ITPOEKT

IIOCTAHOBJIEHUE

oT Ne

OO0 yTBep)XieHUH aAMHUHHUCTPATUBHOTO PerjiaMeHTa npe0CTaB/IeHUs
MYHULIMNAIbHON yCOIyTU «Bbijaya KOnuil apXUBHbBIX I0KYMEHTOB,
NMOATBEPXKAAKIMX MPAaBO BJa/leHUs 3eMJIei»

B coorBerctBUun ¢ PepepasibHbiM 3aKkOHOM OT 06.10.2003 Ne 131-®3
«O6 o0myx TPUHIMIAX OpTraHM3allid MEeCTHOTO camoyIipaB/ieHusi B Poccuiickoit
®depneparymn», ®denepasbHbIM 3aKOHOM oT 27.07.2010 No 210-®3
«O6 opraHv3alyy TPeOCTaB/IeHNsI TOCYAaPCTBEHHBIX W MYHHUIUTIATBHBIX YCITIyT»,
rioctaHoB/ieHreM [IpaButenbctBa Poccurickont @epeparuu ot 16.05.2011 Ne 373
«O pa3paboTKe U YTBEP)KJEHWM aJMWHUCTPATUBHBIX PErIaMeHTOB WCIIOTHEHUS
roCy/JJapCTBeHHbIX (DYHKI[MA W aJMUHUCTPATUBHBIX PerjaMeHTOB Ipe/0CTaB/IeHUs
roCy/apCTBeHHBIX ycCayr», cT. 44 YcraBa MBICKOBCKOIO TOpPOACKOTO OKpyra,
MOCTaHOBJIEHWEM aZIMUHUCTPALIUU MBICKOBCKOTO rOpPO/ICKOTO OKpyra
ot 14.09.2018 Ne 1334-um «O6 yTBepkaeHuu [Topsigka pa3pabOTKH U YTBEP)KE€HUS
aZIMUHUCTPATUBHBIX perjaMeHTOB TpeJOCTaBAeHUs] MYHMLUMaJbHBIX YCJIyr Ha
TePPUTOPUU MBICKOBCKOTO TOPO/ICKOT'O OKpyTa»:

1. YTBepauTh aIMAHUCTPAaTUBHBIN peryjiaMeHT rpeAoCTaBIeHUs
MYHULMIIABHOW  YCJIYTH «Bbljaua  Komwmid apXWBHBIX  JOKYMEHTOB,
TO/ITBEP K AAIOIIMX MPaBO B/aZieHUs 3eMJjieli» COrIaCHO TIPUI0XKEHUIO.

2. KOHCy/NbTaHTy-COBETHHKY OpraHM3al[MOHHOTO OTje/la aJMUHUCTpalUn
MpeickoBckoro ropogckoro okpyra (A.A. CMHpPHOB) pa3MeCTUTb JIaHHOE
TOCTaHOBJIeHHEe Ha O(PUI[MAaTLHOM CalTe afIMUHUCTPalii MBICKOBCKOTO TOPOZCKOIO
OKpyra B MH()OpPMaLMOHHO-TeIEKOMMYHUKALMOHHOW ceTh «VIHTepHeT».

3. Hacrosiiziee moctaHoB/ieHMe BCTyMaeT B CUIy Ha CAeAYIOLIUN JieHb Toc/ie
ero oduiManbHOro ory6/MKoBaHus (0OHapPO/[OBaHU).

4. KOHTpO/sb 3a BBINIOJHEHMEM [aHHOIO T[I0CTAaHOBJIEHUS BO3J/I0OKUTb Ha
Y. 0. 3aMeCTUTess1 IJiaBbl MBICKOBCKOIO TOpPOZCKOIO OKpyra II0 YIpaB/IeHUI0
armapatom agMuHucTtpanuu [1.A. bocc.

['maBa MbBICKOBCKOTO



TOPOZCKOr0 OKpyra E.B.
Tumogees
IIpunoxenue
K [TOCTaHOBJICHUIO aJMUHUCTpAaLIUU
MBICKOBCKOT'O TOPOZICKOT0 OKpyra
OT « » 2021r Ne

AJIMVHVCTPAaTUBHBIN perjiaMeHT MpeJoCTaB/IeH s
MyHULMINaAbHOW yCayru «Bbiaua KOMui apXyMBHBIX JOKYMEHTOB,
MIO/TBEpP K AAIOLMX [1IPaBO BJIaZleHUs 3eMJIei»

1. OOb1111e MoMoKeHUsT

1.1.  IIpegmet pery/ivMpoBaHUsi aAMUHACTPAaTUBHOTO PerjlaMeHTa.

AJMVHVCTPaTUBHBIM perjiaMeHT MpeJoCTaBlIeHUs] MYHULIMIAJBbHOM YC/IyTU
«Bpljlaya KOMMM apXWBHBIX [OKYMEHTOB, TOJATBEpPXJAOLIMX I[1paBO BJIaZleHUs
3emsiel» (manee — aJMUHHACTPAaTUBHBIM PerjaMeHT) — HOPMAaTUBHbBIM MPAaBOBOW aKT,
yCTaHaB/MBAIOLMKA TIOPSJ0K TMpeJoCTaBleHUss M CTaHAapT IpefoCTaB/eHus
MYHULMIATbHOW YCIYTH.

AJMUHUCTPaTUBHBIA persiaMeHT pa3paboTaH B 1ie/isiX TOBBILIEHUS] KauecTBa
MpeloCTaB/AeHUsI W  JOCTYIHOCTH TMpeAOoCTaB/leHHUss MYHULUMNAIbHOW YC/IyTH,
co3aaHusi KOM(GOPTHBIX YCJIOBUM i1 YYaCTHUKOB OTHOLIEHWM, BO3HUKAIOLLIUX MPU
Npe/iloCTaB/IeHUA  MYHMULUIIAJIBHOM  YCJIYTH, ompeje/ieHWss  CPOKOB U
T110CJ/1e/I0BaTeTbHOCTU AeHMCTBUM (aIMUHUCTPATUBHBIX MPOLIeJyp) B @pDXUBHOM OT/ie/ie
TPaBOBOrO yIIpaB/IeHUs aJMUHUCTPALMU MBICKOBCKOTO TOPOJICKOTO OKpyra (zanee -
YIIOJIHOMOYEHHBIM OpraH) Mpy IMpeAoCTaBIeHU MyHULMITA/IbHOW YCJIYTH M0 BblZaye
KOIMW apXWBHBIX JOKYMEHTOB, ITOATBEPKAIOLUX [TPaBO B/aZleHUs 3eMJIel.

1.2.  Kpyr 3asBuUTesnen.

3asgBUTEIIMU MYHULIMNAJBHOW YCIYTH SIBJSIOTCS (PU3UUECKHe U I0puJudecKue
NULia, SIBJISTIOLIMECs MpaBoob/iajaTe/iiMU 3eMeJIbHOTO YYacTKa, pacriosioKeHHOTo Ha
TeppUTOPUA  MBICKOBCKOTO TOPOJCKOTO OKpyra, B OTHOIIEHWH KOTOPOIO
3arpaiivBarOTCd apXvMBHbIe [OKYMEHTBI, MOJATBEPXKJAIOLIMe TpaBO Ha BJaJileHue
3eMJIeH.

VHTepechl 3asgBUTe/eM MOTYT TIPeACTaB/IATH WHbIE JMLjA B COOTBETCTBUU C
3aKOHO/IaTe/IbcTBOM Poccuiickoi ®efepaiiyu (fanee — rpeCTaBUTENN ).

OT umeHu ¢r3NUeCKUX JIUL] 3asiBJIeHUs] MOTYT M0/jaBaTh:

- 3aKOHHbIe  TIpeACTaBUTeNd  (PDOAUTENH,  YCBIHOBUTENW,  OIEKYHbI)
HeCOBEePIIIeHHO/IETHUX B BO3pacTe 10 14 jeT;

- OTIeKYHbI He/leeCrioCOOHBIX TPaXK/aH;

- TpeJCTaBUTe/NM, [JEUCTBYIOLIME B CWIy TOJIHOMOUMM, OCHOBAHHBIX Ha
ZJOBEPEHHOCTH WJ/IU JI0rOBOpe.

OT UMeHU 0pUANYECKOro JIMLA 3asiBJIeHUs] MOTYT M0/jaBaTh:

- JIMLa, JeWCTBYIOLIE B COOTBETCTBUU C 3aKOHOM, UHBIMU MPAaBOBbIMU aKTaMU
Y yupeJuTe/IbHbIMU JOKyMeHTaMu 6e3 J0BepeHHOCTH;



- TIpeICTaBUTE/NM B CWJIy TIOJTHOMOUHWM, OCHOBAHHBIX Ha JOBEPEHHOCTH WJIH
JIOTOBOPE;

- YUaCTHUKY IOPUINUECKOT0 JUlja B MPeyCMOTPEHHBIX 3aKOHOM CJydasiX.

1.3. TpeboBaHuss K TIOpAAKY MWH(POPMUPOBaHHS O TIpe/lOCTaB/IeHUN
MYHHULIUMNAIBHOU YC/TyTH.

1.3.1. VHndopmaius 1Mo BOMpocaM Mpe0CTaB/JeHUs] MYHMIUMIIAJbHON YC/IyTH,
CBeJIeHUM O XO0Jie Mpel0CTaB/IeHUs] MyHULIUIAJIbHOU YCJIyTU NPe0CTaB/IseTCs:

- CHeyyaJuCTOM  YIIOJTHOMOUYEHHOTO OpraHa m[pd  HeroCpeACTBEHHOM
oOpalljeHuH 3asiBUTe/sT B yIIOTHOMOUEHHBIM OpraH WA TOCPeJCTBOM Teied)OHHOMN
CBsI34, B TOM 4YKCJie TTyTeM pa3MellleHusi Ha 0UL[MaTbHOM CaiiTe yOJIHOMOUEHHOTO
opraHa B HH(OPMalLMOHHO-Te/IEKOMMYHUKALIMOHHON ceTu «VIHTepHeT» (naee —
oduiManbHbIA CalT YIIOJTHOMOUEHHOTO OpraHa);

- myTeM pasMellleHusi B (efilepaJibHOM TOCY[apCTBeHHOW WH(OPMalMOHHOU
cucrteMe «EQUHBIN MOPTaa roCyJapCTBEeHHBIX M MYHULUTIABHBIX YCAYT ((PYHKLIAM )»
(www.gosuslugi.ru) (manee - EIN'Y), B uHbopMalmoHHoW cucteMe KemepoBCKOU
obacTy 7S TIpeIOCTaBleHUS] TOCY/JapCTBEHHbIX W MYHUIUIIANIBHBIX —YCIYT
(bynkumin) (ganee — PIII'Y) (npy Ha/IMUMK TeXHUUECKOW BO3MOKHOCTH);

- myTeM pasMelleHus] Ha UH(POPMALMOHHOM CTeHJe B TOMeLeHU!
yTIOJTHOMOUEHHOT0 OpraHa, B MH(OPMAalLMOHHbIX MaTepuanax (Opoltopsl, OyK/IeTsl,
JTUCTOBKU, IAMSITKHN);

- myTeM TybsuKaiuyu WHGOPMALMOHHBIX MaTepHalioB B CPeACTBaX MacCCOBOM
vH(opMaluuy;

- TIOCPeJICTBOM OTBETOB Ha MMMChbMeHHbIe 00palljeHus;

- COTPYAHUKOM oThenia «Mou [JOKyMeHTbI» roCyJapCTBEHHOTO aBTOHOMHOI'O
yUpEeXXJeHUS «YTIOTHOMOUEHHbIM MHOTO(QYHKIMOHAJBHBIM LIEHTP TpeJoCTaBIeHuUs
roCy/IJapCTBeHHbIX W MYHMIIMIIABHBIA yCIyT Ha Tepputopun Ky3bacca» (manee —
M®ILI]) B COOTBETCTBMM C TMYHKTOM 6.3 HaCTOALEro aJMHUHHACTPAaTUBHOIO
perjiameHTa.

1.3.2. CnpaBouHasi WHGOpMaIMsi O MeCTOHaXOXKAeHuu, rpaduke paboTHI,
KOHTaKTHbIX Tene)oHaxX YIOJHOMOYEHHOTO OpraHa, ajipece 37eKTPOHHOM MOYThI
YyIOJTHOMOUEHHOT0 OpraHa pa3MelljeHa Ha O(UIMaIbHOM CalTe YIOJHOMOYEHHOIO
opraHa, B (efepaqbHOl  TOCYJapCTBeHHOW  WH(OPMAI[MOHHOW  CUCTeMe
«®DefiepanbHbIN peecTp TroOCyJapCTBEHHBIX M MYHULIMMOANbHBIX YCIYT ((DYHKLIMM)»
(manee — denepanbHbili peectp), Ha EIITY, PIITY.

CripaBouHasi H(MOpPMalYst 0 MeCTOHAXOXK/[eHHH, TpadrKe pabOThI, KOHTAKTHBIX
tenedoHax M®ILI, agpece snekTpoHHOM noutbl M®I] pa3melrieHa Ha o(HIMaTLHOM

caiite M®II http://umfc42.ru/.

2. CraHpapT npe/joCTaB/eHUs] MyHULMITA/IbHOU YCIYTU

2.1. HavmeHOBaHMe MyHULMIANbHOW YC/IyTU «BblZlaua KOMUM apXUBHBIX
[OKYMEHTOB, ITOATBEP)KJAOLINX IIPaBO BJIaJ|eHUs 3eMJIek».

MyHuiunanbHas ycayra BKtouaeT B cebsi cieiyroliue rnpoLeiyphbl:

1) TpyeM U perucTpaLys 3asB/IeHUs U MpyUjlaraeMblX K HeMy JOKYMeHTOB;


http://umfc42.ru/

2) MOATrOTOBKA apXWBHOW KOIWM, BBIMUCKU, UH(OPMAL[MOHHOIO THChMa,
I10 pe3yJibTaTaM pacCMOTpPeHUs 3asiBJIeHNs;

3) BbIZlaua (HaripaBJieHUe) apXUBHOU KOTINH, BBITIHUCKH,
VH(OPMaLIMOHHOT0 MMCbMa.

2.2. MyHuLnasbHasa yciyra rnpeocTas/isieTCsl YII0OTHOMOYeHHBbIM OpraHoM.

M®II yuacTByeT B rpej0CTaB/I€HUA MYHULIUMATbHOW YC/IYTH B YaCTH:

- UIH(OPMHUPOBaHUSI O MOPSAKe Tpe0CTaB/IeHUs MyHULMIIATbHOU YCIYTH;

- TIpUeMa 3asB/IeHUH U JOKYMEHTOB, HeOOXOAUMBIX [ijisi TIpe/loCTaBJ/IeHHs
MYHULIUMATBHOU YCITIyTH;

- BbIlauX pe3yJ/ibTara Npei0CTaB/lIeHUs] MyHULIANIATIbHOU YCIYTH.

B mnpeznocraBieHnd MyHHLIMIIAJBHOM YCJIYTH B paMKaxX MeKBeJOMCTBEHHOIO
MH(GOPMaLMOHHOTO B3aUMOZeMCTBUS [pPyrye OpraHu3aliy He y4acTBYIOT.

3asiBUTeJb BIIPaBe M0/aTh 3asiB/IeHHe Ha Bbljauy KOMUU apXUBHBIX JOKYMEHTOB,
MOATBEPXKAAOIINX MPAaBO BaJieHUs1 3eM/ield, U [OKyMeHThl ¢ momoibio EITY,
PIITY (mipy Hanuuuu TeXHUYECKOM BO3MOXXHOCTH), MO 3alllUIleHHbIM KaHajiaM C
VICII0J/Ib30BaHMeM IM(POBaIbHBIX (KpUNTOrpauuecKrx) CpesiCTB, MHPOPMaLMOHHO-
Te/IeKOMMYHUKALIMOHHBIM CHUCTeMaM U CeTSM CBSI3U HerOCpPeACTBEHHO B OT/e/IeHHs
[TencuonHoro (oHa Poccutrickout @enepatyiv ¥ ML npu yc0BUM 3aK/IH0UEHHOTO
CorjiallleHWsi O B3aWMOJEHCTBUM B cdepe apXWMBHOrO Jefla MeXAy HUMH C
YIOJTHOMOUEHHBIM OPraHOM, NTOYTOBLIM OTMpaB/ieHHeM, (DaKCUMUIBLHOU CBsI3biO (MpU
Ha/IMUUM TeXHUUYECKOH BO3MOKHOCTH), M0 ceTu « ITHTepHeT».

3arpeiijaeTcsi TpebOBaTh OT 3asiBUTES] OCYI[eCTBIEHUs AeUCTBUM, B TOM UHCIIe
CorJylacoBaHUM, HeOOXOAUMBIX [I7Is TI0/TyUeHUs] MyHULIMITaTbHON YCIyTU U CBSI3aHHBIX
c ofpaileHveM B UWHble TOCy/JapCTBeHHbIe OpraHbl, OpraHbl MeCTHOTO
caMOyIIpaBJ/ieHus], OpraHy3aliiy, 3a UCK/IF0UeHWeM I10/IyUeHHs YCIyT, BKIFOUEHHBIX B
repedyeHb YC/IyT, KOTOpbIe SIBJISIOTCS HEOOXOAUMBIMH U 00si3aTeNbHbIMU ISt
Tpe/IoCTaB/IeHUsI MyHULUMIIATbHOU YCIYTH.

2.3. Pe3ynbTaTOM NpeoCTaB/ieHrs MyHULIMIIAIBHOM YCIYTH SIB/ISIETCS

- apxuBHas Komusi — OQULUAIbHBIA JOKYMEHT YMOJHOMOYEHHOrO OpraHa,
JI0OCJIOBHO BOCIIPOU3BOJSIINM TEKCT apXUBHOTO JOKYMeHTa WK ero n3obpakeHue, ¢
yKa3aHWeM ero NOMCKOBBIX [JaHHbBIX, 3aBEPEHHBIN B YCTAHOBJIEHHOM MOPSAIKE;

- apXWBHasl BbIMIMCKA — O(ULIMANbHBIA JOKYMEHT YIOJTHOMOUEHHOr0 OpraHa,
odopmieHHBIM Ha Gs1aHKe YIIOJTHOMOYEHHOTO OpraHa, JOCT0BHO BOCIIPOU3BO/SIINN
yaCTh TeKCTa apXWBHOTO [OKYMeHTa, OTHOCSIIUNICS K ompefe/leHHOMY (akKTy,
COOBITHIO, ULy, C yKa3aHWeM TIOUCKOBBIX JAHHBIX [JOKYMEHTa, 3aBepeHHbIN
[JMPEKTOPOM YIOJITHOMOUYEHHOI'O OpraHa;

- MH(QOPMALMOHHOE MHUCBMO — O(ULMANIBHBIM JOKYMEHT YIOJHOMOYEHHOIO
opraHa, oopm/ieHHbIN Ha b/laHKe YIIOJTHOMOUEHHOT'0 OpraHa, cofiep Kaiuii uHgop-
MalMil0 0 Ha/JW4YUM /OTCYTCTBUM apXWBHBIX [JOKYMEHTOB, CBefeHUSI 00 ux
MeCTOHaxXOXJeHUH, WIM O TIlepecblIKe 3arpoca [0 TPUHAJJIEKHOCTA B
COOTBETCTBYIOLLYIO OpraHMU3aLvi0, UM 110 BOIIPOCaM OKa3aHWsl BO3Me3[HbIX yCIIyT,
WIA O pacCeKpeurMBaHUM apXUBHBLIX [JOKYMEHTOB, SB/SAIOLUXCSA HOCUTEISIMU
CBeJIeHUM, COCTaBJISIOIIUX TOCYyAAPCTBEHHYIO TalHY, WIW 00 YTOUHeHWH CBeJleHUM
B 3asBJICHUU.

- OTKa3 B MPeI0CTaB/IeHUU MyHULIMNIATbHOW YCIYTH.



Pe3ynbTar npejoCTaB/IeHUs] MYHHUIUTIAIBHON YCTYTH MOXKET OBbITh TT0/TyUeH:

- B YIIOJJTHOMOUYEHHOM OpraHe Ha 6yMa>KHOM HOCHTeJIe TIPH JINYHOM 00palljeHuH;

- B M®I] Ha 6yma)KHOM HOCHTeJIe TPY JTMUYHOM obpaliieHrn

- TOYTOBBIM OTTIPaB/IeHWEM Ha OyMa>KHOM HOCHUTeJIe;

- Ha EII'Y, PIIT'Y (mpy Hanuuvy TeXHUYECKOW BO3MOKHOCTH), B TOM UHKCJIe B
(hopMe 371eEKTPOHHOTO JJOKyMeHTa, MO/IMCAHHOT0 3JIeKTPOHHOM MO/IHCHIO;

2.4. Cpok mnpefoCTaB/AeHUs] MYHULIUNAIbHOW YC/IYTH, B TOM UHC/IE C YYEeTOM
HeoOXoauMOCTH oOpallleHWss B OpraHW3al[dd, yuyaCTBYIHOIWe B TIpe/lOCTaB/IeHUU
MYHULIMNAJIbHOU YCIYTH, CPOK MPUOCTAHOBJIEHUS] MYHULIUIAIBHOM YCIYTH, B CTydae
eC/IM  BO3MOXXHOCTb  TMPUOCTAHOBJIEHUSI  TPeJyCMOTPeHa 3aKOHOZJAaTeTbCTBOM
Poccurickon Pefepaiyy, CpOK BbIZAUM (HATpaB/ieHHs) JOKYMEHTOB, SIBJISIOLAXCS
pe3y/bTaToOM TNpeAoCTaBAeHNsI MYHULIUIIATbHOM YC/TyTH.

3anpockl, Hampae/sieMble OpraHaMU TOCY/JapCTBEHHOM BaCTU W MECTHOTO
caMOyTIpaB/IeHUs B LIe/IsIX WCIOJHEeHWS MMU CBOUX MOJIHOMOYMM, WCHOJIHSIOTCS B
TeueHre 30 AHeN cO JHS PervCTpALM 3asiBJIieHHs], MO0 B COTJIaCOBaHHbIE C HUMU
CPOKM.

3anpockl, MOCTYMUBIIME OT FOPUANUYECKUX U (PU3NUECKUX JIUL], UCTIOJIHSIOTCS B
TeueHue 30 AHEM CO JHS PervuCcTpaLyy 3asiB/eHus.

C paspeleHrs Hava/JbHUKA YIIOJHOMOYEHHOTO OpraHa yKa3aHHbIM CPOK MOXKeT
ObITh TIPOZIEH He Oosiee uem Ha 30 AHel, c 00s3aTe/IbHBIM yBeZIOM/IEHHEM 00 3TOM
3asIBUTEJIS.

B cinyuae nogauu fokymMeHTOB B M®L] cpok rpeocTaBieHNs] MyHULIMIATIbHOU
YCIYTH UCYUCISIETCS CO JHS TIOCTYTUIEHUs] B YIIOJTHOMOUYEHHBIM OpraH JOKYMEHTOB
3 MOII.

[IpyocTaHoOB/eHWe  CpOKa  MpeJOCTaB/Je€HUS  MYHULMMOAJIbHOM  YCIYTH
3aKOHOZaTenbCTBOM Poccuiickon desiepariun He peyCMOTPEHO.

2.5. IlepeueHb  HOpPMaTHMBHBIX  TMPABOBbIX  AKTOB,  PEryJIUPYIOIIUX
rpe/ioCTaB/eHe MYHULIUMNAJbHOU yCayrd (C yKa3aHWeM UX pPEeKBU3UTOB U
VMCTOUYHUKOB O(MUIIMA/IILHOTO OMyO/MKOBaHUs), pa3MellleH Ha oduijuaibHOM caiiTe
yIOJIHOMOUYEHHOI'0 OpraHa, B dezepasbHOM peectpe, Ha EINT'Y, PIIT'Y.

YTon1HOMOUeHHBIM opraH obecrieyrBaeT pasMellieHre U akTyaln3aliuio repeyHs
HOPDMAaTMBHBIX MPABOBbIX aKTOB, PEryJUPYIOMIUX TpefoCTaBleHre MYHULIUNAJIbHOU
yCJIyTU, Ha CBOeM O(UIMa/bHOM CaiiTe, a TakKXe B COOTBETCTBYIOLLEM pasjesie
benepanbHOTO peectpa.

2.6. VcueprbiBaroiijyii TiepeueHb JOKYMEHTOB, HEOOXOMUMBIX B COOTBETCTBUH C
3aKOHOJATe/JIbHbIMM WM WHBIMA HODMAaTHBHBIMM TIPDaBOBBIMU  aKTaMW IS
TIpe/[OCTaB/IeHUS] MYHHUIUIA/IBHOM YC/IyTH, yC/IyT, HeOOXOAUMBIX M 00s3aTe/TbHbIX
J/1s1 TIpeI0CTaB/IeHUs MYHULIUTATbHOM YCIIyTH.

2.6.1. VcuepribiBarollldii  TiepeueHb /JOKYMEHTOB, HeOOXOJUMBIX IS
Tpe/i0CTaB/I€HHs] MYHUIUIIAIbHOW yCIYTH.

B 1jensix monyueHUs KONUM apXWBHOTO JOKYMeHTa, MOATBEPXKAAroI[ero rpaBo
B/Ia/IeHUsI 3eMJ/iel, 3asBUTe/b, UHOe JIMI0 B CJ/iyyae, MpeAycCMOTpeHHOM ab3aijem 4
MyHKTa 2.3 HACTOSILero aAMUHUCTPAaTUBHOIO perjiaMeHTa, oOpaijaerca C
3asgBieHreM (o  ¢opMe  corjacHO  TpPWIOXKeHHO 1 K HacToslleMy
aJMVHUACTPDAaTUBHOMY  perjaMeHTy, Jiajee TI0 TeKCTy - 3asB/leHue) B



YIOJIHOMOYEHHbIM OpraH M0 MeCTY HaXOXeHUsI aDXUBHBIX JOKYMEHTOB.

O6pa3ibl  3aro/IHeHus1 3asiB/IeHUs] pa3MeIaloTcsi Ha OQUIMaTbHOM  caiTe
aZMUHUCTpaLM MBICKOBCKOTO TOPOJCKOrO OKpyra, B (beflepaJlbHOM peecTpe, Ha
EIIT'Y, PIII'Y, B nomeljeHUHU yIIOJITHOMOYEHHOI'O OpraHa.

3asiB/ieHre O BblJjaue KOIMWM apXWBHBIX JOKYMEHTOB, MO/TBEP>K/AAI0IIUX MPAaBO
BJa/IeHUsI 3eMJiel, TakKe MO)KeT ObITb HarpaB/ieHO B YIOJHOMOYEHHBIM OpraH
TOUTOBLIM OTIIpaB/ieHUeM, MO (HaKCUMU/IbHOW CBA3M (MPY HaJIUUMK TeXHUUECKOU
BO3MOJKHOCTH) WU B (hOpMe 3/IeKTPOHHOTO JOKYMEHTa, TTOAMUCAHHOTO 3/IeKTPOHHOM
nognuckto, yepe3 EII'Y, PII'Y (ripy HanuuuMyd TeXHWYECKOM BO3MOKHOCTH), WJIU
rnojaHo 3agButesieM uvepe3 MODIl npu HaAuMuWvu COrJIALLIEHUSA C YIIOJTHOMOYEHHBIM
OpraHoM, WX TI0 3alullleHHbIM KaHajaM C WCI0/b30BaHUEM MIHM(PPOBaTbHBIX
(kpunTorpaduueckux) CPeJICTB, VH(MOPMaI[MOHHO-Te/IeKOMMYHUKALIMOHHBIM
CUCTeMaM M CeTsIM CBSI3W HENOCpe/ICTBEHHO B oTAe/ieHWe [leHcHoHHOrO (DoHza
Poccuiickon @epnepauyy v yepe3 M®II npu yc/ioBrUM 3aK/IrOYeHUs! COT/IALLIEHUS O
B3aMMO/IeMCTBUU MEXX/ly HUMU U C YIIOJTHOMOYEHHBIM OpraHoM B cdepe apXUBHOIO
Jlefia Wi 10 3JIeKTPOHHOU ToyTe.

3asBUTE/IO TIPE/IOCTAB/SETCS BO3MOYKHOCTh TMOyueHHs OnaHKa 3asiBeHUs B
3/IeKTPOHHOM BHzle C rmiomompbio EITY, PIITY (B 3aBUCcMMOCTM OT BbIOOpa
3asiBUTe/IS).

dopMHUpOBaHMe  3arpoca  OCYIIeCTB/ISeTCI  ITOCPEACTBOM  3arlO/IHEHUs
971eKTpoHHOM opmbl 3aripoca Ha EIIT'Y, PIIT'Y (mpy Hanuuuu TeXHUUYECKOM
BO3MOYKHOCTH) 6e3 HeoOX0IUMOCTH JOTIOTHUTEILHOM IToZjau 3aIipoca B KaKoW-T1u00
uHoi (opme, mpu 3ToM Ha EIIT'Y, PIIT'Y pa3memaroTcss oOpasibl 3aroHEHUS
3/1eKTPOHHOM (hOpPMBI 3aripoca.

B cnyuae, eciu 3asBleHMe O BbiJlaue KOMWM apXWBHBIX [JOKYMEHTOB,
MOATBEPKJAIOIMX T[paBO B/aJEHUsl 3eMJied, I[0JaeTCsl uepe3 MpeJCTaBUTesIs
3asBUTEJISl, TaK)Ke TIpe/iCTaB/sIeTCsl JOKYMEHT, MOATBEpP KJAIOIIUM TMOTHOMOUMS Ha
OCyllleCTB/IeHMe [IeiCTBMA OT UWMEHU 3asBUTe/Nisd. B KauecTBe [JOKYMEHTa,
NO/ITBEePXKatolllero TOJTHOMOUKS Ha OCYIlleCTBIeHHe [IeUCTBUN OT UMEeHU 3asiBUTeJIs,
Tipe/iCTaBUTeJIb 3asiBUTeJIs1 BIIpaBe MpeCTaBUTh:

- oQopMm/IeHHYI0 B COOTBETCTBMM C 3aKOHO/ATe/JbCTBOM Poccuiickoi
®denepalyy J0BePeHHOCTh (/151 hH3UUeCcKUX JuLY);

- odopMm/IeHHYI0O B COOTBETCTBMM C 3aKOHO/ATe/JbCTBOM Poccuiickoi
®efepaluy  JOBEPEHHOCTb, 3aBEPEHHYHO IleuUaTbl0 3asBUTENSI M TMOANUCAHHYIO
PYKOBOAUTENEM 3asBUTE/ISI WM YMOJHOMOYEHHBIM 3TUM DPYKOBOAUTEEM JIULIOM
(7151 FOpUANUECKUX JIULY);

- KOTIMIO pellleHusI 0 Ha3HaueHWH Wi 00 u3bpaHuy MO0 MpPUKa3 0 Ha3HAUeHUH
(hM3MUeCKOro Jiviia Ha JOJDKHOCTb, B COOTBETCTBUM C KOTOPBIM Takoe (hU3nMyecKoe
Lo obs1aziaeT MpaBoM ZIeHiCTBOBATh OT UMEHU 3asiBUTeIsi Oe3 [0BepeHHOCTH.

K ykazaHHOMy 3asiBIeHUIO TIpu/iaraeTcsi KOmusl JOKyMeHTa, MO/ATBep K/atolias
TIpaBO BJiaJleHus 3eMyiel (TIpY Ha/TMuuK).

2.6.2. VicuepribiBarolyii iepeueHb JOKyMEHTOB, HEOOXOIUMBIX B COOTBETCTBUHU
C HOPDMAaTMBHBIMM IIPDaBOBBIMU AaKTaMHM [JIsl TPeJOCTaB/Ie€HHS MYHULIAIIATIbHOU
YCJIYTH, KOTOPbIEe HaXOAATCS B PACHOPSKeHUM T'OCYJapCTBEHHBIX OPraHOB, OPraHOB
MEeCTHOTO CaMOYTIpaB/JIeHUs1 U WHBIX OPraHOB, YUYaCTBYHOLIMX B IpPeJOCTaB/IeHUU



rOCyJJapCTBEHHbIX W/IM MYHULMMAAbHBIX YC/IyT, U KOTOpble 3asiBUTE/b BIIpaBe
TIpe/ICTaBUTh, a TAKXKe CIIOCOObI MX TIO/lyUeHHUsl 3asBUTE/SIMHA, B TOM UUC/IE B
371eKTPOHHOU (hOpMe, MOPS/I0K UX MPe0CTaB/IeHUS.

IToKyMeHTBbI, KOTOpble HaXOJSTCSl B PACHOPSPKEHUH rOCyAapCTBEHHBIX OPraHoOB,
OpraHoB MeCTHOI'O CaMOYIIpaB/JieHUs1 W WHBIX OpraHoB /i TIpeJoCTaB/eHus
MYHULIATIAJIbHON yC/TyTH He TpeOyoTCsl.

2.7. YTOJIHOMOUYEHHBbIH OpraH He BIpaBe TpeOOBaTh OT 3asiBUTEJI WIHA €ro
Tipe/ICTaBUTEJIS:

1) npecTaB/ieHUs: JOKYMEHTOB U MH(POPMAaLMK WIW OCYILeCTBeHUs AeNCTBUM,
Tipe/iCTaB/ieHe WK OCYIeCTB/eHHWe KOTOPbIX He MpeJyCMOTPEHO HOPMAaTHBHBIMU
MPaBOBBIMU aKTaMH, PEryJUPYIOLIMMH OTHOLIEHUS], BO3HUKALIUEe B CBSI3U C
rpeJi0CTaB/IeHeM MYHULIMIIATbHON yCIyTH;

2) TipeACTaB/ieHUs [JOKYMEHTOB W MWH(OpMaluM, KOTOpble HaXOAsTCS B
pacropspkKeHWH OpraHOB, MPeAOCTaB/SIIOLIUX TOCYyZApCTBEHHbIE YC/IYTHM, OPraHoB,
MpeJiOCTaB/ISIIOIINX MYHULUMNAIbHbIE YC/IYTM, WHBIX TOCY/IapCTBEHHBIX OpPraHoOB,
OpraHOB MECTHOT'O0 CaMOYTIpaB/JeHUs /MO0 TO/iBeZIOMCTBEHHBIX T'OCYJapCTBEHHbIM
opraHaM WM OpraHaM MeCTHOT'O CaMOYTIpaB/ieHWsl OpraHu3aliuii, YuacTBYIOIUX B
NpeloCTaB/eHUM MYHMLMMNAJIbHOW YCJIyTH, B COOTBETCTBUM C HOPMAaTHMBHBIMU
NpaBOBbIMU akTaMu Poccuiickor Pepepaiiid, HOpMaTUBHBIMU TPAaBOBbIMU aKTaMU
KemepoBckoii obsactu - Ky3bacca, MyHULIMIIATBHBIMA TIPAaBOBBIMH aKTaMM, 3a
WCK/IIOUeHWEeM [JOKYMEHTOB, BK/IIOUEHHBIX B OMpeJereHHbId YacTblo 6 cT. 7
®epepasibHOro 3akoHa ot 27.07.2010 Ne 210-®3 niepeyeHb JOKYMEHTOB;

3) ocyliecTB/ieHUsI 1eHCTBUH, B TOM UHC/Ie COTJIACOBaHWM, HEOOXOANMBIX ISt
TOJyUeHUsI MYHUI[UTAJIbHOM yCJIyTU W CBA3aHHBIX C oOpalljeHWeM B WHbIe
roCy/JlapCTBeHHbIe OpraHbl, OpraHbl MEeCTHOIO CaMOYTpaB/€HUsl, OpraHu3aluu, 3a
VCK/IIOUEHVWEM TMOJIyuyeHUs1 YCAyr W TMOJydeHusi [OKYMEHTOB M HWH(OpMaluu,
Mpe/iOCTaB/sieMbIX B pe3y/ibTaTe Mpe0CTaB/JeHUs] TaKuX YCIyT, BK/IHOUEHHBIX B
[TepeueHb ycC/yr, KOTOpbIe SIBJSIOTCS HEOOXOAUMBIMM U 00s3aTe/IbHBIMU ISt
Tipe/i0CTaB/I€HHs] MYHUIUTIAIbHBIX YCIIYT;

4) mnpeicTaBleHUs] [OKYMEHTOB M MWH(OpMalUM, OTCYTCTBUE U (W/IM)
HEeJJOCTOBEPHOCTh KOTOPBIX He YKa3bIBaJMCh MPU MEPBOHAUATLHOM OTKa3e B MpUemMe
JOKYMEHTOB, HEOOXOANMBIX /ISl TIPe0CTaBIeHNsI MYHULUMTIATILHOM yCIyTH, 00 B
Tipe/IoCTaB/eHUY MYHULMIAIbHOW yC/IyTH, 3a UCK/TFOUEHHEeM C/Ie/IyIOLMX C/TyYaeB:

a) u3MeHeHWe TpeOOBaHMM HOPMATHBHBIX IIPABOBBIX AaKTOB, KaCaAIOIL[UXCS
MpeJiOCTaB/AeHNs MYHULIUMNAJBHOU yC/IyrH, TIOC/Ae TepBOHAYa/JbHOU TOAAuu
3asB/IeHUs O TIpeA0CTaB/IeHUY MYHULIUNAJbHOU YCIIyTH;

6) Ha/muue OIMOOK B 3asiBJIEHUU O TIPe[OCTaB/IeHUM MYHHULIMTIATbHON yC/IyTH U
JIOKyMeHTaX, TOJaHHbIX 3asBUTe/eM II0C/e TepBOHA4YalbHOTO OTKa3a B MpUeme
JOKYMEHTOB, HEOOXOZMMBIX /ISl TIPeI0CTaBIeHNsT MYHUIUTIAILHON yC/IyTH, b0 B
Npe/ioCTaB/IeHUA MYHULIMMNAJIBHOM YCJIYTM U He BKJIIOUEHHBIX B Tpe/CTaB/IeHHbIN
paHee KOMIUIEKT JJOKYMEHTOB;

B) MCTeUYeHUe CPOKa JeUCTBUS JJOKYMEHTOB Wi U3MeHeHre HH(opMalLyy rocsie
MepBOHAYa/IbHOTO  OTKa3a B TpUeMe  /OKYMEHTOB, HeOOXOAWMBbIX  AJisi
TIpe/[0CTaB/IeHUsI MyHULIUTIAIbHOW yC/IyTH, MO0 B TIpej0CTaB/IeHUM MYHHULUTIATbHON
yCIIyTy;
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r) BbISIBIEHHE [OKYMEHTaJbHO TMOATBEP)KJEHHOro (akra (MPHU3HAKOB)
OIITMOOYHOTO WIM TPOTUBOIIPABHOTO AeMcTBUs (Oe31eiicTBYsA) IO/PKHOCTHOTO JIHI[A
opraHa, [peJOCTaB/SIOIIET0  MYHMIUIIAJBHYIO  YCIYTy,  MYHMIUIIAJBHOIO
cnyxarrero, paborHrka M®II ripu nepBoHaua/bHOM OTKa3e B MpHeMe JI0KYMEHTOB,
HeOOXOAUMBIX /I TIpe[ioCTaB/IeHUs  MYHULIMMAJBHOW  yciyrd, Jubo B
TNpe/loCTaB/eHUY MYHULIUMA/IBHOM YCIYTH, O UeM B MMCbMEHHOM BHJ€e 3a TOANUCHI0
PYKOBO/IUTE/IS1 OpraHa, MpeAoCTaB/IsIoIero MyHULUMINAAbHYIO YCIYTY, PyKOBOAUTEJIS
M®I] npy mnepBoHaua/bHOM OTKa3e B TIpUEMe JOKYMEHTOB, HeOOXOAMMBIX [I/Ist
TpeloCTaB/eHUsI MYHULMMAAbHOW yC/IyTH, yBeJOMJISIeTCs 3asiBUTeb, a TakKKe
TIPUHOCSTCS U3BUHEHUS 3a [0CTaB/IeHHbIe HeyZl00CTBa;

5) mpefocTtaBieHWs Ha OyMa)KHOM HOCHTe/lle JOKYMEHTOB M WH(OpMaLUH,
3/IeKTPOHHbIe 00pa3bl KOTOPBIX paHee ObLTH 3aBepeHbl B COOTBETCTBUM C IMYHKTOM
7.2 vactu 1 crateu 16 PepepanbHOro 3akoHa ot 27.07.2010 Ne 210-®3, 3a
WCK/TFOUeHWEeM CJTyuaeB, eC/TM HaHeCeHWe OTMETOK Ha TaKue JOKYMEHTHI MO0 WX
U3BSITHE SIB/IAETCS HEOOXOAMMBIM YC/IOBUEM TIPeJI0CTaB/IeHHs TOCYAapCTBEHHOW WIN
MYHULIUNABHOW YCJIyTHM, W WHBIX CJydyaeB, yCTaHOBJIEHHbIX (e/lepaJbHbIMU
3aKOHaMH.

2.8. VicuepribiBarollUi IepeueHb OCHOBaHUM JijIs1 OTKa3a B MpUeMe JOKYMEHTOB,
HeoOXOUMBIX [I/Is1 TIPeJI0CTaBAeHUs] MYHULUTIATbHOM YCIyTH.

- OTCYTCTBUE JOKYMEHTa, y/I0CTOBEPSIIOLIET0 TMUHOCTH;

- OTCYTCTBHE JOKyMeHTa, MOATBep)K/Aalollero mpaBo IMpeACTaB/siTh WHTEPeChl
3asiBUTesIsl, 0()OPMJIEHHOTO B COOTBETCTBUM C [EWCTBYIOIIUM 3aKOHO/ATe/TbCTBOM
Poccuiickon ®egepaiiuy;

2.9. VcuepnbiBaloli TepeueHb OCHOBAHWM [/ TMPUOCTAHOBJ/IeHUSI U (WU/IN)
OTKa3a B MpeJ0CTaB/IeHUHA MYHULIUMATbHOM YC/IyTH.

[IpuocTaHoBeHHE rpeJioCTaB/IeHUS MYHULIATAIbHOU yCIyTH
3aKOHOZaTenbCTBOM Poccuiickont defjepaliu He NpeyCMOTPEHBI.

2.9.1. YNOMHOMOYEHHBIM OpraH OTKa3biBaeT B BblJjaye KOIMWK apXUBHBIX
JIOKYMEHTOB, MO/ITBEP>K/Ial0IIUX MPABO B/a/leHus 3eMJiei B Cyuae, eCliu:

- OTCYTCTBYeT [OKYMEHT, VAOCTOBEpSIOLMKA JIMYHOCTb, TMPU JIMYHOM
obparrieHny;

- OTCYTCTBYKOT [OKYMEHThI, VyKa3aHHble B TII. 2.6.1 Hacrodiero
aZIMUHUCTPATUBHOTO perjiaMeHTa;

- OTCYTCTBYIOT 3aripalliMBaeMble JOKYMeHTbl Ha XpaHeHUU;

- OTCYTCTBYeT B 3asiBleHUM (PamMuivs, WMs, OTUeCTBO (MNP HaJIUuWK) [AJis
¢bu3nueckux JMl], HaMMeHOBaHWe — [Jis OpUJUYEeCKUX Jiul, U /Wdu
TOYTOBBIN/3/IEKTPOHHBIN a/ipec, W/WIA He MO/JaeTCs MPOUYTEHNIO TEKCT 3arpoca;

- COZIep)KUTCS B 3arpoce HeleH3ypHble /MO0 OCKOpOHTe/bHbIE BBbIpaXKeHUs,
yTPO3bl KW3HH, 3[I0POBBIO Y UMYILECTBY /I0/DKHOCTHBIX JIML] apXMBa, @ TaK)Ke U/IeHOB
X ceMel;

- OTBeT I10 CYII[eCTBY yKa3aHHOMU B 3aIipoce TeMbl (BOTIpOCa) He MOKeT OBIThb /laH
Oe3 pasryaiieHus CBeleHWM, COCTaB/SIOIUIMX TOCYAapCTBEHHYIO WM UHYIO
oxpaHsieMyto ¢efiepasbHbIM 3aKOHOM TaliHy (yKa3aHHas WH(GOpMalys MOXKeT ObITh
Tipe/iCTaB/ieHa TOJILKO TMPU HA/IMUMU Y 3asABUTEJS JOKyMEeHTabHO TOATBEPKIEeHHBIX



rpaB Ha MOJiydeHUe CBeJIeHUM, CojlepKall[uX TOCYyJapCTBeHHYH) TauHy U (WM)
KOH(UeHIUA/IbHYI0 MH(OPMALUIO);

- 3arMpocC KacaeTcsl TeMbl (BOMpOCA), B OTHOLIEHUWH KOTOPOW 3asBUTENI0 paHee
MHOTOKPAaTHO [laBa/lMChb TMUCbMEHHbIE OTBEThI 10 CYILIEeCTBY, W TMpPU 3TOM He
TIPUBOZISITCSI  HOBBIE /IOBOJIbI WM OOCTOSITE/IbCTBA (PYKOBOAUTE/Nb apXvBa WA
yTIOJTHOMOUEHHOe Ha TO JIML[0 BIpaBe TIPUHSATH pellieHHe O 0e30CHOBaTelbHOCTH
OoyepesHOrO 3arpoca W MpeKpallleHus Iepenuckyd [0 [JaHHOMY BOIIPOCY I[IpU
YyCJIOBUM, UTO yKa3aHHbIM 3allpOC U paHee HarpaBJ/isieMble 3alipOChl HAMPAaBIISUIUCh B
OJIVH Y TOT >Ke apXuB);

- 3arpOoC HarpaBJ/ieH B HeHaJle)Kallliid OpraH;

- B 3aMpoCe yKa3aHa HeroJiHasi, He[OCTOBepHasi, UCKa’KeHHasi MHpopMaLus;

- He TpOLIeAIIMX HAYYHOTO OINWCAaHWUS W TeXHUYeCKoro odopM/ieHus
JOKYMEHTOB, /IO 3aBepIlIeHuUs ITUX padorT;

2.10. TlepeueHsb ycmyr, HeOOXOAUMBIX M 00s3aTeNMBHBIX I MPEeAOCTaBIeHUS
MYHULIUMNAIBbHOW YCAyTH, B TOM UHCJe CBeJleHUs O [AOKyMeHTe ([IOKyMeHTax),
Bbl/laBaeMOM (BblJlaBaeMbIX) OpraHU3alUsIMU, YUYaCTBYHOIMMHU B IpeJOCTaB/Ie€HUU
MYHHULIUMNATBHOM YC/IyTH.

Yciyryd, KOTOpble —SIB/SIOTCA  HEOOXOAWMBIMM M 00si3aTeNbHBIMU /ISt
NpeJi0CTaB/IeHNs MYHULIMIIA/IbHOM YCIYTH, OTCYTCTBYHOT.

2.11. Tlopsifok, pa3Mep W OCHOBaHUSI B3WMaHUSl TOCYZApPCTBEHHOW ITOIUIVHBI
WJTM MHOM TIJ1aThI 3a TIpeJoCTaBeHue MyHULIUNAIbHOU YCTyTH.

- 3aMpocChl O BblJJaue KOMWM apXUBHBIX [JOKYMEHTOB, MOATBEPXKAAOLIHUX [PaBO
BJIaJIeHUS 3eMJIel, MOCTYIMBIINE OT OPraHOB rOCY/1apCTBEHHOM BJIACTU U MECTHOTO
CaMOYTIPaBJ/IeHUs] UCIIO/HSIOTCS YIIOJTHOMOUEHHBIM OpraHoM Ha 0e3Bo3Me3HOMN
OCHOBE;

- 3aMpoChl O BblJlJaue KOMWM apXWBHBIX [JOKYMEHTOB, TIOATBEPXKAAOILIHUX MPaBO
B/IQ[leHUs]  3eMJieM, TIOCTyMUBIIWE OT IOpUAUUECKUX U  (U3NUYECKUX JIUII,
VICTIOJTHSIFOTCSI YTIOJTHOMOUEHHBIM OpraHoM Ha 6e3B03Me3/JHOM OCHOBE.

2.12. Ilopspok, pasMep W OCHOBaHMUS B3MMaHUA ILIaThbl 3a IIpefoCTaB/eHue
yC/Iyr, HeobXoAWMbIX U 00s3aTeNbHBIX [/Is1 TIPeOCTaB/eHHsI MYHHULMIAIbHON
yCJIyTH, BK/IHOYasi MHGOPMaLMIo 0 MeTOAMKaX pacueTa pa3Mepa TaKoM IiaThl.

Yciyrd, KOTOpble SB/SIOTCA HEOOXOAWMBIMM M 00si3aTeNbHBIMU /ISt
Tpe/i0CTaB/IeHNs MYHULIUTIAIbHOM YCIYTH, OTCYTCTBYHOT.

2.13. MakcuMmasnbHbIM CPOK OXHJAHWS B Ouepejyd MpU I[OJaye 3amnpoca o
NpeJi0CTaB/AeHUH MYHULMIIA/ILHOW YCJIYTH, YCJIYTH OpPraHU3alvy, yU4acTBYHOLeH B ee
TpeloCTaB/IeHWH, U TIPU TIO/IyYeHUW pe3y/bTara IpefoCTaB/eHHs TaKuUX YCJIyr He
[IOJDKeH TpeBbIllaTh 15 MUHYT.

2.14. Cpok ¥4 MOpSAOK pervcrpanuy 3arpoca 3asBuTe/iss O MNpefoCTaB/ieHUur
MYHHULIUMNAIBHOW YCIYTU, YCIYTH OpraHy3aliiy, y4acTBYIOLLed B ee Tpe/CTaB/IeHUH,
B TOM UHCJ/Ie B 3/IeKTPOHHOM (hopMe.

3asiBjieHUe, Tpe/iCTaB/ieHHOe 3asiBUTe/NieM JIMYHO I1b0 ero TipejCTaBUTeseM,
perucTpypyeTcs B yCTaHOBJIEHHOM MOPs/iKe B YIIOJIJHOMOUYEHHOM OpraHe B TeueHue 1
pabouero AiHs C JaThl TIOCTYTUIEHHMS TAKOTO 3asiB/IeHUS.

3asiBjieHWe, TIpeJCTaB/IeHHOe 3asiBUTesieM JIMOO ero mMpejCcTaBUTe/ieM dYepes
M®L], perucTtpupyeTcssi B yCTaHOB/IEHHOM TIOPsKe YIIOJIJHOMOYEHHBIM OPraHOM B



[ileHb noctyrieHus ot M®II.

3asiB/ieHMe, TIOCTyIMBLIee B 3/eKTpoHHOW ¢opme Ha EIITY, PIII'Y (mpu
Ha/lM4UK TEXHUUECKOW BO3MOXXHOCTH), PETUCTPUPYETCS B YCTAHOBJIEHHOM MOpPsIKe
YIIOJIHOMOYEHHbIM OpraHoM B [leHb ero IIOCTYIUIeHHWs B (Jlyyae OTCYTCTBHUS
aBTOMaTMYeCcKOW peructpauuud 3ampocoB Ha EIN'Y, PIIT'Y. 3asBneHwue,
TIOCTYTIMBIIIee B Hepaboyee BpeMsi, PerMCTPUPYeTCs B MepBbli pabounii JieHb.

3asBieHue, IMOCTyIMBIIee B YIIOJJTHOMOYEHHBIM OpraH IIOYTOBOW CBS3BIO, IIO
3/IeKTPOHHOW mouTe, M0 (akKCUMUIbHON CBSI3U (TIpM Ha/IMUUM  TeXHUUYeCKOU
BO3MO)XHOCTH), MO 3alUIIeHHOMY KaHaly C HWCIO0/Jb30BaHHWEM LIM(POBaTbHBIX
(kpunTorparueckux) CpesCTB perUCTPUPYeTCs CIeLMaJuCTOM YIIOJIHOMOUYEHHOIO
opraHa B [ieHb IIOCTYIIJIEHUs ero MOCTYIIeHUS.

2.15. TpeboBaHusi K TIOMeIIeHUSIM, B  KOTOPbIX  TIPeJOCTaBJISETCS
MYHULIUNA/IbHASA YCIyra, K 3a1y OXKWJaHWsg, MeCTaM JJis 3allO/IHeHUsl 3arpoCcoB O
TIpeJI0CTaB/IeHUU MYHULIUTIATLHOM yCTyTH, UHOOPMAI[MOHHBIM CTeHJaM C obpa3ijamMu
WX 3aro/IHeHUs] U TIepeyHeM [JOKYMEHTOB, HeOOXOAWMBIX i TIpe/j0CTaB/IeHusI
MYHULIATIAIbHOW YCIyTH, B TOM UmMc/ie K 00ecrieyeHrto JOCTYITHOCTU /I/isi MHBAIUI0B
yKa3aHHbIX OOBEKTOB B COOTBETCTBUM C 3aKOHO/|aTeJIbCTBOM Poccuiickoi
@epepaLiy 0 COLIMAIBHOM 3aljuTe UHBAIU/IOB.

2.15.1. IlomewmeHusi yIIOJIHOMOYEHHOIO OpraHa [Jigd TIpeJoCTaB/ieHus
MYHHULMMAIBHON YCIYTU pa3MellaloTcsl Ha MepBOM 3Taxke 3/1aHusi, 000pyZ0BaHHOTO
OTZieJIbHBIM BXO/IOM, /MO0 B OTZe/IbHO CTOSILEM 3JaHUU AJisi CBOOOAHOrO AOCTyIa
3asgBuTesien. [lepeBrykeHye 10 NTOMeILeHUsIM YIIOJIJHOMOUEHHOI'O OpraHa, B KOTOPBIX
TIPOBOJUTCSI TIPYEM 3asiBJIeHUs] U JOKYMEHTOB, He [IOJDKHO CO37,aBaTh 3aTPYJHEeHU!
[J1S1 JIUL C OTPaHUYeHHBIMUA BO3MOXHOCTSIMU 37J0POBbSI.

IIpu pacrosiokeHuy IOMelleHHs YIIOJTHOMOUEHHOI0 OpraHa Ha BepXHeM 3Take
CreLMaruCThl YIIOTHOMOUEHHOTO opraHa 00si3aHbl OCYIIeCTB/ISITh TIPHEM 3asBUTesel
Ha [1epBOM 3Taxke, eC/Iv 10 COCTOSIHUIO 3[J0POBbsI 3asIBUTEJIb He MOJKeT MOAHATHCSA 110
NleCcTHULe.

Ha Teppuropuu, mpuserarolied K 3[4aHUI0 YIIOJHOMOUYEHHOrO OpraHa,
OpPraHU3yIOTCs MecTa Ji/Is1 TapKOBKU aBTOTPAaHCIIOPTHBIX CPe/iCTB, B TOM UUC/le MecTa
[JIs1 TIapKOBKY aBTOTPAHCIIOPTHBIX CPefCTB MHBaIWOB (He MeHee 10 IpoLieHTOB
MeCT, HO He MeHee OJHOIO MecCTa), JOCTYyN 3asBUTe/led K IMapKOBOYHBIM MeCTaM
SIBJIsIeTCs1 OeCIi/IaTHBIM.

[TomellieHre yTOJIHOMOYEHHOTO OpraHa Jyisi TpuemMa 3asiBuTesiell o0opyayeTcs
MH(GOPMAaLMOHHBIMU CTeH/laM{, Ha KOTOpBIX pa3MelliaeTcss (opma 3asiB/eHUsl C
oOpa3lioM ee 3aro/iHeHUsT U TepeueHb [JOKYMEHTOB, HEOOXOAWMBIX  AJisi
TIpe/oCTaB/IeHUsI MyHULMIIATbHOU YCIYTH.

[TomelleHns, B KOTOPBIX OCYILECTBJISIFOTCS [JEWCTBUS M0 MpPeOCTaBIeHUI0
MYHULIMTIAIbHOW  yC/IyTH, 00ecreuynrBalOTCsl KOMIbIOTEpPaMH, CpeJCTBaMHU  CBSI3U,
BKJ/IFOYAs JOCTYIl K MH(OPMALMOHHO - TeJIeKOMMYHHUKaLMOHHOU ceTu «VIHTepHeT»,
OPITEXHUKOW, KaHLEMSIPCKUMH  TPUHAAJIe)KHOCTSIMY, MWH(OPMALMOHHBIMU U
CIpaBOYHBIMM MaTepuajaMy, HarysgJHOW WH(pOpMaLyel, CTy/JbSMA M CTOJIaMH,
CpefCTBAMU IIOXKAPOTYLLIEHHST M OIIOBelleHUs] O BO3HMKHOBEHWU Ype3BblUaliHOMN
CUTyaLMH, JOCTYIIOM K PerrMOHabHOUW CHCTEeMe MeKBeJOMCTBEHHOI'O 3/IeKTPOHHOIO
B3aMMO/IENCTBUS, a TakKe obecrieurBaeTcsi [OCTYMHOCTb [Js WHBaJWOB K



yKa3aHHbIM IIOMEIleHUsIM B COOTBeTCTBUM C 3aKOHOZATe/NbCTBOM Poccuiickon
depepaliv 0 COLMAIBHOM 3aluTe UHBATU/IOB.

3an oXujaHus, MecTa [Jis 3alo/HeHWsl 3alpoCcoB W MpHUeMa 3asiBUTeser
000pyayIOTCS CTY/IbSIMU, U (MM) KpeCeTbHbIMU CeKLUAMU, U (MIN) CKaMbsIMHU.

WHdopmalmoHHble Marepuanbl, TpeJHa3HaueHHble /i1 WH(POPMUPOBAHUS
3asgBUTe/Ier O TOpPsSAKe MpefoCTaB/IeHUs] MyHULIUNAJIBHOU YC/IyTH, pa3MeLLlaroTCsl Ha
MHGOPMALMOHHBIX CTeHJaX, Pacro/iIo’KeHHBIX B MecTax, 00ecrieurBarolyX AOCTYIT K
HUM  3asBUTe/iell, W  OOHOBJSIOTCS  TIPU  W3MEHEHWW  JeMCTBYIOILErO
3aKOHO/IATe/IbCTBa, PEery/JUpYHOLIero MpefoCTaB/leHre MYHULIUNAJIbHOU YCIyTH, U
CIIPAaBOYHBIX CBEJIEHUMU.

WNHopMalMoHHbIe CTeH/bl JO/DKHBI pacriosaratbCs B MecTe, JOCTYITHOM JJis
TIpocMoTpa (B TOM UKC/Ie TIPU O0JIBIIIOM KOJTMUeCTBe TI0CeTUTeel).

2.15.2. Onsa obecrieueHUst JOCTYITHOCTH TOJIyUYeHUS] MYHULIATIAILHOU YyCIyTH
Ma/JiOMOOWIBHBIMU TPYNIaMA Hace/eHUusi 3[aHUs W COOPYKeHUs, B KOTOPBIX
OKa3bIBaeTCs yCayra, OOOPYAYIOTCS COTJIaCHO HOPMAaTHUBHBIM TpebOBaHUsIM,
yTBepXKAeHHbIM Tpuka3oM MuHctposs Poccum ot 14.11.2016 Ne 798/mp «0O06
ytBepxaenun CIT 59.13330 «CHuIl 35-01-2001 [JocTynHOCTH 3AaHUN U
COOPY>KeHUM [ijisi MaIOMOOUTEHBIX TPYTIN Hace/IeHuUs».

B kabuHeTe 10 TmpueMy MajOMOOWIBHBIX TPYMNI HacCeleHHs UWMeeTCs
MeAWLIMHCKasi —afnTeuka, TMWUTbeBas Boja. I[Ipy HeOOXOAUMOCTH COTPY/HUK
YIOJIHOMOUYEHHOT'O0 OpraHa, OCYLUeCTB/SIOL[AA TNPUEM, MOJKeT BbI3BaTb KapeTy
HEOTJ/IO’)KHOW CKOPOM TTOMOIIU.

[lpy oOpailjeHuM TpakJaHWHA C HapylleHUsIMH  (QYHKIUA  OTMOPHO-
JIBUTATe/ILHOTO armapaTa pabOTHHMKM YIIOJIHOMOYEHHOTO OpraHa MpeArpUHUMA0T
clefyroIIue NeuCcTBYS:

- OTKDBIBAIOT BXO/JHYIO JBEPb W TOMOTAlOT TIPakJaHUHY OeCIpersiTCTBEHHO
MOCETUTh 3/jaHue YIMOJHOMOUYEHHOI'O OpraHa, a TakXe 3apaHee MpeayrpexarT O
CYLLeCTBYIOLLIMX Oapbepax B 3/laHHY;

- BBISICHSIFOT LieJib BU3UTAa IPaKJAHWHA M COTMPOBOXKJAIOT ero B KabuHeT TIo
TpyeMy 3asiBJIeHUs; T[OMOralT TPaXJaHWHY CeCcTb Ha CTYyJl WIM pacrojarator
KPeCJIO-KOJISICKY Y CTOJ1a HalPOTHB CIeLAaIriCTa, OCYIeCTB/ISOIEero IprueM;

- COTPYZJHUK YTIOJJTHOMOYEHHOTO OpraHa, OCYLeCTBJIAIOLIMN IPUeM, MPUHUMAEeT
rPKJaHWHA BHE OYepeaH, KOHCYJbTHUDPYET, OCYILIEeCTB/seT TpPUEM 3asiBlIeHUsl C
HeoOXOAUMBIMU OKYMEHTaMH, OKa3bIBaeT TIOMOII[b B 3ariolHeHWU 0JIaHKOB,
KOMUPYeT JOKYMEHTBI;

- TI0 OKOHYaHWM [IpeJloCTaB/IeHUsT MYHHULMIAIBHOW YC/IyTU COTPYAHUK
YIIOJITHOMOUEHHOT'O OpraHa, OCYLeCTB/ISIOLMK TTIPUeM, TOMOTaeT TPpaXkaHUHY BbIUTH
(BblexaTh) U3 KabOWHeTa, OTKPbIBAaeT ABEpH, COMPOBOXKJAeT IpakJaHWHA /10 BbIXO/a
W3  3[aHus, W T[IOMOraeT T[IOKWHYTb 37aHWe; TlepefaeT  rpax/JaHWHA
COMPOBOXK/JAKILEMY /MLy WM 10 €ro >KelaHWIO BbI3bIBAeT aBTOTPAHCIOPT U
OKa3bIBaeT COZEUCTBUE MPU ero rnocajke.

[Ipu  obpamieHun  TpakgaH C  HeJOCTaTKaMM  3peHusi  pabOTHHUKHU
YIIOJIHOMOYEHHOI'0 OpraHa npeArnpruHUMAr0T C/IeyIOLIne 1elCTBUSA:

- COTPYZHHUK YTIOJJTHOMOYEHHOTO OpraHa, OCYLeCTBJISIOLIMY IPUeM, IPUHUMAEeT
rPOXJaHWHA BHE oOuepejy, T[OMOraeT COPUEHTHMPOBATbCd, CeCTb Ha CTyJl,



KOHCY/IbTUDYET, BCJIyX TPOUMTHIBAET AOKYMEHTbI U [jajiee 10 HeoOXOAUMOCTU
MIPOU3BOAUT UX Bbifady. Ilpu oOIleHHMU C TPakKJAHWUHOM C HeJOCTaTKaMM 3DeHUsi
HeoOX0IUMO 00IIaThCsl HETIOCPeJICTBEHHO C HUM CaMUM, a He C COTIPOBOKJAIOIIAM
ero JMLioM, B Oecesie TI0/Ib30BaThCsi 0OBIUHOM Pa3rOBOPHOM JIEKCUKOM, B TIOMEL|eHUU
He c/leflyeT OTXOJJUTh OT Hero 6e3 rnpeaymnpeKaeHus;

- COTPYJHUK YTOJHOMOYEHHOIO OpraHa OKa3bIBaeT IIOMOIb B 3arlOJIHEHUH
6/aHKOB, KOTUpyeT HeobxoguMble AOKYMeHThbL. /[Ifsi TIOAMMCaHWS 3asiBJeHUS
MOABOAUT JIMCT K aBTOPYYKe TIpPaKJaHWHA, I[IOMOraeT COPUEHTHUPOBAThbCS U
noAnvcaTh OaHK. [Ipy HEOOXOAUMOCTH BLIAAIOTCS TIAMSTKU /ST CTAO0BUASIINX C
KPYITHBIM HIPUGTOM;

- II0 OKOHYaHWM IIpeJloCTaB/IeHWs MYHMULMIAIBHOW YC/IYTU COTPYAHUK
YIOJITHOMOUEHHOT'0 OpraHa, OCYLIeCTBIISIOLMM TIpUeM, IOMOraeT FPak/JaHWHY BCTaThb
CO CTy/a, BBIUTU U3 KabWHeTa, OTKPbIBAeT [IBEPH, COTPOBOXKJAeT TPaKJaHWHA K
BBIXO/ly W3 3[laHUs, U TPOBOXKAeT Ha Y/MLy, 3apaHee MpeAyIpeuB IOCETUTENs O
CYLLIeCTBYIOILIMX Oapbepax B 3[aHUM, TepefaeT Tpak/JaHWHA COMPOBOXKZAIOIIEMY
JIULY WIH 10 ero >KeJIaHUIO BbI3bIBaeT aBTOTPAHCIIOPT.

[lpu  oOpaijeHun  rpaxkgaHuHa C  JedekraMd  ciyXxa  pabOTHUKU
YIIOJIHOMOYEHHOI'O OpraHa npeArnpruHUMAroT C/IeyIoLIye 1elCTBUSA:

- COTPYJHUK YIIOJTHOMOYEHHOTO OpraHa, OCYLIeCTBJISFOLMN MpUeM IpaXkaaH C
HapyIlleHreM cJiyxa, obpalllaeTcsi HerocpeJCTBEHHO K HeMy, CTIpalllMBaeT O ILieJd
BU3WTA U [@eT KOHCYJIbTALUKO pPa3MEepPEeHHbIM, CIIOKOUHBIM TEMIIOM peud, MPU 3TOM
CMOTPMUT B JIULIO TTIOCETUTEJISI, TOBOPUT SICHO, CJIOBA JIOTIO/IHSIET NMOHATHBIMU >KeCTaMH,
BO3MOKHO 00lljeHre B MuUCbMeHHOU (opme /b0 uepe3 TepeBOJYMKA KECTOBOTO
A3bIKa (CypZOIepeBOUrKa);

- COTPYZHHMK YIOJTHOMOYEHHOTO OpraHa, OCYLIEeCTBJISIOLUN TIPUEM, OKa3blBaeT
TIOMOIL[b U COJIeMCTBHE B 3aro/iHeHny O/1aHKOB 3asiB/ieHHH, KOMUpyeT HeoOXogumble
JIOKYMEHTBI.

2.15.3. TpeboBaHus K KOMGMOPTHOCTY U [JOCTYITHOCTH TIpel0CTaB/IeHUs
rocyJapcTBeHHou ycayrk B M®IL]  ycTaHaBAMBaKOTCA  TTOCTaHOB/IEHHWEM
[TpaBuTenbcTBa Poccuiickoit ®epepaiuu ot 22.12.2012 Ne 1376 «O6 yTBepKaeHUH
[IpaBun  opraHu3alUyMyd  [eATe/JIbHOCTM  MHOTO(YHKLMOHA/IBbHBIX  LIEHTPOB
TpeJi0CTaB/IeHUs TOCYJAPCTBEHHBIX U MYHULMITIA/IbHBIX YCIIYT».

2.16. IToka3zaTenu JOCTYIMHOCTHA U KaueCTBa MYHULIUIATbHOM YCIIyTH.

2.16.1. OCHOBHBIMU TOKa3aTe/as MU [OCTYITHOCTA W KauyecTBa IIpefoCTaB/IeHus
MYHULMIIATBHOW YCIYTH SIBJISIFOTCS:

- PacIioJI0’KeHHOCTh MOMeIeH! YTI0JITHOMOUEHHOT0 OpraHa, rpe/jHa3HauyeHHbIX
JJ1s1 TIpelOCTaB/IeHUs MYHULIMMA/IBHOM YCIyTH, B 30HE JOCTYITHOCTH K OCHOBHBIM
TPaHCIOPTHBIM MarvuCTpassm;

- CTereHb WH(OPMUPOBAHHOCTH 3asBUTENS O TMOpsAKe IIpefoCTaB/IeHus
MYHHULIUNAIBHOW yCAYTH ([AOCTYNMHOCTh WMH(OPMAllMM O MYHULMIAIBLHOM YCJIyTe,
BO3MO>XHOCTB BbIOOpa criocoba 1osiyueHusi UHpopMalum);

- BO3MOJKHOCTb BbIOOpa 3asiBUTesieM (opMm oOpailjeHusi 3a ToydeHueM
MYHHULIUMAJIBHOU YCIIyTH;

- JOCTYTHOCThL OOpallleHus 3a TIpeJoCTaB/ieHueM MYHMLIUIAIbHOU YCIyTH, B
TOM YMCJIe [Jis1 JIUL C OTPAaHUYEeHHBIMU BO3MOXKHOCTSMU 310POBbBS;



- CBOEBPEMEHHOCTh TPe/lOCTaB/IeHUsI MYHULIUIIAJBHOM yCJIIYTU B COOTBETCTBUU
CO CTaHZAPTOM ee Ipej0CTaB/IeHUs;

- co0sirofileHrie CPOKOB TIPeJIOCTaB/IEHUS] MYHULIMIIAJILHOW YCIYTU W CPOKOB
BBITIOJIHEHUS aJIMUHUCTPATHUBHBIX TPOLIeJyp NpU NpeJoCTaBIeHUH MyHULMNAIbHOU
yCIIyTH;

- BO3MOXXHOCTb TOjiydyeHMsi MHGOpPMaLMM O XOJe  TIpefoCTaB/leHust
MYHHULIUMAJIBHOU YCIIyTH;

- OTCyTCTBUE OOOCHOBAHHBIX >Ka/siob CO CTOPOHBI 3asBUTE/SI TI0 pe3y/abTaTaM
TpeJi0CTaB/IeHNS MYHULIUTIATbHON YCITYTH;

- OTKDBITBIM AOCTyN AJjis 3asBUTe/Ned K UH(POPMAalMU O TMOpsiilke U CPOKax
NpeJIOCTaB/IeHUs MYHULIMIMAJBHOW YCAyTH, TOpsigKe oO)KamoBaHUsi [JelcTBUN
(6e3zmelicTBUS) YIIOJIHOMOYEHHOT'O OpraHa, PYKOBOJUTEsI YTIOJTHOMOUYEHHOTO OpraHa
mibo crielarcTa yroJHOMOUeHHOTO OpraHa;

- Hammude HeoOXOAWMOTO U AOCTaTOUHOTO KOJIMYeCTBA CIElNavCTOB
YIOJHOMOUEHHOTO OpraHa, a TakXe IIOMeIeHWH YIMOJHOMOUYEHHOI0 OpraHa, B
KOTOPBIX OCYILIECTBJIIETCS [PYEM 3asiBJIEHUM U IOKYMEHTOB OT 3asiBUTE/IEH.

2.16.2. YriomHOMOUYeHHBIMM OpraHaMUy 00ecTieUMBaeTCsl CO3/laHe WHBAIUAM U
WHBIM MaJIOMOOW/IBHBIM TPYIINIaM HaceseHus CJIeAYIOLUX YCIOBUM JOCTYIHOCTH
MYHULIATIAIBHOW yCJIYTH B COOTBETCTBUM C TpeOOBaHUSMM, YCTaHOBIEHHBIMU
3aKOHO/aTe/IbHbIMA U UHBIMA HOPMaTHUBHBIMU [PaBOBLIMU aKTaMU:

- OKasaHWe WHBa/IMJaM TIOMOIIM, He0OX0[UMOM Ajis TIOJyueHHUs] B JJOCTYITHOM
J71s1 HUX (popMe MH(OpMaLMK O TIpaBU/Iax MpeoCTaB/eHrss MyHULIUIA/IbHON yCIIyTH,
B TOM uucie 006 odopmieHMM HeOoOXOAUMBIX MJisi TIOMy4YeHHs MYHHULUMAIbHON
YCIYTH JOKYMEHTOB, O COBepIIeHWd UMU APYTruX HeoOXOJUMBIX [jis TOIy4YeHust
MYHULMIIABHOW YCIYTH elCTBUM;

- TIpeloCTaB/€HWEe MYHULMIIATBHOU YCJIYyTW WHBaIUAaM II0 CIyXy, MpHU
HeoOXOJUMOCTH, C UCIO0/Ab30BaHWEM pYCCKOTO »KeCTOBOTO Si3blKa, BKJIIOUast
obecrieueHre J0OMycKa B rIOMellleHre Cyp/orepeBofurKa, TU(I0CypA0oNepeBOUrKa;

- OKasaHue TIOMOIM HWHBajAuJaM B TIpeoJjojieHuu 6OapbepoB, MellaroluX
TIO/TyYeHWI0 MYHULIUMAJIBHOU YC/IyTU HapaBHe C APYTMMU JIMLIAMHU.

2.16.3. Tlpu mpefocTaBlieHMA MYHMLMIIAJIBHOM YCIYTA B3auMOJENUCTBHE
3a4BUTE/IST CO CIIeLIUaIMCTOM YIIOJITHOMOUEHHOI'O OpraHa OCYILeCTBI/ISIeTCd TIpU
JTMYHOM OOpaltieHny 3asiBUTeJIs:

- [Jis TIoJydyeHUsi “H(OpPMal[MK 10 BOIMPOCaM TpeA0CTaB/eHrsT MyHULIUTNAIbHON
yCIIyTy;

- IJIs1 [1I0[,a4M 3asBJIeHUs] U JOKYMEHTOB;

- /19 Tonmy4yeHus1 MHGOpMAalMM O XOJe TIpeloCTaB/IeHUsI MYHULMNAJIbHOU
yCIIyTy;

- [I/151 TIOJIyYeHUs pe3y/ibTaTa NpeoCTaBIeH!s] MyHULIMNAJIbHOW yCIIyTH.

[TpoJ0/DKUTENBHOCTh ~ B3aUMOJEWCTBUSL  3asiBUTENsT  CO  CHELUaIuCTOM
YIIOJTHOMOYEHHOI'0 OpraHa He MOJKeT MpeBbIllaTh 15 MUHYT.

2.16.4. TlpepoctaBjieHMe MYHULMNAIBHOW yCiayrd B M®PL] BO3MOXHO TIpuU
Ha/IMYMY 3aK/IFOUEHHOr'0 COTJIALeHUsS] O B3aUMOJEUCTBUUA MEXAY YIIOTHOMOUYEHHBIM
opraHom u M®I1.



YTMoNMHOMOYeHHbI opraH obecrieuriBaeT WHGOPMHUPOBaHUE 3asiBUTeNeld O
BO3MOYKHOCTH TIO/TyUeHHsI MyHULIUTIAIbHOU ycnyry Ha 6aze M®II. B ciyuae mogauu
3asiBJIeHHs O MpeJOCTaBIeHUH MyHULMNaAbHOW ycayrd B M®Ll HenocpecTBeHHOe
Tpe/loCcTaB/eHue MYHULIMNAJIBbHOM YCAYTM OCYILIEeCTB/SETCS  YIIOJIHOMOYEHHbIM
OpraHOM.

IIpegocraBneHve  MyHMLMIIAJBHOM  YCAYyTW  MOCPeACTBOM  3ampoca O
TIpe/oCTaB/ieHHH [IByX W 0oJiee rOCyJapCTBeHHBIX W (WM/IW) MYHHULUTANbHBIX YCIyT
(komrutekcHOro 3ampoca) B M®IL] mpu oAHOKpaTHOM 0OpallleHHd 3asBUTENs He
OCYILLIeCTBJISIeTCS.

2.17. Wuble TpeboBaHWsA, B TOM UHC/Ie VYUTHIBAIOIe OCOOEHHOCTH
MpeJiOCTaB/AeHNs MYHHULIMMNAJIbHOU YCIYTA TI0 3KCTEPPUTOPHUATLHOMY MNPUHLUITY U
0COOEHHOCTH TIpe/IOCTaB/IeHNsI MyHUIUIATLHOW yC/IyTH B 3JIEKTPOHHOM hopme.

2.17.1. IlpemocTaBjieHVe MYHULMIIAJBHOU YCJIYTA MO 3KCTepPUTOPUATbHOMY
TIPUHLIMITY HEBO3MOXKHO.

2.17.2. 3asiBuTenb BIIpaBe 0OpaTUTLCSA 3a IIPe[OCTAB/IEHHEM MYHHIIUITATbHOM
YyCJIYTY Y T0JAaTh JOKYMEHThI, YKa3aHHble B I1.2.6 HaCTOALero ajMUHUCTPATUBHOIO
perjiaMeHTa, NPy HaJIMYhKU TEXHUUECKOW BO3MOXXHOCTH B 37IEKTPOHHOM (popme uepe3
EIl'Y, PII'Y (npu HaquuuMyd TeXHUYECKOM BO3MOKHOCTH), M0 3all[vll[eHHbIM
KaHajlaM C MCIo0J/ib30BaHUeM IMGpoBanbHbIX (KpUnTorpaduueckrux) CpejCTB
3al[UThl MPUA YCJIOBUM 3aK/IOUEHHs COIVIallleHHsi O B3auMOJeWcTBUM B cdepe
apXUBHOIO Jiefla C YINOJHOMOYEHHbIM OPraHOM, C MCII0JIb30BAHMEM 3JIeKTPOHHBIX
NOKYMEHTOB, TIOAIMCAHHBIX 3JEKTPOHHOM MOAMUCBID B  COOTBETCTBUU  C
TpeboBaHusMH DefiepanbHOTO 3aKoHa «O6 371eKTPOHHOM TIO/ITHUCHY.

YTOMHOMOUEHHbIM oOpraH ob0ecrieuriBaeT WH()OPMHpPOBaHWE 3asBUTENEN O
BO3MOJKHOCTH MOJTyYeHHs MyHULIMIIaIbHOU ycayru yepe3 ETITY, PIITTY.

OOpammenne 3a ycayroit uepes EIITY, PIITY ocyiecTBiseTcss TyTeM
3aro0/IHeHUS UHTePAKTUBHOM (opMbl 3asiBjieHdss ((popMHUpoOBaHMsST 3arpoca o
Npe/loCTaB/eHUM MYHHULIMIAIBHOM YC/IyTH, COJlepXKaHue KOTOPOro COOTBETCTBYET
TpeboBaHUSIM (POpPMBI 3asiB/IeHUs, YCTAaHOB/IEHHOM HACTOSIIUM aJIMUHMCTPAaTHBHBIM
persameHTOM) (zanee - 3arpoc). O6paiileHye 3asiBUTe/ISI B YIIOJTHOMOUEHHBIA OpraH
yKa3aHHBIM CTMocoboM obecreurBaeT BO3MOXXHOCTb HarlpaB/eHUs UM TI0/IyUeHHst
OJJHO3HAUHOW U KOH(UAEeHLMATbHOM HWH(POPMAaLUM, a TakKke MPOMEeXYTOUHbIX
cooOl[eHnit ¥ OTBeTHOW WH(OpPMAIMM B 37€KTPOHHOM BHZE C HCIIOJb30BaHUEM
57IEKTPOHHOW TOJAINMCA B  [ODSAKe, TIPpeJyCMOTPEHHOM 3aKOHO/AaTe/lbCTBOM
Poccuiickon ®efepaliyiu.

2.17.3. Tlpu npejoCcTaBIeHUM MYHUILMIIATBLHOW yC/IyTU B 3/IEKTPOHHOM (Popme
nocpegcteoM EINTY, PIIT'Y (ripy Hanmnumy TeXHUUECKOW BO3MOJKHOCTH) 3asiBUTETHO
obecrieurBaeTcst:

- noaydyeHWe HWH(OpMaLMM O TIOpsJKe U CpPOKax IIpefoCTaB/leHUs
MYHULIUMNATBHOU YCITyTH;

- 3alMCh Ha TpUEeM B YIOJHOMOYEHHBIM OpraH Jjs TMOJauyd 3asiBjieHus U
[IOKYMEHTOB;

- (popMHpOBaHMe 3arpoca;

- [IpUeM U perucTpaLys yroJHOMOYEeHHbIM OPraHOM 3arpoca U JOKyMEeHTOB;

- MIOJIyYeHue pe3yJsibTaTa MpefoCTaBAeHrs MYHULIUIIaTbHON YCITYTH;
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- I0/TyYeHre CBeJleHUH 0 XO/ie BbIITOJTHEHUS 3aripoca;

- OCYyIL|eCTBJ/IEHUE OLIeHKH KaueCcTBa Mpe/|0CTaB/IeHUs] MyHULUIA/IbHOW YCIYTH;

- JocyznebHoe (BHecyneOHoe) o00KaoBaHWe peLIeHWHM U JAeWCTBUM
(6e3neiicTBUS) YIIOTHOMOUEHHOTO OpraHa, PyKOBOAUTE/sT YIIOJTHOMOUYEHHOT'0 OpraHa
mbo crielManucTa yroJIHOMOUEeHHOTO OpraHa.

2.17.4. Tlpu ¢opmupoBaHMHK 3ampoca B 3/7€eKTPOHHOM Buje (TP HaJIAUYUHA
TeXHUYECKOW BO3MOXKHOCTH) 3asiBUTE/TI0 00eCcrieunBaeTCs:

a) BO3MO)XHOCTh KOIHPOBaHUSI U COXpPaHEHMsl 3arpoca M WHBIX JIOKYMEHTOB,
HeoOXOUMBIX /I/Is1 IPeJj0CTaB/IeHUs YCIyTH;

6) BO3MOXKHOCTh TleuaTH Ha OyMaKHOM HOCHUTesie KOTIMU 3/IeKTPOHHOU (POpPMBI
3arpoca;

B) COXpaHeHHe paHee BBe/IeHHbIX B 3/7IEKTPOHHYIO (pOpMy 3aripoca 3HaueHuil B
moboli MOMEHT TIO >Ke/laHHWIO T10/Ib30BaTesisi, B TOM 4UHC/ie TIPM BO3HUKHOBEHUH
oIITMOOK BBO/Ia ¥ BO3BpaTe /IJisi [IOBTOPHOTO BBOZA 3HAUEHUN B 37IEKTPOHHYIO (hopMy
3arpoca;

T') 3aro/IHeHWe MoJiel 3/IeKTPOHHOW (hOpMBI 3arpoca [0 Hayasia BBO/la CBeJleHUH
3asiBUTe/IeM C WCMO0J/Ib30BaHWEM CBe/leHUM, pa3MellleHHbIX B  (eaepasbHOU
rocyZiapCTBeHHOM MH(pOpMalMOHHOM cucTeme «EquHas cucteMa waeHTU(DUKALNA U
ayTeHTU(GUKamu B  HWHbGpACTpyKType, obecrieunBaromer  HH(OpPMaI[MOHHO-
TeXHOJIOTUYECKOe B3aUMO/IeliCTBHe WMH(OPMAL[MOHHBIX CUCTEM, WCII0/Ib3yeMbIX s
Tpe/loCTaB/ieHUs TOCYAAPCTBEHHbIX W MYHHULMIAIbHBIX YCJIYT B 3/€KTPOHHOMU
dbopme» (anee - eHasE CUCTeMa UJeHTU(PHUKALIMK 1 ayTeHTU(PUKALIMK), U CBeJleHNH,
oryosimkoBanHeix Ha EII'Y, PIII'Y, B 4actu, Kacalolieics CBefleHUH,
OTCYTCTBYIOIIUX B IMHON cucTeMe ueHTUhUKALIUU U ayTeHTUhHKaIuY;

71) BO3MOXXHOCTh BEpHYTbCsS Ha JFO00M M3 3TarloB 3ario/THEHUs 3JIEKTPOHHOMN
dopMbI 3ampoca 6e3 1oTepH paHee BBeZieHHON WHGMOpPMaI[UH;

€) BO3MOXXHOCTh AocTyna 3asButesisg Ha EIIT'Y, PIII'Y kK paHee mojiaHHBIM UM
3arpocam.

[1pu HaripaB/ieHUM 3aTipoca MCIOJIb3yeTCsl MPOCTasl 371eKTPOHHAs MOJINCh, TPy
YCJIOBUH, YTO JIMUHOCTD 3asiBUTEJIS] YCTaHOB/IEHA NPY aKTUBAL[MM YUeTHOM 3arvcCHy.

3aripoc 4 UWHbIe [JOKyMeHTbl, HeoOXoAumble /s  TIpef0oCTaB/IeHHs
MYHULMIIA/JIBHOM  yCIyTH, TOAMWCAHHBIE TIPOCTOM 3JIEKTPOHHOM TMOAMNMCHI0 U
NO/IaHHbIe 3asiBUTEe/IeM, TPU3HAIOTCS PABHO3HAYHBIMU 3aliPOCy M MHBIM JOKYMeHTaM,
TIO/ITTMCAaHHBIM COOCTBEHHOPYYHOUN TIOATMCHI0 W TIPe/CTaB/IeHHBIM Ha OyMa)KHOM
HOCHTeJIe.

YTOMHOMOUEHHbIM opraH obecrieurBaeT TIpUeM JAOKYMEHTOB, HeOOXOAMMBIX
[UIs TIpeZIOCTaB/IeHUs] MYHULIUIAIbHOM yCJIyTH, YW perucTpanuio 3aripoca 6e3
HeoOXOUMOCTH TIOBTOPHOTO IIpEe/ICTaB/IeHUs 3asBUTE/IEM TaKUX JOKYMEHTOB Ha
OyMa)KHOM HOCHUTesle, eC/idi MHOe He YCTaHOBJeHO (eJepanbHBIMU 3aKOHAMU U
MPMHMMAaeMbIMHM B COOTBETCTBUM C HUMM akTamu [IpaBuTenbcTtBa Poccutiickout
depepaiyy, 3akoHamMu KemepoBckoit obnactu - Kysbacca ¥ npuHUMaeMbiMU B
COOTBETCTBUM C HUMHU akTamu [IpaBuTenbcTBa KemepoBckoii obsactu - Ky3bacca.

[TpepocTaBieHMe MyHHULIMIIAIBHOM yCJIyTM HauyMHAeTCsl C MOMeEHTa Tipuema u
pervcTpalyy yroJHOMOUYEeHHBIM OPTaHOM 3/IeKTPOHHBIX IOKYMEHTOB, He0OXO0IUMBIX
J71s1 IpeJJOCTaB/IeHUsT YCIIyTH



2.17.5. Pe3ynbTaT MyHHLMIIAJBHOM YCIYTH BblAAaeTcs B (pOpMe 371eKTPOHHOIO
nokymeHta niocpeactsom EINTY, PIIT'Y (ripy Hamvuuy TeXHUYECKOM BO3MOXKHOCTH),
MOJAMUCAHHOTO  YIIOJTHOMOYEHHbIM  JJOJDKHOCTHBIM JIULIOM C  WCIIO/Ib30BaHUEM
YCWIEHHOM KBalM(ULIMPOBAHHOW 3JIEKTPOHHOM TIOANKWCHU, B C/ydyae, €Cau 3TO
yKa3aHO B 3asBJIeHUM Ha TpeJoCTaB/ieHMe MYHHULIMIIAIbHOM yC/IyTH, HanpaB/JieHHOM
yepes EIIT'Y, PIIT'Y.

B uensix monyueHWs pe3y/bTaTa MpeAOCTaBAeHUs YCJIyTd Ha OyMa)KHOM
HocuTesle (eC/v 3asiBUTe/IeM yKa3aHO B 3ampoce, HallpaB/Je€HHOM B YIIOJTHOMOUYEHHbIN
oprad, uepe3 EII'Y, PII['Y, o mosydyeHun pe3ysbTaTa YCAYTd Ha OyMa)kKHOM
HocuTesne) 3asBuTtento Ha EINTY, PIII'Y (npu Hamvuvy TeXHUYECKOU BO3MOXXHOCTH)
obecrieurBaeTCs 3aMKCh Ha TIPHEM B YTIOJIHOMOUEHHbIN OpraH, TPy 3TOM 3asiBUTEJTHO
obecrieurBaeTCsi BO3MOXKHOCTb:

- 03HAaKOMJIEHUsSI C pacrucaHdeM paboThl YIIOJTHOMOUEHHOro oOpraHa Jimbo
YIOJTHOMOUEHHOT0 COTPYZHHUKA YIIOJIHOMOUYEHHOI'O OpraHa, a TakXe C JOCTYITHbIMU
J/1s1 3aTIMCH Ha TIpUeM JlaTaMU U UHTepBajlaMy BpEMEHU TIpUeMa;

- 3anucu B JroOble CcBOOOJHBIE [/ MpuemMa JaTy W Bpemsi B Tipejernax
YCTaHOBJIEHHOT'O B YTIOJIHOMOUEHHOM OpraHe rpavka nprema 3asiBUTe/en.

B nenax mnpejocTaB/ieHHWs MYHMLMIIAJBHOW YCIYTH YCTaHOBJIEHWE JIMUHOCTHU
3a9BUTE/II MOXKET OCYILIeCTBIATbCS B XOJe JIMYHOrO IIpheMa I0CpefCTBOM
TIpebsIB/IEHUsT TacropTta rpakaaHuHa Poccuiickot ®epepauyy b0 WHOTO
JNIOKYMEeHTa, YJOCTOBEpSIIOIIEero JUYHOCTb, B COOTBETCTBHMH C 3aKOHOZATe/TbCTBOM
Poccuiickoii ®esiepaliid WM MOCPEACTBOM WJeHTHU(MUKAI[MKM U ayTeHTU(hUKal[uU B
opraHax, TIpe/IOCTaB/SIIOLIMX MYHULUNA/IbHbIE YCIYyTH, MHOTO(YHKIMOHATBHBIX
LleHTpax C MCIO0/b30BaHMEM WH(GOPMALMOHHBIX TEXHOJIOTUHM, TMpeyCMOTPEeHHBIX
yacteio 18 cratbu 14.1 depepanbHoro 3akoHa ot 27.07. 2006 roga Ne 149-d3 «O6
VH(pOpMaL1, THPOPMAaLIMOHHBIX TEXHOJIOTHAX U O 3allUuTe WH(POpMaLn».

[Ipy mpemocTaB/ieHMM MYHULIMNAJIBHOM YCAYTM B 37€KTPOHHOM  (opme
WJeHTU(PUKALUSA U ayTeHTU(PUKALIMS MOTYT OCYIIeCTB/ISITbCS TOCPE/ICTBOM:

1) emuHOM cuCTeMbl WAEHTUPUKALUMA W ayTeHTU(PUKALMM WIA HHBIX
roCyZlapCTBeHHbIX HWH(POPMALIMOHHBIX CUCTEM, €C/d TaKhe TOoCy[apCTBeHHbIe
MH(pOpMal[MOHHbIe CUCTeMbl B YycTaHOBAeHHOM [IpaBurtensctBoM Pocculickoi
denepali  MOpsAKe  00ecTieuMBarOT  B3aMMOJEHCTBHE C eAWHOW CHUCTeMOM
neHTUGUKAlMM U ayTeHTU(UKal[My, TpU YCJIOBUU COBIAJ/leHHsI CBeJleHUd O
(ur3nueckoM Jiviie B yKa3aHHbIX MH(OPMAI[MOHHBIX CUCTEMaX;

2) enuHOW CUCTeMbl WJeHTU(MUKAIMM W ayTeHTU(PUKAUd U e[AUHOU
WHGOPMAI[MOHHOW CHUCTeMbI TTePCOHANMBHBIX JAAHHBIX, obecrieunBaroiieii 06paboTKy,
BKJTFOYast cOOp ¥ XpaHeHWe, OMOMeTPUUeCKUX TepCOHAbHBIX JaHHBIX, UX TIPOBEPKY
M nepejayy MWHQOpPMALMM O CTeleHW MX COOTBETCTBUSI MpPeJOCTaBIeHHbIM
OroMeTpUUeCKUM TePCOHA/TLHBIM JaHHBIM (PU3UUYEeCKOTO JIUL]a.

3. Cocras, nocne0BaTe/IbHOCTb U CPOKU BBINOJTHEHUS
a/IMMHUCTPaTHUBHBIX NpoLieyp, TPeOOBaHKs K MOPSIAKY
VX BBITOJIHEHUS], B TOM YKC/ie 0COOEHHOCTH BBITIOJIHEHUS
aJIMUHHCTPATUBHBIX MPOLIelyP B 3JIEKTPOHHOM (hopMme



3.1. IIpefocTaBieHe MyHULIMIIATBbHOM YC/IyTH BK/IOYaeT B cebs criefiyrolue
a/IMUHHCTPATHUBHBIE TPOLIeAYPhI:

1) [Tpuem u peructpaiusi 3asiBJieHUs1 U MpyUiaraeMbix K HeEMY 10Ky MEHTOB;

2) VcrionHeHve apXWBHOM KOMWH, BBIMTMCKH, UHQOPMALIMOHHOTO MUCbMa
T0 pe3yJibTaTaM PAaCCMOTPEHMUS 3asiB/IEHUS;

3) Bbijjaua (HaripaBJ/ieHMe) apXUBHOU KOTWH, BBITTUCKH,

MH(OpPMalMOHHOT 0 TIHChMa.

3.1.1. Ilpuem u perucrtpanus 3asB/eHHWs U JOKYMEHTOB Ha IpejoCTaB/ieHHe
MYHULMIIAJIbHOU YCIIYTH.

3.1.1.1. OcHoBaHueM Mjig Hayaja TpefoCTaB/AeHUsS MYHULIUNAJIbHOU YC/IyTH
SIBJIIETCS TMUHOe oOpalijeHue 3asiBUTEJISI B YIIOJTHOMOUeHHbBINH opraH, M®I] 1o mecty
JKUTe/IbCTBA (MeCTy npeObIBaHHsI, MeCTy (haKTHUeCKOro TIPO>KUBAHMUS), C 3asiBJIeHUEM
Y JJOKYMEeHTaMU; MOCTYIUIeHWe 3asiBJeHUsI U KOIMWW [OKYMEHTOB B 3JIEKTPOHHOU
dbopme uepe3 EIITY, PIII'Y (nmpu Hamuuud TeXHUYECKOW BO3MOKHOCTH), TIO
3allMILeHHbIM KaHa/laM C UCIO/b30BaHUEM IIHM(PPOBa/bHBIX (KpUNTOrpaduuecKux)
CpeJCTB TpPU YC/AOBMM 3aK/FOUEHHOIO COIJIallleHWs O B3aWMOJENCTBUU B cdepe
apXUBHOTO Jiefla MeXAy HHUMU C YIOJHOMOYEHHbIM OpraHoM, ITOYTOBBIM
oTnpaBieHreM, (haKCUMUIbHOU CBSI3bIO (MPU HAJIMUKMK TeXHUUYECKOW BO3MOXKHOCTH),
1o cetu «IHTepHeT».

3.1.1.2. Tlpu snuuHOM oOOpall[eHuH 3asBUTe/i B YIOTHOMOUEHHBIM OpraH
CTMeLMaMCT YIIOJTHOMOUEHHOIO0 OpraHa, OTBETCTBEHHBIM 3a TIPUEM U BbIZAUY
JIOKYMEHTOB:

- yCTaHaB/MBaeT JIMYHOCTh 3asiBUTE/Nsi HA OCHOBAaHUM  JIOKYMEHTAa,
YAOCTOBEPSIOIEr0 €ero JIMYHOCTh, TpeJCTaBUTeNs 3asiBUTe/id - HAa OCHOBaHUU
JIOKYMEHTOB, YyJOCTOBEPSIOI[MX €ro JWYHOCTb W TOJHOMOuHus (B C/iyyae ero
oOpaiijeHus);

- TIpOBepsieT CPOK [IeWCTBUSI JOKYMEHTA, yJOCTOBEPSIOIIEr0 ero JUYHOCTh U
JIOKyMeHTa, yZ0CTOBEpSIIOILero Mpe/iCTaB/sATh MOTHOMOUMS OT MMEHM 3asiBUTeNs] U
COOTBETCTBUE [IaHHBIX [IOKYMEHTa, Y/IOCTOBEpSIIOIIero JIMYHOCThb, [JIaHHBIM,
yKasaHHbIM B  3asBJeHMM O BblZlaye KOMHUM  apXUBHBIX  [JOKYMEHTOB,
TOATBEPXKAAOLLMX TIPaBO BJIaJieHHs 3eMJIeH.

B xope mpueMa JOKYMEHTOB OT 3asiBUTeJNs CIeLIMA/IMCT, OTBETCTBEHHBIA 3a
TIpYMEeM U BblJlJauy JOKYMEHTOB, yAOCTOBEPSeTCs, UTO:

1) B 3as1B/IeHMM YKa3aHbl (haMUIMs, UMSI, OTUeCTBO (TlocieiHee - TP HaJTUUKK)
bu3nueckoro yvija MO0 HauMeHOBaHKe FOPUANUECKOTO JIULIA;

2) TeKCT B 3asdB/A€HMM HA BbIAAUy KOMNWM apXWBHBIX [JOKYMEHTOB,
MOATBEPXKAAOLIMX TIPaBO BJaJieHUs 3eMJieH, TOAAAeTCsl TIPOUTEHUIO;

3) 3asiBjieHHe MO/IMCAHO YIIOJTHOMOUEHHbBIM JTULIOM;

4) TpWIOXKeHbl  JTOKYMEeHThI, = HeoOXoAuWMble [  TIpeJ0CTaB/IeHUs
MYHHULIUNAIBHOU YC/TyTH.

Komuu J0KyMeHTOB, HeOOXOAWUMBIX [Jsi TIPe/JOCTaBAeHUs] MYHMIUIATbHON
YCJIyTH, TPeJCTaB/ISIOTCd B YIIOJHOMOYEHHBIM OpraH BMeCTe C IMOJ/IMHHUKAMU [JIs
CBEPKH.

Ecnmm mipejcraB/ieHHble KOMWM  yKa3aHHBIX JOKYMEHTOB HOTapuajabHO He
3aBepeHbl (M WX HOTapuUajJbHOE 3aBepeHue He TMpeAycMOTpeHO deepasbHbIM



3aKOHOM), CIIeL[Ua/MCT, OCYILIEeCTB/SIOLIMM IIPUEM [OKYMEHTOB, CpPaBHUB KOITWMH
JOKYMEHTOB C WX ODWrHMHa/aMH, BBITIOJIHSET Ha TaKWX KOIMHUSAX HAJMUCh 00 uX
COOTBETCTBUM ODWUrMHAajaM, 3aBepsieT CBOEM MOJMMUCHI0 C yKa3aHWeM (pamMuwind U
VIHUL[MA/IOB.

MakcuMasbHbIN CPOK BBITOTHEHUS a[MUHUCTPAaTUBHOM MPOLIelyphl TI0 TPHUEeMY
VM pericTpauyyd 3asB/ieHWs Ha BblJjauy KOMWM apXMBHBIX [JOKYMEHTOB,
MOATBEPXKAAOLIMX PaBO BaJeHUs 3eMJIed, U NPUIOXKEHHBIX K HEMY JOKYMEHTOB,
cocTaBiisieT 15 MUHYT.

Kputepuii TIpUHATUS peLleHrs: TOCTYIUIeHWe 3asBeHUsI Ha BbIJauy KOIWW
apXUBHBIX [OKYMEHTOB, TIOATBEPXKAAIOLIMX TIpaBO BJaJeHUs 3eMJield, U
TIPWIOXKEHHBIX K HEMY ZIOKYMEHTOB.

Pe3ypTaTOM aZ/MUHMCTPATUBHOW MPOLeAYPHI SBJSETCS NPUeM M perucrpanys
3asBJIeHHUs] Ha BblJauy KOIMWK apXMBHBIX [JOKYMEHTOB, IOZTBEP)KJAOLIUX I1PaBO
BJIaJIEHUS 3eMJIel, ¥ MIPUJIO’KEHHBIX K HEMY TOKYMEHTOB.

WHpopmanus o pueme 3asBleHHUs Ha BblJjauy KOMWKM apXWUBHBIX JOKYMEHTOB,
MO/TBEPKJAIOLMX TPaBO B/aJeHUsl 3eMJied, U NPUIOKEHHbIX K HEMY [TOKYMEHTOB
(UKcUpyeTcsi B yCTAaHOBJIEHHOM MOpPSiIKe, B TOM YMC/Ie B CUCTEME 3JIEKTPOHHOIO
JIOKyMeHT000opoTa (Ipy Ha/IMUMKM TeXHUUYECKOW BO3MOXKHOCTH) YITOJTHOMOYEHHOT'O
Oprasa.

B geHb perucrpauyy 3asiBlieHUS Ha BblJjauy KOIMWK apXWBHBIX JOKYMEHTOB,
MOATBEPXKAAOLINX MPaBO BafeHUs 3eMJiel, U NPUIOXKEHHbIX K HEMY JOKYMEHTOB,
CTMeLUaiCT, OTBETCTBEHHbIM 3a TIpUeM [JOKYMEHTOB, IlepefiaeT IOCTYNUBIIHE
JOKyMEHTbI Haua/lbHUKY YIIOJTHOMOYEHHOI'0 OpraHa.

PykoBoguTe/b  YIIOJTHOMOYEHHOIO  OpraHa  OTIMChbIBAeT  IOCTYIMBLIWE
JOKYMEHTBI CITeLIMa/IMCTy CTPYKTYPHOrO MOZpasfe/ieHns, OTBeTCTBEHHOMY 3a
VICTIOJIHEHWe KOIWMK apXUBHBIX JIOKYMEHTOB, IOJATBEPKJAIOLUX IpaBO BJaJeHUs
3eMJIeH.

3.1.1.3. Tlpuem u peructpalus 3asiBJeHUsI O BbiZlaue KOIMUW apXUBHbBIX
JIOKyMEHTOB, TIOATBEPKJAIOLMX TPaBO BJaJileHUsI 3eMJiel U TIPWIOXKEHHBIX K HeMY
JIOKyMEHTOB B (hOpMe 3/1eEKTPOHHBIX JOKYMEHTOB.

[Ipy HampaB/ieHWM 3asiBIEHUs] O BblJjauye KOINWKW apXUBHBIX [JOKYMEHTOB,
MO TBEePXKAAIOIIMX MPAaBO BJaJieHUs1 3eMJield, B 3/IeKTPOHHOU (opMe (MpU Ha/IAUWA
TeXHUYECKOW BO3MOYXHOCTH) 3asBUTE/I0 Heobxoaumo 3aronHuthk Ha EITY, PIITY
3JIeKTPOHHYI0 (GOpMy 3arpoca Ha TIpe/loCTaB/ieHHWe MYHULIUMAIBHON YCIYyTH,
MIPUKPENUTh K 3asB/IEHUIO B 3/IeKTPOHHOM BU/e JIOKyMeHThbl, HeoOXo[uMbie AJisi
TIpe/loCTaB/IeHUsI MyHULUIIATbHOU YCIYTH.

Ha EIIT'Y, PIII'Y pa3MelriaeTcsi oOpasel] 3ariojiHeHUsI 37eKTPOHHOU (DOpMBI
3asiB/IeHus (3armpoca).

dopMaTHO-/IoruuecKasi TpoBepKa C(OPMUPOBAHHOIO 3asB/eHUs (3arpoca)
OCYLLECTB/ISIETCSI aBTOMaTUYeCKHU MOC/Ie 3aro/IHeHUs! 3asBUTe/IeM KaXK[0ro U3 ToJier
3JIEKTPOHHOM (popMbI 3aripoca. [Ipu BbISIBI€HMM HEKOPPEKTHO 3arOJHEHHOTO MOJIs
3JIEKTPOHHOM (POPMBI 3arpoca 3asiBUTe/b yBeJOMJISIETCS O XapaKTepe BbISIBIEHHOM
OLIMOKM U TIOpsiIKe ee yCTpaHeHHUsl MOCPeCTBOM HH(OPMALIMOHHOTO COOOIeHus
Herocpe/ICTBEHHO B 3/IEKTPOHHOM (hopme 3arpoca.

CnenuanucTt, OTBeTCTBEHHbIM 3a TNPUEM U BblJauy [JOKYMEHTOB, IIpH



TOCTYIIEHUY 3asiBJIeHUs U JOKYMEHTOB B 3JIEKTDOHHOM BH/€:

- TIpPOBepPSieT 3/IeKTPOHHBIE 00pa3bl JOKYMEHTOB Ha OTCYTCTBHE KOMITbIOTEPHBIX
BUPYCOB U MCKa)KeHHOW MH(OpMaLuy;

- PETUCTPUPYET JOKYMEHTHI B yCTAaHOBJIEHHOM MOPSIZIKe, B TOM YHUCJ/Ie B CUCTEME
3JIEKTPOHHOTO /IOKyMeHToobopoTa (TIpM Ha/WUMM TEeXHUYeCKOW BO3MOXXHOCTHU)
YIIOJTHOMOYEHHOI'0 OpraHa;

- ¢dopMUpyeT U Harpap/sieT 3asiBUTE0 3/IEKTPOHHOE YBeJOMJIeHWe uepe3
EINI'Y, PIII'Y o mojiyyeHWH W PerucTpaliuM OT 3asiBUTess 3asiBlieHus (3ampoca) U
KOMMUM  JOKYMEHTOB, B C/Jydae OTCYTCTBUS TEXHUYECKOW BO3MOXXHOCTU
aBTOMaTUUeCKoro yBeaomsieHus 3assutess uepes EIY, PIIT'Y;

- Harpap/isieT TMOCTYNUBILIMKA TMakKeT [JOKYMEHTOB B 3JIEKTDOHHOM BH[Je
Hauya/IbHUKY YII0JIJHOMOUEHHOT'O OpraHa.

PykoBoguTe/ib  yIIOJIHOMOUEHHOTO  OpraHa  OTIIMChbIBaeT  IOCTYIUBLLKE
JOKYMEHTBI CIEeLUaJUCTy CTPYKTYPHOTO MOApa3/je/ieHusi, OTBETCTBEHHOMY 3a
WCIIO/THEHWE KOTMUM apXWBHBIX [IOKYMEHTOB, MOJTBEP’KJAIOIIUX TIPaBO BJaJeHUs
3eMJIeH.

MakcuMasbHbIM CPOK BBITTOTHEHUS a[MUHUCTPAaTUBHOM MPOLIeyphl 110 TPUEMY
M perucTpauydyd 3asBjeHuss O BblJjaue KONWM apXUBHBIX [JOKYMEHTOB,
MOATBEPXKAAOLLIMX MPABO BJIaJ|IeHUs 3eMJ/ieM, U TIPUIOKEHHBIX K HEMY JJOKYMEHTOB B
(dbopMe 371eKTPOHHBIX JOKYMEHTOB B [leHb TTOCTYIL/IEHUS 3arpoca.

Kputepuii TIpUHATHSA peIleHUs: TOCTYIUIeHWe 3asiBJIeHUs O BblJaue KOIMUH
apXUBHBIX [OKYMEHTOB, TIOATBEPXKAAIOLMX TIpaBO BJaJeHUs 3eMJield, U
TIPUJIOXKEHHBIX K HEMY IOKYMEHTOB.

Pe3y/ibTaTOM a/MUHUCTPATUBHOM MPOLIeAYPbI SB/SETCS TPUEM U PErucTpaius
3asB/IeHUsI O BblJJaue KOIMWK apXWBHBIX JOKYMEHTOB, MOATBEPXKAAIOLIUX [PaBO
BJIaJIeHUS 3eMJIel, U TIPUI0KEHHBIX K HEMY JOKYMEHTOB.

Nudopmaiusi 0 mpueme 3asiBjieHUs] O BblJlaue KOMUM apXWBHBIX JOKYMEHTOB,
MOATBEPXKAAIOIMX MPABO BJaJIeHUs1 3eMJiel, U MPUIOKEHHBIX K HEMY JOKYMEHTOB
(dbuUKcHUpyeTCcsi B YCTAaHOBJIEHHOM TIOpsiZiKe, B TOM UMC/le B CHCTeMe 3/1eKTPOHHOIO
JOKyMeHTO00OopoTa (MpY HaJUUUKA TeXHUUYeCKOW BO3MOYKHOCTU) YIIOJTHOMOUEHHOTO
oprasa.

3.1.1.4. TlpueM u perucrtpanusi 3asB/€HHS O BblJaue KOMWU apXMBHBIX
JNIOKYMEHTOB, TOATBEPXKAAOLINX MPAaBO BaJeHUs] 3eMJield U MPUWIOXKEHHBIX K HemMy
JOKYMEHTOB, MOCTYMUBLIMX IO 3JI€KTPOHHOM T0YTe, MO 3allYIeHHbIM KaHaliaM C
WCIO0/Tb30BaHUeM M(POBaIbHbIX (KpUNTOrpauueckrx) Cpe/iCTB.

[Ipy nocTymyieHUW 3asiBieHUs1 O BblJjJaueé KOMWM apXUBHBIX [OKYMEHTOB,
MOATBEPXKAAOIIMX TMPaBO B/afieHUs 3eMyied, [0 3JIeKTPOHHOM [ouTe, MO0
3allMILeHHbIM KaHajaM C UCIOJ/Ib30BaHHWeM MIU(GPOBa/IbHBIX (KpUNTOrpadruecKux)
CpeJCTB, CIEeL[UaTUCT, OTBETCTBEHHBIM 3a MPHEM U Bbllauy JOKYMEHTOB:

- pacrneyaTbiBaeT 3asiB/ieHHe, POBepsieT KOPPEeKTHOCTh 3aro/IHeHUs BCeX ToJjiek
3asiB/IeHUs], Ha/Muyde TIPUIOXKEHHBIX [JOKYMEHTOB, HEOOXOAUMBIX [I/Is1 TTOMyUYeHHs
MYHULIUMATIBHOU YCIIyTH;

- IIpM Ha/JIMYUM 3/IEKTPOHHOI'O aZipeca, yKa3aHHOI'O B 3asiB/JIeHWU, HallpaBiisieT
yBeJOMJIeHe O TOCTYIJIeHUU 3asiBJIeHUs] U IPUHATUM K UCTIO/THeHUIO;

- PErUCTpUpyeT JOKYMEHThI B yCTAaHOBJIEHHOM IMOPs/iKe, B TOM YUC/Ie B CUCTeMe



3JIEKTPOHHOTO /I0KyMeHToo6opoTa (Mpy HaIMUWK TEeXHUYECKOW BO3MO>KHOCTH)
YIIOJTHOMOYEHHOI'0 OpraHa;

B [eHb pervcTpauyy 3asiBlieHUs] Ha BblJjauy KOMWK apXWBHBIX JOKYMEHTOB,
MOATBEPXKAAIOIMX MPaBO BafieHus1 3eMJjiel, U MPUIOXKEHHbIX K HEMY JIOKyMEHTOB,
CTeLUa/IuCT, OTBETCTBEHHbIM 3a TIpMeM [IOKYMEHTOB, TiepefiaeT TIOCTYMNUBIIIHE
JIOKYMEHTbI PyKOBOJUTEIO YIIOJJTHOMOUEHHOTO OpraHa.

PykoBoguTe/ib  yIOJHOMOUEHHOTO  OpraHa  OTIMChIBaeT  IOCTYIUBILIKE
JIOKYMEHTbI CHeLUa/UCTy MoApas3/e/ieHusi, OTBETCTBEHHOMY 3a HCIOJIHEHWE KOIU
apXUBHBIX JJOKYMEHTOB, MOATBEP)KJAIOIIMX TIPaBO BaJIeHUS 3eMJIeH.

MakcrManbHbIM CPOK BBITIOJTHEHUSI a]MUHUCTPATUBHOW TIPOL[elyPhI 110 IPUEMY
M perucTpauydyd 3asBjeHus O BblJjaue KOMNWM apXUBHBIX [JOKYMEHTOB,
MOATBEPXKAAOLINX NPABO B/aJIEHUs] 3eMJIed, U MPUIOKEHHBIX K HEMY JOKYMEHTOB
cocraBsieT 1 [jeHb.

Kputepuii TIpUHATHS peIleHUsl: TOCTYIUIeHWe 3asiBieHUs O BblJjaue KOMUH
apXUBHBIX [IOKYMEHTOB, TIOATBEPXKAAIOL[MX TIpaBO  BJaJieHUs 3eM/ield, U
TIPU/IO’KEHHBIX K HEMY IOKYMEHTOB.

Pe3y/ibTaTOM a]MUHUCTPAaTUBHOM MpOLleypbl SB/SIETCS TIPUEeM U perucTparus
3asB/IEHUSI O BbIJ@aye KOIWU apXMBHBIX [IOKYMEHTOB, MOJATBEPXKJAIOIIMX MPaBO
BJIa/IeHUsI 3eMJIeU, U TIPU/IOKEHHBIX K HEMY [JOKYMEHTOB.

WHdopmaiusi 0 mpuemMe 3asiBjieHUs] O BblJlaue KOMUN apXWBHBIX JOKYMEHTOB,
MOATBEPXXAAOIINX TIPAaBO B/aZIeHUs 3eMJie, U TIPUIO)KEHHBIX K HEMY JOKYMEHTOB
(dbuKcHUpyeTcsi B YCTaHOB/IEHHOM TIOpsiZike, B TOM UMC/e B CHCTeMe 3/1eKTPOHHOI'O
JOKyMeHTOooOopoTa (Mpy HaJWUUKA TeXHUUYeCKOW BO3MO>KHOCTU) YIIOJTHOMOUEHHOTO
oprasa.

3.1.1.5. TlpueM u perucrtpanusi 3asB/€HHS O BblJaue KOMWU apXWBHBIX
JIOKYMEHTOB, TOATBepP)KAAIOIIUX MPaBO BaJieHUs1 3eMJied U MPUWIOXKEHHbIX K HeMY
JIOKYMEHTOB, TIOCTYNUBIIKUX (PAKCUMUIBHOM CBSI3blO (MPU HaJIMYUM TeXHUUYECKOU
BO3MO>XHOCTH) Y Tipy obpaiiieHnu 3asisutessi B MOLI.

[Ipy moCTyruieHUM 3asiBieHUs1 O BblJladye KOIMWM apXUBHBIX [OKYMEHTOB,
TOZITBEPXKAAIOIMX MPaBO BJa/leHUs 3eMJjiel, Mo 1moure, (haKCUMUIbHOU CBSI3bIO (TIPU
HQ/IMUUM TEXHUYECKOM BO3MOXXHOCTH), oT M®II, crieruaavct, OTBEeTCTBEHHBIM 3a
TpYeM U BblJlauy JOKYMEHTOB:

- TpoBepsieT 3asiB/ieHWe Ha KOPPEKTHOCThb 3arlo/IHEeHWsI BCeX T0Jiel 3asiB/IeHUsl,
Hauuve  TIPUJIOKEHHBIX  JOKYMEHTOB,  HEOOXOAWUMBIX IS IIOyUYeHUs
MYHULIUMNATbHOU YCITyTH;

- PETUCTPUPYET JOKYMEHTHI B YCTAHOBJIEHHOM TOPSiIKE, B TOM YKUCJIe B CUCTEME
3JIEKTPOHHOTO /IOKyMeHToobopoTa (Ipy HaIMUWK TEeXHUYEeCKOW BO3MO>KHOCTH)
YIIOJTHOMOYEHHOI'0 OpraHa;

B [eHb pervcTpauyu 3asiBlieHUs] Ha BblJjauy KOMWK apXWBHBIX JOKYMEHTOB,
MOATBEPXKAAIOIIMX MPaBO BafieHus1 3eMJjiel, U MPUIOXKeHHbIX K HEMY JIOKyMEHTOB,
CTeLUa/iCT, OTBETCTBEHHbIM 3a TIpMeM [IOKYMEHTOB, TiepefiaeT TIOCTYMNUBIIIHE
JIOKYMEHTbI PyKOBOJUTEIO YIIOJJHOMOUEHHOTO OpraHa.

PykoBoguTe/ib  yIOJHOMOUEHHOTO  OpraHa  OTIMChIBaeT  IOCTYIUBILIKE
JIOKYMEHTbl COTPYJHUKY CTPYKTYPHOTO MOApa3/e/ieHusi, OTBETCTBEHHOMY 3a
WCMOJ/IHEHWE KOMWK apXWBHBIX [JOKYMEHTOB, MOJATBEPXKJAIOIIMX MPaBO BJaJleHUSs



3emJIen.

MakcuMasibHbIM CPOK BBITOTHEHUS a[MUHUCTPAaTUBHOW MPOLIeIyPhI 110 TPUEMY
M perucTpaluyyd 3asBfeHus O BblJjaue KOMNWM apXUBHBIX [JOKYMEHTOB,
MO TBEPXKAAIOIMX MPABO BJIaJIeHUsT 3eMJiel, U MPUIOKEHHBIX K HEMY JOKYMEHTOB
cocrasJisieT 1 [jeHb.

Kputepuii TIpUHATHSA peIleHUs: TOCTYIUIeHWe 3asiBJIeHWs O BblJaue KOIUH
apXUWBHBIX [OKYMEHTOB, TIOATBEPXKAAIOLMX TIpaBO  BJaJeHWs 3eMJield, U
TIPUJIO’KEHHBIX K HEMY JOKYMEHTOB.

Pe3ynbTaToM a/MAUHUCTPATUBHOM MPOLeAYPbI SB/ISETCS TPUEM W PerucTpanus
3asB/IeHUsI O BblJjJaue KOIMWK apXWBHBIX JOKYMEHTOB, MOATBEPXXAAIOLIUX I1PaBO
BJIaJIeHUS 3eMJIel, U TIPUI0KEHHBIX K HEMY JOKYMEHTOB.

WNudbopmaiusi o nprveMe 3asiBieHUs] O Bbljjlaue KOMUN apXWBHBIX JIOKYMEHTOB,
MOATBEPXKAAOIIMX MPABO BJaJIeHUs] 3eMJied, U MPUIOXKEHHBIX K HEMY JOKYMEHTOB
(UKcUpyeTCcsi B YCTAaHOBJIEHHOM TIOPSiZIKE, B TOM UMC/Ie B CHUCTEME 3/1€KTPOHHOTO
JOKyMeHTOoOoOopoTa (MpH HaJUUMKA TeXHUUECKOW BO3MOYKHOCTH) YIIOJTHOMOUEHHOTO
oprasa.

3.1.1.6. Tlpu HarpaBneHUM 3asBUTE/IeM 3asBJeHUS] W [JOKYMEHTOB B
YIIOJIHOMOYEHHbIM  OpraH  MOCPeACTBOM  IIOYTOBOM  CBSI3U  CHELUauCT
YIIOJIHOMOYEHHOI'0 OpraHa, OTBETCTBEHHbBIU 3a TIPUEM U BblJlauy JOKYMEHTOB:

- TpoBepsieT TIPaBUWILHOCTb aJPeCHOCTU KoppecroHAeHIMd. OmmbouHo (He 1o
aZpecy) TIpUC/IaHHBbIE TMHWCbMa BO3BPALLIAKOTCA B OPraHMU3allii0 MOUYTOBOW CBS3U
HEBCKPBITbIMY;

- BCKpBIBaeT KOHBEPTHI, MPOBepsieT Ha/lvuve B HUX 3asB/€HUS U JOKYMEHTOB,
00513aHHOCTH 110 TPeI0CTaBIEHUI0 KOTOPBIX BO3/I0YKEHA Ha 3asiBUTEJIS;

- TIpOBepsieT, UTO 3asB/ieHWe He WCIOJHEHO KapaHJalloM, HarnucaHo
pa3bopurBo, hamMusIusi, UMs, OTYeCTBO (TPX HAJTMUMK), HAUMEHOBaHUe, aZipeCc MecTa
JKUTE/IbCTBA, aJpeC MeCTOHAaXOK[EeHUs, HalucCaHbl TOJHOCTbIO, MOAJIMHHOCTD
TIOZITIUCH 3asiBUTEJIS], 3aCBU/eTe/TbCTBOBAHHOM B YCTaHOB/IEHHOM 3aKOHO/|aTe/TbCTBOM
TIOPSIZIKE;

- MPOBOJUT TEPBHUYHYIO TPOBEPKY Ipe/CTaB/IeHHbIX KOIWKW [JOKYMEHTOB, KX
COOTBETCTBHE [IeUCTBYIOLEMY 3aKOHOZJATeIbCTBY, a TakXe IIpOBEpSieT, 4TO
yKa3aHHbIe KOIWU 3aBepeHbl B YCTAHOBJIEHHOM 3aKOHO/IaTe/IbCTBOM MOPS/IKE;

- TIPOBEpSIeT, UTO KOIMWU AOKYMEHTOB He HMEIOT Cepbe3HbIX IOBPEeXEeHWH,
Ha/lMuyMe KOTOPBbIX He TI03BOJIAeT OJHO3HAYHO MCTOJIKOBAaTb MX COZEp’KaHue,
OTCYTCTBYIOT MOAYUCTKHU, MPUTTUCKH, 3aUePKHYThIe CJIOBA, UCTIPABIEHUSI.

MakcuMasbHbIM CPOK BBITOTHEHUS a[MUHUCTPAaTUBHOW NPOLIEIYPhI 110 TTPUEMY
M perdcTpalyy 3asiB/ieHWs] Ha BblJauy KOMWM apXUBHBIX [JOKYMEHTOB,
MOATBEPXKAAOIINX MPABO BJIaJIeHUsT 3eMJiel, U MPUIOKEHHBIX K HEMY JOKYMEHTOB
coctapssier 1 pabouwnii ieHb.

Kputepuii TIpUHATUS pellleHrs: TOCTyIJIeHWe 3asBleHUsI Ha Bblfauy KOIMUU
apXUBHBIX [IOKYMEHTOB, TIOATBEPXKAAIOI[MX TIpaBO  BJaJieHUus 3eM/ield, U
TIPUJIO’KEHHBIX K HEMY JOKYMEHTOB.

Pe3ynbTaToM a/MMHUCTPAaTUBHOM MPOLeAYPbI SB/SETCA NPUEM U PerucTpanus
3asB/IeHUs. Ha BbIJjauy KOMWM apXMBHBIX [JOKYMEHTOB, MOJATBEP)KAAIOIIUX I1PaBO
BJIaJIeHUS 3eMJIer, U TIPUI0KEHHBIX K HeEMY JOKYMEHTOB.



B JeHb pervcrpaijuu 3asiBjieHUs] Ha BbiJlauy KOIWM apXWBHBIX JOKYMEHTOB,
TIO/ITBEP KJAIOIIMX TIPABO Ba/leHUsI 3eMJ/iel, U TIPWIOXKEHHBIX K HeMY /JI0KYMEHTOB,
CTieI[MajMCT, OTBETCTBEHHbI 3a TIpUeM JIOKYMeHTOB, IiepefiaeT TIOCTYITUBIIIHE
JIOKyMeHThI Haua/IbHUKY YITIOJTHOMOUYEHHOT'O OpraHa.

PykoBOoAMTE/b  YIIOTHOMOUEHHOT'O  OpraHa  OTIMChIBaeT  TOCTYIIMBIIIME
JOKYMEHTBI CIEeLIMa/IMCTy CTPYKTYPHOrO MOJpa3fe/ieHusi, OTBETCTBEHHOMY 3a
VICTIOJIHEHWE KOIWK apXWBHBIX JOKYMEHTOB, TOATBEP)KJAIOLUX TpaBO BJaJeHus
3emuIen.

Wudopmaiiusi o pueme 3asiBJieHUs] Ha BblJjauy KON apXUBHBIX JOKYMEHTOB,
TIO/ITBEPKJAIOIMX TIPaBO BJaJieHus1 3eMJ/ieli, U MPUIOXKeHHbIX K HeEMY [TOKYMEHTOB
(dbuKcupyeTcsi B yCTAHOBJIEHHOM TMOpsi/ike, B TOM UMC/ie B CUCTeMe 3JIeKTPOHHOTO
JOKyMeHTOooOopoTa (MpH HaJUUUUA TeXHUUeCKOW BO3MOXKHOCTH) YIIOJTHOMOUEHHOTO
oprasa.

3.2. MWcnosHeHue apXWBHOW KOMWU, BBITUCKU, UHGOPMAaIMOHHOTO MUChMa

OcHoBaHMeM /i1 Hayajda aJMUHMCTPAaTUBHON TpOLlelypbl  SIB/ISETCS
3aperuCTpUpOBaHHOE 3asiBlieHHe C PUI0’KEHHBIMU JJOKYMeHTaMM.

CnelyanyucT yIOJHOMOUEHHOTO OpraHa OCYIeCTB/sieT aHalu3 TeMaTUKU
MOCTYNUBLIEro 3asiByieHus. [1o pe3ysnbratam aHanM3a TeMaTUKU CIIELIUaIUCT:

- B C/Tyuyae HaJIMuyusi apXUBHBIX JOKYMEHTOB:

- oTIpeJie/sieT 10 CITUCKY (POHI0B He0OXO0AUMBINA (POHI;

- TI0 UWMeWUIeMyCsi  HAyuyHO-CIIpaBOYHOMY  ammapaTy  (¢oHga B
COOTBETCTBYIOILL[eM TOJOBOM  pa3fiejie  yTOUHSIeT HaJluuve  JIOKYMEHTOB,
HeoOX0IUMBIX [I7Is1 TIOJITOTOBKH OTBETa Ha 3arpoc;

- BBITIMCBIBAET HOMEpA [JIei;

- OCYILIeCTBJISIET IOUCK JleJ1 B aDXUBOXPaHUJIUILE;

- B JleJiaX BejleT TIOMCK HeobxoauMoi nHbopMariuy;

- Ha 060poTe G/1aHKa 3asiBIeHUs MUIeT HOMep (OH/Ia, OTIMCH, /iefla U JIUCTOB,;

- Ha OCHOBaHWUM TIOJIyUYeHHOM HWH(OpPMalMM COCTaB/SIeT ApPXWBHYIO KOIIUIO,
apXUBHYIO BBITIUCKY;

- PerucTpupyeT apXMBHYIO KOIHIO, apXVMBHYIO BBIMTUCKY;

- pacrieyaThlBaeT apXWBHYIO KOIIHIO, BBIMUCKY B 3X 3K3eMIUIsIpax B CJiyyae
yKa3aHUs B 3alpoce Ha TIo/iyueHWe pe3yibTaTa Ha OyMa)kHOW ocHOBe, B 1
JK3eMIUIsipe B C/yuyae yKa3aHWs B 3arpoce Ha TIOJlyuyeHHWe pe3yabTaTa B
3/1eKTPOHHOM BU/E;

- TIpoBepsieT CBe/leHUs, BKJIIOUEHHble B apXUBHYK KOIWIO, AapXUBHYIO
BBITIUCKY;

- TMOANMUCHIBAET CIpaBKy U TepelaeT Ha TMOJANUCh PYKOBOJUTEJIIO
yIOJTHOMOYEHHOI'0 OpraH;

[Tocsie moAnMcaHUs apXWBHOM CITpAaBKH, apXWBHOM BBIMUCKH Ha OyMa)kKHOM
OCHOBe pYKOBOJUTe/Nb MepefiaeT TIOAINMCAHHBIE [TOKYMEHThbl CIIel[UaucTy,
OTBETCTBEHHOMY 3a BbiZIauy pe3y/IbTaTOB MYHULIMMATbLHOW YCIyTH.

B cnyuvae yka3zaHusi 3asBUTe/eM Ha [OJydyeHWe pe3yJjbTatra B (dopme
3JIeKTPOHHOTO [JOKYMEHTa CIeLIMa/IuCT, OTBETCTBEHHbIM 3a WCIOJHEHWEe apXHWBHOU
KOTMWMU, apXWBHOM BBIMIMCKM, TpPOBepsieT CBeleHUsl, BK/IIOUEHHble B AapXUBHYIO



KOIWIO Y apXMWBHYIO BBIMUCKY, U HallpaBJ/sieT B 3JIEKTPOHHOM BH/IE PYKOBOJUTEIIO
YIOJITHOMOYEHHOT'O OpraHa I0 MOATHCE.

CrieLiua/MCT, OTBETCTBEHHBIM 3a BbIJ@Uy pe3yJ/bTaTOB, W3rOTaB/IMBAET
KCEPOKOIUIO TOAMUCAHHOW apXVWBHOW KOMWM, apXWUBHOM BBIMTMCKU U MOJIIUBAET ee
K 3arpocy.

CpoK WCIOHEeHUs1 [JAaHHOW MpoLeAypbl yKa3aH B M. 2.4 HaCTOSLEro
aIMAHUCTPAaTUBHOI'O perjlaMeHTa.

- B (JIy4asix, yKasaHHbIX B 11. 2.9.1:

coctaBsisseT HWHGOPMAIIMOHHOE THWCHbMO C OOOCHOBaHWEM OTKa3a B
rpeJ0CTaBJIeHUH MYHULMIIAJIbHOW yCIYTH.

CpoK UCIIO/IHeHYsI JaHHOM TIpolieypbl 7 pabouux AHeW co JHS perucTparjuu
3arpoca.

3.3. Bpigaua (HampaBJ/ieHUe) apXUBHOU KOTIWY, BbIIMCKHU,
VMH(OPMaLIMOHHOT0 MMUCbMa.

OcHoBaHMeM /i1 Hayaja aJMAHUCTPATUBHOM TIPOLIEAYPBI  SB/SIIOTCS
MOANMCAHHbIE CIEeLUAJIMCTOM W PYKOBOJWTE/NEeM YIIOJIHOMOYEHHOIO OpraHa
apXWBHasl KOIHsl, BbIMMCKA WX WH(OPMAaLIMOHHOe MUChbMO Ha GyMa)kKHOW OCHOBe U
B 3JIEKTPOHHOM BH/je TIOATIMCaHHbIe HauyaJbHUKOM YIIOJIHOMOUEHHOTO OpraHa.

OTBeTCTBeHHbIM 3a BBINOJHEHWe aJMUHUCTPATUBHOM TIPOLIEAYDBI SIBIISIETCS
CrieLMajuCT yIoJIHOMOUEHHOIO OpraHa, OTBeTCTBEHHbIM 3a BblZjauy (HampaBJieHue)
KOIUM apXMBHBIX JJOKYMEHTOB, IMOJTBEP KJA0IINX [MPaBO B/IaIeHUs 3eMJIe.

Onst monydeHUs: pe3yabTaTOB MpPeNOCTaB/I€HUS] MYHHULIMMNAIbHOU YC/IyTU B
OyMa)KHOM BU7Ie 3asBUTeJIb TIPebsB/ISIET CeyIolIre J0KYMeHThI:

1) JOKyMeHT, yOCTOBepSOIUU JIMYHOCTD 3asiBUTEJIS;

2) [OKYMEHT, IMOATBEP)XJAILIUKA MOJTHOMOUMS MpeJCTaBUTe/Isl Ha MOJydyeHHe
JIOKyMEHTOB (eC/Ii OT UMeHH 3asiBUTeJIS1 IeMCTBY€ET MpeJCTaBUTe/b);

CrenuanucT, OTBeTCTBEHHbIM 3a MpPUEM U Bbllauy [JOKYMEHTOB, TIPDU BblJjaue
pe3yJibTaTa MpeAoCTaB/eHUs yCIyTd Ha OyMaXKHOM HOCUTesIe:

1) ycraHaB/MBaeT TMYHOCTD 3asiBUTEIS;

2) mipoBepsieT MpPaBOMOYMS 3asBUTeNiI [eWCTBOBAaTb OT €ro HMeHU TMpHU
TIOTyYeHUH JOKYMEHTOB;

3) HaXOUT JOKYMEHTbI, MO/jIeXKallje Bbifiaue 3asiBUTeIO;

4) cBepsieT 9/IeKTpPOHHble 00pa3bl JIOKYMEHTOB C OpWrMHajzamMu (TIpH
HarpaB/IeHWM 3arpoca U [JOKYMEHTOB Ha IipedocTaBjieHUe yciayru uepe3 EIITY,
PIIT'Y (npu Hamuumy TeXHUYECKOM BO3MOJKHOCTH) M MPU yKa3aHWW B 3arpoce O
TOJTyYeHU pe3y/bTaTa Ha OyMa>KHOM HOCUTese);

5) 3HAaKOMMT 3asBUTe/I C IlepeuyHeM BblJaBaeMbIX JOKYMEHTOB (OrJiallaeT
Ha3BaHUS BbIZIaBaeMbIX JOKYMEHTOB);

6) BbIZIAET JOKYMEHTHI 3asIBUTEJIIO;

7) peructpupyeT (akT BblJaud [JOKYMEHTOB 3asiBUTE0 B CHUCTEME
3/IEKTPOHHOTO /1I0OKyMeHToo0opoTa (MpU HaIWYMM TeXHUUeCKOW BO3MOKHOCTH)
YIIOJIHOMOYEHHOI'O OpraHa M B )KypHaJsie BblJJaud JOKYMEHTOB;

8) oTka3biBaeT B BblJaue KOIMWW apXUBHBIX JOKYMEHTOB, MOJTBEPXKAAIOIINX
TpaBO BJIaJ|eHUs 3eMJIer B C/IyYasix:

- 3a BbIJjlauell JOKYMEeHTOB 00paTH/IOCh JIUI[O, He SIBJISIoIeecs 3asiBUTe/eM (ero



Tipe/iCTaBUTEJIEM);

- obpaTuBIleecsi MU0 OTKa3aJoCh TPeAbSBUTH JOKYMEHT, YAOCTOBEDSIIOIINI
€ro JIMYHOCT;

- OpUrMHasbl JOKYMEHTOB He COBMAZAlT C 3/eKTPOHHBIMU 0bpa3amu
JOKyMEHTOB TIPDU HamnpaB/IeHWU 3aripoca U JOKYMEHTOB Ha MpeJoCTaB/IeHWe YCIyTH
yepe3 EINTY, PIII'Y (ripy Ha/WuuMy TeXHUYECKOW BO3MO)KHOCTH) U TIPH yKa3aHUU B
3aripoce o ToJIyuYeHHH pe3y/ibTaTa Ha OyMa)KHOM HOCUTeJIe.

B ciiyuae nopaun 3asiBUTeNIeM JOKYMEHTOB B 3JIEKTPOHHOM BH/Je TOCPeACTBOM
EIITY, PIIT'Y (nMpu HalIW4uyh TeXHUYECKOWM BO3MOKHOCTH) U YKa3aHWM B 3arpoce O
TOTyUYeHUH pe3yJibTaTa MpefoCTaB/lieHusl YCIYTH B 3/IEKTPOHHOM BUJe, CIIeL[UaIuCT,
OTBETCTBEHHBIN 3a MpUeM U Bbllauy JOKYMEHTOB, HalpaB/isieT 3asBUTEO B opme
5JIEKTPOHHOTO JIOKYMEHTa, MOZNMCAHHOTO YIOJTHOMOYEHHBIM JI0/DKHOCTHBIM JIULIOM
C WCIMO/b30BaHWEM YCUIEHHOW KBaJU(PULMPOBAHHOW 3JIeKTPOHHOM TOJIWCH, B
muuHbI  KabuHer 3asButens Ha EITY, PIIIY (npu HamMuMyd TeXHUUYECKOU
BO3MOXXHOCTH). OpUruHan apxXMBHOW KOIHWU, BBIMTMCKH, WHPOPMAL[MOHHOTO MUCbMa
3asiBUTe b BIpaBe 3a0paTh B yIIOJTHOMOUYEHHOM OpraHe.

B cnyuae nopauu 3asiBUTeNEM [JOKYMEHTOB MO 3allUIIEHHbIM KaHajlaM C
WCII0/Tb30BaHKeM IIW(PoBaibHbIX (KpunTorpaduueckux) CpeACTB 3alludThl (TIpU
Ha/IMYMy TeXHUYEeCKOM BO3MOKHOCTH) CITeLIMa/IUCT, OTBETCTBEHHBbIM 3a MNpPUEM U
BbIZIauy JIOKYMEHTOB, HarpaB/isieT 3asiBUTeI0 pe3yabTaT B (opme 371eKTPOHHOTO
JIOKyMeHTa, TMOJAMNUCAHHOTO  YIOJHOMOYEHHBbIM  JO/DKHOCTHBIM  JIALIOM  C
WCI0J/Ib30BaHMEM yCUJIEHHON KBa/IM(PUIIMPOBAHHOM 3/1eKTPOHHOM MO/ITIHCH.

[Tpu HampaB/ieHUM 3asBUTENIO pe3y/bTaTa MyHULMNAJIbHOW YCIYTH IMOYTOBBIM
OTIIpaBJIeHVEeM Jie/laeTCs COOTBETCTBYIOLAsl OTMETKA B )KypHajle perucTpaLiui.

CpOK BBINOJIHEHUS] aZIMUHACTPATUBHOM MPOLIeAYPhI —15 MUHYT.

Pe3ynpTaT aJMHWHHWCTPAaTMBHOM MpPOLeAYpbl: Bbljaya 3asiBUTENO0 KOIMWU
apXUBHBIX JOKYMEHTOB, MOZTBEP)KAAIOIIUX TPAaBO BJafieHus 3emiell B OymMaKHOM
BU/Jle WU B (JOpPMe 3/IEKTPOHHOIO JJOKyMEHTa.

Pe3y/ibTaT BBIMIOJIHEHUS aIMUHUCTPAaTUBHOW MpoLlelypbl (UKCUPYyeTCS B
CUCTeMe  3/IeKTPOHHOTO  JOKyMeHTOooOopoTa (MpyM  HaAMUMKd  TeXHUUeCKOH
BO3MOXXHOCTHM) YIOJHOMOYEHHOTO OpraHa W B JKypHaje ydeTa WCXOJSIIUX
JIOKYMEHTOB.

3.4. TlopsiioK WCIIpaB/ieHUst JOMYIeHHBIX OTeYaTOK U OIIMOOK B BBIJaHHBIX B
pe3yJ/bTaTe MpejoCTaB/leHHs MYHULIUTIAIbHOM YCIYTH JOKyMeHTax.

OcHoBaHveM [ Hayaja aJMUHHACTPAaTUBHOM  TpOLEAYPBl  SIBJISIETCS
Tpe/iCTaB/eHe 3asiBUTE/IeM B YIIOJIHOMOUEHHBIM OpraH 3asBjieHusi o ¢opme
COTJIaCHO TIDUIOXKEHHI0 2 K HacTOsIIeMYy aJMHUHUCTPAaTUBHOMY perjiaMeHTy 00
UCTIpaB/IeHWU OIIMOOK M OfeyaToOK B JOKyMeHTax, BBbIJaHHbIX B pe3y/bTaTe
Tpe/I0CTaB/IeHUsI MyHULMIIATbHOU YCIYTH.

K 3agBneHMI0 TNOMMMO [JOKYMEHTOB, SIBJISIFOILMUXCS OCHOBAaHWEM /ISl
WCTIpaB/ieHus OLIMOKY (OrevaTku), 3asBUTe/ b PUK/Ia/ibiIBaeT OPUTUHAJ JOKyMeHTa —
pe3yJibTaTa TpeoCTaB/eHrsI MyHULIMIIAIbHOW YCIyTH Ha OyMakHOM HocuTese (Tipy
Ha/IMuMH).

[JO/KHOCTHOE ~ /IMLI0  YIIOJIHOMOYEHHOTO  OpraHa, OTBeTCTBEHHOe  3a
rpe/ioCTaB/IeHHEe MYHULIATIAJIBHOU  yC/IYTH, paccMaTpyBaeT 3asBJIeHue,



rpe/iCTaB/ieHHOe (HampaB/eHHOE) 3asiBUTeJIEM, Y MPOBOJUT MPOBEPKY yKa3aHHBIX B
3asBJIEHUM U JOKYMEHTaX CBeJeHMM B CPOK, He TMPEeBBIMAON[HK 2 pabouux AHS C
JlaTbl perUCTPaLiM COOTBETCTBYIOLLErO 3asiBJIEHUS.

KputeprieM TpUHATUS pellleHds 0 aJMUHUCTPATUBHOM MpOLie/lype SIBJ/SIeTCS
Ha/Muyie WK OTCYTCTBHE TaKUX OMevaToK U (MIK) OmMOOoK.

B cnyuae BbIsIB/IeHHUSI [JOMYIIEHHbIX OMevaToK W (Wid) OLIMOOK B BbIJAaHHBIX B
pe3y/bTare TpefoCTaBlIeHUsT MYHULIUNAJIbHOU YCIYTA AOKYMEeHTax [O0/DKHOCTHOE
UL0  YNOJIHOMOYEHHOTO  OpraHa, OTBeTCTBEHHOe  3a  [pejoCTaB/ieHHe
MYHULIUNAJIBHOU YCJIYTH, OCYLLECTB/SIET MCIpaB/JeHWe W 3aMeHy YKa3aHHbBIX
JOKYMEHTOB B CPOK, He TMpeBbIAIUi 5 pabounx JHel ¢ MOMeHTa perucTpalyin
COOTBETCTBYIOIL[ETO 3asiBjieHWs. B3umaHWe TiIaThl 3a UCTpaB/ieHHe OMUO0K
(oreuarok), JOMyIeHHbIX 110 BUHE YIIOJTHOMOUYEHHOTO OpraHa, He MpeyCMOTPEHO.

B ciyuae oTCyTCTBUS OreuaTok U (WIM) OMIMOOK B [JOKYMEHTax, BbIJaHHBIX B
pe3y/abTaTe TIpeAOCTaB/A€HUS MYHULMMNAJIbHOM  YCAYTH, JOJDKHOCTHOE — JIULIO
YyIOJIHOMOUYEHHOT'O OpraHa, OTBETCTBEHHOE 3a IpeJoCTaB/eHHe MYHHULIUMNAJIbHOU
yCJIyTU, TMCbMEHHO COOOITaeT 3asiBUTENI0 00 OTCYTCTBHUM TaKWUX OMeuaToK W (W/In)
olIMOOK B CpOK, He TMpeBblMaroIuid 5 pabounx JHel C MOMeHTa pervcrparjuu
COOTBETCTBYHOLLIETO 3asiB/I€HHS.

3asiByieHre 00 MCMpaB/eHUU OMIMOOK W OMeuyaTOK B [JOKyMeHTaX, BbIJIaHHBIX
B pe3y/bTaTe MpPeoCTaB/IeHUs] MyHULUIAILHOW yC/IyTH, MOXKeT ObITh Tpe/iCTaBIeHO
3asiBUTe/IeM B 3/IeKTPOHHOM Gopme, B ToM uuciie uepe3 EINTY, PIIT'Y (npu Hanuuuun
TeXHUYECKOU BO3MOXKHOCTH).

B coiyuae mopaum Takoro 3asiBjeHus depe3 EIITY, PII'Y wucnpaBieHHbIN
JOKYMEHT B 3/IeKTPOHHOM BHJie WIH CKaH [OKyMeHTa Ha OyMa)KHOM HOCHUTeJe,
JOKYMEeHT, WHGOPMHUPYIOLHH 00 WUCIIpaB/IeHUH OIMMOKU B BBIJAHHBIX B pe3y/bTare
Mpe/iOCTaB/AeHUs MYHULIMNAJbHOU YCIyrM [JOKYMeHTaX WM HWH(OPMAalMOHHOe
nickMo 00 OTCyTcTBUM  OIIMOKK  (OIIMOOK) B  BbIIAHHBIX B pe3yJbTare
Npe/IOCTaB/e€HUs MYHMIUIIAJLHONM YCIYTd [JOKyMeHTaX, pa3MelaeTcs B JIMUHOM
KabuHete 3asgsutess Ha ETITY, PIITY.

B ciyyae BHeceHHs] U3MeHEHUM B BbIJJaHHBIM T10 pe3yJibTaTam MpejoCTaBIeHus
MYHULIATIAIBHOW yC/IyTH [AOKYMEHT, HaripaB/ieHHble Ha UCIpaB/ieHue OIIMO0K
(oreuyarok), JOMyIeHHbIX [0 BUHE YIIOJTHOMOUYEHHOT0 OpraHa, 1iara C 3asiBUTeJis He
B3MMaeTCsl.

Pe3y/nbTaTOM af/IMUHUCTPAaTUBHOMW TPOLIEAYPHI SB/SIETC Bblaua (HarpaB/eHHe)
3asBUTE/II0 WCIPAB/I€HHOT0 B3aMeH paHee BbIZJAHHOIO [JOKYMEHTa, SIBJISIOLerocs
pe3y/ibTaTOM TIPe/OCTaB/IeHUs] MYHHULUMTIAbHON YCIyTH, WM cooOIleHue 00
OTCYTCTBUU TaKUX OI€YATOK U (M/TH) OIIMOOK.

ApxuvBHas KONwusi, BbIMMCKa WIX UHPOPMal[MOHHOE TTMChbMO PerMCTPUPYIOTCS B
)KypHa/ie BbIlaud AapXMBHBIX CIPaBOK U BbIJJAIOTCS  3asiBUTENI0 MO0 ero
Tpe/ICTaBUTEJIIO T10 IOBEPEHHOCTH MOJ, POCITUC.

Ha o6pairienue, noctymnubiiee B (GopMe 3/IeKTPOHHOTO JOKYMeHTa IO CeTU
«/IHTepHeT», pe3y/bTaT - apXWMBHas ClpaBKa, KOIMHs, BBIMMCKA, WHPOPMALIMOHHOE
MMMCBMO - BBICBUIAeTCS TI0 afipecy, yKa3aHHOMY B 3asiBJieHMM Jibo, C corjacusi
3asBUTEJIS, 10 YKa3aHHOMY aJipecy 3JIeKTPOHHOM MOYTHL. /151 FOpUAMUYeCcKOoro JnLia,



B 3asiBJIEHUM KOTOPOTO UMEIOTCS TIepCOHa/IbHbIe JJaHHbIe, pe3y/ibTaT Ha OymMaykHOM
OCHOBE HarpaBJ/IsieTCs Mo MoyTe.

Ha obpaienue, noctynubiiee yepe3 EIIT'Y, PII'Y pe3ynbTaT - apxXuBHas
CTpaBKa, KOIMUs, BBIMMCKA, WH(OPMAIMOHHOe THUCbMO B (OpMe 3/1eKTPOHHOIO
JIOKyMEeHTa, MOAMUCAaHHbIE 3/IEKTPOHHOM LIM(POBOU MOAMUCHIO — HAMPABJISIIOTCS T10
TOMY Ke KaHasy.

Ha oGpairieHue, mocTynuBIlee yepe3 3allUIleHHbIN KaHa/l C UCIOIb30BaHUEM
mMdpoBanbHbIX (KpunrorpabuueckKux) CpeficTB, pe3y/jbTaT - apXWBHas CIpaBKa,
KOIUSI, BBIMMCKA, WH(OPMALMOHHOE MHUCbMO B (POpMe 3/IeKTPOHHOTO JOKYMEHTa,
MOANMCaHHbIEe 3/IEKTPOHHOW LIM(POBOM TMOAIKCHIO0 HATpaB/sIOTCS TI0 TOMY XKe
KaHaiy.

[1py HanpaB/eHWM pe3y/bTaTa Mo 3JIeKTPOHHOU noute, yepe3 EINT'Y, PIIT'Y no
3allUIIIeHHOMY KaHa/ly HKU(poBaabHOU (KpUNTOrpauueckor) CpeiCTB B )KypHase
BbIZIaul apXWBHBIX CMpaBOK B rpade «IIpuMeuaHue» [eaeTcsi OTMeTKa O JaTe
HaripaB/ieHUsi pe3yJ/ibTaTa U MOANUCH CTelianrCTa apXyBa, BbIMOTHUBILIETO JAHHYIO
IpoLenypy.

[TopsiioK WCIipaB/ieHUs] JOMYIeHHBIX OIeYaTOK W OImMOOK B BbIJAHHBIX B
pe3y/bTaTe NpeAoCTaBAeHUs MyHULIUMAJIbHOW YCIYTH JOKYMEHTaXx.

[Ipy ob6HapykKeHWU [AOMYIIeHHbIX OIeyaTOK W/WIM OLIKMOOK B apXWBHOMU
CripaBKe, KOIWW, BBIMMCKE WM HWH(POPMALMOHHOM TIHMCbMe 3asiBUTEeJb [0/DKEH
He3aMe//INTeIbHO YBeJOMUTh CIel[hauCcTa apxXuBa, MoArOTOBUBILIETO Pe3y/bTaT T10
TenedOHy, YKa3aHHOMY B CIIpaBKe.

CrieLMauCcT apxuBa IpoBepsieT WMH(OPMALMIO, YKa3aHHYI0 B CIIpaBKe, Ha
COOTBETCTBUE apXWBHbIM JIOKyMEeHTaM, Ha OCHOBaHUM KOTODbIX Oblia
MOZIrOTOBJ/IEHA CITpaBKa.

B cnyuae, ecnu uH(opMaLys, yKa3aHHasi B ClipaBKe, COOTBETCTBYeT apXUBHBIM
JOKYMeHTaM, TO CIeLMauCT apXuBa COOOIaeT 3asBUTEN0 O JIOCTOBEPHOCTH
CBeJleHUM, BK/IOUEHHbIX B CIIpaBKy, TMpud HeoOXOJWMOCTH, TipejJaraer
03HAaKOMUTBCS C JIOKYMEeHTaMU.

B cnyuae, eciv mo pe3ysibTataM MPOBEPKH, B CPaBKe MMeEeT MEeCTO OrevaTKa
W/Wnu ommbKa, TO CrelyaaucT apxuBa IOAr0TaB/MBaeT CIPaBKy C yCTpaHeHWeM
oreuyaTKd U /WK OIMOKHM, coobIllaeT 3asiBUTE/TI0 O TIPUHSTOM pellleHWH U pelllaeT
BoTpoc 06 y06HOM /17151 3asiBUTe/Isi BpeMEHU 1 MeCTe TI0/ydeHUsl pe3y/bTaTa.

Cpok uCcIipaB/ieHUsI [OMYI[eHHBIX OIeYaTOK W/WIW OIIMOOK B BBIJJAHHBIX
JOKyMeHTaX COCTaB/sieT He Oosiee 2 fHel co AHS oOpalijeHusl.

4. cDO];)MBI KOHTDOJIA 34 IIpea0CTaBJIEHUEM MYHH]_[HHaJIbHOﬁ yaiIiyru

4.1. TlopsimoK OCyIIeCTBIeHHsI TeKyIlero KOHTpOJi 3a COOJo/ieHneM |
WICTIO/THEHWEeM OTBETCTBEHHBIMH [IO/DKHOCTHBIMU JIMIJAMH TIO/IOXKEeHUH HaCTOSIIETro
aIMUHUCTPAaTUBHOTO perjaMeHTa W WHBIX HOPMATUBHBIX TIPAaBOBBIX aKTOB,
yCTaHaB/IMBAIOU[MX TpebOoBaHMsI K TIpe/JOCTaB/IeHUI0 MYHULMMAJBHOM YCIyTH, a
TaK)Ke TIPUHSITUEM DellleHU OTBETCTBEHHbIMU JIULIAMMU.

Texyiuii KOHTPOJIb 3a COOMIOIEHeM U UCTIONTHEHUEM /I0/KHOCTHBIMU JIULIAMU
YyIOJHOMOUEHHOTO OpraHa yueTa [IO/IO)KeHHWW [IaHHOTO aJMWHUCTPAaTHBHOIO



perjaMeHTa ¥ MHBIX HOPMATHBHBIX ITPABOBBIX aKTOB, yCTaHAB/IUBAIOI[UX TPebOBaHUS
K TpeJOCTaB/JeHUI0 MYHUIMIIAJbHOW yCIYTH, a TakKKe MPUHSTHEM WMW pelleHUN
(mamee - TeKyL[MA KOHTPO/Ib JesiTeJlbHOCTA) OCYILIEeCTB/ISIET PYKOBOJAWUTE/b
YIHOJTHOMOUEHHOI'O OpraHa.

TekylMii KOHTPO/Jb  OCYILECTB/SIETCS  TyTeM TIpOBeJileHHs]  TMPOBEpPOK
co0/to/ieHrs U UCTIONIHEeHUsI JOJDKHOCTHBIMU JIMLaMU U COTPYAHHUKAMU TIOJI0XKEeHUI
HAaCTOSILLEr0 aJMUHHCTPAaTHBHOIO perjlaMeHTa M MHbIX HOPMATUBHBIX MPABOBBIX
aKTOB, YCTaHABJ/IMBAIOIIMX TpeOOBaHUs K TIPeIOCTaB/IeHHI0 MyHULIUIATEHOU YC/TYTH.

4.2. TlopsamoK M TepUOSUUYHOCThL OCYILeCTB/IEHUS TIJIAHOBBIX W BHEIJIAHOBBIX
TPOBEPOK TMOJIHOTHI U KadyecTBa TpeAOCTaBIeHUsI MYHULIUNAJIbHOU YCIYTH, B TOM
yucsie TIOpsiIoK U (OpPMbI KOHTPOJISI 3a TIOJIHOTOM M KaueCTBOM IIpe/loCTaB/ieHUs
MYHHULIUNAJIBHOU YC/TyTH.

KOHTpo/b 3a MOTHOTOU Y KaueCTBOM TpeJi0CTaB/IeHUs MyHULIUNAIbHOU yCIyTH
BK/TIOUaeT B cebsI ITpoBe/ieHue TIPOBEPOK, BLISB/IEHNE U yCTpaHeHWe HapyIlIeHUH 1paB
3asiBUTe/Iel, TIPUHATHE pellleHui U TIOATOTOBKY OTBETOB Ha UX oOpalljeHus,
cojiep>kaiiiye »kano0bl Ha JlelicTBus (Oe3/elicTBYe) COTPY/HUKOB.

[TpoBepkM TIOMHOTBI M KayecTBa IIpe[OCTaB/€HUs MYHULIUMNAJbHOU YyCIyTH
OCYLLECTB/ISIFOTC ~ Ha  OCHOBaHUM  JIOKAJbHBIX  aKTOB  aJMHWHMUCTpALA
MYHULIATIAIBHOTO 06pa3oBaHusl.

[lpoBepkr MoOryT OBbITh TUJIAaHOBBIMA W BHeIJIAaHOBLIMH. [lOpsiioK U
MEepUOJANYHOCTh  [UIAHOBBIX  TMPOBEPOK  yCTaHAB/IMBAKOTCSI  PYKOBOJWUTEJIEM
YyIOJIHOMOUYEHHOr0 opraHa. IIpu TmpoBepke pacCMaTpUBarOTCS BCe BOMPOCHI,
CBsI3aHHbIE C TIPeAOCTaB/IeHUEeM MYHULIMIIATbHOM YCJIYTH (KOMILIEKCHBIE IPOBEPKM),
WU OTJie/IbHbIe BOMPOCHI (TeMaTHhUeCKue TIPOBEPKH).

BHemniaHOBBIE MPOBEPKU MPOBOJSATCS AJisl POBEPKU (PaKTa yCTpPaHEHUsI paHee
BLISIBJIEHHbIX HApYIIIeHWH, a TakkKe B C/yuae IIOJIydeHUs >Kamo0 Ha [JIeHCTBUS
(be3gericTBre) COTPYAHUKOB. I[IpoBepKM Tak)Ke IIPOBOZASTCS IO KOHKPETHOMY
oOpartieHuo 3asiBUTEIS.

[TeproAMYHOCTH OCYILleCTB/IEHUS TJIaHOBBIX TIPOBEPOK — He peyke OZJHOTO pa3a B
KBapTaJl.

4.3. OTBeTCTBEHHOCTb PaOOTHHUKOB apXWBa W WHBIX JO/DKHOCTHBIX JIMI] 3a
pemreHuss U AercTBusi (Oe3zmelicTBHe), TIPUHWMaeMble (OCYII[ECTB/sIEMbIE) B XO[Ie
Tpe/i0CTaB/IeHNS MYHULIUIIAIbHON YCIYTH.

[Io pe3ysibTaTam NOpPOBEPOK B C/ydae BbISABJAEHUS HapyILIeHUM MOJIOXKEHUN
HACTOSILL[Er0 AJAMUHHCTPAaTUBHOTO perjiaMeHTa M WHbIX HOPMATUBHBIX MPABOBBIX
aKTOB, YCTaHAB/IMBAIOIIMX TPeOOBaHUS K TIPe[0CTAaB/I€HUI0 MYHHUIUTIATILHOM YCTyTH,
BUHOBHbIE COTPYJHUKU W [JO/DKHOCTHbIe JIMI]a HECyT OTBETCTBEHHOCTb B
COOTBETCTBUH C 3aKOHOZaTebcTBOM Poccurickor ®efiepaiyi.

COTpyHUKH, OTBETCTBEHHbIE 3a TIpUeM 3asiB/J€HUU U JOKYMEHTOB, HECYT
MepCOHa/IbHYI0 OTBETCTBEHHOCTb 3a COO/IOZieHre CPOKOB M TIOps/Ka TpueMa U
perucTpanuu JOKyMeHTOB.

COTpyHUKH, OTBeTCTBEHHble 3@ MOATOTOBKY  JOKYMEHTOB, HeCyT
TepCoHaIbHYI0 OTBETCTBEHHOCTh 3a COOJIfo[ieHre CPOKOB M Topsiika odopmiieHust
JIOKYMEHTOB.

COTpyJHUKH, OTBETCTBEHHbIE 3a BblJauy (HarpaB/eHHe) AOKYMEHTOB, HECYT



TIepCOHA/IbHYI0 OTBETCTBEHHOCTh 3a COOJIOZIeHHe TIOpsKa Bbifaud (HarpaBIeHYsT)
JIOKYMEHTOB.

HomKHOCTHOEe /ML, TIOAMNMCABIlee JOKyMeHT, C(HOPMHUPOBAaHHbIA TIO
pe3y/abTaTaM TIpe[iloCTaB/eHUsT MYHULIUMNAJIbHOU YC/IYTH, HeCceT I[epCOHATbHYIO
OTBETCTBEHHOCTh 3a IMPaBOMEPHOCTh MPUHSITOTO PellleHusl U BblJjJau (HarlpaB/ieHus])
TaKoOro JOKyYMeHTa JULy, [pe/ICTaB1BIlIeMY (HarpaBUBIIIEMY) 3asiB/ieHUe.

[TepcoHanbHasi OTBETCTBEHHOCTb COTPYAHUKOB M  JIO/DKHOCTHBIX  JIHI]
3aKpeIvIeTCs B MX JO/DKHOCTHBIX WHCTPYKLMSIX B COOTBETCTBUU C TPeOOBAHUSIMH
3aKOHO/jaTe/ibCcTBa Poccuiickon ®efepaniyu.

4.4. Tlomo)keHMs, XapaKTepHU3YIOIMe TpeOOBaHUSI K TIOPAAKY U ¢hopMam
KOHTPOJISI 3a MPeJoCTaB/eHHeM MYHHULIUMNAJIbHOU yC/IYTH, B TOM UHKCJe€ CO CTOPOHBI
rpaXkiaH, nX 00beJUHEeHNI 1 OpraHu3allUi.

KoHTposb 3a WCMOMHEHWeM [JaHHOTO aJMHUHUCTPATUBHOIO perjiaMeHTa Co
CTOPOHBI TPaKZaH, WX O00beAVMHEeHWNM W OpraHu3aldil SBSETCS CaMOCTOSITeTbHOMN
dbopMOM KOHTPOJST U OCYIIeCTB/SIETCS TyTeM HarpaBieHWs oOpalieHuid B
aZIMUHUCTPALIMI0 MYHUIUMIIAMBHOTO o0Opa3oBaHUs, a Takke IyTeM o00ykamoBaHUSs
netictBuii  (6e3felicTBUS) U pellieHul, OCYIIeCTBAseMbIX (TIPUHATBIX) B XOje
WICIIO/THEeHWSI HAaCTOSIIIero aAMUHUCTPAaTUBHOI'O perjaMeHTa.

'paxkmaHe, X 00beAMHEHWS W OpraHW3allMM BIIPaBe HAIIpaB/ISTh 3aMeYaHHUs U
Npe/i/Io’KeHUsT TI0  y/AyYllleHHI0 KaueCcTBa U JIOCTYITHOCTH TIpeJoCTaB/IeHHsI
MYHULIUMNAIBHOU YCITyTH.

5. locynebnbIi (BHeCyZieOHBIN) TTOPSA0K 00>Ka/TIOBaHUS pellieHni
U fetictBuili (6e3melicTBYS) opraHa, Mpej0CTaB/ISIOIIEro
MYHUILUIAIBHYIO YCIYTY, MHOTOGYHKIIMOHAIBLHOTO [IeHTPa, OPraHU3al[|ii, a TaKXKe
WX ZIO/DKHOCTHBIX JIML], MyHULIUTIA/TBHBIX CY)KAIL[UX, pAO0OTHUKOB

5.1. indopmaius i 3asiBUTeNsI O ero TpaBe MojaTh »Kanoby Ha pelleHUe U
(un) perictBue (6e3geiicTBHE) afMUHKCTPAI[MM MBICKOBCKOT'O TOPO/ICKOT'O OKpyTa U
(W1) ee [O/DKHOCTHBIX JIML, MYHULIMMA/JbHBIX CAYy)KalliUX MOpPU MpefOoCTaBIeHUMN
MYHUIUTIATBHOW YCIYTH (Zasee - ykanoba).

3asBUTeIM WMEIOT MpaBO MOZaTh >karnoby Ha pellleHWe W (WIM) AeNCTBUe
(be3melicTBHe) aJMUHUCTpAI[MA MBICKOBCKOTO TOPOZICKOTO OKpyra u (W) ee
JO/DKHOCTHBIX ~ JIULl,  MYHHULMIAAbHBIX  CAyXKal[UX [pd  [peJoCTaB/ieHuU
MYHHULIUNAJIBHOU YCITyTH.

5.2. TIpeagmeT >kamo0BbL.

[TpegmeToM KamoObl SIBASIOTCS  pellieHWss W JedicTBusi  (6e3meticTBue)
aIMUHUACTPAaLMM MBICKOBCKOTO TOpPOJCKOr0 OKpyra (yrmoJIHOMOUYEHHOrO OpraHa),
JOJDKHOCTHOTO JIUI[a aJMUHHCTPAlMd  MBICKOBCKOTO TOPOJICKOTO OKpyra Jm0o
MYHHULIUMNAJBHOTO Cy>Kalllero.

3asBUTE/Ib MOXKET 00paTUTHCS C »Kayioboi, B TOM UKC/Ie B C/IeIyIOIIUX C/Tydasix:

1) Hapy1IeHWe CpoKa perucTpalyu 3amnpoca o npeAoCcTaB/1eHUd MyHULMIIaTbHOU
yCIIyTy;

2) HapylleHre CpOoKa NpeJoCTaBIeHUs] MyHULIMMNA/IbHON YC/IyTH;

3) TpeGoBaHuMe y 3asBUTeNsA JOKYMEHTOB WM WHpopMauu J1b0



OCYLLeCTB/IEHUS] [|eMCTBUW, TpeJOoCTaBleHre WM OCYLeCTBJIE€HHE KOTOPbIX He
TpelyCMOTPEHO HOpPMaTMBHBIMK TIPaBOBBIMM akTamu Poccurickor ®Penepanyu,
HODMATHMBHBIMU TpaBOBbIMM akTamu KemepoBckoit obmactu -  Ky3bacca,
MYHULMIAIbHBIMA TPABOBBIMU aKTaMW /11 [PeJOCTaB/IeHUs MYHULMNAJIbHOU
yCIIyTH;

4) oTKa3 B IIpUeMe [OKYMEHTOB, Tpe/0CTaB/ieHHEe KOTOPBIX IMpeayCMOTPEHO
HOPMAaTHWBHBIMU TPaBOBbIMM akTaMu Poccuiickoli Pepepand, HOPMAaTHBHBIMU
npaBoBbiIMU akTamMu KemepoBckoit obnactu - Ky3bacca, MyHMIMMaJbHBIMUA
TIPAaBOBBIMM aKTaMHU [jis TpeJj0CTaB/IeHNs] MYHULIUIIAIbHOM YCIYTH, Y 3asiBUTe/IS;

5) OTKa3 B Mpe/oCTaB/IeHUM MYHUIUIATbLHOU YC/IyTH, eC/idi OCHOBaHHUs OTKas3a
He NpeJyCMOTpeHbI (e/iepa/ibHbIMU 3aKOHAMU U TIPUHSTBIMU B COOTBETCTBUM C HUMU
VHBIMM HODMaTMBHBIMU NpPaBOBbIMU akTamMu Poccuiickor ®epepanyy, 3aKkOHaMHU U
WHBIMM HOPMaTUBHBIMM TIPaBOBbIMK akKTamMu cyObekTa Poccuiickoii ®egepariuy,
MYHULIATIAIbHBIMY TTPABOBLIMU aKTaMU;

6) 3aTpeboBaHue C 3asBUTeJisl TPU MPeJOCTaBIeHUM MYHULIMIIAIBHON yC/IyTy
n1aTel, He MpPeJyCMOTPEHHOM HOPMAaTUBHBIMM IIPaBOBbIMM akTamu Poccuiickou
denepaliyiy, HOpMaTUBHBIMU IMPAaBOBLIMHU akTaMu KeMepoBcKoii obsactu - Ky3b6acca,
MYHULMTaIbHBIMUA [MPAaBOBbIMU aKTaMU;

7) OTKa3 opraHa, NpeAoCTaB/IsIIOLIer0o MyHULMIIAbHYIO YCIYTY, JO/PKHOCTHOTO
JWlla OpraHa, TIpeAOCTaB/sIOLer0o MYHULMIAAbHYIO YCIyry, B UCIpaB/ieHUU
JOTTYIIIeHHbIX UMH OTIeYaTOK W OMMOOK B BBIZJAHHBIX B pe3y/ibTaTe Tpej0oCTaB/IeHus
MYHULIATIAJIBHOW YCIyTU JIOKyMeHTax /aub0 HapyllleHWe yCTaHOB/IEHHOTO CpOKa
TaKWX MCIIPaBIeHUH;

8) HapylleHMe CpokKa WIM TOpsiiKa BbIJauyM [OKYMEHTOB IO pe3yJibTaTaM
TIpe/l0CTaB/IeHUsI MYHULMIIATbHOU YCIYTH;

9) mnpuoCTaHOBIEHWE TPeJOCTaBJIeHUs] MYHULMIIAJBHOM  YCIYTH, eCc/d
OCHOBaHMUSI TMPHUOCTAaHOBJIIEHUS He TMpeAyCMOTpeHbl (esepaibHbIMU 3aKOHAMU U
TIPUHSATBLIMU B COOTBETCTBHMU C HMMH WHBIMU HOPMAaTUBHBIMHU TPABOBBIMU aKTaMu
Poccuiickon ®epepaijuy, 3aKOHaMHA M UHBIMA HOPMAaTHWBHBIMU TTPAaBOBBIMHM aKTaMH
KeMmepoBckoii obactu - Ky3bacca, MyHULIUITaIbHBIMY TTPABOBLIMU aKTaMU;

10) TpeboBaHve y 3asBUTe/s] MPU MPEAOCTaBIeHUA MYHULIANAIBHOW YCIYTH
JIOKyMEHTOB WM WMH(OpMalMK, OTCYTCTBUe U (WIM) HeJOCTOBEPHOCTb KOTOPBIX He
yKa3bIBa/MCh TPU TIepBOHAYaJbHOM OTKa3e B MpHeMe AOKyMeHTOB, HeoOXOJWMBIX
JJIs1  TIpeAOCTaB/ieHWsT MYHMLMMNAJAbHOW YC/Iyrd, 3a UCK/IIOUeHUeM CJydaes,
MpeyCMOTPeHHbIX IVHKTOM 4 yactv 1 crater 7/ @PepepasbHOro 3akOoHa OT
27.07.2010 Ne 210-®3 «O06 opranu3aiuu TpeAOoCTaB/IeHHsI TOCY/JapPCTBEHHbIX U
MYHULUMAIBHBIX  YCIyr». B ykazaHHOM ciydae gocyjebHoe (BHecyeOHOe)
o0)ka/ioBaHHWe 3asBUTE/IEM pellleHur u AerctBui (Oe3zpeiictBust) M®II, paboTHMKa
M®IL] Bo3MokHO B ciydae, ecyii Ha M®II, pemienuss u gelictBusi (6e3meiicTBue)

KOTOpOTro oOXKanyrTcs, BO3JIO)KEHa  (PYHKLusA 1o 1pei0CTaB/IEHNIO
COOTBETCTBYIOIIUX MYHUIMMA/NbHBIX YCAYT B TOJHOM 00beMe B TIOpS/Ke,
oripeieJIeHHOM YacCTblO 1.3 CTaTbu 16 @®esepasbHOTO 3aKOHa

ot 27.07.2010 Ne 210-®3 «O06 opraHu3aluM IpPeA0CTaB/eHUsT TOCYAapCTBEHHbBIX U
MYHHULIUNATBHBIX YCIYT».
’Kanmoba go/mKHa coep>kaTh:
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1) HavMeHOBaHWe oOpraHa, IpeJIOCTaB/ISIOIIEr0 MYHUIIUIIAIBHYO YCIIyTY,
JOJDKHOCTHOTO JIWIIa OpraHa, MpeJoCTaB/SIOIEro MYHHUIUINAIBLHYIO YCIyTY, JH00
MYHMLIATIAJIBHOTO  C/Ty’Kalllero, pelleHdss U fAelcTtBus (6e3feiicTBHe) KOTOPBIX
00XKannyroTcs;

2) damMuvio, UMs, OTUECTBO (MOC/e[Hee - MPU HalWu4WK), CBEJEHUS O MecTe
JKUTeJ/IbCTBA 3asiBUTeIs - (PU3nuecKoro Jymija Jubo HauMeHOBaHWe, CBeZIeHUsI O MecTe
HaxXOX/eHHsl 3asBUTe/si - HOPUIUYECKOro JMIla, a Takke HoMep (HOMepa)
KOHTAKTHOTO TesiepoHa, ajipec (aApeca) 31eKTPOHHON TOUThl (TIpM HaJIUM4UM) U
TIOUTOBBIM aZipec, 10 KOTOPhIM I0/DKeH ObITh HarpaB/ieH OTBET 3asiBUTETIO;

3) cBemeHHnss 00 00XKa/TyeMbIX pelleHHsX M AercTBUsAX (Oe3/meliCTBMM) OpraHa,
TIpe/IOCTaBJ/ISIFOIIEr0  MYHUIMIIABHYIO  YCAYyTy, [AO/DKHOCTHOTO JiMla OpraHa,
TIPeIOCTaBJISIONET0 MYHULIATIABHYIO YCIYTY, TMO0 MYHULIATIATBHOTO CTY Kalllero;

4) NoBOJIbI, HA OCHOBAHWU KOTOPBLIX 3asiBUTE/Ib He COrJlaceéH C pellleHUueM U
neiictBrueM (6e3zelicTBMEM) OpraHa, MpeAoCTaB/ISIONIEro MyHULIMTIATILHYI YCIIyTY,
JOJDKHOCTHOTO JIWIla OpraHa, MpeoCTaB/SIOIIero MyHHUIMIAILHYIO YCIyTy, JTH0O
MYHUIUTIATBHOTO CTyyKallero. 3asiBUTe/IeM MOTYT ObITh Tpe/iCTaB/ieHbl JOKYMEHThbI
(rpy HaMMUWMK), TIOATBEPIKAAFOIITHE TOBO/IbI 3asiBUTE/IS, TMOO X KOIIHU.

5.3. Opran MeCTHOro CaMOYyIpaBJ/ieHHWs] U YIIOJIHOMOUYEHHbIe Ha pacCMOTpeHHe
»Kanio0Obl O/KHOCTHBIE JIMIa, KOTOPBIM MOJKeT ObITh HaripaBJieHa »asoba.

JKamoba w©Ha pemenwe, geiictBue (0Oe3melicTBME)  MO/DKHOCTHBIX — JIMI]
YTIOJTHOMOUEHHOTO OpraHa TIpU TIpe/IoCTaB/IeHHH MYHULIATIATBHOW YC/IyTA MOMKET
ObITH MMOZIAHA B a/MUHHUCTpPAI|0 MBICKOBCKOT'O TOPO/ICKOTO OKpYTa.

JKanoba Ha pemrenue, neicTBust (0e3meMCTBHE) OTBETCTBEHHOIO CITEIMA/IMCTA -
MYHUIUTIABHOTO C/Ty>Kalllero rMoJjaeTcsi Haua/lbHUKY YIIOJITHOMOYEeHHOI'0 OpraHa.

’Kanoba Ha peiienue, geicTBus (6e3eiCcTBHe) Haya/IbHAKA YTIOJTHOMOUYEHHOTO
opraHa TIIOJjaeTCsi 3aMeCTUTet0 TJiaBbl MBICKOBCKOTO TOPOJICKOTO  OKpYTa,
Kypupytoliero cepy apxvBHOIO OT/ea.

JKanmoba Ha pemenue, JelictBus (6Ge3zelicTBUe) 3aMeCTUTeNss  T7IaBbI
MBICKOBCKOTO TOPOJICKOTO OKpyra Tio/laeTcs TJlaBe MBICKOBCKOTO T'OPOZICKOTO
OKpyTa.

5.4. TlopsimoK mo/jlaur ¥ paCCMOTPEHMS »KaTo0BbI.

JKanmoba mozaercss B THMcbMeHHOM ¢dopMe Ha OymMaXHOM HoOcHTesne, B
3/IeKTPOHHOM (popMe B OpraH, Mpej0CTaB/SIOIINN MyHHULUIATLHYIO YCIYTY.

JKanoba Ha pemenus u geiictBus (Oe3zelicTBHe) opraHa, ITPeJI0CTaB/ISIOIEr0
MYHULUTIABHYO  YCAYyTYy, [AO/DKHOCTHOTO JIMIla OpraHa, IIpe/oCTaB/soLero
MYHUIUTIANBHYI0 YCIYTy, MYHMIMMAJbHOTO Cy)Kalllero, pyKOBOJAWUTEJISI OpraHa,
TIPe/IOCTaBJISIONIET0 MYHHUIUTIAbHYIO YCIYTY, MOKET OBbITb HarpaB/ieHa I10 I0oYTe,
yepe3 MHOrOdYyHKIMOHAMBHBIA 1IeHTP, C WCIO/Ab30BaHUEeM UH(POPMaIMOHHO-
Te/IeKOMMYHMKAIIMOHHOW ceTH «MHTepHeT», oduliMaibHOrO caiiTa OpraHa,
TIpe/IOCTaB/ISOIIer0 MYHULIUIIAILHYIO YCIYTY, JMHOTO TIopTasa roCy/JapCTBeHHBIX U
MYHUIUTIAMBHBIX YCAYr JIMOO0 peruoHanbHOTO TIOpTajia TOCY/AapCTBEHHBIX U
MYHULIATIAIBHBIX YCIYT, a TakKe MOXXeT ObITb TpUHATa TPU JIMYHOM TIpreMe
3asiBUTeISI.

B cnyyae mosauu >kasoObl MpU JIMYHOM TIpUeMe 3asiBUTe/b TIpe/[CTaBJsieT
JOKYMEHT, YAOCTOBEpSIOIUN ero JTMYHOCTh B COOTBETCTBUM C 3aKOHO/ATeThCTBOM



Poccurickoun ®@eneparuu.

B cnyuyae, eciu kanoba TofjaeTcs uepe3 TIPeACTaBUTeE/Isl 3asBUTENs, TaKKe
TIpe/ICTaB/IsIeTCsl [JOKYMEHT, TIOATBEP K/Jalolliii TIOJITHOMOUMS Ha OCYIlleCTB/IeHHe
JIeUCTBUM OT MWMeHU 3asBuUTensl. B KauecTBe [JOKyMeHTa, IIOATBep)K/arollero
TIOJTHOMOYMSI Ha OCYIIleCTB/IeHHE JIeNCTBUM OT UMEeHHM 3asiBUTEJIsI, TIPe/ICTaB/ISeTCS:

1) odopmieHHass B COOTBETCTBUM C 3aKOHO/aTelbCTBOM Poccuiickoi
®denepaliyy J0BePeHHOCTh (/151 GH3UUeCcKUX JulY);

2) odopmneHHas B COOTBETCTBMM C 3aKOHOZATeNbCTBOM Poccuiickoi
denepallid  [IOBEPEHHOCThb, TMOAMNMUCAaHHasi pPYKOBOAUTE/NeM  3asiBUTeNs] WU
YIOJTHOMOUEHHBIM 3TUM PYKOBOAUTEJIEM JTULIOM (/151 FOPUANUECKUX JTULT);

3) Komusi pellleHWs O Ha3HaueHWW WiM 00 wu3bpaHuu /MO0 TIpUKasa o
Ha3HaueHWU (HU3MUECKOro JiMija Ha [IO/DKHOCTh, B COOTBETCTBUU C KOTODbIM TaKoe
¢busnueckoe o o6/aZaeT TIpaBOM IeMCTBOBaThH OT HWMEHMW 3asgBUTeNss 0e3
JIOBEPEeHHOCTH.

[Ipy mogaue >kanobbl B 3/EKTPOHHOM BUjle JOKYMEHTbl MOTYT ObITh
ripe/icTaB/ieHbl B (hOpMe 3/IEKTPOHHBIX [IOKYMEHTOB, TOZMNMCAHHBIX 3/1€KTPOHHOM
MOAMUCHIO, BUJ, KOTOPOW TIpeAyCMOTPEeH 3aKOHO/ATe/JbCTBOM  Poccuiickoiu
denepaly, TIPpU 5TOM JOKYMEHT, YJOCTOBEPSIIOLIMKA JIMYHOCTb 3asiBUTENIs, He
TpebyeTcsl.

B cnyuyae, eciiv »kasoba mojjaHa 3asiBUTe/ieM B OpraH (0/PKHOCTHOMY JIULTY), B
KOMTIETEHLIUI0 KOTOPOTO He BXOJUT MPHUHSTHE PellleHus 10 kanobe, B TeueHHe Tpex
pabourx gHeW CO AHS ee pervcTpaljiM yKa3aHHbIM OpraH HarlpaBJiseT >kanoly B
yIOJHOMOUEHHBbIMI Ha ee pacCMOTpeHWe oOpraH W B ITMCbMeHHOU (opme
WHGOPMHUPYeT 3asBUTE]Is O TiepeHaripaB/IeHNH >Kalo0bl.

[Ipu 3TOM CPOK PAacCCMOTPEHHSI >Kamo0bl MCUUC/SETCS CO JHS pPerucTparjviu
’asioObl B yIIOJITHOMOYEHHOM Ha ee PaCCMOTPeHHe OpraHe.

5.5. CpoKH pacCMOTPEHHS >Kalo0bI.

JKanmoba, mocTynuBIlasgs B yMOJHOMOUEHHBIM Ha ee pPAacCMOTpeHHe OpraH,
TO/I/IE)KAT PEerucTpaliid He TI03/Hee CjeAyroiiero pabouero [AHA CO [JHS ee
noctyrieHus1. JKamoba paccMmarprBaeTcss B TeueHue 15 pabouux AHeM co AHS ee
pervucrparuu.

B ciiyuae o6kasioBaHMsSI OTKa3a OpraHa, MpeoCTaB/IsIONIero MYHULIUTIATBHYIO
yC/IyTy, €ro AO/DKHOCTHOTO JHIla B TpHeMe [JOKYMEeHTOB y 3asBuTess b0 B
WCTIPaB/IEHUU JIOTYIIeHHBIX OIeYaTOK W OIIMOOK WiId B Ciaydae 00)KaJoBaHUS
3asBUTe/IeM HapyIlleHHsI yCTaHOBJEHHOTO CpOKa TaKUX WCIpaB/ieHui >kamoba
paccMaTpuBaeTCs B TeueHHe 5 pabounx JHel Co [AHS ee PerucTpaiyu.

5.6. IlepeueHb OCHOBAHWM /s TIPUOCTAHOBJ/IEHUS PAaCCMOTPEHHS >Kalo0bl, B
C/lydyae ecd BO3MOXXHOCTb MPUOCTAHOB/IEHUs MpeAyCMOTpeHa 3aKOHO/aTebCTBOM
Poccuiickoii ®eiepaliuu U 3aKOHOJaTeTbCTBOM KemepoBckoii o6mactu - Ky3bacca.

OcHoBaHui /7151 MPUOCTAaHOB/IEHUS] PaCCMOTPEeHHS »Ka/100bl 3aKOHO/ATe/TbCTBOM
Poccuiickoii ®efepauy U 3akoHozatenbcTBOoM KemepoBckoit obnactu - Kysbacca
He TIpelyCMOTPEHO.

5.7. Pe3ynbTat pacCMOTpPeHUs >Kalo0bl.

[To pe3ynbTaTaM pacCMOTpeHUs KajoObl TPUHUMAETCsS OJHO W3 C/eyHOIIUX
pereHu:



1) ynoBieTBOpUTH Kanoby;

2) oTKa3aTh B Y/JOB/IETBOPEHUH >Ka/T00BbI.

ApmunaUCTpaIs MBICKOBCKOTO TOPO/ICKOTO OKPyTa Y/IOB/IETBOPSIET Kano0y, B
TOM uHcie B (opMe OTMeHbl TIPUHATOrO peIlleHusi, UCIpaB/IeHUs JOMyIeHHbIX
opraHoM, MO0 OpraHoM, Mpe/[OCTABISIOIUM MYHHUIUIIAIBHYIO YCIyTy, OleuaToK 1
OolIMOOK B BBbIIAHHBIX B pe3y/bTaTe IIpeOCTaB/IeHUsI MYHULIMIAIBHOW YCIyTH
JOKYMeHTax.

B oiydae mipu3HaHUS KasoObl TMOZJieXailleld y/OBJIeTBODEHHIO B OTBeTe
3asBUTETI0, YKAa3aHHOM B TMyHKTe 5.4 HACTOSIIero aAMUHUCTPAaTUBHOTO perjiaMeHTa,
Jaetcss wuH(opManMs O JeMCTBUSX — yIIOJHOMOYEHHOTO OpraHa B LIe/sixX
He3aMe/JIUTe/IbHOTO  yCTpaHeHWsl BBbISIBJIEHHBIX HapylleHWd Tpu  OKa3aHWUU
MYHUIMIIATBHOU yYCAYTH, a TakKe TIPUHOCATCS W3BUHEHUS] 3a [J0CTaB/IeHHbIe
Heyno6cTBa M yKasbiBaeTcss WMHGMOPMALUs O AaJbHEHINX [IeHCTBUSAX, KOTOpPbIe
Heo0X0MMO COBEPIITUTE 3asIBUTEITIO B LIeJISIX ITOTyYeHUsT MyHUIUIATLHOM YCITYTH.

B cnyuae mpusHaHHUS >KajoObl, He TIOJJIeXKallled yZOBIEeTBOPEHUIO B OTBETE
3asBUTE/II0, YKa3aHHOM B TyHKTe 5.4 HACTOSIIEr0 aJIMUHUCTPATUBHOIO perjlaMeHTa,
JIAI0TCSI apryMeHTHPOBaHHbIE pa3bsCHEHWS O TIPUUMHAX TIPUHSTOrO peIleHus, a
TakkKe UH(oOpMaLUs 0 TopsiZike 00>Kal0BaHUSI TIPUHSITOTO pellieHusl.

B cilydae ycTaHOB/IeHUSI B XOjle WK 0 pe3yjbTaTaM PacCMOTPEeHUS »Kano0bl
TIPU3HAKOB COCTaBa aJMUHUCTPATUBHOTO TIPAaBOHAPYIIEHUs WA TIPeCTYTIeHUs
CTIelIMa/TUCT OpraHa MeCTHOTO CaMOYTIpaB/ieHMs], CIeLUaIuCT YII0JHOMOYEHHOTO
opraHa, Hajle/leHHbIM TTOJITHOMOYHSIMU 110 PaCCMOTPEHMIO ’Kano0, He3aMe[iuTeTbHO
HaripaB/isieT UMelol[1ecs MaTepuasibl B OpraHbl MPOKYPATYPhI.

B yioBreTBOpeHNM Kano0bl 0TKA3bIBAETCS B CIEYIOIIUX CTydasix:

1) »xanob6a rpu3HaHa HeOOOCHOBAHHOM;

2) Ha/MuMe BCTYNMBIIErO0 B 3aKOHHYIO CHIy peIlleHus Cy/a, apOHUTpa)KHOTO
Cy/ia 110 »kajiobe 0 TOM ke TIpe/iMeTe U TI0 TeM ’Ke OCHOBAHUSIM;

3) mojaua »kano0bl JIMI[OM, TIOJHOMOYHSI KOTOPOT'O He TIOATBEP)KIeHbI B
TIOpsi/IKe, YCTaHOBJIEHHOM 3aKOHO/IaTeTbCTBOM Poccuiickoii @eznepaliyu;

4) Ha/mMuuve pellleHUsi MO >karobe, TIPUHATOTO paHee B OTHOIIEHWH TOTO >Ke
3asiBUTEJISI U TI0 TOMY ’Ke TIpeJIMeTy Kayio0bl.

5.8. Tlopsiok WH(OPMUPOBaHUSI 3asiBUTENs O pe3yJ/ibTaTax pPacCMOTPEHUs
»Kaoobl.

He mo3zaHee [Hs, ClefyroIiero 3a [JHeM TIPUHSTUS peIlleHUs, 3asBUTEI0 B
MMCbMeHHON (opMe U, TI0 JKeJaHUIO 3asgBUTe/s, B 3JeKTPOHHON (opme
HaTIpaB/IsSIeTCSI MOTHBUPOBAHHBIN OTBET O pe3yJibTaTaX PaCCMOTPEHUs Kamo0bl.

B oTBeTe 110 pe3yibTaTaM paCCMOTPEHUS >Ka/I00bl YKa3bIBalOTCS:

1) HauvMeHOBaHWe OpraHa, IpeJIOCTaB/ISIOIIEr0 MYHUIIUMAIBHYO YCIyTy,
paccMoTpeBIiIero »Kanoby, J0/DKHOCTh, haMUIusl, UMsl, OTUeCTBO (Tloc/ie/[Hee - MpHU
Ha/IMYUU) ero JO/DKHOCTHOTO JIMI[a, TIPUHSBIIIETO pelileHue T10 »Kaiobe;

2) HOMep, /laTa, MeCTO TIPUHSITHS pellieHus], BK/IoUasi CBeZIeHUs O JI0/DKHOCTHOM
nurie, pelieHne Wi Jeictere (6e3zeiicTBre) KOTOPOTo 00KanyeTcs;

3) damunus, ums, oT4eCTBO (TOC/eHee - TIPM HaJIW4YMM) WIA HauMeHOBaHUe
3asIBUTeIS;

4) ocHOBaHWUs AiJ1s1 TIPUHSTHYS PellieHus TI0 Kanobe;



5) MpUHSTOe T10 Kanobe pellieHue;
6) B ciyuae, ecyiv >kaso0a rpu3HaHa 000CHOBAHHOM, - CDOKU yCTPAHEHUsT

BBISIBJIEHHBIX HapylIeHWd, B TOM UHWC/Ae CPOK [MpeJoCTaB/ieHHds pe3yJbTara
MYHULIUMAIBHOU YCIIyTH;

7) cBefieHus1 O TIOpsi/IKe 06yKasloBaHKs TIPUHSITOTO TI0 yKaiobe pellieHusl.

OTBeT 1O  pe3yjabTaTaM  pacCMOTPeHMsS  ’Kalo0bl  TIOATMCHIBAETCS
YTIO/THOMOUEHHBIM Ha PACCMOTPeHHe >Ka00bl JO/HKHOCTHBIM JTULIOM.

5.9. [opsgok o6>xaoBaHUs pelieHus T10 »Kao0e.

3asiBUTe/Nb  BIpaBe 00)KajioBaTb pellleHusi, TPUHATbIe 10 pe3y/bTaTam
paccMOTpeHUsi  Kajiobbl, B  TIOpsiIKe,  YCTAHOBJIEHHOM  [IeMCTBYIOIIUM
3aKOHO/,ATe/IbCTBOM.

5.10. TIpaBo 3asBUTensT Ha TMOAyuyeHHWe HWHQOpPMaLMA U JJOKYMEHTOB,
HE0OXOIUMBIX /17151 0O0CHOBAHUS U PACCMOTPEHUSI Ka/l0ObI.

3asgBUTEe/JIb KMMeeT TMpaBO Ha TMOayuyeHWe WHPOPMALMM W JIOKYMEHTOB,
HeoOXOMUMBIX [T OOOCHOBAaHMSI YW PACCMOTPEHHUsI >Ka/loObl, ec/idi HWHOe He
Tpe/lyCMOTPEHO 3aKOHOM.

5.11. Criocobbl uH(pOPMUPOBaHUS 3asiBUTe/Iel O TIOpsiAKe TIoJauu U
PacCMOTpeHHsI Kanoobl.

WNudopmaiiysi o mopsigke MoAaud U pacCMOTPEHHs KajoObl pa3MelriaeTcs Ha
opuiMaibHOM CailTe agMUHUCTpPALMM MBICKOBCKOTO T'OPOJACKOTO OKpyra B
VMH(MOPMaI[MOHHO-Te/IeKOMMYHUKAlIMOHHOW  ceTu  «WHTepHeT», EIIT'Y, PIITY,
MH(GOPMALMOHHBIX CTeH/jaX B MOMeIleHHsIX NpUeMa U BbllauM JOKYMEHTOB, a TaKKe
TIpe/IOCTaB/IsIeTCS HEMOCPeCTBEHHO COTPYJHHMKAMH YIIOJIHOMOYEHHOrO0 OpraHa Mpu
MYHOM oOpallieHny 3asiBUTesiel, TejseoHaM AJisi CIIPaBOK, a TakKKe B MMCbMeHHOMN
¢dopmMe TOUTOBBIM OTMpaBeHHeM /MO0 3/eKTPOHHBIM COOOIleHHeM TI0 afpecy,
yKa3aHHOMY 3asiBUTEJIEM.

5.12. Tlopsimok pocyme6Horo (BHecyJeOHOro) o06)kaloOBaHUS peIleHUd |
JeUCTBUU (be3meticTBUS) YIIOJTHOMOYEHHOT' 0 oprasa, PYKOBOJAUTES
yIIOJTHOMOUEHHOTO  OpraHa JiMbo  creruasucTa  yYIOJHOMOYEHHOTO — OpraHa
OCYLLeCTBJIIETCS B COOTBeTCTBMU C PefepasbHbiM 3akKOHOM Ne 210-@3,
rioctaHoBsieHreM [IpaButensctBa Poccurickon ®@egepauu ot 16.08.2012 Ne 840 «O
TIOpsIIKe TI0/lauM M PacCMOTPeHHUs >kajiob Ha pereHuss U AeicTBusa (Oe3melicTBHe)
denepanbHbIX OpraHOB HCIOJHUTE/NBHOM BIaCTU W WX JNO/DKHOCTHBIX JIWL,
benepanbHbIX TOCY/apCTBEHHBIX CAY)KallUX, JO/DKHOCTHBIX JIML] FOCYAApCTBEHHBIX
BHeOM/KeTHBIX (oHZOB Poccuiickoit ®efepaliuy, ToCyJapCTBEHHBIX KOPIIOpalvi,
HaJle/IeHHbIX B COOTBETCTBUM C (pefiepasbHbIMM 3aKOHAMU TOJTHOMOYMSIMUA 10
TIpe/I0CTaB/IeHUI0 FOCYJapCTBEHHBIX YCIYT B YCTAHOBJIEHHOM C(epe JesiTebHOCTH, U
VX [O/DKHOCTHBIX JIWL, OpraHu3alui, NpeayCMOTpPeHHbIX YacTbio 1.1 crtatem 16
denepanbHOro 3akoHa «0OO0 opraHu3alyy TpeloCTaB/leHUs TOCYAAPCTBEHHBIX U
MYHULIATIAIBHBIX YCIYT», U UX pabOTHUKOB, a TakKe MHOTO(GYHKI[MOHATbHBIX
LIEHTPOB TPeJOCTaB/JeHNUs TOCYJAapCTBEHHbIX W MYHULMIAIBHBIX YCIyT U HX
paboTHUKOB» 1 TIocTaHoB/eHreM Kosnernu Aamunuctpaiiuyd KemepoBckoit ob6mactu
or 11.12.2012 Ne 562 «O6 ycraHoBmeHurd OCOOEHHOCTEM TOJauld U paCCMOTPEHHS



)anob Ha peieHWs W fAelctBus (6e3eCTBUE) WCIIOHUTENBHBIX OpPraHOB
rocy/lapcTBeHHOU BiacTh KemepoBCKo# 06/1aCTé ¥ UX IO/DKHOCTHBIX JIWI], @ TaKKe
rOCyZIapCTBEHHBIX  TPaKAAHCKUX  cayxalux KemepoBckoi  obmactu  mpu
Npe/IOCTaB/IeHU TOCY[AAPCTBEHHbIX YC/Iyr», TOCTAaHOBAEHWEM aJMHUHHUCTpaLUU
MeickoBckoro ropogckoro okpyra ot 29.05.2019 Ne 704-un «O6 ycTaHOBIeHUU
0cOOeHHOCTeM TIO/lauM M pacCMOTpPeHUst >kKamob Ha pelleHUss W JeHCTBUS
(Ge3geiicTBUe) aAMUHUCTpALUMKA  MBICKOBCKOTO TODOJCKOTO OKpyra #  ee
JOJDKHOCTHBIX JIML, OTpacieBbiX ((PyHKLMOHA/NbHBIX) OPraHoOB aJAMWHUCTPALIUU
MBICKOBCKOTO TOPOJCKOTO OKpyra M WX [JO/DKHOCTHBIX JIML, MYHHWLIANAJIbHBIX
CTy’KalllMX TIpY TpeJoCTaB/AeHUA MYHMLMIAIBHBIX YCJIYT, @ TaKKe Ha pelleHusl U
nevictBus  (Oe3zmeiicTBre) MHOTO(YHKIIMOHA/JILHOTO — IIeHTpa  TPe/0CTaB/IeHHs
roCy/JapCTBeHHBIX ¥ MyHUIUITAJIBHBIX YCAYT U er0 PabOTHUKOBY.

6. OcobeHHOCTH BBITIOJTHEHUS aJMUHUCTPAaTUBHBIX TIPOIieAyp (AeicTBuil) B
MHOTO()YHKIIMOHA/IbHBIX 1[eHTpax MpeoCTaB/IeHus: TOCY/JapCTBEHHBIX U
MYHULIAMA/IbHBIX YCIyT

6.1. IlpegocTraBienve MyHULMIAIbHOU ycayrd B M®II ocyujecTBisieTcs: npu
Ha/IMYMyY 3aK/OUEHHOr0 COrJIallleHus O B3auMOJENCTBUM MeXJYy aJMWHHUCTpaLyen
MBICKOBCKOT0 ropozckoro okpyra u M®I1.

6.2. OcHOBaHWeM J[yisi Hauajaa [peJOCTaB/JeHUs] MYHULMMNAIbHOM YCIyTH
ABJISIETCS: JIMUHOe oOpaiijeHue 3assBuTesiss B M®PL], pacmosio;keHHOr0 Ha TePPUTOPUHA
MBICKOBCKOTO TOPOZICKOr0 OKpYyTra, B KOTOPOM MPOKUBaeT 3asiBUTe/Ib.

6.3. lndopMaliys o Borpocam IpeioCcTaB/ieHrss MyHULIUTIAIbHOM YCTYTH,
CBEJICHUM O XOJle TIpefoCTaB/AeHUsS MYHULMMAIbHOM YC/IyT¥, WHBIM BOMPOCAaM,
CBSI3aHHBIM C  MpeJOCTaBJIeHUEM  MYHMIMIIAJBHOM  YCJIyTM, a  TakKxe
KOHCYJIbTUPOBaHUE 3asiBUTe e O TIOpsiKe Mpe/j0CTaB/IeHUs] MyHULIUITA/IbHOW YCIyTU
B M®II nipesocrasnsieTcsi coTpygHukoM M®L npu HerocpecTBeHHOM oOpailieHur
3asgBuTesis B M®PIl unu mocpefcTBoM Tene()OHHOM CBSI3M B COOTBETCTBUU C
JIeACTBYIOLMM 3aKOHO/ATe/bCTBOM, PEryMpYHOLIMM OpraHu3aluio JesTebHOCTH
M®II.

WudbopmupoBaHre 0 TMOpsiiKe TpeAoCTaB/eHUsT MYHULIUMAIBHON YC/IyTH
OCYIIIeCTBJISIETCS B COOTBETCTBUMU C TpacrikoM pabotsr MPII.

6.4. ITpu muuHoM obpaieHuy 3asiButesnss B M®LI coTpyAHUK, OTBETCTBEHHBIM
3a pueM [JOKYMEeHTOB:

- yCTaHaB/JMBaeT JIMYHOCTb 3asiBUTe/idI Ha OCHOBAHUU [IOKYMEHTa,
YAOCTOBEpSAIOLLero ero JMYHOCTb, IIpefCTaBUTess 3asiBUTeNIsI - Ha OCHOBaHUU
JIOKYMEHTOB, YyJOCTOBEPSIOI[MX €ro JUYHOCTb W TOJHOMOuHus (B C/iyyae ero
obpaiieHus);

- MPOBePSIET MpeJCTaB/JeHHOe 3asiB/ieHHe 0 (OpMe COIJIaCHO MPUIOXKEeHHUIo 1
WIA TPWIOKEeHUI0 2 K HaCTOS[eMY aJAMUWHUCTPAaTHBHOMY perjiaMeHTy O
TIpe/0CTaB/IeHUH MYHHULUIIAJbHON YCIyTU, B 3aBUCUMOCTH OT Liesii oOpaliieHus, 1
[IOKYMEHTHI Ha Mpe/iMeT:

1) TeKCT B 3asiB/ieHUH TOA1aeTCs POUTEHHIO;
2) B 3asiBJIeHUU yKa3aHbl (haMuIUsl, UMsi, OTUeCTBO (TlocefiHee - TP HaJTWUYWK)



¢dusnueckoro ymija MO0 HaMMeHOBaHUe FOPUANYECKOTO JIULIa;

3) 3asiBjieHHe MO/MMCAHO YIIOJTHOMOUEHHBIM JIULIOM;

4)  TpUIOXKEHbl  JOKYMEHTBhI,  HeoOXOAWMBIE Ui  TPeAOCTaBIeHHUS
MYHHULIUMNAIBHOU YC/IyTH.

5) COOTBeTCTBHE [aHHBIX [OKYMEHTa, yJOCTOBEpSIOIero JUYHOCTh, JaHHBIM,
yKa3aHHBIM B 3asiBJIeHUU U HEOOXOUMBIX JOKyMeHTaXx.

- JlejlaeT KOIWH IOJ/IMHHUKOB Mpe/CTaB/IeHHbIX [JOKYMEHTOB, B TOM UUC/Ie T10
OTJe/NbHbIM JOKyMeHTaM 0e3 B3WMaHUs TIaThl B COOTBETCTBUU C TOCTaHOBJ/IEHHUEM
[TpaButennscTBa Poccutickoit ®egeparyn ot 22.12.2012 Ne 1376 «O6 yTBepxAeHUN
[lpaBun  opraHu3alyyd  [IeITeJIbHOCTH  MHOTO(YHKIJMOHA/IBHBIX  LI€HTPOB
TpeoCTaB/IeHWs] TOCY[apCTBEeHHbIX U MYHULMIIAJBHBIX YCIyT», 3aBepseT UuX,
BO3BpalllaeT 3asgBUTE/O TOJJVHHUKU JOKYMeHTOB. IIpyd 3aBepeHUH COOTBETCTBUS
KOMUU [JOKYMeHTa TIOJJ/IMHHUKY Ha KOIMWM [OKyMeHTa MpPOCTaB/IseTCs HaJAIUCh
«BepHO», 3aBepsieTcd IOANUCHI0 COTPYAHUKAa ML, mnpuHABIIEro JOKYMEHT, C
yKa3aHueM (haMUIMU, UHULIMATIOB U aThl 3aBepeHHNs;

- 3aro/iHsIeT CBeJEeHUs] O 3asiBUTe/le W TMpPe/CTaB/IeHHbIX [JOKYMEHTaxXx B
aBTOMaTU3WPOBaHHOW UH(POpMaLMOHHOM cucteme (AVIC MOL]);

- BblJlaeT pacCluCKy B IOJy4YeHUU AOKYMEHTOB Ha IpefoCTaBjieHue YC/IyTH,
cchopmupoBanHyo B AIC M®II;

- uHGOPMUpYeT 3asiBUTE/sT O CPOKe MpeJoCTaB/eHUs] MyHULUMTAIbHOW YCIIyTH,
criocobax monmyueHUss THPOPMAaLK O X0/l UCTIOJTHEHUST MYHULUTIAIbHON YCIyTH;

- YBeJIOMJISIET 3asBUTE/ISI O TOM, UTO HeBoCTpebOBaHHbBIE [JOKYMEHThI XPaHITCS B
M®I] B Teuenue 30 gHew, TTOC/Ie Yero nepefaroTcs B yIOJHOMOYEHHBIN OpraH.

6.5. 3asBiieHHe U JOKYMEHTbI, TIPUHATBHIE OT 3asBUTeJIs Ha IpefoCTaB/ieHue
MYHULIUNAJBHOW YC/IYyTH, MepelalTCsl B YIIOJHOMOUEHHbIM OpraH He To3fHee 1
pabouero [Hs, CleAyIOLIEro 3a AHEM pervucTpalvi 3asiBleHUsi U JOKYMEHTOB B
M®II, nocpeaCTBOM JIMYHOTO OOpaIlieHWss II0 COMPOBO/UTE/ILHOMY PpeecTpy,
coJlep)KallleMy JaTy U OTMETKY O mnepefaye, 0opOPMJIEHHOMY B JBYX 3K3eMIUISpax.
Yka3aHHbIN peecTp 3aBepsieTcsi COTpyAHMKOM MO®Il u mepefaeTcs CrieliMaUCTy
YIIOJTHOMOYEHHOI'0 OpraHa Mo noanucb. OAuH 3K3eMIUISp COINPOBOAUTE/IBHOIO
peecTpa OCTaeTCsl B YIIOJIHOMOUYEHHOM OpraHe W XPaHUTCA Kak JOKYMEHT CTPOrou
OTUETHOCTU OTZJEeNIbHO OT JIMYHBIX e, BTOPOoW - xpaHutcsi B M®LI. B 3agBnenuun
TPOM3BOJUTCS OTMeTKa C yKa3aHUeM DeKBU3WUTOB peecTpa, M0 KOTOPOMY MepejaHbl
3asBJIeHUe U JOKYMEHTHI.

6.6. [Ipu obpaitjeHNM 3asiBUTEIS 3a MPeA0CTaB/IeHNeM MYHHUIUIAIbHON YCIyTH
yepe3 MO®II Beigaua pe3ysbTaTa MOpefOCTaBJEHUS] MYHHULWNAJBHOU  YCIyTH
OCYIIIeCTB/ISIeTCS TIPY JTMUHOM obpattenuy B MOII,.

6.6.1. OTBeTCcTBEHHOCTH 3a  BblJauy  pe3y/jbTaTa I[IpefoCTaB/IeHUs
MYHULIUNAIBHOM ~ yCJIyTM  HeceT  COTpPyAHUK  M®Il,  yrnomHOMOUeHHbIN
pykoBogutesnem M®LI.

6.6.2. Jlng ionyueHus pe3y/ibTaTa MpeAoCTaB/AeHUs] MyHUIUMIIAJIbHOW YCIyTU B
M®II 3asBUTe/Nb MpeAbSB/seT [JOKYMEHT, YAOCTOBEDSIOLIUM €ero JMYHOCTb U
PacCIIUCKY.



B cnyuae obpaitjeHus TIpe/iCTaBUTeJIS 3asiBUTEJIS TIPE/[CTAB/ISIFOTCS TOKYMEHTHI,
yAOCTOBepSAIOLLIKe JIMUHOCTh W TOATBEPXKAAoLIUe TI0JTHOMOYMS TpeACcTaBUTes
3asiBUTEIS.

CotpysHuk MO®ILI, OTBeTCTBeHHBIM 3a Bbllauy [OKYMEHTOB, Bbl/aeT
JIOKYMEHTBI 3asiBUTE/I0 U peructpupyeT ¢akt ux Boigaud B AVUC M®II. 3asButens
MOATBEPKJAeT (PAKT MOTyUeHuUs1 JOKYMEHTOB CBOEU MOAMUCHIO B paciucKe, KOTOpast
ocraetcsd B MPLI.

Ecnmu  3asgBUTENb, He COrJIaCUBIIMCh C apXWMBHOM KOIHWEM, BbIIMMCKOM,
VMH(OPMAaI[MOHHBIM MUCbMOM, OTKa3ajiCs MPOCTaBUTh CBOK MOJIWCH B MOJyUY€HUH
JIOKyMEHTOB, TO apXMBHasi KOTUsI, apXMBHasl BbINKMCKa WIX UHPOPMaLMOHHOE MUCbMO
eMy He BblaeTcsi U paboTHUK M®L, ocyiiecTBASIONMIN Bbijauy AOKYMEHTOB, Ha
KOMWM 3asiB/I€HUsT Ha TpeJoCTaB/IeHHWe MYHMIUIAJbHOW YCIYTHU, XpaHSALLIEWCs B
M®IIl u pacricke, TPOCTaBisieT OTMETKY 00 OTKa3e B TIOJyueHHH AOKYMEHTOB
nyteM BHeceHUs1 C/l0B «[lonyunTh [OKyMeHTBbI OTKa3ajcsi», 3aBepsieT CBOeu
noAnuceo. B sTomM ciayyae MO®IL] B TeueHuwe creAyrOIIMX TPUALIATH [HEU
obecrieurBaeT HarpaB/ieHHe JOKYMEHTOB, KOTOpPbIe 3asiBUTe/b OTKA3ascs TMOJyUUTh,
B YIIO/THOMOUEHHBI OpraH.

HeBocTpeboBaHHble HOKYMeHTHI XpaHsTcs B M®IL] B Teuenue 30 aHed, rocie
Yyero repesarTCs B YIIOJTHOMOUEHHbIA OpraH

6.7. Wnble meiicTBUsi, HeoOXoAUMBble IS TIPeOCTABIEHHUS TOCYAApCTBEHHOM
yCIyTW, B TOM UWC/e CBsI3aHHble C TPOBEPKOU [EeUCTBUTEIBHOCTU YCUIEHHOH
KBaTM(UIIMPOBAHHOW 2/IEKTPOHHOM TO/IWCH 3asBUTENs, HCI0/Ib30BaHHOM TIpU
oOpailjeHHuM 3a TI0/yueHHeM MYHHUIUMA/JLHON yC/IyTH, a TakKke C YCTaHOBJeHHEM
TepeuHs CpeACTB  yAOCTOBEPSAIOLLIWX LEeHTPOB, KOTOpPble [OMYCKArTCS  AJIs
WCTIO/Tb30BaHUsl B 1ie/siX obecriedeHUst yKa3aHHOM TIPOBEPKU W OTIPeJeNISIIOTCS Ha
OCHOBaHMU YTBEP)K/IaeMOW YMOJHOMOYEHHbIM OPraHOM TI0 COTJIaCOBAaHUIO C
denepanbHOl cyxboit Ge3oracHocTu Poccuiickoltt depeparii Mofiend  yrpo3
6e3omacHocTy MHGOPMaIMM B MH(MOPMAaI[MOHHOW CHUCTEMe, UCIO/Ib3yeMOU B 1Ie/Isix
npueMa oOpaljeHU 3a TO/MydyeHWeM TOCYy[apCTBeHHOW yciayru U (Wan)
Tpe/IoCTaB/IeHNs TaKou yoiyrd, B M®ILI He ripelyCMOTpEHBI.

6.8. [locynebHoe (BHecymeOHOe) oOykajloBaHHe PpeIIeHMH U 1eHCTBUM
(6e3metictBusi) ML, corpygHuka M®IL] ocymjecTBaseTcss B TIOPSKe,
NpelyCMOTPeHHOM ITyHKTOM 5.12 HacCTosllero aJMUHUCTPAaTUBHOI'O perjiaMeHTa.

W. 0. 3amecTUTeIA I/1aBbl
MBICKOBCKOI'O FOPOACKOr'0 OKpyra I10
yIIpaBJ/IeHUIO arrapaTtoM aMUHUCTpaLuu O.A. bocc



[Ipunoxxenue 1

K aJMUHUCTPAaTUBHOMY pDer/laMeHTy
TIpe/i0CTaB/IeH!s] MyHULIMIIAIbHOM YCIYTH
«Bbljlaya KOnuii apXMBHBIX JOKYMEHTOB,

MO TBEPIKJAIOLMX NIPAaBO BJIaJleHUs 3eMJIei»

bnank a1 dusnueckux i B
(Ha“MeHOBaHHe YII0JITHOMOYEHHOT O
oprasa)

damunus
Nms

OTtyecTBO (IpU HATMUWH)
JlaTa pOXKJeHust
ITpormcka:
Hac. MyHKT

YL
TeJl.

3asBiieHue

[Ipomy BeIAATH CIIpaBKYy
0

Pe3ynbTar npouty npescTaBuTh (Hy>KHOE TIOJYEPKHYTh):
Ha OyMa’KHOU OCHOBe, B )OpMe 37IeKTPOHHOTO JOKYMeHTa

Criocob mosryyeHust CripaBKy (HYKHO€ TIOZ[UePKHYTh):
JIMYHO (T10 I0BEPEHHOCTH), HAaIPaBUTh T10 YKa3aHHOMY B 3asiBJIeHUU aJjpecy, HarpaBUThb 110

C/lelyroleMy azpecy

« » 20 T. [Tognuvce 3asaBuTeIA

BX. Ne oT




bnank AJI1 OPUAUYECKHX JIALY

B
(HaMeHOBaHMe YTIOJTHOMOUEHHOTO OpraHa)
HavMeHOBaHUe

OpraHu3aLuu
TOYTOBBIN
azpec
WHIEKC
TenedhoH
takc
aZipec 371eKTPOHHOM
TIOUTHI

No
JiaTa

[IpocuM BbIZaTh /BBIC/IATh B HAI aZipec

HavnmeHoBaHMe 1OJDKHOCTH
PYKOBOJUTEJISA MO/IMUCH paciirdpoBKa NOATUCH

Ucnonautens: ®UO, Tenedon

BX. Ne OT




[Ipunoxxenue 2

K aJMUHUCTPAaTUBHOMY pDer/laMeHTy
TIpe/i0CTaB/IeH!s] MyHULIMIIAIbHOM YCIYTH
«Bbljlaya KOnuii apXMBHBIX JOKYMEHTOB,

MO TBEPIKJAIOLMX NIPAaBO BJIaJleHUs 3eMJIei»

bnank a1 puznueckux uig B
(HarMeHOBaHMe YIIOJIHOMOUYEHHOI'0 OpraHa)

damuus
Nwms

OTuecTBO (TpY HATMUWHN)
JlaTa poXKJeHust
ITpormcka:
Hac. MyHKT

yJL.
TeJl.

3asBiieHue

[Mpomty ucrpaBUTh OMIMOKY (OMeYaTKy) B

(PeKBU3UTHI ZIOKYMeHTa, 3asiB/IEHHOTO K UCIIPABJ/IEHUIO)
oIMOOYHO yKa3aHHYH0 UH(OPMAIHI0

3dMEe@HUTH Ha

OcHoBaHHMe /1151 UCTIPaBJ/IeHUsI OIIMOKY (OTleyaTKH):

(ccbiKa Ha JOKYMEeHTALHI0)

K 3asBneHuto npuiaratoTcs cyieAyrolye J0KyMeHTbI 110 OMHUCH:

1.
2.

Hata IToanvce 3agBUTENS

BX.Ne oT




B
baHk /i1 1opuANUeCKUX JIUL] (HarMeHOBaHMe YTIOJIHOMOUYEHHOT'0 OpraHa)
HauMeHOBaHUe
OpraHu3aruu
TOYTOBbIN
azapec
WH/IEKC
TenedoH
(hakc
aZipec 3/1IeKTPOHHOU
TIOYTHI
Ne
JaTa

3agBiieHue

[Tpority ucrpaBUTL OMUOKY (OTeYaTKy) B

(pPeKBU3UTHI JOKYMEHTa, 3asiBJIEHHOT'O K MCIIPaBJ/IEHUIO)
o1MO0YHO yKa3aHHYIO MH(OpMAaLKIO

3dMEeHUTH Ha

OcHoBaHue /jis UCTIPaBJIeHUS OLITHMOKY (OTeuaTKH):

(cchliKa Ha JOKyMeHTAI[1IO)

K 3asiB/IeHMIO TIPU/IAraroTCs CIeAyIoIre JOKyMeHTHI 10 OTHCH:
1.

2.

[To/DKHOCTE PYKOBOWUTE/ISI OPraHU3al[in
(Z71s1 FOPUIMYECKOTO JTULA) (morce) (pacmmdpoBKa MoUCK)

Hcnonnurens:
Tenedon:

BX.Ne OT
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