ITPOEKT

IIOCTAHOBJIEHUE

oT Ne

O0 yTBep)XAeHNU a[MUHUCTPATHBHOr0 perjiaMeHTa npe/j0CTaB/IeHHs
MyHULMNAIbHOH yciayru «VIHGopmanuoHHoe obecrieueHne (pu3sHuecKux u
IOPU/UYeCKHX JIML| Ha OCHOBe JOKyMeHTOB ApxuBHOro ¢onja Poccuiickou
depepanuu U APYyrux apxXuBHbBIX JOKYMEHTOB, NPe/i0CTaB/1eHHe apXUBHbBIX

CIIPaBOK, APXMBHBIX BBIMHCOK M KOMUI apXUBHBIX J0KYMEHTOB»

B cootBerctBUM ¢ ®epepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-P3
«O6 001MX TIpUHIMIIAX OpraHM3allid MEeCTHOTO camoyIipaBieHus B Poccuiickoit
@epepauun»,  PegepanbHbiM  3akOHOM  oT  27.07.2010 Ne  210-P3
«O6 opraHu3aluu MpeAoCcTaBIeHUs TOCYJApPCTBEHHBIX U MyHULIUMAIBHBIX YCITYT»,
riocraHoB/ieHueM [IpaButensctBa Poccurickon ®epepanu ot 16.05.2011 Ne 373
«O pa3paboTke U yTBepXKAE€HHWU aJMUHUCTPATUBHBLIX PerjiaMeHTOB HCIIOTHEeHUS
roCyZlapCTBeHHBbIX (PYHKI[MN U aJMUHUCTPATUBHBIX PerjiaMeHTOB Tpe/l0CTaBAeHus
roCyZlapCTBEHHBIX YCIyr», CT. 44 YcraBa MBICKOBCKOTO TOPOJCKOTO OKpYTa,
MOCTaHOBJIEHWEM  aJMUHUCTpPALMd  MBICKOBCKOTO  TOPOJCKOTO  OKpyra
or 14.09.2018 Ne 1334-unm «O06 yrtBepxaeHuu [lopsgka pa3paboTKu H
yTBEPK/|eHUs aZIMUHHACTPAaTUBHBIX peryjiaMeHTOB rpeioCTaBIeHUS
MYHHULIUMNATBHBIX YCIYT Ha TEPPUTOPUU MBICKOBCKOTO TOPOACKOTO OKpYyTa»:

1.  YTBepauTb  aAMUHUCTPATUBHBIA  perJamMeHT  IpeJoCTaB/eHUs
MyHULIMTIabHOW — yciyru  «MH@opmalioHHoe obecrieyeHre  (U3NUECKUX U
IOPU/IMUECKMX JIML, Ha OCHOBe [OKyMeHTOB ApxuBHOro (oHza Poccuiickon
Qesepali U JPYTUX AapXMBHBIX [OKYMEHTOB, IIpeJOCTaBleHHe apXHUBHBIX
CpaBOK, AapXWBHBIX BBINMMCOK M KOMUM apXWBHBIX JOKYMEHTOB» COIJIACHO
TIPUIOKEHUIO.

2. KOHCy/IbTaHTY-COBETHHUKY OPraHM3allMOHHOTO OTZesa aJAMUHUCTPaLUU
MpeickoBckoro ropogackoro okpyra (A.A. CMHUpPHOB) pa3MeCTUThb JaHHOe
MOCTaHOBJ/IeHWe Ha O(QUIMAJBbHOM CauTe aJAMUHUCTPAUUU MBICKOBCKOTO
rOpoOAICKOT0O  OKpyra B  WH(OpPMAalMOHHO-TE/IEKOMMYHUKAI[UOHHON  CeTHU
«/HTepHeT».

3. Hacrosijee rnocraHoB/ieHre BCTyNaeT B CUIy Ha C/IeAYHOIIUNA JeHb TTocie
ero oduiManbHOro onyo/mMKoBaHys (0OHapOZOBaHMs).



4. KOHTpPO/Ib 3a BBINIOJIHEHWEM [JaHHOTO TIOCTAHOBJ/IEHUSI BO3JIOKUThH Ha
Y. 0. 3aMeCTUTesisl I/1aBbl MBICKOBCKOIO TOPOJCKOrO OKpyra IO YIpaB/IeHUI0
armapatom agMuHucTtpanuu [1.A. bocc.

['naBa MBICKOBCKOT'O
TOPOJCKOT0 OKpyra E.B.
Tumodeen



[Ipunoxenue

K [TOCTaHOBJIEHUIO a[MUHUCTpAaLIUU
MBICKOBCKOI'O TOPO/CKOr'0 OKpyra
OT « » 2021r Ne

AJIMUHUCTPaTUBHBIN perjamMeHT TNpeJj0CTaB/IeHuUs
MYHULIATIATbHON yciyTh «IHpopMalimoHHOe obecrieueHre (PU3NUECKUX U
IOpUNYECKUX JIML] HA OCHOBe JOKyMeHTOB ApXuUBHOro oHa Poccuiickou
depepalivy U APYTUX apXUBHBIX JOKYMEHTOB, NIpe0CTaB/IeHre apXUBHBIX

CMPABOK, apXMBHBIX BBIMUCOK U KOMWUW apXUBHBIX JOKYMEHTOB»

1. OO111e TTOM0XKEeHUS

1.1.  Tlpegmert perynvpoBaHusl aJMUHHACTPAaTUBHOIO perjiaMeHTa.

AJIMVHHCTPaTUBHBIN perjiaMeHT NpejOoCTaBIeHUs] MYHHULIMIIAJbHOM YCIyTu
«HbopmaliioHHoe obecrieueHre (U3WYECKUX W HOPUAMUYECKUX JIUL] Ha OCHOBE
NoKyMeHTOB ApxuBHOro (onpaa Poccuiickori Pepepalii ¥ APYruX apXWBHBIX
JIOKyMEHTOB, MpeJOCTaB/IeHNe apXWBHBIX CIIPAaBOK, apXWBHBIX BBIITMCOK W KOMHUU
apXMBHBIX IOKYMEHTOB» (Zajiee — aAMUHUCTPATUBHbBIN perjiaMeHT) — HOpMaTHUBHbIN
MpaBOBOM aKT, YyCTaHaB/IWBAIOIIUA TIOPSAJOK TMpeJoCTaBleHUs W CTaHJapT
Tpe/i0CTaB/IeHHs MYHULIUIIAIbHOW YCITYTH.

AJMUHUCTpPATUBHBIA periaMeHT pa3paboTaH B 1e/IsiX TOBBIMIEHHs KauecTBa
Tpe/loCcTaB/ieHusI U JOCTYIHOCTA TPeJOCTaBJeHUs] MYHULUIAIbHOU YCJIyTH,
Co3/1aH1s1 KOM(OPTHBIX yC/IOBUH [/l yUaCTHUKOB OTHOLLIEHUHM, BO3HUKAIOIUX NIPU
NpeloCTaB/eHud  MYHULMNAJIBHOM  YCJIyTH,  OMpefie/leHUusi  CPOKOB U
10C/Ie[0BaTeIbHOCTA  [IeMCTBUM (aAIMUHUCTPAaTMBHBIX MpOLEAYP) B apXUBHOM
oTJe/ie TIpaBOBOTO YIIpaBJeHUS] aJMHUHUCTpPALMd MBICKOBCKOTO T'OpPOJCKOTrO
OKpyra (Jasnee - yroJIHOMOYEeHHbIA OpraH) MpH MpejoCTaBJIeHUH MyHULMIIaTbHOU
YCJIyTH.

1.2.  Kpyr 3asBuUTenen.

3assBUTEISIMU MYHULIMTNATIbHOW YCIYTH SIBJISIOTCS (hU3MUeCcKre U IopuiuyecKre
IZIER

WHTepechl 3asiBUTENIe MOTYT TpeACTaB/sSTh WHbIe ULj@a B COOTBETCTBUM C
3aKOHO/iaTe/IbcTBOM Poccuiickou ®@efepauivu (fanee — mpefCTaBUTE/H).

OT umeHu Ghr3UUeCKUX JTUL] 3asiBJIEHUs] MOTYT T0/aBaTh:

- 3aKOHHble TIpefAcTaBuTeNM  (POJWTENH, YCbIHOBUTENM, OIEeKYyHBbI)
HeCOBepILIeHHOIeTHUX B Bo3pacTe 10 14 jieT;

- OTIeKYHBI He/leeCrioCOOHBIX rpaXk/iaH;

- TIpeACTaBUTENH, AEUCTBYHOIUE B CWIy ITOJTHOMOYMM, OCHOBAHHBIX Ha
JIOBEPEHHOCTH WJ/IU JI0rOBOPe.

OT UMEeHU FOPUANYECKOro JIMLA 3asiBJIeHUs] MOTYT M0/|aBaTh:

- JlMLa, [eHCTBYIOL[Me B COOTBETCTBUM C 3aKOHOM, WHBIMU IPaBOBBIMH



aKTaMH U yUpeJUTeTbHbIMUA JIOKYMeHTaMH 6e3 JOBepeHHOCTH;
- MpeJICTaBUTe/IM B CUJIy MOJHOMOYMM, OCHOBAaHHBIX Ha JOBEPEHHOCTU WU
JIOTOBOPE;

- YYaCTHHKH OPUINUeCKOro Jlia B IpeJyCMOTPEHHBIX 3aKOHOM C/TydasiX.

(manee — 3as;BUTE/N).

1.3. TpeboBanuss K TMOPSAKY WHGOPMUPOBAHUSA O TPeJOCTAaBIEHUH
MYHULMIAaTbHOU YCIYTH.

1.3.1. 'udopmaiusi mo Borpocam TpefoCTaBAeHUs MyHULMTIATbHOW YCIYTH,
CBeJieHUH 0 X0/ie MpeA0CTaB/eHrs MyHULIMIIATbHOW YCIYTH TIPel0CTaB/IsIeTCS:

- CMeLyaJuCcTOM  YIOJIHOMOYEHHOrO0 OpraHa TIIpU  HerocpeiCTBEHHOM
oOpall[eHHH 3asiBUTe/IsI B YTIOJTHOMOUEHHBIM OpraH WX MOCPeICTBOM Tee()OHHOM
CBs3M, B TOM UHC/Je TIyTeM pa3MellleHds Ha OQUIMaJbHOM  CaiiTe
YIOJIHOMOUYEHHOIO0 OpraHa B HH(OPMAalMOHHO-TEJIEKOMMYHHUKAI[MOHHON CeTH
«/HTepHeT» (fanee — opUIMaIbHBIA CAUT YIIOJTHOMOUEHHOTO OpraHa);

- TIpM Ha/WYUMM TEeXHUYeCKOW BO3MOXXHOCTA TIyTeM pa3MellleHds B
(denepanbHOM TOCYJapCTBeHHOW WH(MOPMAalMOHHOW cucTteme «EJUHBIA MOpTan
roCyZlapCTBEHHbIX M MYHULIMNAIbHBIX YCIyr (QyHkuui)» (ganee — EIN'Y), B
vHbopMalioHHON cucteme KemepoBckoil o6siacTu A1t TIpe[OCTaBJieHUs
roCy/JJapCTBeHHbIX U MyHULIMMNANbHBIX yCayT (byHKIiui) (nanee — PTIT'Y);

- TIyTeM pasMelleHussT Ha HWH(OPMALMOHHOM CTeHZile B TIOMeIleHUU
YIIOJTHOMOUEHHOTO OpraHa, B HWH(OPMALMOHHBIX MaTepHanax (Opoltopsl,
OyK/eTbl, INCTOBKH, TAMSITKH);

- TIyTeM IyO/IMKalyd WH()OPMAIIMOHHBIX MaTepUaioB B CPeACTBaX MaCCOBOM
vHbopmaluy;

- TIOCPe/ICTBOM OTBETOB Ha NMMChbMeHHbIe 00palljeHus;

- COTpPY/HUKOM oOTjesa «Mou JIOKyMeHTbI» TOCyAapCTBEHHOI'O0 aBTOHOMHOTI'O
yupexaeHust «YTIOTHOMOYEeHHbIN MHOT O YHKIIMOHATBbHBIN 1[eHTP
TIpe/IoCTaB/IeHUsI TOCYAAPCTBEHHbIX U MYHUIUIIAIBHBIA yCIyT Ha TePPUTOPUH
Ky3bacca» (ganee — MO®I]) B COOTBETCTBUM C TYHKTOM 6.3 HacTosIIero
aZIMUHUCTPATUBHOIO perjiaMeHTa.

1.3.2. CnpaBouHast vHMOpMaI[Ksi O MeCTOHAXOXKIeHWH, rpaduke pabOTHI,
KOHTaKTHbIX Tejed)oHaX YIMOJTHOMOUEHHOTO OpraHa, ajipece 3/JeKTPOHHOW TMOUTHI
yIIOJTHOMOUEHHOT'0 OpraHa pa3MelljeHa Ha 01IMaTbHOM CailiTe YIIOJTHOMOYEHHOTO
opraHa, B (eJepaJbHOM TOCYy/JapCTBEHHOM HWH(OPMAI[MOHHON  CUCTeMe
«®PefepanbHbIN peecTp rocy/1lapCTBeHHbIX U MYHUIUTANIbHBIX YCAYT ((DyHKLHN)»
(manee — denepanbHbIi peectp), Ha EIITY, PIITY.

CripaBouHasi uWHGpOpMAI[Msi O MeCTOHAaXOXKJAeHWH, rpaduke paboTHI,
KOHTaKTHbIX TejepoHax M®L], aapece 3nekTpoHHOM nouTbl M®L] pa3melijeHa Ha
oduimanbHoM cavite M®I] http://umfc42.ru/.

2. CraHjapT npejoCcTaB/ieHds] MyHULMIIAIbHOM YCIyTH

2.1. HauMeHoBaHuWe  MyHULMOaAbHOM  yciyru  «VHbopMaliMoHHOe
obecmieueHre (GU3UUECKUX U FOPUIUUYECKUX JTUL] HA OCHOBE JOKyMEeHTOB ApPXHUBHOTO


http://umfc42.ru/

dbonpa Poccuiickor denepaliv U JPYryux apXuBHBIX JOKYMEHTOB, MPe/IOCTaB/IeHUEe
apPXUBHBIX CMPABOK, aDXUBHBIX BLIMUCOK U KOIUM apXUBHBIX JOKYMEHTOB».

MyHu1MIabHast yc/Iyra BK/IIoUaeT B ce0s cyieyroIiye TporLeAyphbi:

1) Ilpuem u perucTpalys 3asiB/ieHUs U NpUIaraeMbIX K HeMy /10Ky MEHTOB;

2) UcnonHeHre apXMBHOW CMIPaBKW, apXUBHOM BBITTUCKHW, KOTTUU apXHUBHBIX

JOKYMEHTOB,  WH(OpPMAalMOHHOTO  MWCbMa, MO  pe3y/jbTaTaM
pPacCMOTPEHUS 3asiBJIeHUS;

3) Brifaua (HarpaBieHye) apXUBHOM CIPaBKH, apXWBHOM BBITTUCKU, KOTIAM

apXUBHBIX JJOKYMEHTOB, WH(OPMALIMOHHOTO MUCbMA.

MyHuuynanbHas yciyra npefoCTaB/sieTCsl YII0THOMOUYEHHBIM OPraHOM.

2.2. M®II yyacTByeT B peloCTaBIeHUM MyHULIMITA/IbHOW YCIYTH B YaCTH:

- UH(OPMHPOBaHUS O TOPSiIKe TIPeIOCTaBAeHUsI MyHULUTIAaIbHOW YCIyTH;

- TpueMa 3asB/IeHUH U JOKYMEHTOB, HEOOXOAWMBIX /il TIPelOCTaB/IeHUS
MYHULIUMNATBHOU YCTyTH;

- BbI/Iau pe3yJ/ibTaTa MpeloCTaB/JIeHUs] MyHULIUMA/IbHOU YCTyTH.

B npezocTaBieHMM MyHULIMNAJIBHOW YCJIYTHM B paMKaX Me)KBeJOMCTBEHHOIO
MH(OPMAaILIMOHHOTO B3aUMO/IEHMCTBUS APYTye OpraHu3alliyd He y4aCTBYIOT.

3agBuTe/Ib BIIpaBe I[I0JaTh 3asiB/IeHWE Ha BblJauy apXMBHOW CIIPAaBKH,
aPXWBHOM BBIIMUCKWA U KOMWU apXUBHBIX JOKYMEHTOB, U JOKYMEHTHI C ITOMOLbIO
EIIT'Y, PIII'Y (nipy Ha/iduMM TeXHWYECKOM BO3MOJKHOCTH), MO 3allUILleHHbIM
KaHa/laM C WCI0JIb30BaHUeM LIM(POBaIbHBIX (KpUNTOrpauueckrux) CpefCcTB,
MH(}OPMAaI[MOHHO-TeJIEKOMMYHUKALIMOHHBIM ~ CUCTeMaM M CeTsIM  CBSI3U
Herocpe/icCTBeHHO B oTAesieHus: [leHcroHHoro doHga Poccutickoit ®@enepaiiuu 1
M®II mpu yCcI0oBUM 3aK/IHOUEHHOTO COTIVIallleHWsi O B3auMo/jlelicTBUU B cdepe
apXUBHOTO Jiefla MeXJy HUMU C YIIOJTHOMOUYEHHbIM OpraHOM, ITOYTOBBIM
oTnpaBieHueM, (aKCUMUJIbHOW  CBsI3bI0  (MIPU  HA/W4YUMM  TEXHUUECKOU
BO3MOXXHOCTH), 10 ceTH «IHTepHeT».

3arperriaeTcsi TpeOOBaTh OT 3asiBUTEJII OCYII[eCTBAEHUS [IeWCTBUM, B TOM
yKc/ie COTJIaCOBaHWM, HEOOXOJUMBIX [/Isl TIOyUeHHs MYHUIUTIaTbHOW YCIYTH U
CBSI3aHHBIX C OOpalljeHreM B MHbIe TOCYyAapCTBeHHbIe OpraHbl, OpraHbl MeCTHOTO
CaMOyTIpaB/IeHWsl, OpraHu3alyy, 3a UCK/IOUEHWEM  [OJIyYeHus  yCIyrT,
BK/IFOUEHHBIX B TiepeueHb YCIyr, KOTOpble SIBASIOTCS HeoOXOAWMBIMM U
o0si3aTeTbHBIMU AIJ151 TIPe/IOCTaB/IeHUSI MYHULIMTIATbHON YCTYTH.

2.3. Pe3ysbTaToM NpefoCTaB/IeHUs] MyHULIMIIATIBHOW YCIYTH SB/ISIETCS:

- apXvBHasl CIipaBKa — O(UIMa/IbHbIN JOKYMEHT yIOJIHOMOUEHHOIO OpraHa,
odopmeHHBIN Ha O/1aHKe YIIOJITHOMOUEHHOTO OpraHa, COIeP>XKUT WHMOPMAIHUIO 110
TeMe 3arpoca C yKa3aHWeM apXWBHBbIX IIW(MPOB W HOMEPOB JIUCTOB eAUHHUL]
XpaHeHUsI TeX apXUBHBIX IOKYMEHTOB, Ha OCHOBaHWM KOTOPBIX OHAa COCTaBJIeHa,
3aBepeHHbI PYKOBOAUTE/IEM YIIOJTHOMOUEHHOTO OpraHa;

- apxuvBHasl KOnus - opulMaIbHbIA JOKYMEHT yIIOJTHOMOYEHHOI'0 OpraHa,
JIOCIOBHO  BOCTIDOM3BOJSIIMN  TEKCT apXWBHOTO [IOKyMeHTa WM  €ro
n3o0pakeHrWe, C YyKa3aHHeM €ro TIOMCKOBBIX [IaHHbIX, 3aBepeHHbId B
YCTaHOBJIEHHOM MOPSJIKE;



- apXvBHas BBINMCKA - O(ULHMAJBHBIA [JOKYMEHT YIIOJTHOMOUYEHHOI'O
opraHa, odopM/eHHbIi Ha OJ/iaHKe YIIOJITHOMOUEHHOTO OpraHa, [i0CJIOBHO
BOCIIPOM3BOJAIIMA YaCTb TEKCTa apXWBHOIO [JOKYMEHTa, OTHOCSLIUKCA K
oripefieieHHOMY akTy, COOBITUIO, TIpe/ICTaBUTE/N0, C YKa3aHHWeM TITOMCKOBBIX
JJaHHBIX TOKYMEHTa, 3aBePEHHbIM PYKOBOWUTE/IeM YIIOJTHOMOUEHHOI'O OpPraHa;

- ”HGOPMAaLMOHHOE TTMCHbMO — O(ULIMA/IbHBINA JOKYMEHT YIIOJTHOMOUEHHOI'O
opraHa, odopmyeHHbIi Ha O/aHKe YIIOJIHOMOUEHHOTO OpraHa, COfep Kalliuii
vH(MOpMAaIMI0 O Ha/IMYMM /OTCYTCTBUM apPXUBHBIX JOKYMEHTOB, CBeZieHUs] 00 Ux
MEeCTOHAaxXOXXJeHUM, WIM O T[epecbUlKe 3arpoca I0 TIPUHAJJIEeKHOCTH B
COOTBETCTBYIOLLYIO OpPraHW3alyi0, WM [0 BOIMpOCaM OKa3aHWS BO3Me3JHBIX
yCIyr, WIA O pacCeKpeurMBaHWU AapXUBHBIX [JOKYMEHTOB, SIBJISAIOLUXCS
HOCUTE/ISIMU  CBeJIeHUM, COCTaBJISIOLIUX TOCY/JapCTBeHHYI TaiiHy, wid 00
YyTOUHEHUM  CBeJleHMM B 3asB/JIeHWM,  3aBePEHHbIM  pPYKOBOJUTEEM
YIIOJTHOMOYEHHOI'0 OpraHa.

Pe3ynbTat npejocTaB/ieHUs MyHULIMIIATbHON YCIYTH MOXKET ObITb MOJTyYeH:

- B YIIOJIHOMOYEHHOM OpraHe Ha OyMa)KHOM HOCHTesle TIpu JIMYHOM
oOpaiijeHuy;

- B M®II Ha 6yma>kHOM HOCHTeJIe TIPH JIMUHOM oOparieH!H

- TIOUTOBBIM OTTIpaB/eHreM Ha OyMa)KHOM HOCUTeJIe;

- Ha EIIT'Y, PIII'Y (mpu HalWuuMy TeXHUYECKON BO3MOXKHOCTU), B TOM UUC/Ie
B (hopme 3/IeKTPOHHOTO JOKYMEeHTa, TTOANMUCAHHOTO 3/IEKTPOHHOM MOANUCHIO;

- [0 3allMileHHbIM KaHajaM C MCI0J/ib30BaHUueM MG pOoBaJIbHbIX
(kpunTorpaguuecknx)  CpeAcTB,  HMH(OPMAaLMOHHO-TEIeKOMMYHHUKAL[MOHHBIM
CUCTeMaM U CeTsM CBSI3U HeINOoCpeJCTBEHHO B oThesneHue [leHcroHHOro (hoHza
Poccuiickon ®epeparuu v yepes M®II ripu yc0BUM 3aK/IHOUEHUS COTJIALLIEHUS O
B3aMMOJIEKICTBUM MeXJy HHMH M C YIIOJIJHOMOYEHHbIM OpraHoM B cdepe
apXMBHOTO Jiefa, B popMe 371eKTPOHHOIO JOKYMEHTa, MOAMMCAaHHOTO 3JIEKTPOHHOU
L[1M(pOBOU MOJIUCEHIO.

OTBeT Ha obpaiijeHue (3arMpoc) 3assBUTE/s] MyHULUTIATLHOU yC/IYTU JaeT Cs
Ha rocy/lapCTBEHHOM s13bike Poccuiickon ®Penepaiyu.

2.4. Cpok mpeAoCcTaB/ieHUsI MyHULIMIIAIbHOU YC/IYTH, B TOM YUC/Ie C YUYeTOM
HeoOXoauMOCTH oOpallleHUs] B OpraHM3allid, y4acTBYIOI[HMe B TIpeJOCTaB/eHUU
MYHULIUMNAJIBHOU yC/IyTHM, CPOK NPUOCTAHOBJIEHUSI MYHULMIIAIBbHOM YCIYTH, B
ciyuae ec BO3MO>XHOCTb TPUOCTaHOBJ/IEHHUS rpelyCMOTpeHa
3aKOHOZAaTenbCTBOM Poccurickon ®epepauyy, CpPOK BbIZAauM (HarpaB/ieHUs)
JIOKyMEHTOB, SIBJIIIOLIMXCS  pe3yJIbTaTOM IpefOoCTaB/IeHHsT MYHULMNAJIbHOU
YCIIyTH.

Cpok wucnosiHeHus1 3ampoca cocTaBiasieT 30 AHeW CO [JHA perucrpalyu
3arpoca.

C paspelleHdss PYKOBOJAWTE ISl YIIOJTHOMOYEHHOIO OpraHa yKa3aHHbIA CPOK
MO>XKeT ObITh TIPO/ijieH He Oosiee ueM Ha 30 ZiHeM, ¢ 00si3aTe/TbHLIM yBeJOM/IEHUEM
00 3TOM 3asiBUTEISI.

B cinyuae rmiogaun gokymeHToB B M®PII  cpok nipemocTtaBiieHUs
MYHHULIUNAJIBHOW YCIYTA UCUYUC/SeTCA CO JHS MOCTYIUVIEHHS B YIOJHOMOYEHHbIN



opraH fokyMeHTOB 13 M®II.

[IpyocTtaHOB/EHME  CpOKAa  TIPEefOCTaB/JeHUsI  MYHMULUMAIbHOW  yCJIyTH
3aKOHOZaTenbCTBOM Poccuiickon desieparium He mpeyCMOTPEHO.

Cpok BblJjaud (HarpaB/jeHusi) pe3yJbTaTa MYHULUMNAJBHOM  YC/IyTH
cocTasiisieT 15 MUHYT.

2.5. IlepeueHb HOpPMAaTHMBHBIX TIPABOBBbIX  AaKTOB,  PeryJUpYyOLIUX
rpe/locTaB/eHMe MYHMLMNAJAbHOW YyCIyTM (C yKa3aHWeM WX DPEKBU3UTOB U
WCTOYHUKOB O(ULIMaTbHOTO OMyO/IMKOBaHKs), pa3MellieH Ha OPULIMaILHOM caiiTe
yIOJTHOMOUEHHOT0 OpraHa, B ¢efiepajibHOM peectpe, Ha ETIT'Y, PIIT'Y.

YTOTHOMOYEHHBIM opraH obecrieurBaeT pa3MellleHHe | aKTyaJu3alyio
riepeuyHsi HOPMATUBHBIX T[IPABOBLIX aKTOB, peryavMpyroluX IpejoCcTaB/eHue
MYHULIMTNIAIbHOW ~ YCIyTM, Ha CBOeM OQULMaJbHOM CcaliTe, a TakXe B
COOTBETCTBYIOLLEM pa3ziesne (eZiepaJbHOrO peecTpa.

2.6. VicuepribIBaroIuii epevyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUN
C 3aKOHOJATe/JIbHBIMA WM WHBIMU HOPMAaTUBHBIMU TIPAaBOBbIMU aKTaMHu JJisl
TIpe/|0CTaB/IeHUs] MYHULUTIAJbHOM YC/IyTH, YCIYT, He0OX0JUMbBIX U 00s13aTeTbHbIX
JJ/151 IPeJJOCTaBIeHUs] MyHULIMNAJIbHOW yCITyTH.

2.6.1. VcueprbIBarol[iii TepeueHb JOKYMEHTOB, HeOOXOAWMBIX  [I/Ist
Tpe/i0CTaB/IeHHs MYHULIUMIIA/IbHOW YCTYTH.

B pensix mosyueHWsi apXWMBHOM CIIpaBKW, apXWBHOM BBIMUCKU U KOIWU
apPXUBHBIX JOKYMEHTOB, 3asBUTEb, TIpeACTaBUTe/b B C/ly4yae, MpefyCMOTPEeHHOM
ab3ariem 4 ryHKTa 2.3 HaCTOAIIETO aZf/MUHUCTPATUBHOTO peryiaMeHTa, oOpalijaeTcs
C 3agBieHueM coryiacHo [IpuiokeHnto 1 B yIOJIHOMOUYEHHBIM OpraH MO MecCTy
HaXO0)K[eHUSI apXUBHbBIX JOKYMEHTOB.

OG6pasipbl 3amojiHeHWs1 3asiB/ieHUst pa3MelaloTcsi Ha O(ULIMaTbHOM caiTe
yIOJIHOMOUYEHHOTO oOpraHa, B (eaepaibHOM peectpe, Ha EIIT'Y, PIII'Y, B
TIOMeLL[eHWU YIIOJTHOMOUYEHHOI'0 OpraHa.

3asiB/ieHWe O BbiZlaue apXUBHOM CIPAaBKW, apXWBHOW BBIMMUCKKW U KOIWU
apXUBHBIX JIOKYMEHTOB, TaKXe MOXXeT ObITb HarpaB/ieHO B YIOJTHOMOYEHHBIM
OpraH TMOYTOBBIM OTIpaBJAeHUeM, MO (HaKCUMWIbHOW CBA3U (MpU  HaIU4YUU
TEXHUUECKOW BO3MOXXHOCTM) WA B (OpMe 5JIeKTPOHHOTO [IOKYMEHTa,
MOJIKUCAHHOIO0 3/JeKTPOHHOM ToAmnucko, depe3 EIN'Y, PIII'Y (ripy Hanuuuu
TeXHUYEeCKOW BO3MOXXHOCTH), WU TI0[aHO 3asiBuTeseM uepe3 M®II npu Hamuuuu
COTJIallleHHWs C YIOJIHOMOUYEHHbIM OpPraHOM, WX M0 3aljUleHHbIM KaHajaM C
WCII0J/Ib30BaHUEM M poBa/IbHBIX (kpunTorpaduueckux) CpejCTB,
MH(MOPMAaI[MOHHO-TeJIEKOMMYHUKALIMOHHBIM ~ CUCTeMaM M CeTsIM  CBSI3U
HerocpeACcTBeHHO B oTAesieHue [TeHcuonHoro ¢onga Poccuiickor Pefepaiud u
yepe3 M®II npu yc/ioBUM 3aK/IHOYEHMS] COTJIALIEHUS O B3aUMOJEWCTBUM MEXIY
HAMHA U C YIOJHOMOYEHHbIM OpraHoM B cdepe apXMBHOIO Jefa WU TI0
3/IeKTPOHHOM MOuTe.

3asiBUTE/TIO TIPe/IOCTABJISIeTCS BO3MOXKHOCTD T0J/iyueHus1 OaHKa 3asiBjieHUs B
9/IeKTPOHHOM Bujle ¢ momoribio EINTY, PIII'Y (B 3aBHCMMOCTH OT BbIOOpa
3asiBUTe/IS).

dopMHUpOBaHME 3arpoca OCYLeCTB/SETCS ITOCPEeACTBOM  3arlOJTHEHHUs



371eKTpOHHOU (opmbl 3ampoca Ha EITY, PIITY (ipy Haiuuvu TeXHUUECKOU
BO3MOKHOCTH) 6e3 HeoOXOAMMOCTU MOTIOTHUTEIbHOM TMo/jlauM 3arpoca B Kakou-
mibo wHoMt Qopme, mpu 3ToM Ha EIIT'Y, PIII'Y pa3mematorcsi 00Opasijbl
3ar10J/IHeHUs 3JIEKTPOHHOU (POPMBI 3arpoca.

B ciyyae, ecnu 3asiB/ieHHe O Bbljaue apXUBHOU CIIPABKU, APXUBHOM BBITTMCKU
Y KOMHUM AapXMBHBIX [JOKYMEHTOB, MOJAeTCsi yepe3 IpeJCTaBUTeNs 3asiBUTeJI,
TaKKe TIpeJCTaB/sieTCsl [JOKYMEHT, TIOATBepPXKAAILIWK  ITOJIHOMOUYMS  Ha
OCyLLeCTBJIeHMEe [IeUCTBUM OT UWMEeHU 3asiBuTessds. B KauecTBe [JOKyMeHTa,
MOATBEPXKAAIOLIEero TOJIHOMOUMS Ha OCYILIeCTBIeHWe [eWCTBUM OT HMEHU
3asBUTeEJISA, TIPeJCTaBUTE/Ib 3asiBUTE/IS1 BIPaBe MPeACTaBUTh:

- o(opMIIeHHYI0 B COOTBETCTBUM C 3aKOHOZATeJbCTBOM Poccuiickoi
depepaliv JOBePeHHOCTb (/11 (PU3NUECKUX JIULL);

- O(OpM/IIEHHYI0O B COOTBETCTBUM C 3aKOHOZATENbCTBOM Poccuiickon
desepaliii [JOBEPEHHOCTb, 3aBEPEHHYIO TeYaTbi0 3asBUTENI WU TOJANKMCAHHYIO
PYKOBOJMTe/IeM 3asiBUTEJISI UM YIIOJIHOMOYEHHbIM 3TUM PYKOBOJMUTENEM JIULOM
(7151 FOpUANUECKUX JIUILT);

- KOTMIO peIlleHus] 0 Ha3HaueHWd wid 00 wu3bpaHuu MO0 TpHKa3 o
Ha3HaueHWH (PM3UUeCKOro LA Ha JJOJKHOCTh, B COOTBETCTBUM C KOTOPBIM TaKoe
¢usnueckoe muio o06sazaeT TMpaBOM JeMCTBOBaTH OT WMeHHU 3asiBuTessi 0e3
JIOBEPEHHOCTH.

K yka3aHHOMYy 3asiBIeHMI0 TPWIArarwTCs CaeAyrlue JOKYMEHThbl B
3aBMCHMMOCTH OT 3arpoca:

- KOIusl [JIOKYMeHTa, MOATBep KZaroliasi MpaBo BjaJleHus MMYIIecTBOM (Iipu
Ha/IM4uun);

- KOIHS TPY/0BOM KHWKKM (TIPY Ha/TUUWH);

- KOs JOKYMEHTa O HarpakZieHuu (TIpy Ha/Tuuum);

2.6.2. VcuepribiBaroIuii  TepeyeHb  JOKYMEHTOB, HEOOXOAWMBIX B
COOTBETCTBUM C HOPMATWBHBIMM TIPABOBBIMU aKTaMW [JIsi [peJoCTaB/IeHUS
MYHULMIAIbHOW YCIYTH, KOTOPble HAXOAATCS B PaClOpsPKEHUU rOCy/1apCTBEHHBIX
OpraHoB, OPraHOB MECTHOI'0 CaMOYTIPAaB/I€HWS U MHBIX OPraHOB, yYaCTBYIOLLIKX B
NpeJiOCTaB/IeHNA T'OCYJapCTBEHHbIX WM MYHULIUNAJbHBIX YC/IYr, U KOTOpbIe
3asiBUTe b BIIpaBe MpefCTaBUTh, @ TaKXKe CIIOCOObI UX MOMyUYeHUs 3asiBUTe/ISIMH, B
TOM UHMCJIe B 3JIEKTPOHHOM (hopMe, TIOPSIOK UX MPe/OCTaBIeHUs.

[TOKyMeHTBI, KOTOpble HaXOJATCS B PacClOPSDKEHWHA TOCYJapCTBEHHBIX
OpraHoB, OpraHoOB MeCTHOIO CaMOYIIpaB/eHWss W WHBIX OpraHoB [yid
TIpeJI0CTaB/IeHUs] MyHULIUIIAbHOM yC/IyTH He TpeOyroTCsl.

2.7. YTIONHOMOYeHHbI OpraH He BIIpaBe TpPeOOBaTh OT 3asiBUTeEJISI WK €ro
TIpe/ICTaBUTEIS:

1) npencraBieHUsT [OKYMEHTOB W HWH(OpPMaLWMd WM OCYLeCTBIEHUS
JIeMiCTBUW, TMpeJCTaB/AeHUE WM OCYIIeCTB/IeHHEe KOTOPBbIX He IpeayCMOTPEeHO
HODMAaTHMBHBIMM  TPABOBBIMH  aKTaMH,  PEryJUPYHOIIMMHA  OTHOIIEeHUS,
BO3HMKAIOLL[Me B CBSI3U C MPeioCTaBJIeHueM MyHULIUNAIbHOU YCIIyTH;

2) TIpefCTaB/ieHUs [JOKYMEHTOB M WH(GOpPMAalMM, KOTODble HaxOJsATCS B
PacIiopsKeHUH OPraHoB, TMPeJoCTaB/ISAIINX IOCyAapCTBEHHbIE YCIYTU, OPraHoB,



MpeJiOCTaB/ISIIOIINX MYHULIUNA/IbHbIE YCIYTH, UHBIX TOCYJapCTBEHHBIX OPraHOB,
OpPraHOB MECTHOTO CaMOYTIpaB/ieHus1 MO0 MO/BeIOMCTBEHHBIX T'OCY/[apCTBEHHBIM
OpraHam WM OpraHaM MeCTHOrO CaMOyTIpaB/IeHUs] OpraHv3aliii, y4acTBYIOLIMX B
Npe/ioCTaB/IeHUA MYHUIMIIATLHONW YCIYTHd, B COOTBETCTBUU C HOPMATUBHBIMHU
NpaBOBBIMU aKTaMM Pocculickont ®@eziepaijuy, HOpMaTUBHBIMU MPABOBLIMU aKTaMU
KemepoBckoii obnactu - Ky3bacca, MyHULMMNa/JbHBIMU TIPAaBOBbIMH aKTaMH, 3a
VCK/IFOYEHVEM [OKYMEHTOB, BKJ/IFOUEHHBbIX B OIpeJe/eHHbId 4acTblo 6 cT. 7
®epepasnbHOro 3akoHa ot 27.07.2010 Ne 210-®3 niepeyeHs [OKYMEHTOB;

3) ocyliecTB/IeHUs IeHCTBUM, B TOM UKCJIe COT/IaCOBAaHWM, HeOOXOAUMBIX IS
TO/yUeH!sI MYHMIUIAJBHOW YCIyTM M CBSI3aHHBIX C oOpalleHreM B WHbIe
roCyZlapCTBeHHbIe OpraHbl, OpraHbl MECTHOI'O CamMOYyIIpaB/IeHMs, OpraHu3alyy, 3a
VCK/IIOUeHWEM TIOJyueHUsl YCJIyr W TIoJiydeHUs JOKYMEeHTOB W HH(OpMaluy,
TIpe/loCTaB/IsieMbIX B pe3y/bTaTe IpefOoCTaB/AeHUs] TaKUX YC/IYT, BKIKOUYEHHBIX B
[lepeueHb yCIyr, KOTOpbIe SIBSIOTCS HEOOXOJUMBIMU U 00si3aTe/bHBIMU IS
Tpe/i0CTaB/I€HHsI MYHULUTIAIbHBIX YCIIYT;

4) mipeAcTaB/ieHUs [JOKYMEHTOB W WH(MOpPMalUh, OTCYTCTBHEe U (W/IK)
HEJIOCTOBEPHOCTh KOTOPBIX He YKa3blBaJUCh IPU TePBOHAYa/JbHOM OTKas3e B
rpreMe JIOKYMEHTOB, HeOOXOAWMBIX [Jisi TIpeloCTaB/leHHsI MYHHULUTIAIbHON
yC/yry, b0 B TpeAoCTaBlIeHWd MYHMLIMMAIbHOU YC/IYyTH, 3a HCKIOUeHHeM
CIeyHIIUX C/Iy4YaeB:

a) u3MeHeHHe TpeOOBaHWY HOPMATUBHBIX TIPABOBBIX AaKTOB, KaCaroIMXCS
MpeJiOCTaB/AeHNs MYHULUIIAJILHOW YCAyTHW, TMOC/e T[epBOHAYa/JbHOW MoJaun
3asB/IeHUs O TIpe0CTaB/IeHUY MYHULIUNAJIBHOU YCIIyTH;

6) HaymMure oIMOOK B 3asiB/IEHUH O TIPeA0CTaB/IeHUN MyHULIMTIA/ILHON yCTyTH
Y IOKYMeHTaXx, MOJJaHHbIX 3asBUTe/IeM M0C/e NepBOHAaYaIbHOrO0 OTKas3a B MpUeMe
JOKYMEHTOB, HeOOXOUMBIX [/l TIPeJJOCTaB/IeHHs] MYHHULUIATBHON YCIyTH, 00
B Mpe/I0CTaB/IeHUN MYHUIMITA/IbHOW YCIYTU U He BK/IFOUEHHBIX B TIpe/CTaB/IeHHbIN
paHee KOMIUIEKT JOKYMEHTOB;

B) MCTeUYeHWe CpOKa JeHCTBUS [JOKYMEHTOB WM W3MeHeHHe WH(OpMaluu
rocjie TepBOHAUaAbHOTO OTKa3a B TIpUeMe JOKYMEeHTOB, He0OXOJUMBIX /ISt
Tpe/loCTaB/ieHUs ~ MYHUIUMNAJbHOM  yC/iyrd, Jubo B TIpe/oCTaB/ieHUH
MYHHULIUMAJIBHOU YCITIyTH;

I') BbIsIBJIeHHEe [JOKYMEeHTaJbHO TIOATBepP)KAeHHOro ¢akTa (MpU3HAKOB)
OIIMOOUYHOTO WM TIPOTHMBOIIPABHOTO JelcTBUS (0e3/elicTBUs) Crel[HaIncTa
YIIOJITHOMOUEHHOTO  OpraHa, IpeZoCTaB/sIIoIero MYHULIMIAIBHYIO — YCIIYTY,
pabotHuka M®Il Tpu mnepBOHavYaJbHOM OTKa3e B TpHeMe [JOKYMEHTOB,
HEOOXOAWMBIX  [i/Is  TIPeJOCTaB/IeHUS MYHULMIAIBbHOM  yciyru, /mbo B
TpeloCTaB/eHU MYHULIMNAJBbHOM YCIYyTd, O 4YeM B IIMCbBMEHHOM BHJE 3a
MOJMUCHI0 PYKOBOJUTEJS OpraHa, MpefoCTaB/ISIOLIero MyHULIMMAIBHYO YCIYTY,
pykoBogutenss MO®Ll mnpy nepBoHayasbHOM OTKase B [pueMe JOKYMEHTOB,
HeOOXOUMBIX [Jisi TIpeOCTaB/IeHUsI MYHULIMMAJbHOW YCIyTH, YBeJOMJISIeTCS
3asBUTe/Ib, @ TaK)Ke TIPUHOCSATCS U3BUHEHUS 3a [0CTaB/ieHHbIe HeY/100CTBa;

Il) TIpefjocTaB/ieHMe Ha OymMaKHOM HOCHUTe/le JOKyMEeHTOB U WH(OpMaluHy,
3/IeKTPOHHBIe 00pa3bl KOTOPHIX paHee ObLTH 3aBepeHbl B COOTBETCTBUU C IMyHKTOM
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7.2 vactu 1 crateu 16 ®depepanbHoro 3akoHa or 27.07.2010 Ne 210-P3, 3a
UCK/TIOUeHUeM C/TydaeB, eC/id HaHeCeHHe OTMETOK Ha Takue JOKYMeHThI b0 ux
U3bSITHE SIBJISIETCST HEOOXOAWMBIM YC/IOBHMEM TpefOoCTaB/eHUs TOCY/JapCTBEHHOMN
WIM MYHULMIAABHOW YC/IYTU, U WHBIX C/Iy4YaeB, YCTaHOBJIEHHBIX (efepanbHbIMU
3aKOHaMU;

5) mpeznocTaB/ieHUss Ha OyMa)kHOM HOCHUTesle [OKYMEHTOB W WH(OpMaIuu,
3/IEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIN 3aBepeHbl B COOTBETCTBUM C ITyHKTOM
7.2 vactu 1 crateu 16 ®depepanbHoro 3akoHa or 27.07.2010 Ne 210-P3, 3a
UCK/TIOUeHUeM CydaeB, eC/id HaHeCeHHe OTMETOK Ha Takue JOKYMeHThI b0 ux
U3bSATHE SIB/ISETCS HeOOXOAWMBIM YC/IOBHEM IpeJoCTaB/IeHUsl rOCy/1apCTBeHHOU
WIA MYHULIMIATIBHON YC/IYTU, U UHBIX C/1y4aeB, YCTAHOBJ/IEHHBIX (pe/iepa/ibHbIMU

3aKOHaMH.

2.8. UcuepnbIBarollluii TepeueHb OCHOBaHWM /i OTKasa B IpHUeMe
JIOKYMEHTOB, He0OXOIUMBIX ZIJisl TIPe/IOCTaB/IeHUsI MYHULIMIIATbHON YCTYTH.

- OTCYTCTBUE [JOKyMEHTa, yAOCTOBEDSIOLEr0 JIMYHOCTb TPU JIMUHOM
obpartieHny;

- OTCYTCTBUE JOKYMEHTa, MOATBEP K Ial01Lero mpaBo Mpe/iCTaB/IsATh UHTePeChl
3asiBUTeJIsl, 0()OPMJIEHHOTO B COOTBETCTBUU C JIeMCTBYIOIIMM 3aKOHO/ATebCTBOM
Poccuiickon ®egepaiiyy;

2.9. VcueprnibiBarollvii iepeyeHb OCHOBAHWM [J1s1 IPUOCTAaHOB/IEHUST U (U/IN)
OTKa3a B MpeJ0CTaB/IeHUA MYHULIUIAIbHON YC/IyTH.

[TpuocraHoBieHye rpeJj0CTaB/IeHUS MYHULIUNATbHON yCIyTH
3aKOHOZaTenbCTBOM Poccuiickoit defepaliun He NpeyCMOTPEHBI.

2.9.1. YNIOMHOMOYEHHBbI OpraH OTKa3blBaeT B BblJjJayé apXWBHBIX CIIPABOK,
apXUBHBIX BBIMMCOK Y KOMUM apXHUBHBIX JOKYMEHTOB B C/Tyuae, eCJIu:

- OTCYTCTBYET [JOKYMEHT, YAOCTOBEDSIIOLIUN JIMYHOCTb, MPU JINUHOM
obpartieHny;

- OTCYTCTBYKOT [JOKYMEHTHI, yKa3aHHble B MyHKTe 2.6.1 HacTosLero
aZIMUHUCTPATUBHOTO perjiaMeHTa;

- OTCYTCTBYIOT 3aripaliviBaeMble JOKYMeHTbl Ha XpaHeHHUU;

- OTCYTCTByeT B 3asiBleHUM (aMwivs, WMs, OTUYeCTBO (MpU Ha/IAUYUK)
3asiBUTEJISI U /WU TIOUYTOBBIN/3JIEKTPOHHBIN aZipec, U/WUIu He MOAAAeTCsl MPOUYTEHHUIO
TeKCT 3arpoca;

- COZIEp>XKUTCSI B 3aripoce HelleH3ypHbIe MO0 OCKOpOUTe/bHbIe BhIPaXKEeHUS,
yIPO3bl KU3HU, 3I0POBBI0 U UMYILECTBY CIEL[MaTuCTy YIIOJHOMOYEHHOTO OpraHa, a
TaK>Ke U/IeHOB UX CeMel;

- OTBET MO CYIIeCTBY yKa3aHHOM B 3arpoce TeMbl (BOMpOCa) He MOXKeT ObITb
JnaH 06e3 pasrjiallleHdsi CBe/leHHH, COCTaBJISIOL[UMX TOCYJApCTBEHHYH0 WM HHYIO
oxpaHsieMyto (dheJepa/sbHbIM 3aKOHOM TalHY (yKa3aHHast MH(OpMaIys MOXKeT ObITh
Tipe/icTaB/ieHa TOJIbKO MPY Ha/TMUUU Y 3asiBUTEJIS JOKYMEHTaIbHO MOATBEP>K/IeHHbIX
MpaB Ha TONydyeHUe CBeJleHWH, COJep’KallluX TOCyAapCTBEHHYI TaWHy W (WIN)
KOH(HeHIIUa/IbHYI0 MH(OPMALIUIO);



- 3arpoC KacaeTcsl TeMbl (BOIPOCA), B OTHOLLIEHHWH KOTOPOU 3asBUTEJII0 PaHee
MHOTOKPAaTHO [aBa/IMChb IIMCbMEHHble OTBeThI 10 CYL[eCTBY, U MPU 3TOM He
TIPUBOJSITCS HOBbIE JIOBO/IbI W oOcTosATeTLCTBA (pykoBOAMTE/b
YIIOJTHOMOUEHHOTO OpraHa BIpaBe TMpUHATH pelleHue O 6e30CHOBAaTe/NbHOCTU
OYepesiHOrO 3arpoca W TMpeKpalleHusl Tepenuckyu T0 JaHHOMY BOIMpPOCY NP
yCJIOBUM, YTO yKa3aHHBIM 3allpOC M paHee HarlpasJ/isieMble 3arpoChl HarpaBJIsi/IUCh B
OJIVH Y TOT >Ke apXUB);

- 3aTpOC HArpasJ/ieH B HeHalJle)Kalliii OpraH;

- B 3aIIpoce yKa3aHa HeroJjiHasi, HeZJOCTOBepHasi, UCKa)KeHHasi HUH(OpMal[usi;

- He TpOIIeJIIMX HAyYHOTO OINWCAHUS U TeXHUYeCcKoro odopmiieHus
JOKYMEHTOB, /10 3aBepIilIeHus 3TUX padorT;

2.10. Tlepeuensb yciyr, HeOOXOJUMBIX M 00sI3aTe/IbHBIX [Jisl TIPeIOCTaB/IeHNS
MYHULIUNAJBHOW YC/IyTHM, B TOM YUCJIe CBeJEHUS O AOKyMeHTe (JOKyMeHTax),
Bbl/]JaBaeMOM (BbIZIaBaeMbIX) OpraHM3al[isIMM, YUaCTBYIOIIMMU B MPeJ0CTaBlIeHUN
MYHHULIUNATBHOU YC/IyTH.

Ycnyru, KOTOpble SIBASIIOTCS HeOOXOAWMMBIMU UM 00si3aTe/bHBIMU  JIJIs1
TIpe/IoCTaB/IeHUs MyHUIUTIATbHOM YCIYTH, He TPeOYIOTCS.

2.11. Tlopsiok, pa3mep ¥ OCHOBaHHWS B3UMaHMSI IOCY[apCTBEHHOW MOLLJIVHbI
WJTM MTHOM TIJ1aThI 3a TIpefoCTaBIeHue MyHULIUIAJIbHOU YCITYTH.

- 3anpoCkl COLMATbHO-NIPABOBOT0 Xapakrepa VICTIOJTHSIFOTCSA
YTIO/THOMOUEHHBIM OpraHOM 0ecTiyiaTHO;

- TeMaThueCKue 3arpochl, TOCTYMUBIIME OT OPraHoOB TIOCYJapCTBEHHOU
BJIACTM ¥ MECTHOI'0 CaMOYIIpaB/IeHUs UCIIOJHSAKTCH YIIOJIHOMOYEHHbIM OpPraHoM
Ha 6e3BO3Me3JHOI OCHOBE;

- TeMaTUYyeCKUe 3arpocChl, MOCTYIUBIINE OT HOPUAUYECKUX U (DU3NUECKUX
JTAL], UCTIOJTHSIFOTCS YTIOJTHOMOUYEHHBIM OpPraHOM Ha 0e3B03Me3/IHOM OCHOBe.

2.12. Tlopspok, pa3smep U OCHOBaHUsS B3MMaHUA II/1aThl 3a IIpefoCTaB/ieHue
yC/IyT, HeoOXOAMMBIX M 00si3aTe/bHBIX [Js TPeJoCTaB/IeHUs] MYHUILIAIIATLHOM
yCJIyTH, BKIHOYasi MHGOPMAaLMIo 0 MeTOAMKAX pacueTa pa3Mepa TakKoM IiaThl.

Yciiyrd, KOTOpble SIBJSIIOTCA HeOOXOAWMBIMM U 00si3aTe/IbHBIMU  [JIs
TIpe/0CTaB/IeHUs] MyHULIMIIAIbHOW yCTyTH, He TpeOyroTCsl.

2.13. MakcumanbHbIM CPOK OXXWJAHUS B OYepeld MpU IOJaye 3arpoca o
NpeJi0CTaB/AeHUA MYHULIUMNAJIBHOU YCIYTH, YCOIYTH OpraHy3alyy, yU4aCcTBYHOLIEeN B
ee TpeAoCTaB/IeHUH, U TIpU TMOJIyYeHUH pe3yJ/ibTara MpeoCTaB/IeHNUs TaKUX yCIyT
He /I0/DKeH TpeBbIIaTh 15 MUHYT ¢ MOMeHTa oOpaiijeHusl.

2.14. CpoK ¥ MOpPSIIOK PerucTpalydu 3anpoca 3asiBUTeNsl O TMpeoCTaB/IeHuA
MYHULIUNAJIBHOW  YCJIyTM, YCJIyTM  OpraHu3aljiy, ydJacTByHOLled B  ee
Tipe/iCTaB/IeHUH, B TOM UKCJIe B 3JIEKTPOHHOU (popMe.

3asiB/ieHre, TIpe/iCTaB/IeHHOe 3asiBUTeIeM JINUHO /MO0 ero TpejCcTaBUTeseM,
PErucTpUpyeTcss B yCTAHOBJIEHHOM TIOps/IKE B YIIOJIJHOMOUYEHHOM OpraHe B
TeueHHe 1 pabouero AHs C JaThl MOCTYTIZIEHUS TAKOTO 3asiBIEHMUS.

3asiB/ieHuWe, TIpe/iCTaB/eHHOe 3asiBUTe/ieM /MO0 ero Tipe/CTaBUTe/lieM uepe3
M®L], perucTpupyeTcsi B yCTaHOB/IEHHOM TOPSiZIKe YIIOJTHOMOUYEHHbIM OPraHOM B
JleHb roctyrieHus ot M®II.



3asB/ieHHe, MOCTyMNuBLIee B 3/eKTpoHHOU ¢opme Ha EIIT'Y, PIII'Y (mipm
HalMUUA TEeXHUYECKOW BO3MOKHOCTH), DPETrHCTPUPYeTCS B YCTaHOBJIEHHOM
MOpsZIKe YIMOJTHOMOYEHHbIM OpPraHOM B JleHb €ro IMOCTYIUIeHHWs B CJIyyae
OTCYTCTBUSI aBTOMAaTHMYeCcKoM peructpaumu 3anpocoB Ha EITY, PIITY.
3asiBjieHUe, TIOCTyIUBIIee B Hepabouee BpeMsi, pPeruCTpUPYeTCs B TePBbIA
paboumnii ieHb.

2.15. TpeboBaHusi K TOMeIeHUsSM, B KOTOPBIX TIPeJOCTABISETCS
MYHULIANANbHAsA yCIyTa, K 3a/l1y OXKUJAHWs, MecTaM [ijIsl 3all0JIHEeHUsI 3aTlpOCOB O
TpeloCTaB/eHUYM MYHULIUMAIBHOM  yCIyr¥, WH(GOPMAlLMOHHBIM CTeHJaM C
oOpa3ljaMu WX 3aro/iHeHUSI W TepeuyHeM [JOKYMeHTOB, HeO0OXOJUMBIX [Jis
NpeJIOCTaB/IeHUs] MYHULIMIANIbHOM yCAyrd, B TOM uucje K 0becrieueHuro
JOCTYTIHOCTH [IJii WHBaJWJOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUU C
3aKOHOZaTenbCTBOM Poccuiickon defiepaniu 0 COLMaIbHOM 3alliTe NHBA/INW/OB.

2.15.1. TlomewjeHusi yIOJHOMOUYEHHOIO OpraHa [Jisg IIpeJoCTaB/eHus
MYHULMINAZBHOW  yCIYTM — pasMellalTcsl Ha [epBOM  3Take  37aHuS,
000py/I0BaHHOTO OT/le/IbHbIM BXOZOM, MO0 B OT[eNbHO CTOSILEM 3[jaHUM [JIs
cBobofiHOTO  focTyma  3asBuTesield.  [lepeiBibkeHWe 1O TIOMeLeHUSIM
YIIOJIHOMOUYEHHOI'0 OpraHa, B KOTOpBbIX IIDOBOJUTCS TIpUeM 3asB/ieHds U
JOKYMEHTOB, He [O/DKHO CO3/aBaTb 3aTpyJHEHUW [/l 3asgBUTeNled C
OrpaHWYeHHbIMU BO3MOKHOCTSIMU 3[J0POBBSI.

[Ipy pacrionokeHUuu MNOMeleHus1 YIIOJTHOMOUEHHOI0 OpraHa Ha BepXHem
3Ta)Ke CITelUa/IMCThl YTIOJTHOMOYEHHOTO OpraHa 00si3aHbl OCYIIeCTB/ISThH TPHUEM
3asiBUTeJIel Ha TIePBOM 3TaKe, eC/IM 110 COCTOSIHUIO 3[J0POBbS 3asiBUTENIb HE MOXKeT
TIOIHATHCS M0 JIECTHULIE.

Ha Tepputopun, npuserawromerd K 3[aHUIO0 YIIOJHOMOUYEHHOI'O OpraHa,
OpPraHM3yIOTCA MecCTa [Jisl NMapKOBKM aBTOTPAHCIIOPTHBIX CPeJCTB, B TOM YMCJIE
MecTa [iis1 TapKOBKM aBTOTPAHCIIOPTHBIX CpeZCTB WHBaIWJOB (He MeHee 10
MPOLIEHTOB MeCT, HO He MeHee 1 mecTa), [JIOCTyN 3asBUTeNeHd K IMapKOBOUHBLIM
MecCTaM SIB/isieTCsl 6ecriyiaTHBIM.

[lomeljeHrie  YIIOJTHOMOYEHHOTO OpraHa /yigd TIpueMa  3asiBUTesieun
obopyayeTcsi WHGOPMALMOHHBIMU CTeHZAMU, Ha KOTOPBIX pa3MelriaeTcs ¢opma
3asB/IeHUsT C 00pa3lioM ee 3arloO/IHEHUs W TiepeueHb JOKYMEHTOB, HEOOXOAUMBIX
JJ1S1 TIpeI0CTaBIeHUSI MYHULIUIATbHOM YCITyTH.

[TomereHrs, B KOTOPBIX OCYIIECTB/ISIOTCS JEWUCTBUSL MO TPefOCTaBIEHUIO
MYHHULUMATBHON YCIyTH, 00ecreurBarOTCs KOMITbIOTePAMH, CPe/ICTBaMM CBSI3H,
BK/IOUasi JIOCTyl K MH(POPMALMOHHO - TeJeKOMMYHUKALIMOHHOW CeTH
«/IHTepHeT, OpPI'TEXHUKOU, KaHL|eJIIPCKUMU TIPUHA/JIe)KHOCTSIMH,
VH(OPMAaLMOHHBIMA M CIPaBOYHBIMM MaTepuasjiamMH, HarjasfAHOW WH(OpMaLuen,
CTYJbSIMU W CTOJIaMH, CpeJCTBAMU TMOXKApOTYLIeHWs W OIMOBeLleHHus O
BO3HUKHOBEHWY UPE3BbIYAMHOW CUTYaLUH, AOCTYIIOM K PErMOHa/JbHOM CHUCTEMe
Me>XXBeIOMCTBEHHOT'O 3/IeKTPOHHOTO B3auUMO/IeHCTBUS, a Takke obecrieunBaeTcst
JOCTYIIHOCTh [/ VHBAJIUAOB K YKa3aHHbIM TOMeEIeHUsM B COOTBETCTBUU C
3aKOHO/aTe/IbCTBOM Poccuiickon @efiepaliiv O COLIMA/IbHOU 3alliTe UHBAIU/OB.

3an oXuZaHus, MecTa /sl 3aroJIHeHWsl 3arpoCOB Y TIpUeMa 3asiBUTesled



000pyAYIOTCS CTYBAMH, U (W) KPeceTbHbIMU CEKLIUSAMU, U (M) CKAMbSIMH.

WHpopmalmoHHble MaTepuasbl, MNpeJHa3HaueHHble [/ WH(QOPMUPOBAHUS
3asBUTeJIeld O TOPSZIKe MpeJoCTaB/IeHUs] MyHULIMIIAIbHOU YC/IYTH, pa3MeLarTCs
Ha MH(OPMALIMOHHBIX CTEeH/ax, PACIOJIOKEeHHbIX B MecTax, o0ecreurBaroILUX
JOCTYyll K HUM 3asiBUTesiel, U OOHOBJISIIOTCA TIPU W3MeHEeHWU [eMCTBYIOLLero
3aKOHO/ZATeJ/IbCTBa, PeryJMpyroLero npejocTaBjieHue MyHULIUMNAIbHOU YCIIyTH, U
CIIPaBOYHBIX CBEJE€HUM.

WHudopmalimoHHble CTeH bl JOJ/DKHBI pacro/iaraTbCsi B MecTe, JOCTYITHOM J1JIsi
TPOCMOTPA.

TpeboBanuss K  KOMGOPTHOCTH ¥ JIOCTYIHOCTA  TIPeOCTaB/IeHUs
MyHULMIanbHOW yciyru B M®L] yTBepKaeHbl noctaHoB/eHveM [IpaBuTenbCcTBa
Poccuiickoii @epepatmu ot 22.12.2012 Ne 1376 «O6 yTtBepkgeHuu IIpaBum
OpraHu3aly [1eATeJIbHOCTH MHOTO()YHKLMOHA/IBHBIX LIeHTPOB Ipe/0CTaB/IeHUs
rOCyJapCTBeHHbIX U MYHULIUNA/IbHBIX YCIYT».

B kabuHere TO TIpUeMy MajOMOOWIBHBIX TPYII HACeIeHHus HWMeeTCs
MeJMLIMHCKasl anTeuka, NOUTbeBass Bojaa. [Ipy HeoOXOJUMOCTU COTPYAHUK
YIOJTHOMOUEHHOTO OpraHa, OCYLIEeCTBI/SIOLIUN TpHUeM, MOXKET BbI3BaTb KapeTy
HEOTJIOXKHOW CKOPOU MOMOLIIH.

[MIpu oOpailleHuy 3asBUTe/IE C  HapylleHUs MU  (QYHKUWNA  OTMOPHO-
JIBUTaTeJIbHOTO arirapara CTeL[AaTACThI YIIOJTHOMOYEHHOT 0 opraHa
TpeATNPUHUMAIOT CIeAYIOIIUe NeUCTBUS:

- OTKDBIBAIOT BXOJAHYIO /IBepb W TIOMOTAIOT 3asBUTE/0 OecIpensiTCTBeHHO
IIOCeTUTH 3/laHKue YII0JIHOMOYEHHOI'0 OpraHa, a TakKe 3apaHee MpeayIpekjarT O
CyILeCTBYIOIIMX Oapbepax B 3/laHUY;

- BBIICHSIIOT Lie/lb BU3WTa 3asBUTENISI M COMPOBOX/AIOT €ro B KaOWHeT 10
IpyeMy 3asiBJIeHUsl; TIOMOraroT 3asBUTEMI0 CeCTb Ha CTY/J WIM pacriojararT
KpPeCJIO-KO/ISICKY Yy CTOJIa HarpoTUB CIleLIMa/liCTa YIIOJTHOMOUYEHHOI'0 OpraHa,
OCYLLIeCTBJISIOLLEr0 NIpUeMm;

- CIeyyajuCT YIOJHOMOYEHHOrO0 OpraHa, OCYILIEeCTB/SIOIUA  TIpUeM,
TDUHMMAaeT 3asiBUTe/Isi BHE oOuepefy, KOHCY/JIbTHUPYeT, OCYILeCTB/SIeT MpPUeM
3asB/IeHUs] ¢ HeOOXOAUMBIMU JOKYMEHTaMH, OKa3bIBaeT MOMOILb B 3alloJHEHUU
6/1aHKOB, KOTIUPYeT JOKYMEHTHI;

- MO OKOHYaHWM TMpeJOCTaB/JeHUs MYHULIUNAJIbHOU YC/IYTH CIeLUaIUCT
YIOJIHOMOUYEHHOTO OpraHa, OCYLLECTBJ/SIFOLIAKA TpUeM, [OMOraeT 3asiBUTEI0
BLINTU (BblexaTh) U3 KabuWHeTa, OTKpbIBAeT ABEPU, COTIPOBOKAAET 3asBUTEJIS /10
BbIXO/la W3 3J[aHus, U IIOMOraeT IIOKUHYTb 3/aHue; I[epejaeT 3asBUTeJIs
CONPOBOXKJAIEeMy JIMLy WIA II0 ero ’KeJaHUH BbI3bIBaeT aBTOTPAaHCIIOPT M
OKa3bIBaeT COZIeUCTBHE MPU ero rnocajke.

[Mpu obpaljeHun 3asBUTesiell C HeJOCTaTKaMU 3peHUs]  CrelUaivCThl
YIOJTHOMOUEHHOI'0 OpraHa npeJIpuHUMAl0T CeAYIOLIre JeHCTBUYS:

- CIeyyajuCT YIOJHOMOYEHHOrO0 OpraHa, OCYILIEeCTB/SIOIIUA  TIpUeM,
TIPUHMMAeT 3asiBUTeJIs BHE 0Uepesiy, TIOMOraeT COPUEeHTHUPOBAThCS, CeCTh Ha CTYJI,
KOHCYJIbTUPYET, BCJIyX IIPOYMTHIBAeT AOKYMEHThbl U Jajiee M0 HeoOXOAUMOCTH
TIPOM3BOAUT UX Bbifiauy. [Ipy 0OIljeHUM C 3asBUTeNleM C HeloCTaTKaMH 3peHUs



HeoOXoiMMO  0OIIATbCS  HEMoCpeACTBEHHO € HUM CaMUM, a He C
COTIPOBOKZAIOIIMM €r0 JMLIOM, B Oecefie T0Jb30BaTbCs OOBIYHOM DPa3rOBOPHOM
JIEKCUKOM, B TIOMeII[eHUH He C/ie[[yeT OTXOAUTh OT Hero 6e3 mpeayTipexieHus;

- CIIeLIMa/IUCT yIIOJIHOMOYEHHOI'0 OpraHa OKa3bIBaeT IOMOLLb B 3arlO/HeHUU
0/1aHKOB, KOMUpPYyeT HeoOXoAuWMble [OKYMeHTbl. [ljis To[IucaHus 3asiBJeHUs
MOABOAUT JIMCT K aBTOpPy4YKe 3asiBUTesls, IIOMOraeT COPUEHTHMPOBAaTbCs U
noAnvcaTh 6/aHK. [Ipy He06X0UMOCTU BBIZAIOTCS TIAMSITKY /151 C/Tab0BUASIINX C
KPYITHBIM LIPUDTOM;

- MO0 OKOHYaHWM TpPeJOCTaB/Je€HUS MYHULIUNAJIbHOU YC/IYTH CIeLUaIUCT
YIOJIHOMOUYEHHOT'O OpraHa, OCYLLECTB/SIFOLIAKW [pUeM, [OMOraeT 3asiBUTEI0
BCTaTb CO CTYJIa, BLINTU U3 KaOWHeTa, OTKPHIBAeT [IBePU, COMTPOBOKAET 3asBUTEIs
K BbIXOZly U3 3/laHUs, U MIPOBOJKaeT Ha YyJIULly, 3apaHee IpefylpeauB 3asiBUTe/IS O
CyllecTBYIOIIMX Oapbepax B 3/jaHUM, TepefiaeT 3asBUTENsT COTPOBOXKAAOIIEMY
JIULYY WIH 10 ero >KeJIaHUIO BbI3bIBaeT aBTOTPAHCIIOPT.

[Mpu oOpaieHun 3asiBUTesis € jgedeKTaMd  Cjlyxa  CHeLUaJucCThbl
YIOJTHOMOUEHHOI'0 OpraHa npeJIpuHUMAl0T CeAYIOLIre JeHCTBUS:

- COeLUaJMCT YIOJHOMOYEHHOrO0 OpraHa, OCYIIeCTB/ASIOLIMM  TIpUEM
3asBUTe/IeM C HapylleHWeM CJjiyxa, oOpalljaeTcs HernocpejCTBEHHO K HeMy,
CripalivBaeT O L|e/IM BU3WTA U JlaeT KOHCY/IbTalWI0 pa3MepeHHBbIM, CIIOKOWHBIM
TEMIIOM peud, TMPU 3TOM CMOTPUT B JIMLO 3asiBUTeJisd, TOBOPDUT $ICHO, CJ0Ba
JIOTIO/THSIeT TIOHSITHBIMU >KeCTaMH, BO3MOXKHO OOIlleHWe B THCbMeHHOUW ¢opme
mbo uepe3 MepeBOUMKA XKeCTOBOTO si3bIKa (Cyp/[0TIepeBOIUMKa);

- CIleLMajMCT YIIOJIHOMOYEHHOIO0 OpraHa, OCYIIeCTBJ/ISIOIUU  TIpUeM,
OKa3bIBaeT TIOMOLI[b U COJeMCTBHE B 3aroHeHuM O/1aHKOB 3asiB/IeHUM, KOTMHPYeT
HeoOX0/IMbIe JOKYMEHTHI.

2.15.2. TpeboBaHusi K KOMGMOPTHOCTA W [JOCTYITHOCTH TIpeI0CTaB/IeHHs
rocyZiapCcTBeHHoM ycayru B MO®L]  ycTaHaBIMBarOTCAd — [OCTaHOBIEHUEM
[TpaButensctBa Poccuiickot @Pepepaiuu  or  22.12.2012 Ne 1376 «O6
yTBepxJeHnd [lpaBun opraHuszanuu  JesiTelbHOCTU MHOTO(QyHKLMOHATbHBIX
LIEHTPOB IpeJ0CTaB/IeHHs TOCYAAPCTBEHHBIX U MyHULIUIIA/IBHBIX YCIIyT».

2.16. Iloka3aTenu JOCTYITHOCTH M KayeCTBa MyHHULIMIIA/IbHOU YC/TYTH.

2.16.1. OCHOBHBIMU MOKAa3aTe/IAMU JOCTYITHOCTU M KauecTBa IpeJoCTaB/IeHus
MYHULIUMNAJBHOMN YCJIYTH SIBJISTEOTCS:

- PacIioI0KeHHOCTh TOMeLLeHUU YIIOJITHOMOYEHHOT'O OpraHa,
TpefiHa3HAUeHHbIX /IS TIPelOCTaB/AeHUS MYHULMIIAJBbHOM YCJIYyTU, B 30HE
[OCTYITHOCTU K OCHOBHBIM TPaHCIIOPTHBIM MarucTpasiM;

- CTereHb WH(OPMUPOBAHHOCTU 3asBUTENSl O TMOPs/Ke NpefoCTaBIeHUs
MYHULMIATBHOW YC/IYyTU (JOCTYNMHOCTh MH(OPMALMM O MYHULIMNA/IBHOM YC/IyTe,
BO3MOKHOCTh BbIOOpa criocoba moyyeHus ”HQOpMaLym);

- BO3MOXXHOCThH BblOopa 3asiBuTesieM (opM oOpailleHusi 3a MOayYeHUeM
MYHULMIIaTbHOU YCIYTH;

- IOCTYITHOCTb OOpallieHus 3a Tpe/joCTaB/ieHneM MyHULIUTIAIbHON YCIyTH, B
TOM YMCJIe [JIS1 3asIBUTeJIer C OrPaHUYEHHBIMHA BO3MOXXHOCTSIMHU 30POBbS;



- CBOEBPEMEHHOCTb  TMpPeJOCTaB/e€HUS MYHULUIAIbHOM YCJIyTM B
COOTBETCTBUM CO CTAaH/IAPTOM ee IMpe/|0CTaB/IeHNS;

- co0O/mo/ileHre CPOKOB TMpeZ0CTaBeHUsT MYHHULIATIATBHON yC/IyTH U CPOKOB
BbITIO/THEHUS aJIMAHUCTPATUBHBIX riporieayp rpu rpe/ioCTaB/IeHUH
MYHULIUMNATBHOW YCITyTH;

- BO3MOXXHOCTb TO/My4YeHUs] HHGOpPMALMM O XOZe MpeJoCTaBlIeHUs
MYHHULIUMAJIBHOU YCIIyTH;

- OTCYTCTBHe 0O0CHOBAHHBIX ’Kasi00 CO CTOPOHBI 3asiBUTEJIS 110 pe3y/bTaTaM
TpeJi0CTaB/IeHNS MYHULIUTIATbHON YCITYTH;

- OTKPBITBIM [IOCTYI AJis 3asBUTesied K MH(MOPMal[MU O MOpsike U CPOKax
TIpe/OCTaB/IeHUsI MYHUIUIAJLHON yC/IyTH, TOpsiAKe o6ykasoBaHUsl [eHCTBUI
(6e3meiicTBUSI) YIIOTHOMOUEHHOTO OpraHa, PYKOBOJAWTENS YIOTHOMOUEHHOTO
opraHa 0o crielaarcTa yroJHOMOUYEeHHOTO OpraHa;

- Ha/muude HeoOXOAWMOTO M JOCTAaTOUYHOTO KOJIMYeCTBa CIelNaHuCTOB
YIOJIHOMOUYEHHOT'O OpraHa, a Tak)Ke IOMellleHWM YMOJHOMOYEHHOTrO OpraHa, B
KOTOPBIX OCYILIECTB/ISIeTCS MIPUEM 3asiB/IeHUH U JJOKYMEHTOB OT 3asiBUTEJIEeN.

2.16.2. YTo/HOMOUYEHHbIMA  OpraHamMu o0ecreurBaeTCs  CO3/JaHUe
WHBa/UlaM ¥ WHBIM MaJIOMOOW/IBHBIM TPYIINaM HacesieHusl CAeAyIOLUX YCI0BUN
JOCTYMTHOCTH MYHMLIUIAIBHOW YCIYyTM B COOTBETCTBUM C TpeOOBaHUSMU,
YCTaHOBJIEHHBIMUA 3aKOHOJATe/JbHBIMAU M WHBIMA HOPMAaTUBHBIMH IPaBOBBIMH
aKTaMu:

- OKa3aHWe WHBaJWAaM IIOMOII[M, HeoOXOAWMOHN /i TIO/iyueHus B
JOCTyrHOM [fnasi HuX ¢dopMe UHHMOpPMalLMM O TpaBWIaX MpeOCTaBIeHUs
MYHULIATIATBHOW YCAyTH, B TOM uunciae o0 odopmieHMH HeoOXOJUMBIX [JIs
TOTyUeHUs] MYHULMIA/JbHOW YCIYTU [TOKYMEHTOB, O COBEPILIEHUM UMHU [IPYyTHUX
He0OXOUMBIX [I/IS1 TIOJTYUeHUs] MYHUIUTIAIbHON YCIYTH [1eHCTBUH;

- TMpe/loCTaB/ieHWe MYHUIMIIA/JIbHOW YCIYyTWd WHBAIW[aM T0 CAyXy, MOpH
HeoOXOMMOCTH, C UCIO0/Ib30BaHUEM PYCCKOTO >KeCTOBOTO $3blKa, BK/IHOUAst
obecrieueHre JOTTyCKa B rioMelijeHye Cyp/loriepeBoJuUMKa,
TU(JI0CYp/I0TIepeBO/TUMKa;

- OKasaHue TMOMOILM WHBA/IKJaM B TIpeoZiojieHM OapbepoB, MeIlarollyX B
TO/TyYeHre MYHULIMIIAIbHOM yC/TYyTY HapaBHe C IPYTUMU 3asiBUTEJISIMH.

2.16.3. Tlpu npenocTaB/lieHUM MYHULIUMNAJBHOU YC/IYTH B3aUMOJENCTBUE
3asBUTE/II CO CHELMAaJMCTOM YTMOJHOMOYEHHOIO OpraHa OCYLIeCTBJISIeTCSI MNpPU
JTMYHOM OOpaltieHny 3asiBUTeJIS:

- s ToJaydyeHWs UH@OpMAlMM TI0  BOMpOCaM  Tpe/loCTaBIeHUs
MYHULIUMNAJIBHOU YCITyTH;

- I/I51 TIOZlauM 3asiB/IeHUsI U JOKYMEHTOB;

- IJid TojiyyeHuss UH(OpPMAalMM O XO/le Mpe/IOCTaB/JIeHUs] MYHULIUNAIbHOU
yCIyTH;

- [I/151 TIONTyuyeHUsl pe3yJibTaTa Mpe0CTaB/eHUsI MyHULIMMNAIbHOM YC/TyTH.

[IpofO/KUTETBHOCT  B3aUMOZIEMCTBUS  3asiBUTENII  CO  CIeLjUaaIucTOM
YIIOJIHOMOUYEHHOI'O OpraHa He MOXXeT TMpeBbllllaTh 15 MHHYT C MOMEHTa
oOpaiijeHusl.



2.16.4. TlpepocraBneHre MyHULMIIAABHOU yciayrd B M®L] BO3MOXXKHO Tpu
Ha/IM4YMU 3aK/TFOUEHHOTO COTJIallleHHs O B3aUMO/IECTBUM MeXY aZlMUHUCTpaLuen
MBICKOBCKOT0 ropoZickoro okpyra u M®l1.

YnonHOMOYeHHbIM opraH obecrieurBaeT WH(OPMUpPOBaHUe 3asiBUTENel O
BO3MOJKHOCTHM TIOJTyU€HHs MYHUIUIaIbHOW ycayru Ha 6aze M®II. B ciyuae
rojjlaud 3asiB/IeHUsI O TIpeJOCTaBJ€HUU MYHULUNAAbHOM ycoiayru B MOII
HeIoCpe/ICTBEHHOe TIpefoCTaB/IeHue MYHHULMIIAJbHOM YCIYyTU OCYLLECTBIISIETCS
YIIOJTHOMOYEHHbIM OpraHOM.

[IpegocTraBieHre MyHULMOAIBHOM YCJAYyTW TOCPeACTBOM  3ampoca O
npejjocTaB/ieHuu 2 U 0ojiee MyHUIMMNA/IBHBIX YCIyT (KOMIUIEKCHOTO 3arpoca) B
M®II ripu oHOKpaTHOM ObOpallleHn! 3asBUTEISI He OCYI[eCTBIISIeTCH.

2.17. Vnple TpebOBaHWS, B TOM UHC/Ie YUYUThIBaKIue 0C0bOeHHOCTU
TIpe/loCTaB/IeHUsl MyHULIMNAJIBHOW YCIYTH M0 S5KCTePPUTOPHATIbHOMY MNPUHLIUITY U
0Cc00eHHOCTH TIpe/[0CTaB/IeHHs MYHHULUTATBHON YCIyTU B 3/IEKTPOHHOMN (hopMme.

2.17.1. TlpenocTaB/ieHWe MYHUIMITA/JILHOW YCIYTU MO 3KCTEPPUTOPHUATEHOMY
TIPUHLIAITY HEBO3MOXKHO.

2.17.2. 3asiBUTe/b BIIPaBe 00paTUTHCS 3a TIPeIoCTaBAeHueM MYHULIAITATLHOM
yCAyTU U [O0JaTb [JOKYMEHTBI, YyKa3aHHble B MyHKTe 2.6 HaCTOALero
aJMVHHACTPAaTUBHOTO perjaMeHTa, IpA HaJIu4YUM TEXHUUYEeCKOU BO3MOXXHOCTH B
neKTpoHHOM ¢dopme uepe3z EIITY, PIII'Y (nipy Haauuuyd TeXHUUYECKOU
BO3MOJKHOCTH), TIO 3alllUll[eHHbIM KaHajaaM C HWCIO0/b30BaHHWeM IIMGPOBaJIbHBIX
(kpunTorpaduueckux) Cpe/iCTB 3all[UThI TIPU YCJIOBUU 3aK/HOUEHUS COTJIallleHusl O
B3aUMOJEUCTBUM B cdepe apXWBHOrO Jefa C YIOJHOMOYEHHBIM OpraHoM, C
VICTIO/Ib30BAHUEM  37IeKTPOHHBIX  [JOKYMEHTOB, TOJIIMCAaHHBIX 371€KTPOHHOU
MOJNMCBbI0 B COOTBETCTBUM C TpeboBaHusMu @efepanbHOro 3akoHa «O6
3JIEKTPOHHOM MOJITHACK».

YnonHoOMOYeHHbIM opraH obecrieuriBaeT WH(OPMUpPOBaHUE 3asiBUTENEN O
BO3MOJKHOCTH MOJIyUeHHsT MyHULMIanbHou ycnyru yepes EIITY, PIITTY.

OoOparrenue 3a ycayroit uepe3 EINY, PIII'Y ocyiecTBiseTcs IyTemM
3ar0/IHeHUs UHTePaKTUBHOM (opMbl 3asiBjieHUs ((popMHpOBaHMSI 3ampoca o
NpeJiOCTaB/IeHUA MYHMLUIIAJILHOM YCIYTH, COZlepXKaHhe KOTOPOro COOTBETCTBYET
TpeOOBaHUSIM (dhopmsbl 3asBJIeHUS, yCTaHOBJIEHHOU HaCTOSALVM
a/IMUHHACTPATUBHBIM perjiaMmeHToM) (manee - 3ampoc). OOpaiijeHue 3asBUTe/sT B
YIIOJTHOMOUEHHBIM OpraH yKa3aHHBIM CIT0COOOM obecrieurBaeT BO3MOXXKHOCTB
HarpaB/ieHUs] Y T0JyueHUs1 OJHO3HAaYHOW U KOH(U/eHI[MalIbHOM MHpOpMaLuy, a
TaK)Xe TIPOMEXKYTOUHBIX COOOIIeHnd U OTBeTHON WHGOpMalud B 3JIEKTPOHHOM
BHJle C MUCMOJIb30BaHUEM 3JIeKTPOHHOM TMOJMNMCH B IODs/Ke, NpefyCMOTPeHHOM
3aKOHO/aTeIbcTBOM Poccuiickor ®Pefepaliyu.

2.17.3. Tlpy npefocTaBleHUH MYHULMIIAIBHOU YC/IYTM B 37€KTPOHHOM
dopme nocpeactBom EINT'Y, PIITY (ripy HamuuuM TeXHUUYECKOW BO3MOXKHOCTH)
3asiBUTe/I0 00ecrieurBaeTCs:

- TioslyyeHWe UWHQOpMaLMM O TIOpsAJKE W CPOKaxX MpeoCTaBIeHUs
MYHHULIUMAJIBHOU YCIIyTH;
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- 3aMUCh HAa MPUEM B YIMOJHOMOYEHHBIM OpraH [Jisg MoJaud 3asiBleHUsl U
JIOKYMEHTOB;

- (popMUpOBaHMe 3arpoca;

- TpUeM U PperucTpalus yno/JHOMOYEHHbIM OpraHoM 3arpoca |
JIOKYMEHTOB;

- IOTyueHure pe3yJibTara MpefoCTaB/lIeHrsI MyHULUMIIaTbHOU YCIyTH;

- IOTyueHre CBeJileHUH 0 XO/ie BbITIOJIHEHUS 3aTipoca;

- OCYyLeCTB/IeHVWEe OLIeHKM KayecTBa MpeJOCTaB/IeHUs] MYHULIUMNAIbHON
yCIIyTy;

- JocyzebHoe (BHecymeOHOe) oO)Ka/oBaHUWE peIIeHuH U JAeMCTBHI
(6e3geiicTBUSI) YIIOTHOMOUEHHOTO OpraHa, PYKOBOJAWTENS YTIOTHOMOUEHHOTO
opraHa Jinbo crieruaarcTa yroJTHOMOYeHHOTO OpraHa.

2.17.4. Tlpu opMHUpOBaHUM 3aripoca B 3JIEKTPOHHOM BH/e (TIpU HaJIUUUU
TEeXHUUYECKOW BO3MOXHOCTH) 3asIBUTETIO 00eCIIeunBaeTCs:

a) BO3MO>XHOCTh KOITUPOBAHUSI U COXPaHEHUS 3alpoca U UHbBIX JOKYMEHTOB,
He0OXOMMBIX /1J1s TIPe/IOCTaB/IeHUs YCITyTH;

6) BO3MOKHOCTH TleUaTM Ha OyMa)KHOM HOCUTeJle KOIHUW 37eKTPOHHOMU
dhopMmbI 3arpoca;

B) COXpaHeHHe paHee BBe/IeHHbIX B 37IEKTPOHHYIO (JOpMy 3arpoca 3HaueHui
B /1000 MOMEHT 10 >KeaHWI0 3asiBUTeNiss, B TOM 4YKC/e MPH BO3HUKHOBEHUU
olMOOK BBOJla M BO3BparTe s MOBTOPHOTO BBOJ@ 3HAUEHWM B 3JIEKTPOHHYHO
dbopmy 3arpoca;

) 3aroJIHeHue TOojel 371eKTPOHHOM (OpMbI 3ampoca [0 Hayaja BBOJA
CBEeICHUM 3asBUTe/eM C MCIOJb30BaHUEM CBeJleHWM, pas3MelleHHbIX B
(denepanbHOM TOCYAApPCTBEHHOM WH(OpMalMOHHOU cucteme «EnvHas cucrema
uaeHTU(GUKAIMM W ayTeHTUhUKAlMAd B HWHGPACTPYKType, obecreurBaroieit
MH(OPMAaIIMOHHO-TEXHOJIOTUUECKOe B3auMO/eHCTBUE HMH(POPMALIMOHHBIX CHUCTEM,
WCII0/Tb3Y€eMBIX [IJIsl TIPe/IOCTaB/IeHUs] TOCYAAaPCTBEHHBIX U MYHULIMTIATbHBIX YCIYT
B 9JIeKTPOHHOUW (¢opMme» (Zasee - eadHas CUCTeMa UAeHTU(DUKALIUM U
ayTeHTU(UKALUKA), U CBelieHWH, omybsukoBaHHbix Ha EINT'Y, PIIT'Y, B uwacty,
Kacarolllelicsi CBe/leHWM, OTCYTCTBYIOI[MX B eMHOM CUCTeMe UAeHTHU(hUKALUU U
ayTeHTHU(hUKaLIUY;

1) BO3MOKHOCTh BEpPHYTBCSI Ha JIFO0OM 13 3TArOB 3ari0jHEHUS 3JIEKTPOHHOM
dbopMmeI 3arpoca 6e3 motepu paHee BBeZIeHHOM MH(OpPMaI[UY;

€) BO3MOXXHOCTh AocTymna 3asBuresis Ha EINTY, PIII'Y k panee mojgaHHbIM
VM 3aripocam.

[Ipy HampaBieHWH 3ampoca MCIO/b3yeTCs TMPOCTasi 3JIEKTPOHHAsi MOJIUCH,
MpU YCJIOBUU, UYTO JIMYHOCTH 3asiBUTE/sl YCTAaHOBJ€HA MPU aKTHMBALIUM YUeTHOU
3arrcHy.

3arpoc ¥ UWHbIE JIOKYMEHTbI, HeoOXOAuMble [7isi  TpeJOCTaBIeHUs
MYHULMTABHOW YCAYTW, TMOAMUCaHHbIE TPOCTOM 37€KTPOHHOM TOANUCBIO H
MO/laHHbIe  3asBUTE/IeM, T[IPU3HAIOTCS pPAaBHO3HAUHBIMUA 3alpoCy W  HHBIM
JOKyMeHTaM, TO/ATNMCaHHbIM COOCTBEHHOPYYHOW TMOAMNMCHIO W Tpe/CTaB/IeHHbIM
Ha OymMa>KHOM HOCHUTeJIe.



YTO/THOMOYeHHbI OpraH o0ecrieurBaeT MpUeM JOKYMEHTOB, HeOOXOAUMBIX
[Jis TIpe/OCTaB/eHHsT MYHULIMIAJIbHOW YCIyTH, W perucTpaiui 3ampoca 6e3
HeoOXOMMOCTH TIOBTOPDHOT'O Tpe/JCTaB/ieHMsl 3asBUTe/IeM TaKUX JOKYMEHTOB Ha
OyMa)XHOM HOCHTesle, eCii UHOe He YCTaHOBJIeHO ¢ezepanbHbIMU 3aKOHaMU U
TIPUHUMaeMbIMM B COOTBETCTBMM C HUMHU aktamu llpaButesnbcTtBa Poccuiickon
®eneparyy, 3akoHaMu KemepoBckoit obnactu - Ky3bacca ¥ MpUHHMaeMbIMU B
COOTBETCTBUM C HUMHU akTamu [IpaBuTenbcTBa KemepoBckoii obsactu - Ky3bacca.

[IpegocTaBieHre MyHULIMIIATBHOM YCJIYTM HauMHAeTCs C MOMEHTa TprueMa U
PETUCTPALIMM  YMNOJHOMOYEHHBIM  OPraHOM  3JIEKTPOHHBIX  JIOKYMEHTOB,
HeoOXOUMBIX /ISl TIPeZI0CTaBIeHUs] YCIyTH.

2.17.5. Pe3ysibTaT MyHULUMTIATLHOM YCTYTH BbiJjaeTcsi B hOpMe 3/IeKTPOHHOTO
JokyMeHTa mnocpegcteom  EIITY, PIIIY (py Haauuuu  TeXHUYECKOU
BO3MOJKHOCTH), TOZIMCAHHOTO YIIOJIHOMOYEHHbIM [JOJDKHOCTHBIM —JIMLIOM  C
VICTIO/Ib30BaHUEM YCUJIEHHOM KBa/U(ULMPOBAHHOW 3/IEKTPOHHOW TMOJMMUCH, B
C/yyae, el 3TO yKa3aHO B 3asiBJIeHMM Ha MpeJOCTaB/IeHHe MYHULMIaIbHOU
yCJIyTy, HaripaBieHHOM uepe3 EIITY, PIIT'Y.

B 1mensx momyyeHusi pe3yJsibTaTa TpeAOCTaB/eHHsl YCJAYTM Ha OyMakKHOM
HocuTesnie (ecu  3asBUTE/JIeM  YKa3aHO B 3alpoce, HarpaB/I€HHOM B
YyIIOJTHOMOYEHHbIU opraH, uepe3 EII'Y, PIII'Y, o monyueHuun pe3ynbTaTa yC/Iyru
Ha OymMakHOoM HocuTene) 3asBuTenmo Ha EIT'Y, PIITY (npu Hamauuu
TEXHAYECKOM  BO3MOXKHOCTH)  obecrieunWBaeTcsi  3amMuch Ha  TpHeM B
YTIO/THOMOUEHHBIN OpraH, IPHU 3TOM 3asiBUTETI0 00ecrieunBaeTCsi BO3MOYKHOCTb:

- 03HAKOMJIEHHsI C paciivMcaHreM paboThl YIIOJIHOMOUYEHHOr0 opraHa Jinbo
YIIOJIHOMOUEHHOTO  COTPYJHMUKA YIOJTHOMOYEHHOTO OpraHa, a Takxke C
[OCTYITHBIMU /IJIs1 3alIMCH Ha MpYeM JjlaTaMy U MHTepBa/laMU BPeMeHHU IpreMa;

- 3ammMcu B Jro0ble CBOOOHBIE [/IsI TIpMeMa JaTy U BpeMsl B Iipefienax
YCTaHOBJIEHHOI'O B YTIOJIHOMOUYEHHOM OpraHe rpavka nprema 3asiBUTe/en.

B uensix npefocTaBieHUs MyHULMNAJIBHOW YCIYTH YCTaHOBJIEHUE JTMUHOCTH
3asBUTEJII MOXKET OCYIIeCTB/IATbCS B XOJ€e JIMUHOIO TIpUemMa MO0CpeACTBOM
TipebsIBJIEHUsT TacropTa rpakiaHuHa Poccuiickoit ®Pepepaiyu MO0 HHOTO
JIOKYMEeHTa, YJOCTOBEPSIFOLIETrO JIMYHOCTh, B COOTBETCTBUM C 3aKOHOZATETbCTBOM
Poccuiickoi ®efiepaliivi Wid MOCPeACTBOM UAEHTU(PUKALIUUA U ayTeHTU(UKaLMHY B
opraHax, TpeAOCTaB/SIIOIUX MYHULUMNAJbHbIe YC/IYTH, MHOTO(YHKIMOHA/IbHbIX
L[eHTpPaX C KCIO/Jb30BaHWEM WMH(OPMALMOHHBIX TEXHOJIOTHM, MpeAyCMOTPEeHHbIX
yacTteto 18 crateu 14.1 ®epepasnbHOro 3akoHa ot 27.07. 2006 roma Ne 149-d3
«06 nHpopmaryH, HHHOPMAIMOHHBIX TeXHOIOTHSIX U O 3all[uTe MH(POpMarim».

[Ipu mpemocTaB/ieHMM MYHULMNAJBHOM YCIYTM B 3JIEKTPOHHOW (opme
VJeHTU(YKALMS U ayTeHTU(UKALMSA MOTYT OCYLLECTB/ISATBCS TTOCPECTBOM:

1) epguHOW cuCTEMBI WAEHTU(PUKALIMK M ayTeHTU(QUKALMK WA HWHBIX
roCyZlapCTBeHHbIX WH(OPMALMOHHBIX CHUCTEM, €CJIM TaKhe TOCyJapCTBEeHHbIE
VH(OpMAaIMOHHbIE CUCTEMBbI B YycTaHOBJeHHOM [IpaBurtensctBoM Poccuiickoin
Qdenepali MOpsiZiKe 00eCreurBalOT B3aUMO/IEHICTBUE C e[WHOW CHCTEMOMU
ueHTUGUKaMM W ayTeHTU(UKaLUKM, TIPU YCJIOBUU COBIAJIeHUs CBEJEHUM O
(bur3nueckoM Jiviie B yKa3aHHbIX MH(OPMALMOHHBIX CUCTEMaX;



2) eOWHOW CHUCTeMbl WJEHTU(PUKALMA W ayTeHTU(PUKALUM U eJUHOU
WHGOPMAI[MOHHONW  CHUCTeMBbI  TEepPCOHA/MbHBIX  JAHHBIX, obecrieurBarolei
00paboTKy, BKIroUast cOop v XpaHeHHe, OMOMeTPUUECKUX TIePCOHATbHBIX JaHHbIX,
WX TIPOBEpPKy U TMepefady WHGOPMAlMM O CTeNeHW WX COOTBETCTBUS
TIpe/IoCTaB/IeHHLIM OMOMeTpPHUYeCKHUM TTePCOHA/LHBIM JaHHBIM (DPU3UUECKOTO0 HIIA.

3. Cocras, noc/ieoBaTe/IbHOCTh ¥ CPOKH BBITIOJTHEHUS
aZIMUHUCTPATUBHBIX TTPOLIelyp, TPeOOBaHUS K TIOPSIKY
UX BBITIOJIHEHUS], B TOM UHCJ/Ie 0COO@HHOCTU BLITIO/THEHUS
aZIMUHUCTPAaTUBHBIX MPOLeJIypP B 3/IEKTPOHHOU (hopme

3.1. TIlpemocTaBjieHWe MYHULIMIAIBHONW YCAYyrd BK/IOUaeT B cebs
C/lelyrolye aIMUHUCTPaTUBHbIE MTPOLeAYPhI:

1) Ilpuem u perucTtpauusi 3asBjeHUs WU TpUIaraemMblX K Hemy [JOKY-
MEHTOB;

2)  HWcrnonHeHue apxXWUBHOW CIPAaBKW, apXWUBHOM BBIMUCKW, KOIWU
apXUBHBIX  JOKYMEHTOB, MWH(OPMaLMOHHOIO TMWCbMa TI0  pe3yJbTaram
pPacCMOTpPEeHUs 3asiBJIeHUS;

3) Brigaua (HarmpaB/iieHHMe) apXWBHOM CIIpaBKU, apXWBHOW BBIMHUCKH,
KOIWU apXWBHBIX JOKYMEHTOB, MH(OPMALIMOHHOT0 MUCbMa;

4) TlopsimoK wuCTpaBjieHWs] [OMYIIeHHbIX OIeYaToK | OIHOOK B
BbIJJaHHBIX B pe3yJ/ibTaTe MpeJoCTaB/AeHHs MYHULUIIAIbHON YCIYTH JOKYMEeHTaXx.

3.1.1. Ilpuem wu perucTpauusi 3asiBJleHUs] U [JOKYMEHTOB Ha
rpe/ioCTaB/IeHue MyHULIUTIAJIbHOU YCIYTH.

3.1.1.1. OcHOBaHMeM [/1s1 Havasia NpefoCTaB/IeHUs] MyHULIMINA/IbHON YCIIyTH
SIBJISIETCSL JIWUHOe oOpalljeHue 3asiBUTe/IsT B YIIOJHOMOUeHHbIN opraH, M®II mo
MeCTy JXUTeNbCTBAa (MeCTy rpebObIBaHUs, MeCTy (PAKTUUeCKOro TMPOKUBaHUS), C
3asBJIeHHEeM U [JOKyMEeHTaMH; TOCTYIIEHWE 3asiBJIeHUSI U KOIMUK [JOKYMEHTOB B
1ekKTpoHHOU ¢opme uepe3 EIITY, PIII'Y (nipy Haauuuyd TeXHUYECKOU
BO3MOJKHOCTH), TI0 3allMILeHHbIM KaHajaaM C HWCIO0/b30BaHHWEM IIM(POBaIbHBIX
(kpunTorpauueckux) CpeCTB TPU YC/JOBHM 3aK/FOUEHHOTO COIJIALeHUs O
B3aUMO/IEICTBUM B c(depe apXWBHOrO Jejla MeXJy HUMH C YIOJTHOMOYEHHBIM
OpraHoM, TIOUTOBBLIM OTMpaB/ieHWeM, (HaKCUMWIbHOW CBsi3bl0 (TPU  HaJW4UU
TeXHUYECKOW BO3MOXKHOCTH), MO ceTu «VIHTepHeT».

3.1.1.2. Tlpu simuHOM OOpAIll[eHWUH 3asBUTEJSI B YIIOJTHOMOUEHHBIA OpraH
CTeLMaIuCT YIIOJITHOMOYEHHOIO0 OpraHa, OTBeTCTBEHHbIM 3a NpUeM U BblJauy
JJOKyMEHTOB:

- yCTaHaB/IMBaeT JIAYHOCThb 3asBUTENs] HAa OCHOBAaHUM [JOKYMEHTAa,
YOCTOBEPSIIOLLETO €ro JIMYHOCTh, TpeACTaBUTENsS 3asiBUTeIsI - Ha OCHOBaHWUU
JIOKyMEHTOB, YZOCTOBEPSIIOLIMX €ro JMYHOCTb M TMOJHOMOUMsl (B C/lyyae ero
oOpaiijeHus);

- IIpOBepsieT CPOK JeWCTBUS JOKYMEHTa, Y[ OCTOBEPSIOLIEero ero JUYHOCTb U
JIOKYMEeHTa, YIOCTOBEpPSIOILEro MpeCTaB/IsaTh IOJTHOMOUXS OT UMEHH 3asiBUTes U
COOTBETCTBUE [JAHHBIX [JOKYMEHTd, YAOCTOBEpAIOLero JIMYHOCTh, JAaHHBIM,



yKa3aHHbIM B 3asBJIEHMM O BblJjaue apXWBHOW CIIPABKWU, apXWBHOMW BBIMUCKH,
KON apXUBHBIX JOKYMEHTOB.

B xopme mprema JOKYMEHTOB OT 3asBUTE/S CHELUaTUuCT YIIOJTHOMOYEHHOrO
opraHa, OTBeTCTBEHHBI! 3a [PUEM U Bbllauy JOKYMEHTOB, yI0CTOBEPSIETCS, UTO:

1) B 3asgBAeHUMM YKasaHbl (paMuIMsi, UMs, OTYeCTBO (TOoC/iejHee - TIpU
Ha/IMUMN) 3asiBUTeJIs;

2) TeKCT B 3asBJIeHUM Ha BblJlauy apXMBHOW CIpaBKW, apXWBHOM BBITIMCKU U
KOIWU apXMBHBIX JJOKYMEHTOB MO/JaeTCs MPOUYTEHUIO;

3) 3asiB/IeHHe MOJTKUCAHO 3asBUTENIEM;

4) TIPWIOXKEeHbI ~ JIOKyMEeHTbl, HeoOXOoAWMble [Jid  Tpe0CTaB/IeHHs
MYHULIUNAIbHOU YCITyTH.

Komuu [OKyMeHTOB, HEOOXOAWMBIX [Jisl TIPeIOCTaBIeHNs MYHUILIUITATbHON
YCJIyTH, TIPe/CTaB/ISIOTCSA B YIIOJTHOMOYEHHBIA OpraH BMecTe C MOJ/IMHHUKaMU [I/1s
CBEpKHU.

Ecm mpescraB/ieHHble KOMWM yKa3aHHBIX [JOKYMEHTOB HOTapualabHO He
3aBepeHbl (M MX HOTapuva/ibHOE 3aBepeHHe He TMpeAyCMOTPEeHO (eepanbHbIM
3aKOHOM), CHeLUaUCT YIOJTHOMOYEHHOTO0 OpraHa, OCYILeCTB/SIOLIUM TpUeM
JIOKYMEHTOB, CPAaBHMB KOIWU JOKYMEHTOB C WX OpPWUIMHAJ/IaM{, BBIMOJIHSET Ha
TaKWX KOIHUSAX HAJMUCh 00 KX COOTBETCTBUM OpWIMHA/IaM, 3aBepsieT CBOe
TO/MUCHIO C YKa3aHWeM (PaMUINU U UHULIAAJIOB.

MakcuMasibHbId  CPOK  BBITIO/THEHUS aJJMUHHCTPAaTUBHOU TPOLIEAYPHI 10
TpUeMy W PerucTpalyy 3asiBJIeHUs] Ha BbljJauy apXWBHOU CIIPAaBKWU, apXUBHOU
BBIMMUCKYU, KOMIUKA apXUBHBIX JOKYMEHTOB W TMPUJIOXKEHHBIX K HEMY JTOKYMEHTOB,
cocTapsisieT 15 MUHYT ¢ MOMeHTa o0palleHusl.

Kputepuii mNpUHATUS pelleHusi: TOCTyIJIeHHWe 3asB/eHUsT Ha BblJauy
apXUBHOW CIpaBKW, apXWUBHOW BBIMIUCKUA, KOIMWM apXUBHBIX [JOKYMEHTOB U
TIPU/IO’KEHHBIX K HEMY IOKYMEHTOB.

Pe3ysbTaTOM  aJMUHUCTPAaTUBHOM  TIpOLIeAlypbl  SIBJISIETCSI  NpUEM U
perucTpanusi 3asB/eHUs] Ha BblJlauy apXWUBHOW CIIPaBKU, apXWBHOM BBIMUCKH,
KON apXUBHBIX JOKYMEHTOB U MPUWIOKEHHBIX K HEMY JOKYMEHTOB.

WHudopmaius o mpreMe 3asiB/ieHUs] Ha Bbllauy apXUBHOM CIIpaBKW, apXUBHOM
BBIIMUCKH, KOTUU apXUBHBIX JOKYMEHTOB U TPU/IOXKEHHBbIX K HEMY JOKYMEHTOB
(buKcupyeTcsi B yCTaHOB/IEHHOM TIOPsIIKe, B TOM UHKCJie B CUCTEMe 3JIeKTPOHHOTO
JIOKyMEHTO000poTa (mpu HaJ/IMUNU TeXHUYEeCKOU BO3MO>KHOCTH)
YIIOJITHOMOUYEHHOT'O OpraHa.

B nmeHb perucTpaiyy 3asiBieHUs] Ha BbIZa4y apXWMBHOM CIIPaBKW, apXWBHOM
BBIIMUCKHU, KOMIMMA apXUBHBIX JOKYMEHTOB M MPUJIOXKEHHBIX K HEMY IOKYMEHTOB,
CMeLMaIUuCT YIIOTHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 3a MpUeM [JOKYMEHTOB,
repeziaeT MOCTYNUBIIHUE JOKYMEHThI PYKOBOAUTE/IIO0 YIIOJTHOMOYEHHOI0 OpraHa.

PykoBozuTe/Nb  yNIOJTHOMOUEHHOTO OpraHa OTIIMChIBAaeT MOCTYMUBLINE
JOKYMEHTBbI ~CHELUaJMCTy YIIOJIHOMOYEHHOrO OpraHa, OTBETCTBEHHOMY 3a
VCTIOJTHEHHe AapXVBHBIX CIIPaBOK, ApXWBHBIX BBIIMMCOK U KOIMWMK apXWBHBIX
JIOKYMEHTOB.

3.1.1.3. Tlpyem um perucrtpanusi 3asiBJieHUs] O BblJjlaue apXWBHOM CIIPABKH,



APXUBHOW BBITIMUCKWA, KOMWM apXUBHBIX [JOKYMEHTOB U TPWIOKEHHBIX K HeMY
JIOKyMEHTOB B ()OpMe 3/IeKTPOHHBIX JOKYMEHTOB.

[Ipy HampaB/ieHWM 3asiB/IeHHWS O BblJaye AapXMBHOM CHpPaBKU, apXWBHOMU
BBIMTMCKU U KOTWMK apXUBHBIX JOKYMEHTOB B 3JIEKTPOHHOW (popMe (TpY HaIUUYUH
TeXHUUECKOW BO3MOXXHOCTH) 3asiBUTEMI0 HeoOXoAumo 3amosHuTh Ha EIITY,
PIIT'Y »snekTpoHHyr (opMy 3arpoca Ha IIpefoCTaBieHHWe MYHULMMNaIbHOM
YCAyTY, TIPUKPEINWTh K 3asB/JIeHUI0 B 3/IeKTDOHHOM BHJe [JOKYMEHTHI,
HeoOXouMbIe ZIJis TIpe/0CTaB/IeHUsI MyHULIMTIATbHOW YCTyTH.

Ha EIIT'Y, PIIT'Y pa3merrjaeTcst oOpasel] 3aro/IHeHUs 37eKTPOHHON (opMbI
3asB/eHus (3arpoca).

dopmaTHo-/I0rhyecKasi MpoBepka C(HOPMHPOBAHHOTO 3asiB/ieHHs1 (3ampoca)
OCYLLIeCTBJ/IIETCSI aBTOMaTUUYeCKU I10C/ae 3arlo/IHeHUs 3asiBUTesleM KaXK[oro us3
ToJIed  371eKTPOHHOM  (opMbl  3arpoca. [Ipy  BBIIBIEHMM  HEKOPPEKTHO
3aro/THEHHOT0 M0/l 3/IeKTPOHHOW (DOPMBI 3arpoca 3asiBUTeJb yBeJOMJISIETCS O
XapakTepe BbISIBIEHHOW OMIMOKA U TIOpSKe ee yCTpaHeHUs I0CPe/iICTBOM
MH(MOPMAI[MOHHOTO COOOIIIeHUsT HeTOoCPe/ICTBEHHO B 37eKTPOHHON  (opme
3arpoca.

CrieLjua/MCT yIIOJTHOMOYEHHOr'0 OpraHa, OTBEeTCTBEHHbIW 3a IPHUeM U BblJauy
[IOKYMEHTOB, [IPU TMOCTYILJIEHUU 3asBJIeHUS U JIOKYMEHTOB B 3/IeKTPOHHOM BU/e:

- TpoBepsieT  3/IeKTPOHHbIe 00pa3bl  [JOKYMEHTOB Ha  OTCyTCTBUE
KOMITbIOTEPHBIX BUPYCOB Y MCKa)KeHHOM MH(MOopMaluy;

- perucTpupyer [OOKYMEHTbI B YCTaHOBJIEHHOM IIOps/JKe, B TOM UHWCJ/Ie B
CUCTeMe 3/IeKTPOHHOTO JIOKyMeHToobopoTa (TpM HaMWuMyd — TeXHUUECKOU
BO3MOJKHOCTH) YIIOJIHOMOUEHHOI'O OpraHa;

- (hopmupyeT M HampaBiseT 3asBUTENO0 3/€KTPOHHOE yBeJOMJIeHHEe 4Yepe3
EIIT'Y, PIII'Y o nosiyueHWy ¥ pervcTpaLiiy OT 3asiBUTeJIsl 3asB/IeHUs (3ampoca) U
KOMWKA JIOKYMEHTOB, B C/y4yae OTCYTCTBUSI TEXHUYECKOM BO3MOKHOCTH
aBTOMAaTHUueCcKoro yesegomsienus 3assutesig yepes EINT'Y, PIIT'Y;

- HarpaB/sieT TMOCTYNMBIIMK TMakKeT JOKYMEHTOB B 3J€KTPOHHOM BH/E
PYKOBOJUTEJIIO YIIOJITHOMOUYEHHOI'0 OpraHa.

PykoBojuTesnb  yIoO/JIHOMOYEHHOI'O OpraHa OTIIMChbIBaeT IOCTYNUBIINE
JOKYMEHTBHI CITe[JUaMCTy YyIIOJIHOMOYEHHOrO OpraHa, OTBETCTBEHHOMY 3a
WCIIOJTHEHWE AapXVBHBIX CIIPABOK, aApPXWBHBIX BBIMMCOK W KOIMWK apXWBHBIX
JIOKYMEHTOB.

MakcrManbHbIM  CPOK  BBINIOJIHEHWS aJAMWHUCTPAaTMBHOM TMpOLIeAypbl 10
TIpUEMY U perucTpalyy 3asiB/eHUsl O BblJaue apXWBHOW CIIPaBKH, apXWBHOM
BBITTMCKY U KOTIUW apXUBHBIX JOKYMEHTOB U MPUIOKEHHBIX K HEMY IOKYMEHTOB B
(opMe 371eEKTPOHHBIX JOKYMEHTOB B [leHb TTOCTYIJIEHUS 3arpoca.

KpuTepuil NpuHATHSA pelleHus: MOCTYIJIEHUe 3asiB/IeHUs O BblJjlaue apXWBHOU
CTIpaBKW, apXHWBHOM BBIMUCKU, KOTIUM apXUBHBIX JOKYMEHTOB U MPUIOXKEHHBIX K
HEMY [JOKYMEHTOB.

PesynbTaTOM = aAMUHHUCTPAaTUBHOM  TIPOLieAYpPbl  SIBISIETCS  TpUEM U
perucTpanusi 3asiBjieHus1 O Bblfaue apXWBHOU CIIPaBKH, apXWBHOM BBIMUCKH,
KOMMM apXUBHBIX JOKYMEHTOB U MIPUWIOKEHHBIX K HEMY JOKYMEHTOB.



WHpopmanus o rnpueMe 3asiBjeHUs O BblZiaue apXWBHOW CIIPaBKH, apXUBHOM
BBINTMCKHM, KOIMA apXWBHBIX [JOKYMEHTOB M MNPUJIOKEHHBIX K HEMY [JOKYMEHTOB
(UKCUpyeTCcsl B YCTaHOB/IEHHOM MOpPsIJKe, B TOM UMCJ/Ie B CUCTEME 3JIEKTPOHHOIO
JIOKyMeHT0000opoTa (npu Ha/IMUUU TeXHUYeCKOU BO3MO>XHOCTH)
YIOJTHOMOUEHHOT'O OpraHa.

3.1.1.4. Tlpuem ¥ perucTtpauus 3asiBleHUs O BblJJaue apXWUBHOU CIIPABKH,
aPXWBHOM BBINMCKHU, KOMHWM AapXMBHBIX JOKYMEHTOB M TNPWIOXKEHHBIX K Hemy
JIOKYMEHTOB, MOCTYIMBIIUX T10 3JIEKTPOHHOU TOYTe, MO 3allUIeHHbIM KaHajlaM C
WCI0/Ib30BaHUeM M(POBaIbHbIX (KpUNTOrpauueckrx) CpeJiCTB.

[Ipy mocTymieHUM 3asiBleHUsI O BblJaue apXWUBHOW CIIPaBKW, apXWBHOU
BBIIIUCKM M KOIMWWA AapXMBHBIX [OKYMEHTOB II0 3J/IEKTPOHHOW MouTe, II0
3alUIeHHbIM KaHaslaM C VICTI0/Tb30BaHUEM M POBA/IbHBIX
(kpunTorpauueckux) CpefiCTB,  CIELUaTUCT  YIIOJIHOMOYEHHOIO  Oprasa,
OTBETCTBEHHBIU 3a IPUEM U BblJjauy JOKYMEHTOB:

- pacrieyaTbIBaeT 3asiBjieHHe, TpPOBepsieT KOPPEKTHOCThb 3arlO/IHeHUs] BCeX
roJsieli 3asiB/ieHUsi, HaJWuue TIPUIOXKEeHHBIX JOKYMEHTOB, HeOOXOAUMBIX [JIsi
MOJIyYeHUs] MyHULIUMNA/IbHOM YCTyTH;

- TIPY Ha/IMYMU 3JIeKTPOHHOTO aJipeca, YKa3aHHOrO B 3asB/I€HWH, HarlpaBJiseT
yBeJJOMJIEHVE O TIOCTYTIJIEHUM 3asB/IeHUS U IPUHATUM K UCIIOJTHEHUIO;

- PEerucTpupyer AOKYMEHTbl B YCTaHOBJIEHHOM TMOpsJKe, B TOM YMC/IEe B
CUCTeMe 3JIeKTPOHHOTO /IOKyMeHToobopoTa (MpM HanWudyd — TeXHUUYECKOU
BO3MO>XHOCTH) YIIOJTHOMOYEHHOTO OPraHa;

B feHp perucrpanyy 3asB/eHMS Ha BblZlauy apXWBHOW CIIPAaBKH, apXWBHOMU
BBINIMCKW, KOIMWW apXWBHBIX JOKYMEHTOB U MPWIOXKEHHBIX K HEMY [JOKYMEHTOB,
CTeLMaIuCT YIIOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 3a MpUeM [OKYMEHTOB,
repeziaeT MOCTYNUBIINE JOKYMEHTbI PYKOBOAUTE/II0 YIIOJTHOMOYEHHOI0 OpraHa.

PykoBozuTe/Nb  yNOJHOMOUEHHOTO OpraHa OTIIMChIBAaeT MOCTYMUBLINE
JOKYMEHTbI ~ CHELMaJUCTy YIIOJIHOMOYEHHOIO0 OpraHa, OTBETCTBEHHOMY 3a
VICTIOJIHEHWE apXWBHBIX CIPaBOK, apXWBHBIX BBIMMCOK M KOMUM apXMBHBIX
JIOKYMEHTOB.

MakcuMasibHbld  CPOK  BBITIOJTHEHUS aJMUHHCTPAaTUBHOU IIpOLIeAYphI 10
TpUeMy W perucTpalyyd 3asiBlieHus1 O BblJjaue apXWBHOM CIIPaBKW, apXWUBHOU
BBINTMCKY, KOMMM apXWBHBIX JOKYMEHTOB W TIPU/IOKEHHBIX K HEMY [JOKYMEHTOB
cocTaB/sieT 1 eHb C MOMEHTA MOCTYIIeHUS JOKYMEHTOB.

KpuTepuit NpuHATHSA pelleHys: TTOCTyIVIEHHe 3asiB/IeHUSI O Bblaue apXUBHOM
CTIpaBKW, apXMBHOM BBINTMCKH, KOMMUM apXUBHBIX JOKYMEHTOB U MPUJIOKEHHBIX K
HEMY IOKYMEHTOB.

Pe3ynbTaToM = aAMWHUCTPAaTMBHOM  TIPOLIElypbl  SIBJISIETCS  TPUEM U
pervcTpanus 3asiBjeHus O Bbllaue apXWBHOMW CIPaBKH, apXVMBHOM BBITTMCKU, KOTTUU
apXMBHBIX JOKYMEHTOB Y MIPUIOKEHHBIX K HEMY JJOKYMEHTOB.

WHudopmanusi o mpreme 3asiB/ieHHs O BblJjaue apXWMBHOMW CIPaBKH, apXWBHOM
BBINMCKY, KOMHWM apXUBHBIX JOKYMEHTOB WM IIPU/IOKEHHBbIX K HEMY [JOKYMEHTOB
(dbuKcupyeTcsi B YyCTaHOB/IEHHOM TIOPsIIKe, B TOM UHMCJ/Ie B CUCTEMe 3JIEKTPOHHOTO
JIOKyMeHTO000poTa (ipu Ha/IMUUU TeXHUYECKOU BO3MOJKHOCTH)



YIIOJIHOMOYEHHOI'0 OpraHa.

3.1.1.5. Tlpuem u peructpanusi 3asiBjieHUs1 O BblJJaue apXWBHOW CIPAaBKW,
apXUBHOM BBIMMCKYU, KOMWM apXWMBHBIX JOKYMEHTOB M MPWIOXKEHHBIX K HeMy
JIOKYMEHTOB, TIOCTYMUBIINX (PaKCUMU/IBLHOW CBSI3bIO (TIPU HA/MUWMK TE€XHUYECKOU
BO3MO>XHOCTH) Y Tipy obpaitieHnu 3asisutess B MOLI.

[Ipy mocTyrieHUM 3asiBleHUsI O BblJaue apXWUBHOW CIIPAaBKU, apXWBHOU
BBITTMCKU, KOMUM apXUBHBIX IOKYMEHTOB 10 TouTe, (DaKCUMUIBLHOU CBSI3bIO (TIpU
Ha/IMYMY TeXHUUeCKOW BO3MOXKHOCTH), oT M®II, crieliuaimcT yrmoJIHOMOUYEHHOTO
OpraHa, OTBeTCTBEHHBIM 3a MMPHUEM U BbIauy JOKYMEHTOB:

- TIpOBepsieT 3asiB/ieHHe Ha KOPPEeKTHOCTb 3aroJIHEHUs BCeX [0Jier
3asBJIeHUs], Ha/IMure TIPUWIOXKEHHBIX JTOKYMEHTOB, HeOOXOAUMBIX /ISl TIOMyUYeHUs
MYHULIUMNAJIBHOU YCITyTH;

- perucTpupyer [OOKYMEHTbl B YCTaHOBJIEHHOM IIOps/JKe, B TOM UHWCJ/Ie B
cucTeMe 3JIEKTPOHHOTO /IOKyMeHT000opoTa (TpU  HaIUuUMM  TeXHUYeCKOon
BO3MOJKHOCTH) YIIOJIHOMOUEHHOI'O OpraHa;

B feHb peructpanium 3asiBjieHHs] Ha BblJjauyy apXWBHOW CIIPaBKH, apXWBHOM
BBITIMCKY, KOTWW apXWBHBIX JJOKYMEHTOB U TPUJIOKEHHBIX K HEMY JOKYMEHTOB,
CIeLaMCT YIOJTHOMOYEHHOT0 OpraHa, OTBETCTBEHHBbIM 3a TIpUeM [JOKYMEHTOB,
riepefiaeT MOCTYNUBLINE JOKYMEeHTbl pyKOBOJUTE/TI0 YITIOJTHOMOUYEHHOT'O OpraHa.

PykoBoguTe/nb  yriOTHOMOUEHHOTO OpraHa OTIMChIBaeT MOCTYIUBIINE
JOKYMEHTBI ~CIeLaJMCTy YIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOMY 3a
WCIIOJTHEHWE AapXVBHBIX CIIPABOK, apXWBHBIX BBIMMCOK W KOIMWW apXWBHBIX
JJOKYMEHTOB.

MakcuMasibHbId  CPOK  BBITIO/THEHUSI aJJMUHHUCTPAaTUBHOW TIPOLIEAYPHI 10
rpyUeMy W perucTpalydyd 3asiBjieHusi O BblJjaue apXWBHOM CIIPaBKW, apXUBHOU
BBINWCKY, KOMMWM apXUBHBIX JOKYMEHTOB W TIPU/IOKEHHBIX K HEMY [1OKYMEHTOB
cocTaB/isieT 1 eHb C MOMeHTa IOCTYILIeHUs 3as1BJIeHUS.

Kputepuii puHATHS pellleHus: MOCTYI/IEHUe 3asiB/IeHHsI O BblJjaue apXUBHbIX
CTIpaBOK, apXUBHBIX BBIMTMCOK, KON apXWBHBIX JOKYMEHTOB U TIPUIO’KEHHBIX K
HEMY JJOKyYMEHTOB.

PesynbTaTOM  aAMUHWCTPAaTWUBHOM  TIPOLIEAYPbl  SIBJISIETCS  TPpUEM U
perucTpanus 3asB/IeHUs O BblZlaue apXWBHOM CIIPAaBKH, aDXUBHOM BBIMUCKH, KON
apPXUBHBIX JOKYMEHTOB U TIPUJI0KEHHBIX K HEMY TOKYMEHTOB.

Wudbopmaiiusi 0 mpueme 3asiBjieHUsI O BblJjaue apXWMBHOW CIIpaBKU, apXUBHOM
BBITIMCKY, KOMWM apXUBHBIX JOKYMEHTOB W TIPU/IOKEHHBIX K HEMY [JOKYMEHTOB
¢buKCcHUpyeTCcsl B yCTaHOBJIEHHOM MOPs/IKe, B TOM YKCJIe B CUCTEME 3/IeKTPOHHOTO
JNOKyMeHTOo0OopoTa (mpu Ha/Iuuuuv TeXHUYECKOU BO3MO>XHOCTH)
YIIOJIHOMOYEHHOI'0 OpraHa.

3.1.1.6. Ilpu HarmpaBieHUM 3asBUTe/IeM 3asBJIeHUS] U [JOKYMEHTOB B
YIOJHOMOUEHHbI  OpraH  MOCPeACTBOM  TMOYTOBOW  CBSI3U  CIIELIUA/IACT
yIOJITHOMOUYEHHOI'0 OpraHa, OTBeTCTBEHHbIN 3a TIpHMeM U BblJlauy JOKYMEHTOB:

- TIpOBepsieT MpaBUIBHOCTh aIpeCHOCTH KoppecroHAeHIMU. OmmbouHo (He
0 a/ipecy) NpUCJIaHHbIe MUCbMa BO3BPAILAIOTCH B OPraHU3aLj|io ITOYTOBOU CBSI3U
HEBCKPBITbIMU;



- BCKpbIBaeT KOHBEPTHI, IIPOBepsieT Ha/IMUMe B HUX 3asiB/IeHUS U [JOKYMEHTOB,
00513aHHOCTH 110 TIPeI0CTaB/IEHUI0 KOTOPBIX BO3/I0YKEHA Ha 3asiBUTEJIS;

- TIpoBepsieT, 4YTO 3asB/IeHHe He WCIOJHEeHO KapaHJalloM, HarrCaHo
pa3bopuriBo, (damMuaus, uUMs, OTYeCTBO (TIPU Ha/JIUUYMM), HaWMeHOBaHHe, afipec
MecTa JKUTEeNbCTBa, a/ipeCc  MEeCTOHaXOXKJEHWsl, HalucaHbl  TOJJHOCTHIO,
MO/JIMHHOCTh TIOATNMCH 3asiBUTEe/s1 3aCBU/ETEbCTBOBAHHOW B YCTaHOBJIEHHOM
3aKOHO/aTeIbCTBOM MOPSIJKE;

- IPOBOJUT TEPBUYHYIO MPOBEPKY TpeACTaB/IeHHbIX KOMUW [JOKYMEHTOB, UX
COOTBETCTBUE [IeMCTBYIOILIEMY 3aKOHOJATeNbCTBY, a TakXKe IIPOBEpPSIET, UTO
yKa3aHHble KOTWHU 3aBepeHbl B yCTaHOB/IEHHOM 3aKOHO/IaTe/TbCTBOM TOPSIJIKE;

- TIPOBEpSieT, UYTO KOMHUM [JOKYMEHTOB He MMEIOT Cepbe3HbIX MOBPeXIeHUH,
Ha/Muve KOTOPBbIX He II03BOJIIeT OJHO3HAYHO MCTOJIKOBATH MUX COZeprKaHue,
OTCYTCTBYIOT ITO/UMCTKH, NTPUITUCKH, 3aUePKHYThIe CJI0Ba, UCTIPABJIEHMUS.

MakcrManbHbIM CPOK BBITIOJIHEHWS aJMWHUCTPAaTMBHOM TMpOLIeAYpPbI 10
TIpUEMY W DPervcTpalM 3asB/eHUs] Ha BblJauy apXWBHOM CIIPaBKW, apXWBHOM
BBIMMCKKM, KOMUI apXWBHBIX [JOKYMEHTOB W TPW/IOXKEHHBIX K HEMY JOKYMEHTOB
cocraBsisgeT 1 AeHb C MOMEHTa MOCTYIIeHHS 3asiB/IEHUSI.

KpuTepuii mNpuUHATHA pelleHUs: TMOCTyIUIeHWe 3asBleHUs] Ha BblJaudy
apXVUBHOMU CIIPaBKW, aAPXUBHOW BBINIUCKW, KOIWM apXWBHBIX [IOKYMEHTOB U
TIPUWIOXKEHHBIX K HEMY ZIOKYMEHTOB.

Pe3ynbTaTOM  aJMUHUCTPAaTMBHOW  TIpOLIeJlypbl  SIBJISIETCST  TPUEM U
perucrpalusi 3asiBJleHUsi Ha BblJjauy apXWBHOW CIIPaBKW, apXWBHOW BBIMUCKH,
KOIMMW apXWBHBIX JOKYMEHTOB U NPWIOXKEHHBIX K HEMY JJOKYMEHTOB.

B feHp perucrpanyy 3asiB/ieHUS Ha BblZlauy apXWBHOW CIIPaBKHM, apXWBHOM
BBIMMCKY, KOTHM apXUBHBIX JOKYMEHTOB M MPUIOKEHHbIX K HEMY [JOKYMEHTOB,
CMeLUaIUuCT YIIOTHOMOYEHHOIO OpraHa, OTBETCTBEHHBIM 3a MpUeM [JOKYMEHTOB,
repeziaeT MOCTYNUBIINE JOKYMEHTbI PYKOBOAUTE/IIO0 YIIOJTHOMOYEHHOIO OpraHa.

PykoBozuTe/N b  yNIOJIHOMOUEHHOTO OpraHa OTIIMChIBAaeT MOCTYIUBLINE
JOKYMEHTBI ~CHELUaJCTy YIIOJIHOMOYEHHOrO0 OpraHa, OTBETCTBEHHOMY 3a
VICTIOJIHEHWE apXWBHBIX CIPaBOK, apXWBHBIX BBIMMCOK M KOMUM apXMBHBIX
JIOKyMEHTOB.

Wudopmaiusi o mpreMe 3asiB/ieHUsI Ha Bbllauy apXUBHOM CIpaBKH, apXUBHOM
BBITIMUCKHU, KOTIUWA apXUBHBIX [OKYMEHTOB M MPWIOKEHHbIX K HEMY JOKYMEHTOB
(buKcupyeTcsi B yCTaHOB/IEHHOM TIOPsi/IKe, B TOM UMCJ/ie B CUCTEMe 3JIeKTPOHHOTO
JOKyMeHT0000opoTa (ipu Ha/IMYUU TeXHUYEeCKOU BO3MO>KHOCTH)
YIIOJITHOMOUEHHOT'O OpraHa.

3.2. HcronHeHve apXVWBHOW CIIPaBKM, AapXWMBHOW BBIMUCKH, KOIHUU
apXUBHBIX JJOKYMEHTOB, MH(OPMAaLMOHHOT O TTMCbMa.

OcHoBaHMeM /[y Hayaja aJMWHUCTPAaTMBHOW MpOLeJypPbl SB/SETCS
3aperucTpUpOBaHHOE 3asiB/IeHKE C MPUI0KEHHBIMU JOKYMEHTaMHU.

CreLiua/MCT ynoJIHOMOYEHHOTO OpraHa OCYILIeCTB/sIeT aHa/Iu3 TeMaTUKU
MOCTYNUBLIEro 3asiBjieHus. [1o pe3ysibTatam aHaniM3a TeMaTUKU CIIELIUaIUCT:

- B CJIy4yae Ha/IMuyusi apXUBHBIX JOKYMEHTOB:

- oTIpefiesIsieT TI0 CIUCKY (POHI0B HeOOX0 MBI (DOH/;



- 0 WMeIILIeMyCsli Hay4yHO-CIIpaBOUHOMY amnmnapaTy (oHza B
COOTBETCTBYIOLLIEM TOJOBOM pasfiefie  yTOUHseT Hajuuyue JI0KYMEHTOB,
HeoOX0IUMBIX [I7Is1 TIOJITOTOBKH OTBeTa Ha 3arpoc;

- BBIMIMChIBAaeT HOMeEpA [iel;

- OCYLLECTBJISIeT MOUCK JieJ1 B apXHMBOXPaHU/IUILIE;

- B JlesiaX BejleT TOMCK HeobxoauMol nHhopmariuy;

- Ha obopore OsaHKa 3asB/IeHUs MHIIET HOMep (OH/A, OMMCH, JAe/la U
JIMCTOB;

- Ha OCHOBaHMU TMOJydyeHHOW UH(GOPMALMX COCTaB/SIET apXUBHYIO
CTIpaBKy, apXUBHYHO BBIMUCKY, KOMTUH apXUBHBIX JOKYMEHTOB;

- PETUCTPUPYeT MOJTYUeHHbIU pe3y/ibTar;

- pacrneyaThlBaeT apXMBHYIO CIIPaBKYy, apXWMBHYHK KOIHIO, apXWUBHYHO
BBITTUCKY;

- TIpOBepsieT CBeJleHUs, BK/IIOUEHHble B apXWBHYIO CIIPAaBKY, apXWUBHYIO
KOTUIO, aDXUBHYIO BBITIHUCKY;

- TIOATNHWCHIBAaeT CIpaBKy W TepejaeT Ha TMOAMNUCh PYKOBOJUTE/IIO
YIIOJITHOMOYEHHOI'O OpraHa.

[Tocne noamycaHWs apXWBHOW CIpaBKW, apXWMBHOM BBIMUCKW, KOMUH
apXWBHBIX [IOKYMEHTOB Ha OyMa)kKHOW OCHOBe pYKOBOAUTe/Nb T[epeJaeT
MOATMCAHHbIE  [TOKYMEHTbl  CIe[UaJuCTy  yIOJHOMOYEHHOIO  OpraHa,
OTBeTCTBEHHOMY 3a BbIlauy pe3yJ/IbTaTOB MYHULAIAJbHOM yCIYTH.

B ciyuae yka3aHusi 3asiBUTe/ieM Ha T[OJydyeHWe pe3y/abTaTa B (opme
3JIeKTPOHHOTO JIOKyMeHTa CTreLUaIuCT  YNOJIHOMOYEHHOT O oprasa,
OTBETCTBEHHBIM 3a WCMOJIHEHWE apXWUBHOW KOIMWM, apXWMBHOW BBIUCKH,
NpOBepsieT CBe/leHNs, BK/IFOUeHHbIE B aDXHUBHYIO KOIMUIO U aDXUBHYIO BBITTUCKY, U
Harpae/sieT B 3JIEKTDPOHHOM BH/je PYKOBOAUTE/O YIOJHOMOUEHHOTO OpraHa Io
TOATINCh.

CnelMaiucT yMNo/JHOMOUEHHOTO OpraHa, OTBETCTBEHHbIM 3a BblJauy
pe3y/bTaTOB, W3rOTaBIMBaeT KCEPOKOIHI0 TIOATIMCAHHONW apXWBHOM KOIUH,
APXUBHOW BBIMUCKY, KOTIMM apXUBHBIX [JOKYMEHTOB U MOJLIUBAET ee K 3arpocy.

CpOK MCIMOJIHEHUST JAHHOU MpOLieAypbl yKa3aH B IMyHKTe 2.4 HaCTOSIEro
aIMAHUCTPATUBHOI'O perjaMeHTa.

B ciyuyasix, yka3aHHbBIX B ITyHKTe 2.9.1:

- coctaBnisieT WH(OpPMAaI[MOHHOe TIMChMO C OOOCHOBaHMEM OTKa3a B
rpeJ0CTaB/JIeHUH MYHULAIAJIbHON yCIYTH.

CpoK WUCIOJIHEHUSI [JaHHOW TmporeAypbl 7 pabouux pAHeW co [AHS
perucTpaLum 3arpoca.

3.3 Bebigaua (HampaB/ieHHWe) apXMBHOW CIIpaBKH, apXWBHOM BBIMTHUCKH,
KOMWM apXUBHBIX JOKYMEHTOB, UH()OPMALIMOHHOTO MUCHMa.

OcHoBaHveM /i Hayaja aJAMWHUCTPAaTUBHOW MpOLIeAYPbl SIBJSHOTCS
MOJTMCAHHbIe CIelUa7TuCTOM W pYKOBOAUTEIeM YIIOJTHOMOUYEHHOI0 OpraHa
apXUBHas CIpaBKa, apXVBHas BBINIKWCKA, KOMWM apXWBHBIX [AOKYMEHTOB WU
vH(GOpMAaIIMOHHOe TIMCbMO Ha OyMa)kKHOW OCHOBe W B 3/1eKTPOHHOM BHje
TO/TIMCaHHbIe DYKOBOJUTEe/IeM YIIOJITHOMOUYEHHOTO OpraHa.



OTBeTCTBEHHbIM 3a BBITIOJIHEHWE AJMUHHUCTPAaTUBHOU MpPOLAYPbI SIB/SETCS
CMeLMa/IMCT  YMNOJHOMOYEHHOTO  OpraHa, OTBETCTBEHHbIM  3a  BblJjauy
(HampaB/ieHWe) apXWBHBIX CIPABOK, APXUBHBIX BBIMUCOK U KOMWUU apXUBHBIX
JIOKYMEHTOB.

IInst monydyeHUsi pe3y/bTaTOB IpeJOCTaB/le€HUs MYHHULIUMNAJIbHOW YCIYTH B
OyMa>KHOM BH7Ie 3asiBUTe/Ib TIPeIbSBISIeT CeyIOlIe JOKyMeHThI:

1) IOKyMeHT, Y OCTOBEPSIIOLIUN JIMYHOCTD 3asiBUTEJIS;

2) IOKyMEHT, MOJTBepP>KAAr0IIUM MTOJTHOMOYMS TpeACTaBUTesl Ha TI0JlyYeHue
JIOKYMEHTOB (eC/iM OT UM€EHHU 3asiBUTes IeUCTBYeT MpeCTaBUTE b );

CrieLiuanMCT, OTBETCTBEHHBIU 3a MPHEM U BbIZAuy JOKYMEHTOB, MPU BblJaue
pe3y/bTara MpeioCcTaBieHus yC/Iyrd Ha OyMa>KHOM HOCUTeIe:

1) ycTaHaBnMBaeT JIMUHOCTD 3asiBUTEJIS;

2) TipoBepsieT TIpaBOMOYMSI 3asiBUTeJis [IeWCTBOBaTb OT €ro HMeHW Mpu
TOTyUYeHUH I0KYMEHTOB;

3) HaXOAUT AOKYMEHTHI, MOo/I/IeXKall[ye Bblijaue 3asiBUTeJIIO;

4) cBepsieT 2/IeKTPOHHbIe 00pa3bl JOKYMEHTOB C OpUruHanzamu (Tpu
HarpaB/IeHUM 3aripoca U JOKYMEHTOB Ha TipefocTaBjieHue ycayru yepes EIITY,
PIITY (mMpu HanWM4uM TeXHUYECKOW BO3MOXKHOCTM) W MPU yKa3aHUHU B 3allpoce O
TI0/yuyeHuH pe3y/bTaTa Ha GyMaKHOM HOCHTesTe);

5) 3HAKOMHUT 3asiBUTeJid C TepeuHeM BblZlaBaeMbIX JOKYMEHTOB (Orjaiiaer
Ha3BaHUS BbIZABaeMbIX JOKYMEHTOB);

6) BbIjaeT JOKYMEHThI 3asIBUTEJIIO;

7) peructpupyetr (akT BblJauM [JOKYMEHTOB 3asiBUTEI0 B CUCTEMe
3JIEKTPOHHOTO [JOKyMeHT000opoTa (MpH HaIWMud{d TEeXHWUUeCKOW BO3MOKHOCTH)
YyIOJIHOMOUYEHHOT'O OpraHa U B )KypHaJsie Bbl/laud JJOKYMEHTOB;

8) oTka3bIBaeT B BbiZlaue apXWBHOW CIPAaBKW, apXWBHOW BBIMTMCKU U KOIUU
apXUBHBIX IOKYMEHTOB B C/TydYasix:

- 3a BblJjaueil JOKyMEeHTOB 00paTWIOCH JIMLIO, He SIB/ISIOLLeecs 3asBUTe/leM
(ero mpeziCcTaBUTE/IEM);

- 3asdBUTeNIb OTKAas3a/jCs IpeAbsiBUTb [OKYMEHT, YZ[OCTOBEDPSIIOLIUU €ero
JTMYHOCTB;

- OpUTHWHAJbl [AOKYMEHTOB He COBMAZAlT C 3/eKTPOHHBIMU obpa3amu
JOKYMEHTOB TNpPU HamnpaB/I€HWH 3ampoca U [JOKYMEHTOB Ha IIpefoCTaBeHue
ycayru depe3 EINTY, PIII'Y (npu Haliduydu TeXHWYECKOM BO3MOJKHOCTHM) W TIpU
yKa3aHWU B 3a1ipoCe O MOJIyUYeHuH pe3y/ibTaTta Ha OyMa)KHOM HOCHUTeJIe.

B ciyuae momaun 3asiBUTENIEM JOKYMEHTOB B  3JIEKTDOHHOM  BU/JE
nocpeacteom EITY, PIII'Y (npy Haivuvk TeXHUYECKOU BO3MOXHOCTH) U
yKa3aHUM B 3arpoce O TMOAyYeHWH pe3yJjbTaTa NpefOoCTaBlIeHUs] YCIyrd B
3/7IEKTPOHHOM BH/le, CHeL[UaJuCT YIMOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 3a
rpyveM W BblJjauy JOKYMEHTOB, HamlpaB/sieT 3asBUTEN0 B (PopMe 3/IeKTPOHHOTO
JIOKyMeHTa, TOJAMNMCAHHOTO PpYKOBOJWTe/NIeM YMOJHOMOYEHHOTO OpraHa C
WCII0/Tb30BaHWEM YCWIeHHOW KBa/IM(ULIMPOBAHHOW 3/IEKTPOHHOW TOANMUCH, B
NMUUHBbIA KaOwHeT 3asBuTens Ha EIII'Y, PIII'Y (mpy HaMWuuyd TeXHAYECKOMN
BO3MOXHOCTH).  OpuruHan  apXvMBHOM  CIpaBKW,  KOIMWH,  BBINKCKH,



WHGOPMAI[MOHHOTO TMHWChbMa 3asiBUTEe/b BIIpaBe 3a0bpaTh B  yIOJHOMOYEHHOM
oprase.

B cnyuae momauu 3asiBUTe/ieM JOKYMEHTOB T0 3allJUI€HHBIM KaHajaM C
VICTI0/Ib30BaHMEM MIM(POBaIbHBIX (KPpUOTOrpauuecKux) CpeACTB 3allyThbl (MpU
Ha/IMYMY TeXHUYeCKOW BO3MOYKHOCTH) CIeLIMa/IUCT, OTBETCTBEHHBIA 3a TpUeM U
BbIZIauy [TOKYMEHTOB, HarlpaBJ/isieT 3asiBUTEI0 pe3y/bTaT B (JOpMe 3/IeKTPOHHOTO
JOKyMEHTa, TMOJAMUCAHHOTO  YIMOJIHOMOYEHHBbIM [JO/DKHOCTHBIM  JIMLIOM C
WCI0J/Ib30BaHMEM yCUJIEHHOM KBa/IM(PULIMPOBAHHOM 3/1EKTPOHHOM MO/TIHCH.

[Ipy HampaB/eHWM 3asBUTENI0 pe3yjbTaTa MYHHULMIIAIBHOM  YCIyTH
TIOUTOBLIM OTIIPaBJ/iIeHWEM, 110 3JIeKTPOHHOM T0YTe, T0 3alllUll[eHHbIM KaHalaM C
WCT0/Ib30BaHMeM MIU(POBaIbHBIX (KpUNTOrpaguueckrux) CpejCTB 3allliThl (TpU
Ha/IMYMKY TeXHUUYeCKou Bo3MoxHOCTH), EIITY, PIIT'Y genaeTcsi COOTBETCTBYHOLaAs
OTMETKa B >KypHaJie perucTpaluu.

CpOK BBITIO/THEHUSI aJMUHUCTPATUBHOM MpOLieypbl — 15 MUHYT C MOMeEHTa
MOATrOTOBKU OTBeTA.

Pe3ysbTaT aJMUHMCTPAaTUBHOW MpOLIelyPbl: BblJjaua 3asBUTE0 apXWUBHOM
CTipaBKH, apXUBHOM BBIMUCKU, KOIWW apXWBHBIX JOKYMEHTOB, MH(OPMALIMOHHOTO
nMcbMa B OyMa)KHOM BH7ie WU B (pOpMe 3/IeKTPOHHOTO /JOKyMeHTa.

Pe3ynbTaT BBINOJSHEHUS aJMUHUCTPAaTUBHOW MpOLeAYpPbl (PUKCUPYyeTCs B
CUCTeMe 3JIeKTPOHHOTO JIOKyMeHToobopoTa (Mpy HaIMUUK — TeXHUYECKOU
BO3MOJKHOCTHM) YTIOJJHOMOUEHHOTO OpraHa M B JKypHaje yueTa MCXOASIIUX
JIOKYMEHTOB.

3.4. TlopsiIoK WCITpaB/IeHus AOTYIIeHHBIX OTIeUaTOK M OITMOOK B BbIJaHHBIX B
pe3y/bTaTe MpejoCTaB/leHHs MYHULIUTIAIbHOW YCIYTH JOKyMeHTaXx.

OcHoBaHMeEM /i1 Hayaja aJMWHUCTDAaTUBHOW TIPOLIEAYPbl  SIB/SIETCS
rpe/iCTaB/ieHe 3asiBUTeJIeM B YIOJHOMOYEHHBIM OpraH 3asBjeHusi 1o (opme
coriacHo ITpuioykeHUIO 2 K HACTOSIIIEMY aJMHHUCTPAaTUBHOMY perjiaMeHTy 00
WCTIpaB/ieHUM OIMOOK M OreuaToK B JOKyYMeHTaX, BbIJJaHHbIX B pe3y/bTaTe
ripe/i0OCTaB/I€HHs] MYHUIUTIAIbHOW yCIYTH.

K 3asiBieHUI0 MOMHMMO [JOKYMEHTOB, SIBASIFOLMXCS OCHOBaHWUEM [i/is
WCTIpaB/ieHus1  OlIMOKM  (OredaTku), 3asBUTeNb TIPUK/IAJbiIBaeT OpPUTMHAJ
JOKyYMeHTa — pe3yJ/ibTaTa MpeJoCTaB/IeH!s] MyHULIUITAIbHOU YCIyTU Ha OyMaXkKHOM
HocuTesie (TIpPY HaJIMUWH).

CrieLlMaIuCcT yroJHOMOUEHHOTO OpraHa, OTBeTCTBEHHbIN 3a Mpe/loCTaBIeHue
MYHULIMNAJIBHOW  yCIYTHM,  pacCMaTpuBaeT  3asiBjieHHWe,  TpeJCTaB/IeHHOe
(HampaB/ieHHOe) 3asiBUTEe/eM, U MPOBOJUT MPOBEPKY YKa3aHHBIX B 3asBI€HUU U
JOKYMEHTaxX CBeJeHWM B CPOK, He TIpPeBbIIaroNmi 2 pabounx gHel C JaThl
PErucTpaluy COOTBETCTBYIOIIETO 3asiBJIEHUSI.

KpuTteprieM NpuUHATUS pellleHus: M0 aJ[MUHUCTPAaTUBHOM TIpOLieiype SIBJISIeTCs
Ha/M4uyie WK OTCYTCTBHE TaKUX OrevaToK U (MIK) OIUOOK.

B ciiyuae BbISIB/IeHUS [OMYIIEHHBIX OMeUaToK U (W/IK) OIMOOK B BbIJJaHHBIX B
pe3ysbTare MpeAoCTaB/leHUss MYHULIMIAJbHOM YCIYyTd JOKYMEHTaX CIeLiiajvCT
YIOJTHOMOUEHHOTO OpraHa, OTBETCTBEHHBIM 3a TpeJoCTaB/ieHue MYHULIUMAIbHON
yCJIyTU, OCYILIeCTB/IsSIeT UCIpaB/ieHre 1 3aMeHY YKa3aHHBIX JOKYMEHTOB B CPOK, He



TIpeBbIILIAIOIIMKA 5 pabounx AHel C MOMEHTa pervucTpalii COOTBETCTBYIOIIErO
3asiB/IeHrsl. B3nMaHMe T1aThl 3a UCIpaB/ieHue OIMMOOK (OrevaTok), AOMYIeHHbIX
110 BMHEe YIOJIHOMOYEHHOI'O0 OpraHa, He IpeJyCMOTpPeHO, B CJ/lydae, eC/id yciayra
TNpe/l0CTaB/IsIeTCSl Ha BO3ME3JHOW OCHOBE.

B ciyuae oTCyTCTBUSI OrieuaToK M (WiK) OLIMOOK B JJOKYMeHTaXx, BbIZJaHHBIX B
pesysbTrare Tpe/loCTaB/IeHus MYHULUIAIBHOU yCIIyTHY, CreLjuaIUuCT
YIIOJIHOMOUEHHOI'O OpraHa, OTBETCTBEHHBIM 3a IIpe/loCTaB/ieHue MYHULIUIIAIBHON
YCJIYTH, MMCbMEHHO COO0I1IaeT 3asiBUTe/0 00 OTCYTCTBMU TaKUX OMeYaToK U (W/u)
oMOOK B CPOK, He TpeBbIlIalomyi 5 pabourx AHel ¢ MOMeHTa pervcTpaluu
COOTBeTCTBYIOLLIEr0 3asIBJIEHUSI.

3asiBneHre 00 ucrpaBieHHU OLIMOOK M OreYaTok B JOKYMeHTaXx, BblJaHHbBIX
B pe3y/ibTaTe TIPeJOCTaBJeHUSI MYHULUIAIbHON YC/IyTH, MOXeT ObITh
TIpe/ICTaB/IeHO 3asiBUTe/IeM B 3JIKTPOHHOU (opme, B ToM umcie yepe3 EIITY,
PIIT'Y (rpy HaMMuMy TeXHUYECKOU BO3MOXXHOCTH).

B cnyuae mopgaum Takoro 3asBienus uepe3 EINT'Y, PIII'Y wucnpaBnieHHbIM
JOKYMEHT B 3JIeKTDOHHOM BH/Jie WM CKaH JOKyMeHTa Ha OyMa)KHOM HOCHUTeJIe,
JOKYMeHT, HWHGOpPMUPYIOILMKA 00 uChpaB/ieHuy OWMOKKM B BbIIaHHBIX B
pesyibrare IpefOCTaB/IeHUs MYHULMIIAIBHOM YCJIYyTU  [JOKYMEHTax WU
MH(MOPMAI[MOHHOe THMCHhMO 00 OTCYTCTBUM OMIMOKM (OIIMOOK) B BBHIZAHHBIX B
pesyJsbTare NpefoCTaB/IeHUs] MyHULIAIIAIBHOM YC/IYTU JOKYMEHTaX, pasMelaeTcs
B JIMUHOM KabOuHeTe 3asBuTesd Ha EIITY, PIIT'Y.

B cnyuae BHeceHUMsI U3MEeHEeHMM B  BbIJAHHBIM [0  pe3y/bTaTam
NpeloCTaB/leHusl MYHMLMNAJIBHOW YCJIyTU [OKYMEHT, HarpaB/eHHbIM Ha
ucrpaBieHrde OMMOOK (OreuaTok), AOMYIIeHHBIX 10 BHHE YIIOJTHOMOUEHHOTO
opraHa, IjiaTa C 3asgBUTeJ/Isl He B3UMaeTCsl.

Pe3ysnpbTaToM ~ aJAMMHMCTPAaTHBHOW  TpOLEAYpPbl  SB/ASETCS  BblAaua
(HarpaBJ/ieHre) 3asBUTEJII0 WCIPAaB/I€HHOTO B3aMeH paHee BbIJAHHOIO [JOKYMEHTa,
SIBJIAIOLLErOCsl pe3yJ/IbTaTOM MpPeJOCTaB/JeHUs] MYHHULMIIAJbHOM YCIyTH, WU
coob1ijeHre 06 OTCYTCTBUM TaKWX OTeYaToK U (UIK) OIIUOOK.

4. @®opMbl KOHTPOJIS 3@ MPeA0CTaB/IeHeM MYyHULMIIATbHOW YCIyTH

4.1. TlopsnoK OCYIeCTBIeHUs TeKyIlero KOHTPOJisi 3a COO/o/ileHneM u
WCIIOJTHEHWEM [JJOJDKHOCTHBIMU JTML[aMU, OTBETCTBEHHBIMU 3a TMpeAoCTaBeHue
MYHULIUNAJIBHOW ~ yCIYTH, TOJIOKEHWM  HACTOSIEro  aJMUHHUCTPAaTUBHOTO
perjiaMeHTa W WHBIX HOPMAaTHMBHBIX TMPABOBbIX AaKTOB, YCTaHABJIMBAOLUX
TpeOOBaHMS K IPEeAOCTaBIEHUI0 MYHHUIUIAIBLHOM YC/IYTH, a TakKKe TPUHATHEM
peleHri TaKuMH JJOJPKHOCTHBIMU JIULIAMMU.

Tekyuuii KOHTpoOlb 3a COO/IOZIeHMeM W HCIIOTHEHWEM  [[OJDKHOCTHBIMU
MULlaMW, OTBETCTBEHHBIMU 3a TIpeJioOCTaB/eHHWe MYHULUIAJIbHOU  yCIYTH,
TO/IO’KeHUM a[MUHUCTPAaTUBHOIO perjlaMeHTa W WHBIX HOPMaTUBHBIX IMPAaBOBBIX
aKTOB, YyCTaHaB/IWBAOL[MX TpeOOBaHUSI K TMpeAOCTaBAeHUID MYHULUIAIbHOM
yCIYyTH, a TakKKe TIPUHITHEM WMH pelleHud (Janee — TeKyLUUd KOHTPOJIb
JleATeJIbHOCTH) OCYILeCTB/IsIeT PyKOBOJUTE/Ib YIIOJITHOMOUYEHHOI'O OpraHa.



TekylMii KOHTPOJIb  OCYLIECTB/SIETCSI IMyTeM TPOBeJeHHsT IIPOBEpPOK
coO/MofieHNsT W WCTIOJIHEHWSI  JIO/DKHOCTHBIMH  JIML[AMM U COTPYAHUKaMU
TOJI0’KEHUM HaCTOSIIIEro af/MUHUCTPAaTUBHOIO perjiaMeHTa U UHbIX HOPMaTHMBHBIX
MPABOBbIX  AKTOB, YCTaHAaBIMBAKOIIMX TpeboBaHUSI K  TpeJoCTaB/eHUIO
MYHHULIUMNAIBHOU YC/TyTH.

4.2. TlopsijoK ¥ NepruOJAUYHOCTh OCYILLIECTB/IEHUS TJIAHOBBIX U BHEIJIAHOBBIX
TPOBEPOK TOJTHOTBEI U KauecTBa IpeoCTaB/IeHUs MYHULMIIA/IbHOW YCIYTH, B TOM
yKcsie MopsiJo0K U (DOPMBI KOHTPOJIST 3@ MOJHOTOM W KaueCTBOM IpeJ0CTaB/IeHHUs
MYHULIUMNATBHOU YCITyTH.

KoHTponk 3a TOMHOTOM W KauyeCTBOM TIPeAOCTaBIEHUS MYHHULIMMNAIbHOU
YCAyTU BK/IOUaeT B cebsi TpoBeJieHHWe TIPOBEPOK, BbIsSB/IeHHMEe U yCTpaHeHue
HapylleHW{ TIpaB 3asiBUTe/ield, pacCMOTpeHue, TpUHATHe B  Ipejesax
KOMIIeTeHIIUA pelleHnid U TIOATOTOBKY OTBETOB Ha oOpalljeHus 3asiBUTesiel,
coJieprKaIiux >kao0bl Ha fielcTBYs (Oe37ieiCTBIE) U pellieHHs [OJ/HKHOCTHBIX JIHII.

[TpoBepkM MOMHOTHI M KadecTBa MpeJOCTaB/IeHUS MYHHULMIIAJbHOU YCIyTH
OCYLIECTB/ISIFOTCS Ha OCHOBAaHWU JIOKAJIbHBIX aKTOB OpraHa MeCTHOIO
CaMOyTIpaBJ/IeHUS.

[TpoBepkr MOTyT ObITh T[JJAHOBBIMU U BHEIVIAHOBBIMU. [lopsiiok u
MepUOJNYHOCTh  IUIAHOBBIX  TIPOBEPOK  YCTAHAB/IMBAKOTCA  PYKOBOJUTE/IEM
YIIOJIHOMOYEHHOrO0 opraHa. [Ipu mnpoBepke pacCMaTpUBAaKOTCSI BCe BOMPOCHI,
CBA3aHHble C TpeAOCTaBJIeHWeM MYHULIMNAJIBHOU yCIyrd  (KOMILUIEKCHBIE
TIPOBEPKH), U/IY OTZe/IbHbIe BOMPOCHI (TeMaThUeCKue TIPOBEPKH).

BHerniaHOBbIe MPOBEPKU MPOBOJATCS [J1s1 IPOBEPKHU (PaKTa yCTpaHeHUsl paHee
BBISIB/IEHHBIX HAapYyIIeHWl, a Takke B C/lyuae TOJy4eHUsl >Kaaob Ha [JeicTBus
(6e3pmeticTBUe) COTPYJHUKOB. [IpOBepKM Tak)Ke TPOBOJSATCS 10 KOHKPETHOMY
oOpallleHH0 3asBUTEJIS.

[TeproYHOCTb OCYILIECTB/EHUS TIJIAHOBBIX TIPOBEPOK — He peXe OJHOr0
pasa B KBapTaJl.

4.3. OTBeTCTBeHHOCTb MYHULIMMNAABHBIX C/yXKalUX OpraHa MeCTHOrO
CaMOyTIPaB/I€HUS W MHBIX [OJDKHOCTHBIX JIML, 3a pelleHds W JeUCTBUS
(be3melicTBHe), TpUHHMMaeMble (OCYIIIECTB/IsIEMbIe) B XOZe IIPeJOCTaB/IeHUS
MYHHULIUNAJIBHOU YCIIyTH.

[Io pe3ynbpTaTaM MNpPOBEPOK B CJ/iydyae BBISIBJIEHUS HApyILIeHUM TOJI0’KeHU
HACTOSLLIEr0 aJJMUHHCTPAaTUBHOTO perjiaMeHTa W WHbIX HOPMAaTHMBHBIX IPaBOBBIX
aKTOB, YCTAHaBIMBAIOIIMX TpeOOBaHUSI K TIPeJOCTaBJeHUI0 MYHULIUIAIbHOM
yC/IYTH, BUHOBHBbIE COTPYJHUKH U JOJDKHOCTHBIE JIMLIA HECYT OTBETCTBEHHOCTH B
COOTBETCTBUH C 3aKOHOZAaTe/bcTBOM Poccurickor ®efiepanyi.

COTpyJHUKH, OTBETCTBEHHbIE 3a TIPUEM 3asBJIeHUW U JTOKYMEHTOB, HECyT
TIepCOHANILHYI0 OTBETCTBEHHOCTh 3a COO/IO/IeHHe CPOKOB M TIOpsiIKa TMpUeMa U
perucTpalnuu JOKYMEeHTOB.

COTpyJHUKHA, OTBETCTBEHHble 3a TIOATOTOBKY [OKYMEHTOB, HECYT
TepCOHa/IbHYI0 OTBETCTBEHHOCTH 3a CO0/It0/leHre CPOKOB U TopsiKa oopmiieHus
JIOKYMEHTOB.

CoTpyHUKH, OTBETCTBEHHbIE 3a BblJjauy (HarpaB/jeHue) JOKYMEHTOB, HeCYyT



TIepCOHA/IbHYIO0 OTBETCTBEHHOCTh 3a COOJTI0ieHHe Mopsi/iKa BbljauM (HaIlpaB/IeHus)
JIOKYMEHTOB.

ITIo/JDKHOCTHOe  JIWI[0, TIO/NMCaBIllee  TOKYMeHT, C(HOPMHUPOBaHHBIA IO
pe3y/ibTaTaM TpeJOCTaBJIeHUs] MYHMIMMNANbHONW YCIyTH, HeceT MepCOHaIbHYIO
OTBETCTBEHHOCTh 3a ITIPaBOMEPHOCTb TIPUHSITOTO  peIlleHWss ¢  BbIJauu
(HampaB/ieHWs1) TaKOro JOKyMeHTa /ULy, Mpe/CTaBuBIlIeMYy (HallpaBUBIIEMY)
3asiB/ieHUe.

[TepcoHanbHasi OTBETCTBEHHOCTh [O/DKHOCTHBIX JIML, Y4YaCTBYHOIIUX B
TIpe/0CTaB/IeHUH MYHUIUIIATILHOM YCIYTH, 3aKperisieTCss B COOTBETCTBYHOIIUX
JO/DKHOCTHBIX MHCTPYKIUSIX B COOTBETCTBUM C TPEOOBAaHUSIMU 3aKOHO/IaTe/IbCTBA.

4.4. Tlono)keHus, XapakTepu3ymoiue TpeOOBaHHMS K TIOpAAKY U (opmam
KOHTPO/JIS1 3a MpeJjOCTaB/eHueM MYHUIIUMNAIbHON yC/IyTHU, B TOM UKC/Ie CO CTOPOHBI
rpaXk/iaH, X 00beAMHEeHN ¥ OpraHK3aLUN.

KoHTpO/Ib 3a WCIO/JIHEHWEeM [AHHOTO aJ[IMUHUCTPATUBHOTO perjiaMeHTa CO
CTOPOHBI TPaXK/jaH, X 00beMHEHWM W OpraHu3al[iil SBJISIETCS CaMOCTOSITe/TbHOM
dbopmMoii KOHTpOJISI M OCYII[eCTB/SIETCS TIyTeM HarpaBjieHUs1 oOpalljeHuil B
aZIMUHUCTPALIMI0 MYHUIMIIATLHOTO 00pa30BaHMs, a Tak)Ke MyTeM 00>KaJoOBaHUS
nevictBuii (6e3meMCTBUSI) U pellleHHi, OCYIIeCTB/IsseMbIX (TIPUHSTBIX) B XOje
WICTIOJTHEHUST HACTOSIIIIer0 aZ/MUHUCTPATUBHOTO perjiaMmeHTa.

['paxxaHe, ux o0beIHEHNS] M OPTaHM3alluY BIIpaBe Harpab/isiTh 3aMeUaHus U
TIpei/IoYKeHUsT TI0 y/IyullleHWI0 KadecTBa W JOCTYIHOCTH TIpeAoCTaB/IeHMUs
MYHULUTIAaTBHOU YCIYyTH.

5. locynebHbIit (BHeCcyZieOHBIN) TTOPsJ0K 00>KaTI0OBaHUS pellieHni
U feticTBuii (be3melicTBHS) opraHa, MpeAoCTaB/ISIOIIero
MYHUIUTIANBHYIO0 YCIyTy, MHOTOGYHKIIMOHAIBHOTO 1IeHTpa, OpraHu3aliui,
a TaK)Ke X [TO/DKHOCTHBIX JIULI, MyHULIATIABHBIX CTy’Kall[uX, paO0THUKOB

5.1. lndopmatius s 3asBUTeNsT O ero mpaBe MoJaTh »Kajno0y Ha pellieHUe U
(unn) peiictBue (Oe3melicTBUE) aAMUHHCTPAIIMH MBICKOBCKOTO TOPO/ICKOTO OKpyTa
Y (A1) ee JOJDKHOCTHBIX JIML, MyHULIMIIAbHBIX C/IY>KallUX MPY NpeoCTaBIeHUH
MYHULIATIATBHOM yCTyTH (Zaree - >kamo0a).

3assBUTEIM WMEIOT TIpPaBO ITOZATh >Kajsoby Ha pelleHrde W (WIK) JeUCTBHE
(be3melicTBHe) aAMHHHMCTpPALMK MBICKOBCKOTO TOPOZCKOTO OKpyra u (WUiam) ee
JO/DKHOCTHBIX ~ JIML], MYHMULUIA/JbHBIX CIy)KallUX TIpU  TpeAoCTaBIeHUr
MYHHULIUNAJIBHOU YC/IyTH.

5.2. [TpeaMet >kamo0BbI.

[TpemmeToM >kanoObl  SIBASIOTCS  pellieHWss W fAelictBus  (Oe3zeiicTBHe)
aIMUHUACTPALIMM MBICKOBCKOTO TOPO/ICKOTO OKpyra (ymoJIHOMOYEHHOIO OpraHa),
JIOJDKHOCTHOTO JIMI[a aJIMUHMCTpaliid MBICKOBCKOT'O T'OpPO/ICKOTO OKpyTa, Ja1b0
MYHHULIUMNABHOTO Cy>Kalllero.

3asBUTe/Ib MOKET 0OpaTUThCS C ’kKanoboil, B TOM uHC/Ie B CleAyHIIUX
Cyvasx:

1) HapylleHuWe CpOKa perucTpalMv 3arnpoca O T[peAoCTaB/ieHUr



MYHULUITIaTBHOU YCIYTH;

2) HapylLueHue CpOKa MpeJoCTaB/IeHUs] MyHULIUIIA/IbHOM YCITYTH;

3) TpeboBaHWe Yy 3asBUTeNs [JOKYMEHTOB WM HWHbopMaruu Jbo
OCYLLECTB/IEHUS] [IeMCTBUM, MpPeJOCTaBIeHUEe WM OCYIIeCTB/IEHHEe KOTOPBIX He
NpelyCMOTPEHO HOPMaTHMBHBIMM TpaBOBbIMU akTamu Poccuiickor ®epepanumy,
HOpDMaTUBHBIMU TIPAaBOBbIMU akTamMu KemepoBckoit ob6mactu - Ky3sbacca,
MYHULIUNAJBHBIMU TIPaBOBBIMM aKTaMH [jIsl TIpeAOCTaBIeHUs MYHULUIIAIbHOU
yCIyTY;

4) oTKa3 B IMpueMe JOKYMEHTOB, Tpe[oCTaB/eHrue KOTOPBIX MPeJyCMOTPEHO
HOPDMaTMBHBIMM TPaBOBbIMM akTamMu Poccuiickor ®Penepanuy, HOPMaTUBHBIMU
NpaBOBbIMK akTamMu KemepoBckoii obsactu - Kysbacca, MyHULUTATbHBIMU
TIPaBOBBIMM aKTaMH [iJIs [pej0CTaB/IeHNs] MYHULIUIIAIbHOM YCIYTH, Y 3asiBUTE/IS;

5) OTKa3 B Npe/j0CTaB/IeHUH MYHULIUNAIBHOW YCIYTH, eC/Id OCHOBaHMUS OTKasa
He TIpeflyCMOTpeHbl (eflepa/lbHbIMUA 3aKOHAMH U MPUHATBIMU B COOTBETCTBUM C
HMMMU WHBIMM HOPMAaTUBHBIMU T[PAaBOBbIMM akKTamu Poccuiickon ®Pegepaiuu,
3aKOHaMU M UHbIMM HODMAaTUBHBIMHU TPAaBOBLIMM akTamMM cyObekTa Poccuiickoit
®deepaliiv, MyHULIUMIIA/IbHBIMY TTPAaBOBBIMU aKTaMU;

6) 3aTpeboBaHMe C 3asiBUTES MPU MPeAOCTaBIeHUN MYyHULIUMATLHOW yC/IyTH
IJIaThl, HE TIPeJyCMOTPEHHOM HOPMAaTHMBHBIMU IPAaBOBBIMU aKTaMM POCCHUCKOU
denepalii, HOPMAaTHMBHLIMM TIPaBOBBIMM akTamMu KeMepoBckoi obsactu -
Ky36acca, MyHUILUITaTbHBIMA TIPABOBBIMH aKTaMU;

7) OTKa3 oOpraHa, [peJOCTaB/SOIIET0  MYHULUIIAJBHYIO  yCIyTy,
[OJDKHOCTHOIO JIMLla OpraHa, MpejoCTaB/dIoLero MYHULMIIAJBHYIO YCIyry, B
WCTIpaB/IeHNH JIOMYIIeHHbIX UMY OTeuaTOK U OIIMOOK B BBIJAHHBIX B pe3y/bTare
TIpeJIOCTaB/IeHUsT MYHULIMIIAJILHOM  YCIYyTW  [AOKyMeHTax Jiibo HapylleHue
YCTaHOBJIEHHOT'O CPOKa TaKMX UCTIPaBJ/IeHUN;

8) HapylleHue CpOKa WM TOps/Ka BbIJaud JOKYMEHTOB IO pe3yJsbTaTaM
TIpeIoCTaB/IeHUsI MyHULMIIATbHOU YCIYTH;

9) mnpuocTaHOBAEHWE TMPeJOCTABIEHUS] MYHHULMIIAJbHOM YCIyTH, €eCciu
OCHOBaHUSI MPUOCTAaHOBJIEHUS] HE TPeyCMOTpPeHbl (eiepaJbHbIMU 3aKOHAMHU U
TIPUHATHIMUA B COOTBETCTBUU C HUMU UHBIMHA HOPMAaTHMBHBIMU IIPaBOBLIMU aKTamMu
Poccurickon ®@efepaijyy, 3aKkOHaMU M UHBIMYA HOPDMAaTHWBHBIMU TTPaBOBBIMU aKTaMH
KemepoBckoii obactu - Ky3bacca, MyHULATTATbHBIMU TTPABOBBIMHU aKTaMU;

10) TpeboBaHMe y 3asBUTeJIs MPHU TPeIOCTaB/IeHUH MYHUIIUITAJIBHOU YCIyTH
JIOKYMEHTOB WM MH(GOpMaL[K, OTCYTCTBHE U (U/IM) HeJOCTOBEPHOCTh KOTOPBIX He
yKa3bIBa/IMCh TIPY TlePBOHAUa/IbHOM OTKa3e B MpUeMe JOKYMeHTOB, He0OXO0ANMbIX
JJ1s TIpefloCTaB/IeHUsT MYHULUIIABHOW YC/IYTH, 3a MCK/IIOUEHHWeM C/Iy4aes,
Npe[yCMOTPeHHbIX IYHKTOM 4 4Yactd 1 crateu 7 @efepanbHOro 3aKOHa OT
27.07.2010 Ne 210-®3. B yka3aHHOM ciydae gocyaebHoe (BHecyeOHOe)
obykasoBaHMe 3asiBUTe/IeM pellleHui U felictBuid (be3peiicteusi) M®LI, paboTHrKa
M®II Bo3MOKHO B ciyuae, ecii Ha M®LI, peiienus u fgeiictBus (Oe3nelicTBue)
KOTOporo  oO)Ka/lyroTcsi,  BO3/io)keHa  (PyHKUMs 10  TMpeAoCTaBIeHUIO
COOTBETCTBYIOILIMX MYHHUIMMANbHbIX YCJIYT B TOMHOM oObeme B TIOpsifiKe,
oripeie/IeHHOM YacCTbI0 1.3 CTaTbU 16 deepabHOTO 3aKOHa



ot 27.07.2010 Ne 210-P3.

’Kanoba fomkHa coiepkarth:

1) HauMeHOBaHWe OpraHa, NpPeJOCTaB/SIOLIEr0 MYHULMMNAIbHYIO YCIYTY,
JO/DKHOCTHOTO JIWLIA OpraHa, Mpe/joCTaB/IsOLero MyHULIMIIAIBHYIO yCIyTy, TMb0
MYHULIMTIAIBHOTO CJTy’Kalllero, pelleHdss U [felcTBusi (6e3melicTBHE) KOTOPBIX
obykanmyroTcs;

2) dhbamunuio, UMs, 0TYeCTBO (T0C/ie/jHee - IPU HA/IMUMU), CBeJIeHUs] 0 MeCTe
JKUTe/IbCTBA 3asiBUTeNS - (U3MUecKoro Jjvila b0 HauMeHOBaHUe, CBeJleHUSI O
MecTe HaxXO)XKAEeHWs 3asiBUTeJIsl - FHOPUAAUYECKOTo JUiia, a Takke HOMep (HoMepa)
KOHTaKTHOro TenedoHa, ajpec (agpeca) 3/IeKTPOHHOM TOUThI (MMpU HaIWMUMM) U
TIOUTOBBIM aZipec, 10 KOTOPhIM I0/DKeH ObITh HarpaB/ieH OTBET 3asiBUTETIO;

3) cBegeHus 06 0OXKamyeMbIX pellieHUsIX U JelcTBuUsIX (be3melicTBHN) opraHa,
MIpe/JOCTaB/ISIOLEr0 MYHULIMNAIBHYHO YCIyry, JO/DKHOCTHOTO JiMLja OpraHa,
NIPeJIOCTAaB/ISIONIET0  MYHULIMNANILHYIO  yCayry, Jubo  MyHULUTATBLHOTO
CI1y>Kall[ero;

4) [OBO/IbI, HA OCHOBAHWW KOTODBIX 3asBUTe/b He COIJIACeH C pellieHueM U
netictBuem (Oe3zelicTBMeM) oOpraHa, TMPeOCTAB/ISIONIETO MYHHULUTIAIBHYHO
yCJIyTy, JO/DKHOCTHOTO JIMLAa OpraHa, MpeJoCTaB/sIOIeEro MYyHULUIAIbHYHO
yciyry, aubo MYyHULMIIAABHOTO — C/Iy’Kall[ero.  3asiBUTe/IeM MOTYT — ObITh
Tipe/iCTaBJ/ieHbl JIOKYMeHThI (TIPU Ha/IMUMK), OATBEPXKAA0IIUe T0BOAbI 3asiBUTEIS,
nbOo MX KOTIHH.

5.3. OpraH MecTHOr0 CaMOyTIpaB/ieHusl U YTII0JTHOMOUeHHbIe Ha paCCMOTPeHUe
»anoObl I0/PKHOCTHBIE JIMLa, KOTOPBIM MOYKeT ObITh HaripaB/ieHa Kasoba.

JKamoba Ha pemenue, peictBue (0e3meMCTBHE)  [TO/DKHOCTHBIX — JIMI]
YIO/THOMOUEHHOT'0 OpraHa Ipy MnpeoCTaBleHUH MYHULMINAJbHON YCIYTU MOXKET
OBITH TI0J]aHa B aZIMUHUCTPALI0 MBICKOBCKOTO TOPO/ICKOTO OKPYTa.

JKanob6a Ha perenue, feictus (6e3elicTBHE) OTBETCTBEHHOTO CIIEI[Ha/ICTa
- MyHULMMA/ILHOTO CJTy’Kalllero rnofaeTcs HayaJbHUKY YIIOJIHOMOUEHHOT'O OpraHa.

JKamoba  Ha  pemienue, — gedictBusi  (Oe3meiicTBHMe) — HauabHUKA
YIOJHOMOUEHHOTO OpraHa TMOJAeTcsi 3aMecTUTeN0 TJ/aBbl  MBICKOBCKOTO
rOpPO/ICKOT0 OKpPYyTa, KYpUpYHOLLero cepy apXvBHOIO OT/Aea.

Kamoba Ha pemrenve, geiictBus (Oe3melicTBME) 3aMeCTHTENSI  TJIaBBI
MBICKOBCKOTO TOPOJICKOrO OKpyra MofaeTcsi riaBe MBICKOBCKOTO T'OPO/CKOTO
OKpyra.

5.4. TTopsiAoK Mofiauy ¥ paCCMOTPEHUS >KaTo0BbI.

JKanoba mnopaercsi B mucbMeHHOW (opMe Ha OyMa)kKHOM HOcUTese, B
3/IeKTPOHHOM (pOpMe B OpraH, NpeJoCTaB/ISIFOLIUN MyHULMIA/IBbHYI0 YCIYTY.

2Kanoba Ha perienusi u fieiictBust (6e3elicTBHe) opraHa, MpeAoCTaB/ISIOIIEro
MYHULIMTIABHYI0 YCIYyTY, [JO/DKHOCTHOTO JIMIja OpraHa, MpeJoCTaB/IstoLIero
MYHULIMTIABHYIO0 YCIYTY, MyHULIMIAIBHOTO CJIy’Kalllero, pyKOBOJUTeJsi OpraHa,
TIpe/JOCTaB/ISIOLLer0 MyHULIUIAIBHYIO YCIYTY, MOXKeT ObITh HalipaB/ieHa o 1ouTe,
yepe3 MHOTO(YHKL[MOHA/IbHBIA LIEHTP, C WCI0/Jb30BaHWEM WH(GOPMALMOHHO-
TeJIEKOMMYHUKAL[MOHHOU ceTu «HTepHeT», odH1Ma/IbLHOTO cauTa
aIMUHUCTpALIMKM  MBICKOBCKOTO  TOPOACKOTO  OKpyra, €AWHOro mopTaia



rOCy/JapCTBeHHbIX W MYHUI[UMNA/JbHBIX YCAYr /MO0 perruoHajbHOTO IopTajia
rOCy/JapCTBeHHBIX M MYHHUIUTIA/TIbHBIX YC/IYT, a TaKKe MOXKeT OBITh TPUHSTA MPH
JTMYHOM TIpUeMe 3asiBUTEJIs.

B cnyuae mojaum >kamo0bl MpU JIMUHOM TpUeMe 3asiBUTe/b TpeJCTaB/sieT
JIOKYMEHT, Y OCTOBEPSIIOIIUN ero TMYHOCTh B COOTBETCTBUU C 3aKOHOZATeTbCTBOM
Poccuiickoun ®Penepanum.

B cnyuae, ecnu >xamoba mojaeTcsi yepe3 IMpeACTaBUTENsT 3asBUTENS], TakKe
TIpe/iCTaB/isieTCsl AOKYMEHT, MOATBeP)KAAIIIUKM MOJTHOMOUKSI Ha OCYILeCTBIeHHUe
JeHCTBUM OT WMeHM 3asBUTesiss. B KauecTBe [OKyMeHTa, TOATBEp)KJAroIero
TOJIHOMOYMS Ha OCYILleCTB/IeHHE JIeMCTBUM OT UMEeHU 3asiBUTeJIs1, TIPe/ICTaB/ISIeTCS:

1) odopmieHHas B COOTBETCTBUM C 3aKOHOJATeNbCTBOM Poccuiickoi
depepaliv JOBePeHHOCTb (/11 (PU3NUECKUX JIULL);

2) odopmieHHas B COOTBETCTBUM C 3aKOHOZATeIbCTBOM Poccuiickou
®efepald  10BEPEHHOCThb, TMOAIMCAHHAsi PYKOBOJWTE/IEM 3asiBUTeNs WU
YIOJIHOMOY€HHBIM 3THM PYKOBOIUTE/IEM JIULIOM (/151 OpUAYECKUX JIULL);

3) Komusi pelleHUs] O Ha3HaueHWM WaM 00 u3bpaHuu /MO0 TIpUKasza o
Ha3HaueHWH (H3UYeCcKOro Juija Ha JOJDKHOCTb, B COOTBETCTBUH C KOTOPBIM TaKoe
¢usnueckoe suio o06safaeT MpaBOM JeMCTBOBaTH OT HMeHHU 3asBuTesisi 0e3
JIOBEPEHHOCTH.

[Ipu momaue >kanoObl B 3/IEKTPOHHOM BHjle AOKYMEHTbl MOTYT OBbITh
Tipe/icTaB/ieHbl B (hOpMe 3/1eKTPOHHBIX JOKYMEHTOB, MO/MNWCAHHBIX 371eKTPOHHON
MOAIUCHI0, BUJ, KOTOPOM MpPeAyCMOTPEH 3aKOHOZAATe/JbCTBOM POCCHUMCKOU
denepanuy, Mpyd 3TOM [JOKYMEHT, YJOCTOBEPSIOLIMN JIAUHOCTb 3asBUTE/s, He
TpebyeTcs.

B ciyuae, eciiu kanoba rozaHa 3asiBUTe/ieM B opraH (JO/DKHOCTHOMY JIULLY),
B KOMIIETEHIIMIO KOTOPOTO He BXOZMT TPUHATHE peIleHus T10 »Kanobe, B TeueHHe
Tpex pabouuX JHEH CO IHs ee PerucTpalliy YKa3aHHBIA OpraH HallpaB/sieT yKano0y
B YIOJIHOMOYEHHbIM Ha ee pacCMOTPeHWe OpraH M B MMCbMEHHOM (opme
MHGMOPMUPYeT 3assBUTe/IsI O TlepeHarnpaB/IeHUN Kamo0bl.

[Tpu 3TOM CpPOK pacCMOTpPeHHsl »Kajo0bl WCUUC/ISTCS CO [IHS perdcTpaLyu
»Kasio0Obl B YIIOJITHOMOUEHHOM Ha ee pacCMOTpeHMe OpraHe.

5.5. Cpoku pacCMOTpeHUs »Kano0bl.

’Kanoba, mocTynuBIIass B YIIOJHOMOYEHHBIH Ha ee pacCMOTpeHHe OpraH,
TIO/I/IE)KAT PErvucTpalidd He TIo3[Hee CjeAyloiero pabouero JHS CO [JHS ee
noctyruieHurst. Kanmoba paccmaTpuBaeTcs B TeueHue 15 pabouux AHel co AHS ee
perucTpanumu.

B ciiyuae o6rkanoBaHUs OTKa3a OpraHa, Mpe/j0CTaB/ISFOILer0 MYHULUITATbHY O
yCJIyTy, €ro AO/DKHOCTHOTO JIWila B TIpUeMe JOKYMEHTOB Yy 3asiBUTeNs MO0 B
WCTIPAB/IEHHUH JIOMYI€HHBIX OIeYaTOK W OMMOOK WM B ciydae 00)KaJOBaHUS
3asiBUTe/IeM HapyIlleHUs YCTaHOBJIEHHOTO0 CpPOKa TaKWX WCIIpaBleHWM >kanoba
paccMaTpUBaeTCs B TeueHHe 5 pabounx gHel co [JHS ee perucTpariu.

5.6. IlepeueHb OCHOBAHWM /i1 TIPUOCTAHOBJIEHUS] PAaCCMOTPEHUs >Ka/lo0bl, B
ciyyae ecu BO3MOYKHOCTb MPUOCTAHOBJIEHUS ripelyCMOTpeHa
3aKOHO/aTe/IbCTBOM Poccuiickon @efiepalii M 3aKOHOIaTe/IbCTBOM KemMepoBCKOU



obmactu - Ky3bacca.

OcHoBaHMIA aJist TIPUOCTAHOB/IEHUS pPacCMOTpeHust »KasioobI
3aKOHOZaTebcTBOM Poccuiickoli defiepariu ¥ 3aKOHOZATeTbCTBOM KemepoBcKoi
obnactu - Ky3b6acca He npeJlyCMOTpeHO.

5.7. Pe3ynbTaT paccMOTpeHHs »Kano0bl.

[To pe3ysiibTaTaM pacCMOTpeHUsI anio0bl MPUHUMAETCS OJHO W3 C/eAyIOIIUX
peLIeHUM:

1) ynoBneTBOpUTH Xanooy;

2) OTKa3aTh B yIOB/IETBOPEHUH >Ka/T00BI.

ApamuaHUCTparsi MBICKOBCKOTO TOPOZICKOTO OKpYTa Y/JOB/IETBOPSIET aiooy,
B TOM uucje B (hpopMe OTMeHbI TIPUHSATOTO PellleHHs, UCTIPaB/IeHUs AOMYIeHHBIX
OpraHoOM, TIpe/OCTaB/ISIONIMM MYHULIMIIANBbHYIO YCJIYTY, OMeuaTOK M OLIMOOK B
BbI/JaHHBIX B Pe3y/ibTaTe MpeoCTaB/leHss MyHULIUTIA/IbHON YCIYTU JOKYMeHTax.

B cnyyae mipusHaHuUsl KanoObl TO/IeXKalllell y/IOBJI€TBOPDEHUIO B OTBETE
3asiBUTE/I0, YKa3aHHOM B TIyHKTe 5.4 HaCTOAIIEro aJMUHUCTPAaTUBHOTO
peryjiaMeHTa, AaeTcsi tHGOpMaIus 0 AeUCTBUSX YTIOTHOMOUEHHOTO OpraHa B LIe/IsiX
He3aMe/IUTe/IbHOTO YCTPAaHeHHWs BbIAB/IEHHBIX HApYyIIeHWH TIpU OKa3aHUU
MYHULIATIAIbHOW yC/IyTH, a TakKe TIPUHOCSTCS W3BUHEHHWs 3a [J0CTaBJIeHHbIE
Hey00CcTBa M yKasbIBaeTcss WH(OpMAaLUs O AajbHEWIINX [AeWCTBUSX, KOTOpbIe
Heo0X0MMO COBEPIIUTH 3asiBUTEITIO B LIeJISX MOTyYeHUss MyHULUTATbHOW YCITYTH.

B ciydae mpu3HaHUS KanoObl, He TIOZJieKallleid y/IOBeTBOPEHUIO B OTBeTe
3afBUTE/I0, YKa3aHHOM B TIyHKTe 5.4 HACTOSIIero agMHUHUCTPAaTUBHOTO
perjiaMeHTa, JalOTCsl apryMeHTHUPOBaHHbIE Pa3bsCHEHUsSI O MPUUMHAX MPUHSITOTO
pellieHus], a Tak)Ke UHGOpMaL[Usi O TIOpsiiKe 00>KaI0BaHKs TIPUHSITOTO PelleHusl.

B ciiyuae ycTraHOB/eHUsI B XO/le WIH T10 pe3y/IbTaTaM PaCCMOTPeHUs >Kamo0bl
TIPU3HAKOB COCTaBa aZ[MUHMCTPAaTUBHOTO TIPABOHAPYILEHUS WX TIPeCTYIUIeHus
CreLMaMCT OpraHa MeCTHOTO CaMOYTIpaB/ieHuUsl, CTeLUaJuCT YIIOJTHOMOUYEHHOTO
opraHa,  HaJieJieHHbIi  TIOTHOMOUYMSIMM [0  PAaCCMOTPEHHIO  »Kasob,
He3aMe/I/TUTe/TbHO HallpaB/isieT UMEIOIINecss MaTepHasibl B OPraHbl TPOKYPaTYPBhI.

B yzoBneTBOpeHUM »Kano0bl 0TKa3bIBaeTCs B CIeAYIOLIMX CAydasix:

1) >kanoba ripu3HaHa He0OOCHOBAHHOM;

2) HanMuye BCTYIIMBIIETO B 3aKOHHYIO CUJIY pellieHus Cy/a, apOUTpaKHOTO
cyJa 1o >kasiobe 0 TOM ke TIpe/]MeTe U 10 TeM Ke OCHOBaHUSIM;

3) mozjaua >kano0bl JIULIOM, TIOJIHOMOYHSI KOTOPOTO He TIO[TBEP)KJeHbI B
TIOpsi/iKe, yCTaHOBJIEHHOM 3aKOHO/aTesibcTBOM Poccutickoit Pepnepaiivy;

4) Hanmuuue pelleHUs TI0 kanobe, MPUHATOTO paHee B OTHOLLEHUM TOTO >Ke
3asiBUTeJISl U 110 TOMY >Ke TIpeJIMeTy >Kaio0bI.

YTOMHOMOYEHHBI OpraH BrpaBe OCTaBUTh »Kano0y 0e3 oTBeTa B C/IeYIOIIUX
c/lyyJasx:

1) Hanmuue B >Kajso0e HeleH3ypHBbIX MO0 OCKOPOUTENbHBIX BbIpaXKEHWH,
yI'PO3 >KW3HH, 3/I0POBBI0 U UMYIIIECTBY ZO/DKHOCTHOTO JIMI[A, @ TAK)Ke UIEHOB €To
CemMbH;

2) OTCyTCTBUE BO3MOXXHOCTH TPOYUTATh KaKyr-TM00 UacTh TEKCTa »Kaao0bl,
dhamunuio, UMsl, 0TUeCTBO (TTOC/IeiHee - MPYU Ha/IMUMK) U (M/IK) TIOUTOBBIN aJipec



3asiBUTeJIs, yKa3aHHbIe B >Kajo0e.

5.8. Tlopsiiok WH(OPMUPOBaHUS 3asBUTeJsI O pe3yJ/bTaTaX pPacCMOTPEHUsI
)Kanoosbl.

He mo3zaHee [Hsi, cjiefyrolllero 3a JAHeM TPUHSTUS pelleHUs], 3asiBUTE0 B
MUCbMeHHOW ¢opMe U, 10 JKeJTaHWI 3asBUTeJIs, B 3JeKTPOHHOW Qopme
HaTpaBJ/isieTCs MOTUBUPOBAHHBIN OTBET O pe3y/ibTaTaX PaCCMOTPEHUs »Kaio0bl.

B oTBeTe 110 pe3ynbTaTaM pacCCMOTPEeHUS Kalo0Obl YKa3bIBalOTCS:

1) HanMeHOBaHWe oOpraHa, TPeJOCTaBJISIONIETO MYHUIUMAILHYIO YCIyTY,
paccMOTpeBIiIero »anoby, J0/HKHOCTh, haMuIvs, UMSI, OTYeCTBO (TIOC/IeJHee - TIPU
Ha/IMYU1) ero J0/DKHOCTHOTO JIULIA, PUHSIBLLETO pellieHue I10 »Kanobe;

2) HOMep, JaTa, MeCTO TIpUHATHSI pelleHus, BK/OUas CBeJEHUsI O
JNO/DKHOCTHOM  JIMIle, pellleHWe WM feiictBue (Oe3/efCcTBHE) KOTOPOIO
ob>xamyeTcss;

3) ¢amunusi, umMs, oTUECTBO (TIOCTeIHee - P HaJIMYUU) WIM HauMeHOBaHHe
3asiBUTeIS;

4) oCHOBaHWUs A1J1s1 IPUHSATHS pellieHus TI0 )Kanobe;

5) pUHSTOE TI0 >Kasiobe perleHue;

6) B ciayuae, eciu ykanoba mpu3HaHa OOOCHOBAHHOM, - CPOKH YCTPaHEHHS
BbISIBJIEHHbIX HapyIlleHWd, B TOM 4HC/ie CpPOK TMpeAoCTaBleHUs pe3y/ibTaTa
MYHULIATIATBHON yCITyTH;

7) cBefieHUs1 O TIOpsiIKe 06yKasioBaHus TIPUHATOTO TI0 »Kasiobe peleHusl.

OTBeT 1O  pe3y/ibTaTaM pPacCMOTPEHHs  ’KaroObl  TOATHCHIBAETCS
YTIOJIHOMOYEHHBIM Ha paCCMOTpeHHe »Kaio0bl JO/DKHOCTHBIM JTULIOM.

5.9. TTopsifok o6>kasoBaHust pelleHust 1o >kanobe.

3asiBuTe/ib BrpaBe 00)Ka/ioBaThb peIleHusi, TIPUHSATBbIE T10 pe3y/bTaTam
pacCMOTpeHHs1  »kanobbl, B  TOpsiAKe,  YCTAHOBJIEHHOM  J€MCTBYIOLUM
3aKOHO/IaTe/TbCTBOM.

5.10. TlpaBo 3asiBUTenst Ha MoOayuyeHWe UWH(GOPMALMM U [OKYMEHTOB,
He0OXOMMBIX /111 000CHOBAHHS U PAaCCMOTPEHHS YKao0bI.

3asBUTe/Ib WMeeT I[IpaBO Ha TiojiyueHHe WHGOpPMAIMM W [OKYMEHTOB,
HeOOXOAWMBIX [yidI OOOCHOBAaHMSI Y PAaCCMOTPEHHUs >KaloObl, eCclM WHOoe He
TIpelyCMOTPEHO 3aKOHOM.

5.11. Criocobsl wWHGOPMHUPOBaHHSI 3asBUTe/EN O TIOpPSAKe ToJaud |
PacCMOTPEHUS JKaI00bI.

Wudopmaiys o rnopsike MoJaud ¥ pacCMOTPeHUs »Kaao0bl pa3MelljaeTcs Ha
oULMaTbHOM CcaliTe aJMHUHHCTpPAUMKA MBICKOBCKOTO TOpPOJICKOrO OKpyra B
VH(OPMAaLMOHHO-TeJIeKOMMYHUKAalMOHHOU ceth «MHTepHeT», EII'Y, PIIT'Y,
MH(MOPMAaI[MOHHBIX CTeH/aX B TIOMeIeHUsiX MprheMa W BbiZlaud JJOKyMEHTOB, a
Tak)Ke TIPeJOCTaB/IsIeTCs] HEeNoCPeJCTBEHHO COTPYJHUKaMH YTOJTHOMOUEHHOTO
oprasa Tpy JTUYHOM oOpallleHUH 3asiBUTesiel, TesiepoHaM /IJis CTIPABOK, a TakKe B
MMCbMeHHOW (popMe TOUTOBBIM OTTpaB/ieHUeM MO0 3/1eKTPOHHBIM COO0DIeHreM
10 aJpecy, YKa3aHHOMY 3asiBUTEJIEM.



5.12. Tlopsmok pmocyzebHoro (BHecymeOHOro) 00’KaOBaHUS PpeIeHUH |

JIeCTBUM (be3meiicTBHSA) YIIOJTHOMOYEHHOI0 oprasa, PYKOBOAUTEIS
YIIOJTHOMOUEHHOT0 OpraHa J/ubO0  CrelfdajyicTa yIoJHOMOYEHHOTO OpraHa
OCYILIeCTB/ISIETCS B COOTBETCTBUU C deiepa/ibHbIM 3aKOHOM

or 27.07.2010 Ne 210-®3, mioctaHoB/eHWeM IIpaBuTtenbcTBa Poccuiickoi
®enepariuu ot 16.08.2012 Ne 840 «O mopsKe Mojjauv ¥ pacCMOTpeHHs »Kaob Ha
pemrenuss U AectBusi (Oe3zmeilicTBue) (emepanbHBIX OPraHOB HCIIOJTHUTETLHOM
BJIACTU W WX [IO/DKHOCTHBIX /UL, (efepasbHbIX TOCYJapCTBEHHBIX CJIy>KallKX,
JO/DKHOCTHBIX JIUL] TOCY/AapCTBEHHBIX BHEOHOKeTHBIX (OHA0B Poccuiickoit
®enepanuy, roCyJapCTBeHHBIX KOPMOpALWM, HaAeJeHHbIX B COOTBETCTBUU C
¢benepanbHBIMU 3aKOHAMU TIOJTHOMOYMSIMU 110 TIP€J0CTaB/IeHUI0 TOCYJapCTBEHHbIX
yCJIyT B YCTaHOB/IEHHOW cdepe [esiTeIbHOCTH, U WX [JO/DKHOCTHBIX JIWLI,
OpraHu3saly, MpesyCMOTpPeHHbIX 4YacTeto 1.1 ctatem 16 depepanbHOro 3akoHa
«O0 opraHM3alUy TMpej0CTaB/IeH s TOCYJaPCTBEHHBIX U MyHULIATIA/IbHBIX YCIyT»,
U Ux pabOTHHKOB, a TakKe MHOTO(MYHKIMOHATBHBIX L[€HTPOB TIPeJOCTaB/IeHUS
rOCyZIJapCTBEHHBIX W MYHUIUMNANBHBIX yCIyr M WX pabOTHUKOB» W
noctaHoBieHneM  Komtermun — Agmunuctpaiud — KemepoBckodt — obsactu
ot 11.12.2012 Ne 562 «O6 yctanoBneHnr OcobeHHOCTeH TT0Iauy ¥ paCCMOTPEeHUs
kanob Ha perieHuss W geiictBus (Oe3zelicTBUe) HCIIOHUTELHBIX OpPraHOB
rocy/lapCTBeHHON BiacTh KemepoBcKol 006/1acTH U WX AO/DKHOCTHBIX /ML, a
TaK)Ke TOCYJapCTBEHHBIX TPaKAaHCKUX CiyKaiux KemepoBckoil 06sacTvi mpu
Tpe/ioCTaB/eHUN TOCYZapCTBEHHBIX YCIYr», IMOCTAaHOB/JIEHWEM aJMWHHUCTpal[in
MpeickoBckoro ropogckoro okpyra ot 29.05.2019 Ne 704-un «O6 ycTtaHOB/IeHUU
ocobeHHOCTeM TI0lau W PAaCCMOTPeHHsi Kajo0 Ha pelleHUS W AelCTBUS
(Ge3pelicTBUe) aAMUHUCTpPALMU MBICKOBCKOTO TOpPOJCKOTO OKpyra U ee
JIOJDKHOCTHBIX JIWL, OTpac/jieBbiX ((PYyHKUIMOHA/IBHBIX) OPraHOB aJMWHUCTpAl[UA
MBICKOBCKOTO TOPOJCKOTO OKpyra M WX [JO/DKHOCTHBIX JIWL], MYHHLAIAJbHBIX
C/Ty>KallUx TIpU MpeJoCTaBJIeHN MyHULIMIIAIbHBIX YCIYT, a TaKKe Ha pelieHus U
netictBus  (Ge3zelicTBre) MHOTO(YHKI[MOHA/JILHOTO 1IeHTpa IIpe/loCTaBIeHus
roCy/JapCTBeHHbIX Y MyHULIUIAIbHBIX YCIYT U ero pabOTHUKOBY.

6. OcobeHHOCTH BBITIOJTHEHUS a[MUHUCTPATUBHBIX TIPOLeAYP (JeiCTBUiN) B
MHOTO()YHKILIMOHAJIbHBIX LIeHTpaXx MpeJoCTaB/ieHUs TOCYJapCTBEHHBIX U
MYHULMTAIbHBIX YCIyT

6.1. IlpemocraBnenne mMyHUIMNanbHOM ycayru B M®Il ocymecTtBisieTcs
IPpU  Ha/WYMM  3aK/IIOUEHHOrO  COIVIAlleHWs O  B3aWMOJENCTBUU  MEXAY
aZMUHUCTpaLiel MBICKOBCKOTO TOpPOACKOro okpyra u M®l1.

6.2. OcHOBaHMeM /i1 Hauaja TpeAOCTaB/eHUsI MYHULIMMNAJIBbHOW YCIyrH
AB/ISIeTCS: JIMYHOe oOpaileHye 3asBuTesnis B MOLI, pacrosiokeHHOro Ha
TeppUTOPHUU MBICKOBCKOI'O TOPOZCKOTO OKPYra, B KOTOPOM IPOXKMBAeT 3asBUTeb.

6.3. ndopmaliius 1o BorpocaM MpeoCTaB/IeHUs] MyHULIUMNAIbHOW YC/IyTH,
CBeJleHUN O XOfle TNpefoCTaB/IeHUs MyHULMNAJIbHOW YC/Iyr'M, UHBIM BOIIpOCaM,
CBS3@HHBIM C  IIpefloCTaB/ieHHeM  MYHULMNAJIBHOW  YCIyrd, a  Takxke



KOHCYJIbTUDOBaHUE 3asiBUTe/IeM O TMOps/iKe TpeAoCTaBAeHUsT MYHULUIAIbHON
ycayru B M®II npenocrasisercsd coTpygHukom MO®II mpu HemocpenCcTBeHHOM
obpaijenuu 3asButenss B M®IL] wm mocpenctBoM TeneOHHOW CBSI3U B
COOTBETCTBUM  C  JeWCTBYHOIIMM  3aKOHOJATeTbCTBOM,  PeryJaUpyOIUM
opraHu3aluio gesarenbHoctd MOII.

WHudopmupoBaHue 0 TOpsi/iKe MpeAoCTaB/JeHUs MYHULIMIIAIbHOM YCIyTd
OCYIIIECTB/ISIETCS B COOTBETCTBHUHM C rpacdrkoM pabotsl MPII.

6.4. Ilpu smuuHoMm ob6pamieHuyd 3asiButenss B M®PLl  CcOTpy/AHUK,
OTBETCTBEHHBIU 3a MPHUEM JOKYMEHTOB:

- yCTaHaB/MBaeT JIMYHOCTb 3asiBUTe/id Ha OCHOBAHWU [IOKYMEHTa,
yZO0CTOBEPSAIOLLer0 ero JIMYHOCTh, TIpejCTaBUTe/sd 3asBUTeNIss - Ha OCHOBaHUU
JIOKYMEHTOB, Y/JOCTOBEPSIIOIIUX €ro JUYHOCTh W MOJHOMOYMsI (B C/iyyae ero
oOpaiijeHus);

- TIpoBepsieT  TIpe/CTaB/IeHHOe  3asiBjieHMe 10 (opMe  COIJIaCHO
MpUWIoXKeHnr0 1 K  HACTOSIEMY  aJIMUHUCTPAaTMBHOMY  DerjlaMeHTy O
TIpe/IoCTaB/eHUH MYHULIATIAILHOM yC/IyTH, B 3aBUCUMOCTH OT 1ieJid oOpailleHus, U
JIOKYMEHTHI Ha MpeiMeT:

- TeKCT B 3as1BJIEHUH [10/aeTCs [IPOUYTEeHUIO;

- B 3a8B/IeHUM YyKaszaHbl (amMwivs, UMs, OTUYeCTBO (Toc/iejHee - TIpU
HamuuuK) (pusrueckoro auiia m1Mbo HauMeHOBaHWe FOPUIUUYeCcKOoro JIUIIa;

- 3asgBJ/IeHUe TIOATIMCAHO YII0JITHOMOUYEHHBIM JIULIOM;

- TIDWIOXKEHbI ~ [TOKyMeHTbI, HeoOXoAuWMble [T  MpeAoCTaBIeHUs
MYHULIUMNATBHOU YCJTyTH;

- COOTBeTCTBUE [JaHHbIX JOKYMEHTa, y0CTOBEPSIOLLero JIMUHOCTh, JaHHbIM,
yKa3aHHBIM B 3asiBJIeHUU U HEOOXOUMBIX TOKyMeHTax.

- leslaeT KOMUHW MOJJIMHHUKOB TMpe/CTaB/JeHHbIX JOKYMEHTOB, B TOM UKCJIe
10 OTAe/NbHBIM JIOKyMeHTaM 0e3 B3WMaHMWS TUIaTbl B COOTBETCTBHH C
rioctaHoBsieHreM [IpaButenbcTBa Poccuiickont @enepanuu ot 22.12.2012 Ne 1376
«O6 yTtBepxxaeHuM IIpaBui opraHu3alvy JIesTeTbHOCTH MHOTO(YHKIJMOHA/IBHbIX
LIGHTPOB Ipel0CTaB/IeHUs FOCY4apCTBeHHbIX U MYHULIMIIA/IbHBIX YCIyT», 3aBepsieT
VX, BO3BpalllaeT 3asfBUTE/I0 [IOJ/JVHHUKU [JOKyMeHTOB. IIpu 3aBepeHuu
COOTBeTCTBUS  KOIMWMU  [OKYMeHTa [IOJJMHHUKY Ha KONUU JOKyMeHTa
TPOCTABJISIETCST HAAIUCh «BepHOo», 3aBepsieTCsl MOAIUCHI0 COTPyAHUKA MOI],
TIPUHSIBIIIETO JIOKYMEHT, C yKa3aHueM (haMWIuy, UHULMAJIOB U J]aThl 3aBepeHus;

- 3aroJiHseT CBeJeHUs O 3asiBUTe/le W MpeCTaB/ieHHbIX JOKYMeHTax B
aBTOMaTU3UPOBaHHOUM UH(POpMalLMOHHOM cucteme (AVIC MOLI);

- BbIZjaeT pacnuCKy B IOJyYeHUU JOKYMEHTOB Ha MpeaoCTaB/ieHue YCIyTH,
chopmupoBaHHyto B AVIC MO®LJ;

- uHGOpPMUpPYeT 3asBUTEeNsI O CPOKe TIpPeAoCTaB/eHUs MYHULMMAIbHON
yCIIyTH, criocobax romayueHust ”HGOPMAaIMKM O XO/ie WCIIOTHEeHUsS] MYyHUILIATIaTbHOM
yCIIyTH;

- yBeJOMJISIeT 3asBUTe/ii O TOM, UTO HeBOCTpeOOBaHHbIE [JOKYMEHTHI
xpaHsatrci B MO®PIl B Teuenue 30 [JgHeM, 1OC/Ie 4Yero TMepeAaroTcs B
YIIOJIHOMOYEHHBIN OpraH.



6.5. 3agBieHre U JOKYMEHTHI, [IPUHATHIE OT 3asBUTeJIS Ha Mpe/oCTaB/leHue
MYHULMIAIBHOW YC/IyTH, TIepejaloTCsl B YIOJHOMOUYEHHBIM OpraH He I03/Hee
1 pabouero aHs, CleAyIOLIETO 3a JHEM PETUCTPAL[UU 3asiBJIeHUS] U JOKYMEHTOB B
M®II, mocpeACTBOM JWYHOrO OOpallleHHsI TI0 COIPOBOJUTETLHOMY pPeecTpy,
coJlepXKallleMy J1aTy ¥ OTMETKY O repejiaue, 0(pOpMIEHHOMY B JBYX 5K3eMIl/isIpax.
YKa3zaHHbIM peecTp 3aBepsieTcs COTpyAHUKOM M®DI] u mepegaercsi CrieljuaavucTy
YIIOJTHOMOYEHHOI'0 OpraHa noz noanucb. OQvH 3K3eMIUISIp COIPOBOJUTE/IbHOTO
peecTpa OCTaeTCs B YIIOJITHOMOUEHHOM OpraHe U XPaHWUTCS KakK JOKYMEHT CTPOrou
OTUETHOCTU OTZJEbHO OT JIMYHBIX Jie/l, BTOPOM - XpaHutcd B M®L]. B 3asBieHnn
MPOM3BOJAUTCS OTMeTKa C YKas3aHWeM pPEeKBU3WTOB peecTpa, I10 KOTOPOMY
riepejaHbl 3asiBjieHue U JOKYMEeHTHI.

6.6. Tlpu oOpailjeHUM 3asiBUTENSI 3a TMpeAOoCTaBIeHMeM MYHHUIUIATbHOU
yciyru uepe3 M®L] Bbiziaua pe3y/bTaTa NpeoCTaBIeHUs] MyHULIMINAIBHOW yCIIyTH
OCYIIIeCTBJ/ISIETCS TIPY JIMUYHOM obpattienny B MOII,

6.6.1. OTBeTCTBeHHOCTL 3a BblJauy pesyabTara IpefoCTaBIeHUsS
MyHULMINABHOW  yCJIIyTM  HeceT  cOTpyAZHMK M®PII,  ynosHOMOUYEeHHBIN
pykoBoautenem M®LI.

6.6.2. 1151 onydeHus pe3y/bTara NpeAoCTaB/IeHUs MYHULMIIAIbHON yCIYTH
B M®II 3asiBuTe/ b mpegbsBAseT AOKYMEHT, yAOCTOBEPSIOLIAU ero JUYHOCTh U
PacCIIUCKY.

B ciyuae oOpairieHuss TIpeACTaBUTessl 3asiBUTENsT  TIPeJCTABJISIOTCS
JOKYMEHTBI, Y[OCTOBepsIolue JIMUHOCTb U TIOATBep’KAarollye I1I0JTHOMOYMS
Tipe/iCTaBUTeJIs 3asBUTeIS.

CorpysHuk MO®ILI, OTBeTCTBEHHBIM 3a BbIAAUYy [JOKYMEHTOB, BbIZAET
JIOKyMEHTBl ~ 3asiBUTeIF0 W perucrpupyer ¢akr ux Bbijaun B AVUC MOILI.
3asgBUTE/Nb TOATBEPXKJAeT (PAKT TMOMy4YeHUs [JOKYMEHTOB CBOeW TOAINKCHIO B
pacnucke, Kotopas ocraetcsd B MOLI.

Ecmm  3agBuTesib, He COrJIaCHMBLIIMCh C IIepeYHEM BbIJABaeMbIX €My
JIOKYMEHTOB, OTKa3asICsl MPOCTaBUTh CBOK TMOAINWUCH B IIOJYUYEHHUU [OKYMEHTOB,
JIOKyMEeHTbI eMy He BbIZaloTCsi W paboTHUK M®II, ocyiecTBasIONANA BbiZjauy
JIOKYMEHTOB, Ha KOITWMHW 3asBJIeHUS1 Ha IpPeJOCTaB/ieHre MYHHULIUMNAJIbHOU YCIYTH,
xpansieiicas B M®II u pacrmicke, IpocTaBisieT OTMETKY 00 OTKa3ze B TOJTydeHUH
JIOKYMEHTOB IyTeM BHeCeHHUs CJIOB «l10/yuuTh JOKYMEHTHI OTKa3asucs», 3aBepsieT
cBOer moAnuckro. B 3Tom ciiyyae M®II B TeueHue crnefyrOLIux TPUALATHA AHEU
obecrieuriBaeT HarpaB/ieHHWe [OKYMEHTOB, KOTOpble 3asBUTeb OTKAa3ascs
TIOJIyYUTh, B YIIOJTHOMOYEHHbBIA OpraH.

HeBocTtpeboBaHHbIe [OKyMeHTbI xpaHsaTcsi B M®IL] B Teuenue 30 gHel,
TI0CJIe Yero repearTcs B yIIOJTHOMOYEHHBIN OpraH.

6.7. VHble felicTBUsl, HeoOXoauMble Jisl MPeA0CTaBAeHHsT MyHULMIA/IbHOU
yCJIyTU, B TOM UHMC/€e CBs3aHHble C MPOBEPKOM JEeMCTBUTENBHOCTU YCHUJIEHHOU
KBa/M(ULIMPOBAHHOM 3J/IEKTPOHHOW TIOATIMCH 3asiBUTe/Isl, MCIOJb30BaHHOW TMpHU
oOpalljeHnH 3a ToJiyueHreM MYHULMMAJbHOW YCIYTH, a TakKKe C YCTaHOBJIeHUEeM
TepeyHst CpefCTB YAOCTOBepSAOLIUX LIeHTPOB, KOTOpble [JOIyCKAKTCA IS
WCTI0/Tb30BaHUs B 1ie/isix obecrieueHusl YKa3aHHOMW TPOBEPKU U OTpeje/IsIFoTCS Ha



OCHOBAaHWM YTBepKJAaeMOW YIIOJTHOMOYEHHBIM OpPraHOM I10 COIJIaCOBAHUIO C
denepanbHOl cyxboii 6e3omacHocT Poccutickoit Pesepaliii MoJenid yrpo3
6e3omacHoCTH MHPOPMaLMK B MHPOPMALIMOHHOM CHUCTEMe, UCTIO/Ib3yeMOM B 1[eJIsiX
npueMa obpalljeHui 3a TMOoJayYyeHWeM MYHULMMAAbHOW yoiayru U (W)
ripeloCcTaB/ieHus1 Takor yciyru, B M®LI He npegycCMOTpeHBI.

6.8. [ocynebHoe (BHecymeOHOe) oOykamoBaHWe peIlleHWN U JAeUCTBUM
(6e3metictBusi) ML, corpyaanka M®Il ocymecTBisgseTrcs B TIOpSKe,
NpelyCMOTPeHHOM ITyHKTOM 5.12 HacCTosllero afMUHACTPAaTUBHOIO perjiaMeHTa.

W. 0. 3amecTUTeIA I/1aBbl
MBICKOBCKOI'O FOPOACKOr'0 OKpyra I10
yIIpaBJ/IeHUIO arrapaTtoM aMUHUCTpaLiuu O.A. bocc



ITpunoxenue 1
K aJMUHUCTPAaTUBHOMY PerJlaMeHTy
Tpe/i0CTaB/IeHUs] MyHULIMIIAabHOMN YCIYTH

bnank asisi hy3nueckux iy B
(HarMeHOBaHMEe YIIOJIHOMOYEHHOIO
oprasa)

damuis

Nwms

OTyecTBO (MpY HATMUKH)
JlaTa pOXKAeHust
ITpormcka:

r.

YL
Tem.

SAAB/IEHUNE

IIpouy mnpejoCTaBUTbH aPXMBHYIO CIIPABKY (apPXUBHYI0 KONNI0, aDXMBHYI0 BBIIHUCKY)

(Hy>KHOe IOAYEePKHYTh)

AJIA IIpeABbAB/ICHUA B

(yKa3aTh HaHUMeHOBaHHUe OPraHa, OpPraHu3arfun)

Crocob rosryyeHust CripaBKy (HY)KHO€ TIOZ[UePKHYTh):
JIMYHO (TI0 10BepeHHOCTH), HallpaBUTh 110 YKa3aHHOMY B 3asiBJIEHUM aJjpecy, HallpaBUTh I10

criefiyroiieMy ajpecy

[Hara 20 r. [Topnvce 3asgBuUTeISA

BX. Ne oT







[Ipunoxenue 2
K aJMUHUCTPAaTUBHOMY PerJlaMeHTy
Tpe/i0CTaB/IeHUs] MyHULIMIIAabHOMN YCIYTH

bnank A/ hu3nuecKux Jiuij B
(HavMeHOBaHMe YII0JIHOMOUYEHHOI'0 OpraHa)

Damusnvs

Nwms

OTuecTBO (TpY HAJTMUWHN)
JlaTa poXKJeHust
ITpormcka:

r.

V1.
Ten.

SAABJ/IEHUNE

[Tporiry UcrpaBUTE OIIMOKY (OTeYaTKy) B

(PeKBU3UTHI JOKYMEHTa, 3as1BJIEHHOTO K
VICTIPaBJIEHUIO)
o1IM60YHO yKa3aHHYI0 MH(OpMaLio

3dMEeHUTH Ha

OcHoBaHHMe /1151 UCTIPAB/IEHUS OMMOKY (OTIeUaTKH):

(cchlIKa Ha JOKyMEHTALMIO)

K 3asBienuto MpuiaratoTcd caeyroupe 10KyMEeHThI I10 OITHMCH:

1.
2.

[Hara [Topnvce 3asBuUTeIA

BX.Ne OT




HaumeHoBaHue opraHusanuu B
TOYTOBBIN afipec, UH/EKC (Ha“MeHOBaHUe YIIOJIHOMOYEHHOI'O OpraHa)

TenedoH, dakc
aZipec 371eKTPOHHOM TMOYThI

Ne _ w jgara

biaHK /17151 FOpUANUYeCKUX JIUL]

SAABJ/IEHUE

[Tpotry ucrpaBuTh OLIMOKY (OTeuaTKy) B

(pPeKBU3UTHI JIOKYMEHTA, 3asiBJIEHHOTO K
WICTIpaB/IEHUIO)
oIMOOYHO yKa3aHHYH0 UH(OPMAIHI0

3dMEe@HUTH Ha

OcHoBaHMe /1Jis1 UCTIPaBJ/IeHUsI OIIMOKY (OTleuaTKH):

(ccpblKa Ha JOKYMEeHTaL[HIO)

K 3agBneHuto npuiaratoTcs cyieAyrolye JOKyMeHTbI 110 OMUCH:

1.
2.

JIo/mKHOCTE PYKOBOZUTESISI OpraHr3aliul
(7151 FOpUAMYECKOTO JIULIA) (mopgnuce) (pacmmdpoBKa MO/ITUCH)

Wcnonuurens:
Tenedon:

BX.Ne OT
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