ITPOEKT IITOCTAHOBJIEHUE

oT Ne

OO0 yTBep:)X/1leHNH a/]MUHUCTPAaTUBHOTO perjiaMeHTa
npe0CTaB/JIeHUus MyHHMIMIIA/IbHOM yC/TyTH
«CorsacoBaHue npoBe/ieHHs NMepeyCcTPoNCTBA U (U/IH) NepeniaHuPOBKH
MoMelleHNsi B MHOTOKBAPTUPHOM /ioMe»

B 11e/19X moBbImieHrst 3GGhEKTHBHOCTH OpraHW3al[ii paboThbl, B COOTBETCTBUU C
denepanbHbIM 3akK0HOM OT 06.10.2003 Ne 131-®3 «O6 001MX TPUHIMITAX OpraHU3al[ix
MeCTHOro camoymnpaByieHusi B Poccuiickoit ®epepaniym», ['paocTponTeIbHBIM KOIEKCOM
Poccuiickori depepaliuy, Ha OCHOBaHWM TMOCTaHOBeHUs1 [IpaBuTesnbcTBa Poccutickoit
®eneparuy ot 16.05.2011 Ne 373 «O pa3paboTke U yTBeP)K[€HHUW aJMHUHHUCTPATUBHBIX
perjaMeHTOB  OCYILeCTB/IEHWS  TOCyZapCTBEHHOrO  KOHTpoJisi  (Hazg3opa) U
aJIMUHUCTPATUBHBIX DerjaMeHTOB TpeJOoCTaB/IeHUs TOCYJApPCTBEHHBIX YCIyr», B
cooTBeTCTBUM C [lopsiazkoM pa3paboOTKU U YTBEP)KAEHWS  aJAMUHHACTPATUBHBIX
perjaMeHTOB TpeJoCTaB/IeHUs] MYHULUIAIbHBIX YCIYr Ha TeppUTOPHMH MBICKOBCKOTO
TOPOZACKOTO OKpYyTa, yTBEPXKAEHHBIM MOCTAaHOBJEHWEM aJMHUHUCTPALUM MBICKOBCKOTO
ropogckoro okpyra oT 14.09.2018 Nel334-ur, YcraBoM MBICKOBCKOTO TOPOJACKOI0O
OKpyra:

1. YTBepguThb aAMUHUCTPATUBHBIA perjiaMeHT IpefOoCTaB/IeHHsT MYHULMIIaIbHOU
yoiyru  «CorsacoBaHue TIPOBeJlIeHHs] TepeycTpoMcTBa W (WIM) TMeperyiaHWupOBKU
TIOMeILleHHs] B MHOTOKBAPTUPHOM JIOME» COTJIACHO TIPU/IOKEHHIO.

2. Ilpy3HaTh yTpPaTUBLUMMM CU/Y TOCTAHOBJIEHUS aJMUHUCTPALMM MBICKOBCKOIO
rOpPOZCKOI0 OKpyra:

2.1. 01 17.12.2022 Ne 2135-a11 «O06 yTBep>KA€HUU a[MUHUCTPATUBHOIO PerjlaMeHTa
Tpe/ioCTaB/eHrsT MYHMIUIaAbHONU ycnyru «CorjacoBaHue TiepeycTpoicTBa W (W/K)
TNeperylaHMPOBKY MOMeLeHHs B MHOTOKBAPTUPHOM ZIOME».

2.2. ot 23.06.2022 Ne 957-Hn «O BHeceHUM H3MeHEHUW B aJMUHUCTPAaTUBHBIU
perjiaMeHT Ipe/loCTaB/IeHUs MyHULMIIaIbHOU ycayru «CoryiacoBaHye repeycTpoucTBa 1
(Ww1M) mneperyIaHMPOBKUA IIOMeEIeHUs] B MHOTOKBAapPTHPHOM [JIOMe», YTBeP)K[EeHHbIN
IIOCTAaHOBJ/IEHWeM aJMUHUCTpaLii MBICKOBCKOIO TrOpofCcKoro okpyra ot 17.12.2021
No 2135-H».

3. KOHCy/IbTaHTy-COBETHUKY OpraHM3aljMOHHOIO  OTZe/]a  aJMUHUCTpaLyU

MpeickoBckoro ropojackoro okpyra (CmupHOB A.A.) pa3MecTUTb HacTosiIIee
TOCTaHOBJ/IeHWe Ha O(QUIMaTbHOM CalTe aJMUHMUCTpAliuM MBICKOBCKOTO T'OPO/CKOIO
OKpyra B MH()OPMAaLMOHHO-TeIEKOMMYHUKALMOHHOW ceTh «IHTepHeT».

4. Opranv3alOHHOMY OTAe/y aJMUHUCTPALMd MBICKOBCKOTO FOPOCKOTO OKpyra
(MykeuekoBa JI.B.) oryb6/iuKOBaTh HacCTosliljee TIOCTAaHOBIeHWe B TOPO/CKOW rasere
«MBICKW».

5. Hacrosiee nocraHoBieHMe BCTyIaeT B CUIY Ha CJIEAYIOLIUU JeHb TIOC/Ie ero
ourmampHOTO omy6mMKoBaHus (06HAapOJOBaHYS).



6. KoHTposib 3a BBINO/JHEHWeM [aHHOIO IT0CTaHOBJIEHUS BO3/IOKUTh Ha IepPBOIO
3aMeCTUTesIsl IJ1aBbl MBICKOBCKOTO TOpPOZCKOTO OKpyra IO TOPOJACKOMY XO3SUCTBY U
crpoutesnsCcTBY E. B. Karipanosa.

I'naBa MBICKOBCKOIO
rOpPOJICKOT0 OKpyTa E. B. Tumodeen



[Tpunoxxenue

K TIOCTAaHOBJIEHUIO aJMUHUCTPALIUU

MBICKOBCKOTO rOPOZCKOr0 OKpyra
oT No

AJIMUHUCTPATUBHBIN PETJIAMEHT
IMPEJOCTABJIEHISI MYHUIIUTIAJTbHOM YCJIYTU
«COI'JTACOBAHWUE ITPOBE/IEHUA IIEPEY CTPOMCTBA U (UIN)
INEPEIVIAHUPOBKU ITIOMEIIEHUSA B MHOI'OKBAPTUPHOM JOME»

1. O0mue 10/10)KeHUs

1.1. IIpegmet peryiupoBaHus aMUHUCTPATUBHOI'O perjiaMmeHTa.

AJMVHWCTPaTUBHBIM  perjaMeHT TIpefoCTaB/eHrsT MYHULIUMNAJBbHON  yC/IyTH
«CornacoBaHue TIpOBe/leHUs1 T1epeyCTPOMCTBA U (W/IM) MeperylaHUPOBKU MOMeIleHUs] B
MHOTOKBapTUDHOM JloMe» (Zajiee — aJMUHHCTPAaTUBHBIM perjiaMeHT, MYyHULUIaabHast
yCayra) — HOpMaTUBHBIM MPAaBOBOM aKT, YCTAHAB/IWBAOIIWM TOPSIZOK MPeoCTaBAeHUs U
CTaHJapT NpeJ0CTaB/IeHUs MyHULIUNAJIbHOU YCIyTH.

AJMUHUCTpAaTUBHBIA perjiaMeHT pa3paboTaH B I[e/sIX TIOBBIIIEHUS KauyecTBa
NpeJiOCTaB/eHUsT U JOCTYHOCTU TPeAOCTaB/AeHUs MYHULIMNAJbHOU YC/IyTH, CO3/IaHUS
KOM(OPTHBIX YCJIOBUM [I/Is1 YUaCTHUKOB OTHOIIIEHUM, BO3HUKAIOIIUX TIPH TIPe/IoCTaBIeHUH
MYHHULIUMNAJBHOW YCJIyTU, OIpeJie/ieHusi CPOKOB U TIOC/Te[0BaTe/lbHOCTH JeMCTBUM
(aAMMHUCTPATHUBHBIX TIPOLIelypP) aJAMHHHUCTPALMM MBICKOBCKOTO TOPO/ICKOTO OKpYTa,
HEeIOCPe/ICTBEHHO OTJe/la apXWTeKTypbl W TIpaJloCTPOMTEeNbCTBA (Janee — OTAen,
YIOJIHOMOUEHHbI ~ OpraH) TMpyd TMpeJOoCTaBAeHUM MYHULMIIAJBHOM  YCIYTHM M0
COTJIACOBAaHUID  MepeycTpouictBa W (WIM)  MeperiaHWpOBKU  MOMeIeHus1 B
MHOTOKBapTUPHOM JIOME.

1.2. Kpyr 3asiBUTe/NEN.

3asBUTEISIMH MYHUILUTIAILHON YCIYTH SIBJIAIOTCS COOCTBEHHUKU TIOMeIleHUsI B
MHOTOKBAapPTUPHOM [JIOMe, PAacCroJIOXKEHHOM Ha TepPPUTOPHUH MBICKOBCKOTO TOPOJCKOTrO
OKpyra (fasnee - 3asBUTEN).

WNHTepecbl 3asiBUTe/led MOTYT TMPEJCTaBASTh WHbIE JUIlA B COOTBETCTBUMU C
3aKOoHOAaTenbCcTBOM Poccuiickor @enepaniuu (fganee - npeiCcTaBUTeNN).

OT uMeHM (U3UYECKUX JTUL] 3asiBJIEHHSI MOTYT TO/IaBaTh:

- 3aKOHHbIE ripe/iCTaBUTE/N (poguTenuy, YCHIHOBUTEJTH, OTIeKYHBbI)
HeCOBepILIIeHHOJ/IETHUX B Bo3pacTe 0 14 neT;

- OTIeKYHbI He/leeCrioCOOHbBIX IPaK/aH;

- TIpeCTaBUTeNM, [eWCTBYIOIIME B CUIy TIOJIHOMOUMM, OCHOBaHHBIX Ha
JIOBEPEHHOCTH WJ/IU I0TOBOpPe.

OT UMeHU FOPUANUYECKOro JIMLia 3asiBJIeHUs1 MOTYT 110/]aBaTh:



- JIMLa, JEeUCTBYIOLIWe B COOTBETCTBUM C 3aKOHOM, UHBIMHU MPABOBbIMU aKTaMH U
yupeuTebHbIMU JOKYMeHTamMu 6e3 JOBepeHHOCTH;

- TIpeACTaBUTE/NM B CWIy TMOJHOMOYMM, OCHOBAaHHBIX Ha [OBEPEHHOCTHU WIU
ZIOTOBOPE;

- YYaCTHHKU IOPUINUECKOTO0 JULja B MPeyCMOTPEHHBIX 3aKOHOM CJIydasiX.

YIIOJTHOMOUYEHHbIe MU JIWLIA (Jla/iee — 3assBUTEe/N).

1.3. TpeboBaHus K TOPSAIKY WHGOOPMUPOBAHUS O TTPEI0CTABIEHUN MYHHUIUIA/TEHOM
YCIIyTH.

1.3.1. Vudopmanus 1o BorpocaMm TpeAoCTaBAeHHs MYHHULUMNAJIbHOW YCIYTH,
CBeJIeHUU O XOJie Mpe0CTaB/IeHUs] MyHULIUIAJIbHOU YCIyTU NPe0CTaB/IseTCs:

- CIeLMaJuCTOM YIIOJTHOMOYEHHOTO OpraHa IpU HerocpeACTBeHHOM oOpailleHuu
3asgBUTENS] B OTHeN WM TIOCPeJCTBOM TeleOHHOM CBs3M, B TOM 4YMC/e IyTeM
pa3MelljeHus1 Ha 0(ULIMaTBLHOM CaiiTe a/MUHUCTPALIMU MBICKOBCKOTO TOPO/ICKOTO OKpyTa
B MH(OPMAaIMOHHO-TeJIeKOMMYHUKAIMOHHOW ceTu «VIHTepHeT» (Janee — odULMa/IbHbIN
CauT);

- coTpyZHUKOM otgaena «Mou [IoKyMeHTbl» ropof MBICKK TOCyLapCTBEeHHOI'O
ABTOHOMHOTO  YUpeXJeHUsi «YTIOTHOMOYEHHbIM  MHOTO(YHKUIMOHA/IBbHBIA  LIEHTP
TIpe/[OCTaB/IEHHUS] TOCYJAapPCTBEHHBIX ¥ MYHUIMIA/ILHBIX YCIyT Ha Tepputopun Kysbacca»
(manee — M®IL]) B COOTBETCTBUM C MOYHKTOM 6.3 HaCTOsILEro agMUHUCTPATUBHOIO
perjameHTa;

- MyTeM pa3MelleHus1 B (eiepaJbHOM roCy/1apCTBEeHHOM MH(OPMAL[MOHHOW CUCTEMe
«EauHbIi mopTan rocyfapCTBEHHbIX M MYHULMMNANbHBIX ycayr ((QyHKUuK)» (Janee —
EII'Y), wunHdbopMmanMoHHON cucTeMe KeMepoBCKOW o007acTH [Jig  TIpeAoCTaB/IeHuUs
roCy/JJapCTBeHHbIX U MyHULIMNaNbHBIX yCayT (dbyHkiui) (nanee — PIITY);

- IyTeM pa3MellleHus B TOCYJapCTBeHHOM MH(GOPMAI[MOHHOM CUCTeMe obecrieueHust
IPaloCTPOUTEIBHOU JlesATe/IbHOCTU C byHKUIUSIMU aBTOMAaTU3MPOBaHHOU
MHGOPMAI[MOHHO-aHA/TUTUYECKOW TIOAAep>KKH OCYIIeCTB/IeHUs TIOJITHOMOYHM B 006/1acTH
rpaZioCTPOUTEeNLHOM JesiTeTbHOCTH (manee — 'MICOI'T);

- TlyTeM pa3MellleHus Ha UHQOPMal[MOHHOM CTeH/le B MOMEIleHUH aJMUHHACTPAaLUU
MBICKOBCKOTO TOPOZCKOTO OKpyra, B HWH(MOPMAaIMOHHBIX MaTepuanax (OpoOIopsI,
OYKJIeTBI, TUCTOBKH, TTAMSITKH);

- myTeM nyOnMKaiyuyd WHGOOPMAIJMOHHBIX MaTepraioB B CpeZiCTBaX MacCCOBOM
MH(popMaLuy;

- TIOCpe/ICTBOM OTBETOB Ha MUCbMeHHble OOpallleHHs, B TOM UHC/ie TT0CpeACTBOM
3/1eKTPOHHOM MOUThI, (haKCUMU/ILHOU CBSI3U;

- 110 Tesie)OHY YIOTHOMOUYEHHOT0 opraHa wii M®L].

1.3.2. 'HpopMUpoBaHue OCYILeCTB/ISIETCS TI0 BOMPOCAM, KacarolUMCS:

- crioco0oB Toiauy 3as1BJIeHUs O TIPe0CTaB/IeHUH MYHHULIMTIATbHON YCIyTH;

- aZipecoB YIOJIHOMOYEHHOI0 OpraHa W MHOTO(YHKI[MOHA/IbHBIX 1[€HTPOB,
oOpaiijeHHe B KOTOPble HeOOXOANMO JIJis TIPe[OCTaB/IeHUSI MYHHULIATIATbHON YCTYTH;

- CTIpaBOYHOM MHGOpMaly 0 paboTe yrioJIHOMOUEHHOT'O OpPraHa;



- IOKYMEHTOB, HeOOXOAUMBIX [IJisl TIPe/IOCTaB/IeHHsI MyHULIUTIATbHON yCTyTH;

- IOpsZIKa U CPOKOB TIPeJI0CTaB/IeHNS MYHULIUTIATbHOM yCITyTH;

- TIOpsSfKa TIOMydYeHUs] CBeJeHWM O XOJe pacCMOTPeHUsl 3asiBJIeHUs O
MpeJiOCTaB/€HUA  MYHULMIIAJIbHOW YCJIyTM W O pe3yJbTarax MpeAoCTaBlIeHUs
MYHULIUMNAIBHOU YCIIyTH;

- mopsiika Aocyae6Horo (BHecyzeOHOro) oOkasoBaHWs AelcTBUM (Oe3zmeiicTBYS)
JNO/DKHOCTHBIX ~ JIWL, W T[PUHUMAaeMbIX WMH pelleHUud TMpyd TpefoCTaBIeHUN
MYHHULIUMNATbHOU YCTIyTH.

[Tonyuenune vH(OpMaLMKM IO BOTIPOCAM TpejOCTaB/IeHUs] MyHULIUMAJIbHOU YC/IyTH
OCYIIeCTB/IsIeTCSl OecriaTHoO.

1.3.3. Tlpu ycTHOM obpattieHnH 3asBUTe IS (TMUHO WUJIH 110 TesileoHy) T0/DKHOCTHOE
JIALI0 YII0JIHOMOYEHHOT O oprasa, pabOTHUK M®II, OCYILIeCTBJISTFOLLIAM
KOHCY/IbTUPOBaHHe, ITIOAIpOOHO UM B BEeX/IMBOM (KOpPpeKTHOM) (opme uHMDOPMHUPYeET
00paTHUBILINXCS 110 UHTEPECYIOIM BOTIPOCAM.

OtBer Ha TenedOHHbIM 3BOHOK [O/DKEH HAuMHATBCI C UHGPOPMAlLUU O
HavMEHOBaHWU OpraHa, B KOTOPbIN MO3BOHWI 3asBUTe/b, (haMWivud, UMeHH, OTuecTBa
(mocnefHee - MpU Ha/WUMWA) M [IO/DKHOCTH CHELWATNCTa, TIPUHSBILErO Tesie()OHHBIN
3BOHOK.

Ecnu go/mKHOCTHOE /L0 YTIOJIHOMOUYEHHOT'O0 OpraHa He MOJKeT CaMOCTOSITeNTbHO
JlaTh OTBeT, Te/e)OHHBLIM 3BOHOK JI0/DKeH OBIThb TepeajipecoBaH (TepeBe/ieH) Ha JIpyroe
JIOJDKHOCTHOE JIMII0 WJ/TH ’Ke 00paTHBILIEeMYCS NI A0/DKeH ObITh coobIeH TenedhOHHBIM
HOMep, 10 KOTOPOMY MOYKHO Oy/1eT MoIyuuTh Heo0X0AuMYyt0 MHGOpMALHIO.

Ecmu noaroroBka otBeta TpeOyeT MPOAO/DKUATENBHOIO BpeMeHH, OH MpefJiaraer
3asIBUTEII0 OAWH W3 CJIeYIOUIMX BapUAHTOB JalbHEMIIUX JeWCTBUU: HW3/I0XKUTh
oOpailjeHre B MUCbMEHHOM (hopMe; Ha3HAUUTh APYTroe BpeMsl Jj1si KOHCY/IbTal[|i.

[JO/KHOCTHOE  JIMLIO0  yMOJIHOMOYEHHOTO OpraHa He BIpaBe OCYLLECTBIISTh
vH(OpPMUDOBaHUe, BBLIXOAsIlee 3a paMKU CTaHJapTHBIX TIpOLielyp M  yC/JIOBUM
NpeJiOCTaB/e€HNsT MYHMLUIIAJbHOW YCAYTA, W BUSIOLIEe MPSIMO WM KOCBEHHO Ha
TIPUHMMAaeMOe pellleHue.

[Tpomo/mKUTeTbHOCTh MH(POPMUPOBAHUS MO Tese(OHY He 0/DKHa mpeBblmath 10
MUHYT.

WNHdopmupoBaHue 0CyIlleCTB/ISIETCS B COOTBETCTBUU C rpayvKOM TTpyueMa rpak/iaH.

1.3.4. Tlo mMcbMeHHOMY OOpaIl|eHHIO0 [JO/DKHOCTHOE JIMI[0 YITOJTHOMOUYEHHOTO
opraHa, OTBETCTBEHHOe 3a IIpe/loCTaB/ieHHe MYHULMMAIbLHOW YCIyTH, MoApoOHO B
MMCbMEHHOW (OopMe pa3bsICHsSeT 3asBUTENI0 CBeJleHHsI M0 BOIpOCaM, YyKa3aHHbIM B
nyHKTe 1.3.2 HacToslL[ero aJMAHUCTPATUBHOIO perjiaMeHTa B IMOpsiJKe, YCTaHOBJIEHHOM
®enepanbHbIM 3aKOHOM OT 02.05.2006 Ne 59-®3 «O mopsifike pacCMOTpeHuUst 0OpalijeH it
rpaxkaaH Poccurickor @enepaiun» (ganee - @enepanbHbiv 3aKOH Ne 59-D3).

1.3.5. Ha EIII'Y pa3melnatrorcs cBefieHus, IpenycMoTpeHHble [losiokeHueM o
denepanbHOll rocyJapcTBeHHOW HWH(OPMaIMOHHOW cucteme «dPeepanbHbI peecTp
rOCyJapCTBeHHbIX M  MYHMLUNAJbHbIX  yCayr  (QyHKLuUK)»,  yTBEpP)KJEHHbIM



noctaHoBsienreM IlpaBurtenbctBa Poccuiickori ®epeparmm ot 24.10.2011 Ne 861 «O
demepanbHbIX TOCYAAPCTBEHHBIX HWH(POPMAIJMOHHBIX CHCTEMaX, 00ecreunBaroluX
Tpe/locTaB/ieHue B 3JIEKTPOHHOM (hOopMe TOCyZapCTBEHHbIX W MYHULIAINAIBHBIX YCIyT
(ocyiiecTBieHue PYHKITHI)».

Hoctyn K uHpOpMalUMU O CPOKax W TOps/Ke TpeAoCTaBlAeHUsT MYHHULIUMNAJIbHOU
yCJIYTA OCYITIeCTB/IsieTCsl 6e3 BBITIOJIHEHUS 3asiBUTeNIeM KaKUX-TMb0 TpeOoBaHWi, B TOM
yrcsie 6e3 WCIO/Bb30BaHUS ITPOrPaMMHOTO 00ecrieueHus, yCTaHOBKa KOTOpPOTO Ha
TeXHUYeCKHe Cpe/iCTBa 3asBUTe/ss TpeOyeT 3aK/IIOUeHUs JIUIEH3WOHHOTO0 WX WHOTO
coryailieHus ¢ TipaBoob/iaziaTesieM TIPOrpaMMHOTO obecrieueHusi, TpeyCMaTPUBAOIIETO
B3MMaHHe I/1aThl, PETUCTPALIUIO WM aBTOPU3ALMIO 3asBUTEJIS, WIU IIpe[j0CTaB/IeHue UM
TIepCOHA/bHBIX IaHHBIX.

1.3.6. Ha odwuimanbHOM caliTe, Ha CTeHJaX B MecCTax TpeJ0oCTaBIeHUs
MyHULMNanbHOU ycayru U B M®II pa3meltiaetcs ciiefyrolasi cripaBoyHasi MHGOpMalusi:

- 0 MecTe HaxOXKJeHWs U Tpaduke pabOTHI YIIOJHOMOUEHHOTO OpraHa U ero
JIOJDKHOCTHBIX JIWL, OTBETCTBEHHBIX 3a IMpeJOCTaB/leHHe MYyHULIMMNAIbHOM YCIyTH, a
Takke M®DILI;

- ajgpec O(UIMATBLHOrO CaWTa, a TakKKe 3JeKTPOHHOM MOuThl U (KMau) (POopMbI
00paTHOM CBSI3W YIIOJTHOMOUEHHOTO OpraHa.

1.3.7. B 3ayax o)KyjaHus yIOJHOMOYEHHOI'0 OpraHa pasMellaroTcsi HOpMaTUBHbIE
TpaBOBbIe€ AKThI, Pery/JUPYHOIIUe MOPSI0K MpeJ0oCTaB/lIeHus] MyHULIUNAIbHOW YC/IyTH, B
TOM UHMC/Ie aJMWHMCTPAaTHBHBI perjiaMeHT, KOTOpble MO0 TpeOOBaHUIO 3asiBUTEJIS
NIpeIOCTaBJISIIOTCS €My /11 O3HAKOMJIEHUS.

1.3.8. Pa3meljenrde vH(OpMaluM O TIOpsiZiKe TIpeJoCTaB/AeHHs MYHULMIAIbHON

yCnyryd Ha uH(GOPMaLMOHHBIX CTeHZAaxX B roMelljeHnu M®PII ocyirecTBsieTcs B
COOTBETCTBUMU C COIJIAllleHHWeM, 3akK/JiueHHbIM Mexay MO®L] u agMmuHuCTpanuen
MBICKOBCKOTO TOPOJCKOTO OKpyra, C Yy4yeToM TpeOoBaHHMN K WH(POPMHUPOBAHUIO,
YCTaHOBJ/IEHHbIX aIMUHHACTPATUBHBIM PerjaMeHTOM.

1.3.9. WHdopmaiiusi 0 xojle pacCMOTpPeHUs 3asBeHHs O IIpeJoCTaB/IeHUU
MYHULIUMNAJBHOU YCJAYTM U O pe3y/bTaTax MpeAoCTaBlAeHUsI MYHMIUIIAJbHOW yCIyTy
MO>KeT OBITh TI0/TyueHa 3asiBUTe/ieM (ero mpejicTaBUTe/IeM) B TMUHOM KabuHeTe Ha ETITY,
PII'Y, a TakKe B YIOJTHOMOUYEHHOM OpraHe Mpy OOpallleHud 3asiBUTENsS JIAYHO, II0
Tesie)OHy, TTOCPEICTBOM 3JIEKTPOHHOM MOUTHI.

1.3.10. CripaBouHass wuH(OpMaIMsi O MeCTOHaXOXKAeHUH, Trpaduke pabOTHI,
KOHTaKTHbIX Tesie)OHaX OTZAesa, agpece 3/JeKTPOHHOMW TMOUThI YIOJTHOMOUYEHHOTO OpraHa
pa3MelileHa Ha o(ulMa/IbHOM caiiTe, B (pefiepa/ibHOM roCy/1apCTBeHHOM MH(OPMAalIMOHHOU
cucteme «DesiepanbHbINA peecTp rocyJapCTBEHHBIX U MYHULIUIMA/IbHBIX YCAYT (DyHKLWM)»
(manee — penepanbHbIi peectp), Ha EIIT'Y, PIIT'Y.

CripaBouHasi uHGOpMAIMsi O MeCTOHaXOXJAeHHH, Tpadrke pabOThI, KOHTAKTHBIX
tenedoHax M®PII, aapece s/ekTpoHHOM nouTbl M®II pa3melijeHa Ha oPUI[HaTLHOM CaiiTe
M®I] https://umfc42.ru.



2. CTaHpapT npejocTaB/ieHUss MyHHMIMIIA/IbHOM YC/IyTH

2.1. HaumeHoBaHMe MyHUIMNAJbHOM yciayru — «CornacoBaHue TPOBeJeHus
repeyCcTpPOUCTBa Y (M/1) NeperyiaHuPOBKHY MOMeILeHUs B MHOTOKBaPTUPHOM JIOMeE.

[TepeycTpoOiCTBO TOMeIlleHWsT B MHOTOKBAapTHDHOM JlOMe Tpe/iCTaB/sieT C00o0ii
YCTAaHOBKY, 3aMeHy WM TepeHOC WHXEHePHbIX CeTed, CAHUTapHO-TEXHUUeCKOro,
3JIEKTPUYECKOTO WM JIpyroro o0opyjoBaHusi, TpeOyroliyde BHECeHHsI W3MeHeHUs B
TeXHUYECKUH MacropT MOMeIeHUs] B MHOTOKBAapTUPHOM JIOMe.

[TeperiaHMpOBKA TOMellleHHsI B MHOTOKBapTUPHOM JiOMe Tpe/CcTaB/isieT Co0oi
M3MeHeHUe ero KoHurypaiuu, TpeOyroiljee BHeCEHUSI W3MeHeHHsI B TeXHUUeCKUi
NacriopT MOMeLeHHs B MHOTOKBapTUPHOM JIOMe.

2.2. MyHuLnanbHas yciayra npefoCcTaB/isseTcsl YII0JJTHOMOUYeHHBbIM OpraHoM.

M®II yyacTByeT B IpejOCTaB/IeHUA MYHULUIIAIbHOW YCIYTH B YaCTHU:

- UH(OPMHPOBAHUS O MOPSiAKe TIPeI0CTaBAeHUsI MyHULUMTIAaIbHOW YCIyTH;

- TipueMa 3asiBleHHd U [JOKYMEHTOB, HeOoOXOJUMBIX [i/is TIpe/j0CTaB/IeHus
MYHHULIUNATIBHOU YCIIyTH;

- BbI/JaUM pe3y/ibTaTa NpejoCTaBIeH!s] MyHULIMNAJIbHOW yCIIyTH.

[Ipn mpejocTaBieHMH MYHHULIMIIAIBHOM YCIYTHM OCYLIECTB/ISIETCS B3aUMO/eHCTBHE

1. YrpaBnenuem ®eznepanbHOM C/Ty>KObI TOCY/JapCTBEHHOM perucTpalivy, KajacTpa
u kKaptorpaduu o Kemeporckoii o6sactu - Kysbaccy;

2. @umanom denepanbHOr0 TOCYZAPCTBEHHOTO OFO)KETHOTO  YUPEXKeHUs
«®PenepanbHast  KazjactpoBas rmanata DegepanbHOM  CyKObI  TOCY/JapCTBEHHOM
perucTparim, Kagacrpa u kaprorpadun» 1o Kemeporckoii obmactu — Ky3baccy;

3. MexperruoHaapHOW MHCHeKIer PezfepanbHON HanoroBoi ciy»k0e1 Poccun 1o
1[eHTPa/IM30BaHHOM 00pabOoTKe JaHHbIX;

4. ®umana Ne5 bropo TexHWYeCKOM WHBEHTapusaluu MeXaypeueHCKOro
TOpPOZICKOI'O OKpyra.

3asgBuTe/b BIIpaBe HAIpaBUTh 3asiB/ieHUWEe U JOKYMEHTHI IOYTOBBIM OTIIPaB/IeHWEM
WM TIOAATh 3asiBJIeHWe Ha COIJlaCOBaHWe TIPOBeJleHHs I1epeyCcTpoucTBa W (U/M)
MeperviaHupOBKU TOMeELL[eHHsI B MHOTOKBAapPTHPHOM JIOMe W JOKyMeHThl yepe3 M®I] B
COOTBETCTBUMU C COTJallleHWeM O B3auMoJeUCTBUU Mexay M®PIl v aamuHUCTpaLyen
MBICKOBCKOI'0 rOpOZCKOro OKpyra unu ¢ nomotrpro EITY, PIIT'Y.

3aripeiijaeTcsi TpeboOBaTh OT 3asBUTE/ISI OCYILECTBAEHUS [eHCTBUM, B TOM YMCJie
COrJIacOBaHWM, HeOOXOAUMBIX i TIOJIy4eHHsT MYyHULMIAJbHOW YC/IYTU U CBSA3aHHBIX C
oOpailjeHMeM B WHble TOCy/JapCTBeHHbIe OpraHbl, OpPraHbl MEeCTHOTO CaMOYIIpaBJIeHUs
MYHHIUTIAMBHBIX 00pa3oBaHuii KemepoBckoit obmactu — Ky3bacca (mamee — opraHbl
MECTHOTO CaMOyIpaB/eHus1), OpraHu3aluy, 3a HWCK/JIKUYEHWeM TMOJy4eHus YCIyT,
BKJIFOUEHHBIX B TepeueHb YC/IyT, KOTOpble SIBSIOTCS HeOOXOAUMBIMU U 00si3aTe/IbHbIMU
JJ151 IpeJl0CTaB/IeHUs] MyHULIUMA/IbHOW yCIIyTH.

2.3. Pe3ynbTaToM npefocTaB/ieHrst MyHULAIIAIbHOU YCIYTH SIBJISI@TCS:



- pellleHWe O COTJIaCOBaHWM MepeyCTPOMCTBA U (WM/IK) MeperlaHUPOBKU TTOMeIleHUs
COTJIACHO TIPUJIOXKEHHUIO 2 K HACTOSILLeMY aJJMUHUCTPAaTUBHOMY perjiaMeHTy;

- peiieHre 06 OTKa3e B COTJIaCOBAaHWM TI€PEYCTPOMCTBA U (W/M) TieperyIaHUPOBKU
TIOMelLL[eHHs, COIJIaCHO NPWIOXKEeHHUIO 3 K HaCTosALeMy aJMUHUCTPaTUBHOMY perjlaMeHTy.

Pe3ysibTaT Tipe/joCTaB/eHHsT MYHULIMTIAJILHOW YyCJIYru 3asiBuUTenb (yiubo ero
TIpe/ICTaBUTe/Ib) BIIpaBe MOyYUTh:

- B YIIOJIHOMOYEHHOM OpraHe Ha OyMa)KHOM HOCHTeJie TIPU TMUHOM 00palljeHuy;

- B M®L] Ha OymMa)KHOM HOCHUTeJie TIpYU TMUHOM OOpallieH!H;

- IOYTOBBIM OTIIPaB/IEHUEM;

- B (hopme 371eKTPOHHOTO AoKymeHTa nocpegctsoMm EINTY, PIIT'Y, noamvcaHHOTO
3JIEKTPOHHOU TIOANMCHI0, B CJyyae, eC/IM 3TO YKa3aHO B 3asBJIEHUU O MepeBOJe KUJIOro
TIOMeLLleHYs B He)XUI0e TOMell[eHUe WU HEe)XUIOro TIOMeLLleHUs B JKUJ10e TIOMellleHue.

2.4. Cpok TipefioCTaB/ieHHsI MyHULIMTIATBHOM YCIYTH COCTaB/isieT He Oosee 45 nHel
CO [IHS IOCTYIJIEHUS 3asiBJIeHUS B YIIOJTHOMOUYEHHBIU OpPraH.

B cnyyae nomaun gokymMeHTOB B M®L] cpok mpenocTaBieHUsT MYHULIMMAIbHOM
YCIYTH WCUYMCISETCS CO JHS TOCTYIUIEHHWS B YIIOJIHOMOYEHHbIM OpraH JOKYMEHTOB M3
M®II.

B cayyae mnogaun pokymeHtoB uepe3 EII'Y, PIII'Y cpok mpenocrasiieHus
VCUMCJIAETCS CO JHS MOCTYIJIEHUS B YTIOJTHOMOUYEHHBIN OpPraH JJOKyMEeHTOB.

2.5. IlepeueHb HOpPMAaTUBHBIX MPABOBLIX AKTOB, PEryJUPYIOLUX MpeaoCTaB/IeHue
MYHHULIUNABHOW yCAyTH (C yKa3aHMeM UX PEeKBU3WTOB M HWCTOUYHUKOB OQULIMATBHOTO
ory0/IMKOBaHUs1), pasMellleH Ha OQUIMAJbHOM cCaiiTe aMUHUCTPALMU MBICKOBCKOTO
ropoZiCKOro okpyra, B degepanbHoM peectpe, Ha EIIT'Y, PIII'Y, a Takxke Ha
ouLaIbHOM riopra’sie obecmieueHus rpasiloCTPOUTENTBHOM JleaTe/IbHOCTU
(www.mgis42.ru).

YTOTHOMOYEHHBIM opraH o0ecrieuriBaeT pa3MellleHre W aKTyaau3al[iio TepeuHsi

HOPDMAaTHBHBIX TIPAaBOBBIX aKTOB, DPETY/JIUPYIOLIUX TIpeAoCTaB/IeHue MYHULMIIATbHON
yC/IyTH, Ha oQUI[MaTbHOM CaiiTe aJMUHUCTPALMM MBICKOBCKOTO TOPO/CKOTO OKpyTa, a
Tak)Xe B COOTBETCTBYIOLEM paszesie (pefilepasbHOrO peecTpa.

2.6. VicuepribiBaroImuii TiepeueHb [JOKYMEHTOB, HEOOXOAWMBIX B COOTBETCTBHM C
3aKOHOJaTeJIbHBIMA WM WHBIMM ~ HODMAaTUBHBIMM  TIPaBOBBIMU  aKTaMU  [Jid
TIpe/IoCTaB/IeHUsI MYHMIUMNAIbHOW YC/IyTH, YCIyr, HeoOXoAUMbIX U 00s3aTeNbHBIX /IS
Tipe/ioCTaB/IeHUs MYHUIUTIAIbHOW yYCTYTH.

2.6.1.  HcueprblBalOIMii  TepeueHb  JOKYMEHTOB,  HEOOXOAMMBIX IS
TpeZi0CTaBIeHUS MYHULIUIIAIbHON yCITYTH:

2.6.1.1. 3asBneHve O COIJIaCOBAaHWM MeEPeyCTPOMCTBA Y (WIK) MeperiaHuPOBKU
TOMeLeHWs] B MHOTOKBAapTUPHOM JIOMe (COrJlaCHO TIDWIOKEHHI0 1 K HacTosieMy
aZIMMHHACTPAaTUBHOMY perjiaMeHTy, Ziajiee Mo TEKCTy — 3asiBJIEHUe).

3asBUTE/IO TIPEIOCTAB/ISIETCS BO3MOXKHOCTh TIO/yueHUs1 OaHKa 3asiB/ieHUsT B
3/IEKTPOHHOM BHie ¢ TioMoInbio ETITY, PTIT'Y (B 3aBUCMMOCTH OT BbIOOpPA 3asiBUTEJIS).
dopMypoBaHMe 3arpoca OCYLIeCTB/ISETCS TTOCPeCTBOM 3ario/IHEHUSI 3/IEKTPOHHOU
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dopmel 3ampoca Ha EIIT'Y, PIIT'Y 6e3 HeoO6X0AUMOCTH [IOTIOJTHATEILHOM T0/JauM 3arpoca
B KakoW-bo uHOM ¢opme, mpu >3ToM Ha EIIT'Y, PIII'Y pa3sMmelrjaiorcs 00pasijpl
3aroJIHeHUs1 3JIeKTPOHHOM ()OpMBI 3arpoca.

2.6.1.2. mpaBOyCTaHaB/IMBAKIIUEe JOKYMEHThbl Ha IepeycTpavBaemMoe U (WIM)
nepervyiaHMpyeMoe TIOMelljeHHWe B MHOTOKBAapTUPHOM JoMe (TIOAJIMHHUKU WU
3aCBU/IeTe/TbCTBOBAaHHbIE B HOTAPUA/bHOM TMOPSiIKe KOMUN);

2.6.1.3. TOArOTOBJIEHHBIM U O(QOPMJIEHHBIM B YCTAaHOBJIEHHOM TIOPSJKE IMPOEKT
rnepeycTporctBa W (WaM) — TepelyIaHUPOBKM  [epeycTpavBaeMoro u  (WIK)
reperJiaHMpyeMoro roMelljeHUs B MHOTOKBAapPTUPHOM [IOME;

2.6.1.4. mporokon obmjero cobOpaHusi COOCTBEHHUKOB  TIOMEIleHWM B
MHOTOKBapTUPDHOM JIOMeé O COIJlaCMM BCeX COOCTBEHHUKOB TIOMeIleHWd B
MHOTOKBAapPTUPHOM JIOM€ Ha TaKWe MepeyCTPOMCTBO U (M/IM) NeperyiaHuPOBKY TTOMeLLeHUs
B MHOTOKBAapPTUPHOM JIOMe, B C/AydYae eC/Iu TepeyCTPOMCTBO M (WIM) MeperiaHhpOBKa
TIOMell[eHUs B MHOTOKBAPTHUPHOM [IOMe HeBO3MOXXHbI 0Oe3 TiprcoefiMHeHUs K JaHHOMY
TIOMeIIIeHHI0 YaCTH 0011[ero UMYI[eCTBa B MHOTOKBAapPTUPHOM [IOME;

2.6.1.5. TexHWUeCKUM MAaCOOPT MepeycTpavBaeMoro W (Wiv) mneperyiaHupyeMoro
TOMeIl[eHHsS] B MHOTOKBAaPTUPHOM [IOME;

2.6.1.6. coryacve B MUCbMEHHOUW (pOpMe BCEX U/I€EHOB CeMbM HaHUMaTess (B TOM
yuC/ie BPEMEHHO OTCYTCTBYKOIIMX UWIEHOB CeMbM HaHWMaTess), 3aHMMaroLnX
nepeycrpauBaeMoe W (WIM) TMepervlaHMpyeMoe J>KU/IOe TIOMeIlleHWe Ha OCHOBaHUHU
JIOTOBOpAa COLIMAJILHOTO HaviMa (B C/lyvae, ec/id 3asBUTe/IeM SIB/SIETCSI YIIOJTHOMOUYEHHbIN
HavMoJaTesieM Ha MpejcTaB/ieHre MpefyCMOTPeHHbIX HACTOSALIUM MYHKTOM [JOKYMEHTOB
HaHMMare/b MepeycTpauBaeMoro u (W/au) reperyiaHUPyeMOro >KWJIOrO TIOMeILleHUs 10
JIOTOBOPY COLMa/bHOTO HaliMa);

2.6.1.7. 3ak/iroueHre opraHa I0 OXpaHe IaMATHUKOB apXUTeKTypbl, UCTOPUUA U
KYJIbTYyPbl O JOMYCTUMOCTH TPOBeJeHUs] MepeyCcTPpOMCTBA W (WIM) TeperyiaHUPOBKU
TIOMeIlleHUs] B MHOTOKBapTUPHOM JIOMe, eC/IU TaKoe TTOMeIlleHre WIN 10M, B KOTOPOM OHO
HaxXOJUTCS, SIBJIIETCS] TaMITHUKOM apXUTEKTYPbl, UCTOPUU WU KYJIbTYPHI.

B cnyuae HampaneHus 3asBiieHus riocpexactsom EIIY, PIII'Y, cBenenus wus
JIOKYMEHTa, Y[ OCTOBEpSIIOIero JTMUHOCTh 3asgBUTeNs, MpejCcTaBUTeNnst ()OPMUPYIOTCS NPU
MOATBEPXKAEHNY yUeTHOU 3anucu B EquHoM crucTteMe uieHTU(UKALIMKY U ayTeHTU(UKaLAU
M3 COCTaBa COOTBETCTBYIOIIMX JAHHBIX YyKa3aHHOW YUYeTHOM 3aliChd U MOTYT ObITh
MpOBEepeHbl  TyTeéM  HarpaB/JeHWsi  3arnpoca C  HWCIOJb30BaHWEM  CUCTEMBI
Me)KBeJJOMCTBEHHOI'O  3JIEKTPOHHOI'O B3aWMOJEWCTBUA. B ciyyae, ewin 3asiBieHUe
MOJAeTCS 4Yepe3 TMIpeJCTaBUTeNsl 3asiBUTENs, TakXke TIpeJCTaB/seTCsl [IOKYMEHT,
MOATBEPXKAAOIHKA OJIHOMOYMSI Ha OCYLeCTB/IeHWe [eWMCTBUM OT UMEeHU 3asBuTess. B
KauecTBe JOKYMEeHTa, MOATBepP KAAroLlero MoJHOMOUMS Ha OCYLIeCTB/IEHWe JEeMCTBUU OT
VIMEeHHU 3asiBUTeJIs], TIpeICTaBUTe b 3asBUTE/Is BIIPAaBe MPeCTaBUTh:

- 0)OpMJIEHHYIO B COOTBETCTBMHM C 3aKOHOJarenbCTBOM Poccuiickoit ®eneparyun
JIOBEePeHHOCTH (/151 PU3NUeCKUX JIULT);
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- o(hOopM/IEHHYI0 B COOTBETCTBUM C 3aKOHOZATeJbCTBOM Poccuiickoit ®epepanuu
JIOBEPEHHOCTb, 3aBEPEHHYHO T[leuaTbi0 3asBUTEISI U TIOANMCAHHYI DPYKOBOAUTEEM
3asiBUTEJISI WIK YIIOJTHOMOUEHHBIM 3TUM PYKOBOAUTEJIEM JIULIOM (/151 FOPUAUECKUX JIULL).

2.6.2. 3asgBuTesb BIIpaBe He TIpeACTaB/sATb JOKYMEHTbI, IIpeJyCMOTpPeHHbIe
nyHktamu 2.6.1.5 v 2.6.1.7 nnyHkTa 2.6.1. HacTosLLero aAMMHUCTPAaTUBHOIO perjiaMeHTa, a
TaKke B CJydyae, eCJid MpaBO Ha MepeycTpavBaeMoe W (WaW) TeperiaHupyemoe
TOMellleHre B MHOTOKBapTUPHOM [IOMe 3aperucTpMpoBaHO B EMHOM rocyjapCTBEHHOM

peecTpe HeABWXUMOCTH, NOKYMEHTHI, IpefyCMOTpeHHble MOoAnyHKTOM 2.6.1.2. myHKTa
2.6.1. HacToOAIero aAMUHUCTPATUBHOIO perjiaMeHTa.

[lnsg paccMOTpeHUs 3asBAeHUSI O TepeyCTpOMCTBe W (WIM) TeperiaHupOBKe
TOMeL[eHNs] B MHOTOKBAPTUPHOM [IOMe€ OpraH, OCYLIeCTBJISIFOIUM COrJIaCOBaHWeE, TI0
MeCTy HaxOXK[eHUsl TepeycTpauBaeMoro U (Wid) TMeperyiaHUpyeMOro TMoMelleHus B
MHOTOKBAPTUPHOM JIOMe 3aripaliMBaeT JOKYMEHThI (MX KOMUU WK COZeprKallyecs: B HUX
CBeJleHUs1), yKa3aHHbIe B MOANYyHKTax 2.6.1.2, 2.6.1.5 n 2.6.1.7 nyHkra 2.6.1. HacTos1Iero
aJIMUHUCTPATUBHOTO perjiaMeHTa, eclid OHM He ObUIM TIpeJCTaB/ieHbl 3asBUTEIEM I10
coOCTBEHHOM MHULIATHBE.

[To Me)KBeJOMCTBEHHBIM 3arlpoCcaM yYIOJIHOMOUYEHHOI'O OpraHa, JOKYMEHThI (MX
KOMMM WM CBeJieHUs, COJiep)Kalldecs B HHUX) IPeJOCTaB/SIOTCH TOCYJapCTBEHHBIMHU
opraHamMy, OpraHamMM  MeCTHOIO  CaMOyIlpaB/ieHWss W [0JBeJOMCTBeHHbIMU
roCyZapCTBeHHbIM OpraHaM WA OpraHaM MeCTHOI'0 CaMOYIpaB/ieHusi OpraHu3alusiMu, B
pacrhopsDKeHUM KOTOPBIX HaXOZSATCS YKa3aHHbIE [JOKYMEHThI, B CPOK He MpeBbIIALIUI
NsATh pabounx JHeM Co [Hs MoJyuyeHHts COOTBEeTCTBYIOILIEr0 MeKBeZOMCTBEHHOTO 3arpoca.

JJOKyMeHTbI, yKa3aHHble B TIOAINYHKTe 2.6.1.2 myHkra 2.6.1, Harpas/srOTCA
3asBUTEJIEM CaMOCTOSATENbHO, €C/M yKa3aHHble JOKYMEHThl (MX KOIMWW WU CBeJleHUs,
colepKalquecs B HHX) OTCYTCTBYHOT B EAMHOM rocymapCTBEHHOM — peecTpe
HeJBIPKUMOCTH WJIM e[JUHOM TOCyZapCTBEHHOM peecTpe 3aK/IF0UeHUM.

2.6.3. 3asBreHWe W TIpWIaraeMble JOKYMEHTbI MOTYT OBbITb TIpeZCTaBJ/IeHbBI
(HartpaB/IeHbl) 3asIBUTE/IEM OJIHAM U3 C/IeIyIOIINX CTI0COOO0B:

1) MyHO WM MOCPeACTBOM MOUTOBOTO OTIIPAB/IEHUS B YIIOJITHOMOUEHHBIN OpraH;

2) yepe3 M®II;

3) uepes EIIT'Y, PIIT'Y.

2.6.4. DneKTpOHHbIe JOKYMEHTbl MOTYT ObITb TpeJoCTaB/ieHbl B CJeAYIOL[UX
dopmarax: xml, doc, docx, odt, xls, xIsx, ods, pdf, jpg, jpeg, zip, rar, sig, png, bmp, tiff.

HNomnyckaetcss ¢opMHpOBaHWE 37€KTPOHHOIO [JOKyMEeHTa IyTeM CKaHWPOBaHUS
HEeIoCpe/ICTBEHHO C OpWUrMHana [JOKyMeHTa (MCI0/ib30BaHWE KOIWK He JOMyCKaeTcs),
KOTOpPOe OCYIIEeCTB/IsIeTCI C COXPaHeHWeM OpWeHTAalud OpWrMHala [JAOKyMeHTa B
paspettieann 300 - 500 dpi (maciiTab 1:1) ¢ ucronmb3o0BaHUEM CIeIYIOIINX PEKUMOB:

- «uepHO-0Oenbiti» (MpU OTCYTCTBUU B AOKyMeHTe TpaduuecKux u300pakeHUNd U
(WnK) LUBETHOTO TEKCTa);

- «OTTEHKH ceporo» (Mpy HaaWuuMyd B AOKyMeHTe TpaduuecKux u300pakeHUH,
OT/IMYHBIX OT L{BETHOTO TParuecKoro n300pakeHust);
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- «LBETHOW» WA «PEXUM TIOJHOW LiBeTornepenauyn» (Mpy HaJuuuu B [JOKYMEHTe
I[BETHBIX rpaduuecKrx n300pakeHUit MO0 [IBETHOTO TEKCTA);

- COXpaHeHUWeM BCeX ayTeHTHUYHBbIX [IPU3HAKOB [OJJMHHOCTH, a HWMEHHO:
rpacdruecKoi MOAIUCH NI, TIeUaTH, YIJIOBOTrO 1iTamra 6/1aHKa;

- KOJTMYeCTBO (pali/ioB [JO/DKHO COOTBETCTBOBATH KOJIMUECTBY JOKYMEHTOB, KaXK/bIU
13 KOTOPBIX COJIEP)KUT TeKCTOBYIO U (W/K) rpapuueckyro MHGOPMaLUIO.

ONeKTPOHHBIE TOKYMEHTBI J0/DKHBI 00eCITIeunBaTh:

- BO3MOYKHOCTb HU/IeHTU(PUIIUPOBATh JOKYMEHT U KOJTMYECTBO JIMCTOB B JIOKyMEHTE;

- IJid [OKYMEHTOB, COJiepXKallluX CTPYKTypUpOBaHHble TI0 4YacTsM, T[JjlaBam,
pa3zfenam (MofpasjenaMm) JaHHble M 3aKaafku, obecrieuuBarolye Tepexofbl TI0
OTJIaB/IeHUIO U (W) K COZiep KallliMCsl B TeKCTe PUCYHKaM U TabuiiaM.

IToKyMeHTBI, mMoj/exallie mpejacTaBieHut0 B ¢dopmarax xlIs, xlsx wumu ods,
(GbOpMUPYIOTCS B BUZIe OTAE/JbHOIO 3/IEKTPOHHOTO JOKyMEHTa.

2.7. YTo/HOMOYeHHbIi OpraH He BIIpaBe TpebOBaThb OT 3asBUTe/SI WA €ro
rpeiCTaBUTEJIS:

- TIpe/ICTaB/IeHUs] [IOKYMEHTOB M WH(OpPMAallUid WU OCYIeCTB/IEHUS [1eliCTBUM,
npe/iCTaB/ieHe WIA OCYIIeCTB/eHWe KOTOPbIX He MpeAyCMOTPEHO HOPMAaTHUBHBIMU
MpaBOBbIMU  aKTaMM, pEery/JUDPYIOIIUMH OTHOLIEHUs], BO3HUKAKIIMe B CBSI3U C
rpe/ioCTaB/IeHeM MYHULIUMTIATbHON YCTyTH;

- TpeJCTaB/eHUs1 JOKYMEHTOB W HWH(OpMal[uy, KOTOpble HaXOZSATCA B
pacropsbkKeHUH OpraHoB, TIPeJIOCTAB/SIIOIIUX TOCYAApPCTBEHHbIE YCIYTH, OpPraHoB,
NpeiOCTaB/ISOINX MYHULIMIIA/IbHBIE YCIYTH, UHBIX F'OCYAApPCTBEHHBIX OPraHOB, OPraHOB
MEeCTHOTO CaMoyTpaBjieHus: MO0 T0/BeJOMCTBEHHBIX T'OCY/JapCTBEHHbIM OpraHam WM
OopraHaM MeCTHOrO CaMOYIIpaBJ/IeHWsl OPraHW3alyi, y4YacTBYHOLIUX B IpPeJOCTaB/Ie€HUU
MYHULIUMAJBHOU yCIYTH, B COOTBETCTBMM C HOPMATHWBHBIMU TPAaBOBbIMU aKTaMU
Poccuiickoii ®eznepaliii, HOPMAaTUBHBIMM TTPAaBOBLIMU akKTaMu KemepoBcKoM obmactu -
Ky36acca, MyHUI[MTA/JbHBIMA TPAaBOBBIMU aKTaMH, 3a WCK/IIOUeHHeM JOKYMEHTOB,
TpeJyCMOTPEeHHbIX 4acTblo 6 cratbu 7 PefepanbHOro 3akoHa oT 27.07.2010 Ne 210-d3
«O6 opraHu3aly MpeAoCTaBIeHNs TOCYIapCTBEHHBIX U MYHULIMIIABHBIX yCIIyT» (fanee
- ®epepanbHbiv 3aK0H OT 27.07.2010 Ne 210-P3) nepeueHb JOKYMEHTOB;

- OCYIL[eCTBJIeHUs [IeHiCTBHM, B TOM UMC/e COTJIaCOBaHWUH, HEOOXOAMMBIX st
MOJIyYeHUs] MYHHULIMIIAJLHOM  YCAYTM U CBA3aHHBIX C  oOpailjeHueM B UHbIe
rOoCyJJapCTBeHHble OpraHbl, OpraHbl MECTHOIO CaMOYIIpaB/ieHusl, OpraHu3alyy, 3a
VCK/IFOUeHWEeM TOyuyeHUss YCAyr W T[OAyueHusi [JOKYMEHTOB W HWH(OpMaLuH,
NpeiOCTaB/IsIeMbIX B pe3yJbTaTe MpefoCTaB/leHrs TaKUX YCJIyT, BKIFOUYeHHbIX B [lepeueHb
yCJIyT, KOTOpbIe SIB/SIFOTCS HEOOXOAUMBIMA U 00si3aTeNbHbIMHU Jisi TpeAoCTaBIeHUs
MYHULINAIbHBIX YCIYT;

- [peAcTaB/eHUs] JOKyMeHTOB U  uHGOpMaluM, OTCyTCTBUe U  (W/IM)
HeJJOCTOBEPHOCTb KOTOPBIX He YyKa3bIBa/MChb MPU TEePBOHAYAJBLHOM OTKas3e B IpHUEMe
JOKYMEHTOB, HeOOXOJWUMBIX [/Isi TIPeJOCTaB/IeHUS MYHUIMMAJBHOM yC/IyTd, JU0O0 B
NpeJi0CTaB/I€HUHA MYHULIUMAIBHOM YC/IYTH, 38 UCK/TFOUEHHUEM CJIe/IVIOIINX C/TydaeB:



* u3MeHeHWe TpeOOBaHWM HOPMATUBHBIX IIPAaBOBBIX AKTOB, KaCAIOIIUXCS
NpeJiOCTaB/IeHUs MYHULIUIAJIBHOU yC/IYTH, MOC/e MepBOHAYa/JIbHOU TOAAUU 3asiBJIEHUS O
TpeZi0CTaB/I€eHUH MYHULIUTNAJIBHOW YC/IyTH;

* HajMuve OIIMOOK B 3asB/IEHUU O TMPEeAOCTaBIeHUA MYHULIUIAIbHON yCIyTu U
JOKyMeHTaX, [I0JJaHHbIX 3asBUTe/leM II0C/Ae IIepBOHAuYa/bHOIO OTKa3a B [pUeme
NOKYMEHTOB, HeOOXOAWMBIX /il TpefoCTaB/eHuss MYHULUIAAbHOM yCiayr, ubo B
MpeloCTaB/AeHUM MYHULIMMA/JIBHOM YCIYTM U He BK/IFOUEHHBIX B MpeJCTaB/Je€HHbIN paHee
KOMILJIEKT JOKYMEHTOB;

* HWCTEeUeHUe CpOKa [eWCTBUS [JOKYMEHTOB WM W3MeHeHre WH(OopMaluu mnocje
MepBOHAYa/bHOTO OTKa3a B TIpUeMe JO0KYMEHTOB, HeoOXOJUMBIX [/s1 MpeAoCTaBIeHUs
MYHULIATIATBHON yCJTyTH, MO0 B TIpe/0CTaB/IeHUH MYHHULIMTIAbHON YCIyTH;

* BbIsIB/IeHHE JAOKYMEeHTa/JIbHO TIO/ITBEeP)KJeHHOro (akTa (MPH3HAKOB) OMIMOOUHOTO
WM TIPOTUBOIIPABHOTO AeMcTBUsT  (Oe3melCTBHMS) [JO/DKHOCTHOTO JIMIJA  OpraHa,
TIPe/[OCTaBJISION[ET0 MYHULIATIABHYIO YCIYTY, MYHHULIUMTIABHOTO C/Ty>Kalllero, paboTHHKA
M®Il npu mepBOHAuaTbHOM OTKa3e B TIpUeMe [JOKYMEHTOB, HeOOXOJUMBIX [Jis
MpeZioCTaB/IeHUs] MYHULIUTIATbLHOM yC/Iyry, Aub0 B TIPeJOCTaB/IeHUM MYHULIMIIATbHOU
yCOIyrd, O 4YeM B [MCbMEHHOM BHJe 3a I[IOAIIMCBbI0 pYKOBOJUTe/IsI OpraHa,
IIpeOCTaB/IAIIer0  MYHULMIIAJIBHYIO  YC/IYTY, pykoBogutess ~ MO®PILl  mipu
NepBOHAuUa/IbLHOM OTKasze B TpUeMe AOKYMEeHTOB, HeOOXOJWMBIX [jis Tpe/0CTaB/IeHus
MYHULMINAIbHOW yC/IyTH, YBeJAOMJISIETCS 3asiBUTE/b, & TaKKe MPUHOCATCS WM3BUHEHUS 3a
JocTaB/ieHHbIe HeY100CTBa;

- TpefoCTaBleHUss Ha OyMa)kHOM HocuTese [JOKYMEHTOB W HH(OpMaLUH,
3/IeKTPOHHBIEe 00pa3bl KOTOPBIX paHee ObLIM 3aBepeHbl B COOTBETCTBUU C MYyHKTOM 7.2
yacti 1 crateu 16 ®epepanvHoro 3akoHa oT 27.07.2010 Ne 210-P3, 3a vcK/ItOueHUEM
C/lydaeB, eC/idi HaHeCeHWe OTMETOK Ha Takve [JOKYMEHThI JIM00 WX HU3bSTHE SIBJISIeTCS
HeoOXOUMBIM YCIOBUEM TIpeIOCTaBleHUsT TOCYJAapCTBEHHOW WIA MYHHUIUIA/TILHOU
YCJIyTH, U UHBIX CIy4yaeB, YCTAHOBJIEHHBIX (pe/lepaibHbIMU 3aKOHAMM.

2.8. VcuepnblBaOlvii mepeuyeHb OCHOBaHWW /Il OTKasa B NpHUeMe JOKYMEHTOB,
HeoOXOIUMBIX [I7IsI TIPe/JOCTaB/IeHHs] MYHHULIUTATBHON YCIyTH.

OTka3 B rpreMe JOKYMEHTOB, HeOOXOANMBIX /1JIsl TIPe0CTaB/IeHUS] MyHULIATIATbHOM
yCIyTH, 3aKOHO/aTebCTBOM Poccuiickor ®@eziepaliii He NpeyCMOTPEH.

2.9. VicuepnbiBarOIUi TTlepeueHb OCHOBAHUWM /1Sl TIPUOCTAHOB/IEHUS U (WIK) OTKas3a
B MPe/I0CTaB/IeHUH MYHULMIIaTbHOU YCIYTH.

2.9.1. [IpuocranosieHve TipeloCTaB/IeHUs MYHULMITA/IbHOMN yCIIyTH
3aKOHO/1aTesIbCTBOM Poccuiickon @eiepaliii He MpeyCMOTPEHO.

2.9.2. YNO/HOMOYEHHBIM OpraH OTKa3blBaeT B COrJIaCOBAHUM IepeyCTPOWCTBA U
(wnn) neperyIaHUPOBKY TTIOMeELL[eHHUs] B MHOTOKBAPTUPHOM JIOME B CJ/Iy4ae, eCyu:

1) OTCyTCTBYIOT [OKYMEHThI, IpeAyCMOTPeHHble MyHKTOM 2.6.1 HacTosero
a/IMUHUCTPATUBHOTO perjiaMeHTa, 00s13aHHOCTh 0 TIPeZCTaB/IeHUI0 KOTOPBIX C YUeTOM
yactu 2.1 ctateu 26 KummiHoro kogekca Poccurickori @enepanuu (ganee — KK PO)
BO3JI0K€Ha Ha 3asBUTeJIs;



2) TIOCTYIUIEHUsI B YIOJTHOMOYEHHBIM OpraH OTBeTa OpraHa TroCYJapCTBEHHOU
B/ACTW, OpraHa MeCTHOTO caMoOyrpaBieHWs /ub0 II0ABeJOMCTBEHHONW OpraHy
rOCy[lapCTBeHHOM BJIaCTU WIM OpraHy MeCTHOIO CaMOYIIpaB/eHusl OpraHu3alyd Ha
Me>KBeJJOMCTBEHHBII 3arpoc, CBU/ETe/NLCTBYIOL[Er0 06 OTCyTCTBUU [JOKYMeHTa U (WU/IH)
uH(popMaLry, HeoOX0AUMBIX [I7Is TIepPeyCTPONCTBA U (W/IK) MeperylaHUPOBKY TTOMeIIeHust
B MHOIOKBapTMPDHOM [JOMe B COOTBeTCTBUM C 4acTtbio 2.1 cratbu 26 KK P®, ecin
COOTBETCTBYIOL[UM [JOKYMEHT He ObLT TIpe/CTaB/ieH 3asiBUTe/eM 10 COOCTBEHHOU
vHulyatvBe. OTKa3 B COrJlacOBaHWM II€PeyCTPOMCTBA W (WIM) MeperylaHuPOBKU
TIOMeL[eHWs] B MHOTOKBapTUPHOM /[iIOMe II0 yKa3aHHOMY OCHOBaHMIO [OITyCKaeTCsl B
C/yuae, eC/Id OpraH, OCYLLeCTBJISIOLMKA COr/IacOBaHKe, MoC/Ie MOyYeHusl TaKOro OTBeTa
YBEIOMUJI 3asIBUTESI O MOyYeHUH TaKOro OTBeTa, MPeJIOXKU/ 3asBUTEJII0 TpPe/CTaBUTh
JOKyMeHT u (W) wuHMOpMaIio, HeoOXOoAWMbIe [/ TIePeyCTPOMCTBA MW (W/IN)
TeperyiaHMpPOBKYU MOMeIlleHUsI B MHOTOKBapTUPHOM JI0OMe B COOTBETCTBUM C 4acThio 2.1
ctatbu 26 JKK P®, 1 He moJiyuns1 OT 3asiBUTeJ/IsI TaKue JOKyMeHT U (W1) UHPOpMal1io B
TeueHue MATHaALaTy pabounx JHel co [HS HarpaB/ieHus yBeJOMJIeHMUS;

3) mpefiCcTaB/IeHUsl JOKYMEHTOB B HEHa/lJIe)Kalljui OpraH;

4) HeCOOTBETCTBHSI POEKTA MepeyCTPOMCTBA U (U/IK) NeperyiaHUPOBKU MTOMeLLeHUs
B MHOTOKBAapTUPHOM JioMe TpeOOBaHUSIM 3aKOHO/aTeTbCTBa.

HernonyueHue wiyv HecBOeBpeMeHHOe T[I0JlydyeHue [OKYMEHTOB, YKa3aHHbIX B
nyHkre 2.6.1 Hacroduero agMWHUCTPATUBHOIO perjiaMeHTa W 3allpolleHHbIX B
rOCyZapCTBeHHbIX OpraHax, OpraHax MeCTHOrO CaMOYIIpaB/IeHUsl U MOJBeJSOMCTBEHHbIX
roCyZapCTBeHHbIM OpraHaM WIM OpraHaM MeCTHOTO CaMOyIIpaB/IeHWsl OpraHu3alysX, B
PacCIiopsKEeHUM KOTOPBIX HaxOAATCS yKa3aHHble [OKYMEHTBhI, He MOJKeT SBJIATbCS
OCHOBaHMEM [I/I1 OTKa3a B COIJIaCOBaHUM TepeyCTPOMCTBAa W (W/IM) MeperylaHupPOBKU
TIOMeLL[eHHs] B MHOTOKBAPTUPHOM JJOME.

2.10. TlepeueHb yciyr, HeOoOXOAWMBIX W 00si3aTe/NbHBIX [Jis TIPeOCTaB/IeHUS
MYHULMIAZBHOW YCJIyTd, B TOM 4YMCJIe CBeJeHUsl O [OKyMeHTe ([JOKyMeHTax),
BbIZlaBaeMOM  (BblJjaBaeMbIX) OpraHM3alUsIMM, YYaCTBYIOL[UMH B IIpeOCTaB/IeHUN
MYHULMINAJIbHOU YCIIyTH.

Ycnyru,  KOTOpble — SIBAISIIOTCST  HEOOXOAWUMBIMM U 00si3aTeNbHBIMU  [IJIsI
TIpel0CTaB/IeHUsI MyHULMIIATbHOU YCIYTH:

- TIOArOTOBKA M O()OPM/IEHHE B YCTAaHOB/JEHHOM IOPSiZIKe MPOeKTa MepeyCTpoMCcTBa
Y (A1) TeperyiaHUpOBKM TepeyCcTparBaeMoro 1 (W) reperiaHupyeMoro noMeLeHust B
MHOT'OKBapTUPHOM [IOME;

- obopmsieHre  [JOKyMEHTa, YA0CTOBEPSIOLLEro TrpaBa (momHOMOUMS)
TIpe/ICTaBUTeIsA, B C/Tydae, eC/IM 3a MpeoCTaB/IeHreM YCayru obpaiilaeTcs pe/icTaBUTe b
3asBUTeEJIS;

- oopMsieHre Ccoriacusi B MMCbMeHHOW (hopMe BCeX UjieHOB CeMbM HaHUMarTeJisi (B
TOM 4YMCJIe BPEMEHHO OTCYTCTBYHOLIMX UIEHOB CeMbU HaHUMaTess), 3aHMMaroLlUX
nepeyctpauBaeMoe U (WIM) TepervlaHApyeMoe J>KU/IOe TIOMellleHWe Ha OCHOBaHWHU
JI0OTOBOpa COLMA/JILHOIO HakMa (B CJ/lydae ec/M 3asiBUTe/IeM SB/SIETCS YIIOJTHOMOYeHHbIN



HalMoZiaTe/leM Ha MpeAOoCTaB/ieHUe TMpeAyCMOTPeHHbIX 4acTbio 2 cTaTbu 26 KK PD
JOKYMEHTOB HaHUMaTe/b [epeyCcTpauBaeMoro M (Wiv) TMeperviaHupyeMoro >XUa0ro
TIOMeILL[eHH!s M0 JOTOBOPY COLIMAa/IbHOTO HakMa).

2.11. Tlopsimok, pa3Mep XU OCHOBaHUSI B3WUMaHUsI TOCYJapCTBEHHOW MOLLTMHBI WU
VHOM MJIaThI 3a NIpeloCTaB/leHue MyHULIMNAJIbHOW yCIIyTH.

[TpenocTaByieHre MyHULIMIIATBHOM YC/IYTH OCYIIECTB/IsIeTCs: OecriyiaTHO.

2.12. TlopsAmok, pasMep U OCHOBaHWS B3UMaHUA ILIaThl 3a MpefoCcTaB/IeHue yCIyr,
He0OX0UMBIX M 00s13aTe/IbHBIX /IJIs TPe/i0CTaB/IeHUs] MYHULIUMA/IbHON yC/IyTH, BK/IHOUast
MH(}OpMaLMI0 0 METOMKAX pacyeTa pa3Mepa TaKOM IJIaThl.

[TopsiioK, pasMep W OCHOBaHMSI B3UMaHHWA IUIAaThl 3a MpeAoCTaB/leHue YCJIyT,
yKa3aHHbIX B MyHKTe 2.10 HacTosero aMUHUCTPAaTUBHOIO perjiaMeHTa, OmpeesiseTcs
OpraHu3aLysMH, IPeJOCTaBISIOLMMU JaHHbIe YCIyTH.

2.13. MakcumanbHbIM CPOK OXHWAAHUS B Ouepeau TMpU Mojauve 3arpoca o
NpeJiOCTaB/IeHUA MYHULIUMNAJIBHOU YCIYTH, YCJIYTM OpraHu3aluM, y4yaCTBYHOIEHM B ee
1peioCTaB/IeHUY, U MPU OJIyYeHUU pe3yJ/ibTara [pejoCcTaB/leHus TaKuxX yCIyr He [OJDKeH
TIpeBbILIaTh 15 MUHYT.

2.14. Cpok U TIOpSAOK perucTpanuu 3amnpoca 3asBuTeIsl O I1pefoCTaB/IeHUU
MYHULIUMNAJBHOW YCIYTH, YCJIYyTW OpraHU3alliM, y4acTBYHOLed B ee MpeJ/CTaBlIeHuH, B
TOM UMCJ/Ie B 37IEKTPOHHOM (hopme.

Peructpaiiys 3asiB/ieHus], MOCTYIUBIIIETO B XO7ie TMUHOTO OOpalljeHus 3asiBUTe/IeM B
KOMMCCHIO, OCYLLeCTBJ/ISIETCSI B TeueHHWe 15 MUHYT C MOMEHTa MOCTYIUIEHUS yKa3aHHOI'O
3asBJIeHUS.

3asiB/ieHWe, Tpe/CTaB/ieHHOe 3asBUTE/JIeM JIMUHO JIMOO ero Tipe/iCTaBUTeJeM,
PETUCTPUPYETCA B YCTAHOBJIEHHOM TMOpPsJKE B YIOJHOMOYEHHOM OpraHe B TeueHue 1
pabouero AHs C JaThl TIOCTYTUIEHHUS TAKOTO 3asiB/IeHMUS.

3asiBlieHHe, TIpe/iCTaB/IeHHOe 3asiBUTe/IeM JIM0O0 ero rnpejcTaBuTenemM uepes M®II,
PerucTpyUpyeTcs B YCTaHOBJIEHHOM TIOPSIJKe YIOJHOMOYEHHbIM OpraHoM B /[ieHb
nocryrnyieHuss ot MOILI.

3asgBieHWe, TIOCTyNMBIIee B 37eKTpoHHOM ¢opme Ha EIII'Y, PIITY,
PEruCTpUpPyeTCs B YCTaHOBJIEHHOM TIOpsiIKe YITOJTHOMOYEHHbIM OpPraHOM B [ieHb ero
MOCTYIJIEHUSI B CJlyyae OTCYTCTBHUSI aBTOMAaTUUeCKOW pervcrpanuu 3anpocoB Ha EIITY,
PIII'Y. 3asBneHve, MoOCTynuBilee B Hepabouee BpeMmsi, pPervWCTPUPYeTCS B TepBbIid
paboumnii fieHb.

2.15. TpeboBaHus K MOMeIIeHHSIM, B KOTOPBIX TPeA0CTaB/ISeTC MYHHUIUTIAIbHAas
yCayra, K 3aly OXUAAHUS, MeCTaM /i 3aroJIHeHWsl 3arnpoCoB O MpejoCTaBlIeHUur
MYHULIATIATBHOW YCIyTH, WHGOPMALMOHHBIM CTeHZaM C obpa3ljaMu WX 3arlo/IHeHUsl U
repeyHeM ZIOKYMEHTOB, HEOOXOANMBIX /IJisi TIPeI0CTaB/IeHHsI MYHUIUMTIAILHON yC/TyTH, B
TOM uHc/ie K o0ecrieueHWIO [JOCTYITHOCTA /i1 WHBAJMJOB YyKa3aHHbIX OOBEKTOB B
COOTBETCTBUMU C 3aKOHO[aTenbCTBOM Poccuiickon Pepepaijiid O COLMAIbHOU 3alljyTe
VIHBa/IU/|OB.



2.15.1. IlomenjeHuss  yIOJTHOMOUEHHOIO  OpraHa Jjisi  [peJoCTaB/IeHUs
MYHULIATIATBHOW YC/IYTU pa3MeIaloTCsl Ha TIePBOM 3Take 3[aHHs, 000pYy/I0BaHHOTO
OTAe/NbHBIM BXOZIOM, /MO0 B OTAENbHO CTOSIIEM 3[aHUM [/ii CBOOOJHOTO MIOCTYyTIa
3asBUTesied. IlepeABrKeHWe MO MOMEIEHUsIM YMOJHOMOYEHHOIO OpraHa, B KOTOPBIX
TIPOBOJIUTCSI TIPUEM 3asiBJIEHUsI U JJOKYMEHTOB, He JIOJUKHO CO3/jaBaTh 3aTPYyJHEHUM MJis
JIUL] C OTPaHUUYEHHBIMU BO3MOKHOCTSIMU 3/]OPOBBSI.

[Ipy pacriono)xeHUM TIOMelleHHs] YTOJHOMOYEHHOTO OpraHa Ha BepXHEM STaxe
CTeI[MaIuCThl YTIOTHOMOUYEHHOT'0 OpraHa 00si3aHbl OCYIIEeCTB/ISThL MpHeM 3asiBUTeel Ha
TepBOM 3Ta)ke, €C/JM IO COCTOSIHUIO 3/I0POBbsI 3asiBUTE/Ib He MOJKeT TMOJHATHCS TI0
JIECTHULIE.

Ha Teppuropuu, mipuserarolied K 3[aHUI0  YIOJHOMOYEHHOTO  OpraHa,
OpPraHU3yIOTCS MecTa [ijisl TapKOBKU aBTOTPAHCIIOPTHBIX CPeJCTB, B TOM UMC/Ie MecTa [i/ist
MapKOBKU aBTOTPAHCIMOPTHBIX CPeACTB UHBAMUAOB (He MeHee 10 MpOLIEHTOB MeCT, HO He
MeHee OJJHOTO MeCTa), [OCTyl 3asiBUTe/iell K T[1apKOBOYHbIM MeCTaM SIB/ISIeTCS
GecruiaTHBIM.

[TomelrieHre YIIOJIHOMOYEHHOTO OpraHa [jisi TpueMa 3asiBuUTesiedl obopyzayeTcs
MHGOPMAI[MOHHBIMHU CTE€HZIAMH, Ha KOTOPBIX pa3MeljaeTcs (popma 3asiBjieHusi ¢ 06pasiom
ee 3arloJIHEHUSI W TiepeueHb JOKYMEHTOB, HeOOXOAWMBIX /i TpeAoCTaBIeHUs
MYHHULIUMNAJIBHOU YCTyTH.

[TomelljeHusi, B KOTOpBIX OCYIIECTB/SIOTCSA JE€MCTBUS MO TIpeJoCTaB/IeHHUIO
MYHUIUTIATBHOW yC/IyTH, 00ecrieurBarOTCsl KOMITbIOTEPAMH, CPeICTBAaMH CBSI3H, BK/IHOUAst
JOCTYIl K UH(POPMALIMOHHO - TeIeKOMMYHUKALIMOHHOM ceTh «VIHTepHeT», OprTeXHUKOM,
KaHLIeJIIPCKUMM ~ TIDUHAZJIe)KHOCTSIMM,  WMH(OPMALMOHHBIMAU M CIIPaBOYHbIMHU
MaTepuasaMH, HarjasgHoWu wuHoOpMaluel, CTyJbsMU U CTOJIaMW, CpeJCcTBaMHU
T0>KapOTYLLEHUsI U OTMOBeIlleHUs] 0 BO3HUKHOBEHWHU UPe3BbIYaliHOW CUTYal[uH, JOCTYIIOM K
pervoHajbHOW CUCTEME Me)KBeJJOMCTBEHHOIO 3/IeKTPOHHOI'O B3aUMO/IeHCTBUS, a TaKKe
obecrieuriBaeTCsl JOCTYIMHOCTh /I WHBa/WJOB K yKa3aHHbIM IIOMEIeHHsM B
COOTBETCTBUMU C 3aKOHO[aTenbCTBOM Poccuiickon Pepepaijiid O COLMAIbHOW 3allyTe
VHBa/IU/IOB.

3an oXuJaHus, MeCTa [Jis 3aroJIHeHWs 3alpoCcOB W MpHeMa 3asiBUTeNien
000pyAYIOTCS CTYNBAMH, U (W) KPeceTbHbIMUA CeKIUAMU, U (M) CKaMbSIMH.

NudopmaliuoHHble  MaTepuasbl, IpeJHa3HaueHHble M1  WH(OOPMHUPOBAHUS
3asiBUTe/iIed O TIOpSiIKe TMpe/0oCTaB/leHus] MYHMIMIIAILHOM YCIyTU, pa3MellarTcs Ha
MH(GOPMAL[MOHHBIX CTeH/]aX, Pacro/I0’KeHHBIX B MeCTax, 00ecreynBaroIUX JOCTY K HUM
3asBUTe/IeN, U OOHOB/SIOTCS TIPU HW3MEeHeHWW [eMCTBYIOLer0 3aKOHO/AaTesbCTBa,
peryupyroLiero rnpefocTaB/ieHie MyHULUMIaIbHOW YCIYTH, U CIIPaBOYHBIX CBeJeHUM.

WHudopmalioHHble CTeH[bl JO/DKHBI pacrojaratbCsi B MecTe, AOCTYITHOM [Jis
npocMoTpa (B TOM UKC/Ie TP O0JIBIIIOM KOJTMUeCTBe TI0CeTUTesIei).

2.15.2. [Ons obecriedeHusi [JOCTYTHOCTUA TIOMyUYeHUS] MYHULIMIAJBHOW YCIyTU
MasioMOOHTEHBIMY TPYTITIaMH HaceeHus 3ZaHUsI U COOPY KeHUsI, B KOTOPBIX OKa3bIBAeTCs
yciyra, 000pyIyIOTCSl COTJIaCHO HOPMAaTHUBHBIM TPeOOBaHUSM, YTBEP)KJEHHBIM TTPUKA30M



Munctpos Poccun ot 30.12.2020 Ne 904/mp «O6 ytBepxkaenun CIT 59.13330.2020
«CHuIT 35-01-2001 [doCTymHOCTh 3[]aHUM U COOPY’KEHHH /sl MaJIOMOOW/IbHBIX TPYIII
HacCeJIeHUs».

B kabuHeTe 110 TIprieMy Ma/IOMOOW/IbHBIX TPYIIT Hace/leHUsI UMeeTCsl MeAULIMHCKAsT
anTeuka, MUTbeBas Boza. IIpd HeOOXOAMMOCTH COTPY/AHMK YTOTHOMOUEHHOTO OpraHa,
OCYIL[eCTB/ISIFOLLAW [TPHUEM, MOKeT BbI3BaTh KapeTy HEOT/IOXKHOM CKOPOU MOMOILLIU.

ITpu oOpairieHny rpakKZaHWHA C HapyIIeHWsIMH (PYHKIWNA OTIOPHO-ABUTaTeTbHOTO
ariraparta rpeArpuHUMAal0TCs C/leyrolre elCTBUS:

- COTPYAHUK aJMUHUCTpPalldd MBICKOBCKOTO TOPOJCKOrO OKpyra OTKpbIBaeT
BXOJHYIO /[IBepb U TIOMOTaeT TPaKIAHUHY OecrpernsTCTBEHHO TOCeTUTh 3/jaHue
aZIMUHUACTPaLM MBICKOBCKOIO TOPOZCKOIO OKPYra, a Takke 3apaHee IpejyrnpexaaeT o
CYIIeCTBYIOI[UX Oapbepax B 3/[aHUM U BbUICHSET Lieflb BU3UTa TpaKIaHUHA U
COTIPOBOXK/IAeT €r0 B KabOWHeT 10 MpHeMy 3asiBeHHs; TOMOraeT IPaKaHUHY CecTb Ha
CTyJl WIM pachojiaraeT Kpecjo-KOSICKY y  CTOJla  HarpoTWB  CIeLUaInCTa,
OCYLLeCTBJISIFOLL[Er0 MIPUEM;

- COTPYJHHUK YIOJHOMOUYEHHOTO OpraHa, OCYIIEeCTB/SIIOIUM TprUeM, MPUHUMAaeT
rpaK/JaHWHA BHE oOuepeyd, KOHCY/JIbTHUPYET, OCYLIeCTB/seT TIpUeM 3asiBIeHUs] C
HeoOXOUMBIMU [JOKYMEeHTaMH, OKa3bIBaeT TOMOIIb B 3ariojiHeHWHW O/1aHKOB, KOTIMPYeET
JIOKYMEHTBI;

- T1I0 OKOHYAaHWM TMpe/IOCTaB/JIeHUs] MYHMIUIIAJBHOW YCIYyTM  COTPYAHUK
YIIOJTHOMOUEHHOI'0 OpraHa, OCYIIeCTBJISIOIIMN TpUeM, Mo Teje(OHHOW CBSI3U BbI3bIBAeT
COTPYAHYKA aZJMUHUACTPAaLIMU MBICKOBCKOTO TOPOZCKOrO OKPYTa;

- COTPYJHHUK aJIMUHUCTpaLMi MBICKOBCKOTO TOPOZACKOIO OKpyra He3ame/IuTeIbHO
MIPUXO/IUT, TIOMOTAeT TpaXkJaHWHY BBIWTH (BblexaTh) M3 KaOWHeTa, OTKpbIBaeT [BepH,
COMPOBOKJaeT TpakJaHWHA [0 BbIXOJA W3 3[aHUS, WU MOMOraeT MOKWHYTb 3/aHUE;
repefiaeT TPa)KJaHWUHA COMPOBOKJAIOIIEMY JIMLY WM TI0 €ro >KeJaHWI0 BbI3bIBAaeT
aBTOTPAHCIIOPT U OKa3bIBaeT COJIEUCTBYE TIPU ero Nocajke.

[Tpu obOpaiiieHUH TpaXk/jaH C HeZJOCTaTKaMH 3peHUsI TPeAPUHUMAIOTCS CIeyoIye
JTIeVICTBUS:

- COTPYJHHUK YIIOJTHOMOUEHHOTO OpraHa, OCYIIEeCTB/SIIOIIUM TprUeM, MpPUHUMAaeT
rpak/laHHa BHE ouepe/id, TIOMOraeT COPMEeHTUPOBATHCS, CECTh Ha CTYJI, KOHCY/JbTHUPYET,
BC/JIyX TPOUMTHLIBAET JOKYMEHThI U jJlajiee 10 HeoOXOJUMOCTH TIPOM3BOJAUT UX BhbIZlauy.
[Ipu oOIeHMM C TpakJAAaHWHOM C HeJoCTaTKaM{ 3peHus HeoO0XO0JuMO OOIaThCs
HeroCpe/ICTBEHHO C HUM CaMKM, a He C COMPOBOXKJAMOIIUM ero JuiioM, B Oecene
T10J/Ib30BaThCsI OOBIYHOM pa3rOBOPHOM JIEKCHKOMW, B IMIOMEII[eHUH He CeyeT OTXOAWTh OT
Hero 6e3 MpeayIpeXxaeHus;

- COTPYAHUK YIMOJHOMOYEHHOTO OpraHa OKa3blBaeT IIOMOLb B 3arOJIHeHUH
6/1aHKOB, KOMIMpPyeT HeoOXOAWMble AOKyMeHThI. [l TIOATHCAHUS 3asB/IeHUS TIOBOZUT
JIUCT K aBTOPYYKe TPak/[aHWHa, TTOMOTraeT COPUEHTHPOBATbCA U To/mnucaTh OmaHk. [Ipu
He0OXOMMOCTH BBIIAIOTCS TIAaMSATKH JJ1s1 CTTAO0BUASIINX C KPYTTHBIM IIPUGTOM;

- TI0 OKOHYAaHWM TMpeJOCTaB/JIeHUs] MYHUIUIIAJIBHOW YCIYTM  COTPYAHUK



YIOJIHOMOUEHHOI'0 OpraHa, OCYILeCTBJISIOIIUN TIpUeM, 1o Tesie)OHHOM CBSI3W BbI3bIBAeT
pabOTHMKA a[MUHUCTPALIWY;

- COTPYJHUK aJIMUHUCTpaLii MBICKOBCKOI'O TOPOZCKOIO OKpyra He3ame//IuTe/IbHO
MPUXOZUT, TIOMOTaeT TPa)KAAHWHY BCTaThb CO CTyJa, BBIATH U3 KabuWHeTa, OTKpbIBaeT
[\Bepy, COIPOBOXK/AeT IpaKJjaHHa K BbIXOZY U3 371aHUs, U IPOBOXKaeT Ha YJ/IvLly, 3apaHee
TpeAyTipeJuB TIOCETUTESI O CYIeCTBYIOMIMX Oapbepax B 3[jaHUU, TiepeiaeT TpakJaHUHA
CONPOBOJKJAIOLLEMY JIULY WJIU T10 €r0 KeJlaHWI0 BbI3bIBaeT aBTOTPAHCIIOPT.

[Tpu obpailjeHuu rpakJaHuHa ¢ JedeKTaMy ciiyxa NpernpUuHAMAloOTCs Cyieyrolye
JeUCTBUS:

- COTPYJHMK YIIOTHOMOUYEHHOIO OpraHa, OCYIIEeCTB/SIOIUM TIPUEM TIpakJaH C
HapyllleHreM Cyxa, oOpaillaeTcsi HeoCpeJCTBeHHO K HeMy, CIIpalliiBaeT O L[/l BU3MUTA
Y JaéT KOHCY/JbTalMI0 pa3MepeHHbIM, CITOKOWHBIM TEMIIOM peud, TpU 3TOM CMOTDPUT B
JIMLO TIOCETUTeNsl, TOBOPUT $ICHO, CJI0Ba JOMOJIHAET MOHSTHBIMU >KeCTaMH, BO3MOXXHO
oOmeHre B THMCbMeHHOW (opme /MO0 uepe3 TiepeBOAUMKA JKECTOBOTO sI3bIKa
(cypaonepeBoAUMKa);

- COTPYJHUK YIIOJIJHOMOYEHHOI'O OpraHa, OCYLLeCTB/SIIOLIANA TpUeM, OKasbIBaeT
MOMOILL[b W COZlefiCTBMe B 3arojiHeHWHd OJIaHKOB 3asiB/ieHUM, KOTMUPyeT HeoOXouMbie
JOKYMEHTHBI.

2.15.3 TpebGoBanuss K KOMGMOPTHOCTA U  [JOCTYITHOCTH  IIPeIOCTAB/IEHUS
MyHULMNanbHOW ycayrik B ML yTBepkzaeHbl moctaHoBieHWeM [IpaBuTenbCTBa
Poccuiickoii @epeparuu ot 22.12.2012 Ne 1376 «O6 yTBepxaeHuu [IpaBun opraHvsanyu
JesITelTlbHOCTU MHOTO(YHKLIMOHAIbHBIX L€HTPOB TPeJ0CTaB/AeHUsI TOCYJapCTBEHHBIX U
MYHULIUNATIBHBIX YCIYT».

2.16. Iloka3zaTenu JOCTYIMHOCTHA U KayeCTBa MYHULIUIIATbHOM yCITyTH.

2.16.1. OCHOBHBIMHU MOKa3aTesIMU JOCTYITHOCTH MPeOCTaB/IeHUS] MYHULIUMATbHON
YCIYTH SIBJISIFOTCS:

- PpacroJIOKeHHOCTh TIOMeIlleHUWM YIOJIHOMOUYEHHOI'O OpraHa, IpeZjHa3HaueHHBIX
JJIs1 TIpelOCTaB/I€HUs MYHHWLMIIAJBHOM YC/IyTW, B 30He JOCTYITHOCTM K OCHOBHBIM
TPaHCIIOPTHBIM MarucTpasim;

- CcremeHb WH(QOPMHUPOBAHHOCTH 3asiBUTEsI O TIOpsAJKe IIpefoCTaB/eHus
MYHULMNAABHOW YCIYyrd (JOCTYIHOCTh HH(OpPMALMM O MYHHULMIIAJBHOM YCIIyTe,
BO3MO>KHOCTb BbIOOpa criocoba mostyueHusi UHpopMalum);

- BO3MOXKHOCTb BbIOOpa 3asiBuTenieM ((opMm oOpailjeHusi 3a ToJyueHHueM
MYHULIUMAIBHOU YCIIyTH;

- JOCTYIHOCTh OOpalljeHus1 3a MpeoCTaB/ieHueM MYHUIUTIAJbHON YCIyTH, B TOM
yucsie AJis JIAL C OTPaHUYEeHHBIMU BO3MOKHOCTSMU 3/10POBBSI;

- BO3MOXKHOCTb TI0/Iy4eHUsT UH(OpPMaLMX O XOZe TIpeloCTaB/eHus MyHULUTIaTbHOU
YCIyTH;

- OTKpBITBIA JOCTyH [s 3asiBUTesied K HH(OpPMalMyd O TOpsJKe W CpOKax
MpeJioCTaB/IeHUs] ~ MYHULMMAAbHONW  YCIyTHW, Topsifke  oOkasoBaHUWsS — [1eHCTBUIA
(6e3meiicTBUS) YIIOJTHOMOUEHHOTO OpraHa, PyKOBO/JUTeJIsl YIIOJTHOMOUEHHOTO opraHa Jinbo



CreLranrcTa yIoJTHOMOYEHHOTO OpraHa;

- HamMuMe HeoOXOAMMOTO U  [JOCTaTOUYHOTO KOJMYeCTBA  CIIe[HaMCTOB
YIIOJIHOMOUYEHHOI'O OpraHa, a TakKe IOMeLeHU YIIOJIJHOMOYEeHHOr0 OpraHa, B KOTOPBIX
OCYLLIeCTB/ISIETCS] TIPUEM 3asiBJIEHHH U JJOKYMEHTOB OT 3asiBUTeJIeH.

OCHOBHBIMM TIOKa3aTe/issMM KaueCTBa MpPeAOCTaBJIeHUsI MYHULIMIAIbHOM YC/IyTU
SIBJISIFOTCSI:

- CBOEBPEMEHHOCTb Mpe/0CTaB/IeHUs] MYHULMIIA/JIbLHOW YC/IYyTU B COOTBETCTBUM CO
CTaHJAapTOM ee TIpe[0oCTaB/eHUs], yCTAHOBJE€HHbIM HACTOSIIUM aJMUHUCTPAaTUBHBIM
perjaMeHToM;

-  MUHMMAaJbHO BO3MOXXHOE KOJIMYeCTBO B3aMMOJEWCTBUM TIpaXJaHWHA C
JIOJDKHOCTHBIMH JIMLIAMM, YYaCTBYIOLMMU B MIPeIOCTaBJIeHUN MyHULIUIAIbHOU YCITyTH;

- OTCYyTCTBHE 000CHOBAHHBIX Kamo0 Ha AeicTBuUsA (Oe3/elicTBre) COTPYAHHUKOB U UX
HEKOPPEeKTHOe (HeBHUMAaTe/bHOE) OTHOLIEHHWE K 3assBUTEISIM;

- OTCYTCTBUE HApPYLUIEHWU YCTaHOBJIEHHBIX CPOKOB B TpOLiecce TpefoCTaB/IeHHUs
MYHULIUMNATBHOU YCIIyTH;

- OTCYTCTBHE 3asiBleHMM 00 ocrmapuBaHUU pellleHud, AelicTBuii (6e3melicTBus)
YIOJIHOMOUYEHHOI'0 OpraHa, ero /I0/DKHOCTHBIX JIML, MPUHMMAaeMbIX (COBEpILeHHbIX) TPy
Npe/i0OCTaB/I€HUHA MYHULUIIA/ILHOW YCIYTU, TI0 UTOTaM PaCcCMOTPEHUST KOTOPBIX BbIHECEHbI
peliieHus1 00 Y/J0B/IeTBOPEHNH (YaCTUYHOM Y/IOB/IETBOPEHNH) TpeOOBaHUI 3asBUTEIEH.

2.16.2. Y1I0/ITHOMOUEHHbIM OpPraHoOM o0ecrieurBaeTCsl CO3/laHKe WHBA/IMaM U UHbIM
MajOMOOW/IBHBIM ~ TPyNIaM  Hace/ieHWs  C/Ie[IyIOIIUX  YCJIOBHM  JIOCTYIHOCTH
MYHULIATIATbHOW ~ YCJIYTM B COOTBETCTBMM C TpeOOBaHUSIMM, yCTaHOBJIEHHBIMHU
3aKOHOZATeIbHbIMU U UHBIMHA HOPMAaTHMBHBIMU MIPAaBOBLIMU aKTaMU:

- OKa3aHWe WHBa/MJaM TIOMOIIU, HeoOX0JUMOM /ISl TIO/yueHusl B JOCTYITHOU /st
HUX (popme MH(pOpPMAaLMK O TIpaBU/axX MpeJOoCTaBAeHUs] MyHULIMMNAJbHOW YC/IyTd, B TOM
yrcsie 00 odopmiieHud HeoOXOAWMBIX [Is1 TIOMy4YeHUs MYHULMIAIbHON YCIyTH
JOKYMEHTOB, O COBEPIIIEHHUH UMH APYTHUX HEOOXOANMBIX [I/Is1 TIOJTyUeHHsT MYHHULIATIaTbHON
YCIIYTH IelCTBUM;

- MpeJoCTaB/ieHWe MYHULMIAJbHOW YCAYyTW WHBaIuJaM IO CAyXy, MpU
HeoOX0/IUMOCTH, C UCTIOb30BaHHUEM PYCCKOTO >KeCTOBOTO sI3bIKa, BK/IOUasi obecrieueHue
JI0MyCKa B MOMeLLeHre CypJionepeBojurKa, TU(I0CYPAOIIepeBOAUMKaA;

- OKasaHuWe TIOMOIIM WHBaAWJaM B TIpeoZiojieHUH OapbepoB, MelIaromuX
TOTyUYeHUI0 MYHULIUMA/IbHOW YC/IyTU HapaBHe C APYTMMU JIMLIaMHU.

2.16.3. Ilpu nipegocTaBieHU MYHULIANAIBHOW YCIYTU B3aUMO/IEMCTBUE 3asiBUTEIS
CO CIeLMaTMCTOM YIIOJTHOMOYEHHOTO OpraHa OCYIIeCTBJISIeTCsl TPy JIMYHOM obpaliieHuu
3asIBUTeJIA:

- JJ/1s1 TIoJlydyeHusi WH(OpPMAaLMK T0 BOMpPOCaM TMpeOCTaBAeHUs] MYHULUIATbHOU
YCIyTH;

- L7151 TIOZjauM 3asiB/IeHUS U IOKYMEHTOB;

- JI71s1 TIOJTydyeHust tH(opMalliu 0 XO7ie MpeJOCTaB/eHUs] MyHULUMNaIbHON yCIyTH;

- JI7I51 TIO/TyUYeHUs1 pe3yJibTaTa MpeA0CTaBAeHUs MYHULIUIAIbHOM YCIyTH.



[TIpofo/mKUTeTbHOCTD B3aUMO/ €U CTBUS 3asBUTeA co CIieLiuaavucTOM
YIIOJTHOMOUYEHHOI'0 OpraHa He MOJKeT IpeBbIlliaTh 15 MUHYT.

2.16.4. TlpepocTaBneHre MyHULMIIAIBHOM yCIyrd B M®L] BO3MOKHO MPY HATUUUU
3aK/IFOYEHHOT0 COTJIallleHUs] 0 B3aMMOJENCTBUM MeXAY aJMUHHCTpaLerd MBICKOBCKOTO
ropozckoro okpyra u MOII.

YMonMHOMOYeHHbI opraH obecrieuriBaeT WHGOPMHUPOBaHUE 3asiBUTENeM O
BO3MOYKHOCTH TIO/yueHUs] MyHULIMTIAJILHOW ycayrd Ha 6aze M®L]. B ciayuae mogauu
3asB/IeHHs] O TMpPe/IOCTaB/IeHUM MYHULMMNanbHOM ycayru B M®PIl HemocpejcTBeHHOe
rpe/loCTaB/leHue MyHULMNAJIbHOW YCIYTH OCYILeCTBIISETCS YIIOTHOMOYEHHBIM OPTraHOM.

[IpegocTaBieHre  MyHULMNAABHOM ~ YCJIyTM  TOCPeACTBOM  3armpoca O
Tpe/oCTaB/ieHuH JBYyX U 0osiee TOCYJapCTBeHHbIX W (WIM) MYHUIUMA/JBHBIX YCIyT
(komrutekcHOro 3ampoca) B M®ILI mpu ofHOKpPaTHOM oOOpalleHuH 3asBUTENs He
OCYILLIeCTBJIIeTCS.

2.17. Wnble TpeboBaHWS, B TOM UHC/Ie YuyUThIBaolue 0COOeHHOCTU
NpeloCTaB/leHusl MYHULIMNAJBHOM YCIyTM I0 3KCTePPUTOPUATbHOMY TPUHLMIY U
0Cc00eHHOCTH Tpe/I0CTaB/IeHNs MyHULIUIATBHON YCYTU B 3JIeKTPOHHOM (opme.

2.17.1. TlpepocraBieHre MYyHULMIIATBHOU YCIYTHM [0 SKCTEPPUTOPHUATBEHOMY
TIPUHLIUITY HEBO3MOXKHO.

2.17.2. 3asiBUTE/Nb BrpaBe OOpaTUTBhCS 3a IIPeOCTAaB/IEHHEM MYHUIIAIIATBHOU
YC/IYTH U T0JAaTh JOKYMEHTBhI, yKa3aHHbIe B IIyHKTe 2.6 HaCcTosALlero aJiMUHUCTPAaTUBHOIO
perjiaMeHTa, B 2jieKTpoHHOU ¢opme uepe3 EII'Y, PIII'Y ¢ wucnonb3oBaHUEM
3JIEKTPOHHBIX [OKYMEHTOB, MOJAMMUCAHHBIX 3JIEKTPOHHOW TMOJIWCBID B COOTBETCTBUU C
tpeboBanusmMu DepepanpHoro 3akoHa oT 06.04.2011 Ne 63-@3 «0O0 371eKTpOHHOU
TIOATIACK».

YTo/mHOMOYeHHbIM opraH obOecrieunBaeT WH(POPMHUPOBaHWE 3asiBUTE/NIed O
BO3MO>XHOCTH MOJIyYeHUsI MyHULIUNaIbHOU yciyru uepe3 EIIIY, PIITY.

Oobpatenue 3a ycayroii uepe3 EINT'Y, PIIT'Y ocyiecTBasieTcsl TyTeM 3arioTHEHUSI
VMHTEpaKTUBHON Qopmbl 3asiBjieHUs: (opMHUpOBaHMS 3arpoca O TpeJoCTaBIeHUU
MYHULUIAIBHON YCIyTH, CO/lep)KaHhe KOTOPOro COOTBETCTBYeT TpeOoBaHHsM (HOPMbI
3asB/IeHHs], YCTaHOB/JIEHHOW HACTOSLMM aJMUHHCTPAaTUBHBIM perjiamMeHToM) (manee -
3arpoc). OOpaiiljeHWe 3asiBUTes] B YIIOJTHOMOYEHHBIM OpraH yKa3aHHBIM CII0COO0M
obecrieuriBaeT  BO3MOXKHOCTb  HAripaB/ieHHWsI W TIOJlydeHUsT ~ OJHO3HAUHOW U
KOHUeHLIMaIbHOW MHGpOpMAL[MK, a TakXe TPOMEeXYTOUHBIX COOOILeHUIl U OTBETHOU
MH(MOpMaLK B 3JIEKTPOHHOM BH/JE C UCIO/Ib30BaHUEM 3/IEKTPOHHOU TOANKCH B MOPSJIKE,
TpelyCMOTPEHHOM 3aKOHO1aTelbCTBOM Poccurickoun ®efepariy.

2.17.3. Tlpu mnpenocTaBieHUM MYHULIUMAIBHONM YCJIYTU B 3JIEKTPOHHOUW ¢dopMme
nocpeznctBoM ETITY, PIIT'Y 3asBuTento obecrieurBaeTCs:

- MosyueHre MH(OpMalMU O MOPsiike U CPOKaxX Mpe/OCTaB/IeHUs] MyHULUTIaTbHOM
yCIIyTH;

- 3aMMChb Ha TIpUeM B YIOJHOMOUYEHHBIM OpraH /[yig IIoflaud 3asiB/IeHUs U
JJOKYMEHTOB;
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- (popMHrpOBaHMe 3arpoca;

- IPYeM U PerrucTpalys YIoJTHOMOYEHHBIM OPraHOM 3arnpoca U JOKYMEHTOB;

- TIO/TyueHue pe3yJbTara MpefoCTaB/IeHrs MyHULIUIIAIbHOM YCIIYTH;

- TTIOTyYeHue CBeJleHU! O XO/ie BBITTOJTHEHUS 3arpoca;

- OCyILIeCTBJ/IEHHE OL|eHKU KaueCTBa MpeJoCTaBlIeHUs] MyHULIUINA/IbHOW YCIIYTH;

- JocyznebHoe (BHecymeOHOe) obykasioBaHHe pellleHWH U JeMcTBUM (Oe3zmeicTBYs)
YIIOJTHOMOYEHHOT'0 OpraHa, PyKOBOAUTEsI YIIOJTHOMOUEHHOTO opraHa Jiubo crieljuaamcTa
YIOJIHOMOUYEHHOI'O OpraHa.

2.17.4. Tlpu QopMUpoBaHMM 3ampoca B 3JEKTPOHHOM BHJle  3asBUTEIO
obecrieurBaeTCs:

- BO3MOXHOCTb KOINHWPOBAaHUSI W COXPAHEHWs 3anpoca M HHBIX [JOKYMEHTOB,
HeoOXOUMBIX /ISl TIPeZi0CTaBAeHUs] YCIyTH;

- BO3MOJKHOCTb 3ariOJTHEHHUS HEeCKOJIbKMUMU 3asBUTEISIMU OJHOW 3JIEKTPOHHOU
dopMbl 3arpoca Tipu OOpallleHWH 3a YCIyraMy, TMpeAro/arawiiMy  HarpaB/ieHue
COBMECTHOT'0 3aIipoca HeCKOJIbKUMU 3asiBUTEJISIMY;

- BO3MOJKHOCTh MeyaTd Ha OyMa)KHOM HOCHUTesle KOIUM 31eKTPOHHOU (hOpMbI
3arpoca;

- COXpaHeHUe paHee BBeJIEHHBbIX B 3JIEKTPOHHYHO (OpPMYy 3arpoca 3HaueHWd B
mob0M MOMEHT TIO yKeJlaHHWIO TI0/Ihb30BaTesisl, B TOM UKC/ie TIPU BO3HUKHOBEHHU OLIHMOOK
BBO/]a M BO3BpaTe /it IOBTOPHOI'O BBO/Ia 3HAUEHWH B 3/IEKTPOHHYIO (JOPMYy 3aripoca;

- 3aroJiHeHWe MoJield 3/1eKTPOHHOW (OpMbI 3arpoca /[0 Hayajda BBOZA CBeZleHWi
3asgBUTE/IeM C  MCIO0JIb30BaHWEM  CBEJEHUM, pasMelleHHbIX B  ¢eJepasbHON
rocyapCTBeHHOM HH(OpMalLMOHHOW cucTteMe «EavHas cuctema WjeHTU(DUKaLUUA U
ayTeHTU(UKALIUU B MH(PaCTPyKTYype, obecreunBaroliei MH(OpMaIMOHHO-
TeXHOJIOTUUeCKOe B3aMMOJENCTBMe WH(POPMALIMOHHBIX CUCTEM, UCIOJIb3yeMbIX st
Tpe/loCTaB/eHUs] TOCY/AaPCTBEHHbIX W MYHULMMNA/JbHBIX YCIYT B 37€KTPOHHON (opme»
(manee - ECUA), u cBesienuii, ony6mmkoBaHHbiX Ha ETIT'Y, PIIT'Y, B uacTH, Kacaroijeics
cBeZileHuH, OTCyTCTBYroIMX B ECUA;

- BO3MOXKHOCTh BepHYThCSI Ha /IF000M 13 3TAroB 3aroyiHeHUs 37IeKTPOHHOU (hOpMBI
3aripoca 0e3 moTepu paHee BBeIeHHOW MH(OPMaIm;

- BO3MOXXHOCTh flocTyna 3asisutens Ha EINT'Y, PIII'Y unu oduipasbHOM caliTe K
paHee MOJAaHHBIM MM 3arlpocaM B TeYeHWe He MeHee OJHOr0 rojia, a TakKe YaCTUYHO
c(hOpMHUPOBaHHBIX 3aMIPOCOB — B TeUEHHE He MeHee 3 MeCSLeB.

[Ipy HampaBieHMM 3arpoca HMCIIO/b3yeTCsl TMPOCTasi 3JIeKTPOHHAs TOAIUCh, MPU
YCJIOBUY, UYTO JIMYHOCTH 3asiBUTEJISA YCTAHOBJIEHA MPYU aKTUBALIMU YUYEeTHOU 3arlvCH.

3arpoc ¥ uHble JOKYMEHThI, HeoOX0AuMble [/is1 TIpeJOoCTaBAeHUs] MYHULIMIIATbHON
YCIYTH, TIOANMCAHHbIE TIPOCTOM 3JIEKTPOHHOW TOAMMUCHI0 W TOJaHHbIe 3asiBUTENIEM,
MPU3HAKOTCd  pPAaBHO3HAUHBIMK  3alpoCy W MWHBIM  JIOKyMeHTaM, [OJIHMCAHHbIM
CcOOCTBEHHOPYYHOU MOATMUCKIO U MPe/ICTaBIeHHBIM Ha OyMa)KHOM HOCHUTeJIe.

YTonMHOMOYeHHbI opraH obecrieurBaeT TpUeM [JOKYMEHTOB, HEOOXOAUMBIX [IIs
NpeIoCTaB/IeHUs] MYHULUIMAIBHON YCIyTH, U PerucTpaluio 3arpoca 6e3 HeoOXoAUMOCTH



TIOBTOPHOT'O TIPe/[CTaB/IeHUsI 3asiBUTe/IeM TaKUX AOKYMEHTOB Ha OyMa)KHOM HOCHUTere,
eCc/Ii MTHOe He YCTaHOBJIeHO (pefiepaibHbIMU 3aKOHAMU Y PUHMMAaeMbIMU B COOTBETCTBUU
c Humu aktamu [IpaBurtenbctBa Poccuiickont Pepepanyuy, 3akoHaMM KeMepoBCKOU
obnactu - Ky3bacca ¥ mpuHUMaeMbIMH B COOTBETCTBHMY C HUMH aKTaMu IIpaBUTe/bCTBa
Kemepogckoii obactu - Ky3sbacca.

[IpefgocTaBieHre MYHULMIIAIBHOM YC/IYTM HauyWHAeTCsi C MOMEHTa IpueMa WU
PErucTpalyiy yIIoJIHOMOUEHHBIM OPTaHOM 3J/IEKTPOHHBIX JTOKYMEHTOB, HEOOXOAMMBIX [IIsI
1pe/i0CTaB/IeHUsl YCIYTHU.

2.17.5. Pe3ynbTaT MyHHULMIIAJTBHOW YC/IYyTU BbIZaeTcs B (OpMe 371eKTPOHHOIO
nokyMeHTa  riocpeactsom  EIITY,  PIII'Y, mopnucaHHOroO  yIIOJHOMOYEHHBIM
JOJDKHOCTHBIM JIULIOM C MCI0J/Ib30BaHUEM YCUIEHHOW KBa/IM(PULIMPOBAHHOM 3/1EKTPOHHOMU
MOANMCH, B CJIy4yae, eCJIi 3TO YKa3aHO B 3asiBJIEHWU HA TpeJoCTaB/IeHre MYHULIUAJIbHOU
yC/1yry, HaripasieHHOM uepes EIITY, PIIT'Y.

Ecmu 3asiBUTenieM ykas3aHO B 3arpoce, HampaB/I€HHOM B YIIOJTHOMOYEHHBIM OpraH,
yepes EI'Y, PIII'Y, o mnonyyeHuu pe3ysibTaTa yCJAyrd Ha OyMaKHOM HOCUTese,
pe3ysbTaT MOXXeT ObITb HarpaB/ieH IT0CPeJCTBOM II0UYTOBOTO OTMpAaB/IeHUs, T10
yKa3aHHOMY B 3ampoce afipecy, JiM00 B Iie/isiX TOy4YeHusi pe3y/ibTara IpejoCTaBIeHu s
yCJIyTy Ha 6yMa>KHOM HOCHTeIe B YIIOJTHOMOUEHHOM opraHe 3asiButestto Ha ETITY, PIITY,
obecrieuriBaeTCsl 3aMMcCh Ha TIPUEM B YIIOJTHOMOUEHHBIM OpraH, MNP 3TOM 3asiBUTEJIIO
obecrieunBaeTCs BO3MO>KHOCT:

- 03HaKOMJIEHWsI C pacrucaHueM paboThl YIOTHOMOUEHHOTO oOpraHa Jinbo
YIIOJTHOMOUEHHOI0 COTPYZHUKA YIIOJTHOMOYEHHOrO OpraHa, a TakKe C JOCTYNHBbIMH [JJIs
3anuCy Ha NpyeM JlaTaMU U UHTepBajiaMy BpEMeHU TIpUeMa;

- 3anucu B JiroOble CBOOOJHBIE [ TIpMeMa JaTy W Bpems B Tipefenax
YCTaHOBJIEHHOT'O B YIIOJIHOMOYEHHOM OpraHe rpaduka rpuema 3asiBUTe/Ieu.

B wenax mnpefocTtaBieHHs MYHULMIIAIBHOM YCIYTM YCTaHOBJIEHWE JIMYHOCTH
3asiBUTeJISI MOKeT OCYLeCTBJISATbCS B XO/le IMYHOIO TpremMa IoCpe[CTBOM MpebsB/leHuUs
macriopTa  rpakganvHa  Poccuiickort  ®egepaiiu b0  MHOTO — IOKyMEHTa,
YAOCTOBEPSIOIEr0 JIMYHOCTb, B COOTBETCTBUM C 3aKOHOJATEJbCTBOM PoccuiicKou
denepalui  WIA TIOCPEACTBOM UAeHTU(GUKALMA UM ayTeHTU(PUKALMM B OpraHax,
NpeJIOCTaB/SIIOIINX  MYHMUIUIIAbHbIE YCAYTH, MHOTO(QYHKI[MOHA/BHBIX LIeHTpaxX C
WCII0/Tb30BaHMeM MH(OPMAalIMOHHBIX TEXHOJIOTHUM, MPeJyCMOTPEeHHbIX YacTbio 18 cTaTbu
14.1 PepepanpHoro 3akoHa oT 27.07.2006 roma Ne 149-®3 «06 wuHboOpMaIyH,
MH(OPMaLIMOHHBIX TeXHOJIOTHSX Y O 3all[iTe UHPOpMaILun».

[Ipy 1mipepocTaBieHMM MYHHULMIIAJBHOM yCJIyTM B 3J€KTPOHHOW  (opMme
yAeHTUUKALUS U ayTeHTU(dUKaLMsI MOTYT OCYLLECTB/ISITHCS TTIOCPE[CTBOM:

1) emguHOW cucTeMbl UAeHTUGUKALMM W ayTeHTU(MUKALMM WIA  UHBIX
roCylapCTBeHHbIX  HH(OPMAal[MOHHBIX  CHACTeM, €eCJu TakKue TOoCyAapCTBeHHbIe
rMH(MOpMaIMOHHbIe CUCTEMbI B yCTaHOB/IeHHOM [IpaBuTesibctBoM Poccuiickoit ®esepaiiuu
NopsiiKe  00eCreurBarOT B3aUMOJEMCTBHE C eAWHONM CHUCTEeMOM WAeHTU(PHUKALUA U



ayTeHTU(PUKALIMW, NP YCJIOBUM COBIAJIeHUsI CBeZieHUM 0 (PU3NUYeCcKOM Julje B yKa3aHHbIX
MH(}OPMAaIMOHHBIX CUCTEMAX;

2) eAVHOW CHUCTeMbl WAeHTU(PUKAMW W ayTeHTUPUKauMd U  eJAUHOU
WHGOPMAI[MOHHON CHUCTeMbI TIePCOHAMbHBIX JaHHBIX, obecreunBaromieii 06paboOTKYy,
BK/IIoUasi cOOp M XpaHeHHWe, OMOMeTPHUEeCKHX IePCOHANbHBIX /aHHBIX, UX MPOBEPKY U
repeiauy MHMOOPMAILIMK O CTEITeHA X COOTBETCTBHS TIPeOCTaB/IeHHBIM OHOMeTPHUUECKUM
TepCOHaIbHBIM JaHHBIM (DU3UUYeCKOro JIULIA.

2.17.6. OueHKa KauecTBa NpeoCTaBIeHUs] MyHULIMNAIbHOW yCIIyTH.

OueHka KauyecTBa MpeJOCTaB/JeHUS MYHULUIATBHOU YCJIYyTd OCYIIEeCTBISETCS B
cooTBeTCTBUM C [lpaBuiamMu OLeHKW TpakAaHamu >S(PQPEeKTUBHOCTU JesiTebHOCTH
DPYKOBOJIMTe/Ie TeppPUTOPUAIbHBIX OPraHoB (e/iepajbHbIX OPraHOB UCIOJHUTEIbHOU
BJacTU  (MX  CTPYKTYpHbIX  TIOfpa3fie/leHuil) U  TeppUTOPUAbHBIX  OPraHoB
roCy/JapCTBeHHbIX BHeOIOMKeTHbIX (POHJOB (MX pervoHanbHBIX OT/Ae/NeHHM) C yueToM
KauecTBa Tipe/loCTaB/IeHus roCyZlapCTBeHHbIX yCIyT, PYKOBO/IUTe/IeN
MHOTO()YHKIIMOHA/IbHBIX LIeHTPOB Ipe/i0CTaB/IeHUs TOCYAAaPCTBEHHbIX U MYHUILUTIATbHBIX
yOIyr C Y4YeTOM KaueCTBa OpraHu3aliiM IIpefloCTaB/eHUsl TOCY[apCTBEHHBbIX U
MYHULIMNA/NBHBIX YCAYT, a TakKe MNPUMEHEHUs] pe3y/bTaTOB YyKa3aHHOM OL|eHKM Kak
OCHOBaHHUs [Jid TIDUHSITAS PpelleHud O [JOCPOYHOM TMpeKpallleHuyu WCIOJTHEHUs
COOTBETCTBYIOI[UMH  DYKOBOJAWUTENISIMH  CBOUX  JIOJDKHOCTHBIX  OOsI3aHHOCTEH,
yTBepPXKJ€HHbIMU  TIOoCcTaHOBJeHWeM [IpaBuTenbctBa Poccuiickort ®Pepepauyu  OT
12.12.2012 Ne 1284 «O6 oreHKe TrpakgaHaMd 3()GeKTUBHOCTH [esATeTbHOCTU
PYKOBOJMTeNIel TeppUTOPUAIbHBIX OPraHoB (eZiepaJbHbIX OPraHoOB UCIOJHUTEIbHOU
BJacTU  (MX  CTPYKTYpHbIX  TOfpa3/ie/leHuil) U  TeppUTOPUAbHBIX  OPraHoB
roCy/JapCTBeHHbIX BHeOIOMKeTHbIX (POHAOB (MX pervoHanbHBIX OTAe/NeHHM) C yueToM
KauecTBa TipeloCTaB/IeHuUs roCyZiapCTBeHHbBIX yCIyT, PYKOBOIUTE/IeN
MHOTO()YHKILIMOHA/IbHBIX LIeHTPOB Ipei0CTaB/IeHUs TOCYAaPCTBEHHbIX U MYHULUTIATbHBIX
yOIyr C Y4YeTOM KauveCTBa OpraHu3aliiM IIpefloCTaB/eHusl TOCY[apCTBEHHBbIX U
MYHULIUMNANbHBIX YC/IYT, a TaKKe O MPUMEHEHUM pe3y/IbTaTOB yKa3aHHOM OLIeHKH Kak
OCHOBaHHUs /i TIDUHATHS PpelleHud O [JOCPOYHOM TMpeKpallleHuy HWCIOJTHEHUSs
COOTBETCTBYIOIMMH PYKOBOJAUTE/ISIMU CBOUX /IO/DKHOCTHBIX 00s3aHHOCTEM».

2.17.7. 3asBuTeno obecrieurBaeTCsi BO3MOXXHOCTb HarlpaB/IeHHs] >KaroObl Ha
pellieHusi, AelCTBUsI UM Oe3zelicTBHMe YINOTHOMOUEHHOTO OpraHa, AO/DKHOCTHOTO JMIia
YIOJTHOMOYEHHOTO OpraHa /auMb0 MYHULIMIIAABHOTO C/Iy’Kalllero B COOTBETCTBUU CO
ctatbert 11.2. dDepepanvbHoro 3akoHa ot 27.07.2010 Ne 210-®3 wu B nopszke,
yCTAHOBJIEHHOM nocTaHoB/ieHreM IIpaButensctBa Poccurickor ®epeparuu ot 20.11.2012
Ne 1198 «O  denepanbHOM  rocyZiapcTBeHHONW  MHGOPMAlLMOHHON  CUCTeMe,
obecrieunBaroiieil Tpoiiecc pocyaebHoro (BHecymeOHOTO) 00)Ka/ioBaHUS peIIeHUd |
nerictBuii  (Oe3/eliCTBYsI), COBEpIIEHHBIX IIPH IIPeJIOCTaBAeHHH T'OCYJApPCTBEHHBIX U
MYHULUTAIBHBIX YCIyT».

3. Cocras, noc/1e0BaTe/IbHOCTHh U CPOKHU BBINO/THEHUS



a/[MHHHUCTPATHUBHBIX Mpoueayp (AeiicTBUM), TPeOOBaHHS K MOPAAKY
HX BBINO/THEHHS, B TOM YK C/Ie 0CO0eHHOCTH BbITIO/THEHUS
a/[MUHUCTPAaTUBHLIX Mpoueayp (AeiicTBU) B 3/IeKTPOHHOU (Gopme

3.1. TlpemocraBieHre MYHHULUMANBLHOW YC/IYTH BK/IIOYaeT B cebsi ciefyroliye
aJIMUHUCTPATHBHbIE MPOLIeYPBI:

1) npuem ® perucTpaLys 3asB/leHUS M [JOKYMEHTOB Ha MNpeJoCTaBlIeHHUe
MYHULMIAIbHOW YCIyTH;

2) ¢dopmupoBaHWe W HarpaB/eHUWe MeXBeJOMCTBEHHOIO 3arpoca B OpraHbl
(opraHusaiuu), ydyacTBYHOLIMe B TMpPeJOCTaBJIeHUM MYHULMNAJIbHOW YCayrd (Opu
He0b6X0MMOCTH);

3) paccMoTpeHHe 3asiBieHHs U HeOOXOAWMBIX [OKYMEHTOB, TIOJATOTOBKa
JOKYMEHTOB T10 pe3y/ibTaTaM paCCMOTPeHHUs 3asiB/ieHUsI U He0OX0JUMBIX TOKYMEHTOB;

4) Bblfaya (HampaB/ieHWe) [JOKYMEHTOB 10 pe3yjbTaTaM MpeAoCTaB/IeHUs
MYHHULIUMNAJIBHOU YCJTyTH.

3.1.1. Ilpuem u peructpanusi 3asB/eHWs M [JOKYMEHTOB Ha IIpeJoCTaBjieHHe
MYHULMINATBHOU YCIIYyTH.

OcHoBaHveM /[yig Hauajga MpeJOoCTaBIeHUs] MYHULMMNAJIbHOW YCIYTH SIB/ISI€TCS
MMuHOoe oOpallieHre 3asiBUTeNss B YIOJHOMOUeHHbIN opraH, M®II, c 3asBreHveM Wu
JIOKyMeHTaMu JIM00 MOCTYyTI/IeHUe 3asiB/IeHUsI U KOTUHM JOKYMEeHTOB B 3/IeKTPOHHOU popme
yepes3 EIII'Y, PIIT'Y.

3.1.1.1. TIlpu nwmuyHoM oOOpalljeHuH 3asBUTeNsS B YIIOJTHOMOUYEHHBIM OpraH
CIeLMaJruCT YIIOJTHOMOUEHHOr0 OpraHa, OTBeTCTBEHHBIU 3a MPHEM U Bbllauy JOKYMEHTOB:

- yCTaHaB/JMBaeT JIMUHOCTb  3asBUTe/idI HAa  OCHOBAaHUM  JJOKYMEHTa,
YAOCTOBEPSIOLLIEr0 ero JIMYHOCTh, T[peJCTaBUTeNsl 3asgBUTeNs - Ha OCHOBAHUU
JOKYMEHTOB, YZIOCTOBEPSIOIIHX ero JTUYHOCTh U TTOJTHOMOYHS (B C/Tyuae ero oopaiieHus);

- TIpoBepsieT CPOK [eMCTBUA [OKYMEHTa, YZOCTOBEpSIIOLLero ero JIMYHOCTb U
COOTBETCTBUE [IaHHBIX JTOKYMEHTa, y/JI0CTOBEPSIOLEro JUYHOCTD, JAaHHBIM, YKa3aHHbIM B
3agBJIeHUM O COIJIaCOBAaHWMM IepeyCTPOUCTBA M (WIM) MepervlaHMPOBKU TOMeLeHUs] B
MHOTOKBapTUPHOM JIOMe U MPUJIOXKEHHBIX K HeEMY T0KyMeHTax.

B xoze npuemMa JOKyMEHTOB OT 3asiBUTE/Is CIIEL{UaIUCT, OTBeTCTBEHHbIN 3a MPHUEM U
BbIIauy JOKYMEHTOB, y/I0CTOBEPSIETCS, UTO:

- TeKCT B 3asiBJIEHWU O COTr/JIaCOBAaHWM TEPeyCTPOWCTBA U (W/M) MeperylaHuPOBKU
TIOMeLL[eHHS] B MHOTOKBApPTHPHOM JJOMe TI0/i1aeTCsl TIPOUTEHHUIO;

- B 3asBJIeHMM O COIJIaCOBAaHWM T[epeyCcTporCcTBa W (W/IM) MeperylaHupPOBKU
ToMellleHUs B MHOTOKBapTUPHOM [JIOMe yKa3aHbl (pamMuius, UMsi, 0TUeCTBO (TlociiefjHee -
TIPYU Ha/IMUKH) PU3NYeCcKoro auiia Mbo HauMeHOBaHKe I0PUANYeCKOro JIUIIa;

- 3agB/ieHMe O COr/JlaCOBaHWU TepeyCTPpOMCTBa U (WIM) TleperyiaHMpPOBKHU
TIOMeILleHUs] B MHOTOKBapTHPHOM JIOMe TIOAIKCAHO YII0JTHOMOYEHHBIM JIULIOM;

- TIPWIOXKeHBI TOKYMEeHThbl, Heo0XOAUMble [/si TIPeJOCTaB/IeHUs] MyHULIATIATbHOU
yCIIyTH.



[Tpu ycraHoB/ieHUHU (DaKTOB OTCYTCTBUS HEOOXOAUMBIX TOKYMEHTOB, 00sI3aHHOCTh
M0 TMpeJoCTaB/JIeHUI0 KOTOPBbIX BO3J/IO)KEHa Ha 3asiBUTe/si, MpPU HeCOOTBETCTBUU
TIpe/ICTaB/IeHHbIX  [TOKYyMEHTOB TpebOBaHUSIM aJMHUHUCTPATUBHOTO perjiaMeHTa -
yBeIOMJISIeT 3asiBUTE/ISI O BBISIBJIEHHBIX HeJOCTaTKaX B MPEACTAaBIEHHBIX JOKYMEHTax M
ripe/ijiaraeT MPUHSTH MePhI M0 UX YCTPAHEHUIO.

B cnyyae, ecniv 3asiBUTe/Ib HacTauBaeT HA TIPUHSATUM [JOKYMEHTOB - TPUHHUMAaeT
ripe/iCTaB/IeHHbIE 3asiBUTE/IEM I0KYMEHTHI.

B cnyuae, ecnu 3asBUTeNb CAaMOCTOSITENIBHO PeIIW/ MPUHSATh MePbl M0 YCTPAaHEHHIO
HeJOCTaTKOB, TIOCJIe WX YCTpaHeHUsi TOBTOPDHO oOpalljaeTcsi 3a TpeJoCcTaB/ieHUueM
MYHULMIAAbHOW yC/IYTU B TIOPSZIKe, NPeAYyCMOTPEHHOM HACTOSIIIIUM a[MUHHACTPAaTUBHBIM
perjiaMeHTOM.

Komnuu JoKyMeHTOB, He0OXOJUMBIX [I7Is TIPeIOCTaB/IeHHsI MYHULIMTIATbHON YCIyTH,
TMpe/ICTaB/ISIOTCS B YIIOJTHOMOUEHHBIN OpraH BMecTe C MOA/IMHHUKaMU [ij1s1 CBEPKHU.

Ecnu npefcraBieHHble KOMUM YKa3aHHbIX JOKYMEHTOB HOTapuaJbHO He 3aBepeHbl
(1 UX HOTapUaJIbHOE 3aBepeHre He TpeAyCMOTPeHO (eslepasbHBIM 3aKOHOM), CIeLAa/IuCT,
OCYLLeCTBJISIFOLLAW MPUEM [TOKYMEHTOB, CDABHMB KOMUU JOKYMEHTOB C UX OPUTMHA/IaMH,
BBITIOTHSET Ha TaKUX KOMUSX HaAIMMCh 00 UX COOTBETCTBUH OPUTHHA/IaM, 3aBepsieT CBOei
MOAMUCKIO C YKa3aHueM (paMuIuu U MHULIUAJIOB.

[To oKOHYaHMM TIpUeMa 3asiB/leHUs U T[pUlaraeMbiXx K HEMYy [IOKYMEHTOB,
CTeLUaJrCT, YIIOJIJHOMOUEHHOIO0 OpraHa, Bbl/laeT 3asiBUTE/II0 PACUCKY B MOJy4YeHUH OT
Hero /J0KYMEHTOB, C yKa3aHHWeM WX TepeuHs U [aTbl UX MOJIyYeHHs YIOTHOMOUYEHHBIM
OpraHoM, a TakXKe C yKa3aHWeM TiepeuHsi JJOKYMeHTOB, KOTOpble OyJyT TOJiyueHbl TI0
Me)KBeJJOMCTBEHHBIM 3aripocaMm.

MakcrMasbHbIM CPOK BBIMOJHEHUSI aAMUHUCTPATUBHOW TPOLIeAYPHI 0 MpUeMy U
perucTpalum 3asiBlieHHsT O COTJIaCOBaHWM TepeyCTPOMCTBA U (W/IM) TeperylaHuPOBKU
TOMellleHUs] B MHOTOKBapPTUPHOM [IOMe U MPUJIO’KeHHbIX K HeMY [JOKyMEeHTOB COCTaB/IsieT
1 pabouwii [ieHb.

Kputepuii mnpUHATHA pelleHusi: TMOCTYyIUIeHWe 3asB/eHUsI O COrJlaCOBaHWUU
repeycTporcTBa U (WaM) TeperylaHWPOBKU TOMeEIleHUsI B MHOTOKBapDTUPDHOM JijOMe U
TIPUJIO’KEHHBIX K HEMY IOKYMEHTOB.

Pe3ysbTaTOM agMUHUCTPAaTUBHOM TMpOLeAYPbl SB/SIETCS NPUEM W pervucrpalus
3asB/IeHHs] O COTJIaCOBAaHWU MepeyCTpOoMCTBa M (WIM) TeperylaHUPOBKU MOMeIeHUsl B
MHOT'OKBapTUPHOM [IOMe U1 TIPU/I0’KEHHBIX K HEMY JJOKYMEHTOB.

NHdopmaiusi 0 mipueMe 3asiBjieHMsI O COTJIaCOBaHWM IepeycTpoucTBa U (W/K)
NeperviaHipoOBKU TIOMeIeHUs] B MHOTOKBapTUPHOM JIOMe€ M TPWU/IOKEHHbIX K HeMy
JOKYMEHTOB (DUKCUDYeTCsl B YCTAaHOBJIEHHOM TIOpsiKe, B TOM 4WC/ie B CHUCTeMe
3/IEKTPOHHOTO IOKyMeHT0060pOoTa yIioJITHOMOUEHHOT'O OpraHa.

B [geHb peructpaumu 3asB/ieHMSI O COIVIACOBaHUM TlepeyCTpoMcTBa U (W)
TepervyiaHMpOBKU TMOMeIleHUsI B MHOTOKBAaDTUPDHOM JIOM€ M TNPWIOXKEHHBIX K HeMy
JOKYMEHTOB, CIeLUajuCT, OTBETCTBEHHBbIM 3a TpUeM [JOKyMEHTOB, IiepeJaeT
MOCTYNUBIIME JOKYMEHTbl HayaJbHUKY YIMOJHOMOYEHHOIO OpraHa, OTBETCTBEHHOIO 3a



COrJlacOBaHUWe TIpOBeJleHUsl TepeyCTPOMCTBA U (WIM) MeperiaHWPOBKU TMOMeIeHUsT B
MHOT'OKBapTUPHOM [IOMe.

3.1.1.2. Ilpu HampaB/ieHUM 3asiBUTe/IeM 3asiBJleHUsS W  JOKYMEHTOB B
YIIOJTHOMOUEHHbIA OpraH MOCpeZiCTBOM TOYTOBOU CBSI3U CHELUATUCT YMOJHOMOYEHHOTO
opraHa, OTBeTCTBEHHBIM 3a MMPHUEM U BbIauy JOKYMEHTOB:

- TIpOBepsieT TPaBUIBHOCTb aJ[PECHOCTH KoppecmoHjeHIMH. OmmbouHo (He 1o
aZipecy) TIpUMC/aHHble TIMCbMa BO3BpAIlAIOTCS B OpraHM3al[di0 TOUTOBOW CBSI3U
HEBCKPBITbIMY;

- BCKpbIBaeT KOHBEpTHI, TMpOBepsieT Ha/uyve B HHUX 3asiBieHUs] U JOKYMEHTOB,
00513aHHOCTb T10 TIPeJI0CTaBIeHUI0 KOTOPBIX BO3/I0’KeHa Ha 3asiBUTeIS;

- TIpOBepsieT, UTO 3asiB/ieHWe He HCIIO0JIHeHO KapaH/allloM, HarucaHo pa3bopuuBo,
dbamMuMy, uMeHa, oTuecTBa (MPYM HaIMUYUM), HaMMEHOBaHWe, aJipeC MecTa >KUTe/bCTBa,
aZipeCc MeCTOHAaXOXX/IeHHWsl, HallMCaHbl TIOJHOCTbIO, TOJJMHHOCTh TOATNMUCHU 3asiBUTEs
3aCBU/IeTe/IbCTBOBAHHOM B YCTaHOB/IEHHOM 3aKOHO/IaTe/TbCTBOM TIOPSI/IKE;

- TIPOBOJUT TIEPBHUYHYIO TMPOBEPKY TpeJCTaB/JeHHbIX KOMNWM [JOKYMEHTOB, HX
COOTBETCTBUE [JeHCTBYIOLIEMY 3aKOHOZATEeIbCTBY, @ TakXKe IPOBepsieT, UTO YKa3aHHbIe
KOIUU 3aBepeHbl B YCTAHOB/IEHHOM 3aKOHO/IaTe/IbCTBOM TIOPSIZIKE;

- IPOBEPSIeT, UTO KOMUU JJOKYMEHTOB HEe UMEIOT CePbe3HbIX MMOBPEX/IeHUM, HaTuuue
KOTOPBbIX He T[03BO/ISIET OJJHO3HAaUHO MCTOJIKOBAaTb UX COJiepXKaHue, OTCYTCTBYIOT
MOJUUCTKH, TIPUTIHUCKY, 3aUePKHYThIe CJI0Ba, UCIIPaBJ/IeHUS.

MakcuMasibHbI CPOK BBITIOJIHEHUST aJIMUHUCTPATUBHOU TPOLeAYPhI M0 TIpUeMy U
perucTpaluu 3asiBJieHUsT O COrJIaCOBaHWU TepeyCTPOMCTBA U (WIM) TMeperyiaHuPOBKU
TOMeIlleHUs] B MHOTOKBapTUPHOM [IOME Y MPUJIO’KEHHbIX K HEMY [JOKyMEHTOB COCTaBJIsieT
1 pabouwnii fieHb.

Kputeprii mnpUHATHA pelleHus: TMOCTYyIUIeHHWe 3asBleHUsi O COrJlaCOBaHWUU
1epeyCcTpoOMCTBA Y (M/M) MeperiaHUPOBKU TIOMeIlleHHWss B MHOTOKBAapTUPHOM JIOMe U
TIPUJIO’KEHHBIX K HEMY TOKYMEHTOB.

Pe3ynbTaTOM agMUHUCTPAaTUBHOM TMpPOLEAYPbl SB/SETCS NPUEM W perucrpalus
3asB/IeHHs] O COTJIaCOBaHWU MepeyCTPOMCTBA M (W/M) MeperyiaHuPOBKUA TMOMeEIleHUsl B
MHOT'OKBapTUPHOM [IOMe€ Y TIPU/I0’KEHHBIX K HEMY JOKYMEHTOB.

Nudopmaniusi 0 mipueMe 3asiBjieHUsI O COTJIaCOBaHUM Te€peyCTpPOWMCTBa U (W/K)
reperylaHMpOBKU TOMeIlleHUsI B MHOTOKBAapTUPDHOM JlOM€ M TMPWIOXKEHHbIX K HeMy
JNOKYMEHTOB (DUKCHUDYeTCsl B YCTAHOBJIEHHOM TIOps/Ike, B TOM 4YHCJIe B CHUCTEMe
3/IEKTPOHHOTO IOKyMeHT0000pOoTa yIioJITHOMOUEHHOT'O OpraHa.

B pgeHp perucrtpauuu 3asiBleHUsI O COIJIACOBAaHUM TepeyCTpOMCTBA W (W/M)
MeperviaHupOBKU TIOMeIeHUs] B MHOTOKBAapTUPHOM JIOMe€ M TPWU/IOKEHHbIX K HeMy
JOKYMEHTOB, CIeLMalMCT, OTBETCTBEHHbI 3a TMpUeM JOKYMEHTOB, TiepejaeT
MOCTYIHMBILIME AOKYMEHTbl Haua/JbHUKY YIOJTHOMOUYEHHOTO OpraHa, OTBETCTBEHHOrO 3a
CorjlacoOBaHWe TMPOBeleHUs] TepeyCTPOMCTBA M (W/IM) TeperylaHMPOBKU TMOMeEIleHUs B
MHOT'OKBapTUPHOM [IOMe.

3.1.1.3. [Ipuem u peruvctpanus 3asiBjieHHs O COrJIaCOBaHWUU MEePeyCTPOMCTBA U (U/IN)



MeperviaHupOBKU TIOMeIlleHUs] B MHOTOKBAapTUPHOM JIOMe€ M TPU/IOKEHHbIX K HeMy
JNIOKyMeHTOB B (hOopMe 3/IeKTPOHHBIX IOKYMEHTOB.

IIpy HanpaBneHWM 3asiB/leHUSI O COIVIACOBAHUM T[IepeyCcTporcTBa U (U/M)
NeperyiaHUpOBKYA TOMeLeHWssT B MHOTOKBAPTMPHOM [JOMe B 37eKTPOHHOW (Qopme
3asBUTE/II0 HeobxoauMo 3aroiHuTh Ha EINTY, PIITY snekTpoHHY!IO hopMy 3arpoca Ha
MpeloCTaB/leHue MYHULMIIAIbHOU YCJIyTH, MPUKPENUTh K 3asBI€HUI0 B 3JIEKTPOHHOM
BUJIe IOKYMEHTbI, He00X0AUMbIe /15l TIPeZI0CTaB/IeHUs] MyHULIUIIATbHOM YCITyTH.

Ha EII'Y, PIII'Y pa3meljaetcs oOpasel 3arojiHeHUs] 37eKTPOHHOW (OpMbI
3asiB/IeHus (3arpoca).

dopMaTHO-/IorThYecKasi TpoBepkKa C(OPMUPOBAHHOIO 3arpoca OCYLeCTB/ISeTCS
e/IMHBIM TIOPTaJIOM aBTOMaTHUeCKU Ha OCHOBAaHWHW TpeOOBaHWM, Ompe/iesisieMbIX OpraHOM
(opranusanueri), B mporiecce 3aroHeHUsT 3asiBUTe/IeM KaKI0ro M3 MoJied 3/IeKTPOHHOU
dopwmbl 3anpoca. [1py BbisiBieHUU eAUHBIM MOPTaJoM HEKOPPEKTHO 3ar0JIHEHHOTO TOJIst
3/IeKTPOHHOM (OpMBbI 3ampoca 3asiBUTe/b yBeJOMJIIeTCS O XapaKTepe BbIsIBIEHHOM
omMOKA U TIOpsiIKe ee YCTpaHeHHsl TOCPeACTBOM HH(GOPMAIJMOHHOTO COOOIIeHus
HEeroCpe/ICTBEHHO B 3/IEKTPOHHOU (popme 3ampoca.

CreLjuanucT, OTBETCTBEHHBIN 3a MPHUEM U BbIZAUy JOKYMEHTOB, MPU MOCTYILIEHUU
3asBJIeHUs] M IOKYMEHTOB B 3/IEKTPOHHOM BH/JIe:

- TIpOBepsieT 3/IeKTPOHHbIe 00pa3bl JOKYMEHTOB Ha OTCYTCTBHE KOMIIbIOTEPHBIX
BHUPYCOB U UCKa)KeHHOW MH(OpMaLy;

- PEruCcTpupyeT JOKYMEHThI B YCTAaHOBJIEHHOM IOPS/IKE, B TOM UMCJ/Ie B CHCTeMe
3/IEKTPOHHOTO IOKyMeHTO060pOTa yIioJIHOMOUEHHOT'0 OpraHa;

- HarpasJisieT TOCTYNUBIIWK MaKeT JOKYMEHTOB B 3/IEKTDOHHOM BHJle HaualbHUKY
YIIOJTHOMOUYEHHOI'0 OpraHa.

MakcuMasbHbIl CPOK BBIMIOJHEHUSI aiIMUHUCTPAaTUBHOW MPOLeAYPHI 0 MpueMy U
perucTpalum 3asiBlieHHsT O COrJIaCOBaHWMU IepeyCTPOMCTBA U (W/IM) TeperylaHuPOBKU
ToMellleHUs B MHOTOKBapTUPHOM JIOMe W TIPWIOXKEHHBIX K HeMYy JOKYMEeHTOB B (popme
3JIEKTPOHHBIX ZIOKYMEHTOB COCTaB/isieT 1 pabounii JieHb.

KpuTepuii npuHATUS pelleHWs: TOCTYIUIeHWe 3asiB/IeHHs O COIJIaCOBaHUU
MepeyCcTpoOuCTBa U (WIM) TeperyiaHUPOBKU TIOMEIleHUs] B MHOTOKBapTHPHOM [lOMe U
TIPUJIO’KEHHBIX K HEMY I0OKYMEHTOB.

Pe3ysbTaTOM aJMUHUCTPAaTUBHOW MpOLIElypPbl SIBJSETCS TpHUEM, PerucTpaLus
3asBJIeHUs] O COIVIACOBAaHWU IepeyCTpoMcTBa U (WIM) MeperylaHUPOBKY TOMEIeHUs] B
MHOTOKBapTUPHOM JIOMe Y TIPUWIOXKEHHBIX K HEMY JOKYMEHTOB.

NHdopmaiusi o0 mipueMe 3asiBjieHMsI O COTJIaCOBaHWM IlepeycTpoucTBa U (W/K)
MeperviaHupOBKU TIOMeIeHUs] B MHOTOKBAapTUPHOM JIOMe€ M TPWU/IOKEHHbIX K HeMy
JOKYMEHTOB (DUKCUDYeTCsi B YCTAaHOBJIEHHOM TIOpsi[Ke, B TOM 4WC/ie B CHUCTeMe
3JIEKTPOHHOTO IOKyMeHT00b0pOoTa yIio/ITHOMOUEHHOTO OpraHa.

3.1.1.4. Ilpu HanpaB/eHUM 3asiBUTe/ieM 3asB/leHWS U  JOKYMEHTOB B
YIIOJIHOMOYEHHBINM OpraH IOCPeCTBOM TOUTOBOM CBSI3U CITELMaIMCT YIIOJIHOMOYEHHOIO
opraHa, OTBeTCTBEHHBIM 3a MPHUEM U BbIauy JOKYMEHTOB:



- TIpOBepsieT TPaBUIBHOCTb aJ[PECHOCTH KoppecmoHjeHIMH. OmmbouHo (He 10
aZipecy) TIpUC/AaHHble TIMCbMa BO3BPALLIAOTCA B OpraHM3al[Mi0 T[OYTOBOW CBSI3U
HEBCKDBITbIMY;

- BCKpbIBaeT KOHBEPTHI, INPOBepseT Haluuve B HUX 3asBlI€HUS U JJOKYMEHTOB,
00513aHHOCTH T10 MPe/I0CTaBIEHUI0 KOTOPBIX BO3JI0YKEHA Ha 3asiBUTEJIS;

- TIpOBepsieT, UTO 3asiBjieHWe He WCIIOJHeHO KapaHJAllloM, HarvcaHo pa30opuuBo,
(¢aMuMM, UMeHa, oTuecTBa (MPY HaIM4YUM), HAMMEHOBaHWe, aJipeC MecCTa >KUTe/bCTBa,
aZipeCc MeCTOHAaXOXX[EHHWsl, HaluCaHbl TOJHOCTBIO, MOJAJMHHOCTb TOANMUCH 3asiBUTENsS
3aCBU/ETe/Ib,CTBOBAHHOW B YCTaHOBJIEHHOM 3aKOHO/IaTe/TbCTBOM TOPSI/IKE;

- TIPOBOJUT TIEPBHYHYI0 TPOBEPKY IIpeJCTaB/IeHHbIX KOMNWM [OKYMEHTOB, HX
COOTBETCTBHE [eMCTBYHOLEMY 3aKOHOZATEeNbCTBY, a TakKe IPOBepsieT, UTO YKa3aHHbIe
KOIWH 3aBepeHbl B YCTAHOBJIEHHOM 3aKOHOZATe/IbCTBOM TOPSIAKE;

- IPOBEPSeT, UTO KOMMUU JOKYMEHTOB He UMEIOT CePbe3HbIX MMOBPEXIeHUU, HaTUUKe
KOTOPBIX He TMO3BO/ISIET OJHO3HAaUHO MCTOJIKOBAaTb UWX COJep)KaHue, OTCYTCTBYIOT
MO/IUMCTKHU, TTPUITUCKH, 3aUepPKHYThIe CJI0Ba, UCTIPABJIEHNUS.

MaxkcrMasnbHbIM CPOK BBINOJHEHUSI aJIMUHUCTPAaTUBHOW MPOLeAYPHI 10 MpUeMy U
pervcTpanuu 3asiBleHWs O COrJlaCOBaHWM I1epeyCTPOUCTBAa M (WIM) MeperylaHMpPOBKU
MOMeILleHUs] B MHOTOKBapTUPHOM [JIOME Y MPUJIOKEHHBIX K HEMY [JOKYMEHTOB COCTaBJIsIeT
1 paboumii fieHb.

Kpurepuii nNpuHATUS pelleHWs: TOCTYIUIeHWe 3asiB/ieHHs O COIJlaCOBaHUU
MepeycTpoucTBa U (WIM) TeperyiaHUPOBKU TIOMEIeHUs] B MHOTOKBapTUPHOM JIOMe U
TIPUJIO’KEHHBIX K HEMY TOKYMEHTOB.

Pe3ynbTaTOM agMHUHUCTPATUBHOM TMpPOLAYPHl SB/SETCA NPUEM W perucrpauys
3asiB/IeHUs1 O COIVIACOBaHWU TepeyCTporcTBa U (WIM) TMeperylaHUPOBKU TIOMeIeHUs] B
MHOTOKBapPTUPHOM [IOMe€ U TPUJIO’KEHHBIX K HEMY JOKYMEHTOB.

Nudopmaiusi o mpueMe 3asiBieHMsI O COTJIaCOBaHMM IlepeycTpoicTBa U (W/IK)
MeperviaHipoOBKU TIOMeIeHUs] B MHOTOKBapTMPHOM JIOMe U TIPWIOXKEHHBIX K HeMy
NOKYyMEeHTOB  (UKcUpyeTCsi B CHUCTeMe  3/IeKTPOHHOIO  JIOKyMeHT000opoTa
YIOJTHOMOUYEHHOT'O OpraHa.

B feHp perucrtpauyy 3asBleHMs] O COIJIACOBAHUM I1epeyCTpOMCTBA W (W/H)
MeperviaHupoOBKU TOMeILeHUs] B MHOTOKBapTUPDHOM JIOMeé Y TNPWIOKEHHbIX K HeMY
JOKyMEHTOB,  CIleLMaJlMCT, OTBETCTBEHHbIM 3a TMpHeM JOKYMEHTOB, TiepejaeT
MOCTYTHMBILIKE AOKYMEHTbl HauyaJbHUKY YIOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHOrO 3a
corjacoBaHWe TMpOBeJeHUs1 MepeyCcTPoMCTBa U (WIM) MeperylaHMpPOBKUA TIOMEILeHUs B
MHOT'OKBapTUPHOM [JOMe.

3.1.2. ®opmupoBaHue U HallpaB/ieHHMe MeXBeJOMCTBEHHOI'O 3arnpoca B OpraHbl
(opraHmMsanuy), ydyacTBYIOIIMe B TIpeJOCTaB/A€HUM MYHULIMNAILHOW yCayTu (MpH
Heo0X0UMOCTH).

OcHoBaHueM /yid  Havajla  aJAMWHUCTPAaTMBHOM  TIPOLIeypbl  SIBJISI€TCS
Herpe/iCTaB/IeHHe 3asiBUTE/IeM  JiIiOO ero rpe/iCTaBUTeNIeM  JIOKYMEHTOB,
IpeAlyCMOTPeHHbIX MofnyHkramu 2.6.1.2, 2.6.1.5, 2.6.1.7 nyHkra 2.6.1 HacTosero



aZIMUHHACTPAaTUBHOTO PerjlaMeHTa.

HavanbHUMK  yIOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHOTO 3a COrJlaCOBaHUE
TIPOBe/IeHts 1epeyCTPOMCTBa U (M/IM) TleperyiaHupOBKY TTOMeIlleHUs] B MHOTOKBapTUPHOM
ZlOMe T0CJ/1e TOJIyYeHUsl 3aperuCTPUPOBaHHbIX JOKYMEHTOB, 3HAKOMUTCS C 3asBJIEHUEM O
COrJIaCOBaHUM  TMepeyCcTporMcTBa W (WIM)  MepelyIlaHMPOBKM — IIOMEIeHUs B
MHOTOKBapTUPDHOM [IOMe€ U1 TIDWIOXKEHHbIMM K HeMy [JOKyMeHTaMd M [opyuaeT
YIOJIHOMOUYEHHOMY CHeLUaIuCTy MPOX3BECTH MPOBEPKY IPe/ICTaB/IeHHbIX JOKYMEHTOB.

B ciiyuae, ecsiv yrioHOMOUEHHBIM CIIeLIMaIucToM Oy/ieT BbISIBJIEHO, UTO B MepeuHe
Mpe/ICTaB/IeHHbIX 3asiBUTE/IEM [JOKYMEHTOB OTCYTCTBYIOT JOKYMEHThI, PeAyCMOTPEHHbIE
noanyHkramu 2.6.1.2, 2.6.1.5, 2.6.1.7 nyHkra 2.6.1 HacTosero agMAHUCTPAaTUBHOIO
perjiamMeHTa,  NPUHUMAaeTCd  pelleHWe O  HAlpaB/JeHWU  COOTBETCTBYHOLUX
Me>KBeJOMCTBEHHBIX 3arpOCOB.

Me)kBeJOMCTBEHHbIE 3arpOChl HArpaB/AKOTCA B CPOK He mo3fHee 1 [HS CO [HA
MOydYeHUs 3asiBieHHsI O COrJlaCOBaHWM I1epeyCTpOMCTBA M (WIM) TeperylaHuPOBKU
MOMeIlleHUs] B MHOTOKBapTUPHOM JIOMeé W TPWIOXKEeHHbIX K HeMy JOKYMEeHTOB OT
3asBUTEIA.

HaripaBneHne MeXBeJOMCTBEHHBIX 3alpOCOB OCYLLECTB/SETCS B 3JIEKTPOHHOU
dbopMe  TIOCpeJCTBOM  €JWHOM  CHUCTEMbl  MEXBEJOMCTBEHHOIO  3JIEKTPOHHOTO
B3aMMO/IECTBUS Y MOJK/TIOUEHHOM K HEM PerrMOHaJbHOU CHUCTEMbI MeXBeJOMCTBEHHOIO
3JIEKTPOHHOT'O B3aUMO/IEHCTBUSI.

HampaBrieHne MeXXBeJOMCTBEHHOIO 3ampoca B OyMakHOM BHZE [OIyCKaeTcs
TOBKO B C/lyuae HEBO3MOXHOCTU HarlpaB/eHHs MeXBeJOMCTBEHHbIX 3alpoCOB B
3/1eKTPOHHOM (hopMme.

YTOTHOMOYEHHBIM  CTel[UaJuCT 00si3aH  TPUHATH HeoOXoguMble Mephbl IS
TO/TyYeHHs OTBETa Ha MeKBEeJJOMCTBEHHBIE 3aliPOCHI B YCTAaHOBJ/IEHHbIE CPOKU.

HampaBneHne MeXBeJOMCTBEHHOIO 3arpoca JOMYyCKaeTCsd TOJBKO B LeJsX,
CBSI3aHHBIX C MPe/OCTaB/IeHueM MYHULIMNAIBHON yCIIYTH.

B ciydae HerocTynieHrs OTBeTa Ha MeKBeJOMCTBEHHBIM 3aripoC B YCTaHOB/IEHHBIU
CPOK, TIPUHUMAKOTCAd Mepbl, TMpeJyCMOTPEHHble 3aKOHOJAaTeabCTBOM Poccuiickomn
QefepaLyi.

MakcvManbHbli  CPOK  BBIMOJHEHUS [JaHHOW aJMWHMCTPAaTHBHOW MpOLIeAYpPbI
cocTtaB/sieT 3 pabouux JHs.

KpuTepuii NpyHATHSA pelleHus: HerlpeCTaB/leHue J0KYMEHTOB, NpelyCMOTPEeHHBIX
noanyHkramu 2.6.1.2, 2.6.1.5, 2.6.1.7 nyHkra 2.6.1 HacToslero agMAHUCTPAaTUBHOIO
perjiaMeHTa.

Pe3ynbTaTOM aMUHWCTPAaTUBHOM TIPOLIEAYPHI SIBJIETCS TIOyUYeHWe B paMKax
Me)KBeJJOMCTBEHHOI'0 3JIEKTPOHHOTO B3aUMOJENCTBUSI JOKYMEHTOB (MX KOMNWM WU
CBeJIeHUM, COZIepP)Kall[uXCs B HUX), HEOOXOANMBIX /I/Isl TIPe/OCTaB/IeHUSI MyHULIUITATEHON
YCJIYTH 3asiBUTeN0, 00 rosiyueHre MH(POPMaLMK, CBUJEeTeNbCTBYIOIIel 00 OTCYTCTBUU
B pacClopsbKeHMM OpraHoB (OpraHusalyi), y4acTBYHOIIUX B Ipef0oCTaB/IeHUH
MYHULMIAIBHOW yC/IYTH, JOKYMEHTOB (MX KOMMWM WIW CBEJeHWH, COJep)KallUXCs B HUX),



HeoOXOUMBIX [I/Is1 TIPeJ0CTaBAeHUs] MYHULUTATIbHON YCIyTH.

dukcalus pe3yabTaTa BbINIOJIHEHUS  aJMUHUCTPAaTMBHOM TMpOLieAypbl  He
TIPOU3BO/IUTCS.

3.1.3. PaccMoTpenue 3asiBieHWs W HeOOXOAWMBIX JOKYMEHTOB U TIOJATOTOBKa
JOKYMEHTOB T10 pe3y/ibTaTaM pacCMOTPeHUs 3asiBlieHUs U He0OX0JUMBIX JOKyMEHTOB.

OcHoBaHMeEM [Ji1 Hayaja aJMUHUCTPAaTUBHOW TIPOLIEAYPHI SIB/SIETCS TOTyUYeHUe
YIIOJTHOMOUEHHbIM OpraHOM [JOKYMEHTOB, yKa3aHHbIXx B NOyHKTe 2.6.1 HacTosiiero
aZJMUHACTPAaTUBHOTO perjiaMeHTa, B TOM YWC/Ie [0 KaHajlaM Me)KBeJIOMCTBEHHOIO
WHGMOPMAI[MOHHOTO B3auMOJIeMCTBUs, MO0 uWHMOPMAaIMK, CBUETeNLCTBYIOIel 00
OTCYTCTBMHM B PacloOpsDKEHWH OpPraHoOB (OpraHv3aliyii), y4acTBYIOIIUX B MPeJ0CTaBIeHUN
MYHULIUMNAIBHOM YC/IyTH, JOKYMEHTOB (MX KOMMM WM COJAEP’KallluXCs B HUX CBe/leHUH),
HeoOXOAUMBIX [I/Is1 TIPeJ0CTaBAeHUs] MYHULUTATIbHON YCIyTH.

B pamkax paccMoTpeHMs 3asiB/ieHWS] W TpU/IaraeMbIXx HeOOXOAWMBIX [JOKYMEHTOB
OCYIIIeCTB/ISIETCS] TPOBepKa 3asiBleHUsI Y TIpH/iaraeMbIX HeoOXOAMMBIX [JOKYMEHTOB Ha
rnpeAMeT Haauuusi (OTCYTCTBUSI) OCHOBAHMM [Jii TIDUOCTAaHOB/JIEHWS WM OTKas3a B
OKa3aHWY MYHULIUMNAIbHOM YC/IyTH.

COTpyJIHUK, OTBETCTBEHHBbIM 3a  MOJrOTOBKY JOKYMEHTOB, [pOBepsieT
rpe/iCTaB/IeHHbIe JOKYMEHThI, U yCTaHaB/IMBAEeT:

- HalMure BceX HeoOX0UMbBIX TOKyMEHTOB;

- Ha/Inuve MOTHOMOYMIM 3asiBUTe/Is, TIOJTHOMOUWU Mpe/ICTaBUTes 3asiBUTEJIS;

- COOTBETCTBHE HEOOXOJUMBIX [OKYMEHTOB TpeOOBaHUSIM 3aKOHOJATE/IbCTBY
Poccurickon ®@enepanuu.

B cootBercTBUM C  pe3y/sbTaTaMd TIPOBEPDKM  [TOKYMEHTOB  COTPY/IHUK,
OTBETCTBEHHbIN 3a MOATOTOBKY JOKYMEHTOB, MOATrOTaB/IMBaeT MPOEKT COOTBETCTBYIOILIETO
peleHusl.

[Ipy mocTymyieHUM B YIIOJIHOMOYeHHbI OpraH OTBeTa OpraHa roCyZapCTBeHHOMU
B/AaCTW, OpraHa MeCTHOTO caMoOyrpaBieHWss /nub0 II0ABeJOMCTBEHHOW OpraHy
roCyJapCTBEHHOW B/aCTM WM OpraHy MeCTHOTO CaMOYITIpaB/€HHs OpraHu3aluu Ha
ME>XXBEIOMCTBEHHBINA 3allpoC, CBUETETLCTBYIOMIEro 006 OTCYTCTBUM [JOKyMeHTa U (WJIH)
uHbOpMaIH, HeoOX0IUMBIX /IS TIPOBE/IeHUS TepeyCTPOMCTBA U (W/H) TTeperyiaHipPOBKH
TOMell[eHWs] B MHOTOKBAapTHPHOM JIOMeé B COOTBETCTBUU C MYHKTOM 2.6.1 HacToOsIero
aZIMUHHACTPAaTUBHOTO perjaMeHTa, U eC/IM COOTBeTCTBYIOIMM [JOKYMEHT He Ipe/|CTaB/ieH
3asiBUTE/IeM 110 COOCTBeHHOW WHMIMATHBE, YIOJHOMOUEHHBLIN OpraH Iocje To/IyYeHUs
YKa3aHHOIO0 OTBeTa yBeJOMJISIET 3asiBUTeJIsI O MOJYyUYeHHWH TakKoro OTBeTa, M Mpejjiaraetr
3asBUTEII0 TIPE/ICTaBUTh JOKyMeHT # (Wiv) wuHdopMalyoo, HeoOXogumblie —[Ijis
TIPOBe/IeHUs TepeyCTPOMCTBa U (M) TieperylaHMPOBKY MOMeILleHWs] B MHOTOKBapTUPHOM
JlOMe B COOTBETCTBUU C MYyHKTOM 2.6.1 HaCTOAIero aAMUHHACTPAaTUBHOTO perjamMeHTa, B
TedeHue 15 pabourx gHel co AHS HarpaB/ieHUs yBeZOM/IeHMS.

[Tpy  Hempe[CTaBIeHUUd  3asBUTE/IEM  [JOKYMEHTOB, HEOOXOAWMBIX IS
NpeJiOCTaB/eHUsT MYHMLMIIAJIbHOW YCAyTW, B yKa3aHHOM (Jiy4yae, CIeLiUaJuCT
COOTBETCTBYIOI[ETO OT/Ze/ia IMOATr0TaB/IMBaeT MPOEKT pellleHrst 00 0TKa3e B COT/IaCOBaHUH



TIpOBe/IeHNs TTepeyCTPOUCTBA U (WIK) MePeryiaHuPOBKU TTOMeLeHUsS] B MHOTOKBaPTUPHOM
Zome.

B pemieHnn o6 OTKa3e B COIVIACOBAaHWM TIPOBeJeHUs TI€PeyCTPOMCTBa U (W/H)
TeperyIaHUPOBKY TIOMeI[eHUs B MHOTOKBAapTHPHOM JlOMe JO/DKHBI OBITh yKa3aHbI BCe
MIPUYMHBI (OCHOBaHUS), MPUBE/IIME K IPUHSITHUIO COOTBETCTBYIOIL[ETO PELLIeHMUS.

[Tomumo 3TOTO, B 00s13aTENILHOM TIOPsiIKe B pellleHUMU 00 OTKa3e B COTJIaCOBAaHUU
TIpOBe/IeHHs TIepeyCTPOUCTBA U (WIK) MeperyiaHuPOBKU TTIOMell[eHHs] B MHOTOKBapTUPHOM
JloMe TIPUMEeHUTEe/NbHO K KOHKDeTHOW CHUTyalluu JO0J/DKHBI ObITh yKa3aHbl KOHKPETHbIE
(mogpobHbIe) 06CTOSATENBCTBA, TIOC/TY>KUBIIIME OCHOBAaHWEM JiJisi ero TIPUHSITHS, a TakKXkKe
BO3MOJKHbIe [IPUUMHBI UX BO3HUKHOBEHUSI.

PemieHrie 0 coryiacoBaHMM WM 00 OTKase B COrJlaCOBaHWHK TPOBe/IeHHs
repeycTpolcTBa W (WM) MeperylaHUPOBKY TOMelleHUs] B MHOTOKBAapPTUPDHOM JlOMe
MOANMUCHIBAETCI HAayalbHUKOM YTOJHOMOYEHHOIO OpraHa B [BYX 3K3eMIUigpax u
repeiaeTcsl CrieljuaaucTy, OTBeTCTBEHHOMY 3a NPUEM-BbIZIauy JOKYMEHTOB.

B cnyuyae mipefcTaBsieHys 3asiBieHUs] O MEPEYCTPOMCTBE U (WIM) TeperiaHUPOBKe
yepe3 M®IL] nOKyMeHT, MOATBEP KAOIINM TIPUHATUE pelleHus, Haripasssercss B M®II,
eCJIM UHOM C11ocob ero rmosiyueHusi He yKa3aH 3asiBUTEeTIeM.

MakcuMasibHbId CPOK BBITIOJIHEHUSI aJMAHUCTPATUBHOM TMPOLIeAYPbl TIPUHSATUS
pellieHyst O COTJIaCOBAHMU WM 00 OTKase B COT/IaCOBAaHWU MPOBe/IeHUsI TIepeyCTPOMCTBa U
(M) TeperIaHUPOBKM TIOMeIlleHUs] B MHOTOKBAaPTUPHOM JIOMe He MOXKeT IpEeBbIlIaTh
CpOKa 5 /IHel CO JIHS Mpe/ICTaB/JeHus] B YIIOJTHOMOUEHHbIW OpraH J0KYMEeHTOB.

Kpurepuem TIpUHATHSI pellleHUs] SIBAsleTCS Haiuuve (OTCYTCTBHE) OCHOBAHUM,
TpelyCMOTPEeHHBIX ITYHKTOM 2.9.2 HacTosllero aAMUHUCTPAaTUBHOI'O PerjiaMeHTa.

Pe3ynbTaTOM agMHUHUCTPATUBHOM TMPOLEAYPHI SB/ISETCS MOATOTOBKA PELIeHUs] O
COTJIaCOBaHUM  MepeycTpoucTBa U (WIM)  MeperylaHUpPOBKU  TIOMEIeHHUs B
MHOTOKBAapTUPHOM JIOMe, WK pellleHusi 006 OTKa3e B COTJIaCOBaHWM TIePeyCTPOMCTBA U
(wnK) NeperyIaHUPOBKY TIOMeLL[eHHS] B MHOTOKBapPTUPHOM JIOMe.

Pe3ysibTaT BBINOJSHEHUsI a/MUHUCTPAaTUBHOW MpOLeAyphbl (PUKCHUPYeTCSl B CUCTEMe
3JIEKTPOHHOTO IOKyMeHT0000pOTa YII0JIHOMOUYEeHHOT'0 OpraHa.

3.1.4. Bbigaua (HampaBieHWe) [JOKYMEHTOB TI0 pe3y/jbTaTaM IpeJoCTaBaeHuUs
MYHHULIUMNAJIBHOU YCTyTH.

OcHoBaHuveM /11 Hayaja TIpOLeAypbl  BblJaud [JOKYMEHTOB  SIBJISIETCS
chopMUpOBaHHble  [OKYMEHTBI,  SIB/SIOLMeCS ~ pe3y/JibTaTOM  I[peJoCTaB/eHHs
MYHULIATIATBHOW YCTyTH U oOpallieHue 3asiBUTe IS Jis TI0/yUeHus JOKYMeHTOB.

Onst  1monyueHuss pe3ynbTaTOB IPeJOCTaB/I€HUS MYHULMIIAJBHOW YCJIyTU B
6yMaxHOM BHjie U (W/IK) AJis CBEPKH 3/JIeKTPOHHBIX 00pa30B JJOKYMEHTOB C OPUTHMHAIaMU
(mpu HampaB/ieHWM 3arpoca Ha npeaocTaBieHue yciayru uepe3 EINY, PIII'Y 3asiBuTesnb
TIpeAbsIB/ISIeT C/IeyIOLIre TOKYMEHThI:

- IOKYMEHT, YJOCTOBEPSIIOIIUM JIMYHOCThb 3asiBUTE/IS;

- IOKYMEHT, TMOATBEPKJAIOIIUM TIOJTHOMOUMS TIPeACTaBUTE/SI Ha I[OTyUYeHUe
JNIOKYMEHTOB (eC/Id OT UM€EHHU 3asiBUTe/s JIeMCTBYeT Mpe/|CTaBUTEb);



- paclucKa B MOJyYeHUH JOKYMEHTOB (TIpY ee Ha/Iuuuu y 3asiBUTes).

CrieLiuanuCT, OTBETCTBEHHBbIM 3a MNPUEM U BblJauy JOKYMEHTOB, TIpDU BblJaue
pe3y/bTaTa MpeoCcTaBaeHus yCJIyrd Ha OyMa>KHOM HOCUTeIe:

- yCTaHaB/IMBaeT IMYHOCTh 3asiBUTeEIS;

- TIpOBepSieT MPaBOMOYMS 3asiBUTE/IS1 JeUCTBOBaTb OT €r0 MMEHHU TP IMOJIyYeHWH
JIOKyMEHTOB;

- HaXO/IUT KOIHIO 3asIBJIEHUS U JOKYMEHTBI, TTO//Ie)Kallyie Bbljaye 3asBUTEJIO;

- 3HAKOMMUT 3asiBUTEJISI C MIePeYHEM BbIIaBAaEMbIX JOKYMEHTOB (Or/aiiaeT Ha3BaHUs
BbIZIaBa€MbIX JOKyMEHTOB);

- BblJlaeT JOKYMeHTbI 3asIBUTEJIIO;

- peructpupyeT (akT BblAaud [JOKYMEHTOB 3asiBUTEI0 B CUCTEME 3JeKTPOHHOIO
JOKYMeHT0000poTa Yo/ THOMOUEHHOTO OpraHa M B )KypHasl peruCTpaLiiy;

- OTKa3bIBaeT B BblJjaue pe3y/bTaTa IMpeOCTaB/JeHUs MYHULIMIAIbHOM YC/IYTU B
Cyvasx:

* 3a BblJjauell /JOKyMEHTOB 0OpaTW/IOCh JIMLIO, He SIB/sIOIleecs: 3asBuUTeneM (ero
ripe/iICTaBUTEJIEM);

* obparuBIlieecsi JULI0 OTKAa3al0Ch MPeAbsSBUTh JOKYMEHT, yIOCTOBEPSIOLIUM ero
JIMYHOCTE;

* OpUTHHAJbI JOKYMEHTOB He COBIMA/AIOT C 3/IeKTPOHHLIMU 0Opa3amMu JOKYMEHTOB
TPU HampaB/eHWM 3arpoca U JOKYMEHTOB Ha rpefocraBjieHue yciayru uepe3 EIIT'Y,
PIIT'Y v mipu yKa3aHWH B 3aripoce O MoJiyyeHrur pe3y/ibTaTa Ha OyMa)KHOM HOCUTeTIe.

Ecm  3asBUTEN, He  COrJIaCMBIIMCh C  Pe3y/JbTaTOM  IPeJOCTaB/IeHUs
MYHHULIUMAJIBHOU yC/IYTHM, OTKas3ajci MpPOCTaBUThb CBOK TMOAMNUCh B  TIOJYyYEeHUH
JIOKYMEHTOB, peIlleHhe O COrJIaCOBaHWM TIepeyCTPOMCTBA U (M/M) TieperyiaHMupPOBKHU
TOMell[eHUsI B MHOTOKBAaPTUPHOM JioMe JMOO pellleHWe 00 OTKa3e B COIVIACOBaHUH
repeyCcTPOKCTBa U (WIX) MeperyiaHUPOBKY MMOMeILleHUs] B MHOTOKBapTUPHOM JJOMe €My He
BBbIZIAeTCS M CIIeLIaJvCT, OTBETCTBEHHBIM 3a MpPHUeM M BbIZauy [JOKYMEHTOB, Ha KOIWH
3asiBJieHUsi O TIPOCTaBJIsSIeT OTMETKY 00 OTKa3e B TOJyUeHUU DellleHHsi O COTIaCOBaHUU
repeycTpoicTBa U (W/K) TeperyIaHUPOBKY TIOMell[eHUsi B MHOTOKBapTUPHOM ZioMe 0o
peiiieHuss 00 OTKa3e B COIJIaCOBAaHWW TIepeyCTPONCTBA U (WIM) TeperiaHPOBKU
MOMeIlleHUs] B MHOTOKBAPTMPHOM JIOMe MyTeM BHeceHUsl CJIOB «[losyunTh JOKYMeHTBI
OTKAa3a/ICs», 3aBepsieT CBOEM MOJIUCHIO.

He mno3gHee crepdyroiero pabouero AHs co [AHS oOpailjeHUs: 3asiBUTeNs B
YIIOJTHOMOUEHHbIM OpraH W OTKa3aBLUerocsi TIOJIyYUTb Ppe3y/bTaT I[pefoCTaBIeHUs
MYHULIATIAIBHOW yC/IyTH JIMOO TIOCTYIJIeHWA He BBIJAaHHBIX [JOKyMeHTOB u3 MOII
3asBUTEJTI0 HallpaB/sieTCs MMCbMeHHoe coo0IrieHue (10 aZipecy, YKa3aHHOMY B 3asiBJIeHUU
O COrJIaCOBaHUM TIepeyCTpOMCTBA W  (WIM) TIeperyiaHUpPOBKK  TOMeIeHUs B
MHOTOKBapTUPDHOM) O TOM, YTO OH B J/ro0oe BpeMsi (COr/IacCHO yKa3blBaeMOMY B
coobirieHry rpaduKy mpreMa-Bbllaud JOKYMEHTOB) BIIpaBe 00paTUTHCS 3a MOIy4YeHHeM
pelleHusi 0 COrJaCOBaHUM MepeyCTPOMCTBa W (WIM) TeperylaHWPOBKU TOMeLeHUs B
MHOTOKBApTUPHOM [JlOMe /MO0 pellieHWsI 00 OTKa3e B COTJIaCOBaHWM TepeyCTPOMCTBA U



(un) TIeperyIaHUPOBKY TTIOMeIIleHHsI B MHOTOKBAaPTUPHOM JIOMe W/ COOOIUTE TTOUTOBBIN
ajipec, T0 KOTOPOMY €My 3TH JOKYMEHTbl MOTYT ObITh HarlpaB/ieHbl TTOCpPeZCTBOM
II0YTOBOI'0 OTIIPaB/IeHUs C yBeJOM/IeHHeM O BpyUYeHUU.

B w1yuae mnojauu 3asgBUTesIeM [JOKYMEHTOB B 3/IEKTPOHHOM BHJe IOCPeiCTBOM
EII'Y, PIII'Y u yka3aHuu B 3arpoce O IOIy4YeHUU pesy/ibTara IpeoCTaBIeHNs YCIyTU B
5JIEKTPOHHOM BH/I€, CIIeLIMaIMCT, OTBETCTBEHHBIN 3a MPUEM U BblZjauy JOKYMEHTOB:

- yCTaHaB/IMBaeT JIMYHOCTh 3asiBUTeJIs;

- TIPOBEpSieT MPaBOMOYMS 3asiBUTE/ISI J€UCTBOBaTb OT €ro MMEHHU IpU MOJyUYeHUr
JJOKYMEHTOB;

- CBepsieT 3/1eKTPOHHbIe 00pa3bl JOKyMEHTOB C OpUrMHajaMu (TIpU HaripaB/ieHUU
3arpoca ¥ JOKYMEHTOB Ha TpejocTaByieHue yciayru yepes EINIY, PIITY);

- yBellOMJIsieT 3asBUTEIsI O TOM, UTO pe3y/bTaT IpeAOoCTaBlIeHUHd YCayru Oyper
HarpaBJ/ieH eMy B TMuHbIi KabuHeT Ha EIIT'Y, PIIT'Y B (hopme 371eKTPOHHOTO JJOKYMEHTa.

[Ipy  ycTaHOB/IEHWH paCXOXKAEeHWW  3/IeKTPOHHBIX  00pa30B  [IOKYMEHTOB,
HampaB/ieHHbIX B 3/IEKTPOHHOM (OopMe, C OpUrMHajaM{, pe3yJbTaT MpeZoCTaBIeHUs
yCJIyTy 3asgBUTeTI0 He HaripasjsieTcsd yepes EINN'Y, PIII'Y, o ueM cocTraB/isieTcs akT.

B cnyuae, ecu 3agBUTENI0 OTKa3aHO B MpeJOCTaBJIeHUA MYHULIUNAIBHON yCIIYTH,
peilleHre 00 OTKa3e B COIJIACOBAaHWU TIepeyCTpOMCTBa W (WIM) TieperviaHuPOBKU
IIOMeLl[eHHs] B MHOT'OKBaPTUPHOM [IOMe CKaHUPYeTCsl U HalpasisieTCsl 3asiBUTeJII0 uepe3
EIT'Y, PIII'Y nubo HampaessieTcsi B (opMe 37€KTPOHHOTO [JOKYMEHTa, TMO/NHCaHHOTO
3/IEKTPOHHOM TMOAMNUCHIO B JIWUHbIA KabuHeT 3asBuTesnisi Ha EINT'Y, PIIT'Y. OpuruHan
pellieHUsI 3asiBUTeTb BIpaBe 3a0paTh B yIIOJTHOMOUYEHHOM OpraHe.

MakcumanbHbId CPOK BBITIOJIHEHUSI JAHHOW aJMUHUCTPAaTUBHOW MpoLeAypbl — 3
pabouux [AHs.

Beijaua pesysnbTaTa mpefoCTaB/ieHUs] MyHULMIIAJBHOW YC/IYTH BO3MOXKHA B [l€Hb
TIPUHSTHS PpelleHrdss O COIVIaCOBaHWM I1epeyCcTpoucTBa W (WIM) MeperlaHUPOBKU
TOMellleHrsI B MHOTOKBAapTUPHOM JioMe 1100 pelleHusi 06 OTKa3e B COIJIaCOBAaHWU
MepeyCcTpOUCTBA U (WIM) MeperylaHMuPOBKY TTOMeIlleHUs] B MHOTOKBapTHPHOM JIOMe.

Kpurepuii NpUHATUS  pelleHusl: TIPUHSATHE  pelleHHMs O  COIVIaCOBaHWUU
repeycTpoicTBa U (W/K) TieperyIaHUPOBKY TIOMelljeHUsi B MHOTOKBapTUPHOM ZioMe 00
peiiieHuss 00 OTKa3e B COI/IaCOBAaHWM TIePeyCTPONCTBA U (WIM) TeperiaHuPOBKU
TIOMeLL[eHHs] B MHOI'OKBApPTUPHOM /jOMe.

Pe3ysnbTaToM aJMUHHUCTPAaTUBHOM MpOLEAYPhl SBASETCS BblJaya 3asBUTEJTIO
pellieHHdss O COrJIaCOBaHWM TMepeyCcTpoMcTBa W (WIK) TeperyiaHWpOBKU TOMeLeHusl B
MHOTOKBAapTUPHOM ZioMe MO0 pelieHust 06 OTKa3e B COTJIaCOBaHUU TepeyCTPOMCTBA U
(w1n) neperyIaHMPOBKY NTOMeLeH!s] B MHOTOKBAaPTUPHOM JIOMe.

Pe3ysnbTaT BBINOMHEHUS]  aJMUHHCTPAaTUBHOM  TpoOLieAypbl  (PUKCUDYeTCsl B
yCTaHOBJIEHHOM TIOpsiJKe, B TOM YHCJIe B CHCTeMe 3/IeKTPOHHOTO AOKyMeHT00OopoTa
YIIOJIHOMOUYEHHOI'0 OpraHa u B JKypHajle perucTpaLyu.

3.2. TlopsimioK uWCTpaBieHUsl AOMYIIEeHHbIX OMeYaTOK M OMIMOOK B BBIJAHHBIX B
pe3yJbTare MpeoCTaB/IeHrs MyHULIAIIAIbHOM YCIYTH JOKYMeHTax.



B ciyuae obHapykeHHUsI 3asiBUTe/ieM [OMYyIleHHbIX B BbIIAHHBIX B pe3y/bTaTe
TIpe/OCTaB/IeHUs] YCIYTU AOKYMEHTOB OIeYaTOK M OIIMOOK 3asiBUTe/b HarpaB/seT B
yTOJTHOMOUEHHbIM OpraH MUChbMEHHOe 3asiBjieHue B MPOU3BO/ILHOU (hopMe C yKa3aHWeM
WHGOpPMAI[Md O BHOCUMBIX HM3MEHEHHSsX, C 000CHOBaHHMEM HeoOXOJWUMOCTH BHECEHUs
TaKUX U3MEHEeHUH.

K 3asBieHuI0 IOMUMO JOKYMEHTOB, SIBJISIOLLUXCSI OCHOBaHMEM [IJI1 WCIIPaBJ/IeHUS
OIMOKKU (OreuaTKH), 3asBUTEb TIPUK/IAbIBA€T OPWUTMHA/ [JOKYyMEeHTa — pe3y/bTara
TIpe/IoCTaB/IeHUsI MyHUIUTIATbHOW YCIYTH Ha OyMa)KHOM HocuTeJie (TpYU HaTUu4IUH).

JOmKHOCTHOE JIUL0 YTTIOJTHOMOYEHHOI'O OpraHa, OTBETCTBEHHOE 3a TpeJj0CTaB/IeHre
MYHULMINAaAbHOW YC/Iyr¥, pacCMaTpuBaeT 3asBjeHUe, TMpeCcTaBlIeHHOe (HarpaB/eHHOE)
3asBUTeJIEM, M TPOBOAUT IPOBEPKY YKa3aHHBIX B 3asIBJIEHUM U JOKYMEHTax CBeJeHuM B
CPOK, He TIPEeBBIIALWN 3 AHS C AaThl peruCTpaLiid COOTBETCTBYIOLErO 3asiBJIeHUS.

Kputepriem TmpuHATUS pelleHrs MO0 aAMHUHUCTPAaTUBHOM TMpOLeAype SBJSeTCS
Ha/lMuMe WIA OTCYTCTBUE TaKUX OredyaToK U (wind) ommbok. B ciydae BbIsIBeHUS
JOTYIIIeHHbIX OTeYaToK W (W) OmMOOK B BHIIAHHBIX B pe3y/bTare IMpefoCTaBIeHUs
MYHULIUNAJBHOU YCIYTH AOKYMEHTax [O/DKHOCTHOE JIML0 YITOJTHOMOUEHHOrO OpraHa,
OTBETCTBEHHOE 3a Mpe/lIoCTaB/IeHrue MyHULIUMNAJIbHOU YC/IyTH, OCYLLeCTBIISIET UCTIPaB/IeHUE
M 3aMeHy YyKa3aHHbIX JOKYMEHTOB B CPOK, He TIpeBbIIIAIOIIUK 5 [HeU C MOMeEHTa
perucTpaLu COOTBETCTBYIOLLErO 3asiBJIEHUSI.

B cinyuae oTcyTtcTBusi omeuaToK U (WMIM) OIIMOOK B JIOKyMeHTaX, BbIZJaHHBIX B
pe3ynbTaTe  MpeAOCTaB/JeHUs]  MYHULMMAAbHOW  YCAYTH,  [JO/DKHOCTHOE — JIUI[O
YIIOJTHOMOUEHHOI'0 OpraHa, OTBETCTBEHHOE 3a TpeAoCTaBlIeHrue MYHULIUMNAIbHOU YCIIyTH,
MMMCbMEHHO Co00IjaeT 3asBUTe/N0 00 OTCYTCTBHMM TAaKWUX OMEeYaToK M (Wau) OmubOK B
CPOK, He TIPeBBIIAIWAN 5 JHEN C MOMEHTAa PerucTpalyd COOTBETCTBYIOLETO 3asiBJIEHUS.

3asByieHne 00 UCTpaB/ieHWM OIIMOOK W OIMeYaTOK B JOKYMEHTaX, BbIJaHHBIX
B pe3y/abTaTe IIpPe/lOCTaB/IeHUs MYHULIMIAIBHON YCIYTH, MOXeT ObIThb TIpeJCTaB/IeHO
3asiBUTe/IeM B 3/IeKTPOHHOM (hopme, B ToM unciie uepe3 EINT'Y, PIITY.

B cnyuae nogaum takoro 3asiBiieHus yepe3 EIITY, PTII'Y ucrnipaB/ieHHbIN JOKYMEHT
B 3/IEKTPOHHOM BHJIe WIA CKaH JOKyMeHTa Ha OyMa)KHOM HOCHUTesie, JTOKYMEHT,
WHGOPMHUPYIOIHH 00 HMCIIpaB/IeHNH OMIMOKKM B BBIJAHHBLIX B pe3yJ/bTaTe MpefoCTaBIeHUs
MYHULIATIAIBHOW  yCJIyTA  JIOKYMEHTaX WK yBeJomyieHHe 00 OTCYTCTBUM OIIHOKH
(ommbOK) B BBIIAHHBIX B pe3y/bTaTe IPeJOCTaB/IeHUs MYHUIMMNAJbHON yC/IyTH
JIOKyMeHTaX, pa3MelljaeTcsl B TMUYHOM KabuHeTe 3asBuTens Ha ETITY, PIITY.

Pe3ysibTaToOM aJAMUHUCTPAaTUBHOW MpOLIEAYPhl SB/ASETCS Bbifaua (HarpaB/eHUE)
3asBUTEJII0 WCIIPABJIEHHOTO B3aMeH paHee BbIJAaHHOIO [JOKYMEHTa, SBJISIOLIErocs
pe3ynbTaTOM TIpefoCTaB/IeHUs MYHULMMAAbHOM YC/IYyTHM, WIA OTKa3 B WCIpPaB/IeHUU
oreyaToK U (Win) OIIMboK.

4. ®opMBbI KOHTPOJIA 3a MIpe/joCTaB/IeHHeM MyYHULIUNA/IBHON yCIyTH

4.1. HOPH,Z[OK OCyljeCTB/IeEHHMA TeKyllero KOHTPOJIA 3d CO6J'II-O,U,EHI/IGM u



WCIIOJIHEHWEeM OTBEeTCTBEHHBIMU [IO/DKHOCTHBIMM JIULIAMU  TIOJIO)KEHUW HACTOSIIEro
aJMUHUCTPAaTUBHOTO  perjaMeHTa UM WHbIX HOPMAaTUBHBIX T[IPaBOBbIX  aKTOB,
yCTaHAB/IMBAIOLIUX TpeOOBaHUWS K TIPeOCTAB/IEHHUIO MYHHUIUMTIALHON YC/IYTH, a TaKxkKe
TIDUHSTUEM pellleHUN OTBeTCTBEHHBIMU JTUL[aMU.

Tekymmii KOHTPO/bL 3a COO/IOIEHWEM U WCIIOJIHEHWEeM JO/DKHOCTHBIMU JIMLIAMU
YIOJIHOMOUEHHOI'O OpraHa yueTa IOJIOKEHUM JJaHHOTO aJJMUHUCTPAaTUBHOIO perjiaMeHTa
W WHBIX HOPMATWBHBIX IIPaBOBBIX AaKTOB, YCTaHAB/IMBAIOIIUX TpeOOBaHUA K
MpeloCTaB/AeHUI0 MYHULIMNAJIBHOW YCIYTH, a TaKXe MPUHATHEM UMM DelleHul (zJanee -
TeKYLUH KOHTPOJIb JAeSTeIbHOCTH) OCYILLECTB/ISIET HaUalbHUK OT/Zea.

71 TeKyIllero KOHTPOJISI UCTIOb3YHOTCSl CBeleHUsl Cy»KeOHON KOppecroH/|eHI|H,
yCTHasi U MUCbMeHHasi MH(OPMaL1si OTBETCTBEHHBIX CIIELIMATMCTOB U I0/DKHOCTHBIX JIUL].

TeKy1uii KOHTPOJ/Ib OCYIECTB/ISIETCS TyTeM MPOBeieHUs TPOBEPOK:

- pelleHM O TIpefocTaBiaeHHH (00 OTKa3e B TPeJOCTABIEHWHM) MYHUIUATIATHLHOM
yCIIyTy;

- BbISIBJIEHUS U YCTPaHEeHUs! HapyLLeHUM NpaB IPakK/IaH;

- paccMOTpeHUs, TIPUHATHS pelleHdd W TIOATOTOBKM OTBEeTOB Ha obpariieHus
rpaXk/iaH, cofiepyKaiye >kajo0bl Ha peleHus, AelcTBus (6e3melicTBHE) JO/HKHOCTHBIX
T,

4.2. TlopsiioK W TIepUOAUYHOCTH OCYILEeCTBJEHUS] TJIAHOBBIX W BHEIJIAHOBBIX
MPOBEPOK MOJIHOTHI U KauecTBa MpejoCTaBAeHUs MYHULIUIIAIbHOM YCIyTH, B TOM YKCJIe
nopsifiloKk ¥ (GOpMbl KOHTPOJISI 3a TOJHOTOM UM KauyeCcTBOM MpeJOCTaBIeHUs
MYHULMIaIbHOW yCIIyTH.

KoHTpo/sib 3a MOMHOTOM U KauyeCTBOM IMpeJOCTaB/IeHUs] MYHHULIMIIAJbHOM YCIyTH
BK/IFoUaeT B cebs TpoBe/leHHe TUIAHOBBIX W BHEIUIAHOBBIX TIPOBEPOK, BBHISIBIEHWE U
yCTpaHeHUe HapylleHW MpaB 3asiBUTe/el, TIPUHSTHE pPellleHUi U TIOAT0TOBKY OTBETOB Ha
uX obpallleHus1, co/ieprkalijye »kano0bl Ha JelicTBus (be3/elicTBHE) COTPYAHUKOB.

[IpoBepkM TIOMHOTBI W KauecTBa TIPeAOCTABIEHUS MYHULUIAIBHOW YCIyTH
OCYILL[eCTB/ISIFOTCS Ha OCHOBAHWM TOJIOBLIX IJIAHOB pabOThl YIIOJHOMOUEHHOTO OpraHa,
yTBEP)KJjaeMbIX PyKOBOJUTE/IEM YIIOJTHOMOUEHHOTO OpraHa.

[TpoBepKH MOT'YT OBbITh IJIAHOBBIMH M BHEIJIAHOBLIMH. [1OPSIIOK ¥ TT€PUOJUYHOCTD
TJIAHOBBIX MPOBEPOK yCTAHAB/IMBAIOTCS PYKOBOJUTE/IEM yIOJTHOMOUEHHOro opraHa. [lpu
MPOBEPKE  pacCMaTpUBAKOTCA BCe  BOMPOCHL, CBfI3aHHblE C  MpeA0CTaB/IeHUEM
MYHULIUMNAIbHON  yCIyrd (KOMIJIEKCHble TPOBEPKH), WM OT/e/bHble BOMPOCHI
(TemaTHueCcKue TIPOBEPKU).

BHemniaHOBble TIPOBEPKU TMPOBOAATCS [/ TIPOBEPKM (hakTa yCTpPaHEHWsI paHee
BBISIBJIEHHbIX HapyIleHW, a Takke B C/ydae TIONydeHUs kajob Ha JelcTBuUs
(6e3meticTBrE) COTPYAHUKOB. [IpOBEpKM Tak)Ke MPOBOZSTCS TI0 KOHKPETHOMY 00palljeHHI0
3asiBUTEJISI.

[TeproUHOCTH OCYIECTB/IEHUS TJIAHOBBIX IPOBEPOK — He peXke OJHOro pasa B
KBapTaJl.

OcHoBaHueM /i1 MPOBe/IeH!Us] BHEIJIAHOBBIX ITPOBEPOK SIBJISFOTCS:



- TMOJy4eHWe OT TOCY[apCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIIpaBJ/IeHUS
vHboOpMal[MM 0 TpeAroJiaraeMbiX WIM BbISBJAEHHbIX HapyIIeHUSIX HOPMaTUBHBIX
NpaBOBbIX aKTOB Poccurickon ®Pefepaliii, HOpMaTUBHBIX MPaBOBbIX aKTOB KemepoBCKOU
obmactu - Ky3bacca ¥ MyHHUIMMNA/JbGHBIX HOPMAaTHBHBIX ITPABOBBIX AaKTOB OpPraHOB
MeCTHOT'O caMOYyTIpaB/ieHus1 MBICKOBCKOI'O FOPOZICKOTO OKPYTa;

- oOparrieHust rpakKiaH U IOPUANUECKHX JIUI] Ha HapyIIIeHUs 3aKOHO/[aTe/IbCTBA, B TOM
yuC/ie Ha KaueCTBO Mpe/I0CTaB/IeHUs] MyHULIMITA/IbHOU YCTYTH.

[TeproAMYHOCTEL OCYILECTB/IEHUS TJIAaHOBBIX TIPOBEPOK — He peXke OJHOro pas3a B
KBapTaJ.

4.3. OTBeTCTBEHHOCTb  MYHHULMIIA/JIbHBIX  CJYy)KAlJUX OpraHa MeCTHOIr'O
camoyTipaB/ieHUs] U UHBIX JIO/DKHOCTHBIX JIMI] 3a pellieHus U felicTBusi (6e3geiicTBue),
TIpUHMMaeMble (OCyLeCTB/IsieMble) B XOZe TIpefoCTaBIeHUs MYHULIUIIATbHOM yCITyTH.

[Io pe3ynpTaTaM MpPOBEPOK B C/aydae BbISIBJIEHUS HapYLIEHUM I0JI0)KeHUU
HaCTOSILL[er0 aJMUHHCTPAaTUBHOTO perjiaMeHTa ¥ WHbIX HOPMAaTHMBHBIX TPaBOBBIX aKTOB,
yCTaHaB/IMBAIOILMX TpeOOBaHUs K TIPeOCTaB/IeHHUI0 MYyHUIUIATLHOW YCIYTH, BUHOBHBIE
COTPYAHUKM W [O/DKHOCTHBIE /M@ HEeCyT OTBEeTCTBEHHOCTb B COOTBETCTBUU C
3aKOHOAaTebCcTBOM Poccuiickor @enepaniu.

CreluanucTbl, OTBETCTBEHHbIE 3a TIpUeM 3asBJA€HUM U [JOKYMEHTOB, HeCyT
MepCOHANbHYI0 OTBETCTBEHHOCTh 3a COOJIIOZileHre CPOKOB U TMOpsJKa IpyeMa u
perucTparuu JOKyMeHTOB.

CreljuanucThbl, OTBETCTBEHHbIE 3a MO/TOTOBKY /JOKYMEHTOB, HECYT IepCOHAJIbHYIO
OTBETCTBEHHOCTH 3a CO0JII0/leHre CPOKOB U TOpsiiKa 0(opMJIeH s JOKYMEHTOB.

CrieLlMavMCThl, OTBETCTBEHHbIE 3a BblJauy (HampaB/ieHWe) AOKYMEHTOB, HECYT
MepCOHa/IbHYI0 OTBETCTBEHHOCTb 3a COO/IoZieHre TIOpsiKa BbIJaud (HaTipaBJieHus)
JIOKYMEHTOB.

To/DKHOCTHOE JTUL[0, TO/ITIMCaBliiee JOKyMeHT, c(hOpPMUPOBaHHBIN IO pe3yJ/bTaTaM
NpeJiOCTaB/IeHUs MYHHULIMMNAIBHOM YCJIYyTW, HeCeT MepCOHAJbHYI OTBETCTBEHHOCTb 3a
MPaBOMEPHOCTb MPUHATOrO PeLleHUs U Bbllaur (HarpaB/ieHUs) TAKOTO JOKyMeHTa JuLly,
rpe/iCTaBUBIIIEMY (HallpaBUBILIEMY ) 3asiBJIEHUE.

[TepcoHanbHast OTBETCTBEHHOCTb COTPYAHUKOB U IO/DKHOCTHBIX JIUL] 3aKperisieTcs
B UX JO/DKHOCTHBIX WHCTPYKIMSIX B COOTBETCTBUH C TpeOOBaHMSIMU 3aKOHO/laTehCTBa
Poccuiickon ®@egepaljy.

4.4. TpeboBaHus K TIOpSAKY W (opMaM KOHTPO/JS 3a IpefioCTaB/IeHUeM
MYHULIATIAIbHOW YCIyTM, B TOM 4KCJIe CO CTOPOHbI TpaXkAaH, UX OObeAuHeHUd Wu
OpraHu3aLuH.

KoHTponk 3a ucrnosHeHneM AaHHOTO aJJMUHHACTPAaTUBHOTO PerjiaMeHTa CO CTOPOHBI
rpakfiadH, UX OObeJUHEeHWA W OpraHu3alyii SB/SIETCS CaMOCTOSITe/NIbHON (opMoi
KOHTPOJISI YW OCYIIeCTB/ISIeETCS TyTeM HarpaBjieHuss obpaileHruii B aJIMUHHACTPALIAIO
MBICKOBCKOTO  TOpPOJICKOTO OKpyra, a TakKe IyTeM o0O)kajioBaHUs [IeHCTBUI
(be3melicTBUSI) W peIleHHi, OCYIeCTB/IsseMbIX (TPUHATBIX) B X0/ UCIIOJTHEeHHS
HAaCTOSIero aIMUHUCTPAaTUBHOTO pPerjiaMeHTa.



I'paxxmaHe, uX oO0bequWHEHWS W OpraHW3al[iM BIIPaBe HAMpaB/sATh 3aMeuaHus: U
MpeJIO)KeHUsT M0 yJ/ydllleHWH0  KayeCcTBa M JIOCTYMHOCTH  TIpe/loCTaB/eHusI
MYHHULIUMNAJIBHOU YCJTyTH.

1O0JDKHOCTHBIE JIULIA YIIOJIHOMOYEHHOr0 OpraHa NpUHUMAarOT Mephl K MpeKpalleHHo
JOMYIIeHHbIX HapYyIIeHWM, YCTPaHSIOT TMPUUMHBI W YCIOBUS, CIIOCOOCTBYIOIIHE
COBEPLLEHHWIO HapyIIeHUH.

WHdopmanusi 0 pesynbratax pacCMOTPEHUS] 3aMeuaHud M MpeJ/IoyKeHUH TpaXkaH,
X 00beJUHEHUW W OpraHu3alvii [JO0BOJWTCS [0 CBe[ieHUs JIML], HalpaBUBIIMX 3TU
3aMeuaHus U MpeJioKeHusl.

5. Jlocyae0HbIi (BHECYAeOHBII) MOPAJ0K 00)Ka/I0BAaHUA PeleHui
U JeicTBUil (0e3eiicTBUA) OpraHa, mpeJoCTaB/IsIOIIero
MYHMIUNA/IbHYI0 yeayry, M®L], opranu3anuiu, a Takxe

HX /IO/DKHOCTHBIX JIAL, MyHULIUTIA/IGHBIX C/TY)KAIl{HX, PA00OTHUKOB

5.1. lndopmarius i 3asiBUTESISI O ero TipaBe T0/jaTh »Kao0y Ha pelieHye U (U/IH)
nevicteue (6e3zelicTBHE) YIIOTHOMOUEHHOTO OpraHa W (W/Id) ero JO/DKHOCTHBIX JIMII,
MYHULIUMNA/JbHBIX CAY>KallUX TPU MpPeJOCTaB/IeHUM MYHUIUIIAILHOM YCIyru (nanee -
»kanoba).

3assBUTENIM WMEIOT TIPABO TI0ZlaTh >kKajioby Ha peiieHve U (WaM) JelcCTBUe
(be3meiicTBME)  yMOJHOMOUEHHOTO oOpraHa W (WIKM) ero JO/DKHOCTHBIX  JIMII,
MYHUIUTANABHBIX cayxarmx, M®II, a takke pabotHuka M®Il npu mpemocTaBieHUH
MYHULIATIATBHOW YCIYTH B Aocyje0HOM (BHeCYjeOHOM) MopsifiKe.

WNudopmarust a1 3asiBUTesield 00 MX TpaBe Ha JocyaeOHoe (BHecCyaeOHOe)
o0ykasloBaHHe peleHuH, JecTBUM (6e3/1eliCTBYS), TIPUHATHIX (OCYIIIECTB/ISIEMBIX) B XO7e
NpeAi0CTaB/IeHUs MYHULIMIIAIbHOM yCIyTH, pa3Meltaercs Ha ETTTY, PIIT'Y.

5.2. [IpeameT >ka/m00BbL.

[TpenmeToM  »KanoObl — SIBASIOTCSA  pelieHWss ©W jgelictBus  (Oe3zelicTBHe)
YIIO/THOMOUEHHOTO OpraHa, JO/DKHOCTHOTO JIMI]a YITOJIHOMOUEHHOTO oOpraHa Jmbo
MYHHULIMMNAJBHOTO Cy>Kalllero.

3asBUTE/Tb MOKET 00PaTUTBCS C ’Karo00i, B TOM UHC/Ie B C/IeYIOIMIUX C/Tydastx:

- HapyllleHWe CpOKa perucTpaldyd 3arpoca O MpeJoCTaB/JeHUU MYHUIMIA/IbHOU
YCIyTH;

- HapyllleHWe CpOoKa MpeoCTaB/IeHUs MyHULIMMNAIbHOW yCIIyTH;

- TpeboBaHUe y 3asiBUTe/s [JOKYMEHTOB, He MpeAyCMOTPEHHBIX HOPMaTUBHBIMU
MpaBOBbIMM akTamu Poccuiickori Pejepaliuv, HOPMAaTUBHLIMM TPaBOBbIMU aKTaMH
KemepoBckoit o6sact - Ky3bacca, MyHUI[UTNAJbHBIMA TPaBOBBIMU aKTaMU ISt
TIpe/loCTaB/IeHUsl MyHULIMTIATbHOU YCIYTH;

- OTKa3 B TIpUeMe [IOKYMEHTOB, T[peJoCTaB/eHHe KOTOPbIX MpPeJyCMOTPEHO
HODMaTHMBHBIMM  TpPaBOBbIMM akTamMu Poccuiickor ®epepauyy, HOPMaTHBHBIMU
npaBoBbIMU akTamMu KemepoBckou ob6sactu - Ky3bacca, MyHULIATIATBHBIMY TIPaBOBBIMH



aKTaMU Jij1s1 Ipe/JOCTaB/IeHus] MyHULIUMNAJIbHOW yC/IyTH, Y 3asiBUTEJIs;

- OTKa3 B MpeJOCTaBJIeHUU MYHULUMNAJbHON YCIyTH, eC/id OCHOBaHHUsI OTKas3a He
TpelyCMOTpeHbI (he/lepasbHbIMUA 3aKOHAMU Y TIPUHSITBIMU B COOTBETCTBUM C HUMHU WHBIMU
HOPMAaTUBHBIMU TPaBOBbIMU aKTamMu Poccuiickoii ®efjepaijuu, 3aKOHaMU W WHBIMHU
HODMAaTHMBHBIMUA  TpaBOBbIMM  akTamMu  KemepoBckoit  obsmactu -  Ky3sbacca,
MYHUIUTaTbHBIMU TTPaBOBLIMU aKTaMU;

- 3aTpebOBaHMe C 3asBUTEJIS P TIPeOCTaBIeHUN MYHHULUTIA/TILHON YC/IyTH TI/IAThI,
He TMpeJyCMOTPEHHOM HOPMAaTHMBHBLIMHM IPaBOBbIMM akTamu Poccuiickori ®epepaiiuu,
HOPDMaTUBHBIMU  TIpaBOBbIMM  akTamMu  KemepoBckoit  obsmactu -  Ky3sbacca,
MYHULMNaIbHBIMU [MPaBOBbIMU aKTaMU;

- OTKa3 OpraHa, rpeoCTaB/IsIoIero MyHULUMNAIbHYIO YCIYTy, AO/DKHOCTHOTO JIMLa
oprasa, npe/IoCTaB/IsItOLLer0 MyHULIUMA/IbHYIO YCIYTYy, B UCTIPaB/IeHUU [JOMYILEeHHbIX UMHU
OTeYaToK U OIIMOOK B BBIZJAHHBIX B Pe3y/ibTaTe MpeAoCTaBIeHUs] MyHULUTIAIbHON YCIyTH
JOKyMeHTax /b0 HapyllleHre YCTaHOBJIEHHOTO CPOKa TaKWUX MCITPaB/IeHHUM;

- HapylleHHe CpOoKa WM TOpsiika BbIJaud [OKYMEHTOB IO pe3yJ/bTaTam
Npe/j0CTaB/IeHUs] MyHULIMIIAbHOMN YCIyTH;

- TIPUOCTAHOBJIEHHE TIPe/|OCTaB/eHUs MYHULIMIAIBHOW YC/IyTH, €C/id OCHOBaHUs
TIPUOCTAHOB/IEHUSI He TIpeflyCMOTpeHbl eJepasbHbIMA 3aKOHaMU U TPUHSATBIMUA B
COOTBETCTBUM C HHMU HHBIMHM HOPMAaTHMBHBIMU TIPDABOBBIMM aKTaMu Poccuiickoi
denepaliiy, 3aKOHAMM W WHBIMA HOPMATUBHBIMM TIPAaBOBBIMH aKTaMM KeMepoBCKOM
obnactu - Ky3b6acca, MyHUIUIIaTbHEIMU MIPaBOBBIMU aKTaMU;

- TpeboBaHWe Yy 3asBUTe/ii TIpU TIPeJOCTaB/J€HUM MYHULMIAJBHON yCIyTU
JOKYMEHTOB WM WHGOpPMAaLUM, OTCYTCTBUME W (W/IM) HEJAOCTOBEPHOCTb KOTOPBIX He
yKa3bIBa/IMCh TpY TepPBOHAuYaJbHOM OTKa3e B TMpHeMe AOKYMEeHTOB, HeOOXOAUMBIX [I/st
Npe/loCTaB/eHUsI MyHULIUMNAJIbHOW YCIyTH, 32 UCK/TIOUEeHWEeM C/Ty4yaeB, MpeyCMOTPEHHBIX
nyHKTOM 4 uvactu 1 crateu 7 PepepanbHoro 3akoHa oT 27.07.2010 Ne 210-®@3. B
yKa3aHHOM cJiyuae focyjeOHoe (BHecyzebHOe) obrkasoBaHHe 3asiBUTeNIeM pelleHud U
nevicteuit (6e3metictBusi) M®ILI, pabotHrka M®Il Bo3MOXKHO B ciiyuae, eci Ha M®II,
pellieHust U JeiicTBusi (Oe3zelicTBHE) KOTOPOTO 00KalyroTcCs, BO3/I0)KeHa (DYHKIUS TI0
MPeZIOCTaB/IEHUI0 COOTBETCTBYIOIIUX MYHUIMMANBHBIX YCAYr B TIOJIHOM o0beMe B
ropsiike, orpejeneHHOM 4acTbio 1.3 ctatbu 16 depepanbHoro 3akoHa ot 27.07.2010 Ne
210-93.

’Kanoba fo/mkHa cofiepKaTh:

- HaUMEHOBAaHWE OpraHa, MpeJOCTaB/SIOLer0 MYHULIMMNAIbHYI  YCIYTY,
JO/DKHOCTHOTO JIML]a OpraHa, TIpe/OCTaB/ISIIOLIer0 MYHHUIUMNAJbHYIO YCIyTy, J1bo
MYHUIUTIABHOTO  C/Ty>Kalllero, perieHuss W AedctBusi  (0e3meMcTBHE)  KOTOPBIX
00yKamyroTCs;

- (amunuio, uMmsi, oTuecTBO (TOC/eHee - MPUA HAJUUUM), CBeJleHHUs O MecCTe
JKUTeNbCTBA 3asBUTeNs - (M3UUYeckoro Jjvia aubo HauMeHOBaHUWe, CBeIeHUSI O MeCTe
HaXOXK/IeHUs1 3asBUTE/IS1 - IOPUJMUECKOro JIMLa, a Takke HOMep (HoMepa) KOHTaKTHOTO
TenedoHa, ajpec (azpeca) 3/J€KTPOHHOW TMOYTHI (MPY Ha/JW4YMK) U TOUTOBBIA aJipec, 1o



KOTOPBIM I0/DKEeH OBITh HarpaB/ieH OTBET 3asBUTEJTIO;

- cBefeHUsT 00 OOXKA/TyeMbIX pelIeHHAX U AeMCTBUSX (0e3[eicTBHM) OpraHa,
Mpe/IOCTaB/SIIOIIer0  MYHULIMMA/IBHYIO — YCAYTy,  [JO/DKHOCTHOTO  JIMlla  OpraHa,
TIPe/[0CTaBJISION[ETO MYHULIATIABHYIO YC/IYTY, MO0 MYHULIATIATBHOTO CTy>KaIllero;

- JIOBO/Ibl, Ha OCHOBAaHWU KOTODPBIX 3asBUTE/Ib He COrJlaCeH C pellleHheM U
neiictBuem (Oe3feiicTBreM) oOpraHa, TIPeJOCTABJISIOLIET0 MYHULUMNAIBHYIO YCIYTY,
JO/DKHOCTHOTO JIMI]a OpraHa, IIPeJOCTaBJISIONIET0 MYHHUIUMNAIBLHYIO YCIyTy, Jr00
MYHUIUIIABHOTO C/Ty>Kalllero. 3asiBUTe/IeM MOTYT ObITh Tpe/iCTaB/eHbl JOKYMEeHTHI (TIpr
Ha/IMYUU ), TIOATBEPIKAFOIIHE TOBO/bI 3asiBUTE/IS, TMOO X KOTIHU.

5.3. OpraH MeCTHOro CaMOyIIpaB/ieHUs M YIIOJIHOMOYEHHble Ha pacCMOTpeHHe
»Kasio0Obl IO/KHOCTHBIE JIMI[a, KOTOPBIM MOYKeT ObITh HaripaBJieHa >kano0a.

’Kamoba Ha  pemenue, geiictBue  (Oe3meMCTBHE)  JO/DKHOCTHBIX — JIMI]
YTIOJTHOMOYEHHOTO OpraHa TpH MpeAoCTaBAeHUA MYHHUIUIAJIBHON YCIYTH MOKeT ObITh
Mo/laHa B a/IMUHUCTPALI0 MBICKOBCKOTO TOPO/ICKOT'O OKpYTa.

’Kanmoba Ha pemrenue, aerictBus (Oe3/melicTBHE) OTBETCTBEHHOIO CITEI[HAIMCTa -
MYHUIUTAIBHOTO C/Ty>Kalllero rMoJjaeTcsi Haya/JbHUKY YITOJIHOMOYEeHHOI'0 OpraHa.

JKanoba Ha permenue, aerictBusi (Oe3zelicTBHEe) Hadya/JbHUKA YIIOJTHOMOUEHHOTO
opraHa ToZlaeTcsi TIepBOMY 3aMeCTUTe/II0 TJiaBbl MBICKOBCKOTO TOPOJCKOrO OKpyra Ii0
rOpPO/ICKOMY XO3SIHCTBY U CTPOUTENBCTBY (Jjaniee — 3aMeCcTUTesib [ /1aBbl).

’Kanoba Ha perienue, neiictBus (6e3zieiicTBre) 3aMmecTuTelisi ['1aBbl MOJaeTCs T/1aBe
MBICKOBCKOI'0 TOPOZICKOT'O OKpYyTa.

JKanmoba Ha perienusi u gedictBus (6e3meiictBue) pabotHuka M®PIl mogaetcs
pykoBogurento M®LI.

JKanmoba Ha perenve u JetictBus (6e3zmeiictBue) M®II mozgaeTcs yupeauTesTto
ML,

B agmunucTpaiuu MBICKOBCKOTO TOPOZCKOTO OKpyra, YIOJHOMOUEHHOM OpraHe,
M®II, y yupeautenss M®L] ornpefenstoTcsi yroJTHOMOUYEHHbIE Ha PACCMOTpPEHHe Kamoo
JIOJDKHOCTHbIE JUIIa.

5.4. TlopsiioK MOAauu ¥ PACCMOTPEHUsI XKaTo0bI.

’Kanoba nozaercs B rmicbkMeHHOW (popMe Ha OyMa)KHOM HOCHTeJie, B 3/IEKTPOHHOM
dbopme B opraH, rpe0CTaB/ISIONINN MyHULIATIAILHYIO YCIYTY.

Kanoba Ha pemienuss u JelictBus (Oe3meiicTBUe) opraHa, IIpeOCTaB/ISIOIIErO
MYHUIMTIAMBHYIO ~ YC/IyTy, /[AO/DKHOCTHOTO  JIMIla  OpraHa, TPe/OCTaB/ISIOIIETO
MYHULMMNAAbHYH)  yCIYyTY,  MYHULMIAJBHOTO  CJyXKalllero,  MNpeJoCTaBJSIFOLEro
MYHUIUTIAMBHYIO YCAYTy, MOXeT ObITb HarpaBjeHa I10 mouTe, uepe3 M®PII, c¢
WCI0/Ib30BaHWEM  HWH(OPMAaLMOHHO-TeJIEKOMMYHUKALIMOHHOM ~ ceTh  «VIHTepHeT»,
odurmanbHOro camta, ETITY, PIIT'Y, a Tak’ke MOKeT ObITbh MPUHATA MPU JIMYHOM TpHEMe
3asiBUTEJISI.

B cnyuae mogaud kasoObl TIpU JIMYHOM TIpHeMe 3asBUTeb TIPeJCTaBJIsieT
JNOKYMEHT, YJOCTOBEpSIIOIUI €ero JUYHOCTb B COOTBETCTBUMM C 3aKOHOJATe/bCTBOM
Poccuiickon ®@epeparu.



B ciyuae, ecnu kamoba mofaeTcs dYepe3 TIPeACTaBUTE/ST 3asiBUTENs, TakKe
Npe/iCTaB/IsAeTCS  JOKYMEHT, TOJATBEP)KJAIOIMM T[IOJTHOMOYMSI HAa  OCYLeCTBJIEHUE
JIeMCTBUM OT UMEHU 3asiBuTessi. B kauecTBe JOKyMeHTa, MOATBEP KAAIOLLIEro MOTHOMOYUS
Ha OCYLLeCTB/IEHUE IelCTBUM OT UMEHU 3asiBUTe/Is], PeJCTaB/IsSeTCs:

- oopMJIeHHass B COOTBETCTBUM C 3aKOHOZATenbCTBOM Poccuiickor dPepepauyu
JIOBEPEHHOCTH (A/151 GU3NUeCKUX JTULY);

- oopMmJieHHass B COOTBETCTBUM C 3aKOHOZATenbCTBOM Poccuiickor dPepepanyu
JIOBEPEeHHOCTb, MO/INKMCAaHHasi PYKOBOJWTEe/eM 3asBUTEe/ISI WIA YIIOJTHOMOUYEHHBbIM 3THUM
PYKOBOZAUTEEM JIULIOM (/1J1s1 FOPUANUECKUX JIUILT);

- KOIUsl pellieHus] 0 Ha3HaueHWHd WM 00 u3bpaHuu nubO0 TIpPHKa3a O Ha3HAaueHUH
(dur3nuecKoro viia Ha JA0/DKHOCTb, B COOTBETCTBHMU C KOTOPBIM Takoe (hHU3UUeCKoe JIULO
o0majiaeT MpaBoOM /IeliCTBOBaTh OT UMEeHHU 3asiBUTeJIsl 6e3 I0BepeHHOCTH.

[Tpu mojade >kaio0bI B 3/IEKTPOHHOM BU/Ie JOKYMEHTBI MOTYT OBITh MpeACTaB/IeHbI
B ¢dopMe 3/7eKTPOHHBIX JOKYMEHTOB, TIOJANUCAHHBIX 3/€KTPOHHOW TO/NKUChI0, BU[I
KOTOPOM TIpefyCMOTPeH 3aKOHOAaTe/lbCTBOM Poccuiickon ®epepanuy, IIpU  3TOM
JNOKYMEHT, YJ0CTOBepPSIOIIUNA TMYHOCTh 3asiBUTEJIs], He TpebyeTcs.

B cnyuae, ecnu jkanoba mopjaHa 3asiBUTe/leM B OpraH (ZO/DKHOCTHOMY JIMLY), B
KOMIIeTEeHIIMIO KOTOPOTO He BXOJUT MPUHSTHE PellleHus 110 Kanobe, B TeueHue 3 pabounx
[IHel co JHs ee PeTMCTPALIMK yKa3aHHbBIN OpraH HarpaB/isieT Kano0y B yIIOJTHOMOUYeHHBIH
Ha ee pAacCMOTpPeHWe OpraH M B IHMCbMEHHOW (opme HHGOPMHUDPYET 3asBUTENs O
TriepeHaripaB/ieHHH Kalo0bI.

[Tpu 3TOM CpPOK pacCMOTPeHUst >Kaio0bl UCUUC/ISIETCS CO [HS PervucTpaLyu »Kanoobl
B YIIOJTHOMOUEHHOM Ha ee paCCMOTPeHHe OpraHe.

5.5. Cpoku pacCMOTpeHHUs >Kao0bl.

’Kanoba, mocTynuBiiiasi B yIIOJTHOMOUEHHBIA Ha ee paCCMOTPEHHe OpraH, IMOZJIeXKUT
perucTpalyy He TO3/Hee CeAyroiiero pabouero AHs co JHs ee mocTyrieHus. YKamnoba
paccMaTpuBaeTcs B TeueHre 15 pabounx AHel Co /IHSI ee perucTparym.

B cnyuae o6skasoBaHMsI OTKa3a OpraHa, IpeJOCTaB/ISIIOIIEr0 MYHULUTAIBHYIO
YyCAyTy, €ro [JO/DKHOCTHOTO JiMija B TIpUeMe [OKYMEHTOB YV 3asiBuTenss /b0 B
WCTIpaB/IeHUH JOMYIIeHHbIX OIeYaToK 1 OLIMOOK WK B C/Tyuae 00>Kajl0BaHUS 3asBUTE/IeM
HapyllleHWsi YCTaHOBJIEHHOTO CpOKa TaKWX HWCIpaB/eHWM >kajoba paccmaTpyBaeTcCsl B
TedyeHue 5 paboumx ZiHel Co [IHS ee perucTparuu.

5.6. [TepeueHb OCHOBaHMM /IJ1s1 TIPMOCTAHOB/IEHHNSI PAaCCMOTPEHHs »Kano0kbl, B C/lydae,
eC/IM BO3MO>KHOCTb TIPMOCTaHOBJ/IEHHS TpPefyCMOTPeHa 3aKOHOJAaTe/bCTBOM Poccuiickou
denepaly 1 3aKOHOJATeTbCTBOM KeMepoBckoii obsactu - Ky30acca.

OcHoBaHWl [JiI1 TIPUOCTAHOBJIEHUS] PaCCMOTPEHMs »KaloObl 3aKOHO/aTebCTBOM
Poccuiickoii ®esepalii M 3aKOHO/aTeNbCTBOM KemepoBckoit obmactu - Ky3bacca He
rpelyCMOTPEHO.

5.7. Pe3ynbTaT pacCMOTPEHUs Kalo0bl.

[To pe3ynbraTaM pacCMOTpeHUs >XajoObl TIPUHUMAETCS OAHO W3  CrefyHIUX
pelLLeHnN:



- YZIOBJIETBOPHUTH XKano0y;

- OTKa3aTh B y/IOB/IETBOPEHUH KaIo0Bbl.

B ciiyuae mpu3HaHUS >kasio0bl TIO/1esKalleil yoB/IeTBOPEHUIO B OTBeTe 3asiBUTEJIIO,
yKa3aHHOMY B TIyHKTe 5.4 HACTOSIIEro aJMHUHUCTPATUBHOTO perjiaMeHTa, [laeTcsi
vHbopMalusi O [AeUCTBUSIX YIOJHOMOUEHHOTO OpraHa B IefsiX He3ame/J/UTeTbHOro
yCTPaHeHUs! BbISB/IEHHbIX HapyllleHWi MPU OKa3aHWUM MYHHULMIAILHOM YCIYTH, a TakkKe
TIPUHOCATCS W3BHUHEHMS 3a J0CTaB/ieHHble HeyZoOCTBa M yKa3bIBaeTcss WHMOpPMAIUsS O
JanmbHEMIINX IeMCTBUSIX, KOTOpble HeoOXOJWMO COBEpIIWTh 3asBUTENI0 B  IIeJIIX
TOJTyYeHUs] MyHULIMMA/TbHON YCTyTH.

B cnyuae mnpu3HaHUs »KanoObl, He TMOJJieXkailell y/JO0BIeTBOPEHUI0 B OTBeTe
3asBUTE/TIO, YKa3aHHOMY B TIyHKTe 5.4 HaCTOSILero aJMUHUCTPATUBHOIO perJjiaMeHTa,
JAIOTCST apryMeHTUPOBaHHbIe Pa3bsiCHEHUsI O TMPUYMHAX TIPUHSATOTO DeIleHus, a TaKxkKe
ruHbOopMaI[Hs o TopsKe 06KasoBaHus TIPUHSATOTO PellieHws.

B c/iyuae ycTaHOB/eHUSI B XOZile WIA TIO pe3yjbTaTaM pPacCMOTPEHHS »KanoObl
MPU3HAKOB COCTaBa aJMUHUCTPATUBHOTO TIpAaBOHApPYIIeHUs] WM  TIPecTyIieHus
Crel[MaJuCT OpraHa MeCTHOTO CaMOYTIPaBJ/IeHUs], CITelMa/MCT yIOJTHOMOUEHHOTO OpraHa,
HaZleJIeHHBIMA TTOJITHOMOYHSIMU TI0 paCCMOTPEHHIO »Kajo0, He3aMe[IMTe/bHO HarpaB/seT
MMelollecss MaTepyasbl B OpraHbl MPOKYpPaTyphl.

B y/ioBNeTBOpeHNH Kao0bl OTKA3bIBAETCS B CIEAYIOIINX CTydasiX:

- ykanoba rpu3HaHa He06OCHOBAHHOM;

- Ha/IM4uie BCTYIMBIIIETO B 3aKOHHYIO CH/TY PellleHUsl CyZa, apbuTpakHOro Cy/zia 1o
»karobe 0 TOM ke TpeiMeTe U 10 TeM >Ke OCHOBaHUSIM;

- TIofiaua >Kajo0bl JIUI[OM, TIOJITHOMOYMSI KOTOPOTO He TIO/TBeP)KJeHbl B TOPsIKe,
YCTaHOBJIEHHOM 3aKOHOZaTe/IbcTBOM Poccurickor denepaiyy;

- Ha/iMuye pellieHus 10 Kanobe, IPUHATOTO paHee B OTHOIIIEHUH TOTO Ke 3asBUTEJIs
Y TI0 TOMY >Ke TIPe/IMeTY Kao0bl.

5.8. ITopsgok MHPOPMUPOBAHUS 3asBUTEIS O Pe3y/IbTaTaX PaCCMOTPEHUS »KamobbI.

He mo3gHee [HsA, cieAyrollero 3a [AHeM TIPUHSTUS pelleHUs, 3asBUTENI0 B
NMMCbMEHHOM (pOpMe U, MO0 >KeJIaHWI0 3asiBUTEJIs, B 3JIEKTPOHHOU (hopMe HampaB/sieTCs
MOTHUBHUPOBAHHBIN OTBET O pe3y/bTaTaX paCCMOTPEHHUS »Kamo0bl.

B oTBeTe 110 pe3ynbTaTaM pacCCMOTPEHUS >Ka/l00bl YKa3bIBalOTCS:

- HauMMeHOBaHWEe OpraHa, TIPe/IOCTaB/SIONET0 MYHULIUMAIBHYI  YCAYTY,
paccMoTpeBIlero >kamoby, AO/HKHOCTb, (aMuausi, WMs, OTYeCTBO (TIOCie/lHee - TIpU
Ha/IMYMK) ero J0/DKHOCTHOTO JIULA, TIPUHSIBILIETO pellieHue 10 »anobe;

- HOMep, JaTa, MeCTO TIPUHATHS pellleHUs], BK/ouasi CBeJleHHsI O AO/DKHOCTHOM
nuLe, pelleHne Ui Jetictere (0e3aeiicTBre) KOTOPOTo 00KamyeTcs;

- ¢amwivs, UM, OTUecTBO (TIOCTefHee - TIPU HAJWUYUUA) WM HavuMeHOBaHHe
3asIBUTeJIS;

- OCHOBaHUs [jisl TIPUHATHS PeIlieHus 110 »Kanooe;

- TIPUHSTOE TI0 Kasiobe pellieHue;

- B Cayvyae, ecjqu >kajoba Tipu3HaHa OOOCHOBAHHOMW, - CPOKHM YCTpaHeHUs



BbISIBJIEHHBbIX ~HapylleHud, B TOM 4YHMCJIe CpPOK [peJoCTaB/ieHUsl pe3ysbTaTa
MYHHULIUMNATBHOU YCIIyTH;

- CBeJieHUs O TIopsiZike 00)Ka/IoBaHUSsI TIPUHSTOTO T10 YKasio0e pelrieHws.

OTBeT 110 pe3y/ibTaTaM PAaCCMOTPEHHs Kao0bl MOANMCHIBAETCS YIIOJTHOMOUEHHBIM
Ha pacCMOTpeHHe Ka/io0bl JO/PKHOCTHBIM JTULIOM.

5.9. TTopsiaok o6>ka/ToBaHMS peIeHus 110 yKamooe.

3asiBUTe/Nlb  BIpaBe O0OXKa/joBaTh  pellleHusl, TIPUHSATbIE TI0  pe3yJibTaTaM
pPacCMOTpeHHUs Xaiobbl, B MOPsi/IKe, yCTAHOBJIEHHOM /IeICTBYIOIIMM 3aKOHO/aTe/IbCTBOM.

5.10. IlpaBo 3asiBUTeNs Ha MoayyeHHe WHGOPMAILIMM U IOKYMEHTOB, He0OXOAUMBIX
J71s1 000CHOBAHMSI M1 paCCMOTPEHMS »KaJT00BbI.

3asiBUTe/Ib UMeeT MPaBo Ha MojyueHre UHPOPMAaIUK U I0KyMeHTOB, He00X0JUMBbIX
A7ist 060CHOBAHUSI U PACCMOTPEeHUsI Kaio0bl, eC/Ti UHOe He TPelyCMOTPEHO 3aKOHOM.

5.11. Criocobb! MHGOPMUPOBaHUS 3asBUTe/IEN O TIOPsSiAKe MOoAaurd U pacCMOTPEeHUs
JKamooBbl.

WudopMaliisi o mMopsiike ToJau MW pacCMOTPeHUs kamobbl pa3MelriaeTcs Ha
oduimanbHoM caiite, ETIT'Y, PTII'Y, uHdopMalMOHHBIX CTeH/JaxX B IMOMeIeHUsIX TIpruemMa
Y BblJaud [JOKYMEHTOB, a TakK)Ke MpeAOoCTaB/iseTCsl HeIroCpe[CTBEHHO COTPYAHHUKaMU
YIIOJTHOMOUYEHHOTO OpraHa TMpH JIMYHOM oOpallieHud 3asiBuTesiedd, 1o TenedoHaM [ijIst
CTIpaBOK, a TaKXe B MHCbMEHHOM (hopMe TIOUTOBBIM OTIPaB/IEHHEM MO0 371eKTPOHHBIM
coo011jeHreM M0 afipecy, yKa3aHHOMY 3asiBUTeJIEM.

5.12. IlepeueHb HOpPMAaTMBHBLIX I[IPABOBLIX AaKTOB, PperyaupyrOLIUX I[OPsL0K
nocyaebHoro (BHecyneOHOro) obykasoBaHUs AelcTBui (be3mecTBuUs) U (M) PeleHuH,
MIPUHATBIX (OCYILEeCTBIEHHBIX) B XO/ie MPeJ0CTaB/IeHNs] MyHULIUIAIbHOM YCIyTH.
[Topsimok  mocyzebHoro  (BHecyneOHOro) 00O’KajlOBaHUSI — pellleHud W JAeMCTBUH
(6e3meiicTBHS) YITOTHOMOUYEHHOTO OpTraHa, PyKOBOAUTE/ISI YTIOJTHOMOUEHHOTO OpraHa 0o
CreLyasrMcTa YIOJHOMOYEHHOTO OpraHa  OCYLeCTB/SIETCI B  COOTBETCTBUU  C
@®enepanbHbiM 3aKOHOM OT 27.07.2010 Ne 210-®3, mocraHoBieHveM [IpaButesnbcTBa
Poccuiickon ®epeparmu ot 16.08.2012 Ne 840 «O mopsiake mojaud M pacCMOTPEHUSs
»anob Ha pereHusi U AelictBus (be3geiicTBre) denepanbHbIX OPraHOB WCTIOTHUTETBHOM
BJIaCTU U UX [IO/DKHOCTHBIX JiMl, (efepalbHbIX TOCY/apCTBEHHBIX C/Ty’Kall[UX,
JO/DKHOCTHBIX JIMI] TOCYJapCTBEHHBIX BHeOOKeTHBIX (hoHZoB Poccuiickoit depnepariyy,
roCyJJapCTBeHHBIX KOpIIOpallyi, Ha/leJIeHHbIX B COOTBETCTBUM C (hejiepabHbIMUA 3aKOHAMU
MOJIHOMOYMSIMM TI0 TIPEOCTaB/IEHUI0 FOCYJapCTBEHHBIX yC/IYT B YCTaHOBJEHHOW cdepe
JleATeJIbHOCTU, U WX [OJDKHOCTHBIX JIWL, OpraHu3alui, NpefyCMOTPeHHbIX 4JacTbio 1.1
ctathk 16 ®@enepanbHOro 3aKoHa «O6 opraHu3aliiy Ipei0CTaB/IeHUs TOCYJapCTBEHHBIX U
MYHULIATIATTBHBIX YCIYT», U UX PabOTHUKOB, a TakKXe MHOTO(GYHKI[MOHATLHBIX 1IEHTPOB
TIpe/OCTaB/IeHUs] TOCYAAPCTBEHHBIX W MYHHULUMANbHBIX YCAYT U WX pPabOTHUKOB»,
noctaHoBienreM Komternn ApmunucTpaiuy KemepoBckoit o6sactu ot 11.12.2012 Ne
562 «O6 ycraHoBmeHun OcobeHHOCTel TMOJaud M PAaCCMOTPeHUs >kamob Ha pellieHus U
nevictBus (Oe3zeiicTBYe) UCTIOMHUTETBHBIX opraHoB KemepoBckoii o6sactu - Ky3bacca u
VX [JO/DKHOCTHBIX JIML, TOCYAApPCTBEHHBbIX TPaXAAHCKUX cayxauux KemepoBckou



obmactm - Kysbacca, a Takke Ha pelleHuss ¢ JelictBus  (Oe3gericTBue)
MHOTO()YHKIIMOHA/ILHOTO 1[eHTpa Mpe/loCTaB/AeHusl TOCyJapCTBEHHbIX U MYHULIMIATbHBIX
yciiyr, paboTHUKOB MHOTO(YHKIIMOHA/ILHOTO L{eHTpa Mpei0CTaB/eHNs roCy/japCTBeHHbBIX
M MYHULMIANbHBIX yCIyr TpU TMpPeJOCTaBJIeHUU TOCYJapCTBEHHBIX YCIyr» U
TIOCTaHOB/IEHWEeM aJMUHUCTpaLMM MBICKOBCKOTO TropoAckoro okpyra ot 29.05.2019
Ne704-um «O6 ycTaHOB/IeHUH 0COOEHHOCTeH MoAauu U pacCCMOTPEHUS »Kanob Ha peleHust
u getictBusi (Oe3melicTBHe) aAMHHHMCTpAIMM MBICKOBCKOTO T'OPOJICKOTO OKpyra U ee
JO/DKHOCTHBIX  JIML, OTpacieBblX ((PyHKLMOHA/IBHBIX) OpraHoB aJAMWHUCTpaLUd
MBICKOBCKOI'O TOPO/ZICKOT0 OKpPYTa M UX JO/DKHOCTHBIX JIUL], MyHULIMNAJbHBIX CTy>KaLUX
IpU TIPeJOCTaB/JIeHU MYHULIMMAJbHBIX YCAyr, a TakXe Ha pelleHus W JeUCTBUSA
(be3meticTBHe) MHOTO(YHKIIMOHABHOTO IIeHTpa IIpe/oCTaB/ieHUsl TOCYJapCTBEHHBIX U
MYHULIATIATBHBIX YCIYT U €r0 PaOOTHUKOBY.

6. OCo0eHHOCTH BBITIO/THEHUS af]MUHUCTPAaTUBHBIX NMporeAyp (AelcTBHIT) B
MHOT0()YHKIIMOHA/IbHBIX [IeHTPaXx Mpe/0CTaB/IeHUs rocyAapCTBeHHbIX U
MYHUIMNIA/IBHBIX YCIYT.

6.1. IlpemocraBieHve MyHULMOanbHOW yciayrd B M®Il ocywjectBasiercss npu
Ha/lMUMK 3aK/FOYEHHOr0 COIVIAleHUsI O B3aUMOJEUCTBUM MeXIy aJMUHUCTpaLyen
MBICKOBCKOI0 TOpoACcKoro okpyra u M®LI.

6.2. OcHOBaHMEM /i1 Hauasla NpejoCTaBlIeHUs] MYHULIMNAJIbHON YC/IYTU SBSIETCS:
nuyHoe obOpaiiieHue 3asButens B M®II, Haxopsierocsi Ha TeppyUTOpUM MBICKOBCKOTO
TOPOJCKOr0 OKpYyra I10 MeCTy HaXO»K[eHUs IIOMellleHs] B MHOTOKBapTUPHOM JlOMe.

6.3. MHdopmauus 1o BompocaM TpefOoCTaBAeHUsI MYHULUIAIbHOU YCIyTH,
CBeJIeHUU O XOJe TIpeJi0CTaB/IeHrs MyHULUIIAJIbHOW YCIYTH, UHBIM BOTIPOCAM, CBS3aHHBIM
C TIpefoCTaB/IeHUeM MYHULIMIIATbHOM YC/IYTH, a TakKe KOHCY/JbTUPOBaHWeE 3asiBUTENIeN O
NopsiIKe TpeJoCTaB/ieHdss MyHULINanbHOU yoryru B MO®L  mpepocraBisieTcs
cotpygHukoM M®I] mpu HerocpeAcTBeHHOM obpaieHuy 3assutens B M®PIl wmm
MOCPeJCTBOM TeJle()OHHOU CBSA3M B COOTBETCTBUU C [€MCTBYIOLMM 3aKOHOJATeTbCTBOM,
peryavpyrolyMM opraHusanuio gesateibHoCTU ML,

WudopmupoBaHre 0 M0OpsiiKe TIPeJOCTaBAeHUS MYHULMMNAJIbHOW  yCJIYTH
OCYILIeCTB/ISIETCSI B COOTBETCTBUU C TpacdikoM pabotsr MPLI.

6.4. Ilpyvem 3asBiIeHWs U TPWIOKEHHBIX K HeMy [OKYMEHTOB, Iepezaya UX B
YIIOJTHOMOYEHHbBIW OpraH.

[Tpu muuHom obparttieHnH 3asBuTe s B M®II coTpyIHUK, OTBETCTBEHHBIM 3a TIPHUEM
[IOKYMEHTOB:

- yCTaHaB/iMBaeT JIMYHOCTb  3asBUTeI HA  OCHOBaHUM  JOKYMEHTa,
YAOCTOBepAIOLllero  ero JIMYHOCTb, T[peACTaBUTesIsl 3asiBUTe/Id - Ha OCHOBaHUU
JOKYMEHTOB, YA0CTOBEPSIOLUX ero JIMYHOCTb 1 TIOJTHOMOUMS (B cjlyuae ero obpaiijeHus);



- TIpOBepsieT MpeJiCTaB/AeHHOe 3asiBjieHue Mo (opme COrjiacHO MpuIoKeHut 1 K
HaCTOSILL[EMY aJMWHHCTPAaTUBHOMY perJIaMeHTy O TMpPeJOCTaB/JIeHUH MYHULUMAIbHON
yCJIyTH, B 3aBUCHMOCTH OT 1ieJTh 0OpalljeHus], U JOKYMeHThI Ha TIpe/IMeT:

- TEKCT B 3asiBJIeHUH [01aeTCs [IPOUYTEHUIO;

- B 3asdB/IeHWM YyKa3aHbl (pamuiusi, UMs, OTUYeCTBO (TOcCiefHee - MPU HaJTUUUN)
bH3MUecKoro yimija MO0 HauMeHOBaHKe FOPUANUECKOTO JIULIA;

- 3asiB/IeHHe TOAMNKMCAHO YIIOJITHOMOUYEHHBIM JIULIOM;

- TIPWIOXKEeHbI JOKYMEHTbl, HeOOXOZuMble /i TIpe[0CTaB/IeHrsT MYHMIUIaTbHON
YCIIyTH;

- COOTBeTCTBHE [AHHBIX [JOKYMEHTa, Y[OCTOBEpSIOLero JUYHOCTb, [aHHBIM,
yKa3aHHBIM B 3asiBJIeHUU U HeOOXOUMBIX IOKyMeHTaXx;

- JenaeT KOIWU TIOJJ/IMHHUKOB IIpeJCTaB/IeHHbIX [JOKYMEHTOB, B TOM 4YuCJe I10
OTAe/NbHbIM JOKyMeHTaM 0e3 B3WMaHMS TUIaThl B COOTBETCTBHH C IIOCTAaHOBJIEHHEM
[TpaButenbcTBa Poccuiickoit ®epeparuu or 22.12.2012 Ne 1376 «O6 yTBepKAeHUU
[TpaBun opraHu3aluu [esTe/lbHOCTU MHOTO(YHKI[MOHAbHBIX LIEeHTPOB Mpe/I0CTaBIeHUs
rOCyJapCTBEHHbIX Y MYHULMNAIBHBIX YCAyT», 3aBepsieT WX, BO3BpallldeT 3asBUTEJII0
TIOJ/IMHHUKU JOKYMEHTOB. [Ipy 3aBepeHnr COOTBETCTBUS KOMUU JOKYMeHTa MOAJIUHHUKY
Ha KOMWUM [JOKYMEHTa TIPOCTaB/sieTCd HaAnuch «BepHO», 3aBepsieTcs TMOAUCHIO
cotpygHrka M®II, npuHsBIillero JOKyMeHT, C yKa3aHueM (haMWIdW, UHULAAJIOB U [aThl
3aBepeHus;

- 3aroJIHAET CBeJIeHUs O 3asiBUTesie U Mpe/CTaB/IeHHbIX JOKYMEHTaxX B MOACUCTEME
aBTOMaTU3alyd [1eATeJIbHOCTM MHOTO(QYHKLMOHAIbHBIX L[€HTPOB MpeJO0CTaBIeHUs
roCyapCTBeHHbIX Y MYHHULIMIIAJIbHBIX YCIYT KOMIUIEKCHOW MH(OPMAaIMOHHOW CUCTEMBbI
OKa3aHUs TOCy/IapCTBEeHHBIX U MyHULIUIAIBHBIX yCiyr KemepoBckoii obmactu - Ky3bacca
(manee - AUC M®DLI);

- BblJJaeT pacClMCKy B TIIOJIlyUeHUU [JOKYMEHTOB Ha I[peAoCTaB/ieHue YCJIyIH,
chopmupoBanHyto B AIC M®LI;

- vH(MOpMUDPYeT 3asBUTe/sI O CPOKe TIpeloCTaB/ieHUsI MYHUIUIAIbHOU YC/IyTH,
criocobax monyueHUss “HGOPMAaLMK O X0/ie UCTIOJTHEHUS] MYHUIUTA/ILHOM YCIyTH;

- YBeIIOMJIsSIeT 3asiBUTE/IsI O TOM, UTO HeBOCTpeOOBaHHBIE JOKYMEHTHI XPaHATCS B
M®II B Teuenue 30 gHel, MOC/e Yero repefaroTcs B yIIOJTHOMOUYEHHbIA OPraH.

[Tpu yctaHoB/ieHuu (GakTOB OTCYTCTBHS HEOOXOJUMBIX AOKYMEHTOB, 00s3aHHOCTb
M0 TpPeJOCTaB/IeHUI0 KOTOPBIX BO3J/IO)KEHAa Ha 3asBUTe/Ns, TIPU HECOOTBETCTBUU
Tpe/ICTaB/IeHHbIX ~ [JOKyMEHTOB TpeOOBaHUSIM aJMUHUCTPATUBHOTO perjiaMeHTa -
yBeJoMJIsIeT 3asiBUTe/Id O BBISIBJIEHHBIX HeJOCTaTKaX B Ipe/CTaB/IeHHbIX [JOKyMEeHTaxX U
TripeJjiaraeT MPUHATb MepPhI 10 UX YCTPaHEeHUIO.

B ciyuae, ecsin 3asgBUTe/b HacTavBaeT HAa NPUHATUM JOKYMEHTOB - IIPUHUMAaeT
Tipe/iCTaB/IeHHbIe 3asiBUTe/IeM JOKYMEHTHI.

B cniyuae, ecnv 3asgBUTe/Ib CAMOCTOSATE/IBHO Pl TIPUHATL Mepbl [0 YCTPaHEHUIO
HEeIOCTaTKOB, TII0C/Ie WX YCTpaHeHWs TIOBTOPHO oOpailjaeTcsi 3a TIpeJoCTaB/ieHHUEM
MYHULIUMNAJBHOU YCIYTU B TIOPSIZIKE, TIPeAyCMOTPEHHOM HACTOSIIUM a/IMUHUCTPAaTUBHBIM



perjiaMeHTOM.

3asiB/ieHMe W [JOKYMEHTbI, TIpUHATbIe OT 3asgBUTe/II Ha [pefoCTaB/ieHUe
MYHULIUMAJIBHOW  YCJIyTH, TepelaloTCs B YIOJHOMOYEHHBbIM OpraH He T03/Hee
1 pabouero AHs, CAeAYIOIIETO 3a AHEM PETUCTPAIVM 3asiBJieHUs U JOKyMeHTOB B M®II,
TOCPEeICTBOM JIMUYHOTO OOpallleHHs1 TI0 peecTpy Tiepefauud Jen, CHopMUpOBaHHOMY
nocpeactBoM AVC M®II (manee - peectp), cofepsKalleMy JaTy U OTMETKY O Tepejaue,
o(OpM/IEBHHOMY B [IBYX 35K3eMIUIspax, eCJiM WHOW CpOK IiepeJlaud JOKYMEHTOB He
YCTAQHOBJIEH B COTJIAlleHWX O B3aUMOJIEUCTBUM, 3aK/JHOUEHHbIM My 3aBepsieTCsi
coTpygHUKOM M®LI v nepejaeTcs CrieljuaJMCTy YIIOJJTHOMOUYEHHOI'0 OpraHa moJ, MOAN1Ch.
OfvH 53K3eMIUIIp peecTpa OCTaeTC B YIOJHOMOYEHHOM OpraHe U XpaHUTCA Kak
JIOKYMEHT CTPOTOM OTYETHOCTU OT/Ee/IbHO OT JIMUHBIX Jes, BTOPOHU - xpaHutcsi B MOII. B
3adBJIeHUM TIPOM3BOJUTCS OTMeTKa C yKa3aHuWeM peKBU3UTOB peecTpa, M0 KOTOPOMY
riepe/iaHbl 3asiB/IeHUe U JOKYMEHTHI.

6.5. Tlpu obpaiieHyy 3asiBUTe/sI 3a TIpeAOCTaBAeHWMEM MYHHUILUIAIbHON YyCIyTu
yepe3 MO®DIl Beigaua pe3ynbTaTa IpPeAOCTABAEHUS  MYHULMIAIBHOM  YCJIYTH
OCYIIIeCTB/SIeTCS MPH TMYHOM obpatenny B M®II.

6.6. Tlpy HanMuuu B 3asiB/ieHUM O TMPEJOCTaB/JI€HUM MYHULMMAIBHOM YCIyTU
yKa3aHUus O BblZlaue pe3y/bTaTOB OKa3aHUs ycayry uepe3 M®LI, yrmoHOMOUYeHHBIN OpraH
nepefiaeT JoKyMeHTbl B M®II s mocneayromer Bbijaur 3asBUTENHO (MPe/CTaBUTEO)
crocoboM, COTJIaCHO COTJIAllIeHWsIM O  B3auMMOJIEMCTBUM, 3aK/IIOUEHHBIM — MEXIY
aZIMUHUCTpaLert MbICKOBCKOTO TOPOACKOro okpyra 1 M®I1I B mopsiike, yTBep>XXAeHHOM
nioctaHoBeHreM IIpaBurensctBa Poccurickon ®epepauuu ot 27.09.2011 Ne 797 «O
B3aMMOJIECTBUM  MeX]ly  MHOrOQyHKLUHMOHaJIbHbIMU  LIEHTpaMU  TIpe/l0CTaB/IeHUs
roCyJapCTBeHHbIX W  MYHULMIAJbHBIX yoIyr U (defepasbHbIMA  OpraHaMu
WCTIOJTHUTE/IbHOM  BJIAaCTH, OpraHaMM TOCYJapCTBEHHBIX BHeOIOMKeTHBIX (OH/IOB,
OpraHamMH TOCYJapCTBEHHOM BiacTu CyobekToB Poccuiickoii ®ezepaiiiu, opraHamMu
MeCTHOI'O CaMOYIIpaB/IeHWs W/IM B C/y4dasiX, yCTaHOBJIEHHBIX 3aKOHOJATe/bCTBOM
Poccuiickoii ®epepaiiyiu, myOJIMUHO-TIPABOBBIMU KOMITAaHUSIMI» (fiasiee — MOCTaHOBJIEHHE
[TpaButensctBa P® ot 27.09.2011 Ne 797).

[TopsiioK ¥ CpOKM TiepefjauM aJIMUHUCTpalieli MBICKOBCKOTO TOPOZCKOr0 OKpyra
Takux JAoKymeHTOB B MO®PIl onpexenstoTcs cornaimieHueM O B3aUMO/JEUCTBUU,
3aK/IFDYEHHbIM UMH B MOPsKe, YCTAHOBJIEHHOM MocTaHOB/ieHUeM [IpaButensctBa P® ot
27.09.2011 Ne 797.

6.7. OTBeTCTBEHHOCTb 3a BbIZjauy pe3yJbTaTa MpejOoCTaB/JIeHUs] MYHULIUIATIbHOU
yCJIyTY HeceT cOTpyAHUK M®PII,

Ons monyueHusi pe3y/ibTaTa MNpeAOCTaB/JeHUs] MyHULMMNAJbHOU ycayru B MOI]
3asiBUTEJIb MPEbSABSET JOKYMEHT, YAOCTOBEPSIOIINM ero JIMYHOCTb Y PACITUCKY.

B cnydae obpaiieHusi Tipe/iCTaBUTe/Ns 3asBUTE/ST TIPeACTABJISIOTCS JOKYMEHTHI,
YAOCTOBepsIOLIMe JIMUHOCTb UM MOATBepKJArol[yde TI0JTHOMOUWS  TIpeACTaBUTes
3asiBUTeJIS.

CorpysHuk M®L], oTBeTCTBEHHBIM 3a BblJjauy [OKYMEHTOB, BbIZAET TOKYMEHThI



3asBUTEMI0 U perucTpupyeT PakT ux Bbigaun B AVIC M®LI. 3asBuTtenb rnoATBep)KJaeT
(dakT rnonyueHusi JOKyMeHTOB CBOe MOAMUCKIO B pacrucKe, Kotopasi octaetcs B MPII.

Ecmy 3asiBUTenb, He COIVIACMBLIMCH C TI€PeYHEM BbIZaBaeMbIX €My [IOKYMEHTOB,
OTKAa3a/iCd MPOCTaBUTh CBOKO TOANUCH B TOJyUeHUU AOKYMEHTOB, NOKYMEHTbl eMy He
BbllaloTCd U paboTHWK ML, ocyirecTBisiONMA BbIJJady JAOKYMEHTOB, Ha KOITHH
3asB/IeHMs. Ha TpeJoCTaB/ieHhe MYHULMMNAAbHOM YCIyry, xpansujerdcs B M®PIl u
pacrucke, MPOCTaB/sieT OTMETKY 00 OTKa3e B TOJIyUYeHUM JIOKYMEHTOB IyTeM BHeCeHUsI
cnoB «[lonyudTb JOKyMEHTbI OTKa3ajcCsi», 3aBepsieT CBOeW MOANUChI0. B 3ToMm ciydae
M®I] B TeueHue c/ieAyHOIMX TPUALATH AHeM obecrieurBaeT HarpaB/ieHHe [JOKYMEHTOB,
KOTOpbIe 3asBUTe/ b OTKAa3asICs MOTYYnThb, B YIIOJTHOMOUEHHbIW OpraH.

HeBocTtpeboBanHbie J0KyMeHThI XpaHaTcs B M®I] B Teuenre 30 gHel, mocsie yero
repefiatoTCs B YIIOJITHOMOUYEHHBIA OPraH.

6.8. MHble mpoueypel U eUCTBUS, TIpeAyCMOTpeHHble DeflepaibHbIM 3aKOHOM OT
27.07.2010 Ne 210-93.

Wubie peticTBusi, HeoOX0UMbBIe /IS TIPEIOCTAB/IEHUSI MYHULUIATLHOW YCIYTH, B
TOM UHCJIe CBsi3aHHbIe C TPOBEPKOU [IeliCTBUTELHOCTU YCUIeHHOW KBa/U(PUI[MPOBAaHHOM
3JIEKTPOHHOM TIO/ITHUCHU 3asiBUTEIs, WCIIOh30BaHHOW TPW OOpall[eHHWH 3a IOoydeHueM
MYHULIUMAJBHOU YC/IyTH, a TaKXKe C YCTaHOBJIEHWEM TepeuHsi CPe/ICTB YI0CTOBEPSIIOIINX
I[eHTPOB, KOTOpbIe JOIMYCKAIOTCSA /IS WCTIOb30BaHUA B 1ie/sX obecrieueHUs YKa3aHHOU
TIPOBEPKU U OIpeZie/IsiFOTCS Ha OCHOBAaHUM YTBEP’K/laeMOW YIOJTHOMOYEHHBIM OPraHOM TI0
cornacoBaHuio ¢ PeziepanbHOM C1y»k00i1 6Ge3omacHocTu Poccuiickoit ®@ezepaiiyiv Mol
yrpo3 6e3omacHOCTH MH(OpPMaLK B UHPOPMALIMOHHOW CHUCTeMe, UCTIONb3yeMoM B LiesisiX
npreMa obpailleHui 3a TOoayuYeHHueM MYHUIMMAJbHOW YCIyTu U (WIK) TIpeloCTaB/IeHus
Takou yciiyry, B M®L] He ripelyCMOTpPEHBI.

6.9. [HocynebHoe (BHecyZeOHOe) oOkaloBaHWe pellleHUHd W AeUCTBUN
(6e3meiictBusi) M®LI, corpyguruka M®L] ocyiiecTBisgeTcs B MOPsiAKe, PeyCMOTPEHHOM
TYHKTOM 5.12 HacTosilLlero afJMUHUCTPATUBHOI'O PerjiaMeHTa.

.o nepBoro 3amecTtuTe/ist IJ1aBbl
MBICKOBCKOI'0 TOPOZCKOTO OKpyra
T10 TOPO/ICKOMY XO3SIUCTBY U CTPOUTETLCTBY H. H. EmMenbsaHOB



[Ipunoxenue 1

K aJMUHUCTPaTUBHOMY perjlaMeHTy

MpeA0CTaBAeHUs] MyHULIUMA/IBHOM YCIYTH
«Cor/iacoBaHre TIpOBe/IeHNsI [IepeyCTPOICTBA U (WJTH)
rneperyiaHMpOBKU ITOMEILEHNA B MHOTOKBAPDTUPHOM JOMeE»

B
(HaI/IMEHOBaHI/Ie OpraHa MeCTHOI'0 CaMOyIIpaB/IeHUSA MYHHIIUITIa/IbHOT'O 06pa3013aH1/m)
3AABJIEHUE
0 MepeyCcTporCTBe U (WK) MeperiaHupOBKe TTIOMellleHUs B MHOTOKBapTUPHOM JlOMe
oT

(ykasbIBaeTcst HaHUMaTesb, MO0 apeHaTop, MO0 COOCTBEHHUK TIOMellleH s, MO0 COOCTBEHHUKH

TIOMEIL|eHHs], HAXOSILIErocs B 001eit COOCTBEHHOCTH ABYX U Oosiee Jiul], B C/Iy4ae, eCJId HU OJIUH U3

CcO0OCTBEHHUKOB MO0 MHBIX JINL] He YTIOJITHOMOUYEH B YCTaHOBJIEHHOM ITOPAJKe IPpeACTaB/IATh UX I/IHTepEECbI)

[Tpumeuanue. [Ins ¢usnueckux JIML, YKas3bIBalOTCS: (paMuUIusi, UMsl, OTUECTBO, PEKBHU3UTHI [JOKYMEHTa,
yIOCTOBEPSIIOIIero JTUYHOCTE (Cepusi, HOMep, KeM M KOr/ja BbiZIaH), MeCTO JKUTeIbCTBa, HoMep TesiedoHa;
JJisl TIpefcTaBUTenss (DU3MUECKOro JIMLa YKasblBalOTCS: (amMuaMs, UMs, OTYECTBO IIpe/CTaBUTeIs,
PEKBU3UTHI JOBEPEHHOCTH, KOTOPasi MpU/IaraeTcs K 3asBiieHuto. [1jisi FopuAnYeCcKrX JIML] YKa3bIBAIOTCS:
HavMeHOBaHHe, OpraHu3allMOHHO-TIpaBoBasi (opMa, aJpec MecTa HaxOXKJeHus, HoMep TesedoHa,
(amuMsi, ¥Msi, OTYECTBO /LA, YIIOJTHOMOUEHHOTO TIPe/ICTaB/STh MHTEpPechl IOPUANYECKOTO WA, C
yKa3aHHeM peKBU3UTOB [OKyMEeHTa, YZOCTOBEpSIOLLEero 5TM  TIpaBOMOYMS U TpUIaraeMoro K
3asiBJIEHHIO.

Mecto HaXO0XX[IeHus IMOMeIleHN s:

(Yka3sbiBaeTcs TMOJHBIN azpec: cyobekT Poccuiickoit @enepanum,

MYHULIHIIa/IbHOE 06pa30BaHI/Ie, rmocejieHue, yjiaulia, 4OM,

KOPITyC, CTpOeHHe, KBapTupa (KOMHATa), MOABe3, ITaXK)
CobcTBeHHUK(M) TIOMEITeHHS:

[Ipoiy paspeluTs

(mepeyCTpONCTBO, MeperylaHUpOBKY, [1epeyCTPOMCTBO U MepelIaHupOBKY - HY)KHOe yKa3aThb)

nomelieHuvs, 3aHMMaeMOIro Ha OCHOBAHHUHA
(mpaBa cobCTBEHHOCTH,

JIOrOBOpa HaiiMa, JJoroBopa apeH/ibl - Hy>kKHOe yKa3aTb)
COrJIaCHO  MpW/araeMoMy TpPOeKTy (TPOEeKTHOM [JOKyMeHTalluM) T[epeycTpoucTtBa U (W/IK)



TeperviaHMpoOBKU ITOMEIEHNA B MHOTOKBADTHUPHOM /10MeE.

CpoK TIpOM3BO/JICTBA PEMOHTHO-CTPOMTENBHBIX paboT C  «__ » 20 T
10 «__» 20T

Pe>kuM MpOM3BO/CTBA PEMOHTHO-CTPOUTENBHBIX PaboT C o

4yacoB B [HU.

O6s13y10Ch:

OCYIIIeCTBUTb PEMOHTHO-CTPOUTe/IbHbIe PaboThl B~ COOTBETCTBUM  C TIPOEKTOM (TTPOEKTHOM

JIOKyMeHTaLen);

obecrieunTh  CBOOOJHBIA  [JOCTYy K MECTy IIPOBEe/IeHHsI PEMOHTHO-CTPOUTE/IbHBIX paboT
JOJDKHOCTHBIX JIL] OpraHa MeCTHOTO CaMOYIIPaBJ/IeHUs] MYHHILIMIAJIBLHOTO 00Opa3oBaHusi MO0
YTOJTHOMOYEHHOT'0 MM OpraHa /ijisi IpoBepKu Xo/ia pabor;

OCyI[eCTBUTh PabOThl B yCTAaHOB/IEHHbIE CPOKM M C  COOJIIOZIeHHeM COTJIaCOBAaHHOTO peXKuMa
TIpoBe/ieHusT pador.

Coriacue Ha MepeyCcTPOMCTBO U (W/IM) TeperylaHUPOBKY TOJIy4eHO OT COBMECTHO TTPOXKMBAROIIUX
COBepIIIeHHO/IeTHHX WIeHOB CeMbM HaHHWMaTesis TIOMeIl[eHUs] B MHOTOKBAaPTUPHOM ZiOMe TI0 JOTOBOPY

COL[MaIbHOrO Haiima oT "'__ " r.N
No/m | Pdamunusg, nms, J10KyMeHT, yJi0CTOBEepSIOLINN ITognuce OtMmeTKa 0
0TUeCTBO JIMYHOCTS (Cepusi, HOMep, KeM U <> HOTapUaJbHOM
KOr/la Bbl/IaH) 3aBepeHuM NoJI1cen
JIUL
1
2
3

<*> TloAmuCcHU CTaBATCS B MPUCYTCTBUU [OJDKHOCTHOTO JWLA, MPUHUMAIOIIEr0 JA0KyMeHTbl. B MHOM
cllyyae mpeJcTaB/sieTcss OGOpPM/IEHHOe B TNMCbMEHHOM BHJE COIJIace ujieHa CeMbM, 3aBepeHHOe
HOTapHaJIbHO, C TTPOCTaBJIeHWeM OTMETKH 00 3ToM B rpade 5.

K 3asBienuto NpuWIararoTCA cieayromuye 10KyMeHTBIL:
1)

(YKa3biBaeTcst BU/, M pEKBHU3UTHI IIPAaBOYCTaHAB/IHBAIOIIEr0
JIOKyMeHTa Ha TiepeycTpauBaeMoe U (Wi1) neperiaHipyeMoe
Ha JINCTax;
JKUJIOe ToMellieHre (C OTMeTKOM: MO/IMHHUK WM HOTapUalIbHO 3aBepeHHast KOIKsi)

2) mpoeKT (TpOeKTHasi [JOKyMeHTallsl) TepeycTpolcTBa U (WIM) TeperviaHMpOBKU TIOMeLeHUs] B
MHOTOKBAapTUPHOM JIOMe Ha JIUCTax;

3) TexXHMUeCKUM TMacropT T[epeycTpauBaeMoro u (WaM) reperyiaHUpPyeMoro ToMellleHHs B
MHOTOKBAapTUPHOM JIOMe Ha JIUCTax;

4) 3aKk/IOUeHHe OpraHa I0 OXpaHe MaMSTHUKOB apXUTeKTYPbl, ICTOPUU U KYJbTYPbl O ZOMYCTUMOCTH
TepeycTpoicTBa M (WIK)TNeperylaHUPOBKY TOMeIlleHHsi B MHOTOKBAapTUPHOM zioMe (TIpe/[CTaB/IsieTCs B
C/lyyasix, €C/Id Takoe TIOMeIlleHHWe WIA [IOM, B KOTOPDOM OHO HaXOJUTCs, SIBJSIETCS MaMATHUKOM

apXUTEKTYPhbl, UICTOPUU WY Ky/IbTYpPbl) Ha JINCTAXx;
5) IOKYMeHTbI, MOATBep)KJatollje corjaclie BpeMeHHO OTCYTCTBYIOIIMX U/eHOB CeMbU HaHMMaress Ha
NepeyCTPOMCTBO U (W/IM) IeperiaHUPOBKY IOMelleHUs] B MHOTOKBAPTUPHOM JlOMe, Ha JIMCTax

(TIpy HeO6XOAUMOCTH);

6) uHbIe JOKYMEHThI:

(moBepeHHOCTH, BBITUCKU U3 YCTaBOB U AIP.)



[Toanucu L, OAABIIMX 3asiB/IeHUE:

(pacumdpoBKa TOATHMCH 3asiBUTEJIS)

(pacimdpoBKa OATKCH 3asiBUTEJIS)

(pacumdpoBKa MOAIMCH 3asBUTEJIS)

«_» 20T

(maTa) (ToAmuCE 3asIBUTEIS)
«_» 20 1.

(mara) (TIOTTHCh 3asIBUTETIS)
«_» 20 T.

(marta) (moAmuch 3asBUTeIs)
«_» 20__r.

(mara) (ToAmvMCh 3asIBUTETIS)

(pacuvidpoBKa MOATMCH 3asiBUTEIST)

<*> TIpy MOb30BaHUM KWJbIM TOMeIlleHMeM Ha OCHOBaHMM [IOTOBOpAa COLIMAZbHOrO HaiiMa
3asiB/ieHMe TIOJMNWCHIBAeTCS HaHUMaTe/eM, YKa3aHHbIM B JIOTOBOpPe B KadyeCTBe CTOPOHBI, TPU
M0/Ib30BaHMK JKWIbIM TIOMellleHWeM Ha OCHOBAaHWM [IOTOBOpa apeH[ibl - apeH/laTopoM, Ipu
T10/Th30BAHUH >KUJIBIM ITOMel[eHreM Ha MpaBe COOCTBEHHOCTH - COOCTBEHHUKOM (COOCTBEHHHUKAMHU).

(cnepyrolye MO3ULMHA 3aM0JTHAOTCS JO/DKHOCTHBIM JIMLIOM, NPUHSIBLLMM 3asiB/iIeHNUE)

JIOKyMeHTBI Npe/icTaB/eHbl Ha [pyuemMe

Bxopsmit HoMep pervcrpainuu 3asiBlIeHUs

BriziaHa pacnucka B MOy4YeHUH JOKYMEHTOB — «__

Pacriicky nosyunn

(mOMmKHOCTD,

«_» 20__r.

20 1. Ne

«_» 20__r.

(moAmuch 3asiBUTEIS)

@®.1.0. fo/mKHOCTHOTO JIMLA,

(mozn¥ch)
TIPUHSBLIErO 3asB/IEHNE)



[Ipunoxenue 2
K aZIMUHUCTPAaTUBHOMY perjaMeHTy
MpeA0CTaBIeHUs] MyHULIUMA/IbHOM YCIYTH
«Cor/iacoBaHre TIpOBe/IeHNsI [IepeyCTPOCTBA U (WJTH)
rneperyiaHMpPOBKU ITOMEILEHNA B MHOTOKBAPDTUPHOM JOMeE»
(bnank opraHa,

OCYILIeCTBJISIFOILET0
CorylacoBaHue)
PEIIEHUE
0 COTrJIaCOBAHWY TMepeyCTPOMCTBa U (WIK) TieperiaHUpOBKHU
MOMellleHus

B cBsi3u c obpairieHreM

(®.1.0. pusuueckoro nuila, HAUMEHOBaHUe IOPUJUUECKOTO JIULIA - 3asiBUTEIS)

0 HaMepeHUH MPOBeCTU [1epeyYCTPOMCTBO U (W/IW) NeperlaHupPOBKY
(HeHy>KHOe 3a4epKHYTb)

TIOMeILeHHs 110 aZipecy:

, 3dHMMdeMBbIX !HHI/IHaQIIE)KamI/IX[

(HeHy>KHOe 3aUepKHYTb)
Ha OCHOBAHUMU:

(BUZ, ¥ peKBU3UTHI IIPAaBOYCTaHAB/IMBAIOIIIEr0 JOKYMeHTa Ha IlepeycTpanuBaeMoe U (Un)

reperiaHupyeMoe IoMelljeHre B MHOTOKBapTUPHOM JlOMe)
I10 pe3y/ibTaTaM PaCCMOTPeHUA IIpeACTaB/I€eHHBIX [JOKYMEHTOB IIPMHATO pelleHue:

1. lateb coryacue Ha

(epeyCTpOKCTBO, MeperyiaHupOBKY, MePeyCTPOUCTBO U TIePeIyIaHUPOBKY - HY’)KHOE YKa3aTh)
romMelreHrua B MHOTOKBADTUPHOM [AOMe B COOTBETCTBUM C IIPpeACTABJIEHHBIM IIPOEKTOM (HpOEKTHOﬁ

JIOKYMeHTaL[1ei).

2. YCTaHOBUTBL <*>:

CPOK TPOW3BO/ICTBA PEMOHTHO-CTPOUTENIbHBIX paboT C «__» 20__r.
o «__» 20 r;

PE’KUM TPOM3BO/ICTBA PEMOHTHO-CTPOUTENbHBIX paboT C 1o

YacoB B JHU.

<*> CpOK M pe)KMM TPOW3BO/ICTBA PEMOHTHO-CTPOUTE/IBHBIX PabO0T OIMpeZeNsOTCs B COOTBETCTBUU C
3asiB/ieHHeM. B ciyuae ecsiv opraH, OCyIeCTBIISIFOILMNA COT/IacOBaHKe, U3MeHsieT YKa3aHHbIe B 3asBlIeHUN
CPOK U DPEXHUM TIPOU3BOZACTBA PEMOHTHO-CTPOMTENBHBIX Pab0T, B pEIIeHUH W3/IararTCsi MOTHBBI
TIPUHSTHS TAaKOTO PEIIeHMSI.

3. OO6s3aTh 3asBUTENST OCYIIECTBUTH  TIePEyCTPOMCTBO M (W/IHM) TIeperylaHMpOBKY IIOMEIIeHHs B
MHOTOKBapTUPHOM /IOMEé B COOTBETCTBUH C TIPOEKTOM (ITPOEKTHOM /OKYMeHTaIyei) u ¢ cobmoieHrem
TpeboBaHUI

(YKa3bIBaroTCsl peKBU3UTHI HOPMAaTHBHOTO TMPABOBOTO aKTa CyObeKTa

Poccuiickoii dezieparjy WM akTa opraHa MeCTHOTO CaMOYTIPaB/IeHus], perJlaMeHTHPYIOLero ropsifoK

TIPOBE/IeHHsT PEMOHTHO-CTPOUTE/IBHBIX PaboT MO MepeyCTPOUCTBY U (U/H) TIEPET/IAHUPOBKE XKUJTBIX TIOMEIL[eHHH )

4. YCTaHOBWTb, UTO TIpUEMOYHAsi KOMHCCHSI OCYLeCTB/sSieT IIPUEMKY BBIIIOJTHEHHBIX DPEMOHTHO-
CTPOMUTENbHBIX paboT M TOANMCaHWe aKTa O 3aBepIIeHHH TepeyCTpPOMCTBA U (UIM) TeperyiaHuPOBKH
TIOMeLL[eHUS] B MHOTOKBapTHPHOM /IOMe B yCTaHOBJIEHHOM MOPSiZKe.



5. ITlpuemMouHON KOMMCCHMM TOC/Ie TOANWCAHUS aKTa O 3aBeplleHMH IepeycTpoicTBa U (Wu)
NeperylaHUpOBKUA TIOMELLeHUs] B MHOTOKBAapPTMPHOM [JIOME HallpaBUThb IMOJAINWCAHHBIA aKT B OpraH
MeCTHOI'0 CaMOYIIpaBJIeHNSI.

6. KoHTposib 3a UCIo/IHeHNEeM HaCTOSIIIEero pelleHrst BO3JIOKUTh Ha

(HarMeHOBaHMe CTPYKTYPHOTO nozipaszeneHus v (mm) @.11.0. fo/DKHOCTHOTO JIMLja OpraHa,

OCyLIeCTB/IAOLIEero COFJ'IEICOBEIHI/IE)

(ToAmuMCEH AODKHOCTHOTO JIMIIA OpraHa,
OCYILIeCTBJISIIOIIEro COTrIaCOBaHUE)

MLIL.
[Monyunn: «__» 20 r. (3amonuseTcs B
(mopmuch 3asiBUTENIS UK C YIIOJTHOMOUYEHHOTO CIlydae MomyyeHus
JIUILIA 3asBUTeJIeN) pelLleHUs JTMYHO)

PellieHrie HaripaB/ieHO B afipec 3asBUTeNsi(e) «__ » 200_r.
(3amosHsieTcs B cTydae HaripaBJieHUs
pelieHus 1o l'[OqTe)

(TTOATIHCH TO/DKHOCTHOTO JIUI]A, HAaTIpaBHUBIIIETO
peliieHHe B afipec 3asiBuTessi(eit))



(bnank opraHa,
OCYILL[eCTBJISFOLLIero
CorylacoBaHue)

B cBsi3u c obpairieHreM

[Ipunoxenue 3
K aJfMUHUCTPaTUBHOMY perjlaMeHTy
MpeA0CTaBIeHUs] MyHULIUMA/IbHOM YCIYTH

«CornacoBaHue MpoBe/IeHNs TIepeyCTPOUCTBA U (WTH)
TeperiaHUPOBKY TIOMeIL[eHHs] B MHOTOKBAPTUPHOM JIOME»

Perienue 06 0TKa3e B COT/IaCOBaHUM TIepeyCTPOMCTBA

n (I/IJII/I) TreperviaHMpoOBKH MTOMELIEHNWA B MHOTOKBADTUPDHOM JJOM€E

(pamumuist, uMst, oT4eCcTBO (PH3UUECKOTO JIMLla, HAMMEeHOBaHNe I0PUJHUUeCKOro JIULIA - 3asBUTEIs)
0 HaMepeHWU! TPOBeCTH IepeyCTPOMCTBO U (UIM) MepPelyIaHUPOBKY JKU/IbIX TIOMeLL|eHui 110 ajipecy:

(HeHy>KHOe 3aUepKHYTh)

3aHMMaeMoro (IpUHA/IIeXKalllero)

Ha OCHOBAHUU

(HeHy>KHOe TIOUePKHYTh)

(BUZ, ¥ peKBU3UTHI IPAaBOYCTaHAB/IMBAIOLIET0 JOKYMeHTa Ha

nepeycTpauBaeMoe 1 (W/IK) MeperiaHipyeMoe TIoMelLeHHe)

Mo pe3y/jbTaTdM pdCCMOTpPpeHHsA TIpeACTdaB/IEHHbBIX [OOKYMEHTOB IIDUHATO pelIeHre 00 oTkaze B

MpOBeIeHUHU 10 OCHOBAHHSIM:
No nyHKTa HaumMeHoBaHMe 0CHOBaHUS /i1 OTKa3a B PasbsicHeHHe TIpUUYMH OTKAa3a B
aJMUHUCTpA- COOTBETCTBUM C €JUHbIM CTaHIapTOM rpeJ0CTaB/JIeHUM yCIyTH
THUBHOT'O
perjamMmeHTa
MOAMYHKT 1 OTCYTCTBYIOT [JOKYMEHTHI, YKa3bIBaeTCsl MCUEPIIbIBAIOLIN
MyHKTa 2.9.2 rpeJlyCMOTPeHHbIe TTyHKTOM 2.6.1 repeuveHb Herpe/CTaB/IeHHbIX
HAaCTOSIIIIEr0 aZMUHUCTPAaTUBHOTO 3asBUTEJIEM JIOKYMEHTOB, 00513aHHOCTb
perjiameHTa, 06s13aHHOCTb TI0 T0 Tpe/CTaB/JIeHUI0 KOTOPBIX C
Tpe/iCTaB/JIeHUI0 KOTOPBIX C y4eTOM BO3J/IOKEeHA Ha 3asiBUTE/IS
yacTtu 2.1 cratbu 26 KK P® Bo3/10KeHa
Ha 3asiBUTE/IS
TOZIYHKT 2 TIOCTYT/IEHHS] B YTIOJTHOMOUEHHBIM OpraH, | YKa3bIBaeTcs MCUYepIIbIBatOIUA
nyHKTa 2.9.2 OTBeTa OpraHa rocy/JapCTBeHHOM BJIaCTH, | MepeuyeHb OTCYTCTBYIOLIUX JOKYMEHTOB

opraHa MeCTHOTO CaMOYTIpaBJieHUst TM00
TI0/IBe/JOMCTBEHHOM OpraHy
roCy/lapCTBeHHOM B/IaCTU WU OpPraHy
MEeCTHOT'O CaMOYTIpaB/IeHHsI OpraHU3al[uu
Ha Me>XBe/JOMCTBEHHbIH 3arpoc,
CBU/IETE/TLCTBYIOIIETO 00 OTCYTCTBUH
JIOKyMeHTa U (Win) uHdopmaliuu,
HEoOXOIUMBIX [I/IsI TIepeyCTPOMCTBA U
(w11) TeperIaHUPOBKM TIOMeILIeHsI B
MHOTOKBAapTUPHOM /IOMe B COOTBETCTBUH
c yactblo 2.1 cratbu 26 KK P®, eciu
COOTBETCTBYIOIIMM JOKYMEHT He ObL
TIpe/iCTaB/IeH 3asiBUTe/IeM 110
COOCTBEHHOW WHMIIMATUBE

1 (w1) nHGOopMaIH, HeoOX0UMBIX
[I/1s1 TIPOBeJIeHNs] TTepeyCTPOMCTBA U
(w1n) TeperIaHUPOBKU TIOMellleHHs B
MHOTOKBapTUPHOM /JOMe B
COOTBeTCTBMHU C YacThio 2.1 cratbu 26
KK P®, ecmi COOTBETCTBYIOLIMN
JIOKYMEHT He ObIT rpe/iCTaB/ieH
3asiBUTE/IEM 110 COOCTBEHHOM
VHULMaTUBe.




MOATYHKT 3

Ipe/CTaB/IeHA JOKYMEHTOB B

yKa3blBaeTcsl YIIOJTHOMOUYEHHBIN OpraH,

nyHkTa 2.9.2 HeHa/|jie)kall[iii opraH OCYIL[eCTBJISIFOLLINN COTyIacOBaHUe, B
KOTOPbIW MPeJ0CTaB/ISIOTCS
JOKYMEHTBI

TIOAITYHKT 4 HeCOOTBeTCTBUSA NIPOeKTa yKas3bIBaeTCsl UCUePIIbIBAOLUI

NyHKTa 2.9.2 repeycTpoucTBa U (Min) repeyeHb OCHOBaHUM HECOOTBETCTBUS

reperviaHUpOBKY MOMeLLIeHUs B
MHOTOKBapTUPHOM JioMe TpeOOBaHHUsIM
3aKOHO/IaTe/IbCTBa

TIPOeKTa NepeyCcTpoOMCTBa U (WIN)
TriepervIaHUpPOBKY TOMellleHUs B
MHOTOKBapTUPHOM JioMe TpeOOoBaHUsIM
3aKOHO/aTe/bCTBa

[HomnonnurenbHas UH(OPMALIYS:

Bb1 BripaBe MOBTOPHO 0OpaTUTHLCS B YIOJHOMOUYEHHBIN OpraH C 3asiBjieHWeM O Tpe/ioCTaB/IeHnur
MYHHULMNAIbHOM YC/IyTH NIOC/e YCTPaHeHUs! YKa3aHHbIX HapyLIeHU.
CrezeHust 00 37IeKTPOHHON TIOZATTHACH

ﬂaHHbIﬁ 0TKa3 MOXXeT ObITh 00Ka/IoBaH B AOCY,E[E6HOM rnopsaAKe ImyTeM HallpdBJ/I€HUA »Kasio0bI B

dJIMUHHUCTPALINIO MBICKOBCKOTO ropoZiCKOro OKpyra, a Takxxe B CYAEGHOM rnopszke.

Hoxaocte 1 ®UO coTpyHYKA, IPUHSBLLETO pelleHre

Ceenenusi 06
371eKTPOHHOM MOJUCH
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	о намерении провести ________переустройство и (или) перепланировку____________________
	(ненужное зачеркнуть)
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	2. Установить <*>:
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