ITPOEKT

ITIOCTAHOBJ/IEHUE

oT Ne

OO0 yTBep:x/leHiH af]MUHUCTPAaTHBHOI0 PeryilaMeHTa 10 MpeJoCTaB/IeHUI0
MyHMI[UNIA/TbHOM ycayru «IIpegocraBienue uHopmanuu 06 odbeKTax yuera u3
peecTpa MyHULIUIIA/IBHOT0 MMYIL|eCTBa»

B nensx peanu3anuu PepepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O6
OpraHu3aliii TMpeJoCTaB/eHUs TOCY[JapCTBEHHbIX U MYHULMMNANbHBIX YyCIyT», B
cootBeTcTBUM C DegepambHbiM 3ak0oHOM OT 06.10.2003 Ne 131-®3 «O6 061MX
MPUHLIAMNAX OpraHu3aluM MeCTHOro camoyrpasieHusi B Poccuiickour denepaumm»,
PYKOBOACTBYSICb YCTaBOM MBICKOBCKOTO TOPOJCKOTO OKpyra, MOCTaHOB/I€HHUEM
aJIMUHUACTPAliMi MBICKOBCKOTO TOPOACKOro okpyra oT 14.09.2018 Ne 1334-am «O06
yrBepkaeHun Ilopsigka pa3pabOTKM U yTBEPXKAEHUS  aJMHUHHCTPATHUBHBIX
perjiaMeHTOB Tpe/I0CTaB/IeHUs] MYHULIUMAIbHBIX YC/IYT Ha TEPPUTOPHUUA MBICKOBCKOTO
rOpOZICKOTO OKPYTa»:

1. YTBepauTb AaAMUHHUCTPAaTHBHBIM  perJaMeHT TII0 [pPeJOCTaBJIeHUI0
MyHULIUTIabHOU yciyru «[IpemocTaBnenre wHbopMaiuyu 00 oObekTax yueTa Wu3
peecTpa MyHULIMITA/IbHOTO UMYILIECTBa» COTJIACHO TIPUIOKEHHUIO.

2. Ilpu3HaTh  yTpaTUBIUMM CWIy  [IOCTAHOBJIEHWE  aJMWHUCTpaLAU
MeickoBckoro ropogckoro okpyra oT 05.02.2021 Ne 147-unm «O6 yTBep)KaeHUH
aJMUHUACTPAaTUBHOTO perjiaMeHTa II0 MpeAOCTaBJeHUI0 MYHULMMAIbHOM YC/IyTH
«[IpenocraBnenve uHpopmauyu 06 0OBEKTax yueTa M3 peecTpa MYHULUTIA/TIBLHOU
COOCTBEHHOCTH.

3. HauasnbHUKY OpraHu3alOHHOr0 OThesa aMAUHUCTpauuu MBICKOBCKOIO
ropojickoro okpyra MykeuekoBoii JI.B. obecrieunth oduijpanbHOe OIy0/JMKOBaHUE
HACTOsIIL[er0 TIOCTAaHOBJIEHUSI B TOPOJICKOM ra3ete «MBICKW» W Ha caure
«DJIeKTPOHHBIN OrosyieTeHh MBICKOBCKOT'O TOPOZICKOTO OKPyTa» (3/7IeKTPOHHBIN ajpec
B  MH(OpPMaLMOHHO-TeJIEKOMMYHUKALIMOHHOM  ceTu  «V/HTepHeT» -  pravo-
myskiadmin.ru).

4. Hacrosijee roCTaHOBJ/IEHWE BCTyIaeT B CU/TY Ha CJIEAYIOLIUM [eHb TOC/Ie ero
ouLMasbLHOrO oMy 0/ TMKOBaHMS.

5. KOHTpOJIb 3a UCIIO/IHEHHEeM [JaHHOT'O IT0CTaHOBJ/IeHUSI BO3/IOKUTh Ha M1epBOT0
3aMeCTUTesIsl I71aBbl MBICKOBCKOTO FOPOZCKOr0 OKpyra I10 FOPOJACKOMY XO3WCTBY U
crpoutesibCTBY E.B. Kanpasosa.

['naBa MBICKOBCKOTO
ropoZICKOT0 OKpyra E.B. Tumodeen
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IIpunoxenue
K [TIOCTaHOB/IEHUIO aIMUHUCTPALN
MBICKOBCKOTO TOPOZICKOTO OKpyra

oT Ne

AJAMHUHHMCTPAaTUBHBIN perJiaMeHT
0 MPe/J0CTAB/IEHNI0 MYHULIUTIA/IBHOM YC/TYTH
«IIpepocraBienre nagopManuu 00 00bEKTaxX yueTa U3 peecTpa
MYHHMIJUTNIQ/TBHOT0 UMYIIeCTBa»

1. O0mue mo/10KeHUus

1.1. ITpegmet peryvpoBaHus aJMUHUCTPATUBHOIO perjiaMeHTa.

AJMUHUCTPAaTUBHBIA perjlaMeHT TI0 TMpeJOoCTaBJIeHUuI0 MYHHULUIAIbHON
yoayru - «IlpegocraBnenvie uHpopMmaimu 00 oObekTax ydera U3 peecTpa
MYHULMTaJBHOTO WMYILeCTBa» (Jajsee - aJAMUHUCTPATUBHBIA perjiaMeHT) -
HODMAaTUBHBIA TIPAaBOBOM aKT, YCTAHAB/IMBAIOIIMK TMOPSAOK IIpeJOCTaBleHUs W
CTaHJAapT NpeJ0oCTaB/IeHUs] MyHULIUMNAJIbHOU YCTyTH.

AZIMUHUCTPATUBHBIN perjiaMeHT pa3paboTaH B 1ie/siX TOBBIIIEHUST KauecTBa
Npe/loCTaB/leHUs U [JOCTYIMHOCTM [peJioCTaB/IeHUss MYHULMMAIBHOM  YCIyTH,
co37aHrsd KOM(OPTHBIX YCIOBUM [Jisl YYaCTHUKOB OTHOILLIEHUM, BO3HUKAIOILIUX TIPU
MpefoCTaB/eHUM  MYHULMNAJIbHOW  YCJIYyTHW,  ONpefesieHus:  CPOKOB U
Noc/ieJ0BaTeIbHOCTH IeUCTBUM (a/MUHUCTPATUBHBIX TpoleAyp) Komurera 1o
yIPaB/JIeHUI0 MYHHULIMIIAJbHBIM HMMYLIECTBOM MBICKOBCKOIO TOPOJCKOrO0 OKpyra
(masee - yrioJTHOMOUEHHbIM OpraH) Mpu TMpeocTaB/ieHny nH(popmaluy 06 00bekTax
yyeTa M3 peecTpa MyHULIMIIA/JIbBHOTO UMYLL[eCTBa, BHECEHUIO B HEr0 U3MEHEHUU U ee
OTMEHBI.

B paMKax MyHUIUMA/JBHOW yCIyTH MOXeT ObITh MpefocTaBaeHa WH(OpMaLys
B OTHOILLIIEHUU:

- HaXOZMIerocss B MYHHULMIAMbHONW COOCTBEHHOCTU MEBICKOBCKOTO
rOPOJICKOr0 OKpyra HeABWKAMOrO MMYIeCTBa (3[aHue, CTPOeHHWe, COOpY>KeHue
Wi OOBeKT He3aBepIleHHOTO  CTPOUTE/IbCTBA, 3eMesIbHBbIM YuacTOK, JKUJIOe,
HEXXWI0e TIOMellleHWe WM WHOW TIPOYHO CBSI3aHHBIM C 3eMjiell  00ObBeKT,
nepemellieHue KoToporo 06e3 copa3MepHoro yijepba ero Ha3HaUeHHIO
HEBO3MOXXHO, MO0 MHOe UMYIIeCTBO, OTHECEHHOe 3aKOHOM K HeJIBIXKUMOCTH);

- HaxXOZSILerocss B MYHHULMMNAJbHOM COOCTBEHHOCTH MBICKOBCKOIO
rOpPO/ICKOr0 OKpyra ABMKMMOI'O UMYILIECTBA, aKlui, Aojel (BK/Ia/loB) B YCTaBHOM
(ck/IafouHOM) KamuTajae XO03sWCTBeHHOTO OOIecTBa WM TOBapuilecTBa 100
MHOe WMYIIEeCTBO, He OTHOCALeeCs K HeABWKUMBbIM W [JBWKHMMBIM BeLljaM,
CTOMMOCTb KOTODPOTO TIpeBbIllIaeT pa3Mep, YCTaHOBJeHHbIM pereHueM (CoeTa
HapOJHBIX JenyTaToB MBICKOBCKOTO ropozckoro okpyra ot 18.05.2022 Ne 30-H
«0O6 ycTaHOB/IEHWH CTOMMOCTH OOBEKTOB ABMXKMMOIO HMMYIIIECTBA, TO/JIEXKAIIUX
y4eTy B peecTpe MyHULMIIaIbHOTO UMyliecTBa MBICKOBCKOTO TOPOJCKOTIO OKpyTa»,



a Takke 0C000 1IeHHOTO ABM>XMUMOT'O UMYIIIeCTBa, 3aKPEIJIEHHOTO 32 aBTOHOMHBIMH
U OHOKeTHBIMU MYHULIUNATBHBIMU ~ YUPEXXIEHUSIMA U ONpe/leJiIeHHOe B
cootBeTcTBUM ¢ PesnepanbHbiM 3aKOHOM OT 3 HOsiOpsi 2006 T. Ne 174-93 «06
aBTOHOMHBIX YUPeXKJeHUSIX»;

- MYHMIMIA/IbHBIX YHUTAPHBIX MPeJNPUATUN, MYHULUIIAIbHBIX yUpeXKeHUM,
XO35ICTBEHHBIX OOIIeCTB, TOBApUIIECTB, aKIUW, A0Jd (BK/IaZbl) B YCTaBHOM
(CKnMafloyHOM) KamuTajae KOTOpPbIX TIpuHaAJiexaT MBICKOBCKOMY TOpPOACKOMY
OKDYTY, WHBbIX HOPUAUUYECKUX JHUL], yupeauTeseM (yUaCTHUKOM) KOTOPBIX SIB/ISIETCS
MBICKOBCKHM TOPOJICKOM OKPYT.

1.2. Kpyr 3asBUTeNEN.

3asiBUTE/ISIMU MYHULIUMA/IbHON YC/IYTU SIB/ISTEOTCSI:

3asiBUTENISIMU [Jis1 TIPeIOCTaB/eHUs] MYHULMIAMBHONW YC/IYTU MOTYT OBITh
3aMHTepeCcoBaHHbIe (PU3MUeCKHe U IOpUAMYeCcKUe TUlia (J1aiee — 3asiBUTEJIN).

WNHTepeckl 3asiBUTE/Ie MOTYT MPEACTaB/SATh WHbIE JMIja B COOTBETCTBUMU C
3aKOHOZATe/NbCTBOM Poccutickor ®Pefepaiiuu (manee - MpeCcTaBUTENN).

OT MeHM (pr3UYeCKUX JIWL] 3asiBJIEHUs] MOTYT T10/1aBaTh:

- TIpeACTaBUTENU, [AEUCTBYIOI[Me B CWIY TOJHOMOUMWA, OCHOBAHHBIX Ha
JIOBepEHHOCTU WU [IOTOBOPE.

OT UMeHU IOPUANYECKOrO JULA 3as1B/IeHHsI MOTYT T10/laBaTh:

- JIULIA, JeMCTBYIOIIME B COOTBETCTBUY C 3aKOHOM, UHBIMU TIPABOBBIMU aKTaMHU
U yupeuTe/IbHBIMU JOKyMeHTaMu 6e3 10BepeHHOCTH;

- TIpeJICTaBUTe/IM B CU/Iy MOJTHOMOUMM, OCHOBaHHBIX Ha JJOBEPEHHOCTU WU
JIOTOBOPE;

- YYaCTHHKY IOPUIAUECKOTO JIMLA B TPeyCMOTPEHHBIX 3aKOHOM C/TyvasiX.

1.3. TpebGoBanusi K TIOpAAKY HWHGOPMUPOBAaHUS O  TIpeOCTaBIeHUN

MYHULIUNAIBHOMN YC/IyTH.

1.3.1. Vudopmalys mo BOMpocam MpeOCTaB/JeHUs] MYHULIMNAIbHOU YCIYTH,
CBeJIeHUM O XO7ie Mpe/IoCTaB/IeHUs MyHULIUNAIbHOW YC/IyTU NPeI0CTaB/IsSIeTCS:

- CTeIMaIuCTOM YIIOJTHOMOUEHHOTO OpraHa TpH HerocpeiCTBeHHOM o0pallieHUH
3asiBUTEJISI B YIIOJIHOMOUYEHHbIM OpraH WM TMOCPeJCTBOM Teyie()OHHOM CBSI3U, B TOM
yuc/ie TyTeM pasMellleHds Ha O(UIMaJbHOM cauTe YIOJHOMOYEHHOrO0 OpraHa B
MH(OpMaI[MOHHO-Te/IeKOMMYHHUKAI[MOHHOM ceTu «IHTepHeT» (Janee — opuiMaibHbIN
CaWT YMOJHOMOUYEHHOTO OpraHa);

- TMyTeM pa3MmelleHdss B deJepanbHON TroCyZapCTBeHHONW WH(POPMaI[MOHHOM
cucteme «EAWHBIN TOpTaa rOCyZapCTBEHHbIX U MYHULUIAIBHBIX yCIyT (PYHKIMN)»
(manmee — EIIT'Y), wundopmarmonHoii cucteme KemepoBckoi o6sactu s
Tipe/loCTaB/IeHUsl TOCY/JapCTBEHHbIX M MYHULMIAIBHBIX yCayr (QyHKimi) (manee —
PIITY);

- mOyTeM pa3MellleHusi Ha UH(POPMAI[MOHHOM CTeH/e B TIOMel[eHUU
YIOJTHOMOYEHHOTO OpraHa, B MH(OPMAaIMOHHBLIX MaTepuanax (OpoIropbel, OYKIeTHl,
JTUCTOBKM, TIAMSITKN);

- nyteM TybsuKaiMy MHGOPMAIIMOHHBIX MaTepHasoB B CpeJCTBaX MaCCOBOM
vH(popMaluy;

- TIOCPe/ICTBOM OTBETOB Ha MMChbMeHHbIe 00palljeHus;

- COTPYAHUKOM OTAena «Mou [JoKymMeHTbI» ropoja MBICKU TOCyAapCTBEHHOIO
aBTOHOMHOT'O yUpeX/eHUs] «YTIOJTHOMOUEHHBbIM MHOTO(YHKIMOHAIBHBIN 1[€HTP
Tpe/loCTaB/ieHrs TOCY/apCTBEHHbIX W MYHHULMIIAJIbHBIM yC/Iyr Ha TeppPUTOPUU



Ky3bacca» (mamee — MOPI]) B coOTBeTCTBUM C TyHKTOM 6.3 HACTOSIIIEro
aZIMUHUCTPATUBHOTO perjiaMeHTa.

1.3.2. CnpaBouHass WH(OpPMaIMsi O MeCTOHaXOXKIeHWH, TpaduKe pabOTHI,
KOHTaKTHbIX Tese)oHaX YIIOJITHOMOUEHHOTO OpraHa, ajipece 37eKTPOHHOMN I10YThbI
yIOJIHOMOUEHHOI0 OpraHa pas3MelljeHa Ha OQHUIMaJbHOM CailTe aJMUHUCTpalUU
MBICKOBCKOr0 ropoAckoro okpyra http://www.myskiadmin.ru B cetu «/IHTepHeT», Ha
odulMa/IbHOM caliTe YIOJHOMOYEHHOTO oOpraHa http:/KyMU-MbICKU.p) B CeTHU
«/HTepHeT», B (efepasbHOM TOCYyJapCTBeHHOW HWH(OPMAlIMOHHOW CHUCTeMe
«®DenepasibHbIli peecTp TOCYJapCTBEHHbIX W MYHULMMANbHBIX YCAYT ((PYHKLWN)»
(manee — denepanbHbili peecTp), Ha EIITY u PIITY.

CripaBouHasi uHGOpPMAI[Ms 0 MeCTOHaXOXK/IeHUH, TpaduKke paboThl, KOHTAKTHBIX
tenedoHax M®PLI, agpece 3/ekTpoHHOU TouThl M®IL] pa3melijeHa Ha OdUIMATBEHOM
caiite M®II http://umfc4?2.ru/.

1.3.3. "upopMupoBaHUe OCYILeCTBISIETCS 110 BOIIPOCAaM, KaCaroL[UMCS:

- croco0OB TI0/IauM 3asiBJIEHUS] O TIPeJOCTaB/eHUH WHGopMaluu 06 o0beKTax
ydeTa U3 peecTpa MyHULIUINA/IbHOTO UMYIIeCTBa (Jasnee - 3asiB/ieHUe);

- a/ipecoB yMoJAHOMOuUeHHOro opraHa u MO®L], obpailleHre B KOTOpbIe
HeobX0MMO J/1s1 TIPeJOCTaBIeHUs] MYHULIUTIA/IbHON YCTyTH;

- cripaBoyHOM MH(OpMaLy 0 paboTe yIMOTHOMOUEHHOTO OpraHa (CTPYKTYPHBIX
rozipaszie/ieHui YIoJTHOMOUYEHHOTO OpraHa MeCTHOT'O CaMOYTIPABJ/IeHUS);

- IOKYMEHTOB, He0OXOIUMBIX [Ijisl TIpe/IOCTaBJ/IeHUsI MyHULIUITAIbHON yCTyTH;

- TIOpsiIKa ¥ CPOKOB Tpei0CTaB/IeHNs] MYHULIUIA/IbHOM YCITyTH;

- TIOpsiiKa TIOJlyueHWsl CBeJIeHUWd O XOJie pacCMOTPeHUs 3asiBjieHuss U O
pe3yJ/bTaTax MpeAoCTaB/leHus MyHULUTIaTbHOU YCIYTH;

- mopsifika focyzebHoro (BHecyneOHOTr0) obXkamoBaHUs AercTBui (be3melicTBYsN)
JOJDKHOCTHBIX JIUL], W TPUHAMAaeMblX WMH DpellleHUd TIpyu TIpeloCTaB/IeHUuN
MYHUIUTIATBHOU YCIYTH.

[Tonyuenue wuHMOPMAI[MKM TI0 BOIpPOCAM TIPe/IOCTaBAeHUS MYHULIUMA/ILHON
yCJIyTH OCYIllecTB/isieTcsi 6ecriiaTHO.

1.3.4. Tlpu yctHoM ob6paiieHun 3asBuUTeNss (MUHO WM 10  TesnedoHyY)
CTIeI[Ua/IMCT  YIIOJIHOMOYEHHOrO0 opraHa, pabotTHMk M®II, ocyiileCTBISIONIMMI
KOHCY/IbTHUPOBaHMe, TOAPOOHO W B BEX/IMBOW (KOppPeKTHOH) dopMe uH(POpPMHUPYET
00paTUBIIMXCS TI0 UHTEPeCyIolUM Borpocam. OTBeT Ha Tesie)OHHBIN 3BOHOK [JO/DKEH
HauvHaTbCd C UWHGOpPMALMM O HAaUMEHOBAaHWMM OpraHa, B KOTOPbIM T1O3BOHWUJ
3asiBUTe/b, (paMUINMU, UMEHM, OTyecTBa (Toc/ie[jHee - TIPU HaJUUWK) U JO/DKHOCTU
Criel[MaaucTa, MpUHSBILEro TeaedOHHbIN 3BOHOK.

Ecmu cneluaniuct yrnogHOMOUEHHOTO OpraHa He MOyKeT CaMOCTOSITe/IbHO [aTh
oTBeT, TejedOHHBIA 3BOHOK JIO/DKEH OBITH TiepeajpecoBaH (TiepeBefieH) Ha Apyroe
JO/DKHOCTHOe /L0 (CTerriaivcTa) WIA K€ OOpaTHBIIEMYCS JHIY [O/DKEH ObITh
coo011jeH Tenie()OHHBIM HOMEp, TI0 KOTOPOMY MOKHO OyZeT MoyYuTbh HeoOXOAUMYFO
VH(OpMaLuIo.

Ecnmu noaroroBka orBeta TpeOyeT MPOJO/DKUTENBHOTO BPEMEHH, OH TIpefijlaraeT
3asiIBUTETIO0 O[VH U3 C/IeAYIOLINX BADUAHTOB Ja/IbHEUILINX 1eUCTBUM:

- U3JI0)KUTh obpalijeHre B MMCbMeHHOU (popme;

- Ha3HAUUTh Apyroe BpeMsi AJisi KOHCY/IbTaLUi.

CrieLMaqMCcT  yMOJHOMOYEHHOTO ~ OpraHa He  BIpaBe  OCYILeCTB/STh
vH(OpPMUpOBaHWe, BbIXOASIlee 3a paMKW CTaHAAPTHBIX TIpOLielyp U YCJIOBUM



http://umfc42.ru/

MpefioCTaB/eHNs] yCAYTHd, W BIWAIOLlee MNPSIMO WM KOCBEHHO Ha MpPHUHUMaeMoe
peleHue.

[Tpo0/mKUTETBHOCTE MH(OPMUPOBAHUS T10 Te/le()OHY He AOo/DKHA rpeBbiath 10
MUHYT.

NHdopMrpoBaHie OCYILeCTBISIETCSI B COOTBETCTBMM C TrpadUKoM Mpuvema
rpaK/iaH.

1.3.5. TTo muceMeHHOMY oOOpallleHHIO CITelMa/IMCT YIIOJTHOMOUYEHHOTO OpraHa
1opoOHO B MHCbMeHHOUW (opMe pa3bsCHseT TPaKJaHWUHY CBeZieHUs 10 BOMpOCawm,
yKa3aHHbIM B IMyHKTe 1.3.3. HacTosAIero aJMAMHUCTPAaTUBHOTO perjiaMeHTa B MOpPsSJKe,
ycTaHoB/ieHHOM PeziepasibHbIM 3akOHOM OT 2 Mast 2006 roga Ne 59-@3 «O nopsigke
paccMoTpeHus oOpaittjeHui rpakaad Poccuiickoii @enepariym».

1.3.6. Ha EIII'Y pa3melnarorcst cBefeHus, TpegycMorpeHHble [losiokeHrem o
benepanbHOl TOCyZAapCTBEHHOW UH(OpMalMOHHOUW cucTeme «DefepasibHblli peecTp
rOCyJapCTBEHHbIX W  MYHULMOANBHBIX  yciayr  (QyHKUUM)»,  YTBEpP)KJE€HHbIM
nioctaHoByieHueM IIpaButensctBa Poccuiickont ®@eneparuu ot 24.10.2011 Ne 861 «O
denepasbHBIX TOCYAApPCTBEHHbIX WH(GOPMAIMOHHBIX CHCTeMax, obecreunBaroux
rpeioCTaB/ieHe B 3JIEKTPOHHOU (popMe roCy[apCTBEHHbIX U MYHULIUMNAJbHBIX YCIYT
(ocyiecTBieHre (PYHKLMMN)».

Hoctyn K vHMOpPMaLMM O CPOKax U MOPSAKe TMpefoCTaB/leHrsT MyHULIUIAIbHON
yC/IyTH OCYILeCTB/sieTcsl 0e3 BBITIOJIHEHUSI 3asiBUTE/IeM KaKWX-TM0o TpeOoBaHuM, B
TOM umc/e 6e3 UCIOMb30BaHUs TTPOrPaMMHOTO 0becrieueHus, yCTaHOBKA KOTOPOTO Ha
TeXHUUYeCKHe CpeJiCTBa 3asiBUTess TpeOyeT 3aK/IrOueHHsl JULIEH3MOHHOTO WM WHOTO
COIVIAIIeHUS C ITpaBoo0/1aaTeieM TIPOrPaMMHOTO obecrieueHus,
rpeAyCMaTpUBAOLLEr0 B3MMaHUe T1/1aThbl, PETUCTPALIUIO WM aBTOPU3ALIUIO 3asiBUTEJIS,
WU TIpe0CTaB/IeHrEe UM MePCOHA/IbHBIX JaHHBIX.

1.3.7. Ha oduumanbHOM caWTe, Ha CTeHJaX B MeCTax I[peJoCTaB/IeHUs
MyHULMINanbHOU ycayru U B MO®ILl  pa3smelnaercs ciefyromasi CrpaBOYHast
vH(pOopMaLus:

- 0 MecCTe HaxoxjeHUs U Trpaduke pabOThl yMOJTHOMOYEHHOrO OpraHa M ero
JIOJDKHOCTHBIX JIWL], OTBETCTBEHHBIX 3a Tpe[oCTaB/eHde MYHULIMMNAIbHOM YC/IyTH, a
Takxke M®LI;

- ajpec o(uIMaJbHOIO caliTa, a TaKXKe 3/eKTPOHHOW MOouThl U (WiU) (OPMBI
00paTHOM CBS3M YIIOJTHOMOUEHHOTO OpraHa.

1.3.8. B 3ajax oXuJaHus YIOJHOMOYEHHOIO OpraHa pa3MelarTCs
HODMAaTUBHbIE T[PAaBOBble  aKThl, pEryJUPYHOLIMe TMOPSALOK IpefOCTaBIeHUs
MYHULIUNAIBbHOW yCIYTH, B TOM UYKMCJ/Ie HACTOSIIUM aJMUHUCTPATUBHBIM DErjiaMeHT,
KOTOpKIe 10 TpeOOBaHHIO 3asiBUTE/IS TIPEJOCTABIISIOTCS eMY /I/1s1 03HAKOMJIEHHSI.

1.3.9. Pa3menienve vH(OpMaLUU O TOPSiAKE TPeAOCTaBAeHUs MYHULIUNAIbHON
yCIyrd Ha WH(OPMalMOHHBIX CTeHJax B nomelneHun ML ocyujectBasieTcs B
COOTBETCTBUM C COIVIALLIeHWEM, 3aK/IiueHHbIM mexay MO®PIl u agmuHucTpanmen
MBICKOBCKOTO TOPOZICKOTO OKpyra C y4yeToM TpeOoBaHMM K WH(POPMHUPOBAHMUIO,
YCTaHOB/IEHHBIX HACTOSIIIUM aJIMUHHACTPATUBHBIM per/iaMeHTOM.

1.3.10. Vndopmaiiuss 0 Xofe pacCMOTpeHMsi 3asiBlA€HUSI M O pe3yJbTaTax
TIpeJJOCTaB/IeHUsI YCIYTU MOKeT ObITh Mo/ydeHa 3asiBuTesieM (ero mpecTaBuTe/ieM) B
muuHoM Kabunere Ha EIIT'Y, PIII'Y, a Takke B COOTBETCTBYIOIEM CTPYKTYPHOM
roJpa3aeseHnd yIoJHOMOUEHHOTO OpraHa Mpu oOpallleHWuH 3asBUTeNsl JIMYHO, TI0
Tened)OHY MOCPe/ICTBOM 3/IeKTPOHHOM MOYTHI.



2. CTaHﬁ[apT npexocraB/I€eHUA MYHHI.IHHHJIBHOﬁ YUIYIA.

2.1. HaumeHoBaHMe MyHUIMNaNbHON ycinyru «[IpefoctaBieHre nHbopMaiyu 06
o0beKkTax yueTa M3 peecTpa MyHULIMIIAJBLHOTO MMYIlllecTBa». KpaTkoe HanMeHOBaHUe
MyHULMIIaIbHOM ycinyru Ha ETITY: «Bbijjaya BBIMUCOK U3 peecTpa MYHHULMIAIBHOTO
MMYI1[eCTBa».

2.2. MyHulunanbHas ycoiayra TipegocTasisiercs KoMuTeToM 110 yIIpaB/IeHUI0
MYHULIANAJBHBIM ~ UMYIECTBOM MBICKOBCKOTO TOpPOJACKOrO OKpyra (zamee -
YTIOJIHOMOUEHHBIM OPTaHOM).

M®L] yyacTByeT B mpei0CTaB/IeHUY MYHULIUNAIBHOW YC/IyTU B YaCTH:

- UH(OPMUPOBAHUS O TIOPsI/IKe MPeA0CTaB/IeHUs] MYHULIUIIA/IbHON YCTyTH;

- TipyeMa 3asiBIeHWA W [JJOKYMEHTOB, HEOOXOAWMBIX Ji TIpeA0oCTaB/IeHUsS
MYHHULIUMNATBHOU YCIyTH;

- BbIJIauM pe3y/ibTaTa NpeloCTaB/AeHUs MyHULIUNAIbHOM YC/TyTH.

3ampelijaeTcsi TpebOBaTh OT 3asiBUTeJIsi OCYLLeCTBIeHUs JelCTBUM, B TOM YUC/Ie
coryiacoBaHui, He0OXOIUMBIX /IS TIOJTyUYeHUs] MYHULIUIA/IbHON YC/TYTU U CBSI3aHHBIX C
oOpailjeHueM B WHbIe TOCYJapCTBeHHbIe OpPraHbl, OPraHbl MECTHOTO CaMOYTIpaB/IeHHs
MYHHIMIIAIBHBIX 00pa3oBaHuii KemepoBckoit obmacti — Ky36acca (ganee — opraHbl
MEeCTHOTO CaMOyTIpaB/IeHUs), OpraHu3aljii, 3a HWCK/IIOUeHUeM TI0/lydeHUs YCIIYT,
BK/IIOUEHHBIX B TlepeueHb YC/IyT, KOTOpble SBJSIOTCA HEOOXOJUMBIMU U
00s13aTe/IbHBIMHU [I71s1 TIPe/I0CTaB/IeHUs] MYHHUIUTATbHON YCIyTH.

2.3. Pesynbrar npefocTaB/ieHUs MyHULMIIATbBHOU YCIYTH.

[Tpu obGparttienuu 3asiBUTe s (TIpeCTABUTEIS 3asiBUTEJIS1) 3a Bbllauell BBIMUCKU U3
peecTpa MYHULMNAJIBHOTO VIMYI1lecTBa pe3ysbTaTamMu Tpe/l0CTaB/IeHUs
MYHULIMNAIBHOMW YC/IYTU SIBJISTFOTCS:

a) pellleHWe O TpefOCTaB/Je€HWM  BBINIMCKA C  MOPWIOKEHWeM  CaMOu
BBIIMUCKA W3 peecTpa MYHMIMIIA/JIbHOTO WMYIlleCTBa (3/IeKTPOHHbIA JOKYMEHT,
MOANUCAHHBIA  YCWIEHHOW  KBaJIU(PULMPOBAHHOW  3JIEKTPOHHOM  TOAIMKCHIO,
3/IEKTPOHHBIN /IOKYMEHT, paclieuyaTaHHbIM Ha OyMa)kKHOM HOCUTeJIe, 3aBepeHHBIM
MOANHCHIO U TleyaThio M®L] (ormimoHambHO), JOKYMEHT Ha OyMa)kHOM HOCHTeTIe).

dopma pelleHUs] O MPeJOCTaBJIeHUM BBINTMCKY W3 peecTpa MYHMLUIIATBHOIO
MMYLL[eCTBa NpPUBEJEHAa B MPUWIOKEHMHW | K HaCTOSIEeMY aJMUHUCTPAaTUBHOMY
peryiaMeHTy;

6) yBemomsieHre 00 OTCYTCTBUM B peecTpe MYHHUIUTIAJIbHOTO HMYIIeCTBa
3anpallivBaeMbIX CBeIeHUM (3JIEKTPOHHBIM [TOKYMEHT, TOANUCAHHbIA YCUEHHOU
KBa/IM(UIIMDOBAHHOM  3JIGKTDOHHOW  TOJANMCBHI0,  3JIEKTPOHHBIM  [JOKYMEHT,
pacrieyaTaHHbIN Ha OyMa>KHOM HOCHTeJIe, 3aBepeHHBIN MOAMKICHI0 U euaThio M1
(oTI[MOHABHO), IOKYMEHT Ha OyMa)KHOM HOCHTeJIe).

dopma yBezioM/ieHUs: 06 OTCYyTCTBUM B PeeCTpe MyHULIMIMAIbLHOTO MMYIlleCcTBa
3afpallliBaeMblX CBe/IeHUM TIpMBe/leHa B TMPWIOKEHHU 2 K HaCTOsIeMY
aIMMHUCTPAaTUBHOMY DerjlaMeHTYy;

B) peilileHne 00 OTKa3e B Bbifiaue BBITTMCKKA W3 peecTpa MYHHULMIIATbHOTO
HMMYILleCTBa (2/1eKTPOHHBIU JIOKYMEHT, MO/ NMUCAaHHbIN YCUJIEHHOU
KBa/TM(UIIMPOBAHHON  3/IEKTPOHHOM  TOANMCBIO,  3/IeKTPOHHBIM  JIOKYMEHT,
pacrieyaTaHHbIN Ha OyMa>KHOM HOCHTeJIe, 3aBepeHHBIN MOAMMCHI0 U TleyaThio M®PI]



(omI[MOHABHO), IOKYMEHT Ha OyMa)KHOM HOCHTeJIe).

dopwma perieHrst 06 0TKa3e B BbiZiaue BBITUCKHU K3 peecTpa MyHHIUIA/ILHOTO
MMYyIl[eCTBa TNpUBeJeHa B MPWIOKEHWW 3 K HACTOSIIEeMY aJMWUHUCTPAaTUBHOMY
peryiaMeHTy.

dopMUpOBaHUe peeCTPOBOM 3allMCH B KadyecTBe pe3yJbTaTa IpefoCTaBaeHuUs

MYHULIMMNABHON yCIYTH He TpeyCMOTPEHO.

Pe3ynbTar npefocTaBieHUs] MyHULIUMTIAIBHON YCIYTH MOXKeT ObITh TIOTyYeH:

- B yIIOJTHOMOUYEHHOM OpraHe Ha 6yMa)KHOM HOCHTeJie TIpY JIMUHOM OOpallleHuy;

- B M®II Ha 6ymakHOM HOCHTeIe P TMYHOM oOpalrieHnH;

- IOYTOBBIM OTIIPaBJ/IeHHEM;

- "Ha EIII'Y u PIIT'Y, B ToM uucie B ¢dopme 3/IeKTPOHHOIO [IOKyMeHTa,
MOAMUCAHHOTO 37IEKTPOHHOU MOZTHCHIO.

2.4. Cpok mipefoCTaB/le€HHs MYHULIMMAIbHOM YC/IyTM, B TOM 4YHUC/Ie C y4eTOM
HeoOXoMMOCTH oOpallieHWss B OpraHW3al[dd, YuyaCTBYIOIL[HE B TPeA0CTaBIeHUH
MYHULIMMNAIBHOW YC/IYTH, CPOK MPUOCTAHOB/EHUSI MyHULIUMNABHOM YC/IyTH, B C/Ty4yae
eC/Id  BO3MOXKHOCTb  [IPUOCTAHOB/IEHUSI  IIpeAyCMOTpeHa  3aKOHOZAaTe/bCTBOM
Poccurickori ®epepaiiui, CPOK Bblfaud (HarpaB/ieHUs1)) [JOKYMEHTOB, SIB/SIFOLLIUXCS
pe3y/IbTaToOM Mpe/0CTaB/IeHUs] MyHULIUTAIbHOM YCTyTH.

2.4.1. Cpok mpefioCTaB/ieHHsI MYHULIUIA/JILHON YCIyTHM COCTaB/sieT 5 paboumx
[HEeW CO JHSA MOCTYIVIEHUS B YIIOJTHOMOYEHHBIN OpraH 3asiB/IeHHs.

B ciyuae nogaun 1okymMeHTOB B M®L] cpok rnpenocTaB/ieHUs1 MyHULIUMIIA/IbHOM
YCIYTH UCUUCIIIETCS CO AHS MOCTYIUIEHUS! B YIIOJIHOMOUYEHHBIM OpraH JOKYMEHTOB U3
Mo,

2.4.2. IlpuocraHoBieHWe  TIpeOCTaB/AeHUS  MYHULMIIAJBHOU  YCJIYTH
3aKOHOZATe/IbcTBOM Poccutickor ®@efiepaliuu He TIpeyCMOTPEHO.

2.5. [TepeueHb HOPMaTUBHBIX MPAaBOBLIX AKTOB, PETYJIHUPYIOLIUX TIPeA0CTaBIeHHEe
MYHULIUNAIBHOW YC/IYyTH (C YKa3aHWeM UX PeKBHU3UTOB M MCTOUHUKOB O(UIIMATBEHOTO
oIyO/IMKOBaHMs), pa3MellleH Ha O(HIMaJbLHOM CaiTe YIIOTHOMOYEHHOTO OpraHa, B
(denepansHOM peectpe, Ha ETTT'Y u PIITY.

YTo/THOMOYeHHBIN opraH obecrieurBaeT pasMelljeHre Y aKTya/In3alf|io TepeyuHs
HOPDMAaTUBHBIX IPAaBOBBIX AaKTOB, PEryIMPYHIIUX IpeOoCTaBleHrue MYyHULMIIaTbHOU
yCJIyTU, Ha CBOeM O(UIMa/bHOM CalTe, a TakKe B COOTBETCTBYIOIEM pasjesie
(benepanbHOTO peectpa.

2.6. VcuepribIBaromiuii repeueHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUU C
3aKOHOJATe/IbHBIMU WM WHBIMM  HODMAaTUBHBIMKA [PAaBOBbIMM  aKTamMu  JJIst
TIPeJOCTaB/IeHUST MYHUILUTIANILHON yC/IyTH, YCIYT, HeOOXOJUMBIX U 00sI3aTe/TbHBIX IS
rpeAi0CTaB/IeHNS] MYHULUIIAIbHOW YCIYTH.

2.6.1. VcuepnbiBarouiuu repeyeHb JIOKYMEHTOB, HeOOXOJMMBIX B
COOTBETCTBUM C 3aKOHOZATEbHBIMU WU UHBIMU HOPMaTUBHBIMU MPABOBbIMU aKTaMU
71 TIpeIOCTaB/eHUsT MYHMIMINAJIbHOW YC/IyTH, KOTOpble 3asBUTeIb J0/DKEH
TMpeJCTaBUTh CAMOCTOSITE/TbHO:

2.6.1.1. 3anpoc 0 TIpefOCTaB/€HWM MYHHULMIIAIBHOM yCIyrM T0 (opMme,
COTJIACHO TPUJIOXKEeHKIO 4 K HaCTOSIeMy aJJMUHHUCTPaTUBHOMY perjlaMeHTY.

TpeboBaHus, TpebsiB/sieMble K JOKYMEHTY TIPU [oJjaue — OpUruHarl.

B ciyuae HaripaBsieHus 3anpoca nocpegctsoMm EIITY, PIIIY dbopmupoBaHue

3arpoca OCYLIeCTBJ/ISIETCSI TIOCPe/ICTBOM 3ariojIHeHHsI UHTePaKTUBHOW (POpMbI Ha
EII'Y, PIIT'Y 6e3 HeoOXOAMMOCTH JOMOJHUTE/ILHOM MOJauy 3asB/IeHUSI B KAKOI-



mibo wHOM (opme. PyuHoe 3amosiHeHHe CBeJleHHWM B WHTEPAaKTUBHON (opme
YC/IYTY [IONyCKAeTCsl TOJIbKO B Cjlyyae HEBO3MOXXHOCTH I10/ly4eHUsl YKa3aHHbBIX
cBeJleHUU u3 uu@poBoro npoduss nocpeactBom CMOB unu BUTPUH [JaHHBIX.

B 3ampoce TakKe yKa3bIBaeTCs OJIMH W3 CJ/IeAYIOIIUX CIIOCOOOB HarpaB/ieHuUst
pe3yJbTara MnpejoCTaB/JIeHUs] MyHULIUIATIbHOM YCITyTH:

- B popMe 371eKTPOHHOTO IOKYMeHTa B TMUHOM KabuHeTe Ha EIIT'Y, PIIT'Y;

- Ha 6yMa)KHOM HOCHTeJie B BH/le pacrieuaTaHHOTO 9K3eMILIsipa 3/IeKTPOHHOTO
JIOKyMeHTa B YII0JJHOMOYeHHOM opraHe, M®I].

2.6.1.2. [IOKyMeHT, yA0CTOBEPSIOLMN JIMYHOCTD 3asiBUTeJIsA, PeICTaBUTeIsI.

TpeboBaHus, TIpe/ibsiB/sieMble K [JOKYMeHTy TIpYA Tiojjadye — OpWUTWHaI. B
Cc/lyyae HaripaB/jieHUs: 3asBjieHust Tmiocpeactsom EIITY, PIII'Y cBegenus wu3
JIOKYMeHTa, YAOCTOBEpSIOLero  JIMYHOCTD 3asgBUTe/Id, Tpe/iCTaBUTe ISt
dbopMUpYIOTCA TpU TMOATBEPXKAEHUU YyueTHOW 3armucu B EjuHOW cucteme
WeHTU(PUKALMM M ayTeHTU(UKalUU K3 COCTaBa COOTBETCTBYIOIUX JAHHBIX
yKa3aHHOM YyYeTHOM 3amMch W MOTYT OBbITh TIPOBepeHbI ITyTeM HarpaB/eHHUs
3arpoca C MCI0JIb30BaHUEM e[JUHOM CUCTEMBbI MeXXBeJOMCTBEHHOTO 3JIeKTPOHHOIO
B3aUMO/IeCTBUS. Py4yHOe 3amno/iHeHre CBeJleHWl B MHTEPAaKTUBHOM (hopMe YyCIyrd
JIOTIyCKaeTCsl TOJBKO B C/lydyae HEBO3MOXXHOCTU MOTy4YeHuUs YKa3aHHBIX
cBeJleHUM U3 1udpoBoro mpoduas nocpegctsBoM CMOB wiv BUTPUH [IaHHBIX.
OOGecnieuriBaeTcsi  aBTO3aronHeHHe ¢opM u3 mnpoduns rpakganuHa ECHUA,
¢ poBoro mpodus.

2.6.1.3. JIOKyMeHT, MOATBEP)XJAIOLIMM  MOJHOMOYMS  TpeACTaBUTE IS
IeCTBOBaTb OT WMEHW 3asBUTENI — B (Jlyyae, eCId 3arnpoc [OJaeTcs
rpejCTaBUTeIeM.

TpeboBaHusl, TIpeIbSB/sIEMbIE K JOKYMEHTY:

- IpY oJlaue B YIIOJTHOMOYeHHbIU opraH, M®L] — opuruHar;

- ¢ wucnonb3oBanuem EII'Y — 3aBepeH ycuieHHOW KBanu(ULIMPOBAaHHOU
3JIEKTPOHHOM TO/TTUChI0 HOTApUyca B COOTBETCTBUHM C TpebOBaHUsAMHU K (hopMaTy
W3rOTOBJIEHHOI'O  HOTapUyCOM  3JIEKTPOHHOI'O  JJOKyMeHTa / TI0CpeJCTBOM
Mpe/CTaB/JeHNs] TIOATBEP)KJAIOLEr0 [OKyMeHTa B YIIOJIHOMOUYEHHbIM OpraH B
TeyeHre 5 pabouux [gHell ToC/e OTIpaBKW 3asiBieHvs. PyuHoe 3arosiHeHHe
CBeJleHMM B HWHTepPaKTUBHOW (HopMe yC/Iyru [JOMYyCKaeTcsi TOJIbKO B C/Iyyae
HEBO3MOKHOCTH TIO/TyueHUsl yKa3aHHbIX CBeleHWd U3 Lu(poBoro mnpoduss
nocpeactBoM CMOB wim BuTpuH [JaHHBIX. ObecrieunBaeTCsl aBTO3alloHEHHE
dopm u3 npoduss rpaxganuHa ECUA, uudposoro npoduisi.

2.6.2. IlepeueHb [OOKYMEHTOB W CBeJEHWM, TMOJy4aeMbIX B paMKax
Me>XBEJOMCTBEHHOTO MH(OPMAL[MOHHOTO B3auUMO/IeHCTBUS, KOTOpbIe 3asiBUTEb
BIIpaBe TMPeJOCTaBUTh 110 COOCTBEHHOM MHUI[MATHBE:

a) cBeZleHHs U3 EMHOrO rocyZjapCTBeHHOr0 peecTpa FpUANYeCKUX JIUL];

6) cBemenusi u3 EAWHOrO TrocCyZapCTBEHHOTO peecTpa WHIWBHUAYaTbHBIX
rpeArnpryHAMaTesen.

2.6.3. MexxBeZJoMCTBeHHbIe 3arpoChl POPMUPYIOTCS aBTOMaTUUECKU.

2.6.4. [IlpemocraByieHue 3agBUTe/sleM [JOKYMEHTOB, MpeAyCMOTPEHHbIX B
HaCTOsILL[eM ToZipa3fiesie, a TakKe 3asBleHus (3arpoca) O TMpefoCTaB/IeHUH
MYHHULIUMAIBHOM yCAYTd B  COOTBEeTCTBMHM C (HOpPMOH, IIpeJyCMOTPEHHOW B
TIPUJIOKEeHUM 4 K HaCTOAIeMy aJIMUHUCTPAaTUBHOMY perjlaMeHTy, OCYyIeCTBJISIeTCS B
YIIOJIHOMOUYEeHHOM opraHe, M®IL], myreM HarpaBs/ieHUs I1OYTOBOI'O OTIIpaBJ/IeHUS,



nocpeacTBoM EauHoro noprana.
2.7. YIO/IHOMOUEHHBLIM OpraH He BIIpaBe TpeOOBaTh OT 3asiBUTENS WIA €ro
Tpe/ICTaBUTEJIS:

1) mpezcTaBieHus: JOKYMEHTOB U MH(OPMal[MX UK OCYIeCTB/IEHUs [eHCTBUM,
rpeficTaB/ieHle WIA OCYIeCTBIeHHe KOTOPbIX He MpeJyCMOTPEHO HOPMAaTUBHBIMU
MpaBOBbIMU aKTaMH, PperyJUPYIOIIMMHA OTHOIIEHUS, BO3HUKAKOIIMe B CBSI3U C
Tpei0CTaB/IeHeM MYHULMITA/IbHOW YCIYTH;

2) mpeAcTaBleHUs] JOKYMEHTOB M HH(OpMAaLMM, KOTOpble HaXOASTCS B
PacCriopsKeHUM OpraHOB, TIPeAOCTaB/ISAIIMIUX TOCYyZJapCTBEHHbIE YCIYyTW, OPraHoOB,
MpeAOCTaB/SAIINX MYHULUIIA/IbHbIE YCIYTH, WHBIX TOCYJapCTBEHHBIX OpPraHOB,
OpPraHOB MeCTHOTO CaMOYyTIpaB/ieHHs1 MO0 TIOABEOMCTBEHHBIX T'OCYZApCTBEHHBIM
opraHaM WIA OpraHaM MeCTHOTO CaMOYIIpaB/IeHWs] OpraHv3aljii, y4acTBYHOLIUX B
MpeAoCTaB/€eHU MYHULIMMAAbHOM YCJIyTHM, B COOTBETCTBUU C HOPMAaTUBHBIMU
MpaBOBBIMU akTaMu Poccuiickor ®Pezneparjuy, HOPMAaTHBHBIMU TPAaBOBBIMU aKTaMU
KemepoBckoii obmacty - Ky36acca, MyHUIMTNATbHBIMA ITIPAaBOBBIMU aKTaMH, 3a
WCK/IFOUeHUeM [IOKYMEHTOB, BKJ/IFOUEHHBIX B OMpe/leJieHHbId 4YacTbl0 6 cTaTbu 7
®enepanbHOro 3akoHa oT 27.07.2010 Ne 210-®3 «O6 opraHu3aiyy MpeioCTaB/IeHUs
rOCy/IapCTBEHHBIX M MYHHULMMNANBHBIX YCIyr» (fnanee —®egepanbHbli 3aKOH OT
27.07.2010 Ne 210-®3) nepeueHb JOKYMEHTOB;

3) ocylecTB/eHUs JIeCTBUM, B TOM UMCJ/Ie COIVIaCOBaHUM, HeOOXOMUMBIX /ISt
TOJTyueHus] MYHULIMINAJBHOM YCIyTM W CBsI3aHHBIX C oOpailleHHeM B UHbIe
roCyZlapCTBeHHbIe OpraHbl, OpraHbl MeCTHOTO CaMOympaB/eHus, OpraHu3aluy, 3a
WCK/IIOUeHUeM TIOJlyueHUsl YCAyr U TIoy4eHusi [JOKYMEHTOB U HH@oOpMaluy,
MpefoCTaB/IsieMbIX B pe3y/bTaTe MNpPeJOCTaBlAeHUsI TaKWX YCIyT, BK/IFOUEHHBIX B
[TepeueHb yC/IyT, KOTOpble SIBSIIOTCS HEOOXOAUMBIMM U 00sI3aTe/IbHBIMU IS
Npej0CTaB/IeHNS] MYHULUIIA/IbHBIX YCIIYT;

4) TmipeACTaBleHUs [JOKYMEHTOB W WH(OpMaluu, OTCYyTCTBUe U (WIK)
HEeJJOCTOBEPHOCTh KOTOPBIX He yKa3bIBa/JIMCh MPU MEPBOHAua/JbHOM OTKase B MpUeme
JIOKYyMEHTOB, HeOOXOAMMBIX /ISl TIPeJOCTaBAeHUs MYHUIUMIIAJILHOM YyC/IyTH, MO0 B
rpeioCTaB/eHUA MYHULMTIAIbHOW YCIYTH, 32 UCK/II0UeHeM CJIeyIOIHUX CyJyaeB:

a) u3MeHeHWe TpeOOBaHWN HOPMAaTUBHBIX TPAaBOBBIX AKTOB, KacCarOIUXCS
TNpeA0CTaB/IeHUs] MyHULIMIIA/IbHOW YCJIYTH, MOC/Ie TTIepPBOHAYa/IbHOU MOJauu 3asiBIeHUs
0 MpeJ0CTaBlIeHuH MyHULIMIIATIbHOU YCIIyTH;

6) HamMuue oIMOOK B 3asiB/IEHUH O TIPeA0CTaB/IeHUN MyHHUIUIATIbHON YCIYTH U
JNIOKyMeHTaX, TOJaHHbIX 3asBUTe/NeM II0C/Je IepBOHAYa/JIbHOTO OTKa3a B IIpUeMe
JOKYMEHTOB, HeOOXOJUMBIX /il TIPelOCTaBIeHHsT MYHHUIUIAJBHOM YCIyTH, 00 B
MpeAoCTaB/eHU MYHHULIUMNAIbHOM YCAYTW UM He BKJ/IIOYEHHBIX B Tpe/CTaB/IeHHbIN
paHee KOMILIEKT JOKYMEHTOB;

B) UCTEUEeHUe CPOKa JeNCTBUS JJOKYMEHTOB WM U3MeHeHUe MH(OopMaliu mocie
TIepBOHAYaIbHOTO OTKa3a B MPHEMe JOKYMEHTOB, HeOOXOAUMBIX JIJISl TTPe/I0CTaBIeHMUs
MYHHUIMTIaTBHOM YCIYTH, MO0 B MIpej0CTaB/IeHUH MYHUIIUMNATbHON yCIyTH;

r) BbIsIB/IeHWe [OKYMEHTa/lbHO TOATBEPXKAeHHOro (akTa (MpH3HAKOB)
OIIMOOYHOTO WM TPOTHBOMNPABHOrO AeMcTBUs (Oe3meiicTBUS) JO/DKHOCTHOTO JHIlA
opraHa, TpeAOoCTaB/IS0ero MyHULMIIAIbHY0 YCIYTY, MYHULIUMIIAIbHOTO CTy>Kallero,
pabotHrka M®PII nipu mepBoHaYa/IbHOM OTKase B MpHeMe JOKYMEeHTOB, He0OX0IUMBbIX
IJisT  TIPeJOCTaB/IeHHsI ~MYHHULUMAAbHOW  yCiayrd, Jubo B  TIpeJoCTaB/ieHUH
MYHULIUMNAJIBHOW YCIYyTW, O YeM B MUCbMEHHOM BHJEe 3a TMOANUCHI0 PYKOBOAUTE/IS



opraHa, MNpeAOCTaB/AOLIero MYHULIMIIAABHYIO YCOIyry, pykoBogutens MOII npu
TiepBOHAYa/IbHOM OTKase B TpueMe JOKYMEeHTOB, He0OXOAWMBIX Ji/isi TIpej0CTaB/IeHUs
MYHULIUNAIBHOW YCJIYTH, YBeAOMJISETCS 3asiBUTE/Ib, a TaK)Ke MPUHOCITCS WU3BUHEHUS
3a ZlocTaB/ieHHbIe HeY100CTBa;

5) mpefocTaB/ieHUsi Ha OyMa)KHOM HOCHTese [JOKYMEHTOB M WH(OpMaLUH,
3/IeKTPOHHBIe 00pa3bl KOTOPLIX paHee ObLTM 3aBepeHbl B COOTBETCTBUU C MyHKTOM 7.2
yactu 1 crateu 16 @egepanbHoro 3akoHa ot 27.07.2010 Ne 210-P3 3a uck/iroueHueM
C/lydaeB, eC/IM HaHeCeHWe OTMETOK Ha Takue JJOKYMEeHThI MO0 UX U3bSITHE SIB/ISeTCS
HeoOXOUMBIM yCJIOBHEM TIPe[oCTaB/eHUs] TOCYAapCTBeHHONW WU MYHUIUMA/IbHOM
YCJIYTU, U UHBIX C/TyyaeB, yCTaHOB/IEHHbIX (heflepaJbHbIMU 3aKOHAMHU.

2.8. UcuepnibiBaroiuii repeyeHb OCHOBAHUM [i/Is1 OTKa3a B IIpUeMe TOKYMEHTOB,
HeOOXOAWMBIX [iJii TIPeAOCTaB/AeHUs] MYHULIMIAJBHOW YCIyTH, B TOM YHC/e
TIpe/iCTaB/eHHbIX B IeKTPOHHOM dopme:

2.8.1. mpe/cTaB/ieHHbIE JOKYMEHTbI YTPaTHUIM CHUTy Ha MOMeHT oOpalljeHus 3a
MYHULIMNAJIBHOM  yCAYrou (JAOKYMEHT, YyAOCTOBEDSIIOLIUA JIMUHOCTh; [JOKYMEHT,
YIOCTOBEPSIIOIUI TTOTHOMOYMS TIPeJICTAaBUTEs 3asiBUTeIs], B C/iyuae oOpaileHus 3a
T1pe/loCTaB/IeHUeM YCIYTH YKa3aHHBIM JIULIOM);

2.8.2. mojaya 3asBAeHUs] O TMPeAOCTaBIeHUM MYHULMIAIBHOU YCIyTH U
JOKYMEHTOB, HeoOXOAMMBIX [I/isi TIpeA0CTaB/eHusl YCIyTH, B 3/7eKTPOHHOU dopme C
HapyIlleHreM yCTaHOBJIeHHbIX TpeboBaHMij;

2.8.3. mpeAcTaBlieHHble B 3/IEKTPOHHOW (opmMe [OKyMEeHThbI — COJiep>Kar
TIOBPEeJKeHUsl, Ha/uuie KOTOPLIX He T03BO/IsieT B TIOJHOM O0BemMe HCTOIh30BaTh
vH(MOpMalMI0 U CBeJleHUs, CoflepXKallliecsi B [OKyMeHTax /[jisi MpefoCTaBlIeHUs
YCIIyTH.

Peiiennie 06 oTKa3e B mpremMe JOKYMEHTOB, HEOOXOAUMBIX [i/isl TIPeJOCTaB/IeHu s
MYHULIUNAIBHOW YCIYTH, TI0 (pOopMe, MPUBEAEHHOW B NMPUIOKEHUU 5 K HaCTOSIIEMY
a/IMUHUACTPAaTHBHOMY peI7laMeHTy, HallpaB/sieTCsl B JIMUHbIM KaOWHeT 3asBUTe/sT Ha
EIITY, PIIT'Y He mo3gHee repBOoro pabouero AHs, CAeAYyIOIIEro 3a JHEM I10jaud
3asBJIeHUS.

OTka3 B TipyeMe [JOKYMEHTOB, HeOOXOAUMBIX [/l  MpefoCTaBIeHUs
MYHULIUIIAIBHOW YCIYTH, He TIPernsiTCTBYeT MOBTOPHOMY OOpallleHUI0 3asBUTesIsl 3a
Tpefi0CTaB/€eHeM MYHULUIIA/IBHOW YCIYTH.

2.9. VcuepnbiBarol[yi TepeyeHb OCHOBAaHWW [/ TIPUOCTAHOB/EHUS U (WN)
OTKa3a B Mpe0CTaB/IeHUY MyHULIUMNAIbHON YCIIyTH.

2.9.1. TIlpuocTtaHOBIeHVWe B MpPEJOCTABAEHUM MYHULUNAIBHOM  YC/IYTH
3aKOHOAATe/IbCTBOM Poccutickor ®@efiepaliuu He TIpeyCMOTPEHO.

2.9.2. Pemienrie 06 oTKa3e B IpeJOCTaBIeHUN MYHHULUMAIBHON yC/IYTH JODKHO
ObITh TIPUHSITO YIIOJTHOMOUEHHBIM OpraHOM B C/ydyae Ha/JIAYMs TIPOTUBOPEUHi B
JNIOKYMeHTaxX WU CBeJleHUsIX, TMOJyUeHHbIX C KCIO0J/Ib30BaHUEM MeKBEeJOMCTBEHHOIO
MH(OPMALIMOHHOTO B3aUMO/IeCTBYS, TPe/CTaB/IeHHbIM 3asiBUTe/eM (TIpe/iCTaBUTEe/IeEM
3asiBUTeJIs1) JJOKyMEHTaM WIU CBeIeHUSIM.

2.10. IlepeueHb ycC/yT, HEOOXOAMMBIX M 00sI3aTe/IbHBIX [JIs1 TIPeA0CTaB/IEHUS
MYHULMINAABHOU YCJAyTrd, B TOM 4YHUC/e CBeJeHUs] O J[JOKyMeHTe (JOKyMeHTax),
BbIZIlaBaeMOM (BbI/laBaeMbIX) OpraHU3alMsIMM, YUYaCTBYIOLIMMHU B TNpeJOCTaBIeHUU
MYHHULIUNAIBHON YCIIyTH.

Ycnyru, HeobxoauMble W 00si3aTesibHBIE [I7Isi TIPeAOCTaBAeHUs] MYHHULUTIATbHON
yCIyrd, B TOM YHCJIe CBeleHUsI O [JOKyMeHTe (JOKyMeHTax), BbIZaBaeMOM



(BbIZaBaeMbIX) OpPraHU3aLUsIMU, YUYaCTBYIOIUMU B TIPeAOCTaB/I€HUA MYHULIUMATbHON
YC/IyTU, He TIpeJyCMOTPEHBI.

2.11. TTopsimok, pa3Mep U OCHOBaHUSI B3UMaHHUs TOCYJapCTBEHHOW TMOIUIUHBI WU
VMHOMU T/1aThl 3a MIPel0CTaB/IeHe MyHULIUMAIbHOM YC/IyTH.

3a mnpeJocCTaB/lieHWe MYHUIMIIA/JILHOW YCIYyTU He TMpPefyCMOTPeHO B3HWMaHHue
TJIaThI.

2.12. MakcuManbHbIM CPOK OXHWAAHWS B oOuepeayd TIpyd Tofaue 3amnpoca
cocTas/isieT 15 MUHYT.

2.13. MakcumanbHbIM CPOK OXKUAAHUS B Ouepeiy TP TOJTyYeHUU pe3y/ibTara
MYHHULIMMNAIBHOM YCJIYTH COCTaB/isieT 15 MUHYT.

2.14. Cpok U MOpSAOK perucTpaluu 3arpoca 3asgBUTe/IsI O IpefoCTaB/IeHUun
MYHULIUNAIBHOW yC/IYTH, YCIYTA OPraHu3aluy, y4acTBYIOLel B ee MpeJCTaB/lIeHUH, B
TOM UMCJIe B 3/IeKTPOHHOI (hopme.

3arpoc, TIpe/iCTaB/eHHbI 3asBUTE/IEM JIMYHO /MO0 €ro TipeACcTaBUTEJIEM,
PerucTpUpyeTcsl B YCTAHOB/IEHHOM MOPsKe B YIIOJJTHOMOYEHHOM OpraHe B TeueHue 1
pabouero JHsI CO [JHSI TIOCTYIUIEHUSI TakKOro 3asiBieHusi (yBeJOMJIeHHs) B [ieHb
obpartieHus 3asBUTe/IsE MO0 ero Tpe/ICTaBUTe/Is.

3arpoc, mpejcTaB/eHHbIA 3asBUTeNeM MO0 ero mpeacTtaBuTesieM uepe3 M®IL],
PETUCTPUPYETC B YCTAHOBJIEHHOM IIOPSIJKE YIIOJTHOMOYEHHBIM OpraHOM B /[ieHb
noctyrvienus or MOLI.

3arpoc, moCTynuBIINN B 3/1eKTpoHHOM dopme Ha EIII'Y, PIIT'Y, perucrpupyercs
B YCTAHOBJIEHHOM TMOPSi/IKe YIIOJTHOMOYEHHbIM OPraHOM B [IeHb ero MOCTYIUIEHUSI B
clyyae OTCYTCTBUSI aBTOMAaTUUeCKOW perucrtpanuu 3arpocoB Ha EIITY, PIITY.
3asiBjieHUWe, TIOCTYIIMBIIlee B Hepabouee BpeMsl, PErUCTPUPYETCS B TIepBbIii paboumii
[leHb.

2.15. TpeboBaHus K TTIOMEIT[eHUSIM, B KOTOPBIX MPEI0CTaB/ISeTCs MyHULIATIAIbHAs
yCiayra, K 3aly OXKWJaHWs, MecTaM [Jisl 3allo/IHeHusl 3alpoCcoB O IIpefoCTaBIeHUur
MYHUIUTIATBHOW yC/IyTU, UHGOPMAaIIMOHHBIM CTeH/jaM C o0pa3siiaMu UX 3ario/IHeHUs 1
repeuyHeM JI0KyMeHTOB, He0OXOJUMBIX [I/isl TIpeI0CTaB/IeHUs] MyHULUMNAIbHON YCIYTH,
B TOM UMc/ie K 0becrieueHHI0 JOCTYITHOCTH /i WHBAJIUIOB YKa3aHHBIX OOBLEKTOB B
COOTBETCTBUM C 3aKOHOZATeNnbCTBOM Poccuiickor Pefepauyu 0 COLMAIBHOM 3alllUTe
VIHBA/IU/IOB.

2.15.1. IlomeleHuss yIOJHOMOYEHHOIO OpraHa A/ I[pefoCTaB/eHUs
MYHULIATIATIBHOW yC/IyTA Pa3MeIlaloTCs Ha TIepBOM 3Take 37jaHusi, 060pyJ0BaHHOTO
OTZIe/IbHBIM BXOJIOM, JTUOO B OTZAE/NbHO CTOSIIEM 3[aHWW [Isi CBOOOJHOTO [JOCTYyTIa
3asBuTesied. [lepenBrkeHre 10 MOMELEHHSAM YIOJHOMOUEHHOrO OpraHa, B KOTOPBIX
MPOBOJIUTCS TIPUEM 3asiBJIEHHS U JOKYMEHTOB, He IO/DKHO CO3/aBaTh 3aTPyAHEHUN /ISt
JIVL] C OrPaHUYEeHHBIMUA BO3MOXKHOCTSIMU 37J0POBbSI.

[Ipy pacrosiokeHur TMOMeLeHHs YIIOJTHOMOYEHHOIO OpraHa Ha BepXHEM 3Take
CTIeIMa/TMCThI YTIOJTHOMOUEHHOTO OpraHa 00si3aHbI OCYIIIeCTBJISITh TIPUEM 3asiBUTE/IeH
Ha MepBOM 3Ta)ke, eCJIU M0 COCTOSTHUIO 3/I0POBbSI 3asiBUTE/Ib HE MOXKET TIOAHATHCS T10
JleCTHULLE.

Ha Tteppuropum, nmipuneraroljedd K 37aHUI0 YIOJHOMOUEHHOIO OpraHa,
OpraHM3yHTCSA MeCTa JJid MapKOBKY aBTOTPAHCIIOPTHBIX CPEJCTB, B TOM YKCJ/Ie MeCTa
[I/1S1 TIADKOBKY aBTOTPAHCIIOPTHBIX CPeZiCTB UHBaIMZO0B (He MeHee 10 MpOLIEHTOB MeCT,
HO He MeHee OJHOrO MeCTa), JOCTYIl 3asiBUTe/ed K MapKOBOYHBIM MeCTaM SIBJ/ISIeTCS
GecriiaTHBIM.



[TomelieHre yTIOTHOMOUEHHOTO OpraHa AJisi TpueMa 3asiBuTesieli 06opyayeTcs
VH(OPMAaLMOHHBIMY CTEeHJaMH, Ha KOTOPBIX pasMeljaeTcss (opma 3asBieHUs C
oOpa3lioM ee 3arofiHeHWsT W TiepeueHb JIOKYMEHTOB, HeOOXOAUMBbIX  [Jist
Tpe/l0CTaB/IeHHs MYHHULIMIIATbHOM YCIIYTH.

[TomellleHrs, B KOTODPBIX OCYILECTB/SIFOTCS [JE€UCTBUSL MO TpPeJ0CTaB/IeHUIO
MYHULIUIIAIBHOW  yCIyTH, 00ecrieuyuBarOTCs KOMITbIOTepaMH, CpeACTBaMU CBSI3H,
BKJItOUAsi JOCTYN K MH(GOPMALMOHHO - TeJIeKOMMYHMUKALMOHHOU ceTh «VIHTepHeT»,
OPITEXHUKOM, KaHLEJSPCKUMH  TPUHAJ/IEXHOCTAMM, HWH(POPMALMOHHBIMU U
CIpaBOYHBIMM MaTepuajiamMM, HaIgJHOM WH(OpMaLyed, CTyIbsIMU U CTOJaMH,
CpeACTBaMU TMOXKAPOTYILIEeHHSI U OIOBEllleHHsT O BO3HWMKHOBEHUU Ype3BblUaliHOU
CUTyaLH, JOCTYIIOM K PerMOHaJbHOW CUCTEMe MeXBeJOMCTBEHHOIO 3/IeKTPOHHOIO
B3aMMOJEMCTBUSL, a TaKxke obecrieunBaeTcss [JOCTYMHOCTb [JIsi WHBAIWAOB K
yKa3aHHbIM IIOMeIlleHWsIM B COOTBETCTBUM C 3aKOHOZATenbCTBOM Poccuiickon
desepaly 0 COLMAIBHOM 3aljUTe UHBAIU/IOB.

3an OXuZaHus, MecTa /I 3aro/IHeHWs 3arlpoCoB M TMpUeMa 3asBUTeseu
000pyIyIOTCS CTYMBbSIMU, U (U/IH) KpeCeTbHbIMU CEeKIUSIMU, U (U/TH) CKaMbSIMHU.

WHdopmamoHHble  Marepuasbl, IpeJHa3HaueHHble [ WH(POPMUPOBAHUSA
3asgBUTE/Ie O MOpsiZKe MpefoCTaBAeHUs] MYHULIUIAJIBHOM YCIyTH, pa3MelalTcss Ha
MH(POPMAaLMOHHBIX CTEeH/AX, pPacroloyKeHHbIX B MecTaX, 00ecreunBaroLuX AOCTYI K
HUM 3asiBUTesiel, 1 OOHOB/SIOTCS TIPY M3MEHeHUU JIeHCTBYIOIero 3aKOHOZaTe/IbCTBa,
peryupyolero npejocTaB/ieHe MyHULMIIaIbHOM YCIYTH, U CIIPABOYHBIX CBEJeHUM.

VHpopMaliMoHHbIe CTeHAbl J0/DKHBI pacIiofaratbCs B MecCTe, JOCTYIHOM JI/Ist
TIpOoCMOTpa (B TOM UKC/Ie TIPU OO0JIBIIIOM KOJTMUeCTBe TIOCEeTUTEIeN).

2.15.2. [Ina obecrieyeHusi AOCTYITHOCTH TIO/MyueHUs] MYHHULUMAIBHOW YCIyTU
MaJiOMOOUILHBIMU  TPYIIIIaMU  HacesieHusl 3[aHusi U COOPY)XKeHHs, B KOTOPbIX
OKa3bIBaeTcss yciayra, OOOpYyAylHOTCS COIJIaCHO HOPMAaTHWBHBIM  TpeOOBaHUSIM,
yTBEP)KIeHHbIM Tipuka3oM MuHctpos Poccum ot 30.12.2020 Ne 904/mp «O06
ytBepxaenun CIT 59.13330.2020 «CHwuIT 35-01-2001 [docTynHOCTh 3[aHUK U
COODY>KeHUH A1J1s MasIOMOOU/IbHBIX TPYTII HaCeTeHUsI»».

B kabuHeTe 10 TIpUeMy MajJOMOOW/IBHBIX TPYMN HACe/JeHUsi HMeeTCs
Me/WLMHCKas ~ arTeuka, IuTbeBasg Boja. [Ipy HeoOGXOAUMOCTH  COTPYAHMK
YIOJTHOMOYEHHOI'O OpraHa, OCYLeCTB/SIOLIMM IpUeM, MOXKeT BbI3BaTb KapeTy
HEOTJIO)KHOU CKOPOM TTOMOLLIA.

[pu obpailjeHnM rpakAaHrHa ¢ HapylleHUssMUA (PyHKIMA OMOPHO-/IBUTaTeIbHOTO
anrapara pabOTHUKM YIOJTHOMOUEHHOTO OpraHa [MpeJIpUHUMAIOT —C/IeAyIoLiye
JIeUCTBUS:

- OTKPBIBAIOT BXOJHYIO [Bepb UM TOMOTAIOT TPaKIAHWHY OeCrpensiTCTBEeHHO
TOCeTUTh 3[jaHue YIOTHOMOUEHHOI'O OpraHa, a TakXKe 3apaHee IIpefylpex[JarT O
CyIIeCTBYIOL[UX Oapbepax B 3[jaHUU;

- BBUSICHSIIOT 1Ie/lb BU3WTa TPaKAAHWHA W COTMPOBOX/IAIOT €ro B KabWHeT Mo
TIpUeMY 3asiBJIEHHs; TIOMOTalOT FPa’KJaHWHY CeCTh Ha CTY/1 WM pacrojiaratoT Kpecso-
KOJISICKY y CTOJIa HallpOTHB CHELUaInCTa, OCYILeCTBIISIOLIEro NprueM;

- COTPYZHUK YTIOJTHOMOYEHHOI'O OpraHa, OCYLeCTB/SIOLIUNM IIpyeM, NpUHMMaeT
rpaXklaHWHa BHe o4Yepeiy, KOHCY/IbTUPYeT, OCYLeCTB/IseT IpUeM 3asiBlIeHUs C
HeoOX0IMMbIMH JIOKyMeHTaMH, OKa3bIBaeT [OMOILIb B 3arlo/IHeHUH 01aHKOB, KOTIUPYeT
JOKYMEHTBI;

- TI0 OKOHYaHMM TMpefOCTaB/AeHUs] MYHULIMNAJbHOM YCIYyTd COTPYAHUK



YIOJTHOMOYEHHOI0 OpraHa, OCyLeCTB/ISIOWN [TPUeM, IOMOraeT rpakxJiaHiHy BbIMTH
(BblexaThb) 13 KabuHeTa, OTKPbIBAaeT /[BePU, COTIPOBOXK/AeT TPaKAaHKHA [0 BBIXOJA U3
3/laHKs, M TIOMOraeT IOKUHYTh 3[jaHue; IepeZiaeT IpakJaHWHa COIPOBOXKJAIOLIEMY
JMLYYy WIK TI0 €ro KeJIaHWI0 BbI3bIBaeT aBTOTPAHCIOPT M OKa3blBaeT COZAEWCTBUE MPU
ero Iocaske.

[lpu  obpaijeHMn  rpakJaH C  HeJOCTaTKaMM  3peHUss  pabOTHUKHU
YIIOJTHOMOYEHHOI'0 OpraHa NpeJIpuHUMaloT C/efyrolue AeUCTBU:

- COTPYZHUK YTIOJTHOMOYEHHOI'O OpraHa, OCyLLeCTB/ISIOLNUN [IpyUeM, IIPUHUMaeT
TpaKJaHUHA BHe odYepeau, I[IOMOraeT COPUEHTUPOBAThbCHA, CeCTb Ha CTyi,
KOHCY/IbTUPYeT, BCAyX TIPOUMTHIBaeT [OKYMEHTbI U Jajiee 10 HeoOXOAUMOCTU
MPOU3BOAUT WX BbiAauy. [Ipu oOljeHWy € TpaKAAHWHOM C HeJOCTaTKaMU 3peHUs
HeobXoMMO 0O0IIaThCsl HEMOCPeJCTBEHHO C HUM CaMHMM, a He C COIMPOBOXKAAOLIUM
ero JIMi[oM, B Oecefie 1MO/b30BaThCSi OOBIUHOM pa3roBOPHOM JIEKCUKOM, B TIOMEITIeHUU
He c/ie[lyeT OTXOAUTh OT Hero 6e3 rpeyTipeKeHus;

- COTPYAHMUK YIIOJJHOMOYEHHOI'O OpraHa OKa3blBaeT IOMOLb B 3arl0/JIHeHUU
611aHKOB, KOMMpyeT HeoOXoAUMbIe JOKYMeHTHI. [1Jis oAnvrcaHus 3asBeHus TIOJBOAUT
JIUCT K aBTOpPYUYKe IpaKJaHWHA, IOMOraeT COPUEHTUPOBATbCSA U TOAMNMCATh O/aHK.
[Tpu HeoOX0AUMOCTHU BbIAAIOTCS MAMSATKU Jj1s1 C/Ia00BUASIIUX C KPYTHBIM IIPUGTOM;

- II0 OKOHYAaHWU IIpeloCTaB/IeHUsT MYHULMIIAJBHOM YC/IYIM  COTPYZAHUK
YIIOJTHOMOYEHHOI'0 OpraHa, OCYLeCTB/ISIOLMN [IpHUeM, [IOMOraeT rpakJJaHiHy BCTaTb
CO CTy/la, BbINTH W3 KabWHeTa, OTKpbIBaeT [BepU, COMPOBOXKJAeT TPaKJaHWHA K
BBIXOZly W3 3[@aHus, U IPOBOXKAeT Ha Y/ULlY, 3apaHee IpelylpeAuB IIOCETUTes O
CyILeCTBYIOLUX Oapbepax B 3/laHUH, TlepeiaeT TPakjaHHa COTIPOBOXK/AIOLIEMY JIULY
WJIU TI0 er0 JKeJIaHUIO BbI3bIBaeT aBTOTPAaHCIIOPT.

I[Mpu obpaitjeHny rpaxkiaHuHa C JedeKTamMmu Cyxa pabOTHUKHU YTIOTHOMOUYEHHOTO
opraHa npeArpyuHUMAlOT C/eflyroLue JelCTBUS:

- COTPY[AHMK YIIOJIHOMOUEHHOIO OpraHa, OCYILIeCTB/SIOLIMM MPUeM IpaXJaH C
HapyllleHreM C/yxa, oOpallaeTcsi HeTroCpPeJCTBEHHO K HeMy, CIIpallliBaeT O Lie/u
BU3UTA U Ji@eT KOHCY/bTAL|UI0 pPa3MepeHHbIM, CIIOKOWHBIM TEMIIOM Deud, MpPU 3TOM
CMOTPMUT B JIMLIO [IOCETUTEJISl, TOBOPUT SICHO, CJI0BA [OMOJIHSAET IMOHATHBIMU JKeCTaMH,
BO3MO)XHO OOIlleHHMe B MUCbMEHHOU ¢opMe MO0 yepe3 IepeBOAUMKA >KeCTOBOTO
sI3bIKa (CypJonepeBo/IurKa);

- COTPYAHMK YIIOJIJHOMOYEHHOI'O OpraHa, OCYLeCTB/ISIOLMK IIpYeM, OKasblBaeT
TIOMOLLb U COZIeWiCTBHE B 3arllo/IHeHUM O/IaHKOB 3asiB/IeHU, KOMUpyeT HeoOXoAuMble
JOKYMEHTHI.

2.15.3. TpeboBaHuss K KOM(OPTHOCTH U [IOCTYITHOCTH TIPeA0CTaB/IeHUsS
MyHULMINaNbHOU yciayru B MLl yTBep)xzeHbl mocTaHoBieHWeM IlpaBuTenbCcTBa
Poccuiickoit ®Pepepauyu ot 22.12.2012 Ne 1376 «O06 yrtBepkaenun IlpaBus
OpraHu3alyy J1edTe/IbHOCTA MHOTO(YHKLIMOHAIBHBIX LIEHTPOB TMpef0CTaB/IeHUs
rOCyZapCTBEHHbIX U MYHULIUIAIbHBIX YCIYT».

2.16. [Toka3areny JOCTYITHOCTH M KaueCTBa MYHULIUIA/IBbHOM YCTYTH.

2.16.1. OCHOBHBIMHU IOKa3aTejsIMU [JOCTYITHOCTA U KaueCTBa Ipe/jOCTaB/IeHUs
MYHULUIIA/IbHOU YC/IYTU SIBJISIFOTCS:

- PacCIIOJIOKeHHOCTh IIOMellleHWH yIIOJIHOMOYEeHHOIO OpraHa, rpejHa3HayeHHbIX
JJ1s1 TIpef0CTaB/IeHUs] MYHULMINAJBbHOW YC/IyTU, B 30He [OCTYITHOCTM K OCHOBHBIM
TPaHCIIOPTHBIM MarucTpaisiM;

- CcTerleHb WH(GOPMUPOBAaHHOCTU 3asBUTeNs1 O TMOpsIKe TpeAoCTaB/IeHUs



MYHULIMINIAIBHOW yCIyTd (JOCTYNMHOCTh HMH(OPMAaLMM O MYHULMMNAJbHOM YC/IyTe,
BO3MOXXHOCTB BbIOOpa criocoba momydeHus: UHGOpMarum);

- BO3MOXHOCTH BbIOOpa 3asiBUTesieM ¢opM obpailjeHUss 3a Toay4YeHHeM
MYHULIUMNATBHOU YC/yTH;

- IOCTYTIHOCTh ObOpallleHus 3a MpejoCcTaB/IeHreM MYHHULUIAIbHON YC/IyTH, B TOM
yKcsie JJ1s1 JIAL, C OTpaHUYeHHBIMU BO3MOXXHOCTSIMU 3[J0POBBSI;

- CBOEBPEMEHHOCTb TIpe0CTaB/IeHHs MYHULIMIIAIbHOM YCIYTY B COOTBETCTBUU CO
CTaHJapTOM ee Mpe0CTaB/IeHUS;

- coOnrofieHre CPOKOB TIpeloCTaB/eHUss MYHULIMIIAIBHOW YCJAYTH U CPOKOB
BBITIO/THEHUSI aJJMUHUCTPAaTUBHBIX MPOLeAYP NPU MpPeAOCTaBIeHUA MYHULMIIAJIbHOU
yCJIyTH;  BO3MOXHOCTBH — TOJiyueHUs: UWHGOpPMAlLMM O Xofe MpefoCTaBlIeHUst
MYHHULIUMNAIBHOU YCIIyTH;

- OoTCyTCTBHe OOOCHOBAHHBLIX anob CO CTOPOHBI 3asBUTEJsS IO pe3y/bTaTaM
TIpe/l0CTaB/IeHMs MYHULIMIIAIbHOU YCIYTH;

- OTKPBITBIM [AOCTYN [Jig 3asBUATeNer K WH(OpPMaLMM O TIOps/iKe U CpOKax
NpeJjOCTaB/IeHNsI MYHULIMINAAbHOW YCAyTH, TIOpsKe OOXKa/JoBaHUS [JefCTBUI
(Ge3neiicTBUS) YIIOJTHOMOUEHHOTO OpraHa, PYKOBOZAMTE ISl YIIOJHOMOYEHHOTO OpraHa
mubo  crielUasMCcTa  yrOJMHOMOYEHHOTO OpraHa; Haiuuve HeoOXOAMMOro WU
[IOCTaTOYHOIO0 KOJIMUeCTBA CHELMaJMCTOB YIOJHOMOUEHHOIO OpraHa, a TakKXe
TOMELIeHWK YIIOJTHOMOYEHHOIO OpraHa, B KOTOPBIX OCYIIeCTB/SIeTCS IIpUeM
3asB/IeHUM U JOKYMEHTOB OT 3asiBUTeIeM.

2.16.2. YrIonHOMOUeHHBIMH OpraHaMH 00ecCIieuMBaeTCsl CO3/laHKe WHBAIUIAM H
VWHBIM MajIOMOOWUIBEHBIM TPYMIaM HacejeHUs C/AeAyIOININX YC/IOBUM [JOCTYITHOCTH
MYHULIMTIAJTIBHOM YCJAYTH B COOTBETCTBUU C TpPeOOBAaHUSMH, YCTAHOBIEHHBIMU
3aKOHOZATe/IbHbIMU U UHBIMU HOPMAaTHBHBIMU MTPAaBOBBIMU aKTaMU:

- OKa3aHHWe WHBa/IM/[aM TIOMOILIY, HeoOXOAUMOM [I7Isl TO/TyueHusi B AOCTYITHOM AJist
HUX (opMe MH(OpMaLMM O TpaBW/Iax MpefOoCTaB/lIeHUs MYHULIMMNAJIBHON YCIyTH, B
ToM unciie 00 odopmieHUM HeOOXOJUMBIX /IS TIOy4YeHUsT MyHULUITAIbHON yCIyTH
JIOKyMEHTOB, O COBepIIeHMM UMH [JPYIMX HeoOXOAUMBIX [/  TIO/yYeHUst
MYHULMIAIBHOU YCIYTH JeUCTBUY;

- TIpefoCTaB/ieHWe MYHULIMIAJIbHOU YyC/IYyTM WHBaJuMjaM [0 CayXy, TIpU
HeoOXOMMOCTH, C WCIO/b30BaHHEM pYCCKOTO >KeCTOBOTO 3blKa, BKJ/IHOYas
obecrieueHue 0MyCKa B MOMellleHre Cyp/ioriepeBo[urKa, TH(HI0CypAoriepeBoJUrKa;

- OKa3aHWe TIOMOIM WHBaJWAAM B TIpeofiofieHnd OaphepoB, MeIIarIx
TOJTyYeHHUI0 MYHULIMIIA/IbHOU YCJIyTU HapaBHe C APYTUMU JIMLIAMH.

2.16.3. Ilpu mnpemoCTaBleHWM MYHULIMNAJIBHOU YCAYTU B3aWMOZENCTBUE
3asiBUTEJIS CO CIIeLaJyMCTOM YIIOJIHOMOYEHHOTO OpraHa OCYyIeCTB/ISeTCS IIPU JIMYHOM
oOpall[eHNH 3asiBUTEIS:

- U1 TIOJy4YeHUs1 MH(OpMaLK 10 BOMpPOCaM MpefoCTaBAeHUs] MyHULUIIATbHOU
yCIIyTH;

- /151 IOZjauy 3asiBJIEHUS U JOKYyMEHTOB;

- 7151 IOJTyYeHrst MH(OopMaLuu O X0 MpeAoCTaBlIeHUs] MyHULIUIA/IbHOM YCIyTH;

- LIS TIO/TyY€eHHUs pe3y/ibTaTa NpejoCTaBIeHUs MyHULIUIAIbHOM YCIIyTH.

[IpofO/IKUTENIBHOCTD ~ B3aUMOJEWCTBUS  3asgBUTENA  CO  CIEeLUaJIMCTOM
YIIOJIHOMOUEHHOT0 OpraHa He MOXXeT MpPeBbIlaTh 15 MUHYT.

2.16.4. TlpemocraBneHne MyHULMNAAbHOM yciayru B M®PIl Bo3MOXHO TipM
Ha/IMYMK 3aK/IFOUEHHOTO COIVIALIeHWS] O B3aUMOJEUCTBUU MEXIY YMOJTHOMOYEHHbIM



opraHoMm u M®II.

YronHoMoueHHbIM opraH obecrieunBaeT WH(POPMUpOBaHUe 3asBUTeeld O
BO3MO)KHOCTHU TIOJTyUeHUs] MyHULIMTIAIbHOW yciyru Ha 6a3e M®ILI. B cnyyae mogaun
3asB/IeHHs O TpeJOoCTaB/leHuM MyHULMNanbHOW yciyrd B M®Il HenmocpencTBeHHOe
rpeloCTaB/ieHe MYHMLMIAAbHOW YC/IYTM  OCYIIEeCTB/SIETCS  YIOTHOMOUEHHBIM
OpraHoM.

[IpegocTraBieHre  MyHULIMIIAQJBHOM  yOIYrM — TOCPEACTBOM  3ampoca O
TIpeJJOCTaB/IeHUH JBYX U 0osiee TOCyAapCTBEHHBIX W (WIM) MYHULMMAJBHBIX YCIyT
(komriiekcHoro 3aripoca) B M®Il mpu ofHOKpaTHOM OOpalljeHuH 3asiBUTe/IsT He
OCYILIeCTB/ISIeTCS.

2.17. UVuble TpeboBaHWS, B TOM UHC/Ae YUYUTHIBAIOI[ME OCOOEHHOCTH
TIpeloCTaB/IeHrsT MYHULIMNAJBHOW YCIYTM I0 3KCTePPUTOPUA/IbHOMY IIPUHLMIY U
0COOeHHOCTH TIpe/IOCTaB/IeHUs] MyHULIUIIAIbHOM YC/IyTH B 37IEKTPOHHOU (hopMme.

2.17.1. IlpemocraBneHre MYHULMNAJbHOW YCAYTHM IO SKCTEPPUTOPHUATBHOMY
TIPUHLMITY HEBO3MOXKHO.

2.17.2. 3asiBUTeNb BrpaBe OOpaTUTbCS 3a TMpeoCTaBlIeHUEM MYHUIUTIaTbHOU
yCIyrd W TIofJaTh  [JOKYMEHThI, yKa3aHHble B IyHKTe 2.6 HaCTOALero
aJMUHUCTPAaTUBHOTO pernaMeHTa B 3/ieKTpoHHOUW ¢dopme uepe3 EII'Y, PIITY c
VICII0/Ib30BAHUEM 3/IEKTPOHHBIX JOKYMEHTOB, TOJANKWCAHHBIX 3JIEKTPOHHOW MOZIMCHI0
B COOTBETCTBUU C TpeboBaHusiMU PenepanbHoro 3akoHa oT 06.04.2011 Ne 63-P3 «O6
5/1EKTPOHHOU MO/ITUCK».

YrnonHoMoueHHbIE oOpraH obecrieunBaeT WHGOPMHPOBaHHE 3asBUTENEN O
BO3MOJKHOCTH MOTyUYeHUs] MyHULIMNATIbHOU yciyru uepe3 EITT'Y, PIITY.

Oobpartenue 3a yciyrot uepe3 EIIT'Y, PIIT'Y ocyiiecTB/isieTcst TIyTeM 3ario/THeHUS
VHTEPaKTHBHOM (opMbl 3asiBieHUs (hOopMUpOBaHUsSI 3ampoca O MpeAoCTaBIeHUH
MYHULUMAILHON YC/IYTH, COZiep>KaHre KOTOPOro COOTBETCTBYeT TpeboBaHUSAM (POPMBI
3asiB/IeHYs], YCTaHOB/IEHHOW HACTOSILIUM aJJMUHUCTPAaTUBHBIM peryiaMeHToM) (Janee -
3anpoc). O6pairieHre 3asiBUTe/sT B YIIOJTHOMOUEHHBIM OpraH yKa3aHHBIM CII0COO0M
obecrieurviBaeT BO3MOXKHOCTb  HarpaB/ieHUsi W TOAy4YeHUs] OJHO3HAYHOW U
KoH(UeHI[MabHON HH(GOPMALUK, a TaK)Ke TTPOMEXXYTOUHBIX COOOIeHUI U OTBETHOM
vH(OpMalMM B 5/€KTPOHHOM BH/leé C MCIO/Ib30BaHHWEM 3/1€KTPOHHOM MOANUCH B
TopsiZike, TIpeyCMOTPEeHHOM 3aKOHOZAaTebCTBOM Poccurickor ®Pefeparun.

2.17.3. Tlpu mpepocTaB/ieHUWd MYHULMMNAJAbHOW YCAYyTH B 3JIEKTPOHHOM (hopme
nocpeacteoM ETITY, PIIT'Y 3asButesnto obecrieurBaeTCs:

- mnonyuyeHue uHGOpPMALMM O TIOps/KE U  CpOKax MpefoCTaBleHUs
MYHHULIUMNAIBHOU YCIIyTH;

- 3alMCh Ha TIpUeM B YIOJHOMOUEHHBIM OpraH /Jisl ToJauyu 3asiBjieHusl U
JIOKyMEHTOB; (JOpMUpOBaHUe 3apoca;

- TIpYeM U pervcrpaLys YIOJHOMOYEHHBIM OpraHoM 3arnpoca M JOKYMEHTOB;
NoJlyyeHHe pe3yJibTaTa NpejoCTaBAeH!s] MyHULIMNAaIbHOW yCIIyTH;

- MOMy4YeHUe CBeJEHUM O XOJe BBINOJHEHMS 3arpoca; OCYLIeCTB/IEHUE OL€HKU
KayecTBa Mpej0CTaB/IeHUsI MyHULMIAIbHOW YCIYTH;

- mocynebHoe (BHecyznebHOe) oOXKaoBaHYe pellieHui U AercTBui (0e3aeicTBIA)
YIIOJTHOMOYEHHOTO  OpraHa, pYyKOBOJWTeNsl  YIOJIHOMOYEHHOTO oOpraHa Ju0o
CIeLMaIrnCTa YIoJTHOMOYEHHOIO OpraHa.

2.17.4. Tlpu QopMupOoBaHUM 3arpoca B 3MEKTPOHHOM BUjle 3asBUTEIIO
obecrieurBaeTCs:



a) BO3MOXXHOCTb KOIMPOBAHMUSI U COXPaHEHHWs 3arpoca Y HHBIX JOKYMEHTOB,
HeoOXOIUMBIX [I7IsI TIPeJjOCTaB/IeHUs Y CIYTH;

0) BO3MOXKHOCTb TeUaTh Ha OyMa)KHOM HOCHTeJ/le KOTMM 31eKTPOHHOU (HOpMBI
3arpoca;

B) COXpaHeHHWe paHee BBEJIEHHBbIX B 37IeKTPOHHYIO (popmy 3ampoca 3HayeHud B
nmoboli MOMEHT TIO >KeJlaHWIO T10/Ib30BaTesiss, B TOM 4YMC/ie TIPU BO3HUKHOBEHUU
olMOOK BBOJI@ M BO3BpaTe /il TIOBTOPHOTO BBO/la 3HaUeHUM B 37IEKTPOHHYIO (opMy
3arpoca;

I') 3aro/iHeHue T0Jiel 3/1eKTPOHHOM (DOpMBI 3arpoca [0 Hauajla BBOJja CBe/leHUi
3asBUTEe/IeM C MCI0/Ib30BaHUEM CBeJleHWi, pasMelleHHbIX B  (eAepaabHOU
rocyJapCTBeHHOW UH(pOpMalMOHHOUW cucteme «EquHas cucteMa ujeHTU(UKALUU U
ayTeHTUPUKalMd B UHQPACTPyKType, oOecreunBaroieii  HWHGOPMALIMOHHO-
TEXHOJIOTUYEeCKOe B3auMOAelCTBHe WH(OPMAlLMOHHBIX CUCTEM, HCIIO/b3yeMbIX [JIs
Npefi0CTaB/IeHUs TOCYJapCTBEHHBIX U MYHULIUTIA/LHBIX YC/IYT B 3/IEKTPOHHOM (Popme»
(mamee - emuHasi cucTeMa WJEHTA(PUKALMM W ayTeHTU(UKAl[MW), U CBeJeHUM,
ornybmkoBaHHbIX Ha ETITY, PIIT'Y, B yacTH, Kacarolencs: CBeIeHHi, OTCYyTCTBYIOIIUX
B €/JMHOW CUCTeMe UJIeHTU(UKALIMK U ayTeHTU(PUKALIUH;

[1) BO3MOXXHOCTb BEpHYTbCSI Ha J/IH000OM W3 3TaroB 3aro/iHeHHs 37eKTPOHHOU
dbopmbl 3aripoca 6e3 moTepu paHee BBeIeHHOM WH(MOPMaIy;

e) BO3MOXXHOCTb foctyrna 3asiButenis Ha EIIT'Y, PIII'Y K paHee MojjaHHbIM WM
3arpocam.

[Ipy HampaBieHWM 3arpoca UCIIOAb3yeTCsl IMPOCTask JIeKTPOHHAs MOANUCH, TPy
YCJI0BUM, UYTO JIMYHOCTH 3asiBUTEJIA YCTAHOBJIEHA MPU aKTUBALIMU YUETHOM 3aluCH.

3ampoc W  UWHBIe  [JJOKYMEHTbl, HeoOXoAuMble [Jisi  TIpeJoCTaBeHuUs
MYHULMIIATBHOU  yCJIYTH, TIOANKCAHHbIE TIPOCTOM 37eKTPOHHOM TOANMCBI0 U
TI0/laHHble 3asBUTesIeM, TIPU3HAKOTCS paBHO3HAYHBIMU 3allpOCy U UHBIM JOKYMeHTaM,
TIOATMCAHHBIM COOCTBEHHOPYUHOW TIOATNMCHI0 U Tpe/CTaB/JeHHbIM Ha OyMaKHOM
HOCHUTeJe. YTIOJIHOMOUeHHBIM opraH obecrieurBaeT MpreM JOKyMEeHTOB, HeOOXOUMbIX
JJisl  TIpPeJOCTaB/IeHUsI MYHULUMAJAbHON yC/Iyrd, W perucTpauyio 3arpoca 0e3
HeoOXO[MMOCTH TIOBTOPHOTO TIpeJCTaB/IeHHsl 3asBUTe/leM TaKUX J[IOKyMEHTOB Ha
OyMa)kHOM HOCHTesle, eCid MUHOe He YCTaHOB/eHO (efepanbHbIMUA 3aKOHaAaMU U
NPUHMMAaeMbIMM B COOTBETCTBMM C HUMM aktamu [lpaButenbctBa Poccurickon
®eneparuy, 3akoHamMu KemepoBckout obmactm - Kysbacca v IIpUHMMaeMbIMH B
COOTBETCTBUM C HUMU akTamu [IpaBuTenbcTBa KemepoBckoii obactu - Ky3bacca.

[IpenocTaBieHre MyHULMIIAJIBHOW YCJIyTM HauyMHAeTCsl C MOMeHTa MpueMa M
perucTpaluy yroJHOMOYeHHbIM OPraHOM 37IeKTPOHHBIX JOKYMEHTOB, HEOOXOJUMBbIX
JJ1s1 IPeJj0CTaB/IeHUsI MyHULIMTIAbHOW YCTYTH.

2.17.5. Pe3ynprar MyHULMIIAIBHOU YCIYTM BbIAaeTCss B (hOpMe 3JIEKTPOHHOIO
JokymeHTa Triocpeactsom  EIIT'Y, PIII'Y, noanmucaHHOro  ymo/JIHOMOYEHHbIM
JO/DKHOCTHBIM ~ JIMLIOM C  MCIO/b30BaHWEM YCWIEHHOW KBaJU(PULIMPOBaHHOM
3JIEKTPOHHOU TIOJITMCH, B C/Iy4ae, eC/IM 3TO yKa3aHO B 3asiBJIeHUM Ha MpeJoCTaB/IeHHe
MYHULMIAABHOU yCIyTH, HanpasaeHHOM uepe3 EINT'Y, PIITY.

B wensix monyueHWs pe3y/ibTaTa TIPeAOCTaB/ieHUs yCJIyrd Ha OyMakHOM
HocuTese (ec/iv 3asiBUTE/IEM YKa3aHO B 3arpoce, HarpaB/ie€HHOM B YIIOJIHOMOUEHHBIN
opras, uepe3 EIIT'Y, PIIT'Y, o mosiyyeHnH pe3ysibTaTa YCIyTd Ha OyMa>KHOM HOCHTEJIe)
sasgBuTemto Ha EINT'Y, PIII'Y obGecrieunBaeTcst 3anuch Ha TPUEM B YITOJTHOMOUYEHHBIM
OpraH, TIpU 3TOM 3asiBUTe/TF0 00eCIieurBaeTCs BOSMOKHOCTb:



- O3HAaKOMJ/IEHHSI C pacrycaHueM paboThbl YTIOJTHOMOUEHHOTO oOpraHa /0o
yTOTHOMOYEHHOT0 COTPY/JHUKA YIIOJIHOMOUEHHOTO OpraHa, a Take C JOCTYITHBIMHU
JI7IS1 3aTTMCY Ha TIPUeM JlaTaMy 1 MHTepBa/laMu BpeMeHU MprUeMa;

- 3anMcu B MoOble CBOOOJHBIE [jIsi TIpYeMa JiaTy W BpeMsl B Tipefesax
yCTaHOBJIEHHOTO B YTIOJTHOMOYeHHOM opraHe rpaduvka npremMa 3asiBUTe/Iei.

B 1jensix mpemocTaB/ieHUss MYHUIUATIATBHOM YCIYTH YCTAHOBJEHWE JINYHOCTH
3asBUTE/ISI MOKET OCYLIeCTBJATbCA B XOJAe JIMYHOIO T[pHeMa [0CpeACTBOM
TpebsiB/IeHHs TIacropTa TpaxjaHuHa Poccubickoii ®Pepepaiuu b0 HHOTO
JIOKyMeHTa, Y/0CTOBEPSIIOIero JMYHOCTb, B COOTBETCTBUM C 3aKOHO/JATe/IbCTBOM
Poccuiickoii ®enepalid WM MOCPEACTBOM HAEHTU(MUKALMU U ayTeHTU(UKALIUA B
opraHax, TMpeJOoCTaB/SIOIIMX MYHULMIAIbHBIE YCAYTH, MHOTOGYHKI[MOHATbHBIX
L[eHTpaX C WCI0/Jb30BaHUEM HWH(OPMAI[MOHHBIX TeXHOJOTUM, TMpeayCMOTPEeHHbIX
yacTbio 18 crateu 14.1 PepepanbHoro 3akoHa ot 27 urosist 2006 roga Ne 149-d3 «O6
vHdopMaIu, UHPOPMaI[MOHHBIX TEXHOJIOTUSIX U O 3alluTe UHGOpMaLin».

[MIpy mipefioCcTaB/ieHWd MYHUIMMNANAbHOM YCAYTM B 3/eKTPOHHOUM  (opme
yaeHTUhUKALUS U ayTeHTU(PUKALKMS MOTYT OCYIL[eCTB/IATbCS [TOCPeICTBOM:

-  eQUHOW CUCTeMbl WAEHTU(PUKAUMA W ayTeHTU(UKALWU WM  UHBIX
rOCyJapCTBeHHBbIX HWHGMOPMAIIMOHHBIX CHUCTEM, €C/Id TakKue TOCyAapCTBeHHbIe
VH(OPMaLMOHHbIE CUCTEMbI B yCTaHOB/eHHOM IIpaBuTenbctBoM Poccuiickon
Qenepaiuy  mopsAKe obecrieudBalOT  B3aUMOAEMCTBHE C eQWHOM CHCTEMOM
WaeHTUGUKALMM U ayTeHTU(UKaLMM, TP YCJIOBHM COBMaZieHUs CBeJAEHUM O
(br3nUeCcKoM uLle B yKa3aHHBIX MH(OPMAaL[MOHHBIX CUCTEMaX;

- e[WHOM CHUCTeMbl WAEHTU(PUKALMA U ayTeHTUPUKALMh W  eJuHOU
MHGOPMAI[MOHHOM CHUCTEMBI TepCOHABHBIX JlaHHBIX, obecrieunBaroiieli 0OpaboTKYy,
BKJIIOUasi COOp U XpaHeHHWe, OMOMeTpHUUeCKHX IMepCOHATBHBIX JAHHBIX, UX TIPOBEPKY U
nepefayy UH(OpMAlMM O CTeleéHW HUX COOTBETCTBUSI  IIpPe/l0CTaB/IeHHbIM
OroMeTpHUeCKUM TIepCOHA/IbHBIM JJaHHBIM (DU3HUeCKOTO JTUIIA.

Crioco6 (cmocoObl) HampaB/ieHUs] 3asBUTENI0 TOKYMEHTOB, SIBJISIOLLAXCS
pe3y/IbTaToOM MpeioCTaBAeHUs] MyHULUIATbHON yCTyTH.

ITOKyMeHTbI, SIBJSIOIIUECS pe3yJbTaTOM TpefoCTaBAeHUs MYHMIMMaIbHON
yCJ/IyTH, HarpaB/siOTCS 3asBUTE/O TOCPeJCTBOM TIOYTOBOM CBsi3W MO0 BPyYarOTCs
3asiBUTEJIIO JIMYHO.

2.17.6. TpeboBanus K ¢opmaraM 3asiBleHHd W UWHBIX [IOKYMEHTOB,
TIpe/iCTaB/lsieMbiX B (opMe  IeKTPOHHBIX /TOKYMEHTOB, HeO0OXOJUMBIX ISl
Tipe/loCTaB/IeHHsI MyHULIMIIATIbHOM YCIYTH:

2.17.6.1. DnieKTpoHHbIe JOKYMEHTHI TIPe/ICTaB/ISIOTCS B C/IeyIOIUX (popmarax:

a) xml - [7s JOKYMEHTOB, B OTHOIIIEHWM KOTOPBIX YyTBep)K/eHbl (hOpMbI U
TpeboBaHMs 10 (HOPMHUPOBAHHIO 37IEKTPOHHBIX JOKYMEHTOB B BH7ie (aityioB B (hopMaTte
xml;

6) doc, docx, odt - jaid [JOKYMEHTOB C TEKCTOBBIM COJlep)KaHHEM, He
BK/TFOUAIOIMM (OPMY/IbI (38 UCKTFOUeHHEeM /I0KYMEHTOB, YKa3aHHbBIX B MOAMYHKTe "B"
HaCTOSILIErO MyHKTA);

B) xls, xIsx, ods - A/ JOKyMeHTOB, CO/iep Kall[iX pacueThl;

r) pdf, jpg, jpeg, png, bmp, tiff - 15 JOKyMEHTOB C TeKCTOBBIM COZlep)KaHHEM, B
TOM UHCe BK/IOUaronx ¢dopMynsl W (i) rpaduueckue wu3o0pakeHus (3a
WCK/IIOUeHNEeM JOKYMEHTOB, YKa3aHHBbIX B TOAIYHKTe «B» HACTOSIIIEro IMyHKTa), a
TaK)Ke JOKYMeHTOB C TpaduueckuM cojiep>KaHueM;



1) Zip, rar - /sl CKaTbIX J0KyMEHTOB B OAUH (haiis;

e) sig - I OTKPeIUVIEHHOW YCW/IeHHOM KBalU(ULIMPOBAHHOW 3JIEKTPOHHOU
TIO/ITHCH.

B cnyuae, ecii opyuruHanbl JOKYMEHTOB, MpU/araeMbiX K 3asiBJIEHUIO BbIJAHBI U
MOANMCAaHbl YIIOJHOMOUEHHbIM OpraHoM Ha OyMa)kHOM HOCUTese, [0MyCKaeTcs
(opMHpOBaHMe TaKUX JOKYMEHTOB, TIPe/ICTaB/sIeMbIX B 3/IEKTPOHHOM (opme, MyTeMm
CKaHMPOBAaHMSI HEMOCPeACTBEHHO C OpPYMIMHasa JOKyMeHTa (MCI0/ib30BaHUe KOMUM He
JIOMYCKaeTcs1), KOTOpPOe OCYILEeCTB/sIeTCsl C COXpaHEeHWeM OpHeHTalUd OpUrvHaja
nokymeHnta B paspemiennd 300-500 dpi (maciutab 1:1) ¥ Bcex ayTeHTUUHBIX
TIPU3HAKOB TMOAJIMHHOCTY (rpaduueckol MOAMNMCHU /UL, TMeuaTw, YIVIOBOTO IITamria
671aHKa), C UCIIO/Ib30BaHEM CIeYIOIIUX PeXKUMOB:

- «4uepHO-0esbIii» (TTPU OTCYTCTBUU B [JOKyMeHTe TpadruecKux n3o0bpakeHU U
(W1K) LBETHOTO TEKCTA);

- «OTTeHKHU ceporo» (Tpd HaJIU4YMM B [JOKyMeHTe rpaduyeckux n300pakeHUH,
OTVIMYHBIX OT [JBETHOTO Tpachrueckoro n300pakeHus);

- «LIBETHOW» WJIM «PEXXUM MOJIHOM 1[BeTorepefaun» (TIpy Ha/IMUUU B TOKYMEHTe
L[BETHBIX rpaduuecKux n300pakeHU 1100 LIBETHOTO TEKCTA).

KonmvuecTtBo (haliloB  [O/KHO COOTBETCTBOBaTh KOJMYECTBY [JOKYMEHTOB,
KaK/IbIM 13 KOTOPBIX CO/IeP>KUT TeKCTOBYO U (W/K) rpaduueckyro uHbopmaluio.

2.17.6.2. DyieKTpOHHbBIE JOKYMEHTHI O/DKHBI 00€e CrieurnBaTh:

- BO3MOXKHOCTb WJIeHTU(ULIMPOBaTh JOKYMEHT U KOJMYeCTBO JIUCTOB B
JIOKYMEeHTe;

- BO3MO)KHOCTb TIOUCKA T10 TeKCTOBOMY COZIEP)KaHHIO0 JJOKYMEHTa U BO3MOXXHOCTh
KONMPOBaHWsI TeKCTa (3a HCK/IIOUeHUWeM CjyudaeB, KOT[a TeKCT $IBJISeTCS YaCTbIO
rpaduueckoro u3o0paxkeHusi); CoZiep>KaTh OIJIaBlieHre, COOTBETCTBYIOL[ee UX CMbIC/TY
Y COJEepKaHWI0; [/l OKYMEHTOB, COJEep)KalllUX CTPYKTYpHPOBaHHbIE TI0 4YacCTsM,
I71aBaM, paszernam (TofpasjesiaM) AaHHble U 3aK/Ia[Ku, 00ecrieurBaroliie mepexo/bl
TI0 OTVIaBJIEHUIO U (WIK) K COZIePyKaIlMCS B TEKCTe PUCYHKaM U Tabiuiiam.

2.17.6.3. JJokyMeHTbI, moj/iexkalle npejcTaBieHuto B ¢opmatax xls, xlsx mmm
ods, (hopMUpYIOTCS B BUJIe OTAEJIbHOTO 3/IEKTPOHHOIO JJOKyMEHTa.

2.18. TlopsoKk W CpPOK TIpHeéMa W PervdcTpaijdy 3asiBjieHuid, TpeOoBaHMS K
TOMeELLeHUsIM /11 OXKWJaHusi U mpueMa 3asButened B M®PL] ycraHaB/ivBaroTCs B
COOTBETCTBUM C IOKYMEHTaMH, Pery/JvpyoLIUMU NpefoCcTaBIeHre roCyaapCTBeHHbIX
Y MYHULIMTIATBHBIX yCIyT Ha 6a3e M®LI.

3. Cocrag, noc/ie0BaTe/IbHOCTb U CPOKH BbITIO/ITHEHUS a/[]MUHUCTPAaTUBHBIX
npoueayp (AeicTBUil), TPe00BaHUS K MOPSAKY UX BBITIOTHEHHS, B TOM YHC/Ie
0Cc00eHHOCTH BBINO/THEHUs aIMUHUCTPAaTUBHBIX MpoLeAyp (AeiicTBUIT) B
3/1IeKTPOHHOM opMme.

3.1. TlpegocTaB/ieHre MyHULMMNAJBHOM yC/IyTA BK/IOYaeT B cebsi ciieyrolue
aJMUHUCTPaTUBHbIE TIPOLIeIYPHI:

a) IpUeM U perucrpauysi 3asBjieHUs W HeoOXOJUMBIX [OKYMEHTOB Ha
T1Ipe/loCTaB/IeHre MyHULMIIa/IbHOU YC/IYTH;

6) paccMoTpeHHe TIPUHSITHIX  [OKYMEHTOB UM TIPUHSITHE  pelLlieHus O
NpeloCTaB/IeHUM MYHHULUMNANBHOW yciyrd ubo o6 oTkase B MpefoCTaB/ieHUU
MYHULMIIATbBHOU YCIYTH;



B) MpeAoCTaB/leHWe pe3y/bTaTa MpefoCTaBlIeHUs] MYHULMIIAJIbHOU yC/IYTU WU
OTKasa B Ipe/l0CTaB/IeHUH MYHULIMITIAIbHOU YCIYTH.

3.1.1. Tlpuem wu peructpanus 3asBieHHs W HeOOXOAWMBIX [JOKYMEHTOB Ha
ripe/loCTaB/IeHre MyHULUIIaTbHOU YCIYTH.

3.1.1.1 OcHoBaHMeM [/l Hauaja MpPeJOCTaBAeHUS] MYHULMMNAJIbHOW YC/IyTH
SIBJISIeTCS IMYHOe oOpalljeHue 3asiBUTesIsi B YIIOJIHOMOUeHHbIM opraH, M®LI ro mecty
)KUTeNbCTBa (MecTy rpeObiBaHus, MeCTy (haKTHUeCKOro MPOyKUBaHMs), C 3asiB/IeHUeM U
JOKYMeHTaMU; MOCTYyIJIeHUe 3asiBIeHHs] U KOIIUM JOKYMEHTOB B JIEKTPOHHOM (popme
yepes EIIT'Y, PIIT'Y.

[lpy nuuHOM oOOpalljeHUM 3asiBUTessi B YIOTHOMOUEHHbI OpraH CIeLuaaucT
YIIOJTHOMOYEeHHOIO OpraHa, OTBeTCTBeHHbIN 3a IPHYeM U BblZIauy JOKYMEHTOB:

- yCTaHaB/IMBaeT JIMYHOCTh  3asBUTe/II HA  OCHOBAaHUU  JIOKYMEHTa,
YAOCTOBEPSAIOLero ero JIMYHOCTb, [IpefCTaBuTe/Isl 3asfBUTe/Isi - Ha OCHOBAHUU
JIOKYMEHTOB, Y[ OCTOBEpSIOIIUX €ero JIMYHOCTb M TIOJHOMOYMS (B C/y4yae ero
obpaiijeHus);

- TpOBepsieT CPOK [|eMCTBUS JOKYMEHTa, Y[ OCTOBEpSIOIIero ero JUYHOCTb U
COOTBETCTBHWE [aHHbIX [OKYMEHTa, YJAOCTOBEPSIOLero JIMYHOCTb, JAHHBIM,
yKa3aHHbIM B 3asIBJICHUU U MIPUJIOKEHHBIX K HEMY JTOKYMeHTax.

B Xope npreMa JOKyMEeHTOB OT 3asiBUTeJIsl CIIeLIMa/IiCT, OTBETCTBEHHBIM 3a IIpueM
Y BblJjauy JOKYMEHTOB, Y0CTOBEepseTCs, UTo:

- TeKCT B 3asB/IeHUU I10/1aeTCs IIPOUTEHHUIO;

- B 3asBJIEHMM yKa3aHbl (pamMuiusi, UMs, OTYeCTBO (TIOC/IefHee - MPU HaIU4WH)
¢usnyeckoro LA JMb0 HaMeHOBaHKe FPUANUECKOTO JIULIQ;

- 3as1BJICHUe TIOAIIMCAHO YIIOJTHOMOYEHHBIM JIMLIOM;

- TIPUJIOXKeHBI IOKYMEHThI, He0OX0[uMble [I/Is TIPejOCTaB/IeHUsT MyHULIUTIAIbHOM
YCIIyTH.

Ecimm  mpejcraB/ieHHble KOMWM  YKa3aHHBIX [JOKYMEHTOB HOTapyaJibHO He
3aBepeHbl (M KX HOTapUajbHOE 3aBepeHre He TMpeAyCMOTPeHO (eepanbHbIM
3aKOHOM), CITeLIMa/IMCT, OCYILIEeCTB/ISIOLIMM TIpUEM JOKYMEHTOB, CpPaBHHB KOIMWUU
JOKYMEHTOB C WX OpWUrMHa/liaM{, BBITOMHSEeT Ha TaKWX KOMMSIX HaAMUCh 00 uX
COOTBETCTBUM OpMUIMHAjaM, 3aBepsieT CBOel IMOAINWCHI0 C YyKa3aHWeM (amMwiid U
VHULIUAJIOB.

MaxkcrMasibHBIM CPOK BBIITO/IHEHUS aAIMUHUCTPAaTMBHOM TPOLIeyphl T10 IIpUeMy U
perucTpalyy 3asiB/ieHusi U IPUI0KeHHbIX K HeMY [JOKYMEeHTOB cocTaB/sieT 1 pabounii
[leHb.

Kpurepuit npyHATHUS pellieHrs: MIOCTyIUIeHUe 3asiBJIeHUs] U TIPUJIOKEHHBIX K HEMY
JJOKYMEHTOB.

Pe3ynbTaTOM aJMWUHUCTPAaTMBHOM MPOLEAYPhl SIBASETCS NPUEM WU pervMcTpanus
3asB/IeHUs U [IPUJIO’KEHHBIX K HEMY [JOKYMEHTOB.

Wudopmanmss o0 mpuemMe 3asB/eHUS] U TPUIOKEHHBIX K HEMY JOKYMEHTOB
(uKcHUpyeTCss B yCTAaHOBJIEHHOM TIOps/IKe, B TOM YHMCJIE B CUCTEME 3JIEKTPOHHOIO
JIOKyMeHTO060pOTa yIi0JIHOMOUEeHHOTO OpraHa.

B nfmeHp peructpauuu 3asBieHHUA U IPUWIOKEHHBIX K HeMYy [OKYMEHTOB,
CIIeL|MajMCT, OTBeTCTBeHHbIM 3a IIpUeM [OKYMEHTOB, IiepefjaeT IIOCTYIIMBILINe
JIOKYMEHTbI Haya/IbHUKY yII0JIJHOMOUYEHHOIO OpraHa.

HayanbHUK YIIOTHOMOYEHHOI'O OpraHa OTIIMChIBaeT MOCTYMUBLIVE [JOKYMEHThI
PYKOBOZAUTE/IF0 CTPYKTYPHOIO IO/pasjesleHusi, OTBeTCTBEHHOIO 3a BbIAuy BBIIUCKU



13 peecTpa MyHULMITA/IbHOTO UMYILIEeCTBa.
3.1.1.2 Tlpu HanpaBieHUM 3asiBUTeJIeM 3asBJA€HUSI U [IOKYMEHTOB B

YIOJIHOMOUEHHBbI  OpraH  MOCPeJCTBOM  TIOUTOBOM  CBfI3U  CIELAA/IUCT

yIOJIHOMOUEHHOT0 OpraHa, OTBETCTBEHHbIU 3a TIPHUEeM U BblJlady JOKYMEHTOB:

- TIpOBepsieT TPaBUILHOCThL aIpeCHOCTU KoppecroHzeHuu. OimbouHo (He 110
aZipecy) TpUC/IaHHbIe TIMCbMa BO3BpalllalOTCSi B OpraHM3al[di0 TIOYTOBOM CBSI3U
HEBCKPBITbIMUY;

- BCKDbIBaeT KOHBEPTHI, MPOBEPSIET Ha/MuMe B HUX 3asiBJIeHUS] U JOKYMEHTOB,
00513aHHOCTH T10 TIPeI0CTaB/IEHUI0 KOTOPBIX BO3/I0’KeHA Ha 3asiBUTEJIS;

- TIpOBePsieT, UTOo 3asiB/ieHHe He HCIIO/HEeHO KapaH/JallloM, HarMcaHo pa3bopunBo,
dbamMuiuy, uWMeHa, oryecTBa (MPM Ha/JW4YMM), HauWMeHOBaHWe, aJipeCc MecTa
JKUATEJIbCTBA, aipeC MeCTOHAaXOXKEeHWs1, HalMCaHbl OJTHOCTHIO;

- TMPOBOJUT MEPBUYHYIO TIPOBEPKY MPE/CTABIEHHBbIX KOMUW [JOKYMEHTOB, WX
COOTBETCTBUE [IeHCTBYIOIIEMY 3aKOHO/ATE/IbCTBY, a TaK)Ke TIPOBEPSIET, UTO yKa3aHHbIe
KOMWM 3aBepeHbl B YCTAaHOBJIEHHOM 3aKOHOJATeIbCTBOM MOpsiike (ecid 3TO
MpelyCMOTPEHO JIeHCTBYIOIIUM 3aKOHO/IaTe/IbCTBOM);

- TIpOBepsieT, UTO KOMWM JJOKyMEHTOB He HMEIOT Cepbe3HbIX TMOBPeXIAeHUH,
Ha/lMuvMe KOTOpPbIX He TO03BO/sIeT OAHO3HAYHO MCTOJIKOBaTh WX COJlepXKaHue,
OTCYTCTBYIOT IOJUUCTKH, IPUITUCKH, 3aUePKHYThIE C/I0BA, UCIIPAB/IEHHS.

MakcumanbHbIM CPOK BBITIO/THEHWS aIMUHUCTPAaTUBHOM MPOLIeAYPHI 110 TIPUEMY U
pervcTpalyy 3asiBJieHUst U TIPUIOXKeHHbIX K HeMy ZIOKYMeHTOB cocTaB/sieT 1 pabounii
[leHb.

Kputepuii NpUHATHS peLleHrs: TTIOCTYTJIeHUe 3asiB/IeEHUs U IPUIOXKEHHBIX K HeMY
JIOKyMEHTOB.

Pe3ynbraTtoM afIMUHUCTPAaTMBHOW TPOLIEAYPHI SB/SIETCS TPUEM W PErucTpanus
3asiB/IeHUs U MPU/I0’KEHHBIX K HEMY [JOKYMEHTOB.

Nudopmanmsi 0 mnpueme 3asiB/ieHUs U NPWIOKEHHBIX K HeMYy JOKYMEHTOB
(UKcupyeTcsi B YCTaHOBJIEHHOM TMOps/IKe, B TOM YMC/Je B CUCTEMe 3JIeKTPOHHOIO
JIOKyMeHTO060pOTa yIi0JIHOMOUEeHHOTO OpraHa.

B ofneHb peructpauyu 3asBeHUST U TIPUJIOXKEHHBIX K HeMYy [JOKyMEHTOB,
CIeLIMa/IMCT, OTBETCTBEHHbIM 3a I[IpUeM [OKYMEHTOB, [epejaeT MOCTYIUBLINE
JIOKyMEeHTBI Haua/IbHUKY YIIOJIJHOMOUEHHOIO OpraHa.

HayanbHUK YIIOTHOMOYEHHOTO OpraHa OTIMChIBAeT MOCTYMNUBLIVE [JOKYMEHTHI
PYKOBOAMTEMO CTPYKTYPHOIO TOZpa3zesieHusi, OTBETCTBEHHOIO 3a Bbllayy BbIMUCKA
13 peecTpa MyHULMITA/IbHOTO UMYILIeCTBa.

3.1.1.3. IIpyem u peructpaLus 3asB/ieHUs1 U IPUJIOKEHHBIX K HEMY JTOKYMEHTOB B
(hopMe 371eKTPOHHBIX JOKyMEHTOB.

[Tpu HampaBreHUU 3asiB/IeHUS] B 3/IEKTPOHHOU ¢opMe 3asBUTE/I0 HeoOXOAUMO
sarionauth Ha EIITY, PIII'Y snekTpoHHyr0 (opMy 3ampoca Ha MpefoCTaBlIeHHUe
MYHULIUMNAIBHOW YC/IyTH, TIPUKPEIUTD K 3asiBJIEHUI0 B 3/IEKTPOHHOM BU/Ie IOKYMEHTHI,
Heobxo/vMble ZIJis TIpeIoCTaB/IeHs] MYHULIUIA/IbHON yCTyTy (TIpU Ha/TMuuK ).

Ha EIITY, PIII'Y pa3wmemaercss obpa3sel] 3ario/iHeHUs] 3/IEKTPOHHOM (HOPMBbI
3asiB/ieHus (3amnpoca).

dopmaTHO-710rMYecKasi TIpoBepKa C()OPMHUPOBAHHOIO 3ampoca OCYILeCTBISeTCs
eIMHBIM TIOPTAJIOM aBTOMAaTU4YeCKd Ha OCHOBaHUM TpeOOBaHUM, OIpeessieMbIX
opraHoMm (opraHu3aljden), B MpoLiecce 3aroJHeHUs 3asiBUTe/IeM KaXK[O0ro U3 MoJieu
3/IeKTPOHHOU (hopMbl 3ampoca. [Ipu BbISIBIEHUM eQUHBIM TIOPTaJOM HEKOPPEKTHO



3aro/IHEHHOTO TI0JisE 3/IeKTPOHHOW (OpMbI  3ampoca 3asBUTe/b YBeJOMJISIETCS O
XapakTepe BbISIBJIEHHOW OIMMOKKM U TIOpsJKe ee YCTPAaHEeHHs TI0CPeCTBOM
MHGMOPMAI[MOHHOTO COOOITIeHHs HETTOCPe/ICTBEHHO B 3/IEKTPOHHOM (hopMe 3arpoca.

CreluanucT, OTBeTCTBEHHbIM 3a TIpUeM U BbIauy [JOKYMEHTOB, TIpU
MOCTYTIJIEHWH 3asiBJIeHUS] U IOKYMEHTOB B 3/IeKTPOHHOM BU/I€:

- TIpOBepsieT 3/IeKTPOHHbIE 00pa3bl JOKYMEHTOB Ha OTCYTCTBUE KOMITbIOTEPHBIX
BHUPYCOB U UCKa’)KeHHOM MH(OpMaLUK;

- perucTpupyeTr JOKYMEHTHI B yCTaHOB/IEHHOM TIOPSIKE, B TOM UHUCJ/Ie B CUCTEME
3/IEKTPOHHOTO JJOKYyMeHTO000pOTa YII0/JIHOMOUYEHHOTO OpraHa;

- (hopmMUpyeT M HarpaB/isieT 3asiBUTEI0 3/IeKTPOHHOe yBesoM/ieHHe yepe3 EIITY,
PIII'Y o monydyeHWHW W pervcTpaliiyd OT 3asBUTe/sl 3asiB/eHUs (3arpoca) M KOmuu
JNIOKYMEHTOB, B CJiyyae OTCYTCTBUSI TEXHUUECKOW BO3MOXXHOCTH aBTOMAaTUUeCKOTO
yBenomeHus 3asasurend uepes EIITY, PIITY;

- Hampap/sieT TMOCTYNUBIIMM TakeT [JOKYMEHTOB B 3JIEKTDOHHOM BU/E
Haya/JIbHUKY yTOJITHOMOUEHHOTO OpraHa.

HavanbHUK YIOTHOMOYEHHOTO OpraHa OTIMChIBaeT MOCTYMNUBIIWE [JOKYMEHTbI
PYKOBOAUTENMO CTPYKTYPHOIO TIO/lpa3/ie/ieHusi, OTBETCTBEHHOIO 3a Bbl/lauy BBIMUCKU
13 peecTpa MyHUIMITa/IbHOTO UMYILleCTBa.

MakcumanbHbIM CPOK BITIO/IHEHUS aIMUHUCTPAaTUBHOM MPOLIeAYPHI 110 TIPUEMY U
perucTpaluyu 3asiBjieHUs1 U MPUI0KEHHBIX K HeEMY IOKYMEHTOB B (hOpMe 3/1eKTPOHHBIX
JOKYMEeHTOB CcOCTaB/isieT 1 pabouuii fieHb.

Kputepuii NpUHATHSA pelleHrs: TTIOCTyTJIeHUe 3asiB/IeHUs U IPUIOXKEHHBIX K HeMY
JIOKyMEHTOB.

Pe3ynbraTtoM aJMWHUCTPAaTUBHOW NpPOLEAYPbl SIBASIETCS TIPUEM, pPervcTpaLus
3asiB/IeHUs U MPU/I0’KEHHBIX K HEMY [JOKYMEHTOB.

Nudopmanmsi 0 mnpueme 3asiB/ieHUs U NPWIOKEHHBIX K HeMy JOKYMEHTOB
buKCcUpyeTcss B CHUCTeMe 3/IeKTPOHHOTO JOKYMEHTOOOOpOTa YITOJITHOMOUYEHHOTO
oprasa.

3.1.2. PaccmoTpeHMe TIDUHATBIX [JIOKyMEHTOB U TIDUHSITWE pelleHus O
TIpe/loCTaB/ieHHd MYHMIMMNaNAbHOW yciayrd ubo 00 OTKase B MpefoCTaBlIeHUH
MYHHULIUIAIBHOU YCIIYTH.

OcHoBaHMeM /i Hayaja aJMUHUCTPaTUBHOW MPOLeAYPHI SB/ISETCS MOJyYeHue
DYKOBOAMTENIEM  CTPYKTYPDHOIO  TIOZpa3fe/ieHUs  YIIOJTHOMOYEHHOrO  OpraHa,
OTBETCTBEHHOTO 3a BbIJjauy BBIMUCKA M3 peecTpa MYHULMMAIbHOTO WMYILECTBa,
JNIOKYMEHTOB, YKa3aHHbBIX B MyHKTe 2.6 HAaCTOSIIEr0 aJMUHHUCTPAaTUBHOIO peryiaMeHTa,
B TOM UKCJIe 10 KaHa/laM Me)KBeJJOMCTBEHHOT0 MH(OPMaI[MOHHOTO B3aUMO/IeliCTBUSI.

OTBeTCTBEHHbIM 3a BBIMIOJIHEHWE AJMUHUCTPAaTUBHOW TMpPOLeAYPHI SIBASETCS
PYKOBOAUTENb  CTPYKTYPHOTO  MOApa3fie/ieHusi  yIOJHOMOUEHHOrO0  OpraHa,
OTBETCTBEHHOTO 3a Bbl/]Jauy BBIMMUCKH U3 peecTpa MyHULIUIAJIbHOTO UMYIIIeCTBa.

[Toce tmonydeHusi HeOOXOAWUMBIX JAOKYMEHTOB PYKOBOAWTEIb CTPYKTYPHOIO
ro/ipa3ze/ieHusi YIIOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHOrO 3a BbIZIauy BBIMMCKU U3
peecTpa MyHHULIMMNAJIBHOTO MMYIIECTBA, MOpydyaeT YIMOJHOMOUYEHHOMY CITeLiUauCTy
TOArOTOBUTBh, COIVIACOBATh Y TOAINKCATh Y PYKOBOAUTEJIS YIIOJTHOMOYEHHOTO OpraHa
peleHre O NpejoCTaBlIeHUU BBIIMUCKU C MPUJIOKeHWeM CaMOM BBIIMCKUA M3 peecTpa
MYHMLIATIAIBHOTO WMYIlecTBa /MO0 pelieHre 00 OTKa3e B Bbiflaue BBITUCKUA U3
peecTpa MyHUIMTIAJILHOTO UMYIIIeCTBa, MO0 yBefoM/eHre 00 OTCYTCTBHHU B peecTpe
MYHHULIMMNAIBHOTO UMYILECTBA 3arpaliuBaeMbIX CBeJIeHUU.



PykoBoguTesnb  CTPYKTYypPHOIO TMOZpasfejieHusi YIOJHOMOYEHHOrO OpraHa,
OTBETCTBEHHOI'0 3a BbIZjauy BBINIMCKA M3 peecTpa MYHULMIAIBHOIO HMYILEeCTBa,
rnepefaeT (HarpaB/sieT B 37IEKTPOHHOM — BHjle) TOyYeHHble  JIOKYMEHThI
YIIOJTHOMOUEHHOMY  CIIeLIUa/IMCTy, TOArOTaB/IMBaBLIEMY TPOEKT pelleHus O
MpefioCTaB/€eHUA BBIMUCKA C TIPUOKEHWEeM CaMOW BBIMUCKA U3  peecTpa
MYHUIMIIATBHOTO UMYIIeCTBa MO0 pelleHUsi 00 OTKa3e B BbiJjaue BBITTUCKU U3
peecTpa MyHULMTAJLHOTO UMYILIeCTBa, MO0 yBeZoM/eHUss 00 OTCYTCTBUU B peecTpe
MYHULIMNAJBHOTO ~ MMYLIeCTBa  3arpallvBaeMblX  CBeJeHWM [/ [epejadu
(HampaBieHUs1) CIIeLUAINCTY, OTBETCTBEHHOMY 3a MPHUeM-BbIiauy JOKYMEHTOB.

3asBUTENIO0 TIOAJIEKAT BbiJaue (B Cayuae BbIOOpa 3asBUTENIEM TIOTyueHUs
pe3y/ibTaTa TpejoCTaB/IeHrsl YCIyTd B OyMa)kKHOM BH/ie) OAWH SK3eMIUISIP PeIieHUs O
MpefoCTaB/€eHUA BBIMUCKKA C TIPWIOKEHWEeM CaMOW BBIMUCKA U3  peecTpa
MYHMILIMIIAIBHOTO WMYyIllecTBa /MO0 pereHuss 06 OTKa3e B BbiJjaue BBIMUCKU U3
peecTpa MyHUIMIIAJILHOTO UMYIIIeCTBa, JIMOO yBeZoM/IeHUss 06 OTCYTCTBUU B peecTpe
MYHULIMNAJBHOTO MMYILleCTBA 3arpallvBaeMbIX CBeJleHUd. BTopol 3sK3emruisip
pelieHusi O MPe0CTaB/IeHUH BBIIUMCKU C MPUJIO)KEHUEM CaMOM BBIMUCKUA U3 peecTpa
MYHUIMIIATBHOTO UMYIIeCTBa MO0 pelieHUsi 00 OTKa3e B BbiJjaue BBITTUCKU U3
peecTpa MyHUIMIIATLHOTO UMYIIIECTBA, MO0 yBeloM/IeHUsI 00 OTCYTCTBUM B peecTpe
MYHHULIMNAJBHOTO WMYyIIeCTBa 3arnpallivBaeMbIX CBe[eHUM XPaHWUTCS B apXuvBe
YIIOJIHOMOUEHHOT'0 OpraHa.

MakcruManbHbId CPOK BBITOJHEHUSI [aHHOM aJMWHHUCTPAaTUBHOU TIPOLeAYPbI
cocrassisieT 1 ieHb.

Kputepuii TIpUHATUS pelleHus: Haaduve (OTCYyTCTBUE) OCHOBaHUM /ISl
MpeAoCTaB/eHU MYHULUIIAIBHOW YCIYTH, MPeAyCMOTPEHHBIX aJMWUHUCTPaTUBHBIM
peryiaMeHTOM.

Pe3ynbraTtoM  aJIMUHUCTDAaTMBHOW TIPOLIEAYPhl  SIBJISIETCS  TOCTYIUIEHWEe K
CriejuaavcTy, OTBETCTBEHHOMY 3a IIpHMeM-BblJady JOKYMEHTOB, TOJIKUCAHHOIO
pelieHusi O Mpe0CTaB/IeHUH BBINMUCKU C MPUJIO)KEHUEM CaMOM BBIMUCKUA U3 peecTpa
MYHUIMIIATBHOTO UMYIIeCTBa MO0 pelleHUsi 00 OTKa3e B BbiJjaue BBIMTUCKU U3
peecTpa MyHUIMIIALHOTO UMYIIIECTBA, MO0 yBeloM/IeHUsI 00 OTCYTCTBUM B peecTpe
MYHHULIMNAIBHOTO UMYILeCTBA 3arpaliuBaeMbIX CBEeJ€HUN.

Pe3ynbTaT BBINIOJIHEHUS aJMUHUCTPAaTUBHOW TIpOLleAypbl (PUKCUDyeTCs B
YCTaHOBJIEHHOM TIOpPsiike, B TOM UMCJie B CUCTeMe 37IeKTPOHHOTO JAOKyMeHToo0OopoTa
YIIOJIHOMOUEHHOT0 OpraHa.

B cnyyae moctyruieHus 3asiBiaeHUss U JOKyMeHTOB mocpenctsoM EINLTY, PIITY,
dbopMuUpyeTCsi ¥ Hamnpap/isieTCsl 3asiBUTE/TIO 3/IeKTPOHHOe yBeZoMseHue uepe3 EINY,
PIIT'Y o roTroBHOCTU pe3y/bTara MpeAoCTaB/JeHUs] MYHULIMIIAIbHOM YC/IYTH, B C/ly4yae
OTCYTCTBUSI TEXHUYECKOM BO3MOXKHOCTH aBTOMAaTHMUECKOTO YyBeJOMJIEHUS 3asiBUTE/Is
yepe3s EIITY, PIITY.

3.1.3. TlpemocTaBneHre pe3y/abTaTa IMpeAOCTaB/IeHUS] MYHULIMNAIBHOM YCIYTH
WM OTKa3a B Mpe/loCTaBIeHUHA MYHULIUMNAIbHON YC/IyTH.

OcHoBaHMeM Jjis1 Hadasia TpoLeAypbl BbIAaud JOKYMEHTOB SIB/ISIETCS TIPUHSATHE
peleHusi O MpefoCTaB/IeHUY BBIIUCKU C MPUJIOKEHUEM CaMOM BBIMUCKWA U3 peecTpa
MYHMLIMIIAIBHOTO WMYyIllecTBa MO0 pelieHrdss 006 OTKa3e B BbiJjaue BBIMUCKU U3
peecTpa MyHUIMTIAJILHOTO UMYIIeCTBa, MO0 yBeoMIeHUss 006 OTCYTCTBUU B peecTpe
MYHULIMMNAJIBHOTO HMYLLeCTBa 3anpaliMBaeMbIX CBeJeHUM W TMOCTYIUIeHHe K
CMeLIMA/INCTY, OTBETCTBEHHOMY 3a TIIpUeM-BblJady [OKYMEHTOB, peLIeHUs O



NpeloCTaB/IeHN BBIMUCKKM C TPWIOKEHWeM CaMOW BBIIMMCKM W3  peecTpa
MYHUILUIA/JBHOTO WMYyIlecTBa JiMOO pelleHHsi 00 OTKa3e B Bbljaue BBITUCKU U3
peecTpa MYHHUIMIAIBHOTO UMYIECTBA, JIMOO yBelOM/IeHUst 00 OTCYTCTBUHM B PeecTpe
MYHUIUIATEHOTO UMYII[eCTBA 3arpalivBaeMbIX CBe/leHUM, oOpallleHue 3asBUTeIs IS
TI0JIyYeHHUs JOKYMEHTOB.

[ns monydyeHWs pe3y/lbTaTOB TPEJOCTaBAeHUS MYHHLMIIAJBbHOM YCJIyTU B
OymMa)KHOM BH/le, B TOM UMCJ/ie TIPY HarlpaB/IeHWH 3aripoca Ha MpefocTaBieHue yCIyru
yepes EIII'Y, PIII'Y, 3asiBuTe/b TIpeAbIB/ISET C/IeAYIOLIUe JOKYMEHTHI:

- IOKYMEHT, Y/I0CTOBEPSIOIIMM TMYHOCTD 3asiBUTEJIS;

- JIOKyMEHT, TIOATBEP)XJAIIIMM TMOJHOMOUHS T[PeJCTaBUTE/s] Ha MOJydYeHUe
JIOKYMEHTOB (eC/IM OT UMEeHU 3asiBUTeJIsI IeMCTBYeT Mpe/ICTaBUTE b );

- OpWrMHaJIbl JJOKYMEHTOB, yKa3aHHble B I1.2.6 HaCTOsALIero ajMUHUCTPAaTUBHOIO
perziaMmeHTa, Py HarpaB/JeHWU 3arpoca U JOKYMEHTOB Ha IIpe/oCTaB/eHue yCIyry
yepes EIII'Y, PIIT'Y.

CrieLla/ivCT, OTBETCTBEHHBIM 3a TNPUEM M BblJjauy JAOKYMEHTOB, TPU Bblfaue
pe3ysbTaTa MpeoCTaB/eHus yCIyTd Ha OyMa)KHOM HOCUTeJe:

- yCTaHaB/IUBaeT JIMYHOCTh 3asiBUTeJIs;

- TIpOBepsieT MPaBOMOYMS 3asIBUTEJISI J€MCTBOBATh OT €r0 UMEHU MPU MOTyYeHUH
JIOKYMEHTOB;

- HAXOJWT KOITHIO 3asiB/IeHUs U JJOKYMEHTBI, MO/JIe)Kallie Bblfaue 3asiBUTeJIIO;

- CBepsieT 3/IeKTPOHHbIe 00pa3bl IOKYMEHTOB C OpUMIMHa/iaMu (TIPY HarpaB/ieHUH
3arpoca W JOKYMEHTOB Ha TipefocTaBieHve yciayru udepe3 EIITY, PIITYY u npu
yKa3aHWH B 3ampoce O TMoJIyYeHrH pe3ysibTata Ha OyMa)kKHOM HOCHUTeie);

- 3HAaKOMWT 3asiBUTeJII C I[IepeyHeM BblaBaeMbIX [OKYMEHTOB (OIviallaeT
Ha3BaHMS BblaBaEMbIX JOKYMEHTOB);

- BeiZjaeT 1 sk3eMrIuisip pa3peliieHusi (peiieHrs 00 OTKa3e B Bbijlaue pa3pelieHus)
mibo yBeoM/eHHs1 00 aHHY/TMPOBAHUM pa3pelleHysl 3asiBUTeTIO;

- perucTpupyeTt (PakT BbIAYM JOKYMEHTOB 3asBUTE/I0 B CUCTEMeE 3JIEKTPOHHOIO
JOKyMeHTO000pOoTa YIOJIHOMOUEHHOTO OpraHa W B JKypHajle yueTa MCXOASILUX
JIOKYyMEHTOB;

- OTKasbIBaeT B BblZjaue pelleHusl O MpeJOoCTaBlIeHUH BBIIMUCKUA C MPUIOKEHUeM
CcaMoM BBITIMCKY M3 peecTpa MyHUILUIAJIbHOTO UMYIIeCTBa 0o pelieHrs 06 oTKase B
Bbijlade BBLIMIMCKK U3 peecTpa MYHMIMIAJLHOTO WMYILeCTBa, MO0 yBejoM/ieHUsT 00
OTCYTCTBHMM B peeCcTpe MYHMLMIIAJIbHOIO MMYILeCTBa 3arpallvuBaeMbIX CBeJeHUN B
cyJasx:

® 3a Bbljjaueil JOKyMeHTOB 0OpaTU/IOCh JIULIO, He SIBJIsIoLeecs 3asiBUTeieM (ero
TIpe/ICTaBUTENIEM);

¢ oOpaTuBIlIeecs U0 0TKAa3a/J0Ch MPeAbSBUTb JOKYMEHT, yA0CTOBEPSIOLIMI ero
JTMYHOCTB;

® OpUrMHasbl JOKYMEHTOB He COBIAJAKT C 37eKTPOHHBIMUA Obpa3zamu
[JIOKYMEHTOB IIpY HaripaB/IeHWM 3arpoca Y JOKYMEeHTOB Ha IIpeZioCTaB/ieHHe YCIyTU
yepe3 EIII'Y, PIII'Y u mpu ykasaHWu B 3ampoce O IIOyYeHUU pesysbrara Ha
OyMa)KHOM HOCUTeJIe.

B ciyyae mojaun 3asBUTe/IeM [JOKYMEHTOB B 3/IEKTPOHHOM BH/Je TTOCPeZCTBOM
EIIT'Y, PIII'Y u yka3aHuud B 3arpoce O MOJyUeHWUU pe3ysbraTa IpefoCTaB/IeHUs
YCIYTM B 37IeKTPOHHOM BHJE, CIELWaJvCT, OTBETCTBEHHBbIM 3a IIpUEM U BbIJauy
JNIOKYMEHTOB, CKaHUPYeT pelleHre O TMpPeJOCTaBIeHUN BBINUCKA C TIPUIOKEHHWEM
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camoli BBITIMCKY M3 PeecTpa MyHULIMIIAIbHOTO UMYIL[eCTBa MO0 pellieHre 00 OTKase B
BbI/laue BBITIMCKU W3 pPeecTpa MYHHUIUMAIBLHOTO UMYILeCTBa, 100 yBeJomieHue 00
OTCYTCTBUU B peecTpe MYHHLMIIAJbHOTO HMMYIeCTBa 3arnpallvBaeMbIX CBeJeHUN U
Harpas/sieT 3asiButento uepe3 EINTY, PIIT'Y 6o Hampap/isieT B hopMe 3/1eKTPOHHOTO
JIOKyMeHTa,  IIOANKWCAHHOIO  YIIOJIHOMOYEHHBIM  [O/DKHOCTHBIM  JIMLIOM  C
VICII0J/Ib30BaHUEM YCUIEHHOW KBaJU(ULIMPOBAHHOU 3/IEKTPOHHOU TOJIVCH, B JIMUHBIN
KabuHet 3asBuTens Ha EIIT'Y, PIITY. OpurvHan peliieHus 3asiBUTe/Tb BIIpaBe 3abpaTh
B YII0JIHOMOYEHHOM OpraHe.

CpOK BBITIO/THEHUS aAIMUHUCTPAaTUBHOU MpoLeAyphl — 1 1eHb.

Pe3ynbrar afMUHMCTPAaTUBHOM TpPOLIEAYPHI: BblJjaua 3asBUTENI0 1 3K3emIuisipa
peleHusi O MpefoCTaB/IeHUN BBIMUCKU C MPUJIOKEHUEM CaMOM BBIMUCKWA U3 peecTpa
MYHHULMIAJBHOTO WMYyIllecTBa /MO0 pellleHHsi 00 OTKa3e B Bbljaue BBITUCKU U3
peecTpa MYHHUILUIAIBHOTO UMYILECTBa, JIMOO yBefoM/IeHUst 00 OTCyTCTBUHU B peecTpe
MYHUILUIA/JBHOTO UMYIIeCTBa 3arpalliiBaeMbIX CBeZieHHH B OyMa)KHOM BHjle WU B
(opMe 371eKTPOHHOTIO JOKYMEHTAa.

[Ipy HaripaBreHWM 3asiBUTE/I0 pe3y/bTaTa MYHHWLMIIAJbHOM YCIYTH TOYTOBBIM
OTIIpaB/IeHUEM [le/IaeTCsl COOTBETCTBYHOLLIAsi OTMETKA B )KypHaJsle peruCTpaLjuu.

Pe3ynbTaT BbINOMHEHUST aIMUHUCTPAaTUBHOM TIPOLIeAYPbI (DUKCUPYETCSl B CUCTEME
3JIEKTPOHHOTO [I0KyMeHT0000poTa YIOJHOMOUEHHOTO OpraHa M B JKypHaje ydyeTa
UCXOJALLUX JOKYMEHTOB.

3.2. TopsimoK ucTpaBieHus AOMYIeHHBIX OMeYaToOK U OIMIMOOK B BBIJAHHBIX B
pe3yJbTare TpefoCTaB/IeHUs MYHULIUMIIAIbHOW YCIYTH JOKyMEeHTaXx.

OcHOBaHMeM /IS  Hauaja aJMUHUCTPAaTUBHOM  TIPOLEAYPBI  SIBJSIETCS
TpeJCTaB/eHde 3asBUTe/leM B YIOTHOMOYEHHbI OpraH 3asiBlieHdsi Mo (Qopme
COTJIACHO TIPWIOKEeHWI0 6 K HacTOsILeMy aJMUHUCTDPAaTUBHOMY peryiaMeHTy o0
VICIIpaBJ/IeHUU ombok u oreyarok B JNOKyMeHTax, BbIJJaHHBIX
B pe3yJ/ibTare MpefoCTaB/IeHUs MyHHULIMIIAIbHOM YCIIYTH.

K 3asB/ieH1I0 TOMUMO [JOKYMEHTOB, SIBJIAIOLMXCSI OCHOBaHUEM [J1s1 UCIIPaB/IeHUs
olnMbOKu (orevaTky), 3asBUTe/b TMPUK/IaJblBaeT OPUrMHA/N [JOKYMeHTa — pe3y/bTara
TIpeJJ0CTaB/IeHUs MyHULIUTIAIbHOW yC/IyTH Ha OyMakHOM HocuTesie (TIpU HaJIuuuu).

JO/KHOCTHOe  /IMLI0  YIIOJIHOMOYEHHOIO0  OpraHa, OTBeTCTBeHHOe  3a
rpej0CTaB/IeHye MYHULIATIAIbHOU YCIyTH, paccmarpuBaet 3asBJIeHUe,
ripe/icTaB/ieHHOe (HarpaB/ieHHOe) 3asiBUTesIeM, U TIPOBOAUT MPOBEPKY YKa3aHHBbIX B
3asB/IEHUM U JOKyMeHTaX CBe/leHHW{ B CPOK, He TIpeBbIAmImui 2 pabouux AHs
C JiaTbl peruCTpaLii COOTBETCTBYIOLLIEr0 3asiB/IeHUS.

Kpurepuem mNpuHATHS pelleHusl M0 aJMHUHHACTPAaTUBHOMU IIpOLefype SB/SeTCs
Ha/lMule WM OTCYTCTBUE TaKWX OMeuaTok W (Wau) oummbok. B ciiyuae BbissBIeHUS
JIOTY1I[eHHBIX OTeuaToK U (WiK) OIMOOK B BBIZAHHBIX B pe3y/bTare MpefoCTaB/IeHUs
MYHULMIATBHOU yCJIYTU JOKYMEHTaXxX JO/DKHOCTHOE JIMLO YIIOJITHOMOYEHHOTO OpraHa,
OTBETCTBEHHOE 3a [pefOCTaB/IeHHe MYHHULMIIAJBHOM YC/IYyTH, OCYLIeCTBIsSeT
VCTIpaB/ieHWe Y 3aMeHy YyKa3aHHbIX [OKYMEHTOB B CPOK, He TIpPeBBbILLAMIA 5
pabouunx JHel C MOMeHTa perucTpaliii COOTBETCTBYIOLLETO 3asiB/IeHUs.

B cnyuyae oTCyTCTBUsI OreyaToK W (WiK) OMIMOOK B JOKyMEHTaX, BbIJAHHBIX B
pe3y/bTare TIpPefOCTaBAeHUs MYHULMNAIbHOM — YCJIYTH, [OJDKHOCTHOE  JIMLIO
YIIOJIHOMOUEHHOTO OpraHa, OTBeTCTBEHHOEe 3a MpejoCTaBlIeHue MYHULMIATIbHOU
yCJIyTH, TMCbMEHHO COO0O0IIjaeT 3asBUTE/M0 00 OTCYTCTBHUU TaKWX OTEuUaToOK U (W)
olMOOK B CPOK, He TIpeBbIMIAMOIUN 5 pabouux [gHEW C MOMEHTa permcTpalyd



COOTBETCTBYIOLLIET'O 3asBJICHUS.

3asiBneHre 00 WCMpaBleHHWU OLIMOOK W OIMeYaTOK B [OKYMEHTaX, BbIJAHHBIX
B pe3y/ibTare TpeJoCTaBIeHrsi MyHULIATIATbHOM YCIyTU, MOXKeT ObITh TIPeCTaBIeHO
3asiBUTEJIeM B 3/IeKTPOHHOU (popMe, B ToM unciie uepe3 EITT'Y, PIIT'Y.

B oiyuyae nogauu Takoro 3asBienuss depe3 EII'Y, PII'Y wucnpaBieHHbIM
JOKYMEHT B 5/1eKTDOHHOM BHJe WIM CKaH [JOKyMeHTa Ha OyMa)kHOM HoOcUTere,
JOKYMeHT, MH(GOPMUPYIOIIUA 00 MCMpaB/ieHUd OIIMOKU B BBIJJaHHBIX B pe3y/bTaTe
TIpeJJOCTaB/IeHUsI TOCYJAapCTBEHHOM YCIyTrd [JOKyMeHTaX WId yBefoMmyeHue 00
OTCYTCTBUM OIMOKKU (OIIKMOOK) B BBIJAHHBIX B pe3y/bTaTe IIpeOCTaB/IeHuUs
MYHULIMTIAIBHOW YC/IYTH OKyMeHTax, pa3MelllaeTcs B JIMYHOM KabuHeTe 3asiBUTEJIS
Ha EIITY, PIITY.

Pe3ynbTaToM agMUHHCTPAaTUBHOU IIPOLIeAYPhI SIBJISETCA BblAaya (Harpas/eHue)
3a4BUTE/IF0 HUCIPAB/IEHHOIO B3aMeH paHee BbIJAHHOIO [OKYMEHTa, SBJISIOLIErocs
pe3y/ibTaTOM TIpeJJOCTaB/eHUss MYHULMMAAbHON yCiIyrd, uWid coobieHve 00
OTCYTCTBUM TAaKUX OTeYaTokK U (WIn) OMKOOK.

4. ®opMbI KOHTPOJISA 3a UCIIO/ITHEHHEM aJMUHUCTPATUBHOIO per/iaMeHTa

4.1. TlopsimoK OCyIIeCTBeHUSI TeKYI[ero KOHTPO/IsS 3a CcoO/mofeHueM U
VICTIOJIHEHWEM OTBETCTBEHHBIMHU [IOJDKHOCTHBIMM JIML[aMH TI0/I0O’KEHUM HaCTOSIIEro
aJMUHUCTPAaTUBHOTO perjlaMeéHTa U WHbIX HOPMAaTWBHBIX [IPaBOBbIX AaKTOB,
yCTaHaB/IUBAIOIIMX TPeOOBaHUS K TIPe0CTaB/IeHHUI0 MyHULIUIIATBHON YC/TyTH, a TaKXKe
TIPUHSITHEM DellleHU OTBEeTCTBEHHBIMU JIULIAMU.

TekyImii KOHTPO/bL 3a COO/MIOZIEHNEeM U WCIIOJTHEHWEM J0/DKHOCTHBIMU JIML[aMU
YIOJIHOMOUEHHOTO OpraHa yueTa TMOJIO)KeHUWM [IaHHOTO  aJMHWHUCTPaTUBHOIO
peryiaMeHTa ¥ WHBIX HOPMAaTHUBHBIX TIPABOBBIX aKTOB, YCTAHAB/IWBAIOIINX TPeOOBAHUS
K TIPeOCTaB/AEHUI0 MYHULIMNAJBHOU YC/IyTH, a TakKXe TPUHATUEM HMU pelleHuMr
(mamee - TeKyL[UM KOHTPO/Jb [JeATeIbHOCTH) OCYLLEeCTBJsIeT PyKOBOAUTE/Ib
YIOJTHOMOYEHHOIO OpraHa.

Ons  Teky1ero KOHTPOJISA VICTTI0JIb3YOTCSI CBeZeHUs cy>keGHOM
KOpPEeCINOHZEHIIMM, yCTHasg W  MUCbMeHHass UWHGOpMalus  OTBETCTBEHHbBIX
CMeLYaaTuCTOB U JO/DKHOCTHBIX JIULI.

Tekyluii KOHTPOJIb OCYILIeCTBIISIETCS] TyTEeM MPOBeEeHUs IPOBEPOK:

- pellleHuid 0 TpefocTaBieHuy (00 OTKase B ITPeJOCTaBAeHNN) MYHHI[UATIATBHOM
yCIIyTy;

- BBISIBJIEHUSI U YCTPaHEeHUsI HapYLLIeHUU NPaB TPak/aH;

- pacCMOTpeHUs], TIPUHSATHSI pellleHri U TIOJTOTOBKM OTBETOB Ha oOpalljeHus
rpak/iaH, CojieprKalijye >kaio0bl Ha pellieHus], AielcTBus (be3eicTBHe) TOKHOCTHBIX
AL,

4.2. TlopsioK U TIePUOJUYHOCTb OCYILEeCTB/I€HUS TIJIAaHOBBIX W BHEMJIAHOBBIX
MPOBEPOK MOHOTHI U KauecTBa Tpel0CTaB/AeHUs MYHUIMIIA/JIbHOW YC/IyTHM, B TOM
yucae TMOpsioK M (OpMbl KOHTPO/Sl 3a MOJHOTOM M KadyeCTBOM Mpe/l0CTaBIeHUs
MYHULUIaIbHOU YCIYTH.

KoHTposib 3a MOJSHOTOM W KaueCTBOM MpPeJOCTaB/IeHUs] MYHULIUIIA/JIbHON YCIyTH
BK/IFOUaeT B cebsi TpoBefieHWe TIJIAHOBBIX M BHETUIAHOBBLIX TTPOBEPOK, BhBISBIEHHE U
yCTpaHeHUe HapyllleHW MpaB 3asiBUTe/el, MPUHSATHe pellieHui U MOATr0TOBKY OTBETOB
Ha ux obpailleHus1, cofepkaiiye >kao0bbl Ha JeicTBus (Oe3eiicTBUe) COTPYIHUKOB.



[IpoBepku TOMHOTEI M KayeCTBa MpPeJOCTaBAeHUS MYHHULIUIIATBHOM YCIyrH
OCYILIeCTB/ISIFOTCS HA OCHOBAHUM TOJJOBBLIX IJIAHOB PaboThI yIIOJIHOMOUYEHHOTO OpraHa,
yTBEpP’KJjaeMbIX PYKOBOJWTE/IEM YIIOJTHOMOUEHHOI'O OpraHa.

[MpoBepku MoOryT OBITb TUIAHOBHIMM W BHEIUIAaHOBBIMU. [lOpSOK U
MePUOJUYHOCTh  I[UJIAHOBBIX  TIPOBEPOK  yCTAHAB/IMBAKOTCA  PYKOBOJWTEEM
yIOJTHOMOYEeHHOro opraHa. [Ip¥ mMpoBepke paccMaTpUBaKOTCS BCe  BOMPOCHI,
CBsI3aHHbIe C MPeJOCTaBIeHUEM MYHULIMMNAJBHON YCIyrd (KOMILIEKCHbIE TPOBEPKK),
WK OT/le/IbHbIe BOIPOCHI (TeMaTUUeCKUe POBEepPKH ).

BHemniaHOBbIe TIDOBEPKM TIPOBOASTCS /sl TIPOBEPKU (PakTa yCTpaHeHUs] paHee
BbISIBJIEHHbIX HapyIlleHWW, a TakkKe B CJiydae TIOMyueHHUs >kKasob Ha [elcTBuUs
(Ge3meiicTBre) COTPYAHUKOB. [IpOBepKH Tak)ke TIPOBOAATCA 10 KOHKPETHOMY
oOpartreHuIo 3assBUTEIs.

[TeprogMYHOCTD OCYILeCTB/IEHUS [JIAaHOBBIX TTPOBEPOK — He peXke OJHOI0 pasa B
KBapTaJl.

OcHOBaHMEM /151 TPOBE/IeHNs] BHETIJIAHOBBIX MPOBEPOK SIB/ISTFOTCS:

- TIOJIy4Y€eHHe OT rOCYy/IapCTBEHHBIX OPraHOB, OPraHOB MEeCTHOI'O CaMOYIIpaB/IeHUs
vH(OpMalMM O TIpeAroJiaraeMbIX WM BbISIBJEHHBIX HaApPYLIEHUSIX HOPMAaTHMBHBIX
NpaBoBbIX akToB Poccuiickor @Penepanyyd, HOPMATHMBHBIX TMPABOBBIX aKTOB
KemepoBckoii o6mactu-Ky3bacca 1 HOpMaTUBHBIX MPaBOBBIX AKTOB aJMUHUCTPALUU
MBICKOBCKOTO TOPO/ICKOTO OKDYTa;

- oOpalljeHus TpaKJaH ¥ IOpUANUEeCKUX JIUL] HAa HapyIlleHUs 3aKOHOAaTebCTBa, B
TOM UMCJIe Ha KaueCTBO Mpe/J0CTaB/IeHUsI MyHULUMIIaIbHOU YCIyTH.

[TepyuogMYHOCTb OCYILleCTB/IEHUS TJIaHOBBIX TIPOBEPOK — He peXke OHOTO pasa B
KBapTaJl.

4.3. OTBeTCTBEHHOCTb  [JO/DKHOCTHBIX JIWL]  YIIOJIHOMOYEHHOIO  OpraHa,
TIPeI0CTaB/ISIOET0 MyHULIUTIA/IBHYIO YCJIYT, 3a pelleHus: U AelicTBus (Oe3nelicTue),
TIpUHUMaeMble (OCyILeCTBI/IsIeMble) B X0/ Mpe0CTaB/IeHHs MYHULIMITAIbHOM YCIYTH.

[To pe3ynbTaTam MpPOBEPOK B C/yuyae BbISIBJIEHUS HapyLIeHWW I10JI0O’KeHUH
HaCTOALLIEr0 aJMHUHHCTPAaTUBHOIO perjiaMeéHTa W HWHbIX HOPMAaTHMBHBIX MPaBOBbIX
aKTOB, yCTaHaB/IMBAIOL[MX TpeOoBaHHWsl K MPeJoCTaB/IeHUI0 MyHULIUIATLHOU YCIyTH,
BUHOBHbIE COTPYJHUKU U [JO/DKHOCTHbIE JIML]a HECYyT OTBETCTBEHHOCTb B
COOTBETCTBUHM C 3aKOHO/IaTe/IbcTBOM Poccurickon depeparyu.

CrieLlManvCThl, OTBETCTBEHHBbIE 3a TMpUeM 3asB/ieHHA W [IOKyMEHTOB, HeCyT
TepPCOHAIbLHYI0 OTBETCTBEHHOCTb 3a COO/IOleHre CPOKOB U TOpsiika TIpUeMa MU
perucTpanyu JOKyMeHTOB.

CrieLaivCThl,  OTBETCTBEHHbIE 33  TIOATOTOBKY  [OKYMEHTOB,  HeCyT
TepCOHAIbHYI0 OTBETCTBEHHOCTh 3a COOJIOfieHre CPOKOB U Topsiika OdopMiieHUs
JIOKYMEHTOB.

CrieLlayiMCThl, OTBETCTBEHHbIE 3a BblJjauy (HarpaBleHHWe) [OKYMEHTOB, HeCyT
TepCOHAIbHYI0 OTBETCTBEHHOCTh 3a COOMIOfieHre TopsiiKa BbIjauu (HarpaB/IeHUs)
JIOKYMEHTOB.

Jo/KHOCTHOE  MILO,  TOJMKMCaBlliee  JOKYMeHT, C(OPMHPOBaHHbIM IO
pe3yabTataM MpeJOCTaBAeHUs] MYHHULMIIAJbHOM YC/IyTU, HeCceT [epCOHAIbHYIO
OTBETCTBEHHOCTh 3a MPaBOMEPHOCTh TMPUHSTOrO pelleHus] U BblAauu (HaripaBeHUs])
TaKOro JJOKyMeHTa JIULY, peJCTaBUBILIeMY (HarpaBUBILIEMY) 3asiBJIeHUE.

[TepcoHanbHasi  OTBETCTBEHHOCTb  COTPYAHUKOB U JIO/DKHOCTHBIX  JIWI]
3aKperIsieTcsl B MX [JO/DKHOCTHBIX MHCTPYKIMSIX B COOTBETCTBUU C TpeOOoBaHUAMU



3aKoHo/1aTe/ibcTBa Poccuiickont defepaniyu.

4.4. TpeboBanuss K TIOpAAKYy W ¢dopMaM KOHTPO/JS 3a IpefoCTaBIeHUeM
MYHULUTAIBHONW YCIyTH, B TOM UHC/Ie CO CTOPOHBI TPaXK[aH, UX OObeJuHeHUd U
OpraHu3alyu.

KoHTposib 3a WCHOMHEHWEM [aHHOTO aJMWHMCTPATMBHOIO perjiameHTa Co
CTOPOHBI TpaX/aH, WX O00beJVHEHWN W OpraHu3alui SBJSETCS CAMOCTOSTeTbHOU
dbopMoOil KOHTPO/JST W OCYLeCTBIAsieTCsl TyTeM HarpaBleHUss oOpailjeHuil B
aJIMUHUACTPALINI0 MBICKOBCKOTO TOPOZCKOTO OKpyra, a TakKe IyTeM 0O0Ka/JoBaHUS
nevictBuii  (0e37eMCTBUS) W peIlleHWl, OCYIeCTBAsieMbIX (TIPUHATBIX) B XO[e
VICIIO/THEHWS HACTOSALLer0 aIMUHUCTPAaTUBHOIO PeryiaMeHTa.

['paxkmaHe, X oObeAVHEHUs W OpraHW3alldy BIIpaBe HArpaB/sSTh 3aMeuaHusi U
TpeJJIOKeHUsI T0  YIYYIIeHWI0 KadyeCcTBa M JOCTYNHOCTU TpPefoCTaBIeHUs
MYHULIUNAIBHON YCIIyTH.

[O/DKHOCTHBIE  JIMLja  YIOJTHOMOYEHHOrO OpraHa IIPUHUMAarwT Mephl K
MpeKpallleHUI0  JIOMYIeHHbIX HapyLIeHWW, YCTPaHSIT TMPUYMHBI W YC/IOBUS,
CrocobCTByIOIIME COBEPILIEHUIO HApYIIIeHU .

Wudopmanusi 0 pe3ynbrarax pacCMOTPEHUSI 3aMeYaHUd U TIpeJIoKeHUH
rpaxaaH, HUX O0ObeAUHeHWN W OpraHu3aljuii JOBOAUTCS [0 CBeJeHus Jiul,
HarpaBUBLIMX 3TU 3aMeuyaHus U NPeJIoKeHUsl.

5. locyneOHbIi (BHeCyAeOHbIH) MOPSAOK 00)Ka/I0BaHHUSA PelleHui U
AelicTBui (0e37eiCcTBHUA) OpraHa, Mpej0CTaB/IA0IIEro MyHUIIUIIATBHYIO YCIYTY, a
TaK)Xe UX I0/DKHOCTHBIX JIMI]

5.1. MHdopmarus /i 3asBUTENSI O ero mpaBe IMo/aTh Kajmo0y Ha pellieHue u
(unn) petictBre (Oe3zmeiicTBUE) YIIOJTHOMOUEHHOTO OpraHa U (WM) ee JO/DKHOCTHBIX
MWL, MYHULUIAJBHBIX CAYXKall[UX TPy TIPeIoCTaB/JeHUd MYHUIUIAIbHOU YCIyTH
(mamee - »kamoba).

3asBUTe/M WMEIOT TIpaBO TMOAaTh >kajnol0y Ha pellieHue U (WiK) [JeHCTBUe
(Ge3meticTBME) yIOJHOMOYEHHOTO oOpraHa M (WIM) ee [JO/DKHOCTHBIX — JIMII,
MYHHIUTIANBHBIX cayKammx M®L], a Takke pabotauka M®L] nipu npefocTaBieHUH
MYHULIATIAJIBHON yC/IyTH B AlocyfebHoM (BHecyneOHOM) TopsiJke.

Wudopmarus aia 3asiButenieli 00 ux IpaBe Ha mAocyzeOHoe (BHecymebHoe)
ob)kasioBaHUe pelleHnH, AercTBui (0e3meMCTBHS), TIPUHATBIX (OCYIIEeCTB/sSEMbIX) B
XOZle peloCTaB/IeHus MyHULIUMNAIbHOU yC/IyTH, pa3meltaetcd Ha ETITY, PIITY.

5.2. IIpeameT >ka/mo0BbL.

[TpegmeToM >kanobbl  SB/ASIOTCS  peleHus U AeuictBus  (Ge3zmeiicTBUe)
YIIO/THOMOUEHHOTO OpraHa, JAO0/DKHOCTHOTO JIMIla YTIOTHOMOYEHHOTO opraHa 6o
MYHUIUTIATBHOTO CJTy>Kall[ero.

3asiBUTEb MOXKET 00paTUThLCS C Ka000M, B TOM UKC/ie B CIeYIOIIUX Cyvasx:

- HapyllleHHe CpOKa perucTpalvy 3arpoca O MpefoCTaBAeHUH MYHUIUTIAaTbHOU
yCIIyTH;

- HapyllieHWe CpOKa MpeJoCTaBIeHUs MyHULIMNAIbHOW yCITyTH;

- TpeOOBaHMe y 3asBUTE/ISI JOKYMEHTOB, He TpeAyCMOTPEHHbIX HOPMaTUBHBIMU
NpaBOBbIMU akTamMu Poccuiickoii ®Pefepaliiv, HOPMaTUBHBIMK TIPAaBOBBIMU aKTaMU



KemepoBckoii obmactu - Ky36acca, MyHWIMITaJbHBIMUA TIPAaBOBLIMHM aKTaMU [Jist
Npei0CTaB/IeHUS] MYHULUIIA/IbHOW YCIYTH;

- OTKa3 B TMpHeMe [IOKYMEHTOB, TMpeJoCTaB/ieHhe KOTOPbIX MPeayCMOTPEHO
HODMAaTUBHBIMH TPaBOBbIMM akTamu Poccuiickont @Penepaijuy, HOPMaTUBHLIMU
NpaBOBLIMM  akTaMu KemepoBckoii o6nactu - Ky3bacca, MyHHULMIIAJIbHBIMU
TPaBOBBIMU aKTaMH [1J1s TIPeJ0CTaB/IeHUs] MyHUIUIIA/IbHOW YCIYTH, Y 3asiBUTEJIS;

- OTKa3 B MpeA0CTaBIeHUU MYHHULIMIIAJbHOM YCIYTH, €C/IM OCHOBaHUS OTKasa He
rpelyCMOTpeHbl (pefilepasibHbIMU 3aKOHAMU U NPUHATBIMA B COOTBETCTBUM C HUMM
VHBIMM HODMAaTHMBHBIMU TIPaBOBBIMM akTamu Poccuiickont ®defepaiuu, 3akKOHaMUd M
VHBIMA HODMAaTHMBHBIMU TIPaBOBbIMM akTamu KemepoBckoii obsactu - Ky3bacca,
MYHULUTaTbHBIMU PaBOBLIMU aKTaMU;

- 3arpeboBaHHe C 3asBUTe/s TIPU TIPeOCTaBIeHWH MYHULIATIATBHONW YCIyTH
M/1aTbl, HE MpPeJyCMOTPEHHOM HOPMaTUBHBIMU TIPAaBOBBIMU aKTaMu PoOCCUKCKOU
denepalivi, HOpMaTUBHBIMHU TIPAaBOBLIMHM aKTamMHu KemepoBckoii obmactu - Ky3bacca,
MYHULIUMNAbHBIMU TTPaBOBBIMU aKTaMU;

- OTKa3 OpraHa, INpeJoCTaB/SIOLIEer0o MYHULMIIAIbHYIO YCIYTY, JO/PKHOCTHOTO
MUlla OpraHa, TMpeJoCTaB/SAIONIEr0 MYHHULIUNANABHYK YCAyry, B WCIpaBlIeHUU
JIOTYII[eHHBIX UMH OTeUaToK U OITMOOK B BbIAHHBIX B pe3y/bTare IMpefoCTaBlIeHUs
MYHULIUIIATIBHON YCIYTU JOKyMeHTax MO0 HapyllleH!e YCTaHOB/IEHHOTO CPOKa TaKUX
HCMpPaB/IeHNY;

- HapyllleHWe CpoKa WM TIOpsiiKa BbI@UM [OKYMEHTOB MO pe3y/jabTaram
Tipe/loCTaB/IeHUsI MyHULIMIIATbHOM YCIYTH;

- MPUOCTAHOB/IEHUe TPeJOCTaBAeHUs] MyHULUINAIbHOW YCIYTH, eC/IU OCHOBaHUS
TIPUOCTAHOBJIEHUSI He TMpPeNyCMOTpeHbl (efiepalbHbIMM 3aKOHAMU W TIDUHSITBIMU B
COOTBETCTBUM C HUMH WHBIMM HOPMaTUBHBIMU IIPAaBOBBIMU aKTamu Poccuiickoun
®epnepanuy, 3aKOHaMU M MHBIMKA HOPMAaTHWBHBIMU MPABOBbIMU aKTamMu KeMepoBCKOM
obmactu - Ky3b6acca, MyHULIATIaTbHBIMY TIPABOBLIMH aKTaMU;

- TpeboBaHWe Yy 3asgBUTe/IA TPU TPEAOCTABIeHUM MYHHUIUIAIbHON YCIyTH
JIOKyMEHTOB WA UHGOpPMaIMY, OTCYTCTBHE U (WIW) HEeJOCTOBEPHOCTb KOTOPBIX He
yKa3bIBaJIMCh MPH IMepBOHAYaJLHOM OTKa3e B TIpueMe JOKYMEeHTOB, HeOOXOAUMBIX [I/ist
NpefoCTaB/leHrss ~ MYHULMIIAJBbHOM  YCJIyrd, 3@  UCK/JIOUEHWEeM  CJ/Iy4Yaes,
TpesyCMOTPeHHbIX MyHKTOM 4 yacTtu 1 crtatbu 7 @PefepanbHOro 3akoHa ot 27.07.2010
Ne 210-®3. B ykazaHHoM ciydae JocygebHoe (BHecyzmeb6Hoe) oO)KamoBaHMe
3asiBUTE/IEM pelleHni 1 JetictBuid (Oe3peiictBusi) M®PL], paborHrka M®L] BO3MOKHO
B cIyuae, ecsid Ha M®LI, pertienust u feicTBus (0e37eicTBHE) KOTOPOTO 00XKamyoTCs,
B03JI0’K€HAa (PYHKILIUS T10 TIPe/I0CTaB/IeHNI0 COOTBETCTBYIOIIUX MYHULIUMATIbHBIX YCIYT
B II0JIHOM 00BbeMe B IOpSZKe, OIpeeleHHOM YacThio 1.3 cratbu 16 ®denepaibHOrO
3akoHa 0T 27.07.2010 Ne 210-®3.

’Kanoba mo/mKHa cofep>KaTh:

- HavMeHOBaHWe OpraHa, TIpeAOCTaB/SIOIIEr0 MYHULMMNAIBHY  YCIyTY,
JO/DKHOCTHOTO JIMLIa OpraHa, MpeAoCTaB/sIoIIero MyHULIMIAIbHYIO YCIyTy, aubo
MYHULIUTIAJIBHOTO ~ Cy)Kalllero, pelieHuss U JeictBusi (Oe3felicTBUe) KOTODPBIX
obXanyroTcs;

- (pamunuro, UMs, OTYeCTBO (MOC/e/Hee — MPU Ha/IMUMU), CBeJeHHs O MecCTe
JKUTeJIbCTBA 3asiBUTeNs — (pr3rueckoro juiia b0 HauMeHOBaHUe, CBeJIeHUSI O MeCTe
HaxOXK/IeHWs 3asiBUTeJIs1 — FOPUAUUECKOTO JIULIA, a TaKKe HoMep (HoMepa) KOHTaKTHOTO



TenedoHa, ajipec (ajpeca) 3/1eKTPOHHOI 1oUThI (TIPX HAaJWYKK) 1 TIOUTOBBIM ajipec, 1o
KOTOPBIM [I0/DKEeH OBbITh HarpaB/ieH OTBET 3asiBUTETIO;

- cBefleHUs1 00 0OXKa/lyeMbIX pelleHUsX U AercTBusx (0e3zmeliCTBHM) OpraHa,
TIpe/IOCTaB/ISAIONIero  MYHUIUIIANBHYHO  YCAYTY, [JO/DKHOCTHOTO JIMila OpraHa,
TIpe/I0CTaB/IAIOIIEero MyHHULIUIIAILHYIO YCIYTY, MO0 MYHUIMIATBHOTO Cy Kalllero;

- JIOBOJIbI, Ha OCHOBaHWW KOTOPBLIX 3asiBUTE/Ib He COIVIaCeH C pellleHueM H
JeiictBuem (Oe3feiicTBUeM) opraHa, MpeAOCTaB/ISIOL[ET0 MYHULIMIAIBHYIO YCIyTY,
JO/DKHOCTHOTO JIWLIAa OpraHa, MpeAoCTaB/sIoIIero MyHULIMITAIBHYIO YCIyTy, aubo
MYHULIMIIAJIBHOTO C/Iy’Kaillero. 3asiBUTe/leM MOTYT ObITh TpefCTaB/ieHbl JOKYMEHTHI
(Tpu HA/TMUKK ), TIOATBEPIKAAIOIIHe JOBO/IbI 3asiBUTEISA, TMOO0 UX KOTHH.

5.3. OpraH MeCTHOTO caMOyTipaB/eHUsi U YIOJHOMOUEHHbIe Ha pacCMOTpeHUe
»Kao0bl O/PKHOCTHBIE JTULIA, KOTOPBIM MOKET OBITh HarrpaB/ieHa >kajo0a.

’Kanoba Ha pemenue, peiictBue  (0Oe3mecTBHE)  JJO/DKHOCTHBIX — JIWI]
yINOJTHOMOYEHHOT0 OpraHa IIpU MpeJoCTaBIeHUM MYHUIMMNAJIbHOW YCIYTH MOXKET
OBbITH MMO/IaHa B a/IMUHUCTPAIMI0 MBICKOBCKOTO FOPOZICKOTO OKpYyTa.

’Kanoba Ha pemrenuve, faelictBus (Oe3/eliCTBHE) OTBETCTBEHHOIO CIIEI[HA/IACTa
yIOJTHOMOUYEHHOTO OpraHa - TiofjaeTcsl Tipefcenatennto KomuTeTa Mo yrpaB/ieHHIO
MYHHUIUTIaTBHBIM UMYII[eCTBOM MBICKOBCKOTO TOPO/ICKOTO OKpYyTa.

JKanoba Ha permienue, gerictBus (6Ge3meiicTBue) rmpezaceaarens Komurera 1o
yMpaB/leHWI0 MYHULMMNAJAbHBIM HMMYILLeCTBOM MBICKOBCKOTO TOpPOJCKOTO OKpyra
MOJlaeTCs TepBOMY 3aMeCTUTeNI0 [1aBbl MBICKOBCKOTO TOpPOJCKOTO OKpyra Iio
TOPOJICKOMY XO35IUCTBY U CTPOUTE/bCTRY.

’Kanoba Ha perenune, aeiictBus (0e3meCTBHE) TIEPBOTO 3aMECTUTE/IST IJIaBbl
MBICKOBCKOTO TODOZCKOTO OKpyra IO TOPOACKOMY XO3SMCTBY W CTPOUTE/IbCTBY
1o/laeTcs r/1aBe MBICKOBCKOTO TOPOZICKOTO OKpYTa.

JKanoba Ha pemienusi U geiictBus (Oe3zetictBre) pabotHuka M®II mopaetcs
pykoBozutenro MPLI.

’Kanoba Ha pemienve u gerictBust (6e3metictBre) M®L] mofaeTcst yupeauTesito
ML,

B agmuHucTpaiuu MBICKOBCKOTO TOPOZICKOTO OKpYTa, YIIOJTHOMOUEHHOM OpraHe,
M®L], y yupegurenss M®II onpenensitoTcss YNoOJHOMOYEHHbIE Ha pPacCMOTPeHUe
»Kanob JO/HKHOCTHBIe JTULIA.

5.4. TTopsAg0K MoAaun ¥ PACCMOTPEHHsI Kalo0bl.

JKanoba mogaercss B THMCbMeHHOM ¢dopMe Ha OymMaKHOM HOCHTene, B
3/IeKTPOHHOU (popMe B OpraH, NpeJoCTaB/ISOLUUN MyHULIUTIAIbHYIO YCIYTY.

JKanoba Ha perieHnss U fAeiictBusi (6e3zelicTBHEe) opraHa, TPeOCTaBIISIOIIErO
MYHUIMTANBHYI0  YCAYTYy, [JO/DKHOCTHOTO JIMIld OpraHa, IpeoCTaB/sHOIIEero
MYHUIMTIANBHYIO  YC/IYyTYy, MYHMIUIAABHOTO CJIy’Kalllero, HauadbHUKa OT/ea,
TIPEJOCTAB/ISIONIET0 MYHUIUIANBHYIO YCIYTY, MOXKeT ObITh HaripaB/ieHa I10 TIOouTe,
yepe3 M®II, c wucrnosb30BaHUeM HWHGHOOPMAIIMOHHO-TEIEKOMMYHUKAI[MOHHOW CeTH
«HTepHeT», oduLpanbHoro caiita, ETITY, PIIT'Y, a Takke MO)KeT ObITh TIPUHSITA TPU
JTMYHOM TIpUEeMe 3asiBUTEJIS.

B cnyyae mojauu >kajsoObl TIpU JIMUHOM TIpUeMe 3asiBUTe/Ib TIPe/CTaB/iseT
JIOKYMEHT, yJOCTOBEPSIIOIIUA ero JIMYHOCTb B COOTBETCTBUU C 3aKOHO/ATe/bCTBOM
Poccuiickor @eneparum.

B cnyuae, eciu xamoba mofjaeTcsi uepe3 TIpe/CTAaBUTENs 3asiBUTES, TaKXKe
TIpe/ICTaB/IsIeTCsl [TOKYMEHT, TOATBEP)KJAlolMid TI0JIHOMOUYMS Ha OCYIeCTBIeHUe



JNIeUCTBUM OT WMEHU 3asBUTeNiss. B KauecTBe [OKyMeHTa, MOATBEPXKIAIOILIEro
TOJTHOMOYMS Ha OCYIIeCTB/IeHHEe IeWCTBUM OT UMEHU 3asiBUTEIs], IPe/ICTaBISIeTCS:

1) odopmieHHasi B COOTBETCTBUM C 3aKOHOZaTebCTBOM Poccurickor ®enepauyu
JIOBEPEHHOCTH (/151 (PU3HUUeCKUX JIULY);

2) oopmiieHHass B COOTBETCTBHUHM C 3aKOHOZaATe/bCTBOM Poccuiickor defepauu
JIOBEPEHHOCTb, TIO/IMUCaHHAs PYKOBOAUTEIEM 3asiBUTEJISI UK YTIOJTHOMOYEHHBIM 3TUM
PYKOBOJUTENEM JILIOM (/151 FOPUANYECKHUX JIUL);

3) Komusl pelieHust 0 Ha3HaueHWH Wik 00 n3bpaHuu b0 MpurKasa 0 Ha3HaueHU!
(r3uUecKoro Jvija Ha JO/DKHOCTb, B COOTBETCTBMM C KOTOPBIM Takoe (hr3udecKoe
nuiio o0ajaeT rMpaBOM [eMCTBOBATh OT UMeHU 3asiBUTe Il Oe3 J0BePeHHOCTH.

[Ipu momaue >kajsobbl B 37E€KTPOHHOM BUJle [AOKYMEHTHI MOTYT OBITh
ripe/icTaB/ieHbl B (hopMe 3/eKTPOHHBIX JOKYMEHTOB, TOANMUCAHHBIX 3/1€KTPOHHOMN
TIOJIMCBIO, BUZ, KOTOPOU MPefyCMOTPeH 3aKoHoZaTebcTBoM Poccutickon denepanmmy,
TIPU 3TOM IOKYMEHT, yZI0CTOBEPSIOIINN TMUHOCTD 3asiBUTEISA, He TpedyeTcs.

B cnyuae, ecnu >kanoba rojiaHa 3asiBUTe/ieM B OpraH (JO/DKHOCTHOMY JIMILY), B
KOMITETEHI[UIO KOTOPOTO He BXOAMT TPUHSTHE peIlleHusi 1o Kajobe, B TeueHHWe 3
pabouux [gHel CO [HS ee PerucTpalyy yKa3aHHbIM OpraH Harpap/sieT >kKajoOy B
yIOJTHOMOYEHHbIM Ha ee paCCMOTPEeHHWe OpraH U B MMCbMEHHOM (popme HH(OpMUpYeT
3asiBUTeJIs1 O TlepeHaripaB/ieHUH >Kalo0bI.

[Tpy 3TOM CpPOK pacCMOTpeHHsi »ajobbl HCUUCSeTCS CO AHS perucTpaluu
»Kano0bl B YIIOJTHOMOYEHHOM Ha ee paCCMOTpeHHe OpraHe.

5.5. Cpoku pacCMOTpeHWUs >Kao0bl.

JKanoba, mocTymuBIIasg B YIIOJHOMOUEHHBI Ha ee pacCMOTPeHWe OpraH,
TIOAJIEXKAT PerucTpaliyd He T037Hee cjefyoilero pabouero JHsS CO [JHS ee
noctyryieHus. JKanoba paccMmatrpuBaetrcss B TeueHue 15 paboumx pAHel co [HS ee
perucTpaluu.

B ciyuae ob)kasoBaHUsI OTKa3a OpraHa, TPeAOCTaBISIOLEr0 MYHHULUMATBHYIO
yCIyTY, €ro JO/DKHOCTHOTO JIMIlAa B TIpUeMe [JOKYMEHTOB Yy 3asBUTeNis JIMOO B
WCTIpaB/IeHUM JIOTIYIIeHHBIX OreuaToK W OmMMO0K Wid B ciaydae 06ykKasoBaHUS
3asBUTe/IeM HapylleHWs YCTaHOB/IEHHOTO CpOKa TaKWX WCIpaB/ieHUud >kanoba
paccMaTpuBaeTCs B TeueHHe 5 pabourx JHel co [iHS ee pervCTpaLyu.

5.6. [lepeueHb OCHOBAHHWH [/ TPUOCTAHOBJEHHUSI PAaCCMOTPEHHS >KajobObl, B
C/lyyae, eC/id BO3MOKHOCTb MPHUOCTAHOB/EHUS] MPeAyCMOTpeHa 3aKOHOJATeTbCTBOM
Poccuiickoit @epepaliuu 1 3aKoHOaTeTbcTBOM KemepoBckoit obiactu - Ky3bacca.

OcHoBaHul [/ IPUOCTAHOBJIEHUSI PAaCCMOTPEHUS »Ka/o0bl 3aKOHOZAATeTbCTBOM
Poccuiickoit Pesiepaliiv U 3aKoHO/aTeIbCTBOM KemepoBckoii obnactu - Ky3bacca He
TpelyCMOTPEHO.

5.7. Pe3ynbTar pacCMOTPEHUS >Kalo0BbI.

[To pe3ynbraTraM pacCMOTpPEHMS >Kaao0bl TPUHKMMAETCs OfHO M3 CJeAYHOLUX
pelLLeHN:

- YJIOB/IETBOPUTH >Kasi00y;

- OTKa3aTh B Y/JOB/IETBOPEHUH >Ka/l00BbI.

B cnyyae mipusHaHus KanoObl ToOAjiexaillell y/IOBIeTBODEHHWIO B OTBeTe
3asiBUTEJI0, YKa3aHHOM B MYHKTe 5.4 HACTOSIEr0 a/[MUHUCTPAaTUBHOIO perjiameHTa,
Jaetcs uWH(opmalusi 0 [JeWCTBUSIX  YIOJHOMOYEHHOTO OpraHa B LieJisix
He3aMe[JIUTe/TbHOTO  YCTpaHeHHWsl  BbISIBJeHHbIX  HapylleHWd TpU  OKa3aHUM
rOCyJapCTBeHHOW YCIyTM, a TakXe TPUHOCATCS W3BHHEHHUs 3a [I0CTaBJ/IeHHbIE



HeymobcTBa M yKa3blBaeTcss WHGOpMAIUsi O [JaJbHEMINX AeMCTBUSX, KOTOpbIe
HeoOXOZIMMO COBEpIIUTD 3asiBUTEITIO B 11e/ISX TT0/TyUeHUs TOCYIapCTBeHHOMN YCTyTH.

B cnyuae mipu3HaHUS >Kamo0bl, He TMOAJIEXKAIlel YJOB/IeTBOPEHUIO B OTBETe
3asBUTE/TI0, YKa3aHHOM B MyHKTe 5.4 HACTOSIIEro aJ[MAHHUCTPATHBHOIO perjiamMeHTa,
JIAFOTCSl apryMEeHTHPOBAaHHbIE Pa3bsICHEHUS O MPUUMHAX MPHUHSATOTO PEIeHHs, a TaKxKe
HHGbOpMaI[Us O TIOpsKe 00)KaTIOBaHMSI TIPUHATOTO PeIeHHs.

B ciiyuae ycTaHOB/ieHUSI B XOJie WM M0 pe3y/jbTaTaM pacCMOTPeHUs »asio0bl
TIPU3HAKOB COCTAaBa aJMUHUCTPAaTUBHOIO T[IpaBOHAPYLIEHUS WM TPeCTyIIeHUs
CTelIMa/IMCT OpraHa MeCTHOTO CaMOyTIpaBieHus], CIeLUaJucT YII0JIHOMOUYEeHHOTO
opraHa, HajieJIeHHbIM TIOTHOMOUYHMSIMH TI0 PAaCCMOTPEHHIO >kKajiol, He3aMe[UTeTbHO
Harpae/sieT UMeIoIIecss MaTeprasibl B OpraHbl IIPOKYpaTyphI.

B ynoBneTBOpeHUH »Kano0bl 0TKA3bIBAETCS B CIEAYIOMIUX C/TyYasix:

- >)kasi00a rpr3HaHa HeoOOCHOBAHHOM;

- Ha/InuMe BCTYIIMBIIIETO B 3aKOHHYIO CH/Ty peIleHHsl CyZa, apOMTpa)KHOTO Cyza
110 Kas100e 0 TOM >Ke TIpeZiMeTe U T10 TeM >Ke OCHOBAHUSIM;

- ro/laua »kKaj00bl JTUIIOM, TIOJTHOMOYMSI KOTOPOTO He TIOJTBEPKJEeHbI B IOPSIIKE,
yCTaHOBJIEHHOM 3aKOHO/jaTe/ibcTBoM Poccuiickoit denepaiiny;

- HajMuye peIlleHus M0 >kajobe, MPUHATOrO paHee B OTHOILIEHHWH TOTO JKe
3asIBUTEJISI U 110 TOMY >Ke TIpeIMeTy »Kaio0bl.

YmonHoOMOUYeHHBI OpraH BIIpaBe OCTaBUThL »kKajoOy 0e3 OoTBeTa B C/eAyHOIIUX
cyJasix:

- Ha/IMuhe B ykKajobe HeleH3yPHBIX MO0 OCKOPOWTE/bHBIX BBIPAKEHHH, YIpo3
YKWU3HH, 37I0POBbIO ¥ IMYIIIECTBY [O/DKHOCTHOTO JIMI[A, a TAaK)Ke U/IeHOB er0 CeMbH;

- OTCYTCTBHE BO3MOKHOCTU TPOUYMTATh KaKyl-TMO0 YacTb TeKCTa »KaioObl,
dbamumio, uMs, OTUeCTBO (TOC/eHee — MPU Ha/IUuMW) W (MIM) TIOUTOBBLIN ajjpec
3asBUTeJIs], YKa3aHHbIE B »Kamooe.

5.8. Tlopsmok wuHGOPMUPOBAHUS 3asBUTENs O pe3yabTaTaX pacCMOTPEeHUs
Kaio0Bbl.

He mo3gHee fAHs, CleQyrOIIero 3a [JHEM TIPUHATHS peLIeHHs, 3asBUTETI0 B
NMMCbMEHHOU (hopMe U, T10 ’KeJIaHUIO 3asiBUTeJIs], B 3JIeKTPOHHOU (hopMe HarpaB/isieTcst
MOTHMBUPOBAHHBIN OTBET O pPe3y/ibTaTaxX paCCMOTPEeHUs Kalo0bI.

B oTBeTe 110 pe3yabTaTaM pacCMOTpeHUs >Ka/l00bl YKa3bIBatOTCS:

- HaMMeHOBaHWe oOpraHa, IIpeOCTaB/SIOIIEr0 MYHULMIAIBHYIO — YCIyTY,
PacCMOTpeBILIETO Kano0y, JO/KHOCTb, (haMUINs, UMs, OTUeCTBO (TOCefHee — TIPU
Ha/IMUWH) €ro AO/DKHOCTHOTO JIULIA, TIPHHSBIIETO pellieHue TI0 yKanooe;

- HOMep, /iaTa, MeCTO TIPUHATHS pellieHus], BK/Iodasi CBeIeHUsI O JO/DKHOCTHOM
nvtie, pellieHUe WK felicTBre (be3aeiicTBre) KOTOPOTO 00KamyeTcs;

- (amums, UM, oTYecTBO (TIOC/IeAHee — TIPH HAIWMUMK) WIM HaMeHOBaHHe
3asBUTEJIS;

- OCHOBAHUSI [I7Isl TIPUHATHS PeIeHus I10 »Kajio0e;

- TIPUHSTOE TI0 Kasiobe pellieHue;

- B Cayyae, ecind >kasoba mpu3HaHa OOOCHOBaHHOW, — CPOKM YyCTpaHeHUs
BbISIBJIEHHbIX HapylleHWil, B TOM UHC/Je CPOK TpeAoCTaB/ieHus pe3y/bTara
MYHULIATIAJIBHON yCITyTH;

- CBeJIeHMs O TIOpsiike 00yKa/I0BaHUs TIPUHSATOTO T10 ’Kaso0e peleHysl.

OTBeT 1O  pe3yjabTaTaM  pacCMOTPeHUs]  >KajioObl  TIOATIMCHIBAETCS
YTIO/THOMOUYeHHBIM Ha pacCMOTPeHHUe Kamo0bl JO/KHOCTHBIM JIULIOM.



5.9. TTopsaok o6>kaoBaHUs peIeHHs 1o Kanobe.

3asBUTe/b BMpaBe 00KajoBaTh peIleHHs, TIPUHATBIE [0  pe3y/jbTraTamM
pacCMOTpeHUst  >Kaso0bl, B MOps/JKe, YCTAHOBJIEHHOM  [IeCTBYIOIIUM
3aKOHO/aTe/IbCTBOM.

5.10. [IIpaBo 3agBuTenss Ha TOJyyeHWe UHPOPMALMA U  [JOKYMEHTOB,
HeobOX0IMMBIX /1711 000CHOBaHHS Y PaCCMOTPEHHS Kao0bI.

3asgBuTeNlb KMeeT TMpaBO Ha To/JyyeHWe HWH(OpPMALMM W JOKYMEHTOB,
HeOOXOAUMBIX [yid O0OCHOBAaHHSI U PaCCMOTPEHHMsS JKano0bl, ecId WHOe He
NpeayCMOTPEHO 3aKOHOM.

5.11. Criocobsl WHMOPMUPOBAHUWS 3asBUTe/EM O TOpsSAKe TOfQUu WU
PacCMOTPEeHHS KaloObl.

WudopMalusi 0 mopsiike TMOAAYM W PaCcCMOTPEHHs >Kasobbl pa3MeljaeTcsi Ha
odpurmansHoM caiite, EIIT'Y, PIIT'Y, uHbOpMAalMOHHBIX CTeH/aX B TOMeIeHUsX
rnpyeMa W BbIJjaud [IOKYMEHTOB, a TakXe MpPeJ0CTaB/ISIeTCd HeNoCpeACTBEHHO
COTPYZIHUKaMH{ YTIOJTHOMOUEHHOTO OpraHa Tp{ JIMYHOM OOpallleHnu 3asBUTeNIeH,
TeneoOHaM [/ CrIpaBOK, a TakXe B MUCbMEHHOW (popMe TMOUTOBBIM OTIPaBIeHHEM
b0 371eKTPOHHBIM CO0011LleHHeM 10 aZipecy, yKa3aHHOMY 3asiBUTEJIEM.

5.12. IlepeueHb HOPMAaTHBHBIX IIPABOBLIX aKTOB, PEryIUPYIOLIUX [IOPSL0K
nocynebHoro (BHecymeOHOro) oOykanmoBaHuWsi JedicTBUM (Oe3mercTBUSI) U (WIH)
pellleHUid, NPUHATHIX (OCYLeCTB/IE€HHbIX) B XO/e MpeJoCTaBIeHUs] MYyHHULIMIAJIbHON
YCIIYTH.

[Topsimok mocynebHoro (BHecyzmeOHOr0) 00Ka/JOBaHHSI peIeHrd W JAeHCTBUIN
(Ge3melicTBUSI) YITOJITHOMOUEHHOTO OpraHa, PYKOBOAMTE/IS YIIOJIHOMOUYEHHOIO OpraHa
mibo crierMaaucTa yroJIHOMOUEHHOTO OpraHa OCYIIeCTB/SIETCS B COOTBETCTBUHU C
®enepanbHbIM 3akOHOM OT 27.07.2010 Ne 210-®3, nocraHos/ieHrveM [IpaBuTe/ibCTBa
Poccuiickont ®@epepauyn ot 16.08.2012 Ne 840 «O nopsiike nmofauv ¥ paCCMOTPEeHUs
anob Ha pemieHus W AeuictBus  (Oe3feiicTBue)  demepasibHBIX  OpPraHOB
WCIIO/THUTe/TbHOM BIaCTU M UX [IO/DKHOCTHBIX L], (efiepasbHbIX TOCY/apCTBEHHBIX
CAy)XKallluX, [O/DKHOCTHBIX JIMI] TOCYJAApCTBEHHbIX BHeOW/DKeTHbIX  (DOH/IOB
Poccurickori ~ ®epepaijuy, TrOCyJapCTBeHHbIX  KOpIOpaljui, Ha/leJieHHbIX B
COOTBETCTBUM C (heJepasbHbIMA 3aKOHaMH TOJTHOMOYMSIMU MO TIpe/l0CTaB/IeHHUIO
roCyJapCTBEHHbBIX YCIYT B YCTaHOBJIEHHOU cdepe esaTelbHOCTH, U UX JO/DKHOCTHBIX
JUL], OpraHu3alyi, npeJiyCcCMOTpeHHbIX 4acTeto 1.1 cratbu 16 denepanbHOro 3akoHa
or 27.07.2010 Ne 210-®P3, u ux pabOTHUKOB, a TakKXe MHOTO(GYHKIMOHATbHbBIX
LIEHTPOB TMpEeJOCTaB/IeHUs] TOCYy[JapCTBEHHbIX M MYHULMUIANBHBIX YCIYT M HX
pabOTHUKOB» U TocTaHoB/eHHeM Kosternn ApmuHucTpaiyyu KemepoBckoit obsacTu
or 11.12.2012 Ne 562 «O06 ycrtaHoBneHnr OcOOeHHOCTeM Mojaud ¥ PaCCMOTPEeHUs
Kanob Ha pemieHdss W fAelictBus  (Oe3meliCTBHE) MCIIONHUATENBHBIX OPraHOB
rocynapcTBeHHOW Bracth KemepoBckod 067acTH M UX IO/DKHOCTHBIX JIMI, a TaKXKe
TOCYZapCTBEHHBIX  TPaKJAHCKUX  CIyKalux  KemepoBckodi  obmacté  1ipH
rpeioCTaB/€HUU FOCYAAPCTBEHHBIX YCIyT».

6. Oco0eHHOCTH BBINO/THEHUSI A/iMUHUCTPAaTHBHBIX Npoueayp (AeiicTBUiA) B
MHOTro()yHKIIHOHA/IbHBIX LieHTPaXxX MPeA0CTaB/IeHNsI TOCyapCTBeHHbIX U
MYHHIUNIQJTBHBIX YCJIYT



6.1. IlpemocTtaBneHve MyHULMNaAbHOM yciayru B M®L ocymectBisiercsi mipu
Ha/IMYUM 3aK/FOYEHHOrO COIVIALeHHs O B3aUMOZEUCTBUM MeXZAY aJMUHHCTpaLuen
MBICKOBCKOTO ropocKoro okpyra u M®OI1.

6.2. OcHoBaHMeM [ Hauajga IIpeJOCTaB/eHHsI MYHULIMNAJIBbHONW YCIyTH
sABJISIeTCS: IMYHOe obpaiieHue 3asButesisi B MOII o MecTy Haxox/ieHHs1 3eMeIbHOTO
y4JacTKa.

6.3. VHdopMalmsi mo Borpocam TIpefoCTaBAeHuss MYHULMIAIbLHON YCIyTH,
CBeJJeHWU O XOZe TMpefoCTaB/JIeHUs] MYHULMIIAIbHOM YCJIyTH, WHBIM BOIPOCAM,
CBSI3aHHBIM C Mpel0CTaBIeHneM MYHULIMIIAIbHOM YCIYTH, & TAK)Ke KOHCY/IbTUDOBaHUe
3asiBUTeNIed O TIOpsiIke TMpeAoCTaB/leHus] MYHULMIIQ/JbHOM yciayru B MOII
TIPe/I0CTaB/IAeTCs COTPYAHUKOM M®II npu HermocpeCTBeHHOM 00palljeHHUH 3asiBUTE IS
B M®Il umu mocpencTtBoM Tene)OHHOM CBS3M B COOTBETCTBUM C [IeHCTBYIOIIUM
3aKOHOZaTe/IbCTBOM, Pery/JIvpyrLLUM OpraHusanyro gesteibHOoCTH MOIL].

WHpopmupoBaHre O TIOpsKe TIpefOCTaB/leHUsl MYHULMMNAJIBHOW YCIyTH
OCYILIeCTB/ISIETCSI B COOTBETCTBUMU C rpaduikom paborsr MDII.

6.4. Tlpuem 3asiB/ieHUs] U TIPUIOXKEHHBIX K HeMy [IOKyMEHTOB, Ilepejaya UX B
YIOJTHOMOYEHHbIM OpraH.

[Mpu nuyHOM oOpaieHuun 3asButensi B M®Ll coTpygHUK, OTBETCTBEHHBIM 3a
Ipy¥eM JOKYMEeHTOB:

- yCTaHaB/IWBaeT JIMYHOCTb  3asBUTe/I HAa  OCHOBaHUM  [OKYMEHTa,

YIOCTOBEPSIIOIIETO €0 JIMUYHOCTh, TIPEeJCTABUTENS 3asBUTENss — Ha OCHOBAaHHWU
JOKYMEHTOB, YyJOCTOBEDSIIOIIUX €ro JIMYHOCTb W TIOJHOMOuusi (B C/y4dae €ro
obparrienus);

- MpoBepsieT Mpe/CTaBAeHHoe 3asiB/ieHre 1o ¢opMe COIIaCHO MPUIOKeHH0 1 K
HACTOSIIEMY aJMHUHUCTPATUBHOMY perJIaMeHTY O TpeAoCTaB/JeHUU MYHULUIIAJIbHOU
yCJIyTH, B 3aBUCUMOCTH OT 1€/ 00pallieHus], ¥ JOKYMEeHTbI Ha Ipe/IMeT:

® TEeKCT B 3asB/IeHUU MOJJaeTCs TPOUYTEHUIO;

®* B 3asB/IeHUM YyKa3aHbl (amMuius, WMs, OTYeCTBO (MOcCjieAHee — TIpU
Ha/IMuuK) PU3NdeCcKoro Jivija JiMbo HauMeHOBaHYe I0PUANYECKOTO JINIIA;

® 3agBJIeHMe TOAIMCAHO YII0JIHOMOYEHHbIM JIUL[OM;

® [IpUO)KeHbl  JIOKYMEHTbI, = HeoOXoAuMble /i1 TpefoCTaBlIeHUs
MYHULIAMATBHOW YC/TyTH;

® COOTBeTCTBUE [JaHHBIX JOKYMEHTA, Y[O0CTOBEePSIOLero JUYHOCTb, JaHHbIM,
yKa3aHHBIM B 3asiBJIeHUH ¥ HeOOXOAUMBIX JOKYMEeHTaX;

- [iefaeT KOIMWM TOAJ/IMHHUKOB TPe/ICTaB/leHHbIX JOKYMEHTOB, B TOM UUCJIe TI0
OTZIe/IbHBIM [TOKyMeHTaM 0e3 B3WMaHMs IUIaThl B COOTBETCTBUHU C TIOCTAHOBIEHUEM
ITpaButenbcTBa Poccuiickoit @enmeparum ot 22.12.2012 Ne 1376 «O6 yTBepKAeHUU
[IpaBun OopraHu3anuu JleaTe/TbHOCTU MHOTO(PYHKI[MOHATbHbBIX LIeHTPOB
MpeJoCTaB/AeHUs] TOCY[JapCTBEHHbIX W MYHMLUIAJbHBIX YCAyT», 3aBepsieT UX,
BO3BpalllaeT 3asgBUTE/H0 IIOAJIMHHUKUA [OKYMeHTOB. IIpy 3aBepeHUM COOTBETCTBHUS
KOIIMU [OKYMeHTa IIO[JIMHHUKY Ha KOIWU [OKyMeHTa IIpOCTaB/IsAeTCsd HaAIUCh
«BepHo», 3aBepsieTCd TIOANUCBIO COTpygHUKAa MODL], mpuHABIIEro JOKYMEHT, C
yKa3aHueM (paMuIuu, UHULIMAJIOB U [iaThl 3aBepeHHusl;

- 3aroJiIHgeT CBeleHWs O 3asBUTe/le W T[pPeACTaB/eHHbIX [OKyMeHTax B
MO/ICUCTeMEe aBTOMAaTU3alluM MHOTO(GYHKI[MOHA/NbHBIX 1[€HTPOB MpeoCTaBIeHUs
rOCyJjapCTBeHHbIX W MYHUIMMNAJbHBIX YCAYyT KOMIUIEKCHON WH(MOOPMAalMOHHOMN



CUCTeMbl OKa3aHUs TOCYapCTBEHHbIX W MYHHULMNAJBHBIX YCayr KeMepoBCKoU
obmactu - Ky3bacc (manee - AVUC M®II);

- BbIJ@eT paCcluCKy B TIOJIlyUeHUMH [JOKYMEHTOB Ha TIpe[oCTaB/eHue YCJIYIH,
ccopmupoBaHHyto B AVUC MDLJ;

- uHbopMUpyeT 3asBUTEe/sI O CPOKe IpeJoCTaB/JeHUs] MyHULIMMNAIbLHON YCIYTH,
criocobax mosryueHyst “HGOpMaIMU O XOZie UCTIOTHeHUs] MyHUIUIaIbHON YCTyTH;

- yBe#OMJIsIeT 3asiBUTe/IsI O TOM, UTO HeBOCTpeOOBaHHbIe JOKYMEHThI XPaHSITCS B
M®II B Teuenue 30 gHeM, MOC/Ie Yero nepeAaroTcs B YIIOJJHOMOYEHHbINM OpraH.

3asB/ieHMe U [JOKYMEHTbI, TIPDUHATBbIE OT 3asfBUTe/I Ha IpefoCTaB/ieHue
MYHULIUNAIBHOM YC/IYTH, IePelatoTCs B YIIOTHOMOYEHHBIM OpraH He TMO3JHee

1 pabouero fHs, C/eAyIOIIEro 3a AHEM PerucTpaliy 3asiBlieHUs U JOKYMEHTOB B
M®II, mocpeactBoM JsuuHOro oOOpailleHHsT TI0 peecTpy Tepefaud  [iefl,
chopmupoBanHomy niocpesictBoM AVIC M®I] (nanee - peectp), cofiepskailjeMy Aaty U
OTMETKYy O Iepejaue, O(QOPM/JIEHHOMY B [BYX 5K3eMIUIApaX. YKa3aHHbIM peecTp
3aBepsieTCss COTpPyAHUKOM MO®PII u rmiepefaercsi CrieljuaavcTy YIOJHOMOYEHHOIO
oprasa 1oy, nognvucb. OWH 3K3eMIUIsIp peecTpa OCTaeTCsl B YIIOJTHOMOUEHHOM OpraHe
Y XPaHUTCA KakK JIOKYMEHT CTPOrOM OTYETHOCTH OT/ieJIbHO OT JIMUHBIX ZieJl, BTOPOU —
xpaHutca B M®LI. B 3asgBieHUU NPOU3BOAUTCA OTMETKA C yKa3aHWeM pPeKBU3UTOB
peecTpa, 110 KOTOPOMY Ilepe/iaHbl 3asiBieHre U JOKYMEHTHI.

6.5. IIpu oOpaieHuy 3asiBUTENS 3a MPeAOCTaBIeHHMEM MYHULUATIAILHON YCIyTH
yepe3 MO®PIl Bbigaua pe3ynbraTa TpeJOCTABAEHUS MYHULMIIQ/JIBHOM  yCIyTH
OCYIIIeCTB/ISIETCS TIPU TMUHOM obOparttieHny B MOII.

6.6. [Ipy HamMuuMy B 3asiBIEHWH O TMPeAOCTaB/IeHUU MYHULUIAJIBHOW YCJIyTH
yKa3aHus O Bblaue pe3yJ/bTaTOB OKa3aHusl ycayru dyepe3 M®PLI, yrnomHOMOYEHHBIN
opraH nepefaeT JAoKymeHTbl B M®PIL gns mocnemyromied BblJaud  3asiBUTEHO
(rpezcTaBUTeMI0)  CIOCOOOM,  COTJIACHO — 3aK/IIOUEHHBIM  COIVIAIIIeHWsIM O
B3aMMOZEMCTBUM 3aK/IFOUEHHbIM MeXJy aJMUHUCTpalerd MBbICKOBCKOTO FOpPO/ICKOTrO
okpyra u M®IL] B mopsigke, YTBepXKJEHHOM MOCTaHOBeHWeM IIpaBuTe/bCTBa
Poccurickori ®epepatpu  oT 27.09.2011 Ne 797 «O B3aUMOJENUCTBUM MEXAY
MHOTO(YHKI[MOHA/IbHBIMA ~ LIeHTpaMH  TpeJOCTaB/JieHUs  TOCY[JapCTBEHHBbIX U
MYHULMINANbHBIX YCAyT W (efepajbHbIMA OpraHaMu MCIOJHUTEbHOW BJIACTH,
OopraHaMy TOCYAapCTBEHHBIX BHeOM/KeTHBIX (DOHJIOB, OpraHamMH TOCYJapCTBEHHOMU
BracTu CcyobekToB Poccuiickoii Pepmepaliy, opraHaMM MeCTHOTO CaMOYIIDaBJ/I€HUS»
(manee — mocranosnenue IIpaBurensctBa PO ot 27.09.2011 Ne 797).

[TopsiioK ¥ CPOKM Tepefiaud a/MUHUCTpaer MBbICKOBCKOTO FOPOJCKOrO OKpyra
Takux [JOKyMeHTOB B M®IL] omnpenenstoTcss coriailieHueM O B3auMOJECTBUH,
3aK/IFOUEHHbIM MMU B TIOPsAJKe, YCTaHOBJIEHHOM IOCTaHOB/eHWeM IIpaBuresnbcTBa
Poccurickon ®@eneparuu ot 27.09. 2011 Ne 797.

6.7. OTBeTCTBEHHOCTh 3a BbIauy pe3y/bTaTa MpefoCTaB/JIeHUs] MyHULIUNAIbHOM
yCIyTru HeceT coTpyAHuK M®II.

[nst mosnyyeHusi pe3ysbTara MpefoCTaB/JIeHUs] MyHULMIIA/JIbHOW ycayru B M®IL]
3asiBUTEJIb MPebsB/seT JOKYMEHT, y/0CTOBEPSIIOIIUM ero TMYHOCTh U PACITUCKY.

B cnyuae obpaiiieHusi mipeAcTaBUTe/Is1 3asBUTe/sT TIPeACTAB/ISIOTCS JOKYMEHTHI,
YAOCTOBEPSIOLUe JIMYHOCTb W [OATBEPXKAAIoLUe II0JTHOMOUUS IIpefCTaBUTesIs
3asiBUTeJIS.

CorpygHuk M®L], oTBeTCTBEHHBIM 3@ BblJjauy JOKYMEHTOB, BbIZjae€T JOKYMEHTbI
3asiBUTEJI0 U peructpupyeT (akt ux Bbigjaud B AUC M®LI. 3asiBUTe/b IO TBEPXKAAET



dakT mosyueHus JOKYMEHTOB CBOEW MOANUCHI0O B pacIlMCcKe, KOTOpasi OCTaeTcsl B
ML,

Ecnu 3asiBUTeNb, He COIVIACHBILIMCH C TepeuyHeM BbljaBaeMbIX €My [JOKYMEHTOB,
OTKa3aJiCs MPOCTaBUTh CBOIO TOANUCH B IOyUeHUU [JOKYMEHTOB, JJOKYMEHTbI eMy He
BbilaeTcss U paboTHUK MOLI, ocyllecTBistOLMi Bblady JOKYMEHTOB, Ha KOMHU
3asB/IeHHs] Ha Tpe/l0CTaB/ieHWe MYHHULIMIA/JbHOM yCIyrH, Xpassercs B M®L] u
pacrucKe, TPOCTaB/sieT OTMeTKy 00 OTKa3e B TOMy4YeHUM [JAOKYMEHTOB ITyTeM
BHeceHUs1 C/I0B «[lonmyunTb MOKYMeHTBbI OTKasascs», 3aBepsieT CBOeU IOANUCHI. B
3ToM ciayyae MOPIl B TeueHWe C/eAyIOIUX TPHUALATA [AHeW obecrieunBaeT
Harpas/ieHWe  JOKYMEHTOB, KOTOpble  3asgBUTe/Ib  OTKa3aaCs  I[IOy4YuTb, B
YIIOJIHOMOUEHHbBIU OpraH.

HeBocTpeboBaHHbIe AOKyMeHTbI XpaHAaTcss B M®PI] B Teuenue 30 aHel, mociie
Yyero rnepefaroTCs B YIIOJIHOMOYEHHbBI OpraH.

6.8. VHble mipouenyphl U [1eMCTBUS, NIPefyCMOTpeHHble DeslepanbHbId 3aKOH OT
27.07.2010 Ne 210-93.

WHble aeiicTBUsA, He0OXOAUMBIE [I/Is TIPeAOCTaBIeHUSI MyHULIMTIAIbHOW YCTyTH, B
TOM  YMCJe  CBA3aHHble C  TIPOBEPKOM  [IeWCTBUTE/IbHOCTA  YCUJIEHHOM
KBaU(ULIMPOBAHHOW 3/IEKTPOHHOW TOAMMWCHA 3asiBUTeNs, MCIO0J/Ib30BaHHOW TpHU
oOpalljeHuu 3a ToJiyueHHeM MYHULIUIAJbHOW YCIyTH, a TakKe C yCTaHOBJIeHWeM
repeyHss CpeACTB  yAOCTOBEpSIOLIUX  LeHTPOB, KOTOpble [IOMYyCKarTCd  AJ1d
WCTIONIb30BaHUsS B LiesiX o0ecrieueHUs] yKa3aHHOW TIPOBEPKH U OMpeesisioTCs Ha
OCHOBaHWU YTBEPXKJAeMOW YMOJHOMOUEHHbIM OpPraHOM II0 COITIACOBAaHUIO C
denepanbHOM CTy)kO00M Oe3ormacHoctu  Poccuiickoit depepaliii  MoJeId  Yrpo3
6e3omacHocTr MHGOPMaMK B WHGOPMAI[MOHHON CHCTeMe, UCITO/b3yeMOU B I[e/sIX
npueMa oOpailleHUH 3a TIOJiydeHHeM  MYHHULUINAAbHOW yCayru U (W)
TIpe/loCTaB/IeHrsl TakoM yciayry, B M®L] He npeyCMOTpeHBI.

6.9. /[locymebHoe (BHecymeOHOe) oOykajioBaHWEe PpellleHUNd U J1eHCTBUHN
(6e3perictBusi) M®PIL], corpysHuka M®PI] ocymecTBasieTci B TOPS/Ke,
1peyCMOTPEHHOM IIyHKTOM 5.12 HacToslero afM1UHUCTPaTUBHOIO peryiaMeHTa.

[lepBbI 3aMeCTUTED I1aBbI
MBICKOBCKOTO TOPOJCKOTO OKpyTa
T10 TOPOJCKOMY XO35IUCTBY U CTPOUTE/TbCTBY E.B. Karipasnos



[Ipunoxenue 1

K aZJMUHUCTPaTUBHOMY perjiaMeHTy

T10 TIPe/IOCTAB/IEHUI0 MYHUIUIIA/ILHOW YCIYTH
«[TpemocraBneHre uHboOpMaIu 00 00beKTax
ydeTa U3 peecTpa MyHULIMITA/IbHOTO UMYILeCTBa»

KomuTeT 110 yrpas/ieHU0 MYHULIUNIATBHBIM UMYIIE CTBOM
MBICKOBCKOI'O TOPJCKOr0 OKpyra

Komy:

KoHTakTHEbIE JAddHHBbIE!

Pemienue o Bbl/ld4€ BBIIIUCKH U3 peeCTPpd MYHHUIIMIIA/IbHOI0 UMYIII€CTBA

Ot 20 1 No
[lo pesynbraTam paccMOTpeHHUs 3asiBJieHUS OT No
(3asgBuTETH ) IPUHSATO pelleHue O TPeAoCTaB/IeHUN BBIMUCKU U3 peecTpa

MYHHULIMNAIbHOTO UMYIIeCTBa (TpU/IaraeTcs).

JlononHUTEeNbHO UH(OPMUPYEM:

CaezieHus 00
[ O/DKHOCTB COTPYAHMKA, 5/IEKTPOHHOM MOIACH

TIPUHSABLLETO pelleHue N.0. ®amunus




[Ipunoxenue 2

K aZJMUHUCTPaTUBHOMY perjiaMeHTy

T10 TIPe/IOCTAB/IEHUI0 MYHUIUIIA/ILHOW YCIYTH
«[TpemocraBneHre uHboOpMaIu 00 00beKTax
ydeTa U3 peecTpa MyHULIMITA/IbHOTO UMYILeCTBa»

KomuTeT 110 yrpas/ieHU0 MYHULIUNIATBHBIM UMYIIE CTBOM
MBICKOBCKOI'O TOPJCKOr0 OKpyra

Komy:

KoHTakTHEbIE JAddHHBbIE!

YBepomiieHue 00 0TCyTCTBMU UH()OPMALIMU B peecTpe MyHULIUIIA/IBHOTO

HMYIIeCTBa
Or 20 T Ne
[To pe3ynbTaTaM pacCMOTDEHMs 3asiBI€HUSI OT No
(3assBuTE b ) coobijaeM 00 OTCYTCTBHM B peecTpe MYHHIUIA/ILHOTO

MMYIIeCTBA 3allpdllINBdEMBIX CBE,[[EHI/Iﬁ.

JlononHUTEeNBEHO UH(OPMUPYEM:

CaezieHus 00
[ OI>KHOCTB COTPYAHMKA, 5/IEKTPOHHOM MOIUCH
TIPUHSABILIETO pelleHne N.0O. ®amunus




[Ipunoxenue 3

K a/IMUHUCTPaTUBHOMY DeriaMeHTy

T10 TIPe/IOCTAB/IEHUI0 MYHUIUIIA/ILHOW YCIYTH
«[TpemocraBneHre uHboOpMaIu 00 00beKTax
ydeTa U3 peeCTpa MyHULMIIATbHOTO UMYII[eCTBa»

KomuTeT 110 yrpas/ieHU0 MYHULIUNIATBHBIM UMYIIE CTBOM
MBICKOBCKOI'O TOPJCKOr0 OKpyra

Komy:

KoHTakTHEbIE JAddHHBbIE!

PenreHue 00 oTKa3se B Bbl/jJaue BbINUCKH U3 peecTpa MyHHIIUIIAJIbHOTO

HMYLIeCTBa
Or 20 T Ne
[Io pe3ysnbraraM pacCMOTpeHUsl 3asiBieHUsI OT No
(3asiBUTENH ) IPUHSTO perieHre 00 OTKa3e B BblJaue BBLIIMMCKU U3 peecTpa

MYHHUIUIIA/IBHOT'O UMYIIECTBA I10 CJIeAYHOIIXM OCHOBAHUAM:

JlononHUTeNbHO UH(OPMUPYEM: .

BbI BrpaBe TMOBTOPHO OOpaTUTLCS B YIIOTHOMOUEHHBI OpraH C 3asiBieHHEeM
TocJie yCTpaHeHUs YKa3aHHbIX HapylleHUH.

MTaHHBI OTKa3 MOXKeT ObITh 00O)ka7loBaH B JOCyeOHOM TIOpsKe IyTeM
HarpaB/ieHUs ’Kaao0bl B yTIOJTHOMOUYEHHBIN OpraH, a Takxxe B CyAeOHOM TopsiKe.

CeezeHus 00
HO/DKHOCTE COTPYIHHKA, 3/IEKTPOHHOM TOZHCH
TIPUHABILIETO pellieHue N.0. ®amunus




[Ipunoxxenue 4

K /MUHUCTPAaTUBHOMY perjlaMeHTy

T10 TIPe/IOCTAB/IEHUI0 MYHUIUIIA/ILHOW YCIYTH
«[TpemocraBneHre uHboOpMaIu 00 00beKTax
yyeTra 13 peeCTpa MYHULMITAJIbHOTO UMYILIeCTBa»

3asiBrieHue (3ampoc)
0 TIpe/[0CTaB/IeHHI0 MyHULIUMA/ILHOU yenyTu «IIpegoctaBieHue MHGpOpMaLUu
00 oOBbeKTax yueta U3 peecTpa MyHHUIUIATBHOTO UMYIL[eCTBa»

XapakTeprucTUKU 00beKTa yueTa, TI03BOJISIOL[He ero OfHO3HAYHO OTIpe/ie/IUTh (B 3aBUCUMOCTU
OT BH/la 00bEKTA, B OTHOLIIEHWY KOTOPOTO 3arpalliBaeTcss MHPOPMAI[us):
BH/l 00BEKTa: ;
HaMMeHOBaHHe 00bEeKTa: ;
peecTpoBbIi HOMep 00BeKTa: ;
azipec (MeCTOToNIOKeHHe) 0ObeKTa: ;
Ka/]aCTPOBBIM (YC/IOBHBIN) HOMEpP 00BEKTa; ;
B/, pa3pelieHHOT0 UCT0/Ib30BaHKS: ;
HavMeHOBaHUe SMUTEHTa: ;
NHH
HavMeHOBaHKe I0PUAUUEeCKOTO /LA (B OTHOLLIEHHWH KOTOPOTO 3arpallivBaeTcsi MHGopMarusi) ;
HavMeHOBaHUe IOPUIUUeCKOTO Ui, B KOTOPOM eCTh YCTaBHOM KamluTail ;
Hapka, Mojiefb ;
rOCy/JapCTBEHHbIN PeruCTpaLyoHHbIA HOMep ;
W eHTU(hUKAIIMOHHBIA HOMep CyJHa ;
VHbBIE XapaKTePUCTUKU 00BHEKTa, TTIOMOTaroIIye ero uAeHTU(PULIMPOBaTh (B CBOOOAHOM hopme) ;

CBefieHus1 0 3asiBUTeIe, SIB/SIOIIEMCS (PU3MUeCKUM JIUL[OM:

dhamuvsi, ©Mst 0TUeCTBO (TTOC/eiHee — TIPU HAJIMUWK): ;

HalMeHOBaHHe I0KYMeHTa, Y/I0CTOBePSIOLero TMYHOCTh: ;

cepusi U HOMep JJOKYMeHTa, YJJ0CTOBEpSIFOIIero JIMYHOCTh: ;

JlaTa BblJJauM JOKYMEHTa, Y[J0CTOBEpPSIIOILero JIMYHOCTh: ;
KeM BbIZIaH ZIOKyMEHT, Y/I0CTOBePSIFOIINNA JIMYHOCTh: ;

HoMep TesiehoHa: ;
aZipec 3/1eKTPOHHOU IMOYTHI: ;

CBefieHus1 0 3asiBUTeJIe, SIBJISIOLUMCS] MH/AWBU/lya/IbHBIM Mpe/iNpUHUMAaTe1eM:

dhamunus, uMs1 0TUeCTBO (TToc/IefiHee — MPY Ha/IMUUK ) UHAUBUAYATbHOTO MpeANpUHUMAaTe/Is: ;
OI'PHUII ;
WAeHTU(PUKALIMOHHBIN HOMep HasororiaTesbiuka (MHH): ;
HavMeHOBaHHe JIOKYMEHTa, y[0CTOBEPSIOILIEro JTUYHOCTD: ;
cepusi U HOMep JOKyMeHTa, YZI0CTOBepSIOLLero JIMYHOCTE! ;
JlaTa BblZjauM JOKYMEHTa, Y/I0CTOBEPSIIOLEro TMYHOCTH: ;

KeM BblJJaH JJOKYMEHT, y/J0CTOBEPSIOIIUMI JIMYHOCTh: ;

HoMep TesedoHa: ;
aZipec 3JIeKTPOHHOM MOYTHI: ;

CBezieHus1 0 3asiBUTeIe, SIB/SIOLIUMCS FOPUMUECKH JIULOM:

[TonHoe HauMeHOBaHHEe HOPUJUYECKOTO JMIjA C YyKa3aHWeM ero OpraHu3aljMOHHO-TIPaBOBOM
¢dopmbi: ;
OCHOBHOI TOCyapCTBEHHbBIM peruCcTpaliMOHHbIN HOMep topuandeckoro Jyivia (OI'PH): ;
WAeHTU(PUKALIMOHHBIN HOMep HasororiaTesbiuka (MHH): ;
HoMep TesedoHa: ;
aZipec 3JIeKTPOHHOM MOYTHI: ;




TOUTOBBIM a/ipec: ;

CBefieHus1 0 3asiBUTeJe, SIB/SIOIIMMCS Mpe/icTaBUTe/IeM (YIIOJHOMOUEHHBIM JIMLOM) FOPUAUYECKOTO
niLa:

bamusus, UMsi 0TUeCTBO (TIOC/IejHee — MPU HaTUYUH): ;
JlaTa POXKIeHusI: ;
HauMeHOBaHHe I0KYMeHTa, Y/I0CTOBePSIOLero JTMYHOCTh: ;
cepusi U HOMep JJOKYMeHTa, YJJ0CTOBEpSIFOIIero JIMYHOCTh: ;
JlaTa BblJJauM JOKYMEHTa, Y[J0CTOBEpPSIIOILero JIMYHOCTh: ;
KeM BbIZIaH ZIOKyMEHT, Y/I0CTOBePSIFOIINNA JIMYHOCTh: ;
HoMep TesiehoHa: ;
aZipec 3/1eKTPOHHOU IMOYTHI: ;
JIO/DKHOCTb YTIO/THOMOYEHHOTO JIULa FOpPUUUeCKOro JInLa ;

CBefieHusi 0 3asiBUTesle, SBJSIOLIEMCS IpefcTaBUTesieM (DHU3UYECKOro JIMLa/MHAUBU/YaTbHOIO
npeJIIpUHUMAaTeIsL:

dbamusus, UMsi 0TUeCTBO (TIOC/IejHee — MPU HaTUYUH): ;
HavMeHOBaHHe JJIOKYMEHTa, y[,0CTOBEPSIOILEro JTUYHOCTD: ;
cepusi U HOMep JOKyMeHTa, YZI0CTOBepSIOLLero JIMYHOCTE! ;
JlaTa BblZjauM JOKYMEHTa, Y/I0CTOBEPSIIOLEero TMYHOCTH: ;
KeM Bbl/IaH JJOKYMEHT, yZJ0CTOBEPSIOIINN TMUHOCTb: ;
HoMep TesedoHa: ;
aZipec 3JIeKTPOHHOM MOYTHI: ;

Crioco6 mosyueHust pe3ysibraTta yCiayTu:

Ha aJ[pec /1eKTPOHHOM nouTkl: | | ga, [ ] Her

B M®II (B cnyuae nogauu 3asieyieHust uepe3 M®II): [ | ga, [ | Her

C WCIO0JIb30BaHWeM JIMYHOTO KabuHeta Ha EjuHOM moprasie (B C/iyuae Tofilaud 3asiBjieHUs uepe3
MYHBIN KabuHeT Ha EauHom noptane): [ | ma, [ | Her

[TocpeiCTBOM MOUTOBOIO OTIIpaB/ieHus: [ | Aa, [ | HeT



[Ipunoxxenue 5

K aZJMUHUCTPaTUBHOMY perjiaMeHTy

T10 TIPe/IOCTAB/IEHUI0 MYHUIUIIA/ILHOW YCIYTH
«[TpemocraBneHre uHboOpMaIu 00 00beKTax
ydeTa U3 peecTpa MyHULIMITA/IbHOTO UMYILeCTBa»

dopma peliieHns 00 0TKa3e B pHeMe U perucTpaniu A0KYMeHTOB

KomuTeT 110 yripaB/ieHU0 MYHULUTNIABHBIM UMYIIe CTBOM
MBICKOBCKOI'O T'OPACKOr0 OKpyra

Komy:

KoHTakTHEbIE AdHHbIE!

Pemrenue 00 oTKa3e B pueMe U perucTpanuu A0KyMeHTOB,
He0o0X0JUMBIX /i/Ifl MPeAOCTaB/IeHUs YCIyTH

OT 20 T No
[Io pe3ynbraraM pacCMOTpPeHUsl 3asiBieHUsI OT Ne
(3asiBUTENH ) TIDUHATO pellieHHWe 00 OTKa3e B MpHEMEe W PervcTpalyu

AOKYMEHTOB [JI1 OKa3aHUA YC/IYT'd 110 CJieJyIOIUM OCHOBAHUAM:

HomnonHuTeIbHO UHHOPMUPYEM: :

Bbl BripaBe TMOBTOPHO OOpaTUTLCS B YIOJTHOMOUEHHBIH OpraH C 3asiBeHHEM
TI0C/Ie yCTpaHeHUs YKa3aHHbIX HapyIlIeHUH.

ITaHHBIM OTKa3 MOXKeT ObITh 00)ka7oBaH B JOCyeOHOM TIOpsKe IyTeM
HarpaB/ieHHs ’Kaa00bl B yTIOTHOMOUYEHHBIN OpraH, a Takxke B CyAeOHOM TOpsiIKe.

Csenenus 00
JOmKHOCTb COTPYAHUKA, 3JIEKTPOHHOM TMO/TTMCH

TIPUHABILIETO pellieHue N.0. ®amunus




[Tpunoxxenue 6

K aJMUHUCTPAaTUBHOMY perjiaMeHTy

T0 TIpe0CTaB/IeHUI0 MYHULUTIAILHOW YCIYTH
«[TpemocraBneHre uHboOpMaIu 00 00beKTax
ydeTa U3 peeCTpa MyHULIMIIAIbHOTO UMYLL[eCTBa»

B KomurteT 1o ynpaBieHN0 MyHULUIATIbHbIM
MMYI1[eCTBOM MBICKOBCKOTO TOPOZICKOTO OKpyTa
oT

(®.11.0. rpaskiaHMHA MTOJTHOCTHIO)

(azpec pO>KMBaHUS TPaXKJaHUHA)

(KOHTaKTHBIH Tesie)oH, aJpec 3/1eKTPOHHOM MOYTHI)

3agBiieHue
00 ucTpaB/ieHUH OIMOOK M OTIeYaTOK B JOKYMEHTaX,
BbIJJaHHBIX B pe3y/ibTaTe MpeJoCTaB/IeHNs] MyHULUIIAJIbHOW YCIYTH

[Tpority ucmipaBUTL OMMOKY (OTevaTKy) B
(peKBU3UTHI JOKYMEHTa, 3asB/IEHHOT'0 K UCIIPaB/IeHHUIO)

OmmbouHO yKa3aHHYI0 HHGOOPMaIUIO

3aMeHHUTh Ha

OcHoBaHue /1 UCTIpaB/ieHusT OIMUOKM (OTevyaTKm):

(cchuIKa Ha JOKyMEHTaLUI0)

K 3asiB/ieHUI0 MpuiararTcs c/iefyrolue J0KyMeHThI [0 OMUCH:
1.
2.

(moznMce)

(paciumdpoBKa MOAIMCH)
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