POCCHUICKAS ®EJTEPAIIUA
KemepoBckasi 00/1acTh
ropojg Mbicku

ApvmuHucTpanyis MbICKOBCKOT0 rOPoO/iCKOro OKpyra

ITIOCTAHOBJ/IEHUE

ot 16 nekabps 2021 Ne 2128-Hn

OO0 yTBep)X/IeHNH afIMHHUCTPAaTUBHOIO perjiaMeHTa
npe/0CTaB/JIeHUusA MyHHMIMIIA/IbHOM yC/TyTH
«BbIjaya aKTa 0CBH/IeTe/ILCTBOBAHMS MIPOBE/IeHNsI 0CHOBHBIX Pa0doT 10
CTPOUTE/NBCTBY (PEKOHCTPYKIIMH) 00bEKTAa HHAUBH/YA/THHOI0 )KU/THIIHOTO
CTPOUTE/IbCTBA, OCYLIeCTB/ISIEMOro0 C MPUBJIeYeHHeM CPe/iCTB MaTePUHCKOI0
(cemeliHOr0) KanuTasa»

B 1uensx noBbiieHrss 3¢¢GeKTHBHOCTU OpraHu3aljii paboThbl, B COOTBETCTBUU C
®enepanbHbIM 3aKOHOM OT 06.10.2003 Ne 131-®P3 «O6 06X NTPUHIUIIAX OpraHU3aL|H
MeCTHOro camoymnpasrieHusi B Poccurickor ®enepaumn», ['pagoCcTpouTenbHBIM KOLEKCOM
Poccurickon ®epepauym, [loctaHoBnenueM IIpaBurtenbctBa Poccuiickor ®epepajud OT
18.08.2011 Ne 686 «O6 yTBepxkaeHuu IIpaBu/ BbIJAUM JOKYMEHTA, TOATBEPIK/AIOIEr0
NpoBeJieHNe  OCHOBHBIX paboT 10  CTpouTenbCTBY  (PEKOHCTPYKLMK) — 0OBbekTa
VIHIUBU/Iya/IbHOTO JKWIUILHOTO CTPOWTE/IbCTBA, OCYIIECTB/ISIEMOMY C TIpUBJ/IeUeHUeM
CpPeICTB MAaTepUHCKOrO (CeMEMHOro) Karnurajga», Ha OCHOBAaHWM IIOCTaHOBJ/IEHUS
[TpaButenbcTBa Poccuiickoit ®epeparuu otr 16.05.2011 Ne 373 «O pa3paboTke u
YTBEPXAEHUW aJMUHUCTPATUBHBIX DPEIJIaMEeHTOB OCYLLEeCTB/IeHUS TOCYyJapCTBEHHOrO
KOHTpo/isi  (HaA3opa) W aJMUHMCTPAaTUBHBIX  perjaMeHTOB  IpeJl0CTaBJ/IeHUs
rOCyZlapCTBEHHBIX YC/IyT», B COOTBeTCTBUU C [lopsimkom pa3paboTKU W YTBepKIeHUs
aZJMUHHACTPAaTUBHBIX  DErJlaAMEHTOB TMpPeJOCTaB/JeHUus] MYHULMIIAJBHBIX  YCJIyr Ha
TeppuTOpUr  MBICKOBCKOTO TOPOZACKOrO0 OKpyTra, YTBepPXKZEHHBbIM I0CTaHOBJIEHHEM
aAMUHUCTpaLUM MBICKOBCKOro ropozckoro okpyra ot 14.09.2018 Ne 1334-ur, YcraBoMm
MBICKOBCKOTO TOPOJICKOTO OKpYTa:

1. YTBepauTh aJMUHUCTPATUBHBIM DperjiaMeHT MpeAOoCTaBAeHUS MYHULMIATbHOM
yoiyrd  «Bblaua akTa OCBU/ETe/bCTBOBAaHUWSI TIPOBEJIeHUS OCHOBHBIX paboT T10
CTPOUTEJIbCTBY (PEKOHCTPYKLH) o0BeKTa WH/IUBU/1yaJIbHOT O JKAJTULLHOTO
CTPOUTEJIbCTBA, OCYI[eCTBJ/ISIEMOrO C MPUB/IeYEHHUEM CPeZICTB MaTEPUHCKOr0 (CeMeWHOr0)
Karuyrasa» COrJlaCHO MPUIOKeHUHO.



2. IlpusHaTh yTpaTUBLIMM CWly IyHKT 10 IIOCTaHOB/EHWS aJAMUHUCTpaLU
MBICKOBCKOTO TropoJckoro okpyra oT 26.12.2018 Ne 1965-Hn «O6 yTBep)KaeHUU
aZJMUHUCTPAaTUBHBIX  peIrJIaMeHTOB  I[peJOCTaB/Je€HUs  MYHMULUIIAJbHBIX  YCIYT
aZMUHMCTpaLeld MBICKOBCKOTO TOpOJICKOTO OKpyra B 00/aCTM apXWUTeKTypbl WU
I'PaflOCTPOUTENILCTBAY.

3. KOHCY/bTaHTYy-COBETHUKY  OpraHM3allMOHHOIO  OTAesa  aJMUHUCTpaLuu
MpeickoBckoro ropojackoro okpyra (CmupHOoB A.A.) pa3MecTUTb HacTosiliee
MOCTaHOB/IEHWEe Ha OQUIMaJbHOM CalTe aAMUHUCTPALMU MBICKOBCKOTO TOPOZCKOTO
oKpyra B MH(OPMalLMOHHO-Te/IeKOMMYHUKAL[MOHHOW ceTh «IHTepHeT».

4. OpraHu3aliOHHOMY OT/e/y aZMUHUCTpaLu MBICKOBCKOIO TOPOZCKOIO OKpyra
(MykeuekoBa JI.B.) omy0suKoBaTb HacTosiljee TIOCTAHOB/eHWe TOPOJCKOW Trasere
«MBICKIWY.

5. Hacrosliee moctaHoOB/IeHHWe BCTyNaeT B CUIy Ha CJIeyIOLUN JleHb, TIOC/Ie ero
ourmampHOrO ony6mmMKoBaHus (06HapoJOBaHMS).

6. KoHTposib 3a BBbINOJHEHWeM [aHHOrO IMOCTaHOBJIEHUS] BO3/IOKUTh Ha I1€PBOIO
3aMeCcTUTesisl TJ1aBbl MBICKOBCKOTO TOPOJACKOTO OKpyra IO TOPOJCKOMY XO3SMCTBY U
crpoutensCcTBy E.B. Kanpasosa.

['naBa MBICKOBCKOTO
TOPOZACKOT0 OKpyra E.B. Tumodeen



[IpunoxxeHue

K [TOCTAHOBJICHUIO aJ/MUHUCTpaLUU
MBICKOBCKOI'O FOpPOJCKOr0 OKpyra
ot 16.12.2021 Ne 2128-Hn1

AJIMUHUCTPATHUBHBIN PETJIAMEHT ITPEJJOCTABJ/IEHUSA
MYHUITATIAJIbHOM YCJIYTH «BBIJIAUA AKTA
OCBUAETE/IbCTBOBAHMUSA ITPOBEJAEHNA OCHOBHbBIX PABOT IIO
CTPOUTEJ/IBCTBY (PEKOHCTPYKIINN) OB bEKTA NTH/INBUIY AJ/IBHOI'O
KW/INIIHOI'O CTPOUTEJIBCTBA, OCYIIECTBJ/ISAEMOI'O C
IMPUB/IEYEHUEM CPEJICTB MATEPMHCKOTI'O (CEMEMHOTI'O)
KAIIUTAJIA»

1. O0mMe 110/10)KeHUs

1.1. IlpegmeT peryivpoBaHus aMUHUCTPATUBHOIO perjiaMeHTa.

AJIMUHUCTPAaTUBHBIA  perjaMeHT IIpefoCTaB/IeHUs MYHULIMIAJIbHOU  yCIyTH
«Bblzlaua aKTa OCBHETe/TLCTBOBAHUS TIPOBeZIEHUs] OCHOBHBIX PabOT MO CTPOMTENbCTBY
(PEKOHCTPYKLIMHN) o0BeKTa VIHIUBUZY aJIbHOTO JKAJIALLHOT O CTPOUTEJIbCTBA,
OCYILIECTB/IIEMOr0 C TIpHUB/I€YEHHWEM CpPeACTB MAaTepPUHCKOro (CeMeMHOro) Karuraaa»
(manee - aJAMUHUCTPATHMBHBLIM perjiaMeHT; MYyHHULMIA/IbHasi yCayra) - HOPMAaTUBHBIU
TIPaBOBOU aKT, YCTaHaBJIMBAIOIIUU MOPSAZOK NpeOoCTaB/IeHUs U CTaHAapT NpejOCTaBIeHUs
MYHHULIUMNAJbHOU YCJIyTH.

AZIMUHUCTpPaTUBHBIN perjiaMeHT pa3paboTaH B Le/ssX TIOBBILIEHUS KauecTBa
MpeloCTaB/AeHUsI U JOCTYMHOCTH MpeJoCTaB/JIeHUs] MYHULMNAJIbHOW YCIYTH, CO3[aHUs
KOM(OPTHBIX YCJIOBUM [I/1s1 YUaCTHUKOB OTHOLLIEHUM, BO3HUKAIOIUX [PHU TIPe0CTaBIeHUN
MYHULMINAAbHOW yC/IyTH, ONpeJe/eHus1 CPOKOB W T0C/Ie[0BaTeNbHOCTHA JeUCTBUHN
(aZAMUHUCTPaTUBHBIX MPOLEAYP), aAMUHUCTpaLMd MBICKOBCKOIO TOPOJCKOIO OKpYTa,
HeroCpeJiICTBEHHO  OTJefla  apXWUTeKTypbl M IpajoCTpOWTe/bCTBa  (Janee  —
YIIOJTHOMOUYEHHbIA OpTraH TPy MpeJoCTaB/JeHU MYHULIUIIAIbHOM YCJIYTH 110 Bblaue akTa
OCBU/IeTe/IbCTBOBAHUS TIPOBe/IeHHsI OCHOBHBIX PaboT 10 CTPOUTENbCTBY (PEKOHCTPYKLIMN)
00BbeKTa HWHAWBUAYATbHOTO  JKAMIIHOTO  CTPOUTE/NbCTBA,  OCYI[ECTBISIEMOTO  C
TpYB/JeYeHWeM Cpe[CTB MaTepUHCKOro (ceMeMHOro) Kamurtana (panee - aKTa
OCBU/I€Te/TbCTBOBAHUS).

1.2. Kpyr 3asBurenei.

MynuimnanbHas yciayra IpefocTaB/sieTcss (U3NMYecKUM JiMLaM — T0J1ydaresisiM
roCy/JapCTBeHHOTO cepTH(hUKaTa Ha MaTepUHCKUNM (CeMeWHBbIM) KamuTaa, Jubo uX
YTIOJTHOMOYEHHBIM TIPeZICTaBUTe/IsSIM, OOpaTUBILIMMCS C 3asiB/ieHMEM O TIpef0oCTaB/IeHUU
MYHULMIAIBHOW YCIYTH (Janee — 3asiBUTEb).



WNHTrepecbl 3asiBUTe/led MOTYT TMPEJCTaB/ASTh WHbIE JUIlA B COOTBETCTBUMU C
3aKOoHOAaTenbCTBOM Poccuiickor @efepauiu (Janee - npeiCcTaBUTeN).

OT uMeHM (pU3UYECKUX JTUL] 3asiBJIEHHSI MOTYT TTO/IaBaTh:

- 3aKOHHbIe ripe/ICTaBUTEIU (poguTenuy, YCbIHOBUTE/H, OMeKYHbI)
HeCOBepILIIeHHOJ/IeTHUX B Bo3pacTe 10 14 neT;

- OTIeKYHbI He/leeCrioCOOHbIX IPaK/aH;

- TIpe/ICTaBUTeNM, [eWCTBYKOIIUE B CWIYy TIOJIHOMOUMM, OCHOBaHHbIX Ha
JIOBEPEHHOCTH WJ/IU I0rOBOpe.

1.3. TpeboBaHus K MOpsAIKY WHGOOPMUPOBAHUS O TIPeIOCTABIeHNH MYHHUIUIA/TbHOM
YCIIyTH.

1.3.1. WHudopmaiusi 1o BoIpocaM Tpef0oCTaB/ieHusi MYHULIMMNAJbHON YCIyTH,
CBeJIeHUM O XOJie MpeI0CTaB/IeHUs] MyHULIUMAJIbHOU YCIyTU NPel0CTaBIIsSIeTCs:

- CHeLUaJMCTOM YITOJTHOMOUYEHHOTO OpraHa IpY HeroCpeACTBeHHOM oOpaiieHun
3asiBUTEJISI B YIIOJTHOMOYEHHBIM OpraH WM MOCpPeACTBOM Teyie()OHHOM CBSI3U, B TOM UMCJIe
nyTeM pa3MellleHUs: Ha 0QULIMaJIbHOM CalTe aJMUHUCTPALUM MBICKOBCKOT'O TOPOZCKOI0O
OKpyra B HH(OpPMal|MOHHO-Te/IEKOMMYHHUKAI[MOHHOU ceTU «VIHTepHeT» ([anee — CeTb
«IHTEepHeT»);

- MyTeM pa3MellleHus B pefiepa/ibHOUM roCyAapCTBeHHON MH(OPMAaI[MOHHOM CHCTeMe
«EauHbIA mopTan rocyAapCTBEHHbIX M MYHULMMANbHBIX yCIyr ((QpyHKUUK)» (Janee —
EII'Y), wunHdbopMmanmoHHON cucTeMe KeMepoBCKoW o06macTy [/ TIpeOCTaBIeHUS
roCy/JJapCTBeHHbIX U MyHULIMMNANbHBIX yCayr (byHKIui) (nanee — PIITY);

- TIyTeM pa3MellleHrst Ha UHPOPMAaLIMOHHOM CTeH/le B MOMell[eHUH aJIMUHUCTPaLdn
MBICKOBCKOTO TOPOZCKOTO OKpyra, B HWH(MOPMAalMOHHBIX MaTepuanax (OpOIopsI,
OYKJIeTBI, TUCTOBKH, TIAMSITKH);

- TmyreM mnyO6iMKaruy WHGOPMAI[MOHHBIX MaTepuasioB B CpPeACTBAaX MacCCOBOM
MH(popMaLuy;

- I0CPe/ICTBOM OTBETOB Ha MMChMeHHbIe 00pallleHus;

- COTpyAHUKOM oOTAena «Mou [IoOKyMeHTh» TOCYyJapCTBEHHOTO aBTOHOMHOIO
yUpeXxX/eHUs «YTIOTHOMOUYEeHHbI MHOTO(MYHKIIMOHA/IbHBIM 1IeHTP MpeJ0CTaB/IeHUs
roCy/JapCTBeHHbIX M MYHHULMIANBHBIX YCAYr Ha TeppuTopuu KemepoBckoil ob6sacTi»
Otpen "Mou [okyMeHThI" T. MbicKU» (Haee — M®L]) B COOTBETCTBUHU C IyHKTOM 6.3
HaCTOSIIIero a/IMUHUCTPAaTUBHOIO perjiaMeHTa.

1.3.2. CnpaBouHass wuHGopMaIUsi O MeCTOHaxOXAeHud, rpaduke pabOTHI,
KOHTaKTHbIX Teje()OHaX YIOJIHOMOYEHHOrO0 OpraHa, ajpece 3/eKTPOHHOW MOYThI
yIOJIHOMOUEHHOTO OpraHa pasMellleHa Ha oO@uiuaJbHOM caliTe aJAMUHUCTpALUU
MBICKOBCKOT'O TOPOZICKOTO OKpYTa, B (pefiepaibHOM rocy/JapCTBEHHOM MH(MOPMaIMOHHOM
cucteMe «dDeqiepasibHbIN peecTp roCcy/JapCTBEHHBIX U MYHULUIIA/IBHBIX YCAYT ((QYHKIUN)»
(manee — demepanbHbIM peectp), Ha EINTY, PIITY.



CripaBouHasi WHGOpMAIMsi O MECTOHaXOXAeHHH, TpadrKe pabOThI, KOHTAKTHBIX
teneonax M®PII, anpece snekTpoHHOM nouTkl M®L] pa3melijeHa Ha OPUIMATELHOM CalTe

M®II https://umfc42.ru/49-mfts/220-mfts-myski.

2. CTaHpapT npejocTaB/jieHUuss MyHHMIMIIA/IbHOM yC/IyTH

2.1. HaumeHOBaHKWe MyHULIMMNAIBLHOW yCIyTU «BblZlaua akTa OCBH/IeTe/IbCTBOBAHUS
NpOBeJiIeHUs] OCHOBHBIX paboT 1O CTpoUTenbCTBY  (PEKOHCTPYKLMM) OOBekTa
VH/JVBUYaJIbHOTO JKWIUIIHOTO CTPOWTE/IbCTBA, OCYLIECTBJISIEMOrO C TIPUBJIEUYEHHEM
Cpe/iICTB MaTepPUHCKOTO (CeMerHOro) Karurana».

2.2. MyHuLinanbHas yciyra npefoCTaBasieTCsl YIIOTHOMOUEHHbIM OPraHOM.

M®I] yuacTByeT B IIpel0CTaB/JeHUY MYHULUIIAIbHOW YCIYTH B YaCTH:

- ’H(OPMHPOBAHUS O MOPsIAKE MpeJ0CTaBAeHUs] MyHULMINA/IbHON YCIyTH;

- TipueMa 3asiBJleHHHd U [JOKYMEHTOB, HeOOXOJUMBIX [i/is TIpe/j0CTaBJIeHus
MYHULIUMNATBHOU YCIIyTH;

- BbIJJaUM pe3y/ibTaTa NpejOoCTaBIeHUs] MyHULIMNAJIbHOW yCIIyTH.

3agBuTesb BIIpaBe 0JaTh 3asB/IeHMe Ha BblJauy akKTa OCBU/eTe/IbCTBOBAaHUS yepes
M®Il B COOTBeTCTBUM C COIJIallleHUeM O B3auMOJiedCTBUUM Mexay MOPIl wu
aZIMUHHCTpaLern MBICKOBCKOTO TOPOJACKOIO OKpyra, MOYTOBBIM OTIIPaBJIeHUEM WU C
niomougero EIMTY, PIITY.

3aripeijaeTcsi TpebOBaTh OT 3asBUTE/ISI OCYILECTBAEHUS [eHCTBHUM, B TOM YHCJie
CorJIacOBaHWM, HeOOXOAWMBIX il TIO/Iy4eHHsT MYHWIIUIAJBHOW YC/IYTU U CBSA3aHHBIX C
oOpailjeHHeM B WHbIe TOCY/apCTBEHHble OpraHbl, OpraHbl MeCTHOTO CaMOYTIpaB/eHMUs,
OpraHu3alyy, 3a WUCK/IOUYEeHWeM II0/IyYeHUsi YC/Iyr, BK/IKOUEHHBIX B IepeyeHb YCIIyT,
KOTOpble  SIB/IAIOTCS  HEOOXOAUMBIMU U 00si3aTeNlbHBIMU ~ [Ji7IsI  TIPe/lOCTaB/IeHust
MYHULMINATBHOW yYCIIYyTH.

2.3. Pe3ysibTat npefocTaBieHus MyHULMIIATBHOU YCIYTH.

2.3.1 Beiziaua (HampaB/ieHMe) aKTa OCBUZETeTbCTBOBAHUS;

2.3.2. Perienuie 06 0TKa3e B Bbljlaue (HarpaB/ieHWH) aKTa OCBU/IeTe/TbCTBOBAHUS.

[ToaroToBKa akra OCBHUETENbCTBOBAHUS OCYLLECTB/ISIETCS B LieJiIX peanu3aliuu
MeXaHW3Ma [OKYMEHTAa/bHOTO TOATBEepP)KAeHUs 3aBepIlIeHUsl BBIIOJHEHUS OCHOBHBIX
paboT TI0 CTPOUTENbCTBY (PEKOHCTPYKLIMU) OO0beKTa WHAMBHUAYAJbHOTO >KUMILHOTO
CTpOUTEeNIbCTBA, obecrieurBasi BO3MOXXHOCTh TI0JydaTel0 Cpe/CTB MaTepUHCKOTO
(cemeiiHoro) Karmurana, JUOO WX YIIOJIHOMOYEHHBIM TPEeACTaBUTEISIM OTUHUTAThCS O
1[eJIeBOM pacX0/0BaHUU CPeJCTB MaTEPUHCKOr0 (CeMEeHMHOr0) Kanurasa.

Pe3ynibTaT rpefocTaBieHUs] MyHULUMAIBHON YCIYTH MOXKeT ObITh MO/TyueH:

- B YIIOJIHOMOYEHHOM OpraHe Ha OyMaXHOM HOCHUTeJie TIpU TMUYHOM 00pallieHuy;

- B M®I] Ha Oyma)KHOM HOCHUTeJIe IPU JTMUHOM 0bpaiijeHru

- [IOYTOBBLIM OTIIPABJIEHHEM;



- Ha EIIT'Y, PIIT'Y, B ToM uncsie B (hopMe 3/IeKTPOHHOTO JOKYMEHTa, MTOAMMCAHHOIO
3JIEKTPOHHOU MO/MUCKIO.

2.4. Cpok TmipefoCTaB/eHUs MYHUIMIIA/JILHOW YC/IyTHM, B TOM UWC/ie C Yy4eTOM
HeobXxo/UMOCTH oOpailleHWss B OpraHu3aljid, YyuyacTBYIOIMe B TIpeoCTaB/IeHUA
MYHHULIUMNAJIbHOW YC/IyTH, CPOK MPUOCTAHOB/IEHUSI MYHULIUMNA/IBHOM YC/IYTH, B C/Tydae ecyu
BO3MOXXHOCThb TIPUOCTaHOBJIEHHS TpeyCMOTpeHa 3aKOHOZaTelbCTBOM PoccuicKomn
denepalivy, CpPOK BblJaud (HarpaB/ieHUs]) [JOKYMEHTOB, SIBJISIIOIIUXCS pe3yJ/IbTaTOM
TpeJiOCTaB/IeHNS MYHULIUIIAIbHOM yCTYTH.

YmonmHoMOUeHHbI opraH B TeueHue 10 paboumx pAHEM IIOC/Ie TIOMyYeHUs
3asBJ/IeHUs], OCYLLeCTB/IsleT IIOATNOTOBKY, PEerucTpalyio akKTa OCBUZETe/bCTBOBAHUS U
BbIJJaeT ero 3asBUTEJIIO.

B cnyyae nomaud gokyMeHTOB B M®L] cpok mpenocTaBieHUsT MYHULIMMAIbHOU
YCJIyTU UCUYUCIISIETCS CO AHSI MOCTYIVIEHHS B YMNOJHOMOYEHHBIM OpraH JOKYMEHTOB W3
M®II.

[IprocTaHOB/IeHWe TIPeOCTaBAeHUsI MYHULMIIALHOM YCIYTU 3aKOHO/IaTe/IbCTBOM
Poccuiickor ®@enepauyy He MpesyCMOTPEHO.

2.5. IlepeueHb HOpMAaTUBHBIX IPABOBLIX AKTOB, PEryJUPYIOLIMX IpefoCTaB/IeHue
MYHULMMNAAbHOW yCAyru (C yKa3aHMeM WX DEeKBU3UTOB U UCTOYHMKOB O(HULIMATBLHOTO
ory0/IMKOBaHUs1), pa3MellleH Ha O(UIMAJBLHOM caiTe aJMUHHCTPALMKA MBICKOBCKOTO
rOpoZICKOTO OKpyra, B deaepaibHOM peectpe, Ha EIII'Y, PII['Y, a Takke Ha
ouiaIbHOM riopra’sie obecrieueHus rpPaioCTPOUTENTBHOMN JleaTe/IbHOCTU
(www.mgis42.ru).

YMonHOMOYeHHbI opraH obecrieuyrBaeT pas3MellleHHe W aKTyalu3alyio TepeydHs
HOPDMAaTMBHBIX [IPABOBBIX AaKTOB, PEryJUPYIOIIUX MpeJ0oCTaBlieHrne MYHULUNaIbHOU
yCJIyTW, Ha CBOeM O(QULMAJbHOM CalTe, a TakXe B COOTBETCTBYIOLLEM pasfere
(defepasbHOTO peecTpa.

2.6. VcueprbiBatoll[uii mepeueHb JOKYMEHTOB, HeOOXOAMMBIX B COOTBETCTBUU C
3aKOHO/JIaTeJIbHBIMA WM WHBIMM ~ HODMAaTUBHBIMM  TIPaBOBbIMU  aKTaMU  [IJid
TIpe/IoCTaB/eHUsI MYHMIUMANbHOW YC/IyTH, YCIyT, HeoOXoAUMbIX U 00s3aTeNbHBIX s
Tpe/i0CTaB/IeHYs MYHULIUIIA/IbHON yCTYyTH.

2.6.1.  VcueprnblBalOIMi  TepeueHb  JOKYMEHTOB,  HEOOXOAMMBIX IS
TpeZiOCTaB/IeHUS MYHULIUIIATIbHOM yCITYTH:

2.6.1.1. 3asBreHue O BblZ@aue akTa OCBU/ETe/IbCTBOBAHUS, COTJIACHO TPUIOKEHUIO 1
K HacTosillleMy aJMWHUCTPAaTUBHOMY perjlaMeHTy C T[IPWIOKeHUeM 3aBepeHHbIX
3asiBUTeJIeM KOMUU CAeAYIOLUX JOKYMEHTOB:

2.6.1.2. IoOKyMeHT, yA0CTOBEPSIIOLLINN JIAUHOCTD 3asiBUTEJIS;

2.6.1.3. B ciyuae ecsim 3asiBjieHMe O BblJlaue akTa OCBU/eTe/IbCTBOBaHUS T10JaeTCst
yepe3 MpeJCTaBUTes 3asiBUTEJIs, TakKXKe TpeJCTaB/sieTCsl JOKYMEHT, MOATBeP KatolUM
TOJTHOMOUHS Ha OCYI[eCTB/IEHUE IeUCTBHUM OT UMEHHU 3asiBUTEIS.



B kauecTBe [OKyMeHTa, IOATBEPXKAAIOLIErO IMOJHOMOUMUS HA OCYILeCTB/IeHUe
JeUCTBUM OT WMEHM 3asiBUTeJsl, TpeJCTaBUTe/b 3asiBUTe/sl BIIpaBe IIpeJCTaBUTh:
o(OpM/IEHHYI0O B COOTBETCTBMM C 3aKOHOZATeNbCTBOM Poccurickont ®enepauuu
JIOBEPEHHOCTb.

3asiB/ieHMe O BblJlaue aKTa OCBU/IeTe/TbCTBOBAHHUS TaKKe MOXKeT ObITh HarpaB/eHO B
YIOJIHOMOUEHHbI OpraH TOUYTOBbIM OTIpaB/JeHWeM WM B (OpMe 37eKTPOHHOIO
JIOKYMEHTa, TMOJMUCAHHOrO 3JIeKTPOHHOU mnoanuckto, yepe3 EII'Y, PIITY, wim nogaHo
3asBUTeieM uepe3 M®LI. 3assBuTe/it0 TIpejOCTaB/IsSeTCSI BO3MOXKHOCTD MOyueHUs OyiaHKa
3asiB/IeHHs B 3/IeKTPOHHOM BHzie ¢ Tiomortrpio EINT'Y, PIII'Y (B 3aBHCMMOCTH OT BbIOOpa
3asiBUTEJIS).

dopMHUpOBaHME 3ampoca OCYLeCTBJSETCS MOCPeACTBOM 3arlO/THEHUs 3JIEKTPOHHOU
dopmel 3ampoca Ha EIITY, PIIT'Y 6e3 HeoOX0AUMOCTH JOTIOJTHUTEIBHOM M0JauM 3arpoca
B Kakoh-ibo wuHOW ¢opme, mpu 3tom Ha EIIT'Y, PIII'Y pa3meriaioTcs o6pasiibl
3arnoJIHeHUsT 37IeKTPOHHOM (hOPMBI 3arpoca.

2.6.2. VicuepribIBaroIuii TiepeueHb JOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBUM C
HOPMaTHMBHBIMM MPABOBBIMH aKTaMU [Jis1 TIpeA0CTaB/eHUsT MYHULMIAIbHOM YC/IyTH,
KOTOpble HaxOJSTCA B PACIOPSHKEHWM TOCY[apCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
camoymnpabyieHusi KemepoBckoii obsmactu -  Kysbacca (smanee — opraHbl MeCTHOTO
CcamMOyTIpaB/eHUs1) U UHBIX OPraHOB, YYaCTBYIOLUX B MpeA0CTaB/IeHUH TOCYAapCTBEHHbIX
WM MYHULMIAIBHBIX YCIYT, WU KOTOpble 3asiBUTe/b BIIpaBe IMPeJCTaBUTb, a TaKXe
crocobbl MX TIO/ydeHHsl 3asiBUTe/ISIMA, B TOM UHC/Ie B 37IEKTPOHHOU (popme, TOPSIOK MX
TpeJiOCTaB/IeHUS.

K 3agBjieHUIO O BbiJlaue aKTa OCBU/eTe/IbCTBOBAHHWS 3asBUTEJIb BIIpPaBe IPeJCTaBUTh
cieAyrolue J0KyMeHThI:

2.6.2.1. JloKyMeHTBI, IOATBepKAAOIIe (akT CO3/jaHusI 00beKTa WHAUBU/Ya/IbHOTO
JKUJIUII[HOTO CTPOMTENbCTBA (KaZlaCTPOBBIM I1aCroOpT 3/laHHUs, COOPY’KEHHSs, OO0BeKTa
He3aBepIIIeHHOTO CTPOUTEBCTBA; Ka/laCTpPOBas BBLIMHMCKAa 00 00BeKTe HeABWKUMOCTH;
TeXHUYeCKHUH TacropT 00bekTa u T.[.).

B ciyuae, ecnu 3agBUTeNlb He TPEACTaBWI JOKYMEHTBI, MpeayCMOTPEHHbIE
NMOANMYHKTOM 2.6.2.1. mnyHKTa 2.6 HacCTosAlero agMUHUCTPAaTUBHOIO perjiaMeHTa
CaMOCTOSITeJTIbHO, ~ YIIOJTHOMOYEHHbIM  OpraH  3amnpamiBaeT MX B paMKax
Me>KBeJJOMCTBEHHOT0 3JIEKTPOHHOT'O B3aUMOZENCTBUS.

[IpegenbHBIM CPOK MpefOCTaB/IeHUs] JOKYMEHTOB B 3JIEKTDOHHOM BHJe M3 JDYTUX
OpPraHOB B paMKaxX CHCTE€Mbl MeXBeJOMCTBEHHOTO 3/J1€KTPOHHOTO B3aWUMOJEUCTBUS
cocTapisieT 5 pabounx gHei.

HenosnyueHne win HeCcBOeBpeMeHHOe TMI0JIyUeHUe [IOKYMEHTOB, 3arpOLleHHbIX B
MOpSiZIKe MeXXBeJOMCTBEHHOT0 MH(OPMAI[MOHHOTO B3aWMO/IeMCTBUSI, HE MOJKET SIBJISITbCS
OCHOBaHHWEM [IJ1s1 0TKa3a B MPe/OCTaB/IeHUU MYHUIUIIAIbHOW YC/IyTH.



2.7. YTO/HOMOUYEHHBIH OpraH He BIIpaBe TpebOBaThb OT 3asBUTE/SI WA €ro
rpe/iCTaBUTEJISL:

- TpeJiCTaB/JieHUs1 JOKYMEHTOB W HH(OpPMAlUM WM OCYLIeCTB/IEHUS [IeUCTBUU,
rpe/iCTaB/ieHe WIA OCYIeCTB/IeHWe KOTOpPbIX He MpeAyCMOTPeHO HOPMaTHUBHBIMU
MpaBOBbIMU aKTaMM, pery/JUpPYIOIIUMH OTHOIIEHUWs, BO3HUKAKOI[Me B CBSI3U C
1peioCTaB/IeHMeM MYHULIMIIAIbHOM yCIIyTH;

- TIpeACTaB/ieHUs [JOKYMEHTOB U HWH(OpMaluy, KOTOpble HaxoJsATCA B
PacropspKeHUM  OpraHoB, TIPeAOCTaB/SIOIINX TOCYJApPCTBEHHbIE YCIYTH, OpPraHoB,
NpeJiOCTaB/ISIOIINX MYHULIUIIAIbHBIE YCIYTH, UHBIX TOCYyAAPCTBEHHBIX OPraHOB, OPraHOB
MEeCTHOTO CaMOyTpaBjieHus: MO0 T0/BeJOMCTBEHHBIX TOCY/JapCTBEeHHBIM OpraHaM WM
opraHaM MeCTHOTO CaMOYIIpaB/IeHWs] OpraHW3alyi, y4YacTBYHOLIUX B TMpPeJOCTaB/IeHUU
MYHULIUMAJIBHOU yCIYTH, B COOTBETCTBMM C HOPMATHBHBIMM TPAaBOBLIMU aKTaMU
Poccuiickoii @ezieparji, HOpMaTUBHBIMM TIPAaBOBBIMU aKTaMU KemepoBcKoii obmactu -
Ky36acca, MyHUI[UMNA/JGHBIMA TPaBOBLIMM aKTaMH, 3a WCK/IIOUeHHEM JOKYMEHTOB,
BK/IFOUEHHBIX B OMpe/ie/ieHHbIM UacTbio 6 cTaThu 7 @efepanbHOro 3akoHa ot 27.07.2010
Ne 210-®3 «O6 opraHusaluu MpeAoCTaBlIeHUs] TOCYAAPCTBEHHBIX M MYHHULUIATIbHbBIX
ycnyr» (manee - @egepanbHOro 3akoHa oT 27.07.2010 Ne 210-P3) nepeueHb JJOKYMEHTOB;

- OCYIIeCTBIeHUS JeNCTBUIM, B TOM YMC/Ie COIJIaCOBaHWM, HEeOOXOJUMBIX /st
MOJlyueHusi MYHUIMMNAJbHOM yCJAyTM W CBsI3aHHBIX C  oOpailjeHWeM B  UHbIe
rOCyJapCTBeHHble OpraHbl, OpraHbl MECTHOTO CaMOYyIIpaB/IeHWsl, OpraHu3alyd, 3a
WCK/IIOUeHWeM TIOyueHus YCAyr W T[OoAyueHusi [JOKYMEHTOB W HWH(OpMaluHy,
TpeJiOCTaB/IsIeMbIX B pe3yJbTaTe MpeJoCTaBAeHrs TaKUX YCJIyT, BK/IFOUeHHbIX B [lepeueHb
yCJIyT, KOTOpbIe SIBSIFOTCS HeOOXOAWMBIMA U 00si3aTeNbHBIMHU [Jis TpeA0CTaBIeHUs
MYHULIUNA/IbHBIX YCIYT;

- TpeACTaB/leHUs [JOKYMEHTOB W  UH(OpMaluu, OTCYyTCTBHEe U (WIM)
HeJJOCTOBEPHOCTh KOTOPBIX He YyKa3bIBa/lMCh MPU IEePBOHAYAJbHOM OTKas3e B MpHEMe
JNOKYMEHTOB, HeOOXOJUMBIX [I/Isl TIPeOCTaB/IEHUS MYHHUIMIAJIBHOM yC/IyTH, JHOO B
MpeloCTaB/IeHUM MyHULIMINAJbHOW YCIIYTH, 3a UCK/TFOUEHUEM C/IeIYIOLUX C/TyYaeB:

a) wu3MeHeHWe TpeOOBaHHWI HOPMATHUBHBLIX TIPABOBBIX aKTOB, KaCaroIIUXCs
NpeioCTaB/IeHNs MYHULIMIIAJIbBHOU yC/IyTH, MOC/Ie epBOHAaYa/JbHOU T0auM 3asiBJIEHUS O
TpeZi0CTaB/IeHUY MYHULIUMATIBHOU YCIIyTH;

6) Hamuuue oOmMOOK B 3asiBJIeHWH O TMPeAOCTaBJIeHUA MYHUILMMAILHOW YC/IyTU U
JOKyMeHTaX, TMOJaHHbIX 3asiBUTeJieM II0C/Ae T[IepBOHAYaJbHOrO0 OTKa3a B MpUeme
JOKYMEHTOB, HeOOXOJUMBIX [/l TIPe/IOCTaB/IeHUs MYHUIMMAJBHOM yC/IyTd, JU0O0 B
NpeJiOCTaB/IeHUA MYHULIUMAJIBHOU YCIYTH M He BKJIIOUEHHBIX B MPE/CTAaB/IEHHBIM paHee
KOMIIJIEKT JJOKYMEHTOB;

B) WCTeUeHWe CpPOKa JEeMCTBUS AOKYMEHTOB WM W3MeHeHWe WH(OpPMalUM ToC/e
TepBOHAYa/ILHOTO OTKa3a B TIpUeMe JO0KYMEHTOB, HeOOXOJUMBIX J/Is1 MpeAoCTaBIeHMUs
MYHULIATIATBHOM YCTyTH, JIMOO B TIPe/IOCTaB/IEHUH MYHHULIATIATBHON YCIyTH;
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I') BbIsSB/IEHHE JOKYMEHTa/bHO MOATBEPKAeHHOTo (akTa (TIpU3HAKOB) OITHOOYHOTO
WU TIPOTHUBOTIPABHOTO ZieMcTBUS (6e37eMCTBHS) [O/DKHOCTHOTO JIMIA YITOJTHOMOUEHHOT'O
opraHa, pabotHuka M®I] mnpu mnepBoHauyaJbLHOM OTKa3e B TMpHeMe JAOKYMEHTOB,
He0OXOUMBIX [IJis TpeJi0CTaB/IeHUs] MYHUIMMA/JIbHON yC/IyTH, MO0 B TIpe/loCTaBIeHUH
MYHULIUMNABHOW YCAYyTW, O uYeM B THMCbMEHHOM BH/le 3a TMOJIMCbI0 HayaJbHUKA
YII0OJIHOMOYEHHOI'0 opraHa, pykoBogurenss M®Ll npu riepBoHaya/ibHOM OTKase B IpuemMe
JOKYMEHTOB, = HeoOXOAWMBbIX  [i/ii  TIPeJOoCTaBAeHUs  MYHHULUIAJIbHONW  yCJIyTH,
yBeIOMJISIETCSI 3asiBUTE/Ib, @ TAK)Ke TIPUHOCSTCS U3BUHEHUS 3a [IoCTaB/ieHHbIe HeyZ00CTRa;

- TpefocCTaBieHUs Ha OymMa)kHOM HocuTesle [JOKyMEHTOB U HH(OpMalUY,
3/IeKTPOHHBIe 00pa3bl KOTOPBIX paHee ObIIM 3aBepeHbl B COOTBETCTBUM C IyHKTOM 7.2
yacti 1 cratbu 16 ®epepanpHoro 3akoHa oT 27.07.2010 Ne 210-d3, 3a vcK/ItOUeHUEM
C/lydaeB, eC/id HaHeCeHWe OTMETOK Ha TakKve [JOKYMEHTHI JIM0O WX HU3bSATHE SIBJISIETCS
HeOoOXOUMBIM YCIOBUEM TIPeIOCTaBeHUsT TOCYJApPCTBEHHOM W/IA MYHHI[UIAILHOU
YCIYTH, U UHBIX CJIy4YaeB, YCTAaHOBJIEHHBIX (he/lepaJbHbIMUA 3aKOHAMM.

2.8. VcueprnibiBalolui nepeueHb OCHOBAHUM [ijisi OTKas3a B TpHeMe JOKYMEHTOB,
He0OXOAUMBIX /151 TIpe/IOCTaB/IeHUsI MyHHUIUTIaTbHOU YCIYTH.

OcHoBaHUs /11 OTKa3a B TIpUeMe ZIOKYMeHTOB, HeOOXOUMBIX [I/is1 TIpe/loCTaB/IeHus
MYHHULIUNAJIBHOU YCIIyTH:

-HEYCTaHOBJIEHME JIMYHOCTU TPaXKJaHWHA; TpeJOoCTaB/lieHUe HeJelCTBUTEeTbHbIX
JOKYMEHTOB WU OTCYTCTBUE NOKYMEHTOB;

-HeTMOATBeP>KAeHue TTIOJTHOMOYMH MpeJCTaBUTEIs]; OBEPEHHOTO JTULA.

2.9. VicuepnibiBarol[yi nepeyeHb OCHOBAHUM /IS IPUOCTAHOB/IEHUS U (W) OTKasa
B MPeJJOCTaB/IeHUU MYHULUIIAILHOW YCIYTH.

2.9.1. OcHOBaHUSIMU [I1 OTKa3a B TMOATOTOBKE akKTa OCBUETe/bCTBOBAHUS
SIBJISIFOTCSI:

- yCTaHOBJIEHHE B XOZle OCBU/IETE/IbCTBOBAHMS TPOBE/IeHUsI OCHOBHBIX paboT 10
CTPOUTENBLCTBY OOBEKTa WHAUBUAYATBHOTO JKWIMIIHOTO CTPOUTENbCTBA (MOHTaX
dbyHIamMeHTa, BO3Be/leHre CTeH U KPOBJIM), UYTO Takve pabOThl He BBIIOTHEHbI B TIOJTHOM
o0neme;

- yCTaHOBJIeHWe B XOZe OCBHUeTe/bCTBOBAHMS TIpOBeJeHUs1 paboT 1o
PEKOHCTPYKIIMM O00BeKTa, UTO B pe3yibTaTe 3THUX paboT ob0ijas TIoIafb >KAJIOTO
TOMell[eHUs] He yBeIuurBaeTCs AMO0 yBe/WUMBaeTCss MeHee UeM Ha YYeTHYHO HOPMY
TIJIOLA/IN JKAJIOTO TTIOMELLIEHUs], YCTAHOBIEHHYIO0 B MBICKOBCKOM rOPOZICKOM OKpYTe.

2.9.2. IlpuocTaHOB/eHWe B  MpPeAOCTaBJIeHUM  MYHULMIAIBHOM  YCIYTH
3aKOHOAATeNnbCTBOM Poccuiickor ®Pefjepaliyy He MpeyCMOTPEHBI.

2.10. TlepeueHb yciyr, HeoOXOAUMBIX W 00si3aTe/NbHBIX [Jis TIPeOCTaB/IeHUS
MYHULIUMNAJIBHOU yCIyTd, B TOM 4YMC/Je CBeleHUsI O [JOKyMeHTe (JOKyMeHTax),
BblJlaBaeMOM (BbIZABa€MbIX) OpraHU3alUsIMU, YYaCTBYIOIIUMH B TMpeOCTaB/JIeHUU
MYHHULIUMAJIbHOU YCTyTH.



Yciyru, KOTOpble — SIBJIIIOTCA ~ HeOOXOgUMbIMU W 00s3aTebHBIMUA IS
NpeJi0CTaB/IeHYsI MYHULIMTIAIbHON YC/TYTH, OTCYTCTBYIOT.

2.11. Tlopsimok, pa3Mep WU OCHOBaHUSI B3WUMaHUsI TOCYJapCTBEHHOMW MOLLIMHBI WU
VHOMU TI/1aThI 3a TpeJj0CTaB/IeHre MYHULUIAIbHOM YC/IyTH.

[TpenocTaB/ieHre MyHHULUMTIAABHON YCIYTH OCYILeCTBIsieTCs 0ecriaTHoO.

2.12. Tlopsmok, pa3Mep U OCHOBaHWS B3UMaHUA ILIAThl 3a MpeAoCTaB/eHue yCIyr,
HeoOXOAUMBIX M 00si3aTe/IbHbIX [I7Isl TIpeZi0CTaBAeHUs] MYHULUMTIATbHON YCIYTH, BKIHOYast
MH(MOpMaIMIO 0 METOJUKAaX pacueTa pa3Mepa TaKOH IJiaThl.

Yoiyru, KOTOpble — SIBJISIIOTCA ~ HeoOXoguMbIMU W 00s3aTelbHBIMUA IS
TpeJiOCTaB/IeHUs MYHULIMTIAIbHOM YCJTYTH, OTCYTCTBYHOT.

2.13. MakcumasibHBIM CPOK OXKW/JaHWS B oOdepeAu TIpyd T[ojade 3ampoca o
NpeJiOCTaB/AeHUA MYHULIUMNAJbHOU YCIYTH, YCJIyTM OpraHu3aluM, Y4yaCTBYHOLIENM B ee
1peioCTaB/IeHUY, U [IPU M0JIyYeHUU pe3yJ/ibTara [pejoCcTaB/leHus: TaKUX YCIyT He [OJDKeH
TIIpeBbIlIaTh 15 MUHYT.

2.14. Cpok M MNOpPSAOK pervcTpaLiyy 3ampoca 3asBUTe/s O [peJoCTaB/IeHUuU
MYHHULIUMNAJBHOW yCIYTH, YCJIYyTM OpraHU3alliM, y4acTBYOIed B ee Mpe/ICTaBlIeHuH, B
TOM UMCJ/ie B 3/IEKTPOHHOM (hopMme.

3asiB/ieHWe, Tpe/iCTaB/ieHHOe 3asiBUTe/JieM JIMUHO JIMOO ero Tipe/iCTaBUTeeM,
PerucTpyUpyeTcs B yCTaHOBJIEHHOM IIOps/Ke B YIIOJIHOMOUYEHHOM OpraHe B TeueHue 1
pabouero AHs C JaThl TIOCTYTIEHHUS TAKOTO 3asiB/IeHUS.

3asiBlieHHe, TIpe/iCTaB/IeHHOe 3asiBUTe/IeM JIM00 ero mpezcTaBuTenemM uepe3 M®PII,
PerucTpyupyercs B YCTaHOB/IEHHOM TIOPSIJKe YIOJHOMOYEHHbIM OpraHoM B /[ieHb
nocrymieHuss or MOILI.

3asiB/ieHWe, TIOCTYIMUBIlee B  37eKTpoHHOW ¢opme Ha EITY, PIITY,
PerucTpyUpyeTcs B YyCTaHOBJIEHHOM IIOpsiIKe YITOJTHOMOYEHHbIM OpPraHOM B [ieHb ero
MOCTYTJIEHUSI B C/lyuyae OTCYTCTBHSI aBTOMaTHMUeCKOW perucrtpanuu 3anpocoB Ha EIITY,
PIIT'Y. 3asiBneHue, TOCTyMuBIlIee B Hepabouee BpeMs, PErHCTPUPYeTCS B TIepPBBIA
pabounii fieHb.

2.15. TpeboBaHus K MOMeIIeHUSIM, B KOTOPBIX TPeA0CTaB/IsSeTC MYHHUIUTIAIbHAas
yCayra, K 3aldy OXUJaHUs, MecCTaM /I 3aroJIHeHUs 3alpoCcoB O IIpejoCTaB/IeHUun
MYHULIATIAIBHOW YCIyTH, WHGOPMALMOHHBIM CTeHZaM C obpa3ljaMu UX 3arojIHeHUsl U
repeyHeM ZIOKYMEHTOB, HEOOXOAUMBIX /IJisi TIpeIOoCTaB/IeHHsI MYHHULUMTIANILHOM yC/TyTH, B
TOM uHc/ie K obOecrieueHWIO [JOCTYITHOCTA JAJii WHBAJMJOB yKa3aHHbIX OOBEKTOB B
COOTBETCTBUU C 3aKOHOJaTenbCTBOM Poccuiickon Pepepaijiid O COLMAIbHOW 3alljyTe
VIHBa/IU/OB.

2.15.1. TlomemjeHust  yIrOJHOMOUYEHHOTO  OpraHa Jjisi  [peAoCTaB/IeHUs
MYHULUMAIBHONW YCAYTM pa3MellaloTcs Ha TIepBOM 3TaXe 37aHus, 000pyZ0BaHHOTO
OTZAeMbHBIM BXOZAOM, JUOO B OTZAeNbHO CTOSIIIEM 3[aHUW AJii CBOOOJHOTO ZJOCTYyTia
3asBUTesiel. [lepeAB)KeHUe MO MOMeEIeHUsIM YMOJHOMOYEHHOIO OpraHa, B KOTOPBIX



TIPOBOJUTCSI TIPUEM 3asiBJIEHUSI M JOKYMEHTOB, He [O/DKHO CO3/|aBaThb 3aTPyJAHEHUU [/is
JIUL] C OTPAHUYEHHBIMU BO3MOKHOCTSIMU 3[J0POBbBS.

[Ipu pacronokeHWy MOMeLeHUs1 YIOJHOMOUEHHOTO OpraHa Ha BepXHEM 3Taxe
CTeLMaJUCThl YIIOJIHOMOUYEHHOTO OpraHa 00si3aHbl OCYIECTB/ISATh MpUeM 3asiBuTesiell Ha
MepBOM 3Ta)ke, €C/M MO0 COCTOSSHUIO 3[J0pPOBbSI 3asBUTE/Ib He MOXXET MOJHSATHCA M0
JIECTHULIE.

Ha Teppuropuu, mipusieraroiled K 3[aHUI0  YIOJHOMOYEHHOTO  OpraHa,
OpPraHU3yIOTCS MecTa [ijisl TapKOBKU aBTOTPAHCIIOPTHBIX CPeJCTB, B TOM UMC/Ie MecTa [i/ist
MapKOBKHU aBTOTPAHCIIOPTHBIX CpeJiCTB VHBaJIU/IOB (ne MeHee
10 mipolLleHTOB MeCT, HO He MeHee O/IHOTO MecCTa), AOCTYIl 3asiBUTe/iell K MapKOBOUHBIM
MecTaM SiB/IsieTcsi 6ecriaTHbIM.

[TomelrieHre yIIOJIHOMOYEHHOTO OpraHa [jisi TpueMa 3asiBuTesied obopyzayeTcs
MH(POPMAaLIMOHHBIMU CTeHJJaMU, Ha KOTOPBIX pa3MerriaeTcsi (oopMa 3asiBjieHUsi ¢ 00pasLom
ee 3aro/iHeHUsT U TiepeueHb [OKYMEHTOB, HeOOXOJUMBIX [ijis TIpe/0CTaB/IeHusI
MYHULMINAJIbHOW yCIIyTH.

[TomerieHnsi, B KOTOPBIX OCYLIECTB/SIOTCA JEMCTBUS TI0 TIpPeJOCTaB/IEHUIO
MYHULIATIAIBHOW YCTYTH, 00ecrieunBaroTCsl KOMITbIOTePaMU, CPeJCTBaMU CBsI3H, BK/IHOYast
JOCTYIl K UH(POPMALIMOHHO - TeIeKOMMYHUKALIMOHHOM ceTh «VIHTepHeT», OprTeXHUKOU,
KaHLIeJIIPCKUMM ~ TIDUHAZJIe)KHOCTSIMM,  WMH(OPMALMOHHBIMAU M CIIPaBOYHbIMHU
MaTepuasaMH, HarjasgHoOW wuHoOpMaluel, CTyJbsMU U CTOJIaMW, CpeJCcTBaMH
T0>KapOTYLLEHUsI ¥ OTMOBEeIlleHUs] 0 BOSHUKHOBEHWHU UPe3BbIYaliHOW CUTYal[uH, JOCTYTIOM K
pervoHajbHOW CUCTEME Me)KBeJJOMCTBEHHOIO 3/IeKTPOHHOI'O B3aUMO/IeHCTBUS, a TaKKe
obecrieurBaeTcsi [IOCTYMHOCTb [jif WHBAJKZOB K YKa3aHHbIM T[IOMeIeHUsM B
COOTBETCTBUMU C 3aKOHO[aTelbCTBOM Poccuiickon Pepepaijid O COLMAIbHOU 3allyTe
VHBaJIA/IOB.

3al OXWJaHWsg, MecTa /i 3aroJIHeHWs 3alpocoB U MpuveMa 3asiBUTeNed
000pyAYIOTCS CTYNBAMH, U (W) KPeceTbHbIMUA CEeKIUAMU, U (M) CKaMbSIMH.

WHudopmalimoHHbele  Matepuasbl, MpeJHa3HaueHHble [Jid  MH(OPMHUPOBaHUS
3asgBUTEIed O TMOpsijKe NpefOCTaB/AeHUs] MYHULMIAAbHOU YC/IyTH, pa3MellarTcsl Ha
MH(GOPMAIL[MOHHBIX CTeH/]aX, Pacro/I0’KeHHBIX B MeCTax, 00ecreunBaroIUX JOCTY K HUM
3asBUTe/Ie, U OOHOB/SIOTCS TIPU HW3MEeHeHWW [eMCTBYIOLer0 3aKOHO/aTesbCTBa,
Pery/MpyroLIero npejocTaB/ieHre MyHULUMIIAIbHOW YCIYTH, U CTIPaBOYHBIX CBeIeHUH.

WHudopmalioHHble CTeH[bl JO/DKHBI pacrojaratbCsi B MecTe, AOCTYITHOM [Jis
npocMoTpa (B TOM UKC/Ie TIPU O0JIBIIIOM KOJTMUeCTBe TIOCeTUTesIei).

2.15.2. [Ons obecrieyeHusi [JOCTYIHOCTUA TIONyUYeHUs] MYHULIMIAJBHOW YCIyTU
MaJIOMOOWTEHBIMU TPYIINIaMU HacesieHUs 3[,aHKsI U COOPY KeHUsl, B KOTOPBHIX OKa3bIBaeTCst
ycayra, 000pyytOTCsl COTJIaCHO HOPMaTHUBHBIM TPeOOBaHUSIM, YTBEP>KJEHHBIM MPHUKa30M
MuscTposi Poccuu ot 14.11.2016 Ne 798/mp «O6 ytBepxxaenun CIT 59.13330 «CHull 35-
01-2001 JocTymHOCTH 3aHUI U COOPY>KEHUH [I7IsT MasIOMOOM/IbHBIX TPYIITT HACeTeHUSI»».



B kabuHeTe 110 TIprieMy Ma/IOMOOW/IbHBIX TPYIIT Hace/IeHUsI UIMeeTCsT MeAUIIMHCKAsT
anTeuka, MMTheBast Boja. IIpy He0OXOAWMOCTH COTPYAHUK YIIOJITHOMOUEHHOTO OpraHa,
OCYIL[eCTB/ISIFOLAW [TPHUEM, MOKeT BbI3BaTh KapeTy HEOT/IOXKHOM CKOPOU MOMOILLIU.

[Tpu obpaitieHNM rpakJlaHWHa C HapyIIeHUsIMH (YHKIWA OTMOPHO-ABUTaTe/IbHOTO
aririapaTa NpeArpuHUMAOTCs C/leyrolye elCTBUS:

- COTPYAHUK aIMUHUCTPALMM OTKpPbIBaeT BXOJHYIO /IBEPb U NTIOMOTraeT rpakJiaHuHy
OecripensITCTBEHHO TIOCETUTh 3[jlaHUe a[MUHUCTPALIMH, a TAK)Ke 3apaHee MpeAyIpeXKJaeT O
CYLIeCTBYIOI[UX Oapbepax B 3/[aHUM U BbIICHSET 1Lleflb BU3UTa TpaKIaHUHA U
COTIPOBOXK/IAeT €r0 B KaOWHeT 10 MpHeMy 3asiBeHHs; TOMOraeT IDaKIaHUHY CecTb Ha
CTyJl WIMA pacrojiaraeT Kpeclo-KOMSICKy Yy  CTOJa  HarpoTUB  CIeLAasIvCTa,
OCYLLeCTBJISIFOLL[Er0 MIPUEM;

- COTPYJHHUK YIOJHOMOUYEHHOTO OpraHa, OCYIIEeCTB/SIIOIUN TpHUeM, MPUHUMAeT
rpaK/JaHWHA BHE oOuepeyd, KOHCY/JIbTHUPYET, OCYLIeCTB/seT TIpUeM 3asiBIeHUsl C
HeoOXOUMBIMU [JOKYMEeHTaMH, OKa3bIBaeT TOMOIIb B 3ariojiHeHWM O/1aHKOB, KOTIHUPYeET
JIOKYMEHTBI;

- TI0 OKOHYAaHWM TMpe/IoCTaB/JeHUs1 MYHMIUMIIAJBHOW YCJIYyTM  COTPYAHUK
YIIOJTHOMOUEHHOI'0 OpraHa, OCYIIeCTBJISIOIIMN TpueM, Mo Teje(OHHOW CBSI3U BbI3bIBAeT
pabOTHMKA a[MUHUCTPALIWY;

- pabOTHUK aZMUHUCTpAL[UM He3aMe[J/IUTebHO TPUXO0JUT, TIOMOTaeT TPaKJaHUHY
BBINTU (BblexaTh) U3 KabWHeTa, OTKpPbIBaeT [JBEPH, COTIPOBOXK/JAeT TpaXkJaHWHa [0 BbIXOZA
W3 3/laHusl, U TIOMOraeT MOKUHYTb 3/jaHue; repejaeT IPak/JaHWHA COTMPOBOXK/AOILEMY
JIULYy WK TI0 ero >KeJIaHWIO0 BbI3bIBaeT aBTOTPAHCIIOPT U OKa3bIBaeT CO/IeliCTBUE TPU ero
1ocasike.

[Tpu obpailtjeHUH TpaXk/jaH C HeZJOCTaTKaMH 3peHUsI TPeANIPUHUMAIOTCS CIeyoIIye
JIeVICTBUS:

- COTPYJHHUK YIIOJTHOMOUEHHOTO OpraHa, OCYIIEeCTB/SIIOIIUM TpHUeM, MpPUHUMAaeT
rpak/laHHa BHE ouepe/id, TIOMOraeT COPMEeHTUPOBATLCS, CECTh Ha CTYJI, KOHCY/JIbTHUPYET,
BC/JIyX TPOUMTHIBAET JOKYMEHThI U jJlajiee 10 HeoOXOJUMOCTH TIPOM3BOJAUT WX BbIZlauy.
[Ipu oOIeHMM C TpakJAAaHWHOM C HeJoCTaTKaM{ 3peHus HeoO0XO0JuMO OOIaThCs
HeroCcpe/ICTBEHHO C HUM CaMKM, a He C COMPOBOXKJAMOIIUM ero JuiioM, B Oecene
T10J/Ib30BaThCsI OOBIYHOM pa3rOBOPHON JIEKCHKOW, B IMIOMEII[eHUH He CelyeT OTXOAWTh OT
Hero 0e3 MpeayIpeXxaeHus;

- COTPYJHUK YIIOJTHOMOYEHHOTO0 OpraHa OKa3blBaeT TIOMOILb B 3aloJ/IHeHUU
6/1aHKOB, KOMIMpPyeT HeoOXOAWMble AOKyMeHThI. [l TIOATHCAHUS 3asB/IeHUS TIOBOZUT
JIUCT K aBTOPYYKe TPak/[aHWHa, TTOMOTaeT COPUEHTHPOBATbCA U To/mucaTh OmaHk. [Ipu
He0OXOMMOCTH BBIIAIOTCS TIAaMSATKH JJ1s1 CTTAO0BUASIINX C KPYTTHBIM IIPUGTOM;

- TI0 OKOHYAaHWM TMpeOCTaB/JIeHUs] MYHUIUIIAJIbHOW YCIYTM  COTPYAHUK
YIIOJTHOMOUEHHOI'0 OpraHa, OCYLIeCTBJISIOIIMN MpUeM, Mo Teje()OHHOW CBSI3U BbI3bIBAET
pabOTHMKA a[MUHUCTPALIUH;



- pabOTHUK aZMUHHUCTpAI[UM He3aMe[IUTe/TbHO TPUXO0JUT, TIOMOTaeT TPaKJaHHuHY
BCTaTh CO CTYyJla, BLIMTH W3 KaOWHeTa, OTKPbIBAeT /IBEpPH, COMPOBOKIAET TpakJaHWHA K
BBIXO/ly W3 3/jaHus, W TMPOBOXKaeT Ha yJ/WIly, 3apaHee TIpeAyIpeJuB TOCETUTES O
Cyll[eCTBYIOIMX Oaphepax B 3/laHUM, TepeflaeT TpakJaHWHA COMPOBOXKAAIOIIEMY JIUILY
W/TU TIO er0 >KeJlaHWI0 BbI3bIBaeT aBTOTPAHCIOPT.

[Tpu obpailjeHuy rpakaHuHa ¢ JedeKTaMy cjlyxa NpeArnpUHAMAloOTCs Cyieyroliye
JIeICTBUS:

- COTPYJHMK YIIOJTHOMOUYEHHOTO OpraHa, OCYIIEeCTB/SIOMUM TIPUEM TpakAaH C
HapyIlleHreM Cyxa, obpailjaeTcsi HeIOCpeJCTBEHHO K HeMy, CIIpallliBaeT O L[/l BU3MUTA
Y JaéT KOHCY/bTalMI0 pa3MepeHHbIM, CIIOKOWHBIM TEMIIOM peud, TPU 3TOM CMOTDUT B
JIMLO TIOCeTUTessl, TOBOPUT $ICHO, CJI0Ba JOMOJIHSAET MOHSTHBIMU >KeCTaMH, BO3MOXXHO
obmmeHre B THMCbMeHHOW (¢(opme /MO0 uepe3 TiepeBOAYMKA JKECTOBOTO SI3bIKa
(cypaonepeBoAUMKa);

- COTPYAHUK YIOJTHOMOYEHHOT0 OpraHa, OCYIIeCTBJISIOIIUN TIpUeM, OKa3bIBaeT
TOMOIIb M COZIeHiCTBHE B 3allO/IHeHHWH OJIaHKOB 3asiB/IeHUH, KOMUpPyeT HeobXoguMble
JIOKYMEHTHI.

2.15.3. TpeboBaHusi K KOM(OPTHOCTM M [OCTYITHOCTH TIpe/IOCTaB/IeHUs
MyHULMINQIbHOM yoiyru B M®II  yTBepKaeHbl mocTaHoBieHWeM [IpaButenbCTBa
Poccutiickoii @egeparym ot 22.12.2012 Ne 1376 «O6 yTBepxxaeHun [IpaBui opraHu3aiiun
JesiTeTlbHOCTU MHOTO(YHKLMOHAbHBIX LEHTPOB TPeJ0CTaB/AeHUs] TOCYJapCTBEHHBIX U
MYHULIUNATBHBIX YCIYT».

2.16. Tloka3arenu JOCTYMTHOCTH M KaueCTBa MyHULIUMAJIbHOU YCIYTH.

2.16.1. OCHOBHBIMHK TIOKa3aTeasIMU [JOCTYIIHOCTA W KayecTBa MpenoCTaB/IeHUs
MYHULIUNAJIBHOU YC/IYTU SIBJISTEOTCS:

- Pacro/IOKeHHOCTh TMOMeIleHUH YMOJHOMOYEHHOIO OpraHa, IpeJHa3HaueHHbIX
[/ TIpeJJOCTaB/IeHUs] MYHULIMMAIbHOM YCIYyTh, B 30HE [JOCTYMHOCTM K OCHOBHBIM
TPaHCIIOPTHBIM MarvucTpasim;

- CcTereHb WH(MOOPMHUPOBAHHOCTU 3asiBUTE/ISI O TIOpsiZiKe TIpefoCTaB/IeHHs
MYHHULIUMNAJBbHOW yCAyrd (JOCTYMHOCTh WHGOPMAlMd O MYHHULUNAJIBHOM yCIyTe,
BO3MOYKHOCTh BbIOOpa criocoba romyueHust “HOOPMaIum);

- BO3MOXKHOCTb BbIOOpa 3asiBuTenieM ((opMm oOpailjeHusi 3a ToJyueHHueM
MYHHULIUMAIBHOU YCITyTH;

- JOCTYTHOCTh OOpalljeHus 3a MpefoCTaB/leHueM MYHUIUTIATbHON YCIyTH, B TOM
yucsie [Jis JIAL C OTPAaHUYEeHHBIMU BO3MOKHOCTSIMU 3/10POBbSI;

- CBOEBPEMEHHOCTb TpeJ0CTaB/AeHNUsS MYHULIMMAIbHOM YC/IYTH B COOTBETCTBUHU CO
CTaHJapTOM ee TIpeJoCTaB/IeHus;

- CoO/o/leHre CPOKOB TIPe/[OCTaB/IEHUS MYHMIMITAJBHOW YCIYyTM YW CPOKOB
BBITIO/THEHUS a/IMUHUCTPAaTUBHBIX TIPOLIeAYP TIpU TIPeAOCTaB/A€HUH MYHUIUIAIbHOU
yCIyTH;



- BO3MO>XHOCTb TMOTy4YeHUs UH(OPMalL[MU O XO/le pef0CTaBAeHUs MyHULIUNAIbHOM
YCIIyTH;

- OTCYTCTBHE OOOCHOBAaHHBIX >Kao0 CO CTOPOHBI 3asiBUTE/SI TI0 pe3yJbTaTaM
NpeioCTaB/e€HYs MYHULIUMIIATbHON yCTyTH;

- OTKPBITBIA [JIOCTYyN JJs1 3asBUTe/Ned K HH(OpMaluuM O TIOpsSiike U CPOKax
Mpe/IoCTaB/eHUsI ~ MYHMIMMNA/JbHOW  YCAyrd, TOpsiike  oO)kaJoBaHUS — JeHCTBUMN
(be3melicTBUST) YIIOJITHOMOUYEHHOTO OpraHa, PyKOBOAUTE/IST YIIOJITHOMOUEHHOT'0 OpraHa Jinbo
CTeLMaarcTa yIoJTHOMOYeHHOTO OpraHa;

- HamMuie HeoOXOAMMOTO U  [JOCTaTOUYHOTO KOJMYeCTBA  CIIeL[Ha/MCTOB
YIIOJTHOMOUEHHOI'0 OpraHa, a TakXe MOMeELeHUM YITOJIHOMOUEHHOr0 OpraHa, B KOTOPBIX
OCYLLeCTBJISIETCS TIPHEM 3asiBJIEHUM U JOKYMEHTOB OT 3asiBUTeJ/IeH.

YTO/THOMOYEeHHBIMM OpraHaMy o0ecrieurBaeTCss CO3/laHWe WHBATUAAM U HHBIM
Ma/loMOOWIBHBIM ~ TPyIIlaM  Hace/ieHWus  CAeAyIOIMX  yCJIOBHH  AOCTYITHOCTH
MYHULIATIATBHOW ~ YCIYTM B COOTBETCTBUHM C TpeOOBaHWSIMH, YCTAHOB/IEHHBIMH
3aKOHO/IaTeJIbHBIMU U UHBIMU HOPMAaTHBHBIMU PABOBbIMU aKTaMU:

- OKa3aHue WHBa/HW/aM TOMOIIM, HeoOXoAUMOM /ISl TIOyYeHUs] B IOCTYIHOU /ISt
HUX (popMe UH(OPMal[MK O TpaBWIaX MpeA0oCTaBlAeHUs] MyHUIUMIIA/JIbHOW yCIYTH, B TOM
yrcsie 00 odopmiieHUd HeoOXOAUMBIX [/Is1 TIOMy4YeHUs] MYHULUIAJbHON YCIyTH
JOKYMEHTOB, O COBEepILIeHNH MU APYTHUX HeOOXOAUMBIX /ISl TI0/yUYeHHs MyHHULUIA/IbHOU
YCIyTU [AeHUCTBUY;

- TpefoCTaB/ieHWe MYHULUWIIAJBHOW YCIYTA HWHBaIuZaM II0  CIyXy, MpU
HeoOXO0MMOCTH, C UCII0/Ib30BaHUEM PYCCKOTO >KeCTOBOTO si3blKa, BK/IHOYasi oOecrieueHue
JIOTlyCKa B TIOMeLLjeHre CyporepeBoiurKa, TU(IOCYpAOoNepeBoJUMKa;

- OKa3aHWe TIOMOLM WHBaJIWJaM B TIpeo/iojieHuH 0OapbepoB, MeIaroluX
TOTYUYeHWI0 MYHULIUMAJBHOU YC/IyTU HapaBHe C APYTMMU JIMLIAMMU.

2.16.2. [1pu nipefoCcTaBIeHUA MYHULIUMNATBHOW YCIYTU B3aWUMO/IEUCTBYE 3asiBUTEJIS
CO CMEIMaJUCTOM YTOJITHOMOYEHHOTO OpraHa OCYILeCTBJISIeTCS TIPU JIMUHOM OOpallieHun
3as9BUTeJIS:

- /I TIOMydyeHUs: MH(OpPMALIMM MO BOMpPOCaM Mpe/l0CTaB/IeHUs] MyHHULIUMNATbHOU
YCIIyTH;

- LIS TIOJjaUM 3asiBJIeHUS U JOKYMEHTOB;

- 7151 OJTy4yeHust UH(opMaLvy O XOZe MpeJoCTaB/IeHUs] MyHULIUIA/IbHON YCTyTH;

- L7151 TIONTyYeHUs1 pe3yibTaTa MpeAoCTaBIeHUs MyHULIUIIaTbHOM YCITyTH.

2.16.3. TIpomo/DKUTENBHOCTh B3aUMOJEWCTBUS 3asBUTE/s] CO  CIHeLUaIuCTOM
YIIOJTHOMOUYEHHOI'0 OpraHa He MOJKeT IpeBbIllaTh 15 MUHYT.

2.17. WVnble TpeboBaHWS, B TOM UHC/Ie YuUThIBaKoI[ue 0COOeHHOCTU
NpeJiOCTaB/eHUsT MYHULIUMNAJbHOU YCAYTM MO SKCTEePPUTOPUAZIbHOMY TIPUHLUAMNY U
0Cc00eHHOCTH TIpe/[0CTaB/IeHHs MYHHULUIAIBHON YCIyTU B 3/IEKTPOHHOM (hopme.

2.17.1. TlpepocTaBieHrWe MYHULIMOAIBHOM YCJAYTM 10 S5KCTEePPUTOPUATIBHOMY



TIPUHLIAITY HEBO3MOXKHO.

2.17.2. 3asiBuTenb BrpaBe 00OpaTWUTBCS 3a TPEAOCTaB/IeHHEM MYHULIUTIA/TLHON
YCIYTH W MOJaTh AOKYMEHTHI, yKa3aHHble B MyHKTe 2.6 HACTOAIero a/IMMHUCTPAaTUBHOIO
perjiaMeHTa, B 3jieKTpoHHOW (opme uepe3 EIII'Y, PIII'Y c¢ wucnosb3oBaHUEM
3JIEKTPOHHBIX [JOKYMEHTOB, MOJAMMCAHHBIX 3/IEKTPOHHOW MO/MUChI0 B COOTBETCTBUU C
TpeboBaHussmMu DepepanbHoro 3akoHa oT 06.04.2011 Ne 63-®3 «0O06 371eKTpOHHOU
TIOZTINCI».

YTnomHOMOUeHHBIM opraH obecrieunBaeT UWH(POPMHUpPOBaHWE 3asiBUTe/Nied O
BO3MO>XHOCTH MOJIyYeHUs1 MyHALIUNanbHOU yciyru yepe3 EITTY, PIITY.

OoOparrenue 3a ycayrou uepe3 EIII'Y, PIIT'Y ocyiiecTBaseTCss MyTeM 3aIl0/THEHUSI
WHTepaKTUBHOU ¢opMbl 3asiBjieHuss (hopMupoBaHMsI 3ampoca O TIpeloCTaB/IeHUN
MYHULUMAIBHON YCIyTH, CO/lep)KaHhe KOTOPOro COOTBETCTBYeT TpeOoBaHHsIM (HOPMbI
3asiB/IeHHs], YCTAaHOBJIEHHOW HaCTOSIIMM a/JIMUHUCTPAaTUBHBIM perjiamMeHToM) (ganee -
3arpoc). OOpaiiljeHWe 3asiBUTes] B YIOJTHOMOYEHHBIM OpraH yKa3aHHBIM CII0COO0M
obecrieuriBaeT  BO3MOKHOCTb ~ HallpaB/IeHUs] W TIOJiyueHWs]  OAHO3HAUHOU U
KOHUeHLIMaIbHOW MHpOpMaL[MK, a TakXe IPOMEeXYTOUHBIX COOOILeHUII U OTBETHOU
MH(OpMalM B 3JIEKTPOHHOM BU/Ie C UCII0/Ib30BaHHWEM 3JIeKTPOHHOM TIOAMNUCH B TIOpSIKe,
rpelyCMOTPEHHOM 3aKOHO1aTelbCTBOM Poccuirickon ®enepaly.

2.17.3. Tlpu mnpejocTaB/ieHUM MYHHULIMMNAJIBHOM YC/IyrM B 3J/IeKTPOHHOW (hopme
nocpezacteoM ETITY, PIIT'Y 3asiBuTento obecrieurBaeTcs:

- MoayueHre MH(OpMalMU O MOpsiiKke U CPOKax MpeJoCTaB/IeHUs] MyHULMIIaTbHOU
YCIyTH;

- 3alMuMCh Ha TpMeM B YIOJHOMOUYEHHbIM OpraH [Jjsi MOoJaud 3asiB/IeHUs U
JNIOKYMEHTOB;

- (popMUpOBaHMe 3arpoca;

- IPYeM U perucTpalys yroJHOMOYEHHbIM OPraHOM 3anpoca U JOKYMEHTOB;

- IOTyYeHue pe3yJbTara MpefoCTaB/IeHrsI MyHULIMITAIbHOM YCIIYTH;

- IOTyYeHue CBeJeHUM O X0/ie BbITTOJTHEHUS 3a1ipoca;

- OCyILIeCTBJ/IEHHE OLIEHKW KaueCTBa MpeJoCTaBlIeHUs] MyHULIUMNAIbHOW yCITyTH;

- JocynebHoe (BHecyzeOHOe) o0rkajloBaHWe pellleHUd U JehcTBui (6e3aeicTBys)
YIIOJTHOMOYEHHOTO OpraHa, Hauya/JbHHKa YTMOJHOMOYEHHOTO OpraHa Jiibo creruaarcTa
YIIOJTHOMOUYEHHOI'0 OpraHa.

2.17.4. Tlpu QopMUpoBaHMM 3arpoca B 3JeKTPOHHOM BUjle  3asiBUTEIO
obecTieurBaeTCs:

- BO3MOXKHOCTb KOIMHWPOBaHUSI W COXPaHEHWs 3anpoca M HHBIX [JOKYMEHTOB,
HeoOXOIUMBIX [I7Isl TIPe/JOCTaB/IeH s YCIYTH;

- BO3MOJKHOCTb 3aliOJTHEHUS] HEeCKOJIbKUMU 3asiBUTEISIMU OJHOW 3JIEKTPOHHOU
dopmbl 3ampoca mpu obpailjeHMd 3a yC/Ayramu, TpPeAroJiaraloliMu HarpaB/ieHre
COBMECTHOTO 3aripoca HeCKOJIbKUMU 3asiBUTEJISIMY;
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- BO3MOJKHOCTh IeyaTd Ha OyMa)KHOM HOCHUTesle KOIUM 31eKTPOHHOU (hOpMbI
3anpoca;

- COXpaHeHue paHee BBEJIEHHBIX B 3JIEKTPOHHYHO (OpMy 3arpoca 3HaueHWW B
000l MOMEHT TIO >KeJlaHUIO T0Jib30BaTesisi, B TOM YKC/ie TIPU BO3HUKHOBEHUM OLIMOOK
BBO/]a M BO3BpaTe /it IOBTOPHOI'O BBO/Ia 3HAUEHWH B 3/IEKTPOHHYIO (JOPMYy 3aripoca;

- 3aroJiHeHWe ToJiel 3/1eKTPOHHOM (OopMbl 3arpoca /[0 Hayaja BBOZA CBeZieHWN
3asgBUTE/IeM C  MCI0JIb30BaHWEM  CBeJeHWM, pasMelleHHbIX B  ¢eJepasbHON
rocyapCTBeHHOM HH(OpMalLMoOHHOW cucTteMe «EaWHas cuctema WeHTU(DUKaLUKA U
ayTeHTHU(UKaLIUU B MH(PaCTPyKTYype, obecrieunBarolei MH(OpMaIMOHHO-
TeXHOJIOTUUeCKOe B3aMMOJeNCTBHMe WH(POPMALIMOHHBIX CUCTEM, UCIOJb3yeMbIX st
Tpe/loCTaB/eHUsl TOCY/AaPCTBEHHbIX W MYHULMMNA/JbHBIX YCAYT B 37€KTPOHHON (opme»
(manee - ECUA), u cBesienuii, ony6mkoBanHbiX Ha ETIT'Y, PIIT'Y, B uacTH, Kacaroijencs
cBeZileHuH, oTcyTCTByroIX B ECUA;

- BO3MOKHOCTh BepHYThCSI Ha /IF000M 13 3TAroB 3aroyiHeHUs 37IeKTPOHHOU (hOpMBI
3aripoca 0e3 moTepH paHee BBeIeHHOW MH(OPMaIiw;

- BO3MOJKHOCTb JOCTyIla 3asBUTe/]s Ha €JWHOM TopTase, MOpTaje yCIyr WId
ouIMaTbHOM CalTe K paHee MOJaHHbIM UM 3aripocaM B TeUeHHe He MeHee OJHOro roja,
a TaK)XXe YaCTUYHO CPOPMHPOBAHHBIX 3alIPOCOB — B Te€UEHHE HE MeHee 3 MeCsILIeB.

[Ipy HampaBieHWM 3arpoca MCIO0JIb3yeTCs MNpPOCTasi 3/eKTPOHHAas IOAIWCH, MpHU
YCJIOBHH, YTO JIMYHOCTD 3asiBUTEJIS YCTaHOB/IEHA MPY aKTUBAL[UM YUETHOM 3aIlvCH.

3arnpoc U WHbIe JOKYMEHThI, He0OXOAUMbIe [jisi TIpe/OCTaBIeHUs] MYHHULUTIATBHON
yCIyTH, TOANUCAHHbIE TPOCTOM 3JIEKTPOHHOM TMOJMNMCBI0 W TIOJaHHBIE 3asBUTEJIEM,
MPU3HAIOTCS pPaBHO3HAUHBIMM  3allpOCyY U HWHBIM  JIOKYMEHTaM, MO/IHMCaHHbIM
CcOOCTBEHHOPYYHOM TMO/ATKMCHIO U TIPe/[CTaB/IeHHbIM Ha OyMa)KHOM HOCHUTeJIe.

Yno/HOMOYeHHbIM opraH obecrieurBaeT TpUeM AOKYMEHTOB, HEOOXOAMMBIX [Jis
TIpe/[0CTaB/IeHUs MyHULIUITAIbHOW yC/IyTH, U PerucTpalyio 3arnpoca 6e3 Heo6X0AUMOCTH
TIOBTOPHOT'O TIPe/ICTaB/IeHUsI 3asiBUTe/IeM TaKUX JOKYMEHTOB Ha OyMa)KHOM HOCHUTere,
eC/Ii MTHOe He yCTaHOBJIeHO (pefiepaibHbIMU 3aKOHAMU Y MPUHHMMAaeMbIMH B COOTBETCTBUU
c Humu aktamu [IpaBurtenbctBa Poccuirickont Pepepanyy, 3akoHaMu KeMepoBCKOU
obsactu - Ky3bacca v mpyHMMaeMbIMU B COOTBETCTBUM C HUMU aKTaMu [IpaBUTe/bCTBA
KemepoBckoii ob/actu - Ky36acca.

[IpemocTaBieHve MyHMLMMNAAbHOW YyC/IYTM HauvHaeTCsd C MOMEHTa MpuheMa U
perucTpalyy yroJHOMOUEHHBIM OpPraHOM 3/IeKTPOHHBIX I0KYMEHTOB, HEOOXOJUMBIX [Jist
Mpe/loCTaB/IeHUs yCIIyTH.

2.17.5. Pe3yjibTaT MyHULMIIAJIBHOW YC/IYyTU BbIZAaeTCd B (POpMe 371€eKTPOHHOIO
JokyMeHTa  rmiocpeactsom  EIITY,  PIII'Y, mopnucaHHOro  yIOJHOMOYEHHBIM
JOJDKHOCTHBIM JIULIOM C MCI0JIb30BaHUEM YCUIEHHOW KBa/IM(PULIMPOBAHHOM 3/1€EKTPOHHOMU
MOANMCH, B CJIy4yae, eCJIM 3TO YKa3aHO B 3asiBJIEHWU Ha IpeJ0CTaB/IeHe MYHULIUNAJIbHOU
yC/1yry, HarpasieHHOM uepes EINIT'Y, PIIT'Y.



B 1jesiX mosiyueHusi pe3yJibTaTa Ipej0CTaBIeHHsl YCIYyr Ha OyMa>KHOM HOCHUTeJe
(ecsiv 3asBUTe/IEM YKa3aHO B 3aripoce, HarpaBJIeHHOM B yIIOJTHOMOYEHHBIM OpraH, yepes
EIIT'Y, PIIT'Y, o nonyyeHuu pe3y/abTaTa yCJAyrd Ha OyMa)KHOM HOCUTesle) 3asBUTE/0 Ha
EIIT'Y, PIII'Y obecrneuriBaeTcsl 3aluCh Ha MPUEM B YIIOJHOMOYEHHBIN OpraH, Mpy 3TOM
3asBUTe/TI0 00ecrieurBaeTCsi BO3MOXKHOCTB:

- 03HaKOMJIEHWsI C pacrucaHueM paboThl YIOTHOMOUEHHOTO oOpraHa Jinbo
YIIOJTHOMOUEHHOr0 COTPYJHHUKA YIIOJTHOMOYEHHOrO OpraHa, a TakKe C JOCTYNHBbIMH [JIs
3anuCy Ha NpyeM JlaTaMU U UHTepBasiaMy BpEMeHU TIPUeMa;

- 3anMcu B JoOble CBOOOAHBIE [T TIpYeMa JaTy W Bpemsi B Tipefernax
YCTaHOBJIEHHOT'O B YIIOJIHOMOYEeHHOM OpraHe rpaduka rpuema 3asiBUTe/Ieu.

B nensix mnpepocraB/ieHHss MYHULMIIABHOU YC/IYTM YCTaHOBJIEHWE JIMYHOCTU
3asgBUTEIS] MOXKET OCYILeCTBJIATbCA B X0/ JIMYHOrO NpreMa MoCpefiCTBOM IpebsIBIeHUs
macriopta rpaxkzaaHuHa  Poccuiickoit  ®Pepepauyy b0  MHOTO — JJOKYMEHTa,
YAOCTOBEPSIIOLLEr0 JIMYHOCTb, B COOTBETCTBUM C 3aKOHOZJATenbCTBOM Poccuiickon
defepald WM TOCPEACTBOM MAEHTU(PUKALMM M ayTeHTU(UKALMKM B OpraHax,
MpeJOoCTaB/SAIMX MYyHULMNAJAbHbIE yCIYTHM, MHOTMO(QYHKLMOHAJBbHBIX LIE€HTpax C
VCITI0J/Ib30BaHMEM MH(OPMALIMOHHBIX TEXHOJIOTWM, TIPelyCMOTPEHHbIX 4acThio 18 cTaTbu
14.1 PepepanbHoro 3akoHa oT 27.07.2006 roma Ne 149-®3 «06 wuHbOpMaLMH,
MH(OPMAaLMOHHBIX TEXHOJIOTUSIX U O 3aluTe UHPOPMAaLUU».

[Ipy 1mipefoCTaBieHWM MYHHULMIIAJBHOM yCJIyTM B 37€KTPOHHOW  (opMme
nAeHTUUKALMKU U ayTeHTU(dUKAL[MKU MOTYT OCYIeCTBASTHCS TTOCPeCTBOM:

1) emguHOW cucTeMbl UAeHTUGUKALIMM W ayTeHTU(MUKALMM WIA  UHBIX
roCy/lapCTBeHHbIX ~ WH(OPMALMOHHBIX  CUCTEM, €eC/AuM Takue TOCy/apCTBEHHbIE
MH(GOpMaL[MOHHbIE CUCTEMBI B yCTaHOBIeHHOM [IpaButenbctBoM Poccuiickoii ®@esfepanuu
ropsiike 00ecTieurBalOT B3aMMO/JIEMCTBHE C eAWHOH CHCTeMOM WJeHTHU(UKAIUH WU
ayTeHTU(PUKALIMW, MIPYA YCJI0BUM COBIAJ|IeHUsI CBeZIeHUI O (PU3MYEeCKOM JIUL{e B yKa3aHHbBIX
MH(OPMAaLMOHHBIX CUCTEMAX;

2) eIWHOW CUCTeMbl WAEHTU(MUKAUUU U ayTeHTUUKaUUuUu U eUHOU
MHGOPMAI[MOHHON CHUCTeMbl TlepCOHaNbHBIX JaHHbIX, obecrieynBaroiieid 00pabOTKYy,
BK/Itouasi cOOp M XpaHeHHe, OMOMeTPHUUeCKUX TepPCOHAbHBIX JaHHBIX, UX MPOBEPKY U
nepefauy WH(GOpPMALIMK O CTeleH!d X COOTBETCTBUS TPeJ0CTaB/eHHbIM 0MOMeTpHUYeCKUM
MepPCOHAJIbHBIM IaHHbIM (DU3UYeCKOro JIULIA.

3. Cocras, noc/jie0BaTe/;IbHOCTb U CPOKH BbITIO/JTHEHUS
aJMHHHUCTPAaTHUBHBIX NMPOLEe/]yP, TP€00BAaHUSA K MOPAJKY
HUX BBINO/JIHEHHS, B TOM YHC/Ie 0CO0€HHOCTH BbINO/THEHUA
a/IMMHHMCTPAaTUBHBIX MPOLeAYP B 3/IeKTPOHHOU dopme



3.1. TlpepocraBneHWe MYHHUILIMIAIBHON yC/IyTU BK/IIOYaeT B cebs CieAyroiye
aIMUHUCTPaTUBHBIE MPOLIeAYPHI:

1) mpueM wu peructpalusi 3asiBieHUs] U [IOKYMEHTOB Ha TIpefloCTaBleHUe
MYHHULIUMNATBHOW YC/yTH;

2) pacCMOTpeHUe 3asiB/ieHUs U TIpUjiaraeMbiX K HeMy I0KYMEHTOB;

3) QopmMupoBaHMe W HamnpaB/eHWe MeXBeJOMCTBEHHBIX 3alipOCOB B OpraHbl
(opraHusaiuy), ydyacTBYHOILIMe B TMpPeJOCTaBJIeHUU MYHULMMNAJIbHOW YCayrd (Tpu
He0b6X0MMOCTH);

4) ocMOTp 06BeKTa MHANBUYaTbHOTO >KUIUIIIHOTO CTPOUTE/THCTBA;

5) MOATrOTOBKA WTOTOBOTO JOKYMEHTa;

6) TIpUHATHE pellleHWs O BblJaue aKTa OCBUZETe/NhCTBOBaHMS MO0 06 oTKasze B
BblJlaue aKTa OCBU/eTe/IbCTBOBAHNS;

7) nHbOpMUpOBaHUWEe 3asBUTENS] O TIPUHATOM pelleHWd W BblJada MO0 OTKa3 B
BblJlaue aKTa OCBU/IeTe/IbCTBOBAHUSI.

3.1.1. Tlpuem U perucTtpanusi 3asB/I€HUS M [JOKYMEHTOB Ha IIpeJOoCTaB/IeHHe
MYHHULIUMNAJIbHOU YCTyTHU.

OcHoBaHMeM [/l Hayaja TIpefioCTaB/AeHUsT MYHMIUIIAJbHOW YCIYTU SIBSI€TCS
MUYHOe oOpalljeHre 3asBUTe/s B YIIOMHOMOUYeHHbIM opraH, M®IIl nmo mecty >KuTenbCTBa
(MecTy TipeObIBaHMsI, MeCTY (paKTHUeCKOTr0 TIPOXKUBAHMS), C 3asiB/IeHHEeM U I0KyMeHTaMU;
TOCTYyTIZIeHUe 3asiB/ieHUs] U KOMUH [JOKYMeHTOB B 3jieKTpoHHOUW dopme uepe3 EIITY,
PIITY.

3.1.1.1. Tlpu mmuHOoM oOpallleHUyd 3asBUTeNsT B YIIOJIHOMOYEHHBIH OpraH
CTeLHaMCT YIIOJTHOMOUEHHOr0 OpraHa, OTBeTCTBEHHBIN 3a MPHUEM U Bbllauy JOKYMEHTOB:

- yCTaHaB/JMBaeT JIMUHOCTb  3asBUTe/II HA  OCHOBaHUM  [OKYMEHTa,
yIAOCTOBEPSAIOLLEr0 ero JIMYHOCTb, TIPeJCTaBUTe/Isl 3asiBUTeNI - Ha OCHOBaHUMU
JIOKYMEHTOB, YZIOCTOBEPSIOIIHX €ro JTMYHOCTh U TTOJTHOMOUHS (B C/Tyuae ero oopaltieHus);

- TpoBepsieT CPOK JEeNCTBUSI [IOKYMEHTa, Y/IOCTOBEpSIIOIIEro ero JUYHOCTb U
COOTBETCTBHE [AHHBIX [JOKYMEHTA, YOCTOBEPSIOIIErO JIMYHOCTh, JaHHBbIM, YKa3aHHbIM B
3asiBJIeHUH U MIPUIOKEHHBIX K HEMY JOKYMeHTax.

B xope nipuemMa JOKyMeHTOB OT 3asiBUTeJIs CIIeLIUaJIUCT, OTBETCTBEHHBIN 3a MPUeM U
BbIJJauy JOKYMEHTOB, Y/IOCTOBEpSIeTC S, UTO:

- TEeKCT B 3asIBJICHUM Ha BblJjauy aKTa OCBHUJETeJbCTBOBAHUS ydacCTKa MOAJAeTCs
TIPOUTEHHUIO;

- B 3asB/IEHMM O BblJjaue aKTa OCBUETe/bCTBOBAHUS yKa3aHbl GaMuIusi, UMs,
0TuecTBO (T10C/IeHee - TIPU HaMuuuK) (hHU3UUYeCcKoro Jiulia;

- 3asBJIeHHe O BblJaue akTa OCBU/EeTe/IbCTBOBAHHUS ITIOJIKMCAHO YIOJHOMOUYEHHBIM
JIALIOM;

- TIPUJIOKEHBI JOKYMEHThI, He0OX0ouMble /i1 TPeA0CTaBIeHNUsT MYHULIATIATbHON
YCIIyTH.



Eciv npepcraB/ieHHbIe KOMMU YKa3aHHBIX JOKYMEHTOB HOTapUa/lbHO He 3aBepeHbl
(1 UX HOTapUaJbHOE 3aBepeHre He NpeyCMOTPeHO (esiepasbHbBIM 3aKOHOM), CITeLAa/IuCT,
OCYILeCTBJISIFOLLMW TPHUEM [OKYMEHTOB, CDABHHMB KOMWHU JJOKYMEHTOB C UX OpUTMHA/IaMH,
BBITIOJ/IHSIET Ha TaKMX KOIHUSIX HAJIMCh 00 MX COOTBETCTBUM OpWUIHMHA/aM, 3aBepsieT CBOek
MOAMUCHIO C YKa3aHueM (PaMuIuy U MHULIUAJIOB.

MakcuMasibHbIM CPOK BBITNIOJIHEHUSI aJIMUHUCTPAaTUBHOU TPOLieAYPhI M0 TIpUeMy U
pPEerucTpalum 3asBeHUs1 Ha BblZIauy akTa OCBUZETebCTBOBAHUS U MPUWIOXKEHHBIX K HEMY
JOKYMEHTOB cocTaBsisieT 1 paboumii jeHb.

Kputeprii mpUHATHA pelleHus: TOCTYIUIeHWe 3asB/eHWsT Ha BblJauy akTa
OCBU/IeTe/IbCTBOBAHUSA U IMPUJIOKEHHBIX K HeMY JOKYMEHTOB.

Pe3ynbTaTOM agMUHUCTPATUBHOM TMpPOLEAYPHl SB/SETCS MNPUEM W perucrpauus
3asBJ/IeHUs] Ha BblJjauy akTa OCBUeTe/IbCTBOBAHUS U MPUJIOKEHHBIX K HeMY JOKYMEHTOB.

Nudopmarusi 0 mnpueme 3asiB/ieHWs] Ha BbIauy akKTa OCBU/ETeTbCTBOBAHUS U
TIPUJIO’KEHHBIX K HeMYy JOKYMEHTOB (DUKCHUDYeTCSl B YCTaHOBJIEHHOM TIOpSiiKe, B TOM
YuC/ie B CUCTEMe 3/IEKTPOHHOTO IOKyMeHT0000pOTa YIIOJTHOMOUEHHOTO OpraHa.

B pgeHb perucTtpanMu 3asiBJieHUMSI Ha BblJjJauy akKTa OCBU/ETEe/bCTBOBAaHUS U
TIPU/IO’KEHHBIX K HEMY JJOKYMEHTOB, CITeliMa/IMCT, OTBeTCTBEHHBIN 3a MPUEM [JOKYMEHTOB,
repe/iaeT MOCTYNUBLIKE JOKYMEeHTbI Haua/JbHUKY YIIOJTHOMOYEHHOTO OpraHa.

3.1.1.2. Ilpu HarpaB/ieHUHd 3asiBUTe/IeM 3asB/eHUsI W [JOKYMEHTOB B
YIIOJTHOMOUYEHHBIA OpraH IMOCpeZiCTBOM TOYTOBOU CBSI3U CHELMATUCT YIOJHOMOYEHHOTO
OpraHa, OTBeTCTBEHHBIM 3a MPHEM U BbIauy JOKYMEHTOB:

- TIpOBepsieT TPaBUIBHOCTb aJ[PECHOCTH KoppecmoHjeHIMH. OmmbouHo (He 10
aZpecy) TIpUC/AaHHble TIMCbMa BO3BPAILlAOTCA B OpraHU3al[Mi0 T[OUYTOBOM CBSI3U
HEBCKDbITbIMU;

- BCKPBbIBaeT KOHBEPTHI, TPOBEpsieT Haluuyve B HUX 3asB/I€HUS U [JOKYMEHTOB,
00513aHHOCTH T10 MPe/IOCTaBIEHUI0 KOTOPBIX BO3/I0YKEHA Ha 3asiBUTEJIS;

- TIPOBepsieT, UTO 3asiB/ieHHe He WCIIOJHEeHO KapaHJAIlloM, HalvcaHo pa30opuuBo,
dbamuiuy, uMeHa, oTyecTBa (MpU HaIWM4MM), HAMMEHOBaHUe, aJpec MecTa >KUTebCTBa,
aZipeCc MeCTOHAaXOXX[EeHHsl, HaMuCaHbl TIOJHOCTHIO, TOJIMHHOCTL TOATUCUA 3asiBUTEJIS
3aCBU/eTe/IbCTBOBAHHOM B YCTaHOBJIEHHOM 3aKOHO/aTe/IbCTBOM MOPS/IKE;

- TIPOBOJUT TIEPBHYHYI0 TPOBEPKY IIpeJCTaB/IeHHbIX KOMNWM [JOKYMEHTOB, MX
COOTBETCTBHE [eMCTBYHOLIEMY 3aKOHOZATEeNbCTBY, a TakKe IpPOBepsieT, UTO YKa3aHHbIe
KOIWH 3aBepeHbl B YCTAHOBIEHHOM 3aKOHO/IaTe/IbCTBOM TOPSIAKE;

- IPOBEPSIeT, UTO KOMUU JOKYMEHTOB HE UMEIOT CePbe3HbIX MMOBPEXIeHUU, HaTUuKe
KOTOPBIX He T[I03BOJISeT OJHO3HAUHO WCTOJIKOBaTb WX COJeprKaHue, OTCYTCTBYIOT
TIOUMCTKH, TIPUIMCKH, 3aUePKHYThIe CJI0BA, UCTIPaB/IeHUS.

MakcuMasibHbIM CPOK BBITIOJIHEHUST aJIMUHUCTPAaTUBHOU TPOLIeAYPhI MO TIpUEMYy U
perucTpaLuu 3asiBjieHUs] Ha BblJlauy akTa OCBUJETe/TbCTBOBAHUS U TPUJIOXKEHHBIX K HEMY
JIOKyMEeHTOB cocTaBJisieT 1 paboumuii /ieHb.



Kpurepuii nNpUHATUS pelleHWs: TOCTYIUIEeHHE 3asB/IeHWs Ha BblJauy akTa
OCBH/IeTe/IbCTBOBAHUS U MPUJIO’KEHHBIX K HEMY JOKYMEHTOB.

Pe3ysibTaToOM aAMUHMCTPATUBHOW MPOLEAYPhl SBSETCS TPUEM U PerucTpanust
3asiBJIeHUs] Ha BblJauy aKTa OCBHU/IeTe/IbCTBOBAHUS U MPU/IOKEHHBIX K HEMY [JOKYyMEHTOB.

WHudopmanus o npyueMe 3asiB/ieHHsI Ha BblZlauy aKTa OCBU/IeTe/TbCTBOBAaHHUS yuacCTKa
Y TIPWIOXKEHHBIX K HEMY [JOKYMEHTOB (DMKCUDYETCSl B YCTAaHOBJIEHHOM TOpsiKe, B TOM
Yucsie B CUCTeMe 3JIeKTPOHHOTO ZIOKYMeHT0000poTa yIIoJITHOMOUeHHOT'0 OpraHa.

B [geHp peructpauyu 3asBieHUST Ha BblJauy akKTa OCBUJETe/IbCTBOBAaHUS U
TIPUJIO’KEHHBIX K HEMY [JJOKYMEHTOB, CITeLIUa/IMCT, OTBETCTBEHHBIM 3a MPUeM [JOKYMEHTOB,
repeZiaeT MOCTYNUBLIKE JOKYMEHThI HAUa/JIbHUKY YIIOJTHOMOYEHHOTO OpraHa.

3.1.1.3. Tlpuem U perucTtpaiys 3asiBJ€HUsI O BbiZlaue aKTa OCBH/ETEe/IbCTBOBAHUS U
MIPUIO’KEHHBIX K HEMY JJOKYMEHTOB B (pOpMe 3/IeKTPOHHBIX JOKYMEHTOB.

[Tpu HampaB/ieHUH 3asiBJIeHUs O BblJjaue akKTa OCBU/ETebCTBOBAHUS B 3JIEKTPOHHOU
dopme 3asBuTent0 Heobxoaumo 3armosHUTL Ha EIITY, PIIT'Y asmekTpoHHYyIO (hopmy
3armpoca Ha TMpeJoCTaB/ieHHe MYHHULMINAIbHOM YCIyTH, NPUKPENUTh K 3asBJIEHHI0 B
3/IEKTPOHHOM BHJIe [OKYMeHTbI, HeOoOXOAUMble /i TpeJOoCTaB/IeHUsI MYHULIUMAIbHOU
yCIyTH (TpY HaJIUUrK).

Ha EIIT'Y, PIII'Y pa3MeljaeTcsi obpa3sel] 3aroHEHUS 3JIeKTPOHHOW (DOPMBI
3asiB/IeHus (3aripoca).

dopMaTHO-/IoThUUecKasi TpoBepka CHOPMUPOBAHHOTO  3asiBjieHUs  (3arpoca)
OCYLLIeCTBJ/ISIETCSI aBTOMAaTUYECKU TIOC/Ie 3arloHEeHWs 3asBUTeeM KaXK[Ooro W3 ToJien
3/IeKTPOHHOW opMbl 3ampoca. IIpu BbISIBIEHMM HEKOPPEKTHO 3arlo/IHEHHOTO T10JIst
5/IEKTPOHHOM (OpMBI 3ampoca 3asiBUTeb YBEJOMJISIETCS O XapaKTepe BbISIBJIEHHOU
omMOKA U TIOpsiIKe ee YCTpaHeHHs TMOCPeACTBOM HH(GOPMAIJMOHHOTO COOOIIeHus
HeIoCpPe/ICTBEHHO B 3/IEKTPOHHOM (hopMe 3arpoca.

CrieLa/IMCT yIIOJIHOMOYEHHOIO0 OpraHa, OTBETCTBEHHBIM 3a MpUeM U BbIZauy
JIOKYMEHTOB, MPH MOCTYIJIEHWU 3asiBJIEHHS U JOKYMEHTOB B 3JIEKTDOHHOM BU/IE:

- TIpOBepsieT 3/IeKTPOHHbIe 00pa3bl JOKYMEHTOB Ha OTCYTCTBHE KOMIIbIOTEPHBIX
BHUPYCOB U UCKa)KeHHOW MH(OpMaLuy;

- perucTpupyer JOKYMEHTbl B YCTaHOBJIEHHOM TIOpPS/IKe, B TOM UMC/Ie B CHUCTEMe
3/IEKTPOHHOTO IOKyMeHTO060pOTa yIi0JIHOMOUEHHOT'O OpraHa;

- HampasJsieT MOCTYIMYBIINU MaKeT JOKYMEHTOB B 3JIEKTDOHHOM BHJE HayaJbHUKY
YIIOJTHOMOUYEHHOI'0 OpraHa.

MakcuMasibHbIM CPOK BBITIOJIHEHUSI aIMUHUCTPAaTUBHOU TPOLIEAYPHI M0 TIpUEeMYy U
pervcTpanuu 3asB/leHusl O BblJjaue akKTa OCBUeTe/bCTBOBAaHUS U INPWIOXKEHHBIX K HEMY
JNOKYMEHTOB B (JOpMe 3/IeKTPOHHBIX JOKYMEHTOB COCTaB/isieT 1 pabouwnii JieHb.

Kpurepuii nNpuHATUS pelleHus: [IOCTyIUIeHWe 3asB/eHusl O BblJauye akra
OCBH/IeTe/IbCTBOBAHUS U MPUJIO’KEHHBIX K HEMY [JOKYMEHTOB.

Pe3ysibTaToOM aAMUHUCTPAaTUBHOW NpPOLeAYPbl SBJSETCS TMpPUEM, PperucTpaLys



3adBJ/IeHNMs O BblJjlaue aKTa OCBU/eTe/IbCTBOBAHUSA U IPUJIOKEHHBIX K HEMY JJOKYMEHTOB.

WHupopmarusi 0 mnpueMe 3asiBjieHHsI O BblJaue akTa OCBU/ETe/TbCTBOBAaHUSA W
MPWIOXKEHHBIX K HEMY [JOKYMEHTOB (UKCHpDyeTCd B CHUCTeMe 3JIeKTPOHHOIO
JOKyMeHT0060poTa yroJTHOMOUEHHOT'0 OpraHa.

3.1.2. PaccMmoTpeHuUe 3asBJieHUs U MpUiaraeMbix K Hemy JOKYMeHTOB.

OcHoBaHMeM /i Hayaja aJMUHUCTPAaTUBHOW IIPOLIEAYPHI SB/SETCS IOyYeHHe
CIeLMaJMCTOM YIIOJTHOMOUEHHOI0 OpraHa, OTBeTCTBEHHBIM 3a PACCMOTPEHUE 3asiBIeHUs U
TIpu/iaraemMbIX K HeMy JOKYMEHTOB, ITOATOTOBKY UTOTOBOTO JOKYMeHTa.

CrieLyuasMCT YIOJTHOMOYEHHOT0 OpraHa pacCMaTpUBaeT 3asiBJieHHe U Tpujiaraemble
K HeMy ZIOKYMEHThI, OTIpejie/isieT aTy U BpeMs Bbie3/la Ha MeCTO CTPOUTETbCTBA 00BEKTa
VH[VBU/yaJIbHOI'O JKWIMUILIHOIO CTPOWUTEe/IbCTBA, ONOBeljaeT  3asgBUTe/d U U/IeHOB
KOMHUCCHH, YTBEP)KJEHHOM MMOCTaHOBJIEHUEM aJMUHUCTPALi MBICKOBCKOTO TOPOJCKOI0
OKpyra, KOTOPbIM YTBEpPKZeH TOpPSIOK 0CMOTpa 00BeKTa WHAUBUYATbHOTO KUIUIITHOTO
CTPOUTENBCTBA, OCYILeCTB/ISIEMOrO C TIPUBJIEUeHHEM CPe/ICTB MaTepHUHCKOro (CeMerHOr0)
KarnuTasa o JjaTe U BpeMeHU Bble3/ia.

MakcuManbHbIN CPOK BbIMOIHeHUss — 1 pabouwnii [ieHb.

JNOJDKHOCTHOE ~ JMLI0, OTBETCTBEHHOE 3a BBIMOJIHEHHWE aJMUHHCTPaTUBHOU
TpoLieypbl — CIeLUalTuCT, OTBeTCTBEHHbIM 338 PACCMOTPEHMeE 3asiBJIeHUs U MpUJlaraeMbIX
K HEMY JIOKYMEHTOB, MTOArOTOBKY UTOrOBOTO JJOKyMEHTa.

Pe3ynbTaT aAMUHUCTPATUBHOW TIpoLleAypbl U Crocob ¢uKcaiuu pe3y/bTaTa
BBITIO/THEHUS aJMUHUCTPAaTUBHOW TIPOLIEAYDPbl -  OMOBeIeHue 3asBUTeNsI Y UYJIEHOB
KOMHCCHH O JlaTe 0CMOTpa 06beKTa MHANBHUYaTbHOTO >KUTUIITHOTO CTPOUTE/THCTBA.

3.1.3. ®opMUpOBaHME U HAlpaB/ieHUEe MeXKBeJOMCTBEHHbIX 3allpOCOB B OpraHbl
(opraHmMsainuy), y4dacTBYHOLIWe B IpeJOCTaBJIeHUH MYHULMNAJIbHOW YCIyryd (TpU
HeoOXO0UMOCTH);

OcHoBaHueM  [J11  Hayaja  aJIMUHMCTPAaTHBHOW  TMPOLeAYpPbl  SIBJISIETCS
Herpe/CTaB/IeHUe 3asgBuUTe/IeM mbo ero rpe/iCTaBUTeIeM JIOKYMEHTOB,
NpeayCMOTPeHHbIX MOANYHKTOM 2.6.2.1. myHKTa 2.6 HaCTOoALLero agMUHUCTPATUBHOIO
peryiaMeHTa.

HavanbHUMK  yIOJIHOMOUYEHHOrO OpraHa, OTBETCTBEHHOIO 3a BbIfauy akTa
OCBU/IeTe/IbCTBOBAHUS TPOBe/[eHHUsI OCHOBHBIX PaboT 10 CTPOUTEebCTBY (PEKOHCTPYKLIMN)
00BbeKTa HWHAWBUAYATbHOTO  JKAMILHOTO  CTPOUTE/NbCTBA,  OCYIECTB/ISIEMOTO  C
TpYB/IeYeHWEeM CpPeICTB MAaTepUHCKOro (CeMeMHOro) KamnuTajda IIoc/jae TMOoyuYeHUs
3apervCTpUpOBaHHbIX [JOKYMEHTOB, 3HAKOMHUTCS C 3asB/IeHWeM O BblJjaue akTa
OCBUJeTe/IbCTBOBAHUSI UM TMPWIOKEHHBIMU K HeMy [JOKyMeHTaMu U T[opyuvaer
YIIOJTHOMOUYEHHOMY CITeLIUa/IMCTy IIPOM3BeCTH IPOBEPKY Ipe/CTaB/IeHHbIX JOKYMEHTOB.

B ciyuae ecsii yrOJIHOMOYEHHBIM CIIeL[UaJIMCTOM Oy/ieT BbISIB/IEHO, UTO B TiepeuHe
TpeJCTaB/IeHHbIX JOKYMEHTOB OTCYTCTBYIOT [JOKYMEHTHI, IIpeJyCMOTpPEeHHbIe ITYHKTOM
2.6.2.1 nyHkra 2.6. HaCTOALero aJMWHUCTPATUBHOIO perjaMeHTa, [PUHUMAaeTCs



pellieHre 0 HarpaB/IeHWH COOTBETCTBYIOLIUX MEXBeJOMCTBEHHBIX 3allpOCOB.

Me)XBeIOMCTBEHHbIE 3alpOChl HAMpaB/SIIOTCS B CPOK He mo3fHee 1 AHSA CO [JHA
TOTyUeHUsl 3asiBJieHHs] O BblJlaue aKTa OCBUJETe/bCTBOBAHUSI U TIPUIOKEHHBIX K HeMY
JIOKYMEHTOB OT 3asiBUTEJIs.

HaripaB/ieHe Me)XBeJOMCTBEHHBIX 3allpOCOB OCYIL[eCTB/SIETCSI B 3JIEKTPOHHOU
dbopMe  TOCpeJCTBOM  €JWHOM  CHUCTEMbl  MEXBEJOMCTBEHHOIO  3JIEKTPOHHOIO
B3aMMO/EMCTBUS U MOJK/IIOYEHHBIX K HEM PEerMOHa/IbHOW CHMCTeMbl Me)XBeJOMCTBEHHOIO
3JIEKTPOHHOT'O B3aUMO/ENCTBUS.

HamnpagieHre MeXBeZOMCTBEHHOTO 3arpoca B OyMa)KHOM BH/ie [OIyCKAeTCsT TOJIBKO
B CJlyyaeé HEBO3MOXXHOCTHM HarlpaBJ/IeHUs MeKBEJOMCTBEHHBIX 3alpOCOB B 3JIEKTPOHHOU
dbopwme.

YTOTHOMOUEHHBIM  CIeI[Ua/iuCT 00si3aH  TIPUHATHL HeoOXOoAWMble Mephbl ISt
MO/TyUeHHUs OTBeTa Ha MeKBeIOMCTBEHHbIE 3aliPOChl B YCTAHOBJ/IEHHbIE CPDOKU.

HampaBnenne MeXBeZJOMCTBEHHOIO 3arpoca [JOMYyCKaeTcsl TOJBKO B  LesX,
CBSI3aHHBIX C MIPeI0CTaBJIeHueM MYHULIMMNAIbLHOM YC/IyTH.

B c/iyyae HemocTyruieHUs1 OTBeTa Ha Me)KBeJOMCTBEHHbIM 3alpoC B YCTaHOBJIEHHBIU
CpPOK, TIPUHUMAIOTCSI Mepbl, TIpeAyCMOTpeHHble 3aKOHOJaTelbCTBOM Poccuiickou
d®enepalyu.

MakcrmanbHbli  CPOK  BBITIOJTHEHUSI [AAHHOW aJIMUHHUCTPAaTUBHOM MPOLIeAYPbI
cocTaB/sieT 5 pabouux JHe.

Kputepuii NpUHATHS peLLIeHUs: Herpe/CTaB/leHre AOKYMEHTOB, MpefyCMOTPEHHBIX
IyHKTOM 2.6.2.1 nyHKTa 2.6. HaCTOALero aAMMHUCTPAaTUBHOIO perjlaMeHTa.

Pe3ynbTaTOM agMUHUCTPDAaTUBHOM TMpOLEAYPbl SB/SETCA TIOJIyYeHHe B paMKax
M€>KBeJJOMCTBEHHOI'0 3JIEKTPOHHOTO B3aUMOJENCTBUSI JOKYMEHTOB (MX KOMNWM WU
CBe/IeHUM, COZIeP)KaIl[UXCs B HUX), HEOOXOAMMBIX /ISl TIPe/IOCTaB/IeHUSI MyHUIIUITATbHOM
YCJIYTH 3asiBUTeN0, MO0 mosiyueHre WHPOPMaLMK, CBUeTeNbCTBYIOIIe 00 OTCYTCTBUU
B pacropsbkKeHWM OpraHoB (OpraHu3aluii), yd4acTBYIOIIMX B Mpe/0CTaBJIeHUU
MYHULMNAIbHOW yC/IYTH, JOKYMEHTOB (MX KOMMWMW WK CBEJE€HUM, COJEeP)KALMUXCS B HUX),
He0OXOAUMBIX /151 TIPeIOCTaB/IeHUsI MyHHUIUTIaTbHOU YCIYTH.

dukcanusi  pe3yibTaTa  BBIIOJIHEHUS  aJMHUHUCTPAaTUBHOM  MPOLIEAYpPbl  He
TIPOU3BOJIATCS.

3.1.4. OcMmoTp 06BeKTa UHANBUAYATBHOTO XKUIUIITHOTO CTPOUTE/THCTBA.

OcHoBaHMeM [/ Hayaja aJMUHUCTPAaTUBHOM MpOLeAYPbl SIB/ISETCS OIOBELLeHUe
3asBUTE/ISI U U/IeHOB KOMHCCHH O ZiaTe 0CMOTpa 00beKTa WHUBUAYaTbHOTO JKUIUII[HOTO
CTPOUTENbCTBA.

CrieLiianuCThl, SIBJISIOLINECS U/leHaMUd KOMHCCHUW, OCYIIeCTB/SIFOT OCMOTP 0OBbeKTa
VIH/IJMBU/IYa/IbHOTO JKWJIWI[HOTO CTPOUTE/IbCTBA C BbIE3JOM HAa MECTO B TPUCYTCTBUU
3asBUTE/S,, MO0 ero TMpeiCTaBUTe/sI Ha TIpeMET OCBH/ETeTbCTBOBAHHWS TIPOBEEHMUS
OCHOBHBIX pabOT 110 CTPOUTENLCTBY (PEKOHCTPYKIMHM) oOBeKkTa. IIpu TipoBefeHHH



OCMOTpa MOTYT OCYIIeCTBIATbCA 0OMepbl U 00C/efioBaHHs OCBUJETE/IbCTBYEMOIO
o0BeKTa.

MakcuManbHBIN CPOK BBIMTOTHEHUs — 5 pabourx JHeH.

IT0J>KHOCTHOE JT1[0, OTBETCTBEHHOE 3@ BBITIOJIHEHUE aJ[MUHHUCTPAaTUBHOM MPOLIeyPhI
— CIieluaaucT, OTBeTCTBEHHbIM 3a pacCMOTpeHHe 3asiBieHUs U TIpU/iaraeMbIX K HeMy
JIOKYMEHTOB, IOJIrOTOBKY UTOTOBOr'O JOKYMEHTA.

Pe3ynbTaT aAMUHUCTPATUBHOW TMpoLegypbl W crnocob Qukcaiuu pesysbTara
BBITIO/THEHUS aJMUHUCTPAaTUBHOM TIPOLIEAYPBI - NMUMCbMeHHass U (oTodukcalus
pe3yJIbTaTOB OCMOTPa 00beKTa WHANBUAYATbHOTO XKUIHIITHOTO CTPOUTE/TLCTBA.

3.1.5. TTogroToBKa UTOroBOro JJOKyMEHTa.

OcHoBaHMeM [ Hayala aJMUHUCTPAaTUBHOM TMpOLIEJYPbl SIBJSETCS pe3yJibTar
oCcMOTpa 00BeKTa UHAWBU/Ya/TbHOTO >KAMIIHOTO CTPOUTE/THCTBA.

Ecimu B xozile ocMoTpa 00BeKTa WHAMBHUAYATbHOTO JKHIMII[HOTO CTPOUTEBCTBA He
BbIIB/IEHbl OCHOBaHMS Il OTKasa B  BblJaue akKTa OCBU/ETe/IbCTBOBAHUS,
NpeJyCMOTPEeHHble TIYHKTOM 2.9 HaCTOALIero aJAMUHUCTPAaTMBHOTO perjiaMeHTa,
YIIOJTHOMOUEHHBIN CIeLiUaIMCT OCYIeCTB/IsSIeT MOArOTOBKY aKTa OCBH/eTe/TbCTBOBAHUSI.

Ecmi B Xofe ocMoTpa 00beKTa WHIWBUYalbHOTO JKUMIIIHOTO CTPOUTEThCTBA
BbISIB/IeHbl OCHOBaHMUS JId OTKasa B  BbljJaye aKra OCBUJeTe/IbCTBOBaHUS,
NpelyCMOTPeHHbIe  TMyHKTOM 2.9 HacTOsIero aJMWUHUCTPAaTUBHOIO  periamMeHTa,
YTIOJTHOMOYEHHBIN CTelMaJucT TOTOBUT MPOEKT yBeloM/IeHUss 00 OTKase B Bbijjaue akTa
OCBU/IeTe/IbCTBOBAHUS C yKa3aHWeM MPUUYMH OTKa3a Mo (opme, COT/IaCHO MPUJIOKEHUIO 3
K HaCTOSIIeMy aIMUHUCTPAaTUBHOMY perjaMeHTy.

[ToaroToBieHHbIe YIIOJTHOMOYEHHBIM CITeLiMaluCTOM aKT OCBUZETe/IbCTBOBAHUS WU
MIPOEKT yBeZioM/ieHUs: 00 OTKase B BblJjaue aKTa OCBH/IETeTbCTBOBAHUS, C MPUIOKEHUEM
BCeX JOKYMEHTOB, TIPeJ0CTaB/IsIFOTCSA HaYa/IbHUKY YIIOJTHOMOYEHHOI'0 OpraHa.

MakcuManbHbIN CPOK BBIMOTHeHUs — 1 paboumii [1eHb.

IT0J>KHOCTHOE JTUL[0, OTBETCTBEHHOE 3a BBITNIOJIHEHUE aJJMUHHACTPAaTUBHOM TMPOLIEAYPhI
— CIeluaaucT, OTBeTCTBEHHbIM 3a pPAacCMOTpeHHe 3asiBIeHUs U TIpU/iaraeMbiX K HeMy
JIOKYMEHTOB, MOATrOTOBKY UTOIOBOTO JOKYMEHTa.

Pe3ynbTaT aAMUHUCTPAaTUBHOW TMpolefypbl M crnocob @ukcaiuu pesysbTara
BBITIO/THEHWS AJMUHUCTPAaTHBHOU TIPOLIEAYPBbl -  TpefoCTaB/eHHe i MOANKUCAHUSA
HavyaJbHUKY YIIOJJHOMOYEHHOTO OpraHa akKTa OCBUZETeIbCTBOBAHUSI W/ TIPOEKTa
yBefiomsieHUs: 00 OTKa3e B BblJjaue aKTa OCBU/ETe/NbCTBOBaHUS, C TPUIOKEHHEeM BCeX
JIOKYMEHTOB.

3.1.6. IlpuHATHe pellleHHsI O Bbifiaue aKTa OCBHETe/NLCTBOBaHUS MO0 00 OTKase B
BblJlaue aKTa OCBU/IeTe/IbCTBOBAHUS.

OcHoOBaHMEM /i1 Hauaja aJMWHHUCTPAaTUBHOW MPOLIEyPbl SIBJASETCS TOTy4YeHHe
Hauya/IbHUKOM YyIIOJIHOMOYEHHOIO OpraHa akTa OCBUZETe/TbCTBOBAHUSI WM TIPOEKTa
yBeZIoM/IeHHs 00 OTKa3e B Bbilaue aKTa OCBU/ETe/TbCTBOBAHMUS.



HauasibHUK yII0JIHOMOUYEHHOI'0 OpraHa NpUHKMMaeT COOTBETCTBYIOLL[ee pelleHue.

MakcuMabHbIN CPOK BBIMOTHEHUs — 2 paboumx JHS.

IT0J>KHOCTHOE JTUL[0, OTBETCTBEHHOE 3@ BBITNIOJIHEHUE aJJMUHHUCTPAaTUBHOM MPOLIEAYPhI
— Hava/IbHUK YIOJIHOMOYEHHOI'0 OpraHa.

Pe3ynbTaT aMUHUCTPAaTUBHOM TIpoLleAypbl U crocob dukcalmu pe3y/bTara
BBITIO/THEHVSI aJJMUHHACTPAaTUBHOU TIPOLIEAYPHI - TIOANMCAHHbIA U 3aperuCTPUPOBAHHBIN B
YCTaHOBJIEHHOM TIOpPsiike aKT OCBH/IeTe/lbCTBOBAaHWS WU pellleHHe 00 OTKa3e B Bbljaue
aKTa OCBUZETEeTbCTBOBAHUSI.

3.1.7. ludopMrpoBaHue 3asiBUTeJsI O TIPUHSTOM pellleHWH U Bbifiaua MO0 OTKa3 B
BbIJlaue aKTa OCBU/IETEIbCTBOBAHMUSI.

OcHoOBaHMeEM /i Hauvaja aJAMWHHUCTPAaTUBHOM MpOLENYPbl SIBASETCS TOTy4YeHHe
YIIOJTHOMOUYEHHbIM  CIe[jUaJiMCTOM  TIOATIMCAHHOIO M 3aperuCTpMpOBAHHOIO B
yCTaHOBJIEHHOM TIOPSIZIKE aKTa OCBH/IeTe/IbCTBOBAHMS WM pellleHust 00 OTKa3e B BblJaue
aKTa OCBUJETe/IbCTBOBAHUSI.

YToMHOMOUEHHBIM CIeLUaJIUCT M0 KOHTAaKTHOMY HOMepy Tesie)OHa WIW a[pecy
3JIeKTPOHHOM TOUThI, YKa3aHHbIM B 3asiBieHUM, UHGOOPMUDPYeET 3asiBUTeNIsi O TIPUHSATUU
COOTBETCTBYIOILIETO pellleHUs] B [ieHb, C/Ie/IVIOIIUM 3a JHEeM TIPUHSATUS TaKOTO pelleHwUs,
BBISICHSIET KeJlaeMblIii CI1oco0 To/TyueHust 3asBUTe/IeM JJaHHOTO pellleHusl.

AKT  OCBUZETe/IbCTBOBaHUS, pellleHWe 00 OTKaze B  Bbijaue aKTa
OCBU/ETe/TbCTBOBAHUS BBIZAIOTCS 3asIBUTEJIIO CIIEeJUalMCTOM YIIOJTHOMOUEHHOrO0 OpraHa
M crierjuaarucToM M®IL] Ha OyMa)kHOM HOcuTesne. AKT OCBHIETe/TbCTBOBAHUSI BhIZIAETCS
3asiBUTEJII0 B IBYX SK3eMILIsipax.

MakcumabHbIN CPOK BBIMOTHeHUss — 1 paboumii [1eHb.

TOJPKHOCTHOE JTMLI0, OTBETCTBEHHOE 3a BBIMIOJHEHWE aJJMUHHUCTPAaTUBHOU MPOLIeAYPhI
— CIeLuaaucT, OTBEeTCTBEHHbIM 3a PACCMOTPeHMWe 3asiBIeHUs1 U TIpU/araeMbiX K HeMy
[IOKYMEHTOB, MOATrOTOBKY UTOrOBOI'O JOKYMEHTa.

[TonyueHue 3asiBUTeIEM pe3y/bTaTa yCIyry (JUKCUPYETCS B )KypHasie peruCcTpaliyu.

3.2. TlopsA/i0OK WCIpaB/ieHusl [IOMYI[eHHbIX OIeyaTOK W OIMOOK B BBIJIAHHBIX B
pe3y/bTaTe MpejoCTaB/leHNs] MyHULMIIAIbHOW YCIYTH JOKyMeHTax.

OcHoBaHMeM [i/11 Hauasia aIMUHUCTPAaTUBHOW MPOLIeyPhI SBJISETCS Npe/CTaB/IeHUe
3asiBUTE/IEM B YIIOJTHOMOUEHHBIM OpraH 3asiB/ieHUs 0 (popMe COTrIacCHO TIPUIOXKEHUIO 2 K
HaCTOSAIIEMY aJIMUHHMCTPAaTHUBHOMY DerjiaMeHTy 00 MCTpaB/ieHHMM OIIMOOK W OTeyvaTok B
JIOKyMEeHTaX, BbI/JaHHbIX B Pe3y/ibTaTe MpeJoCTaB/leHAs MYHULIUIIAIbHON yCIYTH.

K 3asiBieHMIO TTIOMHMMO [OKYMEHTOB, SIBJIAIOLUXCS OCHOBAaHWEM [IJI UCIIPaBJ/IEHUS
olMOKYM (OreuaTK), 3asBUTeNb TIPUK/IJbIBAeT OpPWUTMHA/M [OKyMeHTa — pe3y/bTara
TIpe/[0CTaB/IeHUs] MYHULIATIAIbHON YCIYTH Ha OyMa)KHOM HocHuTesie (TIpY Ha/TMuuH).

JO/mKHOCTHOE JIUL0 YIIOJTHOMOYEHHOI'0 OpraHa, OTBETCTBEHHOe 3a TpeJjoCTaB/IeHre
MYHULIUMNAJBHOU YC/IyTH, pacCMaTpUBaeT 3asiB/ieHUe, Mpe/iCTaBlIeHHOe (HarpaB/leHHOe)
3asiBUTEJIeM, W TPOBOAUT MPOBEPKY YKa3aHHBIX B 3asiBJIeHUM U IOKYMEHTax CBeJeHuH B



CPOK, He TpeBbIMaiuid 2 pabounx AHA C JaThl PErHMCTpPaAl[dd COOTBETCTBYIOIETO
3asiBJIEHUSI.

KputeprieM TIpUHATUS pellleHds M0 aJMHUHUCTPATUBHOM TMpoOLieype SBJSeTCs
Ha/Mule WKW OTCYTCTBHE TaKMX OINedyaToK M (Wau) oimmbok. B ciyuyae BbISBIeHUS
JOMYII[eHHBIX OreuaToK W (KMM) OMIMOOK B BBIJJaHHBIX B pe3y/ibTaTe Mpe/0CTaBIeHUs
MYHULIUNAJIBHOU YCIYTH [JOKYMEHTax [O/DKHOCTHOe JIML0 YITIOJTHOMOUYEHHOrO Oprasa,
OTBETCTBEHHOE 3a Mpel0CTaB/lIeHrue MyHULIUMAJIbHOU YC/IYTH, OCYLLEeCTBIISIET UCTIPaB/IEHUEe
Y 3aMeHy YKa3aHHbBIX JOKYMEHTOB B CPOK, He MpeBbIIIaL1i 5 pabounx JHel ¢ MOMeHTa
perucTpaL COOTBETCTBYIOLLEro 3asiB/IeHUS.

B cnyuae OTCyTCTBUS OmeuaToK W (WIM) OMIMOOK B AOKYMEHTaX, BbIJAHHBIX B
pe3ynbTaTe  MpPeAOCTaB/JeHUs]  MYHULUMAAbHOM  YCAYTH,  JO/DKHOCTHOE — JIULO
YIIOJTHOMOUEHHOI'0 OpraHa, OTBeTCTBEHHOE 3a MpeA0oCTaB/IeHrue MYHULIUNAIbHOU YC/IyTH,
MMUCBbMEHHO coo0IrjaeT 3asBUTeMI0 00 OTCYTCTBUM TAKWX OIE€YaTOK W (WIK) OIMIMOOK B
CPOK, He TMpEeBLIIAIONMN 5 pabourx AHel ¢ MOMEHTa PeruCTparjii COOTBETCTBYIOIETO
3asiBJIEHUSI.

3asiBrieHMe 00 WCIpaB/AeHUWH OIMMOOK U OIeuaTOK B JOKYMEHTax, BblJaHHBIX
B pe3y/bTaTe TpeA0CTaB/IeHUs MYHHUIMIIAILHOM YCIYTH, MOXXeT ObITb Ipe/CcTaBIeHO
3asiBUTe/IeM B 3JIeKTPOHHOU (hopme, B ToM unciie uepe3 EINT'Y, PIIT'Y.

B cnyuyae nogauu takoro 3asiBiieHust yepes EINTY, PIIT'Y ucrnipaB/ieHHbIN JOKYMEHT
B 9/IEKTPOHHOM BHJle WIA CKaH JOKyMeHTa Ha OyMa)kKHOM HOCUTese, AOKYMEHT,
MHGOPMUPYIOLKI 00 MCIIpaB/ieHN OMIMOKY B BbIJAHHBIX B pe3yJibTaTe MpefoCTaBIeHUs
roCy/JapCTBeHHON yC/IyTU [OKyMeHTaX WM yBeJoMyieHHe 00 OTCyTCTBUM OIIMOKH
(ommbOK) B BBIZIAHHBIX B pe3y/ibTaTe TIPeJOCTaB/IeHUs] TOCYJapCTBEeHHOW YC/IyTU
JOKYMeHTaX, pa3MelriaeTcs B TMUHOM KabuHeTe 3asiButens Ha EIIT'Y, PIITY.

Pe3ysbTaTOM agMUHUCTPAaTUBHOM TMPOLIEAYPHl SIBASETCS BblJaua (HarmpaBieHue)
3asIBUTE/II0 WCMPAB/I€HHOTO B3aMeH paHee BbIJAaHHOTO [JOKYMEHTa, SIBJISHOLLErocs
pe3y/IbTaTOM IPe/IOCTaB/IeHHs MyHUIUIA/TILHON YCIYTH, WK CO00IeHHe 00 OTCYTCTBUM
TaKMX OTeYaToK U (UK) OIMOOoK.

4. ®opMbI KOHTPOJIA 3a Mpe/jocTaB/IeHHeM MyYHULIUNA/IbHON YCIyTHd.

4.1. [TopsifoK OCyIIecTBAeHUS TeKYI[ero KOHTPO/sS 3a coOmojeHrneM |
WCTIOJTHEHWEM  [JOJDKHOCTHBIMUA  JIML]aMH, OTBETCTBEHHBIMM 3a  [pPeOCTaB/iIeHUe
MYHULIUNAJBHOU YCJIyTH, MOJIOXKEHUM HACTOSILero aJAMWUHHUCTPAaTHBHOTO perjiaMeHTa |
WHBIX  HODMAaTHBHBIX  TIPAaBOBLIX  aKTOB, yCTAHAB/IMBAIOIIUX  TpeOOBaHUA K
NpeJiOCTaB/EHNI0 MYHULIUMNAJIBHOW YC/IYTHM, a TakKKe NPUHSATHEM pelleHud TaKuMU
JOJPKHOCTHBIMU JIULIAMM.

TeKyIMii KOHTPOJIb 3a COO/MIOJileHHeM U HWCIIOJIHEHWeM J0/DKHOCTHBIMU JIUIIAMH,
OTBETCTBEHHbIMM 3@  Mpe/loCTaB/ieHWe  MYHULMMAAbHOM  YCAYTU,  TIOJI0)KeHUU



aJMUHACTPAaTUBHOTO  perjaMeHTa M WHbIX HOPMATHUBHBIX TMPABOBbIX  aKTOB,
yCTaHaB/IMBAIOL[UX TpeOOBaHWS K TIPe/[OCTAB/IEHHUIO MYHHUI[UTIALHON YC/IYTH, a TaKXkKe
TIPDUHATUEM UMM pellleHUM (fanee - TeKyIL[UM KOHTPOJIb JesITeIbHOCTH) OCYILeCTBJISIET
Havya/bHUK YIOJIHOMOYEHHOIO OpraHa.

TeKyIIMii KOHTPOJIb OCYII[@CTB/ISIeTCSI TTyTeM TIPOBeIeHUs IPOBEPOK COOMIOZIeHUsT U
VICTIOJTHEHUS [O/DKHOCTHBIMHA JIMLJAMUA W COTPYJHUKaMU IIOJIO’KEHUM HAaCTOSLLEro
aJMVHHACTPAaTUBHOTO  perjaMeHTa M HWHbIX HOPDMATHWBHBIX TPABOBBIX  AaKTOB,
yCTaHaB/IMBAIOLMX TpeOoBaHUS K TIPeJOCTaB/IeHUI0 MyHULIUTIATbHON YCITyTH.

4.2. 1lopsifj0oK ¥ TEepUOAUYHOCTb OCYLIEeCTB/IEHUSI IUIAHOBBIX W BHEIJIAHOBLIX
TIPOBEPOK MOJIHOTHI M KauecTBa IMpeJOCTaB/JeHUs] MYHULIUMNAIbHOM YCIYyTH, B TOM YHCIIe
nopsifiok ¥ ¢GOpMbl KOHTPO/SL 3a TIOJIHOTOM W KauyeCcTBOM  TPe/OCTaBIeHUs
MYHHULIUMNAJbHOU YCJTyTH.

KoHTponbk 3a MOMTHOTOM U KayeCTBOM MpeIOCTaB/IEHUS] MYHULIMNAJbHOU YCIyTU
BK/IOUaeT B cebsi MpoBe/ieHHe TPOBEPOK, BBISB/IEHHE W yCTpaHeHHe HapyIleHW TpaB
3asiBUTeJIel, paCCMOTPeHUe, TIPUHATHUE B Mpejie/iaX KOMITeTeHLIUM pellleHruH U TIOATOTOBKY
OTBETOB Ha oOpailleHUs 3asiBUTe/Iel, co/lepXKallux »Kamo0bl Ha AecTBus (Oe3zelicTBre) U
pellieHre J0/KHOCTHBIX JIULI.

[IpoBepkM TIOMHOTBI W KayecTBa MpPeAOCTaBJIeHUS MYHULMIIAJIBHOW YC/IyTU
OCYLLeCTB/ISIFOTCA Ha OCHOBAaHWUM PpACIOPSDKeHWM  aJMUHUCTpALMM  MBICKOBCKOIO
TOPOZCKOI0 OKpyTa.

[TpoBepKy MOTYT OBITh TJIAHOBBIMUA M BHEIJIAaHOBBIMU. [1OPSIIOK 1 TIepHOUYHOCTh
TJIAHOBBIX MPOBEPOK YCTaHAB/IMBAKOTCA PYKOBOJAUTE/IEM YIOJHOMOYEHHOro opraHa. [Ipu
NpOBEpKe  pacCMaTpUBAKOTCI  BCe  BOIPOCHI, CBS3aHHble C  TIpeJOCTaBIeHUEM
MYHULIUNAJIBHOU  yCIyrd  (KOMIUIEKCHbIE TIDOBEPKW), WIU OTHAe/bHble BOIPOCHI
(TemaTHueCKue TIPOBEPKH).

BHensiaHOBbIe TIDOBEPKU MPOBOJSATCA [JiI MPOBEPKU (DaKTa yCTpPaHEHHUs paHee
BLISIBJIEHHBIX HapyllleHWi, a TakKe B C/yudae TIOMy4yeHUs >Kajo0 Ha AelcTBUs
(be3meiicTBUE) COTPYIHUKOB. IIpOBEpKM TaK>Ke TIPOBOJSTCS 110 KOHKPETHOMY 0OpallleHHI0
3asiBUTeEJIS.

[TeprOAMYHOCTEL OCYILLECTBIEHUS TJIAHOBBIX ITPOBEPOK — He peXke OJHOro pasa B
KBapTaJl.

4.3. OTBeTCTBeHHOCTb  MYHULMIIA/JBHBIX  C/AyKalllUX  OpraHa MeCTHOI'O
CaMOYTIpaB/IeHHsI M WHBIX JO/DKHOCTHBIX JIMI] 3a pelleHus U JeicTBus (Oe3zeiicTBue),
TIpUHMMaeMble (OCyLeCTB/IsieMble) B XO/e TIpe0CTaBIeHUs MYHULIUIIATbHOM yCITyTH.

[Io pe3ynpTaTaM MNOpPOBEPOK B C/ydae BBISIBJIEHUS HapYLIEHUM T0JI0)KeHUU
HAaCTOSILL[er0 aJMUHUCTPAaTUBHOTO perjiaMeHTa W WHbIX HOPMaTHMBHBIX TPaBOBBIX aKTOB,
yCTaHAB/IMBAIOIMX TPeOOBaHUS K MPe0CTaBIeHUI0 MYHULIUTIATBHOW YC/TyTH, BUHOBHBIE
COTPYJHUKM W [O/DKHOCTHBIE /M@ HEeCyT OTBEeTCTBEHHOCTb B COOTBETCTBUU C
3aKOHOAaTenbCTBOM Poccuiickor @esepaniu.



COTpy/IHUKH, OTBETCTBEHHbIe 3a TMpUEM 3asB/€HUA W [JOKYMEHTOB, HeCyT
MepCOHANbHYI0 OTBETCTBEHHOCTh 3a COOJIIOZileHre CPOKOB U TOpsJKa TIpyeMa u
perucTparyuu JOKyMeHTOB.

COTpyJHUKH, OTBETCTBEHHbIE 3a TMOJATOTOBKY JOKYMEHTOB, HECYT IEPCOHAbHYIO
OTBETCTBEHHOCTH 3a CO0JII0/IeHre CPOKOB U TOpsi/iKa 0(popMIIeH s JOKYMEHTOB.

CoTpyJHUKHA, OTBETCTBEHHbIE 3a BblJauy (HampaB/ieHWe) [AOKYMEHTOB, HeECYT
MepCOHa/IbHYI0 OTBETCTBEHHOCTb 3a COO/IOZieHre TIOpsiKa BbIJaud (HaripaBJieHus)
JIOKYMEHTOB.

lo/DKHOCTHOE JTUL[0, TO/ITIKCaBliiee JOKyMeHT, c(hOpPMUPOBaHHBIN IO pe3yJ/bTaTaM
NpeAiOCTaB/IeHNs MYHULIMMNAIBHOM YCJIYyTW, HeCceT MepCOHAJbHYIH OTBETCTBEHHOCTb 3a
TPaBOMEPHOCTh TPUHATOrO PEeLeHUs U Bbljaur (HarpaB/ieHUs) TAKOTO JOKyMeHTa JuLly,
rpe/iCTaBUBIIEMY (HalpaBUBILEMY ) 3asiBJIEHUE.

[lepcoHanbHasg  OTBETCTBEHHOCTb  JO/DKHOCTHBIX — JIMIl,  yYaCTBYIOLIUX B
MpefoCTaB/eHUM  MYHULMNAJIBHOW  YCJIYyTH, 3aKpeIvisieTCsd B COOTBETCTBYHOIIUX
JNO/DKHOCTHBIX MHCTPYKIMSIX B COOTBETCTBUM C TpeOOBaHUSAMU 3aKOHO/laTehCTBa
Poccuiickon ®@egepaljy.

4.4. TlonoxkeHusi, XapakTepusymilye TpeboBaHUsI K MOPSAKY U (popMaM KOHTPOJIS
3a mpefoCTaBlIeHMeM MYHMLUIIAJbHOM YCIYyTW, B TOM YHUC/Ie CO CTOPOHBbI IpaXkKAaH, UX
o0beMHeHWH ¥ OpraHU3alyi.

KoHTponk 3a ucrnosHeHneM AaHHOTO aZJMUHHACTPAaTUBHOTO PerjiaMeHTa CO CTOPOHBI
rpaXkfiaH, HX OObeJUHEeHW W OpraHu3aluii SB/SIETCS CaMOCTOSITe/NIbHON (opMoi
KOHTPOJISI YW OCYIIeCTB/ISIeETCS TyTeM HarpaBjieHuss obpaileHnii B aJMUHHACTPALIAIO
MBICKOBCKOTO  TOpPOJICKOTO OKpyra, a TakKe IyTeM o0O)kajioBaHUs [1eHCTBUI
(be3melicTBUSI) W peIleHWi, OCYIeCTBIsseMbIX (TPUHATBIX) B XO/€ WCIIOJTHEeHHS
HaCTOSILero a/IMUHUCTPAaTUBHOIO perjlaMeHTa.

I'pakmaHe, UX 00beJUHEHWS W OpraHMW3al[iM BITPABe HAMpaB/sATh 3aMeuaHus U
MpeJJIo)KeHUs1 MO yJy4YlleHW0 KayeCcTBa M JOCTYNHOCTHA  TIpeOCTaB/IeHUs
MYHHULIUMNAJIbHOU YCTyTHU.

5. locyne0HbIi (BHECY/1e0HBII) MOPAJOK 00)Ka/I0BaHMSA PellleHHi
U JercTBUil (0e3/eiicTBUA) OpraHa, mpeJ0CTaB/ISAIONIEro
MYHHIHTIIQ/TBHYI0 YC/IYTy, MHOTO(YHKIHOHA/TBHOT'0 IIeHTPa, OPraHU3aI[ii, a TaKKe
HX I0/DKHOCTHBIX JIMI], MyHHI[UNA/IGHBIX CTy)KaluX, pa0OTHUKOB

5.1. lndopmarus Ayist 3assBUTEISI O ero TipaBe T0/jaTh »Kajo0y Ha perneHye U (W)
nevicteue (6e3melicTBHE) aAMUHUCTPAMM MBICKOBCKOTO TOPO/ICKOTO OKpyra W (WIH) ee
JIOJDKHOCTHBIX JIWLl, MYHULUIIAbHBIX CAYXKallUX TPU MpeJoCTaBJeHUU MYHHULIUNAJIbHOU
ycyrd (fanee - xkano0a).

3assBUTENIM WMEIOT TIPABO II0ZlaTh >kKajioby Ha peiieHve U (WIM) JelcTBUe



(be3meticTBHE) aAMUHUCTpAlMd MBICKOBCKOTO T'OpPOJCKOTO OKpyra u (WiM) ee
JOJDKHOCTHBIX JIUL], MYHUIUTIANBHBIX CIY>Kall[UX TIPU TIpeA0CTaB/leHUHd MYHULIUMA/TbHON
YCIyTH.

5.2. [IpeameT >kano0Bbl.

[TpenmeToM  »kanmoObl — SIBASIOTCA  pelleHUss W jelictBus  (6Oe3jelicTBue)
YIOJTHOMOYEHHOTO OpraHa, [JOJ/DKHOCTHOTO JIMlla YIIOJTHOMOUEHHOrO0 opraHa Jjubo
MYHULIATIATBHOTO C/Ty’Kalllero.

3asiBUTE/Tb MOKET 00paTUTHCS C »Kano0oii, B TOM UKc/ie B C/IeYIOIMIUX C/Tydasx:

1) HapyllleHHWe CpOKa perucTpaljdu 3arpoca O TpeAOoCTaBJIeHWH MYHHUIUIA/IbHOM
yCJIyTH;

2) HapylleHre CpPOKa MpeJoCTaBIeHUs] MyHULIUMA/IbHOMN YCTyTH;

3) TpeboBaHue y 3asBUTENS JOKYMEHTOB WM WH(OpPMAaI[UU MO0 OCYIeCTBIeHUS
JefcTBUM, TIpeJioCcTaB/ieHde WIM  OCYIlleCTB/ieHHe KOTOPbIX He TpeZlyCMOTPeHO
HOPMATUBHBIMM TIPABOBBIMM  aKTaMu Poccuiickoit  ®Pejepaiiiv, HOpPMaTHBHBIMU
npaBoBbIMH akTamMu KemepoBckoi ob6sactu - Ky3bacca, MyHULIATIATBHBIMY TIPaBOBLIMH
aKTaMH Ji71s TIPe/IOCTaB/IeHUs] MYHULIUMA/IbLHON YC/TyTH;

4) oTKa3 B TIpueMe [JOKYMEHTOB, IIpeloCTaBjieHHe KOTOPBIX IpeayCMOTPEHO
HOPMaTUBHbIMU TpaBOBbIMU aKTamu Poccuiickoii  ®ejepald, HOPMAaTHUBHBIMU
npaBoBbIMU akTamMu KemepoBckoii ob6sactu - Ky3bacca, MyHULIUIIATbHBIMA TIPaBOBBIMU
aKTaMHU JIJIsl IPeJJ0CTaB/IeHUs] MYHULUTIATIbHOM YCIYTH, y 3asiBUTEIS;

5) OTKa3 B IpeA0CTaBJIeHU MYHUIMIIATbHON yC/IyTH, eC/TM OCHOBAaHUS OTKa3a He
TIpelyCMOTpPeHbI defiepaTbHbIMU 3aKOHAMH M TIPUHSATHIMUA B COOTBETCTBUU C HUMU WHBIMU
HOPMAaTUBHBIMU TPaBOBbIMU akKTamMu Poccuiickoii Pefepaijuu, 3aKOHaMU W WHBIMHU
HOPDMAaTHUBHBIMU  TIPaBOBBIMM  akTamMud  KemepoBckoit  obsmact -  Ky3s6acca,
MYHUIUTabHBIMU TTPaBOBLIMU aKTaMU;

6) 3aTpeboBaHMe C 3asgBUTe/I TIPU TIPeJOCTaBAEHUM MYHHIIMITAJBLHOW YCIyTH
naThl, He TIPeAyCMOTPeHHOW HOPMaTHUBHLIMU TIPaBOBLIMH aKTaMM Poccuiickoi
denepalli, HOPMaTUBHLIMHM TIPAaBOBLIMM aKTamMu KemepoBckoii obmactu - Ky3sbacca,
MYHUIUTIaTbHBIMU TTPaBOBLIMH aKTaMU;

7) OTKa3 opraHa, IpeAOCTaB/sIONIero MYHULIMIAABHYIO YCIYTY, AO/KHOCTHOTO
Il OpraHa, TIPe/IOCTaB/SIONIEr0 MYHHULUIANbHYIO  YCIyry, B  UCIpaBIeHUU
JIOTyIIIeHHbIX MMW OTeYaTOK W OIIMOOK B BBIZIAHHBIX B pe3y/bTaTe TMpeAoCTaBIeHUs
MYHULIATIATBHOW YCAYTH JOKyYMeHTax /aub0 HapyllleHHWe YCTaHOBIEHHOTO CPOKa TaKhX
WCIpaB/IeHUM;

8) HapyllleHWe CpOKa WM TIOps[Ka BbIAUM [IOKYMEHTOB 10 pe3y/bTaTaM
TIpe/IoCTaB/IeHUsl MyHUIUTIATbHOW YCIYTH;

9) npuocTaHOBJ/IEHWEe TMPeJOCTaBIeHUs] MYHMIUMAIbHOW YCIYTH, eCIM OCHOBaHUS
TIPUOCTAHOB/IEHUS He TIpeflyCMOTpeHbl (heJepasbHbIMA 3aKOHaMU W TPUHSATBIMUA B
COOTBETCTBUM C HHMU HHBIMHM HOPMAaTHMBHBIMU TIPDABOBBIMM aKTaMu Poccuiickoi



denepalliy, 3aKOHAMM U WHBIMA HOPMAaTUBHBIMM TPAaBOBbBIMH aKTaMU KeMepoBCKOM
obmnactu - Ky3bacca, MyHULIMTIaTbHBIMY TIPABOBLIMH aKTaMU;

10) TpeboBaHMe Yy 3asBHUTENST TIPU MPEAOCTaBAEHUM MYHHUIUIAIBLHON YCIyTH
JOKYMEHTOB WM WHGOPMAaIMM, OTCYTCTBHe W (WIM) HEeJAOCTOBEPHOCTb KOTOPBIX He
yKa3bIBa/IMCh MPU TepBOHayYa/bHOM OTKa3e B TIpHeMe JOKYMEHTOB, HeoOXOJUMBIX s
Mpe/loCTaB/AeHUsI MYHULIMNAJbHOW YCIYTH, 38 UCK/TFOUEHUEM CJlydyaeB, MpeayCMOTPEHHBIX
NyHKTOM 4 4yactd 1 crateu 7 ®DepepasnbHOoro 3akoHa ot 27.07.2010 Ne 210-®d3. B
yKa3aHHOM cJiydae aocyaeOHoe (BHecyzeOHoe) oOyka/loBaHHMeE 3asiBUTE/IEM peIIeHUd U
nerictBuii (6e3meticteusi) M®L], pabothrka M®II] Bo3MOXXHO B ciydae, ecid Ha M®L],
pelreHuss U AencTBus (0e3meMcTBHE) KOTOPOro O0XKa/TyrOTCS, BO3/I0)KeHa (DYHKIHS TI0
TIPe/OCTaB/IEHHUI0 COOTBETCTBYIOIMX MYHULIMIANMBHBIX YyCJAyT B TIOJIHOM O0ObeMe B
Topsiike, orpejieJieHHOM 4acTbto 1.3 ctatbu 16 depepanbHoro 3akoHa ot 27.07.2010 Ne
210-D3.

’Kanoba momkHa coziepKaTh:

1) HauMeHOBaHMe OpraHa, TMpPeJOCTAB/SIONIET0 MYHUIUIIAMBHYIO  YCIyTY,
JNO/DKHOCTHOTO JIMIJa OpraHa, MpeJoCTaB/SIONIEr0 MYHULIUIAIBHYIO YCIyTy, J100
MYHULIMTIAZIBHOTO ~ C/y)Kalllero, pelleHuss U fAeictBus  (6e3geiicTBUe) KOTOPBIX
o0yKamyroTcs;

2) damwiuio, UMs, OTYeCTBO (TOC/ie/jHee - TIPM HaJUYUM), CBeJleHUS O MecTe
JKUTe/bCTBA 3asiBUTeNs - (U3UUECKOro Jiuija MO0 HauMeHOBaHWe, CBeJleHUSI O MecTe
HaxOXKJeHUsI 3asiBUTeNs - IOPUIMYECKOro Julia, a TakkKe HOMep (HoMepa) KOHTaKTHOTO
TesedoHa, ajipec (azpeca) 3/IeKTPOHHOM TOUThI (MPY HA/JWUYMHK) M TIOUTOBBIA ajipec, 10
KOTOPBIM JI0/DKEeH OBITh HarpaB/ieH OTBET 3asBUTEJTIO;

3) cBezieHrsi 00 oOXKa/myeMbIX peIlleHUsIX U AelcTBUsAX (Oe3[elcTBUM) OpraHa,
MIpe/IOCTaB/ISIOIIer0  MYHULIMMA/IBHYIO — YCAYTYy,  JO/DKHOCTHOTO  JIMlla  OpraHa,
TIPe/[OCTaBJISIONETO MYHULIATIABHYIO YC/IYTY, TMO0 MYHULIATIATBHOTO CTy>KaIllero;

4) [0BOZbI, Ha OCHOBAHUM KOTOPBIX 3asiBUTe/Ib He COrjlaceH C pelleHueM u
neiictBueM (0Oe3zelicTBMeM) opraHa, TIPeJOCTaB/ISIOLIET0 MYHULMIAIBHYIO YCIyTY,
JNO/DKHOCTHOTO JIMIJa OpraHa, MpeJoCTaB/SIONIEr0 MYHULIUIAIBHYIO YCIyTy, JH00
MYHULIATIAIBHOTO C/y»Kalllero. 3assBUTe/ieM MOTYT ObITh TMpe/CTaB/ieHbl JOKYMeHTHI (Ipu
Ha/IMYMK), TIOTBEP>K/JAIOII1e TOBO/IbI 3asiBUTEISA, MO0 UX KOTIUH.

5.3. OpraH MeCcTHOro CamoOyIpaB/ieHUs1 U YIOJHOMOUYeHHble Ha pacCMOTpeHue
’Kayio0Obl I0/PKHOCTHBIE JIHI[a, KOTOPBIM MOYKeT ObITh HaripaBJieHa >kao0a.

’Kamoba Ha  pemenue, geiictBue  (Oe3meMCTBHE) — JO/DKHOCTHBIX — JIMI]
YTIOJTHOMOYEHHOTO OpraHa TpH MpeAoCTaBAeHUA MYHHUIUIAJBHON YCIYTH MOKeT ObITh
Mo/laHa B a/IMUHUCTpPALMI0 MBICKOBCKOTO TOPO/ICKOT'O OKpYTa.

’Kanoba Ha pertienne, geiicTBusi (Oe3melicTBHE) OTBETCTBEHHOTO CIIEI[Ha/MCTa -
MYHUIUTIAIBHOTO C/Ty>Kalllero rMoJjaeTcsi Haya/JlbHUKY YIIOJITHOMOYEeHHOT'0 OpraHa.

’Kanoba Ha perienve, getictBusi (Oe3zelicTBHEe) Haya/JbHUKA YITOJTHOMOUEHHOTO



opraHa IOZiaeTCsl MepBOMY 3aMeCTUTe/0 IJ1aBbl MBICKOBCKOTO TOPOJCKOrO OKpyra Io
rOPOZICKOMY XO3SINCTBY W CTPOUTENIbCTBY.

Kanoba Ha pemienue, paeictBus (0Oe3eiiCTBHe) I1€PBOrO 3aMECTHUTE/ISI TJIABbI
MBICKOBCKOI0 FOPOZICKOT0 OKpyra noJjaeTcsi ryiaBe MbICKOBCKOTO TOPO/ICKOIO OKpyTa.

5.4. TTopsifoK Mofiauy ¥ paCCMOTPEHUS >Kalo0bI.

’Kanoba nopaetcs B nucbMeHHOUW (popme Ha OGyMa)KHOM HOCHTeJie, B 3/IeKTPOHHOU
dbopme B opraH, rpeAoCTaB/ISIOLIUA MyHULIMIIAIbHYIO YCIIYTY.

Kanoba Ha pemenuss u JerictBus (Oe3meiicTBHe) opraHa, ITPeJOCTaBJISIONIErO
MYHULIMMNAJBHYK) ~ YCAYTy, [JO/DKHOCTHOIO /M@  OpraHa, TMpeAoCTaBIIsSIOLLIEro
MYHHULIMNAJBHYIO YCIYTy, MyHULMIIAJILHOTO CJIy>Kall[ero, HauaJbHUKA YIIOJTHOMOUEHHOTO
opraHa, MoKeT ObIThb HaripaB/jieHa IO TIOuTe, uepe3 MHOTO(YHKI[MOHATbHBIM L[eHTpP, C
WCMO0/b30BaHMEeM  MH(OPMALMOHHO-Te/IeKOMMYHHKALIMOHHOW  cet  «VIHTepHeT»,
o(ULManbHOrO canuTa aJ/MUHHACTPALi MBICKOBCKOTO ropofckoro okpyra, EIII'Y, PIITY,
a TaK)Ke MOXKeT ObITb MPUHSTA MPU JIMUHOM TIpUeMe 3asiBUTeJIsl.

B ciyuae mozauu >kanoObl TpPU JIMUHOM TIpUeMe 3asiBUTe/b TIpeZCTaB/sieT
JOKYMEHT, YJOCTOBEPSIIOLLIMKA €ero JMYHOCTb B COOTBETCTBMM C 3aKOHOJATE/TbCTBOM
Poccuiickon ®@egepaljy.

B ciyuae, ecnu kanoba TmofaeTrcs dyepe3 TpeACTaBUTEssT 3asiBUTeNs, TakxKe
Npe/iCTaB/IsAeTCs JOKYMEHT, TOATBEP)KJAIIMM T[IOJTHOMOYMSI Ha  OCYL[eCTBJIEHUE
JIeMCTBUM OT UMEHU 3asiBuTens. B kauecTBe JOKyMeHTa, MOATBEP KIAOLIEro MOJTHOMOYUS
Ha OCYILeCTB/IEHVE JeMCTBUM OT UMEHU 3asiBUTeJIsA, Pe/ICTaB/ISIeTCS:

1) odopmiieHHasi B COOTBETCTBUM C 3aKOHO/laTe/IbCTBOM Poccuiickoit ®eznepaiiuun
JIOBEePeHHOCTh (151 PU3NUeCKUX JIULT);

2) odopmeHHass B COOTBETCTBHMU C 3aKOHOZaTenbCTBOM Poccuiickoit ®Pepepariyu
JIOBEPEHHOCTh, TOANUCAHHAs PYKOBOJWTEEM 3asBUTE/NS WIA YIIOJHOMOYEHHbIM 3THUM
PYKOBOAUTEIEM JIULIOM (Z1J151 FOPUANUECKHUX JIULT);

3) Komusl pellieHusi 0 Ha3HaueHHWU Wi 00 M30paHuu MO0 TpUKa3a O Ha3HAUeHUH
(131UeCcKoro JvLia Ha J0/DKHOCTb, B COOTBETCTBHMU C KOTOPBIM Takoe (hpHU3UUeCKOe JIULO
o0sajiaeT MpaBoM /IeliCTBOBaTh OT UMEHHU 3asiBUTesIst 6e3 ZI0BepeHHOCTH.

[Tpu mofjaye >kao0bI B 3/IEKTPOHHOM BHU/Ie JOKYMEHTBI MOTYT ObITh Mpe/CTaB/ieHbl
B (GopMe 3/eKTPOHHBIX JOKYMEHTOB, TIOJANKWCAHHBIX 3/€KTPOHHOW MOJIKCHI0, BU[J
KOTOpOM TMpeAyCMOTpPeH 3aKOHoJare/lbCTBOM Poccurickon ®epepaiuu, TIpU 3TOM
JOKYMEHT, Y0CTOBEPSIIOIIUNA TMUHOCTD 3asiBUTEIsA, He TpeOyeTcs.

B ciyuae, ecmn xanoba mofiaHa 3asiBUTesieM B opraH (JO/DKHOCTHOMY JIMITY), B
KOMIIeTeHIIMIO KOTOPOTO He BXOJUT MPUHSTHE PelleHus 1o Kanobe, B TeueHre 3 paboumnx
[Hell co JHS ee PervCTpaLMK yKa3aHHbIN OpraH HarpaB/isieT Xano0y B yIIOJHOMOYeHHBIH
Ha ee pacCMOTpeHue OpraH M B IMCbMEHHOW (opme HH(QOPMUPYET 3asBUTEN O
TiepeHaripaB/IeHHH >Kamo0bl.

[Ipu 3TOM CPOK PacCMOTPEHHSsI »Kao0bl UCUMCISIETCS CO AHS PeTUCTPALIUU XKaloObI



B YIIOJIHOMOUYEHHOM Ha ee paCCMOTpPeHUe OpraHe.

5.5. CpoKu pacCMOTPEHHS >Kao0bl.

’Kanoba, mocTynuBIiast B yIIOJTHOMOUEHHBIA Ha ee paCCMOTPEHHE OpraH, IMOZJIeXKUT
perucTpalyy He To3/Hee crefyoiiero pabouero AHs co JHs ee mocTyrieHus. JKanoba
paccMaTpUBaeTcsi B TeueHHWe 15 pabouux AHeM co JiHS ee perucTparivi.

B cinyuae o6rkanoBaHMsI OTKa3a OpraHa, IpeAOCTaBJSIOIIEr0 MYHHULUIATbHYIO
yCJIyTy, ero /[AO/DKHOCTHOTO J/Mila B TIpUeMe JOKYMEHTOB Yy 3asiBuTesiss 0o B
WCTIpaB/IeHUH AOMYILeHHBIX OTeuaToK M OLIMOO0K WK B C/iyuae 06kasioBaHus 3asiBUTE/IEM
HapyIlleHWsT YCTaHOBJIEHHOTO CpOKa TaKWX HWCIIpaB/ieHH >kamoba paccMaTpHBaeTCsl B
TedyeHue 5 paboumx ZHeU CO [HS ee perrucTpaliu.

5.6. IlepeueHb OCHOBAHMH /I/1s1 IPUOCTAHOB/IEHHMSI PACCMOTPEHHs Kalo0bl, B C/iyuae,
eI BO3MOJKHOCThb IPHUOCTAHOBJ/IEHUS TpeJlyCMOTPeHa 3aKOHOJAaTe/lbCTBOM Poccuiickon
deneparuu U 3aKOHOZATETLCTBOM KemepoBckoii o6mactu - Ky3bacca.

OcHoBaHWl /11 TIPUOCTAHOBJIEHWS] PAaCCMOTPEHMs »Kajo0bl 3aKOHO/AaTeTbCTBOM
Poccutickoii deneparii ¥ 3aKoHOZaTenbCTBOM KemepoBckoit obmactu - Ky3bacca He
1pelyCMOTPEHO.

5.7. Pe3ynbTaT paccMOTpeHHs »Kano0bl.

[To pe3ysibTaTaM pacCMOTpeHUsT >Kano0bl TIPUHUMAETCS OJHO U3 CJIeAYIOLIUX
pellIeHUM:

- YZIOBJIETBOPHUTH XKano0y;

- OTKa3aTh B y/IOB/IeTBOPEHUH KaIo0Bbl.

AamuHUCTparvsi MBICKOBCKOTO TOPO/ICKOTO OKPYyTa Y/IOB/IETBOPSIET »Kano0y, B TOM
yncsie B (popMe OTMeHbl TMPHUHATOTO pellleHus], UCMpaB/ieHUs JOMYIeHHbIX OPraHoM,
TIPe/JOCTaB/ISION[AM MYHHUIUTIANILHYIO YCIyTy, OIeYaTOK U OIMMOOK B BBIJAHHBIX B
pe3y/ibTaTe Mpe/OCTaB/JIeHUs] MyHULIUMAJIbHOU YC/IYTU JOKYMEHTax, BO3BpaTa 3asiBUTE/IIO
JIeHEeXKHBIX CPeJICTB, B3UMaHUe, KOTOPbIX He TPeJyCMOTPeHO HOPMAaTUBHBIMU MTPAaBOBbIMU
aktamu Poccuiickori ®efiepalii, HOPMAaTUBHBIMU TPAaBOBBIMM akKTamu KemepoBckou
obnactu — Ky3bacca, MyHUIMTIaTbHBIMM [IPaBOBbIMU aKTaMM, a TaK’Ke B UHBIX (JopMax.

B ciyuae mpusHaHUs »Kasio0bl Mo iesKalllell yZoB/IeTBOPEHUIO B OTBeTe 3asiBUTEJIIO,
YKa3aHHOMY B IIyHKTe 5.4 HaCTOALero aJMUWHUCTPAaTUBHOIO perjaMeHTa, [JaeTcs
vHbopMalsi O [AeUCTBUSIX YIMOJHOMOUEHHOIO OpraHa B LiesiX He3ameAJ/IMTeTbHOro
YCTPaHEHHWs BbISIBJIEHHBIX HAapyLIEHWM TMPU OKa3aHWM MYHULMIIATBHOM YCJIYTH, a TakXe
TIPUHOCSTCS W3BMHEHMS 3a J0CTaB/eHHble HeyZoOCTBa U yKa3bIBaeTcss WHGOpMalvs O
JaTbHeUINX [IeWCTBUSAX, KOTOpble HeOoOXOJWMO COBEpIIUTh 3asBUTENI0 B IIeJIAX
TOTyYeHUs] MYHULUIAIbHOW YCIYTH.

B ciyuae mpu3HaHUsS KajoObl, He TOAJeXalllell y/A0BIeTBOPDEHUIO B OTBeTe
3asIBUTE/II0, YKa3aHHOMY B MYyHKTe 5.4 HaCTOALIEro aJMWHUCTPAaTUBHOI'O perjiaMeHTa,
JIAal0TCA apryMeHTUPOBaHHble pa3bsiCHEeHUsI O TPUUMHAX TPUHATOrO peLIeHUs, a Takxke
HWHbOpMaI[Hs 0 TIOpsKe 00KaI0BaHMsT TIPUHSATOTO PeIeHHs.



B c/lydae ycTaHOB/IEHHSI B XOZie WIA TIO pe3yibTaTaM pPacCMOTPEHHS »KalmoObl
MPU3HAKOB COCTaBa aJMUHUCTPATUBHOTO T[IpAaBOHAPYILIEHHsS WM  TPeCcTYIIeHus,
Crel[MauCT YIIOTHOMOUYEHHOT0 OpraHa, HajleJIeHHbIM TTOJITHOMOUUSIMU TI0 paCCMOTPEHUIO
»kanmo6, He3aMe/ITUTeIbHO HarlpaB/sieT UMelol[iecs MaTepuasibl B OpraHbl MPOKYPATYPBhI.

B yznoBieTBopeHHH >Ka/100bl 0TKa3bIBaeTCS B CJIEYIOITUX Cyvasx:

1) >kanmoba ripu3HaHa He0OOCHOBAHHOM;

2) Ha/MMuKMe BCTYIIMBIIETO B 3aKOHHYIO CHJTY PellieHus Cy/ja, apOUTpaXkKHOro Cy/ia To
)aniobe 0 TOM >Ke TIpeIMeTe U 110 TeM yKe OCHOBaHUSIM;

3) mozava »kasiobbl UIIOM, TTOJITHOMOYMST KOTOPOTO He TIO/TBEPK/eHbl B TIOPSJKE,
YCTaHOBJIEHHOM 3aKOHOZaTe/IbcTBOM Poccurickor denepaiiuy;

4) Hanuuue pelleHUs IO yKajobe, MPUHATOrO paHee B OTHOLIEHWH TOTO >Ke
3asBUTEJISI ¥ TI0 TOMY >Ke TIPe/IMEeTY Kao0Bbl.

YTO/THOMOYEHHbIM OpraH BIIpaBe OCTaBUThL jkanoOy 6e3 oTBeTa B CJI@AYIOLIUX
c/lyyasix:

- Ha/Muve B >Kajiobe HelleH3YPHBIX MO0 OCKOPOWUTENbHBIX BBLIPAXKEHWM, YIpo3
JKW3HM, 37I0POBBIO U UMYIIIECTBY [IO/DKHOCTHOTO JIMIIA, @ TAK)Ke UIeHOB er0 CeMbU;

- OTCYTCTBHE BO3MOKHOCTH TIPOYMTATh KaKyO-TMO0 YacTb TeKCTa »KaoObl,
dbamuivio, uMs, OTYeCTBO (TOC/IegHee - MPU HaIWuMW) W (WIM) TIOUYTOBBIM ajpec
3asBUTeJIsI, YKa3aHHbIe B >kasobe.

5.8. [Topsgok MHPOPMUPOBAHUS 3asBUTEJISI O Pe3y/ibTaTaX PaCCMOTPEeHUSs »Kamo0bI.

He mo3nHee [HSs, C/ieylolIero 3a [AHEM TPUHSATHS pellieHus, 3asBUTEI0 B
NMUCbMeHHOW (opMe W, MO JKeJTaHWIO 3asiBUTENs], B 3JIEKTPOHHOU (hopMe HarpaBsieTcs
MOTHUBUPOBAHHBIN OTBET O pe3y/bTaTaX paCCMOTPEHMUS »Kamo0bl.

B oTBeTe 110 pe3ynbTaTaM pacCMOTPEeHUS Ka/i00bl YKa3bIBalOTCS:

- HauMeHOBaHWEe OpraHa, TIpPe/IOCTaB/SIONEr0 MYHULIUMAIBHYI  YCAYTY,
PacCMOTpeEBIIIETO Kano0y, AO/DKHOCTh, (amMuivsi, WMs, OTUeCTBO (TIOC/ieZiHee - TIpH
Ha/IMYMK) €ro JI0/DKHOCTHOTO JINIIA, TIPUHSIBIIIETO PellleHHe 110 >Kanobe;

- HOMep, JiaTa, MeCTO TPUHSTUS pellleHus, BK/IoUasi CBeJeHUS O J0/DKHOCTHOM
nuIie, peliieHre Wi JetictBre (6e3eiicTBre) KOTOPOTO 00KamyeTcs;

- damunusi, ¥Ms, OT4YecTBO (TOC/egHee - TIPM Ha/IWUMW) WIM HavMeHOBaHHe
3asiBUTeJIS;

- OCHOBaHUsI [jisl TIPUHSTUS pellieHus 110 »Kanobe;

- TIPHUHSTOE TIO Karo0e pelleHue;

- B CIyyae, ecid kanoba TIpu3HaHa OOOCHOBAHHOM, - CPOKHM YCTpaHEHHS
BLISIBJIEHHBIX ~ HapylleHWd, B TOM UWC/Ie CPOK TIpeloCTaB/eHus1 pe3y/bTara
MYyHUIUTIaTBHOU YCIYTH;

- CBeJIeHUs O TIopsiZike 00)Ka/loBaHUsI TIPUHSTOTO 10 »Kasio0e periieHws.

OTBeT 110 pe3y/ibTaTaM PACCMOTPEHHS Ka/I00bl MOANMCHIBAETCS YITOJTHOMOUEHHBIM
Ha pacCMOTpeHHe >Kaio0bl 0/HKHOCTHBIM JIULIOM.



5.9. TTopsiiok o6>kanoBaHus pelieHust 1o >kanobe.

3asiBUTEe/Ib  BMpaBe 00)KajsoBaTh  pellleHWs, TIPUHATbIE [0  pe3yJ/bTaTaM
pPacCMOTpPeHHs Kasl00bl, B MOPsIIKe, YCTAHOBJIEHHOM JIeMCTBYIOIIMM 3aKOHOZATeTbCTBOM.

5.10. IlpaBo 3asiBUTeNs Ha MofayyeHHe WHGOPMALIMKM U JIOKYMEHTOB, He0OX0AUMBIX
Aisi 060CHOBAHUSI U PACCMOTPEHUsI »Kaio0bl.

3asiBUTe/Ib UMeeT MpaBo Ha MojiyueHre UHPOpPMalUKM U I0KyMeHTOB, He00X0JUMBbIX
Aist 060CHOBAHUSI U PACCMOTPEeHUsI Kaio0bl, eC/Ti UHOe He MPelyCMOTPEHO 3aKOHOM.

5.11. Criocobbl MHGOPMUPOBaHUS 3asBUTe/IeN O TIOPsiiKe MoAauld U pacCMOTPeHUs
Kasoobl.

WudopMaiiusi o Mopsigke ToJaul M pacCMOTPeHUs KamobObl pa3MmelriaeTcss Ha
opULMaTbHOM  CaiiTe  aJAMUHUACTPALMM  MBICKOBCKOTO  TOPOZACKOTO  OKpyra B
MH(MOPMaI[MOHHO-TeJIeKOMMYHUKAlIMOHHOW ~ cetu  «MHTepHer»,  EII'Y,  PIITY,
VH(OPMALIMOHHBIX CTE€H/IaX B MOMEIeHUsIX TpUeMa U BbIAAUM JIOKYMEHTOB, a TakKXe
Mpe/lOCTaB/sIeTCS HENOCPeACTBEHHO COTPYJHHMKAMHM YTOJHOMOUEHHOTO OpraHa Ipu
nMuHOM oOpallieHuu 3asiBuTesiel, TefieoHaM [ijist CTIPaBOK, a TakKKe B MMCbMeHHOM Gopme
MOYTOBBIM OTIIPAB/IeHHWEM JIMOO 3/IeKTPOHHBIM COOOIlleHWeM M0 ajpecy, yKa3aHHOMY
3asiBUTEJIEM.

5.12. Tlopsimok gocyzebHoro (BHecyne6HOro) ob6yka/oBaHUS PelleHud U AeCTBUI
(be3melicTBUS) YIOJHOMOYEHHOTO OpraHa, Haya/JbHUKA yTIOJTHOMOYEHHOTO OpraHa Jinho
CreyasrMcTa  YIOJHOMOYEHHOTO  OpraHa  OCYLeCTB/SIeTCSI B  COOTBETCTBUU  C
®epepanbHbiM 3aKOHOM OT 27.07.2010 Ne 210-dP3, nocraHossieHueM [IpaBuresbCTBa
Poccuiickon ®epeparmu ot 16.08.2012 Ne 840 «O mopsiake mojaud M pacCMOTPEHUS
»kanob Ha perieHus U felicTBus (Oe3zeiicTBue) (dhefepanbHBIX OPraHOB HCIIOJIHUTETLHON
BJaCTU M UX [IO/DKHOCTHBIX /ML, (efepanbHbIX TOCYZAPCTBEHHBIX CIy’KalluX,
JO/DKHOCTHBIX JIMIL] TOCYJapCTBeHHbIX BHeOoKeTHbIX (hoHIoB Poccuiickoit depaepariny,
roCyJJapCTBEHHBIX KOPIIOpal|ii, Ha/leJIeHHbIX B COOTBETCTBUM C (he/iepabHbIMUA 3aKOHAMU
MOJIHOMOYMSIMM TI0 TIPeIOCTaB/IEHUI0 FOCYJapCTBEHHBIX yC/IYT B YCTaHOBJIEHHOW cdepe
J1esATeJIbHOCTU, U WX [JO/DKHOCTHBIX JIWLI, OpraHu3aliui, MpeayCMOTPeHHbIX uYacThio 1.1
ctaThk 16 ®PenepanbHOro 3aKoHa «O6 opraHu3aliy IpeoCTaB/IeHUs TOCYapCTBeHHBIX U
MYHULIATIANBHBIX YCAYT», U UX pabOTHUKOB, a TakXe MHOTO(YHKI[MOHAIbHBIX LIEHTPOB
TIpe/0CTaB/IeHUs] TOCYJapCTBEHHbIX U MYHUIMMNAJBHBIX yCJIyT W WX pabOTHUKOB» U
noctaHoBienreM Komternn Agmunuctpanuy KemepoBckoit o6sacty ot 11.12.2012 Ne
562 «O06 ycranoBnennn OcoOeHHOCTel TOJaud U PACCMOTPEHUS >Kao0 Ha peleHus 1
neiictBus  (Oe3melicTBME)  WCIIOJHUTENBHBIX  OPraHOB TOCYAApPCTBEHHOM  B/IaCTH
KeMepoBcKoii 00/1aCTH ¥ X [JO/DKHOCTHBIX JIMII, @ TaKXKe TOCYJapCTBEHHbIX IPayKJaHCKUX
cnykamuyx KemepoBckoit 006sacTd TIpYM  TIpeAOCTaB/IeHUM TOCYJapCTBEHHBIX yCIIYT»,
IIOCTAaHOBJIEHWeM aJMUHUCTpaLM MBICKOBCKOro ropogckoro okpyra ot 29.05.2019 Ne
704-an «O6 ycTaHOB/IeHUM 0COOEHHOCTeM 1Mo/Iau U paCCMOTPEeHUs >Kasiob Ha pelieHus 1
nerictBus (Ge3zeiicTBre) aJMUHUCTpAlMd MBICKOBCKOTO TOPOJICKOTO OKpyra W ee



JNO/DKHOCTHBIX — JIWI], OTpacieBbiX ((PYHKIMOHA/NBHBIX) OPraHoOB  aJAMWHUCTpALUA
MBICKOBCKOT'O TOPO/ICKOTO OKpPYyTa M UX JIO/DKHOCTHBIX JIUL, MyHUIUMANbHBIX CTy>Kall[AX
TpU  TIPe/IOCTaBA€HUM MYHUIUMTIANBHBIX YCAYT, a TakKKe Ha pelleHuss U JAelCTBUs
(6e3meiicTBre) MHOTO(YHKIJMOHA/JBLHOTO IIeHTpa TMpe/OCTaBlAeHUs] TOCY/JapCTBEHHBIX U
MYHULIATIANBHBIX YCIYT U €r0 paOOTHUKOBY.

6. Oco0eHHOCTH BBINO/THEHUA a/f]MUHUCTPATUBHBIX MPOIeAYP
(me¥icTBHil) B MHOT0()yHKIIMOHA/IbHBIX [[eHTPaX Mpej0CTaB/IeHUsA
roCy/japCTBeHHbIX 1 MYHUIIUTNIA/IbHBIX YCIYT.

6.1. IlpemocraBieHve MyHULMOanbHOM yciayrd B M®IL ocyuwjectBasiercss npu
Ha/MUMK 3aK/IFOYEHHOrO0 COIVIAIeHUsI O B3aUMOJEUCTBUM MeXIy aJMUHUCTpaLyen
MBICKOBCKOI0 ropozickoro okpyra u M®LI.

6.2. OcHOBaHMWEM /i1 Hauasa NpejoCTaBJieHUs] MyHULIMNAJIbHON YC/IYTU SBSETCS:
nuyHoe obparreHue 3asBuTesis B M®PII o MecTy HaxoxxieHUs 3eMeTbHOT0 y4YacTKa.

6.3. VHdopmaiusi 10 BoOMpocaMm TpeAOCTaBlAeHUsI MYHMIMIIAIbHONW YCIYTH,
CBeJIeHUU O XOJe TIpeJi0CTaB/IeHrs MyHULUITAJIbHOW YCIYTH, UHBIM BOIIPOCAM, CBS3aHHBIM
C TIpefoCTaB/IeHueM MYHULIMIIATbHOM yC/IYTH, a TakKKe KOHCY/JbTUPOBaHWeE 3asiBUTENIeN O
NopsiIke TIpeJloCTaB/eHUs MyHULUMaJbHOM ycayru B M®PIl  mipegocraBnsieTcs
corpyaaukoM M®Il mpu HerocpeACTBeHHOM obOpaiieHuu 3asBurenss B M®I wmu
MOCPeICTBOM Te/ie()OHHOM CBSI3U B COOTBETCTBUU C [I€MCTBYIOLIKMM 3aKOHOZATE/TbCTBOM,
peryavpyrolMM opraHusanuro gesatesibHocTd ML,

WHpopmupoBaHre 0 MOpsiiKe TIPeJOCTaBAeHUS MYHULMMAJIbHOW  yCJIYTH
OCYILL[eCTBJISIETCSI B COOTBETCTBUU C rpadkom paboTsl MPLI.

6.4. IIpu nuuHOM oOpaitieHuu 3asiBuTesisi B M®L] coTpyJHUK, OTBETCTBEHHBIN 3a
1pyeM [JOKYMeHTOB:

- yCTaHaB/IWBaeT JIMYHOCTb  3asBUTe/idI Ha  OCHOBAaHUU  [JOKYMEHTa,
YAOCTOBepAIOLlero ero JIMYHOCTb, T[Ipe/CTaBUTe/sl 3asfBUTeNd - Ha OCHOBaHUU
JOKYMEHTOB, YZIOCTOBEPSIOIHX ero JTMUHOCTh U TOJIHOMOYMS (B C/Tyuae ero obpaiieHus);

- TIpOBepsieT TMpeACTaBleHHOe 3asiBjieHre 1o (opme CorjiacHO NpuokeHuto Nel K
HaCTOSILL[EMY aJAMWHHCTPAaTUBHOMY perJlaMeHTy O TMpPeJOCTaB/JIeHUH MYHULUMNAIbHON
yCJIyTH, B 3aBUCHMOCTH OT 11T 0OpalljeHus], U JOKYMeHThI Ha TIpe/MeT:

* TeKCT B 3as1BJICHUU M10/1jaeTCs [IPOUTEHHUIO;

* B 3asB/IEHMU YKa3aHbl (aMuIusi, UMs, OTYECTBO (TOC/eHee - TMPU HaIUuWK)
¢dusnueckoro ymiia MO0 HaMMeHOBaHUe FOPUANYECKOTro JIULIa;

* 3as1BJIeHUE TOJIMUCAHO YII0JTHOMOYEeHHbBIM JIULIOM;

* MPWIOXKEHBbI JOKYMEHThI, He0OXOAUMbIe [/isl TIPeAOCTaB/IeHUS] MYHULUIATBHON
yCIIyIy;

* COOTBeTCTBME [JaHHbIX [IOKyMEHTa, YZOCTOBEPSIOLEero JIMUHOCTb, [aHHbIM,



yKa3aHHBIM B 3asiBJIeHUU Y HEOOXOMMBIX JOKyMeHTax.

- enaeT KOIWU TIOA/IMHHUKOB TIpeJCTaB/IeHHbIX [JOKYMEHTOB, B TOM 4YHCJIe IO
OTJe/NbHBIM JIOKyMeHTaM 0e3 B3WMaHMS TUIaTbl B COOTBETCTBHH C ITOCTAaHOBJIEHHEM
[TpaBuTenncTBa Poccuiickoit Pepepariuu ot 22.12.2012 Ne 1376 «OO6 yTBepKIeHUH
[IpaBU/i opraHu3alviu [leaTe/IbHOCTU MHOTO(YHKI[MOHAbHBIX LIEHTPOB IpeJ0CTaB/IeHus
rOCyJJapCTBEHHbIX U MYHMIUIIA/IbHBIX YCIyr», 3aBepsieT WX, BO3BpalljaeT 3asiBUTEI0
NOJJIMHHUKY JJOKyMeHTOB. I1pu 3aBepeHrM COOTBETCTBUS KOIMWHU JOKYMEHTa MOJJTUHHUAKY
Ha KONWM [JOKyMeHTa TpPOCTaB/sieTCs HaAnuch «BepHo», 3aBepsieTcs TOANMCHIO
cotpyaHvka M®L], npuHsBllIero JOKyMeHT, C yKa3aHueM (pamMuwivy, UHULIMA/IOB U [IaThl
3aBepeHus;

- 3aro/IHfIeT CBeJileHWs O 3agBUTesle U TIpe[CTaB/eHHbIX [OKyMeHTax B
aBTOMAaTU3HMPOBaHHOM MH(pOpMaI[MOHHO crcTeMe (ganee — AVNC M®L);

- BblJJaeT pacClMUCKy B TIOJIlyUeHUH [JOKYMEHTOB Ha TMpeAoCTaB/ieHue YCIIyIH,
cchopmupoBanHyo B AUIC M®II;

- UH(pOpMUDPYeT 3asiBUTEJII O CPOKe TpeAOoCTaBleHUs MYHHULIMMNAJIbHOW YCIyTH,
crioco6ax ronyueHust MHGOPMAIMHU O X0/ie UCTIOTHeHUs] MYHULIUMA/IbHON YC/TyTH;

- yBeJOMJISIET 3asiBUTe/IsI O TOM, UTO HeBOCTpeOOBaHHbIE JOKYMEHThbI XPaHSATCSA B
M®I] B Teuenue 30 gHEH, MOC/Ie Uyero repeatoTCs B YIIOJTHOMOYEHHBIU OpraH.

6.5. 3asB/leHMe U [OKYMEHTbI, T[PUHATbIE OT 3asgBUTE/IA Ha IIpeJoCTaB/ieHHe
MYHULIUMAJIBHOU  YCJIYTH, TepejaloTCsd B YIOJHOMOYEHHBbIM OpraH He TI03/Hee
1 pabouero aHs, C/IeYIOIIETO 3a JHEM PErHCTpaLd 3asBeHUS U JOKyMeHToB B M®I],
TOCpeICTBOM JIMYHOTO ObOpaliieHus 1o COMPOBOAUTETLHOMY PeecTpy, Co/leprKallieMy JaTy
U OTMEeTKY O mepejauye, OGOpPMJIEHHOMY B [BYX 3K3eMILispaX. YKa3aHHbIA peecTp
3aBepsieTcs COTpyaHUKOM M®PII v mepejaercs crieljuaJUCTy YIIOJJHOMOYEHHOIO OpraHa
noj moamvucb. OOuH  3K3eMIUISIP  COINPOBOJUWTE/IbBHOTO  peecTpa  OCTaeTcsi B
YIIOJTHOMOUEHHOM OpraHe M XPaHUTCA KaK JOKYMEHT CTPOrOd OTUETHOCTU OTAENbHO OT
JIMYHBIX Jen, BTOpouM - xpaHutcsi B M®II. B 3asBieHMd MOpPOM3BOAUTCS OTMETKA C
yKa3aHMeM PEKBU3UTOB peecTpa, M0 KOTOPOMY Tepe/jaHbl 3asiBJIeHHe U JOKYMEHTHI.

6.6. TIpu obpairieHuM 3asiBUTeNs 3a TMpPeOCTaBIeHUEM MYHUIUIIATbHOU YCIyTH
yepe3 MO®DIlI Bblgaua pe3ysbTaTa MpPeAOCTaBA€HUSI MYHULUHWINAJIBHOW  YCIyTH
OCYIIeCTBISIETCS TIPU JIMUHOM oOpaiijeHny B M®II.

6.6.1. OTBeTCTBEHHOCTh 3a BbIZAUY pe3y/bTara IpeAoCTaBIeHUs MYyHULIUINAJIbHOU
yCayry HeceT cOTpyAHUK M®LI, ynosHOMOYeHHbIM pykoBoauTesnem M®L].

6.6.2. [ns mosiyyeHusi pe3y/ibTara IpefoCTaB/Ae€HHsS MYHULMMAIbHOM YC/IyTU B
M®II 3asiBuTeNb NpeAbIB/IseT JOKYMEHT, YA0CTOBEPSIIOLLIUKA €ro JMYHOCTh U PACTIUCKY.

B cnydae obpaieHusi TIpe/iCTaBUTe/sI 3asBUTE/ISI TIPeACTABJISIOTCS JOKYMEHTHI,
yAOCTOBepsAIOLLMe JIMYUHOCTh U TOATBEpXKJAroLue IIOJIHOMOYMSL — TIpe[CTaBUTe st
3asiBUTeJIS.

CotpysHuk M®L], oTBeTCTBEHHBIA 3a BblJjauy [OKYMEHTOB, BbIZIA€T TOKYMEHThI



3aBUTE/I0 U perucTpupyet (PakT ux Bbijaun B AVIC M®L]. 3asBurens noATBep)kaeT
(akT rnonyueHus1 JOKyMEHTOB CBOeM MOJMMCHIO B pacIvcKe, Kotopas octaetcs B M®II.

Ecmmu 3asBuUTENb, He COIVIACUBLLIWCHL C TepeYHeM BbIZaBaeMbIX €My [JOKYMEHTOB,
OTKas3aJsiCsl MPOCTaBUTh CBOKO TOAMNMCH B IOJyYeHUU [JOKYMEHTOB, [JOKYMEHTbl eMy He
BblatoTC U paboTHUK ML, ocyiecTBistoLUMi BbJjady JOKYMEHTOB, Ha KOIUU
3asBJIeHMsI Ha MNpeAOCTaB/JieHWe MYHULMIIA/JIbBHOM YCQIyrd, xpasHsieics B MO®PIL wu
pacIvcKe, TIPOCTaBJIsIeT OTMETKY 00 OTKa3e B MOyYeHUU AOKYMEHTOB IyTeM BHECEeHUs
cnoB «IlonmyunTb JOKyMEHTBI OTKasajcs», 3aBepsieT CBOeM MOANUCHI. B 3Tom ciydae
M®I] B TeueHue ciieAyHOIMX TPUALATH AHEeM obecrieurBaeT HarpaB/ieHHEe JOKYMEHTOB,
KOTODbIe 3asBUTe/Ib 0TKA3asICs MOTYYUTh, B YIIOJTHOMOUEHHBIW OpPraH.

HeBoctpeboBaHHbIe OKyMeHThI XpaHsaTcss B M®II B Teuenue 30 AHel, mocie 4ero
repesaroTCs B yIIOJTHOMOUYEHHBIM OpraH.

6.7. VHble fneiicTBUsl, HeOOXOAUMBIe [/l TIPeIOCTaB/IeHUs] MYHULIUITATbHOM YCIyTH,
B TOM YWCJe CBA3aHHble C  TPOBEPKOM  JEeUCTBUTENBHOCTA  yYCUJIEHHOU
KBa/IM(PULIMDOBAHHOW  3JIEKTPDOHHOW TMOANWCHA  3asiBUTeJIs, WCIO/b30BAaHHOW MpH
oOpalljeHuH 3a MoiydyeHreM MYHULMIAJIbHOM YCIYTH, a TaKXKe C YCTaHOBJ/IEHHEeM TiepeuHsi
CPeZCTB YOCTOBEPSIIOIIUX LIEHTPOB, KOTOPbIe ZOMYCKatTCs /I UCII0/Ib30BaHUS B LIeJIsX
obecrieueHus yKa3aHHOM TPOBEPKU U OIMpeesissioTCS Ha OCHOBAaHWU YTBep)KJaemMou
YIIOJTHOMOYEeHHBIM OpraHOM TI0 corjiacoBaHuio ¢ PenepanbHON Ciy»k0011 6e30macHOCTH
Poccuiickoii ®enepariuy Mogend yrpo3 6e3o0macHOCTH WH(popMalyd B HHGOPMAaIMOHHON
CUCTeMe, WCIOb3yeMOl B Ie/IIX TpveMa oOpalljeHui 3a To/TydeHHeM MYHUIIAIIATbHON
yCayry U (Win) npefocTaBieHus: Takou yciyrd, B M®L] He ripelyCMOTpPEHBI.

6.8. [HocynebHoe (BHecyzeOHOe) oO’kaoBaHWe — pellleHUHd W AeUCTBUU
(6e3meticTBusi) M®II, corpyaarka M®L] ocyiijecTBisieTcsi B TIOpsAKe, MPeyCMOTPEHHOM
IyHKTOM 5.12 HacTos11ero afMUHUCTPATUBHOIO perjiaMeHTa.

[TepBbIi1 3aMeCTHTE/Ib TJIaBbI
MBICKOBCKOIO FOPOZICKOr0 OKpyra
I10 TOPOJICKOMY XO3SIMCTBY U CTPOUTEJILCTBY E. B. Karpasnos



IMMPUTOXXEHME 1

K a/IMUHUCTPaTUBHOMY perjaMeHTy

TIpe/I0CTaB/IeHUs] MyHHULIMIIAIbHON YCIyTH

«BbIJjaua aKTa OCBH/IeTeTLCTBOBAHKSI OCHOBHBIX Pa0OT 10 CTPOUTENbCTBY

(peKOHCTPYKLMH) 00beKTa UHANUBH/YaIbHOTO XKUMHI{HOTO CTPOUTENbCTBA, OCYIL|eCTBIIIEMOTO
C TIpUBJIEYEHNEM CPeJCTB MaTePUHCKOTO (CeMeMHOro) Karnurara»

A pMuBMCTpalvst MbICKOBCKOTO TOPOJCKOTO OKpyTa
(monHOe HarMeHOBaHKe OpraHa MeCTHOTO CaMOYTIPaB/IeHHs, OCYILIeCTB/ISIOIIEro Bbljauy
aKTa OCBU/IETE/IbCTBOBAHUSI OCHOBHBIX PAabOT MO CTPOUTENBCTBY (PEKOHCTPYKIMU) 00BEKTa UHAWBUYaTbHOTO KUTHII[HOTO
CTPOUTENBCTBA, OCYILeCTBIIIEMOrO C MPUBJIEYeHNEM CPeJCTB MaTePUHCKOr0 (CeMelHOro) Kanurasaa

3aaBuresb

(®. U. O, macrnopTHbIe JaHHBIE 3aMHTEPEeCOBAHHOTO JIULIA,

TIOYTOBBIN UHZEKC U afpec, TesnedoH, (ake, afpec 31eKTPOHHOU MOYTHI)

3asiBieHue

IMpoiily BeIJaTh aKT OCBH/IETE/IbCTBOBAHHS OCHOBHBIX PabOT MO CTPOUTENLCTBY (PEKOHCTPYKIIMU) 00beKTa
WHAWBU/IYa/TbHOTO JKWIHIITHOTO CTPOUTETbCTBA, OCYIIECTBIIIEMOTO C TIPUBJIEUeHHEeM CPe/ICTB MaTePUHCKOTO

(ceMetiHoro) KamuTasa, pacro0XeHHOTO T10 aJipecy:
(HeHy>KHOe 3aUepKHYTh)

(EIAPEC, MEeCTOII0J/JIO’KEHHE 3eMe/IbHOT'0 y4aCTKa B COOTBETCTBHU C ITPABOYCTAHAB/IMBAOIIIMMHA ,E[OKYMEHTBMI/I)

CaezieHUs O BbIIAHHOM pa3peLleHrur Ha CTPOUTE/IbCTBO
(Ne, mata BbIAUM pa3pelleHys)

Ce/ieHus O JULle, OCYIIECTBJISIOIEM CTPOUTETbCTBO

(nanmeHoBaHue, No 1 1aTa BbJauu CBU/E€TE/IbCTBA

0 rocyzapctBeHHoM peructpaiiuu, MHH, noutoBbie pekBu3uThl, ®.1.0., MacropTHbIe JaHHbIe, MECTO

TIPOKUBaHUs, Tes./hakc — st pusnueckux v, Ne U 1aTa I0TOBOpa)

ITpu 3TOM Co0b1at0:
BhITIO/THEHBI CJieyoLre paboTbl ¥ KOHCTPYKLUK:

1.

2.

O6111as1 TIONIA b KUJIOTO TIOMEIIeHHS YBeJTMUMBAETCS Ha KB.M. (3arO/HATD TIPYU PEKOHCTPYKIUM)
[Tocnie peKOHCTPYKLIMU TIIOLaAb COCTaBUT KB.M. (3aMl0/THATh IPU PEKOHCTPYKLIUHN)
3asiBUTE/Ib:

(moamck) (Pamums, 1.0.)
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IMPMJIOXXEHUE 2

K aZIMUHUCTPAaTUBHOMY DeTJIaMeHTY
TpeIOCTaB/IeHHUs] MyHHULIUTIAIBHOMN YCIyTH

«BbIjaua akTa 0CBUZIETE/ILCTBOBAHKS OCHOBHBIX paboT M0 CTPOMTEBCTBY

(peKOHCTPYKIIMH) 00beKTa HHIUBUYATbHOTO XKUTAIITHOTO CTPOUTENTLCTBA, OCYITIECTBISEMOMY
C TIPUBJIEUEHHEM CPe/ICTB MaTEPUHCKOTO (CeMeMHOT0) KaltuTaia»

A pMuHHCcTpauusg MBICKOBCKOI'O TOPOJICKOT'0 OKpYTa
(I'IOIIHOE HaMME€HOBaHKE€ OpraHda MeCTHOT'O CaMOYIIpaBJ/IeHHs, OCYILeCTB/IAIOIero Bbljauy
dKTd OCBUETe/IbCTBOBaHNs, OCYILLEeCTB/IAEMOI0 C MpHB/IeUeHHEM CPpeJCTB MaTePHUHCKOI'O (CeMeﬁHOFO) Kal'II/ITaJ'Ia)

oT
(®.1.0. (ipy HanMuK) rpakiaHuHa MOTHOCTHIO)
(azipec IpO>KUBaHUS rPaXk/jaHUHA)
(KOHTaKTHBIN TenedOoH, aipec 3I1eKTPOHHON
TIOYTHI, TIOUTOBBIN azpec)
3asBiieHue

00 ucripaB/ieHUH OLIMOOK U OTeuaToK B IOKYMeHTaX, BbIJaHHbIX
B pe3yJbTaTe Mpe/j0CTaBIeHUs] MyHULMITaIbHON yC/IyTH

[Mporly McripaBUTh OIIMOKY (OMeYaTKy) B

(pEKBI/BI/ITbI AOKYMEHTa, 3daABJ/IEHHOI'O K chpaBneHmo)
oIMOOYHO yKa3aHHYH0 UH(OpMaL1io

3dMEHUTH Ha

OcHOBaHWe 1151 UCTIPABJ/IEHUS OIUOKY (OTIeUaTKH):

(cchuIKa Ha JOKyMeHTaLUI0)

K 3asiB/ieHMIO TIpUJIAraroTCs CIeAyIoIre JOKYMEHTHI 10 OTHCH:

1.
2.

(TopTHICE) (pacmmdpoBKa MOATHCH)

Hcnonuurens:
TenedoH:



[MPUTOXXEHUE 3

K a/IMUHUCTPaTUBHOMY perjaMeHTy

TIpe/I0CTaB/IeHUs] MyHHULIMIIAIbHON YCIyTH

«BbIJjaua aKTa OCBH/IeTeTLCTBOBAHKSI OCHOBHBIX Pa0OT 10 CTPOUTENbCTBY

(peKOHCTPYKLMH) 00beKTa UHANUBH/YaIbHOTO XKUMHI{HOTO CTPOUTENbCTBA, OCYIL|eCTBIIIEMOTO
C MIpUBJIeUEHNEM CPeJICTB MaTePUHCKOT0 (CeMelHOro) Kanurasa »

YBegomieHue
006 oTKa3e B BblJjaue akTa OCBUIeTE/ILCTBOBAHMSI OCHOBHBIX paboT MO CTPOUTE/TLCTBY (PEKOHCTPYKI[MH) 00beKTa
VHIVBH/TyaJTbHOTO XKWTHIIIHOTO CTPOUTE/ILCTBA, OCYIIIECTB/IIEMOTO C TIPUBJIEUEHUEM CPe/ICTB MAaTePUHCKOTO
(cemeitHOr0) Karnurasia

« » 20 T.

(moyTHOe HavMeHOBaHUe OpraHa MeCTHOTO CaMOYIpaBJ/IeHNs], OCYLLeCTBIISIOIIEr0 BbIjauy
aKTa OCBH/IeTe/IbCTBOBaHUS)

yBeaomsdaeT

(®.1.0. 3asBUTENS)
TIPO’KUBAIOLLIEr0 110 afipecy:

(afpec MpO>KUBaHUSI 3asiBUTEISA)

00 oTKa3e B BbIJjaue aKTa OCBHZETE/SLCTBOBAHMS OCHOBHBIX paboT IO CTPOMTENBCTBY (PEKOHCTPYKIMK) 0OBeKTa
VH/IMBU/lya/bHOTO JKWIMILIHOIO CTPOUTE/BCTBA, OCYILECTB/ISIEMOTO C IIpUBJeUeHHeM Cpe/CTB MaTepHUHCKOIo

(cemeiiHOr0) Kanurasna
(HeHy’KHOe 3aUepKHYTb)

IIpuunHa oTKasza:

PykoBoguTenb CTPyKTYPHOTO TIOZpasze/ieHus: yIIoJTHOMOUYEeHHOTO OpraHa

(moammch) (Pamuust, UHULAATBI)

M.II. « » 20 T.

YBeomiIeHHe IOy YUIL:

«__ » 20 1.
(mopmuce) (Pamunusi, UHULIMA/BI 3asIBUTEJIs1) (mara mosyueHus)
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