POCCHIICKAS ®EJEPAITNSA
KemepoBckasi 00/1acTh
ropoj Mbicku

AaMuHucTpanusa MBICKOBCKOI0 rOPoOACKOro oOKpyra

IIOCTAHOBJ/IEHUE

oT 17 cents6ps 2021 Ne 1486-H11

(0] YTBEPKA€HUHN dAMHUHUCTPATUBHOI'0 PEr/iaMe€HTa IMMPeJ0CTaB/IEHUA
MyHHHHHaJIbHOﬁ yaiyru «Opl"aHI/IBEII.II/IH CHA0)XeHHuA HaCe/IeHHUs TBEPABIM TOILJIMUBOM
B MBICKOBCKOM ropoackomMm oxkpyre»

B nensax mnosbitieHus1 3(GEKTUBHOCTH OpraHu3allid paboThbl, B COOTBETCTBUU C
®enepanbHbIM 3aKOHOM OT 06.10.2003 Ne 131-®3 «O06 06mMX NMPUHIMIIAX OPraHU3al[ul
MeCTHOro camoymnpasieHuss B Poccuiickon ®Pepepauun», PejepanbHbIM 3aKOHOM OT
27.07.2010 Ne 210-®3 «O6 opraHu3alyy TPeAOCTaB/leHNs T'OCYJAapCTBEHHBIX U
MYHULMIIA/IBHBIX YCIyT», MocTaHoB/eHueM [IpaButenbcTBa Poccurickor ®@epepaiiuy OT
16.05.2011 Ne 373 «O pa3paboTKe U YTBEp)KAEHHWH aJMHUHHCTPATUBHBIX PErjaMeHTOB
OCYLLeCTB/IEHUS TOCYJapCTBEHHOTO KOHTpoys (HaA30pa) W aJMUHUCTPATUBHBIX
perjiaMeHTOB MpefoCTaB/IeHUs1 TOCYJapCTBeHHbIX YC/Iyr», PYKOBOACTBYsCh [lopsimkom
pa3pabOTKM U yTBepXKAEHUs aMHUHUCTPAaTUBHBIX pErJlaMeHTOB IIpe/IOCTaB/IeHUS
MYHULIMIIA/IBHBIX ~ YCJAYT Ha TEepPPUTOPUM  MBICKOBCKOTO TOPOJCKOTO  OKpYyra,
YTBEP>XXAEHHbIM MOCTaHOBJIEHUEM aJJMUHUCTPaLi MBICKOBCKOTO TOPOZCKOT0 OKpyra OT
14.09.2018 Ne 1334-nm, [Topsimkom opraHu3aiiyd cHab>xeHUs1 HacesieHUs: MbICKOBCKOTO
rOpOZICKOTO OKpyra TBep/bIM TOIUIUBOM (yTr/jieM), yTBep)K[eHHbIM I10CTaHOB/IEHUEM
agMUHUCTpaL MbICKOBCKOTO ropogckoro okpyra ot 11.08.2015 Ne 1742-Hr1, ¥YcraBom
MBICKOBCKOI'0O TOPOZICKOr'0 OKpyra:

1. YTBepauTh aAMUHUCTPATHMBHBIA PerJlaMeHT MpPeOCTaB/IeHUs] MYHULIUIIATbHON
yoinyru «OpraHu3anusi CHaO>KeHUsI HaceslleHWs TBePAbIM TOIUIMBOM B MBICKOBCKOM
TrOPOZACKOM OKDPYT€» COTJIaCHO TIPUIOKEHUIO.

2. KOHCY/IbTaHTy-COBETHUKY  OpraHU3aljMOHHOIO  OTAesa  aJMUHUCTpaLUU
MpeickoBckoro ropogckoro okpyra (A.A. CMHMpPHOB) pa3MeCTUTb HacCTosIIee
MOCTaHOBJ/IeHWe Ha O(QULMAJIBHOM CaWTe aJMWHUCTpalid MBICKOBCKOTO TOPO/CKOrO
OKpyra B UH()OpMallMOHHO-Te/IEKOMMYHUKALIMOHHOU ceTu «VIHTepHeT».

3. Hacrosiuee nocraHoB/ieHWe BCTyIaeT B CUIY Ha C/IeAYIOLUM [1eHb MOC/Ie ero
oduimanbHOro ony6/MKoBaHus (0OHapOJOBaHUS).



4. KOHTpPOJIb 3a WCIIOJIHEHHWeM HAaCTOALero I[OCTaHOB/IEHUSI BO3JIOKUTb Ha
[IepBOro 3aMeCcTuTe/Is1 [jaBbl MBICKOBCKOTO TOPOJCKOIO OKpyra II0 TOpPOACKOMY
X0351MCTBY M cTpouTenbCTBy E.B. Kamnpanoga.

['naBa MBICKOBCKOTO
TOpPOJICKOTO OKpyTa E.B. Tumodees



[IpunoxxeHue

K [TOCTAHOBJICHUIO aJ/MUHUCTpaLIUU
MBICKOBCKOI'O FOpPOACKOr0 OKpyra
ot 17.09.2021 Ne 1486-H01

AJJMMHUCTPATUBHBIN pPeryiaMeHT MpeAoCTaB/IeHHs MyHULIMNIa/IbHOU
ycayru «OpraHu3aijusa cHab)keHusi Hace/IeHUsl TBepAbIM TOIUIUBOM B
MBICKOBCKOM rOpoACKOM OKpyre»

1. O0mue no/I0KeHHUs!

1.1. TlpegmeT perynmpoBaHUsl aJMUHUCTPAaTUBHOIO peryiaMeHTa.

AJIMUHUCTDaTUBHbIA  perVIAMEHT MpPeJOCTaB/JeHUs] MYHULUIAJBHOW  YCJIyTH
«Opranu3aiys cHabKeHWs] HacejleHWsl TBEPAbIM TOIUIMBOM B MBICKOBCKOM TOPO/CKOM
OKpyre» (/ajsiee - perlaMeHT) yCTaHaB/IWBaeT TIOPSZAOK W CTaHJAApT TpeAoCTaB/eHUs
MYHUIUTIATBHOW yC/IYTU TI0 OpraHu3aliiy CHabykeHUs HacesleHUsl TBep/ibiM TOTIMBOM B
MBICKOBCKOM rOPOZICKOM OKpyTe (Jasee - MyHULMIIaAbHas yCIyTa).

PernameHT pa3paboTaH B Iie/iSX TIOBBIIIEHWS KaueCTBa TIPeAOCTAB/IEHUsS U
JOCTYTTHOCTH MPeA0CTaBAeHUs] MyHULUMIIaTbHOU YCIyTH, CO3/jlaHusl KOM(OPTHBIX yC/I0BUX
[/ YUYaCTHUKOB OTHOLIEHWW, BO3HMKAKIIMX I[PUA IPeAOCTaBJ€HUA MYHULUIAIbHON
YCIyTH, Onpefe/ieHds] CPOKOB M TMOC/IelOBaTeTbHOCTU [eWCTBUM (aJAMUHUCTPAaTUBHBIX
npoueayp) MKY «¥YnpaBneHue >XWIMILHO-KOMMYHA/TbHOTO XO35IMCTBA MBICKOBCKOTO
rOPOZCKOTO OKpyra» (Janee - yIIOJTHOMOUYEHHBbIM OpraH) IpU IIpeJoCTaB/IeHUU
MYHULIATIAJTIBHOW YC/YTH 10 OpraHu3aliy CHaO)KeHHs Hace/ieHUsI TBepZAbIM TOIUIUBOM B
MBICKOBCKOM T'OPO/ACKOM OKpyre

1.2. Kpyr 3asBuTteneu.

MyHulunaabHas ycayra Npef0CTaB/seTCs bu3nyecKkuM JLaM,
3aperuCTpUpPOBAaHHBIM MO MECTY >KUTENbCTBA B JKWIbIX /OMax, 4acTSIX >KWIbIX JOMOB
(manee — [gOMOBaZieHUE) C TI€YHBIM OTOIJIEHWEM, pacCIlO/Io)KeHHbIX Ha TeppUTOpUU
MBICKOBCKOTO TOPO/ICKOTO OKpyTa, a Takke (hHU3MueCcKuM JUIlaM — COOCTBEHHUKAM TaKHX
JTOMOB/1aJleHUH.

OT uMeHM 3asBUTENA C LeNbH0 TOJyYeHUS MYHULIANAJIbHOU YCIYTA MOXKeT
BBICTYyNIaTh HWHOE JIMLIO, WMeIollee I[paBO B COOTBETCTBUM C 3aKOHOZJATEIbCTBOM
Poccuiickoii ®ezepariui b0 B CWIy HaJieJieHUsT ero 3asiBUTe/leM B TIOPSKe,
YCTaHOBJIEHHOM 3aKOHO/IaTeibCTBOM Poccurickon defepalivn, MOJTHOMOYUSMU BBICTYTIAaTh
OT WMeHM 3asBUTe/sI TMpPUA TMpPeAoCTaB/eHUU MYHULUIAIbHOW yciayru (manee -
TIpeiCTaBUTEJIb 3asiBUTEIS).

3asBUTE/TL MMeeT IpaBO Ha oOpalleHue 3a TpefoCTaBIeHUEM MYHHUIUTIATbHON
YCIYTH Ha OFHO JIOMOB/a/leHre OIVH pa3 B TeYeHHe OJHOr0 KaJleHJapHOro rofia.

1.3. TpeboBaHMs K MOPSAKY UHGOOPMUPOBAHUS O TIPeIOCTaBIeHUH MYHULIATIATbHOM
YCIIyTH.

1.3.1. VHdopmaius mno BompocaM MpeA0CTaBlAeHUsT MYHUIUIA/JbHOW YC/IyTH,
CBeJIeHWI O XO7e MpefoCTaBlIeHUs MyHULIUIAIbHOU YC/IyTU NIPelOCTaBIIsIeTCS:

- CTelaJMCTOM YIIOJIHOMOUEHHOTO OpraHa IIpU HeroCpeACTBEeHHOM obpallleHuu



3agBUTes B YIIOJTHOMOUEHHBIM OpraH Wi MOCPeJCTBOM Tere()OHHOU CBSI3H, B TOM UHCIIe
MyTeM pa3MellleHWs Ha CcalTe aJMUHUCTpaLyyd MBICKOBCKOTO TOPOZCKOrO OKpyra B
HMH(MOPMaIMOHHO-Te/IEKOMMYHUKaI[MOHHOU ceTu «IHTepHeT» http://www.myskiadmin.ru;

- myTeM pa3MellleHrs B (pefiepasbHOM roCylapCTBeHHOM MH(OPMALMOHHOM CUCTEMe
«EauHBIN TIOpTa/M roCy/lapCTBEHHBIX W MYHHULMIAIBHBIX ycayr (dbyHKIuN)» (manee -
EIITY),

- TyTeM pasMellieHUss B MH(OPMaLMOHHOW cucTeMe KemepoBcKoi oGsactu Ajis
TpefloCTaB/eHHs] TOCY/IapCTBEHHBIX W MYHMIUIAAbHBIX ycayr (dbyHKuui) (ganee -
PIITY);

- TyTeM pa3MmellleHMss Ha HWH(OPMAlMOHHOM CTeHJe B  TOMelleHu!
YTIOJITHOMOYEHHOTO OpraHa, B HWH(GOpPMAalMOHHbIX MaTepuasnax (OpoIIopbl, OYK/IeThl,
JIACTOBKM, IaMSITKHN);

- myTteM TyOnMKauuyu WHGOPMAIMOHHBIX MaTepuaJioB B Cpe/CTBaX MacCOBOMU
MH(popMaLuy;

- IOCPe/ICTBOM OTBETOB Ha MUCbMeHHbIe 00palljeHus;

- COTpPyJHUKOM oOTAena «Mou [IoKyMeHTbl» TOCYyZlapCTBEHHOTO aBTOHOMHOI'O
yUpeXIeHUs] «YTIOJITHOMOUEHHbIH MHOTO(YHKIJMOHA/IbHBIN I[€eHTP IIpe/IoCTaBIeHus
roCyZlapCTBeHHBIX ¥ MYHMIMNANbHBIN yCIyT Ha TeppuTopun Ky3bacca» (manee — M®II) B
COOTBETCTBHHU C IYHKTOM 6.3 HaCTOSALLIero perjiaMmeHTa.

1.3.2. CnpaBouHass wuHGopMalUsi O MeCTOHaxOXAeHud, rpaduke pabdOTHI,
KOHTaKTHbIX Teje()OHaX YIIOJHOMOYEHHOIO0 OpraHa, ajpece 3/eKTPOHHOW MOYThI
yIOJIHOMOUEHHOTO OpraHa pasMellleHa Ha  CailTe aJMUHUCTPALMU MBICKOBCKOTO
rOpPOACKOTO OKpyra, B (pefiepajibHOM TOCyAapCTBEHHOW MWH(POPMALMOHHON CHUCTEMe
«®PefepasibHbIN peecTp rocy/JapCTBEHHBIX U MYHULIMMNAIbHbBIX yCayT (PyHKIui)» (ganee -
(denepanbHbi peectp), Ha EINY, PIITY.

CrnipaBouHasi MH(OpMaLUsi 0 MeCTOHaXOX/eHUH, rpadurke pabOTbl, KOHTAKTHBIX
tenepoHax M®PII, agpece s3nekTpoHHOM MouTbl M®PI] pa3melieHa Ha OPUIMATLHOM CalTe
M®II http://umfc42.ru/.

2. CTaHpapT NpejoCcTaB/ieHUusi MyHUIIUNA/IbHOU YCIYyTH

2.1. HawumeHoBaHMe MYHHULMMNAIbHOW yciyru: «OpraHu3auys — CHabKeHUs
HacesieHUs1 TBePJbIM TOIJIMBOM B MBICKOBCKOM rOPOZICKOM OKpPYTe».

2.2. MyHunaneHas yciyra rnpefoCTaBiasieTcsl YIIOTHOMOUEHHBIM OPraHOM.

M®I] yuacTByeT B IIpei0CTaB/Je€HUY MyHULUIIAIbHOW YCIYTH B YaCTH:

- MH(OPMHPOBAHMS O MOPSAKe TPeJOCTaBAeHUsI MyHULIMTIAIbHOW YCIyTH;

- Tpuema 3asiBleHUd U [IOKyMEeHTOB, HeoOXOAUMBIX /Jisi TIpe/loCTaB/IeHus
MYHULMTAAbHOW YCIYTH;

- Bbl/lauy pe3yJ/ibTara MpejoCTaB/IeHUs] MyHULIUIIATIbHOU YCIyTH.

Me)xBeJOMCTBEHHOE B3aMMO/IeUCTBUE OCYILeCTBIISIETCS C:

- YripaBnenveM @efiepaibHOM C/Ty>KObI TOCYAAPCTBEHHON perucTpalivy, Kajactpa u
Kaprorpaduu 1mo Kemeporckoii obsactu (manee — Pocpeectp);

- TocypmapcTBeHHBIM OIO/PKETHBIM — yupexkieHrneM «lleHTp rocyAapcTBeHHOM
KaJJaCTPOBOM OI|eHKHU M TeXHUUeCKoi nHBeHTapu3aumu Kysbacca» (manee — BTN).


http://www.myskiadmin.ru/

2.3. Pe3synbraroM MpefoCTaBleHWs MYHULIMIIAJIBHOM YCJIYyTd SIB/SeTCS Bbljauda
(mpefocTaBsieHWe) 3asBUTEI0 CHpaBKU [Jisi  oOpalljeHusi B  TeryioCHabKarollyto
OpraHu3alvio 3a MpuoOpeTeHWeM TBepJOro TOIUIMBA (Jasiee — CripaBKa, ¢opmMa KOTOpPOM
yCTaHOBJeHa TmpwiokeHueM K [lopsgKy opraHu3auuMyd CcHab)kKeHMsl  HacesieHUs
MBICKOBCKOTO TOPOJICKOTO OKpyra TBepAbIM TOM/IMBOM (yI7ieM), YTBEpP>KIeHHOMY
TI0CTaHOB/IEHUeM aJMUHUCTPALUu MBICKOBCKOTO ropoackoro okpyra ot 11.08.2015 Ne
1742-an) unu peireHre 06 oTKa3e B Bbljjaue (TIpe0CTaB/IeHNH) CTIPABKHU.

Ha omHO momMoBnazieHre OfWH pa3 B TeUeHHe OJHOrO KaJleHJapHOIo rojia BblJaeTcst
(mpemocTaB/sieTcs1) offHa CripaBKa (He3aBUCUMO OT KOTMUeCTBa 0OPaTHBIIIMXCS JIULT).

CripaBKa MO>KeT ObITh MOTy4yeHa:

- B YIIOJIHOMOYEeHHOM OpraHe Ha OyMaKHOM HOCHUTeJie TIPU TMUYHOM 00pallieHny;

- B M®I] Ha OymMa)KHOM HOCHTeJIe TIpU TMUHOM 00pallieH!H;

- [IOUTOBBIM OTIIPaB/IeHUEM;

- Ha EIITY, PIII'Y (npu Hanuuvu TeXHUUECKOM BO3MOKHOCTH), B TOM YHUCJIEe B
(opMe 371eKTPOHHOTO JOKYMEHTa, MOATMCAHHOI0 3/1IeKTPOHHOMW MOJIHCHIO.

2.4. Cpok TipefoCTaB/leHHs MYHULMIAIBLHOM YC/IyTM He [I0/DKeH TMpeBbiats 10
pabouux fAHeW CO [HS TOCTYIUIeHUs! 3asiBleHHsI B YIOJHOMOYeHHbIM opraH. B ciyudae
nozauu foKymeHToB B M®II cpok npepocraBieHyss MyHULIMIIAIbHOM YCIYTHA UCUUC/ISeTCS
CO AHS MOCTYIIEHUs B YTIOJIHOMOYEHHbBIM OpraH J0KyMeHTOB u3 M®1].

B ciyuae HarpaB/ieHUs 3aripoca CPOK pacCMOTPEeHUST 3asBKU MOKeT ObITh yBeuueH
0 PEeLeHUI0 YIIOJTHOMOUYEHHOro opraHa 0 20 KaneHJapHbIX JHEeW, IPU 3TOM 3asgBUTEIO
He Mo34Hee 3 Ka/leHJapHbIX JHeW CO [JHS TIPUHATUSI TaKOrO PEeLIeHUs] YTIOJHOMOUYEHHBIM
OpraHOM HarlpasJ/IsieTCsl COOTBeTCTBYHOLLee yBeJOM/IeHHe.

2.5. TlepeueHb HOPMATUBHBIX MPABOBLIX AKTOB, PETYJUPYIOLIMX IpeJOoCTaB/IeHUe
MYHULIUNAJBHOU YC/IyTU (C yKa3aHMeM WX PEKBU3UTOB UM HWCTOYHUMKOB O(HULIMA/IBHOIO
onyO/MKOBaHUs), pa3MellleH Ha CailTe aJMUHUCTpPAlMd MBICKOBCKOTO TOPO/CKOTO
OKpyra, B efiepasibHOM peectpe, Ha EIITY, PIITY.

YnomHOMOUeHHBIM opraH obecrieurBaeT pa3MelljeHHe U aKTya/lr3alyi TepeuHs
HOPDMAaTHBHBIX T[IPABOBBIX AaKTOB, PpEery/JUpPYIOIIUX MpeoCTaBlieHre MYHULMNaIbHOU
yCIyrd, Ha CauTe aJMHUHUCTpALMM MBICKOBCKOIO TOPOJCKOTO OKpyra, a Takxe B
COOTBETCTBYIOLLIEM pa3jiesnie (pefiepaJbHOrO peecTpa.

2.6. VcuepribiBaromuii TepeueHb JAOKyMEHTOB, HEOOXOAWMBIX B COOTBETCTBUHU C
3aKOHOZATE/NbHbIMM WM  WHBIMA ~ HOPMATHMBHBIMM  TIPDaBOBBIMM  aKTaMM  JJIst
TIpeJjOCTaB/IeHUs MYHULIUITAJBHOW YC/IyTH, YCIyT, HeOOXOAUMBbIX W 00si3aTelbHbIX [IIs
TIpel0CTaB/IeHNs MYHULIMITaIbHON YCIYTH.

2.6.1. [lng BbIAA@UM CIIpaBKU 3asiBUTeJIb MPEACTaB/IsIeT 3asB/ieHKe YCTaHOB/eHHOIO
obpas3tia o dopme cornacHoO NpuIoykeHuto Ne 1 K HaCTOSIIEMY persiaMeHTy.

K 3as1B/1eHUIO TIpUIararoTcs C/leyroliye JOKYMeHThI:

1) [OKyMeHT, yJOCTOBEpSIIOIUM JUUYHOCTh (MacropT WM WHOM [JOKYMEHT, ero
3aMeHsIIOL1N);

2) 3asiB/ieHUe O COrylacuU Ha 00paboTKy MepcoHalbHbIX JaHHBIX 10 hopMe COrsiacHO
TpuioyKeHHt0 Ne 2 K HaCTOSIEMY perjlaMeHTy;

3) cBUIeTeTbCTBO O rOCYAapCTBEHHOM perucTpalyy JOMOB/aZieHusi (KWIoro omMa
W/IY €ro 4acTH);

4) BpINMUCKA U3 EIMHOrO roCcyjapCTBEHHOTO peecTpa HeIBUIKUMOCTH;
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5) TexHMYeCKuM (KaJaCTPOBbIM) MACIOPT Ha IOMOB/IaJIeHUE;

6) cripaBKa 0011[ei TUIOIIau 1OMOB/Ia/IEHHsI, TUTA OTOTIIEHUST;

7) pellleHMe KOMHCCHU IO pacCMOTPEHHI0 3asB/€HWM TpaXJaH Ha To/yyeHue
TBepJoro torivea (yrisi) (B c/lydae paspellleHHs BOMPOCa O TpeAoCTaBIe€HUH TBEp/Oro
ToruivBa (yI/isg) yepe3 KOMUCCHIO) (Jjanee - KOMUCCHS).

2.6.2. JloKyMeHTbI, yKa3aHHble B TOANyHKTax 1 — 2 myHkra 2.6.1 HacTosjero
pasziena, npefoCTaBIIsIOTCS 3asgBUTe/IeM CaMOCTOATENIBHO.

HoKyMeHTbl (MX KOMUM WU CBe[eHWs, CoJiep)Kallliecsi B HMX), yKa3aHHbie B
NoAnyHKrax 3 — 6 nmyHkra 2.6.1 HacTosliero paszena, 3arpalivBatoTcsl YII0JIHOMOYEHHbIM
OpPraHOM B TOCYZJapCTBEHHBbIX OpraHax, OpraHax MeCTHOrO0 CaMOyMpaB/leHusi U
MO/IBEJOMCTBEHHBIX TOCYJJapCTBEHHbIM OpraHaM WM OpraHaM MeCTHOTO CaMOYTIPaBJ/IeHUSI
OpraHu3alysaX, B pPacCloOpsDKEeHUM KOTOPBIX HaxOASTCA yKa3aHHble [OKYMEHTBI, eC/d
3asiBUTEJIb He MPe/CTaBU/ YKa3aHHbIe JOKYMEHTbI CaMOCTOSITE/IbHO.

JTIOKyMeHT, yKa3aHHbIA B MOANYHKTe 7 TiyHKTa 2.6.1 Hacrosimero pasgena,
HaxOAUTCS B PAaclOpsOPKEeHWM YIOJHOMOUEHHOrO0 OpraHa (cekpeTapb W /iBa 4JjieHa
KOMMCCHU SIB/ISIFOTCS  COTPYJAHWKAMHM YIOJTHOMOUYEHHOrO opraHa). [laHHbIM JOKyMEHT
3asiBUTEJIb TAaK)Ke MOXKeT MPeJCTaBUTh CAMOCTOSITE/IbHO.

2.7. YTOTHOMOUEHHBIM OpraH He BIpaBe TpeOOBaTb OT 3asBUTENI WKW €ro
rpeiCTaBUTEJIS:

1) mpexctaBneHusi JOKYMEHTOB W HH(OpMAaIMKM WM OCYILeCTBIeHUs [elCTBUH,
Npe/iCTaB/ieHe WIA OCYLIeCTB/IeHWe KOTOPbIX He MpeAyCMOTPeHO HOPMAaTHUBHBIMU
MpPaBOBbIMU AKTaMM, pEery/JUDPYIOLIUMH OTHOLIEHWs, BO3HHUKAKOIMe B CBSI3U C
NpeZioCTaB/IeHUeM MYHULIMTIATbHON yCITyTH;

2) TIpe/CcTaB/ieHUs [JOKYMEHTOB U WH(pOpMalliM, KOTOpble HaXOAsSTCs B
pacropspKeHUH OpraHoB, TIPeAOCTAB/SIIOIIUNX TOCYAAPCTBEHHbIE YCIYTH, OpPraHoB,
NpeIOCTaB/ISIFOIINX MYHULUIAIbHbBIE YCIYTH, UHBIX TOCYAapCTBEHHBIX OPraHOB, OPraHOB
MECTHOTO CaMOYTIpaB/ieHus] MO0 T0/IBeJOMCTBEHHBIX T'OCY/JapCTBEeHHBIM OpraHaM WU
opraHaM MeCTHOI'0 CaMOyIlpaB/ieHUsl OpraHMu3allvi, y4acTBYIOLIMX B IpeJoCTaB/eHUU
MYHULIUMAJbHOW yCIYyTH, B COOTBETCTBMHM C HOPMAaTHBHBLIMU TPABOBLIMU aKTaMU
Poccuiickoii ®@epnepaliiv, HOPMaTUBHBIMU TTPaBOBLIMU akTaMu KemepoBckoi obmactu -
Ky3bacca, MyHULMMaJBHBIMM TPAaBOBBIMU aKTaMM, 3a WCK/IHOUeHHeM JO0KYMEeHTOB,
BK/IFOUEHHBIX B OMpeJie/ieHHbIA 4acTbio 6 ctaTeu 7 PefepanbHOro 3akoHa ot 27.07.2010
Ne 210-®3 «O06 opraHu3aifiy IIPeA0CTaBAeHUST TOCYJAPCTBEHHBIX W MYHHIUTIATBHBIX
ycayr» (nanee — 3akoH Ne 210-®3) nepedeHb JOKYMEHTOB;

3) ocCyllecTBleHUsT AEeWCTBUM, B TOM 4YKC/e COT/IaCOBaHWW, HEOOXOAWMBIX [Jisi
MOJlyUeHUs] MYHUIUMNAJBHOM YCJIYyTMd W CBSI3aHHBIX C oOpailjeHWeM B  UHbIE
roCyJlapCTBeHHbIe OpraHbl, OpraHbl MECTHOrO CaMOYIpaB/eHusl, OpraHu3alyy, 3a
VCK/IIOUEHVWEeM TIOJIyYeHUs YCIyr W T[OJyYyeHusi [JOKYMEHTOB U UWH(opMaLuw,
NpeiOCTaB/sIeMbIX B pe3yJ/ibTaTe MpeJoCTaBAeHUsI TaKUX yC/IyT, BK/IOUEHHBIX B epeueHb
yC/IyT, KOTOpbIe SIBJ/ISIOTCS HEOOXOAUMBIMM W 00si3aTebHLIMM ISl TIpe/IoCTaBIeHus
MYHULIUMATbHBIX YCIYT;

4) T1ipeAcTaB/ieHUs JOKYMEHTOB W uWHMOpMaluUM, OTCYTCTBHe U  (WJIK)
HeJJOCTOBEPHOCTb KOTOPBIX He YyKa3blBa/lMChb MPU IePBOHAYAJbHOM OTKas3e B IpHUeMe
JOKYMEHTOB, HeOOXOJUMBIX [jIsi TIPe/JOCTaB/IeHUs MYHUILMMAJBHOM yC/IyTd, JUO0 B
NpeJi0CTaB/IeHUHA MYHULIUMAIbHOM YCJIYTH, 38 UCK/TFOUEHHWEM CJIeIVIOIIUX C/TydaeB:



- u3MeHeHWe TpeOOBaHWM HOPMATMBHBIX TIPAaBOBBIX aKTOB, KaCaIOIUXCS
Npe/iOCTaB/Ie€HUsT MYHULIUMAJIBHOU yC/IyTH, MOC/Ae MepBOHaYa/JibHOU TOAAUU 3asiBJIEHUS O
Npe/ioCTaB/I€HUY MYHULIUNA/IbHOM YC/IyTH;

- Hanuuue OMIMOOK B 3asB/IEHWU O TIPeOCTaB/eHWH MYHMIMMNAJbHOW YCIyTh U
JNOKyMeHTaX, T[O/JaHHbIX 3asiBUTe/JieM TI0C/e TlepBOHAuUaJbHOrO0 OTKa3a B MpuUeme
JIOKYMEHTOB, HeOOXOJUMBIX [ijisi TIpe/JOCTaB/IeHUs MYHULMMAJbHOM yC/Iyrd, Jubo B
NpeJiOCTaB/IeHU MYHULIWIIAJIBHOU YCIYTM M He BKJ/IIOUEHHBIX B MpPe/CTaBJIEHHbIM paHee
KOMIUIEKT JJOKYMEHTOB;

- WCTeueHUe CpOKa [eWCTBUSI JOKYMEHTOB WM M3MeHeHWe WH(OopMalyy Tociie
MepBOHAYa/IbHOTO OTKa3a B TIpUeMe JOKYMEHTOB, HeOOXOJUMBIX [/s1 MpeAoCTaBIeHUs
MYHULIATIATBHON yCJTyTH, JIMOO B TIPe/IOCTaB/IeHUH MYHHULIMTIATBHON YCIyTH;

- BBIsIB/IEHHE JIOKYMEHTa/JbHO TOATBEPXKeHHOro ¢akTa (IIPU3HAKOB) OITMOOYHOTO
WIA TIPOTUBOIIPABHOTO feiicTBus (Oe37eiCTBUSI) [O/DKHOCTHOTO JIMI[a OpraHa,
TIPe/[OCTaBJISION[ET0 MYHULIATIABHYIO YCIYTY, MYHHULIMTIABHOTO CTy>Kalllero, paboTHHKA
M®Il npu mepBOHAuaTbHOM OTKa3e B IIpUeMe [OKYMEHTOB, HeOOXOJUMBIX ISt
TIpe/IoCTaB/AeHUs MYHUIMIIANBHOW YCIyTH, /MO0 B TIpeOCTaBIeHUM MYHUIIUMA/ILHON
yCIyrd, O YeM B TIMCbMEHHOM BHJe 3a TMOJNUCbI0 PYKOBOJUTE/sS OpraHa,
TpefOCTaB/IAI[ero  MYHULIMIIAJIBHYIO  YCIyTY, pykoBogutenss ~ M®Ll  mpu
MepBOHAYa/IbHOM OTKa3e B TpUeMe JI0KyMEeHTOB, He0OXO[UMBIX [jis TMpeAoCTaBeHUs
MYHULIUNAJBHOU YCIYTH, YBeJOMJISIETCS 3asiBUTENb, & TaKKe MPUHOCATCS U3BUHEHHUS 3a
JocTaB/ieHHbIe HeY100CTBa;

- TmpefiocTaBieHWe Ha OyMa)KHOM HOCUTesle [OKYMEHTOB U WH(OpMaIuu,
3/IeKTPOHHBIe 00pa3i[bl KOTOPHIX paHee ObLIN 3aBepeHbl B COOTBETCTBUU C MYHKTOM 7.2
yactd 1 crateu 16 3akoHa Ne 210-®3, 3a uCK/IHOUeHUEM CjlyyaeB, eC/ld HaHeCeHue
OTMETOK Ha TaKHe AOKYMEHThI MO0 WX U3bSATHE SIB/ISAETCS HEeOOXOJUMBIM YCIOBUEM
NpeJiOCTaB/eHUsI TOCYJapCTBEHHOM WIA MYHHULIMMNAJIbHOW YCIYyTU, U WHBIX C/Iy4yaesB,
YCTaHOBJIEHHbIX (he/lepaTbHbIMU 3aKOHAMU.

2.8. McuepnbiBatoll[vii TlepeueHb OCHOBAHWUW i OTKa3a B MpUeMe [J0KYMEHTOB,
He0OXO0IUMBIX /17151 TIPe/JOCTaB/IeHUSI MyHUIUTIaTbHOU YCIYTH.

OTKa3 B rpueme I0KyMeHTOB, HeOOXOAUMBIX [/l TIPeA0CTaBAeHUs] MyHHULUTIaTbHON
YCIIyTH, 3aKOHOZAaTenbCTBOM Poccurickor defepaliy He MpeyCMOTPEH.

2.9. VicuepribiBarOnMi nepeyeHb OCHOBAHUM [I/1s1 IPUOCTAHOB/IEHUS Y (U/IK) OTKasa
B MPeJj0CTaB/IeHUU MYHULUIIAJILHOW YCIYTH.

2.9.1. [IpuocraHoBieHye rpeloCTaBIeHUsA MYHULMITAIbHON yCJIyTU
3aKOHOZATeNbCTBOM Poccuiickor ®Pefepaijuy He rpeayCMOTPEHO.

2.9.2. Yno/HOMOUeHHbIM OpraH OTKa3blBaeT B MPEJOCTaBJIEHUM MYHULIMIAJIbHOU
YCIYTU B CJIEAYIOLIUX CTydasix:

1) oTcyTCTBUE Yy 3asiBUTeJIS TIpaBa Ha MpeAoCTaB/eHre MyHULIUMAJIbHOU yCIyTH (He
AB/ISIETCST  COOCTBEHHHWKOM  /IOMOBJIafIeHUss C  TIeUHBIM  OTOIUIEHHEM WM He
3aperuCcTpUpOBaH M0 MeCTY JKUTEe/IbCTBA B TAKOM JIOMOBJIa/|eHUH;);

2) MyHULIUNabHasl yCayra 1o KOHKPeTHOMY (COOTBETCTBYIOIEMY) [IOMOB/Ia/IeHUIO
y)Ke OKa3aHa (CrpaBKa BblZlaHA) WM OKa3blBaeTCs (MPOBOAATCS aJMWUHUCTPAaTUBHbIE
MpoLieypbl, MPeJyCMOTPEHHbIe pa3fe/ioM 3 HACTOSILEero perjaMeHTa) MHOMY JIULYy —
3asBUTE/IO,  SIB/SIOIIEMYCSi ~ COOCTBEHHMKOM  [AHHOTO  /IOMOBJaZieHHs WU
3aperuCTpUpPOBaHHOMY 10 MECTY KUTeTbCTBA B 3TOM [IOMOBJIa/IEHUH;



3) HempejcCTaBlieHWe WM TIpe[CTaBjieHWe He B TOJHOM o00beMe JOKYMEHTOB,
yKa3aHHbIX B TyHKTe 2.6.1 pernameHTa, 00si3aHHOCTh TIO TIPe/CTaB/IEHUIO KOTOPBIX
BO3JI0KeHa Ha 3asBUTeJIs;

4) mpejcTaB/ieHUe 3asiBUTEe/IeM HeINoMHbIX W (WIK) 3aBeJOMO HeJOCTOBEPHBIX
CBe/leHU;

5) Ha/muuve B [JOKyMEHTaX, TMpeACTAaBIeHHbIX 3asBUTE/IeM B COOTBETCTBUU C
myHKTOM 2.6.1 HaCTOSIIero persiaMeHTa, MCTIIpaB/IeHH, OIITMOOK, IPOTUBOPEUHi, KOTOPbIe
He T103BOJISIFOT OJHO3HAYHO MCTOJIKOBATh UX COZlep)KaHue, PUHA//IeKHOCTh OJHOMY JIULLY.

[Tocnme ycTpaHeHWs OCHOBaHWW [/ OTKa3a B MPeJOCTaBJIeHUM MYHULIANATIbHOU
YCJIyTH, TPeJyCMOTPeHHBIX TOAINYHKTaMU 3 — 5 HACTOsLLero IyHKTa, 3asiBUTe/Ib BIIpaBe
TIOBTOPHO 0OPaTUTBLCS C 3asiB/IEHUEM.

2.10. TlepeueHb yciyr, HeoOXOAUMBIX W 00si3aTe/NbHBIX [Jis TIPe[OCTaB/IeHUS
MYHULIUMNAJIBHOU yCIYyTd, B TOM 4YMC/Je CBeleHUsI O [JOKyMeHTe ([JOKyMeHTax),
BblJlaBaeMOM  (BbIZABa€MbIX) OpraHU3alUsIMU, YYaCTBYIOIIUMH B TMpeOCTaB/IeHUU
MYHHULIUMNAJbHOU YCTyTH.

Heobxoaumoii u 06si3aTeNlbHOM yC/IyTod [/l TpeJoCTaBlIeHUs] MYHHUIUIIaTbHOM
YCIYTH SIBJISIETCSL YCAyra IO TOATOTOBKE TeXHWYEeCKoro (KafacTpoBOro) macropTa Ha
[IOMOBJIa/IeHue.

2.11. TlopsiioK, pasMep M OCHOBAaHHWS B3UMaHMSI TOCYJapCTBEHHOM MOIIMHBI WU
VIHOM T1I/1aThI 3a NpeJj0CTaB/IeHre MYHULIUIAIbHOM YCIIyTH.

[TpemocTaB/ieHre MYHHULUMTIATBHON YCIYTH OCYILeCTB/IseTCs 0ecTiaTHoO.

2.12. Tlopamok, pasMep U OCHOBAaHHWS B3MMaHHWA IUIAThI 3a MpefoCTaB/ieHue YCJIyT,
HeoOXOUMBIX M 00s13aTe/IbHbIX [I7Is1 TIPeZ0CTaBAeHUs] MYHUIUTIAIbHON YCYTH, BKIHOYast
MHOpMaLMIO 0 MeTO/IMKaX pacueTa pa3Mepa TaKou IIaThl.

[TopsiioK, pasMep W OCHOBaHMWS B3UMaHWA IUIaThl 3a [pejoCTaB/eHue YCIIyT,
yKasaHHbIX B NyHKTe 2.10 HacToslero perjiaMeHTa, OIpeesisieTCsl OpraHu3aLUsIMUy,
TIpe/0CTaB/IAIIMMU AaHHble yeayru: Pocpeectp, BTH.

2.13. MakcumanbHbIM CPOK OXWAAHUSI B OuepeAu TMpU Mojaue 3arpoca o
MpeloCTaB/eHUM MYHULIMMNAIBHOM YCIYTH, YCAYTM OpraHu3alyy, y4acTBYIOLIEM B ee
Ipe[0CTaB/IeHUH, U TIPY OJIyUYeHUU pe3yJbTaTa [IpefoCTaB/lIeHUs TaKUX YCIyT He [0/DKeH
TpeBbIIAaTh 15 MUHYT.

2.14. Cpok U TOpSALOK perucTpaLu 3arpoca 3asgBUTesiss O I[peJoCTaB/IeHUun
MYHULIUNAJIBHOU YCIYTH, YCJIYyTW OpraHU3alliy, y4acTBYIOLEeW B ee MpeJCTaB/leHuH, B
TOM UMCJie B 37IeKTPOHHOU hopMme.

3asiBNieHue, Tpe/iCTaBJeHHOe 3asBUTeNIeM JIMYHO JMO0 ero mpejicTaBUTeseM,
PerucTpupyeTcss B YCTaHOBJIEHHOM IIOpsijKe B YIIOJIHOMOYEHHOM OpraHe B TeyeHue
15 MUHYT C MOMeHTa TOCTYTI/IEHUs TAKOTO 3asiB/ieHs B [leHb oOpallleHusi 3asBuTeist 11bo
ero IpejCcTaBUTesIs.

3asiBNieHue, TIpeJiCTaB/ieHHOe 3asBUTesieM 100 ero mpezacraBuTesieM yepe3 MOII,
PErMCTPUPYEeTCI B YCTAaHOB/IEHHOM TIOPSIJKE YIOJHOMOYEHHbBIM OpraHoM B /[i€Hb
rocryrieHus: ot M®LI.

3asiB/ieHUe, MOCTYIMBIIee B 3/ieKTpoHHOU ¢opme Ha EINTY, PIIT'Y (npu Hanuuuu
TeXHUYECKOM  BO3MOXXHOCTH),  DerMCTpUpPYeTCsi B  YCTAHOBJEHHOM  TOpsiJKe
YIIOTHOMOUEHHBbIM OpraHoM B [JleHb ero IIOCTYIUIeHUsI B (jlyyae OTCYTCTBUSA
aBTOMAaTUUeCKOM perucrpanuu 3anpocos Ha EIITY, PIIT'Y.



3asBnenve, moctynuBilee Ha EIII'Y, PIII'Y (npy Haivuuuk TeXHUYECKOU
BO3MO>KHOCTH) B Hepabouee BpeMsi, pETHUCTPUPYETCs B MePBbIA pabounii fieHb.

2.15. TpeboBaHusI K TIOMEIT[eHUSIM, B KOTOPBIX MPEeOCTaB/IsSeTCS MyHHUIUIA/IbHAs
yCayra, K 3aly OXWUAAHUWS, MeCTaM /i 3aroJIHEeHWs 3arpoCOB O TMpeAoCTaB/IeHUU
MYHUIUTIATBHOW yC/IyTH, WHMOOPMAIIMOHHBIM CTeHJaM C oOpasilaMy WX 3arojIHeHUs U
repeyHeM JIOKYMEHTOB, HEOOXOAUMBIX /ISl TIpe0CTaB/IeHrsI MYHHULMIIAJIbLHON yC/IyTH, B
TOM uyHc/ie K obOecrieueHWIO [OCTYITHOCTA JAJii WHBAJWJOB yKa3aHHbIX OOBEKTOB B
COOTBETCTBUMU C 3aKOHOAaTenbCTBOM Poccuiickon Pepepaid O COLMAIbHOU 3alljyTe
VIHBa/IU/|0OB.

2.15.1. IlomemjeHuss  yIOJJHOMOUEHHOIO  OpraHa Jjisi  [peJoCTaB/IeHUs
MYHULIATIATBHOW YC/IyTU pa3MeIafoTCsl Ha TIePBOM 3Take 37aHHs, 000pyI0BaHHOTO
OTAe/NbHBIM BXOZIOM, /MO0 B OTAE/NBbHO CTOSIEM 3[aHWM [T CBOOOJHOTO /IOCTYyTIa
3asBUTesiel. [lepeABrKeHWe MO MOMEIEHUsIM YMOJHOMOYEHHOIO OpraHa, B KOTOPBIX
TIPOBOUTCSI TIPUEM 3asiBJIEHUsI U JJOKYMEHTOB, He JIOJDKHO CO3/jaBaTh 3aTPyJHEHUM MJis
JIAL] C OTPaHUYEeHHBIMUA BO3MOXXHOCTSIMU 3/10POBbSI.

[Ipyr pacriono)keHuy MNOMeLeHUsT YIIOJHOMOYEHHOIO OpraHa Ha BEpPXHEM 3STake
CTIeI[MaIMCThl YIIOTHOMOUEHHOTO OpraHa 00s3aHbl OCYII[eCTB/IAThL TIPUEM 3asiBUTesiel Ha
IIepBOM 3Ta)ke, eC/lyd [0 COCTOSIHUKO 3[0pOBbsl 3asBUTEb He MOXeT IOAHATHCSA 110
JleCTHULIe.

Ha rTteppuropum, mipusierawmomjedd K 34aHUI0  YIIOJTHOMOYEHHOTO  OpraHa,
OpPraHu3yOTCSI MeCTa /11 TapKOBKY aBTOTPAHCIIOPTHBIX CPeZCTB, B TOM YUC/Ie MeCTa [Jis
TIapKOBKU aBTOTPaHCIOPTHBIX CpezCTB VIHBa/IU/|0B (me MeHee
10 mpoLIeHTOB MeCT, HO He MeHee OJHOrO MeCTa), JOCTYIl 3asiBUTe/led K MapKOBOYHBIM
MeCTaM SIB/IsieTCsl OeCTiIaTHBIM.

[TomellieHre yTIOTHOMOUYEHHOTO OpraHa /[ijii TIpHeMa 3asiBUTejiel o0opyyercs
WHGOPMAI[MOHHBIMM CTEHZIAMH, Ha KOTOPBIX pa3MelriaeTcs (hopMa 3asBjieHUsI C 006pa3iiom
ee 3aroJHEHWUSI W TepeueHb JJOKYMEHTOB, HeOOXOAUMBIX [IJiI1  TPeoCTaBIeHUs
MYHHULIUMNATBHOU YC/IyTH.

[TomelljeHusi, B KOTOpBIX OCYIIECTB/SIOTCS JEeMCTBUS MO TIpefoCTaB/IeHHUIO
MYHULIATIATBHON YCIYTH, 00ecrieunBatoTCsl KOMITbIOTePaMU, CPeJCTBaMU CBsI3H, BK/IHOYast
JOCTYIl K UH(POPMALIMOHHO - TeJIeKOMMYHUKALIMOHHOM ceTh «VIHTepHeT», OprTeXHUKOM,
KaHLIeJIIPCKUMM ~ TIDUHAZJIe)KHOCTSIMM,  WH(OPMAalMOHHBIMAU W CIIPaBOYHbIMHU
MaTepuasaMH, HarjasgHoWu wuHopMaluel, CTyJbsIMU U CTOJIaMW, CpeACcTBaMHU
MOXKapOTYLLIEHWs U OTOBeIeHUsI 0 BO3HMKHOBEHWH UPEe3BbIUalHOW CUTYALUK, JOCTYIIOM K
PETMOHA/IBHOW CUCTEeMe MeKBEeJOMCTBEHHOI'O 3JIeKTPOHHOTO B3aUMOJEUCTBHUS, a TakKKe
obecrieuriBaeTCsi JOCTYIHOCTh /i1  WHBA/IWJOB K yKa3aHHbIM IIOMEIeHHsM B
COOTBETCTBUMU C 3aKOHOZATe/NbCTBOM Poccuiickon @Pefepaliid O COLMAJbHOW 3allldTe
VIHBa/IU/|OB.

3an oXuJaHus, MeCTa /Jis 3arfoJIHeHWs 3alpoCcoB U TMpUema 3asiBUTeiel
000pyAYIOTCS CTY/IbSMU, U (MIN) KpPeCeTbHBIMU CeKIUAMU, U (MIN) CKaMbsIMHU.

NHdopmaliioHHble  MaTepuasbl, IpeJHa3HaueHHble [  WH(OOPMHUPOBAHUS
3asgBUTe/Ied O TIOPSiAKe TpejOoCTaB/JIeHUus] MYHULMIIAIbHOM YCIyTHW, pa3MeLlarTCs Ha
MHGOPMAI[MOHHBIX CTeH/]aX, Paclo/I0’KeHHBIX B MeCTax, 00ecreunBaroIuX JOCTY K HUM
3asBUTe/IeN, U OOHOB/SIOTCS TIPU HW3MEeHeHWW [eMCTBYIOLer0 3aKOHO/aTebCTBa,
PeryMpyroLero npejocTaB/ieHre MyHULUMIIAIbHOM YCIYTH, Y CTIPaBOYHBIX CBeIeHUN.



WHpopmalMoHHbIe CTeHJbl [O/DKHBI pacriosiaraTbCsi B MeCTe, JOCTYIIHOM ISl
npocMoTpa (B TOM YKCJie TPU O0/bIIOM KOTUYeCTBe MOoCeTuTesiet).

2.15.2. [Ons obecrieueHUsi AOCTYITHOCTA TIOMyUYeHUs] MYHULUTIAJILHOW YCIyTU
MasIoOMOOU/IbHBIMU TPYTMIaMH Hace/leHUs 3/laHusI U COOPY>KeHMsI, B KOTOPbIX OKa3bIBaeTCsl
yciiyra, 060pyAyrOTCs COr/laCHO HOPMaTUBHBIM TpeOOBaHUSIM, YTBEepPXKEeHHBIM MPHKa30M
Munctpost Poccun ot 14.11.2016 Ne 798/mp «O6 yTtBepxkaenun CIT 59.13330 «CHwuIT 35-
01-2001 JoCTyITHOCTD 3IaHUM U COOPYKEHUH I MaJIOMOOH/IBHBIX TPYTII HAaCETeHUSI» ».

B kabuHeTe 110 TIprieMy Ma/IOMOOW/IBHBIX TPYII Hace/eHUsI UMeeTCsl MeAULIMHCKasT
anTeuka, MUTbeBasi Bofa. IIpv HeOOXOAMMOCTH COTPYAHMK YTIOTHOMOUEHHOTO OpraHa,
OCYLLeCTBJISIFOLL[AW [TPUEM, MOKET BbI3BaTh KapeTy HEOT/IOXKHOM CKOPOU MOMOLLIA.

[Tpu obpairieHny rpakAaHWHA C HapyIIeHUsSMU (PYHKIUNA OTIOPHO-ABUTaTeTbHOTO
arrapara pabOTHUKY YIIOJTHOMOUEHHOTO OpraHa MpeArpUHUMAl0T CJleIyioliye 1eHCTBUS:

- OTKDBLIBAIOT BXO/JHYIO /IBEPb M ITIOMOTAIOT TpaXkJaHWHY OecrpernsiTCTBeHHO
MOCETUTh 3/jaHWE YIOJHOMOUYEHHOTO OpraHa, a TakXKe 3apaHee TNpeaylpexJarT O
CYIIIeCTBYIOIIMX Oapbepax B 3/IaHUWY;

- BBISICHSIIOT 1je/b BU3UTA IPa’kJjaHMHA U COTIPOBO’KJAIOT ero B KaOWHET T0 MpueMy
3asBJIeHUs]; TIOMOTal0T IPa)KJaHWHY CeCTb Ha CTYJI WIM pacrioyiaraloT Kpecao-KOsCKY Y
CTOJ1a HaNPOTHUB CIeLMaInCTa, OCYILeCTBIISOLIEero IprueM;

- COTPYJHHUK YIIOJTHOMOUYEHHOI'O OpraHa, OCYIIeCTB/ISIOLIUU TpyUeM, MPUHUMAaeT
rPaKJaHWHA BHE oOuepeyd, KOHCY/JbTHUPYET, OCYLIeCTBJseT TIpUeM 3asiBIEHUs] C
HeoOXOAUMBIMU [JOKyMEeHTaMH, OKa3bIBaeT TOMOIIb B 3ariojHeHUU O/1aHKOB, KOTIUPYeT
JNIOKYMEHTBI;

- TI0 OKOHYAaHWM TMpeJOCTaB/JIeHUs] MYHULUIAJBbHOW YCJIYTM  COTPYAHUK
YIIOJITHOMOUEHHOI'O OpraHa, OCYIIeCTB/SIOLIMM MpUeM, IOMOraeT TIPaK[JaHWHY BbIUTH
(BblexaTh) U3 KabuHeTa, OTKPbIBAeT [BePU, COMPOBOXK/AeT TPaKAaHWHA /0 BbIXOJa W3
3/laHus1, ¥ TIOMOTaeT MOKUHYTh 3/laHHe; MepejaeT rpakJAaHruHa COMPOBOKIAIOLLEMY JIALLY
WA TI0 ero >KelaHWI0 BbI3bIBaeT aBTOTPAHCIIOPT M OKasblBaeT COJEWCTBUE TPU €ero
rocasyike.

[Tpu obpaiiieHnn rpak[jaH C HeJOCTaTKaMK 3peHUsi pabOTHUKU YIIOJIHOMOYEHHOTO
opraHa InpeArpuHUMar0T CleAyrLre AeCTBUS:

- COTPYJHHUK YIIOJTHOMOUYEHHOI'O OpraHa, OCYIIeCTB/ISIOLIUU TpUeM, MPUHUMAaeT
rpakJaHWHa BHE Ouepe/iy, TIOMOraeT COPUEeHTUPOBATHCS, CECTh Ha CTYJI, KOHCY/IbTUPYET,
BCIYX TIPOUMTHIBAET JOKYMEHTHI W jflajiee 10 HeoOXOJWMOCTH TIPOM3BOJUT UX BbIauy.
[Ipu oOIeHMH C TpakJZAaHMHOM C HeJOCTaTKaM{ 3peHHs HeoO0XOJUMO OOIaThCs
HerocpeZiCTBEHHO C HUM CaMUM, a He C COTPOBOXKJAIOIIMM ero JulioMm, B Oecefe
T10JTb30BaThCsl 0OBIUHOM pa3rOBOPHOM JIEKCHKOM, B TIOMEITIeHUU He C/ie[lyeT OTXOAUTH OT
Hero 6e3 TpeAyTpeXxieHus;

- COTPYJHUK YIIOJTHOMOYEHHOIO0 OpraHa OKa3blBaeT IIOMOLb B 3aroJIHeHUU
0/1aHKOB, KOMIMPyeT HeoOXOAWMbIe JOKYMeHThI. Il TIOATIMCAHUS 3asBJIEHUS] TIOBOJUT
JIUCT K aBTOPYYKe IPaKJaHWHA, IOMOTaeT COPMeHTUPOBAThCS U moAnucatb 6aHk. [Tpu
He06X0IMMOCTH BbIZIAFOTCS TTaMSITKH /11 C/TA00BU/SIIAX C KPYITHBIM IIPU(TOM;

- TI0 OKOHYAHWM TMpeJOCTaB/JIeHUs] MYHULUIIAJbHOW YCJIYTM  COTPYAHUK
YIIOJTHOMOUYEHHOI'0 OpraHa, OCYLIeCTBJIAIOLIMN MpHUeM, TIOMOraeT I'PaKJaHUHY BCTaTb CO
CTy7a, BBIUTU U3 KabWHeTa, OTKPbIBAeT /IBepH, COMPOBOXK/AeT TPak/JaHWHA K BBIXOAY W3
3aHUs], Y TIPOBOXKAET Ha Y/MLy, 3apaHee MpeJylnpeAuB IMOCETUTENS O CYLeCTBYIOIIUX



Oappepax B 3[aHWM, TiepefiaeT TPaKJaHWHA COMPOBOKIAIOIIEMY JIMIY WA II0 €ro
JKeJIaHUIO BbI3bIBaeT aBTOTPAHCIIOPT.

ITpu obpailjeHHH TpakKAaHWHA C ZedeKTaMH CyxXa pabOTHHKH YIOJHOMOUYEHHOTO
opraHa InpeJrpuHUMalOT CleAyIue AeCTBUS:

- COTPYJHUK YIIOJTHOMOUEHHOTO OpraHa, OCYIIeCTB/ISIIOIIUM TpUeM TpakJaH C
HapyllleHreM Cyxa, oOpaillaeTcsi HeoCpeJCTBEHHO K HeMy, CIIpalliiBaeT O L[/ BU3MUTA
Y JIaeT KOHCY/IbTalMi0 pa3MepeHHbIM, CIIOKOWHBIM TEMIIOM peud, TPU 3TOM CMOTDPUT B
JIMLO TIOCETUTeNsl, TOBOPUT $ICHO, CJI0OBa JOMOJIHAET MOHSATHBIMU >KeCTaMH, BO3MOXXHO
oOmeHre B TmHMCbMeHHOW ¢(opme /MO0 uepe3 TiepeBOAYMKA JKECTOBOTO  sI3bIKa
(cypaoriepeBoUMKa);

- COTPYAHUK YIIOJHOMOYEHHOT0 OpraHa, OCYLIeCTBJISFOLUN TIpUeM, OKa3bIBaeT
TIOMOIIb M CO/IeMiCTBHE B 3ario/iHeHHWH OIaHKOB 3asiB/ieHWH, KOMUpPyeT HeobxoguMbie
JIOKYMEHTHI.

2.16. [TokaszaTenu JOCTYIMHOCTH M KayeCcTBa MyHULIMIAIbHOW YCITYTH.

2.16.1. OcCHOBHBIMM TIOKa3aTe/JsIMU [JOCTYITHOCTA W KaueCTBa IpeJoCTaBJ/IeHUs
MYHHULIUMNATBHOMN YC/IYTU SIBJISTFOTCS:

- PpacriosIo’KeHHOCTh TMOMeIlleHWH YMOJIHOMOYEHHOIO0 OpraHa, TpeJHa3HaueHHBIX
[J1s1 TIpeJJOCTaB/IeHUs] MYHULMIAIbHOM YCIYyTW, B 30HE [JOCTYIHOCTM K OCHOBHBIM
TPaHCIIOPTHBIM MarucCTpasim;

- creneHb WHGOPMUPOBAHHOCTM 3asiBUTeNIsi O TIOpsJKe TIpefoCTaB/eHus
MYHULMTNAAbHOW YCAyTd (JOCTYMHOCTh HH(OpPMalMd O MYHHULMIIAJBHOM YCIyTe,
BO3MOYKHOCTE BbIOOpa criocoba rmomyueHust THOOPMaIiK);

- BO3MOXKHOCTH BbIOOpa 3asiBUTenieM ((opMm oOpailjeHus 3a To/yueHHueM
MYHULIUMAJBHOU YCITyTH;

- JOCTYIHOCTh OOpall[eHus 3a Mpe0CTaB/IeHNeM MYHUIUTIATIbHON YCIYTH, B TOM
yucsie JJ151 JIAL, C OTPaHUUYEeHHBIMHA BO3MOXXHOCTSIMU 3/10POBbSI;

- CBOEBPEMEHHOCTb TpeJ0CTaB/AeHHs MYHULUMAIbLHOM YC/IYTM B COOTBETCTBUHU CO
CTaH/IapTOM ee TIpeJ0CTaB/IeHNs;

- cobmozieHe CPOKOB TIPe/IOCTaB/eHUS MYHHUIIAIIAJBLHOM YC/IYyTM W CPOKOB
BBITIO/THEHWS aJMUHUCTPAaTUBHBIX TIPOLIeAYp IIpU TIPeAOCTaBlIeHUM MYHMLUIIAIbHOU
YCIIyTH;

- BO3MOXKHOCTb TI0/Iy4eHUs1 UH(OpPMaLMK O XOZe TIpeloCTaB/IeHUs MyHULMIIaTbHOU
YCIyTH;

- OTCyTCTBUE OOOCHOBAHHBIX >asiob CO CTOPOHBI 3asgBUTENS IO pe3y/bTaTaM
TpeJi0CTaBIeHUS MYHULIUTIATbHON yCTYTH;

- OTKpBITBIA JOCTYI Jjs 3asBUTe/ied K WHGOPMAlMM O TIOpSIKE M CPOKax
Mpe/OCTaB/IeHUs] ~ MYHWIMMAJILHOM  YCAyTH, Topsiake  o0ykajioBaHUSI — JeMCTBUM
(be3meticTBHS) YIIOJITHOMOUEHHOTO OpraHa, PYKOBOZAMTE/ISI YIIOJTHOMOUEHHOT'O OpraHa JIn0o
CrieLiaamcTa yrioJJHOMOUEHHOTO OpPraHa;

- Hamuuuve HeoOXOAWMOrO U JIOCTAaTOYHOTO  KOJIMYeCTBa  CHelUa/iCTOB
YIIOJTHOMOUEHHOI'0 OpraHa, a TakXke MOMeIllleHUM yIOJTHOMOUeHHOI0 OpraHa, B KOTOPbIX
OCYLLeCTBJISIETCSA TIPHEM 3asIBJIEHUM U JOKYMEHTOB OT 3asiBUTeJIeH.

2.16.2. Ymo/HOMOYeHHBIMA OpraHaMH obecrieurBaeTCs CO3ZjaHWE HHBA/IA[AM U
WHBIM MaJlOMOOWIBLHBIM TpyIIaM HaceleHus C/eAYIOLUX YCIOBUM AOCTYIMHOCTH
MYHULIATIATBHOW ~ YCJAYTH B COOTBETCTBMHM C TpeOOBaHWSIMH, yCTaHOBJIEHHBIMHU



3aKOHO/IaTe/IbHBIMU U UHBIMU HOPMAaTHMBHBIMU [IPAaBOBbIMU aKTaMU:

- OKa3aHWe WHBa/IMJaM TIOMOIIU, He0OXO[UMOM /ISl TIOJTyUeHHUsI B OCTYITHOM /st
HUX (hopMe UH(OPMAalMU O TMpaBWIaxX IMpeAoCTaBIeHUsT MYHULIMMAIbLHON YC/IyTH, B TOM
yncsie 00 odopmieHMM HeoOXOJUMBIX [/ TIONyYeHUs] MYHUILMIIAIBHOM YCIyTy
JIOKYMEHTOB, O COBEpIIIeHUH MU JIPYTHUX He0OXOAUMBIX /I TIOJTyUeHHsT MyHHUIUTIaTbHOM
YCIyTH [AeHUCTBUN;

- IpefoCTaB/ieHWe MYHULMIIAJIBHOW YCAYyTW WHBaAu[aM II0 CIAyXy, [pH
HeoOXO0MUMOCTH, C UCII0/Ib30BaHUEM PYCCKOTO >KeCTOBOTO si3blKa, BK/IHOUasi obecrieueHue
J0MyCKa B MOMellleHre Cyp/ionepeBojurKa, TU(hI0CypAOIepeBOAUMKa;

- OKaszaHuWe TIOMOIIM WHBaAWJaM B TIPeOZioJieHMM OapbepoB, MeIIarIIUX
TOTYYeHHUI0 MYHULIUMATIBHOU YCJIyTU HapaBHe C APYTMMU JIMLIAMMU.

2.16.3. [1pu npefocTaBieHUA MyHULIMNAIBHOU YCIYTU B3aUMOJEUCTBUE 3asBUTEJIS
CO CITeLMaTMCTOM YIIOJTHOMOUYEHHOT'O OpraHa OCYII[eCTBIISIeTCS TPY JIMUYHOM OOpaltieHuu
3asiBUTeJIS:

- [/ TIOMydyeHUs: MH(OpPMAalMM MO BOMpPOCaM Mpe/IOCTaB/JIeHUs] MYHULMMAIbHOM
yCIIyTH;

- I IO/IA4M 3asiBJIEHUS U IOKYMEHTOB;

- JI71s1 IOJTy4YeHust “H(OpMaLMX O XO/ie MpeJ0CTaBIeHUs] MyHULIUNAJIbHOW yCITyTH;

- L7151 TIO/TyYeHUs pe3yJibTaTa MpefoCTaBIeHUs MyHULIMIAIbHOM yCIIyTH.

[Ipomo/mKUTETEHOCTD B3aMMO/ €U CTBUS 3asBUTeJISA co CIeLragIrCcToOM
YIIOJTHOMOUYEHHOI'0 OpraHa He MOJKeT IpeBbIlliaTh 15 MUHYT.

2.17. Wnble TpeboBaHWS, B TOM UHC/Ie YuHThIBawolue 0COOeHHOCTU
NpeAiOCTaB/eHUs MYHULIUNAJBHOU YCIYTM MO SKCTEePPUTOPUATIBHOMY TIPUHLUAMNY U
0Cc00eHHOCTH Tpe/IOCTaB/IeHNs MyHULUIATBHON YCYTU B 3JIeKTPOHHOM (opme.

2.17.1. TlpepocTaBieHWe MYHULMMNAIBHOM YC/AYTM MO 3KCTEPPUTOPUATbHOMY
TIPUHLIUITY HEBO3MOXKHO.

2.17.2. 3asiBUTE/Nb BrpaBe OOpaTUTBhCS 3a IIPeOCTAaB/IEHHEM MYHMIIAIIATBHOU
YC/IYyTHU U TI0JAaTh JOKYMEHTHI, YKa3aHHbIe B TyHKTe 2.6 HAaCTOALLEero a/MUHUCTPAaTUBHOIO
perjiaMeHTa, TpHM Ha/MUMA TeXHUYEeCKOM BO3MOXKHOCTHM B 3/IeKTPOHHOU (opme uepe3
EIIT'Y, PIII'Y (nmp¥ HaIuuuk TeXHUYECKOM BO3MOKHOCTHM) C WCIMOJIb30BaHHUEM
3JIEKTPOHHBIX [JOKYMEHTOB, MOJANMUCAHHBIX 3JIEKTPOHHOW MOJIKCBI0 B COOTBETCTBUU C
TpeboBaHusIMH PenepanbHOro 3akoHa «O0 3/1eKTPOHHOM TTOATICH» .

YTo/mHOMOYeHHbIM  opraH obOecrieunBaeT WH(POPMHUPOBaHWE 3asiBUTE/NIed O
BO3MO>XHOCTH MOJIyYeHUsI MyHULIUNaIbHOU yciyru uepe3 EIIIY, PIITY.

Obpamenve 3a ycayrod uyepe3 EIITY, PIII'Y (nipy HamMuuu TeXHUYECKOUN
BO3MOYKHOCTH) OCYIIIeCTBJISIeTCSI TIyTeM 3ario/IHeHUs MHTePAKTUBHON (OpPMbI 3asiB/ieHUs
(bopmupoBaHusl 3arpoca O TPeAOCTaBA€HUA MYHULIMNAJBHOU YC/IYyTH, COJEp’KaHUe
KOTOPOT'O COOTBETCTBYeT TpeboBaHUsIM (HOpMbI 3asiBJIeHUs], YCTAHOBJIEHHON HaCTOSIIUM
aJIMUHUCTPATUBHBIM perjiamMeHToM) (zJanee - 3ampoc). OO6pailleHue 3asiBUTeNsT B
yIOJIHOMOUEHHbI ~ OpraH  yKa3aHHbIM  criocoboM  obecrieuriBaeT  BO3MOXKHOCTH
HaripaB/IeHUs1 U TIOTyUyeHUs] OJJHO3HAuUHOW M KOH(UWIeHIMaIbHOW MH(OpPMalH, a TaKXe
MIPOMEXYTOUHBIX COOOIleHU U OTBeTHOW WHGOpPMALMM B 3/IEKTPOHHOM BHJE C
VICII0/Tb30BaHNEeM 57IEKTPOHHOM  TIOANMCHU B HopsaKe, rpeAyCMOTPEHHOM
3aKOHO/1aTesIbCTBOM Poccuiickon ®efepaniym.

2.17.3. Tlpu mnpenocTaBlieHUM MYHULIUMAIBHONW YCJIyTM B 3/IeKTPOHHOUW ¢dopMme
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nocpegcteoM EINY, PIII'Y (ripy HamvuvMyd TeXHUYECKOU BO3MOXXHOCTH) 3asiBUTEJIO
obecrieurBaeTCs:

- MoJiyyeHre MH(OpMaILMU O TIOpsiIKe U CPOKaxX IMpe/0CTaB/IeHUs] MyHULIUMAIbHOM
YCIIyTH;

- 3alMuChb Ha TIpMeM B YIIOJIHOMOUEHHbIM OpraH /[jsi MoJaud 3asiB/ieHus U
JJOKYMEHTOB;

- (popMHpOBaHMe 3arpoca;

- IPYeM U PerucTpalys YIoJHOMOYEeHHbIM OPraHOM 3arnpoca U JOKYMeHTOB;

- MIOJTy4YeHue pe3yJbTaTa MpefoCTaBIeHrs MYHULIUIIAIbHOW YCIYTH;

- MIOJTlyYeHre CBeJIeHUM O XOJe BBIMOJIHEHUS 3arpoca;

- OCyLLIeCTBJIeHHEe OLIeHKH KadyeCTBa MpeJj0CTaB/leHHs MYHULIUTIAIbHOW yCTyTH;

- JocyznebHoe (BHecyzneOHOe) obykasoBaHWe pellleHWM U AercTBUM (Oe3meicTBYs)
YII0JIHOMOYEHHOT'0 OpraHa, pPyKOBOAUTEJIs YTIOJTHOMOUEHHOTO OpraHa jMbo crieraamcta
YIIOJTHOMOUYEHHOI'0 OpraHa.

2.17.4. Tlpu d¢dopmupoBaHMM 3arpoca B 3JIEKTPOHHOM Buje (MpU HaJIUUUAU
TeXHUYEeCKOW BO3MO>KHOCTH) 3asBUTE/TI0 00ecTieurBaeTCs:

- BO3MOJKHOCTh KOIHWPOBAHUSI M COXPaHEHWs 3arpoca U HWHBIX [JOKYMEHTOB,
HeoOXOAUMBIX /ISl TIpeZi0CTaBAeHUs] YCIyTH;

- BO3MOXXHOCTh TIleuaTd Ha OyMaKHOM HOCHTesie KOIUHU 3/IeKTPOHHOW (OpMbI
3anpoca;

- COXpaHeHue paHee BBe/IeHHbIX B 3JIeKTPOHHYHO (OpMy 3arpoca 3HaueHud B
000l MOMEHT TIO >KeJIaHWIO T10/1b30BaTessi, B TOM YKCJ/ie TIPU BO3HUKHOBEHWM OIITMOOK
BBO/]a ¥ BO3BpaTe /il IOBTOPHOI'O BBO/Ia 3HAUEHWI B 3/IEKTPOHHYIO (JOPMY 3aripoca;

- 3aroJiHeHWe ToJjiell 3/71eKTPOHHOM (opMbl 3arpoca /[0 Hayajlaa BBOZA CBeZleHUi
3asiBUTe/IeM C  WCIOJIb30BaHWEM  CBeJleHWW, pa3MelleHHbIX B  (efepasbHOU
roCcyJapCTBeHHOW WH(OPMALMOHHOW cucTteme «EavHasi cucteMa WAeHTU(MUKALUU U
ayTeHTU(UKALIUU B MH(PACTPYKTYpe, obecnieurBarolei MH(OpPMaILMOHHO-
TeXHOJIOTUYeCKOe B3auMO/JelCTBUe UH(POPMAl[MOHHBIX CHUCTEeM, HCIIO0Ib3yeMbIX [IJIs1
Npe/ioCTaB/e€HUsI TOCY/JapCTBEHHBIX YW MYHUIUIIA/IBHBIX YCJAYT B 371€KTPOHHOM (hopme»
(manmee - ECUA), u cBesenui, onybsimkoBaHHbIx Ha EINTY, PIIT'Y, B uactu, Kacatoleics
cBefieHnH, oTcyTcTBytomux B EINTY, ECUA;

- BO3MOXXHOCTh BEPHYThCS Ha JIF000M M3 3TAroB 3aro/iHeHUsT 3/IeKTPOHHOU (OPMBI
3aripoca 6e3 moTepu paHee BBeIeHHOM MH(OPMaINH;

- BO3MOXHOCTb noctyna 3aaBuTesia Ha EIII'Y, PIII'Y Kk paHee moJaHHbIM WM
3arpocam.

2.17.5. Pe3ysbTaT MYHHULIMIIAJBLHOM yC/IyTM  BblJlaeTCsd B (popMe 37€eKTPOHHOIO
nokymeHnta mnocpegcteoM EINTY, PIIIY (npu Haavuuy TeXHUYECKOHW BO3MOKHOCTH),
MOANMMUCAHHOTO YTMOJHOMOUYEHHbIM J0/DKHOCTHBIM JIULIOM C UCIIO/b30BAaHUEM YCUJIEHHOU
KBaM(ULIMPOBAHHOM 3/IEKTPOHHOM MO/IMUCH, B C/Tydae, eC/Id 3TO YKa3aHO B 3asiBJIEHUU Ha
Npe/loCcTaB/eHue MyHULMINAIbHOW YCIyTH, HarnpasyieHHOM Yepe3 EIITY, PIIT'Y.

B uensx rosiyueHusi pe3yJibTaTa NpefoCTaBAeHUs] YCIyru Ha OyMaKHOM HOCHTese
(ecsi 3asiBUTENIEM yKa3aHO B 3aripoce, HalpaB/ie€HHOM B yIOJHOMOUEHHBIM OpraH, uyepe3s
EIIT'Y, PIIT'Y, o nonyueHny pe3y/bTaTa yCJIyTW Ha OyMa)kKHOM HOCHTesIe) 3asiBUTE/I0 Ha
EIII'Y, PIII'Y (npu Ha/MUWK TEXHUUYECKOW BO3MOKHOCTH) obecIieunBaeTCs 3alvch Ha
TIpYeM B YTIOJTHOMOUYEHHBIN OpraH, MPY 3TOM 3asiBUTe/ 0 00eCcTieurBaeTCsi BO3MOXKHOCTh:



- O03HAKOMJIEHWSI C pachucaHueM paboThl YIIOJHOMOUEHHOTO OpraHa Jil0o
YIIOJIHOMOUEHHOTO COTPYAHHMKA YIOJHOMOUYEHHOT0 OpraHa, a Take C [IOCTYIHBIMHU AJIsi
3aMucK Ha TIpyueM JjlaTaMy U UHTepBalaMu BpeMeHU MpUema;

- 3anucu B Jr0Oble CcBOOOAHBIE /s TIpYeMa JaTy W Bpemsi B Iipefesnax
YCTaHOBJIEHHOT'O B YTIO/THOMOUYEHHOM OpraHe rpaduka nprema 3asiBUTe/Ieu.

B uensix mnpepocraB/ieHHMss MyHULMIAIbHOW YCJIYTM YCTaHOB/IEHWE JIMYHOCTU
3asiBUTEISI MOXKET OCYILeCTB/ISTHCS B X0/ JIMUHOTO MpreMa MOCPeiCTBOM MpebsB/IeHUs
rmacriopta rpaxaaHuHa  Poccuiickorr — @epepaiud MO0  WHOTO  IOKYMEHTA,
yAOCTOBEpPSIIOIIero JUYHOCTb, B COOTBETCTBMM C 3aKOHOJATeJbCTBOM Poccuiickoi
denepaliui  WIM TMOCPEACTBOM UAeHTUGUKALMU W ayTeHTU(PUKalMMd B OpraHax,
MpeIOCTaB/SAIOIIUX ~MYyHUIUIIA/bHbIe YCAYTH, MHOTO(YHKI[MOHA/IbHBIX LIeHTpax C
MCII0/Ib30BaHUeM HMH(OPMAaI[MOHHBIX TeXHOJIOTHM, MPeJyCMOTPeHHbIX YacTbio 18 crarbu
14.1 ®depepanvHoro 3akoHa ot 27 wuwons 2006 Ne 149-®3 «0O6 wuHpopmaruy,
VMH(OPMAaLIMOHHBIX TEXHOJIOTUSIX U O 3allUuTe UH(OPMaLUn».

[Ipy npenocTaBleHUM MYHMIMIIAJBHOW YCIyTM B 37€KTPOHHOM  (hopMme
WJeHTU(PUKALIUS U ayTeHTU(PUKALIUS MOTYT OCYILeCTB/ISATHCS TTOCPeICTBOM:

1) emuHOM cUCTeMbl WAeHTUGUKALMM W  ayTeHTU(PUKALMM WIK  UHBIX
roCyJapCTBeHHbIX  MH(POpPMALMOHHBIX  CHUCTEM, €eCJM TakKhe TOCyJapCTBEHHbIe
MH(OpMallOHHbIe CUCTeMbI B yCcTaHOB/IeHHOM [IpaBuTesibcTBoM Poccuiickoii ®@enepaiiyuu
TopsiIke  00eCreurBarOT B3aMMOJEHCTBUE C eJUHOM CHCTEeMOM WAeHTU(PUKALUA U
ayTeHTU(UKALIUU, TIPU YCJIOBUU COBMaZIeHUs1 CBeIeHU 0 (hU3MuyeCcKoM JIULle B YKa3aHHbIX
MH(OPMALIMOHHBIX CUCTEMAX;

2) eauHOW CUCTeMbl UAEHTUPUKALMU U  ayTeHTU(PUKALMM U eUHOU
WHGOPMAI[MOHHOM CHCTeMbI TIepCOHA/BHBIX JaHHBIX, oObecrieunBaroIieil 00paboTKYy,
BK/ItOYasi cO0Op M XpaHeHHWe, OMOMeTpPHUUeCKHX IMePCOHANMBHBIX JAHHBIX, WX TIPOBEPKY U
repefiauy MHGOPMALMK O CTETIEHW UX COOTBETCTBUS MPEI0CTaBIeHHBIM OMOMeTpUUe CKUM
TepCOHaIbHBIM JIJaHHBIM (DU3HYeCKOro JULIa.

3. Cocras, noc/1e10BaTe/IbHOCTb U CPOKHU BBITIO/IHEHHSI aAMUHUCTPATUBHBIX
npoueayp, TpedoBaHMsA K MOPAAKY UX BBIIO/IHEHHUS, B TOM UHC/Ie 0CO0eHHOCTH
BbINIO/IHEHUS1 aJMUHUCTPAaTUBHBIX NPOLeAYP B 3/IEKTPOHHOU (hopMme

3.1. TlpegocraBneHve MyHULIMIIAJILHOW YC/IyTH BK/IOYaeT B cebs ciiefyrolye
a/IMUHHCTPATHBHBIE MPOLIeyPhbI:

1) mpuem U peructpayusi 3asBjieHUs] M [JOKYMEHTOB Ha TpeJoCTaB/ieHue
MYHULIATIAIbHON yCITyTH;

2) QopMmupoBaHMe U HampaBjieHUe MeXBeJOMCTBEHHbIX 3allpOCOB B OpraHbl
(opraHmsaiuu), ydacTByIOL[UMe B TIpeJOCTaB/J€eHWM MYHULIMNAJIBbHONW yCayru (rpu
HeOOXOUMOCTH);

3) TIpuHSITHE pelleHus O Bbifjaue (TIpe0CTaB/IeHHUHN) CTIPABKU, MO0 perieHus 00
OTKa3e B Bbijjaue (TpeOCTaB/eHNUN) CIIPaBKU AJisi oOpalljeHusi B TeryioCHa0XKarollyro
OpraHu3alyio 3a MprobpeTeHreM TBEP/OTO TOTIMBA;

4) BblZlaua JOKYMEHTOB 110 pe3y/ibTaTaM MpeoCTaB/IeHusi MyHULIUMNaAbHOW yCIyTH.

3.1.1. Ilpuem u perucrpauus 3asB/eHUSI U [JOKYMEHTOB Ha IIpeJoCTaB/ieHHe
MYHHULIUNAIBHOU YC/IyTH.
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OcHoBaHMeM /[yid Hayaja MpefoCTaBleHUs MYHULMNAJIbHOW YC/IYTH SIBISIETCS
MMYHOe obpallleHue 3asiBUTeNs] B YIOJHOMOUeHHbIM oprad, M®L] ¢ 3asBieHneM u
JNOKYMeHTaMH; MOCTYIIJIeHWe 3asiBJIeHUsI M KOIMK JOKYMEHTOB B YIIOJIHOMOUYEHHBIM OpraH
MOCPeICTBOM TIOUTOBOM CBs3U /MO0 B 3/1eKTpOoHHOU (opme uepe3 EINT'Y, PIITY (mpu
Ha/TMYUU TEXHUYECKOW BO3MOXHOCTH).

3.1.1.1. Tlpu smuHOM oOOpallleHuyd 3asBUTeNIsT B  YIIOJHOMOUYEHHBIM OpraH
CIeLjMaIMCT YIIOJIHOMOYEHHOI'O OpraHa, OTBeTCTBEHHBIM 3a IIPUeM U BblJjauy JOKYMEHTOB:

- yCTaHaB/IWBaeT  JIMYHOCTb  3asfBUTe/]ss HA  OCHOBAaHUM  JIOKYMEHTa,
YA,0CTOBEPSIOLLIero ero JIMYHOCTb, [pe/iCTaBUTe/Is 3asBUTe/Is - Ha OCHOBAaHUU JJOKYMEHTOB,
YAOCTOBEPSIIOLIMX ero JIMYHOCTD U TIOJTHOMOUUS (B C/Tydae ero obpaiijeHus);

- TIpOBepsieT CPOK JeWCTBUSl [OKYMEHTa, Yy[OCTOBEpSIIOLIero ero JMYHOCTb, U
COOTBETCTBHe [AHHBIX JOKYMEHTa, yZO0CTOBEPSIOLero JUUHOCTb, JAaHHBIM, YKa3aHHbIM B
3asB/IeHUH O TIPel0CTaB/IeHUY CIIPaBKY U IPUJIOJKEHHBIX K HEMY [JJOKyMeHTaXx.

B xoze npuema JOKyMEHTOB OT 3asiBUTe/Is CIIEL{UaIUCT, OTBeTCTBEHHBIN 3a MPHUeM U
BbI/Jauy JOKYMEHTOB, Y/I0CTOBepsieTCs, UTo:

1) TeKCT B 3asiB/IeHHMH O MPe/JOCTaB/AEHUM CPAaBKY MO/aeTCs IPOUTEHUIO;

2) B 3asiBJIeHMH O TIPeIOCTaB/Je€HWM COPaBKWA YyKa3aHbl (paMUIusi, UMs, OTUYECTBO
(mocnefHee - IpU HaMMUMK) (PU3NYECKOTO JIULIA — 3asIBUTEIS;

3) 3asB/IeHMe O MPeJ0CTaB/leHUH CIIPaBKU MOJAINKCAHO YIIOJTHOMOYEHHBIM JIML[OM;

4) TIpU/IOKeHbl JOKYMEeHTbl, He00XOAUMbIe /IS TIpeJjOCTaBIeHUs] MyHULIUIIAIbHOM
YCIIyTU.

[Ipu ycraHoB/ieHUM (AKTOB OTCYTCTBUSI HEOOXOJUMBIX JOKYMEHTOB, 00S13aHHOCTb
[0 TIpefioCTaB/IeHUI0 KOTOPBIX BO3JIOXKeHAa Ha 3asdBUTess, [PU HEeCOOTBETCTBUU
Mpe/iCTaB/ieHHbIX ~JIOKYMEHTOB TpeOOBaHUSIM  a[MUHUCTPATUBHOTO perjaMeHTa -
yBeJJOMJ/IsIeT 3asiBUTeJIsI O BbISIB/I€HHBIX HeZ0CTaTKax B Ipe/CTaB/JeHHbIX [JOKYMeHTaxX U
Tripe/ijiaraeT IPUHATL MepPhI 10 UX yCTPaHEHU!O.

B c1yuae ecnu 3asgBUTe/b HacTauBaeT Ha IPUHATUU [JOKYMEHTOB - IIPUHUMaeT
1pe/iCTaB/IeHHbIe 3asBUTe/IeM [JOKYMeHTbl. B ciiyyae e 3asiBUTe/lb CaMOCTOSITEIbHO
peln1 NPUHATh Mepbl 10 YCTPaHEeHUI0 HeJO0CTaTKOB, I0C/Ae WX YCTPaHeHHs ITOBTOPHO
obpairiaeTcs 3a pefoCcTaB/ieHUeM MyHULIUTIA/ILHOW YCIYTU B MOPsi/Ke, MpelyCMOTPEHHOM
HaCTOALMM aJIMUHUCTPATUBHBIM perjIaMeHTOM.

Komuu 10KyMeHTOB, HeOOXOUMBIX /IJIs TIpe/JOCTaB/IeHrs MyHULIUIIAIbHOM yCIyTH,
TIpe/ICTaBJISIFOTCS B YIIOJITHOMOUYEHHBIN OpraH BMecCTe C IMOJ/IMHHUKaMU 11 CBEPKHU.

Eciu nipeficTaBiieHHble KONMY YKa3aHHbBIX JOKYMEHTOB HOTapUa/lbHO He 3aBepeHbl
(4 UX HOTapUa bHOE 3aBepeHue He MpeAyCMOTPeHO (pefiepabHbIM 3aKOHOM), CITeLIManCT,
OCYLLeCTB/ISIOLIUN NIPYeM [JOKYMEHTOB, CPaBHUB KOMUM JOKYMEHTOB C UX OpWUTHMHAIaMH,
BBITIOJIHSIET Ha TaKUX KOIHUSX HAJMUCh 00 UX COOTBETCTBUM OPUTHHA/AM, 3aBepsieT CBOoel
MOAIUCHIO C YKa3aHWeM (PaMuINK U MHULIAAJIOB.

MakcrMasnbHbIM CPOK BBINOJHEHUSI aIMUHUCTPAaTUBHOW MPOLeAYPhI M0 MpUeMy U
perucTpanuu 3asBjieHUss O TIpefOoCTaBleHUU CIIPaBKU U TIPWIOKEHHBIX K HeMy
[JOKYMEHTOB COCTaBJisieT 15 MUHYT.

Kpurepuil NpUHATUS pelleHus: [OCTyIUIeHWe 3asiBJIeHHss O IIpeZioCTaB/IeHur
CIIPaBKU U MIPUWIOKEHHBIX K HeMY JOKYMEHTOB.

Pe3ysibTaTOM aZMUHUCTPAaTUBHOW MPOLIEAYPBl SB/SETCS IIPUEM U perucrpanys
3adBJ/IeHUs O Npe0CTaB/IeHUN CIIPaBKU U MPUJIOKEHHBIX K HeMY JOKYMEHTOB.



Nudopmarusi o ipueMe 3asiBjieHUs O TIPeOCTABJIEHUMN CIIPAaBKU U MPUJIOXKEHHBIX K
HEeMY [OKYMEHTOB (DUKCHUPYEeTCS B yCTaHOB/JEHHOM TIOpSiIKe, B TOM UHCJ/iIe B CHUCTEME
3JIEKTPOHHOTO  IOKyMeHTooOopoTa  (Tpu Ha/MYMM TEXHUUECKOM BO3MOXKHOCTH)
YIIOJTHOMOUEHHOI'0 OpraHa.

B nenp peructpaijuu 3asiBjieHUs O TIPe[OCTaB/€HUN CIPaBKU U TIPUIOKEHHBIX K
HEMYy JOKYMEHTOB, CHeLMa/JlCT, OTBEeTCTBEHHbIM 3a TIpUEM [JOKYMEHTOB, IepejaeT
MOCTYTHMBILKE JOKYMEHTbI PyKOBOJUTE/IIO YIIOJITHOMOUYEHHOI'O OpraHa.

PykoBoauTe/b YIIOJITHOMOYEHHOT'O OpraHa OTIMChIBAeT TOCTYIMBILWE [JOKYMEHTHI
PYKOBO/IUTE/TI0 CTPYKTYPHOI'O TO/ipa3/ie/ieHusi, OTBeTCTBEHHOI'0 3a MOATOTOBKY U BbiZiauy
CTIpaBKM, KOTOPBIU Tepe/iaeT UX YIOJHOMOYEHHOMY CIeLIMaInCTY.

3.1.1.2. Ilpu HampaBieHUM 3asiBUTe/IeM 3asiBJleHUsS W  JOKYMEHTOB B
YIIOJTHOMOUEHHbIA OpraH MOCpeACTBOM TOYTOBOU CBSI3U CHELUATUCT YIOJTHOMOYEHHOTO
OopraHa, OTBeTCTBEHHbIM 3a MPHUeM IOKYMEHTOB:

- TIpOBepsieT TPaBUIBLHOCTh aJ[PECHOCTH KOPPECITOH/EHI[MH, OIMMO0UHO (He 0
aZipecy) TIpUC/aHHble TIMCbMa BO3BpAIlAIOTCSI B OpraHU3al[di0 T[OUTOBOW CBSI3U
HEBCKPBITbIMY;

- BCKpbIBaeT KOHBEpTHI, TMpOBepsieT Hajuyve B HHUX 3asiBieHUs] U JOKYMEHTOB,
00513aHHOCTb T10 TIPeJI0CTaBIeHUI0 KOTOPBIX BO3/I0’KeHa Ha 3asiBUTeIS;

- TIpDOBepsieT, UTO 3asiB/ieHWe He HCIIOJIHeHO KapaH/allloM, HarucaHo pa3bopuuBo,
dbamMuMM, uMeHa, oTuecTBa (MPYM HaIM4YUM), HAMMEHOBaHUe, a/ipeC MecTa >KUTe/IbCTBa,
aZipeCc MeCTOHAaXOXX/IeHHWsl, HalMCaHbl TIOJHOCTbIO, TOJAJMHHOCTb TIOATMCHU 3asiBUTEs
3aCBU/IeTe/IbCTBOBAHHOM B YCTaHOB/IEHHOM 3aKOHO/IaTe/TbCTBOM TIOPSI/IKE;

- TIPOBOJUT TIEPBUYHYIO MPOBEPKY TpeACTaB/JeHHbIX KOMNWM [JOKYMEHTOB, HX
COOTBETCTBUE [JeHCTBYHOIIEMY 3aKOHOZATEeIbCTBY, a TakXKe IPOBepsieT, UTO YKa3aHHbIe
KOIUU 3aBepeHbl B YCTAHOB/IEHHOM 3aKOHO/IaTe/IbCTBOM TIOPSIZIKE;

- IPOBEPSIeT, UTO KOMUU JOKYMEHTOB HEe UMEIOT CePbe3HbIX MOBPEX/eHUM, HaTuUue
KOTOPBbIX He T[03BO/ISIET OJJHO3HAaUHO MCTOJIKOBAaTb UX COJiepXKaHue, OTCYTCTBYIOT
MOJUUCTKH, TIPUTIHUCKY, 3aUePKHYThIe CJI0Ba, UCIIPaBJ/IeHUS.

MakcuMasibHbI CPOK BBITIOJIHEHUST aJIMUHUCTPAaTUBHOU TPOLeAYPhI M0 TIpUeMy U
pervcTpaluu 3asBleHUs] O T[peJoCTaB/JIeHUHd CIpPaBKM M TNPWIOKEHHBIX K HeMy
JOKYMEHTOB cocTaB/isieT 1 paboumii /jeHb.

Kputeprii NpUHATHA peLIeHus: TOCTYIUVIeHHWe 3asiBleHus1 O [pefoCTaB/IeHUU
CTIPaBKM Y TIPUJIOKEHHBIX K HEMY TOKYMEHTOB.

Pe3ysibTaTOM aJMUHUCTPATUBHOW MpOLIEAYPhl SIB/SIETCS TIPUEM W peructpaius
3asiB/IeHUs O MPeJ0CTaB/IeHUN CIPABKU U MPUJIOXKEHHBIX K HEMY JJOKYMEHTOB.

WHudopmatiusi o mpueme 3asiB/ieHUs1 O TIPe/IOCTaB/AeHUM CIIPaBKU U TPUIOKEHHBIX K
HEMY JOKYMEHTOB (DUKCHUPYEeTCS B yCTAaHOB/JEHHOM TIOpSiZIKE, B TOM UHCJ/iIe B CHUCTEME
3JIEKTPOHHOTO ~ ZIOKyMeHTooOopoTa (TIpY  HaJWUMA TEeXHUUECKOH BO3MOXKHOCTH)
YIIOJTHOMOUEHHOI'0 OpraHa.

B nenp perucrpaiuu 3asiBjieHUs O TIPe[OCTAaB/€HUN CIPAaBKU U TPUIOKEHHBIX K
HEeMY [IOKYMEHTOB, CIlel|Ma/IMCT, OTBeTCTBEHHBbIM 3a TpHeM JOKyYMEeHTOB, Mepe/aeT
MOCTYTHUBILIKE JOKYMEHTbI PyKOBOJUTE/IIO YIIOJITHOMOUYEHHOI'O OpraHa.

PykoBoauTe/b yIIOJIHOMOYEHHOI'O OpraHa OTITMChIBAeT TMOCTYIMBILWE [JOKYMEHTHI
PYKOBOJIUTE/TIO0 CTPYKTYPHOI'O TO/ipa3/ie/ieHusi, OTBeTCTBEHHOI'O 3a MOJATOTOBKY U BbiZiauy
CTIpaBKM, KOTOPBIU Tepe/iaeT UX YIOJHOMOYEHHOMY CIeLIaInCTY.



3.1.1.3. IlpueM wu perucrtpauus 3asB/JieHUSI O TIpe[OCTaB/JeHUHA CIPAaBKU U
TIPUJIO’KEHHBIX K HEMY IOKYMEHTOB B (DOpMe 3/IeKTPOHHBIX JOKYMEHTOB.

[Ipy HampaBieHUW 3asBl€HUsI O TPeAOCTaB/I€HUN CIIPAaBKU B 37IEKTPOHHOM (popMme
(Mpy HaMMUWUM TEeXHUUeCKOW BO3MOYKHOCTU) 3asBUTE/NI0 HeoOXOJWMO 3arojIHUTh Ha
EINI'Y, PIII'Y snekTpoHHyr (opMy 3ampoca Ha MpeJoCTaBlIeHHe MYHULIUIAIbHON
yCJIyTH, TIPUKPEIUTh K 3asiBJIeHHI0 B 3/IEKTPOHHOM BHe JOKYMEHTbI, HeoOXoAuMble [i7ist
Tpe/loCTaB/eHUsI MyHULMTIAIbHOW YCIyTH (MPY Ha/TUUWH).

Ha EIII'Y, PIII'Y pa3MelrjaeTcsi oOpa3sel] 3alioHEHWS 3/€KTPOHHOW (HOPMBI
3asiB/IeHrs (3arpoca).

dopMaTHO-/IoThUUecKasi TpoBepka ChOPMUPOBAHHOTO  3asiBjieHUs  (3arpoca)
OCYLLeCTBJ/ISIETCSI aBTOMAaTUYECKU TIOC/Ie 3arloHEeHUs 3asBUTe/eM KaXK[Ooro U3 ToJien
3/IeKTPOHHOM (hOpMBI 3aripoca.

[Ipy BBISIBIEHWM HEKOPPEKTHO 3arOJIHEHHOTO MOJisi 3JIEKTPOHHOU (DOpPMBI 3aripoca
3asBUTE/Tb YBEJOMJISIETCSI O XapaKTepe BBISAB/IEHHOW OLIMOKW U TIOPSIZIKE ee YCTPaHeHUs
ToCpeICTBOM HHGMOPMAI[MOHHOTO COOOII[eHHsI HeIOCPe/ICTBEHHO B 3JIEKTPOHHOU (opme
3arpoca.

CreljuanucT, OTBETCTBEHHbBIN 3a MpPHEM U BbiZiauy JOKYMEHTOB, MPU MOCTYILJIEHUU
3asBJ/IeHMS U JOKYMEHTOB B 3/IEKTPDOHHOM BU/JIe:

- TIpOBepsieT 3/IeKTPOHHbIe 00pa3bl JOKYMEHTOB Ha OTCYTCTBHE KOMITbIOTE@PHBIX
BHUPYCOB U UCKa>XeHHOW MH(OopMaluy;

- perucTpupyer JOKYMEHTbl B YCTAaHOBJIEHHOM TOpS/KEe, B TOM UHMC/Ie B CUCTEMe
9JIKTPOHHOTO  JIOKyMeHTOooOOpoTa (IIpM  HaIMUMKM  TeXHUUYECKOW BO3MOXXHOCTH)
YIIOJTHOMOYEHHOI'0 OpraHa;

- (hopmupyeT U Hampap/isieT 3asiBUTENIO 3JIEKTPOHHOe yBejgomyeHue uepe3 PIIT'Y o
MOTyUeHUU Y PervucTpalyy OT 3asiBUTeJis 3asiB/ieHds (3ampoca) U KOMUM [JOKYMEHTOB, B
Clyyae OTCYTCTBUSI TEeXHUYECKOM BO3MOXHOCTM aBTOMAaTUUECKOTO yBeJIOMJ/IEHUS
3asgButess uepes EIII'Y, PIITY;

- HampaB/seT TMOCTYNUBIIMK TMakKeT [JOKYMEHTOB B 3/IeKTDOHHOM BU/JIE
PYKOBO/JIUTEJTHO YIIOJTHOMOUEHHOTO OpraHa.

PykoBozuTe/b yIOJTHOMOYEHHOTO OpraHa OTIMCBIBAeT IMOCTYIMBIIWE OKYMEHThI
PYKOBOAMTEO CTPYKTYPHOIO TNOApa3jeneHuss, OTBETCTBEHHOr0 3a MOJArOTOBKY U Bbljauy
CTIpaBKM, KOTOPBIU Tepe/jaeT UX YIOJHOMOYEHHOMY CITeLIMaInCTy.

MakcuMasibHbIM CPOK BBITIOJIHEHUSI aIMUHUCTPAaTUBHOU TPOLAYPHI M0 TIpUEMYy U
pPErucTpaluy 3asiBJieHUs] O TIPefOCTaBJI€HUM CIPaBKA W TIPWIOKEHHBIX K HeMy
JOKYMEHTOB B (hopMe 3/IeKTPOHHBIX JIOKYMEHTOB COCTaB/isieT 1 paboumii /1eHb.

Kputepuii TOpUHATHSA peLleHus:: MOCTYIUVIeHHWe 3asiBleHusi O [MpeJoCTaB/IeHUU
CTpaBKU Y TIPUJIOKEHHBIX K HEMY I0KYMEHTOB.

Pe3ysbTaTOM agMUHUCTPAaTUBHOW MpOLIEyPbl SIBJSETCS TPHUEM, PerucTpaLus
3asiB/IeHHUs O MPeJ0CTaB/IeHUN CIIPABKU U MPUJIOXKEHHBIX K HEMY JJOKyMEHTOB.

Nudopmaiiusi o ripueMe 3asiBjieHUs O TIPeIOCTaB/€HUHN CIIPAaBKU U MPUJIOXKEHHBIX K
HEMY JOKYMeHTOB (DHUKCHPYeTCSi B CHUCTeMe 37eKTPOHHOTO [J0KyMeHTOooOopoTa (Tipu
Ha/IMYMU TeXHUYECKOW BO3MOXKHOCTH) YIIOJTHOMOYEHHOT'O OpraHa.

3.1.2. ®opMUpOBaHME U HarpaBjieHUe MeXXBeJOMCTBEHHBIX 3aripOCOB B OpraHbl
(opraHmMsanuy), YydyacTBYIOLMe B TIPeJOCTaB/I€HUM MYHULMMNAILHOW yCayru (Mpu
Heo0X0UMOCTH).



OcHoBaHueM /yid  Havajla  aJAMWHUCTPAaTMBHOM  TIPOLeypbl  SIB/ISI€TCSA
Herpe/CTaB/IeHUe 3asgBUTe/IeM mbo ero rpeJCcTaBUTeIeM NOKYMEHTOB,
IpelyCMOTPEeHHBIX MOANYHKTaMU 3 — 6 nmyHKTa 2.6.1 aJMUHUCTPATUBHOI'O perjiaMeHTa.

B ciiyuae, ecniv yrioHOMOUEHHBIM CIIeLIMaaIucToM Oy/ieT BbISIBJIEHO, UTO B MepeuHe
Npe/ICTaB/Je€HHbIX  JIOKYMEHTOB  OTCYTCTBYKOT  [JOKYMEHTBI,  IpefyCMOTPEeHHbIe
noAnyHKraMu 3 — 6 myHkra 2.6.2 aJAMUHUCTPATMBHOI'O perjiaMeHTa, MPUHUMAaeTCs
peleHue O HarlpaB/IeHUH COOTBETCTBYIOLMX MeXXBeJOMCTBEHHBIX 3aripOCoB.

Me>kBeJOMCTBeHHbIE 3arPOChI HAIIPaBJISIIOTCS B CPOK He T037jHee 0HOT0 pabouero
[IH] CO JHs MOJIyUYeHUs 3asiBIeHHs O TpefoCTaB/IeHUH CIIpaBKU U TIPUJIOXKEHHBIX K HemMy
JIOKYMEHTOB.

HaripaBnenne MeXBeJOMCTBEHHBIX 3alpOCOB OCYLLECTB/IS€TCS B 3JIEKTPOHHOU
dopMe  TMOCpeACTBOM  eJUHOW  CHUCTEMbl  MEXBEJOMCTBEHHOIO  371eKTPOHHOTO
B3aUMO/IECTBUS Y MOJK/IIOUEHHOM K HeW PerMOHaJbHOU CHUCTEMBbI MeXBeJOMCTBEHHOIO
3JIEKTPOHHOTO B3aUMO/|eHCTBUS.

HampaBrieHue MeXBeJOMCTBEHHOIO 3armpoca B OyMa)kKHOM BHJE [OIMYyCKaeTcs
TO/IKO B C/lyyae HEBO3MOXXHOCTU HarlpaB/eHHs MeXBeJOMCTBEHHbIX 3allpoCOB B
3/IeKTPOHHOU (hopMme.

YTNOMTHOMOUEHHBIN  Crel[MaJiucT 00si3aH  TPUHATH HeoOXoJuMbie Mepbl IS
TI0/Iy4YeHusi OTBeTa Ha Me)KBeZJOMCTBEHHbIe 3allpOChl B YCTAHOBJIEHHbIE CPOKU.

HanpasieHne MeXBeJOMCTBEHHOIO 3arpoca [JOMyCcKaeTcsl TOJIbKO B LeJfX,
CBSI3aHHBIX C MIPeOCTaBJIeHNeM MYHULIUNAIbHOM YC/IyTH.

B cayuae He moOCTymnieHuss OTBeTa HAa MEXKBEJNOMCTBEHHbIM 3arpoc B
YCTaHOBJIEHHBI CPOK, IPUHUMAOTCS Mepbl, IpeAyCMOTPeHHble 3aKOHOZATe/bCTBOM
Poccutickon ®enepalium.

MakcrManbHbI  CPOK  BBINOJHEHUSI [JAHHOW aJMWUHMCTPAaTMBHOW MpOLieAypbI
cocTaBsisieT 5 pabounx JHeM.

KpuTepuit NpyuHATHA pellleHus: HelpeCTaB/leHue JOKYMEHTOB, NpelyCMOTPEeHHBIX
TOANYHKTaMU 3 — 6 myHKTa 2.6. 2 aIMUHUCTPAaTUBHOI'O perjiaMeHTa.

Pe3ysibTaToOM aJMUHUCTPAaTMBHOW TMPOLIEAYPhI SIB/ISI€TCS TOJyuyeHHe B paMKax
Me)KBeJJOMCTBEHHOI'0 3JIEKTPOHHOT'O B3aUMOJENMCTBUSL [JOKYMEHTOB (MX KOMNWM WU
CBeJIeHUM, CO/lep)Kall[uXCsl B HUX), HEOOXOAUMBIX /IS TIPe/OCTaB/IeHUs] MyHULIUIATbHOU
yCJIyTH 3asBUTEJTIO, JIMOO To/iyueHre UHPOPMaIuK, CBUETe/bCTBYOIe 06 OTCYyTCTBUM
B pacCropspKeHWU OpraHoB  (OpraHu3aljdid), y4aCTBYKOILIMX B  MpeA0CTaBIeHUU
MYHULMIIQ/IBHOM YCIYTH, JOKYMEHTOB (UX KOMWW WIU CBeJleHUM, COAeP>KalluXCs B HUX),
HeoOXOIUMBIX [I7IsI TIpe/JOCTaB/IeHHs] MYHULIUIATbHON YCIyTH.

®dukcalys pe3yabTaTa BBIIOJHEHWS  aJMWHUCTPAaTMBHOM TMpOLieAypbl  He
IIPOU3BOJUATCS.

3.1.3. TlpunsTHE pellleHHs O BbiJaue CrpaBKU 100 peltieHNst 00 OTKa3e B Bbiaue
CripaBKU [yt oOpailjeHWsi B TeryIoCHAaOXKaroIlyr0 OpraHM3alyio0 3a IpuoOpeTeHreM
TBepZO0ro TOIIMBA.

OcHoBaHMeM [/ Hayaja aJMUHHCTPAaTUBHOW TpOLIEJypbl SIBASETCS MOIyuYeHue
YIIOJTHOMOUYEHHBIM CIIeL[MaJIMCTOM [JOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.6.1 Hacrtosiero
aJMUHUCTPATUBHOIO perjiaMeHTa, B TOM UHWCJ/e II0 KaHajaM MeXXBeJOMCTBEeHHOIO
MH(}OPMALIMOHHOTO B3aUMO/eMCTBUSI.



OTBeTCTBEHHbIM 3a BBIOJIHEHWE aJMWHUCTPAaTMBHOM IIPOLIEAYPbl SIBISIETCS
YIIOJTHOMOYEHHBIW CITeLMaTvCT, OTBEeTCTBEHHBIN 3a MOATOTOBKY Y BbIauy CIIPaBKH.

YnosHOMOYeHHBIM CIeLaaTvucT NPOBOAUT TNPOBEPKY HalWuWs [JOKYMEHTOB, B TOM
yKCsie B 571IEKTPOHHOM BU/e (TIPU HaripaB/eHUH 3asiBJIeHUsI U JOKYMEHTOB B 37IEKTPOHHOM
Buzie uepe3 EIIT'Y, PIII'Y (ripu HanMumMy TeXHAYECKOW BO3MOYKHOCTH)), HEOOXOAUMBIX ISt
TIDUHATHS PeLLeHUs O Bblauye CIIPaBKHU.

[To utoram NpoBepKH JOKYMEHTOB, YUMThIBasi OCHOBaHWUSI, YKa3aHHbIE B TMOJITYHKTE
2.9.2 HacToOsIero agMUHUCTPATUBHOTO perJlaMeHTa, YIIOJHOMOYEHHBIM CITeLUaJInCT
TIOArOTaB/IMBAET /MO0 TIPOEKT pellleHus] O TIPeJoCTaB/IeHUHd MYHULIMINAIbHONW YCayTu (B
BUJle CrpaBKu 1o ¢opMe, YCTAaHOBJIEHHOW TMpuiokeHuem K Ilopsaky opraHusanuu
cHab>keHUsI HacesieHUss MBICKOBCKOTO TOPOZCKOTO OKpyra TBep/bIM TOIIUBOM (yIJiem),
YTBepKJeHHOMY I0CTaHOBJIEHWeM aJMUHUCTPaLii MBICKOBCKOTO TOPOJCKOIO OKpyra OT
11.08.2015 Ne 1742-Hm) B [JBYX 3K3eMIuisgpaX, JuO0 TpoeKT pelieHUss 00 OTKase B
MpeJoCTaB/JeHUM MYHULMIIAaAbHOU ycayru (mo ¢opme cornmacHo npuaokeHuto Ne 3 K
peryiaMeHTy) C yKa3aHMeM MPUUMH OTKasa B [IByX K3eMIUIspax.

[ToaroToB/ieHHbIE MIPOEKTHI peLleHrst O MPeJOCTaBAeHMM MYHULIMNAJIBHOW yC/IyTU
mbo OTKasa B MpeAoCTaB/leHUN MYyHULMINAJbLHON YCIyTU TepeJjatoTCsl YIIOJIHOMOUEeHHBIM
CIeLMaMuCTOM PYKOBOAMUTEIO YTIOJITHOMOUEHHOIO OpraHa.

PykoBoguresnb YIIOJIHOMOUEHHOT0 opraHa TpoBepsieT TNPaBUIbHOCTh
MOATOTOB/IEHHOTO  YITOJIHOMOYEHHBbIM  CIIeLUaJMCTOM  TPOeKTa  pelleHusi O
NIpeJjOCTaB/IeHUH MYHHULUIAIBHON YCIyrH, JUO0 TIpoeKTa OTKa3a O MpeAoCTaBIeHUH
MYHHULIUMNAIBHOU YCIIyTH.

B cnyuvae Hamuuug 3amedaHuld y PYKOBOAMTEJIT YIOJHOMOYEHHOrO OpraHa Io
TIPOEKTY peLleHusl O TMpeAoCTaBJIeHNH MYHULMNAJbHOW YCIYyTM WIM MPOEKTy OTKasa O
MpelOCTaB/JeHN MYHULMIIAIbHOU YCJIYyTH PYKOBOJAWTE/b YIOJHOMOYEHHOIO OpraHa,
BO3BpAlllaeT yIIOJIHOMOYEHHOMY CITeL[UaMCTy JOKYMEHThI C pe30JIoLiuei o fopaboTke.

B «oiyyae comtacMg W OTCYTCTBUSI 3aMeuaHMd K T[IPOEKTY peLleHds O
MpeJOCTaB/eHUM MYHULMIIAIbHOU YCJIYyTd WM TIPOEKTy OTKa3a B MpeJoCTaBIeHUH
MYHULIATIAIBHOW YCAYTH, B TOM UHC/Ie K [0pabOTaHHBIM TIPOeKTaM, pPYKOBOJWTEb
YIOJTHOMOYEHHOT0 OpraHa, BU3UpyeT (MOANKUCHIBAaeT) JaHHbIe PeLleHus.

3asgBUTeNI0 TOJJIEXKUT BbIZidue OAWH SK3eMIUISID peLleHWs O IpefoCTaB/IeHUH
MYHULIATIATBHON yCTyTH (JInb0 0TKa3a B MpeA0CTaBIeHU MyHULIUIA/IbHOU YCITYyTH).

BTopoli sK3eMIuisip pelieHus O TpeJoCTaBIeHUM MYHULMITABHOW yCIyTry (OTKas3a B
MpefOCTaB/leHUA MYHULUIIAJILHOW YCJIyTH) XPaHUTCS B apXuBe YIIOJIHOMOYEHHOTO
opraHa.

MakcrMasibHbIM  CPOK  BBITIOJIHEHUSI [JaHHOM aJMUHUCTPAaTUBHOU TMPOLeAYPHI
cocras/igeT 1 [eHb.

Kpurepuit NpuHATHS pelleHus: Haauude (OTCYTCTBHME) OCHOBAHWM [J/Is1 OTKasa B
MpejoCTaB/eHNM MYHULMMNAJIbHOW YCIYTH, MOpPeAyCMOTPEHHBIX aJMWUHUCTPAaTUBHBIM
persiaMeHTOM.

Pe3ynbTaTOM = aJIMUHUCTPAaTMBHOM  MpOLEAYPbl  SIBJSIeTCA  TOCTYIUIEHHE K
YIIOJIHOMOUYEHHOMY  CITeLIMa/JIMCTy  MOAIMCAHHOTO  pelleHWs O  [pefoCTaB/IeHUun
MYHULIATIATBHON yCTyTH 00 06 OTKa3e B MpeJoCTaB/IeHUH MYHHULUMIIATbHON YCIYTH.

Pe3ynbTaT  BBINONIHEHUS]  aJIMUHUCTPAaTMBHOM  TIpOLIeAYpPbl  (PUKCUDYyeTCs B
YCTaHOBJIEHHOM TOPSIJKE.



B cyyae noctyruieHus 3asBiieHds U JOKyMeHTOB niocpezctsoM EINTY, PIIT'Y (npu
Ha/MYUA TEXHUUYECKOM BO3MOXKHOCTH), YITOJIHOMOYEHHBIM CIeLaaucT (GopMHUpyeT U
HarpasJ/isgeT 3asBUTE/I0 3/IeKTPOHHOe yBegomsieHue yepes EII'Y, PIII'Y o rotoBHoCTU
pe3y/ibTaTa MpeAoCTaB/ieHus] MyHULIUMAJbHOU YCIyru U HeobXoguMoCTh 0OpaTUThCS B
YIOJTHOMOYEHHBI OpraH C OpUrhHajaMy JJOKyMEHTOB, B C/ly4ae OTCYyTCTBUSI TeXHUUECKOU
BO3MOKHOCTU aBTOMAaTUyeCKOro yBenom/ieHus 3asgsuress uepes EINTY, PIITY.

3.1.4. Bpigaua JOKYMEHTOB MO pe3y/bTaraM MNpeAoCTaB/lIeHUsT MYHULMITA/IbHOU
YCIIyTH.

OcHoBaHMEM [/ Hauaja MNpPOLeAypbl BbIAAUU JOKYMEHTOB SIB/ISIETCS TIPUHSATHE
pellieHus O TIPe/IOCTaB/IeHUH MYHUIUIAILHOW YCIyru b0 06 oTKa3e B MpeJoCTaBIeHUH
MYHHULIUMNAJIBHOU YCJTyTH.

[ng mnonydeHWsi pe3ynbTaTOB MpPeJOCTaBlIeHUs MYHULMINAJBHOM YCJIyTU B
OymakHOM BHjle U (WIK) [/is CBEePKU 37IeKTPOHHBIX 00pa30B JOKYMEHTOB C OpWUTIMHAIaMU
(mpy HarpaB/eHWM 3arnpoca Ha TmpefgocTtaBiaeHue ycayru uepe3 EINY, PIIIY (mipu
Ha/IMYAU TeXHUYECKOU BO3MOXXHOCTH) 3asiBUTEb MPebIB/ISET CeyIolye JOKYMEHThI:

1) IOKyMEHT, Y[ OCTOBEPSIOLUU JIMYHOCTD 3asiBUTEJIS;

2) [JOKyMEHT, TMOJATBEepXAAIOLIMK TIOJIHOMOYMS TIPEe/CTaBUTe/sI Ha TMOJydyeHHe
JOKYMEHTOB (eC/Ii OT UMeHHU 3asiBUTEJIs1 [IeMCTBYeT MpeJCTaBUTeb);

3) opurvHaabl JOKYMEHTOB, yKa3aHHble B TIyHKTe 2.6.1 HacTosiIero
aZJMVHHACTPAaTUBHOTO perjiaMeHTa, [IpYA HarpaB/JeHWuM 3anpoca W JOKYMEHTOB Ha
nipegoctaBnenve ycayry uepes EINTY, PIITY (ripy Hanuumm TeXHUYECKOW BO3MOXKHOCTH).

CrieLiuanuCT, OTBETCTBEHHBbIM 3a MNPUEM U BblJauy JOKYMEHTOB, TIPDU BblJaue
pesy/bTaTa IpefoCTaB/ieHus YCIyTU:

1) ycTaHaB/MBaeT TMYHOCTD 3asiBUTEIS;

2) mpoBepsieT MpaBOMOYMS 3asiBUTe/IS1 JeMCTBOBaTh OT €ro WMeHH MpPU MOJyUYeHUr
[JOKYMEHTOB;

3) HaxOJWT KOIHIO 3asiBJIEHHs O Ha3HAUeHWU MeHCHUH 3a BBICIYTY JIeT U JOKYMEHTHI,
MoJiyiekallye Bblaue 3asBUTeN0 (pelleHre O MpejoCTaBJIeHUH MYHULMNAJIbHOW YCIyTH
6o 06 oTKase B MpeAOCTaBIeHUA MyHULIUIIAIbHON yC/TyTH);

4) cBepsieT 3/IeKTPOHHbIe 00pa3bl JOKYMEHTOB C OpUrHMHasaMu (TpU HarpaBieHUU
3ampoca U JOKYMEHTOB Ha mpejocTaBieHue yciayrd yepes EINTY, PIITY (nipy Hanuuuu
TeXHUUYeCKOW BO3MOKHOCTH));

5) 3HAaKOMUT 3asiBUTe/s1 C pelleHreM O MpeAOoCTaBlIeHUH MYHULUIIAIBbHOW YCIyTH
mbo 06 oTKa3e B MpeA0CTaBIeHUHA MyHULIATIATBHON yCTyTH;

6) BbIJaeT 3asBUTE/IO pellleHre O IMpeJoCTaBleHnd MYHULUTAIBHONW yCIyTH MO0
00 oTKa3se B MpeA0CTaB/IeHUN MyHULIUTIA/ILHON YCTYTH;

7) BHOCUT 3alKChb O TPeAOCTaB/IeHUM MYHHULMMAIBHON yCiIyry mbo 06 oTKaze B
MpeloCTaB/eHU MYHULMIAAbHOW YCIyrH (MPpYA HalUuhd TEeXHUYECKOM BO3MOXXHOCTH)
YIIOJTHOMOUYEHHOI'0 OpraHa Y B )KypHaJl perucTpaLyu;

8) oTKa3bIBaeT B MpeJ0CTaBIeHUA MYHULIMIIAIbHOU YCIYTH B Cyvasix:

- 3a BblJauell /I0OKyMeHTOB 00paTW/IOCh JIML[0, He SIBJstOleecs 3asBUTe/ieM (ero
Tipe/iICTaBUTEJIEM);

- obpaTuBIIIeeCs JMIO0 OTKAa3aaoCh TPeAbsSBUTh JOKYMEHT, YJOCTOBEDSIIOIIUN ero
JINYHOCTB;

- OpUTHHAJIbI JOKyMEHTOB He COBMAJal0T C 3/IeKTPOHHBIMHM 00pa3aMu JOKyMeHTOB



IIpA HAlpaB/JIeHUWU 3arpoca U JOKYMEHTOB Ha IipejocTasieHue ycayrd uyepe3 EIIIY,
PIIT'Y (npy HanMuMy TeXHUYECKOU BO3MOXXHOCTH).

Ecmm  3agBuTenb, He  COIJIaCHMBIIWCh C  pelleHWeM O  IpejoCTaB/IeHUU
MYHULIMTAIBHOW yciayru 6o o6 oTKase B Tpe/jOCTaB/eHUM MYHULIAIIAIBHOW YCIyTH,
OTKa3ajCs TMpPOCTaBUTb CBOK TIOAIMCH B TIOJYUYeHWU [OKYMEHTOB, pelleHHhe O
Npe/ioCTaB/JeHUM MYHMULIMINANAbHOM yciyru Jubo 00 oTKase B MpefoCTaB/ieHUU
MYHMLMIIA/IBHOW YC/IYyI'M €My He BbIJAeTCsl U CIIeLMaMCT, OTBeTCTBeHHbIM 3a IpUeM U
BblJjayy [OKYMEHTOB, Ha KOIWW 3asB/IeHUs O MpeoCTaB/JIeHUU CIIpaBKU IIPOCTaBJsgeT
OTMeTKY 00 OTKa3se B IMOJyYeHUH pelleHUil MyTeM BHeceHUs: C/I0B «[1omyunuTh JOKYMEHTHI
OTKa3a/ICs1», 3aBepsieT CBOEeU MOZIIUCHIO.

He mo3nHee crnenytomlero pabodero [AHs cO [HS oOpailleHusi 3asiBUTesT B
YIOJIHOMOUEHHBIM OpraH M OTKAa3aBLIerocs IIOJIyYUTh pe3ysbTaT IpefoCTaB/IeHus
MYHULUIAIBHON YCIYTU 3assBUTENI0 HarlpaB/isieTCsl MMCbMeHHoe coolieHue (1o aapecy,
yKa3aHHOMY B 3asiBJleHUH O TIPeAOCTaB/IeHUM CIIPaBKU) O TOM, UTO OH B JitoOoe BpeMsi
(coryacHO yKa3biBaeMOMY B COOOIleHWH TrpauKy TpreMa-Bbllaud JOKYMEHTOB) BIpaBe
00paTUTHLCS 3a TOJyueHHeM pellieHusi O TIpeJ0CTaB/IeHu MYHULIMIIAILHOW YCIyTU 60
00 oTKase B MpeA0OCTaBJIeHUH MYHULIMMAJLHOW YCIYTU UKW COOOIIMThL TOUTOBBINA ajpec,
M0 KOTOPOMY €My 3TH JOKyMeHTbl MOTYT ObITb HaripaB/ieHbl MOCPeJCTBOM I1OYTOBOIO
OTIIpaBJ/IeHUsA C YBeJOM/IeHHeM O BPYUYeHUHU.

B c1yuae nojauu 3asgBUTesIeM [JOKYMEHTOB B 3/IEKTPOHHOM BHJe MOCPeiCTBOM
EIIT'Y, PIII'Y (rip¥ Ha/iWuWM TEeXHUYECKOU BO3MOKHOCTM) M yKa3aHWW B 3amnpoce O
IIOJIyYeHWU pe3ysbTaTa IIpefoCTaB/leHUs YC/IyI'M B 3JIGKTPOHHOM BH[e, CIIeLjUaIuCT,
OTBETCTBEHHBIN 3a IIPUEM U Bblauy JOKYMEHTOB, CKAHUPYeT pe3y/ibTaT MYHULIUIIA/IbHON
yoJIyTd W Hampas/seT 3asBuTento uepe3 EINTY, PIITY nubo HampasisieT B ¢opme
3JIKTPOHHOI'0 [JOKYMEHTa, ITOZIMCAHHOI0 YIO/JHOMOYEHHBIM [0/DKHOCTHBIM JIMLIOM C
VICII0JIb30BaHUEM YCUJIEHHOW KBaJU(ULIMPOBAHHOW 3JIEKTPOHHOM TOAINWCH, B JIMUHBIN
kabuHer 3asButens Ha EIT'Y, PIIT'Y (npy Ha/MuMyd TeXHUYECKOW BO3MOXKHOCTH).
OpuruHar pellieHusi 3asiBUTe/ b BIpaBe 3a0paTh B YIIOJTHOMOYEHHOM OpraHe.

CpOK BbITIOJIHEHUSI IAHHOM a/IMUHUCTPATHUBHOM mpotieypbl — 1 pabounii fieHb.

Bblfiaua pe3y/braTa IpefoCTaB/AeHUs] MYHULMIIA/bHOW YCIYyTM BO3MOJKHA B [leHb
NPUHATUS pellieHus] O TpefoCTaB/leHUd MYHHULUMNaIbHOW yciayru aubo o6 oTkase B
T1Ipe/loCTaB/IeHUH MyHULIUNIA/IIbHOW YCIIYTH.

Kpurepuit mnpuHATUS pelleHus: IIPUHATHE pelleHuss O IpefoCTaB/IeHUU
MYHULUMNAIBHON ycayru 6o 06 oTKase B IIpeJj0CTaBIeHUN MyHULIUIIATbHOU yCTyTH.

Pe3ysipTaToM aJMUHHUCTPAaTUBHOM TNPOLAYPhl SBASETCS BblJaya 3asBUTEIIO
pellleHHsi O TIPeJOCTaB/IeHUM MYHULUIAAbHOM yciayru aubo peiieHusi o6 OTkase B
TNIpe/loCTaB/leHUM MyHULIMNAJIbHOW YCITYTH.

Pe3ysbTaT BBINOJIHEHWS  aJMUHHCTPAaTUBHOM TMpoLieAypbl  (PUKCUPYETCs B
yCTaHOBJ/IEHHOM TIOPSiIKe, B TOM UHCJ/Ie B CUCTeMe 3JIeKTPOHHOTO JOKyMeHT0o0opoTa (ripu
Ha/lMUMA TeXHUYECKOW BO3MOXXHOCTH) YTOJTHOMOYEHHOTO OpraHa W B JKypHaje yueTa
UCXOJSAIIEN JOKYMEHTALUHU.

3.2. TlopsiioK WCTIpaB/IeHUs [OMYIIIeHHBIX OIMIMOOK M OMeuaToK B JOKyMeHTaX,
BbIZIAHHBIX B pe3yJbTare Ipefi0CTaB/IeHrst MyHULIAIIAIbHON YCIYTH.

OcHoBaHueM [j1s1 Havyasla aJMUHUCTPaTUBHOM TPOLielyphl SBJ/ISETCS IIpe/icTaB/IeHre
3asiBUTe/IEM B YIIOJTHOMOUEHHbBI OpraH 3asiBjieHUsI TI0 (popMe COryiacHO NMpuioykeHHto Ne 4



K perjiaMeHTy 00 WCrpaBieHWMM OIMMOOK M OIevaTOK B [JOKyMeHTaxX, BbIJAHHBIX B
pe3yJ/ibTaTe MpeA0CTaBAeHNsI MyHULIUMATIbHOW YCIIYTH.

K 3asiBjieHMIO TIOMHMMO [JOKYMEHTOB, SIBJISIFOLLMXCSI OCHOBAHWEM /IJIsl UCIIpaBJIeHUs
olnMbku (oreuyaTKu), 3asBUTeNb TPUK/a/bIBaeT OpPWUIMHA/N [JOKyMeHTa — pe3y/bTaTra
TMpe/j0CTaB/IeHUs] MyHULIMIIAIbHON YCIYTH Ha OyMa)KHOM HOocuTesie (TIpY Ha/InuuH).

JTo/DKHOCTHOE JTML0 YITIOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a Mpe/j0CTaB/IeHre
MYHULMIaAbHOW YCIyT¥, pacCMaTpuBaeT 3asiBleHUe, TpecTaB/IeHHOe (HarpaB/eHHOE)
3asiBUTE/IEM, M TIPOBOJUT TMPOBEPKY yKa3aHHbBIX B 3asiB/IeHMU U JOKYMeHTaX CBeJeHUU B
CPOK, He TpeBbIMaiui 2 pabouux AHS C JaThl PEruMCTpPal[dd COOTBETCTBYIOIL[ETO
3asiBJIeHUSI.

KpuTepueM TIpUHSITUSI pellleHUs TI0 aJMUHUCTPATUBHOW MpOLeAype sBJSeTCs
Ha/Inyre Wi OTCYTCTBHE TaKWUX OTeuaToK U (W) OLIMOOK.

B ciyyae BbIsIBNeHHs [JOMYIIIeHHbIX OreuaToK W (W) OIMOOK B BbIJIAHHBIX B
pe3y/ibTaTe MpeJOCTaB/AeHUs] MyHULIUINAAbHOW YCIyTU [OKyMEeHTaX [O/DKHOCTHOE JIULO
YIOJTHOMOYEHHOT0 OpraHa, OTBeTCTBEHHO€ 3a MpeJoCTaB/eHre MYHULUMAJIbHON YCIyTH,
OCyILIeCTB/IsIET ~UCMpaBleHWe W 3aMeHy YKa3aHHbIX [JOKyMEHTOB B CDOK, He
TIpeBbILIAIOIINKA 5 pabounx ZiHel C MOMeHTa PerucTpali COOTBETCTBYIOLLETO 3asiB/IeHUsI.

B cnyuyae OTCyTCTBUSI OmeuaToK W (WMaM) OMIMOOK B AOKYMeHTaX, BbIJaHHBIX B
pe3ysibTaTe  MpeJOCTaB/JeHUS  MYHULMNAJbHOW  YCIAYTHM,  JIO/DKHOCTHOE  JIULIO
YIMOJIHOMOUEHHOT'0 OpraHa, OTBETCTBEHHOE 3a IpeJi0CTaB/ieHhe MYHHULIMIIAIbHOM YCIIyTH,
MMMCbMEHHO CO00IIjaeT 3asBUTe/N0 00 OTCYTCTBHMM TAaKHUX OMNeYaToK M (Wau) OmMOOK B
CPOK, He TpeBbIIAIoMK 5 pabourx AHe C MOMeHTa PerucTpaiii COOTBETCTBYIOILETO
3asiB/IeHUSI.

3asiBfieHre 00 WuCMpaB/ieHUM OLIMOOK U OreuaToK B JOKYMeHTax, BbIJAHHBIX
B pe3y/bTaTe TpeJOCTaB/eHHsT MYHULMMAIbHONW YCIyTd, MOXeT OBbITb TIIpeACTaBIeHO
3asiBUTe/IeM B 371eKTPOHHOM (opme, B ToM umcie uepe3 EIITY, PIII'Y (npu Hamuuuu
TeXHUYEeCKOW BO3MOKHOCTH).

B cnyuae nopaum takoro 3asBnenust uepe3 EINT'Y, PIII'Y vcripaBneHHbIA JOKYMEHT
B JJIEKTPOHHOM BHJe WIM CKaH [JOKyMeHTa Ha OyMakHOM HoOcuTese, AOKYMEHT,
MHGOPMUPYIOIIMM 00 MCIIpaB/ieHrWH OLIMOKY B BbIZJAHHBIX B pe3y/bTaTe MpeioCTaBIeHUs
MYHULIATIAIBHOW YC/IYTA  [JOKYMeHTax WKW yBeJoMm/eHHe 00 OTCYTCTBUM OIIMOKU
(ommbOK) B BBbIIAHHBIX B pe3yabTaTe TpPefOCTaB/leHUs] MYHULMIAABHONW YyC/IyTH
JNOKyMeHTaX, pa3MelljaeTcsi B TMUYHOM KabuHeTe 3asiBuTesist Ha ETIT'Y, PIITY.

Pe3ysibTaTOM aJMUHUCTPATUBHOW TMpOLIeAYPhl SIB/ISETCSl Bbifaua (HaripaBeHUe)
3asBUTE/II0 HWCIIPAB/IEHHOTO B3aMeH paHee BbIJJAHHOTO [IOKYMEHTa, SIB/ISIFOLLerocs
pe3y/bTaTOM TMpPeJOoCTaBAeHUs] MYHULMMNAJbHOM YyC/Iyrd, WIM OTKa3 B MCIpaBieHUU
oreyaToK U (WIn) OIIHOOK.

4.(D0pMI)I KOHTPOJIsAA 34 MIpeJoCTaB/I€EHUEM MYHHHHHaﬂbHOﬁ YCUIYIA.

4.1. Tlopsiiok OCYIeCTB/IeHHsI TeKYI[eTO0 KOHTPO/Js 3a coO/ofieHneM WU
VCIIOJTHEHWEM OTBETCTBEHHBIMM [JJOJDKHOCTHBIMU JIULIAMU  TIOJIO)KEHUM HACTOSLLEro
aJMUHUACTPAaTUBHOTO  perjaMeHTa M WHbIX HOPMATHUBHBIX TMPABOBBIX  aKTOB,
yCTaHaB/IMBAIOL[UX TpeOOBaHUWS K TIPeOCTAB/IEHHUIO MYHHUIUTIAILHON YC/IyTH, a TaKxkKe
TIPUHSTUEM pellleHUN OTBeTCTBEHHBIMU JTUL[aMU.



Tekyiuii KOHTPO/Ib 3a COO/IOZIeHWEeM Y WCTIOJTHEHWeM [O/DKHOCTHBIMU JTULIAMU
YIIOJTHOMOUEHHOI'0 OpraHa yueTa MO0JIO)KeHWW JAHHOTO aJIMUHUCTPAaTMBHOTO perjiameHTa
W WHBIX HOPMAaTWBHBIX IIPAaBOBBIX AaKTOB, yCTaHAB/IMBAIOIIUX TpeOOBaHUS K
Npe/iOCTaB/AeHNI0 MYHULIMMNAIBHOM YCIYTH, a TakKKe MPUHATUEM UMM pellleHud (zJanee -
TeKYILIUM KOHTPOJIb [IeITeIbHOCTU) OCYIeCTB/isseT PYKOBO/JWTE/b YIIOJTHOMOUEHHOTO
oprasa.

Tekyluii KOHTPOJIb OCYIL[eCTB/ISIETCS TyTeM TIPOBeieHHs TIPOBEPOK COOJIF0/IeHus U
VCTIOJIHEHUS] O/DKHOCTHBIMU  JIML[aMHA U COTPYJHUMKAMHU TIOJIO)KEHWM HACTOSIIEro
aJMUHUCTPAaTUBHOTO  perjaMeHTa M  MWHbIX HOPMAaTUBHBIX TIPaBOBbIX  aKTOB,
yCTaHaB/IWBAIOIMX TpeboBaHUS K TIPe[OCTaB/IeHUI0 MyHULIATIATBHON YCITyTH.

4.2. TlopsioK W TepUOAUYHOCTH OCYLLECTBJEHUS] IUJIAHOBBIX W BHEIJIAHOBBIX
TPOBEPOK MOJIHOTHI M KauecTBa MpeJOCTaB/JeHUs] MYHULIMMAIbHOM YCIYTH, B TOM YMCJIe
NMopsiiock M (OpPMBbI  KOHTPOJIA 3a TIOJIHOTOM W KAyeCTBOM  IpeJoCTaB/IeHUs
MYHULIUNAJbHOU YCTyTH.

KoHTponbk 3a MOMHOTOM U KayeCTBOM Mpe/IOCTaB/IeHUs] MYHULIUMAJbHOU YCIyTU
BK/IFOUaeT B cebsl TIpoBe/ieHUe TIPOBEPOK, BBLISBIAEHHE W yCTpaHeHUe HapyIleHWM TipaB
3asiBUTE/IeN, TIPUHATHE pellleHrui U TOAITOTOBKY OTBETOB Ha WX obpalrieHusi, coieprkalije
»kanmoObl Ha JleticTBus (Oe3/elicTBYe) COTPYAHUKOB.

[IpoBepku TIOMIHOTBI M KauecTBa MPeJOCTaBA€HUS] MYHHULMIIAJbHOM YyC/IyTU
OCYLIECTBJ/ISIFOTCSI Ha OCHOBAaHWHW JIOKaJbHBIX aKTOB aJMWUHUCTpALMd MYHULUIATbHOTO
oOpa3oBaHUs.

[TpoBepKy MOTYT OBITh TJIAHOBBIMUA M BHEIJIAaHOBBIMU. [1OPSIZIOK 1 TIepHOIUYHOCTh
TJIAHOBBIX MPOBEPOK YCTaHAB/IMBAKOTCA PYKOBOJAUTE/IEM YIOJHOMOYEHHOro opraHa. [Ipu
MpOBEPKe  pacCMaTpUBAlOTCS BCe  BOMPOCHL, CBSi3aHHble C  TPeJOCTaB/Ie€HHUEM
MYHULIUMNAJBHOU  yCIyrd (KOMILUIEKCHbIE TIDOBEPKU), WIU OTHAe/ibHble  BOIPOCHI
(TemaTHueCKue TIPOBEPKH).

BHensiaHOBbIe TIDOBEPKU MPOBOJATCA /i1 MPOBEpKM (DaKTa yCTpaHEHHWs paHee
BLISIBJIEHHBIX HapyIlleHWi, a TakKe B Cjyudae TIOMy4YeHHS >Kajob0 Ha JAelCcTBUs
(6e3meiicTBUE) COTPYIHUKOB. IIpOBEPKM TaK>Ke TIPOBOZSTCS 110 KOHKPETHOMY 0OpallleHHI0
3asgBUTEIS.

[TepyoIMUHOCTb OCYILECTB/IEHUS TJIAHOBLIX MPOBEPOK — He peXke OJHOr0 pas3a B
KBapTaJ.

4.3. OTBeTCTBeHHOCTb COTPYJAHUKOB YIIOJIHOMOYEHHOI'O OpraHa W WHBIX
NO/DKHOCTHBIX JIMI] 3a pelleHuss W JelictBus  (Oe3zmelicTBUe), TNpHUHUMaeMble
(ocywgecTBissemMble) B X0/e TIpeJoCTaBIeHUs MYHULIUIATbHON YC/TyTH.

[Io pesynbTaTaM MNOpPOBEPOK B C/ydae BBbISIBJIEHUS HapYLIEHUM T0JI0)KeHUU
HaCTOSIL[er0 aJMUHHUCTPAaTUBHOTO perjiaMeHTa W WHbIX HOPMAaTHMBHBIX TPaBOBBIX aKTOB,
yCTaHaB/IMBAIOIL[UX TPeOOBaHUs K TIPeOCTaB/I€HHUI0 MYyHUIUIATLHOW YCIYTH, BUHOBHBIE
COTPYJHUKM W [O/DKHOCTHBIE JIMI]Ja HEeCyT OTBeTCTBEHHOCTb B COOTBETCTBUU C
3aKOHOZaTeIbcTBOM Poccuiickort @esepaivu.

COTpy/IHUKH, OTBETCTBEHHble 3a T[IpUeM 3asB/le€HUA W [JOKYMEHTOB, HeCyT
MepCOHa/IbHYI0 OTBETCTBEHHOCTb 3a COOJIr0/leHHe CPOKOB U TIOpsiKa TipueMa W
perucTpalnuu JOKYMEeHTOB.

COTpyJHUKH, OTBETCTBEHHbIE 3a TOJATOTOBKY JOKYMEHTOB, HECYT TEePCOHATbHYIO
OTBETCTBEHHOCTH 3a CO0JII0/IeHre CPOKOB U TTOpsiiKa 0(OpMIIeHUsT JOKYMEHTOB.



COTpyJHUKU, OTBETCTBEHHbIe 3a BbIJlAUy [JOKYMEHTOB, HeCyT I1epCOHA/IbHYIO
OTBETCTBEHHOCTH 3a COOJIIO/IeHNe MTOPsiIKA BbIZIaul JIOKYMEHTOB.

ITo/>KHOCTHOE JIWLIO, MO/TMCaBIlee JOKYMeHT, C(hOPMHUPOBaHHBIM 0 pe3y/bTaTam
Npe/ioOCTaB/AeHUsT MYHULIMMNAIbHOM YCJIyTU, HeCceT IepCOHAJbHYI0 OTBETCTBEHHOCTb 3a
IIPAaBOMEPHOCTh  TIPUHSITOTO  pellleHWss U BbIJJaud  TaKOro JOKyMeHTa JIMITY,
ripe/icCTaBUBIIIEMY (HallpaBUBILIEMY) 3asiB/ieHUeE.

[TepcoHasibHasi OTBETCTBEHHOCTb COTPYAHUKOB W JO/DKHOCTHBIX JIUL| 3aKperisieTcs
B UX JIO/DKHOCTHBIX MHCTPYKLIUSIX B COOTBETCTBHMH C TpPeOOBaHUSIMH 3aKOHO/AaTebCTBa
Poccurickon ®@eneparum.

4.4. TlonokeHusi, XapakTepu3yminye TpeboBaHUS K MOPSAKY U opMaM KOHTPOJIS
3a MpefoCTaBJIeHMeM MYHMLUIIAIBbHOM YCIYyTh, B TOM YHC/Ie CO CTOPOHBI TpaXkKAaH, WX
00beIMHEeHUI ¥ OpraHu3alyi.

KoHTponb 3a ucrnosHeHueM AaHHOTO aJJMUHUCTPAaTUBHOTO perjiaMeHTa CO CTOPOHBI
rpaxzaad, WX OoObeAVWHEeHW W OpraHM3alUid SB/SETCA CAMOCTOSTeTbHOW (hopMOM
KOHTPOJII M OCYIeCTB/SIeTCS] MyTeM HalpaBieHus oOpalljeHuii B yTMOJTHOMOUEHHbIN
opraH, B aJIMMHUCTpalMl0 MBICKOBCKOTO TOPOJICKOTO OKpyra, a Takxe MyTeM
obykanoBaHUs fAelCcTBU (Oe3eiCTBUS) U pellleHri, OCYIeCTBsIeMbIX (TTPUHSATHIX) B X0/Ie
VICTIOJIHEHUS] HACTOSILLET0 a/MUHUCTPAaTUBHOTO perjaMeHTa.

I'paxxmaHe, ux oObeJuHEHWS W OpraHU3al[MM BIIpaBe HAMpap/sATh 3aMeuaHus: U
MpeAJIO)KeHUs1 MO0 yJ/ydllleHWH0  KayeCcTBa M [JIOCTYMHOCTHA  TIpe0CTaB/eHUs
MYHULMIaIbHON yCIyTH.

5. locyaeOHbII (BHeCYje0HBIH) MOPAJOK 00)kKa/IOBaHMs PelIeHUH U AeCTBUM
(Oe3pelicTBHSA) OpraHa, MpejoCTaB/IAIIEr0 MyHUIUNIAIbHYI0 yoiyry, M®II,
OpraHu3anuM, a TaKKe UX A0/DKHOCTHBIX JIUI]

5.1. Uudopmarius /s 3asiBUTENS O €ro TpaBe IMoAaTh Kano0y Ha perieHe U (WUH)
nevictBue (Oe3feiicTBUe) YIIOJTHOMOUYEHHOTO OpraHa U (W) ero JO/DKHOCTHBIX JIULL TPH
Tipe/J0CTaB/IeHUM MYHULUTIATILHOM yCIyTH (fasiee - ykanoba).

3assBUTENIM WMEIOT TIPABO II0ZlaTh >Kajio0y Ha pemreHne u (W) JelCTBUe
(be3meiicTBHE) YITIOTHOMOUYEHHOrO OpraHa # (W) €ero [AO/DKHOCTHBIX JIMI[ ITIpH
TpeJiOCTaB/IeHUHA MYHULIUMAIBHON YCIIyTH.

WudopMmarusi ans 3asiButenel o6 uX mpaBe Ha JocyzAebHoe (BHecyzebOHOe)
o0>ka/ioBaHHWe pelleHul, JelicTBuil (be3melCTBIS), TIPUHATHIX (OCYIIECTB/IIEMBIX) B X0/1e
Npe/loCTaB/IeHUsI MyHULMIIAbHOW yCIyTH, pa3Meltaercd Ha EINT'Y, PIITY.

5.2. [TpeaMeT >kamo0BbI.

[TpenmeToM  »kanmoObl — SIBASIOTCA — pelleHUss W jelictBus  (6Oe3jelicTBue)
YIOJIHOMOUEHHOI'0 OpraHa, JO/DKHOCTHOTO JIULA YIIOJTHOMOYEHHOT0 OpraHa.

3asiBUTe/Tb MOKET 00paTUTHCS C »Kanoboii, B TOM YKc/ie B C/IeYIOIIUX C/Iydasx:

1) HapylieHMe CpoKa perucTpauyy 3arpoca O MpejoCTaBAeHUM MYHULMIAIbHOU
yCIIyTH;

2) HapylleHue CpOKa MpeJoCTaB/IeHUs] MyHULIUMA/IbHON YCITyTH;

3) TpeboBaHue y 3asBUTENS JOKYMEHTOB WM WH(pOpPMAaIUU MO0 OCYIeCTBIeHUS
JeUCTBUM, TIpeJOCTaB/eHWe WIM OCYIIeCTBAeHHe KOTOPbIX He MpeayCMOTPeHO
HODMaTHMBHBIMM  TpPaBOBbIMM akTamMu Poccuiickor ®epepalyy, HOPMaTHBHBIMU



npaBoBbIMU akTamMu KemepoBckou obsactu - Ky3bacca, MyHULIATIATBHBIMYA TIPaBOBBIMH
aKTaMU [IJisl Ipe/I0CTaB/IeHUs] MyHULIMIIA/IbHOW YCTYTH;

4) oTKa3z B IpuUeMe [JOKYMEHTOB, IIpe[oCTaB/ieHrWe KOTOPbIX MpPeyCMOTPEHO
HOpDMaTHMBHBIMM  TPaBOBbIMM  akTaMu Poccuiickor ®epepaliuy, HOPMaTHBHBIMU
MIPaBOBLIMM akTaMu KemepoBckoii obsactu - Ky3bacca, MyHUIUTIATBHBIMU TIPaBOBBIMHU
aKTaMH Jij1s1 Ipe/JOCTaBeHUs] MyHULIMMNAJIbHOW YCIIYTH, Y 3asiBUTEJIs;

5) OTKa3 B MpeAoCTaB/ieHMd MYHULMNAJbHOW YCIYTH, eC/id OCHOBAaHUS OTKa3a He
1pelyCMOTpeHbI (he/lepasbHbIMUA 3aKOHAMU Y TIPUHSITBIMU B COOTBETCTBUM C HUMHU WHBIMU
HOPMAaTHWBHBIMU TPaBOBbIMU akKTamMu Poccuiickoi Pefepaijuu, 3aKOHaMU W WHBIMHU
HOpPMaTUBHBIMU TPaBOBBIMU akTaMu KemepoBckoii obmactu Ky3bacca, MyHUIUTNA/IEHBIMU
TPaBOBBIMU aKTaMU;

6) 3aTpeboBaHMe C 3asgBUTeNI TIPU TIPeJOCTaBAeHUM MYHHIMITAJbHOU YCIyTH
MIaThl, He TMpPeJyCMOTPEHHOM HOPMAaTHMBHBIMM T[IPaBOBBIMM aKTaMu Poccuiickou
denepalii, HOPMaTUBHLIMM TIPaBOBLIMHM akTamMu KeMepoBckoil obOsactu - Kys0acca,
MYHULIUMNA/IbHBIMU TTPABOBLIMU aKTaMHU;

7) OTKa3 oOpraHa, IpeJOCTaB/SIONIEr0 MYHULIUMNAJbHYIHO YCIYTY, AO/JKHOCTHOIO
Wlla OpraHa, TIpeJOCTaB/SIOIIEr0 MYHULMNAJbHYH YCIyry, B  HCIpaB/JIeHUU
JIOTyIIeHHbIX MMW OfevaTOK W OIIMOOK B BbIZAHHBIX B pe3y/bTaTe TMpeAoCTaBIeHUs
MYHULIATIAIBHOW YCAYTH JOKYMeHTax /aub0 HapyllleHHWe YCTaHOBIEeHHOTO CPOKa TaKuX
WCMPaB/IeHUM;

8) HapyllleHWe CpOKa WM TIOpsJKa BbIAAUM [OKYMEHTOB M0 pe3y/bTaTaM
TIpe/loCTaB/IeHUsl MyHULUMTIATbHOU YCIYTH;

9) nmpuocTaHOB/IEHWE TPeJOCTaBIeHUs MYHULIUMNAJIbHOU YC/IyTH, €C/TM OCHOBaHUS
MIPUOCTAHOB/IEHUSI He TpeAyCMOTpeHbl (eJepasbHbIMA 3aKOHaMU W TPUHSATBIMUA B
COOTBETCTBUM C HUMH HHBIMA HODMAaTWBHBIMU TIPaBOBBIMU aKTaMU Poccuiickou
denepaluy, 3aKOHaMU W UHBIMM HOPMAaTUBHBIMU TPAaBOBbIMU akTamu KemepoBckou
obmnactu - Ky3bacca, MyHULIATIaTbHBIMY TIPABOBLIMH aKTaMU;

10) TpeboBaHMe y 3asBUTe/I TPU MPeJOCTABJIEHUM MYHMIMMNAJIbHONW YCIyTH
JOKYMEHTOB WM HWH(OpMaluu, OTCYyTCTBUe M (W/IM) HeJOCTOBEPHOCTh KOTOPBLIX He
yKa3bIBa/MCh MpH TepPBOHAuYaJbHOM OTKase B IMpHeMe AOKYMEeHTOB, HeOOXOAWMBIX [/Isi
Mpe/loCTaB/eHUsI MyHULIMMNAJIbHOW YCIyTH, 38 UCK/IIOUEHWEeM C/Ty4yaeB, MpeyCMOTPEHHBIX
nyHkTOM 4 yactu 1 crathu 7 3akoHa Ne 210-®3. B ykaszaHHOM ciyyae focyzebHoe
(BHecymeOHOe) obykasoBaHHE 3asBUTEIEM pelleHud u aercTtBuii (6e3metictBus) M®II,
pabotHuka M®Il Bo3mokHO B ciydae, ecn Ha ML, pemeHuss U JAelCTBUS
(be3meticTBHE) KOTOpPOrO OOXKa/MyHOTCS, BO37I0KeHa (YHKIUS 110 TIpe/IoCTaB/IeHHUIO
COOTBETCTBYIOL[UX MYHHIIMIAIBHBIX YCIYyT B TIOJTHOM 0O6beMe B TIOps/IKe, OTpe/ie/IeHHOM
yacTbto 1.3 crtatbu 16 3akoHa Ne 210-P3.

’Kanoba momkHa coepkaTh:

1) HaMMeHOBaHWe OpraHa, IIpe[OCTAB/ISIFOIIEr0 MYHULMMAIBHYI  YCIyTY,
JIOJDKHOCTHOTO JIMIla OpraHa, IMpejoCTaB/IsIIOIero MyHULIUMNAIbHYIO YCIYTY, pelleHus U
nerictBus (6e3elicTBrEe) KOTOPBIX 00XKa/TyOTCS;

2) damwivio, UMs, OTYeCTBO (TOC/e/Hee - TIPM HaJIUYUM), CBeJIEHUS O MecTe
JKUTEeNbCTBA 3asiBUTENsT - (DU3MUECKOro JWlla, a Takke HOMep (HOMepa) KOHTaKTHOI'O
TenedoHa, ajipec (aZpeca) 3/IeKTPOHHOM TOUThI (MPY Ha/JWUYMHK) M TIOUTOBBIA ajipec, 10
KOTOPBIM JI0/DKEeH OBITh HarpaB/ieH OTBET 3asBUTEJTIO;
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3) cBezeHusi 00 oOXKa/MyeMbIX peIleHUsIX U AelcTBUAX (Oe3elcTBUM) OpraHa,
MpeJIOCTAB/ISIFOIIEr0  MYHULIMMAAbHYH) — YCIyTy, [O/DKHOCTHOTO — JiMI[a  OpraHa,
NpeIOCTaB/ISIFOIIEr0 MyHULIUTATBHYIO YCIYTY;

4) noBO/bI, HA OCHOBAaHUM KOTOPBIX 3asBUTe/b HE COIVIACeH C pellleHueM WU
neiictBueM (bOe3zelicTBMeM) opraHa, TIPeJOCTaBJISIOLIET0 MYHULMIAIBHYIO YCIyTY,
JOJDKHOCTHOTO JIMLIA OpraHa, NpeJoCTaB/SIOLIEr0 MyHULIMIIAIbHYI0 yCIyTy. 3asiBUTe/IeM
MOTyT OBbITH TIpeACTaB/ieHbl AOKyMeHTbl (TIpU HaAWUuWK), TIOATBEPKIAIOINe [JOBO/bI
3asBUTeJIS, MO0 X KOIIHH.

5.3. OpraH MeCTHOrO CamOyIpaB/ieHUsI U YIIOJIHOMOUEeHHble Ha pacCMOTpeHUue
»Karmo0Obl IO/HKHOCTHBIE /1A, KOTOPHIM MOJKeT ObITh HarpaByieHa anoba.

’Kanoba Ha peiienue, feicTBusi (0e3/eiiCTBHE) PYKOBOAUTE/IS YIIOJTHOMOUEHHOTO
opraHa mo/laeTcsi IepBOMY 3aMeCTUTEJIH0 I1aBbl MBICKOBCKOTO TOPOJICKOTO OKpyra Tio
rOPOZCKOMY XO35IUCTBY U CTPOUTEJIbCTBY (Jla/iee — 3aMeCTUTe b IJ1aBbl).

’Kamnoba Ha pelleHue, JIeUCTBUS (be3meticTBHE) OTBETCTBEHHOTO
(YIOJTHOMOYEHHOT0) CIelaInCTa Mo/JaeTcs AUPEeKTOPY YIOJIHOMOUYEHHOIO OpraHa.

5.4. TTopsifoK MoAauy ¥ paCCMOTPEeHUS >Kalo0bl.

’Kanoba rozmaercst B mucbMeHHOM dhopMe Ha OymMa>KHOM HOCHTese, B 3/IeKTPOHHOM
¢dbopMe B opraH, rpeAoCTaB/ISIOLINA MyHALIMIATBHYIO YCIIYTY.

Kanmoba Ha pemenuss u JerictBus (Oe3meiicTBHe) opraHa, ITPeAOCTaBJISIONIErO
MyHULMMNAaAbHYIO  YCJIyTy, [AO/DKHOCTHOTO  JiMIja OpraHa, MpeJoCTaB/sSIFOLIEro
MYHULMTaNBHYI0 yC/IyTY, PYKOBOJAUTEJISI OpraHa, MpeoCTaB/SIOIIEr0 MYHHULIMIIAIbHYHO
yC/IyTy, MOXKeT ObITb HallpaBleHa I10 mouTe, uepe3 M®II, c uCHIO/Ib30BaHHUEM
MH(}OPMaIMOHHO-Te/IeKOMMYHUKALIMOHHOW ceTu «WHTepHeT», caliTa aJMUHUCTpal[UU
MpickoBcKoro ropojckoro okpyra, EINT'Y, PIIT'Y, a Takke MOXXeT ObITb TIPUHSTA TIPU
JIMYHOM TIpUeMe 3asiBUTEJIs.

B cnyuae mogaud kasoObl TIpU JIMYHOM TIpHeMe 3asBUTeTb TIPe/CTaBJIsIeT
JNOKYMEHT, YJOCTOBEDSIIOLIUA €ro JMYHOCTh B COOTBETCTBUM C 3aKOHO/IaTe/IbCTBOM
Poccuiickon ®@egepaljy.

B cnyuae, ecnu >kamoba mofaeTcss dYepe3 TIPeACTaBUTENsS 3asBUTENs, TakKXKe
Mpe/iCTaB/sieTCsd  [AOKYMEHT, TOATBEP)KJAOLIMKA [MOTHOMOYMSI Ha OCYILeCTB/IeHHe
JeNCTBUM OT UMEHHM 3asiBUTesis. B KauecTBe JJOKyMeHTa, NOATBEPKAAOLero MoJTHOMOYMS
Ha OCYILleCTB/IeHHe [IeCTBUM OT WMeHM 3asiBUTeJis, MpejcTaB/sieTcsi odopmiieHHas B
COOTBETCTBUM C 3aKOHO/IaTesJIbCTBOM Poccuiickor @Pefepaliu [AOBEPEHHOCTh (/1S
bur3nUecKux ).

[Tpu mojave >xayio0bI B 3/IEKTPOHHOM BU/Ie JOKYMEHTBI MOTYT OBITh Mpe/CTaB/IeHbI
B ¢dopMe 3/7eKTPOHHBIX JOKYMEHTOB, TIOJANUCAHHBIX 37€KTPOHHOW TMO/NKUChI0, BU/I
KOTODOU TIpeAYyCMOTpPeH 3akoHojare/nbCTBOM Poccuiickor depepauyn, 0pu  3TOM
JNOKYMEHT, Y0CTOBEPSIIOIIUNA TMUHOCTD 3asiBUTEISA, He TpeOyeTcs.

B ciyuae, ecnm xamoba mofiaHa 3asiBUTeNleM B opraH (JO/DKHOCTHOMY JIMITY), B
KOMITETEHIIUI0 KOTOPOTO He BXOJMT TMpHHATHE peIlleHus Mo >kanobe, B TeueHHe Tpex
pabounx JHel CoO [JHSI ee PpervcTpaljuM YKa3aHHbIA OpraH Harpab/seT kano0y B
YIOJIHOMOUEHHbI Ha ee pPacCMOTpPEHMEe OpraH M B MMCbMEHHOM (opme HH(OpMUpyeT
3asiBUTEJIs O TlepeHaripaBieHUH Kanoobl.

[Tpu 3TOM CPOK pacCMOTPeHUsI >Ka00bl UCUUC/SIETCS CO [HS PervucTpalyy »Kanoobl
B YIIOJIHOMOUEHHOM Ha ee paCCMOTPeHUe OpraHe.



5.5. CpoKu pacCMOTpEeHHS >Kao0bl.

’Kanoba, mocTynuBIiiasi B yIIOJTHOMOUEHHBIA Ha ee paCCMOTPEHHE OpraH, IMOZJIeXKUT
perucTpaiiy He TO3Hee CeAyroiiero paboudero AHs co JHS ee mocTyruieHus. YKamnoba
paccMaTpuBaeTCs B TedeHHWe 15 pabouux AiHeM co [iHS ee perucTparivi.

B cnyuae o06’kajioBaHUSI OTKa3a OpraHa, MpeOCTaBSIONIET0 MYHUILIMIAIbHYIO
yCJIyTy, ero [AO/DKHOCTHOTO J/uilla B TIpUeMe JOKYMEHTOB Yy 3asiBuTesiss 6o B
WCTIpaB/IeHUH OMYILeHHBIX OTeuaToK M OLIMOO0K WK B C/iyuae 06rkasioBaHus 3asiBUTE/IEM
HapyIlleHWsi YCTaHOBJIEHHOTO CpOKa TaKWX WCIIpaB/eHW >kajoba paccMaTpUBaeTCsl B
TedyeHHe 5 pabounx ZiHeU CO [HS ee perrucTpaliu.

5.6. [TepeueHb OCHOBaAHM [I7Is1 IPUOCTAHOB/IEHUS] PACCMOTPEHUS Kano0bl, B Cyyae
eC/Ii BO3MOKHOCTh TMPHUOCTAHOBJ/IEHUS TIpeyCMOTpPeHa 3aKOHO/aTelbCTBOM Poccuiickoi
denepanyu 1 3aKoHOAaTenbcTBoM KemepoBckoii o6/actu - Ky3b6acca.

OcHoBaHWl /11 TIPUOCTAHOBJIEHWS] PAaCCMOTPEHMs ’KajioObl 3aKOHO/AaTeTbCTBOM
Poccuiickoii defepaliid ¥ 3aKOHO/aTenbCTBOM KemepoBckoii obsactu - Ky3bacca He
TIpelyCMOTPEHO.

5.7. Pe3yibTaT pacCMOTpeHHs »Kano0bl.

[To pe3ynbTaTaM pacCMOTpeHUsI »KanoObl TMPUHHAMAETCS OAHO W3 CJIeAYHOIUX
peLleHU:

1) yaoBneTBOpUTSH Xanooy;

2) OTKa3aTh B YIOB/IETBOPEHUH >Ka/T00BbI.

YTO/THOMOYEHHBIM OpraH, 3aMeCTHTe/b TJIaBbl Y/OBJIETBOPSIOT »anoby, B TOM
yrcsie B ¢opMe OTMeHbl TMPUHATOTO PpellleHHs], WCTIPaBIeHUs OIyIIeHHbIX OpraHOM,
TIPeJOCTaBJISION[MM TOCYAAPCTBEHHYIO yC/Iyry, nub0 opraHoM, TpeoCTaB/SOIIM
MYHULIATIAIBHYI0 ~ YCIYTy, OIEeYaToOK ¢ OIMMOOK B BbIIAHHBIX B pe3yJbTaTe
TIpe/loCTaB/IeHUsI MYHULIUNA/JIbHOW YCIYTH I0KyMeHTax, BO3BpaTa 3asiBUTE/I0 [leHe)KHBIX
Cpe/ICTB, B3UMaHHe, KOTOPbIX He TpeAyCMOTPeHO HOPMAaTHMBHBIMU TTPABOBLIMM aKTaMH
Poccwuiickoii ®efepaiiii, HOPMAaTUBHBIMH TTPAaBOBBIMU aKTaMH KemepoBcKou objacTv —
Ky3b6acca, MyHUIMTIaTbHBIMU ITPaBOBBIMU aKTaMHM, a TaK’Ke B UHbIX (hopMax.

B ciiyyae npusHaHus »kao0bl TIo/IeXKalriei y10BJIeTBOPEHUIO, B OTBeTe 3asiBUTEJTIO
naercss  uvHpopMmaluMsi O  JIeWCTBUSIX  YIIOJTHOMOUEHHOTO  OpraHa B LeJisix
He3aMe/JIUTe/IbHOTO0  YCTPaHeHWsi  BBbISIBJIEHHbIX ~ HapyIllleHWd  TMpd  OKa3aHWU
roCy/JapCTBeHHOMN yC/IyTH, a TakKyKe TPUHOCATCS U3BMHEHUS 3a [J0CTaB/ieHHbIe Hey00CTBa
W yKasbiBaeTcs UWHOpMAIUMs O [AaJbHEWIIUX AeMCTBUSX, KOTOpble HeoOX0AUMO
COBEpIIUTD 3asiBUTEJTIO B 1]e/ISIX TI0/TyUeHHs TOCYJapCTBEeHHOM YCIyTH.

B cnayuae mipu3HaHMWS >Kajso0Obl He TOAJIEXalllell yHIOBIeTBOPeHWI0, B OTBeTe
3asiBUTE/IIO /IA0TCSl apTyMeHTUPOBaHHbIe pa3bsCHEHUsI O TIPUUMHAX MPUHSTOTO pellleHus,
a Takke WHGOPMAI[HS 0 TIOpsiZiKe 00’KaI0BaHUs TIPUHSITOTO PeIIeHYsl.

B c/yyae ycraHOB/MeHHsT B XOfie WM TI0 pe3yibTaTaM pacCMOTPEHMs »KamoObl
MPU3HAKOB COCTaBa aJ[MUHUCTPAaTUBHOIO TIPABOHApYILIeHWS WU  TIPeCcTyIIeHus
CTeI[MaMCT YIOTHOMOUEHHOTO OpraHa, Hajle/IeHHbIM TOJTHOMOUYMSIMU 10 paCCMOTPEHUIO
»kasmo0, He3aMe/TUTeTbHO HarlpaB/sieT UMEOII[MeCs MaTepUasibl B OpraHbl POKYpaTyPhI.

B yzoBneTBopeHUU »Kano0bl 0TKa3bIBaeTCsl B CIeAYIOIINX CIyYasix:

1) >kanmoba rpu3HaHa He0OOCHOBAHHOM;

2) Ha/uKMe BCTYIIMBIIETO B 3aKOHHYIO CHJTY PellieHus Cy/ja, apOUTpaXkHOTo Cy/a To
)asobe 0 TOM >Ke TIpeIMeTe U 110 TeM K€ OCHOBaHUSIM;



3) roziayua »kasiobbl JMIIOM, TTOJITHOMOYMSI KOTOPOTO He TIO/TBEP)K/€HbI B TIOPSJKE,
yCTaHOBJIEHHOM 3aKOHO/IaTeNbCTBOM Poccuiickoii ®Pesnepariyu;

4) HanMuue peIlleHds IO yKajo0e, MPUHATOrO paHee B OTHOILIEHHH TOTO >Ke
3asiBUTEJISI U T10 TOMY JKe TIPe/IMeTY >Kasio0bl.

5.8. [Topsigok UHPOPMUPOBAHUS 3asBUTEJISI O Pe3yJ/ibTaTaX PaCCMOTPeHUs Kalo0bI.

He mno3gHee [HsA, cieAyromiero 3a [AHeM TIDUHSTHUSL peIlleHUs], 3asBUTENI0 B
MMCbMEHHOW (JOopMe U, M0 >KelaHWI0 3asiBUTe/Isl, B 3JIEKTPOHHOUW (hopMe HarpaBisieTcst
MOTHUBUPOBAHHBIN OTBET O pe3y/ibTaTax paCCMOTPEeHUS »Kao0bl.

B oTBeTe 110 pe3ysbTaTaM pacCCMOTPEeHUSs Kalo0bbl YKa3bIBalOTCS:

1) HauMeHOBaHWe OpraHa, TMpeJOCTAB/SIONIEr0 MYHUIUIAIBHYIO  YCJIyTY,
pPacCMOTpeBIIIETO anoby, AO/DKHOCTh, (amMuivsi, WMs, OTUeCTBO (TIOC/iefiHee - TIpH
Ha/IMYMK) ero J0/DKHOCTHOTO JIUIIA, TIPUHSIBIIIETO PellieHue 110 >Kanobe;

2) HOMep, jJlaTa, MeCTO MPUHSTUS pellleHus], BK/IOUasi CBeJileHUsI O J0/DKHOCTHOM
nurie, pellieHre Wi AeiictBre (be3/elicTBIe) KOTOPOTro 06KamyeTcs;

3) bamunusi, uMs, 0TYECTBO (TIOC/Ie/IHEe - DY HAJIMUWH) 3asiBUTEJIS;

4) oCcHOBaHWUS JIJis TIPUHSTHS PeIlieHus 110 Kanooe;

5) MpUHSITOE TI0 »Kanobe pellleHue;

6) B ciayuae, ecnud >kamoba mpu3HaHa OOOCHOBAHHOWM, - CPOKU YCTpaHEHUs
BbISIBJIEHHBIX ~ HapylleHWd, B TOM UWCJIe CPOK TIpeloCTaB/eHusi  pe3yJbTara
MYyHULMTaIbHOW YCIyTH;

7) cBefieHUs1 O TIOpsiIKe 06yKasioBaHus TIPUHSATOTO TI0 »Kasiobe pellieHusl.

OTBeT 110 pe3y/ibTaTaM PACCMOTPEHHs a/o0bl MOANMCHIBATCS YIIOJTHOMOUEHHBIM
Ha pacCMOTpeHUe >Kao0bl JO/HDKHOCTHBIM JTULIOM.

5.9. ITopsmok o6)ka0BaHMS pelieHus 110 »Kajobe.

3asBUTeL  BIIpaBe OOXKA/JIOBaTh  peIlleHHs, TMpPUHATbIE 10  pe3ysbTaTaM
PAaCcCMOTPEeHHS Ka/lo0bl, B IOPSI/IKe, YCTAHOBJIEHHOM ZIeMCTBYIOIIMM 3aKOHO/]aTe/TbCTBOM.

5.10. TIpaBo 3asiBUTe/IsT Ha IMOTydeHre WHGOPMAI[UH U JIOKYMEHTOB, He0OX0JUMBIX
17151 000CHOBAHMS M paCCMOTPEHMS »Kalo0bI.

3asiBUTE/Tb UMEeT TIPaBO Ha To/iydeHre UHGOPMaIMM U IOKYMEHTOB, He00X0JMMbIX
AJisi 060CHOBAHUS Y PACCMOTPEeHUsI Kaiobbl, eC/ii UHOe He MPelyCMOTPEHO 3aKOHOM.

5.11. Crioco6s! nHMOOPMHUPOBAHMS 3asiBUTe/eH O MOPsSAKe IMoAaurd ¥ PaCCMOTPEHUS
Kasoosbl.

WudopMaiiusi o Mopsiike ToJaud M pacCMOTPeHUs »kanobbl pa3MmelriaeTcs Ha
opuiMaibHOM  CaliTe aJAMUHUCTpALMM  MBICKOBCKOTO TOPOACKOTO  OKpyra B
MH(}OPMaIMOHHO-Te/IeKOMMYHUKAL[IOHHOM ceTu «/IHTepHeT», Ha caure
yIOJIHOMOUEHHOTO  OpraHa B WH(OpPMalMOHHO-Te/IEKOMMYHUKAIIMOHHON  CeTu
«HTepHeT» (npu Hammuum), EITY, PIII'Y, nHpOpMalMOHHBIX CTeHJax B MOMeELeHUSAX
rmpyeMa U BbiZIaud JIOKYMEHTOB, a TakXXe TIpelOCTaB/IsIeTCs Herocpe/ICTBeHHO
COTPYJHWKaMH{ yTIOJTHOMOYEHHOTO OpraHa TMpd JIMYHOM OOpall[eHHH 3asBUTe/IeH,
TenedoHaM /Il CIIPABOK, a TakKKe B MUCbMEHHOM (popMe MOUYTOBBIM OTTIPaB/IeHUEM MO0
3/IEKTPOHHBIM COO0O0IIIeHWeM 10 afipecy, YKa3aHHOMY 3asiBUTEJIEM.

5.12. Tlopsimok gocyzebHoro (BHecyne6HOro) ob6yka/oBaHUS PelleHud U AeNCTBUI
(be3meticTBUST) YIIOJITHOMOUYEHHOT'O OpraHa, PYKOBOAUTE/ISI YIIOJITHOMOUEHHOT'0 OpraHa Jinbo
crieljMajnCTa yroJHOMOYEHHOTO0 OpraHa OCYILeCTBJ/ISIeTCSI B COOTBETCTBUM C 3aKOHOM Ne
210-P3, nocranosnenueM IIpaBurensctBa Poccuiickor @enepauyu ot 16.08.2012 Ne 840



«O mopsiike TI0JlauM ¥ PacCMOTpPeHus >kajob Ha perieHUs U AeuictBus (Oe3zelicTBre)
(delepanbHBIX OPraHOB WCIIOTHUTELHOW BJIACTU U UX [TO/DKHOCTHBIX UL, (e/lepanbHbIX
rOCy/JapCTBEHHBIX CJTY’Kall[UX, [JO/DKHOCTHBIX JIMI] TOCYJAapCTBEHHBIX BHEOIOMIKETHBIX
dongoB Poccurickont ®epepaliuy, roCy/1apCTBEHHBIX KOpIIOpaldid, HaJ|e/IeHHbIX B
COOTBETCTBUU C (Pefiepa/ibHbIMU 3aKOHAaMM TIOJJHOMOYMSIMA T10 TIpe0CTaB/IeHUIO
roCyAapCTBEHHBIX YCJIYT B YCTaHOBIEHHOU cdepe AesiTebHOCTH, U UX [JOJDKHOCTHBIX JIULI,
OpraHu3alui, TpeJyCMOTpeHHbIX 4acTblo 1.1 cratbm 16 @PepepasbHOrO 3aKOHa OT
27.07.2010 Ne 210-®3 «O6 opraHmu3aiyd TIPeAOCTaB/eHUsI TOCYJApPCTBEHHBIX U
MYHULIATIATTBHBIX YCIYT», U UX PabOTHUKOB, a TakXe MHOTO(GYHKI[MOHATBHBIX 1IEHTPOB
TIpe/0CTaB/IeHUs] TOCYJapCTBEeHHBIX W MYHHUI[UMNAJBHBIX yCJIyT W WX pabOTHUKOB» H
noctaHoBieHreM Komternn ApmunucTpaiuyd KemepoBckoit o6sacty ot 11.12.2012 Ne
562 «O6 ycraHoBieHun OcobeHHOCTel MoOJaud M PAaCCMOTPEHHs >kajob Ha pellieHus U
nevicteus  (Oe3JefCTBUE)  WCIIOJNIHUATENBbHBIX ~ OpPraHOB — TOCYZApCTBEHHOM — B/IaCTH
KeMepoBcKo# 00/1aCTH ¥ X JJO/DKHOCTHBIX JIHII, @ TAaKXKe TOCYJapCTBEHHBIX IPayKJaHCKUX
cayxaigux KemepoBckoii 06/1acTi npy Tpej0CTaB/IeHUM TOCYapCTBEHHBIX yCIyT».

6. Oco0eHHOCTH BBITIOJTHEHUSI /[MHHHCTPAaTUBHBIX Npoueyp (AeiicTBHii) B
MHOro()yHKIIOHA/IbHBIX LieHTPax MpeA0CTaB/IeHN!s roCyapCTBeHHbIX U
MYHMIIUNIA/JIbHBIX YCJIYT

6.1. TlpemocraBnenwe MyHuLUINagbHOM yciayru B M®Il ocymectBrisercs npu
Ha/IMYMM 3aK/JIFOUEHHOrO COMIALeHUs] O B3aWMOZJEHMCTBUM MKy YIIOJHOMOUYEHHBIM
opraHom u MO®II.

6.2. OcHOBaHveM /i1 Hayasa IpefoCTaB/leHrsI MyHULIMNAJIBHOW YCIYTH SB/ISETCS
nuuHoe oOpairieHue 3asBuTesiss B M®PL] o MecTy >KUTebCTBa.

6.3. WHdopmanus 1o Bompocam MNOpejOCTaBAeHUS] MYHHULMMNAIbHOU YCIyTH,
CBeZIeHMM O XOJe TpejoCTaB/leHUus1 TOCYylapCTBEHHOM YC/IYrM, WHBIM BOIPOCaM,
CBSI3aHHBIM C MPEJOCTaBI€HMEM MYHULIMMNAJBHOM YCIYTH, a TakKKe KOHCY/JIbTHPOBAaHHE
3asgBUTE/Ie O TIOpsJKe TIpelOCTaB/ieHWs MYHHULMIAIbHOM ycayru B MOIL]
npeocTabsisieTcss corpyaHukoM M®PII mipu HerocpeaCTBeHHOM 00palilleHuy 3asBUTeENIS B
M®Il wim mnocpeAcTBOM Tene(OHHOW CBSI3M B COOTBETCTBUU C JeHCTBYIOIIUM
3aKOHOZIaTe/IbCTBOM, Pery/MpyroLUM OpraHu3alyio gesaresbHocTy MOLI.

WNudopmupoBaHve o0 TOpsiiKe MpefoCTaBAeHUs] MYHULMMNAJAbHOW  yCJIyTH
OCYIIIeCTB/ISIETCS B COOTBETCTBHUH C rpadukom pabotel MPII,

6.4. IIpu mmuHoM oOpaitieHnH 3asBUTesiss B M®Il cOTpyaHUK, OTBETCTBEHHBIM 3a
1pyueM [JOKYMEeHTOB:

1) ycraHaBnMBaeT JIMUHOCTb  3asBUTe/II HA  OCHOBAaHUM  [JOKYMEHTa,
YA, 0CTOBEPSIIOLLIEro ero JIMYHOCTb, [pe/iCTaBUTe ISl 3asiBUTeJIs - Ha 0CHOBaHUU JJOKYMEHTOB,
YA0CTOBEPSIIOLIMX ero TMUHOCTh U MOJTHOMOUMs (B Cjlydae ero obpaiijeHusn);

2) mpoBepsieT TpeJCcTaB/ieHHOe 3asiB/ieHue 1o (opMe coriacHO npuiaokeHuto Ne 1
wm 1ipunokeHnto Ne 4 K HacToslleMy aJAMWHUCTPaTUBHOMY peIJlaMeHTy O
MpeJjOCTaB/IeHUH MYHUILMMAJbHON yC/IyTH, B 3aBUCUMOCTH OT Lenu oOpailleHusi, u
[IOKYMEHTHbI Ha IpeJMeT:

- TeKCT B 3as1BJIEHUH [10/1aeTCs [IPOUYTEeHUIO;

- B 3asiBJIeHWM yKa3aHbl (haMuivs, WMs, OTUeCTBO (TOC/ieJHee - MPU HaJIUUWN)



3as9BUTeJIS;

- 3as1BJIeHUe MOANMUCAHO YII0JTHOMOYEHHBIM JIULIOM;

- TIPWU/IOXKEHbI JOKYMEHTbI, HeoOXoquMble [Jis1 TpeAOCTaBleHHsT MYHULIMIAIbHON
YCIIyTH;

- COOTBeTCTBHE [aHHBIX [OKYMEHTa, YAOCTOBepSIOLero JIMYHOCTb, [aHHbIM,
yKa3aHHBIM B 3asiBJIeHUY U HEOOXOAUMBIX JOKYMeHTax;

3) fdenaeT KOMWU TOJJMHHUKOB MpeJCTaBIeHHBIX JOKYMEHTOB, B TOM UHC/e 10
OTAe/NbHBIM JIOKyMeHTaM 0e3 B3WMaHHs IJIaTbl B COOTBETCTBUM C TIOCTaHOBJEHHEM
[TpaButenscTBa Poccuiickoii @emepaumu ot 22.12.2012 Ne 1376 «O6 yTBep>KaeHUH
[TpaBun opraHu3aluu JesaTe/IbHOCTA MHOTO(YHKI[MOHA/IbHBIX LIEHTPOB MpeJoCTaBIeHUs
rOCYJApCTBeHHbIX W MYHHULMIAJIBHBIX YCIyr», 3aBepsieT WX, BO3BpalllaeT 3asBUTE/II0
TIOJINHHUKW [JOKYMeHTOB. IIpy 3aBepeHNM COOTBETCTBUS KOIUU [JOKYMEHTA IOA/IMHHUKY
Ha KOMWU [OKyMeHTa [IPOCTaB/seTCcsd HaAnucb «BepHO», 3aBepsieTCsi MOAIUCHIO
corpygHrka M®II, npuHsBIIero AOKyMeHT, C yKa3aHueM (aMWIUMU, WHULIUAJIOB U AaThl
3aBepeHus;

4) 3arnofnHAeT CBeJeHUs1 O 3asBUTe/Jle UM T[pPeACTaBlIeHHbIX [JOKyMEHTax B
aBTOMaTU3UPOBaHHOU MH(opMaLoHHoU cucteMe (AVC M®II);

5) BbIJ@aeT pacClyCKy B TMOAYyUYeHHWH [JOKYMEHTOB Ha TIpe/oCTaB/ieHue YCIYyTH,
cchopmupoBaHHyto B AVIC M®II;

6) uHbOpMHUpyeT 3asiBUTeJII O CPOKe TIpe0CTaB/IeHHsI MYHHULMIIAIbLHOM YCJIYTH,
crocobax moyueHUs THPOPMAaLUK O XOfie UCTIOJTHeHUsT MYHUILUTIATbHON YCIyTH;

7) yBelOMJISIeT 3asiBUTEJISI O TOM, UTO HEeBOCTpeOOBaHHbIE AOKYMEHTbI XPAaHATCS B
M®I] B Teuenurie 30 gHEM, MOC/Ie Yero nepejaroTcsl B YIIOTHOMOYEHHBIN OpraH.

6.5. 3asB/ieHHe M [JOKYMEHTbI, IIPUHATbIE OT 3asBUTe/sI Ha IIpefoCTaB/ieHHe
MYHULMIAIBHOW YCIYTM, TNepejaloTCsd B YIIOJHOMOYEHHBIM OpraH He [03[Hee
1 pabouero fHs, CeAyOIIEro 3a AHEM PETUCTpAIUM 3asiBJIeHUs W JOKyMeHTOB B M®I],
MOCpe/ICTBOM JIMYHOTO 0OpaIlieHus TI0 COTIPOBO/IUTETLHOMY pPeecTpy, CojieprKallleMy AaTy
M OTMETKy O Iepefaye, O(OPMJIIEHHOMY B [BYX 35K3eMIUIsIpax. YKa3aHHbIM peecTp
3aBepsieTCs COTpPyAHMKOM ML u nepepaeTcs CriejuajyucTy YIOJHOMOYEHHOrO opraHa
nox,  nofgmuck.  OfuH  3K3eMIUIAp  COINPOBOAUTE/NIBHOTO  peecTpa  OCTaeTcs B
YIIOJIHOMOYEHHOM OpraHe W XPaHUTCA KaK JOKYMEHT CTPOrOM OTYETHOCTH OTHEeNIbHO OT
JINYHBIX [JleJl, BTOpPOM - xpaHuTca B MOPL]. B 3agBneHuM mNpOU3BOAUTCA OTMeTKa C
yKa3aHueM PeKBU3UTOB peecTpa, [0 KOTOPOMY Mepe/iaHbl 3asiB/ieHre U JOKYMEHTHI.

6.6. Tlpu oOpailleHuy 3asBUTesIST 3a TpeAOCTaBeHUeM MYHUIUMAJIbHON YCIyTH
yepe3 M®DIl Beimaua pe3ysnbTaTta MpPeOCTaB/I€HUS]  MYHULMNAJBHOU  YCIYTH
OCYIIIeCTB/ISIETCS TIPU TMUHOM obpatrienny B MOII.

6.6.1. OTBeTCTBEHHOCTb 3a BblJjauy pe3y/bTara NpejoCTaBleHUs MyHULIMNAIbHOU
yCIyT HeceT coTpyAHUK M®LI, yrionHoMoueHHbIM pykoBoauTeieM M®L].

6.6.2. [Ins mosiyyeHusi pe3y/bTara TpeJoCTaB/Ae€HHsS MYHULMMNAIbHOM YC/IyTU B
M®IL] 3asiBUTE/b NPEABIB/ISET JOKYMEHT, yA0CTOBEPSIOLUI €r0 TMYHOCTh U PACIUCKY.

B cnyuae oOpallleHus Tipe/iCTaBUTeNsl 3asiBUTeJIs TIPeJCTaB/SIFOTCS [IOKYMEHTHI,
Y[0CTOBEPSAIOLLMe IMYHOCTh U NOATBep KAaroLye [I0JITHOMOYMS [Ipe/iCTaBUTe s 3asBUTe/Is.

Corpyguuk M®ILI, oTBeTCTBEHHBIM 3a BbIFAUy AOKYMEHTOB, BbIJAeT [JOKYMEHThI
3asBUTEMI0 M peructpupyeT ¢akT ux Bbigauun B AUC M®L. 3asBuTens moATBep)KaaeT
(dakT rnosiyyeHusi JOKYMEHTOB CBO€M MOAMUCHIO B pacIvcKe, kotopasi octaercsi B M®II.



Eciu 3asiBUTENb, HE COTIACHBIINCH CO CIPAaBKOMW MO0 OTKa30M B Bbljjaue CIIPaBKH,
OTKa3a/iCsl MPOCTaBUTh CBOK TMOAMUCH B TMOJyYEHUU [JOKYMEHTOB, CIpaBKa WA OTKa3 B
BbiZlaue CIpaBKe eMy He BbIZIalOTCs, U paboTHUK M®PII, ocyiecTBASIONMI BbIJady
JIOKyMEHTOB, Ha KOIMHWU 3asB/eHUsI Ha TMpeloCTaB/eHrue MYHMIUIAJBHON YCIyTH,
xpansiieiics B M®LI, u pacrvcke rpocTab/isieT 0OTMeTKY 00 OTKase B MOyYeHUU CIpaBKU
mibo OTKa3a B Bbiflade CIIpaBKA IIyTeM BHeceHUsi CI0B «IlolyuyuTh [JOKYMEHTHI
OTKaza/csi», 3aBepsieT CBOed mnoAnucbio. B stom cnyuae M®PIL] B TeueHue caefyrolimux
TpPUALIATH AHel obecrieuyrBaeT HarpaB/ieHHe AOKyMEHTOB, KOTOPbIe 3assBUTe/b OTKa3ascs
TIOJIyYUTh, B YIIOJTHOMOYEHHBIN OpraH.

HeBocTpeboBaHHbBIe TOKYyMeHThI XpaHaTcss B M®I] B Teuenue 30 gHel, rocie yero
repearoTCs B YIIOJTHOMOUEHHBIA OPraH.

6.7. VHble meiicTBUSs, HeOOX0OAUMBIe [I7Isl Pe/IoCTaB/IeHNs] FOCyJapCTBeHHOM YCITYTH,
B TOM UWC/ie  CBfI3aHHble C  TPOBEPKOM  JIeUCTBUTENBHOCTH  yCUJI€HHOM
KBa/IM(ULIMDOBAHHOU  37IEKTPOHHOM  TOJIWCU  3asiBUTENs, WCMO/Jb30BaHHOM MpU
oOpallleHMy 3a TMO/iyueHWeM TOCY/[apCTBEHHOW YCIyTd, a Takke C YCTaHOBJIeHHEM
TiepeyHsi CPeJCTB YA0CTOBEPSIOLMUX L|EHTPOB, KOTOPbIe JOIMYCKAITCS [J1s1 UCTIO/Ib30BaHUS
B lenax obecrieueHus1 yKa3aHHOW TIPOBEPKU U OIpeJeNsAioTCsT Ha OCHOBaHUH
yTBEP>K/IaeMOl YIIOJITHOMOUEHHBIM OpPraHOM TIO COIVIacOBaHHIO ¢ DezepasbHOM Cy»KOOM
6e3omnacHoctu Poccuiickoit @epepaliun Mofiesid yrpo3 6e3omacHOCTA WH(OpPMAaIUU B
MHGOOPMAIIMOHHON CHUCTEMeE, MCTIO/Ib3yeMOU B IeJIAX MpreMa oOpalljeHHi 3a TToyYeHHeM
roCyAapCTBeHHOM ycayru U (WId) TpefoCTaBleHUusi Takoh yciayru, B MO®Il He
TpeyCMOTPEHBI.

6.8. ocynebHoe (BHeCyneOHOe) obkasioBaHUMe pellieHni U fiecTBUit (Oe3elicTBYs)
M®II, corpysHruka M®ILI ocyluecTs/isieTcs B MOpsKe, TIpeayCMOTPEHHOM MYHKTOM 5.12
HACTOSALLIEr0 a[MUHUCTPATUBHOIO peryiaMeHTa.

[IepBbil 3aMeCTUTeIb I/1aBbl
MBICKOBCKOr0 rOpoZICKOr0O OKpyTa
TI0 TOPOZICKOMY XO3SIUCTBY U CTPOUTE/IbCTBY E.B. Kamnpasnos



JKWJION oM ([IOMOBJIa/ieHNe), PacTioIOXKeHHBIH TI0 aZjpecy:

«

[Ipunoxenue Nel

K aJJMUHUCTPAaTUBHOMY perjiaMeHTy
TNpe/l0CTaB/IeHHs MYHULIMIIAIbHOM YCIyTH
«OpraHu3auys cHabkeHUs1 Hace/leHUsT TBepAbIM
TOIUIUBOM B MBICKOBCKOM I'OPOJCKOM OKPyIe»

Oupektopy MYyHULIMIIA/IBHOTO Ka3eHHOIr'0
yupeXxJeHusi «YTpaB/ieHHe  >KUIUIIHO —
KOMMYHA/IBHOTO XO03MCTBa MBICKOBCKOTO
TOPOZCKOT0 OKpyra

652840, KemepoBckast 00/1aCTh, T. MBICKH,
yi1. CepadumoBnua, 4, kKab.204

(®.1.0., agpec perucrpaly, KOHTaKTHbIE
TenedOHbI)

Apipec (TIOUTOBBIN, 3/IEKTPOHHOM TMOYTHI), 110

KOTOPOMY /I0/KeH ObITh HarpaBjieH
OTBeT:

3AABJ/IEHUE

[Tporiry Tipej0CTaBUTh CIIPABKY O TI0JIararoleMcsi KOTMUeCTBe TBEP/Or0 TOTUIMBA Ha

» 20 T.

IIpunokeHus1 — KONuy JOKYMEHTOB:
1.
2.

@..0.(1o/HOCThI0)

TIO/ITTMCh
Ha 06paboTKy MOMX TiepCOHa/IbHBIX JAaHHBIX COTJIaCeH.

3asiB/ieHUe
3aperucTpupoBaHo Ne m\r



[Ipunoxenue Ne2

K a/IMUHUCTPaTUBHOMY perjiaMeHTy
TNpe/l0CTaB/IeHHs MYHULIMIIAIbHOM YCIyTH
«OpraHu3auys cHabkeHUs1 Hace/leHUsT TBepAbIM
TOIUIUBOM B MBICKOBCKOM I'OPOJCKOM OKpyTe»

NupekTopy MyHUIIMMNA/ILHOTO Ka3€HHOTO yUpeXXAeHUst
«YTipaB/ieHue XXWINIHO — KOMMYHaIbHOTO
x03s11icTBa MBICKOBCKOT'O TOPOZICKOTO OKpYTa»
652840, KemepoBckasi 06/1aCTh, T. MBICKH,
yn. CepadurmoBuua, 4, kab6.204
oT
npoXkuBaroliero(ei) Mo azpecy:

Tenedon
3AABJIEHUE
00 06paboTKe MepCcoHaTbHBIX JaHHBIX
0)7[@) ’
1. Craryc: nonyuaTeb, UeH ceMbU, MHOe JULI0 (HYy>KHOe M0/ [UePKHYTh)
2. Anpec
3. INacnoprt: cepus Ne BbIZIAH «__» r.

4. Kem BbljjaH
5. CBeJleHUs 0 3aKOHHOM I1pe/iCTaBuTesie (poAuTesnel, OreKyHOB, ToreunTe/ien)

. N.0.

6. Agpec
7.4 (®.1.0.)

Jlato/He 1ar0 corJiacue B COOTBETCTBUM CO CT.CT. 6, 9 depepasibHOro 3akoHa ot 27.07.06r.
Ne 152-®3 «O mepcoHaNbHBIX [JaHHBIX», B TOM YHCIe Ha cOOp, WCIOJb30BaHUe,
CHUCTEMATH3alll0, HaKOIUIeHWe, XpaHeHHWe, yTOuHeHHe, OOHOBJeHWe, HW3MeHeHHe,
pacrpocTpaHeHHWe, Tiepeiauy, obe3nnurBaHWe, OJIOKMPOBAaHHE, YHUUTO)KEHHE MOMX
MepCOHa/bHBIX JaHHBIX (JAHHBIX OMEeKaeMOro).

Hacrosuye cornacue naercs:

8. ¥YBejoM/IeH 0 XpaHeHUU MOero IMYHOro Jiejla B apXuBe.
9. MHe ¥3BeCTHO, YTO OT3bIB HACTOSALLIEI'0 COIVIACUS B C/IyvasiX, IIpeJlyCMOTPeHHbIX CT.18
@3 or 27.07.2006r. Nel52-®3 «O rmepcoHaNbHBIX [aHHBIX», OCYIIECTB/ISEeTCS Ha

OCHOBdHHWH 3adBJIEHWA, ITIOJAAHHOI'O OII€EPATOPY.

« » 20__r. @.N.0. MOATUCH




[Tpunoxxenue Ne 3

K a/IMUHUCTPaTUBHOMY DerlaMeHTy
TIpeA0CTaB/IeHNS] MYHULIUIIAJILHOW YCIYTH
«Opranu3aiys cHaOkeHUsT Hace/IeHUST TBepbIM
TOIUIUBOM B MBICKOBCKOM I'OPOJCKOM OKpyIe»

PEHIEHUE
00 oTKa3se B Ipei0CTaBIEHUH CITPaBKH /1J1s1 0OpaItieHus1 B TOTJIMBO CHA0XKAOIITYIO
OpraHu3aIvio 3a MPUOOpeTeHNEeM TBEP/IOTO TOTI/IBA

B cootBerctBun ¢ ®egepambHbiM  3akoHOM OT 27.07.2010 Ne 210-®3 «O6
opraHu3alyy TpeJOoCTaB/JeHUs1 TOCYAAPCTBEHHbIX U MYHHULMIIAJBHBIX YCAyTr» TMPUHATO
peilileHHe 00 OTKa3e B Bbiflade CIIpaBKU Ha MprobpeTeHuWe TBepAOro TOIuMBa (yIJis) B
TerioCHabKaroIeit opraHusaLyu L. Mpbicku 1o azpecy:

B JINLE€ 3aABUTE/IA:

Ha OCHOBAHHNU

(YKa3aTb MpUUYMHBI OTKa3a)

(BO/KHOCTB) M.IL. (moammce)



[Tpunoxenue Ne 4

K a/IMUHUCTPaTUBHOMY DerlaMeHTy
TIpeA0CTaB/IeHNS] MYHULIUIIAJILHOW YCIYTH
«Opranu3aiys cHaOkeHUsT Hace/IeHUST TBepbIM
TOIUIUBOM B MBICKOBCKOM I'OPOJCKOM OKpyIe»

OupekTopy MyHUIIMNIAIBHOTO Ka3€HHOTO YUYPEeKeHUs
«YTpaB/eHue >XUIHILHO-KOMMYHA/IbHOTO
X03511CTBa MBICKOBCKOTO TOPO/ICKOTO OKpyTa»

oT

(®.1.0. rpaxgaHvHa)

(a,qpec IMPpOXWBAHUA I'PaXKdHWHA, MECTOH&XO)K,E[EHI/IE)

(KOHTaKTHBIM TenedoH, afjpec 31eKTPOHHOU
TIOUTHI, TOUTOBBIM aZipec)

3agBieHue
00 rcripaB/IeHUH OIITMOOK M OT1eYaTOK B JJOKYMEHTaX, BbIIAHHBIX

B pe3y/ibTare Mpe/ioCTaB/eHrst MyHULIMIIATbHOM YCIyTH

[Tpoliy MCipaBUTh OIIHMOKY (OIeUaTKy) B

(PeKBU3UTHI JOKYMEHTa
3asiBJIEHHOT'O K UCTIPAB/IEHUIO)

OILIMOOYHO yKa3aHHYH0 MH(MOPMAlLIUIO

3dMEHUTH Ha

OcHoBaHHe /1J1s1 UCTIPaB/IeHHS OIIMOKHY (OITeyaTKu):

(cchlIKa Ha IOKYMEHTal[HIO)

Crioco6 mosydyeHust pe3y/bTaTa TIPeJOCTaB/IeHUsI TOCYJapCTBEHHON YCIyTH

(IN4HO, MOYTOM, TEKTPOHHOU MOUTOM)
[TouToBBIM ajipec:

K 3asB/1eHUIO NIpU/IAraroTCs C/Iefyrolye JOKYMeHThI 110 OIUCH:
1.
2.

« » 20 r. @.N.0. TOATIHACH
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