POCCHUMCKAS ®EJEPALIUA
KemepogBckasi o0J1acth
ropoa MbIcKku

AaMuHuCcTpanusa MBICKOBCKOTO FOPOICKOro OKpyra

HOCTAHOBJIEHHE

Ot 05.02.2021 Ne 133-Hn

OO0 yTBep:KIeHNH AIMUHUCTPATUBHOIO PerjiaMeHTa NpeaoCcTaBJIeHMS
MYHUIMNAJbHOU ycayru «IlpenocraBienue sKuJjioro noMenieHusi mo 10roBopy
COIIMAJIHLHOT0 HAWMA WJIH B COOCTBEHHOCTH 0€CIIJIATHO»

B cootBerctBUM ¢ DenepanbHbiM 3akoHOM 0T 06.10.2003 Ne 131-®3 «O6
oOlMX MPUHLWIAX OpPraHU3allMM MECTHOrO caMoympaBieHus B Poccuiickoi
®enepauun», cr. 6 denepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «OO6
OpraHu3allid IPEJOCTABICHHUsS] TOCYJIApCTBEHHBIX M MYHULHIIAIBHBIX YCIYI»,
MOCTAHOBJIEHUEM aIMUHHUCTpAIMM MBICKOBCKOTO ropojickoro okpyra ot 14.09.2018
Nel334-un  «O6  yrBepknenun I[lopsinka  pa3paboTKu W YTBEPIKICHHUS
aJMUHUCTPATUBHBIX PETJAMEHTOB IIPENOCTABICHUS MYHULUIAIBHBIX YCIyr Ha
TEPPUTOPUH MBICKOBCKOTO TOPOJICKOTO OKPYTa»:

1. VtBepauthb aJMUHUCTPATUBHBIN perylaMeHT PENOCTABICHUS
MyHULMNanbHOW ycnyru «lIpenocraBieHue >KWIOrO IOMEHIEHUS [0 JIOTOBOPY
COLIMAJIBHOTO HalilMa UJIM B COOCTBEHHOCTh OECIIIATHO» COTJIaCHO MPUIIOKEHUIO.

2. TloctanoBnenue agMmuuucTpammuu ropojga Meicku ot 05.09.2011 Ne 54-n
«O0  yTBEpXIEHUM  AIMUHUCTPATUBHBIX  PErJIaMEHTOB  MPEJOCTaBIICHUS
MYHUIUOAIBHBIX YCIYr OTIAEJIOM 1O JKWIMIIHBIM BOMNpOCaM aJIMHHHCTpAlUU
MBICKOBCKOT'O TOPOACKOTO OKPYray MPU3HATh YTPATUBIIUM CHUITY.

3. Hacrosimiee noctaHoBiI€HNE BCTYINAET B CHIIy Ha CIEAYIOIIUNA JIE€Hb MOCTe
ero opUIMaILHOTO OMyOJIMKOBaHUS (0OHAPOIOBAHUS).

4. KoOHCynbTaHTY-COBETHHKY OPraHU3allMOHHOIO OTAENa aJIMUHHUCTpALUU
MpiickoBckoro ropoxackoro okpyra (A.A. CMHpPHOB) pa3MECTUTh HACTOSIIEE
MOCTAHOBJICHHE Ha O(QUIMATBHOM CalTe aAMHHHUCTpalMid MBICKOBCKOTO OKpyra B
nH()OPMAITMOHHO-TEJICKOMMYHUKAIIMOHHOM ceTn « UHTepHEeT.



5. KoHTponb 3a BBINOJIHEHUEM JAaHHOTO IOCTAHOBJICHUS BO3JOXHUTH Ha
IIEPBOr0 3aMECTUTENS TJIaBbl MBICKOBCKOIO TOPOACKOrO0 OKpyra IO TOPOJICKOMY
X034MCTBY U cTpouTenbcTBy Kanpanosa E.B.

['mtaBa MBICKOBCKOTO
TOPOJICKOTO OKpyra E.B. Tumodees



IIpunoxenue
K ITIOCTAHOBJICHUIO aIMUHUCTPALIMU

MBICKOBCKOT'O TOPOJICKOTO OKpyTa
ot 05.02.2021 Ne 133-a11

AJIMMHUCTPATUBHBIN perjiaMeHT
NPeA0CTABJICHUSI MYHULIMIIAJIBLHOU YCIYTH
«IIpenocraBiieHUe KUJIOT0 IOMELIECHUS 110 JOTOBOPY COLUAIBHOIO
HaliMa WM B COOCTBEHHOCTD 0ecIIJIaTHO»

1. O0Me noJ1oKeHus

1.1. IIpenMer perynnpoBaHus aAMUHUCTPATUBHOTO PETJIAMEHTA.

AJIMUHUCTPATUBHBIA PETJIAMEHT NPEAOCTABICHUS MYHUIUIIAIBHONW YCIyTH
«IIpenocraBneHue XWIOrO IMOMELIEHUS [0 JOTOBOPY COLMAIBHOTO HaliMa WIH B
COOCTBEHHOCTh  OecruiaTHO»  (Jajiee - AIMUHUCTPATHBHBIM  perjiaMeHr) -
HOPMATUBHBIM IIPABOBOM aKT, YCTAaHABJIMBAIOLIUNW IOPANOK NPEAOCTABICHUS U
CTaHJAPT NPEAOCTABIICHUS MyHULIUIIAIBHON YCIYTH.

AJMUHUCTPATUBHBIN perjaMeHT pa3pa0oTaH B IIENIAX IMOBBIIICHUS KadyecTBa
MPEIOCTABICHUS] M JOCTYMHOCTA TMPEIOCTABICHUS MYHHUIUIIAIIBHON  YCIIYTH,
co3/IaHusI KOM(OPTHBIX YCJIOBUH JIsI YYACTHUKOB OTHOIIECHUM, BO3ZHUKAIOIIUX MPU
MPEIOCTABIECHUN MYHUIUNIAIBHON  YCIIYTH, ONIPEAECITICHUS CpPOKOB u
MOCJIEA0BaTEILHOCTH JEUCTBUN (aAMUHUCTPATUBHBIX MPOLIEAYP) aIMUHHUCTPALIUU
MBICKOBCKOT'O TOPOJICKOTO OKpYTa B JIMIIE OT/eJa MO KWIMIIHBIM BOIIpocam (1ajee -
YIOJIHOMOUYEHHBIA OpraH) MpU MNPEJOCTABICHUM MYHUIIUNIAIBHON YCIYTH TIO
MPEIOCTABJIECHUIO KUJIOTO IOMELICHUs II0 JIOTOBOPY COLMAJIBHOIO HanWMa WA B
COOCTBEHHOCTbH OECIUIATHO.

1.2. Kpyr 3asButenei.

3asgBUTEISIMU Ha TOJYyYECHUE MYHUIIMITAIILHON YCIYTH SIBISIOTCS (PU3MYecKue
Jvna:

Majionmymme — rpaxzpaHe  Poccuiickor — ®denepauny, OpPU3HAHHBIE IO
YCTaHOBJICHHBIM JKuuimHbIM ~ KojekcoM Poccuiickot  denepanid OCHOBaHUSM,
HYXJAIOUIMMHUCA B KWJIBIX TIOMEIICHUAX, TMPEAOCTABIAEMBIX IO JOTOBOPY
COLMAJIBHOTO HaliMa, COCTOSIIIME HA Y4YETE€ B KA4YECTBE HYXIAIOLIUXCS B KHIBIX
MTOMEIICHUSIX.

rpaXJaHe, COCTOSIIME Ha YYeT€ B KAUECTBE HYKIAIOMMXCS B KHIBIX
MOMEIIEHUSIX 0  OCHOBAaHUAM, B  COOTBETCTBUM  C  JCUCTBYIOIIUM
3aKOHOJIaTEJIHLCTBOM;

JKWJIBICE TIOMELICHUS, KOTOPbIX IMPU3HAHBI B YCTAHOBJIEHHOM ITOPSIKE
HENPUTOJIHBIMU ISl TPOKUBAHUS U PEMOHTY MJIM PEKOHCTPYKIIMU HE MOJICKAT;

CTpaamIme TsxKeIoW (OpMONM XPOHHUECKOTO 3a00JIeBaHUs, MPU KOTOPOM
COBMECTHOE MPOKUBAHUE C HUM B OJTHOW KBApPTUPE HEBO3MOXKHO, U HE HMEIOIIUE
MHOTO JKWJIOTO MOMEUIECHUS, 3aHUMAaeMOr0 IO JIOrOBOPY COLMAJIBHOIO HaliMa WU
MIPUHAICKAIIETO Ha TIPaBe COOCTBEHHOCTH.



KWIbIE MIOMEIIEHUSI KOTOPBIX, 3aHUMAEMBbI€ 10 JOTOBOPY COLMAIBHOIO Haiima,
HaxoJsATCA B JIOME, MOJJIEKANIEM KalNUTaJIbHOMY PEMOHTY WM PEKOHCTPYKLIHH
(B3aMEH MPEOCTABICHUS KUJIOTO MOMEIIEHNS MAaHEBPEHHOTO (DOHA).

HNHTtepechl 3adBUTENEH MOTYT IPEICTABISATh WHBIE JUIA B COOTBETCTBUU C
3aKoHOAaTeNbCTBOM Poccuiickoit denepanuu (nanee - mpeacTaBuTeNn).

Ot umeHun HU3NYECKUX JIMIL 3asIBJICHUS MOTYT 110/IaBaTh:

- 3aKOHHbBIE  TNpeICTaBUTENU  (POOUTENHM,  YCHIHOBUTENH,  OTEKYHBI)
HECOBEPILECHHOJIETHUX B Bo3pacte 10 14 neT;

- OTICKYHBI HEJIEeCIIOCOOHBIX TPAXKIaH,

- TPEICTAaBUTENU, JEHCTBYIOIIME B CHJIY IIOJHOMOYMM, OCHOBAHHBIX Ha
JIOBEPEHHOCTHU WJIU IOTOBOPE.

1.3. TpeOGoBanust K TMOPAAKY HMHPOPMHUPOBAHUS O TMPEIOCTABICHUH
MYHHIUITATBHON YCIYTH.

1.3.1. Undopmanus mno Bompocam MNPeAOCTaBICHUS MYHUIIUNAIBHOU YCIyTH,
CBEJICHHI O X0JI€ MPEIOCTABICHUS MyHULIUIAIBHOW YCIYTH MPEI0CTABIISIETCS:

CHEIUATNCTOM YIOJHOMOUYEHHOI'O OpraHa MpHu HEMOCPEACTBEHHOM OOpallleHUH
3asiBUTENS B YIIOJIHOMOYECHHBIA OpPraH WM MOCPEACTBOM Telie(OHHOM CBSI3U, B TOM
quClie MyTeM pa3MelleHuss Ha OQUIUATBFHOM CaiTe aJMUHUCTpAIM MBICKOBCKOTO
TOpPOJICKOTO OKpyra B MH(OpPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHON cetn «HTepHeT»
(manee — oULIMATBHBIN CAlT);

NyTeM pa3MelieHuss B (eAepaljbHOil TOCYAapCTBEHHONW HH()OPMALMOHHOM
cucrteme «EAuHBIN mopTan rocy1apCTBEHHBIX U MYHUITUIIAIBHBIX YCAYT ((YyHKIIH)»
(manee — EIII'Y), wundopmammonHoit cucreme KemepoBckoit o6Omactu mis
MPEAOCTaBICHUS TOCYIapCTBEHHBIX U MYHMIIMNAIBHBIX yCayr (hyHKIui) (maiee —
PIII'Y) (mpu HaIM4YMK TEXHUYECKONM BO3MOKHOCTH );

nyTeM pa3MenieHuss Ha  UH(QOPMAIMOHHOM  CTEHJE B  IOMEIICHHUH
YIOJHOMOYEHHOTO OpraHa, B HH(GOPMAIIMOHHBIX MaTepuanax (OpoImropbl, OYKIIETHI,
JUCTOBKH, TTAMSTKH );

nyTeM MyOJHuKanuyu WHOOPMAIIMOHHBIX MaTepUalioB B CPEICTBAX MAaCCOBOM
uHdopmaIuy;

MOCPEJICTBOM OTBETOB Ha MUChbMEHHBIE OOpaICHUS;

COTpyaHUKOM oTaena «Mou JIOKyMEHThD» TrOCyAapCTBEHHOIO aBTOHOMHOIO
yapexaeHusT «YTOJTHOMOYCHHBI MHOTO(YHKIIMOHATBHBIN HEHTP MPEIOCTABICHUS
rOCyAapCTBEHHBIX U MYHMIMNAIbHBIA ycInyr Ha Teppuropun KysOacca» (nmanee —
M®II]) B COOTBETCTBUM C MYHKTOM 6.3 HacTOAIIEr0o aJIMHHHCTPATUBHOIO
periiamMeHra.

1.3.2. CnpaBouyHass uH(pOpMAaLMsI O MECTOHAXOXIEHUHU, rpaduke padoThI,
KOHTaKTHBIX TeJedoHaxX YMOJIHOMOYEHHOTO OpraHa, ajgpece 3JIEKTPOHHOM IMOYTHI
YIOJHOMOYEHHOTO OpraHa pasMellleHa Ha oQuUUaIbHOM caiTe, B (enepaabHOM
rocy1apCTBEHHOM nH(OPMAITMOHHON CHUCTEME «DenepanbHbIi peectp
rOCYAapCTBEHHBIX M MYHUITUTAIBHBIX ychyr (pyHkiuii)» (mamee — QemepaabHbIi
peectp), Ha EIII'Y, PIIT'Y.

CnpaBouynass uH(oOpMaInus O MECTOHAXOXIEHUHU, Trpaduke padoTHI,
KOHTakTHBIX Tenedonax MOII, anpece anextponHoit moutet M®I] pasmemniena Ha
opunmansHOM carite M®DL] http://umfc42.ru/.



2. CTanaapTt npeaocTaBjieHUs MyHUIIMNIAJBHOH YCIyTrH

2.1. HaumeHnoBanne MmyHUIunainpHou ycinyru «lIpenocraBieHne rpaxiaaHaM 1o
JIOTOBOpaM COLMAIBHOTO HalMa JKWJIbIX MOMEIMIEHUH MYHULIHUIIAIBHOTO KUJIUIIIHOTO
dbonga.

2.2. MyHAnMnanbHas yciayra npeoCTaBIsAeTCs YIIOJTHOMOYEHHBIM OPTaHOM.

MOI] yyacTByeT B mpea0OCTaBICHUH MYHUIANAJIBHON YCIYTH B YaCTH:

- UH(OOPMHUPOBAHUS O TIOPSAKE MPEAOCTABICHHSI MyHUIIUIAIBHON YCIIyTH;

- [pueMa 3asBICHUI M JIOKYMEHTOB, HEOOXOJHWMBIX IJis MPEIOCTaBICHUS
MYHULANIAIBHOW YCIIYTH;

- BBIJIAYX PE3YJIbTaTa PEIOCTABICHUS MyHULIUIIAIBHOW YCIYTH.

IIpun [IPEIOCTaBICHUN MYHULIMTIATbHON YCIYTH OCYILIECTBIISICTCS
B3aMMOJICUCTBHE C:

1. Vmpaenenuem @enepanbHON CiIyKObl TOCYAapCTBEHHOM pEruCTpalluu,
kanactpa u kaprorpadguu mo Kemeposckoit obnactu - Kyszbaccy B wactu
MPENIOCTaBIICHUsI CBEJEHUN (BBIMHCKK) W3 EAMHOrO TrocyaapCTBEHHOTO
peecTpa paB Ha HEJABUKMMOE UMYLIIECTBO U CAEIIOK C HUM,;

2. @Gumuanom ['BY «lleHTp rocygapcTBEHHOM KaJacTPOBOW OILIEHKH U
TeXHUYEeCKOM nHBeHTapu3anuu Kyszbaccay;

3. VYnpasnenuem mno Bornpocam murpamuu ['Y MBJI Poccun no KemepoBckoit
o0nacTu.

3asBUTEND BIIPABE NMOAATH 3asBJICHHE HA MPEIOCTABICHHUE KWJIOTO IMOMEIIEHUS
II0 JIOrOBOPY COLMAJIBHOIO Haiima depe3 M®PL] B COOTBETCTBUM C COIJAIIEHUEM O
B3aUMOJICHCTBUU 3aKIIOYCHHBIM Mexay MOIL[ u agmuHucTpannein MBICKOBCKOTO
TOpPOJICKOTO OKpYTa, MOYTOBBIM OTHpaBieHreM uiu ¢ nomoinsto PIITY, EII'Y (npu
HaJIMYUU TEXHUYECKOU BO3MOXKHOCTH).

3anpemaercss TpeOOBaTh OT 3asBUTENSI OCYIIECTBICHUS JACHCTBUM, B TOM YHUCIIE
COTJIacOBaHMi, HEOOXOIUMBIX JJIS MOTYyYEHUS MYHUIIMITAIGHON YCIIYTH U CBA3aHHBIX
C oOpaimieHneM B UWHBIE TOCYJapCTBEHHBIE OpraHbl, OpPraHbl MECTHOTO
CaMOYIIPABJIEHHUsI, OPTAHU3ALINH, 3a UCKITIOUCHUEM ITOJYyUYE€HUS YCIYT, BKIIFOYCHHBIX B
MEpPEUYeHb YCIYT, KOTOPBIC SIBISAIOTCS HEOOXOJUMBIMU M 00S3aTeNbHBIMU IS
IIPEIOCTABJIEHNUS] MYHULIUITAIBHON YCIIYTH.

2.3. Pe3ynbTaT npeaocTaBiIeHUs MYHUIIMIATLHON YCIIyTH.

Pe3ynbraToM mnpenocTaBieHUsT MYHULMNAIBHOW YCIYTH SIBISETCS BBIIAHHOE
3asIBUTENI0 pEUIEHUE O TMPEeAOoCTaBIECHUU (OTKa3e B TPEIOCTaBICHUHU) KHUIOTO
MTOMEIIEHHUS 0 TOTOBOPY COIMAJIBHOIO HaiMa.

PesynbTraT npenoctaBieHuss MyHUIIUNATBHOM YCIYTH MOKET OBITh MOTYYEH:

- B YIIOJIHOMOYEHHOM OpraHe Ha OyMa)KHOM HOCHTEJIE IPU JIMYHOM OOpAIlleHUH;

- B M®I] Ha 6ymMa)>kHOM HOCHUTEJIE MPHU JIMYHOM OOpallieHUH

- IOYTOBBIM OTITPABJICHUEM;

- Ha EIII'Y, PIII'Y (npu HaIM4YUKM TEXHUYECKON BO3MO>KHOCTH), B TOM YHCIIE B
(dbopMe FIIEKTPOHHOTO TOKYMEHTA, MOANKUCAHHOTO JEKTPOHHON MOAIMHUCHIO.

OcHoBaHUsIMU JJIsI OTKa3a B MPEIOCTABICHUE KUJIOTO MOMEIIEHUS IO JOTOBOPY
COLMAJIBHOTO HAaiMa SBJISFOTCS:

- C 3ajBJICHUEM O TMPEIOCTABICHUE JKWIOIO IIOMELIEHHS II0 JOrOBOPY



COLIMAJIbHOTO HaiiMa O0OpaTWJIOCh JIMIO0, HE MPEAYCMOTPEHHOE B MyHKTe 1.2
HACTOSAILET0 aIMUHUCTPATUBHOTO PETJIAMEHTA;

- OTCYTCTBYIOT OCHOBAHHUS MPEAOCTABICHUS KUJIOTO IMOMEIICHUS MO0 JOTOBOPY
COI[MAJIBHOTO HalWMa B COOTBETCTBUM C JKWIHMIIHBIM KOJIeKCoM Poccuiickoii
denepanuu U APYruM JEUCTBYIOIIUM 3aKOHOIATEIbCTBOM;

- OTCYTCTBYIOT CBOOOJIHBIE UJIbI€ MOMEIIEHUS MYHUIIUIAIBHOTO KUJIMIIHOTO
dboHma cOMaIbHOTO UCTIOIB30BAHMS.

2.4. Cpok mpenocTaBiI€HUs] MYHULMIIAIIBHON YCIYyI'M, B TOM YHCJIE C YYETOM
HEOOXOJMMOCTH OOpalieHusi B OpraHu3allid, Y4YacTBYIOIIME B MPEAOCTaBICHUH
MYHULMIATBHOW YCIYTH, CPOK MPUOCTAHOBIIEHNUS MYHUIIMIIAIIBHOM YCIIYTH, B ClIydae
€CIM  BO3MOXXHOCTb ~ NPUOCTAHOBJIEHHMSI NPEIyCMOTPEHAa  3aKOHOJATEIbCTBOM
Poccuiickoit denepanun, Cpok BblAauu (HAMpaBJICHUS) JOKYMEHTOB, SIBISIOIIUXCS
pPE3yNbTaTOM MPEAOCTABICHNUS MYHULIUIIAIbHON YCIYTH.

MakcuMallbHbIM CPOK MPEIOCTABICHUS] MYHUIIUMIIAILHOW YCIYTH cocTaBiisgeT 30
pabouux JHEH, UCUYUCISIEMBIX CO JIHA TOCTYIUICHHUS 3asBICHUS C JOKYMEHTaMH,
00s13aHHOCTH IO MPEACTABICHUIO KOTOPBHIX BO3JI0OKE€HAa Ha 3asButens, u (wim) 30
pabouux JHEW, MCUUCISEMBIX CO JHS PETUCTpAIlMU 3asBICHUS C JOKyMEHTaMH,
00s13aHHOCTH 10 TIPEICTABICHUIO KOTOPBIX BO3JIOXKEHA Ha 3asiButensi, B MOII.

B cnyuae nomgaun nokymeHToB B M®IL[ cpok npenocraBieHUss MyHULIUITAIIBHON
YCIIYTM UCYUCHSETCA CO JIHS MOCTYIUIEHUSI B YIIOJHOMOYEHHBIN OpraH JTOKYMEHTOB
n3 MOII.

IIpnocranoBieHne IPEAOCTABIEHUSA MYHHUIMIATbHON YCIIyTH
3aKoHoAaTeNnbCTBOM Poccniickon denepanuy HE MPETyCMOTPEHO.
2.5. llepeyeHp  HOPMATHBHBIX  MPABOBBIX  aKTOB,  PETYIUPYIOIIUX

MPEIOCTABIIEHUE MYHULMNAIBHON YyCIyrd (C YKa3aHHEM UX pPEKBU3UTOB U
MCTOYHHUKOB O(PHUIIMAIBHOTO OMYOIMKOBAHHUS), pa3MelleH Ha O(ULIMATILHOM cailTe, B
dbenepanbHoM peectpe, Ha EIITY, PIITY.

Y10JHOMOYEHHBIN OpraH 00ecreuynBaeT pa3MeIIeHUe U aKTyalIn3aliio epeyHs
HOPMATHBHBIX MPABOBBIX AKTOB, PETYJHMPYIOLIUX MPEAOCTABICHUE MYHUIIMNAIBHON
yCIyrd, Ha OQUIMAIBHOM CalTe, a TakkKe B COOTBETCTBYIOLIEM pa3jese
benepaabHOTO peecTpa.

2.6. UcuepniBatoniuii nepeyeHb JOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBUU C
3aKOHOJATEIbHBIMU WJIM MHBIMA HOPMATHBHBIMU TPAaBOBBIMM aKTaMH  JJis
MPEIOCTABIECHUSI MYHUIMNAIBHONW YCIYTH, YCIYr, HEOOXOAUMBIX M 00s13aTE€IbHBIX
JUTSL IPEIOCTABICHUSI MyHUIIMTTAIIBHON YCITYTH.

2.6.1. HcuepnwiBaromuii  mepedyeHb JOKYMEHTOB, HEOOXOIUMBIX IS
MPEeIOCTaBIECHUS MyHUIIUIIATBHOU YCIIYTH.

B nensx mosrydeHHs KMIJIOTO MOMEIIEHUS 10 JIOTOBOPY COLMAIIBHOIO Haiima,
WHOE JIMI0 B cllyyae, NpPeIyCMOTpEHHOM ab3aneM 4 mnyHKTa 2.3 HacTOAIIEro
aJIMUHHCTPATUBHOTO perjaMeHTa, oOpaIiaiTcs ¢ 3asBiaeHueM (1o ¢popMe COrjacHO
INPWIOKEHUIO 1 K HACTOSIIIEMY aIMUHHCTPATUBHOMY PETJIAMEHTY, JaJiee 10 TEKCTY -
3asIBJICHUE) B YIIOJIJHOMOYEHHBIN OpTaH.

3asBIEHUE O MPEJOCTABICHUM >KHJIOIO IMOMEUIEHUS O JOTOBOPY COLIMAIBHOIO
HaliMa TakXe MOJKeT ObITh HANpaBJIEHO B YIOJIHOMOYEHHBIH OpraH MOYTOBBIM
OTIIPaBJICHUEM WU B (POpPME 3JIEKTPOHHOTO JOKYMEHTA, OJIUCAHHOTO JIEKTPOHHOMN



noanuckto, yepe3 EITY, PIII'Y (nmpu HaIMuuM TEXHUYECKOHM BO3MOKHOCTH), WIH
nogaHo 3asButeneM uepe3 MOIL[. 3asgBurento NpenocTaBIsE€TCS BO3MOMXKHOCTh
nmoyueHusi OJjaHKa 3asBJICHHS B 3JIEKTpOHHOM Buje ¢ nomortipio EINY, PIIT'Y (B
3aBUCUMOCTH OT BbIOOpA 3asABUTEIIS).

@opMHUpOBaHUE  3alpoca  OCYIIECTBISIETCA  IMOCPEACTBOM  3alOJHEHHUS
anekTpoHHOM ¢opmbl 3ampoca Ha EI'Y, PIT'Y (mpu Hamuyuum TeXHUYECKOU
BO3MOYKHOCTH) 0€3 HE0OXOAUMOCTHU JOTOJHUTEIHHOM MOJauH 3aMpoca B KaKON-1100
nHoit opme, mpu stom Ha EII'Y, PIII'Y pasmemarorcss oOpasiibkl 3amoHEHUS
AJIEKTPOHHOM (hOPMBI 3arpoca.

B cirydae, ecnu 3asiBleHHE O MPEAOCTABICHNUHN KUJIOTO MOMEIIEHUS 110 JOTOBOPY
COLIMAJIBHOTO  HailMa IMOAAeTCsl 4Yepe3 MpEACTaBUTENS  3asBUTENS, TaKKe
NPEACTABIAECTCS JOKYMEHT, MOATBEPKIAIOIIMN TMOJHOMOYHUS HAa OCYIIECTBIICHHE
JICUCTBUM OT WMEHU 3asBUTENS. B KadecTBe MOKYMEHTa, IOATBEPHKIAAOIIETO
MOJTHOMOYHSI Ha OCYIIECTBICHUE JEUCTBUN OT UMEHH 3asABUTENS, MPEICTABUTEND
3asIBUTEJIS BIIPABE MPEICTABUTH:

- 0(QOpMJICHHYI0O B COOTBETCTBMHM C 3aKOHOAATEIbCTBOM Poccuiickoil
denepanyu JOBEPEHHOCTD (11 (PU3NYECKUX JIHIT);

- 0(QOpMJICHHYI0O B COOTBETCTBMHM C 3aKOHOAATEIbCTBOM Poccuiickoil
denepanuu  JOBEPEHHOCTh, 3aBEPEHHYIO INI€YAThIO 3aABUTENS M TMOJANKHCAHHYIO
PYKOBOJIUTENIEM 3asBUTENS WJIM YIOJIHOMOYEHHBIM 3THM PYKOBOJUTEIIEM JIULIOM
(a5 FOpUAMYECKUX JIUI);

2.6.2. UcuepnplBaromMii NEpedyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU
C HOPMATUBHBIMU TPABOBBIMH aKTaMU JJIsi TMPEJOCTABICHUS MYHUIIUITAIBHOU
YCIIYTH, KOTOPbIE HaXOASATCS B PaCHOpPsHKEHUU TOCYAapCTBEHHBIX OPraHoOB, OPraHOB
MECTHOTO CAMOYIIPABJICHUS! M WHBIX OPraHOB, YYacCTBYIOIIMX B MPEIOCTABICHUU
rOCYJapCTBEHHBIX WM MYHUIMNAIBHBIX YCIYT, U KOTOpbIE 3asBUTENIb BIIPABE
MPEACTaBUTh, a TaKXKE CIOCOOBI WX TMOJYYCHHUS 3asBUTEISIMH, B TOM YHCIE B
AJIEKTPOHHOU (hopMe, TOPSIIOK UX MPEIOCTABICHUS.

K 3asgBieHMI0O O TPENOCTaBIECHUU KUJIOTCO TOMEIIEHUS MO JOTOBOPY
COI[MAJILHOTO 3asiIBUTEIIb MPEJICTABISAET CIACAYIONINE JOKYMEHTHI:

2.6.2.1. Ilacnopt rpaxaanuHa Poccuiickoil denepalui U YJIE€HOB €r0 CEMbH
WM JOKYMEHTBI, 3aMEHSIOIIME nacrnopr rpaxiaanuHa Poccuiickon ®denepanuu B
COOTBETCTBHHM C JICUCTBYIOIIUM 3aKOHOAATEIbCTBOM Poccuiickon denepanuu;

2.6.2.2. CnopaBka O 3aperucTpUpOBAaHHBIX JHMLAX W JHULAX, CHATBIX C
PETUCTPAIlMOHHOTO y4YeTa, HO COXPAHUBIIMX TMPABO TOJH30BAHUS  KUIJIBIM
MOMEIIEHUEM, 10 MECTY MPOXKUBAaHUS TPa)KJaHWHA, BbIJIAHHAS COOTBETCTBYIOIICH
opraHuzanuen, 100 OMOBasi KHUTA, €CIU TPaXIAHUH SBISETCS COOCTBEHHUKOM
YKUJIOTO IOMa WM €r0 YacTH;

2.6.2.3. CBuaeTenbCTBO O 3aKIOYEHUM Opaka (eciu rpaXJaHUH COCTOUT B
Opake);

2.6.2.4. CBUIETENHCTBO O PACTOPKEHUHU Opaka (eciu Opak pacTOPTHYT);

2.6.2.5. CBUACTENBCTBO O POXKICHUM YJI€HA CEMbH IpakJaHUHA, HE JOCTHUTIIIETO
BO3pacTta 14 ner;

2.6.2.6. Brimucka 3 EamHOrO TOCYymapCcTBEHHOTO peecTpa HEABMKHUMOCTU 00
OCHOBHBIX  XapaKTePUCTUKaX ¥ 3apETHCTPUPOBAHHBIX TMpaBax Ha OOBEKT



HEJIBMXKMMOCTH (B OTHOILICHHMM >KHUIIBIX MOMEIICHUH, UMEIOMINXCS Y TpaKIaHUHA U
YJICHOB €TI0 CEMbH);

2.6.2.7. Brmmucka u3 EnuMHOrO rocyaapcTBEHHOTO peecTpa HEIBMXKHUMOCTU O
npaBax OTAENBHOTO JIMIIa Ha UMeEBIIMecS (MMEIOLUecs) y HEro OOBEeKTHI
HEJBUKUMOCTH (B OTHOLICHUU JKUJIBIX TMOMEIICHUN, UMEBIIUXCS (MMEIOIIUXCS) Y
rpaXJaHUHA M YIEHOB €ro CeMbU B MATWICTHUH TNEpPUOJ, HEMOCPEICTBEHHO
MPEAIECTBYIONIUHI M0/1aue 3asiBJICHUS O IPUHSATUHU Ha YYET);

2.6.2.8. Bemucka u3 EIMHOrO rocyaapCTBEHHOTO peecTpa HEIBHXKHMOCTH O
nepexojie MpaB Ha OOBEKT HEABMKMMOCTH (B OTHOIICHMM KHIIBIX TOMEIECHUH,
UMEBIINXCS (MMEIOIUXCS) Y TpaKJaHWHA W WIEHOB €ro CeMbU B IISATHICTHUN
NEPHOJI, HEMOCPEACTBEHHO MPEAIIECTBYIOMMI MMOoAa4e 3asBICHUS O NPHUHITHUU HA
y4er);

2.6.2.9. JIOKyMEHTHI, MOATBEPKAAIOIINE paHee OCYILIECTBJICHHBIN
rOCYy/IapCTBEHHbI  y4e€T OOBEKTOB HEABIXKMUMOCTH WJIM  TOCYIapCTBEHHYIO
PErUCTpaLUIO MPaBa Ha HUX JTMOO yCTaHABIMBAIOIIME WM MOATBEPKIAIOIINE MTPABO
Ha HHX, BBIJJAHHBIE COOTBETCTBYIOIIMMHM OpraHaMH TOCYJapCTBEHHOW BIIACTH,
opraHaMud MECTHOTO CcaMoOyIpaBjeHUs JHOO opraHaMud U OpraHu3alUiIMH I10
roCy/1lapCTBEHHOMY TEXHUYECKOMY YYeTy U (WJIM) TEXHUYECKOW MHBEHTapu3aluu (B
cilydae OTCYTCTBUS B EIMHOM rocyIapCTBEHHOM PEECTPE HEIBHKMUMOCTU CBEJICHUN
O paHee YUYTECHHBIX HMMEIOIIMXCS y TpaXJaHWHA U YJIECHOB €ro CEMbH IKUJIbIX
MOMEIIEHUSIX );

2.6.2.10. [IOKyMEHTBI, ABJISIOIIMECS OCHOBAaHWEM JUISl BCEJICHHS B IKUJIbIE
MIOMEIICHUS], KOTOpbIE SIBIISIOTCS (SBISJIMCH) MECTOM JKUTENbCTBA I'paKJaHWUHA, 32
MATUJICTHUN TEepPUOJ,, HEMOCPEACTBEHHO MPEAIIECTBYIOMNNA MoAa4e 3asBICHUS O
NPUHATUM HA YYET;

2.6.2.11. AKT opraHa ONEKH M NONEYUTENBCTBA O HA3HAYEHUM OINEKYHOM WIIH
noreuuTeneM (JJIs JIUI], KOTOPBIE SBIISIFOTCS OTIEKYHAMU WJIH TTOTICYUTEIISIMHU )

2.6.2.12. [JokyMeHTbl O NPU3HAHUU OPraHOM MECTHOTO CaMOYIIPaBICHUS
rpakKJaHuHA MAJOUMYIIUM (3aBepEHHAsi KOIMHUS PEIIeHUs] O MPU3HAHUY TPakIaHUHA
MaJIOUMYIITUM );

2.6.2.13. Pemenue o TpU3HAHMM >KUAJIOTO TIOMEIICHUS HENPUTOIHBIM IS

MPOKMBAHMS JTUOO pEeIlIeHre O MPU3HAHUU MHOTOKBAPTUPHOTO JOMa aBapUUHBIM U
NOJJIEKAIIUM CHOCY, KOTOpbIE IPUHATBI B COOTBETCTBUHM C IIOCTAHOBJIEHUEM
[IpaButensctBa Poccuiickoit ®@enepanuu ot 28.01.2006 Ne 47 «O6 yrBep)IeHUU
[TonoxeHuss 0 MPU3HAHUU MOMEIICHUS KUJIBIM MMOMEIIEHUEM, JKUJIOTO MOMEIIECHHUS
HETIPUTOJHBIM  JJISI TIPOKMBAHUS, MHOTOKBAPTUPHOTO JIOMa aBapUUHBIM MU
MOJIEKAIIUM CHOCY WJIM PEKOHCTPYKIMH, CAI0BOTO JI0Ma >KHJIBIM JIOMOM U KHUJIOTO
JoMa CaJOBBIM JOMOM» (IJIsl Tpak/IaH, MPOXKUBAIOIIUX B KUJIBIX TOMEUICHUSX,
NPU3HAHHBIX  HEMPUTOAHBIMU ISl  MPOXUBAHUS, JHMOO TMPOKUBAKOIIUX B
MHOTOKBapTHPHBIX JI0OMaX, IPU3HAHHBIX aBAPUHUHBIMU U MOJJIEXKAIIUMU CHOCY);

2.6.2.14. Pemenue cyna o mpu3HAHUU TPakKJTaHWHA HEJEECIIOCOOHBIM (B CiTydae
NoJa4y 3asBJICHUSI O IPUHSATUU HA YUET €r0 3aKOHHBIM MPEJICTABUTEIIEM );

2.6.2.15. Pemienue cyna o mpu3HaHUU YIEHOM CEMbH (MU HAIUYUHN);

2.6.2.16. JloBepeHHOCTh Ha OCYIIECTBIECHUE JNEHCTBUI OT UMEHU TpaKJIaHHUHA,
oopmiieHHass B YCTAHOBJICHHOM TMOPSJKE, WM HOTApHAJIbHO 3aBEpEHHas KOMUs



TaKO JOBEPEHHOCTH, €CIIM OT UMEHU IPa)xJaHWHA JICUCTBYET €ro MPEACTABUTEND IO
JIOBEPEHHOCTH.

2.6.2.17. Konun cTpaxoBOro MNEHCHOHHOI'O CBUIETEIBCTBA HAa BCEX YJICHOB
CEMBH.

2.6.2.18. [luchMeHHOE coryiache ToJydaTessl YCIyrd mo (opmMe coriacHo
[Ipunoxenuto 2 K HACTOAILIEMY aJIMHUHUCTPATUBHOMY pErjlaMeHTy Ha 00paboTKy
MEPCOHAIBHBIX JIAHHBIX JMIA B MLENSIX 3amlpoca HEJOCTAIIMX JTOKYMEHTOB
(cBeneHMI U3 JOKYMEHTOB).

B ciydae, ecnu 3asBUTENb HE MPEICTABWI yKa3aHHbIE B MOAMyHKTax 2.6.2.2,
2.6.2.6, 2.6.2.7, 2.6.2.8 u 2.6.2.13 nynkra 2.6.2 JAOKYMEHTBl CaMOCTOSITEIBHO,
VIOJIHOMOYEHHBIA OpraH 3alpaiinBaeT HMX B paMKaX MEXKBEJOMCTBEHHOTO
AJEKTPOHHOTO B3aUMOJCHUCTBUS.

[IpenenbHbIll CpOK MNPEAOCTABICHUSI JTOKYMEHTOB B SJIEKTPOHHOM BHJIE U3
JIpYyTUX OpraHoB B paMKax CHCTEMbl MEXBEJOMCTBEHHOIO 3JIEKTPOHHOTO
B3aMMOJICUCTBHS COCTABIISCT 5 pabouux JHEH.

HenonydyeHue nim HECBOEBPEMEHHOE MOIYYEHHUE JOKYMEHTOB, 3alPOLICHHBIX B
MOPSIJIKE MEKBEJIOMCTBEHHOTO HWH(OPMAIMOHHOTO B3aUMOJICUCTBUS, HE MOXKET
ABJISITHCS OCHOBAHUEM JUIS1 OTKAa3a B MPEAOCTABICHUA MYHHUIIUIIAIBLHON YCIIYTH.

2.7. YHONMHOMOYEHHBI OpraH He BIIpaBe TPeOOBaTh OT 3aSBUTENS WU €ro
MPEACTABUTEIIS:

MPEJCTaBIICHUS] JOKYMEHTOB W MH(pOPMAIMU WU OCYIECTBICHUS JEUCTBUH,
MPECTABICHUE WIM OCYIIECTBICHUE KOTOPBIX HE MPEIYyCMOTPEHO HOPMATHUBHBIMU
MPABOBBIMM aKTaMU, PETYJIUPYIONIUMU OTHOIICHUS, BO3HHUKAIOIIME B CBS3U C
MPEeA0CTaBICHUEM MYHUITUIIAILHON YCITYTH;

MpPEJCTaBICHUS] JOKYMEHTOB U HH(OpMAIMU, KOTOpPhIE HaXOJATCS B
PaCIOPSIKEHUU OPraHOB, MPEAOCTABISAIONIMX TOCYAApPCTBEHHBIC YCIYTH, OPraHoB,
MPEAOCTABISAIONINX MYHUIIMNAIbHBIE YCIYT'HM, HHBIX TOCYJapCTBEHHBIX OpPraHOB,
OpraHOB MECTHOTO CaMOYTMPABJICHUs] JTUOO TMOABEIOMCTBEHHBIX TOCYIapCTBEHHBIM
OpraHaM WJIM OpraHaM MECTHOTI'O CaMOYINPABJIECHUS OpPraHU3alNil, y4acTBYIOUIUX B
MPEAOCTaBICHUA MYHUIMNAIBHON YCIYrM, B COOTBETCTBUM C HOPMAaTUBHBIMU
npaBoBbIMU akTamu Poccuiickon ®enepanuy, HOPMATUBHBIMU ITPABOBBIMU AKTAMU

KemepoBckoit o0nactu - Kysbacca, MyHMIMNAIbHBIMU MPAaBOBBIMH aKTaMU
MBICKOBCKOIO TOPOACKOTO OKpYyra, 3a UCKJIIOUYEHUEM JOKYMEHTOB, BKJIIOYEHHBIX B
ONpEIEIICHHBIN YacThIO 6 CTaTbU 7 denepanbHOro 3aKOHA

ot 27.07.2010 Ne 210-®3 «O6 opraHuzaiu MpeAoCTaBIECHUs TOCYAAPCTBEHHBIX U
MYHUIMIAIBHBIX YCIyr» (nanee mno Tekcry - deaepanbHbliil 3akoH ot 27.07.2010 Neo
210-d3), nepeyeHb JOKYMEHTOB;

OCYILIECTBJICHUSI JCHUCTBHUM, B TOM YHCJIE COTJACOBAHMM, HEOOXOIUMBIX IS
MOJIyYeHUS] MYHUIIMIIAJILHOM YCIYTM M CBSI3aHHBIX C OOpalieHueM B HHbIC
rOCYAapCTBEHHBIE OpraHbl, OpraHbl MECTHOI'O CaMOYNPABJICHHS, OpPraHHU3aLUH, 32
UCKJITIIOYCHHEM TIOJIyY€HUsI YCIAYyr M TMOJYy4YeHHs JOKYMEHTOB M HH(OpmMaluu,
NPENOCTABIIEMBIX B PpE3YyJbTaTE NPEIOCTABICHUS TAaKUX YCIYT, BKIOYEHHBIX B
[lepeuens yciyr, KOTOpbIE SIBISIOTCA HEOOXOAUMBIMH U O0S3aTENbHBIMHU IS
IIPENOCTABIECHUS MyHULUIIATBHBIX YCIIYT;

Npe/ICTaBiICHUsT JOKYMEHTOB M uHoOpmanmu, OTCYTCTBUE U (WiH)



HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIMCh NPH MEPBOHAYAIIEHOM OTKA3€ B IpUEME
JIOKYMEHTOB, HEOOXOAUMBIX ISl TIPEIOCTABICHUSI MYHULIUNIAILHON yCIIyTH, 100 B
MPEAOCTABICHNNA MYHULIMNIATIBHOMN YCIIYTH, 32 UCKIIOUYEHHUEM CIIEAYIOIINX CITy4acB:

- U3MEHEHHE TpeOOBAHMM HOPMATHBHBIX TPABOBBIX AaKTOB, KacarOUIUXCS
MPEAOCTABICHNUA MYHUUHUNAIBHOW yCIYrH, IIOCJIE MEPBOHAYAIBHOW IMOAAYH
3asBJICHUSI O MIPEJOCTABICHUH MYHUIIUIIAIbHON YCIIYTH;

- HaJu4ue OIMOOK B 3asBJICHUU O MPEJOCTABICHUN MYHUIIMITAIILHON YCIyTU U
JNOKYMEHTaX, IMOJAHHBIX 3asBHUTEJIEM IIOCIIE€ IEPBOHAYAIBHOIO OTKa3a B MPHEME
JIOKYMEHTOB, HEOOXOAUMBIX /ISl MPEAOCTABICHUS MYHUIIMIAIBHON yciayru, 0o B
IPENOCTABICHUN MYHHUIMIAIBHONW YCIYTH W HE BKIIOYEHHBIX B IPEACTaBICHHBIN
paHee KOMIUIEKT JOKYMEHTOB;

- UCTEYEHUE CPOKa JACHCTBUS JOKYMEHTOB WM W3MEHEHHE MH(POpPMAIIUU TOCe
NEPBOHAYAIILHOIO  OTKa3a B  IpHEME  JIOKYMEHTOB, HEOOXOAUMBIX  JJIA
IPEIOCTABIICHUS] MyHULIMITAJILHON YCIIYTH, TM0O0 B MPEIOCTABICHUN MyHUIIUIIAIbHON
yCIIyTH;

- BBISBJICHHME JOKYMEHTAJIbHO TMOATBEPXKACHHOTO (akta (IPU3HAKOB)
OLIMOOYHOIO WJIM MPOTHBOIIPABHOrO AeHcTBUs (Oe374eiCTBUS) AOIKHOCTHOIO JIMLA
opraHa, MNPEJOCTABIIIONIETO  MYHUIMNAIBHYIO  YCIYry,  MYHHLHIIAJIBHOTO
ciysxaiiero, pabotnuka M®I[ npu nepBoHayabHOM OTKa3€ B MpUEME JIOKYMEHTOB,
HEOOXOOUMBIX  JUIsI  MPEAOCTaBICHHUS  MYHMLMIAJIBHOW  ycioyru, Jubo B
NPEIOCTABIEHUN MYHHUIIMIIAIIBHOM YCIYTH, O YEM B MMCbMEHHOM BHUJE 32 MOANUCHIO
PYKOBOJIUTENSL OpraHa, MpeJOCTABISIIONIEr0 MyHUIMIIAIbHYIO YCIYTY, PYKOBOAUTEIIS
MOI] npu nepBOHAYaIBLHOM OTKa3e B MpHUEME JTOKYMEHTOB, HEOOXOAUMBIX IS
MPEIOCTABICHUS MYHUIMNAIBHOW YCIYyTH, YBEAOMIIAECTCS 3asBUTENb, a TaKKe
MPUHOCSTCS U3BUHEHMS 32 JOCTABIICHHbBIE HEY100CTBA;

- MPEJOCTABJICHHUS Ha OyMa)XHOM HOCHUTENE JOKYMEHTOB M HH(pOpPMALINH,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHbI B COOTBETCTBUU C ITYHKTOM
7.2 wactu 1 crateu 16 ®enepanpHoro 3akoHa ot 27.07.2010 N 210-®3, 3a
UCKJIIOYEHHEM CJIy4aeB, €CJIM HAaHECEHHE OTMETOK Ha TaKue JOKYMEHThI JIMOO HX
U3BATHUE SBIIAECTCA HEOOXOAMMBIM YCIOBHUEM MPEJOCTABICHUS TOCYAapCTBEHHOW WIIH
MYHUITUNIATBHOM YCIYTHM, W UHBIX CIy4aeB, YCTAaHOBJICHHBIX (eaepabHbIMU
3aKOHaMH.

2.8. HcuepnbiBaroiinii mepeyeHb OCHOBAaHUH JIJIsi OTKa3a B IPUEME JIOKYMEHTOB,
HEOOXOAMMBIX JIJIS TPEAOCTABICHUS MYHULIUIIAIBLHON YCIYTH.

OTtkaz3 B mpueMe JOKYMEHTOB, HEOOXOAMMBIX [UIsl  MPEAOCTaBIICHUS
MYHUIMIIAIBHON  YCIyTH, 3akoHoxarenbCTBOM Poccuiickon dDepepauuu He
IIPEAYCMOTPEH.

2.9. WcuepnbiBatoluii MepeueHb OCHOBAHUW I MPUOCTAHOBJICHUS W (WJIN)
OTKa3a B MPEJOCTABICHUN MYHUIIUIIAJIBLHON YCIYTH.

[IpuocraHoBiieHHE W OTKa3 B MPENOCTABICHUUM MYHHUIMNAIBHOW YCIIYTH
3aKOHOIaTeNbCTBOM Poccuiickont denepannu He MPeayCMOTPEHBI.

2.10. Ilepeyenn yciayr, HEOOXOAMMBIX U OOS3ATEIBHBIX [JISI MPEJOCTABICHUS
MYHULMOAIBHOW YCIyTH, B TOM YHCIE CBEACHUS O JOKYMEHTE (JIOKyMEHTax),
BbIJ]JaBA€MOM (BBIJJABAEMbBIX) OpPraHU3ALMSIMH, YYACTBYIOIIMMHU B TPEIOCTABICHUU
MYHHIUITAIBHON YCIYTH:



- BbIJIaYa CBEICHUIA O HAIMYUU/OTCYTCTBHH KIIIBIX TIOMEIICHU B COOCTBEHHOCTH M3
apXMBOB OPTaHOB/OpPTraHU3alMi, OCYLIECTBISBIIMX PETUCTPAIMIO MPaB HA >KUJIbIC
noMeIneHus 10 aexkaops 1998 rona.

2.11. Ilopsnok, pasMep U OCHOBaHHS B3UMaHUs T'OCYJAPCTBEHHOW MOULIMHBI
WJIM MHOM TJIAThI 3@ MIPEAOCTABIEHUE MYHULIUIAIIBHON YCITyTH.

[IpenocraBiieHre MyHUITUTIAIBHOW YCIIYTH OCYIIECTBIISIETCS] OECIUIATHO.

2.12. Ilopsanok, pa3Mep UM OCHOBAaHHUS B3MMAaHHUS IUJIAThl 3a MPEIOCTABICHUE
yCIIyT, HEOOXOAMMBIX M 00S3aTeNbHBIX ISl TMPEAOCTABICHUS MYHUITUTIATBLHOM
yCIIyTHd, BKII0Yasi HHPOPMAIMIO O METO/IMKAX pacyeTa pa3Mepa TaKo! IUIaThl.

B3umanme matel 3a  NPENOCTaBICHHE  yCIYIr, KOTOPBIE  SBISIOTCS
HEOOXOJMMMBIMA U O0S3aTCIbHBIMU I TIPEIOCTABICHUS MYHHIUTIAIBHONW YCITyTH
ONpENEIACTCS COTJIAILICHHEM MEXKITY 3asBUTEIIEM 151 OpraHu3aluen
MPEIOCTABIISIONIEH ATy YCIYTY.

2.13. MakcuMallbHBI CpPOK OXHJaHUS B O4YEpeIU MpU MoJade 3ampoca o
MPEAOCTABICHUN MYHUIUIIAIBHOW YCIIYTH, YCIYTH OpraHU3alliy, YYacTBYIOLIEH B €€
MPEAOCTABICHNUN, U NP MOJYYEHUH pe3yJibTaTa MPEAOCTaBICHUS TaKUX YCIYr HE
JIOJKEH MPEBBIIATh 15 MUHYT.

2.14. Cpok W HOPSOOK PErucTpanuy 3ampoca 3asBUTENS O MPEIOCTABICHUH
MYHULIMNAIBHON YCIYTH, YCIYTM OpraHUu3allii, YYacCTBYIOIIEH B €€ MpEeICTaBICHUH,
B TOM YHCJIE B AJICKTPOHHOM (hopme.

3asBieHUE, MPEACTABICHHOE 3asiBHUTEJIEM JIMYHO JMOO €ro MpeACTaBUTENEM,
PETUCTPUPYETCS B YCTAHOBJIEHHOM IOPSIIKE B YIIOJITHOMOYEHHOM OPTaHe B TeUEHUE |
paboyero AHs C AaThl HOCTYIUIEHUS TAKOTO 3asiBICHUS.

3asBieHUE, MPEACTABICHHOE 3asBHUTENIEM JHOO €ro MpeICTaBUTENIEM Yepes
M®II, peructpupyercss B YCTaHOBJICHHOM IMOPSAKE YNOJHOMOYEHHBIM OPraHOM B
JeHb nocryrenns ot MOLI.

3asBieHue, noctynuBiiee B aekTpoHHod ¢dopme Ha EIITY, PITY (mpu
HAJIMYUA TEXHUYECKOW BO3MOXKHOCTHU), PETHUCTPUPYETCS B YCTAHOBJICHHOM MOPSIIKE
YIOJHOMOYEHHBIM OPraHOM B JE€Hb €ro IMOCTYIUIEHUS B CJIy4ya€ OTCYTCTBHUS
aBTOMaThueckod peructpauuu 3amnpocoB Ha EIY, PIITY. 3asasneHue,
MOCTYIUBIIIEE B HEpabouee BpeMsi, PETUCTPUPYETCS B MEPBbIN pabounii IEHb.

2.15. TpebGoBanuss K TIOMEIICHHSIM, B  KOTOPBIX MPEIOCTABISACTCS
MyHULIMNAIbHASL YCIyTa, K 3]y OXHWJAHWs, MEecTaM [JIsl 3alOJHEHHUs 3alpOoCOB O
MPEIOCTABICHUU MyHUIIUNIATBHON YCIYTH, THPOPMALIMOHHBIM CTEHAAM ¢ 00pa3uaMu
WX 3al0JIHEHUS W TMEPEYHEM JIOKYMEHTOB, HEOOXOJMMBIX IS MPEI0CTaBICHUS
MYHUIUNIATBHOW YCIYTH, B TOM YKciie K 00€CIeUeHUI0 JOCTYITHOCTH J1JIi UHBAJINU]IOB
YKa3aHHBIX OOBEKTOB B COOTBETCTBMM C 3aKOHOJATeIbCTBOM Poccuiickoit
denepannu 0 COUMATBHOU 3a1IUTE UHBAIIUIOB.

2.15.1. TIlomemeHuss yHOJHOMOYEHHOIO OpraHa g [PEJOCTaBICHUS
MYHHUITUTIATFHOW YCIIYTH Pa3MEIIaloTCsl Ha TIEPBOM 3Ta)Ke 3/1aHusl, 000PYTOBAHHOTO
OTIICJILHBIM BXOJIOM, JIUOO B OTAEIHHO CTOSIIEM 37aHUU JIJIsi CBOOOJHOTO JOCTYyIa
3asiButeneil. [lepeaBuxenre o NOMENIEHUSIM YIIOJTHOMOYEHHOTO OpraHa, B KOTOPBIX
MPOBOAUTCS MPHUEM 3aABJIICHUSI U JIOKYMEHTOB, HE JOJDKHO CO3JaBaTh 3aTPyAHEHUN
JUISL JIUL C OTPAHUYEHHBIMA BO3MOXHOCTSIMH 37J0POBBbSI.



[Tpu pacnonokeHnH MOMEIIEHUsI YIOJHOMOYEHHOTO OpraHa Ha BEPXHEM 3Taxe
CHEIUATUCTBI YIIOJIJHOMOYEHHOIO OpraHa 00si3aHbl OCYIIECTBIISATH PUEM 3asiBUTEINEH
Ha MEePBOM 3TaXe, €CJIU MO COCTOSHUIO 3JI0POBbS 3aBUTENIb HE MOKET MOJIHATHCS 110
JIECTHUIIE.

Ha Ttepputopuu, mnpuieraromeidl K 3JaHUIO YIOJHOMOYEHHOTO Oprasa,
OpPraHU3yIOTCA MECTa JIJisl MapKOBKU aBTOTPAHCIIOPTHBIX CPENICTB, B TOM UKCIIE MECTa
JUIsl TIAPKOBKM aBTOTPAHCIIOPTHBIX CPEJCTB MHBANUIOB (He MeHee 10 MpoileHTOB
MECT, HO HE MEHEE€ OJIHOIO0 MeCTa), JAOCTYIl 3asiBUTEJIE K MapKOBOYHBIM MECTam
ABJISIETCSA OECIUIATHBIM.

[Tomemienne ynoJHOMOYEHHOTO OpraHa Jjisi mpueMa 3asBUTenei o0opymyeTcs
WH)OPMAITMOHHBIMA CTEHJAMH, Ha KOTOPBIX pa3MmeriaeTcs (opma 3asBICHUS C
oOpa3lioM €€ 3aloJHeHWS W TepPeYeHb JIOKYMEHTOB, HEOOXOIUMBIX IS
MPEA0CTaBICHUS MYHUITUTIATLHON YCIIYTH.

[ToMemiennsi, B KOTOPBIX OCYIIECTBISIOTCS JEHUCTBUS IO MPEAOCTABICHUIO
MYHUITUTIATBHOM YCIYTH, OOECIEeUMBAIOTCS KOMITBIOTEPAMH, CPEJICTBAMU CBSI3H,
BKJIIOYAsT JTOCTYI K MH(POPMALMOHHO - TEJIEKOMMYHHUKAIIMOHHON ceTu «HTepHeT»,
OPITEXHUKOM, KAHUEISAPCKUMU  MPUHAIJICKHOCTIMU, HUHOOPMAIMOHHBIMU U
CIIPABOYHBIMU MaTepHualiaMy, HArJIATHONM HMHPOpMalUe, CTYJIbIMH M CTOJIAMH,
CPEACTBAMH IMOXKAPOTYUICHUS U OMNOBELICHUS O BO3HUKHOBEHHHM YPE3BBIYANHON
CUTyalluu, JOCTYIIOM K PETHMOHAJIbHOW CUCTEME MEXBEIOMCTBEHHOI'O 3JIEKTPOHHOTO
B3aMMOJICUCTBUS, a TaKXKe O0eCleunBaeTCsa JIOCTYMHOCTh JUIsi MHBAJIUJOB K
YKa3aHHBIM TIOMEUICHUSIM B COOTBETCTBUHM C 3aKOHOJATEIBCTBOM Poccuiickoun
denepanyiv O COUMAIBHON 3aIIUTE NHBAIUIOB.

3an OXMJIaHWS, MecTa JUIsl 3arloJIHEHHUS 3alpoCOB W TpUeMa 3asiBUTENICH
000pYyIYIOTCS CTYJIBSIMU, U (WJTH) KPECETbHBIMU CEKIUSIMU, U (WIJIH) CKAMbSIMU.

Nudopmarnmonnsie Matepuasibl, MpeaHa3HAYEHHbIE Ji1 WHOOPMUPOBAHUS
3asBUTEJIEN O MOPSAJKE MPEAOCTABICHUS MYHHUIIMIIAIBLHOM YCIYTH, pa3MelatoTcs Ha
MH(OPMAITMOHHBIX CTEHAaX, PACIIOJIOXKEHHBIX B MECTax, 00€CTIeUnBaIONINX JOCTYM K
HUM  3agBUTENIC, W  OOHOBJSIIOTCS  TPU  U3MEHEHUH  JIEWCTBYIOIIETO
3aKOHOAATENbCTBA, PETYIHPYIOIIETO MPEIOCTABICHUE MYHUIMIAIBHON YCIYTH, H
CIIPABOYHBIX CBEJICHUM.

NudopmarimonHbie CTEHIbI JTOKHBI pacrlojiaraTbCsi B MECTE, JOCTYITHOM LIS
pocMoTpa (B TOM YHCIIE TTPU OOJIBIIIOM KOJTUYECTBE TTOCETUTEIEH ).

2.15.2. Ins oOecrneyeHUs: JOCTYMHOCTH TMOJYYEHHS] MYHHUIMIAIbHOM YCIIyTH
MaJIOMOOWJIBHBIMU TPYIIIIAMU HACEJICHUS 3JaHUS U COOPY)KEHHS, B KOTOPBIX
OKa3bIBaeTCA yCiayra, OOOpPYAYIOTCS COIJIaCHO HOPMATHBHBIM TPEOOBAHUSM,
YTBEPKJIECHHbIM TMpukazoM MuHctpos Poccun ot 14.11.2016 Ne 798/mp «O06
yrBepxkaenun CII  59.13330 «CHull 35-01-2001 JocTynmHOCTh 3HaHUN U
COOPYKEHUH JJIs1 MaJIOMOOMJIBHBIX TPYIIIT HACETICHUSI .

B kabunere mo mnpueMy MaJOMOOWIBHBIX TPYNI HACEICHUS HMEETCS
MEJUITMHCKAs] ~amnTedyka, TMHuTheBas Boja. lIpu HEOOXOIMMOCTH  COTPYIHUK
YIOJIHOMOYEHHOTO OpraHa, OCYIIECTBIISIIOIIUA TPUEM, MOXET BbI3BaThb KapeTy
HEOTJIOKHOU CKOPOW MTOMOIIIH.



[Ipu oOpamenuu TpaxaaHWHA C HapyWEHUSMH  (QYHKIMA  OMOPHO-
JIBUTATEJIBHOTO anmnapara padOTHUKHU YMOJIHOMOYEHHOTO OpraHa MNpearnpuHUMAIOT
CIeIyIONue AeUCTBUS:

- OTKPBIBAIOT BXOJHYIO JBEPh U TMOMOTAIOT TpaKJaHUHY OecTpensTCTBEHHO
MOCETUTh 3/laHWE YIOJHOMOUYEHHOTO OpraHa, a TaKkKe 3apaHee MPeaylnpexIarT o
CYILECTBYIOIIUX Oapbepax B 37aHUU;

- BBUCHSAIOT II€JIb BU3UTA TPaXJaHMHA W COMPOBOXKIAIOT €ro B KAOMHET 110
npueMy 3asBICHMS;, MOMOTAalOT TPaXIAHWHY CECTh Ha CTYJd WM paclojaraior
KPECIO-KOJISICKY Y CTOJIa HAIPOTHUB CIIELUATNCTA, OCYIIECTRISIONIETO IPUEM;

- COTPYJIHUK YTOJTHOMOYEHHOTO OpraHa, OCYIIECTBIISIOMUN MpUeM, TPUHUMAET
rpaXXJAaHWHA BHE OYEpPEId, KOHCYJIBTHPYET, OCYIIECTBISICT MPUEM 3asBICHUS C
HEOOXOJUMBIMU JOKYMEHTaMH, OKa3bIBa€T IOMOIIb B 3alOJHECHUH OJIAHKOB,
KOIAPYET JOKYMEHTHI;

- 10 OKOHYaHWUU TPEIOCTABICHUS MYHUIIMIIAIBHOW YCIYyTd COTPYAHHK
YIOJHOMOYEHHOT'O OpraHa, OCYIECTBISIOMINUNA MPUEM, TOMOTAET TPAKIAaHUHY BBIMTH
(BpIeXaTh) U3 KaOMHETA, OTKPHIBACT JIBEPU, COMPOBOXKIAET Ipak/laHWHA JI0 BBIXOJIA
U3  3JaHUS, W TIOMOraeT IMOKUHYTh  3/IaHHMe, TIepelaeT  TpakIaHWHA
COIMPOBOXAAIOIIEMY JIMIy WJIM IO €ro J>KEJIaHWIO BbI3BIBAET ABTOTPAHCIIOPT U
OKa3bIBaeT COAECUCTBUE MIPU €r0 MOCAJIKE.

[Ipu  oOpamenuu  TpaxaaH ¢  HEJAOCTaTKaMH  3peHUs]  PaOOTHUKH
YIIOJTHOMOYEHHOTO OpTaHa MpeaIPUHUMAIOT CIEIYIOINE IECHCTBUS:

- COTPYJIHUK YTOJTHOMOYEHHOTO OpraHa, OCYIIECTBIIIOMUN MpUeM, TPUHUMAET
TpaXJAaHWHA BHE OYEpeId, IIOMOTaeT COPHEHTUPOBATHCS, CECTh Ha CTYII,
KOHCYJbTHPYET, BCIYX MPOUYUTHIBACT JOKYMEHTHI M Jajee IO HEOoOXOJUMOCTH
IPOM3BOAUT WX BbIAaudy. [lpu oOmeHnH ¢ TpaKTaHWHOM C HEJOCTAaTKaMU 3PEHUs
HEOOXO0MMO OOIIATHCS HEMOCPEACTBEHHO C HUM CAMHM, & HE C COIPOBOXIAIOIINM
€ro JIMIIOM, B Oece/ie MoIb30BaThCs OOBIYHON PAa3rOBOPHOM JIEKCUKOM, B IIOMEIIEHUU
HE CIIeZIyeT OTXOJUTh OT HETro 0e3 MpeaynpeskIeHus;

- COTPYIHHUK YIOJHOMOUYEHHOTO0 OpraHa OKa3bIBaeT IOMOILIb B 3alOJHEHUU
OJIaHKOB, KOIMHUPYET HEOOXOAUMBbIE JOKYMEHTHL. [l moamucanusi 3asBICHUS
MOJBOJIUT JUCT K AaBTOPYYKE TpakJIaHWHA, T[OMOTraeT COPUEHTHUPOBATHCS U
noanucarh OnaHk. [Ipn HEOOXOIUMOCTH BBIJAIOTCS TMAMSATKH JIJISI CIIA0OBUISIINX C
KPYIHBIM MIPUPTOM;

- TI0 OKOHYaHWUHM TMPENOCTABJICHUS MYHUIIMNAIBHON YCIYTH COTPYIHHUK
YIOJTHOMOYEHHOTO OpPTaHa, OCYIIECTBISIONIUI MPprUeM, TIOMOTAeT TPaXXTaHUHY BCTATh
CO CTyJa, BBIUTH M3 KaOWHETa, OTKPBIBAE€T ABEPU, COMPOBOXKAAET TpakIaHWHA K
BBIXO/AY W3 3/laHUs, ¥ TPOBOXKAET Ha YIHILY, 3apaHee MPEeayNpeauB MOCETUTENS O
CYIIECTBYIOIIMX Oapbepax B 3[JaHUM, TepefacT TpakIaHWHA COMPOBOKIAOIIEMY
JIMITY WM TIO €T0 JKEJIAHUIO BBI3BIBAET aBTOTPAHCIIOPT.

[Ipu  oOpamennn  rpaxmanuHa ¢  jaepexkramu  ciayxa  pabOOTHUKH
YIOJIHOMOYEHHOTO OpTraHa IpeaNpUHUMAIOT CIEAYIOUINE 1eHCTBUS:

- COTPYIHHUK YIOJHOMOYEHHOTO OpraHa, OCYIIECTBIISIONINN MpUeM TpaxkIaH C
HapyIICHUEM CllyXa, 0OpallaeTcs HEMOCPEICTBEHHO K HEMY, CHpPAlIMBaeT O LENIH
BU3UTA U JACT KOHCYJIbTAIMIO PAa3MEPEHHBIM, CIOKOWHBIM TEMIIOM PEYH, TIPU 3TOM
CMOTPHT B JIUIO MIOCETUTENSI, TOBOPUT SICHO, CJIOBA JIOTOIHSET MOHATHBIMU KECTAMHU,



BO3MOXXHO OOIlleHHWE B MUCBbMEHHOUW (opme naubO0 yepe3 MepeBOIUYHKA >KECTOBOTO
s3bIKa (CypI0TIePEeBOIUNKA);

- COTPYJHUK YIOJHOMOYEHHOIO OpraHa, OCYLIECTBIIAIOIIUNA MPHUEM, OKA3bIBACT
MOMOIIb ¥ COJEHCTBUE B 3allOTHEHUH OJIAHKOB 3asiBJICHUI, KOMMUPYET HEOOXOAUMbBIE
JIOKYMEHTBI.

2.15.3 TpebGoBanus K KOM(POPTHOCTH U JOCTYIMHOCTH MPEJOCTABICHUS
MyHULIMNAIIBHOU yciayrd B MOIl yrBepxkaeHsl nocraHoBieHueM IIpaBurenbcTBa
Poccuiickoit ®epepanuu ot 22.12.2012 No 1376 «O6 yrBepxknenuu I[Ipasun
OpraHM3alMyi JEeATEIbHOCTH MHOTO()YHKIMOHAIBHBIX IEHTPOB MPEIOCTABICHUS
rOCYJapCTBEHHBIX U MYHHUIIUIAIBHBIX YCIYT.

2.16. Iloka3arenu TOCTYMHOCTH U KA4€CTBA MyHULIMIIAJIBLHOM YCIYTH.

2.16.1. OcHOBHBIMH TOKa3aTEISAMU JOCTYITHOCTH U KayecTBa MPEAOCTaBICHHUS
MYHUIUOATBHOU YCIYTH SIBISIIOTCSA:

PacoJIOKEHHOCTh TOMEIICHUI YIIOJHOMOUYEHHOTO OpPraHa, IpeIHa3HAaueHHBIX
JUISL TIPENOCTABIICHNUS MYHHUIMIAIBHONW YCIYTM, B 30HE JOCTYITHOCTM K OCHOBHBIM
TPAHCIIOPTHBIM MarucTpaisiM;

CTENEeHb HMH()POPMHUPOBAHHOCTU 3asBUTENS O TOPSAKE MPEIOCTaBICHUS
MYHULIMINIAJIBHOW YCIYTH (IOCTYNHOCTh HMH(pOpPMAlUUd O MYHMIMIIAJBHOW YCIIyTe,
BO3MOKHOCTh BbIOOpa criocoba mnogyueHus nHpopMmaiun);

BO3MOXKHOCTh BbIOOpa 3asBUTENEM (GopM OOpalleHus 3a MOJIy4eHHEM
MYHULHANIAIBHOWN YCIIYTH;

JOCTYITHOCTh OOpalieHusi 3a NpeloCTaBICHUEM MYHULMIIAIBHON YCIyTd, B
TOM YHCJIE JJIS JTUL C OTPAaHUYEHHBIMUA BO3MOKHOCTSIMU 3JI0POBBSI;

CBOEBPEMEHHOCTh MPEJOCTABICHHUSI MYHULUIIAIBHON YCIYIrd B COOTBETCTBHUHM
CO CTaHJAPTOM €€ PEIOCTABIEHUS;

COOJIIOJIEHUE CPOKOB IMPEIOCTABICHUS MYHULMNAIBHOM YCIYTM M CPOKOB
BBITIOJTHEHUS aAMUHUCTPATUBHBIX MPOLEAYP MPHU MPEIOCTABICHUH MYHHIIUIAIBLHON
YCIIyTH;

BO3MOXKHOCTh ~ MOJY4YeHHs]  HMHPOpMAMM O  XOJA€  IPEJOCTaBIICHUS
MYHULUNAIBHOWN YCITYTH;

OTCYTCTBHE OOOCHOBAHHBIX KaJloO CO CTOPOHBI 3asBUTENS IO pe3yJibTaTaM
IIPENOCTABIICHUSI MYHULIMITAIBHON YCIYTH;

OTKPBITBIA JTOCTYN IJIs 3asBUTENEed K MHGPOpManuu O MOpsSAKE M CpoKax
NPEAOCTaBICHUS MYHUIUMINIATBHON YCIYTH, TMOpSAKE OOXajJoBaHUsI JCHCTBUIMA
(Oe3meiicTBUS) YIOJIHOMOYEHHOTO OpraHa, pyKOBOJUTENS YIIOJTHOMOYEHHOTO OpraHa
100 CrienranucTa ynoIHOMOYEHHOTO OPraHa;

HaJIM4Me HEoOXOJMMOIro M JOCTaTOYHOIO KOJMYECTBA CHELUATUCTOB
YIOJHOMOYEHHOTO OpraHa, a TaKXe IOMEUIEHUH YIOJHOMOYEHHOIO oOpraHa, B
KOTOPBIX OCYILIECTBIISIETCS MPUEM 3asiBJIEHUHN U TOKYMEHTOB OT 3asBUTEJICH.

2.16.2. YIOIHOMOYECHHBIM OPTaHOM OOCCIEUMBACTCS CO3JaHUE MHBAIUIAM H
UHBIM MaJIOMOOMJIBHBIM TPYIIIIaM HAaceJIeHHs CIEAYIOIIUX YCIOBHM JTOCTYIMHOCTH
MYHUIIMIIAJbHOW YCIOYTH B COOTBETCTBUM C TpeOOBAaHUSMH, YCTaHOBJIECHHBIMU
3aKOHOAATEIbHBIMU U UHBIMU HOPMATHUBHBIMU IIPABOBBIMU aKTaMU:

OKa3aHWEe MHBAJIMJAM MOMOIIHM, HEOOXOIUMOU JIsl MOJY4YEHHUs] B JOCTYIHOMN
it HUX opMe nH(GOpMaLMU O MpaBUiIax MPeIOCTABICHUS MyHUIIMIIATbHON YCIYyTH,



B TOM uucie 00 odopmiieHUHM HEOOXOAMMBIX ISl TOJYYEHHUS MYHULUIATBHON
yCIyTd JAOKYMEHTOB, O COBEPILIEHUU MMM JPYTUX HEOOXOAMMBIX Ul IOJIy4EHUs
MYHULMUIIAJIIBHOW YCIIYTH JICHCTBUM;

[PEIOCTABICHUE MYHULHIAIBHON YCIYIM MHBAIMAAM IO CIYyXy, IpH
HEOOXOJUMOCTH, C HCIHOJB30BAaHUEM PYCCKOIO IKECTOBOTO sI3blKa, BKIIIOYas
o0ecrnieueHre A0IycKa B IOMEIIEHUE CypOTIEPEBOIUNKA, TU(PIOCYPAONIEPEBOJUHKA;

OKa3aHUE IIOMOILIM HWHBAJIUAAM B TPEOJOJICHUN OapbepoB, MeEMIAIOLINX
MOJIYYEHUI0 MyHUIMIIATBHOW YCIIYT'H HApaBHE C IPYTUMHU JTULAMHU.

2.16.3. Ilpu mnpegocTtaBieHUM MYHHUIMNAIBHOW YCIYTM B3aUMOJEICTBUE
3asBUTENISI CO CHEHHUAIMCTOM YIOJHOMOYEHHOIO OpraHa OCYUIECTBIIETCS IIPH
JMYHOM OOpalIEHUU 3asIBUTEIIS:

I TIONTy4eHus: MH(pOpMaIMK 10 BOIPOCaM MPEIOCTABICHUS MYHHUIIUTIATbHON
YCIIYTH;

JUTSI IOJJa4M 3a51BJICHUS U JOKYMEHTOB;

UIA TOJy4YyeHUs: HHGOpPMALMKM O XOJ€ MPEeAOCTaBICHHUS MYHUIIMIAIbHOU
YCIIyTH;

JUISI TIOJTYYEHUS PE3YNIbTATa IPEJOCTABICHNS] MyHUIIUITAJIBHON YCIYTH.

IIpOIOIKATENBHOCT  B3aUMOJEHCTBHS  3adABUTENSI  CO  CIIELMAIMCTOM
YIOJIHOMOYEHHOI'O OpraHa HE MOKET IIPEBBIIATH 15 MUHYT.

2.16.4. IlpenocrtaBneHne MyHULUNAIbHOW yciyru B M®Il Bo3MOXHO mpu
HaJIMYUK 3aKJIIOYEHHOTO COTJIAIIEHHs] O B3aUMOJEUCTBHHM MEXIY aAMUHUCTpALMEH
MBICKOBCKOTr0 ropoJIckoro okpyra u MOL1.

YoIHOMOYEHHBI OpraH o0ecrneynBaeT HHPOPMUPOBAHUE 3asBUTEIEH O
BO3MOYKHOCTH MOJIyY€HHUS] MyHULUIIAIbHON yciyru Ha 0aze MOLI. B ciyyae nogauu
3asBJICHUS] O NIPEAOCTABICHUN MYHUIMIIAIbHOM ycayru B M®I] HenocpencTseHHoe
MPEIOCTABICHUE MYHULMMAIBHON YCIYTM OCYIIECTBISIETCS YIOJIHOMOYEHHBIM
OpraHoOM.

[IpenocraBieHne MYHMUUIIAIBHOM  YCIYI'M  IOCPEACTBOM  3ampoca O
IPEIOCTAaBICHUH JIBYX U 0OoJjiee TOCYJapCTBEHHbIX U (MJIM) MYHULUIAIbHBIX YCIyT
(xomruiekcHoro 3ampoca) B M®I[ nmpu oaHOKpaTHOM oOOpalieHuH 3asiBUTENS HE
OCYILECTBIISIETCS.

2.17. WHble TpebOBaHMS, B TOM YHUCJIE€ YYMUTHIBAIOIIUE OCOOEHHOCTH
IIPENOCTABIEHUSI MYHHIMIAIBHON YCIYTHM MO 3KCTEPPUTOPHAIILHOMY NPUHUHUILY H
0COOEHHOCTH MPEAOCTABICHUS MYHULIUIIAILHON YCIYTH B AJIEKTPOHHOM (hopMme.

2.17.1. IlpenocraBieHue MYHMIIMIAIBHON YCIYTH MO 3KCTEPPUTOPUAIBHOMY
MPUHIUITY HEBO3MOKHO.

2.17.2. 3asBuTtenp BOpaBe OOpaTUTHCA 3a MPEJOCTABICHHUEM MYHUIUIAIBHOM
yCIyIrd W MOJaTh JOKYMEHTBI, YyKa3aHHble B TMyHKTe 2.6 HACTOSIIEro
aJIMUHUCTPATUBHOTO pErjIaMeHTa, TMpU HaJUYMM TEXHUYECKOM BO3MOXKHOCTH B
anekTtponHoit Qopme uepes EIY, PIIY (npu Hamuuum TEXHUYECKOU
BO3MOYKHOCTH) C MCIOJIb30BAaHUEM 3JIEKTPOHHBIX JOKYMEHTOB, HOJINMCAHHBIX
AJIGKTPOHHOM MOJANUCHI0O B COOTBETCTBUM C TpeOoBaHHsIMH DenepalbHOTO 3aKOHA
«O0 >7IeKTPOHHOM MTOITHCHY.

YTOTHOMOYEHHBIA OpraH o0ecrneynBaeT HHPOPMUPOBAHUE 3asBUTENCH O
BO3MOKHOCTH MOJIy4eHUsI MyHAIIMNanbHOM yciyru yepes EINNY, PIITY.



Oo6pamenne 3a ycmyrou uepes EIIIY, PIII'Y ocymectBisercs myTtem
3aMOJHEHUsI HMHTEPAaKTUBHOM (opmbl 3asBieHus (popmupoBaHus 3ampoca o
MPEIOCTABIICHUN MYHHULUIAIBHON YCIYTH, COJEpXKaHUE KOTOPOrO0 COOTBETCTBYET
TpeOOBaHMSIM (OPMBI 3asIBJICHUS, YCTAHOBICEHHON HACTOSAIIMM aIMUHUCTPATHUBHBIM
periiameHToM) (manee - 3ampoc). OOpareHue 3assBUTENs B YIOJIHOMOYEHHBINH OpraH
YKa3aHHBIM CIIOCOOOM O0ECreYrBaeT BO3MOXXHOCTh HANpPABJICHHUS W TOJyYCHHS
OJIHO3HAYHON M KOH(PUACHIMAIbHOM WHGOPMAIMK, a TakKe IPOMEKYTOUHBIX
COOOIIEeHNIT W OTBETHOW HMH(OpPMAIMKM B 3IEKTPOHHOM BHUJAE C HCIOJIH30BAHUEM
ANIEKTPOHHOM TMOANUCHA B TMOPSAKE, MPEAYCMOTPEHHOM 3aKOHOIATEIbCTBOM
Pocculickon ®@enepanumu.

2.17.3. Ilpu npenocTaBiIeHUd MYHUILIUIIATBHON YCIYTH B 3JEKTPOHHOU (hopme
nocpeactsoM EINY, PIIT'Y (npu Hanuuuy TEXHUYECKOW BO3MOKHOCTH) 3asBUTEIIIO
oOecrieunBaeTcs:

- [Ooly4YeHHe HH(popManmuu O TOpSAKE U CPOKax IMPeJoCTaBICHUS
MYHULUNAIBHON YCITYTH;

- 3alUCh HAa TMPUEM B YIOJIHOMOYEHHBIM OpraH s MOAAYM 3asBICHUS U
JOKYMEHTOB;

- (hopmupoBaHUe 3amnpoca;

- IPUEM U PETUCTPALMS YIIOJTHOMOYEHHBIM OPTaHOM 3aIpoca U JIOKYMEHTOB;

- IOJTy4YE€HUE PE3yNIbTaTa MPEAOCTABICHUS MYHUIIMNIATBLHON YCIIYyTH;

- IOJTyYEHUE CBEJEHUH O X0JI€ BBIIIOJIHEHHUS 3a1pOCa;

- OCYILIECTBJIEHHUE OLIEHKH KauyeCcTBa MPEJOCTABICHUS MyHUIIMIAIBHON YCIIYTH;

- nocyneOHoe (BHecylneOHOe) oOOKalloBaHHME PpEIICHUH W JIeUCTBUU
(Oe3meiicTBUS) YIOJITHOMOYEHHOTO OpraHa, pyKOBOJUTENS YIIOJTHOMOYEHHOTO OpraHa
100 CrielranucTa YoJIHOMOYEHHOTO OpraHa.

2.17.4. Tlpu QopmupoBaHUU 3ampoca B DJIEKTPOHHOM BHjJE (MPU HATUIUHU
TEXHUYECKON BO3MOKHOCTH) 3asIBUTEITIO 00ECIICYNBACTCS:

a) BO3MOYKHOCTb KOIIMPOBAHMUS M COXPAHEHHUs 3alpoca M HWHBIX JOKYMEHTOB,
HEOOXOUMBIX JIJIsl IPEJOCTABICHUS YCIYTH;

0) BO3MOKHOCTh TIeYaTH Ha OyMa>KHOM HOCHTEJIE KOTHH AJIEKTPOHHON (POPMBI
3arpoca;

B) COXpaHEHHE paHee BBEICHHBIX B AIEKTPOHHYIO (OpMY 3ampoca 3HaYCHHUH B
JAr000 MOMEHT MO JKEJaHUIO IO0JIb30BaTelsl, B TOM YHUCJIE NPU BO3HUKHOBEHUU
OIIMOOK BBOJIA M BO3BpATE AJII IOBTOPHOTO BBOJIA 3HAYEHUH B AJIEKTPOHHYIO (OpMY
3anpoca;

I') 3aloJIHEHHE ToJIed SJIEKTPOHHOW (opMbl 3ampoca 10 Hayaia BBOAA
CBEJICHUH 3asgBUTEJIEM C MCIIOJb30BAHUEM CBEJICHUMN, pa3MELIEHHBIX B (heliepanbHOn
rocyAapcTBeHHOW MHPOpMaMOHHON cucteme «EnuHas cucrema UaeHTUPUKAUUU U
ayreHTU(UKALMM B  HHEPPACTPYKType, oOecreunBaromeid HWHPOpMAIMOHHO-
TEXHOJIOTMUECKOEe B3aUMOJIEHCTBHE MH(POPMAILIMOHHBIX CUCTEM, UCIIOJIb3YEMbIX IS
MPEAOCTABICHUSA TOCY/IAPCTBEHHBIX M MYHHIIMIAIBHBIX YCIYT B 3JIEKTPOHHOM
dbopme» (manee - equHAs CUCTEMA UACHTU(PUKAIIMY U ayTEHTU(UKAITUN), U CBEICHHM,
omyOmmkoBanueix Ha EIII'Y, PIII'Y, B w4actu, Kacaromieics CBEICHUI,
OTCYTCTBYIOIIUX B €IMHON CUCTEME UACHTH(UKAIINKA U ayTEHTU(DUKAIUY;
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1) BOBMOXXHOCTh BEPHYTBCSI Ha JIO0OW M3 ATAlOB 3alOJIHEHUS SJIEKTPOHHOU

dbopmeI 3anpoca 6e3 MoTepu paHee BBEASHHON HH(pOpMaIny;
€) BO3MOXKHOCTH joctymna 3asBurens Ha EIITY, PIII'Y k panee nojaHHbIM UM
3ampocam.

[Ipu HampaBlIEHHH 3aIlpoca UCIOJIBb3YETCS MPOCTAast JIEKTPOHHAS MOAINKCH, IPH
YCJIOBHUH, YTO JINYHOCTH 3asIBUTEIISI YCTAHOBJICHA IIPU aKTUBALMW YYETHOM 3aIlKCH.

3anpoc W HHBIE JIOKYMEHTBI, HEOOXOAWMBbIE JUIsl  MPEAOCTaBIICHUS
MYHULMNAIBHON YCIyTH, IIOJIACAHHBIE MPOCTOM JJIEKTPOHHOM TMOJANKCBHIO H
MOJIAHHBIE 3asIBUTEJIEM, IPU3HAIOTCS PABHO3HAYHBIMH 3aIIPOCY U MHBIM JOKYMEHTaM,
MOJANMHUCAHHBIM COOCTBEHHOPYYHOW NOJNUCHI0 M MPEACTABICHHBIM Ha OyMa)KHOM
HOCHUTETIE.

YTOTHOMOYEHHBIN OpraH o0ecreynBaeT MPHUEM JOKYMEHTOB, HEOOXOAMMBIX
JUISL TPEIOCTaBICHUS MYHUIUNAIBHOW YCIYrM, M pErucTpauuio 3ampoca 0e3
HEOOXOJMMOCTH TMOBTOPHOTO IPEACTABICHUS 3asBUTEIEM TaKUX JOKYMEHTOB Ha
OyMa)XHOM HOCHUTENE, €CIM HMHOE HE YCTAaHOBJICHO (elepalbHBIMM 3aKOHAMU U
IIPUHUMAEMbIMU B COOTBETCTBUM C HHMMM akTtamu IIpaBurtenbctBa Poccuiickoin
®enepauun, 3akoHamu KemepoBckoil obnmactu - Kys3bacca u nmpuHMMaeMbIMH B
COOTBETCTBUM C HHMMHM HOpMaTuBHbIMU akTamu lIpaButenbcrBa KemepoBckoi
obnactu - Kysbacca.

[IpenocraBiieHre MYyHUIMNAIBHOW YCIYTH HA4MHAETCS ¢ MOMEHTa IpUEMA U
pErucTpalvy yIOJHOMOYEHHBIM OPTaHOM 3JIEKTPOHHBIX JOKYMEHTOB, HEOOXOIUMBIX
JUTSl IPEIOCTABJICHUS YCIYTH

2.17.5. Pemenne 0 mNpPEemOCTAaBICHUM KUJIOTO NOMEMIEHUS IO JOTOBOPY
COLIMAJIBHOTO HaiiMa (0TKa3 B MPEJOCTABICHUH) BbLAAETCS B (POPME 3JIEKTPOHHOIO
nokymeHnTa nocpenctsoM EINTY, PIITY (mpu Hanu4uu TEXHUYECKOW BO3MOKHOCTH),
MOJAMUCAHHOTO  YIMOJIHOMOYEHHBIM JIOJDKHOCTHBIM JIULIOM C  HMCHOJb30BAHHEM
YCWICHHOW KBaTU(UIIUPOBAHHON JJIEKTPOHHON TOAMKUCH, B CJly4yae, €CIU JTO
YKa3aHO B 3asBJICHUU Ha NPEJOCTABICHHE MYHHMIMIAIBHON YCIYT'H, HAIlpaBICHHOM
yepes PIITY.

B umensx mnonyuyeHus pe3yibTaTa MpPENOCTaBIEHUS YCIYyrd Ha OyMa)KHOM
HOCHTEJIE (€CIIU 3asiBUTEJIEM YKA3aHO B 3alPpOCE, HANIPABIECHHOM B YIIOJTHOMOYEHHBIN
opran, yepe3 EII'Y, PIII'Y, o monydyeHun pe3yibTrara ycIyrd Ha OyMakHOM
Hocutene) 3asputemo Ha EIN'Y, PIITY (nmpu Hanuuuu TEXHUYECKOM BO3MOKHOCTH)
oOecreynBaeTcs 3aMKuch Ha IPUEM B YIIOJJHOMOYEHHBIN OpPraH, IPU 3TOM 3asBUTEIIO
o0ecreynBaeTcs BO3MOKHOCTb:

a) O3HAKOMJICHHMSI C paclucaHueM palOOThl YIOJIHOMOYEHHOTO oOpraHa JjuOo
YIOJHOMOYEHHOTO COTPYIHUKA YIOJIHOMOYEHHOIO OpPraHa, a TakXe C JIOCTYNMHBbIMU
JUTSl 3aIIMCH HA TIPMEM JlaTaMU U MHTEpBajaMu BpEMEHU NPUEMa;

0) 3anucu B JoOble CBOOOJHBIE JJiA MpUeMa JaTy U BpeMs B Ipenaenax
YCTaHOBJICHHOTO B YIIOJITHOMOUYEHHOM OpraHe rpaduka npruemMa 3asBUTeNeH.

3. CocraB, nocj1e10BATEJIbHOCTh M CPOKH BbITIOJIHEHUS
aIMUHUCTPATUBHBLIX NPOIETYP, TPEOOBAHUS K MOPAAKY



HX BBINOJHEHNS, B TOM YHCJIe 0COO€HHOCTH BbINOJIHEHNS
AIMUHUCTPATUBHBIX NPOLEAYP B JJIEKTPOHHOMN opMme

3.1. IlpenocraBneHne MyHUIUIIAIBHOW YCIYTH BKJIIOYAET B ce0s CIEAYIOIINe
aAMUHHACTPATUBHBIE IPOLICAYPHI:

OpUEM W PETUCTPALMS 3asBICHUA U JOKYMEHTOB HA MPEIOCTABIICHHE
MYHULHUNAIBHOWN YCITYTH;

dbopMHupoBaHWEe W HANPABJICHHE MEKBEIOMCTBCHHBIX 3allPOCOB B OpPTaHBI
(opraHuzanuu), y4acTBYIOIIME B MPEIOCTABICHUU MYHUIUNAIBHOW yCIyru (mpu
HEOOXOIMMOCTH);

NPUHATHE PEIICHUST O MPEAOCTaBICHUU (OTKa3e B MPEIOCTABICHUM) >KUIIOTO
MOMEIIEHHUSI IO IOTOBOPY COIMATILHOTO HaiiMa;

3.1.1. Ilpuem um peructpanusi 3adBJICHHUS W JOKYMEHTOB Ha IPEIOCTABICHUE
MYHULUNAIBHON YCITyTH.

3.1.1.1. OcHoBaHnueM mjisi Hadajla MPEAOCTABICHUS MYHULMNAIBHON YCIyTd
SBJIETCS JIMYHOE OOpaIieHue 3assBUTEINS B YIIOJTHOMOUYEHHBIN oprad, M®I] o mecty
KUTEIHCTBA (MECTY MPeObIBaHMSI, MECTY (PaKTHUECKOTO MIPOKUBAHMUS), C 3asIBICHUEM
U JOKYMEHTaMU; IOCTYIUJICHUE 3asBJICHUS U KONUU JIOKYMEHTOB B 3JICKTPOHHOMU
dbopme uepes EINT'Y, PIIT'Y (npu Hanu4uu TEXHUYECKONH BO3ZMOXKHOCTH).

3.1.1.2. Ilpu nuy"HoMm oOpalieHUH 3asBUTEIS B YIOJHOMOYEHHBIH OpraH
CHEIUAIIMCT YIOJHOMOUYECHHOTO OpraHa, OTBETCTBEHHBIM 3a MpUEM U BbIJAYy
JIOKYMEHTOB:

yCTAaHABJIMBAET  JIMYHOCTh  3asBUTENII  HA  OCHOBAaHUU  JIOKYMEHTA,
YAOCTOBEPSIONIETO €ro JUYHOCTh, MPEACTaBUTEIS 3asBUTENS - HAa OCHOBaHUU
JIOKYMEHTOB, YyJIOCTOBEPSAIONIUX €ro JUYHOCTh U TIOJHOMOYHS (B Cllydae ero
oOpaiiieHus);

IPOBEPSIET CPOK JEWUCTBUS JOKYMEHTA, YJIOCTOBEPSIOUIErO €ro JHYHOCTh M
COOTBETCTBHE JIaHHBIX JOKYMEHTA, YJIOCTOBEPSAIOUIEIO0 JMYHOCTh, JIaHHBIM,
YKa3aHHbIM B 3aBJICHUM O IMPEIOCTABICHUM >XHUIIOIO IMOMEIICHHUS IO JIOrOBOPY
COIMAJILHOTO HaiiMa ¥ MPUJIOKEHHBIX K HEMY JOKYMEHTAaX.

B xome mpuema MOKYMEHTOB OT 3asiBUTENSI CIELUAINCT, OTBETCTBEHHBIN 3a
MIPUEM U BbIJIauy TOKYMEHTOB, YIOCTOBEPSIETCS, YTO:

TEKCT B 3asBJICHUM O TMPEIOCTABICHUHN JKUJIOTO TOMENIEHUS MO JOTOBOPY
COIIMAJILHOTO HaliMa MOoJ/1aeTCs MPOUYTEHUIO;

B 3a5BJICHUH O MPEIOCTABJICHUH KUJIOTO TTOMEIIEHHUS MO0 JIOTOBOPY COLMAIBHOTO
HaliMa yka3aHbl (haMHIMsI, UMSI, OTYECTBO (TOCIIEIHEE - IPU HAIUYUK) (PU3NYECKOTO
JU1A;

3asiBJICHUE O MPEAOCTABICHUHU KUJIOTO MOMEIIEHHS MO0 JOTOBOPY COLUAIBHOTO
HaliMa MOJIMUCAHO YITOJTHOMOUYECHHBIM JIUIIOM;

MIPWJIOKEHBI JIOKYMEHTBI, HEOOXOIUMBIE ISl TIPEIOCTaBICHUS MYHUIIATIATLHOMN
YCIIYTH.

Ecnu mnpencraBieHHble KONUM YKa3aHHBIX JOKYMEHTOB HOTapUajibHO HE
3aBepeHbl (M WX HOTapHAIbHOE 3aBepeHHE HE MPeayCMOTpeHO (deaepaTbHbIM
3aKOHOM), CIEUHAINUCT, OCYLIECTBIISIIOIIMNA MPHUEM JOKYMEHTOB, CPAaBHUB KOIHUH
JOKYMEHTOB C WX OPUTHHAJIIAMH, BBIMOJHSIET HA TAKUX KOMHSIX HAAMHCh 00 WX



COOTBETCTBUH OpUTHHAJIaM, 3aBEPsieT CBOEHW MOMIMUCHI0 C yKa3aHHeM (aMUINH U
WHULINAJIOB.

MakcuMalIbHBIM CPOK BBIMTOJHEHUS aIMUHUCTPATUBHON MPOLIEYPHI [0 NPUEMY
U PETUCTPALMU 3asBICHUSA O NPEAOCTABICHUU KUJIOTO MOMEUIEHUSA IO JOTOBOPY
COLIMAJIBHOTO HaliMa U MPUIIOKEHHBIX K HEMY JOKYMEHTOB cocTapiisieT 1 pabouuit
JICHb.

Kputepnil npuHATHS pelICHHS: MOCTYIUIEHUE 3asBICHUS O MPEIOCTABICHUH
JKAJIOTO TIOMEUIEHHUs M0 JOTOBOPY COLMAJIBHOIO HaliMa M NPWIOKEHHBIX K HEMY
JIOKYMEHTOB.

Pe3ynbpraToM agMUHUCTPATUBHOW MPOLEAYPHI SBISETCS NMPUEM U PETUCTPALMS
3asBJICHHUS] O TPEIOCTABICHUM JKMAJIOTO MOMEUIEHUS IO JOTOBOPY COLHUAIBHOIO
HalMa U IPWJIOKEHHBIX K HEMY JOKYMEHTOB.

Nudopmanus o npueme 3asiBICHUS Ha NPEIOCTaBICHUE KUIOTO MOMEIICHHUS 10
JIOTOBOPY COLMAIIBHOTO HaliMa U MPHJIOKEHHBIX K HEMY JIOKYMEHTOB (PUKCHUPYETCS B
YCTaHOBJIEHHOM IOPSAJKE, B TOM YHCIIE€ B CUCTEME JIEKTPOHHOIO JOKYMEHTOO00pOTa
(Mpu HATMYMK TEXHUYECKON BO3MOKHOCTH) YIIOJTHOMOUEHHOT'O OpraHa.

B nenp perucrpauuy 3asBICHHS O IPEAOCTABICHUU KUJIOTO IOMEIICHUS II0
JIOTOBOPY COLIMAJIBHOIO HaliMa U IPUIOKEHHBIX K HEMY JTOKYMEHTOB, CIELUAJINUCT,
OTBETCTBEHHBbI 3a IIPUEM [JOKYMEHTOB, II€pENacT IIOCTYNMBIIWE JOKYMEHTBI
HayaJbHUKY YIIOJJHOMOYEHHOI'O OpraHa.

HavanpHHK ynOJHOMOYEHHOTO OpraHa OTHHCHIBAET MOCTYIUBILIHME JTOKYMEHTBI
PYKOBOJUTEIO CTPYKTYPHOI'O MOAPA3AECICHUSA, OTBETCTBEHHOIO 3a IPEAOCTABICHUE
YKAJIOTO ITOMEIIEHHUSI O TOTOBOPY COIMATIBHOTO HalMa.

3.11.3. Ilpu HampaBieHWH 3asgBUTENEM 3asBICHUA U JOKYMEHTOB B
YIOJHOMOYEHHBI ~ OpraH  IOCPEACTBOM  IOYTOBOM  CBSI3M  CHELUAIMUCT
YIOJIHOMOYEHHOT'O OpraHa, OTBETCTBEHHBIMN 3a MPUEM U BbIIAYy JOKYMEHTOB:

IpOBEPSIET MPaBUIBHOCTh aJPECHOCTU KoppecnoHAeHUuu. OmubovyHo (He Mo
aJpecy) NIpPHUCIAHHBIE MHCbMa BO3BPAIIAIOTCA B OPraHU3alUI0 IIOYTOBOM CBS3U
HEBCKPBITBIMU;

BCKPBIBAET KOHBEPTHI, MPOBEPSIET HAIMYUE B HUX 3asBICHUS U JOKYMEHTOB,
00513aHHOCTb 110 MPEJOCTABICHUIO KOTOPBIX BO3JIOXKEHA Ha 3asBUTEIIS,

IPOBEPSIET, UTO 3asIBJICHUE HE UCIIOJHEHO KapaHJaIloM, HallMCaHO pa300puuBo,
damuwiuu, uMeHa, oTyecTBa (IpU HAJIMYMM), HAUMEHOBAHME, aJpec MecTa
JKUATENIbCTBA, aJpPeC MECTOHAXOXKJICHMS, HAMMCAHbl TOJHOCTHIO, MOJJIMHHOCTh
MOANMCH 3asIBUTEII 3aCBUIETENBCTBOBAHHON B YCTAHOBJIEHHOM 3aKOHOJIATEJILCTBOM
MOPSAKE;

IPOBOJMT TMEPBUYHYKO IPOBEPKY IPEACTABICHHBIX KONWUW JOKYMEHTOB, HX
COOTBETCTBHE JICMCTBYIOIIEMY 3aKOHOJATEIbCTBY, a TAaKXE MPOBEPSAET, YTO
YKa3aHHbIEC KOIIMH 3aBEPEHBI B YCTAHOBIEHHOM 3aKOHOAATENBCTBOM MOPSIIKE;

IIPOBEPSICT, YTO KONUU JOKYMEHTOB HE HMMEIOT CEPbE3HBIX IMOBPEXKICHUM,
HaJu4yue KOTOPBIX HE II03BOJIIET OJHO3HAYHO MCTOJIKOBATH MX COJEPIKAHME,
OTCYTCTBYIOT ITOJYUCTKH, IIPUNTMCKHU, 3a4EPKHYTBIE CJIOBA, UCIIPABICHUS.

MaxkcuMaIbHbI CPOK BBIITOJHEHUS aAMUHUCTPATUBHOW MPOLEAYPHI MO MPUEMY
U PETUCTPALMH 3asBJICHUS O NPEAOCTABICHUU KUJIOTO MOMEUIEHUS II0 JOTOBOPY
COLIMAJIbHOTO HaiiMa U MPUJIOKEHHBIX K HEMY JOKYMEHTOB cocTaBiisieT 1 pabouuit



JIEHb.

Kpurepuit npuHATHS pellieHus: MOCTYIJICHUE 3asBJICHUS Ha O MPEIOCTaBICHUU
JKUJIOTO TOMENIEHUSI MO JOrOBOPY COLMAIBHOTO HaiMa U MPHIOKEHHBIX K HEMY
JIOKYMEHTOB.

Pe3ynbTaToM aJIMUHUCTPATUBHOMN MPOIEAYPHI SBISETCS MPUEM U PErUCTpaLIUs
3asiBJICHUS] Ha TPEJOCTABJICHHE >KUJIOTO TMOMELIEHUSI MO JIOTOBOPY COIMAIBHOIO
HaliMa U MPUJIOKEHHBIX K HEMY JIOKYMEHTOB.

Nudopmarus o nmpueme 3asiBICHUS HA MPEIOCTABICHUE KUJIOTO TTOMEIICHHS 110
JIOTOBOPY COITMATIBLHOTO HAaliMa M MPWIOKEHHBIX K HEMY JTOKYMEHTOB (PUKCHPYETCS B
YCTaHOBJICHHOM TIOPS/IKE, B TOM YHCJIE B CHCTEME JIEKTPOHHOTO JOKYMEHTO00O0pOoTa
(Ipy HATMYHUM TEXHUYECKON BO3MOKHOCTH) YIIOJTHOMOUYEHHOTO OpraHa.

B nenp peructpanuu 3asBICHHS Ha TPEIOCTABICHUE JKHJIOTO IOMEIIECHUS 10
JIOTOBOPY COIMAJLHOTO HaliMa W MPUJIOKEHHBIX K HEMY JOKYMEHTOB, CIEITHAJIHUCT,
OTBETCTBEHHBIM 3a TMpUEM JOKYMEHTOB, TIE€pelaeT MOCTYIHUBIINE JOKYMEHTHI
HAYaJIbHUKY YITOJITHOMOYEHHOTO OpraHa.

HayanpbHUK ymoJTHOMOYEHHOTO OpraHa OTHUCBHIBAET MOCTYMHUBIINE JTOKYMEHTHI
PYKOBOJMTEIO CTPYKTYPHOTO MOJPa3/IeICHHs, OTBETCTBEHHOTO 3a MPEIOCTABICHHE
YKUJIOTO MOMEIIEHUS IO IOTOBOPY COIMATBHOTO HaliMa.

3.1.14. Tlpuem wu peructpamus 3asBICHUS O TMPEJOCTABICHUH >KUJIOTO
MOMEIICHHS 10 JOTOBOPY COIMATIBHOTO HaliMa U MPUIIOKEHHBIX K HEMY JIOKYMEHTOB
B (hopMe DITEKTPOHHBIX JOKYMEHTOB.

[Ipu HampaBieHWW 3asBJICHHUS O TPEAOCTABICHUH >KWJIOTO TIOMEIICHUS II0
JIOTOBOPY COLMAJIBLHOTO HaiiMa B 3JIEKTPOHHOUN (hopme (IIpU HATUYMKM TEXHUYECKON
BO3MOXXHOCTH) 3asBUTEI0 HeoOxoaumo 3anoiuuth Ha EINT'Y, PIITY snexktpoHHyO
dbopmy 3ampoca Ha MPEIOCTABICHUE MYHHUIIUNATBLHOW YCIYTH, TPUKPEIUTh K
3asIBJICHUIO B AJICKTPOHHOM BHJIE JOKYMEHTBHI, HCOOXOIUMBIE IS MPEIOCTABICHUS
MYHUITUTIATBHOM YCIIYTH (MPY HATUYHHN).

Ha EII'Y, PIIT'Y pa3memiaercss oOpasel] 3amojgHEHUs] 3JIEKTPOHHON (OpPMBI
3asBJIeHUs (3a1poca).

dopMaTHO-IOoTHYEcKas TMpoBepka C(HOpMUPOBAHHOTO 3asiBICHHS (3arpoca)
OCYIIECTBIISICTCS. aBTOMATHYECKHU TIOCIIE 3allOTHEHUS 3asBUTENIEM KaXKJ0TO U3 ToJieh
ANIEKTPOHHOM (opmbl 3arpoca. [Ipy BHISIBIEHUH HEKOPPEKTHO 3aMOJIHEHHOTO TOJIS
AJIEKTPOHHOM (OPMBI 3ampoca 3asgBUTENIb YBEJOMIISIETCS O XapaKTepe BBISIBICHHON
OIMOKA W TIOPSAIKE €€ YCTPAHCHHS IMOCPEACTBOM HH()OPMAIMOHHOTO COOOIIEHUS
HEIMOCPEJICTBEHHO B AJIEKTPOHHOM (hopme 3ampoca.

Crnenmanvct, OTBETCTBEHHBIH 3a TMpPHEM H BbIJa4y JOKYMEHTOB, IIPH
MOCTYIIJICHUH 3asBJICHHS M IOKYMEHTOB B DJICKTPOHHOM BHUJIC:

IIPOBEPSICT DJCKTPOHHBIE 00pa3bl JOKYMEHTOB HAa OTCYTCTBHE KOMITBIOTCPHBIX
BHUPYCOB M HCKaXCHHOM MH(pOpMAInu;

PETHCTPUPYET JTOKYMEHTHI B YCTAHOBIEHHOM TOPSJIKE, B TOM YHUCJIE B CUCTEME
AJIEKTPOHHOTO JOKYMEHTO0OOpoTa (MpU HAIUYUU TEXHUYECKOW BO3MOXKHOCTH)
YIOJHOMOYEHHOTO OPraHa;

dbopMHpYET 1 HaMpaBISET 3aIBUTEIIO AIEKTPOHHOE yBeaomiienue uepes EINY,
PIII'Y o0 mojiyueHUM U pErucCTpallii OT 3asABUTENS 3asBJICHUS (3ampoca) U KOIMU
JIOKyMEHTOB, B CIydae OTCYTCTBUSI TEXHUYECKON BO3MOKHOCTH aBTOMATHYECKOTO



yBenomienus 3aasurens yepes EINTY, PIITY;

HaIlpaBJII€T TMOCTYNUBIIMK MAakeT JOKYMEHTOB B JJEKTPOHHOM  BHJE
Ha4yaJbHUKY YIIOJHOMOYEHHOIO OpraHa.

HavanpHHK yNOJHOMOYEHHOIO OpraHa OTIHCHIBAET MOCTYIHUBIINE JOKYMEHTHI
PYKOBOJUTENIO  CTPYKTYPHOTO  TOJAPA3ACIICHUS,  OTBETCTBEHHOIO 32 O
MPEAOCTABIECHUH KUJIOTO MTOMELIEHHUS IO IOTOBOPY COLMATIBHOTO HaliMa.

MakcuMalIbHBIM CPOK BBIMTOJHEHUS aIMUHUCTPATUBHON MPOLEIYPHI [0 NPUEMY
U PETUCTPALMU 3asiBICHUA O NPEAOCTABICHUU KHUJIOTO MOMENIEHUS IO JOTOBOPY
COI[MAJILHOTO HaliMa U MPUJIOKEHHBIX K HEMY JOKYMEHTOB B (hopMe AJIEKTPOHHBIX
JIOKyMEHTOB COCTaBIIsieT 1 pabounii JeHb.

Kputepuil npuHSTHS pelICHUS: MOCTYIJICHUE 3asBICHUS O MPEIOCTABICHUU
KUJIOTO TOMENIEHUS MO JOTOBOPY COIMAIBHOIO HaiiMa M MPUIIOKEHHBIX K HEMY
JIOKYMEHTOB.

Pe3ynbTaToM agMUHHCTPATHUBHOM MPOLEAYPHI SIBISIETCS MPUEM, PETUCTpALUA
3asBJICHUS] O TMPEIOCTABICHUM >KUAJIOTO MOMENIEHUS IO JOTOBOPY COLHAIBHOTO
HaliMa ¥ IPHUJIOKEHHBIX K HEMY JOKYMEHTOB.

Nudopmarusa o npueme 3asBJICHUS O MPEAOCTABICHUN KUJIOTO MMOMEIIEHUS 10
JIOTOBOPY COIMATBHOTO HaliMa M MPUJIOKEHHBIX K HEMY JIOKYMEHTOB (PUKCUPYETCS B
CUCTEME  DJIEKTPOHHOTO  JIOKYMEHTOOOOpOoTa (MpU  HAIUYUKM  TEXHUYECKOU
BO3MOYKHOCTH) YIIOJIHOMOYEHHOT'O OpraHa.

3.1.2. ®opmMupOBaHUE U HAIMPABICHUE MEXKBEIOMCTBEHHBIX 3alIPOCOB B OPTaHbI
(opraHuzanuu), y4acTBYIOIIME B MPEIOCTABICHUU MYHUIUNAIBHOW yCIyru (mpu
HEOOXOIUMOCTH).

OcHoBaHueM Il Hayajga AaJAMUHUCTPATUBHOM  TPOLIEAYPHI  SIBISETCS
HEIpEeACTABICHHE  3asBUTENEeM JHOO €ero  MpeiCTaBUTENIEM  JOKYMEHTOB,
IIPEAYCMOTPEHHBIX B MOANyHKTax 2.6.2.2.2, 2.6.2.2.6, 2.6.2.2.7, 2.62.2.8 wu
2.6.2.2.13 nynkTa 2.6.2 HacTOSIIETO aIMUHUCTPATUBHOTO PErJIaMEHTA.

PykoBoautens CTPYKTYpPHOTO noApa3AeiIeHus, nocJie MOJTYYEHUS
3apErUCTPUPOBAHHBIX JIOKYMEHTOB, 3HAKOMHTCSI C 3asBIEHUEM O MPEIOCTABICHUU
YKUJIOTO TIOMEIIEHUS MO JIOTOBOPY COLMAIBHOTO HaiiMa M MPHUIIOKEHHBIMU K HEMY
TOKyMeHTaMu (TIpY HAJIWYUU) W TIOpydYaeT YIMOJHOMOYEHHOMY CIEIUATUCTY
MIPOU3BECTU MTPOBEPKY MPEACTABICHHBIX JOKYMEHTOB.

B cnyuae, eciu ymogHOMOYEHHBIM CIEIHAIMCTOM OYAET BBISABICHO, YTO B
nepeyvHe peACTaBICHHBIX JIOKYMEHTOB OTCYTCTBYIOT JIOKYMEHTBHI,
MIPEAYCMOTPEHHBIE B NOANYHKTax 2.6.2.2.2,2.6.2.2.6,2.6.2.2.7,2.6.2.2.8 1 2.6.2.2.13
HACTOAIETO  aJIMHUHUCTPATUBHOTO  perjlaMeHTa, NPUHUMAETCS  PEIICHHE O
HaIPaBJICHUH COOTBETCTBYIOIINX MEXKBEOMCTBEHHBIX 3alIPOCOB.

MexBeTOMCTBEHHbIE 3alpOChl HAMPABIAIOTCS B CPOK HE TO3AHEE OIHOTO
pabodero JaHs co AHS MOJTYUYEHUS 3asgBJICHUS U MIPUIIOKEHHBIX K HEMY JIOKYMEHTOB.

HanpaBneHue MeXBEIOMCTBEHHBIX 3alPOCOB OCYIIECTBISETCS B JIEKTPOHHOM
dbopMe TMOCPEACTBOM E€IWHON CHCTEMBbI MEXKBEIOMCTBEHHOTO AJIEKTPOHHOTO
B3aUMOJECUCTBUA W  MOJKJIIOYECHHBIX K  HEH  PErMOHAJIbHOW  CHCTEMBI
MEKBEJJOMCTBEHHOT'O 3JICKTPOHHOT'O B3aUMOJEHCTBHUSI.

HampaBnenue MeXBEIOMCTBEHHOTO 3ampoca B OyMa)XHOM BHJIE€ JOIMYCKAETCS
TOJBKO B Cllyda€ HEBO3MOXXHOCTH HaNpaBJIEHUS MEXBEIOMCTBEHHBIX 3allpOCOB B



AJIEKTPOHHOU (hopMme.

Y1OJIHOMOYEHHBIA CIEUUATUCT 00s3aH NPUHITH HEOOXOJIMMBIE MEpPhI IS
MOJIYYEHHS OTBETA HA MEKBEJOMCTBEHHBIE 3aIIPOCHI B YCTAHOBJIEHHBIE CPOKH.

HanpaBnenne MeXBEJOMCTBEHHOTO 3almpoca JOMYCKaeTcsl TOJBKO B LEJSX,
CBSI3aHHBIX C IPENOCTABICHUEM MYHULIMIIATBHOMN YCIIyTH.

B cnydyae He mocTymsieHHss OTBETa Ha MEKBEIOMCTBEHHBIA 3alpoc B
YCTAHOBJICHHBI CPOK, IPUHUMAIOTCA MEPBI, IPEAYCMOTPEHHBIE 3aKOHOAATEIHCTBOM
Poccuiickon ®@enepanum.

MakcuMalIbHBIM CPOK BBINOJHEHUS JAaHHOM aJMUHHUCTPATHBHOM IPOLIEIYDPHI
COCTaBIISICT 5 pabouux JAHEH.

Kpurepnii [IPUHATUA pelLIeHus: HEIPEICTaBICHUE JIOKYMCHTOB,
PELYCMOTPEHHBIX MYHKTOM 2.6.2 a IMUHUCTPATUBHOI'O PErJIAMEHTA.

Pe3ynbraToM agMUHUCTPATUBHON MPOLIENYpPHI SBISIETCS IMOJIYYEHHUE B PAMKax
MEXBEJIOMCTBEHHOT'O 3JIEKTPOHHOTO B3aWMOJAEUCTBUS JOKYMEHTOB (MX KONUN WU
CBEJCHMUH, COAEpXKAIIUXCA B HUX), HEOOXOAMMBIX JUId HPEIOCTABIICHUS
MYHULIMIIAJIBHOW  YCIYTM  3asBUTENI0, JMOO0  MOJIydeHHe  MH(pOpMaIuH,
CBUJCTEILCTBYIOIIEH 00 OTCYTCTBUM B PAaCHOpPSHKEHUM OPraHoB (OpraHu3aliuii),
YUYaCTBYIOIIMX B IPEIOCTABICHUN MYHUIIMIIAIBHON YCIYI'H, JOKYMEHTOB (UX KOMHN
WIM CBEIEHUHM, COJEp)KalIMXCi B HHUX), HEOOXOAMMBIX IJIsi MPEIOCTABIICHUS
MYHUIUIAIBHON YCIIYTH.

@ukcauuss pe3yJabTaTa BBINOJHEHUS aJMUHUCTPATUBHOM NPOLEAYpbl HE
POU3BOIUTCH.

3.1.3. IloaroroBka pemieHUuss O MNPEAOCTABICHUU KUJIOTO IIOMEIICHUS IO
JIOTOBOPY COLIMATIBHOTO HalMa.

OcHoBaHueEM ISl Hayajga aJIMMHUCTPATUBHON MPOLEIYPHI SIBISETCS MOJyYECHHE
PYKOBOJUTENEM  CTPYKTYPHOTO  MOAPA3ACNICHHUS  YIOJHOMOYEHHOIO  Oprasa,
OTBETCTBEHHOTO 3a NPEIOCTABICHUE KUJIOTO MOMEIIEHHUS 10 I0rOBOPY COLUAIBHOTO
HaliMa, TOKYMEHTOB, YKAa3aHHBIX B IyHKTE 2.6 aJMHUHHUCTPAaTUBHOIO pErIaMEHTa, B
TOM YHCJIE [0 KaHaJlaM MEXXBEIOMCTBEHHOI'0 HH()OPMALIMOHHOTO B3aUMOICHCTBUSI.

OTBETCTBEHHBIM 3a BBIIIOJIHEHHE aIMUHUCTPATUBHON MpPOLEAYPHI SIBIAETCA
PYKOBOJIWTENb  CTPYKTYPHOIO  MOJpa3Jei€HUs  YINOJHOMOYEHHOIO  Oprasa,
OTBETCTBEHHOTO 3a NPEIOCTABICHUE KUJIOTO OMEIIEHHSI IO JOTOBOPY COLMAIIBHOIO
Haima.

[Tocne momy4yeHus: HEOOXOIMMBIX JOKYMEHTOB PYKOBOAMUTENb CTPYKTYPHOIO
NOJpa3/ieNieHusl YIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOI'O 3a MPEJOCTABICHUE
KUJIOrO  TMOMELIEHUST 10  JOTOBOPY  COLMAIBHOIO  HaiiMa,  MHOpydYaer
YIOJHOMOYEHHOMY  CHEUHUAJIUCTY  OCYIIECTBUTh  MOATOTOBKY  pPEIICHUS O
MPEeIOCTaBIEHUU (OTKa3e B NPEAOCTaBICHUHU) >KUJIOTO IMOMEUIEHUSI MO JI0rOBOPY
COLIMAJIBHOTO HaliMa U 3anojHeHue GOpMbl PEIICHHUS.

HctounukamMu uH@OpMaLMM A MOATOTOBKH DELIEHUS O MPEIOCTAaBICHUU
YKUJIOrO0 TOMEIIEHHUS [0 JOTOBOPY COLMAJIBHOTO HaiiMa SIBIISIOTCS JTOKYMEHTHI,
cojepxkamuecss B EqMHOM rocy1apCTBEHHOM peecTpe HEABMKUMOCTH, JKUIuIHOM
konekce Poccuiickoit @enepanuu, 3akon Kemeposckoit oomactu ot 10.06.2005 Ne
68-03 «O mopsike BeleHUs OpraHaMi MECTHOTO CaMOYITPaBJICHUS y4eTa TpaxKaaH B
KAueCTBE HYKIAIOLIMXCS B >KHJIBIX MOMEIIEHUAX, MPEAOCTABIIEMbIX IO JOrOBOpaM



COLMAIBHOTO HAaMay

B ciyyae HampaBiieHHs 3asBUTEIEM 3alpoca U JOKYMEHTOB B 3JIEKTPOHHOM
Bujie uepe3 EINI'Y, PIT'Y (npu HAIMYMU TEXHUYECKON BO3ZMOXKHOCTH) U TIPU 3TOM B
3asBJICHUH YKA3aHO IMOJIYYEHHUE PEIICHUS O MPEJOCTABICHUH KUJIOTO MTOMEIIEHHUS 10
JIOTOBOPY COLMAJIBHOTO HaiiMa B 3JIEKTPOHHOM BHJIE, YIIOJHOMOYEHHBIN CHEUATIUCT
MOATOTABJIMBAET PEUICHHE O MPEAOCTABICHUU JKHIIOIO TMOMENIEHUS 1O JOTOBOPY
COLIMAJIbHOTO HaiiMa B AJIEKTPOHHOM BHJIE.

[loAroTOBIEHHOE pEIIEHHE O MPEAOCTAaBICHUHA (OTKa3 B MPEIOCTABICHUM)
YKUJIOTO TOMEILEHUS MO JIOTOBOPY COLMAIbHOIO HaiiMa repeaaeTcs (HampaBisieTcs)
PYKOBOIOMTENEM  CTPYKTYPHOTO  IOAPA3IAECICHUS  YIOJIHOMOYEHHOTO  Oprasa,
OTBETCTBEHHOTO 3a MPEAOCTABICHUE KUJIOTO ITOMEIIEHHUSI IT0 JOTOBOPY COLMAIBHOIO
HaliMa, Ha4aJIbHUKY YIIOJIHOMOUYEHHOTO OpraHa JijIsl BU3MPOBAHUA JHOO0 O MPUHATUU
pELICHMS O €ro HalpaBJIEHUHU Ha J0Pa0OTKY.

CpoK BBINIOJIHEHUS aAMUHUCTPATUBHON IpOLEAYpHI - 24 pabouunx AHS.

Pe3ynbrar  agMUHUCTpAaTUBHON  mpolenypbl: mepenauya  (HalpaBlICHUE)
3aBU3UPOBAHHOIO, B TOM UHCJIE€ B  DJJIEKTPOHHOM BHJE, HAYAIbHUKOM
YIOJIHOMOYEHHOTO OpraHa pelieHus O MPelOoCTaBICHUHU (0TKa3e B MPEIOCTABICHUN)
JKUJIOTO  IIOMEIIEHUS [0  JOrOBOpPY  COLMAJIBHOIO HAanWMa  PYKOBOJHUTEIIIO
CTPYKTYPHOI'O IIOJpa3JelIeHUs] YIIOJHOMOYEHHOIO OpraHa, OTBETCTBEHHOIO 3a
IIPEJOCTABICHUE JKWIOrO0 IIOMELIEHHUs II0 JOTrOBOPY COLMAJIBHOIO HaWMa, I
OCYILECTBJICHUS CIAEAYIOIIEN aIMUHUCTPATUBHON ITPOLELYPHI.

Pe3ynbTaT BBINONHEHUS AAMUHUCTPATHUBHOM Npouenypbl (UKCUPYETCs B
YCTaHOBJICHHOM TOPSAKE, B TOM YUCJIE B CUCTEME 3JIEKTPOHHOTO JOKYMEHTO000pOTa
(Tpu HATMYUK TEXHUYECKON BO3MOKHOCTH) YIIOJTHOMOUEHHOT'O OpraHa.

3.1.4. IlpucBoeHue HJIECHTU(PUKATMOHHOTO HOMEpPAa M BbAAYa 3aIBUTEIIO
peneHns 0 NPEAOCTaBIEHNHN KUJIOTO MTOMELIEHHS TI0 IOTOBOPY COLIMAJIBHOTO HalMa.

3.1.4.1. TlpucBoenue uAEHTU(HUKAITMOHHOTO HOMEpa M BbIJaya 3asBUTEIIO
peleHns 0 IPeAOCTaBICHNUHN KAJIOTO ITIOMEIIEHHS 10 TOIOBOPY COLMAJIbHOIO HaliMa.

OcHoBaHueM U1 Havajla aJMUHHACTPATUBHOM IPOLIENYpHI SBIIETCS Nepenadya
PYKOBOIUTEIEM  CTPYKTYPHOTO  IOAPA3LEICHUSA  YIIOJHOMOYEHHOIO  Oprasa,
OTBETCTBEHHOTO 3a IPEAOCTABICHUE KUJIOTO ITIOMEILEHHUs 110 JOTOBOPY COLMAIBLHOIO
HaliMa  YIIOJHOMOYEHHOMY  CIIELUAJIMCTy I IIPUCBOCHMS  PELICHUID O
IpeloCTaBlIeHUU (0TKa3e B NPEIOCTABICHUHU) JKHJIOTO IMOMEIIEHUS IO JOTOBOPY
COLIMAJIBHOTO HaliMa MJEHTU(UKAITMIOHHOTO HOMEpA.

OTBETCTBEHHBIM 34 BBIIOJIHEHUE AJMUHHUCTPATHUBHON NPOLEAYPHI SBISAETCA
PYKOBOJWTENb  CTPYKTYPHOTO  MOJAPA3ACIICHUS  YINOJHOMOYEHHOTO  OpraHa,
OTBETCTBEHHOTO 3a MPEIOCTABICHUE KUJIOTO MMOMEIIEHHS 110 TIOTOBOPY COLUAIBHOTO
Haima.

Pemienne o mpegocTaBiIeHUH JKWIOTO MOMEMIEHUS MO JIOTOBOPY COLHMAIBHOTO
HaliMa ¢ MPUCBOCHHBIM UACHTU(PUKAIIMOHHBIM HOMEPOM MepeaaeTcs (HarpaBisieTcs)
PYKOBOIOUTEIEM  CTPYKTYPHOTO  IOAPA3IAEICHUS  YIIOJHOMOYEHHOIO  Oprasa,
OTBETCTBEHHOTO 3a IPEAOCTABICHUE KUJIOTO ITOMEILEHHUs IO JOTOBOPY COLMAIBHOIO
HalMa, CIIEUAaJINCTy, OTBETCTBEHHOMY 3a IIPUEM-BbIIauy JOKYMEHTOB.

O roToBHOCTH pemIeHUsl O MPEJOCTABICHUH KWIJIOTO IMOMEIIEHUS MO JI0rOBOPY
COLIMAJILHOTO HaiiMa 3asBUTENb YBEIOMIISIETCS MOCPEACTBOM TeneoHHOM cBs3u. B



cllydae NOCTYIUIEHUS 3asBI€HUS U JoKymMeHTOB mnocpenactsoM EINY, PIITY (mpu
HAJIMYUM TEXHUYECKOM BO3MOXKHOCTH), (QOPMHUPYET M HampaBiisIeT 3asBUTEIIO
anekTpoHHoe yBenomiieHue uepe3 EINNY, PIII'Y o roroBHocTM pe3yibrara
MPEAOCTABIECHN MYHHUIUIIAJBHON YCIIYTH.

JIns monydeHWs pe3yJbTaTOB MPENOCTABICHUS MYHUUHUIIAIBHOW YCIyIM B
OyMa)XHOM BHJE, B TOM 4YHUCJE MPU HAMNpPABJICHUM 3alpoca Ha MPeAOoCTaBIICHUE
yeayru uepe3 EINTY, PIITY (npu Hanuumy TEXHUYECKOW BO3MOYKHOCTH), 3asIBUTEIh
IPEABABIET CICAYIOINE TOKYMEHTBI:

JNOKYMEHT, YA0CTOBEPSIOMINAN JINYHOCTD 3asIBUTEIIS;

NOKYMEHT, NOATBEPKAAIOIINNA ITOJHOMOYHNS IPEACTABUTENS HA IOJIYYCHHE
JIOKYMEHTOB (€CJIM OT UMEHH 3asiBUTENS JEHCTBYET NPEACTABUTEND);

OpUTMHANBl JOKYMEHTOB (IpH HAJIW4YUM), YKa3aHHble B IyHKTe 2.6.2
aAMUHHACTPATUBHOTO PETJIAMEHTA, NPH HANPABICHUH 3ampoca W JOKYMEHTOB Ha
npenocraBinenue ycayru uepe3 EIINY, PIIIY (opu Hanmuuuum TEXHUYECKOM
BO3MOYKHOCTH).

Crnennanucrt, OTBETCTBEHHBIN 3a IPUEM M BblAa4y JOKYMEHTOB, IIPU BbIIAYe
pe3yJibTaTa NpeJoCTaBICHUS YCIYT Ha OyMa)KHOM HOCHUTEJIE:

YCTaHABIIUBAET JTUYHOCTH 3aIBUTEIIS;

IIPOBEPSIET IIPABOMOYMS 3asBUTEIIS IEUCTBOBATH OT €r0 UMEHU IIPU IOJIIYYECHUHU
JIOKYMEHTOB;

HaXOJUT KOIUIO 3aBJICHUS U JOKYMEHTBI, ITOJIEKAIINE BbIIAYE 3aABUTEINIO;

CBEpSET AIIEKTPOHHBIE 00pa3bl JOKYMEHTOB C OpUTMHANIaMH (IIPY HAIPaBICHUU
3ampoca M JOKYMEHTOB Ha mnpegoctasienue yciayru uepe3 EIY, PIIIY (mpu
HaJIMYUM TEXHUYECKOM BO3MOXKHOCTH) M NpPH YKa3aHWU B 3ampoce O MOJYyYEHUHU
pe3yabpTarta Ha OyMa)KHOM HOCUTEIIE);

3HAKOMUT 3asBUTENSI C TIEPEYHEM BBIJABAEMBIX JOKYMEHTOB (OrJjlallaeT
Ha3BaHMS BbIIaBAEMbIX JOKYMEHTOB);

BbIACT | 3K3EMIUIAP KONMMUM PELICHUS] O MPEIOCTABICHUHU KUJIOTO MOMEIICHHMS
10 JJOTOBOPY COLIMAJILHOTO HaiiMa OO yBenoMIIeHHe 00 OTKa3e B MPEAOCTaBICHUN
YKUJIOTO ITIOMEILEHHUS 110 JOTOBOPY COLIMAIbHOTO HaliMa 3asiBUTEIIIO;

peructpupyer (paxkT BblIaYM JOKYMEHTOB 3asBUTEIIO B CUCTEME JIEKTPOHHOI'O
JOKYMEHTO000pOoTa (MpU HATUYUU TEXHUYECKOW BO3MOKHOCTH) YIIOJHOMOYEHHOTO
OpraHa U B JKypHaJjie y4yeTa UCXOIAIINX JOKYMEHTOB, /1€ YKa3bIBAE€TCs YNUCIIO, MECHLL,
roja BblAaud, (GaMuiaus, UM M OTYECTBO (MOcCieAHee - MpPU HAIWYMK) JIMIIA,
MOJTYYMBIIIETO pelieHre, HOMEP JOBEPEHHOCTH (IIPU HEOOXOJAMMOCTH), KOHTAKTHBIN
TenedoH, Moanuch;

OTKa3bIBAET B BbIIaU€ PEIICHHUS O MPEAOCTABICHUHU (OTKa3€e B MPEIOCTABICHUH )
YKAJIOTO TTOMEILIEHHUS 0 IOrOBOPY COLMAJIBbHOTO HaliMa B CIydasiX:

- 3a BbIJAYeHl IOKYMEHTOB OOpaTHJIOCH JIULIO, HE SBIISIFOLIEECS 3asiBUTENIEM (€ro
MPEACTABUTEIIEM);

- oOpaTuBILEeCs JIULO OTKA3aJoCh MPEIbSIBUTH JTOKYMEHT, YJOCTOBEPSIOLIHIA
€ro JINYHOCTB;

- OpUrMHaJbl JOKYMEHTOB HE€ COBIAJAlOT C DJEKTPOHHBIMH OOpa3amu
JOKYMEHTOB IIPH HAIIPaBJICHUM 3apoca U JOKYMEHTOB Ha IPENOCTAaBICHUE YCIYTH
yepe3 EII'Y, PIII'Y (npu Hanu4yuu TEXHUYECKOM BO3MOYKHOCTH) M MPU yKa3aHHUH B



3aIpoce O MOJIyYeHUU pe3ybTaTa Ha OyMaXXHOM HOCHUTETIE.

B cnyuae nogauum 3asBUTENEM JOKYMEHTOB B JJIEKTPOHHOM BHJIE MOCPEICTBOM
EIT'Y, PIIT'Y (mpu HaJIMYMK TEXHUYECKOW BO3MOKHOCTH) M YKa3aHUHU B 3alpoce O
MOJIYYEHHUH PE3YJbTaTa NPEIOCTABICHUS YCIYTH B JIIEKTPOHHOM BHUJE, CIEIUAIUCT,
OTBETCTBEHHBIII 3a MPUEM M BbIJAYY JOKYMEHTOB, CKAaHUPYET pELUICHUE O
MPEIOCTABIICHUU >KUJIOTO TIOMEIEHUsI MO JIOTOBOPY COLMAIBHOTO HaiMa, JIubo
yBEJOMJICHHE 00 OTKa3e B MPEIOCTABICHUM >KHIIOTO IMOMEIICHUS IO JIOrOBOPY
CoLMaJbHOrO HaiiMa ¥ Hampamisier 3assutento uepe3 EIIIY, PIITY nubo
HampaBisieT B (pOpMe FIIEKTPOHHOTO JOKYMEHTA, MOJIMUCAHHOTO YIOJIHOMOUYEHHBIM
JOJKHOCTHBIM ~ JIMLIOM C  HCIOJB30BAaHHEM YCHUJICHHOW KBaJU(HUIIMPOBAHHON
AIEKTPOHHOM TMOANUCH, B JIMYHBbIA kaOuHer 3asButens Ha EIITY, PIITY (mpu
HAJIMYUM TEXHUYECKOW BO3MOXKHOCTH). OpUIMHAI pelIeHUs 3asBUTEIb BIIPABE
3a0paTh B YIIOJHOMOYEHHOM OpraHe.

CpoK BBINOJHEHHS aAMUHUCTPATUBHON IPOLIEAYPHI — 15 MUHYT.

Pesynprar agMUHHCTPAaTMBHOM NOPOLEAYpPHI: BblAA4Ya 3asiBUTEII0  JBYX
DK3EMIUIAPOB PEIICHUSA O IPEAOCTABICHUU >KWJIOIO IIOMEIIEHHUS I10 JI0rOBOPY
COIIMAJIBHOTO HaliMa B OyMa)KHOM BHJI€ WU B (hOpME SIEKTPOHHOTO JIOKYMEHTA.

[Ipu HampaBiieHUM 3asBUTENIO PE3YJIbTATA MYHULIMIAIBHOW YCIYTH IOYTOBBIM
OTIIPABIICHUEM JIEJIAETCSA COOTBETCTBYIOIIAS OTMETKA B )KypHAJIE PETUCTPALIAH.

Pe3ynbTaT BBINOMHEHHUS AIMUHUCTPATHUBHOM Tpoueaypbl (UKCUPYETCS B
CHUCTEME DJIEKTPOHHOTO  JIOKYyMEHTOoOOOpoTa (NpU  HAJIWYUKU  TEXHUUYECKOU
BO3MOYKHOCTH) YIIOJJHOMOYEHHOTO OpraHa M B JKypHaJle ydeTa MCXOASIIMNX
JIOKYMEHTOB.

4. (I)Ole)I KOHTPOJIsA 324 HCITOJTHCHHEM AIMUHUCTPATUBHOTO perjiaMEHTa

4.1. Tlopsaok OCYIIECTBIEHUS TEKYIIEr0 KOHTPOJs 3a COOJIIOJCHUEM U
WCIIOJTHEHUEM OTBETCTBEHHBIMU JOJKHOCTHBIMHU JIMIIAMU TOJIOKEHHUM HACTOSAIIETO
aAMUHUCTPATUBHOTO pErjaMeHTa W MHBIX HOPMAaTUBHBIX IPABOBBIX AaKTOB,
YCTaHABJIMBAIOMIUX TPEOOBaHUS K TMPEAOCTABICHUIO MYHHUIIMNAIBHOW YCIyTH, a
TaKXe MPUHATUEM PEIICHUI OTBETCTBEHHBIMU JIMIIAMHU.

Texymuii KOHTPOJIb 32 COOJIIOICHUEM W MCTIOJHEHUEM JOHKHOCTHBIMU JIUIIAMH
YIOJIHOMOYEHHOTO OpraHa y4deTa I[OJOKEHUN JIaHHOTO aJMHHUCTPATUBHOIO
peryiaMeHTa ¥ UHBIX HOPMATUBHBIX MTPABOBBIX aKTOB, YCTAaHABIMBAIOIIUX TPEOOBAHUS
K TMPEIOCTAaBICHUI0 MYHUIIMIIAJIBHOW YCIYTH, a TaK)Ke MPUHATHUEM HMHU PEIICHUM
(mamee - TEKYIIUA KOHTPOJIb JACATEIBLHOCTH) OCYIIECTBISET  HadaJbHUK
YIOJHOMOYEHHOT'O OpraHa.

Texkyuuii  KOHTPOJb  OCYIIECTBISETCS  MYTEM  NPOBEACHUS  MPOBEPOK
COOJIIOICHUSI Y UCIIOJIHEHHUS JOJDKHOCTHBIMU JIMIIAMU U COTPYJIHUKAMHU TOJIOKECHUM
HACTOSAILET0 AaJAMUHUCTPATUBHOTO PErJIAMEHTAa W HWHBIX HOPMATUBHBIX IPaBOBBIX
aKTOB, YCTAHABJIMBAIONIUX TPEOOBAHUS K MPEAOCTABICHUIO MYHUIIUITAIbHON YCITYTH.

4.2. Tlopsinok ¥ MEpUOAMYHOCTh OCYLIECTBIICHUS IUIAHOBBIX W BHEIJIAHOBBIX
MPOBEPOK MOJIHOTHI M KadyeCTBa MPEAOCTABICHUS MYHUIMNAIbHOW YCIyrd, B TOM
YHUCJe MOPSAOK U (DOPMBI KOHTPOJISA 3a TMOJHOTOM M Ka4eCTBOM IMPEIOCTaBIICHUS
MYHHIUITAIBHON YCIYTH.



KoHTpoap 3a TONHOTOM M Ka4yeCTBOM ITPEAOCTABICHNS] MYHULIIMIIAIBHON YCIyTH
BKJIIOYAET B ceOsl MPOBEJIEHUE TPOBEPOK, BHISIBJICHUE U YCTPAHEHUE HAPYIICHUH MpaB
3asiBUTENCH, MPUHSATUE PEIICHUA U TMOJATOTOBKY OTBETOB Ha HUX OOpalleHus,
coJieprKallre KajmoObl Ha JelcTBUs (0e3/1elCTBIE) COTPYIHUKOB.

[IpoBepkM MOJHOTHI M KA4yeCTBA MPENOCTABICHUS MYHHIIMIIAIBHON YCIYyTH
OCYILECTBIISIFOTCSI HA OCHOBAaHUU JIOKAJbHBIX AKTOB aJIMHUHHUCTPAIMd MBICKOBCKOTO
TrOPOACKOr0 OKpYyTa.

[IpoBepkn MOTryT OBITh IUIAHOBHIMH W BHEIUIAHOBBIMH. llopsmoxk w
NEPUOANYHOCTh  IUIAHOBBIX ~ TPOBEPOK  YCTAHABIMBAIOTCS  HAYaJIbHUKOM
YIOJIHOMOYEHHOrO0 oprana. [lpu mpoBepke paccMaTpUBAIOTCS BCE€ BOMPOCHI,
CBSI3aHHBIC C MPEAOCTABICHUEM MYHUIIMIATBLHON YCIYTH (KOMILJIEKCHBIE MPOBEPKH),
WJIU OT/ICJIbHBIE BOMPOCHI (TEMATUUYECKUE TPOBEPKH ).

BHennanoBbie POBEPKU MPOBOMASITCS JJIsl MPOBEPKHU (paKTa YCTPAHEHUSI paHee
BBISIBJICHHBIX HapylIeHUH, a Takke B Ciydyae MOJy4deHHUs >kajno0 Ha JeHCTBUSA
(Oe3meiicTBue) coTpynHUKOB. IIpoBepkM Takke TMPOBOASTCS MO KOHKPETHOMY
oOpalleHHIO 3asIBUTEIIA.

[TeproauYHOCTH OCYIIECTBICHHUS IIJIAHOBBIX IPOBEPOK — HE PEKE OJHOTO pa3a B
KBapTal.

4.3. OTBETCTBEHHOCTh  MYHUUMUIAIBHBIX  CIYXKallUX  aAMUHUCTPALINU
MBICKOBCKOTO TOpPOACKOIO OKpyra W HHBIX [OJDKHOCTHBIX JIAI[ 32 PEIICHUS H
nercTBus (0e3neicTBre), MpuHUMaeMble (OCYIIECTBIISIEMBIE) B X0/1€ MPEI0CTABICHUS
MYHHIUITATBHON YCIYTH.

[To pesynbraTamM NOpPOBEPOK B CIIydae BBISBJICHUS HAPYLUICHUWA MOJOXKECHHUI
HACTOSAILETO aJMUHUCTPATUBHOTO pErjiaMeHTa W HWHBIX HOPMATHUBHBIX IPaBOBBIX
aKTOB, YCTaHABJIMBAIOIUX TPEOOBAHUS K MPETOCTABICHUIO MYHUITUTIAIbHON YCITYTH,
BUHOBHBIE COTPYAHUKM U JOJDKHOCTHBIC JIMIIAa HECYT OTBETCTBEHHOCTh B
COOTBETCTBHHM C 3aKOHOJATENLCTBOM Poccurickont denepanuu.

CoTpyIHUKH, OTBETCTBEHHbIC 3a MPHEM 3asBJICHUA U JOKYMEHTOB, HECYT
MEPCOHANIHYIO OTBETCTBEHHOCTh 3a COOJIIOJICHUE CPOKOB W TOpPsSAKAa TpHeMa H
perucTpanuu JOKyMEHTOB.

CoTpynHUKH, OTBETCTBEHHbIE 33  MOATOTOBKY  JOKYMEHTOB, HECYT
MEPCOHANIbHYIO OTBETCTBEHHOCTH 3a COOJIOJIEHWE CPOKOB W TOpsiaKa OGOpMIICHUS
JIOKYMEHTOB.

CoTpyIHUKH, OTBETCTBEHHBIC 3a BblJauy (HaAIpaBJeHUE) JOKYMEHTOB, HECYT
NEPCOHANIbHYIO OTBETCTBEHHOCTh 3a COONIIOJCHUE TOpAJIKA BbIAYM (HAIpaBJICHMS)
JIOKYMEHTOB.

JIOJDKHOCTHOE ~ JIMIO,  TOJIHUCABIIEE JOKYMEHT, C(HOPMUPOBAHHBIA  TIO
pe3yJibTataM TMPEIOCTABICHUS MYHMIIMIAIBLHON YCIyTH, HECEeT NEePCOHATBHYIO
OTBETCTBEHHOCTH 3a NMPABOMEPHOCTh MPHUHSATOTO PEIICHUS U BbIJauu (HAIpaBJICHUS)
TaKOTo JOKYMEHTA JIUIly, IpeICTaBUBIIEMY (HAPaBUBILIEMY) 3asiBJICHHE.

IlepcoHanbHasi OTBETCTBEHHOCTh COTPYJHHKOB H  JOJKHOCTHBIX  JIHII
3aKPETUIIeTCS] B MX JTOJDKHOCTHBIX WHCTPYKIUSIX B COOTBETCTBHHM C TPEOOBaHUSIMU
3aKOHOJaTenbCcTBa Poccuiickon denepanuu.

4.4. TlonmoxeHusi, XapakTepusyrome TpeOOBaHUS K TOPSAAKY U ¢dopmam
KOHTPOJISL 3a MPEJOCTAaBICHUEM MYHULIMNAIBHOW YCIYTH, B TOM YHUCIE CO CTOPOHBI



TpaXkJaH, NX 00bETMHEHUI U OpTaHU3AIIHN.

KoHTtponb 3a ucCHonHeHHEM JaHHOTO aAMUHUCTPATHUBHOTO pErjaMeHTa Cco
CTOPOHBI TPaXKJaH, UX OOBEIUHEHUN M OpPraHu3alUi SBIAETCS CaMOCTOSITEIbHOU
dbopMOli KOHTPOJII M OCYHIECTBJISIETCS IyTEM HampaBlieHUs OOpaileHuid B
aJIMUHUCTPALIMI0 MYHUIIMIAIBHOTO OOpa30oBaHUs, a TaKXke IyTeM oO0KaJoBaHUs
nercTBui  (0e3MeUCTBUS) M PEIICHUM, OCYIIECTBISAEMBIX (NMIPUHATHIX) B XOJIE
UCITOJIHEHMSI HACTOAIIETO aIMUHUCTPATUBHOTO PETJaMEeHTa.

I'paxxnane, nx oObEIUHEHUS W OPTraHU3AIMH BIIPaBE HAMPABIATH 3aMCUaHUS H
NPEMIOKECHHSI TI0  YIYYIICHHIO KadecTBa W JIOCTYITHOCTH IPEIOCTaBICHUS
MYHHIUITAIBHON YCIYTH.

5. JocyneOHblii (BHecyAeOHbIH) MOPSII0K 00KAJTOBAHUS PelIeHU
U aeiictBuil (0e3aeiicTBHS) OPraHa, npeaoCcTaBJIsIOIIEro
MYHUIHMIAJIBHYIO YCJIYTy, MHOTO()YHKIIHOHAJIBHOTO IIEHTPAa, OPTraHU3AlMi, a
TaK’Ke X J0JLKHOCTHBIX JIMI, MYHUIIUNAJIBHBIX CJIYKAIINX, PA0OTHUKOB

5.1. Undopmanus Uit 3asiBUTENSE O €ro IpaBe MOJaTh kajo0y Ha pelieHHue U
(unn) nevictBue (Oe3nencTBIE) aIMUHUCTPAIIMM MBICKOBCKOTO TOPOJICKOTO OKpYTa U
(unmu) ee JOHKHOCTHBIX JIMI, MYHUIMNAIBHBIX CIYXKAIlMX IMpPH IPEIOCTABICHUU
MYHUITUTIATBHOM YCIIYTH (J1ajee - kano0a).

3asBUTEIM UMEIOT MPaBO MOJaTh XaJIo0y Ha pemieHue W (Win) AeicTBUE
(Oe3nmeiicTBue) anMUHHCTpauuMd MBICKOBCKOTO TOPOJCKOIO OKpyra u (Wiam) ee
JNOJDKHOCTHBIX ~ JIMI, MYHULMIAIBHBIX  CIY)KallMX TpH  MPEJOCTABICHHUH
MYHHUIUITATBHON YCIYTH.

5.2. Ilpeamer xano0sbl.

[IpeameTom kamoObl ABISIIOTCA peuieHuss U JedctBus  (Oe3geiicTBue)
aJMUHUCTpAllMd MBICKOBCKOTO TOPOJICKOTO OKpyra (YIMOJIHOMOUYEHHOTO OpraHa),
JOJDKHOCTHOTO JIUIAa aJIMUHUCTpalud MBICKOBCKOTO TOPOACKOTO OKpyra Ju0o
MYHHULMIIATBHOTO CITY>KAILETO.

3asiBUTENIb MOKET OOPATUTHCS C 7Kaj000i, B TOM YHUCIIE B CIEAYIOMINX CIIydasx:

1) HapylIeHHe cpoKa perucTpaluy 3ampoca o NPeJoCTaBIeHUN MyHULIUIIATbHON
YCIIyTH;

2) HapylIeHHE CPOKa MPEIOCTABICHNS MyHUIIUIAJIbHON YCITyTH;

3) TpeOoBaHMe 'y 3asBHUTENd JIOKYMEHTOB WM uWH(opmamuu JIuOO
OCYUIECTBJICHUSI JEUCTBUM, MNPEIOCTaBICHUE WM OCYLIECTBIECHUE KOTOPBIX HE
MPENYCMOTPEHO HOPMATHMBHBIMU TMpaBOBbIMU akTamu Poccuiickon Denepanuu,
HOpPMATUBHBIMM TpaBoBbIMM akTamu KemepoBckoit o6nactu - Kysbacca,
MYHUIUNIATBHBIMA TPABOBBIMU aKTaMH MBICKOBCKOTO TOpPOACKOTO OKpyra Juis
MPEI0CTaBICHUSI MyHULIUTIAIBHON YCIYTH;

4) oTka3z B mpueMe TOKYMEHTOB, NPEIOCTABIECHUE KOTOPBIX MPETyCMOTPEHO
HOPMATUBHBIMU IpaBOBbIMHU akTamu Poccuiickon ®enepanuu, HOPMaTUBHBIMU
npaBoBbiIMU akTamu KemepoBckoit oOmactu - Kysbacca, MyHHIMIATIbHBIMU
IIPaBOBBIMM aKTaMU MBICKOBCKOIO TOPOJCKOrO OKpyra Juisi MpEeJOCTABICHHUS
MYHULIMNIAIBHON YCITYyTH, Y 3asIBUTEIIS;

5) oTka3 B MPEAOCTaBIECHUN MYHHUIMNAIBHOW YCIYTH, €CJIM OCHOBAaHHS OTKa3a



HE TIPETYCMOTPEHBI (heIepaTbHBIMU 3aKOHAMH M TIPUHATHIMUA B COOTBETCTBUU C HUMU
WHBIMU HOPMAaTUBHBIMU MpaBOBbIMU akTamu Poccuiickoii ®denepanuu, 3aKOHAMH U
WHBIMU HOPMAaTHBHBIMHM TpaBOBbIMH akTamu KemepoBckoii obiactu - Kysbacca,
MYHUIUTIATBHBIMU TPABOBBIMU aKTaMU MBICKOBCKOTO TOPOJICKOTO OKPYTa;

6) 3aTpeOoBaHUE C 3asIBUTENS MPHU MPEAOCTABICHUM MYHUIIUNAIBHOU YCIyTH
IaThl, HE MPETYyCMOTPEHHON HOPMATHUBHBIMH MPaBOBBIMM akTamu Poccuiickoi
®denepanyu, HOpMAaTUBHBIMU MPaBOBbIMU akTaMu KemepoBckoii o6iactu - Kysbacca,
MYHUIIUIIAJIbHBIMU IPABOBBIMHU aKTaMH MBICKOBCKOTO TOPOACKOTO OKPYTa,

7) OTKa3 oprasa, IpeI0oCTaBISAIOMIEr0 MyHULIUIIAIBHYIO YCIYTY, JOHKHOCTHOTO
JUIA OpraHa, MPEeAOCTaBIIONIEr0 MYHULMIIAIBHYIO YCIyTry, B HCIPABICHUH
JIOTIYIIIEHHBIX UMH ONEYaTOK M OMMOOK B BBIJAHHBIX B PE3YJIbTATE MPEAOCTABICHUS
MYHULUOAIBHOW YCIYyTH JOKYMEHTax JMOO HapylIeHHWE YCTAHOBJIEHHOI'O CpOKa
TaKUX UCIIPABIICHUN;

8) HapyllleHHe CpOKa WIM TOpsIKa BbIAUM JIOKYMEHTOB IO pe3yjbTaTam
MPEIOCTABIICHUSI MYHUITUTIATLHON YCIYTH;

9) mpuOCTaHOBIEHHWE TMPEAOCTABICHUS MYHUIMIAIBHON YCIyTd, €CiH
OCHOBAaHMsI TPUOCTAHOBJICHHUSI HE TMPETyCMOTPEHBI (enepaibHbIMU 3aKOHAMU U
NPUHATHIMH B COOTBETCTBUU C HUMH WHBIMH HOPMATHBHBIMHM TIPABOBBIMH aKTaMU
Poccuiickoit ®denepanuu, 3aKOHAMU M UHBIMH HOPMATHUBHBIMHM MPABOBBIMU aKTaMU
Kemeposckoit obnactu - Kyszbacca, MyHUIMIAIBHBIMU IPABOBBIMU  aKTaMHU
MBICKOBCKOT'O TOPOACKOTO OKpYTa,;

10) TpeboBanue y 3asgBHUTENS NPU MPEIOCTABICHUU MYHHUIIMIAIBHON YCIYTH
JIOKYMEHTOB WJIM MH(POPMAIUH, OTCYTCTBHE M (UJIM) HEIOCTOBEPHOCTh KOTOPHIX HE
YKa3bIBAINCH MPU NEPBOHAYAIHFHOM OTKa3e B MpHUeMe JOKYMEHTOB, HEOOXOIMMBIX
JUIsL  TIPEAOCTaBIICHUS MYHUIMNAIBHOW YCIyrd, 3a HCKIOYEHUEM CIIy4aes,
IIPEAYCMOTPEHHBIX NYHKTOM 4 wactn | crarem 7 @PenepasbHOTO 3aKoHA OT
27.07.2010 Ne 210-®3. B ykazaHHOM ciy4ae jocyaeOHoe (BHecyneOHOe)
o0OxkasloBaHHE 3asBUTENIEM pelieHuid u nerctBuii (6e3neiictBusa) MOIL], paboTHuka
M®II Bo3moxHO B ciydae, ecnu Ha M®II, pemenus u neiictBus (0e3aelicTBUEC)
KOTOPOTO o0>KamyroTcs, BO3JIOKEHA ~ (PYHKIMA 1O  TIPEIOCTaBICHUIO
COOTBETCTBYIOIIUX MYHUIIMMAIBHBIX YCIYr B TOJHOM OO0BEME B TOpPSIKE,
onpenesieHHOM 4yactbio 1.3 crateu 16 denepanbHoro 3akona ot 27.07.2010 Ne 210-
@3.

Kanoba nomxHa coaepKarh:

1) HamMeHOBaHME OpraHa, NPEJOCTABISAIOMIEIO0 MYHUUIUIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MPeAoCTaBISIONIEr0 MYyHUIUIAIBHYIO YCIYyry, JIHOO
MYHUIMNIATBHOTO CIIYKalllero, peleHus u JaeucTtBus (0e3aeiicTBUE) KOTOPBIX
00XaTyroTCs;

2) pamunnio, UMs, OTYECTBO (MOCJENHEE - MPU HAJIMYUU), CBEICHUS O MECTE
AKUTENIbCTBA 3asBUTENS - (PU3UUECKOro JIMa 100 HAaMMEHOBAHUE, CBEJICHUS O MECTE
HAXOXXJEHUSI 3asBUTENS - IOPUIUYECKOTO JHIla, a Takke Homep (HoMepa)
KOHTaKTHOTO TejedoHa, aapec (aapeca) AJIEKTPOHHOW MOYTHI (NMIPU HATWYUHN) U
MOYTOBBIN a/ipec, IO KOTOPHIM JIOJIKEH OBITh HAMIPABJICH OTBET 3asBUTEIIIO;

3) cBenmenus 00 00KamyeMbIX pPEIIEHUSX W JeHcTBUsIX (Oe37eiiCTBUU) OpraHa,
MPEIOCTABIAIONIET0 MYHHUIUNAIBHYIO YCIyTy, JAOJDKHOCTHOTO JIMI[A OpraHa,
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MPEIOCTABIISAIONIEI0 MyHULIUMIATBHYIO YCIYTY, THO0 MYHUILIMIIATBHOTO CITYKAIllEro;

4) noBONbI, HA OCHOBaHUHM KOTOPBIX 3asABUTENIb HE COTJIACEH C PEUICHUEM H
nerctBueM (Oe3/elicTBHEM) OpraHa, MPEeAOCTaBIIAIONIEr0 MYHHUIIMIAIbHYIO YCIVYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MPeJOoCTaBISIONIEr0 MYHHUIMIAIBHYIO YCIyTry, JU00
MYHUIIUTIATBHOTO CITyKallero. 3asBUTEIEM MOTYT ObITh MPEACTaBICHbI JOKYMEHTHI
(pY HAJTUYKH ), TOATBEPKIAIOIIUE JOBOIBI 3asIBUTENS, JIMOO UX KOIIHUH.

5.3. Opran MeCTHOTO CaMOYIIPaBJICHUS M YIOJIHOMOYEHHbIE HAa PACCMOTPEHHE
XKaJI0O0bI TOJKHOCTHBIE JIUIA, KOTOPBIM MOXET OBITh HAIpaBJieHa jkano0a.

XKanoba wa pemenue, nelictBue (Oe3melCTBHE) JAOHKHOCTHBIX — JIUIT
YIOJHOMOYEHHOI'O OpraHa IMpH NpPeJOCTaBICHUM MYHHUIMNAIBHOW YCIYT'H MOMKET
OBITh MTOJIAHA B AJIMUHUCTPALMIO MBICKOBCKOTO TOPOJICKOTO OKpYTa.

XKanoba Ha pemenne, neicTBus (0e31E€HCTBHE) OTBETCTBEHHOTO CIICIIMAIIACTA -
MYHHUIMIATBHOTO CITY>KAILIEro MOJAETCs HAYAJIbHUKY YIIOJIJHOMOYEHHOTO OpraHa.

XKanoba Ha pemienue, nerictBus (0e3eicTBUE) HAYabHUKA YITOJTHOMOYEHHOTO
opraHa IIOJAeTCs 3aMECTUTENIO TIJaBbl MBICKOBCKOTO TOPOJACKOIO OKpyra Io
TOpPOJICKOMY XO35IMCTBY U CTPOUTEIBLCTBY.

XKanoba Ha pemeHue, pAeiicTBus (Oe3aeHCTBUE) 3aMECTUTENS  TJIaBbI
MBICKOBCKOTO TOpPOJCKOTO OKpyra IO TOPOACKOMY XO3SHWCTBY M CTPOUTEIBLCTBY
nojaercs riaaBe MpICKOBCKOIO TOPOJICKOTO OKpyTa.

5.4. TlopsmoK 1oIauu U paCCMOTPEHUS KAIOOBI.

XKanoba mnomaercss B NUCbMEHHOW (opMe Ha OyMa)KHOM HOCHUTENE, B
AIEKTPOHHOM (hOpME B OPraH, MPEAOCTABISAIOMNA MYHULUIIAJBHYIO YCIYTY.

XKanoba Ha pemieHuss U AeicTBUsA (0€31ENCTBHE) OpraHa, MpeaoCTaBISIONIErO
MYHUIUOAIBHYIO YCIYTYy, JOJDKHOCTHOIO JIMLA OpraHa, MpeaoCTaBIsIOIEro
MYHUIUOAIBHYIO YCIYTy, MYHHUIMNAJIBHOIO CIIYyXallero, pyKOBOJUTENS OpraHa,
MPEIOCTABISAIONIET0 MYHUIMIIAIBHYIO YCIYTy, MOXET ObITh HalpaBlieHA IO IMOYTE,
yepe3 MHOTrOQYHKIMOHAIBHBIA IIEHTP, C HCIOJIb30BaHUEM HH(OPMAIMOHHO-
TEJICKOMMYHUKAIIMOHHOM ceTH «HTepHeT», 0(hUIManbHOro caifTa, eAMHOTO MmopTaa
rOCYJapCTBEHHBIX M MYHHUIUMNAIBHBIX YCIYr JMOO PErMoHaJbHOTO MOopTaia
rOCyJapCTBEHHBIX W MYHMIIMMAIBHBIX YCIYT, a TaKKe€ MOXKET ObITh MPHUHATA MPHU
JUYHOM TIPUEME 3asiBUTEISI.

B cinydae momaum kayqoObl MpU JUYHOM TPUEME 3asBUTENb MPEACTABISET
JNOKYMEHT, YJIOCTOBEPSIOIINI €r0 JIMYHOCTh B COOTBETCTBUM C 3aKOHOIATEIHCTBOM
Poccuiickon ®@enepanumu.

B cayuae, ecnu xanoba mopmaercs depe3 MPEACTaBUTENS 3asBUTENS, TaKXKe
MPEACTABISACTCS JOKYMEHT, MOATBEPKIAIOIIMNA TIOJHOMOUYHS HAa OCYIIECTBICHHUE
JNIEUCTBU OT HMMEHHM 3asBUTENA. B KauecTBe JOKYMEHTa, MOATBEPkKIAIOIIETO
MOJIHOMOYHMSI Ha OCYILIECTBIICHUE JEHCTBUNA OT UMEHH 3asBUTEIISA, TPEACTABIISIECTCS:

1) odopmieHHas B COOTBETCTBMM C 3aKOHOAATENbCTBOM Poccuiickoii
deneparuu JOBEPESHHOCTD (11 GU3UICCKUX JIUIT);

2) odopmieHHAasT B COOTBETCTBHUM C 3aKOHOJATEILCTBOM Poccuiickoit
denepanuu  AJOBEPEHHOCTh, MOAMNMCAHHAs  PYKOBOJWUTENEM  3asiBUTENS  WIH
YIOJHOMOYEHHBIM 3TUM PYKOBOJIUTENIEM JIMLIOM (151 FOPUIUYECKUX JIUIL);

3) xomus pemieHus O Ha3HaYeHMH Wik 00 wu30panuu iubOO TMpUKaza o
Ha3HAYeHUH (PU3HUECKOTO JIMIA HA JOJKHOCTb, B COOTBETCTBHM C KOTOPHIM TaKOE



¢usznyeckoe nuIO0 oO0JamaeT MpPaBOM JEWCTBOBATH OT HMMEHHM 3asBUTENs 0e3
JIOBEPEHHOCTH.

[Ipu mnomade xamoObl B DJIEKTPOHHOM BHJIE€ JIOKYMEHTHI MOTYT OBIThH
MpeAcTaBieHbl B (hOpME DIIEKTPOHHBIX JTOKYMEHTOB, MOANMMCAHHBIX 3JIEKTPOHHOM
MOANMUCHIO, BHJ KOTOPOM MPEAYCMOTPEH 3aKOHOJATEIbCTBOM Poccuiickoii
denepanuu, MpU 3TOM JOKYMEHT, YIOCTOBEPSIOIIMN JUYHOCTh 3asBUTEISA, HE
TpedyeTcs.

B ciydae, ecam kanoba mnogaHa 3asgBUTENIEM B OpPraH (JOHKHOCTHOMY JIMILY), B
KOMITETEHLIUIO KOTOPOr0 HE BXOJUT MPUHATHE PELICHUS IO kKano0e, B TEYEHUE TPEX
pabounx THEH cO THS €€ PEerucTpalui YKa3aHHBI OpraH HalpaBisieT kanoly B
YVIOJHOMOYEHHBII Ha €€ pacCMOTPEHUWE OpraH M B MHUCbBMEHHOW (Qopme
uHGOPMHUPYET 3aBUTENS O TIEPEHANIPABICHUH KaJIO0BI.

IIpu 3TOM CpOK paccMOTpEHUsl KaJIOObl UCUHCIAETCS CO JHSA PErucTpanuu
KaJI00bI B YITIOJIJHOMOYEHHOM Ha €€ paCCMOTPEHHE OpraHe.

5.5. Cpoku paccMOTPEHUS KAJIOObI.

XKanoba, moctynuBiIas B YNOJHOMOYEHHBII Ha €€ pacCMOTPEHHE OpraH,
NOJUIEKUT PErucTpallMd HE IO3/HEE CJeayloulero pabodero JAHA CO JHSA €€
noctymuienus. Kanoba paccmarpuBaeTcst B TedeHue 15 paOouux AHEW co THS ee
PEruCTpaLNH.

B cnywae o0xanoBaHus OTKa3za OpraHa, MpeAoCTaBISIONIET0 MYHHUIMIAIBHYIO
YCIIYTYy, €ro JOJDKHOCTHOIO JIMIIA B NpPUEME JIOKYMEHTOB Yy 3asBUTEN JUOO B
UCIIPABJICHUM JOMYLIEHHBIX OINEYaTOK M OIMMOOK WJIM B Ciy4yae 00>KaJOBaHUA
3asiBUTEJIEM HaApyUIEHUS YCTAHOBJIEHHOIO CpOKAa TAaKUX MCIPABICHUNA kanoba
paccMaTpHUBaEeTCsl B T€UEHUE S pabouyux JTHEU CO IHA €€ PEruCTpalyu.

5.6. IlepeueHb OCHOBaHUM AJiI NMPUOCTAHOBJICHHSI PACCMOTPEHMS >KaJIOOBI, B
CJIy4ae €ClIi BO3MOXHOCTbH ITPUOCTAHOBJIEHHS NPEAYCMOTPEHA 3aKOHOJATEIbCTBOM
Poccuiickoit @eneparuu u 3akoHoaaTeabcTBoM KeMepoBckoit o6actu - Kys3bacca.

OcHoBaHMI AJI IPUOCTAHOBJIEHUSI PACCMOTPEHHUS KaJl00bl 3aKOHOAATEILCTBOM
Poccuiickoit deaeparuu u 3akoHomarenbcTBoM KemepoBckoit obnactu - Kysbacca
HE MIPELyCMOTPEHO.

5.7. Pe3ynbTar pacCMOTPEHHUS KAIOOBI.

[lo pe3ynpTaTam paccMOTpEeHMs KaJloObl MPUHUMAETCS OJHO U3 CIETYIOIINX
PELICHUM:

1) ynoBieTBOpUTH xkanoly;

2) OTKa3aTh B yJIOBJIETBOPEHHUH 3KaJIOOBbI.

AnmunucTpaiusi MbICKOBCKOTO TOPOJICKOTO OKpyra YAOBIIETBOPSIET kanoly, B
TOM uuciie B (OpMe OTMEHBI MPHUHATOTO PELICHUS, UCHPABICHHS JIOMYIIEHHBIX
OpraHoM, NPEIOCTABISIOIMM  MYHHUIMIAIBHYIO  YCIOyry, JHUOO  OpraHoMm,
MPEIOCTABISAIONIUM MYHULUIIAIBHYIO YCIIYTY, OMEYaTOK U OMMOOK B BBIJAHHBIX B
pe3ynbTare NpPEeNOCTaBICHUS MYHULHIAIBHOM YCIyrM JOKYMEHTaX, BO3BpaTa
3a5BUTENII0  JICHEXKHBIX CPEACTB, B3UMAaHME, KOTOPBIX HE MNPELYCMOTPEHO
HOPMATUBHBIMU IpaBOBbIMHU akTamu Poccuiickon ®enepanuu, HOPMaTUBHBIMU
npaBoBbiIMU akTaMu KemepoBckoit oOmactu — Kysbacca, MyHMIMIATIbHBIMU
IIPABOBBIMU aKTaMH MBICKOBCKOT'O TOPOACKOTO OKpPYTa, a TAK)Ke B MHBIX (popMax.

B caywyae mnpusHaHus KanoObl MOJIeXKalleld YyIOBICTBOPEHHIO B OTBETE



3asIBUTENIO, YKa3aHHOM B IyHKTE 5.4 HACTOSIIETO aJMUHUCTPATHBHOTO PETJIAMEHTA,
naercss uHoOpManus O JEHCTBUSX  YHOJHOMOYEHHOIO OpraHa B LEJsX
HE3aMEJIMTEILHOTO  yCTPAHEHHUS  BBISIBJICHHBIX HApPYIICHUH TIPU  OKA3aHUU
MYHUIIUNIATBHOM YCIYTHM, a TakKe MPUHOCATCS W3BUHEHUS 3a JIOCTaBJICHHBIC
HEy/0OCTBa M YyKa3bpIBaeTcs MHGOpMalMs O JalbHEHIIUX JEHCTBUAX, KOTOPBIC
HEO0OXOMMO COBEPIIUTD 3asIBUTEIIO B LIEISAX MOMYyUYECHUS] MYHULIMIIAILHON YCIYyTH.

B ciydae npusHaHusi KajaoObl, HE MOJJIEKAllled YIOBJIETBOPEHHUIO B OTBETE
3agBUTENIO, YKa3aHHOM B IyHKTE 5.4 HACTOAIIETO aIMUHUCTPATUBHOTO pErilaMeHTa,
JAIOTCS apTYMEHTUPOBAHHBIC PA3hICHEHHS O TPHYMHAX MPHUHITOTO PEIICHUS, a
Takke nHPopMaIrs 0 OPSAIKe 00’KaTOBAHUS TPUHSATOTO PEIICHUS.

B ciydae ycraHoBieHHs B X0l€ WJIM O Pe3yJabTaTaM PacCMOTPEHHS KaloObl
MPU3HAKOB COCTaBa aJAMUHUCTPATHBHOTO TMPABOHAPYIIECHUS WJIH MPECTYIUICHUS
CTHEIMAIUCT OpTaHa MECTHOTO CaMOYTPAaBJICHHsS, CIEUUATUCT YHOTHOMOYEHHOTO
opraHa, HaJIeJICHHBIA MOJHOMOUYUSAMH IO PACCMOTPEHUIO Kajo0, He3aMeJIUTEIIbHO
HaIpaBJIsieT UMEIOIUECs MaTepUaibl B OpraHbl MPOKYPATYPHI.

B ynoBnierBopeHun xajno0bl OTKa3bIBACTCS B CICIYIONIUX CIydasX:

1) »ano6a nmpu3zHaHa HEOOOCHOBAHHOWM;

2) HalIM4yre BCTYMHUBIIETO B 3aKOHHYIO CHITY PEIICHUsI CyJia, apOUTPakHOTO cya
10 kaj00€ 0 TOM e MPEIMETE U M0 TEM K€ OCHOBAHUSIM;

3) momava >ka’moObl JIMIIOM, IOJHOMOYHSI KOTOPOrO HE TOJTBEPKICHBI B
MOPSJIKE, YCTAHOBJIEHHOM 3aKOHOAATENbCTBOM Poccuiickon denepanuu;

4) Hamu4#We perieHus Mo Xajno0e, MPUHATOTO paHee B OTHOIICHHH TOTO K
3asBUTENS U 10 TOMY K€ TIPEIMETY KaIOObI.

B ciydae ycraHoBneHHS B XOlIe WJIM MO Pe3yJbTaTaM PacCMOTPEHHS KaIOObI
MIPU3HAKOB COCTaBa aJIMHHHCTPATHBHOTO MPABOHAPYIIEHUS WU MPU3HAKOB COCTaBa
NPECTYIUICHUsI JOHKHOCTHOE JIMIO, YIOJHOMOYEHHOE Ha PAacCMOTPEHHE Kayoo,
HE3aMEJIMTEIbHO  HAMpaBlsieT  COOTBETCTBYIOIIME  MaTepuaibl B OpraHbl
MPOKYpaTyphI.

5.8. Tlopsnmoxk wuHGOPMHUpPOBAHUS 3asABUTENII O pe3yJbTaTax pPacCMOTPEHUs
KaAIOOBI.

He no3anee mHs, ciemyromero 3a JHEM TMPUHATUS PEIICHUS, 3asBUTEIIO B
MUCbMEHHON (QopMe U, 10 JKEJaHWIO 3asABUTENsS, B JJEKTPOHHOW ¢opme
HaIPaBJISIETCS MOTUBUPOBAHHBINM OTBET O PE3YJIbTaTaX PACCMOTPEHHUS JKalOOBbI.

B oTBere 1o pe3yapTaTaM pacCMOTPEHUS Kal00bl YKa3bIBAIOTCS:

1) HamMeHOBaHWE OpraHa, MPEAOCTABISIIONIETO MYHHIMIIAIBHYIO YCIYTY,
PacCMOTPEBIIETO Kajlo0y, MOJDKHOCTD, (paMuiIvs, UMs, OTYECTBO (TOCIenHee - MPU
HAJIMYUH) €T0 JOHKHOCTHOTO JIMIA, MPUHSBIIETO PEIICHHE TI0 Kanooe;

2) HOMEp, JaTa, MECTO IPUHATHUS PEIICHMS, BKIIFOYAsi CBEJICHUS O JTOJDKHOCTHOM
JUIE, pelIeHue win aenctue (0e3aeicTBrIe) KOTOporo o0xKanyercs;

3) dbammus, ums, oT4ecTBO (MOCNIENHEE - MPU HAIWYWHN) WM HAUMEHOBAHHE
3asIBUTEJIS;

4) ocHOBaHUS JUTsl MPUHSTHSI PEIISHUS TI0 JKajno0e;

5) mpuHSATOE 10 KaJl00e perieHue;

6) B ciy4ae, eciau >kajo0a Tpu3HaHA OOOCHOBAHHOW, - CPOKU YCTPaHEHUS
BBISIBJICHHBIX HApYIICHUH, B TOM YHCIE CPOK TMPEJOCTABICHUS PE3yJIbTara



MYHULIANIAIBHOW YCIIYTH;

7) cBelleHUs O OpsAJIKE 00KaJIOBaHUSI PUHSATOTO 0 Kajl00e perieHus.

OtBer MmO  pe3yiabTaTaM  pacCMOTPEHHUS  >KajJoObl  MOJAMKHCHIBACTCS
YIOJHOMOYEHHBIM Ha pacCMOTPEHUE 5Kall00bl JOHKHOCTHBIM JIMIIOM.

5.9. Ilopsimok 00kanoBaHUS PEIICHUS T10 XKalooe.

3asgBUTENb BOpaBE O0XKAJIOBAaTh PpEIICHUS, NPHUHATBIE IO PE3yJbTaTam
paccMOTpeHHsi  >KajoObl, B  TMOPSAJAKE,  YCTAHOBIEHHOM  JICHCTBYIOIIMM
3aKOHOJaTEIbCTBOM.

5.10. IlpaBo 3asBuTEeNs Ha TMOJIy4YeHHE HMHPOPMAIMM U JOKYMEHTOB,
HEOOXOMMBIX /11T 000CHOBAHUS U PACCMOTPEHUS KaTOOBI.

3asgBUTEN, HMMEET TMPaBO Ha TNOMyYyeHHe UHGOpPMALUK U JOKYMEHTOB,
HEOOXOJUMBIX JUIsi OOOCHOBAaHHS U PACCMOTPEHMs KaloObl, €CIM HMHOE He
MPELYCMOTPEHO 3AKOHOM.

5.11. Cnoco0bl uH(pOpMHUpPOBaHMS 3asgBUTENEH O TMOPAAKE MOJA4Yd MU
PaccMOTpEHHUS KaI00bl.

WNudpopmanusg o mopsiike Mojayd M pacCMOTPEHMsI KaJloObl pa3MelaeTcs Ha
odpunmanbHoMm caiite, EIII'Y, PIII'Y, uHDOpMalMOHHBIX CTEHJAaX B IOMEIICHHUSIX
npueMa M BbIJaYM JOKYMEHTOB, a TaKXK€ IPEIOCTABISIETCS HEIOCPEICTBEHHO
COTPYAHUKAaMHU YIOJHOMOYEHHOIO OpraHa IpH JMYHOM OOpallleHUU 3asiBUTEIIEH,
TenedoHaM Ui CIIPaBOK, a TaKKe B MUCbMEHHOM (popMe MOUYTOBBIM OTIIPABICHUEM
7100 ANEKTPOHHBIM COOOIIEHUEM MO aJpeCy, YKa3aHHOMY 3asiBUTEIIEM.

5.12. Tlopsanok pnocyneOHOro (BHeCyAeOHOT0) o0O0KajloBaHUSA pEUICHUNA U
JNEUCTBUI (Oe3neiicTBU) YIIOJITHOMOYEHHOTO oprasa, PYKOBOJUTEIS
YIOJHOMOYEHHOIO opraHa Ju00 coenuaiucra  YIOJHOMOYEHHOrO — OpraHa
OCYILIECTBIISIETCA B COOTBETCTBUM ¢ DenepaibHbIM 3ak0oHOM OT 27.07.2010 Ne 210-
@3, nocranosienueM lIpasurensctBa Poccniickon @enepannu ot 16.08.2012 Ne 840
«O mopsiIKe Mo/Iayu U PAaCCMOTPEHHUS JKaJI00 Ha pelieHus U AercTBus (0e31ercTBIE)
denepanbHBIX OPraHOB HCIOJHUTENBHONM BJIACTM M MX JOJDKHOCTHBIX JIMIL,
denepanbHBIX TOCYIapCTBEHHBIX CIYXAIIUX, JOJUKHOCTHBIX JIUL TOCYAApCTBEHHBIX
BHEOIOKETHRIX (hoHI0B Poccuiickoit deneparuu, rocy1apcTBEHHBIX KOPIOPAIIHA,
HAJICJICHHBIX B COOTBETCTBUU C (eAepalbHBIMU 3aKOHAMU MOJHOMOYMSIMH IO
IPEIOCTABIICHUIO FOCYIapCTBEHHBIX YCIYT B YCTAHOBJIEHHOH cepe AesTeNbHOCTH, U
UX JOJDKHOCTHBIX JIMI, OpraHu3alui, MNpeayCMOTpPEeHHBIX 4YacThio 1.1 crateu 16
®enepanbHoro 3akoHa «OO0 opraHu3aluy NPEJOCTABICHHUS TOCYAApCTBEHHBIX W
MYHUIIUOAIBHBIX YCIAYTr», W UX pPaOOTHUKOB, a TakKe MHOTO(YHKIIMOHAJIbHBIX
LEHTPOB MPEJOCTABICHUS] TOCYIAapCTBEHHBIX M MYHHULMNAIBHBIX YCIYT M HX
paboTHUKOBY U noctaHoBieHrueM Komternun Aamunuctpainnu KemepoBckoit o0nacTu
ot 11.12.2012 Ne 562 «O06 ycTaHOBIEHHH OCOOCHHOCTEH MOJAYM U PACCMOTPEHUS
*ano0 Ha pemeHus U AedcTBUA (0e3leiCTBUE) MCHOJHUTEIBHBIX OPraHoOB
rocyaapcTBeHHoOU Biactu KeMepoBCKoi 00JaCTH U UX JODKHOCTHBIX JIMIL, & TAKKe
rOCyJIapCTBEHHBIX ~ IpaXXIaHCKUX  ciayxamux KemepoBckoit — oOnactd  mpu
IIPEIOCTABIEHUH TOCYIAPCTBEHHBIX YCIYT.



6. Oco0eHHOCTH BBINIOJIHEHUS] AIMUHUCTPATHBHBIX Npoueayp (aerdcTBuHil)
B MHOIroyHKUMOHAJBHBIX LEHTPaX MNpPeI0CTABJICHUA TOCYAAPCTBEHHBIX H
MYHUIHMIIAJbHBIX YCJIYT.

6.1. IIpenocraBnenue MmyHununaaibHou yciayru B M®II ocymiecTBisieTcs npu
HaJIMYUU 3aKJIOYEHHOTO COTJIAICHUsI O B3aWMOJICUCTBUU MEXKIY aIMHUHHCTpAIIUEN
MBICKOBCKOT0 TOpoiIcKOro okpyra u MOII.

6.2. OcHOBaHMEM /ISl Hayaja IMPEJOCTABICHUS MYHUIMNAIbHON YCIyru
ABJIAETCS JINYHOE oOpaieHue 3asButens B MOL] no MecTy KUTeNbCTBA.

6.3. Undopmanusa mo BompocaM MpPEIOCTABICHUS MYHULUIMAIBHON YCIYTH,
CBEICHUM O XOJ€ IPENOCTABICHUsS MYHMIMIIAJBHOM YCIYI'H, WHBIM BOIPOCAM,
CBA3aHHBIM C  MNPENOCTABICHUEM  MYHUUUWIIAIBHOW  YCIyI'HM, a  TaKkKe
KOHCYJIbTUPOBAHME 3asIBUTEIICH O NTOPSAKE IMPEIOCTABICHNS] MyHULIUIIAIBHOW YCIyTH
B MOI] npenocraBnsiercs corpynaukom M®IL] npu HenmocpeAaCcTBEHHOM 00pallleHun
3agButenss B MOIL[ win mocpeacTBOM Tele(pOHHOM CBSI3M B COOTBETCTBUU C
JEUCTBYIOIUM 3aKOHOJATEJILCTBOM, PETYIUPYIOLIUM OpPraHU3alUI0 ACATEIbHOCTU
MOII.

NudopmupoBanne o mopsake MPeAOCTaBICHUS MYHUIIMIAIBHON YCIYTH
OCYIIECTBIISIETCSI B COOTBETCTBUU C rpadukoM padotsl MDII.

6.4. Ilpu nuunoMm oOparenun 3asBuTessi B M®OL] coTpyaHUK, OTBETCTBEHHBIN
3a IPUEM JOKYMEHTOB:

YCTAHABJIMBACT  JINYHOCTH  3asABUTEN HA  OCHOBAaHWHM  JIOKYMEHTA,
YAOCTOBEPSIOWIETO €r0 JWUYHOCTh, MPEICTABUTENS 3afBUTENS - HAa OCHOBAaHUU
JOKYMEHTOB, YJIOCTOBEPSIONIMX €ro JUYHOCTh M TMOJHOMOYMS (B Ciy4yae ero
oOpaiieHus);

MIPOBEPSIET MPEACTABICHHOE 3asBJICHHUE MO (POpPME COTJACHO MPUIIOKEHUIO 1 K
HACTOSAIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY O MPEAOCTABICHUN MYHULIHNIAIBHOU
yCIIyTH, B 3aBUCUMOCTH OT LIeJIM OOpalleHus], U JJOKYMEHThI Ha IPeIMET:

TEKCT B 3a5BJICHUM ITOJAETCA IPOYTEHUIO;

B 3asBJICHUU YKa3aHbl (pamMuinsi, uMs, OTYECTBO (TIOCIETHEE - TPU HATHYUN)
bu3ngecKoro Jmia J160 HanMEHOBAaHKE IOPUIUIECKOTO JINIIA;

3asBJICHUE MOANKACAHO YIIOJTHOMOYEHHBIM JIULIOM;

IIPUITOKEHBI JOKYMEHTHI, HEOO0XOANMBbIE TUTS IIPEAOCTABICHUSA
MYHHIUIIAIIBHOMN YCIIYTH;

COOTBETCTBHE NAHHBIX JOKYMEHTA, YAOCTOBEPSIOLIETO JIMYHOCTh, JTaHHBIM,
yKa3aHHBIM B 3asBJICHUU U HEOOXOJAUMBIX TOKYMEHTaX.

- JIeJaeT KONUU NMOJJIMHHUKOB MPEACTABICHHBIX TOKYMEHTOB, B TOM YHUCJIE MO
OTIIEJBHBIM JOKyMEHTaM 0Oe€3 B3MMaHUs IUIaThl B COOTBETCTBUU C MOCTAHOBJIEHUEM
[IpaButensctBa Poccuiickoit @enepanuu ot 22.12.2012 Ne 1376 «O0 yTBepaeHUN
[IpaBun  opraHu3zauMu  JAESITENIBHOCTH  MHOTO(DYHKIIMOHAJIBHBIX  IIEHTPOB
MPEIOCTABJIEHUS] TOCYAAPCTBEHHBIX W MYHUUHWIAIBHBIX YCIyI», 3aBEpsEeT HX,
BO3BpALACT 3asBUTEIIO IOJUIMHHUKU JOKYMEHTOB. lIpu 3aBepeHMM COOTBETCTBHUS
KOMUU JOKYMEHTa NOJJIMHHHKY Ha KOIHWHU JOKYMEHTa NPOCTABIISIETCS HAANMUCH
«BepHo», 3aBepsercss NOANKUCHIO coTpyAaHMkKa MOILI, npuHsABHIEr0 AOKYMEHT, C
yKazaHueM (haMUIIuu, HHUITUAIOB U JaThl 3aBEPCHMUS;



- 3alOJIHAET CBEACHUS O 3asBUTEIE M IIPEACTABICHHBIX JTOKYMEHTaxX B
aBTOMAaTU3UpOBaHHOU UH(popmarmoHHo# cucteme (AVC M®DII);

- BBIJAET PACIHCKY B MOJYYEHUH JOKYMEHTOB Ha NPEIOCTABICHUE YCIYTH,
chopmupoBannyio B AUIC MOIJ;

- “HGOPMUPYET 3asBUTENSL O CPOKE MPETOCTABICHUS MYHULIMIIAILHON YCIIyTH,
crioco0ax MmojxyyeHus HH(pOpMaIu 0 X0/1€ UCTIOTHEHUS! MyHUIIUTIAIBHON YCIIYTH;

- YBEJIOMIJISICT 3asIBUTENISI O TOM, YTO HEBOCTPEOOBAHHbBIE IOKYMEHThI XPaHATCS
B M®I] B Teuenne 30 qHEH, OCIE YErO NEPEAAIOTCS B YIIOJJTHOMOUYEHHBIN OPTaH.

6.5. 3asBieHUE M JOKYMEHTBI, IPUHATHIE OT 3asBUTENS HA MPEJOCTABICHHE
MYHULANAIBHON YCIIYT'H, MEPENarOTCs B YIOJIHOMOYEHHBIM OpraH He nosaHee |
paboyero IHsA, CIEIYIOUIEro 3a JHEM PEruCTpAlMH 3asBJICHHUS U JIOKYMEHTOB B
M®II, nocpeACTBOM JIMYHOTO OOpalleHus 10 CONPOBOAUTEIBHOMY pEECTpy,
coJiepKallleMy J1aTy M OTMETKY O mepenaye, o()OpMIEHHOMY B JBYX SK3EMIUISpax.
VYKa3aHHbIM peecTp 3aBepsaeTcs COTpyIHUKOM MOI[ u nepemaercs CreUaIvCTy
YIOJHOMOYEHHOI'O OpraHa Ioja noanuck. OAuH 3K3EMIUIAP CONPOBOAUTEIHHOIO
peecTtpa OCTaeTcs B YIIOJTHOMOYEHHOM OpraHe M XPaHUTCSA KAK JOKYMEHT CTPOrou
OTYETHOCTHU OTIEJIBHO OT JIMYHBIX J€Jl, BTOpOoM - xpaHurcs B MOLI. B 3assienuun
IIPOU3BOJUTCS OTMETKA C YKA3aHMEM PEKBU3UTOB PEECTpa, 110 KOTOPOMY II€peaHbl
3asBJICHUE U IOKYMEHTHI.

6.6. IIpu oOpaieHny 3asBUTENS 32 MPEJOCTABICHUEM MYHUIIUIIATLHON yCIyTH
yepe3 MODIL[ Belgaua pe3ynbraTa OPEAOCTABICHUS MYHHUIMIAIBHOM  YCIIYT'H
OCYILECTBIISIETCS MPHU JTUYHOM oOparennd B MOII.

6.6.1. OTBETCTBEHHOCTH 3a  BbIJA4y  pe3yJbTara  IPEJOCTaBICHUS
MyHULMNAIBHOM  yCIyrM  HeceT  coTpygHuk  MOIL[,  ymoaHOMO4YEHHBIH
pykoBogutenem M®II.

6.6.2. [lng nmonydeHus pe3yabTara MpeaoCTaBICHUSI MyHULIIMNIAILHOW YCIYTH B
M®IL] 3asgButens NOpeAbSABISIET JOKYMEHT, YAOCTOBEPSIOIIMN €ro JUYHOCTh U
PACITUCKY.

B ciiydae oOpatienust mpeacTaBuTeNs 3asiBUTENS PEICTABIISIOTCS JOKYMEHTHI,
YAOCTOBEPSIOIINAE JIMYHOCTh W TOATBEPKAAIOLIME ITOJHOMOYHUS IPEICTaBUTENSA
3asBUTEIIA.

Corpynauuk M®DII, OTBETCTBEHHBIM 3a BbIJIaYy JOKYMEHTOB, BBIJIACT
JIOKYMEHTBI 3asIBUTENIO U peructpupyeT ¢dakt ux Bbiaud B AUC MOLI. 3asButens
MOATBEPKIAAET (PAKT MOTYyUYEHUsI JOKYMEHTOB CBOEH MOANMKCHIO B PACIIUCKE, KOTOpas
ocraercsi B MOII.

Ecnun  3asgBuTenb, HE COINIACHMBIIMCHh C TIEPEYHEM BBIAABAEMBIX EMY
JOKYMEHTOB, OTKAa3aJICs MPOCTABUTH CBOK IMOAINWCH B IOJYYEHHUH JIOKYMEHTOB,
JOKYMEHThl €My He BblgatoTcd M padboTHUK MOILI, ocyecTBIAOMMA BblIAvy
JOKYMEHTOB, Ha KOIHMM 3asBJICHUSA HA NPENOCTABICHUE MYHHUIMNAIBHOM YCIYTH,
xpansuieiics B8 M®I[ u pacnucke, npocTaBisieT OTMETKY 00 OTKasze B IMOJy4YEHUU
JIOKYMEHTOB ITyTeM BHeceHUs CIOB «IlolydyuTh NOKYMEHTBI OTKa3ajcCs», 3aBEpsieT
cBoe moanuceto. B arom ciiysae M®L] B TeueHuwe creayromux TPUALATH JHEU
oOecrieuynBaeT HalpaBJIeHUE JOKYMEHTOB, KOTOPhIE 3asiBUTENbh OTKA3aJICs MOJYyUUTbh,
B YIIOJIJHOMOYEHHBIN OPTaH.



HeBoctpeboBanHble JOKYMEHTHI XpaHsaTca B M®PL] B Teuenune 30 gHel, nocie
YEro MepeJarTcs B YIIOJTHOMOYEHHBIN OpraH.

6.7. NHple nedcTBUS, HEOOXOIWMBIC VIS MPEAOCTABICHUS MYHHIUTIAIBLHON
YCIYTd, B TOM 4YHCII€ CBS3aHHBIE C TPOBEPKOM JEWCTBUTEIBHOCTH YCUJIEHHOMN
KBATM(PUIIUPOBAHHON JJIEKTPOHHON MOJNUCH 3asgBUTENsI, HCIOIb30BAHHON MpuU
oOpalieHuy 3a MOJTYyYEHHEM MYHUIIMMAIBHOM YCIyTH, a TaKKe C YCTaHOBJICHUEM
MEPEYHsI CPEACTB YAOCTOBEPSIOIIMX LEHTPOB, KOTOPBIE JOIYCKAKOTCS IJIs
WCITOJIB30BAHUS B IEJSIX 00ECIIeUeHUs yKa3aHHOW MPOBEPKH M OMPENECTSIOTCS Ha
OCHOBAHHMH YTBEPXKAAEMOW YIOJIHOMOYEHHBIM OPraHOM II0 COIJIACOBAaHHUIO C
denepanpHON ciry>kO0i  OezomacHocTH Poccmiickoit denepanuu MOAEIH yrpo3
6e3omacHocTH WH(GOpPMAIUU B MH(POPMAIMOHHON CHCTEME, MCIOJIb3yeMOU B IIENISIX
npuemMa oOpalieHuid 3a TOJMyYeHHEeM MYHHUIUNAIbHOW yciayrn u  (WiIH)
IIpeAoCTaBIEHUs TakoN yciryrd, B ML He npexycCMOTpEHBI.

6.8. JlocynebHoe (BHecymeOHOe) oOKajJoBaHUE pEIICHUW U JICUCTBUMU
(6e3meiictBusi) MODIL, corpynnuka MOPI[ ocymecTBiasiercs B HOpsIKe,
MPEAYCMOTPEHHOM MYHKTOM 5.12 HaCTOSAMIEr0 aIMUHUCTPATUBHOTO PETIAMEHTA.

[TepBblii 3aMECTUTEIb TJIABbI
MBICKOBCKOTO TOPOJICKOTO OKpYTa E.B. Kanpanos



[Tpunoxenue 1

K aIMUHHACTPATUBHOMY PErIaMEHTY

MIPEIOCTABIICHUSI MyHULIUTIATBHON yCIYTH

«IIpenocraBiaeHue KUIOrO MOMEIIEHUS MO JIOTOBOPY COLMATIBLHOTO HaltMa

(nonHoe HaUMMCHOBAaHUE OpraHa MECTHOI'O0 CaMOYIIPpAaBJICHUA, OCYHICCTBIIAOMICTO BbIAa1y
T'paaoCTPOUTECIBLHOTO IJIaHa 3€EMEJIBHOT'O y‘IaCTKa)

oT

(®.1.0. (npu Hanmuun) rpaxaaHuaa noiaaocteo, ©.1.O. (mpu HammIm)

(ampec mpoxuBaHUA I'pakJaHUHA)

(xOHTaKTHBIH TenedoH, aapec IEKTPOHHOH MOYTHI, TIOYTOBBIN aapec)

3ASIBJIEHUE
0 IIPEIOCTABJICHNN KHUJIOTO IIOMEIIEHHUS 110 I0T0OBOPY COLIMAJIBHOTO HaiiMa

B cootBercTBUU co cTaThelt 49 Kunnmnoro koaekca Poccuiickoit @eaepannn mpoury npeaocTaBUTh
KUJIO€ TIOMEIIEHHE MO JOTOBOPY COLMAIBHOIO HalMa MO CienyromeMy (CIeAYIOIMNUM) OCHOBAHHIO
(oCHOBaHMSIM):

CocTaB CEMBHU:

O0s3y10Ch CBOEBPEMEHHO COOOIIUTH OO0 yTpaTe OCHOBAHWHM, NAIOMIMX MHE IpPaBO Ha IOJyuyeHHUe
YKWJIOTO TIOMEUIEHMSI 110 I0rOBOPY COLMAIBHOIO Haiima.

K 3asBrnenuio MPUITOKCHBI CIICAYIOIINEC JOKYMCHTBI:

O NpUHATOM PEeLIeHUH MPOIY COOOIIUTD:
10 AJIEKTPOHHOH MoYTe 1o Teseony
10 TOYTOBOMY aJIpecy:

(mata) (moamnuch 3asIBUTEIIA)

JIOKyMEHTBI IPUHSATHI

n "

T.
(moamnuch nuIa, MPUHSIBIIETO JOKYMEHTHI)




[Ipunoxenue 2

K aIMUHUCTPATUBHOMY PEIVIAMEHTY
IIPEAOCTABICHNS] MYHULIUITAIBHON YCIIYTH
«IIpenocraBieHue KUIOro IOMELIEHHS 110 JOIOBOPY COLUAIBHOIO HaliMay

(D.U.0. muya, oarowezo coenacue)

[Tacnopr: cepust Ne
BBIJIaH ,
JaTa BIAAYN
Mecro perucrpanuu

COI'1TACHE
Ha 00paldoTKy MepCcoOHATbHBIX JAHHBIX

ﬂ’ o
(D.U.0. ruya, oarowezo coenacue, NOIHOCMbIO)
B COOTBETCTBHM coO ctarbell 9 @enepanpHoro 3akoHa ot 27 mions 2006 roma Ne 152-03 «O

MNEPCOHAIBHBIX JAaHHBIX» W B CBA3HW C IMPCAOCTABJICHHUEM MYHI/IIII/IHaJIBHOI\/JI YCIYTu ((HpeIIOCTaBJICHI/IC
KWIbIX  TIOMEIICHHUIH IO  JOroBOpaM  COLHMAJBHOTO  HaiiMay, Jalo cormadacue
()/de)’dl’ﬂb HAaumeroeaHrue opeana,

npeoocmasnaoueo O0OKYMeHm Ul ceedeHusi no 3anpocy), pacloioKEHHOMY IO ajpecy: Topoj
, ynuua , 10M , Ha aBTOMaTU3HPOBAHHYIO,

a Takke Oe3 MCIIOJIb30BaHMs CPEACTB aBTOMATHU3aLUMU OOpabOTKY MOMX IEpPCOHAJIbHBIX JaHHBIX, a
MMEHHO COBEpUICHHE ICHCTBHI, MPEeIyCMOTPEHHBIX NMYHKTOM 3 craThu 3 denepalbHOTO 3aKOHa OT
27 mions 2006 roma Ne 152-®@3 «O mepcoHaIbHBIX JAHHBIX», CO CBEACHHUSIMH, HAXOJSIIMMFUCS B
pachopspKeHMM  aIMUHUCTpALiU MYHUIIMNIAJIBHOTO  00pa30BaHUs "
HEOOXOJMMBIMM B COOTBETCTBUM C HOPMATUBHBIMU TPABOBBIMM aKTaMHM [UIsl TPEAOCTaBJICHUS

BBIIICYKA3aHHOMN YCIIYTH.
Hacrosmee cornacue NEHCTBUTENBHO €O AHS €r0 NMOANUCAHUS U O JHSA €r0 OT3bIBa B NHCBMEHHOU

dopme.

(noonucw) (pacwugposka noonucu)

« » 20 I.




