ITPOEKT
AJMUVHUCTPALIISA MBICKOBCKOI'O I'OPOCKOI'O OKPYTA
ITOCTAHOBJ/IEHUE
oT No

OO0 yTBep)X/IeHNH a//IMUHUCTPAaTUBHOIO perjiaMeHTa
T10 Npe/0CTaB/IeHUI0 MyHUIIUNIA/IbHOU YC/IYTH
«Bbijaua pa3penieHns Ha MPaBo BhIPYOKM 3e/1eHbIX HACAKACHU»

B uwensax peamusaumu HopM JlecHoro kogekca Poccuiickont  ®epepauyu,
pyKoBoACTBysicb ®PenepambHbiM 3akoHOM 0T 06.10.2003 Ne 131- ®3 «0O6 o00umx
MPUHLMIAX OpraHyu3alid MeCTHOro camoyrnpasneHuss B Poccuiickor Pegepanmn»,
®enepanbHbIM 3akOHOM OT 27.07.2010 Ne 210-®3 «O6 opranusaijdy MpefoCcTaBIeHUs
rOCy/JapCTBEHHbIX M MYHULMIAAbHBIX yCAYr», T[IO0CTAaHOB/JIEHWEM aJMUHUCTpaLUU
MpbICKOBCKOTO ropo/ickoro okpyra ot 14.09.2018 Ne 1334-umn «O6 yTBepkaeHnu Ilopsigka
pa3pabOTKM U  YTBEpPXKAEHUS aJMUHUCTPAaTUBHBIX perJlaMeHTOB IIpe/loCTaB/IeHUs
MYHULMIIA/IBHBIX YCIYT HAa TEPPUTOPUU MBICKOBCKOTO TOPOZCKOTO OKpyra», CT. 44 YcraBa
MBICKOBCKOTO TOPO/ICKOTO OKpYyTa:

1.YTBepauTh aIMUHUCTPATUBHBIN PEIJIaMeHT MO MPeJ0CTaB/IeHUI0 MYHULIUIATbHON
yoiyrd «Bbljaua paspellieHWs Ha TpaBO BBIPDYOKHM 3e/IeHbIX HacaKAeHui» (Janee-
aJIMUHUCTPATHBHBIM PeryiaMeHT) COIVIACHO MPUJIOYKEHHIO.

2.1lpu3HaTh yTpPaTUBLIMMM CWIYy MOCTAHOBJIEHWS aJMWHUCTPALMd MBICKOBCKOTO
rOpPOJCKOI0 OKpyra:

2.1. or 05.02.2021 1. Ne 136-un «OO6 yTBepKJeHUM aJMHUHHUCTPATUBHOTO
persramMeHTa MO TMpeJoCTaB/eHUI0 MYHHULUMNAIBHOM YCIyru «Bbljaua paspellieHUs1 Ha
TIPaBO BBIPYOKHU 3e/IeHbIX HaCAXKIeHUM».

2.2. or 26.10.2022 1. Ne 1752-Hn «O BHeCeHUM W3MEHEHWW B aJIMUHUCTPATHUBHBIN
perzamMeHT TpeAoCTaB/leHUs] MYHMLMIIAJIbHOM yCIyru «Bbljaua paspelleHUs Ha TIPaBO
BBIDYOKM 3e/IeHbIX HaCaKeHWi», yTBep)KAEeHHbIM T0CTAaHOB/IeHWeM aJAMUHUCTPAIUH
MpeickoBckoro ropozackoro okpyra ot 05.02.2021 Ne 136-Hr».

3. HauanpHUKy OpraHusaliMOHHOIO OTZAe/a aJAMUHUCTpaLUu MBICKOBCKOIO
ropofickoro okpyra MykeuekoBoii JI.B. obecrieunth odwuipanbHOe OIy0O/IMKOBaHMe
HAaCTOSIEr0 MOCTAHOBJIEHUS] B TOPOACKOU ra3ete «MBICKM» U Ha CalTe «DJIeKTPOHHBIU
OrosieTeHb MBICKOBCKOTO TOPOZICKOTO OKPyTa» (3/IEKTPOHHBIM afipeCc B MTHPOPMALIMOHHO-
Te/IeKOMMYHUKAI[MOHHOM ceTH «/IHTepHeT» - pravo-myskiadmin.ru).

4.Hacrosiiee 1ocTaHOB/IEHWE BCTYIaeT B CUIY Ha C/eAYIOIIUA [ieHb MOC/e ero
oduranpHOrO onybMKoBaHus (06HapoI0BaHKs).

5.KoHTposib 3a ucCronHeHneM HacTOALLEr0 MOCTAHOBJ/IEHUS! BO3JIOXKUTh Ha IePBOI0O
3amMecTuTesid T7aBbl MBICKOBCKOTO TOPOJACKOrO OKpyra IO TOPOACKOMY XO3SIUCTBY W
crpoutesibCTBY E.B. Karipasnosa.

['naBa MBICKOBCKOTO
rOpPOJICKOTO OKpyTa E.B. Tumodeen



[IpunoxeHue

K MTOCTAaHOBJIEHUIO aZIMUHUCTPaLIUU

MBICKOBCKOT'O TOPO/CKOT'0 OKpyTra
oT No

AJMUHUCTPAaTUBHBIN perjiaMeHT M0 MPeJ0CTaB/IeHUI0
MYHULIUNA/JIbHOU YCIYTH
«Bbiaua pa3peineHnsi Ha MPaBo BbIPYOKH 3e/1eHbIX HaCAKAeHUM»

1. O01Me 1mo/1I0KeHUA
1.1. TIpeameT peryupoBaHUs aIMUHHACTPATUBHOTO PeryiaMeHTa.

AJIMUHHCTpPaTUBHBIM perjaMeHT I10 TMpPeJoCTaBAeHUI0 MYHMIUMNAJIbHOW YC/IyTU
«Bblaua paspemieHvss Ha TIpaBO BBIPYOKM 3e/IeHBIX HacaKAeHW» (Janee -
aZJMUHUACTPATUBHBIM pErIaMeHT) - HOPMAaTUBHBIM TIPaBOBOM aKT, YCTaHAB/IUBAIOLLUU
TIOPSI/IOK TIPeI0CTAB/IEHUs] U CTaH/IapT MpeioCTaBAeHUs] MyHULIUIATIbHON YCTyTH.

AJMUHHCTpPaTUBHBLIM periaMeHT pa3paboTaH B 1[elsSX TIOBBIIIEHUSI KauecTBa
TpefioCTaB/AeHUs] M JOCTYIHOCTH TpeJoCTaB/JeHUs] MYyHULIMMNAJIbHOM YCIYTH, CO3/laHUS
KOMGbOPTHBIX YC/I0BUM /1J11 YUaCTHUKOB OTHOILLIEHUWM, BO3HUKAIOIIMX TIPU Tpe/ioCTaB/IeHUU
MYHULIUMNAIBHOM YC/IyTH, OlpeJeneHrss CPOKOB U TIOC/Ae[0BaTe/IbHOCTH JeNCTBUM
(aAMUHHCTPATHUBHBIX TpoLeAyp) MyHULIUMATBHOTO Ka3eHHOTO YUpPeXK/IeHUs « YIIpaB/ieHue
JKUIHII[HO-KOMMYHA/IbHOTO  X03siicTBa MBICKOBCKOTO T'OpPO/ICKOTO OKpyra» (Jaee -
YIOJHOMOYEHHbI OpraH) MpU Tpef0CTaB/eHUd MYHUILMIAIBLHOM YCAYTd TI0 Bbijaue
paspeliieHus Ha MPaBO BBHIPYOKM 3e/IeHbIX HaCaXKIeHUH.

1.2. Kpyr 3asBuTteneu.

3asiBUTEIIMU MYHULIATIA/ILHON YCIYTH SBASIOTCS (hr3UUecKye Jivlia, FopuaudecKre
nulia, WHAWBHJYa/bHbIE TIpeArpUHAMAaTeIM, WUMeloll[he TpaBo I10/b30BaHUSI 0ObEKTOM
HEeZIBM>KMMOCTH, PacIio/IOKeHHBIM Ha TePPUTOPUU MBICKOBCKOTO TOPO/ICKOTO OKpYTa, WId
yTOJTHOMOYeHHbIe OT UMeHU COOCTBEHHMKa 00bheKTa HeZIBUXKMMOCTH 3aK/TFOUaTh JJ0TOBOPbI
Ha TPOBe/IeHre CTPOUTEeTbCTBA, PEKOHCTPYKIMH, 00beKTOB KallMTalbHOTO CTPOUTELCTRA,
paboT 10 67aroyCTpoNCTBY M HMHBIX 3eMJSHBIX paboT Ha TeppUTOpPUM MBICKOBCKOTO
rOpPOJICKOTO OKpyTa (Jasnee - 3asgBUTe/N).

WNHTepechbl 3asiBUTe/iel MOTYT TIPeJACTaB/SATb HHble JMIja B COOTBETCTBUM C
3aKOHO/IaTe/IbcTBOM Poccurickont ®@efiepalivu (zanee - mpeACcTaBUTEIN).

OT umeHu Gur3UUeCKUX JIWL] 3asiBJIeHUs] MOT'YT T10/laBaTh:

- 3aKOHHbIE Tipe/iCTaBUTEU (pomutenu, YCHIHOBUTEJTH, OTeKYHbI)
HeCoBepIlIeHHOJIeTHUX B Bo3pacTe 70 14 jieT;

- OTIEKYHBI HeJleeCTI0COOHBIX TPak/|aH;

- TIpe/ICTaBUTENU, [EUCTBYIOIMe B CHAY TIOJIHOMOYMM, OCHOBaHHbIX Ha
JIOBEPeHHOCTU WUJTH JIOTOBODE.

OT UMeHH FOPUANYECKOTO JIUIa 3as1B/IeHHsT MOTYT T10/1aBaTh:

- JIU1ia, [EeMCTBYOl[Me B COOTBETCTBUM C 3aKOHOM, MHBIMU TPAaBOBBIMM aKTaMU U
yupeauTe/lbHbIMU JJOKYyMeHTaMH 0e3 10BepeHHOCTH;



- TpeJCTaBUTeNM B CUIYy T[IOTHOMOUMM, OCHOBaHHbIX Ha JOBEPEHHOCTH WU
JIOTOBOPE;

- YYaCTHUKY IOPUNYECKOrO /LA B TIPelyCMOTPEHHBIX 3aKOHOM C/TyYasix.

1.3. TpeboBaHusi K MOPsKy MHPOPMHUPOBaHUS O MPeJOCTaB/IeHNHA MYyHULIUTIATbHOM
YCJIyTH.

1.3.1. Wudopmarmss 1o BOMpocaM TNpPefOCTaBAeHUSI MYHHLMIIAJBHOM YCIIYTH,
CBeZIeHU O XO/ie Mpe0CTaB/IeHHs MYHULIMIIAIbHOM YCIYTH TIPEe0CTaB/IseTCs:

-CIeLMaIuCToOM YIOJHOMOYEHHOTO OpraHa Tpy HermocpeACTBeHHOM obpallieHuu
3asgBUTE/S] B YIIOJTHOMOUEHHBIM OpraH Wi MOCPeJCTBOM Terie()OHHOU CBSI3U, B TOM UUCIIe
MyTeM pa3MellleHHs Ha O(ULMaJbHOM CalTe aJIMUHUCTPaLU MBICKOBCKOTO TOPOZCKOTO
okpyra http://www.myskiadmin.ru_ B uH}OpMalliOHHO-Te1eKOMMYHUKAIIMOHHOW _CeTU
«/IHTepHeT», Ha oduIMaIEHOM CaliTe YIIOJTHOMOUeHHOro oprata: http://ugkh-myski.ru;

- MyTeM pa3MeliieHus B deiepaabHON rocyaapCcTBeHHON MH(GOPMAaLMOHHOM CHCTeMe
«EauHbIA TIOpTan TroCyJapCTBeHHBIX W MYHULIMMNA/IbHBIX YCayr (QyHKOUM)» (ganee —
EIII'Y mubo eguHbli TOpTa/l TOCYAAPCTBEHHBIX U MYHULMMAIBHBIX  YCIyT),
uHpopMalMoHHOW  cucteMe  KemepoBckodt  obnacté  fAnas TIpeJoCTaB/IeHUs
rOCY/JapCTBEHHbIX W MYHULMNAMBHBIX yoayr (pyHkimil) (manee — PIITY 6o
pervoHabHbINA MOPTasl rOCyJapCTBEHHBIX M MYHULIMMA/IBHBIX YCIYT);

-yTeM  pa3MellleHWss Ha  WMH(OPMAlMOHHOM  CTeHJe B  IIOMeLleHUU
yIOTHOMOYEHHOT0 OpraHa, B MH(OPMAaLMOHHBIX Marepuanax (Opouropsbl, OyK/eTsl,
JTUCTOBKH, MaMSITKK);

-myTeM TybsmuKaluyu WHGOPMAlL[MOHHBIX MaTepuajoB B CpeJCTBAaX MaCCOBOMU
vH(opMaLuy;

-I0CPe/ICTBOM OTBETOB Ha MUCbMeHHbIe 0OpallieHus;

-COTPYAHUKOM otfena «Mou [JoKyMeHTb» TOCyZAapCTBEHHOIO aBTOHOMHOTO
yupexZeHusi «YTMOJTHOMOUEHHbIM MHOTO(YHKIIMOHA/IbHBIM  LIeHTp TIpe/loCTaB/ieHus
roCylapCTBeHHBIX M MYHHULIUTIABHBIN yC/IyT Ha Tepputopun Ky36acca» (ganee — M®II) B
COOTBETCTBUU C IMyHKTOM 6.3. HaCTOSILIEro afMUHACTPAaTUBHOTIO persiameHTa.

1.3.2. CrpaBouHasi uHpOpMaLMs O MeCTOHaXOX/AeHuH, Trpaduke pabOTHI,
KOHTAaKTHBIX Tejie)OHaX YIIOJIHOMOYEHHOTO OpraHa, ajpece >/eKTPOHHOW TOYThI
YIOJHOMOYEHHOIO OpraHa pasmelleHa Ha O(QULMaJbHOM CalTe aJMHUHUCTpaLyy
MBICKOBCKOTO TOPOZCKOTO OKpYra, Ha O(QHMLMaJbHOM CauTe YIOJTHOMOUEHHOIO OKpyra, B
dbegepanbHOM TOCYJapCTBEeHHOW WH(OPMAallMOHHOW cucteMe «®enepaibHbIA peecTp
roCy/lapCTBEHHBIX U MYHULIMIIA/IbHBIX yCAYyT ((PyHKIUN)» (#anee — defepanbHbIN peecTp),
Ha EIIT'Y, PIITY.

CripaBoyHasi uHdoOpMalusi 0 MeCTOHaXOXKAeHWH, rpaduke pabOThI, KOHTAKTHBIX
teneoHax M®PII, aapece 3nekTpoHHOM MouTbl M®II pa3meliieHa Ha oPUI[MaTLHOM CaiiTe
M®ILI; http://umfc42.ru///.

2. CTa”pAapT npejocTaB/ieHus MyHULUNAJIbHOU YCOIYTH

2.1. HaMeHOBaHMe MYHHULIUMNAJIBHOW YC/IyTU - «Bbljaua pa3pellieHUsi Ha MpaBo
BBIPYOKU 3e/1eHbIX HaCaXKJeHUI».

2.2. MyHununasnbHas yciyra rnpefoCcTas/isieTCsl YIIOJTHOMOUYeHHBIM OpPraHoM.

M®II yuacTByeT B npefl0CTaB/JI€eHUM MYHULMIIA/JIbHOM YCIYTU B YaCTU:

- UH(OPMUPOBAHUS O TIOPsA/IKe MPeA0CTaBIeHUs] MYHULIUIA/IbHON YC/TyTH;



-ippemMa 3asiBJleHWid U JOKYMEHTOB, HeOOXOAWMBIX [/ TIpeJoCTaB/IeHUs
MYHULUIIaTBHOU YCIYTH;

- BblJJauy pe3y/ibTara IpeoCTaB/IeHnss MyHULIMIIAJIbHOM YCIYTH.

3ampeiijaeTcsi TpebOBaTh OT 3asiBUTENS OCYILeCTBAEHUsS [eHCTBHM, B TOM YHCJIe
COIJIaCOBaHWM, HEOOXOAUMBIX [IJIs TOJyueHUs] MyHULIUIAAbHON YCIyTU U CBSI3aHHBIX C
oOpairieHreM B WHble TOCY[JApCTBEHHbIe OpraHbl, OpraHbl MeCTHOTO CaMOYIIpaB/eHusl,
OpraHM3alid, 3a MCK/IOYEHWEM IIOJIyYeHHUs] YC/IyT, BK/IFOUEHHBIX B IepeueHb YCIYT,
KOTOpble  SIBJISIIOTCS  HEoOXoAMMBbIMM U 00si3aTe/IbHBIMU ISl TIpe/loCTaB/IeHuUs
MYHHULIUMNATBHOM YC/TyTH.

2.3. 3asiBUTe/Ib WK €ro Ipe/CTaBUTeNb TpeJCTaB/sieT B YIIOJIHOMOYEHHBIM OpraH
3asiB/ieHMe O BblJiaue pa3pellleHus Ha MpaBO BbIPDYOKM 3e/ieHbIX HacaKAeHWu (nasnee -
3asB/IeHMe), a TakKe MpuaraeMble K HeMy [OKYMEHThI, yKa3aHHble B TyHKTe 2.10.
HaCTOSIIIIero aJIMUHUCTPATUBHOTO perjamMeHTa, OAHUM W3 C/eyHoIMX CrocoboB TI0
BLIOODY 3asIBUTE/IS:

a) B 9JIeKTpOHHOW (¢opMe TOCpPeACTBOM (efepaqbHONM TOCYAAapCTBEHHOMU
MH(OPMAaLIMOHHOM cucTeMbl «EMHBIM TIOpTaa TOCYAApPCTBEHHBIX W MYHULUIATbHBIX
ycnyr (yHKLHMM)», perMOHaIbHOTO TIOpTajia roCy/JapCTBEHHBIX U MYHULIMIAIbHBIX YCIyT
(byHKIMiT), SBASIONETOCS TOCYJAPCTBEHHOW HWH(MOPMAIIMOHHON CHCTEeMOUW CyObeKTa
Poccurickon depeparyu.

B ciyuae HaripaBnieHust 3asiB/ieHUs U TpUJlaraeMbiX K HeEMY JOKYMEHTOB YKa3aHHBIM
criocoboM 3asiBUTeTh (TPeCTaBUTe b 3asBUTE/IS), TIPOILIEeIINM MPOLie[ypbl perucTpali,
uaeHTUGUKALMU U ayTeHTU(UKALUU C  UCMOo/Jb30BaHMeM EauHOM  cucTeMbl
uaeHTA(UKaLMU U ayTeHTU(UKauuu (panee - ECUA), 3anonHser ¢opMy yKa3aHHOTO
3asB/IeHUs C UCII0Ib30BaHUEM MHTEPAKTUBHOM ()OPMBI B 3/IEKTPOHHOM BHJIE.

6) Ha OyMa)>KHOM HOCHTeJIe TIOCPeCTBOM JIMUYHOTO OOpalileHus B YIIOJTHOMOYEeHHBIH
Ooprad, B TOM UHC/Je 4Yepe3 MHOIO(QYHKLMOHA/IBHBIM L€HTP B COOTBETCTBUM C
COIVIalleHWeM O B3aUMOJENMCTBUA MeXAY MHOTO(QYHKLMOHAJIbHBIM LIEHTPOM U
aZIMUHUCTPaLiel MbICKOBCKOTO TOPOJCKOrO OKpyra B COOTBETCTBHM C MOCTAHOBJIEHUEM
[TpaButenbctBa Poccuiickont @epeparyu ot 27.09.2011 1. Ne 797 «O B3aumojeliCTBUN
MeXXJly MHOTO(YHKIJMOHA/IbHBIMU LIeHTpaMM TIPeloCTaB/eHUsT TOCYAAapCTBEHHbIX U
MYHULMMNAaABHBIX YCIYT U (PefepabHbIMU OpraHaMy MCIOJHUTEbHOW BIAaCTH, OpraHaMu
rOCylIapCTBeHHbIX BHeOW/KeTHhIX (DOHJI0OB, OpraHaMu TOCY/JapCTBEHHOM B/acTH
cyorekTtoB Poccuiickoii denepaiyy, opraHamMM MeCTHOTO CaMOyTIpaBieHWs WA B
CJlydasix, YCTaHOBJIEHHBIX 3aKOHOJATe/lbCTBOM Poccuiickoit ®efepauyd, myO/iudyHO-
TIPABOBLIMH KOMITAaHUSIMI», JIMOO MMOCPeICTBOM TIOUTOBOTO OTTIPAB/IeHUS C yBeOM/IEHHEM
O BPyYeHUH.

B uensix mipesocTaB/ieHUs yCJIyTM  3asiBUTEII0 WU €r0  MPeJCTaBUTETO
obecrieuriBaeTcsi B MHOTOQYHKLMOHAMBHBIX LeHTpax JoCTyn K EjguHoMy rmopTany,
pervoHalbHOMY TIOpPTaJly B COOTBETCTBUM C I[OCTaHOBJAeHWeM [IpaBurtesbcTBa
Poccutickoit ®epeparu ot 22.12.2012 1. Ne 1376 «O6 ytBepkaeHuu IIpaBun
OpraHu3alid  JeSTeJIbHOCTU  MHOTO(YHKLJMOHA/IbHBIX  L[€EHTPOB  Ipe0CTaBJ/IeHHUs
rOCy/IapCTBEHHBIX U MYHULIUMATBHBIX YCIYT».

3ampeiijaeTcsi TpeGoBaTh OT 3asBUTEJISI OCYIeCTB/IeHUSI AEeUCTBUM, B TOM UYUCJIe
CoryiacoBaHWM, HEOOXOAUMBIX [JIs1 TIOJMyueHUs] MyHULIUIIAJbHOW YCIYTU U CBSI3aHHBIX C
oOpailjeHeM B HWHbIe TOCY/lapDCTBEHHbIe OpraHbl, OpraHbl MECTHOTO CaMOYIIpaB/IeHHs
KemepoBckoii obmactu — Ky3bacca (manee - opraHbl MeCTHOTO CaMOYIIpaBJIeHUs),
OpraHu3alvi, 3a MCK/IOYEHWEM IIOJIyYeHUs] YCJIYT, BK/IFOUEHHBIX B IlepeueHb YCIIyT,



KOTOpble  SIBAISIIOTCS  HEOOXOAMMBbIMHM U 00si3aTe/NIbHBIMH ~ [I7I1  TIpe/IOCTaB/IeHUs
MYHULMTATBHOU YCIYTH.

2.4. [loKyMeHTbI, TpuaraeMble K 3asBI€HHIO, TpeJCTaB/seMble B 3/1€KTPOHHOU
dbopMe, HarpaB/ISIFOTCS B CeAyIOIIMX hopMaTax:

a) xml - [ [OKYMEHTOB, B OTHOIIEHUU KOTOPBIX YTBep)KJeHbl (OpMbl U
TpeboBaHMS 10 (OPMUPOBAHUIO 3/IEKTPOHHBIX AOKYMEHTOB B Bue (ailyioB B ¢opmare
xml;

6) doc, docx, odt - A/t JOKyMEHTOB C TEKCTOBBIM COZIep>KaHUEM, He BKJTFOUAOI[M
dhopmyibl;

B) pdf, jpg, jpeg, png, bmp, tiff - A1 JOKYyMEHTOB C TEKCTOBBIM COfepKaHUeM, B
TOM 4WC/Ie BKMIOYARIUX (GopMmynbl U (win) rpaduueckue u300pakeHUs, a TaKxkKe
JIOKYMEHTOB C Irpa)uueCcKrM COZleprKaHUEM;

T) Zip, rar - i7isi CKaTbIX JOKYMEHTOB B OfIUH (aiis;

[) sig - [ OTKPeIUVIeHHOM YCWUIeHHOW KBa/U(UIMPOBAHHOW 3/IeKTPOHHOM
TIOJTTUCH.

2.5. B ciiyuae, ecyii OpurvHasbl JOKYMEeHTOB, TpU/laraeMbiX K 3asiB/IeHHIO, BbIIaHbI
W TIO[NMCAHbI YTIOJIHOMOUEHHBIM OpPraHOM Ha OyMa)KHOM HOCHUTesle, ZOIyCKaeTcs
dbopMUpOBaHUe TaKUX [OKYMEHTOB, IIpeJCTaB/seMbIX B 3/€KTPOHHOU (opMme, MyTeMm
CKaHMPOBAHUSI HEIOCPEeJCTBEHHO C OpWUrMHana JOKyMeHTa (MCIoJib30BaHWe KOIMUK He
JIOMyCKaeTcs1), KOTOpOe OCYLIeCTB/ISIeTCS C COXpaHeHWeM OpHeHTaldd OpWIruHasa
nokymeHta B paspeinienud 300-500 dpi (macmmtab 1:1) ¥ BceX ayTeHTHMUHBIX TTPU3HAKOB
MOJIMMHHOCTH  (Tpaduueckoi TOANUCKU JWlla, TedyaTH, YIVIOBOTO INTamra O/aHka), C
VICII0J/Ib30BaHUEM CJIEAYIOLIUX PEXXUMOB:

- «uepHO-0enbIii» (TpU OTCYTCTBUM B JOKyMeHTe Tpadrueckux n300paxeHUU U
(M) LIBETHOTO TEKCTA);

- «OTTEHKU ceporo» (TIpU HaIuuuu B JOKyMeHTe TpaduuecKux H300pa’keHUH,
OT/IMYHBIX OT [JBETHOTO rpacdrueckoro n3obpaxeHus);

- «L[BETHOM» WM «PEXUM TIOJHOW LiBeTorepesaun» (Mpy Ha/IMUMM B JOKYMEHTe
L[BETHBIX rpaduueckux n300pakeHui MO0 LIBETHOTO TEKCTA).

KonuecTBo (paityioB [JOKHO COOTBETCTBOBATh KOJTMYECTBY JOKYMEHTOB, KaXKIbIW
13 KOTOPBIX COJIeP>XKUT TeKCTOBYIO U (KM/K1) rpaduueckyro MHGOpMaI[uio.

2.6. JloKyMeHTbI, TpujiaraemMble 3asBUTE/IeM K 3asB/IeHUIO, TIpe/CTaB/sieMble B
3JIEKTPOHHOW  (popMe, [JO/DKHBI obecrieunBaTh BO3MOXKHOCTh — MI€HTU(ULMPOBATh
JIOKYMEHT U KOJIMUeCTBO JIMCTOB B [JOKyMEHTe.

IToKyMeHTBI, TIOfJie)Kalllie TipeAcTaB/ieHWI0 B (opMarax xlIs, xIsx wim ods,
dbopMUPYIOTCS B BU/Ie OT/Ie/TbHOTO JOKYMEHTa, Mpe/CTaB/IsieMOoro B 3/IeKTPOHHOM (hopMme.

2.7. Pe3ynbratom npefoCTaBaeHUsI MYHULIUIIATbHOM YCITYTH SIBJISIETCS:

- BbIIaua pa3pellieHus Ha MPaBO BBIPYOKH 3e/IeHbIX HaCaXKAeHUM;

- OTKa3 B BblJjaue paspellleHHs] Ha TMPaBO BLIDYOKU 3e/IeHbIX HaCaKJeHUn C
yKa3aHWeM NPUYMH OTKasa.

Pe3ynbTar npefoCTaB/ieHUs] MyHULIUIIAIBHOM YC/IyTH MOXKET OBbITh TIOTyYeH:

- B YTIOJITHOMOUYEHHOM OpraHe Ha OyMa>KHOM HOCHTeJIe TIpY JINYHOM OOpaiijeHuH;

- B M®I] Ha GymarkHOM HOCHTe/Ie TIPU JIMYHOM 00palljeHuy;

- TIOUYTOBBIM OTITPaBIEHUEM;

- Ha PIIT'Y; EIIT'Y, B ToM uucre B popMe 3/IEKTPOHHOIO JOKYMEHTA.

Pe3ynbTaT MyHULIMIIAIbHOM YCIYTH BbIaeTcs B (popme 371eKTPOHHOIO JOKyMeHTa



nocpeacteom  EIITY, PIII'Y, B wMmammHomneuatHoM ¢opmMare, TMOJIKMCAHHOTO
YIIOJIHOMOYEHHBbIM  [JOJDKHOCTHBIM ~ JIMLOM  C  MCIIO/JIb30BaHWEM  YCUJIEHHOU
KBa/IM(ULMPOBAaHHOW 5/1IEKTPOHHOW MOAMKCH, B C/lydae eC/id 3TO yKa3aHOo B 3asiBJIeHUU Ha
Npei0CTaB/leHMe MYHULIUIAIbHOM yCIyTH, HanpaBasieMoM yepes3 EITY, PTITY.

2.8. Cpok nmpefoCTaBleHUs] MYHULIMIAJBHOM YCIYyTA CO [JHSA perucrpauyu
3asB/IeHUsI C TIPUWIOKEHHeM HeoOXOJUMBIX [JOKYMEHTOB [0 BbIZAUd yBeJOMJ/IeHUs
3asBUTeEJISL O Pa3Mepe IJIaThl 3a KOMIIEHCAIL[MOHHOe 03e/ieHeHue He 6osee 15 (TATHaALIATH)
pabouux JHe.

B cnyuae mogmaun gokymeHTOB B M®L] cpok mnpefocTaBieHUs: MyHULMNATbHOU
YCIYTA UCYUCISIETCS CO [HSA TIOCTYIUIEHUS B YIOJTHOMOYEHHBIM OpraH [JOKYMEHTOB W3
MOII.

2.9. IlepeyeHb HOPMATHMBHBIX IIPABOBLIX AKTOB, PEryIMpYHOLIUX IpefoCTaB/IeHue
MYHULMTNAIBHOU YCAyrd (C yKa3aHWeM WX PEeKBHU3UTOB U MCTOUYHUKOB O(UILIMAIBHOIO
oryO/MKOBaHUs), pa3MellleH Ha O(UIMAIBLHOM CailiTe agMUHUCTpPALUd MBICKOBCKOTO
rOPOJZICKOTO OKpyra, Ha O(ULIMaJbHOM CalTe yIOJIHOMOYEHHOIO OpraHa, B (efiepaJibHOM
peectpe, Ha EIIT'Y, PIIT'Y.

YMosHOMOUeHHbIN opraH obecrieunBaeT pa3MelljeHHe U aKTyajau3alvi0 TepeuHs
HOPMAaTMBHBIX TIPABOBBIX AaKTOB, PEryIUPYIOL[MX IpefoCTaB/leHhe MYHULUNAJIbHON
yOUIyTH, Ha CBOeM O(QUIMaJIbHOM CalTe, a TakXe B COOTBETCTBYIOIEM pasjesie
dbegepanbHOro peecTpa.

2.10. VicuepmbIBaroIuii TlepeueHb JIOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBUHU C
3aKOHOZATe/NIbHbIMM WM  WHBIMA ~ HOPMAaTMBHBIMM  TIPaBOBBIMM  aKTaMM  JJIsl
TIpef0CTaB/IeHHUS] MYHULUMIIA/IbHOW YCITYTH:

a) 3asiBjieHWe O Bbiflaue pa3pellieHus] Ha BBIPDYOKY 3e/ieHbIX HacaXkKAeHWM, KOTopoe
odopmsieTcsi mo (opMe COIIAaCHO MPUIOXKeHHI0 1 K HacTosieMy aJMUHHUCTPaTUBHOMY
perjiaMeHTy (anee — 3asiB/ieHUe);

0) mpaBOyCTaHaBAMBAKOLME JOKYMEHTbl Ha 3eMeJ/ibHbI y4acTOK, Ha KOTOPOM
pacrioioKeHbl 3e/1éHble HacaXKeHusl;

B) vH(MOpMaIVsi 0 CPOKe BBITIO/THEHUsE pabor;

r) JOKYMEHT, MOJATBepXXAAIOLIMM TMOJTHOMOUMS TMpeZCTaBuTens (ecid OT HWMeHH
3asBUTesIsI OyZieT AeliCTBOBATh MPe/|CTAaBUTEJTh);

[) TUlaH TeppUTOPUM C TOUHBIM YKa3aHWEeM MeCTOMOJIOXKeHUsT BbIpyOaeMbix U
nofijieXkalux obpeske 3eieHbIX HacaAeHul B Maciitabe M 1:500;

e) JOKyMeHT, MO TBep)KJAloIINii coryiacue mpaBoobsiaziatesnisi 3eMe/IbHOTO ydacTKa
Ha TIpoBefileHHe PaboT, - TpHM HaMMUMK ABYX W Oosee mpaBoobsazaresieli 3eMesIbHOTO
yyacTKa.

2.10.1. [JoxyMmeHTBI, yKa3aHHbIe B TIOANYHKTe «0» myHkra 2.10. HacTosIero
aJMUHHACTPATUBHOTO perjaMeHTa, 3anpallivBarOTCsl  YIIOJHOMOYEHHbIM OpPraHOM B
rOCyZlapCTBeHHbIX OpraHax, OpraHaXx MeCTHOI0 CaMOyIlpaB/eHUsl U I07BeOMCTBEHHbIX
rOCyZlapCTBeHHbIM OpraHam W/ OpraHaM MeCTHOI'O CaMOyIIpaB/ieHusi OpraHu3alvsX, B
pacriopspKeHUM KOTOPBbIX HaXOATCS yKa3aHHble [JOKYMEHTbI, eC/Iu 3asBUTe/lb He
TIpe/iCTaBU/I yKa3aHHbIe JOKYMEHTbI CaMOCTOSITE/IbHO.

dopmuUpOBaHMe 3arpoca OCYLeCTB/SeTCS MOCPeACTBOM 3arlo/IHeHUsI 3/1IeKTPOHHOU
dopmnbl 3ampoca Ha PIIT'Y, EINT'Y 6Ge3 HeoOXOAMMOCTU JOTIOMHUTENBHOM TI0[jau 3arpoca
B Kakou-mubo wuHoW ¢opme, mpu 3ToM Ha PIIT'Y, EIII'Y pa3melatorcs o00pasiibl
3aro/IHeHUs! 3/1IeKTPOHHOW (DOpPMBI 3arpoca.

B wiyuae, eciiv 3asiBjieHWe TMOJAeTCd 4epe3 TIpeACTaBUTeJNS 3asBUTE/s, TakxkKe



TIpe/ICTaB/IsIeTCS JOKYMEHT, MO/ TBePXK/AAI0IIUM MTOJTHOMOUMS Ha OCYILeCTBIeHUe AeCTBUI
OT MMeHHU 3asBuTesis. B KauecTBe [JOKyMeHTa, TOATBEPXKAAOIIero TIOJHOMOYMSI Ha
OCyll|eCTB/IeHWe [JeNCTBUN OT HMEHU 3asiBUTe/Isl, Tpe/CTaBUTe/b 3asiBUTEe/sT BIIpaBe
TIpe/ICTaBUTh:

- oopM/IeHHYI0 B COOTBETCTBUM C 3aKOHOZATenbCTBOM Poccutickoit ®epnepariyu
JIOBEPEHHOCTH (/151 (PU3HUeCKUX JIULY);

- oopM/IeHHYI0 B COOTBETCTBUM C 3aKOHOZATenbCTBOM Poccutickoit ®epnepariyu
JIOBEPEHHOCTb, 3aBEpeHHYIO0 TIeuaTbl0 3asBUTENS W TOANMCAHHYH PpYKOBOAUTE/EM
3asiBUTE/IS] WK YTIOJTHOMOYeHHBIM 3TUM PYKOBOJUTEIEM JIULIOM (JI/151 FOPUANUECKUX JIUIT);

- KOTHIO pellleHusi 0 Ha3HaueHuW WM o0 u3bpaHuu nubO TpuKa3 O Ha3HaueHUU
(br31UeCcKoro Jmia Ha JIO/KHOCTb, B COOTBETCTBUU C KOTOPBIM Takoe (PU3rMyeckoe L0
o0siafiaeT rpaBoM JIeMCTBOBaTh OT UMeHH 3asiBUTeJIsi 6e3 10BePeHHOCTH.

2.11. YronHoMoueHHbIM opraH, M®L] He BrpaBe TpeOOBaTh OT 3asBUTEJISI WIN €T0
TIpe/ICTaBUTEJIS:

1) mpeacTraBneHusi AOKYMEHTOB W WH(MOPMALUM WIA OCYILeCTBIeHUs JelCTBUM,
Tpe/iCTaB/ieHde WM OCYI[eCTB/ieHHe KOTOPbIX He TIpelyCMOTPeHO HOPMaTUBHBIMU
MPAaBOBbIMU  aKTaMH, peryJUPYIOIIMMU OTHOILIeHHWs, BO3HUKAlOll[ie B CBS3U C
Tpe/loCTaB/ieHeM MYHUIUTIaTbHOM YCIyTH;

2) TIpe/iCTaB/ieHUs] [IOKYMEHTOB M WHGOpMallii, KOTOPble B COOTBETCTBUU C
HOpPMaTHMBHLIMK  TpPaBOBbIMU  akKTamMu Poccuiickoii  ®egepaiiuy, HOPMAaTHBHBIMU
TTPAaBOBBIMM aKTaMM KeMepoBCKoW 0067acTM M MYHHUILIMIIAJLHBIMU TIPAaBOBLIMU aKTaMH
MBICKOBCKOTO ~ TOPOACKOTO  OKpyra  HaxoAsSTcsi B PACOpsDKEHWM  OpPraHoB,
MpeJOCTaB/SAIIINX ~ MYHULIMMA/IBHYI0  YC/IYTY, HWHbIX TOCy[JApCTBEHHBIX OpPraHoB,
yUpeXXZeHU U OpraHu3alivii, Y4aCTBYIOIIUX B MPeJOCTaBIeHUN MYHULUIIAIbHBIX YCIYT,
3a WCK/IFOYEHUEM JOKYMEHTOB, YKa3aHHbIX B 4aCcTu 6 crtatbu 7 PefepasbHOrO 3aKOHa OT
27.07.2010 Ne 210-®3 «O6 opraHu3alM TPeAOCTaBIAeHUS TOCYNAPCTBEHHBIX U
MYyHUIMMNAIbHBIX yCIyr». 3asiBUTe/b BIpaBe MpPeJCTaBUTh YKa3aHHble JAOKYMEHTbI U
HHbOpMaIuio 110 CO6CTBeHHOW MHUIUATHBE;

3) ocyiiecTB/ieHUs] [eWCTBUN, B TOM UHMC/Ie COI/IaCOBaHWM, HEOOXOAWMBIX ISt
MOJTyueHUs] MYHMIMIAJLHOM YCAYrH W CBSI3aHHBIX C oOpallleHWeM B HHbBbIe
rocyZlapCTBeHHble OpraHbl, OpraHbl MeCTHOTO CaMOYTIpaB/ieHus, OpraHu3aluM, 3a
WCK/IFOUEHHEeM  TIOyUeHUsI yCAYyr U TOAyueHHs JOKYyMeHTOB W  HWH(opMalluHy,
TIpe/IOCTaB/IIEMbIX B pPe3y/bTare MpeOCTaBAeHUsI TaKUX YCIYT, BK/IIOUeHHBIX B [lepeueHb
yCJIyT, KOTOpble SIB/SIFOTCS HeOOXOAWMBIMU W 00si3aTe/IbHBIMU [I7Isi TIpe/ioCTaB/IeHUs
MYHULUTAIbHBIX YCIIYT;

4) T1ipeAcTaB/ieHUs] JJOKYMeHTOB U WHdOpMal[Md, OTCyTCTBMe U  (W/K)
HeZI0OCTOBEPHOCTh KOTOPBIX He YKa3blBa/JIMCh TPU TEepBOHAYa/JbHOM OTKa3e B TpueMe
JOKYMEHTOB, HeoOXOAWMBIX i TIPeJOCTaB/IeHUsT MYHULMIAAbHOW YCayru, aubo B
Tpe/loCTaB/IeHUY MyHULUIIATbHOM YCIYTH, 3@ UCK/TIOUeHUeM C/IeyIOIIUX C/TyuaeB:

a) wu3MeHeHWe TpeOOBaHWI HOPMATHUBHBIX IIPAaBOBBIX aKTOB, KaCarOI[UXCS
TIpe/loCTaB/ieHrsT MyHUIIUMNAIbHONW YC/IyTH, M0C/e MepBoOHa4Ya/bHON Mofauu 3asiBIeHUs1 O
TIpe/l0CTaB/IeHUY MyHUIUTIAaILHOU YCIyTH;

0) Hamuuue OIMMOOK B 3asiBIEHUH O TPeJOCTaBIeHUH MYHWLIMITAJBbHOW yC/IyTH U
JNOKyMeHTaX, TIOlaHHbIX 3asBUTEe/IeM TI0C7e TIepBOHAYa/JlbHOIO OTKa3a B IpHeMe
JNOKYMEHTOB, HeoOXOJUMBbIX [J/s1 TpeAoCTaBlAeHUs] MYHULIMMA/JbHON yciyru, ambo B
NpeloCTaB/eHMM MYHULIMMNAJIbHOW YC/IYTU UM He BK/IIOUEHHBIX B TIPe/CTaB/IeHHbINM paHee
KOMIL/IEKT [JOKyMEHTOB;



B) HCTeUeHWe CpOKa JEeMCTBUSI JOKYMEHTOB WM M3MeHeHWe MHGOpMalUU Mociie
TepBOHauabHOTO OTKa3a B TIpUeMe [JOKYMEHTOB, HeOOXOJWMBIX i TIpe/loCTaBIeHUs
MYHULIATIATBHON yCTyTH, MO0 B TIPeI0CTaBIeHUH MyHULIUTIATbHOU yCTyTH;

T') BbISIB/IEHHE JOKYMEHTa/IbHO TOATBEP)KJeHHOro (hakTa (TIpHU3HAKOB) OIIMOOUHOTO
WIA TIPOTUBOIIPABHOTO JelicTBUs  (Oe37eMcTBUsS) [AO/DKHOCTHOTO JIMIlA  OpraHa,
TIPeJOCTABR/ISAIOIIET0 MYHHIUIAIBLHYIO YC/IyTy, MYHHULIATIATBHOTO Cy)Kalero, paboTHHKa
M®I] npu TnepBoHaua/bHOM OTKa3e B TIpUeMe [JOKyMEHTOB, He0OXOJUMBbIX [/t
TIpe/IoCTaB/IeHrsT MYHUIMIIATBHOM YCIyTH, JIMOO B TpPeAOoCTaBIeHUM MYHHUILIUIIATIbLHON
yCAyTM, O uYeM B T[MCbMEHHOM BUJE 3a TMOANUCHIO PYKOBOAUTENS OpraHa,
IIpe0CTaB/IAIer0 MyHULIUIIAIBHYIO YCIyTy, pykoBogutesis M®II ripyu nepBoHayaibHOM
OTKa3e B TipUeMe JOKYMEHTOB, HeOOXOAMMBIX [Ijisi TIpefoCTaBleHUs MYHUIIUMATbHOU
YCIyTH, YBeJOMJISIeTCSl 3asiBUTe/b, a TakKKe IPUHOCATCS W3BUHEHUS 3a [J0CTaB/IeHHbIe
Hey00CTBa.

5) TmipefocTaBieHHdss Ha OyMa)KHOM HOCHTe/le [JOKYMEHTOB U WH(OpMaluy,
3/IEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLTM 3aBepeHbl B COOTBETCTBUU C ITyHKTOM 7.2
yacti 1 cratbu 16 PexmepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opraHu3aiiyuu
TpeJoCTaB/IeHHs] TOCYNAPCTBeHHbIX M MYHULMWNAIbHBIX YCAyT», 3a UCK/IIOUeHUueM
CJlydaeB, eCM HaHeCeHHe OTMETOK Ha TakKWe JOKYMEHTBI MO0 WX U3BbSATHE SIBJISETCS
HeOOXOZMMBIM ~ YC/IOBUEM TIPEJOCTAB/IEHUSI TOCY[aPCTBEHHOM WM MYHMIUIATLHOM
YCIYTH, U UHBbIX CJTy4aeB, YCTAaHOBJIEHHBIX (he/lepalbHbIMU 3aKOHAMU.

2.12. VicuepribiBalonuii MepeueHb OCHOBaHWM [jIs1 OTKa3a B MpuUeme J0KYMEHTOB,
HeoOXOAMMBIX [I7Is IPeI0CTaBIeHUs] MyHHULUIAJIbHON YCIyTH:

-OTCYTCTBHE JOKYMEHTOB, HeOOXOIUMBIX /ISl TIOJTyueHUs] MyHULIMTIaIbHON YCIyTH;

-OTCYyTCTBHE y 3asBUTEeNsl COOTBETCTBYHOLMX [IOJTHOMOYMM Ha [OTy4YeHHe
MYHHULIUMATBHOU YCITyTH;

-Tipe/icTaB/ieHUe 3asiBUTe/leM JOKYMEHTOB, O(OPM/IEHHbIX He B COOTBETCTBUM C
YCTaHOBJIEHHbIM TIOPSAKOM (Ha/JWude WCIIpaB/AeHUW, CepbE3HBIX T[OBPEXIEHUM, He
TI03BOJISTIONUX OJJHO3HAYHO MCTOJIKOBATh MX COZiepyKaHue, OTCyTCTBHe 0OpaTHOTO ajpeca,
OTCYTCTBUE TIOJMUCH, TIeUaTu).

2.13. VicuepnbiBalolui TiepeyeHb OCHOBAaHWUM [JI1 OTKa3a B TIpeAoCTaB/eHUU
MYHHULIUMNATBHOMN YC/TyTH:

-BbISIBJIEHHE B TMpEe/ICTABJIEHHbIX [JOKyMEHTaX HeJOCTOBEPHOM WM HUCKa)KEHHOU
vH(dOopMaLuy;

-obpaitieHre (B THCHbMEHHOM BW/le) 3asiBUTe/Isi C MPOChOON O TMpeKpalleHuu
TIpe0CTaB/IeHNS] MYHULUIIAJIbHOW YCIYTH;

-OTCYTCTBHE MpPaBa y 3asBUTe/IS Ha TTOJIyYeHre MYHULIUMNAIbHON YCIIyTH;

-0Cco0ObIii  cTaTyC 3e/éHBIX HAaCaKAEHWW, TMpeArosiaraeMbix i BBIPYOKH
(YHUUTOXXEeHUS):

a) OObeKTbI pacTUTeNhbHOTO MHpa, 3aHecéHHBbIe B KpacHyro kuury Poccutickoit
denepaimy 1 KpachHyto kaury Ky3bacca, mpou3pacTtaroiiye B eCTeCTBeHHBIX YC/IOBUSIX;

0) TaMATHUKH UCTOPUKO-KY/IETYPHOTO HaC/Ie/INS;

B) [lepeBbsi, KyCTAapHWKH, JIMaHbl, UMEIOILINe MUCTOPUUECKYID) U SCTETUYECKYHO
1[eHHOCTh KaK HeoTbeMJieMble 3/IeMeHThI JaHmadra.

2.14. TlepeueHb yciyr, HeoOXOAMMBIX U 00si3aTeNbHBIX [Js1 TIpe0CTaB/IeHUs
MYHULIUMNANBHOM yCAYyTU, B TOM UHCAe CBe[leHHWs O [JOKyMeHTe (JJOKyMeHTax),
BbIZIaBaeMOM  (BblJjaBaeMbIX) OpraHU3alUsiIMM, YUyaCTBYHOIIMMHU B TIpeOCTaB/e€HUU
MYHHULIUNAIBHOU YCIIyTH.



Ycinyry,  KOTOpble — SIBJISIIOTCA ~ HEOOXOAMMBIMH U 00si3aTe/IbHBIMM IS
TIpe0CTaB/IeHNS MYHULUIIAJIbHOW YCIYTH:

2.14.1. moaroToBKa WHGOPMAI[MH O CPOKE BBIITOHEHHs paboT;

2.14.2. odbopmiieHre AOKYMeHTa, TOJTBEP>K/A0Illero roJIHOMOYMS TIpeJCTaBUTe/Ist
(ecsi OT UMeHM 3asiBUTES Oy/eT 1eliCTBOBATh TIPe/[CTaBUTEb);

2.14.3. TOATrOTOBKa IlaHA TEPPUTOPUM C TOUHBIM YKa3aHWEM MeCTOMOJIOKEeHUs!
BbIpyOaeMbIX U TMojjiexKaiux obpe3ke 3e/ieHbIX Hacax/jeHui B MaciiiTabe M 1:500;

2.14.4. odbopmiieHre JOKyMeHTa, TIOATBEP)KAIOIIETO Coryiacie TpaBoobsiaziaTeis
3eMe/IbHOTO yuaCcTKa Ha TipoBeZieHWMe paboT, - TMpu HaIuuuu [AByX U Ooree
nipaBoobsiafiaTesieli 3eMeIbHOTO yuacTKa.

2.15. Tlopsok, pasMep U OCHOBaHMSI B3UMaHUs TOCYAApPCTBEHHOM TOLIJIMHBI WA
VHOM T1/1aThl 3a MIPe0CTaB/IeHue MyHULIUMNAIbHON YCIIyTH.

[TpegocTapyieHre MyHULIMIIATBHON YCIYTH OCYIIeCTB/IsIeTCsl OecriaTHO.

2.16. ITopsjoK, pasMep ¥ OCHOBaHMUS B3MMaHUs ILIaThl 3a MpefoCTaB/ieHue YCIyr,
HeoOXOAMMBIX M 00s13aTe/IbHbIX [I/Is1 TIPeJOCTaB/IeHNsI MYHHUIUIA/JIBHOM YCIyTH, BK/IOYas
MHGOpMaLMI0 0 MEeTOAMKAX pacueTa pa3Mepa TaKoi M/1aThl.

[Topsiiok, pasMep U OCHOBaHUWSI B3WMaHHWs IUIaTbl 3a T[pefOoCTaB/ieHUe YCIyT,
YKa3aHHbIX B MyHKTe 2.14. HaCTosALLero afMUHUCTPAaTUBHOIO perjiaMeHTa, OrpejensieTcs
OpraHu3aLysMu, TIpeJoCTaB/ISAIOMMU JaHHbIE YCIYTH.

2.17. MakcumarbHbIM CPOK OXWAHUSI B Oyepeid MpU Mojade 3arpoca o
NpefioCTaB/IeHU MYHHULIUMNAJIBHOM YCAyTU, YCAYTHM OpraHu3alldd, Y4yacTBYIOIleM B ee
IpejoCTaB/IeHUH, Y MIPU TTOIyYeHUH pesysibrara IpejoCTaB/IeHus TaKUX YCIyTr He JOJDKeH
TpeBbILlIaTh 15 MUHYT.

2.18. Cpok U TOpsAALOK perucTpajuu 3arpoca 3asBUTesi O IpefoCTaB/IeHUuU
MYHULIUNAJIBHOU YC/IYTH, YCJIYTU OPraHy3aliy, y4acTBYOLIEeN B ee Mpe/CTaBlIeHnH, B TOM
yucsie B 37IeEKTPOHHOM (hopMme.

3asiB/ieHre, TIpe/iCTaB/leHHOe 3asBUTeNIeM JIMYHO /MO0 ero mpejicTaBUTeseM,
PerucTpUpyeTcss B yCTAHOBJIEHHOM IOPsiZIKE B YIIOJIHOMOYEHHOM opraHe B TeueHue 20
MHUHYT C MOMEHTAa TIOCTYTIJIEHUSI TaKOTO 3asiB/IeHUsI B [leHb OOpallleHus 3asBUTe/s JTHOO
€ro Ipe/CTaBUTeJIs.

3asiByieHUe, TIpe/CTaB/IeHHOe 3asBUTesieM MO0 ero rpejcraButeneM dyepe3 MOL],
PEruCTPUPYETCS B YCTAaHOBJIEHHOM TIOpSiIKE YITIOJIHOMOUEHHBIM OpPraHOM B /[l€Hb
rocryrvieHus ot M®II.

3asiBNeHue, MOCTYIMBIIee B 3/1eKTpoHHOM opMme Ha PIIT'Y, EIII'Y, peructpupyetcs
B YCTAQHOBJICHHOM IIOpsiZIKe YII0OJIHOMOYEHHbIM OPraHoM B [leHb ero MOCTYIIeHUs B C/lydae
OTCYTCTBUSI aBTOMAaTWuyeCKoW peructpaumu 3arnpocoB Ha PIITY, EII'Y. 3asBnenue,
TOCTYTIMBIIIee B Hepabouee BpeMsi, pETMCTPUPYeTCs B MePBbIiA pabounii eHb.

2.19. TpeboBaHusI K TIOMeII|eHUSIM, B KOTOPBIX TIPe[OCTaBISIeTCS MYHUIUIA/IbHAs
ycayra, K 3aly OXWJaHUs, MecTaM [Ji 3allojIHeHWs 3alpocoB O IpefoCTaB/IeHUU
MYHULIATIATBHONW YCIyTH, WHGOOPMAI[MOHHBIM CTeHZaM C o0pa3ljaMu WX 3arojiHeHUs U
repeyHeM JIOKYMEHTOB, HeOOXOJUMBIX /ISl TPeloCTaBIeHUs] MyHULIUITAIbHOU YCIYTH, B
TOM UYWC/e K 00ecrieueHWI0 [OCTYITHOCTH [IIi WHBAIWAOB YKa3aHHBIX OOBEKTOB B
COOTBETCTBUM C 3aKOHOoAaTenbCTBOM Poccuiickonn defepan 0 COLMAIBHOM 3alluTe
VIHBa/TU/]OB.

2.19.1. TlomelleHus  YIOJHOMOYEHHOIO  OpraHa [Jigd  [pefoCTaB/ieHUs
MYHULIATIAJIbHOW YCAYTH pa3sMeIalTcs Ha TepBOM 3Ta)ke 37aHusi, 000pyJ0BaHHOTO
OTZAe/IbHBIM BXOJIOM, JUOO B OTZAE/NbHO CTOSIIeM 3[aHUM /s CBOOOAHOTO AOCTyMa



3asBuTesield. [lepegBrbkeHHe MO TOMELEHHAM YIIOJTHOMOYEHHOTO OpraHa, B KOTOPBIX
TIPOBOJIATCSI TIPUEM 3asiBJIEHHS] U JOKYMEHTOB, He JO/DKHO CO3/aBaTb 3aTPYJHEHUU IS
JIUL] C OTPaHUUYEHHBIMU BO3MOXXHOCTSIMU 30POBbBSI.

[Ipyu pacriono)keHuy MOMeL[eHUs] YIIOJITHOMOYEHHOIO0 OpraHa Ha BepXHeM 3Take
CTIeLMa/TUCThI YIIOJITHOMOYEHHOTO OpraHa 00si3aHbI OCYII[eCTB/IAThH TPUEM 3asiBUTe/el Ha
TIepBOM 3Ta)ke, €C/AyM [0 COCTOSIHUKO 3[0POBbS 3asBUTE/Ib HE MOXKET TOAHATHCSA T10
JleCTHHULIE.

Ha Tteppuropum, mipuseraroijeldd K 3[aHUI0  YIIOJTHOMOYEHHOTO  OpraHa,
OpraHM3YHTCSI MeCTa /[I/isi MIapKOBKW aBTOTPAHCIIOPTHBIX CPeJCTB, B TOM UMC/ie MecCTa IS
MapKOBKU aBTOTPAHCIIOPTHBIX CPEACTB MHBAINWAOB (He MeHee 10 MpOLIEHTOB MeCT, HO He
MeHee OJHOTO MeCTa), /[JOCTyn 3asiBUTe/ed K TapKOBOUHBIM MeCTaM SIBJSIETCS
GecriyiaTHBIM.

[TomeliieHre yTIOTHOMOYEHHOTO OpraHa /[ijisi TIpeMa 3asiBUTesiell 00opyyeTcs
MHGOPMAaI[MOHHBIMM CTEeHZAMM, Ha KOTOPBIX pa3MelriaeTcs dopMa 3asiBjieHus: ¢ 06pasijom
ee 3aroJHEHWSI W TlepeueHb [OKYMEHTOB, HeOOXOAUMBIX [Jisi  TIpe/loCTaBIeHUs
roCyZlapCTBEHHOM YCJ/IyTH.

[TomerneHrs, B KOTOPbIX OCYLI[ECTB/SIFOTCS [EeUCTBUS T[10 TIPeAOCTaBIE€HHUIO
MYHULIATIATBHOW YC/TyTH, 00€eCITeunBarOTCsl KOMITbIOTEpaMU, CPeJCTBAMH CBSI3H, BK/TIOUAs
JOCTyN K MH(OPMAIMOHHO - Te/IeKOMMYHUKAI[MOHHOU ceTu «VHTepHeT», OprTexHUKOM,
KaHLIe/ISIPCKUMM ~ TIPUHA/JIE)KHOCTSIMH,  WMH(OPMAllMOHHBIMA W CIIPaBOYHBIMU
MarepuagaMd, HarIsiqHOM UWHMOpMale, CTyJbsMA W CTOJlaMM, CpeJCTBaMM
TIO’KApOTYLLEHUS Y OTOBELLeHNs] O BOSHUKHOBEHUM Upe3BblUaiHOW CUTYaLUH, JOCTYIIOM K
PETMOHA/IbHOU CHUCTeMe MeXXBeJOMCTBEHHOI'O 3JIEKTPOHHOIO B3aMMOJEMCTBUS, a TakxkKe
obecrieurBaeTcsi AOCTYIMHOCTb [Jii WHBaJIWJOB K yKa3aHHbIM TIOMeL[eHUsIM B
COOTBeTCTBUMU C 3aKOHOJaTe/bCTBOM Poccuiickor ®epepaly O COLMAIbLHOW 3alldTe
VHBa/IU/IOB.

3an oXujaHusg, MecTa Jjisi 3arfo/IHeHUs 3anpoCOB W MpHeMa 3asiBUTeNed
000pyAYIOTCS CTY/IbSMU, U (UTH) KpeCeTbHbIMUA CeKIUSIMU, U (UTH) CKaMbSIMH.

NudopMalimoHHble ~ Marepuasbl, MpeJHa3HaueHHble /i1  HMH(MOPMUPOBAHUS
3asiBUTe/Ie O TIOpSiIKe TMpeOCTaB/JeHUs] MYHULMIAIbHOM YCIyTW, pa3MeLlarTcs Ha
HWHGOPMAI[MOHHBIX CTEeH/]aX, pacTiojioXKeHHbIX B MecTax, 00eCITeunBaroImnX AOCTY K HUM
3asiBUTeNle, W OOHOB/SIOTCS TpPU UW3MEHEHUU JeMCTBYIOIIEero 3aKOHO/|aTe/IbCTBa,
pery/upytolilero npeoCcTaBjieHrue MyHULAIAJIbHOU YCIYTU, U CIIPAaBOYHBIX CBeIeHUH.

WHdopmaliMoHHble CTeHbl AO0/DKHBI pacriosiaraTbCsi B MeCTe, AOCTYITHOM [Jist
IpocMoTpa (B TOM UKC/Ie TIpU O0/IBIIIOM KOJTMYeCTBE TIOCETUTENel).

2.19.2. [lns obecrieueHWs] AOCTYMHOCTUA TIOMY4YeHUS] MYHULIMITAJBHOU YCIyTH
MasIoMOOUTbHBIMU TPYTITIaMH HacesieHUsl 3/lJaHUsl U COOPY>KeHHsI, B KOTOPBIX OKa3bIBaeTCsI
yciiyra, 060pyayloTCsl COr/laCHO HOPMaTUBHBIM TPeOOBaHUSIM, YTBEPXKAE€HHBIM MPHUKa30M
MuHcTtpos Poccuu ot 30.12.2020 Ne 904/mp «O6 ytepxaennn CIT 59.13330.2020 «CHwull 35-01-
2001 JoCTymHOCTE 37jaHUI W COOPY>KEeHUH /17Is1 Ma/IOMOOW/TEHBIX TPYTIN HaCeTeHUsD» .

B kabuHeTe 110 TIpYeMy MaJIOMOOWM/TLHBIX TPYIIT Hace/IeHUs] UMeeTCsT MeIUL[HCKasT
anTeyka, MUTbeBass Boza. IIpy HeOOXOAWMOCTH COTPYAHHWK YTIOTHOMOYEHHOTO OpraHa,
OCYILleCTB/ISIFOLIUM NIPUEM, MOKeT BbI3BaTh KapeTy HeOT/IO)KHOW CKOPOU MOMOIIH.

[Tpu obpaitieHuM TpakZilaHWHA C HapyllleHUsMU (GYHKI[UHA OTMOPHO-/ABUraTeIbHOTO
anrmapara paboTHUKY yIIOJITHOMOUEHHOTO OpraHa IpeANpruHUMAIOT CIeAyIolye qeliCTBYS:

- OTKDBIBAIOT BXOJHYIO [Bepb U TIOMOTAIOT TPa)KJaHUHY OecrpensiTCTBeHHO
MOCEeTUTh 3[laHWe YIOJHOMOUEHHOIO OpraHa, a TakKe 3apaHee TMpeAynpexJarT o



CyIIIeCTBYIOIMX Oapbepax B 3/jaHUM;

- BBISICHSIIOT 1]e/Tb BU3WUTA TPaXk/laHWHA U COTIPOBOXK/AIOT €ro B KaOWHET T10 TIprueMy
3agB/IeHNs; [TOMOTrarT TPaKJAaHUHY CeCTb Ha CTYJl WIMA PacliofararT Kpecjo-KOIACKY y
CTO/1a HAlpOTUB CHEeLUaINCTa, OCYILeCTBIISIOLIEero nprueM;

- COTPYAHMK YTIOJIHOMOUEHHOTO OpraHa, OCYLeCTBJ/SIOU[MNA TIpueM, IMpPUHUMaeT
rpaX/JlaHWHA BHE Ouepeiy, KOHCY/JbTUDPYeT, OCYIIeCTB/AsIeT TMpUeM 3asBlIeHUs C
HeoOXOZMMBIMY IOKyMEHTaMU, OKa3bIBaeT IIOMOINb B 3allO/IHEHUU OJIaHKOB, KOITUPYeT
JIOKYMEHTHI;

- T1I0 OKOHUAaHUM TpeJOCTaBJeHUs] MYHULMNAJbHOU YCAYTU  COTPYAHUK
YIIOJIHOMOUEHHOT0 OpraHa, OCYILIEeCTBJISIOLIMN TpUeM, I[OMOraeT TIPaKJaHWHY BBIMTH
(BblexaTh) M3 KabuHeTa, OTKPbIBaeT BEPU, COIMPOBOXKJAeT TpakJaHWHA [0 BBbIXOAA M3
3[laHKs], U TIOMOraeT MOKUHYTh 3/jJaHre; nepejaeT rpakJaHrvHa COMPOBOXKAAIOIIEMY JTULY
WM TI0 €r0 >KeJIAaHWIO BbI3bIBAET aBTOTPAHCIIOPT M OKAa3bIBaeT COJEUCTBHE TPU €ro
rocajike.

[Tpu obpaiijeHUH TpaXk[laH C HeJOCTaTKaMHy 3peHHsI pabOTHUKY YTIOTHOMOUYEHHOTO
opraHa NnpeArnpyuHUMAKOT C/IeIyIOLIne NelCTBUS:

- COTPYJHMK YTIOJIHOMOUEHHOTO OpraHa, OCYUeCTBJSIOU[MNA TIpUeM, IpPUHUMaeT
rpak/laHMHa BHE ouepe/iy, TIOMOraeT COPUEHTUPOBAThCS, CECTh Ha CTY/, KOHCY/IbTUPYET,
BC/TyX MPOYHTBIBAeT JOKYMEHTHI U Jlajiee TI0 HeoOX0MMOCTH TTPOM3BOANT UX Bbiauy. [1pu
oOI[eHUM C TpaXJaHWHOM C HeJOoCTaTKaMU 3peHus1 HeoOXoAumo  oOIaThCst
HEeroCpeAiICTBEHHO C HUM CaMHMM, a He C COIMpOBOXJAWIMM ero JuiloMm, B Oecefe
T10J1b30BaThCsI OOBIYHOM pa3rOBOPHOM JIEKCHKOM, B TIOMEIIeHUH He CJIelyeT OTXOJUTh OT
Hero 6e3 TpeyTnpeKaeHus;

- COTPYAHUK YTIOJTHOMOYEHHOTO OpraHa OKa3bIBaeT IMOMOII[b B 3arl0/IHeHHH 0/1aHKOB,
KOTIMpyeT HeoOXo[uMble AOKyMeHThI. [I/1si mofmucaHusi 3asiBleHUs TIOABOAUT JHCT K
aBTOpYyYKe Tpa)kKJaHWHA, TIOMOTaeT COPUEHTHPOBaTbCS W TIOAINHUCaTh OsaHK. Ilpu
HeoOXOAMMOCTH BBIIAIOTCS TIAaMATKU AJ1s1 C/Tab0BUASIINX C KPYTTHBIM IIPUGTOM;

- 10 OKOHUYAaHUM TMpeJOCTaB/lIeHUs] MYHULIMNAJIbHOU YCAYTU  COTPYAHUK
YIOJIHOMOUEHHOTO OpraHa, OCYILeCTB/ISIIOLIUM TPYeM, TTIOMOraeT T'PaK/JaHWUHY BCTaTb CO
CTyJla, BBINTA U3 KaOWHeTa, OTKPbIBAET /IBEPH, COMPOBOXK/AET TPakJaHWHA K BBIXOAY W3
3[jaHus, U MPOBOXKAeT Ha Y/WLlY, 3apaHee MpeAyNpeuB MOCETUTENISI O CYIeCTBYHOLLUX
Oappepax B 3[aHuM, TepefiaeT TpaXK/JaHWHA COMPOBOXKZAIOIIEMY JIMIy WIA 10 €ero
’KeJIJaHWI0 BbI3bIBaeT aBTOTPAHCIIOPT.

[Tpu obpailleHuy rpakJaHWHa C AedeKkTamu Cayxa pabOTHUKM YTMOJTHOMOUYEHHOTO
OpraHa INnpeArpuHUMAKOT CJIeyIOLIre TelCTBUS:

- COTPYJHUK YTIOJIHOMOUEHHOIO OpraHa, OCYLIeCTB/SAIOL[MNA TpHUeM TpakJaH C
HapyIlleHreM Cyxa, obpaiijaeTcs HeToCpeACTBEHHO K HeMY, CITPAIlIMBaeT O 1[e/IM BU3UTa U
JlaeT KOHCYJ/IbTALIM0 pa3MepPeHHbIM, CIIOKOMHBIM TEMIIOM PeYd, IIPU 3TOM CMOTPUT B JIULO
TIOCETUTEJIs, TOBOPUT SICHO, C/IOBa JIOTIONTHSIET TTIOHSITHBIMH yKeCTaMH, BO3MOKHO 0OIIieHMe
B TTMChbMeHHOM (hopMe b0 uepe3 mepeBO[UMKA »KeCTOBOTO si3bIKa (CypZoTiepeBOUrKa);

- COTPYJHUK YIIOJTHOMOYEHHOTO OpraHa, OCYILeCTB/SIOIIUM TIpUeM, OKa3bIBaeT
TOMOIIIb Y COJEMCTBHE B 3ariofTHEHUW OJIaHKOB 3asiBlIeHHH, KOMUPYeT HeoOXOJuMble
JIOKYMEHTHI.

2.19.3. TpeboBanuss K KOM(MOPTHOCTH U JAOCTYITHOCTH TIpPe/OCTaBIeHUs
rocyapctBeHHou yciayru B M®II ycraHaBnMBarOTCs TOCTaHOB/IeHUeM I[IpaBuTe/bCTBa
Poccutickoit @enepaiuu ot 22.12.2012 Ne 1376 «O6 yTBepskeHuu [IpaBui opraHu3aiiun
JesiTeTbHOCTM MHOTO(YHKL[MOHAabHBIX LIEHTPOB TMpeA0CTaBlIeHUs] TOCyJapCTBEHHBIX U



MYHHULIUMNATBHBIX YCIYT».

2.20. Iloka3arenu JOCTYITHOCTH U KaueCTBa MyHULIMIA/IbHOU YCTYTH.

2.20.1. OcHOBHBIMM I[IOKa3aTeasIMU [OCTYITHOCTA M KayecTBa IIpefoCTaB/IeHUs
MYHULUIATbHOU YCIYTH SIB/ISIFOTCS:

- pPacrioNoKeHHOCTb MOMeLeHUI YTI0JTHOMOYEHHOIO OpraHa, rpejHa3HaueHHbIX /IS
MpefoCTaB/leHrsT MYHULMMNAAbHOW yCJIyTHM, B 30HE JOCTYIIHOCTM K OCHOBHBIM
TPaHCIOPTHBIM MarvCTpassim;

- creneHb WH(POPMHUPOBAHHOCTH 3asiBUTENsI O TIOpPsJKe TpeJoCTaBIeHUs
MYHULMNAABHOW YCAYyrd (JOCTYNMHOCTb MH(pOpPMaLMd O MYHULUIIATBHOU YCIIyTe,
BO3MO)KHOCTb BbIOOpa criocoba romyueHusi HHGOPMaIvm);

- BO3MOXHOCTb BbIOOpa 3asiBUTenieM (opMm oOpailjeHusi 3a To/yueHrueM
MYHHULIUMAIBHOU YCITIyTH;

- IOCTYyMHOCTb OOpailleHusi 3a Tpefj0CTaB/IeHueM MYHUIUIATIBHON YCIyTU, B TOM
yucsie AJis JIAL C OTPaHUYeHHBIMU BO3MOXKHOCTSIMU 3[J0POBbS;

- CBOEBPEMEHHOCTb NPeJOCTaB/IeHUs] MYHULIUIIA/IbHOM YCIYTM B COOTBETCTBUU CO
CTaHZAPTOM ee Tpe0CTaB/IeHNs;

- cobmofieHe CPOKOB TIpeJjOCTaB/eHHsI MYHULIMTIAJILHOM YCJIYyTH U CPOKOB
BBITIOJIHEHUSI aJMUHHCTPAaTUBHBIX TIPOLIEAYP TP MpeAOoCTaBIeHUH MYHHULAINAIBHON
yCIIyTH;

- BO3MO)XHOCTb TOJIyYeHUs] UHPOpMaLMX O XO/le TpeJoCTaB/leHUsl MyHULIMNaIbHOK
yCIIyTH;

- OTCyTCTBUe OOOCHOBAaHHBIX >Kaio00 CO CTOPOHBbI 3asiBUTe/s IO pe3yabraTaM
TIpe0CTaB/IeHHS] MyHULUIIA/IbHOW YCIYTH;

- OTKpBITBIA [JOCTYIN [/s1 3asBUTesied K WHGOpPMaLMM O TOpsSiiKeE M CPOKax
MPeIOCTaB/eHNs ~ MYHHIUINAJAbHOM  YC/IyTH, TIOpsAKe  OOXKa/loBaHUSA — JAeMCTBUHN
(be3melicTBHSI) YIIOJTHOMOUYEHHOI'O OpraHa, PYKOBOAWTE/IS YIIOJTHOMOUYEHHOIO OpraHa 1ubo
CreLjMaanCcTa YIIoJIHOMOUYEHHOTO OpraHa;

- Ha/Mude HeoOXOAMMOTO U JOCTAaTOUHOTO  KOJIWYeCTBa  CIIeLdariCTOB
YIOJTHOMOUYEHHOI'O OpraHa, a TakKe IOMelLleHWW yTNOJTHOMOYEHHOIO OpraHa, B KOTOPBIX
OCYLLeCTBJ/ISIeTCS TTPUEM 3asiB/IEHUH U JOKYMEHTOB OT 3asiBUTEJIEH.

2.20.2. YTIOMHOMOYEHHBIMH OpraHaMH 00ecrieuMBaeTCsl CO3/laHWe WHBA/IHAZAM U
VMHBIM MajoMOOWILHBIM TpyMIaM HacejleHUs CAeAyIOLMX YC/IOBUM [IOCTYIIHOCTH
MYHULIATIAIbHOM ~ YCIYTM B COOTBETCTBUM C TpeOOBaHUSIMM, YCTaHOB/IEHHBIMU
3aKOHOZATe/IbHbIMU U UHBIMU HOPMAaTUBHBIMY TTPaBOBBIMU aKTaMMU:

- OKa3aHWe WHBa/IW/JaM TOMOIIU, HeOOXOAUMOM Ajisl TIONy4YeHUsI B JOCTYITHOU /st
HUX (popme WH(OpMaLMK O TIpaBUIaX MpeJoCTaBAeHUs] MYHULIUNAJbHOW YCIyTH, B TOM
yricsie 00 odopmieHnd HeoOXOAWUMBIX [Ji TIO/yUYeHHs MYHUIMIAJBHON YCIyTH
JIOKYMEHTOB, O COBEpILIeHUH MU [IPYTUX HeOOXOJUMBIX [I/Isl TIOJyUeHUs] MyHULUIA/TbHOU
YCIIYTH IelCTBUM;

- TpefoCTaBleHWe MYHULMIIAJBHOM YCJIYyTd HWHBaIWJAM IO  CJIyXy, [IpU
HeoOXO[JUMOCTH, C UCTO/Ib30BaHUEM PYCCKOTO KeCTOBOTO $i3bIKa, BK/IOUasi obecrieueHre
JI0MyCKa B MIOMeLleHre CypAoIepeBoAurKa, TU(I0CYpAONepeBOJUYHKS;

- OKa3aHMe MOMOILM UHBAJTK/IaM B TIpeo/iosieHnH 6apbepoB, MeIIakoIUX TOTyYeHHI0
MYHULMIAIbHOW YCIYTH HapaBHE C IPYTMMU JIULIAMHU.

2.20.3. I1pu nipepocTaBieHUA MYHULIMMNAIBHOM YC/IYTH B3aUMO/IeICTBYE 3asiBUTE/IS
CO CHeLMaTUCTOM YIIOJTHOMOUEHHOTO OpraHa OCYILeCTBJISIeTCSl TMPU JIMYHOM obpallieHur
3asBUTEJISL:



- JJ/1s1 TIoyueHusi MH(OpMalMM M0 BOMpPOCAM MpeAoCTaBlIeHUs] MYHULIUMNAJIbHOU
YCIyTH;

- [L/I51 TIO/lauM 3asiB/IeHus] U [JOKYMEHTOB;

- 15 TIo/lydeHus1 HGOpMaLuK O X0/ MpeA0CTaB/AeHUs] MyHULUIIAAbHON YCIyTH;

- /151 IOJTyYeHHsl pe3ysibTara MpejoCTaBIeHUs] MyHULIUIAJIbHOW yCIIyTH.

IIpoL0/mKUTEIBHOCTD B3aUMO/|eHCTBHUS 3as9BUTeJIS co CreLiajIrCcToM
YIIOJIHOMOUYEHHOI'0 OpraHa He MOXKeT MpeBbIlliaTh 15 MUHYT.

2.20.4. TIpepocraBieHre MyHULIMNAIbHOM ycayrd B M®L] BO3MOXXHO Npy HaTMUKHA
3aK/IFOUEHHOT'0 COIVIALeHUsI O B3aUMOZEMCTBUM MeXAY aJMUHUCTpaLyerd MBICKOBCKOrO
ropojckoro okpyra u M®lII.

YnonHoMoueHHbIE oOpraH oOecrieuriBaeT WHGOPMUDOBaHWE 3asBUTeNleH O
BO3MOKHOCTU TIO/IyUeHHsI MYHULIUMAIbHOU ycinyru Ha 6a3ze M®Il. B ciayuae mopaum
3asiBJIeHUs1 O TMpeAOCTaB/JeHMHM MyHHULMINaJAbHOM yciayru B M®Il HemocpecTBeHHOe
Npef0CTaB/leHNe MYHULIUIATbHOM YCIYTH OCYILECTB/ISIeTCS YIIOTHOMOYEHHBIM OPTraHOM.

[IpemocraBneHve  MyHHLMNAJBHOM  YCIyrM  TIOCPEACTBOM  3ampoca O
NpefioCTaB/IeHUM JByX M 0Ooree TrocygapCTBeHHBIX U (WIM) MYHULMIAIBHBIX YCIyT
(komruiekcHOro 3armpoca) B M®II mipu ofHOKpaTHOM oOOpallieHWMW 3asBUTeNIsT He
OCYILIeCTB/ISIeTCS.

2.21. Unble TpeboBaHHS, B TOM UHC/Ie YUYUTHIBAKOL[HE OCOOEHHOCTU
MpeloCTaB/leHUsT MYHULIMNAJIBHOM YCAYTM [0 S3KCTePPUTOPUAJIBHOMY TPUHLUIY U
0COOeHHOCTH TMpei0CTaB/IeHUsT MyHULIUMTIAabHON YCIYTH B 9/IEKTPOHHOU (hopMme.

2.21.1. TlpegocraBneHWe MYHULIMMNAAbHOW YCIYTM TI0 3KCTEPPUTOPUATIBHOMY
TIPUHLIAITY HEBO3MOJKHO.

2.21.2. 3asiBUTe/Nb BMpaBe OOpaTUTbCS 3a TIPeJOCTaB/IeHWEM MYHULIATIATbHON
yCAyrM W 1oJaTb  JOKYMEHThI, YyKasaHHble B 1myHKre 2.10. Hacrosiero
aZJMUHHUCTPAaTUBHOTO per7aMeHTa, B 37eKTpoHHON ¢opme uepe3 PIIIY, EIII'Y c
VICII0JIb30BaHUEM 3/IEKTPOHHBIX [OKYMEHTOB, MOZIMCAaHHBIX 3JIEKTPOHHOMU MOANKCHIO B
cooTBeTCTBUM C TpeboBanusMu PemepanbHoro 3akoHa or 06.04.2011 Ne 63-d3 «06
3JIEKTPOHHOU MOAITUCH».

YronHoMoueHHbIM opraH —obecriedviBaeT UWH(OPMUDOBaHWE 3asBUTEeNed O
BO3MO)XHOCTH TOJIyYeHHUs] MyHULIMNaNIbHOU yciyru uepes3 PIITY, EIITY.

Oo0parrjenue 3a ycayroii uepe3 PIIT'Y, EIII'Y ocyiiecTBasieTcs: yTeM 3arioHeHUs
WHTEPAaKTUBHOM (opMbl 3asiBjieHus1 (OpMHUpOBaHUSI 3arpoca O TIpefoCTaB/IeHUH
MYHULIATIAIHOW YCIYTH, COfiep)KaHue KOTOPOTO COOTBETCTBYyeT TpeOOBaHUSIM (HOPMBI
3asiB/IeHUs], YCTAHOBJIEHHOW HaCTOALMM aJMUHUCTPAaTUBHBIM periaMeHToM) (zJanee -
3aripoc). OOpairieHue 3asiBUTe/ss B YIIOJIHOMOUEHHBIM OpraH yKa3aHHBIM CII0CO60M
obecrieuriBaeT  BO3MOXKHOCTh  HAlpaB/ieHHWSI W TIOy4YeHWs  OJHO3HAYHOW
KOH(HAEHITMAMbHOW HMH(OPMAI[MH, a TAKXe MPOMEXKYTOUHBIX COOOIIeHHN W OTBETHOM
MH(OpMaLMM B 3/IEKTPOHHOM BH/JI€ C UCII0/Ib30BaHMEM 3/IeKTPOHHOM MOANUCU B TIOPSiZKe,
NpelyCMOTPEHHOM 3aKOHOZaTe/bcTBOM Poccuiickort defepaiu.

2.21.3. Tlpu npenocTaBleHWM MYHULMNAJIBHOW YCIYTM B 3JIEKTPOHHOM (opMme
nocpezncteoM PIITY, ETIT'Y 3asButento obecrieurBaeTCs:

- Mony4yeHve MH(OpPMAaLMKM O MOpsiZiKe U CPOKax MpeAoCTaB/lIeHUs] MyHULIMNATbHOU
YCIIyTH;

- 3alUChb HAa TpPUEM B YIOJIHOMOUEHHbIM OpraH Jjs T[OAauu 3asiBJieHus |
JIOKyMEHTOB;

- (popmMUpOBaHUe 3aMnpoca;



- IPYeM U PerucTpanus yroJHOMOUEeHHbIM OPraHOM 3arpoca U JOKyMEeHTOB;

- MIOJTy4YeHHe pe3y/ibTaTa MpefoCTaBAeHUs MYHULIUIIAIbHOM YCITyTH;

- TTIOJTyYeHHe CBeleHUU O XOZe BBITIOJIHeHHUs 3arpoca;

- OCYyLL|eCTBJ/IEHUE OLIeHKU KaueCTBa Mpef0CTaBAeHrs MYHULIUIIAIbHON YCTyTH;

- JocyzmebHoe (BHecynebHOe) oOkasoBaHUe pellleHHUN W AelcTBuid (Oe3meicTBYs)
YTIOJIHOMOUEHHOTO OpraHa, PyKOBOAWTEsI YIIOJIHOMOUYEHHOTO OpraHa Jin0o CrieljaiucTa
YIIOJIHOMOYEHHOI'0 OpraHa.

2.21.4. Tlpu ¢opMHpOBaHMM 3arpoca B 3JEKTPOHHOM BHJle  3asiBUTEIO
obecrieunBaeTCst:

a) BO3MOXXHOCTh KOITMPDOBAHUSI U COXpPaHEHUsl 3arpoca M HHBIX [JOKYMEHTOB,
HeoOXOANMBIX [I7Is IPe/I0CTaBIeHUsl YCIyTH;

6) BO3MO)KHOCThH Te4aTd Ha OyMa)KHOM HOCHTe/ie KOIMUHM 3JIeKTPOHHON (DOpMBbI
3anpoca;

B) COXpaHeHHe paHee BBeJeHHBbIX B 3/€KTPOHHYIO ¢GopMy 3arpoca 3HaueHuil B
000l MOMEHT TIO >KeJIaHWFO I10/Ib30BaTesisl, B TOM UKC/ie TIPU BO3HUKHOBEHWM OIMOOK
BBO/Ia ¥ BO3Bpare /1/1s TOBTOPHOTO BBOZA 3HAYEHUI B 37IeKTPOHHYIO (hOpPMY 3ampoca;

) 3aro/IHeHue MOoJer 371eKTPOHHOM (POpMBI 3ampoca [0 Hauajia BBOZAA CBeJleHUU
3asiBUTe/IeM C  MCIO0J/Ib30BaHWEM  CBeJieHWW, pa3MellleHHbIX B  defepaabHOMU
rocy/lapCTBeHHOM WH(OpMalMOHHOW cucteMe «EquHas cucrema wuAeHTU(DUKALUU U
ayTeHTU(UKALMK B VMH(paCTpPyKType, obecrieunBaroleil VMH(OpMaLOHHO-
TEeXHOJIOTMYeCKoe B3auMOJEeNCTBUe WH(POPMALIMOHHBIX CHUCTEM, HCIO0Ib3yeMbIX [IJIs1
MpeloCTaB/IeHUsl TOCY[JAapCTBEHHBIX W MYHHULMIIA/IBHBIX YCJIYT B 37€KTPOHHOM (opMe»
(manee - eguHas cucteMa uWAeHTHUGUKALMM W ayTeHTU(dUKalMW), U CBeJeHUM,
onyosimkoBaHHBIX Ha PIII'Y, EIIT'Y, B wacTH, Kacarolleicss CBeAeHHM, OTCyTCTBYIOIMINX B
eIMHOM cucTeMe uAeHTU(hUKALIMU U ayTeHTU(PUKaLWY;

1) BO3MOXKHOCTb BEPHYTBLCS Ha TF000M M3 3TAIloB 3ari0/HEHUS 3eKTPOHHON (DOPMBI
3amnpoca 6e3 roTepy paHee BBeJleHHOM UH(OpMaIiu;

€) BO3MOXHOCTb fAocTymna 3asButenss Ha PIITY, EII'Y k paHee MOAAHHBIM WM
3arpocam.

[Ipy HampaB/ieHWM 3ampoca WCMIOJb3YeTCs TPOCTas 3JIeKTPOHHas MOAMUCh, MpPU
YCJIOBUH, UTO TMYHOCTH 3asiBUTEJISI YCTAHOBJ/IEHA MPU aKTHBALIUM YUeTHOM 3aruCH.

2.21.5. Pa3periieHre Ha TIpaBO BBIPYOKM 3e/leHbIX HacaK[eHui (0TKa3 B Bbijaue)
BbIZIAeTCs B (popMe 371eKTPOHHOro JoKymeHTa nocpeactsoM PIIT'Y, EINT'Y, noanvcaHHoOro
3JIEKTPOHHOW MOZIIMCHIO, B C/Iyyae, eC/iv 3TO YKa3aHO B 3asIBJIEHWU O BblZjaue pa3pelleHust
Ha TIPABO BBIPYOKM 3e/IeHbIX Haca)KIeH!M, HartpaBieHHoM uepe3 PITT'Y, EINT'Y.

Pe3ynbrar mpefocTaB/ieHUs YCAyru (paspellieHHe Ha TpaBO BBIPYOKH 3e/eHbIX
HaCa)X/IeHUI) HarlpaB/sieTCsl YIIOJIHOMOUEHHBIM OPTraHOM B 37IEKTPOHHOM BUJIE 3asiBUTEJIO
TONMBKO TIDU YCJIOBUM CBEPKH 37eKTPOHHBIX 00pa30B JOKYMEHTOB, HarpaBieHHbIX
3asBuTesieM TmocpenctBom PIITY, EIITY, ¢ opurMHaniamMu TIpU JIAYHOM OOpalljeHuH
3asBUTeJII B  YMNOJHOMOUEHHbIM oOpraH (Opd TIOCTYIUVIEHMM  YBEJOMJ/IEHUS  OT
YIIOJTHOMOYEHHOTO OpraHa O TOTOBHOCTHM pe3y/ibTaTa B JIMUHbIM KaOWHeT 3asBUTeJs Ha
PIITY, EIITY).

B 1esisix ipoBezieHNs CBEPKH 3/IEKTPOHHBIX 00pa30B /JOKYMEHTOB C OpPUTWHAIAMH 1
MoJilyueHusi pe3y/ibTaTa TMpeAOCTaBAeHUs] YCAyru Ha OymMaKHOM HocuTesne (eciu
3asBUTE/IEM yKa3aHO B 3arpoce, HarpaB/JeHHOM B YIIOJIHOMOYEHHbIW opraH, uepe3 PIIT'Y,
EIIT'Y, o monyueHWy pe3y/sbTaTa yCJAyTd Ha OyMa)KHOM HocuTese) 3asBuTeno Ha PIITY,
EII'Y obecrnieunBaeTcs 3arvich Ha TMpPUEM B YIIOTHOMOUEHHBIM OpraH, Mpd 3TOM



3asBUTEJTI0 00eCrieurBaeTCs BO3MOKHOCTb:

a) O3HAaKOMJIEHHSI C pacrhucaHvieM paboThl YIIOJIHOMOYEHHOTO OpraHa Jinbo
YIOTHOMOYEHHOI'0 COTPYJHHUKA YIOJTHOMOUEHHOTO OpraHa, a TakKe C JOCTYIHBIMH IS
3arycy Ha MpUeM JlaTaMU U MHTepBa/laMy BpeMeHU TIpUeMa;

6) 3amucu B moOble cBOOOAHBIE MJisi TIpUeMa [JaTy W BpeMsi B Tipefesiax
YCTaHOBJIEHHOT'O B YIIOJTHOMOYEHHOM OpraHe rpayka nprema 3asiBUTesen.

B nensx mnpenocTaBlieHUs MYHULIMIIAABHOW YCIYTM YyCTaHOBJIEHWe JIMYHOCTU
3asiBUTEJ/Is MOXKeT OCYIIeCTB/ATLCS B XO/je JIMYHOTO MpreMa MoCpe/iCTBOM Tpe/bsiB/IeHUs
macriopra  rpakjaHuHa  Poccubickoi ~ Pepepaiuu b0  MHOTO  JIOKYMeEHTa,
YAOCTOBEPSIIOLIEr0 JMYHOCTb, B COOTBETCTBMM C 3aKOHOZATE/NbCTBOM Poccuiickon
desepaliui  WIA TMOCPEACTBOM UAeHTU(GUKALMU W ayTeHTU(PUKalMd B OpraHax,
MpelOCTaB/SAIOIIUX MyHULUIA/bHbIe YCAYTHM, MHOTO(YHKIMOHA/IbHBIX LIeHTpax C
MCI0/Ib30BaHUEM HMH(OPMAal[MOHHBIX TeXHOJIOTHUM, MPeJyCMOTPEHHBIX YacThio 18 crarbu
14.1 ®depepanpHOro 3akoHa oT 27.07.2006 toma Ne 149-®3 «0O6 wuHpopmaiyy,
MH(OPMALIMOHHBIX TEXHOJIOTHSX U O 3alluTe UH(OPMAaLUn».

[lpy mnpemocTaBieHUM MYHULMINAJIbHOM YCJAyTM B 37eKTPOHHOW  (opme
yeHTU(UKALYS U ayTeHTU(PUKALIUS MOTYT OCYILeCTB/ISATHCSI TTOCPeCTBOM:

1) emuHOW cuUCTeMBbl HWJEHTU(UKALMM W  ayTeHTU(UKALMM WM  HUHBIX
roCylapCTBeHHbIX  MH(GOpPMAlMOHHBIX  CHUCTeM, €eC/AM TakKhe ToCy/apCTBeHHbIe
MH(OPMAaLMOHHbBIE CUCTEeMbI B yCTaHOB/IeHHOM [IpaBuTtensctBoM Poccurickont ®@esnepanyu
ropsiike 00ecreurBarOT B3aUMOJIEHCTBHE C €JUHOM CUCTeMOM WAeHTU(PUKAIUd U
ayTeHTU(YKALIUU, TIPU YCJIIOBUU COBMAZIeHUs! CBeleHU 0 (DU3MUYeCKOM JIULIE B YKa3aHHBIX
MH(}OPMAaLIMOHHBIX CUCTEMAX;

2) emWHOW CHUCTeMbl UJeHTU(PUKALMM W ayTeHTUdUKAlMd U eAUHOU
MHGOPMAIIMOHHON CHUCTeMbl ITI€PCOHA/LHBIX JIaHHBIX, oOecreunBaroleli 00paboTKy,
BK/ItoYasi cOOp M XpaHeHWe OMOMeTpHUYeCKHWX TepPCOHabHBIX AAHHBIX, UX MPOBEPKY U
nepesiauy MHPOPMAL[MK O CTeTIeHW WX COOTBETCTBUS Mpe/i0CTaB/IeHHbIM OHOMeTprUe CKUM
MepCOHA/IbHBIM JIAHHbIM (hPH3UUeCKOro JIMLja, YCTaHOB/IEHHOTO B YTIOJTHOMOYEHHOM OpraHe
rpadvka rpremMa 3asiBUTesei.

3. Cocras, 110c/1e{0BaTe/IbHOCTH U CPOKHU BBIIIO/IHEHUS] aAMUHUCTPATUBHBIX
Npoueayp, TpedoBaHMs K MOPSAAKY UX BBINO/IHEHUs, B TOM UHC/Ie 0CO0eHHOCTH
BBINIO/IHEHUS1 aJMUHUCTPAaTUBHBIX NPOLeAYP B 3/IEKTPOHHOU (hopMe

3.1. TlpemocTraB/ieHre MYHMIMMNANIbHOW YCAYyTd BK/IOUaeT B ce0s criempyroiye
aZIMMHUACTPATUBHbBIE NIPOLIeyPbI:

1) npuém u perucTpanus 3asiB/ieHuUs;

2) ¢opMupoBaHMe U HalpaB/ieHWe MeXXKBeJOMCTBEHHbIX 3allpOCOB B OpraHbl
(opraHusanuu), y4acTBYHOLMe B TIPEAOCTAaBA€HUM MYHULIMIAJBHOU yCayrd (Opu
HeoOXOANMOCTH);

3) paccMoTpeHMe 3asiBjieHUsl M MpujlaraeMbix K HEMY JIOKYMEHTOB CIeL[MaTuCcTOM
YIOJTHOMOYEHHOIO OpraHa;

4) Bble37; COTPYAHUKOB Ha OOBEKT;

5) Bbllaya pe3yJibTaTa 3asBUTEIIO;

6) TOpSZOK HCIIpaBleHUs JOMYI[eHHBIX OIeYaTOK U OIMMOOK B BbIJAHHBIX B
pe3yJibTaTe MpefoCTaBAeHrs MYHULIUMIIAIbHOM YCIYTH JOKyMeHTax.

3.1.1. ITpuém u peructpanyis 3asiBjieHUs.



OcHoBaHMeM [Jjis1 Hadajia MpefoCTaBlAeHUSI MYHULMIAIbHOM YCIYTH SBISIETCA
JTMYHOEe oOpalljeHre 3assBUTe/s] B YIIOJHOMOUeHHbIH oprad, M®ILI mo MecTy HaxoXKIeHUs
3eMe/IbHOTO YuyacCTKa, C 3asiBJIeHHeM U [JOKYMEHTaMH; MOCTYIIEHWe 3asiB/IeHUs] U KOIUU
JIOKYMEHTOB B 371eKTpoHHOH hopme uepe3 EINT'Y, PIITY.

3.1.1.1. Tlpu snwuHOM oOOpalieHUd 3assBUTe/II B YIIOTHOMOYEHHBIH OpraH
CTeLUa/IMCT YIIOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 3a MPHEM U Bbl/Iauy TOKYMEHTOB:

- yCTaHaB/iWBaeT  JIMUHOCTb  3asfBUTe/II HAa  OCHOBAHMU  [JJOKYMEHTa,
YAOCTOBEPSIOLLero ero JIMYHOCTb, NpeiCTaBUTe IS 3aBUTEIA - HA OCHOBaHUM [JOKYMEHTOB,
YA0CTOBEPSIOLIMX ero TMUHOCTh U MOJIHOMOUMs (B cjlydae ero obpaiijeHusi);

- TpoBepsieT CPOK [JeWCTBUS [OKYMEHTa, yAOCTOBEpSIIOILIero ero JUYHOCTh U
COOTBETCTBHE JAHHBIX [JOKYMEHTA, YA0CTOBepSOLLero JUYHOCTh, JaHHbIM, yKa3aHHbIM B
3asB/IEHUU U IPUIOKEHHBIX K HEMY [JOKyMeHTax.

B xoze npuema JOKyMeHTOB OT 3asiBUTEJIS CIIELIUAIUCT, OTBETCTBEHHBIM 3a TIPUEM U
Bbl/lauy JOKYMEHTOB, Y0CTOBepseTCs, UTo:

- TeKCT B 3asB/IeHWH O Bbilade pa3pelleHuss Ha TIPaBO BBIPYOKH 3eJieHBbIX
HaCaX/IeHUW NOAJaeTCs MPOUTEHUIO;

- B 3asB/IEHUM O BbiZiaue pa3pellleHuss Ha MpaBO BBIPYOKH 3e/IeHbIX HaCaXKIeHWH
yKa3aHbl paMuIvsi, MMsi, OTUeCTBO (TTOC/eHee - TIPY HaJuuuK) (GHU3AUeCKOro uiia 6o
HauMeHOBaHue HPUAUYeCKOro JIULA;

- 3asiB/ieHWe O BbiZlaue pa3pellieHus] Ha IIPaBO BLIPYOKH 3e/eHbIX HaCaKeHUi
TOATIUCAHO YIIOJITHOMOUYEHHbIM JIULIOM;

- TIDWIOXKeHbl JAOKYMeHTbI, HeoOXoquMble Jis TIpeJOCTaB/IeHUs MYHHULUTIAIbHON
YCIyTH.

Ecmy npezncraB/ieHHble KOMUM YKa3aHHBIX JOKYMEHTOB HOTapuajbHO He 3aBepeHbl
(1 uX HOTapualbHOe 3aBepeHue He MpeAyCMOTPeHO (pefiepasbHBIM 3aKOHOM), CIeL[UauCT,
OCYILLIeCTB/ISIFOLLUM MIPUEM [JOKYyMEHTOB, CDaBHUB KOMMWU JOKYMEHTOB C UX OPUTHHA/IaMH,
BBITIO/THSIET Ha TaKUX KOTHMSX HAAIKCh 00 MX COOTBETCTBUU OPUTHMHA/IaM, 3aBepsieT CBOeu
TIO/ITIMCHIO C yKa3aHueM haMUIuy U UHULMATIOB.

MakcumabHbIM CPOK BBITIOJIHEHUSI aJIMUHUCTPAaTUBHOW TPOLIeAYPHI MO TIpUeMy U
PErvucTpalyy 3asB/IeHUs O BbiZiaue pa3pellieHus Ha TTPABO BBIPYOKH 3e/IeHBbIX HaCaXKAeHUH
Y TIPUJIOXKEHHBIX K HEMY JOKyMEHTOB COCTaB/sieT 1 pabounii /1eHb.

Kputepuii NpUHATUS pellleHusT: TTOCTYI/IeHHe 3asiB/IeHHs] O BblJjaue pa3pelleHus Ha
TIPaBO BBIPYOKM 3e/IeHbIX HaCaXKAeHUM U TIPUIOKEHHBIX K HEMY I0KYMEHTOB.

Pe3ynbratoM aJMWHUCTPAaTUBHOW IIPOLIEAYPBI SB/SETCS IIPUEM M perucrpauys
3asB/ieHUs O BblJaue paspellieHHdss Ha TMpaBO BBIPYOKU 3e/IeHbIX HaCOKAEHUd WU
TIPUIOKEHHBIX K HeMy JOKYMEHTOB.

Wudopmaiusi 0 mpreMe 3asiB/ieHHsI O Bbljaue paspellleHHsI Ha TPaBO BBIPYOKHU
3e/IeHbIX HACaXAEeHWW U TIPWIOKEHHbIX K HeMy [JOKyMeHTOB (UKCHUDYeTCs B
YCTAaHOBJIEHHOM TIOpSiIKe, B TOM UHCJ/Ie B CHCTeMe 3JIeKTPOHHOTO AOKyMeHToo0OopoTa
YIIOJTHOMOUYEHHOI'O OpraHa.

B JieHb perucTpaiiiy 3asBjieHHUs O BbiZiaue pa3pelleHys Ha TTPaBoO BHIPDYOKH 3e/IeHbIX
HaCaKJIEHUM W TPWIOKEHHBIX K HeMYy JOKYMEHTOB, CIeLMa/JIUCT, OTBETCTBEHHbIA 3a
TpyeM [JOKYMEHTOB, TepeaeT MOCTYIUBLINe JOKYMEHTbl HauaJlbHUKY YIIOJITHOMOUYEHHOIO
oprasa.

HauanbHUK yIIOTHOMOUEHHOI'O OpraHa OTIMChIBAeT TIOCTYIUBIIKWE [JOKYMEHThI
PYKOBOJUTEJIFO CTPYKTYPHOIO MOZpaszeseHrs, OTBeTCTBEHHOIO 3a BbIZIauy pa3pelleHus Ha
TIPaBO BBIPYOKU 3e/ieHbIX HaCaXKJeHUM.



3.1.1.2. Ilpu HampaBieHUH 3asBUTe/IeM 3asB/IeHUS U  [JOKYMEHTOB B
YIOJHOMOYEHHbI OpraH IMOCPe/CTBOM TIOUTOBOW CBSI3U CITELIMA/IMCT yTNOJTHOMOYEHHOIO
opraHa, OTBeTCTBEHHbI! 3a MpHeM U Bbiiauy JOKYMEHTOB:

- TpoBepsieT TMPaBWILHOCTb aJPeCHOCTU KoppecrnoHAeHIuH. OumbouHo (He 1o
aZipecy) TpHUC/IaHHble T[KMCbMa BO3BPALLlAIOTCA B OpPraHU3alMi0 T[OYTOBOM CBS3M
HEBCKPbIThIMU;

- BCKpbIBaeT KOHBEpThI, MPOBepsieT Ha/vuvde B HUX 3asiB/IeHUsS U [JOKyMeHTOB,
00513aHHOCTH 110 MPe0CTaB/IeHUI0 KOTOPBIX BO3/I0)KeHA Ha 3asiBUTEIS;

- TIPOBepsieT, UTO 3asiB/ieHHe He WCIIO/IHeHO KapaHJallloM, HanucaHo pa3b0puMBoO,
dbamuiuM, uMeHa, OoTYecTBa (MPU HaJIWM4MM), HAMMEHOBaHMWe, aJpeC MecTa >KUTeJIbCTBa,
aZipeCc MeCTOHAaXOXK/|€HHWsl, HalMCaHbl TIOJHOCTBIO, TOJJIMHHOCTh TOANKUCU 3asiBUTEIs
3aCBU/IeTe/IbCTBOBAaHHA B YCTaHOB/IEHHOM 3aKOHO/IaTe/IbCTBOM TMOPSIZIKE;

- TIDOBOAUT TIEPBUYHYIO TIPOBEPKY TMpe/CTaB/IeHHbIX KOMWM [JOKYMEHTOB, WX
COOTBETCTBUE [IeMCTBYIOI[EMY 3aKOHOJATe/bCTBY, a TaKXKe TMpPOBepsieT, UTO yKa3aHHbIe
KOIIMH 3aBepeHbl B YCTaHOB/IEHHOM 3aKOHO/aTeIbCTBOM IOPSIZKE;

- TIPOBePSieT, UTO KOIMHUU JOKYMEHTOB He UMEIOT Cepbe3HbIX MOBPEXAEeHUM, Halnure
KOTOPBIX He TI03BOJIIeT OJHO3HAaYHO MCTOJKOBAaTb WX COJEp’KaHWe, OTCYTCTBYIOT
TIO/TYMCTKH, TIPUTNTMCKH, 3aUepPKHYThIe C/I0Ba, UCTTPAB/IeHUS.

MakcrUMasibHbIN CPOK BBITIOJTHEHUSI aJIMUHUCTPATUBHON TIPOLIeAyPhI 10 MpHUeMy U
pervcTpalyy 3asiB/ieHUsI O BblJjaue pa3pellieHus Ha TTPaBO BLIPYOKM 3e/IeHbIX HaCaXKIAeHUH
Y TIPWIOXKEHHBIX K HEMY JJOKyMEeHTOB CcOCTaBJisieT 1 paboumii ieHb.

KpuTepuii NpyuHATHS pelleHus: MOCTYI/IEHUe 3asiB/IeHUsI O BblJjaue pa3pelleHus Ha
TIPaBO BBIPYOKU 3e/ieHbIX HAaCAXKJeHUM U TIPUIOKEHHBIX K HEMY JOKYMEHTOB.

Pe3ynbTaToM aJMUHUCTPAaTUBHOM TMpOLIEAypbl SIBASIETCS MPHUEM M PerucTpalys
3asB/IeHUS O BblJaue pa3pellieHds Ha TMpaBO BBIPYOKU 3e/IeHbIX HaCKAeHUA WU
TIPUIOXKEHHBIX K HEMY I0KyMEHTOB.

Wudopmaiusi 0 mpreMe 3asiB/ieHHsI O BblJaue pa3pelllieHds Ha TPaBO BBIPYOKHU
3e/IeHbIX HACaXAEHWW U TIPWIOKEHHbIX K HeMy [JJOKyMeHTOB (UKCHUDYeTCsS B
YCTaHOBJIEHHOM TOpsi/IKe, B TOM UHCJIe B CHUCTeMe 3JIeKTPOHHOTO AOKyMeHToobopoTa
YIOJTHOMOYEHHOIO OpraHa.

B /leHb pervcTpaiiyu 3asiBjieHus O Bbllaue pa3pellieHus Ha MpaBo BLIPYOKH 3e/1eHbIX
HaCaKJeHUM M TPUIOKEHHBIX K HEMY JOKYMEHTOB, CIeI[Ma/MCT, OTBETCTBEHHbIN 3a
TIpUeM JI0KyMEHTOB, Tlepe/iaeT MOCTYMUBIIME JOKyMEeHThbl Haua/JbHUKY YIIOJTHOMOUEHHOTO
oprasa.

HauanbHUK yMNOJTHOMOYEHHOrO OpraHa OTIMCBHIBA€T TTOCTYIHMBILKE [JOKYMEHTHI
PYKOBOJUTEIO CTPYKTYPHOTIO TI0/Ipa3/iesieHusi, OTBETCTBEHHOT'O 3a BbiJjauy pa3pelleHus Ha
TIPaBO BBIPYOKU 3e/1eHbIX HaCaXKJeHHM.

3.1.1.3. IlpueM u perucrtpauus 3asB/IeHUs O BblJaue paspelleHUs Ha I[1paBo
BBIDYOKM 3e/IeHBbIX HaCaKAeHWd U TPUIOKEeHHBIX K HeMy [IOKyMeHTOB B (opme
3/IEKTPOHHBIX JJOKYMEHTOB.

ITpu HaripaB/ieHHH 3asiB/IEHHSI O Bbilaue pa3pelleHyst Ha MpaBO BLIPYOKU 3e/IeHbIX
HaCa)k/IeHUH B 3/IEKTPOHHOM hopMe 3asiBUTe/I0 HeoOXoAuMO 3artoiHuTh Ha EIITY, PIITY
5JIEKTPOHHYIO (pOpMy 3arpoca Ha MpefoCcTaB/lieHre MyHULMIIAIbHOU yC/IyTH, TIPUKPENTUTh
K 3asB/IEHUIO B 3/IEKTDOHHOM BHjle [IOKyMeHTbI, HeoOXoAuMbie [/is1 TIpe/loCTaBIeHuUs
MYHULMTNAIbHOW YCAYTH (MPY Ha/TUUWH).

Ha EII'Y, PIII'Y pa3MenjaeTcsa oOpa3er] 3aro/iHeHUs] 37eKTPOHHOW (OPMBI
3asiB/IeHus (3ampoca).



dopmaTHO-7I0rMYecKasi TpoBepka C(OPMUPOBAHHOIO  3ampoca OCYIeCTBISETCs
eIMHBIM TIOPTa/IOM aBTOMaTHYeCKHM Ha OCHOBaHWHU TPeOOBaHUMA, OTpe/iesisieMbIX OpraHOM
(opraHm3sanyeli), B Mpolecce 3arno/IHeHUs 3asiBUTeeM KaXK[O0ro W3 ToJied 371eKTPOHHOU
dopmbl 3anpoca. IIpu BbIsiB/IeHWH €/JMHBIM [OPTaJioM HEKOPPEKTHO 3ari0/IHEHHOTO TOJIst
3JIEKTPOHHOU (DOpPMBI 3arpoca 3asiBUTe/Ib YBeAOMJISIETCS O XapakKTepe BbISIBJIEHHOU
OIIMOKKM W TIOpSAJIKe ee YCTPAaHEeHHs TIOCPeACTBOM WH(MOPMAIJMOHHOTO COOOIIeH!s
HeroCpeJCTBEHHO B 3/IEKTPOHHOW (popMe 3ampoca.

CrieljuasuCT, OTBeTCTBEHHBIN 3a TMpHeM U BblZlauy JOKYMEHTOB, MPH MOCTYILIEHUU
3asiB/IeHUs] U JOKYMEHTOB B 3/IEKTPOHHOM BU/I€:

- TpOBepsieT 3/1eKTPOHHbIe 00pa3bl JOKYMEHTOB Ha OTCYTCTBUE KOMITbIOTEPHBIX
BHUPYCOB U MCKa)KeHHOM UH(OpMaLIUY;

- perucTpupyeTt JOKYMEHTbI B YCTaHOBJIEHHOM MOpsJKe, B TOM UHCJie B CUCTEMe
3JIEKTPOHHOTO JJOKYMeHTO060pOTa yIOJHOMOUEHHOTO OpraHa;

- ¢hopMuUpyeT U HalpaB/sieT 3asiBUTE/IIO 3/IeKTPOHHOe yBegomieHre uepe3 PIIIY o
TOJIyYEeHHUH U PerMCTpaLiy OT 3asiBUTeJIS 3asiB/IeHHUs (3arpoca) U KOMUM JOKYMEHTOB;

- Harpas/sieT MOCTYNUBIIWM MaKeT JOKYMEHTOB B 3JIEKTDOHHOM BH/i€ Haya/bHUKY
yIOJIHOMOUEHHOT0 OpraHa.

HayanbHUK yMO/IHOMOUEHHOTO OpraHa OTIUCHIBAET TMOCTYIMBIINE [JOKYMEHThI
PYKOBOAMTEIO CTPYKTYPHOIO MOApPa3zeieHusi, OTBETCTBEHHOTO 3a Bbl/lauy pa3pelleHus Ha
TIPaBO BBIPYOKM 3e/IeHbIX HaCaXKIeHU.

MakcuManbHbIM CPOK BBIMIOJIHEHUSI aJIMUHUCTPATUBHOW TPOLeAYyphI MO TIpUeMy M
perucTpaLyy 3asiBleHHs O BbiZiaue pa3peliieHus Ha MTPaBO BHIPYOKH 3e/leHbIX HacaXKAeHUH
Y TIDWIOXKEHHBIX K HEMY [JOKyMEHTOB B (hOpMe 3/IeKTPOHHBIX JJOKYMEHTOB COCTaBsisieT 1
paboumii 1eHb.

Kputepuii NpUHATUS pPelleHus: TTOCTYIVIEHHE 3asiB/IeHHs O BblJjaue pa3pelleHus Ha
TIPaBO BBIPYOKU 3e/1eHbIX HAaCAXKJeHUM U TTPUIOKEHHBIX K HEMY JJOKYMEHTOB.

Pe3ynbratoM aAMUHHCTPAaTHBHOU TMpOLEAYPHl SIBASETCS TPUEM, PpervucTpaLus
3asB/IeHUS O BblJaue pa3pellleHdss Ha TMpaBO BBIPYOKU 3e/IeHbIX HaCKAeHUA W
TIPUJIO)KEHHBIX K HEMY [JOKYMEHTOB.

Wudopmaiusi 0 mpreMe 3asiB/ieHHsI O BblJaue paspellleHdsi Ha TPaBO BBIPYOKHU
3e/IeHbIX HaCaK[JeHUM U TPUIOKEHHBIX K HeMY [JOKYMEHTOB (DUKCHUPYeTCsl B CHUCTEMe
3JIEKTPOHHOTO JIOKyMeHTO0000poTa yIoJITHOMOUEHHOTO OpraHa.

3.1.2. ®opMUpoBaHMe U HarpaBjeHHWe MeXXKBeJOMCTBEHHBIX 3alipOCOB B OpraHbl
(opraHusanuu), ydyacTByIOL[Me B TIpeJOCTaB/€eHWM MYHULIMNAJbHONW yCayru (Tpu
He0OX0UMOCTH).

OcHoBaHMemM [  Hayajla  aJMUHUCTPAaTUBHOM  TMPOLEAYDPbl  SB/SIETCA
Herpe/CTaB/IeHUe 3asgBUTE/IeM mbo ero TipeiCTaBUTeIeM JIOKyMEHTOB,
IIPelyCMOTPEHHBIX TIOAMYHKTOM «0» myHkTa 2.10. HacCTosIIero aJAMHHHCTPATHBHOIO
perjamMeHTa.

PykoBoauTe/nb CTPYKTYpPHOrO TIOJpa3/ie/ieHHsi, OTBETCTBEHHOTO 3a BbIAauy
pa3pellieHWsi Ha TpaBO BBIPYOKM 3e/IeHbIX HACWKAEHWM, TIOC/ie  TOTy4YeHUs
3aperuCTpUpPOBaHHBIX JOKYMEHTOB, 3HAKOMUTCS C 3asiBJIEHHEM O Bbllaue pa3pelleHus Ha
1IPaBO BBIPYOKH 3€/IeHbIX HaCaKIeHWH W TIPUIOKEHHBIMH K HeMYy JOKyMeHTaMH (IIpH
Ha/MuMy) W TIOpydyaeT YIIOJIHOMOYEHHOMY CHeI[UaJMCTy TIPOU3BECTH TIPOBEPKY
Tipe/iCTaB/Ie€HHbIX JOKYMEHTOB.

B cnyuyae, ecnu yroMHOMOYEHHBIM CITELIMAaTMCTOM Oy/ieT BbISIBJIEHO, UTO B TlepeyHe
TIpeCTaB/IeHHbIX JOKYMEHTOB OTCYTCTBYHOT JOKYMEHTHI, IPelyCMOTPEHHbIE MOAITYHKTOM



«6» myHKTa 2.10. HaCTOSI1[eT0 a/IMUHHACTPATHBHOTO periaMeHTa, IPUHUMAEeTCs pPellieHre 0
HarpaB/eHUU COOTBETCTBYIOLIMX Me)KBEJOMCTBEHHBIX 3allpOCOB.

Me)kBeIOMCTBeHHbIe 3arpOChl HarpaB/IsIOTCS B CPOK He T03/Hee 0JHOro pabouero
[HS CO JHS TIOJMyueHUsl 3asiB/ieHUsi O Bbljaue paspelleHHs] Ha MpaBO BHIPYOKHU 3e/leHbIX
HaCaXJieHUM U MPUJI0)KEHHBIX K HEMY JJOKYMEHTOB.

HarnpaBneHne wMeXBeJOMCTBEHHBIX 3allpOCOB OCYLIECTB/ISIETCS B 3JIEKTPOHHOU
dbopMe  TOCPEACTBOM  €[IWHOM  CUCTEMBI  MEXBEJOMCTBEHHOTO  3/1€KTPOHHOIO
B3aMMO/|eMCTBUS M TOJAK/IFOUEHHBbIX K Hel perdoHabHOW CHUCTEMbI MEXBeJOMCTBEHHOIO
3JIEKTPOHHOTO B3aUMO/IeHCTBUSI.

HarpaBrieHne Me)XBeJOMCTBEHHOIO 3aripoca B OyMakHOM BHJE [IOMyCKaeTcs
TOJBKO B CJlyuae HEBO3MOXHOCTH HallpaBleHHUs Me)XBEeJOMCTBEHHBIX 3allpoCOB B
3JIEKTPOHHOU (popme.

YonHOMOUeHHbIN  CrieLuanucT 00si3aH TIPUHATH HeoOXoAWMble Mepbl IS
MOJTyueHUs1 OTBETa Ha Me)KBeJOMCTBEHHbIE 3allpOChl B YCTAHOB/IEHHbIE CDOKH.

HampaBneHne wmeXBeJOMCTBEHHOIO 3arpoca [JOMyCKaeTCsl TOAbKO B  LeJsX,
CBSI3aHHBIX C MPeJ0CTaBIeHUeM MYHULIUNAIBHON yCIIYyTH.

B ciiydae HenocTynuieHHs OTBeTa Ha Me)KBeJJOMCTBEHHBIN 3alIpOC B YCTaHOB/IEHHBIN
CPOK, TPUHHAMAKOTCS Mephbl, NpPeJyCMOTpPEHHbIEe 3aKOHOJATeJbCTBOM PoccuiicKon
DepepaLyu.

MakcMMasibHbIM  CPOK  BBITIOJIHEHUSI [JaHHOM aJMUHUCTPAaTUBHOW MPOLeAYPhI
cocTaB/sieT 5 pabounx JHei.

Kputepuii npyvHATHSA pelleHus: Helpe/CcTaB/leHne JOKYMEHTOB, MpeJyCMOTPeHHbIX
TIOJIITYHKTOM «0» TTyHKTa 2.10. HaCTOSAIIero af/MMHUCTPAaTUBHOTO PerylaMeHTa.

Pe3ynbratoM agMUHMCTPaTUBHOW MpOLIeSypbl SBASETCS TMOAyYeHHWe B paMKax
Me>XBEJOMCTBEHHOI'O 3JIEKTPOHHOIO B3aMMOJIeHCTBUSL [JOKYMEHTOB (HMX KOIMWK WU
CBeJleHU, CoiepyKalliuXCcsi B HUX), HeOOXOAUMBIX [jisl TPelOCTaB/IeHUs] MYHULUMATbHON
YCJIYTH 3asiBUTeN0, MO0 rosyueHre WHGOPMALIMK, CBUJETeTbCTBYIOIIeN 00 OTCYyTCTBUU
B pacClopsbkKeHWMM OpraHoB (OpraHusalydi), y4YacTBYIOLIMX B  TMpeJOCTaBIeHUHU
MYHULMIAIBHOW YCIYTH, JOKYMEHTOB (MX KOMWU WY CBeJEeHUM, COAEepPrKaljuxcs B HUX),
HeoOXOIUMBIX [I/isl TIPeJ0CTaB/IeHHsT MYHULUMAIBHON YCITyTH.

@dukcaluss pe3y/ibTaTa BbIIOJHEHUS aJMUHHCTPAaTUBHOW  TIpOLIeJypbl  He
TIPOU3BOJUTCHL.

3.1.3. PaccmorpeHue 3agB/ieHMss U IIpWlaraemMblx K Hemy OKYMEHTOB
CreLMaJTuCcTOM YIIOJIHOMOYEHHOIO OpraHa.

OcHoBaHMeM [i1 Hauvaja aJMWHUCTPAaTHBHOM IMpOLeAypbl SIBASETCS MPUHATHE
CeLMaJuCTOM yIOJHOMOYEHHOTO OpraHa 3asB/leHUsl W T[pularaeMblXx K HeMy
JIOKYMEHTOB.

CrieLjuasucT ynoJHOMOUYEHHOTO OpraHa nocJje MmojyueHust JOKyMEeHTOB B TeueHHe 1
(omHOTO) pabouero [Hs OCYILeCTBIIsIeT TIPOBEPKY MOJHOTHI U J0OCTOBEPHOCTH I0KYMEHTOB,
BBISIB/ISIET Ha/IMUle OCHOBAHUM /11 OTKasa B MPeJ0CTaB/AeHUN MyHHULUIIAIbHOU YC/IyTe T10
OCHOBaHUSM, YKa3aHHbIM B IyHKTe 2.13. HACTOALEro aJMUHUCTPAaTUBHOIO perjameHTa.
[Ipy OTCYTCTBUM OCHOBaHMM B OTKase TMpPeJOCTaBIeHUs] MYHHULIMIIAJBHOM YCIyTH
CreLMaTuCT YIIOJTHOMOYEHHOTO OpraHa rOTOBUT MaTepuasbl [i/isi Bble3[ja Ha OObeKT AJisi
oOcnenoBaHust TeppuTopuM. [IpyM Ha/MuMM OCHOBAHWS [/Is1 OTKas3a B TpejOCTaBleHUU
MYHULMMNAAbHOW YCIYTM MO OCHOBAHWSIM, YKa3aHHbIM B MyHKTe 2.13. HaCTOsIIero
a/IMMHHCTPAaTMBHOIO  perjlaMeHTa, TOTOBUT MOTUBUPOBAHHbIM  OTKa3, COIVIACHO
MIPUIOXKEHMIO 2 K HaCTOsILeMY aZlMUHUCTPAaTUBHOMY perylaMeHTy.



CpoK a]MUHUCTPAaTUBHOM TIPOLIeAYPhI cocTaB/isieT 1 pabounii feHb.

Pe3ynbTaToM aJIMUHHCTPATHBHOM TPOLIEAYPHI SIBASETCS YCTaHOB/IEHHE OCHOBaHWM
JJIs OTKa3a B TIPeZI0CTaB/IeHUN MYHUIUTIATILHON YCIYTH.

3.1.4. Beie3s COTPYAHUKOB Ha OOBEKT.

OcHoBaHVEM I Hadajla aJMUHUCTPATUBHOMN IIPOLIeAYDPHI SIBASETCS ITIOATOTOBKA
MaTepHasioB Ha OdopmIieHHe pa3pellleHHs] Ha TPaBO BLIPYOKM 3e/IeHbIX HaCaKAeHUd U
Bble37l Ha 00BEeKT U 00C/IeloBaHIe COCTOSTHUS 3e/IeHBbIX HACAKIEHHH.

Ha ocHoBaHMM aKTa 00C/e10BaHUS CITEI[HATMCT YIIOJITHOMOUEHHOTO OpraHa rOTOBUT
3asIBUTEJTI0 OTBET O pe3y/IbTaTaX paCCMOTPEHMS 3asiB/I€HHI.

OO0 CpoK aIMUHUCTPATHUBHOM TIpolieAyphl He 6osee 5 (MITH) pabounx AHE.

Pe3ynbTaToM aJMUHUCTPATWBHON TPOLEyphl SIB/IS€TCS TIPUHSTHE peIleHus o
BO3MO)KHOCTU BBIJ]Jaud pa3pellieHus] Ha ITPaBO BBIPYOKM 3e/eHBIX HacakZeHui mbo o6
OTKa3e B Bbilaue pa3pellieHus Ha MPaBo BBIPYOKH 3e/ieHbIX HaCaXKAeHUH.

3.1.5. Beiaua pe3ysnbraTa 3asBUTEJIHO.

OcHoBaHveM /i1  Hayajia  aJIMUHUCTPAaTUBHOW  TIPOLielypbl  SIBJISIETCS
TIOATOTOB/IEHHOE pa3pellieHre Ha TIpaBO BBIPYOKH 3e/IeHBbIX HaCaKIeHWM 100
TIOJITOTOB/IEHHOE YBeZiloM/ieHre 00 OTKa3e B MPei0CTaB/IeHUH MYHHUIUIIATIbHOM YCIyTH.

B cnyuae oTkasa B BbiZjaue pa3pellieHust Ha TPaBO BBIPYOKM 3e/IeHbIX HaCaKIeHUH
CTEeLMaTUCT YIIOJTHOMOUEHHOTO OpraHa IHMCbMEHHO W3BEIlaeT O IIPUHSTOM peIlleHud
3asIBUTEJTIO C YKa3aHWEM ITPHUUMHBI.

[TogroroBneHHOe pa3pelieHde Ha TPaBO  BLIPYOKH  3e/IeHbIX  HACAKIEHHH
HarpaB/sieTCsl 3asiBUTEI0 CI0COO0M, YKa3aHHBIM B 3asiBJIeHUU.

CpoK a]MUHUCTPAaTUBHOM TpOLIeAyPhI cocTaB/isieT 1 pabounii feHb.

Pe3ynbTaToM JaHHOW af/MUHUCTPATUBHOM TMpOLIeAYyPhI SIB/SETCS Bbifaya 3assBUTETO
paspeliieHus Ha TPaBO BBIPYOKM 3e/IeHbIX HacaXKeHuH MO0 MOTUBUPOBAHHOTO OTKa3a.

3.1.6. TlopsiioK ucTpaB/eHUs AOMYIeHHBIX OMeyYaTOK M OMMUOOK B BBIJAHHBIX B
pe3yJibTaTe Tpej0CTaBIeHNs MyHULUITATLHOW YC/IYTU JOKYMeHTaX.

OcHoBaHUeM [ Havuasia a[MUHUCTPAaTUBHOU TIPOTielyphl SIBIISIeTCS TIpeJCTaB/IeHre
3asiBUTEJIEM B YIIOJITHOMOUEHHBIM OpraH 3asiB/ieHust TI0 popMe COTVIaCHO MPUIOKEHHI0 3 K
HaCTOSIIIIEMY aJIMUHHCTPATHBHOMY perjlaMeHTy 00 WCITpaBJIeHWH OIIMOOK M OIeYaToK B
JOKyMeHTaX, BbIJaHHBIX B Pe3y/bTaTe Ipe[0CTaB/IeHH s MyHHULIUITATbHOUW yC/TyTH.

K 3asiB/IeHHIO TIOMHUMO [JOKYMEHTOB, SIBJITFOIIIUXCSI OCHOBAHHWEM [I/Isl WCITPAB/IEHUS
OITMOKK (OTeuyaTKH), 3asBUTE/b TMPUK/IAABIBAET OPHWIHMHAN JOKyMEHTa — pe3y/bTara
TIpeJj0CTaB/IeHNsI MyHULIMIIAIbHON yC/IyTH Ha OyMa)kKHOM HocuTesie (TIpY HaJTuuuu).

To/mKHOCTHOE /IO YTI0JITHOMOUEHHOTO OpraHa, OTBeTCTBEHHOE 3a Ipe/loCTaB/IeHne
MYHULIATIATBHOW yCJ/IyTH, paccMaTpvBaeT 3asiBjieHUe, Tpe/CTaB/ieHHOe (HarpaB/eHHOe)
3asiBUTe/IeM, ¥ TIPOBOJUT TPOBEPKY yKa3aHHBIX B 3asiBJIeHUU W JAOKYMeHTaX CBeJeHWM B
CPOK, He TIpeBbIMAIMKA 2 pabounx [HS C AaThl PeruCTpaljid COOTBETCTBYIOIIETO
3asiB/IEHUSI.

KputeprieM TIpUHSTUS peIleHUss M0 aJMUHUCTPAaTUBHOW TIPOLIeAype SIBSIeTCS
Ha/lMuHle WIA OTCYTCTBHE TaKMX OIedyaroK W (WaM) omubok. B ciyuae BbISB/I€HUS
JIOTTyIIeHHbIX OIeYaToK W (W) OIMMOOK B BBIJAHHBIX B pe3y/bTaTe IpeIoCTaBIeHMUs
MYHULIATIATIBHOW YCIYTH JOKYMEHTaX [JO/DKHOCTHOE JIMI[0 YIIOJTHOMOYEHHOTO Oprasa,
OTBETCTBEHHOE 3a MPe/I0CTaB/IeHre MYHHUIUIAILHON YCIYTH, OCYIeCTB/SeT UCIIPaB/IeHre
Y 3aMeHy yKa3aHHbBIX JOKYMEHTOB B CPOK, He TTPEBBIIIAIOIINKA 5 pabourx AHel C MOMeHTa
perucTpalyy COOTBETCTBYIOIETO 3asiBIeHHSI.

B cnayuae oTcyTcTBUSI OredaToK U (WaM) OMIMOOK B JIOKYMeHTaX, BbIIaHHBIX B



pe3yabTare  MpeAOCTaBJIeHUS]  MYHULUMNAIbHOW  YCAyTH,  JO/DKHOCTHOE  JIULIO
yIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a Mpe/0CTaB/leHrne MyHUIUIIaTbHOM YCIIyTH,
MMMCBbMEHHO CO00IIaeT 3asBUTE0 00 OTCYTCTBMM TaKUX OTeuaToK W (Wiv) OmHOOK B
CPOK, He TIpeBbILLIAIOIIMKA 5 pabounx [JHeil ¢ MOMeHTa PerucTpaliid COOTBETCTBYIOIIETO
3asIB/IeHUS.

3asiBnieHre 00 WuCMpaB/ieHUM OLIMOOK U OTeuaTOK B JOKYMEHTaxX, BBbIJAHHBIX
B pe3y/sbTaTe TpeJOCTaB/eHHsT MYHUIMMAIBHONW YCIyTU, MOXeT OBbITb TIpe[CcTaBIeHO
3asiBUTeJIeEM B 3/IeEKTPOHHOU popMe, B ToM umciie uepe3 EINT'Y, PIIT'Y.

B cnyuae nopaum takoro 3asBnenust uepe3 EINT'Y, PIII'Y vcripaBneHHbIA JOKYMEHT
B J/IEKTPOHHOM BHJEe WIM CKaH JOKyMeHTa Ha OyMakHOM HoOcuTese, AOKYMEHT,
MHGOPMUDYIOIIUM 00 MCIIpaB/ieHWH OIIMOKYU B BbIZJAHHBIX B pe3y/bTaTe MpeioCTaBIeH s
MYHULIATIATBHOW  YC/IYTA  [JOKYMEHTax WKW yBeJoMm/eHHe 00 OTCYTCTBUM OIIMOKU
(ommbOK) B BBbIIAHHBIX B pe3yabraTe TPeOCTaB/IeHUs] MYHULIMIIAIBHOW YC/IyTH
JOKyMeHTaX, pa3MelljaeTcsi B TMUYHOM KabuHeTe 3asiBuTe st Ha ETIT'Y, PIITY.

Pe3ynbraToM aJMHHUCTPAaTUBHOW TIPOLIAYPHI SB/SETCS BblJaua (HampaB/eHUe)
3asBUTE/II0 HWCIIPaB/I€HHOIO B3aMeH paHee BBbIZIAHHOIO JIOKYMEHTa, SIBJISIOLLerocs
pe3y/IbTaToOM TIpeA0CTaB/IeHUsI MYHHULUIAIBHOW YC/IyTH, WK CcoobleHre 06 OTCyTCTBUU
TaKUX OI1eYaToK ¥ (W) OLINOO0K.

4. ®opMbI KOHTPOJIA 3a NPeA0CTaB/IeHHeM MyHUIMIIA/IbHOM yC/IyTrH

4.1. TlopsimoK OCYIeCTB/E€HUSI TeKyIlero KOHTPoass 3a cobmrojeHneM U
VICTIOJTHEHVEM OTBETCTBEHHBIMU [O/DKHOCTHBIMM  JIMLIAMM  TIOJIO)KEHHWK  HaCTOSILIEro
aJMUHUACTPAaTUBHOTO  perjlaMeHTa Y  HWHbIX HOPMATMBHBIX  TMPABOBBIX  aKTOB,
yCTaHaB/IMBAIOI[UX TpPeOOBaHUS K TIPeJOCTaB/IEHUI0 MYHUIUTIATLHON YC/IYTHU, a TaKkKe
TIPUHATHEM DeLleHUH OTBETCTBEHHBIMU JIULIAMU.

Tekyl[uii KOHTPOJIb 3a COOJOleHeM U HWCTIOJHEeHWEeM [JO/DKHOCTHBIMM JIULAMU
YIOJTHOMOUEHHOI'O OpraHa y4JeTra MoJI0JKeHU! JJaHHOTO a/IMUHUCTPAaTUBHOIO peryiaMeHTa 1
WHBIX ~ HOPMAaTHMBHBIX  TIPAaBOBBIX  aKTOB, yCTAHABIMBAKOL[MX  TpeboBaHUS K
Mpe0CTaB/IeHNI0 MyHULIMNATBHOW YCIYTH, a TakKke NMPUHATHEM WMU pelleHud (Janee -
TeKyLUM KOHTPO/b JesTeIlbHOCTU) OCYLIECTB/ISIET PYKOBOAWUTE/Ib YIIOJIHOMOYEHHOIO
oprasa.

TeKyIIMii KOHTPOJIb OCYIIECTB/ISIETCS MyTeM TPOBeJeHUsT IPOBEPOK COOMIoeHuUsT U
VCTIONIHEHVS [JOJDKHOCTHBIMM JIMLIAMM UM COTPYJHUKAMM TIOJIO)KEHUM HaCTOSILIEro
aJMMHHACTPAaTUBHOTO  perjlaMeHTa U  HWHbIX HOPMAaTMBHBIX  TPABOBBIX  aKTOB,
yCTaHaB/IMBAIOIIUX TPeOoBaHUs K MPeJOCTaBIeHUI0 MyHULIMTIAIbHOU yCITyTH.

4.2. TlopsafOK W TMepUOSUYHOCTb OCYLeCTB/eHUSl IJIAHOBBIX M BHEIIAHOBBIX
TIPOBEPOK TOJHOTHI U KayeCTBa IMPeZ0CTaBlIeHUs] MyHULIMIIAIbHOM YCIyTH, B TOM YHCJIe
MOPSIZIOK U (pOPMbI KOHTPOJIS 3a MOJIHOTOM U KauyeCTBOM Tpe/l0CTaB/IeH sl MyHULMIA/IbHOM
yCIIyTH.

KoHTposib 3a TMOJIHOTOM M KayeCcTBOM MpPeJOCTaBIeHUS MYHULMIIATBHOU YCIyTH
BK/TFOUaeT B ce0si TIpOBe/ieHHe TIPOBEPOK, BhISIBIEHWEe W yCTpaHeHHe HapyIIeHWM TipaB
3asBUTE/Ied, paCCMOTpEeHMe, MPUHATHE B MpeJenaxX KOMITeTeHLUH PeLleHUd U MOATOTOBKY
OTBETOB Ha obOpallieHus 3asiBUTe/el, cofieprKallux >kanobbl Ha fieficTBus (Oe3feiicTBUe) U
peleHus JO/DKHOCTHBIX JIUL].

[IpoBepkM TIONIHOTBI W KayeCTBa IPeAOCTaB/I€HWS] MYHULMIAIbHOM YCIyTU



OCYLIECTB/ISIFOTCS Ha OCHOBAaHWW PpaCIOPSDKeHUW  aJIMUHMCTPALMU  MBICKOBCKOTO
rOPOZICKOTO OKpYTa.

[TpoBepKy MOTYT OBITh TJIAHOBBIMU M BHEIJIAaHOBBIMU. [1OPSIZIOK ¥ TIepHOJUYHOCTh
TJIAHOBBIX TPOBEPOK YCTAHABIMBAIOTCS PYKOBOJAUTE/IEM YIMOJHOMOUEHHOro opraHa. [1pu
MpOBEPKe  PAacCMaTpUBAKOTCS  BCE  BOMPOCHL, CBA3aHHble C  TIpeAOCTaBIe€HHUEM
MYHULIUMATBbHOW  yCAyTU  (KOMIUJIEKCHbIE TPOBEPKH), WIA OT[e/ibHble BOIPOCHI
(TemaTHUeCKue TIPOBEPKH).

BHernsiaHOBbIe TIDOBEPKH TMPOBOASTCS /711 MPOBEePKU (hakTa yCTpaHEHHs paHee
BLISIBJIEHHBIX HapyllleHW{, a Takke B Cayudae TIO/NiydeHMs >Kajio0 Ha JelcTBUsS
(be3neiicTBUe) COTPYAHUKOB. [IpOBepKU TakKe TPOBOASATCS M0 KOHKPETHOMY OOpalljeHUI0
3asiBUTEIS.

[TepuogMYHOCTb OCYIECTBAEHUS TIJIAHOBBIX MPOBEPOK — HE PeXXe OJHOro pasa B
KBapTaJl.

4.3. OTBeTCTBEHHOCTh YIOJHOMOYEHHOTO OpraHa ¥ WHbIX JO/DKHOCTHBIX JIUI] 3a
peitieHusi W JelicTBusi (6e3melicTBHe), TIpUHMMaeMble (OCYII[eCTB/sieMble) B  Xofie
Tpe0CTaB/IeHNS MYHULIUTIAIbHOW YCIYTH.

[To pe3ynbraTam TIPOBEPOK B CJiydyae BbIsBJIEHUSI HApPYLIEHUW TOJIO)KEHUM
HACTOSIIIET0 a/IMUHUCTPAaTUBHOIO perjiaMeHTa M WHbIX HOPMaTUBHBIX TPAaBOBBIX aKTOB,
yCTaHAB/IMBAIOIUX TPe0OBaHUs K MPeJ0CTaB/IeHHUI0 MyHHUIIUITAJILHOW YCIYTH, BUHOBHBIE
COTPYJJHUKM U [JO/DKHOCTHbIe JIMIla HECYyT OTBETCTBEHHOCTb B COOTBETCTBUU C
3aKOHOZaTe/IbCTBOM Poccutickoli @efepaljyu.

COTpyAHUKH, OTBETCTBEHHble 3a TIpUeM 3asiBieHMM W JIOKYMEHTOB, HeCyT
TePCOHA/ILHYI0 OTBETCTBEHHOCTb 3a COO/OfleHMe CpPOKOB U TIOpsi/ika TIpyueMa |
perucrpalyy JOKYMeHTOB.

COTpyAHUKU, OTBETCTBEHHBbIE 3a MO/FOTOBKY AOKYMEHTOB, HECYT IepCOHA/IbHYIO
OTBETCTBEHHOCTH 3a COO/TIOfIeHre CPOKOB U TIopsiika 0(popM/ieHUs JOKYMEHTOB.

COTpyJIHUKH, OTBETCTBEHHble 3a Bbifauy (HarpaB/ieHHe) [OKYMEHTOB, HeCyT
MepCoHa/IbHYI0 OTBETCTBEHHOCTh 3a COO/MIOZieHWe TIOpsiiKa BbifauM (HarpaB/ieHUs])
JIOKYMEHTOB.

JNo/DKHOCTHOE TUL0, TIOATNHMCABILIee JOKYMEHT, C()OPMHUPOBAHHbBIMA IO pe3y/bTaTaM
TpeloCTaB/eHrsT MYHULIMNAJbHOW YCIyTH, HeceT TepCOHa/IbHYI0 OTBETCTBEHHOCTh 3a
TIPAaBOMEPHOCTh TMPUHSITOTO pelleHusl U BblJjaud (HarpaB/ieHUs) TaKOro JOKYMeHTa JIULLY,
rpeCTaBUBLIEMY (HalpaBUBILIEMY ) 3asiBJIeHHeE.

[TepcoHasibHasi OTBETCTBEHHOCTb COTPYZAHUKOB U JO/DKHOCTHBIX JIML] 3aKPeIlIsieTCs
B UX JO/DKHOCTHBIX WHCTPYKIUSIX B COOTBETCTBHU C TpebOBaHUSIMU 3aKOHOZATeThCTBA
Poccurickon depeparyu.

4.4. Tlono)keHusi, XapakTepr3yroiiyie TpeOOBaHus K TOPSAIKY ¥ JopMaM KOHTPOJIS 3a
NpefOoCTaB/l€HUEM MYHMIUIIAJBHOW yC/IyTd, B TOM UKCJIE CO CTOPOHBI Tpak[aH, UX
o0beHeHUM U OpraHU3alL[il.

KoHTpO/b 3a HUCMOMTHEHHWEM [JAaHHOTO aJMAUHUCTPATUBHOTO perjiaMeHTa CO CTOPOHBI
rpaXk/iaH, X 00beIMHeHWI U OpraHu3allyii SIB/ISIeTCS CaMOCTOsITeIbHOM (hOPMOi KOHTPOJISI
W OCYIIeCTB/SIeTCS MyTeM HarpaB/ieHusi oOpalljeHud B aJMUHUCTpAI0 MBICKOBCKOTO
TOPOZICKOTO OKpYTa, a Takxke TMyTeM obykasoBaHUs AeMcTBUi (06e37eicTBUS) U pelleHuH,
OCYLLEeCTB/sIeMbIX (TIPUHATBIX) B XOZ€ MCIOJHEHUS HACTOSILEro aJMUHUCTPaTUBHOIO
perjiameHTa.

['paxkpaHe, ux o0beAWHEHHs W OpraHU3alMM BIIpaBe HAMpaB/sATh 3amMeuaHus U
MpeJIoKeHUs1 IO  Y/AyYlleHUI0 KadecTBa M JOCTYMHOCTM  TpeJ0CTaB/ieHUs



MYyHULMTaTbHOU YCIYTH.

5. locyne0HbIi (BHECYAeOHbIH) MOPAAOK 00)Ka/I0BaHUSA PeleHHil
U ieiicTBHi (0e3eiicTBHs) OPpraHa, MPeJoCTaB/IAIOIIEro MyHHIUIIATbHYIO
yC/IyTy, MHOTO()YHKIIHOHA/IBHOT'O I[eHTPa, OPraHu3aliuii, a TaK)Ke UX AO0/DKHOCTHBIX
JIAL], MyHHI[UNA/IBHBIX CTy)KaluX, pa00THUKOB

5.1. Vudopmarus Aj1s 3asiBUTeIsI O ero TpaBe I0/|aTh »Kaao0y Ha peliieHre U (W)
nerictBue (6e3zmelicTBMe) YIMOTHOMOUYEHHOTO OpraHa M (WIM) ero Jo/DKHOCTHBIX JIHI,
MYHULIUNAJBHBIX CIY)KalMX MPU TPefOCTaB/JIeHUH MYHULMIIAJBbHOM YCIyru (ZJasnee -
»anoba).

3asBUTEIM HMEIOT TIpaBO TMI0flaTh ’kanoby Ha pelleHue U (WIKM) [JeMCTBUe
(be3meiicTBME) YIOJHOMOYEHHOTO oOpraHa ®W (WIM) €ero  JO/DKHOCTHBIX  JIHI],
MYHHULIUMNATbHBIX CY>KALUX NP MPeA0CTaB/IeHUA MYHULIUIIATbHOM YCITyTH.

WUudopmaiust Ay 3asiBUTenied o0 WX mpaBe Ha jocyne6Hoe (BHecyzeOHoe)
oOkasioBaHUe pellieHuH, AelicTBuil (be3aeicTBUs), TIPUHATHIX (OCYII[ECTBISIEMbIX) B X0/
NpeloCTaB/IeHMs MyHULMIIaIbHOU yCIyTH, pasmelraercs Ha ETITY, PIITY.

5.2. ITpegmeT >kamo0bI.

ITpegmeToM  >kaymobObl  SIB/IAIOTCS  pelieHdss W fAeiictBus — (Oe3melicTBue)
YTOJTHOMOYEHHOT'0 OpraHa, J0/DKHOCTHOTO JIULIa, MO0 MyHUIUIIaTBLHOTO CJTy’Kall[ero.

3asiBUTE/b MOXKET 00paTUThLCS C Ka000M, B TOM UKCJ/ie B CeIyIOIUX C/Tydasix:

- HapylLleHWe CpOKa perucTpanuy 3arnpoca O IpefoCTaB/IeHUU MYyHULMIAJIbHOU
YCIIyTH;

- HapyLlIeHHe CPOKa MpeA0CTaB/IeHNs] MyHULUIIAIbHOW YCIYTH;

- TpeboBaHWe y 3asBUTe/s AOKYMEHTOB WM WH(OpMalyyd b0 OCyIlecTBIeHUs
JIeMCTBUM, TIpe[oCTaB/ieHWe WM OCYLeCTBJIeHHWe KOTOPbIX He MNpelyCMOTPEHO
HODMATUBHBIMU  TIPaBOBbIMM  akTaMu Poccuiickor  @Pepepanuy, HOPMAaTHBHBIMU
NpaBOBLIMHU akTaMH KemepoBckoi obmactu - Ky36acca, MyHUI[UTIATbHBIMU TIPaBOBBIMU
akTamMu MBICKOBCKOTO TOPOJCKOT0O OKpYyTa sl Ipe0CTaB/AeHrs MYHULIUIIaTbHOW yCTyTH;

- OTKa3 B T[pUeMe [JOKYMEHTOB, MpeJ0CTaB/eHue KOTOPbIX MpPelyCMOTPEHO
HODMAaTUBHBIMK  TIpaBOBbIMU  akTaMu Poccuiickort  @ezepaljuy, HOPMAaTHBHBIMU
npaBoBbIMM akTaMu KemepoBckoit obnactu - Kysbacca, MyHUIUTIAaTbHBIMU TPaBOBBIMU
akTaMu MBICKOBCKOTO TOPO/ICKOTO OKpYyTa /Jisl TpeJj0CTaB/IeHUs] MYHUIUIIAIbHOW YC/IyTH,
y 3asBUTeJIS;

- OTKa3 B MpeJOCTaBJIeHUM MYHULIMIAJIBHOU YCJIyTH, eC/IM OCHOBaHHWs OTKa3a He
rpelycMOTpeHbI (hefiepa/ibHbIMA 3aKOHAMU U TIPUHATBIMUA B COOTBETCTBUU C HUMU WHBIMU
HOPDMATWBHBIMY TpPAaBOBbIMM akTamMu Poccurickon Penepauyu, 3akOHaMM M HWHBIMU
HOpPMAaTHBHBIMH TIPaBOBbIMU akTamMu KemepoBckoii obsactu Ky3bacca, MyHUIUTIA/IbHBIMU
MPaBOBBIMU aKTaMU MBICKOBCKOT'O FTOPOZCKOTO OKPYTa;

- 3aTpeOOBaHUe C 3asiBUTENS TIPU MPEA0CTaBIeHUN MYHULIATIATBHON YC/TyTU TIIAThI,
He MpeJlyCMOTPEHHOM HOPMAaTMBHBIMM TIPaBOBBIMM akTamMu Poccurickor ®epepanyu,
HOPDMAaTHBHLIMH  TIpaBOBbIMM  akTamu  KemepoBckort — obmactm - Ky3s6acca,
MYHULIUNAbHBIMU TTPaBOBBIMU aKTaMU MBICKOBCKOT'O FTOPOZICKOTO OKPYTa;

- OTKa3 OpraHa, INpeAoCTaB/sIIOIIero MyHULIUIAAbLHYO YCIYTY, AO/DKHOCTHOTO JIMIia
opraHa, npe/I0CTaB/ISIOIero MyHULIUMAJbHYIO YCIYTY, B UCIPaB/JIeHUU [IOMYIIeHHbIX UMHU
OTeYaToK U OIIMOOK B BbIJAHHBIX B pe3y/bTaTe MpeJoCTaB/eHNs] MyHULUINAJIbHON yCIyTH
JOoKyMeHTax b0 HapyllleHHe YCTaHOB/IEHHOTO CPOKA TaKUX UCTIPaBIeHUH;



- HapylleHue CpoKa WIM TOopsifKa BbIJaud [OKYMEHTOB TI0 pe3y/bTraTaM
TIpe/loCTaB/IeHUs MyHULUTIATbHOW YCIYTH;

- TIPUOCTAHOBJIEHHE TpeNOCTaBJIeHUs] MYHHULIMMNAIbHOM YC/IYTH, €C/Id OCHOBAaHUS
MIPUOCTAHOB/IEHUsI He TpPefyCMOTpeHbl (defepaibHbIMA 3aKOHAaMW M TPUHATHIMU B
COOTBETCTBUM C HUMM WHBIMA HODMAaTHMBHBIMU TIPaBOBbIMM aKTamMu Poccuiickoi
denepalliy, 3aKOHAaMU W WHBIMU HOPMaTUBHBLIMM TIPAaBOBBIMM aKTaMu KemepoBCKOM
obmactu - Ky3bacca, MyHHUIMITaJIbHBIMUA TTPABOBBIMH aKTaMH MBICKOBCKOTO TOPO/[CKOTO
OKpYyTa;

- TpeboBaHMe Yy 3asBUTe/I TIPM TPeAOCTaBAeHUM MYHULIAMAIBHON YCIyTu
JOKYMEHTOB WM WH(pOpMalLM{, OTCYTCTBHUE U (W/IM) HEJAOCTOBEPHOCTh KOTODBIX He
yKa3bIBa/IMCh TIPY TIepBOHAuYaJbHOM OTKa3e B TpUeMe AOKYMEeHTOB, HeOOXOJWUMBIX [/st
TIpe/loCTaB/IeHUsI MyHULIMIAIbHOW YC/IYTH, 38 UCK/IFOUEHUEM CJlydaeB, MPeayCMOTPEHHBIX
nyHkToM 4 dactd 1 crateu 7 @epepasbHOro 3akoHa oT 27.07.2010 Ne 210-P3 «06
OpraHu3allid TpefoCTaB/IeHUs] TOCY/lapCTBEHHbIX W MYHHULMIAIBHBIX yciayr». B
yKa3aHHOM cjyuae fAocynebHoe (BHecyzeOHoe) oO)kasioBaHWe 3asiBUTE/IEM peIlleHud U
nevicteuit (6e3mericteusi) M®II, paborHrka M®PI] Bo3MOXXHO B ciydae, ecii Ha MO®II,
peitieHust U felcTBus (Oe3meiicTBUe) KOTOPOTOo 006)Ka/lyrTCs, BO3/I0)KeHa (YHKLUsS TI0
MIPeJJOCTAB/IEHHUIO COOTBETCTBYIOIIUX MYHHUIUIIANBHBIX yC/IYyT B TIOJIHOM 0OBeMe B
ropsiike, onpezeeHHoM 4acTeio 1.3 crateu 16 @epepanbHoro 3akoHa ot 27.07.2010 Ne
210-®3 «O6 opraHu3aluu TIPeOCTaBAeHUsI TOCYJAapPCTBEHHBIX W MYHMIUMATbHBIX
yaayr».

’Kanoba fo/mkHa cofepskaTh:

- HauMeHOBaHWe OpraHa, MpPeJOCTaB/SIOLEr0  MYHULMINAJbHYIO  YCIyTY,
JO/DKHOCTHOTO JIMLIAa OpraHa, IpeoCTaB/ISIoIero MYHULIMIIAABHYI0 YCIyTy, Jubo
MYHUIUTIABHOTO — C/Iy>)Kalllero, perieHuss W JelictBus  (Oe3melicTBHE)  KOTOPBIX
oOXKamyroTcs;

- (hamwinro, uUMs, 0TueCcTBO (MOC/eAHee - MPU HaIUUWU), CBEIEHUS O MecTe
JKUTE/IbCTBA 3asBUTENS - (DU3MUECKOro /juila MO0 HavMeHOBaHHe, CBeJeHUS O MecCTe
HaxXOXIEeHUs1 3asBUTE/S1 - HOPUAUYECKOro JMlja, a TakKe HOMep (HoMepa) KOHTaKTHOTrO
TeneoHa, agpec (agpeca) 37eKTPOHHOW MOYTHI (MPY HA/JW4YMK) M TIOUTOBBIM aZipec, Mo
KOTOPBIM JIO/DKEH OBITh HarpaBJIieH OTBET 3asiBUTEIIIO;

- cBefeHus1 00 oOkanyeMbix pelleHUs X W JelcTBusx (Oe3gelicTBUM) opraHa,
MpeJoCTaB/SAOIIEr0  MYHULIMMNAJBHYIO — YCIyry, [JO/DKHOCTHOTO — JIMLja  OpraHa,
TIPeJ0CTAaB/ISAOLLer0 MYHHULIUTIATBHYIO YCIyTY, MO0 MYHHULIMTIABHOTO C/Ty>Kalllero;

- I0BO/Ibl, HA OCHOBAaHWM KOTOPBIX 3asiBUTE/Ib HE COIVIaCeH C pelleHHWeM U JieCTBheM
(be3aeiicTBeM) opraHa, TPeOCTABJISIONET0 MYHULIATIAIBHYIO YCIYTY, AO/DKHOCTHOTO
JWIla OpraHa, TPeJOCTaBJSION[ET0 MYHUIMMA/JBHYIO YCIyTY, JUOO MYHHUI[UTIATbHOTO
cyKaiero. 3asiBUTe/leM MOTYT ObITh TIpe/iCTaBleHbl [JOKYMeHThI (TIpU Ha/IA4YMH),
TIOATBEP KAAIOIIINE ZI0BO/IbI 3asiBUTEIS, MO0 UX KOTHH.

5.3. YmosHOMOuYeHHble Ha PAacCMOTPeHHe >Kajo0bl JO/KHOCTHBIE JIULIA, KOTOPBIM
MOXKeT ObITh HarpaB/ieHa >kajao0a.

’Kanoba Ha peliieHue, feiicTBue (Oe3meiicTBIe) AO/PKHOCTHBIX JIUI] YITOJTHOMOUEHHOTO
opraHa TMpH TIpeJOCTaBJIeHNH MYHHUIMIAJILHOM YCJAYTH MOMKET OBITh II0/jlaHa B
aZIMUHUACTPALM0 MBICKOBCKOTO TOPO/ICKOTO OKpYyTa.

JKanoba Ha perienue, gaeilctBusi (0Oe3ZeiicTBHE) OTBETCTBEHHOTO —CreIUa/IUCTa
YIOJTHOMOYEHHOTO OpraHa MoJjaeTcsi PyKOBOJUTE/TH0 YTIOJTHOMOYEHHOIO OpraHa.

JKanoba Ha pemrenue, gelictBusi (Oe3zercTBHE) PYKOBOAWTENS YITOJTHOMOUYEHHOTO



OopraHa IOZAeTCs MepBOMY 3aMeCTUTENH0 IJ1aBbl MBICKOBCKOTO TOPOZACKOrO OKpyra IO
rOpPO/JICKOMY XO3IICTBY U CTPOUTE/LCTBY.

JKanoba Ha perieHue, geiictBus (Oe3eiicTBHe) T1€PBOTO  3aMeCTHUTesISl T7IaBbI
MBICKOBCKOTO TOPOZCKOrO OKpyra I0 TOPOZACKOMY XO35IUCTBY M CTPOWUTE/IBCTBY MOZAAETCs
r71aBe MBICKOBCKOI'O FOPOZCKOIO OKpyTa.

5.4. TlopsiioK Mo/iauy U PpaCCMOTPEeHUSI KaloObI.

’Kanoba nogaeTcsi B MMCbMeHHOM (opMe Ha OyMa)KHOM HOCHUTe/e, B 371eKTPOHHOM
(dopMe B opraH, Npej0CTaB/ISOLIUA MyHULIMIIATBHYIO YCIIYTY.

JKanoba Ha pemenuss u JelictBus (Oe3meicTBHEe) oOpraHa, IPeA0CTaB/SIOIIETO
MYHULIMNAJBHYK)  YCJIYTY, [JO/DKHOCTHOTO  JIMLIa  OpraHa, IIpefoCTaBJIsoLIero
MYHULIUNAJBHYK)  yCIYry, MYHULMIAABHOTO  C/Iy’Kallero, pPYKOBOAUTENS OpraHa,
TIPeJJOCTAB/ISAIOILer0 MYHULIMIIABHYIO YCIYTY, MOXKeT ObITh HarpaB/ieHa 0 TouTe, yepe3
M®II, c ucrons3oBaHUeM WHPOPMAaIIMOHHO-TE/IEKOMMYHHUKAI[MOHHOM ceTu «/IHTepHeT»,
caWTta aJMUHMCTpPaLMd MBICKOBCKOTO TOPOJCKOTO OKpyra, IIpefOCTaB/IsIOLIero
MyHuLunaneHyto ycayry, EITY, PIITY, a Takke MoxeT ObITb MpUHATA MPU JUUHOM
ripyueMe 3asiBUTeIS.

B ciiyuae nofaun »kasno0bl TIPY JIMUHOM TIpHeMe 3asiBUTe/Ib TIPeCTaB/sieT JOKYMEHT,
YAOCTOBEPSIIOIIMKA ero JIMYHOCTh B COOTBETCTBMM C 3aKOHOJATeNbCTBOM PoccuicKou
DepepaLyu.

B cnyuae, ecnu kanoba TiofaeTcsi yepe3 TpeACTaBUTesIsl 3asiBUTeENs, TakKKe
TMpe/ICTaB/IsAeTCS JOKYMEHT, TTOATBEPXK/AAF0IINU MOJTHOMOUKS Ha OCYLECTBIEHUE JeUCTBUN
OT WMMeHM 3asBuUTesl. B KauecTBe [OKyMeHTa, MOATBep’KJAroLlero IMOJHOMOUYMS Ha
OCylLLleCTB/IEHVE [JeMCTBUM OT UMEHU 3asiBUTeJIsA, IIPe/CTaB/IsgeTCs:

- odopmsieHHass B COOTBETCTBUM C 3aKOHOAATenbCTBOM Poccuiickoli Pepnepanuu
JIOBEPEHHOCTD (/151 (PU3HUeCKUX JIUILY);

- odopmsieHHass B COOTBETCTBUU C 3aKOHOAATenbCTBOM Poccuiickoii Pepnepanuu
[lOBEPEHHOCTD, IOAINUCAHHAs PYKOBOAUTE/eM 3asiBUTe/Is] WM YIIOJTHOMOYEHHBIM 3TUM
PYKOBOAUTEIEM JIULIOM (/151 FOpUIAUEe CKUX JIULY);

- KOTusi pellleHWss O Ha3HaueHWW Wik 006 u3bpaHuu MO0 TpHKa3a O Ha3HAUeHUU
(M3UUeCKOro JiMLja Ha JOJ/DKHOCTb, B COOTBETCTBUU C KOTOPBIM Takoe (PU3MyeckKoe JUL0
o06siaziaeT MpaBoM /IeHiCTBOBaTh OT UMEHU 3asiBUTeIsE Oe3 10BepeHHOCTH.

[Tpu nopjaye >kanobbl B 37IEKTPOHHOM BU7E JOKYMEHTbI MOTYT ObITh Mpe/CTaB/ieHbl B
(dopMe 31eKTPOHHBIX JOKYMEHTOB, MOAMMUCAaHHBIX 371eKTPOHHOM TMOJIKCHI0, BUJ KOTOPOK
NpeyCMOTPeH 3akoHozarenbCTBoM Poccurickor ®epepauyu, IIpU 3TOM  JOKYMEHT,
YA0CTOBEPSIOIINN TMUHOCTD 3asiBUTEIsA, He TpebyeTcs.

B cnyuae, eciiv kanoba mozaHa 3asiBUTe/leM B OpraH (O/DKHOCTHOMY JIUITY), B
KOMITeTEHIIMI0 KOTOPOTO He BXOAWUT TIPUHSTHUE peIlleHds T0 >kajobe, B TeueHHe TpeX
pabounx [HeWl COo [AHS ee pPerucTpaliyd yKa3aHHBIM OpraH HaripaB/iseT »ano0y B
YIO/THOMOYEHHbIM Ha ee pacCMOTpeHUe OpraH M B INUCbMEHHOW (opme MHGOpPMUDPYeET
3as1BUTeJISI O TlepeHarpaBIeHu| >Kaao0bl.

[Ipy 3TOM CPOK pacCMOTPeHUst »Kao0bl UCUMC/ISIeTCS CO THSI PeTMCTpaLUd »Kaio0bl B
YIIOJIHOMOUYEHHOM Ha ee paCCMOTpPeHUe OpraHe.

5.5. CpoK# pacCMOTPEHHS >Kao0Bbl.

’Kanoba, mocTynuBiliasi B yIOJIHOMOUEHHBIM Ha ee pacCMOTpeHHe OpraH, IMOJ/IeXUT
perucTpauyy He To37Hee cjieAytolero pabouero JHs co JHS ee mocTyruieHus. 2Kanoba
paccMmaTpuBaeTcs B TeueHre 15 pabounx fiHel co JHS ee perucTparjiu.

B «iyuae ob6)kamoBaHMs OTKa3a OpraHa, TMpPeAOCTaBJSIONET0 MYHUILMIATbHYHO



yCJIyTY, €ro JIO/DKHOCTHOTO JIWIA B TpHeMe I0KyMEeHTOB Y 3asiBUTe/ist MO0 B UCTIpaBIeHUH
JIOTTYIIIeHHbIX OTeuaToOK W OIIMOOK WK B C/iyuae 00yka/ioBaHUS 3assBUTe/IeM HapyIleHUs
YCTAaHOBJIEHHOTO CpPOKa TaKWX WCIpaBAeHWd >kanoba paccMaTpyBaeTCsi B TedeHue 5
pabouux JHeM co /IHs ee perucTpalyu.

5.6. [TepeueHh OCHOBaHHU /IJIsi TIPUOCTAHOBJ/IEHUSI PACCMOTPEHHs Kamo0bl, B Cydae
€C/I1 BO3MOKHOCTh TIPUOCTAHOB/IEHUs MPelyCMOTpPeHa 3aKOHOJaTebCTBOM Poccuiickon
denepalyy ¥ 3aKoHO/IaTeTLCTBOM KeMepoBckoii obsactu - Ky3bacca.

OcHOBaHMM [T TIPUOCTAHOB/IEHUS] PACCMOTPEHHs >KaloObl 3aKOHO/ATe/bCTBOM
Poccuiickoii ®enepaliui ¥ 3aKOHO/aTeTbCTBOM KemepoBckoit obnactu - Kysbacca He
T1peayCMOTPEHO.

5.7. Pe3ynbraT pacCMOTPEHUS KaI00Bbl.

[To pesynbraTaM pacCMOTpeHHUsi >KanoObl TPUHUMAETCs OAHO U3  C/eLyHOIIUX
peleHui:

- YZIOBIIETBOPUTh Kano0y;

- OTKa3aTh B Y/[OB/IETBOPEHUH >KaI00BI.

JIuiio, yrmomHOMOYeHHOe Ha pacCMOTpeHHe >KasioObl, yOB/IeTBOPSIET Kano0y, B TOM
yucie B (popMe OTMEeHbl TMPUHSITOTO peLlIeHUsi, UCTPABJAeHUs1 AOMYIEeHHbIX OpPraHOM,
MIPeJJOCTAR/IAIONIAM MYHHULMTIAMBHYI0 yCIyry, b0 OopraHoM, MpeioCTaB/ISIOIIM
MYHUILIATIAJIBHYIO YCIYTY, OIeYaToK W OIMOOK B BbIIAHHBIX B Pe3y/bTaTe IMpe/ioCTaBIeHHs
MYHULIUMNABHOM YCJIyTM [OKYMeHTaX, BO3BpaTa 3asBUTE/I0 JIeHEXXHbIX CpPeJ/ICTB,
B3MMaHUe KOTOPbIX He TMpeJyCMOTPeHO HOPMaTHMBHBIMU MPABOBLIMU akTaMu Poccuiickou
denepaliiy, HOPMATHBHBIMUA TIPaBOBBIMU akTaMu KemepoBckoii obsactu — Ky3sb6acca,
MYHHULIUNAJBHBIMU TIPaBOBbIMU aKTaMu MBICKOBCKOTO TOPOZACKOIO OKpyra, a TakXke B
MHBIX (hopmax.

B cnyuae mpu3HaHUS >Kaso0bl TIoA/IeXallel yooBIeTBOPEHUIO B OTBETe 3asiBUTETIO,
yKa3aHHOMY B MNYyHKTe 5.4. HacCTOAILIero aJMUWHHUCTPATABHOTO perjaMeHTa, [JaeTcs
vHboOpMalUsi O JeNCTBUSIX YIIOJIHOMOUEHHOTO OpraHa B LieJisiX He3aMe[IUTe/IbHOTO
YCTPaHeHUs BBISIBJIEHHBIX HApYyIIeHWM MPU OKa3aHWUW MYHULMMAIbHOM YC/IYTH, a TakXe
MIPUHOCATCS M3BUHEHHUS 3a J0CTaB/ieHHble HeyJo0CTBa M yKasbiBaeTcss MH(OpMAIUs O
JaNTbHEUINX JeMCTBUSX, KOTOpble HeOOXOAWMO COBEpIIUTh 3asBUTEI0 B  IIeJIsX
TO/TyYeHHs] MYHULIUTIAIbHOW yCTYTH.

B cinyuyae mnpu3HaHUS KanoObl, He TMOAJIeXKallleil yIOBAeTBOPEHUI0 B OTBeTe
3asiBUTE/II0, YKa3aHHOMY B TyHKTe 5.4. HaCTOsILero aJMUHHCTPAaTMBHOTO per/iaMeHTa,
[lal0TCSl apryMEeHTHMPOBAHHbIE pPa3bsiCHEHWS O TPUYMHAX TMPUHATOrO DEIleHMus, a Takxke
yHbopMalus o TiopsiZike 06)Kai0BaHsI TIPUHSITOTO PellleHusl.

B ciyuae ycTaHOB/eHMsI B XOfile WM TIO pe3yjbTaTaM pacCMOTPeHUs >aiobbl
MPU3HAKOB COCTaBa AJMWHHCTPAaTHBHOTO T[PAaBOHADYIIEHUSI WM  MPeCTYIUVIeHUS
CMeLUaNuCcT  aMAHUCTpALMM  MBICKOBCKOTO  TOPOACKOTO  OKpyra,  CIeLUa/IUCT
YTIOJTHOMOUYEHHOTO OpraHa, Ha/leJieHHbI TIOJTHOMOUHSIMH TI0O PAacCMOTPEHUIO >Kasoo,
He3aMe//IMTe/IbHO Hanpas/sieT UMERIMeCsl MaTepyuasbl B OPraHbl MPOKYPaTyphI.

B ymoBneTBOpeHUH »Kano0bl 0TKA3bIBAETCS B CIEYIOMINX C/Tydastx:

1) »kanmob6a npr3HaHa HeOOOCHOBAHHOM;

2) Ha/lMuWe BCTYITUBIIIETO B 3aKOHHYIO CHIy peIleHHs CyJa, apOMTpakHOTO Cyza T1o
»kasmobe 0 TOM >Ke TIpeIMeTe U 10 TeM >Ke OCHOBaHUSIM;

3) mopaua >kanoObl JTUI[OM, TIOJTHOMOYMSI KOTOPOTO He TIO/ATBEp)KIeHbl B TMOPS/Ke,
YCTaHOBJIEHHOM 3aKOHOZAaTeIbCTBOM Poccuiickor Pefepanin;

4) HanMuYe pellieHus 110 >Kasobe, MPUHSATOTO paHee B OTHOILIEHUH TOTO JKe 3asiBUTe IS



1 TI0 TOMY JKe TIPeZIMeTy >Kaio0bl.

5.8. ITopsifok MHPOPMUPOBAHUS 3asIBUTEJISI O pe3y/ibTaTax paCCMOTPEHUS »Kao0bl.

He mno3gHee [HsA, C/efyloollero 3a JHEM TMPUHATUS peLIeHUs, 3asBUTENI0 B
NMUCbMEHHOW (OpMe M, M0 ’KeJaHWIO 3asiBUTENs, B /eKTPOHHON (hopMe HarpaBsieTcs
MOTHBHUPOBAHHBIM OTBET O pe3y/ibTaTaX PACCMOTPeHUs XKaloObl.

B oTBeTe 110 pe3y/bTaTaM pacCMOTPEHUS >Kamo0bl YKa3bIBatOTCS:

- HauMeHOBaHWe OpraHa, IIpPeJJOCTaB/SIOIIEr0  MYHULUMNAJbHYIO  YCIyTY,
paccMoTpeBLIero »anoby, JO/KHOCTb, (pamMuiusi, WMsi, OTUECTBO (TOC/aefHee - TIpU
HaJIMYMK) €ro AO/KHOCTHOTO JIML{a, TIPUHSIBIIETO pellieHye 10 yKanobe;

- HOMeD, JlaTa, MeCTO MPUHSTUS pellieHus], BK/ItoUasi CBe/leHHsl O [JO/DKHOCTHOM JIMLe,
peliieHye WK AecTBre (be3melicTBYe) KOTOPOro 00KamyeTcs;

- (amwius, uMs, OT4eCcTBO (TOC/AeAHee - TP HaJIUYMM) WM HaUMeHOBaHHe
3asiBUTeJIS;

- OCHOBAHUS [IjIs IPUHATHS PeIlieHuUs 110 >Kasio0e;

- TIPUHSTOE TI0 Ka00e pellieHue;

- B Cayyae, eciu Kajoba Tmpu3HaHa OOOCHOBAHHOM, - CPOKM yCTpaHeHHs
BLISIBJIEHHbIX ~ HapylleHuid, B TOM UWC/Ie CPOK T[pefiloCTaBleHUss  pe3yJsbTaTa
MYHUIUTIaTBHOW YCIYTH;

- CBe/leHUs1 O TIOpsifike 00)KasioBaHUsI TIPUHSITOTO TI0 >Kasio0e peleHwus.

OTBeT 10 pe3y/ibTaTaM pPacCMOTPeHUsI »Kaa00bl TOJMMCHIBAeTCS YTIOTHOMOUYEHHBIM Ha
paccMoTpeHue Xano0bl JOHKHOCTHBIM JTUI[OM.

5.9. ITopsimok o6XkaioBaHus PerieHus 1o Kanooe.

3asiBUTe/b BIIpaBe 00yKasioBaTh pellieHUs, TIPUHSTHIe TI0 pe3y/bTaTaM pacCMOTPeHUsI
»KanoObl, B MOPsiike, yCTAHOB/IEHHOM [IeHCTBYIOLI[MM 3aKOHO/IaTe/IbCTBOM.

5.10. TIpaBo 3asiBUTe/s Ha MonaydeHWe WHGOPMAI[MK U JOKYMEHTOB, HEOOXOANMBIX
17ist 000CHOBAHUS Y PACCMOTPEHHSI Kalo0bl.

3asBUTe/TL UMEeT TIPaBO Ha ToJyueHre WHGOpPMAI[UU U JOKYMEHTOB, He0OX0JUMBIX
17151 000CHOBAHUS ¥ paCCMOTPEHUS >Kasio0bl, eC/Ti MHOe He TIPelyCMOTPEHO 3aKOHOM.

5.11. Criocobbl nHMOOPMUPOBaHUS 3asiBUTENIeN O TIOPsiIKe TIOAAYd M pacCMOTPEeHUst
»KaoobI.

WNadopmaiiusi 0 TOpsiiKe T0Jaud M PACCMOTPeHHUs >KajoObl pa3MelljaeTcs Ha
opuLMasbHOM  caliTe  aJAMUHUCTPALMM  MBICKOBCKOTO — TOPOZACKOTO  OKpyra B
MH(}OPMAaLIMOHHO-TeJIEKOMMYHHUKAL[MOHHOU CeTu «HTEepHeTY, Ha cauTe
yIO/THOMOYEHHOTO0  opraHa B HMH(OPMAalLMOHHO-Te/IeKOMMYHUKAI[MOHHOM  CeTH
«aTepHeT», EIITY, PIII'Y, uHdopMallMOHHBIX CTeHJax B IOMelleHUsIX IpreMa U BblZjaun
JOKYMEHTOB, a TakKXKe  TIPeJOCTaB/sSIeTCS  HEMOCPeACTBEHHO  COTPYAHUKAMH
YTIOJTHOMOUYEHHOTO OpraHa TIpU JIMYHOM oOpalieHuy 3asiBuUTesieid, 1o TenedoHaM [jis
CTIpaBOK, a TakKKe B MHUChbMEeHHOW (hopMe TOUTOBBIM OTMpaBieHHeM 100 371eKTPOHHBIM
cooOI11leHreM T10 a/ipecy, yKa3aHHOMY 3asiBUTeJIeM.

5.12. Topsamok mocyzmebHoro (BHecyzeOGHOT0) o0XKa/loOBaHUS PelleHu U eHCTBUI
(6e3melicTBUST) YIIOJTHOMOUYEHHOTO OpraHa, pPyKOBOAUTEJIS YIIOJTHOMOUYEHHOTO OpraHa Jin6o
CrieliajucTa  YIoJHOMOUEHHOTO OpraHa  OCYLeCTB/SieTCSi B COOTBETCTBUU  C
denepanbHbiM 3aKoHOM OT 27.07.2010 Ne 210-®P3 «O6 opraHuW3al[dd ITpe[0CTaB/IeHHUS
rOCyIapCTBeHHBIX W MYHHUIMIAJBHBIX yCJIyr», IIOCTaHOB/IeHWEM IIpaBUTeNbCTBA
Poccurickont ®@epepauyu ot 16.08.2012 Ne 840 «O mopsiike mojayv ¥ pacCMOTPEHMS
»kasmob Ha pertieHust U aelictBus (6e3meiicTBue) denepasbHBIX OPraHOB MCTIOTHUTETBHOM
BaCTU W WX [JO/DKHOCTHBIX Jiull, efepanbHbIX TOCYJapCTBEHHBIX CIyXKall[UX,



JO/DKHOCTHBIX JIUL TOCY/lapCTBeHHbIX BHeOwomKkeTHBIX (HoHA0B Poccuiickoii Pepeparum,
roCyZlapCTBEeHHbIX KOPIIOpalluii, HafleJieHHbIX B COOTBETCTBUU C (pefiepasibHbIMU 3aKOHAMU
MOJTHOMOUUSIMU TI0 TIPe/IOCTaBJIeHUI0 TOCY[ApPCTBEHHBIX YC/IYT B yCTaHOBJIEHHOH cdepe
[esITeNIbHOCTH, U UX JO/DKHOCTHBIX JIML, OpraHv3alyi, MpejyCMOTPeHHbIX JacTbio 1.1
cratb 16 ®PepepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opraHu3auuu
TIPeJJOCTAB/IEHUST TOCY/JapDCTBEHHbIX W MYHHIUMNA/IbHBIX YCIyT», W WX PabOTHUKOB, a
TaKkKe MHOTOQYHKL[MOHA/JbHBIX LIEHTPOB MPeJOCTaBAeHUsI TOCYJAPCTBEHHbIX U
MYHUIUIIAMBHBIX YCAYT U UX pabOTHUKOB», rocTaHoBAeHUeM Kosiernn A MUHHCTpaIiun
Kemepogckoii o6sacty ot 11.12.2012 Ne 562 «O06 ycraHoBnenun OcobeHHOCTel T10/1auu U
paccMOTpeHUs »Kanob Ha pelieHUs U AercTBuUs (be3meliCcTBUe) UCIIOIHUTETbHBIX OPraHOB
KemepoBckoii obmacti - Kys3bacca ¥ MX [AO/DKHOCTHBIX JIML, TOCYAApCTBEHHbIX
rpaXkIaHCKUX ciykaimx KemepoBckoii obsactu — Ky3bacca, a Takke Ha pellleHUSI U
JeUCTBUS (Ge3meticTBHE) MHOTO(PYHKI[MOHA/TbHOT'O LleHTpa  Mpe/oCTaB/IeHUs
rOCyIapCTBEHHBIX W MYHUIUMNANbHBIX YCIyT, PabOTHUKOB MHOTO(YHKIIMOHATLHOTO
L[eHTpa TIPefOCTaB/AeHUsT TOCYJAapCTBEHHbIX W  MYHULMMAAbHBIX  YCAYT  TIpH

IpefoCTaB/IeHUU T'OCYJapCTBEHHBIX YC/IyI», IOCTaHOB/IEHWEM aJMUHUCTPALMA MEBICKOBCKOIO
ropogckoro okpyra ot 29.05.2019 Ne 704-unm « OO6 yCTaHOB/IEHHMM OCOOEHHOCTeH Tmojaud M
paccMoTpeHust >kajob Ha pelleHuss U fAedcTBUsA  (Oe3eMcTBUS) aJAMMHUCTPAMM  MBICKOBCKOTO
rOpOJCKOTO OKpyTra U ee JJ0/DKHOCTHBIX JIML|, OTpac/ieBbiX ((QyHKLIMOHAIBHBIX) OPraHOB aZMUHUCTPALUU
MBICKOBCKOTO TOPOZCKOTO OKpyra M WX [O/DKHOCTHBIX JIML, MYHULIMIAIbHBIX C/IYXKal[uX [pU
Npe/IOCTaBIeHU MYHUIWMANBHBIX YCIYT, a TakKe Ha pelleHuss U JelcTBus (Oe3melicTBus)
MHOTO()YHKLIMOHA/ILHOTO 1IeHTpa MpejoCTaBleHUs TOCy/jJapCTBEHHbIX U MYHHULMMANbHBIX YCIYT W €ro

pabOTHUKOB».

6. Oco0eHHOCTH BBINO/THEHNUs aMUHNCTPAaTUBHBIX NMPoLeAyp (AeiicTBUIT) B
MHOr0()yHKIIUOHA/IbHBIX LIeHTPaX MpeAoCTaB/1eHNs rOCyJapCTBEeHHbIX U
MYHULIUNA/JIbHBIX YCIYT.

6.1. IlpegocraBneHve MyHULMNAALHOW ycayru B MO®IL] ocyujecTtBisieTcsi mpu
Ha/IMYMy 3aK/IFOUEHHOIO COIVIallleHusT O B3aMMOZEMCTBUM MeXAy aJMUHUCTpaLyen
MBICKOBCKOT0O ropozcKoro okpyra u M®I1.

6.2. OcHOBaHMEM [/1s1 Hadyasia NpeoCTaBlIeHUs] MyHULIUNAIbHOM YCJIYTH SIBJISIETCS:
nuuHoe obpaineHre 3asBuTesis B M®LI, pacriosnioykeHHbIA Ha TepPUTOPUH MBICKOBCKOTO
TOPOJCKOT'O OKpYra, B KOTOPOM IIPOKUBAET 3asiBUTeJIb.

6.3. WHdopmanus 1o Bompocam MOpefoCTaBAeHUs] MYHULMNAJIbHOW YCIIYTH,
CBeZIeHUM O X0/ TIpe/loCTaB/IeHrs MyHULIUIIA/JIbHOM yCJIYTU, UHBIM BOTIPOCAaM, CBS3aHHBIM
C TIpeJjoCTaB/eHUeM MYHHULIMIIAJBLHOM YC/IYTH, a TaKXKe KOHCYJIbTUPOBaHWeE 3asiBUTEJIeN O
MopsiIke TIpeloCTaB/ieHdss MyHULUNanbHOWU yoiyru B MO®L|  npegocraBisieTcs
corpyaHukoM M®I] mnpu HerocpeAcTBeHHOM oOpaieHuu 3asButesnis B MOL wmu
MOCPE/ICTBOM TeJsie()OHHOM CBSI3W B COOTBETCTBUM C J€MCTBYIOLIMM 3aKOHO/ATebCTBOM,
peryJvpyroLLIUM OpraHu3aluio gesaTeibHoCTh MPLI.

WNudbopmupoBaHve o0 TOpsiKe TMpPeJoCTaBAeHUs] MYHULMMNAJbHOW  yC/IyTU
OCYIIIeCTB/ISIETCS B COOTBETCTBUH C rpadukom pabotel MPII,

6.4. IIpu nuuHOM oOpaitieHnn 3asBuTesis B M®Ll cOTpyaHUWK, OTBETCTBEHHBIM 3a
1pyueM [JOKYMEHTOB:

- yCTaHaB/IWBaeT  JIMYHOCTb  3asBUTe/]sT HA  OCHOBAaHUM  [IOKYMEHTa,
YZ,0CTOBEPSIOLLIero ero JIMYHOCTh, IpefiCTaBUTes 3asiBUTeIs - Ha OCHOBaHUM JJOKYMEHTOB,
YAOCTOBEPSIIOIIMX €ro JIMYHOCTD U TIOJTHOMOUUS (B C/Tydae ero obpaiijeHust);



- TIpOBepsieT TIpeACTaB/IeHHOEe 3asiBjieHWe O TMpPeJOCTaB/JIeHUH MYHULMIIATIbHOU

yCJIyTH, B 3aBUCHMOCTH OT 1ieJTi oOpalljeHus], ¥ JIOKYMeHThI Ha Mpe/iMeT:

1) TekCT B 3asiB/IeHUM MOAJAETCS POUTEHUIO;

2) B 3asiBIeHUM YyKa3aHbl (aMuiusi, UMs, OTuecTBO (TOC/e/[Hee - TIPU Ha/IUUYUK)
¢u3nueckoro numia JiMb0 HaMMeHOBaHUe FPUANUYECKOTO JIUIIA;

3) 3asiB/IeHMe MTOANKUCAHO YTIOJTHOMOYEHHbBIM JTULIOM;

4) mpunoXKeHbl JJOKyMeHTbl, HeoOXoAuMble sl MpefoCTaBAeHUs MYHUIUMaIbHON
YCIIyTH;

5) COOTBeTCTBME [IaHHBIX [IOKYMEHTa, Y[OCTOBEpSIOIero JMUYHOCThb, JaHHBIM,
yKa3aHHBIM B 3asiB/IeHUH U HeOOXOAUMBIX JOKYMeHTax.

- JlejlaeT KOIWU TIOAJIMHHUKOB IIpe/CTaB/IeHHbIX [JOKYMEHTOB, B TOM YHCJ/Ie TII0
OTAe/NbHBIM JIOKyMeHTaM 0e3 B3WMaHHs IJIaTbl B COOTBETCTBUM C TIOCTaHOBJEHUEM
[TpaButenscTBa Poccuiickoii @efepanmu ot 22.12.2012 Ne 1376 «O6 yTBep)KaeHUH
[TpaBun opraHu3aluu JiesaTe/IbHOCTA MHOTO(YHKI[MOHA/IbHBIX LIEHTPOB MpeJoCTaBAeHUs
rOCyJApCTBeHHbIX W MYHHULMIAJIBHBIX YCIyr», 3aBepsieT WX, BO3BpalllaeT 3asBUTE/II0
TIOJJINHHUKW [JOKYMeHTOB. IIpy 3aBepeHUY COOTBETCTBUS KOIUU [JOKYMEHTA IMOA/IMHHUKY
Ha KOMWU [OKyMeHTa [IPOCTaB/seTCsd HaAnuchb «BepHO», 3aBepsieTcsi MOAIUCHIO
corpygHrika M®II, npuHsBIIero AOKyMeHT, C yKa3aHueM (aMWIUM, WHULIUAJIOB U AaThl
3aBepeHus;

- 3aloJIHgeT  3agBleHuWe B [IOACUMCTeMe  aBTOMaTu3aluu  [esiTe/IbHOCTU
MHOTO(YHKI[MOHA/TbHBIX LIEeHTPOB Mpe/J0CTaB/IeHUs] TOCyJapCTBEHHbIX U MYHMIUTIATbHbBIX
yCIyr KOMIUIEKCHOM HH(OPMAalMOHHOW CHUCTeMbl OKa3aHWsi TOCY[JapCTBEHHBIX U
MYHUIUTIANBHBIX yCayr KemepoBckoii obmactu - Kysbacca (mamee - AWC ML),
pacrieyartbiBaeT U MOANMUCHIBAET €0 Y 3asiBUTeJIs;

- BblJaeT pacCHuCKy B TIIOy4YeHUHW [JOKYMEHTOB Ha IIpejoCTaB/ieHue YCIIyIHy,
cchopmupoBaHHyto B AVIC M®LI;

- WH(OpPMUDPYET 3asBUTe/iI O CPOKe TMpeJoCTaB/AeHUs] MYHULMMNAJbHOW YC/IyTH,
criocobax TmoyueHUs THPOPMAaLUY O XO7ie UCTIOJTHEeHUS] MYHUIUTIAIbHON YCIyTH;

- yBeJOM/ISIET 3asiBUTe/ISI O TOM, UTO HeBOCTpeOOBaHHBIE [JOKYMEHTBHI XPaHATCS B
M®I] B Teuenue 30 fHel, MOC/Ie Yero nepesjarTcs B YIIOJTHOMOUEHHBIN OpraH.

6.5. 3asB/ieHWe W [JOKYMEHTbl, NPUHATbIE OT 3asiBUTE/IsI Ha I[peJOoCTaB/ieHUe
MYHUIUTIAaBHOU YC/IyTH, TIepejatoTCsl B YTIOJTHOMOUEHHBIN opraH He ro3Hee 1 pabouero
[IHS, CJIeAYIOLIero 3a JHeM pPerucTpaLuu 3asB/ieHus U JoOKyMeHToB B M®LI, rmocpeacTsom
MUYHOTO oOpallleHus TI0 peecTpy Tepeiaud fes, chopMrpoBaHHOMY TocpeactBoM AVC
M®II (nanee - peectp), cojepykaiieMy AaTy U OTMETKy O Iepejaue, 0hOpPM/IEHHOMY B
[IByX 3K3eMIUIApax. YKa3aHHbIM peecTp 3aBepseTcsl COTpygHUMKOM MOPIL] u nepenaercs
CIieLiMaauCTy YIIOJTHOMOYEHHOI'O oOpraHa 1oz moanuch. OOuH 35K3eMIVIAp peecTpa
OCTaeTcs B yMOJHOMOUEHHOM OpraHe M XPaHUTCAd KaK JOKYMEHT CTPOTrOM OTYeTHOCTH
OT[le/TbHO OT JIMUHBIX e/, BTOPOW - xpaHuTcd B M®L|. B 3asgBneHuM NpOU3BOAUTCSA
OTMeTKa C YyKa3aHueM peKBHU3UTOB peecTpa, M0 KOTOPOMY IepejaHbl 3asB/ieHHWe U
JIOKYMEHTHI.

6.6. Tlpu oOpailleHUH 3asBUTE/IST 3a TPEeAOCTaBIeHNeM MYHUIUIAIbHON YCIyrH
yepe3 M®DII Beimaua pe3ysnbTaTa MpPeAOCTaB/I€HUS]  MYHULMIIAJBHOW  YCIYTU
OCYILleCTB/IsSIeTCS TIPYU IMUHOM obpaittienny B MOII.

6.6.1. OTBeTCTBEHHOCTb 3a BbIlauy pe3y/bTaTa Mpe0CTaBlIeHUs] MyHULIUAIbHOU
yCJIyTY HeceT COTpyAHUK ML,

6.6.2. lns mionyudeHus pe3y/bTara IpPeJOCTaB/J€HUS] MYHULMIIAJIBHOM YCIyTU B



M®I] 3asiBUTeNb NpeabsABASEeT JOKYMEHT, YA0CTOBEPSIOLIUN €r0 TMYHOCTb U PaCIUCKYy.

B cnyuae oOpailieHus TIpe/iCTaBUTENS 3asiBUTEJsS TIPeJCTaB/ISIOTCS TOKYMEHTHI,
YA4,0CTOBEePSIOLIMe JIMYHOCTh U MOATBep Karolliye [0JIHOMOYMS [IpefCTaBUTe s 3asBUTeJIs.

CotpysHuk M®II, oTBeTCTBEHHbIM 3a BblJayy JOKYMEHTOB, BbIJJAeT AOKYMEHThI
3asgBUTE/MI0 M peructpupyeT ¢akt ux Bbigaud B AVIC M®L. 3asgBurens nmojTBep)xaaeT
(akT rosiyyeHus1 JOKYMEHTOB CBO€M MOZMNMCHIO B pacIvicKe, Kotopas octaercss B MOII.

Ecmm 3asgBuTeNb, HE COMVIACUBLIMCHL C IlepeYHeM BblZiaBaeMbIX €My [OKYMEHTOB,
OTKa3aJiCd TPOCTAaBUThb CBOIO TOANMCH B TOJYYEHUU [AOKYMEHTOB, [JOKYMEHTHI eMy He
BbllatoTCd U paboTHUK M®II, ocylecTBASIONMA Bbijauy [JOKYMEHTOB, Ha KOMHU
3asiBJIeHUsI Ha TMpeAOoCTaB/ieHue MYHULMIIA/JIbHOM YCIyryd, xpaHsuerncs B MO®PIL wu
pacCIvCcKe, MPOCTAB/IseT OTMETKY 00 OTKase B TOJIyUeHHH [JOKYMEHTOB IyTeM BHeCEeHHs
cnoB «IlonyunTb JOKyMEeHTBHI OTKAas3ascsi», 3aBepseT CBOeM MOANMUChbI. B 3TOM ciyuae
M®I] B TeueHue CleyIOIMX TPHU/LIATH JHeW oOecrieurBaeT HallpaB/IeHWe TOKYMEHTOB,
KOTOpbIe 3asiBUTe/Ib 0TKAa3aJICsl MOJy4YUTh, B YIIOJITHOMOUEHHBIU OPraH.

HeBocTpe6oBaHHbIe JOKyMeHThI XpaHATcsi B M®II B Teuerne 30 AHel, 1ocie yero
repesjaroTCs B YIIOJTHOMOUEHHBIM OpraH

6.7. VHble fmeiicTBUsl, HeOOXOAMMBIe /1JIs1 TIPeAOCTaBIeH)s MyHULIMTIAILHOU YCTyTH,
B TOM UWCJe  CBs3aHHble C  TPOBEPKOW  [IeWCTBUTENILHOCTA  YCUJIEHHOU
KB/IM(PULIMDOBAHHOM  S/1€KTPOHHOM  TMOAMMCH  3asiBUTE/IS, WCIOIb30BAaHHOM  TPHU
oOpalljeHuH 3a MojiyueHreM MYHULMMAJbHOM YCIYTH, a TakKXKe C YCTaHOB/IEHHEeM TepeyuHst
CPeZCTB YAOCTOBEPSIOLMX L|eHTPOB, KOTOPbIe [NOIyCKArTCS AJIs1 UCTIO/Ib30BaHUS B LIeJISIX
obecrieueHusi yKa3aHHOW TIPOBEPKW M OTpeAesSIOTCS Ha OCHOBAaHWU YTBep)KJaemMou
YTIOJTHOMOYeHHbIM OpPTraHOM M0 cornacoBaHuio ¢ PesepasibHOM CiykO0l 6e30racHOCTH
Poccutickoit @egepariyi Mozieid yrpo3 0e30macHOCTH MHGOpMaIiyd B MH()OPMAIJMOHHOM
CHCTEMe, MCTIOb3yeMOU B 1Ie/IsIX MpreMa oOpalljeHHi 3a IoJydeHreM MYHHUILIAIIA/IbHON
yCayry v (Win) npefocTaBieHust Takor ycinyry, B M®ILI He nmpeyCMOTpEHBI.

6.8. ocynebHoe (BHeCyneOHOe) obkaioBaHUMe pellieHni 1 fielcTBuit (Oe3elicTBYS)
M®II, corpyguuka M®II ocyluecTsisgeTcs B MOpsAKe, peayCMOTPEHHOM ITyHKTOM 5.12.
HaCTOSALero afMUHUCTPATUBHOIO peryiaMeHTa.

[TepBbili 3aMeCTUTE/Ib [1aBbI
MBICKOBCKOTO TOPOZCKOTO OKpyra
T10 TOPOZCKOMY XO3SIMCTBY U CTPOUTETBCTBY E.B. Karpasios



[Tpunoxxenue 1

K a/IMUHUCTPaTUBHOMY DerlaMeHTy

T0 MIPeIOCTAB/IEHUI0 MYHULIUTIAILHOW YCIYTH

«Bbifiaua pa3perieHys Ha TIPaBO BBIPYOKH 3e/1eHbIX HaCaKIeHUi»

MyHuLMnaabHOe Ka3eHHOe yupexKJeHue
«YnpaB/ieHUe XKUMIIIHO- KOMMYHA/IbHOTO X0351MCTBa
MBICKOBCKOTO TOPOZICKOTO OKPyTra»

OT Koro
(HaMeHOBaHMe 3asiBUTes

(pamunus, ums, oTuecTBO (rocnesHee -
TIPU HaJTMUWK )» — [71s1 PU3NUeCKUX JIUL],

TI0JITHO@ HaMMEHOBaHHe OpraHW3alux
IS

IOpUIMUEeCKUX JIUL]), €ro TMOYTOBBIM
VH/IEKC

Y ajJipec, afipec 371eKTPOHHOM TOUThI)
Tel.:

3asiB/iIeHUEe
0 Bbilaue pa3pellieHys] Ha MPaBO BLIPYOKH 3e/1eHbIX HaCaXKeHUi

[Mporury BbigaTh paspellieHWe Ha BbIPYOKY 3e/ieHbIX HaCaKAeHUi, pacrioioyKeHHbIX
Ha 3eMeJIbHOM YuacTKe, TI0 a/ipecy:

(monHEIN agpec npoBeAeHUs PaboT, ¢ yKa3aHHeM CcyobekTa Poccuiickoit @eznepaiiyu,
MYHHULUIATEHOTO 00pa30BaHUs

WU CTPOUTENBHBIN a/ipec, KaZlaCTPOBBIM HOMED 3eMeJIbHOIO y4YacTKa)

[Tpunoxenwus:

(cBemeHMsT W [JOKYMEHTBI, HeOOXOAWMBbIe I TIOMyUYeHHS pa3pelieHrs Ha BBIPYOKY
3e/IeHbIX HaCaXKJeHul



Ha

JIACTax
Pesynbrar npefgocTaB/ieHUs MyHULIMIIATIBHOU YCIYTU MPOLLY:
Bpyuuts B MDI] B (hopMe IOKyMeHTa Ha OyMa>KHOM WJTH 37IEKTPOHHOM HOCHTeJIE;

npefoCTaBUTh uepe3 [lopTan rocyjapCTBeHHBIX U MyHULIMMNAIbHBIX yciyr KemepoBckou
obsactu B (hopMe 371eKTPOHHOTO IOKyMeHTa (B C/lydae, ec/ii 3arpoc rojaH uepe3 [Topran)
(Hy’>KHOe TIOIUePKHYTh).

3asgBUTE/Tb

M.IIL

(IOMKHOCTB, TIOJTHCh, pacIIM(POBKA MOAMCH)
«_» 20



[Tpunoxxenue 2

K a/IMUHUCTPaTUBHOMY DerlaMeHTy

T0 MIPeIOCTAB/IEHUI0 MYHULIUTIAILHOW YCIYTH

«Bbifiaua pa3perieHys Ha TIPaBO BBIPYOKH 3e/1eHbIX HaCaKIeHUi»

Komy

(HaI/IMeHOBaHI/Ie 3adaBUTeNA

«(dbamunusg, umsi, oTyecTBO (TIOC/IeAHee

TIPY Ha/TM4YUK)» — AJ1s1 GU3UUeCKUX JILl,

T0/IHOe HauMeHOBaHWe OpraHu3aluu
ISt

IOpUIUUECKUX JIUL[), €ero MOYTOBBIN
VIH/IeKC U afipec)

OT1ka3s
B BbiZlaue pa3pellieHys] Ha MpaBo BLIPYOKM 3e/1eHbIX HaCaXKAeHUH

Bbl obpaTuivch C 3asB/ieHMEM O BbiJjaue paspellieHusi Ha TIPaBO BBIPYOKH 3eseHbIX
HacaXJeHUM, Pacro/ioyKeHHbIX Ha 3eMeJIbHOM y4JacTke 1o azpecy:

3asiB/leHUe  TIPUHATO  « » 20 ., 3aperucTpupoBaHo Ne

[To pe3ysnbTaTaM pacCMOTpeHUs 3asiBieHus1 BaM 0Tka3aHO B BblJjadye pa3pelleHus: Ha NpaBo
BBIDYOKM 3e/IeHbIX HaCaK/IeHHM, pacIio/ioKeHHBIX Ha 3eMeJIbHOM YdacTKe I10 afipecy:

)

B CBA3U C

(YKa3aTb MpUUKHY OTKa3a B COOTBETCTBUU C [IEWCTBYIOIUM 3aKOHOZATE/IbCTBOM)

[ OMmKHOCTb COTPYAHUKA

YIIOJTHOMOUEHHOI'0 OpraHa, (mognuck) (pacimdpoBKa NOAIHCH )
OCYILIeCTB/ISIFOLLETO BbIZAUY

paspeliieHus Ha TPaBO BHIPYOKM 3e/IeHbIX HaCaXKIeHUH

OTKa3 HOﬂquﬂ, HPI/IJ'[O)KEHHBIE K 3d4BJ/IEHHMIO O BbIJdue pa3peI_HEHI/I$[ Ha HpaBO BBIPY6KH
3e/1eéHbIX H&C&)K,Z[eHI/If;I OpHFHHaﬂbI AOKYMEHTOB BOBBPaMEHbI:
« » 20 T.

(mognvck) (pacumdpoBKa MO/IUCH)
Wcnonuurens:
Tenedon:



[Tpunoxenue 3

K a/IMUHUCTPaTUBHOMY DerlaMeHTy

T0 MIPeIOCTAB/IEHUI0 MYHULIUTIAILHOW YCIYTH

«Bbifiaua pa3perieHys Ha TIPaBO BBIPYOKH 3e/1eHbIX HaCaKIeHUi»

MyHuLMnaabHOe Ka3eHHOe yupexkJeHue
«YTpaB/ieHUe >XWIUILHO - KOMMYHa/IbHOTO XO3SMCTBa
MBICKOBCKOTO TOPOJICKOTO OKPyTra»

OT Koro
(HaMeHOBaHMe 3asiBUTes

«(thamunusi, uMs, oTUeCTBO (TTOC/IeHEee

TIPU HAJIMUUK)» — 7151 (PU3NYeCKUX JIULI,

TI0JIHO@ HAaMMEHOBaHHe OpraHW3alud
ISt

IODU/INUECKUX JIML[), €ro IIOUTOBbIM
UHJIEKC

Y ajipec, afipec 371eKTPOHHOM TOUThI)
Tes.:

3asB/ieHue
00 ucripaB/ieHUH OLIMOOK M OTIeYaToK B JOKYMEHTAX, BbIIAHHBIX
B pe3y/ibTare MpeoCTaB/IeHrs MyHULIMITATbHOM YCIyTH
[Tpoury ucnpaBUTh OLIKMOKY (OMeyaTKy) B

(pEKBI/IBI/ITBI AOKYMEHTaA, 3asABJIEHHOTO K I/ICl'IpanIEHI/Il-O)
OILIMOOYHO yKa3aHHYH0 MH(MOPMAlLIUIO

3dMEHUTH Ha

OcHoBaHue /IJ1s1 UCTIpaB/IeHHs OIMOKK (OITeyaTK):

(cchlKa Ha AOKYMEHTALUIO)

K 3asiBneHuto ripuiararoTcs c/iefyroliue JOKyMeHTbI 10 OMUCH:
1.

2.

O/KHOCTh pYyKOBOJIUTEJISI OPraHU3aLiuu
(m1s1 ropuAMYecKoro uia) (MmoAnuck) (pacimmdpoBKa MOATHUCH)

Wcnonuurens:
Tenedon:



	ПОСТАНОВЛЕНИЕ

