NPOEKT

IIOCTAHOBJ/IEHUE
OT « » 2022 1. Ne
r. MbICKH

OO0 yTBep)X/IeHMH a/iIMUHUCTPAaTUBHOIO pPerjiaMeHTa
NpeAoCTaB/IeHU MYHUIIMIIA/IbHOU YC/IYTH
«CorsiacoBanue co3JaHusi MecTa (M/I01A/JKHU) HAKOIL/IEHHS TBeP/bIX
KOMMYHA/IbHBIX 0TXO0/I0B»

B 1uensix moBbinieHUs 3(GGheKTUBHOCTU OpraHu3aiuM  paboThl, B
cooTBeTCcTBUM C DPeziepanbHbIM 3aKOHOM OT 06.10.2003 Ne 131-®P3 «O6 ob1mx
TPUHLMIIAX OpraHu3aluyd  MeCTHOTO  CaMoyIipaBjieHWss B Poccuiickou
@enepalyn», B COOTBeTCTBUM C PesepaibHbiM 3aKOHOM OT 24.06.1998 Ne 89-
@3 «O6 oTxomax TIPOM3BOACTBA U TMOTpeOleHUs’», Ha OCHOBAHUU
rioctaHoBsieHus [IpaButensctBa Poccurickon ®@enepaunu ot 16.05.2011 Ne 373
«O pa3paboTke U  yTBEPXKIEHWM AaJMUHUCTPATHUBHBLIX  perJiaMeHTOB
OCYLLIeCTB/IEHUSI TOCYJAPCTBEHHOTO KOHTPOJISA (HaZA30pa) U a/MUHUCTPATUBHBIX
perjaMeHTOB IpeJi0CTaB/IeHNs] TOCYZApPCTBEHHBIX YCIyr», B COOTBETCTBUHU C
[TopsinkoM pa3paboTK W YTBEP)KAEHWS aJMUHUCTPAaTHBHBLIX PperjiaMeHTOB
MpeJiOCTaB/AeHUs MYHMIUTNAIbHBIX YCJAyr Ha TeppUTOPUHM  MBICKOBCKOIO
TOPOJICKOTO  OKpyra, yTBepXKJE€HHbIM [IOCTAaHOB/JIEHWEM aJMUHHUCTpaLUU
MpeickoBckoro ropogckoro okpyra ot 14.09.2018 Nel334-Hm, YcrtaBoMm
MBICKOBCKOTO FTOPOJCKOr'0 OKpyTa:

1. YTBepautb aJAMWHUCTPAaTUBHBIM  DerjlaMeHT  [IPeJOCTaBJ/IeHUS
MYHULIMIIIBHOM  yCiayru  «CoryiacoBaHue  CO3[aHus  MecTa  (TIJIOLaJKH)
HAaKOTUIEHUS] TBEPAbIX KOMMYHA/IbHBIX OTXOZ0B» COTJIACHO MPUJIOXKEHUIO.

2. OpraHM3alMiOHHOMY  OTJeny  aAMUHUCTpalUUu  MBICKOBCKOTO
ropogckoro okpyra (MykeuekoBoii JI.B.) obecrieunth oduianbHOe
ornybmkoBaHue (06Hapo/i0BaHMe) HACTOSILLETO TOCTAHOBJIEHUS.

3. Hacrosimee mocraHoB/eHWe BCTyHaeT B CWIy Ha CJIeyHOLIUN [eHb
Toc/ie ero ouIMasbHOTO OMy0/IMKOBaHUs (0OHApOJOBaHKS).

4. KoHTpo/b 3a BBITIOJITHEHWEM [JAHHOTO TMOCTAHOBJIEHUS] BO3/I0KUTh Ha
MIepBOr0 3aMeCTUTeIs TJlaBbl MBICKOBCKOTO TOPO/ICKOTO OKpYTa M0 rOpoACKOMY
X03511MCcTBY M cTpouTenibeTBy E. B. Kanpanosa.

['naBa MBICKOBCKOI'O TOPOZCKOT'O OKpyra E.B. Tumodeen



HPI/ITIO)KEHHE K ITIOCTAdHOBJ/IEHHUIO
dIMHUHUCTpALIA MEICKOBCKOTO
ropoackoro okpyra

OT « » 2022 Ne

AJMUHUCTPAaTUBHBIN PerjiaMeHT Npe/J0CTaB/1eH!sl MyHUIMNIA/IbHOU YC/IYTH

«CoryiacoBaHue co3jaHusi MecTa (I/I0IAJKN) HAKOIJIEeHHsI TBepP/bIX
KOMMYHAJ/IbHBIX 0TX0/I0B»

I. O0wyHe mo/10)KeHHus

1.1. TIpegmeT pery/ivpoBaHusl aAMUHHUCTPATUBHOTO perjiameHTa.

AJIMUHHCTPAaTUBHBIA DErJlaMeHT MNpeAOCTaB/IeHUs] MYHULUIIAJIbHOM yCIyTH
«CornacoBanve  co3faHusi MecTa (TJIOIAAKW)  HAKOIUIEHWSI  TBEPAbIX
KOMMYHAJIbHBIX OTXO/IOB» ([jajiee - afMUHUCTPAaTUBHbIM DerjaMeHT) peryaupyer
MpoLe/lypy COr/JacOBaHUsI CO3[aHUs MecCT (TIOIMIaZi0OK) HAKOTJIEHUS TBepJbIX
KOMMYHAaJIbHBIX OTXO/IOB.

AJIMUHHCTPaTUBHBIM perjiaMeHT pa3paboTaH B 1e/iIX MOBBIIIEHUs] KauecTBa
Npe/ioCTaB/eHUs. M [JJOCTYMTHOCTH TIpeJOCTaB/ieHUs] MYHHULIUMNAJIbHOM YCIYTH,
co3,aHus1 KOM(OPTHBIX YC/IOBUM /ISl YUaCTHUKOB OTHOLLIEHW, BO3HUKAIOLLIUX TIPU
NpeloCTaB/eHUM  MYHULIMMNAJBbHOW  YCJAyrd,  OmpeJieieHdss  CPOKOB U
10CJ/IeI0BaTeTbHOCTU AeHMCTBUN (aIMUHUCTPATUBHBIX MPOLIeAYP) aJAMUHUCTPALAU
MBICKOBCKOTO TOPOJCKOrO OKpyra, B JiMlie OTje/a >XUIUIIHO-KOMMYHa/JIbHOIO
X035IMCTBa aJIMUHUCTpaLM MBICKOBCKOTO TOPOJCKOr0 OKpyra (Janee — oTiern,
YIOJIHOMOYEHHbIM OpraH) TMpy TMpeJoCTaB/eHUW MYHULUIAIbHOW YCIYTA T10
COTJIaCOBaHUIO  CO3[aHusg  MecTa  (IUIOL[AaJKK)  HAaKOMJIEHWS  TBepJbIX
KOMMYHAJIbHBIX OTXO/IOB.

1.2. Kpyr 3asBUTeNEN.

3asgBUTENSIMU HA T[OJiyYeHWe MYHUIUIAJIbHOM YC/IYTH  SIBJSIFOTCS
dusrMueckre, rOpUAUECKHe JMIla U WHJWBUJYyajbHble TMpeANpUHUMATENIM B
clydae, eCc/lM B COOTBETCTBUM C 3aKOHOZAATenbCTBOM Poccuiickont ®depepaliuu
00s13aHHOCTb TI0 CO3/laHWI0 MecTa (TI/IOIIAKU) HAKOIJIEeHUs TBep/bIX
KOMMYHaJIbHBIX OTXO/0B JIE)KUT Ha TaKUX JULaX (Jasee - 3asiBUTE/N).

OT wuMeHM 3asBUTe/eld TpPU B3aUMOJEWCTBUM CO CTPYKTYPHBIMU
nozpaszie/ieHusIMA ~ aIMUHUCTpALiMM  MBICKOBCKOTO TOPOJACKOTO OKpyra mnpu
Tpe/ioCTaB/IeHUM MYHUIMIIAJBHONW YCJIyrM MOTYT BBICTYNaTh (uU3UUeckue U
IOpUNYECKUe /WL, UMeIoIe Takoe MpPaBO B COOTBETCTBUU C JEUCTBYIOLIAM
3aKOHOZaTe/IbcTBOM Poccuiickoit Pepiepaiiuyi MO0 B CUMY Hafle/IeHUsT WX
3asIBUTE/ISIMA  TIOJTHOMOUMSMU B TIOPSIJKe, YCTAaHOBJEHHOM [IeMCTBYIOIIUM
3aKOHOZaTe/ bCTBOM Poccutickon ®Penepanum.

1.3. TpebGoBanusi K TIOpSAKY WH(DOPMHPOBAaHUS O TIPeJOCTaBIeHUH
MYHHULIUNAIBHOU YC/IyTH.

1.3.1. ludopmarusi mo BorpocaMm IpejoCTaB/IeHUs] MyHUIUITA/IbHOW yCIYTH,
CBeJieHUH O X0/le MpeA0CTaB/IeHHs MyHULIMIIaTbHOW YCIYTH TIPel0CTaB/IsIeTCs:

- CMeLyaJuCcTOM YIOJTHOMOYEHHOrO OpraHa IIpM  HemnocpeJCTBEHHOM
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oOpaiiieHry 3asiBUTeJIsSI B YIIOJTHOMOUYEHHBIM OpraH Wu MOCPeACTBOM Tesie(hOHHOM
CBSI3U, B TOM UHMCJ/Ie TyTeM pa3MellleHrs1 Ha o(urLMalbHOM CaiiTe aJIMUHHCTPALIA
MBICKOBCKOTO TOPOZCKOT0 OKpyra B HH(OPMalMOHHO-Te/1IeKOMMYHUKAI[MOHHOM
cetu «/IHTepHeT» (Hanee — oULIMATBHBIN CaUT);

- MyTeM pa3mellleHuss B (eJiepaJbHOM TOCyZapCTBEHHOW WH(OPMAaLMOHHOM
cucteme «EauHBIA MOpTan TOCYAApPCTBEHHBIX W MYHULIMOAJbHBIX — yCJIyT
(bynkiuit)» (manee — EITI'Y), uadopmanpionHoi cucreme KemepoBckoit obmactu
JJ1s1 TIpeJ0CTaB/IeHUs] TOCYJapCTBEHHbIX YW MYHULMMNAJbHBIX YCAYyT ((PYyHKLUI)
(manee — PIIT'Y);

- TyTeM pa3MelleHusi Ha UWH(POPMALIMOHHOM CTeH/Je B T[OMelleHUun
YIIOJIHOMOYEHHOT0 OpraHa, B WH(OPMAL[MOHHBIX Marepuanax (OpOILOpHI,
OyKJ/1eTbl, JINCTOBKU, TIAMSITKH);

- TiyTeM MybMKay MHPOPMAaLIMOHHBIX MaTepUajioB B CPeACTBaX MaCCOBOM
VH(pOopMaLy;

- IOCPe/ICTBOM OTBETOB Ha MMCbMeHHbIe 00palljeHus;

- COTPYJHUKOM OTena «Mou [JoKyMeHTbI» TOCy/lapCTBEHHOI'O0 aBTOHOMHOTO
yUpeKJeHus «YTIOTHOMOYEHHBIU MHOTO()yHKLIMOHA/TbHBIU LIeHTP
Npe/loCTaB/leHUsl TOCYAAPCTBEHHbIX W MYHULMIAIBHBIA yC/Iyr Ha TepPPUTOPUH
Ky3bacca» (manee — M®IL]) B COOTBETCTBHMM C TIYHKTOM 6.3 HacTOsIIero
aZIMUHUCTPATUBHOTO perjamMeHTa.

1.3.2. CripaBouHasi WH(pOpMAaIMsi O MeCTOHaXOX/AeHHH, rpaduke paboThI,
KOHTaKTHbIX TejedoHaxX YIMOJTHOMOUEHHOTO OpraHa, ajipece 3/eKTPOHHOW TMOUTHI
YIO/THOMOUEHHOT'0 OpraHa pa3MmellleHa Ha O(ULMaIbHOM CalTe yIIOJTHOMOUEHHOTO
opraHa, B (ezepasbHOM TOCY/lapCTBEHHON HWH(OPMAI[MOHHOW CUCTeMe
«®PezepanbHbIii peecTp roCyJapCTBEHHbIX U MYHULMMNA/IbHBIX YCIYT (QYHKLUN)»
(manee — dbenepanbHbI peectp), Ha EINTY, PIITY.

CrnipaBouHasi wuH(pOpMaIsi O MeCTOHaXOXKJeHud, rpaduke paboTH,
KOHTaKTHbIX TenedoHax M®LI, agpece snekTpoHHOM noutkl M®I] pasmelijeHa Ha
odurmanbHOM caiite M®I] http://umfc42.ru/.

I1. CtaHgapT npeaocTaB/ieHUs MyYHHULIMNAJIBHON YUIYTH

2.1.HavmeHOBaHVe MyHULIMIIAIbLHOU ycnyru «CorJjiacoBaHye CO3/iaHusI MeCTa
(MUIo11aIK ) HAKOTIIEHUST TBEPbIX KOMMYHATbHBIX OTXOJ0B

2.2. MyHuLvIasibHas ycjiyra rnpeioCcTaB/sieTcsl YII0JIJHOMOUYEHHbIM OPTaHOM.

M®I] yyacTByeT B pe/0CTaB/IeHUU MYHULUIIAJLHOW YCIYTH B UaCTHU:

- "H(OPMUPOBaHUS O TIOPSIZIKE MPeJOCTaB/IeHUs] MyHULMIIA/IbHOW YCIYTH;

- TpueMa 3asB/IeHUH U JOKYMEHTOB, HEOOXOAWMBIX /il TIPe/0CTaB/IeHHS
MYHULIUMNATBHOU YCITyTH;

- Bbl/Iau pe3yJ/ibTaTa Mpel0CTaB/JIeHUs] MyHULIUTA/IbHOU YCTyTH.

2.3.Pe3ynbTaToM MpeAoCTaB/lAeHHUs] MYHULANATbHOU YCIYTH

-IIDUHAATUE pelleHuss O COIrJIaCOBaHWUM CO3/aHusi MecTa (TI/IOLIaAKH)
HaKOIUIeHUs TBepJbIX KOMMYHAa/bHbIX OTXOJOB Ha TEPPUTOPUU MBICKOBCKOIO
rOpPOZICKOT0 OKpyTa (Zjajilee — corjacoBaHue CO3aHUsI MeCTa);
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-TIpUHATHE pellleHUss 00 OTKa3e B COIVIACOBAaHUM CO3[jaHUSI  MecTa
(M/I0IjaAKM) HAKOMUJIEHUS] TBEPAbIX KOMMYHA/IbHBIX OTXOJOB Ha TEPPUTOPUU
MBICKOBCKOTO TOPOZICKOT'0 OKpYyTa (Jasee — peiieHue 00 oTKasze).

Pe3ynbTat npejocTaB/ieHUs] MyHULIMIIAbHON YCIYTH MOXKET ObITb TMOJTyUeH:

- B yIIOJIHOMOYEHHOM oOpraHe Ha OyMa)KHOM HOCUTejie TIpU JINUYHOM
obpartieHny;

- B M®II Ha Gyma>kHOM HOCHTeJIe IpY JTMYHOM 0bpalrieHunw;

- [IOYTOBBIM OTIIPABJ/IEHHEM;

- Ha EIITY, PIII'Y, B ToM uuncie B (opMe 3/IeKTPOHHOTO JOKyMeHTa,
MOAMUCAHHOTO 3JIEKTPOHHOU MOJITHCHIO.

2.4.CpoK npeoCcTaB/IeHUs] MyHULIMIIA/IbHOW YCTYTH:

MyHuunanpbHasi ycjayra nOpefocTaB/sieTcs B CPOK He T1io3aHee 10
KaJIeHJapHbIX JHeM CO [JHA T[IOCTYIUIEHWS W perucTpaluyd 3asiBKU B
YIIOJTHOMOYEHHOM OpraHe.

B ciiyuae HaripaB/ieHus 3arpoca yIroJIHOMOYEHHOI'O0 OpraHa B YIipaBiieHue
denepanbHON C/yKObI 1O Haj30py B cdepe 3alUThl TpaB MoTpebutesneit u
Gyaromosiyunsi uesioBeka 1o KemepoBckoit obnactu - Ky3baccy (manee -
Ynpasnenve PocriorpebHazzopa KemepoBckoii obsactu - Kysbacca) B 1ensax
OLIeHKM 3asiBKM Ha TipeAMeT coO/tofeHusi TpeOoBaHUI 3aKOHO/ATelbCTBa
Poccuiickont  @epepariui B 00/1aCTU  CaHUTApPHO-3ITH/IEMHOJIOTMUYECKOTO
Gsaroriosiyursi HacejieHWss K MecTtaMm (TI/IoljaZikaM) HaKOTIJIeHWs] TBep/IbIX
KOMMYHAJIbHBIX OTXO/IOB, CDOK TpeJ0CTaB/IeHUs MYHULIUIIAIbHOU YCIYTU MOXKET
ObITb yBe/MUeH TI0 pelIeHUI0 YIOJTHOMOueHHOro opraHa A0 20 KajieHJapHbIX
JTHeM.

B ciyuae mnomaun gokymeHToB B MO®PII  cpok mpezocTaBiieHUs
MYHULMIIATBHOW YC/IYTU UCYUCIIAETCS CO JHS MOCTYIUIEHUS B YIOJTHOMOYEHHBIU
opraH f0KyMeHTOB 13 M®II.

B csiyuae HampaBieHMs 3arpoca CPOK pacCMOTPEeHMs 3asiBKH MOXKeT ObITh
yBe/IMUYEeH M0 peLIeHUI0 YIIOJTHOMOYeHHOro opraHa Ao 20 Ka/ieHJapHbIX JHEH, TIpU
5TOM 3asBUTE/I0 He T03JHee 3 KaJleHJapHbIX [JHeu CO [AHS TIPUHATUS TaKoro
peleHuss  yIOJHOMOYEHHbIM  OpraHOM  HamfpaBisieTCI  COOTBETCTBYHOLee
yBeJJOM/IeHre

2.5. llepeueHb HOpPMATMBHBIX IIPaBOBBIX AKTOB,  Pery/UpYyIOLIUX
MpeJioOCTaB/IeHe MYHULIMMAAbHOM YyCIyrM (C yKa3aHueM WX DPEeKBU3UTOB U
MCTOYHMKOB O(ULIMATBHOTO OIy0OIMKOBaHKS), pa3MellleH Ha OQULIMaTbHOM CaiiTe,
B (bemepanibHOM peectpe, Ha EINT'Y, PIITY.

YNOoNMHOMOYeHHbI opraH obecrieurBaeT pasMellleHHe U aKTyalu3aljiio
repevyHss HOPMAaTUBHBIX [IPaBOBBIX aKTOB, PETy/MPYIOLIMX MpefOoCTaBIeHUe
MYHULMIAIBHOW YC/IyTH, Ha O(PULMAJBHOM CalTe, a TaKKe B COOTBETCTBYHOILEM
paszene (efepanbHOro peectpa.

2.6. VicuepribiBatoliyii TiepedeHb JOKYMEHTOB, HeOOXOAUMBIX B COOTBETCTBUH
C 3aKOHOJAaTe/JbHbIMU WIA WHBIMU HOPMATUBHBIMU [IPaBOBBIMM aKTaMH [Jisl
TIpe/0CTaB/IeHUs] MYHULUTIATILHOM YCIYTH, YCIYT, He0OX0JUMBIX U 00s13aTeTbHBIX
JJ1S1 TIpeI0CTaBIeHUSI MYHULIUTIATbHOM YCITyTH.

2.6.1. [lna mpenocTaB/ieHUss MYHUIMMAJbHONW yCIyrd HeobXoAuMbl



c/efyrolye 10KyMeHThI:

2.6.1.1.3asiB/ieHMe O COIVIACOBAaHUM  CO3JaHUsi MecTa  (TI/IOLIAJKH)
HAKOIIJIEHUSI TBep/IbIX KOMMYHA/IbHbIX OTXOJ0B (Jasee - 3asBka) (1o Qopwme,
yKa3aHHOW B TIPWIOXKeHUM 1 K aJIMMHHUCTPAaTUBHOMY perjlaMeHTy (3asiBUTe/Ib
Tipe/ICTaB/sieT CaMOCTOSITE/IbHO).

2.6.1.2. [IoKyMeHTbI, COZiep’kKalljie JaHHble O COOCTBEHHMKaxXx MecCT
(M/10111a10K) HAKOI/IEHHUSI TBEP/IbIX KOMMYHA/TbHBIX OTX0/I0B:

-IJIS  IOpUJUYEeCKUX JIUL - T[I0JIHOe HavMeHOBaHWe U OCHOBHOU
roCy/lapCTBeHHbIU pPerucTpalvOHHbBIN HOMep 3anucu B EnuHom
roCyJapCTBEHHOM peecTpe IOPUANYECKUX JIUL], FOPUAUUYEeCKUN aJipec;

-1 MHAVBUyalbHBIX TpeArnpUHUMaTeneil - dbaMuids, uMs, OTUeCTBO
(mocsiiefHee - MpU HAJWUMK), OCHOBHOW TOCYJapCTBEHHBbIM pPervuCcTpaljiOHHbIN
HOMep 3anuci B EJAWHOM rocCyJapCTBEHHOM peecTpe WHAUBUAYa/IbHbIX
ripeJripuHUMaTesield, aipec perucTpalyy Mo MecTy XKUTe/IbCTBa;

-1 U3UUYeCKux Ul - (aMuIusi, UMs, OTUeCTBO, Cepus, HOMep W JaTa
BbIIauM TMAacropTa WIA HWHOIO [JOKYMEHTA, YJOCTOBEpSIOLIEro JIMYHOCTh B
COOTBeTCTBMU C  3aKOHOAATenbCTBOM  Poccuiickont  ®epepaijuu, ajpec
perucTpaLyu 1o MeCTy JKUTe/IbCTBA, KOHTAKTHbIE JaHHbIE.

2.6.1.3. Cxemy HaxoxAeHuss MecTa (TJIOLIQAKWA) HAKOIUIEHUSI TBEPAbIX
KOMMYHaJIbHBIX OTXO/I0B Ha KapTe mMaciutabom 1:2000.

2.6.1.4. Cornacue cobCTBeHHMKa 3eMeJbHOTO ydYacTKa Ha pa3MelleHue
MecTa (TJIOIIAZKU) HAKOMJIeHUs TBepJbIX KOMMYHA/bHBIX OTXOZOB B C/ydae,
eC/I 3eMeJTbHBIN yUaCcTOK HaXxOUTCSI He B COOCTBEHHOCTH 3asiBUTETS.

B ciiyuae, ecnv 3asgBUTe/b He TpeACTaBU/ JOKYMEHTbI, YKa3aHHble B IYHKTe
2.6.1.2 HacTos1lero aJAMUHUCTPATUBHOIO  perjaMeHTa, CaMOCTOSITe/IbHO,
YyIOJIHOMOUYEHHbIM OpraH 3ampallivBaeT WX B paMKax MeXBeJOMCTBEHHOTO
3/IeEKTPOHHOT 0 B3aUMO/I€HCTBUSI.

[IpefenbHBIM CPOK MpeOCTaB/eHUs] JOKYMEHTOB B 3/IeKTPOHHOM BH/jle U3
JPyTMX OpraHoB B paMKaX CHUCTEMbI MEXBEJOMCTBEHHOTO 3/IEKTPOHHOIO
B3aMMO/IEMCTBUS COCTaB/IsAeT 5 pabounx AHeM.

Henonyuenne W HeCBOeBPEMEHHOe TIOJTyYeHue JIOKYMEHTOB,
3aMnpOLIeHHbIX B ropsifiKe Me>KBeZJOMCTBEHHOTO MH(OPMAaIMOHHOT O
B3aMMO/|eHMCTBUS, HE MOXKET SIBJIATbCSI OCHOBAHWEM JIJI1 OTKAa3a B MPeJOCTaB/IeHUU
MYHHULIUMNAJIBHOU YCIIyTH.

2.7. YTI0/THOMOYeHHbIN OpraH He BIIpaBe TPebOBaTh OT 3asBUTE/ISI WIA €T0
Tpe/iCTaBUTeJIS:

2.7.1. TlpencraBieHuss AOKYMEHTOB U WH(OpPMAalMM WU OCYIEeCTBIEHUS
JIeWCTBUM, TpeJ/CTaBJeHre WIA OCYLIeCTBJIeHHe KOTOPbIX He TpeayCMOTDPEeHO
HOPDMAaTUBHBIMM  TPaBOBBIMM  aKTaMy, pPeryJMpyroILMMH  OTHOLLEHMUS,
BO3HMKAIOII[1e B CBSI3U C MPe/I0CTaBIeHueM MyHHULIUMNAIbHOW YCIyTH;

2.7.2. TlpeacraBneHusi JOKyMEHTOB W MH(OpPMaLMW, KOTOpble HaXOZSATCS B
pacIiopsyKeHUM OpPraHoB, IPeJ0CTaB/ISAIIUNX IOCYyAapCTBEHHbIE YCIYyTU, OPraHoB,
NpeJiOCTaB/ISAOIINX MyHULIUNA/TbHbIE YCIYTH, UHBIX T'OCY[apCTBEHHBIX OPraHOB,
OpPraHOB MeCTHOTO CaMOYTIpaB/ieHHUs MO0 T0/[BeZIOMCTBEHHBIX TOCYJapCTBEHHBIM
OopraHaM WM OpraHaM MeCTHOT'O CaMOYTIPaB/Ie€HUs OpraHu3alyi, Y4aCTBYIOLUX B
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MpeJiOCTaB/IeHUA MYHULIMIAILHOM YC/IYTHM, B COOTBETCTBMM C HOPMAaTHBHBIMHU
NpaBOBBIMU aKTaMu Pocculickon ®eziepaliuy, HOpMaTUBHBIMU MPABOBLIMY aKTaMU
KemepoBckoii obnactu - Ky3bacca, MyHUIMMNATBHBIMU TPABOBLIMM aKTaMH, 3a
WCK/IIOUeHHEeM [IOKYMEHTOB, BK/IIOUEHHBIX B OIpe/e/eHHbIM YacTbio 6 cTatbu 7
®enepanpbHoro 3akoHa oT 27.07.2010 Ne 210-®3 «O6 opraHu3aiuu
Mpe/loCTaB/leHUsl TOCYJaDCTBEHHbIX W MYyHMLUMNANbHBIX yCIyr» (Janee -
®enepanbHbIi 3aKoH OT 27.07.2010 Ne 210-d3) nepeueHb JOKYMEHTOB;

2.7.3. OcyliecTBieHus 1eHCTBUH, B TOM YKC/Ie COT/IacOBaHUM, HeOOXOAUMBIX
JJIsT TIOJTyueHUs] MyHWLIUIAJBHOW YCAYTH W CBSI3aHHBIX C oOpalljeHeM B WHbIe
roCyJlapCTBeHHbIe OpraHbl, OpraHbl MECTHOTO CaMOYIIpaBJ/IeHUs, OpraHu3alyy, 3a
WCK/IFOUeHWEM TIOJyueHUsl YCJIyr U TOJyudeHUsl AOKYMEeHTOB U WHbopMaluu,
IpeJioCTaB/IsieMbIX B pe3y/bTaTe MpejoCTaB/leHuss TaKuxX YCIyT, BK/IOUYEHHBIX B
repeyeHb YyCJIYT, KOTOpbIe SIBISIIOTCS HeOOXOAMMBIMM U 00si3aTelbHBIMU [Jist
Tpei0CTaB/IeHHS] MYHHULIUIIA/IbHBIX YC/IYT;

2.7.4. TlpexacraBnieHvss JOKYMEHTOB W HH(OpMaLyy, OTCYTCTBUE W (W/IN)
HEJJOCTOBEPHOCTb KOTOPBIX He YyKas3blBa/lMChb IIPU IepBOHAYa/JbHOM OTKase B
ripyemMe JJOKyYMEHTOB, HeOOXOJWMBIX /i TIpeJOCTaBlAeHUs] MYHUIIUMAIbHON
yC/yry, b0 B TpeAOoCTaBlIeHWd MYHMLIMMAIbHOW YC/IyTH, 3a HCKIOUeHUeM
CIeAYHIIMX C/Iy4YaeB:

- u3MeHeHWe TpeOOBaHMIM HOPMATHMBHBIX TPABOBBIX AaKTOB, KaCarOIIUXCS
MpeJiOCTaB/AeHNs MYHMLUIIAJILHOM YCIYTH, T[I0C/Ae TepBOHAuYaJbHOM I[0Jauyu
3asB/IEHUS O TIpeJ0CTaB/IeHUY MYHULIUMNAJIBHOU YCIIyTH;

- Ha/IMuve OmMOOK B 3asiBJIEHUM O TIPeJO0CTaBIeHUH MYyHULIMTIAJIbHOU YCIyTU
Y ZIOKyMeHTax, O/laHHbIX 3asBUTeJIeM I10C/le IIepBOHava/JbHOIO OTKasa B IpUeMe
JIOKYMEHTOB, HeOOXOUMBIX [/l TIPeJJOCTaB/IeHHs] MYHHULUIAIBHON YCIyTH, 100
B MPe/JOCTaB/JI€HUU MYHULUIAILHON YCIYTH U He BK/TFOUEHHBIX B MPe/ICTaBIeHHbIN
paHee KOMIUIEKT JOKYMEHTOB;

- WCTeYeHWe CpOKa JEeUCTBUSl JOKYMEHTOB WM W3MeHeHue WH(OpMaLUu
rocsie TiepBOHAUajbHOTO OTKasa B TpHeMe [JOKYMEeHTOB, HeoOXOAUMBIX [Jis
Tpe/joCTaB/ieHus ~ MyHULUMNAJbHOW  yciayrd, mbo B TpefocTaB/eHUH
MYHHULIUNAIBHOU YCIIyTH;

- BbISIBJIEHWE [IOKYMEHTa/JbHO TIOATBEP)KJEHHOrO (akra (MpH3HAKOB)
OLIMOOUYHOTO WM TPOTHBOMpPABHOrO JelicTBUs (6e3/elicTBUsI) AO/DKHOCTHOTO
YL@ OpraHa, TpeAoCTaB/SIIOLIEr0 MYHULUIIAIBHYI0 YCIyTy, MYHULMIAJIBHOTO
cyxaiero, paborHuka MO®IL] mnpu TepBOHAYa/ibHOM OTKa3e B IIpHEME
JOKYMEHTOB, HeOOXOUMBIX [/l TIPeJJOCTaB/IeHHs] MYHHULUMATIBHON YCIyTH, 100
B MpeOCTaB/IeHUM MYHHULIUMNAJIbHOU YC/IyTM, O 4YeM B MUCbMEHHOM BHJE 3a
IIOZIIUCHI0 PYKOBOJWTEJISI OpraHa, IpefoCTaB/IsAoLlero MyHULMITA/IbHYIO YCIYTY,
pykoBoguTenss M®Il mpu mnepBoHavyaJbHOM OTKase B IIpUeMe [I0KYMEHTOB,
HeOoOXOUMBIX /Jisi TIpelOCTaB/IeHUsI MYHULIMMAJbHOW YCIyTH, YBeJOMJISIeTCS
3asIBUTe/Ib, @ TaK)Ke TIPUHOCSTCS U3BUHEHUS 3a []0CTaB/IeHHbIe Hey100CTBa.

- TpefioCTaB/eHUsT Ha OyMa)KHOM HOCHUTe/le [JOKYMEHTOB W WH(OpMalUy,
3/IeKTPOHHBIe 00pa3bl KOTOPHIX paHee ObLIM 3aBepeHbl B COOTBETCTBUM C OYHKTOM
7.2 vactu 1 crateu 16 ot 27.07.2010 Ne 210-®3 «O6 opraHu3anuu
NpeJi0CTaB/IeHUs TOCYyAAPCTBEHHBIX U MYHULIUMNAJBHBIX YCIYT», 38 UCKIIOUEHUEM
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C/lydyaeB, eCM HaHeCeHHe OTMETOK Ha TaKuhe JOKYMEHTHI /MO0 HX H3bITHe
ABJIIETCST HEOOXOAWMBIM YC/IOBHEM IIPe/OCTAaB/IEHUSI TOCYZAPCTBEHHOW WU
MYHULIUNABbHOW YC/IYTHM, W WHBIX C/ly4aeB, YCTAHOBJIEHHBIX (QeiepajbHbIMU
3aKOHaMU.

2.8.VcuepnbiBatollivii TlepeueHb OCHOBaHUM [IJid OTKa3a B TIpHUeMe
JOKYMEeHTOB, HeOOXOAUMBIX /1JIs1 TIpel0CTaB/AeHUsI MyHULIUTIAJIbHOW yC/TyTH:

OcHoBaHM# [Ji1 OTKa3a B TpHeMe [JOKYMeHTOB, HeOOXOAMMBIX Jis
Tpe/i0CTaB/lIeHUs MyHULIUNAIbHOM YCIYyTHU, HE UMEeTCSl.

2.9./cuepnbiBatOliii ~ MepeYeHb OCHOBAaHWMU /i1  [PUOCTAHOBJIEHUS
MpeJOCTaBJeHUsT MYHULMIIAJIbBHOW YCJAyTM WIM O0TKa3a B [peJOoCTaBIeHUU
MYHMLIUMNAIbHOW yCTYTH.

2.9.1. OcHoBaHMM /151 IPUOCTAHOB/IEHUS MPeA0CTaBAeHNUsT MyHUIUNATbHOM
yCIyTU 3aKOHOAATen,CTBOM Poccuiickount ®@efepalii He TIpeyCMOTPEHO.

2.9.2. OcHOBaHUSIMU [J1s1 OTKa3a B MpeJ0CTaB/IeHUY MYHULIUMNAIbHON YCIYTH
SIBJISIFOTCSI:

1)HecooTBeTCTBUE 3asiBKM YCTAHOBJIEHHOU (POpMe;

2)HeCOOTBETCTBUE MecTa (rutoraaKy) HaKOTIJIeHUs TBepPbIX
KOMMYHa/JbHBIX  OTXOJI0B  TpeOOBaHUSIM  3aKOHOJaTeNbCTBAa  PoCCHUICKOM
depepaiui B 00/IaCTH  CAHUTAPHO-3IU/IeMUOJIOTMUECKOW  OJiaromoayuus
HaceJIeHus, HWHOTO 3aKOHO/IaTe/IbCTBA Poccuiickou denepanuu,
yCTaHaB/IUBAOIeT0 TpeOoBaHUsI K MecTaM (TIIOIIafKaM) HAKOTLJIEHUSI TBeP/AbIX
KOMMYHAaJIbHBIX OTXO0/I0B.

2.10. TlepeueHsb ycayr, HeOOXOAUMBIX W 00si3aTeNbHBIX AJIs MPeA0CTaBIeHUs
MYHULIUNAJBHOW YC/IyTHM, B TOM UYUCJIe CBeJEHUsS O JOKyMeHTe (JOKyMeHTax),
Bbl/]JaBaeMOM (BbIZIaBaeMbIX) OpraHM3al[ysIMM, YUaCTBYIOIIMMU B MPeJ0OCTaBIeHUN
MYHHULIUNAIBHOU YC/TyTH.

Ycinyrd, KOTOpble SIBJSIIOTCS  HEOOXOAWMBIMH U 00sI3aTe/IbHBIMH ISt
Tpe/i0CTaB/I€HUSI MYHULIUTIATbHON YCTyTH:

- IloAroToBKa cXeMbl HaXOXZeHUsI MecTa (TUIOIaZIKh) HAaKOTIJIeHUSI TBEeP/IbIX
KOMMYHa/IbHBIX OTXOZ0B Ha KapTe Maciitabom 1:2000.

- Odopmiienve cornacusi COOCTBEHHMKA 3eMe/IbHOTO yuyacTKa Ha
pa3MellleHre MecTa (TJI0Ia/IKM) HaKOIJIEHUs] TBePAbIX KOMMYHabHBIX OTX0/I0B
B C/Iyuae, ec/id 3eMeJIbHbIN yUaCTOK HaXOJUTCS He B COOCTBEHHOCTH 3asiBUTEIS.

2.11. Tlopspok, pasMep ¥ OCHOBaHUSI B3UMaHHWS rOCYAApCTBEHHOMW MOLIIUHBI
WJTU MHOM TI/1aThI 3a TIpefoCTaB/eHue MyHULIUNAIbHOU YCTyTH.

[TpemocTaB/ieHHe MYHHULUTIATBHON YCIYTH OCYIeCTBIseTcs 6eCTiaTHO.

2.12. Tlopspok, pa3mep ¥ OCHOBaHUSI B3MMaHHUS IUIaThl 3a IpejoCTaB/ieHue
yC/IyT, HeoOXOAWMBbIX W 00sI3aTeNbHBIX I TIPe/OCTaB/IeHUSI MYHHUI[UTIATbHON
yCIyTH, BK/IHOUasi MHPOPMaI|0 0 MeTOAMKaX pacueTa pa3Mepa TaKOM TiaThl.

[Topsiiok, pa3mep ¥ OCHOBaHUSI B3UMaHUs IUIAaThl 38 MpPeAOCTaB/ieHue yCJIyT,
yKa3aHHbIX B IyHKTe 2.10 aAMUHUCTPAaTUBHOIO perjiaMeHTa, OIlpefesiseTcs
OpraHu3alLysMH, PeJOCTaBISOLMMU JaHHbIe YCIyTH.

2.13. MakcumanbHbIM CPOK OXKHJAaHUSI B Ouepeayd MpU Iofaye 3arpoca O
NpeJi0CTaB/IeHNA MYHULIUMNAJIBHOU YCIYTH, YOIYTHM OpraHy3aliy, yU4aCTBYHOLeN B
ee TIpef0CTaB/IeHUH, U NIPU MOJlyYeHUU pe3y/ibTaTa MpeAoCTaBIeHUsl TaKUX YCIyT



He [10/DKeH IpeBbIiaTh 15 MUHYT.

2.14. Cpok U MOpSAOK perucTpaluu 3arpoca 3asBUTess O TpefoCTaBIeHuU
MYHULMINIABHOW ~ yCJIyTH, yCIyrM — OpraHuM3alyd, Y4yacTBYHOLleM B ee
Tripe/iCTaB/IeHUU, B TOM UKCJie B 3JIEKTPOHHOU (popMme.

3asiB/ieHue, TIpe/iCTaB/eHHOe 3asiBUTe/IeM JIMYHO JIMOO0 ero rpe/iCTaBUTeNeM,
perucTpypyeTrcss B YyCTaHOBJIEHHOM IIOps/Ke B YIIOJIJHOMOUYEHHOM OpraHe B
TeueHre 1 pabodero JHS C aThl IOCTYIJIEHMsI TAaKOTO 3asiBJIeHUSI.

3asiB/ieHuWe, TIpe/iCTaB/IeHHOe 3asiBUTe/ieM JIM0O ero Tipe/CTaBUTe/IeM uepe3
M®L], perucTpupyeTcsi B yCTaHOB/IEHHOM TIOPsKe YII0OJTHOMOUEeHHbIM OPraHOM B
JleHb roctyrvieHus ot M®II.

3asiB/ieHUe, TIOCTYIMBIllee B 37eKTpoHHON ¢opme Ha EIITY, PIITY,
PerucTpypyeTcss B yCTAHOB/IEHHOM TOPSIJKe YIIOJIHOMOYEHHbIM OpPraHOM B [i€Hb
€ro MOCTYIUIeHWs B CJlyyae OTCYTCTBUSI aBTOMAaTHYeCKOM PerucTpaLiy 3arpocoB
Ha EIIT'Y, PIIT'Y. 3asBieHue, oCcTynuBIlee B Hepabouee BpeMs, pETUCTPUPYETCS
B TIepBbIii paboumii /1eHb.

2.15. TpeboBaHusi K TIOMeIlleHUsIM, B KOTOPbIX TIPeJOCTaBJIseTCS
MYHULIUNA/IbHASA YCIyTa, K 3a/ly OXKUJAaHWs, MecTaM [ijIl 3all0JIHEeHUsI 3allpOCOB O
MpeloCTaB/eHUM  MYHHULIMIIAJBHOM  yCIyTH, WH(GOPMALMOHHBIM CTeHJaM C
oOpa3ljaMu WX 3arojiHeHUsI W TepeuyHeM [JOKyMeHTOB, He0OXOJUMBIX [Jis
TIpe/OCTaB/IeHUs MYHHULMIAIbHONW YCIyru, B TOM uHucie K obecriedeHuro
JOCTYMTHOCTH [ijiA WHBAJWJOB yKa3aHHbIX OOBEKTOB B COOTBETCTBUH C
3aKOHO/aTe/IbCTBOM Poccuiickor ®eiepalii O COLIMATbHOU 3alliTe UHBAUOB.

2.15.1. IlomeljeHus1 yIIOJITHOMOYEHHOIO OpraHa [Jjsi IIpejoCTaB/eHus
MYHULMIIAZIBHOW ~ yCIYTM  pasMellaloTcsl Ha  [epBOM  3TaXke  37aHUS,
000pyZI0BaHHOTO OTZENBHBIM BXO/IOM, JIMOO B OTAENBHO CTOSILEM 3[aHUU JIs
cBoOogHOTO  focTyma  3asBuTenied.  [lepefBibkeHWe 10 TIOMeEIEHUSIM
YIIOJTHOMOYEHHOIO OpraHa, B KOTOPBIX T[POBOJMUTCS TIpUEM 3asiBlleHus U
JIOKyMEHTOB, He [IO/DKHO CO3/,aBaTh 3aTPyAHEHWM /i /ML C OrpaHUYeHHbIMHU
BO3MOXXHOCTSIMU 3/10POBBSI.

[Ipy pacrosiokeHuy TMOMelleHUs1 YIIOJTHOMOYEHHOI'0 OpraHa Ha BepxXHeMm
3Ta)Ke CIIeLUa/IMCThl YTIIOJTHOMOUYEHHOTO OpraHa 00si3aHbl OCYILeCTB/STh TIPUEM
3asBUTe/IeH Ha TIePBOM 3Take, eCJIU M0 COCTOSIHUIO 3[J0POBbSI 3asIBUTE/Ib HE MOKeT
TIOJHATBCS 110 JIeCTHULIE.

Ha Teppuropuu, mnpunerarmoijed K 3[aHUI0 YMNOJHOMOYEHHOTO OpraHa,
OpraHM3yHTCAd MecCTa [jis [apKOBKU aBTOTPAHCIIOPTHBIX CpeZCTB, B TOM YMCIIe
MecTa /il TIapKOBKM aBTOTPAHCIIOPTHBIX CPeJCTB HWHBAIWJOB (He MeHee
10 npoueHTOB MeCT, HO He MeHee OJHOIO MeCTa), [AOCTyH 3asgBUTeNed K
TIapKOBOYHBIM MeCTaM SIB/ISIeTCST OeCTiyIaTHBIM.

[TomelleHre  yMOJHOMOYEHHOTO  OpraHa il  [puUeMa  3asiBUTesen
obopyayeTcsi MHGOPMALMOHHBIMU CTeH/JaMU, Ha KOTOPbIX pa3meliaeTcsi (opma
3asiB/ieHUsT C 00pas3lioM ee 3aro/iHEHUs W TiepeueHb JOKYMEHTOB, HEOOXOAUMBIX
JJ1S1 TIpeI0CTaB/IeHUs MYHULIUIIAIbHOM YCITYTH.

[TomerjeHrsi, B KOTOPBIX OCYILECTB/ISIFOTCS [EWUCTBUS T10 TIpeAOCTaBIEHUIO
MYHULIATIATBHOW YCIYyTH, 00ecrieurBaroTCs KOMIbIOTEPAaMU, CPeJCTBAaMH CBSI3H,
BK/IIOYasi JOCTyn K WHGOPMALMOHHO - TeJeKOMMYHUKAl[MOHHOW CeTH
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«/HTepHeT», OpPrTeXHUKOU, KaHL|eJIIPCKUMU TIPUHA/JIe)KHOCTSIMH,
VH(OPMAaLMOHHBIMA M CIPaBOYHBIMM MaTepuasjiamMH, HariasfAHOW WH(OpMaLuen,
CTYJbSIMU W CTOJIaMH, CpeJCTBAaMU TMOXKApOTYLIeHWs W OMOBeLleHHs O
BO3HUKHOBEHUM UPE3BbIYAMHOW CUTYalLUH, JOCTYIIOM K PErMOHa/JbHOM CHUCTEMe
MeXXBeIOMCTBEHHOT'O 3/IeKTPOHHOTO B3aUMO/JIEMCTBUs, a TakKe obecrieunBaeTcs
JOCTYIIHOCTb [/ MHBAJUAOB K YKa3aHHbIM I[OMeELeHUsM B COOTBETCTBUU C
3aKOHO/aTe/IbCTBOM Poccuiickon ®efiepaliiv O COLIMaIbHOU 3alliTe UHBAIU/O0B.
3an oXuZaHus, MecTa [JJ/s1 3aroJIHeHUsl 3arpoCOB Y TIpUeMa 3asiBUTesled
000pyAYIOTCS CTYBSAMHU, U (WIH) KPeceTbHbIMUA CeKLIUSAMU, U (UTH) CKAMbSIMH.

WHudopmalimoHHble MaTepuasbl, MNpeJHa3HaueHHble /51 WH(QOPMUPOBAHUS
3asiBUTeJIeld O TOps/Ke IpefoCTaB/lIeHnss MyHULMIIAIbHOU yC/IyTH, Pa3MeLatoTcs
Ha WH(OPMALIMOHHBIX CTeH/aX, PacrojOXKeHHbIX B MecTaX, 00eCreurBaroliX
JOCTYIl K HUM 3asiBUTesiel, U OOHOBJISIFOTCS TPU W3MEHeHWU JelCTBYHOILETO
3aKOHO/aTe/IbCTBA, PeryJMpYHOIIero npejoCcTaBaeHue MyHULMINAJIbHOW YCIyTH, U
CMPAaBOYHBIX CBeJIeHUU.

WHdopmaioHHble CTeH/ bl JO/DKHBI PACro/iaratbCsi B MecTe, JOCTYITHOM [i/is
rpocMoTpa (B TOM UKMC/ie TP O0JIBIIOM KOJTMUecTBe TIoCeTUTesnei).

2.15.2. Jlna obecrieueHus JOCTYITHOCTH TIOTyYeHUS] MyHUIUIATbHOW YCIYTH
MasioMOOWIBHBIMA TPYIITIaMM HaceJieHHsl 3/aHusT U COOPY)KeHUsl, B KOTOPBIX
OKa3bIBaeTCs ycCayra, OOOpyAYIOTCS COTJIaCHO HOPMATHMBHBIM TpebOBaHUSM,
yTBep)XAeHHbIM npuka3oM MuHctpos Poccun ot 30.12.2020 N 904/mp «CII
59.13330.2020. Cpopg mpaBwi. [OCTYNHOCTh 3JaHUM W COODPY)KEHUU [IJis
MasioMoOuTbHBIX rpymn HacesneHus. CHull 35-01-2001»».

B kabuHere 10O TipueMy MaJOMOOWIBHBIX TPYMI HaceJeHUus HUMeeTCs
Me[MLMHCKasl afTeuyka, NWUTbeBasi Boja. [Ipu HeoOXOAMMOCTU COTPY/HUK
YIOJTHOMOUEHHOTO OpraHa, OCYILEeCTB/SIOLIUM TpUEM, MOXXET BbI3BaTh KapeTy
HEOTJIOXKHOW CKOPOU MOMOILIH.

[Mpu oOpalleHnyd TpaXkaHWHA C HapylleHUusiMA (GYHKLUA  OMOPHO-
JIBUTATeIbHOTO arrapara pabOTHHUKU yTIOJTHOMOUEHHOTO OpraHa MnpeArprHUMaloT
creayrolme AeriCTBYS:

- OTKPBIBAIOT BXO/HYIO /IBepb U MOMOTAIOT TPakJaHWHY OecIpernsiTCTBeHHO
TOCeTUTH 3aHKe YIOJHOMOYEHHOrO OpraHa, a TakKe 3apaHee MpeayrpeXJarT O
CYIIeCTBYIOIIMX Oapbepax B 3/laHHUY;

- BBISICHSIIOT 1le/lb BU3WTA TPaKAAHWHA W COTMPOBOKAAIOT ero B KabuHeT 1o
TIpUeMy 3asiBJIeHHs; TIOMOTal0T IPaXKJaHWHY CeCTb Ha CTYy/l WIM Pacro/araroT
KPeCJ/I0-KOJISICKY y CTOJ1a HallPOTHUB CIeLMaIMCTa, OCYILeCTBIISIOIIEro pueM;

- COTPYJHUK YIIOJTHOMOYEHHOIO OpraHa, OCYILIeCTB/SIOLIMK [pUeM,
TIPUHUMAaeT TpaXkKJaHWHAa BHe ouYepeJy, KOHCYJIbTUPYeT, OCYLLeCTB/SeT IpUeM
3asiB/IeHHs1 C HeOOXOJUMBIMU JOKyMEHTaMH, OKa3bIBaeT TMOMOIIb B 3arOJIHEHUH
0/1aHKOB, KOTIUPYeT JOKYMEeHThI;

- 10 OKOHUYaHWW TIPeIOCTaB/AeHUSI MYHULUIAIbHOW YCIYTM COTPYJHHK
YIIOJIHOMOYEHHOI'O0 OpraHa, OCYLLeCTBJ/SIOL[ANA MpPUEM, IOMOraeT TpaKJaHUHY
BLINTH (BbleXaTh) U3 KabWHeTa, OTKPbIBAaeT ABEPU, COMIPOBOXKAAeT TPaXkKAaHWHA [0
BbIXOZA M3 3[4aHusl, U TIOMOraeT I[OKWHYThb 37aHue; TMepefaeT rpaXJaHWHa
COTMPOBOKJAOIIEMY JIMLy WIA TI0 ero >KeJIaHUK BbI3bIBAET aBTOTPAHCIOPT M
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OKa3bIBaeT COZeUCTBHE MPU ero rnocajke.

[lpu obpaijeHnyn rpakfaH C HEJAOCTaTKaMH  3peHUss  pabOTHUKU
YIOJTHOMOUEHHOT'0 OpraHa npeJIpuHUMAl0T CeAYIOLIre JeHCTBUS:

- COTPYJHUK YIOJTHOMOYEHHOIO OpraHa, OCYILIEeCTB/SIOLIMN [pUeM,
TpUHMMaeT TpakJaHWHAa BHe oO4Yepejy, [OMOraeT COPUEHTHMPOBAThLCS, CeCTb Ha
CTyJ, KOHCY/JbTHUPYeT, BCJyX IIPOYUTBIBAET [OKYMEHTbl U jajee IIO
HeoOX0/IMMOCTH TIPOM3BOJAWT WX Bblgauy. [Ipu oOileHMu € rpaxJaHUHOM C
He/locTaTKaMu 3peHusi Heo6X0JUMO 00IIaThCsl HeMOCPeICTBEHHO C HUM CaMuM, a
HEe C COIPOBOXKJAIOI[MM €ro JMIOM, B Oecefie TI0/Ib30BAaThCSI OOBIUHOM
Pa3roBOPHOM JIEKCUKOW, B TOMeIlleHWd He CJjieflyeT OTXOJuTb OT Hero 0e3
rpeAynpexieHus;

- COTPYAHUK YIIOJJHOMOYEHHOIO OpraHa OKa3blBaeT ITOMOLb B 3allO/IHEHUU
671aHKOB, KOTMUpyeT HeoOXoAuMble [JOKYMeHTbl. [Iji TOAMNUCaHUS 3asiB/IeHUS
MOJIBOAUT JIUCT K aBTOPYYKe TIpaXKJaHWHA, IIOMOraeT COPUEHTHUPOBaTbCS U
nognucarh 6s1aHK. [1py HeOOXOJUMOCTH BBIZAKOTCS MAMSITKH JIJ1s1 C/1TA00BUASIIIUX C
KPYTHBIM LLIPU(PTOM;

- 10 OKOHUYaHWW TIPe/IOCTaB/AeHUsI MYHULMIAIbHOW YCIYTM COTPYJHHK
YIIOJIHOMOUEHHOI'O OpraHa, OCYILeCTBI/SIOLIUM IIpUeM, IIOMOraeT IpakJaHUHY
BCTaTb CO CTyJla, BBIUTU K3 KabuHeTa, OTKpbIBaeT [BepU, COTPOBOXKJAeT
rpakJaHWHA K BBIXOAY U3 37jaHus, U [IPOBOJKaeT Ha YJIMLly, 3apaHee IpefyIpesuB
TOCeTUTeNsT O CYLIeCTBYIOIIMX Oapbepax B 3[aHUM, IepejaeT TpakJaHWHA
CONPOBOKAOLLeMY JIULY WUJIY I10 ero »KejlaHUI0 BbI3bIBaeT aBTOTPAHCIIOPT.

[lpu obpameHuy rpaxkaaHuHa ¢  jedekramMu  ciayxa  pabOTHUKHU
YIIOJITHOMOUEHHOT'0 OpraHa NnpeJIIpuHUMAIOT CIeyIoLye JeiCTBUS:

- COTPYZHUK YIIOJIJHOMOYEHHOI'0 OpraHa, OCyLLeCTB/ISIOLINN [TPUEM TPaXKaH C
HapyllleHueM C/TyXa, oOpallaeTcsi HerocpeACTBEHHO K HeMY, CTpallliBaeT O IieJiu
BU3MUTA U JlaeT KOHCY/IbTALUI0 Pa3MepPEHHBIM, CIIOKOMHBIM TEMIIOM PeYM, MPU 3TOM
CMOTPUT B JIMLO TIOCETUTeJIsd, TOBOPUT $SICHO, CJIOBA [OMOJIHAET ITOHATHBIMU
»KectaMu, BO3MOYKHO OOITleHHe B THCbMeHHOU (opme b0 yepe3 repeBoJUMKA
)KeCTOBOTO f13bIKa (CypZonepeBO/urKa);

- COTPYAHUK YIIOJJHOMOYEHHOI'O OpraHa, OCYILIeCTB/ISIOLIMM  IIpueM,
OKa3bIBaeT TOMOL[b U COJieMCTBHe B 3aroHeHUM O/1aHKOB 3asiB/IeHUi, KOMUpyeT
HeoO6X0/IMMble JOKYMEHTHI.

2.15.3. TpeboBaHusi K KOM(OPTHOCTH U [AOCTYITHOCTH TIPe[OCTaBJ/IeHUS
MyHULMIaNbHOW yciyru B M®L] yTBepKaeHbl noctaHoB/aeHveM [IpaBuTenbCcTBa
Poccuiickoii @epepatmu ot 22.12.2012 Ne 1376 «O6 yTtBepkigeHuu IIpaBum
OpraHusalyy [eATelbHOCTH MHOTO()YHKLIMOHA/IBHBIX LIeHTPOB Ipe0CTaB/IeHUs
rOCyZapCTBeHHbIX U MYHULIUNA/IbHBIX YCIYT».

2.16. [Toka3zaTenu JOCTYIMHOCTH M KayeCcTBa MyHULIMIAIbHOW yCIIyTH.

2.16.1. OCHOBHBIMU MOKAa3aTeJIIMU JOCTYITHOCTU M KayecTBa IpeJoCcTaB/IeHus
MYHULMTAIbHOW YCIYTH SIB/STFOTCS:

- PacIio/I0’KeHHOCTh TIOMelLleHUH YIIOJTHOMOYEHHOI0 OpraHa,
IpefiHa3HAaUeHHbIX [JIs TIPeJOCTaB/IeHUs] MYHULMIIAJBHOM YC/IyTU, B 30HE
[OCTYITHOCTU K OCHOBHBIM TPaHCIIOPTHBIM MarucTpaisiM;

- CTemeHb WH(QOPMHUPOBAaHHOCTU 3asBUTEsI O TMOPsAJKe IpeOoCTaB/IeHuUs
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MYHULIUNAJBHOW YCAYTU (AOCTYMHOCTb MH(OPMALMM O MYHULIUMNAJIBHOU YC/IyTe,
BO3MOKHOCTh BbIOOpa criocoba moyyeHus ”HQOpMaLym);

- BO3MOXHOCThH BbIOOpa 3asiBUTesieM ¢opM obpaijeHUss 3a TOTy4eHHeM
MYHULIUMNATBHOU YC/yTH;

- IOCTYITHOCTb OobOpallleHus 3a MpeJoCTaBieHreM MYHULIMIAIbHOW yC/IyTH, B
TOM YMCJIe [JIs1 JIUL] C OTPaHUUYEeHHBbIMU BO3MOXXHOCTSMU 310POBbBS;

- CBOEBPEMEHHOCThb  TIPeAOCTaBJeHUSI  MYHULMIIAIbHOM  yCIYyTA B
COOTBETCTBUM CO CTAHAAPTOM ee Mpe/0CTaBJ/IeHNS;

- cobsro/leHre CPOKOB TIPe/IOCTaB/IeHHsI MYHHUIUTIANILHOM YC/IYTH W CPOKOB
BBITIO/THEHUS aIMAHUCTPAaTUBHBIX ripoLieayp Tipu rpeAoCTaBIeHUN
MYHULIUMNATBHOU YCIyTH;

- BO3MOXKHOCTb TIOJlyueHUsi UWHGOpMaLMu O XoJe TIpeJoCTaB/eHUs
MYHULIUMNAJIBHOU YCIyTH;

- OTCyTCTBHE 00OCHOBAHHBIX >Kajl00 CO CTOPOHBI 3asiBUTEJISI TI0 pe3y/ibTaTam
rpe/i0OCTaB/Ie€HHsI MYHULUTIAILHOW YCIYTH;

- OTKPBITBIA [OCTYI [Jis 3asBUTe/eld K WH(POpMal[Md O MOpsi/IKe U CPOKax
TIpe/IoCTaB/IeHNsI MYHMIUIANIbHOM YyC/IyTH, TIOpsi/iKe 00)Ka/loBaHUs JeNCTBUIN
(Ge3meicTBUsI) YIOTHOMOUEHHOTO OpraHa, PYKOBOJUTeNs YIOJHOMOUEHHOTO
opraHa /0o crielyaancTa yroJHOMOUEeHHOTO OpPraHa;

- Ha;muuve HeoOXOAMMOTO U [OCTaTOUYHOTO KOJIMYEeCTBa CITeLMaTMCTOB
YIOJIHOMOUYEHHOT'O OpraHa, a TakKe IOMeIleHWM YMOJHOMOYEHHOTO OpraHa, B
KOTOPBIX OCYILIECTB/ISIETCS MPUEM 3asiBJIeHUM U JOKYMEHTOB OT 3asiBUTEJIEN.

2.16.2. Y1I0/THOMOUEHHBIMH OpraHaMH 00eCIieurnBaeTCsI CO3/laHe UHBATUAAM
U UWHBIM MaJOMOOWIBHBIM TpyIMNaM HaceleHusi CJIeAyIOMUX  YCIOBUMN
JOCTYITHOCTH MYHMIMITAIbHOW YCAYyTM B COOTBETCTBUM C TpeOOBaHHUSMH,
YCTaHOB/IEHHBIMUA 3aKOHO/IaTe/IbHBIMU M WHBIMA HOPMAaTUBHBIMH TMPAaBOBBLIMU
aKTaMU:

- OKa3aHue WHBaIUaM MoMOLLY, He0OX0AUMOM /1/1s TI0/TyUeHusl B IOCTYTTHON
ans HUX (opme wHGOpPMaLMM O TpaBW/lax MpeJoCTaB/JeHUs MYHULMNATbHOU
yCiyrd, B TOM uuciie 00 odopmieHMHM HeoOXOJUMBIX [/s  TOy4YeHuUs
MYHULIATIATBHOW yC/TyTH I0KYMEHTOB, O COBEpIIIeHUN UMU JIDYTHUX He0OX0JUMBIX
JUUISL TIOJTyYeHUS] MyHULIUMTIA/IbHOM YCITYTU 1eMCTBUM;

- MpefoCTaB/ieHWe MYHULMIIAJBHOW YCIYyTW WHBaAuZaM I0 CIAyXy, MpU
HeoOXOJUMOCTH, C WCIO/Jb30BaHHEM pYCCKOTO >KeCTOBOTO $3bIKa, BK/IOYAs
obecrieueHre [0y CKa B ToMelrjeHue CYpAOIlepeBO/jUrKa,
TU(hI0CYpAOTIepeBOIUMKa;

- OKas3aHWe TOMOIIYM WHBa/IWAAM B TIPeo/o/ieHMH 0apbepoB, MellaroluX
TOTyUYeHWI0 MyHULIUMNAJIbHOU YC/IyTU HapaBHe C APYTMMU JIMLIAMHU.

2.16.3. Tlpu mnpejocTaB/eHUU MYHULIUMNAJBHOU YC/IYTM B3auMOJEHCTBUE
3asBUTENI CO CHELUaJMCTOM YIIOJTHOMOYEHHOIO OpraHa OCYLeCTB/ISIeTCS IIpH
JIMYHOM OOpallieHU! 3asiBUTeJIs:

- O  To/iydeHUss UH(GOpMALMM 1O  BOMpOCaM  MpeAoCTaB/IeHHUs
MYHULIUMAJIBHOU YCIIyTH;

- L7151 TIOZIaUM 3asiBIeHUS U JOKYMEHTOB;

- [O7s1 Tiony4yeHusi MH(OpMalLMM O XOJe TIpefoCTaBAeHUs] MYHULIUMAIbHON
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yCIIyTy;

- /151 IOJTy4eHus pe3y/bTaTa NpeJoCTaBlIeHUs] MyHULMNAJIbHOW YCIIyTH.

[Tpoj0/KUTEeNBHOCTh  B3aMMOJEMCTBUSL ~ 3asiBUTEIS  CO  CHELUaIuCTOM
YIIOJTHOMOYEHHOI'0 OpraHa He MOJKeT IpeBbIlliaTh 15 MUHYT.

2.16.4. TlpepocraBieHre MyHULMINaabHOU yciayru B M®L] Bo3MOXKHO mpu
Ha/lMYyMy  3aK/JFOUeHHOr0  COrJiallleHusi O  B3aWMOJEUCTBUHA  MeXAy
YII0JIHOMOYEHHBbIM OpraHom 1 M®I11.

YnomHOMOUeHHBIM opraH obecrieurBaeT WHGOPMUPOBaHUe 3asiBUTENed O
BO3MOXXHOCTH TIO/IyUeHHsI MYHHULUTANAbHON yciayru Ha 6aze M®PL]. B cayuae
rojjaud 3asiBjieHUs1 O TIpeJoCTaBJeHWd MYHULMIIA/JIbHOM ycayru B MO®IL]
HeIoCpe/ICTBeHHOe TpefloCTaB/IeHre MYHHWLIMITAJBbHOM YCJIYTU OCYILeCTBIISeTCs
YIIOJITHOMOYEHHBIM OpPraHOM.

[IpemocTaBieHve MyHULMIAIBHOW YCIYrM TMOCPeACTBOM  3arpoca o
TIpeJIOCTaB/IeHUH JIBYX U 0oJjiee rOCyJapCTBEHHBIX U (U/TM) MyHULIMTIA/IbHBIX YCIyT
(komruiekcHoro 3aripoca) B M®II mpu oHOKpaTHOM oOOpallleHUU 3asiBUTeJIsI He
OCYLLIeCTBJISIETCSL.

2.17. WVHble TpeboBaHUS, B TOM YKC/e YUWTHIBaIOI[e OCOOEHHOCTU
TNpeJi0CTaB/IeHNS MYHULIMNAJIBHOU YCIYTH 10 SKCTepPUTOPUAIBHOMY TIPUHLIUAITY U
0COOEeHHOCTH TIpe/IOCTaB/IeHHsI MyHULIUIATLHOU YC/IyTH B 97IEKTPOHHOM dopme.

2.17.1. TlpegocTaByieHre MyHULMITA/IBHOW YCIYTH MO 3KCTEPPUTOPHUATBHOMY
TIPUHLIAITY HEBO3MOXKHO.

2.17.2. 3asBUTeNH BIIpaBe 00paTUTHCS 3a MpeoCTaBIeHNueM MYHULIATIATbHON
yCIyrd W I0JaTh JOKYMEHTBI, YyKa3aHHble B IIyHKTe 2.6 HaCTOsALLero
aZIMUHUCTPAaTUBHOTO perjiaMeHTa, B 3/eKTpoHHOI dopme uepe3 EIIT'Y, PIITY c
VICTIO/Ib30BaHUEM  3JIEKTPOHHBIX  [JOKYMEHTOB, [IOJMNMCAHHBIX 3JIEKTPOHHOMU
TIO/ITTMCBIO B COOTBETCTBHUHM C TpeboBaHUsIMH DefepaibHOro 3akoHa ot 06.04.2011
Ne 63-®P3 «O06 3/1€KTPOHHOM TIOATIMCH.

YTonHOMOUeHHbIM opraH obecrieunBaeT UH(OPMHUpPOBaHUE 3asiBUTeed O
BO3MOJKHOCTH MOJyUeHHsT MyHULUIanbHou ycnyru yepes EITY, PIITY.

OOpartenve 3a ycayrovi uepe3 EIIT'Y, PIIT'Y ocyiiecTBiseTrcs IyTemM
3aro/IHeHUs1 UHTepaKTUBHOW (opmbl 3asiBieHust ((popMupoBaHMsT 3ampoca o
NpeJi0CTaB/IeHNA MYHMLUIIAJLHOW YCJIYyTH, COZlep)KaHhe KOTOPOr0 COOTBETCTBYET
TpeOOBaHUSIM dbopmbl 3asBJIeHUS, yCTaHOBJIEHHOU HaCTOSILUM
a/IMUHHACTPATUBHBIM perjiaMeHToM) (zasee - 3aripoc). OOpaiiieHre 3asBUTENS B
YTIOJIHOMOYEHHbI OpraH yKa3aHHbIM CrocoboM obecrieurBaeT BO3MOYKHOCTh
HarpaB/ieHUsl U TO0JyueHus1 OJHO3HAaYHOW U KOH(U/eHI[MalIbHOM MHpOopMaLuy, a
TaK)Xe TPOMEXYTOUHBIX COOOIIeHHH W OTBETHOM MH(OPMALMU B 3/€KTPOHHOM
BHJle C UCMOJIb30BaHUEM 3/IeKTPOHHOM MOJMNMCH B IOpAJKe, TpeJyCMOTPEeHHOM
3aKOHO/aTesIbcTBOM Poccuiickor ®Pefepaljyu.

2.17.3. Ilpu npe/jocTaB/IeHUU MYHUIMIIAJILHOW YCIYTU B 3JIEKTPOHHOU (hopMe
nocpesictBoM EINT'Y, PTIT'Y 3asBuTento obecrieunBaeTCs:

- TojJiyyeHHe WHGOpPMaLMM O TIOpsSiAKe U CPOKax MpeJoCTaBlIeHUs
MYHULIUMAJIBHOU YCIIyTH;

- 3alyCh Ha MpHWeM B YIOJHOMOYEHHBbIM OpraH [Jis MoJaud 3asB/eHds U
JIOKYMEHTOB;
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- (hpopMUpOBaHUe 3aMpoca;

- IPUEM U PerucTpanys yroJHOMOYEHHBIM OpPraHOM 3arpoca U I0KYMeHTOB;

- MoJlyyeHue pe3y/ibTaTa MpejoCTaB/AeHHs MYHULUMIIAIbHOW YCIYTH;

- MI0JlyyeHHue CBeJIeHUM O XO7ie BhITIOJIHEHUS 3aMpoCa;

- OCyILIeCTB/IeHWe OLIeHKA KauyecTBa TMpe/loCTaB/JIeHUs] MYyHULIUMNAJIbHOU
yCIIyTH;

- JgocyzebHoe (BHecymeOHOe) oOkajioBaHHWE peIIeHWHM ¢ J1eWCTBUM
(6e3geiicTBUsI) YIIOTHOMOUEHHOTO OpraHa, PYKOBOJUTeNs YIIOJHOMOUEHHOTO
opraHa /0o crielaarcTa yroJHOMOUeHHOTO OpraHa.

2.17.4. Tlpu QopMUpoBaHUK 3arpoca B 3JIEKTPDOHHOM BH/JE 3asBUTEJIIO
obecrieunBaeTcsi:

- BO3MOJKHOCTh KOTIMPOBAaHUSI MU COXPaHEHMs 3aripoca U UHbBIX [JOKYMEHTOB,
He0OXOJUMBIX /I/IS1 TIPeJIOCTaB/IeHUs YCIYTH;

- BO3MOJKHOCTb T1euaTy Ha OyMa)KHOM HOCHUTesie KOTIMH 3JIEKTPOHHOM (HOPMBbI
3arpoca;

- COXpaHeHHe paHee BBeJIEHHBIX B 3JIEKTPOHHYIO (JOpMY 3arpoca 3HaueHUU B
nmobo MOMEHT 1O >Ke/laHWIO T0/1hb30BaTesisi, B TOM YHC/e TPU BO3HUKHOBEHUM
olMbOK BBOJA W BO3Bpare /i TOBTOPHOTO BBOJA 3HaueHHU B 3/IEKTPOHHYIO
dbopmy 3arpoca;

- 3aroJIHeHWe ToJiel 37eKTPOHHOM (OpMBI 3arpoca [0 Hayalda BBOJA
CBeJleHUl 3asBUTeJieM C WCIO/b30BaHWEM CBeJleHUW, pa3MellleHHbIX B
dbenepanbHOl rocyzapcTBeHHON HH(OpMallMOHHOW cucTeMe «EauHas cucrtema
uaeHTUGUKAIIMM W ayTeHTUUKAlMd B WHPPACTPYKType, o0bOecreunBarole
VH(MOPMaI[MOHHO-TeXHOIOTHYeCKOe B3auMOo/ieicTBUe WH(MOPMAI[MOHHbBIX CUCTEM,
WCTI0/Ib3yeMBbIX [IJIsl TIPe/JOCTaB/IeHUs] TOCY/JapCTBEHHBIX U MYHULIAMA/IBHBIX yCIyT
B 3/IeEKTPOHHOU dopme» (manee - ECUA), u cBemeHuid, onmyO/MKOBaHHBIX Ha
EINI'Y, PIIT'Y, B uactu, KacarolleWcsi cBefeHUM, OTCyTcTByromux B EII'Y,
ECUA;

- BO3MO>XHOCTb BEpPHYThCSl Ha J/I0O0W W3 3TaroB 3ario/HeHUsT 3/IeKTPOHHOU
dbopmeI 3arpoca 6e3 morepu paHee BBeZieHHOM MH(OpPMaI[WY;

- BO3MOJKHOCTb focTtymna 3asasuress Ha EII'Y, PIII'Y k paHee nmogaHHbIM UM
3arpocam.

[Tpy HaripaBfieHUM 3amnpoca UCMO/b3yeTCsl MPOCTasi 3/eKTPOHHAsi MOAMNUCH,
TpU yYCJIOBUM, UTO JIMYHOCTb 3asiBUTE/Isl YCTaHOBJIEHAa TPU aKTUBAL[MKM YUYeTHOU
3armcHy.

3aripoc ¥ UWHBbIe [IOKYMEHTBl, HeoOXoAuWMble [Jisi TIpe/0CTaB/IeHHUS
MYHUIUTIATBHOW YCAYTH, TOJAMMCaHHbIe TPOCTOM 37€KTPOHHON TOIMUCHI0 U
To/laHHble  3asiBUTe/ieM, TIPU3HAIOTCS paBHO3HAUHBIMU 3arpoCy U WHBIM
JIOKyMeHTaM, TIOANMCAaHHBIM COOCTBEHHOPYYHOM TIOAMMUCHI0 U TIPe/ICTaB/IeHHBIM
Ha OyMa>KHOM HOCHUTeJIe.

YT0/THOMOUEHHBIN OpraH o0ecreurBaeT TPHEM JJOKYMEHTOB, He0OXOAUMBIX
JJisl TIpeJioCTaB/AeHUs MYHULIMTIAIbHOW YCIyTM, U peructpaiuio 3ampoca 6e3
HeoOXO0MMOCTH TIOBTOPDHOT'O TIpe/ICTaB/IeHUsI 3asiBUTe/IeM TaKUX JOKyMEHTOB Ha
OyMa>KHOM HOCHTesle, eCM HWHOe He YCTaHOBJeHO (e/epaJbHBIMU 3aKOHAMU
Poccuiickoii ®efepaliui M NPUHUMaeMbIMM B COOTBETCTBUM C HUMHU
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HOpMaTvBHBIMU akTtamu [lpaBurensctBa Poccuiickon ®Pefepanyy, 3aKOHaMH
KemepoBckoii obsactu - Kysbacca ¥ NpyHHMaeMbIMU B COOTBETCTBUU C HUMH
HOpMaTUBHbIMU akTaMu [IpaButenbcTBa KemepoBckoii obnactu - Kysbacca.

[IpemocTraBieHye MyHULMIIAIBHOW YCIYTM HaUMHAETCS C MOMEHTa IpuemMa 1
perucTpali  yroJHOMOYEHHbIM  OPraHOM  3JIEKTPOHHBIX  JIOKYMEHTOB,
HeoOXOUMBIX /ISl TIPeZi0CTaBAeHUs] YCIyTH.

2.17.5. Pe3ynbTaT MyHULIUNA/JILHOU YC/IYyTU BbIAETCS B JOpMe 3/1eKTPOHHOTO
JokymenTta mocpeactsom EIIY, PIII'Y, noanucaHHOro yIioJIHOMOYEHHBIM
JOJDKHOCTHBIM JIULIOM C UCII0J/Ib30BaHWEM YCHUIEHHOW KBaJU(PUIIMPOBAaHHOM
57IEKTPOHHOW TIOATMCHA, B (Jlyyae, eCJd 5TO YyKa3aHO B 3asiBJIeHUM Ha
rpe/i0CTaB/IeHEe MYHULIUIAIbHOM YCIyTH, HaripaBjieHHOM uepe3 ETIT'Y, PIIT'Y.

B 1nensix mosyuyeHusi pe3ysbTaTa TpeJOCTaBeHHs YCIyTd Ha OyMaKHOM
HOocuTesne (ecnM  3asBUTe/IeM  YKa3aHO B 3arnpoce, HanpaBJIeHHOM B
yHOJIHOMOYeHHbIN opraH, uepe3 EINT'Y, PIII'Y, o monyyeHnn pe3ysibTaTa yC/IyTru
Ha OymakHoM Hocutese) 3asBuTesnto Ha EITY, PIIT'Y obecrieuriBaeTcsi 3aruich Ha
rpyeM B YIIOJHOMOYEHHbIN OpraH, Tpd 3TOM 3asBUTe/N0 00ecrieunuBaeTCst
BO3MOXXHOCTb:

- 03HaKOMJIeHUsI C pacrucaHueM paboThl yIOJHOMOUEHHOTO opraHa Jnbo
YIIOJIHOMOYEHHOTO  COTPYJHMKA YIIOJTHOMOYEHHOTO OpraHa, a Takke C
JOCTYTIHBIMU /IS 3alIMCU Ha MIPUEM aTaMy U MHTepBa/laMu BDEMEHHU Mprema;

- 3anvcu B 00ble CBOOOJHBIE /11 TpHeMa AaTy W BpeMsl B TIpeJesax
YCTaHOBJIEHHOT'O B YIIOJIHOMOUEHHOM OpraHe rpaduvka nprema 3asiBUTe/el.

B nesnsx npefocTtaBieHus MyHULMIIAIBHOW YCIYTH YCTaHOBJIEHVE JTMYHOCTH
3adBUTE/II MOXKeT OCYLLIeCTB/IATbCSA B XOZJe JIMYHOrO IIpvemMa I[0CPeiCTBOM
TIpeJbsiB/IEHUsT TacriopTa rpakAaHuHa Poccuiickoit ®Pefepaiuu b0 WHOTO
JIOKYMEeHTa, YO0CTOBepsIIOIero JIMYHOCTb, B COOTBETCTBUU C 3aKOHOJATe/1bCTBOM
Poccuiickon ®@efiepaliv WiIv MOCPEACTBOM UAEHTU(PUKALIMKA U ayTeHTU(UKAL[UU B
opraHax, INpeAOCTaB/SIOLIUX MYHHULMNAJbHbIE YCIYTH, MHOTO(YHKLMOHA/IbHBIX
L[eHTpaxX C WCIO/Jb30BaHHEM HMH(OPMALMOHHBIX TE€XHOJIOTHUHW, MpeayCMOTPEHHBIX
yacTeio 18 crateu 14.1 depepanbHoro 3akoHa oT 27.07.2006 Ne 149-®3 "0O6
vH(opMaiuu, “THOOPMALIMOHHBIX TEXHOJIOTUSIX U O 3alluTe uHhopMaLuu'.

[Ipy mnpefocTaBieHUM MYHULMIIAIBHOM YCIYTM B 3JIEKTPOHHOW (opme
yuaeHTUGUKALMS U ayTeHTU(dUKaLMsI MOTYT OCYLLECTB/SIThCS TTIOCPe[CTBOM:

1) emguHOW cucTeMbl UWAeHTUGUKALIMM W ayTeHTU(DUKALMM WIA MHbBIX
roCy/lapCTBeHHbIX MH(OPMALMOHHBIX CHUCTEM, €eCIU TaKue TOCyJapCTBEHHbIE
MH(GOpMaLMOHHbIE CHUCTEMBbl B yCTaHOBAeHHOM IlpaBurtenbctBoM Poccuiickoit
denmepal  MoOpsiike 00eCTIeUMBAlOT B3aWMOJENCTBHE C eJUHOM CHCTEMOMU
WJeHTU(YKALMM M ayTeHTU(UKaLUK, TIPU YCJIOBUM COBIAJ€HUsI CBEJEHUU O
(Y3UUeCcKOM JivLe B yKa3aHHbIX MH()OPMALMOHHBIX CUCTEMaX;

2) eOWHOW CUCTeMbl WAEHTU(MUKALIUU U ayTeHTUhUKalUUu U eJUHOU
WHGOPMAL[MOHHON  CUCTeMbl  TepCOHANbHBIX  JAaHHBIX, ObecrieunBarolei
00paboTKy, BK/IrOUasi COOp U XpaHeHHe, OMOMeTpUUeCKUX MepCOHA/IbHBIX JaHHBIX,
VMX TIpOBEPKY U TMepefadyy WHPOPMALMUM O CTeleHW WX COOTBETCTBUS
TIpe/0CTaB/IeHHBIM OMOMeTpPUUeCKUM TePCOHATbHBIM JAaHHBIM (PU3UUeCcKOoro JIUIIa.
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III.Cocras, noc/ie/j0BaTe/IbHOCTL M CPOKH BbINO/THEHUS
aJMHHUCTPATUBHBIX MpPoLe/lypP, TPeOOBaHUS K MOPAJKY
HX BBINO/IHEHUsA, B TOM UHC/Ie 0CO0eHHOCTH BbITIOTHEHHS
a/]MUHUCTPAaTHBHBIX MPoLieyP B 3/IeKTPOHHOU opMme

3.1. [IpemocTraByieHre MYHULIMIA/ILHON YCIYTH BK/IIOUAeT B Ce0s ciieyroIue
aIMVHUACTPaTUBHbIE NIPOLIeIYPbI:

- TIpUeM U PEerucTpanusi 3asiBlieHus] U JOKYMEHTOB Ha IpefjoCTaB/eHHe
MYHHULIUNAJIBHOU YCIIyTH;

- ¢hopMUpOBaHKe W HarpaB/ieHHWe Me)KBeIOMCTBEHHBbIX 3allpOCOB B OpraHbI
(opranu3sanum), y4yaCTBYIOIIME B MpPeJOCTaBJIeHUM MYHUIUIIAJBbHOW yCIyru (mpu
Heo0X0UMOCTH);

- TIDUHSITHE peIlleHus] O COTJIaCOBaHWM CO3ZaHMSI MecTa, JIMOo pelleHusi 00
OTKase B COIJIaCOBaHWW;

- Bbl/laua 3asiBUTEJII0 pe3y/ibTaTa MpeJjoCTaB/AeHrs MyHUIUMIIaIbHOW yCTyTH.

- TIOPSIIOK WCIIpaBJieHUsI [OTYIIIeHHBIX OIeuaTOK M OIIMOOK B BBIJJaHHBIX B
pe3yJ/ibTare MpejoCTaB/lIeHrs MyHULIMIIAIbHOM YCIYTY JOKyMeHTax.

3.1.1. IIpuem u peruvcrpauus 3asBjieHUs U JOKYMEHTOB Ha TIpeloCTaB/IeHHe
MYHHULIUNAJIBHOU YCIIyTH.

OcHoBaHMEM [ Hauvajga TMpefoCTaB/le€HUs MYHULUIAIBHOW YCIyTH
SB/ISIeTCS JTMUHOe oOpalrieHre 3asiBUTe/IsT B YIIOJHOMOYEHHBIM opraH, M®IL] c
3asB/IeHMeM Y [IOKYMeHTaMU; TOCTYyIJIeHWe 3asiBJeHUsI U KOMNWM [TOKYMEHTOB B
371eKTpoHHOM dhopme yepe3 EIIT'Y, PIIT'Y.

3.1.1.1. Tlpu nvyHOM oOOpallleHUH 3asBUTeNIE B YIIOJHOMOUEHHBIN OpraH
CTMeLUa/IMCT YIOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 3a MpUeM U BbiJauy
JIOKYMEHTOB:

- yCTaHaB/MBaeT JIMYHOCTb 3asBUTe/idI Ha OCHOBAHWU [IOKYMEHTa,
YAOCTOBEPSIOLLer0 ero JIMUHOCTb, IpeJCTaBUTesNs 3asBUTe/sl - Ha OCHOBaHUM
JIOKyMEHTOB, YAOCTOBEPSIIOLLIMX €ro JMYHOCTb M TMOJHOMOUHusl (B C/yyae ero
obparrierus);

- IpOBepsieT CPOK JIeMCTBUS JOKYMEHTa, YJOCTOBEPSIIOIIEro ero JUYHOCTb U
COOTBETCTBUE [JAHHBIX [JOKYMEHTd, YAOCTOBEPAIOLEro JIMYHOCTh, JAaHHBIM,
yKa3aHHbIM B 3asiBJICHWM O COTJIACOBAHWM CO3[aHHsS MeCTa W MNPUIOXKEHHBbIX K
HeMy JIOKyMeHTax.

B xome mpuviema AOKYMEHTOB OT 3asiBUTE/sl CIELIMA/IMCT, OTBETCTBEHHBIM 3a
TIpYeM U BblJJauy JOKYMEHTOB, Y OCTOBEPSeTCs, UTO:

- TEKCT B 3asIBJICHUM O COIJIaCOBAaHWU CO3/laHUs MeCTa 10 aeTcCsl [IPOUYTEHUIO;

- B 3asiBJIEHUM O COIJIaCOBAaHWM CO3/lJaHUSI MeCTa YKa3aHbl (paMuIvsi, UMs,
oTuecTBO (TIOC/IeHEe - TIPU HaMuuuu) (u3mdeckoro nuiia a1Mb0 HavMeHOBaHUe
FOPUINUeCKOr0 JINLIa;

- 3asIBJIEHHE O COIJIaCOBAHWH CO3[aHUsI MeCTa IMOZIMCAHO YIIOJTHOMOUYEHHbIM
JTULOM;

- TpWIOXeHbl  JOKYMEeHThl, HeobXoguMble [  TIpeJOCTaB/IeHUS
MYHULIUMNATIBHOU YCITyTH.
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Ecnmu npencraBneHHble KOMMM YKa3aHHBIX JOKYMEHTOB HOTapuaabHO He
3aBepeHbl (M WX HOTapya/ibHOE 3aBepeHUe He TIpeyCMOTPeHO (efepaibHbIM
3aKOHOM), CIEeLUa/IUCT, OCYLIeCTB/SIOUMA NpUeM [JOKYMEHTOB, CPaBHUB KOMHUU
JIOKyMEHTOB C WX OpWUTMHA/laMH, BBITIOJIHSET Ha TaKUX KOMUSX HAAIMUCh 00 MX
COOTBETCTBUM OPUTHMHAJ/IaM, 3aBepsieT CBOeM TOAMNUCHI0 C yKa3aHUeM (paMuIuu u
VHULIUAJIOB.

MakcuMasibHbId CPOK BBITIO/IHEHUSI aJiIMUHUCTPAaTHBHOM TIpOLieAyphl TIO
TpyUeMy W perucTpalyu 3asBjeHds O COrJlaCOBaHMM CO3/laHMsl MecTa U
TIPUIOXKEHHBIX K HEMY JJOKYMEHTOB COCTaB/sieT 1 pabouwnii IeHb.

Kputepuii TpUHSTHS pellleHus: TMOCTYI/IeHHWe 3asiB/ieHUsI O COTrJIaCOBaHUM
CO3/JaHHs MeCTa Y TIPUJI0’KEHHBIX K HEMY TOKYMEHTOB.

Pe3ynbTaTOM  aAMUHUCTPAaTUBHOM  TIPOLIEAYDPbl  SIBJISIETCSI  MPUEM U
perucTpanusi 3asiBJIeHUsi O COTJIaCOBaHUU CO3/jaHUsI MeCTa Y MPUI0KEHHBIX K HEMY
JIOKYMEHTOB.

Nudopmarusi 0 mnpueme 3asiBjieHWs] O COIJIACOBAaHWUM CO3/IaHUSI MecTa U
TIPUJIO’KEHHBIX K HEMY JIOKyMEHTOB (PUKCUDYeTCS B YCTAHOBJIEHHOM IIOpsiKe, B
TOM UHC/e B CHCTeMe 37eKTPOHHOTO [JOKyMeHTO00OpOTa YIOJTHOMOUYEHHOTO
oprasa.

B [eHp peructpaluu 3asiBieHHs O COIVIAaCOBaHWM CO3/aHUsI MecTa |
TIPU/IO’KEHHBIX K HeMy J[OKYMEHTOB, CHel[daMCT, OTBETCTBEHHbIM 3a IpHeM
JIOKYMEHTOB, TiepeZiaeT MOCTYTHBIILINe JOKYMeHTbl Haua/lbHUKY YII0JTHOMOUYEHHOTO
oprasa.

3.1.1.2. Tlpu HarpaBieHWU 3asiBUTe/IeM 3asB/IeHUSI U [JOKYMEHTOB B
YIOJHOMOYEHHbIM ~ OpraH  TIOCPeACTBOM  TMOYTOBOM  CBSI3W  CIELIAA/IACT
YIOJIHOMOYEHHOI'0 OpraHa, OTBETCTBEHHbBIU 3a TIPUEeM U BblJlauy JOKYMEHTOB:

- POBepsIeT MPaBUIBHOCTD aZIpeCHOCTA KOPPECITOHAEHIIUN OIMO0UHO (He 1Mo
aZipecy) TIpUC/aHHbIe TIMCbMa BO3BPAIlAIOTCS B OpraHM3al[Mi0 MOUTOBOM CBSI3U
HEBCKPBIThIMY;

- BCKpbIBaeT KOHBEPTHI, TIPOBEPSieT Ha/lnure B HUX 3asiB/eHUs U JOKYMEHTOB,
00s13aHHOCT®D T10 TIPe/IOCTaB/IEHHIO0 KOTOPBIX BO3/I0’K€HA Ha 3asiBUTEJIS;

- TIpoBepsieT, UTO 3asiBjieHWe He WCIOJHEeHO KapaH/allloM, HaryicaHo
pa3bopumnBo, (pamMuIMM, UMeHa, oTuecTBa (MPU HA/MUKHK), HaMEeHOBaHHe, aJ[pec
MecTa > KUTeNbCTBa, aJipeC  MeCTOHAXOXK/eHMsl, HalMicaHbl TIOJIHOCTHIO,
TOZIMHHOCTh TIO/TIMCU 3asiBUTeJIs 3aCBU/IeTe/IbCTBOBAaHHONW B YCTaHOBJIEHHOM
3aKOHO/IaTe/IbCTBOM TIOPSIAKE;

- TIPOBO/JIUT MEPBUYHYIO0 MPOBEPKY Tpe/CTaB/JeHHbIX KOMUM JOKYMEHTOB, UX
COOTBETCTBUE [IEMCTBYIOIIEMY 3aKOHO/IaTe/bCTBY, a TakKKe I[pPOBepsieT, UTO
yKa3aHHbIe KOIWU 3aBepeHbl B YCTAHOBJIEHHOM 3aKOHO/IaTe/IbCTBOM MOPSI/IKE;

- MPOBepsieT, UTO KOIMWMU [JOKYMEHTOB He MMEIOT CepPbe3HBbIX MOBPEXIeHUM,
Ha/lMuMe KOTOPbIX He TI03BOJIIeT OJHO3HAUHO MCTOJIKOBaTb HX CO/iep>KaHue,
OTCYTCTBYIOT MOJYUCTKHU, MPUTTUCKHU, 3aUepPKHYThIe C/IOBa, UCTIPABIEHUSI.

MakcuMasibHbld CPOK  BBLITIO/IHEHUSI aJiIMUHUCTPAaTHBHOM TIPOLIeAYPhI TIO
rpyUeMy W perucTpalyu 3asB/eHds O COrJlaCOBaHMM CO3/laHMsl MecTa U
TIPWIOXKEHHBIX K HEMY JJOKYMEHTOB COCTaB/sieT 1 paboumnii IeHb.

Kputepuii TNpUHSTHS pelleHus: TMOCTYyIIeHHWe 3asiBJIeHUsI O COTrJIaCOBaHUM
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CO3/laHUsI MeCTa U MPUJIOKeHHbIX K HeMy JOKYMEHTOB.

Pe3ysbTaTOM  aJMUHUCTPAaTUBHOM  TIPOLIEAYpPbl  SIBJISIETCSI  MpUEM U
perucTpanus 3asBJIeHUs O COrJIaCOBaHWU CO3/,aHusI MeCTa U NPUJI0KeHHBIX K HeMy
JIOKYMEHTOB.

WNudopmanusi o mpueme 3asBleHUs] O COrJlaCOBaHWUM CO3[jaHUSI MecTa M
TIPWIOXKEHHBIX K HEMY JOKYMEHTOB (PUKCHUPYETCSl B YCTaHOBJIEHHOM TOPS/IKe, B
TOM UHCJe B CHUCTeMe »3JIeKTPOHHOTO [JOKyMeHTooOopoTa (Mpu HaJIA4YUH
TeXHUYECKOW BO3MOXXHOCTH) YIIOJJHOMOYEHHOTO OpraHa.

B [geHp perucrtpaumm 3asiB/eHHs O COIVIACOBAHWMM CO3[aHUSI MeCTa |
MPUJIO’KEHHBIX K HEMYy J[OKYMEHTOB, CIeLWaJvCT, OTBETCTBEHHbIM 3a IpHUEM
JIOKYMEHTOB, TlepeJiaeT MOCTYIUBIIYEe JOKYMEHTbl Haua/JIbHUKY YIIOJITHOMOUYEHHOI'O
oprasa.

3.1.1.2.1. IIprem U peructpaLusi 3asiBJIeHUsI O COTJIaCOBaHUM CO3/JaHUsI MeCTa
Y TIPUJIO’KEHHBIX K HEMY JOKYMEHTOB B (JOpMe 3/IeKTPOHHBIX JJOKYMEHTOB.

[Ipy HampaBieHVWH 3asBjeHUs O COIVIACOBAHUMM CO3JaHus MeCTa B
3/IEKTPOHHOM ¢opMe 3asiBUTeM0 HeobOxozumo 3amoyHuTh Ha EINTY, PIITY
3JIEKTPOHHYHO0 (OpMYy 3ampoca Ha TMpeJoCTaB/ieHHe MYHULMIIAIbHOU YCIyTH,
TIPUKPEIUTDL K 3asiBIEHUIO B 37IEKTPDOHHOM BH7e JOKYMEHThI, HeoOXOoAuMbie /st
Tipe/IoCTaB/IeHUs MyHULMIIATbHOW YCIYTH (MIPA HATUUYUH).

Ha EIIT'Y, PIII'Y pa3Melaercs obpaser] 3aro/iHeHHsT 37IeKTPOHHON (hOopMbI
3asB/eHus (3arpoca).

dopMaTHO-/IoThYecKasi MpoBepka C(HOPMUPOBAHHOIO 3asiBleHUs (3ampoca)
OCYLLIeCTBJ/IIeTCS aBTOMaTUUYeCKU I10C/e 3arlo/IHeHUs 3asiBUTesleM KaXK[oro us3
nosield  37eKTPOHHOW  ¢opMbl  3aripoca. [Ipu  BbISIBIeHUM  HEKOPPEKTHO
3ar0/THEHHOT0 T0/Is1 3/IEKTPOHHOW (DOPMBI 3arpoca 3asiBUTeJb yBeJOMJISIETCS O
XapakTepe BbISBJIEHHON OMIMOKA U TIOpsJKe ee YCTpaHeHUsi TO0CPe/[CTBOM
WH(POPMALIMOHHOTO COOOIIeHUsI HeroCpeACTBEHHO B  37IeKTPOHHOU  (opme
3arpoca.

CreruanucT, OTBETCTBEHHbIM 3a TIpUeM U BblJauy [JOKYMEHTOB, TpU
TOCTYTIJIEHUY 3asiBJIEHUS U IOKYMEHTOB B 3/IEKTDOHHOM BUJI€:

- TpoBepsieT  3/eKTPOHHble 00pa3bl  [JOKYMEHTOB Ha  OTCYTCTBHE
KOMITbIOTEPHBIX BUDYCOB Y MCKa)KeHHOM MH(MOpMaLuy;

- PEerucTpupyer AOKYMEHTbl B YCTaHOBJIEHHOM TMOpsJKe, B TOM 4YMC/Ie B
CHUCTeMe 3JIeKTPOHHOTO /I0OKyMeHToobopoTa (MpM HanWudyd  TeXHUUYECKOU
BO3MOJKHOCTH) YIIOJIHOMOUYEHHOI'O OpraHa;

- (¢opMupyeT M HarpaB/sieT 3asBUTE/0 3JeKTPOHHOEe YBeJOMJIeHHe uepe3
PIIT'Y o monyuyeHHWU U perucTpalyu OT 3asiBUTEs 3asiB/ieHUs (3arpoca) U KOIMUU
JIOKyMEHTOB, B C/lyuyae OTCYTCTBUSI TEXHUYECKOM BO3MOXXHOCTH aBTOMaTHUYeCKOr0o
yBesoMieHus 3asBuTesid yepes EI'TLY, PIII'Y;

- HarpaB/seT TMOCTYNUBIIMK MaKeT JOKYMEHTOB B 3/IEKTPOHHOM BU/jle
Havya/bHUKY YIIOJTHOMOUYEHHOI'0 OpraHa.

MakcuMasibHbld  CPOK  BBITIOJIHEHUSI aJIMUHUCTPAaTMBHOU TIPOLIEAYPHI TIO
TpUeMy W pervcTpauyy 3asB/eHHds O COrJlaCOBaHWM CO3JaHusl MecTa |
MPWIOXKEHHBIX K HeMYy [JOKYMEHTOB B (oOpMe 3/IeKTPOHHBIX [JOKYMEHTOB
cocraBysieT 1 pabouwnii ieHb.
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Kputepuii MpUHATUS peLleHUs: MOCTYIUIEHWe 3asiBIeHUs O COTrJIaCOBaHUM
CO3/]aHHSI MeCTa Y TIPUJIO’KEHHBIX K HEMY I0OKYMEHTOB.

Pe3ysbTaTOM aIMUHUCTPAaTUBHOW MPOLeAYPHI SIB/ISETCS IPUEM, perucTpaLys
3asiB/IeHHsI O COTJIaCOBAaHUM CO3/]aHUSI MeCTa Y TIPU/I0’KEHHBIX K HEMY JOKYMEHTOB.

Nudopmaiusi 0 mnpueme 3asiBjieHWs] O COIVIACOBAaHWUM CO3/laHUSI MecTa U
MIPWIOXKEHHBIX K HEMYy [OKYMEHTOB (UKCUPYETCS B CHUCTEME 3JIEKTPOHHOTO
JOKYMeHT0000pOoTa yro/THOMOUEHHOTO OpraHa.

3.1.2. ®opmupoBaHWe U HarpaBjieHHe MeXBeJOMCTBEeHHbIX 3alpoCOB B
opraHbl (OpraHu3aliM), yd4acCTBYIOLIME B TIpeJOCTaBJI€HUU MYHULUNAIbLHOU
yciyry (Tpy HeoOXO0AMMOCTH).

OcHOBaHMEM [jid Hayajda aJAMWHUCTDAaTMBHOW TIPOLIEAYPbl  SIB/SIETCS
HeTpe/iCTaB/ieHe  3asBUTe/ieM JIMOO ero  TIpeJCTaBUTe/IeM JOKYMEHTOB,
MpeyCMOTPEHHbIX ~ MyHKTOM  2.6.1.2  HacTosi|ero  aJMUHUCTPATHBHOTO
perjiameHTa.

HauanbHuk YIIOJTHOMOUEHHOT0 opraHa rnocse MOTyUeHUst
3aperuCTpUPOBaHHbIX [JOKYMEHTOB, 3HAKOMHUTCS C 3asiBJieHMeM O COrJlaCOBaHUM
CO3/laHUs MeCTa W TIPWIO)KEHHBIMM K HeMy JAOKyMeHTaMu (Tpyd Haauuuu) U
ropyvyaeT yIIOJJHOMOUEHHOMY CIIeLJUa/IMCTy OTJesa IIPOU3BeCTH IIPOBEPKY
Tpe/iCTaB/JIeHHbIX JOKYMEHTOB.

B ciyudae, ecnv yrosHOMOUEHHBIM CIELIMaJUCTOM OTZesia Oy/eT BbIsBJIEHO,
yTO B TIepeYHe TIpe/CTaB/IeHHbIX JOKYMEHTOB OTCYTCTBYKOT JOKYMEHTHI,
rpeJyCMOTPpeHHble