MIPOEKT

IIOCTAHOBJ/IEHUE

oT Ne

O0 yTBep)XieHNH a[MUHUCTPATUBHOI0 perjiaMeHTa
Npej0CTaB/IeHusA MyHHIMNIA/IbHOM yoiayru «IIpefocraBieHue )Xuioro noMeujeHust
crernyaIM3upoBaHHOr0 XXWINLIHOTO (PoHa»

B cootBetcTBUM ¢ PegepanbHbiM 3aK0HOM OT 06.10.2003 Ne 131-P3 «O6 0611mx
TIPUHLIAIAX OpraHu3alui MeCTHOro caMmoyripaBieHus B Poccuiickon depepauyn», CT.
6 denepanbHOro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opraHu3aljuu MpeoCTaB/IeHuUs
roCylapCTBEHHbIX W MYHMLMWNAJbHBIX YyCIyTr», T[OCTaHOB/JIEHUWEM aJMUHMCTpaLUU
MpickoBcKoro ropojickoro okpyra ot 14.09.2018 Nel1334-unm «O6 yTBepKAeHUU
[Mopsinka  pa3paboTKM W YTBepXKAEHHsS  aJAMUHUCTPAaTUBHBIX  perjiaMeHTOB
TpeJ0CTaB/IeHUs] MYHHULMIA/IBbHBIX YCJIYI Ha TEePPUTOPUHA MBICKOBCKOTO TOPOJCKOTO
OKpyra», CT. 44 YcraBa MBICKOBCKOT'O TOPO/CKOTO OKpyra:

1. YTBepAUTh afiIMUHUCTPAaTHUBHBIN perjiaMmeHT MpeAoCTaBAeHUs] MyHULIUAIbHOU
ycnyru «lIpemocraBieHne >KUIOrO IOMELLeHUs CIieljuaIu3upOBaHHOIO JKUJIMILHOIO
dboHJa» CornacHO MPUI0KEHUIO.

2. Hacrosiee nocraHoBieHMe BCTyIaeT B CWIY Ha CAeAYHOLUN JieHb T10C/e ero
oduranbHOro ony6/MKoBaHus (00HApPOJOBaHUS).

3. KOHCy/nbTaHTy-COBETHUKY OpraHM3alMOHHOTO OTJena agMHAHUCTPALUU
MpeickoBckoro ropoackoro okpyra (A.A. CMHpPHOB) pa3MeCTUTb HacCTosilee
MOCTaHOBJ/IeHWe Ha OQULMAIBLHOM CailTe aJAMUHMCTpalUd MBICKOBCKOTO OKpyra B
MH(}OPMaIMOHHO-Te/IeKOMMYHUKALMOHHOU ceTu «IHTepHeT».

4. OpraHu3alvOHHOMY OTAe/Ny aJAMUHUCTPALid MBICKOBCKOIO T'OPOJCKOTO
okpyra (MykeuekoBa JI.B.) omy6G/iMKOBaTh HacTosilllee TMOCTAaHOBJIEHHE B TOPOACKOMN
razete « MbICKW».

5. KOHTpo/b 3a BBINOJIHEHUMEM [JAHHOIO TTOCTAHOBJ/IEHHS BO3JIOKUTh Ha MEPBOrO
3amMecCTuTe/Is1 r71aBbl MBICKOBCKOTO TOPO/ICKOTO OKpyra IO TOPOJICKOMY XO3SIMCTBY U
ctpoutenbcTBY Karpanosa E.B.

['naBa MBICKOBCKOTO
TrOPOZACKOr0 OKpyra E.B. Tumodeen



IIpunoxenue

K II0CTaHOBJ/IEHUIO a[IMUHUCTpaLUU

MBICKOBCKOI'O FOPOZICKOT0 OKpyra
oT 2021 Ne

AJMHHHCTPAaTUBHBINA perjiaMeHT
Mpef0CTaB/JIeHUsA MyYHHIMITA/TBHOM YC/TyTH
«ITpegocTaB/ieHHe KU/IOTO TIOMEIeHUs CHelHa/TM3UPOBAHHOIO0
KuMmHoro ¢goHga»

1. O01Me mo/10)KeHust

1.1. ITpegmeT peryiipoBaHUsi a/MUHUCTPATUBHOIO perjiaMeHTa.

AJIMUHUCTPAaTUBHBIA perjaMeHT TpeJoCTaB/AeHHUs MYHULIMNAJIbHOU YCIyTH
«[IpenocTaB/ieHre >XUIOTO TMOMEIEHUsT CHelUaTu3uPOBAHHOTO >XUUIIHOTO (DOH/a»
(manee - aJMUHUCTPATHMBHBIA perjaMeHT, MYHMIUIIA/IbHAs yCjiyra) - HOpPMaTUBHbIN
MpaBOBOM  aKT, YCTaHAB/AWBAIOI[MKA TMOPSAJOK TIpe[oCTaB/AeHuss UM  CTaHJAapT
Tipe/ioCTaB/IeHUs MYHUIUTIAIbHOW yYCTYTH.

AJMUHUCTPATUBHBIA perjiaMeHT pa3paboTaH B 1ie/isiX TIOBbIIIeHHsI KauecTBa
NpeJioCTaBIeHUs U JOCTYTHOCTH TPeJOCTaB/IeHUs] MYHULIUNAIbHOU yCIyTH, CO3[aHUS
KOM(OPTHBIX ~ YCIOBUM  [JjIsi  yYaCTHUKOB  OTHOLIEHWW, BO3HUKAIOUIUMX TIpU
rpeJi0CTaB/IeHUN MYHHULIUNATbHOU YCIIyTH, orpejie/leHUs CPOKOB u
10C/1e/I0BaTeIbHOCTU  IeMCTBUM  (aIMMHUACTPATUBHBIX TMpOLIeAYpP) aJMUHUCTpPALUU
MBICKOBCKOTO TOPOZACKOTO OKpyra B JiMLe OT[esa IO >KWIWIIHBIM BompocaMm (zmanee -
YIIOJTHOMOUEHHbIA OPraH).

MyHuiymnanbHast ycIyra BK/IouaeT B cebst TIpe/jocTaB/ieHue:

1) cmy»KeOHBIX KUJIbIX TTIOMEI[eHUH;

2) JKUJIbIX TTOMellleHU MaHeBpeHHOro (oH/a;

3) SKWIbIX TIOMEI[eHUM JJisi COLMa/JbHOM 3allUThl OTAe/JbHBbIX KaTeropui
IPaK/iaH;

4) >KWIbIX TIOMEITIeHUH /ISl 1eTel-CUPOT M JieTel, OCTaBIIUXCs 6e3 rormeyeHus
poJuTenied, WL W3 UYHMC/Ia JAeTed-CUPOT U JleTel, OCTaBIIMXCS 0e3 TorneueHus
pPOJUTEJIEN.

1.2. Kpyr 3asBuTenen.

1.2.1. Ha npepgocTaB/iieHWe MYHULMIAIBHOM YCJIYyTH 10 NpPeA0CTaBIeHUI0
CJTy>KeOHBIX YKWIbIX TTIOMEIIeHHH CTel[ia/i3UPOBAaHHOT0 MYHHUIUIA/IEHOTO >XKUTHUIITHOTO
dboHma - TrpakiaHe, uMelOl[Me TPY/JOBble OTHOIIEHWS C OpraHaMu MeCTHOIO
caMmoymnpaB/eHuss MBICKOBCKOTO TOPOJACKOTO OKpyra, MYHMIWIIAJbHbIM YHUTApHbIM
NpeAnpusiTieM, MYHULIUNA/JbHBIM yUpeXX/IeHUeM, FOCy/1lapCTBEeHHbIM yupexzaeHueM. K
KaTeropud TpakK[aH, KOTOpble HMEIT TMpaBO Ha TIpe/loCTaBeHHe CTyXKeOHbIX
MOMEILleHUM, OTHOCSTCS:

. Bpauy roCy/JapCTBeHHbBIX YUPeXK/IeHUM 3/]paBOOXPaHeHUS;

- refarory, paborarolijie B MyHULMTIATbHBIX YUPeX/IeHUsIX 00pa30BaHus;

- pPabOTHUKM  KUMII[HO-KOMMYHA/ILHOTO ~ XO3SIHCTBa, HETOCpPeJCTBeHHO



3aHSIThIe B 00C/Ty>KMBaHUH MYHUITUIIABHOTO »KUIUIITHOTO (POH/Ia;

. MYHHULIUMA/IbHBIE C/Ty>Kalllue;

- JIMLa, 3aMelarollie MyHULUITIa/IbHbIe JJOJDKHOCTH;

- pPabOTHUKY MYHUIUTIA/IbHBIX YUPEeXeHHM cepbl KYJIbTYPhI U CTIOPTA.

1.2.2. Ha npegocTaB/ieHre MyHULIUMNAJIbHOW YCIYTH MO TIPeA0CTaBAEHUIO KUJIbIX
MOMeI[eHWA MaHeBPEHHOr0 CreLUaJu3uPOBaHHOTO MYHUIUMIAIBLHOTO KUJIUII[HOTO
dboHpa:

1) rpak/ilaHe B CBSI3M C KalUTa/JbHbIM PEMOHTOM W/ PEKOHCTPYKI[Mel JoMa, B
KOTOPOM HaxOJATCS >KW/ble TIOMellleHUsl, 3aHUMaeMble HWMU T[I0 [OrOBOpaM
COLIMA/ILHOTO HakMa;

2) rpakJaHe, yTpaTHBILME >KWJble TIOMeIlleHUss B pe3y/bTaTe oOpalleHus
B3bICKaHHS Ha 3TH >KWJIble TIOMeIIeHUs], KOTopble ObLIM TTPUOOpeTeHbl 3a CUeT KpeauTa
0aHKa WIM WHOM KpPeAWUTHOM oOpraHu3aiud Jubo CpejCcTB 1[e/IeBOTO  3aiiMa,
TIpe/[0CTaB/IeHHOTO FOPUANUECKAM JILIOM Ha mprobpeTeHUe >KUIOTO TIOMeIleHus, U
3a/10)keHbl B 0becriedeHre BO3BpaTa KpeJuTa WM 11e/IeBOTO 3aiiMa, eC/Ti Ha MOMEHT
oOpail[eHus B3bICKAaHHUS TaKHe >KUJIbIe TIOMEI[eHHUS IB/ISFOTCS /11 HUX eJMHCTBeHHbIMU;

3) rpaxiaHe, Yy KOTOPbIX €JQUHCTBEHHbIE >KW/Ible TOMEIeHUsI CTaau
HETIPUTOTHBIMU [IJIsI TIPOKUBAHUS B Pe3y/IbTaTe Upe3BbIUaliHBIX 00CTOSTEbCTB;

4) rTpaxJaHe, y KOTODbIX >KWIble TMOMEIeHUsI CTaJlu HEeNpUroAHbIMU [IJIs1
MPO’KUBAHUSI B pe3y/bTaTe TIPUM3HAHUS MHOTOKBAPTUPHOIO JiOMa aBapUWHBIM U
TO/I/Ie>KAIlUM CHOCY WA PeKOHCTPYKIUY;

5) uHbIe rpa)KJaHe B CIyvasix, IpeJyCMOTPEHHBIX 3aKOHOIaTe/TbCTBOM.

1.2.3 Ha npefOCTaB/IeHUE MYHULMITAJIBHOM YCJIYTH T10 NPeAOCTaBIEHUIO XKU/IbIX
MOMEIlleHU  CreluaIu3MpoOBaHHOT0 MYHMIMMAJAbHOTO JKWIMIIHOTO (OoHAA AJid
COLIMAa/IbHOM 3allUThI OTAE/IbHBIX KaTerOpUK rPaXk/iaH:

- rpaXkZiaHe, KOTOPble B COOTBETCTBUU C 3aKOHOZATEIbCTBOM OTHECEHBbI K UKUCITY
rPaKJlaH, HY>KJAOLIUXCS B ClIeLMaIbHOW COLIMA/IbHOM 3alluTe.

1.2.4. Ha npegocTaB/ieHre MyHULIUMNAJbHOW YCIYTH MO TIPeA0CTaBAEHUIO KUJIbIX
TOMeI[eHUN CIelUaIM3MPOBaHHOIO0 MYHULIMIIA/IbHOTO JKUIUITHOTO (OoHAA AJ1s [eTeu-
CUPOT U JIeTel, OCTaBLINXCS Oe3 ToreueHus: POAUTE/IeH, JTUI] U3 UKCa JeTel-CUpPOT U
JeTel, OCTaBLINXCS Oe3 ToreueHus: pOIUTeIei:

- 1eTU-CHUPOTHI U [JIeTH, OCTaBIIIMecs Oe3 ToreueHus] pojyTesnieN, Iuila U3 Yucia
JeTel-CUpOT U JleTel, oCTaBIIMXCsl 0Oe3 TomedyeHUs poJWTesNel, B COOTBETCTBUU C
3aKOHO/aTeIbCTBOM.

WHTepechl 3asiBUTENeM MOTYT IpeACTaB/ATb HHbIE JIMLlA B COOTBETCTBUU C
3aKOHO/1aTesIbCTBOM Poccuiickon @efepauuu (fanee - mpefCcTaBUTEeHN).

OT umeHu Gr3UUeCKUX JTUL] 3asiBJIEHUs] MOTYT MO/aBaTh:

- 3aKOHHbIe  TpeJACTaBUTeNM  (POAUTENH,  YCbIHOBUTE/IW,  OIEKYyHbI)
HeCOBepILIIeHHOJ/IeTHUX B Bo3pacTe 0 14 neT;

. OTIeKyHbI He/IeeCTIoCOOHBIX TPayk/jaH;

- Npe/iCTaBUTeNH, JEeUCTBYIOIUE B CWIy [OJHOMOYMM, OCHOBAaHHBIX Ha
JIOBEPEHHOCTH WJY JJOTOBOPE.
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1.3. TpeboBanusi K TOpsSAKY MWH(POPMUPOBAaHMS O  T[peAOCTaBleHUU
MYHHULIUMNATbHOU YCTyTHU.

1.3.1. Mudopmauys 1o BompocaMm IpeoCTaB/eHUs] MYHULMIAIbLHON YCIyTH,
CBeJIeHUM O XO/ie NpeA0CTaB/IeHrs MyHULIMIIaTbHOW YCIYTH TIPeI0CTaB/IseTCs:

- CHeLuauCTOM  YIOJHOMOUYEHHOTO OpraHa TIpU  HerocpeACTBeHHOM
oOpailjeHun 3asiBUTe/isI B YIIOJIHOMOUYEHHBI OpraH WA TIOCPe/ICTBOM Tesed)OHHOM
CBSI3U, B TOM UHMCJIe TMyTeM pa3MellleHUs Ha O(UIMaJbHOM cailiTe yIMOJIHOMOUEHHOIO
opraHa B HH(OPMAaLMOHHO-TeJIEKOMMYHHUKAL[MOHHON ceTu «VIHTepHeT» (Janee —
ouiManbHbIA CalT YIIOJTHOMOUEHHOTO OpraHa);

- MyTeM pasMellleHus B (efiepaibHOM IrOCyJapCTBEHHOW HWH(OpPMaLMOHHOU
cucteme «EIWHBINA TOpTaa TOCyAApCTBEHHbIX W MYHULMINAABHBIX YCAyT ((PyHKLWN)»
(mamee — EIITY), wuHdopmaioHHOW cucTeMe KeMepoBcKoii obmactu s
Tpe/ioCTaB/eHNsl TOCYJapCTBEHHbIX WM MYHHULUMNANbHBIX yciayr (dbyHKiui) (ganee —
PIITY);

- MyTeM pa3MelleHusi Ha WH(OPMALMOHHOM CTeHJe B TIOMeIleHUU
YTIOJTHOMOUYEHHOTO OpraHa, B MH(OPMAL[MOHHBIX Marepuanax (OpoIIophl, OYKIeTsI,
JIUCTOBKM, MAaMSTKK);

- yTeM Iy O/IMKal[ii “HGOPMAI[MOHHBIX MaTePUaJioB B CPeJICTBaX MaCCOBOM
vH(opMaIuy;

- TOCpeICTBOM OTBETOB Ha MMCbMeHHbIe 0OpallieHus;

- COTPYJHUKOM  oTAena  «Mou  JIOKyMeHTbl»  TOCyZapCTBEHHOIO
AaBTOHOMHOI'O  yupeXJeHusi «YTOJHOMOYEHHbIM MHOTO(QYHKIIMOHA/BHBIM  1[€HTP
Npe/ioCTaB/eHUsI TOCY/JapCTBEHHbIX W MYHULUMNAJbHBIA yCAYT Ha TEepPPUTOPHUU
Ky3bacca» (mamee — M®PII) B COOTBETCTBUM C TIYHKTOM 6.3 HaCTOSIIEro
aJIMUHUCTPATUBHOIO perjiaMeHTa.

1.3.2. CnpaBouHass wuHOpMaI[Msi O MeCTOHAXOXKJAeHWH, rpaduke pabOTHI,
KOHTaKTHbIX Teje()OHaX YIOJIHOMOYEHHOIO0 OpraHa, afjpece 3/IeKTPOHHOU TOUTHI
YIOJIHOMOUEHHOTO0 OpraHa pa3MelleHa Ha O(QUIMAJbHOM CaliTe YIOJTHOMOYEHHOTO
opraHa, B (pefiepasibHOU roCcyZapCTBeHHOW MH(OPMalMOHHOU crcTeMe «DesiepanbHbIN
peecTp TOCYyJapCTBEHHBbIX U MYHUIUMNANbHBIX ycayr (QyHkimil)» (manee —
(denepanbHbii peectp), Ha EINT'Y, PIITY.

CripaBouHasi “HMOpPMAIKsI 0 MeCTOHAaXOXKIeHUH, rpaduke paboThl, KOHTAKTHBIX
tenepoHax M®PLI, agpece 3mekTpoHHOM mouTbl M®PII pa3smellieHa Ha o@uIMaTLHOM
caiite M®I1 http://umfc42.ru/.

2. CTaHpAapT npejocTaB/ieHUsA MyHMIMIIA/IbHOU YCJIyTH

2.1. HaumeHoBaHwe MyHuLMNanbHOM ycnyrd «lIpefocTaBiieHre  >KWAIOTO
TIOMellleHUs! CTeliuaM3uPOBAHHOI0 JKUMUILIHOTO (POHa».

2.2. MyHuLMIa/ibHag yciiyra rpefoCTaB/sieTCsl yII0THOMOYeHHbIM OpraHOM.

M®II yyacTByeT B peOCTaB/IeHUU MYHULUIIAJILHOW YCIYTH B UaCTHU:
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- VMH(OPMUPOBaHHUS O TIOPSAJIKe MPe0CTaBIeHUs] MYHULIMMNA/IbHOW yCITIyTH;

- npreMa 3asiB/ieHUN U [JOKyMEHTOB, HeOOXOAUMBIX [Jisi TIpeoCTaB/IeHHs
MYHHULIUMNATIBHOU YCIIyTH;

- BbI/Iau pe3yJbTaTa MpefoCTaB/IeHns] MyHULIUIAIbHOM YCITYTH.

[Tpu rpeZi0CTaB/IeHUU MYHULMIIaTbHOU yCIIyry OCYLL[eCTBJISIeTCS
B3aMMO/IeHCTBUE C:

1. YnpaBnenuem @ezepasbHOM COyKObl T'OCYJapCTBEHHOW pervcTpariyH,
Kajlactpa v Kaptorpaduu no KemepoBckoii o6nactu - Ky3baccy;

2. Ynpaenenuem @ezepaqbHOM  MWrpallUOHHOW  CIykbbl  Poccum 110
KemepoBckoii 06/1acTy;

3. TocypapcTBeHHbIM OOKETHBIM yupexkjeHuem «lLleHTp TrocygapcTBeHHOMN
KaJaCTPOBOU OI[eHKH U TeXHUUeCKol nHBeHTapr3aumu Ky3baccay.

3asBUTe/b BOpaBe TOAAThH 3asB/eHVEe Ha TpeJoCTaB/IeHHEe JKAJIOTO TOMeELeHUs
MYHHULIMMAIBHOTO  CIeLMa/IM3MPOBAaHHOIO JKWIUIIHOTO (oHAa uepe3 MOPI[ B
COOTBETCTBUU C COTJIALLIEHWEM O B3auMOZeUCTBUM Mexay M®ILl 1 yrosHOMOYeHHbIM
OpraHoM, MOUTOBbIM OTMpaBieHueM uau ¢ nomompbo EITY, PIIT'Y (nipu Hamuuuu
TeXHUYeCKOU BO3MOXXHOCTH).

3arpeiriaetcsi TpebOBaTh OT 3asiBUTeJIsI OCYIECTBIeHUsI [IeHCTBUM, B TOM UUCTIe
COTJIaCOBaHUM, HEOOXOUMBIX /ISl TTO/TyUYeHUs] MyHULIUTIA/IbHOW YCIYTH U CBSI3aHHBIX C
oOpalljeHueM B UHble TOCy/lapCTBeHHbIe OpraHbl, OpraHbl MECTHOTO CaMOYTIpaB/IeHus],
OpraHu3alyy, 3a UCK/IOUEeHWeM I10JIyYeHUs] YCIYyT, BK/IFOUEHHBbIX B IepeueHb YCJIyT,
KOTOpble SIB/SIIOTCS  HeoOXoguMbIMA U 00si3aTeNlbHbIMUA ~ [/Is1  TIpe/IOCTaBJ/IeHuUs
MYHHULIUMAJIBHOU YCJIyTH.

2.3. Pe3ynbTaT npefocTaB/ieHUs MyHULITATIBHOU YCIYTH.

Pe3ynbTaTOM npefocTaBieHUs MyHULIUTATIBHOU YCIYTH SB/ISIETCS:

-  TIpUHATHE  pelleHWsd O  TMpPeJOCTaB/e€HWU  JKWIbIX  MOMeIeHuHn
CreLuaIu3MpOBaHHOI0 MYHULMIIAIBHOTO XXKWINLLHOTO (POH/A U Bbljaya (HarpaBIeHHe)
yBeJIOMJIEHHS O TPUHATOM PeLLeHUU 3asBUTEIIO;

- TpUHSATHe pellleHUss 00 OTKa3e B MpeAOCTaBIEHUU >KUJBIX TOMeIleHnui
CrieMaau3MpoOBaHHOTO0 MYHULMIIAIBHOTO XXKWINLLHOTO (POH/ja U Bbijjaua (HaripaBieHUe)
yBeIOMJIEHHS O TIPUHATOM PeLLeHUN 3asBUTEIO.

Pe3ynbTar mipejoCTaB/IeHUSI MYHULIMTIABHON YCIYTH MOKET OBITh TTOJ/TyYeH:

- B yINOJHOMOYEHHOM OpraHe Ha OyMa)KHOM HOCHUTe/e TIpU JINUYHOM
oOpalieHuy;

- B M®II Ha 6yMa)KHOM HOCUTeJie TIpY JIMYHOM 0bpallleHuY;

- TIOYTOBBIM OTIIPaBJIEHUEM;

- Ha EITY, PIIT'Y (npu Hanuuvu TeXHUYECKOM BO3MOXXHOCTH), B TOM UHCJ/Ie
B (pOpMe 3JIeKTPOHHOTO JOKYMEHTa, MTOANKUCAHHOIO 3/IEKTPOHHOM MOAIUCHIO.

2.4. Cpok npefocTaBlieHUs] MYHULIMMNAJbHOM YC/IyTW, B TOM UYHCJE C YYETOM
HeoOXomUMOCTH oOpallieHHdss B OpraHM3allid, Y4acTBYIOIIMe B TIpe/0CTaB/IeHUN
MYHULMMNAIbHOW YC/IYTH, CPOK MPUOCTAHOB/IEHUSI MyHULMMNAJIbHOW yC/IyTH, B Clydae
eC/IM  BO3MOXXHOCTb  TIPUOCTaHOBJIEHWS  TIpeJlyCMOTpeHa  3aKOHOZATe/bCTBOM



Poccuiickort ®efepaliii, CPOK BbIZIaUM (HAIpaB/eHHUs) [IOKYMEHTOB, SIBJISIOLIUXCS
pe3ybTaToOM Tpei0CTaBAeHNs MYHULUTIaIbHOW yCTYTH.

OkasaHve MYHULMNAJIbHOU yC/IYTM  OCYLECTBJISIFOTCA — YIOJHOMOYEHHBIM
OpPraHoOM B CPOK, He TIpeBbIIaronid 14 pabounx JHeM.

B cnyuae nomaun gokymeHToB B M®II Ccpok mnpemocTaBieHUs: MyHULIUNAIbBHOM
YCIYTA UCUYUCISIETCST CO JHS MOCTYIUIEHUS B YIIOJTHOMOUEHHBIM OpPraH JJOKYMEHTOB U3
MOII.

[IprocTaHoBIeHHE rpeJi0CTaB/IeHUS MYHULIUTNATbHOU yCIyTH
3aKOHOAATeNnbCTBOM Poccuiickor ®Pefepalivy He MpeyCMOTPEHO.

2.5. [TepeueHb HOpMAaTUBHBIX MPABOBBIX AKTOB, PEry/JUPYIOLIUX NPeI0CTaB/IeHUEe
MYHHULIUNAJBHOU yCIYTH (C yKa3aHUeM UX PEKBU3UTOB W MCTOYHUKOB O(QULIMATBHOTO
ornyO/MKOBaHUsI), pa3MellleH Ha O(UIMaJIbLHOM CaiiTe YIIOJTHOMOYEHHOTO OpraHa, B
dbenepansHOM peectpe Ha EITT'Y, PIIT'Y.

YT0/THOMOUEHHBIM OpraH obecreurBaeT pa3MellieHHe U aKTyalu3aliio TepeuHst
HOPMAaTMBHBIX IIPAaBOBbIX AKTOB, PEryJUPYIOLIUX IpPeOCTaB/JeHre MYHULUIIAJIbHOU
yCJIyTM, Ha CBOEM O(UIMaJbHOM CalTe, a TakKe B COOTBETCTBYIOILLEM pa3sjese
deaepanbHOrO peectpa.

2.6. VcuepribiBatoliuii riepeyeHb JOKyMEHTOB, HEOOXOJUMBIX B COOTBETCTBUH C
3aKOHOJATE/NbHBIMU WM WHBIMA  HODMAaTHMBHBIMM  TPAaBOBBIMUA  aKTaMW /ISl
TIpe/[0CTaB/IeHUs] MYHULIUTIATBHOM YC/TyTH, YCIyT, HeOOXOAUMBIX U 006s3aTe/TbHBIX IS
TpeJi0CTaB/IeHYs MYHULIUTIAIbHOW yCTYTH.

2.6.1. UcueprbiBatomuii  mepedyeHb  JTOKYMEHTOB, HEOOXOAWMBIX /ISt
NpeJi0CTaB/IeHUs MYHULUTIAIbHOW yCTYTH.

B wenax — monyuyeHWs — JKWIbIX  [OMELEHWM  CelyaJyu3upOBaHHOTO
MYHULIUMNAJBHOTO  JKWIUIIHOTO  (oHAa  3asBUTelb, HHOE JIMIIO B  C/yuae,
TIpelyCMOTPEHHOM HACTOSIIUM aJMUHACTPAaTUBHLIM perjiaMeHToOM, obpalrjaeTcsi C
3asgBieHdeM (1o QopMe corjacHoO npwiokeHnro Ne 1 K HacTosiemy
aJIMUHUCTPAaTUBHOMY DerjlaMeHTy, Jajiee 0 TeKCTY - 3asiBJieHHe) B YIIOJTHOMOYEHHBIU
OpraH I0 MeCTy HaXO0XXJeHUs JKUJIOTO TTIOMeLeHHs.

3asB/ieHMe O TOJIyYeHWU JKWJIOTO TOMeIeHUs1  CreLyaau3upOBaHHOTO
MYHULIATIAIBHOTO ~ JKWIMIITHOTO  (OH/AA Takke MOXeT ObITb HampaB/ieHO B
yIOJIHOMOUEHHbIN OpraH TOYTOBBIM OTIIpaB/eHUeM Wi B (opMe 3/1eKTPOHHOTO
NOKyMEHTa, TIOAMMCAHHOIO 3/7eKTPOHHOM mnoAnuckto, uvepe3 EITY, PITY (mpu
Ha/lMUMM TEeXHUYECKOW BO3MOXXHOCTH), WIM TIOAAHO 3asiBUTesieM uepe3 MOLI.
3asBUTEII0 TMPEAOCTAB/ISeTCS BO3MOXKHOCTH TO/iydyeHUs1 OjaHKa 3asBleHUs B
3/IeKTPOHHOM BH/ie ¢ rioMoIribio ETTTY, PTIT'Y (B 3aBUCMMOCTU OT BbIOOpa 3asiBUTEJIs).

@dopmMHpOBaHME  3arpoca  OCYLUeCTB/ISeTCS  [OCPEeACTBOM  3arlOJIHEHUS
3/1eKTpOHHOW (opMmbl  3ampoca Ha EIII'Y, PIII'Y (nopu HaauuuuM TeXHUUECKOM
BO3MOYKHOCTH) 06e3 HeoOXOAMMOCTU JOTIOMHUTE/IbHOM TI0/laul 3arpoca B KaKOH-11b0
uHoM ¢opme, mpu 3TomM Ha EIIT'Y, PIII'Y pasmemaroTcs oOpasibl 3allo/IHEHUS
3JIeKTPOHHOM (POPMBI 3arpoca.

B cayuvae, ewm 3agBneHMe O TOJAyYeHUWM  JKAJIOTO  MOMeLleHUs



CTela/JMu3UPOBAaHHOIO  MYHMIUIIAJBHOTO >KWIMILHOTO (OHJA TI0faeTcs uepe3
Tipe/iICTaBUTe/IsI  3asBUTe/Isl, TaKXKe TPeJCTaB/sIeTCd [JAOKYMEHT, TOATBePXKAAroI[Ui
MOJIHOMOYMSI Ha OCYLIeCTB/AeHWEe [JeHUCTBUA OT HKMeHU 3asiBUTeNis. B KauecTBe
JIOKyMeHTa, TOTBEeP KAAIOIIEro MOJTHOMOYMSI Ha OCYIlleCTB/IEHHWEe eWCTBUM OT UMEHU
3asBUTeJIsA, NIPe/CTaBUTe/ b 3asiBUTEJISI BIIPABe TNpe/CTaBUTh:

- odopM/IeHHYI0O B COOTBETCTBUM C 3aKOHOZATenbCTBOM Poccuiickoi
depnepaly OBePeHHOCTh (/151 GH3UUYeCKUX JUILY);

- oOpM/JIEHHYI0 B COOTBETCTBMM C 3aKOHO/|aTeMbCTBOM Poccuiickoit
defiepallii  [OBEPEHHOCTh, 3aBEPEHHYIO TeuyaTbi0 3asiBUTEeNs] M MO/NKUCAHHYIO
PYKOBOJMTE/IEM 3asiBUTEe/s] UM YIIOJHOMOYEHHbIM 3TUM PYKOBOJWTEIEM JIMLOM (ZJis
IOpU/INUeCKUX JIULT);

- KOIHIO pellleHrss O Ha3HaueHun Wik 00 wu3bpanum mmbo TIpuKa3 o
Ha3HaueHWW (PU3NYEeCKOro JMila Ha [JO/KHOCTb, B COOTBETCTBUM C KOTOPBIM TaKoe
¢usnueckoe /M0 o0O0Ma@aeT TIPaBOM [JeMCTBOBATb OT UWMeHHW 3asBUTeNnss 0Oe3
JIOBEPEHHOCTH.

2.6.2. VicuepribIBaroliyii iepedeHb JOKYMEHTOB, HEOOXOANMBIX B COOTBETCTBUM C
HOPDMaTHMBHBIMM MPABOBbIMU aKTaMHU [/l TIPeJOCTaB/Ae€HUsS MYHMIUIIAJBbHOW YCIYTH,
KOTOpPbIe HAaXOASTCS B PACMOPSPKEHUM TOCyAapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
caMOymnpaB/€HWss U  UWHBbIX  OpPraHOB, Yy4YaCTBYHIOLIUX B  MpeJ0OCTaBJIeHUN
rOCyJJapCTBEHHbIX WM MYHMIUIIAJbHBIX YCIyTr, W KOTOpble 3asiBUTe/b BIpaBe
Mpe/iCTaBUTh, a TakKXKe CIMOCOObI WX TOJyueHUs 3asBUTE/SIMM, B TOM UHCIe B
3JIEKTPOHHOU (popMe, TIOPSAIOK UX MPeJoCTaBIeHHUS.

K 3asiBieHMI0 O TIO/lyYeHUM >KWIOTO TIOMeIleHUsl Crelyaau3ipoOBaHHOrO
MYHULMTAZBHOTO  JKWMILIHOTO (GOHAA 3asBUTeb MpeACTaB/sieT  CAeAyIoLiye
JIOKYMEHTBI:

1) [IOKyMeHT, Y[OCTOBEPSIOIIUM JIMYHOCTh 3asiBUTeJIs, a TakKKe U/IeHOB ero
ceMby;

2) CripaBKy O 3aperdCcTpUpOBaHHBIX JIULAX, [0 MeCTY MPOKUBaHUS FPaKJAaHUHA,
BblJJaHHAsi COOTBETCTBYIOLLIe OpraHu3aluen;

3) cripaBKy paboTozaTesisi, MOATBEPKAAIOIIYIO0 Ha/WMuHe TPY/AOBBIX OTHOIIIEHUH
(s peoCTaBIeHUsT CTy»KeOHBIX JKUTBIX TTOMEIIleHHH);

4) NOKyMeHT, SIB/ISIIOIIUMCS OCHOBaHWEM /[jisl BCeJIeHUs B >KWIOe MOoMellleHue,
KOTOpOe SIBJ/IIeTCSI MeCTOM JKUTeNbCTBA TpaKJaHWHA ([OroBOp KYILUIU-TIPOJIaXKU,
JIOTOBOP MeEHbI, [JOTOBOp Tepe/aud KWIOTO TOMelljeHUsI B COOCTBEHHOCTb T'DaK[aH,
JIOTOBOP MEHbI, CBUJETEJCTBO O T[paBe Ha HaC/JAeACTBO, CBUJETE/NbCTBO O
roCy/JapCTBeHHOM perucTpalyiu rnpaBa co6CTBeHHOCTHU U ApyTHe);

5) BeINMCKY U3 EAMHOrO rocyjapCTBEHHOTO peecTpa HeABMXXMMOCTU O TIpaBax
OTJe/JIbHOTO JHIla Ha WMeBIIHecs (MMeIoIuecs) Y Hero oObeKThl HeABMXXKMMOCTH (B
OTHOLLIEHUU >XUJIbIX TMOMEIlleHUM, UMeBIIMXCS (MMEIOLUXCS) Y TpaXkKAaHWHA U 4JIeHOB
€ro CemMbd B TMATWIETHUM TI€PUOZ, HEIMOCPEeJCTBEHHO MpeJIIeCTBYIOIMUM Tojaye
3asiB/IEHUS;

6) CopaBKy U3 OpraHOB TeXHUYECKOM WHBEHTapu3alud O HaJIUuuud WU



OTCYTCTBHH KU/IbIX TIOMeIl[eHHI Ha TIpaBe COOCTBEHHOCTH Ha Ka)KJ0ro ujieHa CeMbH;

7) OKYMEHT, MOATBEP>KJAr0LIWK (PAKT yTpaThl )KUJIOTO TTIOMELLeHUs B pe3ybTare
oOpalljeHus1 B3bICKAHWSI Ha 3TO >KWJIoe TioMelljeHUe (TIpe/iCTaB/sieTCs TpaXkKAaHaMH,
yKa3aHHbIMU B TIOANYHKTe 2 TMyHKTa 1.2.2 HaCTOsALLero aiaMUHUCTPATUBHOIO
perjiamMeHTa);

8) [OKyMeHT, TIOATBep)KJAloL[Mi (aKT HAXOXKAEHUs >KUIOrO TOMeleHUsl B
HEMpUrOJAHOM  [jIi  TIPOXKUBAaHUSI COCTOSIHUM B pe3y/bTaTe  Upe3BbIUalHbIX
o0cToATeNBLCTB (TIPe/ICTaBsIeTCS TPaKAaHAMU, yKa3aHHBIMU B TIOJITYHKTe 3 TyHKTa
1.2.2 HacTosI1ero afMMHUCTPAaTUBHOIO PerjiaMeHTa);

9) [OKyMeHT, TOATBEPXAAIOL[MKA TMpU3HAaHWe MHOTOKBApTUPHOTO JlOMa
aBapUMHBIM U MO/JIeKaI[AM CHOCY WIA PeKOHCTPYKIMH (TpeJCTaB/IsIeTCsl TpaXkAaHaMu,
YKa3aHHbIMU B MOANYyHKTe 4 nyHKTa 1.2.2 HaCTOALLEero aJgMUHHUCTPAaTUBHOIO
perjiaMeHTa);

10) XozaTaliCTBO OT OpraHu3aliiy, B KOTOPOW paboTaeT 3asBUTe b, C YKa3aHUEM
TPYJOBOTO CTaka W O0OOCHOBaHMEM HeOOXOAUMOCTH TIpefOCTaB/eHUs >KUJIOTO
roMelteHus1 (J71s1 peioCTaBIeHysl CTy»KeOHOTO >KUIOT0 TTOMellleH ).

B cnyuae, eciivi 3asBUTe/Ib He MpeCTaBU/I YKa3aHHbIe B MOANYyHKTax 2,3,5,6,8,9
IyHKTa  2.6.2  [JOKYMEHTbl  HACTOSALero  aJAMUHUCTPATMBHOIO  perjiaMeHTa
CaMOCTOSITeJTbHO, ~ YIOJTHOMOYEHHBbIM  OpraH  3arnpaliMBaeT KX B paMKax
Me>KBeJOMCTBEHHOT0 3JIEKTPOHHOT'O B3aUMOZENCTBUSI.

[IpefenbHBIV CPOK NPeAOCTaBAEHUSI JOKYMEHTOB B 3JIEKTDOHHOM BUJIE U3 [IPYTHUX
OpraHOB B paMKax CHCTE€Mbl MEXBEJIOMCTBEHHOI'O 3J/IEKTPOHHOIO B3aWMO/I€UCTBUS
coCTaB/sieT 5 pabounx JHeH.

HenosnyueHne win HeCBOEBpeMEHHOe TI0/IyYeHre JOKYMEHTOB, 3arpOLLIeHHbIX B
MOpsiZIke MeXBeJOMCTBEHHOTO HH(OPMAIJMOHHOTO B3aWMO/IeMCTBUSI, HE MOJKeT
SIBMISITHCSI OCHOBaHUEM /[i/1s1 OTKasa B TIpeioCTaB/IeHUHA MYHULIUMAIbLHOM YC/IyTH.

2.7. YTIOMHOMOYEHHBIM OpraH He BrpaBe TpPeOOBATh OT 3asiBUTE/ISI WM €ro
rpeiCTaBUTEJIS:

1) nipeficTaB/ieHUs] JOKYMEHTOB U MHGOPMaLMU WM OCYILeCTBAeHUsI JAeMCTBUM,
rpe/iCTaB/eHe WIA OCYLeCTBJIEHWEe KOTOPBIX He TMpefyCMOTPeHO HOPMAaTUBHBIMU
MPaBOBbIMU aKTaMU, PEryJMpPYIOLIMMU OTHOILIEHUS, BO3HHUKAIOLIWe B CBSI3U C
NpeJi0CTaB/IeHUeM MYHULIMTIATbHON yCITYTH;

2) TipeACTaBleHUs JOKYMEHTOB U UWHdOpMaluM, KOTOpble HaXOJsATCs B
pacriopsKeHUH OpraHoB, MPeAOCTaB/IAIOLIUX T[OCYyJapCTBEHHbIE YCJIyTM, OPraHoB,
TpeOCTaB/ISIOIMX MYHULMIIA/bHbIE YC/IYTHM, WHBIX TOCYJAapCTBEHHBIX OPraHoB,
OpraHOB MECTHOTO CaMOYIIpaB/ieHHsT MO0 TIO[BeJJOMCTBEHHBIX TI'OCYy/IapCTBEeHHBIM
opraHaM WM OpraHaM MeCTHOTO CaMOYIIpaB/ieHHsl OpraHu3aliuii, y4aCTBYIOIUX B
Npe/ioCTaB/eHUA MYHULIMMAABHOM YC/IyTM, B COOTBETCTBUM C HOPMATUBHBIMU
NpaBOBbIMU akTaMu Poccuiickor ®Pefepaliiv, HOPMAaTHMBHBIMM TNPABOBbIMH aKTaMu
KemepoBckoii ob6sact - Ky3bacca, MyHULMMaJbHBIMM TPaBOBBIMU aKTaMu, 3a
VCK/IFOYEHVEM [IOKYMEHTOB, BK/IFOUEHHBIX B OMpe/e/ieHHbId YacTblo 6 cTaTbu 7
®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opraHu3aijuu IpeaoCTaB/IeHuUs



roCyJJapCTBEHHbIX W MYHHULIMNANbHBIX yCayr» (Aanee — @efepasbHbIA 3aKOH OT
27.07.2010 Ne 210-®3) nepeueHb JOKYMEHTOB;

3) ocylllecTB/IeHHsI [eHCTBUM, B TOM YKC/Ie COTJIaCOBaHWM, HeOOXOAMMBIX IS
MOJIyueHusi MYHULIMIAABHOM YCJAYyTM M CBSI3aHHBIX C oOpailjeHueM B WHbIe
roCyJlapCTBeHHbIe OpraHbl, OpraHbl MEeCTHOrO CaMOYIpaB/eHusl, OpraHu3alyH, 3a
VCK/IIOUeHWeM TIOJIydeHUs] YCAyr W TOJiydeHUs JOKYMEeHTOB W UWHGOpMaLuu,
NpeJioCTaB/IsIeMbIX B pe3yJbTaTe MpPeJOCTaB/JIeHUs] TaKUX YCOIYyT, BKJIHOUEHHBbIX B
[TepeueHb yCIyr, KOTOpble SIBASIOTCS HEOOXOAMMBIMU U 00si3aTeNbHBIMU IS
NpeJi0CTaB/IeHUs MYHULUTIATbHBIX YCIIYT;

4) mpejcTaB/ieHUs] [OKYMEHTOB W UWH(OpMaluM, OTCYyTCTBUE U (WIH)
HEeJJOCTOBEPHOCTh KOTOPBIX He YKa3bIBa/JIMCh TPHU TMEPBOHAUAJbHOM OTKase B TpUeMe
JNOKYMEHTOB, HeOOXOAWMBIX I TIPeIOCTaB/IeHHsT MYHWLIMIIAIBHOW YC/IyTH, MO0 B
rpe/ioOCTaB/eHUH MYHULIUMAIBHOM YC/IYTH, 32 UCK/TFOUeHHWEM CJIe/IyIOIIUX C/TydaeB:

a) u3MeHeHWe TpeOOBaHWI HOPMAaTHMBHBIX TIPAaBOBLIX AaKTOB, KaCalOI[HUXCS
TpeZioCTaB/IeHUs MYHULUIIAJILHOW YC/IYTH, M0C/Ie epBOHAvYa/JIbHOW MOoJaur 3asiB/IeHUs
O MpeJIOCTaB/IeHUU MYHULMIIAJIbHOW YCIYTH;

6) Ha/mMuKe OIIMOOK B 3asiBIEHWH O TIPeJJOCTaB/IeHUH MYHUIUIAIBHON yC/IyTH U
JOKyMeHTaX, TOJAHHBbIX 3asBUTE/NeM II0C/e T[epBOHAYa/JbHOIO OTKasa B IIpueMe
JOKYMEHTOB, HeOOXOAWMBIX i TIpeIoCTaB/IeHHsT MYHULIATIATBHOW yC/IyTH, MO0 B
NpeJi0CTaB/IeHUH MYHULIUTIAIbHOM YCIYTH U He BK/IFOUEHHBIX B MPe/ICTaBIeHHBbIN paHee
KOMIIJIEKT JJOKYMEHTOB;

B) MCTeUeHHe CPOKa [IeUCTBUSl JJOKYMEHTOB WM U3MeHeHue UH(OopMalU Mocjie
TepBOHAYA/ILHOTO OTKa3a B TMpPHeMe JOKYMEHTOB, HeOOXOJUMBIX /ISl TTPeI0CTaB/IeHHs
MYHULIATIATBHOM YCTyTH, JIMOO B TIPe/IOCTaB/IEHUH MYHHULIATIATBHON YCTyTH;

I) BbISIBIeHHE [IOKYMEHTaJbHO MOATBep)XAeHHOro (akrta (MpU3HAKOB)
OLIMOOUHOTO WM TIPOTHMBOIIPABHOTO JelicTBUs (Oe3/elicTBUsI) AO/DKHOCTHOTO JIMIA
OpraHa, TpeAoCTaB/IsIOLIero MyHULMITAIBHYO YCIYTY, MyHULMIIAJBHOTO CJIy>Kallero,
paborHrka M®II ripu nmepBoHauaIbHOM OTKa3e B TIPHEMe JOKYMEHTOB, HeOOXOIUMBbIX
IJis  TIpeIOCTaB/IeHUsI ~ MYHULIMINAABHOW  yCayrd, Jubo B MpefoCTaBieHUH
MYHULIUNAJBHOU YCJIYTHM, O YeM B MUCbMEHHOM BHJ€ 3a TOAMUCBIO PYKOBOAUTES
opraHa, TIIpeJOCTaB/IOIero MYHULUMNAJBHYI YCIyry, pykoBogutesns MOLl npu
TepBOHAYa/IbHOM OTKase B IMpHeMe JOKYMEHTOB, He0OXOJUMBIX [/Isi TIPeoCTaB/IeHHs
MYHHULIUNAJBHOU YC/IYTH, YBEeOM/ISIETCS 3asiBUTE/Ib, a TAK)Ke MPUHOCSTCS U3BUHEHUS 3a
JocTaB/ieHHbIe HeyJ00CTBa.

5) mpepocTaBieHWs Ha OyMaKHOM HOCHTeNe JOKYMEHTOB U WHGhOpMaIWH,
3JIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUTM 3aBepeHbl B COOTBETCTBUH C ITyHKTOM 7.2
yacty 1 crateu 16 depepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3, 3a uck/iroueHueM
C/ly4yaeB, ec/id HaHeCeHHe OTMETOK Ha TakKue JJOKYMEeHThI MO0 MX U3BbSATHE SIBJISETCS
HeoOXOAUMbIM yC/IOBHMEM TIpeJOCTaB/eHUs] TOCYJapCTBEHHOW WM MYHULIUIAILHON
YCJIYTH, U UHBIX C/TydaeB, YCTaHOB/IEHHBIX (efilepaibHbIMU 3aKOHAMU.

2.8. VicuepnbIBarolvi nepeyeHb OCHOBAaHWUM [JI1 OTKa3a B MpHeMe JOKYMEHTOB,
HeoOXOUMBIX [I/Is1 TIPeJ0CTaBAeHUs] MYHULUTATbHON YCIyTH.



- He yCTaHOBJ/IeHHeE JIMYHOCTHU T'PaK/jaHUHa;

- rpeflocTaB/leHue  HeJEeUCTBUTENbHBIX JIOKYMEHTOB WM  OTCYTCTBHE
JIOKYMEHTOB;

- He TIOATBep KJeHue MOJTHOMOYMH TIpe/ICTaBUTeJIsl, JOBEPEHHOI0 JIMLA.

2.9. VcuepnbIBarollliii TepeueHb OCHOBAHWM [IJii TIPUOCTaHOBJIeHUS U (W/IN)
OTKasa B Mpe/i0CTaB/IeHNHA MYHHULIMIIAIbHOM YCIYTH.

2.9.1. IlpuocTaHOB/ieHWe  MYHULMIIATBHOM  YCAYTM  3aKOHOZJATEeIbCTBOM
Poccuiickoli ®@enepaniy He TIpelyCMOTDPEHBI.

2.9.2. OcHOBaHWsIMM [/ OTKa3a B TMPeJOCTaBIEHUM >KWIbIX TOMeLeHUI
CrieMaIu3MpOBaHHOTO XUJIUIHOTO (PoH/a:

- C 3asB/IeHUEM 0 Tpei0CTaB/IeHUN JKAJIBIX TIOMeLL[eHUU
CrieLMaIM3UPOBAHHOTO YKWIKIITHOTO oHAa 06paTrIoCh JIKL0, He MpeyCMOTPeHHOe B
NyHKTe 1.2 HaCTOsAero afMUHUCTPAaTUBHOIO pPerjiaMeHTa;

- He TpeZCTaB/ieHbl HeoOXOoJUMble JOKYMEHTBI, yKa3aHHble B IyHKTe 2.6
aIMUHUCTPAaTUBHOIO PErjiaMeHTa;

- Tpe/iCTaB/IeHbl JOKYMEHThbI, KOTOpbIe He TOATBepPXXJAtoT MPaBO 3asiBUTe/IS
Ha MnpeJoCTaB/IeHNe XUIO0Tr0 OMeLeHUs ClleLMaTu3upOBaHHOr0 KUULLHOTO OHJA.

- OTCYTCTBHE CBOOOIHOTO CIel[aTu3uPOBaHHOTO >KUIUIIIHOTO (OHJA.

2.10. TlepeueHb ycCiayr, HEOOXOAWMBIX W 00sI3aTeNbHBIX [/l TPeJOCTaB/IeHus
MYHULIUMAJIBHOU YC/IyTHM, B TOM 4YHC/Ae CBeJleHUs] O [JOKymMeHTe (JOKyMeHTax),
BblJlaBaeMOM (Bbl/laBaéMbIX) OpraHU3alldsIMH, YUYaCTBYHOIIMMU B TIpe[oCTaBIeHUU
MYHHULIUMNAJIbHOU YCTyTHU.

Ycnyryd, KOTOpble —SIBJSIIOTCS  HeOOXOJUMBIMU U 00sI3aTe/IbHBIMM  [I/IsT
TpeJi0CTaB/IeHNs MYHULIMIIA/IbHOM YCIIYTH, OTCYTCTBYHOT.

2.11. Tlopsimok, pa3Mep U OCHOBaHHWS B3WMaHWS FOCYAaPCTBEHHOM MOLIIUHBI WA
VHOM TI/1aThI 3a NpeJj0CTaB/IeHre MYHULIUIAIbHOM YCIIyTH.

[TpemocTaB/ieHre MYHHULUMTIATBHON YCIYTH OCYILeCTB/IseTCs 6ecTiaTHoO.

2.12. Ilopsok, pa3mep ¥ OCHOBaHWs B3UMaHUA I1aThl 3a [pejoCTaB/IeHue yCIyT,
HeOOXOAUMBIX U 00si3aTe/IbHbIX [JIsi TpeAOCTaBlIeHUss MYHULIMIIAIBHON YCIyTH,
BKJIFOUasi MH(OpMaLMIO 0 MeTO/IMKAaX pacueTa pa3Mepa Takou IIaThl.

Yciyru, KOTOpble — SIBASIOTCS ~ HEOOXOAWMBIMA UM 00sI3aTeNbHBIMHU  [IJIs]
NpeloCTaB/IeHUsI MyHULMIIATbHOW YCIYTH, OTCYTCTBYIOT.

2.13. MakcuManbHBIM CpPOK OXWJAHUS B Odepelyd TpU Tojauve 3ampoca o
MpeloCTaB/AeHUM MYHULUIAAbHOW YCIYTH, YCAYTM OpraHu3aliy, Y4acTBYHOLIEU B ee
TpeZioCTaB/IeHH, W TIPU TIOJIyUeHWMU pe3yJibTara IpefoCTaB/leHUs TaKUX YCIyr He
JIOJ/DKeH TIpeBbIllaTh 15 MUHYT.

2.14. Cpok U TIOpAAOK perucTpaljuy 3arpoca 3asBuUTe/iss O IpefoCTaB/IeHUuU
MYHHULIUNAJIBHOU YC/IYTH, YCJIYTH OpraHy3ald, YYaCTBYIOLeU B ee IMpe/CTaBlIeHuH, B
TOM UHMCJie B 37IeKTPOHHOM (hopMme.

3asiB/ieHWe, TIpe[CTaB/IeHHOe 3asiBUTe/IeM JIMYHO JuO0 ero Tipe/iCTaBUTENIEM,
PerucTpUpyeTcs B YCTaHOBJIEHHOM IIOpsiIKe B YIIOJIHOMOYEHHOM OpraHe B TeueHue 1
pabouero JHsI C ATkl MOCTYT/IEHUS TAKOTO 3asiB/I€HUSI.



3asiB/ieHMe, TIpe/CTaB/IeHHOe 3asiBUTesieM JIMOO ero TMpejAcTaBUTesIeM uepe3
M®II, peructpupyeTcsi B yCTaHOB/IEHHOM TOPsi/IKe YIIOJITHOMOUYEHHBIM OPraHOM B /IeHb
riocryryieHusi ot M®ILI.

3asB/eHWe, TMOCTYINUBIIee B 37eKTpoHHOM (opme Ha EIITY, PIII'Y (mipu
Ha/IMUUA TEXHUYECKON BO3MOYKHOCTH), PErMCTPUPYETCSl B YCTAHOBJEHHOM TIOpSIIKe
YIIOJTHOMOUEHHbBIM OpPraHoOM B [leHb €ro TMOCTYIUVIeHWSI B Cjlyyae OTCYTCTBUS
aBTOMaThuecKou perucrtpanuu 3anpocos Ha EINT'Y, PIIT'Y. 3asBnenue, noctynusliee B
Hepabouee BpeMsl, pETHCTPUPYETCs B TePBhINA pabounii fieHb.

2.15. TpeboBaHUs K TTIOMEI[eHUSIM, B KOTOPBIX TTPe/[OCTAB/ISIeTCSI MyHULIUITAIbHAs
yCoiyra, K 3ainy OXKUJAaHUsl, MeCTaM /i 3arlo/JIHeHWs 3arpocoB O IMpeZoCTaB/IeHUd
MYHULIATIATBHOW yC/TyTH, WHHOOPMAIMOHHBIM CTeH/aM C oOpasllaMy WX 3arlo/IHeHUsT U
TepeyHeM JOKYMEHTOB, He0OXOUMbBIX /ISl TIPeIOCTaB/IeHUsT MyHHUIUITAJILHOU YCITYTH,
B TOM umcje K obecrieueHHIO JOCTYMHOCTH [JI1 WHBA/IW/IOB YKa3aHHBIX OOBEKTOB B
COOTBETCTBUU C 3aKOHO/|aTelbCTBOM Poccuiickont ®eziepaliui 0 COLMA/JIbLHOU 3alljuTe
VIHBA/IU/IOB.

2.15.1. IlomemjeHusi  yYIOJTHOMOUEHHOrO oOpraHa /JJjsd [peJoCTaB/ieHus
MYHULIATIATBHOM YCIYTH pa3MeIaloTCs Ha TepBOM 3TaXke 37aHusi, 000pYJ0BaHHOTO
OTJe/IbHBIM BXOZIOM, JIMOO B OTHEe/NbHO CTOSIIEM 3/laHWW AJii CBOOOAHOTO MAOCTYyTIa
3asBuTesied. [lepeBikeHMe IO MOMeEIEHUSIM YIIOJTHOMOUEHHOr0 OpraHa, B KOTOPBIX
TIPOBOJUTCS MIPUEM 3asiBJIEHUSI U JJOKYMEHTOB, He TO/DKHO C03/jaBaTh 3aTPYJHEHUM /IS
JIUL] C OTPaHUUYEHHBIMU BO3MOKHOCTSIMU 3/]OPOBBSI.

[Ipy pacno/sioKeHuy NMOMeIleHUs1 YIIOJHOMOYEHHOTO OpraHa Ha BepXHEM 3Taxke
CTIeLIMaJTUCTBI YIIOJTHOMOUEHHOTO OpraHa 00si3aHbl OCYIL[eCTB/ISTh IMPHEM 3asiBUTeIeld Ha
MepBOM STa)ke, €C/AU TI0 COCTOSSHUIO 3/I0POBbSI 3asBUTe/b He MOXKeT TIOAHSTHCS MO
JIECTHULIE.

Ha Tepputopuu, mpusieratomnieldi K 3/JaHUI0  YIIOJTHOMOUEHHOI'O OpraHa,
OpPraHM3YyHOTCA MeCTa [Jis MapKOBKUW aBTOTPAHCIIOPTHBIX CPEACTB, B TOM UHMCJIe MecCTa
[/1s1 TADKOBKY aBTOTPAHCIIOPTHBIX CPeCTB UHBaMUAOB (He MeHee 10 MpoOLIEHTOB MeCT,
HO He MeHee OJHOr0 MeCTa), AOCTYM 3asBUTe/er K MapKOBOYHBIM MeCTaM SIBJISIETCS
becriiaTHBIM.

[TomelljeHre yTIOTHOMOUEHHOTO OpraHa /Jjisi TpueMa 3asBuUTesiel obopyayeTcs
MH(MOPMAaIIMOHHBIMUA CTeHJaMH, Ha KOTOpBbIX pa3MelllaeTcs (opma 3asiBlIeHUs] C
oOpa3ljoM ee 3aMoJiHEHWUST W TepeueHb JOKYMEHTOB, HeOOXOAWMBIX IS
NpeJi0CTaB/IeHUS MYHULUTIAIbHOW yCTYTH.

[TomelljeHrsi, B KOTOPBIX OCYLIECTBJSIOTCA [JeWCTBUSI TI0 MPeOCTaB/IeHUI0
MYHUIUTIATBHOW  YC/IyTH, 00ecreunBarOTCs KOMITbIOTepaMM, CpeJICTBaMU  CBSI3H,
BK/IFOUasi [IOCTyN K WH(OPMAlIMOHHO - Te/leKOMMYHUKAI[MOHHOW ceTu «V/HTepHeT»,
OPITeXHUKOW,  KaHLEeJSIPCKUMU  MNPUHAZJIEKHOCTSIMH,  HWH(MPOPMAIIMOHHBIMH U
CIPAaBOUHBIMM MaTepuajiaMu, HarasiAHOW WHGOpMaLuer, CTy/JbsIMU W CTOJIaMH,
CpeACTBaMU TOXKapOTYLLUEeHWS] W OMNOBeLeHHWs O BO3HUKHOBEHHWU Ype3BblUaliHOM
CUTyalyy, AOCTYIIOM K pPerdOHaJbHOM CHUCTEMe MeXXBeJOMCTBEHHOTO 3JIeKTPOHHOTO
B3aUMOZIENCTBYS, a TakKe 0becrieurBaeTcst ZOCTYITHOCTh [jisi MHBA/IMJO0B K YKa3aHHBIM



TOMeIl[eHUsIM B COOTBETCTBUM C 3aKOHOJaTenbCTBOM Poccuiickont ®Penepauu o
coLMa/IbHOM 3all[iTe UHBAUOB.

3an oXuZaHusA, MecTa [l 3aroJIHeHUsl 3alpoCOoB Y IIpUeMa 3asiBUTeJlen
000pyAYIOTCS CTY/IBSIMH, U (WIK) KPeceJbHbIMUA CeKLIUAMU, U (UTH) CKaMbSIMH.

WNHudopmaliioHHble MaTepuasbl, TpeJHa3HaueHHble [/ UHPOPMUPOBaHUS
3asBUTe/Ied O MOpsJKe MpeJOoCTaB/IeHUs] MyHULIMITATIbHOW YCIYTH, pa3MellarTCs Ha
MHGOPMAI[MOHHBIX CTeHZAX, PacCIo/IOKeHHbIX B MecCTaX, 00eCreuynBaroIUX AOCTYIT K
HUM 3asiBUTeJIel, 1 OOHOBJISIFOTCS TPU U3MEeHeHUU JelCTBYIOLero 3aKOHOJAaTeTbCTBa,
peryupyroLero rnpefocTaB/ieHre MyHULMIIaIbHOW YCIYTH, U CIIPaBOYHBIX CBeZeHUM.

WHpopmaroHHble CTeHABI AO/DKHBI pacrosjararbCsi B MecTe, JOCTYITHOM [JIsl
MPOCMOTPa (B TOM YMCJIe TPU O0JIBIIIOM KOJTMUECTBe TTOCEeTUTeIel).

2.15.2. [Ina obecrieueHusi AOCTYITHOCTH TIOJyUeHUsS MYHULUTATBHOW YCIyTU
MasioMOOWIBHBIMKA TPYINaMU  HaceleHUs 3[jaHusi U COOPY)KeHHUs, B KOTOPBIX
OKa3blBaeTCss yciyra, oOOOpyAylOTCS COTJIaCHO HOPMAaTUBHBIM  TpebGoBaHUSIM,
yTBEP)KAEeHHbIM mpuka3oM MwuHCTposi Poccum ot 30.12.2020 Ne 904/mp «O6
ytBepxaeHun CIT 59.13330.2020 «CHwull 35-01-2001 [JOCTynmHOCTH 3[aHUM U
COOPY>KeHUM [jisi MaTIOMOOU/TEHBIX TPYIIIT HaCeTeHUs»».

B kabuHeTe 10 TIpUeMy MaJOMOOWIBHBIX TPYNI Hace/leHUus HMeeTCs
MeAWLIMHCKasl ~ afnTeuyka, TUTheBas BofAa. [Ipu  HeoOXOAMMOCTH  COTPY/HHUK
YIIOJIHOMOUEHHOI'O OpraHa, OCYIIeCTB/ISIIOIIUA TpUeM, MOJKeT BbI3BaTb KapeTy
HEOT/I0’)KHOW CKOPOM TTIOMOIIIH.

[Mpu obpaitjeHny rpaXklaHUHA C HapYIIeHUsIMU (PYHKLWN OTIOPHO-ABUraTe/IbHOTO
anrapara pa0OTHUKW YIIOJHOMOUEHHOTO OpraHa MpeAlpUHUMAIOT — CJie/IyIolye
JeUCTBUS:

- OTKPBIBAIOT BXOZHYIO [IBEPb U TIOMOTalOT FPaKAaHUHY OeCripernsiTCTBEeHHO
MOCETUTh 3/laHWe YTOJHOMOUEHHOTO OpraHa, a TakXXe 3apaHee TpeAyIpeXXJarT O
CYILIeCTBYIOLMX Oapbepax B 3/laHHUY;

- BBISICHSIFOT 1[e/b BU3WTA TPak/[aHWHA M COTIPOBOXKAAIOT ero B KaOWHET 1o
TpyeMy 3asiB/IeHUs; [IOMOTal0T TPaXkKAaHUHY CeCTb Ha CTYJ WIMA paclioyararoT Kpecsio-
KOJISICKY Y CTOJIa HAalIPOTUB CIEeL[UaInCTa, OCYILeCTB/ISIOLIEero nprueM;

- COTPYJHMK  YIIOJIHOMOYEHHOIO OpraHa, OCYLeCTB/SIOIIUNA  TpUeM,
NPUHUMaeT TpaX/JaHWHAa BHe oOuepeid, KOHCY/JIbTUDYEeT, OCYILIeCTB/seT IpPUEM
3asB/IeHUs1 C HeOoOXOJAWMBIMM JOKYMEHTaMH, OKa3blBaeT TIOMOIb B 3aroJHeHU!
6/1aHKOB, KOTTUPYeT JOKYMEHTHI;

- 110 OKOHYAaHWMW TpeJOCTaB/eHHs MYHULUIIAJILHOW YCIYTA COTPYAHUK
YIIOJTHOMOUEHHOTO OpraHa, OCYLIEeCTBJ/SIOLUN TIpUeM, MOMOraeT rpakJaHWHY BbIMTH
(BblexaTh) U3 KaOMHeTa, OTKPhIBAaeT [IBEPU, COTIPOBOXKJAeT TPak/jaHUHA JI0 BbIXO/A U3
3/laHvsl, U T[OMOraeT MOKUHYTh 37aHUe; TepejaeT IPakJaHWHA COIPOBOKIAIOLEMY
JIMLY WY TI0 ero >KeJIaHWIO BbI3bIBA€T aBTOTPAHCIIOPT M OKa3bIBaeT COZEMCTBYE TIPU €ro
rocasyike.

[Ipu  obpamieHMM  TrpakJaH C  HeJOCTaTKaMM  3peHHs  pabOTHUKHU
YIIOJTHOMOUYEHHOI'0 OpraHa MpeAnpUHUMAK0T CJIeIyIOLIUe N1eUCTBHUSA:



- COTPYJHUK YIIOTHOMOUEHHOTO OpraHa, OCYIIeCTB/SIOUMNA  TIpUeM,
TpYMHUMAaeT TPaKJaHWHA BHE ouepe/u, TOMOraeT COPUEHTHPOBAThbCS, CECThb Ha CTYIJI,
KOHCYJIbTUPYeT, BCJIyX TPOUMTHIBaeT [AOKYMEHTbl W Jlajiee 1O HeobXoJuMOoCTU
MPOM3BOAUT WX Bblgauy. [Ipy 0OleHWM C TpPaKJaHWHOM C HeAOoCTaTKaMHU 3peHHs
Heo0X0AUMO 00111aThCsl HeTlIoCpeZICTBEHHO C HUM CaMUM, a He C COTIPOBOXK/IAIOII[UM ero
uIoM, B Oecefle TTOMB30BaTLCSA OOBIUHOM Pa3rOBOPHOM JIEKCHKOM, B TIOMEIEHUU He
c/ieflyeT OTXOJUTh OT HeTo 6e3 mpeayTipekaeHus;

- COTPYJHUK YIIOJTHOMOUYEHHOI'0 OpraHa OKa3bIBaeT IOMOLLb B 3allO/THeHUU
6/1aHKOB, KOTIIMPYyeT HeoOXoquMble JOKyMeHThI. [1Jist o ricaHys 3asiBlieHUsl TTIOABOINAT
JIUCT K aBTOPYUKe TPa’kJaHWHa, IOMOraeT COPUEeHTUPOBAThCS U moAmnucaTh 61aHK. [1pu
HeoOXOMMOCTH BBIIAIOTCS TIAMSITKH JJ1s1 CTa00BUASILIUX C KPYTTHBIM IIPUGTOM;

- 10 OKOHYAaHWM TpeJoCTaB/le€HHs MYHULUIIAJbHOW YCIYTA COTPYAHUK
YIIOJTHOMOUEHHOT'0 OpraHa, OCYLLEeCTBJ/SIFOLIWAN MpHUeM, MOMOraeT IPaKJaHWUHY BCTaTb
CO CTyJla, BBIUTA W3 KabuHeTa, OTKpbIBaeT [BEPH, COMPOBOXKJAET TpaKJaHWHA K
BBIXOJly W3 3[aHWs, U NPOBOXKaeT Ha YyJ/ully, 3apaHee TMpeAyIpeAuB IIOCETUTEJ O
CYIIeCTBYIOIIMX Oapbepax B 3/laHWH, Tepe/ilaeT TPakJaHHHA COTIPOBOXK/IAIOIIEMY JTULTY
WJIW T10 ero »KeJlaHWI0 BbI3bIBAeT aBTOTPAHCIIOPT.

[Tpu obOpartrieHny rpaXkaHyHa ¢ AedekTamMu ciiyXa pabOTHHUKH YIIOJTHOMOUYEHHOTO
opraHa npeArpuHUMalOT ClAeAYHIue AeCTBUS:

- COTPY/JHUK yIIOJTHOMOUEHHOI'0 OpraHa, OCYILeCTB/ISIFOLLUN TIpUeM TpaK/JaH
C HapyllleHWeM cJjiyxXa, oOpalljaeTcss HeroCpe/ICTBEHHO K HeMYy, CIIpalliiBaeT O Iie/in
BU3WUTA W JlaeT KOHCY/IbTallMi0 pa3MepPeHHbIM, CIIOKOMHBIM TEMIIOM peud, NPU 3TOM
CMOTPUT B JIULIO TIOCETUTEsI, TOBOPUT $ICHO, CJIOBA AOIOJIHSIET MOHSITHBIMU >KeCTaMH,
BO3MO>KHO 0OITieHHe B TTHChbMeHHOM (popme /b0 uepe3 TiepeBoiUMKa >KECTOBOTO sI3bIKa
(cypaonepeBOAUMKa);

- COTPYJHUK YIIOJTHOMOUEHHOTO OpraHa, OCYIIeCTB/SIOUMNA  TIpUeM,
OKa3bIBaeT IIOMOIb M CO/IeMCTBUE B 3arojHeHHWH OJaHKOB 3asiB/ieHWH, KOIHpYeT
HeobXoMMbIe IOKYMEHTHI.

2.15.3. TpeboBanusi K KOMGMOPTHOCTA U JOCTYITHOCTH TIPe/OCTaBIeHUS
rocyiapCTBeHHOM yciayrd B M®L] ycTaHaBIMBatOTCS TTOCTaHOBeHWeM [IpaBuTenbCTBa
Poccuiickoit ®epepariuu ot 22.12.2012 roma Ne 1376 «O6 yrtBepxaeHuu IIpaBun
OpraHu3alyy [IesiTeTbHOCTU MHOTO(YHKLMOHAMbHBIX LI€HTPOB IpeJ0CTaB/IeHuUs
rOCyZlapCTBEHHBIX U MYHULIUMNATBHBIX YCIYT».

2.16. [TokaszaTenu JOCTYITHOCTH M KayeCcTBa MyHULIMIIAJIbHOW YCITYTH.

2.16.1. OCHOBHBIMHU TIOKa3aTesIMU [JOCTYITHOCTA Y KayecTBa MpenoCTaB/IeHUs
MYHULIUNAJBHOU YCJIYTU SIBJISTFOTCS:

- PacIioIoKeHHOCThb MOMelLeHUU YIIOJTHOMOYEHHOI0 oprasa,
Tpe/iHa3HauYeHHbIX /I TIPeJ0CTaBIeHUsI MyHULMITAJIbHOW YCIIYTH, B 30HE JOCTYITHOCTH
K OCHOBHBIM TPaHCIIOPTHBIM MarvCTpasIsiM;

- cTerieHb WHGOPMUPOBAHHOCTU 3asiBUTeJiE O TOpsiKe TpeoCTaB/ieHuUs
MYHUILUMAAbHOW YCAyTh (JOCTYIHOCTh UH(POPMAlMi O MYHULMMAJbHOW YCyTe,
BO3MO>KHOCTB BbIOOpa criocoba mosryueHusi iHGOpMaIim);



- BO3MOYKHOCTh BbIOOpa 3asBuUTesieM (opM oOpalljeHus1 3a ToJydYeHUeM
MYHHULIUMNATBHOM YC/yTH;

- JOCTYITHOCTh 0bOpallleHus 3a MpeoCTaB/ieHreM MYHUILMIAJIbHOW yCIyTH, B
TOM YMCJIe [1Jis JIUL] C OTPAHUYEHHBIMU BO3MO>KHOCTSIMU 3/I0POBbSI;

- CBOEBPEMEHHOCTb  TIPeAOCTAB/EHUSI ~ MYHULMMNAIbHOM  YCJIyTM B
COOTBETCTBUU CO CTAaH/IAPTOM ee TpeJ0CTaB/IeHNS;

- coO/ro/ieHrie CPOKOB TPeI0CTaBeHUsT MyHULIUITAIbHOM YCIYTH U CPOKOB
BBITIO/THEHUSI aJMUHUCTPATUBHBIX TMPOLeAYpP TPU MNpPeJOCTaBJIeHUH MYHULUIIATbHON
YCIIyTH;

- BO3MO)XHOCTh ~ TOyueHUss UHPOpMalUMd O XOfe MpeJoCTaBIeHUs
MYHHULIUNAJIBHOU YCIIyTH;

- OTCyTCTBHE 000CHOBaHHBIX Ka/i00 CO CTOPOHBI 3asIBUTEJIS TI0 pe3y/ibTaTaM
TpeZi0CTaB/IeHUS MYHULIUIIAIbHON yCIIYTH;

- OTKDBITBIM [JOCTYM [Jis1 3asBUTe/ied K UH(pOpMalUUyd O MOpsijKe U CpPOKax
TIPe/IOCTaB/AeHUsT MYHHULIAIIAJLHOM  YC/IyTH, TIOpSiZiKe  00XKa/loBaHUS — /1eMCTBHUM
(6e3meiicTBUS) YIIOTHOMOUYEHHOTO OpraHa, PYKOBOJAWUTE ST YIOJHOMOUEHHOTO OpraHa
6o crielyianMcTa yroJHOMOYEHHOTO OpraHa;

- Ha/Muie HeoOXOAMMOTO U [JOCTaTOYHOTO KOMYEeCTBa CIIEeLUaIHMCTOB
YIIOJTHOMOUEHHOI'0 OpraHa, a Takxe MOMeIleHUH YITIOJITHOMOUYEHHOI0 OpraHa, B KOTOPBIX
OCYLLIeCTBJISIETCS TIPHEM 3asIBJIEHUM U JOKYMEHTOB OT 3asiBUTEJIeN.

2.16.2. YriomHOMOUYeHHBIMA OpraHaMH ObOecrieurBaeTcsl CO3[jaHHe WHBa/IWaM M
WHBIM MaJIOMOOW/ILHBIM TDYyIITIaM Hace/ieHUsl CIeyIOIUX YCJIOBUM [JOCTYITHOCTH
MYHULIATIAIBHOW ~ YCJAYTH B COOTBETCTBUM C TpebOBaHUSIMH, YCTaHOB/IEHHBIMU
3aKOHOZATebHbIMU U UHBIMA HOPMaTHMBHBIMU MIPABOBLIMU aKTaMU:

- OKa3aHWe WHBaAWAaM TIOMOIM, HeoOXOJUMOW /i TIOMy4YeHUs B
JOCTYNHOW mjig  HUX (¢Gopme UHMOpMAlMM O TMpaBWlax IMpeAoCTaBIeHUs
MYHULIATIATBHOW YCIYTH, B TOM 4Kc/ie 00 odbopMaeHNH HeoOXOAUMBIX [/l TIOJTyYeHHsT
MYHUIUTIaTBHOW YCIYTH JIOKYMEHTOB, O COBEpPIIIeHUH UMH APYTUX HeOOXOJAUMBIX [t
MO/TyYeHUs] MyHUIUIIA/IbHOW YCIYTH [1eCTBUM;

. rpe/ioCTaB/ieHe MYHULIUMNAJIBHOM YCJAyTM WHBAIW[aM TI0 CIyXy, TpHU
HeoOXOUMOCTH, C WCIOMb30BaHWEM PYCCKOTO JKeCTOBOTO  si3blKa, BKJIIOUAst
obecrieueHue AOMyCKa B IIOMeITleHre Cyp/oTiepeBo[urKa, TU(I0CypAoTiepeBOAUNKa;

- OKa3aHWe IIOMOII[d WHBA/KMZAM B TIPEOZI0JIeHMH OapbepoB, MeIIarIUX
TOTyYeHWI0 MYHULIUMAJIBHOU YCJIyTU HapaBHe C APYTMMU JIMLIAMHU.

2.16.3. Tlpu mipemoCTaBleHWHM MYHULIMNAJbHOU YCIYTA B3auMO/eHCTBUE
3asiBUTEJISI CO CIeLiMaJIMCTOM YIIOJTHOMOYEHHOTO OpraHa OCYIeCTB/ISIeTCS MPU JIMUHOM
oOpartlieH!H 3asiBUTEJIS:

- A7s  TIoJiydeHMsi  WMHGOpPMaLMM [0 BOMpOCaM  MpeOCTaBIeHUs
MYHHULIUNATIBHOU YCIIyTH;

- [/151 TIOAUU 3asiBJIeHUs U JOKYMEHTOB;

- [/1s1 TIOJIyYyeHUsT UH(OpPMalMi O XOJe MpeJOoCTaB/JIeHUs] MYHUIUIAJIbHOU
YCIIyTH;



- J7151 TIOJTyUeHHsl pe3yJ/ibTaTa MpeloCTaB/IeHUs MyHULIUMAIbHOU YCTYTH.

[IpofO/KUTEeTBHOCT,  B3aUMOJEUCTBUS  3asBUTENE  CO  CIeLyaJvMCTOM
YIIOJTHOMOUEHHOI'0 OpraHa He MOXKeT TpeBbIIaTh 15 MUHYT.

2.16.4. TlpenmocraBieHre MyHULMNANIbHOW ycayru B M®PLl Bo3MOXHO Tipu
Ha/lMYMKM 3aK/JOUEHHOr0 COrJIallleHusI O B3auMOZEMCTBUM MeXAY aJMUHHUCTpaLuen
MBICKOBCKOI0 ropozckoro okpyra u MOLI.

YnomHOMOUeHHbIM opradH obecrieuriBaeT WHGOPMHUPOBaHUE 3asBUTeNell O
BO3MOYKHOCTH TIOJIyUeHUsi MYHULMIMAAbHON yciyru Ha 6aze M®LI. B ciyuae mojauu
3asB/IeHHs O TpeJOCTaB/eHUU MYHULUIAAbHOW yciayrd B M®L] HernocpeAcTBeHHOe
NpeJioCTaB/eHe MYHHULUMNAJbHOU  YCAYTA  OCYILECTB/SIETCS — YMOJHOMOYEHHbIM
OpraHom.

[IpegocTaBieHde  MyHULMIIQ/JILHOW  yCJIyrM — [OCPeACTBOM  3arpoca O
TIpe/loCTaB/eHUH ABYX U 0Oosee rocyJapCTBeHHBIX M (WIKM) MYHMIUTANBHBIX YC/IyT
(komruiekcHoro 3aripoca) B M®Il mpu omHOKpaTHOM oOpallieHWHM 3asiBUTeNs He
OCYLLeCTBJISIETCSI.

2.17. Uuble TpeboBaHUWs, B TOM UYHC/e YUWThIBAKOIIWe OCOOEHHOCTH
NpeAiOCTaB/IeHNs MYHULIUNAJIBHOU YCIYTM MO 3KCTEPPUTOPUATIBbHOMY TPUHLMIY U
0COOEeHHOCTH TpeI0CTaB/IeHNsI MyHULUTATLHOW YC/IYTU B 37IeKTPOHHOM (hopMme.

2.17.1. TlpemocTaBieHue MYHULMIIATBHOM YCJAYTU TI0 3KCTEPPUTOPHUATBHOMY
TIPUHLIUITY HEBO3MOXKHO.

2.17.2. 3asiBUTe/Nb BIIpaBe OOpPATHUTHCS 3a TMPeAOCTaBIeHHMEM MYHHUIUTIATbHON
yCAyTM U 10JaTb  JOKYMEHTbl, yKa3aHHble B TIyHKTe 2.6 HaCTOSLero
aJMUHUACTPAaTUBHOTO perjiaMeHTa, [Mpd HaJWYMKM TEeXHUYECKOW BO3MOXXHOCTU B
31eKTpoHHOU (hopme yepe3 EINT'Y, PIITY (ripy HamMuuy TeXHUYECKOW BO3MOYKHOCTH) C
WCII0/Tb30BaHHEM 3/71eKTPOHHBIX JJOKYMEHTOB, TOANMCAaHHBIX 3/IeKTPOHHON MO/MUCHIO B
COOTBeTCTBUU C TpeboBaHUsIMU PefepanbHOro 3aKoHa «O6 371eKTPOHHOMN TIOITHUCHY.

YnomHOMOUeHHbIM opraH obecrieurBaeT WH(POPMHUDOBaHWE 3asiBUTe/ell O
BO3MO>XHOCTH MOJIyYeHUs1 MyHUALIUNaabHOM ycinyru yepe3 EITTY | PIITTY.

OOparene 3a ycayrod uepe3 EIII'Y, PIII'Y ocyljecTBaseTcss IyTeM
3aro/iHeHUs1 UHTepakKTUBHOW (opmbl  3asBieHuss (dhopMupoBaHMs 3arpoca O
NpeJiOCTaB/IeHUA MYHULIMMNAJIBHOW YC/IyTH, COJepKaHhe KOTOPOr0 COOTBETCTBYET
TpeboBaHUSAM (OPMBI 3asiBIeHHs], yYCTAaHOBJEHHOW HACTOSIIUM aJMHUHUCTPAaTUBHBIM
pernaMeHTOM) (Zanee - 3aripoc). OOpairieHWe 3asiBUTENs B YIIOJIHOMOUYEHHBIA OpraH
yKa3aHHBIM CI0COO0M o0OecrieurMBaeT BO3MOXKHOCTH HaTllpaB/IeHHUSI W TTOTyUYeHUs
O/IHO3HAUHOW W KOH(UeHIMalbHOM WH(MOPMALMK, a TakKXe MPOMEeXXYTOUHBIX
CcooOIIeHnii ¥ OTBeTHOM WHGMOpPMAllMM B 3/IEKTPDOHHOM BHZIe C HCIIO/b30BaHUEM
3/IeKTPOHHOM MO/MUCH B TIOPSiZIKe, MpelyCMOTPEeHHOM 3aKOHOAaTeIbcTBOM Poccuiickoi
d®enepalyu.

2.17.3. Tlpu mpefocTaB/ieHUM MYHHULIMMNAIBHOM yCIYTH B 3/IeKTPOHHOU (opme
nocpegcteom EINTY, PIITY (nipy Ha/WuMu TeXHUYECKOW BO3MOKHOCTH) 3asiBUTEJIHO
obecmieurBaeTCs:



- rnogyuyeHve wuHGOpMalMM O TIOpsSIKE W CPOKax IIpefoCTaBeHUs
MYHHULIUMNATBHOM YC/yTH;

- 3anuCh Ha MpUeM B YIIOJTHOMOYEHHBbIM OpraH [JJisl Mojaud 3asBjieHus U
JNIOKYMEHTOB;

- (opMHUpOBaHKe 3arpoca;

- TpyUeM U perucTpalysi yrioJJHOMOUEeHHbIM OPraHOM 3arpoca U JJOKyMEeHTOB;

- TOJTyUeHre pe3yJibTaTa NpejoCTaB/IeHUs MyHULIUNAJIbHOU YCIyTH;

- TO/TyYeHre CBeZIeHUH O XO/ie BBITTOJTHEHHS 3aTipoCa;

- OCYyllleCTB/IEeHME OLIeHKA KaueCTBa TMpe/OCTaB/JeHUs] MYHMIUIAIbHOU
yCIyTH;

- nocynebHoe (BHecyZieOHoe) oOykanmoBaHMe —pellleHUd W AeMCTBUM
(be3melicTBUSI) YIIOJTHOMOUYEHHOTO OpraHa, PYKOBOJAWTENs YIOJHOMOYEHHOTO OpraHa
mbo crieraancTa yroJiHOMOUeHHOTO OpraHa.

2.17.4. Tlpu ¢dopmMupoBaHMU 3ampoca B 3JIEKTPOHHOM Buze (Mpyd HaIuuuu
TeXHUUECKOW BO3MOKHOCTH) 3asiBUTETI0 00eCTieurBaeTCst:

- BO3MO>XHOCTh KOMUPOBAHUSI U COXPaHEHWUs 3arpoca U WHBIX JOKYMEHTOB,
He0OXOIUMBIX /IJIs TIPeI0CTaB/IeHUs YCIyTH;

- BO3MOJKHOCTh TeuaTd Ha OyMa)kKHOM HOCUTe/le KOIHH 3/IeKTPOHHOU
dhopMbI 3arpoca;

- coxXpaHeHHe paHee BBeJIeHHbIX B 3/IeKTPOHHYO (hOpMY 3ampoca 3HaueHul B
000 MOMEHT TI0 KeJTaHUIO TI0/Th30BaTe/Isl, B TOM UHC/Ie TP BO3HUKHOBEHHUH OITMOO0K
BBO/]a M BO3BpaTe /i IOBTOPHOI'O BBO/JIa 3HAUEHWH B 3/IEKTPOHHYIO (JOPMY 3aripoca;

- 3aro/iHeHWe TI0JIeld SJIeKTPOHHOW (OpMBbI 3ampoca [0 Hayaja BBOJA
CBeJleHUM 3asiBUTe/IeM C MCII0/b30BaHMEM CBejleHUM, pa3MellleHHbIX B de/epanbHOM
rocyiapCTBeHHOM WH(OpMalMOHHOW cucteme «EauHasi cucrteMa WJeHTU(UKALUU U
ayreHTUGHUKalud B uH(ppacTpykType, obecrieunBaromeii  MH()OPMAIIMOHHO-
TeXHOJIOTUUeCKOoe B3auMoJelcTBUe WHGOPMAIIMOHHBIX CUCTEM, UCMO/b3yeMbIX [I/si
NpeJi0CTaB/Ie€HUsI TOCYAAPCTBEHHBIX U MYHULMIA/IbHBIX YC/IYT B 3/IEKTPOHHOM (DopMe»
(manee - eauHas cucTeMa WAEHTU(PUKALIMM W ayTeHTU(UKALMW), U CBeJeHUl,
onybnukoBaHHbIX Ha ETIT'Y, PIIT'Y, B uacTH, Kacarolleics cBeJjeHnl, OTCYTCTBYIOIIUX
B €/JMHOU CUCTeMe WIeHTU(PUKALMY Y ayTeHTU(PUKALIUY;

. BO3MOYKHOCTh BEPHYThCSI Ha JF000M W3 3TAroB 3ariojHEHUST 3/IeKTPOHHOU
dopmeI 3arpoca 6e3 morepu paHee BBeZieHHOM MH(OpMaI[WY;

- BO3MOXXHOCTb JocTymna 3assutesig Ha EINT'Y, PIIT'Y K paHee nogaHHbIM UM
3arpocam.

[Ipy HamipaB/ieHWU 3ampoca KCMOJb3YeTCsl MpOoCTas 3/eKTPOHHAs MOJIUCh, TIPU
YCJIOBUH, UTO JIMYHOCTh 3asiBUTEJIsI YCTAHOBJIEHA MPU aKTHUBAL[UM YUeTHOU 3arlvCH.

3armpoc U UWHbIe JIOKYyMeHTbl, HeoOXOoJguMble i1 TpeJ0CTaB/IeHUS
MYHHULIUMNAIBHOW YC/IYyTH, TOAMCaHHble TPOCTOM 3/IeKTPOHHOW MOAMUCHIO U MOJjaHHbIe
3asgBUTe/IeM, TIPU3HAKOTCd  PaBHO3HAUHBIMM  3allpOCy W MWHBIM  JJOKYMEHTaM,
TO/IMTMCAaHHBIM COOCTBEHHOPYYHOM TIOJIMCBI0 W TIpe/iCTaB/eHHbIM Ha OyMa)KHOM
HOCUTese.



YTo/IHOMOUeHHbIN opraH obecrieurBaeT MpHeM JOKYMEHTOB, HeOOXOAUMBIX /ISt
npe/joCTaB/ieHUs1  MYHULIMINAAbHOW  yC/IyTd, MW perucTpanuio  3ampoca  06e3
HeoOXOAUMOCTH TOBTOPHOTO TIpe/iCTaB/eHUs] 3asBUTe/leM TaKUX [JOKyMEeHTOB Ha
OyMa)KHOM HOCWUTesle, eC/idi WHOe He YCTaHOBJeHO (e/epa/bHBIMM 3aKOHAMHU U
NPUHMMAaeMbIMM B COOTBETCTBMM C HUMU akramu IIpaBurtensctBa Poccuiickon
deneparuy, 3akoHamMu KemepoBckoii obOmactu - Ky3bacca v TNpUHHMaeMbIMU B
COOTBETCTBUM C HUMU akTamu [IpaBurenscTBa KemepoBckoii o6mactu - Ky3bacca.

[IpegocTaBieHre MYHULMIIAJBHOW YC/IyTM HauyMHAeTCsl C MOMEHTa TpueMa M
PerucTpaiiy yIoJHOMOUeHHBIM OpraHOM 3/IEKTPOHHBIX JIOKYMEHTOB, HeOOXOAWMBIX
[J1s1 TIpeloCTaB/IeHusl YCIYTH.

2.17.5. Pe3ynbTaT MyHMLMNAJBHOW YCJIYTA BbIAAeTCsd B (popme 31eKTPOHHOIO
nokyMmeHta nocpeactsoMm EINY, PIII'Y (npu Hanuuuu TeXHUYECKOW BO3MOXXHOCTH),
MOATKMCAHHOIO0  YIOJIHOMOUYEHHBIM  JIOJDKHOCTHBIM ~ JIMLIOM C  KCI0JIb30BaHHUEM
YCUJIEHHOW KBa/M(PULMPOBAaHHOW 3/IEKTPOHHOM TMOAMMCH, B C/IyYae, eC/ii 3TO yKa3aHo B
3asiBJIEHMH Ha MpeI0CTaB/IeHUe MYHULIMIAILHOU YC/IyTrH, HarpaBaeHHOM uepe3 EIIT'Y,
PIITY.

B uensx rmosydyeHuss pe3ysibTaTa IIpe/OCTaB/eHUSI YCJAYyTd Ha OyMakKHOM
HocuTesle (e 3asiBUTE/IEM YKa3aHO B 3arpoce, HarpaB/Ie€HHOM B yIMOJHOMOYEHHbIN
opras, uepe3 EIIT'Y, PIII'Y, o monyuyeHuu pe3y/bTata yCIyTH Ha OYMa>KHOM HOCHUTEJIE)
3asButet0 Ha EIITY, PIII'Y (mpy HaiMuuu TeXHUUECKOM BO3MOKHOCTH)
obecrieurBaeTCsi 3alMCh Ha TMPUEM B YIIOJIHOMOUEHHbBINA OpraH, MpU 3TOM 3asiBUTETIO
obecrieurBaeTCsi BO3MOXXHOCTb:

- 03HAaKOMJIEHUSI C pacrycaHveM paboThl YTIOJTHOMOYEHHOTO oOpraHa 6o
YIIOJTHOMOUYEHHOI'0 COTPYZHHUKA YIIOJTHOMOUYEHHOr'0 OpraHa, a TakKe C JOCTYITHbIMU [JIs1
3aryCy Ha TIpYeM JaTaMU U MHTepBajlaMUi BpeMeHU TIprUeMa;

- 3anvcy B J0Oble CBOOOAHBIE [/isi TIpUeMa JaTy W BpeMsi B Tipefernax
YCTaHOBJIEHHOT'O B YIIOJTHOMOUEHHOM OpraHe rpajuka npremMa 3asiBUTes1ei.

B wensax mnpefocTaB/ieHWs MYHULMIAJBHOW YCIYTA YCTAHOBJIEHUE JIMUHOCTH
3a4BUTeJII  MOXKeT OCYLLeCTB/IATbCA B XOJe JIMYHOIO [pUema I10CpeCTBOM
npeAbsiB/IeHUsT TlacTiopTa TpakAaHuHa Poccuiickodi ®egeparu b0 WHOTO
JOKYMEeHTa, YZ[OCTOBepSIIOLero JMYHOCTb, B COOTBETCTBUM C 3aKOHOZATe/JbCTBOM
Poccuiickort ®epepaliu Wik TOCPEACTBOM UAeHTU(MUKALMU W ayTeHTU(HUKal[ud B
OopraHax, MpeJOCTaB/SIOIMX MYyHULIUNA/JbHbIE YCIYyTd, MHOTO(QYHKIIMOHATbHBIX
LeHTpaX C WCI0/b30BaHHEM HWH(OPMALMOHHBIX TEXHOJIOTUM, TIpeAyCMOTPEeHHbIX
yacteio 18 cratem 14.1 ®epepanpHoro 3akoHa ot 27.07. 2006 roga Ne 149-d3 «O6
vH(opMaiuu, “HHOPMALIMOHHBIX TEXHOJIOTUSIX U O 3alliuTe UHMOOPMaLUU».

[Ipy mipefoCTaB/ieHWM MYHULIMMAJBHOM YCIYyTM B 37eKTPOHHOM  (opme
uaeHTUUKALUS U ayTeHTHU(dUKaLMsl MOTYT OCYILeCTB/ISIThCS TTIOCPe/[CTBOM:

1) emuHON cuUCTeMbl UAEHTUGUKALIMM U ayTeHTU(PUKALMM WM  UHBIX
roCy/lapCTBeHHbIX MH(MOPMAIIMOHHBIX CUCTEM, €eC/id TakKue TOCy/JapCTBEeHHbIe
VH(OpMAalLIMOHHbIE CUCTeMbl B yCTaHOBJeHHOM [IpaBurtensctBom Poccuiickou
denepati  TIOpsIKe  00eCIeUMBAOT  B3aWMOZIEMCTBUE C  eAWHONW  CUCTeMOU



WJeHTUQUKALMM W ayTeHTU(UKaLMWd, 0pd YCJIOBUM COBMOAJeHHUS CBeJeHUHd O
bur3rUecKoM Jivile B yKa3aHHBIX HH(HOOPMAIJMOHHBIX CUCTEMaX;

2) eAUHOW CHUCTeMbl WAEHTU(MUKALMUM W ayTeHTU(PUKALMd U  eJUHOM
MHGOPMAIIMOHHONW CHCTEMBI TI€PCOHAMBLHBIX JAAHHBIX, OOecrieuuBarolieli 00paboTKYy,
BK/ItOUasi cbop U xpaHeHue, OMOMeTpHUUeCKUX TePCOHAMbHBIX JJaHHBIX, UX TIPOBEPKY U
nepejauy uHGOpPMalMM O CTeNeHM WX  COOTBETCTBUSI  TPeAOCTaB/IeHHBIM
O6roMeTpHUUYeCKUM TIepCOHA/IbHBIM JJaHHBIM (PU3UUeCKOTo JIHIIA.

3. COCTHB, 1oc/j1eJ0BaTe/ibHOCTb U CPOKH BbINO/IHEHUA a/IMUHUCTPATUBHBIX
npooeayp, TpEﬁOBaHI/Iﬂ K MOPAAKY UX BBIIIO/IHEHHSA, B TOM UHC/I€ 0C00eHHOCTH
BBINIO/THEHUA dAMHUHUCTPATUBHLIX IpoLieaAyp B SHEKTPOHHOﬁ d)opMe

3.1. TlpegocTaBneHre MyHUIMIIATBHOM YCIYTH BK/IOUaeT B ce0si ciiefyrolue
aIMUHUCTPAaTUBHBIE MPOLIEAYPHI:

1) mpueM W peructpauyst 3asBleHUs] U [JOKYMEHTOB Ha IpefoCTaB/ieHue
MYHHULIUNAJIBHOU YCIIYTH;

2) dopMmupoBaHHWe ¥ HalpaBleHUe Me)KBeJOMCTBEHHbIX 3allpOCOB B OpraHbI
(opraHmusanuy), ydacTBYIOI[Me B TpeJOCTaB/A€HUM MYHULIMIAJbHOU YCIyTu (Opu
He0OX0IMMOCTH);

3) TIOATrOTOBKA pellieHus1 O MpeJoCTaB/lIeHnH (0TKas3e B MpeAoCTaB/IeHUH) >KUI0TO
TOMeIlleHUs] MYHULIUMA/IbHOTO CIeldaTu3upOBaHHOTO XXUIHIHOTO hOH/IA;

4) I1prcBoeHue UAeHTU(UKALIMOHHOTO HOMEepa U Bbliaua 3asiBUTEJII0 PELLeHUs O
Npe/ioCTaB/eHUN (OTKa3e B Mpe0CTaB/JIeHUM) JKUIOTO MOMeIleHUs] MYHULMIIATbHOTO
CreLuaau3MpOBaHHOI0 XUIMITHOTO (POH/a.

3.1.1. IlpueM ¥ peructpauus 3asB/ieHUS U [JOKYMEHTOB Ha MpejoCTaB/ieHUe
MYHHUILIUMNATbHOU YCTyTH.

3.1.1.1. OcHoBaHMeM [/s1 Hayaja TMpeAoCTaB/JeHUs MYHMLUIIAJBHOM YC/IyTy
ABJIIETCS TMYHOEe OoOpalljeHre 3asiBUTe/IST B YIIOJIHOMOUYeHHbIH opraH, M®IIl mo mecty
JKUTe/bCTBA (MecTy TipeObIBaHUs], MeCTy (aKTHUeCKOro TIPOKUBaHUsI), C 3asiBJIeHUEM U
JNOKyMeHTaMU; MOCTyTJIeHUe 3asiBJieHUs U KOMUM [JOKyMEHTOB B 3/7IeKTPOHHOM (popme
yepe3 EINT'Y, PIIT'Y (nipy Hanmmuuu TeXHUYECKOM BO3MOXXHOCTH).

3.1.1.2. Tlpu nuuHOM oOOpalieHUH 3asiBUTENISI B YIIOJTHOMOUEHHBIM OpraH
CMeLUaNMCT YMNOJHOMOYEHHOTO OpraHa, OTBETCTBEHHBbIM 3a TpUeM U BbIAauy
JIOKYMEHTOB:

- yCTaHaB/MBaeT JIMUHOCTh 3asiBUTe/II HAa OCHOBAaHUM [JOKYMEHTa,
YAOCTOBEPSIOLLer0 ero JIMYHOCTb, IIpejCTaBUTess 3asBUTeNI - Ha OCHOBAHUU
JNIOKYMEHTOB, Y[ OCTOBEDSIIOIIUX €ero JIAYHOCTb W To/HOMouus (B CJ/iyyae ero
oOpaiijeHus);

- TpoBepsieT CPOK [JeWCTBUSA JOKYMEHTa, YAO0CTOBEPSIOLIero ero JMYHOCTh U
COOTBETCTBHE [aHHBIX JOKYMEHTa, YOCTOBEpSIOLLero JTMYHOCThb, JaHHbIM, YKa3aHHbIM
B 3asIB/IEHUU U TIPU/IOKEHHBIX K HEMY [JOKYMEHTaXx.

B xope mpuema AOKYMEHTOB OT 3asiBUTEJISI CIEeL[Ua/MCT, OTBETCTBEHHbIM 3a



TIpyMeM U BblJlauy JOKYMEHTOB, Y0CTOBEPSeTCS, UTO:

1) TekCT B 3asiB/IeHUU TIOZA€TCS TIPOUTEHUIO;

2) B 3asB/JIEHUU O MPEJOCTaBIEHUM >KWAIOTO TMOMeELeHUsI MYHULMIaIbHOrO
CreluaIu3MpoOBaHHOr0  >KWIUILHOTO (OHJA yKas3aHbl (aMuausi, UMs, OTYECTBO
(mocnieHee - TIpy HAIMUMK) (GU3UUECKOTO JINLIA;

3) 3asBieHWEe O TMPeJOCTaBIeHUM >KWIOTO TOMelleHUs] MYHULUIaAbHOTO
Criel[MaIu3MpOBaHHOTO KUIUIITHOTO (POH/Ia TIOAMUCAHO YTIOJTHOMOUEHHBIM JIULIOM;

4)  TIDWIOXKEeHbI  JOKYMEeHTbl, = HeoOXoAuWMble [ TIpelOCTaBJ/IeHUS
MYHHULIUNAJbHOU YCJTyTH.

Ecnmu  mpejcTaB/ieHHble KOMWM  yKa3aHHbIX [JOKYMEHTOB HOTapuajbHO He
3aBepeHbl (M UX HOTapualbHOe 3aBepeHre He MpeJyCMOTPeHO (e/lepabHbIM 3aKOHOM),
CTeLUaInCT, OCYIeCTBJSIOIANA TTPUeM I0KYMEHTOB, CDaBHUB KOIHUU JOKYMEHTOB C UX
OpWUTMHA/laMM, BBHITIOJIHAET Ha TaKWX KOIMUSIX HaANMMCh 00 HX COOTBETCTBUU
OpUrvHajiaM, 3aBepsieT CBOeM MOAMUCKI0 C YyKa3aHueM (haMUINKU U UHULIAAJIOB.

MakcrMasbHbIM CPOK BBIMOTHEHUST a/MUHUCTPAaTUBHOM MPOLIEAYPHI 110 TIPUEMY U
perucTpalyy 3asB/ieHus] U TIPUI0KeHHBIX K HeMY JIOKYMeHTOB cocTaB/sieT 1 pabouuii
Jl€Hb.

Kputepuii NpUHATHUS pelleHrs: TMOCTYIUVIEHHWEe 3asB/€HUsT Ha MpeAoCTaBIeHue
JKWAJIOTO TIOMeIlleHUs] MYHULMIIAIbHOTO CIeLdaJu3upOBaHHOTO XUIUIIHOTO (oHAA U
TIPUJIO’KEHHBIX K HEMY TOKYMEHTOB.

Pe3ynbTaTOM agMHUHUCTPATUBHOM MPOLEAYPbl SIBASETCS TPUEM U PErucTpaLus
3asB/IeHMss ~ Ha  TpeJoCTaB/e€HHWE  JKWIOr0  [OMeIleHUsI  MYHULMIaIbHOTO
CreLMa/IM3UPOBAaHHOTO KUIUIIHOTO (POH/Ia Y MPUJIOXKEHHBIX K HEMY JJOKyMEHTOB.

Nudopmarusi 0 mnpueMe 3asiBjieHHWs] Ha MpeOCTaB/IeHUe >KUIOTO TOMeILeHUs
MYHHULIUMNAJBHOTO CTelAaJIn3uPOBaHHOIO YKUIUIITHOTO (DOH/]a ¥ MPUIO)KEeHHbIX K HEMY
JNOKYMEHTOB (PUKCUPYeTCSl B YCTAHOBJIEHHOM TIOpsiKe, B TOM 4YMC/Je B CHUCTeMe
3/IEKTPOHHOTO  IOKyMeHTooOopoTa (MpyM Ha/JWYMM TeXHUUeCKOW BO3MO>KHOCTH)
YIOJIHOMOUEHHOI'0 OpraHa.

B [eHb perucTtpauuu 3asiBjieHHMss Ha TMpPeOCTaBleHHe >XWIOrO TMOMeLeHus
MYHULMIAIBHOTO CIeLMaIM3UPOBaHHOTO XXWIUILLHOTO (DOHZA U TIPUIOXKEHHBIX K HEMY
JNOKyMEHTOB, CIIeLIMaJIuCT, OTBEeTCTBeHHbIM 3a TIpUeM [IOKYMEHTOB, T[epeJaeT
MOCTYNUBLIME JOKYMEHTbI HAUa/JIbHUKY YIIOJTHOMOYEHHOTO OpraHa.

3.1.1.3. TIlpu HarpaB/eHUU 3asiBUTe/IeM 3asB/I€eHUs] U [JOKYMEHTOB B
YIOJITHOMOYEHHBIN opraH 1oCpe/iCTBOM TIOYTOBOU CBSI3U CreLAaInuCT
YIIOJTHOMOUEHHOI'0 OpraHa, OTBETCTBEHHbIN 3a MPHEeM U Bbl/lauy JOKYMEHTOB:

- TpoBepsieT MPaBWILHOCTh aJpeCHOCTH KoppecrnoHieHIuU. OirbouHo (He
Mo ajipecy) MpUC/IaHHbIe THMCbMa BO3BpAILlAIOTCS B OpraHU3alldi0 MOUTOBOM CBS3U
HEBCKPBIThIMY;

- BCKDbIBaeT KOHBEPThl, TMPOBEpPsieT Ha/JWYMe B HHUX 3asB/I€HUS W
JNOKYMEHTOB, 00s13aHHOCTb TI0 TPe/I0CTAB/IeHHI0 KOTOPBIX BO3/I0KeHA Ha 3asiBUTEJIS;

- MpOBepsieT, UTO 3asiB/ieHWe He UCIOJHEeHO KapaH/alloM, HarriCcaHo
pa3bopurBo, (hamMuIMKM, UMeHa, oTUecTBa (MMPH HaJWUMK), HAMMEHOBaHHe, afipeCc MecTa



JKUTEJIbCTBA, aZipeC MeCTOHAXO0 K/[eHUs], HalMCaHbl MOJIHOCTbIO, TOAJIMHHOCTh MO/IIUCH
3asiBUTeJIsI, 3aCBU/IeTe/IbCTBOBAHHOW B YCTAaHOB/IEHHOM 3aKOHO/IaTe/IbCTBOM TOPSI/IKE;

- MIPOBOJUT MEPBUUHYIO MPOBEPKY MPeJCTaBAeHHbIX KOMUM JOKYMEHTOB, UX
COOTBETCTBUE [IeMCTBYIOLLEMY 3aKOHOZATE/bCTBY, a TAKXXe MPOBEPSIeT, UTO YKa3aHHbIe
KOIMH 3aBepeHbl B yCTaHOBJIEHHOM 3aKOHO/]aTeTbCTBOM MOPSIJKE;

- TpoBepsieT, UTO KOIMWU IOKYMEHTOB He UMEIOT Cepbe3HbIX MOBPEeXAeHUM,
Ha/MyMe KOTOPbIX He TIO3BOJISeT OJJHO3HAYHO HCTOJIKOBaTh MX COjlepKaHue,
OTCYTCTBYIOT MOJYUCTKHU, MPUMTUCKH, 3aUepKHYThIe C/IOBA, UCTIPABIEHUSI.

MakcuMasibHbIM CPOK BBITTO/THEHUS aIMUHHUCTPAaTUBHOM MPOLIelyPhI 10 TPUeMY U
pervcTpalnuu 3asiB/ieHdsi Ha TpeOCTaBlIeHUE >KUJIOTO MOMeLeHUsI MYHHULMNAaJIbHOIO
CreLuaIu3MpOBaHHOr0 J>KWIMIHOTO (DOHZA M TIPWIOXKEHHBIX K HEMY J[IOKYMEHTOB
cocraBysieT 1 pabounii fieHb.

KpuTepuii MpuHSTHS pellleHusl: TOCTYIJIeHUe 3asiB/ieHusi Ha Tipe/loCTaB/ieHue
JKWAJIOTO TIOMeIlleHUs] MYHULUIIAIbHOTO CIeLdaJTu3upOBaHHOTO »XUIUIIHOTO (oHAA U
TIPUJIO’KEHHBIX K HEMY TOKYMEHTOB.

Pe3ynbTaTOM aJMUHUCTPATUBHOM MPOLEAYPbl SIBASETCS TPUEM U PErucTpalus
3asB/IeHMss ~ Ha  TpPeJoCTaB/Ae€HHWE  JKWIOr0  [OMeIleHUsI  MYHULMINaIbHOTO
CreLa/IM3UPOBAaHHOTO KWIUIIHOTO (POH/Ia Y MPUJIOXKEHHBIX K HEMY JJOKyMEHTOB.

Nudopmarusi 0 mnpueMe 3asiB/ieHHWs] Ha MpeOCTaB/IeHUE >KUIOTO TOMeILeHUs
MYHHULIUMNAJBHOTO CTelAaJIn3uPOBaHHOIO YKUIUIITHOTO (DOH/|a ¥ MPUIO)KEeHHBIX K HEMY
JOKYMEHTOB (PUKCUDYeTCSi B YCTAHOBJIEHHOM TIOpsi[Ke, B TOM 4YMC/Je B CHUCTeMe
3/IEKTPOHHOTO  IOKyMeHTooOopoTa (MpyM Ha/JWYMM TeXHUUeCKOW BO3MO>KHOCTU)
YIOJIHOMOUEHHOI'O OpraHa.

B [eHb perucTtpauuu 3asiBjieHHMs Ha TMpPeOCTaBleHHe >XWIOrO TOMeLeHuUs
MYHULMIAIBHOTO CIeLMaTn3UPOBAaHHOTO XXWIULLHOTO (JOH/A U TIPUIOXKEHHBIX K HEMY
JNOKyMEHTOB, CIIeLIMaJIuCT, OTBEeTCTBeHHbIM 3a TIpUeM [JOKYMEHTOB, T[epeJaeT
MOCTYNUBLIKE JOKYMEHTbI HAUa/JIbHUKY YIIOJTHOMOYEHHOTO OpraHa.

3.1.1.4. Tlpuem u perucrpaiys 3asiBJleHUsI O MNPeJOCTaB/JIeHUN >KUJIOTrO0
MOMeI[eHUS] MYHULMIIATbHOTO  CHELMaJM3MPOBAHHOIO  >KWIWIHOTO (oHAa U
TIPUJIO’KEHHBIX K HEMY IOKYMEHTOB B (DOpMe 3/IeKTPOHHBIX JOKYMEHTOB.

[Ipy HampaB/ieHUM 3asiBJ€HUSI O MPeAOCTaBleHUe JKUJIOr0 TOMeIleHUs
MYHHUILIUMNAJBHOTO CIeljuaIu3upOBaHHOTO JKUIUIITHOTO (OHAA B 3/IEKTPOHHOU (opme
(Mpy Ha/MMUYMKU TeXHUUeCKOW BO3MOKHOCTU) 3asBUTEH0 HEOOXOAMMO 3alo/IHUTh Ha
PIIT'Y snekTpoHHyX (opMy 3ampoca Ha Mpe/oCTaB/ieHUe MYHMIMIIAJBHOW YCIYTH,
TIPUKPEIUTh K 3asiB/IeHHI0 B 3/IEKTPOHHOM BHZe JOKYMEHThbI, HeoOXoAuMble Jisi
NpeZi0CTaBIeHUS MYHULIUIIATbHOM YCIYTH (TIPU HAJTMUKHN).

Ha EII'Y, PIII'Y pa3mMemiaercs oOpasel] 3arogHeHHs] 371eKTPOHHOH (HOPMBI
3asiB/IeHUs (3arpoca).

dopmarHo-/IoThYecKasi TMpoBepka C(OPMUPOBAHHOTO 3asiB/ieHUs (3ampoca)
OCYLLIeCTBJ/ISIETCS aBTOMaTUUYeCKU TOCJIe 3arl0/IHeHUs 3asBUTe/NeM KaK[Ooro M3 IoJier
3JIeKTPOHHOU (PopMbl 3arpoca. [Ipu BbIIBIeHMM HEKOPPEKTHO 3aroJIHEHHOTO MOJIs
3JIEKTPOHHOW (POpMBI 3arpoca 3asBUTE/b yBeJOMJISIETCS O XapakKTepe BbISIBIEHHON



OlIMOKA M TIOpsI/IKE ee YyCTpaHeHHs TOoCPeZCTBOM HH(MOOPMAI[MOHHOTO COO0OIIeHuUs
Herocpe/iICTBEHHO B 3/IEKTPOHHOU (popMe 3aripoca.

CrieLiuanucCT, OTBETCTBEHHbIM 3a TIpUeM W Bbljauyy [JOKYMEHTOB, IIpU
MIOCTYTUUIEHUU 3asiB/IEHUS U IOKYMEHTOB B 3/IEKTDOHHOM BU/JI€:

- TpoBepsieT  JIeKTPOHHble ~ 00pa3bl  JIOKYMEHTOB Ha  OTCYTCTBHe
KOMITbIOTEPHBIX BUPYCOB Y MCKa)KeHHOU MH(bOopMaluy;

- PETUCTPUPYET [NOKYMEHTbl B YCTAaHOBJIEHHOM IIOpsiJKe, B TOM YHC/Ie B
cUCTeMe 3JIEKTPOHHOTO IOKYMeHToobopoTa (Tpy Ha/IMuWuy TeXHUUeCKOW BO3MO>KHOCTH)
YIIOJTHOMOUYEHHOI'0 OpraHa;

- (dbopMUpyeT ¥ Hampas/isieT 3asBUTE/I0 3JIEKTPOHHOE yBeJOMJIEHHE uepe3
EIT'Y, PIIT'Y o nojiyueHUM W pervcTpaliuyd OT 3asiBUTeJs 3asiB/ieHus1 (3arpoca) U
KOMMMA  JOKYMEHTOB, B  (JIyyae OTCYTCTBUSI  TeXHUYECKOM  BO3MOKHOCTH
aBTOMAaTHUUeCKOro yBezomsienus 3assutesig yepes EINT'Y, PIIT'Y;

- HarpaB/isieT TOCTYIUBIIWM MaKeT JOKYMEHTOB B 3/IEKTDOHHOM BH[E
HAuya/IbHUKY YIIOJJHOMOUEHHOTO OpraHa.

MakcuMasibHbld  CPOK  BBITIOJIHEHUSI  a/IMUHUCTPAaTUBHOW TIPOLIEAYPhI 10
TpeZIOCTaB/IEHNI0 JKWIOTO TOMeLlleHUs] MYHULMIIAIbHOTO — CreLyaavu3upOBaHHOTO
JKUIMILHOTO (JOHZIa U TIPUWIOXKEHHBIX K HeMy JOKYMEHTOB B (pOpMe 31eKTPOHHBIX
JOKYMEHTOB cocTaBsisieT 1 paboumii jeHb.

Kputepuii TIpUHATHSA pelleHus:: MOCTYIUVIeHWe 3asB€HUs O NpeAoCTaBlIeHUur
JKWAJIOTO TIOMeIlleHUs] MYHULUIIAIbHOTO CIeLaJu3upOBaHHOTO XUIUIIHOTO (oHAA U
TIPUJIOXKEHHBIX K HEMY JOKYMEHTOB.

Pe3ynbTaTOM aAMUHHUCTPAaTUBHOW TIPOLIEAYPHI SIBJASETCS TIPUEM, PerucTpanus
3asB/IeHMsT O  TIpeJOCTaB/IeHUU  JKWJIOrO0  TIOMELleHUsIT ~ MYHHULMIIAJIbHOTO
CreLMa/IM3UPOBAaHHOTO KWIUIIHOTO (POH/Ia Y MPUJIOXKEHHBIX K HEMY JJOKyMEHTOB.

Nudopmarusi 0 mpueme 3asiBjieHHWs] O TPeJOCTaB/JI€HUU >KWIOTO TMOMeIlleHUs
MYHHULIUMNAJBHOTO CTelAaJTn3uPOBaHHOIO YKUIUIITHOTO (DOH/]a ¥ MIPUIO)KEHHBIX K HEMY
JIOKyMEeHTOB (DMKCUPYETCSI B CUCTEME 3JIEKTPOHHOTO JIOKyMeHT0000poTa (Ipy Ha/TMUUH
TeXHUYEeCKOU BO3MOXXHOCTH) YIIOJTHOMOYEHHOTO OpraHa.

3.1.2. ®opMupOBaHve W HalpaB/ieHHWe MeXKBeJOMCTBEHHbIX 3allpOCOB B OpraHbI
(opraHmusanuy), ydacTBYIOLME B TpeJOCTaB/A€HUM MYHULIMIAJLHOU YCIyTu (Opu
He00X0UMOCTH).

OcHOBaHMEM /IS HayaJa aJMUHUCTPAaTUBHOW  TIPOLEAYPbI  SIBJISIETCS
HeTpe/iCTaB/ieHe  3asBUTe/leM  JIMOO  ero  TIpe[CTaBUTe/IeM  JOKYMEHTOB,
TpeyCMOTPeHHbIX MyHKTOM 2.6.2 aJMUHUCTPAaTUBHOI'O perjaMeHTa.

PykoBoguTe/b yIIOTHOMOUYEHHOI'0 OpraHa, OTBETCTBEHHOI'O 3a IIpe/oCTaB/ieHue
JKAJIOTO TOMeIlleHUsI MYHULMIAIbHOTO CHel[UaJu3upOBaHHOTO >KWIUIHOTO (OH/A,
1OC/Ie TOJIyUYeHUs] 3aperuCTPUPOBAHHBIX [OKYMEHTOB, 3HAKOMMTCS C 3asiBJIeHUEM O
TpeJOCTaB/IEHUU >KWUJIOTO TOMELeHUs] MYHMLUIIA/JIbBHOTO  CreLUaIu3upOBaHHOIO
JKWIMIHOTO (DOHJla ¥ TIPUWIO)KEHHBIMM K HeMy [OKyMeHTaMu (TIpM HaJIUuuuu) U
ropyvaeT YIOJTHOMOYEHHOMY CHeLaJuCTy IIPOU3BECTH IPOBEPKY Ipe/CTaB/IeHHbIX
JNIOKYMEHTOB.



B ciydae, eciv yrosIHOMOYEHHBIM CITELIMA/IMCTOM Oy/leT BbISB/IEHO, UTO B
riepeuHe MnpezCcTaB/eHHbIX JOKYMEHTOB OTCYTCTBYIOT [OKYMEHTHI, TPeJyCMOTPEeHHbIe
TIOANYHKTaMHu 2,3,5,6,8,9 nyHkTa 2.6.2 afJMUHUCTPATUBHOIO perjaMeHTa, IIPUHUMaeTCs
peleHre 0 HarpaB/IeHWH COOTBETCTBYHOLMX MeXXBEIOMCTBEHHBIX 3arlpOCOB.

Me)kBeJOMCTBEHHbIE 3alpOChl HAIpaB/ISKOTCI B CPOK He TI03[Hee OJHOr0
pabouero fHs CO [AHS TIOTy4YeHUs 3asiB/IeHHsI O MPeAOCTaBIeHUU >KUJIOTO TIOMel[eHHUs
MYHULMIAIBHOTO CIeLUaTM3UPOBaHHOIO XXWIUIIHOTO (POH/IA Y TIPUIOXKEHHBIX K HEMY
JIOKYMEHTOB.

HamnpaBieHne meXBeJOMCTBEHHBIX 3allpOCOB OCYILECTBJ/SIETCS B 3/IEKTPOHHOU
dbopme MOCpPeJCTBOM  €[AUHOM CHUCTEMbI  MEKBEJOMCTBEHHOIO  3J1€KTPOHHOTO
B3aMMOJENUCTBUSI U TIOAK/IOUEHHBIX K  HEWd  PEeruoHaJibHOW  CUCTeMbI
Me>KBeZJOMCTBEHHOI'0 3/IEKTPOHHOT'O B3aUMOZ€HCTBUSI.

HaripaBneHue Me)KBe/IOMCTBEHHOI'O 3arpoca B OyMa)KHOM BUjle [IOIyCKaeTCs
TOJIBKO B (JIlyuae HEBO3MOXXHOCTHW HampaB/ieHUsI MEeXBeJOMCTBEHHbBIX 3allpoOCOB B
3/1eKTPOHHOU (hopMme.

YTO/THOMOYEHHBIN  Crel[MajicT 00si3aH TPUHATH HeoOXoAuMble Mepbl /st
TIOJTyYeHHs OTBETa Ha MeKBeJJOMCTBEHHbIEe 3alPOChl B YCTAaHOBJ/IEHHbIE CPDOKU.

HamnpaBneHne MeXKBeJOMCTBEHHOIO 3arpoca [JOMyCKaeTCsli TOJBKO B LIEsX,
CBSI3aHHBIX C MIPeJ0CTaBJIeHNeM MYHULIUMAIbBHOM YC/IyTH.

B cnyuae HemocTyrnieHussT OTBeTa Ha MEXBeJOMCTBEHHBIM 3ampoc B
YCTaHOBJIEHHbIA CPOK, MPUHUMAIOTCSI Mepbl, MpeJyCMOTPEHHbIEe 3aKOHOZAATEIbCTBOM
Poccuiickon ®@epepary.

MakcuMasibHbId CPOK BBITIOJTHEHUS] [TaHHOW aJIMUHUCTPAaTMBHOW MpOLeypbl
cocTtaBsisieT 5 pabounx JHe.

Kpurepuii TIPUHSTUSA peLIeHuUs: Herpe/CTaB/ieHue JIOKYMEHTOB,
IpeJyCMOTPeHHbIX IMOoANyHKTamMu 2,3,5,6,8,9 mnyHKra 2.6.2 aJMUHUCTPaTUBHOI'O
perjiaMeHTa.

Pe3ynbTaTOM agMUHHUCTPAaTUBHOM TPOLIEAYPHI SIBISETCS IOJydYeHHe B paMKax
Me>KBeJJOMCTBEHHOT'0 3JIEKTPOHHOTO B3aMMOJEWCTBUSI [JOKYMEHTOB (MX KOIWW WA
CBeIeHUM, CcoZiepXKallluxcsi B HUX), HeOOXOJUMBIX i1 TIpeloCTaBJ/IeHUs
MYHHULIUMATbHOU yCIyTH 3asIBUTEJTIO, mbo MOTyuYeHue vH(dopmaluuy,
CBUZIETENILCTBYIOIIeH 00 OTCYTCTBMM B PACIOPSKeHHH OpraHoB (OpraHu3ariuii),
YYacTBYIOLIUX B MpPeAOCTaBAEHUM MYHULUIIAJBHOW YC/IYTH, JOKYMEHTOB (MX KOMUU
WIA CBeJeHWM, COJEep)Kall[uXCsd B HHUX), HEOOXOAWMBIX i TIpe/0CTaB/IeHUS
MYHULIUMNAJbHOU YCJTyTH.

dukcalusi pe3y/jbTaTa BbINOJHEHUS aJMUHUCTPAaTUBHOM TIPOLIEAYPhl He
TIPOM3BOJUTCS.

3.1.3. TloagroTroBka pellleHUs1 O TpeAOCTaBlAeHUM (OTKa3e B TIpe[OCTaBI€HUH)
JKAJIOTO MIOMELL[eHHsI MyHULMIIAaTbHOTO Celuau3uPOBAHHOIO KUTUILHOTO (POH/A.

OcHoOBaHMeM /i Hauyaja aJMUHUCTPAaTHBHOU MpOLeAYPbI SBJISAETCS MOJyYeHre
PYKOBOAUTENIEM YIIOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHOIO 3a IIpefjoCTaBjIeHHe
JKUJIOTO TIOMell[eHHsI MYHHULMIIAJbHOTO CIelydau3upOBaHHOTO >KWIMUILHOTO (OHJA,



JIOKYMEHTOB, YKa3aHHbIX B OYHKTe 2.6 aJIMUHUCTPAaTMBHOI'O perjaMeHTa, B TOM YUC/Ie
10 KaHa/laM Me>XBeJJOMCTBEHHOT0 MH(POPMAaI[MOHHOTO B3aUMO/IeHCTBUSI.

OTBeTCTBEHHbIM 3a BBINIOJHEHWE AJMWHUCTPAaTHBHOW TIPOLIEAYPhI SIB/ISIETCS
PYKOBOJMTE/b YIIOJTHOMOUYEHHOTO OpraHa, OTBEeTCTBEHHOIO 3a Tpe/ioCTaB/ieHre YKUI0ro
TOMeIlleHUs] MyHULIUMA/IbHOTO CIeLaJTu3upOBaHHOTO XKWIULLHOTO (OHZA.

[Tocsie mosiyueHrst HeOOXOAUMBIX JOKYyMEHTOB PYKOBOJUTE b YIIOJTHOMOUEHHOTO
opraHa, OTBeTCTBEHHOI'O 3a IpeJoCTaB/ieHUe >KWUIOT0 TMOMeleHUsI MYHUIUIaIbHOTO
CrelMa/u3MpoOBaHHOTO0  JKUJMINHOTO  (OHAQ,  TIOpy4yaeT  yIOJHOMOUYEHHOMY
CTMeLUaNMCTy OCYLIeCTBUTb MOJATOTOBKY peIlleHusi O TpefoCTaBieHud (OTKas3e B
NpeJiOCTaB/e€HNUN) JKWAJIOTO TIOMEILeHUs] MYHULMIIA/JIbHOTO —CIeLraJIn3uPOBaHHOTO
JKAIUILHOTO (PoHza.

Wctounukamu wuHGOpPMalMUA [Ji TIOATOTOBKM pelleHuss O TIpeAoCTaBlIeHUur
(oTkaze B Npe/loCTaB/IeHUN) JKUAJIOTO TIOMell[eHUsT MYHHULIUMNATBHOTO
CTelXa/IM3UPOBAaHHOTO JKUIUIIHOTO (hOHJA SIBASKOTCS JOKYMEHTHI, MOJlydeHHble OT
3asgBUTENs, CBeJeHusl, cojepXamuecs B EQWHOM TrocyZapCTBEHHOM —peecTpe
HeJIBYKUMOCTH.

YT0/IHOMOUEHHBIN CIeLUaJucT TTPOBOJUT TIPOBEPKY 3asiB/ieHUsI U IOKYMEHTOB
Ha HaquMuyve OCHOBAHWUM [/ OTKa3a B TMpPeJOCTaB/JeHUU MYHULMMNAJbHOW YCIyTH,
MpelyCMOTPEeHHbIX MYHKTOM 2.9 aIMUHHUCTPAaTUBHOI'O perjiaMeHTa.

B cnydae Hamvuuusi OCHOBaHWM [Ji OTKas3a B MPeJOCTaB/JI€HUM MYHULMIATbHON
YCIYTH, TPeAyCMOTPEeHHbIX MYHKTOM 2.9. aJIMUHUCTPAaTUBHOIO perjiamMeHTa, B TOM
yucse, ec/id 3asiBUTe/b He MPe/ICTaBUT 3alpolleHHbIe JOKYMEHTbI, YIOJHOMOYEHHbIN
CTIeLIATUCT TPUHUMaeT pelieHre 00 OTKa3e B MPeJOCTaBIeHHM KU/bIX TTOMeIeHUH
CreLHa/u3uPOBaHHOTO MYHULIMNAJBHOTO JKUAIUIIHOTO (OHZA C yKa3aHWeM TpUYMH
OTKa3a 3a MOAMNUCHI0 DPYKOBOJAWTEssI YIOJTHOMOUEHHOTO0 OpraHa U obecrieunBaeT ero
HaripaB/IeHUe 3asIBUTEJIIO.

[Ipy OTCYTCTBMM OCHOBaHMM [Ji1 OTKa3a B MpeJOCTaBA€HUMM MYHHULMMNAJIbHOU
yCJIyTH, TIPeAyCMOTPEHHBIX MYHKTOM 2.9 yIOJIHOMOUEHHbIN CeLyaaucT NMpUuHUMaeT 1
MO/ArOTaB/INBaET pellieHue 0 rpeioCTaB/IeHUA YKUTTBIX TOMeIlleHU
criel[Mau3MpOBaHHOT0 MYHULIUIIAIBHOTO XXKWINLHOTO (hOHAA.

B ciiyyae HamnpaB/ieHUs 3asiBUTe/ieM 3arpoca U JOKYMEHTOB B 3/IEKTPOHHOM BH/Ie
yepe3 EIIT'Y, PIII'Y (ripy HamMuvyd TeXHUYECKOM BO3MOXXHOCTHM) W TPU 3TOM B
3asiBJIEHMU YKa3aHO TMOJiydeHue pelleHusi O TMpeJoCTaBIeHUU >KUIOrO TMOMeIleHUs
MYHHULIUNAJBHOTO CIELMaJM3MPOBAHHOIO >KWIMIIHOTO ()OHJA B 3JIEKTPOHHOM BH/IE,
YIIOJTHOMOUEHHbIW CHeL[UaTUCT MO/Ir0TaB/IMBaeT pellleHue 0 MpeJoCTaB/leHnU (0TKase B
NpeJiOCTaB/e€HNUN) JKWAJIOTO TIOMEIleHUs MYHULMIIA/JIbHOTO —CIeLaJInu3uPOBaHHOTO
JKAIMIIHOTO (POH/I B 3/IEKTPOHHOM BH/IE.

[ToaroToB/neHHOe pellleHWe O TNpeJOCTaBIeHUH (OTKa3e B IIpeJ0CTaB/e€HUN)
JKWAJIOTO TIOMELeHUsI MYHMLIMMNAJBHOIO CIeLyaTu3MpOBaHHOrO >KUAIUIIHOrO (oHAa
repesaeTcs (HampaBJisieTCst) PYKOBOJIUTEIEM YIOJTHOMOUEHHOT 0 opraHa,
OTBETCTBEHHOTO 3a TMOATOTOBKY pelleHWs O TipefocTaBjieHuWd (OTKase B
Mpe/loCTaB/AeHNN) >KUJIOTO TIOMeIlleHUs] MYHHULUIIAJBLHOTO — Crel[MaIu3ipOBaHHOTO



JKAIHIHOTO (hOH/A, TIePBOMY 3aMeCTUTEJIH0 IlaBbl MBICKOBCKOI'O TOPOZICKOTO OKpyTa
10 TOPO/ICKOMY XO3SMCTBY M CTPOWUTEILCTBY [/ BU3UPOBAHUS MO0 O TPUHATHAU
pelilieHus O ero HarpaB/eHUH Ha ZopaboTKy.

CpOK BbITIOJIHEHUS a/IMUHHCTPATHBHOM MPOLielyphl - 8 pabounx AHeH.

PesynbraT = aAMMHUCTDaTMBHOW  MpOLeAYypbl:  Tepejauya (HarpaB/ieHHeE)
3aBM3UPOBAHHOTO, B TOM YMC/€ B 37IEKTPOHHOM BH[e, TEepPBbIM 3aMeCTUTEJIEM TJIaBbl
MBICKOBCKOTO TOPOZACKOIO OKpyra IO TOpPOACKOMY XO3SIMCTBY W CTPOUTEIbCTBY
pelieHusi O TIpeAoCTaBleHMH (OTKa3e B TIPEeAOCTABIEHUM) JKAJIOTO TMOMeLeHUs
MYHUIUIAIBHOTO  CMeLMa/JIM3UPOBAHHOTO  JKWUMIIHOTO  (OHJA  PYKOBOAUTEIIIO
YIIOJTHOMOUYEHHOI'0 OpraHa, OTBETCTBEHHOI'O 3a MPUHATHE PeIleHrs O MpefoCTaB/IeHUun
(oTkaze B rpeJioOCTaB/I€HUH ) JKUJIOTO TIOMelLleHUs MYHULUIIA/IbHOT O
CTMeLa/M3UPOBAaHHOIO  >KU/MINHOTO  (oHAQ, JJ/isi  OCYIIeCTB/AeHUs CaeAyrolen
aZIMUHACTPAaTUBHOM MPOLIe1yPhl.

Pe3ynbTaT BBbIMIO/IHEHUS aJMWUHUCTPAaTHBHOW TIpoLieAypbl (UKCUpPyeTCs B
YCTaHOBJIEHHOM TOpsiike, B TOM UHCJie B CUCTeMe 3JIeKTPOHHOTO JOKYMeHT0oOopoTa
(Mpy HaMMYKUU TEXHUYECKOW BO3MOXXHOCTH) YIIOJTHOMOYEHHOT'O OpraHa.

3.1.4. TlpucBoeHue uAEHTU(PUKALIMOHHOIO HOMEepa U BbiJaya 3assBUTEJIIO
pelieHusi O TIpeAoCTaBleHur (OTKa3e B TIPEeAOCTABIEHUM) JKAJIOTO TMOMeLeHUs
MYHUIMIAIBHOTO CHeLMaJn3uPOBAHHOIO XUUIIHOTO (DOHJA.

3.1.4.1. TlpucBoeHue uAeHTUGMHKAIMOHHOIO HOMepa M BblJaua 3asiBUTEJIIO
pellleHUs1 O TIpeJoCTaBleHUU (OTKa3e B TIPeOCTaB/A€HUM) >KUIOTO TOMelleHUs
MYHHULIUNAJBHOTO CIIeLMa/IM3MPOBAaHHOIO KUIUIIHOTO (POH/A.

OTBeTCTBEHHbIM 3a BBINIOJIHEHUE aJIMUHUCTPAaTUBHOW TMpPOLeAYPhl SIBJISETCS
PYKOBOJIUTE/ b YIIOJIHOMOUEHHOTO OpraHa, OTBETCTBEHHOI'O 3a MPUHATUE peLleHus O
rpe/ioCTaB/eHUr (OTKa3e B Mpe/0CTaB/JIeHUM) JKUIOTO MOMeIleHUs] MYHUIUMIIATbHOTO
CTela/IM3uPOBaHHOT0 JKUJTUIITHOTO (DOH/Ia.

O roTOBHOCTH pellieHHs O MpeAoCTaB/ieHnU (0TKase B MPe0CTaBAEHUM) KUIOTO
MOMeIlleHUs] MyHULUIaAbHOTO CIeLraTu3upOBaHHOTO KUIMILHOIO (OHZAA 3asBUTE/b
yBeJOMJIsSIeTCsl TIOCpeZICTBOM Tesie(pOHHOM CBsisu. B ciiyyae mocTyrieHUs: 3asiBleHUs] U
nokymeHTOB nocpegctBom EINTY, PIIT'Y (npu HaivuvM TeXHUUECKOW BO3MOXXHOCTH),
dbopmMuUpyeT 1 HarlpaBJ/isieT 3asiBUTe/II0 3/IeKTPOHHOe yBefomieHue uepe3 EINTY, PIIT'Y
0 TOTOBHOCTH pe3yJ/ibTaTa MpeJoCTaB/leHHs MYHULIUTIATbHOW YCTYTH.

[Onst 1monyueHWss pe3yabTaTOB TMPeJOCTaB/Ie€HUS MYHULMIAJIBHOU YCJIyTU B
OyMa>kHOM BH7ie, B TOM UHCJIe TIPU HaIlpaB/IeHHWH 3aripoca Ha MpeoCTaBeHue yCIyTh
yepe3 EII'Y, PIII'Y (mpu Haauuuyv TeXHUYECKOM BO3MOXXHOCTH), 3asiBUTEJIb
TpeJbsB/IsIeT CJIeAYIOLHe TOKYMEHThI:

1) IOKyMEHT, Y[ OCTOBEPSOLUU JIMYHOCTD 3asiBUTEJIS;

2) [OKYMEHT, TOATBep)KJarolliii TOJHOMOUHS TpeACTaBUTe/sI Ha IOJydyeHue
JOKYMEHTOB (eC/IM OT UMeHHU 3asiBUTeJIs1 IeMCTBYeT MpeJCTaBUTeb);

3) opuruHaabl [AOKyMeHTOB (TIpM Ha/WuMW), yKa3aHHble B T11.2.6.2
aZIMMHUACTPAaTUBHOTO perjaMeHTa, IIpM HampaBJeHWW 3arpoca U JOKYMEHTOB Ha
npegocraBneHde ycayrd uepe3 EIY, PIITY (opy HamvuuM TeXHUUECKOU



BO3MO>XHOCTH).

CreljuanucT, OTBETCTBEHHBIM 3a MpPUEM M BblJjauy [IOKYMEHTOB, TIPU Bbljjaue
pe3yJibTaTa MpeAoCTaB/ieHys yCIyTh Ha OyMaXKHOM HOCHTesIe:

1) ycTaHaB/IMBaeT TMUYHOCTD 3asiBUTEIS;

2) ripoBepsieT MPaBOMOUKs 3asBUTES JeMCTBOBATh OT ero0 UMEeHU MPU MOTyYeHUH
JOKYMEHTOB;

3) HaXOAUT KOIHIO 3asiBIeHUS U JOKYMEHTBI, TTOJIeXKallie Bblfaue 3asBUTEIO;

4) cBepsieT 3MeKTpPOHHbIe 00pa3bl [JOKYMEHTOB C OpWUrHHasiaMd (TIpu
Harpas/IeHUM 3arpoca U JOKYMEHTOB Ha mpejocTtassieHue yciayru yepes EINI'Y, PIITY
(Opy HaMUYMKM TEXHUUECKOM BO3MOXXHOCTHM) U TIPU yKa3aHWU B 3arpoce O MOoJydeHuHr
pe3y/bTaTa Ha OyMa>KHOM HOCHUTeIe);

5) 3HAKOMUT 3asiBUTe/s C T[epeuyHeM BblJaBaeMbIX JOKYMEHTOB (Orvialllaet
Ha3BaHUS BbIZIaBaeMbIX JJOKyMEHTOB);

6) BbiZaeT 1 5K3eMIUIIp KOMWU pellleHusT O TipeJoCcTaB/ieHUd (OTKase B
MpeloCTaB/AeHNN) JKWJIOTO TIOMELeHUs MYHHULMIIAJBbHOTO —CreLyaau3ipoOBaHHOrO
YKUMILHOTO (DOHJA 3asBUTEJIIO;

7) peructpupyeT (akT Bblaur JOKYMEHTOB 3asiBUTEJII0 B CUCTEMe 3/IEKTPOHHOIO
NOKyMeHTOo00opoTa (MpH HaIMUUM TeXHUYECKOM BO3MOXKHOCTH) YIIOJTHOMOUYEHHOTO
OpraHa YU B )KypHaJle yueTa UCXOJALUX JOKYMEHTOB, I[le yKa3bIBaeTCs YMC/I0, MeCsL,
roj, Bbifaud, (amMwids, UM U OTYeCTBO (TOCTefHee - TIpU HaJIUUWK) JIUILIA,
MOTYUMBILIEr0 pelleHrWe O TMpeJoCTaB/leHUU (OTKa3e B TMPeJOCTaBIE€HUU) >KUJIOTO
MOMeI[eHUs] MYHHULUMNAJbHOTO CHelUaTu3upOBAHHOIO JKWIUIHOTO (OHJA, HOMeEp
Z0BepeHHOCTH (TIpH HeOOXOZAMMOCTH), KOHTAaKTHBIN Tered)oH, TIO/IHICh;

8) oTka3biBaeT B BblJjaue pellleHus O TMpeAocTaBleHUMH (OTKase B
Npe/IOCTaB/I€HNUN) JKWAJIOTO TIOMeIl[eHUs] MYHUIMITA/JIbHOTO — CIelyaJn3uPOBaHHOTO
JKATUILHOTO (PoHJa:

- 3a Bbljjlaueil IOKYMeHTOB 0OpaTW/IOCh JIMIIO, He SIBJSOIIeeCs 3asiBUTe/leM
(ero nipeficTaBUTENIEM);

- oOpatuBIiIeecs L0 OTKa3anoCh NpebsIBUTH JIIOKYMEHT,
YA0CTOBEPSIIOLLIAN ero JTMYHOCTS;

- OpUTMHAa/bl JIOKYMEHTOB He COBMaJal0T C 37eKTPOHHbIMU oOpa3aMu
JIOKYMEHTOB TpM HarpaB/ieHUM 3aripoca U [JOKYMEHTOB Ha IpeJoCTaB/ieHHhe YCIyTd
yepe3 EIIT'Y, PIII'Y (npu Ha/vumu TeXHUUECKOW BO3MOXXHOCTH) M TIPDU YKa3aHWU B
3arpoce o TMoJIy4eHUr pe3y/ibTaTa Ha OyMa)KHOM HOCUTeJIe.

B cimyyae nogaum 3asgBuTesieM AOKYMEHTOB B 3JIEKTPOHHOM BH/Je TTOCPeICTBOM
EIIT'Y, PIII'Y (npu Hanuuuu TeXHUYECKOW BO3MOKHOCTW) M yKa3aHWW B 3aripoce O
MOJyUYeHUH pe3yJibTaTa TMpeJoCTaB/leHus1 YOIYyTM B 37IeKTPOHHOM  BUJE,
CTeLHavCT, OTBETCTBEHHbIM 3a MIPUEM U BblJjauy JIOKYMEHTOB, CKAHUDYEeT pelleHHe O
NpeAioCTaB/IeHUN (OTKa3e B MpeJOCTaB/JIeHUM) JKWAIOTO MOMeIleHUs] MYHULUIIaTbHOTO
CTeLa/IM3UPOBAaHHOIO JKUJIMII[HOTO (oHAAa M HarpaBs/sieT 3asiButento uepe3 EIITY,
PIII'Y sumbo HampaBisseT B (opMe 23JIEKTPOHHOTO JIOKYMEeHTa, TIOJITMCAHHOTO
YIIOJTHOMOUEHHbIM  [IO/DKHOCTHBIM ~ JIULIOM C  WCHOJIb30BaHWEM  YCUIEHHOU



KBa/IM(ULMPOBAHHOM 3/IeKTPOHHOM TMO/ATKMCH, B IMUHbIN KabuHeT 3asButesisi Ha EINT'Y,
PIIT'Y (mpy HaMMuuM TeXHUYECKOW BO3MOKHOCTH). OpUrvHa/a pellleHus 3asiBUTE/Ib
BIpaBe 3abpaTh B YIIOJIHOMOUEHHOM OpraHe.

CpOK BBITIO/THEHUST aIMUHACTPAaTUBHOU MPOLieAypbl — 15 MUHYT.

PesynbraT agMWHUCTDAaTUBHOM MNpPOLEAYPbL:  BblJjaya 3asBUTENI0  [IBYX
9K3eMIUISIPOB pellleHus1 O TIpefoCTaBieHuy (OTKa3e B TMPeJOCTaB/IeHUH) JKUAJIOTO
TOMell[eHUS] MYHULIMTIAbHOTO CIel[ia/i3UPOBAaHHOTO JKUTUIITHOTO (POHZA B OByMaKHOM
BH/le WK B (JOpMe 3/IeKTPOHHOTO IOKyMEHTa.

IIpy HampaBieHUM 3asgBUTENI0 pe3y/bTaTa MYHULMNAJbHOW YCIYTY MOYTOBBIM
OTIIpaBJIeHUEM /le/laeTCsd COOTBETCTBYIOLAsl OTMETKA B )KypHa/le perucTpaLiui.

Pe3ysbTaT BIMO/IHEHUS] aJMUHUCTPATUBHOM TIpOLIeAyPhl (GDUKCUPYETCSI B CUCTEME
3JIEKTPOHHOTO  IOKyMeHTO0oOopoTa (MpH Ha/JMYMM TEeXHUYECKOH BO3MOXKHOCTH)
YIOJIHOMOUYEHHOI'O OpraHa M B )KypHaJsie yyeTa UCXOZSIINX JOKYMEHTOB.

3.2. Tlopsifok uCTIpaBieHUs [OMYIIeHHbIX OIMeYaTOK M OITMOOK B BBIJIAHHBIX B
pe3y/ibTaTe NpejoCTaB/IeHrs MyHULUIIAIbHOW YCIYTH JOKYMEeHTaXx.

OcHOBaHMEM /yid HayaJa  aJMUHUCTPAaTUBHOW  TIPOLEAYPbI  SIBJISIETCS
Tipe/iCTaB/ieHye 3asiBUTe/IeM B YIIOJIHOMOUEHHbIM OpraH 3asiBjieHus 1o ¢GopMe COorjiacHO
nipusioykeHnto Ne 2 K HaCTOSIIIIEMY aJIMUHHACTPAaTUBHOMY peryiaMeHTy 00 MCIpaBeHUr
OIMOOK ¥ OIeyaToK B [JOKYMEHTaX, BBIJAHHBIX B pe3y/bTaTe IIpel0CTaB/IeHNs
MYHHULIUMNAJIBHOU YCJTyTH.

K 3asiBjieHMI0 MOMHMO JJOKYMEHTOB, SIB/ISIOLMXCS OCHOBaHHUEM [i/Isl UCTIPaBIeHUs
ombKy (OreuvaTKu), 3asBUTENb TPUK/IabIBaeT OPUTHUHAN JOKyMeHTa — pe3y/bTara
TpeIoCTaB/IeHUs] MyHULIUTIAILHOM yC/IyTH Ha OyMa>kHOM HocuTeste (TIPY HaJTMUuWH).

JNOJDKHOCTHOEe ~ JIMLI0  yTNOJHOMOYEHHOTO  OpraHa, OTBeTCTBEHHOe  3a
MpeloCTaB/leHue MyHULMIIAIbHOU YCIyTH, pacCMaTpPUBAET 3asiBIeHHe, Npe/CTaB/IeHHOe
(HampaB/ieHHOE) 3asiBUTe/IeM, W TIPOBOAUT TNPOBEPKY YyKa3aHHbIX B 3asBJI€HUU U
JOKyMeHTax CBeJleHWM B CPOK, He TIpeBbIUAKIWA 3 [AHS C JaTbl perucrpanuu
COOTBETCTBYIOLLIETO 3asiB/IEHHS.

KputeprieM mNpuHATUS pelleHrs MO0 aJMHUHUCTPAaTUBHOM TMpOLeAype SBJSeTCs
Ha/lMuMe WM OTCYTCTBHE TAaKUX OreuaToK U (Wid) omuboK. B ciyuae BbisB/IeHUS
JOTYIIIeHHbIX OTeYaToK U (WaM) OIMOOK B BBIJAHHBIX B pe3y/bTare IMpeAoCTaBIeHus
MYHULMIAIBHOW YC/IYTU JOKYMEHTaxX AO/DKHOCTHOE JIMLO YIIOJIHOMOYEHHOI'O OpraHa,
OTBETCTBEHHOe 3a IIpefoCTaB/ieHMe MYHULMNAJIbHOM  YCIYTH, OCYILeCTBIseT
VICTIPaB/IeHWe M 3aMeHY yKa3aHHbIX [JOKYMEHTOB B CPOK, He IpEeBbIIAIIUN 5 JHeU C
MOMEHTA PerucTpaLli COOTBETCTBYIOLLETO 3asiB/IeHUS.

B cnyuyae oTCyTCTBHUSI oreyaToK U (WIM) OIMIMOOK B JOKYMEHTaX, BbIJAHHBIX B
pe3ysbTaTe  TMpeAOCTaB/€HHS  MYHULMIIATBHOM  YCIYTH, [O/DKHOCTHOE — JIMLO
YIOJIHOMOUEHHOTO OpraHa, OTBeTCTBEHHOE 3a TIpejoCTaB/leHue MYHULIUIAIbHON
yCJIyTH, MACbMEHHO CO0O00I1laeT 3asBUTe/N0 00 OTCYTCTBUM TaKUX OIeYaTOK U (W/IK)
OIMOOK B CPOK, He TIPEeBBILANOIWNA 5 [JHed ¢ MOMEHTa perucTpanyu
COOTBETCTBYIOLLIETO 3asiBJIEHUS.



3asiBnieHre 00 WCIpaB/ieHUH OIMMOOK M OIeuaTOK B JIOKYMEHTaX, BbIIAHHBIX
B pe3y/bTaTe TIPe/loCTaB/AeHUsI MYHULIMIIAJLHOM YC/IyTU, MOXKeT OBbITh Tpe/ICTaB/IeHO
3asiBUTe/IeM B 37eKTpOHHOM ¢dopMe, B ToM uucie uepe3 PIIT'Y (mpu Hanuuuu
TeXHUUYeCKOW BO3MOKHOCTH).

B cnyuae momaum Takoro 3asiBieHus depe3 PII'Y wcnpaB/ieHHBIM JOKYMEHT B
3JIEKTDOHHOM BWjJle WIA CKaH [JOKyMeHTa Ha OyMa)KHOM HOCHTese, [OKYMEHT,
uHbopMupyroluii 006 WcCrpaBleHWd OMMOKM B  BBIJAHHBIX B pe3y/bTare
TIpe/OCTaB/IeHUs MYHULIATIAIBHOW ~ yCJIYyTA  JOKYMEHTax WId yBeloM/eHue 00
OTCYyTCTBUM OMMOKKA (OIMOOK) B BBIJAHHBIX B pe3y/abTaTe IIpPe0CTaB/IeHHUs
MYHULIATIATBHOW YCYTH JOKYMEHTaX, pa3MelljaeTcsl B TMUHOM KaOuHeTe 3asiBUTe/IS Ha
PIITY.

Pe3ysbTaTOM aJIMUHUCTPAaTMBHOU MpOLIeJyphl SIB/SIETCS BblJjaya (HarpaB/eHHe)
3asIBUTE/II0 WCIPABJIEHHOTO B3aMeH paHee BBbIZJAHHOIO [IOKYMEHTa, SIBJISIOLErocs
pe3y/bTaTOM Ipe/OCTaB/IeHUs] MYHULIUMAJbHOW YC/IyTM, WM OTKa3 B UCMIpPaBIeHUH
OrTevaToK 1 (W/Ix) OLIMOOK.

4. ®opMBbI KOHTPOJIA 32 UCIIO/THeHNEeM Mpe/J0CTaB/IeHUs1 MyHUI[UNIa/IbHOU YC/IYyTH

4.1. Tlopsimok oOCyIecTB/eHUs] TeKYI[ero KOHTpOJisi 3a CoOmofieHneM U
WCTIOJTHEHHEeM OTBETCTBEHHBIMH [JOJ/DKHOCTHBIMU JIMLIaMU TIOJIO’KEHWH HACTOSIIero
a/IMUHHACTPAaTUBHOTO perjaMeHTa W UWHBIX HOPMAaTHBHBIX TIPaBOBLIX  aKTOB,
yCTaHAB/IMBAIOIMX TPeOOBaHUS K TIPe[OCTAaB/I€HHUI0 MyHUILIUITAIBHOU yC/IyTH, a TakKe
TIPUHSATHEM DPellleHUI OTBeTCTBEHHBIMU JTULIAMHU.

Tekyiuii KOHTPO/b 3a COOJIFO/IeHMEM M WCTIOJTHEHWEM [IOJ/DKHOCTHBIMH JIAL[aMU
YIIOJTHOMOYEHHOTO OpraHa yueTa IIOJIOKEHWH JIaHHOTO — aJMHHHCTPAaTHUBHOIO
perjaMeHTa ¥ MHbIX HOPMAaTHUBHBIX TIPABOBBIX aKTOB, YCTAHAB/IMBAIOIUX TPeOOBAHUS K
TIpe/[0CTaB/IeHUI0 MyHULIUTATLHOW YCIYTH, a TaK)Ke TIPUHATHEM MMH pellieHu (fanee -
TeKYIIUA KOHTPOJIb JleATeTbHOCTH) OCYIIeCTB/IsSIeT PYKOBOJUTE/b YIIOJTHOMOUEHHOTO
oprasa.

Tekyliiuii KOHTPO/Ib OCYIIIECTB/ISIETCS MTyTeM MPOBeZieHUs TIPOBEPOK COOIMIO/IeH s
Y WCTOJHEeHUS [O/DKHOCTHBIMU JIMI]AMM W COTPYJHUKAaMH TIOJIOXKeHUM HACTOSIIIEero
a/IMUHHACTPAaTUBHOTO perjaMeHTa W UWHBIX HOPMAaTHBHBIX TIPAaBOBLIX  aKTOB,
yCTaHaB/IUBAIOI[MX TpeboBaHUS K TIPe[OCTaB/IeHHUI0 MYHULIATIATBHON YCTyTH.

4.2. TlopsiioK ¥ TIePUOJWUYHOCTh OCYIIIECTB/IEHHS TIJIAHOBLIX W BHETIJIAHOBBIX
TIPOBEPOK TIOJTHOTHI M KaueCTBa Mpe0CTaBIeHUsI MyHHUIUTIAIbHOM YCIyTH, B TOM UHCITe
NopsiZiIok W (GOpMbI KOHTPOJII 3a TIOJTHOTOM M KauyecTBOM ITpe/IOCTaBJ/I€HUS
MYHHULIUMNAJbHOU YCTyTHU.

KOHTpO/Ib 3a TIOJTHOTOM M KauecTBOM Ipe0CTaBIeHUsT MYHHUIUTIATLHON yCTyTH
BK/IFOUaeT B ceOsi poBeZieHe MPOBEPOK, BhIsIBJIeHWe U YCTpaHeHHe HapylleHWH rpaB
3asBUTe/IeM, TPUHSATHE pellleHud U TIOATOTOBKY OTBETOB Ha UX obpalijeHus,
cojiepsKaliiue »kanobbl Ha feticTBus (be3/elicTBHE) COTPYAHUKOB.

[TpoBepKy TIO/MIHOTHI YW KauecTBa TMpeAOCTaB/eHUs MYHHULMIAIbHON YCIyTh



OCYIL[eCTB/ISIFOTCSI Ha OCHOBAHWM DPacCIOpsDKeHUsI aJMUHUCTpaldd MBICKOBCKOTO
rOpPOJZICKOr0 OKpyTa.

[TpoBepkr MoryT OBITb TIJIAHOBBIMM U BHeIJIaHOBbIMH. [lopsiiok U
MepUOJUYHOCTD MJIaHOBBIX ~ TIPOBEPOK  YCTaHAB/IMBAKOTCSI  PYKOBOJHWTEEM
yIOJIHOMOUEHHOT0 opraHa. [Ipu mpoBepke pacCcMaTpHBalOTCSl BCe BOTPOCHI, CBSI3aHHbIE
C TpefOCTaBJeHUEM MYHULMMNAJbHOW yCIyru (KOMIUIEKCHbIe TIPOBEPKH), WU
OT/ieJIbHbIE BOIMPOCHI (TeMaTUUYeCKre MPOBEPKN).

BHeriaHOBbIe TIPOBEPKM TIPOBOJSTCS /il TPOBEPKU (PakTa yCTpaHEHWsI paHee
BBISB/IEHHbIX HapyIIeHWM, a Takke B C/iydyae TIOAy4YeHHUS Kajiob Ha [IeHCTBUS
(be3meticTBHEe) COTPYAHUKOB. [IpoBepKM TakKe TIPOBOAATCSA II0 KOHKPETHOMY
oOpallleHHIO 3asBUTEJIS.

[TeproAMYHOCTH OCYI€CTB/IEHUS TIAHOBBIX TIPOBEPOK — He peyke O/IHOrO pa3a B
KBapTaJl.

4.3. OTBeTCTBEHHOCTb  MYHULUIAJBHBIX  CAyXKalUX  aAMUHUCTPALIUU
MBICKOBCKOI'O TOPO/ICKOT'O OKPYTra M UHBIX JOJDKHOCTHBIX JIUL] 3@ PelleHUs U [1eHCTBUS
(be3meiicTBHe), TIPUHWMaeMble  (OCYII[ECTBIsiEMble) B XO[e  IpeJoCTaB/IeHUs
MYyHULMMaIbHON yCIyTH.

[To pe3ynbTaTaM TNpPOBEPOK B C/ayuae BbIBIEHUS HapyLIeHWN TM0JI0)KeHU!
HaCTOSIIIero a/MUHHUCTPAaTUBHOTO perjlaMeHTa U MHbIX HOPMAaTHBHbIX TPABOBBIX aKTOB,
yCTaHAB/IWBAIOI[MX TpebOBaHUS K TIPeAOCTaBJIEHUI0 MYHUIUIAJBHON  YCIyTH,
BUHOBHbIE COTPYJHUKU U JO/DKHOCTHBIE JIMLA HECYT OTBETCTBEHHOCTh B COOTBETCTBUU
C 3aKOHO/1aTe/IbcTBOM Poccuiickor ®efeparuu.

COTpy/IHUKH, OTBETCTBEHHbIe 3a TMpHUEM 3asiBIeHUM U [JOKYMEHTOB, HeCyT
TePCOHA/IbLHYI0 OTBETCTBEHHOCTb 3a COO/II0fIeHMe CPOKOB M TIOps/Ka TpUemMa |
perucTparuu JOKyMeHTOB.

CoTpy/IHUKH, OTBETCTBEHHbIE 3a MO/ITOTOBKY IOKYMEHTOB, HECYT MePCOHA/IbHYIO
OTBETCTBEHHOCTH 3a CO0J/It0/leHre CPOKOB U TOpsiika 0opMIIeH sl JOKYMEHTOB.

COTpyJHUKH, OTBETCTBEHHbIE 3a BbiJauy (HaripaB/ieHWE) [JOKYMEHTOB, HeECYT
MepCOHa/IbHYI0 OTBETCTBEHHOCTb 3a COOJIfo[jeHre TMOpsiiKa Bbifiauu (HarpaBjieHus )
JIOKYMEHTOB.

Ho/DKHOCTHOe  JIMLIO,  TOANMCaBIIee  JOKyMeHT, C(HOpPMUDOBaHHbIA 1O
pe3ynbTaTaM [pPeJOCTaB/JeHUS MYHMLUIIAJBbHOW yC/IyTHM, HeceT IepCOHaIbHYIO
OTBETCTBEHHOCTh 3a MPABOMEPHOCTh MPUHSTOrO peLleHUs] U BblZauu (HarpaB/IeHUs])
TaKOro JOKyMeHTa /MLy, Ipe/ICTaBUBILIEeMY (HarlpaBUBILEMY) 3asiBJIEHUE.

[lepcoHanbHasgs  OTBETCTBEHHOCTh  COTPYJHUKOB W  JIO/DKHOCTHBIX  JIWI]
3aKperisieTcss B UX JO0/DKHOCTHBIX WHCTPYKI[USIX B COOTBETCTBHUH C TpeOOBaHUSMU
3aKoHoAaTenbcTBa Poccuiickor @esepaivu.

4.4. Tlono)keHusi, xapakTepusywolue TpeboBaHUs K TOPSIAKY U ¢dopMam
KOHTPOJISI 3a MpeJoCTaBJIeHUeM MYHULMIIATbHOU yC/IyTH, B TOM YMCJIe CO CTOPOHBI
rpaXkziad, nx 00beJuHeHN 1 OpraHu3alyi.

KoHTpo/ib 3a WCMOMHEHWEM [aHHOTO aJAMWHUCTPAaTHBHOIO perjiaMeHTa Co
CTOPOHBI TpaXk/laH, WX OOBeAVMHEHWM W OpraHu3al[uil SBASETCS CaMOCTOSTeTbHOU



dbopmoii KOHTPO/IST W  OCYIIIeCTB/ISeTCS IIyTeM HarpaBjeHus oOpaliieHuii B
aZIMUHUCTPAILMI0 MBICKOBCKOTO TOPOJCKOTO OKpyra, a TakKe IyTeM 00’Ka/jioBaHUs
nevictBuii  (6e3meMCTBUSI) W peIllleHud, OCYIIeCcTB/IsAeMbIX (TIPUHATBIX) B XOJe
WCTIOJTHEHUS HACTOSIILIer0 a/MUHUCTPATUBHOTO perjiamMmeHTa.

['paxxmaHe, nx o0ObeWHEHUS M OpPraHW3alldy BIIpaBe HarpaB/saTh 3amMeuaHus U
TpeJi/IOKeHUsT  T10  Y/yYIlleHHWI0 KayecTBa U AOCTYITHOCTH  TIpe/IOCTaB/IeHHs
MYHULMIAIbHON yCIyTH.

5. locyie0HbIi (BHECYJe0HBII) MOPAJOK 00)Ka/I0BaHUSA PelIeHui
U AeiicTBui (0e3/1eiiCTBUs) OpraHa, NpeAoCTaB/IAIIIEr0 MyHHI[UIA/TBHYIO
yC/Iyry, MHOro(pyHKIjMOHa/IbHOT0 [eHTPa, OpraHu3anui, a TakKKe ux
AO/DKHOCTHBIX JIML], MyHHI[UIIA/TbHBIX CTY)KaI[UX, PA00THUKOB

5.1. udopmauus asis 3asiBUTe/sE O ero rpaBe MoJaTh >Kajao0y Ha pellieHue U
(wm) peiictBue (Oe3melicTBHe) aJMHUHHCTPAI[MM MBICKOBCKOTO TOPO/ICKOTO OKpyra U
(1) ee JAO/DKHOCTHBIX JIML, MYHHULMIAIbHBIX CAyXKal[UX MPU MpeoCTaBJIeHUU
MYHULIATIATTBHOM YCTYTH (Jjanee - kamo0a).

3assBUTENIM HMEIOT IIpaBO TMOJaTh >kKajoby Ha perneHre U (WId) [AeHCTBHE
(be3meiicTBHE) agMUHHCTPAIMKM MEBICKOBCKOTO TOPOZICKOTO OKpyra u (W) ee
NOJ/DKHOCTHBIX ~ JIMLl,  MYHULMNAQJbHBIX  CAy)KalMX 0OpU  TpefoCTaBIeHUU
MYHHULIUNAJbHOU YCIyTH.

5.2. [IpeaMeT >kaymobbI.

[TpemMeToM  KamoObl — SIBASIOTCS  pellleHWss W fAeiictBus  (Oe3zelicTBue)
aJMUHUACTPAaLMM  MBICKOBCKOTO TOPOJCKOTO OKpyra (yro/JIHOMOUEHHOIO0 OpraHa),
JOJDKHOCTHOTO JIMIla aJMUHHCTpaIiuM MBICKOBCKOTO T'OpPOZICKOTO OKpyra mmbo
MYHHULIUMNAIBHOTO Cy>Kalllero.

3asiBUTe/Tb MOKET 00paTUTHCS C »Kanoboii, B TOM yKc/ie B C/IeYIOIIUX C/ydasx:

- HapylleHWe CpOKa  perucrpalyudyd  3arnpoca O  [pejoCTaBlIeHUU
MYyHULMTaTbHOW YCIYTH;

- HapylleHre CpOKa MpeJoCTaBieHUs] MyHULIUMA/IbHON YC/TyTH;

- TpebOBaHWe y 3asBUTeNs [JOKYMEHTOB WM UWHbOpMaluud 100
OCYILL|eCTB/IEHUS] [IeUCTBUM, TMpeAOCTaBlieHrue WM OCYLeCTB/IeHUe KOTOPhIX He
Npe/lyCMOTPEHO HOPMAaTUBHBIMU TpaBOBbIMM akKTamu Poccuiickoli ®enepanuu,
HOPDMaTUBHBIMU  TIPaBOBbLIMM  aKTamMu KemepoBckodr obmactu -  Kysbacca,
MyHULMMNaAbHBIMU TPAaBOBbIMK aKTaMU MBICKOBCKOTO TOPOJCKOrO OKpyra Ajis
TIpe/IoCTaB/IeHUsI MyHULIMTIATbHOU YCIYTH;

- OTKa3 B TpUeMe [JOKyMEeHTOB, MpeJoCTaB/ieHhe KOTOPbIX IMpeayCMOTPEHO
HOpDMaTHMBHBIMM TIpaBOBbIMU akTamMu Poccuiickor ®efepaliii, HOPMAaTUBHBIMU
TIPAaBOBBLIMM aKTaMu KeMepoBckoii obsactu - Ky3b6acca, MyHULIUTA/TbHBIMU TIPaBOBLIMU
akTaMu MBICKOBCKOTO TOpPOZCKOrO OKpyra /s TpeJoCTaB/eHHs MYHUIUIIaJIbHOU
YCIIYTH, Y 3asiBUTEJIs;



- OTKa3 B IMpeJ0CTaB/eHU MYHUIUIIATLHOW YCIYTH, €C/TM OCHOBAHUS OTKasa
He MpefyCMOTpeHbI (efiepaJbHbIMA 3aKOHAMH U TIPUHSITBIMUA B COOTBETCTBUM C HUMU
VHBIMA HOPMAaTUBHBIMU TNPaBOBbIMU akTamu Poccuiickor ®Pepepanuu, 3aKOHaMU U
WHBIMA HOPMaTUBHBIMUA TIPaBOBBIMM akKTaMu cyObekTa Poccuiickoii ®epepaium,
MYHHULIUNAJbHBIMU TTPABOBBIMU aKTaMU MBICKOBCKOT'O TOPOZICKOTO OKPYTa;

- 3arpeboBaHuMe C 3asiBUTEJIS TIPU MPeAOCTaBIeHUA MyHULUITATEHOU yCIyTH
M/aThl, He TMpPeJyCMOTPEHHOM HOPMAaTUBHBIMK MPABOBbIMU akTaMu Poccuiickon
denepaly, HOpMaTMBHBIMU TIPABOBBIMU akTamMu KemepoBckoii obsactu - Ky3bacca,
MYHHUILIUMNA/IbHBIMU TTPAaBOBLIMU akKTaMU MBICKOBCKOT'O TOPO/ICKOTO OKpYTa;

- OTKa3  OpraHa, [peJOCTaB/JSAIOLIEr0  MYHULMIAJBHYH  YCJIYTY,
JOJDKHOCTHOTO JIMLIAa OpraHa, IpefoCTaB/SIOIIer0 MYHULIMINAJBHYHO YCIyry, B
WCTIpaB/IeHUM [OTYIIeHHbIX MMM OfeuaToK W OMIMOOK B BBIIAHHBIX B pe3ysbTare
Npe/OCTaB/IeHUs ~ MYHMILMMAJBHOW  YCIyTM  JIOKyMeHTax  Jub0  HapylleHue
YCTaHOBJIEHHOT'0 CPOKA TaKWX WCIPaBIeHUM;

- HapylleHWe CpOKa WIM TOpsJKa BblJaud JOKYMEHTOB II0 pe3yJ/ibTaTam
Tpe/ioCTaB/eHYs MYHULIUTIATbHON YC/IyTH;

- NIPUOCTAaHOB/IEHHE TIpeJOCTaB/IeHUs MYHHULMINAIBHOM  YCIyTH, eC/v
OCHOBaHUS TIPUOCTAHOBJIEHUWS He TIpeAyCMOTpeHbl (¢eJepajbHbIMKM 3aKOHaMU U
TIPUHATBIMA B COOTBETCTBMM C HUMW WHBIMA HODMAaTHMBHBIMM TPABOBBIMH aKTaMu
Poccuiickon depepanyy, 3aKOHaMA M WHBIMM HOPMAaTHMBHBIMHM TIPAaBOBBIMM aKTaMU
KemepoBckoit obmactu - Kys3bacca, MyHUIUMNAJbHBIMA TIPAaBOBBLIMH  aKTaMU
MBICKOBCKOI'0O TOPOZICKOTO OKPYTa;

- TpebOBaHUWe y 3asiBUTENS TIPU MPeAOCTaBAeHUM MYHHUILUATIATbHON yC/IyTh
JOKYMEHTOB WM MH(OpMAaLUM, OTCYTCTBUE U (M/M) HEJOCTOBEPHOCTh KOTODBIX He
yKa3bIBa/IMCh TIPU MePBOHAUaJIbHOM OTKa3e B MpHeMe JOKYMeHTOB, HeOOXOAUMBIX AJisi
NpefioCTaB/AeHNs ~ MYHULMNAJIBHOM  YCIYyTW, 34  HWCK/JIKOUEHHWeM  CJIyYaes,
TpeyCMOTPeHHbIX MYHKTOM 4 yacty 1 cratbu 7 ®epepanbHOro 3akoHa ot 27.07.2010
Ne 210-®3 «O6 opraHu3aliy MpegoCTaBJIeHHs TOCYZAAPCTBEHHBIX U MYHHIUIATbHBIX
yciiyr». B ykazaHHOM ciyudae gocyzaeOHoe (BHecyneOHOe) oO)ka/lioBaHHWe 3asiBUTEIEM
peitieHuit U gAeiictBuii (6e3gerictBus) M®PL], pabotHrka M®PII B0O3MOKHO B Ciydae,
ecyii Ha MO®L], pemenuss u getictBusi (Oe3zeiicTBUe) KOTOPOTO 00KamyrOTCH,
BO3JI0Ke€HAa (PYHKLIMS MO MPeI0CTaB/IeHUI0 COOTBETCTBYIOI[HUX MYHULIMNA/IBHBIX YCIYT B
MOJIHOM 00beMe B TIOpsiiKe, orpejeneHHOM uacTbio 1.3 craThu 16 ®epepanbHOrO
3akoHa ot 27.07.2010 Ne 210-®3 «OO6 opraHuM3alUu TpeOCTaB/IeHuUs
roCyJJapCTBEHHBIX U MyHULIUMNATBHBIX YCIYT».

’Kanoba go/mkHa cozep>kaTh:

- HavMEeHOBaHWe OpraHa, IpeJOoCTaB/SAIIEr0 MYHULIMIAJBHYHO YCIIyTY,
JO/DKHOCTHOTO JIMLIa OpraHa, TpeoCTaB/ISIONIer0 MYHULIMIAMBHYI0 YCIyTy, Jib0
MYHHIUTIABHOTO  C/TY)KAIllero, perieHus W AercTBust  (0e3geiicTBHe) KOTOPBIX
00yKamyroTCs;

- dbamumto, uMsi, 0TUeCTBO (TOCe/iHee - PYU HaUUWU), CBeZIeHUs] O MecCTe
JKATeNbCTBA 3asBUTe/SA - (DU3NUECKOro Jivila b0 HavMeHOBaHWe, CBeJleHUSI O MeCTe



HaXO)KJeHUS 3asBUTE/IS - FOPUIAYECKOT0 JIUIa, a Takke HoMep (HoMepa) KOHTaKTHOT'O
TenedoHa, agpec (aZpeca) 371€KTPOHHOM MOUTHI (MPU HA/IMUKMW) W TIOUTOBBINA aJipec, Mo
KOTOPBIM JI0/DKeH ObITh HarpaB/ieH OTBET 3asBUTEJIIO;

- cBeZieHHs1 00 00’Ka/TyeMbIX pelieHusX U AercTBusax (6e3aelicTBUM) OpraHa,
MpeIOCTaB/SIIOLIer0  MYHULMIAABHYI0 — YCIyry, [JOJ/DKHOCTHOTO JIMLa OpraHa,
TIPe/[0CTaBJISIOIETO MYHULIATIATIBHYIO YCIYTY, MO0 MYHULIATIATBHOTO CTy>Kalllero;

- JIOBO/IbI, HA OCHOBAaHUM KOTOPBIX 3asBUTE/Ib He COTrJlaCceH C pelleHueM M
neiictBueM (Oe3zelicTBMeM) opraHa, Ipe/lOCTaB/ISIOLEI0 MYHULMMIAIbHYIO YCIYTY,
JIOJDKHOCTHOTO JIMI]a OpraHa, Tpe0CTaB/ISIONero MYHUIUIAIBHYIO YCAyTy, 1bo
MYHULIATIAZIBHOTO CJTy’Kalllero. 3asiBUTesieM MOTYT ObIThb TIpe/[CTaB/eHbl AOKYMEHThI
(Mpu Ha/IMUKMK), TIOATBEPIKAIOIIME JOBO/bI 3asiBUTEJIsSA, MO0 UX KOTUU.

5.3. AgMmunHucTpanyss MbICKOBCKOTO TOPOACKOTO OKpyra U YIIOJIJHOMOUYeHHbIe Ha
pacCMOTpeHre >Kajo0bl [JO/DKHOCTHBIE JIMIlA, KOTOPHIM MO’KeT ObITh HarpaBjieHa
»kamnoba.

’Kamoba Ha pemenwe, peiictBue  (0Oe3gelicTBUE)  TO/DKHOCTHBIX — JIWI]
YTIOJTHOMOYEHHOTO OpraHa IIpU TPeJ0CTaB/IeHuH MyHULIUIIATbHON YCIYTH MOYKeT OBbITh
Mo/laHa B a/IMUHUCTpPAII0 MBICKOBCKOTO TOPO/ICKOT'0 OKpYyTa.

’Kanoba Ha perienue, feticTBusi (6e37eMCTBHE) OTBETCTBEHHOTO CITEI[Ha/IMCTa -
MYHUIUTIABHOTO C/Ty>Kalllero 1Mo/jaeTcsi Haya/IbHUKY YIIOJITHOMOUYEeHHOT'0 OpraHa.

’Kanoba Ha peliieHue, aelctBusi (be3meiicTBHe) HauaabHUKA YIIOJTHOMOUYEHHOTO
opraHa TI0/IaeTCsl TIepBOMY 3aMeCTUTEJTI0 T'7laBbl MBICKOBCKOTO TOPO/ICKOTO OKpyTa TI0
rOpPOZICKOMY XO3SIUCTBY U CTPOUTENBCTBY.

’Kanoba Ha permenue, aeucTBusi (Oe3/eliCTBHE) TIEPBOTO 3aMECTHTENs TJIaBbl
MBICKOBCKOTO TOPOJCKOrO OKpyra IO TOPOJCKOMY XO3SWCTBY M CTPOUTEIbCTBY
rojiaeTcs riaBe MbICKOBCKOTO TOPO/ICKOTO OKpYyTa.

5.4. TTopsiAoK Mofiauy ¥ paCCMOTPEHUS >KaTo0BbI.

Kanoba momaeTcsi B TIMChbMeHHOW ¢opme Ha OyMa)kHOM HOCUTese, B
3/IeKTPOHHOM (hopMe B OpraH, Mpe/loCTaB/SIOUUNA MyHUIUTIATBHYIO0 YCIYTY.

JKanoba Ha pemenns u pelictBus (6e3melicTBHe) opraHa, ITPeOCTaBJISIONIETO
MYHUIUMTIANBHYO  YCAYTy, [JO/DKHOCTHOTO JIMI]a OpraHa, IpeZoCTaB/IsOIIero
MYHUIUTIABHYIO YCAYTy, MYHUIUMIIATBHOTO CJIy>Kalllero, PYKOBOJWTE/sI OpraHa,
TIPe/IOCTaB/ISIOIIer0 MYHMIMIAIbHYIO YC/IyTy, MOXeT ObITb HarpaB/ieHa I10 TIouTe,
yepe3 MHOTO(MYHKI[MOHA/TbHbIA 1IEHTP, C HCIO0/b30BaHWEeM HWH(OPMAalIMOHHO-
TeIeKOMMYHUKALIMOHHOM  ceTh  «VIHTepHeT», oOQuLUanbHOrO CalTa  OpraHa,
TIpe/IOCTaB/ISIFOLLEr0 MYHULIMITAIBHYIO yCIYTY, €QUHOr0 MopTaja roCcyJapCTBEeHHbIX U
MYHULIATIANBHBIX ~ yCJIYT MO0 perdoHajsbHOTO TIOpTajia TOCYJApCTBEHHBIX U
MYHULIATIANBHBIX  yCJIYT, a TakkKe MOXKeT ObITh TIPUHATA TIPU JIMUHOM TIpUeMe
3asiBUTEJISI.

B ciydyae mofaun kasobbl TIPH JMYHOM TIpHEMe 3asiBUTe/b TIPeJCTaBJIseT
JNIOKYMEHT, Y/IOCTOBEPSIOIIUIM ero JUYHOCTb B COOTBETCTBUM C 3aKOHO/IaTeTbCTBOM
Poccuiickon ®@epeparu.



B cnyuae, ecnu >xkamoba TmojaeTcsi yepe3 TMpe/CTaBUTENs] 3asiBUTEs], TakKXKe
Mpe/iCTaB/sieTCd JOKYMEHT, MOJTBEPXKAAIOIIUM TOJTHOMOYMSI Ha OCYLIECTBIEHHUE
JleUCTBUM OT KMeHM 3asBuTensl. B KauecTBe [OKyMeHTa, MOATBEP)KAAIOLIero
TIOJTHOMOUHS Ha OCYLLeCTBJIEHUE NeUCTBUM OT UMEHHU 3asiBUTeJIs, TIpe/iCTaB/IseTCs:

- obopmiieHHasi B COOTBETCTBMM C 3aKOHOJaTenbCTBOM Poccuiickoi
depnepaluy JOBePeHHOCTh (/151 GH3UUYeCKUX JUILY);

- obopmiieHHasi B COOTBETCTBMHM C 3aKOHOZATelbCTBOM Poccuiickoi
desepaliid  JOBEPEHHOCTb,  TOANKCAHHAS  pPYKOBOAMUTE/NEeM  3asiBUTeIsl WU
YIIOJTHOMOUEHHBIM 3TUM PYKOBO/IUTEJIEM JIULIOM ([I/151 FOpUIAUeCKUX JIULL);

- KOIHs peIlleHusi O Ha3HaueHMM wid 00 w30paHuu /auM00 TIpHKasza o
Ha3HaueHWW (PU3NYECKOro /MIia Ha [O/KHOCTb, B COOTBETCTBUM C KOTOPBIM TaKoe
¢usnueckoe /M0 o0OMa@aeT TPaBOM [JeMCTBOBATb OT UWMeHW 3asBUTeNnsT 0Oe3
JIOBEPEHHOCTH.

[Ipu momaue >kanmoObl B 2/IEKTPOHHOM BHje [IOKYMEHTbl MOTYT OBbITh
npe/icTaB/ieHbl B (hOpMe 3JIeKTPOHHBIX [JOKYMEHTOB, TIOJMUCAHHBIX 3/IEKTPOHHOM
MOJIKCHI0, BUJ, KOTOPOM MpeJyCMOTpeH 3aKoHoAarebcTBOM Poccuiickon deneparumy,
TIPY 3TOM [JOKYMEHT, y/IOCTOBEPSIOIINM TMUYHOCTh 3asiBUTeJIs], He TpeOyeTcs.

B cnyuae, ecnu xanoba mojiaHa 3asiBUTe/IeM B OpraH (ZO/DKHOCTHOMY JIMLLY), B
KOMIIETEHIIMIO KOTOPOTO He BXOJUT TPUHSTHE DeIIeHUs I0 kajnobe, B TeueHHe TpeX
pabourx [JHeill CO [HS ee perucTpalyy YKa3aHHbIM OpraH Harpab/sieT >kanody B
YIOJITHOMOUEHHbIM Ha ee pacCMOTpPEHHe OpraH U B MUCbMEHHOU (opMe UH(POPMHUPYET
3asiBUTEJIs1 O TlepeHaripaBieHUH »Kanoobl.

[Ipy 3TOM CpPOK pacCMOTpeHHs >Karmo0bl HCUMC/ISETCS CO [HS PerucTpalyu
»KasioObl B YIIOJITHOMOUEHHOM Ha ee pacCMOTPeHMe OpraHe.

5.5. Cpoku pacCMOTpeHHUS >Kamo0bl.

JKanoba, mocTymnuBIlasg B YIOJHOMOYEHHBIM Ha ee pacCMOTPeHWe OpraH,
MOJJ/IeXKUT PerucTpaluu He TI03[Hee Crefyoljero pabouero AHS CO [JHS ee
noctyriienus. 2Kanoba paccmarpuBaeTcsi B TedeHue 15 pabouux faHelt co [OHS ee
pervcrparuu.

B ciayuae oG)kanmoBaHUsi OTKa3a OpraHa, TPeJOCTaBJISIOLIEr0 MYHHULUTATBHYIO
yCJIyTY, €ro [O/DKHOCTHOTO JIMIla B TIpUeMe J[OKYMEHTOB Yy 3asiBuUTensi b0 B
WCTpaB/ieHUM [JIOMYIIeHHbIX OreuaToK M OmMO0K wid B «iydae oOykajoBaHUs
3asBUTe/IeM HapyllleHUsl YCTAHOBJIEHHOTO CpOKa TaKWX WCIpaB/ieHUd >kanoba
paccMaTpuBaeTCs B TeueHHe 5 pabouunx JJHel Co [AHs ee perucTpaLuu.

5.6. [lepeueHh OCHOBAHWM /i TIPUOCTAHOBJIEHUS PACCMOTPEHHS >KayloObl, B
Cllyyae e BO3MOXXHOCThb TIPUOCTaHOBJIEHHS TIpeAyCMOTPEHa 3aKOHOAATeIbCTBOM
Poccuiickoii @eziepariuu 1 3akoHozaTebCTBoM KemepoBckoii o6sactu - Ky3bacca.

OcHoBaHuWM [i/151 TIPUOCTAHOBJ/IEHHSI PAaCCMOTPEHUS »KarmoObl 3aKOHO/[aTeTbCTBOM
Poccuiickoit Pesnepaliiv U 3aKoHOZaTenbcTBOM KemepoBckoii obnactu - Kysbacca He
NpelyCMOTPEHO.

5.7. Pe3ynbTaT pacCMOTPEHUS KaIo0bl.



[To pe3ynbTaTaM pacCMOTPeHUs >Kaao0bl MPHUHUMAETCSl OJHO W3 CleyHOIIUX
peLLeHnN:

1) yaoBneTBOpUTH Xanooys;

2) OTKa3aTh B Y/IOB/IETBOPEHUH >KaT00BbI.

ApamuHMCTpaisi MBICKOBCKOTO TOPOJCKOTO OKpyTa y/IOBJeTBOpsieT kano0ly, B
TOM urcie B ¢opMe OTMeHbl TIPUHATOTO pellleHusi, WCIpaBAeHUs AOMYIeHHBIX
OpraHoM,  TIPe[JOCTaB/ISIOLIMM  MYHHUIMMNA/JbHYI0  yCIyry, ubo  opraHow,
MPeIOCTABJISIOLIUM MYHULIUIAIBHYIO YCIYTYy, OMeyaToOK W OLIMOOK B BBIJAHHBIX B
pe3y/sibTaTe TIpPeJOCTaB/eHUs] MYHMULMMAJbHOW YCAYrM [JOKyMeHTaxX, BO3Bpara
3asBUTEII0  JIGHeXKHBIX  CPEeJACTB, B3WMaHWe, KOTOPbIX He  MpeayCMOTPEHO
HOPMaTUBHbIMU TIPaBOBbIMU akTamMu Poccuiickoii @efepalyd, HOPMaTUBHBIMU
npaBoOBbIMU akTamMu KeMepoBckoit obactu — Ky3bacca, MyHULUIIATbHBIMU TTPABOBBIMU
aKkTaMu MBICKOBCKOT'O TOPOZICKOTO OKpYTa, a TaKKe B UHbIX (Jopmax.

B «iyvae mnpu3HaHUs >KajaoObl TIOJjle)kalllell y/JOBJIeTBOPEHUID B OTBeTe
3asBUTE/TIO, YKa3aHHOM B TyHKTe 5.4 HaCTOSAIIero aMUHUCTPAaTUBHOIO perjiaMeHTa,
naercs uHbopMalys O  [IeWCTBUSAX ~ YIIOJIHOMOYEHHOrO OpraHa B LeJsixX
He3aMe/lJIUTe/IbHOTO ~ YCTPaHeHWs  BbIBJIEHHBIX  HapyIleHWid TP  OKa3aHUU
MYHULIATIATBHOW ~ YCIYTH, a Takke TIPUHOCSATCS W3BUHEHUsS 3a [IOCTaBJ/IeHHBbIE
Heyno0cTBa U yKa3biBaeTcsi HHGOpMalds O JAaJbHEHINX JeMCTBUSX, KOTOpbIe
HeoOX0/IMMO COBEpILUTh 3asiBUTEIIO B 1IeJIsIX MO/TyUeHUs] MyHULIMTIAIbHOU yCTYTH.

B ciyuae mpu3HaHusi KajsoObl, He TOJJIeXallell y/JOB/IETBOPEHUIO B OTBETe
3asBUTE/IIO, YKa3aHHOM B MyHKTe 5.4 HaCTOSIIEro aJMUHUCTPAaTUBHOIO perjiaMeHTa,
JAIOTCSl aprYMeHTHMPOBaHHbIe pa3bsiCHEHUS] O MPUYMHAX MPUHSATOTO pPelleHUs], a TakxKe
uH(pOpMaLYs 0 TIopsiike 06Ka/loBaHUsI TIPUHSATOTO PelleHusl.

B cnyuae ycTaHOB/eHUsI B XOJie WIW IO pe3yJibTaTaM PacCMOTPEeHUs »Kano0bl
MPU3HAKOB COCTaBa a/IMMHUCTPAaTMBHOTO TpaBOHApYIIEeHHsI WA TIPeCcTyIJieHus
CTeLMaJUCT OpraHa MeCTHOTO CaMOYIIpaB/ieHHWs, CIeLUauCT YI0JHOMOYEHHOTO
OpraHa, HaJeJieHHbIM TIOJHOMOYMSIMU TI0O PacCCMOTDEHHIO >kanob, He3ameziiTerbHO
HaripaB/isieT UMelOLL[1ecsi MaTeprasbl B OpraHbl MPOKYPATyphl.

B yoBieTBOpeHHH »Ka00bl 0TKa3bIBaeTCs B CIeAYIOLIUX C/TyuasixK:

1) >kanmoba rpu3HaHa He0OOCHOBAHHOM;

2) Ha/IMyKe BCTYMMBILETO B 3aKOHHYIO CWIIY DellleHusi CyZa, apOuTpakHOro cy/a
10 >kasi00e 0 TOM ke TIpeiMeTe U T0 TeM ’Ke OCHOBAHUSIM;

3) nozaua >kano0bl JTULIOM, TTOJTHOMOUKSI KOTOPOTO He MO/TBEP>K/eHbI B TIOPSIZIKe,
yCTaHOBJIEHHOM 3aKOHO/laTenlbcTBOM Poccuiickoii @epnepaiuy;

4) Hamuuue pelleHUs IO >kKanobe, MPUHSATOrO paHee B OTHOIIEHWH TOTO JKe
3asiBUTEJIS1 U 110 TOMY JKe TIpe/IMeTY »Kaao0bl.

5.8. Tlopsinok wWHGOPMUPOBAHUS 3asBUTENII O pe3yabTaTaX pPacCMOTPEHUS
)Kanoosbl.

He mo3gHee pHs, clefyoiiero 3a [JHeM TIDUHSATHS pellleHus, 3asBUTEI0 B
nMUCcbMeHHOW (hopMe U, TI0 yKeJIaHUIO 3asiBUTeJIsl, B 2JIeKTPOHHON (opMe HarpabJ/isieTcst
MOTHBHDOBaHHbIN OTBET O pe3y/bTaTax paCCMOTPEHUS »Kano0bl.



B oTBeTe 110 pe3ysbTaTaM paCCMOTPeHUs Kaio0bl YKa3bIBatOTCS:

1) HaMMeHOBaHMe OpraHa, MNpPeJOCTaB/ISIOLIEr0 MYHULMMNAJAbHYIO YCIYTy,
pPacCMOTpeBILIeTro >kKanoly, AO/DKHOCTb, (haMuausi, UMs, OTYeCTBO (TIOC/efHee - TIpU
Ha/IMYMK) ero J0/DKHOCTHOTO JIULA, TIPUHSIBILIETO pellieHue 10 »anobe;

2) HOMep, AaTa, MeCTO MPUHSATUS pelleHus], BK/Itouasi CBeJleHUsI O I0/DKHOCTHOM
nUIe, pellieHne Ui Jetictre (0e37eiicTBre) KOTOPOTo 00KamyeTcs;

3) damunus, uMs, oTyecTBO (TIOC/e[Hee - TIPM Ha/MUMKW) WM HauMeHOBaHUe
3asIBUTEJIS;

4) oCHOBaHUS AIJ1s1 IPUHSATHS PellleHus 110 )Kanobe;

5) MPUHSATOe TI0 Kanobe pelleHue;

6) B ciyuae, ecmu »kasoba TipyM3HaHAa OOOCHOBAHHOW, - CPOKM YCTpaHeHHs
BbISIB/IEHHBIX HapyllIeHWW, B TOM 4YHCAe CPOK [peJJoCTaB/ieHUsl pe3y/bTaTa
MYHHULIUMNATBHOW YC/yTH;

7) cBefieHUs1 O TIOpsi/iKe 06yKasioBaHus TIPUHSATOTO 110 »Kasiobe pelleHusl.

OTBeT 1O  pe3yjJbTaTaM  pacCMOTpPeHUs  >KajoObl  TOAMMCHIBAETCS
YTIOJTHOMOYEHHBIM Ha paCCMOTPeHHUe Kalo0bl 10/PKHOCTHBIM JIUL[OM.

5.9. INopsigok o6>kamoBaHUs pellieHus 10 yKanobe.

3asBUTeNh BIpaBe 00)Ka/ioBaTh pellleHUsi, TIPUHATbIE TI0 pe3yJbTaTamM
paccMoTpeHust »Kanoosbl, B NopsiJIKe, yCTaHOBJ/IEHHOM JIeHCTBYIOLUM
3aKOHOZ,aTeIbCTBOM.

5.10. TlpaBo 3asBUTe/sis Ha TMoayueHWe HWH(OpPMALMM U JOKYMEHTOB,
HeoOXOIUMBIX /17151 0O0CHOBaHUS U PACCMOTPEHUSI Ka/TOObI.

3asBUTe/Ib WMeeT TIpaBO Ha MoJiydeHMe WUHGOPMAlUUU U  TOKYMEHTOB,
HeoOXOAUMBIX [iiT  0DOCHOBaHMSI W pPacCMOTPEHHUsl ’KajoObl, ecid WHOe He
MpelyCMOTPEHO 3aKOHOM.

5.11. Cnocobsl wuHbOPMHUpPOBaHUS 3asBUTe/Ied O TIOpsAKe TIOZlaud U
PacCMOTPEHUS Kamo0bI.

WudopMmaiiyusi 0 mopsiike 1Mojaud M PacCMOTPeHHUs >KaroObl pa3MmelriaeTcss Ha
opuIMaibHOM CalTe agMUHUCTPALMM MBICKOBCKOTO TOPOJICKOTO OKpyra B
MH(}OPMaIMOHHO-Te/IeKOMMYHUKAL[IOHHOU ceTu «/IHTepHeT», Ha caiire
yIOJIHOMOUEHHOTO OpraHa B  MH(OPMAalMOHHO-TeJIeKOMMYHUKAl[MOHHOW  CeTH
«/uTepHeT» (ripy Hamuuu), EIT'Y, PIITY (1ipy HamMumy TeXHUYeCKOW BO3MOKHOCTH),
MH(MOPMAaIMOHHBIX CTEH/IaXx B IMOMeIeHUsIX MprUeMa U BbIJauM TOKYMEHTOB, a TakKXKe
MIpe/IOCTaB/IsIeTCS HEeIOCPeJCTBEHHO COTPYJAHUKAMU YIIOJIHOMOYEHHOrO OpraHa Ipu
MMYHOM oOOpalljeHUM 3asiBUTesiel, TeeoHaM [Jisi CTIPAaBOK, a TakKKe B TMHMCbMEHHOMN
¢dopmMe TOUTOBBIM OTMpaBieHWeM /MO0 3/IEKTPOHHBIM COOOIeHHeM TI0 ajpecy,
yYKa3aHHOMY 3asiBUTEJIEM.

5.12. Tlopsinok pocynebHoro (BHecyzeOHOro) o0)ka/ioBaHUS —pelIeHHd WU
nericTBuil (be3/1eiCTBUSI) YIIOJTHOMOUEHHOTO OpraHa, pyKOBOAMUTE/IS YIIOJTHOMOUYEHHOTO
opraHa nubo creruanycTa yroJHOMOUeHHOT0 OpraHa OCYIIeCTB/ISIeTCSI B COOTBETCTBUU
c ®egepanbHBIM 3aKOHOM OT 27.07.2010 Ne 210-P3 «O6 opraHu3aiiyu rpeoCcTaB/IeHuUs
rOCyJJapCTBeHHbIX U MYHMIUIIA/JIbHBIX YCAyr»,  IIOCTaHOBJieHWeM I[lpaBuUTe/bCTBa



Poccurickori @egepanum ot 16.08.2012 Ne 840 «O nopsijke nojauv ¥ pacCMOTPEHUs
kanob Ha peieHuss U geiictBus  (Oe3feiicTBue)  (efiepasibHBIX  OpraHOB
VICTIOJIHUTE/TbHOM BJIaCTA M WX [JOJDKHOCTHBIX JIML, (pefepaabHbIX TOCYy/1apCTBEHHBIX
C/Iy>KaluX, [JO/DKHOCTHBIX — JIMI] TOCYJapCTBEHHbIX  BHeOHKeTHBIX  (HOH/IO0B
Poccurickon ®epepaniuy, rocyJapCTBEeHHbBIX KOPITOpaLUi, HajleJIeHHbIX B COOTBETCTBUM
c (emepanbHBIMU 3aKOHAMM TOJIHOMOYMSIMU T10 TMPEeJOCTaB/IEHUI0 TOCYJapCTBEHHBIX
yC/IyT B YCTaHOBJIEHHOU c(epe AesiTe/IbHOCTH, U UX AO/DKHOCTHBIX JIUL], OpraHu3alui,
TIpelyCMOTPeHHbIX uYacThio 1.1 crateu 16 ®epepanbHoro 3akoHa «0O06 opraHu3ayu
TIpe/[OCTaB/IeHUs] TOCYJapPCTBEHHBIX M MYHUIUIAIBHBIX YC/IyT», U UX PabOTHUKOB, a
TaKKe MHOTO(QYHKL[MOHA/JIbHBIX L|€HTPOB MpeJOCTaBlIeHUs] TOCYyJapCTBEHHbIX U
MYHULIATIABHBIX ~ YCAIYT W WX pabOTHUKOB» W mocTaHoB/ieHueM Komtervu
Apvunuctpaiun KemepoBckoit obmactu ot 11.12.2012 Ne 562 «O6 ycTaHOB/IeHUU
OcobeHHoCTel TI0IAUM ¥ paCCMOTPEeHUs »Kayiob Ha peltieHus U JelictBus (Oe3melicTBre)
VCTIOJTHUTE/IbHBIX OpPraHOB ToCy/AapcTBeHHON Biactu KemepoBckoil obsiacTé M UX
JOJDKHOCTHBIX JIWL], @ TaK)Ke FOCYyJapCTBEHHBIX IPakKAaHCKUX CayKalux KemepoBckon
obnactTd TIpU  TIpeIOCTaBlIeHWH TOCYJapCTBEHHBIX  YC/IyT»;  TIOCTaHOBJIEHWEM
a/IMUHHCTPALIMA MBICKOBCKOTO TOpoAckoro okpyra oT 29.05.2019 Ne 704-um «O6
yCTaHOBJIeHUM 0COOeHHOCTel Mofiaur U pacCMOTPeHUs »Kaiob Ha pelieHus U AelCTBUS
(6e3meiicTBHE) aMUHUCTPAI[M MBICKOBCKOTO TOPO/ICKOTO OKpyTa U ee JAO0/DKHOCTHBIX
UL, oTpacieBblX ((YHKLUMOHA/NBHBIX) OPraHoB aJMUHHCTpALMKA  MBICKOBCKOTO
TOPOZCKOrO0 OKpyra M HX [JO/DKHOCTHBIX JIMLl, MYHULMIIAIbHBIX CIyXKalUX IIpU
MpeloCTaB/eHUM MYHHULUIAJBHBIX YC/IyT, a TakkKe Ha pelleHuss U [JeuCTBUs
(be3meticTBHEe) MHOTO(YHKIIMOHATLHOTO 1[€HTpa IMpeA0CTaBIeHNs TOCYJapCTBEHHBIX U
MYHULIATABHBIX YCAYT U €r0 paOOTHHUKOBY.

6. Oco0eHHOCTH BbINO/IHeHUsA a/iMUHUCTPATUBHLIX NMporeAyp (AelcTBuUil) B
MHOro()yHKI{OHA/IbHBIX L{eHTPax NMpe/j0CTaB/IeHHus roCy/JapCTBeHHbIX U
MYHMIUNIQ/JIbHBIX YCIYT.

6.1. IlpegocraBneHve MyHuLunanbHOM yciayru B M®II ocyujectBisgercss mipu
Ha/IMYMM 3aK/IOUEHHOr0 COrJIallleHusi O B3auMOJEMCTBUM MeXAy aJMUHUCTpalyen
MBICKOBCKOI0 ropozckoro okpyra u MOLI.

6.2. OcHoBaHueM [jis1 Hayaja I[pefoCTaB/leHUss MYHULMNAJIbHOW YCIyrH
ABJIsIeTCs: MuHOe obpaiijeHue 3asButesnss B M®LI, pacriosio)keHHOr0 Ha TeppUTOPHUU
MBICKOBCKOI'0 TOPOZCKOT0 OKPYyra, B KOTOPOM TIPO’KUBAET 3asiBUTEIb.

6.3. VHdopmanusi 1o Borpocam TIpe[oCTaB/AeHUs MYHMIUIIAJBbHOW YCIYTH,
CBeJleHUM O XOo/le TIpeJOCTaB/AeHHs MYHULIUMNAJIbHOU YyC/IYrd, WHBIM BOIIPOCAM,
CBsI3aHHBIM C TIpeJj0CTaB/eHHeM MYHMIIMIIAILHON YC/IYyTH, a TaKKe KOHCYJIbTUPOBaHUe
3asiBUTE/IEM O TIOps/IKe TIpeJoCTaB/leHUs MYHMULUNaAbHOM yoayrk B M®I]
TIPe/IOCTaB/IsIeTCsI COTPYAHUKOM ML mpu HerocpeACTBeHHOM 00palljeHHur 3asiBUTeIsI
B M®I] wumu mnocpeAcTBOM Teyie()OHHOM CBSI3M B COOTBETCTBUM C [IeHCTBYHOIIUM
3aKOHO/IaTe/IbCTBOM, PeryJMpyOIMM OpraHv3aLuio gesteabHocTy ML



NudopmupoBaHre o0 TIOpsAKe TpeAOCTaB/le€HUsT MYHULMNAJIbHOW YCIyTH
OCYILIeCTB/ISIETCSI B COOTBETCTBUU C TpacikoM pabotsl MPILI.

6.4. [1pu muuHoM obparttieHnH 3asBuTenss B M®L] coTpyIHHK, OTBETCTBEHHBIM 3a
IpyeM JOKYMeHTOB:

- yCTaHaB/IMBaeT JIMUHOCTh 3asBUTe/II Ha OCHOBaHUM [OKYMEHTa,

yIOCTOBEPSIIOIIIEr0 ero JIMYHOCThb, TIPe/ICTABUTE/IsI 3asBUTeNss - HAa OCHOBAaHWU
[IOKyMEHTOB, Y/[OCTOBEpSIIOIIMX €ro JIAYHOCTh W II0JIHOMOuusi (B C/lyuae ero
oOpaiijeHus);

- MpoOBepsieT Mpe/CTaB/leHHOe 3asB/ieHre M0 (opMe COrJIaCHO MPU/IOKEHUIO
Nel K HacrofilleMy aJAMHWHUCTPaTMBHOMY perjaMeHTy O IIpefoCTaBlIeHur
MYHHULIUNAJIBHOU YCIIyTH:

1) TekcT B 3asiBlIeHUM TIOAAAETCS TIPOUTEHUIO;

2) B 3asBJIeHUU yKazaHbl haMuIusi, UMsl, OTUeCTBO (TI0C/ie[lHee - TIPU HaTUUMK)
du3nueckoro yimija MO0 HauMeHOBaHKe IOPUANUECKOTO JIULIA;

3) 3asiB/ieHHe MOJNKUCAHO YIIOJTHOMOUYEHHBIM JIULIOM;

4)  TIDWIOXKEeHbl ~ JOKYMEeHTbl, = HeoOXoAuWMble [T TIpelOCTaBJ/IeHUs
MYHHULIUNAJbHOU YCJTyTH.

5) COOTBeTCTBME [aHHBIX AOKYMEHTa, YJOCTOBEDSIOIIEro JUYHOCTh, JAHHBIM,
yKa3aHHbBIM B 3asiBJIeHUH U He0OXOIUMbIX IOKYMeHTax.

- JlejlaeT KOMUW MOJJIMHHUKOB TIPe/CTaB/IeHHbIX TOKYMEHTOB, B TOM 4MCJ/Ie
10 OTJeMbHBIM JJOKyMeHTaM 0e3 B3WMaHHs T/1aThl B COOTBETCTBUU C TIOCTaHOB/IEHUEM
[TpaButenscTBa Poccuiickoit @epepariuu ot 22.12.2012 Ne 1376 «O6 yTBepaeHUH
[IpaBun OpraHu3aLuu JleATe/IbHOCTH MHOTO()YHKLIMOHA/TbHBIX LIEHTPOB
NpefiOCTaB/AeHUsl TOCYZApPCTBEHHbIX W MYHMULUIIAJBHBIX YCIyr», 3aBepsieT WX,
BO3BpAlll@aeT 3asBUTEII0 TOAJMHHUKA [NOKyMeHTOB. [Ipu 3aBepeHHMH COOTBETCTBUS
KOMWM [JOKyMEeHTa TMOJ/JMHHUKY Ha KONWM [JOKyMeHTa IIPOCTaB/sIeTC HaZIUCh
«BepHo», 3aBepseTcs MOANUCHI0 COTpyAHUKA MODILI, mnpuHsABILIero [JOKYMeHT, C
yKazaHueM (haMUIiy, UHULMAIOB U J]aThl 3aBepeHus;

- 3aroJiHsIeT CBeJEeHUs1 O 3asBuTe/ie U TMPe/CTaB/IeHHbIX [OKyYMeHTaxX B
aBTOMAaTU3MpOBaHHOM MH(OpMalMoHHOM cucTteMe (AVIC M®II);

- BbIZJaeT PaClUCKy B MOJIyYEHUH [TOKYMEHTOB Ha MpejoCTaB/eHue yCIyTH,
cchopmupoBanHyo B AUC M®II;

- nHMOpMUDYeT 3asiBUTEe/sI O CPOKe TIpeJoCTaB/AeHus] MYHULMIATbHOU
yciyrH, crocobax TmosyueHusi MHGOPMAIMM O XOJle WCIIOJIHEHUS MYHUILIMIMA/IbHON
YCIIyTH;

- yBeIOM/IsieT 3asiBUTe/Isi O TOM, 4YTO HeBOCTpeOOBaHHbIE JOKYMEHThI
xpaHATcsi B M®II B Teuenue 30 aHew, Iocjie yero mepejjarOTCs B YNOJHOMOYEHHbIN
OpraH.

6.5. 3asB/ieHVMe U [OKYMEHTHI, IPUHATBbIE OT 3asfBUTEe/I Ha IpefoCTaB/ieHUe
MYHULIMNAJIBHOU YCIYTH, MepefarTCsd B YNOJHOMOYEHHBIM OpraH He T03[Hee
1 pabouero AHs, C/eyIOIIEro 3a AHEM PETUCTPALIU 3asiBIeHUs U JOKyMeHTOB B M®II,
MOCPe/ICTBOM JIMUHOTO OOpallleHusi 10 COTIPOBOJAWTE/ILHOMY DeecTpy, COZepiKaliemy



JlaTy U OTMETKY O Tiepefiaue, 0hOPM/IEHHOMY B [IBYX 3K3eMIUIsIpaX. YKa3aHHbIN peecTp
3aBepsieTcsl cOTpyAHUKOM M®II v nepefaeTcs crieljyajyvcTy YIIOJHOMOYEHHOIO OpraHa
nox, mnoAmucb. OpuH  3K3eMIVIAP  COINPOBOJUTENIBHOTO  peecTpa OCTaeTcsi B
YIIOJTHOMOUEHHOM OpraHe W XPaHWUTCS KaK JJOKYMEeHT CTPOrOM OTYETHOCTH OTZAEbHO OT
JIMYHBIX e/, BTOpPOoU - xpaHutcsi B M®PLl. B 3agBneHur Npou3BOAWUTCS OTMETKA C
yKa3aHWeM DeKBU3WUTOB peecTpa, 10 KOTOPOMY Iepe/jaHbl 3asiB/ieHre U JOKYMEHTBI.

6.6. IIpu oOpailleHUH 3asBUTEJIS 3a TPeJOCTaB/IeHueM MYHUIIUIATbHOU YCIyTH
yepe3 MO®Il Beigaua pe3ysbTata MpPeJOCTaB/Ie€HUS MYHULUIAJBHOW  YCIYTH
OCYIIIeCTB/ISIeTCS TIPY TMUHOM obpatienuy B MOII,

6.6.1.  OTBeTCTBeHHOCTb  3a  BblJjauy  pe3yJbTara  IIpeOoCTaB/IeHUs
MYHHULIUMNAJBHOU YCIyTU HeceT cOTpyAHUK M®PII, yriomHOMOUeHHbI PYKOBOAUTEIEM
M®II.

6.6.2. [lna mosydyeHusi pe3y/bTara Mpe/OCTaB/JeHUs] MYHULIUNAJbHOU YC/IyTU B
M®II 3asiBUuTeNb IPeAbIB/ISIET JOKYMEHT, Y0CTOBEPSIIOIIUN €ro TMYHOCTh U PACTIUCKY.

B cnyuae obGpaitieHust Tipe/icTaBUTesIs 3asiBUTeJIsI TPECTaB/SIOTCS JOKYMEHTHI,
YAOCTOBEPSIOLME JIMYHOCTh W TMOATBEP)KJAAKIIMe IIOJTHOMOUWS TpeACTaBUTeIs
3asIBUTEJIA.

Cotpyguuk M®I1I, oTBeTCTBEHHBIM 3a BblZjlauy JAOKYMEHTOB, BblJ]JaeT JOKYMEHTBI
3asiBUTE/I0 U peructpupyet (akT ux Bbijauu B AVIC M®LI. 3asiBuTesib moTBEPXKAAeT
(dakT rnonmyueHusi JOKyMeHTOB CBOei MOAMUCKIO B pacnvcke, KoTopasi octaetcs B M®PII.

Ecnuy 3agBuUTe b, HE COTJIACUBLIWCH C IepeYHeM BbIZjlaBaeéMbIX €My JOKYMEHTOB,
OTKAa3a/IiCd MPOCTaBUTb CBOIK TMOJINUCH B TMOJyYEHUU JOKYMEHTOB, JOKYMEHTbl €My He
BbIIalOTCA ¥ paboTHUK ML, ocylecTBIAOMMN BblJauy [JOKYMEHTOB, Ha KOITAU
3asB/IeHMs] Ha TMpe/loCTaB/ieHe MYHULIUMNAJbHOU YyCiyru, xpassuercas B M®Il u
pacruckKe, MPOCTaB/IsieT OTMETKY 00 OTKa3e B MOyueHHUH JOKYMEHTOB IyTeM BHEeCeHUsI
cnoB «IloyunTh JOKYMeHThI OTKa3ascs», 3aBepsieT CBOel MOANMUChI0. B 3ToM ciiydae
M®I] B TeueHue CleAyIOUMX TPUALATH [JHell obecrieuMBaeT HallpaBleHHe
JIOKYMEHTOB, KOTOPbIE 3asiBUTeJIb 0TKA3aJICS MMOJIyUYUTh, B YIIOJITHOMOYEHHBIN OpPraH.

HeBocTtpeboBanHble A0KyMeHTBI xpaHsaTcss B M®L] B Teuenue 30 gHei, mociie
Yyero rnepefarTcs B YIIOJTHOMOUEHHBIA OPraH.

6.7. VHble nelicTBUS, HEOOXOAWMBbIe /i TIPeOCTaB/IeHUSI TOCYJapCTBEeHHOMN
yCIYyTA, B TOM UWCJIe CBSI3aHHble C TIPOBEPKOW [EeWCTBUTETBbHOCTHA YCUJIEHHOU
KBa/IM(PUIIMPOBAHHOW 3/I€KTPOHHOW TOANMCU  3asBUTeJIs, WCIO0Ib30BaHHON TIpU
oOpallleHMU 3a TOJlyueHUeM TOCYAAapCTBEHHOW YC/IYyTH, a TakXe C YCTaHOBJIEHUEM
TepeuHss CpeACTB  yAOCTOBEPSIOLIMX LIEHTPOB, KOTOpPble [OMYCKAKTCS  JIs
WCTIO/Tb30BaHUsI B Ile/IsiX obecrieueHHs] yKa3aHHOW ITPOBEPKHA U OMpeZessIOTC Ha
OCHOBaHWW YTBEP)K/aeMOW YIOJHOMOYEHHbIM OpraHoM [0 COIJIaCOBaHUKO C
denepanbHOM ciy»k00#  6e3omacHoctd  Poccuiickoii ®Pesepaliii MOJeMd  yIpo3
6e3omacHocTd vH(OpPMalLMK B MHGOPMAL[MOHHON CUCTeMe, WCII0/Ib3yeMOM B LessixX
npueMa oOpallleHHMi 3a TIOJiyueHHWeM TOCYJapCTBeHHOW ycayru U (Wan)
rpeZioCTaBaeHusl Takou yciyru, B ML He npeyCMOTpEHBI.



6.8. [locynebHoe (BHecyJeOHOoe) oOkajioBaHHe pellleHUH W J1elCTBUM
(6e3metictBusi) MOPII, cotpysHuka M®Il  ocyiiecTBasieTcss B TIOPSJKE,
TpeyCMOTPEHHOM ITyHKTOM 5.12 HacCTos1[ero afMUHUCTPAaTUBHOIO perjaMeHTa.

[TepBbIi1 3aMeCTHTE/Ib TJIaBbI
MBICKOBCKOI'0 TOPO/ZICKOTO OKPyTra
I10 TOPO/ICKOMY XO3SMCTBY U CTPOUTEJIbCTBY E.B. Kanpasnos

ITpunoxenwne Ne 1

K aZIMUHACTPAaTUBHOMY perjlaMeHTy
Tpe/loCTaBJ/IeHKsl MyHULIUTIAIbHOW yC/TyTH
«IIpepocrasiieHHre XKUIOTO TIOMeLLleHUst
CrelaaM3upOBaHHOI O XKUIUIIHOTO (oHa»

B apmMunucTpanyio MbICKOBCKOTO
FOPOZCKOTO OKpyra



OT
aZipec MPOKUBaHUS:

TeJI.

3AABJIEHNE

[Tpomry TIpejoCTaBUThL JKWJIOe TIOMell[eHHWe TI0 J0oroBOpy HaiiMa
CTIelMaTM3MPOBAHHOTO JKAMMIHOTO (OHAQ, KakK TpakAaHWHY OTHOCSIIEMYCS K
KaTeropuu

CocTaB ceMbU:

1.

(®.1.0., gaTta poxxJeHusi, po/ICTBEHHbIe OTHOLIEHHSI 110 OTHOLLEHUIO K 3asiBUTEIIO)
2.

(®.1.0., gaTta poxaeHusi, pOACTBEHHbIE OTHOIIEHUSI TI0 OTHOLLIEHUIO K 3asiBUTEJTHO)
3.

(®.1.0., gaTta poxxaeHusi, pOACTBeHHbIE OTHOIIIEHUS TI0 OTHOIIIEHUIO K 3asiBUTEJTIO)
4.

(®.1.0., gaTa poxxaeHusi, pOACTBEHHbIE OTHOIIIEHUSI TI0 OTHOILIEHUIO K 3asiBUTEJTIO)
5.

(®.1.0., paTta poxaeHusi, pOACTBEHHbIE OTHOLIEHUS M0 OTHOLLIEHUIO K 3asiBUTEJTHO)

MHotr0 noATBepKJaeTcs:

- TIpe/iCTaB/ieHHble [JOKYMEHTbl TIO/JlyYyeHbl B TOpsiJKe, YCTAaHOBJEHHOM
JeNCTBYIOLMM 3aKOHO/IaTeTbCTBOM;

- CBeJleHHWs], COjJep)Kalllecs B TpeACTaBJIeHHbIX [JOKYMEHTax, SIBJISIOTCS
JIOCTOBEPHBIMMU.

Jlujo, TIpe/icTaBUBIee 3aBeJOMO JIO)KHble CBeleHUs] WKW TojJe/bHbie
JNOKyMeHTbl, HeCeT OTBETCTBEHHOCTb B COOTBETCTBUM C YTOJIOBHBIM KOZEKCOM
Poccutickon ®enepalium.

A, paro  cormacve aJMUHMCTpAlMM  MBICKOBCKOTO TOPOJICKOTO  OKpyra
(yrio/;lTHOMOUeHHOMY OpraHy), Ha 00pabOTKy CBOMX TepCOHA/IbHBIX [JJaHHBIX, TO €CTh
COBepIlleHWe, B TOM YHWC/e, CIeAYIOUUX AehcTBUi: 00paboTKy (BKIrouass cbop,
CUCTeMaTH3allii0, HaKOIlJIeHHWe, XpaHeHWe, yTOUYHeHWe (0OHOBeHHe, H3MeHeHHe),
WCII0/Ib30BaHue, o0e3/MnunBaHue, OJIOKMpOBaHHWEe, YHUUTOXXEHHEe  IepCOHaTbHBIX
JAaHHBIX ), TIPY 3TOM 00IIlee OIMycaHue BhIllIeyKa3aHHBIX CIT0COO0B 00pabOTKM AaHHBIX
ripuBesieHO B PenepasbHOM 3akoHe 0T 27.07.2006 Ne 152-P3 «O r1iepcoHa/IbHBIX
JAaHHBIX», a TakKKe Ha Mepejauyy Takou WHGOpMAalMM TPeTbUM JULaM, B CayuasXx,
YCTAaHOBJIEHHbIX ~HOPMAaTHMBHBIMUA  [JOKyMEHTaMH  BBIIIECTOSL[AX OpPraHoOB u
3aKOHO/IaTe/lbCTBOM. HacTosiiiee coriacue fAelCTByeT 0ecCpouHO U MOKeT ObITb
0TO3BaHO 3asiBUTE/IeM B JiF00OM MOMEHT I10 COT/IallleHUI0 CTOPOH.

3asgBUTeb:

®.N.0. (moAmuMCh 3asiBUTEJIS) (mata)






[Tpunosxenue Ne 2

K aJMUHUCTPAaTUBHOMY perjlaMeHTy
Trpe/loCTaBJ/IeHMsl MyHULIUIIAIbHOW yC/IyTH
«[IpemocTaBneHre XUI0ro NoMelLeHNs
CrelaaM3upOBaHHOI O XKUIUIIHOTO (hoHa»

B apmMunucTpanyto MbICKOBCKOTO
FOPOZCKOTO OKpyra
oT

(®.1.0O. (pu Ha/IMUMK) TpaKAaHKHA MOTHOCTHIO,

(azpec npoykyBaHUs TpaXklaHWHa,

(KOoHTaKTHBIM TesedoH, aZipec 31eKTPOHHOM
TIOYTBHI, IOUTOBLIN ajjpec)

3asgB/ieHue

00 ucrpaB/ieHNH OLIMOOK U OTIeUaToOK B IOKyMeHTaX, BbIJaHHBIX
B pe3y/bTaTe Npe/oCTaB/IeHus MyHULUIaIbHOU YCIYTH

[Mpormty “crpaBUTE OIMOKY (OMeYaTKy) B

(PeKBU3UTHI JJOKyMeHTa, 3asiB/IeHHOTO K UCIIPaBJ/IEHUIO)
oIMOOYHO yKa3aHHYH0 UH(OPMAIUI0

3dMEHUTH Ha

OcHoBaHHUe /1/is1 UCTIPaBJ/IeHUs] OIMOKY (OTeyaTKu):

(ccpblKa Ha JOKYMEeHTALMI0)

K 3asiB/ieHMIO TIPUJIAraroTCs CIeAYIOIIHe JOKYMEHTHI 110 OTHCH:

1.
2.

IOo/mKHOCTb PYKOBOZUTESISI OpraHr3aliui
(mnst ropugHyeckoro Jsuija) (moAnuck) (paciirdpoBKa MOITHUCH)

Wcnonuurens:
Tenedon:
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