ITPOEKT
AJMUHUCTPALINA MBICKOBCKOI'O I'OPO/ICKOI'O OKPYTA
ITOCTAHOBJ/IEHUE
oT 2021r. Ne

Ob YTBEPXXJEHUN AAMNHNCTPATHUBHOI'O PEIVJIAMEHTA
110 ITPEJJOCTABJ/IEHVIO MYHUITATIAJTIbHOM YCJIYT U
«BBIJAYA COI'VIACUA HA OBMEH XWIbBIMU ITOMEINEHVAMMU,
IMPEJOCTABJIEHHBIMMU I10 IO OBOPAM COIIUAJIBHOI'O HAUMA»

B nensx peanusaiuu HopMm JKummiHoro kopaekca Poccuiickont ®epeparyu,
pyKOBO/CTBYsICb DenepanbHbiM 3akoHOM OT 06.10.2003 Ne 131- @3 «0O6 ob1ux
TIPUHLIAINAX OpraHv3alyd MeCTHOrO camoyripas/jieHus B Poccuiickon ®efepanun»,
@enepanbHbiM - 3akOHOM  OT  27.07.2010 Ne 210-®3 «O6 opraHuzaiuu
TpefoCTaB/IeHNs TOCYJapCTBEeHHbIX M MYHHULMMAIbHBIX YC/IyT», MOCTAaHOBJIEHUEM
[TpaButenscTBa Poccutickoii ®efepain ot 16.05.2011 Ne 373 «O pa3paboTke u
yTBepKAeHn! aIMUHUCTPATUBHBIX persiaMeHTOB OCyILleCTB/IeHUS
rOCy/lapCTBEHHOTO KOHTpOJsis (Haj30pa) M aJAMWHUCTPaTUBHBIX peEr/IaMEeHTOB
Tpefi0CTaB/le€HUs] TOCY[JapCTBEHHBIX YC/IYr», MOCTAHOB/IEHHWEM aJMUHUCTPALIUU
MBpbICKOBCKOTO TOpoAcKoro okpyra oT 14.09.2018 Ne 1334-anm «O6 yTBepKAeHUH
[Topsinka pa3pabOTKU W YTBEP)KAEHWS aJMHUHHCTPAaTUBHBIX  pEIIaMEHTOB
TNpe0CTaB/IeHNUS] MYHULMITIA/IbHBIX YCIYT Ha TEPPUTOPUU MBICKOBCKOTO FOPO/CKOI0
OKpyra», CT. 44 YctaBa MBICKOBCKOTO FOPOJICKOTO OKpyra:

1.YTBepauTe  agMUHUCTPATUBHBIM  perVIaMeHT II0  TIPeAOCTaBIEHUI0
MYHULIATIAJIBHOW YCIyTH «Bbllada corsacusi Ha 0OMeH >KWIbIMU TIOMeIeHUsIMHU,
TNpe0CTaB/IeHHBIMU o ZI0rOBOpam COL[a/IbHOTO HalMa» (manee-
aZIMVHUACTPATUBHBIN PeryiaMeHT) COIVIACHO MPUJIOKEHUIO.

2.KOHCY/IbTaHTy-COBETHUKY OpraHM3aljMOHHOTO OT[ejla aJMUHUCTPALUU
MeickoBckoro ropogckoro okpyra (A.A. CMHUPDHOB) pa3sMeCTUTh HacCTosIIee
MOCTaHOB/IEHUe Ha O(UIIMA/IBHOM CaiiTe afIMUHUCTPALIMU MBICKOBCKOTO FOPO/ICKOTO
OKpyra B MH()OpMaljMOHHO-KOMMYHUKaI[MOHHOM ceTh «IHTepHeT».

3.0pranu3alOHHOMY OTJeNy aAMUHUCTPaLMM MBICKOBCKOTO TOPOZCKOTO
okpyra (JI.B. MykeuekoBa) orny0/IMKOBaTh HacTosiljee TIOCTaHOB/IEHUE B TOPO/CKOU
rasete « MbICKU».

4.HacTosijee 1oCcTaHOB/EHWE BCTYMaeT B CU/IY Ha ClAeAyIOL[MK [1eHb MOociie
ero ourmanbHOro onyo/koBanus (06HapoOBaHu).

5.KoHTposb 3a WCMHOMHEeHWeM HAaCTOALLero ITOCTAHOBJIEHUS BO3/I0XKWTH Ha
TepBOr0 3aMecCTUTesIs1 iaBbl MBICKOBCKOTO TOPOZCKOTO OKpyra IO TOPOACKOMY
X035IMCTBY M cTpouTenbCTBY E.B. Karpasnoga.

I'maBa MBICKOBCKOIO
TOPOJCKOr'0 OKpyra E.B. Tumopees



ITpunoxenue

K [I0CTAaHOBJ/ICHUI0 a[MUHHUCTPALMH

MBICKOBCKOI'0 rOPOACKOr0 OKpyra
oT Ne

AJIMUHMCTPAaTUBHBIN perjiaMeHT Mo Mpe/j0CTaB/IeHUI0
MYHUIMIIAIbHOU YC/TIYTH
«BbIjaua coryiacus Ha 00MeH XWJIHLIMH MOMeEIeHUsIMH, MPeA0CTaB/IeHHbIMH 110
AOTOBOpPaM COI[MA/IbHOI0 HaliMa»

1. O0mue no/I0KeHHust

1.1. [Ipeamet perynrpoBaHusl aMUHUCTPATUBHOIO perjiaMeHTa.

AJMVHVCTPaTUBHBIM perjlaMeHT II0 TMPeJOCTaBAeHUI0 MYHULMIIAJIBHOU YCIyTH
«Bblzlaua cornacusi Ha 06MeH >KUBIMU TTOMeIIeHHsIMY, TIPeJ0CTaB/IeHHbIMU T10 J0TOBOpam
COLIMA/IbHOTO HarMa» (J1asiee - aAMUHUCTPATUBHBIM PeI/iaMeHT) - HOPMAaTHBHBIM NTPaBOBOU
aKT, YCTaHaB/IMBAKOLIMM TIOPSAJLOK TIpeJOCTaB/leHWss W CTaHJapT MpefoCTaBIeHUs
MYHHULIUMNAIBHOMU YC/TyTH.

AJIMUHUCTpPaTUBHBIA periaMeHT pa3paboTaH B LiefsiX TIOBBIIIEHUs] KauecTBa
IIpeloCTaB/JeHuss U [JOCTYIIHOCTU IPefOCTaB/IeHUs] MYHULMIIAIbHOU YCIyTd, CO3[aHUs
KOM(OPTHBIX YC/I0BUM 11 YYaCTHUKOB OTHOLIEHWI, BO3HUKAIOIIMX IIPU NPeZ0CTaB/leHUH
MYHULMIIA/IBHOW YC/IyTH, OIpefiejieHrss CPOKOB U II0C/Ie[J0BaTe/IbHOCTA  [IeMCTBUN
(aZAMMHUCTPATUBHBIX NpoLeAyp) MyHHULIMIIA/IBHOTO Ka3€HHOTO YUpeXAeHUs «YTpaB/ieHue
JKAJIMILIHO-KOMMYHAJ/IBHOTO  XO35IMCTBa MBICKOBCKOIO TOPOJCKOIO OKpyra» (zasnee -
YIIOJIHOMOYEHHbIM OpraH) MpU IpefoCTaB/lIeHWd MYHULMIIAJIBbHOU YCIYyTrd IO Bbljaude
cornacusi Ha OOMeH >KWIbIMK TIOMEIeHUsIMM, TIpeJOCTaB/leHHbBIMUA TI0 [[OTOBOpaM
COLIMA/IbHOTO HalMa.

1.2. Kpyr 3asBurenen.

3agBUTENISIMM  MYHULMIIAJILHOM  YCIYTM  SBASIOTCA  (U3WUeCKue  JIMLA,
3aperucTpUpPOBaHHbIE 10 MECTY >XUTEJbCTBA B MYHULMIIAIBHBIX >KUIbIX IOMELLEHHUSX,
W3bSIBUBIIME >KeJaHUsi Ha OOMeH >XWIbIMM TIOMeIlleHUssMU, TIpeloCTaB/IeHHbIMU TI0
[IOTOBOpaM COLIMaZbHOTO HaliMa, HaXOZASLUMMCS B MYHULIMIIANIbHOM COOCTBEHHOCTU
MBICKOBCKOT'O TOPO/ICKOT0 OKpYyTa (Zjajiee - 3asBUTENN).

VHTepecel 3asgBuTesied MOIYT IIPefCTaBIATb WHble JMIlA B COOTBETCTBUU C
3aKOoHOIaTe/IbcTBOM Poccurickon ®@efiepalivu (fanee - mpeACcTaBUTeTN).

OT nMeHH (U3UUeCKUX JIML] 3as1B/IEHUS] MOT'YT T10/aBaTh:

- 3aKOHHbIe Tipe/iCTaBUTeN (popguTeny, YCBIHOBUTEJIH, OTeKYHBbI)
HeCOBepILIeHHOIETHUX B Bo3pacTe 10 14 jieT;

- OTIEKYHbBI He/[eeCTIoCOOHBIX TPaXK/aH;

- TpeACTaBUTEeNH, [JEeUCTBYKOIME B CWIy T[IOJIHOMOYMM, OCHOBaHHBIX Ha
JIOBEPEHHOCTH WJTU I0TOBODE.

1.3. TpeboBaHus K TOPSAKY UH(POPMUPOBAHUS O MPeAOCTaB/IeHUM MYHULIMIAIbHON
YCIIyTH.

1.3.1. Wudopmauus 10 BompocaM MpefoCTaBlAeHUsI MYHULUIAJbHOU YCIYTH,
CBeZIeHU O XO/ie Mpe0CTaB/IeHHs MYHULIMITATbHOM YCIYTH TIPEI0CTaB/IsSeTCS:



- CTeLuaarucToOM YIIOJHOMOYEHHOTO OpraHa TpU HerocpeJCTBeHHOM oOpallieHun
3asgBUTE/S] B YIIOJTHOMOUEHHBIM OpPraH Wi MOCPeCTBOM Tejie()OHHOU CBSA3HM, B TOM YKCJIe
MyTeM pasMelLleHus1 Ha OpULMaTbHOM CauTe aJMHUHHCTpPaLd MBICKOBCKOTO TOPOACKOIr0o
okpyra B cetu «VIHTepHeT» http://www.myskiadmin.ru; Ha calTe yMOJHOMOUYEHHOIO
opraHa: http://ugkh-myski.ru;

- MyTeM pa3MellleHus B (pefjepasbHON roCylapCTBEHHOM WH(OPMALMOHHOW CHUCTeMe
«EauHbIi TIOpTan rocygapCTBEHHBIX W MYHULIMMOAIbHBIX YCIyT (QyHKOuM)» (Janee —
EII'Y), wundopmarmonHoii cuctemMe KemepoBcko o006mactd /1 TIpe0CTaB/I€HHUS
roCy/lapCTBeHHBIX U MyHULIMNANBHBIX yCayT (DyHKIMi) (manee — PTIT'Y);

- MyTeM pa3MellleHUs: Ha MH(OPMALIMOHHOM CTeH/ie B IMOMeIleHUH Y0 THOMOUYEHHOTO
opraHa, B MH(GOpPMaIMOHHBIX MaTepuasax (OpoItophl, OyK/IeThl, TUCTOBKH, MTAMSTKH);

- mnyTeM Tnybmukaiuu WHGOPMAIL[MOHHBIX MaTepuasioB B CpeJCTBaX MacCCOBOM
vH(opMaluy;

- IOCPe/ICTBOM OTBETOB Ha IMMCbMeHHbIe 0bpallleHus;

- COTpyZHUKOM otzaena «Mou [JOKyMeHTbI» TIOCyJapCTBEHHOIO aBTOHOMHOIO
yUpexXZeHusi «YMOJTHOMOUEHHbI MHOTO(YHKLIMOHA/IbHBIM LIEHTP TIpeloCTaB/eHus
rOCyZapCTBEHHBIX Y MYHHULIMIIAJILHBIN yCIyT Ha Tepputopun Kysbacca» (mamee — M®II) B
COOTBETCTBUU C MYHKTOM 6.3 HaCTOALLEr0 aAIMUHUCTPAaTUBHOIO perjiaMeHTa.

1.3.2. CripaBouHasi uHGOpMaI|s 0 MeCTOHaXOK/IeHUH, rpaduKke paboThl, KOHTAKTHBIX
TenedoHax yMOJHOMOYEHHOTO OpraHa, ajijpece 3/IeKTPOHHOW TIOUThI YIMOJHOMOYEHHOTO
opraHa pasMellleHa Ha OUIMaTBLHOM CallTe aJMUHUCTpaAlLid MBICKOBCKOTO TOPOJACKOTO
OKpyra, Ha CcaiiTe YIOJHOMOUEHHOTO OpraHa, B (QeAepaabHON TOCyAApCTBEeHHOM
MHGOpMaLMOHHOU cucTeMe «®PefiepanbHblii peecTp roCyapCTBeHHBIX U MYHULMIATIbHBIX
ycnyr (pyHKUMN)» (fanee — penepanbHbid peectp), Ha EINTY, PIITY.

CripaBouHasi MH(OpMaLUsi 0 MeCTOHaXOXJeHUH, rpadurke pabOTbl, KOHTAKTHBIX
tenepoHax M®PII, agpece s3nekTpoHHOM nouTbl M®PI] pa3melieHa Ha OPUIMATEHOM CalTe
M®II http://umfc42.ru/.

2. CTaHpapT npejocTaB/ieHNusi MyHULIUNAJTbHOU YCUIYTH

2.1. HaumeHOBaHMe MYyHULIUTIA/ILHOUW yCIyTu «Bblflaua cornacusi Ha 0OMeH >KUbIMU
NIOMeLLeHUSIMH, T1pe/j0CTaB/IeHHbIMH 110 I0r0BOpaM COLMaIbHOI0 HakuMa.

2.2. MyHununasnbHas ycayra rnpefoCcTas/iseTcsl yIIOJTHOMOUYeHHBIM OpPraHoM.

M®I] yuacTByeT B NpeA0CTaBIeHUN MYHULIUIA/IbHON YC/IyTH B YaCTH:

- NH()OPMUPOBAHUS O MOPS/IKe Mpej0CTaBIeHNsI MyHULIMIAIBHOU YCITIYTH;

- T1pueMa 3asB/eHUA W [JOKYMEHTOB, HeoOXOAWMBIX il TIpefoCTaBleHus
MYHULUIIA/IbHOU YCIIyTH;

- BblJJauy pe3ysibTara IpeZioCTaBIeHUs] MyHULIUIAJIbHON yCIIyTH.

B rmpepocraBneHMd MYHULMIIAJBHOM YCIYTM B paMKax MeXBeZOMCTBEHHOI'O
MH(GOPMALJMOHHOTO B3aUMOJEWCTBUS yuyaCTBYeT OTJel OMNeKu U TOoNeuynuTenbCTBa
MYHULMIAIBHOTO Ka3eHHOTO YUpeX/eHUsl «YIpaBjaeHue obOpa3oBaHrWeM MBICKOBCKOTO
TOPO/ICKOTO OKpyTa» (TIpy HeoOXOANMOCTH).

3asiBUTE/Ib BMpaBe MOfaTh 3asiBjieHWe Ha BblJauy Coriachs Ha OOMEH >KUJbIMU
MOMeLLeHUsSIMH, NIPeJ0CTaBAeHHbIMUA 110 I0rOBOPAM COLIMA/JILHOTO HaliMa M JOKYMEHTHI C
niomotsro EINT'Y, PIITY.

JJOKyMeHTBI, YyKa3aHHble B TIIyHKTe 2.6.1 aJAMUHUCTPAaTUBHOIO perjlaMeHTa,
HAarpas/IsItOTCS B YIIOJIHOMOYEHHBIN OpraH UCK/IFOUUTENBHO B 3/IEKTPOHHOU (hopMe.


http://www.myskiadmin.ru/

3anperiaetcsi TpebOBaTh OT 3asBUTENII OCYIL€CTB/IEHUSI [IEMCTBUM, B TOM UHCJIe
COT/IacOBaHUM, HEOOXOAMMBIX /ISl TIOJyUeHHS MYHMILIMITAJBHOW YCIYTU M CBSI3aHHBIX C
oOpailjeHueM B HHble TOCYJapCTBEHHble OpraHbl, OpraHbl MeCTHOTO CaMOYTIpaB/eHUs,
OpraHu3alMy, 3a WCK/IOYeHVWeM TII0/IyYeHUsl YCJIyI, BKJIFOUEHHBIX B IlepeueHb YCIIyT,
KOTOpble  SIBJISIIOTCS  HEoOXoAMMbIMM U 00si3aTe/IbHBIMU ~ [I7Is1  TIpe/loCTaB/IeHUs
MYHHULIUNAIbHOU YCIIyTH.

2.3. Pe3ynbraTtom npefocTaBieHUs MyHALIMNAIBHOM YCIIYTH SIBJISIETCS:

- Bblflaua COI/Iacus Ha OOMeH >KWBbIMU TIOMEI|eHUsIMU, TIPeJOCTaB/IeHHBIMU TI0
JIOrOBOPaM COLIMAaIbHOTO HalMa;

- OTKa3 B BbiJjaue COryiachsi Ha 0OMeH >KUIbIMHU TIOMeIT|eHUsIMH, TIpe/I0CTaBIeHHbIMU
I10 JOrOBOPaM COL{MaIbHOTO HaliMa C yKa3aHWeM MPUUYMH OTKasa.

2.4. Cpok TipefioCTaB/IeHUs] MYHHULUIAIBHOW yC/Iyru coctaBisieT He Gosnee 30 gHel
CO [JHS TIOCTYIUIeHWSI 3asiB/ieHWs] B YIIOJIHOMOUEHHBIM opraH. I[Ipy HeoOXomUMOCTH
MOJTyYeHHsl COrJiachsi Ha OOMeH OTZesia OINeKd M IOTeunTeIhbCTBa MYHHUIUIAIBEHOTO
Ka3eHHOT0 yupeXk/ieHUusl «YTipaBieHre o0pa3oBaHreM MBICKOBCKOTO TOPO/ICKOTO OKpYyTa»,
JIeWCTBUS TI0 BBIMIOJIHEHUI0 MYHHULIMMNAIBHOM YC/IYTM NPUOCTaHABIMBAKOTCS /10 MOMEHTA
TIOJIyYeHHs COIVIaCHsi COOTBETCTBYHOLLErO OpraHa.

B cnyuae nogaum pokymeHToB B M®ILI cpok mnpenocTaB/ieHUsI MYHMLUIIAJIbHOM
YCIYTA WUCYUCIISIETCSA CO [JHSA TIOCTYTUIEHUSI B YIOJTHOMOYEHHBIM OpraH [JOKYMEHTOB W3
M®II.

[IprocTaHoOB/eHWe TIPefOCTAaBAEHUS MYHMLUIIAJBHOW YCAYTU 3aKOHOJAATe/bCTBOM
Poccurickont ®efepani He rpeslyCMOTPEHO.

2.5. IlepeueHb HOPMAaTUBHBIX TIPAaBOBBLIX AaKTOB, PEry/JWPYIOLIUX IpeJoCTaB/ieHue
MYHULIUNAJBHOW yCIyryM (C yKa3aHWeM HX DEeKBU3UTOB M WCTOUHUKOB O(ULIMATBHOTO
ornyO/iMKoBaHUsI), pa3MelljeH Ha OQUIMaJLHOM CcalTe aJMUHUCTPALMKM MBICKOBCKOTO
TOPOZCKOrO OKpYra, Ha O(ULIMa/JbHOM CaWTe YIIOJHOMOYEHHOrO OpraHa, B (efjepajbHOM
peectpe, Ha PIII'Y.

YnonHoMoueHHbIN opraH obecrieuyriBaeT pasMellleHHMe M aKTyaau3alyio IepeuHsi
HOPDMAaTUBHBIX IIPAaBOBbIX AaKTOB, PEeryJMPYKOIIUX IpefoCTaB/leHre MYHHULIUNAIbHOU
yCIyTM, Ha CBOeM O(QuIUaJlbHOM CalTe, a TakXe B COOTBETCTBYIOIEM pasjesie
dbenepanbHOTO peecTpa

2.6. VcuepribiBaromuii TepeueHb AOKyMEHTOB, HEOOXOAWMBIX B COOTBETCTBUH C
3aKOHOZATE/NIbHbIMM WM  WHBIMA  HOPMATHMBHBIMM  TIPDaBOBBIMM  aKTaMu  JJIsl
TIpeJjOCTaB/IeHUs MYHULIUITAJTLHOM YC/IyTH, YCIyT, HeOOXOAUMBbIX U 00si3aTeNbHbIX [IIs
Tpe0CTaB/IeHNS MYHULIUTIAIbHOW YCTYTH.

3asiBuTe/I 00OpalljaloTCsi C 3asiB/ieHMeM O BbiJaue COr/iacus Ha OOMeH >KUJbIMU
MOMeLLeHUsIMH, TIpeJOCTaB/JeHHbIMM 10 [OroBOpaM COLIMaJbHOrO HavMa (1o ¢opme
COIVIACHO TMPWIOKeHUI0 1 K HacToslleMy aJMHHUCTPAaTUBHOMY perjlaMeHTy, jajee I10
TeKCTy — 3asiB/ieHHe) B YIIOJITHOMOYEHHbBI OpraH.

2.6.1. VcuepribIBatolijyii epeueHb JOKYMEHTOB, HeOOXOAMMBIX IJis1 TIPe/I0CTaB/IeHuUs
MYHHULIUNAIBHOU YCIIyTH:

1) macnopt rpaxkjaHuHa Poccuiickori ®Pegepalid U U€HOB €ro CeMbU WU
JIOKYMEHTBI, 3aMeHSI0LIMe NacropT rpaxaanuHa Poccuiickon denepanyy;

2) CBU/IeTe/IbCTBA O POXKAEHUU - leTel [0 14 neT (1py UX HAIM4UK);

3) loBepeHHOCTh (B C/ayuae TpeAoCTaB/lieHUs] HaHMMaTe/leM MpaBa Mo 0()OPMIIEHUIO
JIOKyMEHTOB TpeICTaBUTEII);

4) moroBop 00 00OMeHe >KU/TLIMHU [IOMEII[eHUSIMU;



5) [OKYMeHThI, TOATBEPXKAAIOI[Me pPOACTBEHHbIe OTHOIIEHUSI C HaHUMareaeM
00OMEHMBAEMOI0 JKUJIOTO TIOMeleHUsI (CBUZETEeTbCTBO O POXKIAEHHWH, CBHAETETHCTBO O
bpake);

6) MeAWLIMHCKOe 3aK/JiueHHWe O XPOHUUeCKOM 3abosieBaHWM, TPU  KOTOPOM
HEBO3MO)XHO COBMECTHOE TpOKMBaHWEe TDakJaH B OAHOW KBapTUpe (B COOTBETCTBUU C
[Tprka3om MuHuctepcTBa 37paBooxpaHeHusi Poccuiickor ®eneparuu ot 29.11.2012 N
9870 «O0 yTBep)KIEHWUH TIepeuHs TsOKeIbIX (OPM XPOHUUYECKMX 3a00/eBaHUM, TIPU
KOTOPBIX HEBO3MO)XXHO COBMECTHOe NPOXKMBaHWE TpPaKJaH B OJHOW KBapTHUPe») MpU
BCeJIleHMM TpaXkJaH B pe3yibTare oOMeHa B KOMMYHaJdbHYIHO KBapTHUpPy (IIpH
HeoOXOANMOCTH);

7) TMCbMEeHHbIe COTVIaCHsl BCeX MPOKUBAIOIUX COBMECTHO C yuyaCTHHKaMH oOMeHa
YJIeHOB UX CeMeH, B TOM YMCJie BDEMEHHO OTCYTCTBYHOLIUX;

8) cornacrie opraHoB OTEKU U TTOTIEUHTE/IbCTBA - TIPU 00OMeHe JKW/IbIX TIOMeITleHUH, B
KOTOPBIX TIPOXKHMBAIOT HECOBEpIIIeHHOJeTHUEe, HeleeCrocoOHble WM OTrpaHUYeHHO
JeecriocobHble TpakaaHe (Mpy He06X0IUMOCTH);

9) mpaBOoycTaHaB/IMBawIl[Me JOKYMEHTbI Ha >KWIOe TioMelljeHhe (JJOroBOp
COLIMaIbHOI'0 HaliMa).

BMecTe c 3asiBieHHMeM TDaKIAaHWH TIPeJOCTaB/seT corracue Ha 06pabOTKy CBOMX
TepCoHa/IbHBIX JAHHBIX U COT/Iacks Ha 06pabOTKy TrepcoHa bHBIX JAaHHBIX UJI€HOB CEMbU
rpakJaHrHa B COOTBETCTBUM C 3aKOHOZAATenbCTBOM Poccuiickon Pegepaumu. Popma
cornacsi Ha 0OpabOTKy TMepcoHalbHBIX J[aHHBIX TIpe/CTaBleHa B TIPUIOKEHUU 3 K
aJMUHUCTPAaTUBHOMY DerjlaMeHTy.

3asBUTEII0 TIPEJOCTAB/ISETCS BO3MOKHOCTH TIO/IydeHHs OsiaHKa 3asB/ieHUS B
3JIEKTPOHHOM BH/e ¢ romolifpio ETITY, PIIT'Y (B 3aBUCHMOCTH OT BbIOOpA 3asBUTEJIS).

dopmupOBaHKe 3arpoca OCYIIeCTBISETCS MOCPeACTBOM 3allO/IHEHUs] 371eKTPOHHOM
cdopmer 3arrpoca Ha EINTY, PIIT'Y 6e3 HeoOX0[UMOCTH JOTIOJIHUTEILHOM TT0/lauy 3arpoca
B Kakou-nmubo wuHoW ¢opme, mpu 3ToM Ha EIIT'Y, PIII'Y pa3meljatorcs o00pasiipl
3ar10/THeHUs 3/IeKTPOHHOM (POpMBI 3arpoca.

K yka3zaHHOMY 3asiB/IeHMIO [IPUJIarar0TCs BblllleyKa3aHHbIe JOKYMEHTHI.

2.6.2. [TokyMeHTbI (MX KOIUW WX CBeJjeHHs], COZieprKallliecsi B HUX), YKa3aHHbIe B
noAnyHkrax 8-9 mnyHkra 2.6.1, 3anpamiMBarOTCHd YIIOTHOMOUEHHBIM OpraHoM B
rOCyZlapCTBeHHbIX OpraHax, OpraHax MeCTHOTO CaMOyTpaB/eHUs U TOABeJOMCTBEHHbBIX
roCyZlapCTBEeHHbIM OpraHaM W/ OpraHaM MeCTHOTO CaMOyIIpaB/€HWs OpraHu3alvsX, B
pacriopsbKeHUM KOTOPBbIX HAaXOAATCA yKa3aHHble [JOKYMEHTbl, eC/Id TCpaXKJaHUH He
TIpe/CTaBW/I yKa3aHHbIe JOKYMEHTbI CaMOCTOSTE/IbHO.

[To Me)KBeZIOMCTBEHHBIM 3arpocaM YyIIOJITHOMOUYEHHOTO OpraHa, yKa3aHHBIX B a03aije
TIePBOM HaCTOSIIIIET0 MyHKTA, JOKYMEeHTHI (MX KOMUU WX CBeJIeHUs], co/leprKalliecsi B HUX)
Tpe0CTaB/ISAIOTCA rOCYyJapCTBEHHBIMU OpPraHaMU, OpraHaMy MeCTHOTO CaMOyTIpaB/ieHUs U
MOABEJOMCTBEHHBIMM  TOCY[JapCTBEHHbIM  OpraHaM  WIM  OpraHaMm  MeCTHOIO
caMoyTipaB/ieHUsl OpraHu3alysMU, B PACIOPSHKeHUM KOTOPBIX HaxXOAATCS yKa3aHHbIe
JOKYMeHTbl, B CpDOK He Ti037Hee Tpex pabouuMx [Hel CO [HA TIOMy4YeHUs
COOTBETCTBYIOL[Er0 Me)XBeJOMCTBEHHOTO 3arpoca.

JJOKyMeHTbI, yKa3aHHble B IOANYHKTax 1-7 nyHkTa 2.6.1, Harpas/istoTCs 3asBUTeIeM
CaMOCTOSTE/IbHO.

2.7. YIosHOMOUEHHBIM OpraH He BIpaBe TpeOOBaTh OT 3asiBUTENS WIH €ro
TipeJCTaBUTeJIs:

1) npencraBneHusi JOKYMEHTOB W HWH(MOPMAlUM WIA OCYIeCTBIeHUs [1elCTBUM,



Npe/iCTaB/ieHhe WM OCYLeCTBJIeHWe KOTOPbIX He TIpeJyCMOTPEHO HOPMaTHUBHBIMHU
MpaBOBbIMU aKTaMM, PperyjvdpyroIMMUA OTHOIIEHHWs, BO3HHUKAIOIKe B CBSI3U C
rpeloCTaB/IeHMeM MYHULMIIaTbHOU YCIYTH;

2) ripe/icTaB/ieHUs JOKYMEeHTOB U UH(MOpMal[i, KOTOPble HaXOASTCSl B paCliOpshKeHUU
OpPraHOB, NPeJOCTaB/SOLIUX TOCYyJapCTBEHHbIE YC/IYrHM, OPraHoB, MPef0CTaBJISIOLIUX
MYHULIAMA/TbHbIE YCIYTH, WHBIX TOCYJapCTBEHHbIX OpPraHOB, OpPraHOB MeCTHOIO
camoyTipaB/ieHust MO0 T0/[BeZIOMCTBEHHBIX TOCY[JAapPCTBEHHBIM OpraHaM WM OpraHam
MECTHOTO  CaMOYIIpaB/le€HWs  OpraHu3aluM, YuyaCTBYIOLIMX B  TpPeAoCTaB/IeHUU
MYHULIUMAJIBHOU YCIYyTA, B COOTBETCTBUM C HOPMATHMBHBIMM TPAaBOBbIMM aKTaMU
Poccuiickoit ®efepaiiii, HOpMaTUBHBIMU TIPABOBBIMU akTaMy KemepoBckou o6sacTtu -
Ky3bacca, MyHMIMITQJGHBIMA TPAaBOBBIMU aKTaMH, 3a WCK/IIOUEHWEM [IOKYMEHTOB,
BKJ/IFOUEHHBIX B OIpe/e/leHHbI 4acTblo 6 cT. 7 PDegepasbHOro 3akoHa ot 27.07.2010
Ne 210-®3 «O6 opraHu3aluu MpefOCTaB/IeHUs] TOCYAAPCTBEHHBIX M MYHULIMIATbHBIX
yCJIyT» NepeueHb JOKYMEHTOB;

3) ocyiiecTBaeHUsl AEUCTBUM, B TOM UYHC/e COITIaCOBAaHUM, HeOOXOAUMBIX [I/si
MOJlydeHUs] MYHULMIIAJBLHOM YCAYTM U CBA3aHHBIX C  oOpailjeHneM B WHbIe
roCyZlapCTBeHHble OpraHbl, OpraHbl MECTHOIO CamOyIlpaB/JeHus, OpraHu3anuy, 3a
VCK/IFOUEHUEM  TIOy4YeHUs] YCAyr W TOAyuyeHHss [OKYMEHTOB W UH(OpMaLuHy,
TpefoCTaB/sIeMbIX B pe3y/bTare MpefoCTaB/IeHNUs TAKUX YCJIyT, BKIFOUEeHHbIX B [lepeueHb
yCJIyT, KOTOpbie SIB/SIFOTCS HeOOXOAWMBIMU W 00si3aTe/IbHBIMH [I7Isi  TIPe/I0CTaB/IeHUs
MYHULIUNATIbHBIX YCIYT;

4) nmnpeicTaB/ieHUsT [IOKyMEHTOB W  UH(OpMalMW, OTCYyTCTBUe U  (WIM)
HEeZI0OCTOBEPHOCTh KOTOPBIX HE YKAa3blB/IWCh IPU IepBOHAYa/JbHOM OTKa3e B IpueMe
JNOKYMEHTOB, HeOOXOJUMBIX Jisi TpeJoCTaB/IeHUss MYHHULUMNAIbHOW yCiayrd, aubo B
Npe0CTaB/IeHUY MyHULUMIIATbHOU YCIYTH, 338 UCK/TIOUEHUEM CJIeLYIOLUX C/TyYaeB:

a) U3MeHeHHe TpeOOBaHWM HOPMAaTMBHBIX IIPABOBBIX aKTOB, KaCalOI[UXCS
Mpe0CTaB/eHrsT MyHULIMNAJIbHOW YCJIyTH, MOC/Ie MepBOHa4Ya/JIbHOM MOAAYM 3asiBJIEHUsT O
MpeloCTaB/IeHUY MyHULMTAIbHOW YCIYTH;

0) HamMuve OLIMOOK B 3asiBieHWM O TMPeAOCTaBIeHUM MYHULIUMAIbLHOU YCIyTH U
JIOKyMEeHTaX, TMOJAHHbIX 3asBUTe/IeM II0C/e T[epBOHAYa/JbHOrO0 OTKasa B [pUeme
JOKYMEHTOB, HeoOXOAWMBIX i TIpeJOCTaB/IeHUsI MYHHULMIAAbHOW YCayru, aubo B
NpeA0CTaB/IeHUA MYHULIMMNAIBHOM YCJIYTU U He BK/IFOUEHHBIX B TPEACTAaB/IEHHbIM paHee
KOMIIJIEKT JJOKYMEHTOB;

B) HCTeueHWe CpOKa JeNCTBUS JOKYMEHTOB WM U3MeHeHWe WH(OpMaluy Mocie
MepBOHAYaIbHOTO OTKasa B TpUeMe JI0KYMEeHTOB, HeoOXOAUMBIX [jis TIpeJoCTaBJIeHus
MYHULIATIATIBHON yC/TyTH, MO0 B TIPeI0CTaBIeHUH MyHULIATIAIbHOU yCTyTH;

I) BbIsIB/IEHHE [OKYMEHTa/bHO TIOATBEP)KAEeHHOro (hakTa (TMPU3HAKOB) OIMIMOOYHOTO
WIA TIPOTHBOIIPABHOTO JeiicTBUs  (Oe37eMcTBHUsS) IO/DKHOCTHOTO JIMI[A  OpraHa,
MPeJOCTAB/ISAIOLLer0 MyHULIUMAIBLHYIO yC/IyTy, MyHULIMIIABHOTO Cy»Kalllero, paboTHHKA
M®I] npu TmepBOHaYaJbHOM OTKa3e B TIpUeMe JOKYMEHTOB, HeOOXOAMMBIX [Jis
NpeJjOCTaB/IeHUsI MYHULMIAMBHONW YCAyrH, Aub0 B MpeAoCTaBIeHUU MYHULIUMATbHOU
yCIyrd, O YeM B TIMCbMEHHOM BHJe 3a TIOANWCBID PYKOBOAWTEJNE OpraHa,
NpeAOCTaB/ISAOIIEr0 MyHULIUNAIBHYIO YCIyTy, pyKoBoguTenss M®Ll npu nepBoHayaibHOM
OTKa3e B TipyeMe JOKYMEHTOB, HeOOXOAMMBIX [IjIsi TIpefOCTaBIeHUs MYHHIUIATbHOU
YCIYTH, yBeNOMJIIETCSI 3asiBUTe/Ib, a TaKXXe MNPUHOCSATCS U3BUHEHUS 3a [JOCTaBIEHHbIE

ME R o SIS R b AR




GRS R BSOS RIS

2.8. VcueprnibiBarOlUii TepeyeHb OCHOBAHWM /i1 OTKasa B MpHeMe [JOKYMEHTOB,
HeoOXOANMBIX [I7Is Pe/I0CTaB/IeHUs] MyHHUIUIAIbHOM YCIyTH.

OTKa3 B TpueMe JOKYMEHTOB, HEOOXOJUMBIX fjisl TIPeIOCTaBIeHNsT MyHULUIA/TbHOM
yCIIyTH, 3aKOHOZATebCTBOM Poccuiickor @esiepalivy He TIpelyCMOTPEH.

2.9. UcuepnibiBaroiuii riepeyeHb OCHOBAHUM [I/1s1 MPUOCTAHOB/IEHUS U (W/IM) OTKasa B
TIpel0CTaB/IeHUY MyHULMIIaTbHOU YCIYTH.

[TprocTraHoB/ieHHEe TpeAOCTaB/lIeHUs] MYHULMMNAJIbHOW YC/IYTM 3aKOHOJATe/IbCTBOM
Poccuiickont ®efepariiv He rpesyCMOTPEHO.

2.9.1. YrionHOMOUEeHHBIM OpraH OTKa3biBaeT B Bbiflaue COIVIacUsl Ha 0OMeH >KUIbIMHU
TOMeLLIeHUSIMM, TPei0CTaBJIeHHbIMH T10 J0rOBOPaM COLMaTbHOTO HaliMa B CJlydae, eCJiu:

1) Kk HaHuMareqr0 O0OMEHHWBAaeMOTO JKWOTO TIOMeLeHUs] TIpeJbsiBIeH UCK O
pacTopKeHUH Wau 00 U3MeHeHUH ZI0TOBOpa COLIMAIBLHOTO HaliMa »KHU/IOT0 TIOMeIIeHMUs;

2) mpaBO TMO/b30BaHHs OOMEHWBaeMbIM JKWIbIM TIOMeIlleHHeM OCIapuBaeTcsl B
CyzneOHOM TIOpSIZIKE;

3) obMeHHBaemMOe >KWIOe T[IOMeIlleHHe TIPU3HAHO B YCTAHOBJIEHHOM TIODSi/IKe
HETPUTOAHBIM [/ POXKUBaHWS;

4) TIpUHSTO pellieHre 0 CHOCe COOTBETCTBYIOIIEro /joMa UM ero repeobopynoBaHUN
JI/1S1 UCTIO/Tb30BaHUS B IPYTUX LIEJISIX;

5) TMpPHUHATO pelleHWe O KaluTajJbHOM DPEMOHTe COOTBETCTBYIOLETO JOMa C
1epeyCcTPOKMCTBOM U (W/IH) TeperyiaHupOBKOU JKUJTbIX TIOMELLeHHUH B 3TOM [JOME;

6) B pe3ynbTare oOOMeHa B KOMMYHalbHYIO KBapTUPY BCe/sSieTCs Tpak/aHUH,
CTpajaroluii OofHOM W3 TsDKe/nbIX (OpM XpPOHWYECKUX 3abosieBaHUM, YyKa3aHHBIX B
rpesycMOTpeHHOM MyHKTOM 4 yactu 1 cratbu 51 KunuiqHoro Kozgekca repeuse.

OTKa3 B Bbljlaue COIVIacusi Ha 0OMeH JKUIbIMU TIOMeIlleHUsIMU, TIPe/[0CTaB/IeHHBIMHU T10
JIOTOBOPaM COLMA/IbHOTO HaliMa, MOXKeT ObITh OCITIOPEH 3asiBUTe/ieM B CyzieOHOM TopsifiKe.

dopma oOTKaza B Bbiflaue COIacds Ha OOMeH JKW/IBIMH TIOMeIleHHsIMHY,
NpeA0CTaB/AeHHbIMU 110 JOTOBOPAaM COLIMAJIBHOTO HakiMa, TIpUMBeJleHa B MPUWIOXKEHUU 2 K
HaCTOSIIEMY aZIMUHACTPATUBHOMY perjlaMeHTYy.

2.10. TlepeueHb ycCayr, HeoOXOAWUMBIX U 00si3aTeNbHBIX [/ TIPeAOCTaB/IeHUS
MYHULIUMNABHOW YCAYyTW, B TOM UHUCAe CBeleHUs O [JJOKyMeHTe (JOKyMeHTax),
BblJlaBaeMOM (BbIlaBa€éMbIX) OpraHU3alUsIMU, Y4YaCTBYIOLIMMM B MpeJOCTaB/IeHUU
MYHHULIUMNATBHOU YC/TyTH.

Yciyru, KoTophle sIBJISIFOTCS HeOOXOAUMBIMU U 00si3aTe/IbHBIMU [J1s1 TIPeJJOCTaB/IeHus
MYHHULIUMNATBHOMN YC/TyTH:

- W3rOTOBJEHME  [IOKYMEHTa, YyAOCTOBepsitollero TpaBa  (TOJTHOMOUMS)
TIpeiCTaBUTeIS 3asBUTEIS;

- opopmieHHe COrIacus B MUCbMEHHOUW (hopMe BCexX TPOKMBAIOLIUX COBMECTHO C
yJacTHHKaMy oOMeHa uj/leHOB UX CeMeld, B TOM UKCjie BpeMeHHO OTCYTCTBYIOLUX;

- TIOJITOTOBKA 1 0popmyieHHe 10ToBopa 00 oOMeHe >KUTbIMU TIOMeIT|eHUSIMH.

2.11. Tlopsimok, pasMep W OCHOBaHUS B3MMaHWSI TOCY[JapCTBEHHOW TMOLIMHBI WA
VHOM MJIaThI 3a Npef0CTaB/IeHrue MYHULIUMAIBHON yCIIyTH.

[IpemocTaBieHre MyHULIMIIATBHOM YC/IyTH OCYILeCTBIIsIeTCs: becriiaTHo.

2.12. Tlopspmok, pasMep WU OCHOBaHUS B3MMaHMS IUIaThbl 3a TpeAoCTaB/IeHue YCIIVT,
HeoOXOAMMBIX M 00s13aTe/IbHbIX [I/IS1 TIPeJOCTaB/IeHNsI MYHHUIUIA/IBHOM YC/IyTH, BK/IIOYas
MH(OPMaLMIO 0 MeTOAMKaxX pacueTa pa3Mepa TaKou I/1aThl.

[Topsok, pasmep M OCHOBaHWS B3MMaHUSl IUIaThl 3a I[IpefOCTaB/IeHHEe YCJIYT,



yKa3aHHbIX B MyHKTe 2.10 HaCTosIlero aJMUHUCTPAaTUBHOIO perjiaMeHTa, OrpezesnseTcs
OpraHu3aLysMu, TIPpeJ0CTaB/ISAMMU JaHHbIE YCIYTH.

2.13. MakcuManbHBIM CPOK OXHUJAHWS B Oyepeid MpU T[ofaue 3arnpoca o
Npef0CTaB/eHUA MYHHULIUMNAJIBHOM YCAyTU, YCAYTM OpraHu3alldd, Y4YacTBYIOIEN B ee
TpeJ0CTaB/IEHNH, Y MIPU TIOJTyYeHUH pe3y/ibTara MpeoCTaB/IeHNs TaKUX YCIYyT He [0/DKeH
TIpeBbIliaTh 15 MUHYT.

2.14 Cpok " TIOpSAOK PpervcTpaluy 3arpoca 3asBUTesis O TpefoCTaB/IeHUu
MYHHULIUNATIBHOU YCJIYTH, YCJIYTU OpraHy3alyy, y4acTBYIOLIEeN B ee Mpe/CTaBlIeHnH, B TOM
yKcsie B 37IEKTPOHHOM (hopMe.

3asiBrieHre  (yBeloOMJIeHWe), TIpe[CTaB/IeHHOe 3asiBUTe/leM JIMYHO Jiibo ero
TpeiCTaBUTeJIeEM, PETUCTPUPYETCS B YCTaHOB/IEHHOM TOPSIZIKE B YIIOJTHOMOUEHHOM OpraHe
B TeueHWe 15 MMHYT C MOMEHTAa MOCTYIJIEHUS] TaKOTO 3asiBjieHus (YBeAOMJIeHHS) B [leHb
obparreHus 3asiBUTeJISI TM00 ero Ipe/[CTaBUTe/Is.

3asiBfieHve (yBelOMJIeHUE), Mpe/iCTaB/IeHHOe 3asBUTeIeM MO0 ero rpecTaBUTe/IeM
yepe3 M®L], perucTpupyercs B yCTAHOBJIEHHOM TIOPSIJKe YIIOJTHOMOUEHHbIM OPraHoOM B
[ieHb noctyrienus ot MOII.

3asB/ieHMe, TMOCTynuBLIee B 371eKTpOHHOM (opme Ha PIITY, peructpupyercs B
YCTaHOBJIEHHOM TMOPSiIKe YIIOJTHOMOUYEHHBIM OPraHOM B JIEHb ero TMOCTYIUVIEHUSI B Cydae
OTCYTCTBMSI aBTOMaTHUUY€eCKOW pervcrpainuu 3anpocoB Ha PIIT'Y. 3asBneHue, MoCTynuBLiIee
B Hepabouee BpeMsi, pETUCTPUPYETCS B TIEPBBIM paO0OuMii IeHb.

2.15. TpeboBaHUsI K TIOMEITIEHUSIM, B KOTOPBIX TMPeAOCTaB/sAeTCsS MYyHHIUTIATbHAas
yciayra, K 3aly OXWJaHWUS, MeCTaM [/l 3arOo/IHeHWs 3arpoCcoB O IpefoCTaB/IeHUH
MYHULIATIATBHONW YCIyTH, WHGOPMAILMOHHBIM CTeHZiaM C o0pa3ljaMM WX 3allo/iHeHUsl U
repeyHeM ZIOKYMEeHTOB, HeOOXOAWMBIX AJisi TIPeA0CTaB/IeH|s] MyHUIUIA/IbHON yC/TyTH, B
TOM 4YuCje K oOecrieueHWIO [JOCTYITHOCTH [IIsi WHBAIWOB YyKa3aHHBIX OOBEKTOB B
COOTBeTCTBUM C 3aKOHO/aTe/ibcTBOM Poccuiickor ®epepalu O COLMAIBLHOW 3all[dTe
VIHBa/IU/|0B.

2.15.1. IlomellleHus1  yIIOTHOMOUYEHHOIO  OpraHa [JJji1  [peJOoCTaB/ieHUs
MYHULIATIAJTBHOW YCIYTH pa3MeINaloTcs Ha TIePBOM 3Ta)ke 3[aHusi, 000pYJ0BaHHOTO
OT/e/IbHBIM BXOJIOM, JIMOO B OT[EeNbHO CTOSILeM 3[aHUW [jii CBOOOJHOrO J0CTYyIia
3asBuTesield. [lepeqB>keHHe MO TOMEI[EHUSM YIOJTHOMOYEHHOTO OpraHa, B KOTOPBIX
TIPOBO/JIUTCSI TIPUEM 3asiBJIeHUs] U JOKYMEHTOB, He [O/DKHO CO3/laBaThb 3aTPYAHEHUM AJ1si
JIUL] C OTPaHUUEHHBIMU BO3MOXXHOCTSIMU 3/10POBbBSI.

[Ipy pacriono)keHur TMOMeLeHUsT YIIOJTHOMOYEHHOIO OpraHa Ha BepXHEeM 3STake
CTeI[MaMCThl YIIOTHOMOUEHHOTO OpraHa 00si3aHbl OCYII[eCTB/IATh TIPUEM 3asiBUTesiel Ha
TepBOM 3Ta)ke, €C/AW MO COCTOSIHUKO 3[0POBbs 3asiBUTE/Ib HE MOXKET TMOAHATHCS IO
JIeCTHULIE.

Ha Tepputopuu, npueraroiieu K 34aHUI0 YIIOJIHOMOUEHHOTO OpraHa, OpraHUu3yHTCs
MecCTa [Jid MapKOBKM aBTOTPAHCIIOPTHBIX CPeJCTB, B TOM YMC/e MeCTa [/l MapKOBKU
aBTOTPAHCIIOPTHBIX CPEJCTB MHBAMUAOB (He MeHee 10 MpPOLIEHTOB MeCT, HO He MeHee
OZIHOTO MeCTa), IOCTYT 3asiBUTeiel K TapKOBOUHBIM MeCTaM SIBJisieTCs1 6eCIiyiaTHbIM.

[ToMelrieHre yTMOTHOMOYEHHOTO OpraHa /Jisi TIp¥eMa 3asiBuTesied obopyayercs
MHGOPMAaI[MOHHBIMM CTeHZAMH, Ha KOTOPBIX pa3MelriaeTcs (hopMa 3asiBjieHusi ¢ 0b6pasiom
ee 3aroJHEHWUSI W TlepeueHb [JJOKYMEHTOB, HeOOXOAUMbIX [Jisi TIpeloCTaBIeHUs
MYHULIUMNATBHOU YCIIyTH.

[TomenieHrs, B KOTOPBIX OCYIIECTB/SIIOTCS JE€MCTBUSI TI0 TNPeN0CTaBIEHUIO



MYHULUMATBHON yCIyTH, 00eCcreunBarOTCsl KOMITbIOTEDaMH, CPe/ICTBaMU CBSI3U, BKJIFOUYast
JOCTYI K MH(OPMALIMOHHO - TeJIeKOMMYHHUKALMOHHOU ceTH «VIHTepHeT», OpPrTeXHUKOW,
KaHLIe/ISIPCKUMM ~ TIPUHA/JIE)KHOCTSIMH,  MH(OPMAllMOHHBIMA W CIIPaBOYHBIMU
MarepuagaMd, HarsiJHOM UWHMOpMale, CTyJbsMA W CTOJlaMM, CpeJCTBaMU
M0KapOTYILIeHUs U OMOBELLeHHsI O BO3HUKHOBEHUY Upe3BbIYalHOW CUTYal[UH, JOCTYIIOM K
pervoHaabHOU CHUCTEMEe MEXXBEJOMCTBEHHOIO 3/IeEKTPOHHOIO B3aMMOJEWCTBUS, a TakKKe
obecrieurBaeTCsi AOCTYIMHOCTb [Jii WHBaJIWJOB K yKa3aHHbIM TIOMeL[eHUsIM B
COOTBeTCTBUMU C 3aKOHO/aTe/bCTBOM Poccuiickor ®epepaluv O COLMAIbLHOW 3allUdTe
VHBa/IU/IOB.

3an oKUaHus1, MecTa Jijisl 3ario/THeHUs 3alPOCOB 1 TIpYeMa 3asiBUTe el 000pyayroTCs
CTY/bSIMU, U (W/TN) KPeCeJbHBIMU CEKLIUSIMU, U (U/TM) CKAMBSIMU.

WHudbopmalioHHble  Marepuasbl, TIpefiHa3HaueHHble  [yid  WHGOPMUPOBaHUS
3asiBUTe/Ie O TOpsi/Ke MpeAoCTaB/AeHUs] MYHUIUIAIbHOM YC/IyTd, pa3MellarTcsi Ha
MHGOPMAaI[MOHHBIX CTeH/aX, pacTio/ioyKeHHbIX B MecTax, 06eCreunBarmyx OCTy K HUM
3asBUTE/Iel, W OOHOB/SIOTCS TPU UM3MEHEeHWH [eUCTBYIOLEro 3aKOHOZATE/bCTBA,
peryJiMpyrolLLero rnpefocTaB/ieHie MyHULUMIIaTbHOU YCIYTH, U CIIPaBOYHBIX CBEIeHUM.

WHdopMaliMoHHbIe CTeH/bl [O/DKHBI pacriojiaratbCsi B MecCTe, [AOCTYIHOM Jisi
npocMoTpa (B TOM YKCJie TPU 00/IbIIOM KOTMYeCTBe MoCeTuTesiet).

2.15.2. [Ons obecriedeHusi [JOCTYMHOCTU TIOAYYeHUsT MYHULMITAIbHON YC/IyTH
MasIoMOOUTbHBIMU TPYTITIaMH HacCe/ieHHs 3/JaHUSI U COOPY>KEeHHsI, B KOTOPBIX OKa3bIBAeTCS
yciyra, o0OpyAyIOTCSl COTJIaCHO HOPMAaTUBHBIM TPeOOBaHUSIM, YTBEPXKIE€HHBIM TTPUKa30M
MuHctposs Poccum ot 30.12.2020 Ne 904/mp «O6 ytBepkaenmn CIT 59.13330.2020
«CHuIT 35-01-2001 [JoCTymHOCTb 3[aHUA U COOPYKEHWM [AJii MaioMOOWIbHBIX TPYIII
HacCeJIeHUusI».

B kabuHeTe 1Mo npuemMy MajOMOOWIbHBIX TPYII HaceleHUs] UMeeTCsl MeJULIMHCKast
anrTeyka, MuTbeBas Boja. [Ipy HeoOGXOAWMOCTH COTPYAHUK YTIOTHOMOYEHHOTO OpraHa,
OCYILeCTBJISIFOLLMM TIPHEM, MOXKET BbI3BaTb KapeTy HEOT/IOXKHOM CKOPOM TTIOMOILY.

[Tpu obpariieHUM Tpak[@aHWHA C HapyIIeHUsIMHA (YHKIUM OTMOpPHO-/BUraTeIbHOTO
arrapara paboTHUKM YTI0OJITHOMOUEHHOTO OpraHa MpeANpUHUMAIOT CJielyIolue JeiCTBUs:

- OTKPBIBAIOT BXOZHYIO IBEPb U TIOMOTAIOT TPaXkIaHUHY OeCIipensiTCTBeHHO TTOCeTHUTh
3[jaHye YITOJITHOMOYEHHOIO OpraHa, a TakKe 3apaHee MpeynpeKJaroT O CyIleCTBYOLLHUX
Oapbepax B 37aHNH;

- BBISICHSIIOT 1ie/ib BHU3UTA IPaKJAaHUHA U COTIPOBOXKAIOT €ro B KaOWHeT T0 mpueMy
3asiB/IeHUs]; TIOMOTal0T TPaKAAaHUHY CeCTb Ha CTYJl WM PacrojaralT Kpecjo-KOIsSICKy y
CTOJ/1a HAMPOTUB CHEeLUaINCTa, OCYILeCTBISIOIIEro NprueM;

- COTPY[HHMK YITOJIJHOMOYEHHOTO OpraHa, OCYLIECTB/SIOLIMNA TIpUeM, TMpPUHUMAaeT
rpakJaHMHa BHe oOuepeiy, KOHCY/JbTUPYeT, OCYIIeCTB/seT T[pHUeM 3asiBIeHus C
HeoOXOAMMBIMU TOKyMEeHTaMU, OKa3bIBaeT TIOMOIb B 3ario/iHeHWW O71aHKOB, KOTTHUpPYyeT
JNOKYMEHTHI;

- 10 OKOHYaHWM TMpeJOCTaBJeHUs] MYHULIUMNAJbHOW  YCJIyTU  COTPYAHUK
YIOJHOMOYEHHOTO OpraHa, OCYILeCTB/ISIOIIUA TpreM, TOMOraeT TPaKJAaHWUHY BbIUTU
(BblexaTb) W3 KaOWHeTa, OTKpbIBaeT [BePU, COTIPOBOXK/JAeT TPaKJaHWHA [0 BBIXOJA M3
3[laHus1, Y TIOMOraeT MOKUHYThH 37laHUe; nepefaeT TpakJaHuHa COMPOBOKIAIOLLEMY JIULLY
WIA TI0 €ero >KeJlaHWI0 BbI3bIBA€T aBTOTPAHCIIOPT U OKa3blBaeT COJEWCTBHE TMPU €ero
rocaike.

[lpu obpailjeHUK rpa)kAaH C HeAOCTaTKaMU 3peHUst pabOTHUKU YIIOJTHOMOYEHHOTO



opraHa npeJnpyUHUMAKOT CJIeyIoIue 1elCTBUS:

- COTPYAHUK YIIOJTHOMOYEHHOTO OpraHa, OCYIIEeCTB/SIOIMIUM TpUeM, TpPUHUMAeT
rpak/laHMHa BHE ouepe/iy, TIOMOraeT COPUEHTUPOBAThCS, CECTh Ha CTY/, KOHCY/IbTUPYET,
BC/TyX MPOYHTBIBAeT AOKYMEHTHI U Jlajiee TI0 HeoOX0MMOCTH TTPOM3BOANT UX Bbigauy. [1pu
o0lleHnd C TPaKIAHUHOM C HeJoCTaTKaMM 3peHUs HeoOXoAuMo  oOmiaThcs
HEeroCpeAiCTBEHHO C HUM CaMHMM, a He C COTMpOBOXJAWIIMM ero JuiloMm, B Oecefe
T10J1b30BaThCsI OOBIYHON pa3rOBOPHOM JIEKCHKOM, B TIOMEIIeHUH He CJIefiyeT OTXOJUTh OT
Hero 6e3 TpeyTpeKaeHus;

- COTPYAHUK YTIOJITHOMOUYEHHOTO OpraHa OKa3bIBaeT MOMOILb B 3aro/iHeHUuH O/1aHKOB,
KOTIMpyeT HeoOXo[uMble AOKyMeHTbl. [I/isi mofmucaHusi 3asiBleHUs TIOABOAUT JHUCT K
aBTOpYyYKe Tpa)KJaHWHA, TIOMOTaeT COPUEHTHPOBaThCS W TOAMHUCaTh OsaHK. Ilpu
HeoOXOAMMOCTH BBIIAIOTCS TTaMATKU 11 C/1ab0BUASIINX C KPYTTHBIM IIPUGTOM;

- 1O OKOHYaHWW [IPeJOCTaB/IeHUs] MYHULIMNAJIbHOU  YCJIYTH  COTPYAHUK
YIIOJIHOMOUEHHOT0 OpraHa, OCYIeCTB/ISIOIIUM TPHUeM, TIOMOraeT T'PaK[JaHUHY BCTaTb CO
CTyJla, BBIATHA U3 KabWHeTa, OTKPbIBAeT /IBePH, COMPOBOK/AET TPakJaHWHA K BBIXOY W3
3[jaHusl, U TIPOBOXKAaeT Ha Y/ULY, 3apaHee MpeAyNpeuB MOCETUTeNsI O CYLeCTBYOLIUX
Oapbepax B 3[aHUM, TepefaeT TIpa)KJaHWHA COTPOBOXKAAIOLIEMY JIMIy WM TIO €ero
’KeJIaHUIO BbI3bIBaeT aBTOTPAHCIIOPT.

[Tpu obpaiieHuy rpakgaHuHa C AedekTamM cayxa pabOTHUKH YIIOJTHOMOUEHHOTO
opraHa npeArnpyuHUMArOT CJIeyroIue 1elCTBUS:

- COTPY[JHUK YIOJHOMOUEHHOT0 OpraHa, OCYLIeCTB/SIOLU[UA TMpUeM TpaKJaH C
HapylleHreM C/1yXa, oOpalaeTcsi HeloCpeACTBeHHO K HeMY, CTIpallliBaeT O 1ieJid BU3UTa U
JlaeT KOHCYJ/IbTALIUI0 pa3MepPeHHbIM, CIIOKOMHBIM TEMIIOM PeUU, TIPU 3TOM CMOTPUT B JIUL[O
TIOCeTUTE s, TOBOPUT $ICHO, CJIOBA JIOTIOTHSIET MOHATHBIMU >KeCTaMH, BO3MOXXHO 00I1jeHre
B IMCbMeHHOM (hopmMe /160 uepe3 repeBo/[UMKa XKeCTOBOTO s13bIKa (Cyp/0repeBourKa);

- COTPYJAHMK YIIOJIHOMOUEHHOTO OpraHa, OCYIIeCTBJ/SIOIIUA TIpUeM, OKa3blBaeT
TOMOII[b W COJleHiCTBUe B 3arojiHeHUU O/aHKOB 3asiB/IeHWH, KOIMUpyeT HeoOXoAuMbie
JIOKYMEHTHI.

2.15.3. TpeboBanuss K KOMMOPTHOCTY U  JIOCTYIHOCTU  TIPeJJOCTaBIeHUS
MyHULMNanbHOW yciayru B MO®L] yTBepxzaeHbl TmocTraHOBAeHueM [IpaBuTenbCTBa
Poccutickoit @enepaiuu ot 22.12.2012 Ne 1376 «O6 yTBepskeHuu [IpaBui opraHu3aiiun
JesiTeNTbHOCTM MHOTO(YHKLMOHAabHBIX LIEHTPOB TMpeA0CTaBlIeHUs] TOCyJapCTBEHHBIX U
MYHHULIUMNATIBHBIX YCIYT».

2.16. [1oka3arenu JOCTYMHOCTU U KaueCTBa MYHULMITA/IbHOM YCIyTH.

2.16.1. OcCHOBHBIMHM T[IOKa3aTe/jsiMU [AOCTYITHOCTM W KayeCTBa T[IpefoCTaB/IeHUs
MYHHULIUMATIBHOU YCJIYTH SIBJISIFOTCS:

- PacIio/IOKeHHOCTh MOMellleH! YIIOJIHOMOYEeHHOTO OpraHa, MpejHa3HayeHHbIX [JIs
NpefOoCTaB/leHUs MYHULMIIAIbHOM yCUIyrM, B 30He [JOCTYIIHOCTM K OCHOBHBIM
TPaHCIIOPTHBIM MarucTpasim;

- CTeleHb HWH(POPMUPOBAHHOCTU 3asiBUTENsI O TIOps/IKe Tpel0CTaB/IeHHUs
MYHULMTNAABHOU YCAYyrd (JOCTYNHOCTb WH(pOpPMalMd O MYHULUIAIBHOU YCIIyTe,
BO3MO>KHOCTb BBIOOpa criocoba rmonyueHus: HHOOPMaLin);

- BO3MOXHOCTb BbIOOpa 3asBUTeneM ((opM oOpailjeHusi 3a To/yueHHueM
MYHULIAMATBHOU YCITyTH;

- JOCTYMHOCTb oOOpalljeHusi 3a TpefoCTaBIeHreM MYHULIATIAIBHOW YCIYTH, B TOM
yucsie [Jis JIAL C OTPaHUYeHHBIMU BO3MOXKHOCTSIMU 3[10POBbS;



- CBOEBPEMEHHOCTh MpeJOCTaB/JIeHUs] MYHULMIIAJbHONW YC/IYTM B COOTBETCTBUU CO
CTaHJAPTOM ee MpeAoCTaB/IeHus;

- co0sofieHe CPOKOB  TIPeIOCTAB/I€HUsT MYHHIUIAJBHOM YCAYTH W CPOKOB
BBITIO/IHEHUSI aIMUHUCTPATUBHBIX MPOLIelyp MNpPU MpPeJOCTaBJIeHUH MYHULIUMNAJIbHOU
yCIIyTH;

- BO3MOXXHOCTh MOJydeHUs1 UH(OPMal[Md O XOZe Mpel0CTaBIeHUs] MyHUIUIa/IbHOU
yCIyTH;

- OTCyTCTBHEe OOOCHOBaHHBIX Ka/00 CO CTOPOHBI 3asBUTEN IO pe3yjbTraTamM
TipeioCTaB/IeHUs] MYHUIUIIA/ILHOW YCIYTH;

- OTKPBITBIM [AOCTYN [/s1 3asiBUTe/Ned K WH(GOpPMalMd O TOpsAKe UM CpOKax
Mpe/loCTaB/eHrss ~ MYHMIMMNAJAbHOW  YC/IyTH, TIOpsiiKe  OOXKa/lioBaHUs  eMCTBUHN
(6e3melicTBUSI) YIIOJTHOMOYEHHOT'O OpraHa, PYKOBOAUTE/S YTIIOJTHOMOYEHHOTO opraHa 1ubo
CreLraarcTa YIioJTHOMOYEHHOI'O OpraHa;

- Ha/MMude HeoOXOAMMOrO Y JIOCTaTOYHOTO  KO/JIWUeCTBa  CHeIUaJMCTOB
YIIOJIHOMOUEHHOI0 OpraHa, a TakKe IOMeLeHWH YIIOJIHOMOUEHHOrO0 OpraHa, B KOTOPbIX
OCYLLIeCTB/ISIETCS MIPUEM 3asiBJIeHUM U JJOKyMEHTOB OT 3asiBUTeJIei.

2.16.2. YMOMHOMOUEHHLIMH OpraHamMH OO0ecCIleuMBaeTCs CO3[aHMe WHBa/IWJaM |
WHBIM MajoMOOWIBHBIM TPYIMIaM HacejeHUs CJAeAyIOIMX YCJIOBUM [OCTYITHOCTH
MYHULIATIATBHOW ~ YCAYTM B COOTBETCTBUM C TpeOOBaHUSMM, YCTAHOB/IEHHBIMU
3aKOHOZATe/IbHBIMU M UHBIMU HOPMAaTUBHBIMY TTPaBOBBIMU aKTaMU:

- OKa3aHue WHBaIMjaM TTIOMOIIU, HeoOXOANMOM A1Jis TIOJTyueHUs B AOCTYITHOM /I/Is1 HUX
dbopme uHbOPMaLIMK O TIpaBU/axX Tpef0CTaB/IeHrsE MyHULIUTAIbHOW YC/IyTU, B TOM UKCJ/Ie
00 odopmieHnr HeOOXOJUMBIX JJisl TIOMy4YeHUs] MYHULIATIATbHON yC/IyTH JOKYMEHTOB, O
COBepIIeHNd WMU JIPYTUX HEeoOXOAWMBIX [Jisi TIOJIyYeHHsT MYHUIUTIAJbHON yCIyTU
JIeCTBUM;

- TIpefoCTaB/eHVWe MYHULMMAAbHOM yCIYTM WHBaIuZaM [0  CAyXy, MpU
HeoOXOAMMOCTH, C UCII0/Ib30BaHHEM PYCCKOTO >KeCTOBOTO s3bIKa, BK/IOUasi oOecrieueHue
JIOMyCKa B MOMellleHUe CypAoIepeBoJUrKa, TU(PIOCyp10NepeBOAUMKa;

- OKa3aHue TIOMOIIY WHBa/IW/aM B MPeoJo/ieHNH O0apbepoB, MEIAIOIINX TOTyUYeHHIO
MYHHULIUMNAJIBHOW YC/IyTU HapaBHe C APYTMMU JIMLIAMM.

2.16.3. Ilpu npefocTaB/ieHUH MYHULMIIATBHOW YCIYTU B3aWUMOJEWUCTBUE 3asiBUTEIS
CO CHeLMaJUCTOM YITOJTHOMOUEHHOTO OpraHa OCYIIeCTBJISIETCS MPH JIMUHOM ObOparieHun
3asiBUTeJIS:

- I TionyuyeHWs: WH(GOpMAalLMKA T0 BOIMpOCaM TMpeA0CTaB/IeHUs MYHUILUIATbHOU
yCIIyTH;

- IJIs1 TIO/iAU¥ 3asiBJIEHUS U JOKYMEHTOB;

- [I71s1 TIOJTyueHust “iH(opMal[yu 0 XoZie MpeJioCTaB/IeHus1 MyHULUMNaIbHOW yCIyTH;

- [JIS TIO/TyYeHUsl pe3y/ibTaTa MpeioCTaBAeHUs MyHULIUNAIbHOM YCIIyTH.

[IpoOmKUTENTBHOCTD B3aMMOZeNCTBUS 3asBUTeJISA co CTeUaInuCcTOM
YIIOJIHOMOUYEHHOT'O OpraHa He MOXKeT MpPEeBbIIaTh 15 MUHYT.

2.16.4. TlpegocraBnenre MyHUALMNAABHOM yciayrd B M®Ll BO3MOXXHO MpU Ha/MuuA
3aK/TFOYEHHOT0 COT/IAllleHUs1 O B3aMMOZENCTBUM MeXIY aJMUHHCTpauyrer MBICKOBCKOTO
ropojckoro okpyra u M®II.

YrnonHoMoueHHbIE opraH  obOecrieuniBaeT  WHGOPMHUDOBaHWEe  3asBUTe/ell O
BO3MO)KHOCTU TIOJTyUeHUss MYHULIUTAJIbHOW yciayrd Ha 6asze M®Il. B ciydae mopauu



3agB/ieHUs] O TpeoCTaB/IeHMd MYHULMNanbHOW yciayru B M®IL] HemocpejcTBeHHOe
rpeloCTaB/IeHMe MyHULMIAIbHOW YCIYTH OCYLLeCTB/ISIeTCS YIIOJTHOMOYEHHBIM OPraHOM.

[TpemocTraByieHre MyHULIMNAJIBHOW YCIYyTHA MOCPELCTBOM 3anpoca O INpeoCTaB/IeHur
IBYX U O0siee roCyAapCTBeHHBIX U (M/IK) MYHHULUTAIBHBIX YCIYT (KOMIUIEKCHOTO 3arpoca)
B M®II ripu oAHOKpaTHOM OOpallieHUU 3asiBUTe/Isl He OCYILleCTB/ISeTCS.

2.17. Vlubie TpeOOBaHUs, B TOM YHC/Ie YUHUTHIBAIOL[HE 0COOEHHOCTHU MPe/I0CTaBIeHUs
MYHULIATIAJIbHOM ~ YCJIYTH TI0  9KCTepPUTOPUAIbHOMY TPUHLMIY UM 0COOEHHOCTU
Mpel0CTaB/IeHUsI MyHULMIIAIbHOM YCIYTH B 3/IEKTPOHHOM (hopMe.

2.17.1. [TlpepocTaB/iieHWe MYHMIUIIAJIBHOW YCAYTA 10 3KCTePPUTOPUAIBHOMY
TIPUHLIAITY HEBO3MOJKHO.

2.17.2. 3asiBUTe/b BIpaBe 00paTUTHCS 3a MpejoCTaBIeHeM MYHULMIAIBHON YCIyTH
Y T04aTb [JOKYMEHTbI, yKa3aHHble B IIyHKTe 2.6 HaCTOALLero aJMUHHUCTPAaTHBHOIO
pernameHTa, B 3yieKTpoHHOU dopme yepe3 EIITY, PIII'Y ¢ ucrions30BaHUEM 371€KTPOHHBIX
JIOKYMEHTOB, TOATNMCAHHBIX JIEKTPOHHOMN TOJIMCHI0 B COOTBETCTBUM C TPeOOBaHUSIMU
®enepanbHoro 3akoHa OT 06.04.2011 Ne 63-®3 «O6 3/1€KTPOHHOM MOATIHCHY.

YnonHomoueHHbIE opraH  obecrieurBaeT MH(OpPMUpOBaHWE  3asBUTe/Nel O
BO3MOKHOCTH TOTyUYeHUs] MYHULMIA/IBbHOU ycayry uepes EIITY, PIITY.

Ooparrenuve 3a ycayrov uepe3 EIITY, PIII'Y ocyiiecTBasieTcs MyTeM 3arioMHEHUs
VMHTePaKTUBHOM ¢GopMbl 3asiBjieHus1 (hopMUpOBaHMsI 3arpoca O TIpeoCTaB/IeHUH
MYHULIATIAJTIBHOW YCIYTH, COfiepyKaHhe KOTOPOTO COOTBETCTBYeT TpeOOBaHUSM (HOPMEI
3asB/IeHUs], YCTAHOBJIEHHOM HACTOSIIMM AaJMWHHCTPAaTUBHBIM perjamMeHToMm) (manee -
3anpoc). OOpailieHue 3asiBUTesi B YIIOJHOMOYEHHBIM OpraH yKa3aHHbIM Crocobom
obecrieuriBaeT  BO3MOXKHOCTb ~ HarpaB/ieHUsT YW TIOJIyUeHUsi  OAHO3HAauHOW U
KOH(UAeH[MabHOW WH(pOPMAaLIMK, a TakKXe TMPOMEKYTOUYHbIX COOOIIeHWi W OTBETHOU
MH(OPMAaLM B 3JIEKTPOHHOM BH/Ie C UCIIOIb30BaHUEM 3JIEKTPOHHOW TOJIMCH B MOPSJKe,
NpelyCMOTPEHHOM 3aKOHOZaTe/bcTBOM Poccuiickort @efepariviu.

2.17.3. Tlpu mipefocTaB/lieHUH MYHUIUIIAJBLHOW YCIYTA B 3/€KTPOHHOW (opme
nocpezncteom ETITY, PIIT'Y 3asButesnto obecrieurBaeTCs:

- To/lyyeHre UH(pOpPMaLMU O MOpSiZKe W CPOKax MpefoCTaBlIeHUs] MYHULIMNAJIbHOW
YCIIyTH;

- 3aIMCh Ha MPYEM B YIIOJIHOMOYEHHBIU OpraH [jis ofjauu 3asiB/IeHHs U JOKyMEHTOB;

- (popMUpOBaHMe 3ampocCa;

- [IpYeM U perucrparys yroJHOMOUYeHHbIM OPraHoM 3arpoca U JOKyMeHTOB;

- TTIO/TyYeHure pe3ysbTara IpeoCTaB/IeHrst MyHULIMITaIbHOU YCIYTH;

- MIOJTyYeHre CBeJeHUM O XOZie BBIMIOJTHEHUS 3arpocCa;

- OCyLL[eCTB/IEHUE OLIeHKU KaueCTBa MpefoCTaB/lIeHUs MYHULUIIAIbHOW YCIYTH;

- JocynebHoe (BHecymeOHOe) o0ka/loBaHHE pelleHuid U JehcTBui (0Oe3aercTBIs)
YTIOJIHOMOUEHHOTO OpraHa, PyKOBOAUTEsI YIIOJIHOMOYEHHOTO opraHa Jin0o CrieljanucTa
YIIOJITHOMOYEHHOI'0 OpraHa.

2.17.4. Tlpu QopMupoBaHUM 3ampoca B SAeKTPOHHOM BUjle  3asiBUTE/IO
obecrieurBaeTCst:

- BO3MOXHOCTb KOIMPOBaHUS U COXpaHeHus 3arpoca U UHBIX [JOKYMEHTOB,
HeoOXOIUMBIX [I/Isl TIPeJ0CTaB/IeHUs YCYTH;

- BO3MOXXHOCTb IleuaTM Ha OyMa)KHOM HOCHTe/ie KOIMUM 3/1eKTPOHHOW (OpPMbI
3arpoca;
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- COXpaHeHHe paHee BBeZIEHHBIX B 37IeKTPOHHYIO (hOpMYy 3aripoca 3HaueHui B 1000
MOMEHT TIO KeJIaHHIO T10J/Ib30BaTe/isl, B TOM UKCJ/Ie TIPY BO3SHUKHOBEHUH OIITHOOK BBOZA U
BO3Bpare /1Jis1 IOBTOPHOTO BBO/IA 3HAUEHUM B 3/IEKTPOHHYHO (POpMy 3aripoca;

- 3aroJIHeHWe TOJied 37eKTPOHHOM (POpMBI 3arpoca [0 Hauvaja BBOZAA CBeJeHUH
3asiBUTe/IeM C  MCI0/Ib30BaHWEM  CBeJleHWW, pa3MellleHHbIX B  deJepaabHOMU
rocy/lapCTBeHHOM WH(OpMallMoHHONW cucteMe «EquHas cucremMa wuAeHTUDUKALUU U
ayTeHTU(PUKALIUU B MH(paCTPyKType, obecreunBaroliei HMH(pOpPMaIIMOHHO-
TEeXHOJIOTUYEeCKOe B3aMMOJEeWCTBUEe HWH(OPMALMOHHBIX CHUCTEM, UCIOJAb3yEMbIX ISt
Mpe/loCTaB/IeHrsl TOCYy[AapCTBEHHBIX WM MYHHULMIIA/IBHBIX YCJIYyT B 37€KTPOHHOM (opMme»
(mamee - ECUA), u cBefienuid, onyosukoBaHHbeIX Ha EIITY, PIIT'Y, B wacTu, KacaroIencs
cBefleHUH, oTcyTcTBYyroLMX B EIIY, ECUA;

- BO3MOKHOCTb BEPHYThCSI Ha Jit0O0M W3 3TAroB 3arioTHeHUsl 3/IeKTPOHHOM (HOPMBI
3arrpoca 6e3 ToTepu paHee BBeleHHOW MH(OPMAaILWY;

- BO3MOXXHOCTb poctyra 3asgButenss Ha EIIIY, PIII'Y k paHee TmopaHHbIM UM
3arpocam.

[Ipy HampaB/ieHHWH 3anpoca UCMOb3yeTCsl TMPOCTasi 3/eKTPOHHasi TOJINWCh, TPU
YCJIOBUM, YTO TMUHOCTD 3asiBUTE/Isl yCTAHOB/IeHA TIPU aKTUBAL[MK YUeTHOM 3arlvCHy.

3ampoc ¥ WHble JOKYMEeHThI, HeoOXo[uMble AJis TIpeloCTaBIeHHsT MYHHUIUIA/IbHOM
yC/IyTH, TOANUCAHHbIE TIPOCTOM 3/IEKTPOHHOM TMOANMCHI0 W TIOJ@aHHbIE 3asiBUTeJIeM,
MPU3HAIOTCS  paBHO3HAUHBIMM  3allpOCy M WHBIM  JIOKYMeHTaM, TOJNHWCAHHbIM
COOCTBEHHOPYYHOM TIOATMCHIO U MPe/ICTaB/IeHHBIM Ha OyMakKHOM HOCUTeTIe.

YrnonHoOMOUYeHHBI OpraH obecTieurBaeT TpHeM JOKYMEHTOB, HeO0OXOJWUMBIX st
TIpeJ0CTaB/IeHUs MyHHULIUITAJTLHOW YCIYTHU, YU PErdCTpalivio 3ampoca 6e3 HeobXoaumMoCTH
TIOBTOPHOTO TIPE/ICTaB/IeHUs 3asBUTE/IEM TaKWX [JOKYMEHTOB Ha OyMaKHOM HOCHUTere,
eCc/lM WHOe He YCTaHOBJeHO (enepasbHbIMU 3akoHamu Poccuiickon Penepanuu U
NIPUHUMaeMbIMM B COOTBETCTBMM C HHWMM HODMAaTHMBHbIMU akKTaMu [IpaBUTeIhCTBa
Poccuiickoit ®@esepaiiyu, 3akoHamMu KemepoBckoii obnactu - Ky3bacca u mpyuHUMaeMbIMU
B COOTBETCTBUM C HUMH HOPMAaTHMBHbIMU akTaMu IIpaBuTenbcTBa KemepoBckou 06/1acTH -
Ky3bacca.

[TpenocraB/ieHre MyHUIUIIAIBHOW YCAYTM HAuMHAeTCs C MOMeEHTa TIpuheMa U
perucTpalyy yrnoJHOMOYeHHbIM OpraHOM 3JIeKTPOHHBIX JOKYMEHTOB, HEOOXOAUMBIX [JIs
TIpe/loCTaB/IeHUs yCIIyTH.

2.17.5. Pe3ynbraT MyHULIMIAJbHOW YyCIYTH BbiZlaeTCd B (opMe 3/IeKTPOHHOIO
nokymeHTa riocpeactsom EINTYY, PIIT'Y, noanucaHHOro yrioJlHOMOUYEHHbBIM IOJDKHOCTHBIM
JIMLIOM C MCIOJIb30BaHWEM YCUJIeHHOW KBa/IM(PUIIMPOBAHHOM 3/1€KTPOHHOW TOJIKWCH, B
c/lyyae, eC/IM 3TO yKa3aHO B 3asiBJIeHMM Ha MNpeJoCTaB/ieHue MYHHULMIIAIbHOM YCIyTH,

HanpagjieHHOM uepe3 EIIT'Y, PIIL'Y. c
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3. Cocras, 1oc/1eA0Bare/IbHOCTL M CPOKH BbINO/THEHUA
aMHHHUCTPAaTUBHBIX NPoLeyP, TPeOoBaHNs K TOPSAKY
HX BBINO/IHEHUs, B TOM YHC/Ie 0CO0€HHOCTH BbINO/THEeHUS
a/IMUHHCTPAaTHMBHBIX MPoLeAyP B 3/IeKTPOHHOU (hopme

3.1. TlpegocraBneHrWe MYyHULMTAJBHOW YCJIyTH BKIOUAaeT B cebs  Cefyrolue
aZIMUHUACTPATUBHbIE MIPOLIeTyPhI:

1) npuem wu perucTpalus 3asB/ieHHs W [JOKYMEHTOB Ha MpeJoCTaBlIeHUe
MYHULIUMATBHOW YCITyTH;

2) ¢opMHpoBaHME U HampaB/ieHHe MeXBeJOMCTBEHHbIX 3allpOCOB B OpraHbl
(opraHusaiuu), ydyacTByIOLMe B TIpeOCTaB/€eHMM MYHULIUNAJBbHONW yCayru (Tipu
HeobX0IUMOCTH);

3) TpuHSTHe pelleHds O Bbiflaue COIIacHs Ha OOMeH >XWIbIMHM TIOMeIleHUsIMHU,
TIpeJ0CTaB/IEHHBIMU TI0 JOTOBOPAM COLIMAILHOTO HaiiMa Jinbo 06 0TKa3e B BbiJaue TaKoro
paspelleHys;

4) Bblfaua (HampaB/eHWEe) [JOKYMEHTOB TI0 pe3yjbTaTaM IpefoCTaB/IeHUs
MYHHULIUNAIBHOU YC/IyTH.

3.1.1. Tlpuem wu perucTtpauvs 3asBlIeHUs] U [OKYMEHTOB Ha IIpe/joCTaB/ieHue
MYHHULIUNATBHOU YC/TyTH.

3.1.1.1. OcHoBaHMeM /i1 Ha4asia MpefoCTaB/lIeHs] MYHULIMNAJIBHOW YCIIYTH SIBSIETCS
nuuHOoe oOpallleHue 3asiBUTesIsl B YIIOJIHOMOUeHHbIM opraH, M®Il nmo mecTy >XUTesbCTBa
(MecTy mpebObIBaHUS, MeCTy (DaKTUUeCKOTO TIPO’KUBAHMs), C 3asiBJieHUEeM U IOKyMeHTaMUu;
MOCTYTI/IeHHe 3asiB/IeHHs] U KOTIUM IOKYMEHTOB B 3/IeKTPOHHOM (popMme uepe3 PITT'Y.

3.1.1.2. Tlpu nuuHOM obpailleHHy 3asiBUTE/ISI B YIIOJTHOMOUEHHBIM OpraH CreluaaucT
YIIOJIHOMOYEHHOT'0 OpraHa, OTBETCTBEHHbBIU 3a MPHEM U Bbllauy JOKYMEHTOB:

- yCTaHaB/IMBAET JIMUHOCTDb 3asiBUTEJII HA OCHOBAaHWU [JOKYMEHTA, YA0CTOBEPSIOLLEro
€ro JIMYHOCTh, NPe/ICTaBUTe/IS 3asIBUTEJIS1 - HA OCHOBAHWU JJOKYMEHTOB, yZ0CTOBEpPSIIOLLUX
ero JTMYHOCTh U MOTHOMOUMS (B CTydae ero obOpaiijeHus);

- TIpoBepsieT CPOK [IeMCTBUS [JOKYMEHTa, Y[OCTOBEpSIIOLIero ero JMYHOCTh U
COOTBETCTBUE JIaHHBIX JOKYMEHTa, y0CTOBEPSIOLLero JTMYHOCTh, JAHHBIM, YKa3aHHbIM B
3as1BJIeHHH O Bbljlaue COT/Iacysi Ha 0OMeH >KUIbIMU TOMelleHUSIMU, TIPeI0CTaB/IeHHBIMU TI0
JIOr0BOpaM COLIMAaIbHOTO HakiMa Y MPUWIOXKEHHBIX K HEMY TOKyMeHTax.

B xopme npremMa JOKYMEHTOB OT 3asiBUTE/ISl CIIEL[MaIMCT, OTBeTCTBEHHbIM 3a MpUeM U
BbIZ]auy JJOKyMEHTOB, YA0CTOBEPSETCS, UTO:

1) TekcT B 3asiBeHUM O BbiJaue COIJIACUs HAa OOMEH >KWIbIMH TIOMeIeHUsIMHU,
TIpe0CTaB/IeHHBIMU T10 JOTOBOPAM COLIMA/IbHOTO HakMa, MOAAaeT s TIPOUYTEHHUIO;

2) B 3asBIeHUMA O BbiZlaue corlacusi Ha OOMeH JKUBIMH TIOMeleHUsIMH,
Mpe/loCTaB/eHHbIMU 110 /I0TOBOpPAM COL[MA/bHOTO HaliMa, yKas3aHbl (aMwivs, uMs,
otuecTtBO (TOCieAHee - TIPH HaJWuWHM) (U3HUYECKOro auma auMb0 HaMMeHOBAHHE
IOpUAYeCKOro JIMLIa;

3) 3asiBleHWe O Bbijadye COMIacusi Ha OOMeH JKWIbIMUA TIOMeIeHHsIMHY,
MpelOCTaB/JeHHbIMU TI0 OrOBOPaM COLIMAJbHOTO HaliMa, MOZIMMCAaHO YIOTHOMOUEHHBIM
JIALIOM;

4) TIpuIo)KeHbl JOKYMEeHThbl, HeoOXoAUMble AJisi TIpeJOCTaB/IeHUs MYyHULIUIAIbHON
YCIIyTH.

[Tpu ycTaHoB/ieHUH (HaKTOB OTCYTCTBUSI HEOOXOJUMBIX JOKYMEHTOB, 00s13aHHOCTD 110



TpeJOCTaB/IeHUI0  KOTOPbIX  BO3JIOKEHA Ha  3asBUTeJis, TIpU  HECOOTBETCTBUU
NIpe/ICTaB/IeHHbIX /IOKyMEHTOB TpeOOBaHUSIM  aJMHUHUCTPAaTHBHOTO perjiaMeHTa -
YBeIOMJIIET 3asiBUTE/II O BBISIBJIEHHBIX HEJOCTaTKaxX B MPEACTaB/JI€eHHbIX AOKYMEHTax U
TripejjiaraeT MPUHSTb MePbI M0 UX YCTPAHEHUIO.

B cnyuae, ecnv 3asgBUTeNb HacTavBaeT Ha TIPUHATUU JOKYMEHTOB - TIPUHMMaeT
TIpe/ICTaB/IeHHbIE 3asiBUTe/IEM JOKYMEHTBI.

B cnyuae, ecin 3asBUTE/Ib CAaMOCTOSITENIBHO PEIIW/I MPUHATH MePbI M0 YCTPaHEHUO
HEe/IOCTaTKOB, TIOC/Ie WX YyCTpaHeHWs TIOBTOPHO oOpalijaeTcss 3a MpeAoCTaBieHreM
MYHULIUMAJBHOU YC/IYTU B TIOPSIAKE, MPeyCMOTPEHHOM HaCTOSIIIUM aJJMAUHUCTPATUBHBIM
persiaMeHTOoM.

Kormy ZI0KyMeHTOB, HeOOXOAWMBIX /11 TIPeJOCTAB/IeHHSI MYHULIATIAIBHOU YCITYTH,
Mpe/ICTaB/ISIIOTCS B YIIOJTHOMOYEHHbBIM OpraH BMecTe C TOJJIMHHUKaMU [I/1s1 CBEPKH.

Ecnu nipefcTaB/ieHHble KOMIMM YKa3aHHBIX JOKYME@HTOB HOTapUaJbHO He 3aBepeHbl (U
VX HOTapuajbHOe 3aBepeHue He TpeJyCMOTPeHO (¢eZiepajbHbIM 3aKOHOM), CITeL[AajIuCT,
OCYILIeCTB/ISIFOIIUM TIPUEM [IOKyMEHTOB, CDaBHUB KOMMUHU JJOKYMEHTOB C UX OpPUTMHA/IaMH,
BBLITIOJTHSIET Ha TaKUX KOMUSX HaZlMMCh 00 X COOTBETCTBHM OpUTMHA/aM, 3aBepsieT CBOeH
MOJIMCHIO C yKa3aHueM (haMUIMy U UHULMAIOB.

MakcumanbHbIM CPOK BBITIOJTHEHHS aJMUHMCTPAaTUBHOM TIPOLIEAYPhI [0 NPUEMY U
perucTpauyy 3asBjieHus] O BbJaue coriacus Ha 0OMeH >KUIbIMA TIOMeIeHUsIMH,
MpefOCTaB/eHHbBIMUA 10 JO0r0OBOpPaM COLMAJBHOTO HaWMa W NPWIOKEHHBIX K HeMy
JIOKYMEHTOB COCTaBJisieT 1 eHb.

Kputepuii NpUHATUS peLleHrs: MOCTYIUIeHWe 3asiB/eHHs O BblJaye COorvlacus Ha
00MeH >KU/BIMU TIOMEI[eHUSIMH, TPe0CTaB/IeHHbIMHU TI0 JOTOBOPAM COI[MAa/IbHOTO HakiMa
Y TIPWJIOXKEHHBIX K HEMY [JOKYMEHTOB.

Pe3ynbraTroM aJMUHUCTPAaTMBHOW TPOLIEAYPHI SIBIASIETCS TpPUEM U PerucTpalus
3asiB/IeHUsI O BblJjaue COriacusi Ha 0OMeH >KUTbIMU TIOMeII[eHUSIMU, TIPe/I0CTaB/IeHHbIMU T10
JIOTOBOPaM COIL[MAaTIbHOTO HakiMa, U MPUJIOKeHHBIX K HEMY I0KYMEHTOB.

WNudbopmaiusi o mpueMe 3asBlAeHMS O BblJade coriacus Ha OOMeH >KW/IbIMHU
TIOMeLeHUsAMHU, TIPeJ0CTaB/IeHHbIMH 110 0r0BOpaM COLIMAJIbHOTO HakMa, U TIPUI0KEeHHbBIX
K HeMYy JOKYMEHTOB (PUKCHDYeTCs B yCTAaHOBJIEHHOM MOpsiJKe, B TOM YKCJie B CUCTEME
3JIEKTPOHHOTO JOKYMeHTO060pOTa yII0JITHOMOUEHHOTO OpraHa.

B JeHp perucrpaiuu 3asiBieHUsT O BblJaue COIVIacusi Ha OOMeH >KUIbIMU
TOMeLeHUsMHU, TIPeJOCTaBAeHHbIMH M0 J0rOBOpaM COLIMA/IbHOTO HakMa, U TIPUI0KEHHBIX
K Hemy [OKYMEHTOB, CIIeLIUa/IMCT, OTBETCTBEHHbIA 3a MNPUEM JOKYMEHTOB, Mepejaer
TOCTYIUBLLKE JOKYMEHTHI JUPEKTOPY YIIOJIHOMOUEHHOI'0 OpraHa.

VpeKTop YIOJHOMOYEHHOIO0 OpraHa OTIMCHIBAET TIOCTYNUBLIWE [JOKYMEHThI
PYKOBOJUTE/IKO CTPYKTYPHOI'O TIOZApas/e/ieHusi, OTBeTCTBEHHOI'O 3a BbIJauy COIVIaCUSl Ha
0OMeH >KHATBIMU TIOMEITIeHUSIMH, TIPe/[0CTaB/IeHHBIMH I10 JOTOBOpPaM COIL[MaIbHOTO HalMa.

3.1.1.3. Tlpuem U peructpaiys 3asiBjieHHUSI O BblJjaue COIZIacusi Ha OOMeH >XU/IbIMU
TIOMeIleHUsIMU, TIpeIoCTaB/IeHHbIMU M0 I0r0BOpaM COLIMA/IbHOTO HakiMa, U TIPUI0yKeHHbBIX
K HEMY ZJOKYMEHTOB B (hOpMe 3/IeKTPOHHBIX JOKYMEHTOB.

[Tpu HaripaB/ieHWH 3asiB/IeHUs O BbiJjaue COriacusi Ha 0OMeH >XU/IbIMU TTOMeIlleHHsIMH,
MpeloCTaB/€eHHbBIMU T10 JI0OTOBOpPaM  COL[MaAbHOTO HaiiMa B 3/1€KTPOHHOW (opme
3asBUTEMI0 HeoOxoauMo 3amoinHuTh Ha PIITY snekTpoHHyro ¢opmy 3ampoca Ha
NpefoCTaB/leHNe MYHULMIIAJIBHOW YC/IyTH, TPUKPENUTh K 3asiBJIEHUI0 B 37IEKTPOHHOM
BH/Ie TOKYMEHThI, HeoOXouMbIe /1/is TIPe0CTaB/IeHNSI MYHULIMTIATbHON YCTyTH.

Ha PIII'Y pa3melrjaeTcs obpasel] 3aro/iHeHUsI 31eKTPOHHON (OPMBI 3asiB/IeHUS



(3arpoca).

dopmaTHO-7IorMYecKass MNpoBepka  C(OPMHUPOBAHHOIO  3asiB/ieHHs  (3ampoca)
OCYLLeCTB/ISIETCS aBTOMAaTUUeCKW TOC/e 3aro/IHEHUs 3asBUTE/IEM KaXK[0ro M3 Mojeun
3/IeKTPOHHOW (opMbl 3anpoca. [Ipyv BbIIBI€HWM HEKOPPEKTHO 3arlo/JIHEHHOIO OIS
3/IEKTPOHHOW (OpMBI 3arpoca 3asiBUTe/Ib YBEJOMJISIETCS O XapaKTepe BbIsIBIEHHOM
OLIMOKM U TIOpsAJKe ee YCTpPaHeHHs TI0CPeACTBOM HWH(POPMAIIMOHHOTO COO0OIIeHus
HeTocCpe/ICTBEeHHO B 3/IeKTPOHHOM (hopMe 3arpoca.

CrieLiua/IMCT, OTBETCTBEHHBIM 3a MPUEM M BblJjauy [JOKYMEHTOB, IMPHU TMOCTYIIEHUA
3asiB/IeHUsI U JOKYMEHTOB B 3/IEKTPDOHHOM BU[I€:

- TpoBepsieT 31eKTPOHHbIe 00pa3bl JOKYMEHTOB Ha OTCYTCTBHE KOMIIbIOTEPHBIX
BHPYCOB U UCKa)KeHHOW MH(OpMaluy;

- perucTpupyer AOKYMeHTbl B YCTAHOB/IEHHOM IIOpsiiKe, B TOM 4YMC/le B CUCTeMe
3/IEKTPOHHOTO JJOKYMEeHT0000pOTa yIIOJTHOMOUEHHOTO OpraHa;

- (popMUpyeT U Harpap/isieT 3asiBUTE/IO 3/IEKTPOHHOe yBejgomyieHue depe3 PII'Y o
MOJIyYeHUU Y PerucTpaLy OT 3asBUTes 3asiBAeHus (3ampoca) U KOMUM JOKYMEHTOB, B
cjlyyae OTCYTCTBUSI TEXHUUECKOM BO3MOKHOCTM aBTOMAaTHYeCKOTO  yBeZOMJ/IEHUS
3asaBuTesis uepes PIIT'Y;

- Hampae/seT MOCTYNUBLIMK IaKeT JOKYMEHTOB B 3/IEKTDOHHOM BHJIE JUPEKTODPY
YIIOJIHOMOYEHHOT'O OpraHa.

JIVpeKkTop YIOTHOMOYEHHOTO OpraHa OTIKChIBAeT TMOCTYNUBLINE [JOKYMEHThI
PYKOBOAMTEMIO CTPYKTYPHOTO MOZpa3/eneHus, OTBeTCTBEHHOIO 3a BblJjauy COriacus Ha
0OMeH >XWIbIMHU TIOMelLeHUSIMU, TIPeJ0CTaBIeHHbIMU T10 I0T0BOPaM COLIMA/bHOTO HaiiMa.

MakcumanbHbIM CPOK BBITMIOJTHEHUS aIMUHUCTPAaTUBHOM TIPOLIEAYPhI [0 NPUEMY U
perucTpalyy 3asiBieHdsi O BbiZlaue cornacus Ha 0OMeH J>XWIbIMU TIOMeleHUsIMY,
MpeJoCTaB/JeHHbIMU 10 [IOrOBOPaM COLMaAbHOTO HalMa, W TPUIOXKEHHBIX K HeMY
JOKYMEHTOB B (DOpMe 3/IeKTPOHHBIX JOKYMEHTOB COCTaB/sieT 1 [ieHb.

KpuTepuii NpUHATHS peLleHus: TOCTYIVIEHWe 3asiBJIeHUsI O BblJadye COIIachs Ha
0oOMeH >KUJIbIMU TIOMell|eHUsIMH, TIpe/loCTaB/IeHHbIMU T10 JOTOBOPAM COLIMAILHOTO HaiiMa,
Y TIDUJIO)KEHHBIX K HEMY [JOKYMEHTOB.

Pe3ynerarom agMUHUCTPATUBHOM TIPOLIEAYPHI SIBJSIETCSL TIPUEM, perucrpalus
3asiBJIeHUS O BbiZlaue COoryiacsi Ha 0OMeH JKU/IbIMU TIOMeIlleHUsIMU, TIPe/I0CTaBIeHHBIMU 110
[IOTOBOPAaM COLIMAaTbHOTO HaKiMa, Y MPUJIOXKEHHBIX K HEMY TOKYMEHTOB.

Wudopmaiusi o TmpuemMe 3asiB/ieHHSI O BbiZjaue COIVIacHMsi Ha OOMeH JKU/IBIMH
MIOMeLLleHUSIMH, TIPeJ0CTaB/IeHHBIMU 110 JOrOBOPaM COLIMA/IbHOTO HaMa, U MPUI0KEHHBIX
K HEMY JOKYMEHTOB (DMKCHDYEeTCSl B YCTAaHOBJIEHHOM TOPsiZIKe, B TOM UHWCJIe B CHUCTEMe
57IEKTPOHHOTO JIOKYMeHT0000pOTa yIOJIHOMOUEHHOTO OpraHa.

3.1.2. ®opmurpoBaHKWe U HarpaB/eHHe MeXXBeJOMCTBEHHbIX 3allpOCOB B OpraHbl
(opraHmsanuu), ydacTByIOL[UMe B TIpeJOCTaB/JeHWd MYHULMNAJIBHOM yCayru (rpu
He0bX0IUMOCTH).

OcHoBaHWeM  [JiiI1 ~ Hadaja  aJMUHUCTPAaTMBHOM  MpOLEAYPbl  SIB/SIETCS
Herpe/CTaB/IeHUe 3asgBUTe/IeM mbo ero TipeiCTaBUTeIeM JIOKYMEHTOB,
TpelyCMOTPEHHBIX TIOATTYHKTaMU 8-9 nmyHkra 2.6.1 afMUHUCTPaTUBHOIO PerjiaMmeHTa.

PykoBozguTe/b CTPYKTYPHOIO TOZpasze/ieHrs, OTBETCTBEHHOTO 3a BbIJAuy COIJIaCHs
Ha OOMEeH >KWIbIMUA TIOMeIleHUsIMU, TIPefOoCTaB/IeHHbIMHA T10 [OTOBOpPaM COILMA/IbHOTO
HarMa, MoCJie MOTyUYeHUs 3aPeruCTPUPOBAaHHBIX TOKYMEHTOB, 3HAKOMUTCS C 3asiBJIEHUEM O
BbI/laue COT/Iacusi Ha 0OMeH KU/IbIMU TIOMellleHUsIMU, TIPeJ0CTaBlIeHHbIMU 110 I0T0BOPaM
COLMA/IbHOTO HavWMa, W TPWIOKEHHbIMA K HeMy [IOKyMeHTaMd U T[OopyvaeT



YIIOJIHOMOUYEHHOMY CITeL{UaIMCTy IPOM3BeCTU IPOBepKY Ipe/CTaB/IeHHbIX JOKYMEHTOB.

B ciiyuae ecnu yrosiHOMOUYEHHBIM CIEIMauCcTOM OyZieT BBISBJIEHO, UTO B TiepeuHe
TIpe/ICTaB/IeHHbIX 3asiBUTe/IeM JOKYMEHTOB OTCYTCTBYIOT JOKYMEHTHI, IPeLyCMOTPEHHbIE
NoAnyHKTaMu 8-9 nmyHkra 2.6.1 afMUHUCTPaTUBHOI'O perjiaMeHTa, [IPUHUMAaeTCs pelleHye
O HarpaB/IeHUM COOTBETCTBYIOLIUX MeKBeJOMCTBEHHBIX 3allpOCOB.

MesKkBeOMCTBeHHbIe 3arlpoChl HAMpaB/SIOTCI B CPOK He IMo3fHee 1 [HA CO [AHA
MoJTyueHUs1 3asiBJieHUs O BbiJlaye CoOmiacusi Ha OOMeH J>KWAJIBbIMU TIOMeIeHUsIMHU,
MpefOCTaB/AeHHbBIMUA 10 JOrOBOPaM COLMAJBHOTO HaWMa W NPWIOKEHHBIX K HeMy
JIOKYMEHTOB OT 3asiBUTeJIS.

HampaBneHne MeXBeJOMCTBEHHBIX 3alpOCOB OCYLIECTB/ISIeTCS B 3/1€KTPOHHOU
dopMe  TOCPeJCTBOM  €JWHOM  CUCTEMbl  MEXBEJOMCTBEHHOIO  3/IEKTPOHHOTO
B3aUMO/|eMCTBUS Y MOAK/IOYEHHOW K HeW PeruoHa/IbHOM CUCTEeMbl MeXBeZOMCTBEHHOI'O
3JIEKTPOHHOT'O B3aMMO/IECTBHUS.

HamnpagneHue Me)XBeOMCTBEHHOIO 3ampoca B OyMa)KHOM BH/Jie [IOMYCKAeTCsl TOIbKO
B CJlyyae HEBO3MOKHOCTH HarlpaB/JIeHUs] MeXBeJOMCTBEHHBIX 3alipOCOB B 3/JI€KTPOHHOM
dbopme.

YnonHoMOoYeHHbIN Criel[uaaucT 06si3aH PUHATb He0OX0[MMble MephI /1J1s TI0/TyUeHust
OTBeTa Ha Me)XBeZJOMCTBEeHHbIe 3alIpOChl B YCTAHOB/IEHHbIe CPOKMU.

HarmpaBneHve MeXBeJOMCTBEHHOIO 3arpoca [OIyCKaeTCsd TONbKO B  LiefsX,
CBSI3aHHBIX C MIPeIOCTaBIeHNeM MYHULIMMNAIBHOM YCIIyTH.

B cnyuae He MOCTyIJIeHHs] OTBeTa HAa MEXXBeJOMCTBEHHBIM 3arlpoC B YCTAHOBJIEHHbIN
CPOK, TIPUHHAMAIOTCS Mephbl, TpPefyCMOTpPeHHble 3aKOHOJATeJbCTBOM Poccuiickon
®deneparyu.

MakcrMMasbHbI  CPOK  BBIMO/IHEHWS] [JaHHOM aJMHWHUCTPaTUBHOM MpOLieAypbI
cocTaBisieT 5 pabounx JHe.

KpuTtepuii NpUHATHUS peLleHUs: Herpe/CTaB/eHHe JOKYMEHTOB, MpPeyCMOTPEHHBIX
noAnyHKTaMu 8-9 rnyHkra 2.6.1 aAMMHUCTPAaTUBHOIO perjiaMeHTa.

Pe3ynbTaToM aJMWHUCTPAaTUBHOM TMpOLIEAYPbl SIBASIETCS TOAyYeHWe B paMKax
Me)KBEeZJOMCTBEHHOTO 5/IEKTPOHHOTO B3aWMOZEUCTBUSI [JOKYMEHTOB (WX KOMUWA WU
CBe/IeHHH, COJleprKalluXcsi B HUX), HeOOXOAUMBIX AIJisl TPe0CTaBIeHUs] MyHULIATIATbHON
yCJIyTH 3asiBUTeNT0, MO0 mosydeHre WHGOPMAal[UK, CBU/IeTebCTBYOIe 00 OTCYyTCTBUU
B pacCropsokeHWd OpraHoB (OpraHu3alydii), yd4aCTBYIOIIMX B  IIpeJoCTaB/IeHUU
MYHULMIIQ/IBHOW YCIyTH, NJOKYMEHTOB (MX KOMWW WIU CBeJleHUH, COAEeP>KallluXCsl B HUX),
HeoOXOIUMBIX [I7is TIPeJj0CTaB/IeHHsl MYHULIUMAIbHON YCIyTH.

dukcaiusi  pesyabrara  BbIOJIHEHWS — aJMUHHCTPAaTUBHOU  MpOLiEAypbl  He
IIPOU3BOJUTCS.

3.1.3. TlpuHsiTHe pellleHUst O BblJjaue COIVIACHsSI Ha OOMEH >KU/bIMHU TIOMEIeHUsIMH,
MpeloCTaB/IeHHBIMU TI0 IOTOBOpPaM COL[MA/IbLHOTO HakiMa, b0 06 0TKa3e B BbiZiaue TaKOro
paspelLleHus.

OcHoBaHMeEM [/ Hauajda aJMWHUCTPAaTUBHOM MPOLEAYPhl SIBJSETCS TOyYeHHUe
YIIOJTHOMOUEHHBIM  CIeLIMa/IMCTOM  [OKYMEHTOB, yKa3aHHbIX B IyHKTe 2.6.1
aJMUHUCTPATUBHOIO perjiaMeHTa, B TOM UHWCJe II0 KaHajaM MeXBeJOMCTBEeHHOIO
MH(}OPMALIMOHHOTO B3aUMO/eMCTBUSI.

OTBeTCTBEHHbIM 3a BBINIOJIHEHWE AJMWHUCTPAaTABHOU TIPOLEAYDBI  SB/SIETCA
PYKOBOJHWTE/Ib CTPYKTYPHOI'O MOZpa3ziesieHrs YII0JJTHOMOUEHHOIO0 OpraHa, OTBeTCTBEHHOI0
3a BBIZJAUy cCOIJIacusi Ha OOMeH >KWJbIMU TIOMEIeHHsIMU, TIpeJOCTaB/IeHHbIMUA T10
[I0r0BOpaM COLIMaIbHOIO HakMa.



YMo/THOMOYeHHBIN CIeLaaIvucT NPOBOAUT MPOBEPKY:

1) Ha/mMuus [JOKYMEHTOB, B TOM YHWC/e B 3JIEKTPOHHOM BH7Ze (MpY Harpas/ieHUU
3asiB/IeHUs] U [JJOKYMEHTOB B 3/eKTPOHHOM Buze uepe3 PIIT'Y), HeoOXoAWMBIX /s
MPUHSATHSL pelleHuss O BbiJaue coracds Ha OOMeH JKWIbIMU TIOMeIeHUsIMHU,
TIpe0CTaB/IeHHBIMU I10 JOT0BOPAaM COLIMA/IbHOTO HarMMa.

YNo/HOMOYEeHHBIM CIeLMaaucT NPOBOJWT TIPOBEPKY 3asiB/eHUs U [JOKYMEHTOB Ha
Ha/iMyMe OCHOBaHWW JjIsi OTKasa B MpeJOoCTaBJIeHuM MYHULUIIAJBbHOW YCIYTH,
TIpeyCMOTPeHHBIX IYHKTOM 2.9 aIMUHUCTPAaTUBHOIO perjiaMeHTa.

B csiyyae HanvMuusi OCHOBaHWM [Jig OTKasa B IpPeOCTaBJIeHUM MYyHULIMIIAJIbHOU
YCJIyTH, MPelyCMOTPEeHHbIX YHKTOM 2.9. a/MUHUCTPATUBHOIO perjiaMeHTa, B TOM YUCIIe,
eCc/iM  3asBUTe/b He T[IPeJCTaBUT 3arpolleHHble JOKYMEHThI, YIIOJHOMOUYEHHbIN
CTMeLaNrCT MOATrOTaB/IMBAEeT MPOEKT OTKa3a B MPeA0CTaB/IeHUU MYHULUIIATIBHOW YCIyTU
B [BYX O9K3eMIUigpax C yKa3aHWeM T[PUYMH OTKas3a 3a IIOANMChI0 [UpeKTopa
YTIOJIHOMOUEHHOT'0 OpraHa 1 obecrieurBaeT ero HaripaB/ieHUe 3assBUTETIO.

[Ipy OTCYyTCTBUM OCHOBaHWMW JJisi OTKa3a B TPEeJOCTAaBI€HWHA MYHULIAIAJIbHOU
YCIIyTH, TpeAyCMOTPEHHBIX MYHKTOM 2.9 YIIOJTHOMOUEHHBIM CHeLUaIuCT MOArOTaB/IuBaeT
MIPOEKT COriacusi Ha 0OMeH >KU/BIMU TTOMelleHUsIMH, TIpe/ioCTaB/IeHHBIMU 110 I0TOBOPaM
COLIMA/IbHOTO HanMa, B IBYX 5K3eMILIsIpax.

B cnyuae HampaB/ieHUs 3asgBUTe/IeM 3arpoca U JOKYMEHTOB B 3/IeKTPOHHOM BU/e
yepe3 EINT'Y, PIII'Y u npu 3TOM B 3asiB/IeHUM YKa3aHO TOJyyeHUe COIJiacusi Ha oOMeH
JKAJIBIMUA  TIOMELLIeHUsIMM, TIpelOCTaB/JeHHbIMU 10 [JOrOBOpaM COLMA/JIbHOIO Halma B
5/IEKTPOHHOM BH/le, YIIOJITHOMOYEHHBIM CIIe[[Ua/JIMCT TIOATOTaB/IMBaeT JMOO TPOEeKT
cornacusi Ha OOMeH >KWIbIMUA TIOMeIleHUsIMH, TIpeJOCTaB/IeHHbIMUA 110 J0rOBOpaM
CoLManbHOTO HaliMa, B 3/IeKTPOHHOM BH/Je, MO0 MPOeKT OTKa3a B BbiJaue COI/Iacusl Ha
0OMeH KUJIbIMU TIOMell|eHUsIMH, TIpe/loCTaB/IeHHbIMU T10 JOTOBOPAM COLIMAILHOTO HakiMa,
C yKasaHueM IPUUYMH 0TKasa, Takke B 3JIeKTPOHHOM BUJIe.

[TogrotoBnieHHble TIPOEKTbI COMIackMsi Ha OOMeH JKWAJbIMHA — TOMeIleHHsIMH,
TIpeJj0CTaB/IEHHBIMU TI0 IOTOBOpPaM COI[Ma/IbHOTO HaliMa, MO0 0TKa3a B BbIjaue COTTIACHS
Ha OOMEH >KWIbIMU TIOMEIleHUsIMU, TIPeA0oCTaB/IeHHBIMHA IO [JOTOBOpPaM COILMA/IbHOTO
HaliMa, B TOM 4YHWCJIe B JIEKTPOHHOM BH/ie, TepefatoTcsl (Harpas/stOTC B 37IEKTPOHHOM
BH/Ie) YTNOJHOMOYEHHBIM CIIeLiUaJIMCTOM DPYKOBOJUTENI0 CTPYKTYPHOIO MOApa3zeeHust
YIIO/THOMOYEHHOTO OpraHa, OTBETCTBEHHOTO 3a BbiZiauy COIVIacUsi Ha OOMEH >KWIbIMU
MOMeLLleHUsSIMH, TTPe0CTaBJIeHHbIMH T10 J0rOBOPaM COLMaIbHOrO HalMa.

PykoBoguTenb ~ CTPYKTYpHOIO  TMOApasfiesieHuss  YIIOJHOMOYEHHOrO  OpraHa,
OTBETCTBEHHOIO 3a BblJauy coriacusi Ha OOMeH J>KWIbIMHU  TIOMeLeHUsIMHU,
MpeOCTaB/JeHHbIMU [0 JI0rOBOpPaM COLMAaJbHOIO HakMa, TMpOBEPSIET TMPaBUIbHOCTh
TIOArOTOB/IEHHOTO yTIOJTHOMOYEHHbIM ~CIeLMaJMCTOM TpOoeKTa coriacus Ha obmeH
JKAJIBIMU TIOMELLeHUSIMY, TPeJOCTaB/JIeHHbIMU T10 [JOrOBOPaM COLMAJIbHOTO HawWMa, WU
MpoeKTa OTKa3a B Bbilade coriacusi Ha OOMeH J>KWIbIMA  TIOMeIeHUsIMHU,
NpefOCTaBAeHHbBIMUA 110 OTOBOPAM COLIMA/JIBHOTO HakMa, B TOM UMC/Ie B 3JIEKTPOHHOM
BUJIE.

B cyuae cornacusi ¥ OTCYTCTBUSI 3aMeuaHHii K MPOEKTY COTiacksi Ha 0OMeH >KUbIMU
MOMelLLleHUsIMH, TIpe/IoCTaB/IeHHbIMU 0 J0rOBOpPaM COLMAaAbHOTO HakMa, WIA TPOeKTY
OTKasa B BblJjaue COIVIacusi Ha OOMEH >KWUJIbIMHU TOMeL[eHUSIMU, TIPe0CTaB/IeHHbIMU TI0
JIOTOBOpaM ~ COLIMAaZIbHOIO  HakMa, pPYKOBOJWTEeNIb CTPYKTYPHOTO  TOZApasfesieHus
YTIOJIHOMOUEHHOTO OpraHa, OTBETCTBEHHOTO 3a BbIZjauy COIVIacMsi Ha OOMeH >KWIbIMU
MOMELLeHUIMH, Tpe[oCTaBJIeHHbIMA 10 [IOrOBOpaM COLMAaJbHOIO HavMa, IepejaeT



(HampaB/sieT B 3/IEKTPOHHOM BH/Ie) /aHHbIE JOKYMEHTBbI JUPEKTOPY YIOJHOMOUEHHOTO
opraHa [1Jisi BUSUPOBaHUS.

B cnyuae Hanuuusi 3aMeuyaHud Y AUPEKTOpa YIOJTHOMOYEHHOIO OpraHa o MpOeKTy
coryiaciss Ha OOMEH J>KWIbIMM TIOMeIlleHUsIMHM, TIpe/JOCTaB/AeHHLIMM TI0 JI0OTOBOpam
CoLManbHOTO HailiMa, WM TIPOEKTy OTKa3a B Bbijjaue coryiacusi Ha OOMeH >XKWIbIMU
MOMeLeHUAMH, TIPeJOCTaBIeHHbIMY 10 JOrOBOPaM COLMA/JbHOIO HallMa, PYKOBOAUTEIb
CTPYKTYPHOI'O TIOZpasfie/ieHusi YIOJHOMOYEHHOrO0 OpraHa, OTBeTCTBEHHOIO 3a BblJauy
cornacusi Ha OOMeH >KWIbIMUA TIOMeIlleHUsIMH, TIPeJOCTaB/IeHHBIMUA T10 J0rOBOpaM
COLIMA/IbHOTO HakMa, BO3BpallaeT YMNOJHOMOUEHHOMY CIeLMAIUCTY JOKYMEHTBI C
PEe30/TILIHeH 0 JopaboTKe.

IopaboTaHHble TIPOEKTbI  corylacusi Ha OOMeH JKWIBIMH  TIOMeIT|eHUsIMH,
Npel0CTaB/A€HHbIMU M0 JAOrOBOPaM COL[MAJbHOTO HakiMa, WM MPOeKThbl OTKa3a B BblJaye
cormacMsi Ha OOMeH J>KWIbIMUA TIOMEIeHUsIMH, TIPeJOCTAB/IEHHBIMUA TI10 JI0TOBOpaM
COLIMabHOTO  HakWMa, TepefaroTcsl  (HANpaB/SIFOTCS B 3JIGKTPOHHOM  BUJIE)
YIIOJIHOMOUEHHbIM  CIIe[JUaJIMCTOM  PYKOBOJUTE/I0  CTPYKTYPHOIO  TIOApasjesieHus
YTOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHOTO 3a BbIflauy COIVIacHs Ha OOMeH >KUIbIMU
TOMeLeHUsAMY, TIpefOCTaB/eHHbIMA [0 JO0roBOpaM COLMAadbHOTO HaWma, JJIs
HarpasJ/IeHUs JUPEKTOPY YII0JIHOMOYEHHOI'O OpraHa.

JIVpeKTop yIOIHOMOYEHHOTO OpraHa Mpy OTCYTCTBUU 3aMeUYaHUi:

- TIOATMCHIBAeT OTKa3 B BbiJaue COIVIaCUsi Ha OOMeH >KWIbIMUA TTOMeIlleHHsIMH,
TIpeJj0CTaB/IEHHBIMU TI0 JJOTOBOPAM COIMA/IbHOTO HaliMa, Ha OyMa>KHOM HOCHTesie B ABYX
IK3eMIUIApax W  IiepefaerT UX  PYKOBOAMUTE/IO  CTPYKTYPHOIO  MOApasiesieHus
YIIOJTHOMOUEHHOTO OpraHa, OTBETCTBEHHOTO 3a BbIIauy COIJIacHs Ha OOMeH >KWIbIMH
TOMeIeHUsIMU, NIPe/I0CTaBIeHHBIMU 110 J0rOBOpaM COLIMA/IbHOTO HaliMa;

- B C/Jyyae, eC/Id YKa3aHO B 3asiB/IEHUH O Bbiflade COIVIacHsi Ha OOMeH >KWU/IbIMH
TOMeIeHUsIMM, TIPe[0CTaB/JeHHbIMU TI0 JOrOBOpaM COLMAa/bHOTO HaiiMa, HarlpaBJIeHHOM
yepe3 EIIT'Y, PIIT'Y, o nonydyeHuu pe3y/nbTaTa MpeOCTABIeHUs] YCJIYTH B 3/IEKTPOHHOU
dbopMe, TIOATHCHIBAET 3/€KTPOHHOW TIOATMCHIO OTKa3 B BblJadue cOrfacusi Ha oOMeH
JKAJIBIMA TIOMEILleHUsIMU, TIpefOCTaB/eHHbIMUA 10 [OrOBOpaM COLMAaJbHOTO HaliMa B
(hopMe 371eKTPOHHOTO IOKYMEHTAa;

- ymbo TOANMUCHIBAaeT corjacMe Ha OOMeH O KWIbBIMA  TIOMeIleHUsIMY,
MpefOCTaB/AeHHBIMA 10 [OrOBOpaM COLIMA/JIbHOTO HakMa, I0C/ie Yero 3aBepsieT [Ba
9K3eMI/Isipa Corjlacusi Ha OOMeH >KWIBIMU TIOMeIleHUsIMU, TIPeA0CTaB/IeHHBIMUA TI0
JIOTOBOPaM  COLIMA/IbHOTO HaWMa, CIelMaJbHOU TeYaTbi0 yIMOJHOMOUEHHOIO0 OpraHa,
repesaeT JOKYMEHThbl PYKOBOAUTE/0 CTPYKTYPHOTO IOZpaszeeHusi, OTBeTCTBeHHOIO 3a
BbI/Iauy COT7Iachsi Ha 0OMeH >KUBbIMU TIOMEITIeHUsIMU, TIPeJ0CTaB/IEHHBIMU TI0 JOTOBOPAM
COL[Ma/IbHOTO HalMa;

- B C/Jyyae, eCJId YKa3aHO B 3asiB/IEHHH O BbiJlaue COIVIaCHsi Ha OOMeH >KW/IbIMH
TOMeIeHUsIMM, TIpeJj0CTaB/JeHHbIMU T10 /IOrOBOpaM COLMAaJbHOTO HaiiMa, HarpaB/JieHHOM
yepe3 EIIT'Y, PIIT'Y, o monydyeHuu pe3ynbTaTa MpeOCTaB/IeHUs] YCJIYTH B 3JIEKTPOHHOU
dbopMe, MOANMCHIBAET 3JIEKTPOHHOW TIOAIMCHIO CoOiache B (opMe 371eKTPOHHOIO
[IOKYMeHTa W Harpas/iseT [JOKYMEHTbl PYKOBOJWTE/I0 CTPYKTYPHOIO IIOZpasze/eHus
YTIOJTHOMOUYEHHOTO OpraHa, OTBETCTBEHHOTO 3a BbiIauy COI/Iachsi Ha OOMeH >KWIbIMU
MOMeLeHUAMHU, NIPeI0CTaBIeHHBIMU T10 JOr0BOPaM COLIMA/IbHOTO HarMa.

PykoBoguTesnb ~ CTPYKTYpHOIO  TOApasfesieHrWs  YIOJHOMOYEHHOrO0  OpraHa,
OTBETCTBEHHOTO 3a BblJauy corlacusi Ha 0OMeH JKWIbIMH  TIOMeI|eHUsIMH,
MpefOCTaBAeHHbBIMUA 10 [OrOBOpaM COLMA/JIBHOTO HaWMa, mnepejfaeTr (Harpab/sieT B



3JIEKTDOHHOM BW/le) TIO/yUYeHHble [JOKYMEHTbl YIOJHOMOUEHHOMY  CIeLAaJIUCTY,
TOJIrOTAaB/IMBABIIIEMY  TIPOEKT  COrJlacMsi Ha OOMeH O KWIbIMA  ITOMEI|eHUSIMH,
TIpe/IoCTaB/IeHHBIMU TI0 JIOTOBOpaM COIMa/lbHOrO HaliMa /MO0 MpPOeKT OTKa3a B Bbifjaue
coryiaciss Ha OOMEH J>KWIbIMM TIOMeIlleHUsIMHM, TIpe/JOCTaB/AeHHLIMM TI0 JI0OTOBOpam
COLIMAZIbHOTO HauMa i Tepefadd (HaripaB/eHWs) CIIeLIUaJUCTy, OTBETCTBEHHOMY 3a
TIpUeM-BblJjady JJOKYMEHTOB.

3asiBUTEJTIO TTO//IEKUT BbiZjaue (B cyuae BbIOOpA 3asBUTe/IEM TIO/yueHus: pesy/brara
NpeJjOCTaB/IeHUsI yCIyru B OyMaKHOM BWje) OJWH 3K3eMIUIP COrylacusi Ha oOMeH
JKUTIBIMHU TIOMEII[eHUsIMH, TIPeJ0CTaB/IeHHBIMU 10 [JOTOBOPAM COLMAIBHOTO HakiMa (/mbo
OTKa3a B BbIJjaue COIVIaCHsi Ha OOMeH >KUBbIMU TIOMEI[eHUsIMH, TPe0CTaB/IeHHbIMHU TI0
JIOTOBOpaM  COLIMAJIbHOTO HaiiMa). BTopoil sK3eMIIsIip coriacuss Ha OOMeH JKHIBIMU
TOMeeHUsIMU, TIPeI0CTaB/IeHHBIMU 10 JOrOBOPaM COLIMA/IbHOTO HaiiMa (0TKa3a B BblJjaye
cormacMsi Ha OOMeH J>KWIbIMUA TIOMEIeHUsIMH, TIPeJOCTAB/IEHHBIMUA TI10 JI0TOBOpaM
COLIMAa/IbHOTO HaliMa) XPaHUTCS B apXHBe YIIOJTHOMOUYEHHOIO OpraHa.

MakcrMMasbHbIi  CPOK  BBINOJHEHWS] [JaHHOM aJMWHUCTPaTUBHOM MpOLIeAYpbI
coctassisieT 20 AHel.

Kputepuii TIpUHATUS pellleHus: Hajuuue (OTCyTCTBUE) OCHOBAaHUM Jjisi OTKas3a B
NpefOCTaB/leHUA MYHHULIMMNAIBHOM YCIYyTHW, TPeAyCMOTPEHHBIX aJMWUHHUCTPAaTHBHBIM
peraMmeHTOoM.

Pe3ynbrarom af/MUHUCTPAaTUBHOM TIPOLIEAYPHI SIBJSETCS MTOCTYTUIEHUE K CTeLUaJnCTYy,
OTBETCTBEHHOMY 3a TIPUEeM-Bbiiauy AOKYMEHTOB, TIOJITMCAHHOTO COIVlacusi Ha oOMeH
JKUTIBIMU TIOMEITIeHUsIMU, TIPe0CTaB/IeHHBIMU TI0 [JOTOBOPAM COI[MAa/IbHOTO HaiiMa 6o
OTKa3a B BbIJjaue COIVIaCHsi Ha OOMeH >KUBbIMU TIOMEI[eHUSIMH, MPe0CTaBIeHHbIMHU TI0
[l0r0BOpaM COLIMaIbHOIO HakMa.

Pe3ynbrar  BBIMIOJIHEHUSI  aJIMUHUCTPAaTMBHOW  TIpoLieiypbl  (DUKCHUPYeTCsl B
YCTAHOBJIEHHOM TIOpSiZIKE, B TOM UHCJ/Ie B CHCTeMe 3JIeKTPOHHOIO JAOKyMeHToobOopoTa
YIIOJIHOMOYEHHOT'O OpraHa.

B cayuae mnocrtyruieHus 3asBiieHUs W JOKyMeHTOB mnocpercrsoM EIIT'Y, PIITY,
dbopmupyeT U HampaB/seT 3asiBUTE/I0 3/IeKTpoHHOe yBeZomsieHue yepe3 EINTY, PIII'Y o
TOTOBHOCTHM pe3yJibTaTa IIpe/JOCTaB/lIeHHs MYHUIMIAJbHON YCIyTM U HeobX0JUMOCTU
00paTUTHCS B YIIOJIHOMOUEHHBIM OpraH C OpUrMHajaMyu JJOKYMeHTOB, B C/Tydae OTCYTCTBUS
TEXHUYECKOM BO3MOKHOCTHM aBTOMaTHMUECKOrO yBeJoMJieHMs1 3asButenss uepe3 EIILY,
PIITY.

3.1.4. Brpigaua (HampaBieHWe) [AOKYMEHTOB TI0 pe3y/abTaTam IpefoCTaBIeHUs
MYHHULIUNAIbHOU YC/IyTH.

3.1.4.1. Belgaua (HampaB/ieHWE) [JOKYMEHTOB MO pe3y/ibTaTaM IIpefoCTaBIeHuUs
MYHHULIUMNAIBHOU YC/IyTU B YIIOJTHOMOUEHHOM OpTraHe.

OcHoBaHMeM [/l Hauajla MOpoLeNypbl BbIZIAUM [JAOKYMEHTOB SIB/ISIETCSI TIPUHSITHE
pellleHUsI O Bbljlaye COTIacusi Ha 0OMeH >KUIBIMU TTOMeITleHUsIMU, TPejoCTaBIeHHbIMU T10
JIOTOBOpaM  COI[Ma/TbHOTO HaiiMa, MO0 00 OTKa3e B BbiJjaue TAKOTO pa3pelieHus u
MOCTYyTUUIEHUE K CIeLIMalnCTy, OTBETCTBEHHOMY 3a IpHeM-Bbllauy JOKYMEHTOB, COIJIACUS
Ha OOMEH >KWIbIMU TIOMeIlleHUsIMU, TPeAoCTaB/leHHbIMHA T0 [OTOBOpPaM COLIMA/IbHOTO
HaiiMma /MO0 OTKa3a B BbiJaue COI/acus Ha OOMeH >KWIbIMUA TIOMeIeHUsIMH,
NIpeJjOCTaB/IeHHBIMUA 10 /IOTOBOpaM COLIMAABHOTO Haiima, oOpaiijeHue 3asBUTesNs [Jis
TIOJTyYeHHUs JOKYMEHTOB.

[l Ionmy4yeHUs pe3y/IbTaToOB MPei0CTaBIeHUs] MyHULIUITATbHOU YCIYTH B OyMa)KHOM
BuZe ¥ (W) Jjsi CBEPKM 3JIEKTPOHHBIX 00pa30oB [IOKYMEHTOB C OpWUrHHaniaMu (TIpH



HalpaB/IeHUX 3arpoca Ha npejocTasieHue ycayru yepes PIII'Y 3asgButens npenbssiser
C/leiyroLue JOKYMeHThI:

1) ZOKyMEeHT, y10CTOBEPSIFOLUM JIMUHOCTD 3asiBUTEIS;

2) [OKyMEHT, NOATBEP)KJAILIUK TOJIHOMOYMSI TPeJCTaBUTEsI Ha MOIyueHue
JIOKYMEHTOB (eC/TM OT UMEeHH 3asiBUTeJIsl IelCTBYeT MpeJCTaBUTe/b);

3) opurvHasbl JOKYMEHTOB, yKa3aHHble B 11.2.6.1 aJ/MMHHUCTpPAaTUBHOIO perjaMeHTa,
TPU HarpaB/IeHWU 3arpoca M AOKYMEHTOB Ha MpefocTaB/ieHue yciayru uyepe3 EIITYY,
PIITY.

CrieLiuasuCT, OTBETCTBEHHbIM 3a TMpHEM W BblJauy [JOKYMEHTOB, IpUA BblJaue
pe3ysibTaTa rpej0CTaB/AeHUs yCIyry Ha 6yMaXkHOM HOCUTeTe:

1) ycraHaB/ivBaeT TMYHOCTD 3asIBUTEJIS;

2) mipoBepsieT MPaBOMOYMS 3asiBUTE/ISI [€MCTBOBaTb OT €r0 MMEHU IpU IOTyYeHUH
JJOKYMEHTOB;

3) HaXOUT KOTTHIO 3asiB/IEHUs O Bbilaue COTvIacUsi Ha 0OMeH >KUJIbIMU TTOMeIT|eHUsIMHY,
TMpel0CTaB/IeHHBIMU M0 JOr0OBOpaM COLIMaIbHOTO HalMa;

4) cBepsieT 3/IeKTPOHHBbIE 00pa3bl JOKYMEHTOB C OpUrHMHajaMu (TIpU HarpaBieHUur
3arpoca 1 JJOKYMeHTOB Ha rpefocTasieHye ycinyru yepes EIILY, PIIT'Y u nipy ykasaHuu B
3arpoce O MOy4eHUH pe3y/bTaTa Ha OyMa)KHOM HOCHUTeie);

5) 3HAaKOMWUT 3asiBUTeNsT C COIMlackeM Ha OOMeH JKW/IbIMU TIOMelleHUsIMH,
MIpeJOCTaB/IeHHBIMUA 110 JOrOBOpaM COIMA/JIbHOTO HakiMa, /b0 OTKa3oM B Bbifade
cornacusi Ha OOMeH >KWIbIMUA TIOMeIleHUsIMH, TIPeJOCTaB/IeHHBIMUA T10 J0TOBOpaM
COL[MA/IbHOTO HalMa;

6) BblJaeT 3asBUTENI0 COr/lacke Ha OOMeH JKWIbBIMU  TIOMeLeHUSIMY,
NpeloCTaB/IeHHBIMU TI0 ZIOTOBOpPAaM COILMA/IBbHOTO HakiMa, MO0 OTKa3 B Bbljlaue COT/IacHs
Ha OOMeH >XUBbIMU TIOMeIIeHHsIMH, TIPeAOCTaBJIeHHBIMU [0 JOTOBOPAM COL[MA/IbHOTO
HaliMa;

7) BHOCHUT 3aIuCh O Bbljjaue 3asiBUTEJII0 COT/IacUsi Ha 0OMeH KW/IbIMU TIOMelLeHUSIMHU,
MpeJj0CTaB/IeHHBIMU TI0 I0rOBOpaM COIL[MA/JIbHOTO HaliMa, MO0 0TKa3a B Bbljjaue COIJIaCUs
Ha OOMEeH >KWIbIMU TIOMeIlleHUsIMU, TpefoCTaBleHHbIMUA IO [OTOBOpPaM COLIMA/IbHOTO
HaiilMa B CHUCTeMY 3/eKTPOHHOIO JOKyMeHTO0O0pOTa YIO/JIHOMOUEHHOTO OpraHa U B
JKypHaJI perucTpanuy;

8) oTka3bpiBaeT B BbiJaue COIMIAacCUs Ha OOMeH JKUBIMH TIOMeIeHHsIMH,
TIpeJj0CTaB/IEHHBIMU TI0 IOTOBOpPaM COI[MA/IbHOTO HaliMa, MO0 OTKa3a B Bbljaue COTTIACHS
Ha OOMeH >XUbIMU TIOMeIIeHUsIMH, TIPeJOCTaBlIeHHBIMU T10 JOTOBOPAM COL[MA/IbHOTO
HariMa B CJTyyvasix:

- 3a BbIJjaueil JIOKyMeHTOB O0OpaTW/IOCh /UL, He SIBJsOIeecs 3asiBUTe/eM (ero
TipeiICTaBUTEIEM);

- obOpartuBIiieecs JIMI[0 OTKa3a/JioCh TPEABLSBUTH JAOKYMEHT, Y[ OCTOBEpPSIOIINNA €ero
JINYHOCTB;

- OpUrMHa/bl OKyMEHTOB He COBIIaJalOT C 37eKTPOHHBIMKA oOpa3aMu JOKYMEHTOB
TIPYU HarpasJ/ieHWH 3arnpoca 1 JOKYMEeHTOB Ha mpeocTras/ieHue yciayru uepes PIIIY u ripu
yKa3aHUU B 3alpoce O MoJyueHrH pe3ysibTata Ha OyMa)KHOM HOCHTeJIe.

Ecu 3asiBUTe/b, HE COTJIACUBILMCH C COTIaceM Ha 0OMeH KU/IbIMH TOMeIlleHHsIMH,
MIpeJOCTaB/IeHHBIMUA 110 JOrOBOpaM COIMA/JIbHOTO HakiMa, /b0 OTKa3oM B Bbifade
cornacusi Ha OOMeH >KWIbIMUA TIOMeIleHUsIMH, TIPeJOCTaB/IeHHBIMUA T10 J0TOBOpaM
COLMA/IbHOTO HaliMa, OTKAas3asCsl MPOCTaBUTh CBOK IOAIMCH B IOTYYEHUU JOKYMEHTOB,
cornacie Ha OOMeH JKWIbIMK TIOMEIeHUsIMH, TIpeJJOCTaB/IeHHbBIMU T10 J/I0TOBOPaM



COL[MA/ILHOTO HaliMa, MO0 OTKa3 B BbiZjaue COIVIaCUsi Ha OOMeH >XU/IbIMU TTOMel[eHUsSIMHY,
Mpe0CTaB/IeHHbIMU 10 JOrOBOpaM COLIMaJbHOIO HaliMa, eMy He BbIIaeTCs U CIIeLIasInCT,
OTBETCTBEHHbIW 3a MPUEM U BblJjauy JOKYMEHTOB, Ha KO 3asiBJIEHUS O BblJjaue COIIacusi
Ha OOMEH >KWIbIMU TIOMeIlleHUsIMU, TPefoCTaB/leHHbIMUA IO [OTOBOpPaM COLIMA/IbHOTO
HaiiMa TIpoCTaB/sieT OTMeTKYy 00 OTKa3e B TO/iyUeHHWU COIVIacHsi Ha OOMeH >XKWIbIMU
TIOMeIIeHUSIMH, TIpeJOCTaB/eHHbIMU T10 I0TOBOpaM COLIMAAbHOrO HaiiMa JMbo OTKa3a B
BbIjlaue COTVIacHsi Ha OOMeH KW/IbIMU TIOMeIlleHHsIMHU, TIPeZi0CTaB/IeHHbIMU TI0 JOTOBOPAM
COLIMA/IbHOTO HallMa MyTeM BHeCeHUs! CJIOB «I1o/yunTh JOKyMEeHTBI OTKa3ascsi», 3aBepsier
CBOEeM MO/MUCHIO.

B cnyuae nozgauu 3asgiBUTe/IeM JOKYMEHTOB B 3/IeKTPOHHOM BHe riocpenctsom EIITY,
PIII'Y wu ykasaHuu B 3amnpoce O IIOAy4YeHUU pes3y/jbTara [pefoCTaB/IeHus YC/Iyrd B
5JIEKTPOHHOM BH/Ie, CIIeL[Ma/IMCT, OTBeTCTBEHHbIN 3a IPYeM U Bbliauy JJOKyMEHTOB:

1) ycraHaB/ivBaeT TMYHOCTD 3asIBUTEJIS;

2) mpoBepsieT MPaBOMOYMS 3asiBUTE/IST [JE€MCTBOBaThb OT €r0 MMEHU MpH TOTyYeHUH
[JOKYMEHTOB;

3) cBepsieT 37eKTPOHHbIe 00pa3bl JOKYMEHTOB C OpWruHasaMu (TIpU HaripaB/ieHUU
3arpoca U IOKYMeHTOB Ha npefiocTtaBieHue ycayru yepes EINTY, PTITY);

4) yBemomsisieT 3asiBUTe/IsI O TOM, UTO pe3y/bTaT MpeAOoCTaBIeHUU YCayru Oyzner
HarpaB/ieH eMy B JIMuHbIN KabuHeT Ha ETIT'Y, PTIT'Y B dopme 3/1€KTPOHHOTO IOKyMeHTa.

[lpy  yCTaHOB/IEHWM  DPACXOXKJEHWM  3/eKTPOHHBIX  00pa3oB  JIOKYMEHTOB,
HarpaB/IeHHbIX B 3/1€KTPOHHOW (opMe, C OpUrMHaJaMu, pe3yJ/bTaT Ipe/0CTaB/IeHus
yCJIyTy 3agBUTeTI0 He HarpasiseTcs yepes EINIL'Y, PIIT'Y, o uem cocTaBnisieTcs akr.

B cnyuae, ecnu 3asiBUTeNI0 OTKa3aHO B IPeAOCTaBJIeHUW MYHULIMIIAJBHOM YC/IYTH,
OTKa3 B Bbljaue cOryiacusi Ha OOMeH >KUIbIMU TIOMeEIIeHHsIMY, TIPeA0CTaBJIeHHBIMHU 10
JIOTOBOpaM COLMAa/IbHOTO HaliMa CKaHUPYEeTCS W Haripap/sieTcs 3asiBuTento yepe3 EIIT'Y,
PIII'Y mubo HampapasieTcsi B (opMe 5A€KTPOHHOTO JAOKyMeHTa, TMOAMUCAHHOTO
3JIEKTPOHHOW TMOATKMCHI0 B JIMUHbIA KabuHeT 3asiBuTenss Ha PIIT'Y. OpuruHan pelieHust
3asiBUTeJ/Tb BIIpaBe 3abpaTh B yIIOJTHOMOYEHHOM OpraHe.

MakcumanbHbIM CPOK BBIMIOJIHEHUSI [JAHHOM aJMWHUCTPaTMBHOW MpOLeLypbl - He
Oosee 1 gHA.

Bbijaya pesysbTaTa npefoCTaB/lieHUs] MYHULMIIAJBHOM YCJIYTH BO3MOXKHA B [I€Hb
NIDUHATHS pellleHWss O BbiJaue COIachs Ha OOMeH JKWIBIMH TIOMeIeHUsIMH,
TIpeJ0CTaB/IEHHBIMU TI0 JOTOBOPAM COLIMAILHOTO HaiiMa Jinbo 06 OTKa3e B BbiJjaue TaKOro
paspelleHus.

Kpurtepuii TIpUHSATHUS pellleHus:: TIPUHSITHE DelleHUs O Bbifiaue Coryiachs Ha oOMeH
JKWIBIMU TIOMeIIeHUSIMH, TIPeJJ0CTaB/IeHHBIMU TI0 ZIOTOBOpPaM COLMAIbHOTO HaliMa /inbo 06
OTKase B Bbl/laue TaKor'o paspelieHus.

Pe3ynibTaToM a/MUHUCTPaTUBHOM MPOLIEAYPHI SIBMSIETCS BblJada 3asiBUTEI0 COTVIaCHs
Ha OOMEH >XWIbIMU TIOMeIlleHUsIMU, TpefoCTaB/leHHbIMUA IO [OrOBOpPaM COLIMA/IbHOTO
HaiimMa, /100 OTKa3a B Bbifaue coriacusi Ha OOMeH JKWUJIbIMU TIOMeLeHUsIMHU,
TIpe0CTaB/IeHHBIMU I10 JOT0BOPAaM COLIMA/IbHOTO HarMMa.

Pe3ysnbTaT  BBINOMHEHUSI  aJJMUHUACTPaTUBHOM  TIpouedypbl  (UKCUpyeTCsi B
YCTAaHOBJIEHHOM TIOpSiiKe, B TOM UMCJ/ie B CHUCTeMe 3JIeKTPOHHOTO AOKyMeHToo0OOopoTa
YIIOJTHOMOUEHHOI'0 OpraHa Y B )XypHasle perucTpaLyu.

3.2. TlopsAmoK wucrpaBiaeHUs [JOMYIeHHBIX OIeuaTOK W OLIMOOK B BBIJAHHBIX B
pesy/bTare IpefoCTaB/lIeHysi MyHULMIIAIbHOU YCIYTH JOKYMEeHTax.

OcHoBaHMeM [i/1s1 Hayasia aJiJMUHUCTPAaTMBHOM MPOLeAYPhI SIBISETCS MpeJCTaB/leHrue



3asgBUTE/IEM B YIIOJIHOMOYEHHBIM OpraH 3asiB/IeHHs M0 (opMe COIVIaCHO MPUJIOKEHUIO 4 K
HaCTOSIII[EMY a[IMUHUCTPAaTHBHOMY peryiaMeHTy 00 HCrpaB/ieHMM OIIMOOK W OTeyaTok B
JIOKYMeHTax, BbIIAHHBIX B pe3y/ibTare MpeoCTaBAeHUsI MyHULMIAaIbHOW YCIYTH.

K 3asB/ieHUIO TIOMMMO [OKYMEHTOB, SIB/ISIFOLLUXCS OCHOBaHMEM [JIsl MCIIpaB/IeHUs
olMbKu (omeuaTku), 3asBUTeNb TPUK/IAAbIBae€T OPUTHMHal JOKyMeHTa — pe3y/bTara
TIpeJj0CTaB/IeHNsI MyHULIMTIAIbHON yC/IyTH Ha OyMa)kKHOM HOcUTeJie (TIPY HaJTu4uu).

JJO/KHOCTHOe JIMLIO YIIOJIHOMOYEHHOI'0 OpraHa, OTBeTCTBEHHOEe 3a IpefoCTaB/ieHue
MYHULIUNAJBHOW YCJIyTH, pacCMaTpUBaeT 3asiBjieHWe, MpeJCTaBlIeHHOe (HarpaBIeHHOe)
3asiBUTeJIeEM, Y MPOBOAUT TPOBEPKY YKa3aHHBIX B 3asiBJIECHUU U TOKYMEHTAaX CBeJJeHUU B
CPOK, He TPEeBBIAIINNA 3 AHS C JaThl peTUCTPaLii COOTBETCTBYIOLLIErO 3asiB/IeHUs.

Kputeprem TmpUHATHS pelleHus 0 aJMUHUCTPaTUBHOM IpoLieflype SB/SeTCs
Ha/lnule WIA OTCYTCTBHE TaKWUX OrneyaTok U (Wiu) owwubOOoK. B ciyuae BbIsIBIE€HUS
JOMYIIeHHbIX OTeuaToK W (WiK) OIIMOOK B BBIZAHHBIX B pe3y/bTaTe MpefoCTaB/IeHUs
MYHULMNAIBHOW YC/IYyTU JOKYMEHTaX [O/DKHOCTHOE JIMLO YITOJIHOMOYEHHOIO OpraHa,
OTBETCTBEHHOE 3a Ipe/l0CTaB/IeHHe MYHHULIMITAIbHOM YCIYTH, OCYLLeCTB/IsIeT UCIpaBieHue
M 3aMeHYy YyKa3aHHbIX JOKYMEHTOB B CpDOK, He TpPEBBbIANIMA 5 JHEH C MOMEHTa
perucTparuy COOTBeTCTBYIOLLIErO 3asiB/IeHUS.

B ciyyae OTCyTCTBUsSI OmeuaToK U (WiM) OIIMOOK B JJOKYMEHTaxX, BbIIaHHBIX B
pe3ysibTaTe  MpPeJOCTaBJIeHUs]  MYHULUIIAJbHOW  YCJIYyTH,  [JOJ/DKHOCTHOE — JIMLO
YIIOJIHOMOUYEHHOT0 OpraHa, OTBeTCTBEHHOE 3a MpeOoCTaBlIeHrue MYHULIUMNAIbHOM YCIYTH,
IMMCbMEHHO COO0O0IIaeT 3asBUTE/NO 00 OTCYTCTBMM TaKMX OITeYaTOK M (M/IM) OmMOOK B
CPOK, He TPEeBBIIAIINNA 5 JHEU C MOMEeHTa PerucTpaLyy COOTBETCTBYIOLLErO 3asiB/IeHNUS.

3asiBrieHre 00 WCIpaB/ieHUH OLIMOOK M OMeyaTok B [OKYMEHTaX, BbIIAHHBIX B
pe3y/sibTaTe TIpeJOCTaB/eHUsT MYHHUIUMAJBHOW YCIyTH, MOXeT ObITb TpeJCcTaB/eHO
3asgBUTE/IEM B 3JIEKTPOHHOU (popme, B TOM unciie yepe3 PIITY.

B cnyuae nomaum Takoro 3asiByieHusi uepe3 PIII'Y wcnpaBieHHBIM [JOKYMEHT B
5JIEKTPOHHOM BHJle WIM CKaH JOKyMeHTa Ha OyMa)KHOM HoOcCUTese, [JOKYMEHT,
MHGOPMUDYIOIIMI 00 MCIIpaB/ieHrWU OLIMOKYU B BbIZJAHHBIX B pe3y/bTaTe MpeioCTaBIeHUs
MYHULIATIAIbHOW  YC/IYTA  [JOKYMEHTax WKW yBejom/eHHe 00 OTCYTCTBUM OIIMOKU
(ommbOK) B BBbIIAHHBIX B pe3yabraTe TpPeAOCTaB/leHUs MYHULIMIIAIBHOW yC/IyTU
JOKyMeHTaX, pa3MelljaeTcsi B TMUYHOM KabuHeTe 3asiBuTesist Ha PIITY.

Pe3ynbrarom agMHUHUCTPAaTUBHOM TIPOLIEAYPHI SIBASIETCSl BblJaua (HarpaB/ieHUe)
3aIBUTE/II0  UCIIPaBJIeHHOTO B3aMeH paHee BbIJAaHHOIO [OKYMEHTa, SBJISAIOLerocs
pe3y/bTaToM IpefioCTaBlIeHUs] MYHULMMNAJBbHOM YyC/IyTH, WM OTKa3 B HCIIpPaBIeHUH
OT1evaTok U (WUIn) OLINOO0K.

4. ®opMbI KOHTPO/IA 3a NPeAOCTaB/1eHHeM MYHUIIUINIA/IbHOM YC/IyTH

4.1. TlopsiioK OCyIlleCTBIeHUs TEKYIIEro KOHTPOJIs 3a COOJIIOIeHHeM U UCTIO/THEHUEM
OTBETCTBEHHBIMU [IO/DKHOCTHBIMY JIMLIAMU TIOJIO)KEHUH HACTOSIILEro aMUHUCTPATHBHOIO
peryiaMeHTa U WHBIX HOPMAaTHMBHBIX TPAaBOBbIX aKTOB, YCTaHaBIMBAIOIIUX TpebOOBaHUS K
MpefoCTaB/JeHNI0  MYHMLMMNAAbHOW  YCJIyTrd, a TakKe [IPUHATHEM  pelLleHuH
OTBETCTBEHHBIMU JINLIAMHU.

Tekylmii KOHTPO/Ib 3a COOJIOZIeHWeM U HWCIIO/IHEHWEeM [O/DKHOCTHBIMU JILIaMU
YITIOJIHOMOUYEHHOT0 OpraHa yueTa MOJI0O’KeHUU JaHHOTO a/MAUHUCTPATUBHOTO peryiaMeHTa u
WHBIX  HODMAaTWBHBIX  TPAaBOBbIX  aKTOB, yCTAHABAMBAIOIIMX  TpebOBaHUS K
TpeAOCTaB/AeHUI0 MYHULIMMNAIBHOM YCIYTH, a TakXKe NPUHATUEM MMM pelleHud (Jasee -



TEeKYLLIUA KOHTPOJIb [esiTe/IbHOCTHA) OCYLeCTB/SIET PYKOBOAUTEIb YIOJTHOMOYEHHOTO
oprasa.

Tekyliuii KOHTPO/b OCYIIIEeCTB/SETCS MyTeM MpOBe/ieHUs] TIPOBEPOK COO/oeHUs] U
WCTIONIHEHUsI [JO/DKHOCTHBIMM JIULIAMHU UM COTPYAHUKAMHU TIOJIO)KEHUM HaCTOSIIIEro
aZJMUHHACTPATUBHOTO  perjlaMeHTa M  WHbIX HOPMATHMBHBIX  IIPAaBOBBIX  aKTOB,
yCTaHaB/IMBAIOIMX TpeboBaHUs K TIPei0CTaB/IeHUI0 MYHULIMTIATbHOW YCITyTH.

4.2. TlopAfoK ¥ NepuOAUYHOCTb OCYIIeCTB/IeHUs IJIAaHOBBIX U BHeEIJIAHOBBIX
TPOBEPOK MOJIHOTBHI ¥ KadyeCTBa TMPeAOCTaBAeHUs MYHULIUMNAJIbHOU YCIYyTU, B TOM YMCIIe
MOPS/IOK U (POPMBI KOHTPOJIS 3 MO/THOTOM U KaueCTBOM Tpe/loCTaB/IeHHsI MyHULIUIA/IbHON
YCIYTH.

KoHTpo/b 3a TMOMHOTOM W KaueCTBOM TIPeAOCTaB/A€HUsS MYHMIUIAIBHOW YCIyTU
BK/IIOUaeT B ce0si MpoBejeHHe TPOBEPOK, BHISBJIEHWE W yCTpaHeHHe HapyIlleHWM IIpaB
3asiBUTeJIEH, TIPUHATHE pelleHrid U MOArOTOBKY OTBETOB Ha UX OOpalljeHUs], Co/leprKallfie
»KanoObl Ha elicTBUsA (Oe3/elicTBIE) COTPYHHUKOB.

[IpoBepkd TOMHOTBI M KauecTBa MPeAOCTaBA€HUS MYHHULIMMNAIBHOU  YCIyTU
OCYILIECTB/ISIFOTCSI HAa OCHOBAaHUM PACMOpPSDKeHUM  aJMUHMCTpalid  MBICKOBCKOTO
rOpPOJICKOTO OKpyTa.

[TpoBepku MOryT ObIThH TJIAHOBLIMH U BHETUIAHOBBIMU. [1OpSiZIOK ¥ MepHOJUUYHOCTh
TJIAHOBBIX TPOBEPOK YCTAHABIMBAKOTCS PYKOBOAWUTENIEM YIOJHOMOUYEHHOro opraHa. [1pu
MpOBEPKe  PAacCMaTpUBAKOTCA  BCe  BOMNPOCHL, CBA3aHHble C  TIPeAOCTaBIe€HHEM
MYHULIUMNAJBHOU  yCAyrh  (KOMIUIEKCHbIE TPOBEPKU), WIA OTJe/IbHble BOIPOCHI
(TeMaTHhuecKue TIPOBEPKH).

BHeryilaHOBble TIPOBEDKU TIPOBOJSTCS [Isi TIPOBEPKU (PakTa yCTpaHeHUs] paHee
BBISB/IEHHbIX HapyIIeHWd, a Takke B C/Iydae TIOJiyueHHsT >Xajob Ha JelcTBUS
(6e3aericTBre) COTPYAHUKOB. [IpOBEPKH TakKe TTPOBOAATCS TI0 KOHKPETHOMY OOpalljeHHI0
3asiBUTEJIS.

[TeproAMUHOCTEL OCYII[eCTB/IEHUSI TJIAaHOBBIX MPOBEPOK — He peXke OJHOr0 pasa B
KBapTaJl.

4.3. OTBeTCTBEHHOCTb YIMOJHOMOUYEHHOIO OpraHa W WHBIX [JO/DKHOCTHBIX JIML| 3a
peiieHuss W jeiictBus  (Oe3melicTBHe), TpUHMMaeMble (OCYIIIECTBAsIEMblEe) B XO[e
TIpe0CTaB/IeHNs MYHULIUIIAIbHOW YCTYTH.

[To pe3ynbTaTaM NMpPOBEPOK B C/iyyae BbISIB/IEHUS] HAPYLLIEHUU MOJI0KEHUM HACTOSILIEro
aJMUHUACTPAaTUBHOTO  perjlaMeHTa U  HWHbIX HOPMATMBHBIX  TMPABOBBIX  aKTOB,
yCTaHaB/IUBAIOI[UX TPeOOBaHUs K TPeA0CTaB/IeHHUI0 MyHHUIUITAJILHOW YCIYTH, BUHOBHBIE
COTPYJHUKM U [JO/DKHOCTHbIe JIWI[A HECYT OTBETCTBEHHOCTb B COOTBETCTBUU C
3aKOHOZATe/IbCTBOM Poccurickor ®Pefepaljyu.

COTpyZHUKH, OTBETCTBEHHble 3a TIpUeM 3asBJI€HUM U JOKYMEHTOB, HeCYT
MepCOHA/IbHYI0 OTBETCTBEHHOCTh 3a COO/IO/jeHHWe CpPOKOB M TIOpsJKa TIpheMa M
perucTpaiyu JOKyMeHTOB.

COTpyAHUKU, OTBETCTBEHHBbIE 3a TOATOTOBKY [OKYMEHTOB, HeCYT IlepCOHabHYO
OTBETCTBEHHOCTH 3a COOJTI0fIeHre CPOKOB U TIOpsiika 0(popMyieHus JOKYMEHTOB.

COTpyJHUKH, OTBETCTBEHHble 3a BblJauy (HarpaB/ieHUe) [OKYMEHTOB, HeCyT
MepCoHa/NbHYI0 OTBETCTBEHHOCTh 3a COO/MIOZieHWe TIOpsiiKa BbifauM (HarpaB/ieHUs)
JIOKyMEHTOB.

Ho/mKHOCTHOE ULI0, TIO/TIMCaBlliee AOKYMeHT, C(hOPMMPOBaHHBIM MO pe3y/bTraTaM
Npef0CTaB/AeHU MYHULIUMNAIbHOM YCIYTH, HeCeT TepPCOHAaTbHYI0 OTBETCTBEHHOCTh 3a
NPaBOMEPHOCTb MPUHSITOTO PEIleHUs1 U Bblfauu (HarpaB/ieHUs) TaKOrO JOKyMeHTa JIULLY,



rpe/iCTaBUBIIEMY (HalpaBUBILIEMY ) 3asiBJIeHUeE.

[TepcoHanbHast OTBETCTBEHHOCTh COTPYAHUKOB U IO/DKHOCTHBIX JIUL]| 3aKPETJIsieTCs B
WX JIOJDKHOCTHBIX WHCTPYKIMSIX B COOTBETCTBHMM C TpeOOBaHUSMU 3aKOHO/ATeThCTBa
Poccuiickont ®enepariyu.

4.4. TlonokeHus1, XapaKTepu3yrolie TpeOoBaHUS K TIOPSAAKY ¥ hopMaM KOHTPOJIS 3a
NpefoCTaB/leHeM MYHMLMIIAJbHOW YCIYTM, B TOM YKCJIe CO CTOPOHBI TpaK[aH, UX
o00beIMHEHWH ¥ OpraHu3aIjyii.

KoHTpO/b 3a UCTO/IHEHWEM [@HHOTO aJMUHHUCTPATHBHOTO perjlaMeHTa CO CTOPOHBI
rpaXkiaH, X 00beAMHEHWI W OpraHU3al[yi SIBJISIeTCS CAMOCTOSTeTbHOM (DOPMOI KOHTPOJIS
M OCYIIeCTB/seTCs TyTeM HarpaBieHus obpailleHuii B afMHUHUCTpAI[I0 MBICKOBCKOTO
TOPO/ICKOTO OKpYTa, a TakKe IyTeM 00ykasioBaHUs JercTBUM (6e34eiCTBUS) U pellieHuH,
OCYILLIeCTB/IsIEMbIX (TIPUHATBIX) B XOZ€ WCIIO/THEHHS HaCTOSIEero agMHUHUCTPATUBHOTO
peryiamMeHTa.

I'paxmaHe, Ux o00beJUHEHWS W OpraHW3al[di{ BIIpaBe HAMpaB/sATh 3aMeuYaHus |
NpeJIOKeHUsI 10 YAyYllleHWI0 KadeCTBa M JOCTYIHOCTHM  TpeJoCTaB/IeHUs
MYHHULIUMNATBHOM YC/TyTH.

5. locyne0HbIN (BHECYAeOHBIN) MOPSAOK 00)Ka/IOBaHHS PellleHH
U JeiicTBuii (0e3elicTBHsI) OpraHa, NpeJoCTaB/ISIOIIEro
MyHULMNA/AbHYI0 yoayry, M®Il, opraHu3anuim, a TaKkxe

HX JJO/DKHOCTHBIX JIML], MyHULIMNA/JIBHBIX C/Ty)KalX, Pa00THUKOB

5.1. VHdopMmaiius A1 3asiBUTEISI O €ro TpaBe IMo/aTh »Kajio0y Ha peleHHe U (WJIH)
nerictBue (6e3meiicTBUE) YMOJHOMOYEHHOTO opraHa U (W/IM) €ero IO/DKHOCTHBIX JIMII,
MYHULIUMNANBHBIX CAY)KallMX MPU TpefoCTaB/eHUM MYHMIMIIAJBLHONW YCIyru (Janiee -
»kamoba).

3asBUTEeIM HMEIOT TIpaBO TM0flaTh ’kanoby Ha pelleHue U (WIKM) [JeNCTBUe
(be3meiicTBME)  yIOJHOMOYEHHOrO oOpraHa ®W (WIM) €ero  JO/DKHOCTHBIX  JIHI,
MYHHULIMNATbHBIX CTY>KALUX NP NPeA0CTaB/IeHUA MYHULIUIIATbHOM YCITyTH.

5.2. [TpegmeT >kamo0bl.

[TpenmmMeToM  ka/loObl  SIBASIFOTCS  pelleHuss U JeiictBus  (Oe3jeticTBue)
YTIOJTHOMOUYEHHOT'O OpraHa, JO/DKHOCTHOTO JIULIA JTM00 MyHHUIUIA/IBHOTO CJTy Kalllero.

3asBUTETL MOXKeT 006paTUTHLCS C >Kasi000H, B TOM UKC/Ie B C/IEAYIOMIHX CTyUasixK:

1) HapyllleHMe CpOKa pervcTpaluu 3anpoca O MpefoCTaB/JIeHUM MYHHULMMNAIbHOM
YCIYyTH;

2) HapyllleHue CpOoKa Mpe/loCTaBIeH!sI MYHULIUMAIbHON YCIyTH;

3) TpeboBaHMe y 3asBUTeNs JAOKYMEHTOB WM WH(OpMaI[MU MO0 OCYyIIeCTBAeHUS
JEeNCTBUM, TMpeAOoCTaBlIeHUe WIM OCYLIeCTBJEHUWE KOTOPbIX He MpeayCMOTPEHO
HOpPMaTUBHbIMM  MpaBOBbIMA akTamMu Poccuiickont  ®ejepaluy, HOPMAaTHMBHBIMU
NpaBOBbIMU akTamMu KemepoBckoii obmactu - Ky36acca, MyHUIUTIATbHBIME TIPaBOBBIMU
akTaMu MBICKOBCKOT'O TOPO/ICKOTO OKpYTa ZJisl peAi0CTaBIeHUs] MyHULIUMA/IbHOW YC/IyTH;

4) oTKa3 B TMpUeMe [JOKYMEHTOB, TMpe[oCTaB/eHue KOTOPbIX IpPeayCMOTPEHO
HOPDMATUBHBIMU  TIPaBOBBIMM  akTaMu Poccuiickor  @epepaluy, HOPMAaTHBHBIMU
NpaBOBbIMU akTaMH KemepoBckoi obmactu - Ky36acca, MyHUI[UTIATbHBIMU TIPaBOBBIMU
akTaMu MBICKOBCKOTO TOPO/ICKOTO OKpYyTa [Jisl MpeA0CTaB/IeHUs] MYHULIUTIAIbHOW YCIIyTH,
y 3asiBUTeJIS;

5) OTKa3 B MpeA0CTaBAe€HWHA MYHMIUIAJBHOW YCJIyTW, eC/JM OCHOBAaHUSI OTKa3a He



npelycMOTpeHbI (hefiepa/ibHbIMU 3aKOHAaMU U TIPUHSTHIMUA B COOTBETCTBUM C HUMU WHBIMHU
HOPMAaTUBHLIMHU TIPaBOBLIMM aKTaMu Poccuiickoii Pefepaiiuu, 3akOHAaMU W HHBIMHU
HOpPMaTUBHBLIMK  TpaBOBbIMU  akKTaMM  cyOwbekta  Poccuiickoi — ®ezepariiu,
MYHHUIUTIaTbHBIMU ITPaBOBLIMU aKTaMU MBICKOBCKOTO TOPO/ICKOTO OKPYTa;

6) 3aTpeboBaHue C 3asiBUTeJIsl IPY MPeA0CTaBIeHUN MyHULIUTIAIbHOW YCIYTH T/1aThl,
He TIpeJyCMOTPEHHOM HOPMAaTUBHBIMM MPABOBbIMM akTamu Poccuiickon Penepauuy,
HOPMAaTHMBHbLIMU  TIpaBOBbIMM  akTamu  KemepoBckoit — obmactu - Ky3sbacca,
MyHULMTaIbHBIMU IMPAaBOBLIMU aKTaMU MBICKOBCKOTO TOPOJCKOTO OKPYTa;

7) OTKa3 opraHa, MpeAoCTaB/ISIFOIer0 MYHULIUIMA/IBHYIO YCIYTY, JO/DKHOCTHOTO JULia
oprasa, Tipe/IoCTaBJIsAI0Iero MyHULIMMNANbHYIO YC/IYTY, B UCIIPaBAeHUU JOMNYIeHHbIX UMHU
OT1eYaToK U OIMOOK B BBIJAHHBIX B pe3y/bTaTe TpeJoCTaB/IeHNsT MyHHUIUIA/ILHON YCITyTH
JOKyMeHTaX M1Mb0 HapyllleHHe YCTaHOB/IEHHOTO CPOKA TaKUX MCTIPaBIeHUI;

8) HapyllleHHMe CpoKa WM TOpsiika BbIJa4d JOKYMEHTOB 110 pe3y/bTaTaM
TIpe/I0CTaB/IeHUs MyHUIUTIaTbHOM YCIYTH;

9) mpuocTaHOB/NEeHWe MpeJOCTaB/JIeHUs] MYHULMMAIbHOM YC/IYTH, eC/Ii OCHOBaHUS
TIPUOCTAHOB/IEHNS He TpeAyCMOTpeHbl (eepanbHbIMU 3aKOHAaMU MW TMPUHSATHIMHA B
COOTBETCTBUM C HHWMHM WHBIMA HODMAaTHMBHBIMUA TPaBOBbIMM aKTaMu Poccuiickomn
denepaliuy, 3aKOHAaMU U WHBIMU HOPMaTUBHBIMM TIDAaBOBBIMM aKTaMU KemepoBCKOM
obmactu - Kysbacca, MyHULUITAJTEHBIMUA TIPABOBBIMU aKTaMU MBICKOBCKOTO TOPO/[CKOTO
OKpYyTa;

10) TpeboBaHWe y 3asBUTeNsT TIPU TIPeJOCTABIEHWN MYHULIATIAJBHOU YCIyTH
NOKYMEHTOB WM UH(pOpMaldd, OTCYTCTBUe U (W/IM) HEeAOCTOBEPHOCTh KOTODPbIX He
yKa3bIBa/IMCh TP TIepBOHAYa/lbHOM OTKa3e B TIpHeMe AOKYMEHTOB, HeOOXOJUMBIX [I/ist
TIpe/oCTaB/IeHrsI MyHUIUIIAabHOU YC/IYTH, 32 UCK/IIOUEHHEeM CJIydaeB, MpeyCMOTPEeHHbBIX
nyHkToM 4 yactu 1 crateu 7 PepepanbHoro 3akoHa oT 27.07.2010 Ne 210-P3 «O6
OpraHu3allid TIpeloCTaB/IeHUs] TOCY/IapCTBEHHbIX W MYHUIMIAIBHBIX ycayr». B
yKa3aHHOM cjyuae JocynebHoe (BHecy/eOHOe) o0OkajioBaHMe 3asiBUTENeM pellleHud U
nevictBuii (6e3metictBusi) M®LI, paborHrka M®IL] Bo3MO)XKHO B ciyvae, ecid Ha M®I],
peiiieHuss U JelictBus (Oe3melicTBMe) KOTOPOTO OO0XKa/MyrOTCSsl, BO3/Io)KeHa (YHKIUS T10
MPeJOCTAB/IEHUI0 COOTBETCTBYIOIIMX MYHHULUIAIbHBIX YyCJAyr B TOJMHOM 0Obeme B
ropsifike, onpezeseHHoOM 4dacTeto 1.3 cratbu 16 @epepanbHoro 3akoHa ot 27.07.2010 Ne
210-®3 «OO6 opraHu3ani TIPeJOCTaBIEHUSI TOCYJAPCTBEHHBIX W MYHHIUMAIbHBIX
yCQIyDr».

’Kanoba fo/mkHa coiepskaTh:

1) HauMeHOBaHWe oOpraHa, IIpeJOCTaB/SIOIEr0  MYHULUIIAJBHYIO  YCIIYTY,
NO/DKHOCTHOTO JIMI]a OpraHa, TIPeJOoCTaB/ISIOer0 MYHHUIUMANBHYI0 YCayry, aubo
MYHULIATIATBHOTO ~ Cy)Kalllero, perleHUss u  JedcTBusi  (Oe3melicTBHE)  KOTOPBIX
00>KamyroTCS;

2) ¢amunvio, uMms, OT4YeCcTBO (TOC/e[Hee - MPU HaJIU4UM), CBeJeHHs O MecCTe
JKATeNbCTBA 3asiBUTeNsS - (U3nuueckoro Juija MO0 HauMeHOBaHHWE, CBeEHUS O MecCTe
HaxOXX/IeHWsI 3asiBUTeJISI - FOPUAAUYECKOTO /LA, a TakKe HOMep (HoMepa) KOHTaKTHOIO
TenedoHa, azpec (ajgpeca) 37€KTPOHHOM MOUTHI (MPU Ha/JIMUMU) U TIOUYTOBBIA ajipec, Io
KOTOPBIM JIO/DKeH ObITh HarpaB/ieH OTBET 3asiBUTEJIIO;

3) cBemeHuss 00 OOXKa/lTyeMbIX peIIeHUusIX M JehcTBUax (Oe3melicTBMM) oOprasa,
MpeIOCTaB/ISAIOIIEr0  MYHULIMMA/NBbHYIO — YCIyry, [JO/DKHOCTHOTO  JiMlja  OpraHa,
TIPeJ0CTAB/ISIOIET0 MYHHULIUTIATBHYIO YCIyTY, MO0 MYHHULIMTIATBHOTO CITY>Kalllero;

4) OBO/IbI, HA OCHOBAHWU KOTOPBIX 3asiBUTE/Ib He COIVIaCeH C pellleHUeM U JieliCTBheM



(be3meticTBHEM) OpraHa, TPeAOCTAaB/SIOIIET0 MYHHUIIUIAIBHYIO YCIYTY, AO/IKHOCTHOTO
JMIAa OpraHa, TPeJOCTaBJISION[ET0 MYHUIMMNA/IBGHYIO YCAYTY, JHOO MYHHI[UIIATbHOTO
ciykaiero. 3asBUTe/leM MOTyT ObITh TMpeficTaBlAeHbl JOKYMEHTbl (MpY HaJIUYUM),
TIO/ITBEP>K/IAOIIINE TOBO/IbI 3asiBUTEJISA, MO0 X KOTTHH.

5.3. YronHOMOUeHHble Ha pacCMOTpPeHHe >Kamobbl AO/DKHOCTHBIE JUIA, KOTOPHIM
MO>KeT OBITh HallpaB/IeHa »kajoba.

’Kanoba Ha perienue, ferictBre (6e31elCTBHIE) OPKHOCTHBIX JIUL] YIIOJTHOMOUYEHHOTO
opraHa TMpH TIpe/JOCTaBJIeHNH MYHUIMIAJBHOM YCJAYTH MOMKET ObITh TI0flaHa B
aZIMUHUCTPALIUI0 MBICKOBCKOTO TOPO/ICKOTO OKpYyTa.

JKanmoba Ha perenne, gelcTBusi (0e3meMCTBHE) OTBETCTBEHHOIO —CIEIHA/IMCTa
YIIOJTHOMOYEHHOTO OpraHa MoJaeTcsl JUPeKTOPY YIIOJIHOMOYEHHOIO OpraHa.

’Kanoba Ha perieHue, felicTBus (Oe3zelicTBHe) [UPeKTOpa YIIOJHOMOYEHHOTO OpraHa
1o/laeTCsl IEPBOMY 3aMeCTUTEJTHO T/1aBbl MBICKOBCKOTO TOPOZACKOTO OKPYyTa M0 FOPO/ICKOMY
XO3SIUCTBY U CTPOUTENBCTBY.

JKanoba Ha pemenve, geiictBus (0Oe3zelicTBUe) TepBOrO 3aMeCTUTENs T/IaBbI
MBICKOBCKOTO TOpPO/ICKOTO OKpyTa IO TOPO/ICKOMY XO3SIMCTBY M CTPOMTETLCTBY TOJAAeTCs
rinaBe MbICKOBCKOTO rOPOZICKOTO OKpyTa.

5.4. TTopsioK Mofiauy ¥ paCCMOTPEHUS >KaI00Bbl.

’Kanoba mogaeTcsi B MMCbMeHHON (opMe Ha OyMa)KHOM HOCHUTese, B 37IeKTPOHHOMU
dbopMe B opraH, Npe/i0CTaB/ISIOLINNA MyHULIMTIATBHYIO YCIYTY.

JKanoba Ha pemenus u JeiictBus (0e3meMCTBHE) oOpraHa, IPeA0CTaBIISIOIIETO
MYHULIUNANBHYK) ~ YCJIYTY, [JO/DKHOCTHOTO  JIMLA  OpraHa, TpeAoCTaBJsIOLIero
MYHULIMNAJBHYK) ~ yCIYTy, MYHULMINAAbHOTO  C/Iy’Kalllero, pPYKOBOAUTENS] OpraHa,
TIPeJOCTABR/ISAIOIIET0 MYHULIATIABHYIO YCIYTY, MOXKeT ObITh HarpaBjieHa I10 TouTe, uepe3
MHOTO(YHKI[MOHA/TbHbIN LIeHTp, C HCII0/Tb30BaHUEM MH(OpPMaLIMOHHO-
TeNIeKOMMYHUKAIIMOHHON ceTu «lVIHTepHeT», cailiTa aJMUHUCTpAlid MBICKOBCKOTO
TOPO/CKOT0 OKpyra, NpeAoCTaB/IoLIero MyHULUIaAbHy0 youyry, PIITTY, a Takke moxeT
OBITH TIPUHSTA TIPU JINUHOM TIpHEMEe 3asiBUTEIsI.

B ciyyae mofaum »kano6bl TIpyU JIMYHOM TIpHeMe 3asiBUTeNb Mpe/iCTaB/sieT JOKYMEHT,
YOCTOBEPSIIOIMKA €ro JIMUHOCTh B COOTBETCTBMM C 3aKOHO/ATe/IbCTBOM Poccuuckoun
deneparyu.

B cnyuae, ecim kanmoba TiofaeTcsi depe3 TPeACTAaBUTENIST 3asiBUTeENs, TakKKe
TIpe/ICTaB/IsIeTCS JOKYMEHT, TI0/ITBePXK/AAr0IIUM MTOJTHOMOUMS Ha OCYIeCTBIeHUe AeCTBUI
OT VMMeHM 3asBuUTes. B KauecTBe JOKyMeHTa, MOATBEp’KJAOIIero MOJHOMOUMS Ha
OCYILleCTB/IEHVE [eMCTBUM OT UMEHU 3asiBUTEJIsA, TIPeCTaB/IseTCs:

1) odopmiieHHasi B COOTBETCTBUM C 3aKOHOJaTenbCTBOM Poccuiickont Peneparuu
JIOBEPEHHOCTSH (/151 (PU3HUUeCKUX JIULT);

2) odopmieHHass B COOTBeTCTBMM C 3aKOHOJATeabCTBOM Poccuiickor ®enmepauyu
JIOBEPEHHOCTb, TIOJNUCAHHAs PYKOBOAUTE/JEM 3asiBUTE/s] WA YIOJTHOMOYEHHBIM 3TUM
PYKOBOAUTEIEM JIULIOM ([I/151 FOpUIUeCKUX JULY);

3) Komus pellleHUs] O Ha3HaueHWW WM 00 M3bpaHuy MO0 TIpHKa3a O Ha3HAueHUH
(r31UeCcKoro JimMia Ha J0/KHOCTb, B COOTBETCTBUM C KOTOPBIM Takoe (hM3UUeCcKoe JIMLIO
o0siafiaeT rpaBoM JIeMCTBOBaTh OT UMeHH 3asiBUTeJIsi 6e3 T0BePeHHOCTH.

[Tpu nogave >xai00b1 B 37IEKTPOHHOM BH7Ie JOKYMEHTBI MOTYT OBITh Mpe/CTaB/IeHbl B
dbopMe 371eKTPOHHBIX JOKYMEHTOB, MOAMMCAHHBIX 3/IeKTPOHHOMN TO/IKCHI0, BUJ KOTOPOM
NpeAyCMOTPeH 3aKoHoAareabcTBoM Poccurickor ®depepauyu, TpU 3TOM  JOKYMEHT,
YZ0CTOBEPSIOIINN TMUHOCTD 3asiBUTEISA, He TpeOyeTcs.



B cnyudae, ecin kanmoba mojaHa 3asiBUTe/leM B OpraH ([JO/DKHOCTHOMY JIMLy), B
KOMITETEHITUIO KOTOPOTO He BXOAWUT TIPHHSTHE peIleHHs T0 >kajobe, B TeueHHe TpeX
pabouux [JHeill CO [AHsS ee perucTpalMyd yKas3aHHbIM OpraH HaripaBjseT »anoly B
YIOJHOMOYEHHbIM Ha ee pacCMOTPEHWE OpraH M B INUMCbMEHHOM (opMe WUH(POPMHpPYET
3asiBUTeJIs O TlepeHaripaB/ieHrH »Kalo0bI.

[Tpu 3TOM CPOK pacCMOTpPeHUs »Kao0bl UCUMCIISIETCS CO JTHSI PETUCTPALUU »Kalo0bl B
YIIOJIHOMOUYEHHOM Ha ee paCCMOTPEHHe OpraHe.

5.5. Cpoku pacCMOTpeHHUS »Kano0bl.

’Kanob6a, mocTynuBiiias B yIIOJIHOMOYEHHBIM Ha ee PACCMOTpPeHHe OpraH, TOZJIeXKUT
perucTpaluy He To3/jHee cjefytoilero pabouero fHsi cO AHS ee TocTyrieHus. JKanoba
paccMaTpuBaeTcs B TeueHre 15 paboumx AiHel co JHS ee perucTparjiu.

B cnyuae o06)kasoBaHMsSI OTKa3a OpraHa, IpeJOCTaBJISIOIIero MYyHULIMIIATbHYO
YCJIYTY, ero JO/DKHOCTHOTO JIULIA B TIpYeMe TOKYMEeHTOB Y 3asiBUTesIst MO0 B UCTIpaB/IeHUU
JOMYII[eHHBIX OTeYaToOK U OIIMOOK WK B ciydyae 00ykasloBaHUS 3asiBUTE/IeM HapyllleHust
YCTAaHOB/IEHHOTO CpPOKa TaKWX MCIpaBAeHu >kaqoba paccMaTpuBaeTCs B TeueHUe 5
pabouux JHel co Hs ee perucTpaLuu.

5.6. [TepeueHb OCHOBaHUH /i1 TIPUOCTAHOB/IEHHS PACCMOTPEHHS Kano0bl, B CIyyae,
€C/I1 BO3MOKHOCTb TIPUOCTAHOB/IEHHs MpPeJyCMOTpPeHa 3aKOHOAATebCTBOM Poccuiickon
denepaiyiv 3akoHOZAATeTLCTBOM KemepoBckoii obnactu - Ky3sbacca.

OcHoBaHU# [jisT TIPUOCTAHOBJIEHUS PACCMOTPeHUs >Kajo0bl 3aKOHO/ATEeTbCTBOM
Poccuiickort Pegeparuyi 3aKOHOZAATeTLCTBOM KemepoBckoii obmactu - Ky3bacca He
I1pe/lyCMOTPEHO.

5.7. Pe3ynbTaT pacCMOTPEHUS >Kalo0bI.

[lo pe3ynbraTaM pacCMOTpeHUs] »KajioObl TIPUHUMAETCS OJHO U3  CJIeAYIOIIUX
peleHui:

- YAOBJIETBOPHUTE >Kaso0y;

- OTKa3aTh B Y/|OB/IETBOPEHUH >KaI00BI.

JIuiio, ymomHOMOYeHHOe Ha pacCMOTpeHHe »Kasiobbl, yIoBIeTBOpsieT »anoby, B TOM
yncsie B ¢opMe OTMeHbl MPUHSATOTO pelleHusi, UCMpaB/ieHusl [AOMYIeHHbIX OpraHoM,
MIPeJOCTAR/ISAIONIMM MYHHULUMTAMBHYI0 yCIyry, /1b0 OpraHoM, IpeioCTaB/SOIIM
MYHULIATIAJTBHYIO YCIYTY, OIeYaToK W OIMMOOK B BbIIAHHBIX B Pe3y/bTaTe IMpe/ioCTaBIeH s
MYHULIUNAJBHOW  YCJIyTW [IOKYMEHTaX, BO3BpaTa 3asBUTE/I0 [IEHEXXHBIX CPE/CTB,
B3MMaHUe, KOTOPBIX He TPeAyCMOTPeHO HOPMAaTHBHBIMUM MPABOBLIMU aKTaMu Poccuiickoun
denepaiyii, HOpMaTHBHBIMU TIPAaBOBBIMU akTaMM KemepoBckoii obGsact — Ky30acca,
MYHULMIIA/IbBHBIMA TIPAaBOBbIMM aKTaMM MBICKOBCKOTO TOPOJCKOTO OKpyra, a TakXe B
MHBIX (hopmax.

B cnyuae mpusHaHUs >KasnoObl Tofyiexailleld yJ0BJIeTBOPEHUIO B OTBeTe 3asBUTEJIIO,
YKa3aHHOMY B TIyHKTe 5.4 HaCTOsLLIero aJMWHUCTPAaTHBHOIO perjaMeHTa, /JaeTcs
vH(bopMaLUsi O [JEeUCTBUSIX YIIOJHOMOUEHHOTO OpraHa B LeJsiX He3aMeJ/IMTe/bHOr0
YCTPaHeHHWs BBISIBJIEHHBIX HApYyIIEHWM TPU OKa3aHWU MYHULMIAIBHOM YC/IYTH, a Takxke
MIPUHOCATCS M3BUHEHHWsI 3a AOCTaB/ieHHble HeyaoOCTBa M yKasbiBaeTcsl MH(OpMALUs O
JaNbHeUINX JeMCTBUSX, KOTOpble HeoOXOAWMO COBEpIIUTh 3asBUTEI0 B  IIeJsX
TOJTyYeHHs] MYHULIUTIAIbHOW yCTYTH.

B cnayuae mnpu3HaHUSA >KanoObl, He TIOJJieKallled V/JOB/IeTBOPEHHUIO B OTBETe
3asIBUTEJII0, yKa3aHHOMY B TIyHKTe 5.4 HaCTOALIero aJMWUHUCTPATUBHOIO perjlaMeHTa,
Jlal0TCS apryMeHTUPOBaHHbIe Pa3bsCHEHUS O TPUUMHAX TPUHATOIO peIleHHs, a Takke



HWHbOpMaIus 0 TIOpsiKe 00)KaI0BaHUS TIPUHSITOTO PeIeHMs].

B c/iydyae ycraHOB/ieHUsI B XO[e WIM TIO pe3y/lbTaTaM pacCMOTPEHUS >KamoObl
MPU3HAKOB COCTaBa aJ[MUHUCTPAaTUBHOTO TIPABOHApYILIEHWsS WU  TIPeCcTyIieHus
CrelMaaucT  aJIMUHUCTPAlMM  MBICKOBCKOTO  TOPOZCKOTO  OKpyra,  CIelydaJucCT
YIO/THOMOYEHHOT0 OpraHa, HajleJieHHbI TIOJTHOMOUHMSIMU TI0 PacCMOTPEHHIO »Kasoo,
He3aMe/lJTUTeTbHO HallpaB/sieT UMEOIIHeCss MaTepHUasibl B OpraHbl MPOKYPaTyPhI.

B ynoBneTBopeHUM »kano6bl 0TKa3bIBAeTCs B CAEYIOIIUX C/Iydasix:

1) »xanmoba rnpr3HaHa HE0OOCHOBAHHOM;

2) HajMuve BCTYTMBILETO B 3aKOHHYIO CWIy pellleHus Cya, apOMTpaXkHOTo Cyza Tio
»kasiobe 0 TOM ke MpeMeTe U TI0 TeM Ke OCHOBaHUSIM;

3) mojaua >kamo0bl JIALOM, TIOJTHOMOUMS KOTOPOTO He TIOJTBEP)KIEHBI B TOPSJIKE,
yCTaHOBJIEHHOM 3aKoHO/iaTe/ibcTBOM Poccuiickoit ®efepariy;

4) HayIMuye pelieHus 110 Kaiobe, TIPUHSATOTO paHee B OTHOIIIEHUH TOTO >Ke 3asiBUTEIS
U 110 TOMY >Ke TIPeIMeTY >KaJI00bL.

5.8. TTopsimok nHGOPMUPOBaHUS 3asiBUTEJISI O pe3y/ibTaTax paCCMOTPEHUS »Kalo0bl.

He mno3gHee [HsA, C/eAylollero 3a JHEM TPUHSATUS peLleHUs, 3asBUTENI0 B
NMMCbMEHHOM (JopMe U, MO >KeJIaHUI0 3asiBUTeNsl, B JIEKTPOHHOU (hopMe HampaBsieTCs
MOTUBHPOBaHHBIN OTBET O pe3y/bTaTax paCCMOTPEHMS >Ka/I00Bbl.

B oTBeTe 110 pe3ysbTaTaM pacCMOTPEeHUs >Kalo0bl YKa3bIBatOTCS:

1) HavMeHOBaHWe oOpraHa, MpeJOCTAB/SIOLIEr0 MYHHULMIIAJBHYI  YCJIYTY,
paccMoTpeBIIero anoby, JO/KHOCTb, (pamMuiusi, WMsi, OTUeCTBO (TOCaefHee - TIpU
Ha/IMYMH) €ro AO/PKHOCTHOTO JIML]a, TIPHUHSBIIIETO pellieHye TI0 yKanobe;

2) HOMep, Jara, MeCTO TIPUHSITUSI DellieHus], BK/IOUas CBe/leHUs O JO/DKHOCTHOM
nvtie, pellieHUe WK AelicTBre (be3elicTBHE) KOTOPOTO 00XKamyeTcs;

3) ¢amunus, uMms, oT4yecTBO (TOC/TeHee - TPU HaJIUUMK) WIA HauMeHOBaHUe
3asiBUTEIS;

4) ocHOBaHUs 15 TIPUHSITUS PEIIeHus T10 yKano0e;

5) pUHATOE T10 Kasiobe pellieHue;

6) B ciyyae, ecnu >kajsoba Tipu3HaHa OOOCHOBaHHOW, - CPOKM YCTpaHeHUs
BLISIBJIEHHBIX ~ HapyIlleHWH, B TOM UWC/Ie CPOK TMpefiloCTaBleHUs  pe3ysbTaTa
MYHULUIATbHOU YCIYTH;

7) cBefleHus1 O TIOpsifiKe 00Kai0BaHus TIPUHSITOTO T10 >Kasiobe perieHwus..

OTBeT 110 pe3y/ibTaTaM PaCCMOTPeHUsI yKa00bl TIOATTMCHIBAeTCS YTIOTHOMOUYEHHBIM Ha
pacCMOTpeHHe >Kano0bl JOHKHOCTHBIM JIUL[OM.

5.9. IMopsifok o6kanoBaHus pellieHus 110 Xaobe.

3asiBUTe/L BIIPaBe 00yKasioBaTh peIlleHws, TIPUHSTHIE TI0 pe3y/bTaTaM pacCMOTPEeHUs
»Kaniobbl, B TIOpsi/IKe, YCTaHOB/IEHHOM JIeCTBYIOIIM 3aKOHO/IaTe/TbCTBOM.

5.10. TIpaBo 3asBUTe/sA Ha MoAydeHWe WHGOPMAI[UH U JOKYMEHTOB, HEOOXOANMBIX
17151 000CHOBaHUSI ¥ PACCMOTPEHUS >Kaio0bl.

3asBUTE/Tb UMEET TIPaBO Ha ToJyueHHe WHGMOpPMAI[iU U JOKYMEHTOB, He0OX0JUMBIX
JJisi 060CHOBAHUS U paCCMOTPeHUsI »Kano0bl, eC/ii HHOe He TIPelyCMOTPEHO 3aKOHOM.

5.11. Criocobbl nHMOOPMUPOBaHUS 3asiBUTE/IEN O TOPs/Ke Mofaud M pPacCMOTPEeHUSs
)KanooBbl.

WUudopmaiiusi o Topsgke TM0oJaud M PACCMOTPeHHsl >Kamo0bl pa3MelljaeTcsi Ha
opuIMaibHOM  CallTe  aAMUHUCTpPALMM  MBICKOBCKOTO  TOPOACKOTO  OKpyra B
MH(}OPMaLIMOHHO-TeIeKOMMYHUKaL[IOHHOU CeTH «HTEepHeTY, Ha caiire



YIOJHOMOYEHHOIO  OpraHa B WH(OPMAaLMOHHO-TEJIEKOMMYHHUKAL[MOHHOW  CeTH
«HutepHer», PIII'Y, uWH(pOpMaLMOHHBIX CTeHJax B TMOMEIeHUsX MpheMa U BbIJaud
JOKYMEHTOB, a TakXKe  [pPefOoCTaB/IsgeTCsl  HEeMOCPeJCTBEHHO  COTPYAHUKaMHU
yIOJTHOMOYEHHOT0 OpraHa TIpU JIMUHOM oOpallleHud 3asiBUTesiel, TenedoHaMm [jis
CTIpaBOK, a TakKKe B MUCbMEHHOW (popMe TOUTOBBIM OTMpaBieHreM 100 371eKTPOHHBIM
coo011jeHreM 10 afipecy, yKa3aHHOMY 3asiBUTEeJIEM.

5.12. Topsgok gocymebHoro (BHecyneGHOTO) o6kamoBaHWs peIleHUM U JeNCTBUM
(be3melicTBHSI) YIIOJTHOMOYEHHOT'O OpraHa, PYKOBOAUTE/S YIIOJTHOMOUYEHHOTO OpraHa 0o
CreLyanrMcTa YNOJHOMOUEHHOTO  OpraHa  OCYIIeCTB/IsIeTCSI B COOTBETCTBUU  C
denepanbHbIM 3aKOHOM OT 27.07.2010 Ne 210-®3 «O06 opraHusaidyd MpefoCTaBIeHHUs
rOCyJapCTBEHHbIX W MYHHULMNAJbHBIX YCJAyr», [OCTaHOBAeHUWeM IIpaBuTenbCcTBa
Poccurickon ®@epepauyu ot 16.08.2012 Ne 840 «O mopsike rogayv ¥ pacCMOTPEHMS
»kanob Ha peltieHus U AeiictBusi (be3aeiicTBre) denepanbHBIX OPraHOB WCTIOMHUATEIEHOU
BaCTU M UX [JIO/DKHOCTHBIX JiML, (efepasbHbIX TOCYAAPCTBEHHBIX —CIyXKallUX,
JO/DKHOCTHBIX JIUL] TOCY[lapCTBeHHbIX BHeOwkeTHbIX (oHA0B Poccuiickoii Pepnepariuu,
roCyJapCTBEeHHbIX KOPIOpAaL1i, HaZleJIeHHbIX B COOTBETCTBUU C (pefiepaTbHbIMU 3aKOHaMHU
MOJIHOMOYMSIMU T10 TIPeJJOCTaB/AEHUI0 TOCYJapCTBEHHBIX YCIYr B yCTaHOBJ/IEHHOM cdepe
JleATeJIbHOCTH, U WX [O/DKHOCTHBIX JIML, OpraHu3aluM, NpesyCMOTPeHHbIX 4YacTbio 1.1
ctatb¥ 16 degepanbHOro 3akoHa «O0 opraHu3aIfiy MpeoCTaB/IeHNs TOCYAAapCTBEeHHBIX 1
MYHULIATIAJIBHBIX YCAYT», ¥ UX PAaOOTHUKOB, a Takke MHOTO(MYHKI[MOHATBHBIX L[eHTPOB
TIPeJOCTAB/IEHUSI TOCY/JaDCTBEHHbIX W MYHHUIUMNAJbHBIX YCAYT U WX pPabOTHUKOB»,
noctaHoBneHreM Kommernu AamuHucTpaiyu KemepoBckoit obnmactu ot 11.12.2012 Ne
562 «O6 ycraHoBmeHur OcobeHHOCTel TOZlauM ¥ pacCMOTPEHUs Kajo0 Ha pereHus U
nevictBus  (Oe3elicTBHE)  WCIIONIHUTENBHBIX ~ OPraHOB  TOCYAAPCTBEHHOW  BJIACTH
KemepoBckoii 00/1aCTH U UX AO/DKHOCTHBIX JIML], @ TaKXKe TOCYAapCTBEHHBIX TPaXk/[aHCKUX
ciykampyx KeMepoBckod 00/1acTM TpU  TIPeAOCTaBI€HUM TOCYZAPCTBEHHBIX YCIIYT»,
II0CTAaHOBJ/IEHUeM aJMUHHUCTpaLud MBICKOBCKOr0 ropogckoro okpyra ot 29.05.2019 Ne
704- vt « O6 ycTaHoB/ieHMM 0COOEHHOCTel MoAaYM U pacCMOTPeHUs Kaiob Ha pelleHust
u gevictBus (6e3medcTBUSI) aAMUHUCTpPAlMM MBICKOBCKOTO TOPOZACKOTO OKpyra U ee
JO/DKHOCTHBIX — JIML, OTpacieBbiX ((PyHKLMOHAIBHBIX) OpraHoB  aJMWHUCTpALUU
MBICKOBCKOTO TOPOJICKOTO OKPyTa U MX JO/DKHOCTHBIX JIML, MYHULIUIIAIbHBIX CTY>XKalux
MpU TpPefOCTaBIeHUM MYHMLWIIA/IBHBIX YCIyT, @ TakKkKe Ha pelleHus U [IeUCTBUSA
(6e3gericTBUsI) MHOTO(YHKIIMOHA/TLHOTO IIeHTpa IpeoCTaBIeHUs] TOCyAapCTBEHHBIX U
MYHULUMAIBHBIX YC/IYT U €0 pabOTHUKOBY.

6. OCco0eHHOCTH BBHINO/JTHEHUsI AIMMHUCTPAaTHBHBIX Nporeayp (AeiicTBUiA) B
MHOro()yHKIIHOHA/IbHBIX LieHTPaXxX MPeA0CTaB/IeHNsI FOCyAapCTBeHHbIX U
MYHULIUNA/IbHBIX YC/IYT.

6.1. IlpemocraBneHve MyHULMNaNAbHOW ycayrd B M®L] ocymjectBasieTcss npu
Ha/lMUYUK 3aK/OYEHHOrO COIVIALeHWs O B3aUMOJEMCTBUM MeXIY aJMUHUCTpAaLen
MBICKOBCKOTO rOpoAcKoro okpyra u M®L1.

6.2. OcHOBaHMeM [j1s1 Hayasia MpefoCTaBleHUs] MyHULIMINAIbHOW YCIIYTH SIBJ/ISIeTCS:
nuyHoe oOparieHue 3asBuTenss B M®LI, pacro/ioykeHHbIM Ha TePPUTOPHUH MBICKOBCKOTO
TOPOZICKOT'0 OKPYTa, B KOTOPOM IPOKMBAeT 3asiBUTeJIb.

6.3. MHdopmanuss 10 BorpocaM TpeoCTaB/AeHusi MYHULUMAIbHOW YyC/IyTH,
CBeJIeHW O XO/ie MpeJ0CTaB/IeHUs] MyHULIUMNAIbHOW yCIYTH, MHBIM BOMPOCAM, CBS3aHHbIM



C TIpeA0CTaB/eHUEM MYHULIUMAJbHOU YC/IYTH, a TaKXKe KOHCY/bTUPOBAHUE 3asiBUTEJIEU O
MopsiZike TIpefOCTaB/AeHUs MYHULMMNaAbHOM yoiayru B MO®L]  mpemocTap/sieTcs
corpyaHukoM M®I] mnpu HerocpeAcTBeHHOM oOpailieHuu 3asButesis B MOL] wmu
1ocpeicTBOM Tesie)OHHOM CBSI3U B COOTBETCTBUU C JI€MCTBYIOILIMM 3aKOHO/|aTeTbCTBOM,
peryJvpyroLIUuM OpraHu3alyio gesareibHoCTH MPLI.

WNudbopmupoBaHve 0 TMOpsiAKe MpPeJoCTaBAeHUs] MYHULMMNAJbHOW  yC/IyTU
OCYIIIeCTB/ISIETCSI B COOTBETCTBUM C rpadukom pabotel MPII,

6.4. IIpu smuHoM obpaiiieHnn 3asBuTesis B M®LI cOTpyaHUWK, OTBETCTBEHHBIN 3a
TIpYeM JJOKyMEeHTOB:

- yCTaHaB/IUBaeT JIAUHOCTb  3asfiBUTe/II HA  OCHOBaHUM  [JOKYMEHTa,
Y OCTOBEPSIOLLETO ero JIMYHOCTD, MPeiCTaBUTe s 3asBUTeJIS - HA OCHOBaHUM [JOKYMEHTOB,
YI0CTOBEPSIIOLMX er0 JTMUYHOCTD U TIOJTHOMOUUS (B C/Tydae ero obpaiijeHus);

- TIpoBepsieT IIpe/CTaB/IeHHOe 3asiBjieHue MO (hOpMe COIVIaCHO MpUIOKeHHI0 1 K
HACTOSIIIEMY aJMUHHCTPAaTMBHOMY perJlaMeHTy O TIpefoCTaBAe€HUd MYHHULUMNAIbHOU
YCIIyTH:

1) TeKCT B 3asiB/IeHUM MOJAeTCs POUYTEHUIO;

2) B 3asBJeHWH yKa3aHbl (amuausi, UMs, OTUeCTBO (ITOC/efHee - MPU HaJTUUUN)
¢du3nueckoro numiia MO0 HaMMeHOBaHHWe FOPUUeCKOTO JIUIIa;

3) 3asiB/IeHHe MOANMCAaHO YIIOJIHOMOUEHHBIM JIULIOM;

4) TIpWIOXKeHbI JOKYMEeHThI, HeoOXOAWMbIe AJisi TIPeJOCTaB/IeHUs MYHULIAIATbHON
yCIIyTH;

5) COOTBeTCTBME [JaHHBIX [OKYMEHTA, Y[AOCTOBEDSIOLIEro0 JIMUHOCThb, JaHHBIM,
yKa3aHHBIM B 3asiBJIeHUH ¥ HeOOXOAUMBIX IOKYMeHTaX.

- JlejlaeT KOIMU TIOAJIMHHUKOB TMPe/CTaB/IeHHbIX [JOKYMEHTOB, B TOM 4YHCJ/Ie TI0
OTZAe/IbHBIM JIOKyMeHTaM 0e3 B3WMaHUs TUIaThl B COOTBETCTBHM C IIOCTAaHOBJIEHHEM
[TpaButenbcTBa Poccutickoii @efepanyu ot 22.12.2012 Ne 1376 «O6 yTBep)KIeHUH
[TpaBu/i opraHU3alvU [leaTeIbHOCTH MHOTO(YHKIIMOHA/BHBIX 1IEHTPOB Tpe0CTaB/IeHUs
rOCYJAApPCTBEHHBIX W MYHHULMIAJIBHBIX YC/IYr», 3aBepsieT WX, BO3BpalllaeT 3asiBUTEIIO
IIOJIMHHWKY JOKYMeHTOB. IIpy 3aBepeHUM COOTBETCTBUS KOIUU [JOKYMeHTa IOA/IUHHUKY
Ha KOMWU [OKYMeHTa I[IpOCTaBaseTcss Haanucb «BepHo», 3aBepsercsi MOANMCHIO
cotpysHuka M®LI, npuHsBIIero AOKYMeHT, C yKa3aHWueM (PamMWINU, UHULMAJIOB U [1aThl
3aBepeHus;

- 3aroJiHgeT  3asB/leHMe B TIOACUCTeMe  aBTOMaTu3aluyd  [esiTe/IbHOCTU
MHOTO(YHKI[MOHA/bHBIX LIEeHTPOB TIPe/I0CTaB/IeHusI TOCYyAAPCTBEHHbIX U MYHUILUTIATbHBIX
yC/IyT  KOMIUIEKCHOM HH(OPMAIIMOHHOM CUCTeMbl OKa3aHUsi TOCY[JapCTBEHHBIX U
MYHULMNAIBHBIX yeayr KemepoBckoit obmactu - Kysbacca (ganee - AVC MOLI),
pacrievatbiBaeT U MOAMNMCHIBAET €0 Y 3asiBUTeJIS;

- BblJJaeT paCOuCKy B TIOJyUeHUWH [JOKYMEHTOB Ha TIpeJOCTaB/ieHue YCJIyIH,
chopmupoBaHHyo B AUC M®II;

- uHGOpPMUpPYeT 3asiBUTE/ISI O CpPOKe TIpefoCTaB/leHHs MYHMIUIIAJbHOW YCIYTH,
criocobax moyueHus UHPOPMaLUK O XOfe UCTIOJTHEeHUs] MYHULUTIAbHON YCIyTH;

- yBeJOMJ/IsieT 3asBUTe/sT O TOM, UTO HeBOCTpeOOBaHHbIE [JOKYMEHTBHI XpaHSTCS B
M®I1] B Teuenurie 30 gHEM, MOCIe Yero nepejarTcsl B YIIOTHOMOYEHHBIN OpraH.

6.5. 3agB/ieHue U [OKyYMEHTbI, NPUHATbIE OT 3asBUTe/II Ha I[IpeJoCTaB/ieHue
MYHULIATIAJTBHOW YCYTH, TIepeJatoTCsl B YIIOJTHOMOUYEeHHbIN opraH He ro3fgHee 1 pabouero
[IHs, CJIeAYIOLero 3a JHeM perucTpaluu 3asaBieHus U JoKyMeHToB B M®LI, mocpencTBom
nuyHoro obpallieHust 10 peecTpy TepeAauu e, chopmMupoBaHHOMY TocpencTtBoM AVIC



M®IL] (manee - peectp), cofepkalleMy AaTy U OTMETKY O mepefaue, O)OpMIEHHOMY B
JIByX S5K3eMIUIsIpaX. YKa3aHHbIM peecTp 3aBepsieTcsi cOTpygHUKOM M®I] u nmepenmaetcs
CIeLMaJiCTy YIIOJIHOMOYEHHOI0 OpraHa Iof, mnoAnucb. OpuH 3K3eMIUIAp peecTpa
OCTaeTcsl B yNOJHOMOYEHHOM OpraHe M XPaHUTCS KaK [JOKYMEHT CTPOrOd OTYETHOCTH
OT[eJIbHO OT JIMYHBIX [/, BTOpOM - xpaHutcsi B M®PII. B 3asgBieHUM TPOU3BOAUTCS
OTMETKa C yKa3aHuWeM pEeKBHU3UTOB peecTpa, MO KOTOPOMY TMepe/aHbl 3asiBjieHhe U
JOKYMEHTHI.

6.6. Tlpu oOpaieHry 3asiBUTe/sl 3a TPeAOCTaB/eHHMeM MYHULIMIAIbHONW YC/IyTH
yepe3 MO®PII Bbijaua pe3yabTaTa MOpPeAOCTaB/lIeHUS  MYHHULMIIAJIBHOU  yCIYTU
OCYIIIeCTB/ISIETCS TIPU TMUHOM obpatrienny B MOII.

6.6.1. OTBeTCTBEHHOCTb 3a BbIJAuy pe3y/bTara MpeJoCTaB/IeHUs] MyHULMIATbHOU
yCIyry HeceT coTpyAHuK MOII.

6.6.2. [ns monyuyeHus pe3y/ibTara MpPefOCTaB/IeHUs] MYHULUIIAJLHOU YCIYyTU B
M®I] 3asBUTENb NpeAbIBASET JOKYMEHT, YI0CTOBEPSIOLMM €ro JIMYHOCTh U PaCIUCKY.

B cnyuae obpallleHusi Tipe/iCTaBUTeNsl 3asiBUTeJIs TIPeJCTaB/SIFOTCS [IOKYMEHTHI,
Y[, 0CTOBEPSIOLLIME JIMUHOCTh U MOATBePsKaroLlve [OJTHOMOUHS Mpe/CTaBUTe s 3asiBUTeJIS.

Corpyguuk M®ILI, oTBeTCTBEHHBIM 3a BbIZAUy JOKYMEHTOB, BbIJJaeT JOKYMEHTbI
3asBUTe/MI0 U peructpupyeT (dakT ux Bbigaud B AVIC M®II. 3asBuTesb MoATBepXKAaeT
(dakT rnosiyyeHus1 JOKYMEHTOB CBO€M MOAMUCHIO B pacIvcKe, kotopasi octaetcsi B MOII.

Ecmm 3asgBUTENb, HE COMIACUBIIMCH C TIepEeYHEM BbIZIaBaeMbIX €My [IOKYMEHTOB,
OTKa3aJiCd TPOCTAaBUThb CBOIO TMOANMCH B TOJYYEHUH AOKYMEHTOB, JOKYMEHTHI €My He
BbIalOTC U paboTHUK MOII, ocCyleCTBASIONMI BbiJjauy [JOKYMEHTOB, Ha KOIIMH
3agB/IeHUs] Ha TIpeJjoCTaB/ieHue MYHULMIAJIbHOM YCIyrd, XxpaHsauencss B MOL u
pacIimcKe, MPOCTaB/sieT OTMETKY 00 OTKase B TIOyYeHHWU [JOKYMEHTOB ITyTeM BHeCEHUs
cnoB «ITonyudTh JOKyMEHTBI OTKa3ajCsi», 3aBepseT CBOeu MOAmuCchbio. B sTOM ciyuae
M®I] B TeueHue CreAyrOLUX TPUALATUA JHeM obecrieurBaeT HarpaB/ieHHe JOKYMEHTOB,
KOTOpbIE 3asiBUTE/Ib OTKAa3aJICs MOTy4YUTh, B YIIOJTHOMOUEHHBIN OpPraH.

HeBocTpeboBaHHbIe JoKyMeHThl XpaHsaTcsi B ML B Teuenune 30 AHel, mocsie yero
repeziatoTCs B YIIOJTHOMOUEHHbIA OPraH.

6.7. Hble fnelicTBuUs, HeoOXoauMbIe /17151 TIpeIOCTaBIeH:ss MyHULIMTIAIbHOW YCIyTH,
B TOM UWC/Je  CBsI3aHHble C  TIDOBEPKOM  JeWCTBUTE/NIbHOCTU  YCUJIEHHOMU
KBa/MMGULIMPOBAHHOW  371eKTPOHHOW  TIOJIMCU  3asiBUTeNs, WCIO/Jb30BaHHOW  MpU
oOpall[eH!H 3a Mo/yYeHreM MYHUIUIA/IbHOW YCIYTH, a TakKKe C YCTaHOB/IeHHEeM TepeyuHs
CPefiCTB YAOCTOBepPSIOLMX L|eHTPOB, KOTOPble [OIyCKarOTCs AJIs UCIIO/Ib30BaHUs B LIe/IsaX
obecrieueHrs yKa3aHHOW TIPOBEDKM U OMpeJeNsiioTCS Ha OCHOBAHWU yTBepXK/aeMoi
YIIO/THOMOYEHHBIM OPraHOM I10 coriacoBaHuio ¢ PezepanbHoN Ciy>k00# Ge3omacHOCTU
Poccuiickoit @ezepaliiii Moziesid yrpo3 0e30racHOCTH vH(OpMaIyd B WHGOPMAIIMOHHOM
CUCTeMe, UCTIOb3yeMOU B Lie/siX TpreMa oOpalljeHui 3a MosyyeHrueM MYHULIMIAIbHOU
yCIyTH U (WK) NpefocTaBieHus Takor ycnyru, B M®ILI He nmpegycMOTpeHBL.

6.8. locynebHoe (BHecyme6HOe) 06)ka/ioBaHHe pelllieHui U JieficTBui (6e3eicTBys)
M®L], corpyaHruka M®ILI ocyujecTisieTcs B TOpsAKe, MpeayCMOTPEHHOM IMyHKTOM 5.12
HaCTOSILET0 a/MUHUCTPATUBHOIO PeryiaMeHTa.

[lepBbIl 3aMeCTUTEJIb [J1aBbI
MBICKOBCKOTO rOPOZCKOTO OKpyra
T10 TOPOJCKOMY XO3SIUCTBY U CTPOUTETBCTBY E.B. Karpanos



ITpunoxxenue 1

K aJIMUHUCTPATHBHOMY perjlaMeHTy

IO MpeJj0CTaB/IeHuI0 MyHULIUIIAIbHON yCIyTu

«Bplziaua coriacust Ha 00MeH YKHU/IbIMU TTOMeILeHUsIMH,
TIpe/i0CTaB/IeHHBIMHU T10 ZIOrOBOpaM COLMabHOTO HalMa»

MyHu1LnanbHOe Ka3eHHOe yupexKieHre
«YTipaB/ieHre >XKUTUIITHO-KOMMYHA/IbHOTO X0351CTBa
MBICKOBCKOTO TOPO/ICKOTO OKpyTa»

Ot Koro

(HaI/IMEHOBaHI/Ie 3adABUTeIA

(bamunus, umsi, 0TYeCTBO (TIOC/IEIHEe -
TIpY HaJIMYUU), €T0 TIOUTOBBIA UHJEKC

Y aJipec, aZipec IeKTPOHHOMN MOUTHI)

TeJl.:
3asiB/IeHHe
0 BbIZIaUe Coriacusi Ha 0OMeH >KUJIBIMHU TTIOMeIIeHUSIMH, TTPeZ0CTaB/IeHHBIMHU T10 IOTOBOpPaM COL[MA/TBHOTO
HaliMa
1. 5, HaHMMaTe/ b
damunusi, UMs, OTYeCTBO
2. Azipec 06MeHMBAEMOTO TIOMEIIeHUS:
TenedoHsl: oM. , CITy>KeOHBbIH
3. JJoM HaXOUTCS B BeJJleHUH
4. MeHs10: OTJie/IbHYI0 KBapTUPY (KOMHATy) U3 KOMHar KB. M
5. KomHars!

V30/1MpoBaHHbIe, CMEXKHBIE, UX pa3Mephbl
6. BiaroyctpoiictBo 0OMeHHBaeMol T/I0IIa/[1 (3ar0/THSIeTC sl TIPOMUCHI0): HAXOUTCS
Ha ITaxe, 3T@XHOTO /I0Ma,
KUPIIMYHOTO, 6/I0YHOT0, TIaHe/TbHOT0, ZIepeBSTHHOTO

HMEIOITIero

3JIGKTPOIIUTY, BOAOIPOBOA, KdHA/IN3dlIHUIO, TIeHHOE W/IN LIEHTPA/IbHOE OTOIJIEHHE,

BaHHasl, (T, MyCOPOIIPOBO/, Oa/lKOH

KOMHAaThI , KyXHs KB. M, CaHy3eJl
CBeT/ble, TEMHbIe COBMeLL|eHHbIW, pa3/enbHbIN

7. B KBapTupe ecTb elje KOMHaAT, B HUX IIPOKUBaeT ceMeHu,

yeJsioBeK.

8. CynebHblii criop (eCTh, HET)
9. CocCcTOUT /M HaHUMaTe/b, YieHbl €ro CeMbU WIW COCEAH, MPOXKMBAKOLVe B KBapTHpe, Ha ydyeTe B
JMCITaHCepax: TICMXOHEBPOJIOTUYEeCKOM WJTH IPOTHUBOTYOEPKY/Ie3HOM
OTBET U IOAINCh HaHUMaTeJIst
10. Cocrtout /11 HaHUMATEeJIb WK YIeHbl ero CeMbU Ha yueTe HYXJAIOLIUXCS B JKUIbIX
TIOMeLL[eHUSIX
11. Ha yka3aHHOM IUIOLa/U 1, HAHUMATe/Ib

damunus, UMsl, OTUECTBO
3aperuCcTpupoBaH C I. Ha OCHOBaHUU

oT I, BBIIAHHOI'O Ha yesloBeK

YKa3daTb KeM



12.B YKda3aHHOM >XWJIOM IIOMeI€eHNH, BK/TI0Uaddad HaHUMATe/IA 1 BDEMEHHO OTCYTCTBYIOIIUX, TIPOKHUBAIOT:

Ne ii/11 | Damunus, umst, | Tox PoncrBeHHbie [1py HamMunn Korga 3aperucrpupoBaH B
0TUeCTBO POXK€HUS | OTHOLLEeHUS C VHBaJ/IMJHOCTHU JlaHHOM TOMeLL[eHUH
HaHUMaresjeM | yKas3aTb

13. B oOmeH mipotity npeoCTaBUTh

yKa3aTb afipec, pa3mep 0OMeHHBaeMOl KBapTHPhI (KOMHAThI), TPUUHUHY 0OMeHa

14. YkazaHHas iolaZb HaMM OCMOTpP€Hd U HUKAKHUX HPETEH3I/II>1 K HaHMMaAaTeJIIo, d
TaKXKe K I'PaXX/idHaM
YKa3dTb d)aMI/I]'[I/II/I JINL, C KOTOPBIMHU IMPOU3BOAUTCA obmeH

15. ®.1.0. v noanucy: HaHUMaTes
COBepIIIeHHOJ/IETHUX YIeHOB CeMbU

[Tope)xuT 1M KanuTaabHOMY PeMOHTY (yKa3aThb Korza, akT MBK)

3aroJIHgeTCsI B 00s13aTe/IbHOM rnopdajke

[Tof/1e>kuT /i IOM CHOCY, paccejieHHI0
3anosiHsieTcs B 06s3aTe/lbHOM Mopsiake

« » 20 T

(moamuch) (®.1.0.)

M.IIL

3A YKA3AHME HETIPABUJIBHBIX CBEJIEHUN JIULIA, TTOATIMCABIIIVE 3ASB/IEHVE U 3ABEPUBIIIME ETO,
HECYT OTBETCTBEHHOCTH I10 3AKOHY

JI0KyMeHTbI IPOBEpPUIT U TIPUHST

A0J/IKHOCTB, q)aMI/II[I/IH, WHULHAJIBI, ITOATIMCE, AaTa




[Tpunoxxenue 2

K aJMAHUCTPaTUBHOMY perylaMeHTy

T10 NIpeJj0CTaB/IeHUI0 MyHULIUNAIBHON yCIyTH

«Bpigaua cornacusi Ha 06MeH XKUBIMY TIOMeILeHHSIMH,
TNpe/i0CTaB/IeHHBIMU T10 Or0BOpaM COLMAIbHOrO HaliMa»

CDopMa OTKad3d B Bbl[ldu€ COIVIaCHs Hd 00OMeH KUJILIMU rnoMeiieHnusaMu,

Tpe/0CTaB/IeHHbIMU T10 JJOrOBOPaM COLIMA/IbHOTO HalMa
Komy

(HaI/IMeHOBaHI/IE 3asBUTeEJIA

(bamunusi, umsi, 0TYeCTBO (TIOC/IEIHEE -
TIpY HaJTMUUU)

€ro NOYTOBbINA UHJEKC U afipec)

Bbl oOpatunmuch C 3asiBieHMEM O  Bbljjaue COIVIaCUsi Ha OOMeH JXWIbIMU TIOMEIeHUSIMU,
Tipe/loCTaB/IeHHbIMU TI0 IOTOBOPAaM COLIMA/IbLHOTO HaiiMa,
PACIIO/IOKeHHOTO TI0 afipecy: Ha azpec

3agBiieHue IIPUHATO « » 20 I., 3aperucTpupoBaHo Ne
[To pesynbraTaM paccMOTpeHHMsl 3asiBleHMs Bam oTka3aHO B Bbljjaue coryacusi Ha oOMeH
JKUBIMY TTOMELLeHUSIMY, MpefoCTaB/leHHbIMY T10 JOr0OBOpaM COLIMaJbHOIO HalMa, pacIiojioyKeHHOIo IO

azpecy: ,
B CBA3HU C
(Ykasarb NpUYMHY OTKa3a B COOTBETCTBUU C /IeMICTBYIOL{M 3aKOHO/|aTe/IbCTBOM)
J0/KHOCTD YIOJTHOMOYEHHOT'O COTPYAHUKA (moamHCh) (pacimdpoBKa MOATIHCH)
opraHa

Otka3 nonyuuni,
TIPUJIO’KEHHBIE K 3asiB/IEHUI0 OPUIMHAIbI JIOKYMEHTOB BO3BpallleHbl:

« » 20 T.

(moamucyk) (pacivdpoBKa MOATUCH)
Ncnonuurens:

Tenedon:



ITpunoxxenue 3

K a/[IMMHUCTPAaTUBHOMY peI/laMeHTy

IO MpeJj0CTaB/IeHuI0 MyHULIUIIAIbHON yCIyTu

«Bplziaua coriacust Ha 00MeH YKHU/IbIMU TTOMeILeHUsIMH,
TIpe/i0CTaB/IeHHBIMHU T10 ZIOrOBOpaM COLMabHOTO HalMa»

dopma
3ar0/THeHHs 3asiB/IeHHsT O COTVIacHUU (Hecoryiachy) Ha 00paboTKy
TepCOHaIbHBIX JaHHBIX Ha Mpej0CTaBlieHre MyHULIUIAAbHOW yCIyTH

B
(Ha“MeHOBaHMe YIIOJTHOMOUEHHOIO OpraHa Ha NpeZoCTaB/leHue MyHULMIIAJIbHOM YCIYTH)

3asBiieHue
0 coriacuu (Hecorsacuu) Ha 00paboTKy mepCOHa/IbHBIX JAHHBIX

(pamunuisi, umsi, 0TUECTBO)

1. Craryc: nonyuare/ib, 4ieH CeMbH, UHOE JTUL0 (Hy>KHO€e MOJUepPKHYTh)
1.1. Jara poxxaeHus

(uucno, Mecsiil, Tof)
1.2. IoKyMeHT, y/]0CTOBePSIIOIIH1I JIMUHOCTh
(HauMeHOBaHUe, Cepusi U HoMep)

(kKem BbIZIaH, [jaTa BbIJa4yn)
1.3. Azpec MecTa >XUTebCTBA (TTpebbIBaHMS)
2. CBefieHUs1 O 3aKOHHOM TIpe/icTaBuTesie (POAUTENel, ONeKyHOB, MOTeunTesien)

(pamunuisi, umsi, 0TUECTBO)
2.1. [1aTa poxKaeHust

(uucno, Mecsiil, Tof)
2.2. JIOKyMeHT yI0CTOBepPSIOLUNA TUYHOCTD
(HaumMeHOBaHUe, Cepusi U HoMep)

(kem BbIZIaH, [jaTa BbIJAA4uM)
2.3. IoKyMeHT, MOATBep>K/JaroL[1ii TTOJTHOMOYMS 3aKOHHOTO Tpe/ICTaBUTe sl

(HarMeHOBaHUe, cepusi, HOMep JOKYMeHTa, KeM U KOr/ia BblJjaH)
2.4. Anpec MecTa JKUTEJIbCTBA (npebbIBaHuS)

3. [lato coriacue B cOOTBeTCTBUU C PefepanbHbIM 3akOHOM 0T 27.07.2006 Ne 152-®D3 "O nepcoHaibHbIX
JAHHBbIX" YIIOJIHOMOYEHHOMY OpraHy Ha OKa3aHWe MYHHUIUMAJbHOW YCIyrd Ha o0paboTKy (BK/IrOYast
cbop, cucTeMaTH3aIlUIo, HaKOTIJIeHWe, XpaHeHue, yTouHeHre (0OHOB/IeHWe, U3MEHEHHe), UCTIOb30BaHue,
pacripocTpaHeHue (B TOM 4YHC/e Tepejauy), obe3nuuuBaHue, O/JIOKMpOBAaHHE, YHUUTOXKEHHWE MOUX
MepPCOHAJIbHBIX IaHHBIX ([JaHHBIX OMEKAeMOro), yKa3aHHbIX B HACTOSILLEM 3asiBJIEHUH.

Coryiacve [1aeTcsi C TeM, UTO MOM TlepCOHa/bHbIe JlaHHbIe OyyT WCIOMb30BaThCs B 1[eJIIX peanr3aliuu
MOUX TIpaB (TIpaB OTEeKaeMoro) Ha 0OMeH >KU/IbIMHU TIOMEIIeHUSIMH, TPe0CTaB/IeHHbIMU 10 ZI0TOBOPaM
COI[MA/IbHOTO HakiMa.

«_» 20 1

(mogmnuck 3asBUTE/S)

(pamunus, uMsi, 0TYECTBO, JO/DKHOCTD OTlepaTopa)



IIpunoxxenue 4

K aJIMUHUCTPATHBHOMY perjlaMeHTy

IO MpeJj0CTaB/IeHuI0 MyHULIUIIAIbHON yCIyTu

«Bplziaua coriacust Ha 00MeH YKHU/IbIMU TTOMeILeHUsIMH,
TIpe/i0CTaB/IeHHBIMHU T10 ZIOrOBOpaM COLMabHOTO HalMa»

MyHu1LnanbHOe Ka3eHHOe yupexKieHre
«YTipaB/ieHre >XKUTUIITHO-KOMMYHA/IbHOTO X0351CTBa
MBICKOBCKOTO TOPO/ICKOTO OKpyTa»

oT

(®.11.0. (r1pu Ha/MMUMK) TpakAaHUHA TOMHOCThI0, P.11.0.

(Tipy HaNIIUWMM)

JomkHoCTh U @.1.0.

(py HaMMUYMK) TIOTHOCTBIO Npe/icTaBUTeNs Fopuauueckoro ymia (FOJT)

(azpec npokuBaHuUs TpakaaHuHa, FOJT)

(KOHTaKTHBIN TesiedOH, apec 3/IeKTPOHHOU
TIOYTHI, TIOYTOBBIN a/[pec)

3asBiieHue
00 uCrpaB/IeHNH OIMOOK M OTIeUaToK B JOKYMEHTaX, BbIJJaHHBIX
B pe3yJibTaTe NpejoCTaBAeHUs MyHULUIIaTbHOU YCIyTH

[Tpomy “cripaBUTh OIUOKY (OTI€UaTKy) B

(pPeKBU3UTHI JOKYMEHTA, 3asiB/IEHHOTO K UCIIPaB/IeHHUIO)
oMOO0YHO yKa3aHHYH WH(GOPMALIWIO

3dMEeHUTH Ha

OcHoBaHuUe /1Jis1 UCTIpaBJIeHUst OLIUOKM (OT1euaTKm):

(cchlKa Ha IOKYMEHTALUI0)

Criocob mosyueHusi pe3ysibTara IpeJoCTaBIeHHs] MyHULMTAIbHON YyCIyTH

(IMYHO, TTOYTOM, 3/IeKTPOHHOM TOYTOM)
[TouToBBIM azpec:

K 3asBnieHuto npuiararoTcs cieiyroie JOKyMeHThbI 110 OIUCH:

1.
2.

lo/mKHOCTh PyKOBOZAUTEISI OpraHu3aliuu
(Z7151 FOPUMYECKOTO JINLIA) (mopmnucek) (pacmum@poBKa NOAIUCH)

Hcnonuurens:
Tenedon:



	ПОСТАНОВЛЕНИЕ

