ITPOEKT
AJMUHUCTPAIIIA MBICKOBCKOI'O I'OPOACKOI'O OKPYT'A
IIOCTAHOBJ/IEHUE

0T 2021r. Ne

Ob YTBEPX XAEHUU AIMUHUCTPATHNBHOI'O PEI'JIAMEHTA

10 ITPEJJOCTABJ/IEHVIO MYHUITATIAJTbHOM YCJIYTU «OPT AHU3AIIVS
CHABXEHNA HACEJIEHUA TBEPJABIM TOIIV/INBOM B MBICKOBCKOM
I'oPOJJCKOM OKPYTE»

B nensx peanusaiuy HopMm JKumninHoro kogekca Poccurickor @efiepaijvy, pyKOBOACTBYSCh
®epnepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-®3 "O6 06mIMX NMPUHIUIIAX OPraHU3al[ud MeCTHOTO
camoymnpaBieHusi B Poccuiickori ®@efepaiun”, ®@enepasbHbiM 3aKkoHOM OT 27.07.2010 Ne 210-P3
«O6 opraHu3aLyy Tpej0CTaBIeHUs TOCYAAPCTBEHHBIX U MYHULIMIAIBHBIX YCIYT», TTIOCTaHOB/IEHUEM
[MpaButensctBa Poccutickori ®epeparun ot 16.05.2011 Ne 373 «O pa3paboTke U yTBepXJeHUU
aZIMUHUCTPaTUBHBIX DPerjaMeHTOB OCYILeCTB/AeHUs] TOCyJapCTBEHHOIO KOHTpOJs (Haza3opa) U
aJMVHUCTPaTHMBHBIX DPerjaMeHTOB IPe/OCTaB/leHUsI OCyJapCTBeHHbIX YC/Iyr», IMOCTaHOBJIEHHWEM
aZIMUHHUCTPAIMM MBICKOBCKOTO TOpoAcKoro okpyra ot 14.09.2018 Ne 1334-an «O6 yTBepXAeHUU
nopsiika pa3pabOTKM W yTBEPXKAEHUS aJMUHHCTPATUBHBIX PpErJIaMeHTOB Ipe0CTaB/IeHUS
MYHULMITA/IbHBIX YCJIYT Ha TeppuTOpUM MBICKOBCKOIO TOpOJACKOro OKpyra», cT. 44 Ycrasa
MBICKOBCKOT0O TOPOZICKOTO OKpYyTra:

1. YTBepauTh aJAMUHUCTPATUBHBIM DErjaMeHT MpeJOoCTaB/leHUs MYHULUIIAJBHON YCIyTH
«OpraHuzaiusi cHab)keHUs1 HaceleHUs TBepAbIM TOIUIMBOM B MBICKOBCKOM TOPOZICKOM OKpYTe»
(manee- aAMUHUCTPAaTUBHBIN perjiaMeHT) COTJIaCHO TMPHU/IOXKEHHUIO.

2. KOHCY/IbTaHTy-COBEeTHUKY OpPraHM3al[MOHHOTO OTZAena aJAMUHUCTpaLuu  MBICKOBCKOTO
ropozickoro okpyra (A.A. CMHPHOB) pa3MeCTUTb HACTOsiIllee TOCTaHOBJ/IeHHWEe Ha OQUIMaJIbHOM
cauTe aZIMUHUCTpaLn MBICKOBCKOTO TOpPO/ICKOT0 OKpyra B VMH(pOpPMaLMOHHO-
Te/leKOMMYHUKALIMOHHOM ceTU «/IHTepHeT».

3. Hacrosimee mocTaHOB/IeHHEe BCTYTAeT B CHIy Ha CIeYIOIIUH JeHb TI0C/e ero opUiraaIbHOro
ory6simKoBaHUs (0OHAapPOZOBaHUS).
4. KoHTpo/1b 3a UCTIO/THEHWEM HaCTOSIIIero MOCTaHOB/IEHHUS BO3/IOKUTD Ha TIEPBOTO 3aMeCTUTEIS

r71aBbl  MBICKOBCKOTO TOpPOJICKOrO0 OKpyra MO TOPOJCKOMY XO3SINCTBY U CTpouTenbcTBy E.B.
Karmpanosa.

['naBa MBICKOBCKOTO TOPOZICKOT0 OKpyTa E.B. Tumodeen



[IpunoxeHnue
K [TOCTAHOBJ/IEHUIO a/MUHUCTpALUU
MBICKOBCKOTO TOPOJICKOTO OKpyTa

oT No
AJMMHUCTPAaTUBHBIN per/iaMeHT MpejoCTaB/IeHisl MyYHUL[UIIA/TbHON YOIyl

«OpraHu3anus cHa0)KeHHs Hace/IeHUs TBePAbIM TOIUTUBOM B MBICKOBCKOM IrOPOACKOM
oKpyre»

1. O0Me mo/I0KeHUA
1.1. TIpeameT peryupoBaHUs aIMUHHACTPATUBHOTO peryiaMeHTa.

AJMVHHCTpPaTUBHBIN peryiaMeHT TMpeAoCTaB/lieHUss MYHULMNANAbHOW ycnyru «OpraHuzanust
cHaO>XeHUsI Hace/ieHUS TBeP/bIM TOIUIMBOM B MBICKOBCKOM TOPOJCKOM OKpyre» (zanee -
periaMeHT) yCTaHaB/IMBaeT TMOPSAI0K U CTaHJapT MpeJ0CTaBAeHUs] MYHULIUIA/IbHON YCIYTH T10
OpraHv3aly CHabKeHWs HaceleH!sT TBepZAbIM TOTIJTMBOM B MBICKOBCKOM TOpPO/ICKOM OKpYyTe.

AJMUHUCTPAaTUBHBIN persiaMeHT pa3paboTaH B 1e/IsiX MOBBILLIEHHUST KaueCTBa MpejoCTaB/IeHus U
JIOCTYTTHOCTHU TIPe/IOCTaB/eHUs MYHULIMMNAJIbHOW YCIYTH, CO3/laHHs KOM(OPTHBIX YCAOBUM /s
YUYaCTHUKOB OTHOILIEHWW, BO3HUKAIOLIMX TIPU TIPeOCTaB/AeHUH MYHULUIIATBHOU YCIIyTH,
orpeJie/ieHAss CPOKOB W TMOC/IeIOBAaTe/IbHOCTU JeUCTBUM (aJMUHUCTPAaTUBHBIX TIPOLIEAYD)
«YnpaB/ieHUe >KWIUILHO- KOMMYHATbHOTO XO3SIMCTBa MBICKOBCKOTO TOPOJACKOTO OKpyra»
(mamee - yIoOJIHOMOUYEHHbIE OpraHbl) MNPU MPeJOCTABIEHUM MYHHULIUMNAJIBHOU YC/IYTH TI0
OpraHv3alvy CHaOKeHWs Hace/IeHUsI TBepZAbIM TOTI/TMBOM B MBICKOBCKOM TOPO/ICKOM OKpyTe

1.2. Kpyr 3asBurenei.
MyHunnaneHas yciyra npefocTasisieTcs: (pU3nyeCKUM JIULaM .

OT vMeHM 3asiBUTe/IS C Lie/IbIO TIOTyUeHHs] MYHMIUIIAJbHONW YCIYTH MOXKET BBICTYTMAaTh
VHOeE JIULIO, UMelolllee NPaBO B COOTBETCTBMHU C 3aKOHOZATeNbCTBOM Poccuiickon Peneparuun
mibo B CWIy HajesieHHsi ero 3asiBUTe/leM B TOpSi/iKe, YCTAaHOBJIEHHOM 3aKOHO/ATe/bCTBOM
Poccurickori  depepaiyy, MOJHOMOYMSIMM  BBICTYIIaTb OT WMEHW 3asBUTeNsT TIpU
MpeJi0CTaB/JIeHNU MYHULUIIAJILHOW YCIYTH (fanee - mpeCcTaBUTe/b 3asBUTEIS).

3asiBUTe/IL MeeT TIPaBO Ha obpailljeHWe 3a TpeAoCTaB/IeHeM MYHHULUIAIbHON yCIyTh
Ha OJJHO /IOMOBJIa/leHre OJJMH Pa3 B TeUeHUe OJHOT0 KajleHJapHOro roja.

1.3. TpeboBaHus K MOpsiAKY WH(GOPMUPOBaHUS O MpeioCTaBIeH MyHULIUTIATIbHOM

YCIIYyTH.
1.3.1. ndopmaiiusi mo BompocaM MNpeoCTaBIeHus] MyHULUMIIAIbHOW YCIyTU, CBeJleHUN

0 XOZie TIPeI0CTaB/IeHNs MYHULIUIIAIbHOM yCITYTH TIPe0CTaB/IsSeTCS:
CTeLMaJUCTOM YIIOJTHOMOYEHHOTO OpraHa TpU HeroCcpeiCTBeHHOM OOpallieHUU 3asiBUTeNs B
yIOJHOMOYEHHbId OpraH WA T[OCPeACTBOM Tele()OHHOW CBs3M, B TOM YWC/e IyTeM
pa3MellleHus1 Ha calTe aAMUHUCTpALMM MBICKOBCKOTO TOPOACKOTO OKpyra B
MH(MOPMaLIMOHHO-Te/IEKOMMYHUKaI[MOHHOW ceTu «AHTepHeT» http://www.myskiadmin.ru;
nyTeM pasMellleHust B deJepasbHOM rocyAapCTBeHHON MHGOPMAalMOHHOM cucTeMe «EAUHbIN
NOpTaJl TOCYAAPCTBeHHBIX U MYHULIMMA/IBHBIX YCAYT (PyHKLM)» (manee — ETITY),


http://www.myskiadmin.ru/

MHpOPMaLIMOHHOM crcTeMe KemepoBCKoi 061acTy /i/1s1 TIpej0CTaB/IeHUsI TOCYIapCTBeHHBIX U
MyHULMNaAbHBIX YCIyT (QyHKUMK) (manee — PIITY);

ryTeM pa3MeljeHdss Ha WH(OPMAl[MOHHOM CTeH/le B TMOMeIleHUH YIIOJTHOMOYEHHOTO
opraHa, B UH(hOpMaI[MOHHBIX MaTepuasiax (Opolitopkl, OYK/IeThl, IMCTOBKU, TTaMSITKH);

ImyTemM HY6]II/IKaU"I/II/I I/IH(i)OpMaL[I/IOHHbIX MdTepuaJIoB B CpeiCTBAX MaCCOBOM I/IH(l)OpMaU"I/II/I;
mocpeacTsoOM OTBETOB Hd ITMCbMEHHLIE o6pameH1/1;[;

COTpYyLHUKOM oTfena «Mou [JoKyMeHTb» roCyAapCTBEHHOIO aBTOHOMHOIO YUpeXXJeHUs
«YTIOJITHOMOUYEHHBIM MHOTO(YHKLIMOHA/IBHBIM LIEHTP NpPeOCTaBAeHUs] TOCYJapCTBEHHBIX U
MYHULUMNAIBHBIN yCayT Ha Tepputopun Ky3bacca» (manee — M®II) B cCOOTBETCTBUM C MTyHKTOM
6.3 HaCTOAIero a/IMUHUCTPATUBHOIO perjiaMeHTa.

1.3.2. CripaBouHass vH(oOpMalMsi 0 MeCTOHaXOXKJeHuH, Tpaduke pabOThl, KOHTAKTHBIX
TeneoHax YIOTHOMOUEHHOI'O OpraHa, ajipece 3/1eKTPOHHOW MOYThl YIIOJIHOMOYEHHOTO OpraHa
pasMelljeHa Ha caWTe aJMUHMCTpaLMK MBICKOBCKOrO TOPOACKOrO OKpyra, B (efepasbHOU
rocy/lapCTBeHHOM WHGOPMal[MOHHOM cucTeMe «®PefiepalbHbIM peecTp TOCYAapCTBEHHBIX U
MYHULIUMNANbHBIX yCayT (hyHKLMM)» (Janee — GenepanbHbiii peectp), Ha EIITY, PIITY.

CripaBouyHasi WH(OpMalvs O MeCTOHAaxXOXKJeHUH, rpaduke paboThl, KOHTAKTHBIX
tenepoHax M®LI, aapece 3nekTpoHHON mouTbl M®II pa3mellieHa Ha oduIMaIBLHOM CaiTe
M®OI] http://umfc42.ru/.

I1. CraspapT npejocTaB/ieHUsA MyHUIMIIA/IBHOM YC/IyTH

2.1. HaumeHOBaHMe MYHHULUMNAaNAbHON yciayru: «OpraHuszalusi cHaO)kKeHUsI HacesieHUs
TBep/bIM TOIUIMBOM B MBICKOBCKOM I'OPOZCKOM OKPYI'e».

2.2. MYHI/I]_[I/IHa]'IbHaH ydiayra 1peagoCTaB/sdeTCda YIIOJITHOMOUYEHHBIM OPraHOM.

M®II] yuacTByeT B Mpef0CTaBIeHUA MYHHLIUIIAILHOM YC/IYyTH B YaCTH:
VH(OPMHUPOBaHHs O MOPSIJKe Npel0CTaB/IeHNs MyHULMIIAIbHON YCIYTH;

npreMa 3asiBJIeHUH U [JOKYMEeHTOB, He0OXOAUMBIX [Jisl TIPeJ0CTaBIeH)s MyHULUTA/TbHON
yCJIyTH;

BbI/IauX pe3y/bTaTa MMpeioCTaBIeHUs] MyHHUIUINATbHON YCIyTH.
Me>kBeZJOMCTBEHHOE B3aUMOZIEMCTBUE OCYIIeCTBIISIeTCS C:

- YnpaBnennem @efepasbHON C/TYy>KObI TOCYaPCTBEHHOM pPervucTpaldd, KajacTpa |
Kaprorpacduu 1mo KemepoBckoii o6macty;
- YripaBnenveM ®eiepasbHOM HAaJIOTOBOM C/Ty>KObI 110 KeMepoBcKoit 00/1acTH.

2.3. Pe3ynbrar TpefoCTaBleHUs MYHULIATIAIBHOW YCIYTH SIB/II€TCS BbIJjaua 3asiBUTEITHO
CTIpaBKU i 0OpallleHrsI B TeTJIOCHAOKaloIyi0 OpraHH3alvi0 3a ITPHUOOPEeTeHHEeM TBEP/IOT0
TOTI/TMBA (Jja/iee-CTipaBKa) WX pellieHre 00 OTKa3e B Bbifiaue CITPaBKHU.



Pe3ynbTaT npefoCcTaBaeHns] MyHHI[UIATIBHON YCIYTH MOYKET ObITh TOTyUeH:
B YIIOJTHOMOUEHHOM OpraHe Ha OyMa>kHOM HOCHTeJIe TP JITYHOM 00palljeHuH;
B M®II Ha 6ymMa)KHOM HOCHTeJIe TIPU TMUHOM OOpaltieHun

TOYTOBBIM OTIIPaB/IeHUEM;
Ha EIITY, PIII'Y (mpy HaIMuMM TeXHUUYECKOM BO3MOXKHOCTH), B TOM uuciae B dopme

3JIEKTPOHHOI'O IOKYMEHTA, ITOAITMCAaHHOT'O BHEKTPOHHOﬁ IMOoAITMUCBIO

2.4. Cpok mpefiocTaB/ieHUs] MYHUIUIIATLHON YCIyTH He AO/bKeH mpeBbimath 10 paboumx
[IHEU CO JHS MOCTYIIEHUS 3asiBKU.

B ciyuae nogaun mokymeHToB B M®II cpok rpejocTaBieHUs] MyHULMIIAJIbHOM YC/IYTH
HCUYMC/ISIeTCS CO JHS MOCTYIUIeHUS B YIIOJITHOMOUEHHbIW OpPraH JOKyMeHTOB u3 M®ILI.
B c/yyae HampaBreHMs 3arpoca CPOK PAcCMOTPEHHsI 3asBKH MOXKeT OBbITb yBe/Jd4eH TI0
pelIeHrI0 YIOJTHOMOYEHHOro opraHa A0 20 KajneHJapHbIX [HeW, MPU 3TOM 3asiBUTE/I0 He
rno3gHee 3 KaJeHAAPHBIX JAHEM CO AHS NPUHSITHS TaKOTO PelleHUs! YIIOTHOMOYEHHBIM OPraHOM
Harpas/sieTCsl COOTBETCTBYIOLIlee yBeJoM/IeH e

2.5. TlepeueHb HOPMAaTUBHBIX TIPAaBOBBIX AaKTOB, PpEeTY/IUPYIOIIUX TIpe/loCTaB/leHre
MYHMIUIAIBHOW yCAyru (C yKa3aHWeM UX PEeKBU3WTOB M MCTOUYHUKOB OGHIMAILHOTO
OIyOJIMKOBaHUS), pa3MellieH Ha caiTe afMUHUCTpaI[ii MBICKOBCKOTO TOPO/ICKOTO OKpYyTra, B
dbegepansHOM peectpe, Ha ETTT'Y, PIIT'Y.

YnonHoMoueHHbIE oOpraH obecrieurBaeT pasMellleHHe U aKTyaJu3aluio TepeyHs
HOPMAaTMBHBIX MPABOBbIX aKTOB, PETY/IMPYIOLIUX MPeA0CTaB/IeHe MYHULIUIA/IBHON YCIyTH, Ha
cauTe agMUHHUCTpaLMM MBICKOBCKOIO TOpPOJICKOTO OKpyra , a TakXe B COOTBETCTBYIOLLEM
paszesne esepaabHOTO peecTpa.

2.6. VcuepnbiBalomuii TiepeueHb JOKYMEHTOB, HEOOXOJMMbBIX B COOTBETCTBUU C
3aKOHOZaTe/IbHbIMU WA UHBIMU HOPMAaTUBHBIMU IIPaBOBLIMU akTamMu [JIsl IPefOoCTaB/eHUs
MYHULIATIAIBHOW  yCJIYTH, YCIyT, HeoOXOAWMbIX U 00si3aTenbHBIX [/ TIpeJoCTaB/eHuUs
MYHULIAMAJIBHOU YCIIyTH.

[171s1 BbIZIAUM CTIpaBKU 3asiBUTEJb MPe/ICTaB/IsieT 3asB/ieHre YCTaHOB/IeHHOTo obpasiia 1o opme
COIVIaCHO MPUJIOKEHUIO 1 K HaCTosALLeMYy aIMUHUCTPAaTUBHOMY perjiaMeHTy.

2.6.1. K 3agBKe npuiararorcs cjieyroLue JOKyMeHT

2.6.1.1. TlpaBoycTaHaBIMBawIMe [AOKYMEHTbI Ha JKWIOM [IOM, KOMWS MacropTa
rpakJjaHrHa, TeEXHAYEeCKUM (KaJaCTPOBBIN) MACOPT Ha JKUIoW JoM/ cripaBka BTU.

2.6.2. B pamMkKax MeXBeJJOMCTBEHHOr0 MWH(MOPMAIMOHHOIO  B3aWMO/elCTBUS,
OCYLLeCTBISIEMOrO B TOpsifKe M  CPOKHM, YCTAaHOBJIEHHble 3aKOHOJATebCTBOM U
MYHULIAMAJIbHBIMU TIPABOBBIMU aKTaMW rOPOJZA, 3arpallvBalOTCs C/IeAYyroL[de JOKYMEeHThbI (UX


consultantplus://offline/ref=0373F938BD34FA70E3D603E106BFF02722D1934790BD7B82B049CD9597586BEB80B2FB94BBFB812A82B06CD2B4C66FD1C49D5643F41D4B6EE05F4Dk3z9H

KOIMMKU WX CBE€AEHUA, COoAepXallurecd B HI/IX), eC/in  3adBUTE/Ib HE TIpeACTdBU/I HMX
CaMOCTOATEe/IbHO.

- CBU/IeTeJIbCTBO O FOCYZlapCTBEHHOM PerucTpaliu XUIoro 10Ma,

-BbINMCKa U3 EAHOro rocyjlapcTBeHHOTO peecTpa HeIBUXKUMOCTH,

- TeXHUUeCKUM (KaZlaCTPOBBIN) MACIOPT Ha JKUJI0e TIoMellieHue,

- CITpaBKa 0OITIei TJI0Iaiv JKUJIOTO IoMa (ZOMOB/IaZieHHs ), THIa OTOIUIeHMs,

- pellieHWe KOMMCCHM TI0 PaCCMOTPEHMIO 3asiB/ieHHI rpaXk/laH Ha MoyueHue TBepZoro
ToruivBa (yr/si) (B c/yuae paspellieHus BOIpoca O TMpefoCTaB/eHnd TBepP/I0r0 ToruivBa (yIist
yepe3 KOMUCCHIO), (aiee- KOMUCCHUS).

[JOKyMeHTbI, TpeayCMOTPeHHble TyHKTOM 2.6.2. aJMWHUCTPaTUBHOIO peryiaMeHTa,
3asBUTE/Th BIIPaBe IPe/ICTaBUTh 110 COOCTBEHHOM MHULIMATHBE.

2.7. YIIomHOMOUEHHBIN OpraH He BIIpaBe TpeOOoBaTh OT 3assBUTEJISI UK €T0 TPe/[CTaBUTE]IS:

2.7.1. TlpencraBieHusi JAOKyMeHTOB W WHGOpMAalMd WX OCYLeCTB/IeHUs AelCTBUM,
Tpe/iCTaB/IeHre WK OCYIlleCTBIeHHe KOTOPBIX He TIpeJlyCMOTPeHO HOPMAaTHUBHBIMY ITPaBOBbIMU
aKTaM{, PperyJvMpyloIIVMMU OTHOLIEHHWs, BO3HUKAIOL[Ue B CBA3M C [pefoCTaB/lIeHreM
MYHULIUNATBHOU YC/IyTH;

2.7.2. TlpeacraBneHus: JOKyMeHTOB U MH(OPMaIK, KOTOPble HAaXOASTCS B PaClopshKeHUN
OpraHoB, TIpeJOCTaB/SIIOLIMX TOCYAAPCTBEHHbIe YCAyTM, OpPraHoB, I[PeOCTaB/ISIOL[UX
MYHULMIIA/IbHBIE  YCJIYTHM, UWHBIX  T[OCY[JapCTBEHHBIX OpraHoB, OpPraHOB MeCTHOIO
camMoyTipaB/ieHuss MO0 TI0/IBE/IOMCTBEHHBIX TOCY/IapCTBEHHbIM OpraHaM WIA OpraHam
MeCTHOTO CaMOYTIpaB/ieHUsI OpraHu3alyii, yYacTBYIOIIMX B MPeJ0CTaBIeHUHA MYyHULIUNATIbHOM
yCIyTHd, B COOTBETCTBUM C HOPMAaTUBHbIMU TIpaBOBbIMU akTaMu Poccuiickort Peneparnyu,
HOpMaTUBHBIMU TpaBOBbIMU akTamu KemepoBckoil obmactu - Kysbacca, MyHULIMIIATbHBIMA
MPaBOBbBIMU aKTaMH, 3a UCK/IFOUEHUEM JOKYMEHTOB, BK/IFOUEHHBIX B OIpe/e/leHHbIM 4acThio 6
cratbu 7 @enepanbHoro 3akoHa ot 27.07.2010 Ne 210-P3 «O6 opraHv3alyy npefoCcTaBaeHus
roCyJapCTBEHHbIX U MYHULIMNAIbHBIX YCIyr» (Hanee — @egepanbHbid 3aKOH OT 27.07.2010 Ne
210-®3) nepeueHb JOKYMEHTOB;

2.7.3. OcyirecTBieHus: AeNCTBUN, B TOM UHC/Ie COITIAaCOBAHMM, HEOOXOAWUMBIX [I/Ist
TOJTyYeHUs] MYHHULIAIIA/ILHON YCIYTH M CBA3aHHBIX C OOpalljeHneM B MHbIe TOCYZapCTBEHHbIe
OpraHbl, OpraHbl MECTHOTO CaMOyIIpaB/€HHWs, OpraHu3aliuM, 3a HWCK/IYeHUEeM I[OTyYeHUs
yCIyr W TOAyueHus [JOKYMeHTOB U UWHMOpMaluM, TIpe/loCTaB/sieMblX B pe3y/bTare
MpeJiOCTaB/eHUs] TaKUX YCIyl, BK/IKUEHHbIX B TepeueHb YCIYyT, KOTOpPbIe SIB/SIFOTCS
HeoOXoMMBIMHU U 00s13aTe/TbHBIMU [I1sI TIPeIOCTaBIeHNsI MyHHUILUITATLHBIX YCIYT;

2.7.4. IlpencraBieHys JOKyMEHTOB U MH(OpMaL[My, OTCYTCTBUE U (M/I1) HeZJOCTOBEPHOCTh
KOTOPBIX He yKa3bIBa/IMCh TPU MePBOHAYa/IbHOM OTKa3e B TipreMe JOKYMEeHTOB, HeOOX0JUMbIX
[UIsl TIpeIOCTaB/IeHUs] MYHHUIUIAIBLHOW yC/Iyrd, b0 B TIpeJoCTaB/IeHWHd MYHMLIWIATbHOM
YCJIyTH, 338 UCK/IFOUEHUEM CJIelYIOLIUX CIyvaeB:

M3MeHeHHe TpeOOBaHWM HOPMAaTHBHBIX TPABOBBLIX aKTOB, KaCAIOIMXCS MPe0CTaBIeHUS
MYHULIAMNAIBHOW yCIyTH, TIOCTe TepBOHaYalbHOM MOJaud 3asiB/ieHHds O TMpe/0CTaBIeHUun



MYHULMIAIBHOW YCIYTH;

Ha/Muyhe OIIMOOK B 3asgB/IEHUU O MnpeaoCTaB/1€eHNN MYHHHHHaHBHOﬁ yaiyrm u
AOKYMEHTAX, IMOAdHHLIX 3dadBUTEJIEM I10CJ/IE€ MMEPBOHAYA/IBHOT'O OTKd3d B IpHUEME NOKYMEHTOB,
H€O6XO,Z[I/IMLIX A TIpeJoCTaB/IEHUSA MYHI/IU"I/IHaJ'IBHOI;i yainyruy, mbo B rmpeaoCTaB/JI€eHUN
MYHHHHHHHBHOﬁ YUy U He BK/IFOUEHHLIX B HpEACTaBHEHHbIﬁ pPaHee KOMIUIEKT NJOKYMEHTOB;

VCTeUYeHWe CpOKa JeMCTBUSL [JOKYMEHTOB WM U3MeHeHWe WH(pOpMaluud Mocie
MepBOHAUajbHOTO OTKasa B TMpueMe J[JOKYMEeHTOB, HeoOXOAMMBIX /Jisi TIpe/joCTaB/IeHus
MYHULIATIAIBHON yCTyTH, MO0 B Mpe/joCTaBIeHU MyHULIUTIAIbHON yC/TyTH;

BbISIBJIEHHE JIOKYMEHTA/IbHO TIO/TBEPXKAEeHHOro (akTa (TpU3HAKOB) OIIMOOYHOTO WU
TPOTHBOIIPABHOTO JeUCTBUS (Oe37eiCTBHS) NO/DKHOCTHOTO JIMIla OpraHa, MpeioCTaB/IsSIOIIEro
MYHULIMTIABHYI0 ~ YC/IYTY, MYHHULUIANAbHOTO  Ciykailero, pabotHuka M®Ll npu
repBoHAauYajbHOM OTKa3e B TpHeMe [JOKYMEHTOB, HeoOXOAWUMBIX [Jisi TIpeJOoCTaB/IeHuUs
MYHULIATIAIBHOW  YCIyTH, JUOO B TIpeAoCTaB/ieHWM MYHULIMINAABHOW YCIyTU, O YeM B
MMUCbMEHHOM BH/Ie 3a MOANUCHI0 PYKOBOAUTEJIS OpraHa, IpeoCTaB/IsoIero MyHULMITa/IbHY O
yoayry, pykoBogutens MOPL| npu mnepBoHavaJbHOM OTKase B TIpUeMe [OKYMEHTOB,
HeoOXOAUMBIX /i TIpeIOCTaBIeHUs] MYHHUIUTIATbHON yC/IyTH, yYBeIOMJISeTCS 3asBUTENb, a
TaK)Ke TIPUHOCATCS U3BUHEHUS 3a J0CTaB/eHHbIe Heyg00CTBa.

2.7.5. TlpenocraBneHusi Ha OymMakHOM HOCHTe/le [JAOKYMEHTOB U HWH(OpMaIuH,
3/IeKTPOHHBIe 00pas3i[bl KOTOPBIX paHee ObIIM 3aBepeHbl B COOTBETCTBUU C MYHKTOM 7.2. YaCTH
1 crateu 16 @epepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3, 3a vCK/ItOUeHUEM C/ly4daeB, eC/iv
HaHeCeHHe OTMETOK Ha Takue JJOKYMEHTBI TMO0 UX U3bSTHE SIB/ISIeTCS He0OX0[UMbIM YCIIOBHEM
MpefioCTaB/eHNUs] TOCYJapCTBEHHOW WM MYHULIMNAIbHOM YCJIYTHM, W WHBIX CJ/Iy4aes,
yCTaHOBJIEHHBIX (hefilepa/lbHbIMU 3aKOHAMM»

2.8. VicueprbiBaloluii TMepeueHb OCHOBAaHUM Jjisi OTKa3a B TIpueMe JOKYMEHTOB,

He00OX0UMBIX /151 IPeA0CTaBAeHUs] MyHULUTIAaIbHON YCIyTH.
OcHoBaHuUs A1J1 OTKa3a B MpreMe JOKYMEHTOB OTCYTCTBYIOT.

2.9. NcuepnbiBaroliii mepeuyeHb OCHOBAHWMW [I/Is1 TIPUOCTAHOB/IEHUsT M (MM) OTKasa B
MpeJi0CTaB/JIeHUU MYHULUIIAILHOW YCIYTH.

2.9.1. OcHoBaHuUs AJ1s1 TIPUOCTAHOBJIEHUS OTCYTCTBYeT.
2.9.2. OcHOBaHusA J/151 OTKa3a B MpeA0CTaBIeHU MYHULIUNAIbHOW YCTYTH:

a) HeCOOTBETCTBUE 3asiBJIEHUS] YCTAHOB/IEHHOM ()OPMBI O MPe/I0CTaB/IeHUN YCIYTH;

0) Ha/MuMe B 3asiBJIEHUH O TIpe/IOCTaB/IeHUH yC/IyTH HeIoCTOBepHOU WH(GOpMaI[iy;

[Tocne ycTpaHeHWsi OCHOBaHWM [/ OTKas3a B MpPeJOCTaBA€HWM MYHULMIIATbHOM YC/IyTH
3as1BUTeEJIb BIIpaBe TIOBTOPHO 0OPaTUTHLCS C 3asiB/IEHUEM.

2.10. TIlepeueHb ycayr, HeoOXOAUMBIX U 00s3aTe/bHBIX [JI1  TMPeAoCTaBlIeHUs
MYHULMMNAAbHOW YCIYTH, B TOM UHUC/e CBeJeHHs O AOKyMeHTe (JOKyYMeHTax), BblZaBaeMOM
(BbIJaBaeMbIX) OpraHM3alUsIMH, YUaCTBYIOLIMMU B TIPeI0CTaB/I€HUH MyHULMIIaTbHOU YCIYTH.



YCnyry, KOTOpble SBJISIOTCA HeoOXOAMMBIMHU M 00si3aTeNbHBIMH [I7Is1 TIPeIOCTaBIeHUs
MYHULIUMNATBHOW YC/IyTH:

[ToaroToBKa TeXHUUECKOTO (KaZaCTPOBBIM) MACMopTa Ha >KUIoe ToMell|eHre

2.11. Tlopsiok, pa3mMep W OCHOBAaHWSI B3UMaHUsI TOCY[JapCTBEHHOW MOLIJIMHBI WIA WUHOU
TJ1aThI 3a MIPei0CTaBAeHe MyHULIMMAIbHOW YC/IyTH.

[IpemocTaByieHre MyHULIMIIATBHOM YC/IyTH OCYILeCTBIIsSIeTCs OeCruiaTHO.

2.12. Tlopsiiok, pasMep ¥ OCHOBAHWS B3UMaHUS IUIaTbl 3a IIpefOCTaBjIeHHe YCJIVT,
HeoOXoUMBIX W 00s13aTenbHBIX /I TIPeJOCTaBAeHUs MYHHULUATIATBHON YC/IyTH, BK/IOUast
MH(OPMALMIO O METO/IMKaX pacyeTa pa3Mepa TaKOW I/IaThl.

HOPH,E[OK, pa3Mep U OCHOBAHHA B3MUMdHUSA TVIATHI 3d IMMPEAOCTAB/I€EHHE YC/IYI, YKd3dHHBIX B
ITYHKTE 2.10 dJIMUHUCTPATUBHOI'O PerjiaMeHTa, orpeaensaeTcs OpTrdHU3dlUSMU,
MpeaoCTaB/IAOIINMH [dHHBIE YC/IYT'H.

2.13. MakcuManbHbI CPOK OXKUIAHUS B OUepeir TIPU MoZaue 3arnpoca O MnpefoCcTaBlIeHnH
MYHULMINAIBHOW yC/IyTH, YCJIYTU OpraHu3aliiM, y4acTBYIOLEN B ee MpeJOCTaB/leHUU, U TIpU
[O/Iy4eHU! pesy/ibTara [peoCTaB/lIeHUs TaKUX YCIyT He [J0/DKeH MpeBbIliaTh 15 MUHYT.

2.14. Cpok ¥ TmNOPSANOK PperdcTpaluu 3arnpoca 3asgBuUTeld O [peAoCTaB/IeHUur
MYHULIUMNAIBHOW yCIYTH, YCJIyTM OpraHu3alliM, y4acTBYHOIleHM B ee Tpe/CTaB/I€HUH, B TOM
yuc/e B 37IeKTPOHHOU (hopMme.

3asiB/ieHMe, TIpe[CTaB/eHHOe 3asBUTeNleM JIMYHO JUO0 ero TpeZCTaBUTENEM,
PeruCTpUpyeTCcss B YCTAHOBJIEHHOM IIOpSiJKE B YIIOJJTHOMOYEHHOM OpraHe B TeyeHue
1 pabouero JHs C AaThl OCTYTIJIEHNs] TAKOTO 3asiB/I€HUS.

3asiB/ieHWe, TIpe/CTaB/ieHHOe 3asBUTesleM /MO0 ero ripejcTaBuTesieM depe3 ML,
PEerucTpypyeTcs B yCTaHOB/IEHHOM IOpsIKe YIIOJTHOMOUYEHHBIM OPraHOM B /leHb IOCTYIIIeHUs
ot M®II.

3asiBNieHue, MOCTyNuBIIee B 3/eKTpoHHOW ¢dopme Ha EIITY, PIITY (npu Hamvuuu
TeXHUUECKOW BO3MOYXHOCTH), PETUCTPUPYETCS B YCTAaHOBJIEHHOM MOPsiJiKe YIIOJTHOMOUEHHBIM
OpraHOM B JleHb €ero TIOCTYIUIeHUsI B Cjydae OTCYTCTBUSI aBTOMAaTUUeCKOW pervcTpariun
3arrpocoB Ha EIIT'Y, PIIT'Y. 3asBneHue, MocTymnyBiiiee B Hepabouee Bpemsi, peTUCTPUPYETCS B
nepBbIi pabounii IeHb.

2.15. TpeboBaHUs K TIOMeEII[eHUSIM, B KOTOPBIX IPeA0CTaB/IseTCs] MyHHULUIAIbHas YCIyTa,
K 3a/]y OXKHJaHWS, MeCTaM /[Jig 3arOo/HeHWs 3alpoCOB O MPeOCTaB/JIeHUH MYHULUMATbHOM
yc/yry, WHGOOPMAIMOHHBIM CTeHAaM C obOpa3ijaMHu WX 3arlojHeHHWs U TepeuyHeM J0KYMEeHTOB,
HeoOXOUMBIX /11 TIPeZ0CTaB/IeHUs] MYHHULIMTIABHON YC/IyTH, B TOM UHC/Ie K o0ecrieueHUr0
JOCTYITHOCTU [iJIA WHBAJHMOB YKa3aHHBIX OOBEKTOB B COOTBETCTBHMH C 3aKOHO/[aTe/bCTBOM
Poccuiickont ®efrepaliivi 0 COLMATBLHOM 3allUTe UHBAJIN/OB.

2.15.1. TlomelieHus1 yrOJTHOMOYEHHOTO OpraHa Jjisi TpeAoCTaB/Ae€HHsS MYHULMIAJIbHOU
yCJIyTH pa3MeIiaroTcs Ha TIeEPBOM 3TaXke 37IaHUsI, 000PYZI0BaHHOTO OT/le/TbHBIM BXOZIOM, MO0 B
OTZIeIbHO CTOSIIIEM 37[aHUM [i/IT  CBOOOJHOTO [IOCTyIa 3asiBuTesneil. IlepeiBukeHue TIO
TOMeEILIeHUsAM YIIOJIHOMOYEHHOTO OpraHa, B KOTOPbIX TIPOBOAWTCS TMpUEM 3asiBlieHust U
JIOKYMEHTOB, He [JOJDKHO CO3/laBaTh 3aTPYHEHUM [I/s JIML] C OTPAaHUYeHHBIMU BO3MOXKHOCTSIMU



3/J0pOBbBS.
[Ipy pacnonokeHWu TIOMeleHHs YIMOJHOMOUEHHOT0 OpraHa Ha BepXHEeM 3Taxe
CreI[Ma/uCThl YTIIOTHOMOUEHHOTO OpraHa o00si3aHbl OCYIIEeCTBISATh TIpUeM 3asiBUTesiell Ha
MepBOM 3Ta’Ke, eC/IU 10 COCTOSIHUIO 3[J0POBbSI 3asiBUTE/b HE MOXKET MOAHSTHCS 110 JIeCTHULIE.
Ha tepputopuu, mnpueraroiied K 37aHUI0 YIIOJHOMOUYEHHOTO OpraHa, OpraHW3yHTCS
MecTa [Jjisi TapKOBKM aBTOTPAHCIOPTHBIX CPEJACTB, B TOM UHKC/Ae MecCTa [Jis TapKOBKU
aBTOTPaHCITOPTHBIX CpeJiCTB VIHBaJTU/IOB (He MeHee
10 mpoLeHTOB MeCT, HO He MeHee O/IHOTO MeCTa), IOCTYyMN 3asiBUTe/iel K MapKOBOUHBIM MeCTaM
sB/sieTCs beCIiyIaTHBIM.

[TomellieHre  yIIOJTHOMOYEHHOTO OpraHa /[yis TipueMa 3asBuTesieli  obopyayercs
MHGMOPMAI[MOHHBIMH CTEHZIAMH, Ha KOTOPBLIX pa3MelriaeTcsi ¢hopMa 3asiBIeHHsT C 00paslioM ee
3arlo/IHeHUsST U TlepeueHb JJOKyMEeHTOB, HeOOXOZMMbBIX [I/Isi TIPeI0CTaB/leHNsl MYHHULIAIIATLHON
YCIIYTH.

[TomenieHus, B  KOTOPbIX  OCYILIECTB/ISIIOTCSL  JEMCTBUS 10  TPeA0CTaBIeHUI0
MYHUIUTIABHOW yCIyTH, 00ecreurdBarOTCsl KOMITbIOTepaMU, CPeICTBaMM CBSI3W, BKJ/IIOUast
JOCTYNT K WH(OPMALMOHHO - Te/IeKOMMYHUKAl[MOHHOW ceTh «VIHTepHeT», OprTexXHUKOW,
KaHLIeJIIPCKUMM  TIPUHAJJIEXKHOCTSMU, WH(QOPMALMOHHBIMA W CIPAaBOUHBIMM MaTepHajiaMu,
HarasiAHOW MH(GOpMaLvel, CTY/IbSIMU U CTOJIaMH, CPeJICTBAMU TI0)KapOTYILEeHUs Y OTOBELeHUsT
O BO3HMKHOBEHMM Upe3BbIUAWHOM CUTyalluM, [JOCTYIIOM K peruoHaqbHOW CHUCTeMe
Me>XBEeIOMCTBEHHOTO 3/IEKTPOHHOTO B3aUMOJEMCTBUS, a TaKKe 00ecrieurMBaeTcsi I0CTYITHOCTh
[IIS1 IHBA/IMZIOB K yKa3aHHBIM MOMeLeHHSIM B COOTBETCTBUM C 3aKOHOZATEIbCTBOM PoCCHNCKOU
desepaliuu 0 COLMAIbHOU 3allUTe WHBA/IN/OB.

3an OKWJaHUs, MecTa JIJisi 3allo/THeHUsl 3alipOCOB U MpUeMa 3asiBUTesieid 000pyAyOTCs
CTY/bsIMU, U (WTN) KPeCebHbIMU CEKLIUSIMU, U (W) CKAMbSIMU.

WHudbopmalMoHHble MaTepuasbl, TIpelHa3HauUeHHbIe /151 MHGOPMUPOBaHUS 3asiBUTENIeN O
NopsiiKe Tpe/loCTaB/AeHUss MYHULIMINAAbHOW YCIYTH, pa3MellarTcs Ha WHGOPMAalMOHHBIX
CTeHZaX, pacroNIOKeHHbIX B MeCTaX, O00ecreuMBalLIMX AOCTYNl K HUM 3asiBUTeNel, u
OOHOB/ISIIOTCS  TIPU ~ M3MEHEeHWU  [IeHCTBYIOIIEro  3aKOHOZATE/NbCTBA,  PEryIUpYyIOIIero
rpeloCTaB/ieHre MyHULUMIIaTbHOU YCIYTH, U CIIPaBOYHBIX CBEJEHUM.

WHdopmalMoHHbIe CTeH/IbI J0JKHBI pacrioyiaraTbCsi B MeCTe, JOCTYHOM I IPOCMOTpa
(B TOM umcsie TIpU 6O/BILIOM KOJIMUYeCTBe TIoCeTHUTesei).

2.15.2. [Ina obecrieyeHUsi JOCTYIHOCTHA  TIOMYYeHHSI MYHHULMAIIAJBLHON  yC/IyTH
MasioMOOU/IbHBIMU TPYMIaMU HacesleHUs] 3[jaHUs U COOPY)KeHUs, B KOTOPBIX OKa3bIBaeTCs
yciiyra, 0OOpYAYIOTCS COTrJIaCHO HOPMAaTHMBHBIM TpeOOBaHHWSIM, YTBEP)KeHHBIM ITPUKA30M
Mumnctpost Poccuu ot 14.11.2016 Ne 798/mp «O6 ytBepxxaennn CIT 59.13330 «CHull 35-01-
2001 ToCTyIHOCTD 3/JaHUI ¥ COOPYKEHHUH /1 MaJIOMOOH/IBHBIX TPYIII HACETEHUSI»».

B kabuHeTe TO MpHeMy Ma/JOMOOWIBLHBIX TPYMI HACe/JeHUs HUMeeTCs MeAULIMHCKas
anTeuka, THUTheBas Bofa. [Ipy HeoOXOAWMOCTA COTPYAHUK YIIOJTHOMOYEHHOTO OpTraHa,
OCYILIeCTB/ISIFOLLIMY NIPUEM, MOKeT BbI3BaTh KapeTy HEeOT/IO)KHOW CKOPOU MOMOLLH.

[Tpu oOpamieHny TrpakJaHWHA C HapyLIeHUsAMH QYHKIUHA OIOPHO-ABUraTe/IbHOTO
anrapaTa pabOTHUKH YIIOJITHOMOUYEHHOTO OpraHa MpeArpUHUMAIOT C/IeAyIolie 1eHCTBUS:

OTKDBIBAIOT BXOAHYIO [BePh W TIOMOTAalOT TpaXkAaHWHY OeCrpernsiTCTBEHHO TOCETUThb
3/laHue YTIOJTHOMOYEHHOIO OpraHa, a TakKe 3apaHee IpeAyIpe)XJarT O CyILeCTBYIOLHUX



Oapbepax B 37aHUU;

BBIACHAIOT ILI€/Ib BHU3UTA TI'DAXIAAdHWHA W COIIDOBOXIAKOT €T0 B KaOuHeT 110 rnpuemMy
3adBJ/I€HUA; TIOMOT'dl0T I'PAXKXAdHUHY CECThb Ha CTYJ/I WM PACIIO/IardalOT KpPeC/I0-KO/ICKY Y CTOJIa
HalIpOTHB CIIelira/INCTd, OCYIECTB/IAOIIEro IprueM,

COTPY[JHUK  YIOJTHOMOYEHHOTO OpraHa, OCYIL[eCTB/ISIIOIIAW TpUeM, TIpUHUMaeT
rpaklaHWHA BHe ouyepe/id, KOHCY/ILTUPYET, OCYI[eCTB/SeT TIPUeM 3asiBlIeHUsI C He0OXOANMMbBIMH
JIOKyMeHTaMH, OKa3bIBaeT MIOMOIIIb B 3aIll0JIHeHUU 0/IaHKOB, KOTTUPYeT JJOKYMEHThI;

10 OKOHUYAHWU MPeJOCTaB/JIeHUs] MyHULIMNIA/JIbHOW YCAYTU COTPYAHUK YITOJIHOMOUYEHHOTO
OpraHa, OCYIIIeCTB/ISIFOIIMI TMpHUeM, TOMOraeT TpaXkJIaHWUHY BLIUTH (BblexaTb) W3 KabuHeTa,
OTKDbIBaeT [IBepH, COMPOBOXKAAeT IPakJaHWHA /10 BbIXOJa U3 3[aHUs, U TIOMOraeT MOKUHYTh
3[jaHue; mnepejaeT rpakJaHWHA COMPOBOXKJAIOLLEMY JIMLY WM MO €ero >KeJIaHWI0 BbI3bIBaeT
aBTOTPaAHCIIOPT Y OKa3bIBaeT COJEHCTBYE MPU €ro Mocake.

[Tpu obpaiijeHUM Tpaxk/iaH C HeJOCTaTKaMU 3peHust pabOTHUKU YTIOJTHOMOUEHHOTO OpraHa
MpeANpUHUMAIOT CJIeAYIOLLYe JeHCTBUS:

COTPYAHUK  YIOJIHOMOUYEHHOTO OpraHa, OCYIIeCTB/SIOIIMA  TpUeM, TpPUHUMAaeT
rpakJjaHrHa BHe ouyepeau, TOMOraeT COPUEHTHMPOBATLCS, CECTh Ha CTYJ/I, KOHCYJbTUPYET, BCIYX
MIPOYUTHLIBAET AOKYMEHTHI U fajiee 10 HeobXoJuMOCTU TIPOM3BOAUT UX Bbifauy. [Ipu obieHnn
C TPOKAAHWUHOM C HeJO0CTaTKaMH 3peHHusi HeoOXOoAWMO OOIaThCsi HEroCpeCTBEHHO C HUM
caMuM, a He C COTPOBOXK/IAIOII[M €ro JIMIIOM, B Oecefie 10Jib30BaThCsl OOBIYHON Pa3rOBOPHOM
JIeKCUKOH, B TIOMEIIeHNH He CJieiyeT OTXOAUTh OT Hero 6e3 mpeayTipesKeHus;

COTPYZIHUK YIIOJTHOMOUEHHOTO OpraHa OKa3biBaeT TIOMOIb B 3ario/THeHUH OJIaHKOB,
KOMUpyeT HeoOXoZuMble OKyMeHThI. [1Jisl TTo/ITMcaHus 3asB/IeHUs TIOABOAMT JIUCT K aBTOPYUKe
rpakllaHWHA, TIOMOTAaeT COPUEHTHUPOBAaThCI M ToAmucarth OmaHk. [lpu HeobxogumocTu
BBIZIAIOTCS TTAMSTKH [I7IS C/TA00BUSIINX C KPYITHBIM PG TOM;

M0 OKOHYdHHWH IIpeAO0CTaBJ/IeHUA MYHHHHHaHbHOﬁ yQIyru COTpyAHHMK YIIOJTHOMOYEHHOI'O
OpraHa, OCYH_IECTBJ'IHI-OH_[I/II‘;I rmpueM, IIOMOrdeT IpaXXAaHMHY BCTATb CO CTy/la, BLIUTH U3
Ka6I/IHETa, OTKDBIBAET OBE€PHU, COIMMPOBOXAAET I'PAXAdHWHA K BbIXOAY W3 34dHUA, U TTPOBOXKAET
Ha y/in1y, 3apaHee IIpeayIipeavB ITIOCETUTEIA O CyIeCTBYIOIMUX 6apbean B 30dHWUMH, T1epeadeT
IpaXXadHWHA COIPOBOXXAAKOIEMY JIMLY W/IU T10 €TI0 K€/IaHWIO BbI3bIBA€T dBTOTPAHCIIOPT.

ITpu obpaiieHyy rpakjaHuHa C fAedeKTaMu ciyXa pabOTHHKH YIIOJTHOMOUEHHOTO OpraHa
NpeANpPUHUMAIOT C/ie[lyIollye 1elCTBUS:

COTPYAHMK YTIOJTHOMOUEHHOI'O OpraHa, OCyIlleCTBISIFOIIUM TIPUeM TpaXkiaH C HapyIlleHuemM
c/iyxa, oOpalljaeTcsi HeNoCpeACTBEHHO K HeMy, CIpalliuBaeT O 1jed BU3UTa U [laeT
KOHCY/IbTAllI0 pa3MepeHHbIM, CIIOKOWHBIM TeMIIOM peud, MpPA 3TOM CMOTPUT B JIKIIO
MOCeTUTeJIsi, TOBOPUT SICHO, CJIOBAa [IOTIONHSIET TMOHSATHBIMU >XKeCTaMH, BO3MOXKHO 0OlljeHue B
nicbMeHHOU (hopMe MO0 uepe3 mepeBoIUMKaA »KeCTOBOTO si3bIKa (Cyp/oriepeBoUrKa);

COTPYAHUK YTIOJITHOMOUEHHOIO OpraHa, OCYIIeCTB/SIOL[MN MpHUeM, OKa3bIBaeT MOMOLLb 1
cofieiicTBUe B 3ario/iHeHUH O/1aHKOB 3asiB/IeHUM, KOTIUPYeT HeoOXoANMbIe 0KyMeHTHI.

2.15.3. TpeboBaHusi K KOM(GOPTHOCTH U JOCTYITHOCTU TPEJOCTaBAeHUSI MYHHULIATIATLHOMN
ycayru B MO®II yTtBepkaeHbl noctaHoBneHWeMm [IpaBurtenbcTBa Poccuiickor ®depepaiuu ot
22.12.2012 Ne 1376 «O6 yrBepxaeHnun IlpaBun  opraHu3aijid  JesiTelTbHOCTH



MHOTOQYHKL[MOHA/IbHBIX L|€HTPOB MpeJOCTaBIeHUs] TOCYAAPCTBEHHBIX M MYHMULMMNATIbHBIX
yaiayr».

2.16. [Tokasareny JOCTYITHOCTH M KaueCTBa MYHULIUIA/ILHOM YCITYTH.

2.16.1. OCHOBHbIMM T[OKa3aTe/JssMU [JOCTYITHOCTM W KauecTBa MpeJOCTaBIeHUs
MYHULMIAIBHOW YCIYTH SIB/ISTFOTCS:

PAcCITIONIOXKEHHOCTDb HOMEH.[EHI/Iﬁ YIIOJIHOMOYE€HHOI'O OpraHd, IIp€AHd3HdY€HHBIX [JId
MpeaoCTaB/IEHUA MYHHHHHHHBHOﬁ yaiayry, B 30He OOCTYIMTHOCTHU K OCHOBHBIM TPAHCIIODTHBIM
MdrvcCTpasisiMm,

CTeneHb MH(OPMUPOBAHHOCTH 3asIBUTEJISI O TOPS/Ke MpefoCTaBleHUs MYyHULMNAJIbHOU
ycaIyr# (JOCTYIHOCTb MH(GOPMALIMK 0 MyHULIMIIAJILHOM yCITyTe, BO3MOYKHOCTh BbIOOpa criocoba
roJyiyyeHus1 UHQOpMaLK);

BO3MO)KHOCTh BbIOOpa 3asiBuTesieM (opMm oOpalljeHUst 3a TIOTyYeHHeM MYHUIIUIATbHOM
yCJIyTH;

JIOCTYTTHOCTb 0OpalljeHus 3a peJjoCTaB/ieHueM MYHUIUIIAILHOM YC/IyTH, B TOM UKC/Ie JJIs
JIUL] C OTPaHUUEHHBIMU BO3MOXXHOCTSIMU 3/10POBbSI;

CBOEBPEMEHHOCTh IPeIOCTaBlAeHUss MYHHIMITAJBHOW YCJIYTH B COOTBETCTBHH CO
CTaHJAPTOM ee TIpeZI0CTaB/IeHuS;

cobstrofieHrie CPOKOB TpeIOCTaB/IeHUs] MYHULUTAJILHOW YCIYTU U CPOKOB BBITIOJTHEHUS
aZIMUHUCTPATUBHBIX MPOLeAYP MPU MpeJoCTaBIeHUH MYHULIUMNAIBHON yCIIyTH;

BO3MOXHOCTD ITO/TYyUEHUSA I/IH(lJOpMa]_[I/II/I 0 XoJe 1rmpeaocCTaB/ieHrs MYHHHHHHHLHOﬁ yainyru;

OTCyTCTBHUE 000CHOBAaHHBLIX Ka/lmob co CTOPDOHBI  3adBUTEJIA TIO0O  pe3y/abTdTaM
MpeaoCTaB/IEHUA MYHHHHHHHLHOﬁ YQIyTy;

OTKPBITBIA JOCTYII /I 3asiBUTeIel K MH(QOpMaLy O TIOpsAJIKe U CPOKax MpefoCTaBIeHUs
MYHULUIAIBHON YCIyTH, TIOpsifiKe o0kKasioBaHUsl JercTBul (6e3aeiicTBYS) YIIOJTHOMOYEHHOTO
opraHa, pYKOBOJUTeJsl YIIOJHOMOYEHHOIO oOpraHa Jv0O creLyanicra YIoJHOMOYEeHHOTO
OpraHa;

HaMuve HeoOXOJUMOTO M ZI0OCTAaTOUHOTO KOJMYeCTBa CITelUa/JMCTOB YIOTHOMOUYEHHOTO
OopraHa, a Tak)ke TMOMeIlleHUl YIIOJTHOMOYeHHOTO OpraHa, B KOTOPbIX OCYIIeCTBJISIeTCsl MpHUeM
3asiBJIEHUM U JJOKYMEHTOB OT 3asiBUTEJIEN.

2.16.2. YmosHOMOYeHHBIMU OpraHaMu o0ecTieurBaeTCsl CO3/laHWe WHBa/IWJaM W WHBIM
MasioMOOU/IbHBIM TPyMIaM HacejieHusl CAefyHOIINX YCI0BUN JOCTYMHOCTA MYHULIUIIAIBHON
yCJIyTH B COOTBETCTBUM C TPeOOBaHUSIMM, yCTAHOBJIEHHBIMH 3aKOHO/ATeJbHbIMU W WHBIMU
HOpPMaTHWBHBLIMU [IPAaBOBbLIMU aKTaMU:

OKa3aHWe WHBA/IWZAM TIOMOIM, HeoOXOAUMOM /i TIOMyueHUs] B AOCTYIHOW MAJii HUX
¢dopme mHbOpMaIKM O MpaBUIax TMpeJoCTaBAeHNUss MYHULIMIIATBHOW YC/IyTU, B TOM 4ucje 00
opopmsieHur He0OXOAWUMBIX [/Isi TIOJyUeHUS] MYHHULUIAIbHONW YCIyTHM JOKYMEHTOB, O
COBepIIIeHNH UMH JIPYTUX He0OXOAUMBIX /IS TIOyYeHUs] MyHHUIUIaIbHOM YCIYTH [IeHCTBUM;

TIpeJjOCTaB/IeHe MYHUIUIA/IBHON yC/IyTH WHBAIUAAM TI0 CIyXY, TIPU HEeOOXOAUMOCTH, C



WCTIOTb30BaHUEM PYCCKOTO JKeCTOBOTO sI3bIKa, BK/IIOUasi obecrieueHre AOMyCKa B TMOMelleHMe
CypJoriepeBo[UrKa, TU(IOCypAOTIepeBOJUKa;

OKa3aHHe TIOMOIIM WHBa/JWZaM B TIpeojojieHnd 0aphepoB, MeIIAoUX TIOTyUYeHUI0
MYHMLMIAIbHOW YCIYTH HapaBHE C IPYTMMU JIULIAMHU.

2.16.3. Tlpu mpefocTaB/ieHU MYHULMIIAIBLHOW YC/IYTHM B3aWMOJENCTBUE 3asiBUTE/SI CO
CMeLMa/IMCTOM  YTIOJTHOMOUEHHOTO OpraHa OCYL[eCTB/ISIeTCS TIpU JIMYHOM obpaijeHnu
3asIBUTEJIS:

AJIA TIOJTYYEHUSA I/IH(i)OpMaU"I/II/I 110 BOIIPpOCaM I1peaoCTaB/I€EHUSA MYHHHHHHHLHOﬁ yainyru;
AJId T1I04d4YU 3asAB/IEHUA 1 JOKYMEHTOB;

AJIA TIOJTYYEHUA I/IH(bOpMaI_[I/II/I 0 XoJe 1nmpeaocCTraB/iIeHUA MYHH]_[HHaJIbHOﬁ YUIYTH;

AJIs TI0JTy4YeHHs pe3y/ibTdTd IPpeJoCTdB/I€HHA MYHI/I]_[HHaJIBHOﬁ yCUIyru.

[Tpopo/mKUTENIBHOCT B3aUMOZENCTBUS 3asiBUTENS CO CIIeLMaJyuCTOM YIOTHOMOUYEHHOIO
OpraHa He MOXXeT IpeBbIIIaTh 15 MUHYT.

2.16.4. TlpemocraBneHne MyHULMNAAbHOM yciayrd B M®OIl BO3MOXHO TpU HaIuuuu
3aKJIFOUEHHOT'0 COIVIAlleHUsI O B3aUMO/EHCTBUM MeX/y YITIOJTHOMOUeHHbIM opranoM 1 M®l1.

YronHoOMOueHHbIN opraH obecrneunBaeT WH(GOPMHUPOBAHKE 3asBUTeNel 0 BO3MOXKHOCTU
TOSTyUeHHsI MYHULIMTIAbHOM ycayru Ha 6aze M®Ll. B ciayuae mopaud 3asiBieHUsS] O
Npe/loCTaB/IeHMd MYHULMNanbHOW yciayru B MOILl HemocpecTBeHHOe mNpefOCTaBIeHUE
MYHULMIAIBHOW YCIYTH OCYLEeCTB/ISIeTCS YIIOJTHOMOYEHHBIM OPraHOM.

[TpenocTraBieHye MyHULMIIATBHOU YCIYTH TTIOCPECTBOM 3arpoca O NpeJoCTaBIeH!H JABYX
1 Gosiee TOCYyZAPCTBEHHBIX U (WJIM) MYHULIMIIAIBHBIX yCIyT (KOMILIEKCHOTO 3armpoca) B M®I]
TIPU OTHOKPATHOM OOpallleHHH 3asiBUTeJIsl He OCYIL[e CTBISIeTCS.

2.17. VHble TpebOoBaHUSs, B TOM YKC/e YUWTHIBAIOIME OCOOEHHOCTU TIpeJOCTaB/IeHus
MYHULIMTNIABHOW ~ YCAYTM  TI0  9KCTePPUTOpPHAZbHOMY  TPUHLUIY U 0COOEHHOCTH
Npe/l0CTaB/IeHHs MYHULIMITAIbLHOM YCIYTH B 3JIEKTPOHHOM (hopMe.

2.17.1. TlpegocTaBieHre MYHULIMIIAJIbHOM YCIYTH MO 3KCTePPUTOPUATIBHOMY TPUHLUITY
HEBO3MOXXHO.

2.17.2. 3asiBuTeN b BripaBe 0OpaTUTHCS 3a TPeAOCTaB/IeHHEM MYHUIUMAILHONW YCIyTU U
10Z,aTh AOKYMEHThI, yKa3aHHble B IyHKTe 2.6 HaCTofALlero ajMUHUCTPAaTUBHOIO perjlaMeHTa,
MpU HAJIMUMU TEXHUUECKOM BO3MOKHOCTH B 371eKTpOHHOM (opMme uepe3 EINT'Y, PIIT'Y (mpu
Ha/lMuMy TEeXHUYEeCKOM BO3MOKHOCTH) C HCII0/Ib30BaHUEM 3JIEKTPOHHBIX [OKYMEHTOB,
TMOAMNKUCAHHBIX 3/1eKTPOHHOM TMOJIMChI0 B COOTBETCTBUM C TpeboBaHusiMu DejepanbHOro
3akoHa «O6 371eKTPOHHOM MOATIHICHY.

YromHOMOYeHHbIN opraH obecrieunBaeT MH()OPMUPOBaHUWe 3asiBUTe/ield 0 BO3MOXXKHOCTHU
MOTyYeHrus: MyHULMIaapHoM ycnyru yepes EINTY, PIITY.

Oo6parrjenue 3a ycayroit uepes EIIY, PIIT'Y (npy HamMuuy TeXHWUYECKOH BO3MOYKHOCTH)
OCYLIECTB/ISIETCS TIyTeM 3arojHeHUsI WHTePAKTUBHOM (QopMbl 3asiBreHus: ((popmupoBaHus
3arpoca O MpeJoCTaBIeHUM MYHULMIIAIBHOW YC/IyTH, COfepXKaHue KOTOPOro COOTBETCTBYET



TpeboBaHUsIM  (OpPMBbI  3asiB/IeHUS, YCTAHOBJEHHOM  HACTOSIIUM  aJIMUHUCTPAaTUBHBLIM
persiameHTOM) (Za1ee - 3arpoc). ObpaiiieHye 3asgBUTES B YIIOJTHOMOUYEHHBIM OpraH yKa3aHHbIM
criocobom obecrieurBaeT BO3MOXKHOCTb HaripaB/ieHWsI UM TOJyYeHUs OJHO3HAYHOW U
KOH(pUeH[MabHOW UWHGOpPMAlMM, a TakKe TPOMEeKYTOUHbIX COOOIleHU: W OTBeTHOMU
vH(OpMalMM B 3/IEKTPOHHOM BHJE€ C HCII0JIb30BAHUEM 3JIEKTPOHHOW TMOANMUCU B IODSJKe,
MpelyCMOTPEHHOM 3aKOHO/1aTe/IbcTBOM Poccurickou ®enepaijyu.

2.17.3. Tlpu npemocTaBleHWHM MYHULMIIAJBLHONW YCAYTU B 3/eKTPOHHOM dopme
nocpeacteom EINIY, PIII'Y (nipy HaaWuuKd TeXHUUYECKOM BO3MOXKHOCTHM) 3asiBUTEIIO
obecrieurBaeTCs:

roJjiydeHre UHQOpMaLMK O MOPSIIKE U CPOKax NpeAoCTaBIeHUs MyHULIUINAIbHOW YCIyTH;
3aMych Ha MPUEM B YTIOJTHOMOYEHHbIM OpraH /Jisl [10/la4uy 3asiB/IEHUs U JOKYMEHTOB;
dhopMupoBaHue 3arpoca;

TpyMeM W perucTpaliys yroJHOMOYeHHbIM OpPraHOM 3arpoca U I0KYMEeHTOB;

ToJiyueHre pe3ysibTara MpefoCTaB/IeHs] MyHULIMITA/IbHOU YCITyTH;

ToJIyueHre CBeJIeHUM O XO/ie BbITIOJIHEHUSI 3aMpoCa;

OCYylLleCTB/IEHME OL|€HKM KadeCTBa MpeJ0CTaB/IeHUs] MyHULIUINAJIbHOU YCTyTH;

nocygebHoe (BHecymeOHoe) oO)kasoBaHWe pellleHMM U JedcTBuM  (6e3geicTBus)
YIOJIHOMOUEHHOT0 OpraHa, PYKOBOZAMTE/sl YIOTHOMOUEHHOro oOpraHa J/ub0 CrieljyanucTa
YIO/JIHOMOUYEHHOI'0 OpraHa.

2.17.4. Tlpu (opMHUpOBaHUM 3ampoca B 37€KTPOHHOM Bu7e (MPY HaJIMYUM TeXHHUYEeCKOU
BO3MO)XHOCTH) 3asiBUTEJTIO0 00eCrieunBaeTcs:

BO3MO)KHOCTb KOTIMPOBAHUSI U COXPaHEHHs 3arpoca U MHbBIX JOKYMEHTOB, HeOOXOAMMBIX
[JJ1s1 TIpe/JOCTaB/IeHUs] YCIIYTH;

BO3MOYKHOCTD I1e4aTH Ha OyMa>KHOM HOCHTesIe KOTIMM 37IeKTPOHHOM (hOpMBI 3aIipoca;

CcOXpaHeHHe paHee BBe/IeHHBIX B 3/7eKTPOHHYIO (hOpMy 3arpoca 3HaueHWM B Jir0OoM
MOMEHT TIO JKeJIaHWIO TI0/Ib30BaTesisi, B TOM UHC/e TPH BO3HUKHOBEHWM OIIMOOK BBOJA W
BO3Bpare [i/Is IOBTOPHOTO BBO/IA 3HAYEHU B 37IEKTPOHHYIO (hopMy 3aripoca;

3aro/IHeHHe MoJjier 3IeKTPOHHOM (hOPMBI 3arpoca 10 Hauajia BBOJA CBeJeHUM 3asiBUTeIeM
C WCIOAb30BaHWEM  CBeJleHWH, pasMelleHHbIX B  (efepasbHOM  TOCY[apCTBEHHOU
vH(opMalMOHHOM cucteme «EanHas cucremMa uWAEHTU(PUKALUMA W ayTeHTU(PUKaLUd B
vH(pacTpykType, obecrneunBatoleii WHGOPMal[MOHHO-TEXHOJIOTMUeCKOe B3auMOZeilcTBYe
MH(OPMALIMOHHBIX CHUCTEM, WCMOMb3yeMbIX [Jis1 TIpeJOCTaB/eHUsI TOCyNAPCTBEHHbIX U
MYHULIUMANbHBIX YCJAYr B 37€KTpOHHOM (opMme» (zmanee - ECHA), u cBeaeHMH,
orryosimkoBaHHBIX Ha EITT'Y, PIITY, B uacTu, Kacaromeics cBeieHn, oTCyTcTBytonux B ETITY,
ECHA;

BO3MOKHOCTb BEPHYThCS Ha JTF000# 13 3TaroB 3aro/iHeHus 3/1eKTPOHHOM (hOpMBI 3ampoca
6e3 roTepu paHee BBeZileHHON UH(OpPMALUH;
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BO3MOXKHOCTB ocTyria 3asButesis Ha EIII'Y, PIII'Y K paHee mofaHHbIM UM 3arpocam.

[Ipu HaripaB/eHMM 3ampoca KCIOIb3YeTCs MPOCTasi 3/1eKTPOHHAs MOANUCH, TIPH YCI0BUH,
YTO JIMYHOCTH 3asiBUTE/IS1 YCTAHOB/IEHA TIPU aKTUBAL[UM YUETHOU 3arucCHy.

3ampoCc ¥ UWHbIe JJOKYMEHTbI, HeoOXoguMble /sl TMPEeAOCTaBAeHUS MYHHUI[UATIATbHON
yCIyTH, TIOANMCAaHHbIe TPOCTOM S7€KTPOHHOM TIOANMCHIO U TIO/laHHbIE 3asiBUTEJIEM,
MPU3HAIOTCS  paBHO3HAYHBIMM  3aripoCy U HHBIM  JIOKyMeHTaM,  TOANMCaHHbIM
CcoOCTBEHHOPYYHOM TIOAMNMCHIO U Mpe/iCTaB/eHHbIM Ha OyMaXKHOM HOCHUTerIe.

YToMHOMOYeHHbI opraH ofecrieurBaeT TIpHeM JJOKYMEHTOB, HeOOXOAMMBIX [Jis
TIpe/JOCTaB/IeHrs] MYHUIMMNAJBHOM YCAYTH, W perucTpainuio 3armpoca 0e3 HeoOXoAMMOCTH
TTOBTOPHOTO TIPeJCTaB/IeHHsI 3asiBUTE/IEM TaKUX [JOKYMEHTOB Ha OyMa)KHOM HOCUTese, eC/d
VMHOe He yCTaHOB/IeHO (pefiepanbHBIMU 3akoHamMu Poccutickoit Pefepalii U MIpUHUMaeMbIMU B
COOTBETCTBUU C HUMHM HOpPMaTUBHbIMU akTtamu [IpaBuTenbcTtBa Poccuiickor ®epeparum,
3akoHamMu KemepoBckoii obmactu - Kys3bacca u mpuHMMaeMbiMA B COOTBETCTBUH C HUMU
HOpMaTUBHBIMU akTamu [IpaBuTesibcTBa KemepoBckoii obactu - Ky3bacca.

[TpenocTraBieHre MyHULMIIAIBHOW YCIYTYM HAUMHAETCS C MOMEHTA MpUeMa U perucTparnuu
YTIOJTHOMOYEHHbIM OpPraHOM 3/IeKTPOHHBIX JOKYMEHTOB, He0OXOJUMBIX AJis TIpe/0CTaB/IeHu s
YCIIYTH.

2.17.5. Pe3ynbTaT MyYHMIMIIAJILHON YC/IYTU BbiZlaeTCs B (hOpMe 371eKTPOHHOTO JJOKyMeHTa
nocpeacteom EINTY, PIIT'Y (npy HaauuuMyd TeXHWUYECKOM BO3MOXXHOCTH), MOAIMMCAHHOTO
YIOJTHOMOYEHHBIM [I0/PKHOCTHBIM JIMLIOM C UCTIO/Ib30BaHUEM YCUIEHHOW KBa/IA(PULIMPOBAaHHOM
3JIEKTPOHHOU TIOANMCH, B C/ydae, €C/JM 5TO YKa3aHO B 3asB/JeHUWM Ha IpefoCTaB/ieHHe
MYHMLMIAIBHOU YCIyTH, HarpasaeHHOM uepe3 EINT'Y, PIITY.

B 1jesiix mosiyueHus pe3ysbTaTa MpeJoCcTaBieHrsl YCAyr Ha OyMaKHOM HocuTesie (ecu
3asiBUTe/IeM YKa3aHO B 3arpoce, HanpaBJIeHHOM B YIIOJIHOMOYEHHBbIM opraH, uepe3 EIIIYY,
PIIT'Y, o mosmyueHUH pe3ysbTaTa yCayru Ha OymMakHoM Hocutene) 3asBuremo Ha EITY, PIITY
(pM  HaIMUUKM TEeXHUUECKOW BO3MOXKHOCTH) obecrieumBaeTCss 3alvcCh Ha TpPUEM B
YTIOJIHOMOUYEHHBIM OpraH, TIPY 3TOM 3asBUTEJTI0 06eCrieunBaeTCst BOSMOXXHOCTh:

O3HAaKOMJIEHHsI €  pacrucaHueM  paboThl  yMOMHOMOYEHHOro  opraHa  Jinibo
YIIOJTHOMOUYEHHOI'0 COTPYJHUKA YIIOJTHOMOUYEHHOI'O OpPraHa, a TakKe C JOCTYITHBIMU /I 3alucy
Ha IpHUeM [1iaTaMH U UHTe€PBA/IdMH BDEMEHU TTpHUeMa;

3anucy B /00ble CBOOOJHBIE [Jis MpUeMa [jaTy M BpeMsl B MpefiesiaX yCTaHOB/IEHHOTO B
YIIOJTHOMOYEHHOM OpraHe rpagvka rpuemMa 3asgBuTesiei.

B wenax npefocTaB/ieHUs MyHULMIIA/IBHOW YCIYTA YCTAHOBJ/IEHUE JIMUHOCTU 3asiBUTEJIST
MOXXeT OCYLIeCTB/ISTbCA B XO[€e JIMYHOTO TpMeMa IOCPeCTBOM MpebsiB/IeHUs] TacropTa
rpaxaannHa Poccuiickoii @eseparun MO0 MHOTO TOKYMeHTa, YZI0OCTOBEPSIOIIEro TUYHOCTh, B
COOTBETCTBUU C  3aKOHOAATeNbCTBOM  Poccuiickont  ®epmepauyii  Wid  TTOCPEACTBOM
WJIeHTU(PUKALIMU U ayTeHTU(UKALIUU B OpraHax, MpeAoCTaB/ISIOIMX MYHULUMIIAIbHbIE YCIYTH,
MHOTO(DYHKI[MOHA/TbHbIX 1IeHTpPaX C HCI0/b30BaHUEM WH(MOPMAI[MOHHBIX TEeXHOJIOTUM,
npeayCcMOTpeHHbIX YacTbio 18 cratbu 14.1 PepepanbHoro 3akoHa ot 27 vronsg 2006 roga Ne
149-®3 "06 nHbopMalyy, HHOOPMALIMOHHBIX TEXHOJIOTHUSX U O 3aiuTe nHGopMaruun'.

[Ipu npefocTaBIeHUM MyHULIUIIATBHOW YCIYTH B 3/IEKTPOHHOU (hopMe HAeHTU(PUKALUS 1
ayTeHTU(UKALIUS MOTYT OCYILeCTB/ISITbCSI TOCPEICTBOM:
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1) envHOM cHcTeMbl WAEHTU(UKALMU M ayTeHTU(UKALMM WU MHBIX TOCY[apCTBEHHBIX
VH(OPMAaLMOHHBIX CUCTEM, €C/JM TaKue TOoCy[apCTBeHHble WH(OPMAaLMOHHbIE CUCTEMBI B
yctaHoBieHHOM [IpaButenbctBoM  Poccuiickoit  ®Penepaiiii  mopsiike  o0ecrieurBarOT
B3aUMO/IeICTBUE C €JUHOM CHUCTeMOM WAeHTU(PUKALMM U ayTeHTHU(UKALMM, TPU YCIOBUH
COBITaZ|eHUs CBeJleHUH O (pr3UUeCKOM JIMLie B YKa3aHHbIX MH(OPMaLMOHHBIX CUCTeMaX;

2) eVHOM cuCTeMbl UAeHTU(MUKALMU U ayTeHTU(hUKALUM U equHOW WH(MOPMAalMOHHOMN
CHCTeMbI TIePCOHAMBHBIX JAHHBIX, o0ecrieunBaroleli 06paboTKy, BK/IOUass cbop U xpaHeHHe,
OroMeTpHUUeCKHX TIepCOHA/TBLHBIX JAHHBIX, UX TIPOBEPKY U Tepejauy MH(POPMALUUA O CTereHu
HX COOTBETCTBUS TPeOCTaBIeHHbBIM OMOMETpHUUYECKHUM TePCOHATbHBIM JaHHBIM (hH3UUEeCKOTO
nuia.

3. Cocras, 11oc/1eA0Bare/IbHOCTL U CPOKH BbINO/IHEHUA
a/[MHUHUCTPATUBHBIX MPOLeypP, TpeOoBaHMs K MOPAAKY
HX BBINO/IHEHUs, B TOM YHC/Ie 0CO0€HHOCTH BbINO/THeHUS
a/IMUHHCTPAaTHMBHBIX MPoOLeAyP B 3/IeKTPOHHOU (hopme

3.1. [lepeueHb af/MUHUCTPATUBHBIX TIPOLEAYD:

TpUeM U pervcTpalusi 3asiBjieHusi U JOKYMEHTOB Ha TpefoCTaB/ieHre MYHULMNaIbHOU
yCIIyTH;

3.1.1. IIpuem u pervcrpanus 3asiBjieHUs U JOKYMEHTOB Ha MpeAoCTaB/ieHre
MYHULIAMATIBHOU YCIIyTH.

OcHoBaHMeM /11 Hayasa MpefoCTaB/IeHUs] MyHULIMIIAIbHOW YCIYTH SIBJISIeTCS JIMYHOE
oOpailjeHre 3asBUTe/s B YIOJHOMOUYeHHBIM opraH, M®L] ¢ 3asBreHveM W JOKyMeHTaMW;
MOCTYIJIEHWE 3asiB/IeHUs] U KOMUM JJOKYMEHTOB B 3/1eKTpOHHOU (opme uepe3 EIIT'Y, PII'Y
(Mpy HaIMYUK TEXHUYECKOW BO3MOXKHOCTH).

3.1.1.1. TIpn nuuHOM oOOpaleHrny 3assBUTE/S B YIIOJIHOMOUEHHBIM OpraH CIeI[HauCT
yIIOJIHOMOUEHHOT0 OpraHa, OTBETCTBEHHbIN 3a MPHeM U Bbl/lauy JOKYMEHTOB:

yCTaHaB/IUBaeT JMYHOCTh 3asiBUTE/IsI HA OCHOBAaHWM JOKYMEHTA, Y[ 0CTOBEPSIOIIEro ero
JIMYHOCTb, TpPEeACTABUTENs 3asBUTENI - Ha OCHOBAaHWUM JOKYMEHTOB, YIOCTOBEpPSIIOLUX €ro
JIMYHOCTH U TIOJIHOMOUMS (B C/lydae ero obpaiieHus);

TpoBepsieT CPOK JIeMCTBUS JOKYMEHTa, YAOCTOBEPSIIOLLero ero JIMYHOCTb U COOTBETCTBUE
JJAHHBIX [OKYMEHTa, Y/[IOCTOBEPSIOIIero JMYHOCTb, [aHHbIM, YKa3aHHbIM B 3asiB/ieHUU O
BKJ/IFOUEHWH B PEeCTP MeCT U MPUIO’KeHHBIX K HEMY JJOKYMeHTaXx.

B xome mpuema [I0OKyMEHTOB OT 3asiBUTessl CIeL[MaTUCT, OTBETCTBEHHbIMA 3a TIpUEM U
BbIZIAUy JJOKyMEHTOB, yZI0CTOBEPSIeTCsl, UTO:

TEKCT B 3d4BJ/IEHHMH O BK/IIOYE€HHH B peeCTp MeCT rogaaeTCs IIPOYTEHUIO,

B 3asiBJIEHWU O BK/IFOUEHHH B PeeCTp MeCT yKa3aHbl (paMuivs, UMsi, 0TUeCTBO (Tloc/ieHee-
MIpU Ha/IMuMK) GU3MUYeCKOro Jiniia Mbo HauMeHOBaHHe FOpHYeCKOTO JIUIIa;

3adB/IeHHe O BK/IOYEeHHH B peeCTp MeCT NMOoAINMMCdHO YIIO/JITHOMOYE€HHBIM JIMLIOM;

TIPU/IOKEeHBI IOKYMeHTbI, He0OX0AUMbIe [I7is IPei0CTaBIeHUs] MyHULUIaJIbHON YCIYTH.



Ecnu mipefcTaBieHHbIe KOMMK YKa3aHHBIX JOKYMEHTOB HOTApUa/bHO He 3aBepeHbl (U UX
HOTapuajJibHOe 3aBepeHue He MpeJyCMOTpeHO (efepasbHbIM 3aKOHOM), CITEeLIaJInCT,
OCYILIeCTB/ISIFOIIUM TIpYEeM [IOKYMEHTOB, CPaBHUB KOMWM [IOKYMEHTOB C WX OpHWUIHMHAJ/IaMU,
BBITIOJIHAET Ha TaKUX KOMHWAX HAAMMCh 00 MX COOTBETCTBUM OPWTMHAa/aM, 3aBepsieT CBOel
MOJMKUCHIO C YKa3aHvueM (haMU/IMY ¥ UHULMAJIOB.

MakcuMa/ibHBIM  CPOK  BBITIOJIHEHUST aJIMUHMCTPATUBHOM MpOLeypbl IO TIPHEMY H
perucTparyy 3asiBleHus] 0 BKJIFOUEHUHM B PeecTp MeCT U TPWIOXKEHHBIX K HeEMY ZIOKYyMEHTOB
coctaBnsieT 1 pabouwii [1eHb.

KpuTepuii NpUHATUS pelleHrs: TOCTYIIEHUE 3asiBlIeHUs] O BK/IIOUEHUM B PeecTp MeCcT U
MPUIOXKEHHBIX K HEMY I0KyMEHTOB.

Pe3ysibTaToM aJIMUHUCTPAaTUBHOM MPOLEAYPHI SIB/ISETCS TPUEM U PETUCTpaLYs 3asiBlIeHUs
O BK/IFOUEHUU B peeCTp MeCT U TIPUWIOKEHHbIX K HEMY 1I0KYMEHTOB.

Wudbopmarus o ripuemMe 3asiB/ieHUs1 O BKJIIOUYEHUH B PeeCTp MeCT U TIPUIOXKEHHBIX K HEMY
JIOKyMEHTOB (PUKCUDYETCSl B yCTaHOBJIEHHOM MOPsIJKe, B TOM YMCJ/Ie B CUCTEMe 37IeKTPOHHOTO
JIOKyMeHTo0bopoTa (MpH HaJU4YUK TeXHUYeCKOW BO3MOKHOCTH) YITOJITHOMOUYEHHOTO OpraHa.

B #eHb peructpauyy 3asiBlieHUs] O BK/IHOUEHWU B pPeecTp MEeCT U TNPWIOKEHHbIX K HeMY
JIOKyMEHTOB, CITeL[MaMCT, OTBeTCTBEHHbIM 3a TMpPHEM AOKYMEHTOB, MepefaeT MOCTYIUBLINE
JIOKyMeHTbl Haua/IbHUKY yTIOJTHOMOYEeHHOIO OpraHa.

HauanbHUK ~ YIIOJIHOMOUYEHHOTO OpraHa  OTIUChIBAaeT MOCTYIHMBIIKME  JOKYMEHTbI
PYKOBOJIUTE/TIF0 CTPYKTYPHOTO TI0/ipas/iesieHUsi, OTBeTCTBEHHOI'O 3a BK/IIOUEHHE B PeeCTp MeCT.

3.1.1.2. Tlpu HarmpaB/iieHUH 3asiBUTE/IeM 3asiBIeHUS] U [JOKYMEHTOB B YITOJIHOMOYEeHHbBIU
OpraH IMOCpeJCTBOM IMOYTOBOW CBSI3W CIIELIUA/IMCT YIOJHOMOUEHHOTO0 OpraHa, OTBeTCTBEHHBIN
3a [IpyeM U BbIjauy JOKYMeHTOB:

TIpoBepsieT TIPAaBWILHOCTh a/[PeCHOCTH KOPPeCIOH/eHIMH OIMbouHO (He 10 afjpecy)
TIpUC/IaHHbIe TTMChMa BO3BPAll[al0TCsl B OPraHU3aliyio MOUYTOBOM CBSI3U HEBCKPBITHIMU;

BCKPBIBA€T KOHBEPTEI, IIPOBEPAET Ha/IMUMe B HUX 3a4BJ/I€HHUA U [JOKYMEHTOB, 00s13aHHOCTD
110 nMpeaoCTaB/IeHNI0 KOTOPBIX BO3J/IO’KEHA Ha 3dABUTEJIA,

TIPOBEPSIeT, UTO 3asiB/ieHe He UCIIO/IHeHO KapaHZaIlloM, HarrMcaHo pa3bopunBo, haMummu,
VMeHa, oOTyecTBa (MpU Ha/JIWuWK), HauUMEHOBaHWe, aJpec MeCTa >KUTeIbCTBA, aJpec
MECTOHAaXOKJEHHs,  HalmuCaHbl  TIOJHOCTBIO,  MOAJMHHOCTb  TOAMMUCHA  3asiBUTEs
3aCBU/I€Te/TbCTBOBAHHOM B yCTaHOB/IEHHOM 3aKOHOZATe/IbCTBOM MOPSI/IKE;

TIPOBOJIUT TIEPBUUHYIO TIPOBEPKY TIPe/[CTaBIeHHbIX KOTIMM JOKYMEHTOB, UX COOTBETCTBUE
JIeNCTBYIOI[EMY 3aKOHO/AaTe/IbCTBY, a TAKKe TPOBEpsieT, UTO yKa3aHHble KOMWU 3aBePeHbl B
yCTaHOBJIEHHOM 3aKOHO/IaTe/IbCTBOM TIODSIJIKE;

MpoBepAeT, 4YTO KOIIMHM [OOKYMEHTOB HE€ HWMEIOT CepPbEe3HbIX HOBPEX(AEHHI;’I, Haandue
KOTOPBIX HE I103BOJIAE€T OAHO3HAYHO HCTOJIKOBATH MX COAEPKaHHE, OTCYTCTBYIOT IIOAYNCTKH,
TPUITNCKH, 3d4E€PKHYTBIE CJIOBd, UCIIPAB/IEHHS.

MakcyuMa/ibHbI  CPOK  BBINIOJIHEHUSI aJMUHUCTPATMBHOW TIPOLEAYpPbl [0 TpUeMy U
perucTpalyy 3asiB/ieHHs O BK/IFOUEHUM B PEeCTpP MeCT U MPUJIOKEHHBIX K HEMY JOKYMEHTOB



cocraBnisieT 1 pabounii fieHb.

KpI/ITepI/If/'I IPpUHATHUA pEelIeHUA: IMMOCTYIVIEHWE 3asdB/IEHUA O BK/IFOUEHWMKW B pEECTD MECT U
TIPUJIOJKEHHLIX K HEMY NOKYMEHTOB.

PEBYJ'IBTEITOM aﬂMHHHCTpaTHBHOﬁ mpoueaypsl ABJIAETCA IIPUEM U PETUCTPALUA 3asIB/IEHUA
O BK/IOUEHHWHU B peeCTp MeCT U IMMPUJIOKEHHBIX K HEMY JOKYMEHTOB.

I/IH(l)OpMaI_[I/IH O TIpueMe 3ad4BJ/I€EHHA O BK/IFOUEHUU B PEECTD MECT U TIPUIOKEHHBIX K HEMY
AOKYMEHTOB (bHKCI/IPYETCF[ B YCTAHOBJ/IEHHOM II0pAAKE, B TOM UMUC/IE B CUCTEME JJIEKTPOHHOI'O
,EI;OKYMEHTOO6OPOT& (HpI/I Ha/TMUUHN TeXHUYe CKOM BOBMO)KHOCTI/I) YIIOJITHOMOYE€HHOTI'O OpTr'dHa.

B A€Hb DErucCTpaluyv 3ad4B/I€HHUA O BK/IIFOUEHUUW B DEECTD MECT U TIPWIOKEHHBIX K HEMY
AOKYMEHTOB, CII€ELIMAJINCT, OTBETCTBEHHBLIN 3a rnpueM AOOKYMEHTOB, IlepeaeT ITOCTYITHMBIINE
AOKYMEHTHBI HA4d/IbHUKY YIIO/THOMOYEHHOI'O OpPraHa.

HauanbHUMK ~ YIIOJIHOMOUYEHHOTO OpraHa  OTMMCBhIBAeT MOCTYIHMBIIME  JOKYMEHTbI
PYKOBOZAUTE/IFO CTPYKTYPHOI'O TI0/pa3/ie/ieHnsi, OTBeTCTBEHHOIO 3a BK/IFOUeHHE B peeCTp MeCT

3.1.1.2.1. ITpueM u perucrtpayys 3asiBjeHUs1 O BKJIFOUeHUU B peeCTp MeCT U IPUJIOKeHHbIX
K HEMY JJOKYMEHTOB B (pOpMe 3/1eKTPOHHBIX I0KYMEHTOB.

[Ipu HarpaB/ieHUM 3asiB/IeHUs O BK/IFOUEHUU B peecTp MeCT B 3/1eKTPOHHOM (opMe (Mpu
Ha/IMUMM TeXHUUYeCKOM BO3MOKHOCTH) 3asiBUTe/I0 HeoOXoZumo 3arnoaHuTh Ha EIITY, PIITY
3/IeKTPOHHYIO (POpMy 3ampoca Ha Mpe/joCTaBlieHre MYHULMMNAIbHOM yCIYyTH, MPUKPENUTh K
3asB/IEHUI0 B 3JIEKTPOHHOM BHJe [IOKyMeHTbl, HeoOXoAuMble [jis TpeAoCTaBAeHUs
MYHULIUMNAABHOM YC/IyTH (MIPYU HAIUUKHN).

Ha EIITY, PIII'Y pa3memiaetrcs obOpa3er] 3arofHeHUs] 37eKTPOHHON (OpPMbI 3asiBIeHUS
(3arpoca).

dopMaTHO-10ruyecKast TpoBepKa c(hopMHPOBaHHOTO 3asiB/IeHUS (3arpoca)
OCYIIIeCTB/ISIETCSI aBTOMaTUUeCKU TI0C/e 3arllojTHeHUs] 3asiBUTe/ieM KaKJ0ro U3 TIojei
3/IeKTPOHHOW  (opmbl  3ampoca. [Ipu  BbIsIBIEHWM HEKOPPEKTHO 3ario/IHEHHOTO  TOJIst
3/IeKTPOHHOM (POPMBI 3aripoca 3asiBUTe/b YBeZOMJISIeTCSl O XapaKTepe BbISIBIEHHOW OLIMOKU U
TOpsIJKe ee yCTpaHeHHUsl TOCPeCTBOM HMH(OPMAILMOHHOTO COOOIIeHUsT HeroCcpe/[CTBEHHO B
3/IeKTPOHHOM (popMe 3arpoca.

Criellia/iMCT, OTBETCTBEHHBIM 3a TPHUEM M BbiJlauy [JOKYMEHTOB, TpPU MOCTYIJIEeHUU
3asiB/IeHUsI U JOKYMEHTOB B 3/IEKTPOHHOM BU[IE:

TIpOBepsieT 37eKTPOHHbIe 00pa3bl JOKYMEHTOB Ha OTCYTCTBHE KOMIIbIOTEPHBIX BUPYCOB U
HCKa)KeHHOM uHhOopMaluu;

perucTpupyeT JOKYMEHTbI B YCTAaHOBJIEHHOM TIOpsiike, B TOM UHC/Je B CUCTEMe
9JIEKTPOHHOTO ~ JOKyMeHToobopoTa  (MPM  HAJIMYMM  TeXHUUYECKOW  BO3MOKHOCTH)
YIOJTHOMOYEHHOIO OpraHa;

dbopMupyeT UM HarpaB/sieT 3asBUTENI0 37eKTPOHHOe YyBejgomsieHue uepe3 PIITY o
MOTYUYEeHUU U PETUCTPALMU OT 3asiBUTeEJIS 3asiB/ieHus (3arpoca) U KoUK JOKYMEHTOB, B C/ly4yae
OTCYTCTBUSI TEXHWUECKOU BO3MOXXHOCTHM aBTOMAaTHMUYeCKOTO YBEIOMJ/IEHUs 3asBUTe/sI uepe3
EIITY, PIIT'Y;



HaripaBJ/ideT HOCTYHI/IB]J_II/II‘/JI MMakeT AOOKYMEHTOB B 3/IEKTPOHHOM BHAE HAYd/IbHUKY
YIIOJIHOMOYE€HHOT'O Opr'dHa.

HauanbHMK YIIOJTHOMOYE€HHOT'O OprdHa OTIIUCBIBAET  TMIOCTYIIMBIINE  JOKYMEHTHI
PYKOBOAUTE/IIO CTPYKTYPHOI'O I10APa3ae/IeHNdA, OTBETCTBEHHOI'O 3d BK/IOUEHHE B peeCTp MECT.

MakcyuMabHbIM  CPOK  BBINIOJTHEHUSI aJMUHMCTPATHBHOW TIPOLIEAYpPbl IO TMpUEMY U
perucTpalyy 3asB/IeHHs O BK/IOYEHUH B PEeCTpP MeCT U MPUIOKEHHBIX K HEMY JOKYMEHTOB B
(opMe 371eKTPOHHBIX IOKyMEHTOB cocTaBisieT 1 pabounii ieHb.

KpI/ITepHﬁ IPUHATHA pEIIeHUsA: IMOCTYIVIEHWE 3asdB/I€HHUA O BK/IFOUEHWHW B pEECTD MECT U
IPUJIOKEHHBIX K HEMY NTOKYMEHTOB.

Pe3YJ'[bTaTOM a,Z[MI/IHI/ICTpaTI/IBHOﬁ Mponeaypasl AB/IdeTCHd IIpUeM, PEerucTpalus 3asB/JI€EHUS O
BK/IFOYEHWH B peeCTp MeCT U IIPU/IOKEHHBIX K HEMY JOKYMEHTOB.

WHdopmarus o rpueme 3asiB/IeHUsI O BKJIFOYEHUH B PeeCTp MeCT U TIPUIOXKEHHBIX K HEMY
JIOKYMEHTOB (PUKCUpDYyeTCs B CHUCTeMe 3JIeKTPOHHOTO J0KymMeHTooOopoTa (NIpU Haauuuu
TeXHUUECKOW BO3MOXXHOCTH) YTIOJTHOMOUEHHOI'O OpraHa.

3.1.2. ®opmMupoBaHMe U Hampas/ieHHWe MeXBeJOMCTBEHHbIX 3aripoOCOB B OpraHsbl
(opraHu3aiiuy), yd4acTBYyHOI[Me B TIpeAOCTaB/e€HWW MYHUIUIAJbHOW yciayru  (Tipu
He0oOX0MOCTH).

OcHoBaHMeM [/ Hauvaja aJMUHUCTPATUBHOW MpOLIeJypbl SIBISIETCS Herpe/CcTaB/ieHUe
3asBUTe/ieM JiMOO ero TipeJcTaBUTe/ieM [JOKyMEHTOB, TIpeJyCMOTPEHHBbIX IyHKToM 2.6.2
HAaCTOSILIer0 aJMUHUCTPAaTUBHOTO perjiaMmeHTa.

PykoBoauTe/b CTPYKTYPHOTO MOApa3/ie/ieHusi, 0TBeTCTBEHHOIO 3a COI/IaCOBaHUe CO3/,aHus
MecTa (MUIOLIAZKA) HAKOIJIEHHWsS TBEPAbIX KOMMYHAa/IbHbIX OTXO[0B TOC/Ee TOy4YeHUst
3aperuCTpUpPOBaHHBIX JOKYMEHTOB, 3HAKOMUTCS C 3asiBJIeHUEM O BKJIFOUEHUM B PEeCTpP MecCT U
MPUWIOKEHHbIMA K HeMy JOKyMeHTamu (Mpyd Haluuuuh) W TIopydaeT YIOJHOMOYEHHOMY
CreluanuCTy TPOM3BECTH MIPOBEPKY IPe/ICTaB/IeHHbIX JOKYMEHTOB.

B cnydae, ecu yrOMHOMOYEHHBIM CIIeLIMaJUCTOM OyzieT BBISIB/IEHO, UTO B TIepeuHe
TNpe/iICTaB/IeHHbIX [JOKYMEHTOB OTCYTCTBYIOT [JAOKYMEHThI, TpelyCMOTPeHHble MYHKTOM 2.6.2
HACTOSILLETO aJMUHUCTPAaTUBHOTO perjaMeHTa, TPUHUMAETCs pelleHrue O HarpaBIeHUu!
COOTBETCTBYIOLUX MEXXKBEJJOMCTBEHHBIX 3allPOCOB.

Me>kBeZJOMCTBEHHbBIE 3aIPOChl HATPAB/ISIOTCS B CPOK He T0371Hee 0HOTO pabouero AHsS CO
JTHSI TIONTyUeHUs 3asiB/IeHUsI O BK/TFOUEHUH B PeeCTp MeCT U TIPUIOKEHHBIX K HeMY ZIOKYMEeHTOB.

HampaBsieHvie MeXXBeJOMCTBEHHbBIX 3allpOCOB OCYIIeCTB/SIETCS B 3/IEKTPOHHOUM (popme
MOCPeICTBOM €IMHOM CHUCTeMbl MeXBeJOMCTBEHHOTO 3/71€KTPOHHOTO B3aWMOJIEUCTBUSI U
MOAK/IOYEHHbIX K HeW DPEeruoHaJibHOUM CUCTEMBbI MEXBEJOMCTBEHHOIO 3J1€KTPOHHOIO
B3aUMO/IENCTBUSI.

HaHpaBJIEHI/Ie MEXBeJOMCTBEHHOI'O 3aripoCad B 6YMa)KHOM BUJ€Ee AOITyCKAETCA TOJIBKO B
C/Iydae HEBO3MOXXHOCTH HAITPABJ/IEHUA MEXXBEIOMCTBEHHBIX 3dITDOCOB B BHEKTpOHHOﬁ Q)opMe.

Yo1HOMOUYEeHHbIN CITIenira/incCT 00s13aH IMPUHATDH HEO6XO,[[I/IMBIE MEpbI OJid TI0JIyUE€HUS
OTBE€TA Ha MeEXXBE€JOMCTBEHHLIE 3alIpDOChI B YCTAHOBJ/IEHHBLIE CPDOKMU.



Hal'lpaBJIEHI/Ie MEXBEJOMCTBEHHOT'O 3dIlIpOCd AOIMYyCKdeTCAd TOJIBKO B LEJIAX, CBA3dHHBIX C
rpeaoCTraB/JIEHUEM MYHHI_IHHaHBHOﬁ yQIyTru.

B c/iyyae He MOCTymUieHUsI OTBETA HAa MEXXBEJOMCTBEHHBIM 3alpoC B YCTAHOBJIEHHBIU
CPOK, MPUHUMAIOTCSI Mephbl, MPe/lyCMOTPEeHHbIe 3aKOHO/aTe/IbcTBOM Poccuiickont ®enepariy.

MakcrMabHBIM CPOK BBITIOJTHEHUS JAHHOW aJMUHUCTPATUBHOMN TIPOLIeypPhl COCTAB/ISIET 5
pabouux Hel.

Kputepuii TpUHATUS peLIeHUs:: HerpeACcTaB/leHhe [JOKYMEHTOB, MpPeJyCMOTPEHHbIX
MyHKTOM 2.6.2 HaCTOALLero aAMUHUCTPATUBHOIO perjiaMeHTa.

Pe3ynbraTroM  aJMUHUCTPAaTUBHOM TMpOLeAYPbl SB/SIETCA TOJiydeHWe B  paMKax
Me’KBEe/IOMCTBEHHOTO 3/IEKTPOHHOTO B3aUMO/IeMCTBUSI JOKYMEHTOB (MX KOIHW WM CBeJleHUM,
COZIep’Kall[uXCsl B HUX), HEoOXOJUMbIX i TIpeloCTaB/eHUs MYHUIUMIIATBHOU yC/IyTH
3asBUTEM0, /MO0 TmonyueHre UWHGOOPMAIMKM, CBUETE/NbCTBYyOIell 00 OTCYyTCTBUM B
pacrnopsbkKeHWr OpraHoB (OpraHu3alyii), y4acTBYIOL[MX B TPeA0CTaB/IeHUA MYHHULIMIIAIbHON
yC/IyTH, AOKYMEHTOB (WX KOIUW WU CBeJleHUH, COepXKallliuXCs B HUX), HEOOXOAUMBIX [/Iist
NpeAi0CTaB/IeHNUs] MyHULMITA/IbHOU YCIYTH.

duKcalus pe3y/bTara BbIOJHEHUs] aIMUHUCTPAaTUBHOM MPOLIeAYPhl HE POU3BOAUTCS.

3.1.3. TlpunsTHE pellleHHs O BblJaue CHIpaBKU , MO0 peleHHs 00 OTKa3e B Bbifaue
CTIpaBKH /Jisi oOpallleHysi B TeIUIOCHAOKaroIyl0 OpraHM3aliuio 3a MpHoOpeTeHreM TBEPOTO
TOIUIUBA.

OcHoBaHWEM /11 Hayvaja aJMUHHCTPAaTMBHOW TIPOI[AYPbl 10 PACCMOTPEHHIO
JOKYMEHTOB Ha TIOJTyYeHHe MYHUIIMITAIbHON YCIyTH, IPUHATUIO PEIlleHus O BbiZjaue CITPAaBKH
JIIsT oOpalljeHrsT B TeryIoCHa0KaroIy0 OpraHU3aliio 3a MpHoOpeTeHHeM TBEpPJOro TOTLIMBA,
mibo perreHusi 00 OTKasze B TPeJOCTaB/IeHUN CIIPAaBKH SIBJIIETCS TIOCTYIJIEHHE AOKYMEHTOB
CTEeLIMATUCTY TI0 PACCMOTPEHUIO JOKYMEHTOB.

CrieLa/IMCT yroJHOMOYEHHOIO OpraHa pacCMaTpuBaeT 3asiB/ieHHe W TMPUJIOKeHHbIe K
HEMY [IOKYMEeHTbl U OIpejiesiseT OTCYTCTBHe JU00 Ha/uude OCHOBAaHUMN [jIsi OTKa3a B
MpeloCTaB/IeHM MYHMULMINAIbHOW YC/IYyTH, yKa3aHHbIX B IyHKTe 2.9 aJMUHUCTPAaTUBHOIO
peryiaMeHTa.

B ciydae HamvMuuMsi OCHOBaHUM [IJisl OTKa3a B MPeJOCTaBIeHUM MYHULMMNAIbHOW YCIyTH
CTeLMaTMCTOM YIIOJITHOMOUYEHHOTO OpraHa OCYIIeCTBJISIETCS TOJTOTOBKA IMPOeKTa MUcbMa 00
OTKa3e B BblJlaue CIIPaBKU C yKa3aHWEeM TPUYMH OTKa3a 1o (popme COracHoO NPUIOKeHU0 3 K
aJMUHUCTPAaTUBHOMY perJIaMeHTY.

Pemienvie 06 oTkase B Bblldu€ CIIPpABKHW IIPUHUMAETCA PYKOBOAUWTE/IEM YITOJIHOMOUEHHOI'O
OpraHa I1mocpeacTBoM IMOAINMHUCAHKSA IMTPOEKTA ITMCbMd B CPOK:

- He no3aHee 10 KaneHAApHBIX AHEH C AaThl peTUCTPAL[MY 3asiB/IeHHSI.

HpI/I OTCYyTCTBHUH OCHOBaHUM 4JId OTKd3ad B TIp€AJOCTaB/IEHUU MYHHI_[HHaHBHOﬁ yAIyTruy,
MmpeayCMOTPEHHBIX ITIYHKTOM 2.9 dIMHUHHUCTPATUBHOI'O PEITIdAMEHTd, OCYIECTBJ/IAET ITOATOTOBKY


consultantplus://offline/ref=66CD6BFB4CABDB9091102BBAD8B0582348B33E864142BD2E56068A1F6B40B219DB6AC407A461ED98FE66825D9092FE798DB80CEAF9ED14C42F816531PCxFE
consultantplus://offline/ref=B5B26FB19CE9EE609BB577D5F01C3ECF4E84C9D0ABBF9EE21DDB1F5054894B93EB2C3D578F4D498879A643AE4392B0931D1FE2C46CB97E61857D5B31N6r6E

CrpaBKU MO (hOpMe COrNacHO TPUIOKeHWI0 Ne 3 K aJMUHUCTPAaTUBHOMY perJlaMeHTy U
repeziaeT ero Ha MOJIYCh PYKOBOJUTEI0 YIIOTHOMOUEHHOTO OpraHa.

Pe3ysibTaTOM agMUHHUCTPAaTUBHOW TIPOLeAYPbl 1O PAacCMOTPEHUIO0 [OKYMEHTOB Ha
MoJTyueHre MYHHULUTIAbHON YCIyTH, TIPUHATHIO PellieHus O Bbijaue CTMPaBKH, MO0 pelleHus
00 OTKa3e B Bbilaue CIIPaBKUA SIBJISIETCS TIOCTYIJIeHWE [JOKYMEHTOB CIIeLUaIUCTy TI0
pPacCMOTPEHUIO JOKYMEHTOB

CpoOK BBITTOJIHEHUS] aZ[MUHUCTPAaTUBHOW MPOLeAYPhI MO0 PACCMOTPEHUIO JTOKYMEHTOB Ha
MoJTyueHrue MYHHULUTIAJIbHON YCIYTH, MPUHSATUIO PellieHus O Bbijjaue CMpaBKH, MO0 pelleHust
06 oOTKaze B BblJjaue CIIpaBKU SIB/ISETCSl TIOCTYIUVIEHHWEe [OKYMEHTOB CIEeLMaJuCTy T10
pPacCMOTPEHUI0 JOKYMEHTOB - TPY JHA.

3.1.4.

OcHoBaHveM [ Hayaja aJMUHUCTPAaTUBHOW TMpOLeAYyphbl [0 Bblade 3asiBUTEIO
CIpaBKH , MO0 peliieHrsi 00 OTKa3e B Bbijlaue CIIPABKU SIBJISIETCS TIO/IyUeHe CIejuaJucTOM I10
pPacCMOTPEHHIO /I0KyMEHTOB TIOANMCAHHOTO DPYKOBOAWTEEM YIIOJIHOMOYEHHOTO0 OpraHa
pellieHWss O BbiZlaue CIPaBKW [ijiss OOpalljeHus B TeryIoCHaOXKaroI[yl0 OpraHu3aluio 3a
npyuobpeTeHreM TBepAOro TOIIMBA, JUO0 pellieHUsi 00 OTKase B Bbljaue CIpPaBKU AJist
oOpailleHUsi B TeIUIOCHAOXKaroOII[yl0 OpraHu3aljiio 3a MpUoOpeTeHWeM TBEPAOIr0 TOTUIMRA,
SIB/ISIeTCS TIOCTYTI/IeHWe JJOKyMEHTOB CIeLMaauCTy M0 paCCMOTPEHUIO [JOKYMEHTOB.

O TroTOBHOCTM CIpaBKM /i1 oOpallieHusi B TerUIOCHAOXKaroIyl0 OpraHu3alyio 3a
npuobpeTeHreM TBePJOro TOIIMBA, MO0 pelieHUs: 00 OTKa3e B Mpe0CTaBIeHUU CIIPaBKU /IS
oOpaiieHrsi B TEIUIOCHAOXKAIOIIYI0 OpraHM3al[di0 3a MNpUoOpeTeHWeM TBEPZOro TOIUIMBA
SIBJISIETCS TIOCTYI/IEHWEe JOKYMEHTOB CHeLMaJMCTy 10 PACCMOTPEHUIO JOKYMEHTOB 3asiBUTE/Ib
yBeZIOMJ/ISIETCSI TIOCPeACTBOM Tesie(pOHHOM CBsisu. B ciayuae mocCTyruieHUsi 3asiBleHUS U
JokymeHTOB TiocpeactBoM EITIY, PIII'Y (npu HaauuuyM TeXHWYECKOM BO3MOXXHOCTH),
CrelMaJnuCT, OTBETCTBEHHBbIM 3a TNpUeM-BbiJjauy [JOKYMeHTOB (OpPMUDyeT U HarpaB/sieT
3aBUTE/II0 3/IeKTPOHHOe yBenomsieHuve uepe3 EIITY, PIII'Y o rotoBHOCTHM pe3y/bsTara
Tipe/oCTaB/IeHHsI MYHULMIIATLHOM YCIYTH.

[yist TonyueHWs] pe3y/bTaTOB TPeAO0CTaB/IeHUS] MYHUWIMIA/ILHOM YC/IyTH B OyMa)kKHOM
BU/Ie, B TOM YMCJie IPU HalpaB/eHUY 3anpoca Ha rpefocTasiieHue ycoayru yepes EINTY, PIITY
(Tpu HATMUKMU TeXHUUECKOW BO3MOXKHOCTH ), 3asiBUTE/Tb TIPeAbSIB/ISIET CeAYIOIINe JOKYMEHThI:

AOKYMEHT, y,[[OCTOBepHI-OH_[I/II‘/JI JIMUHOCTD 3dBUTEJIA;

AOKYMEHT, HO,[LTBEP)K,Z[&IOLI_[HI;’I MMO/JIHOMOUMA IIpeACTdBUTE/IA Ha II0/IydeHHe OOKYMEHTOB
(eCJII/I OT UMEHH 3adaBUTeIA ,Z[EﬁCTBYET HpeACTaBI/ITEJ'IB);

OpWTHMHA/Ibl IOKYMEHTOB (TP HaIWuyuM), yKa3aHHble B TIyHKTe 2.6.2 HaCTOSILEro
aJMUHUCTPATUBHOIO perjlaMeHTa, [IpU HalpasleHWW 3arnpoca U [JOKYMEHTOB Ha
nipefocTasieHye ycayru uepe3 EINTY, PIIT'Y (npu Hanuuuu TeXHUUeCKOW BO3SMOXXHOCTH).

Criel[MancT, OTBETCTBEHHBIN 3a TIPUEM W BbIJjauy AOKYMEHTOB, IPH BblJaue pe3y/ibTara
TIpeZI0CTaB/IeHuUs] YCIyTU Ha OyMa>KHOM HOCHUTeIe:

YCTAHABJ/IMBAET JIMYHOCTD 3dABUTEJIA;

npoBepdeT IIPpaBOMOYMA 3d4BUTEJIA ,[[EﬁCTBOB&Tb OT ero #WMeHHM IIpU T[0/JIy4YeHHHU



AOKYMEHTOB;
HaXOAWT KOITUIO 3adB/I€HUA U JOKYMEHTDI, ITOAJIeKdIHue Bblaue 3ddBUTEIIO,

CBepsieT 37IeKTPOHHbBIe 00pa3bl JOKYMEHTOB C OpUrHHaiaMu (TTpY HarlpaB/IeHWH 3arpoca 1
JIOKYMEHTOB Ha mipefoctaBieHue yciayru uepe3 EINTY, PIITY (ripy Hanmuuu TeXHUUECKOU
BO3MOKHOCTH) Y TIpY YKa3aHWH B 3ampoce O TMO/yueHrH pe3y/ibTara Ha OyMa)KHOM HOCHUTeIe);

3HAKOMUT 3asiBUTE/II C TIepeYHEM Bbl/JaBaeéMbIX [JOKYMEHTOB (OIvialllaeT Ha3BaHUS
BbI/|JaBaeMbIX JOKYMEHTOB);

perucTpupyeT (akT BbIZJaud [JOKYMEHTOB 3asBUTE/NI0 B CHUCTeMe 3J1eKTPOHHOIO
JOKyMeHT0000pOoTa (TpY HaJTMUKU TeXHUUeCKOW BO3MOYKHOCTH) YIIOJTHOMOUEHHOTO OpraHa U B
JKypHaJie yyeTa HWCXOJALMX JOKYMEHTOB, [[je yKa3blBaeTCsi UMCJIO, MecCsl, roJ BblJau,
dbamuius, UM U 0T4ecTBO (TOC/eAHee - MPU HaJIWMYUM) JIMLA, TOTYUMBIIEro pe3yJbTaT
MYHULIATIATbHOW YCIYTH, HOMEp [JOBepeHHOCTH (TIpy HeOOXOAWMOCTH), KOHTAaKTHBIA TesiepoH,
MO/ TUCh;

CrieLla/iMCT, OTBETCTBEHHBIM 3a MPUEM U BbIZ@uy JOKYMEHTOB, MPH BblZjaue pe3yJsbTaTa
Mpe/oCTaB/eHrs YCAyrd Ha OyMa)kKHOM HOCUTesle OTKa3blBaeT B BbiJjaue pe3ysbrara
MYHULIATIAJIBHOU YCJIYTU B CTyYasix:

3a BblJaued [JOKYMEHTOB 00paTWIoCh JMI0, He sBJsolleecss 3asgBuTenemM (ero
Tpe/ICTaBUTEIEM);

oOparuBIIIeecs JIMLO 0TKa3aa0Ch MPeAbBUTb JOKYMEHT, YJ0CTOBEPSIOIIUIA ero JIMYHOCTD;

OpUTMHa/lbl JIOKYMEHTOB He COBIAZIAIOT C 3JIEKTPOHHBIMM OOpa3aMu JOKYMEHTOB IIpH
HarpaB/ieHWM 3arnpoca U JJOKYMEHTOB Ha TipefiocTaBieHue ycayru depe3 EIITY, PIIT'Y (nipu
Ha/IMYUM TeXHUUECKOM BO3MOXKHOCTH) U TPHU yKa3aHUM B 3aripoce O MoJlydyeHUM pe3y/ibTara Ha
OymMa)KHOM HOCHTeJIe.

B ciyuae mopauv 3asBUTENIeM [JOKYMEHTOB B 3JIEKTPOHHOM BuJe Tocpenctsom EIITYY,
PIIT'Y (mpy HaMMUMM TeXHUYECKOM BO3MOKHOCTHM) M YyKa3aHWUM B 3alpoce O MOJydYeHUH
pe3ysbTara MpefoCTaBAeHus YCIYTM B 3JIEKTPOHHOM BH[e, CIELUaMCT, OTBETCTBEHHBIM 3a
TpYeM U BblJjauy JOKYMEHTOB, CKaHUPYeT pe3y/ibTaT MyHULMIIAJbHOW YCIYTH W HarpaB/sieT
3asButento uepe3 EII'Y, PIII'Y snubo HarmpapniseT B ¢dopMe 37eKTPOHHOTO [JOKYMEHTa,
MOJIMCAHHOIO  YIIOJIHOMOYEHHBIM [IO/DKHOCTHBIM JIULIOM C MCIO/Ib30BaHUEM YCUJIEHHOM
KBa/IM(PULIMPOBAHHOMW 3/IEKTPOHHOM TIOATNCH, B TMUHBINA KabuHet 3asButesis Ha EINTY, PTIT'Y
(TpU Ha/IMUUK TEXHUUYECKON BO3MOXKHOCTH). OpUTHHa pellleHus 3asiBUTe b BripaBe 3a0paTh B
YIIOJIHOMOUYEeHHOM OpraHe.

CpOK BBITIOJIHEHUS] aJMUHUCTPATUBHOM TpoLieAypbl — 1 pabounii fieHb.

Pe3ynbrar  aAMUHUCTDAaTMBHOW  TIPOLIEAypbI:  BblJjaua  3asBUTEII0  pe3yJbTaT
MYHULIAMATBHOU YCTyTH.

[Ipy HampaB/ieHWW 3asiBUTENI0 pe3y/lbTaTa MYHULMIIATBHOU YCJIYyTd T[OYTOBBIM
OTIIpaBJ/IEHMEM Jle/laeTCsl COOTBETCTBYHOIAs OTMeTKa B )KypHasle perucTpaLyy.

Pe3ynbrar BBINOAHEHUS aJMUHHUCTPAaTHBHOW TpOLIEypPbl (PUKCUPYETCS B CHUCTEMeE
3JIEBKTPOHHOTO  JIOKyMeHTooOopoTta  (MpM  HaAWUMM  TEXHUYECKOM  BO3MOYKHOCTH)



YIIOJITHOMOYEHHOT'O OpPT'dHA U B XXYPHdJIE yUe€Ta NCXOAAINX JOKYMEHTOB.

3.2. HOPH,U'OK HUCTIpAB/I€HUA OOITYIIEHHBIX OII€YaTOK U OILI1OOK B BbIJAHHbIX B PE€3YyJIbTATE
MpeaoCTaB/IEHUA MYHHHHHaHBHOﬁ yai1yru JOKYMEHTAX.

OcHoBaHMeM /[yis Hauyajda aJMWHUCTPATMBHOW TMpOLIEAYpPbl SB/SETCS TpeCTaB/eHue
3asgBUTE/IeM B YIIOJITHOMOUEHHBIM OpraH 3asiBjieHusl M0 (popMe COIJIacHO MpUIoKeHH0 Ne 5 K
HaCTOSILL[EMY aJMUHUCTPATUBHOMY perJiaMeHTy 00 WCIpaB/ieHUd OIIMOOK UM OIevyaToK B
JIOKyMeHTax, BbI/JaHHbIX
B pe3yJibTaTe MpeAoCTaB/lIeHUs] MYHULIUATIbHON YC/TyTH.

K 3asiB/ieHHIO IOMUMO JJOKYMEHTOB, SIBJISIFOLMXCSI OCHOBAaHWEM [ijisl UCTIpaB/ieHusl OIIMOKU
(oreyatkm), 3asBUTENIb MPUK/IA/AbIBaeT OPUTMHA/ JOKyMEHTa — pe3yJsbTaTa IMpefoCTaB/IeHUs
MYHHULMMNAIbHON YCIyrd Ha OyMaKHOM HocuTeste (TIpU HaTuuuHm).

[JOo/DKHOCTHOE JIMLIO YTIOJTHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a TMpe[oCTaB/IeHUe
MYHULMMNAAbHOW YCJIyTHd, pacCMaTpUBaeT 3asiBlieHWe, TpeJCcTaB/leHHoe (HampaB/ieHHOe)
3asiBUTEsIeM, Y TIPOBOAUT TPOBEPKY yKa3aHHbBIX B 3asIBJIEHWU M IOKyMEHTax CBeJleHUW B CPOK,
He TPEBbILIAOIINMN 2 (nBa) pabounx JTHS
C [aTbl PETUCTPALIMM COOTBETCTBYIOLLIErO 3asIBJIEHUS.

KpuTtepuem TNpUHATHS pelleHus MO aJMUHUCTPAaTUBHOW TIpOLieAype SIB/SeTCS Haluuue
WM OTCYTCTBHE TaKWX OMeuaToK U (Win) omwmboK. B cjiydae BbISIBIeHUs [OIYIIeHHBIX
oreyatok ¥ (WaM) OIIMOOK B BBIJAHHBIX B pe3y/bTaTe TPeOCTaB/eHUS MYHHUIUIA/IbHOM
YOUIYTH [OKYMeHTaxX [JO/DKHOCTHOE JIMLO VIIOJIHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a
rpeAioCTaB/eHre MYHULUIIAJILHOW YCIYTH, OCYIIeCTB/IsIeT UCTIPaBIeHre U 3aMeHY YKa3aHHbIX
JIOKYMEHTOB B CpOK, He TIPeBBIIAOIMK 5 pabounx pAHeM C MOMEHTa perucTpaiyd
COOTBETCTBYIOLETO 3asIB/IEHUSI.

B ciiyuae oTCyTCTBUS OrleyaTok U (Win) OIIMOOK B JJOKYMeHTax, BbIJAHHBIX B pe3yJbTare
Npe/loCTaB/IeHdss MYHULMMNAJIbHOW YCIYTH, [JOJ/DKHOCTHOE JIML0 YIOJTHOMOUEHHOIO OpraHa,
OTBETCTBEHHOE 3a TIpeJOCTaB/eHre MYHULMIANbHON YC/Iyrd, THUCbMEHHO —cooOIaeT
3asBUTeI0 00 OTCYTCTBMM TaKWX OIeYaToK U (W) OIMOOK B CPOK, He TIPeBbIIIAIOIIUNA 5
pabouux Hel C MOMeHTa perucTpaLiui COOTBETCTBYIOLLETO 3asiB/IeHHUs.

3asiBieHe 00 WCMpaB/ieHWM OLIMOOK U OrevyaToKk B JOKyMeHTaX, BbIZJAHHBIX
B pe3yabTaTe TMpeAOCTaBAeHUs] MYHHULUINAIbHONW YCIyTH, MOXeT ObITb TIpe/CTaBIeHO
3asiBUTe/IeM B 37eKTPOHHOM ¢opme, B ToM uuciae uepe3 EII'Y, PIII'Y (mpu Hamuuuu
TeXHUYEeCKOHU BO3MOKHOCTH).

B cnyuae nopaun Takoro 3asBnenusi yepe3 EINI'Y, PII'Y wucnpaBneHHBId JOKYMEHT B
3JIEKTPOHHOM BHJle WIM CKaH JIOKyMeHTa Ha OyMa)KHOM HOCHTe/le, [JOKYMEHT,
vHbopMuUpyoluii 00 ucrpaBieHUd OLIMOKM B BbIJJaHHBIX B pe3y/bTaTe MpeAoCTaB/IeHUs
MYHULIATAIBHON yC/IyTH JOKYMeHTaX WM yBeZoMmieHre 00 OTCYyTCTBMM OLIMOKM (OIMOOK) B
BBIZIAHHBIX B pe3y/bTare MpefoCTaB/lIeHUss MyHULUMIIAIbHOU YCIYyTH JOKYMeHTax, pasmelaeTcs
B JIMYHOM KabuHete 3asgButessa Ha EIITY, PIITY.

Pe3y/sibTaToM  aJIMUHUCTPAaTUBHOM  MpOLEAYpPbl  SIB/ISIETCS  BbiZiaua  (Harpap/ieHUe)
3asBUTEJII0 UCTIPAB/IEHHOTO B3aMeH paHee BBIZAHHOTO JOKYMEHTA, SIB/ISIOIIEroCs pe3y/bTaToM
TIPeJI0CTaB/IeHNsT MyHHULIWITaIbHON YC/TyTH, WM CO00IIieHre 00 OTCYTCTBUM TaKHMX OTEUaToK U
(vn) o1mMOOoK.



4.®PopMbI KOHTPOJIS 3a IPeJ0CTaB/1eHNeM MyYHUIIMIIA/IbHOU YC/TYTH.

4.1. TlopsioK OCYII[eCTBIeHUs] TeKYyIero KOHTPOJsi 3a CoOMoeHreM U HCIIOTHEeHUeM
OTBETCTBEHHBIMHM JIO/DKHOCTHBIMU JIMLIAMHM TIOJIOKEHUM HACTOSIET0 aJMUHUCTPAaTUBHOIO
persiaMeHTa W WHBIX HOPMAaTUBHBIX ITPABOBBIX aKTOB, YyCTAHABIWBAIOIIMX TpeOoBaHUA K
MTPeJOCTAB/IEHHI0 MYHUIUIA/ILHON YCIYTH, a TakKKe MPUHSATHEM PeIleHHH OTBETCTBEeHHBIMH
JTALAMH.

Tekyiuii KOHTPOJIbL 3a COOMOf€HWEM U HCTIOJTHeHWEeM [JO/DKHOCTHBIMM  JIULIAMU
YIOJHOMOYEHHOIO OpraHa yueTa MOJIOKeHWU JaHHOrO aJMWHUCTPaTMBHOIO perjiaMeHTa |
VMHBbIX HOPMAaTHMBHBIX TIPABOBbIX aKTOB, YyCTaHAB/IMBAIOL[UX TpebOBaHUSI K MpPeAoCTaB/IeHUIO
MYHULMMNAAbHOW YC/IyTHU, a TaKXe TMPUHATHEM MMM DelleHUi (Janee - TEKyIIUA KOHTPOJb
JesiITeIbHOCTH) OCYLL[eCTB/sIeT PYKOBOJUTE/Ib YIIOJIHOMOYEHHOI'0 OpraHa.

Tekyll[Mii KOHTPO/bL OCYIIIeCTB/SIeTCS IIyTeM IIPOBe/leHHs TIPOBEPOK COOMIO[ieHusT U
WCIIOJTHEHUSA  [O/DKHOCTHBIMU ~ JIMLJaMU Y COTPYJHUKAMM  TIOJIOKEHUM  HACTOSILLEro
aIMMHUCTPATUBHOTO peryiaMeHTa ¥ MHbIX HOPMAaTHMBHBIX TIPABOBLIX aKTOB, YCTaHABJIMBAKOLUX
TpebOBaHUs K MIPe0CTaBIeHUI0 MYHULIMTIATbHON YCTYTH.

4.2. Tlopsi0K U MepUOIMUHOCTb OCYLLeCTB/IEHUs MJIAaHOBbIX U BHEIJIAHOBBIX MPOBEPOK
MOJIHOTBI U KauecTBa MpeJOCTaB/eHUs] MyHULUIAAbHOW YCAyTrd, B TOM 4YMCJ/e TIOPSIIOK U
(hopMbI KOHTPOJISI 3a MOTHOTOW U KaueCTBOM MpPeA0CTaBIeHUs] MyHULIMMNAJIbHOW yCIyTH.

KoHTpoJib 3a MOMHOTOW M KaueCTBOM MpeJ0CTaBAeHUs] MyHULIMIIAIbHOM yC/IyTU BK/IHOUAeT
B cebsi TIpoBeJieHWe TIPOBEPOK, BbIsSB/IEHWE W yCTpaHeHWe HapyllleHWd TipaB 3asiBUTeJeH,
MPUHATHE peIlleHrWid U TOATOTOBKY OTBETOB Ha MX oOpalleHus, cojeprkaiue >kKamobbl Ha
nevicTBus (be3aeicTBre) COTPYAHUKOB.

[IpoBepki TIOJHOTBI M KaueCTBa  IIPeJOCTAB/AEHUS  MYHULMIAIBHONW  YCIyTH
OCYIL[eCTB/IAIOTCSI HAa OCHOBAHUHW JIOKAJbHBIX AKTOB aJMMHUCTPALMM MYHHUIUTIA/TILHOTO
oOpa3oBaHUsI.

[TpoBepkH MOTYT OBITh TIJITAHOBLIMH W BHEIJIAHOBLIMH. [IOpPSZIOK W TIepUOJWYHOCTD
TJIAHOBBIX TIPOBEPOK YCTaHAB/IMBAIOTCS PYKOBOAMWTENEM YIOJHOMOUEHHOro opraHa. [lpu
MPOBEPKe pPacCMaTpUBAIOTCS BCe BOMPOCHI, CBA3aHHbIE C MPEAOCTaBIeHWEeM MYHULMMATIbHOU
ycnyry (KOMIJIeKCHbIe TIPDOBEPKH ), WU OT/je/IbHbIe BOMIPOCHI (TeMaTUueCKUe MpOBEepPKH).

BHerylaHOBble TIPOBEPKU TPOBOJATCS /i1 TIpOBepku ¢akTa yCTpaHeHUsI paHee
BBLISIBJIEHHBIX HapYIIIeHWH, a Takke B C/lyuae IMOydeHus >kaiob Ha JerictBus (Oe3zelicTBre)
COTPYZHHUKOB. [TpOBEpPKH TaKKe MPOBOASTCS M0 KOHKPETHOMY OOpaIl|eHHIO 3asBUTETS.

[TeproiMYHOCTDL OCYIIleCTBIEHUS T/IAaHOBBLIX IPOBEPOK — HEe Peke OJHOTO pa3a B KBapTall.

4.3. OTBeTCTBEHHOCTb MYHMIMMAIbHBIX CAYXKal[UX aJMUHUCTPALMM MYHULIUNATBHOTO
oOpa3oBaHUsI ¥ WHBIX [IO/DKHOCTHBIX JIMI[ 3a pellleHuss W JeilictBusi (6e3zmeiicTBue),
MprYHUMaeMble (OCylleCTB/IsieEMbIe) B X0/ie MPe0CTaB/IeHUs] MyHULIUMAJIbHOU YCIyTH.

[To pe3ynbraTam MNpPOBEpOK B C/iydyae BbISIBJIEHWS HapyIleHWM MO0J0KeHUM HACTOSIero
aJMUHUCTPATUBHOIO perjlaMeHTa U MHbIX HOPMaTHMBHBIX MPABOBbIX aKTOB, YCTaHAB/IMBAIOLAX



TpebOBaHUSI K TIPeAOCTaB/IE€HWUI0 MYHHUIUMNAJLHOM YC/IyTd, BUHOBHbIE COTPYAHWKHA U
JIOJDKHOCTHBbIE JMI]a HEeCyT OTBETCTBEHHOCTh B COOTBETCTBUM C 3aKOHO/ATe/bCTBOM
Poccuiickout deneparnyu.

COoTpy[iHMKH, OTBETCTBEHHbIE 3a MPUEM 3asB/IeHUU U JOKYMEHTOB, HECYT MePCOHATbHYIO
OTBETCTBEHHOCTH 3a COO/TIO/IeHre CPOKOB Y TIOpsi/iKa MpreMa U perucTpaliu JOKyMeHTOB.

COTpyAHUKHM, OTBETCTBEHHbIE 3a TMIOATOTOBKY [OKYMEHTOB, HECyT I[1epCOHAJIbHYIO
OTBETCTBEHHOCTH 3a COO/TIO/IeHre CPOKOB U Topsi/ika 0(popmyieHus JOKyMEHTOB.

CoTpyaHUKM, OTBETCTBEHHble 3a Bbifi@auy (HampaB/ieHWe) [AOKYMEHTOB, HeCyT
MepCOHA/IbHYI0  OTBETCTBEHHOCTb 3a cCoO/roleHWe TIOps/iKa BbiZjaud  (HarpaB/ieHus)
JIOKYMEHTOB.

JO/mKHOCTHOe JIML[0, TIOATNMCaBllee JOKyMeHT, C(hOpPMHUDOBaHHBIA 10 pe3y/bTaTam
Mpe/loCTaB/IeHdsT MYHULIMMA/JILHON yC/IyTH, HeceT TIePCOHA/JbHYI0 OTBETCTBEHHOCTb 3a
MIPAaBOMEPHOCTb TIPUHSATOTO pellleHHs] M BbiJjauM (HampaB/jeHus)) TaKoro JOKyMeHTa JIWLLY,
rpe/icTaBUBIIIEMY (HallpaBUBILIEMY) 3asiB/ieHUeE.

[lepcoHanbHasi OTBETCTBEHHOCTh COTPYJHUKOB M JIO/DKHOCTHBIX JIML] 3aKPeIVIIeTCs B UX
JIOJDKHOCTHBIX MHCTPYKLIMSIX B COOTBETCTBHM C TPeOOBaHUSIMM 3aKOHO/ATeIbCTBAa PoccuiicKoi
denepalyu.

4.4. Tlono)keHusl, XapakTepu3yolue TpeboBaHUSA K TIOPAAKY U (opmaM KOHTPO/IS 3a
rpefioCTaB/eHeM MYHHULIMNAIbHOM YCIYyTd, B TOM 4YHCAe CO CTOPOHBI TpaXk[aH, HX
00beIMHEHWH ¥ OpraHu3aIjyii.

KoHTposib 3a WCHOMHEHWEM [JaHHOTO aJMWHHUCTPAaTUBHOTO perjlaMeHTa CO CTOPOHBI
rpakKaaH, UX OO0beAMHEHWN M OpraHu3al[iil SB/ISETCS CaMOCTOSTe/bHON (OpMOM KOHTPO/IS U
OCYIIIeCTB/ISIETCSI TTyTeM HarpaBieHUss oOpalljeHui B aJMUHHUCTPALAI0 MYHHUI[UTIATBHOTO
oOpa3oBaHus, a Takke TIyTeM oO)KajoBaHUs JelcTBui (Oe3eMCcTBUS) YW pelleHuH,
OCYLLeCTBsIEMbIX (OPUHATBIX) B XOAE€ MCIIOJIHEHUSI HACTOSIero aJMUHUCTPAaTUBHOIO
peryiaMeHTa.

I'pakmaHe, uX O0ObeAWHEHHs W OpraHW3al[dM BIIPaBe HAIpPaB/IATHL 3aMedyaHus W
TIpe/IJIOKEHNsT TI0 Y/TYUIIIeHWI0 KaueCcTBa UM AOCTYIMHOCTH TIPeA0CTaB/eHUs] MYHHUI[UTIATbHON
YCJIyTH.

5. locyae0HbIi (BHeCyAeOHbI) MOPSAA0K 00)Ka/IOBaHHUSA pelleHui
U JelicTBUH (0e3eiicTBUA) OpraHa, mpeJoCTaB/IAI0Iero
MYHUIMIIA/IbHYI0 yoiayry, M®II, opranusanuiu, a Takxe

HX 0/DKHOCTHBIX JIHL], MyHHIMIIA/IbHBIX CY)Kal[UX, pa00THHKOB

5.1. VlHdbopMmaiysa Jjs1 3asBUTeNII O €ro TpaBe Mofarh »kanolOy Ha perieHwe u (WH)
JetictBue (Oe3zelicTBe) OpraHa MeCTHOTO CaMOYTIPaB/IeHUs U (W/IW) ero J0/PKHOCTHBIX JIHIL,
MYHULIATIATBHBIX CTY’KaIlUX TIPY TIPe[0CTaB/IeHHY MYHULIATIATBHOW YCIyTH (Z1anee - kanoba).

3assBUTE/IM UMEIOT MPaBO IMOAATh >Karo0y Ha pelieHve u (Win) geiictBue (be3melicTBHe)
opraHa MeCTHOTO CaMOyIIpaBlieHUsi U (W) ero JO/DKHOCTHBIX JIWL, MYHHULIAIA/JIbHbIX
C/Ty>KallyX MPU NpeioCTaBIeHuH MyHULIATAJIbHOU YCIYTH.



Wudopmarus g1s 3asBuTesield 06 X mpaBe Ha JocyzeOHoe (BHecyzneOHoe) oOkamoBaHe
pelieHul, geicTtBuii (Oe3melcTBYS), MPUHATHIX (OCYIIECTB/ISEMBIX) B X0/l TIPeJ0CTaB/IeHHUS
MyHULMNaAbHOW yCayry, pasMertaercs Ha EITT'Y, PIITY.

5.2. [IpegmeT >kamo6bI.

ITpeagmeToM >kKa/ioObl SIBASIIOTCSI pellieHds U JleHcTBUsl (Oe3zelicTBHE) aJMUHUCTPAIUH
MYHMIMIAIBHOTO  00pa3oBaHUs  (YIIOJIHOMOUYEHHOTO  OpraHa), JO/DKHOCTHOTO  JMiia
aZIMUHUCTPAIIUM MYHULIUIA/ILHOTO 00pa30BaHus MO0 MyHUIMIIATBHOTO CJTy>Kall[ero.

3asiBUTE/Ib MOXKET 00PaTUTBCS C »Kaioboi, B TOM Uuc/ie B C/IeAYIOMIUX CyJasiX:
HapyllieHHe CPOKa perucTpalydy 3arnpoca o npefocTaB/IeHu MYHULIUMA/IbHON YC/TyTH;
HapyllleHHe CpPOoKa IMpefoCTaB/IeHNs] MyHULIUTIA/IbHON YCTyTH;

TpeboBaHUe y 3asiBUTe/Is1 JOKYMEHTOB WM MHPOPMAL[K MO0 OCYIleCTBIeH s 1eHCTBUM,
MpeloCTaB/ieHde WM OCyIIeCTBJIeHWe KOTOPbIX He [MpeAyCMOTPeHO HOPMaTHUBHBIMHU
rnpaBoBbIMM  akTamMu Poccuiickort ®enepauy, HOPMAaTUBHBIMH TIPaBOBBIMU  aKTaMU
KemepoBckoii obGnactu - Kys3bacca, MyHUIMMNAJBHBIMU —TIPaBOBBIMH ~ aKTaMU  [iJIsI
Mpe/l0CTaB/IeHHs] MYHULIMITA/IbLHOM YCITYTH;

OTKa3 B [pYeMe I0KYMeHTOB, IpeJj0CTaB/ieHre KOTOPBIX IpeyCMOTPEeHO HOPMaTUBHbIMU
MpaBoOBbIMM  akTamu Poccuiickon ®ejepalii, HOPMaTUBHBIMM [IPaBOBbIMM  aKTaMH
KemepoBckoii obmactu - Ky3bacca, MyHULMIAABHBIMA TPaBOBbIMUA  aKTaMHM  [Jisi
rpei0CTaB/IeHNUs] MyHULMITA/IbHOW YC/IYTH, Y 3asiBUTEJIS;

OTKa3 B TMpeJOCTaBJIeHWHM MYHHULIUMNAIBHOM YC/IyTH, €eCIuM OCHOBaHMsS OTKa3a He
rpelyCMOTpPeHbl (pefiepabHbIMM 3aKOHAMU Y TPUHATBIMA B COOTBETCTBUM C HUMHU HHBIMHU
HODMAaTMBHbIMK TpaBOBbIMU akTamu Poccuiickoi @epnepauyy, 3aKOHAMM UM HHBIMU
HOPMaTUBHBIMU TIPaBOBbIMM akTamu KemepoBckoii obmactu Ky3bacca, MyHULUTNATBHBIMU
MPaBOBBIMU aKTaMU;

3aTpeOOBaHUe C 3asBUTeJs TPH TPeJOCTaB/eHWH MYHULIMIAIBHOW YC/IYTH TIIaThl, He
MpeJyCMOTPEHHOM  HOPMAaTHMBHBIMKA  MpPAaBOBbIMM  akTamu  Poccuiickon — Pegepauuy,
HOPMaTUBHBIMU TIPaBOBBIMU akTamu KemepoBckoit obmactu - Kysbacca, MyHULIATIATBHBIMA
MPaBOBBIMU AKTaMU;

OTKa3 OpraHa, Mpe/I0CTaB/IsIFOLLEer0 MyHULIMIIATbHYIO YCIYTY, JO/DKHOCTHOTO JIMIja OpraHa,
Tpe/l0CTaB/ISAIOIero MyHULIUITA/IBHYIO YCIYTY, B UCIPaB/Ie€HUY JOMYLIeHHbIX MU OIevaToK U
oMOOK B BBIZIAHHBIX B pe3y/bTaTe TPeAOCTaB/IeHUs] MYHULUMAJBHOW YCIYyTH [JOKYMEHTax
mibo HapyllleHWe YCTaHOB/IEHHOTO CPOKA TaKWX WCTIPaB/IeHNUH;

HapylleHue CpOKa WM MOpsJKa Bbljaud JOKYMEHTOB IO pe3y/bTaTaM MpefoCTaBIeHUs
MYHULMIAIBHOW YCIyTH;

MMpUOCTAaHOBJ/IEHHWE  IIpeAoCTaB/IeHUA MYHHHHHaHbHOﬁ YyUI1yry, eC/ii OCHOBaHUA
IIPUOCTAHOBJIEHUA HE TIIpeayCMOTPEHDI (l)e,u,epaﬂbeIMH 3dKOHdAMHX W TIpUHATBIMA B
COOTBETCTBMM C HUMU MHBIMHW HODMATHUBHBIMHU TTIPDABOBBIMU dKTdMHU Poccuiickon q)e,qepauun,
3dKOHAMHW U WMHBIMHW HOPMAdTUBHLBIMH ITIDABOBBIMH dKTdMHU KEMEPOBCKOﬁ obsactu - Ky36acca,
MYHULUIIA/IbHBIMHU ITPABOBBIMU dKTdMH;



TpebOBaHMe Yy 3asiBUTE/ISI TIPY MPEeI0CTaB/IeHN MYHULIATIATBHON YCTYTH TI0KyMEHTOB WU
vH(pOpMaluM, OTCYTCTBUe U (WM) HENOCTOBEPHOCTb KOTOPBIX He YyKa3bIBaauCh TIpU
repBOHaua/bHOM OTKa3e B TIpUeMe [OKyMEeHTOB, HeOOXOAWMBIX [I/Isi TpeoCTaBlIeHUs
MYHULIAMNAIBHOM YCIYTH, 3a UCK/IOUEHHWEeM C/ydaeB, MpeJlyCMOTPEHHbIX NYHKTOM 4 yacTu 1
CTaTbu 7 ®esepasibHOTO 3aKOHa
or 27.07.2010 Ne 210-®3. B yka3zaHHOM ciydae AocyzaeOHoe (BHecyzeOHOe) ob)kasoBaHUe
3asiBUTE/IeM pellieHUd U geuctBuii (6e3meiicteusi) M®PII, pabotHrka M®PI] BO3MOXHO B
ciydyae, ecmi Ha MOII, pemenuss n gerctBusi (Oe3felicTBHe) KOTOPOro 0OXKamTyroTCs,
BO3/I0)KeHa (YHKIMs 10 MpPeJoCTaBIeHUI0 COOTBETCTBYIOLIUX MYHHULIMIAIbHBIX YCIyT B
TI0JIHOM 00beMe B TOPSZKe, OomnpeereHHOM YacTbio 1.3 ctatbu 16 demepanbHOrO 3aKOHa OT
27.07.2010
Ne 210-D3.

’Kanoba momkHa cofiep>karh:

HavMeHOBaHWe OpraHa, MpeAoCTaB/SIOIIer0 MyHULMNAJBHYIO YCIYTY, AO/DKHOCTHOIO
JULla  OpraHa, TMpeJOCTaB/SIONIEr0 MYHULUMNANBHYI0 YOIyTy, /A1M00 MYHULIMIAILHOTO
CJTy’Kalllero, peleHus U AercTBus (be3melcTBHE) KOTOPBIX 00KaTyIOTCS;

dbaMunio, UMs, OTYeCTBO (TOC/efiHee - TIPU HAJWUMM), CBeJeHUsI O MeCTe >KUTeIbCTBa
3asBUTENST - (DU3MUeCKOro Jivija /MO0 HaWMeHOBAaHWE, CBeNEeHUs O MeCTe HaxXOXKIeHUs
3asBUTE/IS1 - FHOPUMYECKOTO JIULA, a Takke HoMep (HOMepa) KOHTakTHOro TeseoHa, ajpec
(agpeca) 37MeKTpOHHOM TIOUTHI (TPY HA/JIMUKK) U TIOUTOBBIN a/Ipec, TI0 KOTOPBLIM [I0JDKeH OBbITh
HaripaB/ieH OTBeT 3asiBUTETIO;

cBefleHdss 00 oOKanyeMbIX —pelleHusiXx W JehcTBUsix  (Oe3eicTBUM)  oOprasa,
TMpe/l0CTaB/ISAIOILEero MYHULUIIAaTBbHY IO yCIIyTY, JOJDKHOCTHOTO mLa opraHa,
TIpe/JOCTaB/ISIONIEero0 MyHULIMIIAIBHYIO YCIYTY, TMO0 MyHULIUIIAIBHOTO CTy>Kallero;

JIOBO/Ibl, HA OCHOBAaHWU KOTOPBIX 3asiBUTE/Ib He COIVIACEeH C pellleHUWeM U JIeMCTBHUEM
(be3neiicTBUeM) opraHa, MpeAOCTaB/SIOIIEr0 MYHULMINAJbHYIO YCIYyTy, JO/DKHOCTHOTO JIULA
OpraHa, MpeZAoCTaBJ/SIONEr0 MYHULMIAIBHYIO YCIYTY, JU00 MYHMLMMAIBLHOTO CIyXKallero.
3asBUTe/IeM MOTYT OBbITb TIpeACTaB/ieHbl AOKyMeHTbl (TIPM HaaWUuWHW), TOJTBEPKIAroIIe
JIOBOZIBI 3asIBUTEJIS, TMOO MX KOIHH.

5.3. Opran MeCTHOTO CaMOYIIpaBJeHHUSI W YIIOJTHOMOYEHHbIe Ha PaCCMOTPEHHE »KajoO0bI
JO/DKHOCTHBIE JTUI]A, KOTOPBIM MOXKeT ObITh HarlpaBieHa »asoba.

’Kanoba Ha pelienue, fetictBue (6Oe3feiicTBUe) AO/DKHOCTHBIX JIML] YTIOTHOMOYEHHOTO
opraHa Tpy MpeAoCTaBIeHUN MYHUILUTIATbHON YCIYyTH MOKeT OBbITh MoflaHa B a[MUHUCTPALIHIO
MYHULIATIATBHOTO 00pa30BaHusI.

JKanoba Ha pemenue, geilictBus (Oe3zecTBHE) OTBETCTBEHHOTO —CITeLMA/IMCTa -
MYHULIAMAJBHOTO CJTy>Kallero rmojaeTcsl AUPEKTOPY YIOJTHOMOUEHHOTO OpraHa.

JKanoba Ha pemenue, aeiictBusi (Oe3felicTBUe) HavaJbHUKA YIIOJTHOMOUEHHOTO OpraHa
Mo/laeTCs TepBOMY 3aMeCTUTesTI0 I7laBbl MBICKOBCKOTO TOPOZCKOTO OKpyra IO FOpPOJICKOMY
XO35IMCTBY U CTPOMTE/IbCTBY (Ziajiee — 3aMeCTUTeb I71aBbl),

JKanoba Ha pemenue, peictBusi (Oe3felicTBHE) MEPBOrO 3aMeCTUTEISI T/IaBbl TOJAETCS
['maBe MBICKOBCKOTO ropofickoro okpyra KemepoBckoii obmactu - Ky3sbacca.
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5.4. TTopsiioK Tofiauy ¥ paCCMOTPEeHUS »Kaio0bl.

’Kanoba rofaetcs B MucbMeHHOM opMe Ha OyMa>KHOM HOCHTeJIe, B 37IeKTPOHHOU (opme
B OpraH, Mpe/j0CTaB/SIOMIUNA MyHULIUIIATBHYO YCIYTY.

XKanoba Ha pemneHus u JeiictBus (Oe3;eiicTBUe) oOpraHa, TIPeAOCTaBJISIOLETO
MYHULIUMA/IBHYIO YCIYTY, JO/DKHOCTHOIO JIML[Aa OpraHa, npeoCTaB/Isiolero MyHHULUITIAIbHYO
yCIyTy, MYHULMIAABHOIO  CJIy)Kalljero, PpPYKOBOAWTeJss OpraHa, IIpefoCTaB/ISIOLero
MYHULIMTAIBHYIO YCIYTY, MOXKeT ObITh HarpaB/ieHa 1o noure, yepe3 M®LI, c ucrosnb30BaHEM
MH(OPMAalIMOHHO-Te/IEKOMMYHUKAIJMOHHON  ceTh  «V/IHTepHeT», caWTa aJMUHUCTpALUU
MpbICKoBCKOro ropozckoro okpyra, EIIT'Y, PIIT'Y, a Takke MOXKeT ObITh MPUHATA TPH JTMUHOM
rpyeMe 3asiBUTeJIS.

B cnyuae mopauu >kanoObl TPU JIMYHOM TIpUeMe 3asiBUTeb Tpe/CTaB/sieT JOKYMEHT,
YIOCTOBEPSIIOIIMK €r0 JIMYHOCTb B COOTBETCTBUM C 3aKOHOJATe/JbCTBOM Poccuiickon
denepalyu.

B cnyuae, ecnu kanmoba TiofaeTcss uepe3 TIPeACTaBUTe/Nsl  3asBUTeNIs, TaKxkKe
Tpe/iCTaB/IsIeTCsl JOKYMEHT, MOATBEePKAtOI1I TOJTHOMOUMSI Ha OCYLeCTB/IeHUe JeMCTBUN OT
MMeHU 3asBUTeNis. B KauecTBe JOKYMeHTa, TOATBEP)KJAIOLero TOJHOMOUMS  Ha
OCYyILeCTB/IeHUe AeUCTBUM OT UMeHU 3asiBUTe/Isl, PeJCTaB/sIeTCs:

opopMsieHHasi B COOTBeTCTBUM C 3aKOHOJATenbCTBOM Poccuiickoii ®epepaiuun
JIOBEpeHHOCTD (17151 (PU3HUeCKUX JIULY);

opopmsieHHasi B COOTBETCTBUM C 3aKOHOAAaTenbCTBOM Poccuiickoii  ®Pepeparuu
JIOBEePEeHHOCTh, TIO[ITMCaHHasi PYKOBOJUTE/NIeM 3asBUTENSI WIA YIOJTHOMOYEHHbIM 3THUM
PYKOBO/IUTe/IeM JIULIOM (/1/151 FOpUANUeCKUX JIULL);

KOMHMS peIleHrs] O Ha3HaueHWH WM 00 wu30paHuM /1100 TIpWKasa O Ha3HaueHHH
¢u3nUeckoro JMija Ha [JO/DKHOCTb, B COOTBETCTBHM C KOTODBIM Takoe (HU3WUeCKOe JIMILO
ob6saziaeT MpaBoM /IefiCTBOBaTh OT UMEeHU 3asiBUTesist Oe3 [0BepeHHOCTH.

[Tpu mogaue amoObl B 37€KTPOHHOM BHjle AOKyMEHTbI MOTYT OBITb TIpe[CTaB/IeHbI B
dbopMe 371€KTPOHHBIX JAOKYMEHTOB, TIO/JIIMCAHHBIX 3/IEKTPOHHOW MOAMNUCHIO, BUJ KOTOPOU
MpeAyCMOTPEeH  3aKoHozarenbCcTBOM  Poccuiickort  @Penepanuu, TIpU 3TOM  JIOKYMEHT,
YA0CTOBEPSIOIINI TMUHOCTD 3asiBUTEISA, He TpedyeTcs.

B cnyuae, eciu kanoba mofaHa 3asiBUTeneM B oOpraH (JO/DKHOCTHOMY JIMLY), B
KOMTIETEHIL[I0 KOTOPOTO He BXOJUT TIPUHSTHE pelleHus TI0 anobe, B TeueHUe Tpex pabounx
[THel co JiHs ee pernCcTpaljuM YKa3aHHbIN OpraH HarpaB/isieT Kanoby B YyIIOJIHOMOUEHHbIN Ha ee
pacCcMOTpeHHe OpraH M B MHUCbMEHHOW (hopMe UH(POPMHUPYET 3asiBUTeJIsI O MepeHarpaBieHun
»Kanoosbl.

[Ipu 5TOM CPOK pacCMOTpeHUs »Kajo0bl UCUMUC/ISETCS CO JHS perucTpaluu >kanobbl B
YIIOJITHOMOYEHHOM Ha ee paCCMOTpeHUe OpraHe.

5.5. CpoK# pacCMOTpPeHMs >Ka/l00Bbl.

JKanoba, mocTymnuBiiasi B YIOTHOMOUEHHbI Ha ee PAacCMOTpeHHe OpraH, TOJJIeXKUT
pervucTpalyd He T03/iHee ciefyroilero paboyero AHS CO JHS ee ToCTyruieHus. JKamoOa
paccmaTpuBaeTcs B TeueHHe 15 pabounx fiHel co JHS ee perucTparjiu.



B ciyuae o6>kasioBaHUsST OTKa3a OpraHa, Mpe/ioCTaB/ISOIero MyHULIMIIAbHYI0 YCIyTY, ero
JIOJDKHOCTHOTO JIUI[a B TIPHEMe [JOKYMEHTOB Y 3asiBUTeJI MO0 B MCITPAB/IEHUU JOMYIIeHHBIX
OreyaToK M OIIMOOK WM B C/lydyae 00)Ka/jioBaHUsI 3asiBUTe/IeM HapyllleHHsI YCTaHOBIEHHOTO
CpOKa TakMX MCMpaBleHU >kamoba paccMaTprBaeTCsl B TeueHHe 5 pabouux [JHel co JHS ee
perucTpaLuu.

5.6. [lepeueHb OCHOBaHUH [I71s1 IPUOCTAHOB/IEHMSI PACCMOTPEHUSI »Kao0kbl, B C/yuae eciiu
BO3MOXXHOCTb [IPUOCTAHOB/IEHUS TIpelyCMOTPeHa 3aKOHoZare/1bcTBoM Poccurickon ®eseparuun
1 3aKOHO/IaTeTbcTBOM KemepoBckoit obmactu - Ky3bacca.

OcHoBaHWl [i/I1  TIPUOCTAHOBJEHUS pPacCMOTPeHUs] »KajoObl  3aKOHO/ATe/IbCTBOM
Poccuiickot ®Penepaii U 3aKoHOzaTenbCcTBOM KemepoBckoit o6Omactu - Kys3bacca He
NpeayCMOTPEHO.

5.7. Pe3ynbraT pacCMOTpEeHUS Kano0bl.

[To pe3ynbTaTam pacCMOTPeHUs ’Kaa00bl IPUHUMAETCSI OIHO U3 CJIeAYIOIUX PelleHui:
YZIOBJIETBOPUTH >Kajio0y;

OTKa3aTh B yI0OBJE€TBOPEHUU >KaT00bI.

ApmunurcTparusi MbICKOBCKOTO Topozickoro okpyra KemepoBckoit obmactu - Ky3bacca
yZIOB/IETBOPSIET >Kano0y, B TOM urcje B (popMe OTMeHbl TPUHSTOTO pellleHus, UCIIpaBIeHUs
JIOTIYIIIeHHbIX OpraHoM, TPeAOoCTaB/SIOUMM TOCyAApCTBEHHYHO YC/Iyry, Jub0 oOpraHom,
MIpeJOCTaB/ISIOIIMM MYHULIUIIAIBHYIO YCIYTY, OMevaToK U OIMOO0K B BbIJaHHBIX B pe3y/bTare
Mpe/loCTaB/ieHMsT MYHULIUMAJBHOM yC/IyTM [JOKYMEHTax, BO3BpaTa 3asBUTEI0 JeHEXHbBIX
CpeJCTB, B3MMaHWe, KOTOPbIX He TMpeJyCMOTPEHO HOPMAaTUBHBIMU TPAaBOBBIMH aKTaMH
Poccuiickoii ®eneparjiii, HOPMaTHUBHLIMHM TIPABOBBIMU akTaMu KeMepoBckoi obsmactu —
Ky36acca, MyHUI[UTIaIbHBIMU PaBOBBIMU aKTaMH, a TAK)Ke B UHBIX (hopMax.

B cnyuyae mpusHaHUS >kKasnoObl MOAJEXalllell yIOBIeTBOPEHHUI0O B OTBETe 3asiBUTEIO,
yKa3aHHOM B MYHKTe 5.4 HaCTOsI[ero afMUHHUCTPAaTUBHOIO peryiaMeHTa, JjaeTcsi MH(opmalus o
JleICTBHAX YIOJHOMOYEHHOIO OpraHa B LieJIsIX He3aMeJ/IMTeJbHOrO YCTPaHeHUs BbISIBJIEHHBIX
HapylLleHUM TpU OKa3aHWW TOCY[JapCTBEHHOM YC/IYTH, a TakXe IMPUHOCATCS W3BHMHEHHUS 3a
JloCTaB/ieHHbIe Hey00CTBa U yKa3bIBaeTCsl MHPOPMaLUs O JalbHeNIINX [eHCTBUSX, KOTOpbIe
He0OX0IMMO COBEpIIUTE 3asiBUTETIO B 1IeJIsIX MOTyUYeHUs TOCY/JapCTBEHHOMN YCIyTH.

B cnyuae mpusHaHus >KasnoObl, He ToAJexalllell yl0BIeTBOPEHUIO B OTBeTe 3asiBUTEJIIO,
yKa3aHHOM B TMyHKTe 5.4 HaCTOSIIEero aJMHWHHUCTPAaTUBHOIO perjaMeHTa, [JaroTcs
aprymMeHTHUPOBaHHbIE Pa3bsSCHEHUS O TIPUUMHAX MPUHSTOrO PeLleHus], a Takke UHPopMaLs O
ropsiike 00>KaI0BaHUsI IPUHSITOTO PelLleHMUs.

B csiyuae ycTaHOB/eHHUsI B XOfie WU TI0 pe3y/ibTaTaM pPacCMOTPEHUsI »Kao0bl MPU3HAKOB
CcoCTaBa  aJMUHUCTPAaTUBHOTO  [paBOHApPYIeHWUS  WIA  TIPECTYIUIeHUS  CIel[hauCT
aZIMUHUCTPAIIMM MBICKOBCKOTO TOPO/ICKOTO OKpYTa, CITelMa/IMCT YIIOJIHOMOUYEHHOTO OpraHa,
HaZleJieHHbI TIOTHOMOUMSIMA TI0 PacCMOTPEHUIO ’kKajio0, He3aMeAuTe/lbHO HaripaB/isieT
HMMeIOLLIeCs: MaTepyasibl B OpraHbl IPOKYpPaTyphbl.

B ynoBneTBopeHUM »Kano0bl 0TKa3bIBaeTCs B CIEYIOIIUX C/Tydasix:

»kanoba rpu3HaHa Heob0CHOBaHHOM;



Ha/lMuye BCTYMNMBIIEro B 3aKOHHYIO CH/Y pelleHHs Cy/a, apOMTpaskHOTO Cyzia Io >kanobe
0 TOM >Ke MpeMeTe U 110 TeM )Ke OCHOBaHUSIM;

rofiaua >kKajo0bl JIUI[OM, TIOTHOMOYHMSI KOTOPOTO He TIOATBEP)XKAEHbI B TIOPSKe,
yCTaHOBJIEHHOM 3aKOHOZaTe/IbcTBOM Poccuiickoit Penepariny;

Ha/TUuMe pelleHus 10 >Kajao0e, MPUHATOTO paHee B OTHOILEHWW TOTO JKe 3asBUTE/IS U TI0
TOMY JKe TIpeJIMeTy »Kao0bI.

B c/lydae ycTaHOB/eHHsI B XO/ie WM 110 pe3y/bTaTaM PacCMOTPEeHUs »Kaniobbl MPU3HAKOB
CoCTaBa aJMUHUCTPATUBHOIO T[paBOHApYLIEHUs] WM TPU3HAKOB COCTaBa MpeCTYIIeHUs
JO/DKHOCTHOE  JIMLI0, YIOJIHOMOUEHHOe Ha pacCMOTpeHue »kano0, He3ame[IUTebHO
Harpae/isieT COOTBeTCTBYHOIIIe MaTepHrasibl B OpraHbl MPOKYpPaTyphl.

5.8. ITopsiok UH(pOpMUPOBaHUSA 3asiBUTENS O pe3y/bTaTax paCCMOTPEHUS »Kalo0bl.

He no3gHee nHs, crefyrolero 3a JAHeM TPUHSTHUS peLleHMs], 3asSBUTEI0 B MMCbMEHHON
(dopMe WU, MO >KeJIAHUIO 3asgBUTEs], B 3JIEKTPOHHOW (hOpMe HarpaB/sieTCsI MOTMBUPOBAHHBIU
OTBET O pe3y/bTaTax paCCMOTPEHUS »Kalo0bI.

B oTBeTe 10 pe3y/sbTaTaM pacCMOTPEeHUsI >Kal00bl yKa3bIBatOTCS:

HavMeHOBaHWe OpraHa, IpPeAOCTaB/SIOLEr0 MYHHULUIIANIBbHYIO YCIYTY, pacCMOTPEBLIEro
»aso0Oy, ZO/DKHOCTh, (haMU/THS], UMs1, OTYECTBO (TTOC/IeZiHee - TIPY HaJIMUUK) ero JO/DKHOCTHOTO
NULia, TIPUHSIBILIETO pelilieHue T10 »Kao0e;

HOMEp, JiaTa, MeCTO IIPHHSTUS PpellleHus, BK/IoYas CBeJEeHWs O [JIO/DKHOCTHOM JIIIE,
pellieHue Ui fecteue (be3zelicTBUe) KOTOPOro 06KamyeTcs;

¢)&MI/IJ'II/IH, nMsd, OT4eCTBO (HOCJ’IE,E[HEE - [1pH HaJ'[I/IqI/II/I) WJ/IKM HaMMeHOBdHUe 3adBUTeJIA,
OCHOBaHHA JId TIPUHATHA pEIeHU 110 >Kano6e;
IMPpUHATOE TIO »Kanobe pemeHune,

B CJlyuyae, ec/iM >kajoba Mpu3HaHa OOOCHOBAHHOM, - CPOKW YCTpaHeHHs BbISIBI€HHbBIX
HapyLleHW!, B TOM YMCJIe CPOK MpeJOCTaB/IeHUs pe3y/ibTata MyHULMIIaIbHOU YCIYTH;

CBE€HUA O ITopsAaKe 00yKa/IoBaHMsA IMPUHATOTIO I10 »Kanobe permeHusd.

OTBeT MO pe3y/lbTaTaM pPaCcCMOTPEHHS >Kasobbl MOAIMMCHIBAETCS YIIOJIHOMOUYEHHBIM Ha
pacCcMOTpeHHe KaTo0bl 10/KHOCTHBIM JIAL[OM.

5.9. TTopsimok o06>kaoBaHUs peleHus 10 Kaaobe.

3asBUTeNL BIIpaBe 00yKasioBaTh peIlleHUs, TPUHSAThHIE TI0 pe3y/abraTaM pPAacCMOTPEeHHs
’Kano0Obl, B TIOPSiZIKe, YCTAHOB/IEHHOM /IeHCTBYIOIIMM 3aKOHOZATETbCTBOM.

5.10. TIpaBo 3asiBUTENs Ha ToayueHHe WH(OPMALUKA U TOKyMEHTOB, HEOOXOJUMBIX st
000CHOBaHUS ¥ paCCMOTPEHUS >KaT00BbI.

3asBUTeTL UMeeT TIPaBO Ha ToyiyyeHre WH(OPMAaILMKd U JOKYMEHTOB, HEOOXOAUMBIX /IS
000CHOBaHUS ¥ paCCMOTPEHUS »Kaslo0bl, eC/Ti MHOe He MPeyCMOTPEHO 3aKOHOM.



5.11. Criocobsl WHGMOPMUPOBaHUS 3asiBUTENIeM O TIOpPSiKE TI0Jjaud W PAaCCMOTPEHUS
»Kasio0Bbl.

WNudopmarusi o0 TOpsiiKe TIoaud W PACCMOTPEHHsT »KajoObl pa3MellaeTcs Ha
ouimaibHOM caliTe aJMUHUCTPALIUA MYyHMIUMAIbHOTO 0bOpa3oBaHus B WHGMOPMAIMOHHO-
Te/IeKOMMYHUKAI[UOHHOW ceTUu «VIHTepHeT», Ha calTe aJAMHUHUCTpalUU MBICKOBCKOTO
rOpPO/ICKOTO OKpyra B HH(OPMallMOHHO-Te/IeKOMMYHHUKAI[MOHHON ceTu «UHTepHeT», EIILY,
PIIT'Y, vH(OpMallMOHHBIX CTeHJax B MOMeIleHUsIX MpUeMa U BbllauM JOKYMEHTOB, a TakKXXe
MpeAi0CTaB/IsIeTCsl HeMOCPEeACTBEHHO COTPYAHMKAMU YIIOJTHOMOYEHHOIO OpraHa IpU JIMUHOM
oOpailjeHUM 3asiBUTesel, TeseoHaM il CIIPABOK, a TakKKe B MMCbMeHHOU (opMe MOUYTOBBIM
OTITPaBJIeHHEM JINOO 3/IeKTPOHHBIM COO0OII[eHreM 10 afipecy, yKa3aHHOMY 3asiBUTEJIEM.

5.12. Tlopsimok pocynebHoro (BHecyzeOHOro) o6)kajioBaHUWSI pellleHUNd U AelCTBUMN
(Ge3melicTBMSI) YITOJTHOMOUEHHOTO OpraHa, PYKOBOAMTEJIS YITOJIHOMOUEHHOTO OpraHa Jm0o
crieljMajncTa yrmoJHOMOYEHHOTO OpraHa OCYILeCTB/SIETCSI B COOTBeTCTBUU C PesepanbHbIM
3aKOHOM oT 27.07.2010
Ne 210-P3, I0CTaHOB/IeHUEM IIpaBuTenscTBa Poccurickou ®desepanyu
ot 16.08.2012 Ne 840 «O mopsiiKe MojjauM ¥ pacCMOTPEHUs >Kajo0 Ha pelieHust U JeHCTBUS
(6e3neticTBre) demepasbHBIX OPraHOB HCIIOJHUTE/NLHOM BIACTH U WX [JO/DKHOCTHBIX JIHI,
denepanbHbIX  TOCYJAaPCTBEHHBIX  CAYXKALUX, [O/DKHOCTHBIX JIML] TOCYAAPCTBEHHBIX
BHeOOmKeTHbIX ~ (oHJ0B  Poccuiickoii  ®efepauyy, TOCYAapCTBEHHBIX  KOPIOpALUi,
HaJieJIeHHbIX B COOTBETCTBUM C (pefiepaTbHbIMM 3aKOHAMU TTOJTHOMOYMSIMU T10 MPeZi0CTaBIeHUI0
rOCyJapCTBEHHBIX YCIYT B YCTAHOBJIEHHOUW c(epe [eATebHOCTH, U UX [JO/DKHOCTHBIX JIWL,
OpraHM3alyi, IpeAyCMOTPeHHbIX YacThio 1.1 ctatbu 16 ®enepanbHOro 3akoHa ot 27.07.2010
Ne 210-®3, 1 ux pabOTHWKOB, a TakKXe MHOTOMYHKI[MOHATBbHBIX IIEHTPOB IPEeAOCTaBIeHUS
rOCyAapCTBEHHBIX Y MYHHULUTIATBHBIX YCIYT U WX PAOOTHUKOB» U TMocTaHoB/eHHeM Kosnervu
Apavunanctpaiuu - KemepoBckodi obmactu ot 11.12.2012 Ne 562 «O6 ycraHOBIeHUU
OcobeHHOCTell TI0[jaud M PACCMOTPEHHUsT Kaj00 Ha pelleHuss U AercTBUsT (Oe3melicTBHe)
WCTIONIHUTE/IbHBIX ~ OPraHOB TOCYJapCcTBeHHON BiacT KemepoBckoit obmactu U uX
JIOJDKHOCTHBIX JIWL], @ TakKXe TOCYyJapCTBEHHBbIX TPaKJAHCKUX Cayxalux KeMepoBcKou
006J1acTy TIpY TIPe0CTaB/IeHUH FOCYAaPCTBEHHBIX YCITYT.

6. Oco0eHHOCTH BBINO/IHEHNUS aMUHNCTPAaTUBHbLIX NMPoLeAyp (AeiicTBUIT) B
MHOro()yHKI{MOHA/IbHBIX LIeHTPaX MpeAoCTaB/IeHNsl FOCyJapCTBEeHHbIX U
MYHULIUNA/JIbHBIX YCIYT

6.1. IlpegocTraBieHyue MyHULMIIAABHOU ycayrd B M®II ocyljecTBiseTcs Npyd HaIMYUKU
3aKJIFOUEHHOT'0 COIVIAaLIeHUs O B3aUMOZEHCTBUM MeX/y YITOJTHOMOUEHHbIM opranoM 1 M®l1.

6.2. OcHoBaHMeM /[yid Hayaja MpeJoCTaBlAeHUs] MYHULMMNAIbHOW YCIYTH SIBJISIETCS:
nuuHoe obpaitieHue 3asiBuTesiss B M®LI, pacrnonokeHHOro Ha TepPPUTOPUMA MYHULIUIAIBLHOTO
oOpa3oBaHusi, B KOTOPOM TIPO>KUBAET 3asiBUTEJTb.

6.3. ludopMariys mo Borpocam MpeioCTaBAeH s MyHULUMIIAIbHOW YCIYTH,
CBeZIeHUM O XOZe Ipe/oCTaB/IeHNs I'OCYAapCTBeHHON YC/Iyr'M, UHBIM BOIIPOCaM, CBSI3aHHBIM C
1peloCTaB/IeHeM MYHULMIAJIBHOW YC/IYyTHU, a Takke KOHCY/ILTUPOBaHUWe 3asBUTeled O
TOpsiZIKe TIPef0CTaB/IeHusl MyHULMIIaAbHOU ycoiyru B M®L] npefocrasiisieTcss COTPYAHUKOM
M®II ripu HertocpeacTBeHHOM obparennn 3assBuTenss B MPII umm mocpencTBom TeedOHHOM
CBSI3U B COOTBETCTBMM C [J€MCTBYIOIUM 3aKOHOZJATe/JbCTBOM, PETY/IHMPYIOIIUM OpraHu3aLyio
JesarenbHOCTH MODLI.



WNHdopMupoBaHve 0  TOpsAKe  MPeJOCTaBAeHUS]  MYHULUIAABHOU  YCIyTH
OCYIL[eCTBJISIETCSI B COOTBETCTBUMU C rpaduikom pabotsr MDI].

6.4. ITpu nmuuHoM oOpaiijeHuM 3asBuTesiss B M®PL] cOTpyaHUK, OTBETCTBEHHbBIN 3a MpUeM
JIOKYMEHTOB:

- yCTaHaB/IMBaeT JIMYHOCTh 3asBUTE/Is Ha OCHOBAHUU [JOKYMEHTA, YA0CTOBEPSIOLero ero
JIMYHOCTB, TpeACTaBUTe/Is 3asgBUTe/A - Ha OCHOBAaHUU [JOKYMEHTOB, V[OCTOBEpSIOLUX ero
JTMYHOCTH U MOTHOMOYMS (B Cjlyuyae ero obpaitieHus);

- TIpoBepsieT Mpe/CTaB/leHHOe 3asiBjieHHe MO (opMe COIJIaCHO NMpUIoKeHUto Nel wn
npunoxkeHuto Ne3 K HacrosueMy aJMUHUCTPAaTUBHOMY perjlaMeHTy O IIpe[oCTaB/IeHUun
MYHULUMAIBHON YCIyTH, B 3aBUCUMOCTH OT Lieid oOpallieHust, U JOKYMeHThbI Ha TIpe/IMeT:

1) TekcCT B 3asiBJieHUH TIO/JAeTCs TIPOUTEHUIO;

2) B 3asiB/ieHUM YKaszaHbl daMuiusi, HUMs, OTuecTBO (TOociaefHee - TIpU HaJIUUUM)
¢du3nueckoro miia MO0 HaMMeHOBaHKe FOPHUeCKOTO JTUIIA;

3) 3asiBjieHUe TOANUCAHO YIOJHOMOYEHHbBIM JTUL[OM;

4) IpuioyKeHbl JOKYMeHTbI, He0OX0AUMbIe [I7Isi TIPeA0CTaBIeHUs] MyHULUTATbHON YCIyTH.
5) COOTBETCTBHE JAAHHBIX JJOKYMEHTa, yZ0CTOBEPSIIOILEr0 JUUHOCTD, JaHHbIM, YKa3aHHbIM
B 3as1BJIEHUW U HeOOXOJUMBIX JOKyMeHTaXx.

- [efaeT KOIMWMU TIOAJIMHHUKOB TMpPeACTaB/leHHbIX [JOKYMEHTOB, B TOM UHCJIe IO
OTAE/NbHBIM [JJOKyMeHTaM 0e3 B3WMaHWsA II7IaTbl B COOTBETCTBHMM C TIOCTAHOBJIEHUEM
[TpaBuTennbcTBa Poccuiickoit @eneparm ot 22.12.2012 Ne 1376 «O6 yTBepkaeHuu IIpaBui
OpraHu3aluu JeaTeTlbHOCTU MHOTO(PYHKI[MOHATbHbBIX LIEHTPOB Mpe0CTaB/IeHUs
rOCYy/IapCTBEHHBIX W MYHMIUIIAJbHBIX YCIyT», 3aBepseT WX, BO3BpalljaeT 3asBUTEIO
MOA/IMHHUKUA [OKYMeHTOB. IIpy 3aBepeHUM COOTBeTCTBUS KOIMUU JOKYMEHTa MOAJMHHUKY Ha
KOIMMK [IOKyMeHTa TIPOCTaB/IsieTCsl HaJIuCh «BepHO», 3aBepsieTCs TMOAIMCbIO COTPYAHMKA
M®LI, npuHsBILIero JOKYMeHT, C yKa3aHueM (haMu/IuM, UHULIUA/IOB U [aThl 3aBepeHHus;

- 3arloJiHfAeT CBeleHUsT O 3asBUTe/le U  [IPe[CTaB/eHHbIX [JOKyMEHTax B
aBTOMaTU3HMpPOBaHHOM HH(popMaliMoHHOU cucteme (AVC MOL]);

- BblJaeT pacClUCKy B T[OJyYeHUH [JJOKYMEHTOB Ha IIpeJoCTaB/ieHue YCIyTH,
cchopmupoBaHHyto B AUC M®II;

- UHGOPMUPYET 3asBUTE/ISI O CPOKe TIPe0CTAB/IeHUsT MYHUIUTIATILHON YCITyTH, CIIocobax
royueHusi UH(opMalMy 0 Xo/ie UCTIOJTHeHUS] MYHULUITa/IbHOW YCTYTH;

- YBe/IOMJISIeT 3asiBUTe/IsI O TOM, UTO HeBOCTpeOOBaHHbIE JOKYMeHThI XpaHATCsa B M®PII B
TedeHue 30 JHeW, ITOC/Ie Uero nepejarTcs B YIIOJTHOMOUEHHBIN OpraH.

6.5. 3asBieHWe U [JOKYMEHTbl, TIPUHATbIE OT 3asfBUTE/II Ha M[peAoCTaB/ieHue
MYHULIUMAJIBHOU ~ YCJIyTH, T[epefalTcsi B  YIIOJIHOMOUYEHHBbIM OpraH He [o37JHee
1 pabouero mHs, CjaeAyrOIIero 3a AHEM PETrUCTpaldd 3asiBIeHUSI U JJOKyMeHToB B MOII,
MOCPeJICTBOM JIMYHOTO OOpaIljeHusT TI0 COTIPOBOJIUTEILHOMY PeecTpy, COfepXKallleMy [AaTy U
OTMEeTKY O Tepejaye, opOpMIEHHOMY B [IByX 3K3eMILIsipaX. YKa3aHHbIM peecTp 3aBepseTcs
coTpygHukoM MO®DI] u nepejaercsd CHeLUMaaIvMCTy YIIOTHOMOYEHHOI'O OpraHa II0f, MOZIUChH.
OpvH >5K3eMIUIIp COINPOBOAUTE/IbHOTO peecTpa OCTaeTCs B YIOJHOMOYEHHOM OpraHe W
XPaHUTCA KaK JOKYMEHT CTPOTrOM OTUETHOCTU OT/Ie/IbHO OT JIMUHBIX Jie/l, BTOPOM - XPaHUTCS B
M®L]. B 3agB/ieHUH MPOM3BOAUTCA OTMETKA C yKa3aHHWeM PeKBU3UTOB peecTpa, [0 KOTOPOMY
riepe/iaHbl 3asiB/IeHHe U JOKYMEHTHI.



6.6. IIpu oOpairieHNM 3asBUTEJIS 3a TPeJOCTaBIeHeM MYHHULIMIIAIBHOW yC/IyTH depe3
M®IL] Bbigaua pesysnbTaTa IpefOCTaB/Ie€HUsST MYHULMIIAJBHOM YCJIYyTd OCYILIEeCTB/ASETCS TpU
nuuHOM obparttienny B MOII.

6.6.1. OTBETCTBEHHOCTb 3a BblJauy pe3yJbTaTa IpeJ0oCTaB/leHHs MYHULUMNAJIbHOU
yCIyTHU HeceT cOoTpyAaHUK M®ILI, yrnosHoModeHHbIM pykoBoauTeneM M®L].

6.6.2. [na momyueHusi pe3y/sbrara IpefoCTaB/AeHUs] MYHULUNAALHOW yciayrd B M®II
3asiBUTeJIb MPeAbSB/IsAeT JOKYMEHT, YI0CTOBEPSIOIIMM ero TMYHOCTb Y PACITUCKY.

B ciyuae oOpaiieHuss TIpe[CTaBUTe/Nsl 3asiBUTENsS] TIPEACTAB/ISIOTCS  JAOKYMEHTHI,
Y[ 0CTOBEPSIIOLIHE JIMUHOCTh U MOATBEP KJAOLIME MTOJTHOMOUKS MPeJCTaBUTes 3asiBUTEJIS.

CorpygHuk MO®IL], oTBeTCTBeHHBIM 3a BbIJa4yy [JOKYMEHTOB, BblaeT [JOKYMEHTHI
3asiBUTEM0 U peructpupyeT dakT ux Bbiiauu B AVUC M®LI. 3asiBuTenb noATBep)KAaeT (akT
TMOJIyYeHUs! JOKYMEHTOB CBOEM MOZMNMUCHIO B pacucKe, Kotopas ocrtaercs B M®II.

Ecnu 3asiBUTE/Nb, HE COIVIACUBIIMCH C pa3pellieHreM Ha CTPOUTENLCTBO MO0 OTKAa30M B
BblJlauye paspelleHrs Ha CTPOUTEe/IbCTBO, OTKAa3asiCs IPOCTaBUTh CBOKO IOAIMMUCH B I1OyYeHUU
JOKYMEHTOB, paspellieHHe Ha CTPOMTe/NbCTBO JMOO OTKa3 B BbiJjaue paspelleHus Ha
CTPOUTENBCTBO W/IM paspelleHre Ha CTPOUTE/IbCTBO C BHECEHHBIMM B HEro M3MeHeHUsIMU (B
TOM 4YHCJe B CBSI3M C HeOOXOJUMOCTBIO TIDOAJIEHUS CPOKa [IeHCTBUSI pa3pelleHus Ha
CTPOMTEJILCTBO) JIMOO OTKa3 BO BHECEHUM M3MeHeHHM B pa3pellleHre Ha CTPOUTEe/bCTBO (B TOM
ync/ie B CBA3M C HeOOXOJUMOCTBbIO TIPOAJIEHWS CpOKa [IeWCTBUs paspellleHds] Ha
CTPOMTE/ILCTBO) eMy He BbljaeTcsi U paboTHUK M®II, ocylijeCTBASIONINI BbIJjauy A0KyMEHTOB,
Ha KOIWU 3asiB/IeHUs] Ha MpeoCTaBlIeHre MYHULIMMNAJIbHOM yCIyrH, xpassumercs B M®PL u
pacrivcke, MPOCTaB/sieT OTMeTKY 00 OTKase B MO/yueHUU pa3pellieHNst Ha CTPOUTETLCTBO 00
OTKasa B BblZjaue paspelleHdss Ha CTPOMTEeNbCTBO IlyTeM BHeCeHUsl CJI0B «llomyuuTs
JIOKyMEHTBI OTKas3ascs», 3aBepseT CBOed noAmuceto. B 3TtoM ciyyae MO®PL] B TeueHue
C/IeyIOIIUX TPUALATA AHel obecrieurBaeT HampaBjieHHe JIOKYMEHTOB, KOTOpbIe 3asBUTEJb
OTKa3aJCsl MOyUrTh, B yIIOJTHOMOYEHHbIM OpraH.

HeBocTtpeboBaHHble [OKyMeHThl xpaHsiTcsi B M®L] B TeueHue 30 pAHeld, mocje uero
repeiatoTcsl B yIIOJTHOMOYEHHbIM OpraH

6.7. VHble fmelicTBUsI, HeOOXOMUMBbIe AJisl TIPeAOCTaB/IeHUs] TOCyAAapCTBEHHOU YCIyTH, B
TOM YMC/Ie CBSI3aHHble C TIPOBEPKOW [1eMCTBUTETLHOCTU YCU/IEHHOW KBaJW(PUIMPOBAHHOMN
9/IEKTPOHHOM TIOATIMCHU 3asBUTEJIs, WCIOAb30BaHHOW TMpH obpallleHnd 3a To/yueHrneM
rOCyZlapCTBEHHOM YCIYTH, a TakKe C YCTAHOBJIEHWEM I[IepeuyHsl CPeJCTB Yy[OCTOBEPSIFOLLNX
I[EHTPOB, KOTOpbIe [OIyCKAlOTCsA /JIs1 WCIIO/Ib30BaHUsI B ILefsX obecrieueHUs yKa3aHHOMN
MIPOBEPKU M OIpeJe/SIOTCS Ha OCHOBaHWMW YTBep)KJaeMOM YIIOJIHOMOYEHHBbIM OpraHOM I10
cornacoBanuio ¢ ®enepanbHOU cyxboi Ge3zomacHocTy Poccuiickoit Pezepariuui Mojenu
yrpo3 6Ge3omacHoctd uH(pOpMalid B WH()OPMAI[MOHHOW CHCTEMe, WCIIOb3yeMOW B LiessiX
ripreMa oOpallieHui 3a MoyueHHueM roCyJapCTBeHHOM YCIyTU U (WIK) TIpejoCTaB/IeH sl TaKon
ycayry, B MOII He ripeyCMOTpeHEI.

6.8. JlocynebHoe (BHecymeOHOe) ob)kasoBaHue pelieHUN U JelicTBuii (6Ge3feiicTBYs)
M®II, cotrpysuuka M®IL] ocymjecTtBiaseTcs B IOpsAKe, MPeayCMOTPEHHOM ITYHKTOM 5.12
HACTOSALEr0 aMUHUCTPATUBHOIO PeryiaMeHTa.

[IepBbIli 3aMeCTUTEJIb [J1aBbI
MBICKOBCKOTO TOPOACKOTO OKpyra
T10 TOPO/JICKOMY XO3SICTBY U CTPOUTE/IbCTBY E.B. Karipanos



IIpunoxenue Nel

K aJJMUHUCTPaTUBHOMY perjiaMeHTy
MpeloCTaB/IeHHs MyHULIMIIAIbHOM YCIYTH
«Opranu3aiys cHabkeHus1 Hace/leHUs1 TBepbIM
TON/INBOM B MbICKOBCKOM FOPOACKOM OKpYyre»

HupekTopy MyHULIUTIA/IBHOT O Ka3eHHOTr 0
yupexzaeHusi  «YTpaBjieHWe  JKWIUIIHO  —
KOMMYHA/TbHOTO  XO35iiCTBAa  MBICKOBCKOTO
TOpPOJZICKOr0 OKpyTa

652840, KemepoBckast 00/1aCTh, T.

Mpeicky, yn. CepadrmoBuua, 4, kab.204

( ®.1.0.,, agpec perucTtpalyy, KOHTaKTHBIE
Tene(oHbI)

Agnpec (TOYTOBBIM, 3JIEKTPOHHOW TOUTHI), TIO

KOTOPOMY OOJDKEH OBITH HallpdBJIEH
OTBeT:

3ASIBJIEHUE
[Tporry MPeIOCTaBUTh CIIPABKY O TI0JIararoIeMcsl KOJIMUeCTBe TBEp/0ro
TOT/IMBA Ha JKWJIOM ZOM (ZIOMOBJIaJileHHe), PAaCIIO/I0KEeHHBIN T10 afipecy:

" 20__r.
[IpunoxeHus:
Konuu foKymeHTOB: 1.
2.

noanuchk P.N.0O.(1oMHOCTHIO)

Ha 06paboTKy MOMX TiepCOHa/IbHBIX JaHHBIX COTJIaCeH.

3asB/ieHue
3aperucTpupoBaHo Nem\r



[TpunoxxeHue Ne2
K aJMUHUCTPAaTUBHOMY perjiaMeHTy
T10 Npe/iOCTaB/IeHUI0 MYHULIMIIA/IBHOU YCIYTH

«Opranusarnyst cHabkeHYs1 HacesleH!sI TBep/IbIM TOTUTUBOM B

MBICKOBCKOM TOPOJICKOM OKpYTe»
JupekTopy MyHULIMIIA/TBHOT'O Ka3€HHOI'O YUpeXKeHus
«YTipaB/ieHHe )XWIUIIIHO — KOMMYHAaJ/IbHOTO
X035IMCTBA MBICKOBCKOTO TOPOZCKOr0 OKpyra

652840, KemepoBckasi 00J1aCTh, T.
Mpeicku, yn. CepadumoBnua, 4, Kab6.204
oT
nipo)kuBatolero(eii) mo azpecy:

Tenedon

3AABJIEHUE
00 06paboTKe mepCcoHaMbHBIX JAHHBIX

J7(0) ,
1.Craryc: nonyuaresb,4ieH CeMbU,UHOE JIULO (HY’KHOE TIOAUePKHYTb)
2.Apec
3. IMacnopr: cepus No BbIJIaH «__ » T.
4. KeM BbIJjaH __5.CBegienus o
3aKOHHOM Tpe/icTaBUTe e (POAUTeNeN, OreKyHoB, noneunteneit) ®.1.0.
6.Aapec
7.4 (P.1N.0.) Haro/He

Jlar0 CcorJiacve B COOTBETCTBUM CO CT. 6,9 ®@egepanbHOro 3akoHa ot 27.07.06r. Ne 152-P3

«O TiepcoHa/IbHBIX JAaHHBIX», (B TOM UKC/ie Ha cOOp, UCII0/Ib30BaHue,
cucTeMaTU3allvio, HaKOT/IeHre, XpaHeHue, yTouHeHre, 00HOBJIeHNe, U3MeHeHue,
pacripocTpaHeHue, riepejiauy, o0e3irurBaHye, 0JI0KMPOBaHUe, YHUUTOXXEeHHe MOUX
MepPCOHAJIbHBIX [JaHHBIX (ZaHHBIX orekaemMoro). Hacrosiue cornacue faercs:
9.¥YBejoM/IeH 0 XpaHeHUU MOero JIMYHOTO Jiejia B apXuBe.

10.MHe u3BeCTHO, YTO OT3bIB HACTOALL[EI'0 COIr/IaCHs B Clydasx, peJyCMOTPeHHbIX CT.18 @3

or 27.07.2006r. Nel52-®3 «O rmnepcoHalbHbIX [aHHBIX» OCYLLECTBJsIeTC Ha OCHOBaHUU

3asiBJIeHUs], IOJ@HHOTO OIepaTopy.



«

»

201_r. @.1.0.

nognucb
cneunannc

TO/TINCh




ITpunoxenue Ne3

K aZIMAHUCTPAaTUBHOMY perjiaMeHTy
rpe/j0CTaB/IeHrs MyHULIUIATbHOW yCIIyTH
«OpraHu3aiiusi cHab>keHus1 HacesieHHsI TBeP/bIM
TONIMBOM B MbICKOBCKOM rOpPOACKOM OKpyre»

OvipekTopy MyHULIMNIA/IBHOTO Ka3eHHOT'O YYpeXX/eHy
«YTpaB/ieHWe >KUIUIIHO — KOMMYHAJbHOTO XO35MCTBA

MBICKOBCKOT'O TOPO/ICKOTO OKpyTa

652840, KemepoBckasi 06/1aCTh, T. MBICKH, YJI.

Cepadumornua, 4, ka6.204

151

( ®.1.0., agpec peructpaijuu, KOHTaKTHbIe Tesie()OHBI)

Ajpec (MOYTOBBIM, 3/IEKTPOHHOM MOYTHI), TI0 KOTOPOM

A0JDKeH OBITH HaripaBJ/IeH
OTBeT.

y

3AAB/IEHUE
Ha NpuodpeTeHHe JOTALIOHHOTO YIS B
TernJiocHa0kawmeil opranu3anuu r. MbIcKu
U corjiacue Ha 00pabo0TKy MepCcoHaTBHBIX AAHHBIX

dUOo
1.Craryc: nosyuaresb, 4ieH CEMbU, MHOE JILIO (Hy>KHOe TI0JUepPKHYTh)
2.Anpec
3. [Tacniopt: cepus Ne BBI/IaH « »
BbIJaH
5.CBefieHus1 0 3aKOHHOM TpejicTaBUTene(poAuTeiel, OlleKyHOB, IoNeunTeieil)
®.11.0.
6.Azpec
7.IlaciopTHBIe JaHHBIE: CepUs HOMep JlaTa Bbljauu
Kewm BbIIaH
8.4 (9.1.0.) Hato/He pato

corJjlacue B COOTBETCTBUHU CO CT. 6,9 ®efepanbHoro 3akoHa ot 27.07.06r. Ne 152-03
«O mepcoHasbHBIX JJaHHBIX»
9.YBe[joM/IeH 0 XpaHEeHUH MO€T0 JIMYHOTO fle/la B apXuBe.
10.MHe 13BeCTHO, UTO OT3bIB HACTOSILIETO COI/IACHUA B CIyyasiX, NpeJyCMOTpeHHbIX CT.18 @3 ot 27.07.2006r. Nel152-D3
«O TepcoHabHBIX JJaHHBIX» OCYIL|eCTB/ISIETCS] HA OCHOBAHUM 3asiB/IeHus], TI0[aHHOTO OIlepaTopy.

11. Briepsbie i Bbl o6paiiiaetech 3a yCiyroi

« » 2021 r. /
TIOATUCh @®.11.0. (1o/HOCThIO)
3asBeHre 3apernCcTpyUpoBaHo Ne 1/ «__» 2021 r.

IMoamnuck ®.1.0. (crienpanucr )

r. 4. KeM




[Tpunoxenue Ne 4

K a/IMUHUCTPaTMBHOMY perjlaMeHTy
Tpe/j0CTaB/IeHNs MyHULIMITAJIBHOU YCIIYTH
«Opranusaiys cHabXeHus1 HacesleHuUs1 TBep/IbIM
TOIVIMBOM B MBICKOBCKOM I'OPO/ICKOM OKpyTe

»

®OPMA PEIIIEHNVA
006 oTKa3se B Ipei0CTaB/IeHNH CIIPaBKU /7151 oOpallieH!sl B TOIJIMBO CHab)Karollyt0 OpraHu3aliyio 3a
nproOpeTeHreM TBEpOTO TOTLIMBA

B cootBetcTBUM ¢ PefiepanbHBIM 3aKOHOM OT 27.07.2010
Ne  210-P3 «O6  opraHW3aLMM  TIPeIOCTaBIIEHUS
rOCyAapCTBEHHBIX U MyHULIUMA/IBHBIX YCIYT».

TIPUHSTO pellleHre 00 OTKa3e B Bbijlaue CIPaBKU O
Ha rpuoOpeTeHre JOTALMOHHOTO YIS B TEIJIOCHA0 Karo1[eit
OpraHu3aluu r. MbICKHUIIO afipecy:

B JIMlLie 3aABUTeJIA:

Ha OCHOBAHUU

(YKa3aTb NpUYMHbBI 0TKAa3a)

(mOMKHOCTD) ML.II. (moamuch)




ITpunokenue Ne 5

K aZJMVHUCTPAaTUBHOMY perjlaMeHTy

Trpe/j0CTaB/IeHMs MyHULIUITAIbHOW yCIIyTH
«Opranu3anyst cHabXXeHUs1 HaceIeHUsT TBep/IbIM
TOIUIUBOM B MBICKOBCKOM I'OPO/JCKOM OKpyTe

»

[vipekTopy MyHULIMIIA/IbHOTO Ka3eHHOTO YUpeXKeHus
«YNpaBOeHHe KUTUIIHO- KOMMYHA/IbHOTO X0351MCTBa
MBICKOBCKOIO TOPOZ,CKOTO OKpyTa»

oT
(®.1.0. rpakgaHuHa ).
(azpec Mpo)kuBaHUS TPaXKJaHUHA, Me CTOHAXOXK/[eHe )
(KOHTaKTHBIY TesiedoH, afpec 3/IeKTPOHHOU
TIOUTEI, TIOUTOBBIH a/[pec
3asB/ieHue

00 McTpaB/ieHNH OIMMOOK W OTTeUaToK B JOKYMEHTaX, BbIIaHHBIX
B pe3yJibTare MpejoCTaB/ieHrs MyHULMNAAbHON YCIyTH

[Tpoiily vcnpaBUTh OMIMOKY (OTeuaTky) B

(pPeKBU3UTHI JOKYMeHTa, 3asiB/IeHHOTO K HUCIIPaBJ/IeHUIO)
o1MboyHO yKa3aHHYH0 UH(OPMALIHIO

3aMeHHUTh Ha
OcHoBaHue /1 UCTIPaBJIeHUS OITUOKY (OTIeUaTKM):

(cchlKa Ha AOKYMEHTALUI0)
Crioco6 TmonyueHUsi pe3ysibTaTa TpeJoCTaB/IeHUs TOCYapCTBEHHOW YCIyTu

(JTMYHO, MOYTOM, /1eKTPOHHOM MOYTOM)

[TouToBBIM azipec:

K 3asBiienuro Mpu/aaraloTcd cjaeayroupye JOKYMEHTEI 110 OIMMCH:
1.

2.

TOmKHOCTE PYKOBOJIUTE/ISI OpraHU3al[ii
(Z71s1 FOPUIMUYECKOTO JIMLA) (Toaruck) (pacmmgpoBKa MoAIMCcH)
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