ITPOEKT IIOCTAHOBJ/IEHUSA

oT 2023r. Ne

O0 yTBep)X/ieHHU aJMUHUCTPAaTUBHOIO PerjiaMeHTa
10 Npe/j0CTaB/JIeHUI0 MyHULIUNIA/IbHOU YCIYyTH
«IIpepocraB/ieHye pa3penieHHs Ha OCyIeCTB/IeHHe 3eM/IAHBIX padoT»

PykoBozcTBysice @eznepanbHbiM 3akoHOM OT 06.10.2003 Ne 131- ®3 «0O6 ob6mmx
MPUHLMIAX OpraHu3aluu MeCTHOro camoyrpaBieHusi B Poccuiickon @Penepanumn»,
®enepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-®P3 «O6 opraHu3aiiu Ipe0CTaB/IeHNUs
rOCyJApCTBEHHbIX W MYHMLUIAJbHBIX YC/Ayr», T[IOCTAHOB/JIEHWEM aJMUHUCTpPaLUU
MBpIcKOBCKOTO Topozckoro okpyra oT 14.09.2018 Ne 1334-am «O6 yTBepkaenuu [Topsiika
pa3pabOTKM ¥  YTBEpPXKAEHUS aJMHUHHCTPATUBHBIX perJlaMeHTOB IIpe/I0CTaB/IeHUs
MYHULIUMNATbHBIX YCJIYT Ha TePPUTOPUU MBICKOBCKOTO TOPOJCKOTO OKpyra», CcTaTtbeu 44
YcraBa MBICKOBCKOIO FOPOZCKOIO OKpyTra:

1.YTBepAuTh aIMUHUCTDAaTUBHbIM DerJaMeHT M0 Npe/0CTaBIeHU0 MYHULMTIATIbHOW
ycnyru «[lpefocTaBieHue paspellieHUs Ha OCYIeCTB/IeHHe 3eMJISIHbIX paboT» CormacHo
TIPUJIOKEHHIO.

2. IIpy3HaTh yTpaTUBLUUMUA CUITY:

2.1. 1mioCcTaHOB/IeHMEe aJMUHUCTPALMU MBICKOBCKOIO TOPOJCKOTO OKpyra OT
05.02.2021 Ne 135-um «OO0 yTBep)KAeHUM AJMHUHHCTDATUBHOTO _per7IamMeHTa T0
MpeJoCTaB/eHUI0  MYHULMIIA/JIbHOM  yciyru  «lIpegocraBneHyde  paspelleHUs]  Ha
OCYIIleCTB/IeHHE 3eMJISIHBIX paboT».

2.2. TIOCTaHOB/IeHWe aJMUHUCTpaALd MBICKOBCKOIO TOPOJCKOIO OKpyra oOT
26.10.2022 Ne 1751-Hn «O BHeCeHMM W3MEHEHWMW B aJMWHUCTPaTUBHBIA perjiaMeHT
NpefoCTaB/AeHUs  MyHULUMNasbHOW  yciayru  «[IpegocraBieHne  paspellieHUs  Ha
OCYIIIeCTB/IEHHE 3eMJITHBIX paboT», YTBEP)KAEHHBIH IMOCTAaHOBIEHWEM aJMHUHUCTpAI[UH
MpbickoBCcKOro ropogckoro okpyra ot 05.02.2021 Ne 135-Hm».

3. HauanbHuKy OpraHusaliMOHHOrO OTZera aJAMUHUCTpauvd MBICKOBCKOIO
ropofickoro okpyra MykeuekoBoii JI.B. obGecrieunth oduiMasibHOe O0MyO/IMKOBaHUe
HACTOSILIEr0 MOCTAaHOB/IEHUSI B TOPOACKOM rasete «MbICKWM» U Ha CauTe «3DJIeKTPOHHBIU
Oro/sieTeHb MBICKOBCKOTO TOPO/ICKOTO OKPyTa» (3/1eKTPOHHBIN aJipec B MH(MOPMAIMOHHO-
Te/IeKOMMYHUKAI[MOHHOM ceTu «/IHTepHeT» - pravo-myskiadmin.ru).

4 .Hacrosiiriee MOCTaHOB/JIEHME BCTyMaeT B CWIY Ha CJIeJYHOLIWW [eHb TOC/Ie ero
o(uLMaIEHOTO OMYOTMKOBAHKSI.

5.KoHTpo/b 3a UCIO/IHeHneM HacTosILero MOCTaHOBJ/IeHUsS BO3J/IOXKUTh Ha I1epBOI0
3aMeCTuTeNs [1aBbl MBICKOBCKOTO TOPOZCKOTO OKpyra IO TOPOJACKOMY XO3fIUCTBY M
crpoutesibCTBY E.B. Karpasosa.

I'naBa MBICKOBCKOTO
TOPOJZICKOr0 OKpyra E.B. TumodeeB



[IpunoxeHue

K MTOCTAaHOBJIEHUIO aZIMUHUCTPaLIUU

MBICKOBCKOT'O TOPO/CKOT'0 OKpyTra
oT No

AJMMHHUCTPAaTUBHBIN perjiaMeHT M0 NpPeAoCTaB/IeHNI0 MyHHIMIIA/IbHOMN yC/IyTH
«IIpepocraB/ieHne pa3pellieHNs Ha OCyLIeCTB/IeHHe 3eM/IAHbIX PadoT»

1.001He mo/10)KeHUuA

1.1. ITpegmeT perynvpoBaHus perjiaMmeHTa.

AJMUHUCTPAaTUBHBIM perJlaMeHT [0 TIpeAOCTaBA€HUI0 MYHULIMNAJBHOU YCIyTH
«[IpemocTaBneHre pa3pellleHHsI Ha OCYIIeCTB/IEHHWE 3eMJISTHBIX pabor» (manee —
aZJMUHUACTPATUBHBIM perIaMeHT) - HOPMAaTUBHBbIM [IPAaBOBOM aKT, YCTaHABIUBAIOLLUU
MOPSIZIOK TIPe0CTaB/IeHUs U CTaHAAPT MPeJ0CTaB/IeHUs] MyHULIMITA/IbHOU YCTYTH.

AJMUHUCTpaTHBHBIA periaMeHT pa3paboTaH B 1e/siX T[IOBBIIIEHHsT KauyecTBa
TpefloCTaB/Ae€HUs. M JOCTYHOCTH TMpPeJOCTaB/JeHUs] MYHULIMMNAJIbHOM YCIYTH, CO3/laHUS
KOMGbOPTHBIX YC/IOBUM /IJ11 YUaCTHUKOB OTHOILLIEHUM, BO3HUKAOIIUX TIPU TPei0CTaB/IeHUU
MYHULIUMNAIBHOM YC/IyTH, OIpeJeneHrss CPOKOB U TIOC/e[0BaTe/IbHOCTH JeMCTBUM
(aAMUHHCTPATUBHBIX TpoLeAyp) MyHULIUMAIBHOTO Ka3eHHOTO YUpeXK/1eHUs « YIipaB/ieHre
JKUJTMIITHO - KOMMYHA/TbHOTO XO03siiicTBa MBICKOBCKOTO TOpPOJICKOTO OKpyra» (fanee -
YIIOJIHOMOUEHHbIM OpraH) MpW MpefoCTaBAeHUH MYHHULUMNAIBHOM YC/IyTM TI0 BblAaue
pa3peleHys Ha OCYIIeCTBIeHHEe 3eM/ISTHBIX PaboT.

1.2. Kpyr 3asBurenei.

[TpaBo Ha ToJ/iyueHUe MYHULIMIIAJBLHOM YCIYTH UMEIOT Iopuudeckre U ¢u3nueckre
JILIA, OCYLLeCTB/ISIFOLLIE Ha MPUHAZJIeXKallleM UM 3eMe/TbHOM y4yaCTKe WM Ha 3eMe/TbHOM
yJacTKe WHOTO TipaBoobsazaress (B IpPeJyCMOTPEHHBIX 3aKOHO/ATe/bCTBOM Cydasix)
CTPOMUTE/ILCTBO, PEKOHCTPYKI[MIO OOBEKTOB KalMTa/JIbHOTO CTPOUTEbCTBA, a TakKXKe
KariTa/JbHbI PEMOHT JIMHEMHBIX OOBEKTOB, B TOM UHC/Ie TIPeACTAaBUTE/SIM yKa3aHHBIX
1] (manee - 3asBUTENN).

WHTepechbl 3asiBUTe/eld MOTYT TIPe/CTaB/sATh MWHBbIE JiMlla B COOTBETCTBUM C
3aKOHO/IaTe/IbcTBOM Poccurickon @efiepauyu (zanee - mpeACcTaBUTeIN).

OT MeHM (bH13MUeCKUX JIWL] 3asiB/IeHUs] MOTYT T10/laBaTh:

- 3aKOHHbIE Tipe/iCTaBUTe N (pomutenu, YCBIHOBUTEH, OTIeKYHbI)
HeCOBEPIIeHHO/IETHUX B BO3pacTe 10 14 jeT;

- OTIEKYHBI He/[ee CTI0COOHBIX TpaXk/iaH;

- TpeAcTaBUTeNM, [EWCTBYKOIUME B CWIy I[IOTHOMOYMM, OCHOBAHHBIX Ha
JIOBEPEHHOCTU WU [IOTOBOPE.

OT ¥MeHM FOpUANYEeCKOTO NULja 3asiB/IEHUs MOTYT 10/]aBaTh:

- u1ja, JeWCTBYIOIIMEe B COOTBETCTBUU C 3aKOHOM, UHBIMM TPAaBOBBIMM aKTaMU U
yupeauTe/IbHbIMU JOKYyMeHTaMu 0e3 10BepeHHOCTH;

- Ipe/ICTaBUTe/I B CUJTy TIOJIHOMOUHWI, OCHOBAaHHBIX Ha /IOBEPEHHOCTU WIU [I0TOBOPE;

- YUYaCTHUKY FOPUIUUECKOTO JIMlia B TIPelyCMOTPEHHbIX 3aKOHOM CTyuasiX.



1.3. TIpoBezieHne tOOBIX BUJOB 3eM/ISIHBIX paboT 6e3 odopmiieHus pa3pellieHrs Ha
OCyIIleCTB/IeHHe 3eMJISTHbIX paboT 3arpelljaeTcsi, 3a WCK/IIOUEHWEeM CydaeB, KoOrja
yKa3aHHble pabOThbl OCYILECTB/SIOTCS Ha OCHOBAHWU [JOKYMEHTOB, BBbIJ@aHHBIX B
COOTBETCTBUH C (heZiepabHbIM 3aKOHOZATETLCTBOM.

1.3.1. TlonmyueHue pa3pellieHUss Ha TIPaBO OCYIIeCTB/eHWe 3eMJISSHbIX paboT
o0si3aTeslbHO, B TOM 4WC/e, TIPU TPOU3BOACTBE C/IAYIOMIMX pPaboT, TpeOyrommx
MIPOBe/IeHUsT 3eMJISTHBIX paboT:

1) cTpouTenbCTBO, PEKOHCTPYKIMSI OObEKTOB KalMTa/JbHOTO CTPOUTENBbCTBA, 3a
WCK/IOUeHHeM CJiyuaeB, KOTJia yKa3aHHble pabOThbl OCYILECTB/SIOTCS Ha OCHOBAaHUU
paspelleHrs Ha CTPOUTEJIbCTBO;

2) CTPOUTE/IbCTBO, PEKOHCTPYKIIMS CeTell MH)KeHepPHO-TeXHUUeCKOro obecrieueHus 3a
WCK/IOUeHeM CJlyuaeB, KOTJa yKa3aHHble pabOThl OCYIIEeCTBJSIOTCS Ha OCHOBAaHUU
paspelleHrs Ha CTPOUTEJIbCTBO;

3) H)KeHepHbIe U3bICKaHWS;

4) KanuTa/lbHbIA, TEKYIUM DPEMOHT 3[JaHUM, CTPOEHUM COOpPYXKeHUH, CeTeu
WH)KeHepHO-TeXHUUeCKoro  obecrieueHusi, OOBEKTOB  [JOPOXKHOTO  XO3siMCTBa,  3a
WCK/TIOUeHeM TeKYI[ero peMOHTa J0por W TpoTyapoB 0e3 wu3MeHeHUs TIpoduis u
TIJIAHUPOBKM JI0POT;

5) pa3MellieHre W YCTaHOBKAa OOBEKTOB, B TOM UMCJIe HeKalUTa/lbHbIX 00bEKTOB, Ha
3eM/IIX WM 3€Me/IbHbIX ~ ydacTKaX, HaxoAALIMXCS B  TOCYAApPCTBEHHOW  WJ/IU
MYHULIATIAIbHOW COOCTBEHHOCTH, pasMellleHhe KOTOPbIX MOKET OCYILeCTB/SAThCS 0e3
TIpe0CTaB/IeHNs 3eMeJIbHbIX YYaCTKOB M YCTaHOBJIEHUS] CePBUTYTOB, a TakKe YCTaHOBKA
Orop, UH(POPMALIMOHHBIX W pPeKIaMHbIX KOHCTPYKLIMM, HWCIIOTb30BaHUE 3eMejlb WU
3eMe/IbHOTO  yuyaCTKa, HaxXO[ALIMXCA B TOCYJapCTBEHHOUM WIA MYHHULMMNAIbHOU
COOCTBEHHOCTH, B 1[eJIIX TIPOBeZIeHUsI MHKeHePHBIX M3bICKaHWM JIMO0 KaruTaJbHOTO WIIN
TEKyIller0 peMOHTa JIMHeHHOro 00beKTa Ha CpOK He Gosiee OfHOTO TO/ja; CTPOUTETHCTBA
BPEMEHHBIX WIM BCIIOMOTaTe/NbHbIX COOpPY)KeHWM (BKJIHOuasi OrpakeHusi, OBITOBKH,
HaBeChl), CK/IaZIMPOBaHUsI CTPOUTETBHBIX U UHBIX MaTepUasioB, TEXHUKU [yt 00ecrieueHust
CTPOUTENTbCTBA, PEKOHCTPYKILMU JIMHENHBIX 00BeKTOB (pefiepasbHOTO, pErMoHaTbHOTO WITH
MeCTHOI'O 3Ha4eHUs Ha CPOK UX CTPOMTENbCTBA, PEKOHCTPYKLIH;

6) aBapUMHO-BOCCTAHOBUTE/IbHBIM PEMOHT, B TOM YKC/Ie CeTel WHKEeHepPHO-
TeXHUYeCKOro obecrieueHus, COOpy>KeHUH;

7) CHOC 3[@aHUW W COOPY>KeHWHM, JIMKBUJALUSI CeTeld HWH)KeHepHO-TeXHUUeCKOro
obecrieueHusi 3a UCK/IOUeHWEM CJTyuaeB, KOTZAa YKa3aHHbIe paboThl OCYILeCTB/ISIOTCSA Ha
OCHOBaHHWH pa3pelleHus: Ha CTPOUTENbCTBO;

8) mpoBeneHWe paboOT 1O coxXpaHeHWIO OOBEKTOB KY/IBTYPHOTO Hacieus (B TOM
qicsie, MPOBe/leHHe apXeoyIoThUeCKUX TI0/IeBbIX paboT);

9) 61aroyCTpoOMCTBO - KOMIUIEKC MEPOIPUATHN M0 CO3[aHHI0 M Pa3BUTHIO, B TOM
Yucsie 110 TIPOEKTUPOBaHNI0 00BHEKTOB 0/1aroyCTpOCTBa, HallpaB/IeHHBIA Ha obecrieueHue
U TIOBBILIIEHWe KOMGOPTHOCTU M 0e30TMacHOCTH YCJIOBUM KU3He[esiTe/IbHOCTH TPaKZaH,
yAyullleHue COCTOSSHUSI U 3CTETUYeCKOro BOCIIPUSITUSL TEPPUTOPUM, U BepTUKaIbHas
TUIAHUPOBKA TEPPUTOPUM, 3a UCK/IFOUeHHeM paboT Mo Tocajike JepeBbeB, KYCTapHUKOB,
GraroycTpoiicTBa ra30HoB.

1.4. TpeboBanusi K MOpsiAKY MH(GOPMHPOBaHKS O MPei0CTaBIeHUN YC/IYTH.

1.4.1. Wudopmaumss 10 BONpocaM MpPeSOCTaBAeHUSI MYHHULMIIAJBHOM YC/IyTH,
CBeJIeHHH O XO7e MpesoCTaBlIeHUs MyHULIUIAIbHOU YC/IyTU NPei0CTaBIIsIeTCS:



- CTelua/JIMCTOM YIIOJITHOMOUEHHOTO OpraHa TpYU HeroCpeiCTBeHHOM oOpalleHun
3asiBUTeJIsI B YTIIOJTHOMOUEHHbIN OpraH Wid MoCpeJCcTBOM Tesie)OHHOU CBSI3U, B TOM UUCIIe
MyTeM pa3MellleHUss Ha 0(ULIMAIBLHOM CaiiTe aJIMUHUCTPAaLUd MBICKOBCKOTO TOPO/CKOTO
okpyra http://www.myskiadmin.ru B uH(MOPMalMOHHO-TE/IEKOMMYHUKAI[MOHHOW CeTH
«/IHTEpHeT», Ha O(PUIMATLHOM CalTe YIIOJIHOMOYeHHOro opraHa: http://ugkh-myski.ru;

- MyTeM pa3MellleHusi B (efiepaibHOU rOCyJjapCTBeHHOW UH(OPMAI[MOHHOM CHUCTEeMe
«EmuHBIA TOpTan roCyAapCTBEHHbIX W MYHMIUIIAIbHBIX yCAyr ((yHKUUW)» (ganee —
EINI'Y ubo eAuHbIM TOpTaA TOCYJAPCTBEHHBIX M MYHMULMMANBHBIX  YCIYT),
nHbopMalMoHHOM  cucTteMe  KemepoBckoit — obnactu [y TpeOCTaB/IeHUS
rOCy[JapCTBEHHBIX W MYHHULMINAABHBIX ycayr (dyHkiuii) (manee — PIITY nmbo
pervoHabHbIA MOPTasl rOCyJapCTBEHHBIX U MYHULIUMA/IbHBIX YCIYT);

-IyTeM pa3MelleHus1 Ha UH(OPMAaL[MOHHOM CTeH/ie B TIOMeILeHUH YTIOJTHOMOUYEeHHOTO
opraHa, B MH(GOpPMAaIMOHHBIX MaTepuasax (OpoItophl, OyK/IeThl, TUCTOBKH, TTAMSITKH);

-myTeM TyOmukKanmy WHPOPMALIMOHHBIX MaTepyasioB B CpeJCTBaX MacCCOBOM
nHdopMaLy;

-TI0CPe/ICTBOM OTBETOB Ha MMCbMeHHbIe 00palljeHus;

-COTPYAHUKOM oTaena «Mou [IOKyMeHTbl» TrOCyJapCTBEHHOIO aBTOHOMHOIO
YUpeXIeHUs «YTOJHOMOUEHHbI MHOTO(YHKLIMOHA/IbHBIA LIeHTP MpeJ0CTaB/lIeHUs
rOCyZlapCTBEeHHBIX U MYyHUIUIAIbHBIA yciyr Ha Tepputopumn Kysbacca» (manee — M®I]
b0 MHOTOYHKIIMOHA/IbHBIA IIeHTP) B COOTBETCTBUM C IYHKTOM 6.3 HaCTOSIIero
aZIMUHHACTPATUBHOTO peryiaMeHTa.

1.4.2. CripaBouHast uHGopMal[ysi 0 MeCTOHAXOXK/eHWH, TpaduKe paboThl, KOHTAKTHBIX
TeneoHax yMOJHOMOYEHHOIO OpraHa, ajijpece 3/JeKTPOHHOW TOUThI YIOJHOMOYEHHOTO
opraHa pasMellleHa Ha OQULHMaTbHOM CalTe aJMUHUCTpPaLid MBICKOBCKOTO TOPOACKOTO
OKpyra, Ha oO¢HULMAJLHOM caliTe YIOJHOMOYEHHOTO OKpyra, B (QeAepaabHOU
rocyzlapcTBeHHOM MHMOpMalMOHHO crcTeMe «DesiepaibHbINM peecTp rocyapCTBeHHbIX 1
MyHUIMTNaNbHBIX yayT (hyHKUMN)» (ganee — dbegepanbHbiii peectp), Ha ETIT'Y, PTITY.

CripaBouHast uHGOpPMAI[Msi O MeCTOHAXOXKJeHWH, Tpadrke pabOThI, KOHTAKTHBIX
tenepoHax M®PII, agpece s3nekTpoHHOM noutbl M®PI] pa3meleHa Ha OPUIMATLHOM CalTe
M®II: http://umfc42.ru///.

2. CTaHpapT NpejoCcTaB/lieHUusi MyHUIIUNIA/IbHOU YCIIYyTH

2.1. HaumMeHOBaHMe MYHULMIIAIbHOM yCiyrH - «lIpefocraBneHue paspelieHus Ha
OCyILleCTB/IeHHE 3eMJISIHBIX paboT».

2.2. MyHuunasbHas ycayra rnpefocTasisieTcsl yIIOJTHOMOUYEeHHBIM OpPraHoM.

M®II yuacTByeT B Mpe0CTaB/I€HUM MYHULIMIIA/IbHOM YCIYTHU B YaCTH:

- MH()OPMHPOBaHUS O MOPSZIKe Npej0CTaB/IeHNsI MyHULIUITAIbHOW yCTyTH;

- TipyeMa 3asiBleHMHd U [JOKYMEHTOB, HeoOXOAMMBbIX [Jisi TIpefoCTaB/IeHuUs
MYHULUIIA/IBHOU YCIyTH;

- BbIJJauy pe3y/ibTara MpefoCTaB/lIeHns] MyHULIUIIA/IbHOM YCIIYTH.

ITpu npefoCcTaBIeHUU MYHULIUIIATIBHOM YCJIYTU OCYILeCTB/ISETCS B3aUMOZeNCTBYE C:

1. d¢umuanom @efepanbHOTO TOCYZAPCTBEHHOTO — OHOI)KETHOTO — yupeX/AeHUs
«DenepanbHas  KajactpoBass manarta PefepanbHOM  C/y)KObI  TOCYZApCTBEHHOM
perucTparuu, Kajiactpa u kaprorpadun» no Kemeposckoii obnactu — Kysbaccy;

2. YnpaBnenvem ®PenepasbHON HanoroBoi ciayxOel 1o KemepoBckoit obmactu —
Ky3baccy;

3. 'naBHBIM ynipaB/ieHMeM MUHHUCTepCTBa BHYTpeHHUX Jen Poccum o KemepoBckou



00/acTu;

4. Ynpasnenuem 'MIBI] I'Y MB/] Poccuu 1o KemepoBckoii o6s1acTy;

5. AZIMAHHCTPALUSIMA MYHHIUIA/IbHBIX 00pa30BaHUM.

2.3. 3asiBUTeNb WM €ro MpeAcTaBUTe b Tpe/CTaB/seT B YIOJHOMOYEHHbIM OpraH
3asiB/ieHHe O TIPe/OCTaB/IeHHH pa3pelleHs Ha OCYIIleCTB/IeHHe 3eMJISTHbIX pabor (fanee -
3agB/leHMe), a TakXke I[pujaraeMble K HeMy [OKYMeHTbl, yKa3aHHble B myHKre 2.10
HACTOSILL[ET0 a[MUHUCTPATUBHOIO perjiaMeHTa, OJHUM W3 CJIeAYIOIIUX CrocoboB TI0
BbIOOPY 3asBUTEJIS:

a) B D9/JeKTPOHHOM (opme TOCpPeACTBOM  (efepalbHOM  TOCYAApCTBEHHOM
MH(MOPMaIIMOHHON cucTeMbl «EWHBIN TIOpTaa TOCY[AApPCTBEHHBIX W MYHUIUIIATbHBIX
ycnyr ((yHKLUI)», perMOHaIbHOTO MOpTasia roCyJjapCTBeHHbIX U MYHULIUMNAIBHBIX YCIyT
(byHkIMi), sIBASIOLErOCS TOCYJapCTBeHHOW WH(OPMAIJMOHHONW CUCTeMOUM CyObeKTa
Poccuiickont ®enepariyu.

B ciiyyae HanpaBiieHUs1 3asiB/IeHUsI U TIPU/IaraeMbIX K HEMY JIOKYMEHTOB YKa3aHHbIM
criocoboM 3asiBUTeb (TIpeICTaBUTeNb 3asBUTE/ISA), TIPOIIeAIINN MPOLielyphl perUCTpalivy,
WJeHTU(PUKALMM W ayTeHTU(MUKAlMU C  UCIoMb30BaHWeM EQWHONW — cucTeMbl
njeHTAUPUKaLMM U ayTeHTU(PUKaluu (panee - ECHUA), 3anonHseT GopMy yKa3aHHOTO
3asiB/IeHUs C UCI0Ib30BaHMEM MHTEPAKTUBHOM (DOPMBI B 3/IEKTPOHHOM BU/IE.

6) Ha OyMa)KHOM HOCHTesIe TIOCPeICTBOM JINUHOTO OOpallleHus] B YIIOJTHOMOUYEHHBIM
opraH, B TOM uUuC/Je Yepe3 MHOIO(YHKLMOHA/IbHbIA 1[€HTP B COOTBETCTBUM C
corylallleHueM O B3auMOJIeMCTBUU MeXAy MHOTO(QYHKLMOHA/IbHBIM LIEHTPOM U
aZIMUHUCTpaLieli MBICKOBCKOTO TOPOACKOTO OKpyra Ha OCHOBaHMW I10CTAHOB/IEHUS
[TpaButenbctBa Poccuiickout ®epepaiuu ot 27.09.2011 Ne 797 «O B3aumo[enCTBUM
MeXXAy MHOTrO(MYyHKI[MOHA/bHBIMU LIeHTpaMW TIpe/loCTaB/ieHHsI TOCY[apCTBEHHBIX U
MYHUIUTaIBHBIX YCAYT U (PeflepabHbIMU OpraHaMy UCTIOJTHUTeTbHOUW B/IAaCTH, OpraHaMu
rOCyIapCTBeHHBIX BHEOIO/PKeTHBIX (DOHJIOB, OpraHaMH TOCYZJapCTBEHHOW B/IacTH
cybrekToB Poccuiickoit denepariu, opraHaMd MeCTHOTO CaMOYTIPaB€HUSI WU B
C/lyuasiX, YCTaHOBJIEHHBIX 3aKOHOZATeJbCTBOM Poccuiickort ®Pepepauyu, MyOInyHoO-
TTPABOBBIMM KOMITAHUSIMU», JIMOO TIOCPE/ICTBOM TIOUTOBOTO OTITPaB/IeHUs C yBeJOM/IeHHeM
O BPYUY€HUU.

B uwensix nmnpefocTaBneHWs  YyCJIYyTW  3asiBUTEII0 WM €r0  MPeJCTaBUTENTIO
obecrieunBaeTcss B MHOTOMYHKI[MOHAMBHBIX IleHTpaxX JAocTyn K EauHomy Tmoprany,
pervoHaqbHOMY TMOpTaJly B COOTBETCTBMM C TMOCTaHOBJeHUWeM [IpaBuTesnbCTBa
Poccwmiickont @egeparyn ot 22.12.2012 Ne 1376 «O06 yTBepxxaeHnn [IpaBui opraHu3aiiin
JesiTeTbHOCTM MHOTO(YHKI[MOHA/IbHBIX LIEHTPOB TpeA0CTaBleHUs] TOCYNAPCTBEHHbIX U
MYHULUTAIbHBIX yCIIyT».

3anperriaetcsi TpebOBaTh OT 3asBUTENIE OCYILECTBIEHUSI [I€MCTBUM, B TOM UHCJIe
COr/lacOBaHWM, HEOOXOAMMBIX /ISl TIOJMyUeHUS MYHMLIAITAJIBHOW YCIYTU M CBSI3aHHBIX C
oOpalljeHHeM B HWHbBIE TOCY/lapCTBEHHbIE OpraHbl, OpraHbl MECTHOIO CaMOYIIPaB/IeHUs
KemepoBckoii obnactu — Kysbacca (manee - opraHbl MeCTHOTO CaMOYTIpaB/ieHUsl),
opraHu3allid, 3a WCK/IOUeHHWeM TMOJydeHUsl YCJIyT, BKJIIOUEHHbIX B [epeueHb YCJIVT,
KOTOpble  SIBJISIIOTCS  HEoOXoAWMbIMM U 00si3aTe/NIbHBIMU ~ [I7Is1  TIpe/loCTaB/IeHUs
MYyHULMTATbHOU YCIYyTH.

2.4. JIOKyMeHTbI, MpWiaraeMble K 3asB/€HUI0, NPeJCTaB/sieMble B 3/1€KTPOHHOU
dbopMe, HarpaB/ISIOTCS B CIeAYOLIMX hopMaTax:

a) xml - [yig JOKYMeHTOB, B OTHOIIIEHUH KOTOPBIX yTBep KAeHbI (opMbI U TpeOOBaHUS
110 )OpMUPOBaHUIO 3/IEKTPOHHBIX IOKYMEHTOB B BH/je (aiiyioB B hopmare xml;



6) doc, docx, odt - g1 JOKYMEHTOB C TEKCTOBBIM COZiep)KaHHeM, He BKJIOUArOIIUM
dhopmybl;

B) pdf, jpg, jpeg, png, bmp, tiff - 1715 JOKyMEHTOB C TEKCTOBBIM COZiep)KaHHEM, B TOM
yKC/Ie BKIIOYArOMMX (popmyrbl U (MK) rpadudeckre n3o0paxkeHHs], a TaKKe JOKYMEHTOB
C rpapuyecKuM cojlepKaHueM;

r) zip, rar - /i CKaTbIX JOKYMEHTOB B OJ1H (aiis;

1) sig - [/ OTKperieHHOW YCHU/IeHHOW KBaTU(UIIMPOBAHHOM 3/1eKTPOHHOM MOATHCH.

2.5. B ciyuae, ec/ii opUrvHasbl JOKYMEHTOB, TIpUIaraeMbIX K 3asiBJIEHUIO, BbIJIaHbI U
MOANMCAaHbl  YTIIOTHOMOYEHHbIM OpraHoM Ha OyMa)kHOM HocuTese, [IOMyCKaeTCs
dbopMUpOBaHMEe TaKWX [JOKYMEHTOB, TIPE/CTaB/sieMbIX B 3/7€KTPOHHOM (opMme, MmyTeM
CKaHUPOBaHUSI HENOCPeJCTBEHHO C OPWUrMHala [JOKyMeHTa (MCIO/Ib30BaHWe KOMHUM He
JIOMyCKaeTCs), KOTOpOe OCYLLeCTB/ISIeTCA C COXpPaHeHWeM OpHEeHTAaluy OpWrMHaja
nokymenTa B paspemiennd 300-500 dpi (maciutab 1:1) ¥ Bcex ayTeHTUUHBIX TTPU3HAKOB
MOAJIMHHOCTH (rpadyyeckoil TOATIMCH JiMLja, Te4aTH, YIJIOBOro InTamma O/jaHkKa), C
VICTI0J/Ib30BaHUEM CJIeYHOLUX PEXXKUMOB:

- «4epHO-0e/ibIii» (MPU OTCYTCTBUU B IOKyMeHTe rpaduueckux n300paxeHni 1 (U/TH)
LIBETHOTO TEKCTa);

- «OTTEHKH ceporo» (TIpU Ha/JWUMU B MAOKyMeHTe rpauueckux H300pakeHHH,
OT/IMYHBIX OT [JBETHOTO rpacuuecKoro n300pa>keHus);

- «UBETHOW» WM «PEXHM IOJTHOW LBeTonepenaun» (MpPA HaJW4YuMU B JOKyYMEHTe
I[BETHBIX rpaduuecKkux n300pakeHnit MO0 [IBETHOTO TEKCTA).

KonnuecTtBo (haiisioB O/KHO COOTBETCTBOBATh KOJIMUECTBY JOKYMEHTOB, KaXK/IbIi1 U3
KOTOPBIX COZIEP)KUT TEKCTOBYO U (M) rpaduuecKyto WH(OPMaIUio.

2.6. [JoKyMeHTBI, TpWiaraemble 3asiBUTe/eM K 3asBJeHUI0, NpeJCTaB/sieMble B
5/IeKTPOHHOUM  (opme, [O/DKHBI 0becrieuynBaTh BO3MOXKHOCTb — WAEHTHU(UIIMPOBAThH
JIOKYMEHT U KOJINYeCTBO JIMCTOB B [JOKyMEHTe.

HNOKyMeHTBI, Tof/ie)Xalllhie TMpejcTaBleHu0 B ¢opmartax xlIs, xIsx wmm ods,
(OpMHUPYIOTCS B BU/JIe OTJe/IbHOIO JOKYMEHTa, MPeZCTaB/IsieMOro B 37IEKTPOHHOM (hopMe.

2.7. Pe3ynbrar npefocTaB/ieHUs MyHULUMIIATbHOU YCIYTH.

2.7.1. 3asBuTesnb oOpaillaeTcsi B YIOJHOMOUEHHBIM OpraH C 3asiBJeHHeM O
NpeoCTaB/IeHUY MyHULMIIaIbHOU YCIYTH C LeJbIO:

2.7.1.1. TlonyueHus: pa3pelieHys Ha OCyIIleCTBIeHHe 3eM/ISTHbIX PaboT;

2.7.1.2. TlonyueHusi pa3pellleHHss Ha OCYII[eCTBeHHEe 3eMJ/ISTHBIX PaboT B CBSI3U C
aBapUHO-BOCCTAaHOBUTE/ILHBIMU paboTamuy;

2.7.1.3. TIpoaneHus paspelieHys Ha OCYIIleCTB/IeHHe 3eMISIHBIX paboT;

2.7.1.4. 3aKpbITUS pa3pellieHus Ha OCyIlleCTB/IeHHe 3eMJISTHbIX PaboT.

2.7.2. Pe3ynbraToM MpeAoCTaBleHUss MYHULMNAJIbHOW YCIYTM B 3aBUCHMOCTUA OT
OCHOBAHHUS /151 OOpallleHus sIB/ISIeTCS:

2.7.2.1. Pa3pelieHue Ha OCYyIlleCTB/eHUe 3eM/ISIHBIX paboT B ciydae obpaiijeHUs
3asBUTeJIs 110 OCHOBAHUAM, YKa3aHHBIM B IyHKTax 2.7.1.1. - 2.7.1.3. afMWUHUCTPAaTUBHOI O
peryiaMeHTa, 0OpMJIIeTCsl B COOTBETCTBUU C (POpPMOM, ykasaHHOU B [IpunoxeHun 2 K
HaCToOsIIIEMy  aJIMUHMCTPAaTUBHOMY  peIJlaMeHTy,  TOJINUCHIBAETCS  JAUPEKTOPOM
yIIOJTHOMOYEHHOT0 OpraHa, B cjyuae oOpailleHHsi B 3/IeKTPOHHOM ¢opMmaTe - B (popme
3/IeKTPOHHOTO IOKYMeHTa, TOANMCAaHHOT0 YCHU/IeHHOW 3/IeKTPOHHOM LIMGMPOBOM TOAMUCHIO
[JVIPEKTOPOM YITOJTHOMOYEHHOT'0 OpraHa.



2.7.2.2. PellleHre O 3aKPBITHHM pa3pellleHrs Ha OCYII[eCTBIeHre 3eM/ISTHbIX paboT B
clydae oOpartieHuss 3asBUTeNsT 110 OCHOBaHHWIO, yKa3aHHOMY B TMyHKTe 2.7.1.4.
a/IMUHHCTPAaTHBHOIO perjiaMeHTa, 0()OpM/IsieTCsl B COOTBETCTBUU C ()OPMOM, yKa3aHHOU B
[IpunoxeHnn 4 K HaCToALleMY aJMUHUCTPaTUBHOMY peIvlaMeHTY, IIOZIUChIBaeTCs
IVPEKTOPOM YIIOJTHOMOUEHHOTO OpraHa, B Cjiydae oOpaillleHus B 37IeKTPOHHOM (hopMare - B
dbopme 371eKTPOHHOTO AOKYMEHTa, TMOAMUCAHHOIO YCU/IEHHOW >37€KTPOHHOM LIU(pPOBOU
TIOATUCHIO JUPEKTOPOM YIIOJTHOMOYEHHOI'O OpraHa.

2.7.2.3. MoTUBMPOBaHHbIM OTKa3 B MPeJ0CTaB/IeHUM pa3pelleHrs Ha OCYIeCTBIeHUE
3eMJ/ISTHBIX Pab0T odopM/IsieTcsi B COOTBETCTBUM C (pOpMOM, yKazaHHOU B [IpunoxeHuu 3 K
aZIMVHHACTPAaTUBHOMY peIJIaMeHTY, TOAIMChIBAeTCS JUPEKTOPOM  YITIOJIHOMOYEHHOIO
opraHa, B cjiy4ae oOpailjeHusi B 3/eKTPOHHOM ¢opmare - B ¢opMe 37eKTPOHHOTO
JIOKyMeHTa, TIOANMUCAaHHOTIO YCUJIeHHOW 371eKTPOHHOM LM(GPOBOM MOAIHCHI0 AUPEKTOPOM
YIIOJIHOMOYEHHOT'O OpraHa.

Pe3ynbTaT npefoCcTaBaeHUs] MyHHUIUINATBHOM YCIYTH MOXKeT ObITh TOTyYeH:

- B YIIOJIHOMOUEHHOM OpraHe Ha OyMa)KHOM HOCHTeJIe TIpY JIMYHOM ObOpailieHu ;

- B M®I] Ha GymMa>kKHOM HOCHTeJIe TIPU JTMIHOM 00pallieHuw;

- [IOYTOBBIM OTIIpaBJ/IeHUEM;

- Ha EIIT'Y, PIIT'Y, B ToM uncsie B (hOpMe 371eKTPOHHOIO JOKYMEHTA.

Pe3ynbTaT MyHULMIIATBHOW yC/IYTU BbIJAETCS B (POPME 37€KTPOHHOIO JOKyMeHTa
nocpegcteom  EITY, PIII'Y, B wMawmmMHomeyatHoM (¢opmMare, TMOANHMCAHHOIO
YIOJHOMOYEHHBIM  JO/DKHOCTHBIM ~ JIMLIOM  C  HWCIO/Jb30BaHWEM  yCUJIEHHOHU
KBa/IM(PULIMPOBAHHOM 37IEKTPOHHOM MOANKCH, B C/Tyyae eC/id 3TO yKa3aHO B 3asiBJIeHUU Ha
TpeJ0CTaB/IeHe MyHHULIMIIAJIbHOW YC/IYTH, Harnpas/asiemoM yepe3 EITT'Y, PIITYY.

2.8. CpoK npefocTaB/ieHUs] MyHULMIIA/IbHOW YCIYTH:

- 110 OCHOBAHHWAM, yKa3aHHbIM B nyHKrax 2.7.1.1., 2.7.1.4. agMUHUCTPaTUBHOIO
peryiaMeHTa, COCTaB/isieT He Oomee 10 pabounmx fgHel CO AHSA pervcTpal[dd 3asiBleHUs B
YIIOJITHOMOYEHHOM OpraHe;

- 110 OCHOBaHUIO, YKa3aHHOMY B IIyHKTe 2.7.1.2. aJ/MUHUCTPaTUBHOIO perylaMeHTa,
cocraBisier He Oosee 3 pabounx [AHel CO [AHS pETrUMCTpaL[UM  3asiBlI€HUS B
YIIOJIHOMOYEHHOM OpraHe;

- 110 OCHOBaHUIO, yKa3aHHOMY B IyHKTe 2.7.1.3. aJ/MMHUCTPaTMBHOIO perjiaMeHTa,
coctaBnsier He Oosiee 5 paboumx fAHeM €O [AHS perucTpaldyd  3asiBjieHds B
YIIOJIHOMOUYEeHHOM OpraHe.

2.8.1. B ciiyuae HeOOXOAMMOCTH JTUKBUAALIMM aBapyii, yCTpaHeHHUs HEUCITPAaBHOCTeH
Ha WHXeHepHBbIX ceTsAx, TpeOyroiyx 6e30T/araTelbHOTO TIPOBeeHUsI aBapUMHO-
BOCCTAaHOBUTE/ILHBIX PA0OT B BLIXOAHBIE U (W/IK) TIpa3fHUYHbIE HU, a TaK>Ke B Hepabouee
BpeMsi YIIOJTHOMOUEHHOTO OpraHa, IpOBe/leHHe aBapUitHO-BOCCTAHOBUTETBHBIX paboT
OCYILLIeCTB/ISIETCS He3aMeJIUTe/IbHO C MOC/IeAYIOMler Mmojaven JIvlaMH, YKa3aHHbIMUA B
NyHKTe 1.2. HacCToALlero aJMUHUCTPAaTUBHOIO perjlaMeHTa, B TeueHWe CyTOK C MOMeHTa
HayaJia aBapUIHO-BOCCTaHOBUTE/IbHBIX pabOT COOTBETCTBYIOILIETO 3asiBI€HUSI.

2.8.2. Ilogaua 3asiB/ieHUsT HA TIPOJJIeHUE pa3pelleHrs Ha OCYL[eCTB/IeHUe 3eMJISHbIX
paboT ocylllecTB/sieTCsl He MeHee, ueM 3a 5 KaJieHAApPHBIX [HeWl [0 UCTeueHUs] CPOKa
JIeVICTBYSI paHee BbIJAHHOTO pa3pelleHus.

[Togaua 3asiB/ieHUs Ha TIPO/iJieHWe pa3pellieHusl Ha OCyllleCTB/eHUe 3eMJISIHbIX paboT
ro3JjHee 5 KaJeHJAapHbIX [HeW II0 HWCTeYeHHWH CpPOKa JEeMCTBUS paHee BBbIJAHHOIO
paspelleHrs He SB/SeTCA OCHOBaHWeM /JyJisi OTKas3a 3asiBUTENI0 B TpeAoCTaB/IeHUU
MYHHULIUMNAIBHOMN YCITyTH.



[TpoasieHwe pa3spellieHUs] OCyIlecTBAsieTcsi He Oomee aAByX pa3. B ciydae
HeOOXOAMMOCTH Zla/IbHEMIIero BbBITIOJHEHHWsS 3eMJISSHBIX paboT HeoOXOAWMO TOMyUYUTb
HOBOE pa3pellieHNe Ha OCyIeCTB/IeHUe 3eM/ISTHbIX Pa0oT.

2.8.3. Ilogaua 3asiB/ieHMs Ha 3aKpbITHe paspelleHus Ha OCYILeCTB/IeHUe 3eMJITHBIX
paboT ocyiecTBasieTcss B TeueHHWe 3 paboumx JHEM Moc/jie UCTeUeHWs CPOKa AeUCTBUS
paHee BbIJAHHOI'O pa3peLleHus.

[Tomaua 3asiBlieHUs] Ha 3aKpbITHe pa3pellleHrs Ha OCYIleCTBIeHHe 3eMJISTHbIX paboT
no3gHee 3 pabouvx [Hel He SBsSeTCS OCHOBaHWEM [l OTKa3a 3asBUTEN0 B
TipeloCTaB/I€HUA MYHULUTAILHON YC/IyTH.

2.8.4. B cnyuae nopaur 1oKymMeHTOB B M®II cpok npepocTaB/ieHUs: MyHULIUNAIbHOU
YCIYTA WCYUCIISIETCA CO [JHSA TIOCTYIUIEHUS B YIOJTHOMOYEHHBIM OpraH JOKYMEHTOB W3
M®II.

2.9. IlepeueHb HOpPMATHMBHBIX IIPABOBLIX AKTOB, Pery/JvpYyIOLIUX IIpefoCTaB/eHue
MYHULMINAIBHOU YCAyrd (C yKa3aHWeM WX PeKBHU3UTOB U MCTOUHUKOB O(UIIMAIBHOIO
oryO/IMKOBaHUs), pa3MellleH Ha O(UIMAIBLHOM CailiTe agMUHUCTpPALid MBICKOBCKOTO
rOPOJZICKOTO OKpYyra, Ha O(ULIMaJbHOM CailiTe yIOJTHOMOYEHHOIO OpraHa, B (efilepasibHOM
peectpe, Ha EIIT'Y, PIIT'Y.

YrnonHoOMOUYeHHBI OpraH o0ecTieurdBaeT pa3MelljeHHe W aKTyajHu3al[di0 TepeuHs
HOPDMAaTUBHBIX TIPAaBOBBIX AaKTOB, PEryIUPYKOIIUX T[peAoCTaB/eHre MYHULUNAIbHOU
yOUIyTH, Ha CBOeM O(QUIMaJbHOM CalTe, a TakXe B COOTBETCTBYIOLIEM pasjesie
dbenepanbHOrO peecTpa.

2.10. WcuepnpiBaromuii mnepeyeHb JOKYMEHTOB, HeOOXOAWMBIX B COOTBETCTBUM C
HOPDMAaTUBHBIMY TIPDABOBBIMU aKTaMU [JIs1 TIPEJOCTaBIeHUsI YCIYTH, KOTOPbIe SBISIFOTCS
HeoOXOAMMBIMU U 00sI3aTe/TbHBIMU [J1s TIPe/IOCTaBIeHNs MyHULIUITATEHOUW YCITYTH.

2.10.1.  UcuepmbiBaroiiuii  TepeueHb  JAOKYMEHTOB,  HEOOXOAWMBIX /st
TIpe0CTaB/IeHNS] MYHULUIIAJIbHOW YCIYTH:

- 3asiBJieHMe O TIpeJOCTaB/eHUH pa3pellieHus Ha OCYyIeCTBIeHHe 3eMJISHbIX paboT
(o dopme, cornacHo NMPUICKeHUO 1 K HaCTOsIEMY a/IMUHUCTPAaTUBHOMY perjiaMeHTYy);

3asiBieHe MOKeT ObITb HarpaBAeHO B YIIOJHOMOUEHHBIM OpraH ITOYTOBBIM
OTIpaB/ieHWeM Wik B (OpMe 37eKTPOHHOTO [IOKYMEHTa, TOAMNMCAHHOTO 3/IeKTPOHHOU
nognuceto, uvepe3 EIIT'Y, PIIT'Y, wiu nopaHo 3asButeneM uepe3 MOPILI. 3asgBuresto
TIPe/IOCTaB/IsIeTCS BO3MOXKHOCTb TIO/IydeHUs] O/laHKa 3asiBJIeHWs] B 3/IEKTPOHHOM BH/jle C
nomorifsto EINTY, PIIT'Y (B 3aBUCHMOCTH OT BbIOOpa 3asiBUTETIS).

dopMHUpOBaHHUE 3amnpoca OCYILEeCTB/AeTCS MOCPeCTBOM 3allO/IHEHUs 3JIEKTPOHHOU
dopmel 3ampoca Ha EIITY, PIIT'Y 6Ge3 HeoOXOAMMOCTH JOTIOHUTEIBHOM TI0[aur 3arpoca
B Kakou-mmbo wuHOM dopme, mpu 3ToM Ha EIIT'Y, PIII'Y pa3memaroTcss 00pa3ipl
3aro/IHeHUst 3/1IeKTPOHHOW (DOpPMBI 3arpoca.

B cnydae, e 3asiBjieHWe O TpeNOCTaBIeHUM pa3pelleHusi Ha OCYIleCTBIeHHe
3eMJITHBIX pabOT TIOZlaeTcsl uepe3 TIPeACTABUTE/ISI 3asBUTE/IS, TAKXKe TIpPe/[CTaB/IsIeTCs
JNOKYMEHT, MOATBEPKJAOIINM TMOJTHOMOYMSI Ha OCYIIeCTB/eHWe JeHMCTBUM OT HMeHU
3asgBUTesIs. B KauecTBe [OKyMeHTa, [OATBep Karollero rmojHOMOUKs Ha OCYyLeCTB/IeHUe
JIeMCTBUM OT UMEHU 3asiBUTeJIsl, PeJCTaBUTe b 3asiBUTEJIsI BIIpaBe NpeACTaBUTh:

a) o(pOpPMJIEHHYI0 B COOTBETCTBMHM C 3aKOHOJaTesbCTBOM Poccuiickori Penepanyu
JIOBEPEHHOCTH (/17151 (PU3HUeCKUX JIUILT);

0) odopmiieHHYIO B COOTBETCTBUM C 3aKOHOZaTenbCTBoM Poccuiickoii ®epepaiiuu
JIOBEPEHHOCTb, 3aBEPEHHYI0 [leyaTbl0 3asiBUTE/Ns] U TIOAINMCAaHHYI0 PYKOBOAUTEIeM
3asiBUTE/ISI WK YIIOJTHOMOYEHHBIM 3TUM PYKOBOJUTEIEM JIULIOM ([I/151 OPUANYECKHUX JIULI);



B) KOTMIO peIlleHrs] 0 Ha3HaueHWW Wid 00 m30paHuu 1ub0 TpHKa3 O Ha3HaueHu!
(bur3uUecKoro Jimija Ha JI0/PKHOCTb, B COOTBETCTBUU C KOTOPbIM Takoe (PU3nueckoe L0
obsiaziaeT mpaBoM /IeHiCTBOBaTh OT UMEHHU 3asiBUTesIsI Oe3 10BepeHHOCTH;

- TapaHTUMHOe TTHMCHMO T10 BOCCTAHOBJIEHUIO HAapYIIeHHOTO 6/1aroyCTpoiCTBa;

- TIpYKa3 O Ha3HaueHWM PabOTHHKA, OTBETCTBEHHOIO 3a IMPOU3BOJCTBO 3e€MJISTHBIX
paboT c yka3aHHeM KOHTAKTHOW WHbopMaru (/s IOPUIUUYeCKUX JIUL], SBIISIOIIAXCS
WCTIOJTHUTE/IEM padorT).

2.10.2. TlepeueHb JOKYMEHTOB, 00si3aTe/IbHBIX /i MPeJOCTaBIeHUs 3asBUTEEM B
3aBUCMMOCTH OT OCHOBaHMS [jisi oOpallleHWsl 3a TIpeoCTaB/eHHeM MYHHUIIAITAIbHON
YCIIyTH.

2.10.2.1. B cmyuae oOpaiieHusi 10 OCHOBaHMSIM, yKa3aHHBIM B IyHKTe 2.7.1.1.
HaCTOSLLer0 af/MUHUCTPAaTUBHOTO periaMeHTa, MPU/IaratoTcs CieJyrolue J0KyMeHThI:

a) TPOEeKT TPOU3BOZCTBA PabOT, KOTOPBI COAEPIKUT:

- TeKCTOBYIO UaCTh: C OIMCaHHeM MecTa paboT, pellleHHeM 3aKa3ulka O TPOBeJeHUH
paboT; HaMMeHOBaHWEM 3aKa3uMKa, WCXOJHbIMU [JAHHBLIMH TI0 ITPOEKTHPOBAHUIO;
orvcaHveM BHJia, 00beMOB U MPOZJO/IKUTETBHOCTH PaboT; OnucaHreM TeXHOJOTHueCKOn
T0C/IeZIOBaTe/IbHOCTH  BBITTOJIHEHUST PAab0T, C Bbie/ieHMeM paboT, TPOBOAWMBIX Ha
Mpoe3Ked uacTU YAWL, W MarucTpajied, TMellexXoAHbIX TpPOTyapoB; OMNUCaHHUEM
MepOTIPUSITHIA TI0 BOCCTAHOB/IEHUIO HAPYIIIEHHOTO 0/1aroyCcTpoNCTBa;

- rpauuecKyro yacTh: cxema MpOU3BO/ICTBa pPabOT Ha MHXXeHepHO-TororpahruyeckomM
rmane M 1:500 ¢ yka3aHueM TpaHUI] TIPOBOJUMbBIX PabOoT, pa3pbITUii; pacro/ioKeHUeM
MPOEKTUPYEMbBIX 3[aHUM, COOPY>XKEHWM W KOMMYHMKAalLMW; BPEMEHHBIX IIOIIAJ0K /ISt
CK/IaZIMPOBaHXsI TPYHTOB U TPOBEJEHUs] UX DPEKYIbTUBALIMM; BPEMEHHBIX COOPYKEHUH,
BPEMEHHBIX T0/I3€MHBIX, HaZ[3eMHbIX UH)KeHEPHBIX CceTeld U KOMMYHHUKALIUA C yKa3aHUueM
MeCT TOAK/IOYeHUs] BDeMEHHbIX CeTell K JeHCTBYIOIIUM CeTsIM; MeCTaMU pa3MelleHust
IPy30M0beMHOM U 3eM/IEPOMHOM TeXHUWKH; CBeJeHUSIMU O ApeBeCHO-KyCTapHUKOBOW M
TPaBSHUCTOM pACTUTENBbHOCTHW; 30HAMM OTCTOS TPAHCIIOPTa; MeCTaMU YCTaHOBKHU
OTrpa’K/IeHUH.

CxeMa TIpPOM3BOACTBA pabOT COIIACOBBIBAETCSI C COOTBETCTBYIOLIUMU CJTy>KOaMH,
OTBEUAOIIMMH 3a 3KCITyaTal[di0 MH)KEHEPHbIX KOMMYHMKAIIMM, C TpaBO00/afaTesiMmu
3eMe/IbHBIX YYacCTKOB B Cjydae, €C/IM TIPOBe/leHHe 3eMJISTHbIX paboT OyzeT 3arparuBarhb
3eMe/IbHbIe YYaCTKU, HaXOASIMeCs BO B/IaJleHUH (pU3NUeCKUX WK FOPUAUUYeCKUX JIUL], Ha
KOTOPBIX TJIAaHUPYeTCs pOoBe/ieHre padoT.

B cnyuae mpou3BoacTBa paboT Ha Tpoe3keill yacTM HeoOXOJUMO COT/IaCOBaHUe
CxXeMbl ABWXeHUs TpaHcriopra v mewiexonoB ¢ otaenenneM ['MB Otpenenvss MBI
Poccuu 1o 1. Meicku.

Pa3paboTka mMpoeKkTa MOXKeT OCYIeCTBJIATHLCS  3aKa3uukoM paboT  mbo
TIPUB/IEKaeMbIM 3aKa3uMKOM Ha OCHOBAHWM [IOroBopa (M3MYeCcKUM WM HOPUAAYECKUM
JIMLIOM,  KOTOpble  SIBJSIFOTCSL ~ WIeHaMHd  COOTBETCTBYIOIEM  CaMOperyampyeMoun
OpraHu3aLyu.

0) KaneHjapHbIi rpaduK ITpor3BozAcTBa pabot (obpasel] mpezctapsieH B [IpunokeHnn
5 HaCTOSIero a/MIUHUCTPAaTUBHOTO PerJlaMeHTa);

HecooTBeTcTBHe KajeHJapHOrO Tpaduka TPOM3BOACTBA paboT 1o obpasiry,
yKazaHHOMy B [IpuiokeHMM 5  HACTOsIero aJMUHUCTPATUBHOTO perjaMeHTa, He
SIBJISIETCSI OCHOBAHMWEM /I/Isl OTKa3a B Mpe/[0CTaBIeHUH MYyHULIUA/JIbHOU YCTyTHU.

B) /IOTOBOP O TOJK/IFOUeHHH (TeXHOJOTrMUYeCKOM MpHCOeJUuHEeHNN) 0OBeKTOB K CeTSIM
VMH)XeHepPHO-TeXHUUYeCKOro obecrieueHUs] WM TeXHUUeCKHe YCIOBUs Ha TMOAK/IIOUeHHe K



CeTsIM MH)KeHepHO-TeXHUUeCKoro obecrieueHus (Tpy TIOAK/TIOUEHUH K CeTM HWH)XXeHepHO-
TeXHUYECKOro obecrieueHus);

r) TpaBOyCTaHAB/IMBAIOIe [JOKYMEHTbl Ha OOBEKT HeJBWKUMOCTH, TIpaBa Ha
KOTODBIM He 3aperucTpyupoBaHbl B EAMHOM roCcyjapCTBEHHOM peecTpe HeJIBUXKUMOCTU.

2.10.2.2. B ciyuae obpalieHusi 10 OCHOBaHWSIM, YKa3aHHbIM B IyHKTe 2.7.1.2.
HaCTOSIIIIEr0 a/MUHUCTPATUBHOTO peryiaMeHTa MPU/aratoTcs C/ieyroliie JOKyMeHThI:

a) CcxeMa yuacTKa paboT (BBIKOMIMPOBKA W3 HCIIOIHUTETHHOW JOKyMEHTAaI[MM Ha
1o/i13eMHble KOMMYHHUKAIL[UW U COOPY>KEeHUS);

6) JOKyMeHT, TIO[TBEp)KAAIOIINM yBeJOM/IeHWe OpraHW3alvi, 3KCILTyaTHPYIOIIUX
VIH)KeHEpHble CeTH, COOPYXKeHUSI U KOMMYHHUKAL[MY, DPACIIO/IOKeHHble Ha CMEeKHBIX C
aBapueli 3eMe/IbHBIX y4acTKaX, O TIPeJCTOSIINX aBapUiHBIX paboTax.

2.10.2.3. B cnyuae obpailieHHsi TIO OCHOBaHUSIM, YKa3aHHbIM B TMyHKTe 2.7.1.3.
HaCTOSIIIET0 a/MUHUCTPATUBHOIO peryiaMeHTa MPU/aratoTcs C/iefyrolye JOKyMeHThI:

a) KaJleHJapHbIi rpadyK IMPOU3BOICTBA 3eM/ISTHBIX PaboT;

6) mpoeKT Mpou3Bo/CTBa paboT (B c/lyuae U3MeHEHUS] TeEXHUUeCKUX PelleHui).

2.11. VcuepribIBaroIuii IepeueHb AOKYMEHTOB, HEOOXOAWUMBIX B COOTBETCTBUM C
HOPDMAaTUBHBIMU TIPaBOBBIMM aKTaMM [Jid TMpPeJOCTaB/JeHUs] MYHULIUMNAJIbHOU YC/IYTH,
KOTOpble HaXOJSATCS B PaClOPSDKEHWU TOCY[IJapCTBEHHBIX OpPraHOB, OPraHOB MeCTHOTO
CaMOYTIpaB/IeHUs U WHBIX OPraHOB, YYaCTBYIOIMX B IPeJOCTaB/JIeHUU TOCY/IapCTBEHHBIX
WM MYHMIWIA/IbHBIX YC/IYI, W KOTOpble 3asiBUTE/Ib BIpaBe IIPeACTaBUThb, a TaKXe
crocoObl X MOMyUYeHHUs1 3asiBUTE/IIMUA, B TOM UYKC/ie B 37IEKTPOHHON (hopme, MOPSIOK UX
TIpe0CTaB/IeHNS.

K 3asiBjieHHIO0 O TIpeJoCTaB/IeHUH pa3pellieHNst Ha OCYIl[eCTBIeHWe 3eMJISTHbIX paboT
3asiBUTeJIb BIIPaBe TMpeACTaBUTh CJIeyIOLIre TOKYMEHTHI:

- BBIMWCKY(M) u3 EAWHOrO rocygapCTBEHHOrO peecTpa MpaB Ha HeABWKHAMOE
HMMYILIeCTBO U C/IeJIOK C HUM Ha 37jaHue(s1), CTpoeHue(s1), Coopy>keHue(s1), pacroyioyKeHHbIe
B FPaHML[aX PaCCMaTpPUBaeMOro 3eMe/IbHOTO y4acTKa;

- CXeMy 3eMeJIbHOTO y4yaCTKa, Ha KOTOPOM IIJIaHUPYETCSl OCYIEeCTB/SATh 3eMJISTHbIE
paboThI, C yKa3aHHEM UH)KeHEPHBIX KOMMYHHUKAI[HH;

- BBIMMCKY M3 EAWMHOrO rocylapCTBEHHOTO peecTpa  WHAUBUYabHBIX
npeAilpUHUMAaTenen (3amparuBaeTcs IJ1sT TO/ATBEP>KIEHUS perucTparuu
VH/IMBU/1yaJIbHOTO TIpeATipuHrUMare/isi Ha Tepputopuu Poccuiickoit ®@enepaiiym);

- BBIOMCKY U3 EAWHOrO TroCyqapCTBEHHOTO peecTpa HOPUAUYECKUX JIWI]
(3ampaimvBaetcs B PefepanbHOl HamoroBoi ciy»xbe Poccuiickoit @esepaiiiy B ciiydae
oOpalljeHusT FOPUUUeCKOro JIKLa);

- YBeZIOMJ/IEHHE O TIJIaHUPYeMOM CHOCE;

- pa3pelleHre Ha CTPOUTENBCTBO;

- paspellieHHe Ha TMpOBejeHHe paboT TI0 COXPAHEHHI0 OOBEKTOB KY/ILTYPHOTO
Hacenus;

- pa3pellieHre Ha BBIPYOKY 3e/IeHbIX HaCaKIeHU;

- paspelLleHHe Ha UCMO/b30BaHMe 3eMeJlb WM 3eMeJIbHOTO Yy4YacCTKa, HaXOASALMXCS B
roCylapCTBeHHOW WM MyHUILIUITATbHOW COOCTBEHHOCTH;

- pa3peliieHre Ha pa3MelljeHre 00beKTa;

- YBeJIOM/IEeHWe O COOTBETCTBUMU YKa3aHHbIX B YyBeJOMJIEHHMM O IJTaHUPYyeMOM
CTPOHWTELCTBE TlapaMeTPOB 00bEeKTa WHAWBU/Ya/IbHOTO YKUMIIIHOTO CTPOUTELCTBA WU/TH
Ca/IoBOTO /lOMa YCTAHOBJIEHHBIM TlapaMeTpaM U JOMyCTUMOCTH pasMellieHuss o0beKTa



VH/JVBUYaJIbHOTO >KWIMILHOTO CTPOUTENbCTBA WA CaZOBOTO JOMa Ha 3eMeJIbHOM
y4acTKe;

- paspelieHre Ha YCTaHOBKY Y SKCIUTyaTal[yi0 peK/IaMHOM KOHCTPYKLMY;

- TeXHWYeCKHe YCIOBUS [/ TOAK/IIOUEHHS K CeTIM WH)XeHepHO-TeXHUYeCKOro
obecrieueHus;

- CXeMy [BW)KEHHS TPAHCIOPTA U MelleX0/0B.

B cnyuae, ecnu 3asiBUTe/b HE MPeACTaBU/ YKa3aHHbIE JOKYMEHThI CaMOCTOSITE/IBHO,
YIOJHOMOYEHHBIM OpraH 3amnpallvBaeT UX B paMKaX MeKBEJOMCTBEHHOIO 3/1€eKTPOHHOIO
B3alMO/IeMCTBUSI.

[IpemenbHBIM CPOK TpeAOCTaB/eHUs] JOKYMEHTOB B 3JIEKTPOHHOM BH[E U3 [IPYTHX
OpPraHOB B paMKax CHUCTEMbI MeXBEJOMCTBEHHOI'O 5/IEKTPOHHOIO B3auMOJEUCTBUS
cocTaBsisieT 5 pabouux JHe.

HernonyueHvie wnu HeCBOEBPEMEHHOE TOJyueHHWe IOKYMEHTOB, 3arpOLIeHHBIX B
Topsi/Ike MeXXBeZOMCTBEHHOI0 UH(OPMAI[MOHHOTO B3aUMOJEeNCTBYs, HE MOXKET SIB/ISIThCS
OCHOBaHMEM /IJI1 OTKa3a B Npe/l0CTaB/IeHNA MyHULMIIAIbHOU YCIYTH.

2.12. YmonHOMOYeHHBId OpraH He BIIpaBe TpeOOBaTh OT 3asgBUTENS WIH €ro
TIpe/iCTaBUTEIS:

1) npencraBneHusi JOKYMEHTOB W WH(OPMALIMM WM OCYLLIEeCTBIEHUSI [1elCTBUH,
Mpe/iCTaB/ieHde WM OCYLeCTBJIeHWe KOTOPbIX He TIpeJyCMOTPEHO HOPMaTHUBHBIMHU
MpaBOBbIMU aKTaMM, PperyjydpyroIlMMU OTHOIIEHHWs, BO3HUKAlOIKe B CBSI3U C
rpeloCTaB/IeHMeM MYHULMIIaTbHOU YCIYyTH;

2) mpefcTaB/ieHUsI JOKYMEHTOB W WH(GOpMaldW, KOTOpble B COOTBETCTBUM C
HODMATUBHBIMU  TIPaBOBbIMM  akTaMu Poccuiickon  @Pepepanuy, HOPMAaTHMBHBIMU
npaBoBbiMU akTamMu KemepoBckoit obmactu-Ky3bacca ¥ MyHUIMIA/JBHBIMU TIPaBOBBIMU
akTamMu MBICKOBCKOTO TOPOJACKOTO OKpyra HaxOJATCS B PacClOpSUKeHWH OpraHoB,
MpeAOCTaB/ISAIINX MYHULMNAIBHYH) YCIYry, HWHBIX TOCYJAPCTBEHHBIX OpPraHoOB,
YUpeXXIeHUM Y OpraHu3alivi, YYacTBYIOIIUX B MPeJOCTaB/JIeHUN MYHULIUMNAIbHBIX YCIYT,
3a WCK/IIOUeHHWEeM [IOKyMEHTOB, YKa3aHHbBIX B 4aCTH 6 cratbu 7 DefepanbHOrO 3aKOHa OT
27.07.2010 Ne 210-®3 «OO6 opraHu3alUyu TpefOCTaB/IeHUs] TOCYJapCTBEHHBIX U
MYHULIUMNANbHBIX YCIyr». 3asBUTeIb BIOpaBe IMPeJCTaBUTh YKa3aHHble [TOKYMEHThI U
rHbopMaluio o cOOCTBeHHOUW MHULMATUBE;

3) ocyiiecTBieHUs1 JeWCTBUM, B TOM 4MC/Ie COIVIaCOBaHUM, HeOOXOAUMBIX s
MOJIydeHUs] MYHUIMTIAJBLHOM YCAYyTM U CBA3aHHBIX C oOparjeHueM B UHbIe
roCyZlapCTBeHHble OpraHbl, OpraHbl MECTHOIO CamOyIlpaB/JeHus, OpraHu3anuy, 3a
VCK/IFOUEHUEM TIOy4YeHUs] yCAyr W TOAyueHHss [OKYMEHTOB W  MH(OpMaLuH,
Tpef0CTaB/seMbIX B pe3y/bTare MpefoCTaB/IeHNUs] TAKUX YCJIyT, BKJIFOUeHHbIX B [lepeueHb
yCJIyT, KOTOpbie SIB/SIFOTCS HeOOXOAWMBIMU W 00si3aTe/IbHBIMH [I7Isi  TIPe/I0CTaB/IeHUs
MYHULIUMNAIbHBIX YCIYT;

4) nmnpeAcTaBleHUsi JOKYMEHTOB U uHGOpMalUu, OTCYTCTBUe U  (WIM)
HEeZI0OCTOBEPHOCTh KOTOPBIX HE YKAa3blBA/IWCh IPU IepBOHAYaJbHOM OTKas3e B IpueMe
JNOKYMEHTOB, HeOOXOJUMBIX Jisi TpeJoCTaB/IeHUss MYHHULUMAIbHOW yCiayrd, Jgubo B
Npe0CTaB/IeHUY MyHULUMIIAIbHOU YCIYTH, 338 UCK/TIOUEHUEM CJIeJYIOLUX C/TyYaeB:

a) u3MeHeHMe TpeOOBaHUM HOPMATHMBHBIX TIPAaBOBBIX aKTOB, KaCarOI[UXCS
Mpe0CTaB/eHrsT MyHULIMNAJIbHOW YCJIyTH, MOC/Ie MepBOHa4Ya/JIbHOM MOAAYM 3asiBJIEHUsT O
ripeioCTaB/I€eHUA MYHULUTIATbHON YCTYTH;

6) HamMuuve OLIMOOK B 3asBJIEHUM O TIPeJOCTaB/JIeHWH MYHULUIAJIbHON YCIyTU U
JOKyMEeHTaX, T[OJAHHbIX 3asBUTeJIeM II0C/e T[epBOHAYa/JbHOrO0 OTKa3a B [pUeme



JOKYMEHTOB, HeoOXOAWMBIX i TIpeJOCTaB/IeHUsT MYHHULMINAAbHOW YCayru, aubo B
Npef0CTaB/leHUA MYHULIUMNAIBHOM YCJIYTU U He BK/IFOUEHHBIX B TIPEACTaB/IEHHBbINM paHee
KOMIIJIEKT JJOKYMEHTOB;

B) HCTeueHUe CpOKa [IeliCTBUSI JOKYMEHTOB WM W3MeHeHWe WH(OpMal[uu TMoc/e
TepBOHauajbHOTO OTKa3a B IIpUeMe [JOKYMEHTOB, HeOOXOJWMBIX i TIpe/loCTaBIeHUS
MYHULIATIAIBHOU yC/TyTH, MO0 B TIPeIOCTaBIeHUH MyHULIUTIATbHOU yCTyTH;

I') BBISB/IEHHE JOKYMEHTA/IbHO IMOATBEP)KAeHHOro (hakTa (TIPU3HAKOB) OIIMOOUHOTO
WM TIPOTUBOIIpABHOTO JleiicTBusi  (0Oe3zelicTBUsS) JO/DKHOCTHOTO JIMIJa  OpraHa,
MpeJOCTaB/ISAOLer0 MyHULIUMAIBLHYIO yC/IyTy, MYHULIMTIAIBHOTO Cy»Kalllero, paboTHHKA
M®I] npu TmepBoHaYa/bHOM OTKa3e B TIpUeMe [JOKyMEHTOB, He0OXOAUMBIX st
TIpeJjOCTaB/IeHUsI MYHULMIAIBHONW YCAyrH, AMb0 B MpeAoCTaBIeHUU MYHULIUMATbHOU
yCIyrd, O uYeM B T[MCbMEHHOM BHJe 3a T[IOANUCBI PYKOBOAUTENSl OpraHa,
NpeA0CTaB/ISAOIIEr0 MyHULIMNAIBHYIO YCIyTy, pyKoBoguTenss M®Ll npu nepBoHayaibHOM
OTKa3e B TIpyeMe JOKYMEHTOB, HeOOXOAMMBIX [I/Isi TIpefOCTaBAeHUs MYyHHIUIATbHOM
YCIYTH, yBeNOMJIIETCSI 3asiBUTe/Ib, a TaKXe MNPUHOCSATCS U3BUHEHUS 3a [JOCTaBIEHHbIE
Hey00CTBa.

5) TipefoCTaB/ieHHss Ha OyMa)KHOM HOCHTesle J[IOKyMEHTOB U WH(OpMaluy,
3JIEKTPOHHBIE 00pa3bl KOTOPBLIX paHee ObLTM 3aBepeHbI B COOTBETCTBUU C ITyHKTOM 7.2
yactu 1 cratbu 16 ®PenepanpHoro 3akoHa ot 27.07.2010 Ne 210-P3 «O06 opraHu3aruu
NpefloCTaB/AeHUs TOCY[JAapPCTBEHHbIX W MYHHULMMOAJBHBIX YCIYT», 3a MCK/IHOUEeHHEeM
C/lyyaeB, eC/IM HaHeCeHHWe OTMEeTOK Ha TakKhe JAOKYMEeHThI MO0 WX U3bSITHE SIB/ISIeTCS
HeoOXOAMMBIM  YC/IOBUEM TIPeJOCTaB/IeHUSI TOCYJapCTBEHHOW WM MYHULIUMATbHOU
YCJIYTH, U UHBIX C/TydaeB, yCTaHOB/IEHHbIX (pelepaJbHbIMU 3aKOHAMMU.

2.13. NcuepnbiBaroliii repeyeHb OCHOBAHWMW [Jig OTKas3a B TpHEMe [OKYMEHTOB,
HEOOXOAWMBIX  [I/I1  TPeAOCTaB/AeHWs] MYHHUI[UMMAJIbHOW YCAyrH, B TOM UHC/Ie
TIpe/iCTaB/IeHHbIX B 3/IEKTPOHHOM (hopMme.

OcHoBaHMsSIMA [I/I1  OTKasa B TIpUeMe JOKYMEHTOB, HeOOXOAWMBIX /st
Tpe0CTaB/AeHNS MYHULIUIIAIbHOW YCIYTH SIBJISTFOTCS:

-3asiB/ieHUe Y TpuiaraeMble JJOKYMEHTBI Tpe/CTaB/ieHbl B OpraH rocyapCTBEHHOU
B/JIaCTH, OPraH MeCTHOT'O CaMOYTIpaB/e€HUs WK OpPraHU3aluio, B MOJTHOMOYMSI KOTOPBIX He
BXOZUT TMpe0CTaBlIeHUe YCIyTy;

- HeroJIHOe 3aroJiHeHUe ToJield B (h)opMe 3asiB/ieHUs], B TOM UHKC/ie B UHTEPaKTHBHOU
dopme 3asBnenus Ha ETITY, PIIT'Y;

- HempejiCTaB/ieHWe  JOKYMEHTOB, HeOOXOAWMBbIX  [/isi  TIpeJOCTaB/IeHHs
MYHULIATIAIBHOW yC/IyTH, 00S13aHHOCTb 10 TPeA0CTaB/IeHUI0 KOTOPBIX BO3J/IO)KeHa Ha
3asIBUTeEJIS;

- Tpe/icTaB/ieHHbIe OKYMEeHThl yTPaTWIXA CU/Ty Ha JieHb oOpallieHus 3a TMoayyeHrneM
ycayru  (OOKyMEeHT, Yy[AOCTOBEpSIOLIUM  JIMYHOCTh; JOKYMEHT, Yy[OCTOBEpSIOIIUMI
TIOJTHOMOUMSI TIpe/ICTaBUTe s 3asBUTesIsl, B Cjiyuae oOpalljeHUs 3a TOJyuyeHUeM YC/IyTh
yKa3aHHbIM JIUL[OM);

- Ipe/iCTaB/IeHHbIe JOKYMEHTbI COZleprKaT MOJAUMCTKY Y UCTIPaB/IeHUS TEKCTa;

- TpeJCTaB/ieHHble B 3/IEKTPOHHOW (OpMe JOKYMEHTBhI COJepXKaT TMOBPEeXIeHUs,
Ha/IMuHe KOTOPBIX He T03BOJISIET B TIOJTHOM 00beMe TI0/yUHUTh UHPOPMALUIO U CBeJeHHs,
cofieprkalguecs B JOKyMeHTax;

- 3asiBjleHde W JOKYMEHThI Tpe/CTaB/ieHbl B 3/IeKTPOHHOUW (opMe C HapylleHHeM
TpeOOBaHMWM, YCTAHOBAEHHBIX ITyHKTaMH 2.4.-2.6. HaCTOSIIEr0 aJMUHHUCTPATUBHOTO
perzamMmeHTa;



- BBISIBJIEHO HeCOO/rofleHre YCTaHOBJIeHHBIX cTathbeil 11 demepanbHOro 3akOHa OT
06.04.2011 Ne 63-®@3 «O06 32/1€KTpOHHOM TMOAMMCH»  YCIOBUM  IIPHU3HAHMS
KBa/IM(PUIIUDOBAHHOW  37IEKTPOHHOW  TOANUCU  [AeUCTBUTENbHOW B  JIOKYMEHTaXx,
NpeJCTaB/lIeHHbIX B 3/IEKTPOHHOM (popMme.

Pemrenrie 06 oTKase B mpreMe JOKYMEHTOB IT0 OCHOBAHMSM, yKa3aHHBIM B ITyHKTe
2.13. HacTosiIero aJMUHUCTPATHBHOIO persameHTa, 0(opM/IsieTCs Mo (opme COIIacHO
[TpuioxeHuto 3 K HACTOSIIIEMY aIMUHACTPAaTUBHOMY per/IaMeHTY.

OTka3 B TIlpyeMe [OKYMEHTOB II0 OCHOBaHUAM, YyKas3aHHbIM B MyHKTe 2.13
HaCTOSIIIIero af/MUHUCTPAaTUBHOTO pPeryiaMeHTa, He TIPersiTCTByeT MOBTOPHOMY 0OpalljeHUto
3asiBUTeJIA B YIIOJITHOMOUYEHHbIN OpTraH.

2.14. VicuepnibIBalOLIMK TepeueHb OCHOBAHWM ISl IPUOCTAHOB/IEHHS WM OTKasa B
TIpe0CTaB/IeHUA MYHULIUIAIbHON YCIIyTH.

[IpyrocTaHoOB/IeHWe MpeNOCTaBlIeHUs] MYHULIUMNAJIbHOU YCJIYTW 3aKOHOJATeTbCTBOM
Poccuiickor ®efrepaniiv He peyCMOTPEHO.

2.14.1. 'YNo/HOMOUEHHBIM OpraH OTKa3blBaeT B BblJadye paspelleHds Ha
OCyllleCTB/IeHUe 3eMJISHBIX paboT B ciyyae:

1) mocTymuieHWe OTBeTa W3 OpraHa TrOCYZJapCTBeHHOM B/AaCTH, OpraHa MeCTHOIrO
caMmoyTipaB/ieHus MO0 MO/IBeZIOMCTBEHHOUM OpraHy roCy/lapCTBEHHOMN BJIaCTU WK OpraHy
MECTHOTO CAaMOYTIpaB/ieHHsI Ha Me>KBeJIOMCTBEHHBIM 3aripoC, CBHU/ETE/ILCTBYIOIIEro 00
OTCYTCTBUM JIOKyMeHTa U (W) uH(OpMaIiuy, HeoOXOAWUMBIX s TpefoCTaBIeHUs
MYHULIUMATbHOU YCITyTH;

2) Heripe/iCcTaB/ieHHe [OKYMEHTOB, YCTaHOB/IEHHbIX NYHKTOM 2.10 HacTosiIero
aZIMMHHACTPAaTUBHOIO peryiaMeHTa;

3) HeCOOTBETCTBHE TIpOeKTa IPOM3BOACTBA pabOT TpeOOBaHUSIM, YCTaHOBJIEHHBIM
HOPMAaTUBHBIMY NPaBOBBIMU aKTaMU;

4) ycraHoBieHbl (DAaKTbl HapyIlIeHW{ TIpU TIPOBeJleHUH 3eM/ISHBIX paboT B
COOTBETCTBUM C BbIJJaHHBIM pa3pellieHreM Ha OCyIIeCTB/IeHUe 3eM/IsTHbIX PaboT;

5) Ha/Muve MPOTHMBOPEUMBBLIX CBEJEHUU B 3asiBJIEHUU O MPEJOCTaB/I€HUM YCIYyTU U
TIPUJIO)KEHHBIX K HEMY JJOKyMeHTax.

OpHoBpeMeHHO C  OTKa3OM  3asBUTE/I0  BO3BpALLlAlOTCS  BCe  JJOKYMEHTHI,
TIPUJIOKEHHBIe paHee K 3asB/JIeHUI0 O BblJjaue pa3pelleHUs] Ha OCyIlleCTB/IeHHe 3eMJ/ISTHbIX
paboT.

2.14.2. HenonyyeHue Wiu HeCBOeBpeMeHHOe I0/IyyeHre [JOKYMEHTOB, 3alpOLIeHHbIX
B COOTBETCTBUU C MYHKTOM 2.11 HaCTOSAIero afMUHUCTPAaTUBHOIO peryiaMeHTa, He MOXKeT
SIBJISTBCS. OCHOBAaHMEM /ISl OTKa3a B BblJjaue paspelleHrst Ha OCYLeCTB/IEHUe 3eMJISTHBbIX
paborT.

2.15. Tlopsifok, pasMep WU OCHOBaHUSI B3UMaHUs TOCYJapCTBEHHOW MOLIMHBI WU
VHOM T1/1aThl, B3MMaeMOU 3a MpeJ0CTaB/IeHre MYHULUIIAIbHOW YCIYTH.

[IpemocTaBieHre MyHULIMIIAIBHOM YC/IYTH OCYILeCTB/IsIeTCs: becCriaTHO.

2.16. Tlopsmok, pa3mep ¥ OCHOBaHUSI B3WMaHHWA ILIaThl 3a TIpefoCTaB/ieHre YCIIVT,
KOTOpbIe SIBJISIIOTCST HEOOXOAMMBIMH M 00s3aTeNbHBIMU /Il TIPeJOCTaB/IeHUS] YCIYyTH,
BKJIFOUasi MH(OPMALMIO 0 METOAMKE pacyeTa pa3mMepa TakOM IUIaThl.

Yciyry, KOTOphble SIB/ISIOTCST HeOOXOAMMBIMU U 00si3aTeTbHBIMU 1151 TIPeJOCTaB/IeHus
MYHHULIUNAIBHOM YC/IyTH, OTCYTCTBYIOT.

2.17. MakcuManbHBIM CPOK OXW/JAHUSI B oOuepeiu TMpU Tofiaue 3arpoca o
NpefOCTaB/leHUA MYHHULIMNAJIbHOM YCIyTW, yYC/IYTM OpraHv3alyd, Y4dacTBYIOIEer B ee



Tpe0CTaB/IeHNH, U TIPU TIOTYUYeHUU pe3y/ibTaTa MpefoCTaB/IeHNUs] TaKUX YCIYT He 0/DKeH
TpeBbIlIaTh 15 MUHYT.

2.18. Cpok ¥ MNOpSAOK PperucTpauuu 3arpoca 3asiBUTe/si O TMpeAoCTaB/IeHur
MYHHULIUMNAJIBHOU YC/IyTH, YCJIYTU OPraHy3aliy, y4acTBYIOLIEeH B ee Mpe/|CTaBlIeHnH, B TOM
yucsie B 3JIEKTPOHHOU (popMme.

3asiBjieHre, TIpe[iCTaB/ieHHOe 3asiBUTE/IeM JIMYHO JIMOO ero TipeJCcTaBUTeNIeM,
PEruCTPUPYeTCs B YCTAaHOB/IEHHOM TMOPSiZIKE B YIMOJHOMOYEHHOM OpraHe B TeueHue 1
pabouero JHs C AAThI MOCTYIIJIEHUS] TAKOTO 3asiBJIEHUS.

3asiByieHUe, TIpe/CcTaB/eHHOe 3asiBUTesieM JMOO ero rpejcraBuresieM uepe3 MOII,
DETUCTPUPYETCA B yCTAaHOBJIEHHOM TIOPSiZIKe YIIOJIHOMOUEHHBbIM OpraHoM B [IeHb
rnoctyrieHuss ot M@LI.

3asiB/ieHWe, TIOCTyTHBIIIee B 3/1eKTpoHHOM (popMe Ha EINIT'Y, PIIT'Y, peructpupyetcs B
YCTaHOBJIEHHOM TOPSIIKe YIIOJITHOMOYEHHBIM OPraHOM B [leHb ero MOCTYIUIEHUSI B Ciydae
OTCYTCTBUSI aBTOMAaTHWuyeCKoW peructpauuu 3arnpocoB Ha EIITY, PII'Y. 3asBnenue,
TOCTYTIMBIIIee B Hepabouee BpeMsi, pETMCTPUPYETCs B MePBbIA pabounii feHb.

2.19. TpeboBaHUs K TIOMEI[eHUSIM, B KOTOPBLIX TIPEJOCTABJISETCS MYHUILIUATIATbHAs
yoiayra, K 3aly OXKWJaHWs, MecTaM [JjIf 3arO/IHeHWs 3alpocoB O IpefoCTaB/IeHUU
MYHULIATIATBHOW YCIyTH, WHGOOPMAI[MOHHBIM CTeHZAaM C o0pa3ljaMM WX 3arojHEeHUS U
NepeyHeM JIOKYMEHTOB, HeOOXOJUMBIX /ISl TpeoCTaBAeHUs] MyHULIUITAIbHOW YCIYTH, B
TOM 4YHCAe K 00ecreyeHWIO [AOCTYITHOCTH /I WHBAJWZOB YKa3aHHBIX OOBEKTOB B
COOTBETCTBUU C 3aKOHOJaTenbCTBOM Poccuiickori Pesepalii 0 COIMAIBLHOM 3allUTe
VIHBAJIU/IOB.

2.19.1. TlomelleHus  YIOJIHOMOYEHHOIO  OpraHa [Jigd  [pefoCTaB/ieHUs
MYHULIATIAJTIBHOW YCAYTH pa3MeIalTcs Ha TepBOM 3Ta)ke 37aHusi, 000pyJ0BaHHOTO
OTZAe/NbHBIM BXOJIOM, JUOO B OTAE/NbHO CTOSIIIEM 3[aHUM [Js1 CBOOOAHOTO AOCTyTa
3asBuTesield. [lepeBr>keHHe MO TOMELEHUSAM YIIOJTHOMOYEHHOIO OpraHa, B KOTOPBIX
TIPOBOJIUTCSI TIPUEM 3asiBJIEHHUS] U JOKYMEHTOB, He [O/DKHO CO3/aBaTh 3aTPYJHEHUU IS
JIL] C OTpaHUYEeHHBIMU BO3MOKHOCTSIMU 37J0POBbS.

[Ipyu pacrionoykeHuy MOMeLeHUsT YIIOJTHOMOYEHHOIO0 OpraHa Ha BepXHeM 3STake
CTIeIMaTUCThI YTIOJITHOMOUYEHHOTO OpraHa 00si3aHbI OCYII[eCTB/IAThL TPUEM 3asiBUTe/el Ha
TepBOM 3Ta)ke, €C/AyM MO COCTOSIHUKO 370POBbS 3asBUTE/Ib HE MOXKET TOAHATHCSA T10
JIleCTHULIE.

Ha Tteppuropum, mipuserawroijelddi K 3[aHUI0  YIIOJTHOMOYEHHOTO  OpraHa,
OpPraHM3YHTCS MeCTa [i/Isl MapKOBKK aBTOTPAHCIIOPTHBIX CPEJCTB, B TOM YMC/Ie MecCTa [Jis
MapKOBKHW aBTOTPAHCIIOPTHBIX CPEACTB MHBAINWAOB (He MeHee 10 MpOLIEHTOB MeCT, HO He
MeHee OJHOrO MecCTa), [AOCTYIl 3asiBUTeJied K TapKOBOYHBIM MeCTaM SIB/ISIeTCS
OecriaTHBIM.

[ToMeliieHre yTIOTHOMOYEHHOTO oOpraHa /[ijiss TIpUeMa 3asiBUTesiel 00opyayeTcs
WHGOPMAI[MOHHBIMM CTEeHZAMM, Ha KOTOPBIX pa3MelriaeTcs dopMa 3asiBjieHus: ¢ 06pasijom
ee 3aroJHEHWUSI W TlepeueHb JJOKYMEHTOB, HeOOXOAUMBIX [Jisi  TIpe/loCTaBIeHUs
MYHHULIUNAIBHOMW YC/TyTH.

[TomerneHrs, B KOTOPBIX OCYII[ECTB/SIFOTCS [EeUCTBUS [0 TIPeAOCTaBIE€HHUIO
MYHUIUTIAaTBHOU YCIyTH, 006eCreurnBalOTCsl KOMITbIOTEpAMU, CPeiICTBaMU CBSI3W, BKJIFOUast
JOCTYyN K MH(OPMAaIMOHHO - Te/IeKOMMYHUKAI[MOHHOW ceTu «VIHTepHeT», OprTexHUKOM,
KaHLIeISIPCKUMM ~ TIPUHA/JIE)KHOCTSIMH,  MH(OPMAllMOHHBIMA WU CIIPaBOYHBIMU
MaTepuasiaMd, HamIgAHOM WHpOpMaUWeld, CTYJIbSMM W  CTOJaMH, CpeACcTBaMH
TIO)KAPOTYLLEHUS Y OTIOBELLeHNs] O BOSHUKHOBEHUM UpPe3BbIUalHOW CUTYaLUH, JOCTYIIOM K



pervoHaabHOM CHUCTeMe MEXXBEeJOMCTBEHHOTO 3/IeKTPOHHOTO B3aWMOJEWCTBUS, a TakKKe
obecrieurBaeTCsi AOCTYIMHOCTb /[Jii UWHBaJIWJOB K yKa3aHHbIM TIOMEI[eHUsIM B
COOTBeTCTBUM C 3aKOHO/aTe/ibcTBOM Poccuiickor ®epepalui O COLMAIbLHOW 3all[dTe
VIHBA/IU/IOB.

3an oXuJaHus, MecTa /[yId 3aro/IHeHWs 3allpoCcOB M TpveMa  3asiBUTeNed
000pyZAYIOTCS CTY/IbSMU, U (W) KpeCeTbHbIMU CeKIUSIMH, U (WTH) CKaMbSIMH.

NudopMalimoHHble ~ Marepuasbl, MpeJHa3HaueHHble [  HMH(MOPMUPOBAHUS
3asiBUTe/iIed O TIOpSiZIKe TpeOCTaB/JIeHus] MYHUILMIIAIbHONM YCIyTU, pa3MelllaroTcs Ha
MHGOPMAIIMOHHBIX CTeHZaX, PacIioIOKeHHbIX B MeCTax, 00ecreunBaomuX JOCTYM K HUM
3asBUTe/iel, U OOHOB/SIIOTCS TIPU UW3MEeHeHUM JeWCTBYIOIIero 3aKoHO/aTe/bCTBa,
peryJiMpyrolLLero rnpeioCcTaB/ieHde MyHULUTIaTbHOW YCIYTH, U CIIPaBOYHbIX CBEIeHUM.

WHdopmaliMoHHble CTeHbl AO/DKHBI pacriosiaraTbCsi B MeCTe, AOCTYITHOM [Jisi
TIpoCMOTpa (B TOM UHCJIe TIPU OO0JTBIIIOM KOTMUeCTBe TIOCeTUTesel).

2.19.2. [lns obecrieueHWs] AOCTYMHOCTHA TIOMy4YeHUS MYHULMITAJBHOU YCIyTH
MasIoMOOUTbHBIMU TPYTITIaMU Hace/ieHUsl 3/JaHUsI U COOPY>KeHHsI, B KOTOPbIX OKa3bIBAeTCsI
yciiyra, 060pyAylOTCsS COT/ITaCHO HOPMAaTUBHBIM TPeOOBaHUSIM, YTBEPXKAEHHBIM MPHUKa30M
MuHctposs Poccum ot 30.12.2020 Ne 904/mp «O6 ytBepxkaennn CIT 59.13330.2020
«CHull 35-01-2001 JoCTymHOCTb 3[4aHU U COOPY>KEHWM [jisi MajloOMOOW/IBHBIX TPYIII
HaceeHus».

B kabuHeTe 1o ripuemMy MajIOMOOHU/IBHBIX TPYIIT HaceeHUs UMeeTCsl MeAULTMHCKas
anTeuka, MUTbeBas Boja. [Ipu He0OXOAWMOCTH COTPYAHHK YIOTHOMOUEHHOTO OpraHa,
OCYILeCTBJISIFOLLMM TIPHEM, MOXKET BbI3BaTb KapeTy HEOT/IOXKHOM CKOPOM TTIOMOILY.

[Tpu obpaiiieHUM TpakJjaHWHA C HapylleHUs MU (YHKI[MI OMOPHO-ABUraTe/bHOTO
arrapara paboTHUKH YTI0JITHOMOUEHHOTO OpraHa MpeANpUHUMAIOT CJieIyIoIue JeiCTBUS:

- OTKDBIBAIOT BXOJHYIO [IBeph U TIOMOTAIOT TPa)KJaHWHY OecIpensiTCTBeHHO
MOCeTUTh 3/laHHe YIIOJIHOMOYEHHOTO0 OpraHa, a TakXe 3apaHee TIpeAyIpeXxJalT O
CYIIIeCTBYIOIMX Oapbepax B 3/jaHUM;

- BBISICHSIIOT 1]e/Tb BU3WUTA TPaXkJaHWHA U COTMIPOBOXK/AIOT €ro B KAOWHET T10 TIpUeMy
3asgB/IeHHs]; [TOMOTrarT TPaKJAaHUHY CeCTb Ha CTYJl WIMA PacloararT Kpecjo-KOISACKY y
CTO/1a HAlPOTUB CHELUaINCTa, OCYILeCTBIISIOLIEro NprueM;

- COTPYAHMK YTIOJIHOMOUEHHOTO OpraHa, OCYUeCTBJSIOU[MNA TIpueM, TMpPUHUMaeT
rpaK/laHWHAa BHe oOuepeiy, KOHCY/JbTUDPYeT, OCYIeCTB/AsieT TpUeM 3asBleHUus C
HeoOX0IMMbIMU JIOKYMEHTAaMH, OKa3bIBaeT ITOMOIIb B 3ariojHeHWW OJIaHKOB, KOIHPYeT
JIOKYMEHTHI;

- TI0 OKOHUaHWW TpPeJOCTaB/AeHUsI MYHULMMNAJBbHOW YCAYyTA  COTPYAHUK
YIOJHOMOYEHHOTO OpraHa, OCYLeCTB/ISIOIIUA MpHeM, TOMOraeT TpakKZAaHWUHY BbIWTH
(BplexaTh) M3 KabuHeTa, OTKPHIBAaeT ABEPU, COIMPOBOXK[AeT TPpakJaHWHA [0 BBIXOAA W3
3[laHus1, U TIOMOraeT MOKUHYTh 3/laHUe; repejaeT rpaXkJAaHuHa COMPOBOXKAIOIEMY JIULLY
WM TI0 €r0o >KeJIaHWIO BbI3bIBAET aBTOTPAHCIIOPT M OKAa3bIBaeT COAEUCTBHE TPU €ro
rocaike.

ITpu obpaitjeHUH TpaXk/laH C HeJOoCTaTKaMH 3peHHs paOOTHUKY YTIOJTHOMOUYEHHOTO
opraHa npeJnpyUHUMAKOT CJIeyIOIUe 1elCTBUS:

- COTPYAHMK YTIOJIHOMOUEHHOTO OpraHa, OCYUeCTBJSIOU[ANA TIpUeM, IMpPUHUMaeT
rpak/laHHa BHe ouepe/iy, TIOMOraeT COPUeHTUPOBATbCS, CECTh Ha CTY/, KOHCY/IbTUPYET,
BC/TyX TIPOUMTHIBAET JJOKyMEHTBI U Jjajiee 1o He0OXOAMMOCTU MPOM3BOAUT UX Bbifiauy. [1pu
oOII[eHWW C TpaXJAaHWHOM C HeJO0CTaTKaMU 3peHHsT HeoOXoAuMo  oOIaThCst
HEeToCpeICTBEHHO C HUM CaMHMM, a He C COIMpOBOXJAIIMM ero JuiioMm, B Oecene



T10J1b30BaThCsA OOBIYHOI pa3rOBOPHOM JIEKCHKOM, B TIOMEIIeHHH He CJIeAyeT OTXOJUTh OT
Hero 0e3 TpeynpeKaeHus;

- COTPY/ZIHUK yTIOJIHOMOUEHHOTO OpraHa OKa3bIBaeT TTOMOLL[b B 3arl0/THEHUU O/IaHKOB,
KOITMPYeT HeoOXOquMble AOKyMeHTHI. [Isi TOAIMCcaHuWs 3asBleHUs TIOABOAUT JHUCT K
aBTOPYYKe TpaXk/laHWHA, TIOMOTraeT CODUEHTHPOBAThCS W moAnucarb OmaHk. Ilpu
HeoOXOZMMOCTH BBIIAIOTCS TTaMSATKU JJ1sI C/TaO0BUSIINX C KPYTTHBIM IIPHGTOM;

- 10 OKOHUYAaHUM TMpeJOCTaBleHUs] MYHULMIAJbHOU YCAYTU  COTPYAHUK
YIOJHOMOYEHHOTO OpraHa, OCYLeCTB/ISIOLIWKA NpUeM, OMOraeT IpakKJaHUHY BCTaTb CO
CTYy/a, BBIUTH U3 KaOWHeTa, OTKPhIBaeT /IBepH, COTIPOBOXK/AeT IPak/JaHWHA K BHIXOJy W3
3[laHKs], Y TPOBOXKAET Ha Y/ML]y, 3apaHee TIpeAyIpeAuB TOCETUTEeJA O CYLLeCTBYHOLUX
baprepax B 3[aHUM, TiepefiaeT TpaXkJaHWHA COTMPOBOXKIAIOIIEMY JIMIy WIA TI0 €ero
KeJIaHWI0 BbI3bIBaeT aBTOTPAHCIIOPT.

[Tpu obpailieHyy rpakgaHuHa C AedeKkTamMu cayxa pabOTHUKHM YTIOJTHOMOUYEHHOTO
opraHa NnpeArnpuHUMAKT CJIelyIoLIye TelCTBUS:

- COTPYZHUK YTIOTHOMOUYEHHOI'O OpraHa, OCYLeCTBJ/SIIOIMA MpHUeM TpaxzaH C
HapylleHreM C/1yxXa, oOpalllaeTcsi HeroCpeACTBeHHO K HeMY, CTIpallliBaeT O 1ieJid BU3UTa U
JlaeT KOHCYJ/IbTALIUI0 pa3MepPEeHHbIM, CIIOKOMHBIM TEMIIOM PeUU, IIPU 3TOM CMOTPUT B JIUL[O
TIOCeTUTeJIsl, TOBOPUT SICHO, C/I0Ba JIOTIOJTHSIET TIOHSTHBIMU KeCTaMH, BO3MOXXHO 0O0IIieHre
B MMCbMeHHOMU (opme b0 uepe3 repeBo[UMKa KeCTOBOTO si3bIKa (Cyp/orepeBoIumKa);

- COTPYAHUK YTOJHOMOYEHHOrO OpraHa, OCYLIEeCTB/SIIOLIUN TpUeM, OKa3blBaeT
MOMOILIb WM COJEeMCTBUe B 3arlo/iHeHWW OJlaHKOB 3asiBleHHH, KOMUpyeT HeobXoJuMble
[ OKYMEHTHI.

2.19.3. TpeboBanuss K KOM(MOPTHOCTH ¥ AOCTYITHOCTH TIPeOCTaBIeHUS
rocynapctBeHHoM ycnyru B M®IIl ycraHaBiMBarOTCA MOCTaHOB/IeHWeM I[IpaBUTenbCTBa
Poccuiickort ®@exepaiuu ot 22.12.2012 Ne 1376 «O6 yTBepkaeHnu [IpaBui opraHu3ariun
JesiTeTbHOCTM MHOTO(YHKIIMOHAIbHBIX LIEHTPOB TpeA0CTaBlIeHUs] TOCy[JapCTBEHHBIX U
MYHULIMAIbHBIX YCIYT.

2.20. [Toka3areny JOCTYITHOCTH U KaueCTBa MyHHULIAIIAIbHOM YCIYTH.

2.20.1. OCHOBHBIMM TOKa3aTeJsIMM [OCTYITHOCTA M KauecTBa IIpef0CTaB/eHUs
MYHULIUNABHOU YC/IYTU SIBISTFOTCS:

- pacIioNioKeHHOCTh MOMeLeHUI YTIOJTHOMOYEHHOTO OpraHa, rnpefHa3HaueHHbIX IS
MpeJoCTaB/leHusT MYHULMMNAIbHOW yCJIyTHM, B 30HE JOCTyIHOCTM K OCHOBHBIM
TPaHCIIOPTHBIM MarucTpasiM;

- creneHb WH(GOPMUPOBAHHOCTH 3asiBUTeNsI O TIOpPsJKe TpefoCTaBIeHUs
MYHULMTNAAbHOU YCAYyrd (JOCTYNMHOCTb WH(pOpPMalMd O MYHULUIIAABHOU YCJIyTe,
BO3MO>KHOCTb BbIOOpa criocoba rmomyueHus: HHOOPMaLiH);

- BO3MOXHOCTb BbIOOpa 3asiBUTenieM (opM oOpailjeHus 3a To/yueHHueM
MYHULIUMATBHOU YCITyTH;

- IOCTYITHOCTb OOpallleHusl 3a MpejoCTaB/ieHeM MYHULMMAIbHON YC/IyTH, B TOM
yucsie [Jis JIAL, C OTPaHUYeHHBIMU BO3MOXKHOCTSIMU 3[J0POBbS;

- CBOEBPEMEHHOCTb MPeJOCTaBAeHUs] MYHULIUIIA/IbHOM YCIYTM B COOTBETCTBUU CO
CTaHZAPTOM ee TpeJ0CTaB/IeHNs;

- cobmrofieHe CPOKOB TIPeJJOCTaB/eHUsT MYHULIMTIAJILHOM YC/IyTH W CPOKOB
BBITIO/THEHUSI a/IMUHUCTPATUBHBIX MpOLIelyp MNPU MpPeJOCTaBJIeHUH MYHULIUNAIbHOU
yCIIyTH;

- BO3MO)XHOCTb TOJIyYeHUs] UHPOpMaLMK O XO/ie Tpej0CTaB/AeHUsI MyHULIMNaIbHOM
YCIIyTH;



- OTCyTCTBMe OOOCHOBAaHHBIX >kKao0 CO CTOPOHBI 3asiBUTe/s IO pe3yjabraTaM
Tpe0CTaB/IeHNS MYHULUIIAJIbHOW YCIYTH;

- OTKpBITBIA JOCTyn /s 3asBUTeNed K MHQOpMaLMM O TOpsiiKe U CpOKax
MpefOCTaB/eHUs  MYHHULUMAJbHOW  yC/IyrH, T[Opsake  oO)KasoBaHUWsS — [1eHCTBUA
(be3metlicTBUST) YIIOJTHOMOUYEHHOTO OpraHa, pyKOBOAUTEJISI YIIOJTHOMOUYEHHOTO OpraHa 6o
CrieLiajicTa yrioJJHOMOYEHHOI'O OpraHa;

- Ha/MuyMe HeoOXOAMMOTO W [JOCTAaTOUYHOTO KOMWYeCTBa  CIIeLdaJriCTOB
YIOJHOMOYEHHOIO OpraHa, a TakXe IMOMEIeHUH YITOJIHOMOYEHHOIO OpraHa, B KOTOPBIX
OCYILIeCTB/ISIeTCS IPUEM 3asiB/IeHUH U JJOKYMEHTOB OT 3asiBUTeIei.

2.20.2. YromHOMOUEHHBIMH OpraHaMHM o00ecTieurBaeTCsl CO3/aHue WHBaIWAaM U
WHBIM MajoMOOWIBHBIM TPYIIaM HacejeHUs CJAeAyIOIMX YCJIOBUM [IOCTYITHOCTH
MYHULIATIATBHOM ~ YCAYTM B COOTBETCTBUM C TpeOOBaHUSMM, YCTAHOB/IEHHBIMU
3aKOHOZaTe/IbHbIMUA ¥ UHBIMUA HOPMAaTHUBHBIMU IPAaBOBbIMU aKTaMU:

- OKa3aHWe WHBa/IW/aM TOMOIIH, HeOOXOAUMOM Ajisl TIONMy4YeHUsI B JOCTYITHOU /st
HUX (opMe MH(OpPMAaLMK O MpaBWiaxX MPeAoCTaB/JeHUs] MyHULMNAJBbHON yC/IyTH, B TOM
yrcie 00 odopmieHMM HeOOXOAWMBIX [Jisi TIONYyUYeHUs] MYHULUMAIbHOW —YCIyTu
JOKYMEHTOB, O COBepIIIeHHH MU APYruX HeoOXOAUMBIX [I/Isl TIOTyUYeHUs] MyHULIUTIA/IbHOU
YCIIYTH IelCTBUM;

- TpeAoCTaBJeHWe MYHULMIIAJBbHOM YCJIYyTd HWHBaIW[aM IO C/IyXy, [pHU
HeoOXOAMMOCTH, C UCII0/Ib30BaHHWEM PYCCKOTO »KeCTOBOTO s3blKa, BK/IOUasi obecrieueHue
JI0MyCKa B MOMeLeHre CypAoIepeBourKa, TU(I0CypAoNepeBOJYHKa;

- OKa3aHue TIOMOIIX UHBa/IM/laM B TpeofiosieHny 6apbepoB, MellatoIUX MoTyueHUI0
MYHHULIUNAJIBHOU YC/IyTU HapaBHE C APYTMMU JIMLIAMH.

2.20.3. I1pu nipemoCTaB/ieHUA MYHULIMMNAIBHOM YC/IYTH B3aUMOJEWCTBYE 3asiBUTEIS
CO CTeLMaTUCTOM YITOJTHOMOUEHHOTO OpraHa OCYIIeCTBJISIeTCS MPH JIMYHOM ObpalieHun
3asiBUTeJIS:

- JJIg TIOJyuyeHusi UH(OpMalMyd T0 BOMpPOCaM TMPeJOoCTaB/leHUs] MYHHULUIAJIbHON
yCIIyTH;

- LIS TI0/lauM 3asB/IeHVsl U [JOKYMEHTOB;

- /151 IOJTyYeHurst MH(OpMaLiK O XOZe MpeAoCTaB/lIeHns] MyHULIUIA/IbHOM YCITIyTH;

- /151 IOJTyYeHHrsl pe3yJ/ibTara npeZjoCTaBIeHUs] MyHULIMINAJIbHOW yCIIyTH.

[1pof0/mKUTENTBHOCTD B3aUMO/|eHCTBUS 3asBUTeJIA co CIeLaIrCcToOM
YIIOJTHOMOUYEHHOI'0 OpraHa He MOJKeT MIpeBbIlaTh 15 MUHYT.

2.20.4. TlpepocraByieHre MyHULUMNAIBHOU ycayrd B M®II BO3MOXXHO MpU HA/IMUUU
3aK/TFOYEHHOT0 COITIAIIeHUsI O B3aMMOZEMCTBUM MeXJYy aJMUHHUCTpauyrer MBICKOBCKOTO
ropoAcKoro okpyra u M®I1.

YrnonHoMoueHHbIE oOpraH oOecrieuriBaeT WHGOPMUDOBaHWE  3asBUTeNEH O
BO3MOKHOCTU TIOJIyUeHHsT MYHMULUIAIbHOU yciayru Ha Oa3ze M®Il. B ciayuae mopaum
3agB/IeHUs] O TpefloCTaB/IeHd MYHULIMNanbHOW yciayru B M®IL] HemocpencTBeHHOE
rpeioCTaB/eHe MyHULIMIIAIbHOW YCIYTH OCYILLeCTB/ISIeTCS YIIOJTHOMOYEHHbIM OPraHOM.

[TpenocrapyieHve MyHHALIUIIA/IBHOM YCIYTH MTOCPEACTBOM 3anpoca O NpejoCTaBIeHu!
IBYX U Oosiee TOCylapCTBeHHBIX U (WIM) MYHULIUIIAIBHBIX YCIYT (KOMILJIEKCHOTO 3arpoca)
B M®II ripu oAHOKpaTHOM 0OpallieHUU 3asiBUTe/Isl He OCYILleCTB/ISeTCSl.

2.21. Nlubie TpeboOBaHus, B TOM UMC/Ie YUMThIBarOL[e 0COOEHHOCTH Mpei0CTaBIeH s
MYHULIATIAJIbHOM ~ yYCJIYTH TI0  9KCTepPUTOPUAIBbHOMY TPUHLMIY UM 0COOEHHOCTU
Tpe/loCTaB/IeHYsI MyHULMIIAIbHOM YCIYTH B 3/IEKTPOHHOM (hopMe.



2.21.1. [IlpepocraByieHrie MYHMLMIIAJIBHOW YCAYTA T0 3KCTEPPUTOPUATIBHOMY
TIPUHLIUITY HEBO3MOYKHO.

2.21.2. 3asiBUTeE/Ib BIIpaBe 00paTUTHLCS 3a MPeJoCTaBIeHreM MYHHULMIATbHON yCIyTH
U TI0JaTh [OKYMEHThI, yKa3aHHble B MyHKTe 2.10. HacTosllero aJMWHHUCTPATHBHOIO
perziaMeHTa, B 9/eKTpoHHOUW ¢opme uepe3 EIITY, PIII'Y ¢ wucnonb3oBaHueM
5JIEKTPOHHBIX JIOKYMEHTOB, MOJIUCAaHHBIX 3/IEKTPOHHOW MOATMKCHI0 B COOTBETCTBUU C
TpeboBanusiMu denepampHoro 3akoHa OT 06.04.2011 Ne 63-®3 «O6 3/1€KTPOHHOM
TIO/TTACK».

YnonHoMoueHHbIE opraH  obecrieunBaeT MHGOpPMUDOBaHUe  3asiBUTe/lell O
BO3MOXXHOCTU MOJIyYEHUs] MyHULIUTIA/IbHOM ycinyru uepe3 EINTY, PIITY.

Oobparrenre 3a ycayrov uepe3 PIIT'Y, EIII'Y ocyimiecTBasieTcs: MyTeM 3arlOTHEHUS
VMHTePaKTUBHOM ¢GopMbl 3asiBjieHus1 (hopMUpOBaHUsI 3arpoca O TIpel0CTaB/IeHUH
MYHULIATIAJTIBHOW YCIYTH, COfiepyKaHhe KOTOPOTO COOTBETCTBYyeT TpeOOBaHUSM (HOPMBI
3asiB/IeHUs], YCTAHOBJIEHHOM HaCTOSAI[MM aJMUHUCTPAaTUBHLIM periaMeHToM) (zJanee -
3anpoc). OOpailleHue 3asiBUTesi B YIIOJHOMOYEHHBIM OpraH yKa3aHHbIM Crocobom
obecrieuriBaeT  BO3MOXKHOCTb ~ HarpaB/ieHUss YW TIO/JIyUeHUs]  OAHO3HAauHOW U
KOH(UAeH[MaTbHOM WH(pOPMAaLMY, a TakXe TPOMEXYTOUYHBIX COOOIIeHWi W OTBEeTHOU
MH(OPMAaLU B IEKTPOHHOM BH/iE C WUCIIO/Ib30BAHUEM 3JIEKTPOHHOU MOZMMUCH B TOPSZKE,
NpelyCMOTPEHHOM 3aKOHOZaTe/bcTBOM Poccuiickort @efeparii.

2.21.3. Tlpu mnpefocTaB/ieHUM MYHMIMIIAJIBHOW YCAYTA B 3/IeKTPOHHOW (opme
nocpegctBoM PIITY, ETIT'Y 3asBuTent0 o6ecrieunBaeTCs:

- TolyyeHue UH(pOpMaLMK O MOPsSiIKe M CPOKax MpefoCTaBlIeHUs] MyHULIMNAJIbHOU
yCIIyTy;

- 3aMMCh Ha MPYUEM B YIIOJIHOMOUYEHHbBIU OpraH Jjisi ofauu 3asiB/ieHUst U JOKYMEHTOB;

- (popmMuUpOBaHUe 3aMnpoca;

- TIpYeM U perucTpalusi yroJHOMOUEeHHbIM OpPraHOM 3arpoca U JOKYMeHTOB;

- TIOJTyYeHHe pe3ysbTara IpeJoCTaB/lIeHus MyHULMIIaIbHOU YCIYTH;

- MIOTyYeHre CBeZIeHUM O XO7ie BBITTOJIHEHUS 3arpoca;

- OCyILleCTB/IEHHe OL[eHKU KaueCTBa MpeoCTaB/lIeHns] MyHULIUIIA/IbHOM YCITyTH;

- JocynebHoe (BHecymeOHOoe) ob)kasioBaHHWe pellleHUd W AelcTBuid (Oe3melicTBHs)
YTIOJIHOMOUEHHOTO OpraHa, PyKOBOAWTEsI YIIOJIHOMOYEHHOTO OpraHa Jin0o CrieljiaiucTa
YIOJTHOMOYEHHOIO OpraHa.

2.21.4. Tlpu ¢QopmupoBaHMM 3anpoca B 37AEKTPOHHOM BHJE  3asBUTEJIIO
obecrieurBaeTCs:

a) BO3MOXXHOCTb KOMUPOBaHUSI M COXpPaHEHWsl 3arpoca W WHBIX [JOKYMEHTOB,
HeoOXOANMBIX [I7Isl IPe/I0CTaBIeHUsl YCIyTH;

6) BO3MOKHOCTH TieuaTM Ha OyMa)KHOM HOCHTe/ie KOTHMM 3/IeKTPOHHOU (OpPMBI
3arpoca;

B) COXpaHeHHe paHee BBe/IeHHBIX B 3/IEKTPOHHYIO (JOpMY 3ampoca 3HaueHuH B 1000
MOMEHT T10 KeJIaHWIO TI0/Ib30BaTeisi, B TOM UMC/ie TIPU BO3HUKHOBEHHU OIIMOOK BBOZAA U
BO3Bpare /1Jisi IOBTOPHOT'O BBO/|a 3HAYEHUM B 3JIEKTPOHHYHO (POpPMY 3aripoca;

r) 3aroJiHeHWe ToJield 371eKTPOHHOM (DOpPMBI 3arpoca [0 Hauajia BBOJla CBeJleHUM
3asiBUTe/IeM C  MCIO0J/Ib30BaHWEM  CBeJleHWM, pa3MellleHHbIX B  degepaabHOU
rocy/lapCTBeHHOM UWH(oOpMallMoHHONW cucteMe «EquHas cucrema wuAeHTUDUKALUU U
ayTeHTUUKALMU B VMH(}paCTPyKType, obecrieunBaroleit VMH(OpMaLOHHO-
TEeXHOJIOTUYECKOe B3aMMOJEWCTBUE HWH(OPMALMOHHBIX CHUCTEM, UCIOAb3yEMbBIX ISt
Npe/loCTaB/IeHrsl TOCY[JAapCTBEHHBIX WM MYHHULMIIA/IBHBIX YCJIYyT B 37€KTPOHHOM (hopMe»



(manee - eguHas cucteMa WAeHTHUUKAIMM W ayTeHTU(dUKal[MW), U CBeJeHUH,
onyosukoBaHHbIX Ha PIIT'Y, EIII'Y, B yacTH, Kacarolleics CBeIeHHM, OTCYyTCTBYIOIINX B
eIMHON cucTeMe UAeHTU(hUKALIMU U ayTeHTU(PUKaLWY;

1) BO3MO>KHOCTh BEPHYTBCS Ha JIFOOOU M3 3TAroB 3ariojTHeHUsI 37IeKTPOHHON (hOPMBI
3arrpoca 6e3 ToTepy paHee BBeleHHOW MH(MOPMaIIWY;

€) BO3MOXHOCTh goctyna 3asButTenss Ha PIIT'Y, EII'Y k paHee mojaHHbIM WM
3arpocam.

[Ipy HaripaB/ieHMM 3arpoca HCMO0Jb3yeTCsd TIPOCTasi 3/eKTPOHHas TMOANMUCH, TPU
YC/IOBUH, UTO TUYHOCTH 3asiBUTEJISI YCTAaHOBJ/IEHA MPU aKTHBALIUM YUeTHOMW 3aruCH.

2.21.5. TlpegocTaBneHue pa3peliieHHsI Ha OCYIIIeCTBIeHHe 3eM/ISTHBIX paboT (0TKa3 B
BblJlaue) BblZaeTcsi B (opme 31eKTPOHHOIO JoKymMeHTa mocpeactBoMm EIIT'Y, PIITY,
MOANUCAHHOTO 37IEKTPOHHOM TMOJIMCHIO, B CJly4yae, eC/JM 3TO YKa3aHO B 3asBIeHUU O
BbIZlaue paspelleHrs Ha OCYIIeCTBIeHHe 3eMISSHBbIX paboT, Hampap/ieHHOM uepe3 PIITYY,
EIY.

Pesynbrar mnpepocTtaBieHuss yciayru (paspellleHWe Ha OCYLeCTB/IEHHEe 3eMJISTHBbIX
paboT) HarpaB/sieTCss yIOTHOMOYEHHBIM OPraHOM B 3/IEKTPOHHOM BHEe 3asBUTEJIIO
TOJTBKO TIPU YCJIOBUM CBEPKH 37IeKTPOHHBIX 00pa3oB JIOKYMEHTOB, HarpaBIeHHbIX
3asBuTesieM TtiocpeactsoMm PIITY, EIIT'Y, ¢ opurvHanamyd Mpu JU4YHOM OOpaijeHuu
3asiBUTe/iI B  YMNOJHOMOUEHHbIM oOpraH (Mpd TIOCTYIUVIEHUM  YBeJOMJ/IEHUS  OT
yTOJTHOMOYEHHOTO OpraHa O TOTOBHOCTHM pe3y/bTaTa B JIMUHBLIM KaOWMHET 3asBUTeNs Ha
PIITY, EIITY).

B uensix rpoBefjeHUs] CBEPKHU 3/IEKTPOHHBIX 00pa30B JOKYMEHTOB C OpUIMHa/laMu U
MoJilyueHus1 pe3y/ibTaTa TMpeAOoCTaBAeHus YCAyrd Ha OymMakHOM HocuTesne (eciu
3asiBUTE/IeM YKa3aHO B 3arpoce, HalpaB/JIeHHOM B YIIOJTHOMOUYEHHbIM opraH, uepe3 PIITY,
EIIT'Y, o monyueHuy pe3ysbTaTa yCJIYyTA Ha OyMa)KHOM HOcHTese) 3asBuTeno Ha PIITY,
EII'Y obecrnieunBaeTcs 3aryich Ha MpUEM B YIIOTHOMOUEHHBLIM OpraH, Mpd 3TOM
3asBUTETI0 00eCrieurBaeTCs BO3MOKHOCTb:

a) O03HAaKOMJIEHMSI C pacryicaHueM paboTbl YIIOJHOMOYEHHOTOo oOpraHa Jjubo
YIIOJIHOMOUEHHOT'0 COTPYAHMKA YIIOJTHOMOYEHHOIO OpraHa, a TakXe C AOCTYIHBIMU [Jis
3anuCy Ha TpUeM JaTaMy U UHTepBa/laMy BpeMeHU NpueMa;

6) 3ammcu B JoOble CBOOOAHBIE [ TIpUeMa JaTy W BpeMsi B Tipefesax
YCTaHOBJIEHHOT'O B YIIOJTHOMOUYEHHOM OpraHe rpaduvka nprema 3asiBUTe/Ieu.

B uensax mipefocTaB/ieHHs MYHULMIAABHOM YCJIYTM YCTaHOBJEHHE JIMUHOCTU
3asBUTeJII MOXKET OCYLLeCTB/ISAThCA B X0/ JIMYHOrO MpriemMa MOCPeACTBOM IpPeJbsB/IeHUs
rmacriopta rpaxaaHuHa — Poccuiickorn — @epepaiud b0  WMHOTO  IOKYMEHTAa,
YAOCTOBEPSIIOIIEro JIMUHOCTb, B COOTBETCTBUM C 3aKOHOJATE/bCTBOM Poccuiickon
denepaliui  WIM TMOCPEACTBOM UAeHTUDUKALMU U ayTeHTU(PUKAlMd B OpraHax,
MpeIOCTaB/SAIIIUX MYyHUIUIIA/bHbIe YCAYTHM, MHOTO(QYHKI[MOHA/IbHBIX LIeHTpax C
MCI0/Ib30BaHUEeM HMH(OPMAaI[MOHHBIX TeXHOJIOTHM, MPeJyCMOTPeHHbIX YacThio 18 crarbu
14.1 ®epepanpHoro 3akoHa ot 27.07.2006 roga Ne 149-®3 «0O06 wuHbOpMaLMH,
VMH(OPMAaLIMOHHBIX TEXHOJIOTUSIX U O 3allUuTe UH(OPMaLUn».

[Ipy mnpenocTaBleHWM  MYHULIMNAJIBHOM  YCAYTU B 37€KTPOHHOM  (popme
WJeHTU(PUKALIUS ¥ ayTeHTU(PUKALIUS MOTYT OCYILeCTB/ISATHCS TTOCPeACTBOM:

1) emuHOW cUCTeMbl WAeHTU(GUKALMA W  ayTeHTU(PUKALMM WM  UHBIX
rOCy/lapCTBEeHHbIX  HWH(OPMAlIMOHHBIX  CUCTEeM, €eCJIM TaKhe TOCy/apCTBeHHbIe
MH(OpMalOHHbIe CUCTEeMbI B yCTaHOB/IeHHOM [IpaBuTenibcTBoM Poccuiickoii ®@enepaiiuu
NopsiIke 00eCreurBarOT B3aMMOJEHCTBUE C eJUHOM CHCTEeMOM WAeHTU(GUKALUA U



ayTeHTU(UKALUW, TIPH YCIOBUY COBIAZIeHUs CBeZleHn 0 (hH3UUeCKOM JIMIe B yKa3aHHBIX
MHGOPMAaI[MOHHBIX CUCTeMaX;

2) eAUHOW CHUCTeMbl WAeHTUPUKALMM W  ayTeHTUDUKALMU U eJuHOU
WHGOPMAI[MOHHOM CHCTeMbI TIepCOHA/IBHBIX JaHHBIX, oObecrieunBaroIieili 00paboTKYy,
BK/IIOYasi cOOp M XpaHeHWe OMOMeTpHUYeCKHX TePCOHAbHBIX AAHHBIX, UX MPOBEPKY U
nepefauy MHGOPMALMK O CTETIEHW UX COOTBETCTBUS IMPEI0CTaB/IeHHbBIM OMOMeTpUUe CKUM
TePCOHA/ILHBIM JJaHHBIM (hH3UUeCKOro JIMIa, YCTaHOB/IEHHOTO B YIIO/THOMOUEHHOM OpraHe
rpavika npremMa 3asiBUTes1eMn.

3. Cocras, noc/ie0BaTe/IbHOCTb U CPOKU BbINO/IHEHHS a/[]MUHUCTPAaTUBHbBIX
Npoueayp, TpedoBaHNsA K MOPAAKY UX BBIIIO/IHEHHUS, B TOM UHC/Ie 0CO0eHHOCTH
BbINIO/IHEHUS1 aJMMHUCTPAaTUBHBIX NPOLeAYP B 3/IEKTPOHHOU (hopMme

3.1. TlpemocTraBneHWe MyHUIMMNAJbHOM YCAYrd BK/IOYaeT B cebs ciemgyrolue
aZIMUHHACTPATUBHbIE NIPOLIEIyPbI:

1) npuem u perucTpanusi 3asBlieHUs U [OKYMEHTOB Ha IIpefoCTaB/ieHHe
MYHULIUMNAJIBHOU YCITyTH;

2) QopmupoBaHMe U HarpaBlIeHHE MeKBEJOMCTBEHHBIX 3alpOCOB B OpraHbl
(opraHmsanuu), ydacTByIOL[UMe B TIpeJOCTaB/JeHWd MYHULMNAJIbHOM yCayru (Tpu
Heob6x0IMMOCTH);

3) npuUHSTHE pelleHusi O TMPefOoCTaBJIeHUHM pa3pelleHus] Ha OCYLIeCTBIeHHUE
3eMJISTHBIX paboT b0 06 OTKase B BbiJjaue TaKOTO pa3pelleHus;

4) Bblgaua (HaripaBleHWe) [JOKYMEHTOB 10 pe3y/jbTaTaM IIpeoCTaB/eHus
MYHHULIUMAIBHOU YCIIyTH;

5) TOpS/IOK WCIIpaB/ieHUsI MAOMYIeHHBIX OIeYaTOK U OIIKMOOK B BBIJAHHBIX B
pe3yJibTaTe MpefoCTaBAeHrs MYHULIUIIAIbHOM YCIYTH JOKYMEHTax.

3.1.1. IlpyueMm u perucrtpauusi 3asB/leHUs] M [JOKYMEHTOB Ha IIpeJoCTaBjieHue
MYHHULIUNAIbHOU YC/IyTH.

3.1.1.1. OcHoBaHWeM [jis Hauaja I[pef0oCTaB/leHds MYHULUNAJIbHOW YCIyrH
SIBISIeTCsL JIMYHOe oOpallleHue 3asiBUTeNsT B YIOJHOMOUeHHbIM opraH, M®IL] mo mecty
JKUTENbCTBA (MecCTy TipeObIBaHMsI, MeCTy (DaKTUUeCKOro TPOXKWBaHUS), C 3asBIeHUeM U
JOKYMeHTaMM; TOCTYIUIeHHe 3asiBJAeHUs] U KOMUU [JOKYMEHTOB B 3JIEKTPOHHOU (opMme
yepes EIIT'Y, PIITY.

3.1.1.2. [Ipu nmuuHOM OOpaIlleHUU 3asiBUTENs B YIIOJTHOMOUEHHbIN OpraH CIel[daaucT
YIIOJIHOMOYEHHOT'0 OpraHa, OTBETCTBEHHbBIU 3a MPYeM U Bbllauy JOKYMEHTOB:

- yCTaHaB/IMBAET JIMUHOCTH 3asiBUTEJII HA OCHOBAaHWU [JOKYMEHTA, YZA0CTOBEPSIOLLero
€r0 JINYHOCTh, MPe/ICTAaBUTE/IS 3asBUTESI - HA OCHOBAaHUM JJOKYMEHTOB, YI0CTOBEPSFOINX
ero JIMYHOCTh W TIOJTHOMOUMS (B C/Tydae ero obparrieHus);

- TIpOBepsieT CPOK [eUCTBUSl [OKYMEHTa, Y4OCTOBEPSIOIIEero ero JIMYHOCTh U
COOTBETCTBUE JIAHHBIX JOKYMEHTa, Yy 0CTOBEpSIOLero JMYHOCTh, JAHHBIM, YKa3aHHbIM B
3asiBJIeHHH O Bbljlaue pa3pellleHus Ha OCyIeCTB/IeHUe 3eMJISTHBIX paboT U MPUIOXKEeHHBIX K
HEMY JIOKyMeHTax.

B xoze ripuema JOKyMEHTOB OT 3asiBUTeJIsI CIIeLIaJTuCT, OTBETCTBEHHBIN 3a MpUeM U
BbIIauy [JOKyMEHTOB, yI0CTOBEPSIeTCS, UTO:

- TEKCT B 3asiBJIEHWY O MPeJOCTaBIeHUM pa3pelleHusi Ha OCYLLeCTB/IeHHEe 3eMJISTHbIX
paboT mozaeTcst MpOUTeHHIO;



- B 3asIBJIEHWH O BbIJlaue pa3pellieHus] Ha OCYIIeCTB/IeHHe 3eM/ISTHBIX paboT yKa3aHbl
damunusa, wuMs, oTuecTBO (TOC/AeAHee - TIpU HaMWUMM) (U3AYECKOTO Jikija JIMbo
HavMeHOBaHWe pPUJUUeCKOro JI1Lia;

- 3asiBJIeHHe O Bbljlaue paspellieHUst Ha OCYIlleCTB/IeHHe 3eMJISTHbIX Pa0boT MO/IMCaHo
YIIOJTHOMOUYEHHbBIM JIMLIOM;

- TIPWIOXKEHBI JOKYMEHTbI, HeoOXOJuMble Jis TIPeJOCTaB/IE€HUS MYHUIUTIATbHON
YCIIYyTH.

Ecnu nipeficTaB/ieHHble KOTIUU YKa3aHHBIX IOKYMEHTOB HOTapUalbHO He 3aBepeHbl (1
VX HOTapuajbHOE 3aBepeHue He TpeJyCMOTPeHO ¢eZiepajbHbIM 3aKOHOM), CITeL[AasIuCT,
OCYILLIeCTB/ISIFOLLUYU TIPUEM [JOKYMEHTOB, CDABHUB KOMMUU [JOKYMEHTOB C MUX OPUTMHA/IaAMH,
BBITIO/THSIET Ha TaKUX KOMMSIX HAAIMKCh 00 MX COOTBETCTBUU OPUTHMHAsaM, 3aBepsieT CBOe
MO/TIMCHIO C yKa3aHueM (haMUIMy U UHULUATIOB.

MakcumanbHbIM CPOK BBITIOJIHEHUSI aJMUHHACTPATUBHOMW MPOLeAYPHI M0 TPUEMY U
PEruCTpaluy 3asBeHus O MpeJOoCTaBJIeHUM pa3pelleHrss Ha OCYILIeCTB/IeHWe 3eMJISTHbIX
paboT ¥ TIpU/IoKeHHBIX K HEMY IOKyMeHTOB cocTaBJisieT 1 pabounii eHb.

Kputepuii NOpUHATHS peLUeHUs: TIOCTyIJIeHWe 3asiB/ieHUsi O TpeJoCTaBIeHur
paspeliieHust Ha OCyII[eCTBIeHNEe 3eMJITHBIX PabOT U MPUIOXKEHHBIX K HEMY JOKYMEHTOB.

Pe3ynbraroM aJMUHUCTPAaTUBHOW TIPOLIEAYPhI SIBJIIETCS TIPUEM W perucTpalus
3asB/IeHUs O TIpeJOCTaB/IeHWH pa3pellleHrsi Ha OCYIIecTB/eHre 3eMJISHBIX paboT u
TIPUJIO)KEHHBIX K HEMY JJOKYMEHTOB.

Nudopmaisi o T1ipueMe 3asiBjieHMss O TIpPelOCTaBleHWH pas3pelleHds Ha
OCyIIleCTB/IeHHE 3eMJISTHbIX pab0T U MPUIOKEHHBIX K HEMY JOKYMEHTOB (PUKCUDYeTCs B
YCTaHOBJIEHHOM TIOpSiiKe, B TOM 4YKCJ/iIe B CHUCTeMe 3JIeKTPOHHOTO AOKyMeHToo0opoTa
YIIOJTHOMOUEHHOI'0 OpraHa.

B neHb pervcrpanuu 3asiBjieHUs O MPeOCTaB/IeHUM pa3pelleHnst Ha OCyIleCTBIeHHe
3eMJISTHBIX PabOT W TIPUIOXKEHHBIX K HEMY ZOKYMEHTOB, CITeI[Ha/IiCT, OTBETCTBEHHbIN 3a
TIpYeM JIOKYMEeHTOB, IepezaeT IOCTYIUBLIWe [JOKYMEHThI AUPEKTOPY YIOJHOMOYEHHOIO
opraHa.

JWpeKTop yIO/JHOMOYEHHOIO0 OpraHa OTIIUCbIBAaeT T[IOCTYMNUBIINE [JOKYMEHTbI
PYKOBOZUTE/II0 CTPYKTYPHOI'O IIOZpasfesieHusi, OTBETCTBEHHOI'O 3a IpefoCTaB/ieHue
pa3peleHus: Ha OCYyIIleCTBIeHUe 3eMJISTHbIX PadoT.

3.1.1.3. Ilpu HampaBjeHUH 3asBUTe/ieM 3adB/ieHUS U [OKYMEHTOB B
YIIOJIHOMOUEHHbBIM OpraH IMOCpPeJCTBOM IMOYTOBOW CBSI3U CIIELIMA/IMCT YIOJHOMOUEHHOIO
OpraHa, OTBETCTBEHHbIU 3a [PHYEM U Bbllauy [JOKYMEHTOB:

- TpOBepsieT TIPAaBWILHOCTh aZIpeCHOCTH KoppecrnoHAeHUd. OmmbouHo (He TI0
aZpecy) TpUC/IaHHble TMKWCbMa BO3BPALAIOTCS B OpPraHU3allMl0 TIOYTOBOM  CBSI3U
HEBCKDBITbIMY;

- BCKDbIBaeT KOHBEPThI, MPOBEPSIET Ha/duvMe B HUX 3asiBIEHUs] U [IOKYMEHTOB,
00s13aHHOCTH T10 MPeJOCTaBIeHUI0 KOTOPBIX BO3JI0YKEHA Ha 3asiBUTeIS;

- TIpOBepsieT, UTO 3asiBJieHHe He HCIIOJHeHO KapaHJAllloOM, HalmMcaHo pa3bopuuBo,
dbamuiuM, uMeHa, OTYecTBa (MPU HaJIW4WM), HAUMEHOBAaHUWE, aJpeC MecCTa KUTEeJIbCTBa,
aZipeC MeCTOHAaXOX[EeHWs, HarucCaHbl TOJHOCTBIO, TMOAIMHHOCTb TMOANUCH 3asiBUTeJIs,
3aCBU/I€Te/IbCTBOBAHHOM B yCTAHOB/IEHHOM 3aKOHOZATe/IbCTBOM MOPSI/IKE;

- TIPOBOJUT TEPBUYHYK) TMPOBEPKY TIPe/CTaBAeHHbIX KOMUK [JOKYMEHTOB, WX
COOTBETCTBUE [IEMCTBYIOIEMY 3aKOHOJATe/NbCTBY, a Tak)Ke IpOBepsieT, UTO yKa3aHHbIe
KOTIMY 3aBepeHbl B YCTAHOB/IEHHOM 3aKOHO/ZATe/IbCTBOM IMOPSIJKe;



- IIPOBepsieT, UTO KOMUM JOKYMEHTOB He UMEIOT Cepbe3HbIX MOBPeXJeHNW, Ha/lhnure
KOTOPBIX He TI03BOJISeT OJHO3HAUHO WCTOJIKOBATh WX COZep)KaHuWe, OTCYTCTBYIOT
MIOUMCTKY, TIPUITHUCKH, 3a4epPKHYThIe C/10Ba, UCIIpaB/IeHUs.

MakcumanbHbIM CPOK BBITIOJIHEHUSI aJJMUHUCTPATUBHOMW MPOLeAYPHl MO TPUEMY U
perucTpaluy 3asiBjieHUsI Ha Bbljjauy pa3pellieHUsi Ha OCYyIeCTBIeHHe 3eMJ/ISIHbIX paboT u
TIPUJIO’KEHHBIX K HEMY JIOKYMEHTOB COCTaBJisieT 1 pabouuii 1eHb.

Kputepuii NpyUHATUS pellleHusT: TIOCTYyTJIeHUe 3asiB/IeHUsI Ha BblJjauy pa3pelleHus Ha
OCyIlleCTB/IeHHE 3eMJISIHbIX PabOT U MPUIOKEHHBIX K HEMY JIOKYMEeHTOB.

Pe3ynbTaToM aJIMUHUCTPaTUBHOW TIPOLIEyPhl SIBJISETCS TIPUEM M perucTpaius
3asiB/IeHUS] Ha BbiJjauy pa3peleHus Ha OCYIeCTBIeHHe 3eMJISIHBIX paboT U MPUIOXKeHHbIX
K HEMY [JOKYMEHTOB.

WNudbopmaisi o0 nmnpueMe 3asB/ieHUs O TIpeAOCTaB/JIeHUA pas3pelleHus Ha
OCYIIleCTB/IeHHE 3eMJISTHBIX pab0T ¥ MPUIOKEHHBIX K HEMY AOKYMEHTOB (PMKCUDYeTCs B
YCTAaHOBJIEHHOM TIOpSiZiKe, B TOM UHCJ/Ie B CHCTeMe 3IeKTPOHHOTO AOKyMeHToo0OOopoTa
YIIOJITHOMOYEHHOI'0 OpraHa.

B neHb pervcrpaniyu 3asB/ieHNs O IpejoCTaB/IeHUH pa3pelleHUs Ha OCyllleCTB/IeHre
3eMJISIHBIX paboT U MPU/IOKEHHBbIX K HEMY JOKYMEHTOB, CIeIMa/iCT, OTBeTCTBEHHbIN 3a
IpyeM JOKYMEHTOB, IepejaeT MOCTYIUBIINE AOKYMEHThbl JUPEKTOPY YIIOJTHOMOYEHHOI'O
opraHa.

[VpeKkTop yIIOJTHOMOYEHHOTO OpraHa OTIMCBbIBAeT IOCTYNMBLINWE [JOKYMEHThI
DYKOBOZMTE/IO CTPYKTYPHOIO TIOZpaszesieHusi, OTBETCTBEHHOI'O 3a IpefoCTaB/eHne
paspeliieHust Ha OCyIl[eCTB/IeHe 3eMJISTHbIX pabor.

3.1.1.4. Tlpuem wu perucrtpanus 3asB/leHUs O TIPeJOCTaB/e€HUM paspelleHuss Ha
OCyIIleCTB/IeHHe 3eMJISSHbIX paboT ¥ TIPUIOXKEHHbIX K HeMy JOKyMeHTOB B ¢dopme
3JIeKTPOHHBIX JOKYMEHTOB.

[Ipy HampaB/ieHUM 3asiBieHUs O TIpef0CTaB/IeHUU pas3pelleHus Ha OCYyLeCTB/IeHUe
3eMJITHBIX pabOoT B 37eKTPOHHOH (hopMe 3asBUTEII0 HeoOXoauMo 3aronHuTh Ha EIITY,
PIIT'Y »snekTpoHHyt0 (opMy 3arpoca Ha NpeAoCTaB/eHue MYHULMIAIbHOW YCIyTH,
MPUKPENUTh K 3asiB/IeHUI0 B 37IeKTDOHHOM BHJe [JOKYMEHTbI, HeoOXOoAuMble [Jist
Npel0CTaB/IeHUs MyHULMIIAIbHOU YCIYTH (TIPU HAJTUYKK).

Ha EIIT'Y, PIT'Y pasmemaercs obpa3er] 3arofHeHHsI 37eKTPOHHOW (OpMbl
3asiB/ieHus (3amnpoca).

dopmaTHO-7I0rMYecKasi MpoBepka C(HOPMHUPOBAHHOTO  3ampoca OCYIIeCTBISETCS
eIMHBIM TIOPTa/IOM aBTOMAaTHUeCKH Ha OCHOBaHWM TpeOOBaHUM, OMpe/iesisieMbIX OpraHOM
(opranu3saijueii), B Tpolecce 3aroJHeHUs1 3asiBUTeIeM Ka)K[Oro M3 Iojied 371eKTPOHHOU
dopmbl 3anpoca. IIpu BbIsIB/IEHWM €[JUHBIM [OPTaJiOM HEKOPPEKTHO 3ario/IHEHHOTO TOJIst
3/IEKTPOHHOW (OpMbI 3arpoca 3asiBUTe/Ib YBeJOMJIIETCS O XapaKTepe BbIsIBIEHHOM
OIIMOKM W TIOpsJIKe ee YCTPAaHeHHs TI0CPeACTBOM WH(OPMAIJMOHHOTO COOOIIeHus
HeroCpeCTBEHHO B 3/IEKTPOHHOU (popMme 3arpoca.

CnenuanucT, OTBETCTBEHHBIM 3a MPHUEM U BbIJayy [JOKYMEHTOB, MpHU TMOCTYIIEHUA
3adB/IeHYs U [JOKYMEHTOB B 3/IeKTPOHHOM BH/le:

- TIpOBepsieT 3/eKTPOHHble 00pa3bl JOKYMEHTOB HAa OTCYTCTBHE KOMITbIOTEPHBIX
BUPYCOB Y UCKa>XeHHOW UH(OPMal[1K;

- perucTpupyeTr AOKYMEHTbl B yCTAaHOBJIEHHOM IOps/IKe, B TOM YMUC/e B CHUCTeMe
3JIEKTPOHHOTO JJOKYMeHTO060pOTa yIOoJHOMOUEHHOTO OpraHa;

- (hbopMHUpyeT U HarpaB/sieT 3asiBUTE/II0 371eKTPOHHOe yBegomieHue yepe3 PIITY o
TIOJIyYEHWH U PerMCTpaLiy OT 3asiBUTeJIS 3asiB/IeHH (3arpoca) U KOMUM JOKYMEHTOB;



- HarpaeJseT MOCTYNUBIIMM MakKeT JOKYMEHTOB B 3JIEKTDOHHOM BHJE [IUPEKTOPY
YIIOJTHOMOUEHHOI'0 OpraHa.

[JVipekTop yIIOJHOMOYEHHOI'O OpraHa OTIMCBIBAaeT IOCTYNUBIINWE [JOKYMEHThI
PYKOBOAUTE/IIO CTPYKTYPHOI'O IIOZpasfesieHusi, OTBETCTBEHHOI'O 3a [peoCTaB/ieHue
pa3pellieHusi Ha OCYyIIleCTBIeHe 3eMJISIHbIX PaboT.

MakcrMasibHbIM CPOK BBITIOJIHEHUS aJJMUHUCTPAaTUBHOW TIPOLIEAYPHI IO TpUEMYy U
perucTpanuy 3asBjieHus O MpefoCTaBlIeHUU paspelleHrss Ha OCYIeCTB/IeHWe 3eMJISTHbBIX
paboT ¥ TIPWIOXKEHHBIX K HeMy JOKyMEeHTOB B (hopMe 3/1eKTPOHHBIX [JOKYMEHTOB
cocTaBnsieT 1 pabounii /jeHb.

Kpureprii NOpUHATHSA peLUeHus: TIOCTyIUIeHWe 3asiBJIeHWs O TpejoCTaBlIeHun
paspeliieHust Ha OCyIl[eCTBIeHe 3eMJISTHbIX Pa00T U MPUIOXKEHHBIX K HeMY /JOKYMEHTOB.

Pe3ynbrarom aAMUHHCTPAaTHBHOW MPOLIEAYDPbI SIBISETCA TIIPUeM, perucTpanus
3asiB/IeHUS] O TIpeIOCTaB/IeHUM pa3pelllieHdss Ha OCYIeCTBIeHHe 3eMJISIHBbIX paboT u
TIPUJIOKEHHBIX K HEMY JJOKYMEHTOB.

WHdpopmaisi 0 TipveMe 3asiBeHWs O TPeAOCTaB/AeHUM pa3pelleHus Ha
OCyll[eCTB/IeHNE 3eMJ/ISIHbIX paboT U TMPUIOKEeHHBIX K HEMY [TOKYMEeHTOB (DUKCUDYyeTCs B
crcTeMe 37IeKTPOHHOTO JOKyMeHT0000pOoTa yIioJTHOMOYEHHOTO OpraHa.

3.1.2. ®opmupoBaHve U HarpaB/ieHUe MeKBeJOMCTBeHHbIX 3allpoCOB B OpraHbl
(opraHmsanuu), ydacTByIOL[UMe B TIpeJOCTaB/JeHWd MYHULMNAJIbHOM yCayru (Tpu
He0bX0IUMOCTH).

OcHoBaHueM  Jjii  Hauvaja  aJMUHUCTPAaTWUBHOW  TMPOLEAYPbl  SIBSIETCS
Herpe/CcTaB/ieHue 3asgBUTeIeM mmbo ero TpejCTaBUTeIeM JIOKYMEHTOB,
TpelyCMOTPEHHBIX TTYHKTOM 2.11 afMUHUCTPaTUBHOIO PerjlaMeHTa.

PykoBoguTesib CTPYKTYPHOI'O MOZpasjesieHrs, OTBeTCTBEHHOIO 3a MpejoCTaB/ieHue
paspellieHMsi Ha  OCYyIIeCTB/ieHWe  3eMJISHbIX  paboT,  T1ociae  MOMy4deHUs
3aperuCTpUpPOBaHHBbIX [JOKYMEHTOB, 3HAKOMUTCS C 3asB/leHHeM O IIpefoCTaB/eHUun
paspellileHusi Ha OCYL[eCTBIeHHe 3eM/SHbIX pab0T U TIPUIOKEHHBIMU K Hemy
JOKyMeHTamH (TIpY Ha/IMuMW) U MOpyvyaeT YIIOJIHOMOYEHHOMY CITeLIMa/vCTy TPOU3BeCTH
IIPOBEPKY IIPe/CTaB/IeHHbIX JOKYMEHTOB.

B cnydae, ec/iv yIoJTHOMOUEHHBIM CIEIMATUCTOM Oy/ieT BBISBJIEHO, UTO B TiepeuHe
TIpe/iCTaB/IeHHbIX JOKYMEHTOB OTCYTCTBYIOT [JOKYMEHTbI, IpeJyCMOTPEHHbIE ITyHKTOM
2.11 ajMUHUCTPATUBHOIO perjlaMeHTa, I[IpUHUMAaeTCs pelleHue O Halpas/ieHUU
COOTBETCTBYIOLMX Me)KBeJJOMCTBEHHbIX 3allpOCOB.

Me>kBeZJOMCTBeHHbIe 3aripOChl HAIPaB/SIOTCS B CPOK He T037Hee OfHOro pabouero
[Hd CO [HA TOJIyYeHWs 3asB/IeHUsl O IPeJOoCTaB/JeHUM paspelleHus Ha OCYyLeCTB/eHUe
3eMJ/ISTHBIX paboOT ¥ MPUIOXKEHHBIX K HEMY JJOKYMEHTOB.

HaripaBieHrve Me)XKBeJOMCTBEHHBIX 3allpOCOB OCYLLECTB/SIETCI B 3JIEKTPOHHOU
dopMe  TIOCpPEACTBOM  €AWHOW  CUCTEMBI  MEXBEJJOMCTBEHHOTO  3/IEKTPOHHOIO
B3aUMO/eMCTBUS M TOAK/IIOUEHHBIX K Hel pPervoHajbHOW CUCTEMBbI MeXBeJOMCTBEHHOIO
3JIEKTPOHHOTO B3aMMO/elCTBYSI.

HaripaByieHre Me>KBeZJOMCTBEHHOTO 3aripoca B OyMaKHOM BH/e Z0ITyCKaeTCsl TOJIBKO
B CJlyyae HEBO3MOKHOCTHM HarlpaB/JIeHUs] MeXXBeJOMCTBEHHBIX 3alpoCOB B 3/JIeKTPOHHOM
dbopme.

YTonHOMOYeHHbIN CrieliuanrcT 00si3aH MPUHATh He0OX0IMMble Mephbl [1/1s1 TIOTyYeHUst
OTBeTa Ha Me)XBeJIOMCTBEHHbIE 3arlpOChl B yCTaHOB/IEHHbIE CPOKHU.

HarpaBneHve MeXBeJOMCTBEHHOIO 3arpoca [OIMyCKaeTCsl TOJABKO B  Lefsx,
CBSI3aHHBIX C MIPeI0CTaB/IeHueM MYHHULIUMINAIbHOM YCIIyTH.



B cnyuae HemocCTyTsieHUs1 OTBeTa Ha MeXXBEeJOMCTBEHHbIM 3alpoC B yCTaHOBJ/IEHHBIN
CPOK, TPUHUMAIOTCSI Mephbl, TMpPeJyCMOTpPeHHble 3aKOHO/aTesJbCTBOM Poccuiickon
®eneparyu.

MakcumanbHbIM  CPOK  BBITIOJIHEHUSI [NAHHOW aJMUHUCTPAaTUBHOM MPOLEypbI
cocraB/isieT 5 pabounx JHe.

Kputepuii NpuHSTHSL pelleHus: HerpeAcTaB/leHhe [TOKYMEHTOB, MpeayCMOTPEeHHBIX
IyHKTOM 2.11 aAMUHUCTPAaTUBHOIO perjiaMeHTa.

Pe3ysibTaToM agMUHHUCTPaTUBHOW TIPOLIEAYPbl SIBJSIETCS TIOJlydeHWe B paMKax
Me>)KBe/IOMCTBEHHOTO 3/IeKTPOHHOTO B3aUMO/IeMCTBUSI [IOKYMEHTOB (MX KOMUU WU
CBe/IeHHH, CoJiepsKalluXcsi B HUX), HeOOXOAUMBIX AJisl TpeoCTaBAeHUs] MyHULIATIATbHON
yCJIyTH 3asiBUTEJIIO, MO0 To/yueHre MHGOpMaIK, CBU/eTe/bCTBYHOIIel 00 OTCyTCTBUU
B  pacClopsbkKeHWM OpraHoB (opraHusaldii), y4YacTBYIOLIMX B TMpeJoCTaBIeHUU
MYHULWIIQ/IBHON yCIYTH, JOKYMEHTOB (MX KOMWW WA CBeJeHUM, COJIePKAILlUXCS B HUX),
HeoOXOAMMBIX [I7Is IPe/I0CTaBIeHUs] MyHHUIUIAIbHOM YCIyTH.

dukcanusi  pe3ysbTaTa  BBITIOJIHEHUSI  aJMUHUCTPATUBHOM  TPOLIEAYyPbl  He
TIPOU3BOJUTCHL.

3.1.3. [lpuHsATHe pelieHUsI O TMpefOCTaB/IEHWU pa3pelleHrsi Ha OCYyLeCTB/IeHue
3eMJISIHBIX PaboT /b0 06 OTKa3e B Bbifiaue TAaKOTO pa3peleHusl.

OcHoBaHMeM [/ Hayajda aJMUHHCTPAaTUBHOW TMpOLIeypbl SBASETCS MOIy4YeHue
PYKOBOJUTEIEM CTPYKTYPHOT'O ro/ipas/iesieHus YIOJTHOMOYEHHOTO oprasa,
OTBETCTBEHHOTO 3a TIPUHATHE pelleHuss O TMpefocTaBieHUH /auMbo 06 oTKase B
MpeoCTaB/eHNM MYHHULIMIIAJIbHOM yC/IyTM [IOKYMEHTOB, YKa3aHHbIX B TIyHKTe 2.10
HaCTOSALLEr0  aJMUHUCTPAaTUBHOIO  perjlaMeHTa, B TOM 4YMCJe [0  KaHajaam
Me)XKBeZJOMCTBEHHOT0 MH(POPMALIMOHHOTO B3aUMO/JeHCTBHSI.

OTBeTCTBeHHbIM 3a BBIMIOJHEHWE aJMUHWCTPAaTUBHOW TPOLeAYPhl  SIB/SIETCS
PYKOBOJUTE/b CTPYKTYPHOTO TO/ipa3/ie/ieHusi yIIoJIHOMOUEHHOTO0 OpraHa, OTBeTCTBEHHOTO
3a TIpUHATHE pelleHdss O TIpefocTaBieHWM b0 00 OTKasze B IIpefoOCTaBIeHUU
MYHHULIUNAIbHOU YC/IyTH.

[locne momydeHusi HeOOXOAWMBIX JOKYMEHTOB pYKOBOAWUTEIb CTPYKTYPHOTO
MoJipasZiesieHysi yIOJHOMOYEHHOIO OpraHa, OTBETCTBEHHOTO 3a TIPUHSTHE pelleHusl O
npefioCTaB/IeHuH MO0 00 OTKa3e B IMpe0CTaB/IeHNd MYHHUIUIAIBLHOW YCIYTH, TTIOpyJaeT
YIOJTHOMOYEHHOMY CIELMaIMCTy OCYLeCTBUTh MOATOTOBKY PEIeHUs O MpeioCTaB/IeHur
6o 06 oTkase B Mpej0CTaBIeHUH MYHULIMIIATbHON yCTyTH.

B ciiyyae HampaBsieHusi 3asiBUTe/IeEM 3arnpoca U JOKYMEHTOB B 37IeKTPDOHHOM BHU[le
yepe3 EIIT'Y, PIII'Y u npu 3TOM B 3asB/IeHMM YKa3aHO Ha I[I0/lyueHHe pe3y/bTara
MpeloCTaB/eHrsT MYHULIUMAJbHOW YCIYTM B 3/IEKTPDOHHOM BH/JE, YIOTHOMOUEHHbIN
CreluauCT TOATrOTaB/AMBAEeT pellieHWe O TpeAOoCTaB/JIeHUd MYHULIUMAIBHON YCIyTu U
3arosiHseT GopMy pellieHus: B 37IeKTPOHHOM BUJIE.

[ToaroToBneHHOe pellieHWe O TIpeJoCTaBIeHHH MO0 00 OTKase B IpeJoCTaBlIeHUN
MYHULMINIAZBHOW YC/IyTU TiepefjaeTcs (Harpap/sieTCsd) PYKOBOAUTENEM CTPYKTYPHOIO
NoZipasZiesieHrsi yIOJHOMOYEHHOIO OpraHa, OTBETCTBEHHOIO 3a IIPUHSTHE pelleHusl O
npefloCTaB/ieHNH MO0 06 0TKa3e B MPeA0CTaB/IeHUM MYHULIUITATBHON YCIYTH, JUPEKTOPY
YIIOJIHOMOUEHHOTO OpraHa /jisi BU3WPOBaHUSI JIMOO O TPHUHATUM peIIeHUusI O ero
HarpaB/IeHUU Ha JOpabOTKY.

Pesynbrar aZIMUHACTPAaTUBHOM TIpOLIeAYPHI: repejaua (HampaB/ieHue)
3aBM3MPOBAHHOIO, B TOM UHWCJe B 3JI€KTPOHHOM BH7E, AUPEKTOPOM YMOIHOMOUYEHHOIO
opraHa peliieHust 0 TipefiocTaB/ieHnu 11Mbo 06 oTKa3e B MpeAoCTaBIeHUU MYHULIATIATBHON



YCIYTA  PYKOBOAMUTENH CTPYKTYPHOTO MOApPAa3feneHus YINOJHOMOUYEHHOIO OpraHa,
OTBETCTBEHHOTO 3a BbifIauy pellIeHWus] O TIpeJoCcTaBieHnd b0 00 oOTKase B
MpefOCTaB/leHUA  MYHULMNAJAbHOM  YCJAyTW, [AJs  OCYLeCTBIeHUs  C/IeyroLlen
aZIMUHHACTPAaTUBHOU NPOLIEIyPBbl.

Pe3ynbrar  BBINOSHEHWS  aJMUHUCTPATUBHOM  TIpoLieAypbl  (DUKCUDyeTCs B
YCTAaHOBJIEHHOM TIOpSiZIKE, B TOM UHCJ/Ie B CHCTeMe 3JIeKTPOHHOTO JAOKyMeHToobOopoTa
YIIOJTHOMOUEHHOI'0 OpraHa.

3.1.4. Bpijaua (HarpaB/iieHWe) [OKYMEHTOB TIO pe3y/bTaTaM Mpe/loCTaBIeHUs
MYHHULIUMNATBHOM YC/TyTH.

3.1.4.1. Brigaua (HaripaB/ieHWe) [JAOKYMEHTOB II0 pe3y/ibTaTaM Mpe/loCTaBIeHUs
MYHHULIUMATIBHOU YCJIYTU B YTIOJITHOMOUEHHOM OpraHe.

OcHoBaHMeM [/ Hauaja TMpOLeAYPbl BbIJaud JOKYMEHTOB SIB/ISIETCS NPUHSTHE
pellieHus O TIpeJjoCTaB/IeHrn M1Mb0 06 OTKase B Mpef0CTaBIeHUH MYHHUIUIAIBHOM yCTyTH
M TOCTYyIUIEHWe K CHeLUaJuCTy, OTBETCTBEHHOMY 3a IMpHUeM-BbIauyy JOKYMEHTOB,
pellieHus 0 MpeioCTaBIeHnH MO0 06 OTKa3e B MpeoCTaBIeHU MyHULUIA/ILHOW YCIyTH,
oOpailjeHue 3asiBUTeIS ISl TIO/Ty9eHrsT IOKYMEeHTOB.

711 omyyeHUst pe3y/IbTaToB TIPe[0CTaB/IeHHs MYHHUIUIATIBHOM yC/IyTH B OyMa)KHOM
BuZe W (WIM) JjisI CBEPKM 3JIEKTPOHHBIX 00pa30B [IOKYMEHTOB C OpWUrHHasaMu (IIpH
HaripaB/ieHWU 3arpoca Ha TpefocTaBieHue yciayru uepe3 EIITY, PIITY) 3asiButenb
TpebsB/ISIeT C/IeyIOLIue JOKYMEeHThI:

- IOKYMEHT, y/I0CTOBepSIIOII1I TMYHOCTh 3asiBUTEJIS;

- [JOKYMEHT, TIOATBep)KJArIUi T[I0JTHOMOUYMS TIpeACTaBUTe/II Ha II0/lyyeHue
JOKYMEHTOB (eC/TM OT MUMEeHH 3asiBUTeJIsl IelCTBYeT NpeJCTaBUTe/b);

- OpUIrMHa/bl  [JOKYMEHTOB, yKa3aHHble B TIiyHkTe 2.10 HacTosiero
aJMUHHACTPAaTUBHOTO perJiaMeHTa, NpPU HalpaBAeHWM 3arpoca YW JOKYMEHTOB Ha
rpesfocrasieHue yciayru uepes EIITY, PIITY.

CnenuanucT, OTBETCTBEHHbIM 3a TIpMEM M BbIJauyy JOKYMEHTOB, MpPU Bbljaue
pe3yJibTaTa MpeioCTaBIeHys yCIyTh Ha OyMa)KHOM HOCHTeJIe:

1) ycTaHaB/MBaeT JIMUHOCTD 3asiBUTEIS;

2) mipoBepsieT MPaBOMOYMS 3asiBUTEJISI A€UCTBOBaTh OT €ro0 MMEHW MpU MOoJyYyeHUur
JIOKYMEHTOB;

3) HaxoJWUT KOIHUIO 3asiBJ€HUS U [AOKYMEHTBbI, TOJJieXKalllke BbiZiaue 3asiBUTEHO
(pertieHre o TmpefoCcTaBAeHUMM MO0 00 OTKa3e B TIpeOCTaBIeHWH MYHHUILIAIIAILHON
ycnyrn);

4) cBepsieT 37eKTPOHHbIe 00pa3bl JOKYMEHTOB C OpUrMHasaaMu (TpU HarlpaB/IeHUU
3arpoca 1 JJOKYMEeHTOB Ha rpefocTasyieHye ycinyru uepes EILY, PIIT'Y u nipy yKa3aHuu B
3arpoce O MOy4YeHU! pe3y/bTaTa Ha OyMa>KHOM HOCHUTeie);

5) 3HAKOMUT 3asBUTe/isI C pellleHreM O TpeAocTaBieHuH Jub0 00 OTKase B
TpeA0CTaB/IeHUA MYHULIUTIATbHON yCTyTH;

6) BbIIaeT 3asABUTENIO0 pelleHde O TpeAocTaBleHNuH /b0 00 oOTKase B
Npei0CTaB/I€HUA MYHULIUTIATbHOW yCTyTH;

7) BHOCHT 3alMCh O BbIJjaue 3asiBUTEJTIO PeIlleHUs O TpeIoCTaBIeHnH 00 00 oTKase
B Mpe/i0CTaB/IeHUM MYHUIIUMNANIbHON YCIYTH B CUCTEMY 37IeKTPOHHOTO /IOKyMeHToo60poTa
YIIOJTHOMOUEHHOT'O OpPraHa Y B )XYpHaJl peruCcTpaluy;

8) oTka3biBaeT B BbiZlaue peIlleHUss O TIpeloCTaB/eHuHd JMOo 00 OTKase B
Tpef0CTaB/IeHUA MYHULIMIIA/IbHOW YC/IYTY B C/Iydasix:



- 3a Bbllaueil [JOKyMeHTOB 00paTW/IOCh JIMI[O0, He SIBJIsOIeecs 3asiBuTenieM (ero
Tipe/iCTaBUTEJIEM);

- oOparuBIlleecss JULI0 OTKAa3ara0Ch TPeAbSBUTH AOKYMEHT, Y/OCTOBEPSIOIIUI €ero
JINYHOCTD;

- OpUTHHAJbI JJOKYMEHTOB He COBIAZAIOT C IeKTPOHHBIMU OOpa3aMu [JOKYMEHTOB
IpU HarpaB/ieHWM 3arpoca M [AOKYMEHTOB Ha MpenocTaB/ieHue yciayru yepes EIITYY,
PIII'Y w npu yka3aHUM B 3ampoce O ToJyueHuH pe3ysibraTta Ha OyMa)kHOM HOCUTesIe.

Ecnu 3asiBUTe/b, He COIVIaCUBIIMCH C pellieHreM O TIpeJjoCTaB/ieHru 0o 06 oTKasze B
MpeloCTaB/eHNM MYHULIMNAJIbHOW YC/IyTHW, OTKAa3ascs MPOCTaBUTh CBOK TOJIMCh B
MOJTyueHUM JOKYMEHTOB, pellieHue O MpeAocTaBieHuH b0 06 oTKa3e B MpefoCTaBIeHUN
MYHHULIUMAJIBHOU YC/IYyTHM €My He BbIJaeTCsl M CIIeLIMaJIUCT, OTBETCTBEHHBIX 3a INpPUEM U
BbIlauy /JOKYMEHTOB, Ha KOTUU 3asiBJIeHUs TIPOCTaB/IsieT OTMeTKY 00 OTKa3e B TIOyUeHUU
pellieHus O TIpeJjoCTaB/IeHrn M1Mb0 06 OTKase B Mpef0CTaBIeHUH MYHHUIUIAIBHOM yCTyTH
nyTeM BHeceHUsi (/10B «[10/1yunTh JOKYMeHTBI OTKAa3ascs», 3aBepsieT CBOeH MOAMUCKHIO.

He mno3gHee cienytomiero pabouero [HsS €O [AHsA oOpallleHusi 3asBUTeNs] B
YIOJHOMOYEeHHbIM OpraH M OTKa3aBLIerocs IOAy4YMTb pe3y/bTaT IpefoCTaBleHus]
MYHULUMAIBHOW YCIyrd M00 TIOCTYIJIeHWA He BbIIaHHBIX [JOKyMeHTOB u3 M®I]
3asIBUTEJII0 HATPaB/IsieTCsl MUCbMEeHHOe coo0IiieHue (110 ajpecy, yKa3aHHOMY B 3asiB/IeHUN)
0 TOM, UTO OH B JitoO0oe BpeMsi (COT/IaCHO yKa3biBaeMOMY B COOOLeHUM rpaduKy rprema-
BbIlaud [JOKYMEHTOB) BIIpaBe OOpaTUTHCS 3a MOJIy4YyeHUeM pellleHdsi O MpeAoCTaBIeHUU
mibo 06 oTkase B TpefOCTaBIeHUA MYHULUMAJBHON yC/IyTH WIA COOOIIUTH TTOYTOBBIM
ajZipec, IO KOTOPOMY €My 3TU JOKyMeHTbl MOTYT ObITh HaripaB/ieHbl TTOCPeJCTBOM
TI0YTOBOI'O OTIIPABJIEHUS C YBeJOMJ/IeHUeM O BPYUYeHUM.

B cnyuae momauv 3asBUTesieM [JOKYMEHTOB B 3/IEKTPOHHOM BUJe IIOCPeCTBOM
EIIT'Y, PIII'Y u yka3aHuu B 3aripoce O TOJIyYeHUr pe3y/bTara npefoCTaB/ieHus YCIyry B
3JIEKTPOHHOM BH/I€, CIEL[Ua/IMCT, OTBETCTBEHHBIM 3a MMPHUEM U BbIauy JOKYMEHTOB:

1) ycraHaB/mvBaeT TMYHOCTD 3asiBUTEJIS;

2) TpoBepsieT MPaBOMOYMS 3asBUTeNs JeWCTBOBAaTh OT ero WMeHW MpU IOTyYeHUH
[JOKYMEHTOB;

3) cBepsieT 3/1eKTPOHHBIe 00pa3bl OKYMEHTOB C OpPUrHMHa/saMu (TIpU HarpaB/IeHUU
3arpoca U IOKYMeHTOB Ha npefiocTtaBieHue yciayru yepes3 EITY, PIITY );

4) yBefomJisieT 3asiBUTe/II O TOM, UTO pe3y/bTaT MpeAoCTaBAeHUM yCIayru Oyzaer
HarpaB/ieH eMy B JInuHbil KabuHeT Ha ETIT'Y, PIIT'Y B dopme 3/1€KTPOHHOTO JIOKYMeHTa.

[lpy  yCTaHOBNEHUM  pacXOXKAeHWU  3/IeKTPOHHbIX  00pa3oB  /OKYMEHTOB,
HarpaB/IeHHbIX B S7I€KTPOHHOM ()OpMe, C OpWrMHaaamu, pe3y/abTaT MpefoCTaBlIeHUs
YCJIyTU 3asBUTEIO He HarpasiiseTcs yepes EIIT'Y, PIII'Y, o uem cocTaBisieTcs akr.

B cnydae, e 3asiBUTENIO0 OTKa3aHO B MPEJOCTaB/IEHUM MYHULUIIAJBLHOW yCIYTH,
OTKa3 B BbIJiaue peLIeHUs] O MpeJOCTaBJIeHUM MYHULMMAIbHOM YCJIYyTU CKaHUPYeTCS U
HampaBisieTcss  3asBuTeno  uepe3 EIITY, PIII'Y mmbo wHampaensgercs B (opme
5/IEKTPOHHOTO [JOKYMEHTa, TOJMMCAHHOTO 3/7eKTPOHHOW TMOJMUCHI0 B JIMYHBIN KaOWHET
3asBuTesis Ha EIITY, PIIT'Y. OpuruHan pelieHusi 3asBUTe/b BIipaBe 3abpaTtb B
YIIOJTHOMOUYEHHOM OpraHe.

MakcrMasibHbIM CPOK BBITIOJIHEHUS] TaHHOM aJMUHHCTPaTUBHOU MpOLeAYpPhl - He
bosiee 15 MUHYT.

Bbiziaua pesynbrara MnpefoCTaBlieHUs MYHULMMNAJIbHOW YCIYTM BO3MOXHA B JI€Hb
MPUHATHS  pellleHus1 O TpeAocTaBieHUMM /b0 00 oOTKase B MpeAoCTaBIeHUU
MYHHULIUNAIBHOU YCIIyTH.



Pe3ynbrar agMUHHCTPAaTMBHOW TIPOLIEAYPHI: BblJaya pelleHuss O TpefOoCTaBIeHUU
mibo o6 oTKa3e B MpeAOCTaB/eHWH MYHHUIUIIATBbHON yCJIyrd B OyMa)KHOM BHjle WM B
dbopMe 3/1eKTPOHHOTO I0KyMeHTa.

Pe3ynbTaT  BBITIOJIHEHUS]  aJIMUHUCTPATHMBHOW  Tipolielypbl  (UKCUpyeTCs B
YCTaHOBJIEHHOM TIOPSIZIKE, B TOM UHCJ/Ie B CHUCTeMe 3JIeKTPOHHOTO JAOKyMeHTooOopoTa
YIIOJTHOMOUEHHOT'0 OpraHa Y B )XypHasle perucTpaLyu.

3.1.5. TlopsiioK WCTpaB/eHUs] JOMYI[eHHBIX OIeUaTOK M OIIMOOK B BBIZJAHHBIX B
pe3yJibTaTe MpeoCTaBAeHrs MYHULIUIAaIbHOM YC/IYTH JOKYMEeHTax.

OcHoBaHMeM /17151 Haua/la a/IMUMHUCTPaTUBHOM MPOLIelyPhl SIB/ISIeTCS Mpe/iCTaB/IeHue
3asiBUTE/IEM B YIIOJTHOMOUEHHBIM OpraH 3asiB/IeHUs M0 (popMe COIJiaCHO MPUJIOXKEeHHI0 6 K
HaCTOsIIIIeMy aJIMAUHHCTPAaTHBHOMY peryiaMeHTy 00 MCIIpaBleHHWH OLIMOOK M Oreyarok B
[IOKyMeHTaX, BbIJJaHHbIX B Pe3yJibTaTe MpefoCTaBAeHrs MyHULIUIIaIbHOM yCTYTH.

K 3asiBieHMIO0 NOMUMO JOKYMEHTOB, SIB/SIFOILUXCS OCHOBAHWEM [JIs1 UCTIPaB/IEHUS
olMOKM (OmeuaTku), 3asBUTENb TPUK/IAAbIBA€T OPUTHMHAN JOKyMeHTa — pe3yJbTara
TIpeJj0CTaB/IeHNsI MYHULIATIATBHON yC/TIyTH Ha OyMakKHOM HOcUTeie (TTPY HaJTHUIuH).

JO/mKHOCTHOE JTMLIO YIIOJTHOMOUYEHHOI'O OpraHa, OTBeTCTBEHHOe 3a MpejoCTaB/ieHre
MYHULIUMNAJBHOW YCJIyTM, pacCMaTpUBaeT 3asiBjieHUe, Mpe/CTaBlIeHHOe (HarpaBIeHHOe)
3asiBUTeJiIeM, Y MPOBOAUT TPOBEPKY YKa3aHHBIX B 3asiBJIECHUU U JIOKYMEHTaX CBEJIeHUU B
CPOK, He TIpeBBIMAIMUKA 2 pabounx [HS C JaThl PEruCTpaljii COOTBETCTBYIOIIETO
3asiBJIEHUSI.

Kputepriem TmpUHATUS pellleHds 10 aJMUHUCTPAaTUBHOM TMpoljefype SIB/sSeTCS
Ha/MuMe WIM OTCYTCTBUe TaKMX Oredyarok W (W) omurbok. B ciyuae BbIsiBIeHUs
JIOTYIIIeHHbIX OreyaToK U (wird) omMbOK B BBIJAaHHBIX B pe3y/bTaTe IpeioCTaBIeHUs
MYHULIUNAJIBHOU YCAYyTU [OKYMEHTaX AO/DKHOCTHOE JIML0 YITOJIHOMOYEHHOTO OpraHa,
OTBETCTBEHHOE 3a MpeJ0CTaB/IeHNue MyHULMITA/IbHOW YCIYTH, OCYLLeCTBI/ISIeT UCTIPaBIeHre
Y 3aMeHy yKa3aHHBIX JOKYMEHTOB B CPOK, He TIPeBBIIIalIIMi 5 pabourx AHel C MOMeHTa
perucTparuy COOTBETCTBYIOLLIETO 3asiBJIeHUSI.

B cnayuae oTcyTcTBUSI oreuaToK W (KMIM) OMIMOOK B JOKyMeHTaX, BbIIaHHBIX B
pe3y/ibTaTe  MpPeJOCTaB/JeHUs]  MYHMUIUIIAJBHOW  YCJIYyTH,  [JO/DKHOCTHOE  JIUL[O
YIIOJIHOMOUEHHOT0 OpraHa, OTBETCTBEHHOE 3a IMpeJoCTaB/ieHrue MyHULIUNAJIbHOU YC/IyTH,
MMUCBbMEHHO COO0OIIaeT 3asBUTE0 00 OTCYTCTBHM TaKUX OINeuaToK W (WIM) OmMOOK B
CPOK, He TpeBbIIIalIMi 5 pabounx JHel C MOMeHTa PervcTpaljiyd COOTBETCTBYIOIIIEro
3asiBJIEHUSI.

3asiByieHuMe 00 HCITpaB/IeHWM OILIMOOK M OMeYyaToK B [OKYMEHTax, BbIJAaHHBIX B
pe3y/ibTaTe TIpeJOCTaBleHHsT MYHULMMAJBHON YCIyTH, MOKeT ObITh Mpe/CcTaBieHo
3asiBUTEJIEM B 3/IeKTPOHHOU (popme, B Tom uncyie yepe3 ETITY, PIITY.

B cnyuae nogaun Takoro 3asieneHus yepe3 EIIT'Y, PIIT'Y ucnpaBieHHbIU JOKYMEHT
B J/IEKTPOHHOM BHJEe WIM CKaH JOKyMeHTa Ha OyMakHOM HoOcHTese, AOKYMEHT,
MHGOPMUPYIOITUM 00 MCIIpaB/ieHNWH OIIMOKYU B BBIZJAHHBIX B pe3y/bTaTe MpeioCTaBIeH s
MYHULIATIATBHOW  YC/IYTA  [JOKYMEHTaX WIH yBeJoM/ieHHe 00 OTCYTCTBUM OIIMOKU
(ommbOK) B BBbIIAHHBIX B pe3yabTaTe TIPeNOCTaB/IeHUSI MYHULIMIIAIBHOW YC/IyTH
JNOKyMeHTaX, pa3MelljaeTcsl B TMUHOM KabuHeTe 3asBuTe st Ha ETITY, PIITY.

Pe3ynbraTtoM aJMUHHUCTPAaTHBHOW MpOLleAYypPbl SIBASETCS Bbifaua (HampaB/eHUe)
3asIBUTE/II0 WCIPAaB/J€HHOTO B3aMEH paHee BbIJAHHOIO [JOKYMEHTa, SIBJISHOLLEroCs
pe3ynbTaTOM TIpe/OCTaBAeHUs MYHULIAIIA/ILHON YCIyTH, WK Cco00IieHre 06 OTCYyTCTBUH
TaKHX OIeYaToK U (M/IM) OIINOOK.



4. ®opMbI KOHTPOJIA 3a NPeA0CTaB/IeHHeM MYHMIMIIA/IbHOM yC/IyTH

4.1. Tlopsimok OCyIIecTBeHUs TeKyllero KOHTpPOJsS 3a cobOmoeHueM U
WCIIOJIHEHWEM OTBETCTBEHHBIMU /IO/DKHOCTHBIMU JIUI[AMW  TIOJIOXKEHWM  HaCTOSI[ero
aJJMUHUCTPATUBHOIO  perjiaMeéHTa M  UWHBbIX HOPMAaTUBHBIX  TPaBOBbIX  aKTOB,
yCTaHAB/IMBAIOI[UX TPeOOBaHUS K TIPeJOCTaB/IEHHUI0 MYHHUIUTIATLHON YC/IYTH, a TaKkKe
TIPUHSTHEM DellleHU OTBeTCTBEHHBIMU JIULIAMU.

Tekyluii KOHTPO/MbL 3a COO/MIOZIeHWeM W WCIIOTHeHWeM JO/DKHOCTHBIMHU JTUI[aMHU
YTIOJTHOMOYEHHOT'O OpraHa y4eTa TI0JIOKeHUM JJaHHOTO aZ[MUHUCTPATUBHOTO perjiaMeHTa 1
VMHBIX  HODMAaTHMBHBIX  TPAaBOBbIX  aKTOB, yCTaHaBAMBAIOIIMX  TpebOBaHUS K
Mpel0CTaB/IeHNI0 MYHULIMNATbHOW YCIYTH, a TakKXKe TIPUHSATHEM WMU pelleHud (Janee -
TeKyLUM KOHTPO/Ib JesiTeJlbHOCTU) OCYLIeCTB/sIeT PYKOBOAWUTEIb YIIOJIHOMOYEHHOTO
oprasa.

TekyIMii KOHTPOJIb OCYIIIEeCTBIISIETCS TyTeM TPOBeJeHNsI IPOBEPOK COOMIOeHus U
WCIIOJIHEHUS  JJO/DKHOCTHBIMU JIMIIAMU U COTPYAHUKAMU TIOJIO)KEHUM HACTOSILero
aJMUHUCTPATUBHOTO  perjiaMeéHTa U  UWHBbIX HOPMAaTUBHBIX  [PaBOBbIX  aKTOB,
yCTaHaB/IUBAIOIMX TPeOOBaHMS K MPe0CTaBIeHUI0 MYHULIATIATBHON YCITyTH.

4.2. TlopsloK U TIepUOJUYHOCThL OCYII[eCTB/eHUsI TIJIAaHOBbIX W BHEIJIAaHOBBIX
TIPOBEPOK TIOJTHOTHI U KadyecTBa IMpeioCTaB/AeHUs] MYHULIMIIAIbLHOM YCIYTH, B TOM 4YKC/Ie
TIOPSI/IOK U (POPMBI KOHTPOJIS 3a MOTHOTOM M KaueCTBOM TIpe/IoCTaB/IeHHsT MYHULIATTA/ILHON
YCIIyTH.

KoHTposib 3a TO/IHOTOM M KayeCcTBOM MpPeJOCTaBAeHUSI MYHULMIAIBHOU YCIyTH
BK/IFOUaeT B ce0si MpoBe/ileHHe TIPOBEpOK, BbISIBJIeHWe M yCTpaHeHWe HapylleHWM TipaB
3asiBUTesIed, pacCMOTpeHue, MPUHATHE B MpeJeaxX KOMITeTeHLUH PelleHu U MOATOTOBKY
OTBETOB Ha 0OpallleHHs 3asiBUTe/Iel, CoAep Kall[ix »kamo0bl Ha AercTBus (be3melicTBre) U
pellieHus JO/DKHOCTHBIX JIULI.

[TpoBepku TIOIHOTBI U KadeCTBa TPeAOCTaB/IeHUs MYHULUMNAIbHOW YCIyTH
OCYIIECTB/ISIFOTCSI Ha OCHOBAaHWW PpACIOPSDKeHUNM  aJIMUHUCTPALMUM  MBICKOBCKOTO
TOPOZCKOrO OKpYyTa.

ITpoBepKy MOT'YT OBITh IJIAHOBBIMU ¥ BHEIJIAHOBBIMHU. [1OPSIZIOK ¥ TIEpHOJUUHOCTh
TIJITAHOBBIX TIPOBEPOK yCTaHAB/IMBAOTCS PYKOBOZAUTE/EM YIOTHOMOUEHHOTo opraHa. [Ipu
MPOBEPKEe  pAacCMaTpUMBaKOTCSl BCE  BOIMPOCHI, CBs3aHHble C  MPeJOCTaBIEeHUEM
MYHUIUTIATBHOW  yC/IyTU  (KOMILJIEKCHBIE —TIDOBEPKH), WM  OTJeflbHble  BOTIPOCHI
(TemaTHUeCKue TIPOBEPKU).

BHemniaHOBble TIPOBEPKU TMPOBOJATCSA [/ TIPOBEPKU (paKTa yCTpPaHeHUsI paHee
BBISIBJIEHHbIX HapyIlleHWd, a Takke B C/ydae TIOJiyueHHs1 >Kajob Ha JelcTBuUs
(6e3geiicTBre) COTPYAHUKOB. [IpOBEpKH TakKe TIPOBOASATCS TI0 KOHKPETHOMY OOpalljeHHI0
3asiBUTEJIS.

[leprOAMYHOCTE OCYILECTBIEHHS TUIAHOBBIX MPOBEPOK — HE peXXe OAHOr0 pasa B
KBapTaJl.

4.3. OTBeTCTBEHHOCTh YIOJHOMOUYEHHOTO OpraHa W WHBbIX JO/DKHOCTHBIX JIMI] 3a
peilieHUs W JelicTBusi (Oe3meiicTBHE), TIpUHMMaeMble (OCYII[eCTB/IsIEMble) B  XOfie
TIpe/loCTaB/IeHHsI MYHUIUTIATLHOM YCTYTH.

[To pe3ynbraTam TIPOBEPOK B CJiydyae BbIBIEHUSI HapyLIEeHUW TOJIOKEeHUM
HaCTOSAII[eT0 a/IMUHUCTPAaTUBHOTO perjaMeHTa W WHBIX HOPMAaTHMBHBLIX TIPABOBBIX aKTOB,
yCTaHaB/IMBAIOL[MX TpeOoBaHUs K MpPeAoCTaB/leHUI0 MyHULIUMAILHOW YCIYTH, BUHOBHbIE
COTPYAHUKHM W [IO/DKHOCTHBIE JMI]a HECYT OTBETCTBEHHOCTb B COOTBETCTBUM C



3aKOHOIaTe/IbcTBOM Poccurickon ®defepanyu.

COTpyJHVKM, OTBEeTCTBEHHbIe 3a TIpUeM 3asBJIeHUMd U [JOKYMEHTOB, HeCyT
MepCOHA/IbHYI0 OTBETCTBEHHOCTh 3a COOMIo[eHre CPOKOB U TIOpsiika TpHemMa u
perucrpanyy JOKyMeHTOB.

COTpyJHUKH, OTBETCTBEHHbIE 3a TOJATOTOBKY [JOKYMEHTOB, HECYT Ie€PCOHA/IbHYIO
OTBETCTBEHHOCTH 3a COOTIOfIeHre CPOKOB U TIOpsifika 0(hopM/IeHHs JOKYMEHTOB.

COTpygHUKH, OTBETCTBEHHble 3a Bbifauy (HaripaB/ieHWe) [JAOKYMEHTOB, HeCyT
MepCOHa/NbHYI0 OTBETCTBEHHOCTh 3a COO/MIOZieHWe TIOpsiiKa BbifauM (HarpaB/ieHUs)
JIOKyMEHTOB.

ITo/DKHOCTHOE JIUL0, TIOATMCABIlIee JOKYMeHT, C()OPMHUPOBAHHbIM IO pe3y/ibTaTamM
NpefOCTaB/AeHU MYHULIUMNAIbHOM YCIYTH, HeCeT TepPCOHAaTbHYI0 OTBETCTBEHHOCTh 3a
MPaBOMEPHOCTb MPUHSITOTO PEIleHUsl U BblJauu (HarpaB/ieHHs) TAKOTO AOKYMeHTa JIULY,
rpe/iCTaBUBIIEMY (HalpaBUBILIEMY ) 3asiBJIeHUeE.

[TepcoHanbHasE OTBETCTBEHHOCTh COTPYAHUKOB M JO/DKHOCTHBIX JIUL]| 3aKPerisieTcs
B UX JO/DKHOCTHBIX WHCTPYKI[USIX B COOTBETCTBHU C TpPeOOBaHUSIMHU 3aKOHOZATETHCTBA
Poccuiickout ®enepaniyu.

4.4. TTonokeHus1, XxapakTepu3ytoiijie TpeboBaHUs K TIOPSAIKY U (hopMaM KOHTPOJIS 3a
rpefloCTaB/eHUeM MYHMIUMIIAJbHOW YCIYTd, B TOM UWC/Ie CO CTOPOHBI TpaK[aH, HX
o0beJuHeHUM 1 OpraHU3aluil.

KoHTposib 3a MCIo/IHEHWEeM [IaHHOTO aJMUHUCTPAaTUBHOIO perjiaMeHTa CO CTOPOHBI
rpaXkiaH, X 00beMHEHWI W OpPTaHU3al[1i SIBJISIeTCS CaMOCTOSTeTbHOM (hOPMOi KOHTPOJIS
M OCYILIeCTB/sIeTCs TyTeM HaripaBjeHUsi obpailleHudi B aZMUHUCTpAI[i0 MBICKOBCKOTO
TOPOZICKOTO OKpYTa, a Takke IyTeM obykasoBaHUS AeHCTBHUI (0e37eiCcTBUS) U pelleHuH,
OCYLeCTB/IsSieMbIX (TIPUHATBIX) B XOZle MCIOSHEHUsI HACTOSILEro aJMUHUCTPAaTUBHOTO
perjamMeHTa.

I'paxkmaHe, ux o0beAWHEHHS W OpPraHU3al[iM BIIpaBe HAMpaB/SATh 3aMeuaHUs U
MpeJIOKeHUsI MO0  YIyYIIeHWH0 KayeCcTBa W JOCTYHOCTHM  TPeAoCTaB/IeHUSs
MYHHULIUNAIBHOU YC/IyTH.

5. locyneoHbIi (BHECYAeOHbIH) MOPAAOK 00)Ka/I0BaHUSA PelIeHui
U ielicTBUi (0e3eliCTBHsI) OpraHa, NpeJoCTaB/ISIOIIEro MyHHIUNIATbHYIO
yC/IyTry, MHOTO()YHKIIHOHA/TBHOT'O I[eHTPa, OPraHU3aIjuii, a TAaK)Ke UX AO0/DKHOCTHBIX
JIML], MyHUIIUNA/TBHBIX CJTy)KallUX, pa00THUKOB

5.1. VMudopmarnus Aj1si 3assBUTEIISI O ero TIpaBe I10/jaTh »Kaao0y Ha peleHre U (U/In)
nerictBue (be3melicTBME) YIOJTHOMOYEHHOTO OpraHa M (W/IM) ero JO/DKHOCTHBIX JIHI,
MYHULIUNATBHBIX CIY’KallMX MPU TpPeJOCTaB/JIeHUH MYHULMIIAJBbHOM YCIyru (Zanee -
»kanoba).

3asBUTEIM KMEIOT TIpaBO T[I0/laTh ’kajno0y Ha pelleHWe U (WIKM) JeUCTBUe
(be3geiicTBHe)  YIIOJIHOMOYEHHOTO oOpraHa W (WIM) ero  /AO/DKHOCTHBIX — JIMII,
MYHULIUMNATbHBIX CY>KAILlUX NP TPeA0CTaB/I€HUA MYHULIUIIATbHON YCTyTH.

Wudopmaruss Ay 3asiBUTenedd o0 WX mpaBe Ha jocynebHoe (BHecyzeOHoOe)
oO>ka/ioBaHMe pellleHuH, aeficTBuil (be3qeicTBUSA), TIPUHATHIX (OCYI[ECTBISIEMBIX) B X0/
NpeloCTaB/IeHUs MyHULMIIAIbHOU yCayTH, pa3mertaercs Ha ETITY, PIITY.

5.2. [IpeameT >kao0BbI.

[TpenimeToM  kamoObl  SBASIOTCS  pelleHuss W JekctBus  (Oe3jelicTBue)
yTIOJTHOMOYEHHOT'0 OpraHa, A0/KHOCTHOTO JIULIA, JIMO0 MyHULIUIATLHOTO Cy>Kalllero.



3asiBUTeTh MOXKeT 006paTUTBLCS C >Kasio00M, B TOM UKC/ie B C/IEAYIOIIUX CTydasiK:

- HapyllleHWe CpOKa perucTpalyu 3armpoca O MpeAoCTaBIeHUH MYHULMMNAIbHOU
yCIIyTY;

- HapyllleHre CPOKa MpefoCTaBIeH!s] MyHULIMNATIbHOW YCIIyTH;

- TpeboBaHMe Y 3asBUTeJIsI AOKYMEHTOB WM WHGOpPMAaLMU JIMOO OCyIljeCTBIeHUs
JIeICTBUM, TIpefoCTaB/leHre WIA OCYLIeCTBJeHHWe KOTOPbIX He TIpeAyCMOTPeHO
HODMAaTUBHBIMU  TIpaBOBbIMU  akTaMu Poccuiickort  @Pepnepaljuy, HOPMAaTHBHBIMU
NpaBoBbIMU akTamMu KemepoBckoi obnactu - Ky3bacca, MyHULUTAJIbHBIMU TIPaBOBBIMU
akTaMd MBICKOBCKOT'O TOPO/CKOTO OKpYyTa JJis MpeZ0CTaBIeHUs] MyHULIUIA/IbHOW YC/TyTH;

- OTKa3 B TpUeMe [OKYMEHTOB, TpeJOCTaBieHue KOTOPbIX MpPeayCMOTPEHO
HOpPMaTUBHbIMM  MpaBOBbIMA akTamMu Poccuiickont  ®ejepaluy, HOPMAaTHMBHBIMU
NpaBOBbIMU akTamMu KemepoBckoi obmactu - Ky36acca, MyHUIUTIATbHBIME TIPaBOBBIMU
akTaMd MBICKOBCKOTO TOPO/ICKOTO OKpYyTa [i/isl IPeAoCTaB/IeHUs] MyHULIUIIAIbHOM YCIyTH,
y 3asiBUTeJIs;

- OTKa3 B MpeJOCTaB/IeHWM MYHULMNAJBHOW YC/IYTHU, €C/Id OCHOBaHUS OTKasa He
npeflycMOTpeHbI (hefiepa/ibHbIMA 3aKOHAMU U TIPUHSTHIMUA B COOTBETCTBUU C HUMU WHBIMU
HOPDMAaTUBHBIMU TPaBOBbIMM akTaMu Poccuiickor ®enepauyu, 3akOHaMU M WHBIMU
HOPMAaTUBHBIMH TIPaBOBBIMHU akTaMu KemepoBckoii obnactu-Ky3bacca, MyHULIMTIATbHBIMU
MPaBOBBIMM aKTaMy MBICKOBCKOTO TOPOZCKOTO OKPYTa;

- 3aTpeboBaHUe C 3asiBUTESI TIPU MPeAO0CTaB/IeHUN MYHULIMIAIbHON YC/IyTU TIaThl,
He TMpeJyCMOTPEHHOM HOPMAaTHMBHBIMM TIPaBOBBIMM akTaMu Poccuiickor ®epepaiiyu,
HOPMAaTHMBHBIMU  TIpaBOBbIMM  akTamu  KemepoBckoit — obrmactu - Ky3s0acca,
MyHULMIaIbHBIMU MPAaBOBbIMU aKTaMU MBICKOBCKOT'O TOPO/CKOTO OKPYTa;

- OTKa3 OpraHa, NpeJoCTaB/sIOLer0 MYHULIUIA/IBHYIO YCIYTY, AO/DKHOCTHOTO JMLA
oprasa, Tipe/ioCTaBJIsIOIIero MyHULIMMNAJbHYIO YCIYTY, B UCTIPaBAeHUU JOMYIIeHHbIX UMU
OT1eYaToK U OIMOOK B BBIJAHHBIX B pe3y/bTaTe TpeJoCTaB/IeHNsI MyHUIUINA/IBHON yCITyTH
JNOKyMeHTax 100 HapyllleHue YCTaHOBIeHHOTO CPOKa TaKWUX HUCIIPaB/IeHn;

- HapylleHuWe CpOoKa WIM TOpsijKa BblJaud JOKYMEHTOB II0 pe3y/bTaTaM
TIpe/l0CTaB/IeHUsI MyHULMIIATbHOU YCIYTH;

- MPUOCTAaHOBJIEHWE TIPeJOCTaBAeHUS MYHULMIIAJIbHOU YCIYTH, €C/Id OCHOBAHMS
MPUOCTAHOBJ/IEHHUST He TMpPefyCMOTpeHbl (efepasbHbIMA 3aKOHAaMHA M TPUHATBIMU B
COOTBETCTBUM C HUMU WHBIMM HOPMAaTUBHBIMU I[IPaBOBbIMM akKTamu Poccuiickou
denepaliuy, 3aKOHAMM U WHBIMA HOPMAaTHMBHBIMM TIpaBOBBIMU akKTamu KemepoBckou
obnactu - Kysbacca, MyHULIUIATbHBIMUA TIPABOBBIMU aKTaMU MBICKOBCKOTO TOPO/ICKOTO
OKpYyTa;

- TpeboBaHWe y 3asBUTe/si TpPUA TMpPeAOCTAaBIeHUM MYHULUNAIBHOU YCIyTH
JOKYMEHTOB WM UH(pOpMalMd, OTCYTCTBUE U (W/IM) HEJAOCTOBEPHOCTh KOTODPBIX He
yKa3bIBa/IMCh TIPY TIepBOHAYa/lbHOM OTKa3e B TpHeMe AOKYMEHTOB, HeOOXOJUMBIX [/Ist
TIpeoCTaB/IeHrs MyHULIMIIAbHOW yC/IYTH, 38 UCK/IFOUEHHEM CJlydaeB, IpesyCMOTPEeHHbIX
nyHKToM 4 yactu 1 crateu 7 ®epepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6
OpraHu3alid MpeJOCTaB/JeHUs TOCYIapCTBEHHbIX M MYHULMNAJbHBIX yCayr». B
yKa3aHHOM cjydae focyfebHoe (BHecyzneOHOe) obG)kasioBaHWe 3asiBUTE/IeM peIlleHuid U
nevicteui (6e3merictBusi) M®II, paborHrka M®I] Bo3MOXXHO B ciydae, ecir Ha MO®II,
peliieHus1 U JelcTBUsi (6e3melicTBHE) KOTOPOro OOXKA/MyrHOTCS, BO3/I0)KeHa (PyHKLMs TI0
MpeJOCTaB/IeHUI0 COOTBETCTBYIOIIMX MYHHULUIANAbHBIX YyCJAyr B TOJHOM 00Obeme B
Tiopsiike, onpezesieHHOM 4vactbio 1.3 cratbu 16 ®epepanbHoro 3akoHa ot 27.07.2010 Ne
210-®3 «O6 opraHu3anu TIPeOCTaBIeHUSI TOCYJAPCTBEHHBIX W MYHMIUMAIbHBIX



yCIIyT».

’Kanoba fo/mKHa cofiepskaTh:

- HauMEHOBaHWE OpraHa, TMpeAOoCTaB/SIIIEr0  MYHULIMNAJBHYK)  YCIYTY,
JO/DKHOCTHOTO JIMIla OpraHa, IpeoCTaB/ISIoIIero MYHULMIAABHYI0 YCIyTy, Jubo
MYHULIATIAIBHOTO ~ C/y)Kalllero, pelleHUss U JedcTBusi  (Oe3melicTBHE)  KOTOPBIX
o0>kamyroTCs;

- (amunuio, UMs, OTYeCTBO (TOCiAefHee - TP HaAW4YMM), CBEJEHUSI O MecTe
JKUTeNbCTBA 3asiBUTeNs - (u3nyeckoro Juija MO0 HauMeHOBaHHE, CBeIeHUS O MecCTe
HaxOXZeHUs1 3asBUTe/Is1 - HOPUAUYECKOTo JWija, a Takke HOMep (HOMepa) KOHTAaKTHOTO
TenedoHa, ajpec (agpeca) 371eKTPOHHOM MOYTHI (MPY HA/JWYMK) M TIOUTOBBIM aZipec, Mo
KOTOPBIM JIO/DKeH ObITh HarpaB/ieH OTBET 3asiBUTEJIIO;

- cBefeHUs1 00 o0OKamyeMbIX pelleHHsX W JedcTBusx (Oe3gelicTBUM) oOpraHa,
MpeOCTaB/SAIOIIEr0  MYHULIMMA/NBbHYIO — YCIyry, [JO/DKHOCTHOTO  JiMlja  OpraHa,
TIPeJ0CTAB/ISAIOIeT0 MYHHULIUTIATBHYIO yCIyTY, MO0 MYHHULIMTIATBHOTO CITy>Kalllero;

- IOBO/IbI, HA OCHOBaHWU KOTOPBIX 3asiBUTE/b HE COIVIaCeH C pelleHHWeM U IeUCTBHUEM
(be3geiicTBHeM) opraHa, TPeJOCTABJISIONIET0 MYHUILIATIATBHYIO YCIYTY, AO/DKHOCTHOTO
JWIla OpraHa, TPeJOCTaBJSION[ET0 MYHUIMIA/IBHYIO YCIyTY, JUOO MYHHI[UIIATbHOTO
cyTyKarrero. 3asiBUTE/IeM MOTYT ObITh TIpe/[CTaBleHbl [OKYMeHThI (TIpM Ha/IAUMH),
TIOAITBEPIKIAOIIINE ZIOBO/IBI 3asIBUTEISA, MO0 MX KOITHH.

5.3. YronHOMOuUeHHble Ha PacCMOTpeHHe »Kano0bl IO/PKHOCTHBIE JIUIlA, KOTOPBIM
MO>KeT ObITh HaripaB/ieHa »Kaioba.

’Kanoba Ha perieHue, fierictBre (6e31eiCTBUE) O/PKHOCTHBIX JIUIL] YTIOJTHOMOUYEHHOTO
opraHa TMpW TIpe/JOCTaBJIeHWYd MYHHULMIAJBHOM YCJAYTH MOXKeT ObITh Tio/laHa B
aZIMUHUCTPALIUI0 MBICKOBCKOTO TOPO/ICKOTO OKpYyTa.

JKanoba Ha perienne, gelctBusi (0e3meMCTBHE) OTBETCTBEHHOIO —CIEIHA/IMCTA
yIMOJTHOMOYEHHOT'0 OpraHa Io/jaeTCsi PyKOBOIUTE/TH0 YTIOJTHOMOYEHHOIO OpraHa.

JKanoba Ha pelieHue, gaelicTBust (Oe3feiicTBHe) DPYKOBOJUTE/IS YIIOJTHOMOUEHHOTO
opraHa IMOZAeTCs MepBOMY 3aMeCTUTENI0 IV1aBbl MBICKOBCKOIO TOPOJACKOrO OKpyra IO
rOpPO/ICKOMY XO3SIMCTBY U CTPOUTE/TLCTRY.

JKanoba Ha perienue, geictBus (Oe3geicTBHE) I1€PBOTO  3aMeCTHTE ST T7IaBbI
MBICKOBCKOTO TOPO/ICKOTO OKpyTra M0 TOPOACKOMY XO3MCTBY U CTPOUTE/IbCTBY MOJAETCS
rnaBe MBICKOBCKOTO FOPO/ICKOTO OKpyTa.

5.4. TTopsifoK Moiauu ¥ PaCCMOTPEeHUS Kalo0bI.

’Kanoba mogaeTcsi B MMCbMeHHON (opMe Ha OyMa)KHOM HOCHUTeJe, B 37IeKTPOHHOM
dbopMe B opraH, Npej0CTaB/ISOLIWNA MyHULIMTIATBHYIO YCIIYTY.

JKanoba Ha pemenuss U JeiictBus (Oe3meMCTBHE) oOpraHa, IPeAOCTaBIISIOIIETO
MyHULMMNAIbHYIO  yCIyTy, [JO/DKHOCTHOTO  JiIMLIA  OpraHa, MpegoCTaB/sIOLero
MYHULMTNAIBHYIO  YCAYTY, MYHULUIIAIBHOTO Cy)Kalllero, pYKOBOJWTE/sl OpraHa,
TIPeJJOCTAB/ISAIOIIET0 MYHULIMTIABHYIO YCIYTY, MOXKeT ObITh HarpaB/ieHa I10 TouTe, yepe3
M®II, ¢ ucronb3oBaHUEM HH(OPMAaI[MOHHO-TeeKOMMYHUKALIMOHHOW ceTH «VIHTepHeT»,
o(uLMaILHOTO CaiiTa OpraHa, MPeAoCTaB/ISION[Er0 MyHULUITAIbHY0 yoyry, ETITY 6o
PIIT'Y, a Tak)Ke MOKeT ObITh MPUHSTA TTPU JIMYHOM TPHEMe 3asiBUTEJIS.

B cnyuae mojiauu »kasio0bl TIpU TMYHOM TIpUeMe 3asiBUTe/Tb TIPe/ICTaB/IsIeT JOKYMEHT,
yJOCTOBEPSIIOIINM €ero JIMYHOCTb B COOTBETCTBUM C 3aKOHO/laTeTbCTBOM Poccuiickou
DepepaLyu.

B cnayuae, ecmu kanmoba TiofaeTcsi depe3 TpPeACTaBUTesIsT 3asBUTeNsl, TakKKe
TIpe/ICTaB/ISIeTCS JOKYMEHT, MO TBePXK/AAFOIIUN MTOJTHOMOUKS Ha OCYLeCTBIeHUE AeUCTBUI



OT MMeHHU 3asBuUTesiss. B KauecTBe JOKyMeHTa, TMOATBEPXKAAOIIero TIOJHOMOYMSI Ha
OCYylleCTBJIeHUE JAeNCTBUI OT UMEHU 3asiBUTe/Is], TIPe/|CTaB/IsSeTCS:

- odopM/ieHHass B COOTBETCTBHMU C 3aKOHOJaTenbCcTBOM Poccuiickoii defepauyu
JIOBEPEeHHOCTD (/151 pu3nueCKuX Juiy);

- oopmiieHHass B COOTBETCTBUM C 3aKOHOZarenbCTBOM Poccuiickon Pepnepanyu
JIOBEPEHHOCTb, TIOJNUCAHHAs PYKOBOAUTE/JEM 3asiBUTE/S] WA YIOJTHOMOYEHHBIM 3TUM
PYKOBOAUTEIEM JIULIOM ([I/151 FOpUIUUeCKUX JUL]);

- KOTHWsl pelleHus 0 Ha3HaueHWW uau 006 u3bpaHuuy MO0 MpUKa3a O Ha3HauUeHUU
(13UUeCKOro JiMLja Ha JO/KHOCTb, B COOTBETCTBUU C KOTOPBIM Takoe (PU3WYeCcKoe JULI0
o0siafiaeT rpaBoM JIeMCTBOBaTh OT UMeHH 3asiBUTeJisi 6e3 10BePeHHOCTH.

[Tpu nogaye >kai00bI B 3/IEKTPOHHOM BH7Ie JOKYMEHTBI MOTYT OBITh Mpe/CTaB/ieHbl B
dbopMe 371eKTPOHHBIX JOKYMEHTOB, MOAMMCAHHBIX 37IeKTPOHHOM TOJIKCHIO, BUJ KOTOPOM
TpelyCMOTPeH 3aKOHOAaTeabCTBOM Poccuiickoi ®efepaljuy, TIPU 3TOM JOKYMEHT,
YA0CTOBEPSIOIINI TMUHOCTD 3asiBUTEISA, He TpebyeTcs.

B cnyuae, e kanmoba rmoziaHa 3asiBUTe/leM B OpraH (O/DKHOCTHOMY JIHITY), B
KOMITETEHITUI0 KOTOPOTO He BXOAWUT TIPUHSTHUE peIleHds M0 >kajobe, B TeueHHe TpeX
pabounx [HeW CO [JHS ee PperucTpaliyd YKa3aHHBIM OpraH HarpaB/seT >kanoby B
YIIOJIHOMOUEHHBbIM Ha ee pacCMOTPeHWe OpraH U B MUCbMEHHOUW (opMe MH(OpMUpYeT
3as1BUTeJISI O TlepeHarpaBIeHU| >Kamo0bl.

[Tpu 5TOM CPOK pacCMOTpPeHUsI >Kaio0bl UCUMCIISIETCS CO [THSI perMCTPaLiuU »Kaso0bl B
YIOJHOMOYEHHOM Ha ee PaCCMOTPEHUE OpraHe.

5.5. CpoK# pacCMOTPEeHHUS »Kal00bI.

’Kanoba, mocTynuBiliasi B yIOJIHOMOUEHHBIM Ha ee pacCMOTpeHHe OpraH, IMOJIeXUT
perucTpalyy He T037Hee cjieAyioiero pabouero AHs co JHS ee mocTyruieHus. 2Kamnoba
paccMaTpuBaeTcs B TeueHue 15 pabounx AHel CO [JHS ee peruCTparii.

B oiyuae oO)kasmoBaHMs OTKa3a OpraHa, TPeAOCTaBJSIONET0 MYHHIUITAIbHYHO
YCJIYTY, ero JO/DKHOCTHOTO JIULIA B TIpYeMe JOKYMEeHTOB Y 3asiBUTesIsi MO0 B UCTIpaB/IeHUN
JOMYIIeHHbIX OTeYaToK M OIIMOOK WX B Ciydae 00KaJioBaHUs 3asiBUTe/IeM HapylleHus
YCTAQHOBJIEHHOTO CPOKa TaKWX WCIIpaB/ieHUd >kajoba paccMmarpuBaeTcsi B TeueHue 5
pabouux [Hel Cco [THS ee PerucTparyu.

5.6. IlepeueHb OCHOBAHM /IJIs1 TIPUOCTAHOB/IEHUSI pACCMOTPEHUS »Kao0bl, B Cydae
eC/IM BO3MOKHOCTb TPUOCTAaHOB/IEHUS MPeSyCMOTpPeHa 3aKOHOaTeJbCTBOM PoccHicKor
denepaliy ¥ 3aKOHO/aTe/IbcTBOM KeMepoBckoii obactu - Ky3bacca.

OcHOBaHUM [jisi TIPUOCTAHOBJIEHUS PAaCCMOTPeHHUs >KajoObl 3aKOHO/ATebCTBOM
Poccutickort demepariiii ¥ 3aKOHOJATeTbCTBOM KemepoBckoit obnactu - Kysbacca He
TpeayCMOTPEHO.

5.7. Pe3ynbTaT pacCMOTpEHUS >Kalo0bI.

[To pesynbraTaM pacCMOTpPeHHUSI >Kasobbl TPUHUMAETCs OAHO U3  C/eLyHOIIUX
peleHui:

- YAOBJIETBOPHUTE >Kaso0y;

- 0TKAa3aTh B Y/|0BJIETBOPEHUH >Kal00bl.

Jluiio, yroTHOMOYeHHOe Ha pacCMOTpeHHe >Kajo0bl, yOBIeTBOpsieT anoby, B TOM
yucie B (opMe OTMeHbl MPUHSITOTO pelleHUsi, UCTpPaBJeHUs1 AOMYIeHHbIX OpraHOM,
TIPeIOCTaB/ISAIONIMM MYHULIAMIA/IBHYIO YCAYTY, OIeuaTOK M OIIMOOK B BBbIZIAHHBIX B
pe3y/bTare MpefoCTaBAeHUs] MyHULUMIIAIBHOW YC/IyTh JOKyMEHTax, BO3BpaTa 3asiBUTE/HO
JEHEXXHBIX CPE/ICTB, B3MMaHWe KOTOPBIX He MpeAyCMOTPEHO HOPMAaTWBHBIMU MPaBOBbIMU
aktamu Poccurickori ®enepanuy, HOPMaTUBHBIMM TIPaBOBbIMM aKTaMu KemepoBCKoU



obmactu — Kysbacca, MyHUIUITAJbHBIMUA TTPABOBLIMU aKTaMU MBICKOBCKOTO TOPO/CKOTO
OKpYTa, a TaK)Ke B MHBIX (hopMax.

B ciyuae mpu3HaHUS >Kaso0bl oA IeXallel yIoBIeTBOPEHUIO B OTBETe 3asiBUTETIO,
yKa3aHHOMY B TIyHKTe 5.4 HacCTOAIero aJMUHUCTPAaTUBHOIO perjamMeHTa, [JaeTcs
vHbopMalUs O JeMCTBUSIX YIIOJITHOMOUEHHOTO OpraHa B liefisiX He3aMe[/IUTe/IbHOrO
yCTpPaHeHUs BbISIBJIEHHbIX HapyllleHWW TIPU OKa3aHUM MYHUIMIIAIBLHOM YCIYTH, a TakKe
MIPUHOCATCS W3BUHEHHUSI 3a J0CTaB/ieHHbIe HeyJo0CTBa M yKasbiBaeTcsl MH(OpMAIUs O
JanbHEUIINX JeHCTBUSX, KOTOpble HeoOXO0AWMO COBEpPIIUTb 3asiBUTENI0 B  I[e/IIX
TOJTyYeHUs] MYHULIUTA/IbHON YC/TyTH.

B cnyuae mnpu3HaHuUs KasoObl, He TMOAJEXallell Y/IOBIeTBOPEHHI0O B OTBeTe
3asBUTE/II0, yKa3aHHOMY B TMyHKTe 5.4 HAaCTOAIEr0 aJMUHUCTPATHBHOTO peryiaMeHTa,
JAIOTCSl apryMeHTHPOBaHHbIE Pa3bsCHEHWs O TPUUMHAX TIPUHSATOTO PeIleHUs], a TaKkKe
ruHbOopMaIus 0 TIopsiZike 00’KaI0BaHMs TIPUHSITOTO PellieHusl.

B ciyuae ycTaHOB/eHWSI B XOfle WA TIO pe3yjbTaTaM pacCMOTPEeHUs aiobObl
MPU3HAKOB COCTaBa aJMUHUCTPAaTUBHOTO TPABOHAPYILEHUS WU  TPeCcTyIieHus
CreluaIucT  aJMUHUCTpALMM  MBICKOBCKOTO  TOPOJACKOTO  OKpyra,  CIeLyaJucT
YIIOJTHOMOUEHHOTO OpraHa, Hajle/IeHHbIM TIOTHOMOUYHMSMHM T10 PAaCCMOTPEHHIO »Kayoo,
He3aMme/IJTUTe/TbHO HarlpaB/isieT UMeroII[1eCsi MaTepuasibl B OpraHbl MMPOKYPaTyphI.

B ymoBneTBOpeHUH »Kano0bl 0TKA3bIBAETCS B CAEMYIOMINX CITydastx:

1) >kayoba rpr3HaHa He0OO0CHOBAHHOM;

2) HanMuMe BCTYIIMBILIETO B 3aKOHHYIO CHIY PellleHUs Cyjla, apOUuTpa)KHOTO Cyzia 1o
»karobe 0 TOM ke TIpeZiMeTe U TI0 TeM >Ke 0CHOBaHHSIM;

3) mojaua >kano0bl JIMLOM, TOJTHOMOYMSI KOTOPOTO He TIOATBEpP)KAeHbI B TIOPSZKe,
YCTaHOBJIEHHOM 3aKOHOZaTenbCTBOM Poccuiickor Pefepaniny;

4) HanMuYe pellieHus 10 >Kaysobe, MPUHATOTO paHee B OTHOILIEHWUH TOTO JKe 3asiBUTeIsI
1 TI0 TOMY JKe TIPeZIMeTY >Kaio0bl.

5.8. ITopsifok MHPOPMUPOBAHUS 3asIBUTEJISI O pe3y/ibTaTax paCCMOTPEHUS »Kao0bl.

He mo3aHee pHs, cC/ieAyollero 3a JHeM TIDUHSITUSI peIlleHUs, 3asBUTE/NI0 B
MMCbMEHHOM (JOpMe U, MO >KeJIaHWI0 3asiBUTEsl, B JIEKTPOHHOU (hOopMe HampaB/sieTCs
MOTHBUPOBAHHBIN OTBET O pPe3y/ibTaTaX paCCMOTPEHUS >Kalo0BbI.

B oTBeTe 1Mo pe3y/sbTaTaM pacCCMOTPeHMs »Kai00bl yKa3bIBalOTCS:

- HavMeHOBaHWe OpraHa, TMpPeJOCTaB/AIONEr0  MYHUIMMOAJbHYIO  YCAYTY,
paccMOTpeBITero >kanoly, [J0/DKHOCTb, (pamuivs, uMsi, OTUYeCTBO (TOC/efHee - TIPH
HaJIMUMK) ero AO/KHOCTHOTO JIMLia, TIPUHSIBIIETO pellieHye TI0 yKanobe;

- HOMeD, JlaTa, MeCTO TPUHSATUS pellieHus], BK/ItoUasi CBe/IeHHs O JJO/DKHOCTHOM JIMLIe,
peliieHye Wi fAecTere (be3melicTBYe) KOTOPOTO 00KamyeTcs;

- (amwius, uMs, oT4ecTBO (TIOC/AeAHee - TPU HaIUYWMHK) WM HaWMMeHOBaHHe
3asiBUTeJIS;

- OCHOBAHWS [IjIs TIPUHATHS PeIlieHus T10 >Kasio0e;

- TIPUHSATOE TI0 Ka00e pelleHue;

- B (iydyae, ecid >kasoba mipu3HaHa OOOCHOBAHHOHM, - CPOKH YCTpaHeHUs
BLISIBJIEHHbIX ~ HapyllleHuid, B TOM UWC/Ie CPOK T[pefioCTaBleHUs]  pe3ysbTaTa
MYHUIUTIaTBHOU YCIYTH;

- CBeJleHUsI O TIopsi/IKe 06yka/ioBaHMs IPUHSITOTO TI0 yKasiobe peliieHus.

OTBeT 110 pe3y/ibTaTaM PAaCCMOTPEHUSI »Ka00bl MOANMCHIBAETCS YITIOTHOMOUEHHBIM Ha
paccMOTpeHue >Kano0bl JOHKHOCTHBIM JIUL[OM.

5.9. ITopsimok o6XkaioBaHUs PeIIeHus 1o Kanooe.



3asiBUTe/L BIIPaBe 00yKasioBaTh pellieHwUs], TIPUHSTHIE TI0 pe3y/bTaTaM pacCMOTPEeHUs
»Kano0Obl, B TIOPsiZIKe, YCTAaHOB/IEHHOM /IeHCTBYIOIIMM 3aKOHOZAATeTbCTBOM.

5.10. TIpaBo 3asBUTe/s Ha MoMydyeHWe WHGOPMAI[UK U JOKYMEHTOB, HEOOXOANMBIX
17151 000CHOBaHUSI ¥ PAaCCMOTPEHHUS >Kao0bl.

3asBUTE/TL UMEET TIPaBO Ha ToJyueHHe WHGMOpPMAI[iU U JOKYMEHTOB, He0OX0JUMBIX
17151 000CHOBaHUSI ¥ paCCMOTPEHHUS >Kasio0bl, eC/Ti MHOe He TIPelyCMOTPEHO 3aKOHOM.

5.11. Criocobbl nHMOOPMUpPOBaHUs 3asiBUTEe/eN O TOpsi/iKe MOoZauid U pacCMOTPeHUs
)Kanoosbl.

WNudopmaiusi o Tmopske TMofaud U PACCMOTPeHHsl >kKaao0bl pa3MelljaeTcsi Ha
opuIManbHOM  CalTe  aAMUHUCTpPALMM  MBICKOBCKOTO  TOPOACKOTO  OKpyra B
MH(}OPMAaLIMOHHO-TeIEKOMMYHUKAL[MOHHOU ceTu «/HTEepHeTY, Ha caure
yIOJHOMOYEHHOTO  opraHa B WH(OPMAaLMOHHO-TEJIEKOMMYHUKAl[MOHHOW  CeTH
«naTepHeT», EIITY, PIIT'Y, uHdopMallMOHHBIX CTeHJaxX B IOMelleHUsIX IpreMa U BbiZiaun
JOKYMEHTOB, a TakKXe  MpPeJOCTaB/ISIeTCd  HENOCPeACTBEHHO  COTPYAHUKAMU
YTIOJIHOMOUEHHOTO OpraHa Tpy JMYHOM oOpalljeHUu 3asiBUTesiel, 1o TesedoHaM [jist
CTIPaBOK, a TakKKe B MUChbMEHHOW (hopMe TOUTOBBIM OTTIpaBjieHHeM MO0 371eKTPOHHBIM
cooOI1ieHreM T10 a/[pecy, yKa3aHHOMY 3asiBUTeJIeM.

5.12. Topsmok gocynebHoro (BHecyneGHOT0) 00Ka/moBaHUS peIeHUH U JeHCTBHUM
(be3melicTBUST) YIIOJTHOMOUEHHOTO OpraHa, PyKOBOAUTE/ISI YIIOJTHOMOUEHHOTO OpraHa Jin0o
CreluaanucTa  YIOJIHOMOUEHHOTO OpraHa OCYLIeCTBISIETCSI B COOTBETCTBUM  C
®enepanbHbIM 3akOHOM OT 27.07.2010 Ne 210-®3 «O6 opraHusaijydy MpefocTaBIeHUs
rOCy/lapCTBEHHbIX UM MYHULMIAJbHBIX YCIyr», I[IO0CTaHOBIeHUeM [IpaBuTenbCTBa
Poccurickori ®epepanuu ot 16.08.2012 Ne 840 «O nopsiake Tofaud U pacCMOTPEHUs
»anob Ha pereHust U JetictBus (6e3meticTBre) demepanbHBIX OPraHOB HMCITOTHUTE/TLHON
BIaCTM M WX [IO/DKHOCTHBIX JiMl, (efepasbHbIX TOCYAAPCTBEHHBIX —CyXKallUX,
JO/DKHOCTHBIX JIWIL TOCY/lapCTBeHHbIX BHeOwomKeTHBIX (oHAOB Poccuiickoii Pepeparum,
roCyZlapCTBeHHbIX KOPIIOpaliuii, HafleJIeHHbIX B COOTBETCTBUU C (PefiepaslbHbIMU 3aKOHAMHU
MOJTHOMOUUSIMU TIO TIPeIOCTaBJEHUI0 TOCY[ApCTBEHHBIX YC/IYr B yCTaHOBJIEHHOH cdepe
JeATe/IbHOCTH, U WX [IO/DKHOCTHBIX JIWL, OpraHu3alui, MpeayCMOTPeHHbIX uyacTbio 1.1
cratbu 16 denepanpHOro 3aKoHa «O6 opraHu3alyy MpeI0CTaBIeHHs TOCYJapCTBEHHBIX U
MYHULIATIAIBHBIX YCIYT», U UX pPabOTHUKOB, a TakKe MHOTO(QYHKLIMOHAJbHBIX LEHTPOB
TIpe/loCTaB/ieHrs TOCY[AapCTBEHHBIX M MYHULMMAJbHBIX YCAYT M UX PabOTHUKOBY,
nocraHoBneHneM Kommernn ApmuHucTpaimu KemepoBckoit obnactu ot 11.12.2012 Ne
562 «O06 ycranoBnennn OcobeHHOCTel TOJjaud U pacCMOTPeHMs kKamob Ha pereHus: u
nerictBus (be3meliCTBHE) UCIIOJIHATETBHBIX OpraHoB KemepoBckoii obmactu - Ky3bacca u
WX JO/DKHOCTHBIX JIMLI, TOCY/JapCTBEHHBIX IPaXKAAHCKUX CTyKalux KeMepoBckoii obactu
- Ky3bacca, a Takke Ha pellieHHsI U AeHCTBUS (Oe3aeiicTBre) MHOTOMYHKI[MOHATBHOTO
I[eHTpa TIPeJOCTaB/IeHUsI TOCYaPCTBEHHbIX W MYHHUIUIAMIBHBIX YC/IyT, pabOTHUKOB
MHOTO(YHKI[MOHABHOTO LIeHTpa NpeJoCTaBAeHus] TOCYJapCTBEHHBIX U MYHUILUMNAIbHBIX
YCIyT MPU NpeloCTaBIeHUY FOCYAapPCTBEHHBIX YC/IyT», TOCTAHOB/IEHUEM aJMUHUCTPALUU
MpeickoBckoro ropozckoro okpyra or 29.05.2019 Ne 704-un « OO6 ycTaHOB/IEHUU
0COOeHHOCTEH TMoflaul W pacCMOTPeHUs Kalmob Ha perneHus U JleHcTBUs (6e3meicTBYs)
aJIMUHUCTPALMM MBICKOBCKOTO TOPOJCKOTO OKpYyra U ee [OJ/KHOCTHBIX JIML], OTPaC/ieBbIX
(byHKLMOHA/IbHBIX) OPraHOB aJMUWHUCTpPALMU MBICKOBCKOTO TOPOJCKOTO OKpyra U WX
JIOJDKHOCTHBIX JIWL], MYHULIUMAIbHBIX CIY)Kall[UX TIPU TMpeAoCTaB/leHUU MYHUIUITA/IbHBIX
yCJIyT, @ TaKXKe Ha pellieHusi U JielcTBus (6e3aeiicTBYsT) MHOTO(MYHKIIMOHATBLHOTO LieHTpa
NIpeJ0CTaB/IeHNUs TOCYapPCTBEHHBIX U MyHULIUITAIBHBIX YCIYT U €0 PAOOTHHUKOB» .



6. Oco0eHHOCTH BBITIO/THEHUSI a/[MUHICTPATUBHBIX Npoueyp (AeiicTBHil) B
MHOT0(YHKIIUOHA/IbHBIX LIeHTPaX MpeAoCTaB/IeHNs FOCyAapCTBeHHbIX U
MYHUIMIIA/JIbHBIX YCIYT.

6.1. IlpemocraByieHve MyHULMIIAABHOM yciayru B ML ocywecTtBaseTcss mpu
Ha/M4YMK 3aK/OYEHHOrO COIVIAlleHHWs O B3aUMOZENCTBUM MeXAY aJMUHUCTpaLuen
MBICKOBCKOTO ropoZcKoro okpyra u M®I1.

6.2. OcHOBaHMEM /JIl Hayasa IpejoCTaB/eHHsT MYHULIMIIAJIbHOM YC/IYyTU SBJ/ISIETCS:
nuuHoe obpailieHre 3asBuTesiss B M®LI, pacriosiokeHHbIM Ha TepPUTOPUX MBICKOBCKOTO
TOPOZICKOT'0 OKPYTra, B KOTOPOM IIPOKMBAET 3asiBUTeIb.

6.3. THdopMariius 1o BormpocaM IpejoCTaB/IeHUs] MyHULIUMAIbHOU YC/IyTH, CBeZleHUI
O XoJe TMpefOCTaB/lIeHUs] MYHULIMMNAJIbHOM YC/IYTM, WHBIM BOIMpPOCAaM, CBA3aHHBIM C
NpefoCTaB/leHUEM MYHHULIMMAIBHOM YCIYTHU, a TakKKe KOHCY/IBTHPOBaHWE 3asiBUTENIEd O
TopsiIke  TIpeJOCTaB/eHUss MyHULMMNaJbHOUM yciayrdk B MO®PIl  mpemocTtaBasieTcs
cotpyguukoM MO®Il mpu HermocpeAcTBeHHOM obOpaiiieHuu 3asButensi B MOLl wmm
MOCpeACTBOM Tesie()OHHOM CBSI3U B COOTBETCTBUU C JEUCTBYIOIIUM 3aKOHOZATETbCTBOM,
peryJvpyroLIuM OpraHusalyio gearebHOCTH MOLI.

WHpopmupoBaHre 0 TOpsifKe TMpPefOCTaB/leHHWs  MYHULMNAJBHOM  yCJIYTH
OCYIL|eCTB/ISIeTCSI B COOTBETCTBUU C rpaduikoM pabotsr MDII.

6.4. Tlpu nmuuHoM obpaijeHun 3asBuTessi B M®Ll cOTpyAHMK, OTBETCTBEHHBIA 3a
IIpyieM JJOKyMEeHTOB:

- yCTaHaB/IMBaeT JIMYHOCTH 3asBUTe/I Ha OCHOBAHUM [JOKYMEHTa, Y0CTOBEePSIOLero
ero JIMYHOCTb, Tpe/iCTaBUTe I 3asiBUTeISl - HA OCHOBAHUY JOKYMEHTOB, y0CTOBepPSIOLINX
ero JTMYHOCTh U MOTHOMOYMS (B CTyyae ero o0OpaiijeHus);

- TpoOBepsieT TpPeACTaB/IeHHOEe 3asiBjieHWe O TMPeJOCTaB/IeHUH MYHULIANAJIbHOU
yCJIyTH, B 3aBUCHMOCTH OT 1ieJTi o0palljeHus], ¥ JOKYMeHThI Ha Mpe/IMeT:

1) TekcT B 3asB/I€HMY TTOJAETCS TIPOUYTEHUIO;

2) B 3asAB/IeHMM YKa3aHbl (aMuius, KMMsi, OTYeCTBO (TOC/ie[iHee - TPU HaIUuWK)
¢u3nueckoro numia JiMb0 HaMMeHOBaHUe FPUANUECKOTO JIUIIA;

3) 3asiB/IeHMe MTOANKUCAHO YTIOJTHOMOYEHHbBIM JTULIOM;

4) Tpuio)KeHbl JOKYMEeHThbl, HeoOXOAUMble AJisi TIPeJOCTaB/eHUs MYyHULIUIAIbHON
yCIIyIy;

5) COOTBETCTBME [AHHBIX [JOKYMEHTa, Y/AOCTOBEDSIOLIEr0 JIMYHOCTb, [JaHHBIM,
yKa3aHHBIM B 3asiB/IeHUH U HeOOXOAUMBIX JOKYMeHTax.

- JlejlaeT KOIUU IIOJJIMHHUKOB IIpe[CTaB/IeHHbIX [JOKYMEHTOB, B TOM YHC/e [0
OTAe/NbHBIM /IOKyMeHTaM 0e3 B3WMaHWs TUIaThbl B COOTBETCTBUM C TIOCTaHOBIEHUEM
[TpaButenscTBa Poccuiickoii @emepaumu ot 22.12.2012 Ne 1376 «O6 yTBep)KaeHUH
[TpaBun opraHu3aluu JiesaTe/IbHOCTA MHOTO(YHKI[MOHA/IbHBIX LIEHTPOB MpeJoCTaBIeHUs
rOCyJApCTBeHHbIX W MYHHULMIAJIBHBIX YCIyr», 3aBepsieT WX, BO3BpalllaeT 3asBUTEJI0
TIO/VINHHUKU JOKYMEHTOB. IIpy 3aBepeHUN COOTBETCTBUSA KOIUU [JOKYMEHTa IOAIMHHUKY
Ha KOIMU [IOKYMeHTa IIpOCTaB/sgeTcss HaAnuch «BepHo», 3aBepseTcs IOANMUCHIO
cotpysHuka M®LI, npuHsABIIero JOKYMeHT, C yKa3aHUueM (amMWINKU, UHULMAIOB U J1aThl
3aBepeHus;

- 3anoyiHgeT  3agB/leHWe B IIOACUCTeMe  aBTOMarTusaluy  [1esTe/IbHOCTU
MHOTO(YHKI[MOHA/IbHBIX LIEHTPOB TPeJOCTaB/IeHUsI TOCYAAPCTBEHHBIX U MYHULMIIATbHBIX
yCIyr KOMIUIEKCHOM HH(OPMAlMOHHOW CHUCTeMbl OKa3aHWsi TOCY[JapCTBEHHBIX U



MYHHIUTIANBHBIX yCayr KemepoBckoii obmactu - Kysbacca (mamee - AWC ML),
pacrieyarbiBaeT U MOANMCHIBAET €r0 Y 3asiBUTeJIs;

- BblJaeT pacnucKy B TIOJlyUeHUH [OKYMEHTOB Ha IIpefoCTaBjieHHhe YCIyTH,
cchopmupoBaHHyto B AUC M®II;

- uHGOpPMUDPYeT 3asiBUTeNiI O CPOKe MpeJOCTaB/AeHUsT MYHULIMMNAIbHOM YC/IYTH,
criocobax TmoyueHUs: THPOPMAaLUK O XO7ie UCTIOJTHEHUS] MYHUIUTIAIbHON YCIyTH;

- yBeJOMJISIeT 3asiBUTE/IsI O TOM, UYTO HeBOCTpeOOBaHHbLIE OKYMEHThI XPaHATCS B
M®I] B Teuenue 30 AHeM, MOC/e Yero rnepelaloTcsl B YIIOTHOMOYEHHBIM OpraH.

6.5. 3asdBieHWe W [OOKYMEHTbl, MPUHATbIE OT 3asBUTe/II Ha IIpeJoCTaB/ieHUe
MYHULIATIAIbHOW YCIyTH, TIepeJatoTcsl B YIIOJTHOMOUYEeHHbIN opraH He ro3gHee 1 pabouero
[IHS1, CJIeAYIOLLEero 3a JHEM PerucTpaluu 3asB/ieHus U JOKyMeHToB B M®LI, rmocpeacTsom
JMYHOTO 0OpallleHHs TI0 peecTpy Tepeaaun zes, chopMrpoBaHHOMY TocpeactBoM AVC
M®II (nanee - peectp), cofepykaiieMy AaTy U OTMETKy O Iepefaue, 0hOpM/IEHHOMY B
JIByX 3K3eMIUIApax. YKa3aHHbIM peecTp 3aBepsieTcsi cOTpygHUKOM MOPL] u nepenmaercs
CTeLiMauCTy YIIOJTHOMOYEHHOIO oOpraHa Iof moanuch. OAuH 3K3eMIVIAp peecTpa
OCTaeTcss B yMOJHOMOUEHHOM OpraHe M XPaHUTCS KaK JOKYMEHT CTPOrOM OTYeTHOCTH
OT[le/TbHO OT JIMUHBIX Jie/l, BTOpOW - xpaHuTcd B M®L]. B 3asBneHuM NpoU3BOAUTCSA
OTMEeTKa C yKa3aHWeM pEeKBU3SUTOB peecTpa, MO0 KOTOPOMY T[epeiaHbl 3asiBieHue U
JIOKYMEHTHI.

6.6. IIpu obOpaiijeHrH 3asiBUTE/IS 3a MPe/loCTaB/IeHeM MYHHULIMIIAILHON YC/IyTU uepe3
M®I] Bbilaua pe3y/abTaTa NpeloCTaBAeHUs MyHULIMTNAIBHOM YC/IYTH OCYILeCTB/SIeTCS MPU
nuyHoM obparttieHny B M®II.

6.6.1. OTBeTCTBEHHOCTb 3a BblJjauy pe3y/bTara MpeAOoCTaB/eHUsI MYHULUIAIbHOM
YCJIyTU HeceT COTpyAHUK M®DII.

6.6.2. [lng monyueHust pe3ysibTaTta MpejoCTaB/IeHus MyHULUMINaAbHOM ycayru B ML
3asiBUTEJIb MPEbSBIIAET JOKYMEHT, YI0CTOBEPSIOILIUN €r0 TMYHOCTDb U PACITUCKY.

B cnyuae oOpaitieHust TIpeiCTaBUATENs 3asiBUTENS TIPEJCTaB/SIOTCS IOKYMEHTHI,
Y OCTOBEPSIOLME TMYHOCTh U TIOATBEP KJaroLyie [0JITHOMOYUS TIPeJCTaBUTE IS 3asiBUTEIS.

CotpysHuk M®II, OoTBeTCTBEHHbIM 3a BbIJJady [JOKYMEHTOB, BbIZAeT AOKYMEHThI
3asiBUTE/I0 U peructpupyeT (akT ux Bbigauu B AVUC M®II. 3asBuTenb MoATBepPXKAaeT
(dakT nosyyeHus: JOKyMEHTOB CBO€el MOAMUCHIO B PacycKe, KOTopas octaeTcs B M®LI,

Ecny 3asiBUTENb, HE COIVIaCHMBIUMCH C TepeUYHEeM BbIZIaBaEMbIX €My [IOKYMEHTOB,
OTKaza/Csi TMPOCTaBUTh CBOK MOANUCH B TOAYYEHUU [JOKYMEHTOB, HOKYMEHThbI €My He
BbIZIAIOTCSI U paboTHUK MO®ILI, ocCylecTBAAOMUNA BbIJady JOKYMEHTOB, Ha KOIHH
3asBJIEeHMSI Ha TMpeJOoCTaB/ieHue MYHULMIIQ/JIbHOM YCIyryd, XxpaHsmierncs B MO®PIL wu
pacCIMCKe, MPOCTAB/IsSeT OTMETKY 00 OTKase B TOJIyUeHHWH [JOKYMEHTOB IyTeM BHeCEeHHs
cnoB «IlonyunTb JOKyMEHTBI OTKAas3ascsi», 3aBepseT CBOeW MOAMUChbro. B sTOoM ciyuae
M®II B TeueHue CleAyIOIMX TPHU/LIATH JHeW oOecrieurBaeT HallpaB/IeHHe TOKYMEHTOB,
KOTOpBbIe 3asiBUTe/Tb OTKAa3aJICsi MOJy4YUTh, B YyITOJITHOMOUEHHBIU OpPraH.

HeBocTpeboBaHHbIe HOKyMeHTHI xpaHsATCsi B M®PL] B Teuenue 30 gHel, mocie yero
repearoTCs B YIIOJTHOMOUEHHbIA OpraH

6.7. VHble melicTBUs, HeOOX0AUMbIE [/l TIPeA0CTaB/IeHUs] MYHULIATIATBHON YCITyTH, B
TOM UMCJie CBSI3aHHbIE C MPOBEPKOM IEeMCTBUTE/LHOCTU YCUIEHHOW KBa/TU(PUIIMPOBAHHOM
9JIEKTPOHHOM TIOJIIMCH 3asiBUTEJIsl, WCIIOMb30BaHHOM TIpU 00palljeHuy 3a To/yYyeHueM
MYHHULIUMNATBHOW YC/IyTH, a TaKKe C YCTaHOB/IEHUEeM TepeuHsi CPeZiCTB Y/10CTOBEPSIIOIINX
LIEHTPOB, KOTOpPbIe AOIMYyCKATCs /s UCMO/Ib30BaHUs B 1ie/isiX obecrieueHus yKa3aHHOU
TIPOBEPKU U OIpeJessitoTCS Ha OCHOBAaHWU yTBEPXKAAeMOM YIIOJTHOMOYEHHBIM OPraHOM I10



coryacoBanuio ¢ ®emepanbHOM CTy»K00M Ge3omacHOCTH Poccuiickoit ®@epepaiii Moies|
yrpo3 6e3omacHocTy uHGOpPMaIK B WHGOPMAI[MOHHON CUCTeMe, UCIIO/Ib3yeMOn B TIeJIsAX
nprieMa obpailleHul 3a ToMyYyeHeM MYHHIMIAJILHOW yC/IyTh U (WIM) TIpej0CTaB/IeHus
Takou ycayry, B M®L] He npeyCMOTpeHBI.

6.8. [TocynebHoe (BHecyzmeOHOe) oOXka/loBaHUWe pellieHUi U elcTBul (be3meicTBIsN)
M®II, corpysHuka M®ILI ocyiuecTsiisseTcs B MOpsALKe, IIPeAyCMOTPEHHOM IMYHKTOM 5.12
HaCTOSALLEr0 aIMUHUCTPATUBHOIO peryiaMeHTa.

[lepBbIiv 3aMeCTUTEIb [J1aBbI
MBICKOBCKOTO TOPO/ICKOTO OKpyTa
T10 TOPOJCKOMY XO3SIUCTBY U CTPOUTENBCTBY E.B. Karipasnos



[Ipunoxxenue 1

K a/IMUHUCTPaTUBHOMY DerIaMeHTy

T0 MIPeI0CTAB/IEHNI0 MYHULUIIA/ILHOW YCIYTH
«IIpenocrasnenue paspelieHus

Ha OCYIIleCTB/IEHHE 3eMJISIHBIX paboT»

MyHuLMnaabHOe Ka3eHHOe yupexKJeHue
«YnpaB/ieHUe XKUMIIIHO- KOMMYHA/IbHOTO X0351MCTBa
MBICKOBCKOTO TOPOZICKOTO OKPyTra»

OT Koro
(HaMeHOBaHMe 3asiBUTes

(pamunus, ums, oTuecTBO (rocnesHee -
TIPU HAJIMUUK)» — 7151 (PU3NYeCKUX JIULI,

TI0JIHO@ HAaMMEHOBaHHe OpraHW3alud
ISt

IODU/INUECKUX JIML[), €ro IIOUTOBbIM
UHJIEKC

Y ajipec, afipec 371eKTPOHHOM TOUThI)
Tes.:

3ASBJ/IEHUE
0 TIpeZloCTaB/IeHUM pa3pelleHNs Ha OCylleCTB/IeHUe 3eM/IsTHbIX paboT

[Tporry BbIaTh pa3pellieHre Ha OCYyIlleCTB/IeHHe 3eMJISIHbIX paboT, CBSI3aHHBIX C

(YKasaTh MPUYMHBI Pa3pbITUM TPYHTA WIA BCKPBITUH JOPOXKHBIX MOKPLITUN (ITPOK/IA/Ka,
DPEKOHCTPYKL[USI WIM DPEMOHT I10[]3eMHBbIX KOMMYHHKAIMi, 3a0MBKa CBali W IIIyHTA,
TIJIaHUPOBKA IPyHTa, OypoBbie paboThI)

10 ajjpecy:

(YKa3aThb afipec TpoBe/ieHus paboT)

C 20__r.mo"__" 20 r
(YKa3aTh CpOK ITpOBe/leHHsI paboT)

HacTosimuM 3asiBieHreM Co0011jal0, UTO M0 OKOHYAaHWU TIPOBE/IeHHS 3eMJISTHBIX
paboT B CPOK, TIpeAyCMOTPEeHHbIN BbIJaHHBIM pa3pellleHHeM Ha OCYI[eCTBIeHHe 3eMJITHBIX



pabot, OyayT mpoBefieHbl PabOThI TI0 BOCCTAHOBIEHUIO TPOTYapHOTO HW/WIM JOPOXKHOTO
TIOKPBITHS, 3e/IeHbIX HaCaX/IeHHH 1 6/1ar0yCTpOMCTBa TePPUTOPHH.

K HaCToAIEMY 3d4ABJIEHUIO IMPUJIArdlOTCA JOKYMEHTHI:

[Toanvcek 3asBUTEIS

(moamuch)
(pacimdpoBKa MoAnucK)

MII
YUCII0




[Tpunoxxenue 2

K a/MUHUCTPaTUBHOMY perjlaMeHTy

T0 MIPeIOCTAB/IEHUI0 MYHULIUTIAILHOW YCIYTH
«IIpegocraBneHve pa3spelieHus Ha
OCYIIIeCTB/IEHHE 3eMISTHBIX paboT»

PA3SPEIIIEHUE

Ne Hara

MyHulMnanbHoe Ka3eHHOe yupexk/ieHue «YNpaBleHue KUIUIIHO- KOMMYHa/JIbHOTO _ XO34MCTBa

MEICKOBCKOTO TOPOJICKOTO OKPYTa»
(HavMeHOBaHMe YIIOJTHOMOUYEHHOTO OpraHa MeCTHOTO CaMOYTIPaBJIeHMsT)

HaunmeHoBaHMe 3asiBUTe/Is (3aKa34uMKa)
Ajpec mpou3BOACTBa 3eMJISIHBIX paboT:
HaumeHoBanue pabor:
Buji 1 00beM BCKPBIBAEMOTO MTOKPBITUS (BU/00bEM B M> MU KB.M):

[Tepros MpoM3BOACTBA 3eMJ/ISIHBIX paboT: ¢ 1o
HanmeHoBaHMe MOZIPSIIHOM OpraHK3al{iK, OCYIIeCTBISIONIeN 3eMJIsiHbie pabOoThI:

CBE,Z[EHI/IH 0 IO/DKHOCTHBIX JIMI[aX, OTBETCTBEHHLIX 3d ITPOM3BO/CTBO 3eMJ/IAHBIX pa60T:

HaumeHoBaHHe  TIOAPSAAHOW  OpraHW3al[vy,  BBINOMHSMONIEH  pabOTbI 1O BOCCTAHOBJIEHHIO
GnaroycTpoicTBa:

OtMeTKa 0 TIpoJ/IeHUHU

Oco0Oble OTMeTKHU

(®.1.0. [OMKHOCTb YIIOJIHOMOUEHHOTO COTPY/AHUKA)

CaefieHus o cepTuguKare
3/1IeKTPOHHOMN
TIOZITINCH




[Tpunoxenue 3

K a/IMUHUCTPaTUBHOMY DerlaMeHTy

T0 MIPeIOCTAB/IEHUI0 MYHULIUTIAILHOW YCIYTH
«[Ipepocrasienue paspenieHys

Ha OCYIIIeCTB/IEHHE 3eMJISIHBIX paboT»

MyHuLUa/IbHOe Ka3eHHOe YUupesX/jeHre
«YTipaBieHue >XWIHI[HO- KOMMYHA/IbHOTO X035 CTBa
MBICKOBCKOTO TOPO/ICKOTO OKpYyTa»

Komy:

(hamumnmst, uMst, oTuecTBO (TIOCTEqHEe — TIPH
Ha/IMYMH), HAaMMeHOBaHUe U JaHHbIe JOKyMeHTa,
YI0CTOBEPSIFOLIEr0 JIMYHOCTb — [I71s1 (Pr3yeCcKoro
JINLIa; HAaMeHOBaHUe NHAWBHUYalIbHOIO
npeanpunumMarens, UHH, OI'PHUIT — ans
(usryeckoro u1ja, 3aperuCTpUPOBAHHOIO B
KaueCTBe UHVBU/YaTbHOTO TIPeATIPUHUMATETIS);
TI0JTHOe HaMeHOBaHKe F0pUNUeCKOro JIMLIa,
MNHH,OI'PH, ropuanueckuii agpec — aist
FOPU/TYEeCKOTO JIHTIA)

KoHTakTHEBIE AdHHbIE!

(TIOUTOBBIN UHJEKC U afipec — il PU3NUeCKoro
JIMLIA, B T.4. 3aperuCTPUPOBAHHOTO B KAUeCTBEe
VIH/IUBU/IyaIbHOTO TIpe/IPUHUMATEJIS,

TesiedoH, aZipec 371eKTPOHHON TTOUTHI)

PEIIEHUE

(06 OTKa3e B mpueMe JOKYMEHTOB, HeOﬁXO]J[I/leIX AJIA IIpeoCTaB/ICeHUA MyHPII.[Pll'[aJIbHOﬁ y(ZJIyI‘I/l/ 00 oTKase B
npeaocraB/JIeHUA MyHI/lI.[I/Il'IaJ'lI)HOﬁ ycayru )

Ne oT
(HOMep U fara pelieHus)

[To pe3sysibTaTaM pacCMOTpPeHUs 3asiB/ieHUsl 10 MYHHULUINaabHON yciyre «[IpegocraBneHue
paspelleHHs Ha OCYIIleCTBIeHHe 3eMJITHBIX PaboT» OT No Y TIPUJIOYKEHHBIX
K HeMy [OKYMEHTOB, TIPUHSITO pellleHue , TIO
CJIe[yIOIIMM OCHOBaHUSIM:

Bbl BrpaBe TOBTOPDHO OOpAaTWTBCS B MYHHUIMIAIBHOE Ka3eHHOE YupeX[eHHe «YTpaBieHue
JKUJTI[HO-KOMMYHA/IbHOTO ~ XO3dMCTBa MBICKOBCKOTO TOPOJCKOTO OKpyra» C 3asiBIeHHeM O
Tpe/J0CTaBIeHNH MyHHUIWNIAIBHON YCITYTH TT0C/Ie YCTPaHeH!s YKa3aHHbBIX HapyIIeHUH.

laHHBIN 0TKa3 MOXKeT ObITh 00yKasioBaH B [JOCYeOHOM TOpSIIKe ITyTeM HarpaB/ieHUs Kaao0bl B
YTIOJTHOMOUEHHBIN OpraH, a TakKe B CyleOHOM TopsizKe.

(®.1.0. AOmKHOCTH YIIOJIHOMOUEHHOTO COTPY/IHHKA)

CaefieHust o cepTu(uKare
3/1IeKTPOHHOMN
TIOZITICH




[Ipunoxenue 4

K a/IMUHUCTPaTUBHOMY DeriaMeHTy

T0 TIPeI0CTAaB/IEHUI0 MYHULUIIAJILHOW YCIYTH
«IIpenocrasnenue paspelleHus

Ha OCYIIIeCTB/IEHHE 3eMJISTHBIX paboT»

MyHuLMnaabHOe Ka3eHHOe yupexkJeHue
«YnpaByieHUe XXKUMIIIHO- KOMMYHA/IbHOTO X0351MCTBa
MBICKOBCKOTO TOPOJICKOTO OKPyTra»

Komy:

(pamunmst, uMst, oTuecTBO (TIOCTEqHEe — TIPH
Ha/IMu1n), HaMeHOBaHUe U JaHHbIe JOKYMeHTa,
YZ0CTOBEPSIIOLIEro JIMYHOCTb — J71s1 (pri3dyecKoro
JINLIA; HAaMeHOBaHUe WHAWBUYaIbHOIO
npeanpunumaresns, UHH, OT'PHUIT — gns
(u3ryeckoro Mija, 3aperuCTPUPOBAHHOTO B
KauecTBe UHJVBU/YaTbHOTO TIpeATNIPUHUMATETIS);
I0JIHOe HaMMeHOBaHWe I0pUYeCKOro JIMLa,
VHH,OI'PH, ropuauueckuii agpec — [ist
IOpUNUEeCKOTO JIMLA)

KoHTakTHbIE OJaHHbIe:

(TouTOBBIM MHAEKC U aZipec — AJis HU3NUeCKOro
JIMLIA, B T.4. 3aperMCTPUPOBAHHOTO B KaueCTBe
VIH/IUBU/IyaIbHOTO TIPe/IPUHUMATEJIS,

TenedoH, afipec 37eKTPOHHOM TTOUTHI)

PEINIEHUE

0 3aKPBITHH pa3pelleHys Ha OCYILeCTBIeHHe 3eMISTHBIX PaboT

pabot Ne

azpecy

Hara

yBegomsisieT Bac 0 3aKpbITMM paspellieHUss Ha TPOM3BO/[CTBO 3eMJISTHbIX
Ha BBIMOJIHEHUE , IPOBEJIeHHBIX 110

Oco0Oble oTMeTKH

(®.1.0. [OMKHOCTb YIIOJIHOMOUEHHOTO COTPY/AHUKA)

CeegeHust 0 cepTu(ukare
3/IeKTPOHHOMU
TOJTINCH




[Tpunoxenue 5

K a/IMUHUCTPaTUBHOMY DerlaMeHTy

T0 MIPeIOCTAB/IEHUI0 MYHULIUTIAILHOW YCIYTH
«[Ipepocrasienue paspenieHys

Ha OCYIIIeCTB/IEHHE 3eMJISIHBIX paboT»

I'paduik npou3Bo/jCcTBa 3eMJ/ISIHBIX padoT

dyHKIIMOHa/IbHOE Ha3HaueHue 00beKTa:

Appec obbekra:

(agpec ripoBe/ieHus 3eMJIIHBIX PabOT, Ka/JaCTPOBBIA HOMEpP 3eMe/IbHOT0 yUacTKa)

Ne /m | HaumeHoBaHue paboT [Hara Havasa pabor|[lata  OkoHYaHHsT ~ paboT
(meHb/MecsLyTOM) (meHb/MecsLyTOM)

Wcrionauresns pabot

(ZO/DKHOCTD, TIOATUCH, PACIIM(POBKA MOATHCH)

M.IL

(ipy HaMMUUK)

3aka3uuK (Ipyu HaJTMYUMN )

(ZO/DKHOCTD, TIOATUCH, PACII(POBKA MOATNCH)

M.IIL

(Tipu HaMMUMK) « » 20 L.

IIpunoxenve 6



K a[MUHACTPaTUBHOMY perjaMeHTy

10 MpeJi0CTaB/IeHUI0 MyHULUTIAaIbHOW YCIYTH
«[IpenocTaBneHye pa3perieHus

Ha OCYIIleCTB/IeEHHE 3eMJISIHBIX paboT»

MyHuLMnaabHOe Ka3eHHOe yupexkJeHue
«YTpaB/ieHUe >XWIUILHO - KOMMYHa/IbHOTO XO3SMCTBa
MBICKOBCKOTO TOPOJICKOTO OKPyTra»

OT Koro
(HaMeHOBaHMe 3asiBUTes

dhamunus, UMsi, 0TUeCTBO (Toc/efHee -
TIpY Ha/IMUMK) — /151 GU3nUeCKUX JIULI,

IMO/JIHO€ HAMMEHOBdHHKE OPraHr3alivin

A TOpUuAnYdeCKUX JINL, €ro TTOUTOBBIN

WHEKC U ajpec, ajipec 3/IeKTPOHHOM
TIOYTBI
TeJl.:

3asiB/IeHHe
00 ucTpaB/eHNH OMMOOK U OTIeUaToOK B JOKYMEeHTaX, BbIJaHHBIX
B pe3yJibTare MpeAoCTaB/IeHUs] MyHULMITA/IbHOU YCIYTU
[Tporty ucnpaBUTh OMIMOKY (OTeYaTKy) B

(PEKBU3UTHI IOKYMEHTa, 3asiBJIEHHOTO K UCTIPABIEHUIO)
OITMOO0YHO YKa3aHHYIO HH(HOPMAI[HIO

3aMeHUTh Ha
OcHoBaHue /iJis1 uCTipaB/ieHust OIMOKY (OreyaTKu):

(cchlKa Ha JOKYMEHTal[HIO)

K 3asiB/ieHUI0 NIpUIararoTcs ceyroie JOKYMeHThI 10 OMUCH:
1.

2.

(moamnuch) (pacimdpoBKa MoAnucK)

O/KHOCTh pYKOBOJIUTEJIS OPraHU3aLiuu
(a1 ropuAMYeckoro uiia) (moAmnuck) (pacimdpoBKa MOATHUCH)

Wcnonuurens:
Tenedon:
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