POCCHUIHCKAS ®EJEPALIASA
KemepoBckasi 00J1acTh
ropoa MbIcKu

AnvMuHucTpanusi MbICKOBCKOTO TOPOICKOr0 OKpyra

INOCTAHOBJIEHHUE

ot 23 aBrycra 2019r. Ne 1205-u0

O BHeceHMH M3MEHEHUIl B MOCTAHOBJIEHNE AAMUHUCTPAUN MBICKOBCKOTO
ropoackoro okpyra or 06.11.2015 Ne 2457-un

B cBa3u ¢ BO3HUKIIEHM HEOOXOJAMMOCTBIO, B IEISX  MOBBIIMICHUS
3 PEeKTUBHOCTU OpraHu3aluu padoThl, B COOTBETCTBUU ¢ DeiepaibHBIM 3aKOHOM OT
27.07.2010 Ne 210-®3 «OO0 opraHuzanuyd TPEIOCTaBICHUS TOCYAAPCTBEHHBIX WU
MYHUITUNATBHBIX yeiryr», denepanpabiM 3akoHOM OT 06.10.2003 Ne 131-®d3 «O6
oOlMX TMPUHIMIIAX OpraHU3alMM MECTHOrOo camoymnpasieHuss B Poccuiickoit
Oenepaunn», IloctanoBnenuem IlpaButenbctBa P® ot 16.05.2011 Ne 373 «O
pa3paboTKe ¥ YTBEPXKICHUH aJIMUHUCTPATUBHBIX PEIJIAMEHTOB OCYIIECTBICHUS
rOCy/IJapCTBEHHOTO  KOHTpOJsi  (Hag3opa) ©  aJMHUHHCTPATHBHBIX  PErilaMEHTOB
NPEOCTAaBICHUS] TOCYNApPCTBEHHBIX YCIyr», YCTaBOM MBICKOBCKOTO TOpPOJICKOTO
OKpyra, IMOCTaHOBJIEHHEM aJMUHUCTpAMM MBICKOBCKOTO TOpPOJICKOr0 OKpyra oT
14.09.2018 Ne 1334-um «OO6 ytBepxkaeHun Ilopsiaka pa3paboTKd U yTBEp)KIEHUS
aJMUHUCTPATUBHBIX PETJIAMEHTOB TNIPEAOCTABJICHUS MYHMIIUNAIBHBIX YCIyT Ha
TepPUTOPUH MBICKOBCKOTO TOPOACKOTO OKPYTa:

1. Buectu wu3mMeHeHuss B 1mpuioxkenue Ne 7 K MOCTaHOBJICHUIO
aIMUHUCTpAIMA MBICKOBCKOTO Topojackoro okpyra ot 06.11.2015 Ne 2457-un «O6
YTBEPKIAECHUHU aIMUHUCTPATUBHBIX PETJIAMEHTOB MPEIOCTABICHUS MYHULIUNAIbHBIX
yciyr MyHUITMTIaTBHBIM  Ka3€HHBIM YUPEXKIICHUEM «YTpaBlieHHne 00pa3oBaHHEM
MBICKOBCKOTO TOPOJICKOTO OKpYra», M3JI0)KMB €ro B HOBOM pEeAaklMH, COTJIACHO
npuinoxenuto Ne 1.

2. BHectu wu3MeHeHuss B npwiokeHue Noe 8 K IOCTaHOBIICHHUIO
aAMUHUCTpaIMM MBICKOBCKOTO Topojickoro okpyra ot 06.11.2015 Ne 2457-un «O6
YTBEPKIECHUU aIMUHUCTPATUBHBIX PETJIAMEHTOB MPEIOCTABICHUS MYHUIIUAIBHBIX
yciiyr MyHUIMINAIBHBIM Ka3€HHBIM YUYPEeXIEHUEM «YTpaBlieHHe 00pa3oBaHHEM
MBICKOBCKOTO TOPOJCKOIO OKpYyra», M3J0KHUB €ro B HOBOW pEAaKIMH, COTJIACHO
npuioxeHuto No 2.



3. KOHCynbTaHTY-COBETHUKY OPTaHHM3AIMOHHOTO OTHAENa aIMUHUCTpAIluU
MpeickoBckoro ropoackoro okpyra (A.A. CMUpPHOB) pa3MecTuUTh JaHHOE
MIOCTAHOBJICHHE HAa O(DHUIIMATFHOM CaliTe aIMUHUCTPAIUUA MBICKOBCKOTO TOPOJICKOTO
OKpyTa B HH(OPMAIMOHHO-TEIIEKOMMYHHKAITMOHHOH ceTh «IHTepHETY.

4. Hacrosiiee MOCTaHOBICHUE BCTYIAeT B CHIIY B JICHb, CISAYIONIUN 3a JHEM
ero o(puIMaIBLHOTO OMyOJUKOBaHUS (0OOHAPOI0OBAHUS).

5. KoHTponb 3a BBHIMOJHEHHEM JJAHHOTO TIOCTAHOBIICHUS BO3JIOKHTH Ha
U.0. 3aMECTUTENIA TJaBbl MBICKOBCKOTO TOpPOJICKOTO OKpyra IO HaIMOHaJIbHOU
MOJUTHUKE U collnaibHBIM Bomipocam C.A. KoBaib.

['maBa MBICKOBCKOTO
TOPOJCKOTO OKpyra E.B. Tumodeen



[Ipunoxenue Ne 1
K [MOCTAaHOBJICHUIO aIMUHUCTPALIUN
MBICKOBCKOT'O TOPOJICKOTO OKpyTa
ot 23.08.2019 N 1205-un

AIMHHHMCTPATHBHBIN perjiaMeHT
0 NMPeI0CTABJICHUI0 MYHHIUNIAAbHOU yeayru «IIpegocraBaenue unpopmauuu o
pe3yJibTaTax CAAaHHBIX IK3AMEHOB, TECTHPOBAHUA M HHBIX BCTYIHUTEJIbHBIX
HCIBITAHUH, 2 TAKKE 0 32YMCJICHNH B 00pa30BaTe/IbHOE YUPEKICHHE»
1.001mme mojoKeHus

1.1. TlpeameTt perynupoBaHus.

AJMUHHCTpPAaTUBHBIN periiaMeHt (najzee 1O TeKkcty - PermameHTr) 1o
MPEAI0CTABICHUIO MyHUIIMNIAIBHOU yeinyrH «lIpenoctaBnenue nndopmanuu o pe3ybraTtax
CHAHHBIX 3K3aMEHOB, TECTHUPOBAHHUS W HMHBIX BCTYNUTEIBHBIX HMCIBITAHUNA, a TaKXKE O
3aUMCIIEHUU B 00pa30BaTENbHOE YUPEXKICHUE» pa3padOTaH B LEISAX MOBBIILICHHUS KauecTBa
WCIIOJIHEHHSI U JOCTYIHOCTH MYHMIIMIAIBHOW YCIYTH, CO3JaHUs KOM(OPTHBIX YCIOBHIA
IUTSL TOTpeOUTENe MyHUIIMIIAIBHOW YCIYTH; ONPEAEIICHUS CPOKOB U MOCJIEI0BATEIbHOCTH
JNEUCTBUN aJIMUHUCTPATUBHBIX MPOLEyp, POPM KOHTPOJIS 3a UCHIOJIHEHHEM Permamenrta u
nocyieOHoro (BHECYACOHOT0) TopsiKa 00KaIOBaHUS PEIIeHUH U TeUCTBUN (0e3/1eCTBYS)
oprasa, peJOoCTABJISIFOUIET0 MyHULIUIIAIBHYIO YCIYTY, a TAK)XKE TOJDKHOCTHBIX JIMII.

1.2. Kpyr 3asBuTenei:

3asBUTENSIMU Ha MPENOCTABICHUE MYHULMNAIBHON YCIYTU SIBISIOTCS (PU3NYECKUE
auna — oOywaromuecs (TocTymnaromuye) oOpa3oBaTENbHBIX YUPEKACHUN H (WJIM) HX
poauTeNy (3aKOHHBIE MPEJCTaBUTENN), TUO0 UX YIOJIHOMOUYEHHbIE TPEACTaBUTENN (J1ajee
— 3asBUTEND).

1.3. TpeGoBanusi Kk MOPSIAKY WHGOPMUPOBAHUS O MPEAOCTABICHUH MYHHIIMITAIHLHON
YCIIYTH.

1.3.1. [lopsimok moaydeHus UHGpOpMaIuu 3asBUTEIISIMU 110 BOPOCAM MPEAOCTABICHUS
MYHUIUTNIATBHOW YCIYTU U YCIYT, KOTOPBIE SBISIOTCS HEOOXOAUMBIMU U 00s3aTEIbHBIMU
JUISL TPEIOCTaBICHUS MYHULMIAIBHOM YCIyrd, CBEIEHHM O XOJie MpeAoCTaBIICHUS
YKa3aHHBIX yCIIyT, B TOM 4YMclie Ha OpUIMAIBLHOM caiiTe, a Tak *e Ha EauHoM mopTtaie
roCyJapCTBEHHBIX U MYHUIIMITAIBHBIX YCIYT (PYHKITUN).

CBeneHMsl 0 XO0J€ MPENOCTABICHHUS MYHULMIIAJBHON YCIYTM MOXHO MOJYYHUTH Y
cnenuanucta MyHUIIMNANBHOTO Ka3eHHOTO YUYpeKIeHHs «YIpaBieHHe 00pa3oBaHUEM
MBICKOBCKOTO TOPOJCKOTO OKpyra» (maiee — VYmpaBiieHue), B 00pa30oBaTEIbHBIX
YUpPEXKIEHUAX, TOJBEJOMCTBEHHbIX  YTpaBleHHIO (Jajee —  oOpa3oBaTeibHbIC
YUPEXKIEHUS), MPEAOCTABISIONIMX MYHUIIUNAIBHYIO YCIYTY, B TOM 4ucie B (eaepaabHON
rocyJlapcTBeHHOM uHMOpMalMOHHONW cuctemMe "EAWHBIN mopTanm TOCyJapCTBEHHBIX U
MYHUIUNATBHBIX yeIyT (GyHkuuil)" (nanee — Enunblil mopran).

Nudopmanuio 1mo BompocaMm MpeAoCTaBICHUS MYHUIIMNAIbHOW YCIYTH MOKHO
MOJIYYUTh B YIpPaBICHUU, B OOpa30BATENbHBIX YUPEKACHUSAX MPEIOCTABISICTCS MPU
JUYHOM OOpaIllEeHUH B Yachl MPUEMA, TOCPEICTBOM JIEKTPOHHOM MOYTHI UITU MO TeaehOHy.

Nudopmanuio Tak e MOXKHO MOJYYUTh C MCHOJb30BaHHeM EauHOro mopraia, Ha
ouIMaTBHBIX caiiTax YmpaBieHus, 00pa30BaTEIbHbBIX YUPEKICHUI.

[Ipu otBerax Ha TenedOHHbIE 3BOHKM M YCTHbIE OOpaIleHHs] CHELHUATUCThI
VYmpasnenusi, o0pa3oBaTeNbHBIX OpTaHW3AIlMiA, B BEXIMBOW (KOPPEKTHOH) Qopme
UH(GOPMHUPYIOT 0OPATUBIIMXCS IO BOMPOCAM MPEAOCTaBICHHUS MyHUIIUIATBHON YCIIYTH.



OTtBet Ha TeneOHHBIN 3BOHOK JOJKEH HAUYMHATHCSA ¢ MHGOPMAIIMH O HAMMEHOBAHUHT
opraHa, MpeIOCTABISIONIET0 MYHUITUTIATBHYIO YCIyTy, (aMUINU, UMEHHU, OTYECTBE (TpHU
HaJlMYuM) U JOJDKHOCTH CIEUHAIMCTA, MPUHSBIIETO Tele(OHHBIM 3BOHOK. Bpewms
pasroBopa He JOJDKHO IpeBbimaTh 10 MUHYT.

B cnywae, eciu i MOATOTOBKHA OTBETa TPeOyeTCs NPOJOJIKUTEIBHOE BpeMs,
CHEUUAINCT OpraHa, NpPeJOCTaBISIOIIEr0 MYHHIMNAIBHYIO YCIYry, OCYLIECTBISIOIINNA
yCcTHOE MHGOPMHUPOBAHUE, MPEJIaraeT 3aMHTEPECOBAHHBIM JIMIIaM HalpaBUTh MMCbMEHHOE
oOpalieHre O MPEJOCTABICHUM KOHCYJIbTAllMM 1O TPOLEAype IPelnoCTaBICHUS
MYHHUIIUTIATBHOW YCIYrd (B TOM YHCIIE B DJIEKTPOHHOM BHJIE IO aJpecaM 3JIEKTPOHHON
MIOYTHI).

1.3.2. Tlopsanok, popma, MecTO pa3MenieHUs U CHOCOObI MOJYyYEHHUS CIPABOYHOMN
uH(pOopMaIK, B TOM YHCIIe Ha CTEHJaX B MECTaxX MPeI0CTaBICHUS MyHUIIUIIAIBLHON yCIyTu
U YCIYT, KOTOpbIE SIBJISIOTCS HEOOXOJUMBIMH U 00S3aTEIbHBIMHU JUIsl MPEIOCTaBICHUS
MYHULIMIATBHOM YCIyrd, a Takke Ha oQUIMaIbHOM cailiTe YmpaBlieHHs, B CETU
"UnTepuer" u Ha EquHoM nopraie.

Nudopmanusa o nopsjke NpeaoCTaBICHUS MyHULMNATBHON YCIyTH pa3MeliaeTcs B
OTKPBITOM U JOCTynHOUM (opMe Ha oduimanbHOM caiite YmpaBieHus B cetu «HTepHeT»
WWW.Y0mgo.ucoz.ru., Ha EmuHom moprame Www.gosuslugi.ru, Ha wHpOpMAIMOHHBIX
CTEHJaX B MeECTaX, MPEIHA3HAYCHHBIX JUIsI MPEAOCTABICHUS MYHHIUIAIBHOW YCIYyTH,
MPEACTABISIETCS C KCIOJB30BAHUEM CPEJICTB TeleOHHOM U DIEKTPOHHOU CBS3H,
MIOCPEACTBOM MUCbMEHHBIX Pa3bsICHEHUH, HA TUYHOM MPHUEME.

Ha Enmudom moprane, B VYmpaBieHuu, B 0O0pa30BaTENbHBIX YUPEKICHHUIX
pa3mMeraercs ciueayromas tHPOpMaIus:

1) wucyepnbIBaOMMA MEpeYeHb JOKYMEHTOB, HEOOXOAMMBIX I MPEIOCTaBICHUS
MYHUIIUTIATBHOW YCIIYTH, TpeOoBaHUsI K OGOPMIICHHIO YKAa3aHHBIX JOKYMEHTOB, a TaKKe
MepevYeHb JIOKYMEHTOB, KOTOpPbIE 3asBUTEIb BIIpaBe IMPEACTaBUTh 10 COOCTBEHHOMU
WHUIINATUBE;

2) KpyT 3asBUTEJICH;

3) cpoK MpeaoCTaBICHNUS] MyHUIIUITAIBHOW YCITYTH;

4) pe3ynbTaThl MPEAOCTaBICHUS MYHULMNAIBHOM YCIYTd, TMOPSAIO0K MPEACTaBICHUS
JIOKYMEHTA, SBJISIONIETOCS PE3YJIbTaTOM MPEOCTABICHUS] MyHUIIUITAIbHOW YCITYTH;

5) wucuepmnbIBalONIMN TMepeYeHb OCHOBAHUM IS TPUOCTAHOBJIEHUS WJIM OTKaza B
MPEJOCTaBICHUA MYHUIUTIATILHON YCITYTH;

6) o mpaBe 3asBUTENs Ha jgocyaeOHoe (BHecyneOHOEe) oO)KalloBaHUWE JEHCTBUMN
(O6e3meiicTBUSl) W pEIICHUM, NTPUHITHIX (OCYIIECTBISEMbIX) B XOAE IMPEAOCTaBICHUS
MYHULIMOATBHOUN YCIIyTH;

7) dbopmbl 3asBrIeHUN (YBEIOMIICHHH, COOOIIEHUH), UCTIONB3yeMbI€ TIPH MPEAOCTABICHUN
MYHULIMIIAIBHOMN YCIIyTH.

Nudopmanus wa EnuHoMm moprase o TOpAAKE U CpPoKax MPeAoCTaBIICHUS
MYHULIMTATBHON YCIIYTH IPEA0CTABISAETCS 3aIBUTEIO OSCIIIaTHO.

14. Ha wuHbOpMAlMOHHBIX CTEHJAX TMOJUICKHUT Pa3MEIICHUIO  CJICAYIOIIas
uHpopmanusi:

- B OTHOLIEHUU OpPraHa, MPEeAOCTABISIOLIETO0 MYHUIMIIAJBHYIO YCIYTy: IOYTOBBIM aJpec,
aZpec AJIEKTPOHHOHN IMOYTHI, HOMEpa Tele(OHOB CIPaBOYHOM CIyKObI, rpaduk (peKuMm)
npuema nocetureneH, paMuius, UMs, OT4eCTBO (TIOCIEIHEE - TPU HATTMYUH) PYKOBOAUTEIIS
opraHa, NpeJoCTaBIAIONIEr0 MYHUIIMIATBHYIO YCIYTY;

- IepevYeHb JOKYMEHTOB, HEOOXOIUMBIX JIJISl IPEIOCTABICHUS MyHUITUTIATHFHOU YCITYTH;
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- CPOKM IIPEIOCTABIEHUS MyHULMIIATBHON YCIIYTH;
- IOPSAJIOK U CIIOCOOBI MO/1a4YH 3asIBJICHMUS,
- HACTOSIIIIMM aIMUHUACTPATUBHBIN PETIIAMEHT;
- TOpSIOK OOXKaJIOBaHUSI pelieHud W AehcTBUM (0e31elCTBUI) TOKHOCTHBIX JIUIL,
YYaCTBYIOIIMX B MPEAOCTABICHUH MYHULUIIAIBHON YCIYTH.
1.5. [lybnuuynoe ycTHOE MH(GOPMUPOBAHHUE OCYIIECTBISIETCS C MPUBICYCHUEM CPE/ICTB

MaccoBoil uHpopmaiuu, paauo (gaiee - CMUN).

1.6. CnpaBouynass uH(oOpMalnus pa3MellleHa Ha o(QUIMaIbHOM calTe oprasa,
MPEIOCTaBISIONIET0 MYHUIIMIAIBHYIO Yyciayry, B cetu «MuTepHeT», B denepaibHON
rocyaapcTBeHHOM nHpoOpMaIMOHHON cucTemMe «DefepanbHblil peecTp rocyAapCTBEHHBIX U
MYHUITUTIATBHBIX YCIyT (QYHKIUN)» (manee - dheaepaabHbiil peectp) n Ha Equnom moprae
rOCYAapCTBCHHBIX M MYHUIIMITAIGHBIX YCITYT.

2. CTaHaapT npeaocTaBjieHuss MYHUIUNAJIBHON yCIyru

2.1. HaumeHoBaHue MyHULMIAIBHON ycnmyru - «lIpegocraBienue uHpopmManuu o
pe3ynbTaTax CHAHHBIX SK3aMEHOB, TECTUPOBAHUS M WHBIX BCTYMHUTENIbHBIX UCIBITAaHUH, a
Takke O 3a4UCICHMM B 00pa3oBaTelIbHOE YUpEXKIEHUe» (lajee Mo TEKCTy -
MYHUIUTIATIbHAS yCIIyTa).

2.2. HanmeHoBaHue opraHa, MpeaoCTaBIISIONIET0 MYHUIIMITAIBHYIO YCIIYTY.

MyHUIIMNIATBHYIO YCIIYTY MPEIOCTABISIET aAMUHUCTpAIsi MBICKOBCKOTO TOPOJICKOTO
okpyra. HemocpeacTBEHHO MYHHIIMMAIBHYIO YCIYTY B MYHHUIMITAJIBHOH CHCTEME
o0pa3oBaHus MPENOCTaBIsIeT MyHUIIMIIATIBHOE Ka3eHHOE YUpexkAeHUE «YTpaBieHUE
oOpa3oBaHreM MBICKOBCKOTO TOPOJICKOTO OKpyra», a TakK K€ €ro MoJIB€JOMCTBEHHbIC
MYHHIIMITAJbHBIC 00pa3oBaTeNIbHBIC yUpekIeHUs (MpHBEICHBI B MPWIOKEHMH 1 K
Pernamenry).

2.3. 3anpeniaercs TpeOOBATh OT 3asBUTEIS:

2.3.1. OcymecTBiaeHusl ISWCTBUN, B TOM YHCIIE COTJIACOBAaHHWM, HEOOXOJMMBIX IS
MOJIyYeHUS] MYHUIIUIAIBHON YCIYTHM W CBSI3aHHBIX C OOpallleHHMEeM B HMHBIC OpPraHbl H
OpraHu3allii, 32 HCKIIOYEHHEM TIOJIYYCHHS YCIYT, BKIIOUYEHHBIX B MEPEYCHb YCIYT,
KOTOpbIE  SBJISIFOTCS HEOOXOAMMBIMH M OOS3aTENbHBIMH Ui MPEJOCTABICHHUS
MYHUITUTIATBHBIX YCIIYT, YTBEPXKJICHHBI HOPMATHBHBIM TIpaBOBbIM akToM CoBeTa
HAPOJIHBIX JEeMyTaToB MBICKOBCKOTO TOPOJCKOTO OKPYTa;

2.3.2. IlpencraBieHusi JOKYMEHTOB © HWH(OpMamnuu, OTCYyTCTBUE U  (WJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCH NPH IEPBOHAYAIBHOM OTKa3e B IpPUEME
JOKYMEHTOB, HEOOXOIWMBIX IS TPEIOCTaBICHUS MYHHUIIMNIAIBLHON yCIIyTH, JHOO B
MPE0CTaBICHUN MYHUIIUTIATILHON YCIIYTH, 32 UCKIIOUEHUEM CIIEAYIOIIUX CIIyYaeB:

-  W3MCHCHHME TpeOOBAaHMH HOPMATHBHBIX IIPAaBOBBIX AaKTOB, KaCaroOIIUXCS
MPEOCTaBICHNUS MYHUIIMIIAIBHOW YCIYTH, MOC]E MEPBOHAYAIILHOM MOJauu 3asBJICHUS O
MIPEIOCTaBICHUN MYHUITUTIATBHON YCITYTH;

-HAJINYUE OIMMOOK B 3asBJICHUH O TIPEIOCTABICHUM MYHUIIMMAIBHOW YCIYTH H
JOKYMEHTaX, TOJAaHHBIX 3asBHUTEIIEM IIOCJIE€ I[EPBOHAYAILHOTO OTKa3a B MpUEME
JOKyMEHTOB, HEOOXOIMMBIX IS TPEIOCTaBICHUS MYHHUIIMIIATBLHON yCIIyrH, OO B
MPEIOCTABICHUN MYHUIIUIIAILHON yCIyTH W HE BKIIFOYCHHBIX B MPEJCTABICHHBIA paHEe
KOMIUJIEKT IOKYMEHTOB;

-ICTEUCHUE CpOKa JEHCTBHUS JOKYMEHTOB WM HW3MEHEHHE WHQGOPMAIMHN TIOCIe



NEPBOHAYAIILHOTO OTKa3a B MpUEME JOKYMEHTOB, HEOOXOAMMBIX IJIsl MPEIOCTaBICHUS
MYHUIIMIIAIBHON YCIYTH, TMOO B MPEIOCTABICHUN MYHUIIUIAIBHON YCIYTH.

- BBISIBJICHHE JOKYMEHTAJbHO MOJATBEP)KIEHHOTO (akTa (MPU3HAKOB) OLUIMOOYHOTO
WIM TOPOTUBOIPABHOIO JeHcTBUS  (O€31eWCTBUsS) JODKHOCTHOIO — JIMIA  Oprasa,
IIPEAOCTABISIONIETO0 MYHULMNAIBHYK)  yCIYry, WIA OpraHa MpeJoCTaBIIIONIETO
MYHULUIAIBHYIO YCIYTy, MYHUIIMIAIBHOTO CIY’KalIero, Mpy MNEpPBOHAYAIBHOM OTKa3€ B
npreMe JTOKYMEHTOB, HEOOXOAUMBIX JJIsi IPEIOCTABICHUSI MyHUIIMTIATIBHOM YCIyTH, JIMOO
B MPENOCTABICHUM MYHUIIMNAIBHON YCIYTH, O Y€M B MHUCbMEHHOM BHUJE 3a IMOJIIHUCHIO
PYKOBOJUTENSL OpraHa, IMPEJOCTaBIAIOUIErO YCIyTy, WJIH OpraHa, IpeIoCTaBIISIONIETO
MYHULHANAIBHYIO YCIyTy, IpU TEPBOHAYAIBHOM OTKa3e B IIPUEME JOKYMEHTOB,
HEOOXOIUMBIX JUIsl IPEAOCTABICHUS MYHUITUNIATBHOU YCITYyTH, YBEIOMIISIETCS 3asBUTEIIb, a
TaK>Ke MPUHOCSITCS U3BUHEHUS 32 JOCTABJICHHbIE HEY100CTBA.

2.4. Pe3ynpTaTtoOM  IpenoCTaBIECHUS MYHULMITIAJIbHOU YCIIyTH ABJISIETCS
MpeaocTaBiieHne MH(OpPMAIUU O pe3yibTaTaxX CIAHHBIX 3K3aMEHOB, TECTUPOBAHUS U MHBIX
BCTYNUTENbHBIX HUCIHBITAHHWI, a TAaK)KE€ O 3aYUCICHUU B 00pa30BATENIbHOE YUYPEXKIICHHUE,
OTKa3 B MPEJOCTABICHUHA HHPOPMALIUU.

2.5. Cpok mpemocTaBiIcHUS MyHUITUTIATBHONW YCITYTH.

OOt CpoK MPeaOCTaBICHUSI MYHUIIMTIATBHON YCIYTH COCTaBIIsIET He Oojee 3
paboyuXx JTHEW U CKIIAJbIBACTCS U3 CIEAYIOIIUX CPOKOB:

- npuéM, peructpanus 3asBieHus — He O6onee 1 paboyero 1Hs;

— paccMOTpeHue 3asBJIeHUsI— He Oonee 1 pabouero nHs;

- MPEJOCTABIICHHE 3alpaliiBaeMOl HMHPOPMAlUA WM MOTHUBUPOBAHHBIA OTKa3 B
npeaocTaBiieHun uHpopmaiuu — He 6osiee 1 pabouero aHs.

2.6. Cpox TMpPHOCTAHOBJICHUS TPEJOCTABICHUS MYHHUIMIIAILHON YyCIyrd — He
IIPENYCMOTPEH.

2.7. Cpok BblJauu, HAIIPABJICHUS 3aSBUTEIIO JOKYMEHTOB, SBISIOIIUXCS PE3YJIbTaTOM
MPEOCTaBICHUS MYHULIMOANBHOM yciayru — 1 pabouuii JeHb C MOMEHTa MOJITOTOBKU
OTBETA.

2.8. IlepeueHb HOPMATUBHO — MPABOBBIX AKTOB, HEMOCPEICTBEHHO PETYIUPYIOLIUX
MPEIOCTABIICHUSI MyHUILIUIIAJIBHON yCIyTH pa3MelleH Ha 0(UIMaIbHOM caiiTe YpaBieHus,
oOpa3oBaTeNnbHbIX yupexaeHuii, B uHpopmanmonHou cetu «UHTepHer», Ha EnnHom
nopraie, ¢peaeparTbHOM peecTpe.

2.9. UcyepnpiBaromuii nepeyeHb JOKYMEHTOB JJIsl MPEAOCTaBICHUS MyHHUIUIATBbHOM
YCIIyTH:

- 3asIBJICHHE O MPEIOCTABICHUN MYHHUIIMIIATBHOHN yciryru (mpuioskenue Ne 3);
-JIOKYMEHT, YJIOCTOBEPSIFOUINI JINYHOCTH;
-JIOKYMEHT, YJIOCTOBEPSIIOIINI OJTHOMOYHS 3aKOHHOTO MPEICTABUTEIIS.

3asBUTENIb MOXET TPEJAOCTaBUTh 3asBJIICHUE B YTMpaBjieHUE, 00pa3zoBaTeiibHOE
YUpEXKICHUE NpH JUYHOM OOpallleHWH, MO TMOYTe, MO HJIEKTPOHHOM MOoYTe€ B BHUJE
AIEKTPOHHOTO JOKYMEHTA, a TAKXKe ¢ MOMOIIbI0 EnuHOro nmoprana.

2.10. [TIlpenmocraBieHne JAOKYMEHTOB, HEOOXOAUMBIX [JII  TPEIOCTaBICHUS
MYHULMIIATBHOW YCIYTHM, KOTOPBIE HAaxXOIATCS B PACIOPSHKEHUM MHBIX OpPraHOB H
OpraHM3allyii, y4aCTBYIOIINX B MPEJOCTABICHUN MYHUIIUNIAIBHON YCIYTH, HE TpeOyeTcs.

2.11. 3ampemaercst TpeOOBATH OT 3asIBUTEIIA:

- TPEICTABICHUSA JOKYMEHTOB M HMH(pOpPMAIMM WM OCYIIECTBICHUS JEHCTBHA,
MPEACTABICHUE WM OCYIIECTBICHHE KOTOPBIX HE NPELyCMOTPEHO HOPMATUBHBIMU
MPaBOBBIMU  aKTaMH, pPETrYJIUPYIOIIMMH OTHOLIEHUS, BO3HUKAIOIIME B CBA3U C



MPEOCTaBIECHUEM MYHUIUMIIAIbHON YCITYTH;

- TPEICTaBlIEHUS JOKYMEHTOB W WH(OpMAIMU, KOTOPHIE B COOTBETCTBUU C
HOPMATUBHBIMU MPaBOBbIMU akTaMu Poccuiickor denepannn, HOpMaTUBHBIMHA ITPABOBBIMU
aktTamu KeMepoBCKOW 0051acTH W MYHUIIUMTAILHBIMU TPABOBBIMH aKTaMH HAXOMSTCS B
pacHopsiKEHUH OPraHOB MECTHOTO CaMOYTIPABJICHUS U (WJIK) MOJABEAOMCTBEHHBIX OpraHaM
MECTHOTO  CaMOYINpPABJICHUS  OpraHu3alldii, y4YacTBYIOIIUX B  MNPEAOCTaBICHUU
MYHULHANAIBHBIX YCIYT, 33 UCKIIOYEHUEM JOKYMEHTOB, YKa3aHHBIX B 4yacTu 6 ctaTbu 7
®denepanpHoro 3akoHa ot 27.07.2010 r. Ne 210-®3 «O6 opraHu3anuu Mpea0CTaBICHUS
rOCYJJapCTBEHHBIX U MYHULIUTIAIBHBIX YCIYT»;

- MpPeNoCTaBICHUS JOKYMEHTOB M  HMH(POpMALMM, OTCYTCTBHE U  (WJIH)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIUCh IPU IEPBOHAYAIIBHOM OTKa3€ B IpPUEME
JOKYMEHTOB, HEOOXOJMMBIX I TMPEIOCTaBICHUS  MYHUIIMIIAIILHON yCIyrd, Ju0o B
MPENOCTAaBIECHUA MYHUIIMIAIBLHON YCIYyTH, 32 UCKIIOYEHUEM CIy4aeB MPEAYyCMOTPEHHBIX
nyHktoM 4 vactu 1 crarbu 7 ®denepanbHoro 3akoHa ot 27.07.2010 r. Ne 210-®3 «O6
OpraHU3alliy MPEOCTABICHUS TOCYJAPCTBEHHBIX U MYHUIIUITAIBHBIX YCIYT».

2.12. UcuepnpIBatonyii mepeyeHb OCHOBAHHWM JJisi OTKa3a B MpHUEME JOKYMEHTOB,
HEOOXOJIMMBIX IS PEIOCTABICHUSI MyHULIUITAIIBHOW YCITyTH.

OcHoBaHus ISl OTKa3a B IpUeMe JJOKYMEHTOB HET.

2.13.  HcuepnpiBatomuii ~ mepedyeHb  OCHOBAaHMW  JJIsi  MPHOCTAHOBJICHUSA
MYHULIMNAIBHON YCITyTH.

- OCHOBaHUS JJIs1 IPUOCTAHOBJIEHUS MYHHUIIUIIAJIbHON YCIYTH OTCYTCTBYIOT.

2.14. WcyeprnbIBalomuii TepeuyeHb OCHOBAaHUW HJisi OTKa3a B IMPEAOCTaBICHUU
MYHULIMOATbHOMN YCIIyTH:

- OTCYTCTBYET JOKYMEHT, YAOCTOBEPSIOUINI JINYHOCTD 3asIBUTEISI.

2.15. VYciuyru, KoOTOpble SBISIOTCS HEOOXOAUMBIMH U 00s3aTEIbHBIMU IS
MPEAOCTaBIECHNS MYHHUIIMNIAJIbHON YCIIYTH, OTCYTCTBYIOT.

2.16. Tlopsimok, pa3Mep W OCHOBAaHWS B3WMAaHHS TOCYJAApCTBCHHOW MONUTHHBI WU
WMHOU IIJIaThl, B3UMAEeMOH 3a MPEIOCTABICHUE MyHULIUIIAIBHON YCIIYTH.

MynununanbHas yciayra npeocTaBisieTcsi 0eCIuIaTHO.

2.17. MakcuMalbHBI CpPOK OXHAAHWS B OUYepeAW TpH TojJade 3ampoca o
MPE0CTaBICHUY MYHUITUTIATLHON YCIYTH U TP MOJIYYEHUH pe3yJibTaTa MpeI0CTaBICHUS
MYHHUIUITAIBHON YCIYTH.

Bpemsi oxupmanuss B ouepeau NpH MOJA4ye 3asBJICHUS O MPEIOCTABICHUU
MYHULIMNATBHON YCIYTH U IPU MOJIYYE€HUU PE3YIbTaTa HE MPEBBIIAET 15 MUHYT.

2.18. Cpox U TOPSIIOK PETUCTPAIUU 3asBIICHUS OT 3asgBUTENSI O MPEAOCTABICHUN
MYHUITUTIAJTLHOM YCIIYTH, B TOM YHCJIE B DJIEKTPOHHOU opMme.

Peructpanus 3asBieHus OT 3aABUTENS OCYIIECTBISICTCS B MOPSIKE, YCTAHOBICHHOM
1. 3.2. HaCTOSAILErO perjaMeHTa.

2.19. 3agBnenne, mocTynusiiee B YMpaBJiIeHUE, 00pa30oBaTEIbHOE YUPEKICHUE TPU
JUYHOM OOpaIlleHUH, 1O MOYTE, MOCPEACTBOM JICKTPOHHOM MOUTHI, a TaK K€ C MOMOIIIBIO
Enunoro mnoprana peructpupyercs CHEeUNHAIMCTOM YTpaBieHus, o00pa3oBaTeIbHOTO
YUpEKJICHUS B TeueHue 1 pabouero AHS C MOMEHTA MOCTYTUICHUS.

2.20. TpeOoBaHUs K MOMEMICHUSM, B KOTOPBIX MPEAOCTABIAECTCS MYHHULUIATbHAS
yciIyra, K 3aly OXHIAaHWS, MECTaM [Jisi 3aloJHEHUs 3alpoCOB O NPEAOCTABICHUU
MYHUIIUTIAIBHOW YCIYTd, MH(OOPMAIMOHHBIM CTEHAaM C oOpa3llaMH HMX 3alOJIHEHHUS U
MEePEYHEM JIOKYMEHTOB, HEOOXOAMMBIX IS MPEIOCTABICHUS MYHHUITUTIAIBHOU YCIYTH, B
TOM 4YHCJIE€ K OOECNEYeHUIO0 JOCTYMHOCTH [JIsi WHBAIHUIOB YKa3aHHBIX OOBEKTOB B



COOTBETCTBUM C 3aKOHOHarenbCcTBOM Poccuiickonn denepanunyu O COLMAIBHOM 3allUTE
WHBAJIA]IOB.

2.20.1. IlomMewenusa ayisi MPEAOCTABICHUS MYHUILIMIAIBHOW YCIYTH Pa3MEIIAOTCs
MPEUMYILECTBEHHO HA HIKHUX dTa)kax 31aHHM.

[Tomenienuss o0OpyAYIOTCS MaHAYCAMH, MACCAKUPCKUMHU JTUPTAMU WU MOABEMHBIMU
wiatrpopmamMu At oOecredeHusl JAOCTyNa WHBATUAOB Ha Kpeciaax-KOJSCKax Ha ATaxu
BBIILIE WJIM HWKE 3Taka OCHOBHOTO BXOJa B 3AaHHE (IIEpBOTO dTa)xa), CAHUTAPHO-
TEXHUYECKUMU  TOMEIICHUSAMHU  (JOCTYHHBIMU  JUISl MHBAIWJOB),  PaCIIMPEHHBIMU
OpOXOAaMH, MO3BOJIOIIMMU OOECHEUYUTh OECTpEnsTCTBEHHBIH JOCTYIl 3asBUTENEH,
BKJIFOYAsl 3asBUTEJICH, UCIIOJIB3YIOIINX Kpecaa-KOJISCKY;

2.20.2. Ilpu HEBO3MOXHOCTH CO3JaHWs B YNPaBICHUHU, MPEAOCTABIAIOIIEM
MYHULIMNIAIBHYIO YCIYTY, YCIOBUM Ui €ro IOJHOTO IPHUCIOCOOJIEHHUS C YYETOM
NOTPEOHOCTE HHBAJIWAOB OPraHOM, MPEJOCTABISIIOIIMM MYHUIIMIIAIBHYIO YCIYTY,
MPOBOJATCA ~ MEpPONPUITHS MO  OOECHedYeHHI0  OecHpensaTCTBEHHOrO0  JIOCTYIa
MaJIOMOOMJIBHBIX TpaXaaH K 0OBEKTY C yU€TOM pa3yMHOT0 MPUCIIOCOOIEHUS;

2.20.3. Jlna mpuema TpaxJaH, OOpATHBIIMXCS 3a TMOJYYEHHEM MYHUIUIIATIbHON
YCIYTH, BBIACIAIOTCS OTACNIbHbIE IOMEUIEHUs, CHAa0XEHHBIE COOTBETCTBYIOIIUMHU
yKkazatensimMu. Pabodee MecTo cnieruanucTa, NpeJoCTaBIsIOIEr0 MyHULIUITAIBHYIO YCIYTY,
OCHAILIA€TCd HACTEHHON BBIBECKON WJIM HACTOJIBHOM TaOIMYKOW C yKa3aHUEM (paMUIINH,
MMEHH, OTYECTBA, U JAOJDKHOCTH. YKa3zaTelMu JOJDKHBI OBbITh YETKMMHM, 3aMETHBIMU U
MNOHSTHBIMH, C AyOJIMPOBaHUEM HEOOXOAMMOM JUIsl HHBAJINWOB 3BYKOBOM 100 3pUTENBHOM
uH(bOpMalluU, WU MPEAOCTaBICHUEM TEKCTOBOW M rpauueckod MHpOpMAIMK 3HAKaMH,
BBITIOJTHEHHBIMU peibe(pHO-TOUEeYHBIM HIpudTOM bpaiins.

Mecta s 3amoNHEHHsS  JOKYMEHTOB  OOOpYAYIOTCS — CTYJbSIMH, CTOJIAMH,
oOecrieunBarOTCs  ONaHKaMM  3asBJIEHUN,  pa3laTOYHBIMU  WHOOPMAIMOHHBIMU
MaTepualamMy, MICbMEHHBIMU ITPUHAICKHOCTIMU.

2.20.4. Cpneunanuctsl OpraHa, MPENOCTABISAIOIIETO MYHULMIAIBHYIO YCIYTy, IpU
HEOOXOJAMMOCTH OKa3bIBAIOT HMHBAJIWAAM IIOMOILb, HEOOXOAMMYIO Uil TOJIYYEHHS B
JOCTYNHOM 111 HUX (QopMe MHGOpMALMK O MpaBUJIaX MPEAOCTABICHUS YCIyTd, B TOM
gucie 00 0popMIIEHUN HEOOXOAUMBIX ISl IOJIYYEHHSI YCITYTU IOKYMEHTOB, O COBEPIIEHUN
UMU JPYTUX HEOOXOAUMBIX JJIS MOTYUYEHUs YCIYTH IEUCTBUM.

2.20.5. B uH(popManuoOHHBIX TepMUHANAaX (KUOCKax) JHOO0 Ha HH(POPMALMOHHBIX
CTeHJIaX  pa3MelaloTcs cBeAeHuss o rpaduke  (pexxume) paboOThl  Oprasa,
MPEIOCTABIIAIONIET0 MYHHUIMIIAIBHYIO YCIyry, HHGOpMalus O TMOPSAKE M YCIOBUAX
MPEIOCTABIICHUSI MYHMIIMIIAJIbHOW yCIIyTH, 00pa3lbl 3aloIHEHHs] 3asBJICHUN U NEepeyeHb
JOKYMEHTOB, HEOOXOIMMBIX JJIs TPEIOCTABIICHUSI MyHULIUIIAIbHON YCIYTH.

2.20.6. Mecta OXHIaHUS MPEIOCTABICHUS MYHUIMNAIBHON YyCIyru o0OpyayroTcs
CTYJIbSIMH, KPECEJBHBIMU CEKLUSMH MM CKaMbiIMH. B MecTax OKuJaHus NpeaoCTaBICHUS
MYHHUILIMIIAJBHOW YCIOYTH MPEJyCMaTpUBAIOTCS JOCTYIIHbIE MecTa OOIIEeCTBEHHOTO
MOJIb30BaHUs (TyaJeThl).

2.20.7. Mecra npeaocTaBleHUs MYHULHUIIAIBLHON YCIyru 000pYyIyIOTCS CpEeICTBaMU
IIOKapOTYLIEHWs] W ONOBELICHUS O BO3HUKHOBEHUMM 4Ype3BbIYAWHOW cuTyauuu. Ha
BHUJTHOM MECTE DPA3MELIAIOTCA CXEMBl Pa3MEILIEHUs CPEACTB IOKAPOTYLIEHUS W IIyTeu
ABaKyallMy IOCETUTENEH M PabOTHUKOB OpraHa, MNPEOCTaBISIOLIET0 MYHULUNAIBbHYIO
YCIIyTY.

2.20.8. Ha mapkoBKe aBTOTPaHCHOPTHBIX CPEACTB, PACIOJIOKEHHOW HA TEPPUTOPHH,
MPWIETAOIIE K MECTOHAXOXKJIECHUIO OpraHa, MpeAOCTaBIIONIEr0 MYHHUIMIAIBHYIO



yciyry, Bbiaensercss He MeHee 10 mpoLEeHTOB MecT (HO HE MEHEE OJHOrO MECTa) I
MapKOBKH CHELHAIbHBIX aBTOTPAHCIIOPTHBIX CPEJCTB MHBAIUIOB.

2.20.9. B oprane, npegocTaBisONIEM MyHUIIUNAIBHYIO YCIYTYy, 00€CIIeUnBaETC:

-JIOCTYI Ha OOBEKT Cyp0TIepEeBOAUNKA, TU(PIOCYPAOTIEPEBOTIHKA,

- COMPOBOKJCHHE WHBAIUAOB, UMEIOMIMX CTOWKHE HapyIIeHHs (DyHKUUU 3peHHs U
CaMOCTOATENIbHOTO  MEPEABWKEHUS, MO TEPPUTOPUM  OpraHa, MpeIOoCTaBISIOLIErO
MYHULANIAIBHYIO YCIIYTY;

- JIOMYCK COOaKu-TIPOBOJHUKA MPU HAIWYUU JIOKYMEHTa, MOJTBEPKAAIOUIETO €e
crenuaibHoe OoO0ydeHue, BbIJAaHHOTO MO (opMe U B TMOPSAKE, YCTaHOBIEHHBIX
(dbenepaibHbIM OPraHOM HMCIOJIHUTEIBHOM BIIACTH, OCYIIECTBISIONIMM (DYHKIUU T10
BbIpAa0OTKE W pealu3alid TOCYJAPCTBEHHOM TOJUTUKM UM HOPMATHUBHO-IIPABOBOMY
PEryJIMpoBaHUIO B chepe COLMATbHOMN 3aIUThl HACETICHUS.

2.21. Iloka3aTenssMu JOCTYIHOCTH M Ka4e€CTBa MyHHUILIMIIAJIbHON YCITYTH SIBJISIOTCA:

- KonnuecTBo B3aMMOIENCTBUM 3asBUTEINSI CO ClieUanucToM — 2. [IpomomkuTenbHOCTh
B3aMMOJICHMCTBHS 3asBUTENSI CO CHEHHAIUCTOM MPH MPEAOCTABICHUU MYHHIIMIAIbHOM
ycayTu He Oosee 15 MUHyT;

-COOJIIOZIEHUE CPOKOB MPENOCTABIECHUS MYHULMIAIBHON YCIYTH M YCIOBUW OXUIAHUS
puemMa;

- IOCTYITHOCTh MYHULIUITAJIbBHOW YCITyTH:

- CBOEBPEMEHHOCTh OKa3aHHSI MYHHIUIIAJIbHON yCIYTH;

- BO3MOXHOCTb MOJIyYEHHUS MYHUIIUTIATBHON YCIyTH B MHOTO(YHKIIMOHAJIBHOM IIEHTPE;
-BO3MOXXHOCTh TIOJIyYEHHUS] YCIYTH B BJIEKTPOHHOM BHJE, MO Moure, 4depe3 EauHblil
noprair,

- BO3MOXHOCTb TOJyuye€HHUS HUH(POpPMALMK O XOJ€ MPEeAOCTaBICHUS MYHHMIIMNAIbHON
yCIIyTH, B TOM YHCJI€ C TOMOIIBI0O UHPOPMALIMOHHO — KOMMYHUKAIIMOHHBIX TEXHOJIOTUH.

2.22. Nlubie TpeOOBaHUs, B TOM YHUCIIE€ YIYUTHIBAIONIUE OCOOCHHOCTH MPEIOCTaBICHUS
MYHUIMTNIATIBHOM YCIYTH B JIEKTPOHHOM (hopme uepe3 Equnsiii moprai.

2.22.1. Tlpn momydyenun 3ampoca 3asBUTeNs 4epe3 EAMHBIA mopTan cheruaiucr,
OTBETCTBEHHBII 3a MPUHATHE 3allpOCOB, B JEHb PErUCTPALMM 3alpoca 3asBUTEIA
HaIpaBJIseT 3aBUTENIO MOATBEPKACHUE O OJIYYEHUH 3aIIpOca 3asiBUTEIIS.

2.22.2. 3asgBuTeNnb TpPHU TOJYyYEHUH MYHUIIMTAIBHON YCIYTH C HCIOJIb30BAaHUEM
Eaunoro noprana BnpaBe COBEpUINTH B JJIIEKTPOHHON (opMe CIeAYIOIINEe TeHCTBUS:

- IoJydeHre HHGOPMAIIUU O IOPSAJKE U CPOKAX MPEAOCTaBICHNUS MyHULIMITAILHON YCIIYTH;
- ojayda 3asBJICHUS M MPUJIATaeMbIX K HEMY JOKYMEHTOB, IOJIMCAHHBIX IPOCTON
3JIEKTPOHHOM MOAIIUCHIO;

- 3aM0JIHEHUE AJIEKTPOHHOM (OpMBI pa3MelIeHHOro Ha EnnHoM noprase 3asBieHus;

- MOJYYEHUE CBEJICHUU O XOJE BBINOJHEHUS 3alpoca O MPEJOCTABICHUH MYHULIAIIAJIBLHON
YCIIyTH;

- oOkanoBaHuWe JnedcTBUil (Oe3MCUCTBUS) U pelIeHUN YTpaBieHHs, 00pa30BaTEILHOTO
YUpEXKIACHUS, X JOJDKHOCTHBIX JIMII, B XOJI€ MPEAOCTABIICHNUS MyHUIIUIIAIBHON YCIYTH.

2.22.3. 3asBUTENb BHOpaBE  HCIOJB30BaTh MPOCTYIO DJIEKTPOHHYIO TMOJIIHUCH,
MCIIOJIb30BaHUE KOTOPOM JOMyCKAaeTCsl NpH OOpallleHUH 3a MOJYYEHHEM MYHHUIIMNAIbHON
YCIIyTH, YTBEPkKIACHHOE TmocTaHoBiIeHUEM IlpaBurenbctBa Poccuiickon @Penepauuu OT
25.06.2012 Ne 634 «O Bumax »HIEKTPOHHOM TMOJNKMCH, HCIOIB30BAHUE KOTOPHIX
JIOIyCKAaeTCsl MpU OOpallleHuH 3a TMOJYYEHHUEM TOCYIapCTBEHHbIX U MYHHULHUIAIBHBIX
YCILyI».



2.224. VYcayra B MHOTOQYHKIIMOHAJIBHBIX  IEHTPAx  MPEAOCTABICHUS
rOCYJapCTBEHHBIX U MYHUIIUITAIBHBIX yCIyT (nanee - M®II) He mpenocTaBisieTcs.

3. CocraB, moc1e10BaTeIbHOCTD M CPOKH BBINIOJTHEHHSA
aJIMUHUCTPATUBHBIX NpoUeayp (AelcTBHIl), TPeOOBaHUS K NOPSAAKY UX
BBINIOJIHEHHS, B TOM YMCJie 0COOCHHOCTH BBINOJTHEHUS] A/IMUHUCTPATHUBHBIX
Npoueayp B 3JIEKTPOHHOU dopme

3.1. HcuepnbiBaromuii nepeuyeHb aAMUHUCTPATUBHBIX ITPOLEY].

[IpenoctaBieHne MYHULUINATBHOW YCAYrd BKIIOYaeT B ceOs  CIeayroulue
aIMUHUCTPATUBHBIC MTPOLICTYPHI:

- IPUEM U PETUCTpAIIMs 3asBIICHUSA;

- pacCMOTpPEHUE 3as1BJICHUS;

- TMPEJOCTaBJIICHUE 3amlpaiivBaeMoil HH(OpMAlMM UM MOTHUBUPOBAHHBIA OTKa3 B
MIpEeI0CTaBICHUN HH(OPMAITUH.

3.2. Ilpuem u peructpaiust 3asBJICHUA.

OcHoBaHueM U1 Hayajia aJMUHUCTPATUBHOW MPOIEAYPHI SIBISIETCS MOCTYILJICHUE
3asBIICHUs B YIpaBlieHHWE, 00pa30BaTEeIbHOE YUPEXKICHUE, 3aiBUTEISIMH 1O (dopMe,
YKAa3aHHOW B IPWJIOKEHNUH 3 HACTOSILIErO PErIaMeHTa.

OOpamenne  3asBUTENE B YINpaBleHUE, O0O0pa30BATENbHOE  YUPEKJICHHE,
OCYIIECTBISIETCS MyTEM MOJA4H 3asIBICHUS OJHUM U3 CIEIYIOIINX CIIOCOOO0B:

- IpU JTUYHOM oOpalleHuu (MO0 Yepe3 ero npeacTaBUTENs );

- TI0 TIOYTE;

-B  DJIEKTPOHHON ¢opMe ¢ wucnoib3oBaHueM cetu «VHTepHET», B TOM uMHCIE, C
ucrnosib3oBanueM EqumHoro nmoprana.

[Tpu nuyHOM OOpaleHUH CHELMATUCT YTpaBieHUs, 00pa30BaTEIbHOIO YUPEKICHMUS,
OTBETCTBEHHBIM 3a MpUEM JOKYMEHTOB, OCYLIECTBIIIET CIEAYIOIIUE ICHCTBHUS B XOJ€
npueMa 3assBUTEIIS:

- yCTaHaBIMBAET MPEIMET 0OpaleHUs], TPOBEPSAET TOKYMEHT, yIOCTOBEPSAIOLIUI JINYHOCTB;
- IPOBEPSIET MOJHOMOYHUS 3asIBUTEIS.

[TpoBepsieT 3asBICHHE, yIOCTOBEPSACH, UTO:
- TEKCT HaIKCaH pa300pUurBo;
- (ammunum, ¥MEHa W OTYECTBA, KOHTAKTHBIC TENe(OHBI, agpeca WX MECT >KUTEIbCTBA
HAIMMCaHbI IOJHOCTHIO;
- B JIOKyMEHTaX HET MOJYHUCTOK, MPHUMHICOK, 3a4ePKHYTHIX CJIOB U MHBIX HEOTOBOPEHHBIX
HCIPABJICHUH;
- TOKYMEHTBI HE UCIIOJTHEHBI KapaHIaIioM;
- JOKYMEHThl HE HMMEIOT CEpPBhE3HbIX MNOBPEKACHUN, HATWYHE KOTOPHIX HE IO3BOJISIET
OJIHO3HAYHO MCTOJIKOBATh UX COJEpKaHHE.

[Ipy oTcyTcTBHMU y 3asBUTENS 3alOJHEHHOTO 3asBJICHHS] WJIA HEMPABUILHOM €T0
3aMOJIHEHUH CHEIUAIMCT YTpaBiIeHHs, 00pa30BaTeIbHOIO YUPEXKIEHUS, OTBETCTBEHHBIH 3a
pUEM JOKYMEHTOB, [IOMOTAET 3asBUTENIO 3aMIOJIHUTH 3asBJICHHE.

Jlig mojayu B 3JEKTPOHHOM BHJIE 3asBIICHUS O MPEIOCTABICHUH MYHHIIMIAIBHOU
YCIYTH 3asBUTENI0 HEOOXOIUMMO 3alOJHUTH 3asBICHHE, OTCKAHUPOBATb, U OTIPABUTH
AJIEKTPOHHBIM ITUCHMOM Ha ajpec 3JIEKTPOHHOU mouThl Yrpasienus komitet01l@inbox.ru u
aZpec IEKTPOHHOM MOUTHl 00pa30BATENbHBIX YUPEXKICHUN COTTIACHO MpuitoxkeHuio Ne 1.

[Ipy  nomaue  3asBiueHUss  yepe3  EauHbIA  mopTam  OCYIIECTBISAETCS
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aBTOMATHU3HpPOBaHHAs MPOBEPKa BBEACHHBIX JaHHBIX B TeUueHUH 1 pabouero JaHs, 3asBICHHE
MIPUHUMAET CTATyC «3apErUCTPUPOBAHON.

MakcumanbHblii CPOK HMCHOJHEHUS AAMUHUCTPATHBHOM MPOLEAYpbl COCTaBISIET 1
paboumii JIeHb C MOMEHTa OOpaIleHUs] 3asBUTENS O MPEJOCTABICHHUH MYHHUIIUATbHON
YCIIYTH.

Pe3ynpTaToM agMUHUCTPATHUBHON MPOLEAYpHI SBISETCS PErHCTpauus 3asBICHUS O
peloCcTaBIeHUU UHPOpPMAIIUU O pe3yIbTaTaX CAAHHBIX SK3aMEHOB, TECTUPOBAHUS M UHBIX
BCTYIUTENIbHBIX HCHBITAHUN, a TaKXe O 3a4MCICHUU B 00pa3oBaTElIbHOE YUpEXKIACHHUE, U
nepeaayva 3asBICHUS CIIEHUANNCTY JJI1 PACCMOTPEHUS 3asBJICHUS.

Cnoco6 (ukcanuu — peructpaliys 3asBJICHUS B )KypHaJle BXOISIIUX JOKYMEHTOB.

3.3. PaccmoTpenue 3asBiaeHuUs.

OcHoBanmeM g Hayajla  AAMHUHHCTPATUBHOM  MPOLIEAYPHl  SIBIISIETCS
3apEruCTPUPOBAHHOE 3asBJIICHUE O MPEIOCTABICHUN MYHULIUIIAIBHON YCIIYTH.

OTBETCTBEHHOE  JIMLO  OOpPa30BATENBHOIO  YUYPEXKICHHS, MPEIOCTABISAIOIIETO
MYHULUINIATBHYIO YCIYTY, OCYIIECTBIISIET MOATOTOBKY OTBETA B JJOCTYITHOM JI1 BOCIIPUATHUS
3asiBUTENST  (popMe, COJEpKaHUE KOTOPOM MaKCUMalbHO TIOJHO OTpaXaeT o00beM
3anpammrBaeMoi HHGOpMaMU U NepeacT Ha MOINUCh PYKOBOJUTENO 00pa30BaTEIbHOIO
YUpEKIACHUS.

Pe3ynbraToM aIMHHHCTPATUBHOM NPOLEAYPHI ABISETCS MOANUCAHHBIA JOKYMEHT
PYKOBOAUTENEM 00pa30BaTEIbHOTO YUPEKICHUS.

3.4. TlpenocraBieHue 3ampaiiMBaeMoi HHGOPMAIIMK WM MOTUBUPOBAHHBIA OTKAa3 B
MIpEeI0CTaBICHUU HH(OPMAITUH.

[IpenocraBnenue 3ampamuBaeMod HH(GOPMALMU OCYUIECTBISAETCS Ha OCHOBAHUU
MIPOTOKOJIOB K3aMEHOB, TECTUPOBAHUSA U APYTMX BCTYNUTEIbHBIX HCIBITAHUM, IPUKA30B
pyKoBoaUTENEH 00pa30BaTEIbHBIX YUPEKICHHM.

3auncnenue B 00pa3oBaTelIbHOE YUPEKIEHHUE OQPOPMISIETCS PaCIOPSAUTEILHBIM
aKTOM B TeueHHe 7 paboyux AHEH mocie mpueMa JI0KyMeHTOB. Pomurtenu (3aKoHHBIE
MPEACTABUTENN) PEOCHKA 3HAKOMSITCS C aKTOM.

Nudopmanuio o pesyapTaTax CHAHHBIX 3K3aMEHOB, pe3yJbTaTaX TECTUPOBAHMS U
MHBIX BCTYNHTEJbHBIX MCHBITAHWM, a TaK >K€ O 3auUCICHUHM B 00pa3oBaTeIbHOE
YUpEXKIEHUE TPEAOCTABIAIOTCS 3asBUTENIO AJEKTPOHHBIM MHCHBMOM Ha 3JIEKTPOHHBIM
aZpec 3asiBUTENS, WU M0 JKEJTAHUIO JINYHO.

NudopmupoBanue 3asBUTENs O MPEAOCTABICHUN 3amlpamiiBaeMoi HHQPOPMAIINUH,
oOparuBlIerocs ¢ TmnoMmomuplo EnuHoro mnopTana, OCYULIECTBISIETCS TOCPEACTBOM
HAIpPAaBIICHUSI €My COOTBETCTBYIOLIETO MH()OPMALIMOHHOTO COOOIIEHHUS B JINYHBIA KaOMHET
Ha EquHbIN mopTait.

MakcuManibHbII  CPOK  aJIMUHUCTPATUBHOM NPOLEAYPBl CO JHS HUCIOJHEHUSA
(moaroToBku MH(OpMaIMM), B cllydyae JUYHOro oOpamieHus - 15 MuHyT, B ciiydae
oOparieHus B 2JICKTPOHHOU opMe, B TOM unciie yepe3 Enunbril moptan — 1 pabounii 1eHb.

B ciywyae HanuuuMsg OCHOBaHMW [UIsi OTKa3a B NPEJOCTaBIEHUU HWH(OOpMauu
CHEUAIUCT O00pa30BaTEIbHOTO YUPEXKACHHS, MPEIOCTABISIOMIEr0 MYHULUNAIBHYIO
YCIIYTy, OCYHIECTBJISIET MOATOTOBKY OOOCHOBAHHOIO OTKa3a B MPEJOCTaBICHHUU
MYHULANIAIBHON YCIIYTH, COIEPKaHUE KOTOPOKW MaKCUMAaIbHO MOJHO OTPa)KaeT OCHOBAHMS
JUTSl OTKa3a U NIepeiaeT Ha MOANKUCH PYKOBOAUTENIO 00pa30BaTeIbHOTO yupexkaeHus. OTBeT
Ha oOpallleHHe HaIpaBJsSeTCs 3asIBUTENIO MO IMOYTOBOMY WIIM AJIEKTPOHHOMY aJIpeECy,
YKa3aHHOMY B OOpaIleHUH.

3.5. PegynbraToM  BBIMOJHEHHUS  QJIMUHUCTPATUBHOM  MPOLEAYpPHl  SIBIAETCA



MPEIOCTaBIICHUE 3alpalliBaeMoil HHGOPMAIIUU 3agBUTENEM WM MOTHBUPOBAHHBINA OTKa3
B IIPEIOCTABICHUU UHPOPMAIIHIH.

3.6. Crniocobom ¢ukcanuu pe3yinbTraTta BhIIOIHEHUS aJMUHUCTPATUBHON MPOLEAYPHI,
B TOM YHCJIE B DJICKTPOHHOU (POpME SBISETCS TOAMUCH 3asIBUTENS B JKypHAJE PETUCTPALluU
O MOJYYEHUU Pe3yJIbTaTa PACCMOTPEHUS 3asiBJICHUS.

3.7.1lopsaok ucmpaBlieHUs] JTOMYIICHHBIX OMEYaTOK U (WM) OIIMOOK B BBIJAHHBIX B
pe3ynbTaTe MPeJOCTABICHNS MyHUIIMITAIBHON YCIYyTH JOKYMEHTaX:

3.7.1. IlpencraBieHue (HalpaBlIeHUE) 3asBUTENEM B YIIpaBleHHE, 00pa30BaTEIIbHOE
YUPEXKIECHUE B IPOU3BOJIBHOW (opMe 3asiBiIeHHS 00 HUCHPABICHUM ONEYAaTOK U (WIIH)
OLIMOOK, JOMYIIEHHBIX B BBIJIAHHBIX B pE3yJbTaTe IPENOCTABICHUS MYHULUIAIBHON
YCIIyTH TOKYMEHTAaX;

3.7.2. JIOMKHOCTHOE JMIO, OTBETCTBEHHOE 3a IPEAOCTABICHHE MYHHIMIIAIBHON
YCIIYT'M, pacCCMaTpUBAaET 3asBJICHHUE, NPEICTABICHHOE 3asBUTENIEM, U IPOBOAMUT IPOBEPKY
YKa3aHHBIX B 3asBJICHUM CBEACHHUI B CPOK, HE NMPEBBIMIAIOIMMNA 2 padouux JHEW ¢ AaThl
pPEruCTpalvi COOTBETCTBYIOIIETO 3asBICHHUS.

3.7.3. Kpureprem nNpuHATHSA PELICHUS IO aJIMUHUCTPATUBHOWU IPOLEAYPE SBISACTCS
HaJIMYue WU OTCYTCTBUE TaKUX ONEYaTOK U (UJIU) OIIHOOK.

3.7.4. B ciiy4ae BBISBICHUS JOMYIIEHHBIX OMEYaTOK U (MJIM) OIMOOK B BBIAHHBIX B
pe3ynbTaTe NPeIOoCTaBICHUS MYHULMIAIBHON YCIYrM JOKYMEHTaX JOHKHOCTHOE JIMI0
VYnpasneHusi, 00pa3oBaTENbHOIO YUPEXKACHUSA, OTBETCTBEHHOE 3a MPEIOCTABIICHUE
MYHULMIIATBHOW YCIYTH, OCYIIECTBIISIET UCIPABIICHUE U 3aMEHY YKa3aHHBIX JOKYMEHTOB B
CPOK, HE MpEeBbIIAOMUNA 5 pabouux JAHEW ¢ MOMEHTa PETUCTPALUU COOTBETCTBYIOILETO
3asIBJICHUS.

3.7.5. B ciiydae oTCyTCTBUSI OTM€YaTOK U (MJIM) OMIMOOK B JIOKYMEHTAaX, BBIJIAHHBIX B
pe3ynbTare  NPEAOCTaBICHHUS  MYHULMIIAJIbHOU YCIyTH, JOJDKHOCTHOE  JIMIIO,
OTBETCTBEHHOE 3a IMPENOCTABICHUE MYHUIMNAIbHON YCIyrd, HUCHBMEHHO COOOIIaeT
3asIBUTENII0 00 OTCYTCTBUU TaKUX OMEYATOK U (WJIM) OMIMOOK B CPOK, HE MPEBBIMIAIOIMIMNMI 5
paboyux THEW ¢ MOMEHTA PETUCTPALIMM COOTBETCTBYIOLIETO 3asIBJICHUS.

3.7.6. Pe3synpTaToM ABISIETCS BblJaya (HAlpaBJIE€HUE) 3asBUTENIO HCIPABICHHOTO
B3aMEH pAaHEE BBIJAHHOIO JIOKYMEHTA, SBISIOLIErOCsS pPEe3yJbTaTOM MPEA0CTaBICHUS
MYHULUINAIBHOM YCIyTH, WIH COOOIIEHHME 00 OTCYTCTBMM TaKHUX OINEYaTOK M (MJIN)
OILLIKOOK.

4. (I)OprI KOHTPOJIA 324 HCITOJIHCHUEM AAMUHUCTPATUBHOI'O perjiiaMeHTa

4.1. Ilopsinok OCyIIECTBICHUS TEKYIIETO KOHTPOJIS 3a COONIOICHUEM U UCIIOJIHEHUEM
OTBETCTBEHHBIMU JTOJDKHOCTHBIMM JIMLIAMU ITOJIOKEHUM aJJMUHACTPATUBHOIO PETJIaMEHTa U
MHBIX HOPMAaTUBHBIX MPABOBBIX aKTOB, YCTAHABIMBAIOIIUX TPEOOBAaHUS K MPEJOCTABICHUIO
MYHULIMIIAIBHOMN YCIIYTH, & TaK XK€ NPUHATHE UMH PELLICHUM.

4.1.1. Texymuii KOHTPOJb 3a MCIOJIHEHHMEM HACTOSIIETO aJIMHHUCTPATUBHOTO
perjiaMeHTa OCYIIECTBIACTCS  PYKOBOJIUTEISIMH OOpa3oBaTEIbHBIX YUPEXKIACHUU U
HAYAJIbHUKOM Y TIPABJICHUS.

4.1.2.0TBETCTBEHHBI MCIOJHUTENb 3a MPEIOCTABICHUE MYHUIMIAIBLHOU YCIYTH
HECET MEPCOHAJIBbHYI OTBETCTBEHHOCTb 34!

- cOOJIFOZICHHUE CPOKOB U MOPSIKA MPEI0CTABICHUS] MyHUIIMIIATLHON YCIYTH;
- IPaBUJILHOCTh MPOBEPKU 3aBICHUN U JOKYMEHTOB;
- IPAaBUJIBHOCTH JICMCTBUN NIPU OTKA3€ B MPEJIOCTABIEHUN MYHULIUIIAIBHON YCIYTH.



4.1.3. Tekymuii KOHTPOJIb  OCYWIECTBJISIETCA IMYTEM MPOBEICHUS MPOBEPOK
COOJTFOICHNST M WCIIOJTHEHUS OTBETCTBEHHBIMHU HMCIIOJHUTEIISIMH TOJOKEHHUN HACTOSIIETO
Pernamenra.

[lepOoIMYHOCTh  OCYILIECTBIACHUS TEKYLIETO KOHTPOJIS yCTaHABIUBAECTCA
PYKOBOJAUTEIEM 00pPa30BaTEIbHOTO YUPEKACHUS.

KonTponb kauecTBa W JAOCTYHHOCTH MPEIOCTABICHUS MYHUIUNAIBHON YCIYTU
BKJIIOYAE€T TIPOBEJCHHE NPOBEPOK, BBISBICHUE U YCTPAHEHUE HApYLICHUN IIpaB
3asiBUTEJICH, pacCMOTpEHUE OOpallleHui 3asBUTENEH, coepKaIINX KajJo0bl HA PElIeHUs,
nenctBus (0e31eicTBrE) NOMKHOCTHBIX JIUII, IPUHATHE MO TAKUM OOpalIEHUAM PEIICHUN
U MIOATOTOBKY Ha HUX OTBETOB.

4.2. Tlopsgok W TMEPUOAMYHOCTh OCYIIECTBJICHHS IUIAHOBBIX W BHEILJIAHOBBIX
IPOBEPOK MOJHOTHI U Ka4yeCTBa MPEAOCTABICHUS MYHULHUNAIBHOW YCIYTH, B TOM YHUCIE
MOPSIIOK ¥ (POPMBI KOHTPOJIS 32 MOJTHOTOM U KAYECTBOM MPEAOCTABICHUS MYHUIIUTAIBHON
YCIIYTH.

KoHTpoab NOTHOTH ¥ KauecTBa MPEJOCTABICHUS] MyHUIIUITAIBHOW YCIIYTH BKIIOYAET
B ce0sl BBISIBJICHWE M YCTPAaHEHHE HApPYIICHWI MpaB 3asBUTEIEH, PACCMOTPEHHUE Kajoo,
MPUHATHE PEIICHUI, MOATOTOBKY OTBETOB Ha oOOpallleHusl 3asBUTENCH, COAECpKaIIUX
Xajao0bl Ha pelieHus, NercTBUs (0e3AeiCTBHUE) JTOHKHOCTHBIX JIMIl, OTBETCTBEHHBIX 3a
MPEOCTaBICHUE MYHUITUTIATLHON YCIIyTH.

[IpoBepku MOTYT OBITh TJIAHOBBIMU 1 BHETJIAHOBBIMMU:

- IlnaHoBblE NPOBEPKM MPOBOJATCS B COOTBETCTBUM C IUJIAHOM OCHOBHBIX
MEPOIPUATAN YTIPABICHUS HA TEKYIIHUHI TOJ.

-BHemiaHoBbIe TMPOBEPKM MPOBOMAATCS B CIydae TMOCTYIUIEHUS B YIIPaBJICHUE
oOpareHnii GU3NYECKUX WU FOPUIUYECKUX JIUI] C JKalo0aMHu Ha HApPYIICHHE WX TpaB U
3aKOHHBIX WHTEPECOB, a TAKXKEe JIJISi MPOBEPKHU WCIIOJHEHHS TIPEANUCAHUN 00 YCTpaHCHHUH
BBISIBJICHHBIX HAPYIICHUH.

[lo pe3ynbraTaM MOpPOBEPOK JTOJDKHOCTHOE JIMIIO0, OCYILECTBIISIONICE TEKYIIUMA
KOHTPOJIb, JJA€T YKa3aHUS MO YCTPAHEHUIO BBISIBICHHBIX HAPYIICHUW M KOHTPOJIUPYET UX
WCTIOJTHEHUE.

PesynbTaTel mpoBepku OGOPMISIOTCS B BHUAE aKTa, B KOTOPOM OTMEYAIOTCS
BBISIBJICHHBIE HEJOCTATKU U MPEJIOKEHUS TTO UX YCTPAHECHHUIO.

4.3.0TBETCTBEHHOCTh JIOJDKHOCTHBIX JIMI[ 3a pelieHus U JedcTBusl (Oe3neicTBue),
MpUHUMAaEMbIe (OCYIIECTBIIIEMbIC) MU B X0/ TIPEIOCTABICHUS MyHUITUTIATHLHOU YCITYTH

PykoBoguTenn o0pa3oBaTeNbHBIX YUPEKICHUM W WHBIE pAOOTHUKU, OTBETCTBEHHBIE
3a MPEJOCTABICHUE MYHULIMNAIBHON YCIYTd, B YCTAHOBJICHHOM 3aKOHOM MOPSAJIKE HECYT
OTBETCTBEHHOCTH:

-3 BBINOJHEHUE AJIMUHUCTPATUBHBIX IEHCTBUN (aAMUHUCTPATUBHBIX MPOLEAYpP) B
COOTBETCTBHUM C HACTOSIIIUM aIMUHUCTPATUBHBIM PETTIAMEHTOM;

-3a  HECOOJIIOJICHWE  TIOCIICOBATEIPHOCTA  QJMHHHUCTPATUBHBIX  JEHCTBUN
(aAMUHUCTPATUBHBIX TIPOIEAYP) U CPOKOB MX BBITIOJTHEHHUSI, YCTAHOBJICHHBIX HACTOSIIUM
aIMUHUCTPATUBHBIM PETJIAMEHTOM;

-3a  JIOCTOBEPHOCTh HH(pOpMaIUK, TMPEJCTaBIIeMONl B XOJ€ MPEeAOCTaBICHUS
MYHULUNIAIBHOUN YCITyTH;

-3a pelieHust U JercTBus (0e3aeiicTBrUe), MpUHUMaeMble (OCYIIECTBIsEMbIC) UMHU B
X0JI€ MPEIOCTABIICHUS] MyHULIUIIAJIbHOW YCIIYTH;

-3a KQUE€CTBO MPEI0CTABICHUSI MyHULIUTIAIBHON YCITYTH.

4.4. TlonoxxeHusi, XapaKTepU3yIOIue TPeOOBaHUS K TOPAIKY U hopMaM KOHTPOJS 3a



MPEIOCTABICEHUEM MYHMIIMIIAJBbHOW YCIYrH, B TOM YHCJIE€ CO CTOPOHBI Tpa)KAaH, HUX
00BEIMHEHUHN U OpraHu3alui.

JUis  OCyIECTBIEHUS CO CBOEM CTOPOHBI KOHTpPOJII 3a IPEJOCTaBICHUEM
MYHHIIMIIAJIBHOW YCIYTH TpaxkaaHe, UX OOBEIWHEHUS W OpraHu3aldd HMEIOT IPaBo
HAmpaBlIATh B 00pa3oBaTelIbHbIC YUPEXKACHUSA, YTpaBlieHUE, WHIUBUAYaIbHBIC U
KOJUIEKTUBHBIE OOpAaIlleHus C MPEAI0KEHUSIMHU, PEKOMEHAIMSIMH IO COBEPIIIEHCTBOBAHUIO
KayecTBa M MOPAIKA MPEAOCTABICHUS] MYHHIMIIAIBHOM YCIyru, a TakkKe 3asBICHUS U
’KamoObl C COOOIIEHHEM O HApyIIEHHH OTBETCTBEHHBIMH JIMLAMH, MPEIOCTaBISIONIUMH
MYHUIUIIATIBHYIO YCIyTy, TpeOoBaHWN Hacrtosimero PeriameHTa, 3aKOHOIATENBHBIX H
MHBIX HOPMATHUBHBIX MPAaBOBBIX aKTOB.

5. JdocyneOHbiii (BHeCyaeOHbII) MOPSIAOK 00:KATT0BAHUS PelleHUHd U AeiiCTBUH
(0e3neiicTBHS) OPraHa, MpeAOCTABJISIOIIET0 MYHUIIUNIAJIBHYIO YCIYTY, 4 TAKKE €ro
AOJIKHOCTHBIX JIMII

5.1. 3asgBuTenr MMeEET MpaBO O0XajloBaTh pEIICHUS U JAeucTBUs (Oe3neicTBuUs)
VYrpaBienusi, o0pa30BaTEIbHOTO YUYPEXKICHHUS, MPEAOCTABISIIONIEr0 MYHHUIMIAIBHYIO
yCIIyTy, HadaJdbHUKA YTPaBJIEHUSA, JOJDKHOCTHBIX JIMI[ YTPAaBIECHUS, 00pa3oBaTEIbHOIO
YUPEXKIEHUS, NMPUHATHIE (OCYIIECTBISEMbIE) B XOJI€ NPEIOCTAaBICHUS MYHULUIAIbHON
yCIIYTH, B TOCY1IeOHOM (BHECYICOHOM) MOPSIJIKE.

5.2. ’Kanoba MoxeT OBITh IO1aHAa:

a) Ha pemieHuss W JedcTBus (Oe3meiicTBus) YmpaBieHHs, HadaJbHHUKA YIPaBICHUS
nojaaercs riaaBe MpICKOBCKOTO TOPOICKOTO OKPYTa;
0) Ha pelieHus U AeHcTBUS (0e3AeiCTBUS) CIICIMATUCTOB YpaBjieHUs, 00pa30BaTeIbHOTO
YUpEXKIACHUS, MOJAI0TCS HAYaJbHUKY Y IpaBICHUS.

Kanoba nomkHa COOTBETCTBOBATH TPEOOBAaHUSAM, YCTaHOBIEHHbIM dDenepanbHbIM
3akoHOM OT 27.07.2010 Ne 210 - @3 «O06 opraHuzaiuu npeoCTaBICHHs TOCY1apCTBEHHBIX
Y MyHULIMTATbHBIX YCIYT».

5.3. UadopmupoBanue 3asBUTEICH O MOPAJKE MOJAYM U PACCMOTPEHHS KaOObI, B
TOM YHCII€ C UCIOJb30BaHMEM EAMHOrO moprana rocyJ1apCTBEHHBIX M MYHUIUIAIbHBIX
YCIIYT, OCYIIECTBISIETCS MOCPEICTBOM pa3MEIICHHs] COOTBETCTBYIOIIEH HMHpOpMaluu Ha
CTEHJaX B MeECTax MpPeIOCTaBICHUS MYHUIUIAIBLHOW YyCIyru, Ha O(UIMAIBHOM CcaiiTe
aAMUHUCTpAaM  MBICKOBCKOTO  TOPOACKOTO  OKpyra B  HMH(POPMAIIMOHHO -
TEJICKOMMYHUKAIMOHHON cetu «WHTepHer», EnuHOM mnopTane rocyJapCTBEHHBIX U
MYHMIIMIIAJIBHBIX YCIYT, a TAK)KE B YCTHOW U MUCbMEHHOU (popme 1o 3arpocaM 3asiBUTENEH
B XO0JI€ MIPEI0CTABICHUS MyHULIUTTAIIBHON YCIYTH.

5.4. TlepeueHb HOPMATUBHBIX IPABOBBIX AKTOB, PETYJHUPYIOIMIMX MNOPAIOK AOCY-
neOHOoro (BHECYIeOHOr0) 00XaloOBaHMS 3agBUTENIEM pELIEHUN U JedcTBUid (0e3ercTBus)
VYrpaBiaeHuss M ee NOJDKHOCTHBIX JIMII, YYAaCTBYIOIIMX B MPEIOCTaBICHUN MYyHUIIUIIATIBHOM
YCIIYTH:

54.1. ®enepanpubiii 3akoH ot 27.07.2010 Ne 210 - ®3 «OO0 opraHuszauu
MIPEAOCTABIIEHUS TOCYAAPCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT.

5.4.2. TlocTaHOBIIEHHE aIMUHUCTPAUUU MBICKOBCKOTO TOPOJICKOTO OKpyra oOT



29.05.2019 1. Ne 704-unm «OO6 ycTaHOBJIEHHHM OCOOEHHOCTEH MONAa4YM M PACCMOTPEHUS
XKano0 Ha pelIeHus u NercTBus (6e3aeiicTBrE) aAMUHUCTPAIIMH MBICKOBCKOTO TOPOJICKOTO
OKpyra ¥ €€ JODKHOCTHBIX JIUI, OTpacieBbiXx ((QYHKIMOHAIBHBIX) OPraHOB
aAMUHUCTpALMK MBICKOBCKOTO TOPOACKOTO OKpyra M HMX JOJDKHOCTHBIX JIML, MYHH-
UOATBHBIX CIYXKalllUX MpPU MPEIOCTAaBICHUU MYHULMIAIBHBIX YCIYr, a TakXke Ha
pemieHuss U JercTBus (Oe3nercTBrEe) MHOTO(DYHKIIMOHATIBHOTO IEHTpa MPEAOCTaBICHUS
rocyJapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT U €r0 paOOTHUKOBY.

5.5. Uudopmarus, comeprramiascs B HACTOSIIEM pa3fiee, MOJICKHUT pa3MEIICHUI0 Ha
EanHoM nopTaiie rocyAapCTBEHHBIX 1 MyHUIIMIAIBHBIX YCIYT.

Havanpank MyHununaisHOro

KAa3€HHOTO YUPEXKICHUS

«YmnpaBiieHue 00pa3oBaHUEM

MBICKOBCKOT'O TOPOJICKOTO OKPYTa» C.A. Kosainp
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[Ipunoxxenne Ne 2 K aJIMHUHUCTPATUBHOMY
periaMeHTy 1o IIPEIOCTABICHUIO
MyHUIMnanbHOW ycinyru «lIpenocraBnenue
uHbopMaluu O  pe3ysibTaTaX  CHAHHBIX
HK3aMEHOB, TECTUPOBAHMSI u MHBIX
BCTYIIUTENIbHBIX MCOBITAHWWA, a Takke O
3aYUCIIEHUU B 00pa30BaTEIbHOE YUPEKICHUE)

CrpykTypHOE noapaszaesieHne MyHUIIMNAIBHOTO Ka3€HHOTO YUPEXKACHUS « Y IpaBICHHE
oOpa3zoBaHreM MBICKOBCKOT'O TOPOJICKOTO OKPYTa, OTBETCTBEHHOE 3a MPEI0CTABIICHUE
MYyHULMNAIBHOU yCIIyTH

OTtaen MHCTIEKTUPOBAHUS U KauyecTBa 00pa3oBaHusi MyHULIMIIAILHOTO Ka3€HHOTO
yupexaeHus «YpasieHue o0pazoBaHueM MBICKOBCKOTO TOPOJICKOIO OKPYTa»

. Meicku, yi. CepadumoBuda, 4.
Ka6uner Ne 420 Ten. 8(38474) 2-21-38

dbakc
8(38474) 2-16-02 komitet01@inbox.ru




[Tpunoxenne Ne 3 k aAMUHHCTPATUBHOMY
pEerIaMeHTy 1o MIPEAOCTABICHUIO
MyHULMNAIbHOW  yciyru  «lIpenocTtaBienue
uHbopMaIMM O  pe3ysibTaTax  CIaHHBIX
HK3aMEHOB, TECTUPOBAHUS u WHBIX
BCTYNUTEJIbHBIX HUCMBITAHUM, a TakXke O
3a4KCIICHUH B 00pa30BaTEIbHOE YUPEKICHUE

Jupexropy

(HauMeHOBaHUE 00Pa30BATEIBHOIO YUPEKICHUS)

(®.N.0. 3asBuUTENS)
3asiBieHHE

A,

(®.1.0. 3asBuTENA)
MpoIly  MPEAOCTaBUTh MHMOPMAMIO O  pe3ybTarax CHaHHBIX MHOK (MOMM  peOCHKOM)

(®.1.0., ron poxxaeHus peoeHka)

(3K3aM€HOB, TECTUPOBAHMA, MHBIX BCTYIIUTCIbHBIX I/ICHBITaHI/II\/JI)
a TaKXKXC O 3a4MCIICHHUH B O6pa3OBaTeJ'IBHOC YUPCIKACHUC

(HaMMEHOBaHUE YUPEKICHUS)

YKkazaHHbIE CBEJIEHHs MTPOIILY NPEI0CTaBUTh 10 ajipecy (OYTOBBIH aapec/anpec
AJIEKTPOHHON MOYTHI):

ara Iloamuce

KonTakTHbIi Tenedon




[Tpunoxenue Ne 2

K [TOCTAHOBJICHUIO 8 IMUHHUCTPAIIH
MBEBICKOBCKOT'O TOPOJICKOTO OKPYTa OT OT
23.08.2019 Ne 1205-am

AJIMUHHMCTPATHUBHBIN perjiaMeHT
10 NMPEeA0CTABJICHUI0 MYHUIIUNIAJAbHOU yeayru «IIpexocraBiaenue uagopmanuu o
TeKyILlel yCneBaeMOCTH y4allerocsi, BeJieHue 3JIeKTPOHHOI0 THeBHUKA U
3JIEKTPOHHOI'0 KYPHAJIa yCIIeBAeMOCTID)

1. O0mue noJjI0KeHuA

1.1. Ilpeamert pery1upoBaHus.

AJIMUHUCTPAaTUBHBIA PETJIAMEHT [0 NPEAOCTABICHUI0O MYHULMNAIBHON YCIyTd
«IIpenocraBienne wuHGOPMAIIMM O TEKYIIEH YCIEBAEMOCTH Yy4alllerocsi, BEJCHHE
AJIEKTPOHHOTO JTHEBHHMKA U AJIEKTPOHHOTO KypHaja yCIeBaeMOCTH» (Jajiee MO TEKCTY -
PernamenT) paspaboTaH B IeNIX MOBBIINICHUS KAadecTBa HCIOJHEHUS W JOCTYIMHOCTH
MYHUIIUTIATBHOM  YCIYTH, CO3JaHusl KOMGOPTHBIX YCJIOBHH JJisi  TOTpeOuTenei
MYHULIMNAIBHON YCIYTW; OIPEIEIECHUS] CPOKOB, TMOCIEIOBATEIbHOCTY M COCTaBa
aIMUHUCTPATUBHBIX MpoIleayp, ¢GOopM KOHTPOJs 3a HCIOJHEHueM Perimamenra,
nocy1IeOHOTO (BHECYACOHOTO0) TOpsIIKa 00KaJIOBaHUS pEIIEHUI U IeUCTBUM (0e31eicTBUS)
oprasa, npeJoCTaBJISIIOUIEr0 MyHUIUIIATBHYIO YCIYTY, a TAKXKE TOJKHOCTHBIX JIMII.

1.2. Kpyr 3asBuTENCi:

- 3asgBUTENSIMU B TMPEJOCTABICHUU MYHULMNAIBHON YCIYTM MOTYT BBICTYNATh
oOyyaromuecss M HUX pOAUTEIN (3aKOHHBIC TMPEACTABUTENIN), HMEIOIIUE TIpaBO B
COOTBETCTBHUHM € 3aKOHOAaTeNbcTBOM Poccuiickoit denepanuu, 1100 B CUITy HAJEIEHUS UX
3aABUTESIMU B TIOPSJIKE, YCTAaHOBJIEHHOM 3aKOHOAATEIbCTBOM Poccuiickont denepanuu,
MOJITHOMOYMSIMU BBICTYTIATh OT MX UMEHH (Jajiee - 3asiBUTEIH ).

1.3. TpeboBanusi k mOpsiIKy WHMOPMUPOBAHUS O MPEAOCTABICHUU MYHHUITUTIATHHON
YCIIYTH.

1.3.1. Topsimok mostydenust HGOPMAIIUH 3aIBUTEIISIMU TI0 BOTIPOCAM MPEI0CTaBICHUS
MYHUITUTIATBHOW YCIYTU M YCIYT, KOTOPBIE SBISIOTCS HEOOXOJAMMBIMU M 00s13aT€IbHBIMU
IUIs TIPEJOCTABICHUS MYHULMOAIBHOM YCIYrHM, CBEACHUW O XOAE€ MPEeAOCTaBICHUS
YKa3aHHBIX YCIyr, B TOM YHCJI€ Ha O(UIMAIbHOM calTe, a Tak ke B QeaepanbHON
rocyjaapcTBeHHOM wuH@opMammonHo cucteMe "EnuHbBIA mMOpTan TOCYIapCTBEHHBIX U
MYHUIUTATBHBIX YCIyT (QYHKIM).

CBeneHust 0 X0lie¢ MPEIOCTABICHHUS MYHUUMIIAIBLHON YCIYIM MOXHO MOJIYYUTH Y
cnenuaiiucta MyHUIIMIAIBHOIO Ka3eHHOTO YuUpexaeHHs «YTpaBieHne oOpa3oBaHUEM
MBICKOBCKOTO TOPOJCKOTO OKpyra» (mainee — VYmpamieHue), B 00pa3oBaTEIbHBIX
YVUPEKICHUSX, TIOJIBEIOMCTBEHHBIX YTIpaBICHUIO (fanee — 00pa30BaTeIbHbIC YUPEIKICHUS)
MPEAOCTABIAIONIMX ~ MYHHIIMIAIBHYIO YCIyry, B TOM 4ucie B ¢eaepalbHON
rocygapcTBeHHOM WHPOpManMOHHOW cucteme "EAuHBIA mMOpTam TOCYAapCTBEHHBIX H
MYHHUIMNATBHBIX yCryr (QyHkuuid)" (nanee — Eaunblit moptain).

Nudopmaruio mo BompocaMm MPEJOCTABICHHS MYHHUIIMIAIBHONW YCIYTH MOYHO
MOJIYYUTh B YTpPaBIECHWU, B OOPa30BATEIbHBIX YUPESKICHUSX, IPEIOCTABISCTCS TIPH
JTUYHOM OOpAIlEeHUH B Yachl MPUEMA, TIOCPEICTBOM JICKTPOHHOM MOYTHI WU TI0 TeehOHy.

Nudopmanuio Tak ke MOXKHO MOJYYUTh C UCMOJIb30BaHMEeM EnuHOro moprana, Ha
opuIMaNbHBIX caiiTax YmpaBieHusi, 00pa30BaTeIbHBIX YUPEKACHUI.



[Ipu otBetax Ha TenedOHHbIE 3BOHKM W YCTHBbIE OOpaleHUs CIEUUaTUCThI
VYrpaBienusi, o0pa3oBaTeNbHbIX OpraHU3alui, B BEXJIUBOW (KOPPEKTHOH) Qopme
UHOOPMUPYIOT 0OPATUBIIIUXCS IO BOMPOCAM MPEIOCTABICHUS MyHUITUTIATLHOU YCITYTH.

OtBet Ha TenedOHHBIN 3BOHOK JOJHKEH HAYWHATHCA ¢ HHPOpPMAIUA O HAUMEHOBAaHUHT
opraHa, MpPeIOCTABIISAIONIETO0 MYHUITUTIATBHYIO YCIyTy, (aMUINU, UMEHH, OTYECTBE (TpHU
HaJlMYuW) U JOJDKHOCTH CIEUHAIMCTA, MPUHSBIIETO TeleOHHBIM 3BOHOK. Bpewms
pasroBopa He JOJDKHO IpeBblaTh 10 MUHYT.

B cmydae, ecnum anms MOATOTOBKHA OTBETa TPEeOyeTCs MPOIOIDKUTEIHHOE BpeMs,
CIEUHUAIUCT OpraHa, MNPEIOCTaBIISIIONIET0O MYHULIMNAIBHYIO YCIYTY, OCYIIECTBISIONINI
yCcTHOE MHGOPMHUPOBAHUE, MPEJIaraeT 3aMHTEPECOBAHHBIM JIMIIAaM HalpaBUTh MMCbMEHHOE
oOpalieHe O MPEJOCTaBICHUM KOHCYJIbTAllMM IO TMPOLEAype MpPelaoCTaBICHUS
MYHHUIIUTIATBHOW YCIYrd (B TOM YHCIIE B DJIEKTPOHHOM BHJIE IO aJpecaM 3JIEKTPOHHON
MIOYTHI).

1.3.2. Tlopsanok, popma, MecTo pa3MelIeHHs M CIIOCOOBI IMOJYyYCHHS CIPaBOYHOM
uH(dOopMaIuK, B TOM YHCIIE Ha CTEHJIaX B MECTaxX MPEA0CTaBICHUS MYHUIIUITAIIbHON YCIIyTH
U YCIyT, KOTOpPBIC SIBIAIOTCA HEOOXOJUMBIMU U O0s3aTEIBHBIMU [JI1 TPEIOCTABJICHUS
MYHULIMIATBHOM YCIyrd, a Takke Ha oQUIMaIbHOM caiiTe YmpaBlieHHs, B CETU
"UnTepuer" u Ha EquHoM nopraie.

Nudopmanus o nopsijake NpenaoCTaBiCHUs] MYHMIIUIIATBLHON YCIyTrd pa3Meliaercs B
OTKPBITOM U JOCTynHOM (opMe Ha odurmanbHOM caiite YmpaBieHus B ceTu «HTepHeT»
WWW.Y0mgo.ucoz.ru., Ha EmuHom moprame Www.gosuslugi.ru, Ha wH(pOpMaIIMOHHBIX
CTEHJaX B MECTaX, IMPEIHA3HAYEHHBIX IS NPEJOCTABICHUS MYHHIUIIAIBHOW YCIYTH,
MPEACTABISIETCS C KCIOJIB30BAHUEM CPEICTB TeNeOHHOM © DIEKTPOHHOW CBS3H,
MIOCPEACTBOM MUCbMEHHBIX Pa3bsICHEHUH, HA JIMYHOM MPHUEME.

Ha Eaunom nopraine, B YnpasieHuu, B 00pa30BaTeIbHBIX YUPEKICHUAX Pa3MEIIaeTCs
cienyroIias nHpopMarms:

1) ucuepmnbIBarONIMil TIEpPEUCHb TOKYMEHTOB, HEOOXOJIMMBIX HJisi TMPEIOCTaBICHUS
MYHUIIUTIATBHOW YCIIYTH, TpeOoBaHUsI K OGOPMIICHHIO YKAa3aHHBIX JOKYMEHTOB, a TakKKe
nepeyeHb JIOKYMEHTOB, KOTOpBIE 3asBUTENIb BIIPABE MPEACTaBUTh IO COOCTBEHHOMU
WHUIINATUBE;

2) Kpyr 3asiBUTEJICH;

3) cpOK MpeaoCTaBICHUS] MyHUIIUITAIbHOW YCITYTH;

4) pe3ynbTaThl MPEIOCTABICHUS MYHMIIUNIAIBLHON YCIYTH, TOPSAOK MPECTaBICHUS
JIOKYMEHTA, SBJISIONIETOCS PE3YJIbTaTOM MPEOCTABICHUS] MyHUIIUITAIbHOW YCITYTH;

5) wucuUepnbIBalONIMK IMEPEUYCHb OCHOBAHUW [JI1 MPUOCTAHOBICHUS WM OTKa3a B
MPEJOCTaBICHUN MYHUIUTIATILHON YCITYTH;

6) o mpaBe 3asBUTEN Ha JocyneOHoe (BHecyaeOHOe) oOkaloBaHWE JICHCTBUN
(O6e3meiicTBUSI) W pEIICHUM, TPUHITHIX (OCYIIECTBISIEMbIX) B XOJAE IMPEAOCTaBICHUS
MYHULIMNATBHOUN YCIIyTH;

7) dopmbl  3asBieHHW  (YBEINOMJICHHH, COOOIICHHI), HCIOJIB3YEMBIX TIPH
MPEAOCTaBIECHUNA MYHHUIIMNIAILHON YCIIYTH.

Nudopmanms wHa EnuHoM mnoprane o TMOpSAKE W CPOKax MPEJOCTABICHUS
MYHHUIIUTAIBHON YCIIYTH MPEOCTABISETCS 3aIBUTENI0 OECIIATHO.

1.4. Ha uHpOpMalUMOHHBIX CTEHJAX TMOJUISKUT PaA3MEIICHHUIO Cleayrouas
uHpopMmarus:

- B OTHOUIEHWH OpraHa, MNPENOCTAaBISIOUIET0 MYHHIMIIAJBbHYIO YCIYTy: MOYTOBBIN
azpec, aapec dSJEKTPOHHOW MOUTHI, HOMEpPA TENEPOHOB CIPABOYHOM CIyKObI, rpadux
(pexuM) mpuema moceTuteneld, GaMuaus, UM, OTYECTBO (TMOCIEAHEE - TMPU HATUIHH)



http://www.yomgo.ucoz.ru./
http://www.gosuslugi.ru/

PYKOBOJUTENS OPraHa, MPeI0CTaBIOMIEr0 MyHUIIUIIAIbHYIO YCIYTY;

- TEpeYeHb JOKYMEHTOB, HEOOXOAUMBIX HJisi NPEIOCTaBICHUS MYHUIIMIAIbHON
YCIYTH;

- CPOKH IIPEIOCTABIECHUS MyHULIMTIIATbHON YCIIYTH;

- IOPSIIOK U CIIOCOOBI M0J1aYM 3asIBJICHHUS;

- HACTOSIIIIMM aIMUHUACTPATUBHBIN PETIIAMEHT;

- TIOPSAIOK O0KAIOBAaHWS pENICHUN W JercTBHiA (0e3MeUCTBUI) JOMKHOCTHBIX JIHII,
YYACTBYIOIIMX B MPEAOCTABICHUH MYHULUIIAIBHON YCIYTH.

1.5. [TybmuuHoe ycTHOE WH(OOPMHUPOBAHKUE OCYIIECTBISICTCS C IPUBJICYCHUEM CPEJICTB

MaccoBoil uHpopmaiuu, paauo (gaiee - CMU).

1.6. CnpaBounass wuH(poOpMmanus pa3MelieHa Ha OQUIMAJIBHOM CalTe Oprasa,
IPEJOCTABISAIONIEI0 MYHHMLMIIAIbHYIO YCIyry, B cetu «MHTepHeT», B (denepanbHOU
rocyaapcTBeHHOM MHGpOpMaIMOHHON cucTeme «DenepaibHblii peecTp rocy1apCTBEHHBIX
yeayr (QyHkuui)» (nanee - penepalibHbIi peecTp) U Ha EnuHom noprase.

2. CTaHIlapT npeaocraBJdcHUA MyHI/IIII/IHaJILHOﬁ YCIayru

2.1. HaumenoBanme MyHUIMNanbHOW ycinyru - «lIpemoctaBnenune mHbopMaiuu o
TEKYLIEH yCHEeBAEMOCTH YYalllerocs, BEJACHHH 3JIEKTPOHHOIO JHEBHUKA M 3JIEKTPOHHOIO
KypHaja ycreBaeMoCTh» (J1ajiee o TEKCTY - MyHHUIIMNAIbHAs YCIyra).

2.2. HanmeHoBaH#ue opraHa, MpeI0oCTABIIAIONIETO MyHUIIUIIAIBHYIO YCIIYTY.

MyHunUnaibHy0 yCIyry MpeaocTaBisieT aAMUHUCTpaUsT MBICKOBCKOTO TOPOJICKOTO
okpyra. HemnocpencTBEHHO MYHULMNAIBHYIO YCIYry B MYHHUIHMNAIbHON CHUCTEME
oOpa3oBaHusl TPEAOCTaBIsIeT MyHUIUMIIATPHOE Ka3eHHOE YyuUpexaAcHHe «YTpaBieHUue
oOpa3zoBaHneM MBICKOBCKOTO TOPOJICKOTO OKpYra», a TaK € €ro IMOJBEJOMCTBEHHBIC
MYHUIUTIATIBHBIE 00pa30BaTEeIbHbIC YUPEKICHUsS (aapeca MpeCTaBICHbl B MPUIOKEHUN
No 1 xk aAMHUHUCTPATUBHOMY PETIAMEHTY).

2.3. 3anpemraetcst TpeOOBAThH OT 3asBUTEIIS:

2.3.1. OcyiiecTBieHus AEHCTBUI, B TOM YHCJIE COIJIACOBAHUN, HEOOXOIUMBIX JIJIst
MOJYYEHUs] MYHUIIMTIAIBLHON YCIYyTM W CBSA3aHHBIX C OOpallleHHWEeM B HHBIE OpraHbl U
OpraHu3alliy, 3a HCKIIOUYEHUEM TMOJy4eHUs YCIyT, BKJIIOYEHHBIX B TIE€pPEUYEHb YCIYT,
KOTOpBhIE  SIBJISIIOTCSI  HEOOXOIUMBIMM W OOSI3aT€NIbHBIMM  JUISI  MPEJOCTaBIICHUS
MYHULIMOAIBHBIX YCIYT, YTBEPXKIACHHBIH HOPMAaTUBHBIM MpaBoBbIM akToM CoBera
HApOJIHBIX JeNyTaTOB MBICKOBCKOTO TOPOJCKOIO OKPYTa;

2.3.2. [llpencraBneHuss JTOKyMEHTOB U uH(OpMaiuu, OTCYyTCTBHE U (WIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJUCh MpPH MEPBOHAYAJIBLHOM OTKa3e B IPUEME
JOKYMEHTOB, HEOOXOJIMMBIX IS TPEIOCTaBICHUS MYHHUIIMINAIBLHON yCIyru, OO B
MPEIOCTaBIECHUH MYHHUIIMNIATBHON YCIIYTH, 32 UCKIIOUYEHHUEM CIICIYIOIINX CITy4aeB:

- uU3MeHeHHWe TpeOOBaHMI HOPMATHUBHBIX TMPABOBBIX AaKTOB, KaCaIOIIUXCS
MPENOCTaBIECHUS MYHUIUNAIBHOW YCIYyTH, MOCIE MNEPBOHAYAIBHOW MOJAYd 3asBJICHUS O
MPEJOCTaBIECHUA MYHUIIUNIATBHON YCIIYyTH;

-HaJIMYUEe OWIMOOK B 3asBJIEHUM O TMPEJAOCTABICHUM MYHHUIMNAIbHOW YCIyTU U
JOKYMEHTaX, TOJAHHbIX 3asBHUTENIEM IIOCJIE€ [EePBOHAYAIILHOIO OTKa3a B IpUEME
JOKYMEHTOB, HEOOXOJMMBIX JUIsl TPEIOCTaBICHUS MYHULMIAIBLHON yclyrd, Jn0o B
NPEeIOCTaBICHUN MYHUIMIAIBHON YCIyTM U HE BKIIIOUECHHBIX B IMPEACTABICHHBIA paHee
KOMIUJIEKT JJOKYMEHTOB;

-UCTEUEHUE CpOKa JEUCTBHS JOKYMEHTOB WWJIM H3MEHEHHEe HHGPOpMAlMKU TOCTe



NEPBOHAYAJILHOTO OTKa3a B IMpUEME JIOKYMEHTOB, HEOOXOJIMMBIX JIS MPEeIOCTaBICHUS
MYHHUIIUTAIBHON YCIYTH, JUO0 B MPEJOCTABICHUH MYHUIUIAIBHOU YCIYTH;

- BBISIBJICHHE JTOKYMEHTAILHO TOJITBEPXKACHHOTO (akTa (MPU3HAKOB) OIMIMOOYHOTO
WIM TPOTHBONPABHOIO  JEWCTBUS  (0€31€HCTBHSA) JOHKHOCTHOTO — JIMIA  OpraHa,
MPEJOCTABISIONIEr0  MYHMIIMNAIBHYIO  YCIyry, WJIA OpraHa MpeJoCTaBISIONIErO
MYHULIMOAIBHYIO YCIYTy, MYHHUIIUIIAJIBLHOTO CIyKalllero, Ipy MEepBOHAYAIBLHOM OTKa3€ B
MpueMe JIOKYMEHTOB, HEOOXOUMBIX JJIs MPEIOCTABICHUS] MyHUIIUIIAIBHOW YCIyTH, TU00 B
MPEJOCTABICHUY MYHUIIMNAIBLHON YCIYrM, O 4YeM B MHUCbMEHHOM BHJE 32 MOJANMUCHIO
PYKOBOJUTENSA, MPEIOCTABIAIONIEIO MYHUIMIAIBHYIO YCIYry, NpU IEepBOHAYAIHLHOM
OTKa3e B MpUEME JIOKYMEHTOB, HEOOXOAMMBIX [JIsl MPEAOCTABICHUS MYHMIIMNAIbHON
YCIIYTH, YBEAOMIISIETCS 3asBUTEIb, a TAKXKE MPUHOCITCS W3BUHEHHUS 3a JTOCTABIICHHBIC
Heyn00CTRa.

2.4. Pe3ynbTaroM MpPENOCTABICHUS MYHULHMNAIbHON YCIYTHM SBISETCS TPUHITHE
pEIIeHHs O IPEIOCTaBICHUU HH(POPMAIIUU O TEKYIIEH yCIIeBAEMOCTH y4allerocs, BeJACHUH
AIEKTPOHHOTO JTHEBHUKA U 3JIEKTPOHHOTO JKypHaja yCIIEBAEMOCTH.

2.5. Cpok mpenocTaBiIeHUS MyHUITUTIAIBHON YCITYTH.

[IpenocTaBieHre MYHMIIMNIAIBLHON YCIYTHM OCYIIECTBIISIETCS B TeUeHHE 3 paboumx
JTHEW ¢ MOMEHTA PEeTUCTPALINU 3asBICHUS.

2.6. Cpox TNPUOCTAHOBJICHHS IPEAOCTABICHUS MYHUIUITAJLHON YCIyTH HE
MPETyCMOTPEH.

2.7. Cpox Bblgaun (HAmpaBlCHUS) 3asABUTEIIO JOKYMEHTOB, SIBJISIONTUXCS
PE3yNbTATOM MPEAOCTABICHUS MYHULIUIIATBLHON yciayru — 1 pabouuii 1eHb.

2.8. IlepeyeHb HOPMATUBHBIX IPABOBBIX AKTOB, HEMOCPEICTBEHHO PETYIUPYIOLIUX
MpEAOCTaBICHNEe MYHHUIIMIAIBHOW YCIYTHM pa3MemleH Ha oduIMalbHOM  cailTe
VYmpasienusi, 00pa3oBaTeNbHBIX yUpPEKIACHUM, B MHPopMannoHHo# cetn «HTEepHET», Ha
Enunom noptaiie, B henepaibHOM peecTpe.

2.9. HcuepnbIBaromuii MepevyeHb TOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C
HOPMAaTUBHBIMH NIPABOBBIMU aKTaMU JJIs1 TPEAOCTABICHUS MYHHUIIMNIATILHON YCIIyTH

- 3asBJICHUE 3aABUTENSL O MPEIOCTABICHUU MYHUIIUITAIIBHOU YCIYTH;

- 3asBJICHUE Ha coTJlacue Ha 00pabOTKy NMEPCOHANBHBIX JAHHBIX;

- JIOKYMEHT, YAOCTOBEPSIOIINM JIMUHOCTD 3asBUTEIS.

3asBlieHHE O TPEAOCTABICHUM MYHHUIUIMAIBHOW YCIYTH TIO KEJIAaHWUIO 3asBUTEIIS
MOXET OBITh MPEJICTABJICHO 3asBUTEJIEM MPU JIMYHOM OOpaIlleHUH B OpraH, OKa3bIBAOITUN
MYHULIMNAIBHYIO YCIYTY, WKW HAMpaBJI€HO UM IO MOYTE, MO AJEKTPOHHOU MOYTe B BUJC
ANEKTPOHHOTO JOKYMEHTa, C MOMOIbi0 EqnHOro nopraia.

2.10. TIlpenocraBneHue JOKYMEHTOB, HEOOXOJMMBIX JUIsi  MPEIOCTABIICHUS
MYHULIMNAIBHON YCIYTHM, KOTOpPHIE HAaxXOASITCS B PACHOPSHDKEHUUM WHBIX OPraHoB U
OpraHu3allNii, y4aCTBYIOIINUX B MPEAOCTABICHUN MyHUITUTIATHLHOU YCIIYTH, HE TpeOyeTcs.

2.11. 3anpemaercs TpeOOBATH OT 3aIBUTEIISA:

- TPENCTaBICHUS JOKYMEHTOB M WHGOPMAIMK WM OCYIIECTBICHUS JIEHCTBUIA,
MPEJCTABIICHHE WM OCYIIECTBICHHE KOTOPhIX HE TMPEIyCMOTPEHO HOPMATHUBHBIMU
MPAaBOBBIMM  aKTaMH, PETYJUPYIOUIMMH OTHOIIEHHWS, BO3HHUKAIOIIME B CBI3U C
IPEAOCTABIEHUEM MYHHUIIMNIATBHON YCIIYTH;

- TMpeACTaBiICHUS JOKYMEHTOB W UH(pOpPMAaIMu, KOTOPhlE B COOTBETCTBUU C
HOpPMaTUBHBIMH MPABOBbIMU akTaMu Poccuiickoit denepani, HOpMaTUBHBIMU ITPABOBBIMU
aktamu KeMepoBCKOM 00J1aCTU U MYHULMIAIBHBIMU MPABOBBIMU aKTaMHU HAXOMSTCS B
pacnopsKeHUU OpraHOB MECTHOT'O CaMOYIIpaBieHUsl U (MIJIM) TOJIBEIOMCTBEHHBIX OpraHaM
MECTHOTO  CaMOYIpABJICHUSI  OpraHu3alldil, y4YacTBYIOIIUX B  IPEAOCTABICHUU



MYHULHANAIBHBIX YCIYT, 33 UCKIOUYEHUEM JOKYMEHTOB, YKa3aHHBIX B 4yacTu 6 ctaTbu 7
®denepanpHoro 3akoHa ot 27.07.2010 r. Ne 210-®3 «O6 opraHu3anuu Mpea0CTaBICHUS
rOCYJIapCTBEHHBIX U MYHULIMTATBHBIX YCIYT»;

- MPEAOCTABIICHUS TOKYMEHTOB ¥ HH(POPMAIINH, OTCYTCTBHE U (MJIM) HEIOCTOBEPHOCTh
KOTOPBIX HE YKa3bIBAJIMCh MpPU I[EPBOHAYAIILHOM OTKa3e B MpHUEME JOKYMEHTOB,
HEOOXOJIUMBIX JUISl TIPEJOCTABICHUS MYHUIUMNAIBHON YCIyru, JMO00 B MPEAOCTaBICHUU
MYHULIMIAIBHOMN YCIIYTH, 32 UCKIIOUCHHEM CIy4aeB MPEAYCMOTPEHHBIX MyHKTOM 4 yactu 1
cratbu 7 ®enepanbHoro 3akoHa oT 27.07.2010 r. Ne 210-®3 «OO0 opranuzauuu
MPEOCTABICHUS TOCYTAPCTBEHHBIX U MyHUIIUTIAJIBHBIX YCIYT».

2.12. HcuepnbpiBaroniuii IMepeyeHb OCHOBAHWM ISl OTKa3a B IPUEME JIOKYMEHTOB,
HEOOXOIUMBIX JIJISl IPEIOCTaBICHUSI MyHUITUTIATBHOU YCIIYTH:

2.13. OcHoBanusi s OTKa3za B TIpUEeME JIOKYMEHTOB, HEOOXOIUMBIX IS
NPENOCTABICHUS MYHULUNIAIBHON YCIYTH, HE TPEAYCMOTPEHBI .

2.14.  HcuepnbpiBaromuii  MepeYeHb  OCHOBAaHUM  JUIsi  IPUOCTAHOBJICHUSA
MYHULIMNATbHOMN YCIIyTH:

- OCHOBaHUS JUIsl IPUOCTAHOBJICHUSI MYHULIMTIATBHOM YCIYTH OTCYTCTBYIOT.

2.15. HcuepnbIBalOmMi NEPEYEHb OCHOBAHWMW JJIsi OTKa3a B MPEIOCTABICHUU
MYHHUIUMIAIBHON YCIYTH:

- 3asBUTEJb HE SBJISIETCS POJIUTEINIEM (3aKOHHBIM MPEJICTABUTENIEM) 00YUaIOIIEeTOCs;

- 1O 3asBJICHUIO poaMTeNed (3aKOHHBIX NPEICTAaBUTENEH) O NpPEeKpalleHuu
npefocTaBieHuss UWHGOpMalMM O TEKyled YcneBaeMoCcTu HX peOeHka B (dopme
AJIEKTPOHHOTO JHEBHUKA, HalMcaHHOe 1o Qopme corjacHo mpuwioxkeHnto Ne3 k
Permamenry;

- 0003HAYCHHBIA B 3asBJIICHUHM OOYYAIOIIUWACA HE YUCIUTCS B CIHCKAX YYalluxcs
JAHHOTO 00Pa30BaATEIBLHOTO YUPEIKICHUS.

2.16. VYcayru, KOTOpHIC SBISIOTCA HEOOXOAUMBIMH M 00OS3aTCIbHBIMH IS
MPEAOCTaBIECHUS MYHUIIUIIAIbHON YCIIYTH, OTCYTCTBYIOT.

2.17. Tlopsiaok, pasMep U OCHOBAaHUS B3UMaHHUS TOCYJAPCTBEHHOW MOILIUHBI WA
WHOW IJIaThl, B3UMAEMOM 3a MPEAOCTABICHUE MYHUIIUTIAIBHON YCIYTH:

MyHununanpHass yciayra MOpeaocTaBiseTcs ©0€3 B3UMaHHUS TOCYJIapCTBEHHOM
MOUITMHBI UM UHOW TIaThI.

2.18. Tlopsmok, pasMep W OCHOBAHHS B3WMaHHWS IUIAThl 3a MPEAOCTABICHHUE YCIYT,
KOTOpBbI€  SABJISIOTCS  HEOOXOAMMBIMHU M 00SI3aTENBHBIMU TSI TIPEJAOCTABJICHUS
MYHULIMTATBHON YCIYTH: HE MPEAYCMOTPEHBI.

2.19. MaxkcuManbHBI CPOK OXHUJaHUS B OdYepeaud NpH Tojade 3ampoca o
MPEAOCTaBIECHUA MYHHUIIMNAIBLHON YCIYTH U MPU MOJYYEHUU PEe3yJIbTaTa Mpel0CTaBICHUS
MYHULMIIATBHOW YCIYI'M COCTaBJIsIE€T 15 MUHYT.

2.20. Cpok W TMOpPSAOK pETUCTpAIlMU 3ampoca 3asBUTENS O MPEAOCTaBICHUU
MYHUITUTIAJTLHOM YCIIYTH, B TOM YHUCJIE B DJIEKTPOHHOU (opMme.

3anpoc 3asBUTENS TPH TPEIOCTABICHUN MYHHUIIUNAIBHOW YCIYTH JOJIKEH OBITh
3apEerucTpUpPOBaH B TEUCHUE 15 MUH. C MOMEHTA €ro MOoJayHu.

2.21. TpeboBaHMs K MOMEUIEHUSM, B KOTOPBIX MPEAOCTABIISETCS MYHHULMIAIbHAS
yciIyra, K 3aly OXHIAHWS, MECTaM [Jisi 3aloJHEHUs 3alpoCOB O NPEAOCTABICHUU
MYHUIIUTIAIBHOW YCIYTH, MH(OOPMAIMOHHBIM CTEHAaM C oOpa3liaMH HMX 3allOJIHEHHUS U
NepeyHeM JIOKYMEHTOB, HEOOXOAMMBIX I MPEIOCTABICHUS MYHHUIIMNAIbHOU YCIYTH, B
TOM 4YHUCJIE€ K OOECHEYeHWIO JOCTYNMHOCTH [JIsi WHBAJIMIOB YKa3aHHBIX OOBEKTOB B
COOTBETCTBUM C 3aKOHOIATENLCTBOM Poccuiickor denepauv O COLMAIBHON 3aIUTE
WMHBaJIHJIOB.
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2.21.1. TloMemienusi A NpPeNOCTaBICHUS MYHUIIMIIAIIBHOW YCIYTHM pa3Menarorcs
NPEUMYIIECTBEHHO Ha HIKHUX dTa)kax 3/aHHM.

[TomemieHust 060pYyIyIOTCS MaHIyCaMU, MACCAKUPCKUMH JTUPTAMHU UIH MOIBEMHBIMU
mwiatrpopmamu At oOecredeHusl JOCTyNa WHBATUAOB Ha Kpeciaax-KOJSCKax Ha ATaxku
BBIIIIE WM HHUXKE H3Taka OCHOBHOTO BXOJla B 3AaHue (NEpBOro 3Taxka), CaHUTAPHO-
TEXHUYECKUMU  TOMEMICHUSAMH  (JOCTYHHBIMU  JUUISl MHBAIWJOB),  PacCIIMPEHHBIMU
IPOXOJaMH, MO3BOJIIOIMIUMUA O00ECNeYnTh OECTIpPEnsTCTBEHHBIA JOCTYN 3asBHUTENEH,
BKJIIOYAs 3asABUTENICH, HCIIOJIB3YIOIIUX Kpecaa-KOJSCKHU;

2.21.2. Tlpm HEBO3MOXHOCTH CO3JlaHHS B  OpraHe, MPEIOCTABISIONMIEM
MYHUIIUTAIBHYIO YCIYTY, YCJIOBHM JJIsi €ro IMOJHOTO MPHUCHOCOOJIEHUS C Y4EeTOM
NOTPEOHOCTE WHBAJIUJOB OpPraHOM, MPEAOCTABISAIONIMM MYHULUIAIBHYIO  YCIYTY,
OPOBOJSTCA ~ MEpONpUATUS MO  00ecrneyeHuto  OeCHpensTCTBEHHOIO  JoCTyma
MaJIOMOOMJIBHBIX TPaXkaaH K OOBEKTY C y4€TOM pa3yMHOT0 MPUCIIOCOOTIEHUS;

2.21.3. ]Jlns npuema TpakaaH, OOpaTHBIIMXCS 3a MOJIYYECHHEM MYHHUIUNAIbHOU
yCIyTW, BBIAEHSAIOTCS OTAEIbHBbIE IOMEIICHUS, CHA0XKEHHbIE COOTBETCTBYIOLIUMU
ykazareiasiMu. Pabodyee MeCTO crienuanucTa, MpeIoCTaBISIONIer0 MyHUIIMTIATBHYIO YCIIYTY,
OCHAILIA€TCd HACTEHHON BBIBECKON WM HACTOJIBHOM TaOIMYKOW C yKa3aHHEM (paMUIINH,
MMEHH, OTYECTBA, U JAODKHOCTH. YKa3aTeNW JOJDKHBI OBITh UYETKUMH, 3aMETHBIMH U
MOHSATHBIMU, C AyOJIMpOBaHHEM HEOOXOAMMOMW JJI1 MHBAIMIOB 3BYKOBOM JTMOO 3pUTENBHON
uH(pOpManuKU, WIK MPEIOCTaBIEHUEM TEKCTOBOM U rpaduyeckoil mHGOpMaIy 3HAKAMH,
BBITIOJTHEHHBIMU pelbe(hHO-TOUeUHBIM IprdTOM bpaiimns.

Mecta uig  3aloOJIHEHUS JIOKYMEHTOB  OOOpYAYIOTCS  CTYJbSIMHM, CTOJaMH,
oOecrieunBarOTCs  ONaHKaMM  3asBIEHUN,  pa3laTOYHBIMU  WHOOPMAIMOHHBIMU
MaTepuaiamu, MUCbMEHHBIMU MPUHAJIC)KHOCTIMU;

2.21.4. Cnenuanuctbl OpraHa, MPEJOCTABIISIIONIETO MYHHUIUIMAIBHYIO YCIYTY, TMpU
HEOOXOJUMOCTH OKa3blBalOT HHBAJIUAAM IOMOIb, HEOOXOOUMYIO JIsi IMOJIyY€HUS B
JOCTYITHOM 11 HUX (opMe MHGOpPMAIMKM O TMpaBUJiaX MPEJAOCTABICHUS YCIyTd, B TOM
quciie 00 0popMIICHUH HEOOXOAUMBIX JIJIsl IOJyUEHUS YCIyTH JOKYMEHTOB, O COBEPILIEHUU
MU JIPYTUX HEOOXOIUMBIX JIsl TOTyYeHHUs YCIYTH ICHCTBUIA;

2.21.5. B uHbOpManMOHHBIX TepMHHAJaX (KHOCKax) MO0 Ha HMH(DOPMAIMOHHBIX
CTEHJaX  pa3MeniarTcs  cBeAeHus o  rpaduke  (pexxume) pabOThl  Oprasa,
MPEIOCTABIISAIONIET0 MYHHIMIIAIBHYIO YCIyry, WHGOpMalus O TOPSAKE H YCIOBUAX
MPEIOCTABIICHUSI MYHHIIUIIAJIFHONW yCITyTH, O0pa3Ilbl 3allOJIHEHUS 3asBJICHUN U TIEpEUYCHb
JOKYMEHTOB, HEOOXOIMMBIX JJIsI IPEIOCTABIICHUSI MYHUIIUTIATHHON YCIYTH;

2.21.6. MecTta oxujaHus TMPEJOCTABICHUS MYHHIIMMAIBHONW YCIYTH OOOpPYIYIOTCS
CTYJbSIMH, KPECETbHBIMHU CEKIIUSIMH WM CKaMbIMH. B MecTax o)KuJaHus MPeAoCTaBICHUS
MYHHUILIMIIAJBHOW yCIOYTHM MPEJyCMaTpUBAIOTCS JOCTYIIHbIE MecTa OOIIEeCTBEHHOTO
MOJIb30BaHUs (TyaJeThl);

2.21.7. MecTa npenocTaBleHHUs MYyHHUIMIIAJIbHOW yCIyrd OOOpYAYIOTCS CpEeICTBaMU
MOYKApOTYLWICHUS! W ONOBELICHUS O BO3HUKHOBEHMHM 4YpEe3BblYaWHOW cuTyauuu. Ha
BUJHOM MECTE DPa3MEINAIOTCS CXEMbl pa3MELICHHs] CPEACTB MOXKApOTYIIECHUS U IyTeH
ABaKyally MOCETUTENEH 1 pabOTHUKOB, MPEAOCTABIISIONIETO MyHUITUTIAIBHYIO YCIYTY;

2.21.8. Ha mapkoBKe aBTOTPAHCHOPTHBIX CPEACTB, PACIIOJIONKEHHON Ha TEPPUTOPUH,
OpUIeralomel K MECTOHAXOXKIEHUIO OpraHa, MpeJoCTaBISIONIEr0 MYHULUNAIBHYIO
yCIIyTy, BblAeNseTca He MeHee 10 mpoueHTOB MecT (HO He MEHee OJHOro MecTa) s
MapKOBKH CIIEIIMAIIBHBIX aBTOTPAHCIIOPTHBIX CPEACTB MHBAIUIOB;

2.21.9. B oprane, npeoCcTaBsAIONIEM MyHUIIUTTAIBHYIO YCIYTy, 00eCIIeunBacTCs:

-IOCTYI Ha 0OBEKT CypJONEepEeBOAYNKA, TH(IOCYPAONIEPEBOTUHKA,



- CONPOBOXACHHE HWHBAIUIOB, UMEIOUIMX CTOMKHE HapylleHus (DYHKIUU 3pEeHUs U
CaMOCTOSATENILHOTO  TMEPEABMKEHUS, IO TEPPUTOPUM  OpraHa, MPelOoCTaBISIONIETO
MYHHIIMIIATBHYIO YCIYTY;

- JIOMyCK CcOOaKkHU-TPOBOAHHMKA MPH HAIWYUM JOKYMEHTA, MOJATBEPKIAIOLIETO €€
crenuagbHoe O0O0y4YeHHe, BBIIAaHHOTO 1O ¢dopMe U B TOpPSAKEe, YCTAHOBJICHHBIX
dbenepadbHBIM OpPraHOM HCHOJHUTENBFHOM BIACTH, OCYHIECTBIAIOMMUM (YHKIIMH IO
BBIpa0OTKE U peaNu3allid TOCYJAapCTBEHHON TMOJUTUKH W HOPMATHUBHO-TIPABOBOMY
PETYIUPOBAHUIO B cpepe COLUATHLHON 3alUThl HACEJIEHUSI.

2.22. TlokazaTensMu AOCTYIMHOCTH U Ka4eCTBAa MYHUIIUTIATBHON YCIYTH SIBISIFOTCSI:

- HaJIM4YMhe aKTyaJbHOW JOCTOBEPHOM, JOCTYMHOW /I 3asgBUTENs WHGOpPMAIMU O
coJiepKaHUM MYHHUIIUMAIBHON YCIYTH, CIoco0axX, MOPSJIKE U YCIOBUSX €€ MOJy4YeHUs, B
TOM 4YHCIIe C UCnoJib3oBaHueM ExunHoro noprana;

- JIOCTYITHOCTh MH(MOPMHUPOBAHUA 3asiBUTENEH B QopMe MHAMBUIYATHHOTO (YCTHOTO
VI TIMCbMEHHOT0) NH(OPMUPOBAaHMUS;

- coOJII0ICHUE CPOKOB MCIIOJHEHUS aIMUHUCTPATUBHBIX MPOLIEYD;

- cOOMI0ICHNE BPEMEHHU OKUaHMsI B OUEPEIU PH Mo1adye 3ampoca O MPeI0CTaBICHUN
MYHHIIMIIATBHONW YCIIYTH U TIPU MOJIYYEHUU Pe3ybTaTa MPEeAOCTaBICHUS MYyHUIIUIAIBLHOMN
YCIIyTH;

- cobmoieHue rpadrka padoThl ¢ 3asIBUTEISIMU IO TTPEAOCTABICHUIO MYHUILIUTTAIBHOM
YCIIyTH;

- BO3MOXXHOCTh TOJy4eHHUS] MH(POPMAIMH O XOJe MPEAOCTABICHHUS MYHHUIUMAIbHOM
ycIyrd, B TOM 4YHUCJIE€ C HCHOJIb30BaHUEM HH(POPMALMOHHO-KOMMYHHMKAIIMOHHBIX
TEXHOJIOTHUH;

- KOJIMYECTBO  B3aWMMOJACHUCTBUU 3aBUTENA CO chmenuajiucroMm — 2.
[TpoaoMmKUTENFHOCTD B3aUMOACHCTBHSI 3asIBUTENS CO CHEIMAIMCTOM MIPH MPETOCTABICHUU
yciayru He 6onee 15 MUHYT;

- BO3MOXHOCTh BbIOOpa 3asBUTENA (OpMBI OOpalieHus 3a MpeaoCTaBICHUEM
MYHHULIMIIAIBHOW YCIyru (JINYHO, MOCPEICTBOM IOYTOBOM CBSI3U, B (JOpME 3JIEKTPOHHOTO
IOKyMeHTa, yepe3 Eaunblii moprain).

2.23. nble TpeOoBaHMsI, B TOM YMCJIE€ YUYUTHIBAIOUINE OCOOEHHOCTH MPEIOCTABICHUS
MYHUIUTNIATBHOM YCIYTH B 3JIEKTPOHHOM (hopme, uepe3 Eaunbiii moprai.

[Ipn mnonydyenum 3ampoca 3asBUTENs 4epe3 EAMHBI  DoOpTal  CHENUAIHCT,
OTBETCTBEHHBI 3a TPHUHATHE 3alpOCOB, B JI€Hb PETUCTPALMM 3ampoca 3asBUTEIS
HATPABIIACT 3aIBUTEIIO TIOITBEPKICHUE O TIONYUYEHUH 3a1poca 3asBUTEII.

3asgBUTENb MPHU MOJIYYCHHUH MYHUIMOAIBHON YCIyrd C HMCHoJb30BaHueM EamnnHoro
MopTaa BIpaBe COBEPIIUTD B AIEKTPOHHOU (hopMe CleIyroIIne JeHCTBUS:

- MoJy4yeHHe MHGPOpMAIUHU O TOPSAKE W CpPOKaxX MPEAOCTaBICHHUS MYHMIIMIAIbHOU
YCIyTH;

- mojaya 3asiBICHUSA U NPUIATaeMbIX K HEMY JOKYMEHTOB, MOJIMHCAHHBIX MPOCTOMN
3JIEKTPOHHOM MOAIIUCHIO;

- 3aM0JIHEHUE JIEKTPOHHOM (hOpMBI pa3MenIeHHOro Ha EnnHoM noprare 3asBieHus;

- TOJy4YeHHE CBEJIEHUH O XOJe BBIMOJIHEHUS 3ampoca O TNPeaOCTaBICHUH
MYHUIIUTIATBHON YCIIYTH;

- oOkanoBaHue AeHCTBUM (0€31elCTBUS) U PEIICHU Y IpaBiieHus, 00pa30BaTEeILHOTO
YUPEKACHUS, UX JOJKHOCTHBIX JIMII, B XOJI€ IPEIOCTABICHUS MyHUIIUNIATBHOU YCIIYTH.

3asBUTENb BIPABE HCIOIb30BATH MPOCTYIO 3JIEKTPOHHYIO MOAMKUCH, UCIOIb30BAHKE
KOTOPOM JIOMyCKaeTcss  Mpu OOpallleHWHd 3a TOJyYeHHEM MYHUIUMNAIbHOW YCIyTH,
yTBEpKJIEeHHOE nocTtaHoBieHueM IIpaButensctBa Poccuiickoit ®enepanuu ot 25.06.2012



No 634 «O Buaax 3JEKTPOHHOM MOJNKMCH, UCIOJB30BAHUE KOTOPBIX JOIMYCKAETCs MpHU
oOpalieHuu 3a MoJy4eHUEM rOCYJaPCTBEHHBIX U MyHUIIUIIATIBHBIX YCIIYT».

Ycnyra B MHOTOQYHKIIMOHAIBHBIX IIEHTPAX MPEIOCTABJICHUS TOCYAApPCTBEHHBIX WU
MYHULHNAIBHBIX yciyT (nanee - M®II) He npenocrasisercs.

3. Cocras, noc/1e10BaTEJIbHOCTD M CPOKH BHINOJHEHHUS aIMUHUCTPATHBHBIX
npouenyp (AercTBuii), TpedOBaHUs K NOPSAKY UX BbINOJHEHHS, B TOM YHCJIe
0CO0CHHOCTH BBINOJHECHUS AIMHUHUCTPATUBHBIX MPOLEAYP B 3JIEKTPOHHOM

dbopme

3.1. McuepnpIBarouyii nepevyeHb aAMUHUCTPATUBHBIX TPOLIETYP.

[IpenoctaBineHne MYHULMINAIBHOM YCIOYyTrM BKIOYAeT B ce0d  cleayrouue
aMUHUCTPATUBHBIE MTPOLIEYPBI:

-IIPUEM U PETUCTPALUS 3aAsIBICHUS;

-PEIOCTABICHHE HMHPOpPMALMU O TEKYyIIEeW YCHEBAa€MOCTH YYallerocs, BeJIEHUU
ANIEKTPOHHOIO JHEBHUKA U DJIEKTPOHHOIO JKypHajla YCIIEBA€MOCTH, WJIM OTKa3 B
MPEA0CTABIICHUU.

3.1.1. Tlpuem u peructparus 3asBJICHUS] OT 3asIBUTEIIA.

OcHoBaHueM JUisi Hayajga aJIMHHHCTPATUBHOW MpPOLEIYpbl SBISETCA oOpalieHue
3asiBUTENS] B VYrpasneHue, oOpa3oBaTEIbHOE YUYPEXKIECHUE, C 3asBIECHUEM O
MPEAOCTABIEHUN MyHUIIMNIATBHON yeiryr (nipuiioxenue Ne 2 k Pernamenty).

PykoBonuTens 00pa3oBaTeNbHOIO YUPEXKIEHUS OINpEAeseT JOJKHOCTHOE JIMLO,
OTBETCTBEHHOE 32 IIPEIOCTABICHNE MYHHMIMIAIBHON YCIIYTH.

JIOJDKHOCTHOE JIMIIO NPUHHUMAET 3asBJICHUE, BBIIOJHSSA IPU 3TOM CIEIYIOLIUE
JIICUCTBHUS:

- YCTaHABJIMBAET JUYHOCTD 3asIBUTENS 110 JOKYMEHTY, YIOCTOBEPSIOLIEMY JINYHOCTb;

- PETUCTPUPYET 3asIBJICHUE B KYpPHAJIE PErUCTPALIUH.

OOmmii  MakCUMaJIbHBIH  CpPOK  MpueMa  3asBIEHUS poOAMUTENs  (3aKOHHOTrO
MPEJCTAaBUTEINST), 00YyUYarOIIErocsi, HEOOXOUMOro JIJIsi MPEAOCTABICHUS MYHUIIUITATIBHOM
YCIYTH, HE JTOJKEH MPEBBIIATh 15 MUHYT.

Kpurepuem npuHsATHS 00pa30BaTEIbHBIM YUPEKACHUEM MOJIOKUTEIBHOTO PEHICHUS O
npueMe JTOKYMEHTOB, HEOOXOAMMBIX ISl MPEAOCTABICHUS MYHHMIMNAIbHOW YCIYTH,
ABJISIETCS] OTCYTCTBUE OCHOBAHMM JIJISl OTKa3a B MpUEMe JOKYMEHTOB.

B cnyuyae oTkaza B mpueMe JIOKYMEHTOB 3asBUTENIO HANpPABISIETCS YBEIOMJICHUE C
000CHOBaHMEM MPUYHMH OTKa3a U PEKOMEHJIAIUSIMU 110 YCTPAHEHHUIO BBISBICHHBIX NMPUYUH
OTKa3a B MPEJOCTABICHUH MYHULIUIIAJILHON YCIYTH.

Pe3ynpTaToM aJIMHHHCTPAaTUBHOW NPOLEAYpPHI SBISIETCS NPUEM W PETUCTpaLUs
3asBJICHUS OT 3asBUTENS O NPEJOCTaBlIEHUE HH(POpPMAIMM O TEKyIIeW yCHeBaeMOCTH
YYaILErocsi, BEICHUH 3JIEKTPOHHOTO JTHEBHUKA M 3JEKTPOHHOIO XYpHAJla YCIIEBAEMOCTH,
WIM OTKAa3 3asBUTENI0O B IPUEME JTOKYMEHTOB IO OCHOBAHMSAM yKa3aHHbBIX B 1. 2.14.
HACTOSIIIEr0 perjiamMeHTa.

3.1.2.IlpenocraBnenrie UHPOPMALIUK O TEKYIIEH YCIEBAEMOCTH Y4Yalllerocsi, BeICHUH
ANIEKTPOHHOI'O JHEBHUKA M DJIEKTPOHHOIO JKypHaJla YCIIEBAEMOCTH, WJIM OTKa3 B
peIOCTaBIEHUN UH(POPMALIHH.

KpurepusiMu INpUHATHA pELIEHUS SBISIETCS HAIPaBICHUS 3asBUTEII0 pe3ynbTaTa
IIPEIOCTABICHUS MyHULIUIIAIBHON YCIIYTH.

PesynpraroM [MaHHOM aJIMHUHHUCTPATUBHOM IIPOLIEAYPBI SBISAETCA NPEIOCTaBICHUE
3asBUTENI0 MHPOPMAIMK O TEKYyIIEeH yCIeBAeMOCTH OOYy4arolerocsi, B TOM 4YKCie MyTeM



MPEA0CTABICHUS JOCTYNA K 3JIEKTPOHHOMY JHEBHUKY U 3JIEKTPOHHOMY KypHaiy (Bblgaya
JorMHa W maposisi) Jau00 BblJaya YBEIOMJIEHMST 00 OTKaze B MPeJOCTaBICHHUU
MYHHUIUITAIBHON YCIYTH.

Brinaua 3asBuUTENIO0 JOTMHA U HaApoJisl AJisl JOCTyHa B MH(DOPMAIMOHHYIO CUCTEMY
AJIEKTPOHHBIX JTHEBHUKOB, SJIEKTPOHHBIX JKYPHAJIOB YCIEBAEMOCTHU (B Cilyyae MPUHSTHUS
pelIeHHsl O MPEeAOCTaBICHUU yClIyru). B ciyyae nmpuHSATHS pelieHus 0 NpeaoCTaBICHUN
3asBUTEII0 MYHUIUNAIBHOW  yCIYTH, JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a
MPEIOCTABICHNE MYHUIIMIAIBHON YCIyru, COOOIIAeT 3asBUTEII0 JIOTMH W Mapoib IJis
nocTyna B HMH(MOOPMAIIMOHHYIO CHUCTEMY SJIEKTPOHHBIX JIHEBHHKOB, 3JIEKTPOHHBIX
AKYpHAJIOB yCIIEBAEMOCTH.

Brinaua noruHa u maposisi JOJKHA OCYIIECTBISATHCS HE Mo3aHee 3 paboyux AHEH ¢
MOMEHTa 00pallleHHs 3asiBUTENS 32 MPEIOCTABICHUEM MYHUIIMTIAIBHON YCITyTH.

JIoTvH ¥ Maposp NPEIOCTABISAETCS 3aABUTENIO JIMYHO WIIH 10 3JIEKTPOHHOM MOYTE.

[IpenoctaBnenne  uwHOpManuu  3aBUTENIO O  TEKyIIeH  YCIIEBaeMOCTHU
oOyyJaroiierocsi, BEJIEHHE DJJICKTPOHHOTO JHEBHHKA U OJEKTPOHHOIO >KypHajia
YCIIEBAEMOCTH.

OO0pa3zoBarenbHbIE YUPEKIEHUS CAMOCTOSTEIBHO pa3MenaloT HWHOOpPMaLHUIO O
BBIIIOJIHEHUU Y4e€OHBIX TporpaMM B HH(MOPMAIMOHHOW CHUCTEME DJIEKTPOHHBIX
JTHEBHUKOB, JIEKTPOHHBIX KYPHAJIOB YCIIEBAEMOCTH.

Opranuzanus aoctyna K HHGOPMALIMOHHOW CHUCTEME DJIEKTPOHHBIX JTHEBHUKOB,
ANEKTPOHHBIX >KYPHAJOB YCIIEBAEMOCTH IOJIb30BATENIE OCYLIECTBIIIETCS Yepe3 CEeTh
NutepHer. ABTOopH3amus W JajbHEHIee IMOJIy4YeHHE CBEACHUM H3 HWH(POPMAIMOHHOM
CHUCTEMbl  BJIEKTPOHHBIX  JHEBHUKOB, JJIEKTPOHHBIX  JKYPHAJIOB  yCIEBAEMOCTH
OCYIIECTBIISIETCSA 3asIBUTEJIEM CAMOCTOSTEIIBHO YEPE3 CEPBUCHI CAMOM CUCTEMBbI, a TAKKE
Enunoro nopraia.

[Tonyuarento MyHUIIMIIATBHONW YCIYTM B peXuME on-line mnpeaocTaBiseTcs
uHpopMmaius B HopMe IIEKTPOHHOTO KypHAJIa, JIEKTPOHHOTO JTHEBHHKA.

Pe3ynbTaToM HCHOJHEHUS ~ aJAMUHUCTPATUBHOM MPOUEAYpPHl SBIAETCS BblJaya
3asiBUTEN0 O(DOPMIICHHOM 3ampaiunBaeMoil uHpopmaiuu, Ju00 0TKa3 B MPEJOCTABICHUU
uH(popmanuu.

3.2. Tlopsimok WCTIpaBIICHAS JTOMYIICHHBIX OMEYaTOK U (MJIM) OMMOOK B BBIJAHHBIX B
pe3ynbTare MPeJOoCTABICHHS MyHULIMITAIBHON YCITyTU JOKYMEHTaX:

3.2.1. IlpencraBnenue (HampaBjeHUE) 3agBUTENEM B YIIpaBiieHHWEe, 00pa3oBaTelIbHOE
VUPEKJICHUE B MPOU3BOJLHOM (opme 3asiBiIeHUS 00 HCHpaBICHUU ONEYaTOK W (WJIM)
OmMUOOK, JOMYIIEHHBIX B BBIJAHHBIX B Pe3yJbTaTe MPEJOCTABICHUS MYHHUITUTATBHON
YCIYTU IOKYMEHTAaX;

3.2.2. JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPEAOCTaBICHHE MYHUIUIAIbHON
YCIIYTH, PacCMaTpPUBAET 3asABJICHUE, MPEICTABICHHOE 3asgBUTEIEM, U MPOBOJUT MPOBEPKY
YKa3aHHBIX B 3asBJICHUM CBEACHUN B CPOK, HE MPEBBIMIAIOIMUNA 2 pabounx JHEHW C JaThl
pErucTpanuy COOTBETCTBYIOIIETO 3asIBJIICHHUS.

3.2.3. Kputepuem NpUHATHS PEIICHUS MO aJIMUHUCTPATUBHON MPOIEAYPE SIBISICTCS
HaJIMYUe UK OTCYTCTBUE TaKUX OIMEYATOK U (WJIM) OIIHOOK.

3.2.4. B ciaydyae BBISIBJIEHUS JOMYIICHHBIX ONMEYaTOK W (MJIM) ONIMOOK B BBIJIAHHBIX B
pe3yabpTare NPEeAOCTABICHUS MYHUUUNAIBHOW YCIYTM JOKYMEHTaxX AOJIKHOCTHOE JIMIIO
VYrpaBienusi, 00pa3oBaTENBbHOTO YUPEXKACHHUS, OTBETCTBEHHOE 3a MPEAOCTaBIICHUE
MYHULIMNAIBHON yCIYTH, OCYIIECTBIISET UCIIPABICHNE U 3AMEHY YKa3aHHBIX JOKYMEHTOB B
CPOK, HE MpEeBbIIIAIONIMN 5 pabouux JHEH C MOMEHTa PErucTpaldyd COOTBETCTBYIOIIETO
3asIBJICHUSL.



3.2.5. B ciydae OTCYTCTBUS OINEYaTOK U (WJK) OMIMOOK B JOKYMEHTAaX, BbIJJAHHBIX B
pe3ynbTaTe  MPEAOCTABICHHUS  MYHHUIHUIAIBLHOU YCIYTH, JOJDKHOCTHOE  JIMIIO,
OTBETCTBEHHOE 3a TMPENOCTABICHNE MYHUIMNAIBHON YCIyrH, MHUCHBMEHHO COOOIIaeT
3asBUTENII0 00 OTCYTCTBUU TAaKUX ONEYATOK U (WJIM) OIIMOOK B CPOK, HE MPEBBIMIAIOIIUN 5
pabounx JAHEW ¢ MOMEHTa PETUCTPAIIUU COOTBETCTBYIOIIETO 3asBICHUSI.

3.2.6. PesynpTaToM SBISICTCS BhIIaya (HAMpaBlICHWE) 3asSBHUTEIIO HCIPABICHHOTO
B3aMEH pAHEE BBIJAHHOIO JIOKYMEHTA, SBJSIOLIErOCS PE3yJbTaTOM IPEAOCTaBICHUS
MYHULMIAIBHOM YCIIyI'M, WIH COOOLIEHuE 00 OTCYTCTBHM TaKHX OIEYaTOK W (WJIH)
OIIHOOK.

4. ®opMBbI KOHTPOJIA 32 UCIIOJTHEHHEM aIMUHUCTPATUBHOIO pPerjiaMeHTa

4.1. ITopsinoK OCYIIECTBICHUS TEKYIIETO KOHTPOJIS 3a COOJIIOIEHUEM U UCIIOJIHEHUEM
OTBETCTBEHHBIMU JTOJDKHOCTHBIMU JIMLAMMU ITOJIOKEHUN aIMUHUCTPATUBHOIO PETJIAMEHTa U
MHBIX HOPMAaTUBHBIX NPABOBBIX aKTOB, YCTAHABIIMBAIOIIUX TPEOOBAHUS K NMPEAOCTABICHUIO
MYHULIMIAIBHOMN YCIIYTH, & TAK K€ IPUHATHE UMHU PEIICHUM.

4.1.1. Texymuii KOHTPOJb 3a HWCIOJHEHHEM HACTOSIIETO aJIMUHUCTPATUBHOTO
periiaMeHTa OCYILIECTBIIACTCS ~ PYKOBOAMTEIAMH OOpa30BaTENbHBIX YUPEXKACHUN U
Ha4aJIbHUKOM Y IIPaBIICHHUS.

4.1.2.0OTBETCTBEHHBIN HUCIIOJHUTEND 34 NPEAOCTABICHUE MYHHIUITAJIBHOW YCIYTH
HECET NEPCOHAIBHYI0 OTBETCTBEHHOCTB 34!

- COOJII0JIEHHE CPOKOB M MOPsJIKa MPEIOCTABICHUS MyHULIMTIATBHON YCIyTH;
- IPaBUJIBHOCTD MPOBEPKU 3aBJICHUN U TOKYMEHTOB;
- IPAaBUJIBHOCTD JIEMCTBUU MIPU OTKA3€ B IPEIOCTABICHUNA MYHULIUITAIBHON YCIIYTH.
4.1.3.Texyuuidi KOHTpPOJIb  OCYHIECTBJISIETCS IYTEM MPOBEIACHHUS IPOBEPOK
COOJIFOICHUSI M WCIIOJTHEHUS OTBETCTBEHHBIMU UCIIOJHUTEIISIMU TOJIOKEHUN HACTOSIIETO
Pernamenra.

IlepuoMYHOCTL  OCYILIECTBIEHHUS  TEKYLIEr0  KOHTPOJISA YCTAaHABJIUBAECTCS
pPYKOBOJUTETIEM 00pPa30BaTEIbHOTO YUPEKICHUS.

KonTposib kauecTBa M AOCTYMHOCTHM NPEAOCTABICHUS MYHULMNAIBHOW YCIYTH
BKJIFOYAET NIPOBEICHUE IIPOBEPOK, BBIABICHUE W YCTPAHEHUWE HApYLICHUM IIpaB
3asiBUTEJIEH, pacCMOTpEeHUE OOpaIleHU 3asBUTEIICH, COIepKaINX JKaJIO0bl HA pPelIeHus,
nerctBus (0e3eicTBrE) NOMKHOCTHBIX JIMI, IPUHATHE MO TAKUM OOpalIEHUAM PEIIeHUN
Y MTIOATOTOBKY Ha HUX OTBETOB.

4.2. Tlopsaaok U NEPUOJUYHOCTD OCYIIECTBICHUS MJIAHOBBIX U BHEIJIAHOBBIX
MIPOBEPOK IMTOJTHOTHI U KAYECTBA MPEAOCTABICHUS MYHULIUNIAIBHON YCIYTH, B TOM YHCIIE
MOPSIIOK U (POPMBI KOHTPOJIS 32 TIOTHOTON M Ka4e€CTBOM MIPEIOCTABICHUS MyHUITUTIATHHOM
YCIIYTH.

KoHTposib MOTHOTHI U KaueCTBA NPEAOCTABICHUS MYHULIMIIAJIIBHOW YCIIYT'H BKIIFOYAET
B ceOsl BBISIBICHWE M YCTpaHEHHE HAPYIICHWM MpaB 3asBUTENIEH, PaCCMOTpPEHHUE >Kao0,
MPUHSATHE PEIICHUN, TOJTOTOBKY OTBETOB Ha OOpaIieHHs 3asBUTENICH, COAEpXKaIINX
XKanoObl Ha perieHus, AeUcTBus (Oe37eiCTBrEe) MOMKHOCTHBIX JIUIl, OTBETCTBEHHBIX 3a
IPEAOCTABIEHNE MYHULIUIAIBHOW YCITYTH.

[IpoBepku MOTYT OBITh IIIAHOBBIMU 1 BHETJIAHOBBIMMU:

- IlnaHoBBIE NPOBEPKM MPOBOIATCS B COOTBETCTBUM C IUIAHOM OCHOBHBIX
MEPONPUATUNA Y IIPABJIECHUS HA TEKYIIAMN TO/.

-BHemIaHoBbIE TMPOBEPKM MPOBOIATCS B Clydae IMOCTYIUIEHUS B YIpPaBJICHUE



oOparnieHnil (U3NYECKUX WM IOPUIUYECKUX JIUI] C jKallo0aMH Ha HapyllIeHHe MX MpaB U
3aKOHHBIX MHTEPECOB, a TaKXKe JIJIsl MMPOBEPKHU MCIIOJHEHUS MPEANUCAHU 00 YCTpaHEHHUH
BBISIBJICHHBIX HAPYIICHUH.

[Io pe3ynbraTam MpPOBEPOK AOHKHOCTHOE JIMIO, OCYLIECTBISIOLIEE TEKYIIUN
KOHTpPOJIb, JAET yKa3aHUs [0 YCTPAHEHHIO BBISABICHHBIX HapyLIEHUH U KOHTPOJIHUPYET UX
VCIIOJIHEHHE.

PesynpTarel mpoBepkd OQGOPMISIOTCS B BHAE akTa, B KOTOPOM OTMEYArOTCS
BBISIBJICHHBIE HEJIOCTATKH U MPEIIOKEHUS IO UX YCTPAHEHUIO.

4.3.0TBETCTBEHHOCTh JTOJDKHOCTHBIX JIMIl 3a pelieHus W jaeiictBus (Oe3neicTBue),
IpUHUMAaEMbIe (OCYILECTBIISIEMbIE) UMH B XOJI€ MPEIOCTABICHHUS MYHUIIMITAIIbHON yCITyTH

PykoBoguTenu o0pa3zoBaTeNbHBIX YUPEXKIACHUM U UHbIE PAOOTHUKH, OTBETCTBEHHBIC
3a MPEIOCTABICHUE MYHULIMNAIBHON YCIYTH, B YCTAHOBJIEHHOM 3aKOHOM MOPSAJIKE HECYT
OTBETCTBEHHOCTH:

-3a BBITNOJHEHUE AJMUHUCTPATUBHBIX JCHCTBUN (aAMUHUCTPATUBHBIX TPOLETYp) B
COOTBETCTBHUH C HACTOSIIIUM aIMUHUCTPATUBHBIM PETTIAMEHTOM;

-3a  HECOONIIOJICHWE  TOCJIEJOBAaTEIbHOCTH  aJMHHUCTPATUBHBIX  JEHCTBUU
(aAMUHUCTPATUBHBIX MPOIEAYP) U CPOKOB MX BBIMIOJHEHHUS, YCTAHOBJIECHHBIX HACTOSIIIMM
aIMUHUCTPATUBHBIM PETJIAMEHTOM;

-3a JIOCTOBEPHOCTb HMH(pOpPMALIMM, TMPEACTaBIIEMON B XOJ€ NPEIOCTaBICHUS
MYHULIMAIBHOUN YCITyTH;

-3a pelieHusi U JercTBus (0e3aeicTBre), MpUHUMAaeMble (OCYIIECTBISAEMbIC) UMU B
X0JI€ MPEIOCTABIICHHS] MyHULIUITAIIBHOW YCIIYTH;

-33 KQUE€CTBO MPEIOCTABICHUSI MyHULIMIAIBHON YCITyTH.

4.4. TlonoxxeHust, XapaKTepU3yIolue TpeOOBaHUsS K MOPAIKY U GhopMaM KOHTPOJS 3a
MPEJOCTABICHUEM MYHULMNAIBHON YCIYyTH, B TOM YHCJIE CO CTOPOHBI TPaXKIaH, X
00bEeTMHCHUIN 1 OpraHU3aIlii.

JUIsL  OCYIIECTBIEHUS CO CBOEM CTOPOHBI KOHTPOJSL 3a IPEIOCTaBICHUEM
MYHUIIUTIATBHOM YCIyTU TpaxkaaHe, WX OOBEAUHEHUS WM OpraHU3alMh UMEIOT TIPaBO
HalpaBJsiTh B 00pa3oBaTelbHBbIE YUPEKICHUS, YIpaBlICHUE, HWHAUBUAYAJIbHbIE U
KOJUIEKTUBHBIE 00palIeHus ¢ MPEIOKEHUIMH, PEKOMEHIallMAMH 10 COBEPIIEHCTBOBAHUIO
KauecTBa M MOpPSAAKAa MPEJOCTABICHUS MYHULMIAIBHOM YCIYTH, a TAaKXe 3asBICHUS U
XKanoObl ¢ COOOUIEHHMEM O HAPYLIEHWH OTBETCTBEHHBIMH JIMLAMH, MPEIOCTABISIOIIUMHU
MYHUIMIAIBHYIO YCIYTy, TpeOoBaHUM Hacrosiulero PernameHTa, 3aKOHOJATEIbHBIX H
WHBIX HOPMATUBHBIX MPABOBBIX AKTOB.

5. JdocyneOHbii (BHeCyaeOHbIIT) MOPSAOK 00:KATT0BAHUS PelIeHUA U AeiiCTBUH
(0e3neiicTBHUSI) Opra”a, NPeAOCTABIAIOIIECTO MYHUIUIIAJIBHYIO YCJIYTYy, TAKKE €ro
MOJIKHOCTHBIX JIMIY

5.1. 3asgBuTenr uWMeEeT MpaBO OOKaIOBaTh pEIICHHUS W JehcTBUS (0e31eUCTBUS)
VYmpasiaeHusi, 00pa30BaTEIBLHOTO YUYPESKICHUS, MPEAOCTABIIIONIETO MYHHIIMITATBHYIO
yCIyTy, HayaJbHUKA YTpaBieHUs, AOJKHOCTHBIX JIMIl YTpaBieHUs, 00pa30BaTEIbHOIO
YUpEXKACHUS, MPUHATHIE (OCYIIECTBIISIEMbIE) B XOJI€ MPEIOCTaBICHUS MYHHUIUNAIbHON
YCIIyTH, B T0CyeOHOM (BHECY1€OHOM) TOPSIIKE.

5.2. Kamnoba moxkeT ObITh MTOIaHA:



a) Ha peumieHuss W JedcTBus (Oe3meiicTBUsl) YmpaBieHHUs, HadaJbHHKA YIpaBICHUS
nojaaercs riaaBe MpICKOBCKOIO TOPOJICKOTO OKpPYTa;
0) Ha pemeHus U AeUCTBUS (Oe3MeHCTBHI) CIICITUATMCTOB Y IPaBICHUS, 00pa30BaTEILHOTO
YUPEKIAEHUS, OJIAl0TCS HAYaJIbHUKY Y TpaBiICHUS.

Xanoba momKHA COOTBETCTBOBATH TPEeOOBAaHUSM, YCTAHOBJICHHBIM @enepalibHbIM
3akoHOM OT 27.07.2010 Ne 210 - @3 «O06 opraHuzaiuu nNpeoCTaBICHHs TOCY1apCTBEHHBIX
U MYHUIIUTQIBHBIX YCIYT.

5.3. UadopmupoBanue 3asiBUTEICH O MOPAJKE MOJAYM U PACCMOTPEHHUS KaJoObl, B
TOM YHUCJI€ C UCIOJIb30BaHWEM EMuHOTO moprana rocyJapCTBEHHBIX M MYHHIIUMIAIBHBIX
YCIIyT, OCYLIECTBISETCS MOCPEACTBOM pa3MEIICHHS COOTBETCTBYIOLIEH HMH(pOpManuy Ha
CTeHJaX B MeECTaX IMPEIOCTABICHUS MYHHUIUIAIBHON YCIyrd, Ha O(QUIMATBHOM CalTe
aAMUHUCTpALMK  MBICKOBCKOTO  TOpPOJACKOTO  OKpyra B  HH(QOPMAIMOHHO -
TEJIEKOMMYHUKAIIMOHHON cetn «MHTepHeT», EauHOM mopTane rocyJapCTBEHHBIX U
MYHUIIUTIATBHBIX YCIIYT, @ TAK)KE€ B YCTHOW U MUCbMEHHOM (hopMe IO 3ampocaM 3asiBUTENCH
B XOJI€ IPEIOCTABICHUS MYHULIUIAIIBHON YCIYTH.

5.4. llepeyeHb HOPMATUBHBIX MPABOBBIX AaKTOB, PETYJHPYIOIIMX MOPSAOK JOCY-
nebHOTO (BHECY/NEOHOr0) 00KalOBaHUS 3asIBUTENIEM PEIICHUN U JelcTBUi (0e3meiicTBu)
VYrpaBiieHus: U €€ JOKHOCTHBIX JIWII, YYAaCTBYIOIIUX B MPEAOCTaBICHUN MYHUIIUITAIBHOU
YCIIyTH:

5.4.1. ®enepanbubiii 3akoH ot 27.07.2010 Ne 210 - ®3 «OO6 opranuzanuu
MPENOCTABIEHUS TOCYTAPCTBEHHBIX U MYHUIIUIIAIBHBIX YCIYT).

5.4.2. IloctaHoBieHUE aIMUHHUCTpAIMU MBICKOBCKOIO TOpPOJCKOTO OKpyra oOT
29.05.2019 1. Ne 704-un «OO0 yCTaHOBJICHHMH OCOOEHHOCTEH MOJauyu U PACCMOTPEHHS
Xano0 Ha pelleHus U 1ercTBus (0e3aeicTBue) aiMUHUCTPAUd MBICKOBCKOTO TOPOACKOTO
OKpyra ¥ €€ JIOJDKHOCTHBIX JIMI, OTpacieBblX ((PYyHKUMOHAIbHBIX) OPraHOB
aIMUHUCTPAIIMM MBICKOBCKOTO TOPOJCKOTO OKpyra M UX JOJDKHOCTHBIX JIUIl, MYHH-
[IUMAIBHBIX CIYXAIIUX MPU MPEJIOCTABICHUU MYHHUIIUIAIBHBIX YCIYr, a TakXe Ha
pemeHuss U nercTBus (0e3nericTBre) MHOTO(DYHKIIMOHATIBHOTO IEHTPa MPE0CTaBICHUS
rOCyJapCTBEHHBIX U MYHHUIIUTIAIBHBIX YCIYT U €T0 paOOTHUKOBY.

5.5. Uudopmarus, comeprkamascs B HACTOSIIEM pasJiesie, TOISKUT Pa3MEeIeHHI0 Ha
EnunoM nopTane rocy1apCTBEHHBIX M MyHHUITUTIAIBHBIX YCITYT.

Havanpank MyHununaisHOro

KA3€HHOT'O YUPEXKICHHUS

«Ympasienue oOpa3oBaHHEM

MBICKOBCKOT'O TOPOJICKOTO OKPYTa» C.A. KoBaisip
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K aJIMUHUCTPATUBHOMY PETJIaMEHTy
0 TPEJOCTaBICHUIO  MYHHUIIUIMAIbHON
yenyru «I[IpenocraBnenue nnpopmanuu o
TEKyIIel  yCHeBaeMOCTH  Y4Yalllerocs,
BEJICHUE JIEKTPOHHOTO THEBHUKA U
AJIEKTPOHHOTO )KypHaja yCIeBaeMOCTH

3asiBjieHHMe
poauTeJieil (3aKOHHBIX NMPeEACTABUTE ICH) HA NPeIocTaB/IeHue HHpopMau 0 TeKylIeH
ycneBaeMocTH B GopMe 3JIEKTPOHHOI0 THEBHUKA

[upexropy

(HauMeHOBaHUEe YIPEKICHHS)

(®.1.0. gupexropa) poauTens (3aKOHHOTO MPEICTaBUTENS):
Oamunus

Nwms
OTtuecTBO
T'opon

VYnnna

Hom __ kopr. KB.

Tenedon

[Tacnopt cepus Ne
Brigan

3asBlIcHIE

[Tpomry mpenocTaBisTh HHPOPMAIIHIO O TEKYIIEH yCIIEBAEMOCTH MOETO peOcHKa (ChIHA,
Jouepu)

(bamuns, ©Ms, OTYECTBO)

KJ1acca, B 3JIEKTPOHHOM JTHEBHHUKE I10 CJICAYIOMIEMY aJIpecy
oOyyaromierocs

3JIEKTPOHHOM ITOYTHI

(ampec 2J1EeKTPOHHOM MOYTHI)

20 ropa (moAmwuch)



[Tpunoxenue Ne 3

K aJIMUHUCTPATUBHOMY PETJIAMEHTY
MO0 MPEAOCTABICHUIO  MYHHUIMIAIbHOU
yeiyru «IIpenocraBnenune undopmanuu o
TEKyIlel  yCHeBaeMOCTH  y4Yalllerocs,
BEJICHHE DJIEKTPOHHOTO THEBHUKA U
AIIEKTPOHHOTO JKypHaja yCIeBaeMOCTH

3asBiIeHne
poauTesiell (3aKOHHBIX MPeICTABUTEJIeH) O MPEeKPALLEHUN MPEA0CTABJICHUS
uH(poOpMaLMHU 0 TeKyLIel YyCIeBaeMOCTH UX pedeHKa B (popMe JIEKTPOHHOIO
AHEBHHUKA

Jupekropy

(HaMMEHOBAHME YUPEKICHUS )

(®.11.0. nupexTopa)

(®.11.0. poaurens, 3aKOHHOTO NPEACTABUTENS)
ITactiopt
Brigan
3aperucTpupoOBaHHOIO MO aApecy:

[TpoxuBaroniero no aapecy:

KonrtaktHbi# TenedoH:

3asiBIIcHIE

[Iporry oTMEHUTH MPEOCTaBICHUE HHPOPMAIIUU O TEKYIIEH yCTIEBAEMOCTH MOETO ChIHA
(mouepn) , O0y4Jaromerocsi B
KJ1acce, 4epe3 JEKTPOHHBIA JHEBHUK M MPEIOCTABIIATE €€ B TPATUIIMOHHON Gopme
(IIKOJTFHOTO JTHEBHHUKA 00YYarOIIErocs).

« » 20 rona

(moAnuck)



