POCCHUICKAS ®EJTEPAIIUA
KemepoBckasi 00/1acTh
ropojg Mbicku

ApvuaucTpanyis MbICKOBCKOr0 ropo/iCKOro OKpyra

ITIOCTAHOBJ/IEHUE

ot 28 okTsa6psi 2021 Ne 1753-HI

O0 yTBep)XXAeHHU a/[MUHUCTPATUBHOI0 perjiaMeHTa npe/j0CTaB/IeHUs
MYHULIUNA/JIBHON yOIyTH «OKa3aHue 3KCTPeHHOM a/[pecHOM MaTepHuabHON
MOMOILM I'PakJjaHaM, MPOXXKUBAIIMM Ha TeppuUTOopuu MBICKOBCKOI0
roOpo/JCKOro OKpyra, 0Ka3aBIHIMMCA B TPY/JHOM )KU3HEHHOMN CUTyaIum»

B yensix noBbiieHus 3pPeKTUBHOCTA OpraHu3aljuu paboThl, B COOTBETCTBUU C
®enepanbHbiM  3aKkoHOM 0T 06.10.2003 Ne 131-®3 «0O6 o001ux MNpUHLIAIIAX
OopraHu3alMd  MeCTHOro caMmoymnpaBieHuss B Poccurickor — Depepauun»,
®enepanbHbIM  3aKOHOM 0T 27.07.2010 Ne 210-®3 «O6 opra#usanuu
NpeJiOCTaB/IeHUs TOCY[ApPCTBEHHbIX W MYHMULUIIAJIBHBIX YCIyr», Ha OCHOBAaHUM
nioctaHoBsienust [IpaButenscTBa Poccuiickor ®@egepanuu ot 16.05.2011 Ne 373 «O
pa3paboTke W YTBep)XKAeHHWU aJMUHHCTPAaTHUBHBIX DPerjaMeHTOB OCYIIeCTB/IeHUS
rOCyZlapCTBEHHOr0 KOHTPO/is (HaA30pa) W aJMUHWCTPAaTUBHBIX PperjamMeHTOB
TIpe/loCTaB/leHusl TOCYJapCTBEHHBIX YCJIyI», B cooTtBeTcTBUM C Ilopsgkom
pa3paboTKu U yTBepXKAEHUS aJMUHHCTPAaTUBHBIX DeryiaMeHTOB TIpe/[0CTaB/IeHusI
MYHULMMAAbHBIX YCAYT Ha TEePPUTOPUM MBICKOBCKOTO TOPOJCKOTO OKpYyra,
YTBEP)KJ€HHbIM IIOCTAaHOBJIEHWEM aJMUHUCTpaLd MBICKOBCKOTO TOPOJCKOrO
okpyra oT 14.09.2018 Ne 1334-un, ¥ ctaBoMm MBICKOBCKOTO TOPOZCKOrO OKpyTa:

1. YTBepauTh aZIMAHUCTPATUBHBIMN perjaMeHT rpefoCTaB/IeHuUs
MYHULUIAIBHOM ycnyru «OKa3aHue SKCTPeHHOU aZpeCHOM MaTepHa/ibHOM TTOMOLA
rpakJaHaM, TMPOKMBAKOLIMM HAa TepPPUTOPHMHA MBICKOBCKOIO TOPOJACKOIO OKpYra,
OKa3aBIIMMCS B TPYAHOW )KU3HEHHOW CUTYyal[uu», COTJIACHO MPUJIOXKEHUIO.

2. KOHCy/NbTaHTY-COBETHUKY OpraHM3al[MOHHOIO OTJe/la aJAMWHUCTpaLyu
MpeickoBckoro ropoackoro okpyra (A.A. CMHpPHOB) pa3MeCcTUTb [aHHOE
MOCTaHOBJIEHHE Ha O(PULIMATBbHOM CalTe aJIMUHMCTPALMKA MBICKOBCKOTO FOPO/ICKOT0
OKpyra B MH(OPMaLMOHHO-Te/IeKOMMYHUKAL[MOHHOM ceTH «IHTepHeT».

3. Hacrosijee nmocraHoB/ieHVe BCTyMaeT B CUIY Ha CJeAYHOIUU [ieHb 1ocjie
ero oduianpHOro onmyo/MKoBaHus (00HapOZOBaHMs).

4. OpraHv3alMOHHOMY OTZe/ly aJMUHUCTpPaLu MBICKOBCKOIO TOPOJCKOrO
okpyra (MykeuekoBa JI.B.) ory6/iMKoBaTh HacTosiiliee MOCTAHOB/IeHUe B FOPO/ICKOM
razete « MbICKU».



5. KoHTpo/ib 3a BBINO/ITHEHMEM [IaHHOIO IIOCTAHOB/IEHUSI BO3/IOKWThH Ha
3aMeCTHUTe/Is1 T/IaBbl MBICKOBCKOTO TOPO/ICKOTO OKpYTa IO HallMOHAJbHOW TTOIUTUKE
YU couuanbHbIM BoripocaM P.I1. ArioHBKUHA.

['naBa MBICKOBCKOTO
rOPOZCKOr0 OKpyra E.B. Tumodeen



[Tpuio)keHue K MOCTaHOBJ/IEHHIO
aJMUHUCTpALiMM MBICKOBCKOTO
rOpOZCKOr0 OKpyra

oT 28.10.2021 Ne 1753-Hn

AJMUHUCTPAaTUBHBINA pPerjiaMeHT MpeJoCTaB/IeHUsI MyHUL[UNA/TbHOU YC/TyTH
«OKa3aHue IKCTPeHHOHU afipeCcHON MaTepUa/IbHOU MOMOILIU IrPaXKAaHaM,
NMPO>XUBAKIIUM Ha TeppUTOPUU MBICKOBCKOIr0 rOPOACKOro OKpyra,
0Ka3aBUIMMCH B TPY/HOU XM3HEHHOM CUTYyaluu»

1. O0mHe 110/10)KeHUs

1.1. IIpegmeT peryivpoBaHus aJMUHUCTPATUBHOIO perjiaMeHTa.

AJIMUHUCTPATUBHBIA perjaMeHT MpejOoCTaBleHus] MYHULMIIAIbHOM YCIyTU
"OkazaHWe SKCTPDEHHOM aJpeCHOM  MaTepuasbHOM  TOMOINM  paXkKJaHam,
TIPO’KUBAIOIUM Ha TePPUTOPUM MBICKOBCKOTO FOPOJCKOTO OKPYra, OKa3aBIIUMCS B
TPYAHOM JXKU3HEHHOM cUTyaluu' (Janee Mo TEKCTY - aAMUHUCTPAaTUBHBIN perjiaMeHT)
- HOPMAaTHBHBIM ITIPaBOBOM aKT, YCTaHAB/IMBAIOIIWU TMOPSAOK IIpeOCTaBIeHUS U
CTaHZApT Ipe0CTaB/IeHUsI MyHULUIIATbHOU YCIYTH.

AJMUHUCTpPATUBHBIA persiaMeHT pa3paboTaH B Ie/isiX TIOBBIIIEHWS KauecTBa
Tpe/loCTaB/AeHUsI U [OCTYIHOCTH pPe3y/bTaTOB MpPeJOCTaB/lIeHUs] MYHULMNAJIbHOU
yCIyTH, CO03[aHus KOM(MOPTHBIX yCJIOBUM [Jisi Y4YaCTHUKOB  OTHOILLEHUM,
BO3HUKAIOLMX TPU NPeJ0CTaBJIeHUH MyHULMIIATbHOU yC/IyTH, ONpeereHus] CDOKOB
v T110C/1eJ0BaTe/IbHOCTU JeCTBUM (aAMUHUCTPATHUBHBIX ripoLeayp)
MYHUIUTIATBHOTO Ka3eHHOTO yupexaeHus «lIeHTp coliasbHOTO 00C/Ty)XKMBaHUs» U
YmipaBieHvs cCoOLMaabHOM 3alUThl HacejieHUs: MBICKOBCKOrO TOPOZCKOIO OKpyra
(manee — ymo/IHOMOYEHHBIM OpraH) MpU MNpPeAOCTaB/JIeHUM MYHULUMNAIbLHOW YCJIyTH
10 OKa3aHWI0 SKCTPEHHOM MaTepuaJbHOM TIOMOIIM TpaxJaHaMm MBICKOBCKOIO
rOPOZCKOr0 OKPYra, OKa3aBILUIMMCS B TPYAHOW KU3HEHHOW CUTYaLAH.

1.2. Kpyr 3asBuTesnen.

3asBUTE/ISIMA  SIBJIIFOTCSL TPaKAaHe, OKa3aBIIWecs B TPYAHOW >KA3HEHHOU
CUTyallMH, OJVHOKWEe TpaX/JaHe TOXWIOr0 BO3pacTa, BeTepaHbl, WHBaIUPbI,
OJUHOKWe Mmatepu (OTLbl), HETOJHbIE CEeMbH, [eTH-CUPOThI, MajoobecrieueHHbIE
CceMbM, OKas3aBlIMecsi B  TPYJHOW O KM3HEHHOM  CHUTyallu¥, [eHCHOHEephI
JIMKBU/MPOBAHHbIX TPeANpPUSITHUH, BOEHHOC/YyXKalllue, YBOJIEeHHble C BOEHHOM
CyKObl, YYaCTHUKH OOeBBbIX [IeHiICTBUM, OKa3aBIIMeCsd B TPYJHOM >KM3HEHHOUN
CUTyal[u, TpaXKAaHe, TOCTPajaBliiie W DPOACTBEHHUKHU TMOTUOIIMX B pe3ysbTare
ype3BbIUaHbIX CUTYallMid Ha TeppUTOpHMHM MBICKOBCKOTO TOPOJICKOIO OKpyra W 3a
ero rpezenamu (fanee no TeKCTy — 3asBUTENN).

OT vMeHU (pU3NUECKUX JIWL| 3asiBjieHWe Ha OKa3aHWe SKCTPeHHOW a/ipecHOu
MaTrepuasbHOW MOMOIIM MOTYT I0OJaBaTh MpeJCTaBUTeNM, AEUCTBYIOIIUE B CUITY
TOJTHOMOYHWI, OCHOBAHHBIX Ha [JOBEPEHHOCTH.

1.3. TpebGoBanusi K mTOpsSAKY HWHGOPMUPOBAHUS O  TIpe/IOCTaB/IeHUN
MYHHULIUMNAJIBHOU YCTyTH.

1.3.1. Nudopmanus no BompocaM MNpeoCTaBIeHUs] MYHULIMIIAIbHOM YCIyTH,
CBeJIeHUU O XOJe Mpel0CTaB/IeHUs] MyHULIUMNATIbHOU YCJIyTU NPeI0CTaBI/ISIeTCs:



crieLiaIucTaMu YIIOJIHOMOUYEHHOI'0 OpraHa IIpU Herocpe[CTBeHHOM
oOpairieHry 3asiBUTe/si B YIIOJTHOMOYEHHBI OpraH WM TOCPe/CTBOM TesnedoHHOMN
CBSI34, B TOM YHCJIe TIyTeM pa3MelleHHs Ha O(ULMaTbHOM CalTe YIOJHOMOUYEHHOTO
opraHa B MH(OPMAaLMOHHO-TeJIeKOMMYHHUKALlMOHHOU ceTu «VIHTepHeT» (Janee —
ouLManbHBIA CaUT YIIOJTHOMOUEHHOTO OpraHa);

nyTeM pasMelleHusi B (eiepaJbHOM TOCYJapCTBEHHOM WH(OPMaLOHHOU
cucrteMe «EQVHBIN MOPTaa roCyJapCTBEHHBIX ¥ MYHUIUTIAIBHBIX YCAYT ((DYyHKLIMM )»

(mamee — EIII'Y), wundopmaimonHoi cucteme KemepoBckow ob6mactv st
rpe/ioCTaB/eHUsI FOCY/IapCTBEHHBIX U MYHULMMNANbHBIX ycayr (dhyHKiui) (manee —
PIIT'Y);

nyTeM pa3MmellleHUsi Ha UWHPOPMALMOHHOM CTeHZe B  TOMelleHUu!
YTIO/THOMOUEHHOTO OpraHa, B MH(MOPMAalMOHHBIX MaTepHanax (OpoIropsl, OYK/IeTHl,
JIACTOBKM, aMSITKN);

nyreM TyOnMKaiuu WHGOPMALIMOHHBIX MAaTepPHa/lOB B CPe/CTBaXx MAaCCOBOM
VH(pOopMaLuy;

TOCpeZICTBOM OTBETOB Ha MMCbMEHHbIE 00palljeHus;

1.3.2. CnpaBouHasi uHbOpPMalMsi O MeCTOHaXOXKAeHuu, rpaduke pabOTHI,
KOHTaKTHbIX TejlepOoHaX, ajipece 3/IeKTPOHHOW TOYThI yIMOJHOMOYEHHOI'O0 OpraHa
pa3MellleHa Ha OQUIMa/JIbHOM calTe YMOJHOMOYeHHOro opraHa (myski-szn.ru)
(myski-cso.ru), B demepanbHON TOCYJapCTBeHHOW WHGMOPMAaI[MOHHON CHCTeMe
«®DesiepasbHbIN peecTp TroOCyAapCTBEHHBIX M MYHULMMANbHBIX YCIYT ((DYHKLIMM)»
(manee — enepanbHbIi peectp), Ha EIIT'Y, PIIT'Y.

1.3.3. MyHuuunanbHasi ycjiyra B MHOTO(YHKI[MOHA/IbHBIX  LIEHTpax
TpeJi0CTaB/IeHUs TOCYJAPCTBEHHBIX U MYHULUIIA/IbHBIX YC/IYT HE MPeJ0CTaBIIsIeTCS.

2. CtaHpaapT npejocTaB/ieHUss MyHHLIMIIA/IBHOMN yC/IyTH

2.1. HaumeHOBaHWe MyHULMMNANbHOW yCIyrh «OKa3aHue 3KCTPeHHOM aJipeCcHOU
MaTepuasbHOW MOMOLLY IPakJaHaM, MPOKMBAKOIIUM Ha TePPUTOPUU MBICKOBCKOIO
rOpPO/ZICKOT0 OKPYTa, OKa3aBLIMMCS B TPYIHOM )KU3HEHHOM CUTYaLU».

2.2. MyHuLnanbHas yciyra IpefoCcTaB/seTcs: yIIOJTHOMOYeHHbIM OpraHoM.

3aripeljaeTcsi TpebOBaTh OT 3asBUTEJISI OCYILIeCTBAEHUS [IeHCTBUM, B TOM UMC/ie
COrJIacoOBaHUM, HeOOXOAUMBIX [I/Is1 TIOJTyUeHUs] MyHULIUTIAAbHOW YC/IYTU U CBSI3aHHBIX
c oOpalleHHMeM B UWHble TOCYyJapCTBeHHble OpraHbl, OpraHbl MeCTHOT'O
CcaMoyIIpaBJ/ieHus, OpraHy3aluy, 3a UCK/IF0YeHUeM I0/IyYeHUs YCIyT, BK/IFOUeHHBIX B
repeyeHb YC/IyT, KOTOpble SIB/SIOTCS HeOOXOAUMBIMM UM 00s3aTenbHbIMU /IS
IIpe/loCTaB/IeHUs] MyHULMIIaIbHOU YCIIyTH.

2.3. Pe3ynbTat npefocTaB/ieHUsI MyHULIANAIBHOW YCIYTH.

Pe3ysbTaToM NpeocTaBieHUs] MyHULIUIATIBHON YC/TYTH SIBJISIETCS:

1) yBegomsieHre O TIpeIOCTaBIeHWY MYHUIUIAJBHOM yC/IyTh — 00 OKa3aHUU
MaTepuaaTbHOU MOMOIIH;

2) BbIT/IaTa MaTepUaJibHOW MOMOLLH, ITyTeM MepeurCIeHus JeHe>KHbIX CPeICTB
Ha JIMYHBIU CUeT 3asiBUTEJIs], OTKPBIThIA B KDEAUTHOU OpraHu3aljiy, C KOTOPOU
YIOJIHOMOYEHHbIM OpraH 3ak/IF0UM/ [JOTOBOP O 3auWC/IeHUM [IeHEXHbIX CPeJICTB Ha
cyeTa (pU3UUECKUX JIUL] B COOTBETCTBUM C peecTpaMH, TpeAoCTaB/sieMbIMU Uepe3



CucreMy JUCTAaHIIMOHHOI'O 0aHKOBCKOT'O O6C]Iy}KI/IBaHI/IH;

3) yBesomieHre 06 0TKa3e B Mpej0CTaB/IeHUH MYHULUIATbHON YCIyTH.

2.4. OO CpoK MpeAoCTaB/eHUss MYHUIMIAJLHOW YCJAYyTH He [J0J/DKeH
nipeBbiiiaTh 30 pabounx AHeH cOo JHS MOCTYIIEHUs JOKYMEHTOB, HeOOXOANMBIX ISt
Tpe/i0CTaB/IeHYs MYHULUIIAIbLHON yCIYTH.

Pe3ynbTar mipej0CTaB/IeHUsI MYHULIATIABHON YCIYTH MOXKET OBITh TTOJTyYeH:

- B YIIOJITHOMOYEHHOM OpraHe Ha 6yMa>XHOM HOCHTeJIe TP JINYHOM 00pallleHuH;

- TIOYTOBBIM OTIIPAaBJ/IeHHUEM;

- Ha EIIl'Y, PIIT'Y, B TOM uumcie B ¢opme 3/IeKTPOHHOIO [JOKYMEHTa,
TOAMMCAHHOTO 3/IEKTPOHHOU MO/IIHCHIO.

2.5.IlepeueHb HOPMATUBHBIX MPAaBOBBIX aKTOB, PETYJUPYIOIIUX TIPe/loCTaB/eHre
MYHUIMTIAaTBHOU YCAYTH (C yKa3aHUeM UX PeKBU3UTOB U UCTOUHUKOB O(MUIINATIEHOTO
onyO/IMKOBaHUs1), pa3MellleH Ha o(uijMaibHOM caliTe YIIOJTHOMOUYEHHOTO OpraHa, B
dbenepansHOM peectpe, Ha ETIT'Y, PIITY.

YT0/THOMOYEHHBIN OpraH o0ecrieuMBaeT pa3MellleHre U aKTya/ld3aluio TepeyHs
HOPMAaTUBHBIX MPaBOBbIX aKTOB, PETyJIMPYIOIIUX TpeoCTaB/ieHre MyHUIUIaTbHON
yCJIyTH, Ha CBOeM O(QUIMa/JbHOM CaiiTe, a TakKXe B COOTBETCTBYIOIIEM pasjeie
dhenepanbHOTO peectpa.

2.6.VcuepribiBaroliyii mepeueHb HEOOXOIUMBIX JOKYMEHTOB, TIPe/I0CTaB/sieMbIX
3asiBUTEJIEM.

[71g ronyyeHUs MyHULIMIA/IBHOM YCIYTH Tpak/iaHe TPe/ICTaB/ISI0T CeAyoLye
JIOKYMEHTBI:

- JIOKyMEHT, Y0CTOBepPSIIOIIUM TUUYHOCTD 3asiBUTE/IS;

- 3asgBjeHHe 00 OKa3aHWM aJ[peCHOM COLMAJbHOM TIOMOIIM B MHUChbMEHHOM
dbopme (punoykeHue Ne 1 HacTosII[ero aJIMMHUCTPATUBHOIO perjiaMeHTa);

- CIpaBKM O pa3Mepe U BUjle 0X0/a 3asiBUTeNsl U BCEX WIEHOB ero ceMbH 3a
TPU KaJeHJJapHbIX MecsIla, TPeJIIeCTBYIONIMX Mecsly TIoZaud 3asgBieHus 00
OKa3aHWM aZIpeCHOM COI[Ha/IbHON TIOMOIIM /MO0 CIpaBKM C TEPPUTOPHAILHOTO
I[eHTpPa 3aHSATOCTU HacejeHus] O TIOCTAHOBKe 3asiBUTE/ISI W/WIM TPYO0CTIOCOOHBIX
Y/IeHOB CeMbU 3asiBUTE/IS1 Ha YUET B 1[e/IsIX MOMCKa MOAXOZsIIei paboThl;

- KOIUIO JIMIIeBOTO CYéTa, OTKPLITOTO B KPEAWTHOM yupexaeHuu (Tmpu
Ha/IMUUK).

2.7. YTONHOMOYEeHHbI OpraH He BIpaBe TpeOOBaThb OT 3asBUTE/ST WIA €ro
Npe/iCTaBUTeJIA:

2.7.1. ITlpencraBneHuss [OKYMEHTOB W WH(OpPMaLMA WM OCYLIECTBIEHUS
[\leICTBUM, IIpejCTaB/ieHue W/IM OCYLLeCTB/eHHWe KOTOPbIX He IIpefyCMOTPEHO
HOPMAaTHBHBIMU I1PAaBOBLIMU aKTaMU, pery/JIUpyOLIUMU OTHOLLIeHNS, BO3HUKAOLI[Ve B
CBSI3M C [pef0CTaB/IeHreM MYHULIUIIA/IBHOM YCIIyTH;

2.7.2. TlpeactaBneHusi JAOKYMEHTOB W WH(OpPMal[M{, KOTOpble HaXOJATCS B
PacCIiopsKEHUH OPraHOB, MPeAOCTaB/SIOLIMX TOCYyAApPCTBEHHbIE YC/IYTHM, OPraHoB,
MpeJiOCTaB/ISIOIINX MYHULMIAIbHbIE YCJIYTHM, WHBIX TOCYJapCTBEHHBIX OPraHoB,
OpPraHoOB MECTHOTO CaMOyTpaB/ieHusi MO0 T0/[BeJOMCTBEHHbIX T'OCYy/1apCTBEeHHBIM
OpraHaM WM OpraHaM MeCTHOTO CamMOYyMpaB/eHWsl OpPraHu3aliui, YYacTBYIOL[UX B



Tpe/loCTaB/eHUM MYHMLMMNAJAbHOW YyC/IyTM, B COOTBETCTBMHM C HOPMAaTHBHBIMU
NpaBOBBIMU akKTaMU Poccurickou desepaiiv, HOpMaTUBHBIMH NTPAaBOBbIMU aKTaMH

KemepoBckoii obmactu - Ky3bacca, MyHHWI[UTIATBHBIMA TIPABOBBIMM aKTaMH, 3a
HCK/TIOUeHHeM JOKYMEHTOB, BK/IFOUEHHBIX B OIpefie/leHHbIM uacTbio 6 cTaTbu 7
denepanpHOro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opraHu3aLvM Mpej0CTaBIeHHS
rOCyJJapCTBEHHbIX Y MYHULUIAIbHBIX YCIyr» (manee - denepanbHbld 3aKOH OT
27.07.2010 Ne 210-®3) nepeueHb JOKYMEHTOB;

2.7.3. Ocy1riecTB/ieHUs] AeMCTBUM, B TOM YHC/Ie COTJIACOBaHWMN, HEOOXOAMMBIX
IS TIOMy4YeHUs] MYHHUI[UIAJILHOM YCIYTHM W CBSI3aHHBIX C OOpalljeHueM B HWHbIe
roCy/ZlapCTBeHHbIe OpraHbl, OpraHbl MEeCTHOTO CaMOYTIpaBJ/ieHWsl, OpraHu3aluu, 3a
WCK/IFOUeHWeM TI0/yueHus1 yCAyr W TOJAyueHus JOKYMEeHTOB M WHdbOpMaluu,
TIpe/IoCTaB/IsieMbIX B pe3y/bTaTe IIPeloCTaB/AeHUsI TaKUX YC/IyT, BKIIOUEHHBIX B
repeueHb YCAYyT, KOTOPbIe SIBJSIOTCS HEOOXOJUMBIMH M 00s13aTe/bHBIMHU  IJIst
TIpe/IoCTaB/IeHUsT MyHHUIUTIATBHBIX YCIIYT;

2.7.4. TlpencraBneHusi [JOKYMEHTOB W WHGOpPMAaLUM, OTCYTCTBHE U (WIH)
He/I0CTOBEPHOCTb KOTOPBIX He YKa3blBa/IUCh [PU [IePBOHAYA/ILHOM OTKase B IpyuemMe
JIOKYMEHTOB, HeOOXOJUMBIX [IJIs1 TIPeJl0CTaB/IeH|s] MYHULMMAIbHON yCayry, ubo B
IIpe/loCTaB/IeHUY MyHULIMIIAJIbHOW YCIIYTH, 3@ UCK/IFOUeHNeM C/IeIyIOLMX C/1yYaeB:

- u3MeHeHWe TpeOOBaHMM HOPMATUBHBIX TIPABOBBIX aKTOB, KaCaIOL[UXCS
NpeloCTaB/eHUsl MYHULIMIAJBHOM yC/IyTH, TOC/de TepBOHaya/JbHOM TMoZAauu
3asiB/IeHUsI O TPei0CTaB/IeHUA MyHULIMTIATbHOW YCIYTH;

- HaMuve olIMOOK B 3asiBJIeHHH O TIPe/IOCTaB/IeHUH MYHHULIMIIATBHON YCIYTH U
JOKyMeHTaX, TOAAHHBIX 3asBUTe/ieM I[I0C/e TepBOHAYaJbHOIO OTKa3a B TMpUeMe
JOKYMEHTOB, HEOOXOANMBIX /IJisl TIPeI0CTaB/IeHNs MYHUIUMTIA/TILHOM yCIyTH, 00 B
NpeJiOCTaB/IeHUA MYHULIMMAIbHOM YC/IYyTM U He BK/IFOUEHHBIX B Ipe/CTaB/IeHHBIU
paHee KOMIUIEKT JJOKyMEeHTOB;

- UCTeueHre CpoKa JIeUCTBUSI JOKYMEHTOB WM U3MeHeHUWe WH(opMalyy Tocsie
MepBOHAYa/IbHOTO  OTKa3a B TIpUeMe  /IOKYMEHTOB, HeOOXOAWMBbIX /st
TIpe[0CTaB/IeHUSI MyHULIUITAIbHOU yC/TyTH, MO0 B TIPEJOCTaB/IEHUH MYHUILIATIATbHON
yCIIyTH;

- BbISIBJIeHWe JIOKYMEHTa/JlbHO IIOATBEepKAeHHOTO (akTa (IIPU3HAKOB)
OIITMOOYHOTO WM TIPOTHBOIIPABHOTO AeMcTBUs (Oe3meliCTBYsA) IO/KHOCTHOTO JIUI[A
opraHa, Tpe/J0CTaB/ISIO[ET0 MYHULIATIABHYIO YC/IYTY, MYHHUI[UTIATLHOTO CITY>KaIl[eTo
IpY  [epBOHAUajlbHOM OTKa3e B TIpUeMe [JOKYMEHTOB, HeoOXOAMMBIX /ISt
TIpe[0CTaB/IeHHsT MyHHULIUITAIbHOM YC/TyTH, MO0 B TIPe[0CTaB/IeHUH MYHHULIATIATbHOMN
yCAyTHM, O 4YeM B TMHWCbMEHHOM BHZe 3a TIOAMNUCHI0 PYKOBOJAWTENS OpraHa,
NIPeJIOCTABJISIONIEr0 MYHUIMIIAIBHYIO YC/Iyry, TPW [ePBOHAYaJbHOM OTKa3e B
npreMe JOKYMEHTOB, HeOOXOJUMBIX [I/Isl TIPeOCTaB/IeHHs MYHHUIUIAIBHON YCIyTH,
YBEJJOMJISIETCS  3asiBUTE/b, A TaK)Ke TPUHOCATCS W3BMHEHUS 3a [JOCTaBJI€HHbIE
Hey100CTBa;

2.7.5. mpepocTaBieHUss Ha OyMa)KHOM HOCUTesie JOKYMEHTOB M WH(OpMaIiH,
3/IeKTPOHHbIe 00pa3bl KOTOPBIX paHee ObLTM 3aBepPeHbl B COOTBETCTBUHU C ITYHKTOM
7.2 vactu 1 cratbu 16 PepepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3, 3a
WCK/TFOUeHWeM CJTyuaeB, €C/TM HaHeCeHWe OTMEeTOK Ha TakKue JOKYMEHThI JIM0o X



N3bATHE ABJIAETCA HEO6X0,E[I/IMI:IM yCGj10BHUEM IIpeaoCTaB/IEHUA FOCy,E[apCTBEHHOI‘/’I nin
MYHHL[HHaHBHOﬁ yQi1yry, 1 UHbIX C/1y4dd€B, YCTdHOBJ/IEHHBIX cbe,qepaanblMH

3dKOHAMMI».

2.8. UcueprnibiBaronuy nepeueHb OCHOBaHWUU [IJIs OTKAa3a B TIpUeMe TOKYMEHTOB,
HeoOXOUMBIX [I/Is1 TIPeJ0CTaBIeHUs] MYHHULUTIAIbHON YCITyTH.

OcHoBaHMS /i1 OTKa3a B TIpUeMe JIOKyMEHTOB, HeOoOXOAWUMBIX  [I/ist
Tipe/ioCTaB/e€HYs MYHULIMIIATbHON YCTyTH:

- He YCTaHOBJ/IeHHe TMYHOCTU rpakJjaHWHa;

- TipefoCTaB/ieHHe HeJelCTBUTEeNbHbIX JOKYMEHTOB WM  OTCyTCTBHUE
JIOKYMEHTOB;

- He MOJTBEeP>K/IeHNe MOJIHOMOYMY TMpeJCTaBUTeJIs], JOBEPEHHOI0 JIULIA.

2.9. HcuepnbiBaromuii NepeyeHb OCHOBAHWM [Jisi MIPUOCTAHOB/EHUS U (WJIN)
OTKa3a B NpeJi0CTaB/IeHUHA MYHULIUMAIBHON YCIIyTH.

2.9.1. TlpuocTaHOBIEHME MYHHULMMNAIBHOM YCIYTM  3aKOHOZAATEIbCTBOM
Poccurickor ®@epnepanyy He rpeyCMOTPEHO.

2.9.2. oTKa3 B NpeloCTaB/IeHUM MYHULIMIIA/IbHOW YCIYTH B CJIyYae:
- MpeoCTaB/lIeHUs] TPaKJAaHUHOM HETOJIHBIX WM HeJOCTOBEPHBIX CBEJEeHUM O
J0X0/aX, PUHA/|/Ie)alleM eMy (ero ceMbe) UMYILeCTBe Ha TipaBe COOCTBEHHOCTH;

- TpeBbIllIeHWEe CpeAHeAYIIeBOro JoxXoJa TIpaKJaHWHa (ero CeMbM)
yCTaHOBJ/IEHHOHN BeJTMUUHBI TTPOKUTOUHOTO MUHUMYMA;

- Bble3], TpPaKJaHWHA Ha TIOCTOSHHOE MEeCTO >KUTeIbCTBA 3a IIpeiesibl
MBICKOBCKOT'O TOPOZICKOT'O OKpYyTa.

2.10. TlepeueHnb ycayr, HeOOXOAMMBIX W 00sI3aTe/IbHBIX /s TIPeIOCTaB/IeHNS
MYHULIUMNAJIBHOU YCIYyTA, B TOM UHWCJe CBeJeHUs O [OKYMeHTe (IOKyMeHTax),
BblJJaBaeMOM (BblJjJaBaeMbIX) OpraHW3alUsIMH, YUYaCTBYKOIUMHU B TpeJOCTaBIe€HUU
MYHHULIUMNAJIbHOU YCTyTH.

Yciiyrd, KOTOpble SIBASIOTCS HeOOXOJUMBIMU W 00si3aTeNbHBIMU  [IJIsI
TpeJi0CTaB/AeHUs MYHULIUTIATbHOM YCJIYTH, OTCYTCTBYHOT.

2.11. Tlopsinok, pa3Mep M OCHOBaHUSI B3MMaHUsI rOCYAAPCTBEHHOM TOIIAHBI
W/TU MHOM TI/1aThl 3a MpeA0CTaB/eHue MyHULIUNAJIbHOU YCIyTH.

[penocTaByieHre MyHULIMIIATBHOM YC/IYTH OCYIIECTB/IsIeTCst OecriyiaTHO.

2.12. TlopsifoK, pa3mep U OCHOBaHWS B3UMaHMS IUIaThl 3a ITIpejoCTaB/ieHue
yC/IyT, HeoOXOAWMBbIX W 00s3aTe/NbHBIX [/ TIPeIOCTAB/IeHHs MYHULIATIATbHON
yC/IyTH, BK/IHOYasi MHPOPMAaLMIO0 0 MeTOAMKaX pacueTa pa3Mepa TaKOM T/1aThl.

Yciiyrd, KOTOpble SIBASIOTCS HeOOXOJUMBIMU W 00si3aTelbHBIMU ISl
TpeJi0CTaB/AeHUs MYHULIUTIATbHOM YCJIYTH, OTCYTCTBYHOT.

2.13. MakcuMa/ibHbIM CPOK OXHJaHUsi B ouepeAu TMpU Iiofaye 3arpoca o
Npe/i0OCTaB/AeHUH MYHUIUIIA/ILHOW YC/IYTH, YCJIYTH OpPraHu3aliviy, yU4acTBYOLeH B ee



Tipe/loCTaB/IeHUH, W TIPU TI0JlydeHUM pe3yJibTara IMpeoCTaB/ieHUs TaKUX YCJIyr He
[0JDKEH TpeBbIlIaTh 15 MUHYT.

2.14. CpoK ¥ NopsA0K perucTpaLyy 3arnpoca 3asgBUTesis 0 IpeJjoCTaB/IeHnun

MYHULMTAIBHOW yC/IyTH, YCIYTU OpraHu3aliy, y4acTBYIOIIEeN B ee TIpe/iCTaB/IeHUH,
B TOM UMCJIe B 37IEKTPOHHOU (hopMme.

3asiB/ieHWe, TIpe/iCTaB/IeHHOe 3asBUTe/IeM JMYHO MO0 ero mnpejicTaBUTesIEM,
PErucTpUpyeTcs B yCTaHOB/IEHHOM TOPSiIKE B YIIOJITHOMOYEHHOM OpraHe B TeueHue 1
pabouero AHs C JaThl TIOCTYTUIEHHS TaKOTO 3asiB/IeHUS.

3asgBreHye, TIOCTyNMBIllee B 93/ieKTpoHHOW ¢dopme Ha EIITY, PIITY,
PerucTpyupyeTcs B yCTaHOBJIEHHOM IOPs/Ke YIIOJITHOMOUEHHBIM OPraHoM B [leHb ero
MOCTYIJIEHUS B C/ydyae OTCYTCTBUSI aBTOMAaTWUeCKOW pervcTpalyyd 3arpocoB Ha
EIT'Y, PIIT'Y. 3asBrieHuve, TMOCTyIUBIllee B Hepabouee BpeMsi, PETUCTPUPYETCS B
TiepBbIi paboumii /1eHb.

2.15.TpeboBaHuUs K MTOMeITIeHUsIM, B KOTOPBIX TIPeJ0CTaB/ISIeTCS MYHHULUATIATbHAST
yciyra, K 3aly OXKUJAHWs, MeCTaM /il 3ariojTHEeHUs 3alpoCOB O TpeAoCTaBieHUr
MYHULIATIATBHON yC/TyTH, WH(GOPMAI[MOHHBIM CTeHJaM C 00pa3ljaMM UX 3arlo/THEHUS
U TIepeuHeM JIOKyMEeHTOB, HeOOXOJWMBIX JJIs1 TIpeJOCTaB/eHUs MYHHUILMAIATbHON
yCJIyTU, B TOM uHCle K 0o0ecreyeHWIO JOCTYITHOCTH Ji WHBAJWOB yKa3aHHBIX
00BEKTOB B COOTBETCTBUM C 3aKOHOJATe/NbCTBOM Poccuiickoit ®ezepaiiud 0
coLManbHOM 3alluTe UHBAJTUIOB.

2.15.1. IlomemjeHusi yMNOJHOMOUYEHHOrO oOpraHa [/ TpeJoCTaB/IeHus
MYHULIUTIAILHOW YC/IyTA pa3MellialoTcsl Ha MepBOM 3Taxke 37jaHUsi, 000pyJ0BaHHOTO
OTJe/JbHbIM BXO0/IOM, MO0 B OTJE/NbHO CTOSIIEM 3[aHUM Ajisi CBOOOAHOTO [JOCTyTia
3asBuTesied. [lepeBrykeHre MO MOMEILeHUsIM YIIOJTHOMOYEHHOTO OpraHa, B KOTOPBIX
TIPOBOJUTCSI MIPUEM 3asiBIeHUs] U JOKYMEHTOB, He JO/DKHO CO3/aBaTh 3aTPyJHEHUU
[UUISL JIAL, C OTPaHUYEeHHBIMU BO3MOXKHOCTSIMU 3/10POBbSI.

[Tpu pacrosiokeHUU MOMellleHHsl YTI0JIHOMOUEHHOT'O OpraHa Ha BepXHeM 3Ta)ke
CTIeLIMaTUCThI YTIOJTHOMOYEHHOTO opraHa 00s13aHbl OCYIIeCTB/IATh MPHeM 3asiBUTe el
Ha MepBOM 3Take, eCJIM M0 COCTOSIHUIO 3[J0POBbSI 3asIBUTEJIb HEe MOKeT MOAHSATHCS M0
JIeCTHULIE.

Ha Tepputopun, Tmipwieramwiieidi K 3[aHUI0 YIIOJIHOMOYEHHOTO OpraHa,
OpraHU3YIOTCS MeCTa Zjisl TApKOBKM aBTOTPAHCTIOPTHBIX CPeJCTB, B TOM UHMC/Ie MeCTa
JUIsT TIaDKOBKM aBTOTPAHCIIOPTHBIX CPe/CTB WHBaMWA0B (He MeHee 10 TIpOI[eHTOB
MeCT, HO He MeHee OJIHOTO MecCTa), AOCTYIT 3asiBUTe/le K TapKOBOUYHBIM MeCTaM
ABJISIETCS OECII/IaTHBIM.

[ToMelrieHre YMIOJTHOMOUYEHHOTO OpraHa Jijisi TipyeMa 3asiBuTesiel obopyyercs
MH(OPMAalMOHHBIMUA CTEeH/aMH, Ha KOTOpBbIX pasMewiaeTcsi (opma 3asBieHus: C
oOpa3ljoM ee 3arojHEHUs] UM TiepeueHb JOKYMEHTOB, HeOOXOAUMBIX /ISt
TMpe/IoCTaB/IeHUsI MyHULMIIaTbHOU YCIYTH.

[TomelrieHnsi, B KOTOPBIX OCYLUECTB/ISIIOTCA [EWCTBUS MO TIpPeJ0CTaBIEHUIO
MYHULIUTIAIbHOW  yC/IyTH, 00ecredyrBarOTCsl KOMIMbIOTEPaMU, CPeJICTBaMU  CBSI3U,
BKJ/IFOYAsi JOCTYI K MH(OPMALMOHHO - TeJIeKOMMYHUKALMOHHOU ceTu «VIHTepHeT»,



OPITeXHUKOW, KaHLIeJISIPCKUMU — TIPUHAJJ/IEXKHOCTIMH, HWHGOPMAI[MOHHBIMUA U
CTIPABOUHBIMU MaTepuasiaMy, HarJssgHOWM UH(pOpMalveld, CTYJbIMU U CTOJIaMU,
CpeACTBaMU TOXKapOTYILEeHWS] W OMOBElIeHWs O BO3HWKHOBEHWU Ype3BblUaliHOU
CUTyalyH, JOCTYIOM K PErMOHa/JbHOW CUCTEME MEeXBEeJOMCTBEHHOIO 3/IEKTPOHHOIO
B3aMMOZIEMCTBYS, a TaKKe 00eCcrieunBaeTCs JOCTYITHOCTD [IjIsl UHBAJTHU/IOB K

yKa3aHHbIM TIOMEI[eHUSIM B COOTBETCTBHUU C 3aKOHO/ATelTbCTBOM Poccuiickoi
deqepariyiv O COI[MATLHOM 3allUTe UHBATU/IOB.

3a1 OXWJaHWsg, MecTa /Il 3aroJIHeHWs 3alpoCoB W IpyeMa 3asiBUTesIen
000pyAYIOTCS CTYNBAMH, U (W) KPeceJTbHbIMUA CeKIUAMU, U (M) CKAMbSIMH.

WHudbopmaliioHHble MaTepuasbl, TpeJHa3HaueHHble [yl WHGOPMUPOBaHUS
3asiBUTeJIel O TMOpsiiKe MpeoCTaB/JIeHus] MyHULIMNAIbHOW YC/IyTH, Pa3MellaroTCcsl Ha
MHGOPMAI[MOHHBIX CTEeH/]aX, PacTio/I0’KeHHBIX B MeCcTax, 00ecreunBaroIyX AOCTYIT K
HUM  3asBUTe/ell, W  OOHOBJAIOTCS  TPU  HW3MEHEHUW  JeMCTBYIOIETro
3aKOHO/aTeNbCTBa, PEryAUPYIOLero MnpejoCTaBlieHre MYHULMMNAJAbHOW YCIYTH, U
CTIpaBOYHbBIX CBeJIeHUM.

WHdopMaloHHbIe CTeH/bl [JO/DKHBI pacrosiaraTbCsi B MecTe, JOCTYITHOM [isl
npocMoTpa (B TOM UKc/ie MpU 00JIbIIOM KOJTMUecTBe TIoCeTUuTesnel).

2.15.2. [na obecrieyeHUs] AOCTYMHOCTU TONy4YeHUs] MYHULMIATBHOW YCIyTH
MasioMOOWIBHBIMKA TPYMINaMU HaceleHWsl 3[jaHusi M COOPY>KeHHs, B KOTOPBIX
OKa3bIBaeTCs ycjayra, O0OOpyAylHOTCS COTJIaCHO HOPMAaTUBHBIM —TpebOBaHUsIM,
YTBEP)KJIEHHbIM TIpuKa3zoM MmuHCcTposi Poccum ot 14.11.2016 Ne 798/mp «O06
ytBepxxaenun CIT 59.13330 «CHuIl 35-01-2001 [IoCcTymHOCTb 3[aHUKM U
COOpY>KeHUH [jisi MaTIOMOOU/TEHBIX TPYIIIT HaCeIeHUS»».

B kabuHeTre 10 miprieMy MaJOMOOHWIBHBIX TPYMI HACe/NeHHUs HMeeTCs
MeJUI[MHCKAs —arTeuka, MHUTheBass Boja. IIpu HEOOXOJUMOCTH COTPYAHHK
YIIOJTHOMOUEHHOTO OpraHa, OCYIIEeCTBJISIOININM IIPHEM, MOXKET BBI3BaTb KapeTy
HEOTJIO)KHOHM CKOPOU TTOMOIIIH.

ITpu oOpameHun TrpakJaHWHA C HapylIeHUsAMH (QYHKI[UHA  OIOPHO-
JBUTATeHLHOrO arimapara paboTHWKH YIIOJTHOMOUEHHOTO OpraHa MpeArpUHAMAIoT
clefyroIIe AeCTBUS:

- OTKPBIBAIOT BXOZHYIO [Beph W TIOMOTAIOT TPa)KJaHWHY OeCTpersiTCTBEHHO
MOCeTUTh 3/laHre YIOJIHOMOUEHHOI'0 OpraHa, a TakXKe 3apaHee TpeAyIpeXXJarT O
CyILIeCTBYIOIIMX Oapbepax B 3/1aHUY;

- BBISICHSIIOT 1ieJib BU3WTA TPa)KJAaHWHA U COTIPOBOXKJAIOT €ro B KaOWHeT 10
TIpUeMy 3asiB/IEHUST; IOMOTal0T IPaKJaHUHY CECTh Ha CTYJ/I WIX Pacro/iaratoT
KPeC/I0-KOJISICKY y CTOJ1a HallPOTUB CIeLMaInCTa, OCYILeCTBIISIOIIEro pyueMm;

- COTPYJHUK yIOJIHOMOUEHHOI'O OpraHa, OCYIeCTBJISIOLIUMA MprUeM, NpUHUMaeT
rpaKJaHMHa BHE oOuepeiy, KOHCYJ/IbTUPYeT, OCYLIECTB/SIET TpUeM 3asiBIeHUsl C
HeOOXOAUMBIMUA JIOKYMEeHTaMM, OKa3biBaeT T[IOMOIb B 3ariojiHeHUU 0J1IaHKOB,
KOMHUpPYeT JOKYMEHTBI;

- 10 OKOHUYaHWW TIpe/IOCTaB/AeHUSI MYHULMNAJIbHOW YC/AYTU COTPYAHUK
YIOJTHOMOUEHHOT'0 OpraHa, OCYLIeCTB/ISIFOLMIM TIPUeM, TTIOMOTaeT TpaXKAaHUHY BbIUTH
(BplexaTb) U3 KaOWHeTa, OTKpPhIBAeT /IBepH, COTPOBOJKAeT TPakJaHWHA [0 BBIXO/a
W3  3[aHus, W T[IOMOraeT TIOKUHYTb 37iaHWe; TiepeiaeT  Trpak/JaHWHA



COTPOBOXK/AOIEMY JIMIy WM TI0 €ro >KelaHWl0 BbI3bIBaeT aBTOTPAHCIIOPT U
OKa3bIBaeT COZIeUCTBUE MIPU ero Mocajke.

IIpu  oOpamjeHuyd TrpaxkAaH C  HeJOCTaTKAaMM  3peHus  PabOTHUKH
YTIO/THOMOUEHHOTO OpraHa MpeApUHAMAIOT CieIyroIe JeCTBUS:

- COTPY/JHUK YTIOJTHOMOYEHHOI'0 OpraHa, OCyL[eCTBJISIOLLIWN MTPpHUeM, MPUHUMaeT

rpa/laHMHa BHe ouepeju, IIOMOraeT COPUEHTHPOBATbCs, CeCTb Ha CTyl,
KOHCY/IbTUDYET, BCJIyX TPOUUTHIBAET JOKYMEHTbl U jjajiee 10 Heo0XO0AUMOCTU
TIPOU3BOJUT UX BbiZiauy. [1py 06IIeHNH C TPaXKJaHUHOM C He/IoCTaTKaMU 3peHust
HeoOX0IUMO 00IIaTbCsl HETMIOCPeCTBEHHO C HUM CaMUM, a He C COTIPOBOKJAIOIIM
ero JiMijoM, B Oece/ie T0/Ib30BaThbCsI OOBIYHOM pPa3rOBOPHOM JIEKCUKOM, B TIOMeEIleHUH
He c/ieflyeT OTXOJUTb OT Hero 0e3 TpeayripeKaeHus;

- COTPYJHUK YTIOJIHOMOUEHHOIO OpraHa OKa3bIBaeT MOMOLIb B 3arOJIHeHWUH
6/1aHKOB, KOMUpyeT HeobXoAuWMble JOKYMeHThbL. [lfsi TOAMMUCaHUs 3asiBJIeHUs
MOJBOAUT JIMCT K aBTOPYyYKe TIpaXk/JaHWHa, IIOMOraeT COPUEHTUPOBAaTbCs U
nojnucars 6iaHK. [Ipy HeO6XOAUMOCTH BbIJAIOTCS MaMATKU /il C1abOBUAAIIUX C
KPYITHBIM HIPUDTOM;

- II0 OKOHYaHUM T[pefOCTaBleHHsT MYHULIMNAABHOW YCIYTM COTPYAHHUK
YIOJTHOMOUEHHOT'0 OpraHa, OCyILeCTB/ISFOLIUN [TPUeM, IOMOraeT rPaKJaHUHY BCTaTh
CO CTy/a, BBIUTU U3 KabuWHeTa, OTKpbIBaeT [BepH, COTIPOBOXKJAeT TPakJaHWHA K
BBIXOJy U3 3[laHus, U MPOBOXKAeT Ha Y/MLy, 3apaHee MpeAylpeuB IMOCETUTENS O
CyllecTBYHOIIMX Oapbepax B 37laHWH, TiepefiaeT Tpak/JaHUHA COTPOBOXKAAOIIEMY
JIMLY WY TI0 ero >KeJIaHUIO BbI3bIBaeT aBTOTPAHCIIOPT.

[lpu  obOpamieHun  rpaxjaHMHa C  fAedekramMmud  ciayxa  pabOTHUKHU
YIIOJTHOMOUEHHOT'0 OpraHa NpeJIpuHUMAl0T CeAyoLre JeUCTBHUS:

- COTPYJHMK yTMOJHOMOYEHHOI'O OpraHa, OCYIIEeCTB/ISIOIINM MPUeM TpaXKAaH C
HapyllleHWeM CJiyxa, oOpalllaeTcsi HerOCPeJCTBEHHO K HeMY, CIpallliBaeT O Lieu
BU3UTA U [@€T KOHCYJIbTALIUKO0 pa3MepPeHHbIM, CIIOKOUHBIM TEMIIOM peud, MPU 3TOM
CMOTPMUT B JIUL[O TIOCETUTE/ISI, TOBOPUT SICHO, CJIOBA [IOTIO/HSIET MOHATHBIMU >KeCTaMH,
BO3MOKHO 00lljeHHe B MUCbMeHHOW (opme b0 uepe3 mepeBOJUYMKA >KECTOBOTO
s13bIKa (Cyp/i0TrepeBo/IurKa);

- COTPY/JHUK YIIOJTHOMOUEHHOI'0 OpraHa, OCYILeCTB/SIFOIAN MPUeM, OKa3bIBaeT
TIOMOII[b U COJIeMCTBUe B 3ario/iHeHWU O/1aHKOB 3asiB/ieHWH, KOUpYyeT HeoOXoAuMblie
JIOKYMEHTBI.

2.16. Iloka3zaTenu JOCTYIMHOCTH U Ka4eCTBa MYHULIUMAIbBHOM YCIIYTH.

2.16.1. OcHOBHBIMM MOKa3aTeyjsaMH JOCTYITHOCTA U KauecTBa IpeoCcTaB/IeHus
MYHULUTATBHON YCIYTU SIBJISTFOTCS:

- PaCIo/I0XeHHOCTh TOMeLLeHU YIO/THOMOUEHHOT0 OpraHa,
npeJHa3HaueHHbIX /s TpPeJOoCTaB/AeHUs] MYHULUMNaJbHOM YCIyr¥d, B 30HE
JOCTYITHOCTH K OCHOBHBIM TPAHCIIOPTHBIM MarucTpasisiv;

- crenieHb HWH(GOPMUPOBAHHOCTH 3asiBUTENsI O TIOpsJKe TIpeJoCTaB/IeHUst
MYHHULIUMNAIBHOW yCIYTH (AOCTYIHOCTh WH(MOPMAllMM O MYHUILMIAILHOW YCIIyTe,
BO3MOJKHOCTh BbIOOpa criocoba romyueHust MHGOpMaIum);

- BO3MOJKHOCTb BbIOOpa 3asiBUTesieM (opm oOpailjeHusi 3a ToayYeHHeM
MYHULIATIATBHON yCITyTH;



- IOCTYMHOCThL OOpalljeHus 3a MpeAoCTaBIeHueM MYHULIATIAIBHOW YCIyTH, B
TOM YMCJIe ZJIs1 JIUL] C OTPAHUYEHHBIMH BO3MO>KHOCTSIMU 3/10POBbSI;

- CBOEBPEMEHHOCTb Mpe0CTaBIeHNs] MyHULIMIIAbHON yC/IyTH B COOTBETCTBUU
CO CTaH/IapTOM ee MpeJ0CTaB/IeHHUS;

- cobmo/ileHre CPOKOB Tpe/lOCTaB/IeHUsi MYHHUIUMAIBHONW YCIyTU U CPOKOB
BBITIOJTHEHUS a/IMUHMCTPATHUBHBIX MPOLieyp MpH MpeJoCTaB/leHuH MYHULIMIAIbLHON
yCJIyTH;

- BO3MOXXHOCTb TIOJiydyeHMs1 MHGOpPMalMM O Xofe TIpefoCTaB/eHust
MYyHULUTaTbHOW YCIYTH;

- OTCyTCTBUe 0OOCHOBAaHHBIX >Kajo0 CO CTOPOHBI 3asiBUTEJSI TI0 pe3y/bTaTaM
Tipe/IoCTaB/IeHUs MyHULIMIIATbHOW YCIYTH;

- OTKPBITbIM [AOCTYN s 3asiBUTesiell K MHGOpMAalMM O TOpsijlke U CPOKax
TIpe/OCTaB/IeHUs] MYHHUIUTIAILHON  YCIyTH, TIOpsiAKe oO0)Ka/ioBaHUS —[1eHCTBUH
(be3meticTBHS) YIIOJTHOMOYEHHOTO OpraHa, PYKOBOZAMTE/ISI YIIOJTHOMOUEHHOTO OpraHa
6o crielyaIMcTa yroJHOMOYEHHOTO OpraHa;

- Ha/Muhe HeoOXOJUMOro W J/IOCTAaTOYHOTO KOJIAYECTBAa CIEI[Ha/IMCTOB
YyIO/JIHOMOUYEHHOI'O0 OpraHa, a TakKe IIOMell[eHUM YIIOJTHOMOUEeHHOr0 OpraHa, B
KOTOPBIX OCYIIIECTB/ISIeTCS MIPUEM 3asiB/IeHUH U JJOKYMEHTOB OT 3asiBUTeJIeN.

2.16.2. YIOTHOMOUEHHBIM OpraHoM o0ecCIieunBaeTCs CO3/laHre WHBATUIAM M
WHBIM MaJIOMOOW/IBHBIM TPYIINIaM HaceseHUs CJIeAyIOLUX YCIOBUN [JOCTYMTHOCTH
MYHULIATIATBHOW yC/IYyTH B COOTBETCTBUM C TpeOOBaHUWSIMH, YCTaHOBIEHHBIMU
3aKOHO/aTe/IbHbIMU U UHBIMU HOPMAaTHMBHBIMU [IPAaBOBbIMU aKTaMU:

- OKa3aHWe WHBaJIM/IaM TIOMOIIM, HeOOXOAUMOM /IS TIOyUeHHUs] B AOCTYITHOM
J71s1 HUX (popMe MH(OpMaILMY O TIpaBU/IaX MpeoCTaB/eHrsi MyHULIUIA/IbHON yCIyTH,
B TOM umnciae o0 odopmieHHH HeoOXOAWMBIX [/ TIOMYUYeHHS MYHHUILUTIATbHON
YCJIYTH JTOKYMEHTOB, O COBEPIIEHHH UMW APYTUX HEeOOXOAWMBIX [Jis TIO/TydeHHst
MYHULMINAIbHOW YCIYTH 1elCTBUM;

- TpeJoCTaB/eHHe MYHHULUMNAJIbHOM YCAYTW WHBAJIWAAM [0 CAyXy, IpHU
He0OXOAMMOCTH, C MCIOJb30BaHUEM pYCCKOTO >KeCTOBOTO sI3blKa, BKJ/IIOUast
obecrieueHue AOMyCKa B IIOMellleHre Cyp/oriepeBofurKa, TU(I0CypAoTepeBOUrKa;

- OKasaHue T[OMOIM WHBA/K[AaM B TIpeOZiojieHM OapbepoB, MellaroluX
TIOTyYeHWI0 MYHULIUMAJIBHOU YCJIyTU HapaBHe C APYTMMHU JIMLIAMM.

2.16.3. Tlpu mnpefoCTaB/eHUA MYHULIMNAJBHOU YUIYTHM B3auMOJEUCTBHE
3asBUTENIA CO CIeLWaJMCTOM YIOJHOMOUYEHHOIO OpraHa OCYLIeCTBJISIeTCSl MpU
JTMYHOM OOpaltieH!H 3asiBUTeJIs:

- Jns  1oayueHus — uHGOpMalMM 10  BOIMpOCaM  TpeJioCTaBJieHus
MYHULIUMNAIBHOU YCIIyTH;

- /I TI0/1a4M 3asiBJIEHUS] U IOKYMEHTOB;

- s TIonyuyeHUs: WHGOpPMALMU O XOjle TpeJoCTaB/eHUs MYHMIUIIAJIbHOU
yCIyTY;

- [I71s1 TIONTyUYeHUsi pe3yJibTaTa Mpe0CTaB/eHUs MyHULIMTAIBHOM YC/TyTH.

[IpomO/KUTeTBHOCTh  B3aUMOJEUCTBUS  3asiBUTeNII  CO  CIIEeLMaIuCTOM
YIIOJIHOMOYEHHOI'0 OpraHa He MOXKeT TpeBbIaTh 15 MUHYT.

2.17.luble  TpebOBaHMS, B TOM UHC/Je YyuWTBHIBaIOIMe OCOOEHHOCTH
Npe/iOCTaB/IeHNs MYHULIMMNAJIBHOU YCIYTH TI0 3KCTePPUTOPHUATbHOMY MPUHLUITY U
0COOEeHHOCTH TIpe0CTaB/IeHNsI MyHULIUIAILHOU YC/IyTH B 3/IEKTPOHHOM opme.

2.17.1. TlpenocraBieHrie MYHMLHMIIQJIBHOM YC/IYTHM MO 3KCTEPPUTOPUATIBHOMY



TIPUHLIUITY HEBO3MOJKHO.

2.17.2. 3asiBUTe/Nb BIIpaBe OOPATUTHCS 3a TIPe/[0OCTaB/IeHHEM MYHUIIUITATbHON
yCIyrM W T[0JaTh [JOKYMEHTbl, YyKa3aHHble B TIyHKTe 2.6 HaCTOSLEero
aZJMUHUCTPAaTUBHOTO perjaMeHTa B 3/7eKTpoHHOM (opme uepe3 EIIT'Y, PIITY c
VICTI0JIb30BaHMEM 37IeKTPOHHBIX JOKYMEHTOB, TIOJAIMCAHHBIX 3JIEKTPOHHOU MOZTUCHIO
B COOTBeTCTBUM C TpeboBaHusiMu PesepanbHoro 3akoHa ot 06.04.2011 roga Ne 63-
@3 «O06 31eKTPOHHON TIOJTINCH.

YnonHOMOYeHHbI opraH obecrieuriBaeT WHGOPMUpPOBaHUEe 3asiBUTeeld O
BO3MOJKHOCTH MOJIyUYeHHsT MyHULMIanbHOU ycnyru yepes EIITY, PIIT'Y.

Ob6pamenre 3a ycoiyroit uepe3 EIIY, PIITY ocyiiecTBiseTcss IyTem
3aMo/IHEHUS UWHTEPaKTUBHOM (OpMbI  3asiBjieHUs: ((pOpMUpOBaHUSL 3ampoca o
Mpe/0CTaB/IeHUM MYHMLIMMAIbHOW YCIYTH, COJiep’KaHue KOTOPOTrO COOTBETCTBYeT
TpeboBaHUSM (POPMBI 3asiB/ieHUs, YCTAaHOB/IEHHOM HACTOSIIUM aJIMUHUCTPAaTHBHBIM
perjsameHTOM) (zanee - 3aripoc). O6paiileHye 3asiBUTe/ISI B YIIOJTHOMOYEeHHbI OpraH
yKa3aHHbIM CrocoboM obecrieurBaeT BO3MOXXHOCTb HaripaB/ieHUsT M TI0JyueHust
OJJHO3HAUHOW U KOH(UAEeHLMATbHOM WH(POPMAaLUK, a TaKke MPOMEeXYTOUYHbIX
coo0ll[eHnit ¥ OTBeTHOW WMH(OpPMAIMM B 37eKTPOHHOM BHZE C HCIOJb30BaHUEM
3JIEKTPOHHOM TIOANMCU B  TIOpsJKe, TIPeyCMOTPEHHOM 3aKOHOZATe/IbCTBOM
Poccutickon ®@enepanuu.

2.17.3. Ilpu npejocTaBieHU MYHULMIIATBHOW yC/IyTU B 3JIEKTPOHHOM (popMe
nocpeactBoM ET'TTY, PTIT'Y 3asiBuTeto obecrieurBaeTCs:

- 1fojayuyeHWe WH(OpPMaLMM O TIOpsAKE U CpPOKax IIpefoCTaB/eHus
MYHULUTATBHOU YCIYTH;

- 3dIIMCb Ha IIpUeEM B yrIOJIHOMO‘-IEHHLIﬁ OpraH Ajid IoAad4dr 3ad4BJ/IEHHUA U
AJOKYMEHTOB,

- (hopmupoBaHUe 3amnpoca;

- IIpUEM Y perucTpanusi yIoJHOMOUYEHHbIM OpPraHOM 3arpoca U JOKYMEHTOB,
HeoOXO0IMMBIX [I71s1 TIpe/JOCTaB/eH s YCIYTH;

- MoJlyyeHHe pe3y/bTaTa MpeJoCTaB/leHrs MyHUIUMIIAIbHOW YCIYTH;
- MIoJlyyeHHe CBeJIeHUM O XO/ie BBIMOJIHEHUS 3arpocCa;
- OCYyIL|eCTBJ/IEHUEe OLIeHKU KaueCTBa Mpe/|0CTaB/IeHUs] MyHULMITA/IbHOW YCIYTH;

- pocyznebHoe (BHecyneOHoe) oOKajoBaHWe pelIeHWHM U JAeUCTBUU
(6e3eicTBIs) YIIOTHOMOUYEHHOTO OpraHa, PyKOBO/JUTe ISl YIIOJTHOMOUYEHHOTO OpraHa
b0 CrieryaaIrcTa yroJHOMOUYEeHHOIO OpraHa.

2.17.4. Tlpu ¢opMupoBaHuMM 3arpoca B 3JIEKTPOHHOM BHJE 3asBUTEIO
obecrieurBaeTCsi:

- BO3MOXHOCTb KOITMDOBAHHUA MW COXPdHEHHS 3dllpOCda W HMHBIX [OOKYMEHTOB,
HGOGXO,E[I/IMBIX AJIA TIpeJO0CTAaBJIEHUA YCIIYT'U,

- BO3MO>XHOCTB 3dIlO/IHEHHWSA HECKOJIbKMMMW 3adsdBUTE/IIMN O,E[HOﬁ f-)J'IEKTpOHHOI‘/JI


consultantplus://offline/ref=427FA0631EE1A368C883FD5AB50BF4340D5E9EB34D745C10B555CE66BCCC2BE14D9D9966D20DEAE6aAyBH

dopMbI 3aripoca mpu obOpallleHny 3a yC/IyraMu, IpeAroaralol[iMi HarpaB/ieHue
COBMECTHOTIO 3arpoca HeCKOJIbKUMU 3asiBUTEISIMU;

- BO3MOXXHOCTb TIeuaTH Ha OyMa)KHOM HOCHTe/ie KOTIMU 37eKTPOHHOW (OpMBI
3arpoca;

- COXpaHeHUe paHee BBeJIEHHBIX B 3/IEKTPOHHYIO (hOpMy 3aripoca 3HaueHuil B
000l MOMEHT TI0 JKeJlaHWIO T10/b30BaTesisi, B TOM UHC/Ie TIPM BO3HUKHOBEHUU
olTMOOK BBO/Ia ¥ BO3BpaTe /IJisi [IOBTOPHOTO BBOZIA 3HAUEHWU B 37IEKTPOHHYIO hopMy
3arpoca;

- 3aTl0/THeHHe T10J/Iel 3/1eKTPOHHON (hOpPMBI 3aIipoca /10 Hadasla BBOZa CBeZieHui
3asiBUTE/IeM C WCIOMb30BaHWEM CBe/leHWl, pa3MelljeHHbIX B (eiepasbHOM
rocyJlapCTBeHHOU MH(OpMalMoHHOU cucteMe «EnuHas cucteMa uaeHTUGUKaALUA U
ayTeHTHGUKAllMMd B  WHOPACTPYKType, obecmeurBaroiieli  WH()OPMAIIMOHHO-
TeXHOJIOTMYEeCKOe B3auMO/|eMCTBUe MH(OPMALIMOHHBIX CUCTEM, WCIOb3yeMbIX IS
TIpe/IoCTaB/IeHUs TOCYZAPCTBEHHBIX M MYHHULMIIAJBHBIX YC/AYT B 37€KTPOHHOMU
dopme» (ganee - ECUA), u cBefienuit, ony6mmkoBaHHbIX Ha ET'TTY, PIIT'Y, B yacty,
Kacarouencs ceeseHuu, orcytcreyrommx B EI'TIY, ECUA;

- BO3MOJKHOCTb BEPHYThbCSl Ha JH000M W3 3TaroB 3aro/HeHus 3/1eKTPOHHOU
dbopmeI 3arpoca 6e3 morepu paHee BBeZileHHOW MH(OpMaI[1Y;

- BO3MOXXKHOCTh fAocTtyra 3asButesis Ha EI'TIY, PIIT'Y win odulmansHOM caiiTe
K paHee IIOJaHHbIM UM 3arpocaM B TeyeHHe He MeHee 1 roja, a Takke 4aCTUYHO
chOpMHUPOBaHHBIX 3alIPOCOB — B TeUEHUE He MeHee 3 MeCsLeB.

[Tpu HampaB/ieHMH 3arpoca UCMHO/Ib3YeTCsl TIPOCTast 37IeKTPOHHAS MOAMUCH, NPy
yCJIOBHH, UTO JIMYHOCTD 3asiBUTEJIS] YCTaHOB/IEHA MPU aKTUBAL[MY YUeTHOM 3arlvCHy.

3aripoc U UWHBIe [JOKyMeHTbI, HeoOXoAuMble [/  TIpeOCTaB/IeHHs
MYHULWIIQ/JIBHOM yCAyTH, TMOANWCAHHbIE TIPOCTOM 3/IKTPOHHOM TMOJIMUCHI0 U
TM0/IaHHbIe 3asiBUTEe/IeM, TIPU3HAIOTCS PAaBHO3HAYHBIMU 3allPOCY U MHBIM JIOKYMeHTaM,
TIO/ITTMCAaHHBIM COOCTBEHHOPYYHOU TIOATIMCBI0 W TIPeJCTAaB/IEHHBIM Ha OyMa)KHOM
HOCHTeJIe.

YToMHOMOUEHHBIM opraH obecrieurBaeT TIpUEM [IOKYMEHTOB, HeOOXOAUMBIX
IJis  TIPeJIOCTaB/IeHUs] MYHULIUIAJIBHOM yC/IyTH, YW perucTpanuio 3arpoca 6e3
HeoOXOUMOCTH TIOBTOPHOTO TIPEe/ICTaB/IeHUs 3asBUTEIEM TaKWUX JOKYMEHTOB Ha
OyMa)KHOM HOCHUTe/le, eC/M HHOe He YCTaHOB/eHO ¢eJepanbHbIMA 3aKOHaAMU
Poccuiickoit @efepaliuv ¥ IpUHUMaeMbIMH B COOTBETCTBUM C HUMH HOPMaTUBHBIMH
aktamu [IpaButenbctBa Poccuiickont ®epepaiiyu, 3akoHaMu KemepoBCKoi 00/1acTy -
Ky3bacca ¥ TpUHMMaeMbIMH B COOTBETCTBMM C HUMH HODMATHBHBIMHU aKTaMu
[TpaBuTtenscTBa KemepoBckoii obactu - Ky3bacca.

[TpemocTaByieHre MyHUWIMIAJILHOM YCJIYTH HauMHAeTCs C MOMEHTa TIpueMa |
pervcTpaiydy yroJHOMOYEeHHBIM OPTaHOM 3/IeKTPOHHBIX TOKYMEHTOB, HEOOXOIUMBIX
[J1s1 TIPeJJOCTaB/IeHUS YCTYTH.

2.17.5. Pe3ysibTaT MyHHLIMIIAJIbHOM YCJIYTU BBIJJAeTCS B (POpMeE 371eKTPOHHOIO
nokymenta mniocpeactsom EITIY, PIII'Y, noanvcaHHOTO  yIOJIHOMOYEHHBIM
JO/DKHOCTHBIM ~ JIMLIOM C MCIOJIb30BaHUEM  YCUIEHHOW KBaJIU(PULMPOBAHHOU



3JIEKTPOHHOU MOJIINCH, B CJIy4ae, eC/Id 3TO yKa3aHO B 3asIBJIEHVH Ha IIpe/loCTaB/IeHue
MYHULMIIATBHOW YCIyTH, HarpasyieHHOM Yepe3 EI'TTY, PIIT'Y.

B wuensx rmosiyueHUs pe3ysibTaTa TpeAOCTaB/IeHUs YCIyrd Ha OyMakKHOM
HOCHUTeJIe (eC/IM 3asBUTe/IeM yKa3aHO B 3arpoce, HallpaB/eHHOM B YIIOJIHOMOYeHHbIN
opraH, uepe3 EI'TIY, PII['Y, o nomyyeHuu pe3ysbTaTa YCAyrM Ha OyMakKHOM
HocuTenie) 3asiBuTento Ha EITTY, PIII'Y o6ecrieunBaercsi 3arvch Ha TIpHeM B
YTIOJIHOMOYEHHbIV OpraH, IPY 3TOM 3asiBUTe/TI0 0becrieunBaeTCst BO3MOKHOCTb:

- 03HAaKOMJIEHUsI C pacliicaHueM paboThl YMOTHOMOUEHHOTO opraHa /6o
YIIOJITHOMOYEHHOT'0 COTPYJHHWKA YIIOJHOMOUEHHOTO OpraHa, a Takke C JOCTYITHBIMU
IJIs1 3aTTUCH Ha TIPHEM JlaTaMy ¥ UHTepBajlaMUi BpeMeHH TIpHeMa;

- 3anucu B Jro0ble CBOOOJHBIE [/ MpueMa JaTy W Bpemsi B Tipefernax
YCTaHOBJIEHHOTO B yTIOJIHOMOUEHHOM OpraHe rpaduka rprema 3asBUTesIei.

B nensax mpefocraByieHUs MyHULIMIIABHOM YCIYTHM YCTaHOBJ/IEHUE JIMYHOCTH
3asBUTEISI MOXKeT OCYLIeCTB/IATbCA B XOJe JIMYHOIO IpuemMa IOCpeiCTBOM
npeAbsB/ieHUs] TacmopTa rpaxjaHuHa Poccubickoit ®Pepepaiyy b0 WHOTO
JIOKYMEHTa, YZ[OCTOBepsOIero JMYHOCTb, B COOTBETCTBUM C 3aKOHOZATe/IbCTBOM
Poccutickoii @epfepaliii WM MOCPeACTBOM UAeHTU(PUKALIMA U ayTeHTU(PUKALUUA B
opraHax, IIpelOCTaB/SIOIIMX MYHULUNA/IbHbIE YCJIYyTd, MHOTO(QYHKLIMOHATbHBIX
L[EHTpPax C MCI0J/Ib30BaHUEM HH(OPMALMOHHBIX TEXHOJIOTUM, MpeJyCMOTPEeHHBIX
yacThio 18 crateu 14.1 ®epepansHoro 3akoHa oT 27 utons 2006 roga Ne 149-d3 "O6
VH(pOopMaLu1, THPOPMALIMOHHBIX TEXHOJIOTHUSX U O 3alluTe UHpopMaLu'.

[Ipy mpefocTaB/lieHUd MYHULUIAIBHOU YCJIyTM B 37€KTPOHHOM (opme
naeHTUUKALMS U ayTeHTHU(dUKaL[Msl MOTYT OCYIeCTB/ISIThCS TTIOCPe/ICTBOM:

1) emuHOM cHUCTeMbl HWJEHTU(UKALMM W ayTeHTU(QUKALMK WIA HHBIX
roCyZlapCTBeHHbIX HWH(POPMALMOHHBIX CHUCTEM, €CJId TaKhe TOoCy[apCTBeHHbIe
MH(OPMAaLMOHHbIe CUCTEMBbI B ycTaHOBAeHHOM [IpaButensctBoM Pocculickou
denepaii  MoOpsiAKe 00ecrieurBarOT  B3aMMOZIEMCTBHE C eJWHON CHCTeMOM
UZleHTU(PUKaMM W ayTeHTU(UKalWW, NPy YCJIOBUM COBIAZJIeHUs CBeJEHUM O
($131UeCcKOM JiuLie B YKa3aHHbIX UH(POPMAaLIMOHHBIX CUCTEMaX;

2) eAuHOM CUCTeMbl WAEHTU(MUKAUUU W ayTeHTU(PUKALUM U  eJUHOU
WHGOPMAI[MOHHON CHUCTeMBI TTePCOHAMBHBIX JaHHBIX, 0OecrieurBaroIiei 06paboTKy,
BK/IIOUasi cOop ¥ XpaHeHHe, OMOMETPUUECKUX TTePCOHABHBIX JAaHHBIX, UX TTPOBEPKY
¥ Tepefadyy UWHQOpMAlMM O CTeNeHU WX COOTBETCTBUSI TPe/I0CTaB/IeHHBIM
6rioMeTpUYeCKHUM TIePCOHAILHBIM IaHHBIM (DU3UUYEeCKOT0 JIUIIA.

3. Cocras, noc/ie0BaTe/IbHOCTb U CPOKH BbITIO/THEHUS
a/[MHHUCTPAaTHUBHBIX MPOLeAyP, TPe00BaHHSA K MOPAJKY
MX BbBIINIO/THEHHS, B TOM YHC/Ie 0CO0€HHOCTH BbIINO/THeHUSA
a/IMUHMCTPAaTHBHBIX MPOLeAYP B 3/IeKTPOHHOM (popme

3.1. IlpesocTaBieHrie MYHULMIIAJBHON YC/IyTy BK/IOYaeT B ce0si criefyroie
a/IMUHUCTPATHBHBIE TIPOLeIyPhI:



1) mpueM U perucTpanysi 3asB/€HHs W [JOKYMEHTOB Ha IIpeoCTaB/ieHHe
MYHUILUTATBHON YCIyTH;

2) TIpUHATHE PelleHusl O TpefoCTaBIeHnd 6o 00 OTKa3e B MpeAoCTaBIeHUU
MYHUIMIAIBHOW — ycayri W odopMieHuWe — pe3y/ibTaTa  IpPeOCTaBJIeHHs
MYHULUIAIBHON YCIYTH 3asBUTEJTIO.

3.1.1. Ilpyem u peructpaiys 3asB/€HUS U JOKYMEHTOB Ha IIpeJoCTaB/ieHHe
MYHHULIUMAJIBHOU YCIIyTH.

3.1.1.1. OcHoBaHMeM [Jid Hauaja NpeAOCTaBleHUs] MYHULIANAJIBbHOU YCIyTH
SIBJISIETCS IWUHOE obpalrieHue 3asiBUTeIsI B YIIOJTHOMOUEHHBIA OpraH C 3asiB/IeHUEM U
JIOKyMeHTaMU; TIOCTYI/IeHUe 3asiB/IeHUs] U KOTTUM JOKYMEHTOB B 3/IeKTPOHHOM (hopMme

yepes EIIT'Y, PIIT'Y.

3.1.1.2. Tlpu nuuHOM oOpallleHuH 3asBUTeNI B YIOTHOMOUEHHBIM OpraH
CTIeIMATUCT yTIOJTHOMOUYEHHOTO OpraHa, OTBETCTBEHHBIH 3a TIPUEM U BbIJjauy
JIOKYMEHTOB:

- yCTaHaB/MBaeT JIMYHOCTb 3asBUTE/NI HAa OCHOBAaHWM  JIOKYMEHTa,
yIOCTOBEPSIOIIET0 €r0 IMUYHOCTh, IPeICTaBUTEIS 3asBUTE/S - HA OCHOBAaHUH
JOKYMEHTOB, YJOCTOBEpSIIOIIUX €ero J/AMYHOCTb WM TOoJHOMOuus (B cCJyuae ero
obparrieHus);

- TIpOBepsieT CPOK AeWCTBUSI JOKYMEHTa, YAOCTOBEpsIOIero ero JUYHOCTb U
COOTBETCTBHE [AHHBIX JIOKYMEHTa, YJOCTOBEDSIOIIEro JIMYHOCTb, [JaHHbIM,
yKa3aHHBIM B 3asiB/ieHUH 00 0OKa3aHWY YKCTPEHHOM MaTepra/ibHOM ITOMOIIH.

B xome mpuema AOKYMEHTOB OT 3asiBUTe/Isl CIIELIMa/IMCT, OTBETCTBEHHbIM 3a
TIpUEM U BbIJlauy JOKYMEHTOB, Y/JOCTOBEpSIeTCsl, UTO:

1) TekcT B 3asBJIeHUMM Ha OKa3aHUWe S5KCTPEHHOW MaTepuaabHOU MOMOIIH
TMO/IJaeTCsl MPOUTEHHIO;

2) B 3asB/E€HUM Ha OKa3aHWe SKCTPeHHOM MaTepua/JibHOW TIOMOIW YyKa3aHbI
dbamunus, uMsi, 0TYeCTBO (TI0C/Ie/[Hee - TIPH HaTMUMK);

3) 3asB/ieHMe Ha OKa3aHWe S5KCTPeHHOM MaTepuasbHOM MOMOIM MOANMCAHO
YTOJITHOMOYEHHBIM JTUL[OM;

4) mpunoXeHbl  JOKYMEHTbI, = HeoOXOAWMBble  [id  TIPeAOoCTaBIeHUs
MYHHULIUNAJIbHOU YCTyTH.

Ecm npepcraB/ieHHble KOMWKA YKa3aHHBIX JJOKYMEHTOB HOTAapUajbHO He
3aBepeHbl (M WX HOTapUa/JbHOE 3aBepeHre He TMpeAyCMOTPeHO (efepasbHbIM
3aKOHOM), CITeLIMaIMCT, OCYLIECTB/SIOLIUNA TPUEM [OKYMEHTOB, CPaBHUB KOIHU
JOKYMEHTOB C WX OpWIMHAa/JaMH, BBITIOJHSIET Ha TaKWX KOMMSIX HAAMUCh 00 ux
COOTBETCTBUM ODUrMHAjaM, 3aBepsieT CBOEM MOJIMMUCHI0 C yKa3aHWeM (pamMwind U
VIHULIUAJIOB.

MakcrMasnbHbIN CPOK BBITIOJIHEHHUSI aZIMUHUCTPATUBHOM TPOLIeypPhI M0 IPUEMY
Y DEerucTpaluu 3asB/eHUsI Ha OKa3aHWe SKCTPEeHHOM MaTepuajbHOM ITOMOIIU U
TIPUIO’KEHHBIX K HEMY JJOKYMeHTOB — He 6osiee 15 MUHYT.

KpuTepuii TIpUHATUSI pelleHUs:: TIOCTYIJIeHWe 3asiBJieHWsI Ha OKa3aHue
9KCTPEHHOW MaTepuaabHOU MOMOIIU U MPUI0KEHHBIX K HEMY JJOKYMEHTOB.

Pe3ynbTaTOM aMUHHCTPAaTUBHOM MpPOLIEAYPbI SIBASIETCS MPUEM M PerucTpalys
3asB/IeHUs] Ha OKa3aHWe SKCTPeHHOM MaTepUa/ibHOM TIOMOLLM W TIPUIOXKEHHBIX K
HEMY JOKYMEHTOB.



Wudbopmaiusi o npueMe 3asiBleHUs] Ha OKa3aHWe SKCTPEHHOW MaTepuaibHOU
TOMOILM U TIPUWIOXKEHHbIX K HeMy JOKYMeHTOB (DUKCUDYeTCsl B yCTaHOBJIEHHOM
TIOpsiZiKe, B TOM UHC/Ie B CUCTeMe 3JIEKTPOHHOTO ZI0OKyMeHTooOopoTa (Tipy HamMuuu
TeXHUYECKOW BO3MOYKHOCTH) YIIOJJTHOMOYEHHOTO OpraHa.

B geHb perucrpaiuy 3asiBleHHsT Ha OKas3aHUe SKCTPEeHHOM MaTepualTbHOU
TOMOIIM Y TIPUIOKEHHBIX K HEMY [OKYMEHTOB, CIELIMaJIUCT, OTBETCTBEHHBIU 3a
rpyueM [IOKYMEHTOB, TiepeJjlaeT TMOCTYNUBIIME JOKYMEHTbl PYKOBOJUTE/IIO
yIMOJIHOMOUYEHHOI'0 OpraHa.

PYKOBO,Z[I/ITEJIL YIIOJTHOMOYE€HHOI'O OprdHa OTITMCBIBAET IMTOCTYIIMBIINE

JOKYMEHTbI PYKOBOAWTE/I0 CTPYKTYPHOT'O TIOZIpa3fie/ieHusi, OTBETCTBEHHOTO 3a
OKa3aHHe 3KCTPEeHHOW MaTepuaJbHOU TTOMOIIH.

3.1.1.3. Tlpuem u peructpauusi 3asiBjieHMsI Ha OKa3aHWe >SKCTPeHHOU
MaTepyuaJibHOM TMOMOILIA W T[PWIOXKEHHbIX K HEeMY [OKYMEHTOB B (Qopme
3JIEKTPOHHbBIX JJOKYMEHTOB.

ITpu HampaB/ieHUH 3asiB/IeHHs Ha OKa3aHWe SKCTPeHHOW MaTepraJlbHOM ITOMOLLA
B 2JIEKTPOHHOUM (opme 3asBUTeN0 HeobxoAaumo 3armoyiHuTh Ha EITY, PIITY
3JIEKTPOHHYHO (OpMYy 3arpoca Ha TIpejoCTaB/AeHHWEe MYHULIMMNAJIbHOM YCIIyTH,
MIPUKPEINUTh K 3asiBJIeHWI0 B 3/IEKTPOHHOM BHUZE [JOKYMEHTbI, HeoOXOAuMble /st
Tpe/loCTaB/IeHUsI MyHULUMIIAIbHOW YCIYTH (MPY Ha/TUUWH).

Ha EIIT'Y, PIII'Y pa3Meiriaetcsi obpasel] 3ariojiHeHUsI 37eKTPOHHOU (HOPMBI
3asiB/ieHus (3arpoca).

dopmaTHO-/IoThYecKass TpoBepka C(OPMHPOBAHHOIO 3asiBjieHHs (3arpoca)
OCYILIeCTB/ISIETCSI aBTOMATHUUeCKU T10C/Ie 3arlo/IHeHUsT 3asiBUTesieM KaXKJoro 13 ToJiei
5JIeKTPOHHOM (opMmbl 3arpoca. IIpy BbISIBIeHWH HEKOPPEKTHO 3arlo/IHeHHOIO IO0JIs
5JIeKTPOHHOM (POPMBI 3ar1poca 3asiBUTe/Ib YBeJOMIISIeTCSl O XapaKTepe BbISIBJIEHHOU
OoMOKA U TIOpSIIKe ee YyCTpaHeHWs TOCpeJCTBOM WH(OPMAL[MOHHOTO COOOIeHUs
HeMoCpe/ICTBEHHO B 3/IEKTPOHHOM (popme 3ampoca.

CrieLlMasucT, OTBETCTBEHHBIM 3a TIpUEM U BblJauy [JOKYMEHTOB, MpHU
TIOCTYTIJIEHWY 3asiB/IeHUs U JOKYMEHTOB B 3JIEKTPOHHOM BHU/E:

- TIpoBepsieT  JIEKTPOHHBIE  00pasllbl  [JOKYMEHTOB Ha  OTCYTCTBUE
KOMIbIOTEPHBIX BUPYCOB Y MCKa>KeHHOW MH(OpMaluy;

- PeruCcTpupyeT AOKYMEHThbI B YCTAHOBJIEHHOM TIOPsKe, B TOM YMCJ/Ie B CUCTEME
3JIEKTPOHHOTO JOKYMEHTO000pOoTa yIo/THOMOUEHHOT'O OpraHa;

- (opMupyeT M HampaB/seT 3asBUTEM0 37eKTPOHHOEe YBeJOMJIeHWe uepe3
EIT'Y, PIIT'Y o nosiyyeHWH WU perucTpaliuu OT 3asBUTe/s1 3asBjeHHs (3arpoca) U
KOMMUM  JOKYMEHTOB, B (C/Jyudae OTCYTCTBUSI TEXHUYECKOW BO3MOXXHOCTU
aBTOMAaTHUUeCcKoro ysefomseHus 3assutesig yepes EINT'Y, PIIT'Y;

- HarpaB/sgeT TIOCTYNUBIIMW TakeT JOKYMEHTOB B 5J/IEKTDOHHOM BH/le
PYKOBOJHUTEJII0 YIIOJTHOMOYEHHOI'O OpraHa.

MakcuManbHbIi CPOK BBITIOJTHEHUST aJMUHUCTPAaTUBHOU TIPOLIeAYPbI 10 MpUemMy
W perucTpaluu 3asiBjieHHs] Ha OKa3aHWe SKCTPEHHOW MaTepuajbHOW TIOMOIIU U
TIPUIO’KEHHBIX K HEMY JJOKYMEHTOB B (DOpMe 3/IeKTPOHHBIX JOKYMEHTOB COCTaBJIsieT
1 pabouwii fieHb.



KpuTepuiem NpPUHSTUSI pellieHUsl SIB/ASIETCS MOCTYIJIeHWe B YIOTHOMOYEHHBIN
OpraH JJOKyMEeHTOB.

Pe3yibTaTOM aJIMUHUCTPATUBHOW TMPOLIEAYPbl SIB/SETCS TpPUeM, perucTpalys
3asiB/IeHUs] Ha OKa3aHWe SKCTPeHHOW MaTepUa/ibHOM TIOMOLLM W TIPUWIOXKEHHBIX K
HEeMY IOKYMEHTOB.

Wudopmalusi o nipueMe 3asiBleHUs] Ha OKa3aHWe SKCTPEHHOW MaTepuaibHOU
MOMOILM UM TPUIOKEHHbIX K HeMy JOKYMeHTOB (UKCUDyeTCs B CHUCTeMe
3JIEKTPOHHOTO IOKyMeHT0000pOTa yIIOJTHOMOUEHHOTO OpraHa.

3.2.2. TlpuHsATve pelieHds O TIpeloCTaBieHHd JUO0 00 oOTKase B
TMpe/I0CTaB/IeHUY MYHMLIUIIALHOM YC/TYTH U YBeIOM/IEHHE 3asBUTEIS.

3.2.2.1. OcHoBaHueM [ Havasa aIMVHUACTPAaTUBHOM TIpOLIeAYPhI TI0
NIPUHSATHIO pellleHdss O TpefocTaBieHud (00 OTKa3ze B TMpeAOCTaBIeHUN)
MYHULIUNAJIBHOM  yCIYTA W yYBeIOMJIEHUS]  3asiBUTeJi  SIB/ISIETCS  Mepezada
CHeLUaUuCTy yMOJHOMOUYEHHOIO OpraHa, OTBETCTBEHHOMY 3a IIpe/loCTaBJieHue
MYHULIATIAIBHOM YCYTH, TIaKeTa JOKYMEHTOB, HeOOXOJUMBIX [JIsl TIPe/[0CTaB/IeHHUS
MYHHULIUMNATbHOU YCTyTH.

3.2.2.2. KoMuccusi 110 pacCMOTPEHHIO 3asiBJIeHHM 00 OKa3aHWM COI[HaIbHOM TTOMOIIH
OCYILIeCTBJISIET C/IeAYIONIYIO TTOC/e/I0BaTeIbHOCTh J€MCTBUM:

- [IPpOBEPAET 3adAB/I€eHHE U TIpW/Idal'd€MbI€ K HEMY NOKYMEHTLI Ha HA/IMUHE OCHOBaHHﬁ,
YKd3dHHBIX B d/IMMHHUCTPDATUBHOM DErjIdMEHTE;

- IpOBepsieT JOCTOBEPHOCTD MPe/I0CTaB/IeHHBIX CBe/IeHUM;

- TIOJTOTaB/IMBaeT TMPOTOKO 00 OTCYTCTBUM OCHOBAHWW [ OTKasa B
Npe/loCTaB/JeHUY MYHULIMIIAIbHOM YC/IYTH WM TIPOTOKO/ O Ha/TMUWKA OCHOBaHUW JIJIst
OTKasa B Mpe/i0CTaB/IeHUA MYHHULIMIIAIbHOM YCIYTH.

3.2.2.3. Tlo pe3ynbTataM pacCMOTPeHUs 3asAB/eHUs U T[IpUiaraeMbix K Hemy
JIOKYMEHTOB, a TaK)Ke MPOTOK0/ia 00 OTCYTCTBUM (Ha/IMUMK) OCHOBaHUI /17151 OTKa3a B
Mpe/IoCTaBAeHUM MYHULMIAIbHOW YCIYyTM KOMHCCHEW TIPUHUMAeTCsl pelleHue O
nipefjocTaB/ieHnu (06 OTKase B Mpe0CTaB/IeHNH) MYHULUTIATBHON YCIYTH.

3.2.2.4. MakcuMa/bHbld CpPOK BBIMIOJHEHUSI aJMUHUCTPAaTUBHOW TPOLIeAYPHI 10
NPUHATUIO pellleHus O TipejocTaBieHnd (006 oOTKaze B TpeOCTaB/I€HUM)
MYHULIMNIAIBHOW ~ yCIyrM M OQOpPMJ/IEHMIO  pe3yJsibTaTa  IpeJoCTaB/IeHUs
MYHHULUMNATBHON YCIYTU 3asiBUTE/II0 He MOXKeT TpeBbiiaTh 10 pabounx aHel.

3.2.2.5. Pe3ynbTaToOM aJMMHUCTPAaTMBHOM MPOLIEAYPbl MO TPUHSTHIO PeLIeHUs O
npefocTaBieHUd (00 OTKase B TIPeIOCTaB/EHWH) MYHHMIMMNAIbHOM YCIYyTH U
oopM/IeHUIO pe3y/bTaTa MpPeJoCTaB/leHUs] MYHULIUMAIBHON YC/IyTh 3asiBUTEH0
ABJISIETCSI yBeIOMJIEHHe O TIpeloCTaBlIeHUH yC/Iyry 3asBuTesio (yBegomsieHre 00
OTKasze).

4. ®opMbI KOHTPOJIA 3a NMpPeJoCTaB/IeHHeM MyYHHULIIMNA/ILHON yOIYTH

4.1.TTopsimoK ~ OCYII[eCTB/IEHHsI TeKyIllero KOHTpPOJiA 3a CoOmMofieHneM |



WCTIOJIHEHUEeM OTBETCTBEHHBIMU [JOJDKHOCTHBIMU JIMLIAMU TI0JI0)KEHUM HACTOSIEero
aJMUHUACTPAaTUBHOTO perjaMeHTa W WHbIX HOPMAaTUBHBIX MPABOBBIX aKTOB,
yCTaHAB/MBAIOI[MX TpeOOBaHHs K TIPeIOCTAB/IEHUI0 MYHHUIUTIALHON yC/IyTH, a
TaK)Ke MPUHSITUEM pelleHU OTBEeTCTBeHHbIMU JIULIAMHU.

Texy1uii KOHTPOJIb 3a COOJTIO/IeHHEeM U UCTIOTHEHWeM JI0/PKHOCTHBIMU JTULAMU
YMOJIHOMOUEHHOIO0 OpraHa ydeTa [IOJIO)KEeHUM [IaHHOTO a/JIMUHUCTPAaTUBHOIO
perjaMeHTa ¥ WHBIX HOPMATHUBHBIX TTPABOBBIX aKTOB, yCTaHAB/IUBAIOI[UX TPebOBaHUS
K TpeJoCTaB/Je€HUI0 MYHUIMIIA/JIbHOW yC/IYTH, a TakKe MPUHSITHEM WMM pelleHUN
(manee - TeKylUMM KOHTPOJIb JesITeJIbHOCTH) OCYIeCTB/sSIeT pPYKOBO/UTE/Ib
yIMOJIHOMOUYEHHOI'0 OpraHa.

Tekymuii  KOHTPO/b  OCYILIECTB/SeTCS [yTeM IIPOBeJeHHs  TPOBEPOK
co6ro/ieHst ¥ UCTIOJTHEHUSI JO/DKHOCTHBIMU JIMLIAMU U COTPYJHUKaMH TI0JI0’KeHUH

HaCTOSAILL[er0 aJMUHMCTPAaTUBHOIO perjlaMeHTa M WHbIX HOPMAaTUBHBIX [PaBOBBIX
aKTOB, YCTaHABJ/IMBAIOIIMX TpeOOBaHKS K MPeiOCTaB/IeHNI0 MyHULIUTATLHOU YCITYTH.

4.2. TIopsiioK YU MEePUOAUYHOCTb OCYLLECTB/I€HUS] TIJIAHOBBIX W BHEIJIAHOBBIX
TIPOBEPOK MOJIHOTHI U KadecTBa TpeAOoCTaB/eHUsI MyHULUINAJbHOU yCIYTHd, B TOM
yucse MOpsioK U (opMbl KOHTPO/S 3a TMOMHOTOM W KauyeCTBOM IIpefj0CTaB/IeHUs
MYHHULIUNAJIBHOU YCIIyTH.

KOHTpO/Ib 33 MOTHOTOW ¥ KaueCTBOM IPe/I0CTaB/IeHNsT MyHULIUTIATBHON YCIyTH
BKJTFOUAeT B ce0si IpOBe/ieHHe MTPOBEPOK, BhISIB/IEHHE U YCTPAHEHUe HapyIleH!H TpaB
3asBUTE/IeH, TIPUHATHE pelleHWd W TIOATOTOBKY OTBETOB Ha uX oOpailjeHus,
cojieprKaiiiue »kanobobl Ha feticTBus (be3zelicTBrE) COTPYAHUKOB.

[TpoBepku MOMHOTBI W KauecTBa IIpeOCTaBAeHUSI MYHULIMMNAJbHOW YCIyrd
OCYLIECTB/ISIFOTCS Ha OCHOBAaHWU T1OCTaHOBJIEHUS] aZMUHUCTPALMM MBICKOBCKOTO
rOpPO/ICKOTO OKpyTa.

[TpoBepkr MOTyT OBbITh TIJIAHOBLIMM W  BHeIIAHOBBIMHU. [lopsiiok U
MepUOJUYHOCTb  TIJIAHOBBIX  TIPOBEPOK  YCTaHAB/IMBAKOTCS  PYKOBOJAUTEIEM
yIOJHOMOUEHHOTro opraHa. [Ipy¥ TmpoBepke pacCMaTpUBAaKOTCS BCe BOMPOCHI,
CBsI3aHHbIe C TIpe/IoCTaB/AeHNeM MYHUIUMNAaAbHONW yCiyTu (KOMILIEKCHbIEe TIPOBEPKH),
WU OT/ie/IbHbIe BOMPOCHI (TeMaTUUYeCKUe TTPOBEPKH).

BHerniaHOBbIe TPOBEPKU MPOBOAATCS [Ji1 IPOBEPKU (PakTa yCTpaHEHUs! paHee
BBISIB/IEHHBIX HAapyIleHWd, a TakKe B CJ/iyyae TIOydeHUsi anob Ha JelCTBUs
(be3neiicTBre) COTPYJHUKOB. [IpOBepKM TakKe TPOBOASTCA I0 KOHKPETHOMY
oOpallleHHo 3asBUTEJIS.

[TeproANUHOCTb OCYIL[€CTB/IEHUS TVIAHOBBIX TIPOBEPOK — He PeXKe OFHOTO pa3a B
KBapTaJl.

4.3.0TBeTCTBEHHOCTh JO/DKHOCTHBIX JIML] 3@ pelleHus W AeHCTBUS
(be3meticTBUe), TIpUHWMaeMble (OCYIIeCTBAsieMble) B XOJe TIPeJOCTaBJ/IeHUs
MYHHULIUNAJIbHOU YCTyTH.

[Io pe3ynbTaTaM TIPOBEPOK B C/yuae BbISIBJIEHUSI HapYLIEHUM MOJOXKEHUN
HACTOSIIL[er0 aJMUHHCTPAaTUBHOTO perjiaMeHTa M WHbIX HOPMATUBHBIX MPABOBBIX
aKTOB, YCTaHaB/IMBAIOIIMX TPeOOBaHUS K ITPe[OCTaB/IEHHUIO0 MYHHUIUIA/ILHON YCTyTH,



BUHOBHBI® COTPYJHHKM U JIO/DKHOCTHBIE JIMI[a HECYyT OTBETCTBEHHOCTb B
COOTBETCTBUM C 3aKOHO/IaTe/IbCTBOM Poccuiickon defepaiiym.

COTpyJHUKHA, OTBETCTBEHHbIE 3a TMpUeM 3asiB/IeHUHW W [JOKYMEHTOB, HeCyT
TepCOHA/IbHYI0 OTBETCTBEHHOCTb 3a COO/IOZieHre CPOKOB W TIOpsiKa TIpreMa |
perucTpaluu JoKyMeHTOB.

CoTpyHUKHA, OTBETCTBEHHble  3a  TIOJTOTOBKY  [JOKYMEHTOB,  HeCyT
TepCOHAIbHYI0 OTBETCTBEHHOCTH 3a COO/IIOZIeHHe CPOKOB U Topsifika ohopMIieHus
JIOKYMEHTOB.

COTpy/IHUKH, OTBETCTBEHHbI€ 3a BblJjauy (HampaBjeHWe) AOKYMEHTOB, HeCyT
TIepCOHA/IbHYI0 OTBETCTBEHHOCTh 3a COOIOZIeHHe TIOpsJKa Bbifaud (HaIrpaBIeHMsI)
JIOKYMEHTOB.

INo/DKHOCTHOe S0,  TIOATIMCaBIllee  JOKYMeHT, C(HOPMUPOBAHHBINA  TI0
pe3ysbTaTaM TIPeJOCTaB/AeHUs] MYHULIATIAIBHOW YC/IyTA, HeCeT TepCOHA/IbHYIO
OTBETCTBEHHOCTD 3a MPAaBOMEPHOCTDb TPUHSITOTO PeIlleHUs U BbiZiaud (HarpaB/IeHYsI)
TaKOTO IOKyMeHTa JIUIY, TIpeJiICTABUBIIIEMY (HallpaBUBIIIEMY) 3asiB/IEHHE.

[TepcoHa/nbHasi OTBETCTBEHHOCTh COTPYAHUKOB W JO/DKHOCTHBIX  JIMI]
3aKperIsieTCsl B UX JIO/DKHOCTHBIX MHCTPYKLIUSAX B COOTBETCTBUM C TpPeOOBaHUSIMHU
3aKOHOJaTenbCcTBa Poccutickoit Penepanyu.

4.4. TlonoxkeHus, XapakTepu3ymwlue TpeOoBaHUSI K TMOpPAAKY U Qopmam
KOHTPOJISI 3a TMpeA0oCTaB/JeHreM MYHULIMMNA/IbHOM YCIyTH, B TOM UMC/e CO CTOPOHBI
rpax/aH, ux o0beIMHeHN U OpraHy3aLUi.

KoHTposib 3a MCIO/JIHEHWEeM [aHHOIO aJMWHHUCTPAaTMBHOIO perjiaMeHTa Co
CTOPOHBI TPa)KJaH, MX 00beAUHEeHWW W OpraHu3alyi SIBSeTCS CaMOCTOSITebHOMN
dbopMoii KOHTPOJII W OCYIIeCTBASeTCS TIyTeM HarpaBjieHus oOpalljeHud B
a/IMUHUCTPALIUI0 MBICKOBCKOTO TOPOJICKOTO OKpYTa, a Takxe IMyTeM 00>Ka/jioBaHUs
nevictBuil  (6e3felicTBUS) W pellieHri, OCYIeCTBAsAeMbIX (TPUHSATBIX) B  XO7e
VICTIOJIHEHUSI HACTOSIILET0 a/MUHUCTPAaTUBHOTO perjaMmeHTa.

['paxxmaHe, X o0beJUHEHUS] U OpPraHW3alldy BIpaBe HAIpaB/sTh 3aMeYaHUs U
TpeIJIOKeHUsT 10  y/Ay4lleHWI0 KauecTBa U [JJOCTYIHOCTH TIpeoCTaB/eHuUs
MYHULMIaIbHON yCITyTH.

5. Jlocyae0HbIi (BHECYAeOHBII) MOPAJ0K 00)Ka/I0BAaHHUS PelleHui
U JielicTBUii (0e3/1eiiCTBH) OpraHa, mMpeAoCTaB/ISIOINero
MYHHIUIIAJIBHYIO YCIYTY, OPraHU3al[ii, a TaKKe
HX JJO/DKHOCTHBIX JIMI], PA0OTHHKOB

5.1. Viudopmaliust a1s1 3asBUTENS O ero IIpaBe IMoJaTh »Kajao0y Ha pelieHue U
(wmn) pelictBue  (Ge3delicTBHe) YIIOJIHOMOYEHHOTO oOpraHa, W (Wid) ero
JOJDKHOCTHBIX JIML] TIDU TIpe[OCTaB/ieHUd  MYHUIUINAABHOU yciyru (manee -
»kanoba).



3assBUTEIM HMMEIOT IIpaBO I10/IaTh >kKajo0y Ha pemieHre W (WIM) JeHCTBUE
(be3meticTBHE) YIIOJTHOMOUEHHOTO OpraHa WU (WM) ero [AOJ/DKHOCTHBIX JIMI| TIpH
Npe/i0OCTaB/IeHUHA MYHULIUMAIbHON YCIyTH.

Wudopmarusi ais 3asButenedt o6 ux mpaBe Ha focyaebHoe (BHecygeOHOe)
o0)kasioBaHHWe pellleHuH, AelcTBUl (0e37eiCcTBYs), MPUHATHIX (OCYIIeCTB/ISIEMbBIX) B
X0/le TIpel0CTaB/IeHUs MyHULIMIIaIbHOU yCayTrH, pa3melaercs Ha EIITY, PIIT'Y.

5.2. [IpeameT >ka/mo0BbL.

[TpenmeToM >kasmoObl SIBJITIOTCS  pelieHuss U AeucTBust  (Oe3melicTBHe)
YMOJIHOMOUYEHHOT'0 OpraHa, J0/DKHOCTHOTO JIULja YIIOJIHOMOYEHHOT O OpraHa.

3asiBUTE/Ib MOXKeT 00paTUTHCS C Kano0oii, B TOM Uuc/ie B C/IeAYIOIIUX CTyYasix:

- HapyllleH’e CpOKa perucTpaljuu 3arpoca O TpeAoCTaB/leHuH MyHULUINaIbHON
yCIIyTY;

- HapyllleHWe CPOKa TpeoCTaB/IeHus MyHULUTIaTbHOW YCIyTH;

- TpeboBaHMe y 3asiBUTES JOKYMEHTOB WK WHGOpMAI[UK 00 OCyIlleCTBIeHUs
JeNCTBUM, MpeJoCTaBlieHre WU OCYLIeCTBJeHHe KOTOPbIX He TMpeayCMOTPEHO
HOPMAaTUBHBIMU TPaBOBbIMU akTaMu Poccuiickoli Pepepalid, HOpMaTHBHBIMU
nmpaBoBbIMH akTamMu KemepoBckoit obnactu - Ky3bacca, MyHMIMMaTbHBIMU
TPaBOBBIMU aKTaMH [1JIs1 [TPeJOCTaB/Ie€HNUS] MYHULUIIA/IbHOW YCIYTH;

- OTKa3 B TipueMe [JOKYMEHTOB, MpeAOoCTaB/leHre KOTOPbIX MpPeayCMOTPEHO
HODMAaTUBHBIMM TIpaBOBbIMU akTamu Poccuiickor ®epepaijiy, HOpPMaTHBHBLIMU
nmpaBoBbIMH akTamMu KemepoBckoi obnactu - Ky3bacca, MyHMIMIIaTbHBIMU
TIPaBOBBIMU aKTaMH [1J1s1 [IPeJOCTaB/Ie€HNS] MYHULUIIA/ILHOW YCIYTH, Y 3asBUTE/S;

- OTKa3 B Ipe/j0CTaB/IeHNA MYHULIUNA/IBHOM YCIYTH, eC/TM OCHOBAHMS OTKa3a He
TIpelyCMOTpeHbI (peJiepajlbHbIMU 3aKOHAaMU Y MIPUHATBIMA B COOTBETCTBUM C HUMH
VHBIMM HOPMaTMBHBIMU MPaBOBbIMU akTamMHu Poccuiickor ®ezepanyy, 3aKOHaMU U
VMHBIMA HOPMAaTMBHBIMU TpaBOBbIMU akTamMud KemepoBckoii ob6sactu Kysbacca,
MYHULIUIA/JIbHBIMU [IPAaBOBBIMU aKTaMU;

- TpeOoBaHMe C 3asiBUTe/id TPU TMPeAOCTaBIeHUM MYHULIMIAIbHOW YCIyTH
n1aThl, He NPeJyCMOTPEHHOM HOPDMAaTUBHBIMM TpaBOBbIMM akTamu Pocculickou
denepaliyi, HOpMaTUBHBIMU IMPAaBOBBIMU aKTaMH KeMepoBcKoii obsactu - Ky36acca,
MYHULIAIA/IbHBIMY TIPABOBBIMY aKTaMW;

- OTKa3 opraHa, MpeAoCTaB/SAIOIEr0 MYHULIMNAJBbHYIO YCIYTY, JO/DKHOCTHOTO
Jvlja OpraHa, TMpeAoCTaB/sIIOIIer0 MYHULMIIAJBHYIO YC/AyTy, B MCIpPaB/JIeHUU
JOTYIIIeHHbIX UMH OTeYaToOK W OMIMOOK B BbIZIJAHHBIX B pe3y/ibTaTe Tpej0oCTaB/IeHus
MYHULIATIAIBHOW YCIyTW JIOKyMeHTaxX /aub0 HapyllleHWe YCTaHOB/IEHHOTO CpOKa
TaKWX WCIPaBIeHUM;

- HapylleHWe CpOKa WM TMOpsiiKa BbIZIaud [JOKYMEHTOB TI0 pe3yJibTaTaM
Tipe/loCTaB/IeHUs MyHULIMIIATbHOU YCIYTH;

- TIPUOCTAHOB/IEHWE TIPeJj0CTaB/IeHNUs] MyHULUTIaIbHOU YC/IyTH, eC/Id OCHOBaHUS
TIPUOCTAHOBJIEHUSI He TIpelyCMOTpeHbl (pefiepasbHBIMU 3aKOHAMU UM TIPUHSITBIMU B



COOTBETCTBUM C HUMHU WHBIMA HOPMAaTHMBHBIMU TMPABOBBIMU aKTamMu Poccuiickoi
denepanyy, 3aKOHAMHA M UHBIMU HOPMAaTUBHBIMHU TTPAaBOBBIMU akTaMu KemepoBCKou
obmnactu - Ky3bacca, MyHULIMTIaTbHBIMY TIPABOBLIMH aKTaMU;

- TpeboBaHWe Yy 3asBUTeNs] TIPY TIPeJOCTaBIeHUM MYHULUTAIBHONW YC/IyTH
JOKYMEHTOB WM UH(OpPMAaLUM, OTCYTCTBUE U (WIM) HEJOCTOBEPHOCTb KOTOPBIX He
yKa3bIBa/IMCh TIPU TePBOHAYaIbHOM OTKa3e B TpUeMe J0KyMeHTOB, He0OXOAMMBIX
[J/Is1  TIpefOCTaB/IeHHWsT MYHULMMNAJIbHOW YCJIyTHd, 3a WCK/IOYEHWEM CJIydaes,
NpeSyCMOTPeHHbIX NyHKTOM 4 uactu 1 cratbu 7 PDejepanbHOro 3aKOHA
or 27.07.2010 Ne 210-®3. B ykazaHHOM ciay4ae JocyaebHoe (BHecyaeOHOe)
obykasoBaHHe 3asiBUTe/IeM pellleHud U AeicTBuii (6e3zerictBusi) M®LI, paboTHMKa
M®I] Bo3MOXXHO B ciayuae, ecid Ha M®LI, pemenus u paeiictBus (6e3nelicTBure)
KOTOPOTrO oOXKanmyrTCs, BO3/IO)KeHa  (PYHKLUsI 1O  TIpPe0CTaBIEHUIO
COOTBETCTBYIOLIUX MYHMIMIAABHBIX YCAYT B TOAHOM 00beMe B TIOpSifKe,
omnpezeneHHoOM u4acTteto 1.3 crateum 16 ®epepanbHoro 3akoHa ot 27.07.2010
Ne 210-P3.

JKanmoba go/mKHa coepykaTh:

- HaWMeHOBaHWE OpraHa, TIPeJOCTaB/ISAIONIET0 MYHULIMIIAILHYIO — YCIIyTY,
JNO/DKHOCTHOTO JIMIJA OpraHa, IPeJOCTaB/ISIOIEr0 MYHUIUTAIBHYIO YTy,
peliieHus U JielicTBys (6e3/elicTBYe) KOTOPBIX 00>Ka/TyIOTCS;

- (hamunivro, uMsi, 0TYeCTBO (MOC/AeAHee - TPU HaJW4UM), CBEJEHUs] O MecTe
JKUTE/IbCTBA 3asiBUTe/IS - (PU3MUecKoro Jyiuija b0 HauMeHOBaHWe, CBeZIeHUsI O MecTe
HaxOoXKJeHUsl 3asiBUTeNsl - HOPUAUYECKOro JWila, a Takke HoMmep (HOomepa)
KOHTaKTHOro TenedoHa, ajpec (agpeca) 3/7eKTPOHHOM MOUThI (TIpU HaJWUMM) U
TIOUTOBBIM afipec, M0 KOTOPhIM I0/DKeH ObITh HarpaB/ieH OTBET 3asiBUTETIO;

- cBefieHnst 00 00KanmyeMbIX pellleHUsIX U JelcTBusix (Oe3zelicTBHN) OpraHa,
MPeJIOCTABJISIOLIEr0 MYHULMITAABHYIO YCIYTY, JO/DKHOCTHOTO JIMIIA OpraHa,
TIPe/[OCTaBJISIONET0 MYHULIATIAIBHYIO YCIIYTY;

- JI0BO/IbI, HA OCHOBaHUM KOTOPBIX 3asBUTE/b HE COrJIaCeH C pelLleHUeM U
neiictBuem (6e3zieiicTBHEM) OpraHa, MpeAoCTaB/ISIONIEr0o MyHULIMTIATIBHYIO YCIIyTY,
JOJDKHOCTHOTO JIMLJa OpraHa, IpeJOCTaB/IsSIoOIero MYHULMNAIBHYI0 — YCIYTYy.
3asiBUTe/IeM  MOTYT  ObITh  TIpeACTaB/eHbl  JOKyMeHThl  (TIpU  HaJMuuH),
TMO/ITBEPIK/JatOIIe JOBO/IbI 3asiBUTE/IsA, MO0 UX KOTHU.

5.3. Opran MeCTHOro camOympaB/ieHUsl U YIO/JHOMOYEHHbIe Ha pacCMOTpeHue
»KanoObl IO/PKHOCTHBIE JTUI[a, KOTOPBIM MOJKeT ObITh HarlpaBjieHa »kasioba.

JKanoba Ha pemmenue, [gelictBue (Oe3meiicTBUE)  TOJDKHOCTHBIX — JIHI]
YIIO/JITHOMOUYEHHOI0 OpraHa Ipy MPeZ0CTaB/I€HUM MYHMIIMIAJALHOM YCIYTH MOXXET
OBITB 110/jJaHa B aZIMUHUCTPAII0 MBICKOBCKOT'O TOPO/ICKOTO OKPYTa.

JKanmoba Ha peliieHue, JelicTBus (Oe3zelicTBUe) OTBETCTBEHHOTO CIel[haIucTa
T0/IaeTCsi PYKOBOJWTE/IO YIIOJITHOMOUYEHHOT'O OpraHa.

JKamoba  Ha  pemenuwe, — geiictBus  (6Ge3felicTBUe)  PYKOBOJUTENs
YIIOJITHOMOYEHHOT'0 OpTraHa IMo/IaeTCs 3aMeCTUTETIO IJIaBbl MBICKOBCKOTO TOPOZCKOTO
OKpyTa TI0 Hal[MOHA/IbHOU ITOJIMTHKE U COL[Ma/IbHBIM BOTIpOCaM (Ziajiee - 3aMeCTUTE b
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IJIaBbl).

JKamoba Ha perienue, aercTBus (Oe3felicTBHe) 3aMeCTHUTENS TJIaBbl ITOAAETCS
ryiaBe MBICKOBCKOTO FOPO/CKOT0 OKPYTa.

5.4. TTopsiloK MoAiauy ¥ paCCMOTPEHUS YKalo0bl.

JKamoba mopaeTcssi B TMMCbMeHHOW (opMe Ha OyMa)KHOM HOCHTese, B
3/IEKTPOHHOM (popMe B OpraH, Mpei0CTaB/ISIOIINN MyHHUIUIA/IBHYIO YCIYTY.

JKamoba Ha pertienust U JietictBus (Oe3/elicTBHe) opraHa, IMpeoCTaB/ISIOINIEro
MYHULIMNQJIBHYK  YCIYIy, [JO/DKHOCTHOIO JIMLja OpraHa, [IpejoCTaBlIsroLero
MYHULIUIA/IBHY IO yCyry, PYKOBOAUTEIS OpraHa, 1pe/i0CTaB/IA0LLero
MYHHULUIAIBHYI0 YCIYTy, MOXKeT ObITh HarpaBjieHa Mo modre, uepe3 M®ILI, c
WCMOJIb30BaHueM  HMH(OPMAaLMOHHO-TeIEKOMMYHUKAL[MOHHON ceTu  «VIHTepHeT»,
ouLManIBbHOrO CcarTa OpraHa, IpefoCTaB/IsoLIero MyHuLuIanbHyo yeayry, EITTY,
PIIT'Y, a Takxe MO>KeT OBITh TIPHUHSITA TIPU JIMUHOM TIpHeMe 3asiBUTEJIsI.

B cnyuae mogaud »kasoObl TIPU JIMUHOM TIpUEMe 3asiBUTe/b ITIpe/ICTaB/sieT
JIOKYMEHT, y/0CTOBEpSIIOIUI ero JIMYHOCTb B COOTBETCTBUM C 3aKOHO/AaTe/IbCTBOM
Poccuiickon ®@egepaiy.

B ciyuae, ecnm kanoba mofaeTcss depe3 TIPeACTABUTE/IST 3asiBUTEJIs, TaKXKe
Tpe/ICTaB/IsSIeTCSl IOKYMEHT, MOJTBEpPKJAOIINM T[OJHOMOYMSI Ha OCYIeCTB/IEHUEe
JIeUCTBUM OT WMEHM 3asBuUTens. B KauecTBe [JOKyMeHTa, IOATBep KJarolllero
TO/THOMOUMS Ha OCYI[eCTB/IEHUe IeMCTBUU OT UMEeHU 3asiBUTe/Is1, TIpe/iCTaB/IsIeTCs:

- opopMJIeHHas1 B COOTBETCTBHUHM C 3aKOHOZAaTe bCTBOM Poccuiickon ®esepanyu
JIOBePEeHHOCTB (/151 GU3NUeCKUX JTULY);

- opopmsieHHasi B COOTBETCTBUM C 3aKOHO/aTebCTBOM Poccutickoit Pesepaiyu
JIOBEPEHHOCTb, TOJIMCaHHasi PYKOBOAUTE/NEeM 3asiBUTe/sI WIA YIIOJTHOMOYEeHHbIM
TUM PYKOBOZMTE/IEM JIUI[OM (JI/7151 FOPUAMUECKUX JIUL]);

- KOTUS pellieHus1 0 Ha3HaueHWU Win 00 u3bpaHuu b0 nprKasa 0 Ha3HaUeHU!
¢bu3nMueckoro M@ Ha [JO/DKHOCTb, B COOTBETCTBHMM C KOTOPBLIM Takoe (pu3nueckoe
nuLio ob/1afaeT MpaBoM /IeiCTBOBAaTh OT MMEHU 3asiBUTesIsl 6e3 10BepeHHOCTH.

[Ipu momaue >kamobbl B 92/IBKTPOHHOM BUjle JTOKYMEHTbI MOTYT OBITh
rpe/icTaB/ieHbl B ()OpMe 3JIeKTPOHHBIX [1OKYMEHTOB, MOAMNMCAHHBIX 3/1€KTPOHHOU
MOAIKCBEI0, BHJ, KOTOPOM MpPeAyCMOTPEH 3aKOHOJATe/lbCTBOM  Poccuickoun
denepaly, TIpU 5TOM [JOKYMEHT, YJOCTOBEPSIIOLIUNA JIMYHOCTb 3asiBUTEsIsl, He
TpeOyeTcs.

B cnyuae, ecnu kanoba rofiaHa 3asiBUTe/IeEM B OpraH (I0/DKHOCTHOMY JIUITY), B
KOMTIETEHIIMIO KOTOPOTO He BXOJUT TPUHSTHE PellleHus 10 »kanobe, B TeueHHe Tpex
pabourx gHeW CO AHS ee perucTpalM yKa3aHHBIM OpraH HarpaB/isieT kKanody B
yIIOJHOMOUEHHbIM Ha ee pacCMOTpeHWe OpraH W B IIMCbMEHHOU (opme
WHGOPMUPYeT 3asBUTE/IS O TiepeHar paB/IeHNH >Kalo0bl.

[Tpu 3TOM CpPOK pacCMOTPeHMs ajoObl HMCUMC/ISETCS CO [HS pPerucTparjuu
»Kayio0bI B YIIOJTHOMOUEHHOM Ha ee pacCMOTPeHHe OpraHe.



5.5. Cpoku pacCMOTpeHHUS »Kano0Bbl.

JKanoba, mocTynuBilasgs B yIIOJHOMOYEHHBIH Ha ee pacCMOTpeHHe OpraH,
TIO/I/IE)KAT PETUCTPAllUd He TI03/Hee CjeAyioiiero pabouero [AHA CO JHS ee
noctyruieHus. 2Kamoba paccMarpuBaeTcss B TedeHue 15 pabouux AHel co AHS ee
perucrparuu.

B cnydae obykanoBaHUsI OTKa3a OpraHa, MpeAOCTaB/ISIONIEro MyHUIUIATbLHYHO
yC/IyTy, €ro AO/DKHOCTHOTO JMIla B TpHEMe [JOKYMEHTOB y 3asBUTeNs U000 B
WCTIPaB/IEHUH JIOTTYIIIEeHHbIX OIeYaTOK M OLIMOOK WX B Ciaydae 0O6yKasoBaHUs
3asBUTE/IEM HapyIIeHHsT YCTAaHOBJEHHOTO CpOKAa TaKWX HCIIpaB/IeHuH >kamoba
paccMaTpUBaeTCs B TeueHHe 5 pabouunx J[HeH Co [HS ee PerucTparyu.

5.6. TlepeueHb OCHOBaHHWU /151 TPUOCTAHOBJIEHUS PAaCCMOTPEHHs >KamoObl, B
C/lyyae ec/id BO3MOJKHOCTb IIPUOCTAaHOB/IEHUS IIpeJlyCMOTPeHa 3aKOHOJATe/IbCTBOM
Poccuiickoii @efieparium U 3aKoHOJaTebCTBOM KemepoBckoli obnactu - Kysbacca.

OcHOBaHM /1J1s1 IPUOCTAHOBJ/IEHUSI PACCMOTPEHUS Kaio0bl 3aKOHOZATeTbCTBOM
Poccutickoit ®enepaiiu 1 3aKoHOaTebCTBOM KemepoBckoi obsactu - Ky3bacca
He TpelyCMOTPEHO.

5.7. Pe3ynbTaT pacCMOTPEHUs Kalo0Bbl.

[To pe3ynbTaTaM pacCMOTPeHUs >Kajao0bl NMPUHUMAETCs OFHO M3 C/IeAYHOIIMX
pelLLeHnN:

- YZIOBJIETBOPHUTE >Kano0y;
- OTKa3aThb B y/IOBJI€TBOPEHHUHU KaIOOBI.

JIuiio, ymoIHOMOYEHHOe paccMaTpuBaTth Kanoly, yAOBIeTBOpsieT >Kanody, B
TOM 4Yucje B (opMe OTMeHbl MPUHATOrO peLleHUsi, WCIpaB/eHUs [OMYILeHHbIX
OpraHoM, TIPeJOCTABJISIOLUIUM MYHULIUIAIbHYIO YCIyTy, OIMeYaToK U OIIMOOK B
BbIZIAHHBIX B pe3ysbTaTe MpejOoCTaBAeHUsI MYHULIUNAJBbHOM YCIYTHM [OKyMeHTax,
BO3BpaTa 3asBUTE/IIO0 [€HEeKHbIX CpPeJCTB, B3MMaHUe KOTOPbIX He IpeJyCMOTPEHO
HOpDMaTHMBHBIMM TMPAaBOBbIMU akKTamu Poccuiickon ®Pejepaijuyd, HOPMaTHUBHBIMU
npaBoBbIMU akTamMu KemepoBckoit obnactu — Kysbacca, MyHMLUNAIbHBIMA
TIPaBOBBIMM aKTaMH, a TAKXXe B MHBIX (hopmax.

B cnyyae mipusHaHUsI >KajqoObl TOAJieXallell y[OBJIeTBODEHHUIO B OTBeTe
3asiBUTEJI0, YKa3aHHOM B IMYHKTe 5.4 HACTOSLLEro aJMUMHUCTPAaTUBHOIO perjiaMeHTa,
Jaetcsi uWHQOpMaLMs O JeHCTBUAX  YIIOJIHOMOYEHHOrO OpraHa B LessixX
He3aMe[JIUTe/IbHOTO  yCTpaHeHWs BBbISIBJIEHHbIX HapylleHWd Nph  OKa3aHUU
roCyZlapCTBeHHOM YCIYTH, a TakKe TMPUHOCATCS U3BUHEHUS] 3a [IOCTaBJeHHbIe
Heyno6cTBa M yKasbiBaeTcs: MH(MOpMalUsg O AaJbHEHIINX [eHCTBUSX, KOTOPbIe
HeoOX0/IMMO COBEpIIUTH 3asiBUTETIO B 1IeJIsX MO/TyUeHUs] MyHULIMTIaJIbHOU yCTyTH.

B cnyuae mipusHaHMs >kanoObl, He TOJjiekalllell yZOB/I€TBOPDEHHIO B OTBeTe
3asBUTE/I0, YKa3aHHOMY B TyHKTe 5.4 HacTOSIlero aJMUHUCTPAaTUBHOIO
perjaMeHTa, [al0TCsi apryMeHTUDOBaHHbIE pa3bsCHEHUS] O MPUUMHAX TPUHSATOTO
pellieHus], a TakyKe HH(opMaI[us 0 TIopsiZike 00)ka/loBaHUS TIPUHSATOTO PeIeHYsl.



B c/lydae ycTaHOB/IeHHsI B XO/le WIK M0 pe3yibTaTaM PacCMOTPEHUS >KamoO0bl
IIPU3HAKOB COCTaBa AaJMWHMUCTPAaTMBHOIO TpaBOHApYILIEHWS WIA I[pPeCcTyIUIeHuUs,
CHeLMa/uCT  YIIOJTHOMOYEHHOTO  OpraHa, HaJeJleHHbId  IIOJTHOMOYMSIMHA  T10
pacCMOTpeHHI0 »Kanob, He3aMe[JIMTe/IbHO HarpaB/sieT WMeRoIIecsi MaTepuasbl B
Oprasbl MMPOKYypaTypsbl.

B y/10B/IeTBOPEHMH >Ka/I00bl OTKA3bIBAETCS B CIEYIOLIUX CTydasix:
- >kas100a rpr3HaHa He0OOCHOBAHHON;

- Ha/lMuMe BCTYTUBIIEr0 B 3aKOHHYIO CU/TY pellieHUs Cy/a, apOUTpa>kHOTO CyZa
10 >kasio0e 0 TOM >Ke TIpeZiMeTe U T10 TeéM >Ke OCHOBAHUSIM;

- TI0Jjaua >ka00bl JTUIIOM, TTIOJITHOMOYMST KOTOPOTO He TIOATBEP KAeHbI B MOPSIIKe,
yCTaHOBJIEHHOM 3aKOHO/aTesibcTBOM Poccutickoit Pesepaiiyy;

- Hajauuue pelleHHsl MO0 >kanobe, TPUHSATOrO paHee B OTHOIIEHWH TOTO JKe
3asBUTeJISI U TI0 TOMY JKe TIpeJIMeTy >Kao0bl.

YTOTHOMOYEHHBIM OpraH BIipaBe OCTaBUTH kano0y 6e3 OTBeTa B CJ/IeAYIOIIUX
CIyyvasix:

- Hanuuue B ykajo0e HelleH3ypHBIX 00 OCKOPOUTEeTbHBIX BBIPAKEHHH, YTPo3
JKU3HH, 37I0POBbI0, UMYIIIECTBY AO/DKHOCTHOTO JIUIIA, @ TAK)Ke UIEHOB ero CeMbH;

- OTCYTCTBUE BO3MOKHOCTU TPOUHTATh KaKylo-TMO0 YacTb TeKCTa >KaoObl,
dbamuuto, Umsi, 0TUecTBO (TOC/Te/Hee - MPU HaIUuWMK) U (WIK) TIOUTOBBIN ajipec
3asiBUTeJIs, yKa3aHHbIe B yKanobe.

5.8. Tlopsmok WH(pOPMUPOBaHUSI 3asiBUTeNsI O pe3yjbTaTaX pPacCMOTPEHUs
JKamoObI.

He mno3zaHee nAHs, Chefyrolllero 3a AHEM TPUHSITHSL pellieHus, 3asBUTE/I0 B
NMMCbMeHHON (opMe U, TI0 JKeJaHUIO 3asgBUTe/I, B 3JeKTPOHHON Qopme
HaTIpaBJ/ISIeTCSI MOTHBUPOBAHHBIN OTBET O pe3y/ibTaTaX PaCCMOTPEHUS KaIo0bl.

B otBete 110 pe3y/IbTaTdaM PACCMOTPEHMA ’KaJ100bI YKa3bIBAKOTCA:

- HaUMeHOBaHWe OpraHa, IMpeJOoCTaB/SIOIIEr0 MYHULIMMNAJbHYI YCIyTy,
PAacCMOTPEBIIIETO Kano0y, JO/DKHOCTh, haMuus, UMsl, OTUeCTBO (TTOC/ieZiHee - TpU
Ha/TMYWH) ero J0/DKHOCTHOTO JIUIIA, TIPUHSIBIIIETO PellieHue 110 »kanobe;

- HOMeD, /laTa, MecTO MPUHSTHUS pellleHus, BK/Iouas CBeJjeHHs O JJO/PKHOCTHOM
nvrie, pellieHue Wi AeiicTBre (Oe3/elicTBYE) KOTOPOro 06KamyeTcs;

- (1)aMI/IJ'II/IH, nmsd, OT4eCTBO (HOC]’IE,Z[HEE - IIpH Ha]IHqI/IH) NI HAaMMeHOBdHUe
3ddABUTeEJIA,

- OCHOBAHMS [i/sl TIPUHATHSA PEIIeHus 10 >Kanooe;
-TIPUHSITOE TIO ’Kaso0e pelieHue;

- B C/ydae, eciu >kanoba TpH3HaHa OOOCHOBAHHOM, - CPOKM YCTpPaHEHHS
BLISIBJIEHHbIX HApyIlleHWH, B TOM YWC/Ae CPOK TIpefOoCTaBleHUs pe3ysbTara
MYHULIATIATBHOU yCITyTH;



- CBejleHUs1 O TIopsiKe 06yKaioBaHus TIPUHATOTO TI0 >Kasiobe peliieHus.

OTBeT 1O  pe3y/jbTaTaM  DPACCMOTPEHHs  ’KaloObl  TIOATIHMCHIBAETCS
YTIO/THOMOUEHHBIM Ha PACCMOTPeHHe >Kal00bI [O/KHOCTHBIM JTULOM.

5.9. IMopsigok o6>kaioBaHUS pelieHus 10 yKanobe.

3asBUTeNL BrpaBe 00’KanoBaTh pellleHus, TPUHATbIE TI0 pe3y/bTaTaM
pacCMOTpeHHs  >Ka/soObl, B TOpsSiike,  yCTAaHOBJIEHHOM  [IeHCTBYIOIIUM
3aKOHO/]aTeTbCTBOM.

5.10.IlpaBo  3asiBUTensi Ha TMOAyuyeHHWe WHQOpPMALUMU U  [AOKYMEHTOB,
HeoOXOUMBIX /1151 000CHOBaHUS M pAaCCMOTPEHHUS >Kao0bl.

3asiBUTe/Ib UMeeT MPaBo Ha MoJiyuyeHre WH(POpMaLMy 1 JOKYMEHTOB,

HeOoOXOAUMBIX [I/11 OOOCHOBAaHMSI YW PACCMOTPEHHUsI >Ka/loObl, ec/id WHOe He
TIPeZIlyCMOTPEHO 3aKOHOM.

5.11.Criocobsl  vHGOPMHpOBaHUWS 3asBUTe/el O TIOpSAKe TIoflauu |
PacCMOTPEHUS JKamo0bI.

Wudopmaiyss o mopsiike ToJjaud U pacCMOTpPeHUsi anoObl pa3MelriaeTcsi Ha
opuIMaTbHOM CaWTe aJMHUHWCTpPALMM MBICKOBCKOIO TOpPOJACKOrO OKpyra B
VH(OPMAaLMOHHO-TeJIeKOMMYHUKAallAOHHOU ~ ceTn  «VIHTepHeT», Ha  caure
YIOJHOMOUEHHOTO OpraHa B HWH(OPMAaLMOHHO-TeJIeKOMMYHUKALIMOHHOU CeTH
«utepHer» (myski-szn.ru) (myski-cso.ru), EIII'Y, PIII'Y, uH(pOpMaLMOHHBIX
CTeH/laxX B MOMeL[eHUsIX TpYeMa U BblJJaud JOKYMEHTOB, a TaKXKe TpeJOoCTaB/IseTCs
HEeIoCpe/iICTBEHHO  COTPYJHMKAaMH  YIOJHOMOYEHHOTO OpraHa TMpU JIMYHOM
oOpailjeHuM 3asiBUTesel, TejsedoHaM il CTIPAaBOK, a Takke B MUCbMEHHOU (opme
TIOYTOBBIM  OTHPABJIEHUEM, mibo  37eKTPOHHBIM COODIlleHHeM TI0  afpecy,
yKa3aHHOMY 3asiBUTEJIEM.

5.12. Tlopsmok mocyaebHoro (BHecymeOHOT0) oOXKa/OBaHWS peIlleHUuN u
JeUCTBUM (6e3meticTBus) YIIOJTHOMOYEHHOI'0 oprasa, PYKOBOAUTEIS
YIIOJIHOMOYEHHOr0 opraHa J/ubo  crhelyanucTa  YIOJHOMOYEHHOTO — OpraHa
oCyllecTBiseTcs B cooTBeTcTBUM C DepepanbHbiM 3akoHOM oT 27.07.2010
Ne 210-®3, nocraHoBnenueMm IlpaBurensctBa Poccuiickon ®epepanum
ot 16.08.2012 Ne 840 «O mopsiiKe TI0Jjauy ¥ PaCCMOTPEHUS >Kasob Ha pelleHus: U
nerictBus (6Ge3zeticTBrue) (esepanbHBIX OpPraHOB HCITOJIHUTENLHOM BIACTM M MX
JOJDKHOCTHBIX UL, (heJiepajIbHbIX TOCYAApPCTBEHHBIX CIYKallUX, JO/DKHOCTHBIX JIWL]
roCyZapCTBeHHbIX BHEOI/IPKeTHBIX dboHIOB Poccurickomn Denepanuy,
roCyZlapCTBeHHbIX KOpMopalui, HaJleJleHHbIX B COOTBETCTBUM C (heflepasibHbIMU
3aKOHaMH{ TOJIHOMOYMSIMM TI0 TIPeAOCTaBIEHUI0 TOCY[AapCTBEHHbIX YCIYT B
yCTaHOBJIEHHON cdepe [eATebHOCTH, W WX [O/DKHOCTHBIX JIWLl, OpraHU3alyi,
rpeJyCMOTpeHHbIX 4vacTero 1.1 crateu 16 PepepasnbHOro 3akoHa ot 27.07.2010
Ne 210-®3, u ux pabOTHHUKOB, a TakKe MHOTO(YHKIIMOHA/IBHBIX I[€HTPOB
TIpe/[OCTaB/IeHUS] TOCY/IapDCTBEHHBIX ¥ MYHULIATIANBHBIX YCIYT U UX paOOTHUKOB» U
I10CTaHOBJ/IEHUEM Komneruu AIMUHUCTpALUU KemepoBckoi obmactu
ot 11.12.2012 Ne 562 «O6 ycraHoBneHnu OcoOGeHHOCTel Mojauu U pacCMOTPEHUsT
amob Ha pemeHWss W fAelcTtBus  (Oe3eHCTBUE) WCIIOHUTEBHBIX OpPraHOB
rocy/lapCcTBeHHOI BjacTU KemepoBCKol 00/1aCTh U UX IO/KHOCTHBIX JIUL, @ TaKKe
rocy/lapCTBeHHbIX  TIPaKIAHCKUX  ClayXaiux  KemepoBckoidt  obmactd  mipu
Tpe/ioCTaB/eHUH TOCYJApPCTBEHHBIX YC/Iyr»; TIOCTaHOB/IEHHWEM aJMWHHUCTpaLUU



MBpicKoBCcKOro Topojickoro okpyra ot 29.05.2019 Ne 704-unm «O6 ycTraHOBIeHUU
0COOEHHOCTeM TIO/lauM W PAacCMOTpPeHUs >kasob Ha pelieHUsS W JIeHCTBUS
(be3meticTBHE) aAMUHUCTPALIMA ~ MBICKOBCKOTO TOPOJICKOTO OKpyra U ee
JNOJDKHOCTHBIX JIUL], OTpac/ieBbiX ((PYHKUMOHA/IBbHBIX) OPraHOB aJMHUHUCTPALIUU
MBICKOBCKOTO TOpPOACKOTO OKpyra M HUX [JO/DKHOCTHBIX JIWLl, MYHULMIAIbHbIX
Cy>KaluX TIPYA MpeAoCTaB/JIeHUM MYHULMIIAJbHBIX YC/IYT, a TaKKe Ha pelleHusl U
nerictBus  (6e3felicTBe) MHOTO(MYHKIIMOHAALHOTO  I[eHTpa  IpeioCTaBJ/IeHUs
rOCyZIapCTBEHHBIX ¥ MYHULIMIMA/IbHBIX YCIYT U ero pabOTHUKOBY.

6. Oco0eHHOCTH BBITIO/THEHHS aiIMMHMCTPAaTUBHBIX Mpoueayp (JelcTBuil) B
M®I] npegocraB/ieHUs roCyJapCTBeHHbIX U MYHULIUMIIA/IbHBIX YCIYT.
M®II He yyaCTBYIOT B MpeJ0CTaB/JIeHUHA MYHULIUTAIbHOW YCIyTH.

3amecTuTesIb r1aBbl MBICKOBCKOTO TOPO/CKOI'0 OKpyra
T10 HALIMOHA/IbHOU MOJINTUKE U COLMA/IbHBIM BOMPOCAM P.I1. ATIOHBKUH



ITpunoxxenue Ne 1

K a/IMUHHCTPAaTUBHOMY perjlaMeHTY IpeJoCTaBIeHUs
MYHULMNATBHOMN yenyru «OKa3aHue S5KCTPeHHOM afjpeCcHON
MaTeprasibHOM TIOMOIIM rpakJaHaM, TIPOKUBAKOIUM Ha
TeppuTOpUM MBICKOBCKOTO FOPO/ICKOT0 OKpYTa,
OKa3aBIIMMCSI B TPYAHON >KU3HEHHO! CUTYyaluU

I'naBe MBICKOBCKOI'O I'OPOJLCKOT'O OKpyTa

oT
(chamuiust, UMsL, OTUECTBO 3asIBUTEJIS)
TpO’KMBarollero (ei) mo agpecy
ITacriopt cepus Ne
[Hara Bbijaun
KewMm BbIZIaH
Kareropus

3AAB/IEHUE

[poiry oka3aTb MaTepyUaibHYHO TOMOLb, TaK KaK HaX0XXyCb B TPY[JHOM >XM3HEHHOMW CUTYalUH,
KOTOPYIO He Mory MpeofioneThb CaMOCTOSITeTHHO:

(BC]'[E,E[CTBI/IE KaKHUX 00CTOSITeNLCTB OTCYTCTBYET BO3MOX>XHOCTb CIIPaBUTbHCA CaMOCTOHTE]II:HO)

K 3asBiienuto Ipw/iararo ciaenyromye
AOKYMEHTBI:

Ipeaynpexaen(a) 06 0TBeTCTBEHHOCTH 3a MPeJOCTaB/IeHHe JIOKHOW HH(OPMAIMH U HeCy 0TBETCTBeHHOCTh B
COOTBETCTBHUH C 3aK0HO/aTebCTBOM P®D. IIpoTHB NpoBepKH Mpe/[CTaB/IeHHbIX MHOIO CBe/IeHUH He BO3paxaro.

«__» 20 _r. .

(noonuco 3aseumens).

Ha 00pa0oTKy nepcoHa/IbHBIX JAHHBIX 0 cefe B COOTBETCTBHH €O cTaThbell 9 depepaabHOro 3akoHa ot 27
umionig 2006 r. Nel152-®@3 "O mepcoHaNbHBIX AAHHBIX" [/isi BK/IIOYEHHsl B peecTp MosiyyaTeseil COLMaJIBHBIX
yoayr: .

(coznaceH, / He coanacem)

( ) « » T.

(nodnucs) (®.1.0.) Odama 3anonHeHus 3asi6/1eHust

CorJiaceH(a) Ha MUCbMeHHOE YBeloM/IeHHe 10 afpecy.
N0 CpeACTBaM TIOYTOBOW CBfI3H, YBeJOMJ/IEHHs 1O cpeacrBaMm TesnedonHoil c¢BsizM, B T.u. 1 CMC
HH(pOpMHpOBaHHE 110 HOMEPY TeJl. , HHBIM 00pa3om .
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(nodnucs) (®.1.0.) dama 3ano/nHeHus 3as6é1eHUs
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