POCCHIICKAS ®EJEPAITNSA
KemepoBckasi 00/1acTh
ropoj Mbicku

AaMuHucTpanusa MBICKOBCKOI0 rOPoOACKOro oOKpyra

IIOCTAHOBJ/IEHUE

or 17 nekabpsi 2021 Ne 2134-Hn

(0]} yYTBEPKACHUHA dAMHUHUCTPATUBHOI'0 PEr/iaMeHTa
NnpeaocraB/I€eHUsA MYHHHHHaJIbHOﬁ YCOIYTH
«HEPEBOI[ JKHJIOIo rnoMeieHmda B HeXXKHUs10e rnmomMeinenmne ujid HeXxujaioro
nomMeineHusa B )Kioe nmomMeigeHnmue»

B 1uensx noBbiieHyss 3¢¢GeKTHBHOCTU OpraHu3aljii paboThbl, B COOTBETCTBUU C
®enepanbHbIM 3aKOHOM OT 06.10.2003 Ne 131-®P3 «O6 06X MTPUHIMIIAX OpraHU3aL|H
MeCTHOro camoymnpasyieHusi B Poccurickor ®enepaumn», ['pagoCcTponTenbHbIM KOLEKCOM
Poccurickoun @epepaiyu, JKumuiHbeIM KogekcoM Poccuiickon ®@esiepaiiiy, Ha OCHOBaHUU
noctaHoBsieHus IlpaBurtenbctBa Poccuiickor ®epepaumu ot 16.05.2011 Ne 373 «O
pa3paboTke U YTBepXKAEHHWW aJMUHHCTPATUBHLIX DErJaMeHTOB  OCYIIeCTBIeHMUS
roCyJapCTBEHHOTO  KOHTposis  (HazA30pa) W aJMUHUCTPAaTUBHBIX  perjiaMeHTOB
TIpe/[OCTaB/IEHUS] TOCYAAPCTBEHHBIX yC/IyT», B COOTBETCTBUU C IlopsiikoM pa3paboTKu U
YTBEPXAEeHUs aJ[MUHUCTPAaTUBHBIX PerjlaMeHTOB TpeJoCTaB/IeHrss MyHULIUIIA/IbHBIX YCIyT
Ha TeppUTOpUU MBICKOBCKOTO T'OPOJCKOrO OKpYra, YTBEpP)K[JeHHbIM [OCTaHOBJIEHHWEM
aAMUHUCTPaLMM MBICKOBCKOTO ropofckoro okpyra ot 14.09.2018 Nel334-un, YcraBoM
MBICKOBCKOI'0O TOPOZICKOT0 OKpyTa:

1. YTBepauTh aJMUHUCTPATUBHBIM perjlaMeHT IpefOoCTaBIeHUs MYHULIUIIATbHOM
ycnyru  «IlepeBoj, >KWIOrO TOMEILeHUSI B HEXWIOE TOMeIeHWe WM HEeXUIO0ro
TIOMeLL[eHHS B )KUJI0€e TTOMeLLeHUe» COrIaCHO MPUI0XKEHHIO.

2. Ilpu3HaTh yTpaTUBLUUM CWIY IIOCTAaHOBJIEHUE aJMUHUCTpaLd MBICKOBCKOIO
ropogackoro okpyra oT 05.02.2021 Ne 127-um «O6 yTBep)KIAeHWUH aJMHUHHACTPATUBHOIO
perjiaMeHTa MpeJoCTaB/leHUss MyHALMNaAbHOU ycinyru «llepeBof »KUIOro MOMeLLeHUs B
HE)XWI0e IMOMeL[eHUe UM He)XUJIOTO TIOMelLLleHs B JKUJI0e TIOMelLLleHre».

3. KOHCY/IbTaHTYy-COBETHHMKY  OpraHM3alMOHHOrO  OTAesa  aJMUHUCTpPALUU
MpeickoBckoro ropojackoro okpyra (CmupHOB A.A.) pa3MecTUTb HacTosIIee
MOCTaHOB/IeHWe Ha O(UIMATBbHOM CalTe aJMUHUCTpAluM MBICKOBCKOTO TOPOJCKOrO
OKpyra B UH()OpMalMOHHO-Te/IEKOMMYHUKALIMOHHOU ceTU «VIHTepHeT».



4. OpraHv3alOHHOMY OTZeNy aJMUHUCTPALMU MBICKOBCKOTO TOPOJCKOIO OKpyra
(MykeuekoBa JI.B.) ory0/MKOBaTh HacCTosIjee ITOCTAHOBJIEHHMEe B TOPOJICKOW Trasere
«MBICKW».

5. Hacrosiiiee rioctaHOB/ieHWe BCTyIaeT B CUIy B JleHb, CeAYIOIIMH 3a JHEM ero
ony6mkoBaHus (0OHapo10BaHMs).

6. KOHTpO/1b 3a BBINIO/IHEHUEeM [JaHHOT'O [IOCTAaHOBJIEHUS] BO3/I0KUThb Ha M1epPBOro
3amMeCTuTe/Is I71aBbl MBICKOBCKOTO FOPO/CKOr0 OKPYyTa I10 TOPOACKOMY XO35IUCTBY U
crpoutesibcTBY E.B. Kanpasosa.

I'naBa MBICKOBCKOIO
TOPOZCKOr0 OKpyra E.B. Tumodeen



[IpunoxxeHue

K [TOCTaHOBJICHUIO aJMUHUCTpaLIUU
MBICKOBCKOI'O FOpPOJCKOr0 OKpyra
ot 17.12.2021 Ne 2134-Hn1

AJIMUHUCTPATHUBHBIN PETJIAMEHT
IMPEJTIOCTABJIEHUA MYHUITUIIAJTBHON YCIIYTH
«IEPEBOJ KIJIOI'O ITIOMEINEHSA B HEXKW/IOE ITIOMEIIEHUE

NJ/IN HEXKIJIOI'O ITOMEHIEHNSA B )KW/IOE ITOMEINEHUE»

1. O0mHMe 110/10)KeHUs

1.1. IIpegmeT peryiMipoBaHUsi a/MUHUCTPATUBHOIO perjiaMeHTa.

AJIMUHUCTPaTUBHBIA  perjaMeHT TIpefoCTaB/AeHUs MYHULIMNAJIbHOU  YC/IyTU
«IlepeBo >KWUIOTO MOMEIEHUsI B HEXW/I0e TOMeIleHhe WM HEeXUI0ro MOMelleHus: B
JKUJIoe moMelrieHue» (Janee - a/MAHUCTPATUBHBIN perjiaMeHT, MyHUIUIa/IbHas yCayra) -
HOPMAaTHBHBIA TIPaBOBOM aKT, YCTaHAB/MBAIOI[WW MOPSAOK MpPeJOCTaB/JeHUs U CTaHJapT
rpe/i0CTaB/IeHUsI MYHUIUIIAbHOW yCTYTH.

AJMUHHCTPaTUBHBIM perjaMeHT pa3paboTaH B I[e/IsIX TIOBBIIIIEHUS] KauecTBa
Npe/ioCTaB/eHUs M JOCTYHOCTHU TIpe[oCTaB/eHHsT MYHULIMIAJbHOU YC/IyTH, CO3/laHUS
KOM(OPTHBIX yCI0BUH J/Is1 yUaCTHUKOB OTHOIII€HWM, BO3HUKAIOIIUX TPH Mpe/J0CTaB/IeHUU
MYHULIUMAIBHOW YCJIyTU, OIpefie/ieHus] CPOKOB U TIOCTe0BaTeNbHOCTH JeHCTBUM
(aAMUHUCTPATHUBHBIX TIPOLIEAYP) aJAMMHHUCTpal[id MBICKOBCKOTO T'OpPOJICKOT'O OKpYyra,
Herocpe/ICTBEHHO OT/le/la apXUTeKTypbl M T'paJlOCTPOUTENIbCTBA (Janee — oOT/el,
YIIOJTHOMOUEHHBbIA OpraH) Mpy MNpeAOoCTaBJIeHUH MYHULUIIAIBHOM YCJIYTU TI0 TepeBoay
JKWAJIOTO TTIOMELLIEHUST B HE)KAJIOe UJTW HEXKUJIOTO TIOMEILEHUS B )KUI0e TIOMeLL[eHHe.

1.2. Kpyr 3asBurenei.

3asBUTENIIMH  MYHULIATIABHONW yC/IyTH  SABJISTIOTCA  COOCTBEHHWKH TIOMEIT[eHUH
(busuueckue, rOpUgUUECKHEe JIMLQ, WHAWBH/YyajlbHble TIpeANPUHUMATENN) WIU
YIIOJTHOMOUEeHHbIe UMM JIW1Ia (Jla/iee — 3asiBUTe/TN).

WHTepecbl 3asBUTe/eld MOTYT TIpeACTaB/sATb WHbIe JMI][a B COOTBETCTBUM C
3aKOoHOAaTenbCcTBOM Poccuiickoii @enepaiiuu (Janee - mpeiCcTaBUTe/N).

OT uMeHM (pU3UYECKUX JUL] 3asiB/IEHHsI MOTYT T10/laBaTh:

- 3aKOHHbIe rpe/icTaBUTe/N (poguTeny, YCbIHOBUTEH, OTeKYHbI)
HeCOBepIIIeHHOJ/IETHUX B BO3pacTe 10 14 jeT;

- OTeKYHbI He/IeeCItoCOOHBIX TPaXk/iaH;

- TpeACTaBUTeNM, [JEeUCTBYHOLIME B CWIy TOJIHOMOYMM, OCHOBaHHBIX Ha
JIOBEPEHHOCTH WJY JJOTOBOPE.



OT UMeHM FOPUAUYECKOro JIMLa 3asiBJIeHUs] MOTYT M0/jaBaTh:

- JIALIA, JeWCTBYIOLIME B COOTBETCTBUM C 3aKOHOM, WHBIMU MPaBOBBIMU aKTaMU U
yupeauTenbHbIMU JOKYMeHTamMu 0e3 JOBepeHHOCTH;

- IpeJCTaBUTEeM B CUJTY TTIOJIHOMOYHIA, OCHOBAHHBIX Ha JOBEPEHHOCTH WU [JOTOBOPE;

- YYaCTHUKH FOPUMYECKOT0 JIULIA B IPe/lyCMOTPEHHBIX 3aKOHOM CJTyYasiX.
yIOJIHOMOUYEHHbIe UMY JTULIA (Janee — 3asiBUTENHN).

1.3. TpeboBanus K MOpsiAKY MH(MOPMHUPOBAHUS O TIPeIOCTaBAEHUH MYHHUIATIATbHOM
YCIIyTH.

1.3.1. Wudopmaiusi 1o BoIpocaMm TIpefoCTaB/leHUsI MYHULIUMAIBHOM YCIyTH,
CBeJIeHUU O XOJe Mpel0CTaB/IeHUs] MyHULIUMAJIbHOU YCIyTU NPel0CTaB/IsSIeTCs:

- CIIeL[Ma/IMCTOM YTIOJTHOMOYEHHOTO OpraHa TPy HerocpeiCTBeHHOM oOpailjeHuu
3asBUTENsT B OTAE/N WIM TOCPeACTBOM Tene)OHHOM CBSI3M, B TOM UHUC/Ie IyTeM
pa3MelleHusl Ha O(MLIMaJIbHOM CauTe aZJMUHUCTPALMU MBICKOBCKOTO FOPOZICKOr0 OKpyra
B MH(POPMALMOHHO-TEJIEKOMMYHUKAL[MOHHOW ceTH «VIHTepHeT» (fanee — cCeThb
«IHTEepHeT»);

- yTeM pasMelleHus B (peiepaJbHOM roCy1apCTBeHHOM MH(OPMALMOHHOW CHUCTeMe
«EmvHBIA MOpTan roCyapCTBEHHBIX M MYHHULIMMOANbHBIX YCayr ((GyHKUMMN)» (Aaniee —
EII'Y), wundbopmaiMoHHON cucTeMe KeMepoBcKoW o00macTy [Ajig  TIpefoCTaB/IeHuUs
roCy/JJapCTBeHHbIX U MyHULIMNaNbHBIX yCnyr (dbyHkiui) (nanee — PIITY);

- TIyTeM pa3MellleHHst Ha UHPOPMAaLIMOHHOM CTeH/le B MOMeILleHWH aJIMUHUCTPaLin
MBICKOBCKOTO TOPOZCKOTO OKpyra, B HWH(MOPMAalMOHHBIX MaTepuanax (OpOIopsI,
OyK/IeThl, TMCTOBKH, TIAMSITKH);

- myTeM TmyOnMKauuu WHGOPMAIMOHHBIX MaTepuaJoB B Cpe/ACTBaX MacCOBOMU
nHbopmaluy;

- TIOCPe/ICTBOM OTBETOB Ha MMCbMeHHbIe 00pallleHusl;

- COTpyAHUKOM oTAena «Mou [lOKyMeHTh» TOCYJapCTBEHHOTO aBTOHOMHOIO
yUpeXX/eHUs «YTIOJTHOMOUYEeHHbIM MHOTO(QYHKIMOHA/bHBIM LIEHTP MpeA0oCTaB/IeHUs
rOCyZIapCTBEHHBIX YW MYHUIMIMA/IBHBIX YCJIyT Ha Tepputopun KemepoBcKoil oOmacTu»
Otmen "Mou [okymeHTsl" T. Mbicku» (fanee — M®L]) B cOOTBETCTBUM C MyHKTOM 6.3
HaCTOSLLero aIMUHUCTPAaTUBHOIO PerjiaMeHTa.

1.3.2. CnpaBouHass wuH(popMalid O MeCTOHaXOXKAeHWH, Tpaduke pabOTHI,
KOHTaKTHbIX Tesjie)OHaX OTAesa, agpece 3/IeKTPOHHOW MOUThI YIIOJTHOMOYEHHOTO OpraHa
pa3MelljeHa Ha O(UIMaIbHOM CallTe af/IMUHUCTPaALMd MBICKOBCKOT'O TOPOJCKOTO OKPYTa,
B eJepanbHON TOCyJapCTBEHHOM HWH(OpPMAaI[MOHHOM cucTemMe «®PefepanbHbIM peecTp
roCyiapCTBeHHbIX M MyHUIMTAAbHBIX YCIyT (PyHKIMi)» (fanee — deepasibHbili peecTp),
Ha EIT'Y, PIIT'Y.

CripaBouHasi MH(OpMalMs 0 MeCTOHaxOXAeHuH, rpacduke pabOThbl, KOHTAKTHBIX
teneonax M®PII, agpece snekTpoHHOM nouTkl M®I] pa3melijeHa Ha OPUIMATELHOM CalTe

M®II https://umfc42.1ru/49-mfts/220-mfts-myski.



2. CTaHpapT npejocTaB/jieHUuss MyHMIMIIA/IbBHOM YC/IyTH

2.1. HaumeHOBaHMEe MYHULIMIIA/IbHOM ycnyru — «llepeBoj >KWAIOro momeleHus: B
HEeKWJI0e TIOMeIleHVe WK HeXXKUJIOTO TIOMeLL[eHHS B JKUJI0€e TTOMELLIeHUEe».

2.2. MyHuLunanpHas yciayra rnpefoCcTaB/isieTcsl YII0JJTHOMOUYeHHbIM OpraHoM.

M®II yyacTByeT B IpejOCTaB/IeHUU MYHULUIIAILHOW YCIYTH B YaCTHU:

- UH(OPMHPOBAHUS O MOPSiAKe TIPeIOCTaBAeHUsI MyHULUTIAaIbHOW YCIyTH;

- TpuemMa 3asiBieHUM W [IOKyMEHTOB, HeOOXOAWUMBIX [Jisi TIpeloCTaB/IeHUs
MYHULIUNATIBHOU YCIIyTH;

- Bbl/IauM pe3yJ/ibTaTa NpeI0CTaB/IeHUs] MyHULIUMATIbHOU YCTYTH.

B npenocTaBieHMM MyHULMIIAJILHOW YCAYTU B paMKaX MeXBeJOMCTBEHHOIO
MH(MOPMAITMOHHOTO B3aMMOJIEMCTBUSI y4yacTByeT YrpaBieHue @PefiepaJbHON CTyKObI
roCyZlapCTBeHHOM perucTpaidy, KajacTtpa W KapTtorpadguu mo KemepoBckoit obnacty —
Ky3baccy.

3asgBUTe/Ib TAK)Ke BIIpABE HANpaBUThb 3asBJ€HME W JJOKYMEHTBbI IIOYTOBBIM
OTMpaB/eHUEM WM TIOAATh 3asBeHUe O TepeBO/e JKWJIOTO TIOMELeHHS B HEeXUIoe
TIOMelLleHre WX HeXXKUJIOTO TMIOMelleHUs B JKuiloe romMeleHue ¢ nomouisro EINTY, PIIT'Y.

3aripeijaeTcsi TpebOBaTh OT 3asBUTE ST OCYIeCTBEHUS [eHCTBHUM, B TOM UHCJIe
COTJIaCOBaHWM, HeOOXOAWMBIX i TIOIyYeHHsT MYHWIMIAJBHOW YC/IYTU W CBA3aHHBIX C
oOpailjeHHeM B WHble TOCY/apCTBEHHbIE OpraHbl, OpPraHbl MECTHOTO CaMOYIIpaBJIeHUS
MYHULMMAIBHBIX 00pa3oBaHuii KemepoBckoii obsactu — Ky3bacca (ganee — opraHbl
MECTHOTO CaMOYyIpaB/eHus1), OpraHu3aluy, 3a HWCK/JIUEeHWeM TMOJydeHus YCIyT,
BK/IIOUEHHBIX B IepeueHb YCIyT, KOTOpPbIe SIBJISTIOTCS HeOOXOAUMBIMU U 00s13aTe/TbHbIMU
J/1s1 TIpeZioCTaB/IeHUsI MYHULIUIAIbHOM YC/IyTH.

2.3. Pe3ynbTaToM rpefoCcTaB/ieHrsI MyHULUMIIATbHOW YCIYTH SIBJISI€TCS:

- TIDUHSITHE pelLleHUs W BblJaua 3asBUTEII0 YBeJOMJIEHUS O TepeBOoie >KUJIOro
TIOMeLL[eHHS B HEXW/IOe MOMeIleHHe WM HEeXW/IOrO MOMEIeHUs B JKUI0e TOMeleHre
b0 OTKa3 B MepeBo/ie U aKTa ITPUEMOYHON KOMUCCHM (Jajsiee - AKT), MO0 MPOTOKOJIa
3amMeyaHul K AKTY.

®opma  yBegomiieHus, yTBepxkieHHasd  IlocraHoBneHuem  IIpaBuTesnbCTBa
Poccuiickoii @eneparun ot 10.08.2005 Ne 502 «O6 yTBepkaeHUN (HOPMBI YBeJOM/IEHUS O
repeBozie (OTKa3e B TlepeBOjie) >KUIOTO (HEXXW/IOr0) TIOMeIlleHHsI B HeXXuaoe (PKUIoe)
TiOMellleHre», TIpMBeJileHa B MPWIOKEHWA 2 K HaCTOSIeMy aJMUHUCTPAaTUBHOMY
persiameHTy. IlpumepHasi ¢dopma AKTa mnpuBeZieHa B TIPUIOKEHWM 7/ HACTOSILEro
aJMUHUCTPAaTUBHOIO perjiaMmeHTa.



Pe3ysibTaT Tpe/joCTaB/eHHsT MYHULIMTIAJILHOW yCJIYru 3asBuTenb (yiubo  ero
TIpe/ICTaBUTe/Ib) BIIpaBe MOTyYUTh:

- B YIIOJIHOMOYEHHOM OpraHe Ha OyMa)KHOM HOCHTeJie TIPU TMUHOM 00pallieHuy;

- B M®L] Ha OymMa)KHOM HOCHUTeJie TIpYU IMUHOM OOpallieHUH;

- B (popme 371eKTpoHHOro AokyMeHTta nocpeactsom EINT'Y, PIIT'Y, moamicaHHOro
3JIEKTPOHHOU TIOZANMCHIO, B C/ly4yae, eC/IM 3TO YKa3aHO B 3asBJIEHUU O IMepeBOojie KUJIOro
TIOMeLLeHYs B He)KUI0e TOMell[eHUe UK He)XUIOro TIOMelLLleHUs B )KU/10e TIoMellleHue.

2.4. CpoK npeoCcTaB/ieHUs] MyHULIMIIA/IbHOW YCIYTHA COCTaBIISIET

PemieHrie 0 miepeBojie WM 00 OTKa3e B TiepeBOfie TIOMeIlleHHsI AO/DKHO ObITh
TIPUHATO M0 pe3y/bTaTaM PacCMOTPeHUsl 3asB/IeHWs U JOKYMEHTOB YII0JTHOMOYEHHbIM
OpraHoM He TO3/jHee 4eMm uepe3 45 [HeW CO AHS MpeJCTaBleHUs B YIIOJTHOMOYEHHbIN
OpraH /I0KyMeHTOB, 00513aHHOCTb T10 Tpe/ICTaB/IeHHI0 KOTOPLIX BO3/I0)KeHa Ha 3asBUTEJIS.

B cnayuae 1ipencraBiieHus JOKyMeHTOB B M®ILl  cpok rmpefocTaB/ieHUs
MYHULMNAIBHOW YCIYTM UCUUC/SETCS CO JIHSA TMOCTYIUIEHHWsS B YIIOJIHOMOYEHHbIM OpraH
[IOKyMeHTOB u3 M1,

2.5. IlepeueHb HOpMAaTUBHBIX IIPABOBLIX AKTOB, PEryJUPYIOLIMX IpejoCTaB/lIeHue
MYHHULIUMNAJIBHOW YC/IyTU (C yKa3aHMeM WX PEeKBHU3UTOB W HCTOYHUKOB O(HUIMA/IBHOIO
orny06/IMKOBaHUs1), pa3MellleHbl Ha OQULMaTbHOM CaiiTe aJIMUHHCTPALMA MBICKOBCKOTO
ropoZiCKOro okpyra B cetu «IHTepHeT», B (pefiepasibHOM peectpe u Ha EIIT'Y, PIITY.

YToTHOMOYeHHbIM opraH ofecrieurBaeT pa3MellleHHe W aKTyaJu3alvio TepedHs
HOPDMAaTMBHBIX [IPABOBBIX AaKTOB, PEryJUPYIOLIUX MpeJOoCTaBleHrue MYHULIUNAIbHON
yCIyrd, Ha O(ULIMa/IbHOM caliTe aJMUHUCTPALMU MBICKOBCKOTO TOPOJICKOTO OKpyTa, a
Tak)Ke B COOTBETCTBYIOLL[eM pa3zese (esepaJbHOrO peecTpa.

2.6. VcuepribiBaroliuii repeyeHb AOKYMEHTOB, HEOOXOAWMBIX B COOTBETCTBUU C
3aKOHOJaTeJIbHBIMA WM WHBIMM ~ HODMAaTUBHbBIMM  TIPaBOBbIMU  aKTaMu  [Jid
MpeZIoCTaB/IeHUs] MYHULIMTIA/ILHOW YCIyTH, YCIyT, HeoOXOAUMBIX U 00si3aTeNbHBIX IS
MpeloCTaB/AeHUsI MyHULUMIIaTbHOW YCIYTH.

2.6.1.  VcuepnbiBaroluii  TepeueHb  JOKYMEHTOB,  HeOOXOAUMBIX  AJis
MpeloCTaB/AeHUsI MyHULUIIaTbHOU YCIYTH.

3asBJ/IeHre O IepeBo/e XKUJIOro NOMellleHUsI B HeXKUJioe IoMell[eHUe WX HeXKU/I0ro
TOMeIlleHUsT B )KUJIoe ToMellieHre (1o (popme COriacHO MPUWIOXKeHUI0 1 K HacToslleMy
aJMUHUCTPAaTUBHOMY perjaMeHTy, [ajiee T0 TeKCTy — 3asiBjieHHe). 3assBUTEI0
TIpe/JOCTaB/ISIeTCS BO3MOYKHOCTD TIO/TydeHUsI OjlaHKa 3asiB/IeHUsI B 37IeKTPOHHOM BHJE C
nomoiipio ETITY, PTIT'Y (B 3aBUCMMOCTH OT BbIOOPA 3asiBUTEJIS).

@dopMypOBaHMe 3arpoca OCYLIEeCTBISETCS TTOCPeCTBOM 3aro/IHEeHUsI 3/IEKTPOHHOU
dopmel 3ampoca Ha EIIT'Y, PIIT'Y 6e3 HeoOX0AUMOCTH JIOTIOJTHUTEIBHOM T0JauM 3arpoca
B Kakoh-imbo wuHOW ¢opme, mpu 3tom Ha EIIT'Y, PIII'Y pa3meriaioTcs o6pasiipl
3aro/IHEHUS 3JIEKTPOHHOM (POPMBI 3aripoca.

2.6.1.1. K yka3aHHOMY 3asiB/IEHUIO TIPUIararoTcs CjeAyrolye J0KYMeHThI:



2.6.1.1.1. npaBoyCTaHaB/MBarOIMe [OKYMEHTbl Ha IlepeBOAUMOe [OMelleHue
(MOJTMHHUKY W/TY 3aCBU/IeTe/TbCTBOBAaHHbIE B HOTAPUA/TbHOM TOPSiIKe KOMUN);

2.6.1.1.2. myiaH TiepeBOJJMMOr0 TOMeEIleHUs] C ero TeXHWUeCKMM OmnucaHueMm (B
C/lyuyae ec/v repeBO/IMMOe TOMellleHUe SIB/SIeTCS XKU/IbIM, TeXHAUeCKUM TacrlopT TaKoro
TIOMEILIeHHUS);

2.6.1.1.3. no3Ta)kKHbIM IJIaH I0Ma, B KOTOPOM HaXOJUTCS MepeBOAMMOE MOMELeHUE;

2.6.1.1.4. nioaroToB/ieHHbI U OGOPMJ/IEHHBIM B yCTaHOB/IEHHOM TMOps/IKe TPOEeKT
1epeyCTpOMCTBA U (M/IM) MeperyIaHUPOBKMU TepeBOJAUMOro mnomelleHus: (B ciyuyae, eciau
TIePeyCTPOMCTBO M (W/IK) TIeperyiaHupOBKa TPeOYIOTCS Ayt o0ecrieueHusT UCII0/Ib30BaHUs
TaKOr0 MOMeIL[eHHS B KaueCTBe >XKUJI0r0 WIX HEXXUJIOT0 MOMeILleHus).

2.6.1.1.5. TIIpotokon ob6ijero cobpaHuss COOCTBEHHHMKOB TIOMEIIEHWA B
MHOTOKBAapTUPHOM [IOMe, COZiep)Kallliii pellleHHe 00 WX COTJIaCHW Ha TepeBOJ JKUIOTO
TIOMELLIeHUsT B HEXWIOe TIOMellleHrWe COIVIACHO T[IPWIOKEeHUI0 5 K HacTosilleMy
aIMUHUCTPAaTUBHOMY perjiaMeHTy;

2.6.1. 1.6. Cornacre Kakzioro coOCTBeHHHKA BCEX TOMEIeHHH, MPUMBIKAIOIINX K
TepeBOAMMOMY TOMEILEHHUIO, Ha MePEeBO/, XKU/IOTO MOMEILeHUS] B HEXKU/I0e TTIOMeELLIeHHe.

2.6.2. lokyMeHTBbI (MX KOTWU WIA CBeJieHUsl, COZiepKalliiecsi B HUX), YKa3aHHbIe B
noanyHkrax 2.6.1.1.1 - 2.6.1.1.3 nyHkra 2.6.1.1 HacToslero agMUHUCTPATUBHOI'O
perjiaMeHTa, 3anpalivBarTCs OTAEeI0M B rOCyAapCTBEHHBIX OpraHax, OpraHax MeCTHOIO
CaMOyTIpaB/eHUs W TIOJBeJOMCTBEHHbIX TOCyZApPCTBEHHbIM OpraHaM WIM OpraHaMm
MECTHOTO CaMOYIpaB/eHus OpraHu3alysAX, B PACOpPSHKEHWM KOTOPBIX HaXOAATCS
yKa3aHHble [JOKYMEHTbI, €C/M 3asBUTe/Ib He TIpeACTaBWI YyKa3aHHbIe [JOKYMEHThI
CaMOCTOSITe/IbHO.

[IpaBoycTaHaBMBaroLIHe JIOKYMEHThI Ha riepeBoAMOE rioMelLeHre
3anpalvBarOTC B (Jlyyae, eCJIM MpPaBO Ha Hero 3aperucTpupoBaHo B EjvHOM
roCy1apCTBEHHOM peecTpe HeJBUXKUMOCTH.

[IpyMBIKalOIMMK K TMEpPeBOJAUMOMY TIOMEIEHHUI0 TIPU3HAIOTCH TOMeLleHusl,
uMerole O00IIyl0 C TepeBOJUMBIM TIOMeIlleHWeM CTeHy WM Pacrojio’KeHHbIe
HEeNoCpeACTBEHHO Ha/| WY T0/] TepeBOAUMBIM MMOMeL[eHUEM.

Cornace KaXZoro COOCTBEHHMKA BCeX TIOMeIeHWM, TPUMBIKAIOIUX K
IepeBOJMMOMY TIOMELLEHHUIO, Ha TepeBO/, JKAJIOTO MOMELLEeHUs] B HEeXXWIoe TOMeLleHUe
oopmsisieTcsi COOCTBEHHUKOM  TIOMeIlleHUs], TPUMBIKAIOIero K  IepeBOAUMOMY
MOMELeHHI0, TI03BOJISAIOLee OINpeleNUuTb €ero BoJien3bsiBieHHe. B 3ToMm  coryacuu
yKa3bIBalOTCsA (pamMuivsi, WMs, OTU4eCTBO (TIpU HaJWuMM) COOCTBEHHHKA TIOMeEIleHHs,
TIPUMBIKAIOI[Er0 K IepeBOJAUMOMY TOMELLEeHUI0, MOJIHOe HavMeHOBaHWe M OCHOBHOU
rOCy/JapCTBeHHbIN PeruCTPaljMOHHBIM HOMep HOPUAWYecKOoro juia - COOCTBeHHHKA
TIOMeLLleHYs, TIPUMBIKAIOL[ero K MepeBOJWMOMY [IOMeL|eHUI), TacCllopTHbIe [aHHbIe
COOCTBEHHMKA YKa3aHHOTO IIOMeIleHHs, HOMep TpHHAJIeXalllero COOCTBeHHUKY



YKa3aHHOTO  TIOMEIeHHs, PeKBU3UTbl  [JOKYMEHTOB, IIOATBep)XJAlOLIKUX  IPaBo
COOCTBEHHOCTH Ha yKa3aHHOe TIoMellleHue.

[To Me>xBeJOMCTBEHHBIM 3aIipocaM OT/e/I0M JJOKYMeHThI (MX KOMUU W/ CBeJ|eHUs,
coJlepKallecss B HHUX), IpeJyCMOTPEeHHble HACTOSALMM ITyHKTOM, MpeA0CTaB/IsIOTCS
roCy/lapCTBEHHBbIMU OpraHamw, OopraHaMu MeCTHOI0 caMoyTpaB/IeHUs 151
II0[BeIOMCTBEHHbBIMU  TOCYJapCTBeHHbIM  OpraHaM WIM  OpraHaM  MeCTHOrO
CcaMOyIIpaB/IeHHs OpraHu3alysaMy, B PaCliOpsKeHUU KOTOPBIX HaXOAATCH 3TU JOKYMEHTBI,
B CpPOK He Tio37iHee Tpex pabouux [AHeld CO [JHS TIOJiydeHHsI COOTBETCTBYIOIIErO
Me)KBeJOMCTBEHHOI' 0 3aripoca.

B cnyuae, eciv 3agB/ieHUe O repeBO/ie KUIOro TIOMellleHUsl B HeXKUj10e TIoMelljeHre
VM HEXW/IOTO IIOMellleHUsl B JKWIOe I[IOMellleHue T[10/aeTcss 4Yepe3 IIpefCTaBUTesIs
3agBUTENS, TakKKe [peJiCTaB/IseTCsl [OKYMEHT, TIOATBEep)KJAIOLMK ITOJITHOMOYMS Ha
OCyLIeCTB/IeHWe [JeMCTBUA OT MMEeHM 3asiBUTeNis. B KauecTBe  [JOKYMEHTa,
MOJATBEP)KJAIOIEr0 MOJTHOMOYMSI Ha OCYLeCTB/IEHWEe [eWMCTBUW OT WUMEHMW 3asBUTe/s,
Tipe/iCTaBUTe/Ib 3asBUTeJIs BIIpaBe pe/CTaBUTh:

- 0()OpMJIEHHYIO B COOTBETCTBMM C 3aKOHOZATeJbCTBOM Poccuiickoint Penepauyu
JI0BePeHHOCTb (/151 GU3NUeCKUX JULY);

- 0(hOpMI/IEHHYI0 B COOTBETCTBMM C 3aKOHOZATeJbCTBOM Poccuiickoint Pepepanyu
[IOBepeHHOCTb, 3aBepeHHYI0 TIlevaTbi0 3asdBUTeNsl U I[IOANMUCAHHYK PYKOBOJUTe/IeM
3asBUTEJISA WK YIIOJTHOMOUEHHBIM 3TUM PYKOBOJAUTEJIEM JIULIOM (/151 OPUAYECKUX JIULL);

- KOIHIO pellleHHs O Ha3HaueHWW WM 00 u30paHuu b0 mMpuKa3 O Ha3HAUeHUH
¢dur3uueckoro viia Ha 0/DKHOCTb, B COOTBETCTBHUU C KOTOPBIM Takoe (hH3UuUecKoe JIUIO
o6siaZiaeT MpaBOM [IeMICTBOBaTh OT UMeHU 3asiBUTesi 0e3 ZI0BepeHHOCTH.

2.6.3. s nosiyueHUs1 pa3pellieHrs] Ha TepeBOJ >KUJIOTO TMOMEeLeHUs] B HeXWUioe
TIOMeIllleHre WM HEeXUIOTO TIOMeIleHUs] B >KWJIoe TIoMellleHue paspeliaeTcsi TpeboBaTh
TO/IbKO yKa3aHHble B IIyHKTe 2.6.1 HacTosero aJMHHUCTPAaTUBHOIO perjiaMeHTa
JOKyMeHTbl.  [lOKyMeHTbl,  TpeJyCMOTpeHHble  MOyHKTOM  2.6.1  HacTosllero
aJIMUHUCTPAaTUBHOIO perjlaMeHTa, MOTYT ObITh HampaB/lieHbl B 3/IEKTPOHHOM (opme
nocpercrsom EIN'Y, PIIT'Y. PaspellieHue Ha mepeBOJ »KWAJIOIO IOMeLeHUs] B HeXUI0e
MOMeIlleHUe WM HEXWIOro TOMeLIeHUs] B JKWIOe TIOMellleHWe BblJaeTcsi B (opMme
3JIEKTPOHHOTO JIOKYMEHTa, MOJANUCAHHOTO 3JIEKTPOHHOU TMOJIMCHI0, B C/ly4yae, eCyid 3TO
YKa3aHO B 3asBJ/IeHMU O IIepeBOZie JKWIOrO TOMeIeHHWs B HeXWIoe IOMellleHue WU
HE)XWIOTr0 TIOMeLLleHus B JKUJ10e TIOMelLlleHue.

2.6.4. 3asiBieHVe U JOKYMEHTbI [IPe/ICTaB/IgI0TCS 3asiBUTe/IeM B OTZes Cle[yLUMu
criocobamMu: B XO/ie JIMUHOTO oOpallleHusi 3asBuTesist (ero IrpejCcTaBUTessi), TTIOCPeCTBOM
TIOUTOBOTO OTIIpaB/eHusi, B 3/ieKTpOHHOU (opme uepe3 EINT'Y, PIIT'Y, uepes M®I] B
COOTBETCTBUMU C COTJIallleHWeM O B3auMojelcTBud Mexay MOPIl v agmuHUCTpauyen
MBICKOBCKOI'0O rOPOZCKOr0 OKpyTa.

YTOMHOMOYEHHBII OpraH He BIpaBe TpeOOBaTh OT 3asiBUTeNII WIA  €ro



TIpe/iICTaBUTeJIS:

- TMpeJoCTaB/ieHHs [JOKYMEHTOB M MH(OPMAaLMM WIA OCYILIeCTB/IeHUs [eHWCTBUM,
MpeloCTaB/leHue WM OCYIIeCTBIeHWe KOTOPbIX He MpeJyCMOTPEHO HOPMaTHMBHBIMU
MPaBOBbIMM  aKTaMH, PperyJMpPYIOIIUMH OTHOILIEHUs, BO3HHUKAKIIWe B CBSI3U C
MpeloCTaB/AeHUeM MyHULMTAIbHOW YCIyTH;

- TIpeACTaB/leHUs [OKYMEHTOB U HWH(OpMaluy, KOTOpble HaxoJATCA B
pacriopsKeHUM  OpraHoB, TIPeAOCTaB/SIOWINX TOCYyAApPCTBEHHbIE YCIYTH, OpPraHoB,
NpeJiOCTaB/ISIOIINX MYHULIMIIA/IbHBIE YCIYTH, UHBIX TOCYyAAPCTBEHHBIX OPraHOB, OPraHOB
MEeCTHOTO CaMOyTipaB/jieHusi MO0 T0/BeJOMCTBEHHBIX T'OCY/JapCTBEeHHBIM OpraHaM WM
opraHaM MeCTHOrO CaMOYIIpaB/IeHWsl OpraHu3alyi, y4YacTBYHOLIMX B TIpPeJOCTaB/Ie€HUU
MYHULMIAJBHOW YCJIYyTH, B COOTBETCTBMM C HOPMAaTUBHBIMU I[IPaBOBBIMU aKTaMH
Poccutiickoii ®efepaliviy, HOpMaTUBHLIMU TTPaBOBbIMU akTamMu KemepoBckoil obnactu -
Ky3b6acca, MyHUIUIAIbHBIMU TIPABOBBIMU aKTaMH, 3a WCKIHOUYeHHEeM [JOKYMEHTOB,
BK/IFOUEHHBIX B OMpe/ie/ieHHbIM YacTbio 6 ctaThu 7 ®efepanbHOro 3akoHa ot 27.07.2010
Ne 210-®3 «O6 opraHuszaluu MpeAoCTaBleHUs] TOCYAAPCTBEHHBIX M MYHHLUIATIbHbBIX
ycnyr» (manee - @egepanbHOro 3akoHa oT 27.07.2010 Ne 210-P3) nepeueHb JJOKYMEHTOB;

- OCYIIeCTBIeHUs JeWCTBUI, B TOM YMC/Ie COIJIaCOBaHWM, HeOOXOJUMBIX [JIsi
MOJyueHus] MYHULMMNaJbHOM YyCJAyTM W CBsI3aHHBIX C obOpailjeHWeM B  HHbIe
rocy/lapCTBeHHble OpraHbl, OpraHbl MECTHOTO CaMOyTpaB/ieHusi, OpraHu3alyu, 3a
WCKIIOUeHWeM TIO/Iy4eHUsT YCIyr W TIoJiydeHHss [JOKYMEHTOB U HWH(OpMaIuu,
TIpe/[OCTaB/ISIeMbIX B pe3yJ/bTare TpeoCTaB/IeHrsl TaKUX yCIyT, BK/IIOUeHHBIX B [lepeueHb
yCJIyT, KOTOpbIe SIBSIOTCS HeOOXOAWMBIMA U 00si3aTeNbHbIMHU [Ji TpeA0CTaBIeHUs
MYHULUTAIbHBIX YCIYT;

- TpejcTaBfeHUs] JOKyMeHTOB U uHGOpMaluM, OTCyTCTBHe U  (WIM)
He/IOCTOBEPHOCTh KOTOPbIX He YKa3bIBa/MCh TPU TepBOHAaUa/ilbHOM OTKa3e B TpueMme
JNOKYMEHTOB, HeOOXOJWUMBIX [jIsi TIPeIOCTaB/IeHUsI MYHUI[UMAJBLHOM yC/IyTH, JHUOO B
TMpe/j0CTaB/IeHUM MYHULUTAJBHOM YCIYTH, 3a UCK/IFOUEHUEM CJIeAYIOLUX CTy4aeB:

a) wu3MeHeHWe TpeOOBaHHWI HOPMATHUBHBLIX TIPABOBBIX aKTOB, KaCaroIIUXCs
TIpe/IoCTaB/IeHUsI MYHULIUMA/ILHON YCIyTH, TIOC/Ie TIepBOHAauabHOM TI0/laui 3asiBJIEHUST O
TIpe/[0CTaB/IeHUM MYHHULIUMTIAbHON YCIYTH;

6) HamMuusi oMOOK B 3asiBlieHHWH O TPeAOCTaBJIeHWHd MYHULIUNIAIbHOW yC/IyTH U
JOKYMeHTaX, TI0/IaHHBIX 3asBUTe/ieM TI0C/e TepBOHAYaJbHOIO OTKa3a B IpHeMe
JOKYMEHTOB, HeOOXOJWUMBIX [jIsi TIPe/JOCTaB/IeHUs MYHUIMMAJBHON yC/IyTd, JUOO0 B
TIpe/[0CTaB/IeHUM MYHUIUTIATILHON YCIYTH U He BK/IFOUEHHBIX B TIPe/IOCTaB/IeHHBIA paHee
KOMILJIEKT JOKYMEHTOB;

B) HCTeueHUe CpOKa JeMCTBUSI [OKYMEHTOB WM H3MeHeHue WHMOpMal[uu Tocie
MepBOHAYA/ILHOTO OTKa3a B IIpUeMe JO0KYMEHTOB, HeOOXOJUMBIX [/Isi MpeAoCTaBIeHUs
MYHULIATIATBHOM yCTyTH, JIMOO B TIPe/IOCTaB/IeHUH MYHHULIATIATbHON YCIyTH;
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T') BbISIBJIeHHE JJOKYMEHTaIbHO TMO/ITBEePKAEeHHOTOo (hakTa (TPHU3HAKOB) OLIMOOUHOTO
WIA TIPOTHBOIIPABHOTO felicTBus (Oe3elCTBUSI) [O/DKHOCTHOTO JIMI[a OpraHa,
TMpe/JOCTaB/ISIOLLEr0 MyHULIMIIAIBHYIO YCIYTY, MYHULIMIIAABHOTO CTyXKalllero, paboTHHKA
M®II, mpu mnepBoHaua7bHOM OTKase B TIpUeMe [JOKYMEHTOB, HeOOXOAUMBIX [Jisl
Npe/oCTaB/ieHUs MYHULIMIAIbHON YCAyrH, MO0 B TpeJoCTaB/ieHUM MYHULMMAIbHOM
yCIyrd, O 4YeM B IIMCBMEHHOM BHJe 3a TMOANWCBI0 PYKOBOJAWTEeN OpraHa,
TPeJOCTaB/IAIIer0  MYHULIMIIAJIBHYIO  YCIyTY, pykoBogutenss ~ M®PLl  npu
MepBOHAYa/IbHOM OTKa3e B TpUeMe [I0KyMeHTOB, He0OXOJUMBIX [Jis TpeAoCTaBIeHUs
MYHULIUNAJBHOU YCIYTH, YBeJOMJISIETCS 3asiBUTEJNb, & TaK)Ke MPUHOCATCS U3BUHEHHS 3a
JocTaB/ieHHbIe HeY100CTBa;

- TIpefjoCcTaBleHHsi Ha OyMa)KHOM HOcCUTesle [JOKYMEHTOB U HH(opMaiuu,
3JIEKTPOHHbIE 00pa3bl KOTOPBIX paHee ObLIM 3aBepeHbl B COOTBETCTBUU C TYHKTOM 7.2
yactu 1 cratbu 16 @epepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3, 3a uck/iroueHreM
C/lyuaeB, eC/id HaHeCceHWe OTMETOK Ha TaKue JOKYMEeHTbI MO0 WX U3bSATHe SIBJISETCS
HeoOXOJMMBbIM YCJIOBUEM TIPe/OCTaB/IeHHsI TOCY/JapCTBEHHONW WM MYHULIATIATEHOU
YCIYTH, U UHBIX C/TydaeB, YCTaHOB/IEHHBIX (e/iepalbHbIMU 3aKOHAMU.

2.7. YcoBusl 0Ka3aHUs MyHULIMMNATIBHOW yCITyTH:

2.7.1. He pmonyckaeTcs TepeBO/, KWAJIOT0 MOMeLeHUsI B HeXXKUJioe TIoMelleHue, eciu
JOCTyN K TIepeBOAMMOMY TIOMeIlleHUI0 HeBo3MoykeH 0e3 KCII0/b30BaHUs TOMeIlleHuH,
o0ecrieurBarOIMX [AOCTYNl K JKAJBbIM TIOMEIeHUsIM, WIA OTCYTCTBYeT TeXHUuecKas
BO3MO>KHOCTh 000PYZI0BaTh TaKOW AOCTYN K ZAHHOMY TIOMeIl[eHHI0, eC/TH TepeBoIrMOe
ToMell[eHHe SB/ISIeTCS YaCThi0 JKUJIOTO TIOMelrieHus, MMb0 UCTIoMb3yeTcss COOCTBEHHUKOM
[J@HHOI'O TIOMeLl[eHHWs W/IM WHBIM TIpPaXJaHUHOM B KayeCTBe MeCTa I[OCTOSHHOIO
MPOXKMBAHUS, a TakKe, eC/AM TPaBO COOCTBEHHOCTH Ha TiepeBOJMMOe TOMelleHre
obpeMeHeHO MpaBaMH KaKUX-JIM00 JIUL].

2.7.2. llepeBop, KBapTUpbl B MHOTOKBapTMPDHOM /[ilOMe€ B HeXW/IOe IOMelleHHue
[IOTIyCKaeTCs TOJIbKO B C/IyyasiX, eC/M Takas KBapTHhpa pacIiO/io’KeHa Ha IepBOM 3Taxe
YKa3aHHOrO0 [JiOMa W/IM BbIllle [1epBOr0 3Ta)ka, HO T[IOMeLleHUs, PacroJI0XKeHHbIe
HEeIoCPe/ICTBEHHO MO0/, KBAaPTUPOM, MepeBOAMMON B HEXUJIOe MOMeLeHre, He SIBJISIOTCS
JKAJIBIMU.

2.7.3. IlepeBoz, HEXXWJIOTO TTIOMELLEHUS B JKUJIOe TIOMeLLleHe He [0MyCKaeTCs, eC/u
Takoe TIOMell[eHHe He OTBeyaeT YCTaHOB/IEHHbIM TpeOOBaHUSM WU OTCyTCTBYET
BO3MOXXHOCTh ~ 00ecrieuuTh COOTBETCTBHE TaKOro TIOMeIl[eHHS  yCTaHOBJIEHHBIM
TpeboBaHMsSM, /MO0 ec/id IPaBO COOCTBEHHOCTH Ha TaKOe TIOMeIlleHhe OOpeMeHeHO
nmpaBaMu Kakux-imbo s, B cioyuae, ecnu  3asiBUTesieM He TIpeZCTaBleHbl B
YTIOJTHOMOYEHHBI OpraH CBefieHHsi 00 OTCYTCTBUM OOpeMeHeHHs MpaBa COOCTBEHHOCTU
Ha IepeBOIMMOe TNoMellleHre NpaBaMK TPeTbUX JIUL YIIOJTHOMOYEHHbI OpraH HaripasJisieT
B OpraH, OCYLIECTB/SIFOL[MM TOCYJapCTBEHHYH) PEerucTpalyi0 IMpaB Ha HeJBWKHUMOe
MMYIIIeCTBO, 3alpoC O Ha/JWuud JUO0 OTCYTCTBMM OOpeMeHeHHI Ha TepeBOUMOe



TIOMell[eHHe, a TAaK)Ke O COCTaBe ero COOCTBEHHUKOB.

2.8. VcuepnibiBalolui nepeueHb OCHOBAaHUM [jIsi OTKas3a B TpHeMe JOKYMEHTOB,
HeoOXOUMBIX /ISl TIPeZIOCTaB/IeHUs] MYHUIUTIAIbHON YCIyTH.

OcHoBaHUeM /Jij1s1 OTKasa B TpreMe JJOKYMEHTOB SBJ/ISIeTCS:

B 3asBJIEHMM He YyKa3aHbl (aMWIusi, UMsl, OTUeCTBO (TIPU Ha/MYMM) TpakJaHWHA,
b0 HaMeHOBaHWe FPUINUYeCcKOoro Jiuiia, 00paTUBIIIErocs B yIIOJHOMOYEHHbIN OpraH;

TeKCT B 3asiBJICHUU He MOJaeTCs POUYTEHNIO;

3asB/IeHre MTOAIMCAHO HEeYTIOJTHOMOUYEHHbBIM JIULIOM.

2.9. VicuepnibiBaroL1i TTepeYeHb OCHOBAHUM /i1 TIPUOCTAaHOB/IEHUS U (W) OTKasa
B [PeJJOCTaB/JI€HUU MYHULUIIAILHOU YCIYTH.

[IprocTaHoB/IeHWe TIPefOCTaBAeHUsI MYHULIUMIIAIbHOM YCIYTA 3aKOHOJATe/IbCTBOM
Poccuiickon ®@efepaliyy He peyCMOTPEHO.

2.9.1. YNo/HOMOYEHHbIM OpraH OTKAa3blBaeT B IE€PEBOJE >KUJIOr0 MOMEIeHUs B
HE)XWI0€e MOMeLL[eHUe UM HEXXUJIOT0 TIOMeLLleHs B JKUJI0e TIOMellleHre B CIy4Jae:

- HerpeJCTaB/eHUs] [JOKYMEHTOB, YyKa3aHHbIX B TIIyHKTe 2.6. HaCTOSLero
aJIMUHUCTPAaTUBHOIO periaMeHTa, 00s3aHHOCTD T10 TIPeI0CTaB/IeHHI0 KOTOPBIX BO3/I0XKeHa
Ha 3asiBUTeJIs;

- TIOCTYTUUIEHUS] B OTZe/1 OTBeTa OpraHa rocyjJapCTBeHHOU BJIaCTH, OpraHa MeCTHOTO
camoympas/ieHus1 MO0 M0/IBeJOMCTBEHHON OpraHy rocyJapCTBeHHOM BaCTU WK OpraHy
MECTHOTO  CaMOYMpaB/eHUsi  OpraHu3ald Ha  MeXBEJOMCTBEHHBbIM  3arpoc,
CBUIeTETLCTBYIOIIEro 006 OTCYTCTBUM [JOKyMeHTa W (W) uHbOpMalyii, HeoOXOAUMbIX
J/1s1 IEPEeBO/IA JKUJIOTO TIOMELeHHS B HEe)KUI0e TIOMeIleHHe WU HEXXUIOTO TIOMELL[eHUs B
JKWJIOe TIOMelljeHWe B COOTBeTCTBMM C 4YacTbio 2 cratbud 23 JKWIMILHOIO KOZeKca
Poccuiickon ®Pepepaiuu (ganee — KK P®), ecid COOTBETCTBYIOLIWMK [OKYMEHT He
TIpe/ICTaB/IeH 3asiBUTe/IeM 110 COOCTBeHHOW nHUIMaTHBe. OTKa3 B MepeBojie TOMeITeHUs
10 YKa3aHHOMY OCHOBAHHUIO [OIyCKaeTCs B CJlyyae, eC/iM OTAes, T0C/e TO0Jy4YeHus
YKa3aHHOT'O OTBeTa YBeJOMWJI 3asBUTE/sI O TOJyUeHUM TaKOro OTBeTa, IpezIoxKul
3asiBUTEJTIO TIPeZICTAaBUTh JOKYMEeHT U (Win) uHbopMaluio, HeoOXoauMble i TiepeBo/ia
JKWJIOTO TIOMELeHUs] B HEeXXWI0e TOMeLleHre WM HEeXWUIOro TIOMeLleHUs B JKWIoe
TIOMell[eHre B COOTBEeTCTBUU C 4acThbro 2 ctatbu 23 JKK P®, 1 He mosyuus OT 3asBUTEIA
Takde JOKYMeHT W (uiu) MHGOpMalMI0 B TeueHWe TISATHaALIATH pabouux AHeM co AHsS
HarpaBJ/IeHUs YBeJOMJIeHUS;

- Ipe/icTaB/eHus1 JOKYMEHTOB B HEeHa/|/ieXKall[ui OpraH;

- HecoOroZieHWe TIpelyCMOTPeHHbIX TMoANyHKTamu 2.7.1 - 2.7.3 myHkra 2.7
HaCTOSILL[er0 aJIMUHUCTPAaTMBHOIO perjaMeHTa yCIOBUM TiepeBoja TOMeleHUs B
cooTBeTCTBUU CO cTatbert 22 KK P® ycnoBuli nepeBo/ja oMeleHus;

- HEeCOOTBETCTBUSI TpPOEKTa IepeyCTPOMCTBA U (WIK) TeperniaHUPOBKU JKUJIOTO
TOMeIlleHnsT TpebOOBaHMSIM 3aKOHO/aTeTbCTBA, YCTAHOBJEHHBIM, YacTbio 3 craTtbu 36,
yacTbro 2 ctatbu 40, cratbamu 44 - 48 KK P®, crateamu 51 u 55 I'pK P®, TTonoxxeHnunem



O CoCTaBe pa3sfieJioB TIPOEKTHOM MAOKyMeHTalu W TpebOoBaHUS K WX COJep>KaHHIO,
yTBeP)XJeHHbIM NocTaHoBieHreM [1paButenbcrBa Poccuiickor @egepanmu ot 16.02.2008
Ne 87.

OTka3 B IepeBOJie >XWJ/IOTO TOMeEIlleHUsI B HeXXW/I0e IOMellleHue WIU HeXWUJIO0ro
TOMelLl[eHUsT B JKWioe TIOMelljeHue MOyKeT ObITb OCIopeH 3asiBuTesieM B CyZeOHOM
TopsiZIKe.

2.9.2. HernosiyueHre WiM HeCBOeBpeMEHHOe T0JIyueHre JOKYMEHTOB, YKa3aHHbIX B
nyHkre 2.6.1 agMWHUCTPATUBHOIO perjlaMeHTa M 3alpolIeHHbIX B TOCYAapCTBEHHBIX
OpraHax, OpraHax MeCTHOIO CaMOYIIpaB/IeHUs U MOJABEeJOMCTBEHHBIX T'OCYJapCTBEHHbIM
OopraHaM WM OpraHaM MeCTHOTO CaMOYIIpaB/IeHUsl OpraHU3alysiX, B PpaClOpsUKeHUH
KOTOPBIX HAaXOJATCS yKa3aHHble JOKYMEHThI, He MOXKeT SIBJIATbCS OCHOBaHUeM [ijI1 OTKasa
B IlepeBO/ie KU/IOr0 TOMeleHUs B He)XXWioe IOoMelljeHre WM HeXXWUI0ro IOMeleHus B
JKUJIOe TIOMell|eHue.

2.10. IlepeueHb ycayr, HeoOXOJUMBIX U 00s3aTeNbHBIX [JIsi TPeOCTaBIeHuUs
MyHULMNAAbHOW YCJIyTd, B TOM 4YMCJIe CBeJeHUsI O [JOKyMeHTe (JOKyMeHTax),
BblJlaBaeMOM (BbIZlaBaeMbIX) OpraHu3alusIMM, Y4YaCTBYIOIIUMH B T[pe/OCTaB/I€eHUU
MYHHULIUMNAJIbHOU YCTyTH.

2.10.1. ¥Ycnyru, KOTOpble SBJSIIOTCS HEOOXOAWUMBIMM W 00s13aTe/IbHBIMU  IJIsI
TpeZi0CTaB/IeHUS MYHULIUIIAIbHON yCITYTH:

2.10.1.1. OdopmieHre coriaacus KaXAOTO COOCTBEHHMKA BCeX TOMeIeHNH,
MPUMBIKAIOIMX K TepeBOJMMOMY TMOMEIeHNI0, Ha TMepeBOJ, >XUJIOr0 TOMELLeHUs] B
HEeXWJI0e TIOMelleHue.

2.10.1.2. Opopmnenue npoToko/ia 001ero coopaHust COOCTBEHHHUKOB IOMEII[eHUH B
MHOTOKBApTUPHOM JIOMe, COjiepyKalllero pelleHre 00 WX COryiacMU Ha TepeBOJ, KUJIOTOo
IIOMeLL[eHHs B HeXKU/10e [IoMelleHue.

2.10.1.3. TlogrotoBka u o0O¢oOpMJIeHHe B YCTaHOBJIEHHOM TIOpS/IKE TIpOeKTa
MepeyCcTpoucTBa M (WU/M) MeperylaHUPOBKY TMepeBOAUMOro TOMelleHus (B cayvyae eciu
TepeyCTPOMCTBO U (WIK) TieperyiaHMpOBKa TpeOYIOTCs it obecrieueHus1 UCII0/Ib30BaHUs
MepeBOIMMOr0 MOMeLeHUs] B KaueCTBe JKUIOT0 UM HEeXXUJIOTO TTOMeLeHUs]).

2.11. TlopsinoK, pasMep X OCHOBAaHHWS B3UMaHMS TOCYJapCTBEHHOM MOIIMHBI WU
VIHOM T1I/1aThI 3a NpeJj0CTaB/IeHre MYHULIUIIAIbHOM YCIIyTH.

[TpemocTaB/ieHre MYHHULUMTIATBHON YCIYTH OCYILeCTB/sIeTCs OecriaTHoO.

2.12. Tlopamok, pasMep U OCHOBAHWS B3MMaHHWA ILIAThl 3a MpefoCTaB/ieHue YCJIyT,
HeOOXOUMBIX M 00si3aTe/IbHbIX [I7Is1 TIPeZi0CTaBAeHUs] MYHUIUTIAbLHON YCIYTH, BKIHOYast
vH(OpMaLMI0 0 MeTOAMKaX pacueTa pa3Mepa TakoM IiaThl.

[Topsiziok, pasMep W OCHOBaHMS B3UMaHWs IUIaThl 3a [pejoCTaB/eHue YCIIyrT,
yKa3aHHbIX B IyHKTe 2.10 HACTOAIero aMUHHUCTPAaTUBHOIO perjiaMeHTa, OIpesesiseTcs
OpraHu3aLsMH, NpejoCTaB/ISOLMMU JaHHble YCIYTHU.

2.13. MakcuMmanbHBIM CPOK OXHUJaHWS B Ouepeid MpU Tofiaye 3asiBJeHUs O



MpeloCTaB/eHUY MYHULIMMNAJIBbHOM YC/IYTH, YCAYTM OpraHu3alyy, y4yacTBYHOLIEM B ee
1peioCTaB/IeHUH, U TIPU OJIyYeHUU pe3yJ/ibTara pejoCcTaB/leHus: TaAKUX YCIyT He [OJDKeH
TIpeBbIlIaTh 15 MUHYT.

2.14. Cpok M MNOpPSAOK pervcTpaliy 3ampoca 3asBUTe/s O [pefoCTaB/IeHUuU
MYHULIUMNAbHOW YCIYTH, YCJIYyTM OpraHu3alliM, y4dacTBYIOIled B ee Tpe/CTaBlIeHuH, B
TOM UMCJ/ie B 37IeKTPOHHOM (hopme.

3asiB/ieHWe, Tpe/CTaB/ieHHOe 3asBUTE/NieM JIMUHO JIMOO ero Tipe/iCTaBUTeJeM,
PerucTpyUpyeTcs B yCTaHOBJIEHHOM IOps/Ke B OTZAese B TeueHHWe 15 MUHYT C MOMeEHTa
TIOCTYTUIeHHSI TAKOTO 3asiB/ieHUs B [ieHb 0OpalljeHus 3asiBUTeIsI TMOO ero mpejicTaBUTeIs.

3asiBlieHHe, TIpe/iCTaB/IeHHOe 3asBUTe/IeM JIM0O0 ero rpejcTaBuTenemM uepe3 M®PII,
perucTpupyeTcs B yCTaHOB/IEHHOM MOPsAJKe OTJe/IOM B ieHb nocTyrvieHus oT M®LI.

3asiB/ieHWe, TIOCTYIMUBIIlee B  37eKTpoHHOW ¢opme Ha EITY, PIITY,
PerucTpUpyeTcs B yCTAHOBJIEHHOM IIOPsiZiKe OTJe/IOM B [ieHb ero IOCTYIUIEHUs B Ciydae
OTCYTCTBHSI aBTOMaTHM4eCKoW peructpauuu 3anpocoB Ha EIY, PII'Y. 3asaBnenwue,
TOCTyTIMBIIIee B Hepabouee BpeMsi, pETHUCTPUPYETCS B MePBbIA pabounii /ieHb.

2.15. TpeboBaHusl K MOMeIIeHUsIM, B KOTOPBIX TPeA0CTaB/IsSeTC MYHHUIUIIATbHAas
ycayra, K 3aly OXUZAHUS, MeCTaM [Ji 3aroJIHeHUsl 3arpoCcoB O TpejoCTaB/IeHUur
MYHULIATIAIBHOW YCIyTH, WHGOPMALMOHHBIM CTeHZaM C obpasliaMu UX 3arojiHeHUsl U
repeyHeM ZIOKYMEHTOB, HEOOXOAUMBIX /ISl TIpe0CTaB/IeHHsI MYHHULMTIANILHON yC/IyTH, B
TOM uHc/ie K obOecrieueHWIO [OCTYITHOCTUA JJii WHBA/JWJOB YyKa3aHHbIX OOBEKTOB B
COOTBETCTBUMU C 3aKOHO[aTeqbCTBOM Poccuiickon Pepepaiiid O COLMAIbHOU 3alljyTe
VIHBa/IU/|OB.

2.15.1. TlomemjeHust  yIrOJHOMOUYEHHOTO  OpraHa Jjisi  [peAoCTaB/IeHUs
MYHULMMAIBHONW YCAYTY pa3MellaloTcss Ha TIepBOM 3Taxke 37aHusi, 000pyZ0BaHHOTO
OTZe/MbHBIM BXOZAOM, JUOO B OT/AENbHO CTOSsIIEM 3[aHUM AJii CBOOOJHOTO ZJOCTYyTia
3agBuTenied. IlepeBiKeHHe IO TIOMEIEHUSIM YIIOJITHOMOYEHHOIO0 OpraHa, B KOTOPBIX
MPOBOJUTCSI TIPUEM 3asiBJIEHUSI U JOKYMEHTOB, He JO/DKHO CO3/|aBaThb 3aTPyJHEHUU [/1s
JIAL] C OTPaHUYEeHHBIMUA BO3MOXXHOCTSIMU 3/10POBBSI.

[Ipy pacriono)keHun IIOMeLeHHs YTIOJHOMOYEHHOIO OpraHa Ha BepXHeM 3Taxe
CTeLMaUCThl YII0JIHOMOUEHHOTO OpraHa 00si3aHbl OCYIIeCTB/ISATh MpHeM 3asiBUTesiel Ha
IIepBOM 3Ta)ke, eC/M I10 COCTOSHUIO 3/0pOBbSl 3asBUTe/Ib He MOXKeT IIOLHATHCA I10
JleCTHULLe.

Ha Teppuropum, mnpuierarmmesd K 3[JaHAK0  YNOJHOMOYEHHOTO  OpraHa,
OpPraHU3yKTCA MeCTa [Jis [MapKOBKW aBTOTPAHCIIOPTHBIX CPe/CTB, B TOM UMCJie MeCTa [Jis
TIapKOBKU aBTOTPAHCIIOPTHBIX Cpe/CTB VIHBA/IU/I0B (ne MeHee
10 mpoLeHTOB MeCT, HO He MeHee OJJHOrO0 MeCTa), AOCTYN 3asiBUTesiel K MapKOBOYHBIM
MecTaM SIB/IsieTCsi 6eCriaTHBIM.

[TomelrieHre YIIOJIHOMOYEHHOTO OpraHa [ijisi TpueMa 3asiBuTesiel obopyzyeTcs
MH(POPMALIMOHHBIMU CTeHJJaMU, Ha KOTOPBIX pa3MelriaeTcsi (oopMa 3asiBjieHUsi ¢ 00pa3sijoM



ee 3aroJIHEHUSI W TiepeueHb [JOKYMEHTOB, HeOOXOAWMBIX i TpeAoCTaBIeHUs
MYHULIUMNAJBHOU YCTyTH.

[TomelljeHusi, B KOTOPBIX OCYIIECTB/SIOTCS [JE€MCTBUST MO TpefoCTaBIe€HHUIO
MYHUIUTIATBHONW yC/IyTH, 00ecrieurBaOTCsl KOMITbIOTEpaMH, CPeICTBaMH CBSI3H, BK/IHOUAst
JIOCTYN K MH(POPMAI[MOHHO - TeJIeKOMMYHHUKAI[MOHHOM ceTu «/HTepHeT», OPrTeXHUKOM,
KaHLIeJIIPCKUMM ~ TIDUHAZJIe)KHOCTSIMM,  WH(OPMALMOHHBIMAU W CIIPaBOYHbIMHU
MaTepuasaMH, HarjasgHoOW uHOpMaluenr, CTyJbMU M CTOJIaMW, CpeACcTBaMH
MOXKapOTYLLIEHWs U OTMOBeIeH!sI 0 BO3HUKHOBEHWH UPEe3BbIUalHOW CUTYAaL|H, JOCTYIIOM K
PETMOHA/IBHOW CUCTEeMe MeKBEeJOMCTBEHHOI'O 3JIeKTPOHHOTO B3aWUMOJEUCTBHUS, a TakKe
obecrieuriBaeTCsi JOCTYMHOCTh /JIi WHBaJWJOB K yKa3aHHbIM IIOMEIIEeHHsM B
COOTBETCTBUM C 3aKOHO[aTenbCTBOM Poccuiickon Pepepaiii O COLMAIbHOM 3alljyTe
VHBA/IU/IOB.

3an oXuJaHus, MeCcTa /[Jis 3aroJIHeHWs 3alpoCcOB W MpHema 3asiBUTeNien
000pYyAYIOTCS CTYNBSAMH, U (W) KPeceTbHbIMUA CEKIUAMU, U (M) CKaMbSIMH.

NudopmaiiuonHble  Marepuasnbl, T[peJHa3HaueHHble M1  WH(OOPMHUPOBAHUS
3asiBUTe/Ied O TIOpSiIKe TMpeA0CTaB/leHUs] MYHMIUMIIAJBLHOW YCIyTH, pa3MellalTcs Ha
MHGMOPMAaITMOHHBIX CTeH/IaX, PacIloIoKeHHBIX B MecTax, 00ecrieurBaroInX A0CTYM K HUM
3asBUTeNIeN, U OOHOB/SIOTCS TIpU HW3MeHeHWW [eMCTBYIOLero 3aKOHO/aTesbCTBa,
Pery/MpyroLIero npejocTaB/ieHre MyHULMIIAIbHOM YCIYTH, YU CTIPaBOYHBIX CBeZIeHUN.

WHudopmalioHHble CTeH[bl JOJ/DKHBI pacrojaratbCsi B MecTe, AOCTYITHOM [Jis
npocMoTpa (B TOM UKC/Ie TPy 00JIBIIIOM KOJTMUeCTBe TIOCeTUTe Ie).

2.15.2. [lns obecrieueHUsi [JOCTYITHOCTH TIOMY4YeHUS MYHULMMAILHON YCIyTH
MasioMOOHTEHBIMY TPYTITIaMU HaceIeHus 3aHUst U COOPY KeHUsI, B KOTOPBIX OKa3bIBAeTCs
ycJiyra, 000pyIyIOTCSI COTJIaCHO HOPMAaTHUBHBIM TPeOOBaHUSIM, YTBEP)KJE€HHBIM TPUKA30M
MuscTposi Poccuu ot 14.11.2016 Ne 798/mp «O6 ytBepxxaenun CIT 59.13330 «CHull 35-
01-2001 JoCcTyITHOCTD 3/IaHUH M COOPY>KEeHUH /1J1s1 MaJIOMOOH/IBHBIX TPYIIT HaCe/IeHUSI»».

B kabuHeTe 110 TIprieMy MaJIOMOOW/IbHBIX TPYIIT Hace/IeHUsI IMeeTCsT MeUIIMHCKAsT
anTeyka, MUTheBass Bojla. [Ipy HeOOXOAMMOCTH COTPY/JHHUK OT[iena, OCYIIeCTBISIOIUN
rpyMeM, MO>KeT BbI3BaTb KapeTy HeOT/I0XKHOW CKOPOW MOMOIIH.

[Tpu obpaitieHny rpakKAaHWUHA C HapyLIeHUsSMU (PYHKLUNA OTMOPHO-ABUTaTeIbHOr0
arirapara rnpeArpuHUMAar0TCS C/IeyroLre JeUCTBUS:

- COTPYJHUK aJIMUHUCTPALMA OTKPbIBaeT BXOJHYIO [IBEPb U MOMOTraeT IPaKJaHUHY
OecripensITCTBEHHO TIOCETUTh 3[jaHKe a[MUHUCTPALIMH, a TAK)Ke 3apaHee MpeAyIpeXKJaeT O
CYIIeCTBYIOI[UX OapbepaX B 3/[aHUM U BbIICHSET 1leflb BU3UTa TpaKIaHWHA U
COTIPOBOXK/IAeT €r0 B KaOWHeT T0 MpHeMy 3asiB/IeHHs; TTIOMOraeT IPaKIaHWUHY CecTb Ha
CTyJl WIMA pacrosaraeT Kpewlo-KOMSCKy Yy  CTOla HarpoTWB  CIIeLAasIvCTa,
OCYLLIeCTBJISIFOLLETO TIPUEM;

- COTPYJHUK OTJefa, OCYIIeCTB/SIOIIUM TpyUeM, NPUHUMAaeT Tpak/JaHWHAa BHe
oueped, KOHCYJIbTHPYeT, OCYIIECTB/IsSeT TIPHEM 3asAB/IeHHUS C HeoOX0JUMbIMU



JOKYMeHTaMH, OKa3bIBaeT TIOMOIIIb B 3arl0/THEHUU 0/1aHKOB, KOTTUPYET JOKYMEHTHI;

- TI0 OKOHYAHWM Mpe/IOCTaB/JIeHUs] MYHUIUIIAJBHOW YC/IYTHM COTPYAHUK OTZAea,
OCYIIeCTB/ISIOIUHN TIpUeM, T10 Tesie)OHHOM CBs3U BbI3bIBaeT pabOTHUKA a]MUHUCTPAIIUH;

- pabOTHUK aJIMUHUCTPALIUM He3aMeJIUTe/TbHO TPUXO/JUT, TIOMOTaeT TPaXkKIaHUHY
BLINTH (BbleXaThb) U3 KaOMHeTa, OTKPbIBAaeT /IBepH, COMPOBOXK/AeT rpak/laHiHa /10 BbIX0/a
W3 3[laHusl, U TIOMOraeT MOKUHYTb 3/jaHue; MepefaeT IPakJaHWHA COMPOBOXKAOLLEMY
JIULYy WY TI0 ero >KeJlaHWI0 BbI3bIBAaeT aBTOTPAHCIIOPT U OKa3bIBaeT CO/IeHCTBUE TPU €ro
rocajke.

[Tpu obpaiiieHnH TpaXk/jaH C HeZJoCTaTKaMH 3peHusl TPeANPUHUMAIOTCS CieyoIye
JeCTBUS:

- COTPYJHUK OTJena, OCYIIeCTB/SIOIUU TpyUeM, NPUHUMAaeT Tpak[JaHWHAa BHe
ouepeay, TIOMOraeT COPUEHTUPOBAThbCS, CeCTb HAa CTYyJ, KOHCY/JIbTHUPYeT, BCIyX
MIPOYMTHIBAET JOKYMEHTBI W Jlajiee 10 HeoOXOAWMOCTH TPOU3BOJUT WX Bbifauy. I[Ipu
oOIlleHMd C TpaKJaHHUHOM C HeJOCTaTKaMHd 3peHWs HeoOXOAWMO  0OmIaThCs
HeroCpeZiICTBEHHO C HUM CaMUM, a He C COTPOBOXKJAMOIIMM ero JMIoM, B Oecefe
T10J/Ib30BaThCsl OOBIYHOW pa3rOBOPHON JIEKCHUKOMW, B IMOMeEII[eHUH He Ce/lyeT OTXOAUTh OT
Hero 6e3 npeayrpexJeHus;

- COTPYJHUK OT[ena OKa3blBaeT TOMOILb B 3arojiHeHWW O/aHKOB, KOIHPYeT
HeoOXoAuMble  [OKyMeHTbl.  [lis  TOAMMCAHWS  3asiBjieHHsT  TOABOAWUT  JIUCT
K aBTOpYUKe rpa’kKJaHWHa, I1OMOTaeT COPHUEHTUPOBAThCS M ToAMucaTh OsaHK. [lpu
HeoOXOMMOCTH BBIIAIOTCS TIAMSTKH JJ1s1 CTA00BUASIHX C KPYTTHBIM IIPUGTOM;

- TI0 OKOHYaHWM Tpe0CTaB/ieHHUsT MYHULUIAIbHOU YC/IyTU COTPYAHUK OT[erna,
OCYIIIeCTB/ISIFOIIUM TTPHeM, T10 TesiehOHHOM CBSI3U BbI3bIBaeT pabOTHHKA af/MUHUCTPAL|UH;

- pabOTHUK aZIMUHHUCTpAI[UM He3aMe[IUTe/TbHO TPUXO0JUT, TIOMOTaeT TPaKJaHUHY
BCTaTh CO CTYyJla, BLINTH W3 KaOWHeTa, OTKPhIBAeT /IBEpH, COMPOBOKJAET TpakJaHWHA K
BBIXO/ly W3 3/jaHHs, W TMPOBOXKaeT Ha yJWIly, 3apaHee TIpeAyrpeJuB TOCETUTES O
CylIecTBYIOIIMX Oapbepax B 37laHWM, TiepefiaeT IpakKJaHWHA COTIPOBOKAAOLEMY JIHLTY
W/TU TI0 €r0 >KeJlaHWI0 BbI3bIBaeT aBTOTPAHCIOPT.

[Tpu obpaiijeHry TpaXkAaHuHa C AedeKTaMu CyXa NpeIpUHUMAIOTCS CeAyolye
JIeCTBUS:

- COTPYAHUK OTJena, OCYLIeCTB/SIOLUMNA MpUeM TpaK[aH C HapylLleHueM CJyxa,
oOpaiijaeTcsi HeIOCpeJCTBEHHO K HeMY, CIIpalliMBaeT O L[e/IM BU3UTa U AaéT KOHCY/IbTal[HI0
pa3MepeHHbIM, CIOKOWHbIM TeMIIOM peYd, MPU 3TOM CMOTPUT B JIMLO TTOCETUTeJIs,
TOBODUT SICHO, CJIOBA [IOTIOJIHSIET TIOHSATHBIMUA >KecTaMd, BO3MOXKHO OOlijeHHe B
nucbMeHHOU hopMe MO0 uepe3 repeBOAUNKa KeCTOBOTO si3bIKa (Cyp0TiepeBoAurKa);

- COTPYJHHUK OT/AeJa, OCYIeCTB/ISOINM MPUeM, OKa3blBaeT MOMOLLb U COJEUCTBHE
B 3ar10/IHeHHY 0/IaHKOB 3as1B/IEHHH, KOITUPYeT HeoOX0uMbIe JOKYMEHTHI.

2.15.3. TpeboBanuss K KOMGMOPTHOCTM U [AOCTYITHOCTH TIPeIOCTABJ/I€HUS
MyHULIUNAIbHOU ycayrdk B M®IL]  yTBepk[eHbl MoCTaHOB/IeHUeM IIpaBuTe/bCTBa



Poccutickoit @epnepanuu ot 22.12.2012 Ne 1376 «O06 yTBepaeHun [IpaBui opraHu3alyn
JesITeNTlbHOCTU MHOTO(YHKLIMOHAIbHBIX L[EHTPOB TMPeJOCTaB/IeHUsl TOCY[apCTBEHHBIX U
MYHULIUNA/IBHBIX YCIYT».

2.16. Tloka3areny JOCTYITHOCTH U KayeCTBa MYHULIUNAIBHOW yC/TyTH.

2.16.1. OcHOBHBIMU IIOKa3aTejasIMU [OCTYITHOCTM M KauyecTBa IIpejoCTaB/IeHUs
MYHULMIAJIBHOW YCITYTU SIBJISIFOTCSL:

- PpacrioJIOKeHHOCTb IIOMeIlleHUM YIIOJIHOMOYEHHOI'O OpraHa, IpeZjHa3HauyeHHbIX
[JIs TIpefloCTaB/eHUs] MYHHULIMIIAJIBHOM YC/IyTM, B 30He [OCTYITHOCTM K OCHOBHBIM
TPaHCIIOPTHBIM MarucTpasm;

- CTelleHb UWH()OPMHPOBAHHOCTH 3asiBUTE/I O TMOpsiKe TIpeJoCTaB/eHUs
MYHULIMNIABHOW  yCIyTW  (JOCTYNHOCTh WH(GOpMalMd O MYHULMIAIbHOW YCIyTe,
BO3MOYKHOCTh BbIOOpA criocoba momydyeHus UHPOpMaLum);

- BO3MOXHOCTb BbIOOpa 3asiBuTesieM ((opM oOpailjeHUss 3a TOJyueHreM
MYHULUIATbHOU YCIYTH;

- JOCTYIHOCTh OOpalljeHusi 3a MpefoCcTaBleHueM MYHULUIAJbHON YCIyTH, B TOM
yucsie Jis JIML C OFPaHUYeHHBIMU BO3MOKHOCTSMU 3/10POBbSI;

- CBOEBPEMEHHOCTh MpeJOCTaB/IeHUs] MYHULIUIAIbHOM YCIYTM B COOTBETCTBUHU CO
CTaH/apTOM ee IIpeJ0CTaB/IeHUs;

- coOmo/ieHe CpPOKOB TIPeJOCTaB/IeHUs] MYHHULMMAIbHONW YCIYyTM W CPOKOB
BBITIOJIHEHWS aJMUHHCTPAaTUBHBIX IIpOLleflyp IIpU TPefOCTaBJIeHUH MYyHULMIAJIbHOU
yCIIyIy;

- BO3MOJKHOCTb MOJIyueHus1 MH(OPMAaLMY O X0/ie MpeJ0oCTaBIeHUss MyHULMIA/TIbHOU
yCIIyTH;

- OTCYTCTBUe OOOCHOBaHHBIX >Kal00 CO CTOPOHBI 3asiBUTE/sI IO pe3yJbTaTaM
TIpe/l0CTaB/IeHUsI MYHULIMIIATbHOU YCIYTH;

- OTKpBITBIA [JOCTYIl JJjis 3asBUTe/led K HWHQOpPMAalMU O TOpSZKE M CPOKax
NpeJoCTaB/eHUs ~ MYHULMMAJbHOM  YCAyrW, mopsiike  o0)kajioBaHUSI — JeMCTBUM
(6e3meiicTBUST) YIIOTHOMOUYEHHOTO OpraHa, pyKOBOUTEJISI yTIOJTHOMOUEHHOTO opraHa 0o
CreLMaarcTa yroJIHOMOYeHHOT O OpraHa;

- Hamuuue HeoOXOAMMOrOo U /OCTaTOUHOrO  KOJMUYeCTBa  CIIeL{Ua/MCTOB
YIIOJIHOMOUYEHHOI'O OpraHa, a TakKe ITOMeLl[eHU! YIIOJIJHOMOYEeHHOI'0 OpraHa, B KOTOPBIX
OCYLLIeCTBJISIETCS TIPUeM 3asiBJIEHHH U JJOKYMEHTOB OT 3asiBUTeJIeH.

2.16.2. Ymo/HOMOYeHHBIMA OpraHaMH obecIieurBaeTCs CO3ZjaHWE HHBA/IAAAM WU
WMHBIM MajJOMOOW/IbHBIM TpyMIaM HacejleHus C/IeAYIOLUMX YCAOBUN [JOCTYITHOCTU
MYHULUMAIBHOW yCIyTH B COOTBETCTBMM €  TpeOOBaHHMSIMH, yCTaHOBJIEHHBIMU
3aKOHO/IaTe/IbHbIMU Y UHBIMU HOPMaTHMBHBIMU IPAaBOBLIMU aKTaMU:

- OKa3aHue WHBa/IK/IaM TMOMOIIY, HeoOXOAUMOW [Jjisl TO/yueHUs] B AOCTYITHOW Jist
HUX (popme MH(OpPMaLMK O TIpaBU/IaxX MpeJOCTaBAeHUs] MyHULMNAJbHOW YCJIyTH, B TOM
yucie 00 odopMaeHnd HeOOXOMUMBIX [Ji TIOAy4YeHUs MYHULIMTIAJILHOU YCIyTH



JOKYMEHTOB, O COBEPIIEHHUH UMH APYTHUX HEOOXOAMMBIX /I/Is1 TIOJTyUeHHsI MYHHULIATIaTbHON
YCIIYTH IelCTBUM;

- TpeJoCTaB/ieHWe MYHUIMIIA/JILHOW YCAYyTW WHBaaUW[aM IO CAyXy, TMpU
HeoO0XOJMMOCTH, C UCII0/Ib30BaHUEM PYCCKOT'O >KeCTOBOTO si3blKa, BK/IHOYasi obecrieueHue
JI0MYyCKa B MOMeLLeHre Cyp/ionepeBojurKa, TU(I0CYPAOIIepeBOAUMKaA;

- OKasaHuhe TIOMOIIM WHBaAWJaM B TIpeoZiofieHMH OapbepoB, MeIIarIIUX
TIOJTyYEeHHUI0 MYHULIUIA/TIBHOU YCJIyTU HapaBHe C APYTMMU JIMLIAMMU.

2.16.3. [1pu nipefocTaBieHU MyHULIUIATIBHOU YCIYTU B3aUMOJENCTBHE 3asBUTEIS
CO CITeLMaTMCTOM YITOJTHOMOYEHHOTO OpraHa OCYIIeCTBJISIeTCS TPY JIMYHOM OOpaltieHuu
3asiBUTeJIS:

- JJ/Is TIoJTydyeHuss WH(OpMalLMy T0 BOMpPOCaM Tpe/IoCTaBAeHUs] MYHUIUIATbHOM
yCIIyTH;

- U1 I0/1a4M 3asiBJIEHUS U IOKYMEHTOB;

- 17151 TIOTy4yeHUst TH(OpMaLUK O X0/ie MPeI0CTaB/IeHUs] MyHULIUMNATIbHOU YCITyTH;

- /151 IOJTyYeHus pe3y/bTaTa NpeJoCTaBIeHUs] MyHULIMNAJIbHOW YCITIyTH.

[Ipomo/KUTeTBHOCTD B3aUMO/IeCTBUS 3as9BUTeJISA co CIeLagarcToM
YIIOJTHOMOYEHHOI'0 OpraHa He MOJKeT IpeBbIllaTh 15 MUHYT.

2.16.4. IlpepocraBieHre MyHULUNAIBHOW ycayrd B M®II BO3MOXHO TIpY Ha/TMuur
3aK/IFOUEHHOr0 COTJIalleHrst O B3aMMOJEWCTBUU MeXy YIOJHOMOYEHHBIM OPraHOM H
M®II.

YTo/mHOMOYeHHbIM opraH obecrieunBaeT WH(POPMHUpPOBaHWE 3asiBUTE/NIed O
BO3MO>KHOCTH TIO/Ty4eHUsT MYHUIMMAIbHOW yciyrd Ha 6aze M®LI. B ciyuae mogauu
3asgB/IeHUs] O TMpeZioCTaB/IeHNd MyHULMNanbHOW yciayru B M®Ll HemocpencTBeHHOe
Trpe/loCTaB/eHue MyHULIMINAJIbHOW YCIIYTHU OCYILeCTBIISIeTCs YIIOTHOMOYeHHbIM OPraHOM.

[IpemocTaBieHve  MyHULMIAJIBHOM  YCAYrM — TOCPEACTBOM  3arpoca O
TIpe/OCTaB/IeHUH JBYX M 0ojiee TOCYJapCTBEHHbIX W (WIM) MYHHUIUMNA/IBHBIX YCIyT
(komriekcHOro 3aripoca) B M®I] mpu ogHOKpaTHOM oOOpalieHydd 3asBUTeNs He
OCYLLeCTBJISIETCS.

2.17. Wuble TpeboBaHUS, B TOM UHCJAe YUYMTHIBAIOIIMe OCOOEHHOCTU
Npe/iOCTaB/IeHUs MYHULIUNAJIBHOU YCIYyTM MO SKCTepPUTOPUATIbBHOMY TIPUHLIAIYY U
0COOEeHHOCTH TIpei0CTaB/IeHNsI MyHULIUTATLHOW YC/IYTU B 37IeKTPOHHOM (hopMe.

2.17.1. TlpepocTaBieHrWe MYHULMMNAIBHOM YCIYTH 10 S5KCTePPUTOPHATIBHOMY
TIPUHLMITY HEBO3MOXKHO.

2.17.2. 3asiBUTe/Nb BrpaBe OOpaTUTHCS 3a TIpPeOCTaB/IeHHEM MYHULIATIATBHON
YC/IYyTU U TOJAaTh JOKYMEHTHI, YKa3aHHbIe B IyHKTe 2.6 HaCTOosALLero afMUHUCTPAaTUBHOIO
perjiaMeHTa, B 3JIeKTpoHHOW ¢opme uepe3 EIII'Y, PIII'Y ¢ wucnonb3oBaHUEM
3JIEKTPOHHBIX [JOKYMEHTOB, MOJAMMUCAHHBIX 3/IEKTPOHHOW MOJIUChI0 B COOTBETCTBUU C
tpeboBanusimu PenepanbHoro 3akoHa oT 06.04.2011 Ne63 «O6 371eKTPOHHOM TIOTICH».

YTOMHOMOYeHHbIM opraH obecrieurBaeT WHGOPMHUPOBaHUWE 3asiBUTENEM O



BO3MO>KHOCTH MOJIyUYeHHs1 MyHULUIanbHou ycnyru yepes EIITY, PIIT'Y.

Oobpamenue 3a yciyroii uepe3 EINT'Y, PIIT'Y ocyiecTBasieTcsl yTeM 3arioTHEHUS
VMHTEPAKTUBHOM (OpMbl 3asiBjieHHs ((DOPMHpOBaHMS 3ampoca O TpejoCTaB/IeHUU
MYHULIMTIAIBHOW YC/IyTH, COZlep>KaHWe KOTOPOr0 COOTBETCTBYeT TpeOoBaHUSIM (HOPMBI
3asB/JIeHUs], YCTaHOB/JEHHOW HACTOSLMM aJMUHHCTPAaTUBHBIM perjiameHToM) (manee -
3aripoc). OOpailieHre 3asBUTe/si B YIOJHOMOUYEHHBIM OpraH yKa3aHHBIM CIIOCOOOM
obOecrieuriBaeT  BO3MOXKHOCTb ~ HArlpaB/ieHHWsT W TIOJIydeHHs  OAHO3HAUHOU U
KOH(MUIeHIIMaIbHOM MH(pOpPMAIUM, a TaKXKe TMPOMEXKYTOUHBIX COOOIeHH W OTBETHOMN
rMH(MOopMalK B 3/IEKTPOHHOM BH/ie C UCIO/Ib30BaHUEM 3/IeKTPOHHOU TIOANMCH B MOPSIKe,
rpeJlyCMOTPEHHOM 3aKOHOIaTe/IbcTBOM Poccuiickon ®efieparuu.

2.17.3. Tlpu mnpenocTaBlieHUM MYHULIUMAIBHONW YyCJIyTM B 3/IeKTPOHHOUW ¢opme
nocpegcteoM EITY, PIIT'Y 3asBuTento obecrieunBaeTcs:

- MoyyeHve MH(OpMaLUU O MOpsi/iKe U CPOKax MpeJoCTaBlIeHUs] MyHULMIIaTbHOU
yCIyTH;

- 3aMiChb Ha TIpUEM B YMOJHOMOYEHHBIM OpraH /[yid IOofaud 3asB/IeHUs U
JIOKYMEHTOB;

- (popMHUpOBaHUe 3aMnpoca;

- IPYieM U perrucTpalys YIoJHOMOYEeHHbIM OPraHOM 3arnpoca U JOKYMeHTOB;

- IOJIy4YeHue pe3yJbTaTa IpefjoCTaB/IeHrs MyHULIUIIAIbHOW YCIYTH;

- MIOJTlyYeHre CBeJIeHUM O XOZe BBIMIOJIHeHUS 3arpoca;

- OCy1LLIeCTBJIeHHe OLIeHKH KadyeCTBa MpeJj0CTaB/leHNs MYHULIUIIAIbHOW yCTyTH;

- JocynebHoe (BHecyeOHOe) 00ka/loBaHHE PeIlIeHud U JehcTBui (0e3aericTBYs)
YTIOJTHOMOYEHHOTO OpraHa, PyKOBOAUTEsI YIIOJTHOMOUEHHOTO opraHa Jinbo crieruanucTa
YIIOJIHOMOUEHHOI'O OpraHa.

2.17.4. Tlpu QopmMupoBaHuMM 3armpoca B 3JEKTPOHHOM BHJle  3asBUTEIO
obecrieunBaeTcsi:

- BO3MOXXHOCTb KOMNMPOBAaHWS M COXPaHEHUsl 3ampoca W WHBIX JOKYMEHTOB,
HeOOXOAUMBIX [I/Isl TIPeZi0CTaBAeHUs] YCIyTH;

- BO3MOXXHOCTb TeuaTd Ha OyMa)KHOM HOCHTesie KOIMUHU 3/IeKTPOHHOW (OpMbI
3anpoca;

- COXpaHeHue paHee BBeJIeHHbIX B 3JIEKTPOHHYHO (OpMy 3arpoca 3HaueHud B
000l MOMEHT TIO >KeJlaHWIO T10/Ib30BaTesisi, B TOM YKCJ/ie TIPU BO3HUKHOBEHUM OIIMOOK
BBO/Ia M BO3BpaTe /il IOBTOPHOI'O BBO/Ia 3HAUEHWI B 3/IEKTPOHHYIO (JOPMy 3aripoca;

- 3aroJiHeHWe ToJjiell 3/71eKTPOHHOM (opMbl 3arpoca /[0 Hayaja BBOZA CBeZieHUi
3asBUTE/IEM C  WCIOJb30BaHWEM  CBeJleHWH, pasMelleHHbIX B  (ejepasbHOU
rocyiapCTBeHHOM HWH(OpMalMOHHOW cucTteMe «EauvHas cuctema ujeHTU(DUKALUA U
ayTeHTU(UKALIUU B VH(paCTPYKTYype, obecreunBaroiiieit VH(OPMaLMOHHO-
TeXHOJIOTUYeCKOe B3aMMOJEMCTBHME WH(POPMALMOHHBIX CHUCTEM, WCIO/b3yeMbIX IS
NpeJioOCTaB/eHUsI TOCY/JapCTBEHHBIX YW MYHUIUIIA/IbHBIX YCJAYT B 371€KTPOHHOM (hopme»
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(manee - ECUA), u cBesienuii, ony6mmkoBaHHbiX Ha ETIT'Y, PIIT'Y, B uacTH, Kacaroieics
cBefieHuM, orcyTcTByroux B ETIIY, ECUA;

- BO3MOKHOCTh BEpHYThCSI Ha /IF000M 13 3TAroB 3ario/iHeHUs 37IeKTPOHHOU (hOpMBI
3arpoca 6e3 morepu paHee BBeZieHHOM MH(OpMaI[1y;

- BO3MOXKHOCTb fgoctyna 3asButens Ha EIII'Y, PIII'Y Kk paHee mogaHHbIM UM
3arnpocam.

[Ipy HampaBieHMM 3arpoca HCIIOJb3yeTCsl TMPOCTasi 3JIeKTPOHHAs TMOAIUCh, MPU
YCJIOBUH, UYTO JIMYHOCTH 3asiBUTEJISA YCTAHOBJIEHA MPU aKTUBALIMU YUYeTHOW 3arlvCH.

2.17.5. YBegomiieHUe Ha TepeBOJ, KWJIOTO TIOMellleHHsI B HEXXW/I0oe ToMellleHue
WM HE)KWJIOTO TOMeLeHUsT B )KUIoe MoMelleHre (0TKa3 B MepeBojie) BblAaeTcs B opme
3JIeKTPOHHOTO JoKyMeHTa mnocpeactBoMm EINY, PIITY, mnoamucaHHOrO 3/1eKTPOHHOU
TIOZIMCHIO, B C/Iydae, eC/Id 3TO yKas3aHO B 3asiBJICHUU O IepPeBOJe XKUJIOr0 MOMeLeH:s B
HEXWJI0e TIOMellleHUe WM HEeXXUJIOro MOMeLleHUs] B JKWJIoe MOMellleHre, HallpaB/JeHHOM
yepes EIIT'Y, PIIT'Y.

Pe3ynbTaT npenocTaB/ieHUst YCJIYTH  HAaMpaBisieTCs YIIOJHOMOYEHHBIM OPraHOM B
3/IEKTDOHHOM BH/Ie 3asBUTEJI0 TOJILKO TIPU YCJIOBMM CBEPKHM 37eKTPOHHBIX 00pa3oB
JIOKYMEHTOB, HaripaBJ/ieHHbIX 3asButTesieM nocpezactsoM EIITY, PIIT'Y, ¢ opuruHanamu
Npyd JUYHOM oOOpallleHUy 3asiBUTesiss B YIOJHOMOYEHHBIM opraH (MpuU TMOCTYTUIEHUU
yBeJOMJIeHUSI OT YTIOJIHOMOYEHHOT'0 OpraHa O TOTOBHOCTH pe3y/ibTaTa B TMUHBIA KaOMHeT
3asiBuTesis1 Ha ETIT'Y, PIITY).

B Liessix TIpoBe/ieHusT CBEPKU 3/IEKTPOHHBIX 00pa30B IOKyMEHTOB C OPUTHMHA/IAaMU U
MOyYeHUs1 pe3y/bTaTa IMpeoCTaB/AeHUuss YyCayrd Ha OymakHoM HocuTene (eciu
3asgBUTE/IEM YKa3aHO B 3arpoce, HarpaB/IeHHOM B YIIOJIHOMOYeHHbIM opraH, yepe3 EINI'Y,
PIIT'Y, o mosiyueHuu pe3yJsbTaTa YCIyry Ha OymakHOM HocuTesie) 3asiBuTennto Ha EINTY,
PIIT'Y obecrnieurBaeTcs 3aMuch Ha TIPUEM B OT/e/, IIPYU 3TOM 3asiBUTE/TF0 00ecTrieurBaeTCst
BO3MO>XHOCTb:

- 03HaKOMJIEHWsI C pacrucaHveM paboTel oTfena MO0  yIOJHOMOYEHHOTO
COTPYJHUKA OTJena, a Takke C JOCTYNHbIMM [/ 3aluCd Ha TMpUeM JaTraMu U
VHTEpBa/laMu BpEMEHU MpUema;

- 3amMcu B JmoOble CBOOOAHBIE [ TIpYeMa JaTy W Bpems B Tipefernax
YCTaHOBJIEHHOT'O B OT/iefie rpaduka rnpuema 3asiBUTeIeu.

B uensix mnpepocraB/ieHHMss MYyHULMIIABHOU YC/IYTM YCTaHOBJIEHWE JIMYHOCTU
3as9BUTeJISI MOXKEeT OCYLLeCTBJ/IATLCSA B XOZe JIMUHOIO preMa IoCpeiCTBOM IIpe/bsIB/IeHus
macriopta rpaxkzaaHuHa  Poccuiickort  ®Pepepauyy b0  MHOTO — [JOKYMEHTa,
YAOCTOBEPSIIOLLEr0 JIMYHOCTb, B COOTBETCTBUM C 3aKOHOJATenbCTBOM Poccuiickou
defepald WM TOCPEACTBOM MAEHTU(PUKALMK UM ayTeHTU(PUKALMKM B OpraHax,
MpeJOCTaB/SOIMX MYyHULUMNAJAbHbIe yCIYTHM, MHOTO(QYHKLMOHANbHBIX LE€HTpax C
MCITI0/Ib30BaHMEM WH(POPMALIMOHHBIX TEXHOJIOTUM, TIPelyCMOTPEHHbIX 4acThio 18 cTaThu



14.1 PepepanbHOoro 3akoHa ot 27.07.2006 roga Ne 149-®3 «O6 wuHpopmaruy,
VMH(OPMALIMOHHBIX TEXHOJIOTHUSIX Y O 3all[iTe UH(POpMaLun».

[Ipy npemocTaBlieHUM MYHULMIIATBHOM YCJIYTM B 37€KTPOHHOM  (opme
neHTUhUKAIIMKM U ayTeHTU(hUKAI[UHA MOTYT OCYIIIeCTBISTHCS TTIOCPe/ICTBOM:

1) emuHOM cuUCTeMbl UJEHTU(PUKALIMM U  ayTeHTU(PUKALMM WIA  HHBIX
roCyJapCTBeHHbIX  HMH(OPMAlLMOHHBIX  CHACTEeM, €eCJAM TakKue TOCyAapCTBeHHbIe
vH(OpMalMOHHbIe CMCTeMbI B ycTaHOBeHHOM [IpaBuTenbctBoM Poccuiickoit ®epepaiiyu
TopsiiIke 00ecreunBaroT B3aUMOZJEMCTBHE C eAWHOW CHUCTEMOM WAeHTU(PHUKALUU U
ayTeHTU(PUKALIMW, NP YCIOBUM COBIAJIeHUsI CBeZleHUM 0 (PU3MUYeCcKoM Julje B yKa3aHHbIX
MH(OPMAaIMOHHBIX CUCTEMaX;

2) eAuHOW CHUCTeMbl WAeHTU(PUKALMW W ayTeHTUPUKauMd U  eJAUHOU
WHGOPMAI[MOHHON CHUCTeMbI TIePCOHAMbHBIX JaHHBIX, obecrieunBaromieii 06paboTKYy,
BK/IIoUasi cOOp M XpaHeHHWe, OMOMeTPHUEeCKHX IePCOHAbHBIX /IaHHBIX, UX MPOBEPKY U
nepefjauy WHMOOPMAIIMK O CTEITeHA X COOTBETCTBHS TIPe0CTaB/IeHHBIM OHOMeTPHUYECKUM
TepCOHaIbHBIM JIaHHBIM (DU3UUYeCKOro JIULIA.

3. Cocras, nmocjief0BaTe/IbHOCTH U CPOKU BBITNIO/THEHUSA
a/[MHUHUCTPATHBHBIX MpoueAyp (AeiicTBUM), TPeOOBaHHS K MOPAAKY
HX BBINO/IHEHHUS, B TOM YK C/Ie 0CO0eHHOCTH BbITIO/THEHUS
a/IMUHHMCTPAaTHBHBIX MpoLeAyp (/e CTBUI) B 3/IeKTPOHHOM hopme

3.1. TlpepocraBneHWe MYHHULMIAIBHONW YC/IYTU BK/IIOYaeT B cebs ciiedyroiye
aJMUHUCTPaTUBHBIE MPOLIeAYPHI:

- TIpUeM U Ppeructpauus 3asiBjeHus M [JOKYMEHTOB Ha I[IpeJoCTaB/ieHUe
MYHHULIUNATBHOU YCIyTH;

- (opmMHpOBaHWe U HamnpaBjeHWe MeXBeJOMCTBEHHBIX 3alpOCOB B OpraHbI
(opraHu3aiuy), y4acTBYIOIME B TpeJOCTaB/J€HUU MYHULIMNAJIBHOW yCayrd (mpu
Heob6X0IMMOCTH);

- TIPUHSTHE pellieHusl O COTJIaCOBaHMH WU 00 OTKase B COT/IacCOBaHUU TMepeBOa;

- Bbljaya (HampaBleHWe) [OKYMEHTOB 110 pe3y/jbTaTaM IIpefoCTaB/eHuUs
MYHHULIUMAJIBHOU YCIIyTH.

3.1.1. Ilpuem u peructpanusi 3asBjeHWs U [OKYMEHTOB Ha IIpeJoCTaBjieHHe
MYHHULIUMNAJIBHOU YCJIyTH.

OcHoBaHMeEM [/ Hayaja IpeAoCTaB/AeHUs MYHMULUIIAJbHOW YCIYTH SBJSIETCS
MUUHOe oOpaiiieHue 3asBuTesis B oTAen, M®I] 1o Mecty >kutenbcTBa (MecTy npeObIBaHuS,
MecTy (DaKTUUeCKOro TIPOKWBaHUsI), C 3asiBieHMeM U JOKYMeHTaMW; I[IOCTYIljieHue
3asB/IeHHs U KOMWUM [TOKYMEHTOB MOUTOBBIM OTIPAaB/I€HHWEM WX B 3JIEKTPOHHOU (popme
yepes3 EIII'Y, PIIT'Y.

3.1.1.1. Tlpu nwuHOM oOOpalleHUd 3asBUTE/ST B YIIOJIHOMOYEHHBIH OpraH
CreLaJMCT YyIIOJTHOMOUEHHOT0 OpraHa, OTBeTCTBEHHbIM 3a MPHEM U Bbl/lauy JOKYMEHTOB:



- yCTaHaB/IMBaeT JIMUHOCTb  3asiBUTe/II HAa  OCHOBAaHUM  JIOKYMEHTa,
yIOCTOBEPSIIOIIET0 €ero JIMUHOCThb, TIpeJiICTAaBUTeNsl 3asiBUTeNsi - Ha OCHOBaHUU
JIOKYMEHTOB, YZIOCTOBEPSIOIIHX ero JTMYHOCTh U TTOJTHOMOYHS (B C/Tyuae ero oopartieHus);

- TIpOBepsieT CPOK [IeHCTBUS JOKyYMeHTa, YZOCTOBEpPSIOIero €ero JIMUHOCTh U
COOTBETCTBUE JIaHHBIX JIOKYMEHTa, y/I0CTOBEPSIOIIEr0 TUYHOCTh, JaHHBIM, YKa3aHHLIM B
3asB/IeHUM O TIepeBOJie JKWIOTO TIOMellleHHsI B HeXWioe ToMelljeHHue WU HEeXUI0ro
TIOMelL[eHUs B )KUJI0e TIOMelljeHHe U MPUIOKeHHbIX K HeMY I0KyMeHTaXx.

B xo/ie mprieMa JOKYMeHTOB OT 3asiBUTeJIsI CIeLIUaUCT, OTBETCTBEHHBIHN 3a TIpUeM U
BbIZIauy JOKYMEHTOB, y/I0CTOBEPSIETCSI, UTO:

- TEKCT B 3asBJIeHUU TIepeBO/ie JKUJIOTO TIOMeII|eHUs] B HeXXWIoe TOMellleHre WIN
HEeXXUJIOT0 ToMelleHus B )KUIoe TIoMellleHUe MOoAAaeTCsi IPOUTeHUIO;

- B 3asB/IECHUU TepeBOJie >KWIOrO TOMeIljeHUsI B HEeXWIoe ToMellleHhe WIu
HEXXUJIOTO TIOMeIl[eHUsI B JKWIoe ToMellleHWe YyKa3aHbl (aMuausi, uMsi, OTUeCTBO
(mocnemHee - MpH HaMAuMM) (PU3HMUECKOTO JMIja MO0 HauMeHOBaHHWE HOPUUYECKOTO
DIZIER

- 3asBJieHWe O TIepeBOZie JKW/IOr0 T[IOMeIlleHHsI B HeXuioe TIOMelljeHue WIn
HEXXUJIOTO TIOMeITIeHUs B )KU/I0e TIOMellleHYe TTOZITMCaHO YII0JTHOMOUEHHbBIM JTUIOM;

- TIpWUJIOXKeHbI JOKYMeHThl, HeoOXouMble [Jisi TpeAOoCTaBeHUsT MYHHULUMTAIbHON
YCJIyTH.

[Tpu yctaHoB/ieHUHU (DaKTOB OTCYTCTBUSI HEOOXOAUMBIX TOKYMEHTOB, 00s13aHHOCTh
10 TIPe/IOCTAaB/IEHHI0 KOTOPBIX BO3/IOKEHAa Ha 3asgBUTeNs, TIPU HECOOTBETCTBUU
NIpe/ICTaB/IeHHbIX  TOKyMEHTOB TpebOBaHUSIM aJMUHUCTPDATUBHOTO perjiaMeHTa -
yBeJOMJIsieT 3asiBUTe/Isi O BBISIBJIEHHBIX HeJO0CTaTKaxX B IMpeJCTaBAeHHBIX JOKyMeHTaX U
Tripe/ijlaraeT MPUHSATb Mephl 10 UX YCTPaHEeHUIO.

B cnyuae ecnu 3asBUTe/b HAacTavBaeT Ha TMPUHATUUA JOKYMEHTOB - TPUHUMAaeT
TIpe/iCTaB/ieHHbIe 3assBUTE/IEM [JOKYMEHTHI.

B cnyuae ecnu 3asiBUTe/Tb CaMOCTOSITE/TLHO PEITU/ MPUHATh MephI 10 YCTpaHeHHo
HeJIOCTaTKOB, TIOC/Ie WX YCTpaHeHUsi TOBTOPDHO oOpailjaeTcsi 3a TMpejoCcTaB/eHueM
MYHUIUTIATBHOW YC/IYTU B TIOPsIZIKe, TIPeAYCMOTPEHHOM HACTOSIIIIMM a[IMUHACTPAaTUBHBIM
perjaMeHTOM.

Komnuu JoKyMeHTOB, He0OXOJUMBIX [I7Is TIPe/IOCTaB/IeHHs MYHULIMTIAIbHON YCIyTH,
TMIpe/ICTaB/ISIFOTCS B YTIOJTHOMOUEHHBIN OpraH BMecCTe C MOA/IMHHUKaMU [/1s1 CBEPKH.

Eciiv mipeficTaB/ieHHbIe KOTIMM YKa3aHHBIX JOKYMEHTOB HOTapHasbHO He 3aBepeHbI
(1 X HOTapUabHOE 3aBepeHue He MpeAyCMOTPeHO (ejepabHBIM 3aKOHOM), CITeL[AaINCT,
OCYILIEeCTB/ISIFOLWI TIPUeM [JOKYMEHTOB, CPaBHUB KOTIMM IOKYMEHTOB C UX OpUTHMHaIaMH,
BBITIO/THSET Ha TaKUX KOMUSX HaAIMUCh 00 UX COOTBETCTBUH OPUTHHA/IaM, 3aBepsieT CBOei
TO/INMUCHIO C YKa3aHWeM (PaMUIUU U UHULIAAJIOB.

3asBUTENI0  BbIJAETCS  pPAClMCKa, COIJIaCHO TIPUIOXKEHUI0 3 HACTOSILero
aJIMUHUCTPATUBHOI'O perjiaMeHTa, B MOJyUueHUU OT 3asiBUTe/Is1 JOKYMEHTOB C yKa3aHUeM



VX TepeyuHs M J1aTbl UX MOJIyYeHUs], @ TaKXKe C YKa3aHueM MepeyHsi JOKYMEeHTOB, KOTOPhIe
OyAyT TOJTyueHbI TI0 MeKBeZIOMCTBEHHBIM 3aripoCaM.

MakcuMasibHbIM CPOK BBITIOJIHEHUST aJIMUHUCTPAaTUBHOU TPOLeAYPhI M0 TIpUeMy U
pPerucTpalyu 3asiB/ieHUs] O MepeBOZie >KUJIOr0 TIOMeIleHHs B HeXWIoe ToMelleHhe WIU
HEXWJIOTO TIOMeIl[eHHs] B JKU/ioe TOMellleHWe W TPWIOXKeHHbIX K HeMYy /JOKYMEHTOB
CoCTaBJ/igeT 15 MUHYT.

Kputepuii TpUHATHSA pelleHusl: TMOCTYIJIEHHWe 3asiBlieHUs O TIepEeBOJE >KUJIOr0
TIOMeEILeHYs B HEXKU/I0€e TIOMeIlleHHe WM HEXXU/IOTO TOMEILeHHs B >KUJI0e ToMellleHue U
TIPUJIOKeHHBIX K HEMY IOKYMEHTOB.

Pe3ynbTaTOM aJMUHHUCTPAaTUBHOM TIPOLIElypPhI SIBASIETCS TPUEM M pervucTpanus
3asB/IeHHs O TEePeBOJE JKWJIOTO TOMELeHHS B HEXW/IOe TMOMeIeHHe WU HEeXUIOro
TIOMeILL[eHHUS B )KUJI0€e IMOMellleHre U MPUIOKEeHHbBIX K HEMY IOKYMEHTOB.

Nudopmarusi 0 nprveMe 3asiB/ieHHs O MEPEBOZE >KU/IOTO TOMELeHUs] B HEeXUI0e
TOMell[eHhe WM HEXXUJIOr0 MOMeEILeHUsT B JKWIoe TMoMellleHre U MPUWIOXKEHHbIX K HemMy
NOKYMEHTOB  (PMKCHUDYyeTCsi B  CHCTeMe  3JIEKTPOHHOTO  JIOKyMeHTooOopoTa
YIIOJTHOMOUYEHHOI'0 OpraHa.

B [geHb perucTpaljuy 3asiBjieHHWs O TlepeBOjie >KWJIOr0 TIOMeIleHUsI B HeXH/0e
TIOMeILLleHEe WA HEXWIOrO MOMeLLeHUsI B )KUJIoe TTOMellleHre Y TPU/IOKEHHBIX K HEMY
JIOKYMEHTOB, CIEeLUaJMCT, OTBETCTBEHHbIM 3a IIpUeM JOKYMEHTOB, MepeziaeT
MOCTYIUBILYE JOKYMEHTbI HaUa/IbHUKY YTTOJTHOMOYEHHOI'O OpraHa.

HauvanbHUK yIIOTHOMOYEHHOIO OpraHa OTIMChIBAeT MOCTYMHUBIIME [JOKYMEHTbI
Haua/IbHUKY OT/leJla, OTBETCTBEHHOrO 3a IIepeBOJi >KUJIOT0 ITIOMEIeHHsS B HEXUJIOoe
TOMell[eHHe WA HEeXKUIOTO TTOMELLIEHUST B JKUJI0e TIOMellleHre

3.1.1.2. Ilpu HampaB/eHUM 3asiBUTe/IeM 3asiBJleHUs W  [JOKYMEHTOB B
YIOJIHOMOYEHHbIM OpraH IMOCPeACTBOM TMOUTOBOW CBSI3U CIIELIUA/IMCT YIOJTHOMOYEHHOTO
opraHa, OTBeTCTBEHHBIM 3a MPHUEM U BbIauy JOKYMEHTOB:

- TIpOBepsieT MPaBUIBLHOCTb aJ[PECHOCTH KoppecmoHeHIMH. OmmbouHo (He o
aZipecy) TIpUMC/aHHble TIMCbMa BO3BpAIlAIOTCS B OpraHM3al[di0 T[OUYTOBOM CBSI3U
HEBCKPBIThIMY;

- BCKPBIBAa€T KOHBEDPTHI, TMPOBEpPSIeT HaluuyvMe B HUX 3asB/I€HUSI U [JOKYMEHTOB,
00s13aHHOCTB 10 TIPe/IOCTaBIEHUIO0 KOTOPBIX BO3/I0’K€HA Ha 3asBUTEJIS;

- TIpOBepsieT, UTO 3asiB/IeHWe He WCIIOJIHeHO KapaH/allloM, HalmicaHo pa300puMBO,
dbamunuM, uMeHa, oTuecTBa (MpU HaIWMUMM), HaMMeHOBaHHWe, aJ[pec MecTa >KUTebCTBa,
aZpeCc MeCTOHAaXO>XK[EeHHsl, HaMWCaHbl I10JHOCTbIO, TIIOJIMHHOCTL TOATHMCUA 3asiBUTEJIS
3aCBU/€Te/TbCTBOBAHHOM B YCTAaHOBJIEHHOM 3aKOHO/aTe/TbCTBOM MOPSI/IKE;

- TIPOBOJIUT TIEPBHUYHYI0 TMPOBEPKY IpeJCTaB/JeHHbIX KOMNWM [JOKYMEHTOB, WX
COOTBETCTBUE [eMCTBYIOIEMY 3aKOHOZATEeNbCTBY, a TakKKe IpOBepsieT, UTO YKa3aHHbIe
KOIUU 3aBepeHbl B YCTAHOBIEHHOM 3aKOHO/IaTe/IbCTBOM TIOPSIIKE;

- IPOBEpSIeT, UTO KOMUU JOKYMEHTOB He UMEIOT CepPhe3HbIX MOBPEXX/eHUM, HaTuuue



KOTOPBIX He T[I03BOJISIeT OJHO3HAUHO WCTOJIKOBaTh WX COJepKaHue, OTCYTCTBYIOT
TIOUMCTKY, TIPUIMCKH, 3aUePKHYThIe CJIOBA, UCTIPaB/IeHUS.

MakcuMasibHbIM CPOK BBITIOJIHEHUST aJIMUHUCTPAaTUBHOU TPOLeAYPhI M0 TIpUeMy U
perucTpaluuu 3asiBleHust O TepeBojie KWUJIOTO MOMELEeHUsI B HEe)XWIOe MOoMelleHue WIn
HE)XWIOTO TIOMEILIeHUsI B JKWJIOe TIOMeIlleHWe U TMPUIOXKEHHbIX K HeMYy [OKYMEHTOB
CoCTaBJ/igeT 15 MUHYT.

Kputeprii NpUHATUS pellleHUs: TOCTyIUIeHWe 3asBleHUsi O IlepeBOJe >KUJIOro
TIOMELLeHHS B HEeXXWUIOe TOMELLeHWe WIN HeXXUJIOTO TIOMeLeHHs B )KWJI0e TIOMeLeHre U
TIPUJIO’KEHHBIX K HEMY TOKYMEHTOB.

Pe3ynbTaTOM agMUHUCTPAaTUBHOM TMpPOLEAYPHl SB/SETCS NPUEM W perucrpauus
3asBJ/IeHUsI O TIepeBOJie JKWIOrO TMOMeLLeHUs] B HeXW0e TOMeljeHUe WIU HeXUJIOro
TIOMeLLleHYs B JKWJI0e TIOMellleHre U MPUIOKeHHbIX K HeMy JOKYMeHTOB.

Nudopmarusi 0 nprveMe 3asiB/ieHHs O MEPEBOZE >KU/IOTO TOMELeHUs] B HEeXUI0e
TIOMeLLleHre WA HEeXWIOr0 MOMeLLeHUs1 B JKUJIoe TOMellleHre U TPUI0KEHHBIX K HeEMY
NOKYMEHTOB  (PMKCHUDYyeTCsi B  CHCTeMe  3JIEKTPOHHOTO  JIOKyMeHTooOopoTa
YIIOJTHOMOUYEHHOT'O OpraHa.

B pgeHb peructpaumu 3asiBjieHUsI O T€peBOJle >KUJIOTO TIOMELLeHUsT B HeXWioe
TIOMeLL[eHHe WM HEXXUJIOr0 MOMeLleHUs] B JKWIOe TOMelleHre U MPUIOXKEHHBIX K Hemy
JOKYMEHTOB,  CIIe[JUaJlMCT, OTBETCTBEHHbIM 3a TIpUEM [JOKYMEHTOB, IiepejaeT
MOCTYNUBLIKE JOKYMEHTbI HAUa/JbHUKY YIIOJTHOMOYEHHOTO OpraHa.

HavanbHUK yTMOJIHOMOYEHHOTO OpraHa OTIMCBhIBAeT TMOCTYIMBIIWE JOKYMEHThI
HavyaJbHUKY OT/Jena, OTBETCTBEHHOrO 3a I[IepeBOJl JKWJIOTO TIOMELeHUS B HeXUsI0e
TIOMeLLleHre WU HeXKWUJIOTO MIOMeLLeHUs B JKUJIOe TIOMell|eHUe.

3.1.1.3. Ilpvem U peructpaiys 3asiBleHUsI O TepeBO/ie >XU/IOr0 TIOMeIleHUs1 B
HE)XWI0e TOMeLeHUe WU HeXXWJIOr0 MOMeLeHUs] B JKU/IOe TIOMelleHe U MPUI0KeHHbIX
K HEMY JIOKYMEHTOB B (pOpMe 3/IeKTPOHHBIX JOKYMEHTOB.

[Ipy HampaB/ieHUM 3asB/IeHUSI O TMepeBOJie >KWJIOro TOMEeLeHUs] B HeXWIoe
ToMell[eHhe WM HEeXU0ro MOMeIleHUsI B JKWU/I0e TOoMellleHrue B 3/IeKTPOHHOU (opMme
3asiBUTE/MI0 HeoOXozumo 3aronHuTk Ha EIITY, PIITY anekTpoHHYIO0 (opMmy 3aripoca Ha
NpeZioCTaB/eHe MYHMULUIIAJbHOM YCIYTU, NPUKPENUTh K 3asBJEHUI0 B 3JIEKTPOHHOM
BU/le JOKyMeHTbI, He0OX0iUMbIe [I7Isl peA0CTaBIeHNss MyHULIUIATbHOU YCTYTH.

Ha EIII'Y, PIII'Y pa3Meljaetcss obpa3sel] 3alioHEHWS 3JIEKTPOHHOW (DOPMBI
3asiB/IeHrs (3arpoca).

dopMaTHO-/IoThuUecKasi TpoBepka ChOPMUPOBAHHOTO  3asiBjieHUs  (3arpoca)
OCYLLeCTB/ISIETCSI aBTOMAaTUYECKU TIOC/Ie 3arloHEeHUs 3asBUTeeM KaXK[Ooro U3 ToJien
3/IeKTPOHHOM opMbl 3ampoca. IIpu BbISIBIEHMM HEKOPPEKTHO 3allo/IHEHHOTO I10JIst
3JIEKTPOHHOW (DOpPMBI 3ampoca 3asiBUTEe/b YBEAOMJISIETCSI O XapakTepe BbISIBJIEHHOU
OIIMOKKM U TIOpSIJKE ee yCTpaHeHWS TOCPeACTBOM WH(OPMAIIMOHHOTO COOOIIeH!s
Herocpe/iICTBEHHO B 3JIEKTPOHHOU (popMe 3aripoca.



CrieLla/iMCT, OTBETCTBEHHBIN 3a MPUEM U BblJjlauy [JOKYMEHTOB, MPU MOCTYIJIEHUA
3adBJ/IeHYs U JOKYMEHTOB B 3/IeKTPOHHOM BH/le:

- TIpOBepsieT 3/IeKTPOHHbIe 00pa3bl JOKYMEHTOB Ha OTCYTCTBHE KOMIIbIOTEPHBIX
BHUPYCOB U UCKa)XeHHOW MH(OpMaLy;

- perucTpupyer JOKYMEHTbl B YCTaHOBJIEHHOM IIOpPS/IKe, B TOM UMC/Ie B CUCTEMe
3/IEKTPOHHOTO IOKyMeHTO060pOTa yIi0JIHOMOUEHHOT'0 OpraHa;

- HampasJsieT MOCTYIYBIINU NaKeT JOKYMEHTOB B 3JIEKTDOHHOM BHJe HayaJlbHUKY
YIIOJTHOMOUYEHHOI'0 OpraHa.

HavanbHUK yTMO/JIHOMOYEHHOTO OpraHa OTIMCBhIBAeT MOCTYIMBIIWE JOKYMEHThI
HavyaJbHUKY OT/Jena, OTBETCTBEHHOrO 3a I[epeBOJl JKWJIOTO TIOMELeHUS B HeXUsI0e
TIOMell[eHHe U/IA He)XUIOI0 ITOMeLLleHUs B JKUJI0e [oMelleHue.

MakcuMasibHbIM CPOK BBITIOJIHEHUSI aIMUHUCTPAaTUBHOU TMPOLIeAYPhI MO TIpUEMY U
perucTpanuu 3asB/ieHHUs O MepeBOo/ie KWIOr0 IOMeLeHVsI B HeXWIoe IOMelljeHre WIU
HE)KWJIOTO TIOMeLleHUs B JKWJIoe TOMellleHue U TPUIOKEHHBIX K HeMy [JOKYMEHTOB B
(dopMe 3/1eKTPOHHBIX JOKYMEHTOB COCTaB/sieT 1 JieHb.

KpuTepuil TNpUHATHS peLleHHs: TOCTYIUIeHWe 3asiB/IeHHss O TepeBOZe >KUIIOro
TIOMeLL[eHHs B HeXXWUJIoe TOMeLLeHre WIX HeXXUJIOr0 TOMeLeHHs B )KUJI0e TIOMeleHre U
TIPUJIO’KEHHBIX K HEMY TOKYMEHTOB.

Pe3ynbTaTOM agMWHUCTPAaTUBHOM MPOLIEAYPbl SIBJISETCS TIPUEM, PerucTpaLys
3asBJ/IeHHs O TePeBOJe JKWJIOTO TIOMELeHHS B HEXW/IOe TMOMEIeHUe WU HEeXUIOro
TIOMeILL[eHHS B )KUJIO€e TTIOMeLLeHre U MPUIOXKEHHBIX K HeMY JJOKyMEHTOB.

Wudopmaiusi o mipueme 3asiB/ieHUs] O TepeBO/ie JKUJIOr0 TIOMelleHHsI B HeXuioe
TOMell[eHe WM HeXXWIOro IOMellleHUsl B JKWIoe ToMellleHre U MPUIOXKEeHHBIX K Hemy
NOKYMEeHTOB  (UKcUpyeTCsi B CHUCTeMe  3/IeKTPOHHOIO  JIOKyMeHT000opoTa
YIIOJIHOMOYEHHOI'0 OpraHa.

3.1.2. ®opmMupoBaHUe U HarlpaB/ieHUe MeXXKBeJOMCTBEHHBIX 3allpOCOB B OpIaHbI
(opraHmMsaiuy), y4yacTBYHOLIWe B TMpPeJOCTaBJIeHUH MYHULMNAIbHOW YCIyrd (Mpu
HeobX0IMMOCTH).

OcHoBaHueM /yid  Havajla  aJMWHUCTPDAaTMBHOM  TIpOLEypbl  SIBJSI€TCS
Herpe/CTaB/IeHUe 3asgBUTe/IeM mbo ero rpe/iCTaBUTeIeM JIOKYMEHTOB,
TpelyCMOTpeHHbIX noArnyHkramu 2.6.1.1.1 — 2.6.1.1.3 niyHkTa 2.6.1 aAMUHUCTPaTUBHOTO
peryiaMeHTa.

HavanbHUK OT[esia, OTBETCTBEHHOTO 3a TepeBO/| KUJIOr0 MOMeIeHUsI B HeXXUJI0e
TOMeL[eHhe WM HEeXWIOTO TIOMeLeHHS B JKWIOe TIOMeleHHe TI0C/ae TOTy4YeHus
3apervCTpyUpOBaHHbIX [OKYMEHTOB, 3HAKOMUTCS C 3asB/IeHWeM O IlepeBOje >KUJIOro
IIOMeLL[eHHs B HeXXWIoe INoMelljeHre WIU HeXXUI0r0o MOMeLleHHs B )KUJI0e ToMelljeHre U
IIPU/IOJKeHHBIMU K HeMy JOKyMeHTaMu U IlopydyaeT YIO/JIHOMOYEHHOMY CIIeLjuaaucTy
OT/ieJia IPOM3BeCTH NPOBEPKY Ipe/CTaB/IeHHbIX JOKYMEHTOB.

B ciydae, ec/ii yrioJITHOMOUEHHBIM CTIELIMAIUCTOM OTZiena OyJeT BbISIBJIEHO, UTO B



repeyvHe Ipe/CTaBlIeHHbIX JOKYMEHTOB OTCYTCTBYHOT JOKYMEHTHI, TIpelyCMOTPEHHbIE B
noanyHkrax 2.6.1.1.1 - 2.6.1.1.3 nyskra 2.6.1 HacTosllero ajMUHUCTPAaTUBHOIO
perjamMeHTa,  [pPUHMMAaeTCs  pelleHde O  HalpaBJIeHWH  COOTBETCTBYIOILUX
Me)KBeJJOMCTBEHHBIX 3allpOCOB.

Me>XBeJOMCTBEHHbIE 3alpOChl HAMpaB/SIOTCS B CPOK He To3fHee 1 OHSA CO JHSA
TIOJTyUeHHs 3asB/IeHUsI O TepeBOJe >KWIOr0 TIOMeLeHUsT B HEXWIoe TOMeLleHre WU
HEXWJIOTO TIOMELLeHUs] B JKUJIOe TOMeLleHUe U TPUIOKEeHHBbIX K HeMY [JOKYMEHTOB OT
3asBUTEJIA.

HamnpaBneHne MeKBeJOMCTBEHHBIX 3alPOCOB OCYLLECTB/SIETCS B 3J€KTPOHHOMU
dbopMe  TOCpeJCTBOM  €IWHOM  CHUCTEMbl  MEXBEJOMCTBEHHOI'O  3JIeKTPOHHOTO
B3aMMO/IEICTBUS U TOJK/IIOYEHHBIX K HEeU pervOHaJbHOM CUCTEMbl MeKBeJOMCTBEHHOIO
371EKTPOHHOTO B3aUMOZeHCTBUSI.

HampaBieHrue Me>XBeJJOMCTBEHHOTO 3arpoca B OyMakHOM BuUJe [IOMyCKaeTcs
TOJILKO B C/lyyaeé HEBO3MOKHOCTH HampaB/eHWs MeXBeJOMCTBEHHBIX 3arpoCcOB B
3JIeKTPOHHOU (hopMme.

YTO/THOMOYEHHBIN CreluanucT OTAesa 00si3aH MPUHATL He0OX0uMble Mepbl [iJIs
MOJIyYeHUsI OTBETAa Ha Me)KBEJOMCTBEHHBIE 3allpOChl B yCTAHOBJ/IEHHBIE CPOKH.

HarpaBneHne Me)XBeJOMCTBEHHOI'O 3arpoca JOMYyCKaeTCsd TOJBKO B LeJfX,
CBSI3aHHBIX C MIPe0CTaBJIeHneM MYHULIUIAIbHON YCIyTH.

B ciiyuae HernocTyrieHust OTBeTa Ha MeKBeJOMCTBEHHBIM 3alipOC B YCTAHOBJIEHHBIN
CPOK, TIPUHUMAKOTCS Mepbl, TpPeAyCMOTPeHHbIe 3aKOHOJATenbCTBOM Poccuiickou
depneparyu.

MakcrManbHbIM  CPOK  BBINIOJIHEHUSI [AHHOW aJMWHMCTPaTMBHOW IpOLieAypbI
cocTtaB/sieT 5 pabouux JHS.

KpuTepuit NpyHATHA pelleHus: HerpeCTaB/leHue JOKYMEHTOB, NpelyCMOTPeHHBIX
B rnoanyHkrax 2.6.1.1.1 - 2.6.1.1.3 nyHkra 2.6.1 HacTosllero ajMHUHUCTPAaTHUBHOI'O
perjiameHTa.

Pe3ysibTaTOM aJMUHUCTPAaTMBHOW TMpOLIEAYpPbl SIB/IS€TCS MOJyuyeHHe B paMKax
Me>)KBeJJOMCTBEHHOI'O 3JIEKTPOHHOTO B3auUMOJIEHMCTBUSI JIOKYMEHTOB (MX KOMNWM WU
CBeJleHUM, COZlep)Kall[uXCsl B HUX), HEOOXOAUMBIX /ISl TIPe/0CTaB/IeHUsI MyHULIUIATbHOU
yCJIyTH 3asBUTEJIO, OO To/lyueHre UHPOPMaIK, CBU/eTe/IbCTBYOIe 06 OTCYyTCTBUM
B  pacCropspKeHWU OpraHoB  (OpraHu3aldid), yd4aCTBYKOLLIMX B  MpeA0CTaB/I€HUU
MYHULMIIQ/IbBHOW YCIYTH, JOKYMEHTOB (MX KOMWW WIU CBeJleHUM, COAEeP>KaluXCs B HUX),
HeOOXOUMBIX /ISl TIPeJ0CTaBIeHUs] MYHUIUTIATIbHOM YCIyTH.

®dukcaluys pe3y/jbTaTa BBIIOJIHEHWS  aJMWHUCTPAaTMBHOM  TMpOLieAypbl  He
TIPOU3BOJUTCS.

3.1.3. [IpuHsATHE perieHUs O TepeBO/ie XUIOTO TTIOMEILeHUs] B He)KUJI0e TIOMellleHre
VT HE>KUAJIOTO TIOMELLeHHUs B JKUJIOe TTOMeLeHHe.

OcHoBaHueM [/ Hauvaja aJMHUHHCTPAaTUBHOM MpOLIeAYpPbl SIBASETCS TMOJydeHHe



YIIOJTHOMOYEHHBIM  CIeLjUaJuCTOM OTZela JOKYMEHTOB, YKa3aHHbIX B IIyHKTe 2.6.1
HaCTOSAIEro  aJMWHUCTPAaTUBHOIO  perjiaMeHra, B TOM 4YuC/le TI0 KaHajlam
Me>KBeJOMCTBEHHOT'0 MUH(OPMal[MOHHOT'O B3aUMO/IelCTBUSI.

OTBeTCTBEHHbIM 3@ BBINIOJTHEHHWE aJIMUHUCTPAaTMBHOW MpOLIEyPbl  SIB/SETCS
HavyaJbHUK OT/esa, OTBeTCTBEHHOrO 3a IIepeBOJ JKWIOr0 TOMeIeHUsI B HeXusoe
TIOMeLL[eHHe U/IA HEeXKUIOTO TTOMeLLIeHUs B )KUJI0e TIOMelleHue.

[Tocne monyueHUs: MpefCTaBleHHBIX 3asgBUTEEM JOKYMEHTOB, YIIOJTHOMOYEeHHbBIU
CTIeLIMaUCT OT/ena obecrieuriBaeT MPOBEPKY Ha/MWUMs W TIPABUIBHOCTH OGOpPMIIEHUS
JOKYMEHTOB, yKa3aHHbIX B M. 2.6 HaCTOSLLEro afMUHUCTPAaTUBHOIO PerjaMeHTa, a TaKke
BBITIO/THSIET TIPOBEPKY COOTBETCTBHS IUIAHUPYEMOIO Ha3HaueHusi I[1epeBOJUMOro
TIOMeII[eHUsT pa3pelleHHbIM BHaM WCTIOh30BaHUSI 3eMeIbHOTO yuacTKa M 00BbeKTa
KaluTa/bHOI'O0 CTPOUTE/IbCTBA, B KOTOPOM PacIIO/IOKeHO IepeBoJUMOe ITOMellleHHe.

B ciyuyae eciv ruiaHMpyemMoe HasHaueHve I1epeBOAMMOr0 IOMeLLeHUs] OTHOCUTCS K
YCJIOBHO pa3pelieHHbIM BHJlaM HCII0/Ib30BaHUs 3€MebHOTO ydYacTKa WA O0beKTa
KaluTaJbHOTO CTPOMTE/IbCTBA, TO B TMPOEKT pelLleHUsi O TMepeBojie MOMeLeHUs 1e/1aeTCs
3aMUCh O HeOOXOAMMOCTU TIO/ydeHMs pa3pellieHusi Ha YC/JIOBHO pa3pelleHHbI B/
WCII0/Ib30BaHUsI 3eMeJIbHOTO ydacTKa WM 00beKkTa KalvTaJbHOTO CTPOMTENbCTBA B
cooTBeTCTBUHU O cTaTber 39 I'pK PO.

B «iyuae ewm 1miaHuMpyemoe Ha3HaueHue [€PeBOAUMOrO TIOMeIleHUs He
OTHOCUTCSI HU K OJHOMY M3 BU/ZIOB Pa3peLleHHOr0 WCIOJIb30BaHHS 3€Me/IbHOIO0 y4acTKa
W1 00BeKTa KalUTaJbHOTO CTPOMTENLCTBA, TO CIEI[UA/JIMCT OTAe/la TOTOBUT TIPOEKT
pelieHyst 00 OTKa3e B TepeBo/ie TIOMeIleHWs] Ha OCHOBAaHWHM IYHKTA 3 yacTu 1 crathu 24
XK P®.

Y1o/HOMOUeHHBIN ClTelUaNvuCT OTZesa OCYILIeCcTB/AsgeT OCMOTP IOMeLeHusl Ha
MeCTe W yCTaHaB/IMBaeT HeOOXOAMMOCTb U BO3MOYKHOCTD TTPOBe/IeHUs TTeperyiaHupPOBKH,
repeoOOPy/OBaHUS], PEKOHCTPYKIMHM W/WIM KalMTaJbHOTO PpPEeMOHTa [/ TiepeBoa
TIOMeLLIeHHs B COOTBETCTBUM C TIJTAHUPYEMbIM ero Ha3HauYeHUEM.

B ciydae nepeBojja )KUIOro MOMeELLEHHsI B HEXXWJIOe TTOMeLeHUe TIPU OTCYTCTBUHU
TeXHUYECKOM BO3MOKHOCTH 000py/IoBaTh AOCTYN K TE€peBOAMMOMY TIOMellleHHI0 0e3
WCTIO/Tb30BaHUsl TIOMellleHul, 00ecreurBaroldX AOCTYI K J>KWIbIM TOMeIeHUsIM, WU
ec/ii  TiepeBOZiMMOe  TIOMelljeHWe SIB/ISeTCS YacTbI0 JKWJIOrO  TIOMelleHusi Jiibo
WCTIO/Tb3yeTCsl COOCTBEHHUKOM /IaHHOTO TIOMeEIl[eHUs] WM WHBIM TPa’KJJaHUHOM B KauecTBe
MeCTa TMOCTOSIHHOTO TIPO>KUBAHMSI, TO TOTOBUT TIPOEKT pellleHUs 00 OTKa3e B repeBojie

TIOMelLleHrs Ha OCHOBaHMU MYHKTa 3 yactu 1 crateu 24 KK PO.

B c1yuae mnepeBoja JKAJIOrO TIOMEIeHUSI B HEXWIOe [IOMellleHue, ecC/Iu
IiepeBoiMOe TIOMelljeHre HaxXOAUTCSA BBIIIe IePBOr0 3Ta)ka U pacllo/IOKeHHbIe HIKe
TIOMeIIleHUs] SIBJISTFOTCS >KWAJIBIMHM, TOTOBUT TIPOEKT pelieHusi 00 OTKa3e B IepeBojie
TIOMeLL[eHHs B COOTBETCTBUU C MYHKTOM 3 yacTu 1 cratbu 24 KK PO.
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B o1yuae mepeBoZia HEXW/IOrO IIOMeI[eHUS B JKW/IOe IIOMellleHue IIpu
HEBO3MOXXHOCTU 00eCIieunTh ero COOTBETCTBUE TpeOOBaHUSIM, TPeIbSIB/ISeMbIM K KUIbIM
TOMeIIeHHsIM, TOTOBUT TIPOEKT pelleHusi 00 OTKa3e B TiepeBofie TIOMeEIeHUs B
COOTBeTCTBUU C IyHKTOM 3 yacTtu 1 cratbu 24 KK PO.

B cnyuae BbisiB/ieHUs] HEOOXOAUMOCTU Tepe00OopyI0BaHUsT /WK TieperjlaHUPOBKU
TIOMellleHHs POBepsieT Ha/lnure U COOTBeTCTBHE yCTaHOB/IEHHBIM TPeOOBaHUSIM MPOEKTa
Ha I1epeyCTPOKWCTBO W/WIM IIepervlaHhpOBKY IIepeBOJAMMOro IoMelleHus. B ciayuae
OTCYTCTBHSI TIPO€KTa WM HECOOTBETCTBUSI €r0 YCTaHOBJEHHbIM TpeOOBaHUSIM T'OTOBUT
MPOEKT pellieHusi 00 O0TKase B TiepeBo/ie TIOMellleHusI B COOTBETCTBUM C MyHKTOM 1 yacTu 1
crateu 24 XK POD.

B cnyyae ecru u3MeHeHusi, HeoOXoUMBbIe /17151 TiepeBo/ia TIOMeIlleH s], 3aTParuBarT
XapaKTepUCTUKU HaJie)KHOCTH U 6e30macHOCTH 00beKTa KaruTalbHOTO CTPOUTENBCTBA, B
MPOEKT pellieHUsi O TiepeBOoZie TIOMeIlleHHsl Jie/laeTCsl 3amucb O HeoOXOAWMOCTH
IIpOBe/leHNs] PeKOHCTPYKLMU WIM KaluTaJbHOIO peMOHTa B IOps/Ke, YCTaHOB/IEHHOM
I'pK PO.

B cnayuae ymeHblieHusi oOmieil [0/ieBOM  COOCTBEHHOCTH B  pe3yJbTare
IeperviaHupOBKY B MPOEKT pelleHWss O COrJIaCOBaHWU IepeBOja MOMeLLleHUsl [ieslaeTcs
3anmuch 0 HeOOXOJMMOCTH TOJIyueHUs] COTJIacvsl >KUTeleldd MHOTOKBapTUPHOIO >KWJIOTO
[joMa, B KOTOPOM pacIlOJIOKEeHO IlepeBojuWMoOe IIoMellleHHe. K IIPOeKTy pelleHUst
NpUK/IajbiBaeTcss (opma NpejCTaB/leHWsl COrJlacusi, NpYBeJeHHass B TPWIOXKeHUU 4 K
HacCTosALL[eMy aJMUHUCTPATUBHOMY perjiaMeHTy.

B cnyuae ucrosib30BaHusi 00IIero MMyIleCTBa TpPHU IeperylaHUpPOBKe W/WIU TIpU
9KCIUIyaTal[ii I1epeBOJAUMOr0 IOMeLLeHUs I10C/Ie IepellyIaHUPOBKU B MPOEKT pelleHus O
COTJIaCOBaHUM TiepeBOojla TIOMeIlleHHsl [Jie/laeTCsl 3aluch O HeoOXOAUMOCTH TIOMy4eHHst
COrJIacusi JKUTeJlled MHOTOKBapTUPHOIO JKWJIOTO [JlOMa, B KOTOPOM PacIlOIO}KeHO
nepeBoiMOe TIOMellleHHe. K TpPOeKTy pellleHUs TPUK/IAbIBA€TCS TPOTOKO OOIIero
cobpanus, mipuMepHasi (opMa KOTOpPOTO TIpUBe/leHa B TPWIOKEHUM 5 K HACTOSIIeMY
aJMUHUCTPaTUBHOMY perjlaMeHTy.

['OTOBUT COOTBETCTBYIOLLlee TMPOEKTYy pelleHusi yBeJomJyieHWe 10 (opMme,
NIpPUBE/IEHHOW B NIPUJIOKEHUU 2 K HACTOsLeMy aZJMUHUCTPAaTUBHOMY perjlaMeHTY, B IBYX
9K3eMIlIApax M [epejaer BMeCTe C KOMIUIGKTOM [IOKyMEHTOB PYKOBOZJUTEJIO
YIIOJIHOMOUYEHHOI'0 OpraHa Ha ITOJTIHICE.

PykoBoguTe/b yIoJIHOMOYEHHOI'O OpraHa pacCMaTpuBaeT IIPOEKT pelleHWs U MpU
Ha/IMYMY 3aMeyaHrii BO3BpalllaeT OTBETCTBEHHOMY CIIeL[Ma/lUCTy OTZesa Ha [JopaboTKy
mibo TIpM  OTCYTCTBUM 3aMeuUaHUil TOJIUCHIBAaeT pelleHre O T[epeBojie JKUIOro
TIOMeLLIeHUs B He)KUI0e TOMelljeHUe W/IH He)XWIOro IIOMeLLleHUs B )KUjIoe TIoMellieHye UiIn
00 oOTKasze B TiepeBO/ie TIOMEIeHUs, COIJIACHO TIPUIOXKEHHI0 6 K HaCTosIeMy
aMUHUCTPAaTUBHOMY perjiaMeHTy, U yBeJlOMJ/IeHHe.

MakcvManbHbI  CPOK  BBIMOJHEHUS [JaHHOW aJMWHMCTPAaTHBHOW MpOLIeAYpPbI



cocrapsisieT 18 pabouunx Hs.

Kputepuii TPUHATHS PpeIleHUs: TIOCTYIJIeHWe HeoOXOAUMBIX [IOKYMEHTOB W
Hamuuue (OTCYTCTBME) OCHOBAaHWM [JI1 OTKa3a B MpPeA0CTaBJIeHUM MYHHULIUMNAIbHOU
yCIyTH, TIpelyCMOTPEHHbIX aJMUHUCTPATUBHLIM PerjlaMeHTOM.

Pe3ynbTaTOM aJIMUHUCTPAaTMBHOW TMpOLeAypbl SIB/SETCS TNPUHSITHE pelleHus O
1epeBo/ie >KWUJIOr0 TIOMeLeHHs B HeXWI0e IOMellleHHe WM HEeXUI0r0 TOMeLeHHs B
Kuioe romelrieHye Ui 06 oTKase B TiepeBo/ie TIOMeIleHUs] U yBeIoM/IeHHe.

Wudopmaiusi o mipueme 3asBieHUs] O MepeBO/ie JKUIOr0 MOMeLLeHHsI B HeXuioe
TOMeLl[eHe WM HEXXUJIOr0 MOMeLeHUs] B JKWIOe TMOMelleHre U MPUIOXKEHHBIX K HemMy
JOKYMEHTOB  (PMKCHUDyeTCsi B CHUCTeMe  2JIeKTPOHHOTO  JIOKyMeHToobopoTa
YII0JTHOMOUYEHHOI'0 OpraHa.

3.1.4. Bbigaua (HampaB/ieHMe) JOKYMEHTOB IO pe3y/jbTaTaMm IpeJoCTaBIeHuUs
MYHHULIUNAJbHOU YCJTyTH.

OcHoOBaHWEM /i Havajaa aJMUHUCTPAaTMBHOW TMpOLeAYypPbl BbIAAUU JOKYMEHTOB
SIB/ISIETCSI TIPUHSATUE PELIeHUs] O MepeBo/ie JKUJIOTro TOMell[eHUs] B HeXXU/I0e MOoMellleHue
WM HEe)KUJIOTO TIOMeITIeHUs B JKUJIoe TIoMellleHre MMb0 OTKa3e B repeBo/ie TIoMelleHus 1
TOCTYIJIEeHWe K YIOJHOMOUYEeHHOMY JiULy, creruaiucty MO®PLl cooTBeTCTBYHOLIMX
JOKYMEHTOB, C(OPMHUPOBAHHBIX IO pe3yJibTaTaM pacCMOTPeHHs 3asiBJieHusi U
TIPUIO’KeHHBIX K HEMY JJOKYMEHTOB, [I/isl BbIJjauu 3asiBUTeI0, U oOpalljeHue 3asiBUTeIs ISl
TIOJTyY€HHUs JOKYMEHTOB.

[Tocne nmoanvcanusi pelieHus U yBeJOMJIEHUS PYKOBOJUTENIEM YIIOJTHOMOUYEHHOTO
OopraHa CHeLyaJuCT YIOJTHOMOUYEHHOTO OpraHa, OTBETCTBEHHBbIM 3a  BeJleHUe
[1e/I0NPOX3BO/ICTBA, PETUCTPUPYET JOKYMEHTHI U MepefaeT yBeJOMJIEHUe 3asBUTENI0 TIPU
MUYHOM o6pallleHUy WK HaIlpaB/iseT OAWH dK3eMILISIP YBeJOM/IEHHUs 3asBUTETIO TTOUTOM.
OpuruHan pelleHds, BTOPOM SK3eMIUISID YyBeJOMJIEHUs, 3asBlA€HUS W KOMILIEKT
Tpu/iaraemMbIX JOKyYMEHTOB Tepe/laloTCsl B apXUB Ha XpaHeHUe. B ciiyuae eciu 3asiBUTeNb
obpairjasics 3a TIOJyueHHeM MYHHUIUNaJbHOM yciyrd B M®L], crenuanuct otaena
nepefiaeT dSK3eMIUISIp pelleHus croeluanucty MO®Il ans  ganbHedield mepeaauu
3asiBUTEJTIO.

B c/yyae mpuHATHS pellleHUs O TiepeBojie ToMellleHHs 0e3 Tipe/BapUTe/IbHBIX
YC/IOBUM yBeJOMJIEHME SIBJISETCSI OCHOBAaHWEM [JI1 SKCIUIyaTald MOMeLleHUs1 C HOBbIM
Ha3HaUeHUeM.

B oiyuae mipuHATUS pelleHUsi O TepeBOJie TOMeLeHUs C TpeJBapUTe/IbHbIMU
YCIOBUSIMM, TIpeAyCMaTpPUBAKOLIMMHU TIPOBeJieHe TepeyCTPOMCTBA, IeperylaHupOBKY,
PEKOHCTPYKLIMM WA KaluTaJbHOTO PEeMOHTA, 3asiBUTe/Mb 00s3aH MUCHhMEHHO YBeJOMUTh
YTIOJTHOMOYEHHbIM opraH 006 OKOHYaHWHM BBLITIOJHEHHS aHHBIX paboT. K mmcbMeHHOMY
YBEIOMJIEHUIO MOTYT OBITb MPHUIOXKEHbI JOKYMEHTHI, TOATBEP>KJAIOI[HE BBITIOJTHEHHE
rpe/iBapUTe/IbHBIX YCIOBUM.

ITpu To/TyueHWUW OT 3asBUTE/IS yBeAOMJIeHHS 00 OKOHYaHMM paboT CrerrasIucT,



OTBETCTBEHHbBIN 3a BeJleHue [1e/I0NPOX3BO/CTBA YIIOJHOMOYEHHOTO OpraHa, perucTpupyer
ero U rnepejaeT HayaJIbHUKY YIIOJIHOMOYEHHOI0 OpraHa.

HavanbHUK yIOJTHOMOUEHHOrO OpraHa M[opydaeT OJHOMY U3 CIeL[MaJuCTOB
YIIOJIHOMOYEHHOI'0 OpraHa [pOM3BeCTA PpacCMOTpPeHWe U TIPOBEPKY BbIMIOJHEHUS
ripe/iBapyTe/IbHBIX YC/IOBUM.

OTBeTCTBeHHbIN VICIIOJTHUTEJIb yCTaHaB/IMBaeT dakT BbITOJ/IHEHYS
TIpe/IBapUTe/IbHBIX YC/IOBUH TepeBo/ja B MOHOM obbeMe. [Ipy He0OXOAMMOCTH Bbie3yKaeT
Ha MeCTO W/Wiu JienaeT oprLMaIbHbIe 3aTIPOChl B CMeXKHbIe OpraHbl BJaCTHU.

@aKT BBINIO/THEHUS] PEKOHCTPYKLIMU WIU KallUTaJbHOI'0 PEeMOHTa, 3aTparvBaroIux
XapaKTePUCTUKU HAJe>KHOCTH U 06e30macHOCTH 00beKTa KalvTalbHOTO CTPOUTETHCTBA,
TIO/ITBEP)KJAeTCS pa3pellieHreM Ha BBOJ O00beKTa B 3KCIUTyaTalyio, TOJyueHHBIM
3asBUTEJIEM B COOTBETCTBUM C TpeboBaHusMU ['pK PO.

B ciyuae HeBBLITIOJTHEHUS TpeABapUTEIbHBIX YCIOBHI TIepeBoZia B TOJIHOM 00beMe
IpeJoCTaB/eHle YCIyrd npuocTaHasiauBaeTcs. O IPUOCTAaHOBJ/IEHUM IIpe/lOCTaB/I€HUs
yCJIyrd  3asgBUTe/Ib  yBeJAOMJ/ISIeTCA  MUCbMOM C  yYKasaHWeM  HeBBINOJIHEHHbIX
rpe/iBapyTe/IbHbIX yCJAOBUM. OKCIUIyaTallds TepeBOJMMOro TIOMeleHHss C MOMeHTa
Hayasia paboT 110 TIeperiaHUpPOBKe, MepeyCTPOMCTBY, PEKOHCTPYKI[UH WK KalTUTaTbHOMY
PEMOHTY [0 TI0/Iy4YeHus aKTa IPUeMKHU He /10Ty CKaeTCsl.

B cnydae BbINONMHEHWs TIpeJBapUTEe/IbHBIX YCIOBUM T€PeBOZa, yKa3aHHBIX B
pellieHrH, B TIOJTHOM 00bemMe OTBeTCTBeHHbIN MCIIOTHUTE b MOATr0TaB/IMBAeT MPOEKT aKTa
NIpUEeMKH 00beKTa U HallpaB/isieT TPU K3eMIlIspa akTa BMecTe C KOMIUIEKTOM ZIOKYMEeHTOB
yjleHaM KOMUCCUHU [JI1 pacCMOTpeHus U mopmnvcanusa. CoctaB KOMUCCUU OIpejesisieTcs
IIOCTAaHOB/IEHUEM OpraHa MecTHOro camoymnpasieHus. dopma akTa npremMKu npuBejjeHa B
TPUWIOKEHUU 7/ K HaCTodlleMy aJMWHUCTPAaTUBHOMY perjiameHTty. [lociegHum akt
IIOAIMChIBaeT IpejcenaTe/lb KOMUCCUM - PYKOBOJUTE/b OpraHa, OCYILLeCTBJ/IAIOLero
riepeBo/,.

[Ipy BbLISIBJIEHUHW HECOOTBETCTBUI BBIMOMHEHHBIX pabOT TMpeJBapuUTe/bHbIM
YC/IOBUSIM, T€XHUUYECKUM perjiaMeHTaM, MPOeKTHOW [JOKYMeHTal[ud WM HOPMaTUBHBIM
JOKyMeHTaM uYjieH KOMHWCCHUU BO3BpalljaeT OTBETCTBEHHOMY CIIeL[Ua/IMCTy KOMILIEeKT
JIOKYMEHTOB U TIPDOEKT aKTa I[PUeMKU IIOMellleHUs C TIPUI0KeHWeM I[MUCbMEeHHOrOo
MOTUBHPOBAHHOI'O OTKa3a. B 3Tom ciiyyae npefjoctaBiieHre yCIyTry IIPUOCTaHaB/IMBAeTCS.

[Tocne mognvcaHusi akTa BCEMM U/leHaMU KOMMCCUHW CIeLAaIiCT, OTBETCTBEHHBIU
3a BeJleHWe [eJIONPOM3BO/ICTBA, PErMCTPUPYET €ro W HarpaB/sieT 3asgBUTEII0 TMePBbIA
5K3eMIUIsAp. BTopoi 5K3eMIUIip akTa IepefilaeT B apXuB. [peTUM S5K3eMIUIsIp aKTa
HarpaBJ/IsieT B OpPTaH, OCYIeCTBISIONINNA TOCYJapCTBEHHBIN yueT 00beKTOB HeJBHKUMOT0
MMYIL|eCTBa.

Onst mionyueHWss pe3yabTaTOB TMPeJOCTaB/I€HUS MYHULMIAJIbHOU YCJIyTH B
OyMa>kHOM BHjie W (WJIH) JJis CBEPKH 3/IEKTPOHHBIX 00pa30B JOKYMEHTOB C OPUTHMHAIaMH
(mpu HaripaB/IeHUM 3ampoca Ha TipefoctaBieHue ycayru yepe3 EINTY, PIIT'Y 3asBuresnb



TpeJbsB/IseT CJIeAyoLre TOKYMEeHThI:

- IOKYMEHT, Y/IOCTOBEPSIIOIIUM TUMYHOCTh 3asiBUTEIS;

- IOKYMEHT, TOATBEpPKJAOIIUM TIOJTHOMOUMS TIpeACTaBUTEe/sI Ha IOTyuyeHUe
JIOKYMEHTOB (eC/Ii OT UMeHHU 3asiBUTe/s1 [IeMCTBYeT Mpe/|CTaBUTEb);

- PaCIUCKy B MOTyUYeHUM JOKYMEHTOB (TIpU Ha/IM4UMM Yy 3asiBUTES);

- OpUTrUHa/bl JOKYMEHTOB, yKa3aHHble B 11.2.6.1 aJMUHUCTPaTUBHOIO perjaMeHTa,
TIPU HalpaB/IeHWM 3arpoca U JOKYMEHTOB Ha rpefocraBjieHue yciayru udepe3 EIIT'Y,
PIIT'Y.

CrieLiuanuCT, OTBETCTBEHHBbIM 3a TNPUEM U BblJauy JOKYMEHTOB, IIpDU BblJaue
pe3yJibTaTa MpeoCTaB/IeHys yCIyTh Ha OyMa>KHOM HOCHTeTTe:

- yCTaHaB/IUBaeT JIMYHOCTD 3asiBUTeJIs;

- MpOBepsieT MPAaBOMOUMS 3asiBUTE/sl JEUCTBOBATh OT €r0 UMEHHU TpHU IOTyUYeHUU
[IOKYMEHTOB;

- TIpOBepsieT Ha/IMuve 3asBJIeHUS U JOKYMEHTOB, IMO/J/Ie)KalluX BbiZjaue 3asBUTEJI0
(YBezoM/ieHHe O MepeBO/ie »KUJIOTO MOMeLeHUsI B HEeXXUJI0e TOMeIeHUe WM HEXKUJIOTO
TIOMelL[eHUsT B )KUJI0e TIoMelljeHue 160 0TKa3 B TiepeBo/ie);

- CcBepsieT 371eKTPOHHbIe 00pa3bl JOKYMEHTOB C OpPUTrMHajsaMu (TIpY HarpaB/ieHUU
3arpoca Y JOKYMEHTOB Ha IpegocTaBieHue ycayry yepes EII'Y, PIITY v nipu yka3zaHuu
B 3aripoce O TMOoJIy4eHur pe3y/ibTaTa Ha OyMa)KHOM HOCUTeJe);

- 3HAKOMUT 3agBUTEJIsI C pellieHrueM O IepeBOo/ie JKUIOr0 IOMeLlleHUsI B HeXUioe
TIOMell[eHre WK HeXKHAJIOT0 TIOMell[eHHs B XKU/Toe TIoMellleHre MO0 0TKa3 B IepeBo/ie;

- BblJlaeT 3asfiBUTE/II0 yBeJOMJ/IeHHWe O IepeBo/e JXWUIOTO TOMeLleHUs B HeXuioe
TIOMellleHre WK HeXXUIOTo TIOMeIleHHs B XKU/Ioe TIoMellleHue JIn00 0TKa3 B IepeBo/ie;

- BHOCHUT 3alliChb O IepeBOJe KWIOr0 MOMeLLeHUs] B HeXU10e MoMelleHue WIu
HEXKWJIOTO TIOMeLleHUs] B JKWJoe TMoMelleHHe /MO0 OTKa3 B TepeBOfie B CUCTEMY
3JIEKTPOHHOTO I0OKyMeHT0000pOTa yIOJITHOMOUEHHOT0 OpraHa M B KypHaJl percTpaLiy;

- OTKa3bIBaeT B BbIZj@auye pelleHUs] O TepeBOo/ie >KWJIOr0 MOMELLeHUsI B HeXWUIoe
ToMelljeHre WM HeXW/IOTO TIOMelleHUs B JKUioe roMellieHre 100 OTKa3 B MepeBo/ie B
CIyvasx:

* 32 BbiZlaueli JOKyMeHTOB 00paTW/IOCh JIML0, He sIB/sOIeecs 3asBUTesneM (ero
Tipe/ICTaBUTEJIEM );

 oOpaTuBIIIeeCs JUI0 OTKAa3as0Ch TIPeIbsIBUTh AOKYMEHT, YAOCTOBEPSIOLIUN ero
JINYHOCTS;

* OpUTHHAJIbI JOKYMEHTOB He COBITaJal0T C 3/IeKTPOHHBIMU 0Opa3aMy JJOKYMEHTOB
IIpU Hampas/JeHWM 3arpoca U [JOKYMEHTOB Ha IpefocTaBjieHue yciayru uepes EIIT'Y,
PIIT'Y v mipu yKa3aHWH B 3aripoce O MOJIy4eHHHr pe3y/ibTaTa Ha OyMa)KHOM HOCHUTeTIe.

Ec/uv 3asBUTe b, HE COTJIaCHBIIMCH C PellleHreM O TepeBOo/ie XKUJIOro MoMelLLeHUs B
HEXKUJI0e TIOMeIlleHHe WM HEXXW/IOTO TIOMelleHUs B Kuioe MO0 OTKa30M B TepeBo/ie
TIOMEILLeHUs], OTKa3ajJCs IIPOCTaBUThb CBOK TIOANMUCh B TIOJy4YEeHUU [JOKYMEHTOB,



yBelOMJ/IeHHe O IepeBOoJie JKUIOr0 IOMeLlleHHs B HeXWIoe MOoMelljeHue WU/IA HeXUI0ro
TOMeIlleHHs B JKWIoe TioMellleHWe /MO0 OTKa3 B TiepeBo/ie €My He BBIJaeTcs U
CHeLMaIuCT, OTBETCTBEHHBIM 3a TPUEM M BblJauy JOKYMEHTOB, Ha KOIMWU 3asBIEHUS O
riepeBo/ie JKWUJIOTO TOMeLeHUsI B HeXXuaoe IOMellleHVe WIU HEeXW/IOro IOMeLlleHUsl B
JKUJoe TIOMellleHWe TIpOCTaB/sieT OTMeTKy 00 oOTkKase B TOAy4YeHUM pe3yJbTaTa
MYHULIUNAJIBHOU YCJIYTU MyTeM BHeCeHUsl C/I0B «llosyuuTh [JOKYMEHTBI OTKAa3ascs»,
3aBepsieT CBOeM MOATMKUCHIO.

He mno3gHee criedyroiero pabouero AHs €O [AHS oOpalljeHWs 3asiBUTeNs B
YIIOJTHOMOUEHHbIM OpraH W OTKAa3aBLUerocsi TMOJIyYUTb pe3y/bTaT MpefoCTaBlIeHUs
MYHULIATIAIBHOW yC/IyTH JIMOO TIOCTYIJIeHWA He BBIJAHHBIX [JOKyMeHTOB u3 MOII
3asBUTEJII0 HaIlpaBJIsieTCs MMCbMeHHOoe coo0ieHue (10 afipecy, yKazaHHOMY B 3asiBJIeHUU
O IepeBOJie JKUJIOr0 MOMeL[eHUs B HeXXWIoe IOMelljeHre WIU HEeXXWUJIOro IOMeleHUs B
)Kuioe TioMelrleHre MO0 OTKa3 B TepeBOZie) O TOM, UTO OH B JitoOoe BpeMsi (COTIacHO
yKa3bIBaeMOMY B COOOIIIeHNH TpaduKy MpreMa-Bbljlaud JOKYMEHTOB) BIIpaBe 00paTUTLCS
3a MOJIyuYeHUeM yBeJOMJIeHUsI O IepeBOJie JKUIOr0 MOMeL[eHUs1 B HeXXWioe MoMelljeHue
WA HEXXWUJIOTO TIOMeLleHUsT B KUioe ToMelljeHre b0 OTKasa B repeBojie MOMeleHUs
WM COOOIIUTh TOYTOBBIA afipec, MO0 KOTOPOMY €My 3TH [JOKYMEHTbI MOTYT ObITh
HarpasJ/ieHbI [I0CPeCTBOM [10UTOBOr'0 OTIIpaB/IeHus C YBeJOM/IeHUeM O BPYUYeHUH.

B cnyvae mojaud 3asgBuTesieM [JOKYMEHTOB B 3JIEKTPOHHOM BHJie IIO0CPeCTBOM
EIIT'Y, PIII'Y v yka3aHuu B 3aripoce O TOJIyUeHUU pe3yJibTara rpefoCcTaB/lIeHus YCIyTy B
3J7IEKTPOHHOM BUJIE,

CIeLravCT, OTBEeTCTBEHHBIY 3a PUEM U BblZIauy JOKYMEHTOB:

- YCTaHaB/IUBaeT JIMYHOCTE 3asBUTeJIs;

- TIpOBepsieT MPaBOMOYMS 3asiBUTE/IST JeUCTBOBaTb OT €ro MMEHHU IIPU IMOJyYeHUr
[JOKYMEHTOB;

- CBepsieT 3JIeKTPOHHbIE 00pa3bl JOKYMEHTOB C OpWIMHAajaMy (TPU HaripaBjeHUU
3amnpoca U JOKYMeHTOB Ha npefiocTtaBieHue yciayru yepe3 EINT'Y, PIITY);

- yBelOMJIsieT 3asBUTe/s O TOM, UTO pe3y/ibTaT MpeAOoCTaBlIeHUd YCayru Oyper
HarpasJ/ieH eMy B MuHbIi KabuHeT Ha EIIT'Y, PIIT'Y B (hopme 371eKTPOHHOTO JOKYMEHTa.

[Ipy ycTaHOB/IEHUM paCXOXAEHUM [JOKYMEHTOB, HalpaB/€HHBIX B 3J€KTPOHHOMU
dbopme, Cc opuruHanzamu, pe3yJ/bTaT MPeJOCTaB/IEHUS YCJIYTU 3asiBUTENIO He BbIJAeTCsl, O
yeM COCTaBJIsIeTCs aKT.

B ciyuae, ecnu 3asiBUTeNIO OTKa3aHO B MPeJOCTaB/I€HUU MYHULIMIIATBHOW YCIyTH,
OTKa3 B MepeBO/ie MOMeLeHUs CKaHWPYeTCs U Haripas/sercsd 3asgButesito yepes3 EIIT'Y,
PIII'Y mmbo HampaBnasieTcs B Qopme 3IeKTPOHHOTO [JOKyMeHTa, ITOAIMCAHHOTO
9/IEKTPOHHOM TOANMCHIO B JIMUHBIA KabwHeT 3asBuTensi Ha EITY, PIIT'Y. OpwuruHan
pellieHusl 3asBUTeJIb BIIpaBe 3a0paTh B YIIOJTHOMOUEHHOM OpraHe.

MakcuMasibHbId  CPOK  BBITIOJIHEHUSI [JaHHOW aJIMUHUCTPAaTMBHOW TMPOLIEAYPhI
cocTtaB/sieT 3 pabouux JHs.



Kpurepuii mNpuHATHAA pelleHUs: TNPUHATHE pelleHus] O TepeBOJe JKUJIOro
TIOMeLL[eHHs] B HeXXWI0e TOMellleHHe WM HeXW/IOro MOMeLleHUsl B KUjloe IoMelljeHre
mbo 0TKa3 B MepeBo/e.

Pe3ysnpbTaToM aJMUHHUCTPAaTUBHOM MPOLEAYPhl SBASETCS BblJaya 3asBUTEJTO
yBeJOMJIEHHsI O TepeBOJie >KUIOIO IOMellleHUs] B HeXXWIOe TOMellleHUe WU HeXXUJI0ro
TIOMelL[eHUsT B KUJIoe TIoMelljeHue MO0 0TKa3 B TiepeBo/e.

Pe3ysnbTaT BBINOMHEHUS] aJMUHMCTPAaTUBHOM  TMpOLieAypbl  (PUKCUDYETCS B
yCTaHOBJIEHHOM TIOpsiJKe, B TOM YHC/Ie B CHCTeMe 3/IeKTPOHHOTO AOKyMeHT00bopoTa
YIIOJTHOMOUYEHHOI'0 OpraHa Y B XypHajle perucTpaLyu.

3.2. TlopsimoK WCIipaB/ieHHsl JOTYIIeHHbIX OTeuaTOK M OIIMOOK B BBIJAHHBIX B
pe3yJbTare NpezoCTaB/IeHrss MyHULIAIIAIbHOM YCIYTH JOKyMeHTax.

OcHoBaHueM [ij1s1 Havyasia aMUHUCTPAaTUBHOM TPOLielyphl SB/ISETCS Ipe/iCTaB/IeHne
3asgBUTE/IEM B YIIOJIHOMOYEHHbIM OpraH 3asiBjIeHus M0 (JopMe COIJIaCHO NMPUWIOKEeHU 8 K
HaCTOSIILIEMY aJIMUHUCTPATHBHOMY perjiaMeHTy 00 HCMpaB/eHWH OLIMOOK U OTeuaToK B
JIOKyMeHTaX, BbIJJaHHBIX B pe3yJbTaTe Mpe0CTaB/IeHUs MYHULIMIIATbHON YCIYTH.

K 3asiBjieHUIO TIOMMMO [OKYMEHTOB, SIBJIAIOLUXCS OCHOBaHWEM [/l MUCIIPaBJIeHUs
olnMbku (oreuyaTKu), 3asBUTeNb TPUK/a/bIBaeT OpPWUIMHA/N [JOKyMeHTa — pe3y/bTaTra
Tipe/j0CTaB/IeHUs] MyHULIMIIAIbHON YCIYTH Ha OyMa)KHOM HOocuTesie (TIpY Ha/IMuuH).

JO/mKHOCTHOE TUL0 YIIOJTHOMOYEHHOI'0 OpraHa, OTBeTCTBEHHOe 3a Ipe/oCTaB/ieHre
MYHHULIUMAJIBHOU YCJIyTH, pacCMaTpUBaeT 3asiB/ieHWe, TMpefCTaBlIeHHOe (HarpaB/eHHOe)
3asiBUTeJIeM, M TPOBOAUT TMPOBEPKY YKa3aHHBIX B 3asIBJIEHUM U JOKYMEHTax CBeJeHUM B
CPOK, He TIPEBBIIIAILWAN 3 AHS C AaThl perUCTPaLid COOTBETCTBYIOLErO 3asiBJIEHUS.

Kpurepuem nNpuHATHS pelleHUs 10 aJAMUHUCTPATUBHOW TpOLeAype SBJseTCs
Ha/iMyle WIM OTCYTCTBHe TaKWX OreyaTok W (uiu) omubok. B ciiyuae BbisiBeHUs
JOMYIIeHHbIX OrevaTokK W (Wid) oMOOK B BBIJAHHBIX B pe3y/bTare Ipe0CTaB/IeHus
MYHULMINAIBHOW YC/IYyTA JOKYMEHTaxX [OJ/DKHOCTHOE JIML0 YIIOJTHOMOYEHHOIO OpraHa,
OTBETCTBEHHOE 3a Mpe0CTaB/IeHhe MYHULIMITATbHOW YCIyTH, OCYLLeCTB/IsSIeT UCIIpaBieHrue
M 3aMeHy yKa3aHHbIX JOKYMEHTOB B CpPOK, He TMpEBBbIAIIIMA 5 JHEH C MOMEHTa
pPEerucTpari COOTBETCTBYIOLLIErO 3asiB/I€HHS.

B cnyuyae OTCyTCTBUsI omeuaToK W (WMaM) OMIMOOK B AOKYMeHTaX, BbIJaHHBIX B
pe3ynbTaTe  MpeJOCTaBJeHUs]  MYHULMIIATbHOM  YCIYTHW,  JO/DKHOCTHOE — JIMLO
YIIOJTHOMOUEHHOI'0 OpraHa, OTBETCTBEHHOE 3a TpeAOoCTaB/IeHue MYHULIMNAIbHOU YCIIyTH,
MMMCbMEHHO CO00IIjaeT 3asBUTe/0 00 OTCYTCTBHMM TAKHUX OMNeYaToK M (Wau) OmMOOK B
CPOK, He TIPEBBIIAINAN 5 JHEHM C MOMEHTAa PerucTpalyd COOTBETCTBYIOLETO 3asiBJIEHUS.

3asiBneHre 00 WCIMpaB/ieHWM OMIMOOK W OMeuaTOK B JOKYMEHTax, BbIJAaHHBIX
B pe3yJibTaTe TPeJOCTaB/IeHUs] MYHULIUINAILHOW YCAYTH, MOXKET ObITh Ipe/CTaB/IeHO
3asiBUTeJIeM B 3JIEKTPOHHOU (popme, B ToMm unciie uepe3 EINT'Y, PTIT'Y.

B cnyuae nogaun Takoro 3assnenus yepe3 EINI'Y, PIII'Y ncnpaB/ieHHbIN JOKYMEHT
B 9/IEKTPOHHOM BHJle WIA CKaH JOKyMeHTa Ha OyMa)kKHOM HOCUTesie, AOKYMEHT,



MHGOPMUPYIOIMH 00 MCIIpaB/IeHNH OMIMOKK B BBIJAHHBIX B pe3yJ/bTaTe MpefoCTaBIeHUs
roCy/JapCTBeHHON yC/IyTU [OKyMeHTaX WM yBeJOM/IeHHe 00 OTCYTCTBUM OIIMOKH
(ommbOK) B BBIZIAHHBIX B pe3y/ibTaTe TIPeJOCTaB/eHUs TOCyJapCTBEeHHON YC/IyTU
JIOKyMeHTaX, pa3MelljaeTcsl B TMUYHOM KabuHeTe 3asiBuTens Ha ETITY, PIITY.

Pe3ynbTaTOM aJMUHUCTPAaTUBHOM TIPOLieAyphbl SIB/SIETCS Bblaua (HarmpaBieHue)
3aBUTE/II0 HWCIPAB/A€HHOIO B3aMeH paHee BbIJAaHHOIO [JOKYMEHTa, SBJISAHOLLerocs
pe3y/sbTaTOM IIpeAOCTaB/IeHUs MYHULMIAIbHOM YC/IYTHM, WIA OTKa3 B WCIIPaBJIeHUU
oreyaToK U (Win) oIIMboK.

4. ®opMbI KOHTPOJIA 3a MpejoCTaB/IeHHeM MYHULIMNA/IbHON yCUIYyT|

4.1. Tlopsgok oOCyllIecTBleHUs TeKyI[ero KOHTpPois 3a cobmofeHueM WU
WCTIOJTHEHHUEM OTBETCTBEHHBIMU IO/DKHOCTHBIMH JIMI]aMU  TIOJIOJKEHHH HACTOSIIIEro
a/IMUHHACTPAaTUBHOTO  perjaMeHTa W  WHBIX HODPMATUBHBIX  IIPABOBBIX  aKTOB,
yCTaHaB/IMBAIOL[UX TpeOOBaHHS K TIPeOCTAB/IEHHUIO MYHHUI[UTIALHON YC/IyTH, a TaKXkKe
TIPUHSATHEM PellleHUI OTBeTCTBEHHBIMU JTMLIAMHU.

Tekyluii KOHTPO/Ib 3a COOIOZIEHWMEM W HCIIOJHEHWEM [JO/DKHOCTHBIMU JTULIAMU
YIOJTHOMOYEHHOT0 OpraHa yueTa MOJI0)KeHWM AaHHOTO aJMUHUCTPAaTUBHOIO perjiaMeHTa
M WHBIX HODMAaTUBHBIX I[IPaBOBBIX AaKTOB, YCTaHAB/IMBAKIIMUX TpeboBaHUS K
TIpe/J0OCTaB/IeHUI0 MYHUIUIA/IBHOM YCIYTH, a TakKKe TIPUHATHEM UMM pellleHud (Janee -
TeKYIIUA KOHTPOJIb [IesiTeTbHOCTH) OCYIIeCTB/IsSIeT HauaJbHUK OT/iena.

Tekyli[ii KOHTPOJIb OCYIL[eCTB/ISIETCS MyTeM TIPOBeieHHs TIPOBEPOK COOJII0/IeHNUS U
WCTIOJTHEHUST IO/DKHOCTHBIMH  JIMLIAaMA W COTPYAHUKAMM  TIOJIOJKEHWM HaCTOSIIero
a/IMUHHACTPAaTUBHOTO  perjaMeHTa W  WHBIX HODMATUBHBIX  TPABOBBIX  aKTOB,
yCTaHaB/IUBAIOIMX TPeOOBaHUS K TIPeJOCTaB/IeHUI0 MYHULIATIATBHON YCITyTH.

4.2. TlopsiioK YW TIEPUOAMUYHOCTb OCYII[ECTBI€HUs TIJIAHOBBIX W BHEIJIAHOBBIX
MIPOBEPOK TIOJTHOTHI ¥ KauecTBa IMpeJ0CTaBIeHNsT MYHHUIUTIAbHON yC/IyTH, B TOM UHCIIe
NMopsiiIok ©  ¢GopMbI  KOHTPOJIS 3a TIOJTHOTOM W KauyeCTBOM  IpeZ0CTaBJIeHMUS
MYHHUILIUMNATbHOU YCTyTH.

KoHTposib 3a TO/IHOTON M KaueCcTBOM TMpeAOCTaBeHUss MYHULMMAIbHOU yC/IyTy
BK/IFOUaeT B cebsi MpoOBe/ieHHe TPOBEPOK, BbisBJIeHHWEe W yCTpaHeHWe HapyIleHWi TpaB
3asiBUTe/IeH, TIPUHSTHE PellleHUi 1 TIOJTOTOBKY OTBETOB Ha UX OOpalljeHUs], Co/ieprKalijue
)anobbl Ha JieticTBus (Oe3/elicTBHEe) COTPYAHUKOB.

[TpoBepKr TIOJIHOTHI ¥ KauecTBa IIPeOCTaB/IEHUS MYHUIMIAIBHOU YCIyTH
OCYIIIeCTB/ISIFOTCS Ha OCHOBAaHWM JIOKA/IbHBIX AaKTOB aJMWHHCTPALIMA MBICKOBCKOTO
rOpOJCKOTO OKpYyTa.

ITpoBepKy MOTYT OBITh TJIAHOBBIMUA M BHEIJIAHOBBIMU. [1OPSIZIOK 1 TIepUOIUYHOCTD
TIJIAHOBBIX TIPOBEPOK yCTaHAB/MBAIOTCS PYKOBOZAUTE/EM YIIOJIHOMOYeHHOro opraHa. I1pu
MpOBepKe  pacCMaTpUBAlOTCs BCe  BOMPOCHL, CBsSi3aHHble C  MpeJoCTaB/IeHUEM



MYHULIUMNAJIBHOU  yCIyrd (KOMILUIEKCHbIE TIDOBEPKU), WIU OTHAe/IbHble  BOIPOCHI
(TemaTHueCKue TIPOBEPKH).

BHensiaHOBbIe TIPOBEPKU MPOBOJATCS /i1 MPOBEPKU (DaKTa yCTpaHEHHWs paHee
BLISIBJIEHHBIX HapyIlleHWd, a TakKe B Cjyudae TIOMy4YeHUS >Xajiob0 Ha JAelCcTBUs
(6e3meiicTBUE) COTPYIHUKOB. IIpOBEPKM TaK>Ke TIPOBOJSTCS 110 KOHKPETHOMY 0OpallleHHI0
3asBUTEIS.

[TeproIMUHOCTb OCYIECTB/IEHUS TJIAHOBLIX MPOBEPOK — He peXke OJHOrO pas3a B
KBapTaJl.

4.3. OTBeTCTBEHHOCTb  MYHULMIIAJIBHBIX  C/yKalllUX  OpraHa  MeCTHOI'O
CaMOYTIpaB/IeHHsI M WHBIX JO/DKHOCTHBIX JIMI] 3a pelleHus U JeilctBus (Oe3geiicTBue),
TIpUHMMaeMble (OCYLeCTB/IsieMble) B XO/e TIpeoCTaBIeHUs MYHULIUTIATbHOM yCITyTH.

[Io pe3ynbTaTaM MOpPOBEPOK B C/ydae BBISIBJIEHUS] HapYLIEHUM T0JI0KEeHUU
HaCTOSILer0 aJMUHHUCTPAaTUBHOTO perjiaMeHTa W WHbIX HOPMaTMBHBIX TPaBOBBIX aKTOB,
yCTaHaB/IMBAIOIL[UX TPeOOBaHUs K TIPeOCTaB/IeHHUI0 MYyHUIUIATLHOW YCIYTH, BUHOBHBIE
COTPYJHUKM W [IO/DKHOCTHBIE JIMI][a HEeCyT OTBeTCTBEHHOCTb B COOTBETCTBUU C
3aKOHOZaTebcTBOM Poccuiickort @esepaivu.

CreluanucThbl, OTBETCTBEHHbIE 3a TIpUeM 3asBJI€HUNM U [JOKYMEHTOB, HeCyT
MepCOHa/IbHYI0 OTBETCTBEHHOCTb 3a COO/it0/leHHe CPOKOB U TIOpsiKa TipUueMa W
perucTpalnuu JOKYMEeHTOB.

CrieLlMaiMCThl, OTBETCTBEHHbIE 3a TOATOTOBKY JAOKYMEHTOB, HECYT IMepPCOHA/IbHYIO
OTBETCTBEHHOCTH 3a COOJII0/IeHre CPOKOB U TTOpsiiKa 0(OpMIIeHUsT JOKYMEHTOB.

CrieLlMaMCThl, OTBETCTBEHHbIE 3a BblJauy (HampaB/ieHWe) AOKYMEHTOB, HeCYT
TepCOHA/IbHYI0 OTBETCTBEHHOCTb 3a COO/IOZieHre TIOpsKa BbIJaud (HaTlpaBJieHUs)
JIOKYMEHTOB.

o/KHOCTHOE JIMLIO, MOJTIMCaBIlIee JOKYMeHT, C()OPMHUPOBAHHBIM 0 pe3y/bTaTam
NpeJiOCTaB/eHUsT MYHULIMMNAIBHOM YCJIyTU, HeCeT TepCOHATbHYI0 OTBETCTBEHHOCTb 3a
TPaBOMEPHOCTD TPUHSATOrO pellieHUs] U Bbllaud (HarpaB/ieHUs) TaKOTO JOKyMeHTa Jully,
rpe/iCTaBUBLIEMY (HalrlpaBUBLLEMY) 3asiB/IEHUE.

[TepcoHanbHasi OTBETCTBEHHOCTb COTPYAHUKOB U IO/DKHOCTHBIX JIUL] 3aKperisieTcs
B UX JIO/DKHOCTHBIX MHCTPYKLIUSIX B COOTBETCTBHMH C TpPeOOBaHUSIMM 3aKOHO/AaTebCTBa
Poccurickon ®enepanuu.

4.4. Tlono)keHusi, XapakTepu3symwilye TpeboBaHUs K MOPSAKY U opMaM KOHTPOJIS
3a MpejoCTaBJeHUeM MYHMLMMNAJbHOW YCIyrHM, B TOM UMCJie CO CTOPOHBI TpaXkAaH, UX
o0beMHEHWH ¥ OpraHU3alyi.

KoHTponb 3a ucrnosHeHueM JaHHOTO aJMUHUCTPAaTUBHOTO perjiaMeHTa CO CTOPOHBI
rpakiaH, HX OObeJUHEeHWA U OpraHu3aluii SB/SIeTCS CaMOCTOSITe/ILHON (opMoii
KOHTPOJIS YW OCYIIIeCTB/ISIETCS IIyTeM HarpaBjieHuss obpaileHrnii B aJMUHHACTPALIAIO
MYHUILIATIATBHOTO 00pa30BaHus, a TAKXKe TyTeM 00’Ka/ioBaHUs elcTBUM (0e37eiCcTBUS) U
peleHul, OCyIIecTBAsieMbIX  (TIPUHATBIX) B XOJ€e  WCIOJHEHUs]  HACTOSILEero



aZIMUHHACTPAaTUBHOTO perjiaMeHTa.

I'paxmaHe, UX 00beJUHEHWS W OpraHMW3al[iM BITPaBe HAMpaB/sATh 3aMeuaHus U
Npejio’KeHUsT 10  YJIydllleHWI0  KayecTBa WM JIOCTYNHOCTHA  MpPeJOCTaB/IeHUS
MYHHULIUMNAJIbHOU YCTyTHU.

5. locyae0HbIi (BHECYAeOHBII) MOPAJ0K 00)Ka/I0BAaHUSA PeleHui
U JeicTBuUil (0e3eiicTBUSA) OpraHa, mpeJoCTaB/ISIONIero
MYHUIMTNIA/IbHYIO yoayry, M®II, opranu3anui, a Takxe

HX /IO/DKHOCTHBIX JIAL, MyHULIMTIA/TBHBIX C/TY)KAIl[HX, PA00OTHUKOB

5.1. ndopmarius Ajis 3asiBUTESISI O ero TipaBe T0/jaTh »Kano0y Ha pelieHye U (WU/IH)
nevicteue (6e3melicTBHE) aAMUHUCTPAMM MBICKOBCKOTO TOPO/ICKOTO OKpyTa W (WIH) ee
JIOJPKHOCTHBIX JIWL, MYHULMIIAIbHBIX CIY>KallUX TPU MpPeJoCTaBJeHUU MYHHULIUNAJIbHOU
ycinytu (masnee - xxanoba).

3asBUTE/IM WMEIOT TIpaBO T0/aTh >kajo0y Ha pelieHWe u (W) [AelCTBUe
(be3meiicTBMe) aAMMHHUCTPALMM MBICKOBCKOTO TOpPOZCKOTO OKpyra u (Wii) ee
JIOJDKHOCTHBIX JIWL, MYHUIUIIAJbHBIX CIy>KalllUX TIPU MpeJoCTaBJeHUU MYHHUIIUMNATbHOU
YCIIyTH.

Wudopmarust g 3asBuTenelr 00 wX mpaBe Ha JocyaeOHoe (BHecyzeOHOe)
o0ykasloBaHHe peleHuH, JeiicTBUM (6e3/eliCTBYS), TIPUHATBIX (OCYIIIECTB/ISIEMBIX) B XO7€e
NpeJi0CTaBIeHUs MYHULIMTIAIbHOM yCIyTH, pa3Mertaercs Ha ETTT'Y, PIIT'Y.

5.2. [IpeaMet >kano0bbI.

[TpenmeToM  »KarmoObl — SIBASIOTCA ~ pelieHWss ©W jgelictBus  (Oe3zelicTBHe)
aJMUHUACTPALMM  MBICKOBCKOTO TOPOJICKOTO OKpyra (YIOJHOMOYEHHOrO OpraHa),
JNO/DKHOCTHOTO WA aZ/MUHUCTpPAM  MBICKOBCKOTO T'OpPOJICKOTO  OKpyra mbo
MYHHULIUMNAJBHOTO CTy>Kalllero.

3asBUTE/Tb MOKET 00PaTUTBCS C ’Karo00i, B TOM UKC/Ie B C/IeYIOIMIUX C/Tydastx:

- HapyllleHWe CpOKa perucTpaldyd 3arpoca O MpeJoCTaB/JeHUU MYHUIUIA/IbHOU
YCIyTH;

- HapyllleHWe CpOoKa MpeoCTaB/IeHUs MyHULIMMNAIbHOW yCIIyTH;

- TpeboBaHUe y 3asiBUTe/s [JOKYMEHTOB, He MpeAyCMOTPEHHBIX HOPMaTUBHBIMU
MpaBOBbIMM akTamu Poccuiickori ®Pejepaliuv, HOPMAaTUBHLIMM TPaBOBbIMU aKTaMH
KemepoBckoit o6sact - Ky36acca, MyHUI[UTNAJbHBIMA TPaBOBBIMU aKTaMU ISt
TIpe/loCTaB/IeHUsl MyHULIUMIIATbHOU YCIYTH;

- OTKa3 B TIpUeMe [OKYMEHTOB, TMpeJOoCTaB/eHHe KOTOPbIX MPeJyCMOTPEHO
HODMaTHMBHBIMM  TpPaBOBbIMM  akTamMu Poccuiickor ®epepauyy, HOPMaTHBHBIMU
npaBoBbIMU akTamMu KemepoBckou ob6sactu - Ky3bacca, MyHULIATIATBHBIMA TIPaBOBBIMH
aKTaMU [1jisl Ipe/IoCTaB/IeHUs MyHULIUMAJIbHOU YCIYTH, Y 3asiBUTEJIS;

- OTKa3 B MpeJOCTaB/JIeHUU MYHULIUMNAJbHOU YC/IyT'M, €C/TM OCHOBAaHUSI OTKas3a He



rpeJlyCMOTpeHbI (peiepaibHbIMU 3aKOHAMU U IPUHSITBIMU B COOTBETCTBUM C HUMH WUHBIMU
HOPDMaTHMBHBIMM TNPAaBOBbIMU akTaMu Poccuiickor ®epepanyy, 3akOHaMU W HWHBIMU
HODMAaTHMBHBIMU  TIpaBOBbIMM  akTamMud  KemepoBckoit  obmactu -  Ky3sbacca,
MYHUILIUMA/JbHBIMU TTPABOBLIMU aKTaMU;

- 3aTpeOOBaHMe C 3asiBUTe/Isl MIPY MpeAoCTaBIeHU MYHULIMIIAIbHON YCIyTU TUIaThl,
He TMpeAyCMOTPEHHOM HOPMAaTWBHBIMM MPAaBOBbIMM akTamu Poccurickon Pegepauuu,
HOPDMaTUBHBIMA  TIPaBOBBIMM  akTamMu  KemepoBckoit  obsactu -  Ky3sbacca,
MYHULMTaIbHBIMU MMPaBOBbIMU aKTaMU;

- OTKa3 OpraHa, rpeoCTaB/IsoIlero MyHULUNANAbHYIO YCIYTy, A0/DKHOCTHOTO JIMLa
oprasa, Npe/IoCTaB/IsIFOIer0 MYHULIUMA/IbHYIO YCIYTYy, B UCTIPaB/IeHUU [IOMYILeHHbIX UMHU
OTeYaToK U OIIMOOK B BBIZJAHHBIX B Pe3y/ibTaTe MpeAoCTaBIeHUs] MyHHULUTIATILHON YCTyTH
JNOKyMeHTax /b0 HapyllleHre YCTaHOBJIEHHOTO CPOKA TaKUX MCTIpaB/IeHul;

- HapylleHWe CpOKa WM TIOps/Ka BbIAAUYA [JOKYMEHTOB II0 pe3yJibTaTaM
Npei0CTaBAe€HYsI MYHULIUTIATbHOW YCITYTH;

- MPUOCTAHOBJIEHWE MPeJOCTaBJIeHUs] MYHULMNAJbHOM YC/IYTH, eC/Id OCHOBaHUS
TIPUOCTAaHOB/IEHUST He TIpeJyCMOTpeHbl (e/epaJbHbIMU 3aKOHAaMU U TIPUHSATBIMU B
COOTBETCTBUM C HUMH HHBIMA HOPMAaTWBHBIMU TIpaBOBBIMU aKTaMU Poccuiickou
desepalivy, 3aKOHAMM U WHBIMA HOPMAaTUBHBIMM IPaBOBBIMH aKTaMu KeMepoBCKOM
obnactu - Ky3bacca, MyHULIUTIaTbHBIMY TIPABOBBIMU aKTaMU;

- TpebOoBaHWe Yy 3asBUTe/iI TIPU TIPeJOCTaB/I€HUM MYHUIMMNAJBHON yCIyTH
JOKYMEHTOB WM WHGOpPMAalUM, OTCYTCTBUME W (W/IM) HEJAOCTOBEPHOCTb KOTOPBIX He
yKa3bIBa/MCh TpPY TePBOHAUYa/lbHOM OTKa3e B MpHeMe AOKYMEHTOB, HeOOXOAUMBIX [/ist
NpeloCTaB/IeHUsl MyHULIMNAJIbHOM YCIYTH, 38 UCK/IFOUeHUEeM CJlyvaeB, IpeJlyCMOTPEHHBIX
NyHKTOM 4 uvactu 1 crateu 7 @PepepanbHoro 3akoHa or 27.07.2010 Ne 210-®3. B
yKa3aHHOM cjydae AocyjebHoe (BHecyzeOHOoe) obGrkasioBaHUe 3asiBUTE/IeM peIlleHuil U
nevicteuit (6e3metictBusi) M®ILI, paborhHrka M®Il Bo3MOXKHO B ciyuae, ecm Ha M®II,
pellieHust U JeicTBusi (Oe3zelicTBHE) KOTOPOTO 00KalyroTCs, BO3/I0)KeHa (DYHKIUS TI0
Mpe/0OCTaB/IeHUI0 COOTBETCTBYIOLMX MYHULIMMANBHBIX YCJAyr B TIOJHOM oObeMe B
TopsiiKe, oripefiesieHHOM 4acTbio 1.3 crtateu 16 PepepanbHoro 3akoHa ot 27.07.2010
Ne 210-3.

’Kanoba go/pkHa cozmepykaTh:

- HauMeHOBaHWe OpraHa, TpeJOCTaB/SIOLer0 MYHULIUMAIBHYI  YCIYTY,
JO/DKHOCTHOTO JIMI]a OpraHa, TIPe/OCTaB/ISIONIET0 MYHHUIUMNAIBHYIO YCIyTy, b0
MYHHIUTIABHOTO  C/Iy’)Kalllero, pelneHuss ©W  jAeiictBus  (Oe3meiCTBHE)  KOTOPBIX
ob>KanmyroTcs;

- (amunuio, UMs, OTYeCTBO (TOC/IeJHee - TIPU HaJIUuMU), CBEJeHUsI O MecCTe
JKUTeNbCTBA 3asBUTENs - (PH3UUYeckoro Jyvija gubo HauMeHOBaHHWe, CBeIeHUS O MeCTe
HaxOKJEeHUsl 3asgBUTENS - FOPUUYECKOrO /ML, a Takke HOMep (HOMepa) KOHTaKTHOTO
TesedoHa, ajpec (azpeca) 3/eKTPOHHOW TOYTHI (MPY HAa/JW4YMK) U TOUTOBBIA ajipec, 1o



KOTOPBIM JI0/DKEH OBITh HaTlpaB/ieH OTBET 3asBUTEJIIO;

- cBefieHHss 00 OOyKanmyeMbIX pelIeHusax U JeHcTBusX (Oe3melicTBHMH) oOpraHa,
MIPe/IOCTaB/ISIONIer0  MYHULIMMA/IBHYIO — YCAYTY,  JO/DKHOCTHOIO  JIMlla  OpraHa,
TIpe/I0CTaB/ISOIer0 MYHHULIUTIAIBHYIO YCIYTY, MO0 MYHUIMIAILHOTO CY’Kalllero;

- JIOBO/IbI, Ha OCHOBAaHWUM KOTODPBIX 3asBUTE/Ib He COTJIaCeH C pellleHheM U
neiictBueM (bOe3zelicTBeM) opraHa, TIPeJOCTaBJISIONIETO MYHULMIAIBHYIO YCAYTY,
JO/DKHOCTHOTO JIML]a OpraHa, TIpe/OCTaB/ISIIOLIer0 MYHHUIUMNAIbHYIO YCIyTy, Jubo
MYHULIATIAIBHOTO C/y’Kalllero. 3assBUTe/IeM MOTYT ObITh Mpe/CTaB/ieHbl JOKYMeHTHI (TIpu
Ha/IMYMK ), TIOTBEP>K/JAIOII1e TOBO/IbI 3asiBUTEISA, MO0 UX KOTIUH.

5.3. OpraH MeCTHOrO CaMOyIipaBJeHUsi M YIOJHOMOYEeHHble Ha pacCMOTpeHHe
»KanmoObl O/HKHOCTHBIE /T, KOTOPBIM MOJKeT ObITh HarpaB/ieHa yaoba.

’Kamoba Ha  pemenue, gelictBue  (Oe3meMCTBHE)  JO/DKHOCTHBIX — JIMI]
YIIO/THOMOUEHHOTO OpraHa IpY TMpeA0CTaBIeHUA MYHHUIUINAJIBHON YCIYTH MOXKET ObITh
Mo/laHa B a/IMUHUCTpPALI0 MBICKOBCKOTO TOPO/ICKOT'O OKpYyTa.

’Kanoba Ha pertienne, fgeticTBusi (Oe3melicTBHE) OTBETCTBEHHOTO CIIEI[Ha/IMCTa -
MYHUIUIIABHOTO CJTy>Kalllero 1MoJiaeTcsi Haya/IbHUKY YIIOJTHOMOYEHHOT'O OpraHa.

JKanoba Ha perienue, felictBust (6e3felicTBUe) Hada/lbHUKA YIIOJTHOMOYEHHOTO
opraHa IoZaeTcsi 3aMeCTUTEIO I1aBbl MBICKOBCKOI'O TOPOJCKOTO0 OKpYTra Mo rOpPOJCKOMY
XO35IUCTBY M CTPOUTENBCTBY (Janee — 3aMeCcTUTe b ['/1aBhl).

’Kanoba Ha pemrenue, aevictBus (0e3aeiicTBre) 3aMecturessi I'1aBbl mogaetcs ['naBe
MBICKOBCKOI0 rOpOZCKOrO.

5.4. TTopsiAoK Mofiauy ¥ paCCMOTPEHUS >KaTo0BbI.

’Kanoba nozgaetcs B rmricbkMeHHOUW (popme Ha OyMa)KHOM HOCHTesie, B 3/IeKTPOHHOM
dbopme B opraH, rpeA0oCTaB/ISIOIUA MyHULIUIIAIbHYIO YCIYTY.

JKanoba Ha pemieHusi U JeuctBus (6e3zelicTBHe) oOpraHa, MpeAOCTaBISIOIIErO
MYHUIUTIABHYIO ~ YC/IyTy, /[O/DKHOCTHOTO  JMIla  OpraHa, MpeJOCTaB/ISIOIIETro
MYHUIUTIABHYIO — yCIYTY, MYHUIUMINIATBHOTO — CAY)Kalllero, HayaJbHMKA OT/ena,
TIPe/IOCTaB/ISIOIIer0 MyHUIIUMIIAbHYIO YCIYTY, MOKeT ObITh HarpaB/ieHa I10 1ouTe, uepe3
MHOTO()yHKILIMOHA/IbHBIN LIeHTD, C HCI0JIb30BaHUEM MH(OpMaIMOHHO-
TeJIeKOMMYHHKAL[MOHHOH ceTh «VIHTepHeT», OMHIMa/JLHOTO CalTa aJMUHHCTpAIUH
MBICKOBCKOTO Topozickoro okpyra, EIIT'Y, PIIT'Y, a takke MoKeT ObITb NMpUHATA TIPH
JIMYHOM TIpHeMe 3asiBUTeIs.

B cnyuae mogaud kasoObl TIpU JIMYHOM TIpHMeMe 3asBUTeb TIPeJCTaBJisieT
JNOKYMEHT, YJOCTOBEpSIIOILLUI €ero JUYHOCTb B COOTBETCTBMM C 3aKOHOJATe/bCTBOM
Poccutickon ®eneparium.

B ciyuae, ecnm kamoba TmofaeTcss dYepe3 TIPeACTABUTE/ST 3asiBUTENs, TakKe
Tpe/iCTaB/isieTCsl  IOKYMEHT, TIOATBep’K/Jalolliii TMOTHOMOYMSI Ha  OCYIl[eCTBJ/IeHHe
JefCcTBUN OT UMeHU 3asiBUTesisl. B KauecTBe [JOKyMeHTa, TIO/ITBeP K/atoIero rMoTHOMOYKS
Ha OCYIIeCTB/IeHUe IeUCTBUM OT UMeHU 3asiBUTe s, TIPe/[CTaB/IsSeTCs:



- oopMJIeHHass B COOTBETCTBUM C 3aKOHOZATenbCTBOM Poccuiickorn dPepepauyu
JIOBEPEHHOCTH (A/151 GU3NUeCKUX JTULY);

- oopMJieHHass B COOTBETCTBUM C 3aKOHOZATenbCTBOM Poccuiickor dPepepauyu
JIOBEPEeHHOCTb, MO/INKMCAaHHasi PYKOBOJWTe/IeM 3asBUTEe/IS WIA YIIOJTHOMOUYEHHBbIM 3THUM
PYKOBOZAUTEEM JIULIOM (/1J1s1 FOPUANUECKUX JIUILT);

- KOIWsl pellieHus] 0 Ha3HaueHWWd WM 00 u3bpaHuu nubOO TIPHKa3a O Ha3HAueHUH
(dur3nueckoro viia Ha JA0/DKHOCTb, B COOTBETCTBHMU C KOTOPBIM Takoe (hM3UUeCcKoe JILO
o0majiaeT MpaBoOM /IeliCTBOBaTh OT UMEHHM 3asiBUTesIs 6e3 I0BepeHHOCTH.

[Tpu mojave >kaio0bI B 3/IEKTPOHHOM BU/Ie JOKYMEHTBI MOTYT OBITh MpeACTaB/IeHbI
B ¢dopMe 3/7eKTPOHHBIX JOKYMEHTOB, TIOJANUCAHHBIX 3/€KTPOHHOW TO/KChI0, BU[I
KOTOPOM TIpeflyCMOTPeH 3aKOHOZaTe/lbCTBOM Poccuiickon ®epepanuy, IIpU  3TOM
JNOKYMEHT, YJ0CTOBepPSIOIIUNA TMYHOCTh 3asiBUTEJIs], He TpebyeTcs.

B cnyuae, ecnu jkanoba mozjaHa 3asiBUTe/leM B OpraH (ZO/DKHOCTHOMY JIMILY), B
KOMIIeTEeHIIMIO KOTOPOTO He BXOJUT MPUHSTHE PelleHus 110 Kanobe, B TeueHre 3 pabounx
[IHel Co JIHS ee PerMCTPALMK yKa3aHHbBIN OpraH HarpaB/isieT Kano0y B yIIOJTHOMOUYEeHHBIH
Ha ee pAacCMOTpeHWe OpraH M B IHMCbMEHHOW (opme WHGOPMHUDYET 3asBUTENs O
TriepeHaripaB/ieHrH Kalo0bI.

[Tpu 3TOM CpPOK pacCMOTPeHHsI >Ka00bl UCUUC/SIETCS CO [HS PervucTpalyuy »Kanoobl
B YIIOJTHOMOUEHHOM Ha ee paCCMOTPeHHe OpraHe.

5.5. Cpoku pacCMOTpeHHUS »Kano0bl.

’Kanoba, mocTynuBiiiasi B yIIOJTHOMOUEHHBIA Ha ee paCCMOTPEHHE OpraH, IMOZJIeXKUT
perucTpalyy He TO3/Hee CeAyroiiero pabouero AHs co JHs ee mocTyrieHus. JKamnoba
paccMaTpuBaeTcs B TeueHre 15 pabounx AHel Co /IHSI ee perucTparum.

B cnyuae o6skasoBaHMsI OTKa3a OpraHa, IpeJOCTaBJISIIOIIEr0 MYHULUTAIBHYIO
YyCAyTy, €ro [JO/DKHOCTHOTO JiMija B TIpUeMe [OKYMEHTOB Y 3asiBuTenss b0 B
WCTIpaB/IeHUH JOMYIIeHHbIX OMeYaToK M OIIMOOK WK B C/lyuae 00>Ka/l0BaHUS 3asBUTE/IeM
HapyllleHWsi YCTaHOBJIEHHOTO CpOKa TaKWX HWCIpaB/eHWH >kajoba paccMaTpyBaeTcCsl B
TedyeHue 5 paboumx ZiHel Co [IHS ee perucTparuu.

5.6. [TepeueHb OCHOBaHMM /IJ1s1 TIPMOCTAHOBJIEHNSI PAaCCMOTPEeHHs »Kano0kbl, B C/lyJae,
eC/IM BO3MO>KHOCTb TIPMOCTaHOBJ/IEHHS TpPefyCMOTPeHa 3aKOHOJAaTe/bCTBOM Poccuiickou
denepaly 1 3aKOHOJATeTbCTBOM KeMepoBckoii obsactu - Ky30acca.

OcHoBaHWl [JiI1 TIPUOCTAHOBJIEHUS] PaCCMOTPEHMs »KaloObl 3aKOHO/AaTebCTBOM
Poccuiickoii ®esepaliu M 3aKOHO/[aTeNbCTBOM KemepoBckoit obmactu - Ky3bacca He
rpelyCMOTPEHO.

5.7. Pe3ynbTaT pacCMOTPEHUs Kalo0bl.

[To pe3ynbraTaM pacCMOTpeHUs >XajoObl TIPUHUMAETCS OJHO W3  ClefyHOIIUX
pelLLeHnN:

- YIOBJIETBOPHUTH >Kano0y;

- OTKa3aThb B y/IOB/IETBOPEHUHU KaJIOOBI.



B ciiyuae mpu3HaHMS >Kasto0bl TI0/1esKalleid yi0B/IeTBOPEHHUIO B OTBETe 3asiBUTEJIIO,
yKa3aHHOM B TyHKTe 5.4 HacCToOsIero aJAMWHUCTPAaTUBHOIO perjiaMeHTa, [laeTcs
vHbopMalusi O AeUCTBUSIX YIOJHOMOUEHHOTO OpraHa B IefsiX He3aMe/JUTelTbHOro
yCTpaHeHUs! BBISBIEHHBIX HapyIlleHW! TIPU OKa3aHWW TOCYJapCTBEHHOMW YCIyTH, a TaKKe
TIPUHOCSTCS W3BHMHEHUs 3a [OCTaBleHHbIe HeyJ00CTBa M yKa3biBaeTcsi MHGOpPMAIUS O
JaJbHeUINX [IeWCTBUSAX, KOTOpble HeoOXOJUMO COBEpIIUTh 3asBUTEN0 B  LIeJsAX
T0JIyYeHUsI TOCY/1apCTBEHHOM YCJTyTH.

B ciydae mpu3HaHUS Kanobbl, He MOZyiexaillell yJOB/IeTBOPEHHIO B OTBeTe
3asiBUTE/I0, YKa3aHHOM B TIyHKTe 5.4 HacCTOSILero aJMWHUCTPAaTMBHOIO perjlaMeHTa,
JAI0TCS apryMeHTUPOBaHHbIe pa3bsCHEHUs] O TPUUMHAX TPUHSATOTO pelleHusi, a TakXKe
ruHbOpMaI[s 0 TopsIKe 06KaoBaHus TIPUHSATOTO PellieHws.

B c/iyuae ycTaHOB/IEHHSI B XOZile WIA TIO pe3y/bTaTaM pPacCMOTPEHHS »KarmoObl
MPU3HAKOB COCTaBa aJ[MUHUCTPATUBHOTO TIpAaBOHApPYIIeHUs] WM  TIPecTyIlieHus
Crel[MaJuCT OpraHa MeCTHOT'O CaMOYTIpPaB/IeHUs], CITeLIMa/IMCT YIIOJTHOMOUEHHOTO OpraHa,
HazleJIeHHBIHA TTOJTHOMOYHSIMU TI0 paCCMOTPEHHIO yKayjo0, He3aMeIUTe/TbHO HarpaB/seT
MMeloIlecss MaTepyasbl B OpraHbl MPOKYpPaTYPhl.

B yznoBieTBopeHHH »Ka/100bl 0TKa3bIBaeTCS B CJIEYIOITUX CyvasX:

- kanoba Tpu3HaHa He06OCHOBAHHOM;

- Ha/IMuMe BCTYMUBIIEr0 B 3aKOHHYIO CUJTY pellieHus Cy/a, apOuTpaXkHOro Cy/a 1o
)aniobe 0 TOM >Ke TIpeiIMeTe U 110 TeM yKe OCHOBaHUSIM;

- TIoflaua >Kajio0bl JIUI[OM, TIOJTHOMOYMSI KOTOPOTO He TIOATBEpP’K[eHbl B TIOPSKE,
YCTaHOBJIEHHOM 3aKOHOZaTe/IbcTBOM Poccurickort denepaiiuy;

- Ha/IMuye peleHus 1o Kanobe, IPUHATOTO paHee B OTHOIIIEHUH TOTO Ke 3asBUTE/IS
1 TI0 TOMY >Ke TIPe/IMeTY Ka00Bbl.

YTO/THOMOYEHHBIM OpraH BIIpaBe OCTaBUThL jkaro0y 6e3 oTBeTa B CJIAYIOLIUX
Cayyvasix:

- Ha/MuMe B >Kajiobe HelleH3YPHBIX MO0 OCKOPOWUTENBbHBIX BBLIPAXKEHWM, yIpo3
JKW3HM, 37I0POBBIO U UMYIIIECTBY [IO/DKHOCTHOTO JIMIIA, @ TaK)Ke UWIeHOB er0 CeMbU;

- OTCYTCTBHE BO3MOKHOCTH TPOYMTATh KaKyO-TMO0 YacTb TeKCTa »KaoObl,
dbamuiuio, uMs, OT4eCTBO (MOC/IegHee - MPU HaIWuMWh) W (WIM) TIOUYTOBBIM ajpec
3asBUTeJIsI, YKa3aHHbIe B >kasobe.

5.8. [Topsgok MHPOPMUPOBAHUS 3asBUTEJIS O Pe3y/IbTaTaX PaCCMOTPEeHUSs »Kamo0bI.

He mno3gHee [HsA, cieAyollero 3a [AHeM TIPUHSTUS pelleHUs, 3asBUTENI0 B
MMCbMEHHOW (popMe U, 10 >KeJaHWI0 3asiBUTe/Isl, B 3JIEKTPOHHOU (hopMe HarpaBsieTCsi
MOTUBUPOBAHHBIN OTBET O pe3y/bTaTaX paCCMOTPEHMUS »Kamo0bl.

B oTBeTe 110 pe3ynbTaTaM pacCMOTPEHUS Ka/i00bl YKa3bIBalOTCS:

- HauMeHOBaHWe OpraHa, TIPe/IOCTaB/SIOIEr0 MYHULIUMAIBHYI  YCAYTY,
PacCMOTpeBIIIETO Kanoby, AO/DKHOCTh, (amMuivsi, WMs, OTUecTBO (TIOC/ieZiHee - TIpH
Ha/IMYMK) €ro JI0/DKHOCTHOTO JINIIA, TIPUHSIBIIIETO PellleHue 110 >Kanobe;



- HOMep, /aTa, MeCTO MNPUHSTUSl pelleHus], BK/IKUasi CBeleHUs1 O [IO/DKHOCTHOM
nurie, pellieHre Wi AeiictBre (be3zelicTBHe) KOTOPOTro 06KamyeTcs;

- (damunusi, UMsi, OTYeCTBO (TOC/AeqHee - TIPM Ha/JWUMKA) WIM HavMeHOBaHHeE
3asiBUTeEJIS;

- OCHOBaHWUS JiJisl IPUHATHS PelieHus 110 yKanooe;

- TIPUHSTOE TI0 yKaso0e pelleHue;

- B CIyyae, ecid >kanoba Tipu3HaHa OOOCHOBAaHHOM, - CPOKHM YCTpaHEHHS
BbISIBJIEHHBIX ~ HapylleHuWd, B TOM UWC/Ie CPOK TIpeloCTaB/eHusi  pe3yJbTara
MYyHULMTaIbHOW YCIyTH;

- CBeJIeHUs O TIopsiZike 00)Ka/ioBaHUsI TIPUHSATOTO T10 YKaso0e pelrieHwus.

OTBeT 110 pe3y/ibTaTaM PAaCCMOTPEHHS a/o0bl MOANMCHIBAETCS YIIOJTHOMOUEHHBIM
Ha pacCMOTpeHHe >Kao0bl 0/DKHOCTHBIM JTULIOM.

5.9. ITopsiaoK 06>ka/loBaHMS peIeHus 110 yKanooe.

3asBUTeL  BIpaBe O0XKA/JIOBaTh  peIlleHHs, TMpPUHATbIe TI0  pe3ybTaTaM
PACCMOTPEeHHS Ka/Io0bl, B IOPSI/IKe, YCTAHOBJIEHHOM JIeMCTBYIOIUM 3aKOHO/[aTe/TbCTBOM.

5.10. IlpaBo 3asiBUTeNs Ha MofayyeHHe WHGOPMAILIMKM U JIOKYMEHTOB, He0OX0AUMBIX
17151 000CHOBAHMSI M paCCMOTPEHMS »KaJlo0bI.

3asiBUTe/Ib UMeeT MpaBo Ha MojiyueHre UHPOpPMaluKM U I0KyMeHTOB, He00X0JUMBbIX
Aisi 060CHOBAHUSI U PACCMOTPEeHUsI Kaio0bl, eC/Ti UHOe He MPelyCMOTPEHO 3aKOHOM.

5.11. Criocobbl MHGOPMUPOBaHUS 3asBUTe/IeN O TIOPsiiKe MoAaurd U pacCMOTPeHUs
Kasoobl.

WudopMaiiusi o mMopsiike ToJauM M pacCMOTPeHUs >kamobObl pa3MmelriaeTcs Ha
opuiMaibHOM  caliTe  aJAMUHUCTpPALMM  MBICKOBCKOTO TOPOACKOTO  OKpyra B
MH(MOPMaIMOHHO-Te/IeKOMMYHUKAI[IOHHOM ceTu «/HTepHeT», Ha caure
YIOJIHOMOYEHHOTO  OpraHa B  HH(OPMAalMOHHO-TE/IEKOMMYHUKAIL[UOHHOM  CEeTH
«/aTepHeT» (npu Hamuuum), ETITY, PIIT'Y, uHpopMallMOHHBIX CTeHAaX B MOMeIeHUSsIX
rnpyeMa W BblJjauM [IOKYMEHTOB, a TakKe TIpeJoCTaB/sIeTCd HeNoCpe/ICTBEHHO
COTPY/IHUKaM{ yIIOJIHOMOYEHHOTO0 OpraHa IIpM JIMUHOM oOpalljeHuy 3asiBUTesiel,
TenedoHaM /Il CMIPABOK, a TakKKe B MUCbMEHHOM (popMe MOUYTOBBIM OTTIPaB/IeHUEM MO0
3/IeKTPOHHBIM COOOIIIeHreM T10 a/ipecy, yKa3aHHOMY 3asiBUTeJIeM.

5.12. Tlopsimok mocyzebHoro (BHecyne6HOro) o06yka/oBaHUS PelIeHud U AeNCTBUI
(6e3meiicTBHSA) YITOTHOMOUYEHHOTO OpTraHa, PyKOBOAUTEJISI YTIOJTHOMOUEHHOTO OpraHa 0o
crieljMajnuCcTa  yIoJHOMOYEHHOTO0 OpraHa  OCYLeCTBJISIeTCSI B COOTBETCTBUU  C
®epepanbHbiM 3aKOHOM 0T 27.07.2010 Ne 210-P3, nocraHoBsieHueM I[IpaBuTesbCTBa
Poccuiickon ®epepatmu ot 16.08.2012 Ne 840 «O mopsiake mojaud M pacCMOTPEHUS
»kanob Ha perieHus U felicTBus (Oe3zeiicTBre) (dhefepanbHBIX OPraHOB HCIIO/THUTETbHON
BJIaCTU U UX [O/DKHOCTHBIX JiML, (QefepalbHbIX TOCY/JapCTBEHHBIX C/Ty’KallUX,
JO/DKHOCTHBIX JIMIL] TOCY/JapCTBEHHBIX BHeOOKeTHBIX (hoHIoB Poccuiickoit depnepariny,
roCyJJapCTBeHHBIX KOpIIOpalii, Ha/leJIeHHbIX B COOTBETCTBUM C (he/iepabHbIMUA 3aKOHAMU



MOJTHOMOUHMSIMU TI0 MPe/IOCTaB/IeHUI0 TOCY/IJapCTBEHHBIX YCIYT B YCTAHOBJIEHHOW cdepe
JeATeJIbHOCTU, U WX [JO/DKHOCTHBIX JIWL, OpraHu3alui, MpefyCMOTPeHHbIX YacThio 1.1
crathu 16 ®denepanbHoro 3akoHa oT 27.07.2010 Ne 210-®3, 1 ux pabOTHUKOB, a TaKKe
MHOTO()YHKILIMOHA/IbHBIX L[I€EHTPOB IpPe/|0CTaB/IeHUs FOCY/IapCTBEHHBIX ¥ MYHMIUTIATbHbBIX
yCIyT ¥ UX pabOTHUKOB» U MocTaHOBAeHHWeM Kosmernn AamuHucTpaiiv KemepoBCKoi
obmactm ot 11.12.2012 Ne 562 «O6 ycraHoBnennu OcobeHHOCTeM TMOJauM M
pPacCMOTpeHUs »Kamo0 Ha pelieHys U AercTBuUs (Oe3meiiCTBHe) UCIIOTHUTE/IbHBIX OPraHOB
rocyjapCcTBeHHON ByiacTu KemepoBCKO# 00/1aCTM ¥ UX [JO/DKHOCTHBIX JIMI], a TakKKe
rOCy/JapCTBeHHbIX TPaXKJAaHCKUX CayKalux KemepoBcKoit 06/1acTyl TIpy mipejoCTaB/IeHUH
rOCyZlapCTBEHHBIX YCIYT».

6. OCo0eHHOCTH BBITIO/THEHUSI AIMUHUCTPATHBHBIX
nporeyp (AericTBH) B MHOr0()yHKIIUOHA/TbHBIX
LeHTpax Mpe/0CTaB/IeHUs rocy/JapCTBeHHbIX U
MYHUIMNA/IbHBIX YC/IYyT

6.1. IlpemocraBieHve MyHULMNOaAbHOW ycayrd B M®Il ocyujectBasieTcsi mnpu
Ha/IMYMM 3aK/FOUeHHOr0 COrJIallleHusI O B3auMOJEeUCTBUUA MeXAy aJMUHHCTpaLen
MBICKOBCKOT'0 TOpOACKOro okpyra u M®LI.

6.2. OcHOBaHMeM [/1s1 Hauyasa IpefoCTaBIeHUs MYHULIUMIIATbHOM YCITYTH SIBJISIETCS:
nuuHOoe obOpairieHue 3assBuTe s B ML mo MecTy HaxoXK/eHHsI 3eMe/TbHOT'0 yJacTKa.

6.3. MHdopMauus 1o BompocaM TpeoCTaBAeHUsI MYHUIUIAIbHOU YCIyTH,
CBeZleHUM O XOZie NpeOCTaB/IeH!s] MyHULIMIIaIbHOW YCIYTH, UHBIM BOIIPOCaM, CBS3aHHBIM
C mpeJoCTaB/IeHueM MYHULIMNAJBHOW yC/IYTH, a TaKKe KOHCY/IbTUPOBaHUeE 3asiBUTeJIer O
MopsiIKe TMpeJoCTaB/leHdss MyHULMINaabHOU yoiyru B MO®L  mpepocraBisieTcs
cotpygaukoM M®I] mipu HerocpeAcTBeHHOM obpaiieHuy 3assutens B M®PIl wmm
MOCPeJCTBOM TeJle()OHHOU CBS3M B COOTBETCTBUU C JI€MCTBYIOLIMM 3aKOHOJATeTbCTBOM,
peryJIMpyroLM opraHusanuro gesteasHocty MOII.

NudopmupoBaHre 0 MOpsiiKe TIPeJOCTaBAEHUSI MYHMLMMNAJIbHOW  yC/IyTH
OCYIIIEeCTB/ISIETCSI B COOTBETCTBUHM C rpacdrkoM paboTsl MPII,

6.4. Tlpu nmuuHom obparmennn 3asiButesisi B M®LI coTpyiHUK, OTBETCTBEHHBIA 3a
TpyeM JOKYMeHTOB:

- yCTaHaB/IMBaeT JIMYHOCTb  3asBUTe/I HA  OCHOBaHUM  JOKYMEHTa,
YAOCTOBepAIOLlero ero JIMYHOCTb, T[peACTaBUTesIsl 3asiBUTe/Id - Ha OCHOBaHUU
JOKYMEHTOB, YA0CTOBEPSIOLUX ero JIMYHOCTb 1 TIOJTHOMOUMS (B cjiyuae ero obpaiijeHus);

- TpoBepsieT Mpe/iCTaB/AeHHOe 3asiBiieHre Mo ¢opMe COraacHo NpuiokeHrto Nel K
HacCTOosAIeMy aJMWHUCTPAaTUBHOMY perjlaMeHTy O [peJioCTaB/JIeHNd MYHULMNAJIbHOU
YCJIyTH, B 3aBUCUMOCTH OT Lie/i 0OpaiijeHus], ¥ JOKYMeHTbI Ha Mpe/MeT:

- TEKCT B 3asIBJICHUU M0/1JaeTCs [IPOYTEHHIO;



- B 3asdB/IeHWM yKa3aHbl (pamuiusi, UMs, OTUYECTBO (TOcCiefHee - MPU HaJIUUUN)
¢dusnueckoro yuiia MO0 HaMMeHOBaHHe FOPUANYECKOTrO JIULI;

- 3asBJIeHHe TTOATIUCAHO YIIOJITHOMOUYEHHBIM JIUL[OM;

- TIPWIOXKEeHbI JOKYMEHTbl, HeOOXOZMMble Jijisi TIpefoCTaB/IeHrsT MYHMIUIATbHON
yCIIyIyY;

- COOTBeTCTBHe [AHHBIX [OKYMEHTa, Y[OCTOBEpSIOLIero JUYHOCTb, [aHHBIM,
yKa3aHHBIM B 3asiBJIeHUU U HeOOXOUMBIX JOKyMeHTaXx;

- JenaeT KOIWU TIOJJ/IMHHUKOB IIpeJCTaB/IeHHbIX [JOKYMEHTOB, B TOM 4YuCJe I10
OTAe/NbHbIM JOKyMeHTaM 0e3 B3WMaHMs TUIaThl B COOTBETCTBHH C IIOCTAaHOBJIEHHEM
[TpaButenbcTBa Poccuiickoit ®epeparuu or 22.12.2012 Ne 1376 «O6 yTBep)KAeHUU
[TpaBun opraHu3aluu [esTe/lbHOCTU MHOTO(YHKI[MOHATbHBIX LIeHTPOB Mpe/I0CTaBIeHUs
rOCyJapCTBEHHbIX Y MYHULMNAJIBHBIX YCAyT», 3aBepsieT WX, BO3BpallldaeT 3asBUTEJII0
TIOJ/IMHHUKU JOKYMEHTOB. [Ipy 3aBepeHnr COOTBETCTBUS KOMMUU JOKYMeHTa MOAJIUHHUKY
Ha KOMWUM [JOKYMEHTa TIpOCTaB/sieTCd HaAnuch «BepHO», 3aBepsieTCcsd TOZAIMUCHIO
cotpygHrka M®II, npuHsBIillero JOKyMeHT, C yKa3aHueM (haMWIdW, UHUIAAJIOB U [aThl
3aBepeHus;

- 3aroJiHfAeT CBeJeHWs O 3asBUTe/le U TIpeJCTaB/IeHHbIX [JOKyMeHTaX B
aBTOMAaTU3HMPOBaHHOW MH(opMalMoHHOM cucteMe (AVIC M®II);

- BblJJaeT pacClMUCKy B TIIOJIlyYeHUU [OKYMEHTOB Ha I[pejoCTaB/ieHue YCJIyIHy,
cchopmupoBanHyo B AUC MPII;

- vH(OpPMUDPYeT 3asBUTe/sI O CPOKe TIpefOoCTaB/eHusT MYHULUIAIbHOU YC/IyTH,
criocobax monyueHUss “HGOPMALK O XO/ie UCTIOJTHEHUS] MYHUIUIA/IbHON YCIyTH;

- yBellOMJIsIleT 3asiBUTeNIsI O TOM, UTO HeBOCTpeOOBaHHBIE JOKYMEHTHI XPaHATCS B
M®II B Teuenue 30 gHew, MOC/Ie Yero repejaroTcs B yIIOJTHOMOUYEHHbIA OPraH.

ITpu ycTaHoB/IeHUH (haKTOB OTCYTCTBUSI HEOOXOAUMBIX JOKYMEHTOB, 00513aHHOCTD TI0
MpejoCTaB/IeHUID  KOTOPbIX  BO3/I0KeHa Ha  3asdBUTeNs, T[PU  HECOOTBETCTBUU
Tpe/iCTaB/IeHHbIX  ZIOKYMEHTOB TpeOOBaHUSAM aJIMUHUCTPATUBHOTO perjiaMeHTa -
yBeOMJISIET 3asiBUTE/II O BBISIBJIEHHBIX HENOCTaTKaxX B TPE/CTaB/I€HHbIX JOKYMEHTax W
ripejijlaraeT MPUHATb MEPhI M0 UX YCTPAHEHUIO.

B cayuae ewim 3agBUTe/lb HacTauBaeT Ha IPUHATUU [JOKYMEHTOB - NPUHHAMAaeT
Tpe/CTaB/IeHHbIe 3asBUTe/IeM JOKYMEHTHI.

B ciyuae eciv 3asiBUTe/Ib CaMOCTOSITE/ILHO PeLLW/I TIPUHATh Mephl 10 YCTPaHeHUI0
HEeIOCTaTKOB, TI0C/Ie WX YCTpaHeHWs TIOBTOPHO oOpailjaeTcsi 3a TIpeJoCTaB/ieHHeM
MYHULIUNAJBHOU YCIYTH B TIOPSIZIKE, TIPeAYyCMOTPEHHOM HACTOSIIUM aIMUHUCTPAaTUBHBIM
perjiaMeHTOM.

6.5. 3agB/ieHMe U [OKYMEHTbI, ITIPUHATbIE OT 3asiBUTeJIA Ha MpenoCTaB/ieHue
MYHULIUNAJIBHOW YC/IyTH, TMepelaloTCsd B YIOJHOMOYEHHBIM OpraH He T03/Hee
1 pabouero aHs, CleyIOLIETO 3a JHEM PeTrUCTPAaL[MK 3asiBleHUs1 U JOKyMeHToB B M®II,
MOCpeACTBOM JIMUHOTO 0OpallleHus 0 CONMPOBOUTENLHOMY peecTpy, Co/ieprKalliemMy JaTy



U OTMEeTKYy O mnepejaye, O(pOPMJIEHHOMY B [BYX S5K3eMIUIIpax. YKa3aHHbIA peecTp
3aBepsieTcs COTpyAHUKOM MOIL] 1 nepenaeTcs CreLUaauCcTy yIOJHOMOYEHHOrO opraHa
nog, mnopmuchk.  OpfuH  39K3eMIUIAP  CONPOBOAUTEIBHOIO — peecTtpa  OCTaeTcs B
YIOJITHOMOUEHHOM OpraHe M XPaHUTCS KaK JOKYMEHT CTPOrOil OTYETHOCTH OTZEJbHO OT
JIMYHBIX [/, BTOpoM - xpaHutrca B M®Ll. B 3asgBneHuMM NpPOM3BOAUTCA OTMETKA C
yKasaHWeM pPeKBU3UTOB peecTpa, 110 KOTOPOMY IlepeJjaHbl 3asgB/ieHye U JOKYMEHTBI.

6.6. Tlpu obpailleHry 3asiBUTesIsl 3a TpeAoCTaBIeHUeM MYHHULUIAJIbHON YyCIyTh
yepe3 MO®DII Bblgaua pe3yabTaTa MpPeAOCTaB/A€HUSI MYHMLUNAABHONW  YCIyTH
OCYIIIeCTB/ISIeTCS TpY TMYHOM obpatiienny B M1,

6.6.1. OTBeTCTBEHHOCTh 3a BbIZAUy pe3y/bTaTa IMpeAoCTaBIeHUs MYHULIUNAJIbHOU
yCayry HeceT cOTpyAHUK M®LI, ynosHOMOYeHHbIM pykoBoautesiem M®L].

6.6.2. [ns mosiyyeHusi pe3y/bTara TpeJoCTaB/Ae€HHS MYHULMMNAIbHOM YC/IyTU B
M®II 3asiBuTeNb MIPEABSB/ISET JOKYMEHT, YA0CTOBEPSIIOLLIUN €ro TMYHOCTh U PACTIUCKY.

B ciyuae oOpaiiljeHUs] TIpe[iCTaBUTeNsI 3asBUTEJsS TIPeACTaB/SIOTCS JOKYMEHTHI,
YAOCTOBEPSIOLMe JIMYHOCTb W TMOATBEp)KJAAloLue TII0JIHOMOYMSl — [pefCTaBUTes
3asBUTeJIS.

Cotpyguuk M®II, oTBeTCTBEHHBbIM 3a BblJAady JOKYMEHTOB, BblJaeT [JOKYMEHTbI
3asBUTe/II0 U peructpupyeT ¢akT ux Bbigjauu B AVC MO®II. 3asBuTens MoATBep>KAaeT
(dakT rnonyueHusi JOKyMeHTOB CBOeU MOAMUCKIO B pacrvcKe, Kotopasi octaetcs B M®PII.

Ecmy 3asBUTENb, HE COIVIACMBLIUCH C TIepeYHeM BblZjaBaeMbIX €My [IOKYMEHTOB,
OTKAa3a/iCd IPOCTaBUThH CBOIO TOANUCH B TOJIyUeHUU [OKYMEHTOB, NOKYMEHTbl emMy He
BblZlaeTcsi U paboTHUK ML, ocCyIlecTBIAMMN BbiZlauy AOKYMEHTOB, Ha KOIHMH
3asgB/IeHUs] Ha IIpe/loCTaB/ieHue MYHULIMMNAJbHOM YCIyrd, Xxpassmeucs B MOL u
pacrimcke, TPOCTaB/IsieT OTMETKY 00 OTKa3e B TMOJIyueHUU JOKYMEHTOB IyTeM BHEeCeHHs
cnoB «[lonyudTb JOKyMEHTBI OTKa3ajcsi», 3aBepsieT CBOeM MOANUChI0. B 3Tom ciydae
M®II B TeueHue creAyrOLIUMX TPUALIATH AHel obecrieurBaeT HarpaB/ieHUe JOKYMEHTOB,
KOTOpBIE 3asBUTEJIb 0TKAa3aJICs MOYUUTh, B YIIOJTHOMOUEHHBIN OpraH.

HeBoctpeboBaHHbIe loKyMeHThI XpaHsaTcsi B M®LI B Teuenue 30 AHeid, mocse yero
repeiatoTCs B yIIOJIHOMOUYEHHbIW OpraH.

6.7. VIHble aeiicTBUsl, HeOOXOANMBIe [jisl TIpeA0CTaBAeHUs] MyHULIATIATbHOW YCITYTH,
B TOM 4MC/Je  CBsI3aHHble C  TIPOBEPKOM  JIEMCTBUTEBHOCTU  yCUJIEHHOMU
KBanM(MUIIMPOBAHHOW  3/IEKTPOHHOM  TIOAMMCH  3asBUTeNsl, WCIO0J/Ib30BaHHOW IIpU
oOpalljeHuH 3a MoTydeHreM MYHUIUIA/ILHOW YCIYTH, a TakKKe C YCTaHOBJ/IEHHEM TIepeuHsi
CPeZCTB YIOCTOBEPSIIOIIUX LIEHTPOB, KOTOPbIe AOMYCKAtOTCS /11 UCIIOIb30BaHUS B LIE/ISIX
obecrieueHus1 yKa3aHHOW TITPOBEPKM U OMpeAe/sAIOTCS Ha OCHOBAaHUW YTBEP)KJaeMou
YTIOJTHOMOYEHHBIM OpPTraHOM TIO corJiacoBaHuio ¢ DefepanbHOM Cmyx00ii 6e30macHOCTU
Poccuiickoii ®@enepaiiuy Moziei yrpo3 6e3omacHOCTU WH(opMaliyd B UHGOPMAaIlMOHHON



cucTeMe, UCTIONb3yeMOU B LiefsiX mpuema oOpallieHui 3a TojiyueHueM MYHULMNaIbHON
YCOIyTH U (WK) TpefoCTaB/ieHns Takou ycnyry, B M®Ll He npeyCMOTpeHBI.

6.8. [HocynebHoe (BHecyzeOHOe) oO’kaloBaHWe  peIlleHUHd W JAeWCTBUM
(6e3neticTBusi) MPLI, corpyauuka M®L] ocylijecTBisieTcs: B TOpsJKe, MpeyCcMOTPEHHOM
MYHKTOM 5.12 HacTOs1[ero aAMMHUCTPAaTUBHOIO perjiaMeHTa.

[TepBbIi1 3aMeCTHTE/Ib TJIaBbI
MBICKOBCKOI'0 TOPOZCKOTO OKPyra
T10 TOPO/ICKOMY XO3SMCTBY U CTPOUTEJIbCTBY E. B. Karpasnos



[Ipunoxxenuve 1

K a/IMUHUCTPAaTUBHOMY perjlaMeHTy

Tpe/j0CTaB/IeHUs] MyHULIUTAIbHOMN yCIyTh

«I1epeBOJ >KI/IOr0 MOMeLeHHsT B HeXXKWIoe TIOMellleHre WX He)KUIOTO TTOMeIL[eH s B JKI/I0e TTOMeIljeHHe»

PykoBozWTeNI0 YII0ITHOMOYEHHOT'O OpraHa

(YKa3bIBarOTCS HAUMEHOBaHWe OpraHa,

dhaMuus ¥ UHUIMAJIBI er0 PYKOBOJUTEJIS)

3AAB/IEHUE
0 nepeBo/ie JXU/I0ro NMOMeIleHUA B He)XHU/I0e IIOMeIl[eHHe HIH
HE)XW/IOr0 MOMeILeHUsA B JXUJI0e oMelLleHue

Or

(YKa3bIBaeTCsi COOCTBEHHUK >KUTIOTO (HEXXU/IOTO) IIOMEL[eHUsT

b0 cOOCTBEHHUKH >KU/IOTO (HEXXHJIOT0) MIOMEIeH s, HaXO/AIIerocs B o01ei
CcoOCTBEHHOCTH ABYX U O0Jiee /i, B C/Tydae eC/Ii HU OJJUH U3 COOCTBEHHUKOB JINOO MHBIX
JIVLT He YTIOJTHOMOYEH B YCTaHOBJIEHHOM TTOPSIZIKe MPe/ICTaB/IATh UX UHTEPEChI)

[Mpumeuanue. Jnsi hpy3nueCKUX UL yKa3bIBAIOTCA: (PaMUIHS, UMSI, OTUYECTBO, PEKBU3UTHI
JOKYMEHTa, Y/IOCTOBEpSIOIIero JUUHOCTh (Cepusi, HOMep, KeM M KOrJia BbiIaH), MeCTO
JKUTeNbCTBa, HOMep TesedoHa. [ns mipefcTtaButesiss (U3MYECKOTO JIMLA YKa3bIBaOTCS:
(hamususi, UMsi, OTUECTBO TIPe/ICTaBUTeIsl, pEKBU3UTHI JOBEPEHHOCTU, KOTOpasi TIpU/iaraeTcst
K 3asBjeHur0. [ 1opuaudecKux /Ul YKa3bIBalOTCS: HaWMeHOBaHWe, OpraHu3alliOHHO-
ripaBoBasi popma, aZipec MeCcTa HaxoK/eHus, HoMep TesiepoHa, HamMuIvs, UMs, OTUECTBO
JUlla, YIOJIHOMOYEHHOTO TIpe/ICTaB/sATh WHTepechl HOPUJWYECKOro JMija, C yKa3aHueM
DEKBU3UTOB JIOKyMEHTa, Y/OCTOBEpSIIOIero STH IPAaBOMOUMSI W TpWIaraeMoro K
3asiB/IEHHIO.

MecTo Hax0XXAeHUsI XKUIOT0 (HEXXUIOr0) MOMeleHUs :

(YKa3bIBaeTCs TIOJHBIN azipec: cyobekT PD, myHuIMnaabHoe 00pa3oBaHue, oCeieHne,
yJuLa, 10M, KOpPIyC, CTpOeHHe, KBapTUPa, MOAbe3/, 3Tax)

CoOCTBeHHHUK(M) YKUJIOTO TTOMEITIeHHSI:

(Yka3biBaeTcsi COOCTBEHHHUK(H) ITEPEBOIUMOTO TTOMeITIeHHsT)

[Tporry pa3pelivTs epeBo/i )KUIOT0 TOMellleHHsl B HEXKU/I0e ToMellleHre U HeXXUIOTo
TIOMeELL[eHUS B )KUJIOe ToMellleHue (Hy>KHOe ToJUepKHYTh), 3aHMMaeMOoro Ha OCHOBaHWUH

(mpaBOyCTaHaBAMBAOLHME JOKYMEHThI Ha IePeBOJUMOe NOMell|eHUE)




B 1IeJ/IAX MCII0/Ib30BAHMSA B KaUeCTBe

(Yka3aTb Ha3HaueHMe TIOMellleHus [10C/Ie TlepeBo/a)

B pensx mnepeBoZia JKWIOTO TOMELeHUsT B HEXWIOe TOMellleHue WM HEeXWUIOro
TIOMeIIIeHUs B JKUJIoe TIoMellleHre (Hy>KHOe Mo/iuepKHYThb) TpeOyeTcs poBejieHre paboT 1o
TIepeyCTPOMCTBY U (WH) TeperylaHupoBKe W (WIK) WHBIX PabOT COTJIACHO TIPU/IaraeMoMy
NIPOEKTY, pa3paboTaHHOMY

(yka3biBaroTCs IMGP MPOEKTa, JaTa yTBeP)KJeHsl, HOMepa Npr/iaraeMblIX YepTeXKeH,

TIpOeKTHasl opraHu3aiiys, Homep cBujeTebctBa CPO o fomycke K MPOeKTHBIM paboTam)

CobcTBeHHHMKaMU TIOMeIleHHH, TIPUMBIKAILUX K TepeBOIUMOMY JKUIOMY (HEXUIOMY)

TIOMEILIEHUIO, SBJIAIOTCS:
1.

(pamunusi, umsi, 0TUECTBO, aJ[pec)
2.
3.

[TepeBosuMOe Ku0e roMelrieHue
He WCIIO/Ib3YeTCsl B KaueCTBe MecTa TOCTOSTHHOTO TIPOXKMBaHMS, He 0OpeMeHeHO TpaBaMH
TPeTbUX JIULI.

B ciiyuae corsiacoBaHus TepeBo/ia € Mpe/iBapUTeIbHBIMU yCIOBUSMU 00SI3yHOCh:
- OCyIIeCTBUTh pabOThl TIO TEpeyCTPOMCTBY | (WIM) TMeperviaHUPOBKE W HHBIE
Tipe/iBapUTe/IbHbIE YC/IOBHUS [1epeBO/ja B yCTAHOB/IEHHOM TOPSJIKE;
- OCYIIEeCTB/ISTb CTPOUTETBHO-MOHTa)KHBIe paboThl B paboure auu ¢ 09-00 mo 18-00
Yacos.
K 3agBneHuto npuiaratoTcs c/iefyroLye J0KyMeHTbI:
1.
2.
3.
4,
VHble JOKYMeHThI

[Toanucy vLl, OAABIIMX 3asiB/IeHUE:

(mognuck, faTa, paciivpoBKa NOAIUCH)

(cnemyrolye MO3ULMKN 3aMl0THSIOTCS 0/DKHOCTHBIM JIULIOM, TIDUHSIBLLIMM 3asiB/IEHUE)

JJOKyMeHTEI Ipe/icTaB/IeHb! Ha ripueMe " " 20__r.

Bxopsiimii HoMep pervcrpaiuu 3asiBleHUst

Beiana pacnicka B IO/Iy4eHUU JOKYMEHTOB "' " 20__r.

Pacriicky nonmyumn " " 20 I.

(mognuck 3asiBUTES)



(®UO A0MWKHOCTHOTO NULiA, MPUHSIBIIIETO (moanuchk)
3asiB/IeHUe)



IIpunoxenue 2

K aMUHHCTPaTUBHOMY DerjlaMeHTy

TIpeJioCTaB/IeHUs] MyHULIUTIA/IBHON YCIyTH

«IlepeBoz »KUIOTO TIOMELLEHUS] B HEXKUJIOe TIOMeLLeHUe WM HEXKWAJIOTO TIOMELLeHUSI B )KUJI0e TTOMelLleHHe»

YTBepxaeHa

rocraHoBneHveM [IpaBuTenbcTBa
Poccurickon @efepanumn

ot 10.08.2005 N 502

Komy

(pamunust, Msi, OTUECTBO —

JJ1s1 TPayKJaH;

TMOJIHOE€ HaMeHOBaHKWe OpraHyu3al —

JJ151 FOPUJUYECKUX JIULT)

Kyna

(TIoYTOBBIN UHIEKC U afipec

3adBUTeE/IA COIJIACHO 3dsBJ/JIEHHUIO

0 TiepeBo/ie)

YBEJOMJIEHUE
0 nepeBo/ie (0TKa3se B MepeBo/ie) KUI0ro (He)XHI0ro)
MOMeILeHUA B HeXW/I0e ((KHI0e) moMelleHne

(TosTHOe HaMMeHOBaHUe OpraHa MeCTHOTO CaMOYTIpaBJleHus],

OCYILIECTBJISFOLLETO MePEBO/], TOMELIIEHHs)
pacCMOTpeB TIpe/CTaBleHHbIE B COOTBETCTBMM C uacThio 2 craThu 23 JKummiqHoro kogekca Poccuiickoit ®epeparyiu
JIOKYMEHTHI 0 TIepeBo/ie TIOMelleH st 0011l TIoIazbio KB. M,

HaXO/ISILLEroCs M0 afipecy:

(HavMeHOBaHUe TOPOZACKOTO WU CeTbCKOTO TTOCesIeHusT)

(HauMeHOBaHMe Y/UIIBI, TUIOLIA/IM, TIPOCTIEKTa, Oy/ibBapa, poe3/a | T.II.)
JIoM , Kopriyc (B/1afieHue, CTPOeHHe) , KB. s W3 KUAOT0 (HEXKUIIOTO) B HEXXHIIOe (JKUIIOE)
(HeHy’KHOe 3aUepKHYTh) (HeHy>kKHOe 3aUepKHYTb)
B I]e/ISIX UCTI0/Ib30BaHMs TTOMEII[eHUs B KaueCTBe

(BI/IA HCI10/Ib30BaHUA TTIOMeIeHUA B COOTBeTCTBHUU

>

C 3asiBIeHHEM O T1epeBo/ie)
PEIINJI ( ):
(HaMeHOBaHKe aKTa, JlaTa ero MPUHITHUSI U HOMep)

1. I[TomerrieHre Ha OCHOBAaHWMH TIPUJIOXKEHHBIX K 3asiBJIEHUIO JOKyMEHTOB:
a) repeBecTH 13 SKUAJIOTO (HEXKUJIOTO) B HEXXUII0e (JKUIOe) 6e3 npe/iBapUTe/bHBIX YC/IOBUM;
(HeHy>KHOe 3aUepKHYTh)

0) mepeBecTH U3 KUIOTO (HEXUIOT0) B HEXXUI0e (PKUIOe) TIPH YC/IOBUU TIPOBEIeHHs] B YCTaHOBIEHHOM TOPSI/IKe CIeAYIOIUX
BU/IOB PaboT:

(mepeueHb paboT 10 TIEPeyCTPOUCTBY



(iepern
JIAHUPOBKeE) TIOMeLLeHUsT

W
MHBIX HE0OXOJUMBIX paboT M0 PEMOHTY, PEKOHCTPYKLIMH, PeCTaBpaliiy TIOMEILeHHsT)
2. OTka
3aTh B I1epeBO/ie yKa3aHHOTO [TOMeILeHHs U3 KUJIOT0 (HEXKUJIOT0) B HEXKMIoe (OKUJIoe) B CBSI3U C
(ocHoB

aHue(s1), ycTaHOB/IeHHOe yacThio 1 crtaThy 24 JKummiHoro Kofaekca Poccuiickont @efepariyn)

(OJDKHOCTB JTHLIa, TIO/TIMCABIIIEr0 YBeJOMJIeHNe) (oprHCH) (pacumdpoBKa MOATCH)

« » 20 T

MLII.



[Ipunoxenve 3

K a/JMUHUACTPaTMBHOMY perjiameHTy

Tpe/j0CTaB/IeHUs] MyHULIUTAIbHOMN yCIyTh

«HepeBo,/:L JKWUJIOTO MOMeEIEHMA B HEXXWJIOE TMOMEIEH e WUTN HEXXWJIOT O TIOMEILEHWS B )KUJI0€ TIOMEILEeHHE»

Pacniucka
B M0/Iy4YeHHH JOKYMEHTOB

Pacrimicka Ne

Brigana

(Ha“MeHOBaHMe YII0JIHOMOYEHHOI'0 OpraHa)
B MOJIyUeHUM JIOKYMEHTOB, TIPHUJIOKEHHBIX K 3asiBJIEHHIO O TlepeBojie KUJIOTO TIOMeIlleHus B
HE>XU/I0e MoMelljeHe WK He)KWIOTo MOMelleHHUs B )KUJIoe TIoMellleHHe:

(pamunust, UM, 0TUECTBO, HAUMEHOBAHUE, FOP. a/ipeC OpraHu3aLin)

(azpec repeBOIMMOTO MOMeILleHHs)
TIPUHSATHI C/IeAYIOLHe TOKYMEHTHI:
1) 3asiBneHue Ha JIMCTAax;
2)

Ha JICTax;

(YKasbIBatOTCs BUJ, U PEKBU3UTHI IIPaBOYCTaHAB/IMBAOILIEr0 JOKYMEeHTa Ha IepeBojuMoe
roMeljeHre (C OTMETKOM: KOIHSl, 3aBepeHHasl 3asBUTe/IeM, WM HOTapualbHO 3aBepeHHas
KOTITHs))

3) mpoekT (MpoeKTHasi [AOKyMeHTallys) IepeyCcTpoMcTBa W (WIM) MeperiaHupOBKU
JKWIOTO WU HEXXWUJIOTO TIOMellleHUs Ha ____ JIWCTaXx;

4) njaH NepeBoJMMOr0 He)XWJIOT0 TIOMELeHHs C er0 TeXHUYECKUM OIHCaHUEM;

KOMNMS TeXHUYeCKOro MacrnopTa MepeBoMMOro XKU/IOro IIOMeIlleH!sl Ha ___ JIUCTax;

5) KOmusi MO3TaKHOTO TUIaHa /IoMa, B KOTOPOM HaxXOZMTCS MepeBOAMMOe MoMellleHue, Ha

JIUCTAx;
6) UHbIe JJOKYMEHTBI:

JOKyMeHTBI IIpe/ICTaB/IeHbl «___ » 20__r.

Bxopsiimii HoMep pervcrpaiuu 3asiBleHUst

Pacniucky nosyumnn «__» 20__r.
(TomMch 3asBUTEIS)

Pacniicky Boisan

(momkHOCTH, VO A0/HKHOCTHOTO JIMLIA, TIPUHSIBILETO JOKYMEHTHI,
TTO/TIHCh)



[Ipunoxenue 4

K a/JMUHUACTPaTMBHOMY perjiameHTy

Tpe/j0CTaB/IeHUs] MyHULIUTAIbHOMN yCIyTh

«HepeBo,/:L JKWUJIOTO MOMeEIEHMA B HEXXWJIOE TMOMEIEH e WUTN HEXXWJIOT O TIOMEILEHWS B )KUJI0€ TIOMEILEeHHE»

OnpocHbIit JTUCT

COOCTBEHHUKOB ITOMEI[eHUH B MHOTOKBaPTUPHOM >KHJIOM JJOMe
Ne , yn. (mp.)
r. (moc.) Kemepogrckoii o6mactu

0 TIPOBE/IEHHUH PEKOHCTPYKIMU

HacTosiuii  OMpoCHBIN JMCT OTpa)kaeT MHeHWe COOCTBeHHUKOB TIOMEI[eHUH B
MHOTOKBADTUPHOM  JKWJIOM  JIOMe€ TI0  BOIPOCY TPOBEJeHUs  PEKOHCTPYKI[UH
MHOTOKBAapTUPHOTO >KWI0Oro goma N , ya. (mip.) r. (moc.)
KemepoBcKoii 06/1aCTH B COOTBETCTBUU C TTPOEKTOM,

(YKasaTb peKBU3WTHI MPOEKTAa: HaMMeHOBaHWe OpraHM3aliiy, U3rOTOBUBILEH MPOEKT, MHudp
NpoeKTa, [JaTy W3rOTOBJeHWs]) WIM yKa3aTb pabOThl, KOTOpble OyJyT TIpOBe/leHbl B
pe3y/bTaTe peKOHCTPYKLMH.

[TpoBouMble pabOTHI TIOB/IEKYT YMeHbILIEHHe OOIero MMYyI[ecTBa COOCTBEHHHWKOB, a
WMEHHO:

(ykasaTb, Kakoe UMYILeCTBO, 1 [T0Ka3aTe/u ero yMeHbIIIeHus)

[Moanucy Bcex cOOCTBEHHUKOB IMOMeI|eHW MHOTOKBAaPTUPHOTO >KUJIOTO I0oMa:

N /| ®UO cobcTBeHHUKA PekBU3UTHI JOKYMeHTa, Cornacen/ne | Iloanuce, gaTta
n MO/ITBEP>K/JAIOLLer0 TIPaBo coriaceH MO/ANMCaHUS
COOCTBEHHOCTH




IIpunoxenue 5

K aJ[MUHUCTPaTUBHOMY perjlaMeHTy

Tpe/j0CTaB/IeHUs] MyHULIUTAIbHOMN yCIyTh

«HepeBo,/:L JKWUJIOTO MOMeEIEHMA B HEXXWJIOE TMOMEIEH e WUTN HEXXWJIOT O TIOMEILEHWS B )KUJI0€ TIOMEILEeHHE»

dopmMa NpoToKoJ/i1a 001ero coopaHusa COOCTBEHHHKOB MOMeIeHHH
MHOTOKBapTHPHOI'0 >XKHJIOT0 /I0Ma

ITpotokos Ne
ob1iero cobpaHusi COOCTBEHHUKOB TIOMeI[eHWH B MHOTOKBaPTHPHOM >KHJIOM JIOMe
No , yn. (ip.)
r. (moc.) , KemepoBckoii obsactu

20 __r. r. (roc.)

Ha o6ujem cobpaHuy co6CTBEHHUKOB TIOMEII[eHHI B MHOTOKBAPTHPHOM JKUJIOM JOMe
(manee - coOOCTBEHHUKH) TTPUCYTCTBYET (umco0) COOCTBEHHUKOB, UTO
COCTaBJIsIeT % T0JI0COB OT OOIIIEro Yuc/ia roJI0CoB.

KBopym (o/mkeH ObITh He MeHee 2/3 OT 001I[ero Uuc/ia roJIoCOB COOCTBEHHUKOB
TIOMel[eHUH B MHOTOKBapPTUPHOM >KHJIOM JIOMe) [I/1s1 TIPOBeZIEHUsI COOpaHKst UMEeTCs.
ITpencenatenem cobpaHusi GOIBIITMHCTBOM T'OJIOCOB U30paH
CekpeTapeM cobpaHHsi O0JIBLIITMHCTBOM T'OJI0OCOB U30paH

[MoBecTka AHs 0011ero cobpanHust:

1. ITpunsTHE pelieHrsi COOCTBEHHUKOB O

[To BOmpoOCy MOBECTKY JHS BBICTYTW/IU -

[IpuHsATHE pellleHHUs TIOCTaBIeHO TpejcejaTesieM cOOpaHHs Ha roJ0COBaHUE MTyTeM
MMCbMEHHOI'0 NPUHSATHS pellleHrH (YCTHOrO MPUHSTUS pelleHni).

«3A» TIpOroJIoCcoBaIu % ot 00I111eT0 UKC/Ia roI0COB COOCTBEHHUKOB.
«ITPOTHUB» niporosiocoBanu % OT 00I11IeTO UKMC/Ia TOJI0COB COOCTBEHHUKOB.
«BO3JEPXXAJIVCb» oT rosiocoBaHuUs % oT 00I111eTO YKC/Ia TOI0COB COOCTBEHHUKOB.

B pe3synbraTe mpuHATO (He TPUHATO) pelileHHe COOCTBEHHUKOB O

[Tpencenatens cobpaHust
(mognuck, hamMuus, UMsl, 0TYECTBO)

CekpeTtapb cobpaHus
(moamnuck, pamunus, UMsi, OTYECTBO)

[TpoTokos cobpaHusi B COOTBETCTBUM C pellieHHeM 001iero cobpaHusi COOCTBEHHUKOB
XpaHuTcs (yKas3aTb (aMuIuio, MMsl, OTYeCTBO JIMIa, aJpeC MecTa XpaHeHUs
MPOTOKO/1a, KOHTAKTHBIM TesieoH).
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K a/JMUHUACTPaTMBHOMY perjiameHTy

Tpe/j0CTaB/IeHUs] MyHULIUTAIbHOMN yCIyTh

«HepeBo,/:L JKWUJIOTO MOMeEIEHMA B HEXXWJIOE TMOMEIEH e WUTN HEXXWJIOT O TIOMEILEHWS B )KUJI0€ TIOMEILEeHHE»

PEHIEHUE
0 TIepeBO/ie >KUJIOTO TMOMelLl[eHUsI B HEXKUTIOe TIoMelljeHH e
W/ He)KUJIOTO TIOMEIIeHUs B JKU/Ioe TIOMelljeHre
b0 oTKa3 B riepeBojie (HY>KHOE TI0[UePKHYTh)

(HaMeHOBaHUe OopraHa, OCYIIeCTB/ISIFOIIETO TIePeBO/)

paccMOTpeB  TIpe/iCTaB/ieHHbIe B COOTBETCTBUM C YacTblo 2 crathk 23 JKWIMILIHOTO KOJeKca
Poccuiickor ®@epepanuu 3asiBiieHe
Y IOKYMEeHTBI O TIepeBo/ie MoMell[eHHst 0011ieil TUIoIabio KB. M,
HaxoZsLerocs 1o ajgpecy:

(HauMeHOBaHWe MYHHUILUTATBHOTO 00pa30BaHMs)

(HauMeHOBaHMe YJIUIIBI, TJIOIIA U, TIPOCTIeKTa, Oy/IbBapa, Tpoe3za U T.11.)

Kopmyc (BrajeHue, CTpOeHue)
JIOM KB. ,
W3 JKWAJIOTO TIOMEIIleHHsI B HEXW/IOe TOMelljeHHe U HEXKUIOTO MIOMeIL[eHHs B JKUI0e
(Hy>kKHOe TIO[JTUepKHYTh),
B 1]eJISIX MCTI0/Ib30BaHUS TIOMEIL[eHHsI B KauecTBe

(BUA, MCI0/Ib30BaHKS TTOMeELL[eHUsI B COOTBETCTBUH C 3asiB/IeHHEM O MepeBo/ie)

PEIINJI:
(HauMeHOBaHUe aKTa, fjaTa ero MpUHITUS U HOMep)

1. TlomeljeHne Ha OCHOBAaHUM NPUIOKEHHBIX K 3asB/IEHHIO JOKYMEHTOB IlepeBeCTH M3 JKUJIOro
TIOMELLeHUs B HEXW/I0e TIOMelleHue WM HeXWI0e TIOMelleHrue B JKWJoe roMellleHre (Hy>XKHOe
NOJJUepPKHYTh) 6e3 npe/iBapuTeIbHbIX yCIOBUM.

2. TlomemleHrie Ha OCHOBaHWU TPWIOXKEHHBIX K 3asIBJIEHUIO [JOKYMEHTOB TepeBeCTH W3 >KUJIOT0
TIOMELLeHUS] B HEXW/I0e IIOMelleHWe WM HeXWI0e IIOMelleHHue B JKWJOoe MoMellleHre (Hy)XKHOoe
TI0/JUePKHYTh) TIPU yCJIOBUM BBITIOJTHEHUST CIeYIOLIUX paboT:

3. OTka3aTh B mepeBOJie yKa3aHHOTO MOMeLeHNs U3 )KU/I0r0 NTOMeLLeHUs] B HEXKUJIoe
TIOMeLL[eH1e UM HEXKUJIOTO TOMelLleHus B XKUIoe roMellieHre (Hy)KHOe MO/IUepKHYTh).

(IO/KHOCTD JIULIA, TIO/TTUCH, paciiu(pOoBKa MOATMCH JIMLIa, TIOMCABIIIET0
r“H(OopMalHio)

«_» 20 T.
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K aZ]MIHUCTPaTUBHOMY perjaMeHTy
TpeJi0CTaB/IeHNs] MyHULIMIIA/IbHON YC/IyTH
«[lepeBog, )KUIOT0 MOMeILeHUS B HEJKUIIOE TTOMeLL[eHNe WU HeXXKUIOTO TTOMELLeHHS B JKUI0e NTOMelLljeHre»

AxT HPHEMOHHOﬁ KOMUCCHUHA
O MMpUeMKe B SKCILTyaTall|uro o0BLeKTa

r. «_»

20r.

HPI/IEMOT-IHEIH KOMMUCCHA, C(i)OpMI/IpOBaHHaH Ha OCHOBAHWM DPACIIOPSAXKEHUA

(momxHOCTh M VIO pyKOBOAUTEISI OpraHa, OCYLeCTB/ISIIOLLEr0 TIepeBO/,)
No or"_" 20__ropa B cocrase:

YieHbl KOMUCCUH -
1.

kW

yCTaHOBW/IA Cliefiytolljee:

1. 3aKa3unuKkOM

(HaumeHoBaHUue opraHu3auyy i PUO duznueckoro mia)
Tipe/IbsiBJ/ieH K MPUeMKe B 9KCTITyaTaluio

(HauMeHOBaHWe 00BEKTA)
PAcCIIo/IOKEHHBIH TI0 aZipecy

2. Hpe,qBapHTeanLIe YyC/10BUA BBITIOJTHAIMCh HA OCHOBAHUHW YBEJOMJIEHHS O IepeBoe
JKWJIOTO IIOMeIleHHWA B HeXWjioe IIOMelleHHe WM HeXW/IOro IIOMelleHMs B XKUjioe

roMeleHre (Hy>KHOe MOJUepPKHYTh)
(Ne, nata yBemomsieHus1)

3. CBefeHus O BBINIOJIHEHWM Mpe/IBapUTE/bHBIX YCI0BUM NIEPeBO/a B YCTaHOBJIEHHOM
nopsiike

(YKa3biBaeTcsl BbITIOJTHEHUE/HEBBITIO/IHEHNE KaXK/I0T0 U3 TIpe/|BAPUTEIbHBIX YC/IOBUI)

4. TlpeabsiB/IeHHBIM K TIPUEMKE B 3KCILTyaTaldio 00BeKT UMeeT Crie[yHoliie OCHOBHbIe
TOKa3aTesn:

5. MeporipusiTiisi 10 0/1arOyCTpPOMCTBY TIPH/IOMOBOM TePPUTOPHH, TIPelyCMOTPEHHbIe
IIPOEKTOM,

(BBIMOJTHEHBI UK HET)

3aCTpOMIIIMK rapaHTUPYET BBITIOJTHEHNEe TPeOOBaHMIA 110 COOTIO/IEHHIO MPAaB U 3aKOHHBIX
VMHTEepPecoB COOCTBEHHUKOB O0ILer0 MMYI[eCTBAa MHOTOKBAPTUPHOTO JKUJIOTO JIOMA,
NpelyCMOTPEHHBIX JAeUCTBYIOLIMM 3aKOHOJaTebCTBOM Pd:



(mopnuck 3actpouiuka, PO, gata, MIT)

PEIIEHVE [TPUEMOYHOM KOMVNCCHUU:

IIpenbsiBneHHOE K TIpUEMKe

(HauMeHOBaHHe 00BEKTa)

PacCI10/I0KeHHOe IO aJpecy:

I[MPUHATD B OKCIUIYATALINIO

UsieHbl TPUEMOYHON KOMUCCUU -
1.

kW

[Ipencenarens Komurera

(®UO, nogmnuick, MIT)
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K aJMUHHUCTPATHBHOMY DerjaMeHTy
rpeJjoCTaB/IeHNs MyHULIMIIATBHOM YCITyTH
«[1lepeBog, )Ku1oro noMelLeHNsl B HeXKU/I0e TOMellleHre UM HeXKUIOTo TIOMeLL|eHUs] B J)KUI0e TIoMelljeHHe»

(mosiHOe HarMeHOBaHKe OpraHa MeCTHOTO CaMOYTIPAB/IeHHSs], OCYILECTB/ISIOIIEr0 Bbiauy pa3pelleHus Ha CTPOUTENBCTBO)

Ot Koro

(HauMeHOBaHMe 3asgBUTesId

«(damunus, umsi, oT4eCcTBO (TIOCIE/IHEE -
TIPU Ha/IMUMK )» — 7151 PU3NUYEeCKUX JIULI,

I10/ITHO€ HAMMEHOBdAHHWE OpraHr3alluu - OJId

FOPU/ITMYECKUX JIUL]), €r0 MOYTOBbIA UHJEKC

Y aJjpec, ajipec 371eKTPOHHOM MOYTHI)

TeJ.:

3asaB/ieHue
00 HcIipaB/ieHUH OIMOOK U OTIeUaToK B IOKYMeHTaX, BbIJaHHBIX
B pe3y/ibTaTe Mpe/loCTaB/AeHUs] MyHULUTIaTbHOU YCIyTH

[Tpomry ucripaBUTE OIMOKY (OMeYaTKy) B

(pPeKkBU3UTHI JOKYMEHTa, 3asiBJIEHHOT'O K MCIIPaBJ/IeHUIO)
OIMOOYHO yKa3aHHYI0 UH(OPMAIHI0

3dMEeHUTHh Ha

OcHoBaHue /J1s1 UCTIPaB/IeHUS OITHOKH (OTeuaTKH):

(ccbuiKa Ha IOKYMEeHTALUI0)
K 3asiBfieHUI0 npusiaratoTcs caefyolye JOKYMeHTHI 110 OMUCH:
1.
2.

[To/DKHOCTE PYKOBOJUTESS] OPraHu3aliin
(mns ropugryeckoro yuia) (moAnuck) (paciirdpoBKa MOITHUCH)

Hcnonuurens:
TenedoH:
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