ITPOEKT IITOCTAHOBJIEHUE

OT Ne

(0]} YTBEepPXXA€HUHN dAMUHUCTPATUBHOI'O perjiaMeHTd
NnpeaocraB/IeHUsA MYHI/II.II/ll'IaJIbHOI‘/’I YOIYTH
«le/lHHTI/Ie peeHus 0 NMoAroToBKe JOKyMeHTAIIMHU 110 IJIAHUPOBKE TEPPUTOPHUH»

B uensx noBbiieHrss 3¢¢GeKTHBHOCTU OpraHu3aliuu paboThbl, B COOTBETCTBUU C
®enepanbHbIM 3aKOHOM OT 06.10.2003 Ne 131-®P3 «O6 0O6IIMX TIPUHIMIIAX OpraHU3aluU
MeCTHOro camoymnpasrieHusi B Poccuiickor ®enepauyn», ['pagoCcTpouTenbHbIM KOLEKCOM
Poccurickon ®epepalii, Ha OCHOBAHWU I1OCTaHOB/eHUs1 [IpaBuTenbcTBa Poccumckou
®eneparuu ot 16.05.2011 Ne 373 «O pa3paboTke W yTBEP)KJ€HUH aJMHHUCTPATUBHBIX
perjiaMeHTOB  OCYLLeCTBJIeHWsI  TOCyJapCTBeHHOrO  KOHTpossg  (Hajg3opa) M
aJMUHHACTPAaTUBHBIX pErJaMeHTOB MpeJOCTaB/leHus1 TOCYJapCTBEHHBbIX YCJIyTr», B
cootBeTcTBUM C [lopsigkoM pa3pabOTKW U yTBep)KAEHHS aJMHUHUCTPAaTUBHBIX
perjaMeHTOB IpeJ0CTaB/JIeHUs] MYHMLMIIAIbHBIX YCIYr Ha TeppUTOPHMH MBICKOBCKOTO
TOPOJICKOTO0 OKpYra, yTBep)KJeHHbIM MOCTaHOBJE€HVWEeM aJMWHHUCTpauud MBICKOBCKOIO
ropoackoro okpyra oT 14.09.2018 Nel334-Hr, YcraBoM MBICKOBCKOIO T'OPOJCKOrO
OKpyra:

1. YTBepAuTh aJMUHUCTPATUBHBbIA perjiaMeHT MpeAoCTaB/IeHUs MYHULUIATbHON
ycayru «[IpuHsiTUe pelleHus O TOATOTOBKE JOKYMEHTAL[MU T10 MJIaHUPOBKE TEPPUTOPUN»
COIJIACHO TIPUJIOKEHUIO.

2. KOHCy/IbTaHTYy-COBETHHMKY  OpraHM3allMOHHOIO  OTAesa  aJMUHUCTpaLuu
MpeickoBckoro ropoackoro okpyra (CmupHOoB A.A.) pa3MecTUTh HacTosllee
MOCTaHOB/IEHWe Ha OQUIMaJbHOM CaliTe aAMUHUCTPALMU MBICKOBCKOTO TOpPOZCKOTO
oKpyra B MH(OPMAalLIMOHHO-TeIeKOMMYHUKaI[MOHHOW ceTh «IHTepHeT».

3. Opranu3aliOHHOMY OT/eJ/ly afMUHUCTPaLid MBICKOBCKOIO TOPOJCKOrO OKpyra
(MykeuekoBa JI.B.) omy0/svKoBaTh HAcCToOsilee TIOCTAHOBJ/IEHHWE TOPOJCKOW Trasere
«MBICKW».

4. Hacrosiliee MoCTaHOB/IEHUE BCTyTaeT B CUIY Ha CAeAYIOU[UW JieHb, TIOC/e ero

ouimanbHOro onyb6/MKoBaHus (0OHapOJOBaHUS).

5. KoHTposb 3a BBIMOJHEHHWEM [IAHHOTO TIOCTAHOBJIEHHsS BO3/IOKUTb Ha TEPBOT0
3aMeCcTUTesIsl TJlaBbl MBICKOBCKOTO T'OPOZICKOTO OKpyra IO TOPO/ICKOMY XO3SIMCTBY U
crpoutenbCTBY E. B. Karnpanosa.

['naBa MBICKOBCKOTO
TrOPOZACKOr0 OKpyra E.B. Tumodeen



[Ipunoxxenue

K [TIOCTAHOBJIEHUIO a/IMUHUCTPALUU

MBICKOBCKOT'O TOPOJCKOr0 OKpyra
oT Ne

AJMUHUCTPATHUBHBIN PETJIAMEHT
IMPEJOCTABJIEHUA MYHUIIUIIAJTBHON YCIIYTH
«JIPUHATUE PEHIEHUSA O ITIOATI'OTOBKE JOKYMEHTALIIIN
I10 IVNTAHUPOBKE TEPPUTOPUN»

1. O0mMe 10/I0)KeHUs

1.1. IIpegmet peryiupoBaHus aMUHUCTPATUBHOI'O perjiaMeHTa.

AJIMUHUCTDAaTUBHBIA  perjaMeHT TIpefoCTaB/IeHUs MYHULIMIAJIBHOU  yCIyTH
«[IpuHsTHE pelieHus: O MOArOTOBKE JOKYMEHTALUM MO TJIAaHWPOBKE TEPPUTOPUN» (Jasiee
M0 TeKCTYy — aJMUHUCTPATUBHBIM DerjlaMeHT, MyHULWIIa/IbHasl yCiyra) - HOPMaTUBHBIN
NPaBOBOM aKT, YCTaHAB/IMBAIOLMH MTOPSAOK MPe0CTaBIeHUsI U CTaHAapT MpeoCTaB/IeHUs
MYHHULIUMNAJIBHOU YCJTyTH.

AJMUHUCTpAaTUBHBIA perjiaMeHT pa3paboTaH B Ie/isIX TIOBBIIIEHUS KayecTBa
NpeJiOCTaB/AeHUs M JOCTYHOCTU TPeAOCTaBAe€HUs MYHULIMNAJIbHOU YC/IyTH, CO3[IaHUS
KOM(OPTHBIX yCJI0BUH [jIs1 yUaCTHUKOB OTHOILLIEHWM, BO3HUKAIOIIUX [P MPeJOCTaB/IeHUN
MYHULIUMNAJBHOU YCJIyTU, ONpeJie/ieHusi CPOKOB W TOCTe[0BaTelbHOCTH JeHMCTBUM
(aAMUHUCTPATHUBHBIX TIPOLIEAYP) aJAMUHHUCTpalid MBICKOBCKOTO TOpPOJCKOr0 OKpYyra,
Herocpe/iCTBEHHO  OTJiefla  apXWUTeKTypbl UM TpajOoCTpOUTe/bCTBa  (Janee  —
YIOJIHOMOUYEHHbIM OpraH) MpU MpeAoCTaB/eHUd MyHULUMNanbHOW yciyru «[IpunHsitue
peleHus O MOArOTOBKe JOKYMEHTALMH I10 TJIAHUPOBKE TEPPUTOPUI».

1.2. Kpyr 3asBuTenen.

1.2.1. MyHuLMnanbHasi yciyra TnpefocTaB/sieTcss (U3NUeCKuM WK HpUAAYeCKUM
JIMLaM, 3aMHTEePeCOBAaHHBIM B MOJTOTOBKE JOKYMEHTALUU T10 TJIAHUPOBKU TEPPUTOPUM 3a
CUeT CBOMX CPEJCTB M OOpaTUBIIMXCSA C 3asB/ieHHeM (TpeAJio’KeHHeM) O TIOJTOTOBKe
JOKyMeHTal[uM 10 TJIaHUPOBKe TEepPUTOpUU TI0 (popMe COrjacHO TpUIOKeHH0 1 K
HaCTOsILL[eMY aJJMUHUCTPAaTUBHOMY DerJjlaMeHTY (Janee Mo TEeKCTY — 3asiBIeHue).

1.2.2. OT uMeHM (HU3UYECKUX JTUL] 3asiBJIEHHE MOTYT M0/laBaTh:

1)  3akoHHble  mOpeAacTaBuUTenM  (POAUTENH,  YCHIHOBUTEIH,  OIEKYHbI)
HeCOBepILIIeHHOJ/IeTHUX B Bo3pacTe 10 14 neT;

2) oTeKyHbI HeJleeCTIOCOOHBIX I'Payk/jaH;

3) mnpeicTaBUTeNd, [JEUCTBYHOIIME B CWIy T[IOTHOMOYMM, OCHOBaHHbBIX Ha
[IOBEPEHHOCTH WJIY [JOTOBODE.

1.2.3. OT UMeHH FOpUAUYEeCKOr0 JI1Lia 3asiBJIeHHs] MOT'YT M0/aBaTh:



1) ynvua, KeucTByrOIMe B COOTBETCTBUM C 3aKOHOM, UHBIMU [PAaBOBBIMU aKTaMU U
yupeauTebHbBIMU JOKyMeHTaMu 0e3 J0BepeHHOCTH;

2) mpejcTaBUTeM B CWIy IIOJIHOMOYMM, OCHOBAaHHBIX Ha JOBEPEHHOCTH WU
[l0TOBOpE;

3) y4aCTHHKH FOPUAUYECKOrO JIMLa B IIPeyCMOTPEHHBIX 3aKOHOM C/TyYasiX.

1.3. TpeboBanus K 1opsKy WHGHOPMHUPOBAHUS O TPeI0CTaBIeHUH MyHULMIAIbHOU
YCIIyTH.

1.3.1. Mudopmainus 10 BorpocaM IIpefoCTaB/AeHHs MYHHULUMNAIbHOM YCIYTH,
CBeJIeHUU O XO0Je Mpel0CTaB/IeHUs] MyHULIUMAJIbHOU YCIyTU NPe0CTaB/IseTCs:

- CTeI[aJMCTOM YTIOJTHOMOYEHHOTO OpraHa MpH HerocpeCcTBeHHOM oOpailjeHuu
3asiBUTeJISI B YIIOJTHOMOYEHHbI OpraH WM MOCpe/ICTBOM Tejie)OHHOUM CBSI3M, B TOM UKCJIe
MyTeM pa3MelljeHus1 Ha o(uULManbHOM CalTe afMUHUCTPaLui MBICKOBCKOTO FOPO/ICKOr0
OKpyra B HMH(OPMAaLMOHHO-TeJIeKOMMYHUKALMOHHON ceTu «VIHTepHeT» ([janee — ceTb
«/HTEepHeT»);

- MyTeM pa3MellleHust B pefiepaibHOU roCyAapCTBEHHOM MH(OPMAI[MOHHOM CHUCTEMe
«EmuHBIA MOpTan roCyJapCTBEHHBIX M MYHHULIMMOANBHBIX YCIyr ((QyHKUUMN)» (Haiee —
EIT'Y), wuHdbopMalvoHHOW cucteMe KemepoBckod o6mactd A/si mpefoCcTaBIeHUs
roCyapCTBeHHbIX U MYHULIMNA/IbHBIX yCayT (PyHKLuMN) (nanee — PIITY);

- TIyTeM pa3MellleHrss Ha UHPOPMAaLIMOHHOM CTeH/le B MOMeLLeHWH aJIMUHUCTPaLin
MBICKOBCKOTO TOPOZCKOTO OKpyra, B HWH(OPMAalMOHHBIX MaTepuanax (OpOIopsI,
OyKJIeThl, INCTOBKH, TTAMSITKH);

- myreM mnyO6muKaruy WHGOPMAI[MOHHBIX MaTepyasioB B CpeACTBaX MacCOBOM
vH(opMaIuu;

- TIOCPe/ICTBOM OTBETOB Ha MUCbMeHHbIe 00pallieHusl;

- COTpyZHUKOM oThena «Mou [JOKyMeHTbl» TOCyZapCTBEHHOIO aBTOHOMHOI'O
yUpeXXJeHUs «YTIOTHOMOUEHHbIM MHOTO(YHKIMOHA/BHBIA 1[€HTP [pe/OCTaB/IeHUs
rOCy/JapCTBEeHHbIX W MYHHUIIMIANBHBIX YCAYT Ha TeppuUTOpuH KeMepoBCKOW 006s1acTi»
Otpen "Mowu [JokymeHThI" T. MbicKu» (nasee — M®L]) B COOTBETCTBUU C MYyHKTOM 6.3
HaCTOSIIero a/IMUHUCTPAaTUBHOIO perjiaMeHTa.

1.3.2. CnpaBouHass wuHGpopMalisd O MeCTOHaXOXAeHuH, Tpaduke pabOTHI,
KOHTaKTHbIX Teje)OHaX YIOJHOMOYEHHOrO0 OpraHa, ajpece 3/eKTPOHHOW MOYThI
YIOJIHOMOUEHHOTO OpraHa pasMellleHa Ha O(UIUaJbHOM calTe aJMWHUCTpaLyd
MBICKOBCKOT'O TOPO/ICKOTO OKpyTa, B (pefiepa/ibHOM rocyAapCTBeHHON MH(OPMaI[MOHHOM
cucteme «DesiepanbHbIl peecTp rocyJapCTBEHHBIX U MYHULIUIA/IbHBIX YCAYT (DyHKLWM)»
(manee — pemepanbHbIid peectp), Ha EIIT'Y, PIIT'Y.

CripaBouHasi MH(OpMalMs 0 MeCTOHaxOXAeHuH, rpacduke pabOThbl, KOHTAKTHBIX
teneoHax M®PII, aapece s/mekTpoHHOM nouTbl M®II pa3melijeHa Ha opUI[HaTLHOM CaiiTe

M®II https://umfc42.ru/49-mfts/220-mfts-myski.

2. CtaHpapT npejocTaB/jieHUs MyHMLMIIA/IbBHOMN YC/IyTH


https://umfc42.ru/49-mfts/220-mfts-myski

2.1. HauMeHOBaHVe MyHULIMNAJbHOU yCayru «IIpuHsATHE pellieHHs O MOATOTOBKE
AOKYMEeHTaL1U I10 [JIaHUPOBKe TePPUTOPUI».

2.2. MyHuLiIanbHas yciyra rnpefoCcTaBiisieTCsl YII0OJTHOMOUeHHbIM OPraHOM.

2.2.1 M®I1] yuacTByeT B Npef0CTaB/JI€HUHA MyHULUITIaTbHOU YCIYTH B YaCTH:

1) nH(OpMUpPOBaHMS O MOPSAKE MPeJOCTaBAeHUSI MyHULIMINATIbHOW yCITYTH;

2) mipyeMa 3asiBleHMM UM JOKYMEHTOB, HeOOXOAUMBbIX [Jis1 TIpe/loCTaBJ/IeHus
MYHHULIUNAJIBHOU YCIIYTH;

3) Bbllauy pe3yJbTaTa MpeJoCTaB/IeHNs] MYHULIUIIATbHOM YCIYTH.

2.2.2. Tlpm 1ipefoCTaB/eHWA MYHULMIAJIBHOW  YCJIYTH  OCYILEeCTB/ISI€TCS
B3auMozieiicTBe C ¢ummaniom  @eziepasbHOTO  TOCYAAPCTBEHHOTO  OFO/IPKETHOTO
yupexxgenusi  «®PezmepanbHass ~ KajactpoBasi — masata  DegepanmbHOM  CTy»KOBI
rocyJapCTBEeHHOM perucTpalyy, Kajactpa U Kaprorpaguu» mno KemepoBckoii obsactu -
Ky36accy.

2.2.3. 3ampeijaeTcsi TpeboBaTh OT 3asiBUTENSI OCYI[ECTBIEHUs [€HCTBUM, B TOM
YuC/e COrJIaCOBaHUM, HEOOXOAUMBIX MJisi TIO/iyueHWs MYHHULUMAJbHONW YC/IyTH U
CBSI3aHHBIX C oOOpalljeHueM B WHble TOCYJapCTBEHHbIe OpraHbl, OpraHbl MeCTHOIO
CaMOyTIpaB/IeHusl, OpraHu3aly, 3a WCK/IIOYeHUeM IIO/IyUYeHHUs YC/IYyT, BK/IFOUEHHBbIX B
repeueHb YCIyTr, KOTOpble SIBJISIOTCS HeOOXOAUMBIMU U 00s3aTebHBIMUA IS
Tpe/i0CTaB/IeHNs MYHULIUIIA/IbHON yCTYTH.

2.3. Pe3ynbTaT npefocTaB/ieHUsI MyHULIUNAIBHOW YCIYTH.

2.3.1. Pe3ynbraTOM TIpefoOCTaB/I€HHS MYHULWNAJIbHOU YCIYTH  SBJISIETCA
TpeJiOCTaB/IeHYE 3asIBUTEIIO:

1) KomMu MyHULIMNAJBHOTO TPAaBOBOr0 aKTa O MPUHSTHW PELIeHUs] O TTOATOTOBKE
AOKYMeHTaL1u 110 [JIaHUPOBKe TeppUTOPUY;

2) yBezomsieHusi 06 OTKase B MPUHSATHU pellieHus 0 TIOATOTOBKe JAOKyMeHTal[uU 110
IJIAHUPOBKE TeppuTOpyud (10 (opMe COIJIaCHO TNPWIOKEHUI0 2 K HaCTOSLLEeMY
aJIMUHUCTPAaTUBHOMY DerjaMeHTy).

2.3.2. Pe3ynbTaT npeAoCTaBAeHUs] MyHULMIATILHOW YCIyTY MOXKeT ObITh TOTyUeH:

1) B yoJTHOMOYEHHOM OpraHe Ha OymMa)KHOM HOCHTeJIe TP JIMYHOM o0palljeHuY;

2) TIOUTOBBIM OTIIPaB/IEHUEM;

3) B M®I] Ha 6ymMa)KHOM HOCHTeJ Ie TIPU TMYHOM 00palljeHuY;

4) nua EIIT'Y, PIIT'Y, B ToM uucie B ¢dopme 3/eKTPOHHOIO JOKyMeHTa,
TOZATNIMCAHHOTO 3JIEKTPOHHOU MOJIUCHO.

2.3.3. OcHoBaHUsIMU [Jid OTKasa B [IPUHATAMU pelleHus O II0ATOTOBKe
JNIOKYMEHTAaLMU 110 TJIAHUPOBKE TEPPUTOPUH SIBJISTFOTCS:

1) HecooTBeTCTBUe TpeOOBaHMSAM 3aKOHOZATeNbCTBA O TIPaZilOCTPOUTETHHOM
[eATeJIbHOCTW, B TOM YMC/Je OCHOBHBIM [PUHLMIIAM  3aKOHOZATe/bCTBA O
IPajOCTPOUTENIBHOW [1eATe/IbHOCTU U LeJISIM MOJTOTOBKM JOKYMEHTAaLMU M0 IJIaHUPOBKe
TeppUTOpUY;



2) HeCOOTBETCTBHE MECTHBIM HOPMAaTHBaM IPalOoCTPOUTETBHOTO MPOEKTUPOBAHUS U
(wn) OKyMeHTaM TePPUTOPUATBLHOIO IJIAHUPOBAHMUS;

3) miaHupyeMoe pa3MellleHHe OOBEKTOB KalUTaJbHOTO CTPOUTENbCTBA, B TOM
Yuc/ie TMHeNHHBIX 00BEKTOB, A/l CTPOMTE/IbCTBA, PEKOHCTPYKI[MM KOTOPBIX He Tpebyercs
TOATrOTOBKA AOKYMEHTALUU 10 MJIaHUPOBKE TePPUTOPHY;

4) OTCYTCTBHE CBEJEHUM U JOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.6.1.1 HacTos1ero
aJMUHUCTPATUBHOI'O perjiameHTa.

2.4. Cpok TipefoCTaB/€HHUs MYHMLUWNAJIbHOM YC/Iyrd, B TOM 4YMC/Ie C y4eTOM
HeoOXoauMoOCTH oOpallleHHsi B OpraHu3aldd, YyuyacTBYHOIe B TIpPeJoCTaB/IeHUU
MYHHULIUNAJIBHOU YC/IYTH, CPOK MPUOCTAHOB/IEHUSI MYHULIMMNAJIBHOM YCIIYTH, B C/lydae ec/u
BO3MOXXHOCTh TIPUOCTaHOBJIEHUS] TpeAyCMOTpeHa 3aKOHOZATenbCTBOM Poccuiickoun
denepany, CPOK BblJaud (HAampaB/eHUsI) AOKYMEHTOB, SIBJSIOIIUXCS pe3yJ/bTaTOM
TNIpe/loCTaB/IeHUs] MyHULUIIATbHOU YCIYTH.

MyHununanbHast yciayra npefoctapisiercs B TedeHue 30 pabouux gHed co AHS
TIOCTYI/IEHUS 3asiB/IeHUs U TIPUJIOKEHHBIX K HEMY JOKYMEHTOB.

B cnyuvae mogaum gokymeHToB B M®L] Cpok mnpepocTaB/ieHHss MyHULMIIATbHOU
YCIYTA UCYMC/SIETCS CO JHS MOCTYIUIEHUS B YIOJIHOMOYEHHbIM OpraH [JOKYMEHTOB W3
M®II.

2.5. IlepeueHb HOPMATUBHBIX TPABOBBIX aKTOB, PEry/JUPYIOLIUX TIpefoCTaB/ieHHe
MYHULMINAAbHOW yCAyrM (C yKa3aHHeM KX DEeKBU3UTOB U UCTOYHMKOB O(HULIMAIBLHOTO
ory0O/IMKOBaHUs), pa3MellleH Ha OQUIMAJBLHOM caiTe aJAMUHHCTPALMA MBICKOBCKOTO
rOpoO/ICKOT0 OKpyTa, B pefepanbHOM peectpe, Ha EINT'Y, PIIT'Y.

YToTHOMOUEHHBIM opraH obecrieurBaeT pa3MellleHHe W aKTya/ld3aldi0 TepeuHs
HOPDMAaTMBHBIX [IPABOBBbIX AaKTOB, PEryJUPYIOLIUX MpeJ0oCTaBlIeHrne MYHULUNaIbHON
yC/yTy, Ha o(uLManbHOM CaiiTe aJMUHUCTpaLMu MBICKOBCKOTO TOpPOJCKOTO OKpyra, a
Tak)Xe B COOTBETCTBYIOLEM paszesie (pejepasbHOrO peecTpa.

2.6. VicuepribiBaroImuii TiepeueHb [JOKYMEHTOB, HEOOXOAWMBIX B COOTBETCTBHM C
3aKOHOJaTeJIbHBIMA WM  WHBIMM ~ HODMAaTUBHBIMM  TIPaBOBBIMU  aKTaMU  [Jid
Npe/0CTaB/IeHUs] MYHULMIAJbHON YC/IyTH, YCIYyT, HeOOXOAUMBIX U 00si3aTenbHbIX [JIs
MpeloCTaB/AeHUsI MyHULUIIATbHOU YCIYTH.

2.6.1.  VcueprblBalOIUii  TepeueHb  JOKYMEHTOB,  HeOOXOAMMBIX IS
TpeJiOCTaB/IeHYs MYHULIUIIA/IbHON yCTYTH.

2.6.1.1. 1ns npefocTaBieHUs MyHALIMNAIBHOM YCJIYTH JIULA, YKa3aHHbIE B ITyHKTE
1.2. HacTOsIIeTO aJMUHUCTPATUBHOTO perjaMeHTa, OOpaIlaloTCs B YIIOJTHOMOUYEHHbIH
OpraH C 3asiBJIeHUEM.

K 3asB/ieHuro npuiaratoTcs:

1) mnepeueHb KOOpPAWHAT XapaKTePHbIX TOYEK TPaHUL] 30H TJIAHUPYEMOIO
pa3MeliieHust 0ObEKTOB KalUTaJbHOTO CTPOUTEIbCTBA, B TOM UMC/Ie TMHEWHBIX 00BHEKTOB,
v (W1M) onucaHWe TpaHUL] TEPPUTOPUMH, B TOM YKWC/ie HaMMEHOBaHUEe 3/eMeHTa



TJIAaHUPOBOYHOU CTPYKTYpbl (MPM HaJIUYKWM), B OTHOLIEHWH KOTOPOM OCYIeCTBJISIETCS
TIOATrOTOBKA JOKYMEHTALUU 110 IJIaHUPOBKEe TePPUTOPHY;

2) TpOEKT 3a/laHusl Ha BBINOJHEHUE WH)KEHEPHBIX W3bICKAaHWUN WU CBeleHUsl O
BO3MO>XHOCTU MCIIO/Ib30BaHUSI paHee BbINOJHEHHbIX HWH)XEHEPHbIX W3bICKAHUU C
yKa3aHWeM Ha WX JOCTaTOYHOCTb [Jig TOATCOTOBKW [JOKYMEHTAL[MKd I10 TJIAHUPOBKE
TepPUTOPHU.

2.6.1.2. 3asiBjieHHe Tak)Xe MOXXeT OBbITh HarpaB/ieHO B YITIOJTHOMOYEHHBIM OpraH
MOUTOBLIM OTTpaB/ieHWEM WM B (oOpMe 37eKTPOHHOIO [JOKYyMEHTa, MO/IHCAaHHOIO
3JIEKTPOHHOU  moAmnuchro, uwepe3 EINI'Y, PIII'Y. 3agBurento ImpefoCTaB/sieTCA
BO3MOYKHOCTh TIOJTyueHHsI O7aHKa 3asiBIeHHWs] B 3JIKTPOHHOM BHe C romormbio EIITY,
PIIT'Y (B 3aBUCMMOCTH OT BbIOOpA 3asiBUTEIS).

dopMHUpOBaHME 3ampoca OCYLeCTBISETCS MOCPeACTBOM 3arlO/THEHUs 3JIEKTPOHHOU
dopmel 3ampoca Ha ETITY, PIIT'Y 6e3 HeoOX0AUMOCTH JOTOJTHUTEIBHOM M0JauM 3arpoca
B Kakoh-imbo wuHoW ¢opme, mipu 3Tom Ha EII'Y, PIII'Y pa3meljatoTcsi oOpasiibl
3aroJIHeHUsT 37IeKTPOHHOM (hOPMBI 3arpoca.

B «ayuvae, ec/m 3asB/ieHMe TIO[aeTcsl TIpe[CTaBUTe/ieM 3asiBUTeNsl, TakkKe
Npe/iCTaB/sIeTCs  JOKYMEHT, TO/TBEP)K/JAIOIMK TMOJHOMOYMSI Ha  OCYI[eCTB/IeHUe
JIeCTBUM OT UMeHU 3asiBuTensi. B KauecTBe J0KyMeHTa, MOATBeP Katollero moTHOMOYUS
Ha OCYLLeCTBJIeHWe [eUCTBUKA OT WMEHM 3asBUTes, MpeCTaBUTe/Ib 3asBUTe/Is1 BIIpaBe
Tpe/iCTaBUTh:

- 0(hOopMJ/IEHHYI0 B COOTBETCTBMM C 3aKOHOZATeJbCTBOM Poccuiickoit ®epepanyu
JI0BepeHHOCTb (A/151 hU3NUeCcKUXx JIuil);

- o(opmM/IeHHYI0 B COOTBETCTBUM C 3aKOHOZATeJbCTBOM Poccuiickoit depepanyu
[IOBepeHHOCTb, 3aBEePEeHHYI0 TIleuaTbi0 3asBUTe/NsI U TIOANMCAHHYK PYKOBOJWTe/IeM
3asiBUTEJISI WIK YIIOJTHOMOUEHHBIM 3TUM PYKOBOJUTEJIEM JILIOM (/151 OPUIAUECKUX JIULL);

- KOIHIO peIlleHus 0 Ha3HaueHWM WM 00 u30paHuu /MO0 TpHKa3 O Ha3HaueHUH
(dr3MUecKoro mija Ha JJO/DKHOCThb, B COOTBETCTBUU C KOTOPbIM Takoe (hU3UUYeCcKoe JIULI0
o01a/iaeT MpaBoOM /IeliCTBOBATh OT UMEHHM 3asiBUTeJISA Oe3 ZI0BEpeHHOCTH.

2.6.2. VcuepribiBarolliiii TiepeueHb JOKYMEHTOB, He0OXO/[UMbIX B COOTBETCTBUM C
HOPMaTHMBHBIMM TMPABOBBIMU aKTaMU [Jis1 TIpeA0CTaB/AeHUsT MYHULMIAIbHOM YC/IyTH,
KOTOPble HaxOJATCS B PACHOPsPKeHUM TOCYJapCTBEHHBbIX OpPraHOB, OPraHOB MeCTHOIO
CaMOYTIPAB/IEHUS M WHBIX OPraHOB, YYaCTBYIOLIMX B MPeAOCTaBJIeHUU OCYAapCTBEHHBIX
WM MYHULMIAIBHBIX YCIYT, WU KOTOpble 3asiBUTe/b BIIpaBe IMPeJCTaBUTb, a TaKxKe
criocobbl MX TIO/ydeHHsl 3asiBUTe/ISIMA, B TOM UHC/Ie B 37IEKTPOHHOU (popme, TOPSIOK UX
TpeZiOCTaB/IeHUS.

3asiBUTe b BIIpaBe IpPeJCTaBUTh BBIMMCKYA U3 EAUMHOrO rocyapCTBEHHOIO peecTpa
HeIBWKUMOCTH (masiee — ET'PH) 06 0CHOBHBIX XapaKTepHUCTHKAx W 3aperdCTPUPOBAHHBIX
rpaBax Ha 3eMe/lbHble YUaCTKW, B TpaHUL[aX TEPPUTOPUH, B OTHOIIEHUWM KOTOPOU
OCYILIEeCTBJIIETCS MOATrOTOBKA JOKYMEHTALMU T10 TJIAHUPOBKE TEPPUTOPUM.



B cnyuae, ecnv 3asiBUTeb He TIpeACTaBUI YKa3aHHbIE TOKYMEHThbI CAMOCTOSITETBHO,
YIOJIHOMOYEHHbIM OpraH 3amnpailivBaeT UX B paMKaX MeXBeJOMCTBEHHOIO 3/IeKTPOHHOIO
B3alMO/IENCTBUSI.

[IpegenbHBIM CPOK MpeAOCTaBAeHUsI JOKYMEHTOB B 3/IEKTDOHHOM BH/le U3 IPYTUX
OpraHOB B paMKaX CUCTeMbl MeXXBe/[OMCTBEHHOT'O 3JIEKTPOHHOT'O B3aUMO/IeUCTBUs (fasee
1o Tekcty — CM3OB) coctapnsier 5 pabounx fiHei.

HemnonyueHne wivM HeCcBOeBpeMEHHOe IIOJIyYeHHEe [JOKYMEHTOB, 3allpOLLeHHbIX B
MopsiIke Me>XXBeJJOMCTBEHHOT0O MH(OPMALIMOHHOTO B3aUMOZENCTBUS, HE MOXKET SIB/SIThCS
OCHOBAaHHWEM [IJI1 0TKa3a B MPe0CTaB/IeHUU MYHULUIIAIbHOW YCIYTH.

2.7. YTo/HOMOYeHHbIH OpraH He BIIpaBe TpebOBaThb OT 3asBUTE/SI WA €ro
TpeiCTaBUTEJISL:

1) mpeacTaBneHusi AOKYMEHTOB U WH(OpPMALMM WM OCYIECTBIEHUS JeUCTBUM,
npe/iCTaB/ieHe WIA OCYLIeCTB/IeHWe KOTOPbIX He MpeAyCMOTPEHO HOPMAaTHUBHBIMU
MpaBOBbIMU  aKTaMM, pEery/JUDPYIOIIUMH OTHOLIEHUs, BO3HUKAKIMe B CBSI3U C
rpe/ioCTaB/IeHUeM MYHULIMTIATbHON YCTyTH;

2) TmpejCTaB/ieHUs] JOKYMEHTOB M WH(MOpPMalUM, KOTOpble HaxXOASTCS B
pacropspkeHUH OpraHoB, TIPeJOCTAB/SIIOIIUX TOCYAApPCTBEHHbIE YCIYTHd, OpPraHoB,
TpeIOCTaB/ISIFOIINX MYHULMIIAbHbIE YCIYTH, UHBIX TOCYAapCTBEHHBIX OPraHOB, OPraHOB
MEeCTHOTO CaMOyTpaBjieHusi MO0 T0/BeJOMCTBEHHBIX T'OCy/JapCTBEHHbIM OpraHam WM
OopraHaM MeCTHOrO CaMOYIIpaBJ/IeHWsl OpraHu3alyi, y4YacTBYHOLIMX B IpeJOCTaB/I€HUU
MYHULIUMAJIBHOU yCIYTM, B COOTBETCTBMM C HOPMATHWBHBIMU TPAaBOBbIMU aKTaMU
Poccuiickoii ®@eznepaliiv, HOpMAaTUBHBIMU TTPaBOBLIMU akKTaMu KemepoBckod obmactu -
Ky36acca, MyHUI[MMaJBHBIMA TPAaBOBBIMU aKTaMH, 3a WCK/IIOUeHHeM JOKYMEHTOB,
BK/IFOUEHHBIX B OMpe/ie/ieHHbIA YacTbio 6 cTaThu 7 PefepanbHOro 3akoHa ot 27.07.2010
Ne 210-®3 «O6 opraHu3aiuu MpeAoCTaBIeHUs] TOCYAAPCTBEHHBIX W MYHHIUTIATbHBIX
ycyr» (nanee — @enepanbHbiid 3akoH OT 27.07.2010 Ne 210-®d3) nepedeHb JOKYMEHTOB;

3) ocylecTBieHUsT AeWCTBUM, B TOM UYMC/e COT/IaCOBaHUM, HEeOOXOAWMBIX /ISt
MOJIydYeHUs] MYHHULMIIAJBLHOM yCAYyTM U CBA3aHHBIX C obOpailjeHueM B UHbIe

roCyJlJapCTBeHHble OpraHbl, OpraHbl MECTHOIO CaMOYIIpaB/ieHusl, OpraHu3aliy, 3a
WCK/IIOUeHWeM TIO/IyueHHss YCIyr W TOJiydyeHusi [JOKYMEHTOB U HWH(opMaluu,
Tpe/loCTaB/IsieMbIX B pe3y/ibTaTe MpeOCTaBIeHus] TaKUX YCIyT, BK/IIOUeHHbIX B [lepeueHb
yCJIyT, KOTOpbIe SIB/SIFOTCS HEOOXOAUMBIMA U 00si3aTeNbHbIMHU Jisi TpeAoCTaBIeHUs
MYHULUTAIbHBIX YCIIYT;

4) T1ipeAcTaB/ieHUs JOKYMEHTOB W uWHdOpMalUM, OTCYyTCTBHe U  (WJIH)
HeJIOCTOBEPHOCTh KOTOPBIX He YKa3bIBaJMCh TPU TepBOHAUYa/ilbHOM OTKa3e B TpueMe
JOKYMEHTOB, HeOOXOJWUMBIX [jIsi TIPeIOCTaB/IeHUs MYHUIMMAJBHOM yC/IyTd, JUOO0 B
TNpe/loCTaB/eHUM MyHULIMNATIBHOW YCIIYTH, 3@ UCK/IFOUEHUEM C/IeIVIOLMX C/IyYaeB:

a) wu3MeHeHWe TpeOOBaHHWY HOPMATHMBHBIX IIPABOBBIX AaKTOB, KaCarOIUXCS
Npe/iOCTaB/eHUsT MYHULIUMAJIBHOU yC/IyTH, MOC/Ae MepBOHAaYa/JIbHOU TIOAAUM 3asiBJIEHUS O
NpeZioCTaB/IeHUH MYHULIUNA/IbHOW YC/IyTH;
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6) Hamuuue OIMMOOK B 3asiBJI€eHWH O TMPEeAOCTaBIeHUA MYHUIMIAILHOW YC/IyTU U
[NIOKYMeHTaxX, T[IOJAHHBbIX 3asBUTe/ieM I[I0CJie TlepBOHAua/lbHOrO OTKas3a B IIpUeme
JNOKYMEHTOB, HeOOXOJUMBIX [/Isi TIPeIOCTaB/IeHUS MYHUI[UMAJLHOM yC/IyTH, JHUOO B
NpeJiOCTaB/I€HUA MYHULIUNAJbHOU yCIYTH M He BKJIIOUEHHBIX B Mpe/CTaB/eHHBIM paHee
KOMILJIEKT JOKYMEHTOB;

B) UCTeUueHWe CpPOKa JEeMCTBUS JOKYMEHTOB WM W3MeHeHWe WH(OpMaluM Toce
MepBOHAYa/bHOTO OTKa3a B TIpUeMe JOKYMEHTOB, HeoOXOJUMBIX [/si MpeoCTaBIeHUs
MYHULIATIATBHOW yCJTyTH, MO0 B TIpe/0CTaB/IeHUH MYHULIMTIAbHON YCIyTH;

I') BbIsIB/IeHHE JOKYMEHTa/lbHO MOATBEPKAeHHOTo (akTa (TIpU3HAKOB) OLIMOOYHOTO
WM TIPOTHUBOITPABHOTO AeMCTBUS (0e37eiCTBISA) JO/DKHOCTHOTO JIMI]A YIIOJTHOMOUEHHOTO
oprada, pabotHmka M®Il npu mepBoHaya/lbLHOM OTKa3e B IIpHeMe JJOKyMEHTOB,
HeOOXOAUMBIX /i1 TIPeJJOCTaB/IeHUs] MYHULIMIIAMBHON yC/IyTH, MO0 B TpeAoCTaBIeHUN
MYHULIUMNAJBHOU YCIYTH, O YeM B MUCbMEHHOM BH/ie 3a MOJMUCHIO TePBOr0 3aMeCTUTe/ IS
r/1aBbl MBICKOBCKOTO TOPOJCKOIO OKpyra Mo TrOpPO/ICKOMY XO3SIMCTBY U CTPOUTE/BLCTBY,
pykoBoautenss M®II npy repBoHauabHOM OTKa3e B MpHeMe J0OKYMeHTOB, HEOOXOAUMBIX
[/ TIpe/IOCTaB/IeHUs] MYHULIMMAIBLHOM YCIyTU, YBeJOMJISIETCS 3asBUTE/b, a TakKXe
TIPUHOCSITCS U3BUHEHMUS 3a JI0CTaB/IeHHbIe HeYy/100CTBa;

N) TIpefloCTaBjieHUsT Ha OyMa)KHOM HOCUTesle JOKYMEHTOB U HWHMOpMaIuH,
3/IeKTPOHHBbIE 00pa3bl KOTOPBIX paHee ObIIM 3aBepeHbl B COOTBETCTBUM C IYHKTOM 7.2
yactu 1 crateu 16 @epepanbHOro 3akoHa ot 27.07.2010 Ne 210-d3, 3a UCK/IHOUEeHHEM
C/lydaeB, ec/id HaHeCceHWe OTMETOK Ha TakKue [JOKYMEHThI JIMOO WX HU3bSITHe SIBJISeTCS
HeOoOXOAUMBIM YCIOBUEM TIpeIOCTaB/eHHsT TOCYJAapCTBEHHOW WIA MYHHUIUIA/ILHOU
YCJIYTH, U UHBIX C/TydaeB, YCTaHOB/IEHHbIX (e/ilepaibHbIMU 3aKOHAMU.

2.8. VcuepnibiBalolui nepeueHb OCHOBAaHUM [jIsi OTKas3a B TpHeMe JOKYMEHTOB,
HeoOXOUMBIX /ISl TIPeZI0CTaBIeHUs] MYHUIUTIATIbHOM YCIyTH.

OTKas3 B ripyeMe JJOKYMeHTOB, HeOOXOAUMBIX /IS TIPe[OCTaB/IeHUSI MYHULIATIATbHON
yCIyTH, 3aKOHO/aTebCTBOM Poccuiickor ®eziepaliiy He NpeyCMOTPEH.

2.9. VicuepnibiBarol[yii epeyeHb OCHOBaHUM [1J1s1 TPUOCTAHOB/IEHUsI U (W) OTKa3a
B Ipe/JOCTaB/JI€HUU MYHUIUTIAILHON YCTyTH.

[IprocTaHOB/IeHHEe B MPe/IOCTaBIeHUH MYHUILIUIA/IbHOU YCYTU 3aKOHO/JaTe/TbCTBOM
Poccurickon @efiepaliuy He MpeyCMOTPEHBI.

[lepeueHp OCHOBaHMM OTKa3a B TIPeJOCTABJIEHWM MYHULUNAIBHOU YCJIyTH
TpyBe/ieH B I1. 2.3.3. HaCTOALero aMUHUCTPATUBHOIO perjiaMeHTa.

2.10. TlepeueHb yciyr, HeOOXOAUMBIX W 00si3aTe/NbHBIX [Jis TIPeOCTaB/IeHUS
MYHULIUMAJIBHOU yCIYyTd, B TOM UYMC/Je CBeleHUss O [JOKyMeHTe (JOKyMeHTax),
BblJJaBaeMOM  (BbIZABaeMbIX) OpraHU3alUsIMM, YYaCTBYIOIIUMH B TMpPeJOCTaB/IeHUU
MYHHULIUNAJbHOU YCJTyTH.

Yciyru, KOTOpble — SIBJIIIOTCA ~ HeOOXOgUMbIMU W 00s3aTebHBIMUA IS
Npe/i0CTaB/Ae€HYsI MYHULIMTIATIbHON YC/TYTH, OTCYTCTBYIOT.
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2.11. Tlopsimok, pa3Mep XU OCHOBaHUSI B3WUMaHUsI TOCYJapCTBEHHOW MOLLIMHBI WU
VHOMU TI/IaThI 3a MpeJj0CTaB/IeHHe MYHULIUIATbHOM YC/IyTH.

[TpemocTaB/ieHHe MYHHUIUATIATBHON YCIYTH OCYIIeCTBseTCs 6ecTiaTHoO.

2.12. TlopsAmok, pa3Mep U OCHOBaHWS B3UMaHUA ILIaThl 3a MpefoCTaB/eHue yCIyr,
He0OX0UMBIX M 00s13aTe/IbHBIX /IJIs MPeJi0CTaB/IeHUs] MYHULIUMA/IbHON yC/IyTH, BK/IFOUast
MH(OpMaLMI0 0 MeTOAMKaX pacyeTa pa3Mepa TaKou MJiaThl.

Yciyru, KOTOpble — SIBJISIIOTCA ~ HeoOXoguMbIMU W 00si3aTelbHBIMUA IS
NpeJi0CTaB/IeHNS MYHULIMIIAIbHOM YCIIYTH, OTCYTCTBYHOT.

2.13. MakcvMmanbHBIM CPOK OXUJAHWA B OYepeid TMpU Tofaye 3asiBJIeHusl O
NpeJiOCTaB/IeHUA MYHULIUMNAJIBHOU YCIYTH, YCJIYTM OpraHu3aluM, y4yaCTBYHOLIENM B ee
TIpeJ0CTaB/IeHNH, U TIPY M0JIyUYeHUU pe3yJibTaTa MpefoCTaB/IeHUsl TaKUX YCIyT He [0/DKeH
TIpeBbILIaTh 15 MUHYT.

2.14. Cpok W MNOpPSiJOK perucTpalyy 3amnpoca 3asBUTeNss O TpeJoCTaB/IeHUuU
MYHULIUMNAJBHOU YCIYTH, YCJIYyTW OpraHU3alliy, yYacTBYHOLed B ee Mpe/CTaBlIeHuH, B
TOM UMCJ/Ie B 37IEKTPOHHOM (hopme.

3asB/ieHHe, TpeZCTaB/IeHHOe 3asBUTE/IEM JIMUHO JIMOO €ro IIpe/ICTaBUTEJIEM,
PEruCTpUpPyeTCs B yCTAHOBJIEHHOM IMOps/JKe B YIOJHOMOYEHHOM OpraHe B TeueHue 1
pabouero AHs C JaThl MOCTYTIJIEHUS] TAKOTO 3asiB/IEHUSI.

3asgBreHue, TIOCTyIuBIllee B 9/IeKTpOHHOW ¢opme Ha PIII'Y, EIITY,
PerucTpypyercs B YyCTaHOBJIEHHOM IIOpsiIKe YIIOJIHOMOYEHHbIM OpraHOM B [eHb ero
MOCTYIVIEHUSI B CJlyuyae OTCYTCTBHS aBTOMAaTHMUYeCKOM perucrpauuu 3anpocoB Ha PIITY.
3asiB/ieHue, MOCTYIIMBIIIee B Hepabouee BpeMsi, PErUCTPHUPYeTCS B TiepBbIii paboumii IeHb.

2.15. TpeboBaHusl K TIOMEII[eHUSIM, B KOTOPBIX MPeAOCTaB/seTCS MyHHUIUIA/IbHAs
yCayra, K 3aly OXUJAHUs, MeCTaM /i 3aroJIHEeHWs 3arpoCcoB O IMpejoCTaB/IeHUn
MYHULIATIATBHONW YCIyTH, WHGOPMAIMOHHBIM CTeHZaM C o0pa3ijaMu WX 3arlo/IHeHUsl U
repeyHeM JIOKYMEHTOB, HeOOXOAMMBIX /ISl TIPeIOCTaB/IeHNsI MYHHUIUTIAILHOK yC/TyTH, B
TOM uHc/ie K 00ecrieueHWr0 [JOCTYITHOCTU JJii WHBA/JWJOB yKa3aHHbIX OOBEKTOB B
COOTBETCTBUU C 3aKOHO/ATe/NbCTBOM Poccuiickon ®efepaljid O COLMAJBbHOW 3allldTe
VIHBa/IU/OB.

2.15.1. TlomelleHus  yIOJHOMOYEHHOIO OpraHa [jisi  T[pefoCTaB/ieHUs
MYHULIATIAZTBHOM YC/IYTU pa3MeljaloTCsl Ha TIePBOM 3Taxke 3[aHUsi, 000py/10BaHHOTO
OTJe/JIbHBIM BXOZIOM, /MO0 B OTAE/JbHO CTOSIeM 3[aHUM [i7isi CBOOOJHOTO [OCTYyTia
3asgBuTesier. llepefBrKeHWe M0 MOMeEIeHUsIM YTNOJHOMOYEHHOIO OpraHa, B KOTOPBIX
TIPOBOJIUTCSI TIDUEM 3asiBJIEHUS U JOKYMEHTOB, He JIOJUKHO CO3/aBaTh 3aTPyJHEHUM MJis
JIL] C OTpaHUYEeHHBIMU BO3MOXXHOCTSIMU 310POBbSI.

[Ipy pacrionoxeHvy MOMeLLeHUs1 YIIOJIHOMOUEHHOTO OpraHa Ha BepXHeM 3Taxe
CTIeLMaTUCThl YTIOJITHOMOUEHHOTO OpraHa 00si3aHbI OCYIIIeCTBJIATh MPHEM 3asiBUTeel Ha
TIepBOM 3Ta)ke, eC/IM IO COCTOSHUIO 30POBbSl 3asBUTe/Ib HE MOXKET TOJHAThCA T10
JIeCTHULIe.



Ha Teppuropun, nmipwieraroljed K 3[aHUI0  YIIOJHOMOYEHHOTO  OpraHa,
OpPraHMU3yIOTCS MecTa [i/isl TapKOBKM aBTOTPAHCIIOPTHBIX CPEJCTB, B TOM YMC/Ie MecCTa /st
MapKOBKU aBTOTPAHCIOPTHBIX CPeZCTB UHBaMUAOB (He MeHee 10 MpOLIEHTOB MeCT, HO He
MeHee OJHOTO MeCTa), /[JOCTyH 3asBUTe/e K T[apKOBOYHbBIM MeCTaM  SIB/ISIETCS
OecriiaTHbBIM.

[TomelljeHHe YTIOTHOMOUEHHOTO OpraHa JJjsi TipyueMa 3asiBuTesiedd obopyayeTtcs
MHGOPMAI[MOHHBIMU CTeHZIAMU, Ha KOTOPBIX pa3MelijaeTcsi (popma 3asiBjieHusi ¢ 06pasiom
ee 3aroJiHeHUSI W TiepeueHb [JOKYMEHTOB, HeOOXOJWMBIX [jis TpeAoCTaBIeHUs
MYHHULIUMAJIBHOU YCJTIyTH.

[TomerjeHrsi, B KOTOPBIX OCYIIECTB/SIOTCSA [JE€UCTBUST MO TPefOCTaBIEHHUIO
MYHULIATIATBHON YCTyTH, 00ecrieunBaroTCsl KOMITbIOTEPAMU, CPeJCTBAMU CBSI3H, BK/IHOYAs
J0CTyN K UH(POPMALJMOHHO - TeJIeKOMMYHHUKAL[MOHHON CeTH «VIHTepHeT», OpPrTeXHUKOM,
KaHLIeJIIPCKUMM ~ TIDUHA/JIe)KHOCTSIMH,  WH(OPMAI[MOHHBIMU M CIIPaBOYHbIMU
MaTepuasaM{, HarjasgHOW uHpOpMaLyer, CTyJbMU M CTOJIaMH, CpeJCTBaMH
MOXKapOTYILLIEHUs U OMOBeIeHUsI 0 BO3HUKHOBEHUH UPe3BbIUalHOW CUTYALUH, JOCTYIIOM K
pervoHaabHOW CUCTEME MeKBEJOMCTBEHHOIO 3/IEKTPOHHOIO B3aUMO/IEMCTBHUS, a TaKKe
obecrieunBaeTCs [IOCTYIMHOCTb [ HWHBAJWJOB K YKa3aHHBIM TIOMEILlEHUsM B
COOTBETCTBUU C 3aKOHO/IaTe/JbCTBOM Pocculickori ®efjepaljid O COL[MAJbHOM 3allldTe
VIHBA/IU/IOB.

3an oXujgaHus, MeCTa /i 3aroJIHeHWsl 3alpocOB UM IprveMa 3asiBUTeJNen
000pyAYIOTCS CTYIBSIMH, U (W/IH) KPeceJbHbIMUA CeKLIUAMU, U (M) CKaMbSIMH.

WHudopmaliioHHble  MaTepuasbl, [peJHa3HaueHHble [y  MH(GOPMUPOBaHUS
3asBUTe/Ied O TIOPSiAKe TMpeAOCTaB/JIeHUs] MYHULMIIATBbHOM YCIYyTW, pa3MeLlarTCs Ha
MHGOPMAI[MOHHBIX CTeH/aX, PacTio/I0’KeHHBIX B MecTax, 00eCreurBarIUX AOCTY K HUM
3asiBUTeNiel, U OOHOBJISIIOTCS TPU W3MEHEeHUM [IeMCTBYIOIIEro 3aKOHOJAaTebCTBa,
peryupyroLero rnpefocTaB/ieHe MyHULUMIIAIbHOW YCIYTH, U CIIPaBOYHBIX CBeZeHUM.

VHpopmaloHHble CTeHAbl [OJDKHBI pacrojaratbCs B MeCTe, AOCTYITHOM IS
MPOCMOTPa (B TOM YMCJie TPU O0JIBIIIOM KOJTMUECTBe TTOCEeTUTeIeH).

2.15.2. [nsi obecrieueHusi [JOCTYITHOCTH TIOAy4YeHUS] MYHULMMAIbHOU YCIyTH
MasIOMOOHIBLHBIMU TPYTITIaMH Hace/leHHs 3[jaHusI U COOPY>KeHUsl, B KOTOPBIX OKa3bIBaeTCs
yciiyra, 060pyAyroTCs COrJIaCHO HOPMAaTUBHBIM TPeOOBaHUSIM yTBEPKIAEHHbIM TPUKa30M
Mumnctpost Poccun ot 14.11.2016 Ne 798/mp «O6 ytBepxxaennu CIT 59.13330 «CHwuIT 35-
01-2001 JoCTyIHOCTE 3/JaHU U COOPYKeHUM 11 MaJIOMOOM/TLHBIX TPYIIT HaCeIeHHUs».

B kabuHeTe 110 TIprieMy Ma/IOMOOW/IbHBIX TPYIIT Hace/leHUsI UMeeTCsl MeAULIMHCKasT
anTeuka, MUTbeBass Boza. [Ipv HeOOXOAMMOCTH COTPYAHMK YTIOTHOMOUEHHOTO OpraHa,
OCYILLeCTBJISIFOLL[AW [TPHUEM, MOKET BbI3BaTh KapeTy HEOT/IOXKHOM CKOPOU MOMOLLIA.

[Tpu obpairieHny rpakKAaHWHA C HapyIIeHUssMU (PYHKIUNA OTIOPHO-ABUTaTeTbHOTO
anrapara rnpeAnpyuHUMAaroTCs CaelyIolye JeuCTBUS:

- COTPYJIHUK a/IMUHUCTPALMA OTKPhIBAaeT BXOJHYIO /IBEPb U MIOMOTraeT TPaK/IaHUHY
OecrpensTCTBEHHO MOCETUTh 3laHKe aJIMUHUCTPALIUY, a TAK)Ke 3apaHee MpeAyTpeXxjaeT O



CYIIeCTBYIOI[UX OapbepaX B 3/[aHUM U BbIICHSET Ile/lb BHW3UTa TpaKIaHWHA U
COTIPOBOXK/IAeT €r0 B KaOWHEeT I0 MpHeMY 3asiB/IeHHs; TTOMOTraeT I'PaKIaHWHY CecTb Ha
CTyl WA  pacriojiaraeT  KpPecao-KOMsSICKy Yy  CTOJIa  HalpoTHB  CIIELAa/MCTa,
OCYIIIeCTBJISIFOIIETO TPHEM;

- COTPYAHMK YTIOJJHOMOYEHHOTO OpraHa, OCYIIeCTB/ISIOIIMN TpreM, IPUHUMAaeT
rpakJaHdHa BHe oOuepegd, KOHCY/JbTUPYET, OCYIIIECTB/ISIeT TPHEM 3asiBJ€HUS C
HeoOXOAUMBIMU [JOKyMeHTaMH, OKa3bIBaeT TOMOIIb B 3ariojHeHUU OaHKOB, KOMUpYeT
JOKYMEHTHI;

- 10 OKOHUAaHWW TIPe/JOCTaB/IeHUSI MYHMIMMAJBLHOM YCIYTM  COTPYAHUK
YIIOJTHOMOYEHHOTO OpraHa, OCYIIeCTBJISIONIMN TpreM, 10 Tesle()OHHOM CBSI3U BbI3bIBAET
pabOTHMKA a[MUHUCTPALIWY;

- pabOTHUK aZMUHHUCTpAI[UM He3aMe[IUTe/TbHO TPUXO0JUT, TIOMOTaeT TPaKJaHUHY
BBINTU (BbleXaTh) M3 KabrHeTa, OTKpPhIBAeT JJBEPH, COTIPOBOXK/IAET TpaXkJaHWHA 10 BbIXOZA
W3 37IaHKs], W TIOMOTaeT MOKWHYTh 3/laHue; TepejaeT IPakKAaHWHA COITPOBOXKIAIOIIEMY
JIMITY WX TI0 ero >KeJIaHWIO0 BBI3bIBAe€T aBTOTPAHCIIOPT U OKAa3bIBAeT COJIEMCTBHE MPH €ro
rocafike.

ITpu obpallieHuH TpaXk/jaH C HeZI0OCTaTKaMH 3PeHUsT TPeAIPUHUMAIOTCS C/IeyOIIHe
JeUCTBUS:

- COTPYAHUK YTOJHOMOYEHHOTO OpraHa, OCYILeCTB/SIFOIIUM TpreM, MPUHUMAaeT
rpaxklaHiHa BHe ouepe/id, TIOMOTaeT COPUEHTUPOBAThCS, CeCTh Ha CTYJ/, KOHCYJIbTUDYET,
BCIYX TIPOUMTHIBAET JOKYMEHTHI W Jlajiee 10 HeoOXOJWMOCTH TIPOM3BOJAUT UX BbIAauy.
[Ipu oOIeHMH C TpakZAaHWHOM C HeJOCTaTKaM{ 3peHus HeoO0XOJuMO OOIaThCs
HEeToCpe/ICTBEHHO C HUM CaMKM, a He C COMPOBOXKJAMOIIMM €ero JIMIOM, B Oecene
T10JTb30BaThCsl 0OBIUHOM pa3rOBOPHOM JIEKCHKOM, B TIOMEITIeHUU He C/ie[lyeT OTXOAUTH OT
Hero 6e3 MpeayTpeXKJeHus;

- COTPY[JHHUK YIIOJJHOMOUEHHOTO OpraHa OKa3biBaeT TIIOMOIb B 3allOJIHEHUU
0/1aHKOB, KOMIMPyeT HeoOXOAWMbIe AOKYMEeHTBI. Il TIOATIMCAHUS 3asBJIEHUSI TIOBOZMT
JIUCT K aBTOPYUYKe Tpak/[aHWHa, ITOMOraeT COPUEHTHPOBATbCA U To/HMcaTh OmaHk. I1pu
HeoOXOMMOCTH BBIIAIOTCS TTAMSATKU U1 CTA00BUASIIHX C KPYITHBIM IIPHUGMTOM;

- 10 OKOHUaHWH TIPe/JOCTAaB/IEHHUS MYHMIMIAJBLHOM YCIAYTHM  COTPYIAHHUK
YIOJTHOMOYEHHOTO OpraHa, OCYIIeCTBJISIOLIMN MpreM, Mo Tene()OHHOM CBS3U BbI3bIBAaeT
pabOTHMKA a[MUHUCTPALIWY;

- pabOTHUK aZMUHUCTpAL[UM He3aMe[JIUTeTbHO MPUXO0JUT, TIOMOTaeT TPaKJaHUHY
BCTaTh CO CTYyJla, BLIMTU W3 KaOWHeTa, OTKPhIBAeT /IBepH, COMPOBO’KJAeT TpakJaHWHA K
BBIXO/ly W3 37aHUs, U TPOBOKaeT Ha YJ/HI[y, 3apaHee TIpeAyMpeAuB TIOCETUTENS O
CYIIIeCTBYIOIIMX Oapbepax B 3[jaHWM, TiepefiaeT TPakJaHWHA COTIPOBOKIAIOIIIEMY JIHITY
WJIU TIO ero KeJIaHWIO BbI3bIBA€T aBTOTPAHCITOPT.

ITpu obpailleHHH rpakaHrHa ¢ JedeKTaMy C/TyXa TpeAnpUHAMAIOTCS C/IeyoIe
JeUCTBUS:

- COTPYJHUK YTIOJJHOMOYEHHOTO OpraHa, OCYIeCTB/SIOIMINA TIpUeM TpaXkAaH C



HapyllleHeM C/lyXa, oOpaillaeTcsi HeroCpeJCTBEHHO K HeMy, CTpallliBaeT O LieJid BU3UTa
Y JaéT KOHCY/bTald0 pa3MepeHHbIM, CIIOKOWHBIM TEMIIOM peud, TpU 3TOM CMOTDPUT B
JIMLO0 TIOCETUTENs], TOBOPUT $SICHO, CJIOBAa JOIO/HSET MOHATHBIMU >KeCTaMH, BO3MOXXHO
obileHMe B TIMCbMeHHOUW (¢opMe /OO uepe3 TiepeBOAUMKA JKECTOBOTO  SI3bIKa
(cypaonepeBOAUMKA);

- COTPYJHUK YIIOJIHOMOYEHHOIO0 OpraHa, OCYLeCTB/ISIIOLIMNA TPUEM, OKa3bIBaeT
MOMOIIb M CO/IeliCTBHe B 3aro/iHeHWH O1aHKOB 3asiB/ieHUHM, KOMUpyeT HeobxoguMmbie
JOKYMEHTHBL.

2.15.3 TpeboBanuss K KOMGOPTHOCTA U [JOCTYITHOCTH  TIpe/IOCTaBJ/IeHUs
MyHULMIIQ/IbHOM  yoiyrk B M®II  yTBepXKaeHbl mocTaHOBieHHWeM [IpaBuUTenbCTBa
Poccuiickoii @egeparym ot 22.12.2012 Ne 1376 «O6 yTBepxxaeHun [IpaBum opraHu3aiiun
JesITeJIbHOCTY MHOTO(YHKLMOHA/IbHBIX L|€HTPOB IpeJOCTaB/IeHUs] TOCy/1apCTBEHHbIX U
MYHULIMNATbHBIX YCIYT».

2.16. [TokaszaTenu JOCTYIMHOCTH M KayeCcTBa MyHULIMIAJIbHOW YCIIYTH.

2.16.1. OCHOBHBIMM MOKa3aTeasIMA [JOCTYIIHOCTA M KayeCTBa IMpeoCTaB/IeHHs
MYHULIUNATBHOW YC/IYTU SIBJISTFOTCS:

- PpacroJIOKeHHOCTb TOMEIleHU YIOJHOMOUYEHHOIO OpraHa, MpeJjHa3HauyeHHbIX
Q11 TIpeIOCTaB/A€HUs MYHHLMIIAJBbHOM YCJIyTH, B 30HE [OCTYIMHOCTM K OCHOBHBIM
TPaHCIIOPTHBIM MarucTpasim;

- creneHb WH(POPMUPOBAHHOCTM 3asiBUTE/sI O TIOpsJKe TIpefoCTaB/eHus
MYHULMTNAAbHOW YCAyrd (JOCTYMHOCTh HH(OpPMaLMM O MYHHULMIIAIBHOM YCIyTe,
BO3MOYKHOCTE BbIOOpa criocoba romyueHust THOOPMaIim);

- BO3MOXKHOCTH BbIOOpa 3asBUTenieM ((opMm oOpailjeHus 3a ToJyueHHueM
MYHHULIUMAIBHOU YCITyTH;

- IOCTYITHOCTh OOpallleHusi 3a TpeoCTaB/eHreM MYHULMMNAIbHON YCIyTH, B TOM
YyKCIIe JJ1s JIAL C OTPaHUYeHHBIMUA BO3MOKHOCTSIMU 3/J0POBbS;

- CBOEBPEMEHHOCTh MpeJOoCTaB/lIeHUs] MYHULIUIAJbHOM YCIYTM B COOTBETCTBUHU CO
CTaH/apTOM ee MpeJoCTaB/IeHHUS;

- cobOso/ileHre CpPOKOB TIpe/OCTaB/ieHUs MYHMLIMIAJbHOW YCAyTM U CPOKOB
BBITIO/THEHUS a/IMUHUCTPATUBHBIX TIpOLIeAAyp TIpM TIPeAOCTaBleHUH MYHUIUIAIbHON
YCIIyTH;

- BO3MOXXHOCTb TI0JIyYeHUs1 MH(OpPMaLMK O XOZie TIpel0CTaB/IeHUsl MyHULMIIaTbHOU
YCIIyTH;

- OTCyTCTBUE OOOCHOBAHHBIX asiob CO CTOPOHBI 3asBUTENs IO pe3y/bTaTaM
TpeZi0CTaBIeHUS MYHULIMTIATbHON yCITYTH;

- OTKpBITBIA JOCTyH [s 3asiBUTesied K HH(OpPMalMyd O TOpsJKe W CpOKax
MpeJioCTaB/IeHUs] ~ MYHULMMAAbHONW  YCIyTHW, Topsifke  oOkasoBaHUWsS — [1eHCTBUIA
(6e3meiicTBUS) YIIOJTHOMOUEHHOTO OpraHa, PyKOBO/JUTeJIsl YIIOJTHOMOUEHHOTO opraHa Jinbo
CrieLjMaancTa yroJHOMOUYEHHOIO OpraHa;

- Ha/Muue HeoOXOJUMOTO U AOCTaTOUHOrO KOJMUeCTBA  CIIEL[Ua/IMCTOB



YIIOJIHOMOUYEHHOI'O OpraHa, a TakKe IOMeLeHUM YIIOJIHOMOYEeHHOr0 OpraHa, B KOTOPBIX
OCYLLIeCTBJISIETCS TIPUEM 3asiBJIEHHH U JOKYMEHTOB OT 3asiBUTeJIeH.

2.16.2. Y1osHOMOUYeHHBIMHA OpraHamMH oO0ecTieurBaeTCsl CO3[jaHWe WHBaIWJaM U
WHBIM MaJOMOOW/IBHBIM TpyIIiaM HacejeHus C/IeAYIOUMX YCIOBUN [OCTYITHOCTU
MYHULIATIATbHOW ~ YCJIYTM B COOTBETCTBMM C TpeOOBaHUSIMM, yCTaHOBJIEHHBIMHU
3aKOHO/IaTe/IbHBIMU U UHBIMU HOPMAaTHUBHBIMU MPABOBbIMU aKTaMU:

- OKa3aHWe WHBa/IWJaM TOMOIIU, HeoOX0[UMOU /ISl TIO/yueHusl B JOCTYITHOU /st
HUX (popme MHpOpPMAaLMK O TIpaBU/axX MpeJOCTaBAeHUs] MyHULMNAJbHOW YC/IyTH, B TOM
yrcsie 00 odopmiieHUH HeoOXOAUMBIX [/l TIOMy4YeHUs] MYHHULUIAIbHON YCIyTH
JOKYMEHTOB, O COBEpIIeHHUH UMH APYTHUX HEOOXOANMBIX [I/Is1 TIOJTyUeHUs] MyHHULIUTIaTbHON
YCyTH [IeHUCTBUN;

- IIpefoCTaB/ieHVMe MYHMULUIIAIbHOW YCIyIM WHBaIWZaM II0  CJIyXy, T[pHU
HeoOX0/IUMOCTH, C UCTIOb30BaHHWEM PYCCKOTO >KeCTOBOTO sI3bIKa, BK/IOUas obecrieueHue
JI0MyCKa B MIOMeLLleHHe CypZonepeBourKa, TU(I0CYPAOIIepeBOUMKa;

- OKa3aHWe TIOMOL[M WHBaJWJaM B TIpeO/ioJieHMH OapbepoB, MeIIaroluX
MOJIyYeHUI0 MyHULMIAIbHOW YCIYTY HapaBHE C IPYTMMU JIMLIAMHU.

2.16.3. [1pu npefiocTaBieHUA MYHULIUNAIBHOW YCIYTU B3aUMO/IEMCTBUE 3asiBUTEJIS
CO CIeLMaIuCcTOM YIOJTHOMOYEHHOTO OpraHa OCYIeCTBJISIeTCsl MpY JIMYHOM obpallieHuu
3asBUTeIA:

[/l TIoJlyyeHUs1 MH(OpMalyMyd MO BOMpPOCaM MpefoCTaB/JIeHUs] MYHULIUNAIbHON
YCIIyTH;

[JIS1 TI0Jjauu 3asiB/IeHUs U JJOKYMEHTOB;

JJ1s1 TIOTyueHurst MH(opMaliy 0 X0/ie MpeoCTaB/ieHHss MyHULIUIA/IbHON YCTyTH;

ZJ1s TIOJTyYeHus pe3yJbTaTa IpefoCTaB/IeHns] MyHULIUIA/IbHON YCIIYTH.

[Ipofo/KUTETBHOCTD B3aUMO/IeCTBUS 3as9BUTeJIS co CreLajarMcToM
YIIOJIHOMOYEHHOI'0 OpraHa He MOXKeT IpeBbIliaTh 15 MUHYT.

2.17. Unble TpeboBaHHS, B TOM UKHC/Ae YUYUTHIBalOIIUe OCOOEHHOCTU
MpeJoCTaB/AeHUs MYHULIMMNAJBHOM YCIYTM 10 3KCTePPUTOPUAZbHOMY TPUHLMIYY U
0COOEeHHOCTHU TpeA0CTaB/IeHNsI MyHULIMTATLHOW YC/IyTU B 37IeKTPOHHOM (hopMe.

2.17.1. TlpegocTtaBieHWe MYHULIMOAIBHOM YCJAYTM 10 S5KCTEePPUTOPUATIBHOMY
TIPUHLUITY HEBO3MOXKHO.

2.17.2. 3asBuTenb BIIpaBe 00pAaTUTLCS 3a MPEeAOCTABIEHWEM MYHHIUIAIbHON
YC/IYTU U NOJAaTh JOKYMEHTHI, YKa3aHHbIe B IyHKTe 2.6 HacTosALlero afMUHUCTPAaTUBHOIO
perjiaMeHTa, B 3jieKTpoHHOW (opme uepe3 EIII'Y, PIII'Y ¢ wucnosb3oBaHUEM
3JIEKTPOHHBIX [JOKYMEHTOB, MOJAMMUCAHHBIX 3JIEKTDOHHOW MOJIUCBI0 B COOTBETCTBUU C
TpeboBanussMu DepepanpHoro 3akoHa oT 06.04.2011 Ne 63-@3 «0O0 371eKTpOHHOMU
MNOATINCH».

YnonHOMOUeHHbId opraH obecrieuriBaeT WHGOPMHUPOBaHUWE 3asiBUTeNleM O
BO3MO>KHOCTH MOJIyUYeHHs1 MyHULUIanbHou ycinyru yepes EIITY, PITT'Y.

Oo6pamenue 3a ycayroii uepe3 EINT'Y, PIIT'Y ocyimecTBasieTcsl MyTeM 3arioTHEHMS



VMHTEpaKTUBHON Qopmbl 3asiBjieHUst (opMHUpOBaHMS 3arpoca O TpeJoCTaBIeHUU
MYHULUIAIBHON YCIyTH, CO/lep)KaHhe KOTOPOro COOTBETCTBYeT TpeOoBaHHsM (HOPMbI
3asB/IeHUs], YCTaHOB/JEHHOW HACTOSLMM aJMUHHCTPAaTUBHBIM perjiamMeHToM) (manee -
3arpoc). OOpaiiljeHWe 3asiBUTes] B YIIOJHOMOYEHHBIM OpraH yKa3aHHBIM CII0COO0M
obecrieuriBaeT  BO3MOXKHOCTb ~ HArpaB/ieHHWsI W TIOJlydeHUsT  OAHO3HAUHOW U
KOHGUeHLIMaIbHOW MHGpOpMAL[MK, a TakXe TPOMEeXYTOUHBIX COOOILeHUIl U OTBETHOU
MH(pOpMaLK B 3JIEKTPOHHOM BH/JiE C UCIO/Ib30BaHUEM 3/IEKTPOHHOU TOANKCH B MOPSIKE,
rpelyCMOTPEHHOM 3aKOHO1aTelbCTBOM Poccurickon ®enepariy.

2.17.3. Tlpu mnpenocTaBieHUU MYHULIUMAIBHON YCJIYyTU B 3JIEKTPOHHOUW ¢dopMme
nocpezactBoM ETITY, PIIT'Y 3asBuTento obecrieurBaeTCs:

- TosyueHre MH(OpMalMU O MOpsiIke U CPOKax MpeJOCTaB/IeHUs] MyHUIUIIaTbHOU
yCIIyTy;

- 3anMMChb Ha TIpUeM B YIOJHOMOUYEHHBIM OpraH /[yig IIoflaud 3asiB/IeHUs U
JIOKYMEHTOB;

- (popMUpOBaHMe 3arpoca;

- IPYeM Y pPervcTpanus yrnoJHOMOYEHHBIM OPraHOM 3arpoca U J0KYMEeHTOB;

- IOTyYeHue pe3yJibTaTta MpefoCTaB/IeHrsI MyHULIMITAIbHOM YCITyTH;

- IOTyYeHre CBeJileHUH O X0/ie BbITTOJTHEHUS 3a11poca;

- OCyLL|eCTBJIeHHe OLIeHKH KauyeCTBa IpeJj0CTaB/IeHHs MyHULUIIA/IbHOM yCITyTH;

- JocynebHoe (BHecyzeOHOe) o0kajloBaHWe pellleHud U JehcTBui (6e3aercTBys)
YTIOJTHOMOYEHHOTO OpraHa, PyKOBOJAWTE/sI YIIOJTHOMOUEHHOT0 OpraHa Jubo creruanucTa
YIIOJTHOMOUYEHHOI'0 OpraHa.

2.17.4. Tlpu QopMUpoBaHMM 3arpoca B 3JEKTPOHHOM BUjle  3asiBUTEIO
obecrieurBaeTcsi:

- BO3MOXHOCTb KONMPOBAaHWS M COXpPaHEHUsl 3ampoca U WHBIX [JOKYMEHTOB,
He0OXOIUMBIX [I7Isl TIPe/OCTaB/IeH s YCIYTH;

- BO3MOXXHOCTb 3allOJIHEHHsI HECKOJbKUMM 3asiBUTESIMM OJHOW 37eKTPOHHOMU
dopmbl 3ampoca mpu obpailjeHMM 3a yCJIyramu, TpPeAroJiarall[iMi HarpaB/ieHre
COBMECTHOTO 3aIipoca HeCKOJIbKUMU 3asiBUTeISIMU;

- BO3MOXXHOCTb TleuaTd Ha OyMaKHOM HOCHTesie KOIMUU 3/IeKTPOHHOU (OpMbI

3arpoca;

- COXpaHeHue paHee BBeJIeHHbIX B 3JIEKTPOHHYHO (OpMy 3arpoca 3HaueHud B
000l MOMEHT TIO >KeJlaHWIO T10/Ib30BaTesisi, B TOM YKCJ/ie TIPU BO3HUKHOBEHUM OIIMOOK
BBO/Ia M BO3BpaTe /il IOBTOPHOI'O BBO/la 3HAUEHWI B 3/IEKTPOHHYIO (JOPMY 3aripoca;

- 3aroJiHeHWe ToJiell 3/71eKTPOHHOM (opMbl 3arpoca /[0 Hayajda BBOZA CBeZieHUi
3asiBUTEJIeM C  MCIO0JIb30BaHWEM  CBeleHUWM, pasMellleHHbIX B  deaepasbHON
rocyiapCTBeHHOM HH(OpMalMOHHOW cucTteMe «EAuvHas cuctema ujeHTU(DUKALUA U
ayTeHTU(UKaLMM B HUH(PACTPYKTYype, obecrieunBaromeii  MHMOOPMAIMOHHO-
TeXHOJIOTUYeCKOe B3auMOJEeNUCTBUE WH(POPMAl[MOHHBIX CHUCTEM, WCIOIb3yeMbIX [IJIs1
NpeJioOCTaB/eHUsI TOCY/JapCTBEHHBIX YW MYHUIUIIA/IbHBIX YCJAYT B 371€KTPOHHOM (hopme»
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(manee - ECUA), u cBesienuii, ony6mkoBanHbiX Ha ETIT'Y, PIIT'Y, B uacTH, Kacaroiencs
cBeZieHuH, oTCyTCTBYyroIMX B ECUA;

- BO3MOKHOCTh BepHYThCSI Ha JIF000M 13 3TAroB 3aroyiHeHUs 37IeKTPOHHOU (hOpMBI
3aripoca 0e3 moTepH paHee BBeIeHHOW MH(OPMaIuy;

- BO3MOJKHOCTb JIOCTyIla 3asBUTe/]d Ha €JWHOM TopTase, MopTaje yCIyr WA
oduLMa/IbHOM CaliTe K paHee MOJAHHBIM UM 3alipocaM B TeueHUe He MeHee OZJHOTO rofia,
a TaK)XXe YaCTUYHO CPOPMHPOBAHHBIX 3alIPOCOB — B TeUEHHE HE MeHee 3 MeCsILIeB.

[Ipy HampaBieHWM 3arpoca MCIO0Jib3yeTCs MNpOCTasi 3/eKTPOHHasi TMOAINUCH, MpHU

YCJIOBUH, UTO JIMYHOCTH 3asiBUTEJISA YCTAHOBJIEHA MPU aKTUBALIMM YUYEeTHOW 3arlvCH.

3arpoc ¥ WHble JOKYMEHTbI, HeoOX0UMble [/1s1 TIPeJO0CTaB/AeHUs] MYHULIATIATbHON
YCIYTH, TIOANMCAHHbIE TIPOCTOM 3JIEKTPOHHOW TOAMMCHI0 W TOJAHHbIe 3asiBUTENIEM,
TPU3HAKOTCAd  pPAaBHO3HAUHBIMU  3alpOCYy U MHBIM  [IOKyMeHTaM, I[IOJIUCAHHbIM
COOCTBEHHOPYYHOM TOAIMCEIO U TIPe/[CTaB/IeHHbIM Ha OyMa)KHOM HOCHTeJIe.

YTO/THOMOYEHHbIM OpraH obecrieurBaeT TpPUEM AOKYMEHTOB, HEOOXOAMMBIX [JIs
TIpe[OCTaB/IeHUs] MYHULIUITAIbHOW yC/IyTH, U PEruCTpalLyio 3arnpoca 6e3 HeoOX0AUMOCTH
TIOBTOPHOT'O TIPE/ICTaB/IeHUsI 3asiBUTE/IEM TAaKWUX JOKYMEHTOB Ha OyMa)KHOM HOCHUTeJIe,
eC/IM MHOe He yCTaHOBJIeHO (e/iepa/ibHbIMU 3aKOHAaMU M IPUHUMAaeMbIMU B COOTBETCTBUU
c HUMU akTamu [lpaButenbctBa Poccuiickoli Penepanyu, 3akoHamu KemepoBcKou
obnactu - Kysbacca v mpuHMMaeMbIMH B COOTBETCTBHMM C HUMH aKTamu [IpaBUTesbCTBa
KemepoBckoii obmactu - Ky36acca.

[IpegocTaBieHre MYHULMIIAIBHOM YCJIYTM HauyMHaeTCss C MOMEHTa IpheMa W
PerucTpalyy yroJHOMOUeHHBIM OPTaHOM 3/IeKTPOHHBIX JOKYMEHTOB, HEOOXOAUMBIX [IJIsI
TipeJ0CTaB/IeHus YC/IyTH.

2.17.5. Pe3yjbTaT MyHULMIIATBLHOM YC/IYTU BblaeTcs B (opMe 37eKTPOHHOIO
JokyMeHTa  riocpeactsom  EIITY,  PIII'Y, mopnucaHHOro  yIOJIHOMOYEHHBIM
JIOJPKHOCTHBIM JIMLIOM C UCIIO/Ib30BaHUEM YCUJIEHHOW KBaU(ULIMPOBAHHOU 371€KTPOHHOM
MOAMNUCH, B C/Iy4yae, eC/IM 3TO YKa3aHO B 3asiBJIEHUU Ha TpeJ0CTaB/IeHre MYHULIUMNAJIbHOU
yCJ1yry, HaripaBjieHHOM uepes EIITY, PIIT'Y.

B nensax mosiyyeHus pe3yJibTara IpeAoCTaB/eHrsl YCIYTH Ha OYMa)KHOM HOCHUTesIe
(ecnm 3asiBUTE/NIEM yKa3aHO B 3amlpoce, HarpaB/ieHHOM B YIIOJTHOMOUYEHHbBIM OpraH, uepe3
EIIT'Y, PIIT'Y, o nonyueHWy pe3yJbTaTa yCJIyTW Ha OyMa)kKHOM HOCHTesIe) 3asiBUTE/TI0 Ha
EIII'Y, PIII'Y obecrieurBaeTcs 3arvch Ha MPHEM B yIIOJIHOMOUEHHBIN OpraH, Ipy 3TOM
3asBUTE/TI0 06ecrieurBaeTCsi BO3MOXKHOCTB:

- 03HaKOMJIEHWsI C pacrucaHveM paboThl YIIOTHOMOUEHHOTO oOpraHa Jinbo
YIIOJTHOMOUYEHHOI'0 COTPYJHUKA YIIOJTHOMOYEHHOI'0 OpraHa, a TakKe C JOCTYIHBIMHU [JIs
3arMCy Ha TIpyMeM JaTaMU U MHTepBajlaMUi BpeMeHU TIpreMa;

- 3anMcu B JobOble CBOOOAHBIE [ TIpUeMa JaTy W Bpems B Tipefernax
YCTaHOBJIEHHOT'O B YIIOJTHOMOYEHHOM OpraHe rpadvka npuemMa 3asiBUTeJeu.

B wensax mnpefocTaBieHHs MYHMUIMIAIBLHOM YC/IYTHM YCTaHOBJIEHWE JIMYHOCTU
3asiBUTE/ISI MOXKeT OCYILeCTBJISITbCS B XO/le JITMYHOIO MpUeMa IoCpeCTBOM MpebsB/ieHus



macriopta  rpakganviHa  Poccuiickort  ®egepaniu b0  MHOTO — IOKyMEHTa,
y/I0CTOBEPSIIOIIEr0 JIMYHOCTb, B COOTBETCTBUU C 3aKOHOZATeJbCTBOM Poccuiickoi
denepallid WM TOCPEACTBOM UAEHTU(GHUKALIMU UM ayTeHTU(PHUKALMM B OpraHax,
TIPe/IOCTaB/SIONIMX ~MYHMIUMNANbHbIe yCIyTHM, MHOTO(GYHKI[MOHAMbHBIX I[eHTpax C
WCITI0/Ib30BaHWeM WH(OPMAIMOHHBIX TeXHOJIOTMM, TIPelyCMOTPEHHbIX YacThio 18 cTaThu
14.1 PepepanpHoro 3akoHa oT 27.07.2006 roma Ne 149-®3 «06 wuHboOpMaIyH,
MH(OPMaLIMOHHBIX TeXHOJIOTHSX Y O 3all[iTe UHPOpMaILun».

[Ipy 1mipefocTaBieHMM MYHHULMIIAJBHOM yCJIyTM B 3J€KTPOHHOW  (opMme
UAeHTUUKALUKU U ayTeHTU(UKAL[MU MOTYT OCYIeCTBASTHCS TTIOCPeJCTBOM:

1) emguHOW cucTeMbl UAeHTUGUKALMM W ayTeHTU(MUKALMM WIA  UHBIX
roCylapCTBeHHbIX  HMH(OPMAl[MOHHBIX  CHACTeM, €eCJu Takue TOoCyAapCTBeHHbIe
rMH(MOpMaIMOHHbIe CUCTEMbI B yCTaHOB/IeHHOM [IpaBuTesibctBoM Poccuiickoit ®epepaiiuu
NopsiiKe 00eCreurBaroT B3aUMOJEMCTBHE C eAWHONM CHUCTEeMOM WAeHTU(PHUKALUU U
ayTeHTU(PUKaLUU, TIPYA YCJIOBUM COBIIAJIeHUsI CBeZIeHUM 0 (PU3nUecKoM Julle B yKa3aHHbIX
MH(MOPMaIMOHHBIX CUCTEMaX;

2) eOWHOW CUCTeMbl WAEHTU(MUKAUUU U ayTeHTU(UKaUUU U eUHOU
MHGOPMAI[MOHHOM CHUCTeMbl TepCOHaNbHBIX JaHHbIX, obecrieyrBaroiieidi 00pabOTKYy,
BK/IIOYasi cOOp ¥ XpaHeHWe, OMOMeTPUYeCKHX TePCOHAIbHBIX [JaHHBbIX, UX TPOBEPKY M
nepejauy WHGOpPMaLIMK O CTeleH!d UX COOTBETCTBUS TPeJoCTaB/eHHbIM OMOMeTpHUUeCKUM
MepPCOHAJIbHBIM IaHHbIM (DU3MYECKOro JIULIA.

3. CocTas, noc/jiejoBaTe/IbHOCTh U CPOKH BBITIO/IHEHUS aJMUHUCTPAaTUBHbBIX
nponeayp, TpedoBaHusl K MOPAAKY X BBITIO/THEHHUsI, B TOM YHC/Ie 0CO0€HHOCTH
BBITNIO/IHeHUS a[]MUHUCTPAaTUBHbIX MPoOLeJlyP B 3/IeKTPOHHOI (popme.

3.1. TlpegocraBneHWe MYHULMIAIBHON YC/IyTH BK/IIOYAeT B cebs CieAyroiye
aIMUHUCTPaTUBHBIE MPOLIeAYPHI:

1) npuem u peructpalys 3asiBaeHuUsI U MPUIOXKEHHBIX K HEMY JJOKyMEHTOB;

2) ¢dopmypoBaHHWe U HallpaB/ieHWe Me)KBeJOMCTBEHHbIX 3allpOCOB B OpraHbl
(opraHu3aijuy), yuyacTBYHOI[Me B TIpeJoOCTaB/€HUW MYHULMMAIBHOM YC/IyTH, C
rcronb3oBaneM CMOB U nosiyueHue JOKyMEHTOB, HEOOXOAMMBIX /IJIsl TIPe/IOCTaBIeHUS
MYHULMIIA/IBHON yCIYTH;

3) NpoBepKa 3asiB/ieHUs ¥ JJOKYMEHTOB B 1IeJIsIX BbISIBJIEHUSI OCHOBaHUM [IJ1s1 OTKa3a B
TPUHATHUNA pelleHrdss O TIOATOTOBKe [JOKYMEHTalMM I10 TJIaHUPOBKE TepPUTOPUH,
yKa3aHHbIX B MyHKTe 2.3.3 HaCTOSIero aJIMUHUCTPAaTUBHOIO perjiaMeHTa, TOJAr0TOBKa U
HampaB/ieHHWe yBeZoM/JeHUss 00 OTKa3e B TIPUHATUM peIIeHUsI O TOATOTOBKe
JIOKYMeHTAL1U 10 TJIAHUPOBKE TePPUTOPUM;

4) NpyHSTHE PelleHus: 0 MOAr0TOBKe TOKYMEHTAl[MH T10 TIJIaHUPOBKE TEPPUTOPUH;

5) wuH(pOpMHMpOBaHWEe 3asiBUTENsI O TIPUHATUM pelleHus] O TOATOTOBKe
JIOKYMEHTALMU T10 TJIAHUPOBKE TEPPUTOPUH.



3.1.1. [Ipuem u perucTpanys 3asB/IeHUs U NTPUIOKEHHBIX K HEMY JJOKYMEHTOB.

OcHoBaHueM /[yid Hauvaja MpejOoCTaBAeHUs] MYHULMMNAJIbHOW YCIYTH SIB/SIETCS
miuHoe obpailjeHye 3asiBUTe/IsI B YTIOJTHOMOUYEHHBIM OpraH C 3asiBJieHHeM U JJOKyMeHTaMuy;
MOCPeJCTBOM TIOUTOBOM CBSI3U, IMIOCTYIJIEHWE 3asBl€HUs] U KONUU [JOKYMEHTOB B
371eKTpoHHOU (hopme yepe3 EITT'Y, PIIT'Y.

3.1.1.1. Tlpu suuHoM oOpallleHMHd 3asBUTeNsT B YIIOJHOMOYEHHbI OpraH
CIeLMaJrCT YyIIOJTHOMOUEHHOI0 OpraHa, OTBeTCTBEHHbBIU 3a MPHEM U Bbllauy JOKYMEHTOB:

- yCTaHaB/IMBaeT JIMYHOCTb  3asBUTe/idI HAa  OCHOBAaHWU  JJOKYMEHTa,
YAOCTOBEPSIOLLIEr0 ero JIMYHOCTh, T[IpeJCTaBUTessl 3asgBUTeNs - Ha OCHOBAHUU
JOKYMEHTOB, YZOCTOBEPSIOIIHX ero JTMYHOCTh U TTOJTHOMOYHS (B C/Tyuae ero obpaiieHus);

- TpoBepsieT CPOK JEeUCTBUSI [NOKYMEHTa, YAOCTOBEPSIOLIEr0 €ero JMYHOCTb U
COOTBETCTBUE [IaHHBIX JTOKYMEHTa, y/I0CTOBEPSIOLero JUYHOCTD, JAaHHBIM, YKa3aHHbIM B
3asiBJIeHUU.

B xoze npuema JOKyMEHTOB OT 3asiBUTe/Is CIIEL{UaIUCT, OTBeTCTBEHHbIN 3a MPHUeM U
BbIZIauy JOKYMEHTOB, y/I0CTOBEPSIETCS, UTO:

1) TeKCT B 3asiB/IeHHH MOA1aeTCs IPOUTEHHIO;

2) B 3asiBJIeHMM yKa3aHbl (paMW/ivsi, UMs, OTUeCTBO (TOoC/ie/iHee - TIPU HaJIUUKU)
du3nueckoro ymija Mbo HauMeHOBaHKe FOPUANUECKOTO JIULIA;

3) 3asiBlieHHe MOAIMCAaHO YIIOJTHOMOYEHHBIM JTUL[OM;

4) npunoXKeHbl AOKyMeHTbl, HeOOXOAUMBbIe /i TIPeJOCTaBAeHUs] MYHHULUIATbHOM
YCIIyTH.

Ecmm nipefcTaB/ieHHble KOMWMY YKa3aHHBIX JOKYMEHTOB HOTapUa/JbHO HE 3aBEPEHbI
(1 UX HOTapUaJIbHOE 3aBepeHKre He TpeyCMOTPeHO (e/lepasbHbIM 3aKOHOM), CIeLAa/IuCT,
OCYLLeCTBJISIOLUN NIpUeM [JOKYMEHTOB, CPaBHUB KONMM JOKYMEHTOB C UX OpWUTHMHaIaMH,
BBITIOJIHSIET HAa TaKUX KOIHUSX HAJMUCh 00 UX COOTBETCTBUM OPUTHHA/AM, 3aBepsieT CBOoel
MOJIUCHIO C YKa3aHWeM (PaMWINK U MHULIAAJIOB.

MaxkcrMasnbHbIM CPOK BBIMOJHEHUSI aIMUHUCTPAaTUBHOW MPOLeAYPHI 110 MpUeMy U
perucTpalyy 3asiBlieHdsi U MPUIOXKEeHHbIX K HeMy JOKyMeHTOB cocTaB/sieT 1 pabouwmii
JI€Hb.

KpuTepuil NpuHATHS pelleHus: MOCTyIJIeHUe 3asiBIeHUs] Y MPUIOKEHHBIX K HEMY
JIOKYMEHTOB.

Pe3ynbTaTOM agMUHUCTPATUBHOM TMpPOLAYPHl SB/SETCA NPUEM W perucrpalys
3asB/IeHUS U IPUIOXKEHHBIX K HEMY JOKYMEHTOB.

WNudopmaiusi o mipueme 3asiBleHUs] W TIPWIOXKEHHBIX K HeMy JOKYMEHTOB
dbuKcupyeTcsi B yCTAaHOBJIEHHOM TIOpsi/Ike, B TOM UYHC/Je B CHUCTeMe 3J/IeKTPOHHOTO
JOKyMeHTO000poTa YIIoJTHOMOUEHHOTO OpraHa.

B fnenp peructpauyu 3asBieHUs U [JOKyMEHTAal[MM [0 TUIAHWPOBKE TePPUTOPUH,
CreLMaIuCT, OTBEeTCTBEHHBIW 3a MpHeM JI0KYMEHTOB, IepeiaeT MOCTYIMBIINE JOKYMEHThI
MepBOMY 3aMeCTUTE/NI0 TJ/aBbl MBICKOBCKOTO TOPOJCKOrO OKpyra I0 TOPOJCKOMY
XO35IMCTBY M CTPOUTENBCTBY.



[TepBbiii 3amecTHTe/b TJIaBbl MBICKOBCKOTO TOPOJICKOTO OKpyra IO TOpPOJACKOMY
XO3MUCTBY M CTPOUTENBCTBY HAK/IaJbIBAaeT PE30/IIOLMI0 O TMOPYUYeHUM PacCMOTPeHUs
TIOCTYIUBLLEr0 3asiBieHUsI U JOKYMEHTalUu T10 TJIAHUPOBKE TepPUTOPMH HadalbHUKY
YIIOJIHOMOYEHHOI'0 OpraHa.

3.1.1.2. Ilpu HampaB/ieHUHd 3asBUTe/IeM 3asB/IeHUA W  [JOKYMEHTOB B
YIIOJTHOMOUEHHbIM OpraH IMOoCpeZiCTBOM TOUYTOBOM CBSI3U CHEL[UAJUCT YIOJHOMOYEHHOTO
OpraHa, OTBeTCTBEHHbIM 3a [PHYEeM U Bblauy JOKYMEHTOB:

- TIpOBepsieT TPaBUIBHOCTb aJ[PECHOCTH KoppecmoHjeHIHU. OmmbouHo (He 1Mo
aZipecy) TpUC/aHHble TMCbMa BO3BPALLAIOTCS B OpraHU3al[di0 [MOYTOBOWM CBS3U
HEBCKPBITbIMY;

- BCKpDbIBAaeT KOHBEPTHI, TMPOBepsieT Ha/uuyve B HHUX 3asiBJIeHUS] U JOKYMEHTOB,
00513aHHOCTB 110 MPeI0CTaBIeHUI0 KOTOPBIX BO3/I0)KEHA Ha 3asiBUTeJIS;

- TIpOBepsieT, UTO 3asiBjieHWe He MCIIOJHeHO KapaHJAllloM, HarvcaHo pa30opuuBo,
dbamuiuM, uMeHa, OoTyecTBa (MPU Ha/IM4YWM), HAUMEHOBaHUeE, aJpec MecTa >XUTebCTBa,
aZipeCc MeCTOHAaXOXX[EeHUsl, HamuCaHbl TIOJHOCTBIO, TIOJ/IMHHOCTbL TIOATUCUA 3asiBUTEJ IS
3aCBU/eTe/TbCTBOBAHHOM B YCTAaHOB/IEHHOM 3aKOHO/]aTe/TbCTBOM MOPSI/IKE;

- TIPOBOJIUT TIEPBHYHYIO TMPOBEPKY IIpeJCTaB/ieHHbIX KOMWK [JOKYMEHTOB, HX
COOTBETCTBUE [eHCTBYIOIEMY 3aKOHOZATeNbCTBY, a TaKKe TpOBepsieT, UTO YKa3aHHbIE
KOIWH 3aBepeHbl B YCTAHOBJIEHHOM 3aKOHO/ZATe/IbCTBOM TOPSIIKE;

- IPOBEPSeT, UTO KOMMUU JOKYMEHTOB HE UMEIOT CepPbe3HbIX MMOBPEXIeHUU, HalTnune
KOTOPBIX He TMO3BO/ISIET OJHO3HAaUHO MCTOJIKOBAaTb UX COJep)KaHue, OTCYTCTBYHOT
IO UMCTKY, TIPUIIMCKH, 3aUePKHYThIe CJI0Ba, UCTIPaB/IeHUS.

MakcuMasibHbIM CPOK BBITIOJIHEHUSI aIMUHUCTPAaTUBHOU TPOLIEAYPHI M0 TIPUEMY U
perucTpalyy 3asB/eHds U TPUIOKEHHBIX K HeMy AOKYMEeHTOB cocTaB/sieT 1 pabouwmii
[\€Hb.

Kputepuii IpUHATUS pelleHus: TOCTYyTJIeHUe 3asiBJIeHUs] U TIPUJIO’KEHHBIX K HEMY
JIOKYMEHTOB.

Pe3ysbTaTOM agMUHUCTPAaTUBHOM TMpOLeAYPbl SB/SETCS NPUEM W pervucrpalus
3asiBJIeHUS1 U IPUJIO’KEHHBIX K HEMY ZJOKYMEHTOB.

Nudopmaiiusi o mnpueme 3asiBjieHUs] W TPWIOXKEHHbIX K HeMy [JOKYMEHTOB
(duKcupyeTcsi B yCTAaHOBJIEHHOM TIOps/IKE, B TOM UYHUC/Je B CHUCTEME >JIEKTPOHHOIO
JOKyMeHT00060poTa yro/THOMOUEHHOTO OpraHa.

B peHb perucrtpanuu 3asBieHUst U JOKYMEHTalWM T0 TIJIAHUPOBKe TepPUTOPHUH,
CTeLaarCcT, OTBETCTBEHHBIN 3a TIPUeM JOKYMEHTOB, Mepe/iaeT MOCTYNUBLINE JOKYMEHTBI
MepBOMY 3aMeCTUTEe/I0 TIJlaBbl MBICKOBCKOIO TOPOJACKOTO OKpyra IO TOpOJACKOMY
XO035UCTBY U CTPOUTEJIbCTBY.

[TepBbil 3amecTHTe/b TJIaBbl MBICKOBCKOTO TOPOJICKOTO OKpyra IO TOpPOJACKOMY
XO3UCTBY M CTPOUTENBCTBY HAK/IabIBAaeT PE30/IIOLMI0 O TMOPYUYeHUM PacCMOTPeHUs
TIOCTYIUBLLEr0 3asiBjieHUsT U JOKYMEHTalUu T10 TJIAHUPOBKE TePPUTOPUMH HadalbHUKY
YIIOJITHOMOYEHHOI'0 OpraHa.



3.1.1.3. Ilpuem u peructpanusi 3asiBjeHHs U TPUJIOKEHHBIX K HeMy JOKYMEHTOB B
(dbopme 371eKTPOHHBIX JOKYMEHTOB.

[Tpu HampaB/ieHWW 3asiBJIeHWs] B 37IeKTPOHHOW (opMe 3asBUTEI0 HEOOXOAMMO
3anonHuTe Ha EIITY, PIIT'Y snekTpoHHyro ((opmy 3ampoca Ha IpefocTaB/ieHue
MYHULIUMNAJbHOW YC/IyTH, TIPUKPENUTh K 3asiB/€HUI0 B 3JIEKTPOHHOM BU/Jle JOKYMEHTHI,
HeobXovMBbIe JI71sl Ipe/IoCTaB/IeHNs] MYHULIUTTA/ILHON YCIyTy (TIPY HaJTMUKK).

Ha EIII'Y, PIII'Y pa3MelijaeTcsi oOpasel] 3ariofHEHWs] 3/IeKTPOHHOUW (HOPMBI
3asiB/IeHus (3aripoca).

dopMaTHO-/IoThUUecKasi TpoBepka CHOPMUPOBAHHOTO  3asiBjieHUs  (3arpoca)
OCYLLIeCTBJ/ISIETCSI aBTOMAaTUYECKU TIOC/Ie 3arlOHeHWs 3asBUTe/eM KaXK[Oro W3 ToJien
3/IeKTPOHHOW opMbl 3ampoca. IIpu BbISIBIEHMM HEKOPPEKTHO 3arlo/IHEHHOTO I10JIst
3/IeKTPOHHOM (OpMBI 3ampoca 3asiBUTe/b yBeJOMJIIeTCSI O XapaKTepe BbIsIBIEHHOMN
OIIMOKKM U TIOpSIKE ee yCTpaHeHWs TOCPeACTBOM HH(OPMAIIMOHHOTO COOOIIeHus
Herocpe/iICTBEHHO B 3JIEKTPOHHOU (popMe 3aripoca.

CrerjuanucT, OTBETCTBEHHBIN 3a MPHUEM U BbIZAuy JOKYMEHTOB, MPU MOCTYILIEHUU
3asiB/IEHUS U IOKYMEHTOB B 3/IEKTDOHHOM BU/IE:

- TpOBepsieT 3JIeKTPOHHBbIe 00pa3bl J0KYMEHTOB Ha OTCYTCTBHE KOMITbIOTEPHBIX
BHUPYCOB U UCKa)KeHHOW MH(OpMaLuy;

- perucTpupyer JOKYMEHTbl B YCTaHOBJIEHHOM TIOpPS/IKe, B TOM UMC/Ie B CHUCTEMe
3/IEKTPOHHOTO IOKyMeHTO060pOTa yIi0JIHOMOUEHHOT'O OpraHa;

- Hampas/seT TMOCTYMUBIIMU MakKeT JOKYMEHTOB B 3/IEKTPOHHOM BHZE MEepPBOMY
3aMeCTUTe/TI0 TJiaBbl MBICKOBCKOTO TOPOJCKOrO OKpyra Mo TOPOJACKOMY XO3SIUCTBY M
CTPOUTEJIbCTBY.

[lepBbIMi 3amecTHTe/b TJIaBbl MBICKOBCKOTO TOPOJICKOTO OKpyra IO TOPOJCKOMY
XO3UCTBY M CTPOUTENBCTBY HAK/IaJbIBAaeT PE30/IOLUI0 O TMOPYUYEeHUH PAacCMOTPeHUs
MOCTYMNUBLLIEr0 3asB/€HUsI U [TOKYMEHTal[dd M0 IJIaHWPOBKE TEePPUTOPHUU Haua/IbHUKY
YIIOJTHOMOUEHHOI'0 OpraHa.

MakcuMasibHbIM CPOK BBITIOJIHEHUST aJIMUHUCTPAaTUBHOW TPOLeAYPhI M0 TIpUeMy U
pPerucTpaluu 3asiBjieHUs] U TMPUI0KEHHBIX K HEMY JOKYMEHTOB B (hopMe 3/1eKTPOHHBIX
JIOKYMEHTOB cocTaBJisieT 1 pabounii /ieHb.

Kputepuii IpUHATHS pelleHus: MOCTYyIJIeHHe 3asiBJIeHUs] U TIPUJIOJKeHHBIX K HemMy
JNIOKYMEHTOB.

Pe3ynbTaTOM agMWHUCTPAaTUBHOM MPOLIEAYPbI SIBJISETCS TPUEM, PerucTpaLus
3asB/IeHHS U IPUIOXKEHHBIX K HEMY JOKYMEHTOB.

WNudopmaiiusi o rmipueme 3asiBleHUs] W TIPWIOXKEHHBIX K HeMy JOKYMEHTOB
(bUKCHUPYeTCsi B CUCTeMe 37IeKTPOHHOT'O IOKYMeHTO0000pOoTa yIIO/THOMOUEHHOTO OpraHa.

3.1.2. ®opMUpOBaHME U HarpaB/eHUE MeXXBeJOMCTBEHHBIX 3aripOCOB B OpraHbI
(opraHuzanuu), yuyacTBYyHOIIMe B TIPeJOCTaBA€HUW MYHULMMAIBHOM YC/IyTH, C
rcrosb3oBaneM CMOB U nonyueHre JOKYMeHTOB, HEOOXOUMBIX /ISl PeA0CTaBIeHUS
MYHHULIUMAJIbHOU YCTyTH.



OcHoBaHMeM i Hava/la aJMUHUCTPAaTUBHOW TPOLIEAYPHI SIBISETCS MOCTYIIEHUEe
3asBJIeHUSI U TIPWIOXKEHHBIX K HEMY [OKYMEHTOB CIIeL[Ua/IuCTy, OTBETCTBEHHOMY 3a
TIOATOTOBKY MeXKBeJOMCTBEHHBIX 3allPOCOB.

CreLuanucT, OTBETCTBEHHbIM 3a TOJATOTOBKY MeKBEeJIOMCTBEHHBIX 3alpOCOB,
OCYILIECTBJIIET MOArOTOBKY MEXBEJOMCTBEHHBIX 3allPOCOB Ha IOyYeHUe JOKYMEHTOB U
CBeJlIeHUM, yKa3aHHbIX B MyHKTe 2.6.2 HACTOSIero aJIMUMHUCTPAaTMBHOIO perjaMeHTa, U
HarpaB/isieT UX B OpraHbl (OpraHu3aluu), yKa3aHHble B IyHKTe 2.2.2 HAaCTOSILEero
aZIMMHHACTPAaTUBHOTO PerjiaMeHTa.

MakcuMabHbIN CPOK BBIMO/THeHUss — 1 pabouwii [jeHb.

[Tonyuenve B pamkax CMOB [OKyMEHTOB B 3/IEKTPOHHOM BH/[le, YKa3aHHbIX B
NyHKTe 2.6.2 HaCTOsAI|ero aJMUHHUCTPATUBHOIO perjlaMeHTa, OCYLLeCTBJIIeTC B CPOK He
bonee 5 paboumx [gHEW CO AHS TIOCTYTUIEHHSI MeKBeJOMCTBEHHOTO 3alpoca B OpraHbl
(opranu3zanuu), yuactyroujue B CMOB.

OO1Mii MaKCHUMaJIbHBIM CPOK BBIMTO/THEHUSI aZ/MUHUCTPAaTUBHOM TIpOLeAyphbl — 6
pabounx AHeu.

IMO/PKHOCTHOE  JIMLIO, OTBETCTBEHHOE 3a  BBIMOJIHEHWE aJMHUHUCTPAaTUBHOM
npoLieAypbl — CIeluajucT, OTBETCTBEHHbIM 3a IIOJrOTOBKY MeKBeJOMCTBEHHbIX
3arpocCoB.

Pe3ynbTaT aAMUHUCTPATUBHOW TpolleAypbl U Criocob ¢uKcaiuu pe3y/bTaTa
BBITIO/THEHVS aJIMUHUCTPAaTUBHOW TMpOLeJypbl — TMOJIydeHue BBINMUCOK u3 EnuHOro
roCyZlapCTBEHHOTO peecTpa HenaBwkuMmoctd (gamee — EI'PH) 00 OCHOBHBIX
XapaKTepUCTUKaX M 3aperMCTPUPOBAHHBIX MpaBax Ha 3eMeJIbHble Y4YaCTKH, B IDaHHULIAX
TePPUTOPUH, B OTHOLLIEHUU KOTOPOM OCYILeCTB/ISIETCS MOATOTOBKA MPOEKTA MJIAHUPOBKMU.

3.1.3. [IpoBepka 3asiBlieHUsI U [JOKYMEHTOB B LieJiSX BbISIBJIEHUSI OCHOBAHUHW IS
OTKas3a B MPUHATUM PelleHrs O MOArOTOBKEe JOKYMEHTALUU 10 TJIaHWPOBKe TePPUTOPUH,
yKa3aHHbIX B MMyHKTe 2.3.3 HaCTOALIEro aJMUHUCTPAaTUBHOIO perjiaMeHTa, MOAr0TOBKa U
HampaB/ieHHe yBeZOMJIeHHss 00 OTKa3e B TIPUHATHM pELIeHHSI O TOATOTOBKE
JNIOKYMEHTAL1U T10 TJIAHUPOBKE TEPPUTOPUM.

OcHoBaHMeM /i Hava/la aJ/MUHUCTPAaTUBHOW TIPOLIeAYPhI SIBJISIETCS MOCTYIL/IEHUEe
CBeJIeHUM U JOKYMEHTOB, TOJIyUYeHHbIX B COOTBETCTBMM C IMYyHKTOM 3.1.2 HaCTOSIIEro
aZIMMHHACTPAaTUBHOTO perjiaMeHTa.

OTBeTCTBeHHbIE CMELVaTMCThI OCYIECTB/ISIOT NPOBEPKY 3asiB/JeHUsI U JOKYMEHTOB,
B TOM 4MCJ/Ie MOCTYNUBIINX B paMKax CM3B, B 1ie/151X BbISIB/IEHUS] OCHOBAHUM I OTKa3a
B TMPUHSTHUU peLIeHHs O TMOATOTOBKE [JOKYMEHTalWd MO0 TUIAHUPOBKE TePPUTOPUH,
YKa3aHHbIX B IMyHKTe 2.3.3 HaCTOSIIEero aJMWHUCTPATUBHOIO perjiamMeHTa, B TeueHue 7
pabouux gHeH.

B ciyuae BbISIBIeHHS OCHOBAHWM /11 OTKa3a B MPUHATUM PeLIeHUs O MOJArOTOBKE
JOKYMEHTAI[UH T10 TJIAHUPOBKE TEPPUTOPHHM, CTEIMAJUCT B TedueHHe 3 pabouux AHeM
TIO/ITOTaB/IMBAEeT TIPOEKT YBeAOM/IEHUs 00 OTKa3e B TIPUHSTUM peEIIeHUs O TI0JTOTOBKE
JOKYMEHTallu¥d [0 T[UIAHUPOBKE TEPPUTOPUM C yKa3aHUWeM TIPUYMH  OTKa3sa,



YCTaHOBJ/IEHHBIX MYHKTOM 2.3.3 HaCTOSAL[ero aJMUHUCTPATUBHOIO perjiaMeHTa, IfepejaeT
yKa3aHHbIM TIPOEKT yBeJOMJ/IEHUSI Ha TPOBEPKY HayajbHUKY YIIOJTHOMOUEHHOI'O OpraHa,
KOTOPBIM B CBOK Ouepe/lb Hampas/sieT TMPOEKT YBeAOMJIEHUSI Ha TMOJIWCh MepPBOMY
3aMeCTUTe/I0 TJiaBbl MBICKOBCKOTO TOPOJCKOr0 OKpyra Mo TOpPO/ICKOMY XO3SIUCTBY U
CTPOUTE/IbCTBY.

[Tocsie moanvcaHusi MEpPBbIM 3aMeCcTUTe/ieM TIJylaBbl MBICKOBCKOIO TOPO/ICKOTO
OKpyTa 0 ropo/ICKOMY XO031CTBY U CTPOUTE/NbCTBY YBe[JOMJ/IeHHUsI 00 OTKa3e B MPUHITUU
peleHusi O MOArOTOBKe AOKYMEHTallMU II0 IJIAHWUPOBKE TEePPUTOPUM, OTBETCTBEHHBIU
CHeLUaUuCT TI0 KOHTAaKTHOMY HOMepy Tene()oHa WM ajpecy 3/IeKTPOHHOW TIOUTHI,
yKa3aHHBIM B 3asiBJieHUH, B TeueHWe 1 pabouero qHs MHPOPMHUDYeET 3asBUTE/Is], BhISICHSIET
JKeraeMblii Croco0 TIo/yueHusl 3asiBUTe/IeM YKa3aHHOTO yBeJOMJIeHHS U 00ecrieurBaeT
HarpaB/ieHHe 3asiBUTETI0 YBeJOM/IEHHUSI COOTBETCTBYIOLUM CTIOCOO0M.

[TosnyueHue 3asBUTENIEM YBeJOM/IeHHsS 00 OTKa3e B TIPUHSTHU peIleHUs O
MOATOTOBKE [TOKYMEHTAal[ud MO0 TUIAHUPOBKE TEPPUTOPUMU  (DUKCHUPYETCS B JKypHase
perucTpaLuu.

B cnydae, ecii OCHOBaHMUSI [/l OTKas3a B TIPUHATUM peLUeHUsI O MOArOTOBKe
[JIOKyMeHTal|1y 110 [UIaHUPOBKEe TePPUTOPUM, YCTAaHOBJIEHHbIE IIYHKTOM 2.3.3 HaCTOALLero
aZIMUHHACTPAaTUBHOTO perjiaMeHTa, OTCYTCTBYIOT, OTBETCTBEHHbIN CIIeI[Ua/IuCT B TeueHue 3
pabourx [gHel MO/JroTaB/MBaeT MPOEKT MOCTAaHOBJEHUS] aJIMUHUCTPALMKA MBbICKOBCKOTO
TOPOJCKOrO OKpyra O IPUHATHU pellleHus O MOATOTOBKe JOKYMEHTALMU 10 IJIaHUPOBKe
TePPUTOPUMU U TOSICHUTEBHYIO 3anvcKy K Hemy. [locne moanmcaHvs MOSCHUTETbHOM
3alMCKY MepBbIM 3aMeCTUTesIeM I71aBbl MBbICKOBCKOI'O TOPOZCKOI0 OKpyra I10 TOPOJCKOMY
XO3UCTBY U CTPOUTEJIbCTBY JOKYMEHTBI HapPaBJISIOTCS r/1aBe MBICKOBCKOTO FOPO/CKOTO
OKpyTa /11 TIPUHATUS PeLLeHUsl.

Kputepuii TmipuHATUS  pelueHuss — Haauuve (OTCYTCTBHME) OCHOBAaHUM,
TpeyCMOTPEeHHbIX MYHKTOM 2.3.3 HaCTOSIero aAMMHUCTPAaTUBHOTO perjiaMeHTa.

MakcuManbHbIN CpOK BbinoHeHUss — 10 (mecsTh) pabourx gHed.

Io/KHOCTHBIE  JIMIla, OTBETCTBEHHbIE 3a BBINOJHEHHWE aJAMUHHUCTPAaTUBHOMU
NpoLieyphl, — CIelUaIMCThl, HAUa/JbHUK YIIOJIJHOMOYEHHOIO OpraHa, epBbIv 3aMeCTUTE b
r/1aBbl MBICKOBCKOTO TOPO/ICKOTO OKpYyTa M0 rOPO/ICKOMY XO03SIMICTBY Y CTPOUTE/ILCTBY.

Pe3ynbTaT aAMUHUCTPAaTUBHOW TpoLleAypbl U Criocob ¢uKcaluu pe3y/bTaTa
BBITIO/THEHWS aJJMUHHCTPAaTUBHOM TMPOLeAYPbl — IOATOTOBJIEHHBIM IIPOEKT PEeLIeHUs O
MIPUHSATHAN pellleHHs] O TIOATOTOBKE AOKYMEHTAl[uM IO TJIAHUPOBKE TePPUTOPHH JU00
HampaB/ieHHWe yBeZoM/eHHss 00 OTKa3e B TIPUHATUM pellIeHHsI O TOATOTOBKe
[IOKYMeHTaL1U 10 TJIAHUPOBKe.

3.1.4. llpuHaTue pelleHUss O TIOACOTOBKE [JOKYMEHTalUW [0 I[JIAHUPOBKe
TepPUTOPHU.

OcHOBaHMeM /i1  Hauvaja  aJMUHUCTPAaTUBHOW  MpOLENypbl  SIB/SIETCA
MOATOTOB/IEHHbIM TIPOEKT TTOCTAaHOBJEHUS aJMUHUCTPalLid MBICKOBCKOTO TOPOJCKOTO
OKpyTra O IPUHATUM PeLleHUs O MOATrOTOBKe JOKYMEHTAL[WH 10 [JIAHUPOBKE TEPPUTOPUH U



TIOSICHUTEJ/IbHAS 3alliCKa K HeEMY.

CornacoBaHve  MpOeKTa  IIOCTAHOBJIEHWS  aJMUHUCTpaLMM  MBICKOBCKOIO
TOPOJCKOTO OKpyra O TIPUHSATHU pelleHus O MOATOTOBKEe JOKYMEHTALMU 10 TJIaHUPOBKE
TEePPUTOPUU  OCYLIECTB/ISIETCSI B COOTBETCTBUM C PACIOpPsUKeHUWeM aJMUHUCTpaLuu
MBICKOBCKOT'O TOpO/IcKoro okpyra oT 27.06.2013 Ned0-p «O6 yTBep>XAeHUH UHCTPYKI[UH
T0 [1e/I0NPOU3BOACTBY B aIMUHUCTPaLMM MBICKOBCKOTO TOPOZACKOTO OKpyTa».

MakcuMasibHbIN CPOK BBITIOJIHEHUS a[IMUHUCTPATUBHOM Tipotieypbl — 10 paboumnx
JTHEH.

O/KHOCTHOe  JIMLIO, OTBETCTBEHHOE 3a  BBIMOJIHEHWE  aJMHUHUCTPAaTUBHOM
rpoLeaypsl — rinaBa MBICKOBCKOTO TOPOZICKOTO OKpyTa.

Pe3ynbTaT aAMUHUCTPATUBHOW TIpOLleAypbl U Croco® ¢uKcaluyu pe3y/bTaTa
BBITIO/THEHUSI aJMUHUCTPAaTUBHOM TMpOLeAypPbl — MOANMUCAHHOE TI1aBOM MBICKOBCKOTO
TOPOZICKOIO0 OKpyra Y 3aperMCTpUpOBaHHOe B YCTAaHOBJIEHHOM IIOPsi/iKe IOCTaHOB/IEHUe
aIMUHUCTPALUM MBICKOBCKOTO TOPOJICKOTO OKPyra O TMPUHATHUU PeLleHUst O TOATOTOBKE
JIOKYMEHTAL1U T10 TJIAHUPOBKE TePPUTOPUH.

3.1.5. WHdopmupoBaHue 3asBUTeNsI O TIPUHATUM pellIeHus O TMO/rOTOBKe
JIOKYMEHTALMU T10 TJIAHUPOBKE TEPPUTOPUH.

OcHoBaHMeM /IJig Hauvajaa aJIMUHUCTPAaTUBHOU TPOLeAyphl SIB/SIETCS TOJIHMCAaHHOe
r71aBOM MBICKOBCKOTO TOPOZACKOIO OKpyra M 3aperuCTpUpOBaHHOE B yCTAaHOBJIEHHOM
TOPSIZIKE TIOCTAHOBJIEHVE aZ[MUHUCTPALIMM MBICKOBCKOTO FOPOZCKOr0 OKpyra O NPUHSTUA
peleHusi O MOArOTOBKe JOKYMEHTAL[MH I10 TIJIaHUPOBKE TEPPUTOPUM.

OTBeTCTBEHHbIN CIELMAIUMCT T0 KOHTAaKTHOMY HOMepy TejiepoHa WM ajipecy
3/IeKTPOHHOM T0YThl, YKa3aHHbIM B 3asiBjieHWH, UHGOPMUDYET 3asiBUTE/Is O TIPUHSTUU
COOTBETCTBYIOILIETO pELLIeHUs B [ieHb, CJIEAYIOIIUM 3a JHEM TIPUHSATUS TaKOTO pelleHwus,
BBISICHSET  JKeJlaéMbI  Croco0 To/yyeHUst 3asiBUTe/IeM YKa3aHHOTO peIleHus |
obecrieurBaeT ero HarpaBJieHe 3asBUTEI0 COOTBETCTBYIOIIUM CTIIOCOOOM.

MakcuMabHBIN CPOK BBITIOJTHEHUSI — 1 pabounii 1eHb.

IMO/DKHOCTHOE  JIMLIO, OTBETCTBEHHOE 3a  BBIMOJIHEHWE  aJMHUHUCTPAaTUBHOM
MpoLielypbl, — OTBETCTBEHHbIN CITELIMa/IMCT YII0JTHOMOYEHHOTO OpraHa.

Pe3ysibTaT aZMUHUCTPAaTUBHOM TIpOIleAlypbl M Croco0 ¢duKcaluyd pe3ybTaTa
BBITIO/THEHUS ~aJJMUHUCTPAaTUBHOM TIpOLieAlypbl — TIOJIlyUeHWe 3asBUTe/IeM KOIWUU
TIOCTAaHOBJIEHUS aAMUHUCTPaLUU MBICKOBCKOTO rOPO/CKOr0 OKPYTra O NPUHATUM PeLleHus
0 MOArOTOBKe JOKYMEHTAaLMH I10 [VIAHUPOBKE TePPUTOPUU.

[TonyuyeHue 3asiBUTe/IeM pe3y/bTaTa yCIYrH (GUKCUPYETCS B XKypHasie perucTpaLivu.

3.2. Tlopsimok WCIipaB/ieHHsI JOIYIIeHHbIX OTeuaTOK M OILIMOOK B BBIJAHHBIX B
pe3y/bTaTe MpefoCTaB/IeHHs MYHULUMIIAIbHOW YCIYTH JOKYMEHTaXx.

OcHoBaHMeM [I/151 Hauajla a/IMUHUCTPAaTUBHOW MPOLIeIYPhI SIBJISIETCS Tpe/CTaB/IeHUe
3asiBUTeJIeM B YIIOJITHOMOUYEHHbIM OpraH 3asiB/ieHus 10 (popMe COrIaCcHO MPUIOKEHUI0 3 K
HaCTOSIIEMY aJIMUHHCTPAaTHBHOMY perjiaMeHTy 00 HMCITpaB/eHWU OIMOOK W OIeuaToK B
JIOKyMeHTaX, BbIJJaHHbIX B pe3y/bTaTe MpeJoCTaB/leHHs MyHULUIIATbHOW yCIYTH.



K 3asBieHuI0 IOMUMO JOKYMEHTOB, SIBJISIOLLIUXCSI OCHOBaHMEM [/ WCIIPaBJ/IeHUS
oIMOKKM (OreuaTKH), 3asBUTEb TIPUK/AJbIBA€T OPWUTMHA/N [JOKyMeHTa — pe3y/bTara
TIpe[OCTaB/IeHUs] MYHULIATIAIBbHON YCIYyTH Ha OyMaykKHOM HocHuTeste (TIpY Ha/TMuuH).

JOmKHOCTHOE JIUL0 YITIOJTHOMOYEHHOI'O OpraHa, OTBETCTBEHHOE 3a TpeJoCTaB/IeHre
MYHHULIUMNAJBHOW YC/yTH, pacCMaTpUBaeT 3asiBjieHUe, TMpej/iCTaB/eHHOe (HarpaB/eHHOe)
3asiBUTeJIeM, W TPOBOAUT TMPOBEPKY YKa3aHHBIX B 3asiBJIeHUM U IOKYMEHTax CBelleHul B
CPOK, He TMpeBbIlaLMi 2 pabouux [AHS C JaThl PerucTpalid COOTBETCTBYIOLLETO
3asBJIeHUS.

Kputepriem TmpuHATUS pelleHHs MO0 aJMHUHUCTPAaTUBHOM TMpOLeAype SBJISeTCS
Ha/lMuMe WIA OTCYTCTBUE TaKUX OredyaToK U (W) ommbok. B ciydae BbIsiBeHUS
JIOTyIIeHHbIX OreYyaToK W (W) OmMOOK B BbIIAHHBIX B pe3y/bTare MpefoCTaBIeHUs
MYHULIUMNAJIBHOU YCIYTA AOKYMEHTax [O/DKHOCTHOE JIML0 YIIOJTHOMOUEHHOrO OpraHa,
OTBETCTBEHHOE 3a Mpe/I0CTaB/IeHre MyHULIUMNAJIbHOU YC/IyTH, OCYLLEeCTBIISIET UCTIPaB/IeHUEe
¥ 3aMeHy YKa3aHHBIX JJOKYMEHTOB B CPOK, He MPeBbIMIAIMi 5 pabounx JHel ¢ MOMeHTa
perucTpaLy COOTBETCTBYIOLLEr0 3asiBJIEHUSI.

B cnyuae OTCyTCTBHSI OmeuaTok W (WIM) OMMOOK B JOKYMEHTaX, BbIJAHHBIX B
pe3ynbTaTe  MpPeJOCTaB/JeHUs]  MYHULMMNAAbLHOM  YCAYTHW,  JO/DKHOCTHOE — JIUI[O
YIIOJTHOMOUEHHOI'0 OpraHa, OTBeTCTBEHHOE 3a TpeAoCTaB/eHrne MYyHULIUMNAIbHOW YC/IyTH,
MMMCbMEHHO Co001ijaeT 3asiBUTeN0 00 OTCYTCTBHMM TaKWUX OMeYaToK W (Wau) OmubOoK B
CPOK, He TpeBbILIAIONMI 5 pabourx AHell C MOMeHTa perucTpalii COOTBETCTBYIOLLETO
3asBJIeHUS.

3asByieHne 00 UCTpaB/ieHWM OIIMOOK W OINeYaTOK B JOKYMEHTaX, BbIJaHHBIX
B pe3y/abTaTe IIpPe/lOCTaB/IeHUs MYHULIMIAIbHON YCIYTH, MOXeT ObIThb TIpe[CTaB/IEHO
3asiBUTe/IeEM B 3/IeKTPOHHOM hopme, B ToM uncie uepe3 EINTY, PIITY.

B cnyuae nogaum takoro 3asiBiienus yepe3 EINTY, PIIT'Y ucnpaBieHHbIN JOKYMEHT
B 93/IEKTPOHHOM BHJIe HWIA CKaH JOKyMeHTa Ha OyMa)KHOM HOCHUTesie, JOKYMEHT,
WHGOPMHUPYIOIMH 00 HMCIIpaB/IeHNH OMIMOKK B BBIJAHHBLIX B pe3yJ/bTaTe MpefoCTaBIeHUs
MYHULIATIAIBHOW  yCJIyTA  JIOKYMEHTaX WK yBeJomyieHHe 00 OTCYTCTBUM OIIHOKH
(ommbOK) B BBbIIAHHBIX B pe3y/ibTaTe IPeJOCTaB/IeHUs MYHUIMMIAJbHON yC/IyTH
JNOKyMeHTaX, pa3MelljaeTcsl B TMYHOM KabuHeTe 3asBuTens Ha ETITY, PIITY.

Pe3ysibTaTOM aJAMUHUCTPAaTUBHOW MpOLIEAYPhl SBASETCS Bblfaua (HarpaB/ieHUE)
3aBUTE/II0 HWCIPAB/J€HHOIO B3aMeH paHee BbIJaHHOIO [OKYMEHTa, SBJISAHOLLerocs
pe3yJIbTaTOM TIpe/IoCTaB/IeHHsI MyHULUIAIBHOW YCIYTH, UK Cco0blijeHrne 00 OTCYTCTBUM
TaKWX OTeYaToK U (WIK) OMIMUOOK.

4. ®opMBbI KOHTPOJIA 3a MIpe/joCTaB/IeHHeM MyYHULIUNA/IBHON yCIyTH
4.1. [TopsiioK OCyll|eCTB/eHUs] TeKyllero KOHTposs 3a CoOmojeHreM u

HCITIO/IHEHHNEM AO/DKHOCTHBIMH JIMLIaMH, OTBETCTBEeHHbIMH 3d mpegocTaB/eHne
MYHHHHHHHBHOﬁ yaIyruy, T10/I0>KeHUM HaCToAIero aaMUHUCTPATUBHOI'O perjlaMeHTa U



WHBIX  HOPMAaTHBHBIX  TIPAaBOBbIX  aKTOB, yCTAHAB/IMBAWOIUX  TpeOOBaHUA K
Mpe/IoCTaB/AeHUI0 MYHULIUMA/JBbHON YC/IyTH, a Tak)Ke T[PUHATAEM pellleHud TaKuMHu
JOJDKHOCTHBIMU JTUT[aMHU.

Tekyiuii KOHTPOJbL 3a COO/MIOIEHHEM W WCIOTHEHWEM JIO/DKHOCTHBIMH JIMLIAMU,
OTBETCTBEHHbIMM  3a  TpeJOCTaBJeHHe  MYHMIMMNAJbHOW  YCAYTH,  TIOJIOXKeHUH
aJIMUHUCTPAaTUBHOTO  perlaMeHTa W  HWHBIX HOPMATMBHBIX  ITIPaBOBbIX  aKTOB,
yCTaHaB/IMBAIOLMX TpeOOBaHUS K TIPeJOCTaB/IeHUI0 MYHHULMIANIbHON YC/IyTH, a TaKxke
TIPDUHSTUEM UMM DpellleHUd (Jasee - TEKyIUM KOHTPOJIb [eSTe/IbHOCTH) OCYILLeCTBJISeT
Haya/IbHUK YTIOJTHOMOUEHHOT0 OpraHa.

Teky1uii KOHTPOJIb OCYIL[eCTB/ISIETCS TyTeM TIPOBeieHHs] TIPOBEPOK COOJII0/IeHuUs U
WCTIOJIHEHUSI IO/DKHOCTHBIMU  JIML[aMA W COTPY/IHUKAaMHU TIOJIO)KEHUM HACTOSIIEero
aJMUHUCTPAaTUBHOTO  perjaMeHTa UM  WHbIX HOPMAaTUBHBIX  TPaBOBbIX  aKTOB,
yCTaHaB/IHUBAIOI[MX TpebOBaHUS K TIPe[OCTaB/IEHHUI0 MYHULIATIATBHON YCTyTH.

4.2. TlopsloK U TepUOAUUYHOCTh OCYI[eCTB/eHUSI TJIaHOBbIX W BHEIJIAaHOBBIX
TIPOBEPOK TOJIHOThI U KauecTBa Tpe/IoCTaB/AeHUs] MYHULIUIIA/ILHON YCIyTH, B TOM UUC/Ie
nopsifiok ¥ ¢GopMbl KOHTPOJS 3a TIOJIHOTOM W KauyeCcTBOM  TIpe/IOCTaBIeHUs
MYHHULIUMNAJIbHOU YCTyTHU.

KoHTpo/ib 3a TIOTHOTOM M KauyeCTBOM IIpeJ0CTaB/IEHUs] MYHHUIIAIIAJLHON YCIyTH
BK/IFOUaeT B cebsi MpoBe/ieHHe TPOBEPOK, BbisBJIEHHME W yCTpaHeHWe HapylleHWi TpaB
3asiBUTeJIeld, paCCMOTPeHUe, TIPUHSITHE B Mpe/iesiaX KOMIETEHI[MU pellleHU U MOATr0TOBKY
OTBETOB Ha OOpallleHUs 3asiBUTe/Iel, colepXKaliux »Kamo0bbl Ha AercTBus (Oe3melicTBre) U
pellieHre JO/DKHOCTHBIX JIULI.

[TpoBepku TIOMIHOTBI M KauecTBa TPeOCTaBAeHUs] MYHHULMIIAIbLHON YC/IyTU
OCYLIECTB/ISIFOTCS HAa OCHOBAaHUU PpaACIOPSDKEHUM  aJIMUHMCTpAUMA  MBICKOBCKOTO
rOpOJCKOT0 OKpYyTa.

ITpoBepKy MOTYT OBITh TVIAHOBBIMUA M BHEIJIAHOBBIMU. [1OPSIZIOK 1 TIepHOIUYHOCTD
TIJIAHOBBIX TIPOBEPOK yCTaHAB/MBAIOTCS PYKOBOZUTE/EM YIIOJIHOMOYeHHOro opraHa. I1pu
MpOBepKe  pacCMaTpUBAlOTCS BCe  BOMPOCHL, CBsSi3aHHble C  MpeJoCTaB/IeHUEM
MYHUIUTIATBbHOW  yCAyrd  (KOMIUIEKCHbIe TIPOBEPKW), WM  OT/ie/ibHble  BOITPOCHI
(TemaTHueCKue TIPOBEPKU).

BHeniaHOBble TIPOBEPKU TMPOBOAATCA [/ TIPOBEPKM (hakTa yCTpPaHEHWsI paHee
BBISIBJIEHHbIX HapyIleHWi, a TakXe B C/ydyae TIOMydeHUs kajob Ha JelcTBuUs
(6e3meticTBre) COTPYAHUKOB. [IpOBEpKM Tak)Ke MPOBOZSTCS 110 KOHKPETHOMY OOpalljeHHI0
3asiBUTEJISI.

[TepyoIMUHOCTb OCYIIECTB/IEHUS TJIAHOBLIX MPOBEPOK — He peXke OJHOTO pas3a B
KBapTaJl.

4.3. OTBeTCTBEHHOCTb  MYHULMMA/BHBIX  C/AyXalllUX OpraHa MeCTHOIO
CaMOyTIpaB/ieHUs] ¥ WHBIX JIO/DKHOCTHBIX JIMI] 3a pellleHusi U felictBusi (6e3geiicTBue),
TIpUHUMaeMble (OCYIlleCTB/IsieMble) B X0/ie TIpe/IoCTaB/IeHUs] MyHUIUTaIbHON yCTyTH.

[To pe3ynbTaTaM TIPOBEPOK B CJ/iydyae BbIsB/IEHUsS HapyIIeHUM T[10/10)KeHU!



HaCTOSIIero aJIMUHUCTPATUBHOIO perjiaMeHTa U UHbIX HOPMAaTHMBHBIX TPABOBBIX aKTOB,
yCTaHaB/IMBAIOIMX TPeOOBaHUS K MPeJ0CTaBIeHUI0 MYHULIATIATBHOW YC/TyTH, BUHOBHBIE
COTPYJHUKU U [O/DKHOCTHBIE /M@ HEeCyT OTBEeTCTBEHHOCTb B COOTBETCTBUU C
3aKOHOAaTeNbCcTBOM Poccuiickor @enepalivu.

COTpy/IHUKH, OTBETCTBEHHble 3a TMIpUeM 3asB/e€HUW U [JOKYMEHTOB, HeCyT
MePCOHA/ILHYI0 OTBETCTBEHHOCTh 3a COO/IOZIeHMe CPOKOB M TIOpsiika TMprheMa |
perucTpalnuu JOKYMEHTOB.

COTpyJHUKH, OTBETCTBEHHbIE 3a TOJATOTOBKY /JOKYMEHTOB, HECYT IEePCOHAbHYIO
OTBETCTBEHHOCTH 3a COOJII0/leHre CPOKOB U TOpsiiKa 0(opMIIeH s JOKYMEHTOB.

CoTpyJHUKH, OTBETCTBEHHbIe 3a BblJauy (HampaB/ieHWe) [AOKYMEHTOB, HeCyT
MepCOHA/IbHYI0 OTBETCTBEHHOCTb 3a COO/IoZieHre TIOpsiKa BbIJaud (HallpaBJieHUs)
JIOKYMEHTOB.

To/KHOCTHOE JTUL[0, TIO/ITIMCaBliiee JOKyMeHT, c(hOpPMUPOBaHHBIN T0 pe3y/bTaTaM
NpeJiOCTaB/eHUsT MYHULIMMNAIbHOM YCJIYyTW, HeCeT MepCOHA/TbHYI0 OTBETCTBEHHOCTb 3a
TPaBOMEPHOCTh MPUHSATOrO pPelleHUs] U Bbllaur (HarpaB/ieHUs) TAKOTO JOKyMeHTa /ULy,
rpe/iCTaBUBIlIEMY (HalpaBUBILIEMY ) 3asiB/IeHUeE.

[TepcoHanbHass  OTBETCTBEHHOCTb  [IO/DKHOCTHBIX — JIMIl,  yYaCTBYIOIIUX B
Npe/ioCTaB/eHUA  MYHULIMMNAJIBHOM  YC/IyTM, 3aKpervisieTcsi B  COOTBETCTBYHOIIUX
JO/DKHOCTHBIX HHCTPYKLMSIX B COOTBETCTBUMM C TpeOOBaHUSMU 3aKOHO/ATebCTBa
Poccurickon ®@enepanuu.

4.4. TlonokeHusi, XapakTepu3symwilye TpeboBaHUs K MOPSAKY U popMamM KOHTPOJIS
3a MpejoCTaBJeHUeM MYHMLMMNAJbHOW YCIyrHM, B TOM UMCJie CO CTOPOHBI TpaXkAaH, UX
o0beMHEHWH ¥ OpraHU3alyi.

KoHTponb 3a ucrnosHeHueM AaHHOTO aJMUHHUCTPAaTUBHOTO perjiaMeHTa CO CTOPOHBI
rpakiaH, HX OObeJUHEeHWA U OpraHu3aluii SB/SIeTCS CaMOCTOSITe/IbHON (opMoii
KOHTPOJIS YW OCYIIIeCTB/ISIETCS IIyTeM HarpaBjieHuss obpaileHrnii B aJMUHHACTPALIAIO
MBICKOBCKOTO  TOPOZICKOTO OKpyra, a Takke IIyTeM 00)Ka/JioBaHUS JeHCTBUM
(be3meiicTBUSI) U pellleHUM, OCYIIeCTBIAsIeMbIX (TPUHATBIX) B XOZle HWCIIOTHEHUs
HaCTOSIero aIMUHHUCTPAaTUBHOTO perjiaMeHTa.

['paxkaaHe, ux oObeAMHEHWS W OpraHMW3alldyd BIIPABe HAIpaB/sATh 3aMeUaHUsl U
MpeAJio)KeHUs MO0 yJ/Ay4dllleHWI0  KayecTBa M JIOCTYMHOCTHA  TIpe0CTaB/eHUs
MYHULMIaIbHOW yCIyTH.

5. locyie0HbIi (BHECY/1e0HBIIT) MOPAJOK 00)Ka/I0BaHHUSA
peleHuid U felcTBUH (0e3/1eliCTBHA) OpraHa, Mpe/j0CTaB/IAIOIIEero
MYHULIUNA/IBHYI0 YCIYyTy, MHOTO()YHKIIHOHA/ILHOT'O LIeHTPa, OpraHu3anui,
a TaK)Ke MX A0/DKHOCTHBIX JIMIL], MyHHI[HIIA/IBHBIX C/Ty)KallliX, PAa00THUKOB

VudopMaiiysi Ayt 3asiBUTENsI O ero rpaBe T0/aTh Kajo0y Ha perneHve U (WIN)
nerictBue (0Oe3zelicTBUe) aZIMUHUCTPALIMM MBICKOBCKOTO TOPO/ICKOTO OKpyra u (Wiu) ee



JIOJDKHOCTHBIX JIWL, MYHULMIIA/IbHBIX CIY>KalUX TPU MPeJoCTaBJeHUA MYHULIUNAJIbHOU
ycIyTH (Zanee - >kamo0a).

3asiBUTE/IM WMEIOT TpaBO TofaTh »KanoOy Ha pelieHue U (W) [JelCTBUe
(be3nelicTBMe) amMUHUCTpaLUMKd MBICKOBCKOTO TOpPOJACKOrO OKpyra u (Wiu) ee
JIOJDKHOCTHBIX JIWL, MYHUIUIIAIbHBIX CIyXKallUX TPU MpeJoCTaBJeHUU MYHHULIUMNAIbHOU
YCIIyTH.

5.2. [IpeameT >kano0Bbl.

[TpenmeToM  »kanoObl — SIBASIOTCA — pelieHWss ©W - jelictBus  (Oe3zelicTBHe)
YIIOTHOMOYEHHOTO OpraHa, [JOJ/DKHOCTHOTO JIMla YIIOJTHOMOUEHHOrOo opraHa jubo
MYHHULIMNATBHOTO CTy>Kallero.

3asBUTE/Tb MOKET 00paTUTHCS C »Karo0oi, B TOM UKC/ie B C/IeYIOIMIUX C/Tydasx:

1) HapyiieHue CpoKa perucTpanuu 3arnpoca O MpeJOoCTaB/JIeHUM MYHULMMATbHOM
yCIIyTH;

2) HapyllleHre CpoKa MpeJoCTaB/IeHNs] MyHULUIIAIbHOW YCIYTH;

3) TpeboBaHue y 3asiBUTe/IsI JOKYMEHTOB WM MH(GOpPMAI[UK MO0 OCYIIeCTBIeHNs
JIeMICTBUY, TpeioCTaB/ieHde WM OCYIIeCTB/IeHWe KOTOPbIX He TMpeAyCMOTPEHO
HOpDMaTHMBHBIMM  TPaBOBbIMM akTaMu Poccuiickor ®epepaliuy, HOPMaTHBHBIMU
TIpaBOBLIMM akTamMu KemepoBckoii obsactu - Ky3bacca, MyHUIUTIATBHBIMU TTPAaBOBBIMH
aKTaMH [Jis [IpelOCTaB/IeHUs] MyHULIMIIA/IbHOW YCTYTH;

4) oTKa3 B IpueMe [JOKyMEHTOB, IIpeloCTaBjieHue KOTOPbIX IpPeayCMOTPEHO
HODMAaTMBHBIMM  TpaBOBbIMM  akTamu Poccuirickon ®epepauyy, HOPMaTHBHBIMU
npaBoBbIMU akTamMu KemepoBckoii ob6sactu - Ky3bacca, MyHULIUTIATBHBIMYA TIPaBOBBIMU
aKTaMU [ NpeloCTaB/IeHUs MyHULIUTAJIbHOU YCIYyTH, Y 3asiBUTEJIS;

5) OTKa3 B IpeJoCTaB/JeHNd MYHULMNAJBHOW YC/IYTH, eC/id OCHOBaHUS OTKa3a He
rpelyCMOTpeHbI (he/lepasbHbIMUA 3aKOHAMU Y TIPUHSITHIMU B COOTBETCTBUM C HUMHU WHBIMU
HOPDMaTHMBHBIMM NPABOBbIMU akTaMu Poccuiickor ®epepanyy, 3akOHaMU W HWHBIMU
HOPDMaTHUBHBIMU  TIPaBOBBIMM  akTamMud  KemepoBckoit  obsmactm -  Ky3s6acca,
MYHULIUMNA/IbHBIMU MTPABOBLIMU aKTaMU;

6) 3aTpeboBaHMe C 3asiBUTe/s TNPU TMPeJOCTaBAeHUM MYHULIUMAIbHOU YCIyTH
naThl, He TMPeAyCMOTPEHHOW HOPMaTUBHBIMU T[PaBOBbIMM aKTaMH PoOCCHIICKOM
denepaly, HOPMAaTUBHLIMH ITIPAaBOBLIMM aKTaMM KemepoBckoii obmactu - Ky3s6acca,
MYHHULIUMA/JIbHBIMU [IPABOBLIMU aKTaMU;

7) OTKa3 opraHa, MpeJOCTaBJISIOLIEr0 MYHULIMNAJBHYH YC/IYTY, AOJDKHOCTHOIO
YL@ oOpraHa, TpeJoCTaB/SIOIIEr0 MYHULMIAJBHYH  YCIyTry, B  HCIpPaBJIeHUU
JIOTyIIeHHbIX MMU OTeYaTOK W OIMOOK B BBIAHHBIX B pe3y/bTaTe MpeAoCTaBeHUs
MYHULIATIATBHOW YCAYTH JOKyMeHTax /aub0 HapyllleHHe YCTaHOBJIEHHOTO CPOKa TaKhX
VCTIpaBJIeHUY;

8) HapylleHWe CpOKa WIM TIOpsJKa BbIAAUA JOKYMEHTOB 10 pe3y/bTaTam
NpeJi0CTaB/e€HYsI MYHULIUTIATbHON YCITYTH;

9) mpuoCTaHOB/IEHHWEe MPeJOCTaBlIeHUs] MyHULIMNAJIbHOW YCIYTH, €CIM OCHOBaHUS



MIPUOCTAHOB/IEHUSI He TpeAyCMOTpeHbl (heJepasbHbIMA 3aKOHaMU U TPUHSATBIMUA B
COOTBETCTBUM C HHUMU HWHBIMM HOPMAaTHMBHBIMU TIPDABOBBIMM aKTaMu Poccuiickoit
denepallii, 3aKOHAMM U WHBIMA HOPMATUBHBIMM TPAaBOBbBIMH aKTaMM KeMepoBCKOM
obmnactu - Ky3bacca, MyHULIMTIaTbHBIMY TIPABOBLIMH aKTaMU;

10) TpeboBaHMe y 3asBUTe/II TPU MPeJOCTABJIEHUM MYHMIMMNAJIbHONW YCIyTH
JNOKYMEHTOB WM WHGOPMAaIMM, OTCYTCTBHE U (W/IM) HEeJAOCTOBEPHOCTb KOTOPBLIX He
yKa3bIBa/MCh MpPH TepPBOHAuYaJbHOM OTKase B TMpHeMe AOKYMEeHTOB, HeOOXOAWMBIX [/Iisi
Npe/loCTaB/AeHUs MyHULIMMNAJIbHOW YCIyTH, 38 UCK/IOUEHWEeM C/Ty4yaeB, MpeyCMOTPEHHBIX
nyHKTOM 4 uvactu 1 crateu 7 ®PepepanbHoro 3akoHa oT 27.07.2010 Ne 210-P3. B
yKa3aHHOM cJiydae aocyaeOHoe (BHecyzeOHoe) oOyka/oBaHHMeE 3asiBUTE/IEM DEIIeHUd U
nerictBuii (6e3zmeticteusi) M®L], pabotHrka M®I] Bo3MOXXHO B ciydae, eciid Ha M®L],
pellieHUs] U AelcTBUs (Oe3zeiicTBUE) KOTOPOTO 00XKa/yrOTCS, BO3J/IO’KeHA (DYHKIIUS TIO
TIPe/OCTaB/IEHHUIO COOTBETCTBYIOLUX MYHUIIMIANMBHBIX YyCJIyT B TIOJIHOM O0ObeMe B
ropsiike, orpeie/ieHHOM 4acTbio 1.3 ctatbu 16 denepanbHoro 3akoHa ot 27.07.2010 Ne
210-D3.

’Kanoba momkHa coepKaTh:

1) HauMeHOBaHMe oOpraHa, TMpPeJOCTAB/SIONIET0 MYHUIUIIAMBHYIO  YCIyTY,
JNO/DKHOCTHOTO JIMIJa OpraHa, MpeJoCTaB/SIONIEr0 MYHULIUMAIBHYIO YCIyTy, JH00
MYHUIUTIABHOTO  CJ/Iy’Kalllero, pelneHuss ©W  jAeiictBus  (Oe3meiiCTBHE)  KOTOPBIX
o0yKamyroTcs;

2) ¢gamunuio, UMs, oTuecTBO (TOC/iefHee - TMPU HaJIUUWH), CBeJleHHUs O MecTe
JKUTe/bCTBA 3asiBUTeNs - (U3UUYECKOro Jiuija MO0 HauMeHOBaHWe, CBeJIeHUSI O MeCTe
HaxOXKJeHUsI 3asiBUTeNsl - FOPUIMYECKOro Julla, a Takke HOMep (HOMepa) KOHTaKTHOTO
TesedoHa, ajipec (azpeca) 3/IeKTPOHHOM TOUThI (MMPY HAa/JWUYMHK) W TIOUTOBBIA ajipec, 0
KOTOPBIM JIO/DKEeH OBITh HaTpaB/ieH OTBET 3asBUTEJTIO;

3) cBezeHuss 00 oOXKa/MyeMbIX peIleHUsIX W AelcTBUsAX (Oe3elcTBUM) OpraHa,
MPe/IOCTaB/ISIIOIIer0  MYHULIMMA/IBHYIO — YCAYTY,  [JO/DKHOCTHOTO  JIMlla  OpraHa,
TIPe/[0CTaBJISION[ETO MYHULIATIABHYIO YC/IYTY, JTMO0 MYHULIATIATBHOTO CTy KAIllero;

4) [0oBOZABI, Ha OCHOBAHUM KOTOPBIX 3asiBUTE/Ib He COrJlaceH C pelieHueM u
neiictBueM (bOe3zelicTBMeM) opraHa, TIPeJOCTaBJISIIOLIET0 MYHULMIAIBHYIO YCIYTY,
JO/DKHOCTHOTO JIML]a OpraHa, TIpe/OCTaB/ISIIOLer0 MYHULMMNANbHYIO YCIyTy, Jubo
MYHULIATIAZIBHOTO C/Ty’Kalllero. 3asBUTe/IeM MOTYT ObITh Mpe/CTaB/ieHbl JOKYMeHTHI (TIpu
Ha/IMYMK), TIOITBEP>K/JAIOII1e TOBO/IbI 3asiBUTEISA, TMOO UX KOTIUU.

5.3. OpraH MeCTHOrO CamOyIpaB/ieHUs1 U YIIOJHOMOUeHHble Ha pacCMOTpeHUue
»Karmo0Obl O/HKHOCTHBIE /LA, KOTOPBIM MOJKeT ObITh HarpaBjieHa anoba.

’Kamoba Ha  pemenue, geiictBue  (Oe3meMCTBHE)  JO/DKHOCTHBIX — JIMI]
YTIOJTHOMOYEHHOTO OpraHa TpH MpeAoCTaBIeHUA MYHHUI[UIAJIBHON YCIYTH MOKeT ObITh
Mo/laHa B a/IMUHUCTpPAII0 MBICKOBCKOTO TOPO/ICKOT'O OKpYTa.

’Kanoba Ha pertienne, geticTBusi (Oe3zmeliCTBHE) OTBETCTBEHHOTO CIIEI[Ha/IMCTa -
MYHUIUTIAIBHOTO C/Ty>Kalllero MoJjaeTcsi Haya/IbHUKY YIIOJITHOMOUYEeHHOT'0 OpraHa.



Kanoba Ha permienue, gerictBusi (Oe3zelicTBHe) HadaJbHUKA YIIOJTHOMOUEHHOTO
opraHa Mo/laeTcsl MePBOMY 3aMeCTUTE/I0 TlaBbl MBICKOBCKOTO TOPOJICKOTO OKpyra Iio
TOPOZICKOMY XO3SIUCTBY U CTPOUTEJIbCTBY.

Kanoba Ha pemienue, peiictBus (0Oe3melicTBHE) TIepBBIA 3aMeCTUTENS TJIABbI
MBICKOBCKOT'O TOPOZCKOIO OKpYTa IO FOPOACKOMY XO3SIMCTBY M CTPOUTENLCTBY MO/IaeTCsl
ryiaBe MBICKOBCKOTO TOPO/ICKOT'0 OKPYTa.

5.4. TTopsimoK mojaur ¥ paCCMOTPEHUSI »Kalo0bI.

’Kanoba nogaetcs B nucbMeHHOUW (popme Ha OGyMa)KHOM HOCHTeJie, B 3/IeKTPOHHOU
dbopme B opras, rpeAoCTaB/ISIOIUA MyHULIMIIAIbHYIO YCIIYTY.

’Kanmoba Ha pemenuss u JerictBus (Oe3meiicTBHe) opraHa, ITPeJOCTaBJISIONIEr0
MYHULIMNAJBHYK) ~ YCAYTy, [JO/DKHOCTHOIO /M@  OpraHa, TpeAoCTaBJIsIOLLEro
MYHHULIUMNATBHYI0 YCIYTy, MyHULMIIAJILHOTO C/Ty’Kall[ero, HauaJbHUKA YIIOJTHOMOUEHHOTO
opraHa, MoykeT OBbITb HallpaB/ieHa IO TIOuTe, Yepe3 MHOTOMYHKI[MOHAMBHBIA IIeHTp, C
WCIO/b30BaHMEeM  WMH(OPMALIMOHHO-TEeJIEKOMMYHUKALIMOHHOU  ceTu  «VIHTepHeT»,
o(ULIMa/ILHOTO CalTa af/MUHUCTPALiMM MBICKOBCKOTO ropockoro okpyra, EINTY, PIIT'Y,
a TaK)Ke MOKeT OBbITh MPHHSITA TIPY JTMYHOM TIPHEMe 3asiBUTEJIS.

B ciyyae mnogaum >kajsobbl TIpU JIMUHOM TIpHeMe 3asiBUTe/b IIpe/iCTaB/iseT
JNIOKYMEHT, YJOCTOBEDSIIOIIUM ero JMYHOCTh B COOTBETCTBUM C 3aKOHO/IaTe/IbCTBOM
Poccurickon ®@enepanuu.

B ciyuae, ecnu kamoba mofaeTcs dYepe3 TpeACTaBUTENST 3asiBUTeNs, TakXKe
Npe/iCTaB/IsAeTCs  JOKYMEHT, TOJATBEP)KJAIOIMM T[IOJTHOMOYMSI Ha  OCYL[eCTBJIEHUE
JIeMCTBUM OT UMEHU 3asiBuTens. B kauecTBe JOKyMeHTa, MOATBEP KAAOLLIEro MOTHOMOYUS
Ha OCYILeCTB/IEHWE [JeMCTBUM OT UMEHU 3asiBUTeJIsA, Pe/ICTaBIISIeTCS:

1) odopmiieHHasi B COOTBETCTBUM C 3aKOHO/laTe/IbCTBOM Poccuiickoit ®eznepariuun
JIOBEePeHHOCTH (/151 PU3NUeCKUX JIULT);

2) odopmiieHHass B COOTBETCTBHUU C 3aKOHOZaTenbCTBOM Poccuiickou denepauyu
JIOBEPEHHOCTb, MO/NKCAHHAasi PYKOBOJWTE/eM 3asBUTeIS WIA YIOJTHOMOUYEHHBIM 3THUM
PYKOBOAUTEIEM JIULIOM (/1J151 FOPUANUECKHUX JIULT);

3) Komusi pellieHUsi 0 Ha3HaueHWW WM 00 M30paHUM /MO0 TMpUKa3a O Ha3HaYeHUU
(dbu3MyecKoro uija Ha JO/DKHOCThb, B COOTBETCTBUHU C KOTOPbIM Takoe (hU3huecKoe JIULI0
o0s1ajiaeT MpaBoOM /IeliCTBOBaTh OT UMEeHHU 3asiBUTesIst 6e3 ZI0BepeHHOCTH.

[Tpu mojaue >xaio0bI B 3/IEKTPOHHOM BU/Ie JOKYMEHTBI MOTYT OBbITh Mpe/CTaB/eHbI
B (¢dopMe 3/7eKTPOHHBIX JOKYMEHTOB, TOJANUCAHHBIX 3/€KTPOHHOW TMO/IKCHI0, BU[
KOTOpOM TMpeAyCcMOTpPeH 3aKOHOoJare/lbCTBOM Poccurickon ®epepaiuu, TIpU  3TOM
JOKYMEHT, Y0CTOBEPSIIOIIUNA TMUHOCTD 3asiBUTeIsA, He TpeOyeTcs.

B ciyuae, ecmn xanoba mofiaHa 3asiBUTeNleM B opraH (JO/DKHOCTHOMY JIMITY), B
KOMTIETEHLINIO KOTOPOT'0 He BXOJUT TIPUHSATHE PellleHus 110 »Kaobe, B TeueHre 3 paboumnx
JTHEeM Co /IHs ee PeryucTpaldy yKa3aHHbIN OpraH HalpaB/iseT »Kaao0y B yIIOJTHOMOYEHHBIH
Ha ee pacCMOTpeHue OpraH M B IHMCbMEHHOW (opme HH(POPMHUPYET 3asBUTENs O
TiepeHaripaB/IeHHH >Kalo0bI.



[Tpu 3TOM CPOK pacCMOTpPeHUs >Kai00bl UCUUC/ISIETCS CO AHS PErvuCTpaldd »Kamo0bl
B YIIOJIHOMOUYEHHOM Ha ee paCCMOTpPeHUe OpraHe.

5.5. CpoKu pacCMOTPEHHS >Kao0Bbl.

’Kanoba, mocTynuBIiast B yIIOJTHOMOUEHHBIA Ha ee paCCMOTPEHHE OpraH, IMOZJIeXKUT
perucTpalyy He To3/Hee cefyoiiero pabouero AHs co JHs ee mocTyrieHus. JKanoba
paccMaTpUBaeTcs B TeueHHWe 15 pabouux AHeM co ZiHS ee perucTparivi.

B ciyuae o6rkanoBaHMsI OTKa3a OpraHa, TpeAOCTaBJSIOIIEr0 MYHHULUIATbHYIO
yCJIyTy, ero [AO/DKHOCTHOTO J/Mila B TIpUeMe JOKYMEHTOB Yy 3asiBuTesnss 0o B
WCTIpaB/IeHUH AOMYILeHHBIX OTeuaToK M OIKMOO0K WK B C/iyuae 06kasioBaHus 3asiBUTE/IEM
HapyIlleHWsT yYCTaHOBJIEHHOTO CpOKa TaKWX HWCIIpaB/eHW >kamoba paccMaTpHBaeTCsl B
TedyeHue 5 pabounx ZiHeU CO [HS ee perrucTpaliu.

5.6. IlepeueHb OCHOBAHMH /I/1s1 IPUOCTAHOB/IEHHMSI PACCMOTPEHHsI Kalo0bl, B C/iyuae,
eI BO3MOJKHOCTh IPHUOCTAHOBJIEHUS TpeJlyCMOTPeHa 3aKOHOJAaTe/lbCTBOM Poccuiickon
deneparuu U 3aKOHOZATETLCTBOM KemepoBckoii o6mactu - Ky3bacca.

OcHoBaHWI /11 TIPUOCTAHOBJIEHWS] PAaCCMOTPEHMS >Kajo0bl 3aKOHO/AaTeTbCTBOM
Poccutickoii denepari ¥ 3aKoHOZaTenbcTBOM KemepoBckoit obmactu - Ky3bacca He
1pelyCMOTPEHO.

5.7. Pe3ynbTaT paccMOTpeHHs »Kano0bl.

[To pe3ysibTaTaM pacCMOTpeHMs >Kano0bl TIPUHUMAETCs OJHO U3 CJIeAYIOLIUX
pelleHUM:

- YZIOBJIETBOPHUTH XKano0y;

- OTKa3aTh B y/IOB/IeTBOPEHUH Kalo0Bbl.

AamuHUCTpavss MBICKOBCKOTO TOPO/ICKOTO OKPYyTa y/IOBJeTBODPSET »Kajioly, B TOM
yncsie B ¢opMe OTMeHbl MPUHSATOrO pellieHus], UCTPaBJeHUs] JOMYI[eHHBIX OpraHOM,
TIPeJOCTaB/ISION[MM MYHHUIUTIAbHYIO YCIyTy, OIeuaTOK W OIIMOOK B BBbIJIAHHBIX B
pe3y/bTaTe Mpe/0CTaB/JIeHUs] MyHULIUMAJIbHOU YC/IYTH JOKyMEeHTaX, BO3BpaTa 3asiBUTEJI0
JIeHEe>KHBIX CPe/ICTB, B3UMaHUe, KOTOPBIX He TpeJyCMOTPeHO HOPMAaTUBHBIMU TPAaBOBbIMU
aktamu Poccuiickori ®efepalii, HOPMAaTUBHLIMK TPABOBbIMU aKTaMU KeMepoBCKOM
obnactu — Ky3bacca, MyHUIUTIaTbHBLIMY TIPABOBBIMU aKTaMH, a Tak>Xe B MHBIX (hopMax.

B ciyuae mpusHaHUs »Kasio0bl Mo iesKalllell yZoB/IeTBOPEHUIO B OTBeTe 3asiBUTEJIIO,
yKa3aHHOMY B IIyHKTe 5.4 HaCTOAILero aJMUWHUCTPAaTUBHOIO perjaMeHTa, [aeTcs
vHbopMalusi O [AeWCTBUSIX YIMOJHOMOUEHHOTO OpraHa B LiesiX He3ameAJ/IMTeTbHOro
YCTPaHEeHHWs BbISBJIEHHBIX HAapyLIeHWM TMPU OKa3aHWM MYHULMIIATbHOM YCJIYTH, a TakXe
TIPUHOCSTCS W3BMHEHMS 3a J0CTaB/eHHble HeyZoOCTBa U yKa3biBaeTcss WHGOpMalys O
JaTbHeUINX MIeWCTBUSAX, KOTOpble HeoOXOJUMO COBEpIIUTh 3asBUTENI0 B IIeJIAX
TOTyYeHUs] MYHULUIAIbHOW YCIYTH.

B ciyuae mpu3HaHUsS KajoObl, He TOAJeXalllell y/A0BIeTBOPDEHUIO B OTBeTe
3asIBUTE/II0, YKa3aHHOMY B MYyHKTe 5.4 HaCTOALIEro aJMWHUCTPAaTUBHOI'O perjiaMeHTa,
JJAal0TCS apryMeHTUPOBaHHble pa3bsiCHEeHUsI O TPUUMHAX TPUHATOrO peLIeHUs, a Takxke
HWHbOpMaI[Hs 0 TIOpsKe 00yKaI0BaHMs TIPUHSATOTO PeIeHHs.



B c/iyuae ycTaHOB/IEHHSI B XOZile WIA TIO pe3y/bTaTaM pPacCMOTPEHHS »KarmoObl
MPU3HAKOB COCTaBa aJIMUHUCTPATUBHOTO T[IpAaBOHAPYILEHWsS WM  TPecTyIIeHus,
Crel[MauCT YIIOJTHOMOUYEHHOT0 OpraHa, Ha/leJIeHHbIM TTOJITHOMOUUSIMU TI0 paCCMOTPEHUI0
’Kano0, He3aMe/[/TUTe/TbHO HaITPaBJISIeT UMEFOIIHeCs] MaTepPHUasIbl B OpraHbl ITPOKYPATyPBhI.

B yznoBieTBopeHUH >ka/100bl 0TKa3bIBaeTCs B C/IEYIOITUX Cyvasx:

1) >kanoba ripu3HaHa He0OOCHOBAHHOM;

2) HaMuMe BCTYMHBIIErO B 3aKOHHYIO CH/TY pelleHus Cy/ia, apOUTpa)KHOTO Cy/ia 110
»karobe 0 TOM ke MpeaMeTe U 110 TeM K€ OCHOBaHMUSIM;

3) mojayva >kay00bl JIUIIOM, TIOJTHOMOUHSI KOTOPOTO He TIOATBEpP’KIEHBbI B MOPSAKE,
yCTaHOBJIEHHOM 3aKOHOZaTe/IbcTBOM Poccurickor denepaiuy;

4) HamMuue pelieHusl I0 >kajaobe, TPUHSATOTO paHee B OTHOIIEHHHW TOTO JKe
3asBUTEJISI ¥ TI0 TOMY JKe TIPe/IMEeTY Kao0bl.

YTO/THOMOYEHHBIM OpraH BIIpaBe OCTaBUThL ykKanoOy 6e3 oTBeTa B CJIAYIOLIUX
c/lyyJasix:

- Ha/iMuMe B >Kajiobe HelleH3YPHBIX MO0 OCKOPOWUTENbHBIX BBhIpAXKEHWM, yIpo3
JKW3HM, 37I0POBBIO U UMYIIIECTBY [IO/PKHOCTHOTO JIMIIA, a TaK)Ke UIeHOB ero CeMbU;

- OTCYTCTBHE BO3MOKHOCTH TPOYMUTATh KaKylO-TMO0 YacTb TeKCTa »Karo0bl,
dbamuivio, uMs, OTYeCTBO (MOC/AegHee - MPU HaIWuMW) W (WIM) TIOUYTOBBIM ajipec
3asiBUTEJIs, YKa3aHHbIe B »Kasobe.

5.8. ITopsimok nHGOPMUPOBAHKS 3asiBUTESI O pe3ybTaTaX PaCCMOTPEHHS Kamo0bl.

He mno3gHee pHs, cheAyroliero 3a [AHeM TPUHSTHSL pellleHUs, 3asBUTE/I0 B
MMCbMEeHHON (opMe U, T0 ’KeJlaHWI0 3asiBUTeJIs, B 3/IeKTPOHHOM (hopMe HarpaB/sieTCs
MOTUBUPOBAHHBIN OTBET O pe3y/bTaTaX paCCMOTPEHMUS »Kao0bl.

B oTBeTe 110 pe3ynbTaTaM pacCCMOTPEeHUS Ka/io0bbl YKa3bIBalOTCS:

- HauMeHOBaHWe OpraHa, TIPe/lOCTaB/SIONer0 MYHULIUMAIBHYI  YCAYTY,
pPacCMOTpeBIIIETO Kanoby, AO/DKHOCTh, (amMuivsi, WMs, OTUeCTBO (TlOC/ieZiHee - TIpH
Ha/IMYMK) €ro JI0/DKHOCTHOTO JIUIIA, TIPUHSIBIIIETO PellleHHe 110 >Kanobe;

- HOMep, JilaTa, MeCTO TPUHSTUS pellleHusi, BK/IoUasi CBeJieHUS O J0/DKHOCTHOM
nuiie, peliieHre Wiu JiefictBre (6e3eiicTBre) KOTOPOTo 00KamyeTcs;

- (damunusi, UMsi, OTYeCTBO (TOC/eHee - TIPM Ha/JIWUMW) WIM HavMeHOBaHHe
3asIBUTEJIS;

- OCHOBAHUS /1Sl IPUHATHS PeIeHus 110 yKano0e;

- TIPUHSTOE TI0 Kaso0e pelleHue;

- B CIyyae, ecid kajnoba Tipu3HaHa OOOCHOBAHHOM, - CPOKHM YCTpaHEHHS
BbISIB/IEHHBbIX  HapyllleHuWd, B TOM UMC/Je CpPOK IIpe/loCTaB/ieHUsl pe3y/bTaTa
MYyHUIUTaIbHOW YCIyTH;

- CBeJIeHUs O TIopsiZike 00)Ka/ioBaHUsI TIPUHSTOTO T10 YKasio0e periieHws.

OTBeT 110 pe3y/ibTaTaM PACCMOTPEHHS Ka/I00bl MOANMCHIBAETCS YIIOJTHOMOUEHHBIM
Ha pacCMOTpEHHE >Kao0bl I0/HDKHOCTHBIM JTULIOM.

5.9. TTopsinok 06>ka/loBaHMS pereHus 110 yKanooe.



3asBUTeL  BIpaBe OOXKA/JOBaTh  peIllleHHs, TpPUHATbIe TI0  pe3y/bTaTaM
PAacCMOTPeHHS )Kalo0bl, B ITOPsIIKe, yCTAHOBJIEHHOM JIeMCTBYIOIIMM 3aKOHO/]aTe/TbCTBOM.

5.10. ITpaBo 3asiBUTe/IsT Ha MOTydeHre WHGOPMAI[UH U JOKYMEHTOB, He0OX0JUMBIX
17151 000CHOBAHUS U PAaCCMOTPEHUSI »Kamo0bI.

3asiBUTE/Ib UMEeT TIPaBO Ha ToJ/iydeHre UHGOPMaIMM U JOKYMEeHTOB, He00X0JMMbIX
AJisi 060CHOBAHUSI U PACCMOTPEeHUsI Kaiobbl, eC/ii UHOe He MPeyCMOTPEHO 3aKOHOM.

5.11. Crioco6s! nHMOOPMHUPOBAaHUS 3asiBUTe/e O MOpsiAKe MoAaurd ¥ PaCCMOTPEeHUs
Kaoosbl.

WudopMaiiusi o mMopsiiKe ToJaud W pacCMOTPeHUs >kanobbl pa3MelriaeTcss Ha
opuiMaibHOM  CalTe  aJAMUHUCTpALMM  MBICKOBCKOTO  TOPOACKOTO  OKpyra B
MH(OpPMAaIIMOHHO-Te/IEKOMMYHUKAI[MOHHON  cetu  «MHTepHeT»,  EIII'Y,  PIITY,
MH(MOPMAIIMOHHBIX CTeH/JaX B TOMeIeHUsX MpheMa U BblJaud [JOKYMEHTOB, a TaKKe
NpeJIOCTaB/ISIeTC HENMOCPeACTBEHHO COTPYAHUKAMM YIIOJTHOMOUEHHOrO OpraHa mpH
nMyHOM oOpallieHuy 3asiBuTesiel, TefepoHaM [ijist CTIPaBOK, a TakKKe B MMCbMeHHOM Gopme
TIOUTOBBIM OTITPAB/IEHHEM JIUOO 3J/IEKTPOHHBIM COOOIIeHHeM T0 aJ[pecy, yKa3aHHOMY
3asiBUTEJIEM.

5.12. Tlopsimok pocyzebHoro (BHecye6HOro) ob6ykasoBaHUsS PellleHud U JAeCTBUI
(6e3meiicTBUS) YIIOTHOMOUYEHHOI'0 OpraHa, Hava/lbHHKa YIIOJIHOMOYEHHOro opraHa Jvbo
CreLyasyMcTa  YIOJHOMOYEHHOTO  OpraHa  OCYLeCTB/SeTCI B  COOTBETCTBUU C
@®enepanbHbiM 3aKOHOM OT 27.07.2010 Ne 210-@3, mocraHoBieHveM [IpaButesnbcTBa
Poccuiickon ®epeparmu ot 16.08.2012 Ne 840 «O mopsiake mojaud M pacCMOTPEHUS
»anob Ha pereHus U AeicTBus (Oe3meiicTBre) ¢emepanbHLIX OPraHOB HUCITOTHUTEILHOM
BJaCTU M UX [IOJDKHOCTHBIX JUL, (efepaibHbIX TOCYAAPCTBEHHBIX CIy’KalluX,
JO/DKHOCTHBIX JIMIL] TOCYJapCTBeHHbIX BHeOokeTHbIX (hoHZoB Poccuiickoit Pezepariny,
roCylapCTBeHHbIX KOPIiopal[uii, Ha/leJIeHHbIX B COOTBETCTBUU C (pejiepabHBIMU 3aKOHAMU
MOJTHOMOUHMSIMU TI0 MPe/IOCTaB/JIeHUI0 TOCY/JapCTBEHHBIX YCIYT B YCTAHOBJIEHHOU cdepe
JeATeJIbHOCTU, U WX [JO/DKHOCTHBIX JIWL, OpraHu3alui, MpefyCMOTPeHHbIX uYacThio 1.1
ctaThk 16 ®PenepanbHOro 3akoHa «O06 opraHv3aiuu MpeioCTaBAeHuUs TOCYZlapCTBEeHHbBIX 1
MYHUIUTAMBHBIX YCIyT», U UX paOOTHUKOB, a TakKKe MHOTO(YHKI[MOHA/IbHBIX 11eHTPOB
TIpe/IoCTaB/eHUsI TOCYJapCTBEHHBIX W MYHHULMIAIBHBIX YCAYT W WX PaOOTHUKOB» U
roctaHoB/ieHneM Kosernn AamuaucTpaiyu Kemeporckoii obsacty ot 11.12.2012 Ne
562 «O06 ycranoBnennn OcobeHHOCTel Toaul U PACCMOTPEHUS >Ka/lio0 Ha peleHust U
nevictBus  (Oe3melicTBME)  WCIIOHUTENBHBIX  OpPraHOB  TOCYAAPCTBEHHOW  B/IaCTH
KeMepoBcKoii 06/1aCTH ¥ X [JO/DKHOCTHBIX JIULI, @ TaKXKe TOCYJapCTBEHHbIX IPayKJaHCKUX
cayxaiux KemepoBckoi 00/1acTH TpY  TIPe[OCTaB/I€eHUM TOCYJAPCTBEHHBIX YCIIyT»,
II0CTaHOB/IEHWEeM aJMUHUCTPALMi MBICKOBCKOro ropoackoro okpyra ot 29.05.2019 Ne
704-um «O6 ycTaHOB/IeHUM 0COOeHHOCTeMH Moiaur ¥ paCCMOTPEHUS »Kao0 Ha pelieHus U
nevicteus (Oe3zmelicTBUe) aJMUHHUCTpPALMd MBICKOBCKOTO TOPOJICKOTO OKpyra U ee
JNOJ/DKHOCTHBIX ~ JIML, OTpacjeBbiXx ((PYHKUMOHA/IBHBIX) OPraHOB aJMUHUCTPALIUU
MBICKOBCKOTO TOPO/ICKOT0 OKPyTra U UX J0/DKHOCTHBIX JIUL], MYHULIUTIATBHBIX Cy>KalluX



MpU TIPe/IOCTaB/A€HUM MYHUIUTIANBHBIX YCAYr, a TakKKe Ha pelleHuss U JAelCTBUs
(be3meticTBHE) MHOTO(GYHKIIMOHATBHOTO IIeHTpa IIpeIOCTaB/IeHUsI TOCYJApPCTBEHHBIX U
MYHULIATIATBHBIX YCIYT U €r0 PaOOTHHUKOBY.

6. Oco0eHHOCTH BbITIO/IHEHUS af]MUHUCTPATUBHBIX NpoieAyp (AelcTBuUil) B
MHOr0()yHKI{MOHA/IbHBIX [eHTPaXx Mpe/0CTaB/IeHUs roCy/JapCTBeHHbIX
U MYHHIMIIQ/IbHBIX YCIYT

6.1. IlpemocraBneHne MyHMLMIAIBHOM yciayru B MOL] ocyujecTBisgeTcsi npu
Ha/lMYMM 3aK/JHOUEHHOr0 COrJIallleHus1 O B3auMOJEUCTBUUA MeXAy aJMUHUCTpaLen
MBICKOBCKOI0 ropozckoro okpyra u MOLI.

6.2. OcHOBaHMEeM /i1 Hayaja IpeoCTaB/IeHnss MyHULIMIIAJIBHOW YCIYTH SB/SIETCS
nuuHOoe oOpartrieHue 3asiBuTe s B ML o MecTy HaXoXKIeHHsI 3eMe/TbHOT'0 yJacTKa.

6.3. HVHdopmaiusi 10 BOMpocam MpeAOCTaBlAeHUsI MYHULMIAIbHOM YCIYTH,
CBeJIeHUM O XOJie TIpeJi0CTaB/IeHUsI MYHULUIIAJbHOW YCIYTH, UHBIM BOMIPOCAM, CBSI3aHHBIM
C MpeJOCTaB/IeHUeM MYHULIMNAJBHOW yC/IYTH, a TaKKe KOHCY/JIbTUPOBAHUE 3asiBUTeJIer O
MopsiIke TMpeAoCTaB/ieHdss MyHULUnaabHoM yoiyru B MO®PL  mpepocraBisieTcst
corpyaHukoM M®Il npu HernocpeAcTBeHHOM oOpailleHuy 3asiButenss B M®I] wmu
MOCpPe/ICTBOM Tejie()OHHOM CBSI3M B COOTBETCTBUU C JE€MCTBYIOLIUM 3aKOHO/ATeTbCTBOM,
peryavpyrolyiM OpraHu3aluio gesteibHocTu MO®LI.

WNudopmupoBaHre 0 TMOpsiike TIpeAOCTaBAeHUSI MYHULUMAJIbHOW  yCJIyTH
OCYIIIeCTB/ISIETCS B COOTBETCTBUM C TpacdikoM pabotsi MPII.

6.4. IIpu nuuHoM oOpartieHnn 3asiBUTesisi B M®PL] coTpyHUK, OTBETCTBEHHBIM 3a
TIpyeM JOKYMeHTOB:

- yCTaHaB/IWBaeT JIMYHOCTb  3asBUTe/I HAa  OCHOBAaHWUU  [OKYMEHTa,
YAOCTOBEpSAIOLero ero JIMUHOCTb, IIpeACTaBUTesss 3asBUTesI - Ha OCHOBaHUU
JIOKYMEHTOB, YAOCTOBEPSIIOLUX ero JIMYHOCTb U TIOJTHOMOUMS (B cjiyuae ero obpaiijeHust);

- TIpOBepsieT MpeJCTaB/AeHHOe 3asB/eHHe IMo (opme COryjacHO MpUIoKeHur 1 K
HaCTOsILI[eMY aJMWHHCTPAaTUBHOMY peIJlaMeHTy O [Ipe/loCTaB/IeHUH MYHULMINaIbHON
yCJIyTH, B 3aBUCMMOCTHU OT LieJii obpalljeHusi, U JOKYMeHThI Ha TIpe/iMeT:

* TEKCT B 3as1BJIEHUM MOJJaeTCs IPOUYTEHHUIO;

* B 3asB/€HWH yKa3aHbl (hamMuiusi, uMs, OTUeCTBO (TIOC/ie/iHee - MPU HaTAUWHN)
du3nueckoro ymija JiMb0 HauMeHOBaHKe FOPUANUECKOTO JIULIA;

* 3asiBJIeHHE MOJANUCAHO YIIOJTHOMOYEHHBIM JIULIOM;

* TIPU/IOKEHBI JOKYMEHThI, HeoOX0oquMble /IS TIPeOCTaB/IeHNs MYHHULUTIATbHON
yCIIyTH;

* COOTBeTCTBME [aHHBIX [OKyYMEHTa, YAOCTOBEpSIOLero JIUYHOCTb, [aHHbIM,
yKa3aHHBIM B 3asiBJIeHUU U HEOOXOZMMBIX JOKyMeHTax.

- JenaeT KOIWU TIOA/IMHHUKOB TIpeJCTaB/IeHHbIX [JOKYMEHTOB, B TOM 4YHCJIe IO
OTZe/MbHBIM JOKyMeHTaM 0e3 B3WMaHWs TIaThl B COOTBETCTBUM C TIOCTAHOBJ/IEHHEM



[TpaButenbcTBa Poccutickoit ®epeparuu ot 22.12.2012 Ne 1376 «O6 yTBep)KaeHUM
[IpaBui opraHu3alviU [IeATeIbHOCTU MHOTO()YHKI[MOHAbHBIX LIEHTPOB IpeJ0CTaB/IeHHUs
rOCyJapCTBEHHbIX Y MYHULMNAIbHBIX YCAyTr», 3aBepsieT WX, BO3BpallldaeT 3asBUTEJII0
TIOJ/TMHHUKU JOKYMEHTOB. [Ipy 3aBepeHrr COOTBETCTBUS KOMUU JOKYMeHTa MOAJIUHHUKY
Ha KOMWM [JOKYMEHTa TIPOCTaB/seTCd HaAnuchb «BepHO», 3aBepsieTCsd TMOZMUCHIO
cotpygHrka M®II, npuHsBIillero JOKyMeHT, C yKa3aHueM (haMWIWW, UHUIAAJIOB U [aThl
3aBepeHus;

- 3arlo/IHfAeT CBeJieHWs O 3agBUTesle U IIpe[CTaB/eHHbIX [JOKyMeHTax B
aBTOMAaTU3HMPOBaHHOW MH(OpMaI[MOHHOM cucTeMe (ganee — AVNC MOL);

- BblJaeT pacClMUCKy B TIO/IlyUeHUU [JOKYMEHTOB Ha IpefoCTaB/ieHue YCJIyIH,
cchopmupoBanHyo B AUIC M®II;

- vH(OpMUDPYeT 3asBUTe/sI O CPOKe TIpefoCTaB/eHusT MYyHUIUIAIbHOU YyC/IyTH,
criocobax monyueHUss “HGOPMALMK O X0/ie UCTIOJTHEHUS] MYHUIUTA/IbHOM YCIyTH;

- yBellOMJIsIeT 3asiBUTEe/IsI O TOM, UTO HeBOoCTpeOOBaHHBIE JOKYMEHTHI XPaHATCS B
M®II B Teuenue 30 gHel, MOC/e Yero repefaroTcs B yIIOJTHOMOUYEHHbIA OPraH.

6.5. 3asB/ieHMe U [OKYMEHTbI, TIPUHSATBHIE OT 3asiBUTEJI Ha MNpeAoCTaB/ieHUe
MYHULIUMNAJBHOW  YC/IyTH, Tepe/laloTCs B YIOJHOMOYEHHBIM OpraH He [I03/Hee
1 pabouero AHs, C/leyIOIETO 3a JHEM perucTpalyy 3asBaeHusl U JOKyMeHToB B M®I],
MOCpeICTBOM JIMUHOTO 0bOpallleHus 0 COMPOBOIUTEIbHOMY peecTpy, Coj/ieprKalliemMy JaTy
M OTMEeTKYy O mnepejaye, OPOPMJIEHHOMY B [BYX SK3eMIUIspax. YKa3aHHbIA peecTp
3aBepsieTcsl COTPyAHUKOM M®PII v mepejaeTcs Crie[iUuaJMCTy YIIOJHOMOUYEHHOTO OpraHa
noj moamvichb. OAuH  3K3eMIUIIP  COINPOBOJUWTE/IbHOTO — peecTpa  OCTaeTcsl B
YIIOJTHOMOUEHHOM OpraHe M XPaHUTCA KaK JOKYMEHT CTPOrOM OTYETHOCTU OTAENbHO OT
JIMYHBIX Jen, BTOpPoW - xpaHutcsi B M®II. B 3asBieHMM NOpPOM3BOAUTCS OTMETKA C
yKa3aHueM PeKBU3UTOB peecTpa, 0 KOTOPOMY Tepe/jaHbl 3asiBjieHre U JOKYMEHTHI.

6.6. IIpu oOpailleHUM 3asiBUTe/sT 3a TIPeJOCTaBJIeHUEM MYHULUIAIbHON YCIyTU
yepe3 MO®DIl Bbijaua pe3ynbTaTa TMpeAOCTaBAEHUS  MYHULMMAIBHOM  YCJIYTH
OCYIIIeCTB/ISIeTCS MPY JTMUHOM obpartenny B MOII,

6.6.1. OTBeTCTBEHHOCTh 3a BbIZIauy pe3y/bTaTa IpeAoCTaBIeHUs MYHHULIUNAJIbHOU
yciyru HeceT coTpygHUK M®LI, ynosiHoMmoueHHbIM pykoBoguTenem M®II.

6.6.2. [lns mosiyueHusi pe3yJibTaTa IpeJOCTaB/J€HUS MYHULIUMNAIbLHOW YCIyTH B
M®ILI 3asBUTENb IPEABSB/ISAET JOKYMEHT, YA0CTOBEPSIIOLLIWNA ero JMYHOCTh U PACTIUCKY.

B cnyyae obpailieHusi TIpe/iCTaBUTe/Is 3asBUTE/ISI TIPeACTABJISIOTCS JOKYMEHTHI,
YAOCTOBepsIOLIe JIMUHOCTb UM MOATBepKJAarol[yde II0JITHOMOUWS  IIpeCTaBUTes
3asiBUTeIS.

CorpysHuk M®L], OTBeTCTBEHHBIM 3a BblJjauy AOKYMEHTOB, BbIZA€T NTOKYMEHThI
3asiBUTE/I0 U peructpupyet PakT ux Bbijaun B AVIC M®LI. 3asBuTtesb MoATBEp>KJaeT
(dakT noJsiyueHust JOKYMEeHTOB CBOel MOAMUCHI0 B pPaciycke, KoTopasi ocraetcsi B M®II.

Ecmy 3asiBUTeNb, He COIVIACMBLIMCH C TI€PEeUHEM BbIZaBaeéMbIX €My JOKYMEHTOB,
OTKAa3a/iCd MPOCTaBUTh CBOIO TMOJANUCH B TOJYYeHUH AOKYMEHTOB, AOKYMEHTbI eMy He



BbIaloTC U paboTHWK MDII, ocyirecTBisiONMA BbIJJady AOKYMEHTOB, Ha KOIUH
3asB/IeHMs. Ha TMpeJOoCTaB/ieHHe MYHULMMNAAbHOW YCIyry, xpansujerdcs B M®PIl wu
pacIimcKe, TIPOCTaB/sieT OTMETKY 00 OTKa3e B TMOJIyueHUU JOKYMEHTOB IyTeM BHEeCeHHs
cnoB «[lonyudTb JOKyMEHTBI OTKa3ajcsi», 3aBepsieT CBOeW MOANUChI0. B 3Tom ciydae
M®I] B TeueHue c/ieAyHOIMX TPUALATH AHeM obecrieurBaeT HarpaB/ieHHe [JOKYMEHTOB,
KOTOPBIE 3asBUTeJIb 0TKAa3aJiCs MOYUUTh, B YIIOJTHOMOUEHHBIN OpPraH.

HeBocTtpeboBaHHble 10KyMeHThI xpaHaTcss B M®I] B Teuenre 30 aHel, mocsie yero
repeiaroTCs B yIIOJITHOMOUYEHHbBIA OpraH.

6.7. VIHble aeiicTBUs, HeOOXOAMMBIe [jisl TIpeAoCTaBIeHUs] MyHULIMTIAbHOW YCITYTH,
B TOM 4MC/Je  CBsI3aHHble C  TIPOBEPKOM  JIEMCTBUTEBHOCTU  YCUJIEHHOMU
KBanM(MUIIMPOBAHHOW  3/IEKTPOHHOM  TIOAMMCH  3asBUTeNsl, WCIO0J/b30BaHHOW TIpU
oOpailieHry 3a MoJiyueHreM MyHULIMIIAJILHOM YC/IYTH, a TaK)Ke C yCTaHOBJIEHUEM TepeyHs
CPeJiCTB yIOCTOBEPSIOLIMX L[eHTPOB, KOTOPbIE OMYCKAIOTCA /I UCII0/Ib30BaHUSA B LIeJIsIX
obecrieueHrs yKa3aHHOW TPOBEPKU U OTpeeNsiOTCS Ha OCHOBAHUU YyTBepXK/aeMoi
YTIOJTHOMOYEHHBIM OpPTraHOM TIO corJiacoBaHuio ¢ DefepanbHOM Cmyx00ii 6e30macHOCTU
Poccuiickoii ®@enepaiiuy Moienid yrpo3 6e3omacHOCTU WH(opMaliyd B UHGOPMAaIlMOHHON
CUCTeMe, UCTO/b3yeMOl B LieisiX rpueMa oOpailleHui 3a MosyyeHreM MYHULIUIAIbHOU
yCIyTH U (WK) MpefoCcTaB/ieHns Takou ycnyry, B M®LI He npeyCMOTpEHBI.

6.8. [locymebHoe (BHecyZeOHoe) oO’kajioBaHWEe peIleHWM W JeHCTBUN
(6e3meiictBusi) M®LI, cotpyguruka M®L] ocyiiecTBiseTcs B MOpsiiKe, PeyCMOTPEHHOM
IyHKTOM 5.12 HacToslLlero afMUHUCTPaTUBHOI'O perjiaMeHTa.

[TepBbIi1 3aMeCTHTETb TJIaBbI
MBICKOBCKOI'O FOPOZCKOr0 OKpyra
10 TOPO/ICKOMY XO3SIMCTBY U CTPOUTEJILCTBY E. B. Kanpasnos



MMPUJIOXXEHUE 1

K aJMUHUCTPAaTUBHOMY DerjlaMeHTy
TpeioCTaB/IeHUs MyHULIMIIANBHOU yCIIyTH
«[IpuHsiTHE perieHus 0 MOJTrOTOBKe JOKYMeHTalun
T0 TJIAHUPOBKE TePPUTOPHI»

ApmMuHMCcTpalyss MbICKOBCKOTO TOPO/ICKOTO OKpyTa

(®.11.0. (r1py HaMMUMKM) rpakiaHKuHa 1oyHocThi0, ©.1.0O.(ripu
Ha/lMYMy) UHAUBUyanbHOro npegnpuHumarens (UIT)
TMOJIHOCTBIO WM HauMeHoBaHue U1 nosHoe, JO/DKHOCTE U
@®.1.0. (npy HAIMUMK) TTOJTHOCTBIO TPe/ICTaBUTE/IST
ropuaudeckoro auiia (KOJT) U rmosiHoe HaMMeHOBaHuUe)

(azpec mpokMBaHUS rpaxkjaHlHa, MecToHaxoaeHue UIL, FOJT)

(kKoHTaKTHBIN TenedoH, aipec JTeKTPOHHOMN MOUTHI, TIOUTOBBIN
azpec)

3AABJIEHUE (ITPEJJIOKEHUE)
0 MO/rOTOBKE JOKyMEeHTaL|UH 110 [IJIaHUPOBKe TePPUTOPUU

B cootBercTBUM € uyacTeio 1 crateu 46 ['pajocTpouTensHOro kozpekca Poccuiickon ®epepanyu,
TIpOLLly TIPUHATH pellleHWe O TOATOTOBKe AOKYMEHTAlluM I0 TUIAaHWUPOBKE TePPUTOPUM, BK/OUatrolei
MIPOEKT TJIAHUPOBKU TEPPUTOPHH, TPOEKT MEXKEeBaHUSI TEPPUTOPUU (8bIOpamMb HyxHCHOe) 3a CueT
COOCTBEHHBIX  CpPeACTB B  IlefiSX  pa3MellleHdsT 00BeKTa  KalUTa/JlbHOTO  CTPOUTEhCTBA

(HCIUM@HOGGHU@ U OCHOBHble Xxapakmepucmuku 00BeKma KanumanbHo20 Cmpoumeﬂbcmea)

ITpunoxenue:

1) mepeueHh KOOPJAWHAT XapaKTepHBIX TOUEeK TPaHUI] 30H TJITAHUPYEMOTO pa3MelljeHus] 0ObEeKTOB
KaluTaJbHOTO CTPOUTE/NBCTBA, B TOM UHC/IEe JIMHEWHBIX OOBEKTOB, W (WIM) OMKMCaHWe TpPaHMUI]
TeppUTOPUM, B TOM UMC/ie HaMeHOBaHHWe 3/eMeHTa TJIAHUPOBOYHOW CTPYKTYpbl (TP Ha/lIUuvH), B
OTHOLLIEHY KOTOPOM OCYIIIeCTB/ISIeTCS TIOJTOTOBKA JOKYMEHTALUU T10 M/IaHUPOBKe TePPUTOPHH;

2) IMPOEKT 3d/jdHMsA Ha BBIIIO/IHEHHE HWH)XXE€HEDHBIX M3LICKAaHUM WA CBeJeHHnsd O BO3MOXXHOCTHU
HCI10J/Ib30BaHUSA pdHee BBITTOJIHEHHBIX WHXXE€HEPHBIX WU3LICKAHUM C YKda3dHMeM Ha UX NOCTATOYHOCTHb AJId
MOATOTOBKHU AOKYMEHTALIMU IO IJIAHUPOBKE TEPPUTOPHH.

JO/mKHOCTE PpYKOBOAUTE/IS1 OPraHu3aliun
(0212 1opuduuecko2o Auya) (noonucs) (pacwugposka noonucu)

M.IIL.

3asBUTE/Ib: / /
(noonucsb) (D.1.0.)




AAJMUWHUCTPAIINA
MBICKOBCKOI'O 'OPOACKOTI'O
OKPYTA

CepadumoBuua yiu., . 4,
Mpeicku, KemepoBckas 0671.,652840

TenedoH: 8(38474)2-25-96
dakc: 8(38474) 2-05-58
E-mail: myski-adm@]list.ru

YBenomsieHre 06 0TKa3e B IPUHSATHU
peIlieHusT O TIO/ITOTOBKe JIOKyMeHTal[|uH
TI0 TJIAHUPOBKE TePPUTOPUU

YBarkaeMbIi

MMPUJIOXKEHUE 2

K aJMUHUCTPAaTUBHOMY DerjlaMeHTy
NpeioCcTaB/IeHUs MyHULIMIIANBHOU YCIIyTH
«[IpuHsiTHE perieHus 0 MOJTrOTOBKe JOKYMeHTalun
T0 TJIAHUPOBKE TePPUTOPHI»

(®.1.0. rpakpaHuHa nosHocThio, ©.11.0.
WMHAVBUAYyanbHOro nipearnpuHuMatesisi (MI1) nmosHocTh0
nim HauMmeHoBaHue UIT nonHoe, fomkHOCTh M D.N.O.
MOJIHOCTBIO NIPeSCTaBUTE ISl FOPUAUYECKOTO JIMLA
(KOJI) 1 mosiHOe HauMeHOBaHue)

(azipec rpoykKUBaHUS IPaXK/JaHUHA, MECTOHAXOXKeHHe
WII, FOJT; agpec 3/1eKTPOHHOM TTOYTHI)

(ums, omuecmeo (npu Haauuuu) 3aseumens,)

PaccmotpeB Baie mnpepsiokeHue O INMOArOTOBKE [OKYMEHTAl|UM I10 IUIAHUPOBKE TEPPUTOPHH,
yBegomsisieM Bac 00 OTKa3e B TIPUHSTHM peLlIeHHs] O TIOATOTOBKe AOKYMEHTAl[id T0 TUIAaHUPOBKE
TepPUTOPUM 110 OCHOBAHWIO, YCTAHOBJIEHHOMY IOJIIYHKTOM «__» TyHKTa 2.3.3 aJMWHUCTPAaTMBHOI'O
pernamMeHTa TMpeZoOCTaBlAeHUs MYHULMINANbHOM yoiayrd «[IpuHATHe pelleHWs O TOATOTOBKe
[IOKYMeHTalu1 Io TIIJIAHUPOBKeE TePPUTOPUM», YTBEPXJeHHOT 0

)

(yKasblearomes pekeu3unibl HOpMAmMuUEHO20 NPABOBO20 AKMA)

d UME@HHO

[TepBrIii 3amecTUTE/Nb I1aBbl MBICKOBCKOTO

TOPO/ICKOTO OKpYTa TI0 TOPOJICKOMY
X03SIMICTBY Y CTPOUTE/TLCTBY

Wcnomaurens @.11.0. 10/7HOCTLIO
Tenedon

(nodnucn) (@.1.0.)

IMPMJIOXXEHMNE 3


mailto:myski-adm@list.ru

K aZ]MUHUCTPAaTUBHOMY perjaMeHTy
MpeJoCTaB/IeHrsl MyHULIMIIA/IBHOM YCIIyTH
«[IpuHATHE pellleHys 0 MOArOTOBKE JOKyMeHTal[u!
IO IVIAHUPOBKE TePPUTOPUL»

A pvyHycTpalys MBICKOBCKOI'O TOPOACKOI'0 OKpyTa

oT

(®.1.0. (npn HanMuuu) rpakAaHuHa nojaHocTso, ©.1.0.
(py HanMuUK) UHJUBUyaIbHOrO npeanpuHumMarens (UI1))
[IOJIHOCTBIO WK HaumeHoBaHue UIT nosHoe, go/wkHOCTh U @.1.0O.
(Tipy Ha/IMUMM) TIOJTHOCTBIO TIpeZiCTaBUTe/Is Fopuaryeckoro Jyiuija (FOJT)
Y TI0JIHOEe HalMeHOBaHHe)

(azpec mpokUBaHUS rpaxkjaHNHa, MecToHaxokaeHue UIL, FOJT)

(xoHTaKTHBIN TenedoH, afpec 31eKTPOHHOM
TIOUTHI, TIOUTOBBIN afipec)

3ASABJIEHNE
06 ucripaBneHny OIIMOOK 1 OTeUaToK B IOKYMeHTax, BbIJaHHBIX
B pe3yJbTaTe Npe/j0CTaB/IeHUs] MyHULMIIaIbHON yC/IyTH

[Tpoty ucrpaBUTh OIMOKY (OTeuaTky) B

(PeKBU3UTHI JOKYMEHTA, 3as1BJIEHHOTO K UCTIPaBJIEHHUIO)
oMO0YHO yKa3aHHYH UH(OpMaL1io

3dMEHUTH Ha

OcHoOBaHWe /1151 UCTIPABJ/IEHUS] OIIMOKY (OTIeUaTKH):

(ccpuiKa Ha JOKYMEeHTALMIo)

K 3asBienuro NpuaratoTCd ciaegyromune J10KyMeHTBI I10 OITUCH:

1.
2.
[ O/KHOCTE PYKOBOZMTES] OpraHu3aLin
(01151 1opuduyeckozo auya) (noonucs) (pacwugpposka noonucu)
"_ll r'
(mara)
M.IIT
3asiBUTEJIb: / /
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