POCCUVICKAS ®EJEPAIIUSA
KemepoBckas 00/1acTh
ropoa MbicKu

ApavunucTpanusa MbICKOBCKOI'0 rOPOJCKOro OKpyra

IIOCTAHOBJIEHUE

o1 21.01.2022 Ne 77-Hn1

O0 yTBep)X/leHUHM a/[]MUHUCTPATUBHOI0 PerjiaMeHTa NMpeJoCTaB/IeHUus
MyHULMNaasHo# ycayru «IIpegocraBienue nungopmanum 06 ouepeJHOCTH
Npe/j0CTaB/IeHNs )KUIbIX NIOMeIl[eHNU Ha YC/I0BUSAX COLUA/IBHOr0 HaiMa»

B cootBetcTBUU ¢ PepepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-®P3 «O6 o0b1jux
TIPYHLIMIIAX OpraHM3alM MEeCTHOr0 camoymnpas/ieHus B Poccurickor Pegepauum», CT. 6
®enepanpHOro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opraHu3anuu TIpeOCTaBIeHHS
rOCy[apCTBEHHbIX W MYHHULMIAIbHBIX YCAYr», TIOCTAaHOBJIE€HWEM aJMWHMUCTpaLyr
MeickoBcKoro ropozickoro okpyra ot 14.09.2018 Nel1334-um «O6 yTtBepxaenuu [Topsiika
pa3pabOTKM ¥  yTBEepXKAEHUS aJMUHUCTPATUBHBIX DErJIaMeHTOB IIpe/[0CTaBJ/IeHUs
MYHULMNAIBHBIX yCJIyT Ha TeppuTOpMM MBICKOBCKOTO TOPOJCKOrO OKpyra» W YcraBa
MBICKOBCKOIO TOpOZICKOr0 OKpyTa:

1. YTBepAuTb aJIMUHUCTPAaTUBHBIM perjaMeHT Tpe[oCTaB/eHUsI MYHULIUIA/IbHOU
ycayru  «IlpemocTtaBieHrie  wHbopMalvyd 00 oOdepeHOCTH TIPeAOCTAB/IEHUS JKUJIBIX
TIOMeIl[eHUI Ha YCIOBUSX COLMATbHOIO HaiMa» COT/IaCHO TIPU/IOKEHHIO.

2. IlocrtaHoB/ieHWe aAMUWHUCTpaLMU MBICKOBCKOIO TOpPOZCKOrO OKpyra oOT
20.09.2018 Ne 1365-Hm «O6 yTBepXKAe€HWM aJMUHUCTPATUBHOTO perjameHTa
Mpe/IoCTaB/AeHUsI  MyHHUI[UTanbHOW  ycnyru  «lIpemoctaBneHrie  uHbOpMaluu 00
OuepeHOCTU TPeJOCTaB/IeHUs >XU/bIX MOMEILeHUM Ha YCJIOBUSX COLMAJbHOTO Havuma»
TPU3HATh YTPaTHBIIWM CHUITY.

3. Hacrosiee nocraHoB/ieHWe BCTyIaeT B CWAIy Ha C/AeAYyHOLIWW JeHb TOC/e ero
ouianbHOro omyo/IMKoBaHus (0OHApOI0BaHUS).

4. KOHCy/NbTaHTY-COBeTHHMKY  OpraHM3al[MOHHOrO  OTJena  aJMUHHCTpaLUH
MpeickoBckoro  ropogckoro  okpyra (A.A. CMHMpPHOB) pa3MeCTUTb HaCTosIIee
MOCTAHOB/IEHWE Ha O(QULMAJBHOM CalTe aJMUHUCTpPALMUM MBICKOBCKOIO OKpyra B
MH(OPMAaLIMOHHO-Te/IEKOMMYHUKALIMOHHOM ceTH «IHTepHeT».

5. OpraHu3alMOHHOMY OT/eNy aZMUHUCTPaLM MBICKOBCKOTO TOPO/JCKOTrO OKpyra
(MykeuekoBa JI.B.) ory0/iMKoBaTh HacCTosiIIlee IIOCTAaHOB/IEHWE B TOPOJICKOM Ta3eTe
«MBICKI».



6. KOHTposib 3a BbINOJIHEHMEM [AHHOIO TMOCTAHOB/IEHHS BO3J/IOKUTh HAa IE€PBOrO
3amMecTuTe/s1 TyiaBbl MBICKOBCKOTO TOPOZCKOrO OKpyra MO TOpPOACKOMY XO3SIMCTBY U
cTpoutenibCTBY Karipasosa E.B.

['naBa MBICKOBCKOTO
TOPOZCKOI0 OKpyra E.B. Tumodeen



ITpunoxenue

K II0CTaHOBJIEHUIO aIMUHUCTPAaLIUU
MBICKOBCKOIO TOPO/ICKOTO OKpyTa
ot 21.01.2022 Ne 77-H11

AJMMHHMCTPATHUBHBIU perjiamMeHT
Npe/0CTaB/IeHNs MYHHLIMIIA/IBHOU YC/IYTH
«IIpepocraBienue uHopManu 00 ouepeJHOCTH MPeJOCTABICHUS KUTBIX
MOMeIlleHNH Ha YCI0BUSIX COLMA/IbHOr0 HaliMa»

1. OO1Me mo/1I0)KeHust

1.1. AZMMHMCTpPaTHMBHBIM perjlaMeHT IpefoCTaB/lIeHUss MYHULMINAJIBbHON YCIyrH
«[Tpenocrapnenue uHbopmaru 06 ouepeHOCTH TIPeJOCTaB/IeHUs KUbIX TIOMeIlleHui Ha
YCJIOBUSIX COLIMA/IBHOTO HanMa» (Jjajee — afMUHHACTPAaTUBHBIN perjlaMeHT) - HODMaTUBHBIU
MPaBOBOM aKT, YCTaHaBJIMBAOLIWK MMOPSIO0K NPeOCTaBlIeHNs U CTaHAapT MpefoCTaB/IeHus
MYHULMNAJIBHOM YCIIyTH

AJMUHUCTpaTUBHBIN perjiaMeHT pa3paboTaH B LiesiX TIOBBILLIEHUSI KauecTBa
MpeloCTaB/AeHUs U JOCTYNHOCTH MpPeJoCTaB/leHHUss MYHULMNAJBHOM YCIyTH, CO3[aHUs
KOM(DOPTHBIX yC/IOBUM [I/Is1 Y4aCTHUKOB OTHOILIEHUM, BO3HUKAIOIIUX MPU MPeA0CTaB/IeHUN
MYHULIMIIQJIBHOU YC/IYTH, OMpeJe/sieHuss CPOKOB W TI0C/Ae[0BaTebHOCTHA 1eMCTBUM
(aAMUHUCTPATUBHBIX TPOLEAYP), aAMHUHUCTPALMM MBICKOBCKOTO TOPOZICKOTO OKpyra B
Jidlle OTAeNa TO >KWIMIIHBIM BOMpocaM (Jajsiee - YIOJHOMOUYEHHBbIM OpraH) MOpu
Mpe/OCTaB/IeHU MYHULIMIAJIbHON yC/IyTd 110 TipefiocTaB/ieHuio uHdopmaimyd 06
OuepesIHOCTH TpelOCTaB/IeHUs XKUIbIX ITOMeLeH!N Ha YCI0BUAX COLMaIbHOrO HalMa.

1.2. Kpyr 3asiBuTenneMn

3asgBUTENISIMU SIBJISIIOTCA TPaykiaHe, COCTOSIIUE Ha ydeTe B KaueCTBe HY KAAFLIUXCS
B JKWIbIX MMOMeLeHUsIX, MPeJoCTaB/IsieMbIX M0 JOr0OBOpaM COLMAaJbHOIO HakMa, B OTAesie
IO >KATUILHBIM BOIIPOCaM a[IMUHUACTPaLii MBICKOBCKOTO OKpyTa.

VHTepechl 3asBUTE/Neld MOTYT TMPEACTaB/IATh HHbIE JIMLA B COOTBETCTBUM C
3aKOHO/IaTesIbcTBOM Poccutickont ®esiepaiiyu (z1asiee - TipeficCTaBUTENN).

OT umeHM (pU3UUeCKUX JIUL] 3asiBJIeHHsI MOT'YT T10/1aBaTh:

- 3aKOHHble  TpeACTaBuUTeNd  (pPOAUTENY,  YCbIHOBUTEIH,  OMEKYHbI)
HeCOBepIIIeHHOJ/IeTHUX B Bo3pacTe 10 14 jser;

- OTIeKYHBI HeZieeCTIoCOOHBIX TpaXk/iaH;

- Tpe/iCTaBUTe/M, [IeCTBYIOLMe B CWIy T[IOJITHOMOYUM, OCHOBAaHHBIX Ha
ZJOBEPEHHOCTH W/ JOTOBODe.

1.3. TpeboBanus K MopsAKy MHGOPMUPOBaHUS O MPeIOCTaB/IeHnH MyHULIUTIA/TBHON
YCJIyTH.

1.3.1. Nudopmaiuss no Bompocam MpefoCTaB/eHrss MYHULMNAJBbHOM YCIyTH,
CBeZIeHUM O X0/le MpeA0CTaB/IeHUs MyHULMIIATbHOW yC/IyTH MPeJ0CTaB/IsSeTC:

- CMeLUaIuCTOM  YINOJTHOMOYEHHOIO0  OpraHa M[pud  HernocpeJCTBEHHOM
oOpalljeHuM 3asiBUTeJIs B YTIIOJTHOMOUEHHbBIM OpraH WM MOCPeJCTBOM Tese(OHHOW CBs3H,
B TOM YMCJie TyTeM pa3MelleHusi Ha O(ULIMaTbHOM CalTe aAMUHUCTPaLd MbICKOBCKOTO
rOpOJICKOTO OKpyra B WH(OpPMaLMOHHO-TeJIEKOMMYHHUKAl[MOHHOW ceTu « HTepHeT»
(manee — oduLMaNIbHBINA CANT);

- nyTeM pa3smellieHds B (ezepasibHOM TOCyAapCTBeHHOM WH(OPMAaLIMOHHOM
cucteme «EJVHBIM MOpTajJl TOCYJapCTBEHHBIX M MYHULMMNAJbHBIX YCIYT ((yHKIWN)»



(manmee — EIIT'Y), nndopmaiorHoi cructeMe KemepoBCcKoM 061acTy /i7isI TIpeA0CTaB/IeHHUS
roCy/JJapCTBeHHBIX ¥ MYHHULUIA/IbHBIX YCIyT (pyHKUMi) (nanee — PIITY);

- myTeM pasMellleHWss Ha UWHGOPMALMOHHOM CTeHJe B IIOMeLeHUH
YTIOJITHOMOYEHHOT0 OpraHa, B WH(OPMAI[MOHHBIX MaTepuanax (OpoOLIOpbl, OYK/IeThl,
JIACTOBKU, MaMSTKH);

- myTeM MyO/MKaluu WHGOPMALIMOHHBIX MaTepUajoB B CPeACTBaX MacCCOBOM
vMH(popMaLuy;

- MOCpe/ICTBOM OTBETOB Ha MHChbMeHHbIe 0OpallleHus;

- COTPYJHUKOM oTzena «Mou [JOKyMeHTbI» rOCyZapCTBEHHOIO aBTOHOMHOI'O
yupexaeHus: «YTIOJIHOMOUEHHbI MHOTO(YHKIMOHA/IBHBIM LIEHTDP MpeJoCTaB/IeHus
rOCyZIapCTBEHHBIX M MYHULIMIA/IbHBIN YC/IyT Ha Tepputopun Ky3bacca» (mamee — M®II) B
COOTBETCTBUH C IyHKTOM 6.3 HaCTOSII|ETO aIMUHUCTPAaTUBHOIO perjiamMeHTa.

1.3.2. CnpaBouHass wuHGoOpMaIUsi O MeCTOHaXOXAeHnH, rpaduke pabOTHI,
KOHTaKTHbIX TejiepOHAaX yIMOJHOMOUEHHOTO OpraHa, ajjpece 3J/IeKTPOHHOW TOYThbI
YIOJTHOMOUEHHOI0 OpraHa pasMelljeHa Ha O(ULMaJbHOM CcailiTe YIOJTHOMOYEHHOTO
opraHa, B (efiepaibHOM TrocyJapcTBeHHONW HH(OpMal[MoHHON cuctemMe «dDeepanbHbIi
peecTp roCcyZapCTBeHHbIX M MyHULMNA/IbHBIX YCAyT (QyHKUMK)» (fnanee — (enepanbHbIA
peectp), Ha EIIT'Y, PIII'Y.

CrnipaBouHasi MH(OPMaLMs O MeCTOHaXOX/eHuH, rpaduke pabOThl, KOHTAKTHBIX
tenedonax M®PII, agpece snekrpoHHoU moutbl M®II pa3melijeHa Ha 0dHUIIMa/ILHOM CaiiTe
M®II http://umfc42.ru/.

2. CTaHpapT npeAoCcTaB/ieHUs1 MyHULIUNA/IBHOM YC/IyTH

2.1. HanmeHOBaHWe MYHUIMIIAMBHON yciyru — «IIpemocraBnenue nHgopmaiyy o6
OouepeHOCTH TIPeA0CTaBIeHUS JKU/IbIX TTOMELLeHU Ha YC/IOBUAX COLMATbHOTO HalMay.

2.2. TlpepocraBieHre MyHULIMIIATBHOW YCIYTA OCYLLECTB/ISIETCS YIIOJTHOMOYEeHHbIM
OpraHOM.

M®I] yuacTByeT B pejOCTaB/IeHUH MYHULIAIIAIbHOU YCIYTH B YaCTH:

- VH(OPMHUPOBaHUs O TIOPsIJKe MpeJj0CTaB/IeHNsI MyHULMIIaTbHOW YCITYTH;

- nprvemMa 3asiB/ieHUd U [JOKYMEHTOB, HeOOXOAMMBIX [Jisi TpejoCTaB/IeHus
MYHULMMNAJIBHOW YC/TyTH;

- BbIZIaUX pe3yJibTaTta MpeAoCTaB/IeHus MyHULMIIaTbHOW YCITyTH.

3asBUTeNb BIpaBe I[0AAThb 3asB/ieHWe O TMpeAoCTaBleHnd UWHPopMaluu 06
OuepeJHOCTH MPeOCTaB/IeHUs XUIbIX TMOMELeHUN Ha YCIOBUSIX COLMATBHOrO Hanuma M
NOKyMeHThI yepe3 M®LI, c nomomero EINTY, PIIT'Y.

YTonHOMOUeHHBI OpraH He BIpaBe TpebOBaThb OT 3asBUTENsS TIpe/ICTaBIeHUS
JOKYMEHTOB U WH(OpMAalMd WM OCYLIeCTBJeHUs [eWCTBUM, TMpeJcTaB/IeHue WId
OCyLL[eCTB/IeHWe KOTOpBbIX He IIpeJlyCMOTPEeHO HOPMAaTHWBHBIMU [IPABOBLIMU aKTaMH,
peryivupyronjMy  OTHOLUEeHUsl, BO3HMKawll{e B CBA3M C  [pefoCTaB/ieHHeM
MYHULIMNA/IBHOMN YCIIYTH.

2.3. Pe3ynbratamu npejoCTaB/IeHNsE MYHULIAIIATbHOU YCIYTH SIBJISTFOTCS:

- npefiocTaBp/ieHre WH(OpMauu 00 OuepeHOCTH TIPEeIOCTABIEHUsT >KUJbIX
MOMeILleHUI Ha YCI0BUSIX COLMalbHOIO HalMa;

- OTKa3 B MpejocTaBieHnd HUH(opMalu 06 ouepeHOCTU TMpeAoCTaBIeHUs
JKAJIBIX TIOMeLLleHUN Ha YCJIOBUSIX COLMA/IbHOTO HarMa.

Pe3ynbTaT npejocTaB/IeHUs] MyHULIUIATBHONW yC/TyTH MOKeT ObITh MO/TyYeH:



- B YIOJTHOMOUEHHOM OpraHe Ha OyMaXHOM HOCHTele TIpU JIMUHOM
obparreHny;

- B M®II Ha Gyma)KHOM HOCHTeJ/Ie TIPH JIMYHOM OOpaiieHun

- TIOYTOBBIM OTIIPaB/IeHUEM;

- Ha EII'Y, PIIT'Y, B TOoM uwncie B (opMe 31eKTPOHHOTO [IOKYMEHTa,
MOANMCAHHOTO 3/IEKTPOHHOM TOAMNUCHIO.

2.4. Cpok npeJjoCTaB/eHUs] MyHULIUIA/IbHOM YCIyTH

Cpok TpefioCcTaB/ieHrsI MYHULIUITA/ILHOM yC/IyTH COCTaB/isieT He Oosiee 15 gHeli co
[THSI TIOCTYTI/IeHNs 3asiB/IeHUs B YTIOJITHOMOUYEHHBIM OpraH.

B cnyuae mopaum gokymeHToB B M®PILl Cpok mnpejocTaBieHUs MYyHULIMNATbLHOU
YCIIYTA WCYMCISIETCS CO [HSA TOCTYIUIeHUSI B YIIOJTHOMOUYEHHBIM OpraH JOKYMEHTOB W3
M®II.

2.5. IlepeueHb HOPMATMBHBIX IIPAaBOBLIX AKTOB, PeryJaUPYHOLMX MpenoCTaB/ieHue
MyHULIMMNANIbHONW yCIyru (C yKa3aHWeM WX PeKBU3WTOB W HCTOUHMKOB O(UIIMA/IILHOTO
oIy0/IMKOBaHMs), pa3MellleH Ha OQUIMA/JLHOM caiiTe YIIOJITHOMOUEHHOTO OpraHa, B
dbenepanbHOM peectpe, Ha ETTT'Y, PIIT'Y.

YToMHOMOUEHHBI OpraH o0ecrieurBaeT pa3MelljeHHe W aKTyaJu3aruio TepedHs
HOPDMAaTUBHBIX T[PAaBOBBIX AaKTOB, PETryJIUPYIOIIUX TpeJoCTaBIeHue MYHULMIAJIbHON
yCIyTd, Ha CBOeM O(UIMaTbHOM CalTe, a TakKe B COOTBETCTBYIOILIEM pa3sjesie
(beepanbHOrO peecTpa.

2.6. VicuepribIBaroIIuii epeueHb JOKYMEHTOB, HEOOXOMMBIX ZJisl TIpeZi0CTaB/IeHus
MYHULIATATIBHOU YCITYTH:

- 3asB/ieHMe O  TIpeflocTaBiieHUH  WHbopMaluu 00  ouepesHOCTU
TpeZiOCTaB/IeHUS JKAJIOTO TIOMeLeHHs Ha YC/IOBUSX COLIMAJIbHOIO HauMa;

- JNIOKYMEHT, Y 0CTOBEPSIOLN JIMYHOCTh 3asiBUTE/IS;

- JNOKYMEHT, TIOATBEPXKAAIOLIUK TOJHOMOYMSI mpefcTaBuTenss (B cCiaydae
oOparreHust pe/[CTaBUTeIs).

[lpu suuHOM oOOpaljeHWH 3a TIOJyueHWeM MYHUI[UTNaJbHOM  YCIyTU B
YIOJIHOMOYEHHBIV OPraH 3asiBUTe/Ib MPeAbSIB/SET JOKYMEHT, Y0CTOBEPSIOIUNA JTUUHOCTh
rPaK/laHWHA, U (WIX) JOKyMEeHT, MOATBePXK ALK MOTHOMOUKS Npe/ICTaBUTe s,

3asiB/ieHre B THMCbMEHHOW (3/1IeKTPOHHOM) (DopMe COCTaB/isieTCsI B COOTBETCTBUM C
npuokeHueM Ne 1 ubo npusokeHneM Ne 2 K HacCTOAIIEMY aJMUHUCTPaTUBHOMY
perjiamMeHTy (B 3aBUCHMOCTH OT TOTO, KTO BBICTYIIAeT 3asiBUTeNeM: TPaXKAaHWH 100
€ro yroJHOMOYEHHbIW Mpe/iCTaBUTENb).

3asBUTE/IO TIPEAOCTaB/IsIeTCs BO3MOXKHOCThL TIO/ydeHHs OJsiaHKa 3asiBleHHs B
3/IeKTPOHHOM BH/le ¢ romMoiibio EIT'Y, PIIT'Y (B 3aBUCHMMOCTH OT BbIOOpa 3asiBUTEJIS).

dopMHUpOBaHUE 3ampoca OCYLLECTB/ISETCS MOCPEACTBOM 3arlO/IHEHUS 3/IEKTPOHHOMU
dopmel 3ampoca Ha EIIT'Y, PIIT'Y 6e3 HeoOXOAMMOCTH IOTIO/THATETBHOM TI0/JauM 3arpoca
B Kakoi-mubo uHOM (opme, mpu 3ToM Ha EII'Y, PIIT'Y pa3meriaroTcsi o6pa3siibl
3aro/IHeHUst 3JIeKTPOHHOU (POpPMBI 3arpoca.

2.7. YTIO/HOMOYEHHbIM OpraH He BIIpaBe TpeOOBaThb OT 3asBUTENS WIA €r0
Tipe/iCTaBUTe/IS:

1) mpexacTaBneHusi AOKYMEHTOB W WH(OpPMAalMM WKW OCYIeCTBIEHUsI [IeUCTBUH,
Tpe/iCTaB/IeHde WM OCYLLIeCTB/eHWe KOTOPbIX He TIpeJyCMOTPEeHO HOPMaTHUBHBLIMU
TPaBOBbIMU  aKTaMH, peryuMpyrOLIMMU OTHOLIEHWS, BO3HMKAKOIMe B CBA3U C
rpe/ioCTaB/IeHUeM MYHULIUIAIbHOU YCIIyTH;

2) TIpeAcCTaB/ieHHsI [JOKYMEHTOB M UH(pOpMAalM{, KOTOpble HaXOZASaTCs B
pacriopsKeHUM OpraHoB, [IPeJOCTaB/IAIIMX T[OCYy[apCTBeHHble YC/Iyrd, OpraHoB,




NpeA0CTAB/ISIFOLIMX MYHULIMMNAIbHbIE YC/IYTH, UHBIX TOCYJapCTBEHHBIX OPraHOB, OPraHOB
MEeCTHOTO CaMoyTipaB/jieHus 1160 TOoABeJOMCTBEHHBIX TOCY/JapCTBEeHHbIM OpraHaMm WM
OpraHamM MeCTHOI'O CaMOYIIpaB/eHWsl OpraHu3aljii, y4acTBYIOLIMX B IIpef0OCTaB/IeHUH
MYHULMNAJIBHOM  YCIYTM, B COOTBETCTBUM C HOPMAaTHMBHBIMU IPaBOBBIMU aKTaMU
Poccuiickoii @ejepaiiuy, HOpMaTUBHBIMU TIPaBOBBIMU akTamu KemepoBckoil obactu -
Ky3b6acca, MyHULUMaILHBIMU TTPABOBLIMU aKTaMU MBICKOBCKOTO TOPOZACKOTO OKpyTa, 3a
VCKJTFOUeHVEeM JIOKYMEHTOB, BK/IFOUEHHBIX B OIpe/ie/IeHHbIN 4acTbio 6 cT. 7 PefiepasbHOro
3aKOHa oT 27.07.2010

Ne 210-®3 «O6 opraHu3salyu TIpefj0CTaB/leHUs] TOCYJapCTBEHHbIX U MYHULMMAIbHBIX
yCIIyT» TiepevyeHb JOKYMEHTOB;

3) ocyIecTBieHust JeHCTBUM, B TOM YKC/Ie COTIaCOBAaHWM, HEOOXOAWMBIX ISt
MOJIyueHUs] MYHMLMIAIbHOW YCIyTM MW CBsS3aHHBIX C oOpaijeHWeM B  UHbIe
rOCyJapCTBeHHbIe OpraHbl, OpraHbl MECTHOTO CaMOYIIpaB/IeHWs,, OpraHu3alyd, 3a
WCK/IIOUeHVWeM TOyueHusi YCAyr U TOoJyuyeHds [JOKYMEHTOB U  UHGOpMalUu,
1pe/ioCTaB/IsieMbIX B pe3yJbTaTe IpejoCTaBleHys TaKUX YCIyT, BK/IIOUeHHbIX B [IepeueHb
yCJIYT, KOTOpbIe SIB/ISIOTCS HEOOXOAWMBIMA U 00s3aTelbHBIMU [i7Isi TIpeAO0CTaB/IeHUS
MYHULIATIA/IbHBIX YCIIYT;

4) TipeAcTaB/eHUs [JOKYMEHTOB W UWH(MOpMalUuuh, OTCYTCTBMe U  (W/IK)
HEeJJOCTOBEPHOCTh KOTOPBIX He YKa3blBa/IMChb MPU I1epBOHAYa/lbHOM OTKas3e B IIpHeMe
JIOKYMEHTOB, HeOOXOAUMBIX [Jisl TIpe/loCTaB/eHUs MYHULMMNAJbHOW YCIyru, Jaubo B
MpeloCTaB/AeHUM MYHULIUIAIBHOM YCIYTH, 38 UCK/IFOUEHUEM CJIeYIOIIUX Cy4YaeB:

a) wu3MeHeHWe TpeOOBaHMWI HODMATHMBHBIX IIPaBOBBIX AaKTOB, KaCarOIIUXCS
NpeJiOCTaB/IeHUsI MyHULMITAJIbHOM YCJIyTH, TOC/Ie MepBOHAYaJIbHOM MOJaud 3asBIeHUs O
NpeZi0CTaB/IeHUY MYHULIUIA/IBHOW YCIYTH;

6) Hamuuue OIMOOK B 3asiBJIeHUHA O TIPeJOCTaBAeHUU MYHUIUMATBLHOU YC/IyTA U
JOKYMEHTaX, TMOJaHHbIX 3asBUTEJIeM II0C/e [1epBOHAYaJbHOIO OTKa3a B MpUeme
JNOKYMEHTOB, HeoOXOAWMBIX il TpefOCTaB/AeHHss MYHULIUINAIbHOU yCayrd, Jubo B
TpeloCTaB/IeHUM MYHHULIMIIAIbHOU YCIYTH U He BKJ/IFOUEHHBIX B IIPe/CTaB/Je€HHBbIM paHee
KOMIUIEKT JJOKYMEHTOB;

B) WCTeYeHWe CpPOKa JEeMCTBUSI JOKYMEHTOB WM W3MeHeHWe WMH(OpMaluHu Iociie
MepBOHAvabHOrO OTKasa B MpHeMe JOKyMEeHTOB, HeOOXOAUMBIX [J/s1 MpefoCTaBIeHuUs
MYHULIMINAAbHON yCayrH, MO0 B MpefjocTaB/IeHU MyHULIUIIAIbHON YCTYTH;

I') BbISIBJIeHHE JI0KYMEHTa/bHO TOATBEpPKAeHHOr0 (akTa (MpHU3HAKOB) OITMO0YHOTO
WIA TIPOTUBOIPABHOTO felicTBUsi  (0Oe3feilcTBUsI) JIO/DKHOCTHOTO JIMIja Oprasa,
NpeJiOCTABJISIIOIIEr0  MYHULMIIABHYH) YUIYTY, MYHULMINAJIBHOTO —CJIy)Kallero, Ipu
repBOHavYaJbHOM OTKa3e B TIpUeMe [JOKYMEeHTOB, HeOOXOAUMBIX i TpeAoCTaBIeHUs
MYHULIMTABHON YCIyTH, /MO0 B TIpefOCTaB/IeHUH MYHULMIIAIbHOM YCIyTH, O 4YeM B
NMMCbMEHHOM  BHJE 3a TOAINMCBI PYKOBOJWTENSI OpraHa, IpefoCTaBJIsIIOLLIEro
MYHULIUIIQ/IbHYI0 yC/Iyry, IIpd [epBOHAYya/lbHOM OTKa3e B IIpUeMe [0KYMEHTOB,
He0OXOIUMBIX /I/Is1 TIPeA0CTaB/IeHUsI MyHULIMTIA/JILHOW YCJTYTH, YBeJIOMIISeTCS 3asiBUTeJTb, a
TaK>Xe TIPUHOCATCS U3BMHEHUs 3a [0CTaB/ieHHbIe Hey100CTBa.

5) mpenocTaB/ieHUs Ha OymMa)kHOM HOcCUTele [OKYMEHTOB U WH(OpMaIUH,
3J/IEKTPOHHBIe 00pa3bl KOTOPBIX paHee ObLTN 3aBepeHbl B COOTBETCTBUM C MTyHKTOM
72 uvactru 1 crateu 16 ®epepasbHOro - 3akoHa ot 27.07.2010
Ne 210-®3 «O6 opraHu3salyu TIpefj0CTaB/leHUs] TOCYJapCTBEHHbIX U MYHULMMAIbHBIX
yCJIyT», 3a UCK/IIOUeHHeM CJlyuaeB, ecjid HaHeCceHWe OTMeTOK Ha Takuve JOKYMEeHThbI b0
WX U3bSTHE sBJISETCS HeOOXOJUMBIM YCIOBHEM Tpe/oCTaB/IeHUsI TOCY/IapCTBeHHON WU
MYHULMMNAaNbHOW YC/IyTU, U UHBIX C/TyuaeB, yCTaHOBJ/IEHHBIX (Defiepa/ibHbIMUA 3aKOHAMMU.



2.8. VcuepnbiBalolui nepeueHb OCHOBaHWW [Jid OTKas3a B TpHeMe [JOKYMEHTOB,
HeOOXOUMBIX [I/Is1 TIPeJ0CTaBIeHUs] MyHHUIUIATbHOW YCITyTH:

- Helpe/CTaB/IeHhe [OKYMeHTa, Y/O0CTOBepsIIOLero JIWYHOCTh 3asBUTeNs, U
(w1) [OOKyMeHTa, TNOATBep)KAArllero TIOJHOMOYMS TpefcTaBuTens (MpA JIMUHOM
oOpaiileHrH B YIIOJTHOMOYEHHBIM OpraH).

2.9. VcuepnbiBatoIui repeyeHb OCHOBAHWM [i/1S IPUOCTAHOB/IEHUS U (M/IM) OTKasa
B MIpe/I0CTaB/IeHUM MYHULIUMNA/IBHOM YCITYTH.

[IpuocraHoBNIeHWe TpeAOCTaB/IeHUsI MYHULIMMNAJIBHOM YCIYTM 3aKOHOJATelbCTBOM
Poccuiickon ®epepariyy He TIpelyCMOTPEHO.

2.9.1. YNOmHOMOYEHHbIM OpraH OTKa3blBaeT B MPEAOCTaB/I€HUM MYHULIUMATbHOU
YCJIYTHU B CJly4ae, ecyu:

- B 3asiBJIeHUU He yKa3aHbl (haMU/Iusi, UMsl 3asiBUTeJIsl, TIOUYTOBBIN afipec (ajpec
3/IEKTPOHHOMU TIOUThI), TI0 KOTOPOMY [I0JKeH OBbIThb HarlpaB/ieH OTBET 3asBUTETIO;

- K 3asiBJIeHUI0 He TIPWIOXKEeH [OKYMEHT, MOJATBEepPKJArIUU MOJTHOMOYUS
ripe/iCTaBUTeJIs;

- B 3asiBJIEHUU COJIep’KaTcs HelleH3ypHbIe MO0 0CKOpOUTebHbIe BhIpAKEHUs,
yIpO3bl XKU3HH, 340POBbI0 U UMYILeCTBY JO/DKHOCTHOIO JIML{A, & TAKXKE U/IeHOB €ro CeMbU;

- TeKCT B 3asB/IEHUY He 104/,aeTCs [IPOUYTEeHUIO;

- B 3asB/I€EHMM TI0CTaB/IeHbl BOMNPOCHI O TIPeJOCTaB/I€HUM CBeJeHUM, He
MOJJIeXKalMX pas3r/alleHut0 B COOTBETCTBUM C 3aKOHOJATeNbCTBOM Poccuiickou
@enepaliy, BK/IKOYasg CBeieHUs, COCTaB/SIOL[MEe TOCYJApCTBEHHYK) WA WHYIO
OXpaHsIeEMYH0 3aKOHOM TaliHy, WM CBeJieHUs1 KOH(U/IeHLIMaIbHOrO XapaKTepa.

2.10. Tlepeuenp ycayr, HeoOXOAWMBIX W 00s13aTe/bHBIX [JIsI TPeAOCTaB/IEHHS
MYHULIMNIAIBHOW YCJIyTM, B TOM 4YHMC/Ie CBelieHUsI O [JOKyMeHTe (JOKyMeHTax),
BblJJaBaeMOM  (BbIJAaBaeMbIX) OpraHM3alUsIMM, YUYaCTBYKOIIUMU B TNpeAOCTaBIeHUN
MYHULIATIA/IBHOW YCIYTH.

Yciayru,  KOTOpble — SIBJISIIOTCS  HeOOXOAMMBIMM W 00si3aTe/IbHbIMU  [I7Is]
TIpe/loCTaB/IeHUs] MyHULIMNA/IBHOM YCJIyTA OTCYTCTBYIOT.

2.11. TlopsoK, pa3Mep M OCHOBaHUSl B3UMaHUS rOCy/apCTBEHHOM MOLUIMHBI WA
VHOW IJIaThl 3a NpejoCTaB/IeHre MYHULIUIIATbHOU YCIyTH.

[penocTaBieHre MyHULIMTIA/IBHON YCTYTH OCYILeCTBIIsSIeTCs OecryiaTHO.

2.12. Tlopanok, pasMep ¥ OCHOBAHHWS B3UMaHUA IUIaThbl 3a MpejoCTaB/ieHue yCIyr,
HeOOXOAUMBIX U 00si3aTeNbHbIX /s TIPeJ0CTaBAeHUs] MYHULIMTIAIbHOM YCIYTH, BKIHOYast
MH(pOpMaLMIO 0 METOAMKAX pacueTa pa3Mepa TaKOW MJIaThl.

Yciiyrd,  KOTOpble — SIBASIIOTCS  HeOOXOAUMBIMA W 00s3aTe/IbHBIMUA  [IJIs]
NpeZi0CTaBIeHUS MYHULIMMNAJBbHOU YCJIYTU OTCYTCTBYIOT.

2.13. MakcumanbHbIM CPOK OXHZJAHUS B O4Yepelyd TMpU Tofade 3asiBJIeHUs] O
NpeAi0CTaB/IeHUM MYHULIMIIA/IbHOW YCIYTH U TIPY MOJyYeHUM pe3yJ/ibTaTa NpeioCTaB/IeHUs
MYHULIAIMATBHOW yCIyTH — 15 MUHYT.

2.14. Cpok perucrpauyy 3asBjeHUs] O MpeJoCTaB/lIeHNA MYHULMIIATbHOW YCIYTH —
oJuH pabouuii leHb C MOMEHTa ero MOCTYIL/IeHHSI.

CojepkaHue yCTHOTO 3asB/IeHUsI 3aHOCUTCA B KapTOUKy JIAYHOTO IipueMa
rpaXkziaHvHa B TeueHre 10 MUHYT.

3asiB/ieHHe, MOCTyNMBIIee B 37eKTpoHHOU ¢opme Ha PIII'Y, perucrtpupyercs B
YCTaHOBJIEHHOM TIOPSiZIKe YIIOJTHOMOUYEHHBIM OPraHOM B [IeHb ero MOCTYIUIeHUSI B Cjlyvyae
OTCYTCTBUSI aBTOMaTUUECKOM pervcrpanuu 3anpocos Ha PIIT'Y. 3asBieHue, NoCTynuBLIee
B Hepabouee BpeMsi, PeErMCTPUPYETCS B TIEPBBIA paboumii 1eHb.



3asiBlieHMe, TIpe/ICTaB/IeHHOe 3asBUTEeIeM JIM0O ero mpejcTaBuTeneM uepe3 M®II,
pPErucTpupyeTcsi B YCTAaHOBJIEHHOM TOpsiKe YIIOJHOMOUEHHbIM OpraHoM B [eHb
nocryrieHuss ot MOLI.

2.15. TpeboBaHusI K TIOMEI[eHUSIM, B KOTOPBIX TIPe/[OCTaB/ISI€TCS MYHUIUTA/IbHAs
yciayra, K 3aly OXWAAHUS, MeCTaMm /i 3aro/IHeHUsl 3alpoCOB O TIpefoCTaBlIeHUU
MYHULIATIABHON yCIyTh, WHGOPMAI[MOHHBIM CTeH/JaM C o0pa3llaMM WX 3alloJIHeHUST U
TepeyHeM JIOKYMEHTOB, HEOOXOAMMBIX I TIpeZi0CTaBIeHUs] MyHULIATIAbHON yC/TyTH, B
TOM uucie K obecrieueHH0 [JOCTYITHOCTH [I/I1 WHBAJWOB YKa3aHHBIX OOBEKTOB B
COOTBETCTBHMM C 3aKOHOjlaTe/lbCTBOM Poccuiickori ®Pefepaljid 0 COLMA/JILHOW 3allUTe
VHBa/IU/IOB.

2.15.1. TlomelleHuss  yIIOJIHOMOUYEHHOIO  OpraHa [jisi  TIpeJoCTaB/ieHUs
MYHULIMTIAZBHON yC/IyTH pa3MeIaloTCs Ha TepBOM 3Taxke 37aHusi, 000pyZ0BaHHOTO
OTJe/NbHBIM BXOZOM, /MO0 B OTAE/NbHO CTOSIEM 3[aHWM /s CBOOOAHOTO JOCTyma
3asBuTesield. Ilepe/iBibkKeHUe TI0 TIOMeIeHUsIM YIIOJIHOMOUYEHHOI0 OpraHa, B KOTOPBIX
TIPOBOJIUTCSI TIPUEM 3asiB/IeHUsI U [JOKYMEHTOB, He [JO/DKHO CO3/laBaTh 3aTPyAHEHUW AJIst
JIUL] C OTPAaHUUEHHBIMU BO3MOXXHOCTSIMHU 3,0POBbBSI.

[Ipy pacronokeHuu TOMeleHHs YTNOJHOMOYEHHOT0 OpraHa Ha BepXHEM STaxe
CTIeLMa/TUCTBI YTIOJTHOMOUEHHOTO OpraHa 00si3aHbI OCYIIIECTBJISATh MPHEM 3asBUTe/el Ha
MepBOM 3Ta)ke, €C/Id MO0 COCTOSIHUIO 3/I0POBbsI 3asiBUTE/lb He MOJKeT MOJHATHCS TI0
JIeCTHHULIE.

Ha TeppuTopum, mpwieraromiesd K 3/JaHAI0  yIOJHOMOYEHHOTO  OpraHa,
OpPraHU3yIOTCSI MecTa [ijIsl MTApKOBKM aBTOTPAHCIIOPTHBIX CPEZCTB, B TOM UMCJIe MecCTa [i/ist
MapKOBKHU aBTOTPaHCIOPTHBIX CpeJiCTB VIHBa/TU/IOB (He MeHee
10 mpoLIeHTOB MeCT, HO He MeHee OJHOTO0 MeCTa), AOCTYM 3asiBUTeseill K MapKOBOYHBIM
MeCTaM SIB/ISIeTCsI OecTIaTHBIM.

[TomelljeHHe YTIOTHOMOUEHHOTO OpraHa /s TIpyeMa 3asiBUTesield o0opyayeTcs
MHGOPMAI[MOHHBIMM CTeH/IaMU, Ha KOTOPBIX pa3MelriaeTcs (hopMa 3asBiieHusi ¢ 06pasijom
ee 3aroJIHEHWUSI U TiepeueHb JOKYMEHTOB, HeOOXOAWMBIX [Jisi TIpeJoCTaBIeHMUs
MYHULIAMA/ILHOW YCIYTH.

[TomelljeHrsi, B KOTOPBIX OCYIIECTBJSIFOTCS JEeWCTBUSI TI0 MPei0CTaB/IeHUI0
MYHULIATIABHON YCIyTH, 00ecrieudBaoTCsl KOMITbIOTEPAMH, CPeJICTBAaMH CBSI3U, BK/TIOUAst
JOCTYN K UH(GOPMAI[MOHHO - TeJIleKOMMYHUKAl[MOHHOM ceTu «VIHTepHeT», OprTexXHUKOM,
KaHLe/SIPCKUMU ~ TIPUHA/JIE)KHOCTSAMM,  WH(OPMAllMOHHBIMA U CIIPAaBOYHBIMU
MaTepuasiaMy, HarjasgHOW uWHGOpMaLMer, CTyabsIMA M CTOJaMH, CpeJCTBaMH
M0’KapOTYLIEHUS U OMOBEILleHUs] O BOSHUKHOBEHHH Upe3BbIYaiiHOM CUTYaluH, JOCTYIOM K
pervoHasbHOM CUCTEMe Me)KBeJJOMCTBEHHOTO 3/1eKTPOHHOTO B3aWMOJENCTBHUS, a TakKKe
obecrieuriBaeTcsi JOCTYIMHOCTh [/ WHBa/WJOB K yKa3aHHbIM T[IOMeIleHUsM B
COOTBeTCTBMH C 3aKOHOaTeJbCTBOM Poccuiickor ®Pezepaiiid O COL[MA/JIbHOM 3allyTe
VHBA/IU/IOB.

3an oXujaHus, MeCcTa JJis 3aloJIHeHWsl 3alpoCOB W Mpuema 3asiBUTeNen
000pyAYIOTCS CTYbSIMH, U (W/TH) KpeceNmbHBIMHU CEKIUSMH, U (UI1) CKaMbsIMHU.

NHdopmaliioHHble  MarTepuasbl, MpeJHa3HAaYeHHble [Jid  HWH(MOPMUDPOBAHUS
3asiBUTe/Ied O TIOpSiIKe TIpefOCTaB/eHUs] MYHMIUMIIATLHOM YCIYTd, pa3MellarTcs Ha
MHGMOPMAaIMOHHBIX CTeH/aX, PacIloNoXKeHHbIX B MeCcTax, 00ecrieurBaroIuX JA0CTYM K HUM
3asiBUTe/NIed, W OOHOB/SIOTCA TIpU W3MEHEHWU JIeMCTBYIOIEr0 3aKOHO7ZaTe/IbCTBa,
peryaupyrouiero rnpejocTaBaeHue MyHULIMIAIbHOM YCIYTH, U CIIPABOYHBIX CBEJI€HUH.

WHdopmaloHHble CTeHbl JO0J/DKHBI pacrosaratbCsd B MeCTe, AOCTYITHOM [Jis
npocMoTpa (B TOM umc/ie TIpU O0JIbIIIOM KOJIMYeCcTBe ToCeTuTesei).



2.15.2. [na obecriedeHuss AOCTYIMHOCTU TIOJyUeHUSI MYHHUIUTAJBHOM yC/IyTH
MasioMOOHTBHBIMY TPYTITIaMH HaceIeH!sl 3[jaHUsI ¥ COOPY’KeHHSsI, B KOTOPBIX OKa3bIBaeTCs
yciyra, 060pyAyIoTCs COT/IaCHO HOPMAaTHUBHBIM TPeOOBaHUSIM, YTBEPXK/€HHbIM TMPHUKa30M
MuHctpost Poccuut ot 14.11.2016 Ne 798/mp «O6 ytBepxxaenuu CIT 59.13330 «CHull 35-
01-2001 JocTymHOCTb 3[jaHUiA U COOPY KeHUM /il MaJIOMOOU/TBHBIX TPYIIIT HACeTIeHUS»».

B xabuHeTe 10 TipremMy Ma/JlOMOOWU/IBHBIX TPYIII Hace/eHUsT UMeeTCsl MeJULIMHCKast
anrTeyka, NUTbeBasi Bofa. IIpy HeOOXOAMMOCTU COTPYAHUK YIIOJHOMOUEHHOTO OpraHa,
OCYLLIECTBJISIFOLLMM NIPYEM, MOXKET BbI3BaTh KAPETY HEOTIOXKHOW CKOPOW MTOMOLLIH.

[Tpu obpaitieHUK TpakJaHWHA C HapylleHUsIMU (DYHKLHM OMOPHO-/BUTaTe/IbHOTO
anrapaTa pabOTHUKY YTIOJTHOMOUYEHHOI'0 OpraHa MpeArpuHUMAlT CeIyIolue eHCTBUS:

- OTKDBIBAIOT BXOJHYIO /IBepb W TOMOTAlOT TPaKJaHWHY OecrpernsiTCTBeHHO
MOCeTUTh 3[aHUe YIIOJITHOMOUEHHOIO0 OpraHa, a TakKe 3apaHee MpefyIpeXxAarT O
CYIECTBYIOLMX Oapbepax B 3/laHUM;

- BBISICHSIIOT 1]e/lb BHU3WUTA TPa’KJAaHWHA W COTIPOBOKIAIOT €ro B KabWHeT Tio
1pyeMy 3asiB/IeHHs]; [OMOTarT TpakJAaHWUHY CeCTb Ha CTYJ WIM PacrojiaratoT Kpecso-
KOJISICKY Y CTOJIa HallpOTUB CIIeLiaivCcTa, OCYLeCTBIISIOLIEro prueM;

- COTPYJHUK  VIIOJIHOMOUEHHOTO  OpraHa, OCYLJeCTB/SIIOLUN  TIpUeM,
MIPUHUMAET rpak/laHrHa BHe ouepe, KOHCYJIbTUPYeT, OCYLLeCTB/ISIET [IPUeM 3asiBJIEHUS C
HeoOXOUMBIMU [JOKYMEHTaMH, OKa3bIBaeT TIOMOIL[b B 3arlo/IHeHUM 0JIaHKOB, KOIHPYeT
JIOKYMEHTBI;

- M0 OKOHYAaHWW MpeJOCTaBlIeHUs] MYHULUMNAIbHOW YCIYTM COTPYJHUK
YIIOJIHOMOYEHHOT'O OpraHa, OCYLLeCTBI/SIIOLIMKA IpHheM, TOMOraeT TIpaK[aHVWHY BbIWTH
(BblexaTb) W3 KabuWHeTa, OTKpDbIBaeT JABEpH, COTMPOBOXKZAAeT TpakJaHWHA 0 BbIXOJa W3
3/laHUs], ¥ TIOMOTaeT MOKWHYTh 3/laHue; TepefiaeT TPakJaHWHa COMPOBOXKIAIOLLEMY JIALLY
WM TI0 ero >KeJlaHWI0 BbI3bIBAET ABTOTPAHCIIOPT W OKAa3blBaeT COAEMCTBUE TPU €ro
rocajike.

[Ipu obpailjeHNy rpaXkiaH C HeJAOCTaTKaMU 3peHust pabOTHUKU YTIIOJTHOMOYEHHOTO
opraHa npeJIrpyuHUMArOT CJIelyIoLre JelCTBUS:

- COTPYJHUK  VIIOJIHOMOUEHHOTO  OpraHa, OCYLIeCTB/SIIOLUN  TIpUeM,
NIPUHUMAaeT Tpak[JaHWHA BHE O4Yepe/y, MOMOraeT COPUEHTHMPOBATbCS, CECTb Ha CTYJI,
KOHCYJIbTUPYET, BCJIYX MPOUYUTHIBAET JOKYMEHTHI U Jlajiee TI0 HeoOX0AUMOCTH TIPOU3BOAUT
ux Bbigauy. [Ipu oOljeHMM C TpaKZAHWUHOM C HeJ0CTaTKaMu 3peHUss HeoOXOoAUMO
00I11aTbCsl HETMOCPeJCTBEHHO C HUM CaMUM, a He C COMPOBOXKAAMIIMM €ro JMLOM, B
Oecesie T0/Ib30BaTbCsl OOBIYHOM PpAa3rOBOPHOM JIEKCMKOM, B TIOMEI[eHUHd He CeayeT
OTXOJUTh OT Hero 0e3 rpeayTnpeXAeHus;

- COTPYJHUK YITIOJJHOMOUYEHHOIO OpraHa OKa3bIBaeT MOMOILIb B 3ari0JIHEHUU
6/1aHKOB, KOTIMpyeT HeobXoAuMble AOKyMeHTbI. [l TIOATMCAHUS 3asiB/IeHUST TIOBOAUT
JUCT K aBTOPYYKe I'PaKAaHWHA, TIOMOTaeT COPHEHTHPOBAThCS W MoAmucath 6raHk. [Ipu
HeoOX0IUMOCTH BbIZAIOTCS TIAMSITKU [J1s1 CIaDOBUASILNX C KPYITHBIM ILIPU(TOM;

- 10 OKOHYAaHWW TpeJOCTaBlIeHUs] MYHULMIAIbHOW YCIYTM COTPYJHUK
YIIOJTHOMOYEHHOI'0 OpraHa, OCYIIeCTBJISIOLINWK NprUeM, TTIOMOraeT pak[aHWHY BCTarb CO
CTyJa, BBIATH U3 KabWHeTa, OTKPhIBAaeT /IBEPH, COTIPOBOXK/AeT IpPaXkJaHWHA K BBIXOAY U3
3/laHYsl, U TMPOBOXKAeT Ha y/MLy, 3apaHee MpeAyNlpejuB MOCETUTENS O CYLECTBYROIIUX
Oaprepax B 3[aHUM, TepefiaeT TpaXK/JaHWHA COMPOBOXKIAIOIIEMY JIMLy WM IO €ro
JKeJTaHWIO BbI3bIBAET aBTOTPAHCIIOPT.

[Tpu obpailleHun rpakAaHUHa ¢ gedeKTamMu cayxa PabOTHUKMU yTIOJTHOMOUEHHOTO
OpraHa INnpeAIrpuHUMArOT CJIeIyIOLIUe TeUCTBHUSA:



- COTPYZHUK YIIOJTHOMOUYEHHOr0 OpraHa, OCYILIEeCTB/ISIOIINY NIPUEeM TPaKJaH C
HapyIlleHreM Cyxa, obpaliaeTcsi HeroCpeACTBEHHO K HEMY, CTIpalliMBaeT O IieJd BU3WTa U
JlaeT KOHCYJIbTALIUIO pa3MePeHHbIM, CTIOKOMHBIM TEMIIOM DeUu, MPU 3TOM CMOTPUT B JTUL[O
TIOCETHUTEJISI, TOBOPHUT SICHO, C/IOBA JIOTIOJIHSIET TTOHATHBIMH ’KeCTaMH, BO3MOXKHO OOIIjeHHe
B MCbMeHHOM (opme b0 uepe3 repeBoIUMKa KeCTOBOTO si3bIKa (CypZAoInepeBo[UnKa);

- COTPYJHHUK YITOJIJHOMOUEHHOIO OpraHa, OCYLeCTB/ISFOLUM MpYUeM, OKa3bIBaeT
TOMOITb ¥ COZIEMCTBHME B 3ariojTHEHWHA OJIaHKOB 3asiBJIeHWM, KOMUPYeT HeoOXOAuMbIe
JIOKYMEHTHI.

2.15.3. TpeboBanusi K KOMGMOPTHOCTH U JOCTYITHOCTA TpeJ0CTaB/IeHHs
MYHULMIIA/IbHOU ycoiyru B M®L]  yTBepK[eHbl TMOCTaHOB/AeHHWeM [IpaBuTenbCTBa
Poccwuiickoit @egeparmm ot 22.12.2012 Ne 1376 «O06 yTBepkaeHun [IpaBua opraHu3aiiiu
JesiTeNTlbHOCTA MHOTO(YHKI[MOHA/IbHBIX 1[€HTPOB TMpe/OCTaBlIeHUs] TOCy[apCTBEHHbIX U
MYHULIATA/IBHBIX YCITIYT.

2.16. TToka3zaTenu JOCTYITHOCTH M KaueCTBa MyHULMITA/IbHOM yCITyTH.

2.16.1. OCHOBHBIMHU TIOKa3aTeasIMU [AOCTYIIHOCTM W KauecTBa MpenoCTaB/IeHUs
MYHULIAMA/ILHOW YCIYTH SBJISIFOTCS:

- Pacro/Io’KeHHOCThb TOMeILleHUH YIIOJITHOMOYEHHOT0 Oprasa,
rpe/iHa3HaUYeHHbIX [Jis1 Pel0CTaB/IeHUs] MyHULUMIIAIbHON YC/IYTH, B 30HE JOCTYMHOCTU K
OCHOBHBIM TPAHCIOPTHBIM MarvCTpasim;

- cTereHb WH(MPOPMUPOBAHHOCTH 3asiBUTeNsI O TIOpsi/IKe Tpe/l0CTaB/IeHUs
MYHULMNAJIBHOM yCAYrM (JOCTYMHOCTh WH(OPMAaLMM O MYHULMIIAIBHOW YCJIyTe,
BO3MOYXHOCTb BbIOOpa criocofa 1ostydeHust iHhopMaliuun);

- BO3MOXXHOCTb BbIOOpa 3asiBUTesieM (opM oOpaimieHuss 3a IoTyYeHHueM
MYHULIAMAIBHOU YCIYTH;

- JOCTYITHOCTh OOpailleHusi 3a TpeoCTaB/IeHHeM MYHMIUITAIbHONW YCIyTH, B
TOM UMCJIe [IJIs JIUL, C OTPAHUYEeHHBIMU BO3MOKHOCTSIMU 3[J0POBbS;

- CBOEBPEMEHHOCTh MPeJ0CTaB/IeHUs] MyHULIMITA/IbHOW YCIYTH B COOTBETCTBUM
CO CTaHJAPTOM ee Ipe0CTaB/IeHus;

- cobsirofieHrie CPOKOB TIPeOCTaB/IeHUsT MYHHUILMIAIbHOM YCJIYTM U CPOKOB
BBITIO/THEHUSI aIMUHUCTPAaTUBHBIX TIPOLIEAYD TIPU TMpPeJOCTaB/Je€HUA MYHUIUIIATbHON
yCIIyTH;

- BO3MOXXHOCTb ~ TO/TyueHUss HH(pOpMaluM O  XoJle  TIpeioCTaBeHUs
MYHULIMNAJIBbHOW YC/TyTH;

- OTCyTCTBHe 0OOCHOBAHHBIX »Kajob CO CTOPOHBI 3asiBUTENS MO pe3yJibTaTaM
Npei0CTaB/IeHUsI MYHULIUIAIbHOU YCIYTH;

- OTKDBITBIA [OCTYI /51 3asiBUTe/ell K WH(POpMalud O TOpsiiKe U CpOKax
MIPeIOCTaB/eHUSI ~ MYHULIMITAJILHOM  YCAyTH, TOpsAKe — oO)kajoBaHUsS — JeHCTBUMN
(6e3meiicTBHS) YITOTHOMOUYEHHOI'O OpraHa, pyKOBOAUTE/ISI YTIIOJTHOMOUEHHOTO OpraHa 1Moo
CreLjManCTa yIoJJHOMOUEHHOI 0 OpraHa;

- Hajimyve HeoO0XOAWMOro W [IOCTaTOYHOTO KOJIMYeCTBa CIIeLdariCTOB
YIIOJTHOMOYEHHOI'0 OpraHa, a TakKe MOMeLeHUM YIIOJIHOMOYEeHHOI0 OpraHa, B KOTOPBIX
OCYIL[eCTBJISIETCS] TIpUEeM 3asiBJIEeHUU U IOKYMEHTOB OT 3asiBUTEJIEM.

2.16.2. YronHOMOUYeHHBIMH OpraHamMH 00eCTieurBaeTCs CO3/jaHWe WHBaIWaM Hu
WHBIM MaZioOMOOW/IbHBIM TPYIINIaM Hace/ieHds C/Ie[yIOIUX YCAOBUM IOCTYIHOCTH
MYHMIUMNANIbHONM yCJIyTM B COOTBETCTBUM C TpebOBaHUSMM, YCTaHOBIEHHBIMU
3aKOHO/IaTe/IbHbIMU U UHBIMU HOPMaTUBHBIMU IPaBOBBIMU aKTaMU:

- OKa3aHWe WHBa/IW/[aM TOMOIIM, He0OXOAUMOM [Ijisi TIOJyueHUsT B JOCTYITHOM
s Hux (Gopme MHQpOpMaLMK O TpaBW/axX MpeAoCTaB/eHUsT MyHULMMNaAbHOW YC/IyTH, B



TOM uncie 00 odopmieHHd HeOOXOAWMBIX AJis TIOMyYeHWsS MYHHLMIIAIbHOW YCIyTH
JIOKYMEHTOB, O COBEPILIeHUH UMHU APYTUX HeOOXOJUMBIX AJisI TIOJyUeHUs] MyHULIATIATbHON
YCIIYTU IeUCTBUM;

- NpeloCTaB/leHue MYHHULIMIIAJBbHOU YCIyTM WHBaIWaM II0 CHAyXy, [pHU
HeoOX0ITUMOCTH, C WCIOIb30BaHHUEM PYCCKOTO >KeCTOBOTO si3blKa, BK/IHOUasi obecrieueHue
JIOMyCKa B MOMeLLeHre CypZonepeBOJUrKa, TU(DIOCYPAONIePEBOUMKA;

- OKa3aHue TIOMOLM WHBAIWAAM B TIpeofoseHUd OapbepoB, MellaroluX
MOJIyYeHUI0 MYHULIUIA/IbHOM YCIYTY HapaBHE C IPYTUMU JIML[aMHU.

2.16.3. Tlpu npeocTaB/ieHU MYHULMIIAIBHOM YC/IyTU B3aUMO/ZEMCTBYE 3asBUTES
CO CMeLMaJMCTOM YIIOJIHOMOYEHHOTO OpraHa OCYIeCTB/IsSIeTCs TpY JIMYHOM oOpalijeHUH
3asBUTEJIA:

- O7si  1onayueHuss — uHGOpPMAalMM [0  BOMpOCAaM  MpeAoCTaB/eHust
MYHULIAMAIBHOU YCIYTH;

- [UISL TI0/lauy 3asiB/IeHUS U JOKYMEHTOB;

- [Ji TIO/lyueHus1 UH(OpMaLMd O XOJe TMpejoCTaB/lIeHUs MYHULMNAJIbHOU
yCIIyIy;

- JJ1s1 TIOJTyYeHHrsl pe3y/bTara MpefoCTaB/IeHrsI MyHULUIIAaIbHOW yCIIYTH.

[IpoA0/IKUTEIBHOCTD B3aUMO/IeHCTBHUS 3asgBUTe/IS co CreLraarMcToM
YIIOJIHOMOYEHHOI'O OpraHa He MOXKeT IpeBbIllaTh 15 MUHYT.

2.16.4. TlpegocraBieHve MyHULIMNA/IbHOM yciyrd B M®Ll BO3MOKHO TIpU HaIM4ru
3aK/IFOYEHHOI'0 COTJIallleHUs] O B3aUMOJeHMCTBUM MeXAY aZMUHUCTpaLyeir MBICKOBCKOIO
ropoACKoro okpyra u M®l11.

YnonHoMOueHHbI opraH obecrieuriBaeT WH(POPMHUPOBaHWe 3asiBUTENed O
BO3MO)XHOCTU TIO/TyUeHHs] MYHHMIMMA/JBbHON yciyru Ha 6aze M®PII. B cayuae mogaum
3asiBJIeHUs1 O TIpeJOCTaB/JeHMd MYHULMIIA/JIbHOU yciyru B M®L] HenocpeacTBeHHOe
rpeJioCTaB/IeHue MYHHULIUMA/IBHOW YCIYTH OCYIeCTB/ISIeTCS YIIOTHOMOUEHHBIM OPTaHOM.

[IpemocTaBneHMe  MyHULMIIAJBHOM  yOIYTM  TIOCPeACTBOM  3ampoca O
NpeZioCTaB/ieHU JBYX W 0Oojee TOCYAapCTBEHHBIX W (WIM) MYHHULMMNAIBHBIX YCIyT
(komriekcHoro 3aripoca) B M®I] mpu OAHOKpaTHOM oOpallleHud 3asiBUTENs He
OCYLL[eCTBJIIeTCS.

2.17. Uuble TpeboBaHMs, B TOM UHC/Ie YYWTHIBAIOIME OCOOEHHOCTU
MpeloCTaB/AeHUs MYHHULMIIAJbHOU YCIYTH 10 SKCTEPPUTOPUAJIBHOMY TPUHLUIY U
0COOEeHHOCTH TIpe/IOCTaB/IeHUsI MYHULIMTIANbHOM YCIyTU B 37IeEKTPOHHOM opMe.

2.17.1. TlpenmoctraBneHve MYHULMMNAAbHOW YCJAYTM TI0 3KCTePPUTOPUATBHOMY
TIPUHLIUITY HEBO3MOXKHO.

2.17.2. 3asiBUTenb BIpaBe OOpaTUTHCS 3a TMpeAOCTaBIeHUEM MYHUIUIAIbHOU
YC/IYTU U NOJaTh JOKYMEHTHI, YKa3aHHble B ITyHKTe 2.6 HACTOSAL|ero aAMUHUCTPAaTUBHOIO
perjamMeHTa, TMpPU HaJU4YUU TeXHUUECKOW BO3MOKHOCTU B 3JIEKTPOHHOM (opMe uepe3
EINI'Y, PIIT'Y ¢ ucnonb30BaHUEM 3/1€KTPOHHBIX IOKYMEHTOB, MOAMUCAHHBIX 3/IEKTPOHHOMU
MOJTKCBI0 B COOTBeTCTBUM C TpeboBaHusivu ®defepanbHOro 3akoHa «O0 371eKTPOHHOM
TIOATIACHY.

YnonHOMOUeHHBI opraH obecrieurBaeT WH(GOPMHUDOBaHUE 3asiBUTeNlEN O
BO3MO>XHOCTH TOTyYeHHUs] MyHULIUNa/IbHOM yciyry yepes EIITY, PIIT'Y.

Ooparrjenue 3a yciayroit uepe3 EIII'Y, PIII'Y ocyiiecTB/iseTCs MyTeM 3ario/IHeHUs
VMHTEPAKTUBHOM (QopMbl 3asiBjieHdst ((OpMHpOBaHHMsI 3ampoca O MpefoCTaB/IeHUU
MYHULIMIAZbHON yC/IyTH, CO/lep>KaHWe KOTOPOTO COOTBETCTBYeT TpeOoBaHUSIM (HOPMBI
3asiB/IeHUs], YCTAHOB/JIEHHOW HACTOSIMM aJMUHHCTPAaTUBHBIM perjiaMeHToM) (panee -
3aripoc). OO6paiiieHye 3asiBUTe/si B YIIOJHOMOUYEHHBIM OpraH yKa3aHHBIM CIIOCOOOM



obecrieuriBaeT  BO3MOXXKHOCTh ~ HampaB/ieHWs] W TIO/Iy4eHHsT  OJHO3HAUHOM |
KOH(MU/IeHI[aTbHOW MH(OPMAI[MH, a TaKXe MPOMEXYTOUHBIX COOOIeHH UM OTBETHOM
vH(bOopMaluK B 3/IeKTPOHHOM BH/ie C UCT0JIb30BaHUEM 3JIeKTPOHHOU TIOANUCH B MODSIKe,
NpeyCMOTPEHHOM 3aKOHOJaTenbCTBOM Poccuiickor ®efeparuu.

2.17.3. Tlpu mipefoCTaB/eHUM MYHULIMMNAJIBHOM YCJIYTM B 3JIEKTPOHHOW (hopme
nocpezcteoM ET'TIY, PIIT'Y 3asiBUTE/NO0 00€CIIeUMBAETCS:

- rnogyyeHde wuHGOpMalMd O TOpsAJKe W CPOKaxX Mpe/ioCTaB/IeHUs
MYHULIAMATIbHOU YCIYTH;

. 3aMMCh Ha TIpMeM B YIIOJTHOMOUEHHbIM OpraH /Jis [OJlaud 3asB/eHus U
JIOKYMEHTOB;

- (hopMHUpOBaHue 3arpoca;

- TIpUEM U PerucTpaLys YIIOJIHOMOUEHHbIM OpraHOM 3arpoca U JJOKyMeHTOB;

- roJiyyeHue pe3y/bTaTa MpeJoCTaB/ieHrss MyHULIMIIaTbHOW YCIyTH;

- roJjiyueHUe CBeJIeHUM O XO/ie BbITIOJTHEHUS 3arpoCa;

- OCYLLIeCTB/IEHUE OLIEHKU KaueCTBa MpeJoCTaBleHrs MYHULIMINAIbHOU YCITyTH;

- nocynebHoe  (BHecysebOHOe) oOykasoBaHue — pellleHWM W JIeHCTBUHN
(be3meticTBHS) YIIOTHOMOUYEHHOTO OpraHa, PYKOBOAUTEIS YIIOJTHOMOUEHHOTO OpraHa Jin0o
CreLjManCTa yIoJIHOMOUEHHOT O OpraHa.

2.17.4. Tlpu ¢dopMHpOBaHMM 3ampoca B SJE€KTPOHHOM BHJe  3asBUTEJIO
obecrieunBaeTCs:

- BO3MO>KHOCTb KOMMPOBAHMUSI WU COXPAHEHHUsl 3arpoca W HWHBIX [OKYMEHTOB,
HeoOXOAUMBIX /ISl IPeJ0CTaBAeHUs] YCIyTH;

- BO3MO>KHOCTb TleuaTH Ha OyMaKHOM HOCHTe/ie KOMUU 3/IeKTPOHHOU (hOpMBI
3arpoca;

- CcOXpaHeHUe paHee BBeJeHHbIX B 3JIEKTPOHHYIO (hOpMY 3arpoca 3HaueHul B
000l MOMEHT TIO >KeJIaHWFO T10/Ib30BaTesisl, B TOM UKC/ie TPHU BO3HUKHOBEHWM OILIHMOO0K
BBO/Ia U BO3BpaTe /iJisi IOBTOPHOTO BBOZIA 3HAUEHU B 3/IEKTPOHHYIO (JOPMY 3aripoca;

- 3ario/IHeHYe T0JIel 3/1eKTPOHHOM (hopMbI 3aripoca /10 Hauajia BBO/Ia CBe/leHUM
3asiBUTE/IeM C  UCIO0J/Ib30BaHWEM  CBeJileHWH, pa3MelleHHbIX B  deJepaabHOMU
roCcyJapCTBeHHOW WH(GOPMAal[MOHHOM cucTeMe «EaWHasi cucTemMa WeHTU(PUKALUU U
ayTeHTU(UKal[UX B MH(paCTpyKType, obecmieunBaroIIeit MH(OPMaLIMOHHO-
TEeXHOJIOTMYeCcKoe B3auMOZIeMCTBUe HWH(POPMAIIMOHHBIX CHCTeM, HCIIOb3yeMbIX [IJIs1
Tpe/ioCTaB/IeHUsI TOCY/JapCTBEHHBIX W MYHUIMIIA/IBHBIX YCJIyT B 3/IeKTPOHHOU (opme»
(manmee - ECUA), u ceesiennii, onyomkoBaHHbIX Ha ET'TTY, PIIT'Y, B uacTH, Kacarolreincs
cBefieHuH, oTcyTcTByromx B ET'TIY, ECUA;

- BO3MO>KHOCTh BEpHYTbCS Ha Jit00O0M M3 3TarioB 3arlojHEeHWs 3JIeKTPOHHOU
dopMmeI 3arpoca 6e3 ToTepu paHee BBeZieHHOW MH(OPMaI[IH;

- BO3MOXKHOCTH Aoctyrna 3asaButesid Ha EI'TTY, PIII'Y kK paHee mogaHHbIM UM
3arpocam.

[Ipy HampaBieHWM 3arpoca WCMHOJb3YeTCsl MPOCTasi 3JIeKTPOHHAsi MOJIMCh, TIpU
YCJIOBUM, UTO JIMUHOCTD 3asiBUTEJII YCTAHOBJIEHA MPY aKTUBALIUKU YUYETHOM 3aruCH.

3arpoc ¥ MHbIe JOKYMEHTbI, HeOOXOAUMbIe /ISl TTPeI0CTaB/IeHHsT MyHUIUITATbHOM
YCIyTH, TIOAIMCAaHHbIe TPOCTOM 3/IEKTPOHHOW TMOJAIUCHI M TIOZlaHHbIE 3asiBUTE/IEM,
MPU3HAIOTCA  paBHO3HAUHBIMM  3alpoCy W HWHBIM  JIOKyMEHTaM, MO/MUCAHHBIM
CcoOCTBEHHOPYYHOM MO/IUCHIO U Mpe/CTaB/IeHHbIM Ha OyMa>KHOM HOCHTeJIe.

YnonHoMoueHHbI opraH obecrieyriBaeT TpHeM AOKYMEHTOB, HEOOXOAUMBIX Jist
TIpe/I0CTaB/IeHUs] MYHULIMIIAbHOM YCIYTH, ¥ PerucTpaluio 3arnpoca 6e3 HeoOX0AUMOCTH
TIOBTOPHOTO TIpe/ICTaB/IeHUsI 3asBUTe/IeM TaKUX AOKYMEHTOB Ha OyMa)KHOM HOCUTere,
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ecii UHOe He YCTaHOB/IeHO (enepanbHbIMU 3akoHamMu Poccuiickori ®efepaiyuu U
IPYHUMaeMbIMM B COOTBETCTBMM C HUMH HOPMAaTMBHbIMU akTaMu IIpaBuTenbcTBa
Poccuiickoii @epepaium, 3akoHaMu KemepoBckoii obactu - Ky36acca v mpuHUMaeMbIMU
B COOTBETCTBUHU C HUMU HOPMAaTUBHBIMHU akTamu [IpaBuTenbcTBa KemMepoBCKoi 06/1acTH -
Ky36acca.

[IpemocTaBneHe MYyHULMMNAJbHOM YCJIYyTM HauyMHAeTCsl C MOMEHTa NpuheMa U
PErucTpaliy yIIoJITHOMOUYEHHBIM OPTaHOM 3J/IEKTPOHHBIX JI0KYMEHTOB, HEOOXOANMBIX [IIsI
TipeioCTaB/IeHUs] YCIYTH.

2.17.5. Pe3ynbTaT MyHMLMNAJbHOW YCJIYTH BbIZAAETCS B (pOpMe 3/€KTPOHHOTO
nokymeHTta  rniocpeactsom  EI'TIY,  PIII'Y, mnoanucaHHOrO  yroJIHOMOYEHHBIM
JOJDKHOCTHBIM JIULIOM C UCMO/Ib30BaHMEM YCU/IEHHOW KBaMM(ULMPOBAHHOMW 3/IeKTPOHHOU
TOANMCH, B C/yuyae, eC/iM 3TO yKas3aHO B 3asBJIeHUU Ha MpeAoCTaB/lieHre MYHULUIIATbHON
yC/1yry, HaripaBsieHHOM uepes EI'TIY, PIIT'Y.

B 1iensix mosydeHusi pesyJibTaTa MpeAoCTaBAeHUs YCIyTU Ha OyMa)kKHOM HOCHTese
(ecsiv 3asiBUTeNIEM yKa3aHO B 3arpoce, HarpaB/IeHHOM B YIIOJIHOMOUYEHHBIM Opral, yepes
ETTIY, PIIT'Y, o nosnyueHUH pe3ysbTaTa yCAYTH Ha OymMa)KHOM HOCHUTesie) 3asiBUTE/T0 Ha
ETTIY, PIIT'Y o6ecrnieunBaeTcsi 3aMvch Ha TPUEM B YIIOJTHOMOUEHHBIN OpraH, Mpu 3TOM
3as1BUTE/TI0 00eCcTieunBaeTCs BO3MOXKHOCTD:

- 03HAKOMJIEHUS] C paclvcaHreM paboThl YIIOJIHOMOUYEHHOTO OpraHa Jinbo
YIIOJIHOMOYEHHOI'O0 COTPY/JHUKA YIIOJTHOMOUYEHHOI'O OpraHa, a TakKe C JOCTYIHBbIMM [JIS1
3aMyCy Ha TIpYMeM JaTaMU M MHTepBaslaMyd BDEMEHU TPUeMa;

- 3anucu B J/0Oble CBOOOAHBIe [/s1 TpuemMa JaTy W Bpemsi B Tipefesnax
YCTaHOBJIEHHOT'O B YTIOJTHOMOUYEHHOM OpraHe rpadyka rnpruemMa 3asiBUTesIei.

B upensx npemocTaBieHUs] MyHULIMIIAJBHOW YCIYTA YCTAHOBJIEHHWE JIMUHOCTH
3asBUTe/IS MOKeT OCYLLeCTBJ/ISATCH B XOZe JIMUHOrO TprueMa MoCpeiCcTBOM IpebsB/IeHUs
racropta rpakgaHuHa  Poccumiickort — @epepanjud MO0  WHOTO  JOKYMEHTa,
YAOCTOBEPSIOLIEr0 JIMYHOCTh, B COOTBETCTBUM C 3aKOHOJATe/bCTBOM Poccuiickou
desepallid WIM TMOCPeACTBOM UAeHTU(DUKALMU UM ayTeHTU(PUKAllMM B OpraHax,
MpeJIOCTAB/SIFOIIMX ~ MYHULMMNAAbHbIE yCAYTHM, MHOTO(MYHKIMOHAJBHBIX LIeHTpaxX C
WCIO/Tb30BaHUEM WH(OPMALIMOHHBIX TEXHOJIOTHH, TIPeAyCMOTPEeHHbIX 4acThio 18 cTaThu
14.1 ®epepanbHoro 3akoHa ot 27 wmronst 2006 roga Ne 149-d3 «O06 uHbopMalyy,
MH(OPMAaLMOHHBIX TEXHOJIOTHUSAX U O 3aluTe UH(POpMaLUn».

[Ipy mpemocTaBieHUM  MYHHULMIIAIBHOM YCJIyTW B SJIGKTPOHHOW  (opMme
UAeHTU(PUKALYS U ayTeHTU(MUKALIUS MOTYT OCYILIeCTBJISATCS TOCPEICTBOM:

1) emuHOW cuUCTeMbl WAeHTUDUKALMM W  ayTeHTUdUKaAlMd WM  MHBIX
roCy[lapCTBeHHbIX  WH(ODMAI[MOHHBIX  CUCTEM, eC/Jd Takue ToCyJapCTBeHHbIe
rMH(OpMalMOHHbIe CUCTEeMbI B yCcTaHOB/eHHOM [IpaBuTenscTBoM Poccuiickoii ®@enepariyun
ropsiiKe 00ecreunBarOT B3aUMOJEMCTBHE C eAWHOM CHUCTeMOM WAEHTU(PHKALUA U
ayTeHTU(UKaI[MK, TIPU YCJIOBUU COBMAaZIeHUs! CBeIeHU 0 (h1U3nuyeCcKoM Julie B yKa3aHHbIX
MH(MOPMaIMOHHBIX CUCTEMAX;

2) eOWHOW CUCTeMbl UAEHTU(DUKAUUU U  ayTeHTU(QUKAMd U eIUHOU
MH(POPMALIMOHHOW CUCTeMbI TePCOHANBHBIX [aHHBIX, obecreunBatoiieli 00pabOTKY,
BK/IIOUasi cOOp M XpaHeHWe, OMOMEeTPUUYEeCKHX IepCOHAbHBIX JaHHBIX, UX TIPOBEPKY H
nepejauy MHGOPMaLIMK O CTeNeHU UX COOTBETCTBUS Tpe/loCTaB/IeHHbIM OMOMeTprUYeCKUM
MepPCOHA/IbHBIM JaHHBIM (PU3UUYECKOTO JIMLa, YCTAaHOB/IEHHOTO B YIIOJIHOMOYEHHOM OpraHe
rpadyka nprema 3asiBUTeJIe.

3. COCTaB, noc/jaea0oBaTe/IbHOCTb U CDOKHU BBINMO/THEHUA dJMUHUCTPATUBHbBIX



MpoIeAyp, TPe0oBaHUsA K MOPSIAKY UX BHINO/IHEeHHUsI, B TOM YHC/Ie 0CO0eHHOCTH
BbITNIO/IHEHUS a/IMUHUCTPAaTUBHBIX MpoLeyp B 3/1eKTPOHHOU opme

3.1. TlpegocraBieHWe MYHUIIMIAIBHON yC/IyTH BK/IIOYaeT B cebs ciienyroiye
aIMUHUCTPaTHUBHbIE TIPOL[eyPbI:

- TpYeM W pervcrpanusi 3asBjeHWss W [JOKYMEHTOB Ha IMpeAoCTaB/eHUe
MYHULIAIA/ILHOW yCITYTH;

- pacCMOTpeHMe 3asiB/IeHNS;

- BblJlaua pe3yJ/ibTaTa Mpe0CTaB/IeHUs MyHULIUNA/IbHOW YCIYTH.

3.1.1. IlppyemM u perucTpauusi 3asiBjieHUS W [JOKYMEHTOB Ha TIIpeJoCTaB/ieHHe
MYHULIATIA/IBHOW YCITYTH.

3.1.1.1. OcHoBanWem A1 Hayaja TpeAOCTaBIeHUS MYHULUIIAJBbHON YCIyTU
ABJISIETCS TMYHOe obpallieHre 3assBUTe/sI B YIIOJTHOMOUEHHBIN OpPraH 10 MeCTY XKUTe/TbCTBa
(MecTy TipebbIBaHMSs, MeCTy (aKTHUeCKOTro TIPO>KUBAHUS), C 3asiBJIeHUEM U I0KyMeHTaMU;
MOCTYTI/IeHUWe 3asiB/iIeHHsI U KOTIMI JJOKYMEeHTOB B 3/1eKTPOHHOM opme uepes PTIT'Y.

3.1.1.2. TIpu suuHOM oOparieHUX 3asBUTeNsT B YIIOJHOMOYEHHBIH OpraH
CTeLraJrMCT YIIOJITHOMOYEHHOTO OpPraHa, OTBEeTCTBEHHBIM 3a MPUEM U BbIauy JOKYyMEHTOB:

- yCTaHAB/IMBAeT  JIMUHOCTh  3asiBUTE/IA HAa  OCHOBAaHUM  JOKYMEHTa,
YA 0CTOBEPSIOLLEro ero JIMYHOCTb, TIpeJCTaBUTe/Is 3asiBUTE/I - HA OCHOBAaHUM JJOKYMEHTOB,
YA0CTOBEPSIOIIMX ero JIMYHOCTb 1 TI0JIHOMOUMs (B C/Tyuae ero obparijeHus);

- NpoBepsieT CPOK JAEeMCTBUS JOKYMEHTa, Y[ OCTOBEpSIOIlero ero JUYHOCTb U
COOTBETCTBYE [JaHHBIX JOKYMEHTa, YJOCTOBEPSIOLIero JUYHOCTh, JAHHBIM, YKa3aHHbIM B
3asB/IeHUM O TIpe/loCTaB/ieHnH WH(opMalyu 00 ouyepeHOCTH TIPe0CTaB/IeHUS >KUBIX
TIOMeL[eHHH Ha YCI0BUAX COLMATbHOIO HakiMa U TIPUWIOXKEeHHBIX K HEMY [JOKYMeHTaXx.

B xope nprema JOKYMEHTOB OT 3asiBUTEJISI CIeL[UaaIuCT, OTBETCTBEHHBIN 3a MPUEM U
BbIZ]Jauy JOKYMEHTOB, YJOCTOBEPSIeTCS, UTO:

1) TekcT B 3asBAeHUWA O TIpefOCTaBleHWH UHPopMau 00 odepeAHOCTH
NpeJiOCTaB/IeHUsI >KWIbIX TMOMEILIEHUM Ha YCJIOBUSIX COLMAIbHOTO HaWiMa, MOAJaeTcs
TIPOYTEHUIO;

2) B 3asIBJIEHWH O TpeoCTaBIeHny nH(opMalu 06 ouepeZHOCTH TIPeI0CTaB/IeHNS
JKAJIBIX TIOMEIleHUH Ha YC/IOBUSIX COLIMA/IbHOTO HakiMa, yKa3aHbl (haMWIusl, UMsl, OTUeCTBO
(mocnenHee - mpu HaMMuuM) GU3UUECKOTO JMila MO0 HauMeHOBaHHE HOPHUAUYECKOTro
JIILE;

3) 3asiBjieHWe O TIpeJocTaBjieHUM UH(opMalu 06 ouepeHOCTU TpeAOCTaB/IeHHs
JKAJIBIX TIOMELLeHWM Ha YC/I0BUSX COLMAIbHOTO HavWMa, MOZIMCAHO YIIOJIHOMOYEHHBIM
JIALIOM;

4) mpunoXKeHbl JOKyMeHTbI, He0OX0[UMble [Jisl TIPeIOCTaB/IeHUs] MYHHULUTIATbHOM
YCIYTH.

[Tpu ycraHoB/ieHWH (PAKTOB OTCYTCTBUS HEOOXOAMMBIX JOKYMEHTOB, 00s3aHHOCTH
10 TMpefOoCTaB/eHUID KOTOPbIX BO3J/IO)KEHa Ha 3asiBUTe/sl, [PU HEeCOOTBETCTBUU
NIpe/ICTaB/IeHHbIX [TOKYMEHTOB TpeOOBaHWSAM aJMHUHHCTPAaTMBHOIO perjiaMeHTa -
yBeJOMJISIET 3asiBUTeJId O BbISB/IEHHBIX HeJO0CTaTKaxX B IpPeACTaB/IeHHbIX AOKyMeHTax U
ripeJijiaraeT MPUHATbL MePbI 10 UX YCTPAHEHUIO.

B cnyyae ecsin 3asiBUTe/Ib HACTavMBaeT HA TIPUHATUM [JOKYMEHTOB - TIPUHHAMAaET
Trpe/iCTaB/IeHHbIE 3asiBUTE/IEM JOKYMEHTHI.

B ciyuae ecnu 3asBUTe/Ib CAMOCTOATE/IBHO PEIIWI MPUHATh Mephl 0 YCTPAaHEHHIO
HelIOCTaTKOB, TI0C/Ie WX YCTpaHeHWs TIOBTOPDHO oOpalijaeTcss 3a TIpeJoCTaB/ieHreM
MYHULIATIA/IBHOW YCIYTH B MOPSiIKe, MPeJyCMOTPEHHOM HaCTOSIUM aJJMUHUCTPATUBHBIM



peryiaMeHTOM.

Konuu goKyMeHTOB, HeOOXOJUMBIX [I/Is1 TIPeA0CTaBIeHNsT MyHULIATIATBHON YCIyTH,
Npe/ICTaB/ISIFOTCS B YIIOJITHOMOYEHHBIM OpraH BMeCTe C TOAJIMHHUKAMHU [1J11 CBEPKU.

Ecmv npezcraB/ieHHble KOIMWK YKa3aHHBIX JOKYMEHTOB HOTapUaJbHO He 3aBepeHbl
(v ux HOTapUa/ibHOE 3aBepeHre He TIpelyCMOTPeHO (Pefiepa/ibHbIM 3aKOHOM), CITEeL[UaIuCT,
OCYILLeCTBJISIIOLMIY TIPUeM [JOKYMEHTOB, CDABHUB KOMWM JOKYMEHTOB C UX OPUTHMHAJ/IaMU,
BBITIO/THSIET Ha TaKWX KOIMUSIX HaZAMKMCh 00 MX COOTBETCTBUM OpPHUTMHA/aM, 3aBepsieT CBOeH
MOZMNUCKIO C YKa3aHWeM (haMUIMKU U MHULIAAJIOB.

MakcuMasibHbIM CPOK BBITIOJIHEHUS] aJIMUHUCTPAaTUBHOM TIPOLIeAYPhI M0 TIpUeMy U
perucTpaliy  3asiBJieHdss O TipeflocTaB/ieHuu uHpopMmaumyd 00  ouyepefHOCTH
NpeiOCTaB/IeHUS XKU/bIX TTIOMELeHNH Ha yC/IOBUSX COLMAIBHOIO HaMa M MPUJIOXKEHHBIX
K HEMY IOKYMEHTOB COCTaBJsieT 1 feHb.

Kputeprii mnpuHATHSA pelleHUs: TMOCTYIUIEHHWe 3asB€HUsT O IpefoCTaBlIeHUN
uHbopMaluu 006 ouepegHOCTH TIPeOCTAB/IEHUSI JKAMBIX TIOMEIeHUM Ha YC/IOBHUSX
COLMAIbHOTO HakiMa U MPUIOXKEHHBIX K HEMY JOKYMEHTOB.

Pe3ynbTaTOM aAMUHUCTPAaTHBHOW TIPOLIEAYDhI SIBJISIETCSI MPUEM U PErucTpaLys
3asB/IEHUSI O TIpeJOCTaB/eHNU WHGbOpMaI[i 00 OuepeHOCTU IIPeOCTAB/IEHUS >KUTBIX
TIOMeIL[eHUN Ha YCI0BUSX COLMATbHOIO HaliMa, U IPWIOXKEHHBIX K HEMY JJOKYMEHTOB.

Wudopmaiiusi o TmpueMe 3asiBieHWs O TIpefocTaB/ieHMH WH(opMmaruu 00
ouepeJHOCTH TpeJ0CTaB/IeHUs XKU/IbIX TOMeI[eHU Ha YCIOBUSIX COLMAJbHOIO HaiiMa, U
TIPUJIO’KEHHBIX K HeMy JOKYMeHTOB (DMKCHUDYeTCS B YCTaHOBJIEHHOM TIOpsiiKe, B TOM
Yuc/ie B CUCTeMe 3JIeKTPOHHOTO JOKyMeHTO000pOoTa Yo/ THOMOUEHHOT0 OpraHa.

B feHb peructpaiiyy 3asiBjieHHUs1 O TIpe/loCTaB/ieHuy UHPopMaluu 06 ouepeHOCTH
NpeJiOCTaB/IeHUS KUIbIX TTIOMELLeHUA Ha YCJIOBUSAX COLMATBHOTO HakMa, U TIPUJIOXKEHHBIX
K HeMy /JOKYMEHTOB, CITELIUa/JINCT, OTBETCTBEHHBbIM 3a TIPUEM [OKYMEHTOB, TepenaeT
MOCTYNUBLIME JOKYMEHTbI Haua/lbHUKY YIIOJIJHOMOYEHHOTO OpraHa.

HauanbHUK yIIOJTHOMOYEHHOI'O OpraHa OTIMChIBaeT IIOCTYIUBIIVE [JOKYMEHThI
PYKOBOJWTE/II0 CTPYKTYPHOI'O TIOJpas3jesieHrs, OTBeTCTBEHHOI'0 3a I[IpeJoCTaB/IeHUe
uHbopMaI[ii 00 ouepeJHOCTH TIPEIOCTAB/IEHUST >KAMBIX TIOMEIeHWM Ha YC/IOBHUSX
COLMa/IbHOTO HarMa.

3.1.1.3. Tlpuem u perucTpalusi 3asiBjieHUsI O TIpefloCTaBaeHUH WHMOpMaluu 00
ouepeJHOCTH TpeJ0CTaB/eHHUs XKU/IbIX TOMeI[eHU Ha YCIOBUSIX COLMAJbHOIO HaiiMa, U
TIPUJIO’KEHHBIX K HEMY JJOKYMEHTOB B (hOpMe 3/1eKTPOHHBIX JJOKYMEHTOB.

[Mpu HampaBieHUU 3asiB/ieHUs] O TpefoCTaBieHHWH WH(oOpMalu 00 odyepesHOCTH
TpeJiOCTaBIeHUS XKU/bIX MOMEIeHUM Ha YCJIOBUAX COLMATbHOTO HavMa B 3/IEKTPOHHOMU
dopme 3asgBUTEMI0 HEOOXOAUMO 3amoyHUTL Ha PIIIY anekTpoHHYIO (hopMy 3ampoca Ha
rpeJi0CTaB/IeHue MYHHULIUIA/IBHOW YCIYTH, TIPUKPENUTH K 3asiBJIEHHIO B 3JIEKTPOHHOM BU/e
JNOKYMEeHTbI, HeoOX0quMbIe Jjis TIPe/IOCTaB/IeHNsI MyHULIATIATbHON YCIyTH.

Ha EIIT'Y, PIII'Y pa3Memjaercs oOpaser] 3aro/IHeHUS 3JIeKTPOHHOM (POPMBI
3asiBjieHus (3arpoca).

dopMaTHO-/I0TMYeCKasi  MpoBepKa C(HOPMUPOBAHHOTO  3asiBjieHUs:  (3arpoca)
OCYILL[eCTBJ/ISIETCS aBTOMAaTUYeCKH TMOC/e 3aro/HeHUsl 3asBUTENeM KaXAOoro W3 ToJien
3JIeKTPOHHOW (opMbI  3ampoca. [Ipy BbIsSIBIEHUM HEKOPPEKTHO 3arlOJIHEHHOTO MOJIs
3JIeKTPOHHOW (OpPMBI 3ampoca 3asiBUTe/Ib YBeJOMJISIETCSI O XapaKTepe BbISIBIEHHOM
OlIMOKW U TIOpS/IKE ee YCTpaHeHWs II0CpeJCTBOM WHGMOPMAIIMOHHOTO COOOITeHUs
HeIoCpeJICTBEHHO B 3JIEKTPOHHOU (popme 3aripoca.

CrieLiuasmMCT, OTBETCTBEHHBIM 3a MPHEM W BblZjauy JOKYMEHTOB, IIPU IOCTYI/IEHUU
3asB/IeHHS U IOKYMEHTOB B 3JIEKTPOHHOM BH/E:



- TIPOBepsIeT 37IeKTPOHHbIE 00pa3bl JOKYMEHTOB Ha OTCYTCTBHE KOMITbIOTEPHBIX
BUPYCOB M MCKa>KeHHOM MHMOpMal[1K;

- PETUCTPUPYET AOKYMEHTbl B YCTAaHOBJIEHHOM TMOpsJKe, B TOM UYHC/e B
CHCTeMe 37IeKTPOHHOTO OKyMeHTO060pOoTa yIIoJTHOMOUEHHOTO OpraHa;

- (dbopmMuUpyeT ¥ HarpaB/sieT 3asBUTEII0 3JIEKTPOHHOE YyBeJOMJIeHue uepe3
PIII'Y o monyueHWW W PErucTpaliiv OT 3asiBUTe/sl 3asiBieHusi (3arpoca) U KOIMUU
JOKYMEHTOB, B CJ/lyyae OTCYTCTBUSI TEeXHMUYECKOM BO3MOKHOCTH aBTOMAaTUUeCKOTO
yBeJoMJieHud 3asBuTesis yepes PIII'Y;

- Harpap/isieT TMOCTYIMUBIIMKA TakeT [JAOKYMEHTOB B 3JIeKTPOHHOM BUJE
Hauya/IbHUKY YIIOJTHOMOYEHHOI'O OpraHa.

Hauva/sbHUK yIIOJTHOMOYEHHOIO OpraHa OTMMCBhIBAeT TIOCTYIUBIIME [JOKYMEHThI
DPYKOBOJIUTE/II0 CTPYKTYPHOI'O IO/ pa3/ie/ieHrs, OTBETCTBEHHOrO 3a MpeAoCTaB/eHUe
nHbopMaru 00 OYepegHOCTU IIPEeIOCTABEHUS JKUILIX TIOMEIeHHN Ha YC/IOBUSX
COL[MA/IbHOT0 HalMa.

MakcuMasibHbIM CPOK BBITIOJIHEHUS] aIMUHUCTPAaTUBHOW TIPOLIEAYPHI M0 TIpUEMY U
PErucTpaliui  3asiBJIeHHsT O MpeJocTaBieHnd  uH(opMmaimu o0  ouepeaHOCTH
NpeJi0CTaB/IeHUS KWIbIX TTOMEILeHUA Ha YC/IOBUSX COLIMAJIbHOTO HallMa, U TIPUIOKEeHHbBIX
K HEMY IOKYMEHTOB B (hOpMe 3/1eKTPOHHBIX JJOKYMEHTOB COCTaB/isieT 1 [jeHb.

Kputepuii mNpUHSTHS pelleHus:: TMOCTYIUIeHWe 3asBAeHUsT O TpefoCTaBlIeHUN
nHbopMalu 00 OYepeJHOCTU TIPeIOCTaBAEHUS] >KWIbIX TIOMEI[eHUH Ha YC/IOBUSX
COLMaIbHOTO HaliMa, U MPUIOXKEHHBIX K HeEMY JIOKyMEeHTOB.

Pe3ynbTaToM aJMWHUCTPAaTUBHOW TIPOL|eAypPbl SB/SIETCS TIPUEM, pervucTpaLus
3asiB/IeHWs] O TIpeloCTaBieHUH WH(opMaiuyd o6 ouepeAHOCTH TIPeJOCTaBIEHUS >KUJIbIX
TOMeILleHVH Ha YCJIOBUSIX COLIMA/IBHOTO HaliMa, U MIPUJIO’KEHHBIX K HEMY JOKYMEHTOB.

Wudbopmarusi o0 TipyieMe 3asB/IeHUs O TIpefoCcTaB/ieHnd uH(opMaiuu 00
OouepeIHOCTH MPe0CTaB/IeHUs KUIbIX TMOMEIeHH Ha YC/IOBUSIX COLIMA/IBHOIO HavMa, U
TIPUWIOXKEHHBIX K HeMY [JOKYMEeHTOB (DMKCUDYeTCsi B YCTAHOBJIEHHOM TMOpsiike, B TOM
YKC/ie B CUCTeMe 3JIEKTPOHHOTO JOKyMeHTO000pOoTa Yo THOMOUEHHOTO OpraHa.

3.1.2. PaccMoTpeHue 3asiB/ieHUsI

OcHoBaHMeM i Hadajia aJMUHUCTPAaTUBHOM TIPOLIEAYPhl MPU PacCMOTPEHUU
3asiB/IeHHs] B TIMCbMEHHOW (371eKTPOHHOUW) (opme SIB/sSIeTCS TMOCTYyIJIeHUe 3asiBlIeHUs
PYKOBOJUTE/IIO CTPYKTYPHOI'O MO/pa3/ie/ieHus], B TeueHre OIHOro pabouero /iHs TepejiaeT
3asiB/IeHHe CIeljUaMCTy YIIOTHOMOUEHHOI0 OpraHa Ha UCIIO/THeHHe

CneyyanycT yrnoJIJHOMOUEHHOTO OpraHa:

- TIpOBepsieT COOTBETCTBHE 3asiB/IEHHUST YCTAHOB/IEHHLIM TPeOOBaHUSIM;

- yCTaHAB/IMBAaeT HaluuuMe WM OTCYyTCTBUE TMpaBa Ha MpeAoCTaB/IeHUe
MYHULMIIA/IbHOU YCITyTH;

- TFOTOBUT TPOEKT OTBeTa 3asiBUTE/NI0 O IIpeJoCTaBAeHHWH WHGOpMal[Ud 10
dbopme corsacHO TpuwIoKeHU0 Ne 3 K HacCTOsIleMy aJMUHUCTPAaTHBHOMY perjlaMeHTy
nbo yBegomsieHnss 00 OTKase B MpeJOCTaBJAeHMM WHGOpPMAIMHM 10 (opMe COIIacHO
npuioKeHuto Ne 4 K HaCTOSIII|EMY aZIMUHHACTPAaTUBHOMY PerjlaMeHTYy;

- rOTOBbIM TIPOEKT OTBeTa 3asiBUTE/II0 O TMpeJOCTaB/JeHUd UH(POpMalLuu
(yBemomnenus o0 OTKa3e B TIpefiocTaB/ieHHHd WHGOpPMAalMM) B JleHb €ro TOATrOTOBKH
repe/iaeT PyKOBOJUTEJIHO YIIOJTHOMOUYEHHOTO OpraHa.

PykoBojuTe/ b yIOJITHOMOUYEHHOTO OpraHa TMOAMNUCHIBaeT MPOEKT OTBeTa 3asBUTEI0
0 mpefocTtaBieHnd uHbopMaiuu (yBeAomsieHHs 00 OTKa3e B IIpeA0OCTaB/IeHUH
vH(OopMaLun).




MakcuMasibHbIM ~ CPOK  BBITIOJIHEHUSI  a[JMUHUACTPAaTHBHOU  MpOLAYpPbl  TIpU
pacCMOTpPeHUH 3asiBlieHUsI B TMCbMeHHOUN (3/IeKTpoHHOH) (opMme coctaBasier 20
KaJIeH/IapHBIX THEM.

Pe3ynpTaTOM aJMWHUCTPAaTUBHOM NPOLeAYpPbl NPU pPacCMOTPEHWU 3asiBJIeHUsI B
MMMCbMEHHOM  (37IeKTPOHHOU) (opMe SIBJIIeTCS TIOATOTOBKA OTBETa 3asBUTENM0 O
npefiocTaB/ieHun uHGopMauu b0 yBefomyieHHe 00 OTKase B TIpeAoCTaB/IeHUU
MH(pOpMaLUH.

Pe3ynbTaT (uUKCHMpyeTCs B YCTaHOBJIEHHOM IIOpSiIKE, B TOM UHC/IEe B CHUCTEME
3/IEKTPOHHOTO [JOKyMeHT0000pOoTa YO/ THOMOUEHHOT'0 OpraHa.

3.1.3. Brigaua pe3ysibTata npefoCTaB/IeHUs MYHULMITA/IbBHOW YCIYTH

OcHOBaHvem [/  Havaja  @JMUHUCTPAaTUBHOW  MpOLEAYpPbl  SBJISETCA
TO/ITOTOBJIEHHBIN MMPOEKT YBeJOM/IEHUS O TIPeJ0CTaBIeHUN MYHHULUTIA/IILHOW YCIyTH 00
00 oTKa3e B mpefiocTaB/IeHnH WH(HOPMALUH.

B  xome  BbINOJHEHWS  AQJAMWHUCTPAaTUBHOM  TIPOLIEAYPbl  CHELUauCT
YIIOJITHOMOYEHHOT' 0 OpraHa:

- perucTpyvpyeT OTBeT 3asiBUTE/N0 O TIpeJoCTaB/ieHuH MH(pOpMaLU
(yBemomsieHue 00 OTKa3e B TpeAOCTaB/IeHUM WH(POPMALMK) B CHUCTEMe 3JeKTPOHHOTO
JOKYMeHTO000pOTa;

- OTBeT 3asiBUTE/II0 O TpeZiocTaB/ieHnu nHbopMaluy (yBeZomieHrne 00 OTKase
B TIpe/loCTaB/ieHMM WH(OpPMAalMM) HarpaB/sieT 3asBUTEN0 CMocoboM, yKa3aHHOM B
3asiB/ieHUM B TeueHHe 3 pabourx AHell C MOMeHTa pPerucTpalu B cucTeMe 371eKTPOHHOTO
JIOKyMeHTO000poTa;

- B (Jlyyae T[I0[aud 3asBUTE/IeM [IOKYMEHTOB B 3JIGKTDOHHOM BHJE
niocpeacteom EI'TTY, PIII'Y wu ykaszaHuuM B 3anpoce O TIOJlyYeHUM pe3yJibTaTa
rpei0CTaBIeHUS yCIyTH B 3JIeKTPOHHOM BU/JIE,
CMeLyaJvuCT, OTBETCTBEHHbIM 3a TMpWeM U  BblJauy [IOKYMEHTOB, CKaHUDYyeT
npeioCcTaB/ieHHy0 WHGopMalyio, a1Mbo yBeZomieHHe 00 OTKa3e B TIpeAOCTaB/IeHUU
MYHULMIMAILHON YCIyTU U HaripaeJisieT 3asiButento yepe3 EI'TTY, PIITI'Y nubo HampaB/sieT
B (popMe >JIEKTPOHHOI'O [JOKYMEHTa, MOZIMCAHHOTO YIIOJIHOMOUYEHHBIM [OJDKHOCTHBIM
JIMLIOM C WCII0JIb30BaHUEM YCH/IEHHOW KBaJW(PULIMPOBAHHOM 3JIEKTPOHHOW TOATWCH, B
NMMUHBIA KabuHeT 3asiButesnisi Ha EITIY, PIIT'Y. OpurvHan pelieHHs! 3asiBUTe/Tb BITPaBe
3abpathb B yIIOJTHOMOUEHHOM OpraHe;

- TpU HarpaB/eHUWM OTBeTa 3asiBUTEII0 O TIpeJOoCTaBlIeHUH HWH(OpMaLuu
(yBemomneHuss 00 OTKa3e B MpeOCTaBIeHUM WH(OpPMaI[MK) B MUCbMeHHOW (dopMe 110
TouTe BHOCHUT CBejleHHs1 00 OTIIpaBKe B PeeCTp MOYTOBBIX OTITPAB/IEHUM;

- MpU TMYHOM BPYUYEHUM OTBeTa 3asiBUTE/I0 O MpeJOoCTaBIeHUM HMH(OpMaLuu
(yBemomsieHnsi 06 OTKa3e B Tpe/OCTaB/ieHWH WH(GOpPMALMK) TIpeJjiaraeT 3asBUTE0 Ha
KOIWU yKa3aHHOTO OTBeTa (yBeJOMJ/IEHUs) C/le/laTb OTMETKY O €ro MOJIyYeHUH, OCTaBUTh
JaTy U MOANUCH C paciirdpoBKOA.

MakcrManbHbI  CPOK  BBINOIHEHWS  aJAMUHUCTPAaTUBHOM  MpOLIEAYypbl  TIPU
oOpallleHrMy 3asiBUTeJII B OTZeN C 3asiBJleHHeM B THUCbMEHHOW (3/1eKTPOHHOM) (opme
cocTaBsisieT 3 pabouMx [HSI C MOMEHTa PerMCTPaLi B CUCTeMe [J1eJI0TPOM3BOCTBA.

Pe3y/ibTaTOM aJMUHUCTPATUBHOM MpOLeAYypPbl U CriocoboM ¢uKcalyy pe3ysbTaTa
BBITIOJIHEHUSI  aJIMUHUCTPAaTUBHOM TIPOLIeJypPbl SIBJIIeTCS HamnpasjieHWe (BpyYeHUe)
3asBUTE/II0 OTBeTa O TpeocTaBieHUHd uH(popMauyy nubo yBenomsieHHs1 00 OTKase B
rpeloCTaBAeHUY UH(POPMALIUH.

3.2. TlopsiioK WCIIpaB/ieHHsl [OMYIIeHHbIX OIeYaToOK W OIIMOOK B BbIIAHHBIX B
pe3y/bTaTe TpefoCTaBlIeHUs] MyHULIUNATIBHOW YCIYTH JOKYMEeHTaXx.



OcHoBaHMeM [i/151 Hayasia aMUHHACTPAaTUBHOW TIPOLIeIYPhI SIBJIIETCS Mpe/CTaB/IeHUe
3asiBUTe/IeM B YIIOJTHOMOYEHHbI OpraH 3asiBjieHus1 1o (opme CorjiacHO MpUIoKeHuto Ne 5
K HaCTOsAIIeMY aJMUHUCTPAaTUBHOMY peryiaMeHTy 00 WCIpaB/ieHuy OMMOOK U OMeYyaTokK B
[IOKyMeHTaX, BbIZIJaHHBIX B pe3yJibTaTe MpejoCTaB/IeHUs] MyHULIUNATIbHOM YCIYTH.

K 3asB/IeHUIO0 TIOMUMMO [JOKYMEHTOB, SIBJISIOLUXCS OCHOBaHMEM [JI1 WCIIpaB/IeHUs
OLINOKH (oreuaTkn), 3asgBUTeJIb TIpUKJIaJibIBaeT OpWIrHHAaj
JOKyMeHTa — pe3y/bTaTa [peJ0CTaB/leHUs] MYHULIMMAJbHOW yC/Iyrd Ha OymMaKHOM
HocuTese (IpU Ha/IMUUK).

[JOJKHOCTHOE JIMLIO YIIOJTHOMOUYEHHOI'0 OpraHa, OTBETCTBEHHOE 3a IpeZioCTaBIeHre
MYHULIMNAJBbHOM yC/IyTH, pacCMaTpyBaeT 3asiBjeHWe, Tpe/CTaB/ieHHOe (HarpaB/ieHHOE)
3asBUTEJIEM, M MPOBOAUT TPOBEPKY YKa3aHHBIX B 3asIBJICHWU U IOKYMEHTax CBeJeHUM B
CPOK, He TIPeBBIIIALMN 3 AHS C JaThl PerMCTpald COOTBETCTBYIOILETO 3asiB/I€HHS.

KpurtepreM TmpuHATHA pelleHuss MO0 aJMUHUCTPATUBHOU TIpoLieAype SIB/SeTCS
Ha/lMule WIA OTCYTCTBHE TaKWX OIevaToK W (WiM) omubok. B ciydae BbIsSIBeHUS
JOMYIIeHHbIX OrMevaToK W (WIM) OIIMOOK B BbIIAHHBIX B pe3y/bTaTe TpefoCTaB/ieHUs
MYHULMNAJIBHOM YCIYTHM JOKYMEHTax [O/DKHOCTHOe JIMLI0 YTOJHOMOYEHHOrO OpraHa,
OTBETCTBEHHOe 3a IpeJoCTaB/leHre MyHULIMIIaIbHOW YCIYTH, OCYILeCTB/IsIeT UCIpaBieHre
M 3aMeHYy YyKa3aHHbIX JOKYMEHTOB B CPOK, He TMpeBBbIIAKIMA 5 [JHEeH C MOMeHTa
pPerucTpar COOTBETCTBYIOLLEroO 3asiBJIeHUS.

B cnyuae oTCyTCTBUSI OmeuaTOK W (WIM) OLIMOOK B AOKyMEHTaX, BbIJaHHBIX B
pe3ysibTaTe  MpeAOCTaB/IeHHS  MYHULMMNAJbHOM  yCIYTH,  JO/DKHOCTHOE — JIMLO
YIIOJIHOMOYEHHOT'O OpraHa, OTBeTCTBEHHOe 3a IpeJ0CTaB/eHue MYHULIMIIAIbHOU yCIyTH,
MMMCbMEHHO CO00IjaeT 3asBUTE/N0 00 OTCYTCTBHMM TAaKWUX OMEYaTOK W (W/IM) OIIMOOK B
CPOK, He TIPEeBBIIALMK 5 JHENM C MOMEHTa PerucTpalyuy COOTBETCTBYIOLLETO 3asiBIEHUSI.

3asByieHre 00 WCMpaB/ieHWM OIMMOOK U OIeYaTOK B [JOKyMeHTax, BbIJIaHHBIX
B pe3y/bTaTe TIpPeIOCTaB/I€HUSI MYHULIMTIAIBHON YCIyTH, MOXeT OBITb IIpe/[CTaBIeHO
3asiBUTeJIeM B 3/IeKTPOHHOM (hopme, B ToM umciie uepe3 PIIT'Y.

B cnyuae mozmauv Takoro 3asiBneHusi uepe3 PIII'Y wucnpaBneHHBIM JOKYMEHT B
5JIEKTPOHHOM BWJle WIM CKaH [OKyMeHTa Ha OyMaXHOM HOCUTese, JOKyMeHT,
MH(POPMUPYIOLIMI 00 UCIpaB/ieHUM OLIMOKYU B BBIJJAHHBIX B pe3yJibTaTe MpeAoCTaB/IeHUs
rOCyJapCTBEHHOM YCIyTd [OKYMeHTaX WA yBeloM/ieHHe 00 OTCYTCTBUM OIIMOKU
(ommbOK) B BbIJAHHBIX B pe3y/bTaTe IIpe/OCTaB/eHUsl TOCYAAPCTBEHHOW YCIyTH
JOKyMeHTaX, pa3MelllaeTcsi B IMUHOM KabuHeTe 3asiButessi Ha PIIT'Y.

Pe3ynbTaTOM aJMUHMCTPAaTMBHOM TMpOLIEAypbl SB/SETCS BblJada (HarpaB/ieHue)
3asBUTEJII0 WCIIPaB/IEHHOIO B3aMeH paHee BbIJAHHOTO [OKYMEHTa, SIBJISIOLerocs
pe3ynbTaTOM TIpefOCTaB/lIeHUs] MYHULIMMNAJIBHOW YCIYyTW, WIA OTKa3 B UCIpPaBIEHUU
OTeYaToK U (W/IK) OIIMOOK.

4. q)OprI KOHTPO/JIA 34 UCITIO/THEHHUEM IIPE0CTAB/ICHUA MYHHI.[I/IHEIJIBHOﬁ YUIYIT'HA

4.1. TlopsijoK OCYILeCTB/IEHUs] TeKYIero KOHTPOJiA 3a COO/oJieHueM U
VICTIO/ITHEHVEeM OTBeTCTBEHHBIMU [O/DKHOCTHBIMM JIULIAMU  YIIOJITHOMOYEHHOI'0 OpraHa
MOJIO)KEHUM HAaCTOSIIIero aJMUHUCTPAaTUBHOTO perjiaMeHTa Y MHBbIX HOPMaTUBHBIX
MPaBOBbIX AKTOB, YCTaHaB/MBAKOIIMX TpeOOBaHWS K TPeJ0CTaB/IEHUI0 MYHHULUIAJIbHOU
YCIIYTH, @ TAKXKe MPUHSATHEM PeLlleHU OTBeTCTBEHHBIMU JIULIAMU.

Texymmii KOHTpPOb 3a COOMIO/leHMeM W UCIIOJHEHUEM [I0/DKHOCTHBIMHU JIMLaMU
YIIOJIHOMOYEHHOI'0 OpraHa yueTa I10JI0)KeHUH [JaHHOT'0 aZ[MUHUCTPATUBHOIO perjiaMeHTa U
MHBIX HOPMATHBHBIX MPABOBbIX aKTOB, YCTaHAB/IMBAIOILMX TpeOOBaHUs K Mpe0CTaBIeHHIO



MYHULMIIA/IbBHOU YCIYTH, @ TakKKe MPUHSATHEM UMH pellleHuU (Jasee - TeKyIMd KOHTPO/Ib
JesiTeNTbHOCTH) OCYIeCTB/IsIeT Haua/lbHUK YTIOJTHOMOUYEHHOTO OpraHa.

TeKkyliuii KOHTPO/Ib OCYII[ECTBJISIETCS TIyTeM TIPOBeZIeHUsI TIPOBEPOK COOJIIO/IeHUS U
VICTIO/THEHUS O/DKHOCTHBIMM JIML[aMH YTIOJTHOMOUEHHOI'O0 OpraHa MoJIOKeHUM HaCTOSILEero
aJIMUHUCTPAaTUBHOTO  perjiaMeHTa W  HWHbIX HODMAaTUBHBIX  TPaBOBbIX  aKTOB,
yCTaHaB/IMBAIOIIMX TPeOOBaHUS K MPe0CTaBIeHNI0 MyHHUIUITATbHON YCTyTH.

4.2. TlopsaioK ¥ NEepUOJUYHOCTh OCYIIEeCTB/AEHUSI TIAHOBBIX U BHEMJIAHOBBIX
TIPOBEPOK TOJTHOThI M KauecTBa TpeJoCTaB/AeHUsT MyHULIUNA/JIbHOW yC/IyTH, B TOM YMCIIe
TOPSiZIOK M (D)OPMBI KOHTPOJISA 3a TOTHOTOM Y KaueCTBOM TpeioCTaB/IeHUsI MYHULIUTNAIbHOU
YCIIYTH.

KOHTpO/b 3a MOMHOTOM M KauyecTBOM IIpeJOCTaB/IeHUs] MyHULMMNAJbHOW YC/IyTH
BK/ItOUaeT B ce0si TpOBe/ieHHe TIPOBEPOK, BbIsB/IeHWe W yCTpaHeHWe HapyIleHWi TpaB
3asiBUTe/IeH, TIPUHSTHE PellleHU U TI0/[TOTOBKY OTBETOB Ha MX OOpallieHUs, Co/ieprKaliie
»kanoObl Ha fieticTBus (be3/elicTBrE) COTPY/AHUKOB.

[IpoBepkd TIOMHOTBI W KayecTBa TIPeAOCTaBIEHUSI MYHULMIIAJBHOW YC/IyTU
OCYLLEeCTB/IIIOTCSI HAa OCHOBAaHMW PACIOPSDKEHUsI aJMUHUCTPALMM  MBICKOBCKOTO
TOpPOJZICKOrO OKpyTa.

ITpoBepKH MOTYT OBITH TUIAHOBBIMU Y BHETUTAHOBBIMU. [TOpSIZIOK M TIEPHUOJUIHOCTD
TJIAHOBBIX MPOBEPOK YCTAHAB/IUBAIOTCS HauyaJbHUKOM YIIOJTHOMOUEHHOro oprasHa. [lpu
TpOBEpPKe  pacCMaTpUBAKOTCS  BCe  BOMpPOCHL, CBsi3aHHble C  Mpe/l0CTaB/IeHUEM
MYHULIUMA/JIbHOW ~ yCAyTd  (KOMILUIEKCHbIe TIPOBEPKU), WM OT/e/ibHble BOIPOCHI
(TemaTHUeCcKuie TIPOBEPKHM).

BHerniaHOBble TPOBEPKM TMPOBOJATCS [/l TPOBEPKM (paKTa yCTpPaHeHUs] paHee
BBISIBJIEHHBIX HapyIlleHWd, a TakKe B C/ydyae TIO/lydeHHs »Kajiob Ha JeucTBus
(be3meticTBHE) COTPYAHUKOB. [IpOBEpKU Tak)Ke MPOBOJSATCS 10 KOHKPETHOMY OOpaIiieHuto
3asiBUTeJIS.

[TeprOAMYHOCTD OCYILLECTB/IEHUS TIJIAHOBBIX MPOBEPOK — HE peXXe OJHOr0 pas3a B
KBapTaJl.

4.3. OTBeTCTBEHHOCTb MYHUIUIIA/IbHBIX Cy>KallUX aJMUHUCTPALIMM MBICKOBCKOTO
TOPOJICKOTO OKpYyTa W MHBIX [OJ/DKHOCTHBIX JIWI] 3@ pelleHusi U JeicTBus (be3melicTBue),
TIpUHMMaeMble (OCyILeCTB/IsieMbie) B X0/le MPeI0CTaB/IeHUs] MyHULUMIIAIbHON YC/TyTH.

[To pe3ynbTaTaM TMPOBEPOK B CJ/iyyae BbIsBJIEHUS] HApylLIeHUW MOJ0KEeHUMH
HaCTOSIIEero aZ/MUHUCTPATHBHOIO perjiaMeHTa M WHBIX HOPMATUBHBIX ITPABOBBIX aKTOB,
yCTaHaBIUBAIOIIMX TpebOBaHUS K TPe0CTaB/IeHUI0 MYHULMMAIBHOW YCIYTH, BUHOBHbIE
COTPYJHUKM W [IO/DKHOCTHbIe JIMLla HEeCyT OTBETCTBEHHOCTb B COOTBETCTBUM C
3aKOHO/iaTe/ibcTBOM Poccuiickor ®Peseparium.

COTpyJHUKH, OTBETCTBEHHble 3a TMpHWeM 3asiBjieHUd W [IOKYMEHTOB, HeCyT
MepCOHA/IbHYI0 OTBETCTBEHHOCTb 3a COO/IOZileHWe CPOKOB M TIOpsiAKa TIpheMa W
PErucTpaLyu JOKYMEHTOB.

COTpyIHUKY, OTBETCTBEHHbIE 3a MOJATOTOBKY [IOKYMEHTOB, HECYT MEePCOHA/IbHYIO
OTBETCTBEHHOCTh 3a COO/II0/IeHre CPOKOB M MOPsiiKa 0(hOpM/IeHHsI JOKYMEHTOB.

COTpyHUKY{, OTBETCTBEHHbIe 3a BblJjauy (HampaB/ieHWe) [AOKYMEHTOB, HeCyT
MepCOHA/IbHYI0 OTBETCTBEHHOCTh 3a COO/MIO/IeHHe TIOpsifka BbIJaud (HAIipaB/IeHUSs)
JIOKYMEHTOB.

ITo/KHOCTHOe JIWLIO, MO/TMCaBIllee JOKYMeHT, c(hOpMHUPOBAaHHBIN MO pe3y/bTaTamM
MpeloCTaB/AeHUs] MYHMLMMNAJbHOM YC/IyTrd, HeceT TIepCOHaJbHYH) OTBETCTBEHHOCThb 3a
MPaBOMEPHOCTh MPUHATOIO PellleHrs U BblJjauM (HarpaB/eHus1) TAKOr0 JAOKyMeHTa JIULLY,
rpe/iCTaBUBILIEMY (HallpaBUBLIEMY) 3asiBJIeHUE.



[TepcoHanbHasi OTBETCTBEHHOCTb COTPYJHUKOB U JO/DKHOCTHBIX JIWL] 3aKPeIviseTCs
B UX JO/DKHOCTHBIX WHCTPYKIMSIX B COOTBETCTBUM C TpeOOBaHMSMHU 3aKOHOZATe/TbCTBa
Poccuiickon ®egepanym.

4.4. TlonokeHusi, XxapakTepu3yroiye TpeOOBaHUS K MOPSAKY U GopmMaM KOHTPOJIS
3a MpefoCTaBleHreM MYHULIMIAJBHOM yC/IyTW, B TOM YKCJIe CO CTOPOHBI IPakJaH, WX
00beJUHeHUH U OpraHK3aLyil.

KOHTpO/b 3a UCHO/THEHWEM JAaHHOTO aJMUHHACTPAaTUBHOIO perjiaMeHTa CO CTOPOHBI
rpax/aH, ux o6beZJMHeHU U OpraHM3aLii SIBJISIeTCS] CAMOCTOSITe/TbHOM (hOPMOiT KOHTPOJIS
M OCYLIEeCTB/ISIeTCSl MyTeM HaripaB/ieHusi oOpallleHUuid B aJ[MUHUCTPALM0 MBICKOBCKOTO
rOpPO/ICKOT0 OKpyTa, a Takke IyTeM o0ykasioBaHUs AeMCTBUM (Oe3meiCTBUS) U pellleHuH,
OCyLIEeCTB/sieMbIX (TIPUHATBIX) B XO/e WCIOTHEHWs] HaCTOSILero aJMWUHUCTPAaTUBHOIO
peryiaMeHTa.

I'pakgaHe, Wx o0BEAVHEHWS W OpraHW3alliy BIpaBe HAIPaB/sATh 3aMeuaHUsi U
NpeJyIoKeHWss 10 yJAyYIIeHWI0 KauecTBa M JOCTYNHOCTH  TpefOoCTaB/IeHUs
MYHULIMNAIBHOMN YCIIYTH.

5. locye0HbI (BHECYAe0HBIN) MOPAJ0K 00)Ka/I0BaHUA pelIeHu
U ielicTBUM (0e3eMCTBHUsI) OPraHa, MpeJo0CTaB/ISIOIEr0 MYHHIUNA/TBHYIO
yCIyry, MHOTO()YHKIJMOHA/IBHOT'0 IIeHTPa, OpPraHu3alii, a TAK)Ke UX 0/DKHOCTHBIX
JIMI], MyHUIIMTA/IBHBIX CJTy)Kal[UX, pa00THHKOB

5.1. udopmartius a/1s1 3asBUTEJISI O €ro IMpaBe Mo/laTh »Kaao0y Ha pellieHre U (WIN)
nericteue (Oe3zmeiicTBUe) aAMHUHHUCTPALMA MBICKOBCKOTO TOPOZICKOTO OKpyra U (Wiu) ee
JOJDKHOCTHBIX JTUL], MYHULIMIIATBHBIX C/IYXKALUX MPU TIPe0CTaBIeHUM MYHHULMIIATbHOU
ycinyru (manee - xanoba).

3assBUTeIM HMEIOT TpaBO II0AAaTh >kajo0y Ha pemieHne u (WIM) JleliCTBUE
(be3meticTBHe) aAMUHHUCTpALMd MBICKOBCKOTO TOpPOJICKOTO OKpyra U (wid) ee
JIOJDKHOCTHBIX JIWL, MyHULIMMA/IbHBIX C/IY>KaluX MPU TMpefoCTaBIeHUH MYHULUIAIbHON
YCJIyTH.

5.2. [IpeaMeT >kamo0bI.

IMpeqMeToM  Ka/moObl  SBASIIOTCS  perieHuss W jelictBusi  (Be3meticTBHe)
aZJMUHUACTpalMi  MBICKOBCKOTO TOpPOJCKOr0 OKpyra (yrnoJHOMOYEHHOrO OpraHa),
JNO/DKHOCTHOTO  JIMI[a aJJMUHUCTPALMM  MBICKOBCKOTO TOPO/ICKOTO  OKpyra Jinbo
MYHULMMNAJIBHOTO C/Ty’Kallero.

3asiBUTe/Ib MOXKET 00paTUTBLCS C Kaio00i, B TOM UnC/ie B CeAYIOIINX C/Iydasx:

- HapylleHre CpoKa perucTpaluu 3amnpoca o mpejoCcTaB/IeHu MyHULIUNA/IbHON
yCIyTHY;

- HapyllleHre CpOKa MpeJj0CTaB/ieHrsi MyHHULIMIIATbHOU YCIyTH;

- TpeboBaHMe y  3asgBUTeNs JOKYMEHTOB WM  uHMOpMaluud b0
OCYLLeCTBJIEHUS] [IeWCTBUM, TMpeNOCTaB/ieHWe WM OCYL[eCTB/IeHWe KOTOPbIX He
Npe;lyCMOTPEHO HOPMAaTUBHBIMK MPAaBOBbIMU  akTamMu Poccuiickor  @epneparuu,
HOPMaTHBHBIMK  TMpaBOBbIMH  akTamMM  KemepoBckoit  obmactu -  Kysbacca,
MYHULIMMA/IbHBIMA ~ TMIPABOBLIMM ~ aKTaMu  MBICKOBCKOTO  TOPOJICKOTO  OKpyra jis
NpeioCTaB/eHUsI MyHULIUMAIbHOU YCIYTH;

. OTKa3 B MpuUeMe JOKYMEHTOB, IpeAoCTaBleHHe KOTOPbIX MpPeJyCMOTPEHO
HOpDMAaTHMBHbBIMKM  MpPaBOBbIMKM akTamMu Poccuiickori  ®Pegepalv, HOPMAaTUBHBIMU
npaBoBbIMM akTamu KemepoBckoit obsactu - Kysbacca, MyHUIMMNATbHBIMUA TTPABOBLIMU



akTaMu MBICKOBCKOT'O TOPOZICKOTO OKpyTa [i/isl IPeOCTaB/IeHUs] MyHULIUMNATIbHOU YCIIYTH,
y 3asBUTe/S;

- OTKa3 B IIPe/lOCTaB/IeHUM MYHHULIMIIAJIBHOU YC/IYTH, eC/Id OCHOBAaHUS OTKasa
He mpegycMOTpeHbl (e/epasbHbIMA 3aKOHAMU W TIPUHSTBIMA B COOTBETCTBUU C HUMH
VHBIMH HOPMaTHMBHBIMU MPABOBBIMU akTamu Poccurickont ®ezneparyu, 3aKOHaMHA YU UHBIMU
HOPDMaTHBHBIMK  TIPAaBOBBIMH  akTaMH  cybbekta  Poccwiickoii ~ ®epepaiiuu,
MYHULIATA/IbHBIMUA MPABOBBIMUM aKTaMU MBICKOBCKOTO TOPO/ICKOTO OKPYTa;

- 3aTpeOOBaHUe C 3asiBUTeJIsl TIPU TIPeOCTaB/IeHUM MYHULMIAIBHOU yC/IyTy
naTtbl, He TNPeJyCMOTPEHHOM HOPMAaTWBHBIMA NPaBOBbIMK akTamMu Poccuiickou
denepalii, HOPMaTUBHLIMM ITIPABOBBIMU aKTaMu KeMepoBckoii obsactu - Kysbacca,
MYHULIATIA/IbHBIMUA IPaBOBBIMM aKTaMU MBICKOBCKOT'O TOPOZCKOTO OKPYTa;

- OTKa3 OpraHa, Npej0oCTaB/ISIOLIer0 MyHULUIIAbHYIO YCIYTY, HO/DKHOCTHOTO
JILa OpraHa, NpeOCTaB/ISIIIEr0 MyHULIMNAIBHYI0 YC/IYTY, B UCIIPABIEHUH JOMYLLIEHHBIX
MMH OTeYaTOK W OIMMOOK B BBIJAHHBIX B pe3y/bTaTe TPeA0CTaB/IeHUsI MYHHUIUTIATbHOM
YCJIYTH JOKyMeHTax Jinb0 HapyllleHne YCTaHOB/IEHHOT'O CPOKAa TaKUX UCIIPABJIeHUI;

- HapylleHVve CpoKa WIM TOpsiika BbIJaud [JOKYMEHTOB II0 pe3yJibTaTaM
TIpe/loCTaB/IeHUsI MyHULIMNAIbHOM YCIIyTH;

- MPUOCTAaHOBJIEHWE  TpPeJOCTaB/JeHUsl  MYHULMMNAJIBHOM  YCIyTH,  eC/iu
OCHOBaHWs TMPUOCTAHOB/EHUSI He TPeJyCMOTpeHbl (efepalbHbIMA  3aKOHAMU U
MIPUHATBIMA B COOTBETCTBUM C HUMH WHBIMM HOPMAaTHMBHBIMU TIPaBOBbIMH aKTaMU
Poccuiickoit ®efepaljvy, 3aKOHAaMM W UHBIMM HOPMAaTUBHbIMH TPAaBOBBIMM aKTaMH
KemepoBckoii o6mactu - Ky36acca, MyHUI[UTIATBHBIMUA MIPaBOBLIMU aKTaMH MBICKOBCKOTO
TrOPOZCKOIO OKpYTa;

- TpeOOBaHWe Y 3asiBUTe/iA TIPYM MPeAOCTaBJIeHWHd MYHUIMMIAIBLHOU YCIyTH
JOKYMEHTOB WX WHGOpMAalUM, OTCYTCTBHME W (WIM) HEeJOCTOBEPHOCTb KOTOPBIX He
yKa3bIBa/IMCh TMPH Te€PBOHAYA/ILHOM OTKa3e B IpHeMe [OKYMEeHTOB, HeOOXOAWMBIX [JIsi
Npe/loCTaB/IeHNs] MyHULIMIA/IBHOM YCIYTH, 38 UCK/IIOUEeHUEeM C/Ty4yaeB, MpesyCMOTPEHHBIX
nyHKToM 4 yactu 1 crateu 7 PepepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6
OpraHu3aliy T[peJOCTaB/eHHs TOCY[apCTBEHHbIX W MYHULMNAJbHBIX yCayr». B
yKa3aHHOM cjiydae focyneOHoe (BHecyneOHOe) oO)kajoBaHHe 3asiBUTeNIeM pellleHud U
nevictBuii (6e3netictBusi) ML, pabotHrka M®I] Bo3MOXXHO B ciyuae, ecid Ha M®II,
peliieHus1 U JeiicTBusi (6e3eiicTBUe) KOTOPOro 00XKa/lyroTcs, BO3/I0)KeHa (PYHKLUS TI0
Mpe/OCTaB/IeHUI0 COOTBETCTBYIOIIMX MYHULMMAIbHBIX YCAyr B TIOJHOM o00Obeme B
riopsiike, oripefiesieHHOM 4actbto 1.3 crateu 16 depepanbHoro 3akoHa ot 27.07.2010 Ne
210-®3 «O6 opraHu3anuM TIPeOCTaBAEHUS TOCYAApPCTBEHHBIX W MYHHULIAIIAIbHBIX
YCIIyT».

’Kanoba go/mkHa coepykaTh:

- HavMEeHOBaHWe OpraHa, TMpeJOCTaB/SIIIEr0 MYHHULIUNAIBHYIO — YCIyTy,
[O/DKHOCTHOTO JIMI]A OpraHa, TPeAOCTaB/ISIIOIIero MYHULUMIANbHYIO YCayry, aubo
MYHULIMTIATTBHOTO ~ C/TY>KAllleTo, peliieHUss ©  JiedcTBust  (Oe3/eficTBHe)  KOTOPBIX
oO>KamyroTCs;

- (aMuInI0, UMs, OTYECTBO (MOC/IejHee - TIPU Ha/IMYMM), CBEJEHUs O MecTe
JKUTE/IbCTBa 3asiBUTeNs - (U3WYecKoro auiia Jubo HavMeHOBaHWe, CBeJleHUsI O MecTe
HaxOXKJEHUsST 3asBUTENS - FOPUJUYECKOrO /ML, a TakKke HOMep (Homepa) KOHTaKTHOIO
TenedoHa, ajpec (ajgpeca) 37eKTPOHHOW MOUTHI (P Ha/JW4YMHK) M TIOUYTOBBIA ajipec, Tio
KOTOPbIM /IO/KeH ObITh HarpaB/ieH OTBET 3asiBUTEJTIO;



- cBefieHHsT 00 oOXKalyeMbIX peIeHusIX W AelcTBUsSX (Oe3nelicTBUM) OpraHa,
Mpe/IOCTaB/SIIOIIer0  MYHULMIIAIBHYIO — yCIyry,  JO/DKHOCTHOTO — JiMlla  OpraHa,
TIPe/[OCTAaBJISIOIET0 MYHHUIUTIA/IbHYIO YCAYTY, MO0 MyHHUIUIATLHOTO C/Ty Kalllero;

- JIOBO/IbI, Ha OCHOBAHWU KOTODBIX 3asBUTE/Ib He COIJVIaCeH C pellleHueM U
neiictBuem (Oe3zeiicTBreM) oOpraHa, IpeOCTaB/ISIONET0 MYHULIMIIATBHYIO  YCIyTY,
JO/DKHOCTHOTO JIMI]a OpraHa, IIPe/IOCTaB/ISIONIET0 MYHHUIUIAIBHYIO YCIyTy, aub0
MYHMIMMANIBHOTO C/y’Kalljero. 3asiBUTe/ieM MOTYT ObITh TIpe/iCTaB/ieHbl JOKYMEeHThI (Tpy
Ha/IMUMH), TIO/ITBEP>K/IatoIIIe JOBO/IbI 3asBUTEJIs, MO0 WX KOTIHH.

5.3. AgMunHucTpauuss MBICKOBCKOTO T'OPOJCKOTO OKpyra W YIIOJIHOMOYEHHbIe Ha
paccMOTpeHue >Kaio0bl JO/DKHOCTHBIE JIULa, KOTOPhIM MOyKeT ObITh HaripaBJieHa >kasio0a.

Kanmoba Ha  pemenwe, geuictBue  (0Oe3geilicTBHE)  JJO/DKHOCTHBIX — JIMI]
YTIOJTHOMOUEHHOT'0 OpraHa TpY TpeJoCTaBIeHUd MYHUILUMAJBHOW YCIYTH MOKeT ObITh
Mo/laHa B a/IMUHUCTPaL[M0 MBICKOBCKOT'O TOPOCKOTO OKpYTa.

’Kanmoba Ha pemrenue, geiictBus (Oe37eiiCcTBHE) OTBETCTBEHHOIO CITEI[HAIMCTA -
MYHULMMNANBHOTO CIY’Kallero Mo/aeTcss HauaJbHUKY YIIOJTHOMOYEHHOT'0 OpraHa.

Kanoba Ha peiieHue, geicTBus (Oe3feiicTBUe) HauaTbHUKA YIIOJTHOMOUEHHOTO
opraHa TOZIaeTCsi MIepBOMY 3aMeCTUTe/I0 T71aBbl MBICKOBCKOTO TOPOJICKOIO OKpyra I0
rOpPO/ICKOMY XO3SIHCTBY U CTPOUTEJILCTBY.

Kanoba Ha perieHue, JeiictBus (Oe3zelicTBUe) TepBOTO 3aMeCTUTe/Is TJiaBbl
MBICKOBCKOTO TOPO/ICKOTO OKPYyTa I10 TOPOZICKOMY XO3SIUCTBY U CTPOUTENbCTBY T0/Ia€TCs
r7iaBe MBICKOBCKOT'O TOPOZICKOTO OKpYTa.

5.4. TlopsiioK To/jlauM ¥ paCCMOTPEHMS »Kalo0BbI.

’Kanoba nogaetcss B mUcbMeHHOUW opme Ha OymMa)KHOM HOCHTeJe, B 37IeKTPOHHOM
dbopMme B opraH, rpeAoCTaB/ISIOLIMNA MyHULUMIATBHYIO YCIYTY.

’Kanmoba Ha pemenuss u geiictBus (Oe3zeicTBHE) OpraHa, IPeAOCTaBJISIONIErO
MYHULIMMNAJbHYI0 ~ YCAYTy,  [O/DKHOCTHOTO  JIMIla  OpraHa, Ipe/loCTaBJsIFOLEero
MYHULIUMNANbHYI0  YCAYTy, MYHULMMNAJBHOTO CJIy’)Kalllero, pYKOBOJAWUTE/ISI OpraHa,
TIPe/JOCTaBJIAIOIIET0 MYHUIUTA/IBHYIO YCIYTY, MOKeT OBbITh HalpaB/ieHa I10 TIouTe, yepe3s
MHOT O YHKIIMOHATBHBIN LIeHTD, C WCII0/Ib30BaHUEM YH(bOpMaIMOHHO-
TeJIleKOMMYHMKAl[MOHHOW  ceT  «VIHTepHeT», o(UIMa/bLHOTO  caiiTa  OpraHa,
TIpe/IOCTaB/ISIO[er0 MYHUIUTIAMBHYI0 YCIYTy, €eJWHOT0 TopTajia TOCy/IapCTBEHHBIX WU
MYHUIMMNANbHBIX ~ yCIyr MO0  perdoHa/bHOTO TOpTajia  TOCYyZapCTBEHHBIX U
MYHMIUMANbHBIX YCIYT, a TAKXXe MOKeT ObITh TIPUHSTA MPY TMYHOM TIPUeMe 3asiBUTEJIS.

B cnayuae mojaud kanoObl TIpU JIMYHOM TIpUeMe 3asiBUTe/b TIpe/iCTaBJIsieT
JOKYMEHT, YJOCTOBEpSIIOLLMKA €ero JIMYHOCTb B COOTBETCTBHMM C 3aKOHOJATEeIbCTBOM
Poccuiickon ®egepanym.

B oiyuae, ecnu kamoba TiofjaeTcsi uepe3 TIPe/CTaBUTe/Ns 3asiBUTENS, TaKKe
TIpe/ICTaB/IsIeTCs JOKYMEHT, MO/ITBePXK/Aa0IIMI MOJTHOMOYUS Ha OCYIlleCTB/IeHHe JelCTBUM
OT MMeHHU 3asiBUTesis. B KauecTBe [OKyMeHTa, MOATBEPI)K/JArolllero TOJHOMOUMS Ha
OCyIIIeCTB/IeHUe /1eliCTBUM OT UMEeHU 3asiBUTeJIs1, TIPe/ICTaB/ISIeTCS:

- opopMieHHasi B COOTBETCTBUM C 3aKOHOJATesJbCcTBOM  Poccuiickoit
denepaluy JOBEPEHHOCTH (/1711 (PU3NUECKUX JIULL);

- opopMieHHasi B COOTBETCTBUM C 3aKOHOZATesJbCTBOM  Poccuiickoit
denepallid  /I0BePEHHOCTb,  TOJIMCAaHHAs  pPYKOBOAWTe/NeM  3asiBUTeNsT  WIH
YTIOJTHOMOUEHHBIM 3TUM PYKOBOJAUTE/IEM JIULIOM (/151 FOPUIUUECKUX JIULT);

- KOTHs pelieHrusi O Ha3HaueHWd Wik 00 wu3bpaHuu /b0 mpuKasa o
Ha3HaueHWu (PU3NUeCKOro JiMla Ha JO0J/DKHOCTb, B COOTBETCTBUM C KOTOPBIM Takoe
dusrueckoe muiio 006/1a/1aeT PaBOM /IeliCTBOBaTh OT UMeHH 3asiBUTe/Is1 6e3 10BePeHHOCTH.



[Tpu mofjave kasiobbI B 3JIEKTPOHHOM BU/Ie IOKYMEHTBI MOTYT OBITb TIpe/CTaB/IeHbI
B (opMe 3eKTPOHHBIX JOKYMEHTOB, TOANUCAHHBIX 3/€KTPOHHOM MOJIUCKHI0, BUJ
KOTOPOM TIpelyCMOTPeH 3aKoHojare/nbCTBOM Poccuiickor ®efepanumn, IIpU  3TOM
NOKYMEHT, Y0CTOBepSIIOILIMI JIMUHOCTD 3asiBUTeJIs, He TpeOyeTcs.

B cnyuae, eciu xanmoba TofjaHa 3asiBUTe/leM B OpraH ([JO/DKHOCTHOMY JIMLY), B
KOMITeTEHLIUI0O KOTOPOTO He BXOJAWT TMPUHSTHE peIleHusi Mo >kanobe, B TeueHHe Tpex
pabounx [HeW CO [HS ee perucTpaliuyd YKa3aHHBIM OpraH HarpaB/sieT >kajoby B
YIOJIHOMOYEHHBIM Ha ee pacCMOTpPEHUe OpraH M B INMUMCbMEHHOM (opme HH(pOpMHUpYeT
3asiBUTeJIs1 O TlepeHaripaB/ieHrH »Kalo0bl.

[Tpu 3TOM CpPOK pacCMOTpPeHHs »Kano0bl UCUUC/ISIETCS CO JHSI PerUCTPALUU »Kalo0bI
B YIIOJIHOMOYEHHOM Ha ee paCCMOTpEeHHe OpraHe.

5.5. CpoKu pacCMOTpeHHUS »Kamo0bl.

’Kanoba, mocTynuBiiiasi B yIIOJTHOMOUYeHHbBIN Ha ee paCCMOTpPeHHe OpraH, MOZJIeXKUT
perucTpaiiy He T03JHee Creyroilero pabouero AHsA co JHS ee TocTyruieHus. »Kamoba
paccMaTpuBaeTcsi B TeueHue 15 pabouux [Hel co [HS ee perucTparyu.

B cnyuae o6)kasmoBaHMsSi OTKa3a OpraHa, MpeAOCTaBJISIFOIIEr0 MYHULIMIAIBHYIO
YCyTY, ero JO/DKHOCTHOTO JIULiA B TIpHeMe JJOKYMEHTOB Y 3asiBUTeJIs JIM0O B UCTIPAB/IeHUU
JOMYIIeHHbIX OTeYaToOK U OLIMOOK WU B Cydyae 00KasoBaHUs 3asiBUTe/IeM HapyIleHHs
yCTAHOBJIEHHOTO CpPOKAa TaKWX WCIpaB/eHWd >kajmoba paccMaTpuBaeTcsi B TeueHUe 5
pabouux Hel co JHs ee peruCTpaLyu.

5.6. [lepeueHb OCHOBaHUM /17151 TIPUOCTAHOB/IEHUS] PACCMOTPEHUSI »Kano0bl, B C/lyuae
eC/IM BO3MOJKHOCTb TPHUOCTaHOB/IEHUSI MPeJyCMOTPeHa 3aKOHOZAATebCTBOM PoCCHICKOMN
denepary 1 3aKoHOAaTeTbCTBOM KemepoBckoi obmactu - Ky3bacca.

OcHoBaHU# A/ TIPUOCTAHOBJIEHUS] PAacCMOTpeHUsT »Kano0Obl 3aKOHOJATe/bCTBOM
Poccuiickoit demepaiiui M 3aK0HOaTenbCTBOM KemepoBckoii obsactu - Ky3bacca He
rpeJlyCMOTPEHO.

5.7. Pe3ynbTaT pacCMOTpPEHUS >Kalo0bI.

[To pe3ynbraTaM pacCMOTpeHHUsl >aao0bl TIPUHUMAETCS OAHO W3  CJeAyHOIIUX
pelLeHN:

1) ynoBneTBopuUTh >kanoby;

2) OTKa3aThb B y/I0BJI€TBOPEHHH a/l0OBI.

ApamuHUCTpalsi MBICKOBCKOT'O TOPOZCKOTO OKpyTa y/I0B/eTBOPsieT »Kanoby, B TOM
ynciie B (popMe OTMeHbl MPUHATOIO PpeLIeHus], WCIpPaB/eHUs JOMYLIeHHbIX OPraHoM,
MPe/OCTaBR/ISIONMM  MYHULIMMAIBHYIO yCIyry, 7aubo opraHoM, TIpeJoCTaB/sIOLIUM
MYHULIMTNAZIBHYI0 ~ YCIyTy, OIeYaToK U OmMOOK B  BbIZIAHHBIX B pe3yJbTaTe
NpeJiOCTaB/IeHUs MyHULIUMAIBHOW YCIYTH JOKYMEHTax, BO3BpaTa 3asiBUTENIO JIeHEeXXHbBIX
CpeACTB, B3UMaHHe, KOTOPbIX He MpeAyCMOTPEHO HOPMAaTHMBHBIMU IPAaBOBBIMU aAKTaMU
Poccuiickoit ®esepaliii, HOpMaTUBHLIMH TPAaBOBLIMU akKTaMu KemepoBcKoi 006/1acTH —
Ky3b6acca, MyHULIUTAIbHBIMA TIPaBOBBIMM aKTaMB MBICKOBCKOTO T'OPOZCKOTO OKpyra, a
TaK)Ke B UHbIX (popMax.

B cnyuae npusHaHUs >Kamo0bl To/|jierallieli y/10B/IeTBOPEHHUIO B OTBETe 3asiBUTEJIIO,
yKa3aHHOM B TIyHKTe 5.4 HaCTOsIIero aJMWHUCTPAaTUBHOIO perjiaMeHTa, [aeTcs
vH(popMalMsi O JEeUCTBUSIX YIIOJIHOMOUEHHOIO OpraHa B LieisIX He3aMeJJ/IMTe/bHOIr0
YCTPaHEHHUsl BbISIB/IEHHbIX HapyLUeHWM MPU OKa3aHWM MYHHULIMIIAJbHOU YCIYTH, a TakKe
MIPUHOCSTCS W3BMHEHUs 3a [0CTaB/eHHble HeyZo0CTBa U yKasbiBaeTcsi WH(OpMalus o
JaJbHeUINX [eWCTBUSAX, KOTOpble HeoOXOJUMO COBEpIIUTh 3asBUTEN0 B  IIeIX
TIOJTyYeHUsI MYHULIUTAIbHOU YCJIyTH.



B cnayuae mipu3HaHUSA >KanoObl, He TIOA/IEXKallled Y/IOBJIETBOPEHUIO B OTBETe
3asBUTE/I0, YKa3aHHOM B TyHKTe 5.4 HaCTOAIETO aJMUHUCTPATHBHOTO perjiaMeHTa,
JAIOTCST apryMeHTUPOBAaHHbIE PA3bsCHEHUs O MPUYMHAX TIPUHATOTO DeIleHHs, a TakKe
yHbOpMaI[Hs O TIOpsKe 00KaT0BaHUS TIPUHSATOTO PeIeHYsl.

B ciyuae ycraHOBNeHHsI B XOZe WIM T0 pe3y/jbTaTaM DPAaCCMOTPEHHS >KalioObl
NPU3HAKOB  COCTaBa aJMHHUCTPATHUBHOTO TPAaBOHAPYILIEHWUS WM  TIPECTYIUIeHUsS
CreLMaJuCT OpraHa MeCcTHOrO CaMOYITIpaBJ/ieHus], CIeLUaluCT YIOJIHOMOYEHHOTO OpraHa,
HaZle/IeHHbIN TTOTHOMOYMSIMH TI0 paCCMOTPEHHIO kKasiob, He3aMe/IMTe/bHO HaripabJisieT
HMEFOIIFeCs] MaTepPHa/Ibl B OpraHbl ITPOKYPaTypPhI.

B ynoBneTBopeHHH *aio0bl OTKa3bIBAeTCS B CJIGAYIOLUX CyYasix:

1) >kanoba ripu3HaHa He0OOCHOBAHHOM;

2) HaMMuKe BCTYIUBIIETO B 3aKOHHYIO CWIIy pellieHUs CyJa, apOuTpa)KHOTO CyZa 1o
)aiobe 0 TOM >Ke TIpeiMeTe U 10 TeM >Ke OCHOBaHUSIM;

3) moziayua Kasobbl JUIIOM, TTOJTHOMOYMSI KOTOPOTO He TIO/ATBEP)K/eHbl B TIOPS/IKE,
YCTaHOBJIEHHOM 3aKOHOZATebCTBOM Poccurickon ®enepanuy;

4) HanWuye pelleHds MO >kKajobe, TPUHSATOTO paHee B OTHOIIEHWH TOTO JKe
3asBUTE/ISI ¥ 10 TOMY ’Ke TIPeJIMETY Kaio0bl.

5.8. ITopsgoK MHPOPMUPOBAHUS 3asIBUTEJISI O pe3y/bTaTaX paCCMOTPEHUS »Kalo0Bbl.

He mo3gHee [HsA, cjiefyroiiero 3a JHeM TIPUHSTHSL pellleHus, 3asBUTEI0 B
NMACbMEHHOW (opMe U, MO >KeJaHWI0 3asiBUTe/sl, B 3/I€KTPOHHOM (POpMe HaripaB/isieTcsi
MOTHBHPOBaHHBIN OTBET O pe3y/ibTaTaX paCCMOTPEeHHsI »Kao0kbl.

B oTBeTe 110 pe3ysibTaTaM paCCMOTPEHUS »Kano0bl yKa3bIBatOTCS:

1) HauMeHOBaHWe OpraHa, IIpe[OCTaB/SIOIET0 MYHMUIUMAABHYIO  YCIYTY,
paccMoTpeBIliero anoby, AO/DKHOCTb, (amMuiusi, WMsi, OTUeCTBO (TlOC/iefiHee - TIpU
Ha/IMYMH) €0 AO/DKHOCTHOTO /I, TIPHHSBIIIETO pellieHHe T10 »Kanooe;

2) HOMeEp, /laTa, MeCTO TIPUHSTHS peIlleHHs, BK/IOUasi CBeZeHUs O JO/DKHOCTHOM
nviie, pellieHre Wi AeiicTBre (be3/elicTBrE) KOTOPOTO 00XKamyeTcs;

3) damwius, ums, oTdecTBO (TIOC/eAHee - TP HAJWUWHM) WM HauMeHOBaHHe
3asBUTE/IS;

4) ocHOBaHUS JIJIs1 IPUHSATHS PeIeHus 110 >Kaiobe;

5) MpUHSITOe TI0 )Kanobe pellieHue;

6) B «iyuae, ecnu >kasoba mMpu3HaHa OOOCHOBAHHOM, - CPOKWA YCTpaHeHUs
BBISIB/IEHHBIX ~ HApyILIeHWH, B TOM UWCAe CPOK IIPeOCTaB/IeHUS]  pe3ysbTaTa
MYHULIMTAIbHOMN YCIyTH;

7) cBefleHUs1 O TOpsiIKe 06rKasioBaHKsI TIPUHSATOTO 110 >Kasobe pelleHusl.

OTBeT 10 pe3y/bTaTaM PaCCMOTPEHHs Kajo0Obl TIO/ITUCHIBAETCS YTIOTHOMOUEHHBIM
Ha pacCMOTpeHHe Karmo0bl JO/HDKHOCTHBIM JIAL[OM.

5.9. INopsgok o6>KamoBaHUs peleHys 110 »kanooe.

3asiBUTeNH BripaBe 00yka/ioBaTh pellieHus, IPUHSThIE 110 pe3y/bTaTaM PacCMOTPEeHUs
’KanoObl, B TIOPsi/IKe, YCTaHOB/IEHHOM ZIeMCTBYIOIIUM 3aKOHOZATETHCTBOM.

5.10. TTpaBo 3asiBUTE/A Ha MOAy4YeHWe WHGOOPMAIMU U JOKYMEHTOB, HEOOXO0IUMBIX
17151 000CHOBAHUS U paCCMOTPEHUS »Kamo0bI.

3asBUTE/IH UMEET MPaBOo Ha ToJyueHre WH(POPMAIUHA U JOKYMEHTOB, He0OX0IUMBIX
JJisi 000CHOBaHUSI U PACCMOTPEeHHSs Kano0bl, eC/ii UHOe He MpeyCMOTPeHO 3aKOHOM.

5.11. Cnocob6s1 nH(pOPMUPOBaHUS 3asiBUTe/IeN O MOpsiKe ToAaud U pacCMOTPEeHUs
)Kanoosbl.

Wudopmaiusi o mMopsiKe TOJauld M PacCMOTPeHHs >KajoObl pa3MelliaeTcss Ha
opulanbHOM  cailiTe  aAMUHUCTpPAliMd  MBICKOBCKOTO — TOPOZCKOTO  OKpyra B



MH(OPMaILMOHHO-Te/IeKOMMYHUKALIMOHHOU CeTH «/HTEepHeT», Ha cauTe
yIOJHOMOUEHHOTO  OpraHa B WH(OPMAI[MOHHO-TEe/IEKOMMYHHUKALIUOHHOM  CeTu
«HTtepHeT» (ripu Hamuuuu), EIT'Y, PIIT'Y, uHpoOpMaLMOHHBIX CTeHJaX B MOMeIeHUsX
rnpueMa W BblJaud [JOKYMEHTOB, a TakKXe [pPeJoCTaB/seTCs HeMoCPeICTBEHHO
COTPYJHMKaMH yTIOJTHOMOUEHHOI'O OpraHa IIpd JIMUHOM OOpall[eHWuH 3asBUTesIeH,
TesiepoHaM /IS CTIPaBOK, a TakKKe B MHACbMEHHOW (hopMe TIOUTOBLIM OTTIpaBeHUeM 00
3/IEKTPOHHBIM COOOIIIeHHeM 10 a/ipecy, yKa3aHHOMY 3asiBUTE/IEM.

5.12. Tlopsinok gocyaebHoro (BHecyaeOHOTo) o6ka/oBaHUS pellieHu U JieHCTBUi
(6e3meiicTBUSI) YITOTHOMOYEHHOT'O OpraHa, pyKOBOAUTE/ISI YTIOJTHOMOUEHHOTO OpraHa 1Mbo
CreLyajyMcrTa YIOJHOMOUYEHHOrO OpraHa  OCYLLeCTB/ASeTCSI B COOTBETCTBUUA  C
®enepanbHbiM 3akKOHOM OT 27.07.2010 Ne 210-®3 «O6 opraHu3anuu IpeAoCTaB/IeHuUs
rOCyJapCTBeHHbIX W MYHULUIAJIBHBIX YCIyD», roctaHoBneHueM IlpaBuresbCTBa
Poccurickon ®epepaun ot 16.08.2012 Ne 840 «O rmopsiake mmopauv ¥ pacCMOTPEHUs
»kanob Ha peleHust U fAercTBus (Oe3geticTBre) (esepanbHBIX OPraHOB HCITOTHUTE/TbHOM
BJaCTU UM UX [IO/DKHOCTHBIX JML, (QeAepasbHbIX TOCYJapCTBEHHBIX CIy’KalluX,
JO/DKHOCTHBIX JIMI] TOCY/IapCTBeHHbIX BHeOpKeTHbIX (hoHAOB Poccuiickoit deaepariny,
roCyJJapCTBEHHBIX KOPIIOpALWi, HaJleJIeHHbIX B COOTBETCTBUU C (e/lepaTbHbIMU 3aKOHAMU
MOJTHOMOYMSIMA TI0 TNPe/IOCTaB/IEHUI0 TOCY/JapCTBEHHBIX YCIYT B YCTAHOBJIEHHOW cdepe
JesATe/IbHOCTA, U WX [IO/DKHOCTHBIX JIML, OpraHu3alui, MpeJyCcMOTPeHHbIX YacThio 1.1
ctath¥ 16 ®eiepanbHOTo 3aK0Ha «O06 opraHu3aluu IpeoCTaBAeHus TOCyjapCTBEeHHBIX 1
MYHULIMINABbHBIX yC/IyT», U UX pPabOTHUKOB, a TaKkKe MHOTO(YHKLIMOHA/IbHBIX 1[€HTPOB
TIpe/0CTaB/IeHUs] TOCY/JapCTBEHHbIX U MYHUIMMNAIbHBIX YCJIYT W HUX pPabOTHHUKOB» U
nocraHoBsieHneM Kosnernn ApmuaucTpaiud KemepoBckoit ob6macty ot 11.12.2012 Ne
562 «O06 ycraHoBmennr OcobeHHOCTeH MOZjauv ¥ pacCMOTPEHMS kKanob Ha pereHus H
nevictBuss  (Oe3meiiCTBME)  MCIIOJHUTENBHBIX ~ OPraHOB  T'OCYZAPCTBEHHOW  B/IACTU
KeMepoBckoii 06/1aCTH ¥ UX [JO/DKHOCTHBIX JIHLI, @ TAaK)Ke TOCY/IapCTBEHHBIX TPayKJaHCKUX
ciyxaiux KemepoBckoW 00/1acTH TIpY  TIPe[OCTaB/I€EHUM TOCYZAPCTBEHHBIX YCIYT»;
TIOCTaHOBJIEHWEM aJMUHUCTPaLMM MBICKOBCKOrO ropofckoro okpyra ot 29.05.2019 Ne
704-un «O6 ycTaHOB/IEHUM 0COOEHHOCTe! T0/jaui U pacCMOTPEeHHUSI »Kariob Ha pelleHus: u
neuicteus (Oe3zmelicTBre) agMUHHUCTpPAI[UM MBICKOBCKOTO TOPOZCKOTO OKpyra U ee
JOJ/DKHOCTHBIX ~ JIML, OTpac/ieBblX ((yHKIMOHA/IbHBIX) OPraHOB  aJMWHUCTpAl[UU
MBICKOBCKOTO TOPOZCKOT0 OKpyra M UX JOJDKHOCTHBIX JIWL, MYHULIAIIA/IbHBIX C/Ty Kall[ux
TPy Tpe/JOCTaB/€eHUA MYHUIMIIA/IbHBIX YCAYr, a TakKe Ha pelleHusi U JelCTBUS
(be3meticTBHe) MHOTO(QYHKIIMOHA/JILHOTO LIeHTPa TIpe/loCTaB/eHus] TOCYJapCTBEHHBIX U
MYHULIMIABHBIX YC/IYT U €70 paOOTHHUKOB.

6. OCco0eHHOCTH BBINO/THEHUS] 3 JMUHUCTPAaTUBHBIX NMpoueAyp (feiicTBU) B
MHOr0()yHKI[MOHA/IBHBIX [JeHTPaxX NpeA0CTaB/IeHUsA roCy/JapCTBeHHbIX U
MYHHULMINIA/IBHBIX YCIYT.

6.1. IlpemocraBneHvie MyHULMNaAbHOM ycnyru B MO®II ocyliecTBiasieTcsi Tipu
Ha/IMUMM 3aK/JFOUEHHOTO COIVIALIeHUSI O B3auUMOJEUCTBUHM MeXAYy aJMUHUCTpAaLen
MBICKOBCKOT0 ropozackoro okpyra u M®I1.

6.2. OcHOBaHMeM [/ Hayasla MpeJoCTaB/leHHUs MYHULIUMNAJIbHOU yC/IyTH SIB/ISIETCS
nuHOoe obparrieHue 3asBuTesisi B M®II 110 MecTy >KuTtebCTBa.



6.3. Wudopmaumss 1o BompocaM TMpeAoCTaB/eHusi MYHHULMIIAIBHOU YCIyTH,
CBeJIeHUU O XO/ie MPeJOCTaB/IeHUs] MyHULIMITA/IbHOW YCIYTHW, UHBIM BOIIPOCAM, CBSI3aHHBIM
C TIpeloCTaB/IeHUEM MYHMULMIAJIBHOW YCIYTH, @ TakKKe KOHCY/IbTHUPOBAHUE 3asiBUTeNIerd O
MOpsiIKe  TMpeJOoCTaB/eHrus MyHULIuNaabHoM yoiyru B M®Il  mpepocraBnsieTcs
corpyaaukoM MO®IL] mipu HerocpeAcTBeHHOM obOpaiijeHuu 3asiButenss B M®PI] wmm
MOCPeJCTBOM TeJle()OHHOU CBSI3UM B COOTBETCTBUM C JEUCTBYIOLIMM 3aKOHOZJATeIbCTBOM,
peryJIMpyroLuM opraHvsalyo gesaresabHoctd MO,

NudpopmupoBaHre o0 mopsKe TIpeJoCTaB/AeHUs MYHMUIUIIATBHOM  yC/IyTH
OCYILIeCTB/ISIETCSI B COOTBETCTBUM C rpadukom paboTtsi MDII.

6.4. Tlpu nuuHom obparrieHun 3asiButesii B M®L] coTpyIHMK, OTBETCTBEHHBIA 3a
TIpYieM JOKYMEeHTOB:

- yCTaHaB/IMBaeT JIMUHOCTh  3asBUTe/II HAa  OCHOBAaHUMM  JOKYMEHTa,
Y,0CTOBEpSAIOLLero ero JIMYHOCTh, TIpe/CTaBUTe/Is 3asiBUTe/Is - HA OCHOBaHUM [JOKYMEHTOB,
yI0CTOBEPSIOIINX €T0 JIMYHOCTh U IOJTHOMOYHS (B C/Tydae ero oOpariieHus);

- TIpOBepsieT Tpe/iCTaB/eHHOe 3asiBjieHHe 0 (opMe COIVIaCHO TMPUIOXKEHHIO

Nel K HacrosmeMy aJMHUHUCTPAaTMBHOMY perjlaMeHTy O IIpeJoCTaB/IeHUU
MYHULIATIAIBHON YCIYTH, B 3aBUCUMOCTH OT IieJTd 00palljeHus], ¥ JOKyMeHThI Ha TIpeIMeT:

1)  TeKcCT B 3asiB/ieHUHU MOAJAETCS MPOUYTEHUIO;

2) B 3adBJ/IeHHMU yKa3aHbl (hamMuiusi, UMs, OTYECTBO (MOC/ie/JHee - TP HaTUUUM)
¢du3rueckoro ymiia M60 HauMeHOBaHKe IOPUINYeCcKOro JIULIa;

3)  3asB/jeHHe MOJIKCAaHO YITOJTHOMOYEHHbIM JTULOM;

4)  NPUIOKEHBI [IOKYMEHTHI, HeoOXouMbIie Jilji: rpeJoCTaB/IeHus
MYHULIATIATIBHOU YCIYTH;

5)  COOTBeTCTBME JAHHBIX [JOKYMEHTa, YJOCTOBEPSIIOLIEero JMYHOCTb, JaHHbBIM,
yKa3aHHBIM B 3asiBJIeHUH U HEOOXOANMBIX JOKYMeHTax.

- JlejlaeT KOIUU MOJJIMHHUKOB Tpe/ICTaB/IeHHbIX JOKYMEHTOB, B TOM UMCJIe T10
OTAe/NbHBIM JOKyMeHTaM 0e3 B3WMaHMs II7IaTbl B COOTBETCTBHMU C TIOCTaHOBJ/IEHHEM
[TpaButensctBa Poccuiickoit @epeparum ot 22.12.2012 Ne 1376 «O6 yTBepxKAeHUH
[IpaBun opraHuzalvu AesiTeTbHOCTH MHOTO(YHKIIMOHA/IbHBIX L[€HTPOB TpeA0CTaBIeHUs
rOCyapCTBEHHbIX M MYHULMWIAJbHBIX YyCIyr», 3aBepseT WX, BO3BpAlljaeT 3asiBUTEJII0
TIOJ/IMHHUKA [JJOKYMEHTOB. [Ipy 3aBepeHMr COOTBETCTBUS KOMWHU JOKYMEHTA IO/ IMHHUKY
Ha KOMWM [IOKYMEHTa TIPOCTaB/SIeTCd HaAnuch «BepHO», 3aBepsieTCsi MNOANMUCHIO
cotpyaHuka M®II, npuHsBIillero JOKyMeHT, C yKa3aHWeM (haMWINM, WHULIUA/IOB U JaThl
3aBepeHus;

- 3aro/IHseT CBeJleHUs O 3agBUTesle W IIpefCTaB/eHHbIX [IOKyMeHTax B
aBTOMaTH3upOBaHHOM MHGOPMalMoHHOM crucTteMe (AVIC M®II);

- Bbl/laeT PACIIMCKy B TIOJIyUeHUM [OKYMEHTOB Ha IIpeJoCTaBjieHue YCJIyIH,
chopmupoBaHHyio B AUC M®PLI;

- vH(MOpPMUpYeT 3asBUTeJIsI O CPOKe TIpeloCTaB/AeHUs MyHULIUMA/IbHON YCIyTH,
cniocobax monyueHuUss UHGOPMALUK O X0/l UCTIOTHEHUS] MYHHUIUIATLHON yCITyTH;

- yBeIOMJISIeT 3asBUTE/ISI O TOM, UTO HeBOCTpeOOBaHHBIE JOKYMEHThI XPaHATCS
B M®I] B Teuenne 30 fHel, MOC/e yero rnepefaroTcsl B yIIOJHOMOYEHHBIM OpraH.

6.5. 3asBreHHMe W [OKYMeHTbl, IPUWHATble OT 3asBUTe/sl Ha [pejoCTaB/eHUe
MYHULIAMA/JIbHOW  YCIYTH, T[epe/laloTCsl B YIOJHOMOUYEHHbIM OpraH He [I03/IHee
1 pabouero aHsi, CleAyrOIETro 3a AHEM PErvMCTpaluM 3asB/ieHUs U J0KyMeHTOB B M®I],
TOCPe/ICTBOM JIMUHOTO 0bpallleHus 110 COMPOBOAUTEIbHOMY peecTpy, CoJeprKalljeMy AaTy
M OTMEeTKy O mnepejaye, 0(OpPMJIIEHHOMY B [BYX S5K3eMIUIspax. YKa3aHHbIA peecTp
3aBepsieTcsl COTPyAHMKOM M®PII v mepenaeTcs CrieL[ajMCTy YIIOJJHOMOYEHHOTO OpraHa



nox, mnofnucb. OOWH  3K3eMIUIAp  COMPOBOJWTE/ILHOTO — peecTpa  OCTaeTcsi B
YIIOJIHOMOYEHHOM OpraHe M XPaHWUTCH KakK JOKYMEHT CTPOrOM OTUETHOCTH OTJEeIbHO OT
JIMYHBIX Jen, BTOpPOM - xpaHuTtcsi B M®II. B 3asBieHUMM NPOU3BOAUTCA OTMETKA C
yKasaHheM PeKBU3UTOB peecTpa, [10 KOTOPOMY Iepe/iaHbl 3asiB/IeHUe U JOKYMEHThI.

6.6. Tlpu obOpaieHun 3asiBUTe/Nss 3a TpeJOCTaB/IeHHeM MYHHULUMNAIBHON YCIyTU
yepe3 MODIl Bbigaua pe3ynbTata MpefOCTaB/Ae€HUS  MYHULMNAJBHOM  YCIyTH
OCYIIIeCTB/ISIeTCS IpY TMYHOM obpartieHuu B M1,

6.6.1. OTBeTCTBEHHOCTh 3a BblJjauy pe3y/ibTaTa IpeJoCTaB/leHHs MYHULUIAIbHON
yCIyTu HeceT cOTpygHUK M®L], ynosHoMoueHHbIM pykoBoauTenem M®LI.

6.6.2. [ns mosydyeHus pe3y/bTara MpPeAOCTaB/Ae€HUS MYHHULMIAIBHOW YCIyTH B
M®II 3asBuTeNb NPEeAbABISET JOKYMEHT, yA0CTOBEPSIOLIMM ero JIMYHOCTb Y PACITUCKY.

B cnyuae oOpaitieHusi TIpe/iCTaBUTeNsT 3asiBUTeJIs TIPeICTaB/ISIIOTCS JOKYMEHTHI,
YA0CTOBEPSOLIYe TUYHOCTh U MOATBEP KJAr0IUe MOJTHOMOYMS TIpeiCTaBUTEJIS 3asBUTEIS.

CotpysHuk M®L], oTBeTCTBEHHbIM 3a BblJjauyy [JOKYMEHTOB, BbIJAae€T IOKYMEHThI
3asBUTE/I0 U peructpupyet (akT ux Bbifjaun B AVIC M®L]. 3asiBuTenb MoATBep>KJaeT
GdakT rnomyueHusi JOKYMEeHTOB CBOel TIO/INUChIO B paciicke, KOTopasi ocraetcss B M®II,

Ecmm 3asBuUTesb, He COIVIACUBLIMCH C II€peYHeM BbIZlaBaeMbIX €My [JOKYMEHTOB,
OTKa3a/iC MPOCTaBUTb CBOKO TIOAIWCH B TMOJIYYEHUU [JOKYMEHTOB, [IOKYMEHTbI €My He
BbIZIAIOTCST U paboTHUK M®PII, ocyIecTBASIONMM Bbllauyy [JAOKYMEHTOB, Ha KOITHUH
3asB/IeHUs] Ha TIpeloCTaB/eHUMe MYHULIMIAJBHOM yCIyru, xpassmeics B MO®L u
pacIivcKe, TPOCTaB/isieT OTMETKY 00 OTKa3e B TMOJYyYeHUM JOKYMEHTOB IyTeM BHEeCEeHUs
cnoB «[lomyunTh MOKYMEHTBHI OTKas3ajcCs», 3aBepsieT CBOeW MOAINWChbio. B 3TOM Ciydae
M®I] B TeueHHe CleAyIONIMX TPU/LIATH JHeW oOecrieurBaeT HarlpaBjeHHe JOKYMEHTOB,
KOTODbIE 3asIBUTeJIb OTKA3a/ICs IMOJIyUNThb, B YIIOJTHOMOUEHHbIA OpTraH.

HeBocTpeboBaHHble JOKyMeHThI XpaHATcsa B M®PL] B Teuenue 30 gHeid, mocsie 4ero
repeiaroTCs B yIIOJIHOMOYEHHBIU OpraH.

6.7. nble neiicTBuUs, HeoOX0AuUMbBIe [/1s1 TIPeIOCTaB/IeHUSI MYHUIUIATLHOU YCIyTH,
B TOM 4YMCJe  CBSi3aHHble C  TIPOBEPKOM  JIEUCTBUTEIBHOCTH  YCUIEHHOMU
KBa/M(MULIMDOBAHHOW  3/IEKTPOHHOM  MOJAMWCHU  3asBUTENsl, MCIOJb30BaHHOW  TMpHU
oOpallleHrH 3a MoJiyueHrueM MYHULATIATBHOW YC/IYTH, a TaKXKe C YCTaHOBJIEHHEM TepeyuHst
Cpe/iCTB YOCTOBEPSIIOLIUX LIEHTPOB, KOTOPbIe J0IYyCKAOTCS [JI1 UCII0/Ib30BaHUs B L{e/IsIX
obecrieueHus yKa3aHHOM TPOBEPKU U OMNpeJe/siioTCS Ha OCHOBAHWUU YTBepK/aeMou
YIIOJTHOMOUEHHBIM OpraHoM TI0 corjiacoBaHuio ¢ ®DefepanbHoi cy»xboii Ge3omacHoCTH
Poccwuiickoit ®enepaiiuy Mozeny yrpo3 6e3ormacHocTy uHGOpMaIM B MH(GOPMaI[OHHOM
CUCTeMe, MCIO/b3yeMOM B Ie/igX TpreMa oOpallleHui 3a MOoaydyeHHeM MYHHIUINaTbHON
yCIyTH U (WK) TIpeAocTaB/ieHus: Takou ycayru, B M®L] He npeyCMOTpPEHBI.

6.8. [HocynebHoe (BHecynebHOe) oOkasoBaHWe pellleHUHd U JeUCTBUM
(6e3meiicteus) M®LI, corpyguruka M®L] ocyiiecTBisseTcs B TIOpsigKe, TIPeyCMOTPEHHOM
TIYHKTOM 5.12 HacTos1[ero afMUHUCTPATUBHOIO perjiaMeHTa.

[TepBbIii 3aMeCTUTEb I/1aBbI
MBICKOBCKOI'O TOPOJCKOr0 OKpyra
10 TOPO/ICKOMY XO3SIICTBY Y CTPOUTEIBCTBY E.B. Kanpasnos



ITpunoxxenue Ne 1

K a/IMUHACTPAaTHBHOMY DerjlaMeHTy

TIpeZloCcTaB/IeHUsI MYHULIMIIAIBHON YCIyTH

«[TpenocraBieHye UHGOpPMaLK 06 OUePeTHOCTH MPeA0CTAB/IEHHS XKUJTBIX TIOMEILEHHH Ha YCIOBUSIX COLIMAIBHOTO HaliMa»

B agvMunHucTpauuio  MBICKOBCKOTO
rOpPOZICKOr0 OKpyra

@®.1.0. 3asgBuTens (4ieHa CeMbH)
MPO’KUBAIOLLETO TI0 aJipecy:

aJipecC 1o AdHHBIM O perucTpayjuun

3AABJIEHUE
0 TIpe/ioCcTaB/ieHuH MHPOpMaLiu 06 ouepeIHOCTH TPe0CTaBIEHHS JKUIbIX TTIOMeI[eHUM
Ha yCJI0BUSIX COLIMATIBHOTO HarMa

[Tpolty TipeloCcTaBUTL CBe/leHHMsT O HOMepe odepeau Ha IOy4yeHHe »KUIOTro
TOMeLL[eHUsI TI0 J0TOBOPY COLIMaZIbHOTO HakiMa.

3asgBUTe/Nb:

« » 20 1.




ITpunoxxenue Ne 2

K aJMVHHCTPaTUBHOMY periaMeHTy

Mpefj0CTaB/IeHUs] MyHULIMITAbHOU YCIIyTH

«IIpegocraBneHre nHGpOpMaLK 00 ouepeHOCTH TIPe/IOCTaBIIEHUST XKUIBIX TIOMEIeHUH Ha yCI0BUSIX COLMANIbHOTO HakMa»

B  agMunuctpaiuio  MBICKOBCKOTO
TOPOJCKOr'0 OKpyra

®.1.0. 3agBurtens
TMPO’KMBAIOLLETO TI0 a/[pecy:

aZipecC 110 AdHHbIM O perucTpaiuun

3AABJ/IEHUE
0 TMpei0CTaB/IeHuH HHMOPMAaIui 00 ouepeHOCTH ITPeI0CTaBIeHHS XKUIIBIX [IOMeIIeHHH
Ha YC/JIOBUSIX COL[MA/IbHOTO HaliMa

[pouty rmpefoCTaBUTL CBeJleHUsI O HOMepe ouepeJu Ha TIOJyueHHe >KUJIOTO
MOMeILleHUs] TI0 JI0TOBOPY COLIMA/JILHOTO Halma (®.1.0,

JiaTa poXKAeHUs rpakaHhHa, B UHTepecax KOTOPOro [1eMCTBYeT 3asBUTEIb).

Pe3ynbTaTr HarmpaBUTh CIOCOOOM:

3asgBUTe/b:

« » 20 1.







IIpunoxenue Ne 3

K a/IMUHHACTPaTUBHOMY perjlaMeHTy

MIpeZiloCTaB/IeHHsI MyHULIMIIAIBHON YCIyTH

«[TpegocraBneHre UHGOpPMALK 06 OUepeHOCTH MPeI0CTAB/IEH S XKUJIBIX TIOMEILeHHH Ha YCI0BHSIX COLIMAIbHOTO HailiMa»

®.1.0. 3asiBUTE/IA (U/leHa CeMbH)
TIPO’KMBAIOLLIEMY TIO a/Ipecy:

aZipec 10 JAHHBIM O PeTUCTPALUN

YBakaembiii(as) !

Ha Bame 3agB/ieHue, TIOCTynuBlIee B aJAMUHUCTPALMI0O MBICKOBCKOTO
TOpPO/ICKOTOOKpYTa coob1ijaeM criefytoiiiee.

C Bel (®.M1.0., gata poxjeHus rpakJiaHMHA, B UHTepecax KOTOPOro
JeNCTBYeT 3asiBUTeJIb) COCTOMTE (COCTOUT) Ha yueTe TPaKJaH B KaueCTBe HY>K/aOLLIUXCs B
JKAJIBIX MIOMEIeHUsIX, MPeJOCTaB/sieMbIX M0 JOrOBOPaM COLIMAJIBHOIO HakMa, B OThesie
MO0 JKWIMILIHBIM BOMpPOCaM aJAMHWHUCTpPALMd MBICKOBCKOTO TOPOJCKOrO OKpyra B
COOTBETCTBUU C (ocHOBaHMe, MO KOTOPOMY TPaKJaHWUH COCTOUT Ha

yuyeTe) Mo KaTeropuu
ITo cocrosiHuIO Ha Barmia ouepeznp Neo .

HauanbHUK yII0JIJHOMOUEHHOr 0 OpraHa N.O.Pamunus



[Ipunoxenue Ne 4

K a/IMUHHACTPaTUBHOMY perjlaMeHTy
Mpefj0CTaB/IeHUs] MyHULIMITabHOU YCIIyTH

«[TpenocraBnerye UHGOpPMaLK 06 OUepeTHOCTH MPeA0CTAB/IEHHS XKUJIBIX TIOMEILeHHI Ha YCIOBUSIX COLIMAIBHOTO HailiMa»

@®.U.0. 3asiBUTENA (UIeHA CEMbBH)
TIPOKMBAIOLLIEMY TI0 aJipecy:

aZipec IO JaHHbIM O PeruCcTpaLu

YBEJOMJIEHUE

YBenomsiem Bac 06 oTkasze B mpefiocTaBieHHH WHGOpMaIuu 00 ouepesHOCTU

Tpe/IOCTaB/eHUsI >KW/IbIX TIOMeIlleHWM Ha YC/JIOBUSIX COI[MA/bHOTO HaliMa B CBS3U C
(ocHOBaHMe OTKa3a B MpeAOCTaBJIeHUM MYHULIANAIbHOU

YCIYTH).

HauanbHUK yII0JIJHOMOUYEHHOr'0 OpraHa N.O.Damunus



IIpunoxenue Ne 5

K a/IMUHHACTPaTUBHOMY perjlaMeHTy

MIpeZiloCTaB/IeHHsI MyHULIMIIAIBHON YCIyTH

«[TpegocraBneHre UHGOpPMALK 06 OUepeHOCTH MPeI0CTAB/IEH S XKUJIBIX TIOMEILeHHH Ha YCI0BHSIX COLIMAIbHOTO HailiMa»

A nmMuHMcTpalysa MbICKOBCKOTO TOPOACKOI0 OKpyra

(HOJ'IHOE HarMeHOBaHHE OpPraHa MeCTHOI'O CaMOYTIpaBJ/ieHWs, OCYILLeCTB/IAOLEero rnpegocraBjieHue I/IHCbOpMaLII/H/I 00
oyepeaHOCTH MpeaoCTaB/I€HUA XXUJIbIX HOMEHIEHI/Iﬁ Ha yC/I0BUAX COLIMA/IBHOT'O HaﬁMa)

oT

(®.1.0. (mpu Ha/IMUMK) TpaXkJjaHWHa MoaHOCThI0, ©.11.0.
(npu HamMMUMK)
JobkHOCTh U @.M.0O. (1py HaIM4KK) MOJTHOCTBIO MpeACTaBUTeIS

(azipec TIpOXKUBaHUSI TPaXk/laHUHA)

(KOHTaKTHBIM TesiedhoH, a/ipec 3/1eKTPOHHOM
TIOUTHI, TIOYTOBBIH af[pec)

3agBiieHue
00 HCIpaB/IeHNH OIIMOOK U OTIEeUaTOK B JOKYMEHTAX, BbIZIAHHBIX
B pe3yJibTaTe MpeJoCTaBAeH!s] MyHULIMIIAIbHOW YCIyTU

[Tpotry UCIIpaBUTH OMIMOKY (OTIeYaTKy) B

(pPeKBU3UTHI JOKYMEHTa, 3asBJIEHHOTO K MCIPaBJ/IeHUIO)
OIIMO0YHO yKa3aHHYI0 HHPOPMAIHIO

3dMEeHHTH Had

OcHoBaHue 11 UCTIPAB/IeHUsT OIIMOKY (OTTeuaTKH):

(cchblKa Ha JOKYMeHTaL1IO)

Crioco6 mosyueHusi pe3yJibTaTa MpeJoCTaB/IeHusI TOCYAapCTBEHHOU YC/TyTH

(IMYHO, TIOUTOM, 3/IEKTPOHHOM TIOUTOM)
ITouToBBIM ajipec:

K 3asBneHunto npunaratoTcs ciaefyoolye JOKyMeHTbI 10 OIWCH:

1.
2.

IOomKHOCTb PYKOBOAMTESISI OpPraHU3aLuy
(7151 FOpUAVMYECKOT O JIULIA) (moamnucek) (pacmm@poBKa MoANUcH)
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