ITPOEKT ITIOCTAHOBJ/IEHUE

oT Ne

OO0 yTBep)X/1leHNH afMUHUCTPAaTUBHOIO perjiaMeHTa
MpeJoCTaB/JIeHUsI MyHHIIMIIA/IBHON yC/IyTH
«BbIjaua aKTa 0CBH/IeTe/IbCTBOBAHMS MIPOBe/IeHNsI 0CHOBHBIX PadoT 1o
CTPOUTENBCTBY (PEKOHCTPYKIMHU) 00beKTa HHAUBH/YA/THHOI'0 YKU/THIIHOTO
CTPOUTE/IbCTBA, OCYLIeCTB/ISIEMOro0 C NPUBJIeYeHHeM CPe/iCTB MaTepPUHCKOI0
(cemeliHOr0) KanuTasa»

B uensix noBbiiieHust 3¢GGheKTUBHOCTU OpraHu3aliii paboThl, B COOTBETCTBUU C
®enepanbHbIM 3aKOHOM OT 06.10.2003 Ne 131-®P3 «O6 0O6IIMX TIPUHIMIIAX OpraHU3alUU
MeCTHOT0 camoymnpaByieHusi B Poccuiickoit ®epepaiiym», ['paocTponuTenbHBIM KOIEKCOM
Poccurickon ®epepaumu, [locrtaHoBnenueM IlpaBurtenbctBa Poccuiickor ®epepanyyd OT
18.08.2011 Ne 686 «O6 yrBepxkaeHuu I[IpaBu/ BbIJAauM JOKYMEHTA, TTOATBEPIK/AIOIEr0
NpoBeJieHWe  OCHOBHBIX pabOT 10  CTpouTenbCTBY  (PeKOHCTPYKLMH) — 0ObekTa
VH/JVBUYaJIbHOTO >KWIHILLIHOTO CTPOWTEJIbCTBA, OCYLLECTB/ISIEMOMY C TIPUBJIEYEHHEM
CpPeACTB MAaTepUHCKOrO (CeMEeMHOro) Karuraja», Ha OCHOBAaHUM ITOCTaHOBJIEHUS
[TpaButenscTBa Poccmiickoit ®epeparuu ot 16.05.2011 Ne 373 «O pa3paboTke u
YTBEP)KJEHUW aJMUHUCTPATUBHBIX DErJlaMeHTOB OCYIIECTB/I€HUS TOCYJapCTBEHHOTO
KOHTpO/isi  (HaA3opa) W aJMUHUCTPAaTUBHBIX  perjaMeHTOB  [pPeJOCTaBJ/IeHUS
rOCy/JapCTBEHHBIX YCIyT», B COOTBETCTBHH C IlopsimkoM pa3pabOTKA U yTBEPKAEHUS
aJMUHHACTPAaTUBHBIX  PErJlaMeHTOB MpeA0CTaB/JeHUs] MYHULMIIA/JbHBIX YCJIyr Ha
TeppuTOpUM MBICKOBCKOTO TOpPOJCKOIO OKpyra, YyTBepXKJEeHHBIM [0CTaHOBIEHUEM
agMUHUCTpaL MBICKOBCKOTO ropoAckoro okpyra ot 14.09.2018 Nel334-um, YcraBoM
MBICKOBCKOIO rOpPOJCKOr0 OKpYyTa:

1. YTBepauTh aJMUHUCTPATUBHBIM DperjlaMeHT IpeAOCTaBIeHUS MYHULIMIIATbHOM
yciyrd  «Bblmaua akTa OCBUJEeTe/bCTBOBaHUSI TIPOBeJIeHUS OCHOBHBIX paboT 110
CTPOUTEJIbCTBY (PEKOHCTPYKLMH) o0BeKTa VIH/IUBUAYa/IbHOTO JKATULTHOTO
CTPOMUTE/IbCTBA, OCYIECTB/ISIEMOr0 C MPUBJ/IEUeHUeM CpeJICTB MaTEePUHCKOTO (CeMerHOro)
KarnuTasa» COrJIaCHO MPUJIOKEHHIO.

2. IlpusHaTh yTpaTUBLIMM Cwiy TyHKT 10 TOCTaHOB/EHUS aJMWHUCTpaLUA
MbICKOBCKOTO ropoJckoro okpyra oT 26.12.2018 Ne 1965-uHnm «O6 yTBep)KIeHUU
aJMUHUACTPATUBHBIX  PEerJIaMeHTOB  TMpeJOCTaB/e€HUS  MYHMULUIAJbHBIX  YCJIyT
aJIMUHUCTpalied MBICKOBCKOTO TOpOJICKOTO OKpyra B 00/aCTM  apXWUTeKTYpbl H
I'Pa/IOCTPOUTETHCTBAY.

3. KOHCy/bTaHTy-COBETHUKY  OPraHU3allMOHHOTO  OTAesa  aJAMUHUCTPALUU
MpeickoBckoro ropojackoro okpyra (CmupHOB A.A.) pa3MecTUTb HacTosilee
MOCTaHOB/IEHWEe Ha OQUIMaJbHOM CalTe aJAMUHUCTPALMU MBICKOBCKOTO TOPOZCKOT0
oKpyra B MH(OPMAaLMOHHO-Te/IeKOMMYHUKAL[MOHHOW ceTh «IHTepHeT».



4. Opra’Hu3alMOHHOMY OTAeNny agMUHUCTpaLui MBbICKOBCKOIO TOPOACKOTO OKpyra
(MykeuekoBa JI.B.) omny0sMKoBaTh HacTosilljee TIOCTAaHOBJEHHWE TOPOJCKOW Ta3eTe
«MBbICKU».

5. Hacrosiijee mocraHoB/ieHHWe BCTyIaeT B CWIy Ha CJIEAYIOLIUU [IeHb, MOC/Ie ero

ouLmampHOrO omy6/mMKoBaHus (06HAapOJOBaHMS).

6. KoHTponb 3a BBINOSIHEHHWEM [JaHHOTO TIOCTAHOBJ/IEHHS BO3/IOXKUTb Ha TIEPBOTO
3aMeCTUTess TJiaBbl MBICKOBCKOTO TOPOJCKOTO OKpyra 1O TOpPOJACKOMY XO3SIUCTBY W
crpoutensCcTBY E. B. Karipanosa.

I'maBa MBICKOBCKOTO
rOpPOJICKOr0 OKpyTa E.B. Tumodeen



[IpunoxxkeHue

K [IOCTAHOBJICHUIO a/MUHUCTpaLIUU

MBICKOBCKOI'O FOpPOACKOr0 OKpyra
oT Ne

AJMUHVCTPATUBHBIN PETJIAMEHT ITPEJJOCTABJ/IEHUS
MYHUIIUTIAJTIBHON YCJIYTU «BBIJIAUA AKTA
OCBU/JAETE/IbCTBOBAHMA ITPOBEJAEHNA OCHOBHbBIX PABOT 11O
CTPOUTEJ/IBCTBY (PEKOHCTPYKIIVNN) OB bEKTA NTH/IMBU1Y AJIBHOI'O
KWINIIHOI'O CTPOUTEJIBCTBA, OCYIIECTBJ/ISEMOI'O C
IMPYBJ/IEUEHUEM CPE/ICTB MATEPUHCKOI'O (CEMEMHOTI'O)
KAIIUTAJIA»

1. O0mue 1o/10)KeHUus

1.1. IIpegmeT peryiMpoBaHus aMUHUCTPATUBHOIO perjiaMeHTa.

AJMUHWCTDaTUBHBIM  perjaMeHT TIpefoCTaB/ieHusi MYHULIUMAJBHON  yC/IyTH
«Bblzlaua aKkTa OCBUZETE/TLCTBOBAHUS TIPOBEZIEHUS] OCHOBHBIX PabOT MO CTPOWTENbCTBY
(PEKOHCTPYKLMK) o0beKTa  WHAWBUAYAJbHOTO  JKWIWIIHOTO CTPOUTENbCTBA,
OCYLLIeCTB/ISIEMOTO C TpUBJIEYEHUEM CpeJCTB MaTepUHCKOro (CeMerHOro) Kamurasa»
(manee - aAMUHUCTPATUBHBIM perjiaMeHT; MyHULMNa/ibHasi yCayra) - HOpPMaTUBHBIN
MPaBOBOU aKT, YCTaHAaBJIMBAIOIIUU MOPSAJOK NpeOCTaB/IeHUs U CTaHAapT NpejOCTaBIeHUs
MYHULIATIATbHOW yCITyTH.

AJMUHUCTPAaTUBHBIA perjamMeHT pa3paboTaH B 1Le/sX TOBBIIIEHUS KayecTBa
MpeloCTaB/AeHUs U JIOCTYMHOCTHA MpeJOCTaB/JeHUs] MYHULMMNAJIbHOW YCIYTH, CO3[aHUs
KOM(OPTHBIX YCJIOBUM [I/Is1 YUACTHUKOB OTHOILIEHUM, BO3HUKAIOIUX MPU TIPeI0CTaBIeHUN
MYHULMTNAAbHOW yC/IyTH, ONpeje/ieHUus1 CPOKOB U TI0C/Ie[0BaTeNbHOCTHA JeUCTBUI
(aZAMUHUCTPATUBHBIX MPOLEAYP), aAMUHUCTpALMd MBICKOBCKOTO TOPOJCKOTrO OKpYTa,
HEeTOCPe/ICTBEHHO  OTJefa  apXWUTeKTypbl W TpafloCTPOUTeNbCTBA  (manee  —
YIOJIHOMOUEHHbIN OpraH IMpu IMpeoCTaB/leHUM MYHULIMMNAJbHOW YC/IyTU 10 Bblaue akTa
OCBH/IeTe/TbCTBOBaHUSI TIPOBe/IeHNsI OCHOBHBIX Pa0OT IO CTPOUTENBCTBY (PEKOHCTPYKLIUN)
o0beKTa WHAMBU/YAJbHOTO  JKWIWIIHOTO  CTPOWTE/NIbCTBA,  OCYLIECTB/SIEMOTO  C
MIpUBJIEUeHWEM Cpe/CTB MaTepUHCKOro (CcemMerMHOro) kanutaaa (panee - aKTa
OCBU/I€Te/TbCTBOBAHUS).

1.2. Kpyr 3asBurenei.

MyHunmnanbHasi yciayra MpefocTaB/sieTcs (U3MYecKuM JiMlaM — T0J1ydaTesisiM
roCyZlapCTBeHHOT0 cepTHdUKaTa Ha MaTepUHCKUN (CeMeWHbI) KamuTan, /0o Hux
YIIOJTHOMOYEHHBIM TIpe/iCTaBUTe/IsIM, 00paTUBILIMMCS C 3asiBJieHHeM O TIpeJoCTaB/ieHUU
MYHHULMIIA/IBHOW YCIYTHU (Jla/iee — 3asiBUTEJIb).

WHTepechl 3asBUTeNeld MOTYT TIPeJCTaB/sATb HHbIE JIML]a B COOTBETCTBUMU C



3aKOoHOAaTebcTBOM Poccuiickor @efepaiiuu (Janee - mpeiCcTaBUTe/N).

OT uMeHM (PY3UYECKUX JTUL] 3asiBJIEHHSI MOTYT TI0/IaBaTh:

- 3aKOHHbIe Tpe/ICTaBUTEJIN (pomutenuy, YCBIHOBUTEIH, OMeKYyHbI)
HeCOBepIIIeHHOJ/IETHUX B BO3pacTe 10 14 jeT;

- OTIeKYHbI He/leeCrioCOOHBIX IPaKiaH;

- TpejCTaBUTENH, [EWCTBYIOL[ME B CWIy [OJHOMOYMM, OCHOBAHHBIX Ha
JIOBEPEHHOCTH WJY JJOTOBODE.

1.3. TpeboBanus K TOPSAKY WHGOOPMUPOBAHUS O TIPeIOCTABIEHUN MYHHUIUTIA/TEHOM
YCIIyTH.

1.3.1. VuHdopmauus 1o BompocaM IpeAoCTaBAeHUs MYHHULIUMNAJIbHOU YCIYTH,
CBeJIeHUM O XOJie Mpe/I0CTaB/IeHUs] MyHULIUMAJIbHOU YCIyTU NPel0CTaB/IsSIeTCs:

- CTeIMaIMCcTOM YIIOJTHOMOUYEHHOTO OpraHa MpU HerocpeJCTBeHHOM oOpailleHuu
3asiBUTeJISI B YIIOJTHOMOYEHHbBIM OpraH WM MoCpe/iCTBOM Teyie()OHHOM CBSI3U, B TOM UMCIIe
nyTeM pa3MellleHUs] Ha 0UIIMaJIbHOM CalTe aJ/MUHUCTPALiUM MBICKOBCKOT'O TOPOZCKOT0
OKpyra B HH(OpMalMOHHO-TeJIleKOMMYHUKALMOHHOM ceTu «VIHTepHeT» (fjanee — ceTb
«IHTEepHeT»);

- MyTeM pa3MelileHus B pefiepa/ibHOM rocyAapCTBeHHON MH(MOPMAaI[MOHHOM CHCTeMe
«EauHbIA mopTan rocyAapCTBEHHbIX M MYHMLUMNANbHBIX ycayr ((QyHKUuN)» (Hanee —
EII'Y), wuHdbopManmoHHON cucTeMe KeMepoBCKoii o0061acTy [/ TIpeOCTaBIeHHS
roCyapCTBeHHbIX U MYHULIUMA/IbHBIX yCayT (PyHKIuMi) (nanee — PIITY);

- TIyTeM pa3MelileHrst Ha UHPOPMAlLIMIOHHOM CTeH/le B MOMell[eHUH aJIMUHUCTPaLin
MBICKOBCKOTO TOPOZCKOTO OKpyra, B HWH(MOPMAaIMOHHBIX MaTepuanax (OpoIIopsl,
OYKJIeTBI, TUCTOBKH, TIAMSITKH);

- TmyreM mnyO6/MKanuy WHGOPMAI[MOHHBIX MaTepyasioB B CpeACTBaX MacCOBOM
vH(popMaLuy;

- IOCPe/ICTBOM OTBETOB Ha MMChbMEeHHbIe 00pallleHus;

- COTpyAHUKOM oTgena «Mou [IOKyMeHTb» TOCYJapCTBEHHOIO aBTOHOMHOIO
yUpeXZeHusi «YTOJHOMOUEHHbIM MHOTO()YHKIMOHA/bHBIM LeHTP IIpeoCTaBaeHus
roCy/JapCTBeHHbIX M MYHHULMIANBHBIX YCAYr Ha TeppuTopuu KemepoBckoil o6sacTi»
Otgen "Mowu [JokymeHThI" T. Mbicku» (manee — M®ILI) B COOTBETCTBUM C IMYHKTOM 6.3
HaCTOSLLer0 aIMUHUCTPAaTUBHOTO PerjlaMeHTa.

1.3.2. CnpaBouHass wuH(poOpMalid O MeCTOHAXOXKAeHWH, Tpaduke padOTHI,
KOHTaKTHbIX Tese)OHaX YIIOJIHOMOYEHHOr0 OpraHa, ajjpece 3/eKTPOHHOW MOYThI
YyIOJIHOMOUYEHHOTO OpraHa pasMeljeHa Ha OQUIMaJbHOM CauTe aJAMUHHUCTpaLUU
MBICKOBCKOTO TOPO/ICKOTO OKpyTa, B (pefiepasbHOM rOCyAapCTBEHHOM MH(OPMAal[MOHHOMN
cucteMe «dDefiepasibHbIN peecTp roCy/JapCTBEHHBIX U MYHUILUIA/IBHBIX YCAYT (QYHKIUN)»
(manee — denepanbHbIN peectp), Ha EITY, PIITY.

CripaBouHass uHbOpMaIMs 0 MeCTOHaXOXAeHWH, rpaduke paboOThl, KOHTAKTHBIX
tenedoHax M®PII, agpece snekTpoHHOM nouTbl M®I] pa3melijeHa Ha oPUI[MAaTLHOM CaiTe

M®I] https://umfc42.ru/49-mfts/220-mfts-myski.



2. CtaHpapT npejocTaB/jieHUss MyHMLMIIA/IbBHOMN YC/IyTH

2.1. HauMeHOBaHVe MyHULIMNA/JIbHOU yCIyryd «Bbljlaua akTa OCBU/IeTe/IbCTBOBaHUS
MpOBeJileHUs] OCHOBHBIX pabOT 1O CTpOUTeNbCTBY  (PEKOHCTPYKLMH)  0OObeKTa
VH[VBUIYaJIbHOTO JKWIUIHOTO CTPOWTEJ/IbCTBA, OCYLIEeCTBJISIEMOr0 C IIpUBJIEUYEHHEM
Cpe/iCTB MaTepHUHCKOTro (CeMelHOro) Karurasay.

2.2. MyHuLynaabHas yciyra npejoCcTaB/isieTCs YIIOJTHOMOYEHHbIM OPraHOM.

M®I] yyacTByeT B pejOCTaB/IeHUU MYHULUIIAJBHOW YCIYTH B YaCTHU:

- UH(OPMHPOBAHUS O MOPSIAKe TIPeI0CTaBAeHUsI MyHULIUTIAaIbHOW YCIYTH;

- TpuemMa 3asiBieHMM W [OKyMEHTOB, HeOOXOAWUMBIX /Jisi TIpe/loCTaB/IeHuUs
MYHHULIUMNATBHOU YCIIyTH;

- BbI/IauM pe3yJ/ibTaTa NpeloCTaB/IeHUs] MyHULIUMATbHOU YCIyTH.

3agBuTesb BIIpaBe I10JaTh 3asB/leHVe Ha Bblauy akTa OCBU/eTe/IbCTBOBaHUS yepes
M®I] B COOTBETCTBMM C COTJAllleHWeM O B3auMOZeUCTBUM Mexay MOPL wu
aZJMUHUCTpaLert MBICKOBCKOTO TOPOJCKOTO OKpyTa, MOYTOBBIM OTIPAB/JI€HUEM WU C
nomoltsto EIT'Y, PIITTY.

3aripeijaeTcsi TpebOBaTh OT 3asBUTE/ISI OCYILECTBAEHUS [eHCTBUM, B TOM 4YHC/ie
CorJlacoOBaHUM, HeOOXOAUMBIX [jisl TIO/IyUeHHsT MYyHULIUMAJbHOW YC/IYTU U CBSA3aHHBIX C
oOpailjeHMeM B WHbIe TOCY/lapCTBeHHble OpraHbl, OpraHbl MeCTHOT'O CaMOYTIpaB/eHMUs,
OpraHu3alyy, 3a WUCK/IOUEHUEeM TI0JIyYeHUs YCIYT, BK/IKOUEHHBIX B TepedyeHb YCIIyT,
KOTOpbIe  SIBISIIOTCSI  HEOOXOAWUMBIMH U 00si3aTe/NIbHBIMU ~ [iJiS  TIpeZ0CTaB/IeHUs
MYHHULIUMNAJIBHOU YCJIyTH.

2.3. Pe3ysibTar npefocTaBieHus MyHULMIIATbBHOU YCIYTH.

2.3.1 Beiaua (HaripaB/ieHre) aKTa OCBU/eTe/IbCTBOBAHMSI;

2.3.2. Perienuie 06 oTKa3e B BblJjaue (HarpaB/ieHUH) aKTa OCBHU/IeTe/TbCTBOBAHUS.

[ToaroToBka akra OCBHUETeJbCTBOBAHUS OCYILECTB/ISIETCS B LieJigX peanu3ariuu
MeXaHM3Ma [IOKYMEHTa/IbHOrO TIOATBEP)XAEHUs 3aBepIUeHUS] BBITIOJTHEHUSI OCHOBHBIX
paboT 10 CTpOUTeNbCTBY (PEKOHCTPYKLIMU) OObeKTa WHAMBUAYAJbHOTO >KUMILHOTO
CTpOUTeNbCTBA, obecrieurBasi BO3MOXXHOCTh —TI0JIydaTesl0 Cpe/CTB MaTepUHCKOTO
(cemeiiHoro) Kamurana, JMOO WX YIOJHOMOYEHHBIM TMPeACTABUTE/SIM OTUUTAThCS O
11eJIeBOM PaCcXOZ0BaHUM CPe/JCTB MaTEPUHCKOTr0 (CeMeMHOro) KanuTasa.

Pe3ynbTar nipejocTaB/IeHUs] MYHULIMTIATBHON YCIYTH MOYKET OBbITb T0JTyUeH:

- B yIIOJTHOMOYEHHOM OpraHe Ha OyMa>KHOM HOCHTeJIe TIpY JIMYHOM 00palljeH!H;

- B M®II Ha GymMa>KHOM HOCHTeJIe TIPH JIMUHOM OOpalieHrH

- [IOUTOBBIM OTIIpaB/IeHUEM;

- Ha EII'Y, PIIT'Y, B Tom uucsie B (hopme 3/1eKTPOHHOTO I0OKYMEeHTa, TTOANUCAaHHOTO
3JIEKTPOHHOM MO/MUCKIO.

2.4. Cpok TmpefoCTaB/ieHUsI MYHHLIMIAJBHOM YC/IyTW, B TOM YHCIe C y4eTOM
HeoOXo[UMOCTH oOpallleHHsi B OpraHM3al[iM, Y4YacTBYIOL[We B TPeA0CTaBIeHUU
MYHULMIAAbHOW YCIYTH, CPOK MPUOCTAaHOBJIEHHWS MYHULIUIIA/ILHOM YC/IyTH, B C/lydae eC/iv
BO3MOJKHOCTh TIPUOCTAHOBJIEHUSI TpPeAyCMOTpPEHa 3aKOHOJaTenbCTBOM Poccuiickon



denepaliiy, CpPOK BblJJaud (HampaB/ieHUsi) AOKYMEHTOB, SIB/SIIOIIUXCS pe3y/bTaToOM
Tipe/ioCTaB/IeHUs] MYHUIUTIAIbHOW yCTYTH.

YmnonHoMoueHHbIE opraH B TeueHuWe 10 paboumx pAHeM TIOC/ie TIOJMyYeHUs
3asBJIeHUs], OCYILIEeCTBJIsIeT TOATOTOBKY, PEeruCTpalyi0 akKTa OCBUJETe/IbCTBOBAaHUA W
BBIZIAET ero 3asBUTEIIO.

B cnyuae nmomaun gokymeHTOB B M®I] Ccpok mpenocTaB/ieHUsI MYHMLMNAIbHON
YCIYTA UCYMCISIETCS CO AHS MOCTYIUVIEHUS B YIMOJIHOMOYEHHBIM OpraH [JOKYMEHTOB W3
M®II.

[IprocTaHoB/ieHWe TIPeAOCTaBAeHUsI MYHULIMTIAIbHOM YCIYTU 3aKOHO/IaTe/IbCTBOM
Poccuiickor ®@efepaliyy He MpeyCMOTPEHO.

2.5. TlepeueHb HOPMATUBHBIX MPABOBLIX AKTOB, PETYJUPYIOLIMX IpeJOCTaB/IeHUe
MYHHULIUMNAJBHOU YC/IyTU (C yKa3aHWeM WX PEeKBU3UTOB W HCTOYHUKOB O(HUIIMAIBHOIO
onyO/MKOBaHUsI), pa3MellleH Ha O(UIMaJbHOM caiiTe aJMUHUCTPAIMM MBICKOBCKOTO
rOpOJICKOr0 OKpyra, B (QezaepaibHOM peectpe, Ha EIII'Y, PIII'Y, a Takke Ha
ouLMaIbHOM ropTase obecrieueHus IpPaloCTPOUTETBHOMN JleATeIbHOCTU
(www.mgis42.ru).

YTo/HOMOUeHHBIM opraH obecrieurBaeT pa3MellleHHMe U aKTya/r3aldio TepeuHs
HOPDMAaTMBHBIX [IPABOBBIX AaKTOB, PEryJUPYIOLIUX MpeJOoCTaBlIeHrue MYHULUNAaIbHON
yCIyr¥, Ha CBoeM O(MUIMA/JIbHOM caliTe, a TakKXke B COOTBETCTBYIOIEM pa3jesie
dhemepanbHOTO peecTpa.

2.6. VicuepribiBaroImuii TiepeueHb [JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUM C
3aKOHOJaTeJIbHBIMA WM WHBIMM ~ HODMAaTUBHbBIMM  TIPaBOBbIMU  aKTaMu  [Jid
TIpe/JOCTaB/IEHUS] MYHUIUTATILHON YC/IyTH, YCIYyT, HeOOXOAUMBIX U 00si3aTelbHBIX IS
Tpe/i0CTaB/Ie€HUsI MYHULUTIAIbHOW yCTYTH.

2.6.1.  VcueprnblBalOIMii  TepeyeHb  JOKYMEHTOB,  HeOOXOAMMBIX IS
Tpe/ioCTaB/eHYs MYHULIUTIATbHON YC/TyTH:

2.6.1.1. 3asBreHue 0 Bblf@aue akTa OCBU/ETe/IbCTBOBAHUS, COTJIACHO TPUIOKEHUIO 1
K HaCTOsALIeMYy aJMUHUCTPATUBHOMY perjaMeHTy C T[PWIOXKeHWeM 3aBepeHHbIX
3asBUTeJIeM KOMUK CeAYIOLUX JOKYMEHTOB:

2.6.1.2. IOKyMeHT, yA0CTOBEPSIOLLINN JIAYHOCTD 3asIBUTEJIS;

2.6.1.3. B ciyuae ec/iu 3asiB/ieHUe O Bbllaue aKTa OCBUZETE/IbCTBOBAHUS T10JaeTCs
yepe3 MpeJCTaBUTEs 3asiBUTEJIs, TaKXKe TpeJCTaB/seTCsl JOKYMEHT, MOATBeP KAtOLIUM
TOJTHOMOUHS Ha OCYILLeCTB/IEHUE eUCTBUM OT UMEHHU 3asiBUTEIS.

B KauecTBe MOKyMeHTa, IOATBEPXKAAIOLIErO IOJHOMOUMUS Ha OCYILeCTB/IEHUe
JeUCTBUM OT WMEHM 3asiBUTeJsl, TMpeJCTaBUTe/lb 3asiBUTE/sl BIIpaBe TIpeCTaBUTh:
oOpM/IEHHYI0O B COOTBETCTBMM C 3aKOHOZATeNbCTBOM Poccurickont ®enepauuu
JIOBEPEHHOCTb.

3asiB/ieHMe O BblJlaue aKTa OCBU/IeTe/TbCTBOBAHHUS TaKKe MOXKeT ObITh HarpaB/eHO B
YIOJIHOMOUEHHbI OpraH TOUYTOBbIM OTIpaB/JeHWeM WM B (OpMe 371eKTPOHHOIO
JIOKYMEHTa, TMOJMUCAHHOrO 3JIeKTPOHHOU mnoanuckto, yepe3 EIN'Y, PIITY, wim nogaHo
3asBUTeieM uepe3 M®LI. 3assBuTe/t0 TIpejOCTaB/ISeTCSI BO3MOXKHOCTD TOyueHUs Oy1aHKa



3asiB/IeHUs1 B 3/IeKTPOHHOM Bujle € romolgsio ETITY, PIIT'Y (B 3aBUCUMOCTH OT BbIOOpa
3asBUTeEJIs).

dopMHUpOBaHKME 3arpoca OCYLeCTBISeTCS MMOCPe[CTBOM 3arlO/IHEeHUs 3JIEKTPOHHOU
dopmebl 3amnpoca Ha EIITY, PIIT'Y 6e3 HeoOX0AUMOCTH JJOTIOJTHUTETBHOM TI0/JauM 3arpoca
B KakoW-mbo uHOM ¢opme, mpu 3ToM Ha EIIT'Y, PIII'Y pa3Mmerrjatorcs 00pa3ijpl
3aro/THeHUs 3/IeKTPOHHOM (hOpMBI 3aripoca.

2.6.2. VcuepribiBaroIuii TiepeueHb JOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBUM C
HODMaTHMBHBIMM TMPABOBBIMU aKTaMW [Jisl TIPeAOCTaB/AeHUS MYHULMMAIbHOM YC/IYTH,
KOTOpble HaxOoJATCS B PaCHOpsUKeHUM OCyJapCTBeHHBbIX OpraHOB, OpPraHOB MeCTHOIO
camoyripaBsienusi KemepoBckoit obnactu -  Kysbacca (gasee — opraHbl MeCTHOTO
CaMOYTpaB/IeHNsI) ¥ UHBIX OPraHOB, YYaCTBYIOIIUX B MPeJOCTaB/I€HUU FOCY/1apCTBEHHBIX
WIA MYHULMIIA/IbHBIX YCIyr, M KOTOpble 3asBUTe/b BIIpaBe MPeACTaBUTb, a TaKXKe
Croco0bl UX TOJIyueHHsl 3asiBUTe/ISIMH, B TOM UHMCJ/ie B 3/IeKTPOHHOU (popme, MOPSIOK MX
TIpe/iOCTaB/IeHNS.

K 3asB/ieHHIO O BbIZlaue aKTa OCBU/ETe/IbCTBOBAHHWS 3asBUTE/b BIIpaBe MpPeACTaBUTh
C/IeIyIOIIHe NOKYMEHTHI:

2.6.2.1. JloKyMeHTBI, MOATBepKAaroIIre GakT co3gaHusi 00beKTa UHAWBU/Ya/bHOTO
JKWIAIITHOTO CTPOUTEeNBbCTBA (KaZaCTPOBBIN TMACMOPT 3/laHUsl, COOPY’KeHHs, O0O0beKTa
He3aBepIIIeHHOTO CTPOUTEebCTBA; Ka/laCTpPOBasi BbIMHMCKa 00 00BeKTe HeABWKUMOCTU;
TeXHUUeCKUM TacropT 00beKTa u T.1.).

B cnyuvae, ecwiu 3agBUTesb He IIpefCTaBWI [JOKYMEHTHI, IIpefyCMOTPeHHbIe
noArnyHkToM 2.6.2.1. mnyHKTa 2.6 HaCTOSero aJAMUHKWCTPAaTUBHOIO perjiaMeHTa
CaMOCTOSITeJTbHO, ~ YIOJHOMOYEHHBIM  OpraH  3amlpaliMBaeT WX B paMKax
Me)KBeJJOMCTBEHHOT' 0 3JIEKTPOHHOT 0 B3aUMO/eHCTBHUS.

[IpefenbHBIM CPOK Mpe/lOCTaB/ieHUs] JOKYMEHTOB B 3JIEKTDOHHOM BUjle U3 JIPYTUX
OpraHOB B paMKaX CHUCTEMbl MEXBeJOMCTBEHHOIO 3JIEKTPOHHOTO B3aUMO/EWCTBUS
cocTtaBsisieT 5 pabounx gHe.

HernonyueHnne WM HeCBOeBpPeMEHHOE IM0JyYeHHe [JOKYMEHTOB, 3alpOLIeHHbIX B
MopsiIke Me>XXBeJOMCTBEHHOT0 MH(OPMALIMOHHOTO B3aUMOZENCTBUS, HE MOXKET SIB/ISIThCS
OCHOBAaHHWEM [IJI1 OTKa3a B MPeJJOCTaB/JIeHUU MYHULUIIAIbHON YCIIyTH.

2.7. YTo/HOMOYeHHbIi OpraH He BIIpaBe TpebOBaThb OT 3asBUTe/SI WA €ro
1pe/iCTaBUTeJIS:

- TIpe/ICTaB/JIeHUs] [IOKYMEHTOB M WH(pOpPMAallUi WU OCYIeCTB/IEHUS [1eliCTBUM,
Ipe/iCTaB/ieHre WIA OCYLeCcTB/IeHWe KOTOpbIX He MpeAyCMOTPeHO HOPMAaTHUBHBIMU
TPaBOBbIMU aKTaMH, pEeryJMpYyHOLIUMUA OTHOLIEeHUs, BO3HUKAIOLIUE B CBA3U C
MpeloCTaB/AeHueM MyHULMIAIbHOW YCIyTH;

- TpeJCTaB/leHUs1 JOKYMEHTOB W HWH(OpMal[uy, KOTOpble HaXOZASATCA B
pacCriopsKeHUM  OpraHoB, IIPeOCTaB/SIOLINX T[OCYAapCTBEHHbIE YCIYTH, OpraHoB,
NpeiOCTaB/ISOINX MYHULIMIIA/IbHBIE YCIYTH, UHBIX F'OCYAApPCTBEHHBIX OPraHOB, OPraHOB
MEeCTHOTO CaMoyTpaBjieHus: MO0 T0/BeJOMCTBEHHBIX T'OCY/JapCTBEHHbIM OpraHam WM
OopraHaM MeCTHOrO CaMOYIIpaBJ/IeHWsl OpraHW3alyi, y4YacTBYIOLIMX B TpPeJOCTaB/Ie€HUU



MYHULIUMNAJIbHOW yCIYyTd, B COOTBETCTBMM C HOPMAaTHBHBLIMU TPABOBLIMU aKTaMU
Poccuiickoii @esepaliuiv, HOpMaTUBHBIMU TIPAaBOBBIMK aKTaMu KemepoBcKoii obmnactu -
Ky3bacca, MyHULMMaJbHBIMM TPaBOBbIMU aKTaMM, 3a WCK/IHOUeHHeM JOKYMEeHTOB,
BK/TIOUEHHBIX B OIpe/ie/IeHHbIM 4acTbio 6 cTathu 7 PefepasbHOro 3akoHa ot 27.07.2010
Ne 210-®3 «O06 opraHu3aiiiy IIPeA0CTaBAeHUST TOCYAAPCTBEHHBIX W MYHHIUTIATBHBIX
ycnyr» (manee - @egepanbHoro 3akoHa oT 27.07.2010 Ne 210-P3) nepeueHb JOKYMEHTOB;

- OCYIIeCTBIeHHUS JeHCTBUM, B TOM UMC/Ie COIJIaCOBAaHWM, HEOOXOJUMBIX IS
MOJlyueHus] MYHHUIUMNA/JbHOM yCJIYyTd W CBS3aHHBIX C oOpailjeHWeM B WHbIe
roCyJapCTBeHHbIe OpraHbl, OpraHbl MECTHOrO CaMOYyIpaB/eHusl, OpraHu3alyd, 3a
VUCK/IIOYEHVWEM TIOJIyYeHUs YCOIyr W TOJiyYyeHusi [JOKYMEHTOB U UMH(OpMaLuw,
NpeIOCTaB/IsIeMbIX B pe3yJ/bTaTe MpeJoCTaB/AeHHs TaKUX YCIyT, BKIKOUeHHbIX B [TepeueHb
yCJIyT, KOTOpbIe SIBASIOTCS HEOOXOJUMBIMA W 00sI3aTeNbHBIMH I TPe0CTaBIeHUs
MYHULIUMNAJbHBIX YCIYT;

- TIpeACTaB/ieHUs [JOKYMEHTOB M HWH(OpMaluu, OTCyTCTBUe U  (W/IK)
HeJJOCTOBEPHOCTb KOTOPBIX He YyKa3blBa/lMChb MPU IepBOHAYaJbHOM OTKas3e B IpHeMe
JOKYMEHTOB, HeOOXOJUMBIX [jisi TIpe/JOCTaB/ieHUs MYHUIMMAJbHOM yC/Iyrd, Jubo B
NpeZi0CTaB/IeHUH MYHULIUMA/IbHOM YCJIYTH, 38 UCK/TFOUEeHHEM CJIeIVIOLIUX C/TyJaeB:

a) wu3MeHeHWe TpeOOBaHWY HOPMATHMBHBIX TIPABOBBIX AaKTOB, KaCarOIUXCS
NpeJiOCTaB/IeHUs MYHULIUMAJIBHOU yC/IyTH, MOC/Ae MepBOHAYa/JIbHOU TOAAUM 3asiBJIEHUS O
TpeZi0CTaB/I€HUY MYHULIUMNABHOW YC/IyTH;

0) Hamuue OMMOOK B 3asiBJI€HHWH O TMPEeAOCTaBIeHUA MYHUIUMAILHOU YC/IyTU U
JNOKyMEHTaX, TMO/JaHHbIX 3asiBUTE/JieM TI0C/Ae TIePBOHAUaJbHOrO0 OTKa3a B MpUeme
JNOKYMEHTOB, HeOOXOJUMBIX [/Isi TIPeIOCTaB/IeHUSI MYHUIUMAJBLHOM yC/IyTH, JHOO B
Npe/ioOCTaB/€HUA MYHULIUMAJbHOU yCIYTH M He BKJ/IIOUEHHBIX B MPe/CTaB/eHHBIM paHee
KOMIUJIEKT JJOKYMEHTOB;

B) UCTeueHWe CpPOKa JeMCTBUS JOKYMEHTOB WM W3MeHeHWe MH(OpMalUuM Toce
MepBOHAYa/JbHOTO OTKa3a B TIpUeMe JO0KYMEHTOB, HeoOXOJUMBIX [/si MpeAoCTaBIeHUs
MYHULIATIATBHOW yCJTyTH, MO0 B TIpe/0CTaB/IeHUH MYHHULIMTIAbHON YCIyTH;

I') BbIsIB/IeHHE JOKYMEHTa/bHO MOATBEPKAeHHOTo (akTa (TIpU3HAKOB) OLIMOOYHOTO
WM TIPOTHUBOITPABHOTO AeMCTBUS (0e37eiCTBISA) JO/DKHOCTHOTO JIMI]A YIIOJTHOMOUEHHOTO
oprada, pabotHmka M®Il npu IMepBoHaya/lbLHOM OTKa3e B IIpHeMe JJOKyMEHTOB,
HeoOXOAUMBIX /ISl TIPeJJOCTaB/IeHUs] MYHULIMIIAMBHON yC/IyTH, MO0 B TpeAoCTaBIeHUN
MYHULIUNAJIBHOU YCAYyTW, O YeM B THWCbMEHHOM BHJ€e 3a [MOJIWCHbI0 HayaJbHUKA
YyIOJIHOMOUYEHHOT'0 OpraHa, pykoBogutesss M®Il npu rnepBoHauaJbHOM OTKas3e B MpHUEMe
JOKYMEHTOB, = HeOOXOAWMBIX  [JI/I1  TIPeJOCTaB/AeHWS  MYHHUIUIAJIbHONH  yCJIyTH,
yBeJJIOMJISIETCSI 3asIBUTEJIb, a TaK)Ke TIPUHOCATCS U3BMHEHHS 3a /I0CTaB/eHHbIe Hey/100CTBa;

- TpejoCTaBleHUs] Ha OyMa)kKHOM HOCHUTe/lle [JOKYMEHTOB U WHGMOpPMALUH,
3/IeKTPOHHBIE 00pa3bl KOTOPBIX paHee ObIM 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2
yactu 1 crateu 16 ®epepanbHoro 3akoHa ot 27.07.2010 Ne 210-@3, 3a ucK/I0UeHUEM
C/lydaeB, eC/id HaHeCeHWe OTMETOK Ha Takue [JOKYMeHThI JIMO0 UX U3bSITHe SIBJISeTCS
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HeoOXO/MMbIM YCJIOBHEM TIpe/IOCTaB/IeHUs] TOCYJApCTBEHHOW WIM MYHULIUMA/ILHON
YCIYTH, U UHBbIX CJTy4yaeB, YCTAaHOBJIEHHBIX (he/lepaJbHbIMUA 3aKOHAMM.

2.8. VcueprnibiBarolliui MepeyeHb OCHOBAHWHW [Jisi OTKa3a B IpHeMe JOKYMEHTOB,
HeoOXOAUMBIX [I/Is1 TIPeJI0CTaBAeHUs] MYHULUTAJIbHON YCIyTH.

OcHoBaHus [ijIs OTKa3a B TIpUeMe JJOKYMeHTOB, He0OXOAMMBIX /I/Is1 TIPe/[OCTaB/IeHUs
MYHHULIUNATBHOU YCIIyTH:

-HEYCTaHOBJIEHWE JIMYHOCTU TPaXKJaHWHA; MpeJ0oCTaB/lieHUe HeJelCTBUTEeTbHbIX
JNOKYMEHTOB WU OTCYTCTBUE NOKYMEHTOB;

-HeMoATBeP>XAeHre TTIOJTHOMOYWH MpeCTaBUTEIsl; JOBEPEHHOTO JTULIA.

2.9. VicuepnibiBarol[yi epeyeHb OCHOBAHUM [1Jisi TPUOCTAHOB/IEHUS U (W) OTKasa
B Mpe/JOCTaB/JI€HUU MYHULUIIAILHOW YCIYTH.

2.9.1. OcHoBaHMAMU [Ji1 OTKa3a B T[IOATOTOBKE aKTa OCBUETe/IbCTBOBAHUSA
SIBJISIFOTCSI:

- YCTaHOBJIEHHEe B XOjle OCBU/IeTe/TbCTBOBAaHHUsS TIPOBe/IeHHsT OCHOBHBIX PabOT 10
CTPOUTENLCTBY O0beKTa WHJUBUAYaTbHOTO JKUJMIHOTO CTPOUTENbCTBA (MOHTaX
dbyHaMeHTa, BO3Be/ieHe CTeH M KPOBJIM), UTO Takve paboThl He BBITIOJIHEHBI B TIOJTHOM
o0neme;

- yCTaHOBJIeHWe B XOZe OCBH/eTe/lbCTBOBAaHUS TIPOBeJeHUs paboT 1o
PEKOHCTPYKIIMM O0BEeKTa, UTO B pe3yibTaTe 3TUX paboT oOijas IIoIafb >KUJIOTO
TIOMell[eHUs] He yBeIMuMBaeTCs MMO0 yBe/JWUMBaeTCss MeHee UeM Ha YYeTHYHO HOPMY
T/IOLLA/IA JKAJIOTO TTIOMELLIEHUS], YCTaHOB/IEHHYI0 B MBICKOBCKOM TOPO/ICKOM OKpYTe.

2.9.2. IlpuocTtaHoB/ieHWe B  TIPeJOCTaBAE€HMM  MYHULUIIATBHOU  YCIyTH
3aKOHOZaTenbCTBOM Poccuiickont desiepariiy He NpeyCMOTPEHBI.

2.10. TlepeueHb yciyr, HeOOXOAWMBIX W 00sI3aTe/NbHBIX I TIPe[OCTaB/IEHUS
MYHULIUMAJIBHOW yCIyTrd, B TOM 4YMC/Je CBelieHUsI O [JOKyMeHTe (JOKyMeHTax),
Bbl/laBaeMOM  (BbIZlaBaeMbIX) OpraHu3alusIMM, Y4YaCTBYIOIIUMH B T[pe/OCTaB/IeHUU
MYHHULIUNAJIBHOU YCIYTH.

Yciyru, KOTOpble — SIBJISIIOTCA ~ HeOOXOguMbIMU W 00s3aTelbHBIMUA IS
NpeZiOCTaB/IeHNs MYHULIMIIAIbHOM YCITYTH, OTCYTCTBYHOT.

2.11. Tlopsimok, pa3Mep WU OCHOBaHUSI B3WUMaHUsI TOCYJapCTBEHHOMW MOLLJIMHBI WA
VHOM TI/1aThI 3a MpeJj0CTaB/IeHHe MYHULIUIAIbHOU YCIIyTH.

[TpemocTaB/ieHre MYHHULIUMTIATBHON YCIYTH OCYILeCTB/IseTCs 6ecTiaTHoO.

2.12. Tlopamok, pasMep U OCHOBaHHWS B3WMaHU ILIAThl 3a MpefoCTaB/ieHue YCJIyT,
HeoOXOMMBIX M 00si3aTe/TbHBIX [I/Is1 TIPeZI0CTaBAeHUs] MYHUIUTIAbHON YCIYTH, BKIHOYast
MH(OpMaLMIO 0 MeTOAUKAX pacyeTa pa3Mepa TaKou MJIaThl.

Yciyru,  KOTOpble — SIBJITIOTCA ~ HeOOXOJUMBIMU W 00s3aTe/lbHBIMUA ISl
rpeioCTaB/IeHUs MYHULMTIAIbHON YC/TYTH, OTCYTCTBYHOT.

2.13. MakcumanbHbI CPOK OXHWAAHUSI B OuepeAu TMpU Mojauve 3arpoca o
Npe/ioCTaB/IeHU MYHULIUNAJIBHOU YCIYTH, YCIyTM OpraHu3aluM, y4yaCTBYHOLIEHM B ee
NpeJiOCTaB/IeHNH, U MIPYU MOJIyYeHUH pe3yJ/ibTaTa NpeJoCTaB/lIeHus] TAKUX YCIYT He [OJDKeH
TIpeBbIlIaTh 15 MUHYT.



2.14. Cpok W MNOpPSAOK pervcTpaliuy 3ampoca 3asBUTeNs O [pefoCTaB/IeHUuU
MYHHULIUMNAIbHOW yCIYTH, YCJIYyTM OpraHu3alliM, y4dacTBYOlled B ee Tpe/ICTaBlIeHuH, B
TOM UMCJ/ie B 37IeKTPOHHOM (hopMme.

3asiB/ieHWe, Tpe/CTaB/ieHHOe 3asBUTe/IeM JIMUHO JIMOO ero Tipe/iCTaBUTeJeM,
PerucTpyUpyeTcs B yCTaHOBJIEHHOM IIOps/Ke B YIIOJIHOMOUYEHHOM OpraHe B TeueHue 1
pabouero AiHs C JaThl TIOCTYTUIEHHUS TaKOTO 3asiB/IeHUS.

3asiBlieHHe, TIpe/iCTaB/IeHHOe 3asBUTe/IeM JIM00 ero rpejcTaBuTenemM uepes M®PII,
PerucTpyUpyeTcs B YCTaHOB/IEHHOM TIOPSiJKe YIOJHOMOYEHHbIM OpraHoM B /[ieHb
nocryrnieHuss ot MOILI.

3asgBieHWe, TIOCTyNMBIIee B 37eKTpoHHOM ¢opme Ha EIII'Y, PIITY,
PEruCTpUpPYeTCsd B YCTaHOBJIEHHOM TIOpsiIKe YITOJTHOMOYEHHbBIM OpPraHOM B [ieHb ero
MOCTYTJIEHUSI B C/lyuyae OTCYTCTBHSI aBTOMaTHMUeCKOW perucrtpanuu 3arnpocoB Ha EIITY,
PIII'Y. 3asiBneHve, MOCTynuBilee B Hepabouee BpeMmsi, pPerWCTPUPYeTCS B TepBbIi
pabounii fieHb.

2.15. TpeboBaHus K MOMeIIeHUSIM, B KOTOPBIX TIPeA0CTaB/ISeTC MYHHUIUTIAIbHAas
yCayra, K 3aly OXWUJaHUs, MeCTaM /I 3aroJIHeHUs 3alpocoB O IIpejoCTaB/IeHUun
MYHULIATIATBHOW YCIyTH, WHGOPMALMOHHBIM CTeHZaM C obpa3ljaMu WX 3arlo/IHeHUsl U
repeyHeM ZIOKYMEHTOB, HEOOXOAWMBIX /IJisi TIPeIOCTaB/IeHHsI MYHUIUMTIAILHON yC/IyTH, B
TOM uHc/ie K o0ecrieueHWIO [JOCTYITHOCTA /i WHBAJMJOB yKa3aHHbIX OOBEKTOB B
COOTBETCTBUMU C 3aKOHOJaTelbCTBOM Poccuiickon Pepepaijii O COLMAIbHOU 3alljyTe
VIHBa/IU/|OB.

2.15.1. TlomemjeHust  yIrOJHOMOUYEHHOTO  OpraHa /Jjisi  [peAoCTaB/IeHUs
MYHULIATIATBHOW YC/IyTU pa3MeIfafoTCsl Ha TI€PBOM 3Take 37aHHs, 000pY/I0BaHHOTO
OTJe/NbHBIM BXOZIOM, MO0 B OTAE/NbHO CTOSIIEM 3[aHWM [T CBOOOJHOTO JIOCTYyIIa
3asgBUTesield. [lepe/iBryKeHUe M0 MOMeEIeHUsIM YMOJHOMOYEHHOIO OpraHa, B KOTOPBIX
TIPOBOJIUTCSI TIPUEM 3asiB/ieHUsI U JJOKYMEHTOB, He JIOJDKHO CO3/laBaTh 3aTPYyAHEHUH Jis
JIVL] C OTpaHUYeHHBIMU BO3MOXXHOCTSIMU 3/10POBbSI.

IIpyu pacrionokeHuy MOMeLLeHUs1 YIIOJIHOMOUYEHHOIO OpraHa Ha BepxXHeM 3JTaxe
CTeLMaTUCThl YIIOJITHOMOUEHHOTO OpraHa 00si3aHbl OCYIIeCTBJIATh MpHeM 3asiBUTesell Ha
IIepBOM 3Ta)ke, eC/M [0 COCTOSHUIO 30pOBbSl 3asBUTE/Ib He MOXKET IIOLHATHCA T10
JleCTHULLe.

Ha Teppuropum, mnpuierarmmiesd K 3[JaHAK0  YNOJHOMOYEHHOTO  OpraHa,
OpPraHU3yKTCA MeCTa [Jis MapKOBKW aBTOTPAHCIIOPTHBIX CPeJCTB, B TOM UKCJie MeCTa [Jis
TIapKOBKU aBTOTPAHCIIOPTHBIX Cpe/CTB VIHBa/IM/|OB (He MeHee
10 mpoLeHTOB MeCT, HO He MeHee OJJHOr0 MeCTa), AOCTYN 3asiBUTesiel K MapKOBOUYHBLIM
MecTaM $IBJisieTCsl OeCriyiaTHBIM.

[TomelrieHWe yTIOJTHOMOUEHHOTO OpraHa /i TpueMa 3asBuUTesieid o0opyayeTcs
MHGMOPMAaIMOHHBIMU CTeHJAMM, Ha KOTOPBIX pa3MelriaeTcsi popMa 3asiBjieHUs C oOpasiiomMm
ee 3aroJiHeHUs] W TiepeueHb [JOKYMEHTOB, HeOOXOJWMBIX [ TpeAoCTaBeHuUs
MYHHULIUMAJIBHOU YCIIyTH.

[TomerjeHrsi, B KOTOPBIX OCYILECTB/SIOTCA [JEMCTBUS MO IpefoCTaB/IeHHUIO



MYHULIATIABHON YCTYTH, 00ecrieunBaroTCsl KOMITbIOTePAMU, CPeJCTBaMU CBsI3H, BK/IHOYas
JIOCTYN K MH(POPMAI[MOHHO - TeJIeKOMMYHHUKAI[MOHHOM ceTu «/HTepHeT», OprTeXHUKOM,
KaHLIeJIIPCKUMM ~ TIDUHAZJIeKHOCTSIMM,  WMH(OPMALMOHHBIMAU W CIIPaBOYHbIMHU
MaTepuasaMH, HarjasgHoOW uHoOpMaluelr, CTyJbMU M CTOJlaMW, CpeACcTBaMH
MOXKapOTYLLIEH!s U OMOBeIeH!sI 0 BO3HMKHOBEHWH UPe3BbIUalHOW CUTYAaLUH, JOCTYIIOM K
PETMOHA/IBHOW CUCTEeMe MeKBEeJOMCTBEHHOI'O 3JIeEKTPOHHOTO B3aWMMOJEUCTBHUS, a TakKKe
obecrieuriBaeTCsl JOCTYHOCTh /I WHBaJWJOB K YyKa3aHHbIM IIOMEIeHHsM B
COOTBETCTBUM C 3aKOHOJaTenbCTBOM Poccuiickon Pepepaijiid O COLMAIbHOU 3allyTe
VIHBaJIW/IOB.

3a/ OXWJaHWsg, MecTa /i 3aloJIHeHWs 3allpocoB U TMpveMa 3asiBUTeled
000pYyAYIOTCS CTYNBSAMH, U (W) KPeceTbHbIMUA CEKIUAMU, U (M) CKaMbSIMH.

NudopmaiiioHHble  Marepuasnbl, [peJHa3HaueHHble [  WH(OOPMHUPOBAHUS
3asgBUTE/IeM O TOpsijKe MpeJoCTaBlAeHUs] MYHULMIIAIbHOW YCIyTd, pa3MellarTcs Ha
MHGMOPMAaIMOHHBIX CTeH/IaX, PacIlooKeHHBIX B MecTax, 00ecrieurBaroInX JA0CTY K HUM
3asBUTe/Ie, U OOHOB/SIOTCS TIpU HW3MEeHeHWW [eMCTBYIOLEro 3aKOHO/aTesbCTBa,
Pery/MpyroLero npejocTaB/ieHre MyHULUMIIAIbHOM YCIYTH, U CTIPaBOYHBIX CBeZIeHUN.

WHudopmalimoHHble CTeH[bl JOJ/DKHBI pacrojaratbCsi B MecTe, AOCTYITHOM IS
npocMoTpa (B TOM UKC/Ie TIPU 00JIBIIIOM KOJTMUeCTBe TIOCeTUTe Ie).

2.15.2. [lns obecrieueHUsi [JOCTYITHOCTH TIOMY4YeHUS MYHULMMAILHON YCIyTH
MasioMOOHTEHBIMY TPYTITIaMH HaceIeHus 3ZaHUsI U COOPY KeHUsI, B KOTOPBIX OKa3bIBAeTCs
yciyra, 000pyIyHOTCsl COTJIaCHO HOPMATHUBHBIM TPeOOBaHUsIM, YTBEP>KE€HHBIM MPHUKa30M
MuscTposi Poccuu ot 14.11.2016 Ne 798/mp «O6 ytBepxxaenun CIT 59.13330 «CHull 35-
01-2001 JocTymHOCTh 3aHUI U COOPY>KEHUH [I7IsI MaIOMOOM/IbHBIX TPYIITT HACeTeHUSI»».

B kabuHeTe 110 TIprieMy MaJIOMOOM/IbHBIX TPYIIT Hace/IeHUsI UIMeeTCsT MeUIIMHCKasT
anTeuka, MuTheBasi Boja. IIpu HeoO6XOAWMOCTU COTPYAHUK YIIOJIHOMOYEHHOTO OpraHa,
OCYLLECTBJISIFOLL[MIM TIPUEM, MOXKET BbI3BaThb KapeTy HEOT/IOXKHOW CKOPOU IMOMOLLIN.

[Tpu obpaitieHny rpakAaHWUHA C HapyLIeHUsSMU (PYHKLWNA OMOPHO-ABUTaTeIbHOr0
arirapara rnpeArpuHUMAar0TCS C/IeyroLre eUCTBUS:

- COTPYJHUK aJIMUHUCTPALMA OTKPbIBaeT BXOJHYIO [IBEPb U MOMOTraeT IPaKJaHUHY
OecripensITCTBEHHO TIOCETUTh 3[jaHKe a[MUHUCTPALIMH, a TAK)Ke 3apaHee MpeAyIpeXKJaeT O
CYIIeCTBYIOI[UX OapbepaX B 3/[aHWM U BbIICHSET 1leflb BU3UTa TpaKIaHWHA U
COTIPOBOJKZ@eT ero B KaOMHeT T0 TIpHeMy 3asiB/ieHUs]; TTOMOTaeT TPaKAAHHWHY CecTb Ha
CTyJl WIMA pacrosaraeT Kpewlo-KOMSCKy Yy  CTOla HarpoTWB  CIIeLAasIvCTa,
OCYLLIeCTBJISIFOLLETO TIPUEM;

- COTPYJHUK YIIOJIJHOMOUYEHHOI'O OpraHa, OCYLIEeCTB/SIOL[UN TpUeM, MPUHUMAaeT
rpakJ@aHMHA BHE OuYepejy, KOHCYJbTHUDYeT, OCYLIEeCTB/ISeT TpUeM 3asiB/IeHHs C
HeoOXOAUMBIMU [JOKyMEeHTaMH, OKa3blBaeT TOMOIIb B 3ariojHEeHUU OaHKOB, KOMUPYeT
JIOKYMEHTBI;

- TI0 OKOHYAHWM TMpeJOCTaB/JIeHUs] MYHULMIIAJbHOW YCJIYTM  COTPYAHUK
YIOJIHOMOUEHHOI'O OpraHa, OCYLLeCTBJISIIOLIUN TIpUeM, M0 Tejie()OHHOM CBSI3W BbI3bIBAeT
pabOTHMKA a[MUHUCTPALIWY;



- pabOTHUK aJIMUHUCTPALIUM He3aMeJ/IUTe/TbHO TPUXO/JUT, TIOMOTaeT TPaXkKIaHUHY
BBLINTH (BbleXaThb) U3 KabMHeTa, OTKPbIBAaeT /IBepH, COMPOBOXK/IAeT rpak/laHWHa /10 BbIX0/a
Y3 3/aHus, U TIOMOraeT IMOKUHYThb 3/jaHue; TepefiaeT rpakJaHWHA COMPOBOXKJAKIEMY
JIMLy WM TI0 er0 >KeJIaHWI0 BbI3bIBAeT aBTOTPAHCIIOPT U OKa3bIBaeT COJEUCTBHE IPU €ro
rocajike.

[Tpu obpaiijeHNH TpaXk/jaH C HeZJoCTaTKaMH 3peHusl TPeANPUHUMAIOTCS CieyoIye
JeCTBUS:

- COTPYJHHUK YIIOJTHOMOUEHHOTO OpraHa, OCYIIEeCTB/SIIOLIUM TpHUeM, MPUHUMAaeT
rpak/laHWHAa BHE Oouepe/id, TIOMOraeT COPUEeHTUPOBAThCS, CECTh Ha CTYJI, KOHCY/IbTHUPYET,
BCIYX TIPOUMTHIBAET [JOKYMEHTHI W Jlajiee 10 HeoOXOJWMOCTH TTPOM3BOJUT WX BbIAauy.
[Tpu oOleHUM C TpaXAAaHWHOM C HeJOCTaTKaM{ 3peHHs HeoOXOAWMO OO0IIaThCs
HeroCpeZiCTBEHHO C HUM CaMHUM, a He C COTPOBOXKJAMOIIMM ero JuioMm, B Oecefe
T10J/Ib30BaThCsl OOBIYHOW pa3rOBOPHON JIeKCHUKOM, B IMOMeEII|eHUH He Ce/lyeT OTXOAUTh OT
Hero 6e3 npeayripexJeHus;

- COTPYAHUK YIOJHOMOYEHHOTO OpraHa OKa3blBaeT I[IOMOLb B 3arOJIHeHUU
6/1aHKOB, KOMIMpyeT HeoOXoAuWMble AOKyMeHTbl. [l TIOATIHMCAaHUS 3asiB/IeHUSI TIOBOAUT
JIUCT K aBTOPYYKe Tpak/[aHWHa, TOMOTraeT COPUEeHTHPOBATbCsA W TojmnucaTth OmaHk. [Ipu
HeoOXOMMOCTH BBIIAIOTCS TIaMSATKH JJ1s1 CTA00BUASIHX C KPYTTHBIM IIPUGTOM;

- TI0 OKOHYAaHWM TMpeJOCTaB/JIeHUs] MYHULUIIAJBHOW YCJIYTHM  COTPYAHUK
YIMOJIHOMOUEHHOT'0 OpraHa, OCYILeCTBJISIOIIUNA TIpUeM, 10 Tesie)OHHOM CBSI3U BbI3bIBAeT
pabOTHMKA a[MUHUCTPALIWH;

- pabOTHUK aZIMUHHUCTpAI[UM He3aMe[IUTe/TbHO TPUXO0JUT, TIOMOTaeT TPaKJaHHUHY
BCTaTh CO CTYyJla, BLIMTH W3 KaOWHeTa, OTKPbIBAeT /IBEpH, COMPOBOKJAET TpakJaHWHA K
BBIXO/ly W3 3/jaHHs, W TMPOBOXKaeT Ha YyJWIly, 3apaHee TIpeAyIrpeJuB TIOCETUTE/S O
CYLIeCTBYIOLMX Oapbepax B 3/jaHUM, TepefaeT TpakJaHWHAa COMPOBOKIAIOIIEMY JIULY
WU TIO er0 >KeJlaHWI0 BbI3bIBaeT aBTOTPAHCIIOPT.

[Tpu obpailjeHuy rpakJaHuHa ¢ JedeKTaMy cjlyxa NpeArnpUHAMAIoOTCs C/ieyrolie
JIeICTBUS:

- COTPYJHMK YIIOJTHOMOUYEHHOTO OpraHa, OCYIIEeCTB/SIOUM TIPUEM TpakAaH C
HapyIlleHreM Cyxa, obpailjaeTcsi HeIOCpeJCTBEHHO K HeMy, CIIpallliBaeT O L[/l BU3MUTA
Y JaéT KOHCY/bTalMI0 pa3MepeHHbIM, CIIOKOWHBIM TEMIIOM peud, TPU 3TOM CMOTDUT B
JIMLO TIOCeTUTeNsl, TOBOPUT $ICHO, CJI0Ba JOMOJIHSAET MOHSTHBIMU >KeCTaMH, BO3MOXXHO
obmmeHre B TMHMCbMeHHOW ((opme /MO0 Uepe3 TiepeBOAUMKA JKECTOBOTO  sI3bIKa
(cypaonepeBoAUMKa);

- COTPYAHUK YIOJTHOMOYEHHOT0 OpraHa, OCYIIeCTBJISIOIIUN TIpUeM, OKa3bIBaeT
TIOMOIIb M COZIeMiCTBHE B 3allO/IHeHHWH OJIaHKOB 3asiB/IeHUH, KOIMHUpPYeT HeobXouMble
JIOKYMEHTHI.

2.15.3. TpeboBaHusi K KOM(OPTHOCTM M [OCTYITHOCTH TIpe/lOCTaB/eHUs
MyHULMINQIbHOM yoiyru B M®PII  yTBepKaeHbl mocTaHoBieHWeM [IpaBuTenbCTBa
Poccutickoii @egeparum ot 22.12.2012 Ne 1376 «O6 yTBepxxaeHun [IpaBui opraHu3aiiun
JesiTeNTlbHOCTU MHOTO(YHKLMOHAIbHBIX L[€HTPOB TPeJ0CTaB/AeHUs] TOCYJapCTBEHHBIX WU



MYHHULIUNATBHBIX YCIYT».

2.16. Tloka3areny JOCTYITHOCTH U KayeCTBa MYHULIMMNAJIBHOW YC/IyTH.

2.16.1. OCHOBHBIMM TIOKa3aTe/JsiIMU [OCTYITHOCTA W KaueCTBa TIIpeoCTaBJ/ieHUs
MYHULIUNATIBHOU YCJIYTH SIBJISFOTCS:

- PpacCIioJIOKeHHOCTh TMOMeIeHUM YTNOJHOMOYEHHOIO OpraHa, IpeJHa3HaueHHbIX
[/ TIPeJOCTaB/IeHUs] MYHULMMAIbHOM YCIYyTW, B 30HE [JOCTYMHOCTM K OCHOBHBIM
TPaHCIIOPTHBIM MarucCTpasiM;

- CTelleHb WH(OPMHUPOBAHHOCTH 3asiBUTENsI O TOpsiIKe TIpeJoCTaB/eHus
MYHULIMNIABHOW  yCIyTd  (JOCTYNHOCTh WHGOpMaLMyd O MYHULMIANBHOW YCIyTe,
BO3MOYKHOCTh BbIOOpA criocoba moydyeHusi tHPOpMaLum);

- BO3MOXHOCTb BbIOOpa 3asiBUTesieM (opM oOpailjeHUs] 3a TOJyueHHeM
MYHULMIATbHOW YCIYTH;

- JOCTYNHOCTh OOpalljeHusi 3a MpeoCcTaB/leHueM MYHULUIAJIbHON YCIyTH, B TOM
yKcsie JJ1s JIML C OTpaHUYeHHBIMUA BO3MOKHOCTSIMU 3/]0POBbBS;

- CBOEBPEMEHHOCTb TpeJj0CTaB/lIeHHs MYHULIUIAIbHOM YC/IYTU B COOTBETCTBUHU CO
CTaHJapTOM ee TIpef0oCTaBIeHus;

- cobOso/ileHre CpPOKOB TIpPe/OCTaB/IeHUSI MYHMIMITAJBHOW YCIYyTM U CPOKOB
BBITIO/THEHUS aJIMUHUCTPATUBHBIX TIPOLIEAYpP TP TIPeAOCTaBI€HUY MYHULUIAIbHOU
YCIyTH;

- BO3MOJKHOCTb TOJTyueHus1 MH()OPMAaLMK O X0/ie MpeA0oCTaBIeHUss MyHULUIA/IbHOU
yCIIyTy;

- OTCyTCTBUe OOOCHOBaHHBIX >Kalo0 CO CTOPOHBI 3asiBUTE/sI T0 pe3yJbTaTaM
TIpe/l0CTaB/IeHUSI MYHULIMIIATbHOU YCIYTH;

- OTKpBITBIA [JOCTYIl /IS 3asBUTe/led K HWHGOpPMAaLMU O TOpS/Ke M CPOKax
Mpe/loCTaB/eHUsI ~ MYHMIMMNaJbHOW  YCAyrd, TOpsiike  oO)ka/oBaHUS  JieHCTBUMN
(6e3meiicTBUS) YIIOTHOMOUEHHOTO OpraHa, PyKOBOUTEJISI YTIOJTHOMOUEHHOTO opraHa 0o
CreLraarcTa yroJIHOMOYEeHHOTO OpraHa;

- HamMuve HeoOXOAMMOTO Y  [IOCTaTOUHOTO KOJMUYeCTBa  CIIeL[HaJlCTOB
YIIOJTHOMOUEHHOI'0 OpraHa, a Take MOMeLleHUN YITOJHOMOUEeHHOr0 OpraHa, B KOTOPBIX
OCYLLIeCTBJISIETCS TIPHEM 3asiBJIEHUM U JOKYMEHTOB OT 3asiBUTEJIeH.

YTO/THOMOYEeHHBIMM OpraHaMy o0ecrieurBaeTCss CO37laHWe WHBAIUAAM U HHBIM
MajJiOMOOWIBHBIM ~ TPYINIaM  HaceleHusi  C/eAYIOIMIUX  YCIOBUM  [JOCTYIHOCTU
MYHULUMAIBHOW  yCJIyTH B COOTBETCTBUM C  TpeOOBaHUSIMH, YCTaHOBJIEHHBIMU
3aKOHO/aTe/IbHbIMU U UHBIMHA HOPMaTHMBHBIMU MTPABOBLIMU aKTaMU:

- OKa3aHue WHBa/IK/IaM TMOMOIIY, HeoOXOAUMOU [Jjisl TO/TyueHUus] B AOCTYITHOW Jist
HUX (popme MHPOpPMAaLMK O TpaBU/IaxX MpejOCTaBAeHUs] MYHULIUIAIBbHOM YCIYTH, B TOM
yrcsie 00 odopmiieHUM HeoOXOAUMBIX [/l TIOAy4YeHUs] MYHULUIAJbHON YCIyTH
JIOKYMEHTOB, O COBEepILIeHNH UMU APYTUX HeOOXOAUMBIX /ISl TI0/yUeH s MyHULMIaIbHOU
YCIyTH [eHUCTBUN;

- IpefoCTaB/ieHWe MYHULMIIAJbHOW YCIYyTA HWHBaIuZaM II0  CIyXy, TMpHU
HeoOXOUMOCTH, C UCII0/Ib30BaHUEM PYCCKOTO >KeCTOBOTO si3blKa, BK/IHOUasi obecrieueHue



JI0MyCKa B MOMeLLeHre CypJlonepeBojurKa, TU(I0CYPAOIIepeBOAUMKa;

- OKasaHuWe TIOMOIIM WHBaAWJaM B TIpeoZiosieHMH OapbepoB, MeIIaroIInuX
TIO/TyYeHHWI0 MYHULIUIIA/TIbHOU YC/IyTU HapaBHe C APYTMMU JIMLIAMMU.

2.16.2. Ilpu nipegocTaBAeHUA MYHULIANAIBHOW YCIYTU B3aUMO/IEUCTBUE 3asiBUTEJISI
CO CIeLMaTMCTOM YIIOJTHOMOYEHHOTO OpraHa OCYIIeCTBJISIeTCsl MpH JIMYHOM obOpaliieHuu
3asiBUTeJIS:

- JJ/Is1 TIoJlydyeHUss WH(OpMalLMM T0 BOMpPOCaM TpeloCTaBAeHUs MyHUIUIaIbHON
YCIIyTH;

- LIS TI0[,aUM 3asB/IeHVsl U JOKYMEHTOB;

- /151 IOJTyYeHrs MH(OopMaLMy O XOZie MpeJoCTaB/IeHUs] MyHULIUIIA/IbHOM YCITIyTH;

- JI/1s1 IOJTyYeHUs pe3y/ibTaTa Npe0CTaBIeH!s] MyHULIUNaJIbHOW YCIIyTH.

2.16.3. TIpofo/mKUTENBEHOCTh B3aUMOZENCTBUSI  3asiBUTENs CO  CIEeLMaJIUCTOM
YII0OJTHOMOYEHHOI'0 OpraHa He MOJKeT IpeBblllaTh 15 MUHYT.

2.17. Wuble TpeboBaHWS, B TOM UHCJAe YUYUTHIBAIOI[Me OCOOEHHOCTU
Npe/iOCTaB/IeHUs MYHULIUNAJIBHOU YCIYyrM MO SKCTepPUTOPUATIbBHOMY TIPUHLIAIYY U
0COOEeHHOCTH TIpe/iIOCTaB/IeHHsI MyHULIUIAILHOU yC/IyTH B 3/IEKTPOHHO (hopme.

2.17.1. TlpepocTaBieHrWe MYHULMMNAIBHOM YCJIYTH 10 S5KCTePPUTOPUATIBHOMY
TIPUHLMITY HEBO3MOXKHO.

2.17.2. 3asiBUTe/Nb BrpaBe OOpaTUTHCS 3a TIpPeOCTaB/IeHHEM MYHULIATIATBHON
YC/IYyTU U NOJAaTh JOKYMEHTHI, YKa3aHHbIe B IyHKTe 2.6 HaCTosLlero afMUHUCTPAaTUBHOIO
perjiaMeHTa, B 3JileKTpoHHOW ¢opme uepe3 EIII'Y, PIII'Y ¢ wucnonb3oBaHUEM
3JIEKTPOHHBIX [JOKYMEHTOB, MOJAMMUCAHHBIX 3/IEKTPOHHOW MOJIUChI0 B COOTBETCTBUU C
TpeboBanusMu PenepanpHoro 3akoHa OT 06.04.2011 Ne 63-®3 «O6 3/1€KTPOHHOM
TIOJTIACK.

YnomHOMOUYeHHbIM opraH obecrieuMBaeT UH(POPMHUpPOBaHWE 3asiBUTE/Ied O
BO3MO>KHOCTH MOJTyU€HHsI MyHULMIIaabHOU ycayru yepe3 ETITY, PIITTY.

Ooparrjenue 3a ycayrout yepe3 EIIT'Y, PIIT'Y ocyiiecTBasieTCss MyTeM 3allO/THEHUSI
VMHTEPaKTMBHOM (GopMbl 3asiBjieHds ((opMHpOBaHMs 3ampoca O TIpeoCTaBIeHUN
MYHULIATIATBHOW YC/IyTH, COZlep>KaHWe KOTOPOTO COOTBETCTBYeT TpeOoBaHUSM (HOPMBI
3asB/IeHHs], YCTAHOBJIEHHOW HACTOSIIMM aJMWHUCTPAaTUBHBIM perjiaMeHToM) (zanee -
3aripoc). O6paiiieHre 3asBUTesT B YIIOJTHOMOYEHHBIM OpraH yKa3aHHBIM CITOCOOOM
obecrieuriBaeT  BO3MOKHOCTb  HarpaB/IeHUsI UM TIOJlyueHWs  OAHO3HAUHOM U
KOHbUeHIMaTbHOW WHGMOPMAI[MH, a TakKe ITPOMEXYTOUHBIX COOOIeHW W OTBETHOU
MH(OPMAaLMK B 3JIEKTPOHHOM BH/iE C UCII0/Ib30BaHUEM 3JIEKTPOHHOU TOAIWCH B TIOPSIJKe,
NpelyCMOTPEHHOM 3aKOHO/jaTebCTBOM Poccuiickon desepaliyu.

2.17.3. Tlpu npenocTaB/ieHUM MYHHULIMMNAJIBHOM YCJIYTHM B 3J/IEKTPOHHOW (hopme
nocpeictBoM EINT'Y, PTIT'Y 3asiBuTento obecrieunBaeTCs:

- MonyuyeHve MH(OpMaLMU O MOPsiKe U CPOKax MpeJoCTaBlIeHUs] MyHULMIIaTbHOU
yCIIyTHY;

- 3alMMCh Ha IIpUeM B YIIOJIHOMOUYEHHbIM OpraH JJjisi MO0Jaud 3asB/eHUs U
[IOKYMEHTOB;
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- (popMHUpOBaHMe 3aMnpoca;

- IpYieM U peryucTpalys yroJHOMOYeHHbIM OpraHOM 3arnpoca U JOKYMeHTOB;

- I0JIy4YeHue pe3yJbTaTa IpeZjoCTaB/IeHrs MyHULIUIIAIbHOW YCIYTH;

- I0JIy4YeHre CBeJIeHUM O XOZe BBINIOJIHeHUS 3arpoca;

- OCyLLIeCTBJIeHHe OLIeHKH KadyeCTBa MpeJj0CTaB/IeHNs MYHULIUIIAIbHOW yCTyTH;

- JocynebHoe (BHecyzeOHOe) 00ykajloBaHUe pPeIlleHud U JehcTBuid (0e3aercTBYs)
YIIOJTHOMOYEHHOTO OpraHa, Haya/JbHUKa YTIOJHOMOYEHHOTO OpraHa Jii0o CreruaircTa
YIIOJTHOMOUYEHHOT'0 OpraHa.

2.17.4. Tlpu ¢opMUpoBaHWM 3arpoca B 3J€KTPOHHOM BUjle  3asiBUTEIO
obecrieurBaeTCs:

- BO3MOXKHOCTb KOIMWPOBAaHUSI W COXpPaHEHWs 3anpoca M HHBIX [JOKYMEHTOB,
HeOOXOMMBIX /ISl TIPeZIOCTaBIeHHs] YCIYTH;

- BO3MOJKHOCTb 3allO/THeHUS] HEeCKOJIbKUMU 3asBUTEe/ISIMU OJHOW 3JIEKTPOHHOU
dopmbl 3arpoca Tpu oOpalleHWH 3a yCayraMu, Tpe/ro/iararwiliMy  HarpaBieHHe
COBMECTHOTI'0 3arpoca HeCKOJIbKMMU 3asiBUTEISIMU;

- BO3MOXXHOCTh TleuaTd Ha OyMaKHOM HOCHTe/ie KOIUHU 3/IeKTPOHHOW (OpMbI
3anpoca;

- COXpaHeHue paHee BBe/IeHHbIX B 3JIeKTPOHHYHO (OpMy 3arpoca 3HaueHud B
000l MOMEHT TIO >KeJIaHWIO T10/1b30BaTessi, B TOM YKCJ/ie TIPU BO3HUKHOBEHWM OIITMOOK
BBO/Ia ¥ BO3BpaTe /il IOBTOPHOI'O BBO/Ia 3HAUEHHWI B 3/IEKTPOHHYIO (JOPMY 3aripoca;

- 3aroJiHeHWe ToJjiell 371eKTPOHHOM (opMbl 3arpoca /[0 Hayajlaa BBOZA CBeZleHHUi
3asiBUTe/IeM C  WCIOJIb30BaHWEM  CBeJleHWW, pa3MelleHHbIX B  (efepasbHOU
roCcyJapCTBeHHOU WH(OPMAaLMOHHOW cucteme «EavHasi cucteMa WAeHTU(MUKALUU U
ayTeHTU(UKaLIUU B MH(PACTPYKTYype, obecnieurBarolei MH(OpPMaILMOHHO-
TEeXHOJIOTUYeCKOe B3auMO/JelCTBUe UH(POPMAl[MOHHBIX CHUCTEM, HCII0Ib3yeMbIX [IJIs1
Npe/ioOCTaB/eHUsI TOCY/JapCTBEHHBIX YW MYHMIUIIA/IBHBIX YCJAYT B 371€eKTPOHHOM (hopme»
(manmee - ECUA), u cBesenui, onybsimkoBaHHbIx Ha EINTY, PIIT'Y, B uactu, Kacatoleics
CBeZleHuH, OTCYTCTBYyHOIMX B ECUA;

- BO3MOXXHOCTh BEPHYThCS Ha JIF000M M3 3TAroB 3aro/iHeHUsT 3/IeKTPOHHOU (OPMBI
3aripoca 6e3 moTepu paHee BBeIeHHOM MH(OPMaIIH;

- BO3MOJKHOCTb [JOCTyMa 3asiBUTe/iI Ha €eJUHOM TIopTase, TOpTaje YC/Iyr WA
ouiMabHOM CaliTe K paHee MOJaHHbIM UM 3aripocaM B TeueHUe He MeHee OJIHOTO To/ja,
a TaK)XXe YaCTUYHO CPOPMHPOBAHHBIX 3alIPOCOB — B Te€UEHHE HE MeHee 3 MeCsILIeB.

[Ipy HampaBieHMM 3arpoca HCIIO/b3yeTCsl IMPOCTasi 3JIeKTPOHHAs TOAIUCh, MPU
YCJI0OBUY, UYTO JIMYHOCTH 3asiBUTEJISA YCTAHOBJIEHA MPU aKTUBALIMM YUYeTHOW 3arlvCH.

3arpoc ¥ uHble JOKYMEHThI, HeoOX0[uMble [/1s1 TIpeJoCTaB/AeHUs] MYHULIMIIATbHON
YCIYTH, TIOANMCAHHbIE TIPOCTOW 3JIEKTPOHHOW TOAMMCBI0 W TOJaHHbIe 3asiBUTENIEM,
MPU3HAKOTCI  pPAaBHO3HAUHBIMK  3alpoCy W UWHBIM  JOKyMeHTaM, [OJIHMCAHHbIM
COOCTBEHHOPYYHOMU TOATMCEIO U TIPe/[CTaB/IeHHbIM Ha OyMa)KHOM HOCHUTeJIe.

YTo/THOMOYEHHbIM opraH obecrieuriBaeT TpPUEM AOKYMEHTOB, HEOOXOAMMBIX [JIs



TIpe/IoCTaB/eHUs] MyHUILIMTIAIbHOM YCIYTH, U PerucTpaiiyio 3arpoca 6e3 HeoOX0[MMOCTH
TIOBTOPHOT'O TIpPe/ICTaB/IeHUsl 3asiBUTe/leM TaKUX JOKYMEHTOB Ha OyMa)KHOM HOCUTere,
eC/Ii MTHOe He YCTaHOBJIEHO (pefiepabHbIMU 3aKOHAMM Y MPUHHMMAaeMbIMHA B COOTBETCTBUU
¢ Humu aktamu [IpaBurtenbctBa Poccurickon Pepepanuy, 3akoHaMu KeMepoBCKOU
obnactu - Ky3bacca v mpuHUMaeMbIMH B COOTBETCTBHMH C HUMH akKTamMu I[IpaBUTe/bCTBa
KemepoBckoii obsactu - Ky36acca.

[IpegocTaBieHre MYHULMIIATBHOM YCJIYTM HauyvHaeTCsi C MOMEHTa I[pyheMa H
PerucTpalyy yIioJIHOMOUeHHBIM OPTaHOM 3/IEKTPOHHBIX TOKYMEHTOB, HEOOXOAMMBIX [IJIsI
NIpe/loCTaB/IeHUs yCIIyTH.

2.17.5. Pe3ysbTaT MyHULMIIAJIBHOU YC/IYTU BbIJAeTCd B (POpMe 371eKTPOHHOIO
JokyMeHTa  rmiocpeactsom  EIITY,  PIII'Y, mopnucaHHOro  yIOJIHOMOYEHHBIM
JOJDKHOCTHBIM JIMLIOM C MCI0J/Ib30BaHMEM YCUIEHHOW KBa/IM(PULIMPOBAHHOM 3/1EKTPOHHOU
MOJIKCH, B CJly4yae, eC/IM 3TO YKa3aHO B 3asBJ€HUM Ha Tpel0CTaB/AeHue MYHULIUIAIbHON
yCJIyTy, HaripaBjieHHOM uepe3 EIITY, PIIT'Y.

B uensx rosiyueHusi pe3yJibTaTa MpefoCTaBieHus] YCIyru Ha OymMaKHOM HOCHTese
(ecsiv 3asiBUTe/IeM YKa3aHO B 3aripoce, HallpaBJeHHOM B yIIOJTHOMOUYEHHBIM OpraH, uepes
EIIT'Y, PIIT'Y, o nonyueHny pe3y/bTaTa yCJIyTH Ha OyMa)kKHOM HOCHTesIe) 3asiBUTE/TF0 Ha
EIII'Y, PII'Y obecrieurBaeTcs 3aruch Ha MPHEM B YIOJHOMOUYEHHBIN OpraH, Ipy 3TOM
3asBUTE/TI0 00ecrieurBaeTCst BO3MOKHOCTB:

- O03HAaKOMJIEHHSI C pacrucaHdeM paboTbl YMOJHOMOUEHHOTO oOpraHa Jinibo
YIOJIHOMOUYEHHOI'O COTPY/JHMKA YTIOJTHOMOUEHHOTO OpraHa, a TakXe C JOCTYIHbIMU /IS
3aMuCHy Ha MpyeM JlaTaMU U UHTepBajlaMy BpeMeHU TIpUeMa;

- 3anMcu B JitoOble CBOOOJHBIE /i1 TIpMeMa JaTy W BpeMsi B TIpefesax
YCTaHOBJIEHHOI'O B YIIOJIHOMOYEHHOM OpraHe rpauka rprema 3asiBUTeJIeu.

B uensix mnpepocraB/ieHHMsT MYyHULMIIAABHOW YCIYTM YCTaHOBJIEHWE JIMYHOCTU
3asiBUTE/IS] MOXKET OCYILLEeCTBJISATbCA B XO/€ JIMYHOTO MpHeMa NoCpefiCTBOM TMpebsIBIeHUs
rmacriopta rpakgaHvHa — Poccuiickort ~ @epepaijud MO0  MHOTO — JIOKYMEHTAa,
YAOCTOBEPSIOLLEr0 JIMYHOCTb, B COOTBETCTBMM C 3aKOHOZATeNbCTBOM Poccuiickon
desepaliid WM TOCPEACTBOM MAEHTU(PUKALMK UM ayTeHTU(PUKALMU B OpraHax,
MpeIOCTaB/SIOIMX ~MYHULUMNAJbHbIe yCIyTHM, MHOTO(QYHKIMOHA/MbHBIX LIeHTpax C
MCIT0J/Ib30BaHMEeM UH(POPMALIMOHHBIX TeXHOJIOTUM, TIPelyCMOTPEeHHbIX 4acThio 18 cTaThu
14.1 depepanpHoro 3akoHa ot 27.07.2006 roma Ne 149-®3 «0O06 wuHbOpMaLHH,
MHGOPMAaIMOHHBIX TEXHOJIOTUSIX U O 3aluTe UHGOPMaLUU».

[Ipy npemocTaBlieHWM MYHULMIIATBHOM YCJIYTM B 3J€KTPOHHOM  (opme
WJeHTUPUKALIMU U ayTeHTU(UKALIMU MOTYT OCYIL[eCTBJISIThCS TOCPeJCTBOM:

1) emuHOW cCuCTeMbl WAEHTUQUKALMM W  ayTeHTU(UKALMM WIA  HUHBIX
roCyJapCTBeHHbIX  MH(MOPMALIMOHHBIX  CUCTEM, €eC/JId TakKue TOCy/lapCTBEHHbIe
MH(OpMaLMOHHbIEe CUCTeMBI B ycTaHOBIeHHOM [IpaBuTesnibctBoM Poccuiickon ®esnepanyu
ropsiike 00ecreunBaroT B3aUMOJEMCTBHE C eAWHOW CHUCTeMOM WAeHTU(PUKALUU U
ayTeHTU(PUKALIMW, NP YCJIOBUM COBIAJ|eHUsI CBeZleHUM O (PU3MUYeCcKOM JuLie B yKa3aHHbIX
MH(OPMAaILMOHHBIX CUCTEMAX;



2) eOWHOW CUCTeMbl WAEHTU(MUKAUUU U ayTeHTUUKAUU U eJUHOU
MHGOPMAI[MOHHOM CUCTeMbl TlepCOHabHBIX JaHHbIX, obecrieynBaroiieidi 00pabOTKYy,
BK/Itouasi cOOp M XpaHeHHe, OMOMeTPHUUeCKUX TepPCOHAbHBIX JaHHBIX, UX MPOBEPKY U
nepefauy WHGOpPMALIMK O CTeleHd UX COOTBETCTBUS TPeJoCTaB/IeHHbIM OMOMeTpHUUeCKUM
MepPCOHAJIbHBIM IaHHbIM (DU3MYeCKOro JIULIA.

3. Cocras, noc/iejoBaTe/IbHOCTb U CPOKH BbITIO/THEHUS
a/[MHUHUCTPAaTHBHBIX MPOLEeAyP, TPe00BaHUSA K MOPAJKY
X BbBIINIO/THEHHS, B TOM YHC/Ie 0CO0€HHOCTH BbIIO/THeHUA
a/IMMHHCTPATHBHBIX MPOLeAYP B 3/IeKTPOHHOH opme

3.1. TlpemocraBieHre MYHHUIUMAIBLHOW YC/IYTH BK/IIOYaeT B cebsi ciieyroliye
aZIMUHUACTPaTUBHbIE MIPOLIe/1yPhI:

1) mpueM W peructpalusi 3asiBjieHUs] W [IOKYMEHTOB Ha TIpe/loCTaBeHHe
MYHHULIUMNATBHOM YC/TyTH;

2) paccMOTpeHue 3asiBIeHUs U Mpr/iaraeMbix K HEMy JOKYMEHTOB;

3) QopmMupoBaHMe W HampaB/ieHWe MeXBeJOMCTBEHHBIX 3alipoOCOB B OpraHbl
(opraHmMsanuy), YydyacTBYIOLMe B TIPeJOCTaB/I€HUM MYHULMMNAILHOW yCayru (MpH
He0OX0IMMOCTH);

4) ocMOTp 006BeKTa MHAUBHU/YaTbHOTO >KUUIIIHOTO CTPOUTE/THCTBA;

5) MOATOTOBKA WTOTOBOTO TOKYMEHTa;

6) TIpUHATHeE pellleHWs O BblJaue aKTa OCBUZETeNhCTBOBaHMS MO0 06 oTKaze B
BblJlaue aKTa OCBUZETEIbCTBOBAHUS;

7) vHbOpMUpOBaHUWEe 3asBUTENS] O TIPUHATOM pelleHdd W BblJaua MO0 OTKa3 B
BblJlaue aKTa OCBU/IETEIbCTBOBAHMUSI.

3.1.1. Ilpyem u peructpanus 3asBIe€HWS U [JOKYMEHTOB Ha IIpeJoCTaB/eHue
MYHHULIUMNAJIbHOU YCTyTH.

OcHoBaHMeM [/l Havana IIpefjloCTaB/IeHUsT MYHMLMIIAJbHOW YCIYTH SBJSI€TCS
MMYHOe oOpalljeHre 3asiBUTe/IsI B YIIOTHOMOUYEHHBIM oprad, M®Il mo mecTy >KuTebCTBa
(MecTy TipeObIBaHMSsI, MeCTY (paKTUUeCKOT0 TIPOXKUBAHMS), C 3asiB/IeHHEM U JOKyMeHTaMU;
TIOCTYyTIeHWe 3asiBJieHUs] U KOTUN JJOKYMEeHTOB B 3jieKTpoHHOUW dopme uepe3 EIITY,
PIITY.

3.1.1.1. Tlpu mmuHOoM oOpallleHUd 3asBUTENsT B YIIOJIHOMOYEHHBIH OpraH
CreLUarMCT YIIOJTHOMOUEHHOr0 OpraHa, OTBeTCTBEHHBIN 3a MPHUEM U Bbl/lauy JOKYMEHTOB:

- yCTaHaB/JMWBaeT JIMUHOCTb  3asiBUTe/JidI HAa  OCHOBAaHUM  JJOKYMEHTa,
YAOCTOBEpSIOLLIer0 €ero JIMYHOCTb, TMpeACTaBUTe/sl 3asiBUTeNd - Ha OCHOBaHUU
JIOKYMEHTOB, YZIOCTOBEPSIOIIHX ero JTUYHOCTh U TTOJTHOMOYHS (B C/Tyuae ero oopaltieHus);

- TpoBepsieT CPOK JEeMCTBUSI [IOKYMEHTa, Y/IOCTOBEpSIIOIIero ero JUYHOCTh U
COOTBETCTBUE JAHHBIX JOKYMEHTa, Y/I0CTOBEpPSIIOIIero JUYHOCTh, JaHHbIM, YKa3aHHbIM B
3asBJ/IEHUU U MPUJIOXKEHHBIX K HEMY [JOKyMeHTaXx.

B xope nipuemMa JOKyMeHTOB OT 3asiBUTeJIs CIIeLIUaJINCT, OTBETCTBEHHBIN 3a IPUEM U



BbIZIauy OKYMEHTOB, y/I0CTOBEPSIeTCS, UTO:

- TeKCT B 3asiBJIeHUW Ha BblJjauy aKTa OCBU/ETeTbCTBOBAaHHUS ydacTKa IOZIaeTCs
TIPOYTEHUIO;

- B 3asB/I€HUMM O BblJjaye aKTa OCBUETE/JbCTBOBAHUS yKa3aHbl (aMuIusi, UM,
0TuecTBO (T10C/IeHee - TIPU HaMuuuK) (GHU3UYeCcKoro Jiulia;

- 3asiBJieHMe O Bbllaue aKTa OCBU/ETeJbCTBOBAHUS TMOANKUCAHO YIOJTHOMOYEHHBIM
JIULIOM;

- TIpU/IOKEHBI JOKYMEHThI, HeoOX0oquMble /IS TPeAOCTaBIeHNs MYHULUATIATbHON
YCIIyTH.

Ecnu npejcraBieHHble KOMUM yYKa3aHHbBIX JOKYMEHTOB HOTapua/JbHO He 3aBepeHbl
(1 UX HOTapUaJLHOE 3aBepeHre He NpeyCMOTPeHO (esiepasbHbBIM 3aKOHOM), CITeLAa/IuCT,
OCYIIIeCTB/ISIOIUN TIPUeM [JOKYMEHTOB, CPaBHUB KOTIMM JIOKYMEHTOB C UX OpUTHMHaIaMH,
BBITIOJ/IHSIET Ha TaKMX KOIHUSIX HAJIMCh 00 MX COOTBETCTBUM OpWUTIHMHA/aM, 3aBepsieT CBOek
TIO/IMMUCHIO C YKa3aHWeM (paMUIUU U MHULIAAJIOB.

MakcurMasnbHbIM CPOK BBINOJHEHUSI aIMUHUCTPAaTUBHOW MPOLeAYPHI M0 MpUeMy U
pervcTpaluu 3asiB/ieHdsl Ha Bbllauy aKTa OCBU/IeTe/TbCTBOBAHHUS Y MPUWIOXKEHHBIX K HEMY
JOKYMEHTOB cocTaB/isieT 1 paboumii jeHb.

KpuTtepuii TpUHSTUSI pellleHUs: TIOCTyIIeHUMe 3asBleHUsi Ha BbiJauy akTa
OCBU/IeTe/IbCTBOBAHUS U MPUJIO’KEHHBIX K HEMY /IOKYMEHTOB.

Pe3ysibTaTOM aJMUHUCTPATUBHOW MpOLIEAYPhl SIBSIETCS TIpUEM W peructpaius
3asiB/IeHUsI Ha BbI/lauy aKTa OCBU/IeTe/IbCTBOBAHUS U MPU/IO’KEHHBIX K HEMY [JOKyMEHTOB.

WNudopmaiusi o ripueme 3asiB/ieHUs] Ha BblJjauy akTa OCBU/IeTeTbCTBOBAHUS U
TIPUWIOXKEHHBIX K HeMY JOKYMeHTOB (DMKCUDYeTCSi B YCTaHOBJIEHHOM TMOpsifike, B TOM
YuC/ie B CUCTeMe 3/IEKTPOHHOTO IOKyMeHT0000pOTa YIIOJTHOMOUEHHOTO OpraHa.

B JeHb perucrpaijuu 3asB/leHUs Ha BblJjauy akKTa OCBH/IETE/LCTBOBAHUS W
TIPUIOXKEHHBIX K HEMY [IOKYMEHTOB, CITeIMaIMCT, OTBETCTBEHHBIN 3a TIPUEM [JOKYMEHTOB,
repeziaeT MOCTYNUBIINE JOKYMEHThI HauaJbHUKY YIIOJTHOMOUEHHOTO OpraHa.

3.1.1.2. Ilpu HarpaB/ieHUHd 3asiBUTe/IeM 3asB/leHU W [JOKYMEHTOB B
YIOJIHOMOUEHHbIN OpraH IMocpe/iCTBOM TOUTOBOM CBSI3W CIELAATUCT YIIOJIHOMOYEHHOIO
opraHa, OTBeTCTBEeHHbI! 3a MPHEeM U Bbilauy J0KYMEHTOB:

- TIpOBepsieT TPaBUIBHOCTb aJ[PECHOCTH KoppecmoHjeHIMH. OmmbouHo (He 1o
aZpecy) TIpUC/AaHHble TIMCbMa BO3BPAILIAOTCA B OpraHM3al[Mi0 TMOUYTOBOM CBSI3U
HEBCKDbIThIMU;

- BCKpbIBaeT KOHBEDTHI, TPOBepsieT Hajuuvde B HUX 3asBleHUs] U JIOKYMEHTOB,
00s13aHHOCTH 110 MPe/IOCTaBIEHUI0 KOTOPBIX BO3/I0YKEHA Ha 3asiBUTEJIS;

- TIPOBepsieT, UTO 3asiBjieHWe He WCIIOJHEeHO KapaHJAIlloM, HalvcaHo pa300puuBoO,
dbamuiuy, uMeHa, oTyecTBa (MPU HaJIW4MM), HAMMEHOBaHUWe, aJpec MecTa >KUTebCTBa,
aZipeCc MeCTOHAaXOXK/IeHHUsI, HaIlMCaHbl TIOJIHOCTBLIO, TIOJAJUHHOCTh TIOATIMCH 3asBUTEsS
3aCBU/ETe/Ib,CTBOBAHHOW B YCTaHOBJIEHHOM 3aKOHO/IaTe/TbCTBOM TOPSIIKE;

- MPOBOAWUT TEPBUYHYIO TPOBEPKY IpPeACTaBJeHHbIX KOIMUK [JOKYMEHTOB, MX
COOTBETCTBUE JEMCTBYIOIIEMY 3aKOHOJATeNbCTBY, a TakKe MpPOBepsieT, YTO YyKa3aHHbIe



KOIMH 3aBepeHbl B yCTAHOBJIEHHOM 3aKOHO/aTeIbCTBOM MOPSIJKE;

- POBEPSIET, UTO KOIMKHU JOKYMEHTOB HE UMEIOT Cepbe3HbIX MOBPEXJEeHNM, HaTuure
KOTOPBIX He T[I03BO/ISIET OJHO3HAaUHO MCTOJIKOBaTb WX COZJep)KaHue, OTCYTCTBYHOT
MIOJUUCTKH, TIPUTTHMCKY, 3aUePKHYThIE CJI0OBA, UCIIPaBJIEHUS.

MakcuMasibHbIM CPOK BBITIOJIHEHUSI aIMUHUCTPAaTUBHOW TPOLeAYPHI M0 TIPUEMY U
PErucTpaLum 3asBJeHUsI Ha BblZIauy akTa OCBUZETeTbCTBOBAHUS Y MPWIOXKEHHBIX K HEMY
JOKYMEHTOB cOoCTaB/sieT 1 paboumii 1eHb.

Kpurepuii mpUHATUS pellleHWs: TOCTYIUIEeHWEe 3asB/IeHWs Ha BblJauy akTa
OCBH/IeTe/IbCTBOBAHUS U MPUJIO’KEHHBIX K HEMY JOKYMEHTOB.

Pe3yspTaTOM afAMUHMCTPATUBHOW MPOLIEAYPhl SB/SETCS TPUEM W PerucTpanyst
3asBJIeHHsI Ha BblJJauy aKTa OCBHU/IeTe/IbCTBOBAHUS U MPU/IO’KEHHBIX K HEMY [JOKYMEHTOB.

WHudopmanus o npyueMe 3asiB/ieHHsI Ha BblZlauy aKTa OCBHU/eTe/TbCTBOBAaHMS yuacCTKa
Y NIPWIOXKEHHBIX K HEMY [JOKYMEHTOB (PMKCUDYETCS B YCTAaHOBJIEHHOM TMOpsiKe, B TOM
yucsie B CUCTeMe 3JIeKTPOHHOT0 ZIOKyMeHT0000poTa yIioJIHOMOUeHHOT0 OpraHa.

B [geHp perucrtpaumu 3asBieHUSI Ha BblJauy akKTa OCBUJETe/IbCTBOBAaHUS U
TIPUJIO’KEHHBIX K HEMY [JJOKYMEHTOB, CITeLIUa/IMCT, OTBETCTBEHHBIM 3a MPUeM [JOKYMEHTOB,
repe/iaeT MOCTYNUBLIKE JOKYMEHTbI HAUa/JbHUKY YIIOJTHOMOYEHHOTO OpraHa.

3.1.1.3. IIpuem u perucTtpaLus 3asiBjleHHs O BblJjaue akTa OCBU/eTe/IbCTBOBAHUS U
TIPUWIOXKEHHBIX K HEMY JJOKYMEHTOB B (JOpMe 3/1eKTPOHHBIX [JOKyMEHTOB.

[Ipu HampaB/ieHUH 3asiBJIeHUs O BblJjaue akKTa OCBU/ETeIbCTBOBAHUS B 3JIEKTPOHHOU
dopme 3asBuTento Heobxogumo 3anonHUTH Ha EIITY, PIIT'Y anekTpoHHYyIO dopMy
3arpoca Ha IMpeJoCTaB/ieHHe MYHULMIIAJBHOM YCIYTH, TNPUKPENUTh K 3asB/IEHHI0 B
3JIEKTPOHHOM BH/le JOKYMEHTbI, HeoOXOAUMble [jis TIpe/0CTaBIeHHs MYHHULUIATbHON
yCIyTH (TpY HaJIMUKH).

Ha EII'Y, PIII'Y pa3meljaetcs oOpasel 3arojiHeHUs] 37eKTPOHHOW (OpMbI
3asiB/IeHus (3arpoca).

dopmaTHO-/IOTUYeCcKass TpoBepka CHOPMHUPOBAHHOIO  3asiBjieHUs1  (3arpoca)
OCYLLIeCTBJ/ISIETCSI aBTOMAaTUYECKU TI0C/Ie 3allOjIHEeHWs 3asBUTe/IeM KaK[Ooro W3 T0Jien
3/IeKTPOHHOW opMbl 3amnpoca. IIpy BbISIBIEHMM HEKOPPEKTHO 3arl0/IHEHHOTO I0JIst
3/IeKTPOHHOW (OpMBI 3ampoca 3asiBUTeb YBeJOMJIIETCS O XapaKTepe BbIsIBIEHHOM
OIIMOKKM U TIOpSiJKE ee yCTpaHeHWs TOCPeACTBOM HH(OPMALIMOHHOTO COOOIIeHus
HEeroCpe/ICTBEHHO B 3/IEKTPOHHOU (popme 3ampoca.

CrieLla/IMCT yIIOJIHOMOYEHHOI'O OpraHa, OTBeTCTBEHHBIM 3a IpUeM U BbIZauy
[IOKYMEHTOB, IPY MOCTYIJIEHWU 3asiBJIEHHS U JOKYMEHTOB B 3JIEKTPOHHOM BU/I€:

- TIpPOBepsieT 3J/IeKTPOHHbIE 00pa3bl JOKYMEHTOB Ha OTCYTCTBUE KOMIIbIOTEPHBIX
BHUPYCOB U UCKa>KeHHOW MH(OpMaLy;

- PErucTpupyeT JOKYMEHThbI B YCTAaHOBJIEHHOM IOPS/IKE, B TOM UMCJ/Ie B CHUCTEMe
3/IEKTPOHHOTO IOKyMeHTO060pOTa yIi0JIHOMOUEHHOT'0 OpraHa;

- HarpasJ/sieT MOCTYIYBLIWU NaKeT JOKYMEHTOB B 3/IEKTPOHHOM BHJie HayaJbHUKY
YIIOJITHOMOUYEHHOI'0 OpraHa.

MakcuMasibHbIM CPOK BBITIOJIHEHUSI aIMUHUCTPAaTUBHOU TPOLIeAYPHI M0 TIpUeMy U



perucTpaluu 3asiBjieHUs1 O Bbljlaue aKTa OCBU/ETe/TbCTBOBAHUS U TMPUIOXKEHHBIX K HEMY
JIOKYMEHTOB B (hopMe 3/IeKTPOHHBIX IOKYMEHTOB COCTaB/sieT 1 pabouwuii feHb.

Kputeprii mnNpUHATHA peLleHUs: TIOCTyIUIeHWe 3asB/IeHWs O BblZaye akra
OCBU/€Te/IbCTBOBAHUS U MPUJIOXKEHHBIX K HEMY JJOKYMEHTOB.

Pe3ynbTaTOM agMUHUCTPAaTUBHOM MPOLIEAYPbl SIBJISETCS TIPHUEM, pPerucTpaLus
3asBJIeHU O BblJlJaue aKTa OCBUZETeIbCTBOBAHUS U MPUIOKEHHBIX K HEMY JOKYMEHTOB.

WNudopmaiusi 0 mpueMe 3asiBjieHHsi O Bbiflaue akTa OCBU/IeTeTbCTBOBAHUS U
MPWIOXKEHHBIX K HeMYy [JOKYMEeHTOB (UKCHUpDYyeTCS B CHUCTeMe 3JIeKTPOHHOTO
JIOKyMeHTO000poTa YIoJTHOMOUEHHOTO OpraHa.

3.1.2. PaccMOTpeHue 3asiB/IeHUs U MIpUiaraeMbiX K HeMy I0KYMEHTOB.

OcHoBaHMEM /i Hayaja aJMUHUCTPAaTUBHOW TIPOLIEAYPHI SIB/SIETCS TOTyUeHUe
CTeLyaJMCTOM YIIOJTHOMOUEHHOT0 OpraHa, OTBeTCTBEHHBIM 3a PACCMOTPEHUE 3asiB/IeHUs U
Tipu/iaraeMbIX K HeMy JOKYMEHTOB, IOATOTOBKY UTOTOBOTO JOKYMeHTa.

CrieLlMa/IMCT YIIOJTHOMOYEHHOI0 OpraHa pacCMaTpyBaeT 3asiB/IeHHe Y Mpujlaraemble
K HeMy ZIOKYMeHThbI, OTpejiesisieT aTy U BpeMs Bbie3/la Ha MeCTO CTPOUTETLCTBA 00BeKTa
VH/[VBUIYaJIbHOTO JKWIMILHOTO CTPOWTE/IbCTBA, OMOBELaeT  3asBUTeNId W 4Y/IEHOB
KOMMCCHUY, YTBEP)KJEHHOM MOCTaHOBIEHUEM aJIMUHUCTPALid MBICKOBCKOTO TOPOJCKOTrO
OKpYTa, KOTOPBIM yTBepP)K/IeH TIOPSiZIOK 0CMOTpa 00beKTa MHAUBUAYATBHOTO XKUIHIITHOTO
CTPOMUTE/IbCTBA, OCYIECTB/ISIEMOrO C MPUBJ/IEUeHUeM Cpe/ICTB MaTePUHCKOTO (CeMerHOro)
KanuTasa O JlaTe U BpeMeHU Bble3/a.

MakcuManbHbIN CPOK BBIMOTHeHUss — 1 pabouwii [1eHb.

O/KHOCTHOE  JIMLIO, OTBETCTBEHHOE 3a  BBIMOJIHEHWE  aJMHUHUCTPAaTUBHOM
NpoLieAypbl — CHELUaTuCT, OTBETCTBEHHbIM 3a paCCMOTPEHHeE 3asiB/IeHUsT U MpUJlaraeMbIX
K HEMY JIOKYMEHTOB, TTOITOTOBKY UTOTOBOTO JJOKyMEHTa.

Pe3ysibTaT aZ/MUHUCTPAaTUBHOM TIpOIle/lypbl M Crocob ¢dukcaluyu pe3ybTaTta
BBITIO/THEHUS aJMUHUCTPAaTUBHON TIpOLIeAiypbl -  OTOBellleHWe 3asBUTe/sI W 4Y/IeHOB
KOMHCCHHM O JlaTe 0CMOTpa 00beKTa MHAUBU/YaTbHOTO >KUTUIIIHOTO CTPOUTE/THCTBA.

3.1.3. ®opmMupoBaHMEe U HalpaBj/ieHUe MeXKBeJOMCTBEHHbIX 3allpOCOB B OpraHbl
(opraHmMsanuy), ydyacTBYIOLMe B TIPeJOCTaB/A€HUM MYHULMMNAILHOW yCayru (Mpu
He0OX0IMMOCTH);

OcHOBaHMeM  [Jid  Havajla  aJAMWHUCTDAaTMBHOW  TPOLEAYPbl  SIBJSIETCS
Herpe/iCTaB/IeHHe 3asBUTe/IeM mbo ero rpe/iCTaBUTeIeM JOKYMEHTOB,
NpeJyCMOTPeHHbIX NOANYHKTOM 2.6.2.1. myHKra 2.6 HacToslero aJMWHUCTPaTUBHOIO
perjiaMmeHTa.

HavanbHUK  yMO/JIHOMOUEHHOrO OpraHa, OTBETCTBEHHOTO 3a BbIJauy akTa
OCBU/IeTe/IbCTBOBAHUS TIPOBe/IeHYsI OCHOBHBIX pabOT 1O CTPOUTENbCTBY (PEKOHCTPYKIWH)
o0beKTa UWHAMBHAYAJbHOTO O KWIUII[HOTO  CTPOMTE/NbCTBA,  OCYIeCTBJSIEMOTO  C
TpUBJ/iIeUeHHEeM CpeJICTB MaTepUHCKOro (CeMeMHOro) KamuTajaa T[ocjie MoJydeHust
3apervCTpyMpOBaHHbIX [OKYMEHTOB, 3HAKOMHUTCA C 3asB/ieHWeM O BblJjaue akTa
OCBUJETeTbCTBOBAHUS UM TPWIOXKEHHBIMA K HeMy [JOKyYMeHTaMyd U Iopyvaer
YIIOJTHOMOUEHHOMY CITeLIUa/IMCTy TPOM3BECTH MPOBEPKY Ipe/CTaB/lIeHHbIX JOKYMEHTOB.



B ciiyuae eciu ymoJHOMOYEHHBIM CIeL[MaJMCTOM OyJeT BbISIBJIEHO, UTO B TepeuHe
Tpe/ICTaB/I€HHbIX JOKYMEHTOB OTCYTCTBYIOT [OKYMEHTHI, TIpeJyCMOTPEHHbIE ITYHKTOM
2.6.2.1 mnyHkra 2.6. HaACTOALLEro aJAMWHUCTPAaTMBHOIO perjiaMeHTa, IIPUHUMAeTCs
peleHre 0 HarpaB/IeHWH COOTBETCTBYHOLMX MeXXBEIOMCTBEHHBIX 3arlpOCOB.

Me)XxBeJOMCTBEHHbIE 3arpOChl HAMpaB/SIOTCS B CPOK He mo3fHee 1 OHA CO [JHA
TOTyUeHHUs 3asiBJIeHHWs O BblJlaue aKTa OCBUZETEebCTBOBAHUS U TIPUJIOKEHHBIX K HEMY
JNIOKYMEHTOB OT 3asiBUTEJIS.

HarpaBneHne MeKBeJOMCTBEHHBIX 3allpOCOB OCYLL[eCTB/ISIETCS B 3/IeKTPOHHOU
dopmMe  TOCpeACTBOM  eJUHOW  CHUCTEMbl  MEXBEJOMCTBEHHOTO  371eKTPOHHOIO
B3aMMO/JI€MCTBUSI U MOJK/IFOYEHHBIX K Hell PEerMOHa/JIbHOW CUCTeMbl ME>XBeJOMCTBEHHOTO
3JIEKTPOHHOTO B3aUMO/|€HCTBUS.

HampaByieHre Me>XBeJOMCTBEHHOT'O 3arpoca B OyMa>KHOM BH/Ie [IOMYCKAeTCs TObKO
B C/lyuyae HEBO3MOKHOCTH HarlpaB/eHUs] MeXBEeJOMCTBEHHBIX 3allpOCOB B 3JI€KTPOHHOM
dbopwme.

YTNOMHOMOYEHHBIM  CrieluajucT 00si3aH  TpPUHATH HeoOXOoAuMble Mephbl IS
TIOJTyYeHHs OTBETa Ha MeKBEeJJOMCTBEHHbIE 3alIPOCHI B YCTAaHOBJ/IEHHbIE CPOKU.

HarpaBneHne MeXBeJOMCTBEHHOIO 3arpoca [JOIMYyCKAaeTCsl TOMbKO B LeJsX,
CBSI3aHHBIX C MIPe0CTaBJIeHNeM MYHULIMNAIbHON YCIyTH.

B csiyyae HemoCTymuieHUs1 OTBeTa Ha MeKBEJOMCTBEHHbIM 3arpoC B YCTaHOBJIEHHBIU
CPOK, TIPUHUMAIOTCAd Mepbl, TpeAyCMOTPEHHble 3aKOHOJAaTenbCTBOM Poccuiickomn
depepaLiyu.

MakcuMasibHbld  CPOK  BBIMIOJIHEHUSI [IaHHOW aJMUHUCTPAaTUBHOW TIPOLIEAYPhI
cocTaBsisieT 5 pabounx JHeM.

Kputepuii NpuHSITHSL pellieHus: Herpe/CTaB/ieHue AOKYMEHTOB, MpeyCMOTPEHHBIX
IYHKTOM 2.6.2.1 nyHKTa 2.6. HaCTOALero aIMMHUCTPATUBHOIO perjlaMeHTa.

Pe3ysbTaTOM aJMHUHUCTPAaTUBHOM TMpOLeAypPbl SB/SETCA TIOJIydeHHe B paMKax
Me)KBeJJOMCTBEHHOI'0 3JIEKTPOHHOT'O B3aUMOJENMCTBUSL [JOKYMEHTOB (MX KOMNWM WU
CBe/IeHUM, CO/lep)Kall[uXCsl B HUX), HEOOXOAUMBIX [IJIsl TIPe/0CTaB/IeHUs] MyHULIUIATbHOU
yCJIyTH 3asBUTEJTIO, MO0 To/iyueHre UHPOpPMaIUK, CBUETe/bCTBYOIIe 06 OTCYyTCTBUM
B  paCropspKeHWW OpraHoB (OpraHu3aljdid), y4aCTBYKOILIMX B  MpeA0CTaBIeHUU
MYHULMITQ/IBHOM YCIYTH, JOKYMEHTOB (UX KOMWW WIU CBeJleHUM, COAepP>KalluXCs B HUX),
HeoOXOIUMBIX [I7IsI TIpe/JOCTaB/IeHHs] MYHULIUIATbHON YCIyTH.

dukcanusi  pe3y/jbTaTa  BBbIMIOJIHEHUSI  aJMUHUCTPAaTUBHOM  MPOLIEAYPbl  He
IIPOU3BOJUTCS.

3.1.4. OcMoTp 00B€KTa UHANBHUIYATLHOTO >KUTHUIITHOTO CTPOUTE/TLCTBA.

OcHoBaHMeM [l Hayaja aJMUHUCTPAaTHBHOW MPOLeAYPhI SIBJSETCS OIMOBeLleHHe
3asBUTE/Is1 U U/IeHOB KOMHCCHM O iaTe 0CMOTpa 00beKTa UHUBUAYaIbHOTO YKUIUL[HOTO
CTPOUTEJIbCTBA.

Criel[uaarcThbl, SB/SIOIIMECs uJeHaMu KOMHUCCUM, OCYIIeCTBJISIOT OCMOTP O0BbeKTa
VH[VBUYaJIbHOTO JKWJIMIHOTO CTPOUTE/IbCTBA C BbIE3JOM HAa MECTO B IPUCYTCTBUH
3asBUTE/s,, MO0 ero mpeicTaBUTessi Ha TpeMeT OCBU/eTe/bCTBOBAaHHWS TIPOBeZEeHUs



OCHOBHBIX pabOT MO CTpPOUTENbCTBY (PEKOHCTPYKIMM) oObekTa. [Ipu mpoBefeHUU
OCMOTpa MOTYT OCYLIeCTBAATbCSI 0OMepbl W 00cC/efioBaHHs OCBUJETE/bCTBYEMOI0O
o0BeKTa.

MakcrMasibHbIN CPOK BBITIOTHEHHS — 5 pabounx JHeM.

TOJKHOCTHOE JTMLI0, OTBETCTBEHHOE 3a BBITNIOJIHEHWE aJJMUHHACTPAaTUBHOU TMPOLIeAYPhI
— CIeuaaucT, OTBeTCTBEHHbIM 3a PACCMOTPeHMe 3asiBIeHUs] U TIPU/araeMbiX K HeMy
JNIOKYMEHTOB, MOJIFOTOBKY UTOTOBOT'O JOKYMEHTA.

Pe3ynbTaT aAMUHMCTPATUBHOW TMpoLeAypbl W crocob Qukcaruu pe3ynbTara
BBITIOJIHEHUS aJIMUHUCTPATUBHOW TIPOLIESYPBI - nucbMeHHass M (doTodukcanys
pe3y/bTaTOB OCMOTPa 00beKTa UHAWBU/YATbHOTO KUIUIITHOTO CTPOUTE/ILCTBA.

3.1.5. IlogroToBKa UTOrOBOIO JOKYMEHTA.

OcHoBaHMeM [iI1 Hayaja aJMWHUCTPAaTUBHOW MPOLeAYPbl SBJSETCS pe3yJbTaT
0CMOTpa 00beKTa MHAWBU/ya/IbHOTO >KUUILHOTO CTPOUTE/THCTBA.

Eciu B xozile ocMoTpa 00BbeKTa WHAMBUAYaAJbHOTO KWIMIIHOTO CTPOUTEbCTBA He
BbISIB/IeHbl OCHOBaHMUS JId OTKasa B  BbljJaye aKra OCBUJeTe/IbCTBOBaHUS,
NpelyCMOTPeHHbIe  IMyHKTOM 2.9 HacTOsIero aJMWUHUCTPAaTUBHOIO  perjamMeHTa,
YIIOJTHOMOUYEHHBIW CITeLIUaInuCT OCYLeCTBIISIeT MOATOTOBKY akKTa OCBUZETeTbCTBOBAHUSI.

Ecmu B xofe ocmoTpa 00BeKTa WHAWBUYAJBHOTO >XWIMIIHOTO CTPOUTETHCTBA
BbISIB/IeHbl OCHOBaHWSI [Jid OTKa3a B BblJJaueé aKTa OCBU/ETe/IbCTBOBAHUS,
NpelyCMOTPeHHble MYHKTOM 2.9 HacTOsLIero aJMUHUCTPAaTUBHOIO perjiaMeHTa,
YTIOJTHOMOYEHHBIN CIeL[UaluCcT TOTOBUT TIPOEKT yBeZoMyeHHs 00 OTKase B Bbiflaue akTa
OCBH/IeTe/IbCTBOBAHUS C yKa3aHWeM MPUYMH OTKas3a Mo (popme, COIJIaCHO MPUJIOKEHUIO 3
K HaCTOSILI|eMy aIMAHUCTPAaTUBHOMY perjaMeHTy.

[ToAroToB/IeHHBIE YIOJHOMOUYEHHBIM CIeLMaTMCTOM aKT OCBU/ETebCTBOBAaHUS WA
MpOeKT yBeZioMjieHUs1 00 OTKase B Bbljaue akTa OCBU/eTebCTBOBAHUS, C MPUIOKEHUEeM
BCEX JOKYMEHTOB, NPeI0CTaB/IsI0TCS HAUaTIbHUKY YTIIOJTHOMOUEHHOTO OpraHa.

MaxkcrMasibHbIN CPOK BBITTOTHeHUs1 — 1 pabounii fieHb.

TOJDKHOCTHOE JTMLI0, OTBETCTBEHHOE 3a BBITNOJHEHWE aJJMUHHUCTPAaTUBHOU TIPOLIEAYPhI
— CIeuaaucT, OTBeTCTBEHHbIM 3a PACCMOTPeHHe 3asiBIeHUs] U TIpU/laraeMbiX K HeMy
JNOKYMEHTOB, MOJITOTOBKY UTOTOBOT'O JOKYMEHTA.

Pe3ynbTaT aAMUHUCTPATUBHOW TMpoLeAypbl W crnocob Qukcaruu pesynbTara
BBITIOJIHEHWS aJMUHUCTPAaTUBHOM IIpOLlelypbl -  IIpefloCTaB/jeHue /i TOAIMCaHUS
Haya/JIbHUKY YIIOJTHOMOYEHHOI0 OpraHa akTa OCBHJeTe/IbCTBOBAHUS WA I[IPOeKTa
yBeJjoMJieHUsT 00 OTKa3e B BbiZjaue aKTa OCBU/ETEe/IbCTBOBAHUS, C TPUIOKEHHUEM BCeEX
JIOKyMEHTOB.

3.1.6. TIpuHsTHe pellieHUs O BblJaue aKTa OCBHU/IETE/ILCTBOBAaHHUS MO0 00 OTKase B
BbI/laue aKTa OCBU/IeTe/TbCTBOBAHUSI.

OcHoBaHMeM [/ Hayaja aJMUHUCTPAaTUBHOM MPOLEAYPhI SIB/SETCA TOTy4YeHHUEe
HayaJlbHAKOM YIIOJIJHOMOYEHHOTO OpraHa akTa OCBUJeTe/IbCTBOBAaHWS WIM IPOeKTa
yBeZioM/ieHUst 006 OTKase B Bbilaue akTa OCBH/eTe/IbCTBOBaHMUSI.

HavanbHUK yOJTHOMOYEHHOTO OpraHa MpUHUMaeT COOTBETCTBYHOILIee PellleHue.



MakcumabHbIN CPOK BBIMOHeHUss — 2 pabouux AHS.

o/KHOCTHOE JTUL0, OTBETCTBEHHOE 3a BBIMOTHEHWE aIMUHUCTPAaTUBHOMW MPOLeAYPhI
— HAYa/IbHUK YIIOJTHOMOYEHHOI'0 OpraHa.

Pe3ysibTaT aAMUHHCTPAaTUBHOM TipoLiefypbl W crocob ¢ukcaluu pesysbTaTa
BBITIOJIHEHUS] aJIMMHUCTPaTMBHOM IPOLIeAYpPbI - IMOAIMCAHHBIM U 3aperuCTPUPOBAHHBIN B
yCTaHOBJ/IEHHOM TIOpsi/iKe aKT OCBH/eTe/IbCTBOBaHUS WX pellleHue 00 OTKase B Bbljaye
aKTa OCBU/IeTe/IbCTBOBAHUS.

3.1.7. NudbopmupoBaHue 3asiBUTe/IsI O TIPUHSATOM pelleHUH U BbiZjaua 100 OTKa3 B
BblJlaue aKTa OCBU/IeTe/IbCTBOBAHNS.

OcHoBaHMeM [/ Hayaja aJMUHUCTPAaTUBHOM MPOLEAYPhl SB/SETCS IIOJyYeHHUe
YIIOITHOMOYEHHBbIM  CIIe[JUa/JMCTOM  IIOAINMCAHHOIO M 3aperuCTpUpOBAHHOIO B
yCTaHOBJ/IEHHOM TIOPsiIKe aKTa OCBU/ETe/TLCTBOBAHUS WM pellleHusi 00 OTKa3e B Bbljaue
aKTa OCBU/IETe/IbCTBOBaHUS.

YT0/IHOMOUEHHBIN CMELUaNMCT M0 KOHTaKTHOMY HOMepy Tene)oHa WM aJpecy
5JIEKTPOHHOM TOYThI, YKa3aHHbIM B 3asiBJIeHUM, MH(GOPMUDPYeT 3asiBUTE/sI O NPUHATUU
COOTBETCTBYIOLLIEr0 PelleHUs B JleHb, C(JIeAYIOLUM 3a JHEeM IPUHATHS TaKOro pelleHus,
BBISICHSIET ’KeslaeMblid criocob MoyyeHust 3asBUTe/IeM IJaHHOTO PelleHusl.

AKT  OCBUJETeNbCTBOBaHWS, pellleHMe 00 OTKase B  Bbifaue aKTa
OCBU/eTe/IbCTBOBAHUSA BBIZIAIOTCH 3asBUTEJIIO CIIe[JUa/IMCTOM YIIOJIHOMOUYEHHOI0 OpraHa
win criefanucrom M®I] Ha Oyma)kHOM HOcuTese. AKT OCBUZETeIbCTBOBAHUS BbIZIAeTCsl
3aABUTEJII0 B [JBYX 3K3eMIlIApax.

MakcuMasnbHbIN CPOK BhITIOHeHUs — 1 pabounii ieHb.

O/DKHOCTHOE JTUL0, OTBETCTBEHHOE 3a BBINOHEHWE aJIMUHUCTPAaTUBHOM MPOLeyPbI
— CIeLMaIMCT, OTBETCTBEHHBIM 3a PAaCCMOTPEHWe 3asiBJIeHUsI M TpWiaraeMbiX K HeMy
[JOKYMEHTOB, II0AITOTOBKY UTOI'OBOI'O JOKYMEHTa.

[TonyyeHue 3asiBUTE/IEM pe3y/bTaTa YCIYTH (UKCUPYETCS B XKypHasie perucTpaLyi.

3.2. TlopsiioK uWcrpaBieHWsl AOMYLIeHHbIX OMeYyaTOK M OMIMOOK B BbIJAHHBIX B
pe3syJbTare IpeZi0CTaB/IeHNsi MyHULIAIIAIBHOM YCIYTH JOKYMeHTaXx.

OcHoBaHueM [j1s1 Havyasla aJMUHUCTPaTUBHOM TPOLielyphl SBJ/ISIETCS IIpe/icTaB/IeHre
3asBUTe/IEM B YIIOJTHOMOUEHHBI OpraH 3asiBjieHus 110 (Jopme COrjacHO MPUIOXKEHUIO 2 K
HaCTOsIILIeEMY aJIMUHUCTPAaTHBHOMY perjiaMeHTy 00 HCrpaB/ieHWd OMIMOOK U OreyaTok B
JOKyMEHTaX, BbIZIJaHHBIX B pe3yJbTare MpeZoCTaB/IeHNss MyHULIAIIAIbHON YCIYTH.

K 3asgB1eHuWI0 ITIOMUMO JOKYMEHTOB, ABJIAIOLIUXCSA OCHOBAHHEM [i/I1 UCIIPaBJ/IeHUsA
omMbKy (OrevyaTku), 3asBUTeb TPUK/IA/bIBAeT OPUTMHAA JOKyMeHTa — pe3y/bTara
NpeIoCTaB/IeHUs] MyHULIUTIALHOM yC/IyTH Ha OyMa>kHOM HocuTeste (TIPY HaJTMUuHg).

[JO/KHOCTHOE JIULIO YIIOJTHOMOUYEHHOI'0 OpraHa, OTBeTCTBEHHOe 3a Ipe/loCTaB/IeHHe
MYHULMINAABHOW YC/Iyr¥, pacCMaTpuBaeT 3asBieHHe, Tpe/CcTaB/IeHHOe (HarpaB/eHHOE)
3asgBUTE/IEM, M TIPOBOJUT MPOBEPKY yKa3aHHbIX B 3asIBJIEHMH U JOKYMEHTaX CBeJeHUU B
CPOK, He TpeBbllIalOMMK 2 pabouux [AHsS C JaThl PerucTpalyyd COOTBETCTBYIOLLETO
3asBJICHUS.

Kpurepuem IpUHATHS pelleHus 110 aJAMUHMCTPATUBHOW TpOLieZlype sBJIseTCs



Ha/Mu¥e WKW OTCYTCTBHME TaKMX OINedyaToK W (Wau) ommbok. B ciyuyae BbISBIeHUS
JOMYII[eHHBIX OIeuaToK W (WM) OMIMOOK B BBIJJaHHBIX B pe3y/ibTaTe Mpe/OCTaBIeHUs
MYHULIUNAJIBHOU YCIYTH JOKYMEHTax [O/DKHOCTHOe JIML0 YITIOJTHOMOUEHHOrO Oprasa,
OTBETCTBEHHOE 3a Mpej0CTaB/lIeHrue MyHULIUMAJIbHOU YC/IYTH, OCYLLeCTBIISIET UCTIPaB/IEHHAEe
Y 3aMeHy YKa3aHHbBIX JOKYMEHTOB B CPOK, He MpeBbIIIaIKi 5 pabounx JHel ¢ MOMeHTa
perucTpaL COOTBETCTBYIOLLEro 3asiB/IeHUS.

B cnyuae OTCyTCTBHS OmeuaToK W (WIM) OMMOOK B AOKYMEHTaX, BbIJAHHBIX B
pe3ynbTaTe  MpPeJOCTaB/JeHUs]  MYHULMMAAbHOM  YCAYTH,  JO/DKHOCTHOE — JTULO
YIIOJTHOMOUEHHOI'0 OpraHa, OTBeTCTBEHHOE 3a MpeA0oCTaB/IeHrue MYHULIMNAIbHOU YC/IyTH,
MMUCBbMEHHO Coo0IIaeT 3asBUTeMI0 00 OTCYTCTBUM TAKWX OIEYaTOK W (WIM) OIMMOOK B
CPOK, He TpeBLIIAIONMK 5 pabourx AHel ¢ MOMEHTa PerucTparjii COOTBETCTBYIOIETO
3asiBJIEHUSI.

3asiBieHMe 00 WCIIpaB/AeHUWH OIMMOOK M OIeuaTOK B JOKYMEHTax, BblJaHHBIX
B pe3y/bTaTe IMpeA0CTaB/eHUs MYHHUIMIAILHOM YCIYTd, MOXXeT ObITb IpeCcTaBIeHO
3asiBUTe/IeM B 3JIeKTPOHHOU (hopme, B ToM uuciie uepe3 EINT'Y, PIIT'Y.

B cnyuyae nogauu takoro 3asiBiieHust yepes EINITY, PIIT'Y ucrnipaB/ieHHbIV JOKYMEHT
B 9/IEKTPOHHOM BHJle WIA CKaH JOKyMeHTa Ha OyMa)kKHOM HOCUTese, AOKYMEHT,
MHGOPMUPYIOLKI 00 MCIIpaB/ieHNWH OMIMOKY B BbIJAHHBIX B pe3yJbTaTe MpefoCTaBIeHUs
roCy/lapCTBeHHON yC/IyTU [OKyMeHTaX WM yBeJoMmyieHHe 00 OTCYyTCTBUM OIIMOKH
(ommbOK) B BBIZIAHHBIX B pe3y/ibTaTe TIPeJOCTaB/IeHUs] TOCYJapCTBEeHHOW YC/IyTU
JOKYMeHTaX, pa3MelriaeTcs B TMUHOM KabuHeTe 3asiButens Ha EIIT'Y, PIITY.

Pe3ysbTaTOM agMUHUCTPAaTUBHOM TMPOLIEAYPHl SIBASIETCS BblJaua (HampaBieHue)
3asIBUTE/II0 WCMPAB/I€HHOTO B3aMeH paHee BbIJAaHHOTO [JOKYMEHTa, SIBJISHOLLErocs
pe3y/IbTaTOM IPe/IOCTaB/IeHNs MYHUIUIA/TILHON YCIYTH, WK CO00IeHHe 00 OTCYTCTBUM
TaKMX OTevaToK U (UK) OIMOOoK.

4. q)OpMI)I KOHTPOJIA 34 NMPpeJoCTaB/IEHUEM MYHI/ll.[I/Il'IaJII)HOﬁ YCIyru.

4.1. [TopsiioK  OCyIIleCTB/IeHUs] TeKyIlero KOHTPOJsi 3a CoOnojeHueM U
VICTIOJIHEHMEeM  [IO/DKHOCTHBIMHM  JIMLjJaMM, OTBeTCTBeHHbIMM 3a IIpeJoCTaBjieHue
MYHHULIUMAJIBHOU YCJIyTH, TOJIOKEHUM HACTOSLLEero aJAMWUHHCTPAaTHBHOTO perjiaMeHTa M
WHBIX  HODMAaTUBHBIX  TIPAaBOBbIX  aKTOB, yCTAHaB/IWBAaWIUX  TpeboBaHHA K
MpeJiOCTaB/IEHNUI0 MYHULIUMNAJIBHOW YC/IYTHM, a TakKKe TNPUHATHEM pelleHud TaKuMU
[IO/DKHOCTHBIMU JTULIAMU.

Tekyluii KOHTPOJbL 3a COO/MIO/IEHHeM U WCTIOTHEHWEM J[IO/DKHOCTHBIMM JIMLIAMU,
OTBETCTBEHHbIMM  3a  MpeJOCTaB/JieHWe  MYHULMMAIbHOM  YCAYTH,  TOJIO)KEeHUU
aJMUHUCTPAaTUBHOIO  perjiaMeHTa W HWHBIX HOPMATUBHBIX [PaBOBbIX  AKTOB,
yCTaHaB/IMBAIOL[UX TPeOOBaHHWS K TIPeOCTAB/IEHHUIO MYHHUI[UTIAILHON YC/IyTH, a TaKXkKe
TIPUHATUEM UMM pellleHUM (fanee - TEKyIL[UM KOHTPOJIb JesITeIbHOCTH) OCYIeCTBJISIET
Haya/IbHUK YIIOJTHOMOUYEHHOI'0 OpraHa.

TeKyIIMii KOHTPOJIb OCYII[@CTB/ISIeTCSI TTyTeM TIPOBeZIeHUs IPOBEPOK COOMIOZIeHUsT U



WCIIO/THEHUS JIO/DKHOCTHBIMUA JIML]AMHA M COTPYJIHUKaMU TIOJIO’KEHUM HACTOSILero
aZJMUHACTPAaTUBHOTO  perjaMeHTa M  WHBIX HOPMAaTHMBHBIX  TMPABOBLIX  aKTOB,
yCTaHaB/IMBAIOLMX TpeboBaHUS K TIPe/J0CTaB/IeHUI0 MyHULIUTIATbHOW YCTyTH.

4.2. TlopssjoK ¥ TIepUOAVMYHOCTb OCYILeCTB/IeHUS TUJIAHOBBIX M BHEIJIAHOBBIX
TIPOBEPOK TMOJIHOTHI M KauecTBa MpeJOCTaB/JeHUs] MYHULIUMNAIbHOM YCIyTH, B TOM YHCIIe
nopsifiok ¥ GOpMbl KOHTPO/ISL 3a TIOJHOTOM W KauyeCcTBOM  MpPe/OCTaBIeHUs
MYHHULIUMNAJIBHOU YCJIyTH.

KoHTponk 3a MOMTHOTOM W KauyeCTBOM MpeNOCTaB/IEHUS] MYHULIANAJIBHOU YCIyTU
BK/IOUaeT B cebsi MpoBe/ieHHe TPOBEPOK, BbIsSB/IEHHE W yCTpaHeHHe HapyIlleHW TpaB
3asiBUTeJIel, paCCMOTPeHUe, TIPUHATHUE B Mpejie/iaX KOMITeTeHLIUM PelleHruH U TTIOATOTOBKY
OTBETOB Ha oOpalljeHHs 3assBUTe/IeH, Co/leprKall[iuX >Kao0bl Ha JieicTBus (Oe3zelicTBrE) U
pelleHre J0/DKHOCTHBIX JIULI.

[IpoBepkM TIOMHOTBI M KadyecTBa MpPeAOCTaBJA€HUSI MYHUIUIIA/JILHOW YC/IyTU
OCYIL[eCTB/ISIFOTCSI HAa OCHOBAHWW pACIOPSDKeHUM  aJMUHUCTpALMM  MBICKOBCKOTO
rOpPOZCKOI0 OKpyra.

[TpoBepKy MOTYT ObITh TJIAHOBBIMUA M BHEIJIAaHOBBIMHU. [1OPSIIOK ¥ TIepUOIUYHOCTh
TJIAHOBBIX MPOBEPOK YCTaHAB/IMBAKOTCA PYKOBOJAWUTE/IEM YIOJHOMOYEHHOro opraHa. [Ipu
MpOBEPKe  pacCMaTpUBAlOTCS BCe  BOMPOCHL, CBSi3aHHble C  TpPeJOCTaB/Ie€HHUEM
MYHULIUMNAJIBHOU ~ yCIyrd (KOMIUIEKCHbIE TIDOBEPKW), WIU OTHAe/bHble  BOIPOCHI
(TeMaTuyeckue TIPOBEPKH).

BHeriaHOBble TIPOBEPKU TPOBOASATCS /11 TIPOBepKU (haKTa yCTpaHeHWsI paHee
BBISIB/IEHHbIX HaApyIIeHWM, a Takke B C/ydae IIOMydeHUs Kajobd Ha JelcTBUS
(6e3meticTBrE) COTPYAHUKOB. [IpOBEPKH TaK)Ke MTPOBOZATCS TI0 KOHKPETHOMY 00paIljeHHI0
3asiBUTEIS.

[TeprOAMYHOCTL OCYILEeCTB/IEHHS TIJIAHOBBIX MPOBEPOK — HE peXke OJHOro pasa B
KBapTaJl.

4.3. OTBeTCTBEHHOCTb  MYHHULMIIA/JIbHBIX  CJy)KAalJUX OpraHa MeCTHOIr'0
camoyTipaB/ieHUs] U UHBbIX JIO/DKHOCTHBIX JIMI] 3a pellieHus U felicTBusi (6e3feiicTBue),
TIpUHMMaeMble (OCyLeCTB/IsieMble) B XOZe TIpefoCTaBIeHUs MYHULIUIIATbHOM yCITYTH.

[Io pe3ynpTaTaM MpPOBEPOK B C/aydae BbISIBJIEHUS HapYLIEHUM IT0JI0)KeHUU
HaCTOSILL[er0 aJMUHHCTPAaTUBHOTO perjlaMeHTa Y WHbIX HOPMAaTHMBHBIX IPaBOBBIX aKTOB,
yCTaHaB/IMBAIOL[MX TpeOOBaHUs K TIPeOCTaB/IeHUI0 MYyHUIUIATLHOW YCIyTH, BUHOBHBIE
COTPYAHUKM W [O/DKHOCTHBbIE JIMI]a HEeCyT OTBEeTCTBEHHOCTb B COOTBETCTBUU C
3aKOHOAaTebCcTBOM Poccuiickor Penepalivu.

COTpy/IHUKH, OTBETCTBEHHbIe 3a TMpUEeM 3asB/€HUA W [JOKYMEHTOB, HeCyT
MepCOHA/IbHYI0 OTBETCTBEHHOCTb 3a COOJIIO/leHHe CPOKOB U TIOpsiKa TIpUeMa M
perucTparuu JOKyMeHTOB.

COTpy/IHUKH, OTBETCTBEHHbIE 3a MO/IFOTOBKY [OKYMEHTOB, HECyT IepCOHATbHYIO
OTBETCTBEHHOCTH 3a CO0J/It0/leHre CPOKOB U TOpsiika 0opMIIeH sl JOKYMEHTOB.

COoTpyHUKH, OTBETCTBEHHbIE 3a BblJauy (HarpaB/lieHWe) [OOKYMEHTOB, HeCyT
MepCOHa/IbHYI0 OTBETCTBEHHOCTb 3a COO/IoZieHre TIOpsiKa BbIJaud (HaTipaBJieHus)



JIOKyMEHTOB.

1oJDKHOCTHOE JTML0, MO/IMCaBllee JOKyMeHT, c()OPMUPOBaHHBIN 0 pe3yJ/bTaTaM
MpeloCTaB/AeHUsI MYHULMMNAJbHOW YC/IyTd, HECeT IepCOHaJbHYI0 OTBETCTBEHHOCThb 3a
TIPaBOMEPHOCTh TIPUHSITOTO pelleHust U BblJjauu (HaripaB/ieHHs) TaKOr0 JJOKyMeHTa JIMLY,
rpe/iCTaBUBIIEMY (HarpaBMBILEMY) 3asiB/IeHUE.

[TepcoHanbHasi ~ OTBETCTBEHHOCTh  [JO/DKHOCTHBIX /ML,  yYacTBYHOIIMX B
Mpe/loCTaB/eHUM  MYHULIMMNAJbHOW  YC/IyTH, 3aKpeIvisieTcsd B  COOTBETCTBYHOIUX
JO/DKHOCTHBIX HHCTPYKLIUSX B COOTBETCTBHM C TpeOOBaHUSMM 3aKOHO/ATebCTBa
Poccutickon ®enepaliuu.

4.4. Tlono>keHusi, Xxapakrepusytoiiue TpeboBaHUs K TIOPSAKY U (hopMaM KOHTPOJIS
3a MpejoCTaBlIeHWeM MYHULMNAJbHOW YCIYTHM, B TOM YHMCJIEe CO CTOPOHBI TpaXkAaH, WX
o0beJUHeHNH U OpraHu3aLvi.

KoHTpoJIb 32 UCHO/THEHVEeM JaHHOTO aZ[MUHUCTPATUBHOIO perjiaMeHTa CO CTOPOHBI
rpaXkiaH, WX O0ObeJUHEHWN U OpraHW3aluil SB/SETCS CaMOCTOSITe/IbHOW (opMoi
KOHTPOJISI M OCYIIeCTB/IsSIeTCSl TyTeM HarpaBjieHus oOpailleHnii B aJMUHHCTPALIAIO
MBICKOBCKOTO  TOPOZACKOTO OKpyra, a Takke TiyTeM 0O0)Ka/JiOBaHUSI [JeMCTBUM
(be3meiicTBUSI) U pEIIeHUM, OCYIIECTBASEMbIX (MPUHATBIX) B XOZE HWCIIOTHEHHS
HaCTOSILLer0 aAMUHUCTPAaTUBHOTO PerjlaMeHTa.

['paxxgaHe, uX 00beJUHEHWS W OpraHMW3al[iM BIIPaBe HAMpaB/sATh 3aMeuaHus U
NpeJIOKeHUsT 10 yJy4YlIeHWI0 KayeCcTBa M [JOCTYIMHOCTM  IIpe/loCTaB/IeHUs
MYHHULIUNAJbHOU YCIyTH.

5. locyne0HbIN (BHECY/1e0HBII) MOPAAOK 00)Ka/IOBaHMS PellleHHi
U JelicTBuii (0e31elCTBUA) OpraHa, peJoCTaB/IAIOIIEero
MYHULIUNIA/TBHYI0 YC/IYyT'y, MHOTO()YHKI[HOHA/ILHOT'0 LIEHTPA, OPraHu3aLiii, a TaKXe
HX I0/DKHOCTHBIX JIMI], MyHHI[UNA/ILHBIX CTy)KaluX, pa00OTHUKOB

5.1. Undopmartius s 3asiBUTENST O €ro TpaBe IMofaTh Kano0y Ha perieHue U (Un)
nerictBre (0Oe3zelicTBUe) aMUHUCTPALIMM MBICKOBCKOTO TOPO/ICKOTO OKpyra U (Wid) ee
JOJDKHOCTHBIX JIWL], MYHULMIIA/IbHBIX C/IY>KallUX TIPU MPeOCTaBJeHUA MYHHULIUNAJIbHOU
ycyTH (fanee - )kano0a).

3assBUTENIM WMEIOT TIPABO II0ZlaTh >Kajio0y Ha pemieHve u (W) JelCTBUe
(be3meiicTBHE) aAMHHHCTpALMM MBICKOBCKOTO TOpPOZACKOTO OKpyra u (W) ee
JIOJDKHOCTHBIX JIWL, MYHULUIIA/IbHBIX CIY>KalUX TIPU MPeJOCTaBJeHUA MYHHULIUMNAJIbHOU
YCIYTH.

5.2. IIpeameT >ka/m00BbL.

[TpemMeToM  Ka/loObl — SBASIOTCS — pelieHdss W JelcTBusi  (6e3jeiicTBHe)
YIIOJTHOMOYEHHOTO OpraHa, JOJ/DKHOCTHOTO JIMIla YIIOJTHOMOUEHHOrO0 oOpraHa jmbo
MYHHULIUMNAJBHOTO Cy>Kalllero.

3asiBUTE/ b MOKeT 00paTUTHCS C >Ka/i000i, B TOM UMC/ie B CeAYIOIUX CTydasax:

1) HapyllleHMe CpOKa perucTpaijuy 3arpoca O Mpe/loCTaB/JeHUM MYHULMMaIbHON



yCIyTH;

2) HapyllleHre CpoKa IpeoCTaB/eHHs] MyHUILUIIAJIbHOW YCIYTH;

3) TpeboBaHue y 3asBUTENS] JOKYMEHTOB WM UH(pOpPMAaIMU 100 OCYIleCTBIeHUS
JeUCTBUY, TpefioCTaB/ieHde WM OCYIeCTB/IeHHe KOTOPbIX He TMpeAyCMOTPEeHO
HOPMAaTWBHBIMU  TIDABOBBIMU  aKTaMu Poccuiickori  ®Pepepalyi, HOPMaTHMBHBIMHU
npaBoBbIMU akTamMu KemepoBckoii ob6sactu - Ky3bacca, MyHULIATIATBHBIMYA TIPaBOBBIMU
aKTaMU Jijisl IpeJJOCTaB/IeHUs] MYHULIUMA/IbHON YC/IyTH;

4) o0TKa3 B IpueMe [JOKYMEHTOB, IpeJoCTaB/IeHHWe KOTOPbIX MPeJIyCMOTPEHO
HODMaTHMBHBIMM TpPaBOBbIMM  akTamMu Poccuiickor ®epepanyy, HOPMaTHBHBIMU
npaBoBbIMH akTamMu KemepoBckou ob6sactu - Ky3bacca, MyHULIATIATBHBIMY TIPaBOBBIMH
aKTaMU [1jisl Ipe/IoCTaB/IeHUs MyHULIUMAJIbHOU YCIYTH, Y 3asiBUTEJIS;

5) oTKa3 B MpejoCTaB/AeHUA MYHHULIUMNAJIbHOW YCIYTH, €C/IM OCHOBAHMSI OTKa3a He
rpeZlyCMOTpeHbI (pefiepa/ibHbIMU 3aKOHAMU U IPUHSITHLIMU B COOTBETCTBUM C HUMH UHBIMU
HOpPMaTHMBHBIMM TMPAaBOBbIMU akTaMu Poccuiickori ®epepaiiuy, 3akoHaMHW W HHBIMU
HOpDMaTUBHbIMU  TpaBOBbIMM  akTamu  KemepoBckoit  obsmactu -  Ky3sbacca,
MYyHULMIaIbHBIMU [MPAaBOBbIMU aKTaMU;

6) 3aTpeboBaHMe C 3asBUTe/iI TPU TPeJOCTaBAeHUM MYHWLIMMAIBbHOU YCIyTH
TJlaThl, He TMpPeAyCMOTPEHHOW HOPMAaTUBHBIMM TPABOBBIMM aKTaMH POCCHMCKOU
denepalii, HOPMAaTUBHLIMH ITPAaBOBLIMH aKTaMH KemepoBckoii obmactu - Ky3s06acca,
MYHHULIUMA/JbHBIMU MTPAaBOBLIMU aKTaMU;

7) OTKa3 opraHa, MpeJOCTaB/SIOLIErT0 MYHULIMNAJBHYH YCIYTY, AO/DKHOCTHOTO
Y@ oOpraHa, TpPeJOCTaB/SIIOIIEr0 MYHULMNAJBHYH YCIyry, B  HCIpaBJIeHUU
JOTTyIIeHHbIX WMU OIeYaTOK W OIMMOOK B BBIZAHHBIX B pe3y/bTaTe MpeoCTaBIeHMUs
MYHUIUTIATBHOW yC/IyTH JJOKyMeHTaX /MO0 HapyllleHHWe YCTaHOBJEeHHOTO CPOKa TaKUX
VICTIDaB/IEHUY;

8) HapyllleHWe CpOKa WM TIOpsifKa BbIJJaud [IOKYMEHTOB MO pe3y/bTaTaM
Tpe/IoCTaB/IeHUsI MyHULMIIATbHOU YCIYTH;

9) mpuoCTaHOBJ/IEHWEe MPeJOCTaBlIeHUs] MyHULMMNAJIbHOW YCIYTH, eCIM OCHOBaHUS
TIPUOCTAHOBJIEHUSI He TpeAyCMOTpeHbl (eJepasbHbIMKA 3aKOHAaMU W TPUHATBIMA B
COOTBETCTBUM C HHMU HHBIMM HOPMAaTHMBHBIMH TIPDABOBBIMM aKTaMu Poccuiickou
denepalivy, 3aKOHAMM U WHBIMA HOPMATUBHBIMU TPAaBOBBIMH aKTaMU KeMepoBCKOM
obmnactu - Ky3bacca, MyHULIUTIaTbHBIMY TIPABOBBIMH aKTaMU;

10) TpeGoBaHMe Yy 3asBUTENST TIPU MPEAOCTaBIEHUM MYHHUIUIAIBLHON YCIyTH
JOKYMEHTOB WM HWH(OpMaluu, OTCYyTCTBUe W (WIM) HEeJOCTOBEPHOCTb KOTOPBIX He
yKa3bIBa/MCh TPY TE€PBOHAUYa/lbHOM OTKa3e B MpHEMe AOKYMEHTOB, HeOOXOAWMBIX [I/si
NpeJi0CTaB/eHUsI MYHULIUMNABHOM YCIYTH, 3a UCKTFOUEHUEM CJ/ly4yaeB, TIpelyCMOTPEeHHbBIX
nyHKTOM 4 4yactu 1 crateu 7 ®epepanbHoro 3akoHa ot 27.07.2010 Ne 210-93. B
yKa3aHHOM cJiyuae aocyaeOHoe (BHecyziebHoe) oOykasoBaHMWe 3asiBUTe/IEM pellleHud U
nericteuii (6e3metictBusi) M®L, pabothHrka M®II Bo3MOoXXHO B ciiydae, ecii Ha M®L],
peireHuss U AiercTBus (6e3mecTBHEe) KOTOPOro O0XKa/TyrOTCS, BO3/I0’KeHa (YHKIHS TI0
TIpe/OCTaB/IeHUI0 COOTBETCTBYIOLMX MYHULIMIIAMBHBIX YyCJAyT B TIOJIHOM oObeMe B



ropsiike, orpefesieHHOM 4acTbio 1.3 crateu 16 depepanbHoro 3akoHa ot 27.07.2010 Ne
210-P3.

’Kanoba go/pkHa cozep>kaTh:

1) HauMeHOBaHWe OpraHa, TMpeJOCTAB/SIOLIEr0 MYHULUMNAIbHYIO  YCJIyTY,
JO/DKHOCTHOTO JIMI]a OpraHa, TIPe/OCTaB/ISIIOLIer0 MYHHUIUMNA/IbHYIO YCIyTy, b0
MYHUI[UTIABHOTO ~ C/Ty’Kalllero, perneHuss ©W  jAeilctBus  (Oe3meiiCTBHE)  KOTOPBIX
00yKamyroTCs;

2) ¢amunuio, uMs, oTuecTBO (TOC/efHee - TPU HaJUUWU), CBeJleHHUS O MecTe
JKUTE/IbCTBA 3asBUTENS - (DU3MUECKOTo Jvija MO0 HauMeHOBaHWe, CBeJeHUs O MecTe
HaxOXX/eHUs1 3asiBUTeJI - FOPUAUYECKOro JiMla, a TakkKe HOMep (HoMepa) KOHTaKTHOIO
TenedoHa, ajpec (aapeca) 3/J€eKTPOHHOW TMOYTHI (MPYM HAa/JW4YMK) U TOUTOBBIA ajipec, 1o
KOTOPBIM JI0JDKEH OBITh HarpaB/ieH OTBET 3asBUTEJIIO;

3) cBegenusi 06 o0bkanyembIxX pellleHUsAX M JelicTBUsX (Oe3eiicTBHY) OpraHa,
Npe/IOCTAB/SIIOIIEr0  MYHULIMMANbHYHO  YCIyTy, [IO/DKHOCTHOTO — JiMI[a  OpraHa,
TIpe/J0CTaBJISIOLET0 MYHULIMTIANBHYIO YCIYTY, TMO0 MYHULIAIIATBHOTO CTy>Kalllero;

4) n[0BOZABI, Ha OCHOBAHWU KOTOPBIX 3asiBUTe/Ib He COrJlaCeéH C pelIeHUueM U
nericterueM (Oe3zecTBHMEM) OpraHa, IIPeJOCTaB/ISIONET0 MYHHI[UIIAIBHYIO YCIYTY,
JO/DKHOCTHOTO JIMI]a OpraHa, TIPe/OCTaB/ISIONIET0 MYHHUIUMNAIBHYIO YCOIyTy, b0
MYHULIATIAZIBHOTO C/Ty’Kalllero. 3assBUTe/IeM MOTYT ObITh Tpe/CTaB/IeHbI JOKYMeHTHI (TIpH
HaJTMYMK ), TIOTBEP>K/JAIOIIHe TOBO/IbI 3asiBUTEISA, TMOO0 UX KOTIUU.

5.3. OpraH MeCTHOrO CamOyrpaB/eHusi W YIOJHOMOUEHHble Ha pacCMOTpPEHUE
’KanmoObl IO/DKHOCTHBIE /M1, KOTOPBIM MOJKeT ObITh HarlpaB/ieHa Kaoba.

’Kanmoba Ha pemeHune, JeiictBue  (Oe3felCTBHE) — TO/DKHOCTHBIX — JIMI]
YIIOJTHOMOYEHHOTO OpraHa IpH MpeA0oCTaBIeHNH MYHHI[UIAJILHON YCIYTH MOKET ObITh
roZiaHa B a/[MUHUCTPAL1M0 MBICKOBCKOTO TOPOZCKOI'0 OKpyTa.

’Kanoba Ha pelieHue, aerictBus (0Oe3zelicTBMe) OTBETCTBEHHOrO CIieI[daMCTa -
MYHULMIAaABHOTO C/Ty>Kalllero noJaeTcsi Ha4a/JbHUKY YITOJIHOMOYEHHOIO OpraHa.

’Kanoba Ha perenue, geiictBus (Oe3felicTBUe) Hada/lbHUKA YITOJTHOMOYEHHOTO
opraHa MoZaeTcsi MepBOMYy 3aMeCTUTe/0 TJiaBbl MBICKOBCKOTO TOPOJCKOrO OKpyra o
rOpPO/ICKOMY XO3SIUCTBY U CTPOUTE/bCTBY.

JKanmoba Ha perenne, gelctBusi (0e3feiicTBHE) II€PBOTO 3aMECTHUTE/IS TJIaBbI
MBICKOBCKOTO TOPO/ICKOTO OKpYTa MojaeTcs riaBe MbICKOBCKOTO TOPO/ICKOTO OKpyTa.

5.4. TTopsifoK Mofiauy ¥ paCCMOTPEHUS >KaTo0BbI.

’Kanoba nozaercs B rmicbMeHHOM (popme Ha OyMa)KHOM HOCHTeJie, B 3/IEKTPOHHOU
dbopme B opraH, MpejO0CTaB/ISIOIIMNA MyHULIMNATBHYIO YCIYTY.

JKanoba Ha pemieHusi U JeuctBus (Oe3zelicTBHe) oOpraHa, MpeAOCTaBIISIOIIEro
MYHULIUNAJBHYK)  YCAYTy, [JO/DKHOCTHOIO  JIMIja OpraHa, IpeAoCTaB/IsIOLLEro
MYHHULIUMNATBHYIO YCIYTy, MYHUIMIIAJILHOTO C/Ty’Kalllero, Haua/JbHUKA YIIOJTHOMOUEHHOTO
opraHa, Mo)keT OBbITb HallpaB/ieHa MO TouTe, yepe3 MHOTO(MYHKI[MOHAIbHBIA LIEHTp, C
WCI0/Ib30BaHWEM  HMH(OPMaLMOHHO-TeJIEKOMMYHUKALIMOHHOM ~ ceTh  «VIHTepHeT»,
oduLMaNbHOrO caiiTa aAMUHUCTPALIUM MBICKOBCKOTO ropo/ickoro okpyra, EIIT'Y, PIIT'Y,



a TaK)XXe MO>KeT ObITb MPUHSTA TIPU JIMYHOM TpHYeMe 3asiBUTe/Is.

B cnyuae mnogaud kasobbl TIpU JIMUHOM TIpHeMe 3asBUTeb TIpeJCTaBiisieT
JOKYMEHT, YJOCTOBEDPSIIOLIUA ero JMYHOCTb B COOTBETCTBUM C 3aKOHOJATe/IbCTBOM
Poccurickon ®@enepanuu.

B ciyuae, ecnu kamoba TmofaeTrcs dYepe3 TpeACTaBUTE/ST 3asiBUTeNs, TakKe
Npe/iCTaB/IsAeTCs  JOKYMEHT, TOJATBEP)KJAIOIMM T[IOJTHOMOYMSI Ha  OCYL[eCTBJIEHHUE
JIeMCTBUM OT UMEHU 3asiBuTensi. B kauecTBe NOKyMeHTa, MOATBEP KAAOLLIEro MOTHOMOYUS
Ha OCYILeCTB/IEHUE JeMCTBUM OT UMEHU 3asiBUTeJIsA, IPe/ICTaBIISIeTCS:

1) odopmiieHHasi B COOTBETCTBUM C 3aKOHO/IaTe/IbCTBOM Poccuiickoit ®eznepariyuun
JIOBePEHHOCTB (/151 GU3NUeCKUX JTULY);

2) odopmiieHHass B COOTBETCTBHUU C 3aKOHOZaTenbCTBOM Poccuiickout Penepaniyu
JIOBEPEHHOCTb, MO/INKMCAHHasi PYKOBOJWTE/eM 3asBUTEe/IsI WIA YIOJTHOMOUYEHHBIM 3THUM
PYKOBOZAUTEIEM JIULIOM (/1J151 FOPUANUECKHUX JIULT);

3) Komusi pellieHUsi 0 Ha3HaueHWW WM 00 M30paHUM /MO0 TpUKa3a O Ha3HauUeHUU
(r31uecKoro Jvlia Ha J0/DKHOCTb, B COOTBETCTBHMM C KOTOPBIM TakKoe (hpHM3UUeCKOe JILO
o0/ajiaeT MpaBoOM /IeliCTBOBaTh OT UMEHHU 3asiBUTesIst 6e3 ZI0BepeHHOCTH.

[Tpu mofjade >xao0bI B 3/IEKTPOHHOM BU/Ie JOKYMEHTBI MOTYT OBbITh MpeACTaB/eHbI
B ¢dopMe 3/7eKTPOHHBIX JOKYMEHTOB, TOANUCAHHBIX 3/€KTPOHHOW TO/IKChI0, BU[
KOTOpOM TMpeAyCMOTpeH 3aKOHOoJare/lbCTBOM Poccurickor ®epepaiuv, TIpU 3TOM
JNOKYMEHT, Y0CTOBEPSIIOIIUNA TMUHOCTD 3asiBUTEISA, He TpeOyeTcs.

B cnyuae, ecu jkanoba mojaHa 3asiBUTeNleM B OpraH (ZO/DKHOCTHOMY JIMLY), B
KOMIIETEHLIMIO KOTOPOTI'0 He BXOJUT IIPUHSATHE PeIlleHus 110 »Kaobe, B TeueHre 3 paboumnx
JTHEeM Co /IHS ee PeryucTpalldy yKa3aHHbIN OpraH HallpaB/iseT »Kaao0y B yIIOJTHOMOYEHHBIH
Ha ee pAacCMOTpeHUe OpraH M B IHUCbMEHHOW (opme HH(POPMHUPYET 3asBUTENs O
TriepeHaripaB/ieHHH Kalo0bI.

[Tpu 3TOM CpPOK pacCMOTPEeHUs Kao0bl UCUUC/IIETCS CO JHS PeTrMCTPaliU >Kalo0bl
B YIIOJTHOMOUEHHOM Ha ee paCCMOTPeHHe OpraHe.

5.5. CpoK# pacCMOTpPEeHHS »Kal00BbI.

’Kanoba, mocTynuBiiiasi B yIIOJTHOMOUEHHbBIA Ha ee paCCMOTpPeHHe OpraH, MOZJIeXKUT
perucTpalyy He TO3/Hee Cefyoiiero pabouero AHs co JHs ee mocTyrieHus. JKamnoba
paccMaTpuBaeTcs B TeueHHe 15 pabouux AHel o JHS ee peTUCTPALUU.

B cnyuyae o6skanoBaHMsSI OTKa3a OpraHa, IpeJOCTaB/ISIIOIIEr0 MYHULUTAIBHYIO
yCIyTy, €ro [AO/DKHOCTHOTO JiMilja B TIpUeMe [OKYMEHTOB Y 3asiBuTenss b0 B
WCTIPaB/IeHUH JOMYIIeHHBIX OTeuaToK M OIIMOOK WK B C/yuae 00KasloBaHUs 3asiBUTE/IEM
HapyllleHUs] YCTaHOBJIEHHOTO CPOKa TaKWX WCTpaBleHWi »kajoba paccMaTpuBaeTcsi B
TeueHue 5 pabouux [HeM Co [JHS ee PerucTpalyy.

5.6. [TepeueHb OCHOBaHMM /IJIs1 TIPMOCTAHOB/IEHUSI PAaCCMOTPEeHHs »Kano0kbl, B C/lydae,
eI BO3MOJKHOCTh MPHUOCTAHOBJIEHUS TPeAyCMOTPEeHa 3aKOHO/ATelbCTBOM Poccuiickomn
denepalyy 1 3aKOHOJaTeTbCTBOM KeMepoBckoii obsactu - Ky30acca.

OcHoBaHWl [/ TIPUOCTAHOBJIEHUS] PaCCMOTPEHMs ’KaloObl 3aKOHO/aTeIbCTBOM
Poccuiickoii ®esepalii M 3aKO0HO/[aTeMbCTBOM KemepoBckoit obmactu - Ky3bacca He



TIPeZyCMOTPEHO.

5.7. Pe3ynbTaT paccMOTpeHHs »Kano0bl.

[To pe3ysibTaTaM pacCMOTpeHUsT >kKano0bl TIPUHUMAETCs OJHO U3 CJIeAYIOLIUX
pelIeHUM:

- YZIOBJIETBOPHUTH XKano0y;

- OTKa3aTh B y/IOB/IeTBOPEHUHU KaIo0Bbl.

AamuHUCTpavsi MBICKOBCKOTO TOPO/ICKOTO OKPYyTa Y/IOB/IETBOPSIET »Kano0y, B TOM
yricsie B ¢opMe OTMeHbl TMPUHATOTO PpeIllleHHs], WCTIPaB/IeHUs OMYIIeHHbIX OpraHOM,
TIPe/JOCTaB/ISION[AM MYHHUIUTIANILHYIO YCIYTy, OIeYaTOK U OIIMOOK B BBIJJAHHBIX B
pe3y/ibTaTe MpeAOoCTaBIeHUsT MyHHUI[UIA/ILHON YCIYTH JOKyMeHTax, BO3BpaTa 3asiBUTEJTO
JeHEe>KHBIX CPeZICTB, B3MMaHUe, KOTOPLIX He TIPelyCMOTPEHO HOPMAaTHBHBIMH ITPABOBBIMHU
akTamMu Poccuiickoii depepariii, HOPMaTHBHLIMHM IIPaBOBbIMU aKTaMu KemepoBCKOM
obnactu — Ky3bacca, MyHUI[UTIATbHBIMU PaBOBLIMU aKTaMH, a TAK)Ke B UHBIX (hopMax.

B cnyuae ripu3HaHus »Kano0bl MOAIeXKallleid yA0BIeTBOPEHUIO B OTBETe 3asiBUTEITHO,
yKa3aHHOMY B TMyHKTe 5.4 HacCTOSIero aJAMUHUCTPATUBHOTO perjiaMeHTa, [aeTcs
uHbopMalusi O [eHCTBUSIX YIOJTHOMOUEHHOTO OpraHa B Lie/isiXx He3aMe/IuTe/TbHOro
yCTpaHeHUs! BbISIBJIEHHBIX HApYIIEeHWM TIPU OKa3aHWW MYHUIUMAJBHOM yC/IyTH, a TaKxke
TIPUHOCSTCS W3BMHEHMS 3a J0CTaB/eHHble HeyZoOCTBa U yKa3bIBaeTcss WHGOpMalUs O
JaTbHeUINX MIeWCTBUSAX, KOTOpble HeOoOXOJWMO COBEpIIUTh 3asBUTENI0 B IIeJIAX
TIOJTyUeHHUs] MyHULIATIATbHON YCITyTH.

B c/iyuae mpu3HaHUsS KajoObl, He TOAJeXallell yA0BIeTBOPDEHUID B OTBeTe
3asBUTE/TIO, YKa3aHHOMY B TyHKTe 5.4 HAaCTOSINEro aJMHUHUCTPATHUBHOIO perjiaMeHTa,
JAFOTCSI apryMeHTUPOBaHHbIE PAa3bsiCHEHUsI O MPHUUMHAX TIPUHSATOTO DPEIleHHs, a TaKxkKe
HWHbOpMaI[Hs 0 TTOpsAKe 00yKaIoBaHMsI TIPUHSATOTO PeIeHHs.

B ciyuae ycTaHOB/EeHHsI B XOZie WIM TI0 pe3yJ/ibTaTaM pPacCMOTPEHUS »KaloObl
NMPU3HAKOB COCTaBa aJMHUHHWCTPATHBHOTO TIPABOHApPYIIIEHWs WA TIPeCTYIUIeHUS,
CTeLMaTUCT YIIOJIHOMOUYEHHOT'0 OpraHa, Hajle/leHHbIM MOTHOMOYUSIMU 110 PACCMOTPEHHI0
)anob, He3aMe/yIUTeTbHO HaMpaBJ/isieT UMeoIIecss MaTepyasibl B OpraHbl IPOKYPaTyPhI.

B yzoBneTBopeHUM »Kano0bl 0TKa3bIBaeTCs B CIeAYIOIINX CTydasix:

1) >kanmoba rpu3HaHa He0OOCHOBAHHOM;

2) Ha/uuMe BCTYIIMBIIETO B 3aKOHHYIO CHJTY PellleHus Cy/ja, apOUTpaXkHOTo Cy/ia T1o
»kaniobe 0 TOM >Ke TIpeJjMeTe U 110 TeM >Ke OCHOBAHUSIM;

3) mozava »kasiobbl UIIOM, TIOJITHOMOYMSI KOTOPOTO He TIO/TBEPK/eHbI B TIOPSJKE,
yCTaHOBJIEHHOM 3aKOHO/IaTesibcTBOM Poccutickoit Penepaiiy;

4) HanMuue peIleHus IO yKajoOe, MPUHSATOrO paHee B OTHOILIEHHWH TOTO >Ke
3asBUTEJISI ¥ TI0 TOMY >Ke TIPeIMEeTY KaI00Bbl.

YTOMHOMOYEHHBIA OpraH BIIpaBe OCTaBUTh >Xajo0y 6e3 oTBeTa B C/eAyHOIIUX
CTyvasix:

- Ha/mMuve B yKaro0e HelleH3ypHbIX /MO0 OCKOpPOWUTEeTbHBIX BBLIpA)KEHUM, YIpo3
YKU3HH, 37I0POBbI0 U UMYILIECTBY JO/PKHOCTHOTO JIMLIA, @ TAK)Ke YWIeHOB ero CeMbH;

- OTCYTCTBHE BO3MOXXHOCTM TIPDOUYMTATh KakKyro-TM00 YacTh TeKCTa >Kanoosbl,



dbamuivio, uMs, OTYeCTBO (MOC/IegHee - MNPU HaIWuMW) W (WIM) TIOUYTOBBLIM ajipec
3asiBUTeJIsI, YKa3aHHbIe B >kasobe.

5.8. IMopsimok nHbOPMUPOBaHKS 3asIBUTES O pe3ybTaTaX PaCCMOTPEHHS yKamo0bl.

He mno3gHee [HsA, cieAyrollero 3a [AHeM TIDUHSTHUSL peIlleHUs, 3asBUTENI0 B
MMCbMEHHOW (popMe U, IO >KelaHWI0 3asiBUTe/Isl, B 3JIEKTPOHHOUW (hopMe HarpaBsieTcst
MOTHUBUPOBAHHBIN OTBET O pe3y/ibTaTaXx paCCMOTPEHMUS »Kamo0bl.

B oTBeTe 110 pe3ysbTaTaM pacCMOTPeHUs Kaiobbl YKa3bIBalOTCS:

- HavMMeHOBaHWe OpraHa, [pPeJOCTaB/SIOIIEr0 MYHULUIIAIBHYI0  YCIyTy,
pPacCMOTpeBIIIeETO anoby, AO/DKHOCTh, (amMuivsi, WMs, OTUeCTBO (TIOC/ieZiHee - TIpH
Ha/IMYMK) ero JI0/DKHOCTHOTO JINIIA, TIPUHSIBIIIETO PellieHue 110 >Kanobe;

- HOMep, /JaTa, MeCTO MPUHSTHUSI pelleHus], BK/IKUasi CBeleHUs1 O [JO/DKHOCTHOM
nurie, pellieHre Wik AeiictBre (Oe3melicTBHE) KOTOPOTro 06yKamyeTcs;

- (damunusi, UMsi, OTYeCcTBO (TOC/eHee - TIPM Ha/JIWUMK) WIM HavMeHOBaHHe
3asIBUTeEJIS;

- OCHOBaHHUs1 [ijisl TIPUHSITUS pellieHus 110 »Kanobe;

- TIPUHSTOE TI0 yKaso0e pelleHue;

- B CIyvae, ecid >kanoba Tipu3HaHa OOOCHOBAHHOM, - CPOKHM YCTpaHEHHS
BbISIBJIEHHBIX ~ HapylleHuWd, B TOM UWC/Ie CPOK TIpeloCTaB/eHusi pe3yJibTara
MYyHULMTaTbHOW YCIyTH;

- CBeJIeHUs O TIopsiZike 00)Ka/ioBaHUsI TIPUHSTOTO T10 YKaso0e perieHwus.

OTBeT 110 pe3y/ibTaTaM PACCMOTPEHHS Ka/o0bl MOANMCHIBATCS YIIOJTHOMOUEHHBIM
Ha pacCMOTPEHHE >Kao0bl 0/HDKHOCTHBIM JTULIOM.

5.9. TTopsiaok o6>ka/loBaHMS peIeHus 110 yKamooe.

3asiBUTeNlb  BIpaBe O0OXKa/joBaTh  pellleHusi, TIPUHSATbIE TI0  pe3yJibTaTaM
pacCMOTpeHUsI Kano0kbl, B TOPsi/IKe, YCTaHOBIEHHOM /IeMCTBYIOIIUM 3aKOHO/IaTe/TbCTBOM.

5.10. IlpaBo 3asiBUTe/s Ha MoayyeHHe WHGOPMALIMM U IOKYMEHTOB, He0OXOAUMBIX
J71s1 000CHOBAHMSI M1 paCCMOTPEHMS »KaT00BbI.

3asiBUTe/Ib UMeeT MPaBo Ha MojyueHre UHPOPMaIuK U I0KyMeHTOB, He00X0JUMBIX
A7ist 060CHOBAHUSI U PACCMOTPEeHHsI Kao0bl, eC/Ti UHOe He TPelyCMOTPEHO 3aKOHOM.

5.11. Criocobb! MHGOPMUPOBaHUS 3asBUTe/IEN O TIOPsSAKe MOoAaurd U pacCMOTPEeHUs
JKamooBbl.

WudopMaiiisi o MopsiiKe ToJau M pacCMOTPeHUs Xaymobbl pa3MmelriaeTcs Ha
opuiMaibHOM  cailiTe  aJAMUHUCTpALMM  MBICKOBCKOTO  TOPOACKOTO  OKpyra B
VMH(OPMAaLMOHHO-TeJIeKOMMYHUKAallMOHHOU ~ cetn  «MHTepuer»,  EIII'Y,  PIIIY,
MH(MOPMAaIIMOHHBIX CTeH/aX B TOMeIeHUsIX MpheMa U BblJjaud [JOKYMEHTOB, a TaKKe
Npe/IOCTaB/IsIeTCS HENOCPeACTBEHHO COTPYAHUKAMHM YIIOJTHOMOUEHHOIO OpraHa mpH
JMYHOM 00palljeHuy 3asiBuTesiel, TesedyoHaM Zijisl CIIPaBOK, a Tak)Ke B MMChbMeHHOM opMe
TIOUTOBLIM OTIIPaB/eHUEM JIMOO 37eKTPOHHBIM COOOIIeHWeM TI0 ajfipecy, yKa3aHHOMY
3asiBUTEJIEM.

5.12. Tlopsimok gocyzebHoro (BHecyne6HOro) o06yka/oBaHUS PelIeHud B AeMCTBUI
(6e3meiicTBHS) YIIOJTHOMOUYEHHOT'0 OpraHa, Hava/JbHHUKAa YIIOJIHOMOYEHHOr0 opraHa Jibo



CreluaanucTa  yIoJHOMOYEHHOrO OpraHa  OCYLeCTBJSIeTCSI B COOTBETCTBUH  C
@®epepanbHbiM 3aKOHOM 0T 27.07.2010 Ne 210-®3, mocraHoBieHveM [IpaButesnbcTBa
Poccurickon ®@epepauyn ot 16.08.2012 Ne 840 «O mopsiike mofauud U pacCMOTPEHUS
»kanob Ha pereHus U AeicTBus (Oe3melicTBre) ¢emepanbHbIX OPraHOB UCITOTHUTEILHOM
BJJaCTU M MX [JOJDKHOCTHBIX JML, (efepanbHbIX TOCYAApPCTBEHHBIX CTy)KalluX,
JO/DKHOCTHBIX JIML] TOCYJapCTBeHHbIX BHeOoKeTHbIX (poHZoB Poccuiickoit Pegepariuy,
roCyiapCTBeHHbIX KOPriopaluii, HafleJieHHbIX B COOTBETCTBUU C (PejiepasibHbIMU 3aKOHAMU
MOJTHOMOYMSIMU T10 TPeZ0CTaBIeHUI0 FOCYZAPCTBEHHBIX YCIYT B YCTaHOBJIEHHOW cdepe
JeATeJIbHOCTU, U WX [JO/DKHOCTHBIX JIWL, OpraHu3alui, MpefyCMOTPeHHbIX 4YacThio 1.1
cratbu 16 @enepanbHOro 3aKkoHa «O0 opraHu3alyiy ITpe0CTaB/IeHUs TOCYIapCTBEeHHBIX U
MYHULUMAIBHBIX yCIYT», U UX PaOOTHUKOB, a TakKKe MHOTO(YHKI[MOHATbHBIX IIeHTPOB
TIpe/OCTaB/IEHUSI TOCYJapCTBEHHBIX M MYHHI[UMNAJBHBIX yC/IyT W WX pabOTHUKOB» H
noctaHoBienreM Komnnernn Apmunuctpanuu KemepoBckoit o6sactu ot 11.12.2012 Ne
562 «O6 ycraHoBieHun OcobeHHOCTel MoJaud U PacCMOTPeHHs >Kajob Ha pelleHUs U
neiictBus  (Oe3melicTBME)  WCIIOMHUTENBbHBIX  OpPraHOB TOCYAApPCTBEHHOW  B/IaCTH
KeMepoBckoii 06/1aCTH ¥ UX JJO/DKHOCTHBIX JIULI, @ TaKXKe TOCYJapCTBEHHBIX IPayKJaHCKUX
cayxaiux KemepoBckoi 006/1acTH TpU  TIPeJjOCTaB/I€HUM TOCYJAPCTBEHHBIX YCIyT»,
II0CTaHOB/IEHWEeM aJMUHUCTPaLi MBICKOBCKOro ropoackoro okpyra ot 29.05.2019 Ne
704-u11 «O6 ycTaHOB/IEHMH 0COOEHHOCTEH Mo/[Jaur ¥ pacCMOTPEeHHs »Kayiod Ha pelleHus U
nevictBus  (Oe3zelicTBUe) aJMUHHUCTpPAL[MM MBICKOBCKOTO TOPOJICKOTO OKpyra U ee
JNO/DKHOCTHBIX — JIWL], OTpacieBbiX ((PyHKIMOHA/NBHBIX) OPraHoOB  aJAMUHUCTpALIUU
MBICKOBCKOTO TOPO/CKOr0 OKPyra U UX JO/DKHOCTHBIX JIUL], MYHULIUTIAIbHBIX CIy>KalluxX
MpU TpPeJOCTaB/JeHU MYHULIUMNAJbHBIX YCAyr, a TakKe Ha pelleHus U [JeUCTBUS
(6e3meiicTBue) MHOTO(MYHKIIMOHA/ILHOTO IIeHTpa TMpe/OCTaB/IeHUs] TOCY/JapCTBEHHBIX U
MYHULIATIABHBIX YCIYT U €ro paOOTHHUKOBY.

6. OCo0eHHOCTH BBINO/THEHUA a]MUHUCTPATUBHBIX MPOLEAYP
(mericTBUIl) B MHOTO()yHKIIMOHA/IbHBIX LIeHTPaX Mpe/j0CTaB/IeHUusA
rocy/JapCTBeHHbIX 1 MYHUIIUTIA/IbHBIX YCIYT.

6.1. IlpemocraBneHve MyHULMNAAbHOW ycayru B M®PII ocylecTtBiasieTcsi 1ipu
Ha/lMYMM 3aK/JOUEHHOr0 COrJIallleHus1 O B3auMOJEUCTBUUA MeXAy aJMUHUCTpaLen
MBICKOBCKOr0 ropozickoro okpyra u M®l1.

6.2. OcHOBaHMeM [i/1s1 Hauasa IMpeAoCTaBAeHUsI MYHULIUIIATbHOM YCIYTH SIBJISIETCS:
nUUHOe obOpairieHue 3asiBuTe s B ML Mo MecTy HaXOoXK/IeHHsI 3eMe/TbHOT'0 yJacTKa.

6.3. MHdopmauuss 1o BompocaM TIpe/loCTaBAeHUsI MYHUIUIAIbHOU YCIyTH,
CBeJIeHUM O XO/ie TIpeJi0CTaB/IeHUsI MYHULUIIAJIbHOW YCIYTH, UHBIM BOMIPOCAM, CBSI3aHHBIM
C TIpefioCTaB/IeHUeM MYHULIUTIATBLHOM YC/IYTH, a TakKKe KOHCY/JbTUPOBaHUe 3asiBUTE/IeN O
NopsiZike TpeJoCTaB/leHHus MyHUIUNaabHoM yoiyru B MO®PIL  npegocrapisieTcs
corpyaHukoM M®Il npu HernocpeAcTBeHHOM obpailleHuy 3asiButenss B M®I wmu



MOCPeJCTBOM Tejie()OHHOU CBSI3M B COOTBETCTBUU C JI€MCTBYIOLIMM 3aKOHOJATeTbCTBOM,
peryJIMpyroLUM opraHusaLnuto gesteasHocty MOII.

NudopmupoBaHre 0 MOpsiiKe TIPeAOCTaBA€HUSI MYHULUMAJIbHOW  yC/IyTH
OCYIIIECTB/ISIETCSI B COOTBETCTBHUHM C rpacdrkoM paboTel MPII.

6.4. IIpu nuuHOM oOpaitieHnu 3asiBUTesisi B M®PL] coTpyHUK, OTBETCTBEHHBIM 3a
TpyeM JOKYMeHTOB:

- yCTaHaB/iMWBaeT JIMYHOCTb  3asBUTe/I HA  OCHOBaHUM  [OKYMEHTa,
YAOCTOBEPSIOLLer0o ero JIMYHOCTh, IIpefCTaBUTesIsl 3asBUTeIsI - Ha OCHOBAHUU
NOKYMEHTOB, YAOCTOBEPSIIOLUX ero JIMYHOCTb 1 TIOJTHOMOUMS (B cjiyuae ero obpaiijeHust);

- TIpOBepsieT Mpe/CTaBlIeHHoe 3asiB/ieHre 0 (opMe COrjacHO NpuiokeHHto Nel K
HacCToSIIleMy aJMWHUCTPaTHUBHOMY perjlaMeHTy O [peJoCTaB/JIeHd MYHULMNaJIbHOU
YCJIYTH, B 3aBUCUMOCTH OT Lie/i 0OpaiijeHus, ¥ JOKYMeHThI Ha Tpe/MeT:

* TEKCT B 3as1BJICHUM M10/JaeTCs [IPOUYTEHHUIO;

* B 3asB/I€EHWM YyKa3aHbl (haMWIusi, UMs, OTUeCTBO (MOC/ae[jHee - TMPU HaIAUYUK)
du3nueckoro ymija iMbo HauMeHOBaHUe FOPUANUECKOTO JIULIA;

* 3asgABJIeHUe TOAIMCAHO YII0JITHOMOUYEHHBIM JIMLIOM;

* TIPU/IOKEHBI OKyMeHTbI, HeoOXoquMble [Jisi TIPefOCTaBIeHUsT MYHHULUTIATbHON
yCIIyTH;

* COOTBeTCTBHE [AHHBIX [OKYMEHTa, Y[OCTOBEPSIOIIero JIMYHOCTb, [JaHHbBIM,
yKa3aHHBIM B 3asiBJIeHUM U HeOOXOUMBIX TOKyMeHTax.

- JleslaeT KOIIMU TOJ/IMHHUKOB IIpeCTaB/JIeHHbIX [JOKYMEHTOB, B TOM YHCJIe [0
OTZAe/NbHBIM JOKyMeHTaM 0e3 B3WMaHUs IIaThl B COOTBETCTBUH C TIOCTAHOBJ/IEHHEM
[TpaButenbcTBa Poccutickoit ®epeparuu ot 22.12.2012 Ne 1376 «O6 yTBep)KAeHUH
[IpaBun opraHu3aluu JeATe/lbHOCTH MHOTO(YHKLMOHA/TIbHBIX LIEHTPOB MpeOCTaBIeHUs
rOCyIapCTBEHHBbIX YW MYHULMMNAJIbHBIX YC/IyTr», 3aBepsieT WX, BO3BpAILlldaeT 3asBUTEJII0
TIOJ/TMHHUKU JOKYMEHTOB. [Ipy 3aBepeHrr COOTBETCTBUS KOMUU JOKYMeHTa MOAJIUHHUKY
Ha KONMM [JOKyMeHTa TIIpOCTaB/sieTCss HaAnuch «BepHo», 3aBepsieTcss TIOANMCHIO
cotpyaHvka M®L], npuHsBLLIero JOKyMeHT, C yKa3aHueM (pamMuivy, UHULIMAJIOB U [IaThl
3aBepeHus;

- 3aro/IHfIeT CBeJileHWs O 3agBUTeslle U IIpe[CTaB/eHHbIX [JOKyMeHTax B
aBTOMaTU3HMpPOBaHHOW MH(OpMaI[MOHHOM crucTeMe (ganee — AVNC MOL);

- BBbIZIA€T paclMCKy B IIOJIyYeHWU [JOKYMEHTOB Ha IIpefoCTaBjieHue YCIIyIy,
chopmupoBanHyto B AIC M®LI;

- vMH(OpPMUpPYeT 3asBUTE/NS O CPOKe IIpefOoCTaB/leHUs MYHMULMIAIbHOW YC/IyTH,
criocobax moyyeHrs MHPOPMALIMU O XO/ie UCTIOTHeHUST MyHULIUTIAaIbHOM yCITyTH;

- yBellOMJIsIeT 3asiBUTesIsi O TOM, UTO HeBOCTpeOOBaHHbIE JOKYMEHTbI XPaHSATCS B
M®II B Teuenue 30 gHel, 1OC/Ie Yero repejaroTcs B yIIOJTHOMOUYEHHbIA OpraH.

6.5. 3asB/ieHHMe UM [JOKYMEHTbl, TMPUHATbIe OT 3asgBUTE/II Ha IIpefoCTaB/ieHHe
MYHULIUNAJIBHOU YCJIyTH, TepejaloTCsd B YIIOJHOMOYEHHBbIM OpraH He II03/Hee
1 pabouero mHs, C/IeAYIOIETO 3a JHEM PerHCTpalLid 3asBeHUS U JOKyMeHToB B ML,
MOCpeICTBOM JIMYHOTO ObpallleHus 0 COMPOBOIUTETbHOMY peecTpy, Co/leprKalliemMy JaTy



M OTMETKy O mnepejaye, OpOPMJIEHHOMY B J[BYX 5K3eMIUIsIpax. YKa3aHHbIA peecTp
3aBepsieTcsl COTpPyAHUKOM MOIL] U mepenaeTcs CreLaauCcTy yIOJIHOMOYEHHOrO opraHa
nox, nopmucb. OpuH  9K3eMIVIAP  COMPOBOAUTEIBHOIO — peecTpa  OCTaeTCsd B
YIIOJTHOMOUEHHOM OpraHe M XPaHUTCA KaK JOKYMEHT CTPOrOW OTYETHOCTU OTZAENbHO OT
JIMUHBIX Jen, BTOpOM - xpaHuUTcs B MOPIL]. B 3asiBieHMHM NpPOU3BOJUTCS OTMETKA C
yKa3aHWeM DeKBU3WUTOB peecTpa, 10 KOTOPOMY Iepe/jaHbl 3asiB/ieHre U JOKYMEHTBI.

6.6. Tlpu obpaieHyy 3asiBUTessE 3a TpeAOCTaBIeHUEM MYHHUIUTIAJIbHON YyCIyTh
yepe3 MO®DIl Beigaua pe3ynbTaTa TMpPeAOCTABAEHUS  MYHULMIAIBHOM  YCJIYTH
OCYIIIeCTB/ISIeTCS TIPY TMUHOM obpatienuy B MOII,

6.6.1. OTBeTCTBEHHOCTh 3a BbIJjauy pe3y/bTaTa IMpefoCTaB/lIeHrsT MyHULMIAIbHOU
yciyrd HeceT coTpygHUK M®LI, ynosiHomoueHHbIM pykoBoguTenem M®II.

6.6.2. [Ins mosiyyeHusi pe3y/bTara IpeAoCTaB/Ae€HHs MYHULMMNAIbHOM YC/IyTU B
M®IL] 3asBUTE/b NPEABIB/ISET JOKYMEHT, yA0CTOBEPSIIOLIUI €r0 JMUHOCTh U PACIUCKY.

B cnyyae obpailleHusi Tipe/iCTaBUTesIsl 3asBUTE/Isl TPeACTABJSIOTCS [OKYMEHTHI,
YAOCTOBEPSIOLMe JIMYHOCTb W TMOATBEP)KJAAKOLMe TI0JHOMOYMSl  [pefCTaBUTes
3asBUTeJIA.

Cotpyguuk M®II, oTBeTCTBEHHBbIM 3a BblJAady AOKYMEHTOB, BblJaeT [JOKYMEHTbI
3asBUTEMI0 U peructpupyeT PakT ux Bbigaun B AVIC M®LI. 3asBuTtenb rnoATBep)KJaeT
(dakT rnonyueHusi JOKyMeHTOB CBOe MOAMUCKIO B pacrvcKe, Kotopasi octaetcs B M®PII.

Ecmm 3asBUTeNb, He COIVIACUBLLIVCHL C TepeyHeM BblZlaBaeMbIX €My [JOKYMEHTOB,
OTKas3asiCsl MPOCTaBUTh CBOKO MOANMCH B II0JyYeHUU [JOKYMEHTOB, [JOKYMEHTbl eMy He
BbIaloTC U paboTHWK MOPII, ocyirecTBisIONMH BbIJJady JAOKYMEHTOB, Ha KOITHH
3asB/IeHMs] Ha TpeJoCTaB/ieHhe MYHULMMNAAbHOM YCIyry, xpansujerdcs B M®PIl u
pacIvcKe, MPOCTaB/IsieT OTMETKY 00 OTKa3e B MOy4YeHUU JOKYMEHTOB IyTeM BHECEeHUs
cnoB «IlonyudTb JOKyMEHTbI OTKa3ajcsi», 3aBepsieT CBOeW MOANUChI0. B 3ToMm ciydae
M®I] B TeueHue ciieAyHOIMX TPUALATH AHeM obecrieurBaeT HarpaB/ieHHe JJOKYMEHTOB,
KOTOpbIe 3asBUTe/Ib OTKAa3asCs MOTYUYnThb, B YIIOJTHOMOUEHHbIW OpraH.

HeBocTtpeboBanHbie J0KyMeHThI XpaHaTcs B M®I] B Teuenre 30 gHel, mocsie yero
repefiatoTCs B yIIOJITHOMOUYEHHBIA OPraH.

6.7. VIHble aeiicTBUs, HeOOXOAMMBIe [jisl TIPeA0CTaBIeHUs] MyHULIATIATbHOW YCITYTH,
B TOM 4MC/Je  CBsI3aHHble C  TIPOBEPKOM  JIEMCTBUTENBHOCTU  yCUJIEHHOMU
KBa/M(ULMDOBAHHON  5/IEKTPOHHOM TOJMMUCH  3asiBUTENs, UCIOJb30BAaHHON  IIpU
oOpaiiieHrH 3a MoJiyueHreM MYHULIMIIAJILHOM YC/IYTH, a TaK)Ke C yCTaHOBJIEHUEM TepeyHs
CPe/iCTB Y OCTOBEPSIIOIIUX LIEHTPOB, KOTOPbIe JOIYCKarTCs [/I1 UCII0/Ib30BaHUs B LIeIsaX
obecrieueHrs yKa3aHHOW TPOBEPKU U OMpEAESIOTCS Ha OCHOBAHUU YyTBepXK/aeMoi
YIIOJTHOMOYEHHBIM OPTraHOM TIO corJiacoBaHuio ¢ DefepanbHOM Cmyx00i Ge30macHOCTU
Poccuiickoii ®esepaiiuy Moiesid yrpo3 6e3omacHOCTY vH(opMaliyd B MHGOPMAaIMOHHON
CUCTeMe, UCTIONb3yeMOl B LieisiX rpueMa oOpallleHui 3a mojyyeHrueM MYHULIUIAIbHOU
ycnyry v (Wan) npefocTaBieHus: Takou yciyru, B M®L] He ripeyCMOTpPeHBI.

6.8. [locymebHoe (BHecyzeOHoe) oO’kajioBaHWEe peIleHWHM W JeHCTBUN
(6e3meiictBusi) M®ILI, corpyguruka M®L] ocyiiecTBisseTcss B MOPsiKe, MPeyCMOTPEHHOM



IYHKTOM 5.12 HacTOsALLero aAMMHUCTPAaTUBHOIO perjiaMeHTa.

[TepBbIi1 3aMeCTHTE/Tb TJIaBbI
MBICKOBCKOI'O FOPOZCKOr0 OKpyra
T10 TOPOJICKOMY XO3SICTBY U CTPOUTEJIbCTBY E. B. Karpasnos



IMMPNJIOXEHUE 1

K aJMUHHUCTPATHBHOMY DerjaMeHTy

peJi0CTaB/IeHNs] MyHULIMIIA/IbHOM YCIyTU

«Bplflaya aKTa OCBH/IeTEe/TbCTBOBAHHMS OCHOBHBIX PabOT 10 CTPOUTEbCTBY

(pexoHCTpPyKIMK) 06BEKTa MHIUBHU/YaTbHOTO XKUMHIITHOTO CTPOUTENIBCTBA, OCYIECTBIISIEMOTO
C TIpUBJIEYEHNEM CPeLCTB MaTePUHCKOIO (CeMeMHOro) Karnurasa»

ApmMuBMCTparst MbBICKOBCKOTO TOPO/ICKOTO OKpyTa
(I'[OI[HOE HaMME€HOBaHKE€ OpraHda MeCTHOT'O CaMOYIIpaBJ/IeHHs, OCYILeCTB/IAIOIero Bblauy
aKTa OCBU/IETE/IbCTBOBAHKSI OCHOBHBIX PAabOT MO CTPOUTETLCTBY (PEKOHCTPYKIMU) 00BEKTa UHAUBU/YaTIbHOTO KUTUII[HOTO
CTPOUTENIbCTBA, OCYIIEeCTBIISIEMOrO C TPUBJIEUeHHEM CPeJICTB MaTePUHCKOTO (CeMeMHOro) Kanurasna

3aaBuTesb

(®. Y. O, macnopTHbIe JaHHBIE 3aMHTEPECOBAHHOTO JIULIA,

TOYTOBBIA MHJEKC U afjpec, TesedoH, (akc, aapec 31eKTPOHHOU MOYTHI)

3asBjieHue

IMpotily BbIJaTh aKT OCBH/Te/ILCTBOBAHHS OCHOBHBIX PabOT M0 CTPOUTENLCTBY (PEKOHCTPYKIHMK) 00beKTa
VHVBU/TyaJIbHOTO XKWIHIIIHOTO CTPOUTE/ILCTBA, OCYIIeCTB/ISIEMOrO C TIPUBJIeUeHreM CPe/ICTB MaTePUHCKOTO

(cemetiHoro) KammTasma, pacrooXeHHOTO T10 aJipecy:
(HeHy>KHOe 3aUepKHYTh)

(azpec, MecTOIOJIO)KEHHE 3eMeJIbHOI0 YYacTKa B COOTBETCTBUH C [1PaBOYCTaHaB/IMBAIOILMMU JOKYMEHTaMu)

Cee/leHHs O BBIJJAHHOM pa3pelieHu Ha CTPOUTETLCTBO
(Ne, 1aTa BbIIauM pa3peleHus)

CBE,Z[GHI/IH 0 JijLe, OCyIeCTB/IAeM CTPOUTE/ILCTBO

(HaI/IMeHOBaHI/Ie, Ne u JaTa Bbllaul CBUAETEe/IbCTBA

0 rocyjjapcTBeHHOi peructpaniuy, THH, nourosbie pekBusuThl, @.1.0., nacriopTHbIe AaHHbIe, MECTO

TPOXKUBaHUS, Te./dakc — Asist usnueckux L, Ne 1 ata Jorosopa)

ITpu 3ToM coobato:
BrimonHeHs! ciefiytoriye paboThl 1 KOHCTPYKLIWU:

1.

2.

O6111as1 TIOIIA b KUJIOTO TIOMEIIeHHsT YBeJTMUHNBAETCS Ha KB.M. (3aMO/HATb TP PEKOHCTPYKLMU)
[Tocne peKOHCTPYKLUMHM TUIOLIA/b COCTaBUT KB.M. (3arI0/THATh TIPU PEKOHCTPYKLIUN)
3asiBUTe/Ib:

(moaruich) (Pamunus, 1.0.)

« » 20 r.




IMPMJIOXXEHUE 2

K aJMUHUCTPATHBHOMY DerjiaMeHTy

TIpeJjoCTaB/IeHNs MyHULIMTIAIbHOW yC/TyTH

«BbIZlaua aKTa 0CBU/ETE/TLCTBOBAHUSI OCHOBHBIX Pa0OT IO CTPOUTEJTBCTBY

(PEKOHCTPYKLIMH) 00BeKTa MHAUBHUYAILHOTO YKUTHIIHOTO CTPOUTEbCTBA, OCYILECTB/IIEMOMY
C TIpUBJIeuUeHNEeM CpeJICTB MaTePUHCKOT0 (ceMeifHOro) Kanurasa»

A pmunHycTpauys MBICKOBCKOIO TOPOJCKOIO OKpyra
(ToJTHOe HaMEHOBAHWe OpraHa MeCTHOTO CaMOYTIpaBJIeHHs], OCYIL[ECTBIISIOIIETO Bbljauy
aKTa OCBH/IeTe/IbCTBOBaHUS, OCYILIeCTB/ISIEMOTrO C IIPUBJ/IeUeHHeM CPe[CTB MaTePUHCKOT0 (CeMelHOro) Kanurara)

oT
(®.1.0. (ipy HanMuMK) rpaXkiaHuHa MOTHOCTHIO)
(azIpec IPO>KUBaHUS IPaXK/JaHIHA)
(KOHTaKTHBIN TesiedoH, a/[pec MeKTPOHHOM
TIOUTHI, TIOUTOBBIN ajjpec)
3asBiieHHue

00 HcripaB/ieHUH OIMOOK U OTIeuaToK B IOKYMeHTaX, BbIJaHHbBIX
B pe3y/ibTaTe MpejOCTaBAeHUs] MyHULUIIaTbHOU YCIyTH

[Mpomy ucrpaBUTh OIIMOKY (OMeYaTKy) B

(PeKBU3UTHI JOKYMEHTa, 3asiBJIEHHOTO K UCIPABJIEHUIO)
OIIMOOYHO yKa3aHHYH0 UH(OPMAIHIO

3dMEHUTH Ha

OcHoBaHWMe /IJ1s1 UCTIPABJ/IEHUS] OIMOKY (OTIeUaTKH):

(cchbuiKa Ha JOKYMeHTAalHI0)

K 3asBieHuIo npuiaratoTcs c/ieAyrolye J0KyMeHTbI 10 OMUCH:

1.
2.

(ToammMch) (pacumdpoBKa MOATNCH)

UcnionHurens:
Tenedon:



I[MPUJIOXEHUE 3

K aJMUHHUCTPATHBHOMY DerjaMeHTy

peJi0CTaB/IeHNs] MyHULIMIIA/IbHOM YCIyTU

«Bplflaya aKTa OCBH/IeTEe/TbCTBOBAHHMS OCHOBHBIX PabOT 10 CTPOUTEbCTBY

(pexoHCTpPyKIMK) 06BEKTa MHIUBHU/YaTbHOTO XKUMHIITHOTO CTPOUTENIBCTBA, OCYIECTBIISIEMOTO
C IIpUBJIeYeHUEM CPeJiCTB MaTePUHCKOT0 (CeMeHHOro) Kanurasa »

YBenom/ieHre
00 oTKase B BblJjaue akTa OCBU/IeTe/IbCTBOBAHUSI OCHOBHBIX paboT 110 CTPOUTENBCTBY (PEKOHCTPYKLIMHM) 00beKTa
WH/IMBUIyaIbHOTO JKUTHLL{HOTO CTPOUTE/IbCTBA, OCYLLECTB/ISIEMOTO C TIPUB/IeUeHIeM CPe/ICTB MaTePUHCKOTO
(cemeiiHOr0) Kanurana

« » 20 r.

(TIoTHOe HaMMeHOBaHKe OpraHa MeCTHOT'O CaMOYTIPAaB/IeHHs], OCYIIIeCTB/ISIONEro BhIjauy
aKTa OCBU/IETEILCTBOBAHMS)

yYBe€4OMJIAET

(®.1.0. 3asBuTENSA)
TIPO>KUBALOILETO 110 afipecy:

(azipec MpO>KUBAHUSI 3asIBUTEJIS)

00 OTKa3e B BbIJjaue aKTa OCBUZETE/THCTBOBAHMS OCHOBHBIX pabOT IO CTPOMTENBCTBY (PEKOHCTPYKIMK) OOBeKTa
VH/IUBU/lyaJbHOTO0 JKWIUILIHOIO CTPOUTE/ILCTBA, OCYILeCTB/SIEMOTO C IIpUBJeueHHeM Cpe/CTB MaTepHUHCKOIo

(cemeiiHOr0) Karrasna
(HeHy>KHOe 3a4epKHYTb)

IIpuurHa oTKasza:

PykoBoguTe b CTPYKTYPHOTO NOApa3esieH s YII0JTHOMOUEeHHOT0 OpraHa

(mopmuck) (Pamunus, MHULMATIBI)

M.II. « » 20 T.

YBezmomsieHue MoJIyYuI:

«__» 20__r.
(mogmnuce) (Pamuusi, UHULIAA/BI 3asiBUTEJIsT) (mara mosyueHus)
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