ITPOEKT ITOCTAHOBJIEHUE

oT Ne

OO0 yTBep)XieHMH ai]MUHUCTPATHBHOI0 perjiaMeHTa
MpejoCTaB/JIeHUsA MyHHIMIIA/IbHOM YC/TyTH
«Y craHoBKa WH(OPMalMiIOHHON BbIBECKH, COIJIaCOBaHHe AN3aliH-TIPOeKTa
pa3MeliieHHs BHIBECKH»

B 1jensax moBbiieHrs 3¢¢GeKTHBHOCTU OpraHW3al[ii paboThl, B COOTBETCTBUU C
®enepanbHbIM 3akK0HOM OT 06.10.2003 Ne 131-®3 «O6 0011[KX MIPUHLIUITAX OpraHU3al[ux
MeCTHOro camoymnpasyieHusi B Poccuiickor ®enepauyn», ['pagocTponTenbHbIM KOLEKCOM
Poccuiickoii ®epeparium, [TopsikoM pa3pabOTKH M YTBEPXKAEHHUS aJAMUHUCTPATUBHBIX
perjiaMeHTOB MpeAoCTaB/ieHUusT MYHULUIIA/TIbHBIX YC/IyT Ha TeppUTOpyurd MBICKOBCKOIO
TOPOZICKOIO OKpyra, yTBepXKJEHHBbIM I[I0CTaHOB/IEHWEM aJMUHUCTPaLUM MBICKOBCKOIO
ropoackoro okpyra ot 20.06.2023 Ne 958-Hr, YcrtaBoM MBICKOBCKOIO T'OPOJACKOIO
OKpyra:

1. YTBepauTh aJMUHUCTPATUBHBbIA perjiaMeHT MpeAoCTaB/IeHUs MYHULUIAIbHON
YOUIYyTH  «YCTaHOBKAa WH(MOPMALMOHHOM BbIBECKHM, COIJIaCOBaHME [W3alH-NIPOEKTa
pasMelLleHus1 BIBECKHU» COTJIACHO MPUJIOKEHUIO.

2. Hava/ibHWKY OpraHM3aljMOHHOIO OTAe/la aJMUHUCTpaLuu MBICKOBCKOIO
ropogckoro okpyra JI.B. MykeuekoBoii obecmieunTh OdUIMaTbHOe OIybIUKOBaHHe
HACTOSIIIIEr0 MOCTAaHOBJIEHUSI B TOPO/ICKOM ra3ete «MBICKW» W Ha CaWTe «DJIeKTPOHHBIU
OroteTeHb MBICKOBCKOTO TOPO/ICKOTO OKPYTa» (3/IEKTPOHHBIM a/ipeCc B MHGOPMAIMIOHHO-
Te/IeKOMMYHHUKAILMOHHOM ceTu « AHTepHeT» - pravo-myskiadmin.ru).

3. Hacrosimee nmocraHoB/eHre BCTynaeT B CWIYy Ha C/IeAyIOLUN JieHb T0CJ/e ero
o(uIMaNbHOTO OMy0/TMKOBAHUSI.

4. KoHTpO/b 3a BBINOJIHEHUEM [IaHHOT'O IOCTaHOBJIEHUSI BO3J/IOXKUTb Ha I1epBOro
3aMeCTUTesIs1 TJ1aBbl MBICKOBCKOTO TOpPOJCKOTO OKpyra IO TOPOJACKOMY XO3SMCTBY U
crpoutesnisCTBY E. B. Karpasnosa.

['naBa MBICKOBCKOTO
TrOPOACKOr0 OKpyra E. B. Tumogdeen



[IpunoxxkeHue

K [IOCTAHOBJICHUIO a/MUHUCTpaLIUU

MBICKOBCKOI'O FOpPOACKOr0 OKpyra
OT Ne

AJIMUHUCTPATUBHBIN PETJIAMEHT ITPEJOCTABJIEHUA
MYHULATIAJIBHON YCITYTU «YCTAHOBKA MH®OPMAIIMOHHOU
BBIBECKU, COTJIACOBAHME JM3AWH-TIPOEKTA PASMEIIEHNS BEIBECK»

1. O01He mo/1I0KeHHs

1.1. ITpegmeT peryiMpoBaHUsl aAMUHUCTPATUBHOIO perjiaMeHTa.

AJMVHWCTPaTUBHBIM  perjaMeHT IIpefoCTaB/ieHusI MYHULMNAJIbHOM  yCIyTH
«YcTaHoBKa MH(OPMAL[MOHHOM BBIBECKH, COTJIaCOBaHME [Ju3aliH-TIPOeKTa pa3MellleHust
BbIBeCKW» (Jasee: aJMWHUCTPAaTUBHBIA perjiaMeHT; MYHHULWIAa/JbHasg yCayra) —
HOPMAaTHBHBIA MPABOBOW aKT, YCTaHABJIMBAKOIIUU TMOPALOK MPeJOCTaBIeHUs] U CTaHAAPT
Mpel0CTaB/IeHUsI MyHULUMIIaTbHOW YCIYTH.

AJMUHUCTPaTUBHBIA perjamMeHT pa3paboTaH B Le/isiX TIOBBILIEHUS] KayecTBa
MpeloCTaB/AeHUs U [JOCTYMHOCTHA MpPeJOCTaB/JeHUs] MYHULMMNAJIbHOW YCIYTH, CO3[aHUs
KOM(OPTHBIX YCJIOBUM [I/Is1 YUACTHUKOB OTHOILIEHUM, BO3HUKAIOIUX MPU MTPeI0CTaBIeHUN
MYHULIUMAJIBHOU YCJIyTHU, OIpeJie/ieHusI CPOKOB U IIOC/Ie[0BaTebHOCTH JEeUCTBUU
(aAMMHHCTPaTUBHBIX MpPOLEAYD aJMUHUCTPALMU MBICKOBCKOTO TOPOJCKOTO OKpYyra,
HEeIoCpeJiICTBEHHO OTJe/la apXUTeKTypbl W TI'pajJOCTPOUTENbCTBA (Janee — OThel,
YIIOJTHOMOUYEHHBbIA OpraH) TPy MPeJOCTaB/JIeHUU MYHHULIUMNAJbHOU YCJIYTH 0 YCTaHOBKE
MH($OPMAaLMOHHOM BbIBECKH, COTJIACOBAHUIO [IM3aiiH-TIPOEKTa pa3MellleHH sl BEIBECKU.

1.2. Kpyr 3asBurenen.

3asgBUTEISIMM Ha TOJIyYeHHue MyHULMMNAJIbHOW YCIYTH SIBJISSFOTCS MHAWBU/ya/IbHbIe
NpeNprYHAMATEe/N U FOpUAUUecKHe nLa (fanee - 3asiBUTEb).

WHTepecsl 3asgBUTeNIeN MOT'YT Tipe/iCTaB/IATh JIMLa, obsazaroiiye
COOTBETCTBYIOLLIMMHU [MOJTHOMOYMSIMU (Z1asiee - MpeJCTaBUTeN).

1.3. TpeboBanus K 1opsiiKy WHGHOPMHUPOBAHUS O TPeI0CTaBIeHUH MyHULUIATbHOM
YCIIyTH.

1.3.1. Wudopmaiuus 10 BorpocaM IIpefoCTaB/AeHHs MYHHULMMNAJIbHOM YCIYTH,
CBeJIeHUU O XOJIe Mpel0CTaB/IeHUs] MyHULIUMAJIbHOU YCIyTU NPe0CTaB/IeTCs:

- CIeLUaIuCTOM YIIOJTHOMOYEHHOTO OpraHa IpW HerocpeCTBeHHOM oOpailleHun
3asBUTe/NISl B OTHe/ WKW TIOCPeJCTBOM TejeOHHON CBs3M, B TOM 4YMC/e IyTeM
pa3sMellleHrsl Ha OULMATIbHOM CaiiTe afMUHUCTPaLi MBICKOBCKOTO FOPOJCKOTO OKpyTa
B MH(MOPMaI[MOHHO-TeJIeKOMMYHUKAIMOHHOW ceTu «VIHTepHeT» (Janee — odULMa/IbHbIN
CauT);

- COTpyAHUKOM otfena «Mou [ToKyMeHTbI» ropof, MBICKU TOCYyJapCTBEHHOIO
aBTOHOMHOT'O  YYPEXJEeHUs]  «YTIOJHOMOUEHHbIM  MHOrO(QYHKLMOHAIbHBIA  LIEHTP



TIpe/IoCTaB/IeHUsI TOCYAPCTBEHHBIX U MYHUIUIIABHBIX yCIyT Ha Tepputopun Ky3bacca»
(manee — M®IL]) B COOTBETCTBUM C MNYHKTOM 6.3 HacCTOsIero agMUHUCTPATUBHOIO
perjiaMeHTa;

- MyTeM pa3MelileHUs B QefiepaibHOM rocyAapCTBeHHOM MH(POPMAaI[MOHHOM CHCTeMe
«EauHbIA mopTan rocyAapCTBEHHbIX M MYHULMMANbHBIX ycayr ((QyHKUuN)» (Janee —
EII'Y), wuHdbopManMoHHON cucTeMe KeMepoBCKOW 007acTH [Jig  IIpefoCTaB/IeHUs
roCy/JJapCTBeHHbIX U MyHULIMNANAbHBIX yCayr (byHKiui) (nanee — PIITY);

- TIyTeM pa3MellleHrst Ha UH(POPMALIMOHHOM CTeH/le B MOMell[eHUH aJIMUHUCTPaLin
MBICKOBCKOTO TOPOZCKOTO OKpyra, B HWH(MOPMAaIMOHHBIX MaTepuanax (OpOIopsI,
OYK/IeTBI, TUCTOBKH, TIAMSITKH);

- TmyreM mnyO6iMKaruy WHGOPMAI[MOHHBIX MaTepuasioB B CpeACTBaX MacCCOBOM
MH(popMaLuy;

- TIOCPe/ICTBOM OTBETOB Ha TMHMChbMEeHHbIe OOpallleHus, B TOM 4MCJie TI0CPe/ICTBOM
3/1eKTPOHHOM MOUTHI, (haKCUMUILHOU CBSI3Y;

- 0 Tesle()OHy YMOJIHOMOUYEHHOr0 opraHa wiu MOL].
1.3.2. I opMHpoBaHue OCYLeCTB/ISETCS M0 BOMPOCAM, KaCaroLUMCS:

- crioco00B 1Mo/iauM 3asiB/ieHUsI O TIPeA0CTaB/IeHUY MyHULIUTIA/ILHON YCTYTH;

- aipecoB YIOJIHOMOYEHHOr0 OpraHa W MHOTO(YHKI[MOHA/IbHBIX 1[€HTPOB,
oOpaiijeHre B KOTOPbie HeOOXOANMO /IS TIPe/[OCTaB/IeHUsI MYHULIMTIATbHON YCIYTH;

- CripaBoYHOU MH(MOpMaLy 0 paboTe yroJIHOMOUEHHOT'O OpraHa;
- IOKYMEHTOB, HeOOXOIUMBIX /IS TIPeIOCTAB/IeHHST MyHULIUITAIbHOU YCTyTH;
- TIOpsITKA ¥ CPOKOB TIPe/[0CTaB/IeHUSI MYHHULIATIATbHON YCIYTH;

- Topsiika TIONlyyeHUsi CBeJleHMid O XOJe pacCMOTpPeHusi 3asiBeHUs O
NpeloCTaB/eHU  MYHULMIIAIBHOM YCJIYTH W O pe3y/bTarax IpeJoCTaB/IeHUs
MYHULMIATBHOU YCIyTH;

- TopsifKa pocyzaebHoro (BHecyeOHOro) oO)kanoBaHMs AeMCTBUI (Oe3aeiicTBYs)
JNO/DKHOCTHBIX ~ JIMI, W TIPUHMMAaeMbIX WMH PpeIleHWd TIpd  TpeJOCTaB/IeHUU
MYHULIATIATBHON yCITyTH.

[MTonyueHue vHGOPMAaLUK TI0 BOMPOCAM TPe[OCTaBIeHUsI MYHULUTNIA/IBHON YCIyTH
ocyIiecTB/sieTcs: 6ecriaTHo.

1.3.3. Tlpu ycTHOM obpattieHUH 3asBUTe IS (TMUHO WUJIH T10 TesieoHY) H0/DKHOCTHOE
JIALI0 YII0JIHOMOYEHHOT O oprasa, pabOTHUK M®LI, OCYILIeCTBJISTFOLLIAM
KOHCY/IbTUPOBaHWe, TIOA[pOOHO M B BEeX/IMBOM (KOppeKTHOM) (opme uHMOPMHUPYeET
00paTHUBILINXCS 10 UHTEPECYIOI[M BOTIPOCAM.

OTtBeT Ha TeneOHHBIA 3BOHOK [O/DKEH HAuMHAThCd C UHPOPMaLUU O



HavMeHOBaHWU OpraHa, B KOTOPLIM TMO3BOHW/ 3asiBUTe/b, (paMWIMWA, UMEHU, OTYeCTBa
(mocnefHee - MpU Ha/JWUMWA) W JIO/DKHOCTH CHEL[WATMCTa, TIPUHSBILEr0 Teae()OHHBIM
3BOHOK.

Ecmu [10/mKHOCTHOE JIMLI0 yTIOJTHOMOUYEHHOTO OpraHa He MOXKeT CaMOCTOSITeNTbHO
JaTh OTBeT, Tene()OHHBIN 3BOHOK [I0/DKeH ObITh TepeajipecoBaH (MepeBefieH) Ha Jpyroe
JOJDKHOCTHOE JIULIO WK >Ke 0OpaTUBILIEMYCS JIULY J0/DKeH ObITh coobiijeH TesedOHHbIN
HOMep, 10 KOTOPOMY MOYKHO Oy/1eT MoIyuuTh Heo0X0AuMYH0 MHGOpPMALHIO.

Ecmu moArotoBka otBeta TpeOyeT TMPOZO/DKUATE/ILHOTO BpeMEHU, OH TpejjiaraeT
3asiBUTE/II0 OJIUH W3 CJIe[yIOlMX BapUaHTOB JalbHEUIINUX [JeMCTBUU: M3J/I0XKUThb
oOpariieHre B MMCbMEHHOM (hopMe; Ha3HAUUTD JIPYroe BpeMs /1/isi KOHCY/IbTaLlUi.

JJOJDKHOCTHOe J/MLI0  yIOJHOMOUYEHHOIO OpraHa He BIpaBe OCYIIeCTB/ATh
VH(MOPMUPOBAHUE, BBIXOASAIEe 3a PpaMKWA CTaHJApPTHBIX TIpOLIeAYp W YCIOBUU
Npe/iOCTaB/e€HUsT MYHMIUMIIAJbHOW YCAYTW, W BUSIONEe MPSIMO WM KOCBEHHO Ha
TIpMHMMaeMoe pellieHue.

[Ipoo/mKATeTBHOCTE MH(POPMUPOBAHUS MO TeseOHY He A0J/DKHA MpeBbimars 10
MUHYT.

WHdopmupoBaHUe OCyIlleCTB/ISIETCSI B COOTBETCTBUU C IPa(UKOM TIpUeMa rpak/iaH.

1.3.4. Tlo mmceMeHHOMY OOpallleHHIO0 AO/DKHOCTHOE JIMILIO YIIOJTHOMOUYEHHOTO
OopraHa, OTBETCTBEHHOe 3a IIpe/IoCTaB/ieHHe MYHUIMIAILHOW YCIyTH, TOoApoOHO B
MUCbMEHHOW (pOopMe pasbsICHSIeT 3asBUTE0 CBeJeHUs M0 BOMpOCaM, yKa3aHHbIM B
nyHKTe 1.3.2 HacTosAIlero aMMHUCTPATUBHOIO perjamMeHTa B MOpsJKe, YCTaHOBJIEHHOM
®enepanbHbIM 3aKOHOM 0T 02.05.2006 Ne 59-®3 «O mopsiike paccMOTpeHus: oOpalijeHui
rpakzaH Poccurickout ®enepauum» (ganee - ®enepanbhbiid 3akoH Ne 59-D3).

1.3.5. Ha EIII'Y pa3melnatrorcs cBefieHus, TpenycMoTpeHHble [losiokeHueM o
denepanbHOl rocyJapcTBeHHOW HWH(MOPMaIMOHHOW cuctemMe «dPeepanbHbIM peecTp
rOCyJapCTBeHHbIX M  MYHMLUMNA/IbHbIX  yCayr  (QyHKLuUK)»,  yTBEpP)KJE€HHbIM
noctaHoB/ieHreM [lpaBurtenbctBa Poccuiickori ®epeparuu ot 24.10.2011 Ne 861 «O
demepanbHBIX TOCYZAPCTBEHHBIX HWH(POPMAIIMOHHBIX CHUCTEMAaX, O0ecreurBarol[ruX
npe/ioCTaB/eHre B 3J/IeKTPOHHOW (hopMe TOCy/lapCTBEHHBIX M MYHULMMAIbHBIX YC/IyT
(ocy1ecTBieHre (PYHKLMN)».

HNoctyn K wuHbOpPMAI[MKM O CPOKaxX M TIOPsiIKe TPeAOCTaBAeHUs MYHHIIUITATbHON
yCJIyTA OCYITIeCTB/IsSIeTCSl 6e3 BBITTOJIHEHHUS 3asiBUTeNIeM KaKUX-TMb0 TpeOoBaHUM, B TOM
yucie 0e3 WCIOMB30BaHUS TIPOTPAMMHOTO obecrieueHHs], yCTaHOBKA KOTOPOTO Ha
TeXHUUECKHEe Cpe[CTBA 3asBHUTe/sT TpeOyeT 3aK/IIOUeHMs JIUI[EH3MOHHOTO WM HHOT'O
COTJIAIlIeHUsI C TIpaBooOJIaZiaTesieM MPOTPAMMHOTO ObecrieueHus:, TpeyCMaTpHBalOIIero
B3MMaHHe TUIaThl, PETMCTPALIMIO UM aBTOPU3ALIMIO 3asiBUTEJIs], UM TIPeA0CTaB/IeHHe UM



MmepCoHa/IbHbIX NdHHBIX.

1.3.6. Ha odwuimanbHOM calTe, Ha CTeHJaX B MeCTax MpeAoCTaBIeHUs
MyHUIUTNanbHOU yenyru v B M®II pa3meliiaetcs ciiefiyroiiiasi cCripaBouHasi MHGopMariusi:

- 0 MecTe HaxoX7AeHUs W rpaduKe pabOThI YIIOJIHOMOUYEHHOTO OpraHa, a TaKkKe
M®II;

- ajpec o(uIMaJbHOrO CalTa, a TakK)Ke 3JeKTPOHHOM MOUTbl U (KWau) (PopMbl
00paTHOM CBSI31 YIIOJTHOMOUEHHOT'O OpraHa.

1.3.7. B 3a/max oxXuJaHus yIOJHOMOYEHHOIO OpraHa pasmellaroTcsi HOpMAaTHBHbIE
MpaBOBbIE AKThI, PEryJUPYIOLIMe MOPSANOK MpeJoCTaBlIeHUus] MyHULIUMNAJIbHOU YC/IYTH, B
TOM YHCJe aJMWHHCTPATHBHBLIN perjiaMeHT, KOTOpbie 110 TpeOOBaHUWIO 3asBUTEISI
TIpeJ0CTaBIISII0TCA emMy /1Jis1 O3HAKOMJIEHUSI.

1.3.8. Pa3meljenrde vH(OpMalUM O TIOpSiiKe TIpeAoCTaB/AeHHs MYHULMIAIbHOM
yCnyryd Ha uH(GOPMaLMOHHBIX CTeHAaX B romelljeHnu M®PII ocyirecTBasieTcs B
COOTBETCTBUMU C COIJIAllleHWeM, 3akK/JiueHHbIM Mexay M®PL] u agMmuHuCTpanyen
MBICKOBCKOTO TOPOJCKOTO OKpyra, C Yy4yeToM TpeOoBaHHM{ K WH(POPMHUPOBAHUIO,
YCTaHOBJ/IEHHbIX aIMUHHACTPATUBHBIM PerjaMeHTOM.

1.3.9. MHdopmauys o0 XoJe PpacCMOTpPeHUsl 3asBleHUs] O T[peAoCTaB/iIeHUU
MYHULIUNAJIBHOU YCJIYTH U O pe3y/bTaTax MpeAoCTaBlAeHUsI MYHMLUIIAJbHOW YCIyTU
MO>KeT OBbITh TT0/TyUeHa 3asBUTe/IeM (ero mpe/CTaBuTe/IeM) B TMUHOM KabuHeTe Ha EITTY,
PII'Y, a Takke B YIOTHOMOUEHHOM OpraHe Mpu oOOpallleHud 3asiBUTENs JIAYHO, TI0
TeneOHy, MOCPeJCTBOM 3/IeKTPOHHOM TTOUTHI.

1.3.10. CrpaBouHasi wuH(OpPMaIUsi O MeCTOHaXOXAeHHH, Trpaduke pabOTHI,
KOHTaKTHbIX Tesie)OHaX OTZesa, agpece 3/IeKTPOHHOM TOUTHI YIIOJTHOMOUYEHHOTO OpraHa
pa3mellleHa Ha Oo(ULIMaIbHOM CalTe aJ/MUHMCTPaLKd MBICKOBCKOTO FOPOJICKOTO OKpYTa,
B (efiepaibHOM TOCYAApPCTBEHHON WH(POpPMAlLMOHHOM cucTeMe «PezepaabHbIN peecTp
rOCyZapCTBeHHbIX ¥ MyHULIMIAIBHBIX YCIyT (PyHKLMM)» (fanee — (hefjepaibHbINA peecTp),
Ha ETIT'Y, PIIT'Y.

CrnipaBouHasi MH(pOpMaLMs O MeCTOHaxOXAeHuH, rpacduke pabOThI, KOHTAKTHBIX
tenedoHax M®PII, agpece snekTpoHHOM nouTbl M®I] pa3melijeHa Ha OPUIMATLHOM CalTe

M®II https://umfc42.ru.

2. CTaHpapT npejocTaB/jieHUuss MyHHMIMIIA/IbHOM YC/IyTH

2.1. HavMeHOBaHVe MYHULIUMAJbHOW YCAyTU: «YCTaHOBKA WH(OPMAaI[MOHHOMN
BbIBECKH, COIJIaCOBaHME AU3alH-NIPOEKTa Pa3MellleHUs] BbIBECKU».

2.2. MyHuLvIiazibHasg ycjiyra IrpefoCTaB/sieTCsl YIIOJTHOMOYeHHbIM OpraHoM, B TOM
YuC/ie TIPY HeTIoCpe/ICTBeHHOM 00palljeHUH B YTIOJTHOMOYEHHBIN OpraH.



M®I] yuacTByeT B IIpe0CTaBJe€HUY MyHULUIIAIbHOW YCIYTH B YaCTH:

- UH(OPMHPOBAHUS O MOPSAKE TPeJOCTaBAeHUSI MyHULIMTIAIbHOW YCIYTH;

- 1ipueMa 3asiBJleHMHd M [JOKYMEHTOB, HeOoOXOJUMBbIX [i/iS TpeJoCTaB/eHus
MYHULMIIATIbHOW YCITYyTH;

- BbIJJauM pe3yJ/ibTaTa NpejoCTaB/IeH!s] MyHULIMNAJIbHON YCIyTU.

IIpu mpejocTaBneHMU MYHHULIMITAIBHOU YCIYTM OCYLECTB/ISIETCS B3aUMOJeNCTBHe

1) Ympaenenve ®ezepa/sbHOM Ha/MOroBou CaykObl 10 KemepoBckoit obmactu -
Ky36accy.

2) Ynpasnenue ®efepanbHON C/Ty>KObI TOCYJapCTBEHHOM PerucTpalyy, KafacTpa u
kaptorpaduu 1o KemepoBckoii obsactu - Ky3baccy;

3) ®umamom denepasbHOTO TOCYJAPCTBEHHOTO OIOHKETHOTO  YUPEXKAeHHs
«®PenepanbHas  KazjacTtpoBas nmanata PejepanbHOM  Cy)KObI  TOCY/apCTBEHHOM
perucTpaLuu, Kagactpa u kaprorpagumn» o Kemeponckoii obnactu — Kysbaccy.

3asgBUTe/b BIIpaBe HANpaBUTh 3asB/IeHUE U JOKYMEHTbI TTIOUYTOBBIM OTIIPAB/€HHEM
WU TIOZaTh 3asiBjieHre 00 ycTaHOBKe MH(GOPMAaI[MOHHOM BbIBECKH, COTIaCOBaHKe Ju3aiiH-
TpoeKTa pa3mell[eHus BbiBeCku C rioMmolsro EITY, PIIT'Y.

3aripeijaeTcsi TpeOOBaTh OT 3asBUTE/SI OCYIECTBEHUS [eHCTBHUM, B TOM YHCJIe
COTJIaCOBaHWM, HeOOXOAWMBIX i TIO/Iy4eHHsT MYHUIUIAJBHOW YCIYTU U CBA3aHHBIX C
oOpailleHreM B HHble T'OCy/JapCTBEHHbIe OpraHbl, OpraHbl MeCTHOTO CaMOyTIpaBJeHHs
MYHULIATIABHBIX 06pa3oBanuii KemepoBckoit obnactu — Ky3bacca (fjanmee — opraHbl
MEeCTHOTO CaMOyIlpaB/eHMs1), OpraHy3aliy, 3a WCK/IIOYeHWeM T[OyUYeHus YCJIyT,
BKJTFOUEHHBIX B Te€peueHb YC/IyT, KOTOpble SIBISIOTCS HeOOXOAUMBIMU U 00si3aTe/IbHbIMU
JJ1s1 TIpeIOCTaB/IeHUsI MYHULIUMA/IBHBIX YCIYT, YTBEPXKJEeHHbI HOPMAaTHMBHBIM MPaBOBbIM
perieHrem CoBeTa HaPOAHBIX AeMyTaToB MBICKOBCKOTO rOPO/CKOIr0 OKpyra.

2.3. Pe3ynbTaToM rpefoCcTaB/ieHrsI MyHULMIIATbHOW YCIYTH SIBJISI€TCS:

a) yBeJJOMJIEeHHe O COIJIaCOBaHWM YCTaHOBKA WH(OPMAaLIMOHHOW BBIBECKHU, [IM3alH-
TpOEeKTa pa3Mell|eHUs1 BbIBECKH (COTIaCHO TIPUJIOXKEHUIO 2);

6) oTKa3 B mpeJj0CTaBAeHUN MYHHULUIAIBHON YCIyTH (COTIaCHO TPUIOKEHUIO 4).

Pe3ynbTarT TipeloCTaB/ieHUsT MYHULIATIAIBHOW yC/IyTd 3asBuTesieM (yinbo ero
TIpe/ICTaBUTeIeM) MOKET OBbITh MTOTyYeH:

- B YIIOJIHOMOYEeHHOM OpraHe Ha OyMaKHOM HOCHUTeJie TIpU TMUYHOM 00pallieHny;

- B M®I] Ha OymMa)KHOM HOCHTeJIe TIpU TMUHOM 00paltieH!H;

- B (popMe 371eKTPOHHOrO0 AoKyMeHTa nocpezctsom EIN'Y, PIII'Y, nognvcaHHOro
5JIEKTPOHHOU TOANUCHIO, B C/Iy4ae, eC/IM 3TO YKa3aHO B 3asB/eHUM, HallpaBJIeHHOM 4Yepe3
EIT'Y, PIIT'Y.

2.3.1. Pe3ynbTaT npefoCcTaB/ieHUsi MyHULIMNAJIbHOW YCIYTH, YKa3aHHbIM B ITyHKTE
2.3 HaCTOALL[ero aAMUHUCTPATUBHOIO perjiaMeHTa:

- HalIpaBJ/IA€TCAd 3ddBUTE/II0 B d)opMe JJIEKTPOHHOI'0 AOKYMEHTA4, IIOAIMMCAaHHOTI'O
YCHHQHHOﬁ KBaﬂH(l)HL[HpOBaHHOﬁ BHEKTPOHHOﬁ IMMOAIMTNCBIO YIIOJITHOMOYEHHOT'O



JIOJDKHOCTHOTO JIMIIa, B TMUHBIN KabuHeT Ha EIITY, PIIT'Y, B ciyuae, ec/ii 3TO yKa3aHO B
3asiBJIEHHU O TIpeI0CTaB/IeHUH MYHULIUTAbHON YC/IyTH;

- BbIZIAETCSl 3asBUTE/II0 Ha OyMaKHOM HOCHUTejle TIpU JIMYHOM oOpalljeHud B
YTIOJIHOMOYeHHbIN opraH, M®L] mibo HaripaB/isieTCst 3asiBUTE/TIO TIOCPe[CTBOM TTOUTOBOTO
OTIIpaB/ieHWss B COOTBETCTBUM C BBIODAHHBIM 3asiBUTE/IEM CIIOCOOOM  TOJTyueHHUs
pe3yJibTara Mpe/oCTaB/IeHrss MyHULIUIIAIbHOM YCIYTH.

2.4. Cpok npefoCcTaBieHUs] MyHULIMNAJIbHOW YCIIyTH.

MyHuLnanbHasi yciyra npefocTaBrsiercss B TeueHue 10 pabouux AHeil co AHS
perucTpalyy B YIOJIHOMOUEHHOM OpraHe 3asiBl€HUS] U JOKYMEHTOB, HeOOXOZUMBIX [Is
IIpe/loCTaB/IeHUs] MyHULMIIaIbHOU YCIIyTH.

B cnyuae npepocraBieHuss AoKymMeHTOB B M®PIIl cpok 1ipemocraBiieHus
MYHULMIIATBHOW YC/IYyTM WCUYUCISETCS CO JHS TOCTYIUIeHWsI B OTZe/ JOKYMEHTOB M3
M®II.

2.5. IlepeueHb HOpPMAaTUBHBIX IPaBOBLIX AaKTOB, PeryJUpYIOLUX IpejoCTaB/eHue
MYHULIMNAABHOW yC/Iyry (C yKa3aHWeM WX PeKBU3UTOB U WCTOUHUKOB O(ULIMAIBHOTO
orny0/MKoBaHUs1), pa3MellleHbl Ha oduiMa/bHOM caiiTe, B (efiepaJibHOM peecTpe U Ha
EIIT'Y, PIIT'Y.

YTNo/MHOMOUeHHBIM opraH obecrieurBaeT pa3MelljeHHe U aKTya/lv3alyio TepeuHs
HOPMAaTHBHBIX TPaBOBBbIX AaKTOB, PperyJUpPYyHOLIMX MpeJoCTaBlieHre MYHULMNaJIbHOU
yCIyTH, Ha O(ULIMAIBHOM CauTe aJMUHUCTPALMU MBICKOBCKOTO TOPOJCKOrO OKpyTa, a
TaK)Ke B COOTBETCTBYIOLL[eM pa3zese (esepaJbHOro peecTpa.

2.6. VicuepribIBarol[uii mepeueHb JOKYMEHTOB, HeOOXOAWMBIX B COOTBETCTBUU C
3aKOHO/ATe/JIbHBIMU ~ WIM  UHBIMM  HOPMAaTUBHBIMU  IIPaBOBBIMM  aKTaMH  JIJId
IIpe/loCTaB/leHNus] MYHULIMIIAJILHOM YC/IYTH, TOJAJIeXallUX IpeJCTaBIeHUI0 3asiBUTeJIeM,
Croco0bl UX TIOyUYeHusl 3asiBUTe/eM, MOPSJ0K X Mpe/iCTaB/IeHUsl.

2.6.1. [na mnonyyeHHWs MYHMLMNAJIbHOW YCJIyTrd 3asBUTeNb II0JaeT B
YIIOJTHOMOYEHHBI OpraH 3asiBjieHHe 00 yCTaHOBKe WH(OPMAI[MOHHONW BBIBECKH,
COr/JIacOBaHMWe [W3aliH-TIPOeKTa pasMelleHHsI BbIBeCKU (Jasiee - 3asBjeHue) 1no (opme
COTJIaCHO TIPUJIOJKEeHUIO 1 K HaCTosLLeMy afMUHUCTPAaTUBHOMY perjlaMeHTy.

B 3asBreHMM yKasblBaeTCsd OJWH W3 CJIEAYIOMIMX CrOCO00B HarpaB/ieHUs
pe3yJibTaTta MpeAoCTaB/eHHs MyHULIMIATIbHOU YCIYTH:

- B (hopMe 371eKTPOHHOTO JOKYMeHTa B InyHOM KabuHeTe Ha EINT'Y;

- Ha OyMa)KHOM HOCHTe/lle B BH/le pacrevyaTaHHOTO 3K3eMIIspa 3/1eKTPOHHOIO
JIOKyMeHTa B YII0JJHOMOYeHHOM opraHe, M®L].

B cnyuae HarpaBneHusi 3asBiieHus nocpencrsom EIY, PIITY, cBemenust u3
NOKYMEHTa, yJ0CTOBepsIoLero JUYHOCTh 3asgBUTeJIsA, Npe/CcTaBuTe/Is, [IPOBepsarTCs IIpU
MO TBEP)KeHUM YUeTHOU 3anucu B EMHON crucTeMe uaeHTH(UKALMY U ayTeHTU(UKaLIUU
(manee - ECHA).

B cnyuae, eciu 3asB/leHMe [10JaeTcs  IpejCTaBUTesieM, [ OIOJIHUTE/bHO
Mpe/IoCTaB/IseTCA  JOKYMEHT,  TOATBEP)KJAIOLIWKA  TOJHOMOUMS  MpeJCTaBUTeIs



JefCTBOBaTh OT UMEHHM 3asiBUTEJIS.

B ciyuae, eciu [OKYMEHT, MOATBEPXKAAIOIIMKM TIOJTHOMOUHMS 3asBUTeJIs, BbIJaH
IOPUUUECKHM JIULIOM - JIO/DKeH ObITh TIOATNMCAH YCWIeHHOW KBalU(PUKaI[MOHHOM
3JIEKTPOHHOM MOJIMCHIO0 YIIOJTHOMOYEHHOI0 JIML{a, BbIABILIEro JOKYMEHT.

B cnyuyae, ecim OKyMEeHT, MOATBepP)KAAIOLIUM TOJHOMOUMSI 3asiBUTEs], BbIJaH
WHAVBUya/JbHBIM  TIpeATIDUHUMATe/IeM - JIO/DKeH ObITb  TIOAIHCAaH — YCUIEHHOU
KBa/IM(PUKALIMOHHOM 3/IeKTPOHHOU MOAMUCHI0 UHIWBU/TyaIbHOTO MpeANpUHUMATe/Is.

B ciyuae, ecii [IOKYMEHT, MOATBEPXKAAIOIIUA TIOJTHOMOUMS 3asiBUTeJIs, BbIJaH
HOTApUYCOM - ZIO/DKeH OBITh TIOAIMCAH YCHUIEHHOM KBa/U(PUKAI[MOHHOM 3/1eKTPOHHOU
MOJAMUCHI0 HOTapuyCa, B WHBIX C/ydassX - TO/IIMCAHHbIM TIPOCTON 3/1€KTPOHHOM
TIO/ITTUCHIO.

K yKa3zaHHOMY 3asiB/IeHHIO MPUIAratoTcsi C/iefyrolre J0KyMeHTbI:

1) mpaBoycCTaHaB/IMBAIOIIMM JOKYMEHT Ha OO0BEKT, B KOTOPOM pa3MelllaeTcs
3asiBUTENb (B C/lydae, eCc/iM HeOOXOAUMbIe TOKYMEHThI U CBeZIeHHSI O MpaBaxX Ha OOBEKT
orcytcTtBytoT B EI'PH);

2) cormacve coOCTBeHHMKa (3aKOHHOTO  Bjafie/iblld) Ha  pasMelljeHue
MH(MOPMAaIMOHHOW BBIBECKU (B CJjiyyae, eC/IM [Jjisi YCTaHOBKU BBIBECKH HWCIIOb3yeTCs
MMYILIeCTBO UHBIX JIUL]);

3) Av3aliH-TIPOEKT.

2.6.2. JIoKyMeHTbI, TIpu/araeMble 3asiBUTe/ieM K 3asiB/IeHUIO, TIpe/iCTaB/sieMble B
5/IEKTPOHHOM (pOpMe, HarpaB/sOTCs B C/IeAyoLuX (popmarax:

a) xml - a9 AOKyMEHTOB, B OTHOILIIEHWW KOTOPBLIX YTBepXAeHbl (OpMbI U
TpeboBaHUs M0 (POPMUPOBAHUIO 37EKTPOHHBIX JOKYMEHTOB B BHje (ailyioB B ¢opMare
xml;

0) doc, docx, odt - /i JOKYMEHTOB C TEKCTOBBIM COZIepKaHHeM, He BK/TFOUAOIIM
dbopmybl (3a UCKIHOYEHUEM JOKYMEHTOB, YKa3aHHBbIX B TMOJIYHKTE «B» HACTOSILEro
TyHKTA);

B) xls, xIsx, ods - A/ JOKyMeHTOB, CO/lep>Kall[iX pacueThl;

r) pdf, jpg, jpeg, png, bmp, tiff - a1 TOKyMEHTOB C TeKCTOBBIM COZiepKaHUEM, B
TOM UWCle BKIOYarmmx ¢opmynasl u  (wid) Tpaduueckue wu300pakeHus (3a
VCK/IFOUeHHEM JIOKYMEHTOB, yKa3aHHbBIX B MOJAMYHKTE «B» HACTOSLLEro MyHKTa), a TakKe
JIOKyMEHTOB C rpadMuecKuM COZiepyKaHHuEeM;

1) zip, rar - i CKaThIX JJOKyMEHTOB B OJIUH (pati;

e) sig - A OTKpeIvIeHHOM YCW/IeHHOM KBa/M(ULIMPOBAHHOM 3JIEKTPOHHOU
TTO/ITTUCH.

B C/lly4yae, €C/ii OpPUTMHAJIbBI JOKYMEHTOB, IPpW/IdIdeMbIX K 3d4BJ/IEHWIO, BblAdHbBI U
noArucCaHbl  YyIIOJIHOMOYE€HHBIM OpPraHOM H4 6YMEDKHOM HOCHTe/iIe, [OITyCKaeTCA



(bopMHUpOBaHHE TaKWX [OKYMEHTOB, MpEeJCTaB/IsIEMbIX B 3/IEKTPOHHOU (opme, MyTem
CKaHUPOBaHUsl HEeTNOCPeJCTBEHHO C OpUrvMHasa JOKyMeHTa (MCIO/b30BaHUe KOMUW He
JIOMYCKaeTcsl), KOTOpOe OCYLIeCTB/ISIETCS C COXpaHEeHWeM OpHeHTalMd OpWIruHasa
nokymenTa B paspeitienud 300-500 dpi (macmtab 1:1) u Bcex ayTeHTHMUHBLIX MPU3HAKOB
MO/JTMHHOCTH (TpadyuecKoi TIOATIMCH /I, TeuaTd, YIJ0BOro INTamma 0/iaHKa), C
WCII0J/Ib30BaHUEM C/Ie/IVIOLIUX PeXKUMOB:

- «uepHO-0ebiti» (TP OTCYTCTBUM B JOKYMeHTe rpaduueckux n300pakeHUM U
(unn) LBETHOTO TEKCTA);

- «OTTEHKM Ceporo» (Mpy HaJIUuuu B JIOKyMeHTe rpaduyeckux u300pakeHui,
OT/JIMUHBIX OT L[BETHOTO rpauueckoro n3obpaxeHus);

- «LIBETHOW» WM «PEXUM MOJIHOW 1[BeTorepefaun» (MpU HAIMUKMUA B [JOKYMEHTe
I[BETHBIX TpauuecKrx N300pakeH MO0 [TBETHOTO TEKCTA).

KonuuecTBo (haii/iIoB TO/PKHO COOTBETCTBOBATh KOMUECTBY JOKYMEHTOB, KaXKIbIH
13 KOTOPBIX COJIEP>KUT TEKCTOBYIO M (M/TH) rpadruecKyro HH(OpPMaIIHIO.

ITOKyMeHTbI, TIpuaraeMble 3asBUTe/IeM K 3asB/IeHHI0, IIpe[CTaB/seMble B
3JIEKTPOHHOM (hopMe, 0/DKHBI 00eCcTieurBaTh:

- BO3BMO>XHOCTb I/I,ZLEHTI/I(i)I/IL[I/IpOBaTb AJOKYMEHT M KOJ/IMYECTBO JIMCTOB B JOKYMEHTE;

- BO3MOXXHOCTb TTOMCKa MO TEKCTOBOMY COJI€P)KaHUI0 [JOKYyMEHTa U BO3MOXXHOCTb
KOMMPOBaHMUSl TeKCTa (3a WCK/IIOUEeHWeM CJydaeB, KOrJa TeKCT SB/SIeTCS YaCThbEO
rpacrueckoro u3o0bpakeHus);

- coflepXaThb OrJIaB/ieHHWe, COOTBETCTBYIOLee UX CMBICJIy W COJEep>KaHWUK0 (JJ1st
JOKYMEHTOB, COJlepXKallluX CTPYKTypUpPOBaHHble TI0 YacTsM, [JiaBaMm, pasjesaMm
(mogpa3aenaMm) JaHHbIE) U 3aK/Ia[KH, OOecrieurBarolife Tepexofbl T0 OIJIaB/IEHUI0 U
(h) K cofiepyKalMcs B TeKCTe PUCYHKaM U TaO/iiiaM.

[TokyMeHTBI, MOjexXalye TMpejcTaBieHut0 B ¢opmaTtax xls, xlsx wmm ods,
dbopMHpYIOTCS B BU/Ie OT/e/ILHOTO IOKyMeHTa, TIpe/ICTaB/IsieMoro B 37IeKTPOHHOM (opMe.

2.7. YTO/HOMOYeHHbIi OpraH He BIIpaBe TpebOBaThb OT 3asBUTe/sI WA €ro
rpe/CTaBUTeJIs:

- TIpeJCTaB/leHHsl [OKYMEHTOB W MH(pOpPMaLMM WM OCYLIEeCTB/IEHUSl [elCTBUH,
npefiCTaB/ieHle WIA OCYILeCTB/IeHWe KOTOpbIX He MpeAyCMOTPeHO HOPMAaTHUBHBIMU
[IpaBOBbIMU  aKTaM{, peryJUpyrolIMMH OTHOLIeHWs, BO3HUKAaKIUe B CBA3U C
T1Ipe/loCTaB/IeHueM MyHULIMIIAIbHOW YCITYyTH;

- TpejCTaB/leHUsl [OKYMEHTOB M HH(OpMalW{, KOTOpble HaxoAsTcsd B
PacIiopsDKeHHU OpraHoB, IIPeJOCTaB/IAIIIUX T[OCY[apCTBeHHble YC/Iyrd, OpraHoB,
I1pe/0CTaB/IAOIINX MYHULIUITA/IbHBIE YCIYTYU, UHBIX TOCYJapCTBeHHBIX OPraHOB, OPraHOB
MECTHOTO CaMOYTIpaB/ieHus1 100 TOABEeJOMCTBEHHBIX T'OCYJAPCTBEHHBIM OpraHaM WU
OpraHamM MeCTHOI'O CaMOyIlpaBJeHHWsl OpraHM3aljii, y4YaCTBYIOLIMX B TIpeJOCTaBIeHUH



MYHULIUMNAJIbHOW yCIYyTd, B COOTBETCTBMM C HOPMAaTHBHBLIMU TPABOBLIMU aKTaMU
Poccuiickoii @esepaliuiv, HOpMaTUBHBIMU TIPAaBOBBIMK aKTaMu KemepoBcKoii obmnactu -
Ky3bacca, MyHULMMaJbHBIMM TPaBOBbIMU aKTaMM, 3a WCK/IHOUeHHeM JOKYMEeHTOB,
TIpeIyCMOTPEHHBIX UacThbio 6 cT. 7 ®epepanbHoro 3akoHa ot 27.07.2010 Ne 210-P3 «O6
OpraHu3alyy MNpefoCTaB/leHus] TOCYyAAPCTBEHHBIX W MYHMLUIIAJIBHBIX YCIYT» TMepeveHb
JNOKYMEeHTOB (zasee - @enepanbHbii 3akoH 0T 27.07.2010 Ne 210-D3);

- OCYIIeCTBIeHHUS JeHCTBUM, B TOM UMC/Ie COIJIaCOBAaHWM, HEOOXOJUMBIX IS
MOJlyueHus] MYHHUIUMNA/JbHOM yCJIYyTd W CBS3aHHBIX C oOpailjeHWeM B WHbIe
rOCy[apCTBeHHble OpraHbl, OpraHbl MECTHOIO CaMOyITpaB/eHWs, OpraHu3aluu, 3a
VUCK/IIOYEHVWEM TIOJIyYeHUs YCOIyr W TOJiyYyeHusi [JOKYMEHTOB U UMH(OpMaLuw,
TMpe/loCTaB/IsieMbIX B pe3ysbTaTe NpeOCTaBIeHUs] TaKUX YCIYT, BK/IFOUeHHbIX B [lepeueHb
yCJIyT, KOTOpbIe SIBJISIIOTCS HEOOXOAWMBIMHU U 00s13aTe/IbHBIMUA [ijisi TIPe/JOCTaB/IeHHsT
MYHULIUMNAJbHBIX YCIYT;

- TIpeACTaB/ieHUs [JOKYMEHTOB M HWH(OpMaluu, OTCyTCTBUe U  (W/IK)
HeJJOCTOBEPHOCTb KOTOPBIX He YyKa3blBa/lMChb MPU IepBOHAYaJbHOM OTKas3e B IpHeMe
JOKYMEHTOB, HeOOXOJUMBIX [jisi TIpe/JOCTaB/ieHUs MYHUIMMAJbHOM yC/Iyrd, Jubo B
NpeZi0CTaB/IeHUH MYHULIUMA/IbHOM YCJIYTH, 38 UCK/TFOUEeHHEM CJIeIVIOLIUX C/TyJaeB:

a) wu3MeHeHWe TpeOOBaHWY HOPMATHMBHBIX TIPABOBBIX AaKTOB, KaCarOIUXCS
NpeJiOCTaB/IeHUs MYHULIUMAJIBHOU yC/IyTH, MOC/Ae MepBOHAYa/JIbHOU TOAAUM 3asiBJIEHUS O
TpeZi0CTaB/I€HUY MYHULIUMNABHOW YC/IyTH;

6) Hasmmure OmMOOK B 3asiBJIEHUM O TIPeAOCTaB/IeHUM MYHULUTAIBLHOW YCIYTU U
JIOKyMeHTaX, IIOJlaHHBbIX 3asgBUTEe/IeM II0C/Ie I[1epBOHAYa/JbHOIO OTKa3a B IpUeMe
JNOKYMEHTOB, HeOOXOJUMBIX [/Isi TIPeIOCTaB/IeHUSI MYHUIUMAJBLHOM yC/IyTH, JHOO B
Npe/ioOCTaB/€HUA MYHULIUMAJbHOU yCIYTH M He BKJ/IIOUEHHBIX B MPe/CTaB/eHHBIM paHee
KOMIUJIEKT JJOKYMEHTOB;

B) UCTeueHWe CpPOKa JeMCTBUS JOKYMEHTOB WM W3MeHeHWe MH(OpMalUuM Toce
MepBOHAYa/JbHOTO OTKa3a B TIpUeMe JO0KYMEHTOB, HeoOXOJUMBIX [/si MpeAoCTaBIeHUs
MYHULIATIATBHOW yCJTyTH, MO0 B TIpe/0CTaB/IeHUH MYHHULIMTIAbHON YCIyTH;

I') BbIsIB/IeHHE JOKYMEHTa/bHO MOATBEPKAeHHOTo (akTa (TIpU3HAKOB) OLIMOOYHOTO
WM TIPOTUBOIIPABHOTO AeMcTBUST  (Oe3melCTBHS) JO/DKHOCTHOTO JIMIJA  OpraHa,
TIPe/[OCTaBJISION[ET0 MYHULIUTIABHYIO YCIYTY, MYHHULIUMTIABHOTO C/Ty>Kalllero, paboTHHKA
M®Il npu mepBOHAuaTbHOM OTKa3e B TIpUeMe [JOKYMEHTOB, HeOOXOJUMBIX [Jist
MpeIOCTaB/IeHUs] MYHULIATIAZBHOM yC/Iyry, Aubo B TIPeJOCTaB/JIeHUM MYHULIMIIATbHOU
yCJIyTH, O 4YeM B TIMCbMEHHOM BHJle 3a T[OANMCbIO PYKOBOJUTEJISI OpraHa,
NIpeOCTaB/IAIer0  MYHULMIIAJIBHYIO  YC/IYTY, pykoBogutess ~ MO®PILl  mipu
NepBOHAUa/IbLHOM OTKase B TpUeMe AOKYMEeHTOB, HeOOXOJWMBIX [jis TIpe/0CTaB/IeHus
MYHULIUMNAJbHOW YCIYTH, YBeJOM/ISIETCS 3asiBUTe/b, @ TaKKe MPUHOCATCS U3BUHEHHUs 3a
JocTaB/ieHHbIe HeY100CTBa;

- TpefocCTaBleHUss Ha OyMa)kHOM HocuTesle [JOKyMEHTOB W HH(OpMaLUH,
3/IeKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLIM 3aBepeHbl B COOTBETCTBUM C MYyHKTOM 7.2
yacti 1 crateu 16 ®epepanvHoro 3akoHa oT 27.07.2010 Ne 210-P3, 3a vcKatoueHHUEM



C/lyyaeB, eC/id HaHeCeHHe OTMETOK Ha TaKue JOKYMeHThl MO0 WX U3bITHE SIBSeTCS
HeoOXOJMMBIM  YCJIOBHEM TIpe/IOCTaB/IeHUs] TOCYAApCTBEHHOW WIM MYHULIMIA/ILHON
YCJIYTH, U UHBIX C/TydaeB, YCTaHOB/IEHHBIX (efiepalbHbIMU 3aKOHAMU.

2.8. VicuepriblBarollUM TepedyeHb OCHOBAaHWM [I/I1 OTKa3a B MpUeMe JOKYMEHTOB,
YKa3aHHbIX B MyHKTe 2.6.1 HacTosllero afMUHUCTPAaTUBHOIO perjiaMeHTa, B TOM 4ucJjie
TIpe/iCTaB/IeHHbIX B 3JIEKTPOHHOU (popMme:

a) 3asiBJieHHWe TI0OZ@aHO B OpraH MYHULMMNAAbHOW BJIAaCTH, OPraH MECTHOrO
CaMOYIIPaB/I€HUS WY OpPraHU3alyio, B TIOJTHOMOYMS KOTOPBIX He BXOJAUT TIpeJoCTaB/IeH e
yCIyTH;

0) HermosiHOe 3aro/iHeHWe Tojieli B (opme yBeOMJIeHHS, B TOM UHCIEe B
HMHTepakTuBHOI (popMe yBemomMsienus Ha ETTT'Y, PIIT'Y;

B) TIpe/iCTaB/ieHHWe HEeIOJHOTO KOMILIeKTa [IOKYMEHTOB, HeoOXOAUMBIX Jis
NpeJi0CTaB/Ae€HUs MYHULIUTIATbHON YCIIYTH;

I') Tpe/CTaB/ieHHbIe MAOKYMEHTBbI YTPAaTWIM CUIy Ha MOMEHT oOpalreHus 3a
MYHULIUNATIBHOU YC/TyTOW;

[1) Tpe/iCTaB/ieHHbIe 3asiBUTE/IeM JOKYMEHThI COZIep>KaT MOAUUCTKY U UCTIPaB/IeHUSs
TeKCTa, He 3aBepeHHble B TIOpsiIKe, YCTAaHOBJIEHHOM 3aKOHOZATelbCTBOM PocCHiCKOM
denepauiuu;

e) JIOKYMeHThbl COJiep)KaT TIOBPeXAeHHUsl, Ha/luuhe KOTOPbIX He TI03BOJIIeT B
10JTHOM 00beMe HCI0/Ib30BaTh MHGOPMALIMIO M CBe/IEHUs], COZiep Kalliiecs: B JOKYMeHTax
JI/1S1 IPe/IOCTaB/IeHUs MYHULIMIIA/IbBHOW YCIYTH;

’K) OKYMEHTBI, HeoOXOJuUMble i1 TPeJOCTAaBJIeHUs MYHHULATAILHON YCIyTH,
TI0/IaHbI B 37IEKTPOHHOI (hOpMe C HapyIlleHWeM YCTaHOBIEHHBIX TPeOOBaHUI;

3) BBISIBJIEHO HECOO/IO/IeHre YCTaHOB/IEHHBIX cTaThedl 11 denepanbHOro 3akoHa
or 06.04.2011 Ne 63-®3 «O6 »37eKTPOHHOW TOANMCH» YCIOBUM TPU3HAHUSA
JIeCTBUTEIbHOCTH YCUIEHHOM KBaU(MULIMPOBAHHOU 3/IEKTPOHHOU MO/ITHCH.

2.9. VicuepnibiBarol[yii epeyeHb OCHOBaHUM [1Jisi TPUOCTAHOB/IEHUS U (W) OTKa3a
B Mpe/JOCTaB/JI€HUU MYHUIUIIAIbHOW YCIYTH.

[IprocTaHOB/IeHWe TIPe0CTaBAeHUsI MYHUIMIIAbHOM YCIYTU 3aKOHO/IaTe/IbCTBOM
Poccuiickor ®@efepaliyy He MpeyCMOTPEHO.

2.9.1. YNo/HOMOYEHHbIM OpraH OTKa3blBaeT B COIVIACOBAaHWM YCTAaHOBKHU
MH(OpPMaILIMOHHOM BhIBECKH, AN3aliH-TIpOeKTa pa3MellleHUs] BbIBeCKHU B C/lydae, ecyIu:

a) JIOKyMeHThl (CBefileHUs1), TIpeJCTaB/ieHHble 3asBUTe/leM, TIPOTUBOpeYar
JOKymMeHTaM  (CBeJeHUsIM),  TIOJIy4YeHHbIM B  paMKaX  MeXXBeJOMCTBEHHOIO
B3aMMO/IeMCTBHSI;

6) oTcyTcTBHe corJyiacuss coOCTBeHHMKa (3aKOHHOTO Bjlafie/iblia) Ha pa3MelljeHre
MH(OPMAaLMOHHO! BbIBECKH;

B) OTCYTCTBHE Y 3asiBUTe/IsI IPaB Ha TOBAPHbBIU 3HAK, YKa3aHHbIM B [iM3alH-TIPOEKTe
pa3Mell|eHus1 BbIBECKY;

I) HEeCOOTBETCTBUE TIPEeACTaBIE€HHOIO 3asBUTE/eM [W3alH-TPOEKTa pa3MelleHUs
BBIBECKU TPeOOBAHUSIM TIPaBHJT pPa3MelrieHUst U Co/lepyKaHusl MH(GOPMAI[OHHBIX BHIBECOK.



2.9.2. HenomyueHue wW1d  HeCBOeBpeMeHHOe  IIOJlyYyeHUWe  [IOKYMEHTOB,
3aMpoLIeHHbIX B T'OCYJAapCTBEHHBIX OpraHax, OpraHax MeCTHOI'O CaMOYIpaB/eHus |
NO/IBEJOMCTBEHHbIX  TOCYZApPCTBEHHbIM  OpraHaM  WIM  OpraHaM  MeCTHOIO
CaMOYTIPAaB/IeHUsl OpPraHu3alUsaX, B PACIOPSKEHUM KOTOPBIX HaXOZATCA JOKYMEHTHI, He
MOXXET SIBJIATbCSI OCHOBaHWEM JIJI OTKa3a B MPeJ0CTaBJIeHuH MyHULIUIATIbHOU YCIyTH.

2.10. TlepeueHb yciyr, HeoOXOAWMBIX W 00si3aTe/NbHBIX Jis TIPeOCTaB/IeHUS
MYHULIUMNAJIBHOU yCIYyTd, B TOM UYMC/Je CBeleHUsi O [JOKyMeHTe (JOKyMeHTax),
BbIZlaBaeMOM  (BblJjaBaeMbIX) OpraHM3alUsIMM, YYacCTBYIOL[UMH B IIpeJOCTaB/IeHUN
MYHHULIUNAJbHOU YCJTyTH.

Ycnyru, Heobxogumble U obsi3aTesibHble [JIsi TIPeJOCTaBIeHUS MYHULIMIIATbHOU

YCIIyTH, OTCYTCTBYHOT.
2.11. Tlopsimok, pa3Mep WU OCHOBaHUSI B3WUMaHUsI TOCYJapCTBEHHOW MOLLIMHBI WU

VHOMU TI/IaThI 3a NpeJj0CTaB/IeHre MYHULIUMAIbHOW YC/IyTH.

[TpenocTaByieHre MyHULUMTIAIBHON YCIYTH OCYILeCTBIsieTCsl 0ecriaTHoO.

2.12. Tlopsapok, pa3Mep U OCHOBaHWS B3UMaHUA ILIAaThl 3@ MpeAoCTaB/eHue YCIyr,
HeOOXOAUMBIX U 00si3aTe/IbHbIX [I7Is1 TIpeZi0CTaBAeHUs] MYHHULUMTIANbHON YCIYTH, BKIHOYast
MH(MOpMaLMIO 0 METOJMKaX pacueTa pa3Mepa TaKOM IJ1aThl.

Ycnyru, HeobxoAuMble W 00si3aTesibHBbIE il TIPeAOCTaBAeHUs MYHULIUITAIbHON
YCJIyTH, OTCYTCTBYOT.
2.13. MakciMmanbHBIM CPOK OXUJAHWA B OYepeid TMpU Tofaye 3asiBJIeHUusi O

NpeJiOCTaB/IeHUA MYHULIUMNAJIBHOU YCIYTH, YCJIYTM OpraHu3aluM, y4yaCTBYHOLEHM B ee
NpeJiOCTaB/IeHNH, U MIPU MOJIyYeHUU pe3yJibTaTa NpeJoCTaB/lIeHus] TAKUX YCIIYT He [JOJDKeH
MpeBbIIaTh 15 MUHYT.

2.14. Cpok 1 NOpsiZIOK perucTpalyu 3asiB/ieHUs 0 NPeI0CTaBIeHuH MyHULIUAIbHOU
YCIyTH, YCAYTM OpraHu3alid, y4YacTBYHKOIeM B ee MpejCTaB/IeHWM, B TOM UHC/Ie B
3JIeKTPOHHOU (hopMme.

3asiB/ieHWe, TIpe/iCTaB/ieHHOe 3asiBUTe/ieM JIMUHO JIMOO ero Tipe/iCTaBUTeeM,
PEruCTpPUPYeTCs B YCTAHOBJIEHHOM TMOpsi/IKe B YINOJHOMOYEHHOM oOpraHe B TeueHue 1
pabouero /Hs C MOMeHTa MOCTYTI/IeHUs] TAaKOTO 3asiB/ieHUsI B ieHb oOpallleHus 3asiBUTe IS
00 ero TpeACTaBUTeS.

3asiBlieHHe, TIpe/iCTaB/IeHHOe 3asiBUTe/IeM JIM0O0 ero rnpezcTaBuTenemM uepe3 M®PII,
DETUCTPUPYETCA B YCTAHOBJIEHHOM TOpSJKEe YINOJHOMOYEHHBIM OpraHoM B [IeHb
rocryrieHuss or MOLI.

3asiB/ieHWe, TIOCTYMUBIIee B  37eKTpoHHOW ¢opme Ha EIITY, PIITY,
PETUCTPUPYETCA B YCTAHOBJIEHHOM TMOpPsSiJKe YIIOJTHOMOUEHHbIM OPraHOM B [IeHb €ro
MOCTyTUIeHUsI. 3asiB/ieHHe, TIOCTYIMBIlIee B Hepabouee BpeMsi, pETUCTPUPYETCS B TEePBLIM
pabounii JieHb.

B c/iydae HanMuvs OCHOBAHWM /IJIsi OTKas3a B TIpHEeMe JI0KyMEHTOB, HeOOXOAUMBIX
J/1s1 TIpeJiOCTaB/Ie€HUsT MYHMIUMIIAJIbHOW YCIYTH, yKa3aHHbIX B IMyHKTe 2.8 HaCTOsILero
aJJMUHUCTPATUBHOIO perjiaMeHTa, YIIOJIJHOMOUEHHbIM OpraH He Mo3[Hee C/Ie[yHoLero 3a
JHEM TIOCTYIIJIeHUsI 3asiB/ieHHsI W [JOKYMEHTOB, He0OXOJUMBIX [J/s1 TpeAoCTaBeHuUs



MyHUIMTIABHOW ~ yC/Iyrh, pabodero [Hs, HarpaB/seT 3asBUTENI0 MO0  ero
TIpe/ICTaBUTE/I0 pellleHWe 00 OTKa3e B TIpUeMe JOKYMEHTOB, HeOOXOJUMBIX [I/ist
MpeloCTaB/AeHUs MYHHULMIIAJbHOM YC/Iyrd MO0 (opme, COrjacHO MPUIOKEHUID 3 K
HAaCTOALeMY aJIMUHUCTPAaTUBHOMY perjlaMeHTy.

2.15. TpeboBaHusl K TIOMeIl[eHUSIM, B KOTOPBIX MPeA0CTaB/sIeTCs] MyHHUILUIA/IbHas
yCayra, K 3aly OXUJAaHUs, MeCTaM /i 3aroJIHeHUs 3arpoCcoB O I[pefoCTaB/IeHUn
MYHULIATIAIBHOW YCIyTH, WHGOPMAILMOHHBIM CTeHZiaM C o0pa3ijaMu WX 3arlo/IHeHUsl U
repeyHeM JIOKYMEHTOB, HEOOXOAMMBIX /IJIsi TIPeIOCTaB/IeHHs MYHUIUMTIAILHON yC/TyTH, B
TOM uHc/ie K o0ecrieueHWIO [JOCTYITHOCTUA /il WHBA/JMJOB yKa3aHHbIX OOBEKTOB B
COOTBETCTBUU C 3aKOHOZATe/NbCTBOM Poccuiickon Pefepaliid O COLMAJbHOW 3allldTe
VIHBa/IU/|OB.

2.15.1. TlomellleHus  yIOJHOMOUYEHHOrO  OpraHa [jii  TpeJoCTaB/IeHUs
MYHUIUTIABHOW YCAYTA pa3MeIlaloTCsl Ha TepBOM IJTa)ke 37jaHusi, 000pY/10BaHHOTO
OTJleNTbHBIM BXOJIOM, /MO0 B OT/AE/NBHO CTOSINEM 3[aHWW [y CBOOOJHOrO AOCTyTa
3asgBuTesiel. llepefiBryKeHHe M0 MOMeELeHUsIM YIOJHOMOYEHHOIO OpraHa, B KOTOPBIX
TIPOBOJIUTCSL TIDUEM 3asiBJIEHUS U JOKYMEHTOB, He JIOJDKHO CO3/aBaThb 3aTPyJHEHWM [Jis
JIVL] C OTpaHUYeHHBIMU BO3MOXXHOCTSIMU 3/10POBbSI.

[Ipyu pacrionoxeHuy MOMeLLeHUs1 YIIOJIHOMOUEHHOIO OpraHa Ha BepxXHeM 3JTaxe
CTIeLMaTUCThl YIIOJITHOMOUYEHHOTO OpraHa 00si3aHbl OCYIIIeCTB/IATh MPHEM 3asiBUTeel Ha
IIepBOM 3Ta)ke, eC/IM IO COCTOSHUIO 30pPOBbSl 3asBUTe/Ib HE MOXKET TOLHAThCA T10
JIeCTHULIE.

Ha Teppuropum, mnpwierawiiesd K 3[aHAK0  yNOJHOMOYEHHOTO  OpraHa,
OpPraHU3yKTCA MecTa [Jis IapKOBKW aBTOTPAHCIIOPTHBIX CPeJCTB, B TOM UKCJie MeCTa [Jis
MapKOBKW aBTOTPAHCIOPTHBIX CPe/ICTB UHBA/IW/OB (He MeHee 10 MpOLIEHTOB MeCT, HO He
MeHee OJHOTO MecCTa), /[JOCTyIl 3asBUTe/led K I[1apKOBOUHbBIM MeCTaM SIBJISIeTCS
OecriaTHBIM.

[TomelljeHHe YTOTHOMOUEHHOTO OpraHa JJjsi TipyueMa 3asiBuTesield obopyayeTcs
MHGOPMAI[MOHHBIMU CTeHZAMH, Ha KOTOPBIX pa3MelijaeTcst (popma 3asiBjieHusi ¢ 0bpasiom
ee 3arloJiHeHUSI W TiepeueHb [JOKYMEHTOB, HeOOXOJWMBIX [ TpeAoCTaBIeHUs
MYHHULIUMNAJIBHOU YCJTIyTH.

[TomerjeHrsi, B KOTOPBIX OCYIIECTB/SIIOTCSA [JEUCTBUSI MO TPefOCTaBIE€HUIO
MYHULIATIATBHON YCTyTH, 00eCrieunBatoTCsl KOMITbIOTEPAMU, CPeJCTBAMU CBSI3H, BK/IHOYAs
JOCTYTl K UH(POPMALIMOHHO - TeIeKOMMYHUKALIMOHHOM ceTu «VIHTepHeT», OprTeXHUKOM,
KaHLe/SIDCKUMU ~ TPUHAJIEXKHOCTAMHM,  UH(GOPMAlMOHHBIMA M CIIPAaBOYHBIMU
MarepyajiaMH, HarsAHOM HWH@OpMaluel, CTyAbsMU W CTOJIaMM, CpeJCTBaMU
MOXKapOTYILEHHWs U OMOBeIleHUsI 0 BO3HUKHOBEHWH UPe3BbIUaliHOW CUTYALUH, JOCTYIIOM K
pPerMoHa/IbHOW CHUCTeMe MeKBEeJOMCTBEHHOI'O 3JIeEKTPOHHOTO B3aUMOJIEUCTBHUS, a TaKXKe
obecrieunBaeTCs [IOCTYIMHOCTb [ HWHBAJWZOB K YKa3aHHLIM TIOMEILEHUsM B
COOTBETCTBUU C 3aKOHOJATesbCTBOM Poccuiickon Pepepaid O COLMAIbHOU 3alljuTe
VIHBa/IU/|0B.



3a7  OXWJaHusg, MecTa [Jis 3aloJIHeHWs 3alpocoB M TMpuveMa 3asiBUTeNed
000pYAYIOTCS CTY/IbAMU, U (MIN) KPeCeTbHBIMU CeKIUAMU, U (MN) CKaMbSIMHU.

WNHudopmalimoHHbele  MaTepuasbl, [peJHa3HaueHHble [y WH(OPMHUPOBaHUS
3asgBUTe/IEd O TIOPSAKe TpejOoCTaB/JIeHUs] MYHHULMIIAIbHOM YCIyTHW, pa3MeLlarTCs Ha
MHGOPMAI[MOHHBIX CTeH/]aX, PacTo/I0’KeHHBIX B MeCTax, 00ecreunBaroIUX JOCTYT K HUM
3asBUTe/IeN, U OOHOBISIOTCS TIPU HW3MEeHeHWW [eMCTBYIOIL[eT0 3aKOHO/AaTebCTBa,
PeryMpyroLero npejocTaB/ieHre MyHULUMIIAIbHOM YCIYTH, Y CTIPaBOYHBIX CBEJeHUN.

WHudopmalioHHble CTeH[bl JO/DKHBI pacrojaratbCsi B MecTe, AOCTYITHOM IS
npocMoTpa (B TOM UKC/Ie TIPU O0JIBIIIOM KOJTMUeCTBe TIOCeTUTeIei).

2.15.2. [lns obecrieueHUs] [JOCTYITHOCTH TIOMYYeHWS MYHUIMIAJIbLHON YCIyTH
MasioMOOHTEHBIMI TPYTITIaMH HaceIeHus 3ZaHUsI U COOPY KeHUsI, B KOTOPBIX OKa3bIBAeTCs
yciyra, 000py/IyrOTCsl COTJIaCHO HOPMATHUBHBIM TPeOOBaHUSIM, YTBEPXKI€HHBIM MPHUKa30M
Munctposs Poccun ot 30.12.2020 Ne 904/mp «O6 ytBepxkaenun CIT 59.13330.2020
«CHuIT 35-01-2001 [ocTymHOCTb 3/laHUN W COOPY’KeHWM /151 MaJoMOOWIBHBIX TPYIII
HacCeJIeHUsI»».

B kabuHeTe 110 TIprieMy Ma/IOMOOW/IBHBIX TPYII Hace/eHus UMeeTCsl MeAULIMHCKast
anTeuka, MUTheBasi Boja. [Ipy HeoOXOAMMOCTH COTPYAHUWK OTAesa, OCYIeCTBIISFOIIUMA
TIpyueM, MOXKeT BbI3BaTb KapeTy HeOT/I0XKHOU CKOPOW MOMOLLH.

[Tpu obpairieHny rpakKAaHWHA C HapyIIeHUsSMU (PYHKIWNA OTIOPHO-ABUTaTeTbHOTO
anrapara rnpeAnpyuHUMAaroTCs Caeyolye JeuCTBUS:

- COTPYAHUK aJMHWHUCTpalUMd MBICKOBCKOTO TOPOACKOrO OKpyra OTKpbIBaeT
BXOJHYIO [IBEPb M TIOMOTaeT TPaKAAHUHY OeCTIpernsTCTBEHHO TIOCEeTUTh 3/jaHue
aIMUHUCTpPALIMY, a TaKXXe 3apaHee TIPeAyTIpek/aeT O CyIIeCTBYHOIUX Oapbepax B 3JaHUU
W BBISICHSET 1le/lb BU3WTA TpakJlaHWHA W COIPOBOXKJAeT ero B KaOWHeT T0 TpuemMy
3asBJ/IeHYs; TIOMOraeT I'pakJaHUHY CeCTb Ha CTYyJ WIM pacriojiaraeT Kpecao-KOJSACKY
CTOJ1a HalPOTHUB CIIeL[ManuCTa, OCYILeCTBIISAOLLEero IprueM;

- COTPYJHHUK OTJena, OCYILIeCTB/SIOLUA TpyUeM, NPUHUMaeT Tpak[JaHWHAa BHe
ouepey, KOHCYIbTUDPYyeT, OCYIIeCTB/sseT TIpUeM 3asBjieHusi C HeoOXoJuMbIMU
JOKYMeHTaMH, OKa3bIBaeT TIOMOIIIb B 3arl0/THeHUU 0/1aHKOB, KOTTUPYET JOKyMeHTHI;

- M0 OKOHYAaHWM MpeJOCTaB/JIeHUs] MYHMULUIIAJBHOW YCIYTHM COTPYAHUK OTZAena,
OCYIIIeCTB/ISIOINM TIpreM, TI0 Tesied)OHHOM CBSI3U BbI3bIBaeT PAaOOTHMKA aJIMUHHCTPALIAU
MBICKOBCKOI'0O TOPOZICKOT0 OKPYTa;

- pabOTHUK aJMUHUCTPALMd MBICKOBCKOTO TOPO/ICKOTO OKpyra He3aMeJUTe/TbHO
MIPUXO/IUT, TIOMOTAeT TPaXkJaHWHY BBIWTH (BblexaTh) W3 KaOWHeTa, OTKpPBLIBAeT [BEpH,
COMPOBOXK/]aeT TpakJjaHWHA [0 BbIXOJA W3 3/[aHUS, U MOMOraeT MOKHWHYTb 3/jaHUE;
repefiaeT TpaKJaHWHA COMNPOBOXKJAMOLIEMY JIMLYY WIM II0 €ero >KejaHul0 BbI3bIBaeT
aBTOTPAHCIIOPT U OKAa3bIBaeT COAEHUCTBHE NP €ro Mocajke.

[Tpu obpaiijeHUM rpaxk/jaH C HeZJoCTaTKaMH 3peHusl TpeANPUHUMAIOTCS Cielytolye
JIeCTBUS:

- COTPYJHUK OTJena, OCYIIeCTB/SIOWUA TpyUeM, NPUHUMAaeT TpaK[JaHWHAa BHE
ouepejy, IIOMOraeT COPWEHTHPOBATBbCS, CeCTb Ha CTYyJ, KOHCYJIbTUPYeT, BCJIyX



MIPOYUTHIBAET JOKYMEHThI W Jlajiee TI0 HeoO0XOJWMOCTH TPOW3BOAWT UX Bblgauy. [Ipu
OOII[eHUHW C TpaKJaHMHOM C HeJOCTaTKaMM 3peHusT HeoOXOoAMMO  OOIaThCs
HeroCcpe/ICTBEHHO C HUM CaMKM, a He C COMPOBOXKJAMOIIUM ero JuioM, B Oecene
T10J/Ib30BaThCSI OOBIYHOW pa3rOBOPHON JIEKCHUKOW, B IMIOMEII[eHUH He CelyeT OTXOAWTh OT
Hero 6e3 MpeAyIpeXXaeHHs;

- COTPYJHUK OT[esa OKa3biBaeT TOMOIIb B 3arojiHeHWH O/1aHKOB, KOIHPYeT
HeoOXoAuMble  JOKyMeHTbl.  [Iis  TIOANMCAHWS  3asiB/IeHHsT  TIOABOAWT  JIUCT
K aBTOPYYKe rPa’KJaHWHa, ITIOMOTaeT COPHEHTHPOBAThCI U TIOANHUCATh OsaHK. [Ipu
HeoOXO0MMOCTH BBIIAIOTCS TIaMSATKH JJ1s1 CTTAO0BUASIIHUX C KPYTTHBIM IIPUGTOM;

- 10 OKOHYAaHWM Mpe/IOCTaB/JIeHUs] MYHMIUIIAJbHOW YCIYTHM COTPYAHUK OTZAea,
OCYIIIeCTB/ISIOIIUM TIpHeM, TI0 Tesie)OHHOM CBSI3U BbI3bIBaeT PAabOTHMKA aJIMUHHCTPALIUU
MBICKOBCKOIO FOPO/ICKOTO OKpPYTa;

- pabOTHUK aJIMUHMCTPALIMA MBICKOBCKOTO T'OPOJICKOTO OKpyra He3aMeiuTebHO
MIPUXOZIUT, TIOMOTaeT TPaXkAAaHWUHY BCTaTh CO CTyja, BBINTU M3 KabuWHeTa, OTKpbIBAeT
JIBepH, COMPOBOXK/AeT rPa’KJjaHMHa K BbIXOAY W3 3[jaHusl, U TIPOBOJKAEeT Ha yJIULly, 3apaHee
npeiyrpeAiiB TIOCETUTeJIS O CYL[eCTBYHOIIUX Oaphepax B 3/laHWH, TepefiaeT rpakJaHUHA
COTPOBOXK/IAOILEMY JIML]Y WJTU TI0 €r0 »Ke/laHUIO BbI3bIBaeT aBTOTPAHCIIOPT.

[Tpu obpaiileHuy rpakaHrHa C JedeKTaMy CjlyXa TpeArpUHAMAIOTCS C/IeyHoIie
JeCTBUS:

- COTPYJHUK OTZesa, OCYLIeCTB/SIOLMN MpHUeM Tpak[aH C HapylleHueM CJyxa,
oOpairiaeTcst HerocpeACTBEHHO K HeMY, CIIpPALlMBaeT O Lie/Ii BU3UTa U JaéT KOHCY/IbTal[|Io
pa3MepeHHbIM, CIOKOWHBIM TEeMIIOM peuM, TIPU 3TOM CMOTPUT B JIULIO MOCETUTEss,
TOBOPUT SICHO, CJIOBA [IOTIOJIHSIET TIOHSITHBIMUA >KeCTaMd, BO3MOKHO OOIlljeHHe B
nucbMeHHOM (hopMe MO0 uepe3 repeBoAUMKa XKeCTOBOTO si3bIKa (CypZonepeBOUrKa);

- COTPYAHMK OTJesia, OCYyILeCTBIISIOIIUM MPUeM, OKa3bIBaeT MOMOLb U COAENCTBUE
B 3ari0/THeHUY 0/IaHKOB 3asiB/IeHUM, KOTIMPYeT He0OX0[MMbIe JOKYMEeHTHI.

2.15.3. TpeboBaHusi K KOM(OPTHOCTH M [JOCTYITHOCTH IIpe0CTaBIeHUs
MYHULMIIQ/IbHOM  yoiyrk B M®II  yTBepKzeHbl mocTaHoB/ieHWeM [IpaButenbCTBa
Poccutickoii @egeparmm ot 22.12.2012 Ne 1376 «O6 yTBepxxaeHun [IpaBui opraHu3aiiun
JesiTelbHOCTU MHOTO(YHKLMOHAbHBIX 1[€HTPOB TPeJ0CTaB/AeHUs] TOCYJapCTBEHHBIX U
MYHULUTAIbHBIX YCIyT».

2.16. IToka3areny JOCTYITHOCTH U KaueCTBa MYHULIUNA/IBHON YCIIYyTH.

2.16.1. OCHOBHBIMHU MOKa3aTeIsIMU JOCTYITHOCTH MPeJOCTaB/IeHUS] MYHULIUMATbHOM
YCJIYTU SBJISFOTCS:

- PpacroJIOKeHHOCTb TIOMEIlleHW YIOJIHOMOUYEHHOIO OpraHa, IpeJjHa3HauyeHHbIX
[/l TIpeJJOCTaB/IeHUs MYHULMMAAbHOM YCIYyTh, B 30HE [JJOCTYMHOCTM K OCHOBHBIM
TPaHCIIOPTHBIM MarvucTpasiM;

- CcTereHb WH(MOOPMUPOBAHHOCTU 3asiBUTE/NsT O TIOpsiZike TIpeJoCTaB/eHUs
MYHULMMNAAbHOW YCAyrd (JOCTYMHOCTh HH(OpPMaLMM O MYHHULMIIAJBHOM YCIyTe,
BO3MOYKHOCTh BbIOOpa criocoba romyueHust MHOOPMaIim);



- BO3MOXXHOCTb BbIOOpa 3asiBuTenieM ((opMm oOpailjeHusi 3a ToJyueHHueM
MYHULIATIATBHON yCTyTH;

- JOCTYMHOCTh OOpalljeHus1 3a MpefoCcTaB/eHueM MYHULUIAJIbHON YCIyTH, B TOM
yucsie JJ1s1 JIML, C OrpaHUYeHHbIMUA BO3MOKHOCTSIMU 3/]0POBbS;

- BO3MOXKHOCTb TI0/Iy4eHUsT UH(OpPMaLMX O XOZie TIpe0CTaB/IeHUs MyHULMIIaTbHOU
yCIIyTH;

- OTKpBITBIA [JOCTYI JJjisi 3asiBUTe/ied K WHGOPMAlMM O TIOpSIKE M CPOKax
NpeZioCTaB/IeHUs]  MYHULMMAAbHONW  YCAyrH, Topsifke — oOkasoBaHUWsS — [1eHCTBUA
(6e3pmeiicTBUS) YIIOJTHOMOUEHHOTO OpraHa, PyKOBOJUTeJIsl YIIOJTHOMOUEHHOTO opraHa Jinbo
CrejMaancTa yroJHOMOYEeHHOIO OpraHa;

- Ha/mMuue HeoOXOJUMOTO U AOCTaTOUHOrO  KOJMUeCTBa  CIIEL[Ua/IMCTOB
YIOJIHOMOUEHHOI'O OpraHa, a TakKe MOMeLeHUM YIIOJIHOMOYEeHHOr0 OpraHa, B KOTOPBIX
OCYIL|eCTBJISIETCS TIPHEM 3asiBJIEeHUM U IOKYMEHTOB OT 3asiBUTe/IeN.

OCHOBHBIMM TIOKa3aTe/siMM KauecTBa TMpPeJoCTaB/eHUs] MYHHULUIAAbHON YCIyTH
SIBJISTFOTCSI:

- CBOEBPEMEHHOCTh TpeA0CTaB/eHHss MyHULIMMNAIbHOW YCIYTH B COOTBETCTBUU CO
CTaHJAPTOM ee TMpeJoCTaB/ieHUs], YCTAaHOBJIEHHbIM HaCTOSILIUM aJMUHUCTPAaTUBHBIM
perjiaMeHTOoM;

-  MUHMMaJbHO BO3MOJ)KHOE KOJIMUECTBO B3aUMOJIEMCTBUM Tpa)KJaHWHA C
JOJDKHOCTHBIMU JTUL[AMU, YUaCTBYIOLMMH B MPe0CTaB/I1eHUA MyHULIMIIATbHOU YCIYTH;

- OTCyTCTBHE 060CHOBAHHBIX kanob Ha JieiicTBuUs (Oe3/elicTBYe) COTPYAHUKOB U UX
HeKOppPeKTHOe (HeBHHUMaTe/lbHOe) OTHOIIIeHHE K 3asiBUTe/ISIM;

- OTCYTCTBHE HapylleHWU yCTaHOBJIEHHBIX CPOKOB B TIpOLIeCCe TIpefoCTaB/eHUs
MYHULMIAIbHOW YCIYTH;

- OTCYTCTBHE 3asiBleHMM 00 ocrmapuBaHWHU pellleHUd, AelicTBuii (6e3melicTBus)
YIOJIHOMOUYEHHOI'0 OpraHa, ero /I0/DKHOCTHBIX JIML, MPUHMMAaeMbIX (COBEpILeHHbIX) TPy
Npe/i0OCTaB/I€HUHA MYHULUIIA/ILHOW YCIYTH, IO UTOTaM PaCcCMOTPEHUs1 KOTOPBIX BbIHECEHbI
peliieHus1 00 Y/J0B/IETBOPEHNH (UaCTUYHOM Y/IOB/IETBOPEHNH) TpeOOBaHUI 3asiBUTEIEH.

2.16.2. Y1I0/ITHOMOUEHHBIM OpPraHoOM 00ecreurBaeTCsl CO3JaHHe MHBA/INWAM U MHBIM
Ma/ioMOOWBHBIM ~ TPyIIlaM  Hace/JieHWus  CHAeAyIOIMX  yCJIOBHH  AOCTYITHOCTH
MYHULIATIATBHOW ~ YCJYTH B COOTBETCTBUM C  TpeOOBaHWSMH, yCTaHOBJIEHHBIMH
3aKOHO/aTe/IbHbIMU U UHBIMHA HOPMaTHMBHBIMU MTPAaBOBLIMU aKTaMU:

- OKa3aHWe WHBa/M/aM TOMOIIM, HeoOXoAUMOM /ISl TIOyYeHUs] B IOCTYIHOU /ISt
HUX (hopMe UHGOPMalMK O TpaBWIaxX TMpeAoCTaBAeHUsT MYHULUIAIbLHON YC/IyTH, B TOM
uyncie 00 odopmaeHMM HEOOXOAUMBIX [/ TIONyYeHWS] MYHUIAIATBHOM  YCIyTH
JIOKYMEHTOB, O COBEpIIIeHUH MU JIPYTUX He0OXOAUMBIX /I TIOyUeHHUs MyHHUIATIaTbHOM
YCIyTH [AeHUCTBUY;



- TpefoCTaB/ieHWe MYHULUIAAbHOW yC/IyrM WHBaJIWJaM IO CJyXy, T[pHU
HeoOXOUMOCTH, C UCII0/Ib30BaHUEM PYCCKOT'O >KeCTOBOTO si3blKa, BK/IHOUasi obecrieueHue
JI0MyCKa B MOMellleHre Cyp/ionepeBojurKa, TU(I0CYPAOIepeBOAUMKa;

- OKasaHuWe TIOMOIIM WHBaAWJaM B TIpeoZiofieHMH OapbepoB, MeIIarImuX
TIOJTyYEeHHUI0 MYHULIUTMATIBHOU YCJIyTU HapaBHe C APYTMMU JIMLIAMH.

2.16.3. [1pu npefocTaBieHU MyHULIUMNATIBHOU YCIYTU B3aUMOJEUCTBHE 3asBUTES
CO CIeLMaTMCTOM YIIOJTHOMOYEHHOTO OpraHa OCYII[eCTBJISIeTCS TpY JIMYHOM OOpaltieHuu
3as9BUTeJIS:

- JJi To/ydeHHs1 MHGOpMaLMy MO BOMPOCAM TMpe0CTaB/leHHsI MYHULMMNA/IbHOU
yCIIyry;

- LIS TI0J,aUM 3asIBJIeHVsl U JOKYMEHTOB;

- /151 IOJTy4YeHus UH(OpMaLiy O XO/ie MpeJ0CTaBIeHUs] MyHULIMINAJIbHOW YCITyTH;

- JI/1s1 IOJTyYeHHUs pe3y/bTaTa NpeJoCTaBIeHUs] MyHULIMNAJIbHOW yCITIyTH.

[Ipomo/IKUTETBHOCTD B3aUMO/IeCTBUS 3as9BUTeJISA co CreLragarcToM
YII0OJTHOMOYEHHOI'0 OpraHa He MOJKeT IpeBbllliaTh 15 MUHYT.

2.16.4. IlpepoctaBieHne MyHULUNAABHOW ycayrd B M®ILI BO3MOXHO TIpY Ha/TMuun
3aK/TFOUEHHOTr0 COIVIALIeHUs1 O B3aUMOZEMCTBUM MeXAy aJMUHUCTpaLyerd MBICKOBCKOTO
ropoZckoro okpyra u M®lLI.

YTo/mHOMOUeHHbIM opraH obOecrieunBaeT WH(POPMHUpPOBaHWE 3asBUTENed O
BO3MOYKHOCTH TIO/IyueHUs] MyHULIMTIAJIbHOW ycayru Ha 6aze M®L]. B cnyuae mogauu
3asgB/IeHUs] O TMpeJioCTaB/IeHMd MyHULMNanbHOW yciayru B M®ILl HemocpencTBeHHOe
Trpe/loCTaB/eHue MyHULIUINATIbHOW YCJIYTH OCYILeCTBIISIeTCs YIIOTHOMOYEHHbIM OPraHOM.

[IpemocTaBieHve  MYHULMNAJIbHOM  yCIYrM — TOCPEACTBOM  3arpoca O
TIpeZIoCTaB/IeHUH IBYX U 6oJiee MyHHUIUTIATBHBIX YCIyT (KOMIUIEKCHOTO 3arpoca) B M1
MpYU OIHOKPAaTHOM 0OpallieHUM 3asiBUTeJIsi He OCYIeCTB/ISeTCS.

2.17. Wuble TpeboBaHWS, B TOM UHCJAe YUYUTHIBAIOIMe OCOOEHHOCTU
Npe/iOCTaB/IeHNs MYHULIUNAJIBHOU YCIYyTM MO SKCTepPUTOPUATIbBHOMY TIPUHLIAIYY |
0COOEeHHOCTH TIpe/iOCTaB/IeHHsI MyHULIUIATLHOU yC/IyTH B 3/IEKTPOHHOM (hopme.

2.17.1. TlpepocTaBieHrWe MYHULMMNAIBHOM YCJIYTH 10 S5KCTePPUTOPUATIBHOMY
TIPUHLMITY HEBO3MOXKHO.

2.17.2. 3asBuTenb BIIpaBe 00pAaTUTLCS 3a TMPeAOCTABIEHWEM MYHHIUIAIbHON
yCAyTM W [ojaTb  [JOKYMEHTBbI, yKa3aHHble B TIyHKTe 2.6.1 Hacrosllero
aJIMUHUCTPATUBHOIO perjiaMeHTa, B 37eKTpoHHOM hopme uepes EINT'Y, PIITY.

B 3TOM Cs1yyae 3agBUTe/Ib WK €ro rpejcraBuTesb aBTopusyercd Ha EIITY, PIITY
MOCPEeCTBOM TO/JTBEP)KJeHHOW YyueTHOM 3armvcu B ECHA, 3amosiHsieT 3asiBjieHWe O
TNpe/loCTaB/eHUY MYHULIUMA/IBHON YCIYTH C MCIO0J/Ib30BaHUEM UHTEePaKTUBHOU (HhOpMbI B
3J7IEKTPOHHOM BUJIE.

3anoJ/iHeHHOe 3asiB/IeHue O MPef0CTaBIeHUH MyHULIMNAIBHOW YC/IYyTH OTIPAB/ISIeTCS
3asBUTE/IEM BMeCTe C TPUKPEIUIEHHBIMA 3/IEKTPOHHBIMH 0Opa3aMH  JJOKYMEHTOB,
He0OXOAUMBIMU /11 TIPeJJOCTABJIeHUS] MYHUIUTIATBHOW YC/IyTU, B YIIOJIHOMOUYEHHbIN
opraH. [Ipu aBTopu3aiuu B ECUA 3asBieHue 0 npeioCTaBleHuH MyHULIUA/IbHOU YCIyTU
CUMTAETCS TOAIMMCAHHbIM POCTOM 3JIEKTPOHHOW TOZIMCHIO 3asiBUTEJISA, TIpeCTaBUTeIs,



YIIOJTHOMOUEHHOTO Ha TIOJIIMCAaHWe 3asiBJieHWs, B COOTBETCTBUU C TpebOBaHUSIMU
denepanbHOro 3akoHa oT 06.04.2011 Ne 63-d3  «O06 371eKTPOHHOM TIOITHACH .

Pe3ynbTaThl MpefoCTaBIeHUsI MyHULMIIA/IbHOW YC/IyTH, yKa3aHHble B MyHKTe 2.3
HACTOSILETO aIMUHUCTPAaTUBHOIO perjiaMeHTa, HarpaB/IsIFOTCS 3asBUTeJIIO,
Tpe/iCTaBUTe/NI0 B /WYHbIA KabuHer Ha EIIT'Y, PIITY, B Qopme 371eKTPOHHOTO
JOKyMeHTa, TIOANMUCAHHOIO YCU/IEHHOM KBanM(ULMPOBAHHOW 3JIEKTPOHHOW TMOAMUCHIO
YIIOJTHOMOUYEHHOI0  [IO/DKHOCTHOTO JIMLja YIOJHOMOYEHHOIO0 oOpraHa B (C/Iydae
HarpasJ/ieHus 3asBiieHus rnocpeacrsoM EINTY, PIITTY.

B cnyuae wHampaBnenusi 3asiBneHusi niocpegcrsom  EINNY, PIII'Y pesysbrar
TIpe/OCTaB/IeHUs] MYHUIMIIAJILHOM YC/IYTU TakKe MOXKeT ObITh BbIZIAH 3asBUTE0 Ha
bymaxHoM HocuTese B MOLI.

2.17.3. Tlpu npenocTaB/ieHUM MYHHULIMMNAJIBHOW YCJIYTM B 3JIEKTPOHHOW (hopme

nocpeictBoM EINT'Y, PTIT'Y 3asiBuTento obecrieunBaeTCs:

- COXpaHeHWe paHee BBEJEHHBIX B 3JIEKTPOHHYIO (JOpMY 3asiBJieHUS] 3HAUEHWM B
060l MOMEHT TIO >KeJlaHWIO T10/Ib30BaTesisi, B TOM YKC/ie TIPU BO3HUKHOBEHUM OIIMOOK
BBO/Ia M BO3BpaTe /1/isi IOBTOPHOI'O BBO/Ia 3HAUEHWH B 3/IEKTPOHHYIO (POPMY 3asiB/I€HUSI;

- MoyueHre MH(OpMaLMU 0 MOpsiiKe U CPOKax MpeJOCTaB/IeHUs] MyHULMIIaTbHOU
YCIyTH;

- (popMHUpOBaHUe 3arpoca;

- BO3MOKHOCTh BepHYThCSI Ha /IF000M 13 3TAroB 3aroyiHeHUs 37IeKTPOHHOU (HhOpMbI
3asiBfieHust 6e3 MoTepu paHee BBeJleHHOM UH(OpMAaIuy;

- TIPYeM Y pervcTpanus yroJHOMOYEHHBIM OPraHOM 3arpoca U J0KYMeHTOB;

- TTIOTyYeHue pe3yJbTaTta MpefoCTaB/IeHrsI MyHULIMITAIbHOM YCIYTH;

- TIOTyYeHre CBeJleHUH O XO0/ie BBITTOJTHEHUS 3aripoca;

- OCyILIeCTBJ/IEHHE OLIEHKW KaueCTBa MpeJoCTaBlIeHUs] MyHULIMMNAIbHOW yCITyTH;

- JocynebHoe (BHecyJeOHOe) obOkajioBaHWe pellleHUd U JehcTBui (6e3aeiicTBYs)
YIOJTHOMOYEHHOTO OpraHa, pyKOBOJAWTe/sI YII0JIHOMOUYEHHOT0 OpraHa Jinbo crieljyanrcTa
YIIOJTHOMOUYEHHOI'0 OpraHa;

- BO3MOXKHOCTBb JocCTyra 3asBuresnss Ha EIIT'Y, PIII'Y, K paHee TOJaHHBIM WM
3asB/IeHUsIM B TeueHUWe He MeHee OJIHOTO TOJia, a TakKe UYaCTUYHO C(HOPMHUPOBAHHBIX
3asiB/IEHUU - B TEUEHUE He MeHee 3 MeCsLIeB.

[Tonyyenne wuHbOpPMALMM O XOJe paCcCMOTPEHHUs 3asiBjieHusT U O pe3yJbTare
ITPeI0CTaB/IeHNsT MYHHUIATIATBHOM YCIYTH TTPOU3BOAMUTCS B MMUYHOM KabuHete Ha EIIT'Y,
PIII'Y npu yc/ioBuM aBTOpM3alUu. 3asgBUTE/lb UMeeT BO3MOXXHOCTb IIPOCMAaTpPUBATH
CTaTyC 2JIEKTPOHHOTO 3asiBjieHUsl, a Takke WHGOPMAlLUI0 O [AaJbHeWIInX AeNCTBUSX B
JTMYHOM KabuHeTe 110 coOOCTBEHHOM MHUIMATHBE, B /TI000e BpeMms.

[1pu npefocTaB/ieHUU MYHULMIIATILHOW YCJIYTU B 3/IEKTPOHHOM (POpMe 3asiBUTETHO
Harpas/IsieTCs:

a) yBeZjomM/JieHMe O TIppeMe W PerucTpaluu 3asiBleHusi U WUHBbIX JOKYMEHTOB,
He0OXOUMBIX [IJIs1 TIpe/IOCTaB/eHUs] MYHMIMMNANIbHON YC/IyTH, Ccofiepykalliee CBe/leHUs O
dakTe nmpueMa 3asgBAeHUS W JOKYMEHTOB, HeOOXOAWUMBIX [Jjs TIpe/JOCTaBIeHUs
MYHHULIUNAJIBHOU YCJIyTHU, U Hauasie MpoLeAyphl MpeAoCTaBIeHUs MYHULIUIIAIbHON YCIIYTH,
a Takke CBeJleHWs O JaTe W BpPeMeHM OKOHYaHWSl NpejoCTaB/eHUs] MyHULMIIA/TbHOU
yciyrd aub0 MOTUBUPOBAHHBIM OTKa3 B TpHeMe JOKYMEHTOB, HeOOXOAWMBIX [Ijis



NpeJi0CTaB/Ae€HUsI MYHULIUTIATbHOW YCIIYyTH;

0) yBemom/ieHre O pe3yJ/ibTaTaX PACCMOTPEHHsT AOKYMEHTOB, HEOOXOJUMBIX [I/Ist
Npe/iOCTaB/eHUsT MYHULIMMNAIBHOM YC/IyTH, COJepXKalllee CBeJeHHUs O TIPUHATUU
TIOJIO’KUTE/IbHOTO PellleHus1 O TpeJoCTaB/leHU MYHUIMIIAJILHOW YCIYTU U BO3MOXKHOCTHU
TOJIyUUTh pe3y/IbTaT TpeJoCTaBAeHUsI MyHUIUIIAIbHOW YCIyTH MO0 MOTUBUPOBAHHBIN
OTKa3 B Ipej0CTaB/IeHUH MYHULIUMAIbHOM YCIIyTH.

2.17.4. Tlpu QopMUpoBaHMM 3arpoca B 3JEKTPOHHOM BUjle  3asiBUTEIO

obecrieurBaeTcsi:

- BO3MOXXHOCTb KOIMWPOBAaHUSI W COXPaHEHWs 3anpoca M HHBIX [JOKYMEHTOB,
HeOOXOUMBIX [I/Is1 TIPeZI0CTaBIeHUs] MYHHUIUIA/ILHOW YCTyTH;

- BO3MOXXHOCTb TIeuaTH Ha OyMa)KHOM HOCHTe/le KOITHH 3JIEKTPOHHOM (OpPMBI
3arpoca;

- COXpaHeHWe paHee BBEJIEHHbIX B 3JIEKTPOHHYHO ()OpMy 3arpoca 3HaueHWW B
Mr000M MOMEHT TI0 JKeJaHWIO T10/Ihb30BaTessi, B TOM YKC/ie NP BO3HUKHOBEHUM OIIHMOOK
BBO/]a ¥ BO3BpaTe /il IOBTOPHOI'O BBO/la 3HAUEHWH B 3/IEKTPOHHYIO (JOPMy 3aripoca;

- 3aroJiHeHWe 1oJiell 3/71eKTPOHHOM (opMbl 3arpoca /[0 Hayaja BBOZA CBeZleHUN
3asgBUTE/IeM C  MCI0JIb30BaHWEM  CBeJeHWM, pasMelleHHbIX B  deJepasbHON
rocyJapcTBeHHoW uHMOpPMaLMOHHON cucteme «EavHasi cucreMa HAeHTU(MUKALUU U
ayTeHTU(UKALIUU B MH(PaCTPyKTYype, obecreunBarolei MH(OpMaIMOHHO-
TeXHOJIOTUUeCKOe B3aMMOJIeNCTBHE WH(POPMALIMOHHBIX CUCTEM, UCIOJb3yeMbIX /ISt
TIpe/loCTaB/ieHUs] TOCY/IaPCTBEHHbIX W MYHUIMMA/JbHBIX YCIYT B 37€KTPOHHON (opme»
(manee - ECUA), u cBesienuii, ony6mmkoBanHbiX Ha ETIT'Y, PIIT'Y, B uacTH, Kacaroijeics
cBefieHnM, orcyTcTByrolux B ETITY, ECUA;

- BO3MOKHOCTh BEpHYThCSI Ha /IF000M 13 3TAroB 3ario/iHeHUs 37IeKTPOHHOU (hOPMBI
3arpoca 6e3 morepu paHee BBeZieHHOM MH(OpMaI[1y;

- BO3MOXHOCTb fgoctyna 3asButens Ha EIII'Y, PIII'Y K paHee mogaHHbIM UM
3asB/IeHUsIM B TeueHUWe He MeHee OJIHOTO ToJia, a TakKe YaCTUYHO C(OPMUPOBAHHBIX
3asB/IeHHUU — B TeUeHUe He MeHee 3 MeCsLIeB.

[Ipy HampaBieHWMM 3arpoca HCIOJb3yeTCsl TMPOCTasi 3JIeKTPOHHAs TMOAIUCh, TPU
YCJIOBUH, UTO JIMYHOCTH 3asiBUTEJISI YCTAHOBJIEHA MPU aKTUBALIMM YUYEeTHOW 3arlvCH.

3asB/ieHWe U UWHBIE JAOKyMEeHTbl, HeoOXOoAuWMble [I7ii  TIpe0CTaB/IeHHs
MYHULIUMNAJBHOU YC/IyTH, MOJANUCAHHBbIE MPOCTOM 3/1€KTPOHHOM TOAMMUCHIO U TIOAAHHBIE
3asiBUTeJIeM, TPU3HAKOTCS PAaBHO3HAUHBIMU 3alpOCy U UHBIM JJOKYMEHTaM, MNOAMUCAHHbIM
COOCTBEHHOPYYHOMU TO/IMCEIO U TIPe/[CTaB/IeHHbIM Ha OyMa)KHOM HOCHTeJIe.

YTO/THOMOYEHHBIM OpraH 0bOecIieurBaeT TPUEM AOKYMEHTOB, HEOOXOAMMBIX [JIsI
Npe/OCTaB/IeHUs] ~ MYHMLIMITAbHOM ~ yCJIyTH, W PErvucTpailyio  3asBieHus  6e3
He0OX0/MMOCTH TIOBTOPHOTO TIpeZICTaB/eHUs 3asiBUTe/leM TaKuX JOKYMEeHTOB Ha
OyMa>XHOM HOCHUTeJle, eC/IM UHOe He YCTaHOBJeHO ¢eZieparibHbIMU 3aKOHaMU Poccuiickoi
@enepaliii M TMPUHUMaeMbIMA B COOTBETCTBUM C HHMMMU HOPMAaTUBHBIMUA aKTaMU
[TpaBuTennscTBa Poccuiickoit Pegeparym, 3akoHaMu KemepoBckoii obmactu - Ky3bacca u



NPpUHMMAaeMbIMM B COOTBETCTBUU C HHUMU HOPMAaTHMBHBIMM akTamu [IpaBuTenbCTBa
KemepoBckoii obsactu - Ky3b6acca.

[IpegocTaBieHde MYHUIMIIATBHOM YC/IYTM HauydHAaeTCsl C MOMeEHTa IipheMa M
PerucTparii yroJIHOMOUYEHHBIM OPraHOM 3JIEKTPOHHBIX JIOKYMEHTOB, HeOOXOAMMBIX ISt
Tipe/ioCTaB/IeHUs] YCIYTHU.

ONeKTpOHHOe 3asiB/ieHWe CTaHOBUTCS [OCTYITHBIM [ijisl  JJO/DKHOCTHOTO JIMIia
YIIOJTHOMOUEHHOI'0 OpraHa OTBETCTBEHHOTO 3a TpHMeM M PerucTpaiiyio 3asBieHus (Janee -
OTBETCTBEHHOE [IO/DKHOCTHOE JIUII0), B TOCYJapCTBeHHOW WHGOPMALIMOHHON CHCTeMe,
WCIIO0/Tb3YEeMOU YIIOJTHOMOUEHHBIM OPraHOM IJi npefiocTaByieHus yoiyru (manee - ['UC).

OTBeTCTBEeHHOE [IO/PKHOCTHOE JIULIO:

- TpOBepsieT Ha/lWuve 3/eKTPOHHBIX 3asiBJIeHUM TOCTYNUBLIMX I10CPeJCTBOM
EIIT'Y, PIIT'Y, c neprosom He pexxe 2 pa3 B [IeHb;

- paCCMaTpPUBAET IMMOCTYIIMBIINE 3aAB/IEHUA U ITPHUJ/IOKEHHbIE K HUM [1OKYMEHTDI;

- TIpOU3BOAUT ﬂEﬁCTBHH B COOTBETCTBHMM C IIYHKTOM 2.14 HaCTodIero
dIMHUHUCTPATUBHOI'O PETJIAaMEHTA.

3asiBUTE/II0 B KauecCTBe pe3yJ/ibTaTa IIpeaOoCTaB/IEHHA YC/IyIrv obecrieunBaeTCs
BO3MOJXHOCTbD IOJIYU€HHA JOKYMEHTA:

- B (opMe  2/eKTPOHHOTO  JOKYMeHTa, T[OJIMHWCAHHOTO  YCUJIEHHOU
KBanM(ULIMPOBAHHOM 371€KTPOHHOM TOAMMCHIO YIOJIHOMOYEHHOI'O [I0/DKHOCTHOTO JHIia
YIIO/THOMOUEHHOTO OpraHa, HalpaB/eHHOTO 3asBUTE/I0 B JUUHBIM KabuHer Ha EIITY,
PIITY.

[Tonyyenne wuHGOpPMALMU O XOJe PACCMOTPEHUsl 3asiBJeHUs] U O pe3y/bTaTe
TIPeI0CTaB/IeHUsT MYHHUIATIATbHOM YCIYTH TTPOU3BOAUTCS B TMUHOM KabuHeTte Ha EIITY,
PIII'Y npu ycmoBuM aBTOpU3aLMU. 3asiBUTE/Ib HMMeEeT BO3MOXKHOCTb IIPOCMAaTpUBaTh
CTaTyC 3/IeKTPOHHOTO 3asiB/ieHUsl, a TakKe UH(OpMali0 O JaJbHEeNIIUX [JelCTBUSX B
JTMYHOM KabuHeTe 110 COOCTBEHHOM MHUIIMATHBE, B TI000e BpeMsl.

[1pu npeocTaBIeHUM YCIYTH B 37IEKTPOHHOM (hOpMe 3asiBUTeJII0 HarpaB/isieTCs:

a) yBeJOM/IEHHME O TIpUeMe M DerdcTpaluu 3asBieHus] U WHbIX [OKYMEHTOB,
HeOOXOAUMBIX [Jisl TIPeJJOCTaB/IeHUs] MyHULIUIATLHOW YCIYTH, COZleprKalljee CBeJeHUs O
dakTe mpruemMa 3asBIeHUS W [JOKYMEHTOB, HEOOXOAWMBIX i TIpeJOCTaBeHUs
MYHULMIAIBHOW YCIYTHM, W Haudaje TIpolefypbl TIpef0oCTaB/leHusI MYHULMIIATbHOM
YCIyTHM, a TakXke CBelleHMsI O JaTe W BpPeMeHUM OKOHUaHWS MpeAoCTaBIeHus
MYHULIATIATBHOW ~ yC/IyTd MO0 MOTHUBUPOBAHHBIM OTKa3 B TIpHeMe [IOKYMEHTOB,
HeoOXOUMBIX /1S TIPeZI0CTaBIeHUs] MyHHUIUTA/ILHON YCIyTH;

6) yBemomsieHHe O pe3y/abTaTax pPaCCMOTPeHUs AOKYMEHTOB, HEOOXOAMMBIX Jis



Npe/ioOCTaB/eHUs MYHHULIUMNAJIBHOM YCIyTH, COJiepsKaillee CBeJleHUs] O TMPUHSTUU
TIO/IO’KUTE/IbHOTO pellieHUs1 O Mpe/loCTaBJIeHuM MYHULIUMAJIbHOU YCJIYTU U BO3MOYKHOCTHU
TOJIyUWTh pe3y/bTaT MpeAoCTaBAeHUs] MyHULMMAJbHOW yC/Iyry MO0 MOTHBUPOBAHHBIN
OTKa3 B IpeJj0CTaB/I€HUH MYHULIUMAIBHOM YCIIyTH.

2.17.5. YBemomsieHWe O COrJlaCOBaHWM YCTaHOBKM WH()OPMALMOHHOW BBbIBECKH,
[IM3aliH-TIPOEKTa pa3MellleHUs BbIBECKM (OTKa3 B MPeA0CTaBJIeHUM MYHMIUIIAIbHON
yCnyry) BbljlaeTcsi B ¢GopMe 37eKTPOHHOIO JoKyMmeHTa rocpeictBoMm EIITY, PIIT'Y
MOANMCAHHOIO 3JIEKTPOHHOW TOAIMUCHIO, B C/lyuyae, eC/IM 3TO yKa3aHO B 3asiBJ/IeHUU,
HarpasjieHHOM 4yepes EIII'Y, PIII'Y.

Pe3ynbraT mpepocTaBieHUsi MYHULMNAIBHOM YCJIYTM HarpaB/isieTCsl OTZAe/IOM B
9JIEKTDOHHOM BH/Ie 3asBUTEI0 TOJILKO TIPU YCJIOBUM CBEPKHM 37IeKTPOHHBIX 00pa30oB
[IOKyYMEHTOB, HarpaB/leHHbIX 3asgBuTesieM rocpexactsom EII'Y, PIII'Y, ¢ opuruvHamamu
NpU TAYHOM OOpallleHWH 3asiBUTeNiI B OTAen (IIPU TIOCTYTUIEHUW YBeJAOMJIEHUS OT
YITO/THOMOUEHHOTO OpraHa O TOTOBHOCTH pe3y/bTaTa B JIMUHBLIM KaOWHeT 3asBUTeNs Ha
EIT'Y, PIITY).

B 1es1s1X mpoBezieHyst CBEPKH 3JIEKTPOHHBIX 00pa30B IOKyMEHTOB C OPUTHMHAIaMU U
MoJIyueHUs] pe3ysbTaTa IIPeOCTaB/eHUsI MYHMIMMNANAbHOW YCIyrd Ha OyMa)kHOM
HocuTesie (ec/id 3asiBUTeNIeM yKa3aHO B 3arpoce, HalpaB/A€HHOM B YIIOJTHOMOYEHHBIU
oprad, uyepe3 EII'Y, PII'Y, o mnosiyyeHWH pe3y/jibTaTa MYHULUMNAIBHOW YCJIYTd Ha
OyMakHOM HocuTese) 3asBuTento Ha EIITY, PIIT'Y, obecrnieuriBaeTcs 3amuch Ha TPHEM B
YTIOTHOMOYEHHBIM OpraH, NPy 3TOM 3asiBUTe/I0 00ecTieurBaeTCsi BO3MOXXHOCTh:

- 03HAaKOMJIEHWsI C pacrucaHveM paboThl YIIOTHOMOUEHHOTO oOpraHa Jinbo
YIIOJTHOMOUEHHOI'0 COTPY/JHHKA YIOJTHOMOUYEHHOTO OpraHa, a TakkKe C JOCTYMHBbIMH JJIs
3arMCcy Ha TIpyMeM JaTaMU U MHTepBajlaMUi BpeMeHU TIpreMa;

- 3anMcu B JmobOble CBOOOAHBIE [ TIpYeMa JaTy W Bpems B Tipefernax
YCTaHOBJIEHHOT'O B YIIOJTHOMOYEHHOM OpraHe rpadyka npuemMa 3asiBUTeJeu.

B wensax mnpefocTaBieHHs MYHMUIMIAIBLHOM YC/IYTHM YCTaHOBJIEHWE JIMYHOCTU
3asiBUTE/ISI MOKeT OCYILeCTBJISITbCS B XO/le TMYHOIO MpUeMa IoCpeCTBOM Mpe/bsB/ieHuUs
rmacriopta rpakjgaHuHa — Poccuiickort ~— @epepaiud MO0  MHOTO  JIOKYMEHTAa,
yA0CTOBEPSIIOIIer0 JIUYHOCTh, B COOTBETCTBMM C 3aKOHOZATeIbCTBOM PocCCUiiCKON
desfepayd WM TOCPEACTBOM MAEHTU(PUKALMKM UM ayTeHTU(PUKALMK B OpraHax,
MpeIOCTaB/SIIOIIMX ~MYHULUMNAJbHbIe yC/IyTHM, MHOTO(QYHKLMOHANbHBIX LI€HTpax C
WCI0/Ib30BaHMEeM HWH(OPMAaLMOHHBIX TEeXHOJIOTUH, TNpefycMOTpeHHbIX de/iepasbHbIM
3aK0HOM OT 27.07.2006 Ne 149-®3 «O6 uHbOpMayy, HHHOPMALIMOHHBIX TEXHOIOTHSIX 1
0 3aI1uTe HHPOopMaLUW».

[Ipy TmipefoCTaB/ieHUM MYHHULMIIAJBHOM yCIyTM B 37€KTPOHHOW  (opMme
uaeHTUUKALUS U ayTeHTHU(dUKaI[Ms MOTYT OCYIIeCTBISTHCS TTIOCPe/[CTBOM:

1) emuHOM cuUCTeMbl UJEHTAPUKALIMM U  ayTeHTUPUKALMM WIA  HHBIX
rOCyJapCTBeHHbIX  WH(OPMALIMOHHBIX CUCTEM, €eC/JId TakKue TOCy/lapCTBEHHbIE
MH(OpMalMOHHbIE CUCTEeMBI B YycTaHOBeHHOM [IpaBuTenbctBOoM Poccuiickont ®epepariyu



nopsifike o0ecreunBalOT B3aUMOJIEMCTBHE C eAWHONW CHUCTeMOM WAeHTU(PUKAlUU U
ayTeHTU(UKALMW, TP YCJIOBUM COBIIA/IeHUs CBeZIeHUH 0 (PU3NUYecKOM JHIle B YKa3aHHBIX
MH(GOPMAL[MOHHBIX CHCTeMaX;

2) eOWHOW CUCTeMbl UAeHTUDUKAUUU U  ayTeHTUhUKauuu U eJAUHOU
MHGOPMAIIMOHHONW CHUCTEeMBbI TepCOHANBbHBIX [aHHBIX, obOecrieunBaroiieii 00pabOTKY,
BK/IfoUasi cOOp M XpaHeHHWe, OMOMeTPHUYeCKUX TePCOHAbHBIX /IaHHBIX, UX MPOBEPKY U
nepefauy WHGOPMAILIMK O CTEIeHW X COOTBETCTBUS TPe0CTaB/IeHHBIM OMOMeTpHUYeCKUM
MepPCOHAJILHBIM IaHHbIM (DU3MYeCKOro JIULIA.

2.17.6. OueHka KauecTBa Mpej0CTaB/IeHUs MyHULIUIA/IbHOM YCITYTH.

OueHKa KayecTBa MpeAOCTaBlIeHUSI MYHULMIIATbHOM YCIYTA OCYLeCTB/SETCS B
cootBeTcTBUM C [lpaBWiaMu OLIEHKM TpakjaHaMyd S(PGeKTUBHOCTU JesiTelbHOCTH
PYKOBO/IUTe/Iell TeppUTOpPUAIbHBIX OpraHoB (efepasbHbIX OpPraHOB MCIOJHUTETHLHOU
BJIaCTU  (MX  CTPYKTYPHBIX  TMOJApa3feneHud) U  TepPUTOPUAIbHBIX  OpPraHoOB
rOCy/IJapCTBeHHbIX BHeOIOKeTHbIX (DOHZOB (MX pEervoHa/bHBIX OTAE/IeHHI) C y4eToM
KauecTBa TpeloCTaB/IeHUs roCy/1apCTBEHHbBIX YCIIYT, pYKOBOAUTENEMN
MHOTO()YHKIIMOHA/IbHBIX LIEeHTPOB MPeJ0CTaBAeHUsI TOCY1apCTBEHHBIX U MYHULIUMA/TIbHBIX
yCIyr C y4YeTOM KaueCTBa OpraHu3alMyd TpefoCTaB/eHuss TOCYJapCTBEHHbIX U
MYHHULIUMNANbHBIX YC/IYT, a TakKke O MPHMeHeHWH pe3y/IbTaTOB yKa3aHHOW OLIeHKU Kak
OCHOBaHHWA [Jid TPUHATHUS pELIeHWHd O [JOCPOYHOM TpeKpaljeHWd UCTIOHEeHUs
COOTBETCTBYIOL[UMH  DPYKOBOJAWTENSIMU  CBOMX  JIO/DKHOCTHBIX  00si3aHHOCTeH,
yTBEP)KJEHHbBIMU MocTaHOB/NeHWeM [IpaBurtenbcTtBa Poccuiickou Depepauuu  OT
12.12.2012 Ne 1284 «OO0 omeHke rpaxaaHaMH >S(PGEKTUBHOCTA [1eATeTbHOCTH
PYKOBO/IUTe/Iell TeppUTOPUAIbHBIX OpraHoB (efiepasbHbIX OpPraHOB MCIOJHUTETHLHOU
BJIaCTU  (MX  CTPYKTYPHBIX  TOApAa3feNeHud) U  TepPUTOPUAIbHBIX  OpPraHoOB
rOCy/IJapCTBeHHbIX BHeOIOMKeTHbIX (DOHAOB (WX pervoHa/NbHBIX OT/E/IeHHI) C y4eTOM
KauecTBa TpeloCTaB/IeHUs roCy/1apCTBEHHbBIX YCIIYT, pYKOBOAUTENEMN
MHOTO()YHKILIMOHA/IbHBIX LIEeHTPOB MPeA0CTaB/AeHUsI TOCYIapCTBEHHBIX U MYHULIUMA/IbHBIX
yCAyr C Yy4YeTOM KaueCTBa OpraHu3alMyd TpefoCTaB/eHuss TOCYJapCTBEHHbIX U
MYHULIUMNANBHBIX YC/IYT, a TakKke O MPHMeHEeHWH pe3yJ/IbTaTOB yKa3aHHOW OLIeHKU Kak
OCHOBaHHUs /Jid TPUHSTHS pelleHWd O [JOCPOYHOM TpeKpalleHUd UCTOHEeHUSs
COOTBETCTBYIOLLMMH PYKOBOJAUTE/ISIMU CBOUX /IO/DKHOCTHBIX 00s13aHHOCTEM».

2.17.7. 3asButento obecrieurBaeTCsi BO3MOXXHOCTb HarlpaB/IeHUs] >KajoObl Ha
pellieHusi, elCTBUSI WK Oe3[eiicTBUe YIOJIHOMOUYEHHOI0 OpraHa, [JO/DKHOCTHOTO JiMLia
YIIOJTHOMOUYEHHOTO OpraHa Ju00 MYyHUIMIA/JBHOTO CJIy’Kalllero B COOTBETCTBUU CO
cratbert 11.2 @PepepasbHOro 3akoHa ot 27.07.2010 Ne 210-®3 u B mnopsjke,
YCTAHOBJIEHHOM  TMoOcCTaHoBieHWeM IlpaButensctBa Poccurickon ®epepaiud  OT
20.11.2012 Ne 1198 «O degepanbHOI rocyapCTBeHHOM HMH(MOPMAI[MOHHON CUCTeMe,
obecrieunBaroIieil Tporjecc Aocyae0HOro (BHecyaeOHOro) o0)Ka/OBaHMWS pPeIIeHHH U
nerictBuil  (6e3elicTBYsA), COBEPIIEHHBIX TIPU TPeJOCTABJIEHHH TOCY/JapCTBEHHBIX H



MYHULUIAIBHBIX YCIIYT».

3. Cocras, oc/1e40BaTe/IbHOCTh U CPOKHU BBINO/THEHUSA
a/IMMHHCTPAaTUBHBIX MIPoLeAyP

3.1. TIpemocTaBjieHrWe MYHUIIAINAJIBHON YCAYTHM BK/IHOUaeT B cebsi crepyrolye
aZIMUHHACTPaTUBHbIE NIPOLIeIyPbI:

1) npuem wu perucTpalusi 3asBleHUs] M [JOKYMEHTOB Ha MNpeJoCTaBlIeHUe
MYHHULIUNAIBHOU YCJIYTH;

2) ¢opMHpoBaHMe U HalpaBJeHHe MeKBeJJOMCTBEHHbIX 3allpOCOB B OpraHbl
(opraHmMsanuy), YydyacTBYIOIIMe B TIpeJOCTaB/I€HUM MYHULMNAILHOW yCayru (Mpu
He0OX0MMOCTH);

3) paccMmoTpeHue [OKYMEHTOB, CBeJleHWd U TIpUHATHE pelleHWs O BblZaue
yBeIOMJ/IEHUs] O COT/JIaCOBaHWHK YCTaHOBKM HMH(OPMALIMOHHOW BBbIBECKH, AU3aliH-TIPOEKTa
pa3MeliieHust BbIBeCKH JIO0 00 OTKa3e B MpeioCTaB/IeHn MYHULUIAIBHON YCIyTH;

4) Bbljava (HampaBleHWe) [OKYMEHTOB I10 pe3y/ibTaTam IpefoCTaB/eHus
MYHULMINAIbHOW YCITYyTH.

3.1.1. Ilpuem u peructpanus 3asBIe€HWS U [JOKYMEHTOB Ha IIpeJoCTaBjeHue
MYHHULIUMNATBHOU YC/TyTH.

OcHoBaHMeM [/l Havaja IIpefjoCTaB/IeHUsT MYHMLMIIAJIbHOW YCIYTH SBJSI€TCS
nMYHOoe oOpailjeHrde 3asiBUTe/II B YIOJHOMOUYeHHbINH opraH, M®II, c 3asBneHueM,
COrJIaCHO TIPWIOXKeHWI0 1 K HacTosueMy aJMUHUCTPATUBHOMY DerjlaMeHTy, W
JOKyMeHTaMU; TIOCTYIJIeHWe 3asiBieHUs] U KOMUM [JOKYMEHTOB B 3JIEKTPOHHOU (opMme
yepes EIIT'Y, PIIT'Y.

Havano agMuHMCTpaTWBHOW TpoLiefypbl — C MOMEHTA MOCTYIUIeHUs 3asiBJIEHUS] B
YIIOJIHOMOYEHHBIN OpraH.

3.1.1.1. Tlpu snuuyHOM oOpallleHun 3asBUTE/II B YIIOJHOMOUYEHHBIM OpraH
CHeLMaIUCT YIIOJITHOMOYEHHOI0 OpraHa, OTBETCTBEHHBIU 3a TIPUEM U BblJjauy JOKYMEHTOB:

- yCTaHaB/IWBaeT JIMYHOCTb  3asBUTe/iI Ha  OCHOBaHWU  [JOKYMEHTa,
YAOCTOBEPSIOLLIEr0 ero JIMYHOCTb, I[IpefCTaBuUTessl 3asgBUTeNsl - Ha OCHOBAaHUU
JIOKYMEHTOB, YZ0CTOBEPSIOLLMX ero JTMYHOCTh U MOJIHOMOYMS (B C/Tyuae ero obpaiieHus);

- TpoBepsieT CPOK JeMCTBUSL [OKYMEHTa, YAOCTOBEpSIOLIero ero JIMYHOCTb M
COOTBETCTBUE JAHHBIX JOKYMEHTa, YJOCTOBEPSOIIEro JTMYHOCTh, JAaHHBIM, YKa3aHHbIM B
3asB/IEHUU U MIPUIOXKEHHBIX K HEMY JJOKyMeHTaXx.

B xome nprviema JOKYMEHTOB OT 3asiBUTe/sl CIIELIMA/IACT OT/esa, OTBeTCTBEHHbIN 3a
TIpUEM U BblJJauy JOKYMEHTOB, yA0CTOBEPSeTCs, UTO:

- TeKCT B 3as1BJICHUM M10/1jaeTCs [IPOUYTEHHUIO;

- B 3asB/IEHWMU YKas3aHbl (paMuausi, UMs, OTUeCTBO (TOC/efHee - MPU HATUUYUU)
WH/IMBU/yaIbHOTO TIpeTpUHKUMaTeJIs IMO0 HaMeHOBaHKe OPUNUeCKOro JIULIA;

- 3as1BJIeHUe TOANMUCAHO YII0JTHOMOYEHHbBIM JIULIOM;



- TIPWIOXKEeHbI JOKYMEHTbl, HeOOXO/MMble /i TIpefoCTaB/ieHrsT MYHMIUIATbHON
YCIYTH.

Ecnu npejcraBieHHble KONMWM YKa3aHHbIX JOKYMEHTOB HOTapuaJbHO He 3aBepeHbI
(u uX HOoTapua/ibHOe 3aBepeHue He TpelyCMOTpeHO (e/iepaJbHbIM 3aKOHOM), CIIeLIMa/IUCT,
OCYLLECTB/ISIFOLMN TIPUeM [JOKYMEHTOB, CPaBHUB KOMUM JOKYMEHTOB C UX OpUTHMHaIaMH,
BBITIO/THSIET Ha TaKWX KOMUSX HaAMUCh 00 UX COOTBETCTBUU OPUTHMHA/aM, 3aBepsieT CBOei
MOATUCHIO C YKa3aHWeM (PaMUIUU U UHULIAAJIOB.

MakcuMasibHbIM CPOK BBITIOJIHEHUSI aAIMUHUCTPAaTUBHOU TPOLEAYPHI MO TIpUEMY U
PerucTpalyy 3asB/IeHds U TPUIOKEHHBIX K HeMy JOKYMEHTOB cocTaB/sieT 1 pabouwmii
JeHb (He BXOJUT B 0OIIWI CPOK ITpeIOCTaB/IeHUsI MyHULIATIATBHON YCTYTH).

Kputepuii IpUHATUS pellleHus: TIOCTyTJIeHHe 3asiBJIeHUs] U TIPUJIO’KEHHBIX K HEMY
NOKyMeHTOB. Hannuue/oTCyTCTBME OCHOBAHUM [1Jis1 OTKa3a B MpreMe JOKYMEHTOB.

Pe3ysbTaTOM aJMUHUCTPAaTUBHOM TMpOLeAYPbl SB/SETCS MNPUeM W pervucrpaiys
3asB/IeHUs] U IPUIOXKEHHBIX K HEMY JJOKYMEHTOB.

WNudopmausi o mipueme 3asBleHUs] U TIPWIOXKEHHBIX K HEMy JOKYMEHTOB
buKCcHUpyeTCsi B CUCTeMe 37IeKTPOHHOT'O IOKYMeHT0000poTa Yo/ THOMOUEHHOT0 OpraHa.

B feHb perucTpaluu 3asiBjieHUs Y MPUIOKEHHBIX K HeEMY JJOKYMEHTOB, CHeL[uauCT
YIOJIHOMOUEHHOTO OpraHa, OTBETCTBEHHBIM 3a TIpUeM [IOKYMEHTOB, Iiepefaer
MOCTYTMBILIKE JOKYMEHThI Haua/lbHUKY YITOJTHOMOUYEHHOTO OpraHa.

3.1.1.2. Ilpu HampaB/eHUM 3asiBUTe/IeM 3asiBJleHW W [JOKYMEHTOB B
YIIOJTHOMOUEHHbIA OpraH MOCpeACTBOM TOYTOBOU CBSI3U CHELUATUCT YMOJHOMOYEHHOTO
opraHa, OTBeTCTBEHHBIM 3a MMPHUEM U BbIauy JOKYMEHTOB:

- TIpOBepsieT TPaBUIBLHOCTb aJ[PECHOCTH KoppecmoHjeHI M. OmmbouHo (He 10
aZipecy) TIpUMC/aHHble TIMCbMa BO3BpAIlAIOTCSI B OpraHU3al[di0 TOUTOBOW CBSI3U
HEBCKDbITLIMU;

- BCKpbIBaeT KOHBEpTHI, TMpOBepsieT Hajluyve B HHUX 3asiBieHUs] U JOKYMEHTOB,
00513aHHOCTb T10 TIPeJIOCTaBIeHUI0 KOTOPBIX BO3/I0’KeHa Ha 3asiBUTeIS;

- TIpOBepsieT, UTO 3asiBjieHHe, HarucaHo pa3bopurBo, dhaMuIuu, UMeHa, OTuecTBa
(npy¥ HanMWuWK), HaMMeHOBaHWe, afipeCc MecTa >XUTebCTBa, aJpec MeCTOHaXOXKAeHWs,
HarycaHbl TOJIHOCTBIO, TOAJIMHHOCTL TIOATUCU 3asiBUTeJis 3aCBU/ETe/bCTBOBAaHHOW B
yCTaHOBJIEHHOM 3aKOHO/]aTe/TbCTBOM MOPSIJKE;

- TIPOBOJUT TIEPBUYHYIO TMPOBEPKY TpeACTaB/JeHHbIX KOMNWM [JOKYMEHTOB, HX
COOTBETCTBUE [JeHCTBYIOIIEMY 3aKOHOZATEebCTBY, @ TakXKe IPOBepsieT, UTO YKa3aHHbIe
KOIUU 3aBepeHbl B YCTAHOB/IEHHOM 3aKOHO/IaTe/IbCTBOM TIOPSIZKE;

- IPOBEpPSIeT, UTO KOMUU JJOKYMEHTOB HE UMEIOT CePbe3HbIX MOBPEX/eHUM, HaTuuue
KOTOPBbIX He TMO03BO/ISIET OJHO3HAaUHO MCTOJIKOBAaTb UX COJiepXKaHue, OTCYTCTBYIOT
MOJUUCTKH, TIPUTIHUCKY, 3aUePKHYThIe CJI0Ba, UCIIPaBJ/IeHUS.

MakcuMasibHbI CPOK BBITIOJIHEHUST aJIMUHUCTPAaTUBHOU TPOLeAYPhI M0 TIpUeMy U
perucTpalyy 3asiBlieHdsi U TPUIOXKeHHbIX K HeMy JOKyMeHTOB cocTaB/sieT 1 pabouwmii
JeHb (He BXOAUT B 0011 CPOK Mpe0CTaBIeHUs] MYHULIUIIA/ILHON YCITyTH).



KpuTtepuii IpUHATUS pellleHus: TOCTyTIeHHe 3asiBJIeHUs] U TIPUJIO’KEHHBIX K HEMY
NOKymeHTOB. HanMuume/oTCyTCTBYE OCHOBaHWM [/1s OTKa3a B IIpUEME JOKYMEHTOB.

Pe3ynbTaTOM aJMHUHUCTPATUBHOM TMpOLAYPHl SB/SETCA NPUEM W perucrpalus
3asBJIeHHS U IPUIOXKEHHBIX K HEMY JOKYMEHTOB.

WNudopmaiusi o mipueme 3asBleHUs] W TIPWIOXKEHHBIX K HeMy [JOKYMEHTOB
buKCHUpYyeTCsi B CUCTeMe 37IeKTPOHHOT'O IOKYMeHT0000pOoTa YO/ THOMOUEHHOTO OpraHa.

B nenb peructpaiyu 3asiBieHUs1 U TIPUIOKEHHBIX K HEMY TOKYMEHTOB, CITeLIUaIuCT
YIIOJIHOMOUYEHHOIO  OpraHa, OTBETCTBEHHBIM 3a IIPUEM [IOKYMEHTOB, Iiepefaer
MOCTYNUBIIKE JOKYMEHTbI HAUa/JIbHUKY YTIOJTHOMOYEHHOTO OpraHa.

3.1.1.3. [Ipuem u peructpauys 3asBA€HUs U NPUIOKEHHBIX K HEMY [JOKYMEHTOB B
(opMe 3/1eKTPOHHBIX JOKYMEHTOB.

dopMHpoBaHMe 3arpoca OCYLIECTB/ISETCS TTOCPECTBOM 3aro/HEHUSI 3/IEKTPOHHOU
dopwmebi 3arpoca Ha ETIT'Y, PIIT'Y, 6e3 HeoOX01MMOCTH AOTIOMHUTE/ILHOM TT0/Iauy 3arpoca
B Kakou-mbo uHOM ¢opme, mpu 3ToM Ha EII'Y, PIII'Y pa3wmemaroTcss oOpasifbl
3aro/IHeHUs 3JIEKTPOHHOM (POPMBI 3aripoca.

dopMaTHO-/IorhYecKasi TpoBepka C(OPMUPOBAHHOIO 3arpoca OCYLeCTB/ISeTCs
e/IMHBIM TIOPTaJIOM aBTOMaTHUeCKU Ha OCHOBAaHWHM TpeOOBaHWM, Ompe/iesisieMbIX OpraHOM
(opranusanueri), B mporiecce 3aroHeHUs1 3asiBUTe/IeM KaK0ro M3 IMoJiek 3/IeKTPOHHOU
dopwmbl 3amnpoca. [1py BbissBIeHUU eAUHBIM MOPTaJloM HEKOPPEKTHO 3all0/IHEHHOT'O TMOJIst
5/IEKTPOHHOM (OpMBI 3ampoca 3asiBUTeb YBEJOMJISIETCS O XapaKTepe BbIsIBJIEHHOU
omMOKA U TIOpsiIKe ee YCTpaHeHHsl TOCPeACTBOM HH(GOPMAIMOHHOTO COOOIIeHus
HeIoCpPe/ICTBEHHO B 3/IEKTPOHHOM (hopMe 3aripoca.

CreLjuanucT, OTBETCTBEHHBIN 3a MPHUEM U BbIZAuy JOKYMEHTOB, MPU MOCTYILJIEHUU
3asiB/IEHUS U IOKYMEHTOB B 3/IEKTDOHHOM BU/IE:

- TMpOBepsieT 3JIeKTPOHHBbIe 00pa3bl J0KYMEHTOB Ha OTCYTCTBHE KOMITbIOTEPHBIX
BHUPYCOB U UCKa>KeHHOW MH(OpMaLiy;

- perucTpupyer JOKYMEHTbl B YCTAaHOBJIEHHOM IIOpPS/IKe, B TOM UMC/Ie B CHUCTEMe
3/IEKTPOHHOTO IOKyMeHTO060pOTa yIioJIHOMOUEHHOT'0 OpraHa;

- HampasJ/sieT MOCTYIMYBIINU MaKeT JOKYMEHTOB B 3JIEKTDOHHOM BH7E HayaJbHUKY
YIIOJTHOMOUYEHHOI'0 OpraHa.

MakcuMasibHbIM CPOK BBITIOJIHEHUSI aIMUHUCTPAaTUBHOU TPOLIEAYPHI M0 TIpUEMYy U
perucTpalyy 3asiBlIeHdsT U TPUIOKEHHBIX K HeMy AOKYMEeHTOB cocTaB/sieT 1 pabouwmii
JieHb (He BXOJUT B 0OIIMI CPOK ITpeIOCTaB/IeHUsI MYHULIATIATBHON YCTYTH).

Kputepuii IpUHATUS pellleHus: TOCTYyTJIeHUe 3asiBJIeHUs] U TIPUJIO’KEHHBIX K HEMY
NOKymMeHTOB. Hanume/oTCyTCTBYEe OCHOBaHWM [j1s1 OTKAa3a B IIPUEME TOKYMEHTOB.

Pe3ysbTaTOM agMUHUCTPAaTUBHOM TMpOLeAYPbl SB/SETCS NPUEM W pervucrpauys
3asiB/IeHUS] U IPUIOXKEHHBIX K HEMY JJOKYMEHTOB.

Nudopmaiiusi o0 mnpueme 3asiBjieHUs] W TPWIOXKEHHbIX K HeMy [JOKYMEHTOB
buKCcHUpyeTcsi B CUCTeMe 37IeKTPOHHOT'0 IOKYMeHT00060poTa Yo/ THOMOUEHHOT0 OpraHa.



B nenb peructpaliyu 3asiBleHUs1 U TIPUIOKEHHBIX K HEMY I0OKYMEHTOB, CITeLiUaIuCT
YIIOJTHOMOUEHHOI'0 OpraHa, OTBeTCTBEHHbIM 3a TIpUeM [JIOKYMEeHTOB, TiepejaeT
MOCTYTHMBILIKE JOKYMEHTbI Haua/lbHUKY YITOJTHOMOYEHHOTO OpraHa.

3.1.2. ®opMUpOBaHME U HarpaB/ieHUe MeXXBeJOMCTBEHHBIX 3aripOCOB B OpraHbl
(opraHmMsanuy), YydyacTBYIOLIMe B TIpeJOCTaB/A€HUM MYHULMMNAILHOW yCayru (Mpu
Heo0X0UMOCTH).

Hauasio agMUHUCTPAaTUBHOM MPOLielypbl — C MOMEHTA PerucTpaluu 3asiBJaeHuUs..

OcHoBaHMeM [i/1s1 Hauajda aJMUHUCTPAaTUBHOM MpOLeAYPbl SB/SIETCS PerucTpalys
3asiBJIeHUS] U IPUIOXKEHHBIX K HEMY JJOKYMEHTOB.

CreuanucT, OTBETCTBEHHbIM 3a TMOJATOTOBKY MeXBEJOMCTBEHHBIX 3alpOCOB,
OCYILLIeCTBJISIET TIOATOTOBKY MeKBEJOMCTBEHHBIX 3allpOCOB Ha TO/yueHHe JOKYMEHTOB U
CBeJIeHUM, HaXOJAIIMUXCSI B PaClOPsUKeHUM rOCyAapCTBEHHBIX OPraHOB (OpraHu3aliyi).

HarpaBieHne Me)XBeJOMCTBEHHBIX 3allpOCOB OCYILeCTBJ/ISIETCS B 3J€KTPOHHOM
dbopmMe  MOCpeACTBOM  eIWHOW  CHUCTEMbl  MEXBEJOMCTBEHHOTO  3/IeKTPOHHOIO
B3aMMO/IEICTBUS Y TIOAK/IIOUYEHHBIX K HEM pPerMoHaJbHOM CUCTEMbl MEKBEJOMCTBEHHOIO
3JIEKTPOHHOTO B3aUMO/I€HCTBUSI.

HampaBsieHne MeXXBeJIOMCTBEHHOTO 3arpoca B OyMa)kKHOM BHZE [OIyCKaeTcs
TOJILKO B C/lyyae HEBO3MOKHOCTM HalpaB/JeHUs MeXBeJOMCTBEHHBIX 3alpoCoB B
3JIEKTPOHHOU (popMe.

CrierfuasMcT oTAena o0si3aH MPUHATh HeOOXOANMbIe MepbI ZJisl TIOTy4eHUsI OTBeTa
Ha Me>XBeZJOMCTBEHHbIE 3allPOChl B YCTAHOBJ/IEHHbIE CDOKH.

HaripaBnenne wmeXBeZJOMCTBEHHOIO 3arpoca [JOMyCKaeTCsl TOJMbKO B  LeJIsX,
CBSI3aHHBIX C MIPeI0CTaBJIeHNeM MYHULIUMAIBHOM YC/IyTH.

B csiyuae HemnocTyrieHUs OTBeTa Ha MeKBeIOMCTBEHHBIM 3aliPOC B yCTaHOB/IEHHBIN
CpPOK, TIPUHUMAIOTCSI Mepbl, TIpeAyCMOTpeHHble 3aKOHOJaTelbCTBOM Poccuiickou

DefepaLui.

TOJDKHOCTHOe  /IMLJ0, OTBETCTBEHHOE 33 BBINIOJIHEHHWe aJMUHUCTPAaTUBHOU
IpoLefypbl — CIIeLMaMCT, OTBEeTCTBEHHBbIM 3a IIOATOTOBKY MeXXBeJOMCTBEHHBIX
3arpocCoB.

MakcuManbHbIN CPOK BBITIOJIHEHUSI afIMUHHCTPATHBHOM Tpolieyphl - He Oosee 5
pabourx gHel co AHS HarpaB/ieHUs] Me)KBeJJOMCTBEHHOTO 3arpoca.

Kputeprii TIpUHATHS pelleHUs: HemnpeAcTaB/leHhe [JOKYMEHTOB U CBeJeHUH,
HaxOJSIIUXCS B PAaCMOPSDKEHUH FOCYIapCTBEHHBIX OPraHOB (OpraHu3alum).

Pe3ynbTaTOM aMUHUCTPAaTUBHOM TIPOLIEAYPHI SIBJSETCS TOTyUYeHUWe B paMKax
Me>KBeJJOMCTBEHHOT'O 3JIEKTPOHHOTO B3aUMOJEHMCTBUSI JOKYMEHTOB (MX KOMNWM WU
CBeJIeHUH, cofiepXKallluxcsl B HUX), HEOOXOAUMBIX [I/Is1 TIpei0CTaB/IeHHsT MYHULIUIA/IbHON
yC/IyTH 3asiBUTET0, MO0 TIo/lyuyeHre MHGOpMalUU, CBU/IeTeNbCTBYOIel 00 OTCYyTCTBUU
B pacropsbkKeHWM OpraHoB (OpraHu3aiuii), yd4acTBYIOIIUX B Mpe/l0CTaBJIeHUU
MYHHULIUMNATBHOW YCIYTU, JOKYMEHTOB (MX KOIMWU WX CBeJIeHUH, Co/lepyKall[uXxCsi B HUX),
HeOOXOAUMBIX [I/Is1 TIPeJI0CTaBIeHUs] MYHULUTAJIbHOM YCIyTH.



dukcalusi pe3ysbTaTa BbINOJHEHUS  aJMHUHUCTPAaTUBHOM  MpoOLeJypbl  He
TIPOM3BOJUTCS.

3.1.3. PaccMoTpeHMe JOKYMEHTOB, CBeJEeHUM W TMPUHSATUE PEIIeHHs O Bbljaue
yBeJJOMJIEHHsI O COIJIaCOBaHWM YCTAaHOBKM UH(OPMALIMOHHOM BbIBECKH, [H3alH-MPOEKTa
pa3MellleHHs BbIBeCKH /MO0 00 0TKa3e B MpeA0CTaBIeHUH MyHULIUTIATLHON yCTyTH.

OcHoBaHMeEM /i1 Hayaja aJMWUHUCTPAaTUBHOW TPOLIEAYPHI SB/SETCS IOTyUYeHUe
CrleLiuaIMCTOM  OTJena [JOKYMEHTOB, VYKa3aHHbIX B MNyHKTe 2.6.1 HacTosuiero
aJMUHUCTPATUBHOIO0 perjiaMeHTa, B TOM UHWC/Ie [0 KaHajlaM MeXBeJOMCTBEHHOIO
MH(MOPMAaIIMOHHOTO0 B3auMOJeicTBUsA. Hauano agMUHHUCTPAaTUBHOM TIpoLleaypbl — C
MOMEHTa I10JIyYeHH!s JOKYMEeHTOB, YKa3aHHbIX B IyHKTe 2.6.1 HacToslLero perjiaMeHTa.

[Tocsie TiOnyueHUsi TIpe[CTaB/€HHbIX 3asiBUTE/IEM JOKYMEHTOB, CIIeL|UaavuCT
YIIOJTHOMOUYEHHOTO OpraHa oOecIleurBaeT TPOBEPKY HaaWuudsg W IPABWILHOCTH
oopmiieHUs1 [OKYMEHTOB, yKa3aHHbIXx B TI. 2.6.1 HacTosIero ajMUHUCTPAaTUBHOIO
peryiaMeHTa.

ITo uToram nNpoBepKU [JOKYMEHTOB, YUMTbLIBAasi OCHOBAaHUS, YKa3aHHbIe B MOAIYHKTe
2.9.1 HacToOsIIEr0 aJAMHHUCTPAaTUBHOIO perjaMeHTa, YMNOJHOMOUYEHHbIM CITel[UaavuCT
MoJroTaBIMBaeT MO0  TIPOEKT  yBeAOMJEHWS O  COTJIaCOBaHUM  YCTaHOBKH
MHGOPMAI[MOHHOM BBIBECKH, AM3aiiH-TIPOEKTa pa3MellleHus BLIBECKH JIMO0 TIPOEKT OTKasa
B [PeJJOCTaB/JI€HUA MYHULUIIAILHOW YCIYTH.

B cnyyae HamnpaB/ieHus 3asiBUTe/IeM 3asiB/IeHUs U JOKYMEHTOB B 3/IEKTPOHHOM BU7ie
yepe3s EIII'Y, PII'Y wu mpu 3TOM B 3aB/IEHUM YKa3aHO [OJIy4yeHWe pe3yJbTara
MYHULIATIATBHOW YC/TYTU B 3/IEKTPOHHOM BHJIe, CITELAAIMCT OT/esIa TI0rOTaB/IMBaeT 0o
TPOEKT yBeJJOMJ/IEHUSI O COrJIaCOBAaHWU YCTAHOBKM WH(OPMALMOHHOW BBIBECKU, [W3aliH-
MpOeKTa pa3MellleHUs] BbIBECKM TI0 YCTAaHOBJEHHOM 3aKOHOJAaTenbCTBOM ¢Gopme B
3/IEKTPOHHOM BHjle, MO0 MPOEKT OTKa3a B IpeA0CTaB/eHUHd MYHMIUIAIbHOU YC/IYTU C
yKa3aHWeM MPUYMH 0TKa3a, TaKKe B 3/IEKTPOHHOM BUJIE.

[ToAroToB/eHHbIM  TIPOEKT  YBeAOMJIEHMSI O  COIJIaCOBaHWM  yCTaHOBKHU
MHGOPMAI[MOHHOMN BbIBECKH, AM3aiiH-TIPOEKTa pa3MellleHus BbIBECKH JIMO0 TIPOEKT OTKasa
B MpefOCTaBJIeHWM MYHULMIIAbHOM YCJIyTW, B TOM 4YHC/Ae B 3J€KTPOHHOM BHJE,
nepefiaeTcsl (Hampaw/sieTC B 37€KTPOHHOM BHJE) CIELUATMCTOM OTJejla HaudyaJbHUKY
OT[iesla, OTBETCTBEHHOTO 3a MpeJ0CTaBlIeHrne MyHULIMIIATIbHOW YCIYTH.

HauanbHUK OTZesa, OTBETCTBEHHOIO 3a MpeAoCTaB/lIeHrne MYHULIUMAIbHOU YC/IYTH,
IpoBepsieT  IPaBWIbHOCTb  [IOJrOTOBJIEHHOIO  CIIeLIMa/JIMCTOM  OTJena  [pOeKTa
yBeJJOMJ/IEHUSI O COTrJIaCOBaHWU yCTaHOBKM WH()OPMALIMOHHOW BbIBECKH, AW3alH-MPOEKTa
pa3MelreHust BLIBECKH MO0 IMPOeKT 0TKa3a B MPeI0CTaBIeHNH MYHULIATIATBHON YCTyTH.

B ciyuae corsacusi ¥ OTCYTCTBUS 3aMeUaHWM K TPOEKTY YyBeJOMJ/EHUS O
COr/JJaCOBAaHUM YCTAHOBKM WH(OPMALIMOHHOW BBIBECKH, AW3aWH-TIPOEKTa pa3MeleHus
BLIBECKM JIUOO TIPOEKTY OTKa3a B Mpe/OCTaBIeHUM MYHULIUMAIBHON YCIyTd HauaJbHUK
OTJiesla, OTBETCTBEHHOIO 3a IpeJoCTaB/eHre MyHULIUNAIbHOU YCIyTU, BUSUPYeET JaHHbIN
[IOKYMEHT.



B cnyvae Hanmuuvg 3amMedyaHWM [0 TIPOEKTY YBeJOMJIEHWS O COrJIaCOBaHUM
YCTAaHOBKU WHGOPMAL[MOHHON BbIBECKU, [AW3alH-TIPOEKTa pa3MellleHus BbIBeCKU 100
NIPOEKTy OTKasa B MpPeJOCTaB/eHUM MYHULIMIIAIbHOW YCIyI'M HayalbHUK OT/ena,
OTBETCTBEHHOIO 3a IpeJ0CTaB/IeHue MYHULIMIIAbHOM yC/IyTH, BO3BpAlllaeT CHeLUalIvucTy
OTZesia JOKYMeHTbI C pe30JitoLuel o fopaboTke.

HNopaboTaHHbIli ~ MPOEKT  yBeJOMJIEHUS O  COTJlaCOBaHUM  yCTAHOBKH
MH(POPMALIMOHHOM BBIBECKH, JAU3alH-TIPOEKTa pa3MellleHrs BbIBECKU JIMOO TIPOEKTY
OTKasa B TpeJOCTaB/I€HWM MYHULMIIABHOU YC/AYTd TepefaroTcs (HarpabJslOTCS B
5JIEKTPOHHOM BH/Je) CIeLUauCTOM OT/iesla HauvadbHUKY OTZesa, OTBETCTBEHHOIO 3a
Tpe/loCTaB/eHue MyHULIMNAJIbHOW yCIIYTH.

Hava/nbHHUK yOJTHOMOUYEHHOT0 OpraHa Npy OTCYTCTBUM 3aMeUYaHUM:

- TMOJMUCBHIBAeT /[Ba 3K3eMIUIsIpa yBeJAOMJIEHHSI O COrJIaCOBaHWM YCTaHOBKHU
MHGOPMAL[MOHHON BBIBECKH, [MW3aliH-TIPOEKTa pa3MellleHus BbIBeCKU JIMOO OTKa3 B
MpefoCTaB/eHUM  MYHULMNAJBbHOM  yCAYTM W TlepefaeT  UX  CIeLUaaucTy
YIIOJTHOMOYEHHOI' 0 OpraHa, OTBeTCTBEHHOIO 3a MpeZloCTaB/IeHre MyHULIUITAIbHOW yCIyTH;

- B CJlyyae, eC/ld yKa3aHO B 3asiB/ieHWM, HampasjeHHOM uepe3 EIII'Y, PIIT'Y o
MOJIyUeHUM pe3yJibTaTa NpeJoCTaB/leH|s] MyHULIUIAIbHOW YCIYTU B 37IeKTPOHHOU (popMme,
MOJIUChIBAeT 3/IEKTPOHHOM TMOAINKCHI0 yBeJOM/IEHHEe O COIJIACOBaHWUM YCTaHOBKU
MH(POPMALIMOHHOM BbIBECKH, [AW3aliH-TIPOEKTa pa3MellleHusi BbIBeCKM /100 OTKa3 B
NpeJ0CTaB/IeHUM MYHULUTIATILHOM YCIYTU B (pOpMe 3/IeKTPOHHOTO JOKyMeHTa.

HavanbHUK OTzes1a, OTBETCTBEHHOrO 3a MpefoCTaBleHre MYHULIMMNAIBHON yCIIyTH,
nepesaer (HampaBs/seT B 3JIEKTDOHHOM BHZE) IOJIyYeHHble [OKYMEHThI CHeLUauCTy
oTJena, TMOATrOTaB/IMBaBIIEMY TIDOEKT YBEeJOM/IEHHSI O COIJIaCOBaHWH YCTaHOBKH
MH(POPMALIMOHHOM BBIBECKH, AW3aliH-TIPOEKTa pa3MellieHHsl BbIBeCKH MO0 MPOeKT OTKasa
B  MpeAOoCTaB/IeHWd  MYHULMIIAJBHOM  YCJIyrd [ Tepefaud  CIeLyasTucTy,
OTBETCTBEHHOMY 3a MPHUeM-BblJjauy JOKYMEHTOB.

3asBUTE/IO TOZJIEKUT BblJjaue OJUH 3K3eMIUIID yBeJOMJ/IEHUs O COIJIaCOBaHUU
yCTaHOBKM WH(OPMALIMOHHON BBbIBECKH, [W3aliH-TIPOEKTa pa3MellleHus] BbIBECKH 100
OTKasa B IIpPe/loCTaB/IeHUN MYHULMIIA/IbHOU YCIyrd. BTOpoM 3K3eMIUIsip yBeZOMJIeHUsI O
COIJIaCOBaHMM YCTAHOBKU HWH(OPMALMOHHOM BBbIBECKH, [U3alH-NIPOEKTa pa3MellleHus
BbIBeCKU MO0 OTKasa B MpeAOCTaB/IeHUM MYHULIUTATBHOW YCAYTM XPaHUTCS B apXuBe
YIIOJIHOMOUYEHHOI'O OpraHa.

MakcrManbHbI  CPOK  BBINOJHEHUSI [AHHOW aJMWHMCTPAaTMBHOW MpOLieAypbI
cocTaBsisieT 5 pabounx JHe.

Kpurepuit NpuHATHS pelleHus: Haiuuve (OTCYTCTBHME) OCHOBAHMM [JjIs1 OTKas3a B
MpeJoCTaB/eHUM MYHULIMMNAJIBHOM YCIYTH, MpeAyCMOTPEHHBIX aJMWHUCTPaTHBHBIM
perjaMeHTOM.

Pe3ysibTaToM  agMUHUCTPAaTUBHOW  TpPOLIEAYPbl  SIB/IIeTCSA  TOCTYIUIEHHE K
CreLaJucTy, OTBeTCTBEHHOMY 3a [pHUeM-BblJayy [OKYMEHTOB, TOJIIMCAaHHOIO
yBelOM/IeHUs] O COr/IaCOBaHWMM YCTaHOBKM HWH(OPMAaLMOHHOW BBIBECKM, [M3alH-NIPOEKTa
pa3MellieHust BbIBECKH JTMO0 OTKasa B Mpe0CTaB/IeHU MyHULUTIA/IbHOW YCIYTH.



Pe3ysbTaT BBINOJHEHUS  aJMUHUCTPAaTMBHOW TpoLieAypbl  (UKCUPYeTCs B
YCTaHOBJIEHHOM TIOpsiiKe, B TOM YHCJIe B CHCTeMe 3/IeKTPOHHOTO AOKyMeHT0obopoTa
YIIOJTHOMOUYEHHOI'0 OpraHa.

3.1.4. Bbijaua (HarpaB/ieHHe) JOKYMEHTOB II0 pe3y/bTaTaM IIpeJoCTaB/IeHus
MYHHULIUMAJIBHOU YCJTIyTH.

Bbijaua (HampaBiieHWe) [JOKYMEHTOB MO  pe3y/JbTaTaM MpeJOCTaB/IeHUs
MYHULIUMAJIBHOU YCJIYTU B OTHeJIe.

OcHoBaHueM [y Hayasa IpoLefypbl aJMUHUCTPAaTUBHOU TNPOLeAYPbI SIBJSETCS
IIpUHATHE  pelLleHWss O BblJjaye yBeJOMJIEHWS O  COIVIACOBAHUM  yCTAaHOBKHU
MH(POPMALIMOHHOM BBIBECKU, [U3aliH-TIPOEKTa pa3MelljeHUs] BbIBECKU JMOO OTKa3a B
MpefoCTaB/eHUM  MYHMLMIAIBHOW  YCAYyrM M TIOCTYyIUIEHWe K  CIIeLAajuCTy,
OTBETCTBEHHOMY 3a IIpMeM-BblJjlauy [OKYMEHTOB, IIOZIIMCAHHOIO YBeJOMJIEHHUS O
COr/JJaCOBAaHUM YCTAHOBKM WH(OPMALIMOHHOW BbIBECKH, AM3aWH-TIPOEKTa pa3MeleHus
BbIBECKHU /MO0 OTKa3a B MPeJoCTaB/IeHUM MYHHULUTIANbHOMN YCayTH, oOpallleHre 3asBUTeIs
[/ TIOJIyYyeHWsi pe3y/bTara IpefoCTaB/leHHus MYHULMIaAbHOM yciayru. Hauvano
aJMVHHACTPAaTUBHOM  MpoOLeAypbl — C MOMEHTa TIOCTYIUIeHUS  CHeLyasucTy,
OTBETCTBEHHOMY 3a IIpUeM-BblJjauy [OKYMEHTOB, [IOJANMUCAHHOIO YyBeJOMJIeHUS O
COTr/IaCOBAaHUM yCTAaHOBKM WH(GOPMALIMOHHON BbIBECKH, [W3alH-TIPOEKTa pa3MellleHUst
BBIBECKH /MO0 OTKa3a B MpeIoCTaBIeHNH MYHULIUTIATBHON YCITyTH.

[ng mnonydeHWsi pe3ynbTaTOB MpPeJOCTaBlIeHUs MYHULMIAJBHOM YC/IyTU B
OymaykHOM BUjle U (WIK) [jisi CBePKU 37IeKTPOHHBIX 00pa30B JOKYMEHTOB C OpUTIMHAIaMU
(mpy HampaB/IeHWM 3arnpoca Ha MpefoCcTaB/ieHre MyHULMNanbHOU yciyru yepe3 EINTY,
PIIT'Y), 3asiBUTE/Ib IPEBSBISET CAEAYIOMINE JOKYMEHTHI:

- JOKyMEHT, Y[ 0CTOBEPSIIOLLUN JIMYHOCTD 3asiBUTEJIS;

- JOKYMEHT, TIOATBEPKJAIOL[MK T[IOJTHOMOYMSI TIPEe/ICTaBUTeNsI Ha MOJydyeHue
JIOKYMEHTOB (eC/Ii OT UMeHHU 3asiBUTes1 [IeMCTBYeT Mpe/|CTaBUTeb);

- OpUI'MHAaJ/Ibl JOKYMEHTOB, yKa3aHHble B I1.2.6.1 HacTos1ero afMUHUCTPaTUBHOI'O
perjiaMeHTa, TIIpM Hampas/JeHUM 3arpoca U [JOKYMEHTOB Ha IIpeJoCTaBjieHUe
MyHULIMNAIBHOU yciiyru uepe3 EINIY, PIIT'Y.

CrieLiuanuCT, OTBETCTBEHHBIM 3a TNPUEM U BblJauy JOKYMEHTOB, TIpDU BblJaue
pe3yJibTaTa MpeoCTaBIeHr s MyHULUITATLHOU yC/IyTh Ha GyMa>KHOM HOCHTesTe:

- yCTaHaB/IMBaeT JIMYHOCTh 3asiBUTeJIs;

- MpOBepsieT MPAaBOMOUMS 3asiBUTE/s1 AEUCTBOBATh OT €r0 UMEHHU TpHU IOTyUYeHUU
JJOKYMEHTOB;

- CBepsieT 3JIeKTPOHHbIe 00pa3bl JOKYMEHTOB C OpWMIMHasaMy (TPU HaripaBjieHUU
3arpoca ¥ JOKyMEeHTOB Ha Ipe/loCTaB/eHrue MyHuLunaasHou ycayry uepes EINTY, PIITY
Y TIpY YKa3aHUU B 3a1poce O T0J/IyueHuu pe3y/bTaTta Ha OyMaKHOM HOCHTese);

- 3HAKOMMT 3asiBUTeJISI C pe3yJ/IbTaToM;

- BbIJIaeT 3asiBUTE/II0 YBeJOMJ/IEHHE O COTrJIaCOBAHUM YCTAaHOBKM HMH(OPMaLMOHHOU
BBIBECKHM, [MW3aliH-TIpOeKTa pa3MelljeHus BbIBeCKM /MO0 O0TKa3 B MpeAoCTaBlIeHUU
MYHHULIUMAIBHOU YCIyTH;



- BHOCHUT 3alliCh O BblJjaue 3asBUTE/II0 YBEeJOMJIEHUS] O COIJIACOBAHMU yCTAaHOBKU
MHGOPMAL[MOHHON BBIBECKH, JMW3aliH-TIpOEKTa pa3MellleHusi BbIBeCKU JIMOO OTKa3 B
Npe/i0CTaB/eHUM MYHULMMAAbHON yCIYTM B CUCTEMY 3/IeKTPOHHOIO JJOKyMeHToobopoTa
YIIOJIHOMOUYEHHOI'0 OpraHa u B )KypHaJl perucTparyy;

- OTKashblBaeT B  BblJjaue yBeJOMJ/IHWS O  COIVIACOBAHUU  YCTaHOBKU
MH(POPMALIMOHHOM BBIBECKM, [U3aliH-TIpOeKTa pa3MelleHUs BbIBeCKU JMOO OTKa3a B
TNpe/loCTaB/IeHU MyHULIMIIAJIBHOW YCIIYTHU B CJTyYasix:

- 3a BblJjayell [JOKYMeHTOB 0OpaTW/IOCh JIULO, He sIBJIsifOIeecs: 3asBUTesieM (ero
Tipe/iICTaBUTEJIEM);

- obparuBIlieecs JULI0 OTKAa3al0Ch MPeAbSBUTH JOKYMEHT, yIOCTOBEPSIIOLUM ero
JINYHOCTB;

- OpUTHHAJbI JOKYMEHTOB He COBIAZAIOT C 3JIEKTPOHHBIMU 0Opa3amMu /JOKYMEHTOB
MIPY HarpaB/e€HUM 3arpoca M [JOKYMEHTOB Ha IpejoCTaB/leHue MYHULIUIAIbHOM YCIyTH
yepe3 EIII'Y, PIII'Y u nipu yKa3aHWW B 3aripoce O TOJyueHuH pe3ysbTaTta Ha OyMa)KHOM
HOCHUTese.

B ci1yuae nojauu 3asgBUTesIeM [JOKYMEHTOB B 3/IEKTPOHHOM BHJe IOCPeCTBOM
EIII'Y, PIII'Y u ykKasaHuuM B 3arpoce O TMOJyYEHWM pe3yJibTaTa IIpefoCTaB/IeHUs
MYHMLMIIATIBHOW YCIYTH B 3JIeKTPOHHOM BH/Jie, CIeL|MaMuCT, OTBeTCTBEHHbIN 3a IpyUeM U
BblJjauy [JOKYMEHTOB:

- yCTaHaB/IMBaeT JIMYHOCTH 3asiBUTeJIs;

- TIpOBepsieT MPaBOMOYMS 3asiBUTE/IST JeUCTBOBATb OT €ro MMEHHU IIPU IMOJyYeHUHr
JJOKYMEHTOB;

- CBepsieT 3JIeKTPOHHbIE 00pa3bl JOKYMEHTOB C OpWMIMHajaMy (TIPU HaripaBjieHUU
3armpoca M JOKYMEHTOB Ha IpefoCTaB/ieHWe MYHHULMIAaAbHOM yciyru depe3 EIIY,
PIIT'Y);

- YBeIOMJISIET 3asiBUTE/ISI O TOM, YTO pe3yJbTaT MpeJoCTaBJIeHUd MYHULIUMNAJIbHON
ycnyru Oyzer HaripaBfeH eMy B JWuHbIM KabuHer Ha EIII'Y, PIIT'Y B dopme
3JIEKTPOHHOI'O [JOKYMEHTa.

IIpy yCTaHOB/IEHUM PaCXOXKAEHWW [JOKYMEHTOB, HalpaB/IeHHBIX B 3JIEKTPOHHOU
¢dopMe, C opurvHanamu, pe3y/bTaT NpejoCTaB/IeHUs] MyHULUIIAJIbHOM YCIIYTU 3asBUTETHO
He BbIJJaeTcs.

B cnyuae, ecu 3agBUTeNI0 OTKa3aHO B MpeJOCTaBJIeHUA MYHULIUNAIBHON yCIIYTH,
OTKa3 B [Ipe/loCTaB/IeHNWA MYHULUMNAJBbHOM YCIYTM CKaHUPYeTCS W HalpasisieTcs
3asiButestto uepe3 EINT'Y, PIIT'Y nubo HampaesisieTcss B popMe 3/1eKTPOHHOTO JOKYMEHTa,
TO/ITTMCAHHOTO 3JIEKTPOHHOM TOAIUCHI0 B TMUHBINA KaOWHeT 3asiButens Ha EIITY, PIITY.
OpuruHain pellieHUs 3asiBUTe/Tb BripaBe 3a0paTh B YIIOJIHOMOYEHHOM OpTraHe.

MakcrManbHbIl CPOK BBIMOJIHEHWSI JAHHOW aJMUHMCTPAaTUBHOW Tpouenypbl — 1
JleHb T10CJ/Ie OKOHYaHUS TIpoLieAyphl IPUHATHS peliieHus (B 00U CPOK TpeJoCTaBIeHUs
MYHULIUIIAIBHOW yC/IyTH He BK/IKYaeTcs).

Kputepuii npuHATHS pellieHus: obpallleHue 3asiBUTesIs [i/1sl TI0/yueHUs pe3y/ibTaTa
T1Ipe/loCTaB/IeHUs] MyHULMIIa/IbHOU YCIIyTH.



Pe3ysnpbTaToM aJMHUHHUCTPAaTUBHOM MPOLEAYPhl SB/ASETCS BblJaya 3asBUTEJIIO
yBeJIOMJIEHHSI O COTJIaCOBAaHUM YCTAHOBKM WMH(OPMALIMOHHOW BBIBECKU, AW3aliH-TIPOEKTa
pa3MellleHys1 BbIBECKH JTMO0 OTKa3a B Mpe0CTaBIeHUH MyHULIUTIAIbHON yCTyTH.

[Ipy HampaBieHWM 3asiBUTE/I0 pe3y/ibTaTa MYHULIMNAJBHOU YCJIYTM TOYTOBBIM
OTIIpaBJ/IeHUEeM [ieslaeTCsl COOTBETCTBYIOLLIas OTMEeTKa B )KypHasle peruCTpaLjyu.

Pe3ysnbTaT  BBINOJHEHUS]  aJMUHHCTPAaTUBHOM  TpOLieAypbl  (PUKCUDYeTCsT B
yCTaHOBJIEHHOM TIOpsiJKe, B TOM UHCJIe B CHCTeMe 3/IeKTPOHHOTO AOKyMeHT00OopoTa
YIIOJIHOMOUYEHHOI'0 OpraHa Y B JKypHajle perucTpaLyu.

3.2. TlopsimoK WCIipaB/ieHHsI JOIYIeHHbIX OTeuaTOK W OIIMOOK B BBIJAHHBIX B
pe3yJbTare MpeoCTaB/IeHrst MyHULIAIIAIbHOM YCIYTH JOKYMeHTax.

B cnyuae oOHapykeHusi 3asiBUTe/leM [IOMYIEHHBIX B BBbIJAHHLIX B pe3yJbTaTe
Mpe/j0CTaB/IeHUs] MyHULIMNATbHOM YC/YyTH [JOKYMEHTOB OIeyaToK W OLIMOOK 3asiBUTe/b
HarpaB/sieT B yIIOJTHOMOUYEHHBIM OpraH MMCbMEHHOE 3asiB/IeHHe B POM3BOJIbHOM (hopMe C
yKaszaHvueM HH(OpMalid O BHOCHMBIX HM3MeHeHUsX, C 000CHOBaHMEM HeoO0XOAUMOCTH
BHECEHUs1 TaKUX U3MeHeHUM. K MHCbMEHHOMY 3asiBIeHUIO0 NPWIAratoTCsl [JOKYMEHThI,
000CHOBBIBatOIIe HEOOX0IUMOCTh BHOCUMBIX U3MEHEeHH.

K 3asBrieHut0, IOMUMO [JOKYMEHTOB, SIB/ISIOIMXCSA OCHOBaHUEM [JIs1 UCIIPaBJ/IeHUs
oimmbKu (oreuaTKu), 3asBUTeNb TIPUK/JbIBaeT OpPWTMHA/M [JOKyMeHTa — pe3ysbTara
TIpe/[0CTaB/IeHUs] MYHULIMTIAIbHON YCIYTH Ha OyMa)KHOM HOocuTesie (TIpY Ha/TMuuH).

Kpurtepriem TmpUHATUS pelleHrs MO0 aAMHUHUCTPAaTUBHOM TMpOLeAype SBJSeTCS
Ha/Inyre Wik OTCYTCTBHE TaKWUX OTeuaToK U (W) OLIMOOK.

B ciyuae BLISIBEHWs [OMYIEHHBIX OMeuaTokK W (WiM) OmMOOK B BBIJAHHBIX B
pe3yJsibTaTe MpefOCTaBIeHUs] MyHULIMIIATbHOU YC/IYTU JOKYMEHTaX [OJ/DKHOCTHOE JIULIO
YIOJIHOMOUEHHOI'0 OpraHa, OTBETCTBEHHOE 3a IpeJi0CTaB/IeHre MYHHULIMITAIbHOM YCIIYTH,
OCYLLeCTB/ISIET HWCIIpaBJeHWe W 3aMeHYy YKa3aHHbIX [OKYMEHTOB B CpOK, He
TIpeBbILIAIOIINKA 5 pabounx ZiHel C MOMeHTa PerucTpali COOTBETCTBYIOLLETO 3asiB/IeHUsI.

B cnyuyae OTCYTCTBUsI OmeuaToK W (WMaM) OMIMOOK B AOKyMeHTaX, BbIJaHHBIX B
pe3ynbTaTe  MpeJOCTaBJeHUs]  MYHULMIIATbHOM  YCIYTHW,  JO/DKHOCTHOE  JIMLO
YIIOJTHOMOUEHHOI'0 OpraHa, OTBETCTBEHHOE 3a TpeAoCTaB/IeHrne MYHULIUMNAIbHOU YCIIyTH,
IMMCbMEHHO C000IjaeT 3asBUTe/0 00 OTCYTCTBHMM TAKHUX OMNeYaToK M (WaM) OmMOOK B
CPOK, He TpeBbIIAIONMK 5 pabourx AHei C MOMeHTa PerucTpalii COOTBETCTBYIOIETO
3adBJ/IeHUS.

3asiBneHre 00 WCIMpaB/ieHUM OMIMOOK W OMeuaTOK B JOKYMEHTax, BbIJAaHHBIX
B pe3yJibTaTe TPeJOCTaB/JIeHUS] MYHULIATNAJIbHOM YCAYTH, MOXKET ObITh Ipe/iCTaB/IeHO
3asiBUTeJIeEM B 3JIEKTPOHHOU (hopme, B ToM uncie uepe3 EINT'Y, PTITY.

B cnyuae nogaun Takoro 3asBnenus yepe3 EINI'Y, PIII'Y ucnpaBieHHbIN JOKYMEHT
B 9/IEKTPOHHOM BHJle WIA CKaH JOKyMeHTa Ha OyMa)kKHOM HOCUTesie, AOKYMEHT,
nHbOopMHUpYIOLLKI 00 MCIpaB/ieHrH OIMOKU B BbIJaHHBIX B pe3yJbTaTe MpefoCTaBIeHuUs
MYHULIATIAZIBHOW  yCJIYTA  JIOKYMeHTaX WM yBejomyieHHe 00 OTCYTCTBUM OIIMOKU
(ommbOK) B BBIJJAHHBIX B pe3y/bTaTe TIPelOCTaB/IeHUs MYHULIMIIAIBHONW YyCIyTH
JNOKyYMeHTaX, pa3MelljaeTcsi B TMYHOM KabuHeTe 3asBuTens Ha ETITY, PIITY.



Pe3ysbTaTOM aJMUHUCTPAaTUBHOM TpPOLIeAYyphbl SIB/ISIETCS BblJaua (HarmpaBieHue)
3asIBUTE/II0 HWCMPAB/IEHHOTO B3aMEH paHee BbIJAHHOTO [JOKYMEHTa, SIBJISIOLLEroCs
pe3yJibTaTOM Tpe/loCTaB/IeHHsI MyHULIMIAIBHOW YCIYTH, UK CcooblijeHrne 00 OTCYyTCTBUM
TaKMX OTeYaToK U (W) OIIHOOK.

3.2.1. HcuepnbiBarOmui TMepeueHb OCHOBAaHWM [I/I1 OTKasa B WCIIPaB/IeHUU
JOTTYIIIeHHBIX OIeYaTOK U OIIMOO0K:

a) HECOOTBETCTBHE 3asiBUTE/ISI KPYTY JIWL, YKa3aHHbIX B TMyHKTe 1.2 HACTOSIIETO
aJIMUHUCTPATUBHOIO perjiaMeHTa;

0) oTcyTcTBUe (haKTa AOMYIeHUs OTIeYaTOK U OIIMOOK.
IV. ®opMbI KOHTPOJIs 3a UCIIO/THEHWEM aiAMUHUCTPAaTUBHOIO perjiaMeHTa

4.1. Tlopsimok OCYIIeCTBIeHUs] TeKYI[ero KOHTPOJs 3a COoOMofieHHeM M
VICTIOJTHEHWEM OTBETCTBEHHBbIMM [JJOJDKHOCTHBIMU JIULIAMU  TIOJIO)KEHUM HAaCTOSLLEro
aJMUHUACTPAaTUBHOTO  perjaMeHTa M HWHbIX HOPDMATHWBHBIX TMPABOBBIX  aKTOB,
yCTaHaB/IMBAIOL[MX TpeOOBaHWS K TIPeOCTAB/IEHUIO MYHHUIUMTIATBHON YC/IYTHU, a TakKxkKe
TIPUHSATHEM DellleHUN OTBeTCTBEHHBIMU JTUL[AMU.

Texyiuii KOHTPO/Ib 3a COO/IOZIeHNEeM U WCTIOTHEHWeM [O/DKHOCTHBIMU JTULIaMU
YIIOJTHOMOUEHHOI'0 OpraHa yuyeTa MOJIO)KeHWW JAHHOTO aJIMUHUCTPAaTMBHOIO perjiameHTa
M WHBIX HOPMATUBHBIX IIPAaBOBBIX AaKTOB, YCTaHAB/IMBAIOIIUX TpeOOBaHUS K
Npe/IOCTaB/I€HNI0 MYHULIMMNAIBHOM YCIYTH, a TakKXe MPUHATUEM UMM pelleHud (zpanee -
TeKYIIUM KOHTPOJIb [leITeJIbHOCTU) OCYIeCTB/IsIeT Haua/IbHUK OT/era.

i TeKyllero KOHTPOJISl UCMO/b3YHOTCSl CBeleHUsl CTy)KeOHON KOppecroH/|eHIUH,
yCTHasl U MUCbMeHHasi H(OpMalsi OTBETCTBEHHBIX CITelIUa/IMCTOB U JO/DKHOCTHBIX JIULI.

TEKYH_[I/Iﬁ KOHTPOJIb OCYIIECTBJ/IAETCS ITyTEM ITPDOBEAECHNA ITPOBEPOK:

- pellleHWM O TipefocTaBjeHWM (00 OTKa3e B TIPe/OCTaB/IEHHWH) MYHUIUIA/ILHOM
yCIIyTy;

- BBISIBJIEHUS U YCTPaHEeHUs1 HapyLleHWI NpaB rpaXk/iaH;

- pacCMOTpeHHs, TIPUHATHS pelleHruid W TIOJATOTOBKM OTBETOB Ha oOpailjeHus
rpaXk[iaH, CoZieprkallfie >Kajobbl Ha pereHusi, gelicTtBus (6e3felicTBHE) AO/DKHOCTHBIX
JIVLI.

4.2. Tlopsgok ¥ TIepUOAMYHOCTb OCYILeCTB/IeHUS IUJIAHOBBIX W BHEIJIAHOBBIX
TPOBEPOK TMOJIHOThI M KaueCTBa TpeJoCTaB/JeHUss MYHULMIIAJIBHOM YCJIYTH, B TOM UKCIIe
nopsiiok W (OpMBI  KOHTPOJIS 3a TIOJIHOTOM W KayeCcTBOM IIpeJj0CTaB/eHUs
MYHULMIIA/IbHOW YCIYTH.

KoHTposib 3a TOMHOTOM W KadyeCTBOM IIpe[OCTaB/€HHS MYHULIMIIA/JIbHOM YCIyTH
BK/IIOUaeT B ce0sl TIpOBe/leHHe IJIAHOBBIX M BHEIUIAHOBLIX IPOBEPOK, BBLIABIEHHE U



yCTpaHeHHe HapylleHUM TipaB 3asiBUTe/eH, MPUHSITUE pellleHWH U TIOAT0TOBKY OTBETOB Ha
ux obpailleHus], cofiepyKalijie >kaso0bbl Ha feiicTBus (Oe3meiCTBIE) COTPY/IHUKOB.

[TpoBepku TO/HOTBI UM KayecTBa IIPeJOCTaB/AEHUSI MYHHULIMIIAJBHOW YCIyTd
OCYILIeCTB/ISIFOTCS. HA OCHOBAaHMH TO/IOBBIX TJIAHOB pabOThl YIOTHOMOUEHHOTO OpraHa,
yTBepKJaeMbIX PYKOBOJUTEJIEM YIIOJTHOMOYEHHOTO OpraHa.

[TpoBepku MOTYT OBITH IJTAaHOBLIMM U BHEIJIAHOBLIMU. [1OPSIZIOK U TT€PUOIAYHOCTD
TJIAHOBBIX MPOBEPOK yCTAHABIUBAOTCS PYKOBOAUTE/IEM yIOJTHOMOUEHHOTO opraHa. [lpu
MPOBEPKE  pacCMaTpUBAlOTCS BCe  BOMPOCHL, CBsI3aHHble C  TpeAO0CTaB/IeHUEM
MYHULMTNAAbHOW yCAyrd (KOMILUIEKCHbIe TIPDOBEPKHM), WIA OT/Je/bHble BOIPOCHI
(TemaTHueCcKue TIPOBEPKH).

BHemniaHOBble TIPOBEPKU TMPOBOAATCA [/ TIPOBEPKM (hakTa yCTpPaHEHUsI paHee
BBISIBJIEHHbIX HapyIleHWi, a Takke B C/ydae TIONydeHUs kajiob Ha JelcTBuUs
(6e3meticTBUe) COTPYAHUKOB. [IpOBEpKM Tak)Ke MPOBOASTCS TI0 KOHKPETHOMY OOpall[eHHI0
3asiBUTEJISL.

[TepyoIMUHOCTD OCYIIECTB/IEHUS TJIAHOBLIX MPOBEPOK — He peXke OJHOTO pas3a B
KBapTaJl.

OcHoOBaHUeM /151 NPOBe/IeHUsT BHETJIAHOBBIX MMPOBEPOK SIB/ISIFOTCS:

- TIOJlyYeHue OT TOCy/JapCTBEHHBIX OpPraHOB, OPraHOB MECTHOr'0 CaMOYTpaBJieHUs
vHboOpMalMKM 0 TpeAroJiaraeMbiX WIM BbISBJAEHHbIX HapyIIeHUsIX HOPMaTUBHBIX
NpaBOBBIX akKTOB Poccuiickoit ®@esepaliiv, HOpMaTHUBHBIX TIPABOBBIX akTOB KemepoBcKoii
obmactu — Ky3bacca ¥ HOpPMaTHBHBIX TIPaBOBbIX aKTOB OpPraHOB MeCTHOTO
camoyripaB/jieHus1 MBICKOBCKOTO TOPOZICKOTO OKpYTa;

- oOparrieHust rpaKaH U IOPUANUECKHX JIUI] Ha HapyIlleHUs 3aKOHO/[aTe/IbCTBa, B TOM
yKC/ie Ha KaueCTBO MPeIOCTaB/IeHUs] MyHULIMIIA/IbHOU YCTYTH.

[TeproIMUHOCTb OCYIECTB/IEHUS TJIAHOBLIX MPOBEPOK — He peXke OJHOTO pas3a B
KBapTas.

4.3. OTBeTCTBEHHOCTb MYHHULIMIAIbHBIX C/Y>KAllMX Y WHBIX [JO/DKHOCTHBIX JIUL] 3a
peilleHus1 W JeucTBus (6Ge3feiicTBUe), TpUHHMaeMble (OCYIEeCTBJsieMble) B  XO7e
TpeJi0CTaB/AeHYs MYHULIUTIAIbHOW yCTYTH.

[Io pe3ynbTaTaM MpPOBEPOK B C/ydae BBISIBJIEHUS HapYLIEHUM T0JI0)KEeHUU
HAaCTOSIIer0 aJMUHHUCTPAaTUBHOTO perjiaMeHTa W WHbIX HOPMaTHMBHBIX TPaBOBBIX aKTOB,
yCTaHaB/IMBAIOL[UX TPeOOBaHUs K TIPeOCTaB/IeHHUI0 MYHUIUIATLHOW YCIYTH, BUHOBHBIE
COTPYJHUKM W [O/DKHOCTHBIE JIMI][a HeCyT OTBeTCTBEHHOCTb B COOTBETCTBUU C
3aKOHOZaTeNbCcTBOM Poccuiickori @enepariyu.

CrieLlMavCcThl, OTBETCTBEHHbIE 3a TIPUEM 3asBJI€HUM UM [JOKYMEHTOB, HECYT
MepCOHa/IbHYI0 OTBETCTBEHHOCTb 3a COOJIFO/leHHe CPOKOB U TIOpsiKa TIpueMa W
perucTpalnuu JOKYMeHTOB.



CreljuanucThl, OTBETCTBEHHbIE 3a MO/TOTOBKY /OKYMEHTOB, HECYT IepCOHAJIbHYIO
OTBETCTBEHHOCTH 3a CO0JII0/IeHre CPOKOB U TOpsiiKa 0popMIieH sl JOKYMEHTOB.

CrieLlMavMCThl, OTBETCTBEHHbIE 3a BblJauy (HampaB/ieHWe) AOKYMEHTOB, HECYT
MepCOHa/IbHYI0 OTBETCTBEHHOCTb 3a COO/IOZieHre TIOpsiKa BbIJaud (HarpaBJieHus)
JIOKYMEHTOB.

1o/DKHOCTHOE L0, TO/ITKCaBliiee JOKyMeHT, c(hOpPMUPOBaHHBIN T0 pe3yJ/bTaTaM
NpeAOCTaB/IeHUs MYHULIMMNAIBHOM YCJIYyTW, HeCeT IepCOHAJbHYI OTBETCTBEHHOCTb 3a
TPaBOMEPHOCTb TPUHATOrO PEeLleHUs U Bbllaur (HarpaB/ieHUs) TAKOTO JOKyMeHTa JuLly,
rpe/iCTaBUBIIEMY (HalpaBUBILEMY ) 3asiBJIEHUE.

[TepcoHanbHast OTBETCTBEHHOCTb COTPYAHUKOB U TO/DKHOCTHBIX JIUL] 3aKperisieTcs
B UX JIO/DKHOCTHBIX MHCTPYKLMSIX B COOTBETCTBHH C TpPeOOBaHUSIMH 3aKOHO/ATeTbCTBA
Poccuiickon ®@efepaljy.

4.4. TpeboBaHus K TIOpSAKY W (opMaM KOHTPO/JSL 3a IpefioCcTaB/IeHUeM
MYHUIUTIaTBHOW YC/IyTU, B TOM UHCAe CO CTOPOHBI Tpa)K[JaH, WX O0O0beJUHEHUH U
OpraHu3aLuH.

KoHTponk 3a ucrnosHeHneM AaHHOTO aZJMUHHACTPAaTUBHOTO PerjlaMeHTa CO CTOPOHBI
rpaXkfiaH, UX OObeJUHEeHWA W OpraHu3aluii SB/SETCSI CaMOCTOSTe/IbHON (opMoi
KOHTDPOJISI YW OCYIIeCTB/ISIeETCST TyTeM HarpaBjieHuss obpaileHrnii B aJIMUHHACTPALIAIO
MBICKOBCKOTO TOPOZICKOTO OKpyra, a Takke TiyTeM o0O0)Ka/JiOBaHUSI JeMCTBUM
(be3melicTBUSI) W peIleHWi, OCYIeCTB/IsseMbIX (TPUHATBIX) B XO/e UCIIOJTHEHUS
HaCTOSIIL[er0 aAMUHUCTPAaTUBHOTO pPerjiaMeHTa.

I'paxmaHe, uX 00beJUHEHWS W OpraHMW3al[iM BIIPaBe HAMpaB/sATh 3aMeuaHus U
NpeyIo’KeHUs 10  YJIydYllleHWI0  KayecTBa W JIOCTYIHOCTA  MPeJOCTaB/IeHUS
MYHHULIUMNAJIBHOU YCTyTH.

ITo/>KHOCTHBIE JTMlja YIIOJIHOMOUYEHHOTI'0 OpraHa MPUHUMAKOT Mephl K TIpeKpallleHUI0
JOMYII[eHHbIX ~HapyIIeHWM, YCTpaHsAIOT TIPUUMHBI U YCJIOBHS, CIIOCOOCTBYIOIIME
COBEpILEHUIO HapYIIEHUN.

Nudopmaiusi 0 pesy/sbTaTax pacCMOTPEHUsI 3aMeuaHUl U TIpeJJ/I0’KeHUM TpaXkzaH,
Ux o0BeAMHEHWM W OpraHu3aliil JJOBOAWUTCS /10 CBeJeHWsl JIWI], HalPaBUBIIMX 3TU
3aMeyaHus1 U Mpe/Io’KeHUsl.

5. locye0HbIi (BHECYJe0HBIN) MOPA/JOK 00)Ka/I0BAaHUSA PelleHui
U JeiicTBuUil (0e3eiicTBUSA) OpraHa, mpeJoCTaB/IsIOLIero
MYHHIUNIATBHYI0 YCIYTY, MHOTO()YHKI[HOHA/ILHOTO [IeHTPa, a TaKXKe
UX J0/DKHOCTHBIX JIML], MyHULMNA/TBHBIX CJTy)KalUX, PA00THUKOB

5.1. Iudopmatius Ajis 3asiBUTEISI O ero TipaBe T0/jaTh »Kano0y Ha pellieHye U (WUJIH)
nerictBre (6Oe3zmelicTBHE) YIOJHOMOUEHHOTO OpraHa W (WIM) ero JO/DKHOCTHBIX JIHII,



MYHHULIUMNAIbHBIX CAYXKAllMX TIPU TpPe/IoCTaB/IeHU MYHMIUMIIAILHOM YCIyru (nanee -
»Kamoba).

3asBUTEIM WMEIOT TIpaBO TojaTh >kKajo0y Ha pelleHue U (Wid) [AelcTBUe
(be3meiicTBHE)  YIOJIHOMOUEHHOTO oOpraHa W (WIA) ero [JO/DKHOCTHBIX  JIHII,
MYHHIUTIANBHBIX cayxarmmx, M®II, a takke pabotHuka M®PIl npu mpemocTaBieHUH
MYHULIATIATBHON YCTYTH B AOCye0HOM (BHECYjeOHOM) MopsiiKe.

Wudopmarust gns 3asBuTenelr 00 wX mpaBe Ha JocyaeOHoe (BHecyzeOHOe)
oO>ka/ioBaHHWe pellleHul, JelicTBuil (be3melCcTBIS), TIPUHATHIX (OCYIeCTB/IIEMBIX) B X0/
NpeAi0CTaB/IeHUs MYHULIMTIATbHOM yCIyTH, pa3Meltaercs Ha ETTT'Y, PIIT'Y.

5.2. [TpeaMeT >kamobbI.

ITpemMeToM  Ka/loObl — SIBASIOTCS  pelieHdss W jelcTBusi  (6e3jeiicTBHe)
YIIOJTHOMOUYEHHOTO OpraHa, [JOJ/DKHOCTHOTO JIMIla YITOJTHOMOUEHHOrO0 oOpraHa Jjmbo
MYHHULIUMNAIBHOTO Cy>Kalllero.

3asiBUTE/b MOKeT 00paTUTHCS C >Ka/i000M, B TOM UMC/Ie B CeAYIONIUX CTydasx:

- HapylleHWe CpPOKa perucTpalyyd 3arpoca O MpejoCTaB/JeHUU MYHULMIIATbHOU
YCIIyTH;

- HapylLleHre CPOKa MpeOCTaB/IeHUs] MyHULUITA/IbHOW YCIYTH;

- TpeboBaHuWe y 3asBUTEN JOKYMEHTOB WM MH(OpPMAIUK MO0 OCYIIeCTB/IeHNs
JIeMCTBUM, TIpeJCTaB/ieHWe WIM OCYIIeCTBAE€HHWE KOTOPbIX He MpeJyCMOTPEHO
HODMaTHMBHBIMM  TPaBOBbIMM akTamMu Poccuiickon ®epepanyy, HOPMaTHBHBIMU
npaBoBbIMU akTamMu KemepoBckoit ob6sactu - Ky3bacca, MyHULIATIATBHBIMYA TIPaBOBBIMU
aKTaMU [IJisl Ipe/I0CTaB/IeHUs] MyHULIMITA/IbHOW YCIYTH;

- OTKa3 B TIpUeMe [IOKYMEHTOB, IMpeJoCTaB/eHHe KOTOPbIX MpPeJyCMOTPEHO
HOpDMaTHMBHBIMM  TPaBOBbIMM  akTaMu Poccuiickor ®epepalyy, HOPMaTHBHBIMU
NpaBOBLIMM akTamMu KemepoBckoii obsactu - Ky3bacca, MyHUIUTIATBbHBIMU TIPaBOBBIMHU
aKTaMHU /il Ipe/IoCTaB/IeHUs MyHULIUMAJIbHOU YCIYTH, Y 3asiBUTEJIS;

- OTKa3 B MpeJOCTaB/JIeHUU MYHULIUIAJIbHOU YC/IyT'M, eC/IM OCHOBaHUsS OTKas3a He
rpelyCMOTpeHbI (he/lepasibHbIMUA 3aKOHAMU Y TIPUHSTBIMU B COOTBETCTBUM C HUMH WHBIMU
HOPDMaTHMBHBIMM NPAaBOBbIMU akTamMu Poccuiickor ®epepanyy, 3akOHaMU W HWHBIMU
HOPDMaTHUBHBIMU  TIPaBOBBIMM  akTamMu  KemepoBckoit  obmactu -  Ky3s6acca,
MYHHULIUNA/JbHBIMU MTPAaBOBBIMU aKTaMU;

- 3aTpebOBaHMe C 3asBUTe/IS TIPY MPeA0CTaBIeHN MYHULIMTIATBbHON YCTyTH TUIAThI,
He MpeJyCMOTPEHHOM HOPMAaTHMBHBIMM TpPaBOBbIMM akTamu Poccuiickor ®epeparum,
HOPDMAaTHUBHBIMU  TIPaBOBBIMM  akTamMud  KemepoBckoit  obsmactm -  Ky3s6acca,
MYHULIUMA/JbHBIMU MTPAaBOBLIMU aKTaMHU;

- OTKa3 OopraHa, Mpe/I0CTaB/ISIOIer0 MYHULUIIA/IbHYIO YCIYTY, AODKHOCTHOTO JIMLIA
opraHa, Mpe/I0CTaB/ISIOIer0 MyHULMITA/IbHYI0 YCIYTYy, B UCTIPaB/I€HUU AOMYIeHHbIX UMU
OT1euaTOK U OIIMOOK B BbIZIJaHHBIX B pe3yJ/ibTaTe MpeA0CTaB/IeHNs MYHULIUITA/ILHON yC/IyTH
JOKyMeHTax /b0 HapyllleHre YCTaHOBJIEHHOTO CPOKa TaKWX MCIPaB/IeHUH;

- HapylleHWe CpOKa WM TMOpsAJKa BblJauud [JOKYMEHTOB TIIO pe3y/bTaTaM
TpeZi0CTaBIeHUS MYHULIUIIAIbHON YCIIYTH;



- NPUOCTAHOBJIEHWE TIPeJ0CTaB/le€HHUs MYHUIMIIA/JIbHOW YCJIyTU, €CIM OCHOBaHUS
TIPUOCTAHOBJIEHUSI He TIpeflyCMOTpeHbl GdeJepa/ibHbIMA 3aKOHaMU W TPUHSATBIMUA B
COOTBETCTBUM C HHMMU HHBIMM HOPMAaTHMBHBIMK TIDAaBOBBIMM aKTaMu PoccuiicKon
desepalvy, 3aKOHAMM U WHBIMA HOPMAaTUBHBIMU IPaBOBBIMH aKTaMu KeMepoBCKOM
obnactu - Ky3bacca, MyHULIMTIaTbHBIMY TIPABOBBIMU aKTaMU;

- TpeboBaHWe Yy 3asBUTe/I TIPU TIPeJOCTaB/I€HWM MYHUIUMNAJBHON yC/IyTH
NOKYMEHTOB WM WHGOpMAalLUM, OTCYTCTBHME W (W/IM) HEeJAOCTOBEPHOCTb KOTOPBIX He
yKa3bIBa/MCh TIPY TePBOHAUYa/lbHOM OTKa3e B MpHeMe AOKYMEHTOB, HeOOXOAUMBIX [I/ist
NpeJi0CTaB/AeHUs MYHULIUMNAIBHOW YCIYTH, 3a UCKTFOUEHWEM CJIy4yaeB, TpeayCMOTPEHHbBIX
nyHKTOM 4 uvactu 1 crateu 7 @PepepanbHoro 3akoHa or 27.07.2010 Ne 210-®3. B
yKa3aHHOM cJiyyae JocyneOHoe (BHecyaeOHOe) oOkasoBaHWe 3asiBUTeNIeM peIlleHud U
nevicreuit (6e3metictBusi) M®ILI, paborhrka M®Il Bo3MOXKHO B ciyudae, ecm Ha M®II,
peliieHus1 U AeicTBus (6e3zeiicTBUe) KOTOPOro 00XKa/lyroTCsl, BO3/I0’KeHa (DYHKLMS TI0
TIPe/IOCTaB/AeHHI0 COOTBETCTBYIOIIMX MYHMIMIANbHBIX YCAyT B TIOIHOM oObemMe B
TIopsiiIKe, oripefiesieHHOM 4acTbio 1.3 crateu 16 ®epepanbHoro 3akoHa ot 27.07.2010
Ne 210-3.

’Kanoba go/pkHa cozepykaTh:

- HauMeHOBaHWe OpraHa, TIpeJOCTaB/sIOLer0 MYHULIUMAIBHYI  YCIYTY,
JO/DKHOCTHOTO JIMI]a OpraHa, IIPe/OCTaB/ISIONIET0 MYHHUIUMNAIBHYIO YCIyTy, b0
MYHULIATIAZTBHOTO ~ C/y)Kalllero, peliieHUss U fAelctBus  (Oe3meiicTBre) KOTOPBIX
ob>KanmyroTcs;

- (aMwin, uMs, OTYeCTBO (TOcnefiHee - TIPU HalWuyuM), CBEJeHUS O MecTe
JKUTeNbCTBA 3asBUTENs - (DU3UUYecKoro Jvija Jubo HauMeHOBaHWe, CBeIeHUSI O MeCTe
HaxOXX/eHUs1 3asiBUTeJI - FOPUANYECKOro JMla, a Takke HOMep (HOMepa) KOHTaKTHOIO
TesedoHa, ajpec (azpeca) 3/€eKTPOHHOMW TOYThI (MPYU HAa/JW4YMHK) U TIOUTOBBIA ajipec, 1o
KOTOPBIM ZI0/DKeH ObITh HallpaB/ieH OTBET 3asiBUTETIO;

- cBefeHUsT 00 OOXKa/lyeMbIX pelleHdsAX U AeUcTBUsX (0e3feicTBHM) OpraHa,
MpeOCTaB/sOIIer0  MYHULIMIA/IBHYIO — YCAYry,  [JO/DKHOCTHOIO  JILIa  OpraHa,
TIpe/IOCTaBJISIOIET0 MYHULIATIATIBHYIO YCIIYTY, MO0 MYHULIATIATBHOTO CTy>Kalllero;

- [JIOBOZbl, HAa OCHOBAaHWU KOTODBIX 3asBUTe/Ib He COrJlaCeH C pelleHueM U
nericteueM (Oe3mecTBHEM) OpraHa, ITPeOCTaB/ISIONET0 MYHHI[UIIAIBHYIO YCIYTY,
JO/DKHOCTHOTO JIMI]A OpraHa, TMpeJ0CTaB/sIoIIero MYHULIMIANbHYIO YCayry, ubo
MYHULIATIAZIBHOTO C/y’Kalero. 3assBUTe/IeM MOTYT ObITh Mpe/CTaB/IeHbI JOKYMEHTHI (TTpH
HaJIMYMH ), TIOITBEP>K/IAIOIIHE TOBO/IbI 3asiBUTEISA, TMOO0 UX KOTIHU.

5.3. Opran MeCTHOr0 CamOyIlpaBJeHUs1 M YIOJTHOMOYEHHble Ha pacCMOTpPeHHe
»Kasio0Obl JO/DKHOCTHBIE JTULa, KOTOPBIM MOXKET ObITh HarlpaBJieHa »kanoba.

’Kamoba Ha  pemieHue, gelictBue  (Oe3meiicTBHE)  ZIO/DKHOCTHBIX — JIMI]
YTOJITHOMOUEHHOT'O OpraHa IpH TIpe/IoCTaB/leHUH MYHUIUATIATBHOM YCJIYTH MOYKEeT ObITh
Mo/laHa B aIMUHUCTPALMI0 MBICKOBCKOTO TOPO/ICKOT'O OKpYTa.

’Kanoba Ha pemrenuve, aerictBus (0Oe3melicTBHe) OTBETCTBEHHOrO CITEI[HAIMCTa -
MYHULMIAABHOTO C/Iy>Kalllero MoJaeTcsi HaYa/bHUKY YITOJITHOMOYEHHOI'O OpraHa.



Kanoba Ha perienue, felictBust (6e3felicTBUe) Hada/lbHUKA YIIOJTHOMOYEHHOTO
OpraHa MoZiaeTcs TIepBOMY 3aMeCTHTE/M0 TJlaBbl MBICKOBCKOTO TOPOZCKOTO OKpyTa IIO
TOPOJICKOMY XO3SIMICTBY U CTPOUTEJILCTBY (Zasiee — 3aMecTrTes b ['/1aBb).

’Kanoba Ha perienue, neiicteus (Oe3zeiicTBre) 3aMmectuTeis ['1aBbl MOJAeTCs T/IaBe
MBICKOBCKOT'O TOPO/ICKOTO OKpYTa.

JKanmoba Ha perenust u geiictBus (6e3meiictBue) pabotHmka M®PIl mogaetcst
pykoBogutento MO®II.

JKanmoba Ha perenve u JetictBus (6e3zmeiictBue) M®Il mozgaeTcs yupeauTesio
M®II.

B agmuHucTpauu MBICKOBCKOTO TOPOJCKOTO OKpyra, YINOJHOMOYEHHOM OpraHe,
M®LI, y yupeautens M®I] orpezensitoTcsi YIIOTHOMOUYEHHbIE Ha PaCCMOTpeHHe Kayiob
JOJDKHOCTHBIE JTULA.

5.4. [TopsifoK MoAauy ¥ paCCMOTPEHUS >Kalo0bl.

’Kanoba nopjaetcs B nMicbMeHHOUW (popme Ha HyMa)KHOM HOCHTeJie, B 3/IEKTPOHHOU
¢dbopMe B opraH, rpeAoCTaB/ISIOLIUA MyHHULIMIIATBHYIO YCIIYTY.

Kanmoba Ha pemenuss u JerictBus (Oe3meiicTBHe) opraHa, ITPeJOCTaBJISIOIErO
MYHULIMMNAJBHYK)  YCAYTy, [JO/DKHOCTHOIO  JIMIjA  OpraHa, TpeAoCTaBIIsSIOLLEro
MYHULIMNAJBHYK) ~ YCJIyTy, MYHHULUIIAJBHOIO  C/Iy’Kalllero, HavadbHUKa OT/erna,
TIPe/[OCTaBJISIONETO MYHHUIUTIANIbLHYIO YCIYTYy, MOKeT ObITh HaripaBJieHa 1o TouTe, yepes
MHOTO(YHKLIMOHATbHbIN LIeHTP, C VICI10/1b30BaHHeM MH($OpPMaLMOHHO-
TeNIeKOMMYHUKALIMOHHOM ceTu «VIHTepHeT», O@UIMa/bHOrO CalTa aJMUHUCTPALIUU
MeickoBcKoro ropozckoro okpyra, EINI'Y, PIII'Y, a Takke MoeT ObIThb MPUHSTA TIpPU
JINYHOM TIpUeMe 3asiBUTeJIsl.

B ciyuae mopauu >kasoObl TpU JIMUHOM TIpUeMe 3asiBUTe/b TIpeZCTaB/sieT
JOKYMEHT, YJOCTOBEPSIIOLLIMKA €ero JUYHOCTb B COOTBETCTBMM C 3aKOHOJATE/bCTBOM
Poccuiickon ®@egepaljy.

B ciyuae, ecnu kanoba TmofaeTcs dyepe3 TpeACTaBUTEssT 3asiBUTeNs, TakxKe
Npe/iCTaB/IsAeTCs JOKYMEHT, TOATBEP)KJAIIMM T[IOJTHOMOYMSI Ha  OCYL[eCTBJIEHUE
JIeMCTBUM OT UMEHU 3asiBuTens. B kauecTBe JOKyMeHTa, MOATBEP KIAOLLIEro MOTHOMOYUS
Ha OCYILeCTB/IEHVE JeMCTBUM OT UMEHU 3asiBUTeJIsA, Pe/ICTaB/ISIeTCS:

- odopMm/ieHHass B COOTBETCTBUU C 3aKOHOZATenbCcTBOM Pocculickoii ®epepauyu
JIOBEePeHHOCTD (/151 PU3NUeCKUX JIULT);

- oopmsieHHasi B COOTBETCTBMU C 3aKOHOJaTenbCTBOM Poccuiickoii ®eneparyun
[JOBEPEHHOCTb, IO/IKMCAHHAsA PYKOBOJWTe/IeM 3asBUTe/I WA YIIOJTHOMOYEHHBbIM 3THUM
PYKOBOAUTEEM JIULIOM ([1J151 FOPUANUECKHUX JIULT);

- KOTUsI pellleHusi 0 Ha3HaueHWM Wi o0 n30paHuu aubOo TpuKasa O Ha3HAUeHUU
(131UecKoro JvLia Ha J0/DKHOCTb, B COOTBETCTBHMM C KOTOPBIM Takoe (hHM3UUeCKOe JIULO
o0sajiaeT MpaBoOM /IeliCTBOBaTh OT UMEeHHU 3asiBUTesIst 6e3 ZI0BepeHHOCTH.



[Tpu nozaue >kaiobbl B 3/IEKTPOHHOM BU/Ie IOKYMEHTBI MOTYT OBbITh Mpe/iCTaB/IeHbl
B (opMe 53/7eKTPOHHBIX JOKYMEHTOB, TIOAMUCAHHbIX 3/IEKTPOHHOW TIOAMUCHI0, BU/
KOTOpOM MpeAyCMOTpPeH 3aKOHOJare/nbCTBOM Poccurickon ®epepauu, TIpU  3TOM
JNOKYMEHT, Y 0CTOBEPSIIOIIUNA TMUHOCTD 3asiBUTeIsA, He TpeOyeTcs.

B ciyuae, ecnu kanoba mofiaHa 3asiBUTesieM B opraH ([JO/DKHOCTHOMY JIMITY), B
KOMTIETEHLIMIO KOTOPOT'O He BXOJUT TIPUHSATHE PellleHus 110 »Kamobe, B TeueHre 3 paboumnx
JTHeU CO /IHs ee PeryCTpalliy YKa3aHHbIM OpraH HalpaB/iseT »Kaao0y B yIIOJTHOMOYEHHBIH
Ha ee pAacCMOTpeHuWe oOpraH M B THMCbMeHHOW (opme UHGOPMUDYET 3asBUTENs O
TriepeHaripaB/IeHHAH >Kao0bl.

ITpu 3TOM CpPOK pacCMOTpPeHUs >Kajl00bl UCUUC/ISIETCS CO HS PErvuCTpalidy »Kamo0bl
B YIIOJIHOMOUYEHHOM Ha ee paCCMOTPEHUE OpraHe.

5.5. CpoKH pacCMOTPEHHS >Kao0Bbl.

’Kanoba, rmoctynugiias B yIioJTHOMOUYEHHBIM Ha ee paCCMOTPeHUe OpraH, MO/JIEXXUT
perucTpalyy He TMo3/Hee crefyoiiero pabouero AHs co JHs ee mocTyrieHus. JKanoba
paccMaTpuBaeTcs B TedeHHe 15 pabounx AHeM co JHS ee perucTpariyi.

B ciyuae o6skanoBaHMs OTKa3a OpraHa, IpeAOCTaBJISIOIIEr0 MYHHUIUIIATIbHYIO
yC/IyTy, ero /[AO/DKHOCTHOTO J/Mila B TIpUeMe JOKYMEHTOB Yy 3asiBuTesnss b0 B
WCTIPaB/IeHUH AOMYIeHHBIX OTeuaToK M OIIKMOO0K WK B C/lyuae 06rkasioBaHus 3asiBUTE/IEM
HapyIlleHWsT YCTaHOBJIEHHOTO CpOKa TaKWX HWCIIpaB/eHW >kamoba paccMaTpHBaeTCsl B
TedeHUe 5 paboumx ZHeU Co [JHS ee perrucTpaliu.

5.6. IlepeueHb OCHOBAHMH /I/1s1 IPUOCTAHOB/IEHHMSI PACCMOTPEHHsI Kalo0bl, B C/lyuae,
eI BO3MOJKHOCTh IPHUOCTAHOBJIEHUS TpeJlyCMOTPeHa 3aKOHOJATe/IbCTBOM Poccuiickon
deneparun U 3aKOHOZATETLCTBOM KemepoBckoii o6mactu - Ky3bacca.

OcHOBaHWI /11 TIPUOCTAHOBJIEHWS] PAaCCMOTPEHMS ’Kajo0bl 3aKOHO/IaTeTbCTBOM
Poccuiickoii ®defiepaliid U 3aKOHOZaTelbCTBOM KemepoBckoii obsactu - Kysbacca He
NpelyCMOTPEHO.

5.7. Pe3ynbTaT paccMOTpeHHs »Kano0bl.

[To pe3ysibTaTaM pacCMOTpPeHUs >Kano0bl TIPUHUMAETCS OJHO U3 CJIeAYIOLIUX
peleHui:

- YZIOBJIETBOPHUTH >Kano0y;

- OTKa3aTh B y/IOB/IETBOPEHUH KaIo0Bbl.

B cnyyae ripusHaHus »Kano0bl MoAexkaltieil y0BIeTBOPEHUIO B OTBeTe 3asBUTEIO,
YKa3aHHOMY B TyHKTe 5.4 HaCTOSI[ero aJAMUHUCTPAaTUBHOIO perjiaMeHTa, AaeTcs
vHopMalusi O JeHCTBUSIX YIIOJTHOMOUEHHOrO OpraHa B Le/isiX He3aMe/JIUTe/TbHOIro
yCTPaHEeHHUsl BbISIBJIEHHBIX HApyIIeHWM MPU OKa3aHUM MYHUIUIAIbLHOM YC/IYTH, a TakXe
MIPUHOCATCS W3BHUHEHMS 3a J0CTaB/ieHHble HeyZoOCTBa M yKa3bIBaeTcss HWHMOpPMAIUsA O
JanmbHEMIINX IeMCTBUSIX, KOTOpble HeoOXOJWMO COBEpIIWTh 3asBUTENI0 B  Ie/IIX
TIO/TyUeHUs] MyHULUIAJIbHON yCIYTH.

B cnyuae mnpu3HaHusA KanoObl, He TMOJJieXkalleld y/JO0BIeTBOPEHUI0 B OTBeTe
3asBUTEJII0, YKa3aHHOMY B IMyHKTe 5.4 HACTOSIEr0 aJMWHMCTPAaTUBHOIO perjiaMeHTa,



JAl0TCsS apryMeHTUPOBaHHbIe pa3bsCHEHUsS O TPUUMHAX TPUHSATOTO peIleHus, a TakKe
rnHbopMaIus o ropsizike 06kaioBaHUs IPUHSITOTO pPellieHus!.

B c/iyuae ycTaHOB/ieHUSI B XOZie WA TIO pe3yjbTaTaM pacCMOTPEHUs »Kano0Obl
MPU3HAKOB COCTaBa aJMUHUCTPATUBHOIO TIPAaBOHAPYLIEHUS] WM  TIPeCcTyIUIeHUs
CreluauCT OpraHa MeCcTHOrO CaMOYTIpaB/IeHUs], CIeLIMa/JMCT YIOJHOMOUEHHOTO OpraHa,
HaZleJIeHHBIM TIOJITHOMOYHMSIMU TI0 PaCCMOTPEHUIO »Kanob, He3aMme[TUTe/bHO HarpaBsieT
MMelolLecss MaTepyasbl B OpraHbl IPOKYpPaTYPhI.

B yoBneTBopeHNM »Kao0bl 0TKAa3bIBAeTCS B CIEAYIOIINX CTydasiX:

- )kanoba rpu3HaHa He0OOCHOBAHHOM;

- Ha/IMuMe BCTYMUBIIEr0 B 3aKOHHYIO CH/TY PeIlleHHs Cy/ia, apOMTpaXkHOTO Cy/ia 1Mo
»karobe 0 TOM ke TpeIMeTe U 10 TeM >Ke OCHOBaHUSIM;

- Mojiaya >kajso0bl JIUIIOM, TIOJITHOMOYMSI KOTOPOTO He TIO/TBEep)KZeHbl B TOPSKE,
yCTaHOBJIEHHOM 3aKOHO/IaTeTbCTBOM Poccuiickoii ®Pesnepariyu;

- HaJTMuMe pelleHus T10 >Kayiobe, TIPUHSATOTO PaHee B OTHOIIIEHUH TOTO »Ke 3asiBUTe/Ist
Y TI0 TOMY >Ke TIpe/IMeTY »Kaio0bl.

5.8. ITopsimok nHbOPMUPOBAHKS 3asIBUTES O pe3yabTaTaX PaCCMOTPEHHS Kamo0bl.

He mno3gHee [HsA, cieAyrollero 3a [AHeM TIPUHSTHUSL pelleHUs, 3asBUTE/NI0 B
MMCbMEHHOW (popMe U, T0 >KelaHWI0 3asiBUTe/Isl, B 3JIEKTPOHHOUW (hopMe HarpaBsieTcst
MOTHUBUPOBAHHBIN OTBET O pe3y/bTaTaX paCCMOTPEHMUS »Kao0bl.

B oTBeTe 110 pe3ynbTaTaM pacCCMOTPEeHUS Kaiobbl YKa3bIBalOTCS:

- HauMeHOBaHWe OpraHa, TIPe/lOCTaB/SIONer0 MYHULIUMAIBHYI  YCAYTY,
pPacCMOTpeBIIIETO Kanoby, AO/DKHOCTh, (amMuivsi, WMs, OTUeCTBO (TlOC/ieZiHee - TIpH
Ha/IMYMK) ero J0/DKHOCTHOTO JIUIIA, TIPUHSIBIIIETO PellleHHe 110 >Kanobe;

- HOMep, JilaTa, MeCTO TPUHSTUS pellleHusi, BK/IoUasi CBeJeHUSI O J0/DKHOCTHOM
nuLie, pellieHre WU JiefictBre (6e3eiicTBre) KOTOPOTo 00KamyeTcs;

- (damunusi, UMs, OTYeCcTBO (TOC/eHee - TIPM Ha/JIWUMW) WIM HavMeHOBaHHe
3asiBUTEIS;

- OCHOBaHHUs [jisl TIPUHSTUS pellieHus 110 »kanobe;

- TIPUHSTOE TIO Kaso0e pelleHue;

- B CIyyae, ecjd >kanoba Tipu3HaHa OOOCHOBAHHOM, - CPOKHM YCTpaHEHHS
BbISIBJIEHHBIX ~ HapylleHWd, B TOM UWC/Ie CPOK TIpeloCcTaB/eHusi  pe3yJibTara
MYyHUIUTaTbHOU YCIYTH;

- CBeJIeHUs O TIopsiZike 00)Ka/ioBaHUsI TIPUHSTOTO T10 YKasio0e periieHws.

OTBeT 110 pe3y/ibTaTaM PACCMOTPEHHS Ka/00bl MOANMCHIBAETCS YIIOJTHOMOUEHHBIM
Ha pacCMOTpEHHE >Kao0bl I0/DKHOCTHBIM JTULIOM.

5.9. TTopsinok 06>ka/ToOBaHMS peIeHus T10 yKanooe.

3asiBuUTeNlb ~ BIpaBe O0OXKa/oBaTh  peIlleHusi, TIPUHATbIE TI0  pe3yJbTaTaM
pPacCMOTpeHUs Kano0bl, B TOPsi/IKe, YCTAHOBIEHHOM /IeMCTBYIOIIUM 3aKOHO/IaTe/ThbCTBOM.

5.10. ITpaBo 3asiBUTE/s Ha MoMyYeHHe WHGOPMALIMKM U JIOKYMEHTOB, He0OXOANMMBIX
J71s1 000CHOBAHMS M1 paCCMOTPEHMS »KaJl00BbI.



3asiBUTE/Ib UMEeT TIPaBO Ha ToJ/iydeHre MHGOPMaIMM U JOKYMEeHTOB, He00X0JMMbIX
AJisi 060CHOBAaHUSI U PACCMOTPEeHUsI Kaiobbl, eC/ii UHOe He MPeyCMOTPEHO 3aKOHOM.

5.11. Crioco6s! nHMOOPMHUPOBaHUS 3asiBUTe/e O MOpPsiAKe ToAaurd ¥ PaCCMOTPEHUs
»Kanoobl.

WudopMaiiusi o mMopsiiKe ToJaud M pacCMOTPeHUs >kanobbl pa3MelriaeTcss Ha
oduumansHoM caiite, EIIT'Y, PIIT'Y, nndbopmal[MOHHBIX CTeH/aX B IOMelleHHsIX TprheMa
Y BbIJauM [OKYMEHTOB, a Tak)Xe MpPeJOCTaB/sSIeTCs HENoCpPe[CTBEeHHO COTPYAHUKAMU
YTIOJTHOMOYEHHOTO OpraHa TMpHU JIAYHOM oOpallleHud 3asiBuTesiedd, Mo TenedoHaM [jIs
CTIpaBOK, a TaKXe B MUCbMEHHOU (hopMe TIOUTOBBIM OTIPaB/ieHHEM MO0 37eKTPOHHBIM
cooOI1leHreM T10 a/[pecy, yKa3aHHOMY 3asiBUTEJIEM.

5.12. TlepeueHb HOPMAaTHMBHBIX MPABOBBIX aKTOB, PETYJUPYIOLIUX MOPSI0K
nocyznebHoro (BHecyzeOHOro) o6kanoBaHus JeHcTBUM (Oe3eicTBuUs) U (M) pelleHuH,
TIPUHSATHIX (OCYIeCTB/IEHHBIX) B X0/le Mpe/0CTaB/IeHUs] MyHULUIIAJIbHOW YCIYTH.

[Topsimok gocyaebHoro (BHecyZiebHOro) o6ykamoBaHUWSI pellieHud W 1eHCTBUM
(be3melicTBUS) YIIOJIHOMOUYEHHOTO OpraHa, PyKOBOAUTE/IsT YIIOJIHOMOUEHHOT'0 opraHa Jinbo
CreLMajrMcTa YIOJHOMOYEHHOTO  OpraHa  OCYLeCTB/SeTCI B  COOTBETCTBUU C
®egepanbHbiM 3akOHOM OT 27.07.2010 Ne 210-dP3, nocraHossieHueM [lIpaBuTesbCTBa
Poccuiickon ®epepatmm ot 16.08.2012 Ne 840 «O mopsiake mojaud M pacCMOTPEHUSs
»kanmob Ha perieHust U JetictBus (6e3melicTBre) (enepanbHLIX OPraHOB HMCITOIHUTEILHOM
BJaCTU M UX [JO/DKHOCTHBIX JML, (efepanbHbIX TOCYAAPCTBEHHbIX CIy’KalluX,
JO/DKHOCTHBIX JIMI] TOCY/JapCTBeHHbIX BHeOoKeTHbIX (hoHZoB Poccuiickoit Peaepariuy,
roCyJJapCTBEHHBIX KOPIIOpal|ii, Ha/leJIeHHbIX B COOTBETCTBUM C (hefiepalbHbIMUA 3aKOHAMU
MOJIHOMOYMSIMM TI0 TIPe/IOCTaB/IEHUI0 FOCY[apCTBEHHBIX yC/IYT B YCTaHOBJIEHHOW c(epe
JesATe/IbHOCTU, U WX [JO/DKHOCTHBIX JIWLI, OpraHu3aliui, MpegyCMOTPeHHbIX uYacThio 1.1
ctaThk 16 ®PenepanbHOro 3akoHa «O06 opraHv3aluu MpeioCTaBAeHuUs TOCYZapCTBEeHHBIX 1
MYHULIATIATBHBIX YCIYT», U UX PabOTHUKOB, a TakXe MHOTO(YHKIIMOHAbHBIX LIEHTPOB
Tpe/0CTaB/ieHUs] TOCYAAPCTBEHHBIX W MYHHULUMANbHBIX YCAYT W HUX pabOTHUKOB»,
roctaHoB/ienneM Kosernn AamuaucTpanyu Kemeporckoii obsacty ot 11.12.2012 Ne
562 «O06 ycraHoenennn OcobeHHOCTel ToJaul U PACCMOTPEHUS >Kalo0 Ha peleHus U
nerictBus (Oe3zeicTBHE) UCTIOMHUTENBHBIX opraHoB KemepoBckoii obactu - Ky3bacca u
VX [JOJ/DKHOCTHBIX JIML, TOCYJAPCTBEHHBIX TPAXAAHCKUX CayKamux KemepoBckon
obmactu - Ky3bacca, a Takke Ha pelieHuss u jelictBus  (6Ge3geiicTBUe)
MHOTO(YHKIIMOHA/ILHOTO 1]eHTpa Mpe/loCTaBAeHus] TOCYJapCTBEHHBIX U MYHULIMIIATbHBIX
yCJIyT, pabOTHUKOB MHOTO(YHKI[MOHAILHOTO 1[€HTPa TpPe/IoCTaB/IeHsT TOCY1apCTBEeHHbBIX
M MYyHULMIANbHBIX yCIyr TPU MpPeJOCTaBJIeHUH TOCYJapCTBEHHBIX YCIyr» U
TOCTAHOB/IEHWEM aJMUHUCTPAaLMM MBICKOBCKOTO TropoAckoro okpyra ot 29.05.2019
Ne704-un «O6 ycTaHOBIeHUH 0COOEHHOCTeH Mo/jJau U paCCMOTPeHUs »Kanob Ha peleHus
u peiictBusi (Oe3meiicTBUe) aJMUHUCTpAI[Md MBICKOBCKOTO TOPO/ICKOTO OKpyra U ee
JO/DKHOCTHBIX /ML, OTpacieBblX ((PyHKMOHA/NBHBIX) OPraHoB aJAMWHUCTpaLUA
MBICKOBCKOTO rOPO/CKOr0 OKPyra U UX JO/DKHOCTHBIX JIUL, MYHULIMITIAIbHBIX CJTy>KalluX
MpU TPeJOCTaB/JeHUH MYHULIMMNAJbHBIX YCAyr, a TakKe Ha pelleHus W [eUCTBUSA



(6e3meiicTBre) MHOTO(MYHKIIMOHA/JBLHOTO IIeHTpa TMpe/OCTaBlAeHUs] TOCY/JapCTBEHHBIX U
MYHULIATIABHBIX YCIYT U €0 PaOOTHUKOBY.

6. Oco0eHHOCTH BBHINMO/THEHUA aJMHHNCTPATUBHBIX MponeAyp (JelcTBUil) B
MHOT0()YHKIJMOHA/IbHBIX [[€HTPAX Mpe/[0CTaB/IeHUsA rocy/JapCTBeHHBIX U
MYHULIUNA/JIbHBIX YCIYT.

6.1. TlpemocraBneHne MyHMLUIAIBHOW yciayru B MO®L] ocyujecTBisgeTcsi mnpu
Ha/lMUMM 3aK/IFOYEHHOrO0 COIVIALeHUsI O B3auMOJEUCTBUM MeXAy aJMUHUCTpaLyen
MBICKOBCKOI0 ropozickoro okpyra 1 M®OLI.

6.2. OcHOBaHMEM /i1 Hauasa NpejoCTaBlIeHUs] MyHULIMNAIBHON YCIIYTU SBSETCS:
nmuuHoe obpairieHue 3asiBuTesis B M®II, Haxopsineecss Ha TeppuTopud MBICKOBCKOTO
TOpPOZICKOI'O OKpyTa.

6.3. VHdopmaiusi 10 BOMpocaMm TMpeAOCTaBlAeHUsI MYHMIUMIIATLHONW YCIYTH,
CBeJIeHUU O XOJe TIpeJi0CTaB/IeHrsI MyHULMIIAJIbHOW YCIYTH, UHBIM BOIIPOCAM, CBS3aHHBIM
C TIpefoCTaB/IeHueM MYHULIMIIAIbHOM YC/IYTH, a TakKKe KOHCY/JIbTUPOBAaHUeE 3asiBUTENIeU O
MopsiIke TIpeJloCTaB/eHUs MyHULUIaJbHOM ycayrk B M®PII  mipegocraBnsieTcs
corpyaaukoM M®Il mnpu HerocpeACTBeHHOM obpaiieHuu 3asBurenss B M®I wmum
MOCpe/ICTBOM Tesie()OHHOM CBSI3M B COOTBETCTBUU C JEMCTBYIOIIUM 3aKOHO/IaTe/TbCTBOM,
peryavpyrolUM opraHusanuro gesresibHocT ML,

WHdopmrpoBaHre O TOpsiiKe TpefOCTaB/leHHsT MYHULIMNAAbHOW  YCIyTH
OCYILL[eCTBJISIETCSI B COOTBETCTBUU C rpadukom pabotsl MDLI.

6.4. Ilpuem 3asiBlieHUs] U TIPUIOKEHHBIX K HeMYy [OKYMEHTOB, Ilepejjaya UX B
YIOJITHOMOYEHHBIM OpraH.

[Tpu uuHOM obpaiijeHuu 3asiButesnsi B M®L] coTpyAHUK, OTBeTCTBEHHbIN 3a MprUemM

AJOKYMEHTOB:
- YCTdHABJ/IMBAET JINMYHOCTD 3aAaBUTeNA Ha OCHOBdHHH AJOKYMEHTa,
YAOCTOBEPAIOLIero ero JIM4HOCTb, IIpeACTaBUTe/Id 3ddBHUTE/Id - Hd OCHOBAHHUHU

JOKYMEHTOB, YZOCTOBEPSIOIIHX ero JUUHOCTh U TOJTHOMOUHS (B C/Tyuae ero obpaiieHus);

- TIpOBepsieT MpeJiCTaB/leHHOe 3asiB/ieHWe Mo (opme COryiacHO MpuaoKeHut 1 K
HacCToSIIIleMYy aJMUHUCTPAaTHBHOMY perjlaMeHTy O [pe[oCTaB/JIeHWd MYHULMMNaJIbHON
yCJIyTH, B 3aBUCHMOCTH OT 1ieJTh 0OpalljeHus], U JOKYMeHThI Ha TIpe/IMeT:

- TEKCT B 3asIBJIEHUM MOIaeTCsl IPOUYTEHUIO;

- B 3asdB/IeHWM YyKa3aHbl (pamuiusi, UMs, OTYeCTBO (TOCiefHee - MPU HaJTUUUN)
¢dusnueckoro ymiia b0 HauMeHOBaHUe FOPUANYECKOTrO JIULIa;

- 3asiBJIeHUe MO/MMUCAHO YIIOJTHOMOYEHHBIM JIULOM;

- TIPWIOXKEeHbI JOKYMEHTbl, HeOOXO/MMble /il TIpeloCTaB/IeHrsT MYHMIUIATbHON
yCIIyTH;

- COOTBETCTBME J[AHHBIX [JOKYMEHTa, YAOCTOBEpSIOLEro JUYHOCTb, JAHHBIM,
yKa3aHHBIM B 3asiBJIeHUU U HeOOXOUMBIX IOKyMeHTaXx;



- JleslaeT KOIIMU TOJJIMHHUKOB IIpe/CTaB/JeHHbIX [JOKYMEHTOB, B TOM YHWCJIe [0
OTJe/IbHbIM JIOKyMeHTaM 0e3 B3UMaHMs TUlaThl B COOTBETCTBUMM C I1OCTaHOBJEHUEM
[TpaBuTenbcTBa Poccuiickoit Pepeparuu ot 22.12.2012 Ne 1376 «OO6 yTBepKAeHUH
[IpaBun opraHu3aluu [esTe/lbHOCTM MHOTO(YHKIMOHATIbHBIX LIEeHTPOB Mpe/IOCTaBIeHUs
roCylapCTBEHHBbIX W MYHULMMNAJIbHBIX YC/IyT», 3aBepsieT WX, BO3BpalllaeT 3asBUTEJII0
TIOJ/IMHHUKUA JOKYMeHTOB. [Ipy 3aBepeHUr COOTBETCTBUS KOMUU JOKYMeHTa MOAJIUHHUKY
Ha KONWM [JOKyMeHTa TMpPOCTaB/sieTCss HaAnuchb «BepHo», 3aBepsieTcss TOAMMUCHIO
coTpyaHvka M®L], rpuHsBIilero JOKyMeHT, C yKa3aHueM (pamMuwiny, UHULIMA/IOB U [IaThl
3aBepeHus;

- 3aII0/IHSeT CBeJleHUs O 3asiBUTeJle U IpeJCTaB/IeHHbIX JOKyMeHTax B I10CUCTeMe
aBTOMaTH3ald [1eATeJIbHOCTH MHOTO(QYHKLHMOHAIbHBIX L[€HTPOB MpeJOCTaBlIeHUs
rOCy[apCTBeHHbIX M MYHHULMNAJbHBIX YCJIYT KOMIUIEKCHOM HMH(OPMAaLMOHHOU CHUCTEMBbI
OKa3aHMs TOCYy/JapCTBeHHbIX U MYHULIMIAIbHBIX yCayr KemepoBckoii obnactu - Kysbacc
(manee - AUIC M®II);

- BbIIAeT PACIMCKY B MOJTyUYeHUU JOKYMEHTOB Ha MpejoCTaB/IeHrue MyHULIUIaTIbHOU
ycnyry, copmupoBaHHyto B AVIC M®II;

- vH(OpMUDPYeT 3asBUTE/NsS O CPOKe TIpefoCTaB/eHUsI MYHULUMAIbHOU YC/IyTH,
criocobax momyueHUss “HMOPMALMK O X0/ie UCTIOJTHEHUS] MYHULUTA/IbHOM YCIyTH;

- yBellOMJIsIleT 3asiBUTe/IsI O TOM, UTO HeBOCTpeOOBaHHBIE JOKYMEHTHI XPaHATCS B
M®II B Teuenue 30 gHew, MOC/Ie Yero rnepefaroTcs B yIIOJTHOMOUYEHHbIA OPraH.

[Ipu ycraHoB/ieHUM (PAaKTOB OTCYTCTBUSI HEOOXOJUMBIX OKYMEHTOB, 00SI3aHHOCTb
II0 TIpefoCTaB/eHUI0 KOTOPLIX BO3JIOXKEHAa Ha 3asdBUTeNs, [PU HECOOTBETCTBUU
Mpe/ICTaB/ieHHbIX ~JIOKYMEHTOB TpeOOBaHUsIM  a[MUHUCTPATUBHOTO perjiamMeHTa -
yBeJOMJ/IsSIeT 3asiBUTE/Is] O BBISIBJIEHHBIX HeJO0CTaTKaX B MpPe/CTaB/IeHHbIX JOKYMeHTax M
Tripe/ijiaraeT IMPUHATb MephbI [0 UX yCTPaHEHUIO.

B cnyvae, ecsiv 3asBUTe/Ib HacTauBaeT Ha TIPUHATUU [JOKYMEHTOB - IPUHHAMaeT
Tipe/iCTaB/IeHHbIe 3asiBUTe/IeM JOKYMEHTHI.

B cnyuae, eciv 3asgBUTe/Ib CAMOCTOATE/IBHO PeLlnsI IPUHATL Mepbl 110 YCTPaHEeHUI0
HelIOCTaTKOB, TI0C/Ie WX YCTpaHeHUsi TIOBTOPDHO oOpailjaeTcsi 3a TIpeJoCTaB/ieHUeM
MYHULIUNAJBHOU YCIYTH B TIOPSIZIKE, TIPeAYyCMOTPEHHOM HACTOSIIUM aJIMUHUCTPAaTUBHBIM
perjiaMeHTOM.

3agB/ieHrWe W JOKYMEHTBHI, TIPUHATbIE OT 3asgBUTe/IsI Ha IIpefoCTaB/ieHHe
MYHULMINAJIBHOW yC/IyTH, [epeflaloTCsl B YIIOJHOMOUEHHBIM OpraH He TI03[jHee
1 pabouero AHs, CleyIOLIETO 3a JHEM PerUCTPalL[Uu 3asiBleHUsi U JOKyMeHToB B M®II,
MOCPe/ICTBOM JIMUYHOTO oOOpallleHust TI0 peecTpy Tepefaud fen, CHOPMUPOBaHHOMY
nocpeactBoM AVC M®II (manee - peectp), cofeprKalleMy JaTy U OTMETKY O Tepejaue,
OOpM/IEHHOMY B [BYX 53K3eMIUIsIpaX. YKa3aHHbIM peecTp 3aBepsieTcsl COTPYAHUKOM
M®II u nepepaerca CcHeLMaJIMCTy YIOJHOMOYEHHOIO oOpraHa IMoj mnognucs. OauH
9K3eMIUISID peecTpa OCTaeTCs B YIIOJIHOMOUEHHOM OpraHe U XPaHUTCA KaK [JOKYMEHT
CTPOTrOM OTYETHOCTHU OTAENBHO OT JIMUHBIX Jie/l, BTOpoU - xpaHutcsi B M®LI. B 3asBneHun



TIPOU3BOJUTCS OTMETKA C yKa3aHWeM PeKBU3WTOB peecTpa, M0 KOTOPOMY IlepejaHbl
3asBJ/IeHHe U JOKYMEHTHI.

6.5. Tlpu obpairieHnn 3asiBUTes 3a TpPeOCTaBIeHHUEM MYHHUIUTIATBHOU YCIyTH
yepe3 MO®DIl Bblgaua pe3ysbTaTa M[pPeAOCTaB/A€HUSI MYHMLUUWIAJABHOW  YCIyTH
OCYIIeCTB/sIeTCS MpU IMYHOM obpattieHry B M®II.

6.6. Tlpy HanMuuu B 3asiB/IeHUM O TMPENOCTaB/JI€HUM MYHULMIAIBHOM YCIyTU
yKa3aHUsi O BblZlaue pe3y/IbTaTOB OKa3aHWs MYHULUIIQ/JIBHOM yCayru uyepe3 MOII,
YIIOJIHOMOUYEHHBINM OpraH IiepefaeT AoKyMeHTbl B M®Ll nns nocnepyromield BblAauu
3asBUTEN0 (TIPe/ICTABUTEI0) CIIOCOO0M, COTJIACHO COT/IALleHUsIM O B3auMOZeNCTBUH,
3aK/IFOYeHHbIM MeXAy aJMUHHUCTpauyed MBICKOBCKOTO ropofckoro okpyra u M®Il B
Nopsi/iKe, YTBep)XKJAeHHOM IocTaHoBieHreM [IpaBurensctBa Poccuiickont ®efepann OT
27.09.2011 Ne 797 «O B3aMMOJEWCTBUA MEXAY MHOTO(YHKLIMOHA/IBHBIMU LIEHTPaMU
Npe/ioOCTaB/eHUs TOCY/JapCTBEHHBIX W MYHHULMMOAJBHBIX yCAyr U deJepanbHbIMU
OpraHaMd UCIIOJTHUTE/IbHOM BJ/IaCTH, OpraHaMd T'OCYy/JapCTBEHHbIX BHEOHOIKeTHbBIX
dboHIOB, OpraHaM{ TOCyJAapCTBEHHOW BacTH Cy0wBekToB Poccuiickoii ®Pepepariuy,
opraHaMyd  MeCTHOIO  CaMOyIlpaB/ieHuss WIM B  (JIydasX, YyCTaHOBJIEHHBIX
3aKoHO/aTenlbcTBOM Poccuiickoit ®epepaiiyu, MyOJUYHO-TIPABOBBIMU  KOMITAHUSIMU»
(manee — mocraHnoBeHue [IpaButensctBa PP ot 27.09.2011 Ne 797).

[TopsiioK ¥ CPOKHU Tiepefjauv aJ/MUHUCTpaLeld MBICKOBCKOTO TOPOZACKOrO OKpyra
TaKUX JOKyMeHTOB B M®DI] omnpenenstoTcsi corjalleHWeM O B3aWMO/IEMCTBUM,
3aK/IFOUEHHBIM MMW B TOpsJKe, YCTaHOBJIEHHOM TOCTaHOBIeHWeM IlpaBuTesbCTBa
Poccurickon ®@enepanuu ot 27.09. 2011 Ne 797.

6.7. OTBeTCTBEHHOCTb 3a BbIZjauy pe3yJbTaTa MpejOoCTaB/lIeHUs] MYHULIUIAJIbHOU
yCJIyTY HeceT COTpyAHUK M®PII,

Inst monydyeHusi pe3yJsbTaTa IpeJOCTaB/leHUs MyHULMMNAAbHOM ycnyrd B MO®L]
3asiBUTEJIb MPe/IbSBJISIET JOKYMEHT, Y/I0CTOBEPSIIOIIMI ero JIMYHOCTh U PacIvCKYy.

B cnyyae obpailieHusi TIpe/iCTaBUTe/Is 3asBUTe/ISI TPeACTABJSIOTCS JOKYMEHTHI,
YAOCTOBepsmolIe JIMYHOCTb U MOATBepyKJarollyde II0JITHOMOUMS  I[Ipe/CTaBUTes
3asBUTeIA.

Cotpyguuk M®II, oTBeTCTBeHHbIM 3a BblJady AOKYMEHTOB, BblJjaeT [JOKYMEHTbI
3asBUTE/I0 U peructpupyeT PakT ux Bbijauu B AVIC M®LI. 3asBuTesnb MoATBep>KJaeT
(dakT rnonmyueHusi JOKyMeHTOB CBOe MOAMUCKIO B pacrcKe, KoTopasi octaetcs B M®PII.

Ecmv 3asiBUTeNb, He COIVIACHMBLIMCH C TIepeUYHEM BbIZaBaeéMbIX €My [IOKYMEHTOB,
OTKAa3a/iCd MPOCTaBUTh CBOK TOANUCH B TOJyUeHUU AOKYMEHTOB, NOKYMEHTbl eMy He
BbIIaloTCd U paboTHWK MODII, ocyiecTBsONMH BbIJJady JAOKYMEHTOB, Ha KOITUH
3asB/IeHMs] Ha TpeJoCTaB/ieHWe MYHULMMNAIbHOM YCayrd, xpansijerdcs B M®PIl u
pacrucKe, MPOCTaB/sieT OTMETKY 00 OTKa3e B TOJIyUYeHUM JIOKYMEHTOB ITyTeM BHeCEeHMsI
cnoB «[lonmyudTb JOKyMEHTbI OTKa3ajcsi», 3aBepsieT CBOeW MOANUChio. B 3Tom ciydae



M®I] B TeueHue ciieAyHOIMX TPUALATH AHeM obecrieurBaeT HarpaB/ieHHEe [JOKYMEHTOB,
KOTOpbIe 3asBUTe/ b 0TKAa3asCs MOTYUUThb, B YIIOTHOMOUEHHbIM OpraH.

HeBocTtpeboBaHHble 10KyMeHThI xpaHaTcss B M®I] B Teuenue 30 aHel, moc/ie yero
repeiatoTCs B yIIOJITHOMOUYEHHbIA OpraH.

6.8. VHble mpoLieiypel U JeUCTBUS, TIpeAyCMOTpeHHble deflepaibHbIM 3aKOHOM OT
27.07.2010 Ne 210-P3.

Wubie peticTBusi, HeoOX0UMbIe /IS TIPeJOCTaB/I€HUSI MyHULIUTIATLHOW YCIYTH, B
TOM UMCJIe CBSI3aHHbIe C TIPOBEPKOM JeCTBUTEILHOCTH YCU/IEHHOW KBaIU(MUIIMPOBAaHHON
3/IEKTPOHHOM TIOJITMCHU 3asiBUTEIs, WCIIOIb30BaHHOW TpPW OOpalljeHuH 3a ToydeHheM
MYHHULIUMAJBHOU YCJIyTH, a TaKXKe C YCTaHOBJIEHWEM IepeuHs CPeJCTB YI0CTOBEPSOIINX
I[eHTPOB, KOTOpbIe JOIMYCKAIOTCS AJis MCTIOIh30BaHUsS B LiefsiX obecrieyeHUs yKa3aHHOU
TIPOBEPKU U OIpeJie/IsIIoTCS Ha OCHOBAHUM YTBeP)K/aeMOW YIIOJIHOMOYeHHbIM OpPraHOM I10
coryacoBanuio ¢ ®emepanbHOM cnyxb0it 6e3omacHocTr Poccuiickoit deepaiiv Mojenu
yrpo3 6e3omacHocT MH(OPMAL[MK B UHPOPMALIMOHHOUW CUCTeMe, UCTIONb3yeMOU B Lie/isiX
npremMa oOpallleHuM 3a ToyYyeHreM MYHULMIAaIbHOM yC/Iyrd U (WIK) TIpeJOoCTaB/IeHuUs
Takou yciyrd, B M®LI He npesyCMOTpEHBL.

6.9. [locynebHoe (BHecyZebHOoe) oO’kajioBaHWe pellleHWM W JeHCTBUMN
(6e3netictBusi) MPLI, corpyauauka M®L] ocyliecTBisieTcsi B TIOpsiJKe, MpeyCMOTPeHHOM
TYHKTOM 5.12 HacTOs1L[ero aAMMHUCTPAaTUBHOIO perjiaMeHTa.

[TepBbIi1 3aMeCTHTE/Ib TJIaBbI
MBICKOBCKOI'0 TOPOZICKOTO OKpyra
I10 TOPO/ICKOMY XO3SMCTBY U CTPOUTEJILCTBY E. B. Kamnpasnos



[Tpunoxenue 1

K a/IMUHACTPaTUBHOMY perjiaMeHTy

MpeA0CTaBAeHUs] MyHULIUMA/IbHON YCIYTH

«YcTaHoBKa MH(GOPMAaIMOHHOW BbIBECKH, COT/IaCOBaHUe
JIW3akiH-TIpOeKTa pa3MellleHusl BbIBECKU»

Y craHoBKa MH()OPMALUOHHOH BBIBECKH, COT/IACOBaHHE
AU3aiiH-NPOEeKTa pa3MelleHUs] BbIBeCKH

Hara
Ne

(HaMeHOBaHMe OpraHa, yII0JJHOMOUeHHOr'0 Ha IpefiocTaB/ieHle MyHULIUIAIbHOM YCIyTH)

CaejieHus 0 TpeJicTaBUTe/1e
KaTeropus npejcraBuaTenst
HaumenoBanune/®@1O

[laHHbIe JOKyMeHTa, yA0CTOBepPSIOLLero
JINYHOCTD
OI'PH/OT'PHUAII
NHH
Homep TeneonHa
AJipec 371eKTPOHHOM ITOYThI

CBefieHMsI O 3asIBUTeJIe

Kareropus 3asButesns
[ToniHOe HavMeHOBaHue

[laHHbIe 1OKyMeHTa, y/I0CTOBEePSIOILero
JIMYHOCTD
OI'PH/OI'PHUAII
NHH
Homep TenedoHa
Afipec 3/1eKTPOHHOM MOUTHI

BapuaHT nipefocTaB/ieHHsi MYHULIUNIA/IBHOW YC/IYTU
[TpaBo Ha 0OBEKT, B KOTOPOM pa3MeIaeTcst
3asBUTeJIb, 3aperucrpuposado B EI'PH?
Ube UMYI1[eCTBO MCIIOJ/Ib3YeTCs /ISt
pa3meleHusl BbIBeCKU?
Ha BbIBecke yKa3aH TOBapHbIN 3HaK?
CeezieHnst 006 00BEKTe

KazgacTpoBblii HOMep
Anpec o6bekTa
Tun nHdopMalMOHHOW BbIBECKHU
Howmep perucrpaijuu TOBapHOTO 3HaKa
L OKYMEeHTBI

3asBUTesIb (Mpe/CTaBUTe b 3asIBUTEIS): /




(®.11.0.) (moamnuch)

[Tpunoxenue 2

K a/IMUHACTPaTUBHOMY perjlaMeHTy

MpeA0CTaBIeHUs] MyHULIUTA/IbHOM YCIYTH

«YcraHoBKa MH(GOpPMAaIMOHHOW BbIBECKH, COT/IaCOBaHUe
[IM3aliH-TIpOeKTa pa3Mell[eHNs BbIBeCKH»

YBEJOMJIEHUE O COI'JTACOBAHMNN

YCTaHOBKY MH()OPMAaLMOHHOW BbIBECKH, IU3alH-MIPOEKTa pa3MelleHusl BbIBECKU

Ne

oT

ITonyuaress corsiacoBaHus:

Tun BeIBECKU:

AJipec pa3smellieHuUs:

Jara Hauyasa pasMeLLieHus:

JlaTa oKOHUaHMS pa3MellleHusI:

HononauTensHast THPOPMALVS:

(IO/DKHOCTB) (moamMch)

(pammnus, M5, oTUECTBO (TIPY HAJTMUMK)



[Tpunoxenue 3

K aZI]MMHUCTPaTUBHOMY perjaMeHTy

rpejoCTaB/IeHNs MyHULIMIIATIBHOM YCITyTH

«YcTaHOBKa MHPOPMALMIOHHOW BbIBECKH, COT/IaCOBAHHUE
JM3aliH-TIpOeKTa pa3Mell|eHNs] BbIBeCKU»

PEHIEHWE

00 oTKa3e B mpueMe JOKYMEHTOB, HE00X0AMMBIX JI/isl MPe/0CTaB/IeHUs
MYHHULMNAJIbHOH yYC/IYyTH

Ne OT

[To pesynbTaTaM pacCMOTpeHHsI 3asiB/ieHUS OT Ne Ha
npe/loCTaB/ieHue MYHULMMANBHOW YCIyTU «YCTaHOBKA MH(OPMALMOHHOW BBIBECKM, COIJIaCOBaHUE
[M3aliH-TIDOEKTa pa3MellleHHs] BbIBECKW» TPUHSATO pellieHHe 00 OTKa3e B TIpUeMe JOKyMEHTOB,
HeoOXOIUMBIX [I/Is TIPeJI0CTaB/IeHUs] MyHULIMIIA/JIbHOW YCTYTH, TI0 CJIeAYIOLIUM OCHOBaHUSIM:

[onosHuTenbHas UHPOpMaLKs:

BrI BripaBe 1MOBTOPHO 00paTUTHCS B YIIOJTHOMOUEHHBIW OpTraH C 3asiB/IeHHEM O MPeZ0CTaBIeHIH
MYHHULMNAIbHOM YC/IyTH TIOC/e YCTPaHeHUs! YKa3aHHbIX HapyILLIeHU.

MaHHBIN 0TKa3 MOKeT ObITh 00KasioBaH B I0Cyie0HOM TOpsIIKe Iy TeM HarlpaB/ieHHs »Kano0bl B
YIIOJIHOMOUEHHBIN OpraH, a Tak>Ke B CyZie0HOM TOpsiIKe.



(IOJDKHOCTB) (nopmnuce) (bamunus, vmsi, oTyecTBO (TIPY HAIMYMH)

[Tpunoxenue 4

K aJMUHUCTPATUBHOMY DerjlaMeHTy

Mpej0CTaBIeHUS MyHULIUTAAbHOMN YCIyTH

«¥YcTaHOBKa MHPOPMALIMOHHOM BbIBECKH, COTIaCOBAHHUE
JM3aliH-TIpOeKTa pa3Mell|eHNs] BbIBeCK»

PEIHIEHWE

00 oTKa3e B Mpe0CTaB/IeHHHA MYHHUI[UIIA/IBHOM YC/TYTH

No oT

ITo pe3ysibTaTamM pacCMOTPeHUs 3asiBJIEHUS OT Ne Ha MpeJjoCTaB/IeHre
MYHULIMTIATBHOW YCJIYTU «YCTaHOBKA WH(OPMALIMOHHOW BbIBECKM, COrJlacOBaHWe [[M3alH-TIpOeKTa
pa3MellieHysi BbIBeCKH» TIPUHATO pelleHHe 00 OTKa3e B MpeAOCTaBI€HUM MYHHLMNAIBHOM YCIYTU TI0
CJ/lelyIOIIMM OCHOBAHUSIM:

Pa3bsicHeHVe IPUUMH OTKa3a:

[omnonnurenbHas UHGOpMaLUS:




BrI BripaBe 1MOBTOPHO 00paTUTHCS B YIIOJTHOMOUEHHBIM OpTraH C 3asiB/IeHHEM O MPe0CTaBIeHUH
MYHHULMNAIbHOM YCIyTY TOC/e YCTPaHeHUs! yKa3aHHbIX HapyILlIeHUi.

[aHHBIM 0TKa3 MOXKeT ObITb 00>KasioBaH B 10CyAe0HOM MOpsiIKe TTyTeM HarpaB/ieHust XKalo0bl B
YIO/THOMOUEHHbIN OpraH, a TakXe B CyZe0HOM TOpSi/IKe.

(momxHOCTD) (mmopvice) (pamumnus, umsi, oTyecTBO (TIPY HAIMUNK)
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