POCCHUNCKAS ®EJTEPAILIUA
KemepoBckasi 00/1acTh
ropoj Mbicku

ApvuHucTpanysa MBICKOBCKOr0 ropo/iCKOro oKpyra

ITIOCTAHOBJ/IEHUE

ot 16 nekabps 2021 Ne 2119-Hn

OO0 yTBep)X/IeHNH af]MHHUCTPAaTUBHOTO perjiaMeHTa
MpeAoCTaB/IeHUs MyHUIIMIIA/TbHOU YC/IYTH
«I[IpuHsiTHE peilleHUs 0 MOAT0TOBKe J0KYMEHTAaIL[U! M0 N/IAHUPOBKE TePPUTOPUI»

B uensix noBbiiieHusi 3¢GGheKTUBHOCTU OpraHu3aliui paboThl, B COOTBETCTBUMU C
®enepanbHbIM 3aKOHOM OT 06.10.2003 Ne 131-®P3 «O6 0O6IIMX TIPUHIMIIAX OpraHU3alUU
MeCTHOro camoymnpaBrieHusi B Poccuiickout ®epepaiiym», ['pafocTponTenbHBIM KOIEKCOM
Poccurickon ®epepani, Ha OCHOBAHWU TOCTaHOB/eHUs1 [IpaBuTenbcTBa PoccumMcKou
®eneparun ot 16.05.2011 Ne 373 «O pa3paboTke W yTBEP)K[€HHWH aJMHUHUCTPATUBHBIX
perjiaMeHToOB  OCYLLeCTBJIeHWs1  TOCyJapCTBEeHHOrO  KOHTpossg  (Hajg3opa) M
aJMUHUACTPAaTUBHBIX PpErJaMeHTOB MpeJOCTaB/leHus1 TOCYyJapCTBEHHBbIX YCIyTr», B
cooTBeTCTBUM C [lopsiakoM pa3pabOTKU U YTBEP)KAEHWS  aJMUHHUCTPATUBHBIX
perjiaMeHTOB MpeOCTaB/IeHUs] MYHULMIIAIbHBIX YCIYT Ha TeppPUTOPUM MBICKOBCKOTO
TOPOZCKOr0 OKpYra, YTBep)KJeHHbIM MOCTaHOBJEHVWeM aJMWHUCTpalyud MBICKOBCKOIO
ropoackoro okpyra or 14.09.2018 Ne 1334-Hr1, YcraBoM MBICKOBCKOIO T'OPOJCKOIO
OKpyra:

1. YTBepauTh aJMUHUCTPATUBHBbIA perjiaMeHT TpeAoCTaB/AeHUs MYHULUIAIbHON
yoinyru «IIpuHsiTHe peleHus 0 MOATrOTOBKE JOKYMEHTALWU 10 TJIaHUPOBKE TePPUTOPUN»
COTJIaCHO TPUJIOKEHHUIO.

2. KOHCy/NbTaHTy-COBETHUKY OpraHM3aljMOHHOTO  OTZela  aJAMUHHCTpPaLUU
MpeickoBckoro ropojackoro okpyra (CmupHOoB A.A.) pa3MecTUTb HacTosilee
MOCTaHOB/IEHWEe Ha OQUIMaJbHOM CalTe aJAMUHUCTPALMU MBICKOBCKOTO TOPOZCKOTO
oKpyra B MH(OPMalLMOHHO-Te/IeKOMMYHUKAL[MOHHOW ceTy «IHTepHeT».

3. OpraHu3aloHHOMY OTe/y aAMUHUCTpauu MBICKOBCKOTO TOPOJICKOTO OKpyTa
(MykeuekoBa JI.B.) omy0/iuKoBaTb HacTosijee TIOCTaHOB/eHWe TOPOJCKOW rasere
«MBICKI».

4. Hacrosiiiee rocTaHOB/IeHHe BCTyIlaeT B CWIy Ha CAeAYIOLIWW JieHb, MOCIe ero
ourmampHOrO ony6mMKoBaHus (06HAapOJOBaHMS).



5. KOHTpO/Ib 3a BBINNO/IHEHHWEM [aHHOI'O ITOCTAaHOBJ/IEHHs BO3J/IOKWUTb Ha [1€pPBOr0
3aMeCTUTesIsl IJ1aBbl MBICKOBCKOTO TOpPOJCKOTO OKpyra IO TOPOJCKOMY XO3SUCTBY U
crpoutessCcTBY E.B. Kanpasosa.

['naBa MBICKOBCKOTO
TOPOZCKOI0 OKpyra E.B. Tumodeen



[Ipunoxxenue

K [TIOCTAHOBJIEHUIO a/IMUHUCTPALUU
MBICKOBCKOI'O T'OPO/ICKOr0 OKpyra
ot 16.12.2021 Ne 2119-Hn

AJMUHUCTPATHUBHBIN PETJIAMEHT
IMPEJOCTABJIEHUA MYHUIIUIIAJTBHON YCIIYTH
«JIPUHATUE PEHIEHUSA O ITIOATI'OTOBKE JOKYMEHTALIIIN
I10 IVNTAHUPOBKE TEPPUTOPUN»

1. O0mMe 10/I0)KeHUs

1.1. IIpegmet peryiupoBaHus aMUHUCTPATUBHOI'O perjiaMeHTa.

AJIMUHUCTDAaTUBHBIA  perjaMeHT TIpefoCTaB/IeHUs MYHULIMIAJIBHOU  yCIyTH
«[IpuHsTHE pelieHus: O MOArOTOBKE JOKYMEHTALUM MO TJIAaHWPOBKE TEPPUTOPUN» (Jasiee
M0 TeKCTYy — aJMUHUCTPATUBHBIM DerjlaMeHT, MyHULWIIa/IbHasl yCiyra) - HOPMaTUBHBIN
NPaBOBOM aKT, YCTaHAB/IMBAIOLMH MTOPSAOK MPe0CTaBIeHUsI U CTaHAapT MpeoCTaB/IeHUs
MYHHULIUMNAJIBHOU YCJTyTH.

AJMUHUCTpAaTUBHBIA perjiaMeHT pa3paboTaH B Ie/isIX TIOBBIIIEHUS KayecTBa
NpeJiOCTaB/AeHUs M JOCTYHOCTU TPeAOCTaBAe€HUs MYHULIMNAJIbHOU YC/IyTH, CO3[IaHUS
KOM(OPTHBIX yCJI0BUH [jIs1 yUaCTHUKOB OTHOILLIEHWM, BO3HUKAIOIIUX [P MPeJOCTaB/IeHUN
MYHULIUMNAJBHOU YCJIyTU, ONpeJie/ieHusi CPOKOB W TOCTe[0BaTelbHOCTH JeHMCTBUM
(aAMUHUCTPATHUBHBIX TIPOLIEAYP) aJAMUHHUCTpalid MBICKOBCKOTO TOpPOJCKOr0 OKpYyra,
HEMOCPeJCTBEHHO  OTJera  apXWTeKTYypbl W TpafloCTPOUTeNbCTBA  (manee  —
YIOJIHOMOUYEHHbIM OpraH) MpU MpeAoCTaB/eHUd MyHULUMNanbHOW yciyru «[IpunHsitue
peleHus O MOArOTOBKe JOKYMEHTALMH I10 TJIAHUPOBKE TEPPUTOPUI».

1.2. Kpyr 3asBuTenen.

1.2.1. MyHuLMnanbHasi yciyra TnpefocTaB/sieTcss (U3NUeCKuM WK HpUAAYeCKUM
JIMLaM, 3aMHTEePeCOBAaHHBIM B MOJTOTOBKE JOKYMEHTALUU T10 TJIAHUPOBKU TEPPUTOPUM 3a
CUeT CBOMX CPEJCTB M OOpaTUBIIMXCSA C 3asB/ieHHeM (TpeAJio’KeHHeM) O TIOJTOTOBKe
JOKyMeHTal[uM 10 TJIaHUPOBKe TEepPUTOpUU TI0 (popMe COrjacHO TpUIOKeHH0 1 K
HaCTOsILL[eMY aJJMUHUCTPAaTUBHOMY DerJjlaMeHTY (Janee Mo TEeKCTY — 3asiBIeHue).

1.2.2. OT uMeHM (HU3UYECKUX JTUL] 3asiBJIEHHE MOTYT M0/laBaTh:

1)  3akoHHble  mOpeAacTaBuUTenM  (POAUTENH,  YCHIHOBUTEIH,  OIEKYHbI)
HeCOBepILIIeHHOJ/IeTHUX B Bo3pacTe 10 14 neT;

2) oTeKyHbI HeJleeCTIOCOOHBIX I'Payk/jaH;

3) mnpeicTaBUTeNd, [JEUCTBYHOIIME B CWIy T[IOTHOMOYMM, OCHOBaHHbBIX Ha
[IOBEPEHHOCTH WJIY [JOTOBODE.



1.2.3. OT uMeHM 1OPUANYECKOT 0 JMLia 3asiB/IeHUs] MOT'YT I10/aBaTh:

1) nuiia, AeUCTByOLLIYE B COOTBETCTBUM C 3aKOHOM, UHBIMU TIPaBOBBIMU aKTaMW U
yupeuTebHBIMI JOKYMeHTaMu 6e3 JOBepeHHOCTH;

2) TIpeACTaBUTE/NM B CWJIy I[IOJJHOMOYMM, OCHOBAHHBIX Ha JOBEPEHHOCTH WU
JIOTOBOPE;

3) y4aCTHUKM FOPUJUUYECKOr0 JIULla B TIPelyCMOTPEHHBIX 3aKOHOM C/TyvasiX.

1.3. TpeboBanus K NMOpsiAKy WH(OOPMHUPOBAHUS O TIPeIOCTaBAeHUH MYHHIUTIATbHOM
YCIIyTH.

1.3.1. Wudopmaiusi 1o BoIpocaMm TpeAoCTaB/eHusi MYHULIMMNAJbHOW YCIyTH,
CBeJIeHUU O XOJe Mpel0CTaB/IeHUs] MyHULIUMAJIbHOU YCIyTU NPe0CTaB/IsSIeTCs:

- CTeI[MaJMCTOM YTIOJTHOMOYEHHOTO OpraHa MpH HeIrocpeCcTBeHHOM oOpailjeHun
3asiBUTeJISI B YIIOJTHOMOYEHHbIM OpraH WM MOCPe/ICTBOM Tejie)OHHOUM CBs3UM, B TOM UKCJIe
MyTeM pa3MellleHrsl Ha O(UIIMAILHOM CaiiTe aAMUHUCTPAlMU MBICKOBCKOTO FOPO/ICKOTO
OKpyra B HH(OpPMalMOHHO-Te/IEKOMMYHUKALIMOHHOM ceTH «VIHTepHeT» (nmajee — ceThb
«IHTEepHeT»);

- MyTeM pa3MellleHusi B pefiepaibHOU roCyAapCTBEHHOM MH(OPMAaI[MOHHOM CHUCTEeMe
«EmuHBIA MOpTan rocCyJapCTBEHHBIX M MYHHULIMMOANbHBIX YCIyr ((QyHKLMMN)» (Haniee —
EIT'Y), wundbopMailvoHHOW cucteMe KeMmepoBckod o6mactd Ajsi MpefoCTaBieHUs
roCy/JJapCTBeHHbIX U MyHULIMNANbHBIX yCayT (byHKIiui) (nanee — PTIT'Y);

- TIyTeM pa3MellleHrss Ha UHPOPMAaLIMOHHOM CTeH/le B MOMeLleHUH aJIMUHUCTPaLin
MBICKOBCKOTO TOPOZCKOTO OKpyra, B HWH(OPMAalMOHHBIX MaTepuanax (OpOIIopsI,
OyK/IeThl, IUCTOBKH, TIAMSITKH);

- myreM mnyO6iMKaruy WHGOPMAI[MOHHBIX MaTepyasioB B CpeACTBaX MacCOBOM
nHbopmaluy;

- TIOCPe/ICTBOM OTBETOB Ha MTMChMeHHbIe 00palljeHus;

- COTpyAHUKOM oTAena «Mou [IOKyMeHTh» TOCYyJapCTBEHHOTO aBTOHOMHOIO
YUpeXIeHUs «YTIOTHOMOUYEHHbIM MHOTO(QYHKIMOHA/BHBIM LIEHTP MpeAoCTaB/IeHUs
rOCy/JapCTBEHHBIX W MYHHUIIMIIANIBHBIX YCAYT Ha TeppuUTOpuH KeMepoBCKOW 006s1acTv»
Otpen "Mou [JokyMeHThI" T. MbicKu» (nasee — M®L]) B COOTBETCTBUU C MyHKTOM 6.3
HaCTOSIero aAMUHHUCTPAaTUBHOTO perjiaMeHTa.

1.3.2. CrnpaBouHass wuH(popMalid O MeCTOHaXOXKAeHWH, Tpaduke pabOTHI,
KOHTaKTHbIX Teje()OHaX YIIOJIHOMOYEHHOrO0 OpraHa, ajpece 3/eKTPOHHOW MOYThI
YIOJIHOMOUEHHOTO OpraHa pasMellleHa Ha O(UIUaJbHOM calTe aJAMWHUCTpaLyd
MBICKOBCKOT'O TOPO/ICKOTO OKpyTa, B (pefiepa/ibHOM rocyAapCTBeHHON MH(POPMaI[MOHHOM
cucteme «DesiepanbHbIl peecTp rocyJapCTBeHHBIX U MYHULIUIA/IBbHBIX YCAYT (hyHKLWM)»
(manee — demepanbHbI peectp), Ha EIITY, PIITY.

CripaBouHasi WHGOpMAIMsi O MeCTOHaXOXJAeHWH, TpadrKe pabOThbI, KOHTAKTHBIX
teneonax M®PII, agpece snektpoHHOM noutel M®L] pa3melieHa Ha OPUIMAaTLHOM CalTe

M®II https://umfc42.ru/49-mfts/220-mfts-myski.
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2. CtaHpapT npejocTaB/jieHUss MyHMLIMIIA/IBHOM yC/IyTH

2.1. HauMeHOBaHve MyHULIMNAJbHOU yCayru «IIpuHsATHE pellleHHs O MOATrOTOBKE
[AOKYMEeHTaL1U T10 [JIaHUPOBKe TePPUTOPUI».

2.2. MyHu1LnanbHas yciyra IpeoCcTaB/sieTcsl yIIOTHOMOYeHHbIM OpraHoM.

2.2.1 M®L] yuacTByeT B NpeA0CTaB/I€HUHA MyHULUIIaTbHOW YCIYTH B YaCTH:

1) uH(OpMUpOBaHMS O MOPSAKE MPeJOCTaBAeHUsI MyHULIMTNAIbHOW yCIIyTH;

2) mipyeMa 3asiBieHMM UM JOKYMEHTOB, HeOOXOAUMBbIX [Jsi TIpe/loCTaBJ/IeHus
MYHHULIUNAJIBHOU YCIIyTH;

3) Bbljauu pe3y/bTaTa MpejoCTaB/leHUs MYHULUIIATbHOW YCIYTH.

2.2.2. Tlpm npefoCTaB/e€HUW  MYHULMIIAJIBHOW  YCJIYTH  OCYILEeCTB/ISIETCS
B3auMojieiictBe C ¢Qumasiom PesepasbHOrO  rOCYAapCTBEHHOTO  OO/PKETHOTO
yupexxgenusi  «®efepanbHas ~ KajacTpoBas — masata — DefepanbHON  CTy»KOBI
roCyJapCTBeHHOM perucTpalyy, Kajactpa U Kaprorpaguu» mno KemepoBckoii obsactu -
Ky36accy.

2.2.3. 3ampeiijaeTcss TpeboBaTh OT 3asiBUTe/ISI OCYI[eCTBJ/IeHUsl [IeHiCTBUN, B TOM
yucjie COrJacoBaHWM, HEOOXOAWMBIX /Jii TOAy4YeHUs] MYHMULMMAJbHOW YCIyTu U
CBSI3aHHBIX C oOOpalljeHueM B WHble T'OCYJAapCTBEHHbIe OpraHbl, OpPraHbl MeCTHOI'O
CcaMOyIIpaB/IeH!s], OpraHM3aliiM, 3a HCK/IOUeHUeM II0/lyYeHUs YCJIyr, BK/IHOUEHHBIX B
repeueHb YCIyT, KOTOpble SIBJIAIOTCS HeOOXOAUMBIMU U 00s3aTebHBIMUA  [JIs
Tpe/iOCTaB/IeHNs MYHULIUIIAIbHOM yCTYTH.

2.3. Pe3ynbTat npefoCcTaB/ieHUs MyHULIUTATIBHOU YCIYTH.

2.3.1. Pe3ynbraTOM TIpefOCTaBA€HUS MYHULWNAJIbHOU  YCIYTH  SIBJISIETCA
1ipeZioCTaB/ieHye 3asiBUTeIIO:

1) KOmMM MyHULMIIATBHOTO MPABOBOr0 aKTa O NPUHSTHM PELleHUs O MOATOTOBKe
[AOKYMEeHTaL1u 110 [UIaHUPOBKe TeppUTOPUY;

2) yBezomsieHust 06 OTKase B MPUHSATHU pelleHus O TIOArOTOBKe JAOKyMeHTal[|uU 110
MJIAHUPOBKE TeppuTOpud (10 (opMe COrJIaCHO TNPWIOKEHUI0 2 K HaCTOSLLEeMY
aJIMUHUCTPAaTUBHOMY DerjlaMeHTYy).

2.3.2. Pe3ynibTaT npeAoCcTaBAeHUs] MyHULMIATILHOW YCIYTU MOXKeT ObITh TOTyueH:

1) B ynmoJTHOMOYeHHOM OpraHe Ha OyMa>KHOM HOCHTeJIe TIpU JIMYHOM o0palljeHuH;

2) TIOUTOBBIM OTIIPaB/IEHUEM;

3) B M®I1] Ha 6yMa)KHOM HOCHTeJ Ie TIPU TMUYHOM 00palljeHuY;

4) nua EIIT'Y, PIIT'Y, B ToM uucie B ¢dopme 3/eKTPOHHOIO JOKyMeHTa,
TOANMCAHHOTO 3JIEKTPOHHOU MOJIUCHEO.

2.3.3. OcHoBaHUsIMU [Jid OTKa3a B T[IPUHATAMU pelleHus O IIOATOTOBKe
AOKYMEeHTaL1u 110 [UIaHUPOBKe TepPUTOPUU SBJISFOTCH:

1) HecooTBeTcTBHe TpeOOBaHMSAM 3aKOHOZATeNbCTBA O TPaZilOCTPOUTETHHOM
[eATeJIbHOCTW, B TOM YMC/Je OCHOBHBIM [PUHLMIIAM  3aKOHOZATe/bCTBA O



IPaIOCTPOUTENIBHOUN AeSITe/TbHOCTH U LIeJIsIM TOATOTOBKU JOKYMEHTALUU T10 TIJIaHUPOBKE
TeppUTOpHUY;

2) HeCOOTBETCTBHE MECTHBIM HOPMAaTHWBaM I'PaiIOoCTPOUTETbHOTO MPOEKTUPOBAHUS U
(M) OKyMeHTaM TepPPUTOPHUATBLHOTO MJIAHUPOBAHMUS;

3) maHupyeMoe pa3MelljeHne OOBbEeKTOB KaluTaJbHOTO CTPOMTEThCTBA, B TOM
yKc/ie TMHENHBIX 00BEKTOB, /ISl CTPOUTE/IbCTBA, PEKOHCTPYKI[MH KOTOPBIX He TpebyeTcs
TI0ATrOTOBKA JOKYMEHTAaLUU 110 IJIaHUPOBKe TeppUTOPHUY;

4) OTCyTCTBUE CBeJleHUM U JOKYMEHTOB, yKa3aHHbIX B IyHKTe 2.6.1.1 HacToslilero
aJMUHUCTPATUBHOIO perjiaMmeHTa.

2.4. Cpok TmpefjoCTaB/leHUsT MYHULMIIAJILHOW YC/IyTHW, B TOM UWCJIE C y4eTOM
HeoOXoauMoOCTH oOpallleHHss B OpraHu3aldd, Yy4yaCTBYIOIe B TIPeJOCTaB/IeHUU
MYHHULIUMAJBHOU YC/IyTH, CPOK MPUOCTAHOB/IEHUSI MYHULIUMNAJIBHOM YCJIYTH, B C/Tydae ecyu
BO3MOXXHOCTh TIPHUOCTaHOBJIEHUS] TPeAyCMOTpeHa 3aKOHOZATelbCTBOM PoCCHKCKON
denepanuy, CpPOK BblJJaud (HampaB/eHUsI) AOKYMEHTOB, SIB/SIOIIUXCS pe3yJ/bTaTOM
NpeJi0CTaB/IeHYs MYHULUIIAIbHOW YCTYTH.

MyHuinanbHasi yciyra npefocTtaBisercss B TeueHHe 30 pabouux AHeW co HS
TIOCTYI/IEHUS 3asiB/IEHUS U TIPUIOKEHHBIX K HEMY JJOKYMEHTOB.

B cnyuae mogaum gokymeHToB B M®LI cpok mnpepocTaB/ieHHsT MyHULMIAIbHOU
YCIYTA UCYMCISIETC CO JHS TMOCTYIUIEHUS B YIOJIHOMOYEHHBIM OpraH [JOKYMEHTOB W3
M®II.

2.5. IlepeueHb HOpMAaTUBHBIX IPABOBLIX AKTOB, PEryJUPYIOLIMX IpefoCTaB/eHUe
MYHULMMNAAbHOW yCIyru (C yKa3aHHeM KX DEeKBU3UTOB U UCTOYHUKOB O(MHULIMAIBLHOTO
ory0/IMKOBaHUs1), pa3MellleH Ha O(UIMAJBLHOM caiTe aJAMUHHCTPALMA MBICKOBCKOTO
rOpo/ICKOT0 OKpyTa, B (pefiepanbHOM peectpe, Ha EINT'Y, PIIT'Y.

YTO/THOMOYEHHBIM OopraH o0ecrieurBaeT pa3MelljeHHe W aKTya/ld3aldio TTepeuHs
HOPDMAaTMBHBIX [IPAaBOBBIX AaKTOB, PEry/JUPYIOIIUX MpeJoCTaBlieHne MYHULUNaIbHOU
YCIYTH, Ha O(UIMaTbHOM CalTe aJIMUHUCTpalUMU MBICKOBCKOTO TOPOJCKOr0 OKpyra, a
Tak)Xe B COOTBETCTBYIOLEM paszesie (hejepasbHOrO peecTpa.

2.6. VicuepmbiBaroluii mepeueHb JOKYMEHTOB, HeOOXOAMMBIX B COOTBETCTBUU C
3aKOHO/JIaTeJIbHBIMA WM WHBIMM ~ HODMAaTUBHBIMM  TIPAaBOBbIMU  aKTaMW  [IJisd
Mpe/0CTaB/IeHUs] MYHULMMAJbHON yC/IyTH, YCIYyT, HeOOXOAUMBIX U 00si3aTenbHbIX [JIs
TpeJiOCTaB/IeHYs MYHULIUIIA/IbHON yCTYTH.

2.6.1.  HcuepriblBaroiuii  repeueHb  JOKYMEHTOB,  HEOOXOAUMBIX  [Jis
TpeJiOCTaB/IeHNs MYHULIUIIAIbHOM yCTYTH.

2.6.1.1. 1ns mpefocTaBieHUs] MyHULIMNAIBHOM YCJIYTH JIULA, YKa3aHHbIE B MTyHKTE
1.2. HacTosIIeTO aJMUHUCTPATUBHOTO perjaMeHTa, OOpaIlfalOTCs B YIIOJTHOMOUYEHHbIH
OpraH C 3asiB/IeHHeM.

K 3agBeHuto npunararoTcs:



1) mnepeueHb KOOpPAWHAT XapaKTePHbIX TOYEK TPaHUL] 30H TJIAHUPYEMOIO
pa3MelneHrs 00beKTOB KalUTaAbHOTO CTPOUTETBCTBA, B TOM UHC/Ie TMHEMHbIX 00HEKTOB,
v (W1M) onucaHWe TpaHWl] TEPPUTOPUMH, B TOM YKWC/ie HaMMEHOBaHUEe 3eMeHTa
MJIaHUPOBOYHOU CTPYKTYpbl (MPM Ha/JIUUKWM), B OTHOIIEHWHW KOTOPOM OCYIeCTBJISIeTCS
TOATrOTOBKA AOKYMEHTALUU 10 MJIaHUPOBKE TePPUTOPHY;

2) TpPOEeKT 3a/laHusl Ha BBIMOJIHEHWEe WH)KeHEePHBIX W3bICKAaHWN WM CBeIeHUsl O
BO3MOXXHOCTU MCIIO/Ib30BAHUSI paHee BbINOJHEHHbIX HWH)XEHEePHbIX W3bICKAHUW C
yKa3aHWeM Ha MX [JOCTaTOYHOCTb [/ TIOATOTOBKM [JOKYMEHTalWW [0 IJIAHUPOBKE
TeppPUTOPHU.

2.6.1.2. 3asB/ieHMe TaK)Ke MOKeT ObITh HarpaB/ieHO B YIOJHOMOYEHHBIM OpraH
MOUTOBLIM OTTIpaB/ieHWeM WKW B (OpMe 37eKTPOHHOTIO [OKyMeHTa, TMO/[IHCAaHHOIO
37IEKTPOHHOW  moAanucklo, uepe3 EIII'Y, PIII'Y. 3asBuTento mnpeAoCTaB/IsSeTCs
BO3MO>KHOCTh TTO/TydeHUst O/laHKa 3asiBlieHUsI B 3JIEKTPOHHOM BHie ¢ TioMolnbio EINTY,
PIIT'Y (B 3aBUCHMOCTH OT BbIOOpA 3asiBUTEIS).

dopMHUpOBaHUe 3ampoca OCYIeCTBJSETCS MOCPeJCTBOM 3arlO/THEHHUs 3JIEKTPOHHOU
cdopmel 3ampoca Ha EINT'Y, PIIT'Y 6e3 HeoOXOAMMOCTH JOTIOTHATETBHOM TT0/Iauu 3aripoca
B Kakou-mbo uHOM ¢opme, mpu 3ToM Ha EII'Y, PIII'Y pa3memaroTcss oOpasiibl
3aroJIHeHUs 37IeKTPOHHOM (hOpPMBI 3aripoca.

B cnyyae, ecin 3asiB/ieHHWe TI0JaeTCs TpeJCTaBUTeNIeM 3asBUTEsIS, TakxKe
Npe/iCTaB/IsAeTCs  JOKYMEHT, TOATBEP)KJAIOIMM T[IOJTHOMOYMSI Ha  OCYL[eCTBJIEHUE
JIeMCTBUM OT UMEHU 3asiBuTens. B kauecTBe JOKyMeHTa, MOATBEP KJAIOLIEro MOTHOMOYUS
Ha OCYLLeCTB/JIeHWe [eUCTBUM OT WMEHM 3asBUTes, MpeACTaBUTeIb 3asBUTE/ISI BIIpaBe
Tpe/CTaBUTh:

- oopmM/IeHHYI0 B COOTBETCTBUM C 3aKOHOZATeJbCTBOM Poccuiickoit ®epepanyu
JIOBEePeHHOCTH (/151 PU3NUeCKUX JIULT);

- 0()OpMJIEHHYIO B COOTBETCTBMHU C 3aKOHOjaTe/bCTBOM Poccuiickor ®enepauyu
[IOBEePeHHOCTb, 3aBEPEHHYH) TIleuaTbi) 3asBUTE/IsI M TMOANMUCAHHYK PYKOBOJWTe/IeM
3asiBUTEJISI WIK YIIOJTHOMOUEHHBIM 3TUM PYKOBOJUTEJIEM JIULIOM ([/151 FOPUIAUECKUX JIULL);

- KOTHIO pellieHus 0 Ha3HaueHUW Wiu o0 u3bpaHuu MO0 TMpUKa3 O Ha3HaueHUuU
(dbu3MyecKoro uija Ha JO/DKHOCThb, B COOTBETCTBUHU C KOTOPbIM Takoe (hU3huecKoe JIULI0
o0s1ajiaeT MpaBoOM /IeliCTBOBaTh OT UMEeHHU 3asiBUTesIst 6e3 ZI0BepeHHOCTH.

2.6.2. VcuepribiBaroiiii TiepeueHb AOKYMEHTOB, HeOOXOAUMBIX B COOTBETCTBHH C
HOPDMAaTHMBHBIMM TMPABOBBIMH aKTaMU [Jisl TIPeAOCTaBAeHUS MYHULMMAIbHOM YCIIyTH,
KOTOPble HaxOJATCS B PACHOPSPKEHWM TOCYJapCTBEHHBIX OpPraHOB, OPraHOB MeCTHOIO
CaMOYTIPAaB/IEHUS M WHBIX OPraHOB, YUaCTBYIOLIMX B MpPeAOCTaBJIeHUN OCYAapCTBEHHBIX
WIA MYHULMIIAJIBHBIX YCIyr, M KOTOpble 3asgBUTe/b BIIpaBe IPeACTaBUTb, a TaKKe
CrIocobbI MX TIO/TyUeHHsT 3asiBUTE/ISIMA, B TOM UHC/Ie B 37IEKTPOHHOU (hopme, TOPSIOK UX
TipeJi0CTaB/IeHNS.



3asgBUTe/b BIIpaBe MPEACTaBUTh BBIMUCKU W3 EAMHOrO rocyfapCTBeHHOrO peectpa
HeIBWKUMOCTH (masiee — ET'PH) 06 0CHOBHBIX XapaKTepHCTHKAX W 3aperdCTpPUPOBAHHBIX
rpaBaXx Ha 3eMe/bHble YUaCTKW, B TpaHUI[aX TEPPUTOPUH, B OTHOILIEHUWM KOTOPOU
OCYIL[eCTBJISIETCS TIOATOTOBKA JJOKyMEeHTALUU 10 JIAHUPOBKE TePPUTOPHUU.

B cnyuae, eciv 3asiBUTe/b He TIpeiCTaBU/I YKa3aHHbIe JOKYMEHThbI CaMOCTOSITETbHO,
YIIOJTHOMOUEHHbIM OpraH 3arpailivBaeT UX B paMKaX Me>KBeJJOMCTBEHHOI'O 3/IeKTPOHHOTO
B3aMMO/IeMCTBUSI.

[IpenenbHBIM CPOK MpeAOCTaB/eHUs JOKYMEHTOB B 3/IEKTPOHHOM BHJE U3 APYTUX
OpPraHoOB B PaMKax CHCTeMbl Me>KBeJJOMCTBEHHOI'0 3JIeEKTDOHHOTO B3aUMO/JeNCTBUs (faiee
o Tekcty — CM3B) coctapsisieT 5 pabounx AHeM.

HernonyueHnue unu HecBoeBpeMeHHOe TOJiydeHUe [JOKYMEHTOB, 3amlpOIlleHHbIX B
Topsi/Ike Me>XXBeZJOMCTBEHHOr0 WH(GOPMALIMOHHOTO B3aUMOJEUCTBUS, HE MOXKET SIB/SIThCS
OCHOBaHHWEM [IJI1 0TKa3a B MPeIOCTaB/IeHUU MYHULUIIATIbHOW YCIYTH.

2.7. YTO/HOMOUYEHHBIH OpraH He BIIpaBe TpebOBaTb OT 3asBUTE/SI WA €ro
rpeJiCTaBUTEJIS:

1) mpexcTaBneHusi JOKYMEHTOB W HH(OpPMAalUM WM OCYILEeCTBIEHUs [ehCTBUH,
rpe/iCTaB/ieHe WIA OCYIeCTB/IeHWe KOTOpPbIX He MpeAyCMOTPeHO HOPMaTHUBHBIMU
MpaBOBbIMU aKTaMM, pery/JUpPYIOIIUMH OTHOIIEHUWs, BO3HUKAKOIIMe B CBSI3U C
rpeloCTaB/AeHUeM MyHULMIAIbHOW YCIyTH;

2) TipeAcCTaB/ieHUs [JOKYMEHTOB M MWH(pOpMaliM, KOTOpble HaxXOAsaTCs B
pacropsbkKeHUM OpraHOB, TIPeJOCTaB/SIIOLIMX TOCy/JapCTBEHHbIE YC/IYTU, OpPraHoB,
TIpeIOCTaB/ISIOLIMX MyHULUIATbHbIE YCIYTH, UHBIX TOCY/1apCTBEHHBIX OPraHOB, OPraHOB
MEeCTHOTO CaMOyTpaBjieHusi MO0 T0/BeJOMCTBEHHBIX T'OCY/JapCTBEHHBIM OpraHaM WM
OopraHaM MeCTHOTO CaMOyIIpaB/IeHWs] OpraHW3alii, y4acTBYHOLIMX B TMpPeJOCTaB/IeHUU
MYHULIUMNAJIBHOU yCIYTH, B COOTBETCTBMM C HOPMATHBHBIMU TPABOBbIMU aKTaMU
Poccuiickoii @esieparii, HOpMaTUBHBIMU TIPAaBOBBIMK aKTaMH KemepoBckoii obmactu -
Ky36acca, MyHUI[MMAJGHBIMA TPaBOBBIMM aKTaMH, 3a WCK/IIOUeHHEM JOKYMEHTOB,
BK/IFOUEHHBIX B OMpe/ie/ieHHbIM YacTbio 6 ctaThu 7 @efepanbHOro 3akoHa ot 27.07.2010

Ne 210-®3 «O6 opraHusaluu MpeAoCTaBlIeHUs] TOCYAAPCTBEHHBIX M MYHHULUIATbHbBIX
ycnyr» (manee — @efepanbHbli 3akoH OT 27.07.2010 Ne 210-D3) mepedeHb JJOKyMEHTOB;

3) ocyiecTBieHus [IeHCTBUM, B TOM 4MCJ/Ie COTIaCOBAaHWM, HEOOXOAWMBIX [I/Isi
MOJlyueHus] MYHUIMMNaJbHOM yCJAyTM W CBSI3aHHBIX C  obOpailjeHWeM B  UHbIe
rOCyJapCTBeHHble OpraHbl, OpraHbl MECTHOTO CaMOYyIIpaB/IeHWsl, OpraHu3alyd, 3a
WCK/IIOUeHWEeM TIOyuyeHuss YCAyr W TOoAyueHusi [OKYMEHTOB W HWH(OpMaluHy,
TpeJiOCTaB/IsIEMbIX B pe3yJbTaTe MpefoCTaB/AeHUs TaKUX YCJIyT, BK/IFOUeHHbIX B [lepeueHb
yCJIyT, KOTOpbIe SIBSFOTCS HeOOXOAWMBIMA U 00si3aTeNbHBIMHU [Jis TIpeA0CTaBIeHUs
MYHULIUNA/IbHBIX YCIYT;

4) T1TipeAcCTaB/eHUS [JOKYMEHTOB W  UWH(OpMalUuUH, OTCYTCTBHEe U  (W/IN)
HeJJOCTOBEPHOCTh KOTOPBIX He YyKa3bIBa/MCh MPU IE€PBOHAUAJbHOM OTKa3e B IpHEMe
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JNOKYMEHTOB, HeOOXOJWUMBIX [jIsi TIPeIOCTaB/IeHUS MYHUI[MMAJBHOM yC/IyTd, JUOO0 B
Npe/loCTaB/leHUM MyHULIMMNATIBHOW YCIIYTH, 3a UCK/IFOUEHUEM C/IeIVIOLUX C/TyYaeB:

a) wu3MeHeHWe TpeOOBaHHWY HOPMATHUBHBIX IIPABOBBIX AaKTOB, KaCarOIUXCS
Npe/ioCTaB/e€HUsI MYHULIUMAJBHOU yC/IyTH, MOC/Ae MepBOHa4Ya/JbHOU TOAAUU 3asiBJIEHUS O
Npe/ioOCTaB/I€HUY MYHULIUNA/IBHOM YC/yTH;

6) HamMuMe OITMOOK B 3asiBEHUM O TIPeA0CTaB/I€eHUA MYHUIUATIATBHOM YCIYTH U
JIOKyMeHTaX, T[OJaHHbIX 3asBUTe/JleM II0C/Ae IIepBOHAuYajJbHOrO0 OTKa3a B [pUeme
JOKYMEHTOB, HeOOXOJUMBIX [jIsi TIpe/JOCTaB/ieHUs MYHULMMAJbHOM yC/Iyrd, Jubo B
NpeJiOCTaB/IeHU MYHULIUIAJIBHOU YCIYTH M He BKJ/IIOUEHHBIX B MpPe/CTaBJIeHHbIM paHee
KOMIUIEKT JJOKYMEHTOB;

B) HCTeueHUe CpOKa JeMCTBUSI JTOKYMEHTOB WM H3MeHeHue WHMOpMaluu Tociie
MepBOHAYa/IbHOTO OTKa3a B TIpUeMe JOKYMEHTOB, HeOOXOJUMBIX [Jis1 MpeAoCTaBIeHUs
MYHULIATIATBHON YCTyTH, JIMOO B TIPe/IOCTaB/IeHUH MYHHULIMTIATbHON YCIyTH;

I') BbIsSB/IEHHE JOKYMEHTa/bHO MOATBEPKAeHHOTo (akTa (TIpU3HAKOB) OITHOOYHOTO
WU TIPOTHUBOTIPABHOTO ZieMCTBUS (6e37eMCTBHS) [O/DKHOCTHOTO JIMIA YITOJTHOMOUEHHOT'O
opraHa, pabotHuka M®I] mnpu mnepBoHauyaJbLHOM OTKa3e B TMpHeMe JAOKYMEHTOB,
He0OXOUMBIX /IJis TpeJi0CTaB/IeHUs] MYHUIMMA/JIbHON yC/IyTH, MO0 B TIpe/loCTaBIeHUH
MYHHULIUMNABHOW YCIYTH, O YeM B MMCbMEHHOM BH/ie 3a MO/MUCHIO TTepBOr0 3aMeCTUTe/Is
r/1aBbl MBICKOBCKOTO TOPOZACKOTIO OKpyra IO rOpOJCKOMY XO3SIMCTBY U CTPOUTENILCTBY,
pykoBoautesnst M®LI npy repBoHauasbHOM OTKase B MpreMe J0OKYMeHTOB, HeOOXOAUMbIX
[/ TIpelOCTaB/IeHUs] MYHULIMIAIbHOM YCIyTHU, YBeJOMIISIETCS 3asBUTEe/b, a TakKxKe
TIPUHOCSTCS U3BMHEHUS 3a 0CTaB/IeHHbIe HeyZ00CTBa;

1) TpeAocTaBjeHWss Ha OyMa)KHOM HOCHTele [AOKYMEHTOB W HWHGOpMaIWH,
3/IEKTPOHHBbIE 00pa3bl KOTOPBIX paHee ObIIM 3aBepPeHbl B COOTBETCTBUM C TTYHKTOM 7.2
vactu 1 crateu 16 @epepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3, 3a ucKItOUeHUEM
C/lydaeB, ec/id HaHeCeHWe OTMETOK Ha TakKve [JOKYMEHTHI JIM0O WX H3bSATHE SIB/ISIETCS
HeOoOXOUMBIM YCIOBUEM TIPeIOCTaBeHUsT TOCYJApPCTBEHHOW W/IA MYHHI[UIA/TLHOU
YCIYTH, U UHBIX CJTy4YaeB, YCTAaHOBJIEHHBIX (he/lepaJbHbIMUA 3aKOHAMM.

2.8. VcueprnibiBaloluii nepeueHb OCHOBAHUM [ijisi OTKa3a B IpHeMe JOKYMEeHTOB,
He0OXOUMBIX /IJIs1 TIPe/IOCTaB/IeHNsT MyHHUIUTIaTbHOU YCIYTH.

OTKas3 B ripyeMe JJOKYMeHTOB, He0OXOIUMBIX /IS TIPe/0CTaB/IeHUsI MYHULIMIIATbHON
yCIIyTH, 3aKOHOZAaTenbCcTBOM Poccuiickor desepaniiv He pelyCMOTPEH.

2.9. VicuepnibiBaroLMl TTepeYeHb OCHOBAHUM /i1 TIPUOCTAaHOB/IEHUS U (W) OTKasa
B MPeJ0CTaB/I€HUA MYHULIUTIAIbHON yCTYTH.

[IprocTaHOB/IeHHE B IPeIOCTaBIeHUN MYyHULIMIIA/TIbHOU YCIYyTU 3aKOHOJaTe/TbCTBOM
Poccuiickon ®@efepalijyy He MpeyCMOTPEHBI.

[lepeueHb OCHOBaHMM OTKa3a B TIPeAOCTABAEHUM MYHULUMNAJIBHOU YCIyTH
rpyBe/ieH B 11. 2.3.3. HaCTOSLIero aAMMHUCTPAaTUBHOTO perjiaMeHTa.
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2.10. TlepeueHb yciyr, HeOOXOAUMBIX W 00si3aTe/NbHBIX [Jis TIPeOCTaB/IeHUS
MYHULIUMNAJIBHOU yCIyTd, B TOM 4YMC/Je CBeleHUsI O [JOKyMeHTe ([JOKyMeHTax),
BblJlaBaeMOM  (BbIZABa€MbIX) OpraHU3alUsIMM, YYaCTBYIOIIUMH B TMpeOCTaB/JIeHUU
MYHHULIUMNAJIbHOU YCTyTH.

Ycnyru, KOTOpble — SIBASIOTCS ~ HEoOXOAWMbIMH W 00si3aTe/TbHBIMH /ISl
rpe/ioCTaB/e€HUs MYHULIMTIAIbHON YCTYTH, OTCYTCTBYHOT.

2.11. TlopsinoK, pasMep X OCHOBAaHHWS B3UMaHMS TOCYJApCTBEHHOM MOIIMHBI WU
VIHOM TI/1aThI 3a NpeJj0CTaB/IeHre MYHULIUIIAIbHOM YCIIyTH.

[TpemocTaB/ieHre MYHHULUMTIATBHON YCIYTH OCYILeCTB/IsIeTCsT 0ecriaTHoO.

2.12. Tlopamok, pasMep U OCHOBAaHWS B3MMaHHWA IUIAThl 3a MpefoCTaB/ieHue YCJIyT,
HeoOXOUMBIX M 00si3aTe/IbHbIX [I7Is TIPeZi0CTaBAeHUs] MYHUIUTIAIbHOM YCIYTH, BKIHOYast
rMH(MOpMaIMI0 0 MeTOJUKaX pacueTa pa3Mepa TaKOU MJiaThl.

Yciyru, KOTOpble — SIBJIIIOTCA ~ HeOOXOgUMbIMU W 00s3aTebHBIMUA IS
NpeJi0CTaB/AeHUs MYHULIMTIAIbHOM YC/TYTH, OTCYTCTBYHOT.

2.13. MakcuMmanbHBIM CPOK OXHUJAHWS B Ouepeid MpU Tofaue 3asiBeHUus O
Npe/ioCTaB/IeHUA MYHULIUMNAJIbHOU YCIyTHd, YCJIyTM OpraHu3aljuM, yuyacTBYHOIeHM B ee
Tpe0CTaB/IEHNU, U TIPY MOJIyUYeHUM pe3yJibTaTa NpeAoCTaB/IeHUs] TAKUX YCIYT He JO/DKEH
TIpeBbIllIaTh 15 MUHYT.

2.14. Cpok ¥ MNOpPSAOK perucTpaliuy 3ampoca 3asBuTe/iss O [pefoCTaB/IeHUuU
MYHULIUNAJIBHOU YCIYTH, YCJIYyTW OpraHU3aliy, y4acTBYIOLEeW B ee IpeJCTaB/leHuH, B
TOM UMCJie B 37IeKTPOHHOM (hopMme.

3asiB/ieHWe, TpeZCTaB/ieHHOe 3asBUTE/IeM JIMUHO JIMOO ero Tipe/iCTaBUTeJeM,
PETUCTPUPYETCA B YCTAHOBJIEHHOM MOpPsIKE B YIMOJHOMOYEHHOM OpraHe B TeueHue 1
pabouero AHs C JaThl TIOCTYTUIEHHS TaKOTO 3asiB/IeHUS.

3asiB/ieHWe, TIOCTYIMUBIIlee B  37eKTpoHHOW ¢opme Ha PIII'Y, EIITY,
PEruCcTpUpyeTcs B YCTaHOBJIEHHOM IIOpsiIKe YITIOJTHOMOYEHHbIM OpPraHOM B [ieHb ero
MOCTYTJIEHUSI B C/ydyae OTCYTCTBUSI aBTOMaTUUeCKOW pervcrpauuu 3anpocoB Ha PIIT'Y.
3asiB/ieHHe, IMOCTYIMBIIIee B Hepabouee BpeMsi, PETUCTPHUPYETCS B TIePBbIN paboumii eHb.

2.15. TpeboBaHus K MOMeIIeHUsIM, B KOTOPBIX TPeA0CTaB/IsSeTCA MYHHUIUIIATbHAas
ycayra, K 3aly OXUZAHUS, MeCTaM [Ji 3aroJIHeHUsl 3arpocoB O TpejoCTaB/IeHUur
MYHULIATIATBHOW YCIyTH, WHGOPMALMOHHBIM CTeHZaM C obpasljaMu UX 3aroJiHeHUsl U
repeyHeM JIOKYMEHTOB, HEOOXOAUMBIX /ISl TIpeIOCTaB/IeHHsI MYHHULMTIAJILHON yC/IyTH, B
TOM uHc/ie K obOecrieueHWIO [OCTYITHOCTUA /Jii WHBAJWJOB YyKa3aHHbIX OOBEKTOB B
COOTBETCTBUMU C 3aKOHOAaTenbCTBOM Poccuiickon Pepepaiid O COLMAIbHOU 3alljyTe
VHBA/IU/IOB.

2.15.1. TlomemjeHust  yIOJHOMOUYEHHOIO  OpraHa Jjisi  [peJoCTaB/IeHUs
MYHULIATIATBHOW YC/IYTA pa3MeIaloTCsl Ha TIePBOM 3Take 37aHHs, 000pYy/I0BaHHOTO
OTAe/NbHBIM BXOZOM, MO0 B OTAE/NbHO CTOSIEM 3[aHWM [7ii CBOOOJHOTO IOCTYyIIa
3asBUTeiel. [lepeABKeHWe MO MOMEIeHUsIM YMOJHOMOYEHHOIO OpraHa, B KOTOPBIX



TIPOBOJUTCSI TIPUEM 3asiBJIEHUSI U JJOKYMEHTOB, He JIOJUKHO CO3/jaBaTh 3aTPyJHEHUM [Jis
JIUL] C OTPaHUUYEHHBIMU BO3MOKHOCTSIMU 3/]0POBBSI.

[Ipy pacriono)kxeHuu TIOMeIleHHs] YTNOJHOMOYEHHOTO OpraHa Ha BepXHEM 3STaxe
CTeLMaTUCThl YIIOJITHOMOUYEHHOT'O OpraHa 00si3aHbI OCYIIIECTBJIATh MPHEM 3asBUTe/el Ha
MepBOM 3Ta)ke, €C/M I0 COCTOSIHUIO 3/I0POBbsI 3asiBUTE/Ib He MOJKeT TMOJHATHCS TI0
JIECTHULIE.

Ha Teppuropum, mnpuierarmmesd K 3[aHHAI0  YIOJHOMOYEHHOI'O  OpraHa,
OpPraHM3YIOTCA MeCTa JJ1s TAPKOBKU aBTOTPAHCIIOPTHBIX CPEACTB, B TOM UKCJ/Ie MeCTa [Jis
MapKOBKU aBTOTPAHCIMOPTHBIX CPeACTB UHBAMUAOB (He MeHee 10 MpOLIEHTOB MeCT, HO He
MeHee OJHOTO MeCTa), [OOCTYIl 3asBUTe/led K [1apKOBOUYHBIM MeCTaM  SIBJISIETCS
becriiaTHBIM.

[TomelljeHHe YTIOTHOMOUEHHOTO OpraHa Jjsi TIpeMa 3asiBuTesield obopyayeTcs
MHGOPMAI[MOHHBIMHU CTEeHZAMH, Ha KOTOPBIX pa3MelijaeTcs (popma 3asiBjieHusi ¢ 06pasijom
ee 3aroJIHEHUSI W TiepeueHb JOKYMEHTOB, HeOOXOAWMBIX i TpeAoCTaBIeHUs
MYHULIUMNAJBHOU YCTyTH.

[TomelljeHusi, B KOTOPBIX OCYIIECTB/SIIOTCS JE€MCTBUS MO TpefoCTaB/Ie€HHUIO
MYHUIUTIAaBHONW yC/IyTH, 00ecrieurBaOTCsl KOMITbIOTEpAMM, CPeICTBaMH CBSI3H, BK/IHOUAst
JIOCTYN K MH(POPMAI[MOHHO - TeJIeKOMMYHHUKAI[MOHHOM ceTu «/HTepHeT», OPrTeXHUKOM,
KaHLIeJIIPCKUMM ~ TIDUHAZJIe)KHOCTSIMM,  WMH(OPMAaLMOHHBIMAU W CIIPaBOYHbIMHU
MarepuasaMH, HarjasgHoOW uHOpMaluelr, CTyJbMU M CTOJIaMW, CpeACcTBaMH
MOXKapOTYLLIEHWs U OTMOBeIeH!sI 0 BO3HMKHOBEHWH UPe3BbIUalHOW CUTYAaLUH, JOCTYIIOM K
PETMOHA/IBHOW CUCTEeMe MeKBEeJOMCTBEHHOI'O 3JIeKTPOHHOTO B3aWUMOJEUCTBHS, a TakKKe
obecrieuriBaeTCsl JOCTYMHOCTh /I WHBAJWJOB K yKa3aHHbIM IIOMEIIeHHsM B
COOTBETCTBUMU C 3aKOHO[aTeqbCTBOM Poccuiickon Pepepaijii O COLMAIbHOU 3alljyTe
VHBa/IU/IOB.

3an oXuJaHus, MeCcTa /Jis 3aroJIHeHUs 3alpoCcOB W TMpHema 3asiBUTeNien
000pYyAYIOTCS CTYNBSAMH, U (W) KPeceTbHbIMUA CEKIUAMU, U (U/TH) CKaMbSIMH.

NudopmaliioHHble  Marepuasnbl, [peJHa3HayeHHble [  WH(OOPMUPOBAHUS
3asiBUTe/Ied O TIOpSiIKe TMpeA0CTaB/leHUs] MYHMIUIIAJBLHOW YC/IyTH, pa3MellalTcs Ha
MHGMOPMAaIMOHHBIX CTeH/IaX, PacIlooKeHHBIX B MecTax, 00ecrieurBaroInX A0CTY K HUM
3asBUTe/Ie, U OOHOB/SIIOTCS TIpU HW3MeHeHWW [eMCTBYIOLer0 3aKOHO/aTesbCTBa,
pery/MpyroLero npejocTaB/ieHre MyHULUMIIAIbHOM YCIYTH, U CTIPaBOYHBIX CBeZIeHUN.

WHudopmalioHHble CTeH[bl JOJ/DKHBI pacrojaratbCsi B MecTe, AOCTYITHOM [Jis
npocMoTpa (B TOM UKC/Ie TP 00JIBIIIOM KO/TMUeCTBe TI0CeTUTe Ie).

2.15.2. [lns obecrieueHUsi [JOCTYITHOCTH TIOMY4YeHUS MYHULMMAILHOU YCIyTH
MasioMOOHTIEHBIMYI TPYTITIaMH HaceIeHus 3aHUsI U COOPY KeHUsI, B KOTOPBIX OKa3bIBAeTCs
yciiyra, 060pyAyIOTCA COTJIaCHO HOPMAaTUBHBIM TPeOOBaHUSM yTBEPKIEHHBIM TTPUKA30M
MuHcTposi Poccuu ot 14.11.2016 Ne 798/mp «O6 ytBepxxaenun CIT 59.13330 «CHull 35-
01-2001 JoCcTyITHOCTD 3/IJaHUH M COOPY>KeHUH /1J1s1 MaJIOMOOUIBHBIX TPYIITT HaCe/IeHUSI».



B kabuHeTe 110 TIprieMy Ma/IOMOOW/IbHBIX TPYIIT Hace/leHUsI UMeeTCsl MeAULIMHCKAsT
anTeuka, MUTbeBas Boza. IIpd HeOOXOAMMOCTH COTPYAHMK YTOJTHOMOUEHHOTO OpraHa,
OCYIL[eCTB/ISIFOLL[AW MTPHUEM, MOKeT BbI3BaTh KapeTy HEOT/IOXKHOM CKOPOU MOMOILLIU.

ITpu oOpalrieHny rpakKZaHWHA C HapyIIeHWsSMH (PYHKIWNA OTIOPHO-ABUTaTeTbHOTO
ariraparta rpeArpuHUMAaroTCs C/leyrolre JelCTBUS:

- COTPY/JIHUK a/IMMHUCTpAllMA OTKPbIBAaeT BXO/JHYIO /IBEPb U MTOMOTraeT TPaK/IaHUHY
OecripensITCTBEHHO TIOCETUTh 3[jlaHUe a[MUHUCTPALIMH, a TAK)Ke 3apaHee MpeAyTipeXkJaeT O
CYLIeCTBYIOI[MX OapbepaX B 3/[aHUM U BbIICHSET Lieflb BU3UTa TpaKIaHUHA U
COTIPOBOXK/IAeT €ro B KabOWHeT 10 MpHeMy 3asiBleHHs; TOMOraeT IDaKaHUHY CecTb Ha
CTyJl WIMA pacrojiaraeT Kpeclo-KOMSICKy y  CTOJa HarpoTUB  CIeLAasIuCTa,
OCYILeCTBJISIFOLLETO TIPUEM;

- COTPYJHHUK YIIOJTHOMOUEHHOTO OpraHa, OCYIIEeCTB/SIIOLIUM TpHUeM, MPUHUMAeT
rpaXJaHWHA BHE oOuepeyd, KOHCY/JIbTHUPYET, OCYLIeCTB/seT TIpUeM 3asiBIeHUs] C
HeoOXOAUMBIMU [JOKYMEeHTaM{, OKa3bIBaeT TOMOIIb B 3ariojHeHWHU O/1aHKOB, KOTIHPYeET
JIOKYMEHTBI;

- TI0 OKOHYAaHWM TMpe/OCTaB/JIeHUs] MYHMIUIIAJBHOW YCIYyTM  COTPYAHUK
YIIOJTHOMOUEHHOI'0 OpraHa, OCYIIeCTBJISIOIIMN TpUeM, Mo Tejle()OHHOW CBSI3U BbI3bIBAeT
paboTHHKA a[MUHUCTpPAI[1H;

- pabOTHUK aZIMUHUCTpALIUM He3aMeJ/IUTeTbHO MPUXO0JUT, TIOMOTaeT TPaK/JaHUHY
BBINTU (BblexaThb) M3 KabrHeTa, OTKpPbIBaeT JJBePH, COMIPOBOXK/JaeT TpaXklaHrHa 0 BbIXOZa
W3 3[laHusl, U TIOMOraeT MOKUHYTb 3/[jaHue; MepefaeT IPakJaHWHA COMPOBOXK/AOLLEMY
JIULy WY TI0 ero >KeJIaHWI0 BbI3bIBaeT aBTOTPAHCIIOPT U OKa3bIBaeT CO/IeliCTBUE TPU ero
rocajike.

[Tpu obpaiijeHUH TpaXk/jaH C HeZJ0OCTaTKaMH 3peHUsl TPeANPUHUMAIOTCS CIeyoIIye
JIeVICTBUSI:

- COTPYJHHUK YIIOJTHOMOUEHHOTO OpraHa, OCYIIeCTB/SIIOIUM TprUeM, MpPUHUMAeT
rpak/laHHa BHE Oouepe/id, TIOMOraeT COPUEeHTUPOBATHCS, CECTh Ha CTYJI, KOHCY/IbTUPYET,
BCIYX TIPOUMTHIBAET [JOKYMEHTHI W Jlajiee 10 HeoOXOJWMOCTH ITPOM3BOJUT WX BbIJauy.
[Ipu oOIeHMM C TpaXJAAaHUHOM C HeJOoCTaTKaM{ 3peHus HeoO0XO0JuMO OOIaThCs
Herocpe/ICTBEHHO C HHUM CaMKM, a He C COMPOBOXKJAMOIIUM ero JuioM, B Oecene
T10J/Ib30BaThCsI OOBIYHOW pa3rOBOPHON JIEKCHKOMW, B IMOMEI[eHUH He CelyeT OTXOAWUTh OT
Hero 6e3 MpeayIpeXxaeHus;

- COTPYJHUK YIOJTHOMOYEHHOI0 OpraHa OKa3blBaeT TIOMOLb B 3aloJ/IHeHUU
6/1aHKOB, KOTIMPyeT HeoOXOAuMble AOKyMeHThI. [l TIOATHMCAHUS 3asB/IeHUSI TIOJBOZUT
JIUCT K aBTOPYYKe TPak/[aHWHa, TTOMOTraeT COPUEHTHPOBATbCA W TojmnucaTth OmaHk. [1pu
He0OXO0UMOCTH BBIIAIOTCS TIAaMSTKHU [J1s1 CTTAO0BUASIINX C KPYTTHBIM IIPUGTOM;

- 10 OKOHYAaHWM TMpeJOCTaB/JIeHUs] MYHMLUIAJBHOW YCUIYTM  COTPYAHUK
YIOJIHOMOUYEHHOI'O0 OpraHa, OCYIIeCTB/ISIOIIUM MpUeM, MO Tene()OHHOM CBS3U BbI3bIBA€T
pabOTHMKA a[MUHUCTPALIUH;



- pabOTHUK aZMUHKCTPAL[UU He3aMe[IUTebHO MPUXOJUT, TIOMOTaeT TPaKIAAHHUHY
BCTaTb CO CTYJ/la, BBIWTU W3 KabuHeTa, OTKPbIBAeT ABEpH, COTPOBOXKJAeT rpakKAaHKHA K
BBIXOy U3 3/aHus, W I[POBOXKaeT Ha yJULy, 3apaHee IIpeAyIpeJvB IIOCETUTEesS O
CylecTBYIOIIMX Oapbepax B 37laHWM, TiepefiaeT IPakKJaHWHA COTIPOBOKAAOLEMY JIULTY
WJIU TIO ero »KeJIaHUI0 BbI3bIBaeT aBTOTPAHCIIOPT.

[Tpu obpailjeHny rpakJaHuHa ¢ JedeKTaMy cjlyxa NpeAnpUHAMAloOTCs Cyiefyrolye
JIeCTBUS:

- COTPYJHMK YIIOJTHOMOUYEHHOrO OpraHa, OCYIIEeCTB/SIOIIUM TIPUEM TIpaKAaH C
HapyIlleHreM cyxa, obpaillaeTcsi HeOCpeICTBeHHO K HeMy, CIIpalliiBaeT O Lie/iM BU3UTa
Y JaéT KOHCY/bTalMI0 pa3MepeHHbIM, CIIOKOWHBIM TEMIIOM peud, TPU 3TOM CMOTDPUT B
JIMLO TIOCETUTeNsl, TOBOPUT $ICHO, CJI0OBa JOMOJIHAET MOHSTHBIMU >KeCTaMH, BO3MOXXHO
obilleHMe B TIMCbMeHHOW (¢opme /OO uepe3 TiepeBOAUMKA JKECTOBOTO  s3bIKa
(cypaonepeBoAUMKa);

- COTPYJHUK YIIOJJHOMOYEHHOI'O OpraHa, OCYLeCTB/ISIOLIWNA TpUEM, OKasbIBaeT
MOMOIL[b U COZleliCTBUe B 3arojiHeHUHd OJIaHKOB 3asiB/ieHUM, KOMUPyeT HeoOXo[uMbie
JOKYMEHTHBL.

2.15.3 TpeboBanuss K KOMGMOPTHOCTY M JOCTYITHOCTH TIpe/IOCTaBJeHUs
MyHULMNanbHOW ycayrdk B ML yTBepkzaeHbl MocTaHOBAeHWeM [IpaBuTenbCTBa
Poccutickoii @egeparym ot 22.12.2012 Ne 1376 «O6 yTBepxxaeHun [IpaBui opraHu3aiiun
JesiTeNTlbHOCTU MHOTO(YHKLMOHAIbHBIX L[€HTPOB TPeJ0CTaB/AeHUs] TOCYJapCTBEHHBIX U
MYHHULIUMNATIBHBIX YCIYT».

2.16. Iloka3zaTenu JOCTYIMHOCTHA U KayeCTBa MYHULIUIIATbHOM yCJTyTH.

2.16.1. OcHOBHBIMHK TIOKa3aTeasIMU [JOCTYIIHOCTA W KayecTBa MpenoCTaB/IeHUs
MYHULIUNATBHOU YC/IYTU SIBJISTEOTCS:

- PpacroJIOKeHHOCTb TOMeIlleHUM YIOJHOMOUYEHHOIO OpraHa, IpeJHa3HauyeHHbIX
JJIs1 TIpelOCTaB/€HUS MYHHLMIIAJBHOM YC/IYTH, B 30HE JOCTYITHOCTM K OCHOBHBIM
TPaHCIIOPTHBIM MarucTpassiv;

- cremeHb WH(POPMHUPOBAHHOCTM 3asiBUTe/sI O TIOpsAJKe IIpefoCTaB/eHuUs
MYHULIUNAJBHOW yCAYrd (JOCTYMHOCTh UHGOPMAlMd O MYHHULUNAJIBHOW yCIyTe,
BO3MO>KHOCTb BbIOOpa criocoba mostyueHusi iHpopMaium);

- BO3MOXKHOCTb BbIOOpa 3asiBUTesieM (¢(opMm oOpailjeHusi 3a ToJiyueHrueM
MYHHULIUMAIBHOU YCITIyTH;

- JOCTYTHOCTh OOpalljeHus 3a MpefoCTaBieHueM MYHUIUTIANIbHON YCIyTH, B TOM
yucsie [Jis JIAL C OTPaHUYEeHHBIMU BO3MOYKHOCTSIMU 3/10POBBSI;

- CBOEBPEMEHHOCTb TpeJ0CTaB/IeHHUs MYHULIMIAIbHOM YC/IYTHU B COOTBETCTBUHU CO
CTaHJapTOM ee Ipe/oCTaB/IeHus;

- cobmofieHe CpPOKOB TIPeJOCTAaB/IeHUS] MYHULMMAIBHONW YCIYyTM W CPOKOB
BBITIO/THEHUSI a/IMUHUCTPAaTUBHBIX TIPOLIEAYD TIpU TIPeAOCTaBJI€HUH MYHUIUIIAIbHOU
YCIIyTH;



- BO3MOXXHOCTb TI0/Iy4eHUs1 UH(OpMalMK O XO7ie TIpe/loCTaB/IeHusl MyHUIUTIaTbHOM
yCIIyTH;

- OTCyTCTBUe OOOCHOBaHHBIX >Kajo0 CO CTODOHBI 3asiBUTE/SI T0 pe3yJbTaTaM
Tpe/ioCTaBe€HYs MYHULIUTIATbHON yCTYTH;

- OTKPBITBIA [IOCTYyN JJisi 3asBUTe/Ned K HH(OpMaluM O TIOpsiike U CpPOKax
Mpe/loCTaB/eHUsI ~ MYHMIMMNa/JbHOW  YCAyrd, Topsiike oO)ka/oBaHUS — JieHCTBUMN
(be3melicTBUS) YIIOJITHOMOUYEHHOT'O OpraHa, PyKOBOAUTE/IsT YIIOJTHOMOUEHHOT'0 opraHa Jinbo
CIeLraarcTa yroJIHOMOYEeHHOTO OpraHa;

- HamMuMe HeoOXOAMMOTO Y  [JOCTaTOUHOTO KOJMUYeCTBa  CIeL[HaJlCTOB
YIIOJTHOMOUEHHOI'0 OpraHa, a TakXe MOMeIleHUM YITOJHOMOUEeHHOr0 OpraHa, B KOTOPBIX
OCYLLIeCTBJISIETCS TIPHEM 3asiBJIEHUM U JOKYMEHTOB OT 3asiBUTeJ/IeH.

2.16.2. YmonmHOMOUYeHHBIMA OpraHaMH obecIieurBaeTCs CO3ZaHHE HHBA/IAAM WU
WHBIM MAajlOMOOWIBLHBIM TpPyITaM HaceleHus C/IeAYIOUX YCIOBUANM AOCTYITHOCTH
MYHULIATIATBHOW ~ YCJIYTH B COOTBETCTBMM C TpeOOBaHWSMH, yCTaHOBJIEHHBIMH
3aKOHO/AaTe/IbHbIMU U UHBIMHA HOPMaTHBHBIMU MTPAaBOBLIMU aKTaMU:

- OKa3aHWe WHBa/HW/aM TMOMOIIM, HeoOXoAUMOM /ISl TIOTyYeHUs1 B OCTYIHOU /ISt
HUX (hopMe UH(OPMAalMU O TMpaBWIaxX IpeAoCTaBAeHUsI MYHULIUMAIbLHOM YC/IyTH, B TOM
yncie 00 odopmreHMM HEOOXOJUMBIX [/ TIONyYeHUS] MYHUIMIAIBHOM  YCIyTH
JOKYMEHTOB, O COBepLIeHUH UMU APYTHUX HeOOXOAUMBIX [I/Is1 TIOJTyUeHUs MyHULIUTIaIbHON
YCIyTH [AeHUCTBUK;

- TpefoCTaB/ieHWe MYHULMIIAJILHOW YCAYyTW WHBaauZaM I0 CIyXy, TMpH
HeoOXO0MMOCTH, C UCII0/Ib30BaHUEM PYCCKOTO >KeCTOBOTO si3blKa, BK/IHOUasi oOecrieueHue
JI0MyCKa B TIOMellleHre Cyp/ioniepeBoIurKa, TU(hI0CypAoIepeBOAUMKa;

- OKa3aHWe TIOMOLM WHBaJIWjaM B TIpeo/iojieHuH 0OapbepoB, MeIlaroluX
MOTyYeHHUI0 MYHULIUMA/JIbHOU YCJIyTU HapaBHe C APYTMMU JIMLIAMHU.

2.16.3. [1pu npefocTaBieHUA MyHULIUNAIBHOU YCIYTU B3aUMO/JEMCTBYE 3asiBUTEJIS
CO CMeIUaJUCTOM YTIOJIHOMOUYEHHOTO0 OpraHa OCYILeCTBJISIeTCS TIPU JIMUHOM OOpaliieHun
3asgBUTEJIA:

7151 ToJiydeHUs1 WHGOpPMAalMM TI0 BOMNpPOCaM TIpeJoCTaB/AeHHs MYHMIUIIAJIbHOU
yCIIyTH;

[J151 TIO/IauU 3asiBJIEHUS U [JOKYMEHTOB;

Q11 IOTyueHust MH(opMaLyy 0 X0/ie MpeAoCTaB/eHrss MyHULIUIA/IbHON YC/IyTH;

[J/1S1 TIOJTyYeHHs pe3yJibTaTa NpejoCTaB/IeHUs] MyHULIUNAIbHOU YCIIyTH.

[Ipomo/mKUTETBHOCTD B3aUMO/eHUCTBUS 3asBUTeJIS co CIeLragIrCcToOM
YIIOJTHOMOUEHHOI'0 OpraHa He MOXKeT TpeBbIIaTh 15 MUHYT.

2.17. Wnble TpeboBaHWS, B TOM UHC/Ie YuUThIBaol[ue 0COOeHHOCTU
NpeJiOCTaB/AeHUsT MYHULIUNAJbHOU YCIYTM MO SKCTEePPUTOPUATIbHOMY TIPUHLUAMNY U
0Cc00eHHOCTH TIpe/I0CTaB/IeHNs MyHHULUTATBHOW YCYTU B 3JIeKTPOHHOM (hopme.

2.17.1. TlpepocTaBieHWe MYHULMOAIBHOM YCJAYTH MO SKCTEPPUTOPUATIBHOMY



TIPUHLIAITY HEBO3MOXKHO.

2.17.2. 3asiBuTenb BrpaBe 00paTUTBCS 3a TIPEAOCTaB/IeHHEM MYHULIUTIATIBHON
YC/IYTY U N0JaTh JOKYMEHTHI, yKa3aHHbIe B IIyHKTe 2.6 HacTosLlero afMUHUCTPAaTUBHOIO
perjiaMeHTa, B 3JieKTpoHHOW (opme uepe3 EIIT'Y, PIII'Y ¢ wucnosb3oBaHUEM
3JIEKTPOHHBIX JOKYMEHTOB, MOJIMMCAHHBIX 37€KTPOHHOW TOJAMUCHI0 B COOTBETCTBUU C
TpeboBaHusMu DesepanbHoro 3akoHa oT 06.04.2011 Ne 63-®@3 «0O06 371eKTpOHHOMU
TIOZTINCI».

YnomHOMOUeHHbIM opraH obecrieunBaeT UWH(POPMHUpPOBaHWE 3asiBUTe/NIed O
BO3MO>XHOCTH MOJIyYeHUsI MyHULIUNAaIbHOU yciyru uepe3 EINIY, PIITY.

OoOparrjenue 3a ycayrou uepe3 EIII'Y, PIIT'Y ocyiiecTBasieTCss MyTeM 3aIl0/THEHUSI
VMHTepaKTUBHON ¢opMbl 3asiBjieHus (hopMupoBaHMs 3ampoca O TIpefloCTaB/leHUN
MYHHULUMAIBHON YCIyTH, CO/lep)KaHhe KOTOPOro COOTBETCTBYeT TpeOoBaHHsIM (HOPMbI
3asBJIeHUs], YCTaHOB/JIEHHOW HACTOSLMM aJMUHHCTPAaTUBHBIM perjiamMeHToM) (gmanee -
3aripoc). OOpailjeHre 3asiBUTes] B YIIOJTHOMOYEHHBIM OpraH yKa3aHHbIM CIIOCOO0M
obecrieuriBaeT  BO3MOKHOCTb  HarlpaB/IeHUsi U TIOJiyueHWs]  OFZHO3HAUHOW U
KOHUAeHLIMaIbHOW MHGpOpMaLMK, a TakXe MPOMEeXYTOUHBIX COOOIL[eHUIl U OTBETHOU
MH(OpMaLMK B 3JIEKTPOHHOM BH/JE C UCIO/Ib30BaHUEM 3JIEKTPOHHOU TOANWCH B MOPSJKE,
rpelyCMOTPEHHOM 3aKOHO/jaTeNnbCTBOM Poccuiickor ®esepanyu.

2.17.3. Tlpu mnpejocTaB/ieHUM MYHHULIUMNAJIBHOM YC/IyTM B 3J/IeKTPOHHOW (hopme
nocpegcteoM EINTY, PIIT'Y 3asBuTento obecrieunBaeTcs:

- MoyueHre MH(OpMalMU O MOpsiiKe U CPOKax MpeJOCTaB/IeHUs] MyHULMIIaTbHOU
YCIIyTH;

- 3alMuMChb Ha TpUeM B YIIOJHOMOUEHHBIM OpraH [Jjsi MOoJaud 3asiB/eHUs U
JOKYMEHTOB;

- hopMHpOBaHKe 3arpoca;

- [IpYieM U pervucrpaLys yIioJJHOMOYeHHBbIM OpraHOM 3arpoca U JOKYMeHTOB;

- TTIOTyYeHue pe3yJbTarta MpefoCTaB/IeHrsI MyHULIMITAIbHOM YCIYTH;

- TIOTyYeHue CBeJleHUM O XO0/ie BBITTOJTHEHUS 3aripoca;

- OCyILIeCTBJ/IEHHE OLIEHKW KaueCTBa MpeJoCTaBlIeHUs] MyHULIUINAIbHOW YCIIyTH;

- JocynebHoe (BHecyneOHOe) obOrkajioBaHWe pellleHUd U JedcTBul (6e3aeiicTBYs)
YIOJTHOMOYEHHOT0 OpraHa, pyKOBOJAWTe/Is] YII0JIHOMOUEHHOT'0 OpraHa Jinbo crieljyanrcTa
YIIOJITHOMOUYEHHOI'0 OpraHa.

2.17.4. Tlpu QopMUpoBaHMM 3arMpoca B 3JEKTPOHHOM BHJle  3asiBUTEIO
obecmieurBaeTCs:

- BO3MOXHOCTb KOINHWPOBaHUSI W COXPaHEHWs 3anpoca M HHBIX [JOKYMEHTOB,
HeoOXOIUMBIX [I7Isl TIpe/JOCTaB/IeHu s YCIYTH;

- BO3MOXXHOCTb 3allOJTHEHHSI HECKOTbKUMH 3asiBUTENISIMH OJHOW 37eKTPOHHOMU
dopmbl 3ampoca mpu obpailjeHUMd 3a yC/Iyramu, TpPeAroJiaralol{iMu HarpaB/ieHre
COBMECTHOTO 3aIipoca HeCKOJIbKUMU 3asiBUTEISIMU;
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- BO3MOJKHOCTh MeyaTd Ha OyMa)KHOM HOCHUTesle KOIHUM 31eKTPOHHOU (HOpMbI
3arpoca;

- COXpaHeHUe paHee BBeJIEHHBbIX B 3JIEKTPOHHYHO ()OpPMYy 3arpoca 3HaueHWd B
mob0M MOMEHT TI0 yKeJlJaHHWIO TI0/Ihb30BaTesisl, B TOM UKC/ie TIPU BO3HUKHOBEHUU OLIMOOK
BBO/|a M BO3BpaTe /it IOBTOPHOI'O BBO/Ia 3HAUEHWH B 3/IEKTPOHHYIO (JOpMYy 3aripoca;

- 3aroJiHeHWe MoJield 3/1eKTPOHHOW (POpMbI 3arpoca /[0 Hayaja BBOZA CBeJleHUH
3asgBUTE/IeM C  MCIO0JIb30BaHWEM  CBEJEHUM, pasMelleHHbIX B  ¢eJepasbHON
rocyapCTBeHHOM HH(OpMalLMOHHOW cucTteMe «EavHas cuctema WeHTU(DUKaLUUA U
ayTeHTU(hUKaLIUU B MH(PaCTpyKTYype, obecreunBaroliei MH(OpMaIMOHHO-
TeXHOJIOTUUeCKOe B3aMMOJENCTBHMe WH(POPMALIMOHHBIX CUCTEM, UCIO/b3yeMbIX st
TIpe/loCTaB/eHUsl TOCY/AapPCTBEHHbIX W MYHULMMNA/JbHBIX YCIYT B 37I€KTPOHHON (opme»
(manee - ECUA), u cBesenuii, ony6mkoBaHHbiX Ha ETIT'Y, PIIT'Y, B uacTH, Kacaroijeics
cBeZileHuH, OTCyTCTBYroIMX B ECUA;

- BO3MOKHOCTh BepHYThCSI Ha /It000M 13 3TAroB 3aroyiHeHUs 37IeKTPOHHOU (hOpMBI
3aripoca 0e3 moTepu paHee BBeIeHHOW MH(OPMaIu;

- BO3MOJKHOCTb JIOCTyIa 3asBUTe/]s Ha €JVWHOM TopTase, MopTaje yCIyr WId
ouIMabHOM CanTe K paHee MOJaHHbIM UM 3aripocaM B TeUeHHe He MeHee OJHOro roja,
a TaK)XXe YaCTUYHO CPOPMHPOBAHHBIX 3alIPOCOB — B Te€UEHUE HE MeHee 3 MeCsILIeB.

[Ipy HampaBieHWM 3arpoca MCMOJib3yeTCs MNpOcCTasi 3/eKTPOHHAasi TMOAINWCH, MpHU

YCJIOBUY, UYTO JIMYHOCTH 3asiBUTEJISA YCTAHOBJIEHA MPY aKTUBALIMM YUYeTHOW 3arlvCH.

3arpoc ¥ vHble JOKYMEHThI, HeoOX0[uMble [/1s1 TIpeOCTaBAeHUs] MYHULIMIIATbHON
YCIYTH, TIOANMCAHHbIE TIPOCTOW 3JIEKTPOHHOW TOAMMCBI0 W TOJaHHbIe 3asiBUTENIEM,
TPU3HAIOTCAd  pPaBHO3HAUHBIMU  3allpOCYy U MHBIM  [IOKyMeHTaM, IIOJIIUCAHHbIM
COOCTBEHHOPYYHOM TOATMCEIO U TIPe/[CTaB/IeHHbIM Ha OyMa)KHOM HOCHTeJIe.

YTo/THOMOYEHHbIM opraH obecrieuriBaeT TpPUeM AOKYMEHTOB, HEOOXOAMMBIX [Jis
TIpe/[0CTaB/IeHUs] MYHULIUITAIbHOW yC/IyTH, U PEruCTpalyio 3arnpoca 6e3 HeoOX0AUMOCTH
TIOBTOPHOT'O TIPE/ICTaB/IeHUsI 3asiBUTE/IEM TAaKUX JOKYMEHTOB Ha OyMa)KHOM HOCHUTeJe,
eC/IM MHOe He YCTaHOBJIeHO (efiepa/ibHbIMU 3aKOHAMU Y IPUHUMAaeMbIMU B COOTBETCTBUU
c HUMU akTamu IlpaBurtenbctBa Poccuiickoli Penepanyu, 3akoHamu KemepoBcKou
obnactu - Ky3bacca ¥ NpUHUMaeMbIMU B COOTBETCTBUM C HUMM aKTaMu [IpaBUTe/bCTBA
KemepoBckoii o6sactu - Ky36acca.

[IpegocTaBieHre MYHULMITAIBHOM YCJIYTM HauyMHaeTCss C MOMEHTa IpUeMa W
perucTpalyy yroJIHOMOUeHHBIM OPTaHOM 3/IeKTPOHHBIX OKYMEHTOB, HEOOXOAUMBIX [IJIsI
TpeJ0CTaB/IeHUs YCIyTH.

2.17.5. Pe3yjbTaT MyHULMIIATBLHOW YC/IYyTU BblaeTcs B (opMe 371eKTPOHHOIO
nokyMeHTa  riocpeactsom  EIITY,  PIII'Y, mopnucaHHOro  yIOJIHOMOYEHHBIM
JOJDKHOCTHBIM JIULIOM C MCI0J/Ib30BaHUEM YCUIeHHOW KBa/IM(PUIIMPOBAHHOMN 3/1eKTPOHHOM
MOAMNUCH, B CJly4yae, eC/IM 3TO YKa3aHO B 3asiBJIEHUU Ha TpeJoCTaB/IeHre MYHULIUNAJIbHOU
yCJIyTy, HaripaBjieHHOM uepes EIITY, PIIT'Y.



B 1jesiX mosiyueHusi pe3yJibTaTa IpeoCTaBIeHHs] YOIy Ha OyMa>KHOM HOCHUTere
(ecs 3asgBUTe/IEM YKa3aHO B 3aripoce, HalpaBJIeHHOM B YIIOJTHOMOYEHHBIM OpraH, yepes
ETIT'Y, PIIT'Y, o mosyueHUH pe3yJibTaTa yCJAYrd Ha OyMa)KHOM HOCHUTeJIe) 3asiBUTE/TI0 Ha
EIIT'Y, PIII'Y obecrneuriBaeTcsl 3aluCh Ha MpUEM B YIIOJHOMOYEHHBIN OpraH, Mpy 3TOM
3asBUTe/TI0 00ecrieyrBaeTCsi BO3MOXKHOCTB:

- 03HaKOMJIEHWsI C pacrucaHveM paboThl YIOTHOMOUEHHOTO oOpraHa Jinbo
YIIOJTHOMOUYEHHOI0 COTPYJHUKA YIIOJTHOMOYEHHOrO OpraHa, a TakKe C JOCTYNHBbIMH [JIs
3anuCy Ha NpyeM JlaTaMU U UHTepBajiaMy BpEMeHU TIPUeMa;

- 3anucu B JiroOble CBOOOJHBIE [ TIpUeMa JAaTy W Bpems B Tipefenax
YCTaHOBJIEHHOT'O B YIIOJIHOMOYeHHOM OpraHe rpauka rpuema 3asiBUTe/eu.

B wenax mnpenocTaBieHHs MYHULMIIATBHOM YCIYTM YCTaHOBJIEHWE JIMYHOCTH
3asgBUTEIS] MOXKET OCYLLeCTBJIATbCA B XOZe JIMYHOIO NpreMa MoCpeZiCTBOM IpebsIBlIeHUs]
macriopta  rpakganvHa  Poccuiickort  Pegepaniu b0  MHOTO — IOKyMEHTa,
yIOCTOBEPSIOLIET0 JIMYHOCTb, B COOTBETCTBUM C 3aKOHOZATENbCTBOM PoCCHICKON
deflepald WM TOCPEACTBOM MAEHTU(PUKALMK W ayTeHTU(UKALMKM B OpraHax,
MpeJOCTaB/SAIMX MYyHULMNAJAbHbIE yCIYTHM, MHOTO(QYHKLMOHAJbHBIX LIeHTpax C
VCII0J/Ib30BaHMEM MH(OPMALIMOHHBIX TEXHOJIOTWM, TIPelyCMOTPEHHbIX 4acThio 18 cTaTbu
14.1 PepepanpHoro 3akoHa oT 27.07.2006 roma Ne 149-®3 «06 wuHboOpMaIyH,
VMH(OPMAaILIMOHHBIX TEXHOJIOTHSX Y O 3all[iTe UHPOpMaILun».

[Ipy 1mipepocTaBieHMM MYHHULMIIAJBHOM yCJIyTM B 3J€KTPOHHOW  (opMme
UAeHTU(UKALMKU U ayTeHTU(UKAL[MU MOTYT OCYIeCTBASTHCS TTIOCPeCTBOM:

1) emguHOW cucTeMbl UAeHTUGUKALMM W  ayTeHTU(MUKALMM WIA  UHBIX
roCy[lapCTBeHHbIX  HH(OPMAal[MOHHBIX  CHUCTEeM, €eCJu TakKue TOoCyAapCTBeHHbIe
MH($OpMaL[MOHHbIE CUCTEMBI B yCTaHOBIeHHOM [IpaButensctBoM Poccuiickoii ®@esfepanuu
NopsiiKe  00eCreurBarOT B3aUMOJEMCTBHE C eAWHONM CHUCTEeMOM WAeHTU(PHUKALUA U
ayTeHTU(PUKALIMW, IPYA YCJI0BUM COBIIaJ|IeHUS CBeZIeHU O (PU3MUYEeCKOM JIMLe B yKa3aHHbBIX
MH(OPMAaLMOHHBIX CUCTEMAX;

2) eOWHOW CUCTeMbl WAEHTU(MUKAUUU U ayTeHTUUKaUUU U eUHOU
MHGOPMAI[MOHHOM CHUCTeMbl TepCOHaNbHBIX JaHHbIX, obecrieyrBaroiieid 00pabOTKYy,
BK/ItouUasi cOOp M XpaHeHHe, OMOMeTPUUeCKUX TepPCOHAbHBIX /aHHBIX, UX MPOBEPKY U
nepejauy WH(GOpPMALIMK O CTeleHd UX COOTBETCTBUS TPeJoCTaB/eHHbIM OMOMeTprUUeCKUM
MepPCOHAJIbHBIM IaHHbIM (DU3MYECKOro JIULIA.

3. CocTas, noc/jiejoBaTe/IbHOCTh U CPOKH BBINIO/IHEHUS aJ[MUHUCTPAaTUBHbBIX
nponeayp, TpedoBaHusl K MOPAAKY X BBINO/THEHHUSI, B TOM YHC/Ie 0CO0eHHOCTH
BBITNIO/IHeHUS a[]MUHUCTPAaTUBHbIX MPoOLeJlyP B 3/IeKTPOHHOI (popme.

3.1. IlpesnocraBneHre MYHHULMNAAbHOM YCJIYTM BK/IOYaeT B cebsi cieflyrolijue
a/IMUHUCTPATHUBHBIE TIPOLeIYPHI:



1) mpuem v pervcTpanus 3asiBleHUs U MPUIOKEeHHBIX K HEMY [JOKyMEHTOB;

2) ¢opMypoBaHMe U HarpaBleHHe MeKBeJOMCTBEHHbIX 3allpOCOB B OpraHbl
(opraHmsainyy), yd4acTBYHOIWe B TMpeAOCTaB/JeHWd MYHULMMNAAbHOW YC/IyTH, C
ucronb3oBanueM CM3DB u nonydeHue JOKYMEHTOB, HeOOXOAMMBIX [IJis TIPe/[OCTaB/IeHKsT
MYHULMINAIbHOW YCIyTH;

3) npoBepKa 3asiB/ieHUs U JOKYMEHTOB B Le/ISIX BbISIB/IEHHUsSI OCHOBaHUWM [IJI OTKas3a B
MPUHSTUM PpeLleHHsT O TMO/JrOTOBKE [OKyMEHTalud T0 TUIAaHUPOBKE TEepPPUTOPUH,
yKa3aHHbIX B MyHKTe 2.3.3 HaCTOSILero aJIMUHUCTPAaTHBHOIO perjiaMeHTa, MOoAroTOBKa U
HampaB/ieHHWe yBeJoM/eHUss 00 OTKaze B TIPUHATUM peLIeHUsI O TOATOTOBKe
JOKyMeHTAL[|K 10 TJTaHUPOBKE TePPUTOPUY;

4) NIpUHsITHE PellieHrs 0 TIOITOTOBKe JOKYMEHTALUU T10 TIJIaHUPOBKe TepPUTOPHY;

5) uHQOpPMHpOBaHMe 3asiBUTE/NS O TPUHATUM pelleHWs O TOATrOTOBKe
JOKYMEHTALMM 10 IJIaHUPOBKE TEPPUTOPHHU.

3.1.1. [Ipuem u perucTpanys 3asiB/IeHUs U NPUIOKEHHBIX K HEMY JJOKYMEHTOB.

OcHoBaHueM /[yid Hauajga MpeJOoCTaBIeHUs] MYHULMMNAJIbHOW YCIYTH SIB/ISETCS
nmiuHoe obpailjeHue 3asiBUTe/s] B YIIOJTHOMOUYEHHBIM OpraH C 3asiBJieHHeM U JJOKyMeHTaMu;
MOCPeJCTBOM TIOUTOBOM CBSI3U, IIOCTYIJIEHWE 3asBl€HUS] U KONUU [JOKYMEHTOB B
371eKTpoHHOU (hopme yepe3 EINT'Y, PIIT'Y.

3.1.1.1. TIlpu nmuyHOM oOOpaIlleHuH 3assBUTeNsS B YIIOJTHOMOUEHHBIM OpraH
CHeLMaIUuCT YII0JIHOMOYEHHOI0 OpraHa, OTBETCTBEHHBIN 3a TIPUEM U BblJjauy JOKYMEHTOB:

- yCTaHaB/IMBaeT JIMUHOCTb  3asiBUTe/si HAa  OCHOBAaHUM  JOKYMEHTa,
YAOCTOBEPSIIOLLETO0 €ero JIMUHOCThb, TpeACTaBUTeNs] 3asiBUTeNsi - Ha OCHOBaHUHU
JOKYMEHTOB, YZIOCTOBEPSIIOIIHX ero JTMYHOCTh U TTOJTHOMOYHS (B C/Tyuae ero oopaiiieHus);

- TIpoBepsieT CPOK [JeWMCTBUA [JOKYMEHTa, YZOCTOBEpSIIOLLero ero JIMYHOCTb U
COOTBETCTBUE [IaHHBIX JJOKYMEHTa, y/JI0CTOBEPSIOLEro JUYHOCTD, JAaHHBIM, YKa3aHHBIM B
3asiBJIeHUU.

B xoze npuema JOKyMEHTOB OT 3asiBUTE/Is CIIEL{UaIUCT, OTBeTCTBEHHbIN 3a MpHUeM U
BbIZIauy JOKYMEHTOB, y/I0CTOBEPSIETCS, UTO:

1) TeKCT B 3asiB/IeHHH MOA1aeTCS POUTEHHIO;

2) B 3asdB/JIeHUM yKa3aHbl (amMuIusi, UMs, OTYECTBO (MOC/Ae[Hee - TPU HaJIUuurH)
du3nueckoro ymija iMbo HauMeHOBaHUe FOPUANUECKOTO JIULIA;

3) 3asiBieHUe MOAIMCaHO YIIOJTHOMOYEHHbBIM JTUL[OM;

4) npunoXKeHbl JOKyMeHTbI, HeOOXOAUMBbIe fJis TIPeJOCTaBAeHUs] MYHHULUIAIbHOM
YCJIyTH.

Ecnu npejcraBieHHble KOMUM yYKa3aHHbIX JOKYMEHTOB HOTapuaJbHO He 3aBepeHbl
(4 X HOTapUa bHOE 3aBepeHue He MpeflyCMOTPeHO (pefiepabHbIM 3aKOHOM), CITeLIMaNCT,
OCYLLECTBJISIOLIUN NIPYeM [JOKYMEHTOB, CPaBHUB KOMWM JOKYMEHTOB C UX OpWUTHMHAIaMH,
BBITIOJ/IHSIET Ha TaKUX KOIHUSX HAJMUCh 00 UX COOTBETCTBUM OPUTHHA/AM, 3aBepsieT CBOei
MOAIUCHIO C YKa3aHWeM (PaMuINK U MHULIAAJIOB.



MakcuMasibHbIM CPOK BBITIOJIHEHUSI aIMUHUCTPAaTUBHOU TMPOLIEAYPHI MO TIPUEMY U
PervucTpaiyy 3asB/IeHds U TPUIOKEHHBIX K HeMYy JOKYMEHTOB cocTaB/sieT 1 pabouwmii
J\€Hb.

Kputepuii IpUHATUS pellleHus: TIOCTyTJIeHHe 3asiBJIeHUs] U TIPUJIO’KEHHBIX K HEMY
JIOKYMEHTOB.

Pe3ysbTaTOM aJMUHUCTPAaTUBHOM TMpOLeAYypPbl SB/SETCS NPUeM W Ppervucrpaiys
3asBJ/IeHHS U IPUIOXKEHHBIX K HEMY JOKYMEHTOB.

WNudopmaiusi o mipueme 3asBleHUs] W TIPWIOXKEHHBIX K HeMy JOKYMEHTOB
dbuKcupyeTcsi B yCTAaHOBJIEHHOM TIOpsi/IKe, B TOM UYHC/Je B CHUCTEMe 3JIeKTPOHHOTO
JOKyMeHT0000poTa yro/THOMOUEeHHOTO OpraHa.

B peHb perucrtpanuu 3asBieHUss U OOKYMEHTALWM IO TJIAHUPOBKE TepPPUTOPUH,
CTeLariCT, OTBETCTBEHHBIU 3a TIpUeM JOKYMEHTOB, Mepe/iaeT MOCTYNUBLINE JOKYMEHTBI
[IepBOMY 3aMeCTUTest0 [JlaBbl MBICKOBCKOIO TOPOJCKOIO OKpyra II0 TOPOJACKOMY
XO03SUCTBY U CTPOUTEJIbCTBY.

[TepBbili 3amecTHTe/b TVIaBbl MBICKOBCKOTO TOPOJICKOTO OKpyra IO TOpPO/CKOMY
XO3UCTBY M CTPOUTENBCTBY HAK/IabIBaeT PEe30/IIOLMI0 O TOPYUYeHUM PacCMOTPeHUsI
TOCTYIUBLLIEr0 3asiBJIeHUsT U JOKYMEHTalUu T10 TJIAHUPOBKE TEePPUTOPHMH HadalbHUKY
YIIOJITHOMOUYEHHOI'0 OpraHa.

3.1.1.2. Ilpu HarpaB/eHUHd 3asiBUTe/leM 3asB/eHUA W [JOKYMEHTOB B
YIIOJTHOMOUYEHHBbIA OpraH IMOoCpeACTBOM ITOYTOBOU CBSI3U CHELMATUCT yIOJHOMOYEHHOIO
OpraHa, OTBeTCTBEHHBIM 3a MPHUEM U BbIauy JOKYMEHTOB:

- TIpOBepsieT TPaBUIBHOCTb aJ[PECHOCTH KoppecToHjeHIH. OmmbouHo (He 10
aZipecy) TIpUC/AaHHble TIMCbMa BO3BPALIAOTCA B OpraHM3al[Mi0 TMOUYTOBOW CBSI3U
HEBCKPbITbIMU;

- BCKpbIBaeT KOHBEPTHI, TPOBepsieT Haluuyve B HUX 3asB/I€HUS U [JOKYMEHTOB,
00513aHHOCTH T10 MPe/I0CTaBIeHUI0 KOTOPBIX BO3JIOYKEHA Ha 3asiBUTEJIS;

- TIpOBepsieT, UTO 3asiBjieHWe He WCIIOJHeHO KapaHJAIlloM, HalvcaHo pa30opuuBo,
dbamuiuy, uMeHa, OoTyecTBa (MPU HaIW4WM), HAUMEHOBaHUeE, aJpec MecTa >XUTebCTBa,
aZipec MeCTOHAaXOXX[EeHHsl, HamuCaHbl TIOJHOCTBIO, TOJ/IMHHOCTbL TIOATUCUA 3asiBUTEJIS
3aCBU/IeTe/TbCTBOBAaHHOM B YCTAaHOB/IEHHOM 3aKOHO/]aTe/TbCTBOM MOPSI/IKE;

- TIPOBOJUT TIEPBHYHYIO TMPOBEPKY IIpeJCTaB/IeHHbIX KOMNWM [OKYMEHTOB, HX
COOTBETCTBHE [eMCTBYIOLIEMY 3aKOHOZATEeNbCTBY, a TakKe IPOBepsieT, UYTO YKa3aHHbIe
KOIWH 3aBepeHbl B YCTAHOBJIEHHOM 3aKOHOZaTe/IbCTBOM TTOPSIAKE;

- IPOBEPSET, UTO KOMUU JOKYMEHTOB He UMEIOT CePbe3HbIX MMOBPEXIeHUU, HaTUUKe
KOTOPBIX He TMO3BO/ISIET OJHO3HAaUHO MCTOJIKOBAaTb UX COJep)KaHue, OTCYTCTBYHOT
TIOUMCTKY, TIPUIIMCKH, 3aUepPKHYThIe CJI0BA, UCTIPaB/IeHUS.

MakcuMasibHbIM CPOK BBITIOJIHEHUSI aIMUHUCTPAaTUBHOU TMPOLIeAYPhI MO TIPUEMY U
pervucTpalyy 3asB/IeHds U TPUIOKEHHBIX K HeMYy JOKYMEHTOB cocTaB/sieT 1 pabouwmii
J\€Hb.



Kputepuii IpUHATUS pelleHus: TOCTyTJIeHUe 3asiBJIeHUs] U TIPUJIO’KEHHBIX K HEMY
JIOKyMEHTOB.

Pe3ysbTaTOM agMUHUCTPAaTUBHOM TMpPOLEAYPbl SB/SETCS MNPUEM W pervucrpauus
3asiB/IeHUS] U IPUIOXKEHHBIX K HEMY JJOKYMEHTOB.

Nudopmaiiusi o mnpueme 3asiBjieHUs] W TMPWIOKEHHbIX K HeMy JJOKYMEHTOB
(¢UKcUpyeTcsi B yCTAaHOBJIEHHOM TIOps/IKE, B TOM UYHC/Je B CHUCTEME >JIEKTPOHHOIO
JOKyMeHT0060poTa yro/THOMOUEHHOTO OpraHa.

B peHb perucrtpanuu 3asBieHUst M JOKYMEHTalWMH I0 TJIAHUPOBKe TepPUTOPHUH,
CTeLMaiCT, OTBETCTBEHHBIU 3a TIPUeM JOKYMEHTOB, MepejjaeT MOCTYNUBLINE JOKYMEHTBI
MepBOMY 3aMeCTUTEe/I0 TJaBbl MBICKOBCKOIO TOPOJACKOTO OKpyra IO TOPOJACKOMY
XO3SUCTBY U CTPOUTEJIbCTBY.

[lepBbIM 3amecTHTe/b TJIaBbl MBICKOBCKOTO TOPOJCKOTO OKpyra IO TOpPOJCKOMY
XO35IUCTBY M CTPOWTENBbCTBY HAaK/aJblBaeT Pe30/IOLUI0 O TMOPYYEHUM pPacCMOTPEeHUs
MOCTYMNUBLLIEr0 3asB/€HUST U JTOKYMEHTal[dd M0 IJIaHWPOBKE TEePPUTOPHUU Haua/IbHUKY
YIIOJIHOMOUYEHHOI'0 OpraHa.

3.1.1.3. Ilpuem u peructpanys 3asBJ€HUS U TPUJIOKEHHBIX K HEMY [OKYMEHTOB B
(dbopMe 3/1eKTPOHHBIX TOKYMEHTOB.

[Tpu HampaB/ieHWW 3asiB/ieHUs] B 37IeKTPOHHOW (opMe 3asBUTENO0 HEOOXOAUMO
3anosHuTh Ha EIIT'Y, PIII'Y anekTpoHHylo ¢opmy 3arpoca Ha TMpeoCTaB/ieHUe
MYHHULIUNAJBHOU YC/IyTH, TIPUKPENUTh K 3asB/€HUI0 B 3JIEKTPOHHOM BHJEe IOKYMEHTHI,
HeoOXoAuMBbIe ZIJis TIpe/[OCTaB/IeHUsI MyHULIMTIAbHON YCayTH (TIPU HAJTUUUN).

Ha EIIT'Y, PIII'Y pa3MelrjaeTcsi oOpa3sel] 3aloHEHWS 3/€KTPOHHOW (HOPMBI
3asiB/IeHUs (3arpoca).

dopmarHo-/IoThYecKasi TpoBepka C(HOPMUPOBAHHOTO  3asB/ieHUs1  (3arpoca)
OCYLLIeCTB/ISIETCSI aBTOMAaTUYeCKH II0C/le 3arlo/IHeHUs 3asiBUTe/IeM KaXJOro M3 MoJjeu
3JIEKTPOHHOU (opMbl 3amnpoca. IIpy BbISIBIEHMM HEKOPPEKTHO 3arlo/IHEHHOI'O 101
5JIEKTPOHHOU (OPMBI 3ampoca 3asiBUTeb YBeJOMJISIeTCS O XapaKTepe BbISIBIEHHOM
omMOKA W TIOpSiIKe ee YCTpaHeHHs TMOCPeACTBOM UH(MOPMAIJMOHHOTO COOOIIeHus
Herocpe/iICTBEHHO B 3/IEKTPOHHOU (popMe 3aripoca.

CrerjuanucT, OTBETCTBEHHbBIN 3a MpPHUEM U BbiZiauy JOKYMEHTOB, MPU MOCTYILJIEHUU
3asBJ/IeHMS U JOKYMEHTOB B 3/IEKTPDOHHOM BU/JIe:

- TIpOBepsieT 3/IeKTPOHHbIe 00pa3bl JOKYMEHTOB Ha OTCYTCTBHE KOMITbIOTE@PHBIX
BHUPYCOB U UCKa>KeHHOW MH(OpMaluy;

- perucTpupyer JOKYMEHTbl B YCTAaHOBJIEHHOM TOpSIKe, B TOM UMC/Ie B CHUCTEMe
3/IEKTPOHHOTO IOKYMeHTO000pOTa YII0OJITHOMOUEHHOT'O OpraHa;

- Hampas/sieT TMOCTYMUBIIWA MakKeT JOKYMEHTOB B 3/IEKTDOHHOM BHZE MEPBOMY
3aMeCTUTe/I0 T/1aBbl MBICKOBCKOTO TOPOJCKOTO OKpyra IO TOPOJCKOMY XO3SIUCTBY U
CTPOUTENBCTBY.

[TepBbI1 3amecTuTeNb I71aBbl MBICKOBCKOIO TOpPOJACKOTO OKpyra IO TOPOACKOMY



XO3UCTBY M CTPOUTENBCTBY HAK/IaJbIBAaeT PE30/OLUI0 O TMOPYUYeHUM PAacCMOTPEeHUs
MOCTYMNUBLLIEr0 3asBJ€HUST U JTOKYMEHTal[dd M0 IJIaHWPOBKE TEePPUTOPHMU Haua/bHUKY
YIIOJTHOMOUEHHOI'0 OpraHa.

MakcuMasibHbIM CPOK BBITIOJIHEHUST aJIMUHUCTPAaTUBHOU TPOLeAYPhI M0 TIpUeMy U
pPerucTpalyuu 3asiBjieHUs] U TPUI0XKEHHBIX K HEMY JOKYMEHTOB B (hopMe 3/1eKTPOHHBIX
JIOKYMEHTOB cocTaBJisieT 1 pabounii fieHb.

Kputepuii IpUHATHS pelleHus: MOCTYyIJIeHNe 3asiBJIeHUs] U TIPUJIOJKeHHBIX K HemMy
JIOKYMEHTOB.

Pe3ynbTaTOM agMUHUCTPAaTUBHOM MPOLIEAYPbl SIBJISETCS TIPHUEM, pPerucTpaLus
3asB/IeHHS U IPUIOXKEHHBIX K HEMY JOKYMEHTOB.

WNudopmaiiusi o rmipueme 3asiBleHUs] W TIPWIOXKEHHBIX K HeMy JOKYMEHTOB
(bUKCHUPYeTCsi B CUCTeMe 37IeKTPOHHOT'O IOKYMeHT0000pOoTa yIIO/THOMOUEHHOTO OpraHa.

3.1.2. ®opMUpOBaHME U HarpaB/leHUE MeXXBeJOMCTBEHHBIX 3aripOCOB B OpraHbI
(opraHu3zanuu), yuyacTBYHOIIMe B TIPeJOCTaBA€HUW MYHULMMAIBHOM YC/IyTH, C
rcrosb3oBaneM CMOB U nonyueHre JOKYMeHTOB, HEOOXOUMBIX /ISl PeA0CTaBIeHUS
MYHHULIUMNAJIBHOU YCTyTH.

OcHoBaHMeM /i Hava/la aJ/MUHUCTPAaTUBHOW TIPOLIeAYPhI SIBJISIETCS MOCTYILIEHUEe
3asB/IeHHs] W TPWIOXKEeHHbIX K HeMY [IOKYMEHTOB CIelIMa/IUCTy, OTBETCTBEHHOMY 3a
MOArOTOBKY MeKBeJJOMCTBEHHBIX 3aIlPOCOB.

CrieLiuanmuCT, OTBETCTBEHHBbIM 3a TOATOTOBKY MeXXBEeJIOMCTBEHHBIX 3arpoCoB,
OCYLLeCTBJISIET TIOATOTOBKY MeKBEeJOMCTBEHHBIX 3alpPOCOB Ha IOyueHHe NOKYMEHTOB U
CBeJIeHUM, YKa3aHHbIX B MyHKTe 2.6.2 HaCTOAIero aJMUHUCTPAaTMBHOIO perjaMeHTa, U
Harpas/sieT WX B OpraHbl (OpraHu3anuu), yKas3aHHble B IyHKTe 2.2.2 HACTOSLLIEro
aZIMUHHACTPAaTUBHOTO pPerjiaMeHTa.

MakcuManbHbIN CPOK BBIMIOTHeHUss — 1 paboumii [1eHb.

[Tonyuenrie B pamkax CMDB [10KyMEHTOB B 3/IeKTPOHHOM BHJE, YKa3aHHBIX B
nyHKTe 2.6.2 HacTosllero aJMUHUCTPATUBHOIO perjaMeHTa, OCYILeCTB/SIETCS B CPOK He
bonee 5 paboumx [gHEH CO AHS TIOCTYIUIEHHSI MeKBeJOMCTBEHHOT'O 3allpoca B OpraHbl
(opranmsanum), yyacteyromme B CMOB.

OO1uii MakCUMMaJIbHBIM CPOK BBIMOJHEHUs aZJMUHUCTPAaTUBHOW TipoLeAypbl — 6
pabounx gHel.

[JO/KHOCTHOE  JIMLIO, OTBETCTBEHHOE 3a BBINOJIHEHWE  aJMHUHUCTPAaTUBHOM
npoLeaypbl — CIeLUauCcT, OTBETCTBEHHBbIM 3a TMIOATOTOBKY MeKBEeJOMCTBEHHbBIX
3anpoCoB.

Pe3ynbTaT aAMUHUCTPATUBHOW TIpOLleAyphl U Croco® ¢uKcaluyu pe3y/bTaTa
BBITIO/THEHUS aIMUHUCTPAaTUBHOW MpOLeJypbl — TMOJIydeHue BBIMUCOK u3 EnuHOro
roCy/lapCTBeHHOTO peecTpa HeABWKUMOCTH (ganee — EI'PH) 06 ocHOBHBIX
XapaKTepUCTUKAaX M 3aperMCTPUPOBAHHBIX MpaBax Ha 3eMeJibHble Y4YaCTKW, B TpaHHULIAX
TePPUTOPUHU, B OTHOLLIEHUU KOTOPOM OCYILeCTB/ISIETCS MOArOTOBKA MPOEKTa MJIAHUPOBKHU.



3.1.3. TIpoBepka 3asiBieHUsI U [JOKYMEHTOB B Lie/iIX BBISIBJIEHUSI OCHOBAHUM [Jist
OTKa3a B MPUHATUM PeIleHrs O MOArOTOBKEe JOKYMEHTALUMU 10 TJIaHWPOBKe TePPUTOPUH,
YKa3aHHbIX B MYHKTe 2.3.3 HaCTOSLero aJ/MUHUCTPAaTUBHOIO PerjiaMeHTa, MOAr0oTOBKa U
HaripaB/ieHWe yBe/loOMIeHMsT 00 OTKa3e B TIPUHSTUM pellleHusi O TIO/ITOTOBKe
JIOKYMEHTALWU 10 TJIAHUPOBKE TEPPUTOPUM.

OcHoBaHMeM i Hava/la aJ[MUHUCTPAaTUBHOMW TIPOLIeAYPhI SIBJISIETCS MOCTYIL/IEHUEe
CBEeJJEHUU U JOKYMEHTOB, TOJIyYeHHBbIX B COOTBETCTBMM C IMYyHKTOM 3.1.2 HacTosIero
aZIMMHHACTPAaTUBHOTO PerjiaMeHTa.

OTBeTCTBeHHbIE CMELMaTMCThI OCYIIECTB/ISIOT MPOBEPKY 3asiBlIeHUsI U JJOKYMEHTOB,
B TOM 4MCJ/Ie MOCTYNUBIINX B paMKax CM3OB, B 1ie/151X BbISIB/IEHUS] OCHOBAHUWM /11 OTKa3a
B MPUHSTUU pelleHHWs O TMOJATOTOBKE [JOKYMEHTalWd MO0 TUIAHUPOBKE TePPUTOPUH,
YKa3aHHbIX B IMYyHKTe 2.3.3 HaACTOALLEro aJMUHUCTPAaTMBHOIO perjiaMeHTa, B TedyeHue 7
pabouux gHeM.

B cnyuae BbISIBIeHHsS OCHOBaHUWM [/l OTKa3a B MPUHATUM PeLIeHUs O MOJrOTOBKE
JNOKYMEHTAI[UH 110 TJIAHUPOBKE TEPPUTOPHH, CTIEMATUCT B TeueHHe 3 pabouux AHeH
MO/ICOTAB/IMBaeT TIPOEKT yBeZioMJieHHsI 00 OTKa3e B TIPUHSITUW peIlleHus] O TO/ITOTOBKe
JOKYMEHTallu¥d [0 T[UIAHUPOBKE TEPPUTOPUM C yKa3aHWeM TIPUYMH  OTKa3sa,
YCTaHOBJIEHHbIX TMYHKTOM 2.3.3 HACTOALLEro aJMUHUCTPAaTUBHOIO perjiaMeHTa, repeaaeT
yKa3aHHbIMA TPOEKT yBeJOMJ/IEHHs Ha IMPOBEPKY HAuya/JbHUKY YIIOJTHOMOYEHHOr'O OpraHa,
KOTODBIM B CBOK OuYepe[b Hampas/seT IPOEKT YBeAOMJIEHUS Ha TMOJIMCh MepPBOMY
3aMeCTUTe/TII0 TJIaBbl MBICKOBCKOTO TOPOJCKOr0 OKpyra MmO TOPOJACKOMY XO3SIUCTBY M
CTPOUTEJIbCTBY.

[Tocne moanwucaHvs NEPBbIM 3aMecTUTeneM TIaBbl MBICKOBCKOTO TOPOJCKOTO
OKpyTa I10 TOPO/ICKOMY XO03MCTBY U CTPOUTELCTBY YBeOM/IeHHsI 00 OTKa3e B IMPUHATHU
peleHusi 0 MOJArOTOBKE AOKYMEHTAallMM IO TJIAaHWUPOBKE TEePPUTOPUM, OTBETCTBEHHBIU
CMeLUaJMCT TI0 KOHTAaKTHOMY HOMepy TejiepOHa WM afpecy 3/JeKTPOHHOM MOUTHI,
yKa3aHHBIM B 3asiBJIeHWH, B TeueHHe 1 pabouero qHs MHPOPMHUPYET 3asBUTE/Is, BLIICHSIET
JKeraeMbIi CIIoco0 TIO/TyueHHUs] 3asiBUTe/IeM YKa3aHHOTO YBeJOMJIEHHS U 00ecrieurnBaeT
HaTipaBJIeHHe 3asBUTEJTI0 YBeJOM/IEHUS] COOTBETCTBYIOIIHMM CITIOCOOO0M.

[TonyueHue 3asiBUTeNIeM YBelOM/IeHHSI 00 OTKa3e B TIPUHATUM peIIeHUs] O
MO/ACOTOBKE [JOKyMEHTal[iy [0 IJIaHUPOBKE TepPpUTOPUM  (PUKCUpYyeTCSd B JKypHase
perucTpaLum.

B wiyuae, eciu OCHOBaHMS [Jid OTKa3a B TIPUHATUM peLIEHUS] O TMOATOTOBKE
JOKYMEHTALMK MO TJIaHUPOBKE TePPUTOPUU, YCTAHOBJIEHHbIE MYHKTOM 2.3.3 HaCTOSLLEro
aZIMUHHACTPAaTUBHOTO perjiaMeHTa, OTCYTCTBYIOT, OTBETCTBEHHbIM CIIELIUaIMCT B TeueHue 3
pabourx [gHel TO/rOTaB/MBaeT MPOEKT MMOCTAaHOBJIEHUS aJIMUHHCTPALMA MBICKOBCKOTO
TOPOJCKOr0 OKpyra O TPUHATHU pelleHusi O MOATOTOBKe JOKYMEHTAaLMU 10 TJIaHUPOBKe
TePPUTOPUU U TMOSICHUTETbHYIO0 3anucKy K Hemy. [locne moanucaHvs MOSCHUTETbHOM
3alyCKy MepBbIM 3aMeCTUTesIeM IJ1aBbl MBICKOBCKOT'O TOPOJICKOTO OKpYyTa I0 TOPOJCKOMY



XO3UCTBY U CTPOUTEJIbCTBY JOKYMEHTHI HaNpPaBJISItOTCS T/1aBe MBICKOBCKOTO FOPO/ICKOTO
OKpyra [J1sl IPUHATUS PeLLeHUsl.

Kputepuii TmipuHATUS  pelleHUss — Haauuve (OTCYTCTBHME) OCHOBAaHUM,
NpelyCMOTPEeHHbIX MYHKTOM 2.3.3 HaCTOSIero aAMMHUCTPATUBHOTO perjiaMeHTa.

MaxkcuMasbHbIY CpOK BhIMoaHeHUs — 10 (mecsiTh) pabounx AHeM.

ITo/DKHOCTHBIE  JIMIla, OTBETCTBEHHble 3a BBINIOJHEHWE aJMUHUCTPAaTUBHOU
NpoLieAyphbl, — CIIeLIUaIMCThl, HAUa/JIbHUK YTIOJITHOMOYEHHOI'O OpraHa, epBbIv 3aMeCTUTE b
r71aBbl MBICKOBCKOT'O TOPOZACKOIO OKpPyTra 1Mo rOPOJICKOMY XO3SMCTBY Y CTPOUTENILCTBY.

Pe3ynbTaT aAMUHUCTPATUBHOW TIpoLleAypbl U Crocob ¢uKcaluu pe3y/bTaTa
BBITIO/THEHUS aJJMUHHACTPAaTUBHOM TMPOLeAYPbl — IMOATOTOBJIEHHBIM TIPOEKT pEeLIeHUs O
MIPUHATHAN PeIlleHHsI O TIOATOTOBKE JOKYMEHTAI[UM T0 TIJIAHUPOBKE TEPPUTOPHH JU0O
HampaB/ieHHWe yBeZoM/JeHHss 00 OTKa3e B TIPUHATUM peIIeHHsI O TOATOTOBKe
[IOKYMeHTaL1U 10 TJIAHUPOBKE.

3.1.4. TlpuHaTue pelleHWss O TIOACOTOBKE [JOKYMEHTalWW [0 I[JIAHUPOBKe
TePPUTOPHU.

OcHOBaHMeM /s  Hauvaja  aJMUHUCTPAaTUBHOW  MpOLENypbl  SIB/SIETCSA
MOATOTOB/IEHHbIM TIPOEKT ITOCTaHOB/IEHUS aJMWHHUCTpal[id MBICKOBCKOTO T'OPO/CKOIO
OKpyTra O NPUHATUM PeLleHUs O MOATOTOBKe JOKYMEHTAL[MH 0 JIAHUPOBKE TEPPUTOPUH U
TIOSICHUTEJIbHAS 3alMCKa K HeMY.

CornacoBaHve  TMpoeKTa [OCTAaHOBJEHUS  aJMUHUCTpPALMU  MBICKOBCKOIO
TOPOZCKOT0 OKpyra O TNPUHATUM PelleHusl 0 TOATOTOBKEe JOKYMEHTALUM T0 TIJIaHUPOBKE
TePPUTOPUU  OCYILIECTB/SIETCA B COOTBETCTBUM C PAaCOPSUKEHWEM aJMUHUCTPaLUr
MBICKOBCKOT'O TOPOZACKOro okpyra oT 27.06.2013 Ne40-p «O6 yTBepKAeHUN UHCTPYKIUU
T10 [1e/I0TIPOU3BO/CTBY B aAMUHUCTPALM MBICKOBCKOT'O TOPOZCKOT0 OKPYyTra».

MakcuManbHbIH CPOK BBITIOJTHEHUS] afIMUHACTPATUBHOMN TiporeAypbl — 10 pabouunx
JTHEM.

IO/KHOCTHOE  JIMLIO, OTBETCTBEHHOE 3a  BBIMOJIHEHWE aJMHUHUCTPAaTUBHOM
TpoLelypbl — rjlaBa MBICKOBCKOTO TOPOACKOr0 OKpyTa.

Pe3ysibTaT aZ/MUHUCTPAaTUBHOM TIpOIleAlypbl M croco0 ¢dukcaluyu pe3yibTaTta
BBITIO/THEHUSI aJJMUHUCTPAaTUBHOM TMpOLleJypbl — MOANMUCAHHOEe TI71aBOM MBICKOBCKOTO
TOPOZCKOr0 OKpyra M 3aperuCTpUpOBaHHOe B YCTAaHOBJIEHHOM IOpPSiZiKe MOCTaHOBJIEHUE
aZIMUHUACTPAaLM MBICKOBCKOT'O TOPOZCKOTO OKpYyra O MPUHSTHUU PElleHus1 O MOATOTOBKE
[IOKYMeHTaL1Y I10 TJIAHUPOBKE TePPUTOPUM.

3.1.5. HWuHdopmupoBaHve 3asiBUTe/II O TMPUHSTUM pelleHUss O TOATOTOBKe
JIOKYMeHTaL1Y 10 [JIAHUPOBKE TePPUTOPUM.

OcHoOBaHMeM /i1 Havajaa aJIMUHUCTPAaTMBHOU MpPOLIeAYPhI SB/SETCS TMOAMMCAHHOEe
r71aBo MBICKOBCKOTO TOPOZACKOTO OKpyra M 3aperucTpUpPOBaHHOE B YCTAaHOBJEHHOM
TIOpsiIKe MOCTaHOBJIeHMEe aJMUHUCTPALIUM MBICKOBCKOIO TOPOZCKOr0 OKpyra O MPUHATUU
pelleHusi O MOATrOTOBKE JOKYMEHTALMH I10 IJIAHUPOBKE TePPUTOPUH.



OTBETCTBEHHbIM CMELUaNMCT T0 KOHTAaKTHOMY HOMepy TejeOoHa WU afpecy
5JIEKTPOHHOM T0YTHI, YKa3aHHbIM B 3asiBJIeHWH, UH(QOPMUPYET 3asiBUTE/ISI O IPUHATHUU
COOTBETCTBYIOLLIErO PelleHUs B JleHb, CJIEAYIOL[UN 3a JHEM MPUHATHS TaKOro peLleHus,
BbISICHSIET ~ JKeJlaéMbli Crioco0 To/ydyeHUst 3asiBUTe/leM YKa3aHHOTO pelleHusi |
obecrieurBaeT ero HarpaBJieHUe 3asBUTEII0 COOTBETCTBYIOIIUM CIIOCOOOM.

MakcuMabHbIN CPOK BbIMIOJTHeHUsI — 1 paboumii eHb.

JlO/DKHOCTHOe — /IMLI0, OTBETCTBEHHOEe 3a  BbINIOJIHEHUEe  aJMHUHUCTPaTUBHOU
NpOLieAyPbl, — OTBETCTBEHHBIN CIIeLMaaUCT YIIOTHOMOUEHHOIO0 OpraHa.

Pe3ynbTaT aMUHHCTPAaTUBHOM TIpoLleAypbl M criocob ¢Qukcauuu pe3ysbTaTa
BBIMIOJIHEHWS  aJJMUHUCTPAaTUBHOM MpOLieAypbl — TIOJlyueHHe 3asiBUTelleM KOMHUU
MOCTaHOBJ/IEHUsI aJMUHUCTPALMM MBICKOBCKOTO TOPOJCKOTO OKpyTa O MPUHATUU PeLleHUs
O MOATOTOBKE JOKYMEHTAL|MK M0 [JIAaHUPOBKE TEPPUTOPHUH.

[TosyueHue 3asiBUTeIEM pe3yJbTaTa YCIYTH (PUKCUPYETCS B )KypHasie perucTpaLyi.

3.2. TlopsiioK uWCTpaB/eHUsl AOMYIIEeHHbIX OMeYaTOK M OMIMOOK B BBIJAHHBIX B
pe3yJbTare MpeoCTaB/IeHrs MyHULIAIIAIbHOM YCIYTH JOKYMeHTax.

OcHoBaHueM [i/1s1 Hayasla aIMUHUCTPaTUBHOM MPOLelyPhl SIB/SETCS Tpe/iCTaB/IeHre
3asiBUTEJIEM B YIIOJTHOMOUEHHBIM OpraH 3asiB/IeHHs 0 (JopMe COIJIaCHO MPUJIOKEHUIO 3 K
HaCTosAIeMY aJIMUHHMCTPAaTHBHOMY perjiaMeHTy 00 MCIpaB/eHUU OLIMOOK M OreuaToK B
JOKYMEeHTax, BbIIaHHbIX B pe3yJ/ibTaTe [pefoCTaBIeHNss MyHULIUIAIbHOW YC/IYTH.

K 3asB/IeHMI0O IOMHMMO [OKYMEHTOB, SIBJISIFOLLMXCSI OCHOBaHWEM JI/Isl UCIIpaB/IeHUs
omMOKY (OreuyaTku), 3asBUTeb TPUK/IQ/bIBaeT OPUTMHAA JOKyMeHTa — pe3y/bTara
Npe/ioCTaB/IeHUs] MyHULIUIIAbHOM yC/IyTy Ha OyMa)KHOM HocuTerte (TIpY HaTMUWK).

N0/DKHOCTHOE JIMLI0 YTIOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a MpeZoCTaB/IeHNe
MYHMLMIIAJBHOW YC/IyTM, pacCMaTpuBaeT 3asBiieHUe, IpeJCTaBlIeHHOe (HarpaB/eHHOe)
3asgBUTesIeM, M TIPOBOJUT TMPOBEPKY yKa3aHHBIX B 3asIBJIEHWU U JOKYMeHTaxX CBeJleHUU B
CPOK, He TIpeBbIIAOMWK 2 pabouux [AHsS C JaThl PEerucTpaldyd COOTBETCTBYIOLLETO
3as1BJIeHUSI.

Kpurepuem TmNpUHATHS pelleHus 10 aJAMUHUCTPATUBHOW MpOLeAype SBISAeTCS
Ha/lMuue WM OTCYTCTBUE TaKWUX OreyaTok W (wid) omubok. B ciydae BbIsiBeHUS
JIOTYIIIeHHbIX OreyaToK M (W) OIMOOK B BbIIAHHBIX B pe3ysbTare MpeAoCTaBeHUs
MYHULIATNAABHOW YCIyTM [JOKyMEeHTaX [OJDKHOCTHOe JIMLIO YTOJHOMOYEHHOrO OpraHa,
OTBETCTBEHHOE 3a MpeJ0CTaB/leHre MYHULMIIAJIbHOM YCIYTH, OCYLLeCTB/sIeT UCIIpaB/IeHNe
M 3aMeHy yKa3aHHbIX JJOKYMEHTOB B CPOK, He TpeBbIIIaoL[1il 5 pabounx JHell ¢ MOMeHTa
pervucrpaniy COOTBeTCTBYIOLLEro 3asiB/IeHUSI.

B ciyuae OTCyTCTBUSI OmeuaToK U (WIM) OLIMOOK B JOKYMeHTax, BbIJaHHBIX B
pesyjibTaTe  IpefOCTaB/IeHUs  MYHULMIIAJIBHOW  YCIYyTH,  JO/DKHOCTHOE  JIULIO
YIIOJIHOMOUEHHOI'O OpraHa, OTBETCTBEHHOE 3a IpeJi0CTaB/IeHre MYHHULIMITAIbHOM YCIIYTH,
MUCbMEHHO COOOIIaeT 3asBUTEI0 00 OTCYTCTBUM TaKUX OMEYaToK W (WIM) OMMOOK B
CPOK, He TIpeBBIIAIOIIMN 5 pabounx JHell C MOMEHTa PervucTpal[ii COOTBETCTBYIOLLETO



3adBJICHUS.

3asiBneHre 00 WCIMpaB/ieHUM OMIMOOK W OMeuaTOK B JOKYMEHTax, BbIJaHHbBIX
B pe3yJibTaTe TIPeJOCTaB/IeHUS MYHULIATAILHOM YCIYTH, MOXKET ObITh Ipe/CTaB/IeHO
3asiBUTeJIeEM B 3JIeEKTPOHHOU (hopme, B ToM uncie uepe3 EINT'Y, PTITY.

B cnyuae nogaun Takoro 3assnenus yepe3 EIII'Y, PIII'Y ucripaBieHHbIN JOKYMEHT
B 9/IEKTPOHHOM BHJle WIA CKaH JOKyMeHTa Ha OyMa)kKHOM HOCUTesie, AOKYMEHT,
nHGOpMHUPYIOLLKI 00 MCIpaB/ieHrH OIIMOKYU B BbIJaHHBIX B pe3yJbTaTe MpeAoCTaBIeHuUs
MYHULIATIAIBHOW  yC/IyTA  JOKYMEHTaX WM yBejomjieHHe 00 OTCYTCTBUM OIIMOKU
(ommbOK) B BBIJJAHHBIX B pe3y/abTaTe TIPelOCTaB/IeHUs MYHULIMIAIBHOW YyCIyTH
JOKYMeHTaX, pa3MelriaeTcs B TMUHOM KabuHete 3asiButens Ha EIIT'Y, PIITY.

Pe3ynbTaTOM agMUHUCTPAaTUBHOM TMPOLIEAYPHl SIBISIETCA BblJaua (HampaBieHue)
3aBUTE/II0 HCIPAB/IeHHOIO B3aMeH paHee BbIJAHHOIO [JOKYMEHTa, SBJISIOILerocs
pe3y/bTaTOM TIpe/0CTaB/IeHHs] MyHULIUTIA/ILHOW YCJIYTH, UM COO00IeHre 00 OTCYTCTBUU
TaKWX OTEeYaTOK U (WIH) OIMUOOK.

4. (I)OprI KOHTPOJIA 34 NMPpeJoCTaB/IEHUEM MYHPIIII/IHaJIbHOﬁ YCOIYTH

4.1. [TopsiioK  OCyIIleCTB/IeHUs] TeKyIlero KOHTPOJsi 3a CoOnojeHueM U
VICTIOJIHEHVeM  [IO/DKHOCTHBIMM  JIMLjJaMM, OTBeTCTBeHHbIMU 3a IIpeJoCTaBjieHue
MYHHULIUMAJIBHOU YCJIYTH, TOJIOKEHUM HACTOSLLEero aJAMWUHHCTPAaTHBHOTO perjiaMeHTa M
WHBIX  HODMAaTUBHBIX  TIPAaBOBbIX  aKTOB, YyCTAHaB/IWBAaWI[UX  TpebOBaHHA K
NpeJiOCTaB/IEHNUI0 MYHULIMMNAJIBHOU YC/IYTHM, a TakKKe TNPUHATHEM pelleHud TaKuMU
JIO/DKHOCTHBIMU JIUL[AMU.

Tekyiuii KOHTPOJbL 3a COO/IO/IEHHeM U WCTIOTHEHWEM J[IO/DKHOCTHBIMM JIMLIAMU,
OTBETCTBEHHbIMM  3a  MpeJOCTaB/JieHWe  MYHULMMAIbHOM  YCAYTU,  TOJIO)KEeHUU
aJMUHUCTPAaTUBHOIO  perjaMeHTa M MWHbIX HOPMAaTHMBHBIX I[IPABOBbIX  aKTOB,
yCTaHaB/IMBAIOL[MX TpeOOBaHWS K TIPeOCTAB/IEHHUIO MYHHUI[UTIALHON YC/IYTH, a TaKXkKe
TIPDUHATUEM UMM pellleHUM (fanee - TEKyIL[UM KOHTPOJIb JesITeIbHOCTH) OCYIeCTBJISIET
Hauya/IbHUK YIIOJIHOMOYEHHOI0 OpraHa.

TeKyIIMii KOHTPOJIb OCYII[@CTB/ISIeTCSI TTyTeM TIPOBeZIeHUs IPOBEPOK COOMIOZIeHUsT U
VICTIOJTHEHUS [JO/DKHOCTHBIMHA JIMLJAMUA W COTPYJHUKaMU IIOJIO’KEHUM HACTOSLLEro
aJAMUHUCTPAaTUBHOIO  perjaMeHTa WM MHbIX HOPMATMBHBIX IIpaBOBLIX  aKTOB,
yCTaHaB/IMBAIOLMX TpeOoBaHUS K TIPeJOCTaB/IeHHI0 MyHULIUTIATbHON YCITyTH.

4.2. 1lopsifj0oK ¥ MEepUOAUYHOCTb OCYIIEeCTB/IEHUSI IUIAHOBBIX W BHEIJIAHOBLIX
TPOBEPOK MOJIHOTHI M KauecTBa MpeJOCTaB/JeHUs] MYHULIMMNAIbHOM YCIyTH, B TOM YMCIIe
nopsifiok ¥ ¢GOpMbl KOHTPOJISL 3a TIOJIHOTOM W KauyeCTBOM  TPe/OCTaBIeHUs
MYHHULIUNAJbHOU YCJTyTH.

KoHTponbk 3a MOMTHOTOM U KayeCTBOM MpeIOCTaB/IEHUS] MYHULIMNAJbHOU YCIyTU
BK/IIOUaeT B cebsi MpoBe/ieHHe TPOBEPOK, BBISB/IEHHE W yCTpaHeHHe HapyIleHW TpaB



3asgBUTe/Iel, paCCMOTPeHUe, TIPUHATHE B Mpe/enax KOMIETEHLMU pellleHUd U MOATOTOBKY
OTBETOB Ha oOpalljeHus 3asiBUTeJIeH, ColeprKalliuX >Kao0bl Ha AeiicTBus (be3zelicTBre) U
pelleHre JO/DKHOCTHBIX JIULI.

[IpoBepkM TOMHOTBI M KaueCcTBa MPeJOCTaBA€HUSI MYHHULMIIAJBHOM YyC/IyTH
OCYLLIECTB/ISIFOTCSI HAa OCHOBAaHWU PaCOPSDKEHWM  aJIMUHMUCTpaLMd  MBICKOBCKOTO
rOpPOJZICKOr0 OKpyTa.

[TpoBepKy MOTYT ObITh MJIAHOBBIMUA M BHEIJIaHOBBIMU. [1OPSIIOK ¥ MepHOJIUYHOCTh
TJIAHOBBIX MPOBEPOK YCTaHAB/IMBAKOTCA PYKOBOJAWUTE/IEM YIIOJHOMOYEHHOro oprasa. [Ipu
NpOBEPKe  pacCMaTpUBAalOTCSl BCe  BOIPOCHL, CBSI3aHHble C  TpPeJOCTaB/e€HHUEM
MYHULIUNAJIBHOU ~ yCIyrd (KOMIUIEKCHbIE TIDOBEPKW), WIX OTHAe/bHble BOIPOCHI
(TemaTHueCKue TIPOBEPKH).

BHeriaHOBble TMPOBEPKU TPOBOJATCS /151 MPOBEPKM (pakTa YCTpPaHeHHsI paHee
BbISIB/IEHHBIX HapyILIeHWM, a Takke B (Jiyuyae T[IOJyuYeHUs >kanob Ha [JeicTBus
(6e3pmeiicTBrE) COTPYIHUKOB. [IpOBEPKH TaK)Ke TIPOBOJSTCS 110 KOHKPETHOMY OOpalljeHU0
3asiBUTEJIA.

[TeproMUHOCTD OCYILECTB/IEHUS TJIAHOBBIX MPOBEPOK — He peXke OJHOro pasa B
KBapTaJl.

4.3. OTBeTCTBeHHOCTb  MYHULMIIAJBHBIX  C/IyKalllUX  OpraHa  MeCTHOI'O
camoyTipaB/ieHUs] U UHBIX JIO/DKHOCTHBIX JIML] 3a pellieHusi U JelcTBusi (6e3feiicTBue),
TIpUHUMaeMble (OCyILeCTB/IsieMble) B XO/e Mpe/IoCTaBIeHUs] MyHULIUIAIbHOW yCIyTH.

[Io pe3ynpTaTaM MpPOBEPOK B Cjydae BbISIBJIEHUS HapYLIEHUW IT10JI0)KeHUU
HaCTOSILL[er0 aJMUHHCTPAaTUBHOTO perjiaMeHTa ¥ WHbIX HOPMAaTHMBHBIX IPaBOBBIX aKTOB,
yCTaHaB/IMBAIOIL[MX TpeOOBaHUs K TIPeJOCTaB/IeHHUI0 MYyHUIUIATLHOW YCIYTH, BUHOBHBIE
COTPYZHUKM U [OJ/DKHOCTHBIe JIMLla HeCyT OTBeTCTBEHHOCTb B COOTBETCTBUM C
3aKOHO/1aTe/IbCTBOM Poccuiickon ®efepariym.

COTpyJHUKHA, OTBETCTBEHHbIe 3a TMpHWeM 3asiBJIeHUd W [JOKYMEHTOB, HeCyT
MepCOHANbHYI0 OTBETCTBEHHOCTh 3a COOJIIOZileHre CPOKOB U TOpsJKa TIpyeMa u
pervcTpanuu JOKYMEeHTOB.

COTpyJHUKH, OTBETCTBEHHbIE 3a TOJATOTOBKY JOKYMEHTOB, HECYT IEPCOHA/bHYIO
OTBETCTBEHHOCTH 3a CO0JII0/IeHre CPOKOB U TOpsi/ika 0(popMIIeH s JOKYMEHTOB.

CoTpyJHUKHA, OTBETCTBEHHbIEe 3a BblJady (HampaB/ieHWe) [AOKYMEHTOB, HeCYT
MepCOHa/IbHYI0 OTBETCTBEHHOCTb 3a COO/IOZieHre TIOpsiKa BbIJaud (HarpaB/ieHus)
JIOKYMEHTOB.

1o/DKHOCTHOE L0, TO/ITIMCaBliiee JOKyMeHT, c(hOpPMUPOBaHHBIN IO pe3yJ/bTaTaM
NpeAiOCTaB/IeHUs MYHULIMMNAIBHOM YCJIYyTW, HeCeT IepCOHA/JbHYI0 OTBETCTBEHHOCTb 3a
NIPaBOMEPHOCTD MIPUHATOrO pelleHus U BblZjauM (HarpaB/ieHHs) TaKOro JOKyMeHTa JIMLY,
rpe/iCTaBUBILIEMY (HalpaBUBILEMY ) 3asiBJIEHUE.

[TepcoHasbHass ~ OTBETCTBEHHOCTb  [JO/DKHOCTHBIX — JIML,  yYaCTBYHOIIUX B
MpeloCTaB/eHUM  MYHULMNAJIBHOW  YCJIYyTH, 3aKpeIvisieTCsd B COOTBETCTBYHOILUX



JNO/DKHOCTHBIX WHCTPYKLIUSIX B COOTBETCTBUM C TpeOOBaHMSIMM 3aKOHOZATeThCTBA
Poccuiickon ®@epeparyu.

4.4. TlonokeHusi, XapakKTepu3yoiyie TpeboBaHUS K MOPSAKY U (opMaM KOHTPOJIS
3a TMpeAoCTaB/IeHMeM MYHMIMIIAIbHONW YCIYyTh, B TOM UYHC/Ie CO CTOPOHBI TpaXkKAaH, WX
o0belMHeHUI U opraHu3aLui.

KoHTponb 3a ucrnosiHeHneM JaHHOTO aZIMUHUCTPAaTUBHOTO perjiaMeHTa CO CTOPOHBI
rpaXkfiaH, WX O0ObeJUHEeHW W OpraHy3aluii SB/SETCS CaMOCTOSTe/IbHOW (opMoi
KOHTPOJISI YW OCYIIeCTB/IsSIeTCSl TyTeM HarpaBjieHuss oOpailleHnii B aJMUHHACTPALIAIO
MBICKOBCKOTO  TOPOZACKOTO OKpyra, a Takke TiyTeM o0O0)Ka/JiOBaHUSI [JeMCTBUM
(be3meiicTBUSI) U pEIIeHUM, OCYIIECTBASEMbIX (MMPUHATBIX) B XOZE HWCIIOTHEHHS
HaCTOSIlero a/IMUHUCTPATUBHOIO perjiaMeHTa.

I'paxmaHe, uX 00beJUHEHWS W OpraHW3al[iM BIIPaBe HAMpaB/sATh 3aMeuaHUs U
NpeJyIO’KeHUs 10  YJIy4YllleHWI) KayecTBa W JOCTYIHOCTA  MPeJOCTaB/IeHUS
MYHHULIUNAJbHOU YCIyTH.

5. locye0HbIN (BHECY/Je0HBII) MOPAJOK 00)Ka/I0BaHHUSA
pelleHHi U felcTBHH (0e3eliCTBUA) OpraHa, Mpe/j0CTaB/IAIOIEero
MYHULIUNA/IBHYI0 YCIYTy, MHOTO()YHKIIHOHA/ILHOT0 LIeHTPA, OpraHu3aIui,
a TaK)Ke UX JA0/DKHOCTHBIX JINI, MyHHI[HIIA/TBHBIX CJTy)Kall[HX, PA00THUKOB

Wudopmariysi Ajist 3asiBUTeNsI O ero rpaBe TojaTh Kajo0y Ha peliieHve U (Win)
nericteue (0Oe3melicTBUe) aAMHUHHUCTPALMM MBICKOBCKOTO TOPO/ICKOTO OKpyra u (Wiu) ee
JOJDKHOCTHBIX JIUL], MyHULMIA/bHBIX CIY>Kall[MX TPU TMpeA0CTaB/JeHUHA MYHULIUMAIbHON
yciiytu (masee - xanoba).

3asBUTETM WMEIOT TIpaBO TofaTh >kajoby Ha pelieHue u (Wid) [AelCTBUE
(be3meticTBHE) aAMUHUCTpALMd MBICKOBCKOTO TOpPOJICKOTO OKpyra U (WiM) ee
JIOJDKHOCTHBIX JIWLl, MYHULUIA/IbHBIX CIY>KallUX TPU MpeJoCTaBJeHUU MYHHULIUNAJIbHOU
YCIIyTH.

5.2. [IpeameT >kano0Bbl.

[TpenmeToM  »kanmoObl — SIBASIOTCA — pelleHUss W jelictBus  (6Oe3jelicTBue)
YIOTHOMOYEHHOTO OpraHa, JOJ/DKHOCTHOTO JIMlia YIIOJTHOMOUEHHOro opraHa J/mbo
MYHULUIAaIBHOTO C/Ty>Kalllero.

3asiBUTE/Tb MOKET 00paTUTHCS C »Kamo0oi, B TOM UKc/ie B C/IeYIOIMIUX C/Tydasx:

1) HapylueHue CpOKa perucTpauyy 3arpoca O MpefoCTaBAeHUuM MYHULUIAIbHOU
yCIIyTy;

2) HapyleHue CpOKa MpeoCTaB/IeHNUs] MyHULUIIAIbHOW YCIYTH;

3) TpeboBaHue y 3asBUTENS JOKYMEHTOB WM WH(OpPMAIUU MO0 OCYIeCTBIeHUS
JIeWCTBUM, TIpeJOCTaB/eHWe WM OCYIIeCTB/AeHHe KOTOPbIX He MpeAyCMOTPEeHO
HODMaTHMBHBIMM  TPaBOBbIMM  akTaMu Poccuiickor ®epepauyy, HOPMaTHBHBIMU



npaBoBbIMU akTamMu KemepoBckoit ob6sactu - Ky3bacca, MyHULIATIATBHBIMYA TIPaBOBBIMU
aKTaMU il IpPe/I0CTaB/IeHUs] MyHULIMIIA/IbHOW YCIYTH;

4) OoTKa3z B IMpueMe [JOKYMEHTOB, Ipe[oCTaB/eHHWe KOTOPbIX MPeyCMOTPEHO
HOpDMaTHMBHBIMM TPaBOBbIMM akTaMu Poccuiickor ®epepalyy, HOPMaTHBHBIMU
NpaBOBLIMM akTamMu KemepoBckoii obsactu - Ky3bacca, MyHUIUTIATBHBIMU TIPaBOBBIMHU
aKTaMU /sl Ipe/IoCTaB/IeHUs1 MyHULIUMAJIbHOU YCIYTH, Y 3asiBUTEJIS;

5) OTKa3 B MpeAoCTaB/ieHWM MYHULMNAJbHOW YCIYTH, eC/id OCHOBAaHUS OTKa3a He
TipelyCMOTpeHbI (he/lepasibHbIMUA 3aKOHAMU Y TIPUHSITBIMU B COOTBETCTBUM C HUMH WHBIMU
HOPMAaTHWBHBIMU TpPaBOBbIMU akKTamMu Poccuiickori ®efepaijuu, 3aKOHaMd W WHBIMHU
HOPDMaTHUBHBIMA  TIPaBOBBIMM  akTamMu  KemepoBckoit  obsmactu -  Ky3sbacca,
MYHULMTaIbHBIMU MTPaBOBLIMU aKTaMU;

6) 3aTpeboBaHMe C 3asgBUTe/s TPU TIPeJOCTaBAEHUM MYHWIIMIAJBHOU YCIyTH
MaTbl, HEe TMpeJyCMOTPEHHOM HOPMAaTHMBHBIMM T[IPaBOBBIMM aKTaMu Poccuiickou
denepalii, HOPMaTHUBHLIMHM TIPaBOBBIMM akTamMu KemepoBckoil obsactu - Kysbacca,
MYHULIUMA/IbHBIMU TTPAaBOBLIMU aKTaMU;

7) OTKa3 oOpraHa, MpeJOCTaB/SIONIEr0 MYHULIUNAJbHYIHO YCIYTY, AO/DKHOCTHOIO
JWlla OpraHa, TpeJOCTaB/SIIOIIEr0 MYHULMNAJBHYH YCIyry, B  HCIpaB/JIeHUU
JOMYI[eHHBIX WMM OIeuaTOK M OIIMOOK B BBIJIAHHBIX B pe3y/bTaTe IIpeloCTaBeHUs
MYHULIATIAIBHOW YCAYTH JOKYMeHTax /100 HapyllleHHWe YCTaHOBIeHHOI0 CPOKa TaKuX
WCIPaB/IeHUM;

8) HapyllleHWe CpOKa WM TIOpsJKa BbIAAUA [OKYMEHTOB MO pe3y/bTaTaM
TIpe/loCTaB/IeHUsI MyHULIMTIATbHOU YCIYTH;

9) nmpuocTaHOBJ/IeHWEe MPeJOCTaB/IeHUs] MYHULUMNAJAbHOW YCIYTH, eCIU OCHOBaHUS
TIPUOCTAHOB/IEHUSI He TpeAyCMOTpeHbl (heJepasbHbIMA 3aKOHaMU W TPUHSATBIMUA B
COOTBETCTBUM C HUMH HHBIMA HODMATWBHBIMU TIPaBOBBIMU aKTaMW Poccuiickou
denepaluy, 3aKOHaMU W UHBIMM HOPMAaTUBHBIMU MPaBOBbIMU akTamu KemepoBckou
obmnactu - Ky3bacca, MyHULIATIaTbHBIMY TIPABOBLIMH aKTaMU;

10) TpeboBaHMe Yy 3asBHUTeNST TIPU MPEAOCTaBAEHUA MYHHUIUIAIBLHON YCIyTH
JOKYMEHTOB WM HWH(OpMaluu, OTCYyTCTBUe UM (WIM) HeJOCTOBEPHOCTh KOTOPBIX He
yKa3bIBa/IMCh MPU TepBOHayYa/bHOM OTKa3e B IIpHeMe JOKYMEHTOB, HeoOXOJUMBIX /s
Mpe/loCTaB/AeHUs MYHULIMNAJBHOW YCIYTH, 38 UCKIIOUEHUEeM C/1ydyaeB, MpeayCMOTPEHHBIX
nyHKTOM 4 4vactd 1 crateu 7 ®epepasnbHoro 3akoHa ot 27.07.2010 Ne 210-®d3. B
yKa3aHHOM cJiydae aocyaeOHoe (BHecyzeOHOe) oOykasoBaHHMeE 3asiBUTE/IEM peIIeHUd U
nericteuii (6e3zmeticteusi) M®L], pabothrka M®II] Bo3MOXXHO B ciydae, ecii Ha M®L],
pelreHuss U AencTBus (Oe3meMCcTBHE) KOTOPOro O0XKa/IyrOTCS, BO3/I0’KeHa (DYHKIHMS TI0
TIpe/OCTaB/IEHHUIO0 COOTBETCTBYIOI[MX MYHUIIMIANBHBIX YyCJAyT B TIOJIHOM 0OBbeMe B
Topsiike, orpeieJieHHOM 4acTbto 1.3 ctatbu 16 depepanbHoro 3akoHa ot 27.07.2010 Ne
210-D3.

’Kanoba momkHa coepkaTh:



1) HauMeHOBaHWe oOpraHa, TMpeJOCTAB/SIONIEr0 MYHUIUMIAIBHYIO  YCIyTY,
JO/DKHOCTHOTO JIMI]a OpraHa, IIPeJOCTaBJISION[ET0 MYHHUIUMNA/IBGHYIO YCIyTy, arbo
MYHULIATIAZIBHOTO ~ C/y)Kalllero, peliieHUss U fAelctBus  (0Oe3zeiicTBre) KOTOPBIX
ob>KanmyroTcs;

2) damwivio, UMs, OTYeCTBO (MOC/eHee - TPU HaJIUYUM), CBEJIEHUS O MecTe
JKATeNbCTBA 3asiBUTeNs - (U3MUecKoro Jvila nubo HauMeHOBaHHe, CBeJeHHSI O MecTe
HaxOKJEeHUs1 3asiBUTENS - FOPUMYECKOTO JMLA, a TakKe HOMep (HoMepa) KOHTaKTHOTO
TesedoHa, ajipec (aZpeca) 3/IeKTPOHHOM TOUThI (MPY Ha/JW4YMHK) U TIOUTOBBIA ajipec, 10
KOTOPBIM JI0/DKeH OBbITh HarpaB/ieH OTBET 3asBUTEJIIO;

3) cBegenusi 06 00KamyeMbIX pelleHUAX M JedcTBUsX (0e37eicTBHN) OpraHa,
Mpe/IOCTaB/SIIOIIer0  MYHULIMMA/NBHYIO — YCAYry,  [JO/DKHOCTHOTO  JiIMlla  OpraHa,
TIPe/[0CTaBJISIONETO MYHULIATIATIBHYIO YCIIYTY, MO0 MYHULIATIATBHOTO CTy KaIllero;

4) 7[0BOZbI, Ha OCHOBAaHUU KOTOPBIX 3asiBUTe/Ib He COrjaceH C pelleHueM u
neiictBuem (Ge3feiicTBreM) oOpraHa, TIPeJOCTABJISIOLIET0 MYHHULMMAIBHYIO YCIYTY,
JO/DKHOCTHOTO JIMI]a OpraHa, IIPe/OCTaBJISIONIET0 MYHHUIUINA/IBLHYIO YCIyTy, b0
MYHUILIATIAIBHOTO C/y’Kallero. 3assBUTe/IEM MOTYT ObITh Mpe/CTaB/IeHbI JOKYMEHTHI (ITpH
Ha/IMUUU ), TIOITBEPIKAFOIIHe T0BO/IbI 3asiBUTE/IS, TMOO MX KOIIUU.

5.3. OpraH MeCTHOro CamoOyImpaB/ieHUs1 U YIIOJIHOMOUYEeHHble Ha pacCMOTpeHue
»Kano0Obl JO/HKHOCTHBIE /LA, KOTOPIM MOJKeT ObITh HarpaBieHa aoba.

’Kamoba Ha  pemenue, geiictBue  (Oe3meMCTBHE)  ZO/DKHOCTHBIX — JIMI]
YIIOJTHOMOYEHHOTO OpraHa TpH MpeAoCTaB/IeHUU MYHUIUIAJBHON YCIYTH MOKeT ObITh
Mo/laHa B a/IMUHUCTPALMI0 MBICKOBCKOTO TOPO/ICKOT'O OKpYTa.

’Kanmoba Ha pemnenue, aerictBus (Oe3/meliCTBHE) OTBETCTBEHHOrO CITIEI[HAIMCTa -
MYHULMIAIBHOTO CJTy>Kalllero MoJaeTcsi Haya/lbHUKY YITOJIHOMOYEeHHOI'0 OpraHa.

Kanoba Ha permieHue, gerictBusi (Oe3zelicTBHe) Hadya/JbHUKA YIIOJTHOMOUEHHOTO
opraHa ToZlaeTcsi TIepBOMY 3aMeCTUTe/II0 TJ1aBbl MBICKOBCKOTO TOPOJCKOIO OKpyra Ii0
TOpPO/ICKOMY XO3SIHCTBY U CTPOUTEHCTRY.

Kanoba Ha pemienue, peiictBus (0Oe3melicTBHE) TIEpBBIA 3aMeCTUTENS TJIABbI
MBICKOBCKOT'O TOPO/ICKOT'0 OKPYTa I10 FOPO/ICKOMY XO3SIMCTBY Y CTPOMTE/IbCTBY T0/Ia€TCsI
ryiaBe MBICKOBCKOTO F'OPO/ICKOT'0 OKPYTa.

5.4. TTopsimoK moJjaur ¥ paCCMOTPEHUSI »Kaio0bI.

’Kanoba nogaetcs B nricbMeHHOUW (popme Ha OyMa)KHOM HOCHTeJie, B 3/IeKTPOHHOU
dbopme B opras, rpeAoCTaB/ISIOLIUA MyHULIMIIAIbHYIO YCIIYTY.

’Kanmoba Ha pemenuss u JerictBus (Oe3meiicTBHe) opraHa, ITPeJOCTaBJISIONIErO
MyHULMMNAIbHYHO  YC/Iyry, [AO/DKHOCTHOTO  JiMIja OpraHa, MpeJ0CTaB/ISIFOIEero
MYHULMTAABHYI0 YCIYTy, MYHULIUMA/JBHOTO C/y’Kalllero, HayaJbHUKA yTOJHOMOUEHHOTO
opraHa, MoykeT OBbITb HallpaB/ieHa IO TIOuTe, Yepe3 MHOTOMYHKI[MOHAMBHBIA IIeHTp, C
WCI0/Ib30BaHWeM  HMH(OpPMalMOHHO-TeJIEKOMMYHUKAIIMOHHON ~ ceTu  «VIHTepHeT»,
o(ULIMa/ILHOTO CalTa afMAUHUCTPALiUM MBICKOBCKOTO ropockoro okpyra, EINTY, PIIT'Y,



a TaK’Ke MO>KeT ObITh TIPHHSITA TIPY JTMYHOM TIPHEMe 3asiBUTEJIS.

B cnyuae mogaud kasoObl TIpU JIMYHOM TIpHeMe 3asBUTe/Tb TIPe/CTaBJIsIeT
JNOKYMEHT, YJOCTOBEDSIIOLIUM €ro JMYHOCTh B COOTBETCTBUM C 3aKOHO/IaTe/IbCTBOM
Poccuiickon ®@egepaljy.

B ciyuae, eciu kanoba mofaeTcs 4yepe3 TpeACTaBUTENsT 3asiBUTeNs, TakKxKe
Tpe/iCTaB/sIeTCs]  JOKYMEHT, TO/TBEP)K/JAl0IIMi TMOJHOMOYMSI Ha  OCYIl[eCTB/IeHUe
JIeMCTBUM OT UMEHU 3asiBUTess. B KauecTBe JOKyMeHTa, MOATBEP KAOLero MoTHOMOYUS
Ha OCYILleCTB/IEHVE [eMiCTBUM OT UMEHU 3asiBUTeJIsA, Pe/ICTaBIISeTCs:

1) odopmiieHHasi B COOTBETCTBUM C 3aKOHO/laTe/bCTBOM Poccuiickoit ®eznepaiiuun
JI0BepeHHOCTH (A/151 hU3NUeCcKUX JIuil);

2) odopmieHHass B COOTBETCTBHUU C 3aKOHOZaTenbCTBOM Poccuiickoit ®depepaiiyu
JIOBEPEHHOCTb, MOJINKWCAHHAsA PYKOBOJAWTE/eM 3asBUTENSI WIA YIOJTHOMOUYEHHBbIM 3THUM
PYKOBOAUTEIEM JIULIOM (/151 FOPUANUECKHUX JIULL);

3) Komusi pellieHusi 0 Ha3HaueHWH Wiu 006 nM3bpaHuM /MO0 TPHKa3a 0 Ha3HauUeHWH
(U3MUecKoro uija Ha JJO/DKHOCThb, B COOTBETCTBUU C KOTOPbIM Takoe (hU3UUYeCcKoe JIULI0
o01a/iaeT MpaBoOM /IeliCTBOBaTh OT UMEHHM 3asiBUTeJIS Oe3 ZI0BEpeHHOCTH.

[Tpu nozaue >kaio0bl B 3/IEKTPOHHOM BU/Ie IOKYMEHTBI MOTYT ObITh Mpe/iCTaBeHbl
B (opMe 3/MeKTPOHHBIX JOKYMEHTOB, TIOAMUCAHHbIX 3/IEKTPOHHOW TIOAMUCHI0, BUJ
KOTOpOW MpeAyCMOTpPeH 3aKOHOoare/nbCTBOM Poccurickon ®depepauu, TIpU  3TOM
JOKYMEHT, Y0CTOBEPSIIOIIUIA TMUHOCTD 3asiBUTeIs, He TpeOyeTcs.

B ciyuae, eciu kanoba mofiaHa 3asiBUTesieM B opraH (JO/DKHOCTHOMY JIMITY), B
KOMTIETEHLIIO KOTOPOT'O He BXOJUT TIPUHSATHE PellieHus 110 »Kamobe, B TeueHre 3 paboumnx
JTHeU CO /IHs ee PervcTpalliy yKa3aHHbIM OpraH HalpaB/iseT »Kaao0y B yIIOJTHOMOYEHHBIH
Ha ee pacCMOTpeHuWe oOpraH M B THUCbMeHHOW (opme uHGOPMUpPYET 3asBUTENs O
TiepeHaripaB/IeHNH >Kalo0bI.

ITpu 3TOM CpPOK pacCMOTpPEeHUs >Kal00bl UCUUC/ISIETCS CO HS PErvuCTpalidy »Kamo0bl
B YIIOJIJHOMOUYEHHOM Ha ee paCCMOTPEHHUE OpraHe.

5.5. CpoKH pacCMOTPEHHS >Kao0Bbl.

’Kanoba, rmoctynuBiiiasi B yIrioJTHOMOUYEHHBIM Ha ee pacCMOTPeHUe OpraH, MO//IEXXUT
perucTpalyy He TMO3/Hee crefyoiiero pabouero AHs co JHs ee mocTyrieHus. JKanoba
paccMaTpUBaeTCs B TeueHHe 15 pabounx AHeM co JiHS ee peruCTpariyi.

B ciyuae o6skanoBaHMs OTKa3a OpraHa, TpeAOCTaBJSIOIIEr0 MYHHUIUIIATbHYIO
yC/IyTy, ero /[AO/DKHOCTHOTO J/Mila B TIpUeMe JOKYMEHTOB Yy 3asiBuTesnss Jubo B
WCTIPaB/IeHUH AOMYIeHHBIX OTeuaToK M OIIMOOK WK B C/lyuae 06kasioBaHus 3asiBUTE/IEM
HapyIlleHWsT YCTaHOBJIEHHOTO CpOKa TaKWX WCIIpaB/IeHW >kamoba paccMaTpHBaeTCsl B
TedeHHe 5 paboumx ZHeU Co [JHS ee perrucTpalim.

5.6. [TepeueHb OCHOBaHUI /17151 IPHOCTAHOB/IEHUSI pACCMOTPEHUsI »Kamo0bl, B C/Tydae,
€C/IM BO3MOJKHOCTb TIPMOCTaHOB/IEHHUS TpPeJyCMOTPeHa 3aKOHO/IaTe/IbCTBOM Poccuiickou
deneparun U 3aKOHOZATETLCTBOM KemepoBckoii o6mactu - Ky3bacca.



OcHOBaHM [JIsi TIPUOCTAHOBJIEHHsI PAaCCMOTPEHHsI >Karo0bl 3aKOHO/ATebCTBOM
Poccutickoit denepaii ¥ 3aKoHOZaTenbCcTBOM KemepoBckoit obmactu - Ky3bacca He
TIpelyCMOTPEHO.

5.7. Pe3ynbTaT pacCMOTPEHUs Kalo0Bbl.

[To pe3ysibTaTaM pacCMOTpeHUsT >kaao0bl TPUHUMAETCs OJHO U3 CJIeAYIOLIUX
peLLeHnN:

- YZIOBJIETBOPHUTH Kanooy;

- OTKa3aTh B y/IOBJIeTBOPEHUH Kalo0Bbl.

AamuHUCTpalvsi MBICKOBCKOTO TOPO/ICKOTO OKpyTa y/IOBJeTBOpPSieT »Kajioly, B TOM
yncsie B (opMe OTMeHbl MPUHSATOrO pelleHWs], WCTpPaBJeHUs] JOMYLeHHBbIX OpPraHOM,
TIPe/JOCTaB/ISION[MM MYHHULUTIAbHYIO YCIyTy, OIeuaTOK W OLIMOOK B BbIJIAHHBIX B
pe3y/ibTaTe MpeoCTaBAeHUs] MyHULUMNAJBHOM YCIYTH JOKyMeHTaX, BO3BpaTa 3asiBUTEJIO
JeHeXXHbIX CPeJCTB, B3MMaHUe, KOTOPhIX He TIpelyCMOTPeHO HOPMaTHUBHLIMY MPaBOBbIMU
aktamu Poccuiickoii ®esepaliiy, HOpPMaTWBHBIMU TPaBOBbIMU akTamu KemepoBCKOM
obmactu — Ky3bacca, MyHHI[UTIATbHBIMHU TIPAaBOBBIMH aKTaMH, a TAaK)XXe B UHBIX (hopMax.

B cnyyae ripu3HaHus »Kano0bl MoAexKallieil yA0BIeTBOPEHUIO B OTBeTe 3asiBUTEITHO,
yKa3aHHOMY B TIyHKTe 5.4 HACTOSIIEr0 aJMHUHHACTPATUBHOTO perjiaMeHTa, [laeTcsi
uHbopMaIsi O AeMCTBUSIX YIOJIHOMOUEHHOTO OpraHa B IefsiX He3aMeIUTeTbHOro
yYCTPaHeHUs BbISIBIEHHbIX HapylleHWW MPU OKa3aHWM MYHHULMIIAIbHOM YCIYTH, a Takke
TIPUHOCSTCS W3BMHEHMs 3a J0CTaB/eHHble HeyZoOCTBa U yKa3bIBaeTcss WHGOpMalys O
JalbHeUINX MIeWCTBUSAX, KOTOpble HeoOXOJWMO COBEpIIUTh 3asBUTENI0 B IeJAX
MoJIyYeHUs] MyHULIUMAJIbHOW yC/IyTH.

B cnyuae mnpu3HaHUsA KanoObl, He TMOZJieXkaileld y/I0BIeTBOPEHHIO B OTBeTe
3asiBUTE/I0, YKa3aHHOMY B TyHKTe 5.4 HACTOSIero aJMHUHHACTPAaTUBHOTO perJiaMeHTa,
JAl0TCs apryMeHTUPOBaHHbIe pa3bsCHEHUs] O TIPUUMHAX TPUHSATOTO peIllleHus, a TakXKe
uHbOpMaI[Us 0 TIopsKe 00KasoBaHMs TIPUHSATOTO PeIlieHHs.

B ciyuae ycTaHOB/eHHsI B XOZe WIM TI0 pe3y/ibTaTaM pPacCMOTPEHUs »KaloObl
MPU3HAKOB COCTaBa aJIMUHUCTPATUBHOTO IIpaBOHAPYII€HHs WM  TPeCcTyTIeHus,
CTeLMaTUCT YIIOJIHOMOYEHHOT'0 OpraHa, Hajle/leHHbIM MOJTHOMOYUSMU 110 PACCMOTPEHHIO
»Kanob, He3aMe/[/TUTe/TbHO HaTlpaBJisieT UMeEOIecss MaTepUasibl B OpraHbl TPOKYpPaTyphl.

B yzoBneTBopeHUU »Kano0bl 0TKa3bIBaeTCsl B CIeAYIOIINX CIyYasix:

1) >kanmoba rpu3HaHa He0OOCHOBAHHOM;

2) HaluKMe BCTYIIMBIIETO B 3aKOHHYIO CHJTY PellieHus Cy/ja, apOUTpaXkKHOTo Cy/ia T1o
)asobe 0 TOM >Ke TIpeIMeTe U 110 TeM K€ OCHOBaHUSIM;

3) mozava »asiobbl UIIOM, TTOJITHOMOYMSI KOTOPOTO He TIO/TBEP>K/eHbI B TIOPSJKE,
YCTaHOBJIEHHOM 3aKOHO/aTenbCTBOM Poccuiickon ®enepauny;

4) HanWuue peIleHUs IO yKajobe, MPUHSATOrO paHee B OTHOILIEHHWH TOTO >Ke
3asBUTEJISI ¥ TI0 TOMY JKe TIPe/IMETY Kaio0Bbl.

YTOMHOMOYEHHBI OpraH BIIpaBe OCTaBUTh >Xajo0y 6e3 oTBeTa B C/eAyHOIIWX



CIyyvasix:

- Ha/iMuve B >Kajiobe HelleH3YPHBIX MO0 OCKOPOWUTENbHBIX BbIpAXKEHWM, yIpo3
JKU3HH, 3[I0POBBI0 U UMYIIIECTBY AO/DKHOCTHOTO JTUL[A, @ TAK)Ke U/IEHOB €r0 CEMbHU;

- OTCYTCTBUE BO3MOKHOCTH TPOYMUTATh KaKy-TMO0 YacTb TeKCTa »KanoObl,
dbamuivio, uMs, OTY4eCTBO (MOC/IegHee - MPU HaIWuMW) W (WIM) TIOUYTOBBLIM ajipec
3asiBUTeJIsI, YKa3aHHbIe B >kasobe.

5.8. IMopsimok nHbOPMUPOBAHKS 3asiBUTESI O pe3ybTaTaX PaCCMOTPEHHS yKamo0bl.

He mno3gHee [HsA, cieAyrollero 3a [AHeM TIDUHSTHUSL peIlleHUs, 3asBUTENI0 B
MMCbMEHHOW (popMe U, T0 >KelaHWI0 3asiBUTe/Isl, B 3JIEKTPOHHOUW (hopMe HarpaBsieTCst
MOTHUBUPOBAHHBIN OTBET O pe3y/bTaTax paCCMOTPEHUS »Kamo0bl.

B oTBeTe 110 pe3ysbTaTaM pacCCMOTPEeHUS Kal00Obl YKa3bIBalOTCS:

- HavMMeHOBaHWe OpraHa, [pPeJOCTaB/SIOIIEr0 MYHULUIIAIBHYI0 — YCIyTy,
pPacCMOTpeBIIIETO Kanoby, AO/DKHOCTh, (amMuivsi, WMs, OTUeCTBO (TIOC/iefiHee - TIpH
Ha/IMYMK) ero JI0/DKHOCTHOTO JINIIA, TIPUHSIBIIIETO PellleHue 110 >Kanobe;

- HOMep, fAaTa, MeCTO MNPUHSTHUSI pelleHus], BK/IKUasi CBeleHUs1 O [JO/DKHOCTHOM
nurie, pellieHre Wik AeiictBre (Oe3/elicTBHE) KOTOPOTro 06KamyeTcs;

- (damunus, UMs, OTYeCcTBO (TOC/eHee - TIPM Ha/JIWUMK) WIM HavMeHOBaHHe
3asIBUTeEJIS;

- OCHOBaHWUs1 [jisl TIPUHSITUS pellieHus T10 »Kanobe;

- TIPUHSTOE TI0 Kaso0e pelleHue;

- B CIyyae, ecid >kanoba Tipu3HaHa OOOCHOBAHHOM, - CPOKHM YCTpaHEHUS
BbISIBJIEHHBIX ~ HapylleHWd, B TOM UWC/Ie CPOK TIpeloCTaB/eHusi pe3yJibTara
MYyHULMTaTbHOW YCIyTH;

- CBeJIeHUs O TIopsiZike 00)Ka/ioBaHUSsI TIPUHSATOTO T10 YKasio0e pelieHws.

OTBeT 110 pe3y/ibTaTaM PAaCCMOTPEHHS a/o0bl MOANMCHIBATCS YIIOJTHOMOUEHHBIM
Ha pacCMOTPEHHeE >Kao0bl 0/DKHOCTHBIM JTULIOM.

5.9. ITopsiaok o6>ka/ioBaHMS peIeHus 110 yKamooe.

3asiBUTeNlb ~ BIpaBe O0OXKa/joBaThb  pellleHusi, TIPUHSATbIE TI0  pe3yJibTaTaM
pacCMOTpeHUs Kano0kbl, B TOPsi/IKe, YCTaHOB/IEHHOM /IeMCTBYIOIIUM 3aKOHO/IaTe/TbCTBOM.

5.10. IlpaBo 3asiBUTe/s Ha MoayyeHHe WHGOPMALIMKM U IOKYMEHTOB, He0OXOAUMBIX
J71s1 000CHOBAHMSI M1 paCCMOTPEHMS »KaJT00bI.

3asiBUTe/Ib UMeeT MPaBo Ha MojyueHre UHPOPMaIuK U I0KyMeHTOB, He00X0JUMBIX
A7ist 060CHOBAHUS U PACCMOTPEeHUsI Kalo0bl, eC/Ti UHOe He TPelyCMOTPEHO 3aKOHOM.

5.11. Criocobb! MHGOPMUPOBaHUS 3asBUTe/IEN O TIOPsiAKe MOoAaurd U pacCMOTPEHUs
JKamooBbl.

WudopMaiiisi o Mopsiike ToJaud M pacCMOTPeHUs Xamobbl pa3MmelriaeTcs Ha
opuiMabHOM  cailiTe  aJAMUHUCTPALMM  MBICKOBCKOTO  TOPOACKOTO  OKpyra B
MH(OPMAaLMOHHO-TeJIeKOMMYHUKallMOHHOU ~ cetn  «MHTepuer»,  EIII'Y,  PIIIY,
VH(OPMALIMOHHBIX CTEH/IaX B MOMEIeHUsIX TpUeMa U BbIAAUM JTOKYMEHTOB, a TakKXe



NpeJIOCTaB/ISIeTC HEMOCPeACTBEHHO COTPYAHUKAMM YIIOJJTHOMOUEHHOrO OpraHa mpH
nMyHOM oOpallieHuy 3asiBuTesiel, TefepoHaM [ijist CTIPaBOK, a TakKKe B MMCbMeHHOM Gopme
TIOYTOBBIM OTIIPaB/ieHNeM JIMOO 3eKTPOHHBIM COOOIIeHHeM TIO0 afpecy, YKa3aHHOMY
3asiBUTEJIEM.

5.12. Tlopsimok gocyznebHoro (BHecye6HOro) ob6yka/oBaHUS PellleHud U JAeCTBUi
(6e3meiicTBUS) YIIOTHOMOUYEHHOI'0 OpraHa, Hava/bHHUKa YIIOJIHOMOYEHHOro opraHa Jvbo
creluaanucTa  yIoJHOMOYEHHOrO OpraHa  OCYLeCTBJISIeTCSI B COOTBETCTBHUH  C
@®enepanbHbiM 3aKOHOM 0T 27.07.2010 Ne 210-@3, mocraHosieHveM IIpaButesnbcTBa
Poccuiickon ®epepatmu ot 16.08.2012 Ne 840 «O mopsiake mojaud M pacCMOTPEHUS
»anob Ha perneHus U AeicTBus (Oe3meiicTBre) ¢emepanbHLIX OPraHOB MCITOTHUTEILHOM
BJaCTU M UX [IOJDKHOCTHBIX JML, (efepaibHbIX TOCYAAPCTBEHHbIX CIy’KalluX,
JO/DKHOCTHBIX JIMIL] TOCYJapCTBeHHbIX BHeOokeTHbIX (hoHZoB Poccuiickoit deaepariny,
roCylapCTBeHHbIX KOPTiopal[uii, HafleJIeHHbIX B COOTBETCTBUU C (pejiepasibHBIMU 3aKOHAMU
MOJTHOMOUHMSIMU TI0 MPeI0CTaB/JIeHUI0 TOCY/IJapCTBEHHBIX YCIYT B YCTAHOBJIEHHOU cdepe
JeATeJIbHOCTA, U WX [JO/DKHOCTHBIX JIWL, OpraHu3alui, MpefyCMOTPeHHbIX dacThio 1.1
ctaThk 16 ®PenepanbHOro 3akoHa «O06 opraHu3aiuu MpeioCTaBAeHuUs TOCYZlapCTBEeHHbBIX 1
MYHULIMTIANBHBIX YCIYT», U UX PabOTHUKOB, a TakXe MHOTO(YHKIIMOHAbHBIX LIEHTPOB
TIpe/IoCTaB/eHUsI TOCYJapCTBEHHBIX W MYHHULMIAIBHBIX YCAYT W WX pPaOOTHUKOB» U
roctaHoB/ieHneM Kosmernn AamuaucTpaiyu Kemeporckoii obsacty ot 11.12.2012 Ne
562 «O06 ycranoBnennn OcobeHHOCTel ToJaul U PACCMOTPEHUS >Kaio0 Ha peleHus U
nevictBus  (Oe3melicTBME)  WCIIOTHUTENBHBIX  OPraHOB  TOCYJAPCTBEHHOW  B/IaCTH
KeMepoBcKoii 00/1aCTH ¥ X [JO/DKHOCTHBIX JIULI, @ TaKXKe TOCYJapCTBEHHbIX IPayKJaHCKUX
cayxaiux KemepoBckoi 00/1acTH TpY  TIPeJIOCTaB/IeHUM TOCYJAPCTBEHHBIX YCIIyT»,
II0CTaHOB/IEHWEM aJMUHUCTPALMA MBICKOBCKOrO ropoackoro okpyra ot 29.05.2019 Ne
704-um «O6 ycTaHOB/IeHUM 0COOEHHOCTeH MoAiaur ¥ paCCMOTPEHUS »Kao0 Ha peleHus U
nevicteus (Oe3zmelicTBUe) aJMUHHUCTpPAL[MH MBICKOBCKOTO TOPOJICKOTO OKpyra U ee
JNOJ/DKHOCTHBIX ~ JIML, OTpacjeBbiXx ((PYHKUMOHA/IBHBIX) OPraHOB aJMUHUCTPALIUU
MBICKOBCKOTO TOPO/ICKOT0 OKPyTra U UX J0/DKHOCTHBIX JIUL], MYHULIUTIATBHBIX Cy>KalluX
NPy TpeJOCTaB/JeHUU MYHULIUMNAJbHBIX YCAyr, a TakKe Ha pelleHus U JIeUCTBUS
(6e3meiicTBre) MHOTO(YHKIIMOHAIBLHOTO IIeHTpa TMpeOCTaBlIeHUs] TOCY/JapCTBEHHBIX U
MYHULIATIATIBHBIX YCIYT U €r0 paOOTHHUKOBY.

6. OCo0eHHOCTH BBITIO/THEHUS af]MUHUCTPATUBHBIX NMpoieAyp (AelcTBUIT) B
MHOT0()yHKIIMOHA/IbHBIX [[eHTPaXx Mpe/j0CTaB/IeHUs1 roCyjapCTBeHHbIX
U MYHHUIUNA/IbHBIX yCIyT

6.1. TlpemocraBneHne MyHMIUINAIBbHOW yciayru B MO®L] ocyujecTBisgeTcsi mnpu
Ha/MUMW 3aK/IFOYEHHOr0 COIVIAleHUsI O B3aUMOJEUCTBUM MeXIy aJMUHUCTpaLyen
MBICKOBCKOI'0 ropozckoro okpyra u M®l1.



6.2. OcHOBaHMeM /JIl Hayaja IpeJoCTaB/IeHnss MyHULIMINIATIbHOW YCIYTH SB/SIETCS
nmuyHoe obpairieHue 3asBuTe i B M®PL] o MecTy Haxox/IeHUsi 3eMeJTbHOTO y4yacTKa.

6.3. MHdopmauys 1o BompocaM TNpejOCTaBAeHUSI MYHULUIAIbHOU YCIyTH,
CBeZIeHUM 0 XO7ie MpeJOCTaBIeHUs] MyHULMIAIbHOW YCIYTH, UHBIM BONPOCaM, CBS3aHHBIM
C MpeoCTaB/IeHUeM MYHULIMMNAJBHOW yC/IYTH, a TaKXKe KOHCY/JIbTUPDOBAHUE 3asiBUTeJIeH O
MopsiIke TMpeAoCTaB/lieHdss MyHULunaabHou yoiyru B MO®PL  mpepocraBisieTcst
corpyaaukoM M®Il mpu HerocpeAcTBeHHOM oOpaieHuy 3asiButenss B M®I] wmu
NOCpe/ICTBOM Tesle()OHHOM CBSI3U B COOTBETCTBUU C [I€MCTBYIOLIMM 3aKOHOZATe/IbCTBOM,
peryJIMpyroLyM opraHu3anuto gesteabHocTy MOII.

VNHdopmrpoBaHre O TMOpsiAKe TMpefOCTaBleHHsT MYHULIMNAAbHOM  YCIyTH
OCYIIIeCTB/ISIETCS B COOTBETCTBUM C TpacdikoM pabotsi MPII.

6.4. IIpu nuuHOM oOpartieHnu 3asiBUTesisi B M®PL] coTpyHUK, OTBETCTBEHHBIM 3a
rpyueM JOKYMEHTOB:

- yCTaHaB/IWBaeT  JIMYHOCTb  3asBUTe/I HAa  OCHOBAaHUU  [OKYMEHTa,
YAOCTOBEPSIOLLer0 ero JIMYHOCTb, I[IpefCTaBUTessl 3asBUTeIsI - Ha OCHOBAHUU
NOKYMEHTOB, YOCTOBEPSIIOIUX €Tr0 JIMYHOCTh U TIOJTHOMOUMS (B cyiyuae ero obpaiijeHust);

- TIpOBepsieT MpeJCTaB/AeHHOe 3asB/eHHe TMo (opme COrjacHO MpuIoKeHur 1 K
HacCTOSIILeMY aJMWHUCTPAaTHUBHOMY perjlaMeHTy O [peJoCTaB/JIeHnd MYHULMNAJIbHOU
YCJIYTH, B 3aBUCUMOCTH OT Lie/i oOpalljeHus], U JOKYMeHTbI Ha [pe/iMeT:

* TeKCT B 3as1BJICHUU 110/1JaeTCs [IPOUYTEHUIO;

* B 3asBJIEHMM YKa3aHbl (paMWIMsi, UMs, OTYECTBO (TOC/eHee - TMPU HaIUuWK)
¢dusmueckoro ymiia 1100 HaMMeHOBaHUe FOPUANYECKOTO JIULa;

* 3as1BJIeHUe TO/NMCAHO YII0JTHOMOYEHHBIM JIULIOM;

* MPWIOXKEHbI [JOKYMEeHTbI, HeoOX0AruMble [/ TIPeAOCTaB/IeHUs] MYHULUMAIbHON
yCIIyTH;

* COOTBeTCTBME [aHHBIX J[OKyMEHTa, YZOCTOBEpPSIOLero JIMUYHOCTb, [aHHbIM,
yKa3aHHbBIM B 3asiBJIEHUU U HEOOXOIUMBIX I0KyMeHTaX.

- JleslaeT KOIIMU TOJ/IMHHUKOB IIpe/CTaB/JIeHHbIX [JOKYMEHTOB, B TOM YHWCJIe [0
OTJe/IbHbIM JIOKyMeHTamM 0e3 B3UMaHMs TUlaTbl B COOTBETCTBUMM C I1OCTaHOBJIEHUEM
[TpaBuTenncTBa Poccuiickoit Pepepariuu o 22.12.2012 Ne 1376 «OO6 yTBepKAeHUH
[TpaBun opraHu3alyy AesaTelbHOCTH MHOTO(YHKLIMOHA/IBHBIX LeHTPOB MpeZoCTaBIeHNs
rOCyJapCTBeHHbIX W MYHMLWIIAJIBHBIX YC/Iyr», 3aBepsieT WX, BO3BpallaeT 3asBUTEI0
NO/JINHHUKU JOKYMEeHTOB. 1Ipu 3aBepeHUM COOTBETCTBUSA KOIMUU JOKYMeHTa MO/ IMHHUKY
Ha KONWM [JOKyMEHTa TMpPOCTaB/sieTCs HaAnuch «BepHo», 3aBepsieTcss MOANMCHIO
cotpygHuka M®LI, npuHABLIEro JOKYMEHT, C YKa3aHueM (aMWInW, WHULMAIOB U JaThl
3aBepeHus;

- 3afoJiHfeT CBeJeHUs O 3asBUTe/sle U I[IpefCTaB/eHHbIX [OKyMeHTax B
aBTOMAaTU3MPOBAaHHOU MH(POPMaLIMOHHOM cucTeme (fanee — AVNC M®II);

- BBbIZIA€T paclMCKy B TIIOJIyYeHHWU [OKYMEHTOB Ha IIpefoCTaBjieHue YCIIYIH,



chopmupoBanHyto B AIC M®LI;

- UH(pOPMUDPYeT 3asiBUTEJII O CPOKe TpeAOoCTaB/eHUS MYHULIMMNAJIbHOU YCJIYTH,
criocobax monyueHUss “HGOPMAaLMK O X0/ie UCTIOJTHEHUS] MYHUIUTA/ILHON YCIyTH;

- yBeJOMJISIeT 3asiBUTe/Isi O TOM, UTO HeBOCTpeOOBaHHbIE JIOKYMEHThbI XPaHSTCS B
M®II B Teuenue 30 gHel, IOC/e Yero repejaroTcs B yIIOJTHOMOUYEHHbIHA OpraH.

6.5. 3asgB/ieHMe UM [OKYMEHTbI, TMPUHATbIe OT 3asgBUTE/IA Ha TIpefoCTaB/ieHHe
MYHULIUNAJBHOU YCJIyTH, TMepejalTCsd B YIIOJHOMOYEHHBbIM OpraH He [I03/Hee
1 pabouero aHs, C/IeYIOIETO 3a JHEM PErHCTpalLdd 3asiB/eHUSI U JOKyMeHTOoB B M®I],
MOCpeICTBOM JIMUHOTO ObpallleHus 0 COMPOBOIUTENILHOMY peecTpy, Co/leprKalliemMy JaTy
M OTMEeTKy O mepejauye, O(OpPMJIEHHOMY B [BYX S5K3eMIUispax. YKa3aHHbIA peecTp
3aBepseTcsa coTpyaHukoM MLl v mepepaercs crieliUalvCTy YIIOJHOMOYEHHOr'O OpraHa
nos, mnopmuchb.  OpuH  3K3eMIUIIP  CONPOBOJUTEIBHOIO — peecTpa  OCTaeTcsd B
YIIOJTHOMOUEHHOM OpraHe M XPaHUTCA KaK JOKYMEHT CTPOrOd OTUYETHOCTU OTAENbHO OT
JIMYHBIX e, BTOpPoW - xpaHutcsi B M®II. B 3asBieHWM NOpPOM3BOAUTCS OTMETKA C
yKa3aHVeM PeKBU3UTOB peecTpa, 0 KOTOPOMY Tepe/jaHbl 3asiB/ieHHe U JOKYMEHTHI.

6.6. Tlpu oOpaieHyy 3asiBUTe/IsT 3a TPeAOCTaBIeHHMEM MYHHUIUTIAIbHON YyCIyTd
yepe3 MO®PIl Bbijaua pe3ynbTaTa IpeAOCTaBA€HUS  MYHULMMAIBHOM  yCJIyTH
OCYILIeCTB/IsIeTCS IpY IMUYHOM obpattienny B M1,

6.6.1. OTBeTCTBEHHOCTh 3a BblJlauy pe3y/ibTaTa IpeJoCTaB/JeHUs MYHULUMNAIbHOU
yCIyTU HeceT COTPYAHUK M®L], yriomHOMOYeHHbIU pykoBoguTeiem M®II.

6.6.2. [Ons mosiyyeHus pe3y/bTara IpefoCTaB/le€HHs MYHULMMAIbHOM YCJIyTU B
M®II 3asiBUTENb IPEABSBISET JOKYMEHT, YAO0CTOBEPSIIOLLIUNA ero JMYHOCTh U PACTIUCKY.

B cnydae obpaiieHusi Tipe/iCTaBUTe/Ns 3asBUTE/ST TIPeACTABJISIOTCS JOKYMEHTHI,
YAOCTOBepsIOLIMe JIMUHOCTb UM MOATBepKJArol[yde TI0JTHOMOUWS  TIpeACTaBUTes
3as9BUTeJIS.

CotpysHuk M®L], oTBeTCTBEHHBIM 3a BblJjauy [OKYMEHTOB, BbIZA€T TOKYMEHThI
3asBUTE/I0 U peructpupyeT ¢akTt ux Bbigjauu B AVC M®II. 3asBuTens noATBep>KAaeT
(dakT nmoJsiyueHust JOKYMEeHTOB CBOel MOAMUCHI0 B pacnucke, KoTopasi ocraeTcsi B M®II.

Ecmy 3asiBUTeNb, HE COIVIACHMBIIMCH C TI€PEUYHEM BbIJABAEMBIX €My JOKYMEHTOB,
OTKAa3a/iCd MPOCTaBUTh CBOIO TOJMUCH B TOJYYeHUU AOKYMEHTOB, AOKYMEHTbI eMy He
BbIZIAIOTCSI U paboTHUK MOPII, ocyiiecTB/ASIONMM BblJauy [JAOKYMEHTOB, Ha KOITUH
3asBJIeHMsI Ha MpeAOoCTaB/ieHMe MYHULMIIA/JIbHOM YCIyrd, xpaHsuenicas B MO®PILl wu
pacCIvCcKe, TIPOCTABJIsSIeT OTMETKY 00 OTKa3e B MOy4YeHUM AOKYMEHTOB IyTeM BHECEeHUs
cnoB «[lonyunTb JOKYMEHTBI OTKas3ajcs», 3aBepsieT CBOeM MOANUCHI. B 3Tom ciydae
M®I] B TeueHue C/ieAyHOIMX TPUALATH AHEM obecrieurdBaeT HarpaB/ieHHe JOKYMEHTOB,
KOTODbIe 3asBUTe/Ib 0TKA3asICs MOTYYUTh, B YIIOJTHOMOUEHHBIW OpPraH.

HeBoctpeboBaHHbIe OKyMeHThI XpaHATcs B M®II B Teuenue 30 AHel, mocie 4ero
repeiatoTCsl B yIIOJIHOMOUEHHbBIA OpraH.

6.7. VIHbIe AecTBUS, HeOOXOAMMBIE I TIPeA0CTaBAeHUs] MyHULIATIATbHOW YCITYTH,



B TOM UWCJe  CBfI3aHHble C  TPOBEPKOW  JEWCTBUTENBHOCTH  yCUJIEHHOMU
KBa/U(ULIMDOBAHHOM  3/IEKTPDOHHOW  TOANMCH  3asiBUTENsl, UCIO0JIb30BAHHOW  TIpU
oOpall[eH!H 3a MoTydeHreM MYHUIUIA/ILHOW YCIYTH, a TaKKe C YCTaHOBJIEHHEM TIepeyHs
Cpe/ICTB Y/IOCTOBEPSIIOIIUX LIEHTPOB, KOTOPbIe AOMYCKatOTCS [/ UCIIO/b30BaHUs B LIe/ISIX
obecrieueHus yKa3aHHOW TPOBEPKA M OIPe/e/IsIOTCS Ha OCHOBAHUU YTBEPIK/aeMOi
YIOJTHOMOYEHHBIM OpraHOM TI0 corsiacoBaHuio ¢ PefepanbHON Ci1yx00i1 6e30macHOCTH
Poccutiickoii @enepaiiuy Mozeny yrpo3 6e3omacHOCTH H(opMaliyd B HHGOPMAaIIMOHHON
CUCTeMe, WCIIOb3yeMOl B Ie/iAX TpheMa oOpalljeHui 3a To/IydeHHeM MYHULIAITA/TbHON
yCIIyTy U (WIK) peJoCcTaB/ieHus Takou ycayru, B M®LI He npeyCMOTpEHBI.

6.8. [HocynebHoe (BHecyzeOHOe) oO’kaoBaHWe pellleHUd W AeUCTBUN
(6e3meiictBusi) M®LI, corpyguruka M®L] ocyiiecTBiseTcs B MOPsiAKe, PeyCMOTPEHHOM
TYHKTOM 5.12 HacTosillero afJMUHUCTPATUBHOI'O perjiaMeHTa.

[TepBbili 3aMeCTUTE/Ib I'IaBbl
MBICKOBCKOI0 rOPOZICKOT0 OKpyTa
T10 TOPO/JICKOMY XO3SIMCTBY U CTPOUTENTBLCTBY E. B. Karpanos



MMPUJIOXXEHUE 1

K aJMUHUCTPAaTUBHOMY DerjlaMeHTy
TpeioCTaB/IeHUs MyHULIMIIANBHOU yCIIyTH
«[IpuHsiTHE perieHus 0 MOJTrOTOBKe JOKYMeHTalun
T0 TJIAHUPOBKE TePPUTOPHI»

AmunHvcTpanys MBICKOBCKOIO TOPOZCKOIO OKpyra

(®.1.0. (1pu HaTMUUK) TpaxkjaHuHa NMoaHOoCThi0, @.1.0.(npu
Ha/lM4Yuy) UHAUBUYanbHOTO npeanpuHumaresns (UIT)
TI0JTHOCTBIO WM HauMeHoBaHue U1 rosiHoe, JO/DKHOCTE U
@.1.0. (ipy HAMYWH) TIOJTHOCTBEO TIPeACTaBUTE IS
ropuanyeckoro ymia (FOJI) u mosHOe HauMeHOBaHUe)

(azpec npo>kMBaHUA rpak/jaHUHa, MecToHaxoxgeHre UIT, FOJI)

(xoHTaKTHBIH TenedoH, afipec 1eKTPOHHOI MOUTHI, TOUYTOBBIH
ajpec)

3AABJIEHUE (ITPEAJIOKEHUE)
0 MOJAr0TOBKEe JOKYMEeHTaL|UH 110 IIJIaHUPOBKe TePPUTOPUU

B cootBercTBUM € uyacTeio 1 crateu 46 ['pasocTpouTensHOro kopekca Poccuiickon depepauy,
TpOLly TIPUHATH pellleHWe O TOATOTOBKe AOKYMEHTAlluM I0 TUIAaHUPOBKE TePPUTOPUM, BK/OUarollei
NPOEKT TJIAHUPOBKU TEPPUTOPHH, TPOEKT MEXKeBaHUSI TEPPUTOPUU (8bI6Opamb HyMCHOe) 3a CueT
COOCTBEHHBIX  CPeACTB B  LieJsIX  pa3MelleHus O0BbeKTa  KalUTaJbHOTO  CTPOMTE/IhCTBA

(HCIUM@HOGCIHLle U OCHOBHble XapaKmepucmuKu 00BeKmMa KanumasnabHo20 cmpoumeﬂbcmea)

[Ipunoxkenue:

1) mepeyeHb KOODJMHAT XapaKTepHbIX TOUEK TpaHML] 30H IUIAHUPYEeMOro pa3MelleHusi 0ObeKTOB
KaruTaJbHOTO CTPOWTENbCTBA, B TOM UMC/Ie JIMHEWHBIX OOBeKTOB, W (WIM) OMNKMCaHWe TIpaHMUL]
TEepPPUTOPMY, B TOM YMC/e HavMeHOBaHWe 3/ieMeHTa IJIAHWPOBOUHOW CTPYKTYpbl (IIpU Ha/lW4yMd), B
OTHOLLIEHVMY KOTOPOW OCYIeCTBJISIeTCS TIOATOTOBKA JOKYMEHTALUU T10 JIaHUPOBKe TePPUTOPUY;

2) MPOEKT 3d/aHWsA Ha BbIIIOJIHEHHWE HWHXXE€HEDHbIX WU3LICKAHUI WU CBeleHUsA O BO3MOXXHOCTHU
HCI10J/Ib30BaHMS paHee BBINMOJIHEHHBIX WH>XKe€HEePHBIX W3BLICKAaHUU C YKa3dHHWE€M Ha UX AOCTATOYHOCTL [JIA
MoAroTOBKHU AOKYMEHTalLWU I10 I/IaHUDOBKE TEPPUTOPUHN.

JO/KHOCTE PYKOBOUMTES] OpraHu3aLiu
(0215 1opuduuecko2o auya) (nodnucs) (pacwugposka noonucu)

M.IIL

3assBUTe/Ib: / /
(noonucsb) (@.1.0.)




AJMUHHUCTPALUSA
MBICKOBCKOT'O TOPO/JICKOTO
OKPYTA

CepadumoBuua yiu., i. 4,
Mpeicku, KemepoBckast 061.,652840

TenedoH: 8(38474)2-25-96
¢dakc: 8(38474) 2-05-58
E-mail: myski-adm@]list.ru

YBegomeHre 06 0TKa3e B IPUHSTUH
peILeHus O TIOJITOTOBKE I0OKyMeHTAL|N
TIO MTAHUPOBKE TEPPUTOPUU

YBaKaeMbId

I[MPUIOXEHUE 2

K a/MUHUCTPAaTUBHOMY DeT/IaMeHTy
rpeoCTaB/IeHUs MyHULIMIIANBHOU yCIIyTH
«[IpuHsTHE pellieHust 0 MOJTOTOBKE [JOKYMeHTaluu
T0 IJIAaHUPOBKE TePPUTOPUN»

(®.1.0. rpakpaHuHa noysHocTso, ©.11.0.
WHAVBUAYanbHOro npearnpuHuMatesis (MI1) mosHocTe0
nny HauMeHoBaHue UIT nonHoe, gomkHOCTh U D.M.O.
TI0JTHOCTBIO MPe/ICTaBUTE IS FOPUJUUeCKOT0 JULa
(FOJI) 1 mostHOe HauMeHOBaHMe)

(appec npoykuBaHUs pakiaHUHa, MeCTOHaX0X/eHre
WIT, FOJI; azpec 3/1eKTPOHHOU MTOYTHI)

(umst, omuecmeo (npu Haauuuu) 3aseumes)

PaccmoTpeB Baiiie mipezjiokeHue O TMOATOTOBKe JOKYMEHTAlMW T0 TIJIAHUPOBKE TEPPUTOPHUH,
yBegomsisieM Bac 00 OTKa3e B TIPUHATUM pellleHUs O TIOATOTOBKE AOKYMEHTAllMX T0 TJITAHUPOBKE
TEePPUTOPHUU TI0 OCHOBAHHIO, YCTAHOBIEHHOMY TIOATYHKTOM «__» TMyHKTa 2.3.3 aAMUHUCTPAaTUBHOTO
pernamMeHTa TMpeAoOCTaBleHUs MYHULMMNanbHONW ycoiyru «[IpuHsTHe pelleHWs O TOATOTOBKE
JIOKyMeHTalu1 o NIJIaHUPOBKe TEePPUTOPUMY, YTBEP>K/I€HHOT O

)

(ykasbiearomes pekgu3unbl HOpMAMUBHO20 NPABOBO2O AKMA)

d UMEHHO

HepBbIﬁ 3aMeCTUTe b Ir1aBbl MBICKOBCKOI'O

TOPOZICKOr'0 OKpyra I10 TOPOJCKOMY
XO35IUCTBY U CTPOUTEBCTBY

Ucnionuutens @.11.0. 1101HOCTEIO
Tenedhon

(nodnucn) (0.1.0.)

IMPMJIOXXEHMNE 3


mailto:myski-adm@list.ru

K aZ]MUHUCTPAaTUBHOMY perjaMeHTy
MpeJoCTaB/IeHrsl MyHULIMIIA/IBHOM YCIIyTH
«[IpuHATHE pellleHys 0 MOArOTOBKE JOKyMeHTal[u!
IO IVIAHUPOBKE TePPUTOPUL»

A pvyHycTpalys MBICKOBCKOI'O TOPOACKOI'0 OKpyTa

oT

(®.1.0. (npn HanMuuu) rpakAaHuHa nojaHocTso, ©.1.0.
(py HanMuUK) UHJUBUyaIbHOrO npeanpuHumMarens (UI1))
[IOJIHOCTBIO WK HaumeHoBaHue UIT nosHoe, go/wkHOCTh U @.1.0O.
(Tipy Ha/IMUMM) TIOJTHOCTBIO TIpeZiCTaBUTe/Is Fopuaryeckoro Jyiuija (FOJT)
Y TI0JIHOEe HalMeHOBaHHe)

(azpec mpokUBaHUS rpaxkjaHNHa, MecToHaxokaeHue UIL, FOJT)

(xoHTaKTHBIN TenedoH, afpec 31eKTPOHHOM
TIOUTHI, TIOUTOBBIN afipec)

3ASABJIEHNE
06 ucripaBneHny OIIMOOK 1 OTeUaToK B IOKYMeHTax, BbIJaHHBIX
B pe3yJbTaTe Npe/j0CTaB/IeHUs] MyHULMIIaIbHON yC/IyTH

[Tpoty ucrpaBUTh OIMOKY (OTeuaTky) B

(PeKBU3UTHI JOKYMEHTA, 3as1BJIEHHOTO K UCTIPaBJIEHHUIO)
oMO0YHO yKa3aHHYH UH(OpMaL1io

3dMEHUTH Ha

OcHoOBaHWe /1151 UCTIPABJ/IEHUS] OIIMOKY (OTIeUaTKH):

(ccpuiKa Ha JOKYMEeHTALMIo)

K 3asBienuro NpuaratoTCd ciaegyromune J10KyMeHTBI I10 OITUCH:

1.
2.
[ O/KHOCTE PYKOBOZMTES] OpraHu3aLin
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