POCCUIICKAS ®EJIEPAIINS

KemepoBcKkasi 00/1aCTh
ropoj Mbicku

ApavMunucTpanusa MBICKOBCKOI0 FrOPOACKOr0 OKpyra

IIOCTAHOBJ/IEHUE

oT 24.06.2021Ne 1017-HD1

OO0 yTBep)X/leHNH a/iIMUHUCTPAaTUBHOIO perjiaMeHTa Mpe/j0CTaB/1eHUus
MYHULIUNA/JIbHON yCIyru «Bbijaua Konuii apXuBHbBIX A0KYMEHTOB,
NMOATBEP)X/AAKINMX NMPaBo BJa/ieHNsl 3eM/Iei»

B coorBerctBuM C ®epepanbHbiM  3akOHOM 0T 06.10.2003 Ne 131-®3
«O6 0O6ImMX MNpUHIMIIAX OpraHW3al[id MeCTHOrO0 CamoyTpaBieHusi B Poccuiickoit
deneparymn», denepabHbIM 3aKOHOM OT 27.07.2010 Ne 210-®3
«O06 opraHu3aly TIpe/[OCTaB/IeHUSI TOCYJapCTBEHHbIX W MYHMLIAIIAIBHBIX YCIYT»,
noctaHoB/ieHreM [lpaButensctBa Poccuiickon ®epepatmu ot 16.05.2011 Ne 373
«O pa3paboTKe U yTBEp)KAEHUU aJMUHUCTPATHBHBLIX pPErjaMeHTOB HWCITOTHEHUS
roCyZlapCTBeHHbIX (YHKIMA W aJMUHUCTPAaTUBHBIX Pperj7aMeHTOB Tpe/0CTaBIeHUs
rOCyJapCTBeHHBIX yCayr», CT. 44 YcraBa MBICKOBCKOIO TOPOJACKOIO OKpYyra,
MOCTaHOBJIEHUEM aJIMUHUCTpaLUA MBICKOBCKOTO rOpO/ICKOTO OKpyTra
ot 14.09.2018 Ne 1334-un «O6 yTBepxkgeHun [lopsiika pa3pabOTKH U yTBEP)KIEHUS
aJJMUHUCTPATUBHBIX perjaMeHTOB TpeJoCTaB/ieHdss MYHULMMNAJbHbIX YCJIyr Ha
TePPUTOPUM MBICKOBCKOTO TOPO/ICKOTO OKpYyTax:

1. YTBepAuTh aIMUHUCTPATUBHBIN perjiaMeHT TipefoCTaB/eHrsI MyHULUIaIbHON
ycinyru «Bbijjaua Komnuii apXMBHBIX [JOKYMEHTOB, MOATBEPXK/AAIOIIUX MPABO BJaZieHUs
3eMJIeil» COTIaCHO MPU/IOXKEHUIO.

2. KoHCynbTaHTY-COBETHUKY OpPraHW3allMOHHOTO OT/Ae/a aJMUHHCTpaluu
MeickoBckoro — ropogckoro  okpyra (A.A. CMHUDHOB) pa3MeCTUTb JlJaHHOE
MOCTaHOB/IEHWe Ha O(uIMalbHOM caliTe aAMUHUCTPALMU MBICKOBCKOTO TOPO/ICKOTO
oKpyra B MH(GOPMAaIIMOHHO-Te/IeKOMMYHUKAI[MOHHOU ceTH «IHTepHeT».

3. Hacrosiiiiee roctaHoOB/IeHe BCTYIaeT B CUIy Ha C/IeAYIOL[Ui [leHb 10oc/e ero
oduranbHOro ony6/MKoBaHus (0OHApPOJOBaHUS).



4. KOHTpOJIb 3a BBIIOJIHEHWEM [AHHOIO TTOCTAHOBJIEHWS BO3JIOKWUTh Ha HU. O.
3amMecTuTeNsl r/1aBbl MBICKOBCKOTO TOPOJACKOrO OKpyra IO yIIpaB/IeHUIO arnapaTom
agmuHuctpauuu [.A. bocc.

['naBa MBICKOBCKOTO
rOPOJZICKOrO OKpyra E.B.
TumModeeB



[Ipunoxxkenue

K [TOCTaHOBJIEHUIO a/MUHUCTpaLiuU
MBICKOBCKOTO TOPOJCKOIr0 OKpyra
oT 24.06.2021r Nel1017-Hn

AJMVHHCTPaTUBHBIN perjiaMeHT Mpe0CTaB/IeH s
MYyHULMINaIbHOW yCIyru «Beijaya KOMUi apXyMBHBIX JOKYMEHTOB, MTOATBEPKAAFOLINX
MPaBO BJIa/IeHUs 3eMJIeN»

1. OO11e TT0M0XKeHUs

1.1.  IIpegmet pery/ivpoBaHusi aAMUHUCTPATUBHOIO perjiaMeHTa.

AJMVHUCTPAaTUBHBIN  perjiaMeHT TIpefioCTaB/ieHHsT MYHULUIAIBHOU — YCIyTH
«BbIzaua Konuii apXYWBHBIX JOKYMEHTOB, MOATBEPXKAAOLINX MTPAaBO BAAZEHUS 3eMJIei»
(mamee — aAMUHUCTPAaTHWBHBLIM perjlaMeHT) — HODMAaTMBHBIM TIPAaBOBOM  aKT,
yCTaHaB/MBAOLIUA  TIOPSIZIOK ~ MpeoCTaB/lieHus1 U CTaHJapT  MOpeJoCTaB/eHUs
MYHULIUNAJBHOU YCTyTH.

AZIMUHUCTpPATUBHBIA perjaMeHT pa3paboTaH B I[e/IsIX TIOBBIIIEHUS KauyecTBa
Npe/ioCTaB/eHUs U [OCTYMTHOCTH TpeJoCTaB/eHUs] MyHULIUNAIbHOW yCIYTH, CO3/IaHUS
KOM(OPTHBIX  YCJIOBUM [I/I1 YYaCTHUKOB  OTHOIIEHWM, BO3HUKAKOIUX T[IpU
rpe/loCTaB/IeHUN MyHULMTaTbHOU YCIIyTH, orpe/iesieHus CPOKOB 17|
10CJieJOBaTeIbHOCTUA [IeMCTBUM (a/MUHUCTPATUBHBIX TIPOLIElypP) B apXUBHOM OT/eJie
MPaBOBOr0 yMpaB/ieHUs aJIMUHUCTpaLd MBICKOBCKOTO TOPOJCKOrO0 OKpyra (zasee -
YIOJIHOMOUEHHbIN OpraH) MpU MpeJoCTaBJeHUU MYHULIMMNAJbHON yC/IyTM MO BbiJjaue
KOTMI apXWUBHBIX JOKYMEHTOB, TTO/ITBEPKAIOIIUX MPABO B/aZieHUs 3eMJiei.

1.2.  Kpyr 3asBuresnen.

3assBUTE/ISIMU MYHULIMMNAJbHOW YC/IyTU SIBSIOTCA (PU3NUecKre U HOpUaAUYecKue
NWIia, SABJISTIOLIMECS TipaBoob/azlaTesIsiMM 3eMeTbHOTO yuacCTKa, PacIioyIoKeHHOTO Ha
TeppuTOpUM  MBICKOBCKOTO  TOPOACKOTO  OKpyra, B  OTHOILUIEHUWM KOTOPOTO
3anpallvBalOTCsl apXWBHbIe [NOKYMEHThI, TOATBep)KZJarolllvie TpaBO Ha BjajjeHue
3eMJIeN.

WHTepechl 3asiBUTe/iel MOTYT TIpe/CTaB/sATh HHble JWI][a B COOTBETCTBUMU C
3aKOoHOAaTebcTBOM Poccuiickoii @enepativu (Janee — npeCcTaBUTeH).

OT umeHu ¢Gr3UUeCKUX JIUL] 3asiBJIeHUs] MOTYT 10/aBaTh:

- 3aKOHHble  TIpefAcTaBUTeNd  (POJWTeNH,  YCHIHOBUTE/NW,  OMEKYHbI)
HeCOBepIIIeHHOJ/IETHUX B BO3pacTe 10 14 jeT;

- OTIeKYHbI He/leeCrioCOOHBIX TPaXK/aH;

- T[peACTaBUTEeNM, [JEUCTBYIOLIME B CWUIy T[IOJHOMOYMM, OCHOBAHHBIX Ha
JIOBEPEHHOCTH WJU JJI0OTOBOPE.

OT ¥MeHM FOpUNYEeCKOro JIULa 3asiBJeHUsI MOT'YT M0/1aBaTh:

- JIWLIA, JEeUCTBYIOLMEe B COOTBETCTBUU C 3aKOHOM, UHBIMU MPAaBOBBIMU aKTaMU U
yupeauTebHbIMU JJOKyMeHTaMu 0e3 ZI0BepeHHOCTH;

- TpeJCTaBUTeNIM B CWIy T[OJHOMOYMM, OCHOBAHHBIX Ha JOBEPEHHOCTH WU



JIOTOBOPE;

- YYaCTHUKH HOPUINUECKOTO0 JUlja B MPeyCMOTPEHHBIX 3aKOHOM C/Tydasix.

1.3. TpeboBanwss K TIOPSAKY WH(POPMHPOBAaHUS O  IpeAOCTaBIeHUN
MYHHULIUMNAJIbHOU YCTyTHU.

1.3.1. Wudopmauys 1o BompocaM TpefoCTaBAeHUs MYHHULIUMNAJIbHOU YCIyTH,
CBeJIeHUU O XOJie Mpe0CTaB/IeHUs] MyHULIUNAJIbHOU YCIyTU NPe0CTaB/IseTCs:

- CHeLMaJuCcTOM YII0JIHOMOUEHHOT'O OpraHa MpH HerocpeACTBeHHOM obOpallieHuu
3asiBUTE/ISI B YINOJHOMOUEHHBIM OpraH WA MOoCpeACTBOM TeneOHHOU CBS3M, B TOM
yuc/ie MyTeM pasMelleHusi Ha OQUIUaIbHOM caliTe YIOJHOMOYEHHOrO0 oOpraHa B
MH(}OPMaIMOHHO-Te/IeKOMMYHUKALIMOHHOW ceTu «VIHTepHeT» (Janee — obuULIMaIbHBIN
CauT yMOJIHOMOYEHHOI'0 OpraHa);

- myTeM pa3MelleHusi B (ejepanbHONM TOCyZapCTBEHHOW WH(OPMaILOHHOM
cucteMe «ENWHBIA MOpPTaa roCyJapCTBEHHBIX U MYHULMIAIbHBIX YCAYT ((DYHKIWN)»
(www.gosuslugi.ru) (mamee - EIITY), B uH(popmaimoHHOM cucTeMe KemepoBCKOU
o6s1acTH [yis1 pe/ioCTaB/ieHNst TOCYJAapCTBEHHbIX U MyHULIUTIA/ILHBIX YCIYyT ((hyHKIHNA)
(manee — PIIT'Y) (ipy HaMM4YUKM TeXHUYECKOM BO3MOXXHOCTH);

- myTeM pa3MellleHuMsI Ha WH(GOPMAllMOHHOM CTeHJe B  TOMelleHun
yIOJTHOMOUYEHHOTO OpraHa, B MH(OpPMAaI[MOHHLIX MaTrepuasax (Opoiitopel, OYK/IeTsl,
JTUCTOBKH, MaMSTKH);

- TyTeM TMybOsMKalyMyd WHGOPMAI[MOHHBIX MaTepuasioB B CpeCTBax MacCOBOM
vH(opMaIuy;

- TIOCPeJICTBOM OTBETOB Ha MTMChbMeHHbIe 00palljeHus;

- COTpyZHUKOM oThena «Mou [JOKyMeHTbI» TrOCYAapCTBEHHOTO aBTOHOMHOI'O
yupexxzieHusi «YTI0JIHOMOUeHHbIi MHOTO(YHKI[MOHA/NIbHbIA LIeHTp Mpe0CTaBIeHUs]
roCy/JapCTBeHHbIX W MYHULIMIIAABHBIA YCAYr Ha TeppuTopuu Ky3bacca» (ganee —
M®II) B COOTBETCTBUH C IMyHKTOM 6.3 HaCTOSIL[Er0 aIMUHUCTPAaTUBHOTO pPerjiaMeHTa.

1.3.2. CnpaBouHass wuHbOpMAI[Usi O MeCTOHAXOXKJeHWH, rpaduke pabOTHI,
KOHTaKTHbIX Teje(OoHaxX YIOJHOMOYEHHOTO OpraHa, ajipece 3/IeKTPOHHOW TIOYThI
YIIOJTHOMOUEHHOI'0 OpraHa pa3MellleHa Ha OQHIMaJbHOM CalTe YMOJHOMOYEHHOIO
opraHa, B (pefiepajibHOM roCcy/lapCTBeHHOW MH(MOpPMalMOHHOW crcTeMe «PesiepaabHbIN
peecTp TOCYJapCTBeHHbIX W MYHMIUINAAbHbIX ycayr (byHKOu)» (ganee —
denepanbHbIi peectp), Ha EINT'Y, PIITY.

CripaBouHasi nH(GOpPMaLMs 0 MeCTOHaxOXKAeHUU, rpaduke pabOTbl, KOHTAKTHBIX
tenepoHax M®PLI, ajpece 3sekTpoHHON mouTbl M®PIl pa3mellieHa Ha oduIMaJILHOM

caiite M®II http://umfc42.ru/.

2. CraHapT rpeoCcTaB/ieHdss MyHULIMIIAIbHOM YCIyTH

2.1. HauMeHOBaHHWe MYHULMNAJIbHOM yCayru «Bbeljaya Komuid apXMBHBIX
JIOKYMEHTOB, ITO/TBep KAa0LKX [1PaBo BIaJeHUs 3eMJIei».

MyHununanbHas ycayra BKrouaeT B cebsi ciieflyrolye rnpoLeiyphl:

1) TIpYeM U perucTpaynus 3asB/IeHUs U [pyUjlaraeMbiX K HeMy [JOKYMEHTOB;

2) MO/IFOTOBKA apXWBHOW KOIIWHU, BBIMUCKH, UHPOPMALIMOHHOIO MUCbMa, IO
pesy/jibTaTaM pacCMOTpPeHUs 3asiB/IeHNUs;


http://umfc42.ru/

3) BblJlaya (HampaB/eHVe) apXWUBHOM KOIWH, BBINMCKU, UH(OPMALMOHHOTO
MYCbMa.

2.2. MyHuLMnanbpHas yciyra npefjocTaBiisieTcsl yIIOTHOMOYEHHbIM OPTraHOM.

M®I] yuacTByeT B NpejO0CTaBAeHUH MyHULIMNAJIbHOW YCJIYTHU B YaCTH:

- UH(OPMHPOBaHUS O MOPSAKe NpeJoCTaB/IeHUs MyHULUIIATbHOU YCIYTH;

- TpueMa 3asB/leHUM U [JOKYMEHTOB, HeOOXOAWMBIX [Jisi TIpeJOoCTaB/IeHUs
MYHULMIIATIbHOW YCITYTH;

- BbIJJauM pe3yJ/ibTaTa IpeoCTaB/IeH!sI MyHULUIIAIbHOU YCITYTH.

B mpemocraB/ieHMyM MyHMLMIIABHOW YC/IyIM B paMKax MeXBeJOMCTBEHHOIO
MH($OPMAaLMOHHOT 0 B3aUMOZeCTBYS Jpyrve OpraHu3alyuy He y4acTBYHOT.

3asBUTe/b BIIpaBe MOJaThb 3asiB/ieHVe Ha Bblfauy KOINWK apXUBHBIX JOKYMEHTOB,
MOATBEPXKAAOLIMX TIPaBO BaZieHUs 3eMJjied, U JoKyMeHThl ¢ momoisio EINTY, PIITY
(Ipy  Ha/MUMM TEXHUYECKOM BO3MOJKHOCTH), MO 3aluIlleHHbIM KaHajaam C
VCII0/Ib30BaHMEM IM(POBA/IBHBIX (KpUOTOrpauueckux) CpeicTB, MH(OPMALMOHHO-
Te/IeKOMMYHUKALIMOHHBIM CUCTEMaM U CeTSIM CBSI3M HEIMOCPeJCTBEHHO B OTJeeHUs
[TencuonHoro donga Poccuiickort @epepaiyy 1 M®PIl npu yc/ioBUM 3aK/IHOUeHHOTO
COr/IallieHWss O B3auUMOJEWCTBUM B cdepe apxXWBHOrO Jiefa MeXAy HUMHU C
YIOJTHOMOYEHHBIM OpraHOM, ITOUTOBBIM OTIIpaB/eHHeM, (PaKCUMUIBHON CBSI3bIO (IIpU
HaJ/IMUNM TEXHUUECKOM BO3MOKHOCTH), TI0 ceTh « IHTepHeT».

3anperiaeTcsi TpeboBaTh OT 3asiBUTEJIsI OCYLL[eCTB/IeHUs [eHCTBUI, B TOM 4YHC/Ie
COTrJIaCOBaHUM, HEOOXOUMBIX /ISl TTO/TyUeHUs] MyHULIMTA/IbHOW YCIYTH U CBSI3aHHBIX C
oOpailleHreM B HHbIe TOCY/lapCTBEHHbIe OpraHbl, OpraHbl MECTHOT'O CaMOYIIpaB/ieHus],
OpraHu3salyy, 3a WCK/IIOUYeHHWeM II0JIy4eHUs! yC/IyT, BKJ/IIOUEHHBIX B IepedyeHb YCIIYT,
KOTOpble SIBJSIIOTCS  HeOOXOAUMBIMM UM 00si3aTe/bHBIMU  [ijil  TIPe/jOCTaB/IeHusI
MYHULMINAJIbHOW yYCITIYyTH.

2.3. Pe3ynbTaToM npefocTaB/ieHusi MyHULMIIAIbHOU YCIYTH SIBJISIeTCS

- apxuBHasi KOMUs — O(QULUAaIbHbIA [JOKYMEHT YIOJHOMOYEHHOr0 OpraHa,
JIOCJIOBHO BOCTIPOM3BO/ISALMI TEKCT apXHMBHOI'O J0OKyMeHTa WU ero usobpaxeHue, C
yKa3aHHWEeM ero MOMCKOBBIX JaHHbIX, 3aBePEeHHbIM B YCTAaHOB/IEHHOM IOPSJKE;

- apXvBHas BBINUCKA — O(ULMANbHBIA [JOKYMEHT YIIOJIHOMOUEHHOIO OpraHa,
oopmsieHHbIM Ha 6/laHKe YOJTHOMOUEHHOTO OpraHa, JOCJIO0BHO BOCIIPOW3BOJSALIMMA
4yacTb TeKCTa apXWBHOIO [JOKYMEHTa, OTHOCALLMWCA K OmpefereHHOMY (akTy,
CcOOBITHIO, /MLy, C yKa3aHUWeM T[IOMCKOBBIX [IaHHBIX [OKYMeHTa, 3aBepeHHbIN
JVPEKTOPOM YII0JTHOMOYEHHOI'O OpraHa;

- MH(OPMALMOHHOe TMCbMO — O(ULMA/IBHBINA [JOKYMEHT YIOJTHOMOYEHHOIO
opraHa, odopM/eHHbIN Ha OjaHKe YIOJTHOMOUEHHOTO OpraHa, cojeprKaliuid UHQop-
MallMil0 O HaJWUMKd /OTCYTCTBUM AapXUBHBIX [JOKYMEHTOB, CBefleHHs 00 ux
MeCTOHaxOXJeHUH, WIM O [lepecbl/IKe 3ampoca MO0 TPUHAAJIEeKHOCTU B
COOTBETCTBYIOLYI0 OpPraHU3aliyio, WK [0 BOMPOCaM OKa3aHWsl BO3ME3[HbIX YCIYT,
WM O PpACCEeKpeUYMBAaHUM apXWBHBIX [OKYMEHTOB, SBJISIOLIUXCS HOCUTENSIMU
CBe/IeHU, COCTaB/SIOIIUX TOCYZapCTBeHHYIO TaiHy, WM 00 yTOUHeHWU CBe/leHUi B
3asBJIEHUU.

- OTKas3 B [Ipe/l0CTaB/IeHUU MYHULIMIIA/IbHON yCIIyTH.

Pe3yibTaT npefjocTaBieHUsl MyHULIMIAAbHON YCIyTH MOXKeT ObITh MOTyueH:

- B YIIOJIHOMOYEeHHOM OpraHe Ha OyMa)KHOM HOCHTeJie TPU TMUHOM o0palljeH!y;



- B M®I] Ha Oyma)KHOM HOCHUTeJIe IPU JTMUYHOM oOpaliieHrn

- TIOUTOBBLIM OTTIpaB/IeHHeM Ha OyMa>KHOM HOCHUTEJTE;

- Ha EIII'Y, PIII'Y (npy HanuuM¥ TeXHUYECKOW BO3MOXXHOCTH), B TOM UMCJIE B
(opMe 3/1eEKTPOHHOIO [JOKyMEHTa, MOIMCAHHOI0 3JIEKTPOHHOM MO/IHCHIO;

2.4. Cpok mnpeoCTaBlIeHUs] MYHHULIMIIAJBLHOM YCIyTM, B TOM 4YHMC/Ie C y4eTOM
HeoOXOoAUMOCTH obpallleHdss B OpraHu3aluM, Yyd4acTBYIOL[Me B IpeA0oCTaBJIeHUn
MYHHULIUMAJIBHOU YCJIYTH, CPOK MPUOCTAHOBJIEHUS! MYHULIMIIAJIbBHOW YCJIYTH, B C/ly4yae
eC/IM  BO3MOXXHOCTb ~ TIPUOCTaHOBJIEHUS — TIpeAyCMOTPeHa  3aKOHOZATeIbCTBOM
Poccurickon ®epepaiiyy, CpoOK BblAauM (HarpaB/eHUs)) AOKYMEHTOB, SIBJISFOLLIUXCS
pe3y/bTaToOM TpeAoCTaBAeHNs MYHULIMIIAIbHOM yCTYTH.

3arpocel, Harpas/isieMble OpraHaMd TOCyJapCTBeHHOM B/acTU M MeCTHOIO
CaMOYTIpaB/eHus1 B LesIX HWCIOHEHUS] UMU CBOMX ITOJITHOMOYMM, HWCIIOTHSIFOTCS B
teueHue 30 AHel CO AHsS pervMCTpal[uM 3asiBjieHus, MO0 B COrIacOBaHHbIE C HUMU
CPOKH.

3anpocel, MOCTYNUBIINE OT HOPUAUUYECKUX W (DU3MUYECKUX JIUL], UCTIOJHSIOTCS B
TeueHue 30 AHeM CO [HS perucTpalyvu 3asiBleHUsI.

C paspeleHusi HauajbHMKA YIIOJHOMOYEHHOIO0 OpraHa yKa3aHHbIA CPOK MOXKET
ObITh TIpOJ/IeH He Oosiee yeM Ha 30 AHeH, c 0b6si3aTeNbHBIM yBeJOMIEHHEM 00 3TOM
3asBUTeJIA.

B cnyuae nogauu gokymeHToB B M®II cpok npemocTaB/ieHUs] MyHULANAIbBHON
YCIYTA UCUUCISIETCST CO JHS MOCTYIUIEHHS B YIIOJTHOMOUEHHBIM OpPraH JJOKYMEHTOB U3
M®II.

IIprocTaHoB/IeHYE CpOKa  TpejoCTaB/leHWs  MYHULMNAJIBHOM  yCJIYTU
3aKOHOAATeNnbCTBOM Poccuiickor ®Pefepalivy He MpeyCMOTPEHO.

2.5. IlepeueHb HOPMaTUBHBIX IPAaBOBLIX aKTOB, PeryJ/MPYIOLIUX IpeoCTaB/ieHue
MYHULMINAIBHOW YC/IYyTH (C yKa3aHWeM WX PEeKBU3UTOB M WCTOYHUKOB O(PULIMATBHOIO
orny0/IMKOBaHus1), pa3MellleH Ha OQUIMaJbHOM CaiiTe YIOJHOMOYEHHOrO OpraHa, B
denepansHOM peectpe, Ha ETIT'Y, PIITY.

YToMHOMOUeHHBIM opraH obecrieurBaeT pa3MellleHHe U aKTyaJu3alvio TepeyHs
HOPDMAaTMBHBIX IIPaBOBbIX AKTOB, PEryJUPYIOLIUX IpPeOCTaB/ieHre MYHULUIIaJIbHOU
yCJIyTM, Ha CBOeM O(UIMaJbHOM CcalTe, a TakKe B COOTBETCTBYIOILEM pa3jese
deaepanbHOrO peectpa.

2.6. VcuepribiBaroIiuii repeueHb JAOKYMEHTOB, HeEOOXOJUMBIX B COOTBETCTBUH C
3aKOHOJATENbHBIMU WM WHBIMA  HODMAaTHMBHBIMM  TPABOBBIMHA  aKTaMW /ISl
MpeioCTaB/IeHUs] MyHULIUIIAbHOM YC/IyTH, YCIyT, He0OXOUMBIX U 00s13aTe/IbHBIX /IS
TNIpe/loCTaB/IeHUsI MyHULUMIIATbHOU YCIYTH.

2.6.1. VcuepnbiBaroluii  repeueHb  JAOKYMEHTOB, HeOOXOAWUMBIX  [IIs
Mpe/loCTaB/IeHUsI MyHULUITIATbHOW YCIYTH.

B pensax nosiyyeHUs] KONMM apXUBHOI'O [JOKYMEHTa, IOATBEPXKAAroLero Mpaso
BJa/leHUs1 3eMJiel, 3asiBUTe/b, MHOe JMLI0 B C/ydyae, TNpejyCMOTPeHHOM ab3aiiem 4
MyHKTa 2.3 HACTOSAIero aJIMUHUCTPAaTHBHOIO perjaMeHTa, o0OpaiiaeTcs ¢ 3asBlIeHHUeM
(mo opme cornacHO MPUIOKEHUIO 1 K HACTOSIILEMY a[MUHACTPaTUBHOMY perjaMeHTy,
Jlasiee MO TEKCTy - 3asiB/ieHHWe) B YIOJHOMOYEHHBIM OpraH IO MECTY HaXOXAeHUs
APXUBHBIX JOKYMEHTOB.

OOpasipl  3arofHeHUsT 3asB/IeHUSI pa3MeljaloTCs Ha OQUIMATLHOM — CcaiTe



aJMUHUACTpAaLMM MBICKOBCKOTO TOPOJICKOTO OKpyra, B (eJepalbHOM peecTpe, Ha
EIIT'Y, PIIT'Y, B noMenjeH1u yII0OJITHOMOUYEHHOI'O OpraHa.

3asiB/ieHWe O Bbljlaue KOMWM apXUBHBIX JOKYMEHTOB, MOJATBEP>KAAIOIIUX IPaBO
BJaZIeHUs1 3eMJield, Takke MOXXeT ObITb HarpaB/ieHO B YIIOJTHOMOYEHHBIM OpraH
TOYTOBBIM OTIIpaB/ieHWeM, TI0 (PAKCUMUIBHOM CBSI3U (TIPM Ha/IMUMKA TeXHUYECKOU
BO3MOJKHOCTH) WM B (hOpMe 37eKTPOHHOIO JOKYMEHTa, MOAMUCAHHOIO 3J1EKTPOHHOM
noanucelo, yepe3 EIN'Y, PIII'Y (ripy Ha/MUMuMM TeXHUUYECKOW BO3MOXXHOCTH), WU
1oJaHO 3asBuTesieM uepe3 M®I] mnpu Ha/iMuuuy COrJiallleHUs: C YIOJHOMOUYEeHHbIM
OpraHoM, W/IM TI0 3allMll[eHHbIM KaHajiaM C MCI0J/Ib30BaHUEM IIU(PPOBaTbHBIX
(kpunTorpauueckrx) cpeAcTB, UHGOPMALIMOHHO-Te/IEKOMMYHHUKAI[MOHHBIM CHCTeMaM
MU CeTsM CBsI3U HerNoCcpeJCTBeHHO B oTjeneHue [leHcuoHHoro (oHga Poccuiickoit
®epnepanuu U yepe3 M®L] nipu yc/10BUM 3aK/IFOUEHUST COTJIALeHHs O B3aUMOZENCTBUU
MEeX/]y HUMH U C YMNOJHOMOYEHHBIM OpraHoM B c(depe apXWMBHOrO Jejla WU TI0
3JIeKTPOHHOU MOuTe.

3asBUTE/NI0 TPeJOCTAB/ISIeTCS BO3MOXXHOCTb TIO/TyueHUs] 0OJiaHKa 3asiB/ieHUs B
3/IeKTPOHHOM BH7ie ¢ oMoIrbio ETTTY, PTIT'Y (B 3aBUCMMOCTU OT BbIOOpa 3asiBUTEJIs).

®opmMUpoBaHUe 3ampoca OCYIeCTB/ISeTCs TTIOCPeCTBOM 3aro/IHEHUS 3/IeKTPOHHOM
dopmbl 3arpoca Ha EIIT'Y, PIIT'Y (nipy Ha/muumMM TeXHUUECKOW BO3MOKHOCTH) 0Oe3
He0OXOAMMOCTH JIOTIOJTHUTETBHOM TT0ZjauM 3aripoca B KakoW-mbo nHOM dopme, mpu
5toM Ha EII'Y, PIII'Y pa3mermjatorcss obpa3iibl 3allo/IHEHUsT 3JIeKTPOHHON (DOPMBI
3anpoca.

B cnyuvae, ewm 3asB/eHMe O BblJjaye KOMNWM apXUBHBIX [JOKYMEHTOB,
MOATBEPXKAAIIMX MpPAaBO B3JleHUs] 3eMJield, TIOJAeTCsl 4epe3 MpeCTaBUTes
3asBUTEJIsl, TakKXKe TIpeJCTaB/sIeTCs [JOKYMEHT, TOATBEPXKAAOILUKA TOJHOMOYUS Ha
OCyllleCTB/IeHWEe [JIeMCTBUM OT UWMEHU 3asiBuTensi. B KauecTBe /OKYMEHTAa,
MOATBEPXKAAIOII[er0 MOJHOMOYMSI Ha OCYILeCTBJIeHMe [eHMCTBUM OT MMEHM 3asiBUTe/I,
Tipe/ICTaBUTe/Ib 3asiBUTEJISI BIIPaBe MpeJCTaBUTh:

- 0()OpMJIEHHYIO B COOTBETCTBUM C 3aKOHO/aTeabCTBOM Poccuiickor ®Pesepauu
JI0BepeHHOCTbD (/151 GU3NUeCKUX JuLY);

- 0()OpM/IEHHYIO B COOTBETCTBHUU C 3aKOHOZATeNbCTBOM Poccuiickor Penepariyu
JIOBEPEHHOCTb, 3aBEPEeHHYH0 [eyYaTbl0 3asBUTENSI W TOJIMCAHHYH PYKOBOJWTE/eM
3asBUTeJIA WM YMNOJHOMOYEHHBIM 3THUM DPYKOBOAUTENEM JIMLOM (AJ/1s1 FOPUANYEeCKUX
TLT);

- KOITHIO PeIlleHHs O Ha3HaueHWW WM 00 n30paHuy /MO0 ITPHKa3 O Ha3HAueHUU
¢bu3uueckoro /iviia Ha JJOJHKHOCTb, B COOTBETCTBUU C KOTOPBIM Takoe (pu3nueckoe U0
o0ma/iaeT MpaBoOM /IeliCTBOBaTh OT UMEHHM 3asiBUTeJIs Oe3 ZI0BepeHHOCTH.

K yka3aHHOMY 3asB/IeHUIO TIpWJiaraeTcsi KOIMUSI [JOKYMEeHTa, IOJATBepXKZJarolas
TIpaBO BJaJieHus 3eMyiel (TpY HaJTuuun).

2.6.2. VicuepribIBaroIvi 1epeueHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C
HOPMAaTHMBHBIMM MPABOBbIMU aKTaMHU [/l TIpeJO0CTaB/Ae€HHs MYHMIUIIAJBbHON YCIYTH,
KOTOpbIe HaXOZSATCS B PACIOPSDKEHUM TOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
CcaMOympaB/eHuss U  MHbIX  OpPraHOB, y4YaCTBYIOLIMX B  [peJOCTaBJIeHUN
rOCyJapCTBeHHbIX W/IM MYHMULUIIAJBHBIX YCIyr, W KOTOpPbIe 3asBUTe/Ib BIpPaBe
Mpe/ICTaBUTh, a TaKXe CIoCOObl WX TOMy4YeHWs 3asBUTENSIMH, B TOM UHCIe B
3/IeKTPOHHOU (popMe, TIOPSAIOK UX MPeoCTaBIeHUS.



[JOKyMeHTBI, KOTOpble HaxOZJATCS B PacCIOPsKeHWU TOCYAApCTBEHHBIX OPraHOB,
OpraHOB MECTHOIO CaMOYIIpaB/A€HUsI W HWHBIX OpraHoB [JJjsl IpefoCTaB/eHuUs
MYHULUMAIBHON YCIyTy He TpeOyrTCs.

2.7. YTIONMHOMOUEHHbIM OpraH He BIpaBe TpeOOBaTb OT 3asiBUTENs] WIA €ro
Tpe/ICTaBUTEJIS:

1) npencraBieHusi JOKYMEHTOB M HMH(OpPMaLMM WM OCYLIECTBIEHUS] [eNCTBUH,
Tpe/iCTaB/eHre WIA OCYLeCTB/IEHWEe KOTOPbIX He IpefyCMOTPeHO HOPMAaTUBHBIMU
MPaBOBbIMU aKTaMU, PeryJMpPYyIOLIMMHA OTHOLIEeHUS, BO3HHUKAIOLIWe B CBS3U C
NpeAi0CTaB/IeHUeM MYHULIMIIATbHOM yCITyTH;

2) TipeAcCTaB/ieHUs [IOKYMEHTOB U UWH(pOpMal[MM, KOTOpble HaXOAsTCs B
pacropsbKeHUM OpraHoB, IMpPeZOCTaB/ISIOIINX TOCYyAapCTBeHHble YCJIYTU, OpPraHoB,
MpeIOCTaB/SAIMX MYyHULMNAIbHbIE YCIYTHM, WHBIX TOCYJapCTBEHHBIX OpraHOB,
OpraHoOB MeCTHOTO CaMOYTIpaB/ieHUsi JMOO TO/BeJOMCTBEHHBIX T'OCYy/lapCTBEHHBIM
OpraHamM WA OpraHaM MeCTHOIO0 CaMOyTpaB/eHWs OpraHu3alii, y4aCTBYHOIUX B
MpeJoCTaB/eHUM MYHULMNAJIbHOW YC/IyTH, B COOTBETCTBMM C HOPMaTUBHBIMH
npaBOBbIMU akTaMu Poccuiickori Pefepalii, HOPMAaTHMBHBIMM TPABOBLIMH aKTaMU
KemepoBckoii ob6sactu - Ky3bacca, MyHULUMNaJbHBIMM TPaBOBbIMU aKTaMu, 3a
VCK/IIOYEHVEM [IOKYMEHTOB, BKJIFOUEHHBbIX B OIpeJeJeHHbIM YacTteio 6 cr. 7
®epepanbHOro 3akoHa ot 27.07.2010 Ne 210-®3 nepeueHb JOKYMEHTOB;

3) ocyiiecTBAeHUsI AEMCTBUH, B TOM UHC/Ee COT/IaCOBaHWM, HEOOXOAMMBIX IS
MOJyueHus] MYHULIMIAABHOW YC/AYyTH U CBSI3aHHBIX C oOOpailjeHueM B WHbIe
roCyJlapCTBeHHbIe OpraHbl, OpraHbl MECTHOIO CaMOYIpaB/eHWsl, OpraHu3alyy, 3a
VCK/IFOYeHWeM TOyYeHUsl yCJIyr U TOAyuYeHUs [JOKYMEHTOB U HH(OpMaLuy,
Mpe/loCTaB/IsieMbIX B pe3yJ/bTaTe TNpPeJOCTaBAeHUs] TaKUX YUIyT, BK/IHOYEHHBIX B
[lepeueHb ycCayr, KOTOpble SIBJSIOTCS HeOOXOAUMBIMHU U 00s3aTe/JIbHBIMUA IS
Npe/loCTaB/IeHUsI MyHULUIIAIbHBIX YCIIYT;

4) TmipeAcTaB/ieHUs] JOKYMEHTOB U UHGOpMalMd, OTCYTCTBMe U (WIH)
HEeZIOCTOBEPHOCTh KOTOPBIX HE yKa3blBaJIMCh MPU MEepPBOHAYa/IbHOM OTKa3e B IpUEMe
JOKYMEHTOB, HeoOXOJWMBIX [Jisl TIpeloCTaB/IeHHsI MYHULIUTAAbHOW YyC/IyTH, /b0 B
1pei0CTaB/IeHUH MYHULIUIAIbHOM YCIIYTH, 38 UCK/TFOUeHHeM CJIeIyIOLIUX C/y4daeB:

a) wu3MeHeHWe TpeOOBaHMWY HOPMATHMBHBIX IIPAaBOBBIX aKTOB, KaCarOL[UXCS
NpeJi0CTaB/IeHNs MYHULUIIAJILHOW YCIYTH, MOC/Ie MepBOHAYa/IbHOW MOJaur 3asiBIeHUs
0 MpeJIOCTaB/IeHUU MYHULMIIA/IBHOW YCIYTH;

6) HamMuue OmMOOK B 3asiBIEHUU O MPeAOCTaBIeHUA MYHUIUIAIBLHON yCIyTH U
JOKyMeHTaX, MOJaHHBbIX 3asBUTEJeM II0C/Ie TIepBOHAYajbHOTO OTKa3a B IIpueMe
JNOKYMEHTOB, He0OXOAUMBIX AJisi TIpeAoCTaB/ieHUs] MYyHULIMIAJIbHOW yC/IyrH, aubo B
MpeloCTaB/AeHUM MYHULMIIAIbHOU YC/IYTH U He BK/IFOUEHHBIX B MPeJCTaB/IeHHbIA paHee
KOMILJIEKT JOKYMEHTOB;

B) WCTeueHre CPOKa JEeUCTBUSl JOKYMEHTOB WIM U3MeHeHHe MH(OpMaLUM Iociie
MepBOHAYa/JbHOTO OTKa3a B TMpUeMe J0KyMEeHTOB, HeoOXOJUMbIX /ISl Tpe0oCTaB/IeHu s
MYHULIATIATBHOM yCITyTH, MO0 B TIpe/0CTaB/IeHUM MYHULIMIIAIbHON YCIyTH;

I) BbISIBJ/IeHWEe [OKYMEHTaJbHO TIOATBep)KJeHHOro ¢akTa (TIPU3HAKOB)
OlIMO0YHOTO WX TPOTHMBOIIPABHOTO JelcTBUsl (6e3[eiicTBUs) AO/DKHOCTHOTO JKIja
OpraHa, TpeAOCTaBJISOLIEer0 MYHULMIIAIBHYI0 YCIYTY, MYHULMIIAJILHOTO CJIy>Kallero,
paborHrka M®II rpy nmepBoHauaIbLHOM OTKa3e B IIPHEMe JOKYMEHTOB, HeOOXOIUMBIX
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IJi  TIpeoCTaB/ieHUss  MYHHULMMNAAbHOW  yoiyrd, 7ubo B MpefoCTaBieHud
MYHULIUMNAJBHOU YCJIYyTHM, O YeM B MUCbMEHHOM BH/[le 3a TIOAMUCHIO PYKOBOAUTES
opraHa, IpeOCTaB/AIIEr0 MYHULMIIAJBHYIO YCAyry, pykoBojurtens ML npu
TepBOHAYaJLHOM OTKa3e B MpHeMe JO0KYMEeHTOB, HeoOXOAUMBIX [I/is Tpei0CTaB/IeHUs
MYHHULIUMNAIBHOW YC/IyTH, YBeJOM/ISIeTCS 3asiBUTE/Ib, a TaK)Ke MPUHOCITCS U3BUHEHUS 3a
JocTaB/ieHHbIe HeYy100CTBa;

5) mpefocTaBieHMss Ha OyMa)KHOM HOCUTesle JOKYMEHTOB W WH(OpMaIH,
3/IeKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIM 3aBepeHbl B COOTBETCTBUM C MyHKTOM 7.2
yactu 1 crateu 16 @epepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3, 3a uck/iroueHueM
CJlydaeB, ec/id HaHeCeHHWe OTMETOK Ha Takue JAOKYMEeHThI JIM0O WX U3BbSATHE SIBJISETCS
HeOoOXOUMBIM yCJIOBHEM TIPeJOCTaB/eHUs] TOCYJapCTBEHHOW W/IM MYHHUIUIA/TEHOU
YCJIyTH, U UHBIX C/TydaeB, YCTaHOB/IEHHbIX (e/iepaibHbIMU 3aKOHAMU.

2.8. VicuepnbiBarolMii TlepeyeHb OCHOBaHWU [jIsi OTKa3a B TNpuUeMe JO0KYMEHTOB,
HeOOXOUMBIX /ISl TIPeZI0CTaB/IeHUs] MYHUIUTIATIbLHON YCITyTH.

- OTCYTCTBHE IOKYMEHTa, y/I0CTOBEPSIOLIETO TUUHOCTH;

- OTCYTCTBME J[OKYMEHTa, IOJATBEP)KJAIOLero MpaBO MpeJCTaB/sATb HWHTEPECHI
3agBuTeNs], O(OPMJIEHHOTO B COOTBETCTBHUM C [JE€HCTBYIOL[MM 3aKOHOZJATEeJIbCTBOM
Poccuiickon ®@enepanuuy;

2.9. WcueprnibiBatoll[iii TlepeyeHb OCHOBAHUM [Jisi TIPUOCTAHOBJIeHUS U (W/IN)
OTKa3a B MpeJi0CTaB/IeHUA MyHHULIMIIAbHOM YCTYTH.

[TpyocTaHoBeHWE NPeOCTaB/IeHUs] MYHULIUMA/IBHON YCIYyTH 3aKOHOaTeIbCTBOM
Poccuiickon ®@efepaijyy He peyCMOTPEHBI.

2.9.1. YNO/HOMOYEHHBbIM OpraH OTKa3blBaeT B BblJaué KOMUM apXUBHBIX
JIOKYMEHTOB, IMOATBEP)KJAI0IINX IIPaBO B/IaJleHUs 3eMJIel B C/lydae, eCyIu:

- OTCYTCTBY€eT JJOKYMEHT, Y/JOCTOBEPSIOIINIA TMUHOCTD, TIPU JITMUYHOM 00palljeH!H;

- OTCYTCTBYIOT  JOKYMEHThl, yKa3aHHble B 1. 2.6.1 HacTosllero
aZIMUHACTPAaTUBHOTO PeryIaMeHTa;

- OTCYTCTBYIOT 3ampailiuBaemMble JJOKYMeHThbl Ha XpaHeHUH;

- OTCYTCTBYeT B 3asiBieHUM (aMWIus, UMsl, OTYeCTBO (TP HaIUuuM) [Jisl
¢u3nueckux JiMl, HaMMeHOBaHWe — /Ui HOpUJWYECKUX /ML, W /Wi
TOUTOBBIN/3/IEKTPOHHBIN a/ipec, W/WK He MOA1aeTCsl MPOYTEHUIO TEKCT 3arpoca;

- COJIeP>KUTCS B 3arpoce HelleH3ypHble JU00 OCKOpOUTe/bHbIe BhIpaKEHUS,
yIrPO3bl XKU3HH, 3[0POBbI0 U UMYILECTBY [JOJDKHOCTHBIX JIML] apXMBa, a TakK)Ke UJeHOB
UX CeMel;

- OTBeT TIO CYII[eCTBY YKa3aHHOU B 3aripoce TeMbl (BOTIpOca) He MOXeT ObITh JjaH
6e3 pasrnaileHWss CBe[ieHWH, COCTaB/SIIOMIMX TOCY/apCTBEHHYIO WIA  HWHYIO
oxpaHsieMyio (efepasbHbIM 3aKOHOM TaiHy (yKa3aHHasi WHGOpPMAI[Us MOXKET ObITh
rpe/iCTaB/ieHa TOJIbKO TPY HAJIMUWU y 3asiBUTEJS JOKYMEHTA/JbHO MOJATBEP>KAEeHHBIX
rpaB Ha TMOJydYeHUe CBeJieHUH, CojlepXKallluX TOCY/JapCTBEHHYK0 TauHy U (WIN)
KOH(U/eHIIUa/IbHYI0 UH(OPMALIUIO);

- 3arpoc KacaeTcsi TeMbl (BOIMpOCA), B OTHOIIEHHWU KOTOPOM 3asiBUTE/II0 paHee
MHOT'OKPAaTHO JaBaJlCh MMCbMEHHbIE OTBETHI 10 CYILECTBY, U MPU 3TOM He MPUBOJSATCS
HOBbIE IOBOZIbI WIU 00CTOSITE/IbCTBA (PYKOBOAWUTE/ b apXUBa WK YIIOJTHOMOUEHHOe Ha
TO JIMI[0 BIpaBe TIPUHATH pellleHHe O 0e30CHOBaTeTbHOCTH OuepesHOro 3ampoca U



TNpeKpallleHNs MepernucKy Mo JJaHHOMY BOIMPOCY IPH YCJIOBUH, YTO yKa3aHHbIM 3alpocC U
paHee HaripasJ/isieMble 3arpOChl HAIMIPaB/ISI/IMCh B OJIMH U TOT K€ apXUB);

- 3aIpOC HarpaBJ/ieH B HeHa/|JIeXKall|u Opras;

- B 3aIIpoCe yKa3aHa HeroJiHasi, HeZJoCTOBepHasi, MCKa)KeHHast MH(OopMaLus;

- He MpOoUIeIINX HAYyYHOTO OMMCAHUS U TEXHUYECKOro o(popMieHUs JOKYMEHTOB,
710 3aBepIleHus ITUX PaboT;

2.10. IlepeueHp yciyr, HeOOXOAMMBIX W OO0s3aTeNbHBIX JI IIPeLOCTaB/IEHUS
MYHULIUMAJIBHOU YC/IyTHM, B TOM 4YHC/Ie CBelleHUs1 O [OKyMeHTe ([JOKyMeHTax),
BblJ]JaBaeMOM (BbIJaBaeéMbIX) OpraHU3aldsIMM, YYaCTBYWIIUMH B TIpeAOCTaBIeHUU
MYHHULIUMNAJIbHOU YCJIyTH.

Yciyrd, KOTOpble  SIBJSIIOTCA  HeOOXOguMbIMU W 0Os3aTe/lbHBIMU  [IIs
TIpe/loCTaB/IeHUsI MyHULUIIATbHOU YCIYTH, OTCYTCTBYHOT.

2.11. Tlopsaok, pa3Mep ¥ OCHOBaHUS B3UMaHHUS rOCyZapCTBEHHOMW MOLIMHBI WIN
VHOM MJIaThI 3a NIpeloCTaB/leHue MyHULIMNAJIbHOW yCITyTH.

- 3alpoChl O BbIJlaue KOMWM apXWBHBIX JAOKYMEHTOB, TMOATBEPXKAAMOIIAX MPABO
B/JIaZIeHUs1 3eMJIel, TOCTYIMBILIKME OT OPraHOB TOCYJApCTBEHHOW BIaCTH U MECTHOIO
CcamoyTipaB/ieHUs1 HUCIIOJHSIIOTCS  YTIOJTHOMOYEHHbIM OpraHoM Ha 0e3B0o3Me3HOM
OCHOBE;

- 3anpoChl O BbIJAaue KOMWM apXMBHBIX JOKYMEHTOB, IOATBEPXKAAOLIMWX MPABO
B/IaZIeHUs1 3eMJieid, MOCTYNUBIIME OT HOPUANUYECKUX U (HU3UUeCKUX JIUL], UCTIOTHSIOTCS
YTIOJTHOMOYEeHHBIM OPraHOM Ha 6e3B03Me3/IHOM OCHOBe.

2.12. ITopsfoK, pa3mep U OCHOBaHUS B3MMaHMS ILUIAThI 3a MpejoCTaB/ieHre yCIIyr,
HeOOXOAUMBIX U 00s3aTe/IbHbIX /I TpeAOCTaBleHUss MYHULIMIIAMBHON YCIyTH,
BKJIFOUasi MH(OpMaLMIO O MeTO/IMKAaX pacueTa pa3Mepa TaKou IIaThl.

Yciiyrd, KOTOpble — SIBJISIIOTCA ~ HEOOXOJUMBIMU W 0Os3aTe/lbHBIMU  [IIs
NpeloCTaB/IeHUsI MyHULMIIATbHOW YCIYTH, OTCYTCTBYHOT.

2.13. MakcuMasbHbId CPOK OXWAAHUSI B OYepeid TIpU [ojaye 3arpoca o
MpeloCTaB/eHUM MYHULMMNAJIbHOW yC/IYTH, YCIYTM OpraHW3alyy, y4acTBYIOLLEH B ee
1pe/ioCTaB/IeHH, M TPU TIOJIyUeHUMU pe3yJibTara IpefoCTaB/leHUs TaKuX YCIyr He
JIOJ/DKeH TIpeBbIllaTh 15 MUHYT.

2.14. Cpok ¥ TIOpS[OK pervcTpaluu 3arpoca 3asBUTe/Iss O [peoCTaB/IeHUuU
MYHHULIUMNAJIBHOU YCJIYTH, YCJIYTH OpraHy3ald, YYaCTBYIOLeN B ee IMpe/CTaBlIeHuH, B
TOM UHKCJie B 37IeKTPOHHOM (hopMme.

3asiBjieHWe, TpeJCTaB/leHHOe 3asgBUTE/IeM JIMYHO JIMOO ero Ipe/CcTaBUTEeNIeM,
PerucTpUpyeTcs B YCTaHOBJIEHHOM IIOpsiIKe B YIIOJIHOMOYEHHOM OpraHe B TeueHue 1
pabouero JHsI C ATkl OCTYTI/IEHUS TAKOTO 3asiB/I€HUS.

3asiB/ieHre, TIpe/iCTaB/ieHHOe 3asiBUTesieM JIM0o ero mpezcraBuTesieM uepe3 ML,
PErucTpUpyeTcss B YCTAHOBJIEHHOM TIOPSIJKEe YIIOJITHOMOUEHHBbIM OpraHoM B [leHb
rocryrvieHus: ot M®1I.

3asiB/ieHMe, MOCTyIMBLIee B 371eKTpoHHOM opMme Ha EINT'Y, PIII'Y (npu Hanuuuu
TeXHUYECKOM  BO3MOKHOCTH), DErdCTpUPYeTCs B  YCTaHOBJIEHHOM  TOPSJKe
YIIOJTHOMOUEHHbIM OpPraHoM B [leHb €ro TMOCTYIUVIeHWs B Cjlyyae OTCYTCTBUS
aBTOMaTHUUeCKOM pervcrpanuu 3anpocos Ha EINI'Y, PIII'Y. 3asBneHuve, NOCTymnuBILIee B
Hepabouee BpeMs, pETHUCTPUPYeETCs B TepBhIi pabounii fieHb.



3asiBjieHWe, TIOCTYIMBIIEe B YIOJHOMOUYEHHBIM OpraH MOUTOBOM CBS3bHO, T10
7IEKTPOHHOW T0YTe, T0 (PaKCUMWIBHOM CBSI3U (MPU  Ha/MUMU  TeXHUYECKOU
BO3MO)KHOCTH), MO 3allJUI[eHHOMY KaHaly C WCIO/Jb30BaHUEM IW(POBATbHBIX
(kpunrorpauyeckrx) CpeACTB PErvCTpUpYeTCsl CHeLyaJyvCTOM YIOJHOMOYEHHOTO
opraHa B JileHb MOCTYTIJIEeHUs ero MOCTYI/IeHUSI.

2.15. TpeboBaHusl K TIOMeIIIEHUSIM, B KOTOPBIX TPe0CTaB/ISeTCS MYHULIATIA/IbHAS
ycnyra, K 3aqy OXHJaHuWs, MecTaM Jjisi 3allo/IHeHHs 3arpoCcoB O IIpefioCTaBeHUU
MYHHIUTIATBHOW YCIyTH, WH(MOPMAI[MOHHBIM CTeHAaM C obOpasiiaMM WX 3allO/IHEHUs U
repevyHeM JIOKYMEHTOB, He0OXOAWMBIX /I MPeA0CTaB/IeHUs] MyHULMIAIbHON yCIyTH,
B TOM uHncje K 00ecreueHHI0 JOCTYIHOCTU /i1 MHBA/IWOB YKa3aHHBIX OOBEKTOB B
COOTBETCTBHUU C 3aKOHOJaTe/lbCTBOM Poccuiickon ®efiepalliv O COLIMAIBLHOU 3allliTe
VHBA/IU/IOB.

2.15.1. IlomeleHus  yIOJHOMOYEHHOrO OpraHa [/l [peAoCTaB/IeHUs
MYHULIATIATBHOM YCYTH pa3MeIaloTCs Ha TIepBOM 3TaXke 37aHusi, 000pY/0BaHHOTO
OTJe/IbHBIM BXOZIOM, JIUOO B OT/E/NbHO CTOSIIEM 3/IaHWAW [Jii CBOOOZHOTO [OCTYyIIa
3asBuTesied. [lepe/Bi>keHMe 10 MOMeIeHUsIM YIIOJTHOMOUEHHOI0 OpraHa, B KOTOPBIX
TIPOBOJIUTCS TIPUEM 3asiBJIEHUsI U JOKyMEHTOB, He [IO/DKHO C03/laBaTh 3aTPYIHEHUM [I/1s1
JIUL] C OTPaHUUEeHHBIMU BO3MOKHOCTSIMU 3/]0POBBSI.

[Ipu pacriono)keHuM TOMellleHUs] YIIOJITHOMOUEeHHOI'0 OpraHa Ha BepxXHeM 3TaXke
CTIeI[MATMCThI YTIOJTHOMOUEHHOTO OpraHa 00s13aHbI OCYIIeCTB/IATH ITPHEM 3asiBUTe/Ie Ha
TepBOM 3Ta)ke, eC/IU TI0 COCTOSIHUIO 37I0pPOBbSI 3asiBUTe/b He MOXKeT TIOAHSThCS IO
JIeCTHULIE.

Ha Tepputopum, mnpwieraromiern K 3[aHUAI0 YNOJHOMOYEHHOTO OpraHa,
OpraHU3YIOTCS MeCTa JJisi TIApKOBKU aBTOTPAHCIIOPTHBIX CPEACTB, B TOM UHWCJ/ie MeCTa
[/1s1 TADKOBKU aBTOTPAHCIIOPTHBIX CPE/CTB UHBA/IW/IOB (He meHee 10 MpoOLIeHTOB MeCT,
HO He MeHee OJIHOTO MeCTa), AOCTYM 3asBUTe/ed K MapKOBOYHBIM MeCTaM SIBJISIETCS
OecriiaTHBIM.

[TomellieHre YIOTHOMOUYEHHOTO OpraHa JJjisi MpyeMa 3asBUTesiell 00opyAyeTcs
MH(OPMAILIMOHHBIMM CTeHJJaMU, Ha KOTOPbIX pa3MelliaeTcsi (opMa 3asiBleHUs] C
oOpasiioM ee 3arojHEHWST W TlepedyeHb TOKYMEHTOB, HeOOXOAMMBIX ISl
Tipe/ioCTaB/IeHYs] MYHUIUIIAIbHON yCTYTH.

[TomelijeHrsi, B KOTOPBIX OCYIIECTB/SIIOTCS AEMCTBUS 10 TIpe[joCTaBIeHHIO
MYHUIUTIATBHOW  YC/IyTH, O00ecTreurBaroTCs KOMITbIOTEpAMM, CpPeJCTBAMU  CBSI3H,
BK/IOUasi JOCTyN K MH(MOPMALIMOHHO - Te/IeKOMMYHHUKAI[MOHHOM ceTu «VHTepHeT»,
OPITEXHUKOW,  KaHLEJSIPCKUMH  TNPUHAAJIEXKHOCTSIMM,  HUHMOPMALMOHHBIMU U
CMPABOYHBIMM MaTepuajiaMH, HarasAHoW uWHdopMaluel, CTy/JbsIMU W CTOJIaMH,
CpefiCTBAaMU T0XKapOTYILIEHWS] W OMOBEIeHHsT O BO3HUKHOBEHWU Ype3BblUaliHOU
CUTyalliy, AOCTYIIOM K pPerdOHaJbHOM CHUCTEMe MeXBeJOMCTBEHHOTO 3JIEKTPOHHOTO
B3aMMOJIEMCTBYSI, a TakKKe 00ecrieurBaeTcst ZOCTYITHOCTh JjIsI MHBA/IM/OB K YKa3aHHBIM
TOMeIl[eHUsIM B COOTBETCTBUU C 3aKOHOZAATeNbCTBOM Poccuiickon Peaepaiuud 0
coLMaIbHOM 3all[iTe UHBaUOB.

3a/1 OXXWJaHWs, MecTa /i1 3arloJIHeHUs 3allpOCOB U TIpyUeMa 3asiBUTeJiel
000pyAYIOTCS CTY/IbAMM, U (WIM) KPeCeTbHBIMU CeKIUAMMU, U (UIH) CKaMbSIMHU.

HdopMalioHHble MaTepuasbl, IpeJHa3HaueHHble [y UWHOOPMHUPOBAHUS
3asBUTe/Ield O TOpsKe TMpeoCTaB/lIeHus] MYHHUIMITA/JIbHOM yCIyTd, pa3MellarTcsl Ha



MH(POPMALIMOHHBIX CTEeH/AX, PacroIOKeHHBIX B MeCTaX, 00ecreunBarouuX AOCTYI K
HUM 3asiBUTeJIel, U OOHOBJISIFOTCS TPU U3MeHeHUH JelCTBYIOILero 3aKOHOaTe/TbCTBa,
peryavpyroLero rnpefocTaB/ieHre MyHULUMIIAaIbHOW YCIYTH, U CIIPaBOYHBIX CBeZIeHUM.

WHdopmaloHHble CTeHbl [OJDKHBI pacroJiaraTbCsi B MeCTe, JOCTYIHOM IS
npocMoTpa (B TOM UKc/ie Mpy 00JIbIIOM KOJTMUecTBe ToceTuTesel).

2.15.2. [Ons obecrieueHUs] AOCTYITHOCTU TIOMy4YeHUS] MYHMIUMNANIbHOW YC/IyTH
MasioMOOWBHBIMA ~TPYIINIaMU  HacelleHUsl 3[jaHusi U COOPY)KeHUs, B KOTOPBIX
OKa3blBaeTCs ycCjiyra, OOOpPyAYIOTCS COIJIACHO HOPMAaTHMBHBIM  TpebOOBaHUsM,
yTBep)KAEeHHbIM TpuKa3oM MuHctposi Poccuu ot 14.11.2016 Ne 798/mp «O06
ytBepxxaeHuu CIT 59.13330 «CHwuIT 35-01-2001 JoCTynmHOCTh 3[4aHUU U COOPYKeHUH
IJIsT Ma7TIOMOOU/TEHBIX TPYIIIT HaCeIeHuUs.

B kabuHeTe 110 npueMy MaJioOMOOUILHBIX TPYTIN Hace/IeHUst UMeeTCsl MeAULIMHCKast
anTeyka, MuTheBas BoZa. [Ipu He0OXOAUMOCTH COTPYAHUK YTIOJTHOMOUYEHHOTO OpraHa,
OCYLLIECTBJISIFOLLMM TIPUEM, MOXKET BbI3BaThb KapeTy HEOTJIOXKHOW CKOPOU IMOMOILIN.

[Ipu obpallleHny rpakKAaHWHA C HAapYLIeHUsIMU (PYHKLMM OMOPHO-ABUTaTeTbHOTO
anrapata pabOTHHMKU YIOJHOMOYEHHOTO OpraHa TMpeANpUHUMAIOT —C/iefyrollye
JeUCTBUS:

- OTKpBIBAlOT BXOAHYI /[IBepb M TIOMOTAalOT TPaKAAHUHY OecrpernsTCTBeHHO
MOCeTUTh 3/laHWe YIIOJTHOMOUEHHOIO OpraHa, a TakXKe 3apaHee MpeayrpexziaroT o
CYILeCTBYIOLMX Oapbepax B 3/laHHUY;

- BBISICHSIIOT 1]e/Tb BU3UTA IPa’KJaHNHA U COTIPOBO’KJAIOT ero B KaOWHeT T10 MpuemMy
3asiB/IeHHs; TIOMOTal0T FPaKAAHUHY CeCTb Ha CTYJI WIKA PaClo/iararT KPeca0-KOSICKY Y
CTOJIa HallPOTHB CITeLIa/IMCTa, OCYLECTBIISIOLEro IpUeM;

- COTPYJHUK YIIOJIJHOMOYEHHOrO0 OpraHa, OCYLeCTB/SIOLIANA MpHUeM, NPUHUMAaeT
rpakJj@aHMHa BHE oOuepeii, KOHCY/bTHUPYeT, OCYLIeCTB/SeT TIpUeM 3asiB/IeHUs C
HeoOXOIUMBIMU JOKYMEHTaMU, OKa3bIBaeT MOMOIIIb B 3arl0/THEHUH 0JIaHKOB, KOTTUPYeT
JIOKYMEHTBI;

- TI0 OKOHYAaHWM TIPeOCTaB/I€HUSI MYHULMMNAJbHOM YCAYTA COTPYJHHK
YIOJIHOMOUEHHOI'0 OpraHa, OCYLIECTB/SIFOLUK TpUeM, MOMOraeT rpakJAaHWHY BbIMTH
(BblexaTb) 13 KabWHeTa, OTKpbIBaeT JBEPU, COTIPOBOKJAET IPaKJaHUHA [0 BbIXOJa U3
3[aHUs, ¥ TIOMOraeT TOKWUHYTh 3[laHue; IepefaeT rpakZaHWHA COIMPOBOXKIAOLLIEMY
JIMLY WJIH TI0 ero »KeJlaHUI0 BbI3bIBaeT aBTOTPAHCIIOPT U OKa3bIBaeT COJeUCTBUE TIPU ero
rocajike.

[Tpu obpaitieHnH TpaXkiaH C HeJOCTaTKaMU 3peHHs] PAOOTHUKY yTIOJTHOMOUEHHOTO
opraHa npeJIpuHUMal0T C/eyIoLye JeiCTBYS:

- COTPYJHUK YIIOJIJHOMOYEHHOrO0 OpraHa, OCYL[eCTB/SIOLIANA MNpHUeM, NPUHUMaeT
rpakJaHMHa BHe oOuYepejy, IIOMOraeT COPUEHTHUPOBAaTbCs, CeCTb Ha  CTyl,
KOHCY/IbTUDYET, BCAYX TIPOUMTHIBAET J[OKYMEHTbl W Jajiee 10 HeoOX0AWMOCTH
MPOU3BOUT WX BbiZlauy. [Ipy OOIIeHHWM C TpaKJaHWHOM C HeAOCTaTKaMU 3DPeHUsi
Heo0X0AUMO 00111aThCsl HeMoCpeJiICTBEHHO C HUM CaMKM, a He C COMTPOBOXK/IAIOLUM ero
nviioM, B Oecefie TI0/Ib30BaThCsl OOBIUHOM pa3rOBOPHOM JIEKCHMKOM, B TOMeIeHUd He
cjielyeT OTXOJUTh OT Hero 6e3 mpeAyripexeHus;

- COTPYJHHMK YIIOJJHOMOUEHHOIO OpraHa OKa3bIBaeT IIOMOLIb B 3ar0JIHeHUH
6/1aHKOB, KOTIUPyeT HeoOXouMble NOKYMeHTbI. [17is1 IOATIMCaHUs 3asiB/IeHUs TIOABOUT
JIUCT K aBTOPYUKe TPa’kJaHWHa, [IOMOTaeT COPUEHTUPOBAThCS U MoAmnucaTh 61aHK. [Tpu



HeoOXO0MMOCTH BBIIAIOTCS TIAMSATKHU JJ1s1 CTAO0BUASIINX C KPYTTHBIM IIPHUGTOM;

- T1I0 OKOHYaHWW TIpefOCTaBJeHUSI MYHHULUMNAJIbHOW YCAYTU COTPYJHUK
YIOJIHOMOUEHHOI'O OpraHa, OCYLIEeCTBI/SIFOLUN TIPUeM, MOMOraeT Ipak[JaHHWHY BCTaThb
CO CTyJla, BBIUTH W3 KabWHeTa, OTKphbIBaeT [JBepH, COMPOBOXKJAeT TpakJaHWHa K
BBIXOJY W3 3/1aHUS, U TPOBOXKAeT Ha YJWLly, 3apaHee MpeAyrpeuB TMOCETUTENS O
CYLIeCTBYIOILMX Oapbepax B 3/laHWH, Tepe/laeT Tpak/jaHuHa COTMIPOBOXK/AIOLIEMY JTULTY
WJIU TI0 €ero0 >KeJIaHUI0 BbI3bIBaeT aBTOTPAHCIIOPT.

[Tpu obpailleHuy rpa’kJaHuHa C AedeKkTamu cayxa pabOTHUKH YTIOJTHOMOUEHHOTO
opraHa NnpeArpuHUMAar0T CleAyHLre AeCTBUS:

- COTPYAHUK YTOJHOMOYEHHOTO OpraHa, OCYLLECTBJ/SIIOLIWNA MNpUeM Tpak[JaH C
HapyllleHWeM CJjiyXa, obpalljaeTcs HerocpeJCTBEHHO K HeMY, CIIpallliBaeT O L{eJid
BU3WUTA U JlaeT KOHCY/IbTallil0 pa3MepPeHHbIM, CIOKOMHBIM TEMIIOM peud, NpPU 3TOM
CMOTPHT B JIULIO MOCETUTEs, TOBOPUT SICHO, CJIOBA JOIOJIHSET MOHATHBIMU >KeCTaMU,
BO3MOYKHO 0OIIleHre B MMCbMEeHHOM dopMe /b0 yepe3 repeBo/IUrKa >KeCTOBOTO s13bIKa
(cypaonepeBOAUMKA);

- COTPYJHHMK YIOJTHOMOYEHHOI0 OpraHa, OCYIIeCTBJISIOIIUU MpHUeM, OKa3bIBaeT
MOMOIIb U COZeICTBUE B 3arojHeHUM OIaHKOB 3asiB/ieHWM, KOTMHpPYyeT HeoOXOoAuMmbie
JIOKYMEHTHBL.

2.15.3. Tpeboanusi K KOM(OPTHOCTH ¢ [JOCTYITHOCTH IIPeJ0CTaBJI€HUS
rocyapCTBeHHOM yciayru B M®L] ycTaHaBIMBarOTCSl TTIOCTaHOBeHWeM [IpaBuTenbCTBa
Poccuiickoii ®efepatu ot 22.12.2012 Ne 1376 «O6 yTBepkaeHun I[IpaBus
OpraHu3alid JesiTe/lbHOCTU MHOTO(YHKI[MOHA/NIbHBIX LIEHTPOB TIpef0CTaB/eHus
rOCyZapCTBEHHbBIX U MYHULIUMNATBHBIX YCIYT».

2.16. [Toka3aTeny JOCTYITHOCTH U KaueCTBa MyHULIUNAJILHOW yCIIyTH.

2.16.1. OCHOBHBIMM MOKa3aTeasiMUA JOCTYIIHOCTA M KadecTBa IpeJ0CTaB/IeHHUs
MYHULIUNATBHOW YC/IYTU SIBJISTFOTCS:

- PacroJIo)KeHHOCTb MOMeILeHWd YTMOJTHOMOYEHHOTO OpraHa, npeJHa3HaueHHbIX
[JIs1 TIpeJoCTaB/IeHUs] MYHHULIMIIAJBbHOM YCIYTHM, B 30HE [OCTYIHOCTA K OCHOBHBIM
TPaHCIIOPTHBIM MarvucTpasim;

- cTrerneHb WH(OPMMPOBAHHOCTM 3asiBUTeNII O TIOpSJKe TMpeJoCTaB/IeHUs
MYHULMMNAABHOW YCAyrd (JOCTYIHOCTh WH(POPMALMX O MYHULIMMNAJBHOW YC/yTe,
BO3MOYKHOCTh BbIOOpa criocoba romyueHust MHOOPMaIim);

- BO3MOXHOCTh BbIOOpa 3asiBUTenieM (opMm obpailleHHsT 3a TIOAyuYeHHeM
MYHULIUMNATBHOU YCIIyTH;

- JIOCTYTHOCTb OOpalljeHus 3a MpefoCcTaB/eHreM MYHULIUTATBHONW yCIYTH, B TOM
yucsie AJis JIAL C OFPaHUYEeHHBIMU BO3MOYKHOCTSIMU 3/T0POBbSI;

- CBOEBPEMEHHOCTb Tpe/lOCTaB/IeHUsI MyHULIMNAJILHOW YC/IYTU B COOTBETCTBUU CO
CTaH/apTOM ee MpeJoCTaB/IeHNs;

- cobsrofieHre CPOKOB TIPEeOCTaB/IeHUS] MYHMLIMTIAIBHOM YCIyTH U CPOKOB
BBITIO/THEHUSI aJJMUHUCTPATUBHBLIX TMpOLeAyp TIpU Mpe0CTaB/JeHUH MYHUIUMIIAIbHON
yCIIyTH;

- BO3MOXXHOCTb  TIOJlydeHUsi HMH(POpMaLMU O XOZAe  Mpe[oCTaB/IeHUs
MYHHULIUNAJIBHOU YCIIyTH;

- OTCyTCTBHe 0OOCHOBAHHBIX >Xa/iob CO CTOPOHBI 3asBUTe/sI MO pe3y/abTaTaM
TpeJi0CTaBIeHUS MYHULIUTIATbHON YCIIYTH;



- OTKpPBITBIM [JOCTYyN [/s1 3asBUTenerd K WH(GOpMalUUu O TMOpsifKe K CPOKax
TIpe/OCTaB/IeHUs] MYHULIAIIANBHOW ~ yC/IyTH, TIopsiike oO)Ka/loBaHUSI — JeMCTBUM
(be3melicTBUSsI) YIOJTHOMOYEHHOTO OpraHa, pPyKOBOJWTENsI YIOJHOMOYEHHOTO OpraHa
nubo crieManucTa yrnoJHOMOUYEHHOTO OpraHa;

- Ha/MuMe HeoOXOAUMOrO0 U JOCTaTOYHOTO KOJIAYeCTBa  CIelMa/kCTOB
YIIOJTHOMOUEHHOI'0 OpraHa, a Takxe MOMeIleHUM YITIOJITHOMOUYEHHOI0 OpraHa, B KOTOPbIX
OCYLLIeCTBJISIETCS TIPHEM 3asIBJIEHUM U JOKYMEHTOB OT 3asiBUTEJIeH.

2.16.2. Y1mo/iHOMOUYeHHBIMHA OpraHaMH obecrieurBaeTcsl CO37jlaHHE WHBa/IWAM M
WHBIM Ma/IOMOOW/IBLHBIM TDYyIITIaM Hace/ieHUsl C/IeyIOIUX YCJIOBUM [JOCTYITHOCTH
MYHULIATIATBHOW YCJAYTH B COOTBETCTBUM C TpeOOBaHUSIMH, YCTaHOB/IEHHBIMU
3aKOHO/aTe/IbHbIMU U UHBIMU HOPMAaTHMBHBIMU [IPAaBOBbLIMU aKTaMU:

- OKa3aHWe WHBA/IUZAM TIOMOIIY, He0OXO0AUMOM /I/Isl TIOTyYeHUsI B TOCTYITHOM JJist
HUX (popMe MH(OPMALIUK O TIpaBU/Iax MpeoCTaB/JeHNUs] MyHULIUNAJIbHOU yC/IYTH, B TOM
yrcsie 006 odopmieHMM HeOoOXOAWMBIX i TIOyYeHUs MYHHUIUTAIbHON yC/IyTh
JOKYMEHTOB, O COBEpIIeHWH UMM [JPYTMX HEeoOXOAWMBIX i  TIOJydeHHs
MYHULMINAAbHOW YCIYTH 1elCTBUM;

- Tpe/OCTaBJeHWe MYHHULIMMNAJIbHOM YC/IyTM WHBaIWJaM 10 C/IyXy, TMpU
HeoOXOAUMOCTH, C WCIO/Jb30BaHUEM DPYCCKOTO JKeCTOBOTO  si3blKa, BKJIIOUast
obecrieueHye AOMyCKa B IIOMellleHre Cyp/oTiepeBo[uMrKa, TU(I0CypA0oTiepeBOAUrKa;

- OKa3aHMe TIOMOIM WHBa/IWJaM B TIpeojoJieHuu 0apbepoB, MellaolrX
TOTYYeHHUI0 MYHULIUTMATIBHOU YCJIyTU HapaBHe C APYTMMU JIMLIAMM.

2.16.3. Ilpu 1mipefoCTaBieHWA MYHULMMNAJIBHOM YCJIYTH  B3aUMOJEUCTBHE
3as4BUTeJISL CO CITeLIMa/IMCTOM YITI0JITHOMOYEHHOr'0 OpraHa OCYILeCTB/IIeTCs [PU JIMUHOM
oOparlreHnH 3asiBUTEJIS:

- U1 moJiyyeHus1 UH(GOpMal[MK MO BOMPOCaM MpelOCTaB/IeHUs] MyHULUMAIbHON
yCIyTH;

- I TIO/IaUM 3asiBJIEHUS] U IOKYMEHTOB;

- 17151 TIOTy4YeHUs1 ”H(OPMaALUK O X0/ie Mpe/I0CTaB/IeHUs] MyHULMITa/IbHOW YCIYTH;

- [I71s1 TIOJIyYeHUs pe3y/ibTaTa NpeoCTaB/IeHUs] MyHULIMNAJIbHOW yCIIyTH.

IIpofO/KUTENTBHOCTE  B3aUMOJEMCTBUSL  3asBUTeNsI  CO  CHeLuaaucTOM
YIIOJTHOMOUEHHOI'0 OpraHa He MOXKeT TpeBbIIaTh 15 MUHYT.

2.16.4. TlpepocraBieHre MyHULMMNanbHOM ycoiayru B MO®PLl Bo3MOXHO m0pu
Ha/IMYMM 3aK/FOUEHHOr0 COTJIalleHHs O B3aWMOJEWCTBUU MeXAY YMOJHOMOYEHHBIM
opraHoMm u M®II.

YnonHoMoYeHHbI opraH oOecrieunBaeT UWH(OpPMUPOBaHWe 3asiBUTeNiel O
BO3MOYKHOCTH TIOJIyUeHUsi MYHULMIMAAbHON yciyru Ha 6aze M®LI. B ciyuae mojauu
3asB/IeHHs O TIpeJ0CTaBAeHUA MYHULUMNaabHOM yciayru B M®ILl HemocpecTBeHHOe
MpefloCTaB/eHue MYHHULMIIAJBbHOM  YCIYTM  OCYLLeCTBJISIeTCS  YIIOJTHOMOYEHHBIM
OpPraHOM.

[IpepocTaBieHMe  MyHULMIIAIBHOM  yCJIyTW — NOCPeACTBOM  3amlpoca O
TIpe/loCTaB/leHUH ABYX U 0Oosee rocyJapCTBeHHBIX M (WIKM) MYHMIUTATBHBIX YC/IyT
(komruiekcHoro 3aripoca) B M®II mpu omHOKpaTHOM oOpallieHHuH 3asiBUTeNs He
OCYLLeCTBJISIETCSL.

2.17. Wnble TpeboBaHMs, B TOM UWCAe yUMUTHIBalolue 0COOEHHOCTH
NpeAiOCTaB/AeHNs MYHHULIUMNAJIBHOU YCIYTA TIO0 3KCTEPPUTOPUAIbHOMY TPUHLIUIY U



0Cc00eHHOCTH TIpe/IOCTaB/IeHNsI MyHHULUTATBHON YCIYTU B 3JIeKTPOHHOM (hopme.

2.17.1. TlpemocTaBnieHuWe MYHUIUIAJBHOW YC/IYTM MO S5KCTEePPUTOPUATBHOMY
TIPUHLIMITY HEBO3MOXXHO.

2.17.2. 3asBuTenb BIIpaBe 00paTUTbCS 3a MpeJOCTAaBIeHUEM MYHMIUIATbHON
YCAYyTW U TOJaTh [JOKYMEHThI, yKa3aHHble B M.2.6 HaCTOALLEero aJMUHUCTPAaTUBHOIO
perjamMeHTa, MpyU HalU4YUKU TeXHUYECKOU BO3MOXKHOCTH B 3JIEKTPOHHOUM (popMme yepe3
EIT'Y, PIIT'Y (npu HaIMUWMU TeXHUUECKOW BO3MOKHOCTH), TI0 3all[MII[eHHbIM KaHaaM
C WCroJyib30BaHMeM IMdpoBanbHbIX (Kpunrorpauueckux) CpeACTB 3allUThl TIPU
YCJIOBUM 3aKJIFOUEHHsl COTIJIallleHusi O B3auMOJIeCTBUU B cdepe apXMBHOIO Jiena C
YIIOJITHOMOYEHHbIM ~ OpraHoM, C MCIIO/Ib30BaHWEM  3JIEKTPOHHBIX  JOKYMEHTOB,
TO/IMTACAHHBIX ~ 3/IEKTPOHHOM  TIOAINMCBI0 B COOTBETCTBUHM C  TpebOBaHUAMU
denepanbHOro 3akoHa «O0 371eKTPOHHOM TTOATIHCH».

YnonHOMOYeHHbI opraH obecrieunBaeT WH(OpPMUPOBaHWe 3asiBUTENIeN O
BO3MO>KHOCTH MOJTyYeHHsI MyHULMIIaIbHOU ycayru yepe3 ETITY, PIITTY.

Ooparrenue 3a yciyrout uepes ETIT'Y, PIIT'Y ocyliijecTBAsIeTCs TIyTeM 3ari0THEHUST
VMHTEPAKTUBHOM (OpMbI 3asBieHUs ((PopMHpoBaHMSI 3arpoca O MpeoCTaBIeHUH
MYHULIATIATBHOW YC/IyTH, COZlep>KaHWe KOTOPOTO COOTBETCTBYeT TpeOoBaHWsSM (POPMbI
3asiB/IeHUs], YCTaHOBJIEHHOW HAaCTOSLLIMM aJMWHUCTPAaTUBHBIM perjiaMeHToM) (zasee -
3aripoc). OOpaiiieHre 3asiBUTe/sT B YIIOJIHOMOYEHHBIM OpraH yKa3aHHBIM CII0COO0M
obecrieuriBaeT BO3MOJKHOCTb  HallpaB/ieHHWss U TIOAy4YeHUs  OJHO3HAUHOW U
KOH(MUIeHIMaTbHON WHGOPMALNH, a TaKXKe MPOMEeKYTOUHBIX COOOIIeHHH U OTBEeTHOU
uH(bOpMallMM B 3/7eKTPOHHOM BHZIE C WCIO/b30BaHUEM 3JIEKTPOHHOM TMOAMNUCU B
nopske, MpeJyCMOTPEeHHOM 3aKOHOaTeIbCTBOM Poccuiickor ®Pefeparyu.

2.17.3. Tlpu npefocTaBieHUM MYHUIUIAIbHOW YCIYTH B 3/IeKTPOHHOU (opme
nocpegcteoM EINTY, PIIIY (rpy HamvuuM TeXHUYECKOW BO3MOXKHOCTH) 3asiBUTEJIHO
obecrieunBaeTcsi:

- MoJiydyeHre UH(POPMAaLIMK O MOPsIJKe U CPOKaxX MpefoCTaB/IeHUs] MyHULIUNATbHOU
YCIIyTH;

- 3aMUCh Ha TpUeM B YIIOJHOMOUEHHBIM OpraH Jjsi ToAauu 3asiBJieHUsT U
[IOKYMEHTOB;

- (popMHpOBaHMe 3arpoca;

- IpUeM U perucTpaLys yroJHOMOUYEeHHbIM OPraHOM 3arpoca U JOKYMEeHTOB;

- MIOJIy4YeHue pe3ysibTaTa MpefoCTaBAeHUs MYHULIMIIAIbHON YCITYTH;

- MOJIyYeHue CBeJIeHUM O XOZie BBITIOJIHEHUS 3anpocCa;

- OCyILleCTBJ/IeHHE OLIeHKU KaueCTBa Mpe/0CTaB/lIeHns] MyHULIUIA/IbHOM YCIIyTH;

- mocynebHoe (BHecyaebHOe) oO>kasioBaHHWe pellieHud U JeHcTBuM (6e3qeicTBIs)
YIIOJIHOMOYEHHOT'O ~ OpraHa, pPYKOBOAWTE/s  YIIOJHOMOUEHHOTO opraHa JiiOo
CrieLjaiycTa yrioJHOMOUYeHHOI'0 OpraHa.

2.17.4. Tlpu QopMHUpoBaHUM 3ampoca B 3/J€KTPOHHOM Buze (MpyU HaJIUUWUU
TeXHUYEeCKOW BO3MO>KHOCTH) 3asBUTE/TI0 00ecTieurBaeTCs:

a) BO3MOXXHOCTb KOIMPOBAHMS M COXPAaHEHWsl 3arpoca W HHBIX [OKYMEHTOB,
HeoOXOAUMBIX /ISl TIpeZi0CTaBAeHUs] YCIyTH;

0) BO3MOXXHOCTb IMeuaTH Ha OyMa)KHOM HOCUTesie KOIHHM 37eKTPOHHOW (OpMbI
3arpoca;
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B) COXpaHeHUe paHee BBe/IEHHBIX B 3JIEKTPOHHYIO (OpMy 3arpoca 3HaueHud B
000 MOMEHT TI0 KeJTaHUIO TI0/Th30BaTe/Isl, B TOM UHC/Ie TP BO3HUKHOBEHHUH OITMOO0K
BBO/]a M BO3BpaTe /il IOBTOPHOI'O BBO/Ia 3HAUEHWH B 3/IEKTPOHHYIO (JOPMY 3aripoca;

') 3aroJ/iHeHUe ToJied 3/1eKTPOHHOW (hOpMBbI 3arpoca [0 Hayajla BBOJa CBe/leHUM
3asBUTe/ieM C WUCMO0J/Ib30BaHUEM CBeJleHUM, pa3MellleHHbIXx B  (ejepasbHOU
rocyapCTBeHHOM HH(OpMalMOHHOW cucteme «EauHasi cucrteMa WJeHTU(UKALUU U
ayTeHTUPUKaMi B MHPpPACTPyKType, obecrmeunBaroijeli  MHGOPMAIIMOHHO-
TeXHOJIOTUUeCKOe B3auMOJeUCcTBUe WH(GOPMALIMOHHBIX CUCTEM, UCMO/b3yeMbIX [I/s
TpeloCTaB/IeHUsl TOCYJapCTBEHHBIX U MyHUILMIAbHBIX YCIYT B 3JIEKTPOHHOU (popme»
(mamee - eauHas cuUcCTeMa HAeHTU(PUKALMM W ayTeHTUdUKALUU), U CBeJleHUH,
ornybsimkoBanHbIX Ha EINT'Y, PIIT'Y, B uacTu, KacaroIreiics CBe/ieHH, OTCYTCTBYHOIIAX
B e/JMHOM CUCTeMe U/leHTU(DUKALIMY U ayTeHTU(PUKALIUY;

[1) BO3MOKHOCTb BEpPHYTbCS Ha JIFOOOW M3 ITarioB 3ario/iHEeHUs 3eKTPOHHOU
cdopMeI 3ampoca 6e3 ToTepu paHee BBeZieHHOW WHGMOpPMaI[UH;

e) BO3MOXHOCThL foctyna 3asButenss Ha EIT'Y, PII'Y k paHee mojaHHBIM UM
3arnpocam.

[Ipy HampaBieHWU 3arpoca UCMOJb3yeTCs MPOCTasi 37eKTPOHHAs TOAMNUCH, MpPU
YCJIOBUM, YTO TMYHOCTD 3asiBUTE/IS1 YCTAHOBJIEHA TIPU aKTUBALMK YYeTHOM 3aruCH.

3arpoc 1 vHble 0KyMeHTbl, He0OX0uMbIe [I7Isi TIPeJoCTaB/IeH!s] MyHULIUTIAIbHON
YCIIyTH, TOJIMCAaHHbIE TIPOCTOM 3JIeKTPOHHOM TOANWCHI0 W TIOAAHHbIE 3asiBUTEsIEM,
MPU3HAIOTCS paBHO3HAUHbIMK 3allpoCcy W WHBIM JOKyYMeHTaMm, TMOJMMCaHHbIM
COOCTBEHHOPYYHOM TO/ATMCEIO U TIPe/[CTaB/IeHHbIM Ha OyMa)KHOM HOCHTeJIe.

YToMHOMOUeHHBIM opraH obecrieurBaeT MpUeM AOKYMEHTOB, HEOOXOAMMBIX [JIsI
MpeJioCTaB/ieHUs] ~ MYHULIMIAJIbHOM  yC/IyrHM, W perucTpauyio  3ampoca  0e3
HeoOXOMMOCTH TIOBTOPHOTO TIPe/ICTaB/eHUs] 3asBUTE/IEM TaKUX [OKYMEHTOB Ha
OyMa)kHOM HOCUTesle, eC/ii WHOe He YCTAaHOBJIeHO (Qe/epaibHbIMU 3aKOHaMU U
NPpUHMMAaeMbIMHM B COOTBETCTBUM C HUMU aktamu [IpaBuTenbctBa Poccuiickon
denepayu, 3akoHamu KemepoBckoil obsactu - Kysbacca U NpuHMMaeMbIMU B
COOTBETCTBUM C HUMU akTamu [IpaButenscTBa KemepoBckoii o6nactu - Kysbacca.

[TpepocTaBieHue MyHULMIAAbHOW YCIYTM HauyMHAeTCsl C MOMEHTa mpuhemMa U
perucTpalyy yIoJHOMOYeHHbIM OpraHOM 3/IeKTPOHHBIX [IOKYMEHTOB, HeOOXOAWMBIX
[J1s1 IPeJJOCTaB/IeHUsT YCIIyTH

2.17.5. Pe3ysbTaT MyHULMIIAJBLHOM YC/IyTM BblZiaeTcsi B (hOpMe 371eKTPOHHOTO
nokymeHTta nocpeactsoM EINTY, PIII'Y (nipy Ha/ivuuuM TeXHUUECKOW BO3MOXXHOCTH),
MOAMUCAHHOTO  YIOJIHOMOUYEHHbIM  JO/DKHOCTHBIM ~ JIMLIOM C  MCIO/JIb30BaHUEM
YCU/IEHHOW KBa/M(PULIMPOBAHHOM 3/IEKTPOHHOM MOJAMMCH, B C/Iyuae, eC/I 5TO YKa3aHo B
3asiBJIEHMU Ha TIpeJi0CTaB/IeHre MYHHULIUMNAJIbHOU YCIyTH, HarpaBieHHOM uepe3 EITY,
PIITY.

B uensix mosmyuyeHus pe3y/ibTaTa NpefoCTaBAeHUs yCIyrd Ha OyMa)KHOM HOCHTere
(eciv 3asiBUTe/ieM YKa3aHO B 3arpoce, HarpaB/eHHOM B YIIOJHOMOYEHHBIA OpraH,
yepe3 EIIT'Y, PIII'Y, o momyueHWW pe3y/bTaTa YCJAyTd Ha OyMa)KHOM HOCHTese)
3agBuTe/it0  Ha EITY, PIIIY (mpy HaiMuuM TeXHUUECKOM BO3MOKHOCTH)
obecrieuriBaeTCsl 3arych Ha MPHEM B YIIOJIHOMOYEHHBbIN OpraH, Mpy 3TOM 3asiBUTEJTHO
obecrieuriBaeTCsi BOSMO>KHOCTb:

- 03HAaKOMJ/IeHWsSI C pacriucaHveM paboThl YIOTHOMOYEHHOTO oOpraHa Jjmbo



YTIOJTHOMOUEHHOTO COTPY/AHUKA YTIOJTHOMOUEHHOTO OpraHa, a TakxXe C JOCTYITHbIMU JIJIs]
3aMucy Ha MpreM ZilaTaMu U UHTepBa/laMy BpeMeHH TIpHeMa;

- 3anucu B JitoOble CBOOOAHBIE /i TIpUeMa JlaTy W BpeMsi B Tipefiesiax
YCTaHOBJIEHHOT'O B YIIOJTHOMOYEHHOM OpraHe rpaduka rprema 3asBUTe/Iel.

B 1jensix TpefoCcTaB/ieHHs MYHUIUATIATBHOM YCAYTH YCTaHOBJEHHE JIMYHOCTU
3asdBUTE/IS MOXKeT OCYLeCTBJSATbCSA B XOA€ JIMYHOTO TIpUemMa TMoCpeJCTBOM
npebsIB/IEHUsT  Tacriopta TpaxjaHuHa Poccuiickoit ®egepaumyu 1160  MHOTO
JOKyMeHTa, YJOCTOBepsIIOILero JIMYHOCTb, B COOTBETCTBUU C 3aKOHO/|aTeTbCTBOM
Poccuiickoli depepaliu WM MOCPEACTBOM HAEHTU(DUKALIMM U ayTeHTU(UKAlUU B
opraHax, Mpe/OCTaB/SIOLUMX MYHHULMIIAIbHbIE YCIYTHM, MHOTO(YHKIMOHA/IbHbIX
L[eHTpaX C WCI0/b30BaHUEeM HWH(OPMAI[MOHHBIX TEeXHOJIOTUM, TIpeAyCMOTPEeHHbIX
yacteio 18 cratbu 14.1 ®epepanbHoro 3akoHa oT 27.07. 2006 roga Ne 149-®3 «O6
vHbopmalu, UHGOPMAaLIMOHHBIX TeXHOJIOTHUSIX U O 3alliuTe UH(OpMaIUn».

[Tpy TipefoCTaB/ieHWM MYHULIMIIAJBLHOM yCIyrM B 2/IeKTPOHHOM  (dopme
uaeHTUhUKAIMS U ayTeHTHU(dUKAI[Ms MOTYT OCYIIeCTBSTHCS TTOCPe/[CTBOM:

1) eguHOM cUCTeMbl WAEHTUPUKALMA W ayTeHTU(UKALMM WIA HWHBIX
rOCyZlapCTBeHHbIX WH(MOPMAIIMOHHBIX CHCTEM, €C/Id TakKue TOCy/JapCTBEeHHBIE
MH(OpPMalMOHHbIe CHUCTeMbl B ycTaHOBIeHHOM [IpaButenbctBoM Poccuiickon
denepaiiy  TopsiAKe  00ecreurBalOT  B3aMMOJEWCTBHE C  eAWHOW CHCTeMOM
UeHTUUKALMM W ayTeHTU(PUKalMYd, NpUA YCJIOBUU COBMAJieHUs CBeJleHUd O
(bur3nUecKoM JiviLe B yKa3aHHbIX MH(OPMALIMOHHBIX CUCTEMaX;

2) emuWHOW CHUCTeMbl HWJeHTU(PUKALMK W ayTeHTUDHUKALMd U  eJIUHOU
WHGOPMAI[MOHHON CHCTeMbI TIepCOHA/BHBIX [JaHHBIX, ObecrieunBaroiieii o6paboTKy,
BK/IfOUasi cOOp U xpaHeHHe, OOMeTpHUUeCKUX TePCOHAMbHBIX JJaHHBIX, UX TIPOBEPKY U
nepejauy uHbOpMalMM O  CTeleHM WX  COOTBETCTBUSI  TpPe0CTaB/IeHHBIM
OrOMeTpUUYECKUM TIePCOHA/IbHBIM JJaHHBIM (PU3UUeCKOTo JIHIIA.

3. Cocras, noc/ieZ0BaTe/IbHOCTb ¥ CPOKU BbITIOJIHEHUS
aZIMUHUACTPATUBHBIX TMpoLieyp, TpeO0oBaHus K MOPSIKY
VX BBITIOJIHEHUS], B TOM YKC/ie 0COOEHHOCTH BBITIO/IHEHUS
a/IMAHHCTPATHBHBIX MPOLIeYP B 3JIEKTPOHHOU (popme

3.1. TlpemocraB/ieHrie MyHUWIMIANIbHOW yC/IyTU BK/IIOYaeT B cebs ciepyroliye
aJMUHHUCTPATHUBHbIE MIPOL[eYPHI:

1) [Tpuem v perucTpanus 3asB/eHus U pUaraeMbiX K HeMy [JOKYy MEHTOB;

2) VcnonHeHre apXVWBHOW KOTHWH, BBIMMCKH, MH(OPMALMOHHOTO MUChMa M0
pe3yJ/ibTaTaM paCCMOTPEeHUs 3asB/IeHUs;

3) Bbijlaua (HampaB/ieHWe) apXMBHOM KOIWHW, BBINTMCKH, UH(OPMALMOHHOTO
MYCbMa.

3.1.1. Ilpyem u perucrpanys 3asBjleHUsS U [JOKYMEHTOB Ha IIpeJoCTaB/ieHue
MYHULMTIAIbHOU YC/IyTH.

3.1.1.1. OcHoBaHuWeM [/ Hauvaja TpejoCTaB/JeHUs MYHULMIIAJIbHOM YCIyTU
ABJIIETCS TMYHOEe oOpalljeHre 3asiBUTeJISI B YIIOJIHOMOUYeHHbIH opraH, M®IIl mo mecty
JKUTe/NbCTBA (MecTy TipeObIBaHUs], MeCTy (aKTHUeCcKoro TPOKUBaHUs), C 3asiBJIeHUEM U
NOKyMeHTaMU; MOCTyTJIeHWe 3asiB/ieHUs] U KOMUKM JOKYMEHTOB B 3JIEKTPOHHOW ¢dhopme



yepe3 EIN'Y, PIIT'Y (nipy Ha/Muvuk TeXHUYECKOW BO3MOXXHOCTH), MO 3allUILeHHbIM
KaHajlaM C MCI0JIb30BaHUEM MIHW(POBaIbHBIX (KpUNTOrpauueckux) CpefCcTB IIpH
YCJIOBUM 3aK/IFOUEHHOI'O COTJIalleHWsl O B3avMOJIeMCTBUM B cdepe apXMBHOIO Jesa
MeXXZy HUMH C YTIOJTHOMOUEHHBIM OPraHOM, MIOUYTOBBIM OTIIpaB/ieHueM, (PaKCUMUTBHOU
CBS13b10 (TTPU HAJIMYMU TEXHUUECKOW BO3MOKHOCTH), 10 ceTh «IHTepHeT».

3.1.1.2. Tlpu suuHOM oOOpallleHUd 3asiBUTe/II B YIIOJTHOMOUEHHBIM OpraH
CTeLMaJMCT YMNOJHOMOYEHHOTO OpraHa, OTBETCTBEHHBbIM 3a IIpUEeM U BbIAauy

AJOKYMEHTOB:
- YCTdHABJ/IMBAET JINYHOCTDb 3asaBUTe/Id Ha OCHOBAHHHU AOKYyMEHTa4,
YAOCTOBEPAOLIero ero JIMYHOCTb, IIpeACTaBUTe/Id 3adBUTe/IA - Hd OCHOBAHHWHU

JOKYMEHTOB, y/IOCTOBEPSIFOIIIMX €ro JIMYHOCTh W TIOJHOMOuus (B C/ydae ero
oOpaiijeHus);

- TIpOBepsieT CPOK /eWCTBUS JOKYMEHTa, YJOCTOBEPSIOIIEr0 €ro JIMYHOCTb U
JNOKYMEHTa, Yy/IOCTOBEPSIOIIEr0 IIPe/[CTaB/SITh TIOJTHOMOUMS OT HWMEHHU 3asiBUTeNS U
COOTBETCTBHE JAaHHBIX JIOKYMEHTa, YA0CTOBEPSIOIIETO JMUYHOCTh, JaHHBIM, YKa3aHHBIM
B 3asB/IEHHH O BbIJjaue KOIMWM apXHWBHBIX [JOKYMEHTOB, TMOJTBEPKIAIOIINX IIPaBO
BJIaJIeHHs 3eMJIeH.

B xojie rnpuema JOKYME@HTOB OT 3asiBUTeJIsI CTIELIUaIUCT, OTBeTCTBEHHbBIN 3a MpUeM
Y BbIJ]Jauy JOKYMEHTOB, y/I0CTOBEPSIeTCS, UTO:

1) B 3asB/ieHUM yKa3aHbl (aMUIUs, UMSs, OTUeCTBO (TIOC/IeHee - TPY HaTAUUN)
du3nueckoro yimija JiMb0 HauMeHOBaHKe FOPUANUECKOTO JIULIA;

2) TeKCT B 3asBJeHMM Ha Bbijauy KOMHWM AapXWBHBIX IOKYMEHTOB,
TIO/ITBEP>KJAIOIINX TIPABO B/Ia/IeHHs 3eMJIeH, TTOA1aeTCs TIPOUTEHHIO;

3) 3asiB/IeHNe TTOANICAHO YII0JTHOMOUYeHHBIM JIULIOM;

4) TpyIoKeHbl JOKYMEeHThI, He0OX0AUMbIe JJIs TIPeJOCTaB/IeHUs] MYHHUIUIIA/IbHOM
YCJIyTH.

Konuu [10KyMeHTOB, HeOOXOJUMBIX I TIPeJIOCTaBJIeHUs MYHHI[UIATLHOU
yCJIyTH, TIPeACTABJIAIOTCS B YIOJHOMOUYEHHBIM OpraH BMecCTe C MOJIMHHHUKAMU IS
CBEPKH.

Ecu nipeficTaB/ieHHbIe KOMTMU yKa3aHHBIX JJOKYMEHTOB HOTapHa/JbHO He 3aBepeHbl
(M uxX HOTapuanbHOe 3aBepeHHe He TIpelyCMOTPeHO dezepaibHbIM 3aKOHOM),
CTIeLIaJTUCT, OCYILeCTB/ISIOIINM TIPUeM I0KyMEeHTOB, CDaBHUB KOIHUH JOKyMEHTOB C UX
OpUTHMHA/IaMH, BBIMIO/HSIET Ha TaKAX KOMUSX HaAMUChb 00 WX COOTBETCTBUU
OpHUTHHAjIaM, 3aBepsieT CBOeU MOAMUCHIO C yKa3aHueM (haMuIui U WHUIUAJIOB.

MakcuMabHbIN CPOK BBITIOJIHEHUST a[MUHUCTPATUBHOM TPOLIeAYPhI TI0 TIPUEMY U
PerucTpaiiy 3asiBjieHUs Ha BbiZlauy KOIHH apXUBHBIX JOKYMEHTOB, TIO/[TBEP>KJAFOIITIX
TIPAaBO B/Ia/IeHHs 3eMJIeH, U TIPUIO’KEHHBIX K HEMY JJOKYMEHTOB, COCTaB/IsieT 15 MUHYT.

Kputepuii TpUHATHS peIIeHHUs: TIOCTyIUIeHWEe 3asB/IeHWS Ha BbIJauy KOIIHM
apXUBHBIX JIOKYMEHTOB, TIO/ITBEPK/JAIOIINX TIPABO BJIa/IeHUST 3eMJIeH, U TIPUIOKEHHBIX
K HEMY JJOKyMEHTOB.

Pe3ynbTaToM aJIMUHHCTPATHBHON TIPOLEAYPHI SIBJSIETCS TIPUEM U PErUCTPaLiys
3asB/IeHUs Ha BbIlauy KOIMWM apXMBHBIX [JOKYMEHTOB, TIO/ITBEP)KJAIOIIUX TIPaBO
B/Ia/IeHHs 3eMJiel, U TIPUJIO’KeHHBIX K HeEMY JJOKYMEHTOB.

WNudopmaiusi o mpueme 3asiBlieHUss Ha Bbifiauy KOIWN apXWBHBIX JOKYMEHTOB,
TIO/ITBEPKJAIOIIMX TIPABO BJafieHUs 3eMyiel, U TIPWIOXKeHHbIX K HeMy [JOKYMEeHTOB



(dUKcUpyeTcsi B yCTAHOBJIEHHOM TIOpSiIKe, B TOM UKCJIE B CHUCTEME 3JIEKTPOHHOIO
JNOKyMeHTOooOopoTa (Tpyd Ha/JMUWMM TEeXHUUECKOH BO3MOYKHOCTH) YITOJTHOMOUEHHOTO
opraHa.

B neHb peructpaiyy 3asiBeHUsT Ha Bbllauy KOMWM apXUBHBIX [JOKYMEHTOB,
MOATBEPXKAAOIMX MPaBO B/a/leHUs1 3eMJied, U TIPUJIO’KEHHbIX K HeMy JOKYMEHTOB,
CTeLMaJriCT, OTBeTCTBEHHbIM 3a TIpUeM [JOKYMEHTOB, IepejaeT MOCTYIUBIINE
JOKYMEHTbI HaUa/IbHUKY YTIOJTHOMOYEHHOTO OpraHa.

PykoBoguTe /b YIIOTHOMOUEHHOIO0 OpraHa OTIMCHIBAeT MOCTYIMBIINE JOKYMEHTHI
CTMeLUaNMCTy CTPYKTYPHOTO MOApa3zesieHusi, OTBETCTBEHHOMY 3a WCIIOJTHEHHE KON
apXUBHBIX JOKYMEHTOB, OATBEP>KAAF0IIUX MPABO BIaJeHUs 3eMJIei.

3.1.1.3. TlpueM wu perucrpaiys 3asBJAeHHs O BblJaue KOMWM apPXUBHBIX
NOKYMEHTOB, MOJTBEP)KJAIOIIUX MNpPaBO BIaZieHUs 3eM/ield U TPUI0KEHHBIX K HeMy
JNIOKYMEHTOB B (hOpMe 3/7IeKTPOHHBIX JOKYMEHTOB.

[Ipy HampaBneHWH 3asBlAeHUSI O BblJjaye KOMWM apXUBHBIX [TOKYMEHTOB,
MOATBEPKJAOLIMX MpPaBO BJaZieHUs1 3eMJield, B 3/€KTPOHHOW (opme (MpyU HaIu4yuH
TeXHUYEeCKOM BO3MOXXHOCTU) 3asiBUTeT0 HeoOXozumo 3arnosHuth Ha EIITY, PIITY
3/IEKTPOHHY0 (OpMy 3ampoca Ha TMpeJoCTaB/leHWe MYHULUIAAbHOW YC/IyTH,
MPUKPEIUTh K 3asB/IeHHI0 B 37IeKTPOHHOM BHJE JAOKYMeHTbl, HeoOXogumble st
TpeJiOCTaB/IeHYs MYHULIUIIA/IbHON yCTYyTH.

Ha EIIT'Y, PIII'Y pa3memiaercs oOpasel] 3arioHeHUs] 3/IeKTPOHHOW (POpPMBI
3asiB/IeHrs (3arpoca).

dopMaTHOo-/Ioruueckasi TipoBepka C(HOPMHPOBAHHOIO 3asiBjieHus1 (3ampoca)
OCYLLIeCTB/ISIETCSI aBTOMaTUUYeCKU T0CJIe 3arl0/IHeHUs 3asBUTe/IeM KaK[Ooro W3 IoJier
5/IeKTPOHHOM (opMbl 3arpoca. [Ipy BbISIBIEHUM HEKOPPEKTHO 3all0JIHEHHOTO TOJIst
5JIEKTPOHHOU (POpPMBI 3arpoca 3asiBUTe/Ib YBeJOMJSIETCS O XapakTepe BbISBIEHHOU
omMOKA U TIOpsiIKe ee YCTpPaHeHWsl TOCPeACTBOM HWH(OPMALIMOHHOTO COOOIeHUs
HeIoCpPe/ICTBEHHO B 3/IEKTPOHHOM (hopMe 3arpoca.

CreruanucT, OTBeTCTBEHHBIM 3a TPHMeM U BblJjauy JOKYMEHTOB, IMPU MOCTYILJIEHUU
3asiB/IeHHs U IOKYMEHTOB B 3/IEKTDOHHOM BU/I€:

- TpOBepsieT 37IeKTPOHHbIe 00pa3bl JOKYMEHTOB Ha OTCYTCTBHE KOMITbIOTE@PHBIX
BHUPYCOB U UCKa>KeHHOW MH(OpMaluy;

- PErucTpyUpyeT JOKYMeHTbl B YCTaHOBJIEHHOM TIOpPSIKe, B TOM UYHUCJ/Ie B CHUCTEMe
3JIKTPOHHOTO  ZIOKYyMeHTooOopoTa (MMpYM HaIMUMM TEXHAYECKOH BO3MOKHOCTH)
YIIOJTHOMOUYEHHOI'0 OpraHa;

- (popMuUpyeT U HampaB/sieT 3asiBUTE/TI0 37IeKTPOHHOe yBenoMsieHre yepe3 EINT'Y,
PIIT'Y o mosiyuyeHWM M perucTpanuyd OT 3asBUTe/s1 3asBleHUs1 (3arpoca) U KOMuu
NOKYMEHTOB, B CJiyyae OTCYTCTBUSI TEXHUUECKOM BO3MOKHOCTA aBTOMAaTUYeCKOIO
yBesomieHus 3asgsurests yepes EIIIY, PIITY;

- HarpapJ/isieT MOCTYNUBIIWY MaKeT JOKYMEHTOB B 3JIEKTPOHHOM BU/le HayaJbHUKY
YIOJITHOMOUYEHHOI'O OpraHa.

PykoBo/iiTe/ib yIIOJTHOMOUEHHOI'0 OpraHa OTIHCHIBAeT MOCTYIMBILNUE JOKYMEHThI
CTeLMaJMCTy CTPYKTYPHOrO MOZpaszesieHusi, OTBETCTBEHHOMY 3a WCIIOJTHEHHEe KON
apXWBHBIX JOKYMEHTOB, IOATBEP>KAAI0IIMX IPAaBO BIaJeHUs 3eMIIel.

MakcuMasbHbIM CPOK BBITIOJIHEHUSI a[MUHUCTPATUBHOM TIPOLIEAYPHI 110 TIpUEeMYy U
PErucTpalum 3asiBjieHUs1 O BbiJaue KOMWU apXWBHBIX [JOKYMEHTOB, MOZATBEP KAAFOLLINX



1IpaBO BJIaZIEHUS 3eMJIel, Y MPUJIOJKEHHBIX K HeEMY JJOKYMEHTOB B (hOpMe 3/1eKTPOHHBIX
JIOKYMEHTOB B JleHb MOCTYTUUIEHUS 3aripoca.

KpuTepuii NpUHATHUS peLIeHUs: TOCTYIUIeHWe 3asB/leHUs O BblJjadye KOMUU
apXVBHBIX JOKYMEHTOB, MOJATBEPKAAIOIIMX MPaBO Ba/leHUs 3eMJ/IeU, U MPUI0KEHHBIX
K HEMY JJOKYMEHTOB.

Pe3ynbTaTOM aMUHHUCTPAaTUBHOM TMPOLEAYPHI SB/SETCA TMPUEM U PerucTpaLus
3asB/IeHMs O BblJ@aue KOINMK AapXMBHBIX [JOKYMEHTOB, TOATBEPXKAAKOLIMX IIPaBO
BJIaJ|eHUS 3eMJIer, U TIPUJIOKEHHBIX K HEMY JOKYMEHTOB.

WNudopmaiusi 0 npuemMe 3asiBjieHUsI O Bbljlauye KOIMWW apXWMBHBIX JOKYMEHTOB,
MOATBEPXKAAOLIMX TIPaBO BJIAJIeHUS 3eMJIed, U MPWIOXKEHHbIX K HEMY [JOKYMEHTOB
¢uKcHUpyeTCsi B yCTaHOBJEHHOM TOpsiIKe, B TOM YKC/JIe B CUCTEME 3JIeKTPOHHOIO
NOKyMeHTOoOopoTa (MpU Ha/JIMuMKd TeXHUUeCKOW BO3MOKHOCTH) YIIOJTHOMOUYEHHOTO
opraHa.

3.1.1.4. Tlpuem wu perucrtpainusi 3asBleHUSI O BblJaue KOMUW apPXUBHBIX
JIOKYMEHTOB, MOATBEP)KAAIIINX TPaBO B/aJeHUs 3eM/eld U MPUIOKEHHbIX K HeMy
JIOKyMEHTOB, TOCTYMUBIIMX MO 3JIEKTPOHHOMW TO4YTe, MO 3alMUIeHHBbIM KaHajaM C
VCIIO/Tb30BaHUEM IM(POBaIbHBIX (KpUNTOrpauuyeckrx) Cpe/CTB.

[Ipy mnocTyryieHMd 3asBieHWs O BblJjaye KOMUM AapXMBHBIX [IOKYMEHTOB,
TOATBEPXKAAOLMX MPABO BJIaJIeHHs 3eMJIeH, 110 3JIEKTPOHHOU T104Te, T10 3alUIeHHbIM
KaHajaM C MCIo/Jb30BaHUEM IIU(PPOBalbHbIX (KpUNTOrpaduueckux) CpejCTB,
CTeLarCT, OTBEeTCTBEHHBIY 3a PUEM U BblZIauy JJOKYMEHTOB:

- pacrieyaTbIBaeT 3asiBleHUE, MPOBepsieT KOPPEKTHOCTh 3aroJIHEeHUs1 BCeX Mojien
3asiB/ieHUs], Ha/Jdyule TIPUIOKEHHbIX [OKYMEHTOB, HeOOXOAWMBIX [Jisi TIOIy4YeHus
MYHULMIAIBHOU YCIIyTH;

- TIpM Ha/lMYWU 3JIEKTPOHHOTO aJipeca, yKa3aHHOIO0 B 3asBJIeHUM, HampabiseT
yBeJJOMJIEHHE O MOCTYIIJIeHUH 3asiBJIEHUSI U TIPUHATHM K UCIIOJTHEHUIO;

- PerucTpupyeT JOKYMEHTbI B yCTAaHOB/IEHHOM MOPSiKE, B TOM UHMC/Ie B CUCTEME
3/IEKTPOHHOTO  ZIOKyMeHTooOopoTa (MpYM  HaAM4YMM TEeXHUYECKOHW BO3MOKHOCTH)
YIOJIHOMOUEHHOI'O OpraHa;

B nmeHp peructpauuy 3asBieHUs Ha BblJauy KOMNHWM apXUBHBIX [JOKYMEHTOB,
MOATBEPXKAAOLIMX MPAaBO BaJeHUs1 3eMJied, U TIPUJIOKEHHbIX K HeMYy JOKYMEHTOB,
CTeLUaJvuCcT, OTBeTCTBEHHbIM 3a TIpUeM [JOKYMEHTOB, T[epejaeT MOCTYIUBIINE
JIOKYMEHTbI DyKOBOJUTE/TIO YIIOJTHOMOUYEHHOTO OpraHa.

PykoBoguTe /b YyIIOJTHOMOUEHHOI0 OpraHa OTIMCHIBAeT MOCTYIMBILNME JOKYMEHTHI
CHeLMaUCTy ToZpas/ie/ieHusl, OTBeTCTBEHHOMY 3a WCIIOJITHEHWEe KOMNMWM apXUBHBIX
JOKYMEHTOB, MMOJTBEP>KJA0LINX MIPABO BJ/IaJ|eHUs 3eMJIEH.

MakcrMasbHbIM CPOK BBITIOJIHEHWS a/MUHHACTPAaTUBHOU MPOLIeAYPhI T10 MpUeMy U
pervcTpanuu 3asiB/eHUsl O Bbljaye KOIMWK apXMBHBIX JOKYMEHTOB, MOJATBePKAA0IX
MPaBo BJIa/IeHUs 3eMJIel, U TIPUIOXKEHHBIX K HEMY ZJOKYMEHTOB COCTaB/IsieT 1 [1eHb.

KpuTepuii NpUHATHS peLIeHUs: TOCTYIUIeHHWe 3asB/JeHUs O BblJjaye KOMUU
apXVBHBIX JOKYMEHTOB, MOJATBEPXKAAIOIIMX MPaBO Ba/leHUs 3eMJIeU, U TPUI0KEHHBIX
K HEMY IOKYMEHTOB.

Pe3ynbTaTOM agMUHHUCTPAaTUBHOM TMPOLEAYPHI SB/SETCA TMPUEM U PerucTpaLus
3asB/IeHHMS O BblJ@aue KOINWK AapXMBHBIX [JOKYMEHTOB, TIOATBEPXKAAIOLIMX IIPaBO
BJIaJIeHUs 3eMJIed, U TIPUI0KEHHBIX K HEMY JOKYMEHTOB.



Nudopmarusi 0 mpueme 3asiBleHUs] O BbiZiaye KOMUM apXUBHBIX [TOKYMEHTOB,
MOATBEPXKAAOIMX TIpaBO BJAJleHUs] 3eMJied, U MNPWIOXKEHHbIX K HEMY [OKYMEHTOB
(dbUKcUpyeTcsi B yCTAHOBJIEHHOM TIOpSiIKe, B TOM UKCJIe B CHUCTEME 3JIEKTPOHHOIO
JNOKyMeHTOo00opoTa (Mpy HaJIMUMKA TeXHUYEeCKOW BO3MOXXKHOCTH) YTIOJHOMOUEHHOTO
oprasa.

3.1.1.5. Tlpuem wu peructpauusi 3asB/e€HUSI O BblJaue KOMUM apPXUBHBIX
JOKYMEHTOB, MOJATBEP)XJAIIIUX MNpPaBO BIaZeHUs 3eM/ied U TPUIO0KEHHBIX K HeMy
JOKyMEHTOB, TMOCTYIUBILIMX (DaKCUMUIBHOW CBSI3bl0 (TP HaJMUMKA TeXHUYECKOMH
BO3MO>KHOCTH) ¥ Tipy obpaiiieHuy 3asisurens B MOL].

[Ipy mnocTyrieHMd 3asiB/eHWs O BblJjayeé KOMUM AapXMBHBIX JOKYMEHTOB,
MO/TBEP)KJAIOIIMX MPaBO BjaZieHus1 3eM/ieid, 10 rouTe, (PaKCUMUIBLHOM CBs3bIO (TIpU
Ha/lMYMM TEXHUUYECKOU BO3MOXXHOCTHU), oT M®DII, crenmanncTt, OTBETCTBEHHBIM 3a
TIpYUEeM U BblJlauy JOKYMEHTOB:

- TpoBepsieT 3asiBJeHHMe Ha KOPPEKTHOCTh 3ariO/IHEeHUs BCeX MoJield 3asiBJIeHUs,
Ha/IMuhe TPUI0KEHHBIX JOKYMEHTOB, HeOOXOJUMBIX /ISl TIOJTyUeHHs] MYHULIATIATbHOM
yCIyTH;

- PErucTpyUpyeT JOKYMeHThbl B YCTaHOB/IEHHOM TIOpSiIKe, B TOM UHC/ie B CHUCTeMe
3/IEKTPOHHOTO  IOKyMeHTO000opoTa (Mpy Ha/JWYMM TeXHUUeCKOW BO3MO>KHOCTHU)
YIIOJTHOMOUYEHHOI'0 OpraHa;

B nmeHp peructpauuy 3asBi€HUs Ha BblJauy KOMNWM apXUBHBIX [JOKYMEHTOB,
MOATBEPXKAAOIIMX MPABO BIaJeHUs] 3eMJied, U TIPUIOKEHHBIX K HeMYy JOKYMEHTOB,
CMeLaNiCT, OTBETCTBEHHbIM 3a TIpUEM [JOKYMEHTOB, TMepejaeT MOCTYIUBIINE
JNIOKYMEHTbI PyKOBOJUTE/TIO YIIOJTHOMOUEHHOTO OpraHa.

PykoBoTe/Ib YIIOJTHOMOUEHHOTO OpraHa OTIHUCHIBAeT MOCTYIMBILINUE TOKYMEHTHI
COTPYJHUKY CTPYKTYPHOTO MO/ipa3/ie/ieHusi, OTBETCTBEHHOMY 3a HWCIIOJHeHWe KOMWM
apXUBHBIX [JOKYMEHTOB, MO/ITBEP>K/IAF0IUX MPABO BIaJeHUs 3eMJIei.

MakcuMasbHbIM CPOK BBITIOJIHEHUSI a[MUHUCTPATUBHOM MPOLIEAYPhI 110 TIpUEMYy U
perucTpairuu 3asiBjieHus1 O Bbifiaue KOMUM apXUBHBIX JOKYMEHTOB, TMOZTBeP KAAroIX
TIpaBO BJIaJieHUs 3eMJiel, 1 TIPU/I0’KeHHBIX K HEMY IOKYMEeHTOB COCTaB/isieT 1 JieHb.

Kpureprii NpUHATHS peLleHrs: T[OCTYIUIeHWe 3asBleHUsl O BblJauye KOIUU
apXMBHBIX JOKYMEHTOB, MOATBEP)XAAOLIMX MPABO BIaJEeHUS 3eM/ier, U NPUIOKeHHbIX
K HEMY IOKYMEHTOB.

Pe3ynbTaTOM agMUHHUCTPAaTUBHOM MpPOLEAYPHI SB/SETCS TPUEM U PerucTpaLys
3asB/IeHMs O BbIJ@aue KOIMWK AapXMBHBIX [JOKYMEHTOB, TOATBEPXKAAIOILMX IIPaBO
BJIaJIeHUS 3eMJIel, U TIPUI0KEHHBIX K HEMY JOKYMEHTOB.

WNudbopmaiusi o npuemMe 3asiBjieHUsI O Bbljlaue KOIMWW apXWBHBIX JIOKYMEHTOB,
MOATBEPXKAAOILIMX TIPaBO BJAJIeHUs] 3eMJIed, U MNPUIOXKEHHbIX K HEMY [OKYMEHTOB
(dbUKcUpyeTcsi B yCTAHOBJIEHHOM TIOpSiIKe, B TOM UKCJIe B CHUCTEME 3JIEKTPOHHOIO
JNOKyMeHTOoOOopoTa (Tpd Ha/IMUWMM TEeXHUUECKOH BO3MOYKHOCTH) YTIOJTHOMOUEHHOTO
oprasa.

3.1.1.6. Ilpu HampaB/ieHUX 3asBUTE/IeM 3asB/ieHUS U  [JOKYMEHTOB B
YIIOJTHOMOYEHHbIN opraH 10Cpe/iCTBOM TIOYTOBOU CBSA3U CIeLAaJvuCT
YIIOJTHOMOUEHHOI'0 OpraHa, OTBETCTBEHHBIU 3a MPUEM U Bbllauy JOKYMEHTOB:

- TIpOBepsieT TIPaBWILHOCTh aZIpeCHOCTA KoppecrnoHAeHIMU. OmmbouHo (He TI0
aZipecy) TMpHUC/IaHHble MMCbMAa BO3BPALLIAIOTCA B OPraHW3alUi0 TMOUTOBOM CBSI3U



HEBCKDbIThIMU;

- BCKpbIBaeT KOHBEPThI, MPOBepsieT HajJluve B HUX 3asB/IeHUSI U [JOKYMEHTOB,
00513aHHOCTH T10 MPe/IOCTaBIEHUI0 KOTOPBIX BO3/I0YKEHA Ha 3asiBUTEJIS;

- TIPOBepSsieT, UTO 3asiB/ieHHe He MCIOIHEeHO KapaH/alloM, HalucaHo pa300puuBo,
dbamMuus, uMs, 0T4eCTBO (MPU HaJIUYMK), HAMMEHOBaHWe, aJpec MecTa >XUTe/IbCTBa,
aZipec MeCTOHaxO’KJEeHUs, HalMCaHbl TMOJIHOCTbIO, MOJJIMHHOCTb TMOANUCH 3asiBUTES,
3aCBU/IeTe/IbCTBOBAHHOW B YCTaHOBJIEHHOM 3aKOHO/IaTe/TbCTBOM TIOPSIIKE;

- TIPOBOAUT TI€PBHUYHYIO TIPOBEPKY Tpe/CTaB/Je€HHbIX KOMWM JOKYMEHTOB, WX
COOTBETCTBUE [IeMCTBYIOLLEMY 3aKOHOZATE/bCTBY, a TaKXXe MPOBepPsieT, UTO YKa3aHHbIe
KOIMH 3aBepeHbl B yCTaHOBJIEHHOM 3aKOHO/]aTe/TbCTBOM MOPSIJKE;

- TIpOBepsieT, YTO KOMHH [OKYMEHTOB He HUMEIOT Cepbe3HbIX TOBpEeX/eHNH,
Hajuuve KOTOPbIX He TI03BO/ISIET OJHO3HAaYHO WCTOJIKOBaTh WX COJeprKaHHe,
OTCYTCTBYIOT ITOUMCTKH, NMPUITUCKH, 3aUePKHYThIe C/I0Ba, UCTIPABJIEHNUS.

MakcumanbHbIi CPOK BBITIOJIHEHUST a[MUHUCTPAaTUBHOM TMpoLieAyphl TI0 TIPUEMY U
perucTpaLyu 3asiBJieHUs Ha BblZlauy KOIWIM apXUBHBIX JOKYMEHTOB, TO/TBEPKAAOIINX
TIPaBO BJajieHus1 3eMJieid, U TIPUIO’KeHHBIX K HeMYy /JOKyMeHTOB cocTaBsieT 1 pabouuii
JI€Hb.

KpuTepuii NOpUHATUS peLUeHHWs: TOCTyIUIeHWe 3asiBJieHWsI Ha BblJauyy KOMUU
apXVBHBIX IOKYMEHTOB, MOJTBEPXXAAIOIIUX MPaBO Ba/leHUs 3eMJiel, U MPUI0XKEHHBIX
K HEMY JJOKYMEHTOB.

Pe3yibTaTOM aJIMUHUCTPATUBHOW MPOLIEAYPhI SIBJASIETCS TPUEM W perucTpaLys
3asiB/IeHUs] Ha BblJjauy KOMWM AapXUBHBIX [JOKYMEHTOB, TMOZATBEP)K/JAOIIUX TIpaBoO
B/Ia/IeHHs 3eMJIel, U TIPUJIO’KEHHBIX K HEMY [JOKYMEHTOB.

B [JeHb perucTtpauuu 3asiB/ieHHsI Ha BblZjauy KOMNWM apXUBHBIX JOKYMEHTOB,
MOJATBEPKJAOLUX TPaBO B/aJeHUsI 3eMJiel, U TIPWIOXKEHHBIX K HeMY JOKYMEHTOB,
CHeLMa/nuCT, OTBETCTBEHHBIM 3a TIPUEM [OKYMEHTOB, TiepejaeT ITOCTYIMBILIHE
JOKyMEHTBI HauaIbHUKY YITOJTHOMOYEHHOT'O OpraHa.

PykoBoAUTE/b YTIOJITHOMOUEHHOI'O OpraHa OTIHChIBAeT MOCTYMUBIINE JOKYMEHTHI
CHeLUaIUuCTy CTPYKTYPHOTO MOZApasfesieHrs, OTBeTCTBEHHOMY 3a MCIOJIHEHHEe KOIWU
apXVBHBIX IOKYMEHTOB, MOATBEP KAAOLIMX [TPaBO BIaJeHUs 3eMJ/Iel.

Wudopmaiusi o npureMe 3asiB/ieHUS] Ha BblJjauy KOIMWN apXUBHBIX JOKYMEHTOB,
MO/ATBEP)KAAIOLIMX MPaBO BJaZieHUs1 3eMJield, U TPUIOXKEHHBbIX K HeMy JOKYMEHTOB
dbuKcupyeTcsi B YCTAHOB/EHHOM TIOpsiiKe, B TOM YKCJ/ie B CUCTEME 3eKTPOHHOIO
JOKyMeHT000opoTa (IMpH HaIMUUKA TEeXHUYECKOM BO3MOXKHOCTH) YIIOJTHOMOUYEHHOTO
oprasa.

3.2. HWcnosHeHHe apXWBHOMW KOIHWH, BBITUCKUA, MH()OPMALIMOHHOTO MUChbMa

OcHoBaHMeM /i1 Hayajla aJMUHUCTPATUBHOM  TIPOLEAYPbl  SB/SIETCSA
3aperuCcTpUpOBaHHOE 3asiB/IeHUe C MPUI0KeHHBIMU JJOKYMEHTaMHU.

CrneLMaMCT YIMOJHOMOUYEHHOIO OpraHa OCYLeCTB/SIeT aHaau3 TeMaTUK!
MOCTYNUBLIErO 3asiBjieHus. [1o pe3ysibTatam aHanM3a TeMaTUKU CIIELIUaIUCT:

- B CJ/lyuae HaJM4Us apXUBHBIX JJOKYMEHTOB:

- oTIpefienisieT TI0 CIUCKY (POH10B He0OX0 UMbl (DOH/;

- M0 UMeILeMYyCsl HayYHO-CIIPAaBOYHOMY armnapary (oH/ja B COOTBETCTBYOLEM
rOJ0OBOM pa3fie/ie YTOUHsIeT Hajuuve OKYMEeHTOB, HeoOXOJUMBIX AJid TIOATOTOBKH
OTBeTa Ha 3arpoc;



- BBIIIMCBIBAET HOMeEpa JIel;

- OCYLLeCTBJIsIeT MOUCK JieJ1 B apXHMBOXPaHU/IUILIE;

- B /leJiax BejleT MOUCK HeobxouMol nHdopMaiiuy;

- Ha o6opoTe 6/1aHKa 3asiB/ieHUs MULLeT HoMep (OH/A, OTUCH, /ieJia U JIUCTOB;

- Ha OCHOBAaHWM TOJIyYeHHOW WH(OPMaLMd COCTaB/sieT AapXWMBHYIO KOIIHIO,
APXUBHYIO BBITIHUCKY;

- PeTUCTPUPYeT apXUBHYIO KOIUIO, aDXVWBHYIO BBIITUCKY;

- pacreyaTbiBaeT apXWBHYH KOIMIO, BBIIMMCKY B 3X 35K3eMIUIApax B CiIydae
yKa3aHHs B 3alipoce Ha MojyueHue pe3yibTaTa Ha OyMa)KHOUM OCHOBe, B 1 3K3eMILIsipe
B CJlyuyae yKa3aHMs B 3alpoce Ha IMoydyeHue pe3yJibTaTa B 3JIEKTPOHHOM BU/E;

- IpOBepsieT CBeJ|eHUs], BK/TFOUeHHbIE B aDXMBHYIO KOMHUIO, aDXUBHYIO BBITIUCKY;

- TIOANMCBHIBaeT CHpaBKy W IlepeflaeT Ha IOANUCh  PYKOBOJUTEIIO
YyIOJIHOMOYEHHOT'O OpraH;

[Tocsie mMoOATMCAaHUS APXWUBHOM CITPaBKW, apXWBHOW BBIMACKK Ha OymMa)kHOU
OCHOBE PpYKOBOJWTe/Ib TepefilaeT MOANKWCAHHbIE [OKYMEHTbl  CIeLIMa/UCTY,
OTBETCTBEHHOMY 3a BbIZIauy pe3y/IbTaTOB MYHULIUMNAJIbHOU YCJIyTH.

B cnyyae yka3aHusi 3asBUTe/leM Ha TMOJydyeHWe pe3yabTaTa B (opme
3JIEKTPOHHOTO [JOKYMEHTAa CIIeLIUauCT, OTBETCTBEHHbIM 3a HWCIOJIHEHVWE apXUBHOU
KOIWM, aDXVUBHOU BBINTUCKHU, IPOBEPSIeT CBeJeHUSs], BK/IFOUeHHbIE B aDXUBHYI0 KOIUIO U
aPXUBHYIO BBIIMCKY, MW Hampas/sgeT B 3J€KTPOHHOM BHJE PYKOBOAUTEIO
YIIOJTHOMOYEHHOT'0 OpraHa no noANMUCh.

CnenannicT, OTBETCTBEHHbIM 3a BblJauy pe3y/bTaTOB, M3rOTaB/IUBaeT
KCEPOKOITHIO TOATIMCAHHOM apXWBHOW KOIWM, aDXUBHOW BBIMMCKU U TMOJIIMBAET ee K
3arnpocy.

CpoK WCHOJIHEHWS [JAaHHOM TIpoLleflypbl YKa3aH B I. 2.4 HaCTOSIIEro
aJIMUHHCTPaTUBHOIO perjaMeHTa.

- B (JIyuasx, yKasaHHbIX B 1. 2.9.1:

coctapyissieT MHGOPMAlLMOHHOE THUCbMO C  00OOCHOBaHMEM  OTKa3a B
rpe0CTaBIeHUM MyHULMITA/IbHOW YCIYTH.

CpoK WCIIO/IHeHUsI AaHHOW mpoleAyphbl 7 pabouux AHeW co AHS perucTpaiuu
3ampoca.

3.3. Bnigaua (HampaB/jeHHe) apXMBHOW KOMWM, BBIMUCKWA, MH(OPMALMOHHOTO
MMCbMa.

OcHOBaHveMm [i1 Havaja AaJAMUHUCTPAaTMBHOM  MPOLEAYPbl  SBJSFOTCS
MOZTNIMCAHHbIe CIEeLVaJTuCTOM U PyKOBOJWTe/IeM yIIOJIHOMOYEHHOTO OpraHa apXWBHast
KOIWs, BBIMMCKA WIA WHPOpPMAI[MOHHOE MHChbMO Ha OyMa)kKHOM OCHOBe U B
3JIEKTPOHHOM BH/le TIOANMCAHHbIe HAYa/IbHUKOM YIIOJITHOMOYEHHOI'O OpraHa.

OTBeTCTBeHHbIM 3a BBIMIOJIHEHWE aJMHUHUCTPATUBHOM TIPOLIEAYPHI  SIB/SIETCS
CHeLMaUCT yMOJHOMOUEHHOIO OpraHa, OTBETCTBEHHBIM 3a BblJauy (HarpaB/ieHHE)
KOIUM apXMBHBIX JJOKYMEHTOB, IO/ TBEP KJA0IINX [TPAaBO BJIa/IeHUs 3eMJIei.

[ns mnonydeHuss pe3y/abTaTOB MPeJOCTaBAeHUS] MYHWLMMNAJIbHOW YCIyTHM B
OyMa>XHOM BH/ie 3asiBUTe/Ib TIPeIbSB/SET C/IeAyIoliie J0KyMeHThI:

1) BOKyMEeHT, yI0CTOBEPSIOLIMH JIMUHOCTh 3asiBUTEIS;

2) [OKYMEHT, TOATBEpPXKAAOLIWK TMOJHOMOYMS TNpPeACTaBUTeISI Ha IOyuYeHUe
JIOKYMEHTOB (eC/IM OT UM€EHHM 3asiBUTes JelCTBYeT MpeiCTaBUTE b );



CnenuanucT, OTBETCTBEHHBIM 3a MPUEM M BbIZ@4y JOKYMEHTOB, TpH BblJaye
pe3y/bTaTa Mpe/ioCTaB/aeHUs yCJIyrd Ha OyMa>KHOM HOCUTeTe:

1) ycTaHaB/MBaeT JIMUHOCTD 3asiBUTEIS;

2) mpoBepsieT MPaBOMOUMS 3asiBUTeJIS [eCTBOBAaTh OT €ro UMeHHU MPU TNOoTyUYeHUU
JIOKYMEHTOB;

3) HaXOUT JOKYMEHTBI, MOJJIeXKallye BbiJaue 3asiBUTEIO;

4) cBepsieT 3/eKTPOHHbIe 00pa3bl JOKYMEHTOB C OpUruHasaMu (TIpU HarpaB/ieHUU
3arpoca U JOKyMeHTOB Ha TpejoctaBieHye ycayru yepes EINTY, PIITY (nipy Hanuuuu
TeXHAYECKOU BO3MOXXHOCTH) M TMPHU YKa3aHUU B 3ampoce O TMOJIyYeHHUU pe3ysbTaTa Ha
OyMa)KHOM HOCHUTeJIe);

5) 3HAaKOMUT 3asiBUTe/si C TEepeYHeM BblJjaBaeMbIX [JOKYMEHTOB (OrJialiaeT
Ha3BaHUS BbIZABaeMbIX JOKYMEHTOB);

6) BbIJlaeT JOKYMEHThI 3asiIBUTEJIIO;

7) peructpupyeT (akT BbIAaUU JOKYMEHTOB 3asiBUTE/II0 B CUCTEME 3/IeKTPOHHOIO
OOKyMeHTOooOopoTa (TpU Ha/MUMK TEeXHUUECKOW BO3MOKHOCTH) YIIOJIHOMOUEHHOTO
OpraHa Y B )KypHaJie BblZIlauM IOKYMEHTOB;

8) oTKa3biBaeT B BbiZlaue KOIWUM apXUBHBIX JOKYMEHTOB, IMOJTBEP KJA0IINX MPABO
BJIaZ|eHUs 3eMJIel B CJIyvasix:

- 3a BblZlaueli JOKyMeHTOB 0OpaTW/IOCH JIML0, He SIB/IsIOIIeecs 3asBUTesieM (ero
Tipe/ICTaBUTEJIEM);

- obparuBIlieecs: ML0 OTKA3aJ0Ch TIPeIbSIBUTh JOKYMEHT, yIOCTOBEDSIOIINM ero
JINYHOCTB;

- OpUTHHA/bl JOKYMEHTOB He COBTAZAOT C 3/IEKTPOHHBIMU 00pa3aMu JOKYMEeHTOB
TIPU Harpas/IeHWW 3ampoca U JOKYMEHTOB Ha mpefocTasjeHue yoiyru yepes EIIT'Y,
PIIT'Y (npy Ha/MMuMM TEXHUUECKOW BO3MOJKHOCTHM) W TMPU yKa3aHWU B 3aripoce O
MOJTyYeHUH pe3yJibTaTa Ha OyMa)KHOM HOCHTeJIe.

B ciyyae mozauu 3asiBUTeNEM [JOKYMEHTOB B 3JIEKTPOHHOM BHJle MOCPEACTBOM
EIT'Y, PIII'Y (npu Hanuuuu TeXHUYECKOW BO3MOKHOCTH) M yKa3aHHU B 3ampoce O
MOJIyYeHUH pe3ysbTaTa MpejoCTaBAeHUsl YCIYTM B 37€KTPOHHOM BHJE, CIeLUaucCT,
OTBETCTBEHHbIM 3a MPUEM U BblJauy [JOKYMEHTOB, HarpaB/isieT 3asiBUTE/0 B (opMme
3JIEKTPOHHOTO [IOKYMEHTa, IMOJIMCAHHOIO YIIOJIHOMOUYEHHbIM JOJDKHOCTHBIM JIULIOM C
WCTI0/Tb30BaHEM YCU/IeHHOW KBanU(UIIMPOBAHHOM 3/1€KTPOHHOM MOJIWUCH, B JIMUHbIN
KabuHeT 3asiButens Ha EIITY, PIIT'Y (ripy Ha/iWuMM TeXHWYECKOW BO3MOYKHOCTH).
OpurvHana apxXvBHOW KOMWH, BBIMUCKH, WH(OPMAI[MOHHOTO MUChbMa 3asiBUTE b BIIpaBe
3abpaTh B YIIOJTHOMOUEHHOM OpraHe.

B cnyvae mnogaun 3asBUTeNIeM [JOKYMEHTOB II0 3aluIlleHHbIM KaHajaM C
WCIO/Ib30BaHMEeM IIU(POBabHbIX (KpUNITOrpauuecknx) CpeJCTB 3allUThl (TIpH
Ha/IMYMM TEXHUUECKOW BO3MOXXHOCTH) CIEeLIMA/IUCT, OTBETCTBEHHBIM 3a MpUEM U
BbIZIaUuy JIOKYMEHTOB, HampaB/seT 3asBUTEN0 pe3yabTaT B (OpMe 3/1eKTPOHHOIO
JOKyMeHTa,  TOJMWCAHHOIO0  YIOJTHOMOUEHHbIM  JO/DKHOCTHBIM  JIMI[IOM  C
VICITI0J/Ib30BaHUEM yCUJIEHHOM KBa/IM(PULIMPOBAHHOMW 37IEKTPOHHOM MO/THCH.

IIpy HampaB/ieHUM 3asiBUTENI0 pe3y/ibTaTa MYHULMIIAJbHOW YCJIYTU ITOYTOBBIM
OTMpaB/IeHUEM [le/IaeTCsl COOTBETCTBYIOL[asi OTMeTKa B JKypHasle peruCTpaLyu.

CpOK BBITOJIHEHUS] aAMUHHACTPAaTUBHOU MIPOLIeAYPhI —15 MUHYT.

Pe3ynbTaT afAMUHUCTPAaTUBHOW MPOLeAYPHI: BblJjaua 3asiBUTE/TI0 KOMUM apXUBHBIX



JNOKYMEHTOB, TIOJTBEpP)K/JAIOIINX TPABO BJajleHUs1 3eMjieild B OyMaKHOM BHZe WIH B
(opMe 3/1eKTPOHHOTO JOKyMEHTa.

Pe3ybTaT BBINOSHEHUS a/MUHUCTPATUBHOU MPOLIEAYPhl (PUKCHUPYETCS B CUCTEME
3JIEKTPOHHOTO  ZIOKyMeHTooOopoTa (MpYM HaAMUYUM TEeXHUYeCKOW BO3MOKHOCTH)
YIOJIHOMOUEHHOI'0 OpraHa M B )KypHasie yyeTa UCXOZSIIUX JOKYMEHTOB.

3.4. TlopsimoK ucrpaBjieHusi JOMYIIeHHbIX OIMeYyaTOK U OLIMOOK B BbIZIJAHHBIX B
pe3y/bTaTe MpefoCTaB/lIeHrs MYHULUIIAIbHOW YCIYTH JOKYMEeHTaXx.

OcHoBaHWeM /i1  Havaja  aJAMWHUCTPAaTHBHOM  MPOLIEAYPbl  SIB/SETCA
Tpe/iCTaB/ieHye 3asiBUTe/IeM B YIIOJIHOMOUEHHbIN OpraH 3asiBjieHus 1o ¢GopMe COorjiacHO
TIPWIOXKEHUIO0 2 K HACTOSIeMYy aJMHUHHCTPAaTHBHOMY perjiaMeHTy 00 WCIIpaBieHUn
omMOOK M OreyaTok B [OKyMeHTax, BbIJAHHBIX B pe3y/bTaTe IIpPeJOCTaBlIeHuUs
MYHHULIUMNAJbHOU YCJIyTH.

K 3asBneHur0 MOMUMO [JOKYMEHTOB, SIB/ISIFOLLMXCSI OCHOBaHWEM [/Is1 UCTIPaBJIeHUS
ommbKy (OreuvaTKu), 3asBUTENb TIPUK/IaAbIBaeT OPUTHUHAN AOKyMeHTa — pe3y/bTara
NpeIoCTaB/IeHUs] MyHULIUTIAILHOM yC/IyTH Ha OyMa>KHOM Hocuteste (TIPY HaJTMUUWH).

[Jo/DKHOCTHOEe ~ /MII0  YIIOJIHOMOYEHHOrO0  OpraHa,  OTBETCTBEHHOE  3a
MpeloCTaB/leHue MyHULMIIaIbHOU YCIyTH, pacCMaTpPUBAET 3asiBleHHe, Npe/CTaB/IeHHOoe
(HampaB/ieHHOE) 3asiBUTe/ieM, W TIPOBOJAUT TMPOBEPKY YyKa3aHHbIX B 3asBJ€HUU U
JOKYMeHTaxX CBe/leHHU B CPOK, He TIPeBbIIaroIIMi 2 pabounx JHS C JaThl peTUCTPALUA
COOTBETCTBYIOLLIETO 3asiBJIEHUS.

KpurteprieM TpUHATHUS pelleHuss MO aAMUHUCTPAaTUBHOM TpPOLieAype SIBJISeTCS
Ha/IMYMe WK OTCYTCTBUE TaKWUX OTEeYaToK U (WIK) OMIMOOK.

B ciyuae BbISBIeHUs [JOMYI[EHHBIX OMEYaTOK W (WIM) OMIMOOK B BBIJAHHBIX B
pe3yJsibTare NpejOoCTaBAeHUs] MYHULIUIIAIBHOM YCIYTU JOKYMEHTaX JO/DKHOCTHOE JIULO
YIIOJTHOMOUEHHOTO OpraHa, OTBETCTBEHHOE 3a TMpeJoCTaBlIeHre MYHULMIIaIbHOU
YCIYTH, OCYLeCTB/IsIeT UCMpaB/ieHWe U 3aMeHy YKa3aHHBbIX JOKYMEHTOB B CpOK, He
npeBbILIAOIMKA 5 pabouux [JHeM € MOMEHTa perucTpaii COOTBETCTBYIOIIETrO
3asiB/ieHusl. B3vMaHue miaThl 3a MCMpaBjeHue OIMMOO0K (0reuaTok), AOMYILeHHBIX M0
BHHE YIIOJITHOMOUYEHHOI'O OpraHa, He MpeyCMOTPEHO.

B ciyuae OTCYTCTBUSI OmMevyaToK U (WaM) OLIMOOK B JOKYMEHTax, BbIJJaHHBIX B
pe3ynbTaTe  TpPeJOCTaB/Je€HWS  MYHULMIAJBHOW  YCJIyTH, [JO/DKHOCTHOE — JIULIO
YIIOJTHOMOUEHHOI0 OpraHa, OTBETCTBEHHOE 3a TMpeJoCTaB/lIeHre MYHULUITAJIbHOU
yCJIyTH, TMMCbMEHHO CO000IaeT 3asBUTe/M0 00 OTCYTCTBUM TaKUX OIeYaTOK U (W/IH)
OIMOOK B CpOK, He TIPeBBIIAOIMK 5 pabouux AHe C MOMeHTa pervcTparjuu
COOTBETCTBYIOLLIErO 3asIBJIEHUSI.

3asiBnieHre 00 WCrpaBieHUHd OIMIMOOK UM OIeYaTOK B [OKYMEHTaX, BbIJIAHHBIX
B pe3y/bTaTe TPeAOCTaB/ieHUs] MYyHULIUIAIbHON YCIyTd, MOXKeT OBbITh TIpeJCTaB/ieHO
3asiBUTe/IeM B 3JIEKTPOHHOU (opme, B ToMm uucie uepe3 EINTY, PIITY (npu Hanuuuu
TeXHUYEeCKOU BO3MOXXHOCTH).

B iyuae mnomauu Takoro 3asiBiieHusi 4depe3 EIN'Y, PIII'Y wucnpaBiaeHHbIM
JOKYMEHT B 3JIeKTDOHHOM BW/le WIM CKaH JOKyMeHTa Ha OyMa)KHOM HocuTere,
JOKYMeHT, MH(OpMUpYIOIIUA 00 UCMpaBIeHUU OLIMOKW B BbIIAHHBIX B pe3y/bTaTe
Tpe/loCTaB/eHUs MyHULMIIAbHOW YCJIYTU JOKYyMeHTax Wi MH(GOPMAalMOHHOe MUChMO
00 orcyrcTBuM oOmMOKM (OIMMOOK) B BBIJAHHBIX B pe3yJ/bTaTe TIpe0CTaB/IeHUs



MYHULUMAIBHON YC/IyTH JOKYMeHTax, pa3MellaeTcsi B IMYHOM KaOuHeTe 3asiBUTe/s Ha
EIT'Y, PIIT'Y.

B ciyyae BHeceHUsI U3MEHEHUM B BbIJJaHHBIM MO pe3y/bTaTaM MpeAoCTaB/IeHHUs
MYHULIATIAIBHOW ~ YCAYTM  [JOKYMEHT, HarpaB/ieHHble Ha HCIpaB/ieHre OIIMO0K
(orevaToK), AOMYILIeHHBIX [0 BUHE YMOJHOMOUYEHHOI'O OpraHa, IJiara C 3asiBUTessl He
B3MMaeTcs.

Pe3ynbTaTOM aJIMUHUCTPAaTMBHOM TIpOLIe/lypbl SIBJISIeTCS BblJada (HarpaB/ieHue)
3asBUTEJII0 HWCIPABJIEHHOTO B3aMeH paHee BBbIJAHHOTO [OKYMEHTa, SBJISIFOLLIErOCs
pe3yJbTaTOM TIPeJOCTaB/eHUs] MYHUIUMAJbHOM yC/IyTh, WIA coobijeHrne 00
OTCYTCTBUU TaKUX OTEYATOK U (WIH) OIIMOOK.

ApxuBHasi KOMUsl, BbIMKUCKA WM MH(MOPMALMOHHOE TIMCbMO PerucTpUpPYHOTCS B
)KypHajie BblJaud apXWBHBIX CIPaBOK U BbIJAIOTCS 3asBUTeN0 /OO ero
TNIpe/ICTaBUTEJIIO M0 JOBEPEHHOCTH IO/, POCITHCh.

Ha oOpaiienue, mocrtynuBiiee B ¢dopMme 3/eKTPOHHOTO [OKYMeHTa IO CeTH
«/IlHTepHeT», pe3y/abTaT - apXWBHas CIipaBKa, KOIMWS, BBIMUCKA, WH(OpPMAaI[MOHHOE
MUCbMO - BBICBUIAeTCS MO aZipecy, yKa3aHHOMY B 3asiBjieHMH /100, C corjacus
3asBUTEJISA, TI0 YKa3aHHOMY aZipecy 371eKTPOHHOUW MOYThl. /151 FOpuAMYecKoro auLa, B
3asBJIeHUM KOTOPOT'O0 WMEIOTCSl TiepCOHasbHble JaHHble, pe3yibTaT Ha OyMa’kKHOMU
OCHOBE HarpasJIIeTCs I10 MoyTe.

Ha o6Gpamenue, mocrynusiiee uyepe3 EIITY, PIII'Y pe3yabTaT - apXuBHas
CripaBKa, KOMWS, BBIMMCKA, WH(POPMALIMOHHOE TMHWCbMO B (OpMe 31eKTPOHHOTO
JNOKyMeHTa, TMO/IMCaHHble 3/IeKTPOHHOW LIM(POBOM MOANUCHI0 — HAIpaBJSIIOTCS 0
TOMY >XKe KaHaJy.

Ha obpaiieHuve, MoCTymnuBIee yepe3 3allUILEHHBIM KaHaa C MCIOIb30BaHUEM
M(POBaIbHbIX (KpUNTOrpauueckKnx) CpPefCTB, pe3y/ibTaT - apXMBHAas CIpaBKa,
KOIHWS, BBINUCKA, WH(OPMALMOHHOE MHUCbMO B (pOpPMe 3JIEKTPOHHOIO [JOKYMEHTa,
MOANUCAHHbIE 3JIEKTPOHHOM LM(GPOBOM TMOAMUCHIO HAMNpaB/SIOTCI IO TOMY JKe
KaHaJy.

[Tpu HampaB/ieHUM pe3yJ/bTaTa IO 371eKTpOoHHOM moute, yepe3 EITY, PIIT'Y no
3allMII[eHHOMY KaHa/ly IIA@poBaabHONW (KpurTorpaduueckoi) CpeiCTB B >KypHase
BblJJaud apXUBHBIX CIpaBOK B rpade «[IpvmeuaHue» penaeTcsa OTMeTKa O jarte
HarpaB/ieHUs pe3y/bTaTa U MOAIMNUCH CIEeLUaIMCTa apXuBa, BBIMOJHUBIIErO JAHHYIO
Iponeslypy-.

[TopsAlOK WCTIpaB/ieHUsT JOMYIIeHHBIX OIeYaTOK YW OIMMOOK B BBIJAHHBIX B
pe3y/bTaTe IpefoCTaBlIeH!s] MyHULIUIA/TIBHOW YCIYTH JOKYMeHTaXx.

[Ipu o6Hapy>KeHUU JOMYILeHHbIX OTeuaTOK W/WUIK OLIMOOK B apXUBHOM CIIpaBKe,
KOMWW,  BBINIMCKE WIM  MH(OPMALMOHHOM  MHUCbMe  3asiBUTENb  J0JDKEH
He3aMe/JIUTEeIbHO YBEeJOMUTH CreljMaaucTa apXyBa, MOACOTOBUBLLIErO pe3yJbTaT I0
Tene(OHy, YKa3aHHOMY B CIIpaBKe.

CnenuanucT apxuBa IpoBepsieT MHGOPMALMI0, yKa3aHHYK0 B CIIpaBKe, Ha
COOTBETCTBHE apXWBHBIM [JOKyMeHTaM, Ha OCHOBaHWU KOTODPBIX Oblja MOATrOTOB/IEHA
CIipaBKa.

B cnyuae, eciu H(oOpMaLUsi, yKazaHHasi B ClipaBKe, COOTBETCTBYET apXUBHbIM
JOKyMeHTaM, TO CIeLaJuCT apXyhBa COO0OIljaeT 3asBUTEMI0 O J[IOCTOBEPHOCTH



CBe/IeHWH, BK/IFOUEHHBIX B CITPABKY, IPU HeOOXOAUMOCTH, TIpe/jjlaraeT 03HaKOMUTbHCS
C IOKyMeHTaMH.

B ciyudae, eciii Mo pe3y/sbTaTaM IPOBEPKH, B CIpaBKe WMeeT MeCTO OrevaTrka
W/unu omubKa, TO CITelMa/JMCT apXWBa ITOATOTABIMBAET CIIPABKYy C YCTpaHEHHEM
OIeyaTKU W /UMM OLIMOKM, COOOIIaeT 3asiBUTEMI0 O MPHHATOM PpeIleHWd U pellaeT
BOTIPOC 00 yZI0OHOM /Ij1s1 3asiBUTE/ISI BpEMEHU U MeCTe T0/TyueHus pe3y/ibTara.

CpoK WCIIpaB/IeHUsI JOMYIEeHHBIX OINeYaTOK W/WIM OIMOOK B BBIJAHHBIX
JOKyMeHTax COCTaB/sieT He Oosiee 2 iHel co AHS oOpalljeHusl.

4. ®opMbl KOHTPOJISI 3@ Mpei0CTaB/IeHeM MYHULIMIIAIbHOW YCIyTH

4.1. TlopsimoK oOCyIecTBlAeHUsI TeKyllero KOHTpo/is 3a cobmrofeHueM U
WCIIOJIHEHWEeM OTBeTCTBEHHbIMHU JIO/DKHOCTHBIMU JIUIIAMM TI0J/I0)K€HWM HaCTOSIILero
aJJMUHUCTPAaTUBHOTO perjaMeHTa W WHbIX HOPMAaTHMBHBIX TIPABOBBIX  aKTOB,
yCTaHaB/IMBAIOIMX TPeOOBaHUS K ITPeIOCTaB/IeHHI0 MyHHUIIUITAJILHOW yC/IyTH, a TakKKe
TIPUHATHEM DellleHU OTBeTCTBEHHbIMU JIUIAMHU.

TeKyIuii KOHTPO/Ib 3a COO/MIOZIeHMEeM W WCIIOJIHEHWEM JI0/DKHOCTHBIMM JIULIAMH
YIOJTHOMOYEHHOTO OpraHa yueTa TIOJIO)KEHUM JIaHHOTO  aJMUHUCTPAaTUBHOTO
persiamMeHTa ¥ UHbIX HODMAaTHUBHBIX TIPABOBBIX aKTOB, YCTAHAB/IMBAIOIHMX TpeOOBaHUS K
TIpe/[0CTaB/IeHUI0 MyHULIUTAILHOU YCIYTH, a TakKyKe TIPUHATHEM MMU pellieHu (fanee -
TeKYIIUA KOHTPOJIb /IeATeTbHOCTH) OCYIIECTB/ISIeT PYKOBOJUTE/Ib YIIOJTHOMOUEHHOTO
oprasa.

Tekyiyii KOHTPO/Ib OCYIIIECTB/ISIETCS TTyTeM TPOBe/IeHus TPOBEPOK CObroeH s
W WCIOJHEeHUs] JO/DKHOCTHBIMU JIMLIAMU U COTPYAHUKAMU TOJIO)KEHUM HaCTOSILero
aJJMUHUCTPAaTUBHOTO perjaMeHTa W HWHbIX HOPMAaTHMBHBIX TIPABOBBIX aKTOB,
yCTaHaB/IMBAIOIMX TPeOOBaHUS K TIPe[OCTaB/IEHUI0 MYHULIATIATBHON YCITyTH.

4.2. TlopsiiloK ¥ TIepUOJUYHOCTh OCYII[eCTB/IeHUSI TIJIAHOBBIX U BHETJIAHOBBIX
TIPOBEPOK IMOTHOTHI ¥ KaueCTBa Mpe/[0CTaB/IeHUs] MyHUIUTIAaIbHOW YCIYTH, B TOM UMC/Ie
MopsiIoKk W (OpMBbI  KOHTPO/IS 3a TIOJIHOTOM M KaueCTBOM TIpPeJOCTaBIeHUS
MYHULIATIATBHON yCITyTH.

KoHTpoJIb 3a MOMHOTONW M KaueCTBOM IpeAOCTaBeHUss MYHUIUMNAJBHON YCIyTH
BK/IFOUaeT B ceOsi TIpoBeZieHNe MPOBEPOK, BLIsIBJIeHWe U YCTpaHeHHe HapyllleHWi MpaB
3asBUTe/IEN, TPUHATHE pelleHnd U TIOATOTOBKY OTBETOB Ha WUX oOpalieHus,
cojieprKaliiye »kano0bl Ha feticTBus (be3melicTBIE) COTPYAHUKOB.

[TpoBepku TIOJIHOTBI M KauecTBa TpeJOCTaB/AeHUs] MYHHULIMIIAIbLHON yC/IyTH
OCYIIeCTB/ISIFOTCS Ha OCHOBAHUU JIOKAJbHBIX aKTOB aJ[MUHUCTPALIUM MYHUIUMATbHOTO
oOpa3oBaHMs.

ITpoBepKy MOTYT OBITH MJIAHOBBIMU Y BHETIJIAHOBLIMH. [1OPSIIOK ¥ TIEPUOAMUHOCTD
TIJIAHOBBIX TIPOBEPOK yCTaHABIMBAIOTCS PYKOBOJAWTE/EM YIIOJTHOMOUEHHOT'O0 OpraHa.
[Ipy mpoBepKe pacCMaTpUBAIOTCSI BCE BOIIPOCHI, CBs3aHHbIE C TIPe/OCTaBIeHUEM
MYHUIUTIATBHOW  yC/IyTU  (KOMIUIEKCHBIE TIDOBEPKM), WA OT/efbHble BOMPOCHI
(TemaTHueCKue TIPOBEPKH).

BHer/1aHOBbIe TPOBEPKU TMPOBOJSATCS [Jisi TIPOBepKU (pakTa yCTpaHeHHs paHee
BBISIBJIEHHbIX HapyIlleHWd, a Takke B C/iyuyae TOAy4YeHUs Kajob Ha [eHCTBUs
(be3meticTBHe) COTPYAHUKOB. [IpoBepkM TakKe TIPOBOAATCA TI0 KOHKDETHOMY



oOpallleHHIO 3asBUTEJIS.

[TeproUHOCTD OCYLECTBIEHUS TJIAHOBBIX MPOBEPOK — HE peke OZHOro pasa B
KBapTaJ.

4.3. OTBeTCTBEHHOCTb DPAOOTHUKOB apxvBa W WHBIX JO/DKHOCTHBIX JIML] 3a
peiiieHust U JeiictBusa (Oe3zelicTBue), MpUHUMaeMble (OCYILeCTB/IIEMble) B XO7e
Tpe/i0CTaB/IeHYs MYHULIUIIA/IbHON yCTYyTH.

[Io pe3ynpTaTaM NPOBEPOK B C/Iyyae BbISB/AEHHS HAPYLIEHUU I10JI0’KEHUU
HaCTOSALLer0 aJMUHUCTPATUBHOIO PerjiaMeHTa U UHbIX HOPMAaTUBHBIX NPAaBOBLIX aKTOB,
yCTaHaB/IWBAIOIIMX TpeboBaHUS K TIPeAOCTaBJI€HUI0 MYHUIUIAJBHON  YCIyTH,
BUHOBHbIE COTPYJHUKHU Y JO/DKHOCTHBIE JIMLA HECYT OTBETCTBEHHOCTh B COOTBETCTBUU
C 3aKOHOAarenbcTBOM Poccurickon ®Penepanyu.

COTpyJHUKH, OTBeTCTBeHHbIe 3a IIpUEM 3asB/I€HUM U [OKYMEHTOB, HeCYT
MepCOHA/bHYI0 OTBETCTBEHHOCTb 3a COOJIIOZIeHre CPOKOB U TOpsiika TIpuemMa u
pervcTpanuu JOKYMeHTOB.

COTpyJHUKH, OTBETCTBEHHbIE 3a MOATOTOBKY JOKYMEHTOB, HECYT MepCOHATbHYIO
OTBETCTBEHHOCTH 3a CO0JII0/leHre CPOKOB U TMOpsi/iKa 0popMIIeHHsI JOKYMEHTOB.

COTpyJHUKH, OTBETCTBEHHbIE 3a BblJauy (HampaB/ieHWe) JOKYMEHTOB, HECYT
MepCoHa/IbHYI0 OTBETCTBEHHOCTb 3a COOJItOJeHue TMOopsiiKa Bblfauu (HarpaB/ieHusl)
JIOKYMEHTOB.

[lo/DKHOCTHOE JIMLIO, TIO/NMCaBIlee JOKYMeHT, C(QOPMUPOBaHHbIN MO pe3y/ibTaTam
NpeJiOCTaB/IeHNs MYHULIUMNAIBHOM YC/IyTH, HECeT MepCOHATbHYH) OTBETCTBEHHOCTH 3a
MPaBOMEPHOCTb TIPUHATOIO pelleHus] U BblJauu (HarpaB/eHus) TaKOTO JOKYMeHTa
/MLy, Npe/iCTaBUBLIEMY (HallpaBUBILIeMY) 3asiB/IeHUe.

[TepcoHabHast OTBETCTBEHHOCTb COTPYAHUKOB U JO/DKHOCTHBIX JIML] 3aKPerisieTcs
B UX [JO/DKHOCTHBIX MHCTPYKLUSIX B COOTBETCTBUU C TPeOOBaHMSMH 3aKOHO/ATe/IbCTBA
Poccuiickon ®@epepalyu.

4.4. TlonoxxeHusi, xapakTepu3ytoiue TpeboBaHUs K MOPAAKY U (hopMaM KOHTPOJIsI
3a MpejoCTaB/IeHeM MYHULIMIIAIBHOM YC/IYyTHU, B TOM YHUCJ/Ie CO CTOPOHBI Pa)KJaH, UX
o0belMHeHUI U opraHu3aLui.

KoHTposnb 3a WCIO/JIHEHWEM [JJaHHOT'O aJMHWHUCTPAaTMBHOIO perjiaMeHTa Co
CTOPOHBI TpaXk/laH, WX OOBeAVMHEHWM W OpraHu3al[iil SBSETCS CaMOCTOSTeTbHOU
dbopMoOii KOHTpOJIA U  OCYIIeCTBIseTCS TIyTeM HarpaBjieHuss oOpalljeHU B
a/IMUHHCTPALIAI0 MYHHUIMTIAILHOTO 00pa3oBaHMs, a Takke TIyTeM 00ykasoBaHUs
neictBuii  (0e3meMCTBUSI) W peIeHWH, OCYIIeCTB/AAeMbIX (TIPHUHATBIX) B XOJe
VICTIOJIHEHUS HACTOSLLEr0 a[MUHUCTPATUBHOTO perjiaMeHTa.

[pakaaHe, Ux o0beJUHEHUsT W OpraHW3al[MM BIIpaBe HAIpaB/ATb 3aMeuaHus U
Npe/JIOKeHUs1 1O  Y/AyYlIeHWI0 KauecTBa W JOCTYIIHOCTH  TpeJOCTaBIeHUs
MYHULMINAJIbHOW YCIIyTH.

5. [locynebHbIi (BHECY1e0HBIN) MTOPSIOK 00)Ka/l0BaHUS pellieHui
U feiicTBui (be3meiicTBUS) opraHa, MpezioCTaB/ISIOIIero
MYHUILMIAIBHYIO YCIYTY, MHOTO(MYHKIIMOHAIBHOTO [IeHTPa, OPraHU3al[|i, a TaKKe
WX JIO/DKHOCTHBIX JIUL], MyHULIUTIA/IbHBIX CTy’KalliX, PAOOTHUKOB

5.1. Nudopmariys ajist 3asiBUTeISI O ero rpaBe T10/jaTh »kano0y Ha pelieHre U (W)



neiicteue (6e3zeiicTBYe) af/MUHUCTPAI[MM MBICKOBCKOTO TOPOZICKOTO OKpyTa U (W) ee
NO/DKHOCTHBIX ~ JIMLl, ~ MYHULMNAIbHBIX  CAyXKalUX 0OpU  TpeJoCTaBIeHUU
MYHUILIATIATBHON YCTyTH (Zjanee - »kamo0a).

3assBUTENIM MMEIOT TMpaBO I07laTh »<ajo00y Ha pelleHre W (W) [eliCcTBUe
(be3meiicTBME) aAMUHHCTpAIMM MBICKOBCKOTO TOpPOZACKOTO OKpyra u (Wwid) ee
JO/DKHOCTHBIX ~ JIML,  MYHMLUMNaJbHBIX  CAyXKalUX  TIpU  TIpel0CTaBIeHUU
MYHULMIaIbHOW yCIyTH.

5.2. [IpeaMeT >kao0bI.

[TpeaimeToM KanoObl — SIBASIOTCS  peleHuss ©W jelictBus  (Oe3meiicTBHe)
aJMUHUCTPALIMKM MBICKOBCKOTO TOpPOZACKOTO OKpyra (yroJHOMOUEHHOTO OpraHa),
JO/DKHOCTHOTO — JIMIja  aJIMUHUCTpPAL[Md  MYHULIMIIAABHOTO  obpa3oBaHust /00
MYHHULIMNAJBHOTO Cy>Kalllero.

3asiBUTe/Ib MOXKeT 00paTUThCS C >Ka/i000M, B TOM UHC/Ie B C/IeAYIOMIUX CIyJasix:

1) HapylieHre CpoKa pervcTpalyy 3arpoca O MpeoCTaB/IeHUM MYHUIUIIATbHOU
yCIIyTH;

2) HapyllleHue CpoKa IpeioCTaB/IeHNs MYHULIUTIATbHON YCTyTH;

3) TpeboBaHUe y 3asgBUTENS JOKYMEHTOB WX WH(OpPMaIMy 100 OCyIleCTB/IeHUS
JeVCTBUM, TMpeAoCTaB/ieHde WA OCYIeCTBJIeHWe KOTOPhIX He MpeJyCMOTPEHO
HOPMAaTHWBHBIMU TpPaBOBbIMKM aKTamu Poccuiickor @Peznepauyyd, HOPMaTUBHBIMU
TIpaBOBbIMU akTaMu KeMepoBckoii o6sactu - Ky3bacca, MyHUIUITAIbHBIMUA TTPAaBOBBIMU
aKTaMU Jij1s1 IpeJJOCTaB/eHUs] MyHULIUMA/IbHON YC/TyTH;

4) oTKa3 B mpveMe JOKYMEHTOB, IIpe/loCTaBjieHHWe KOTOPbIX MPeyCMOTPEHO
HODMaTHMBHBIMM TIpaBOBbIMU akTamu Poccuiickon ®efepauyv, HOPMAaTUBHBIMU
TIpaBOBLIMH akTaMu KeMepoBckoii o6sactu - Ky3bacca, MyHHUIUITATIbHBIMU TTPAaBOBBIMU
aKTaMU [jisl Ipe/IoCTaB/IeHUs MyHULIUMAJIbHOU YCIYTH, Y 3asiBUTEJIS;

5) OTKa3 B MpeJoCTaB/eHUU MYHULUIIAIbHOW yCIYTH, €C/TM OCHOBaHUS OTKasa He
npeAlyCMOTpeHbl (pefiepa/lbHbIMM 3aKOHAMU M TIPUHATBIMU B COOTBETCTBUM C HUMH
MHbBIMA HOPMAaTUBHBIMU TPaBOBbIMU akTamu Poccuiickor ®epepaiiuu, 3aKOHaMU U
WHBIMM HODMaTHUBHLIMU TIPaBOBBIMU aKTaMHM CyObekTa Poccuiickoit ®epepaiiuu,
MYHULMNaIbHBIMU [MPaBOBbIMU aKTaMU;

6) 3aTpeOOBaHWe C 3asBUTeJsi TIPU TIPeOCTaB/IeHUM MYHHULUIIAIbHON YCIyTH
MJlaThl, He MPeAyCMOTPEHHOU HOPMAaTUBHBIMU TPaBOBbIMU akKTaMu Poccuiickoun
denepalyy, HOpMaTUBHBIMU TIPABOBBIMM akTamMu KemepoBckoit obmactu - Ky3bacca,
MYHULMTaIbHBIMU MTPaBOBbIMU aKTaMU;

7) OTKa3 opraHa, NpejOCTaB/SIOLer0 MYHULMINAJBHYI0 YCIYTy, AO/DKHOCTHOIO
@ OpraHa, TMpeJOCTaB/SIOIIEr0 MYHULMNAJBHYK) YCOIyry, B UCIPaBI€HUA
JIOTTYIIeHHbIX UMH OITeYaTOK U OIIMOOK B BBIJAHHBIX B pe3y/bTaTe IPeA0CTaB/IeHHs
MYHULIATIATBHOW yC/TyTH JIOKYMEHTaX JIM00 HapyllleHWe YCTAaHOBIEHHOTO CPOKa TaKUX
VICTIPaB/IeHUH;

8) HapylleHuMe CpokKa WM TMOps/Ka BbIAAUU [OKYMEHTOB MO pe3y/bTaTaMm
Tipe/ioCTaB/eHYs MYHULIUTIATbHON YC/TyTH;

9) npuocTaHOB/IeHWEe MPeJOCTaBJIeHUs] MyHULIMMNAJIbHOW YCIYTH, €C/IM OCHOBaHUS
MPUOCTAHOB/IEHUSI He TIpeAyCMOTpeHbl (heJepa/ibHbIMA 3aKOHAMM M TPUHSATBIMA B
COOTBETCTBUM C HUMHU HHBIMM HOPMAaTUBHBIMM TPaBOBbIMU akTamu Poccuiickoi
denepaliiy, 3aKOHaMU M UHBIMA HODMaTUBHBIMHU TPaBOBbIMM aKTamMu KeMepOBCKOM



obmnactu - Ky3bacca, MyHULIMTIaTbHBIMY TIPABOBLIMH aKTaMU;

10) TpebGoBaHuWe y 3asiBUTENsS TIPU TPEAOCTaBIEHUA MYHHUIUMAIBLHOM YCIyTH
JNOKYMEHTOB WM WHGOPMaIMM, OTCYTCTBUe U (W/M) HeJOCTOBEPHOCTh KOTOPBIX He
yKa3bIBa/IUCh TIPH TIePBOHAUaTbHOM OTKa3e B MpUeMe JOKYMEeHTOB, HeOOXOIUMBbIX [I/Isi
MpeloCcTaB/AeHNsI ~ MYHULIMMAQJBHOW  YCAyTHM, 32  HMCK/IIOUeHHeM  CJIyYaes,
TpeyCMOTPeHHbIX IYHKTOM 4 yacty 1 crateu 7/ PefepanbHOro 3akoHa ot 27.07.2010
Ne 210-®3 «O6 opraHusaiyiy MpegoCTaBIeHUs] TOCYZAAPCTBEHHBIX U MYHHIUIATbHBIX
ycayr». B yka3aHHOM ciyudae focyzeOHoe (BHecyneOHOe) oO)ka/sioBaHUe 3asiBUTE/IEM
pemrenuii U AerctBuii (0e3gerictBusa) M®PII, paborHnka M®I] Bo3MOXKXHO B Ciyuyae,
ecii Ha ML, pemenuss u fAevictBust (Oe3meiicTBHE) KOTOPOTO 00XKalTyrOTCS,
BO3JI0>KeHa (PYHKI[USI T10 MPe/JOCTaB/IeHUI0 COOTBETCTBYIOIIUX MYHULUTIAbHBIX YCIYT B
II0OJIHOM 00beMe B TIOpsiIKe, OMpeJerleHHOM dJacTbio 1.3 crateu 16 PepepanbHOTO
3aKOHa ot 27.07.2010 Ne 210-®3 «O6 opraHu3aiuu
TIpe/IoCTaB/IeHUs] TOCYAPCTBEHHBIX U MYHULIUMA/IBHBIX YCIYT».

’Kanoba fomkHa cofepkaTh:

1) HavMeHOBaHMe OpraHa, IIPe[OCTaB/ISIIOIIEr0 MYHHULMIIAJBLHYIO — YCIYTY,
JIOJDKHOCTHOTO JIMI[a OpraHa, TPe/IoCTaB/sIoNero MYHHUIUMIIANbHYIO YCAyTry, b0
MYHULIATIAZIBHOTO ~ Cy)Kalllero, pelleHus: W JedcTBusi (Oe3feiicTBHe) KOTOPBIX
o0yKamyroTcs;

2) damunuio, uMs, 0TUeCcTBO (TIOC/eHee - TMPU HaJIUUWH), CBEAEHUs] O MecCTe
JKUTe/IbCTBA 3asiBUTeNS - (HU3UUecKoro Jjuija 1Mbo HauMeHOBaHWe, CBe/IeHHs O MecTe
HaXO)KJeHUs 3asBUTeIS - FOPUIAUYECKOT0 JIULIA, a TakKe HoMep (HoMepa) KOHTaKTHOIO
TeseoHa, ajpec (afpeca) 371eKTPOHHOMN MOUTHI (MPU HaJIMUKMK) W TIOUTOBBINA ajipec, 1o
KOTOPBIM JIO/DKEeH OBITh HalpaB/ieH OTBET 3asBUTEJTIO;

3) cBemeHuss 00 00KamyeMbIX peIIeHUsIX W JeHcTBUSX (0Oe37eicTBUM) OpraHa,
MPe/IOCTaB/ISIONIer0  MYHULMIAMBHYI — YCIyTy, [IO/DKHOCTHOTO JiMIl[a OpraHa,
TIPe/[0CTaBJISION[ETO MYHULIATIABHYIO YC/IYTY, TMO0 MYHULIATIATBHOTO CTy>KaIIlero;

4) JOBO/IbI, HA OCHOBAaHWHM KOTOPBIX 3asBUTE/b He COTJlaCeH C pelleHueM |
neiictBueM (Oe3zelicTBMEM) oOpraHa, IIpe/OCTaB/ISIOLET0 MYHULMMIAIbHYIO YCIYTY,
JO/DKHOCTHOTO JIMLla OpraHa, MpefOoCTaB/IsIOIero MYHULIMIAIBHYI0 YCIyry, Jnibo
MYHULIATIAZIBHOTO  CJTyyKalllero. 3asiBUTesieM MOTYT ObITh TIpe/[CTaBeHbl JAOKYMEHThI
(Mpu Ha/IMUKMK), TIOATBEPIKAIOIINE JOBObI 3asiBUTEJIsSI, MO0 UX KOTUU.

5.3. OpraH MeCTHOrO CaMOyIIpaB/IeHWs M YIIOJITHOMOUYEHHble Ha pacCMOTpeHue
»Karmo0Obl O/HKHOCTHBIE /1A, KOTOPBIM MOJKeT ObITh HarpaB/ieHa anoba.

JKamoba Ha pemenwe, geiictBue  (0e3geiicTBHME)  TO/DKHOCTHBIX  JIWI]
YTIOJTHOMOYEHHOTO OpraHa IIpU TPeJ0CTaB/IeHUH MyHULIUIIATbHON YCTYTH MOYKeT OBbITh
Mo/laHa B a/IMUHUCTpPAII0 MBICKOBCKOTO TOPO/ICKOT'0 OKpYyTa.

JKanoba Ha pemienuve, aeiictBus (6e3/elicTBHE) OTBETCTBEHHOTO CITEI[HA/IUCTA -
MYHUIUTIABHOTO C/Ty>Kalllero 1Mo/jaeTcsi Haya/IbHUKY YIIOJITHOMOYEeHHOT'0 OpraHa.

JKanoba Ha perieHue, faelictBus (Oe3zelicTBUe) Haya/JbHUKA YIIOTHOMOYEHHOTO
opraHa TIOZlaeTCsl  3aMeCTUTeNI0 TJilaBbl MBICKOBCKOTO TOPOJCKOTO  OKpYTa,
KypupyHolLLlero cepy apXvBHOIO OT/Zea.

JKanoba Ha pemenue, aeiictBus (6e3elicTBHe) 3aMeCTUTES T/IaBbl MBICKOBCKOTO
rOpPO/ICKOT0 OKpyTa MnojaeTcsi rjiaBe MbICKOBCKOTO TOPOACKOTO OKpYyTa.

5.4. TTopsgoK mofaur ¥ paCCMOTPEHUS »Kamo0bI.
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’Kanoba mofjaeTcst B micbMeHHOM dhopMe Ha OyMa)KHOM HOCUTele, B 3JIEKTPOHHOMN
dbopme B opraH, MpejOCTaB/ISIOIMNA MyHULIMNATBHYIO YCIYTY.

JKanmoba Ha perieHusi u feiictBusi (Oe3zelicTBUe) opraHa, IpeZi0CTaBJISIOIIEro
MYHULIUMNANBHYKO  yCAYry, [JO/DKHOCTHOTO JiMI][a OpraHa, Ipe/l0CTaB/ISIOIero
MYHULIUMNANBbHYK YCAYTy, MYHMIUIIAIBLHOTO CJyXKalllero, PYKOBOAUTENs OpraHa,
TIPe/JOCTaB/ISIOET0 MYHULIMMAIBHYIO YCIYTy, MOXeT ObIThb HarpaB/jeHa 10 T0uTe,
yepe3 MHOrOoQyHKLMOHAIbHBIA LIEHTP, C HWCIOJb30BaHHEM UH(POPMALIMOHHO-
TeJIeKOMMYHUKALIMOHHOM  ceTu  «VIHTepHeT», oOQuLUanbHOTO CalTa  OpraHa,
MpeA0CTaB/ISOIIEr0 MyHULIMMANBHYH) YCUIYTYy, €IWHOr0 MOopTajga TOCyJapCTBEHHBIX U
MYHULIATIANBHBIX ~ YCJIYT MO0 perdoHa/sibHOTO TIOpTajia TOCYJApCTBEHHBIX U
MYHULIATIANBHBIX  YCJIYT, a TakkKe MOXKeT ObITh TIPUHATA TIPU JIMYHOM TIpUeMe
3asiBUTEJIS.

B ciayuae mogauM >kasobbl TIpU JIMUHOM TIpHEMe 3asBUTe/b IIpe/ICTaBsieT
JNOKYMEHT, Y/IOCTOBEpPSIIOIIUM €ero JMYHOCTh B COOTBETCTBHUU C 3aKOHOZAATEIbCTBOM
Poccuiickon ®@efepaljy.

B ciyyae, eciu >kanoba mMofaeTcs uepe3 TIpe/CTaBUTENs 3asBUTeENIs, TakKe
Tpe/iCTaB/IsIeTCsl AOKYMEHT, TIOATBEPXKAAIOI[MA T[MOJTHOMOYMSI Ha OCYIlleCTBIeHHe
JIeUCTBUM OT KMeHM 3asBuTensl. B KauecTBe [OKyMeHTa, MOATBEP)XAAIOLIero
TIOJTHOMOUHS Ha OCYLL|eCTBJIEHUE JeUCTBUM OT UMEeHHU 3asBUTeJIs, TIpe/CTaB/IseTCs:

1) odopmieHHasi B COOTBETCTBMU C 3aKOHO/laTe/IbcTBOM Poccuiickoit @efepaliuu
JI0BepeHHOCTb (A/151 hU3NUeCcKUX JIui]);

2) odopmeHHast B COOTBETCTBUM C 3aKOHOAATenbCcTBOM Poccuiickoit desepariyu
JIOBEPEHHOCTh, MO/MKUCAHHAsA PYKOBOJWUTE/IeM 3asiBUTE/SI WA YIIOJTHOMOYEHHBIM 3TUM
PYKOBOAUTEIEM JIULIOM (/151 FOPUANUECKHUX JIULT);

3) KoIusl pellieHus1 0 Ha3HaueHWH Wik 00 n3bpaHuu MO0 MprKa3a 0 Ha3HAueHUH
(r3MUeCKoro viia Ha JO/KHOCTb, B COOTBETCTBHUU C KOTOPBIM Takoe (hh3nyecKoe JIULO
o0a/iaeT MpaBoOM /IeliCTBOBATh OT UMEHHM 3asiBUTeJIS Oe3 ZI0BEpeHHOCTH.

ITpu nojaue >kamo0bl B 3/7IEKTPOHHOM BH/Ie IOKYMEHTBHI MOTYT OBbITh TIpe/ICTaB/IeHbI
B (opMe 5/IeKTPOHHBIX JOKYMEHTOB, MO/IMMCAHHBIX 3/€KTPOHHOW TMOJIUCHI0, BU/I
KOTOpOM TMpeAyCMOTpPeH 3aKOHOJaTeqbCTBOM Poccurickor Pegepauuu, MpU 3TOM
JOKYMEHT, Y0CTOBEPSIIOIIUNA TMUHOCTD 3asiBUTeIsA, He TpeOyeTcs.

B cnyuyae, ecnu kanoba 1ojiaHa 3asiBUTeNIeM B OpraH (JO/DKHOCTHOMY JIUIY), B
KOMTIETEHILIMI0 KOTOPOTO He BXOZWT TIPUHSATHE pellleHHs T0 Kanobe, B TeueHHe Tpex
pabourx [HeW CO [HS ee PervcTpaldy YKa3aHHBIM OpraH Harmpas/sieT >kanody B
yIOJIHOMOUEHHbIN Ha ee pacCMOTpeHHe OpraH U B MUCbMeHHOU ¢hopMe UH(POPMUPYeET
3asBUTEJIS1 O TIepeHarpaBIeHUH Kamo0bl.

[Ipy 3TOM CpPOK pPAacCMOTpPeHHsT >Xalobbl WCUUC/ISAETCS CO JHS PEerucTparvu
»Kasio0bI B yTIOJTHOMOUEHHOM Ha ee pacCCMOTpeHUe OpraHe.

5.5. CpoKH pacCMOTpEHHUS >Kalo0BbI.

JKanoba, mocTymnuBiasgs B YIIOJHOMOYEHHBIM Ha ee pacCMOTPeHUWe OpraH,
MOJI/IE)KAT perucTpaliu He Ti03Hee crefyoilero pabouero AHS Cco [HS ee
noctyrieHust. JKamoba paccmaTpuBaeTcsi B TeueHHe 15 paboumx aHeW Co JHSI ee
perucTpaLum.

B ciyuae o6skasoBaHMsI OTKa3a OpraHa, IMpeAOCTaBJISIONIEr0 MYHULIMIIATbHYIO
yCJIyTy, ero [JO/DKHOCTHOTO JiMila B TIpUeMe [OKYMEHTOB y 3asiBUTesss Jubo B



WCTIpaB/IeHUU [IOTYILIeHHBIX OIeYaTOK M OLIMOOK WM B C/Iydae o00>KajoBaHUs
3asBUTE/IeM HapyllIeHWs YCTAaHOBJIEHHOTO CpPOKAa TaKWX UCIpaB/IeHul >kanoba
paccMaTpUBaeTcCsl B TeueHue 5 pabourx [[HeM Co JHS ee PervucTpalyy.

5.6. TlepeueHb OCHOBaHWM /il TPUOCTAHOBJIEHUsS PAacCCMOTPEHUsi »KanoObl, B
cjlyyae ecid BO3MOXXHOCTb MPUOCTaHOBJIEHWST TpeAyCMOTpPeHa 3aKOHOZATe/IbCTBOM
Poccuiickoii @enepaliyiy ¥ 3aKOHOjaTeTbCTBOM KeMepoBckoii obsactu - Ky3bacca.

OcHoBaHuM [Jii TIPUOCTAHOBJIEHUsSI PAaCCMOTpPeHHUst »Kano0Obl 3aKOHOZATETECTBOM
Poccuiickoii @egepaniiyi ¥ 3aKOHOZATe/ILCTBOM KeMepoBckoii obsactu - Ky3bacca He
MpelyCMOTPEHO.

5.7. Pe3ynbTaT pacCMOTpPEHHs Kalo0bl.

[To pe3ynbTaTam pacCMOTpPeHHs >kKaro0bl TMPUHUMAETCS OAHO M3 CJIeAYIOINX
peleHui:

1) ynoByieTBOpUTH Kanoby;

2) OTKa3aTh B YAOBJIeTBOPEHUH >Ka0o0bI.

ApmvuHucTpaysi MBICKOBCKOTO TOPOJICKOTO OKpYyTa Y/IOB/IETBOPsieT kanoby, B
TOM uHc/ie B (opMe OTMeHbl TPUHSITOTO pelleHUs,, WCIpaB/ieHUsl JOMyIleHHbIX
opraHom, b0 OpraHoM, MpeAOCTaB/SIOIIMM MYHULIMIAIBHYIO YCIYTYy, OMe4yaToK M
olMOOK B BbIIAHHBIX B pe3yJ/ibTaTe TIpe/OCTaB/IeHUsI MYHULMIAJBHON YyCIyTH
JOKyMeHTaXx.

B ciayuae mipu3HaHWsS kanoObl TIOJjIekallled  yJOB/IETBOPEHHIO B OTBeTe
3asiBUTE/I0, YKa3aHHOM B TyHKTe 5.4 HacCTOSILero aJMUHUCTPAaTUBHOIO perjiaMeHTa,
naetcsi  uHboOpMmalusi O  JEMCTBUSX  YIOJTHOMOYEHHOTO OpraHa B LeJisix
He3aMeJ/IMTe/IbHOTO  yCTPAHEHUsI  BbIABJEHHBIX  HApyILIEeHWW TIpU  OKa3aHUU
MYHULMINAZBHOW YC/IYTW, a Takxke IIPUHOCATCS W3BUHEHHUS 3a [IOCTaBJ/IeHHbIE
HeyZoOCTBa Y yKa3biBaeTcsi WH(OpMALMs O [JaJbHENIIUX [eHCTBUSAX, KOTOpbIe
HeoOX0/IMUMO COBEpIIUTh 3asiBUTE/TIO B 1IeJIsIX MOJTyUeHUs] MyHULIMTIAIbHOM yCTYTH.

B cnydae mpusHaHus KanoObl, He TOJIeXkalllell y/OB/IETBOPDEHUIO B OTBETe
3asdBUTE/I0, YKa3aHHOM B MyHKTe 5.4 HaCTOSLIero aJMUHMCTPATUBHOIO perjiamMeHTa,
JIal0TCSl apryMeHTUPOBaHHbIe pPa3bsiCHEHUs] O MPUUMHAX MPUHSTOTO PeIlleHus], a TakKKe
nHbopMal[us o TopsiiKe 00KasoBaHus TIPUHSATOTO PelleHMUs.

B ciyyae ycTaHOBAeHWs B XO/le WA TI0 pe3y/bTaTaM pPacCMOTPEHUS >KaoObI
MPU3HAKOB COCTaBa aJMWHUCTPATUBHOIO TpaBOHApPYLIEHUsI WM MPeCcTyIJIeHUs
CreluMajMCT oOpraHa MeCTHOTO CaMOYIIpaB/jeHus, CIeLMaJruCT YIOJTHOMOYEHHOIro
OpraHa, HaJie/JIeHHbIM TIOJTHOMOUMSIMM TI0 PaCCMOTPEHHIO >Kano0b, He3aMeiiTenbHO
HarpaB/isieT UMeroLecsl MaTeprasbl B OpraHbl POKYPaTyphl.

B yJoB/ieTBOpeHHH >Kaio0bl 0TKa3bIBAaeTCs B CI€AYIOLIUX C/TyUasixK:

1) »xanob6a rpu3HaHa HeOOOCHOBAHHOM;

2) HanMuve BCTYIUBILIETO B 3aKOHHYIO CHIy pellleHusi CyJa, apOuTpakHOro cyza
10 >kasi00e 0 TOM >ke TIpeiIMeTe U TI0 TeM >Ke OCHOBaHUSIM;

3) nozaua >kaso0bl ULIOM, TIOJTHOMOUKSI KOTOPOTO He TMOATBEePKJeHbI B MOPSI/IKe,
YCTaHOBJIEHHOM 3aKOHO/laTenbCTBOM Poccuiickor ®enepany;

4) Hamuuue pellleHUs TO >kKasobe, TPUHSATOrO paHee B OTHOILIEHHWH TOTO >Ke
3asBUTEJIS1 ¥ TI0 TOMY JKe TIpe/IMeTy »Kaao0bl.

5.8. [Topsgok MHPOPMUPOBAHKS 3asBUTEJISI O Pe3y/ibTaTaX PACCMOTPEHHs Kalo0bl.

He mno3aHee AHs, CjeAyrollero 3a [JHeM TNPUHSTUS pelleHusi, 3asiBUTEN0 B



MMCbMEHHOM (DopMe W, M0 KeJlaHUIO 3asiBUTeJIsl, B 3JIEKTPOHHOU (hOopMe HaripaBJ/isieTCsi
MOTHUBHUPOBAHHBIN OTBET O pe3y/bTaTaX paCCMOTPEHMUS »Kamo0bl.

B oTBeTe 10 pe3yibTaTaM pacCCMOTPeHUsI Kano0bl YKa3bIBAKOTCS:

1) HavMeHOBaHMe OpraHa, IIpeJOCTaB/SIIOLIEr0 MYHHULMIIAIBHYIO — YCIYTY,
pPacCMOTpeBILIEero >kKanoly, AO/MDKHOCTb, (haMuausi, UMs, OTYeCTBO (TIOC/efHee - TIpU
HaJIMYMK) ero J0/DKHOCTHOTO JIULIA, TIPUHSIBILIETO pellieHue 1o »anobe;

2) HOMep, AaTa, MeCTO TIPUHSITUSI pelleHus, BK/IoYasi CBeJleHHs O JO/DKHOCTHOM
nuIe, pelleHre Ui Jeticteue (0e3eiicTBHe) KOTOPOTo 00KamyeTcs;

3) damunusa, ums, oT4ecTBO (TIOC/TeAHee - TIPM HaJWUYWMK) WM HauMeHOBaHUe
3asiBUTeIS];

4) ocHOBaHUsI ZIJis1 TIPUHSITUS PellleHus TI0 yKanooe;

5) MpUHSTOeE T10 ’Kasobe pelieHue;

6) B iyuae, ecnu >kanoba TipyM3HaHa OOOCHOBAaHHOW, - CPOKU YCTpaHeHUS
BbISIBJIEHHBIX HApyILIeHWW, B TOM 4YHCAe CPOK [MpeJOCTaB/ieHUsl pe3y/bTaTa
MYHHULIUMNAIBHOW YCyTH;

7) cBefieHus1 O TiopsiiKe 00yKasioBaHus TIPUHATOTO 110 >Kasiobe pelleHus!.

OTBeT Mo pe3y/bTaTaM PaCCMOTPeHUsI »Kaio0bl TO/[ITUCHIBAETCSl YTIOTHOMOUEHHBIM
Ha pacCMOTpeHUe »Kano0bl J0/HKHOCTHBIM JIULIOM.

5.9. TTopsimok obykamoBaHMS pelteHus 110 »Kastobe.

3asBUTeNL BIIpaBe OOXKa/OBaTh  peIllleHUs, TMpUHATbIe TI0 pe3ysbTaTaM
paccMoTpeHust »Kanoosl, B ropsiJiKe, yCTaHOBJ/IEHHOM JeNCTBYIOLIUM
3aKOHO/JaTeIbCTBOM.

5.10. IlpaBo 3asBUTE/S Ha TIOyUeHHe UHPOPMAILUK U JOKYMEHTOB, HEOOXOANMBIX
17151 000CHOBAHUS ¥ PAaCCMOTPEHUS »Kano0bI.

3asBUTe/lb UMMeeT TMpaBO Ha MoJiydyeHWe UHGPOpPMALMd U [JOKYMEHTOB,
HeoOXOAUMBIX [iiT  0DOCHOBaHMST W PacCMOTPEHUsT ’KajobObl, ecid WHOe He
MpelyCMOTPEHO 3aKOHOM.

5.11. Cioco6sl MHGOPMUPOBaHUS 3asiBUTE/IEH O TIOPs/IKe M0/[JauM M PaCCMOTPEeHUs
)Kanoosbl.

WNudopmaiusi o Topsiike TMofaud M pacCMOTPeHUs >KajoObl pa3melljaeTcsi Ha
opuIMaibHOM CalWTe aJMUHUCTPALMM MBICKOBCKOTO TOPOJICKOITO OKpyra B
MH(}OPMaLMOHHO-TeIeKOMMYHUKAL[UOHHOU ceTu «HTEepHeTY, Ha caiuTe
yIOJIHOMOUEHHOTO OpraHa B  MH(OPMAalMOHHO-TeJIeKOMMYHUKAL[MUOHHOW  CeTH
«nTepHer» (nipu Hamuwuumu), EIIT'Y, PIII'Y, wuHbOpMal[MOHHBIX CTeHAAX B
MOMeL[eHNSIX TNpuemMa W BbIAAUA [JOKYMEHTOB, a TakKKe MpeJoCTaBIsIeTCs
HeroCcpeZiICTBEHHO COTPYJHUKAMU YTIOJTHOMOUYEHHOTO OpraHa Ipu JIMYHOM oOpaliieHun
3asiBUTeJier, Tene(oOHaM [l CIPaBOK, a TakKKe B MNUCbMEHHOU (OpMe TMOUYTOBBIM
OTIpaBJieHreM MO0 3/IeKTPOHHBIM COOOIIeHHEM T10 a/[pecy, yKa3aHHOMY 3asiBUTETIEM.

5.12. TTopsmok gocyznebHoro (BHecye0HOT0) 00KaoBaHUs PeIlleHUH U JIeMCTBUM
(be3melicTBUsI) YIIOJIHOMOYEHHOTO OpraHa, pPyKOBOJWTEssl YIOJHOMOYEHHOTO OpraHa
mbo creLyanucTa yMoJHOMOYEHHOTO OpraHa OCYIIeCTB/ISIETCSI B COOTBETCTBUM C
®enepaibHbiM 3aKOHOM Ne 210-®3, mnocrtaHoBieHueM IIpaButenbcTBa Poccuiickou
@eneparuu ot 16.08.2012 Ne 840 «O rmopsiike Tofaud ¥ pacCMOTPEHHS »Kaiao0 Ha
pelieHys U fAectBus (Oe3zeiicTBre) dhegepabHBIX OPraHOB MUCTIOJTHATETBHOM BAACTH
WX [O/DKHOCTHBIX JIWL, (pefepaqbHbIX TOCYJJapCTBEHHBIX C/IYXKAlUX, AO/DKHOCTHBIX



JMI]  TOCYJapCTBEHHbIX  BHeOIOMKeTHBIX  (oHAOB  Poccuiickoii ~ Pepepaiium,
roCyZlapCTBeHHbIX KOpriopaluii, HaZle/IeHHbIX B COOTBETCTBUM C (efiepaJbHbIMU
3aKOHAMM  TIOJJTHOMOUHUSIMU 110  TIPe/IOCTaB/AeHUI0 T'OCYJapCTBEHHBIX YyCJIyT B
yCTaHOB/IEHHOW cdepe [AesSTeNlbHOCTH, W WX JIO/DKHOCTHBIX JIMIl, OpraHu3aljui,
TIpelyCMOTPeHHbIX YacThio 1.1 ctaThu 16 ®ezmepanbHOro 3akoHa «0O0 opraHu3alvM
TIpe/0CTaB/IeHUs] TOCY/JapCTBEHHbIX U MYHUILMMA/JbHBIX yC/IyT», U UX PaOOTHUKOB, a
TaK)Ke MHOTO(YHKL[MOHA/IbHBIX 1|€HTPOB MpeJOCTaBJeHUs] TOCYAApCTBEHHbIX U
MYHULIATIANBHBIX ~ YCAYT W WX pabOTHUKOB» W mocTaHoB/eHueM Kosmteruu
Apvunanctpaiun KemepoBckoit o6sactu ot 11.12.2012 Ne 562 «O6 ycraHOBIeHUU
OcobeHHOCTel TTOAUM ¥ paCCMOTPEHUs »Kayio0 Ha peltieHus U JeiicTBus (Oe3melicTBHe)
WCTIOJTHUTE/IbHBIX OpPraHOB TOCy/apCTBeHHOW BractTu KemepoBckou o06siacTé M uX
JOJDKHOCTHBIX JIUL], @ TaK)Ke roCyJapCTBEeHHBIX MPaXK/JaHCKUX Cly»Kaiux KemepoBckoit
obmactTd TIpM  TIPeAOCTaBJeHUM TOCYJapCTBEHHBIX  YCAyr», II0CTaHOBJIEHUEM
a/IMUHUCTPAlMd MBICKOBCKOTO TOpozickoro okpyra oT 29.05.2019 Ne 704-uam «O6
yCTaHOBJIEHMM 0COOEeHHOCTeH MoZiaur U paCCMOTPEHHMS »ka/iob Ha pelieHus U IelCTBUS
(be3meiicTBUe) afMUHUCTPAIMM MBICKOBCKOTO TOPO/ICKOTO OKpyTa U ee J0/DKHOCTHBIX
I, oTpacieBblX ((yHKIMOHANMBHBIX) OPraHOB aJAMMHUCTpAlid  MBICKOBCKOTO
rOPOJICKOTO OKpyra W HX J[JO/DKHOCTHBIX JIML, MYHULMIAAbHBIX CIyXKalUX TIpU
MpeloCTaB/AeHUM MYHULUMANAbHBIX YC/IyT, a Takke Ha pelleHusi U JeuCcTBUs
(6e3meticTBHe) MHOTO(YHKLIMOHA/IBHOTO 1[eHTpa TpeoCTaB/IeHHsl TOCYAAPCTBEHHBIX U
MYHULIATIATTBHBIX YCIYT U €r0 paOOTHHUKOBY.

6. Oco6eHHOCTH BBITTOTHEHHUST aZ[MUHUCTPAaTUBHBIX MpoLieayp (AelicTBui) B
MHOTO(YHKIIMOHA/IbHBIX 1[eHTpaXx IMpeJi0CTaB/IeH!s TOCYJapCTBEHHBIX 1
MYHULIAMA/IBHBIX YCITYT

6.1. TlpegocraBneHre MyHULMIIATBbHOM yciayrd B M®L] ocyijecTBasieTcss npu
Ha/lMUMK 3aK/IF0YEHHOrO COIVIALIeHUsI O B3auMOJEUCTBUM MEXAY aJMUHHUCTpaLyen
MBICKOBCKOT0 TOpoACKOro okpyra u M®LI.

6.2. OcHOBaHWeM /i1 Hauvaja TpeJoCTaB/JeHUs MYHMLUIIAJIBHON YC/IyTy
ABJ/IAeTCS: MMUHOe obparrieHue 3asButesis B M®ILI, pacriono)keHHOro Ha TEePPUTOPUH
MBICKOBCKOI'0 TOpOZCKOr'0 OKpyra, B KOTOPOM IIPO’KUBAET 3asiBUTeIb.

6.3. lHdopMaliys mo Borpocam rpeoCcTaB/ieHrsi MyHULIMIIATbHOM YCTYTH,
CBEJECHUM O XOJe TIpefoCTaB/IeHUs MYHULWNAJIbHOU YC/IyrdM, WHBIM BOIPOCAM,
CBSI3aHHBIM C TpPeJ0CTaB/leHNEeM MYHMULMIIAILHOM YCIYTH, @ TaKKe KOHCYJIbTUPDOBaHUE
3asiBUTe/Ied O TIOpsSiIKe TpeAOoCTaB/leHus] MYHMULUIAAbHOM yciayru B MOL]
npeiocTaBsisieTcsi cOTpyHUKoM M®I] nipy HerocpeAcTBeHHOM OOpallieHU 3asiBUTeJIs
B M®I] wii nocpenctBoM Tene()OHHOU CBSI3U B COOTBETCTBUM C JE€UCTBYHOLUM
3aKOHO/ZaTe/IbCTBOM, PeryJUpPYIOLLIUM OpraHu3alyio gesarebHOCTH M®LI.

NHdpopMupoBaHue 0 TIOpsiiKe TIpPeJOCTaBlAeHUs] MYHULUINAJbHOU yCIyTU
OCYILIeCTB/ISIETCSI B COOTBETCTBUU C TpacikoM pabotsr MPLI.

6.4. [Ipu muuHoM obpartieHnH 3asiBuTenss B M®L] coTpyJHUK, OTBETCTBEHHBIN 3a
IpyeM JOKYMeHTOB:

- yCTaHaB/IMBaeT JIMYHOCTb  3asBUTe/II HAa  OCHOBaHUM  [OKYMEHTa,
YAOCTOBepAIOLlero ero JIMYHOCTb, [IpeACTaBUTe/sT 3asBUTe/d - Ha OCHOBaHUU



JIOKYyMEHTOB, yOCTOBEPSIIOLMX €ero JIAYHOCTb W IIOJIHOMOYMS (B C/ydyae ero
oOpaiijeHus);

- TIpOBepsieT MpeJCTaB/leHHOe 3asBieHHe TM0 (opMe COraCHO MPUIOKeHHWro 1
WIM TIPWIOXKEHUIO 2 K HACTOALleMy aJMUHUCTPAaTUBHOMY  perjiamMeHTy o
Npe/0CTaB/IeHUM MYHULIMTIAIBHOW YC/IyTH, B 3aBUCMMOCTH OT 1ieid obOpalllieHus, U
[IOKYMEHTHI Ha IIpe/IMeT:

1) TekcT B 3asiBJIeHUU MOJAAEeTCS IPOUYTEHUIO;

2) B 3asiBJIeHMM yKa3aHbl (paMu/ivsi, UMsi, OTUeCTBO (Toc/ae/iHee - MPU HaJIUUUN)
du3nueckoro yimija JiMb0 HauMeHOBaHKe FOPUANUECKOTO JIULIA;

3) 3asiB/ieHHe MOINMCAHO YIIOJTHOMOUEHHBIM JIULIOM;

4) TpUIoXKeHbl JOKYMeHThI, Heo0X0AUMbIe AJisi TIpeIOCTaB/IeHUsT MyHULIMTIA/IbHON
YCIIyTH.

5) COOTBeTCTBHE J[AHHBIX JOKYMEHTA, Y/[OCTOBEPSIOLIEro JIMUYHOCTh, JAHHBIM,
yKa3aHHbBIM B 3asiBJIEHUU U HEOOXOIUMBIX I0KyMeHTaX.

- JleslaeT KOIUM MOJJIMHHUKOB Ipe/CTaB/leHHbIX JOKYMEHTOB, B TOM UHWCJie T10
OTJe/IbHbIM [JOKyMeHTaM 0e3 B3WMaHHWs TJIaTbl B COOTBETCTBUM C TOCTaHOBJ/IEHUEM
[MpaButensctBa Poccuiickoit Pepepauyu ot 22.12.2012 Ne 1376 «O6 yTBepKAeHUU
[IpaBun opraHusanuu [leaTe/IbHOCTU MHOTO()YHKLIMOHA/TbHBIX LIeHTPOB
IpeJoCTaB/eHUs TOCYy[ApPCTBeHHbIX U MYHULMIIAJBHBIX YCAyD», 3aBepsieT UX,
BO3BpalllaeT 3asgBUTE/I0 TIOJJVHHUKU [JOKYMeHTOB. IIpyu 3aBepeHHMM COOTBeTCTBUSA
KOMUY [OKyMeHTa TIIO[/IMHHUKY Ha KOMUW [JOKyMeHTa IIpOCTaB/seTCsl HaAuCh
«BepHO», 3aBepsieTCsl MOAINUCHID COTpyAHMKAa MOPLI, npuHsBIIero AOKYMeHT, C
yKasaHveM (haMuINU, MTHULMA/IOB U [1aThl 3aBepeHus;

- 3allO/IHSeT CBeJeHUs O 3asBUTesle U [Ipe/CTaB/eHHbIX [OKyMeHTaxX B
aBTOMaTU3MPOBaHHOU UH(pOpMaLMoHHOM cucteme (AVIC M®L);

- BblJaeT pacClUCKy B IIO/IlyUeHUU [JOKYMEHTOB Ha IIpefioCTaBjieHue YCIIyTHy,
cchopmupoBanHyo B AUIC M®II;

- UH(pOPMHUpPYET 3asiBUTE/II O CPOKe MpefOCTaBlIeHUs] MyHULMNAJIbHOW YCIYyTH,
criocobax momyuyeHUs: “H(GOPMAaLUK O X0/ie UCTIOJTHEHUS] MYHULUIA/IbHOM YCIyTH;

- yBeJloMJIsieT 3asiBUTe/IsI O TOM, UYTO HeBOCTpeOOBaHHbIE [JOKYMEHTbI XPaHSTCS B
M®I] B Teuenue 30 gHeH, MOC/Ie Uero repejaroTCs B YIIOJTHOMOYEHHBIU OpTraH.

6.5. 3asB/ieHVMe U [OKYMEHTHI, IPUHATBbIE OT 3asfBUTEe/II Ha MpefoCTaB/ieHUe
MYHULIUNAJIBHOU YCJIyTH, TepefjarTcsl B YINOJHOMOYEHHBIM OpraH He To3fgHee 1
pabouero AHs, C/IAYIOIIEro 3a AHEM PErHCTPALMM 3asiB/IeHUS U JOKyMeHToB B M®II,
MOCPe/ICTBOM JIMUHOTO OOpallleHusi 10 COTPOBOJWTE/ILHOMY DeecTpy, COZepiKaliemy
[aTy U OTMETKY O Tepefiaye, 0OpMIeHHOMY B IBYX 3K3eMIlisipax. YKa3aHHbIA peecTp
3aBepsieTcsa coTpyAHUKOM M®II u nepefaercs crieljyajvcTy YIIOJJHOMOYEHHOIO OpraHa
nox, noAnmucb. OpuH  3K3eMIUIAp  COIPOBOJUTE/IBHOIO — peecTpa OCTaeTcsi B
YIOJITHOMOUYEHHOM OpraHe U XpaHWUTCS KaK JJOKYMEHT CTPOrOM OTYETHOCTH OTZE/IbHO OT
JIMYHBIX [Jle/l, BTOPOU - XpaHuTcsi B MO®PL]. B 3asgBieHUMM NPOU3BOAUTCS OTMETKa C
yKa3aHWeM PeKBU3WUTOB peecTpa, 110 KOTOPOMY Iepe/iaHbl 3asiB/ieHre U JOKYMEHTBL.

6.6. IIpy oOpailleHUy 3asiBUTENS 3a MPeJOCTaBJIeHUEeM MYHUILUATIAILHOM YCIyTH
yepe3 MO®DIl Bblgaua pe3ysibTaTa MOPeAOCTaBJA€HUSI MYHULMWNAJIBHOW  YCIyTH
OCYILIeCTB/ISIeTCS MpY TMYHOM obpatiienny B M1,



6.6.1.  OTBeTCTBeHHOCTb  3a  BblJauy  pe3yJjbTara  IIpeoCTaB/IeHUs
MYHHULIUMNAJBHOU YCIyTU HeceT cOTpyAHUK M®PII, yriomHOMOUeHHbI PYKOBOAUTEIEM
M®II.

6.6.2. [Ina mosydyeHusi pe3y/ibTara MpeOCTaB/eHUs] MyHULIUNAJIbHOU YC/IyTU B
M®II 3asiBuTeNb MpeAbIB/seT JOKYMEHT, Y0CTOBEPSIIOIIUN ero TMYHOCTh U PACTIUCKY.

B cnyuae obpaiiieHust Tipe/icTaBUTesIs 3asiBUTeJIsI TPEeCTaB/SIOTCS JOKYMEHTHI,
YAOCTOBEPSIOLIME JIMUHOCTh W TMOATBEP)KJAAKIIMe IIOJTHOMOUWS TpeACTaBUTeIs
3asBUTEJIA.

Cotpyguuk M®II, oTBeTCTBEHHBIM 3a BbIZjauy JOKYMEHTOB, BblJjaeT JOKYMEHTbI
3asiBUTE/I0 U peructpupyet (akT ux Bbijauu B AVIC M®LI. 3asiBuTesib moATBEPXKAAeT
(dakT rnonmyueHusi JOKyMeHTOB CBOe MOAMUCKIO B pacrcKe, KoTopasi octaetcs B M®PII.

Ecnmu  3asBUTeNb, He COrJIaCUBIIMCh C apXMBHOM KOMHWEW, BBITUCKOU,
VH(OPMALIMOHHBIM MMCHMOM, OTKAa3ajCsi MPOCTABUTb CBOK MOJANMUCH B TOJyYEHUH
JNIOKYMEHTOB, TO apXWBHas KOIWS, apXUBHasl BbITIMCKA WIA WH(OPMALMOHHOE MUCHMO
eMy He BbiZlaeTca W paboTHUK ML, ocyiecTB/sIONMH Bblauy JOKYMEHTOB, Ha
KOIUM 3asiB/IeHUsI Ha TIpeloCTaB/ieHue MYHULIUMNAIbHOM yCayTH, xpansijelicas B M®II u
pacruckKe, MPOCTAB/IsSIeT OTMETKY 00 OTKa3e B MOJyueHHU! JOKYMEHTOB IyTeM BHECeHUsI
cnoB «llonmyunTh JOKYMeHTBI OTKasasjcs», 3aBepseT CBOeW MOANUCHI0. B 3ToM ciyyae
M®I] B TeueHue CAeAyIOUMX TPUALATH [JHeld obecrieunBaeT HallpaBleHHE
JOKYMEHTOB, KOTOPbIe 3asiBUTeJIb 0TKA3aJICs [MOJIyUYUTh, B YIIOJITHOMOYEHHBIN OpraH.

HeBocTpeboBaHHble AOKyMeHTBI XpaHaTcs B M®ILI B Teuenne 30 aHe, roce
yero rnepefarTcs B YIIOJTHOMOUEHHbBIA OpraH

6.7. VHble nelicTBUS, HEOOXOAMMBbIe /i TIPeOCTaB/IEHUSI TOCYJapCTBEHHOMN
yCIyTd, B TOM UWCJIe CBSI3aHHbIE C TIPOBEPKOW [IeWCTBUTETBbHOCTHA YCUJIEHHOU
KBa/MM(ULIMDOBAHHOM  37IEKTPOHHOM TOAMUCHA  3asiBUTENsl, HCIOIb30BaHHOM TIpU
oOpall[eHur 3a TIOJyUeHHeM MYHHUI[UTIAIbHON YCIYTH, a TakkKe C YCTaHOBJIEHHUEM
NepeyHsi CpeACTB  yAOCTOBEPSIIOLIMX I1[eHTPOB, KOTOpble [IOMYCKAKOTCA  [JJ/Is1
WCII0/Ib30BaHUsl B Iie/igX obecrieueHWsi yKa3aHHOW ITIPOBEPKH M OMpPeJe/ISIFOTCA Ha
OCHOBaHWU YTBEpP’)K/laeMOW  YIOJHOMOYEHHbIM OpraHOM T[I0 COIJIaCOBaHUKO C
denepanbHOM cy»k00#  6Ge3omacHoctd  Poccuiickoii ®Pefepalii MOJenu  yrpo3
6e3omacHocty vH(OpPMalMK B MHGOPMAI[MOHHON CUCTeMe, HCII0/Ib3yeMOUM B LefsixX
nmpuemMa oOpalrieHWit 3a  TIOyYeHHeM TOCYJapCTBEHHOW yCiayrd W (WIn)
rpeAioCTaBaeHusl Takou yciyru, B ML He npeyCMOTpEHBI.

6.8. [HocynebHoe (BHecygebHOe) oO)kajioBaHWe pelleHWA U [1eHCTBUHN
(6e3metictBusi) MODII, corpyanuka M®Il  ocymiecTBasieTcs B TIOPSJKE,
NpelyCMOTPEHHOM MYHKTOM 5.12 HaCTOSIero aAMUHUCTPAaTUBHOIO perjiaMeHTa.

W. o. 3amectuTens rnasbl
MBICKOBCKOI'O rOPOJCKOr0 OKpyra I10
yIIpaB/IeHUIO arrapaToM aJMUHUCTpaLuU H.A. bocc



[Ipunoxxenue 1

K 8JMUHUCTPATUBHOMY perjlaMeHTy
Tpe/loCTaB/IeHys] MyHULIUIIAIbHOW yC/IyTH
«Bbljaua Konuii apXUBHBIX JJOKYMEHTOB,

MO TBEP)KJAIOLMX NIPAaBO BJIaJIeHHUs 3eMJIei»

bnank a1 husnueckux i B
(Ha“MeHOBaHHe YII0JIHOMOYEHHOIO
oprasa)

damunus
Nmsa

OTuecTBO (TIpY HAJTUUUH)
JlaTa poXKJeHust
ITpormcka:
Hac. MyHKT

YL
TeJl.

3asBiieH1e

[Ipomy BeIAATH CIIpaBKY
0

Pe3ynbTat nporily npeicTaBuTh (Hy>KHO€ TIOJUePKHYTh):
Ha OyMa>kHOM OCHOBe, B popMe 3/IeKTPOHHOTO JOKyMeHTa

Criocob monyyeHusi CripaBKH (HY>KHOe TI0/JUePKHYTh):
JUYHO (TI0 J0BepeHHOCTH), HallpaBUTh 110 YKa3aHHOMY B 3asiBJIeHUM aJpecy, HalpaBUTh I10

C/ieiyroiieMy agpecy

« » 20 T. ITogruce 3asiBUTEIS

BX. Ne OoT




bnank AJId OPUAUYECKUX JIULY

B
(Ha“MeHOBaHMe YIIOJTHOMOYEHHOI'O OpraHa)
HauMeHOBaHUe

OpraHu3aLuu
TOYTOBBIN
azpec
WHJIEKC
TenedoH
(akc
ajipec 371eKTPOHHOM
TIOUTHI

No
JiaTa

[IpocuM BbIZaTh /BbIC/IATh B HALll a/ipec

HavmeHoBaHUe OJDKHOCTU
PYKOBOJHWTEJISA MO/INUCH paciiiidpoBKa MOAMUCH

Ucnonautens: ®UO, TenedoH

BX. Ne oT




[Ipunoxxenue 2

K 8JMUHUCTPATUBHOMY perjlaMeHTy
Tpe/loCTaB/IeHys] MyHULIUIIAIbHOW yC/IyTH
«Bbljaua Konuii apXUBHBIX JJOKYMEHTOB,

MO TBEP)KJAIOLMX NIPAaBO BJIaJIeHHUs 3eMJIei»

bnank a1 hu3nuecKux Jiuij B
(Ha“MeHOBaHMe YIIOJIHOMOYEHHOT'0 OpraHa)

damunus
Nwms

OTuyecTBO (TpY HA/TMUWHN)
JlaTa pOXKAeHust
ITponucka:
Hac. MyHKT

yJL.
TeJl.

3asBiieH1e

[Mpormty UcrpaBUTh OIIMOKY (OMeYaTKy) B

(PeKBU3UTHI JOKYMEHTa, 3asiB/IeHHOTO K MCIIPaBJ/IeHUIO)
oIMOOYHO yKa3aHHYH0 UH(OPMAIHI0

3dMEHUTH Ha

OcHoBaHHUe /1/is1 UCTIPaBJ/IeHUs] OIIMOKY (OTeyaTKu):

(ccblKa Ha JOKYMEeHTALHI0)

K 3asiB/ieHMIO TIPUJIATaroTCs CIeAYIOIIHe JOKYMEHTHI 110 OTHCH:

1.
2.

Hara IToanvce 3asgBUTENS

BX.Ne oT




B
braHk f/1 1opuANUeCKUX JIUL] (Ha“MeHOBaHUe YTI0JIHOMOUYEHHOT'0 OpraHa)
HalMeHOBaHUe
OpraHu3aiuu
TOYTOBbIN
azipec
WH/IeKC
Tesnie)oH
(akc
azipec 371eKTPOHHOMU
TIOYTHI
Ne
JaTa

3asgBiieHue

[Tpority UcTipaBUTh OMIMOKY (OTeYaTKy) B

(pPeKBU3UTHI JOKYMEHTA, 3asiBJIEHHOT'0 K UCTPaB/IeHUIO)
OIIMO0YHO yKa3aHHYIO HH(OpMALIKIO

3dMEHUTH Ha

OcHoBaHue /IJis UCTIPaB/IeHUs OLIMOKY (OTIeuaTKH):

(cchlsIKa Ha JJOKyMeHTAL[HIO)

K 3asiB/ieHMIO TIPUJIATratoTCs CIeAYIOIIMe JOKYMEHTHI 110 OTHCH:
1.

2.

[ 0/KHOCTE PYKOBO/IUTE/IsI OpraHu3aLiu
(mJ1s1 FOPUMYECKOTO JTULIA) (momce) (pacmmdpoBKa MO/ITUCH)

HNcnonuurens:
TenedoH:

BX.Ne oT




	РОССИЙСКАЯ ФЕДЕРАЦИЯ
	Администрация Мысковского городского округа
	ПОСТАНОВЛЕНИЕ
	4. Формы контроля за предоставлением муниципальной услуги
	5. Досудебный (внесудебный) порядок обжалования решений


