POCCHUMCKAS ®EJEPAIINA
KemepoBckas o6/1acTb
ropoa MebIcku

AaMuHHcTpanusa MBICKOBCKOI0 rOPOACKOr0 OKpyra

IIOCTAHOBJ/IEHUE

o1 21.01.2022 Ne 78-Hn

OO0 yTBep)X/IeHHH aiMUHUCTPATHBHOIO0 Per/iaMeHTa
M0 MPe/JOCTAB/IEHNI0 MYHULIMTIA/TbHOH YC/TYTH
«BbIjaua pa3pelieHusi Ha MCMO/Ib30BaHMe 3eMe/Ib WU 3eMe/IbHOr0 y4acTKa,
0e3 mpeAoCTaB/IeHUsI 3eMe/TIbHBIX YYACTKOB M YCTAHOB/IEHUSI CEPBUTYTA,
My0/IMYHOT0 CEPBUTYTa»

B nenax peamsanuu ®emepanbHoro 3akoHa oT 27.07.2010 Ne 210-P3 «O6
opraHu3alyy T[peJOCTaB/eHUs] TOCYAApCTBEHHbIX W MYHULMIIAJbHBIX YC/IyT», B
COOTBETCTBUU C 3eMesibHbIM KogiekcoM Poccuiickont Pepepaiuu, PenepanbHbIM
3ak0HOM OT 06.10.2003 Ne 131-®3 «O06 001X TTPUHILIAIIAX OpPraHU3al[id MeCTHOTO
camoyrnpapneHusi B  Poccurickor  ®epepauyu», PYKOBOJCTBYSICh — YCTaBOM
MBICKOBCKOTO TOPO/CKOr0 OKpPYra, IOCTaHOB/I€HUEM aJIMUHUCTPALMU MBICKOBCKOTO
ropogckoro okpyra ot 14.09.2018 Ne 1334-un «O6 yTBepxaeHuu Ilopsika
pa3pabOTKu W YTBepXK/JeHUs aJMUHUCTPAaTUBHBIX perjiaMeHTOB TIpe/loCTaB/IeHus
MYHHULIUNA/JbHBIX YCIYT Ha TEPPUTOPUU MBICKOBCKOTO TOPOACKOIO OKPYyTa»:

1. YTBepauTh agMUHUCTPATUBHBIM  DerjlaMeHT 1O  [peJCTaBIeHUI0
MYHULIMNAJIBHOU YCIyTu «Bbijada paspeleHusi Ha MCIIO/b30BaHWE 3eMeslb WU
3eMe/IbHOTO y4YacTKa, 0e3 TpefoCTaB/ieHUs] 3eMeNbHbIX YUaCTKOB U YCTAHOB/IEHUS
CEepBUTYTA, IMyOIUYHOTO CEPBUTYTa» COTJIACHO TIPUIOXKEHHUIO.

2. OpraHusaliMOHHOMY OTZe/y aJMUHUCTpaLyd MBbICKOBCKOTO TOPOZCKOro
okpyra (MykeuekoBa JI.B.) ory6/1KoBaTh HacTosil[ee MOCTaHOB/IEHUe B TOPOACKOMN
razete « MbICKU».

3. KOHCy/NbTaHTy-COBETHUKY OpraHM3aljMOHHOIO OTZesna aJMUHUCTpPAaLUU
MpeickoBckoro ropogckoro okpyra (CmupHOB A.A.) pa3MecTUTh HacTosllee
MOCTaHOBJ/IEHHWEe Ha OQULMAaTbHOM CaWTe aJIMUHUCTPaLd MBICKOBCKOTO rOPO/CKOr0O
OKpyra B MH()OpPMaLMOHHO-TeJIeKOMMYHUKAL[MOHHOU ceTu VIHTepHeT.

4. Hacrosiee rmocTaHOB/IeHWe BCTyMNaeT B CWIY Ha CJIEAYIOIIUU [IeHb TOCje
ero oduiManbHOro onmy6/MKoBaHus (0OHapOZOBaHus).
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5. KoOHTpo/ib 3a WUCMOJHEHWeM [JaHHOIO TI0CTaHOBJIEHUS BO3JIOKUTb Ha
TepBOr0 3amMeCTUTeNs1 TJIaBbl MBICKOBCKOTO TOPOACKOTO OKpyra Mo TOPOACKOMY
X035MCTBY M cTpouTebCTBY E.B. Kanpanoga.

I'naBa MBICKOBCKOIO
TOPOZCKOr0 OKpyra E.B. Tumodgees



IIpunoxenue

K [TOCTAHOBJ/IEHUIO a/MUHUCTpaLuU
MBICKOBCKOT'O TOPOACKOT'0 OKpyra
or 21.01.2022 Ne 78-Hn

AJAMMHHUCTPAaTHUBHBIN perjiaMeHT
10 Npe/CTaB/J1eHNI0 MyHHUIIUIIA/IBHOH YC/IyTH
«Bbijaua pa3spenieHusi Ha UCI0/Ib30BaHHe 3eMeJ/Ib WIN 3eMe/JIbHOr0 y4acTKa,
0e3 mpe/jocTaB/IeHUA 3eMe/IbHBIX YYaCTKOB M YCTAaHOBJ/IEHHS CEPBHUTYTa,
ny0/IMYHOr0 CEpBUTYTa»

1. O0mue 1mo/1I0)KeHUus

1.1. IIpegmeT perynupoBaHvs AJIMUHUCTPAaTUBHOI'O perjiaMeHTa.

AJMWUHUCTPAaTUBHBIA perjaMeHT MO MpeJ0oCTaB/JIeHUI0 MYHULUIIAJIbHOW YCIYyTU
«Bbizlaua paspeliieHUs Ha WCIIO/b30BaHWE 3eMe/ib WM 3eMeJIbHOTO ydacTka, 0e3
TIpe/OCTaB/IeHUs] 3eMeJIbHbIX YYaCTKOB U YCTaHOBJIEHUSI CEPBUTYTA, ITyOJUYHOTO
CcepBUTyTa» (Jajsee - agMHAHUCTPATUBHBIM perjiaMeHT, MYHMILUIA/JbHAs YCJIyra)
omnpejesisieT CTaHJApPT MPeJOCTaB/JIeHUs] MYHULIMIAIbHOM YCIYTU W YCTaHaBIUBaeT
CPOKHM U TIOC/Ie/IOBaTeIbHOCTh a/IMUHUCTPAaTUBHBIX MPOLeAYpP MpPU TpefoCTaBIeHUN
MYHHULIUNABHOW YC/IYTU YIIOJTHOMOYEHHBIM OPraHOM.

AJIMUHHCTpPaTUBHBIN perjiaMeHT pa3pa00TaH B Iie/isIX TOBBIIIIEHUSI KauecTBa
Npe/ioCTaB/Ae€HUsT W JOCTYIMHOCTU TIpeJJOCTaB/JeHUs] MYHMIUMIIAJBbHONW  YC/IYTH,
co37jaHusi KOM(MOPTHBIX yCJOBUM /il YYaCTHUKOB OTHOIIEHWW, BO3HUKAIOIIUX MPU
Npe/ioCTaB/IeHUA  MYHMULMIIAJIBHOW  YCJIYTH, ornpefieJieHWsT  CPOKOB U
10C/ieJOBaTe/IbHOCTA JIeMCTBUM (aAMUHUCTPATUBHBIX mpouleayp) Komurera mno
YIPaB/IEHUI0 MYHULMIIAJBbHBIM HMMYLLEeCTBOM MBICKOBCKOIO TOPOJCKOTO OKpyra
(manee - yrioTHOMOYEHHBIW OpraH) MpH TPe0CTaBIeHUU MYHULIMIIA/IbHOM YCIYTH 10
Bbllaue pa3pellieHuss Ha WCI0/Ib30BaHHe 3eMelb WM 3eMeJbHOr0 ydacTKa, Oe3
TIpe/OCTaB/IeHUs] 3eMeJIbHbIX YYaCTKOB U YCTaHOBJIEHUSI CEPBUTYTA, ITyOJUUYHOTO
CepBUTYTA.

1.2. Kpyr 3asBuTeN1EM.

3asBUTENISIMM TIPM  MPEOCTaB/JIeHUM MYHULIMNAJIBHOM YCIYTH  SIBJISIFOTCS
dusnueckue aula, OPpUAUYECKUe MUlia, UHAUBUYa/bHbIe TIpeANIPUHUMATE/H (J1aiee
- 3asIBUTEIN).

WHTepechl 3asiBUTe/ied MOTYT TMpe/CTAaB/ASTh WHbIE JUIla B COOTBETCTBUM C
3aKoHOZaTebCcTBOM Poccuiickoii @enepaiiiu (Janee - mpeiCTaBUTe/N).

OT umeHU (r3UUeCKUX JIUL] 3asiBJIEHHs MOTYT M0/aBaTh:

- 3aKOHHble  TnipefcTaBuTeny  (POAWTENH,  YCHIHOBUTENW,  OIEKYHbI)
HeCOBepIIIeHHOJIETHUX B BO3pacTe 10 14 jeT;

- OTIeKYHBI He/leeCIIOCOOHBIX TPaXK/aH;

- TIpejCTaBUTENH, [AEUCTBYIOIIWME B CWIy T[IOJTHOMOUMM, OCHOBaHHBIX Ha
JIOBEPEHHOCTH WJIY JJOTOBOPE.

OT MMeHM FPUANYECKOro JILIa 3asiBJIeHUs1 MOT'YT 110/jaBaTh:

- JIULIA, IeUCTBYIOLE B COOTBETCTBUU C 3aKOHOM, UHBIMU MPABOBLIMU aKTaMU U
yupeauTeTbHBIMU TOKYMeHTaMH 0e3 JI0BepeHHOCTH;



- TIpeJCTaBUTe/IM B CU/IYy IOJHOMOYMM, OCHOBAHHBIX Ha [JOBEPEHHOCTU WU
JIOTOBOPE;

- YYaCTHUKHU FOPUIMYECKOTO JIULA B MIPelyCMOTPEHHBIX 3aKOHOM CJIyyYasiX.

1.3. TpeboBanus K mTOpsSAKY WHGOOPMHUPOBAHHSA O  TPeJOCTABIEHUH
MyHULMMaIbHOW yCTyTH.

1.3.1. Undopmanys mo BorpocaMm TMpeAoCTaB/ieHdss MYHULMINAIbHOU YCIyTH,
CBeJieHUH 0 X0/ie TpeJ0CTaB/IeHHs MyHULIMIIAIbHOW YCIYTH TIPeI0CTaB/IseTCs:

- CHeluaJMCTOM  YIIOJIHOMOYEHHOIO0 OpraHa TMpyd  HeroCpeiCTBEHHOM
oOpairieHry 3asiBUTe/Isi B YIIOJTHOMOYEHHBI OpraH WM TOCPeACTBOM TesnedoHHOMN
CBSI34, B TOM 4YKCJIe TIyTeM pa3sMelleHrs Ha O(ULHMaTbHOM CalTe YIIOJHOMOUYEHHOTO
opraHa B HH(OpPMaLMOHHO-TeJIEKOMMYHUKALIMOHHOM ceTU «VIHTepHeT» (zanee —
o(uLManbHBIA CAUT YTIOJTHOMOUEHHOI'O OpraHa);

- myTeM pa3melleHusi B (ejeparbHOU TrOCyJapCTBEHHOM HWH(OPMaLMOHHOU
cucteme «EQUHBIN MOpTan rocy1apCTBeHHbIX U MyHULIMMAIBHBIX YCAYT ((PYHKLIMI)»
(mamee — EIII'Y), wuHdopmaimonHo cucteme KemepoBckoit o6macty s
Tpe/loCTaB/IeHUsI TOCYAAPCTBEHHbIX U MYHULMIAIbHBIX yCayr (hyHKUuW) (manee —
PIIT'Y);

- TIyTeM pasMellleHdss Ha HWH(OpPMALMOHHOM CTeHJe B TOMelleHu!
YTIO/THOMOUEHHOTO OpraHa, B MH(MOPMAalMOHHBIX MaTepHanax (Opolropsl, OYK/IeTHl,
JIACTOBKM, MIaMSITKN);

- myTeM TyO/iMKaluu WHPOPMALIMOHHBIX MaTepuaioB B Cpe/CTBaX MaCCOBOM
VH(pOopMaLuy;

- TIOCPE/ICTBOM OTBETOB Ha MTUCbMeHHbIe 00pallleHusl;

- COTPYAHUKOM oOTzAena «Mou [JoKyMeHThbI» TOCy/JapCTBEHHOTO aBTOHOMHOI'O
yupexXeHUs: «YTI0JIHOMOUYEeHHbI MHOTO(QYHKLUHMOHAIbHBIA L[EHTP IpeJ0CTaB/IeHuUs
rocy/lapCTBeHHbIX M MYHULIMIAIbHBIA yClayr Ha TeppuTopuu Kysbacca» (manee —
M®II) B COOTBeTCTBMM C TNYHKTOM 6.3 HaCToOsIlero aJMUHUCTPATUBHOIO
perjiameHTa.

1.3.2. CripaBouHasi uH(MOpMalds O MeCTOHaxOXJAeHuH, rpaduke paboThl,
KOHTaKTHbIX TesedoHaxX YIOJTHOMOYEHHOTO OpraHa, ajjpece 37eKTPOHHON MOYThI
yIOJHOMOUEHHOT0 OpraHa pasmellleHa Ha O(UIIMa/JBbHOM CaiTe aJAMUHUCTDPALIUU
MBICKOBCKOTO ropoZicKoro okpyra http:/ www.myskiadmin.ru B cetu «/iHTepHeT», Ha
oduLmanbHoM caiite KomuTeTa 1Mo ynpaBAeHUIO MYHULMMNAJbHBIM KMYILeCTBOM
MBICKOBCKOTO TOpPOACKOro OKpyra http://Kymu-mbICKU.p B cetu «VIHTepHeT», B
(deepanbHOM TOCYJapCTBEHHOU MH(OPMALIMOHHOW cucTeMe «PefiepanbHbI peecTp
rOCyZapCTBeHHbIX U MYHULMIAIBHBIX YCIyr (QyHKUMW)» (fanee — denepanbHbIA
peectp), Ha EIIT'Y u PIIT'Y.

CripaBouHass uHGMOpMaIMsi 0O MeCTOHaxXOXK7JeHuH, Trpaduke pabOTHI,
KOHTaKTHbIX TesnedoHax M®PILI, agpece snekTpoHHOM moutbl M®PII pa3melijeHa Ha
odurmanpHOM caiite M®I] http://umfc42.ru/.

2. CTaHapT npeocTaB/JieHuss MyHHMIIMIIA/IbHOM YC/IyTH

2.1. HaumeHOBaHMe MYHULMNAJBbHOW yCIyru «Bblgaua paspemnenust Ha
MCII0/Ib30BaHUe 3eMe/lb WM 3eMe/IbHOTo yuacTKa, 6e3 mpejocTaBieHus: 3eMeJIbHbIX
yUaCTKOB U yCTAHOBJIEHUSI CEPBUTYTA, ITyOJUUHOTO CEPBUTYTA».

2.2. Pe3ynbrar npefocTaB/ieHus MyHULUIIATBHOW YCIYTH.

Pe3ynbTaTom npefjocTaBieHUs MyHULUMIIATBHOU YCIYTH SIBISIETCS
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1) BbIZlaua pa3pellieHUs] Ha WCIO/b30BaHUe 3eMeflb WU 3eMeJlbHbIX YYaCTKOB
6e3 rpefocTaBieHs 3eMebHBIX YUaCTKOB M YCTAaHOBJIEHUSI CEPBUTYTA, MyO/IMUHOTO
CepBUTYTa;

2) OTKa3 B BblJaye paspelleHusi Ha MCIO/b30BaHHE 3eMejib WU 3eMesbHbIX
yuacTKoB 0e3 TpefoCTaB/eHUs 3eMeslbHbIX yUaCTKOB M yCTAHOBJEHWS CepBUTYTA,
myO/IMYHOTO CePBUTYTA.

2.3. MyHuLunasbHas ycjiyra rpefoCcTaBisieTCsl yIIOJTHOMOUEHHBIM OpPraHOoM.

M®L] yyacTByeT B pef0CTaBI€HUYA MYHULIUNAIBHOM YC/IYTU B YaCTH:

- UH(OPMHUPOBAHUS O TIOPSI/IKe MPeA0CTaBAeHUs] MyHULIUMNAIbHON yCIyTH;

- TpueMa 3asBleHW{d W JIOKyMEHTOB, HeOOXOAWMBIX i IIpe/0CTaB/IeHHs
MYHULIUMATBHOU YCITyTH;

- BbI/IauM pe3yJ/ibTaTa MpefoCTaBAeHrs] MYHULUMIIAIbHOW yCTYTH.

B npenocTtaBieHMM MYHULMIAIBLHOM YCIYTMd B paMKaxX MeXXBeJOMCTBEHHOIO
MH(MOPMAIIMOHHOTO B3aMMO/IeHCTBYS yUyacTByeT YiipaBieHue dejepanbHON CyKObI
roCylapCTBeHHOM perucTpaljuu, Kajgactpa u kaprorpaduu rno KemepoBckoii obnactu
— Ky3baccy.

3asgBUTe/Nb  BIpaBe IIOAATh 3asB/€HUMe Ha BblJayy paspelleHds Ha
WCTIONIb30BaHWe 3eMefTb WA 3eMe/IbHbIX YUacTKOB 0e3 MpefocTaB/ieHus 3eMeTbHBbIX
yUaCTKOB U YCTAHOBJIEHWS CEepBUTYTAa, IMyOIMUHOTO CEepBUTYTA U AOKYMEHTBI C
niomolusto EINTY, PIITY.

3arpelijaeTcsi TpeOOBaTh OT 3asiBUTEJISI OCYIIIECTBIEHUs AeMCTBUM, B TOM UHCIIe
Cor/lacoBaHWM, HeOOXOUMBIX ISl TIOJyUeHUs] MyHHUIUITAJTbHOW YCIYTH U CBSI3aHHBIX
c oOpameHWeM B WHble TOCY[AApCTBEHHbIe OpraHbl, OpraHbl MeCTHOTO
caMmoyTIipaBJ/ieHusl, OpraHu3al[iy, 3a UCK/IFOUEHHWEM TM0JIyUYeHUsT YCIYT, BK/IFOUEHHBIX B
repeueHb YCIYT, KOTOpPble SIBASIFOTCS HEOOXOAUMBIMM U 00si3aTeNbHBIMU  IJIst
TipeioCTaB/I€HHS] MYHUIUMTIAJIbLHOW YCIYTH.

2.4. CpoK TIpefioCTaB/IeHUsT MyHHUIUTIATbHOM YCIYTH COCTaB/sieT He Oomee 25
[HeW CO JHSA MOCTYIIEHUS 3asiBJIEHHS B YTIOJITHOMOUEHHbIA OpraH.

B ciyuae nogaun 1okymeHTOB B M®L] CpoK mpeaocTaB/ieHUsI MYHULMITAbBHOM
YCJIYTH UCYUCTISIETCS CO THS MOCTYIVIEHUS B YIIOJITHOMOYEHHBIU OpraH JJOKyMEHTOB K3
M®II.

[TpuocTaHoB/ieHKe Trpe/ioCTaB/IeHUs] MYHULUTaTbHON yCIIyTH
3aKOHOZATeIbCTBOM Poccurickor ®Pefepaiiuy He MpeayCMOTPEHO.
2.5. IlepeueHb  HOpMAaTHMBHBIX  TIPaBOBbIX  aKTOB,  peryJIUPYHOIIUX

TpeloCTaB/ieHe MYHULIMMNAJbHOM YCIyrd, pasMeleH B ceTd «VIHTepHeT» Ha
ouLManbHOM CailTe ynojgHOMOYeHHoro opraHa, EIII'Y u PIII'Y, B depepanbHouU
roCy/lapCTBeHHOU VMH(OpPMalIMOHHOU cucTeme «®DesrepanbHbIN peecTp
rOCyJapCTBEHHBbIX M MYHULMMAaNbHBIX ycayr (QyHKUui)» (manee - deepanbHbIA
peecTp).

YronHoMoueHHbIN opraH obecrieyrBaeT pa3MelljeHUe U aKTyaau3alyio MepeyuHs
HOPMAaTMBHBIX IPaBOBBIX aKTOB, PeryjJvpyIOLIMX MpeoCTaB/leHrue MYyHULUINaJIbHON
yCJIyTH, Ha CBoeM O(ULMaTbHOM CalTe, a TakKXe B COOTBETCTBYIOLLEM pasfesie
denepanbHOro peecrtpa.

2.6. VicuepnbiBatoluii repeueHb JOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBUU C
3aKOHOJaTe/IbHbIMA WM WHBIMM ~ HOPDMAaTHMBHBIMH [PaBOBBIMU  aKTaMH ISl
TIpeZiOCTaB/IeHUsl MYHULMIAIBHON YCIyTH, YCIyT, HeOOXOOUMBIX U 00si3aTebHbIX
JJ1s1 IPeJj0CTaBIeHUs] MyHULIMNAJIbHOW yCIIYTH.

2.6.1. VcueprnbiBatoiuii  1mepeueHb JOKYMEHTOB, HeOOXOAMMBIX IS



TIpe/l0CTaB/IeHHs MYHULIMIIAIbHOM YCTYTH.

[ns  1onyyeHVssT MYHMLMIIAJBHOM  YCAYyTW  3asBUTEb  CaMOCTOSATE/IbHO
Npef0CTaB/IsieT B YIIOTHOMOYEHHBIM OpTraH:

2.6.1.1. 3asBneHwe 10 (opme COINAaCHO TIPWIOKEHHI0 1 K HaCToSILeMYy
aIMVHHACTPAaTUBHOMY perjlaMeHTy;

2.6.1.2. Konmuu [OKYMEHTOB, YIOCTOBEpSAILIUX JIMYHOCTL 3asBUTENST U
Ipe/iCTaBUTeNIsd  3asBUTeNsl, M [OKYMeHTa, [OATBepyKarollero I0JHOMOYMS
IIpe/ICTaBUTesIs 3asBUTeJII B C/ly4yae, eC/Id 3asBjleHue II0[aeTcs Ipe/CcTaBUTe/IeM
3asBUTeJIS;

2.6.1.3. Cxema rpanwuly mpezrosiaraeMbiX K MCIO/b30BaHUIO 3eMeJlb WA YaCTU
3eMe/IbHOTO y4yacTKa Ha KaJaCTPOBOM IUIaHe TEPPUTOPUM C yKa3aHWeM KOOpAWHAaT
XapakKTepPHbIX TOUEK TIpaHUL] TEPPUTOPUM - B CJlyyae, eC/Jd [UIAaHUPYeTCH
VICII0/Ib30BaTh 3eMJIM WM YacCTb 3€MeJIbHOTO ydacTKa (C HCIO/Ib30BaHUEM CHUCTEMBbI
KOOpAMWHAT, T[pUMeHsieMOM TpA  BeJeHUWM  TOCYAapCTBEHHOTO  KajacTpa
HEeJIBUDKMMOCTH).

2.6.2. K 3asBneHvto o0 Bbifiaue Pa3peinieHuss MOTYyT OBbITb TIPUIOKEHBI
CieiyroLIue JOKYMeHThI:

2.6.2.1. Beinmucka u3 EQMHOrO rocysapCTBeHHOrO peecTpa HeABWKUMOCTHA Ha
3eMe/IbHBIM y4yacTOK (B C/yyae, ec/au TIpeAriosiaraeTcsi pasMmellleHHMe oObeKTa Ha
3eMe/IbHOM YuacTKe);

2.6.2.2. CBefileHUs1 O BKJ/IFOUEHUM YTBEpP)KJEHHOI'O B YCTaHOBJIEHHOM IIOpsifKe
MpOeKTa peKy/IbTUBALMU 3eMeJib B TOCY/JapCTBEHHBIN (DOHJ|, JAaHHBIX, MOJyYeHHbBIX B
pe3ynbrare TMpOBEeJEHUs 3eMJIeyCTPOMCTBA, B COOTBETCTBUU C (pefepasbHbIM
3aKOHOZATeNbCTBOM (B C/iyuae pa3MmellleHHsi 00beKTa Ha 3eMJISIX WU 3eMeJIbHBIX
ydJacTKax M3 3eMejib CeIbCKOX03IMCTBEHHOrO Ha3HaUeHHsl Ha Mepro/, OCYLLeCTBIEHUS
CTPOMTE/IbCTBA JIMHUM 3JIEKTpOIepe/jauu, JIMHUKW CBSI3U (B TOM 4YMC/Ie JIMHEUHO-
Kabe/IbHBIX COOPY>KeHHi1), He(pTerpoBO/IOB, Ta30ITPOBO/IOB U UHBIX TPYOOIIPOBO/IOB;

2.6.2.3. Komus /uijeH3MH, yAOCTOBepsiollleli TpaBO TMpoBejeHUs paboT 1o
reo/IOrTMueCKOMY U3YUeHUI0 Heap;

2.6.2.4. NlHble NOKYMEHTHI, TIOATBEPIKAAIOIIMEe OCHOBaHUSA [JI1 UCIIO/Ib30BaHUS
3eMeJib WM 3eMeJIbHOI0 yyaCTKa B Lie/isiX, MpeAyCMOTPEeHHbIX MYHKTOM 1 craTtbu
39.34 3emenibHOrO KozieKca Poccurickon ®efepariym.

2.6.3. JoKyMeHTbI Npe/CTaB/ISAOTCS (HArpaB/IsSIFOTCS) 3asiBUTENIEM B TIOIJIMHHUKE
(B komuM, ecIu [OKYMEHThbl 3aBepeHbl B YCTAaHOBJEHHOM 3aKOHO/ATe/TbCTBOM
NopsiZike) WU B KOMUsAX. Komum JOKYMEHTOB, yKa3aHHbIX B HAaCTOSIIEM ITyHKTe,
TIPUHMMAIOTCS NPU NpebsBIeHUM TIOAJMHHUKOB (3a WCKIOUeHHWeM CJ/lydyaeB, eC/id
KOMWM 3aBepeHbl B yCTAHOBJIEHHOM 3aKoHOJaTenbCTBOM Poccuiickont Penepanyu
TOpsI/IKE) U 3aBEPSIFOTCS CHEeLMaIuCTOM YIIOJIHOMOYEHHOTO OpraHa, NMpUHUMAIOLLUM
3asB/IeHre O BbiZiaue Pasperenusi.

JJOKyMeHTbI, yKa3aHHble B IIyHKTe 2.6.2 HaCTOALLero aJMUHUCTPATUBHOIO
pernamMeHTa, CreLyaJrMCTbl YIIOJTHOMOYeHHOTO OpraHa 3arpallvBaiT B COOTBETCTBUU
C 3aKOoHOZaTenbCTBOM Poccurickon ®depepanu MoCpefCcTBOM MeXXBeJOMCTBEHHOIO
MH(OPMAILIMOHHOTO B3aWMOJEUCTBUS,, €C/Id TakoW [JOKYMeHT He TIpe/iCTaB/ieH
3asiBUTEJIEM 110 COOCTBEHHOU WHUIUATHBE.

2.6.4. Cxema cocrasisercs B cucreMme koopauHat MCK-42 ¢ ucrionb30BaHUEeM
MaTepUasioB WH)XXeHePHO-Teo/le3uueCKrX M3bickaHui B MaciuTtabe 1:500 u cBemeHuit
rOCy/IapCTBEHHOTO KaZjlacTpa HeABWKUMOCTH M [IO/DKHA COZAEp>KaThb (B TEKCTOBOU U



rpapuueckor Qopme) criefyrolue CBeJeHUsT O 3eMJ/ISIX WIM YaCTUh 3eMebHOro
yuacTKa, HeoOXoMMbIe /1S pa3MelileHyst 0ObeKTa:

- OMMCaHWe TpaHul] C yKa3aHWeM KOOpDAMHAT XapaKTepPHBbIX TOYEeK (CMeXXHbIe
3eMJIeTI0/Ib30BaTe/ v, 06eCreueHHOCTh MoAbe3JHbIMU MYTSAMH, HaJIMUKe OXpaHseMbIX
00BEKTOB: TIPUPOJHBIX, KY/IbTYPHBIX U T.A.);

- XapaKTepPUCTUKHU TTIOBOPOTHBIX TOUEK, TUPEKLIMOHHBIX YIJIOB, AJIUH JIMHUY;

- XapaKTepUCTUKW W pacriojioKeHWe CYIIeCTBYIOIIUX WH)KeHePHbIX CeTew,
KOMMYHUKALIMK U COOPY>KeHUH;

- OXpaHHbIe ([ pa3MellleHUs] JUHEHMHbIX OO0BEKTOB), CaHWUTAPHO-3allUTHBIE
(Tpy HaIMUKUK) U WHBIE 30HBI (B TOM YMCJ/Ie IPOEKTUPYEeMbIe);

- TIPUHATBIE YC/IOBHBIE 0003HAUEHMS.

d®opma CxeMmbl yTBepXK/JeHa TocTaHOBAeHHeM Kosternn AMUHUCTpaIUA
KemepoBckoii obmactu ot 01.07.2015 Ne 213 «O6 ytBepkaeHuu IlosoykeHUs O
TOpsiIKe W YCJOBUSAX pa3MelleHuss OObeKTOB, pa3MelljeHHe KOTOPhIX MOXKeT
OCYLIECTBJSAITbCA HAa 3eMJISIX WM 3eMeJIbHbIX YyyacTKax, Haxo[sAL[UXCSd B
roCylapCTBeHHOW WIA MYHHULMIAMBHOW CcoOCTBeHHOCTH, 0e3 Tipe/joCTaB/ieHus
3eMeJIbHbIX YYaCTKOB U YCTaHOBJIEHUS] CEPBUTYTOBY.

3asiBUTe L BITPaBe MPeACTaBUTh BMeCTe C 3asiBJieHHeM O TIpUoOpeTeHUH MpaB Ha
3eMeJIbHbIi  yUaCTOK JOKYMEeHTbl U HH(OpMaluio, KOTOpble HaXO[sATCS B
pacropsbkeHUH OpraHoB, TIPeIOCTaB/ISIOIIUX TOCYAAPCTBEHHbIE YCIYTH, OPraHoB,
TIpe/IOCTaB/ISIOIIUX MYyHUIUIIA/bHbIe YCIYTH, WHBIX TOCYAAPCTBEHHbIX OpPraHOB,
OpraHOB MeCTHOTO CaMOYIIpaB/IeHHsI JTUOO TI0BeZIOMCTBEHHBIX TOCYapCTBEeHHBIM
opraHaM WM OpraHaM MeCTHOTO CaMOYTIpaB/jieHWsi OpraHu3aliuii, yuyacTBYIOIUX B
TIpe/IoCTaB/IeHUH TOCY/IapPCTBEHHbIX W MYHUIIUIAIBHBIX YCJAYT B COOTBETCTBUHM C
HOPMaTHUBHLIMU TIPAaBOBBIMM akKTaMu Poccuiickoii ®ezepaiiyiv, HOPMAaTHBHBIMU
TPaBOBLIMM aKTaMu CyObekToB Poccuiickoii ®epepaiud ¥ MYHUIMIATbHBIMUA
TIPaBOBBIMU aKTaMH.

2.7. YTOJTHOMOYEHHBIM OpraH He BIrpaBe TpeOOBaTh OT 3asBUTEN WIA €ro
TIpe/ICTaBUTEIS:

1) npeacTaB/ieHUs: JOKYMEHTOB U MH(OPMALIUU WK OCYIl[eCTBIeHUS JeMCTBUM,
Tipe/iCTaB/ieHde WM OCYIlleCTBJIeHUe KOTOPbIX He TIpelyCMOTPEHO HOPMAaTHMBHBIMU
TIPAaBOBLIMM aKTaMU, PeTryJUPYIOIUMU OTHOILLIEHUs], BOZHUKAIOII[1e B CBSI3U C MPeJo-
CTaB/ieHUeM MYHUIUMaIbHON yCIyTH;

2) TmpejcTaB/ieHUsT JAOKYMEHTOB W WHQOpMal[MM, KOTOpble HaxoAsTCs B
PACIIOpsSPKeHUM OpraHoB, TPeJOCTaB/SIOLMX TOCYAApCTBEHHbIe YCIYTM, OPraHoOB,
TIPe/IOCTaB/ISAIOIINX MYyHUIUTIAbHbIE YCIYTH, WHBIX TOCYNAPCTBEHHBIX OpPraHoB,
OpraHOB MECTHOT'O CaMOYyTIpaBleHHusl MO0 I0/IBeIOMCTBEHHBIX TOCY/AapCTBEHHBIM
opraHaM WM OpraHaM MeCTHOTO CaMOYTIpaB/ieHWsI OpraHu3aliii, yuyaCTBYIOIIUX B
MpeloCTaB/IeH MYHULMIAABHOU YCIYrM, B COOTBETCTBUM C HOPMAaTHMBHBIMHU
NpaBOBbIMM akTaMu Poccuiickor Pezepalid, HOPMaTUBHBIMU TIPAaBOBbIMM aKTaMU
KemepoBckoit obnactu - Ky3bacca, MyHMLMITAJbHBIMUA TIPAaBOBBIMM aKTaMH, 3a
VCK/IFOUEHMEM [IOKYMEHTOB, BK/IFOUEHHBIX B OMpeJie/leHHbId 4acTbio 6 cTaTbu 7
denepanbHOro 3akoHa oT 27.07.2010 Ne 210-®3 «O6 opraHu3aiuu NpefoCTaB/IeHuUs
rOCyJapCTBeHHBbIX U MYHUIUMANIbHBIX YCayr» (ganee — PenepasbHbI 3aKOH OT
27.07.2010 Ne 210-93) nepeueHb JOKYMEHTOB;

3) ocyllecTBIeHUs [IeHCTBUM, B TOM UHC/Ie COT/IaCOBAaHWM, HEOOXOAUMBIX IS
TIO/TyUeHUs] MyHULIATIAIbHOW YCIYTU U CBSI3aHHBIX C OOpalljeHHeM B HWHbIe rocyjap-
CTBEHHbIe OpraHbl, OpraHbl MECTHOTO CaMOYTIpaB/ieHusl, OpraHy3aluu, 3a UCK/IIoue-



HUEeM TIOJlyuyeHUs1 YCJIyr W TIOJlyuyeHus  JOKYMEHTOB UM HH(OpMaluy,
TpefioCTaB/AsieMbIX B pe3y/bTaTe Mpe/JOCTaBlIeHUs TaKUX YCIYT, BK/IOUEHHBIX B
[lepeueHb YCIyr, KOTOpbIe SIB/ISIIOTCS HeOOXOJUMBIMU W 00si3aTeNlbHBIMU  [IJIsi
Tpe/loCTaB/IeHHsI MyHULMIIAIbHBIX YCIIYT;

4) nipefcTaB/ieHHs JOKYMEHTOB U WH(OpMalUM, OTCYTCTBHEe U (WUM) HeJ0CTO-
BEPHOCTh KOTOPBIX He YKa3bIBaJMCh MPH MepPBOHAYa/JIbHOM OTKa3e B MpHUeMe JO0KY-
MEHTOB, HeOOXOAWMBIX /i TIPeAOoCTaB/IeHUs] MYHHUIUMNAJbHON yCIyTH, b0 B
NpeA0CTaB/IeHUA MYHULIUTIAIbHOW YCIYTH, 38 UCK/TIOYEHHUEM CJIeYIOLIUX CTy4YaeB:

a) u3MeHeHWe TpeOOBaHWN HOPMATUBHBIX IIPAaBOBBIX aKTOB, KACAIOIIUXCS
MpefioCTaB/Ae€HNUS MYHULIMMNAJIBHOM  YCAyTrW, TIOC/Ae T[epBOHAYalbHOM MOJauu
3asiB/IeHUs O TIPeA0CTaB/I€HUA MYHULIUTIATLHON YCTyTH;

0) HamMuKe OITHMOOK B 3asiBJIEHUU O TIPEJI0CTAB/IEHUH MYHHULIATIABHON YC/IyTH U
JIOKyMeHTaX, TOJaHHbIX 3asBUTEe/eM II0C/e TepBOHAYa/bHOTO OTKa3a B IpHeMe
JIOKYMEHTOB, HeOOXOUMBIX /il TIPe/OCTaB/AeH|sI MYHULIMMNANIbHON YCIyTH, 00 B
TNpe/loCTaB/I€eHUY MYHULIUIIA/IbHOM YCIYTU Y He BK/IOYEHHBIX B MPeJCTaBAeHHbIA pa-
Hee KOMILIEKT JJOKYMEHTOB;

B) MCTeUeHWe CPOKa JelCTBUS JOKYMEHTOB WK W3MeHeHue MH(OopMaLuu mocsie
TepBOHAuaIbHOTO OTKAa3a B MpHeMe I0KyMeHTOB, HeOOXOAUMBIX ZIJisl TIPe[0CTaB/IeH s
MYHULIATIAJIBHOU yCJTyTH, MO0 B TIPeIoCTaBIeHU MyHULIATIAIbHOU yCITyTH;

T') BbISIBJIeHWE JOKYMEeHTabHO TIOATBEPKAEHHOTO ¢akTa (MPHU3HAKOB) OMIMO0U-
HOTO WM TPOTHUBOIIPABHOTO JieficTBUS (Oe3meliCcTBYsA) JOHDKHOCTHOTO JIMIla OpraHa,
MpeAOCTaB/SAIIEr0 MYHULIMOAJABHYH  YCIyTYy, MYHULMOAIBHOTO  CJIy’Kalllero,
paborHrnka MO®IL] 1pu TepBoHaua/bHOM OTKa3e B TIpHeMe JIOKyMEHTOB,
HeOOXOAMMBIX  [II1  MPEeAOCTaB/eHUs]  MYHHUI[UTAJILHOK  yCiayrW, Jubo B
rpefioCTaB/€HUA MYHULIUMNAIBHOM YCIYyTU, O UeM B TIMCbMEHHOM BH/e 3a TO/IUCHI0
PYKOBOZAUTE/ISI OpraHa, MpeJoCTaB/IsIoIero MyHULIMNAIbHYO YCIYTY, PYKOBOAUTE/IS
M®I] mnpu repBOHauaJbLHOM OTKa3e B TpUeMe [JOKYMEHTOB, HeOOXOAWMBIX s
Npe/loCTaB/eHrsT MYHULUIAAbHOU yC/IyTH, YBeAOMJ/ISIETCS 3asiBUTEeb, a TaKKe
TIPUHOCSTCS U3BUHEHUS 3a [JOCTaB/IeHHbIe HeYN00CTBa;

5) mpefiocTaB/ieHUsT Ha OyMa)KHOM HOcCHTesle JOKyMeHTOB ¥ WH(GOpMaI[iH, /eK-
TPOHHBbIe 00pa3bl KOTOPHIX paHee ObUIM 3aBepeHbl B COOTBETCTBUU C TMYHKTOM 7.2
yactu 1 crareu 16 ®epnepanbHoro 3akoHa ot 27.07.2010 Ne 210-P3 3a McK/It0OueHUEM
C/lydaeB, ec/id HAHeCeHWe OTMETOK Ha TaKue JOKYMEHTHI TM00 X U3bITHE SIBIISIeTCS
HeoOXOMMBIM yCJIOBHEM TIPEeJOCTaB/I€HUSI TOCYAApCTBEHHOW WM MYHHIUTIATbHON
YC/IYTH, U UHBIX C/Iy4aeB, yCTaHOB/IEHHBIX (hefilepa/lbHbIMU 3aKOHAMM.

2.8. UcuepribiBaroiiiuii riepedeHb OCHOBAHUU /1151 OTKa3a B MpHUeMe [JOKyMEeHTOB,
He0OX0IUMBIX [I/151 TIPe/JOCTaB/IeHUsI MyHUIUTIaTbHOW YCIYTH.

OcHoBaHMSI [jI1 OTKa3a B TIpHeMe JIOKyMEeHTOB, HeoOXOJUMBIX /ISt
TIpe/l0CTaB/IeHUsI TOCYJapCTBEHHOM YCIYTH:

He yCTaHOBJIeHHE JIMYHOCTU IPaKJaH1Ha;

ripe/loCTaB/ieHre HeJleCTBUTEeTbHBIX JOKYMEHTOB WUJIU OTCYTCTBUE JOKYMEHTOB;

He TMOATBeP>XAeHue TTOJTHOMOUNUU NpeCTaBUTe/IsT; JOBEPEHHOI0 JTULA.

2.9. VlcuepribIBarOIUM MepeueHb OCHOBAHWUU Jij1s1 PUOCTAHOB/IEHUSI UM OTKasa
B MPeJ0CTaB/IEHUN MYHULUIATIbHOU YCIYTHU:

2.9.1. OcHoBaHW{ [/151 TIPUOCTAHOBJIEHUS] TIPEAOCTABAEHUS MYHULUIIAJIbHOU
YC/IYTH He TPeayCMOTPEHO.

2.9.2. OcHOBaHUsIMM I/ OTKa3a B MPeJ0CTaB/IeHUN MYHULUIIAILHOW YCIYTH
SIBJISIETCS:



1) 3asBneHue 10/laHO C HapyllleHHeM TpeOOBaHMM, yCTaHOBIEHHBIX HACTOSIIIUM
aZIMUHACTPATUBHBIM perjiaMeHTOM;

2) B 3asiBJIeHUM YKa3aHbl LieJId MCII0/Ib30BaHMsI 3eMeJ/Tb WU 3eMe/TbHbIX yU4aCTKOB
W 00beKThI, Tpe/iosiaraeMbie K pa3MellleHHt0, He TpelyCMOTPeHHbIe MyHKToM 1
ctatby 39.34 3eMenibHOTO Koziekca Poccurickon ®efepauyy;

3) B 3asiB/IeHUM yKa3aH Tpe/roiaraeMblii K pa3Mel[eHHI0 00beKT, BU/l KOTOPOTO
He MpeAyCMOTpeH IocTaHoB/ieHueM IIpaButensctBa Poccuiickori ®depepaiyuu OT
03.12.2014 Ne 1300 «O6 yTBepKAeHHHU TiepeuHsi BUIOB OOBEKTOB, pa3MelljeHHe
KOTODBIX MOJKET OCYIIeCTB/IATbCS Ha 3eM/AX WIA 3eMeJIbHbIX y4YacTKax,
HaXOJAIMNXCS B TOCY/aPCTBEHHOW WM MYHUIIAIIAIBHOW COOCTBEeHHOCTH, 0e3
Tpefi0CTaB/IeHUS 3eMeJIbHbIX YUaCTKOB U YCTAHOB/IEHUSI CEPBUTYTOBY;

4) mpearonaraeMplii K pa3MeIleHHi0 00beKT He COOTBETCTBYeT TpeOOBaHMSIM
nyHKTa 2 rtioctaHoBneHusi Kosmmernn Apmunuctparuu KemepoBckoit obmacté OT
01.07.2015 Ne 213 «O6 ytBepxxaeHuu I[losokeHUs1 O TOpPsiAKE M YCIOBUAX
pa3mellleHUs1 0OBEKTOB, pa3MellieHre KOTOPbIX MOXKET OCYILeCTB/STbCS Ha 3eMJISIX
WM 3eMeJIbHBIX y4yaCTKaX, HaXOASIUXCA B TOCYJapCTBEHHOU WM MYHMLMIIAJIbHOU
coOcTBeHHOCTH, 03 TIpeJoCTaB/ieHUs 3eMe/IbHbIX YUaCTKOB U YCTaHOBJIEHUS
CEepPBUTYTOBY;

5) NIPUHSATO pellleHre 0 NPOBeleHUH ayKLMOHa M0 MPOoAaXke 3eMeJIbHOrO y4yacTKa
WY ayKLMOHA Ha TpaBO 3aK/F0UYEeHUs JOrOBOPa apeH bl 3eMe/IbHOTO y4aCTKa;

6) 3eMe/ibHBIM Y4YaCTOK, Ha WCIO0J/Ib30BaHWE KOTOPOrO MCIpallvBaeTCs
Pasperienue, npepocraBieH (GuU3nueCKOMY WM FOPUAUYECKOMY JIULLY;

7) 3eMeJIbHBIM yUaCTOK sIBJISIETCS M3BSITHIM M3 000pOTa WIM OrpaHUYeHHBIM B
obopoTe, 3a UCK/TIOUeHWeM 3eMeJlb JIeCHOTO (POH/A B C/lyuae pa3MelleHus TMHeMHBIX
00BEKTOB;

8) 3eMe/bHBIM yYaCTOK SIB/ISIETCS 3ape3epPBHPOBAaHHbBIM /IJisi TOCY/JapCTBEHHBIX
VT MYHULIATIA/IbHBIX HYX];

9) B  OTHOLIEHMM  3eMebHOT0  ydyacTKa TIOCTYNWIXA  3asiB/ieHus,
1peJyCMOTpeHHble TOAMYHKTOM 6 nyHKTra 4 crateu 39.11 3emesibHOro Kogjekca
Poccuiickon ®efepaliii 0 MPOBeIEHUM ayKLMOHA T10 €r0 TpoJjaXke Wv ayKL[MOHa Ha
TIPAaBO 3aK/IF0OUeHUs [JOTOBOPA apeH/ ibl 0o 3asiB/ieHue, MpeyCMOTpeHHOe MyHKTOM 1
ctatb 39.17 3emenbHOro Kojekca Poccuiickon ®Pefepaliym 0 TpeO0CTaBI€HUU
3eMe/IbHOTO y4YacTKa, HaxXO[sIIerocsi B TOCYJapCTBEHHOU WM MYHULIANAJIbHOU
cobcTBeHHOCTH, 63 MpoBe/ieHNs TOPTOB;

10) pa3memieHve o0OBeKTa He TIPeJyCMOTPEHO akKTOM O Ppa3MelleHHuH
HeCTal[MOHApPHBIX OOBEKTOB /JIi OpraHu3alid  OOC/TY)KMBaHUSI 30H OT/bIXa
Hace/ieHUsl, YTBEP)K/IEHHbIM B YCTAaHOBJIEHHOM TIOpSiIKE OpPraHOM MeCTHOTO
camoyTipaB/ieHus (B ciyuyae pasMelljeHUs1 0ObeKTOB, yKa3aHHBIX B MyHKTax 19, 23 -
25 TiepeuyHsi BUZIOB OOBEKTOB, pa3MelljeHHe KOTOPbIX MOKeT OCYIeCTB/SThCS Ha
3eM/ISIX WA 3€MeJIbHBIX YuaCTKaX, HaxXOJALUMXCSl B TOCYJapCTBEHHOU WU
MYHULIATIAIBHOW COOCTBEHHOCTH, 0e3 TMpefoCTaBieHUs 3eMe/IbHbIX YUYaCTKOB U
yCTaHOBJIEHHS CEPBUTYTOB, YTBEPKJEHHOIO MOCcTaHoBIeHreM [IpaBuTenbCTBa);

11) mocTymuno 3asiB/ieHVe O pa3pellleHrur pa3MellieHuss 00beKTa OT MHOTO JIUIja
Ha 3eMJ/ISIX WIA 3eMeJIbHOM ydYacTKe (4aCTH 3eMe/IbHOTO YuyacTKa), B OTHOLLEeHWUU
KOTOPBIX YIIOJTHOMOYEHHBIM OPraHOM TIPUHSTO pelleHre O pa3pelleHnr pa3MeleHus
00beKTa, 3a UCK/IIOUeHWeM CJlyuasi, eC/Ti UCTIpalliBaeMoe pa3pellleHre pa3MelleHust
oObekTa He OyzieT TIPeIATCTBOBaTh Ha3eMHOMY (T10/[3eMHOMY) pPa3MellleHHI0 00beKTa,
yKa3aHHOMY B paHee BbIJaHHOM PeIlleHHH O Pa3pelleHruH pa3MelrieHus] 00beKTa;



12) OTCyTCTByeT yTBEpPXKAEHHBbI B yCTAHOBJ€HHOM TMOps/IKE TIPOEKT
peKy/IbTUBALMM 3eMesib (B C/lydae pa3MellleHUsi 00beKTa Ha 3eMJISIX WA 3eMeJIbHBIX
y4JacTKax U3 3eMeJib CeJIbCKOX035IMCTBeHHOI0 Ha3HaYeHWs Ha Mepuo/, OCyILleCTB/IeHUS
CTPOMTE/IbCTBA JIMHUM 3JIEKTpOIepeJauu, JIMHUKW CBSI3U (B TOM 4YMC/Ie JIMHEUHO-
KabOebHBIX COOPY)KeHHI ), He(pTenpoBOI0B, Ta30MPOBOIOB Y MHBIX TPYOOITPOBO/IOB);

13) wucnonb3oBaHMe 3eMe/IbHOTO YyuaCTKa /[Jis MCIpallvMBaeMbIX Liejied He
Jomnyckaetcsi hefiepaJbHbIM 3aKOHOM;

14) oTka3 3agBUTeNsA OT MNpPEJOCTaB/JIeHUS] MYHULIMNAJBHOU YCAYTU IyTeM
T10/lauM 3asiB/IeHUSI.

2.10. Ilopspok, pa3smep M OCHOBaHMS B3WMaHUs IUIaThl 3a IpefOCTaB/IeHUe
MYHULMIAIBHOW YCIYTH: TIpeloCTaB/leHe MyHULIMNAIbHOW YCIYTH OCYLeCTB/SeTCS
Ha OecryiaTHOM OCHOBe.

2.11. MakcuManbHbIA CPOK OXKWJI@HUSI B Ouepeiu TIpu Tofiaue 3arnpoca o
Tpe/loCTaB/IeHUY MYHULIUIAIBHOM YCIYTH, YC/IyTW OpraHu3alyy, YYacTBYIOLLEH B ee
TpefoCTaB/IeHUH, U TIPU TIOJIyUYEeHUU pe3y/ibTaTa IpefoCTaB/eHUs] TaKuX yCIyr He
JIO/KeH TpeBbIllaTh 15 MUHYT.

2.12. CpoK ¥ TOpsAAOK perucTpaLuu 3arnpoca 3asBuTesisd O IpefoCTaB/IeHUur
MYHHULIMNAJIBHOW YCJIyTH, YCAYTW OPraHU3aliuM, YYaCTBYIOLIEW B ee Mpe/CTaB/lIeHnH,
B TOM UHCJIe B 3/IeKTPOHHOU (hopme.

3asiBnieHve (yBeJOM/IeHHe), TIpe[CTaB/AeHHOe 3asBUTe/eM JIMUHO /b0 ero
TIipe/iCTaBUTe/IeM, PeriCTpPUPYeTCsl B YCTAHOB/IEHHOM IIOpsijKe B YIIOJIHOMOYEeHHOM
opraHe B TeueHHWe 15 MHMHYT C MOMEHTa IIOCTYIUIEHUSI TakOIO 3asB/eHUs
(yBezmomsieHUsI) B IeHb OOpallieHust 3asBUTe IS MO0 ero rpeCTaBUTeIs.

3asiBnieHve  (yBelOMJIeHWE), Tpe[CTaBlieHHOe  3asBuUTeneM OO  ero
npejcrasuresieM uepes MODII, peructpupyercss B yCTAHOB/IEHHOM IIOps/Ke
YIIOJTHOMOYEHHBIM OPraHoM B [ieHb NoCTyIieHus ot MOLI.

3asiBfieHWe, TIOCTyMuBIlIee B 3/eKTpoHHOM ¢opme Ha EII'Y, PIITY,
PETUCTPUPYETCA B YCTAHOBJIEHHOM IOPSiZIKe YIIOJIHOMOUEHHBIM OPraHOM B [IeHb €ro
MOCTYIUJIEHUSI B CJlyyae OTCYTCTBMSI aBTOMaTHMYeCKOM pervcrpaluu 3arpocoB Ha
EIITY, PIIT'Y. 3asiBneHue, TIOCTyMUBIIIee B Hepabouee BpeMsi, PeTMCTPHUPYETCS B
TiepBbIii paboumii 1eHb.

2.13. TpebGoBaHusi K TIOMeIleHUsIM, B  KOTOPBIX  TIPeJOCTABJISETCS
MYHULIUNA/IbHAsA YCIyra, K 3aly OXU[aHWs, MecTam [Jisl 3arlo/IHeHUsl 3arpoCcoB O
NpeAi0CTaB/IeHUN MyHULIUIIAIBHOM yC/IyTH, MH()OPMaIIMOHHBIM CTeHZIaM € o0pa3iiaMu
WX 3all0JIHEHUSI W TIePeYHeM [JOKYMEHTOB, HeOOXOAWMBIX i TIPeAOoCTaB/IeHUsS
MYHULUIAIBHOW YCIyTd, B TOM YHCAe K oOecrieyeHUr0 JOCTYITHOCTH [IJist
MasioMOOU/IBHBIX TPYTI YKa3aHHbIX 00BEKTOB B COOTBETCTBUM C 3aKOHO/ATe/TbCTBOM
Poccutickoii @efiepalivy 0 COL[MAIbHOM 3alllUTe UHBAJIH/OB.

2.13.1. IlomelleHust  yIOJHOMOUYEHHOIO OpraHa /[Jisi TpeAoCTaB/IeHUs
MYHULIATIAJIBHOW YCIyTU pa3MelljaloTCsl Ha TepBOM 3Taxke 37laHUsl, 000pyI0BaHHOTO
OTZie/IbHBIM BXOZIOM, JTUOO B OTZE/NbHO CTOSIIeM 3[AaHUU AJisi CBOOOAHOTO JOCTyTia
3asBuTesiel. [lepeaBryKeHre TI0 MMOMELLEHUSIM YIIOJTHOMOYEHHOTO OpPraHa, B KOTOPBIX
TPOBOJIUTCSI MIPUEM 3asiBJIeHUsI U [JOKYMEHTOB, He JO/DKHO CO37aBaTh 3aTpPyAHEHUH
JUISL JIAL, C OTPaHUYeHHBIMU BO3MOXKHOCTSIMU 37j0POBbS.

IIpu pacrosio)keHuM 1moMmelrrieHusl yIIoJITHOMOYeHHOI0 OpraHa Ha BepxXHeM 3Take
CreLyauCThbl YIIOJTHOMOUEHHOTO OpraHa 00si3aHbl OCYIeCTB/ISTh MPHUeM 3asiBUTesel
Ha [1epBOM 3Take, eCJ/IU M0 COCTOSIHUIO 3[J0POBbS 3asiBUTE/Ib He MOXKeT MOLHATHCS 110
JIeCTHULIE.



Ha Tepputopun, mnpuierarmmied K 34aHAI0 YIOJHOMOYEHHOrO OpraHa,
OpPraHMU3yITCSI MeCTa /i1 NapKOBKHW aBTOTPaHCIIOPTHBIX CPeZCTB, B TOM YKC/Ie MecTa
[/1s1 TIAPKOBKM aBTOTPAHCIOPTHBIX CPEeACTB WHBaMUA0B (He MeHee 10 MpoLieHTOB
MeCT, HO He MeHee OJHOr0 MecCTa), AOCTyN 3asiBUTe/iel K MapKOBOUHbIM MeCTaM
sBJIsieTCs1 OeCrIaTHBIM.

[ToMelrieHre yTIOTHOMOUYEHHOTO OpraHa Ajisi TIpreMa 3asiBUTesiel 00opyayeTcs
MH(OPMALIMOHHBIMY CTeH/laMU, Ha KOTOPBIX pa3MelllaeTcs (opma 3asiBleHUsi C
oOpa3lioM ee 3arMofHeHUs] W TepedeHb [JOKYMEHTOB, HeOOXOJUMBIX  JJisi
TIpe/l0CTaB/IeHUsl FOCYapCTBEHHOU YCIYyTH.

[TomelleHrs, B KOTOPBIX OCYILECTB/SIOTCA [JeUCTBUSA I10 MpPefoCTaBIeHUI0
MYHULIATIAJTIBHOW  YCIyTH, 00eCreunBaloTCs KOMIBbIOTEpAaMH, CPeJCTBaMH CBSI3H,
BKJ/TFOYasi OCTYI K MH(OPMALIMOHHO - TeJIEKOMMYHUKAI[MOHHON ceTu «VIHTepHeT»,
OPITeXHUKOM, KAaHLe/SIDCKUMM  TMPUHA/JIE)KHOCTSIMH, HWH(POPMALMOHHBIMU U
CrpaBOYHBIMU MaTepuajaMH, HarisgAHOW WHGOpMalMel, CTY/JbSIMU W CTOJaMH,
CpeACTBaMH TIOXKAPOTYLLIEHUS] U OIOBelLleHUs] O BO3HUMKHOBEHUM 4Ype3BblUaliHOU
CUTyaluu, JOCTYIIOM K PErMOHa/JIbHOU CUCTeMe MeXXBeJOMCTBEHHOIO 3JIEKTPOHHOIO
B3aUMOJIENICTBYsS, a TakKke oOecrieunBaeTCsi [JOCTYIHOCTh [jIi WHBaIWAOB K
yKa3aHHbIM T[IOMELeHWsIM B COOTBETCTBUM C 3aKOHOZAATENbCTBOM Poccuiickou
denepaluu 0 COLMAIBHOU 3alUTe UHBA/IU/IOB.

3a1 oXyJaHus, MecTa [/ 3allo/HeHWs 3alpoCcoB M TIpUema 3asiBUTeJed
000pyAYIOTCS CTY/IbSIMU, U (UTH) KpeCeTbHbIMU CeKIUSIMHU, U (W/TH) CKAMbSIMH.

NHdopMallMOHHbIe MaTepuasbl, NpeJHa3HadeHHble /51 WHGOPMUPOBAHUS
3asgBUTEsIeN O TMOpsKe NPefoCTaBIeHUs] MyHULMIIAIbHOW YCIYTH, pa3MelatoTcsl Ha
WHGOPMAI[MOHHBIX CTeH/aX, PacTiojIoXKeHHbIX B MeCTax, 00eCreunBaroiX AOCTYIT K
HUM 3asiBUTesIel, 1 0OHOBJISAIOTCS MPU U3MEHeHUU [IeHCTBYIOLLero 3aKOHO/1aTe/IbCTBa,
peryjvpyrollero npejoCTaBleHUe MYHULMINAIbHOM YCJIyTW, W  CIPaBOYHBIX
CBeleHUM.

WHdbopmaliMoHHble CTeHAbl JO/DKHBI pacriosiaraTbCsi B MecTe, JOCTYITHOM [Jist
TIpocMOTpa (B TOM UHC/Ie TIpU O0JIBIIIOM KOTMUeCTBe TIOCeTUTesel).

2.13.2. [Ina obecrieueHusi AOCTYITHOCTH TIOMy4YeHUs] MYHMIMIAILHOU yC/IyTH
MasloMOOUIbHBIMU TPYIIIIaMUA  HacejieHWs. 3[aHUS U COOPYKeHHs, B KOTOPBIX
OKa3blBaeTcs yciayra, 0OOpyAyHOTCS COIJIaCHO HOPMAaTHBHBIM — TpebOBaHUSIM,
yTBepXKAeHHbIM Tipuka3zoM MuHcTposi Poccum ot 30.12.2020 Ne 904/ip «O6
ytBepxkaenun CIT 59.13330.2020 «CHwuIl 35-01-2001 [JocTynHOCTH 3AaHUM U
COOPY>KeHUH /1J1s MaJIOMOOHTBHBIX I'PYTIIT HaCeIeHUsI».

B KkaOuwHeTe 1O TmpHeMy MaJOMOOUIBHBIX TPYIIT HACEeJIeHHUS HMeeTCs
MeJUIIMHCKash —arTeyka, TMHUTheBass Bojga. [Ipu  HeoOXOJUMOCTH  COTPYAHUK
YIOJTHOMOYEHHOIO OpraHa, OCYLeCTB/SIOIIMKA TIPUEM, MOXXeT BbI3BaThb KapeTy
HEOT/I0O’KHOU CKOPOU MOMOLLIU.

[lpu oOpailleHUM TpakJaHWHA C  HApyLIeHUSIMU  (QYHKUWUNA  OTMOPHO-
JBUTATe/IbHOTO armapara paboTHUKM YTMOJTHOMOYEHHOTO oOpraHa IpeIIpUHUMAIOT
CieiyroIIue NeUCTBUS:

- OTKPBIBAlOT BXOZAHYIO [BePh M TIOMOTAIOT TPaKAAHWHY OeCrpernsiTCTBeHHO
IIOCeTUTh 3/laHHe YITIOJIJHOMOUEHHOI0 OpraHa, a TakKe 3apaHee Ipeylnpex[arT O
CyILIeCTBYIOLUX Oapbepax B 3[jaHUU;

- BBISICHSIIOT Lie/lb BU3WUTA TPaKAAHWHA W COMPOBOX/AIOT €ro B KaOWHET I10
TpUeMy 3asBleHMs; TOMOTalT TpaXKJaHWHY CeCTb Ha CTYyJ WM pacrioyarator
KpeCJIO-KO/ISICKY Yy CTOJ1a HAallPOTUB CIeL[MaanCTa, OCYLLeCTBISIOLEro npreM;



- COTPYAHUK YIIOJTHOMOYEHHOTO OpraHa, OCYILeCTB/ISIOIIUM NpUeM, NPUHUMAaeT
rpakZilaHWHa BHE ouepejy, KOHCY/JbTUDPYeT, OCYILECTB/SEeT TIpUeM 3asiB/ieHUsl C
HeoOXOAUMBIMH ~JOKYMeHTaMH, OKa3biBaeT TIOMOIIb B 3alo/JiHeHHWU OJlaHKOB,
KOTIMPYeT JOKYMEHTHI;

- 1O OKOHYaHWM TIpefOCTaB/Ie€HHS MYHULMIIATbHOM YCIYTM COTPYAHUK
YIIOJIHOMOUEHHOT'0 OpraHa, OCyLeCTBIAIOLIMN PUeM, TOMOraeT rpaXkJjJaHUHY BbIUTH
(BBIeXaTh) U3 KabWHeTa, OTKPhIBAeT ABEPU, COTIPOBOXKIAeT TpaXkJaHKHA /10 BbIXOZA U3
3aHusA, Y TIOMOraeT TOKUHYTh 3/laHue; TepefaeT rpakJaHUHa COIPOBOXKAOLEMY
JIMLY WM M0 ero >KeJaHUI0 BbI3bIBaeT aBTOTPAHCIIOPT M OKa3bIBaeT COAEHCTBUE MPU
ero rocaske.

Ilpu  oOpamieHNMM  TpakJaH C  HeJAOCTaTKaMH  3peHus  pPabOTHUKH
yIOJIHOMOUEHHOT0 OpraHa npeAnpuHUMaloT CleAyolue JeiCTBUS:

- COTPYAHUK YIIOJTHOMOYEHHOTO OpraHa, OCYILeCTB/ISIOIIUM NpUeM, NPUHUMAaeT
rpakZjaHhHa BHe o0uepejd, I[IOMOraeT COPUEHTUPOBAThCS, CEeCTb Ha CTyI,
KOHCY/IbTUPYeT, BC/IyX TIPOUMTHIBaeT [OKYMEHTbI W Jajiee T0 HeoOXOAUMOCTH
MPOM3BOAUT UX Bbifgauy. IIpy 06llleHHH C TpakJaHWHOM C He[OCTaTKaMHU 3peHusi
HeoOXoAMMO 0011]aThCsi HETIOCPEeICTBEHHO C HUM CaMHUM, a He C COTPOBOXK/AIOLIUM
ero JIMI[OM, B Oece/ie TI0/Ib30BaThCsI OOBIYHOM PA3rOBOPHOM JIEKCHKOM, B TIOMEII[eHHUH
He c/iefiyeT OTXOAUTh OT Hero 6e3 mpeAyTpeKaeHus;

- COTPYAHUK YIIOJIHOMOUYEHHOIO OpraHa OKa3blBaeT IIOMOLLb B 3allO/JIHEHWU
O71aHKOB, KOTMMPYyeT HeoOXoAWMble AOKyMeHThl. [l TIO[AIUCaHUs  3asB/IeHUS
TIOZBOJUT JIUCT K aBTOPYUKe I'Pak/iaHVHA, TIOMOraeT COPUEeHTHUPOBAaTbCs U MOAIUCATh
6naHk. Ilpy HeoOXOAWMOCTH BBIAIOTCS TAMSTKH Jis CJIaDOBUJAIIMX C KPYITHBIM
pUQTOM;

- 1O OKOHYaHWM TIpe[OCTaB/le€HUs MYHULMIAIbHOW YCAYTM COTPYHUK
yTOJIHOMOUEHHOT0 OpraHa, OCyIIeCTB/ISIOI[MIY MpHUeM, IOMOraeT rpaXkJaHUHYy BCTaTh
CO CTy/la, BBINTU W3 KabOWHeTa, OTKPbIBAaeT [IBepH, COIPOBOXKJAeT I'PaKaHWHA K
BBIXOZY W3 3/]JaHHWs, M TPOBOXKAET Ha Y/WLy, 3apaHee TpeAyIpeauB TOCeTUTEeJS O
CyLIeCTBYIOL[MX Oapbepax B 3[jaHUM, TiepefaeT TpaXkJaHWHA COTPOBOXKIAIOIIEMY
JIMLY WM TIO €ro >KeJIaHWI0 BbI3bIBAeT aBTOTPAHCIIOPT.

[Ipy  oOpaijeHnu  rpakgaHuHa € fAedeKraMM  ciayXa  pabOTHHKHU
YIOJIHOMOUEHHOT0 OpraHa npeArnpuHUMAloT CIeAyrolye JeiCTBUS:

- COTPYAHMK YIOJIHOMOUEHHOr0 OpraHa, OCYLIeCTBJSIIOLIANA TPUeM TpakJaH C
HapyIlleHreM cJiyxXa, obpaliaeTcs HerocpelCTBEHHO K HEMY, CIIpallliBaeT O Iie/id
BU3WTA U JIaeT KOHCY/IbTAl[dl0 pa3MepeHHbIM, CIIOKOMHBIM TEMIIOM peuM, MpU 3TOM
CMOTPHT B JIMLIO TIOCETUTEJIS], TOBOPHUT SICHO, C/IOBA JIOTIO/THSIET MOHATHBIMU JKeCTaMU,
BO3MOKHO 0OlljeHre B MUCbMeHHOW (opme MO0 uepe3 MepeBOJUYMKA >KeCTOBOTO
s13bIKa (Cyp/onepeBoiurKa);

- COTPYZHUK YIIOJTHOMOYEHHOI'O OpraHa, OCyLIeCTB/SAIOLIUN NPUeM, OKa3bIBaeT
TIOMOIIIb U COZIeHiCTBYE B 3arlo/iHeHHWH O/IaHKOB 3asiB/ieHUN, KOTIUPYeT HeoOXoAuMbie
JNOKYMEHTHI.

2.13.3. TpebGoBaHusi K KOM(OPTHOCTA U [AOCTYIHOCTH TIPeJOCTaB/IeHUs
rocygapcTBeHHoM ycayru B M®IL  ycTaHaBAMBaKOTCS — ITOCTAaHOBJIEHUEM
[TpaButenscTBa Poccuiickoit @epmepariuu ot 22.12.2012 Ne 1376 «O6 yTBepKaeHUN
[lpaBun  opraHu3alUv  JeSTeJIbHOCTA  MHOTO(YHKIIMOHA/IBbHBIX  1IeHTPOB
Tpel0CTaB/Ie€HUS TOCYAAPCTBEHHBIX U MYHULUIA/IBHBIX YCIIYT».

2.14. Tloka3areny JOCTYTHOCTH Y KaueCTBa MYHULUIA/IbHOU YCIYTH.

2.14.1. OCHOBHBIMM TIOKa3aTeasiMU JOCTYITHOCTHU W KayeCTBa IpesoCTaB/IeHUs



MYHULIUMNABHOW YC/IYTH SIBJISTFOTCS:

- PacIiosIoyKeHHOCTh MOMelleHUM YIIOJTHOMOUYeHHOT0 OpraHa, nmpe/iHa3HaueHHbIX
JJ1s1 TIpeJ0CTaB/IeHUs] MYHULIMIIAIbHOM YCJIYyTU, B 30HE JOCTYIHOCTM K OCHOBHBIM
TPaHCIIOPTHBIM MarucTpassim;

- CTereHb HWH(OPMUPOBAHHOCTU 3asBUTE/s] O TOpsiJKe TIpefoCTaBIeHus
MYHULMINAABHOU YyC/IyTU (AOCTYNMHOCTh WH(OpPMAlMM O MYHULIUIA/IBLHOW YCIyTe,
BO3MO>KHOCTb BBIOOpA CIr1ocoba rmoayueHust HHOOPMAL|H);

- BO3MOXXHOCTb BbIOOpa 3asiBuTenieM ¢opM oOpailjeHusi 3a ToTyYeHueM
MYHHULIUMATBHOU YCIyTH;

- IOCTYMHOCTL OOpallieHus 3a TpefoCTaB/eHueM MYHHUIUIA/ILHON yC/IyTH, B
TOM 4MCJIe [J1s1 JIUL, C OTPaHUUYeHHBIMU BO3MOXKHOCTSIMU 3[,0POBbS;

- CBOEBPEMEHHOCTb Mpe/I0CTaB/eHUsI MyHULMITA/IbHOW YCJIyTM B COOTBETCTBUU
CO CTaHZAPTOM ee Tpe/0CTaB/IeHNs;

- co0OmofieHre CPOKOB TIPe/IOCTaB/eHUsI MYHHUIIATIAJLHOM YC/IYyTU U CPOKOB
BBITIO/THEHUSI aJIMUHUCTPATHUBHBIX MPOLeAYP NPU IpPeAOCTaB/IeHUA MYHULIUIATbHOM
yCIIyTH;

- BO3MOKHOCTb TO/MlyyeHMsi UWHGOpPMalMM O XOAe Tpe[oCTaBIeHus:
MYHHULIUMATBHOU YCIIyTH;

- OTCYTCTBUe OOOCHOBAaHHBIX ’Kas00 CO CTOPOHBI 3asiBUTENS TI0 pe3y/bTaTaM
TpeA0CTaB/IeHNS MYHULUIIAIbHOW YCIYTH;

- OTKDBITBIM AOCTYN [/s1 3asiBUTesed K MHGOpMaluu O TOpsiiKe U CPOKax
NIpeJJOCTAR/IEHUsI MYHMULIAIIAJIBHOW yC/IyTH, TIOpSiAKe 00yKa/oBaHUSI —IeMCTBUN
(be3mercTBUS) YIIOJTHOMOUEHHOTO OpraHa, PYKOBOJAWTENS YIIOJITHOMOUYEHHOTO OpraHa
b0 CcrierraaMcTa yroJiHOMOUeHHOTO OpraHa;

- Ha/MMude HeoOXOAMMOrO U JIOCTaTOYHOIO KOJIMUYeCTBAa CIelUa/iCTOB
yIOJIHOMOUEHHOTO OpraHa, a TaK)Ke IIOMell[eHW YIOTHOMOYeHHOTO OpraHa, B
KOTOPBIX OCYILeCTBJIIeTCS TIPHUeM 3asiBJIEHUH U JIOKYMEHTOB OT 3asiBUTeJIeH.

2.14.2. YIomHOMOUeHHBIMY OpraHamMHu 00eCITeurBaeTCsl CO3ZlaHue WHBaIWAaM U
WHBIM MaJIOMOOWILHBIM TPYIITIaM HacesieHHsl CAeyIOIINX YCJIOBUM AOCTYITHOCTH
MYHULIATIATIBHOW yC/IyTU B COOTBETCTBUM C TpeOOBaHUSIMH, YCTaHOBIEHHBIMU
3aKOHOZATE/IbHBIMU M UHBIMU HOPMAaTUBHBIMY TTPaBOBBIMU aKTaMU:

- OKasaHve WHBa/IWJaM TIOMOIIM, HeOOXOAUMOM [/1s1 TIONMy4YeHUs] B JOCTYITHOU
J71s1 HUX (hopMe MH(OpMaIMK 0 MpaBUIax IMpe0CTaB/eHrs MyHULIUMAJIbHOW YCIyTH,
B TOM uncjie 06 ohopmieHNH HeOOXOAUMBIX /IS TIOJTyUeHUs] MyHHULUITAIbHOU YCITyTH
JOKYMEHTOB, O COBEpPIIeHUH WMH JPYIMX HeoOXOAWMBIX [/  TIO/TydeHHst
MYHULMIATBHOU YCIYTH JeUCTBUY;

- TpefoCTaB/ieHWe MYHMIUIAJbHOM YC/IyTM WHBaIWJaM II0 C/IyXy, [pU
HeoOX0MMOCTH, C MCIO/b30BaHUEM PYCCKOTO >KeCTOBOTO s3blKa, BKJIIOUast
obecrieueHue I0MyCKa B MOMelljeHre Cyp/jorepeBoJuMKa, TH(HI0Cyp/orepeBourKa;

- OKasaHue TIOMOIIM HWHBajAWAaM B TMpeofojeHun OapbepoB, MellarolruX
TIOJTyYEeHHIO MYHULIUIA/TIBHOU YCJIyTU HapaBHE C JPYTMMU JIMLIAMM.

2.14.3. Tlpu npefocCTaBleHUM MYHULMIIAJBHOM YC/IYTH B3auMOJENCTBHE
3asiBUTeNIA CO CIEeLMaJIMCTOM YIIOJIHOMOYEHHOTO OpraHa OCYILeCTB/SIeTCSl TIpU
JTMYHOM OOpaltieHny 3asiBUTeJIs:

- [Jist ojTyueHyst MHGOPMaLUU 10 BOMIPOCaM TIpe/0CTaB/IeHus MyHUILUTIaTbHOM
yCIIyry;

- U1 TI0/lau¥ 3asiBJIeHUsl U JOKYMEHTOB;

- [ TionyuyeHuss WHGOPMAlMM O Xojle TIpeAoCTaB/Je€HUs MYHULIUAINAJIbHOU



yCIIyry;

- I71s1 TIOJTy4eHUs pe3yJibTaTa NpefoCTaBAeHUs] MyHULUNAIbHOW YCIYyTH.

IIpoJO/KUTENIBHOCTE  B3aUMOJEUCTBUS ~ 3asBUTeNsA  CO  CIIeLUaIMCTOM
YIIOJIHOMOUEHHOT'0 OpraHa He MOXKeT IPEeBbILIAaTh 15 MUHYT.

2.14.4. TlpemocraBneHue MyHULMMNAaAbHOM yciayrd B M®Il BO3MOXHO Tmpu
Ha/IMYMY 3aK/JIFOUEHHOT0 COITIAllleHUsI O B3aUMOJEUCTBUUA MeXY YMOJTHOMOUEHHbIM
opraHoM u M®II.

YronHOMOuUeHHbIM opraH obecrieurBaeT WH(OPMUPOBaHUE 3asiBUTeNlel O
BO3MO)KHOCTHU TIOTyUeHUs] MyHULIMTIAIbHOU ycayru Ha 6a3e M®LI. B ciyuae nmopauu
3asB/IeHUs O Mpel0CTaB/IeHuH MyHULUMNaabHou ycayru B M®II HenocpeacTBeHHOE
TpeloCTaB/ieHe MYHULMMNAJIbHOW YCJIYyTH OCYLeCTBJISIeTCd  yIOJTHOMOYEHHbIM
OpraHoM.

[IpenocraBieHve  MyHULMIIATBHOM  YCAYTM  TIOCPEJCTBOM  3arpoca O
TIpe/loCTaB/ieHUH AIBYX W Oosiee rocygapCTBeHHBIX W (WIM) MYHMIMMNANbHBIX YCIYT
(komriiekcHOro 3ampoca) B M®II npu omHOKpaTHOM oOOpaliieHuH 3asiBUTeNs He
OCYILLIeCTB/ISI€TCS.

2.15. Uuble TpeboBaHHs, B TOM UWC/Ae YUUThIBaOI[He OCOOEHHOCTU
NpeA0CTaB/AeHNUs MYHULIMMAIBHOM YCJIYyTU MO0 SKCTePPUTOPUAIBbHOMY MNPUHLMITY U
0COOEeHHOCTH TIPeI0CTaB/IeHUsI MYHHULIATIAIBHON YCIYTH B 3/IEKTPOHHOU (hopMme.

2.15.1. TlpemocraBneHne MYHULMIIAIBHOM YCJIYTU TI0 3KCTEPPUTOPUATIBHOMY
TIPUHLMITY HEBO3MOXKHO.

2.15.2. 3asBUTENb BrpaBe 0OpaTUTLCS 3a MpefOCTaB/ieHMeM MYHULIMIATbHOM
YCIYTU Y TI0AATh JOKYMEHTBhI, YKa3aHHble B I1.2.6 HaCTOSI|ero a/MUHUCTPATUBHOIO
pernameHTa, B 3/eKTpoHHOU (opme uepe3 EIITY, PIII'Y ¢ wucnosnb3oBaHueM
3JIEKTPOHHBIX JJOKyMEHTOB, TO/IMUCAHHBIX 3/IEKTPOHHOM TIO/IMUCHI0 B COOTBETCTBUU C
TpeboBaHussMu PenepanbHoro 3akoHa T 06.04.2011 Ne63-®3 «O6 3/1eKTPOHHOM
TIOZTTUCI.

YnonHomoueHHbIE opraH obecrieurBaeT WH(POPMHUpPOBaHWe 3asBUTe/eld O
BO3MOJKHOCTH TOTyUYeHUs] MyHULIMIIATIbHOU ycyru uepe3 EIIT'Y, PIIT'Y.

OOpartenre 3a ycayroii uepe3 EIITY, PIITY ocymecTtBaseTcs MOyTeM
3aro/iHeHUs1 UHTepakTUBHOW (opmbl  3asBieHuss (hopMupoBaHHs 3arpoca o
TIpeloCTaB/JIeHN MYHULMIIAIbBHOU YCIYTH, COZiep)KaHrhe KOTOPOrO COOTBETCTBYeT
TpeboBaHUSAM (GOPMBI 3asB/IEHUS, YCTAaHOBIEHHOW HACTOSIIMM aJMUHHCTPAaTUBHBIM
peryiaMmeHTOM) (Zanee - 3arpoc). O6pailjeHHe 3asBUTe/ISI B YIIOJTHOMOUEHHBIA OpraH
yKa3aHHbIM CriocoboM obecrieurBaeT BO3MOKHOCTb HAmpaBeHHsT U TIOMy4eHUsi
O[JHO3HAaUYHOM W KOH(PUEHI[Ma/JbHOW WHGOPMAl[MM, a TakKe [POMeKyTOUYHBIX
coobIieHni ¥ OTBeTHOM WHGMOpPMAllM¥ B 3/IEKTPOHHOM BH/JIe C HCII0/Ib30BaHUEM
5JIEKTPOHHOW TMOANMCH B  TIOpsAJKe, TMPEeAyCMOTPEHHOM  3aKOHO/JAaTebCTBOM
Poccuiickor @eneparym.

2.15.3. Tlpu npenocTaBieHUM MYHUIMIIA/JILHOW yCIYTH B 3/IeKTPOHHOU (popMme
nocpezactBoM ETITY, PIIT'Y 3asButento obecrieurBaeTCs:

- TmnojayuyeHWe WHQOpMaLMM O TIOpsAJKe U CpPOKax IIpeoCTaB/eHust
MYHHULIUMATBHOU YCIIyTH;

- 3aMiCh Ha MpUEeM B YIIOJHOMOYEHHBbIM OpraH [Js1 TOAAud 3asiB/IeHUs U
JIOKYMEHTOB;

- (popMUpOBaHMe 3ampoCa;

- IPUEeM U perucTpaLlys yroJHOMOUYEeHHbIM OPraHOM 3arpoca U JOKYMeHTOB;

- IOTy4YeHue pe3ysbTara MpejoCTaB/IeHrsI MyHULIUIIAIbHOM YCIyTH;
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- MIOJTy4YeHue CBeJleHUM O XO7ie BBIMIOJIHEHUS 3aripocCa;

- OCyll[eCTB/IeHHe OL|eHKU KaueCTBa Mpei0CTaB/IeHNs] MyHUIUIIA/ILHOW YCIYTH;

- pmocygebHoe (BHecymeOHoe) oO)kasoBaHWe — pellleHUH W JeHCTBUN
(be3meiicTBUST) YIIOJTHOMOUEHHOTO OpraHa, PyKOBOJWTEJISI YIIOJIHOMOUEHHOTO OpraHa
6o crielaIMCcTa yroJHOMOUEHHOTO OpraHa.

2.15.4. Tlpu dopMUpoBaHUM 3ampoca B 3JIEKTPOHHOM BUjle 3asBUTEJIIO
obecrieurBaeTCs:

- BO3MOXXHOCTb KOITMPOBAaHUSI M COXpPaHeHWsl 3arpoca U MHBIX [JOKYMEHTOB,
HeoOXOAMMBIX [I7Is IPe/I0CTaBIeHUs] YCIyTH;

- BO3MO)KHOCTb TleuaTH Ha OyMa)KHOM HOCHTe/e KOIWW JIEKTPOHHON (hOpMBI
3arpoca;

- COXpaHeHWe paHee BBEJEHHBLIX B 3/€KTPOHHYI (JOpMY 3arpoca 3HayeHul B
M000M MOMEHT T10 >KeJlaHWIO T10/Ib30BaTre/isi, B TOM YMC/Ie TIPM BO3HMKHOBEHHUU
olIMOOK BBO/Ia M BO3BpaTe /ijisi IOBTOPHOTO BBO/]a 3HAUEHUM B JIEKTPOHHYIO (hopMy
3arnpoca;

- 3aro/IHeHue T10Jiel 371eKTPOHHOM (hOpMBI 3ampoca /0 Hadaja BBOJa CBe/leHUi
3asiBUTe/IeM C WCIOb30BaHWEM CBe/leHHH, pa3MelleHHbIX B (eepanbHOU
rocyJapCcTBeHHOW MHGOPMaLMOHHOM cucTeMe «EanHas cvcreMa veHTU(DUKaALMU U
ayTeHTUGUKALMM B WHGPACTPYKType, obecrneurBaromer  HWHPOPMaI[OHHO-
TeXHOJIOTMYeCKoe B3auMOZeNCTBUe MH(MOPMALIMOHHBIX CUCTEM, WCIIO/Ib3yeMbIX [JIsi
NpefoCTaB/AeHUsS TOCYJapCTBEHHbIX ¥ MYHHULMMNAJbHBIX YCAYyT B 3JIEKTPOHHOU
dbopme» (zHanee - e[vHas cUCTeMa UAEHTU(UKALMW U ayTeHTU(DUKALIUN), U CBeJeHUH,
orybnmvkoBaHHbIx Ha EIITY, PIIT'Y, B wuactd, Kacawieics CBeJeHuH,
OTCYTCTBYIOIUX B €IMHOU CUCTeMe WUJIeHTU(PHKALIUU U ayTeHTU(PHKALUY;

- BO3MOXXHOCTb BEpHYTbCSl Ha /000N W3 3TaroB 3aro/HeHUsl 37eKTPOHHOMU
dbopmebl 3aripoca 6e3 moTepu paHee BBe/IeHHOM WHGMOPMaINY;

- BO3MOXKHOCTh fAoctyna 3asBurensa Ha EII'Y, PIII'Y kK paHee mogaHHbIM UM
3arnpocam.

[Ipy Hanpas/ieHUM 3arpoca MCIOJb3yeTCs MPOCTas 3/IeKTPOHHAs MOAIUCH, TIPU
YCJIOBUM, UTO JIMYHOCTH 3asiBUTEJISI YCTAHOBJIEHA MPY aKTUBALIMU YUYETHOM 3aruCH.

2.15.5. Pe3ynbTaT MyHUILUMIIATBHOW YC/IYTU BblJaeTcsi B (pOpMe 371eKTPOHHOTO
nokymeHTta riocpeactsom  EITLY, PIII'Y, mnoamyucaHHOrO  yrioJHOMOYeHHBIM
JO/DKHOCTHBIM ~ JIMI[OM C  HCIIOJIb30BaHWEM  YCWJIEHHOM  KBaaU(UIIMPOBAHHOU
3JIEKTPOHHOU MOATUCH, B C/ly4ae, eC/IM 3TO YKa3aHO B 3asiBJIEeHUM Ha Tpe0CTaB/IeHre
MYHULMIAIbHOW YCIyTH, HarpasaeHHOM uepe3 EI'TTY, PIITY.

B 11ens1X mosiyyeHust pe3y/ibTrara IpefoCTaB/lIeHrsT YCIyT Ha OyMaKHOM HOCH-
Tesie (eC/M 3asiBUTe/IeM yKa3aHO B 3alpoce, HarpaB/eHHOM B yIOJIHOMOUEHHbIU Op-
raH, uepe3 EI'TIY, PII['Y, o ronyuyeHuu pe3y/sbTaTa yCIyTH Ha OyMa>KHOM HOCHUTEJIe)
3asgBuTemto Ha ET'TIY, PTIT'Y o6ecrieuriBaeTcs 3aMuch Ha MPHUEM B YIIOTHOMOUEHHBIH
OpraH, TIpYU 3TOM 3asiBUTe/TF0 00eCIieurBaeTCsi BO3MOYKHOCTD:

- 03HaKOMJ/IeHUsI C pacrucaHueM paboThl YIIOJIHOMOUEHHOTO oOpraHa Jmbo
YIIOJIHOMOUYEHHOI'0 COTPYZHUKA YITIOJIHOMOUEHHOI'0 OpraHa, a Takke C JOCTYITHbIMU
[I/IS1 3aTIMCU Ha TIpYMeM JiaTaMU U UHTepBajlaMU BpeMeHHU TIpreMa;

- 3arMcy B r00Oble CBOOOHBIE /I/1s1 IPHEeMa J]aTy U BpeMsl B TIpeJiesiax yCTaHOB-
JIEHHOTO B YTIOJIHOMOUYEHHOM OpraHe rpaduka rpyuema 3asiBUTe/Iei.

B nensix npefocTaBieHus MyHULIUMINAABHOM YCIYTH YCTAaHOBJIEHHUE JIMUHOCTH 3a-
SIBUTEJISI MOXKET OCYILIeCTBJ/ISTbCS B XOZe JIMYHOIO Tprema T0CpPeICTBOM Tpe/bsiBiie-
HUsl macropTa rpaxkjaHuHa Poccuiickoit ®epepaiu b0 HWHOTO JOKYMEHTa,



YAOCTOBEpSIOLLero JIMYHOCTb, B COOTBETCTBMU C 3aKOHOJaTe/lbCTBOM Poccuiickoit
desepaliid WK TIOCPEAICTBOM WIeHTH(UKAIIMM W ayTeHTU(PUKaAl[Md B OpraHax,
MIPeJOCTAB/ISAIOIIMX MYHULIUTIAIbHBIE YCIYTH, MHOTO(MYHKIMOHANMBHBIX I[eHTpax C
WCTIO/Ib30BaHUeM WH(OPMALIMOHHBIX TEeXHOJIOTHM, TpefyCMOTPeHHbIX uacThio 18
cratby 14.1 ®egepanbHoro 3akoHa oT 27 wutonsa 2006 roma Ne 149-d3 «0O06
vH(opMalu, UHGOPMAaI[MOHHBIX TEXHOIOTHSX 1 O 3all[iTe UH(POpMaLUn».

[Tpu mipefocTaB/ieHUH MYHHUIUIAIBHON YCIYTU B 37IEKTPOHHOU (hopMe U/IeHTH-
duKalus U ayTeHTU(PUKALMS MOTYT OCYIL[eCTB/ISATbCS TOCPeCTBOM:

- eIUHOW CUCTeMbl UAEHTU(PUKALMA U ayTeHTU(MUKAIIUM WM WUHBIX TOCyAap-
CTBEHHBIX MH(MOPMAaIIMOHHBIX CHUCTEM, eC/Id TaKue ToCyJapCTBeHHble WH(OPMAaIMOH-
Hble CUCTeMbl B ycTaHOB/eHHOM [IpaBuTenbcTBoM Poccuiickoit Peziepaliviv Topsiike
obecrieunBarOT B3aUMO/IeHCTBHUE C eIMHONM CHCTeMOW WieHTU(DUKALIUU U ayTeHTUdu-
Kallyuy, TP YCJIOBUHU COBIIaJIeHHsI CBeleHWM 0 (hU3MUecKoM Jivile B yKa3aHHBIX WH-
(hopMal[MOHHBIX CUCTEMAX;

- eIMHOM CUCTeMbI UJleHTU(DUKAL[UK U ayTeHTU(hUKALWMK U eJUHOU nHpopMalu-
OHHOM CHCTeMBbI TepCOHA/NbHBIX JAHHBIX, OOecreurBaromier oOpabOTKy, BK/IIOUast
cbop U XxXpaHeHHe, OWOMETpUUYECKHUX TepCOHA/NbHBIX [JAHHBIX, WX TPOBEPKY U
nepefauy WHPOpPMAMM O CTelleHW MX COOTBETCTBUS  TIPeA0CTaB/IeHHBIM
6rioMeTpHYeCKUM TIepCOHA/IbHBIM JJaHHBIM (Dr31UeCKOTO JTUIIA.

Crioco6 (cmiocoObl) HarpaBleHUs 3asBUTEMI0 JOKYMEHTOB, SIBJISIOLHUXCS
pe3y/bTaToOM Mpei0CTaB/AeHUs] MyHULIUMAIbHON yC/IyTH.

ITIOKyMeHTbI, SIBJISIOIIUECS] pe3y/ibTaTOM TIpefoCTaB/IeHUs] MYyHUIUIIAIbHOU
YCJIyTH, HaTPaBJISIIOTCS 3asiBUTE/IO TTOCPEJCTBOM ITOUTOBOM CBSI3H /MO0 BpYyUaroTCs
3asiBUTEJTIO JIMUHO.

3. Cocras, noc/i1e0BaTe/IbHOCTH U CPOKU BBINIO/THEHUSA
aMHHHUCTPAaTUBHBIX NpPoLe/lyP, TP€00BaHUA K MOPAJKY
HX BBINO/IHEHHS, B TOM YK C/Ie 0CO0eHHOCTH BbITIO/THEHUS
a/[MUHUCTPAaTHBHBIX MPoLieypP B 3/IeKTPOHHOU ¢opMe.

3.1. [IpemocTaBieHrie MyHULUITAIBHOW YC/IYTA BK/IIOUaeT B cebs ciieAyroiiye
a/IMUHHCTPATHUBHbIE TIPOLielyPhI:

- TIpUeM U PervcTpaiys 3asB/ieHHsT W [JOKYMEHTOB Ha TMpeZoCTaBeHUe
MYHULIATIATBHOU yCITyTH;

- (hopmupoBaHWe U HaIpaB/ieHHE MEXKBEJIOMCTBEHHBIX 3allpOCOB B OpraHbI
(opranu3aiyi), yuyaCTBYIOIIME B IpPeAOCTaBIeHUM MYHHUIUATIAIBHON yciyru (TpU
He0b6X0IMMOCTH);

- TIOATOTOBKA pa3pellleHWss Ha HWCIIOMb30BaHWE 3eMelb WK 3eMeJIbHBIX
yuacTKOB 0e3 Mpe/iocTaB/ieHUst 3eMe/IbHbIX YUaCTKOB W YCTAHOBJIEHUSI CEPBUTYTA,
nmyO/IMYHOTO CEepBUTYTa W/IM OTKa3a B BbJjaue pa3pellleHdss Ha HCIO/Ib30BaHHe
3eMe/lb WIH 3eMe/IbHBIX YYacTKOB 0e3 TIpeAoCTaB/leHUs] 3eMebHBIX Y4YaCTKOB M
yCTaHOBJIEHUsI CEPBUTYTA, MyOJTMUHOTO CEPBUTYTA;

- Bbllaua pa3pellleHrsl Ha WCIO/Ib30BaHUe 3eMe/lb WM 3eMe/IbHBIX yUaCTKOB
6e3 mipejoCTaB/IeHNsT 3eMe/TbHbIX YUaCTKOB M YCTAaHOB/IEHUS] CEPBUTYTA, IMTyOIMUHOTO
CepBUTyTa WIM OTKa3a B BbiJjaue pa3pelleHdss Ha HCIO/b30BaHUe 3eMefb WU
3eMe/IbHBIX yUaCTKOB 0e3 IIpeJj0CTaB/IeHUs] 3eMe/IbHbIX YUYaCTKOB M YCTaHOBJIEHUS
CepBUTYTa, IMyOIMUHOTO CepBUTYTa 3assBUTE 0 MO0 HarpaBieHue (BpyUueHHe).



3.1.1. Ilpvem ¥ peructpanyvs 3asBje€HUS U AOKYMEHTOB Ha IpenoCTaBeHue
MYHHULIUMNATbHOWN YCTyTH.

OcHoBaHueM [i/11 Hauvasa MpejoCTaB/leHrUs] MyHULIUIIATIBHOW YCJIYTU SIBJISIeTCS
MMYHOe oOpaireHye 3asiBUTENS B YIIOJTHOMOUEHHBIN opraH, B M®II, c 3asBnenuem u
JOKyMeHTaMU; TIOCTYIJIeHWe 3asiB/IeHUsI U KOMTUI JOKYMEHTOB B 3JIEKTPOHHOU (popMme
yepes3 EIII'Y, PIIT'Y.

3.1.1.1. Tlpu nmuHom oOpalleHHWy 3asiBUTENsT B YIIOJIHOMOYEHHBIA OpraH
CTMeLalMCT YIOJTHOMOUEHHOIO0 OpraHa, OTBETCTBEHHBIM 3a TIPUEM U BbIJauy
JIOKYMEHTOB:

- yCTaHaB/JMBaeT JIMYHOCTb 3asiBUTE/II HA OCHOBaHUM JIOKYMEHTa,
YAOCTOBEpSIOLLero ero JMYHOCTb, IIpefCTaBUTess 3asiBUTe/s - Ha OCHOBaHWUU
JIOKYMEHTOB, Yy/IOCTOBEPSIOIIMX €ro J/JUYHOCTb U TIOJIHOMOuHus (B CJ/iyyae ero
oOpaiijeHus);

- TIpoBepsieT CPOK JeHMCTBUSI JOKYMEHTA, Y/I0CTOBEpSIOIIero ero JIMYHOCTh U
COOTBeTCTBHE [IaHHBIX [OKYMeHTa, yJOCTOBepsLero JIMYHOCTb, [aHHbBIM,
yKa3aHHBbIM B 3asB/IEHUU O BblZjaye rpaJ0CTPOMTE/ILHOIO I1/1aHa 3eMe/IbHOr0 y4yacTKa
Y TIPUJIO)KEHHBIX K HeMy JOKyMeHTax.

B xozme mpuema [OKYMEHTOB OT 3asiBUTENsl CIIELIUaJIMCT, OTBETCTBEHHBIM 3a
TIpYMeM U BblJlauy JOKYMEHTOB, Y OCTOBEpPSeTCs, UTO:

- TEKCT B 3asiBJIEHUU M01aeTCsl [IPOUTEHUIO;

- B 3asIB/IeHUM yKa3aHbl (haMW/Ivsi, UMsi, 0TUeCTBO (TI0C/IeZiHee - NPy HaJUuKrK)
¢dusnueckoro ymia MMb0 HauMeHOBaHUe FOPUANYECKOTO JIMLIa;

- 3ag4BJ/IeHUE TIO/TIMCAHO YIIOJIHOMOUYEHHBIM JIULIOM;

- TIPWIOXKEHbl  JIOKYMEeHTbI, = HeoOXOoZWMble i  TIPelOCTaB/IEHUS
MYHHULIUMNAIbHOU YCTIyTH.

Eciv mipegcraBnieHHble KOMMM  YKa3aHHBIX JOKYMEHTOB HOTapualibHO He
3aBepeHbl (M WX HOTapUa/JbHOE 3aBepeHre He TMpeAyCMOTpPeHO (deJepasbHbIM
3aKOHOM), CITeLIMA/INCT, OCYLLeCTBJSIOLMA MpUeM [JOKYMEHTOB, CPAaBHHB KOIWUU
JOKYMEHTOB C WX OpWTMHA/aMH, BBITIOJHSET Ha TaKWX KOMMSIX HAAMUCh 00 ux
COOTBETCTBUM ODUTMHAJIaM, 3aBepsieT CBOEM MOJAIMUCHI0 C yKa3aHWueM (pamMwiuud U
VIHUL[MAJIOB.

MakcuMasnbHbId  CPOK  BBITIOJIHEHUSI  a[MUHUCTPAaTUBHOM TMpOLeAYPbI 10
TpveMy W pPerucTpalyM 3asB/ieHUSI Ha BblZauy paspelleHusi Ha UCII0/b30BaHUe
3eMe/lb WM 3eMeJIbHBIX y4YacTKOB 0e3 TIpe/joCTaB/ieHUS] 3eMe/IbHbIX Y4YacTKOB U
YCTaHOBJIEHUsI CEpPBUTYTa, IyO/JMYHOTO CEPBUTYTa W TIPUJIOKEHHBIX K HeMy
JIOKYMEHTOB cOCTaB/sieT 1 pabouwnii 1eHb.

Kputepuii TmipUHATUS pellleHUs: TIOCTyIJIeHHWe 3asiB/ieHWsT Ha Bblgauy
paspellieHMs] Ha MCMO/b30BaHWE 3eMe/b WX 3eMebHBbIX y4acTKoB  0Oe3
TIpe/0CTaB/ieHUs] 3eMeJIbHbIX Y4YaCTKOB W YCTaHOBJIEHUSI CEPBUTYTA, IMyOJUYHOTO
CepBUTYTA U NPUJIOKEHHBIX K HEMY [JOKYMEHTOB.

Pe3ynbTaTOM afMUHUCTPAaTUBHOM MPOLIeYPbI SIB/ISETCI TIPUEM U PETUCTPALUs
3asBJ/IeHUs1 U IPUJIOJKEHHBIX K HEMY ZJOKYMEHTOB.

Wudopmaiiys o mpueMe 3asiBjieHMsI Ha BblJlauy pa3pelleHusi Ha UCI0/Ib30BaHKe
3eMeslb WM 3eMeJIbHBIX yYacTKOB 0e3 TIpe/joCTaB/ieHUS] 3eMeJIbHbIX Y4YacTKOB U
YCTaHOBJIEHUsSI CEepPBUTYTa, IyOJMYHOTO CEPBUTYTa U TIPUTIOKEHHBIX K HeMy
JNIOKYMEHTOB (DUKCHUDYEeTCsS B YCTAaHOBJIEHHOM IOpsiiKe, B TOM 4YMC/e B CUCTEMe
3JIEKTPOHHOTO IOKyMeHT0000pOTa yIIOJTHOMOUEHHOTO OpraHa.



B peHb peructpaijuy 3asiBieHUs W TIPWIOKEHHBIX K HeMYy J[OKYMEHTOB,
CTelUaJiCT, OTBETCTBEHHbIM 3a TIpUeM [IOKYMEHTOB, TiepefiaeT TIOCTYMNUBIIIHE
JIOKyMeHTbl PyKOBOJUTE/TI0 YIIOJTHOMOUEHHOT'0 OpraHa.

PykoBojuTe/lb  yIIOJTHOMOUEHHOTO OpraHa OTIIMCbIBaeT TMOCTYIUBIIHeE
JIOKYMeHTbl HauaJbHUKY OTjlejla yIMOJHOMOUYEHHOIO OpraHa, OTBETCTBEHHOMY 3a
BbIZIauy pa3pellleHyss Ha WCII0/b30BaHUE 3eMelb WM 3eMe/IbHBIX Y4YaCTKOB 0e3
TIPe/IOCTaB/IeHUsT 3eMeJIbHbIX YYaCTKOB M YCTAHOBJIEHUS CEPBUTYTA, ITyOJHMUYHOIO
CepBUTYTA.

3.1.1.2. Ilpu HampaBieHUU 3asBUTE/IEM 3asiBJeHUs U [JOKYMEHTOB B
YIOJIHOMOYEHHbIM ~ OpraH  [OCpPeJCTBOM  TIOYTOBOM  CBSI3U  CIELIUA/IUCT
yIMOJIHOMOYEHHOT'0 OpPraHa, OTBETCTBEHHbIW 3a TIPUEM U BblJjJauy 1OKYMEHTOB:

- POBepsIeT TTPABUILHOCTh a/IpECHOCTH KOppecToHeHIuH. Onb0ouHo (He 1o
aZipecy) TIpUC/aHHble MUCbMa BO3BPAILlAIOTCS B OpPraHMU3allii0 TMOUTOBOW CBSI3U
HEBCKPBIThIMY;

- BCKpbIBaeT KOHBEPTHI, IPOBepsieT Ha/lnure B HUX 3asiB/IeHUs] U JOKYMEHTOB,
00s13aHHOCTS I10 TIPe/IOCTaB/IEHHIO0 KOTOPBIX BO3/I0’K€HA Ha 3asBUTEJIS;

- TIpOBepsieT, UTO 3asiBjieHWe He WCIOJ/JIHEeHO KapaH/allloM, HarucaHo
pa3bopunBo, (damMwiMyd, WMeHa, oTuecTBa (MpU Ha/IWUWK), HaMeHOBaHUe, afipec
MecCTa >KUTe/bCTBa, a/ipeC MeCTOHaXO0yK/[eHHUsI, HalliCaHbl MMOJHOCThIO, TIOJIMHHOCTD
TIOATUCH 3asiBUTEIs], 3aCBU/IeTe/IbCTBOBAHHOM B YCTaHOB/IEHHOM 3aKOHO/aTe/TbCTBOM
TIOpsIJIKe;

- MPOBOJUT TE€PBUUHYI0 MPOBEPKY Mpe/ICTaBJIeHHbIX KOMUM JOKYMEHTOB, UX
COOTBETCTBUE [IEMCTBYIOILIEMY 3aKOHOJATeTbCTBY, a TakXke TIPpOBEpsieT, 4UTo
yKa3aHHbIe KOIUU 3aBepeHbl B YCTAHOBJIEHHOM 3aKOHO/IaTe/IbCTBOM TOPSI/IKE;

- TIpOBepsieT, UTO KOMWHU JOKYMEHTOB He WMEIT Cepbe3HbIX MOBPEXIEeHUM,
Ha/MyuMe KOTOPBbIX He TI03BOJISeT OJHO3HAaYHO WCTOMKOBAaTh MX COZep’KaHue,
OTCYTCTBYIOT MOJUYUCTKU, MPUTTUCKH, 3aUepKHYThIe C/IOBA, UCTIPABIEHUSI.

MakcuMasibHbId  CPOK  BBITIOJIHEHUSI  a[MUHMCTPATUBHOM TpoOLleAypbl T10
TIpMeMy W pervcTpalyy 3asiB/eHUs] U IPUI0KeHHBIX K HeEMY JJOKYMEHTOB COCTaB/IsieT
1 pabouwii fieHb.

Kputepuii TmpuUHATUS pellleHUs: TIOCTyIJIeHHWe 3asiB/ieHHWsT Ha Bblgauy
paspellieHUs Ha HCTO/b30BaHWE 3eMe/lb WA 3eMebHBIX YYacTKOB  0e3
TIpe/OCTaB/IeHUs] 3eMeJIbHbIX YYaCTKOB U YCTaHOBJIEHUSI CEPBUTYTA, ITyOJUYHOTO
CepBUTYTA U MPUIOKEHHBIX K HEMY JTOKYMEHTOB.

Pe3ynbTaTOM afMUHUCTPAaTUBHOM NPOLIeyPhI SIB/SIETCS TIPUEM U PErUuCTpaLus
3asiBJIeHUS] U IPUWIOXKEHHBIX K HEMY JJOKYMEHTOB.

Nudopmariius o ripueMe 3asiBieHUs Ha Bbl/lauy pa3pellleHys Ha UCI0Ib30BaHue
3eMe/ib WM 3eMe/IbHbIX yJacTKOB 0e3 TipefioCcTaB/ieHHs 3eMe/IbHbIX yYaCTKOB U
YCTAaHOBJIEHUSI CEPBUTYTa, NYyOIMYHOTO CEPBUTYTa W TIPWIOXKEHHBIX K HeMY
JIOKYMEHTOB (DUKCHUpYeTCs B YCTAaHOBJIEHHOM IIOpsiiKe, B TOM 4UMC/ie B CHCTeMe
3JIEKTPOHHOTO JIOKYMEHTO000pOoTa yII0JITHOMOUYEHHOT'O OpraHa.

B jeHb perucrtpaijuy 3asiBleHUs W TIPWIOXKEHHBIX K HeMYy [JOKYMEHTOB,
CTeLUa/iCT, OTBETCTBEHHbIM 3a IIpUeM [IOKYMEeHTOB, TIlepefiaeT IIOCTYMHBIIIMe
NOKyMeHTbl — TipeAcenaTento  Komutera 1O  yOpaBlAeHUID  MYHHULMMNAIbHBIM
MMYIL[eCTBOM MBICKOBCKOTO TOPOZCKOI0 OKpyTa.

PykoBoauTe/nb  yriOJTHOMOYEHHOTO OpraHa  OTIMChIBAeT  MOCTYMUBIINE
JNOKYMEHTbl HauaJbHUKY OT[le/la yNOJHOMOYEHHOIO OpraHa, OTBETCTBEHHOMY 3a
BbIZlauy pa3pelleHus] Ha HCII0/Ib30BaHWE 3eMejlb WK 3eMeNbHBIX yYacTKOB 0e3



TIpe/IoCTaB/IeHUsI 3eMeJIbHbIX yYaCTKOB W YCTAHOBJIEHUSI CEPBUTYTa, MyOIMYHOTO
CepBUTYTA.

3.1.1.3. Ilpuem wu peructpauus 3asB/eHUs Ha BbIJauy pas3pelleHus Ha
WCTI0/Tb30BaHue 3eMesib WM 3eMesIbHbIX Y4YacTKOB 0e3 Tipe/jocTaB/ieHus] 3eMeTbHBIX
YyUaCTKOB U yCTAHOBJIEHUsI CEPBUTYTA, MyOIMUHOTO CEpPBUTYTa W TPUIOKEHHBIX K
HEMY IOKYMEHTOB B (popme 3/IeKTPOHHBIX JJOKYMEHTOB.

[Ipy HampaB/ieHMM 3asiBJIeHHWsS Ha BblJjauy paspelleHrs Ha MCI0b30BaHUe
3eMe/slb WM 3eMeJIbHBIX y4YacTKOB 0e3 TIpe/joCTaB/ieHUS] 3eMeJIbHbIX Y4YacTKOB U
yCTaHOBJIEHUsI CEPBUTYTA, ITyO/IMUHOTO CEPBUTYTA B 3/IEKTPOHHOM (hopMe 3asBUTETIO
HeoOxogumo 3amosHUTE Ha EIITY, PIII'Y snekTpoHHY!0 ¢opMy 3arpoca Ha
rpe/ioCTaB/IeHYe MYHULIUIATbHON yYCTYTH, TIPUKPENUTh K 3asiBJIEHUIO B 3JIEKTPOHHOM
BU/Ie TOKyMEHTbI, He0OX0AMBbIe [I7Isl peloCTaBAeHUss MyHUIUIIATLHOM YCITYTH.

Ha EIITY, PIIT'Y pa3melilaeTcss obpas3el] 3aro/iHeHUs 3/IEKTPOHHOM (hOpMBbI
3asiB/ieHus (3arpoca).

dopmaTHO-/IoTMYecKasi MpoBepka C(HOPMHUPOBAHHOIO 3asiBieHUs1 (3ampoca)
OCYLLIeCTBJ/ISIETCS aBTOMAaTHUYeCKHU T10C/Ie 3ar0/IHeHUs 3asiBUTeIeM KaXKI0ro U3 MoJien
3JIeKTPOHHOM (popMbI 3aripoca. [Ipu BbISIBI€HMM HEKOPPEKTHO 3aroHEHHOTO MOJis
3/IeKTPOHHOM (hOpMBI 3arpoca 3asiBUTe/b yBeJAOMJISIeTCS O XapaKTepe BbisIBIEHHOMN
OIIMOKK U TIOpSiIKe ee yCTpaHeHHWsl MOCPeCTBOM HH(MOPMALIMOHHOTO COOOIIeHUs
HeroCpe/ICTBEHHO B 3/IEKTPOHHOM (popme 3ampoca.

CneuanucT, OTBETCTBEHHBbIM 3a TIpUEM U BbIAAUy [JOKYMEHTOB, TIpU
TOCTYIIEHUU 3asiBJIeHUsI U JOKYMEHTOB B 3JIEKTPOHHOM BH/€:

- TpoBepsieT  3MeKTPOHHbIe  00pa3bl  [JOKYMEHTOB Ha  OTCYTCTBHE
KOMIbIOTEPHBIX BUPYCOB Y MCKaXK€HHOM MH(OpMaLuy;

- PEerucTpyupyeT [JOKYMEeHTbl B YCTAHOBJIEHHOM TIOPSiJKe, B TOM 4HUCJie B
CUCTeMe 37IeKTPOHHOT0 ZIOKYMeHT0000pOoTa Yo/ THOMOUEHHOT0 OpraHa;

- (opMupyeT W HampaB/seT 3asgBUTENI0 3/eKTPOHHOE YBeJOMJIEHHE uepe3
EIIT'Y, PIIT'Y o mo/jiyueHWH W perucTpaljuy OT 3asBUTe/sl 3asB/eHus (3arpoca) U
KOMMUM  JOKYMEHTOB, B (C/Jydae OTCYTCTBUS TEXHUYECKOW BO3MOXXHOCTU
aBTOMAaTHUUeCKOro yBefomsieHus 3assutesig yepes EINT'Y, PIIT'Y;

- HarpaB/isieT TIOCTYNMBIIWK TaKeT [JOKYMEHTOB B 3/IEKTPOHHOM BU/JE
PYKOBOZUTEIHO YIIOJITHOMOUEHHOI'O OpraHa.

PykoBoguTenb  yIrioOJIHOMOYEHHOIO OpraHa OTIIMChIBaeT  ITOCTYIIMBLIVE
JIOKYMEHTBI Haua/IbHUKY OT/ie/ia YII0JIJHOMOUEHHOTO OpraHa.

MakcuMasnibHbId  CPOK  BBITIOJIHEHUSI  a[MUHUCTPAaTUBHOM TMpOLeAypPbl 10
TpUeMy U PerucTpaljuu 3asiBleHUs] U TPUI0KEHHBIX K HEMY [TOKYMEHTOB B (popme
39/IEKTPOHHBIX IOKYMEHTOB cOocCTaBJisieT 1 pabounii /ieHb.

Kputepuii TmIpUHATUS pellleHWs: TIOCTyIJIeHHWe 3asiB/ieHWsT Ha Bblgauy
paspellieHUs] Ha MCMOb30BaHWE 3eMe/ib WA 3eMeJbHBbIX y4acTKOB  0Oe3
TIpe/0CTaB/IeHUs] 3eMeJIbHbIX Y4YaCTKOB U YCTaHOBJIEHUSI CEPBUTYTA, IMyOJUYHOTO
CepBUTYTAa Y NPUJIO’KEHHBIX K HEMY JTOKYMEHTOB.

Pe3ynbTaTOM afIMUHUCTPAaTUBHOW TPOLIEAYPHI SB/SETCS MPHUEM, PEruCTpalus
3asB/IeHMs Ha BbIJAauy paspelleHrs Ha UCM0J/Ib30BaHWe 3eMeJib WU 3eMesbHbIX
yuacTKOB 0e3 mpefiocTaB/eHUs] 3eMeTbHBIX yUaCTKOB U YCTaHOBJIEHUS CEPBUTYTA,
myO/IMUHOTO CepBUTYTA 1 TIPUIOYKEHHBIX K HEMY ZIOKYMEHTOB.

Nudopmarius o ipueMe 3asiBieHUs1 Ha BblZlauy pa3pelleHrs Ha UCTI0/Ib30BaHue
3eMe/ib WM 3eMeJIbHBIX y4YacTKOB 0e3 TIpe/[oCTaB/ieHUSI 3eMe/IbHbIX Y4YacTKOB U
YCTaHOBJIEHUsSI CEpPBUTYTA, IyOJMYHOTO CEpPBUTYTa W TIPUJOKEHHBIX K HeMy



JOKYyMEHTOB  (PUKCHpyeTCI B  CHCTeMe 3/IeKTPOHHOTO JOKyMeHTooOopoTa
YIIOJTHOMOYEHHOI'0 OpraHa.

3.1.2. ®opmupoBaHMe U HampaB/ieHWe MeXBeJOMCTBEHHbIX 3arpoCcoB B
oprasbl (OpraHusaljuu), yyacTBYIOLLMEe B TMpeA0CTaB/Je€HUHA MYHULIUMAIBHON YCIyTH
(mpy HeOOXOAUMOCTH).

OcHOBaHMeEM [Ji1 Hayajla aJMUHUCTPATUBHOM MpOLENYPbl  SIBJISIETCS
npe/iCTaB/ieHWe  3asBUTe/leM  JIMOO  ero  TpeJACTaBUTe/leM  [IOKyMEHTOB,
TpeJyCMOTPEeHHBIX MYHKTOM 2.6.2 HaCTOSLero aAMMHUCTPAaTUBHOIO perjlaMeHTa.

HauanbHUK OTJena yroJHOMOUEHHOTO OpraHa, OTBETCTBEHHBIM 3a BblAauy
paspellieHWs Ha HCTOJb30BaHWE 3eMe/lb MWW  3eMebHBIX YYacTKOB  0e3
TIpe/[OCTaB/IeHUSI 3eMeJIbHbIX YYaCTKOB U YCTAHOBJIEHHSI CEPBUTYTA, ITyOJUUHOTO
CepBUTYTA, TIOC/€e TOJIyYeHUs] 3aperuCTPUPOBAHHBLIX [JOKYMEHTOB, 3HAKOMHUTCSI C
3asiB/IeHHeM O BblZlaue pa3pellieHus] U NPWIOKeHHbIMUA K HeMy JOKyMeHTamu (T[pu
Ha/lMYMK) M TOpyYaeT YIOJHOMOYEHHOMY CHel[UaTuCTy TPOM3BeCTH TPOBEPKY
Tipe/iCTaB/JI€HHbIX JOKYMEHTOB.

B cnyuae, ecsii yroJHOMOUEHHBIM CIEI[UA/IMCTOM Oy[eT BbisBJIEHO, UTO B
repeyHe Trpe/CTaB/IeHHbIX JIOKYMEHTOB OTCYTCTBYIOT JIOKYMEHTHI,
TpeJyCMOTPeHHble TIYHKTOM 2.6.2. HaCTOSALero aJMWHUCTPAaTUBHOI'O perjiaMeHTa,
TIPUHMMAETCSl peLleHWe O HamnpaBlIeHUH COOTBETCTBYIOLIUX MeXXBEJIOMCTBEHHBIX
3arpocCoB.

MexBeJOMCTBEHHbIE 3arpoChl HAMpaB/AKOTCS B CPOK He M03[JHee OJHOro
pabouero AiHs CO [AHS MTOTyYeHYs 3asiBIeHUs U TIPUIOKEHHBIX K HEMY JJOKYMEHTOB.

HamnpaBieHue Me>xBeJOMCTBEHHBIX 3allpOCOB OCYIECTB/ISETCS] B 3/IEKTPOHHOU
dbopmMe TIOCPeACTBOM €UHOM CUCTEMBbI MEXBEJOMCTBEHHOTO 3/IEKTPOHHOIO
B3aMMOJIEMCTBUSI U TIOAK/IIOUEHHBbIX K  Hel  perdoHajbHOM  CUCTEMBI
Me>KBeZJOMCTBEHHOI'0 3/IEKTPOHHOT'O B3aUMO/IeHCTBUSI.

HarmpaBsieHue MeXXBeJOMCTBEHHOI'O 3aripoca B OyMa)KHOM BHjie [IOMYyCKaeTCs
TOJIBKO B C/lydyae HEBO3MOKHOCTH HarpaB/eHUsI MeKBeJOMCTBEHHBIX 3arpoCOB B
3JIEKTPOHHOU (popMe.

YTOTHOMOUEHHBIN CIel[UaiCT 00si3aH TPUHATH HeoOXOAWMble Mephl AJis
TIO/TyUeHHs OTBETa Ha MeKBeJJOMCTBEHHbIE 3aliPOChl B YCTAHOBJ/IEHHbIE CDOKU.

HamnpassieHne MeXBeJOMCTBEHHOI'O 3arpoca JOMYyCKaeTCs TOJIbKO B LieJifX,
CBSI3aHHBIX C TIPe0CTaBIeHueM MYHULIUMAIbHOM YC/IyTH.

B ciyyae HemocTymieHMsi OTBeTa Ha MeXBEJOMCTBEHHBIM 3arpoc B
YCTaHOBJ/IEHHbIV CPOK, MPUHUMAOTCSI Mephl, NpeJyCMOTPEeHHbIE 3aKOHO/aTe/TbCTBOM
Poccuiickon ®@egepalju.

MakcvMasbHbl CPOK BBITMIOJTHEHUSI JaHHOM aJMHUHHUCTPAaTUBHOM MpPOLIeAypbI
cocTtaBsisieT 5 pabounx gHed.

Kpurepuit TIPUHATHS pelleHus: Herpe/CTaB/ieHUe JIOKYMEHTOB,
TpeyCMOTPEeHHBIX ITYHKTOM 2.6.2. HaCTOsALLero aAMMHUCTPAaTUBHOIO perjiaMeHTa.

Pe3ynbTaTOM afMUHUCTPAaTUBHOM MPOLIeAYPHI SBISETCS MOJydYeHHe B paMKax
Me>KBeJJOMCTBEHHOT'0 3JIEKTPOHHOTO B3aWMOJEUCTBUS JOKYMEHTOB (MX KOIMWU WU
CBefIeHUl, Cofiep)Kallluxcsi B HHUX), HeOOXOAWMBIX i  TIpe[0CTaB/IeHUS
MYHULIATIATBHOW ~ YCAYTH  3asBUTeN0, MO0  TosyueHHWe — MH(MOpMaLUY,
CBUZIETE/TLCTBYIOIIeH 00 OTCYTCTBMM B PpacCIoOpsDKeHWM OpraHoB (OpraHv3aiiyi),
YYaCTBYIOLIMX B MPeJOCTaBJI€HUU MYHUILUIIAILHOW yCIYTH, JOKYMEHTOB (MX KOIMUU
WA CBeJleHWH, COJIepP)KaIl[uXCsd B HHUX), HEOOXOAMMBIX [Jisi TIpeloCTaB/IeHUS
MYHHULIUMNATbHOU YCTyTH.



dukcauys  pe3y/ibTaTa  BbIIOJHEHUS]  aJMUHUCTPAaTUBHOW  MpPOLIeAYpPbl  He
TIPOU3BOJIUATCS.

3.1.3. IloAroroBka paspellieHUs Ha MCI0J/Ib30BaHMEe 3eMejlb WU/ 3eMeJIbHbIX
yuacTKOB 0e3 mpeZioCcTaB/eHUs] 3eMebHbIX yUaCTKOB U YCTaHOBJIEHHUS CEPBUTYTA,
nmyOMUHOTO CepBUTYTa WM OTKa3a B BblJaue paspellieHUs] Ha MCIOIb30BaHUe
3eMe/lb WM 3eMe/IbHbIX Y4acTKOB 0e3 TIpeJoCTaB/ieHUs 3eMe/bHbIX YUaCTKOB U
yYCTaHOBJIEHUsI CEPBUTYTA, TyOJUIHOTO CEPBUTYTA.

OcHoBaHveM [ Havyaja aJAMUHUCTPAaTHBHOW MPOLEAYPhl  SBJSETCS
IIOJIyuyeHre HauyajJbHUKOM OTJesa YIO/JHOMOYEHHOIO OpraHa, OTBeTCTBEHHBLIM 3a
BblJjauy paspelleHus, JOKYMEHTOB, YyKa3aHHbIX B IIyHKTe 2.6. HaCTOALero
aZIMVHHUCTPAaTUBHOIO perjiaMeHTa, B TOM UHKCJie I10 KaHajlaM MeKBeJOMCTBEHHOI'O
VMH(OPMAaLMOHHOI0 B3aMO/ENCTBUSI.

OTBeTCTBEHHbIM 3a BBINIOJIHEHWE AJMUHUCTPAaTHBHOW MPOLEAYPhI SIB/ISETCS
HayaJlbHUK OT/Je/ia YINOJHOMOUEHHOTO OpraHa, OTBETCTBEHHBIM 3a BblJady
paspellieHUs] Ha MCMO/b30BaHWE 3eMeslb WX 3eMeJbHbIX y4acTKoB  0Oe3
TIpe/0CTaB/IeHUs] 3eMeJIbHbIX Y4YaCTKOB U YCTaHOBJIEHUSI CEPBUTYTA, IMyOJUYHOTO
CepBUTYTA.

[Toce monyueHWss HeOOXOAWMBIX  JOKYMEHTOB HayaJbHUK  OT/esa
YIOJIHOMOUEHHOTO  OpraHa, OTBeTCTBEHHbIM 3a BblJjauy pas3pelleHusi Ha
MCTI0/Tb30BaHue 3eMeJib WM 3eMeJIbHbIX YYacTKOB 0e3 Tpe/ioCTaB/ieHUsT 3eMesIbHbIX
yUaCTKOB U yCTAQHOBJIEHUSI CEPBUTYTa, MyOIMUHOrO CePBUTYTA, TIPOBEPsIeT Ha/liuuve
WM OTCYTCTBHE OCHOBaHWM /Il OTKAa3a B MPeJ0CTaBIeHUH MyHULMIIAIbHOW YC/IYTH,
1pe/lyCMOTPEeHHBIX MYHKTOM 2.3. HACTOSAero aJMUHUCTPATUBHOIO perjiaMeHTa U
TIPUHUMAET OJJHO U3 C/IeIVIOLMX pelleHuN:

1) BpIaTh pa3pellleHre Ha UCMO/b30BaHUE 3eMejib WM 3eMeJIbHbIX YUaCTKOB
0e3 mpe/jocTaB/ieHUs 3eMeJIbHbIX YYaCTKOB M YCTaHOBJIEHUs] CePBUTYTA, MyOIMUHOTO
CepBUTYTA;

2) OTKa3aTh B Bbllaue pa3pelleHusi Ha UCT0/b30BaHUe 3eMeslb WU 3eMeTbHbIX
yuacTKOB 0e3 mpefiocTaB/eHUs] 3eMebHbIX yUaCTKOB U YCTaHOBJ/IEHUS CEPBUTYTA,
myO/IMUHOTO CepBUTYTA.

HauanbHUK OTAena yrojHOMOUYEHHOrO OpraHa ropyvaer yIOJIHOMOYEHHOMY
CIeLiaMCTy OCYLeCTBUTh MOATOTOBKY paspellleHrs Ha UCI0J/Ib30BaHue 3eMellb Uiv
3eMe/IbHbIX yuaCTKOB 0e3 rpe/jocTaB/ieHUsl 3eMebHbIX YYaCTKOB M YCTaHOBJIEHUs
CepBUTYTa, NyOJMYHOTO CEpBUTYTa B BHJE T[IPOeKTa I[IOCTAHOBJeHUs JiMOO
IIO/ITOTOBKY OTKAa3sa B BblZlaue TaKOI'O pa3peLleHus.

B c1yuae HaripaBsieHUs 3asBUTe/IeM 3aripoca U JOKYMEHTOB B 3/IeKTPOHHOM
Buzie uepes EIIT'Y, PIII'Y u nipu 5TOM B 3asiB/IeHWU yKa3aHO M0JIyuyeHUe pa3perleHus
B SJIKTDOHHOM BH/le, YTOJHOMOUYEHHbIN CIeLUaJuCT TOATrOTaBIMBAeT MPOEKT
TIOCTAHOBJ/IeHUsI MO0 OTKa3 B BblJjaue pa3pellieHus B 3/IeKTPOHHOM BU/JIE.

[ToArOTOB/IEHHBIN MPOEKT MOCTaHOBJ/IeHUsI MO0 OTKa3 B Bbijjaue pa3pellieHus
riepefiaeTcss (HarpaB/IsieTCs) HayalbHUKOM OTJerna YIIOJTHOMOUYEHHOrO0 OpraHa
DPYKOBOJAUTE/TIO YIIOJIHOMOUYEHHOT'O OpraHa Ajisi BHU3WPOBaHUs MO0 i TIPUHATHS
pellleHus 0 er0o HarpaB/ieHUH Ha ZIopaboTKy.

3aBU3MPOBAaHHbBIM MPOEKT IOCTaHOBJIEHUS, B TOM YMCJ/Ie B 37IeKTPOHHOM BH/E,
HarpasJisieTCsl Haya/lbHUKOM OT/esa YIIOJJHOMOUYEHHOI0 OpraHa B aJMUHHUCTPALYIO
MBICKOBCKOIO T'OPOJCKOrO OKpyra [Jjisl IOAIMCAaHWS U TPOXOXKAEHUs MPOLielyphl
COrJIaCOBaHUs.



Pe3y/sbTaTOM  WCMOJIHEHUS]  aJIMUHUCTPAaTMBHOW  TMpOLeAypbl  SIBJISETCS
NoZINMCcaHye TJIaBol MBICKOBCKOTO TOPO/ICKOTO OKpyra MOCTaHOBJIEHHSI O Bblfaue
paspellieHUs] Ha MCMO/b30BaHWE 3eMeslb WX 3eMebHbIX y4acTKOB  0Oe3
TIpe/0CTaB/IeHUs] 3eMeJIbHbIX Y4YaCTKOB U YCTaHOBJIEHUSI CEPBUTYTA, IMyOJUYHOTO
cepBUTyTa, JiMOO TOAMMCAHWE PYKOBOJAWTENEeM  YIIOJIHOMOUEHHOTO  OpraHa
yBeloM/ieHdss 00 OTKa3e B Bbifiaue pa3pellieHrs Ha WCIOb30BaHWe 3eMeflb WU
3eMeJIbHBIX yUaCTKOB 0e3 TpefoCTaB/eHrsl 3eMe/IbHbIX YYaCTKOB M YCTaHOBJIEHHS
CepBUTYTa, MyOJUUHOTO CEPBUTYTA.

Pe3ysibTaT BBIMOJHEHUS aJMUHUCTPAaTUBHOW Tpoliefypbl (UKCUPYeTCs B
yCTaHOBJIEHHOM TIOPsi/IKe, B TOM UHCJIe B CUCTEMe 3JIeKTPOHHOTO /JOKyMeHTo0obopoTa
YIIOJTHOMOYEHHOI'0 OpraHa.

CpoK BBITIO/IHEHUST aIMUHUCTPATUBHOM TIpoIieyphl — 14 pabounx gHet.

3.1.4. Brpigaua paspelieHusi Ha WCIO/b30BaHWe 3eMejlb WA 3eMeJIbHbIX
y4acTKOB 0e3 Tpe/loCcTaB/eHUs] 3eMe/IbHbIX YYaCTKOB M yCTAaHOBJIEHUsI CE€PBUTYTA,
nyO/IMUHOTO CepBUTYTa WM OTKasa B BbiJaue pa3pellieHdsi Ha HCII0/Ib30BaHHe
3eMe/lb WM 3eMeJIbHBbIX yYacTKOB 0e3 Tipe/joCTaB/ieHUs] 3eMeJIbHbIX Y4YacTKOB U
yYCTaHOBJIEHUsI CEPBUTYTa, MyOIMUHOTO CepBUTYTa 3asBUTE/N0 MO0 HarpaB/ieHHe
(BpyueHue).

OcHOBaHMeEM i1 Hayajla aJMUHUCTPATUBHOM MPOLEAYPbl  SIBJISIETCS
MoAMNMcaHre T/1aBou MBICKOBCKOTO TOPOJCKOTO OKpyra MOCTaHOBJIEHUSI O BbIfaue
pa3pellleHusi Ha WUCIOJb30BaHWe 3eMejib WM 3eMeflbHbIX Y4acTKOB 0e3
TIpe/JOCTaB/IeHUS] 3eMeJIbHbIX YYaCTKOB U YCTaHOBJIEHUSI CEPBUTYTA, ITyOJUUYHOTO
CepBUTYyTa, JiMOO TIOAINMCAHME DPYKOBOJUTE/NEM  YIIOJHOMOUEHHOTO OpraHa
yBe/loM/ieHHdss 00 OTKa3e B Bbifiaue paspelleHus Ha MCIO/b30BaHUe 3eMeflb WU
3eMeJIbHbIX yUaCTKOB 0e3 TpeZioCcTaB/ieHHs 3eMeJIbHBIX YYaCTKOB U YCTAHOBJIEHUS
CepBUTYTA, NMyO/JMYHOTO CEPBUTYTA.

OTBeTCTBeHHbIM 3a BBINIOJIHEHWE aJMWUHUCTPAaTUBHOW NPOLIeAYDPbI SIBJISETCS
HavyaJlbHUK OTJeja YIOJHOMOYEHHOTO OpraHa, OTBeTCTBEHHBbIM 3a BblJauy
paspellieHUs] Ha UCTOAb30BaHWE 3eMe/lb WX 3eMebHBIX y4acTKOB  0Oe3
TIpe/OCTaB/IeHUsT 3eMeJIbHbIX Y4YaCTKOB U YCTaHOBJIEHUSI CEPBUTYTA, ITyOJUYHOTO
CepBUTYTA.

[Onst monydeHUs: pe3y/sbTaTOB MpENOCTaB/I€HUS] MYHULIUMNAJIbHOU YC/IyTH B
OyMa)kHOM BHjle, B TOM UHC/ie TP HallpaBJeHWM 3aripoca Ha TIpeJoCTaBJieHHe
ycayru uepes EINIY, PIII'Y, 3asgBuTesib nipegbaB/isgeT C/eAyroLjue JOKyMeHThI:

- IOKYMEHT, Y/I0CTOBEpPSIIOIINM JIMUHOCTD 3asiBUTEIS;

- NOKYMEHT, MO/ITBEpP’K/Ja0I1i TMOTHOMOYUS TIpeJCTaBUTeNs] Ha MoJyyeHue
JIOKYMEHTOB (eC/Ii OT UMeHHU 3asiBUTe/s1 [IeMCTBYeT Mpe/|CTaBUTe b );

- OpWUrWHaAbl [IOKYMEHTOB (MpU Ha/W4YWHK), yKa3aHHble B TyHKTe 2.6.2
HACTOALero aAMWHUCTPAaTUBHOIO perjiaMeHTa, [IPU Halpas/leHUW 3arpoca U
JIOKYMEHTOB Ha IpefocTtaBjeHue yciayru uepes EINTY, PIITTY.

CneLiuanucT, OTBETCTBEHHBIM 3a TIPUEM M Bblauy JOKYMEHTOB, IPU BblZaye
pe3yJibTaTa MpeAoCTaBeHUs yCIyTh Ha OyMa>KHOM HOCHTeTIe:

- yCTaHaB/IUBaeT JIMYHOCTD 3asiBUTeJIS;

- TpoBepsieT TIpaBOMOYMSI 3asiBUTeNI [EeMCTBOBATb OT €ro HMeHM IIpu
T0/IyYeHUH JOKYMEHTOB;

- HAXOUT KOIUIO 3asB/IeHUS U JJOKYMEHTHI, TI0/jiexKallie BblZjaue 3asiBUTeJIO;

- CBepsieT 2JIEKTPOHHbIe 00pa3bl JOKYMEHTOB C OpWUrHHasiaMu (TIpu
Harpas/eHUU 3arpoca U [JOKYMEHTOB Ha IpejocTaBieHue ycayrd uyepes EIIT'Y,



PIII'Y w mpu yKa3aHWW B 3ampoce O TIOJyYeHUM pe3yjabTaTa Ha OyMa)kKHOM
HOCHUTese);

- 3HAKOMUT 3asiBUTe/Is C TepeYHeM BbllaBaeMbIX JOKYMEHTOB (OrJiallaeT
Ha3BaHUS BbIABAEMbIX JJOKYMEHTOB);

- BblJaeT 3asBUTE/II0 [IOCTAaHOBJIeHMEe aJMUHUCTpaLUM MBICKOBCKOrO
rOPOJCKOIO OKpyra O BblJjaue paspelleHusi Ha  WCI0JIb30BaHHe 3eMeJlb WU
3eMeJIbHBIX yUaCTKOB 0e3 TpefoCTaB/eHrsl 3eMe/IbHbIX YYaCTKOB M YCTaHOBJIEHHS
CepBUTyTa, MyO/JMYHOTO CepBUTyTa JiMOO yBegomsieHHe 00 OTKase B Bbijaue
pa3pellleHusi Ha WUCIOJb30BaHWe 3eMejib WM 3eMeflbHbIX Y4acTKOB 0e3
NpeJIOCTaB/IeHUsT 3eMe/IbHbIX YYaCTKOB W YCTAHOBJIEHUS] CEPBUTYTA, MyOIMUHOTO
CepBUTYTa;

- perucTpupyer (akT BbIJaud [JOKYMEHTOB 3asBUTEJI0 B CUCTEME
3/IEKTPOHHOTO [JOKYMeHT0000pOoTa yIOoJIHOMOUYEHHOIO OpraHa U B JKypHajie yueTa
UCXOJALIUX TOKYMEHTOB, T/le yKa3bIBaeTCsl UMCJ/IO, MeCSL, TOoJ, BblAauu, (haMuus,
MM W OTuecTBO (TOC/ieiHee - TIpd HaJIU4YUM), HOMEp [OBepeHHOCTH (MpHU
He0OX0IMMOCTH), KOHTAKTHBIN TesieoH, TIO/THCh;

- OTKa3bIBaeT B BblJjaye JOKYMEHTOB B C/IyYasx:

- 3a BbIJjaueii IOKYMeHTOB 00paTHU/IOCh JIUII0, He SIBJISAIOIeecs 3assBUTe/ieM (ero
Tipe/ICTaBUTEJIEM );

- obpaTuBILIeecs: U0 0TKA3a/J0Ch MPeAbSBUTL JOKYMEHT, YA0CTOBEPSIOLHIA
€ro JIMYHOCTB;

- OpUTMHAajlbl JOKYMEHTOB He COBMAJAlOT C 3JIeKTPOHHBIMH oOpa3zamu
JJOKYMEHTOB TIpU HarlpaB/IeHUM 3arpoca U JOKYMEHTOB Ha IpefoCTaBjieHue YCIyTU
yepe3 EIII'Y, PIII'Y u mnpu ykasaHuM B 3arpoce O MOJYYEHUHM pesy/bTara Ha
OymMa>KHOM HOCHTeJIe.

B cnyuae nogauu 3asiBUTesIeM JOKYMEHTOB B 3/IEKTPOHHOM BH/ie TTI0CPeICTBOM
EIIT'Y, PIII'Y ¥ yka3aHuu B 3arpoce O MOJyYeHUM pe3yJbTara IpefoCTaB/IeHus
YCJIYyTM B 3JIEKTPOHHOM BH/Jle, CITELIMaJIMCT, OTBETCTBEHHBIM 3a IMpPHEM M BblJauy
[IOKYMEHTOB, CKaHUPYeT [0CTaHOB/IeHUe a/MUHUCTPaLiui MBICKOBCKOI'O TOPO/CKOTO
OKpyra O BblZlaue paspelleHus Ha UCII0/Ib30BaHUe 3eMeJlb WK 3eMe/IbHbIX YUaCTKOB
Ge3 mipe/joCcTaB/IeHUs 3eMeJ/IbHBIX YUaCTKOB M YCTAaHOBJIEHUS] CEPBUTYTA, IyOIMUHOTO
cepBUTyTa MO0 yBejoMieHre 00 OTKa3e B BbiZiaue pa3pellleHrsl Ha HCTIOIb30BaHUe
3eMe/lb WIM 3eMeJIbHbIX YYaCTKOB 0e3 TIpeJoCTaB/ieHUs] 3eMesbHbIX YYaCTKOB U
yCTaHOBJIEHUsI CEPBUTYTA, MyOIMUHOrO CepBUTYTa M HArlpaBJisieT 3asBUTENI0 uepe3
ETIT'Y, PIII'Y mibo HarpaBsisieT B ¢opMe 3/IeKTPOHHOTO JOKYMEeHTa, TOATMCaHHOTO
YIOJHOMOUYEHHBIM  JJO/DKHOCTHBIM ~ JIMLIOM C  MCIOJIb30BaHUEM  yCUJIEHHOU
KBa/M(ULIMPOBAHHOM 3/1eKTPOHHOW TIOATIMCH, B JIMUHBIM KaOWHeT 3asiBUTessl Ha
EIII'Y, PIII'Y. OpuruHan TM[OCTaHOBJeHUA aJMUHUCTpaLMu  MBICKOBCKOIO
TOPOJCKOrO OKpyra O BblJjaue paspelleHusi Ha  WCIO0Jb30BaHWe 3eMeJb WU
3eMe/IbHBIX yUaCTKOB 0e3 TpefoCTaB/ieHrsl 3eMe/IbHbIX YYacTKOB M YCTaHOBJIEHHS
CepBUTYTa, MyOJIMYHOTO CEpBUTYyTA 3asiBUTe b BIIpaBe 3a0paTh B YIOJHOMOYEHHOM
opraxe.

CpOK BBITIOJIHEHUS aMUHACTPAaTUBHOM NPOLieypbl — 15 MUHYT.

Pe3ysbTaT aAMMHMCTPAaTWBHOW IpPOLIeAYpbI: BblZlaua 3asgBUTEI0 [ABYX
9K3eMILISIPOB [10CTAHOBJ/IEHUSI aJ/MUHUCTPALd MBICKOBCKOI'O FOPOACKOr0 OKpyra o
Bbl/laue pa3pellleHrs] Ha WCII0/Ib30BaHUe 3eMesib WM 3eMe/IbHbIX Yy4YacTKOB 0e3
NpeJIOCTaB/IeHUsT 3eMe/IbHbIX YYaCTKOB W YCTAHOBJIEHUSI CEPBUTYTA, MyOIMUHOTO
CepBUTYTA.



IIpy yka3aHuM 3asgBUTE/IeM B 3asB/eHHWE O BblJaue paspelleHusi Ha
WCTI0/Ib30BaHKe 3eMeslb WM 3eMeJIbHBIX YUaCTKOB 6e3 TipefocTaB/ieHusl 3eMeTbHbIX
yUaCTKOB U YCTaHOBJIEHUSI CEPBUTYTA, MyOJMUHOTO CepBUTYTa Criocoba ToJiyueHust
pe3y/ibTaTa MYHULMIAJIBHOU YCIYTA TIOYTOBBIM OTIIPaB/IeHHWEM, CITeLiUaInCT,
OTBETCTBEHHBIM 3a TIpUEM U BbiZlauy [AOKYMEHTOB obecrieunBaeT Tiepejady
3asIBUTEJII0 pe3y/ibTaTra MOUYTOBBIM OTHpaBieHueM. [Ipy HaripaB/ieHWM 3asiBUTEJIHO
pe3ysbTaTa MYHULUWIAJBHOW YCJIYTM  TIOYTOBBIM  OTIIPaB/IEHUEM  [le/laeTCs
COOTBETCTBYIOL|asi OTMETKA B JKypHa/ie perucTpaLjuu.

Pe3ynbTaT af/MUHHUCTPAaTHBHOM TIPOIIeypPhI: Bbifiaua 3asBUTE/0 B OyMa)KHOM
BU/le WM B (opMe 3JIeKTPOHHOIO JOKyMeHTa MOCTAaHOB/IEHUs aJMUHHUCTpAaLUU
MBICKOBCKOI'0 TOpOZCKOr0 OKpPyra O BblJlaue pa3pelleHust Ha UCI0/Ib30BaHKe 3eMejlb
WM 3eMeJIbHBIX y4yaCTKOB 0e3 TMpeJoCTaBleHUs] 3eMeJIbHbIX Y4YaCTKOB U
yCTaHOBJIEHUsI CE€PBUTYTa, MyOJMUYHOrO CcepBUTyTa MO0 yBegomieHHe 006 OTKase B
BbiZlaue paspellieHds] Ha MCI0J/Ib30BaHWe 3eMejlb WIM 3eMefbHbIX yJ4acTKOB 0e3
TIpe/0CTaB/ieHus] 3eMeJIbHbIX Y4YaCTKOB W YCTaHOBJIEHUSI CEPBUTYTA, IMyOJUYHOTO
CepBUTYTA.

Pe3ysibTaT BBINOJSHEHUST aJMUHUCTPAaTUBHOW TMpoLieAypbl (UKCUPYeTCs B
CUCTeMe JIEKTPOHHOTO I0KyMeHTo000poTa yIoJTHOMOYeHHOTO OpraHa U B >KypHasie
ydeTa UCXOJALINUX JOKYMEHTOB.

[Tpoueaypa mnpenocTaB/ieHUs] MYHULIMNAJIbHOW YC/IYTM 3aBepIlIaeTcsl TMpU
nepezave:

- 3asBUTE/II0 pa3pelleHrds Ha  WCI0Jb30BaHWe 3eMeJlb WM 3eMeJIbHbIX
yuacTKOB 0e3 TpeZioCcTaB/eHHs] 3eMe/TbHBbIX yYUaCTKOB U YCTaHOBJ/IEHUS CEPBUTYTA,
nyb/sMyHOro cepBUTyTa B (hopMe IMOCTAHOBJEHUS] aJ[MUHUCTPAIIMM MBICKOBCKOTO
rOpOZICKOTO OKpyra C MpWIOXKeHHWEeM Mpe/ICTaB/eHHbIX UM JOKYMEHTOB B TeueHHe
Tpex paboumx JiHel O [HS MOANMCaHUS TTIOCTAHOBJIEHHS;

- B (eJepanbHblii OpPraH WCIOTHUTEILHON B/IAacTH, YIOJHOMOUYEHHbIM Ha
OCYyLLeCTB/IeHME TOCYJapCTBEHHOIO 3eMelbHOTO HaJ30pa, KOMWM ITOCTAaHOBJIEHUS
aZIMVHUACTpaLMM MBICKOBCKOTO TOPOJCKOrO OKpyra O BblZiaue paspelleHus Ha
WCTI0/Tb30BaHKe 3eMe/ib WM 3eMe/IbHbIX Y4acTKOB 0e3 Tipe/joCTaB/ieHusT 3eMeTbHBIX
YUaCTKOB M YCTaHOBJIEHWS CEPBUTYTa, ITyOJUYHOTO CEPBUTYTa C TPUIOXKEHUEM
CXeMbl TPaHUL] MpeJriosaraeMbiX K UCMOJ/b30BaHUI0 3eMejib WIX YaCTU 3eMeTbHOTO
yuacTKa Ha Ka/laCTPOBOM TIIaHe TeppuTopuud B TeueHue 10 paboumx AHel co AHS
BbIIauM pa3pellieHnss Ha HCII0/Ib30BaHUE 3eMeJib WM 3eMeJIbHbIX y4YacTKOB 0e3
TIpe/[OCTaB/IeHUSI 3eMeJIbHbIX YYaCTKOB U YCTAHOBJIEHHSI CEPBUTYTA, ITyOJUUYHOTO
CepBUTYTA.

3.2. ITopsiloK McCTipaBiieHus1 OMYIeHHbIX OTevyaToK M OIIMOOK B BbIIAHHBIX B
pe3y/bTaTe MpeJoCTaB/leHHs MYHULUTIATbHON YCIYTH JJOKyMeHTax.

OcHOBaHMeM i1 Hayajla aJMUHUCTPATUBHOM MpOLEAYPbl  SIBJISETCS
Tpe/iCTaB/ieHde 3asBUTe/IeM B YIIOJIHOMOUYEHHbIM OpraH 3asiBjieHds 1o ¢opme
COTJIaCHO TIPWU/IO)KEHWI0 2 K HaCTOSIeMy aJMUHHUCTPAaTUBHOMY perjiaMeHTy 00
WCTIpaB/IeHUM OIMMOOK M OreuaToK B [JOKYMeHTaxX, BbIIaHHBIX B pe3ysbTare
TpeJi0CTaB/IeHNS MYHULUIIAIbHOW yCTYTH.

K 3asBieHut0 MOMUMO [OKYMEHTOB, SIB/SIFOIUXCSI OCHOBaHUEM /ISt
WCTIPaB/IeHUS OLITHMOKY (OTIeUaTKU), 3asBUTe b PUK/IaZibIBaeT OPUTUHAT JOKyMeHTa —
pe3yJibTaTa Ipe0CTaB/IeHNs MYHULIATIABHON YCIYyTH Ha OyMakKHOM HocuTese (Tipy
Ha/IMUUM ).



[O/DKHOCTHOE ~ JIMLIO  YIIOJIHOMOYEHHOIO0  OpraHa, OTBETCTBEHHOE  3a
ripelocTaB/eHue MYHULMTNIAIBHOW  YC/IYTH, paccMaTpUBaeT  3asB/IeHUe,
rpe/iCTaB/JIeHHOe (HarpaB/eHHOe) 3asiBUTeJIeM, U MPOBOJUT MPOBEPKY yKa3aHHBbIX B
3asiB/IeHUH U JJOKyMEeHTaX CBeJeHWIH B CPOK, He TPeBBIIAIIUi 2 pabounx AHel C
JlaTbl PETUCTPALIUM COOTBETCTBYIOLLIETO 3asiB/IEHHS.

Kpurepriem npuHATHUS pelleHrs MO aJfMAHUCTPATUBHOM MpOLeAype SIBJISEeTCS
Ha/lMuMe WM OTCYTCTBHE TAaKUX OMedaToK W (Wau) ommbok. B ciyuae BbisB/IEHUS
JOTTYIIIeHHbIX OTIeUaTOK ¥ (W/IK) OIIMOOK B BbIIAHHBIX B pe3yJbTaTe TPeoCTaB/IeHus
MYHULMIAIBHOW YCAYTM [OKYMEHTaxX [O/DKHOCTHOe JIWLIO —YIOJHOMOUYEHHOTO
OopraHa, OTBETCTBEHHOE 3a Mpe/0CTaB/IeHrue MyHULIMITabHOU YCIyTH, OCYILeCTB/IsSeT
WCTIpaB/ieHWe M 3aMeHYy YKa3aHHBbIX [JOKYMEHTOB B CPOK, He TMpEeBbIIAIUN 5
pabounx AHel C MOMeHTa PerCTpaLii COOTBETCTBYIOIIETO 3asiB/I€HUS.

B cnyuae oTcyTcTBUS OmevaToK U (WIK) OIIMOOK B JJOKyMeHTaX, BbIZJaHHBIX B
pe3ysibTare TIPeJOCTaBA€HUSI MYHULIMMNAJBbHOM YCAYTH, [OJ/DKHOCTHOE —JIULIO
YIIOJIHOMOYEHHOI'0 OpraHa, OTBETCTBeHHOe 3a IpeJOoCTaB/ieHWe MYHULIUIAJIbHOU
yCJIyTH, TTMCbMEHHO coo0IIiaeT 3asiBUTe0 00 OTCYTCTBUM TAaKUX OMEYaToK W (WIH)
olMOOK B CPOK, He TIpeBbIMIANOIMK 5 pabounx AHEW C MOMeHTa perucTparuu
COOTBETCTBYHOLLIETO 3asiBJIEHHS.

3asiByieHre 00 UCIIpaBIeHUH OIIMOOK U OTIeUaToK B IOKYMEHTAaX, BbIJaHHBIX
B pe3y/bTaTe MpeJoCTaBAeHUs] MyHUIUIATLHOW YCIYTH, MOXKeT ObITh TIpe/iCTaB/IeHO
3asiBUTEJIEM B 3/IeKTPOHHOM hopme, B ToM umce uepe3 EINTY, PIITY.

B c1yuae mopauu Ttakoro 3assnenus uyepe3 EIN'Y, PII'Y wucnpaBneHHbIN
JNOKYMEHT B 3/IeKTDOHHOM BHjle WIA CKaH AOKyMeHTa Ha OyMa)KHOM HOCHUTese,
JNOKYMEHT, HH(MOPMHUPYIOIHK 00 WCIIpaBIeHUH OIMMOKU B BBIJIAHHBIX B pe3ysbTare
Npe/i0CTaB/eHUs] TOCYAAPCTBEHHOW YCAYrM [JOKYMeHTaX Wi yBeJomjeHUe 00
OTCYTCTBUM OIMOKKA (OIMMOOK) B BbIJAHHBIX B pe3y/ibTaTe IIpPe0CTaBAeHUS
roCy/JapCTBeHHOM yC/IyTH JOKyMeHTax, pa3MelljaeTcsi B IMYHOM KaOWHeTe 3asBUTe/Ist
Ha EIIT'Y, PIIT'Y.

PesynbraTom aJMUHUACTPAaTUBHOM  TIpOLeAypbl  SB/ISIETCA  BblJaua
(HarpaB/ieHMEe) 3asiBUTE/I0 WCMIPABJIEHHOTO B3aMEH paHee BbIJAHHOTIO JOKYMEHTa,
SIBJISIFOLLIETOCSL  pe3yJIbTaTOM — MPeJOCTaB/JIeHUs] MYHULMMNAIbHOW  yCIyTH, WU
coo0iijeHre 00 OTCYTCTBUM TaKHX OTEYaTOK U (UJTH) OIIMOOK.

4. ®opMBbI KOHTPOJIA 3a UCTIO/ITHEHHEM NMPeJ0CTaB/1eHus
MYHHUIMTIA/TbHOU YC/TYTH.

4.1. Tlopsimok OCyIeCTB/AeHUsI TeKyIllero KOHTPO/s 3a coOjto/leHreM W
WCTIOJTHEHWEeM OTBEeTCTBEHHBIMU [O/DKHOCTHBIMHU JIMI]aMU TOJIOXKEHHUW HaCTOSIIero
aAMUHUCTPAaTUBHOIO perjaMeHTa W MHbIX HOPMAaTHMBHBLIX I[IPABOBLIX AaKTOB,
yCTaHaB/AMBAIOI[MX TpebOBaHHsI K TIPe/OCTaB/IeHUI0 MYHUIMIAJBHOM YCIyTH, a
TaK)Ke NMPUHATHUEM peLleHU OTBeTCTBeHHbIMU JINLIAMMU.

Tekyiuii KOHTPOJIb 3a COOJTIO/IeHHeM 1 UCTIOTHEHWeM JI0/PKHOCTHBIMU JTULIAMU
YIOJIHOMOUYEHHOIO0 OpraHa ydyeTa TOJIOXKEHHWW HaCTOSIIero aJMUHUCTPAaTUBHOIO
perjaMeHTa ¥ MHBIX HODMATHUBHBIX TTPABOBBIX aKTOB, yCTaHABIUBAIOIUX TPeboBaHUs
K TpeJOCTaB/J€HUI0 MYHULMIIAJbHOW yC/IYTH, a TakKe MPUHSATAEM WMM pelLleHUU
(mamee - TeKylIMA KOHTPO/Ib [JeATeNbHOCTH) OCYLIECTB/SIET PYKOBOJAWUTE b
YIIOJTHOMOYEHHOI'0 OpraHa.



Tekylyii  KOHTPOJIb  OCYIIECTBJsIeTCS  IyTeM TIpOBeJeHHs  MPOBEPOK
coOJTr0/IeHrsT ¥ UCTIOJIHEHHUS T0/DKHOCTHBIMH JIMI[aMU U COTPY/IHUKAMH TI0/I0XKeHUH
HaCTOSAILL[er0 aJMUHHCTPAaTUBHOIO perjlaMeHTa M WHBIX HOPMAaTUBHBIX MPAaBOBBIX
aKTOB, YCTaHABJ/IMBAOIIMX TpeOOBaHKs K TPe/IOCTaB/IeHHI0 MyHULIUIATEHOU YC/TYTH.

4.2. ITopsioK U NEepUoOAUYHOCTb OCYLLeCTB/I€HUS IIJIAHOBBIX U BHEIIAHOBBIX
TPOBEPOK TMOJIHOTBI U KadeCTBa TpeAOCTaBlIeHUs MyHULIMNAJIBHOU yCIYTH, B TOM
yucsie TOpPSiIoK U (OpPMbI KOHTPOJISI 3a TIOJIHOTOM M KaueCTBOM IIpe/loCTaB/ieHus
MYHHULIUMNAJIBHOU YCTyTH.

KoHTposb 3a MO/IHOTOM M KauyeCTBOM TpeA0CTaB/AeHNs MyHULIUMAIbHOU YCIYyTH
BK/IIOUaeT B cebs MpoBe/ieHue MPOBEPOK, BLISB/IEHNE U yCTPaHeHWe HapyIlIeHUH 1paB
3asBUTE/IEM, TIPUHATHE peIlleHuH W TOATOTOBKY OTBETOB Ha UX oOpaiieHus,
cojiepyKalriyie »Kano0bl Ha fJeticTBus (be3melicTBIE) COTPYAHHUKOB.

[IpoBepkM TMOMHOTBI W KaueCTBa MpPeAOCTaB/JeHUs] MYHULMIIAJbHOW YyCIyTd
OCYILeCTB/ISIFOTCSI Ha OCHOBAHWM PpACMOPSDKeHUM aJIMUHUCTpalid MBICKOBCKOTO
rOpPOZCKOI0 OKpYyTa.

[TpoBepkr MOryT ObITh TIJIAHOBLIMM W  BHeIJIAHOBbIMHU. [lopsiiok U
MepUOANYHOCTh  IUIAHOBBIX  TMPOBEPOK  yCTAaHAB/IMWBAKOTCSI  PYKOBOJWUTEJIEM
YIOJIHOMOYEHHOro opraHa. lIpuy TmpoBepke pacCMaTpyBarOTCS BCE BOIPOCHI,
CBsI3aHHbIE C TIPeJOCTaBIeHMEeM MYHULIMIAIBHOM YC/IYTH (KOMILIEKCHBIE IPOBEPKM),
WM OT/e/IbHbIe BOTIPOCHI (TeMaTU4eCcKue TIpOBEepPKH).

BHeryiaHOBbIe TPOBEPKH MPOBOJSTCS /il TIPOBEPKU (PaKTa yCTpaHeHUsI paHee
BBISIB/IEHHbIX HApYIIIeHWH, a Takke B C/iyuae IIO/IydeHUs >Kaio0 Ha [JeHCTBUS
(be3meticTBHE) COTPYAHWKOB. IIpOBEpKM Tak)kKe IIPOBOJATCS TI0O KOHKPETHOMY
oOpall[eHHIO 3asBUTEJIS.

[TeproAMYHOCTH OCYIIECTB/IEHNS MJIAHOBBIX MPOBEPOK — HE peXke OZJHOTO pa3a B
KBapTaJl.

4.3. OTBeTCTBEHHOCTh MYHULIMITA/IbHBIX CJIY>KalUX YITOJTHOMOUYEHHOI'O0 OpraHa
Y WHBIX JIO/DKHOCTHBIX JIML] 3a pellieHus U AelcTBus (Oe3feiicTBre), IPUHUMaeMblie
(ocywecTBrisiemMble) B X0/ Tpe0CTaB/IeHUs MYHULIUMITAIbHOM yCTYTH.

[Io pe3ysnbraTaM TIPOBEPOK B C/lyuae BbISIBJIEHUS HapYLIEHUM MOJOXKEHUN
HAaCTOSILL[er0 AJAMUHHCTPAaTUBHOTO perjlaMeHTa M WHbIX HOPMATUBHBIX MPABOBBIX
aKTOB, YCTaHaB/MBAIOIINX TPeOOBaHUS K ITPe0CTaB/IeHUI0 MYHUIUIAILHOM YCTyTH,
BUHOBHbIE COTPYJAHUKU W [JOJ/DKHOCTHbIe JIMIja HECYT OTBETCTBEHHOCTb B
COOTBETCTBUMU C 3aKOHO/IaTe/IbCTBOM Poccurickon ®eneparuu.

COTpy/IHUKH, OTBETCTBEHHbIE 3a TMpHEM 3asiBJeHUNM U JOKYMEHTOB, HECYT
TepCOHA/IbHYI0 OTBETCTBEHHOCTb 3a COO/IOZIeHre CPOKOB W TIOpsiKa IIpreMa |
perucTparum JOKyMeHTOB.

COTpy/IHUKH, OTBETCTBEHHble 3a  TIOATOTOBKY  /JOKYMEHTOB, HECYT
MepCoHa/IbHYI0 OTBETCTBEHHOCTh 3a COO/foZileHre CPOKOB M Topsiika o(opmiieHust
JIOKYMEHTOB.

CoTpyJHUKH, OTBETCTBEHHbIE 3a BblJauy (HaripaBjeHWe) [OKYMEHTOB, HEeCYT
TepCOHa/IbHYI0 OTBETCTBEHHOCTh 3a COOJIOZieHHe TIOpsJKa Bbifauu (HarpaB/IeHMUsT)
JIOKYMEHTOB.

INo/DKHOCTHOe ~ JIWLIO,  TIOAMMCaBIlee  JJOKYMEeHT, C(OpPMHPOBAHHBIA TIO
pe3y/abTaTaM TpeJoCTaBAeHUs MYHULIUMNAJbHOU YC/IYTH, HECeT TMepCOHAIbHYI0
OTBETCTBEHHOCTh 3a MPAaBOMEPHOCTh MPUHSITOTO PellleHusI U BblJjauu (HaripaB/ieHus)
TaKoro JOKyYMeHTa /ULy, Npe/iICTaBUBILIEeMY (HarpaBUBILLIEMY) 3asiBJIeHUE.



[TepcoHanbHass OTBETCTBEHHOCTh COTPYJHUKOB U  [IO/DKHOCTHBIX  JIWI]
3aKpervisieTcsl B UX JIO/DKHOCTHBIX WHCTPYKIUSIX B COOTBETCTBUM C TpeOOBaHUSIMU
3aKOHO/laTesibCcTBa Poccuiickon ®egepaniuu.

4.4. TlonoxxeHusi, XapakTepusyioique TpeboBaHUs K TOpSAKY W dhopMam
KOHTPOJISL 3a MpeJoCTaB/eHreM MYHHULIUMNAJIbHOU yC/IYTH, B TOM UHMCJIe CO CTOPOHBI
rpaXkiad, nX 00beJUHEeHN U OpraHu3ally.

KoHTponb 3a WCMO/JHEHWEM HACTOALIEero aJIMUHUCTPAaTUBHOIO perjiaMeHTa Co
CTOPOHBI TPaKAaH, WX 00beAVHEeHWN W OpraHu3alyil SB/SETCS CaMOCTOSITeTbHOMN
dbopMOI KOHTPOJS U OCYIIIeCTB/ISIETCS TIyTeM HarpaBieHWs oOpalleHuid B
a/IMUHHCTPALINI0 MBICKOBCKOTO TOPO/ICKOTO OKpYTa, a TaKXe IMyTeM 00)Ka/loBaHUS
nevictBui  (6e34eMCTBUS) W PeIleHHi, OCYIIeCTB/seMbIX (MPUHSATBIX) B XO7e
VICTIO/THEHWSI HAaCTOSIIEro a//MUHUCTPAaTUBHOIO perjaMeHTa.

I'paxkmaHe, ux oObeMHEHUSI U OpraHW3alldy BITPaBe HAIlpaB/IsiTh 3aMeuaHUusl U
Npe/i/IO’KeHUsT TI0  yJyYllleHWI0 KaueCcTBa W [JJOCTYITHOCTH TIpeJoCTaB/eHHs
MYHHULIUMATIBHOU YCIIyTH.

5. locyae0HbIi (BHECYAe0HBII) MOPAJ0K 00)Ka/I0BAaHUSA PelIeHui
U JielicTBHii (0e3/1eiiCTBHS) OpraHa, mpeoCTaB/ISIOINEro
MYHHIUIIQATBHYI0 YC/IyTy, MHOTO(YHKIJHOHA/IBHOT'0 LIEeHTPa, OpraHu3anuii, a
TaK)Ke UX A0/DKHOCTHBIX JIMI], MyYHHI[UNA/IBHBIX CTy)KalliiX, Pa0OTHUKOB

5.1. indopmarus ajist 3asBUTE/ST O ero TpaBe T0/[aTh Kajo0y Ha pellieHWe U
() petictBue (be3melicTBHE) YIIOJTHOMOUEHHOT'O OpraHa U (HM/H) ero J0/DKHOCTHBIX
JIUL], MYHMIMMNAJbHBIX CAyKallluX TpH TIpefoCTaB/JeHUN MYHULIUIAILHOM YCIyTU
(manee - xanoba).

3assBUTENIM MMEIOT TIpaBO TI0/laTh >kKajoby Ha perieHWe W (W) JeHCTBUe
(be3meiicTBME) YIOJHOMOUEHHOTO OpraHa W (WIHM) ero JA0/DKHOCTHBIX JIHII,
MYHULMMNAaAbHBIX CTy>KallUX MPU NpeoCTaBIeHU MYHULIUIA/IbHOM YCITYTH.

5.2. [TpeaMeT >kamo0sbI.

[TpenmeToM >kamoObl SIBJITIOTCS  pelieHuss U AeucTBust  (Oe3melicTBure)
YIIO/THOMOUEHHOTO OpraHa, [JO/DKHOCTHOTO JiMIja YIIOJITHOMOUEHHOTO OpraHa JiMOo
MYHUIUTAIBHOTO CJTy>Kalllero.

3asBUTE/TL MOKET 00PaTUTHCS C ’Kaso0oi, B TOM UKC/ie B CJIeAYIOIMIUX C/Tydasix:

1) Hapy1leHre CpOKa pPerucTpaliuy 3arpoca O TpefoCTaB/IeHUH MyHUIUTIaTbHOM
yCIIyTH;

2) HapyllleHre CpOoKa Mpej0CTaB/IeHUs] MYHULIUTIA/IbHON YCITyTH;

3) TpeboBaHMe Yy 3asBUTeNII JOKYMEHTOB WaM UWHMOpMaIuu 1ubo
OCYIIIeCTB/IeHUs] [JIeCTBUM, TpeJoCTaBlIeHre WM OCYII[eCTBeHHe KOTOPbIX He
NpelyCMOTPEHO HOpPMAaTHMBHBIMK TIPABOBBIMM aKTamu Poccuiickort ®Penepanuu,
HOPDMaTUBHLIMU TIpaBOBbIMH  akTamMu KemepoBckoii obsactu - Kysbacca,
MYyHULMTaIbHBIMU TPAaBOBBIMK aKTaMM MBICKOBCKOTO TOPOZICKOTO0 OKpyra st
Tipe/IoCTaB/IeHUs MyHULIMIIATbHOU YCIYTH;

4) oTKa3 B MpveMe [JOKYMEHTOB, TIpe/loCTaB/leHHe KOTOPbIX MpPeyCMOTPEHO
HOPMAaTUBHBIMU TIPaBOBbIMU akTaMu Poccuiickoli Pepepalid, HOPMaTHBHBIMU
nmpaBoBbIMH akTamMu KemepoBckoit obnactu - Ky3bacca, MyHMIMMaTbHBIMU
TPaBOBLIMM aKTaMu MBICKOBCKOTO TOpPOJICKOTO OKpyra /s TipefoCTaB/ieHus
MYHUIUTIaTBHON YCIYTH, Y 3asiBUTEJIS;



5) OTKa3 B MpejOCTaB/AeHUM MYHHLIMIIAIBHOM YC/IyTH, €C/IM OCHOBAHMSI OTKasa
He TpeJyCMOTpeHbI eiepa/ibHbIMU 3aKOHAMHU U MPUHSTBIMU B COOTBETCTBUM C HUMU
VIHBIMA HOPDMAaTMBHBIMM MPaBOBbIMU akTamu Poccurickon depepauyu, 3aKOHaMU U
WHBIMA HOpDMaTUBHBIMUA TIPaBOBLIMH aKTamu cyOwbekTa Poccuiickoit ®egepariuu,
MYHHULIUNAJIbHBIMU TTPAaBOBBIMUA aKTaMU MBICKOBCKOT'O TOPOZICKOTO OKPYTa;

6) 3arpeboBaHve C 3asiBUTeNSI TIPU MPeAOCTaBIeHUA MYHHULUTIATbHON yC/IyTh
TJlaThbl, He TMPeAyCMOTPEHHOU HOPMAaTHMBHBIMU IIPaBOBbIMH aKTaMu Poccuiickoun
denepariyivi, HOpMaTUBHLIMU TTPaBOBBIMU akTaMu KemepoBckoit obsactu - Ky3bacca,
MYHULIUMNAbHBIMU TTPABOBBIMU aKTaMU MBICKOBCKOT'O TOPO/ICKOTO OKPYTa;

7) OTKa3 opraHa, NpeOCTaB/ISIOLer0 MyHULUMIIABHYI0 YCIYTY, JO/PKHOCTHOTO
JMLj@ OpraHa, IpeAOCTaB/SIOIIer0 MYHHLMIIAJBHYIO YC/IyTy, B HCIpPaBJIeHUU
JIOTTYIIIeHHbIX UMH OTeYaTOK W OMIMOOK B BBIZIAHHBIX B pPe3y/ibTaTe IMPeJ0CTaB/IeHHs
MYHULIATIAJIBHOW YCIyTU JIOKyMeHTaxX /aub0 HapylleHWe YCTaHOB/IEHHOTO CpOKa
TaKUX UCIIpaBIeHUM;

8) HapyllleHWe CpOKa WM TIOpsJKa BbI@Ud JOKYMEHTOB IO pe3yJibTaTaM
TpeJi0CTaB/IeHNS MYHULIMIIAIbHON YCIIyTH;

9) npuocTaHOB/IeHWE TIpeJOCTAaB/AEHUS MYHULUIIAJBHOW  YCIYTH, eCId
OCHOBaHUSI TPUOCTAaHOBJIEHUs] He TMpefyCMOTpeHbl (efepaibHbIMU 3aKOHAaMU U
TIPUHATBIMA B COOTBETCTBMM C HMMW WHBIMA HOPMAaTUBHBIMUA MPABOBBIMH aKTaMH
Poccuiickon ®epnepanuy, 3aKkOHaMU M UHBIMM HOPMAaTUBHBIMU TPaBOBBIMU aKTaMU
KemepoBckoit obnactu - Ky36acca, MyHMIMITAIBHBIMA TIPAaBOBBIMM — aKTaMU
MBICKOBCKOIO FOPOZICKOTO OKPYTa;

10) TpeboBaHue y 3asgBUTENA TIPU TPEAOCTABIEHUN MYHULIATIATBHOW YCIyTH
JIOKYMEHTOB WM WUH(OpPMalMH, OTCYyTCTBUE U (W) HEOCTOBEPHOCTb KOTOPBIX He
yKa3bIBa/IMCh TIPY T€PBOHAYa/IbHOM OTKa3e B IIpUeMe JO0KYMEHTOB, HeoOXOAMMbIX
[/l TIpeAOCTaB/IeHWsT MYHWLMMNAJAbHOW YCIyTd, 3a WCK/IOYEHWEM CJIydaes,
MpefyCMOTPeHHbIX TIYHKTOM 4 4yactd 1 crateun 7 @efepasbHOrO 3akKOHa OT
27.07.2010 Ne 210-®3 «O6 opraHu3aidyd TpeJOCTaBJAeHUSI TOCYJapCTBEHHBIX U
MYHULIATIABHBIX  yCIyr». B yka3aHHOM ciydyae gocyae6Hoe (BHecyzeOHOe)
obykasioBaHHe 3asiBUTe/IEM pelleHud u AercTBuid (Oe3zerictBust) M®LI, paboTHHMKa
M®IL] Bo3MOXXHO B ciayuae, ecid Ha M®LI, pemenus u geiicteus (Oe3elicTBre)
KOTOPOT0 ob>kanyroTcs, BO3/IOKeHAa  (YHKUMA  TI0  TpeJOCTaB/IeHHUIO
COOTBETCTBYIOI[UX MYHMIMITAIBHBIX YCIyT B TIOJHOM 00beMe B TIOpSZKe,
onpezesieHHOM yacTbio 1.3 crateu 16 ®@egepanbHoro 3akoHa ot 27.07.2010 Ne 210-
®3 «O6 opraHu3alUU TIPeJOCTaB/IeHUS] TOCYJAPCTBEHHBIX U MYHUIIUIIATbHbBIX
yaiyr».

’Kanoba fomkHa cofeprkaTh:

1) HavMeHOBaHMWE OpraHa, IIpPeJOCTaB/SIOLEr0 MYHULMIAIbHYHO YCIIyTy,
JO/DKHOCTHOTO JIWLIA OpraHa, MpefoCTaB/sIOIIero MyHUIMMNAIbHYIO YCIyTy, JM00
MYHHIUTIABHOTO C/Ty)KaIllero, pemieHuss U JedctBus (6e3meiicTBHE) KOTOPBIX
o0yKamyroTcs;

2) amunuto, UMsi, oTuecTBO (TOC/ae[iHee - MPU HaJIUYUM), CBeZieHHsI O MecCTe
JKUTE/IbCTBA 3asiBUTeIS - (PU3NUeCKoro Jiuija b0 HauMeHOBaHKe, CBeZIeHUsI O MecTe
HaXO)XKJeHUsl 3asBUTe/I - HPUIAUYEeCKOro J/ulla, a Takke HoMep (HOmepa)
KOHTaKTHOro TenedoHa, ajpec (ajgpeca) 3/7eKTPOHHOW MOUThl (MIPU HaIWUMM) U
TIOUTOBBIM aZipec, M0 KOTOPhIM I0/DKeH ObITh HarpaB/ieH OTBET 3asiBUTETIO;



3) cBenenusi 06 0b6kamyeMbIX pelleHUsIX U JelcTBUsAX (Oe3meiiCTBUM) OpraHa,
Mpe/OCTaB/ISIOLET0  MYHULMMANBHYIO yC/IyTy, [AO/DKHOCTHOTO JiMIla OpraHa,
TIpe/[0CTaB/ISOLLer0 MYHULIUTIABHYIO YCIYTY, TMO0 MyHULIUITAILHOTO Y Kalllero;

4) J0BOJbI, HA OCHOBAaHMM KOTOPBIX 3asBUTE/Ib He COrJIaCeH C pelleHueM U
nericteueM (Oe3/eliCTBMEM) OpraHa, IMpeAoCTaB/ISAIONIEr0o MYHHUIUIANIBHYIO YCIYTy,
JO/DKHOCTHOTO JIWIla OpraHa, MpeAoCTaB/SIOIIero MYHHUIUMNAIbHYIO YCIyTy, JTH00
MYHULIATIAZIBHOTO CJTy’Kalliero. 3asiBUTe/ieM MOTYT ObITb MpeZCcTaB/ieHbl JOKYMEHTbI
(Tipy HA/TMUKMH ), TIOJTBEPIKAIOIIIE TOBO/IBI 3asiBUTEJISI, TMOO UX KOTIUU.

5.3. Opradn MecTHOro CamOyIIpaB/ieHUs1 U YTIOJHOMOUEHHble Ha PacCMOTpPeHHe
’anoObl I0/PKHOCTHBIE /LA, KOTOPBIM MOJKeT ObITh HarpaB/ieHa »kanoba.

JKanoba Ha pemmenue, [geiictBue (Oe3meiicTBUE)  TOJDKHOCTHBIX — JIHI]
yIOJTHOMOUEHHOTO OpraHa TIpU TMpe/JOCTaB/IeHUM MYHUIIMMAJbHON YC/IYTU MOJKeT
ObITh TI0/IaHa B a]MUHUCTpPAIK0 MBICKOBCKOT'O TOPOZICKOTO OKpYyTa.

JKanmoba Ha peliieHue, JetictBus (Oe3/elicTBUe) OTBETCTBEHHOTO CIeI[haMCTa
YIOJTHOMOUEHHOI0 OpraHa - Tojaercs mnpejcenarento Komutera 1o yrpaB/jeHUIO
MyHULMIaAbHBIM UMYILECTBOM MBICKOBCKOTO TOPO/ICKOTO OKpYTa.

JKamoba Ha pereHuve, gerictBus (Oe3meiicTBue) mpefcenaTens KomureTra T10
yMpaB/ieHWI0 MYHHULIMIMAIbHBIM UMYIeCTBOM MBICKOBCKOTO TOPOJICKOTO OKpyra
Mo/laeTCs TepBOMY 3aMeCTUTe/t0 TIJ1aBbl MBICKOBCKOTO TOPOJICKOTO OKpyra o
rOpPOJCKOMY XO3SIICTBY U CTPOUTE/ILCTBY.

JKanoba Ha peiienue, fecTBusi (0e37eiCTBHE) TEPBOrO 3aMeCTHUTENs TJIaBbl
MBICKOBCKOTO TOPOJCKOTO OKpyra IO TOpPOJCKOMY XO3SIICTBY M CTPOWTE/NbCTBY
roiaeTcsi rjaBe MBICKOBCKOTO TOPOZCKOTO OKpYyTa.

5.4. TIopsiIoK MOoAauM ¥ PACCMOTPEHUST KaIo0bl.

’Kanoba nopaetcs B mucbMeHHON (popme Ha OGyMakHOM HOcCHTese, B 3/IeKTPOH-
HOM (hopMe B OpraH, Npe/I0CTaB/ISIOIMNA MyHULIMNAbHYIO YCIYTY.

JKamoba Ha pertieHust U JielictBus (Oe3zelicTBUe) opraHa, IMpeZ0CTaB/ISIOIIEro
MYHULMMNAaAbHYO YCAyTy, [JO/DKHOCTHOTO JiMLA OpraHa, IIpeoCTaB/soLero
MYHULMTAABHYI0 YCIYTy, MYHWLMMNAJbHOIO C/y’Kallero, pyKOBOJAWUTEJISI OpraHa,
TIPe/[OCTaBJISIOIET0 MYHHUIUTIANbHYIO YCIYTYy, MOKeT OBbITb HalpaB/ieHa I10 I0YTe,
yepe3 MHOrOGYHKLMOHA/bHBIA LIEHTP, C WCIO/Ab30BaHUEM UH(POPMALIMOHHO-
Te/1eKOMMYHUKALIMOHHOU ceTu «/IHTEpHETY, oduiManbHOrO cauTa
yromHoOMOueHHOro opraHa, EIITY, PIIT'Y, a Takke Mo)KeT OBITb TIpUHATA TMPHU
JIMYHOM TIpHeMe 3asiBUTeIsl.

B ciyuae rosaum »Kayo0bl TPY JIMUHOM TIpYeMe 3asiBUTe/Tb TPeZICTaB/IsSeT JJOKY-
MEHT, Yy/OCTOBEpSIIOLUI ero JIMUHOCTb B COOTBETCTBUMM C 3aKOHO/AaTelbCTBOM
Poccurickout ®@ezepariyu.

B cnyuae, ecnu kanoba mofaeTcss yepe3 TMpeACTaBUTesIsl 3asiBUTEJs, TaKXKe
Tpe/ICTaB/sieTCs JOKYMEHT, TOATBEP)KJAIOL[MK TOJHOMOUHMS Ha OCYILeCTB/IeHHEe
JeNCTBUA OT WMEHM 3asBuUTesiss. B KauecTBe [OKyMeHTa, MOZATBEPK/JAOLLEero
TIOJIHOMOYMS Ha OCYILeCTB/IeHHE JeMCTBUM OT UMEHHU 3asiBUTEJIs1, TIPe/ICTaB/ISIeTCS:

1) odopmieHHasi B COOTBETCTBMHM C 3aKOHOJaTelbCTBOM Poccuiickoit
depnepalyy 0BepeHHOCTD (151 hHU3UUeCcKUX JIuiY);

2) odopmseHHas B COOTBETCTBMM C 3aKOHOZATe/lbCTBOM Poccuiickoit
denepallid  IOBEpEHHOCThb, TOAMMUCaHHAsi pPYKOBOAUTENeM 3asBUTeNs]  WIU
YIOJTHOMOUEHHBIM 3TUM PYKOBOJAUTE/IEM JTULIOM ([I/1s1 FOPUAUUECKUX JUIT);

3) Komus pelleHWss O Ha3HaueHWM WM 00 wu3bpanum b0 TIpUKasa o
Ha3HaueHWU (HU3MYECKOTOo JIMIla Ha [IO/PKHOCTh, B COOTBETCTBHUH C KOTOPbIM TaKoe



¢usnueckoe suio o006jafaeT TpaBOM [IelCTBOBaThH OT MMeHM 3asiBuTess 0e3
JIOBEPEHHOCTH.

[lpu mnopaue »kanobbl B S7AEKTPOHHOM BHJE [OKYMEHTbI MOTYT OBbITh
rpe/icTaB/ieHbl B ()OpMe 3JIeKTPOHHBIX [IOKYMEHTOB, MOAMNMCAHHBIX 3/1€KTPOHHOU
TOATMCBEI0, BHJ, KOTOPOM TMpPeAyCMOTPEH 3aKOHOJAaTe/lbCTBOM Poccuiickoun
denepaliy, TIpU 3TOM [JOKYMEHT, YJOCTOBEPSIIOLIUNA JIMYHOCTb 3asiBUTesIsl, He
TpebyeTcs.

B cnyuae, ecnu kanoba TofiaHa 3asiBUTe/IEM B OpraH (I0/DKHOCTHOMY JHITY), B
KOMIIeTEeHII0 KOTOPOTO He BXOJUT TIPUHSITHe DellleHus 10 anobe, B TeueHHe Tpex
paboumnx [gHeW co [HS ee peTMCTpPAl[MM yKa3aHHbBIM OpraH HaripaB/sieT anoly B
YIOJHOMOUYEHHbII Ha ee pacCMOTpeHWe OpraH W B IIMCbMEHHOM (opme
MH(POPMUPYET 3asiBUTeJIs O TiepeHarpaB/IeHuH >Kamo0bl.

[Tpu 3TOM CpPOK pacCMOTpeHUs ajobbl WCUMC/ISETCS CO [HS perucTpaluu
»KasioObl B YIIOJITHOMOUEHHOM Ha ee pacCMOTPeHUe OpraHe.

5.5. CpoK# pacCMOTpPEeHHUS »Kalo0bI.

JKanoba, mocTynuBilas B yIOJHOMOYEHHbIH Ha ee pacCMOTpeHHe OpraH,
TIO/I/IE)KAT PEerucTpaliid He TI03/Hee CjeAyioiiero pabouero [AHA CO [JHS ee
noctyruieHus. 2Kamoba paccMarpuBaeTcss B TedeHue 15 pabouux fAHel co AHS ee
perucrparuu.

B ciyuae obykasioBaHMsI OTKa3a OpraHa, MpejoCTaB/sIONIero MYHULMIAIbHYIO
YCAyTY, ero JO/DKHOCTHOTO J/Mlla B TIpHeMe JOKYMEHTOB Y 3asiBuTesss b0 B
WCTIpaB/IeHWU JIOMYIeHHbIX OIeuaToK W OIMOOK uid B cjiyuae 00>KasioBaHUS
3asBUTE/IEM HapyllIeHWss YCTaHOBJIEHHOTO CpOKa TaKUX WCIpaB/eHu >kanoba
paccMaTpUBaeTCs B TeueHHe 5 pabouux [[Hel o [THS ee PervucTpalyy.

5.6. TlepeueHb OCHOBAHWM /Jisi TIPUOCTAHOBJ/IEHUSI PAaCCMOTPEeHUs Xanobbl B
c/lyyae, ecii BO3MOXKHOCTb TTPUOCTAHOB/IEHUSI MPeJyCMOTPEHa 3aKOHO/aTeTbCTBOM
Poccwuiickoit @ezepaliiy ¥ 3aKOHOJaTeTbCTBOM KeMepoBckoii obsactu - Ky3bacca.

OcHoBaHuUH /17151 IPUOCTAHOBJIEHHsI PACCMOTPEeHUS »Kajlo0bl 3aKOHO/IaTe/TbCTBOM
Poccutickoii ®enepaiiy ¥ 3aKoHO/AaTebCTBOM KemepoBckoi obsactu - Ky3bacca
He TIpelyCMOTPEHO.

5.7. Pe3ynbTaT pacCMOTPEHUs Kano0bl.

[To pe3ysibTaTaM pacCMOTPeHHs KajoObl TIPUHUMAETCs OAHO W3 CJIeAYIOIINX
peleHuH:

1) ynoBneTBOpuThH Kanoby;

2) OTKa3aTh B YAOBIETBOPEHUH Kal00BbI.

ApmyHMcTpanusi MBICKOBCKOTO TOPOZCKOTO OKpYra, YIOJHOMOYEHHBIM OpraH
yZIOB/IeTBOpSieT >karoby, B TOM uuc/ie B (opMe OTMeHbl TPUHSTOTO pelleHus,
VICTIpaB/IeHUs] JOMYIeHHbIX OPraHOM, MpeoCTaB/ISIOIUM MYHULIMNAIBHYO YCIYTY,
mbo opraHoM, MpeAOCTaB/ISIOIIUM MYHULIMIIABHYIO YCIYTY, OMeYaToK U OLIMOOK B
BbIZIAHHBIX B pe3yJ/ibTaTe MpeJ0CTaBAeHUSI MYHULIUMAJbHOM YCIYTM [JOKyMeHTax,
BO3BpaTa 3asiBUTEJIO0 JIeHEe)XHbIX CPeJICTB, B3MMaHWe, KOTOPbIX He IMpeayCMOTPEHO
HOPMAaTUBHBIMU TpPaBOBbIMU akTaMu Poccuiickoli ®Pepepanid, HOPMAaTHBHBIMU
nmpaBoBbIMH akTamMu KemepoBckoit ob6rnactu — Kysbacca, MyHMIUITAIbHBIMA
MIPaBOBLIMU aKTaMHM MBICKOBCKOTO TOPOZCKOTO OKPYTa, a TaKKe B MHBIX (popMax.

B oiyuae mipu3HaHUs (KajJ00bl TIOZJIeXalllell y/I0BIeTBOPDEHUID B OTBeTe
3asBUTEJI0, YKa3aHHOM B IyHKTe 5.4 HACTOALLero a[MUHUCTPAaTUBHOIO perjiaMeHTa,
Jaercsi wWHQOpMaLMs O JeMCTBUSAX  YIOJHOMOUYEHHOIO OpraHa B Le/sx
He3aMe/JIUTe/IbHOTO  yCTPaHeHWs  BBbISIBJIEHHBIX HAapyLIeHWWd NpU  OKa3aHWUU



MYHUIMTIATBHOW YCAYTH, a Tak)Ke TIPUHOCATCS W3BUHEHWS 3a [0CTaB/IeHHbIe
Hey/o0cTBa M yKa3biBaeTcsi WHGoOpMalds O JanbHEHIMX [AeMCTBHUSIX, KOTOpbIe
Heo0XO0MMO COBEPIIUTh 3asiBUTEJIO B LieJIsIX MMOTyYeHUsi MyHULIUIATbHOU YCTYTH.

B ciiyuae nipusHaHus Kasiobbl, He 0/ ie)Kallleid yZ0B/IeTBOPEHHUIO B OTBeTe
3asiBUTEJI0, YKa3aHHOM B IyHKTe 5.4 HACTOSILEero a/MUHUCTPAaTUBHOTO perjlaMeHTa,
JAl0TC apryMeHTHpPOBaHHbIe pa3bsCHEHUs] O TIPUUMHAX MPUHSTOrO pelleHus, a
TakKe MH(POPMaIHs 0 TIopsiZike 00>KaI0BaHUS IPUHSATOTO PellIeHusl.

B cnydyae ycTaHOB/eHUsI B XOJie WIH T0 pe3yjbTaTaM PacCMOTPEeHHs >Kalo0bI
TPU3HAKOB COCTaBa aJMUHUCTPATUBHOIO TIpaBOHApPYIIeHUsI WA TIPeCcTyIieHus
CMeLUaMCT OpraHa MeCTHOTO CaMOYIpaB/ieHUs], CIeLUauCT yMOJHOMOYEHHOIO
opraHa, HaJle/IleHHbIM TTOJITHOMOYHSIMU 10 paCCMOTPEHHIO Kano0, He3aMe[IuTeTbHO
HaripaB/isieT UMeoIIecsi MaTepuasbl B OpraHbl MPOKYPaTyphl.

B yznoB/ieTBOpeHUH >Ka/i00bl 0TKa3bIBaeTCs B C/IEAYIOIIMX CIyvasix:

1) >kaymoba rpr3HaHa He0OOCHOBAHHOM;

2) Ha/IMuMe BCTYIMBIIIETO B 3aKOHHYHO CUJTy pellleHus Cy/ia, apOUTpa)KHOTO CyZa
110 Kasi00e 0 TOM >Ke TIpe/IMeTe U 10 TeM ’Ke OCHOBaHUSIM;

3) mojaya >kano0bl JMIIOM, TIOJTHOMOYMSI KOTOPOTO He TIOATBEP)KIeHbl B
Topsi/iKe, yCTaHOBJIEHHOM 3aKOHO/laTeibcTBOM Poccutickoii @efiepaniviu;

4) HanmuuuWe pelleHus TI0 »Kajiobe, TPUHATOTO paHee B OTHOIIEHUUA TOTO Ke
3asBUTEJISI ¥ TI0 TOMY JKe TIPeIMETY Kaio0bl.

5.8. Tlopsmok WH(pOPMUPOBaHUSI 3asiBUTeNsI O pe3yabTaTaX pPacCMOTPEHUs
’KayoOBbl.

He mo3gHee AHs, Cjiefiyrolero 3a [AHEM MPUHSTUS DelleHus, 3asBUTEI0 B
NMMCbMEHHOM (QopMe U, TIO JKeJaHWI0 3asBUTe/Is, B 3JE€KTPOHHOU (opme
HarpaB/IsieTCs MOTUBMPOBAHHBIN OTBET O pe3y/bTaTaX PaCCMOTPEeHHs yKamo0kbI.

B oTBeTe 110 pe3ybTaTaM pacCCMOTPEHUS »Kal00bl yKa3bIBaKOTCS:

1) HaumMeHOBaHWe OpraHa, MpeJoCTaBJSAIOIIEr0 MYHULIMMNAIbHYIO YCIYyTy, pac-
CMOTpeBIIIero >kaaoly, JO/DKHOCTb, (aMuIusi, UMs, OTYeCTBO (TlOC/iefiHee - TIpU
Ha/IMYMK) ero J0/DKHOCTHOTO JIULA, TIPUHSIBILIETO pellieHue 110 anobe;

2) HOMep, AaTa, MeCTO MPUHSATHS pellieHus], BK/IoUasi CBeJIeHUsI O J0/DKHOCTHOM
JULe, pellieHne Ui JefictBue (0e3eiicTBHe) KOTOPOro 00KamyeTcs;

3) damunus, umMs, otuecTBo (TocaefiHee - TIPU HaIWMUMM) WIM HauMeHOBaHHe
3asIBUTEIS;

4) ocHOBaHU ZIJis1 TIPUHSTUS PeIeHus 110 yKanobe;

5) MpPUHSTOE TI0 yKaro0e pereHue;

6) B ciydae, ecnu >kanoba mpu3HaHa OOOCHOBAHHOM, - CPOKM YCTpPaHeHMs
BLISIBJIEHHBIX HapyIlleHW#, B TOM UHWC/Ae CpPOK IIpeioCTaB/ieHHst pe3y/bTara
MYHUIUTIATBHOU YCIYTH;

7) cBefieHUs1 O TIOpsiiKe 06rKasioBaHKs TIPUHSTOTO 110 »Kasiobe pellieHusl.

OTBeT 1O  pe3yjbTaTaM  DPACCMOTPeHHsI  »KajoObl  TOATIMCHIBAETCS
YTIO/THOMOUEHHBIM Ha PACCMOTPeHHe >Kaio0bl JO/KHOCTHBIM JTULOM.

5.9. IMopsigok o6>kaioBaHUS pelieHus 10 yKanobe.

3asBUTeNL BMpaBe 00’KanoBaThb pellleHus, TPUHATbIE TI0 pe3yjbTaTaM
pacCMOTpeHHs  >kKajoObl, B  TIOpsSi/IKe,  yCTAaHOBJIEHHOM  [IeHCTBYIOIIUM
3aKOHO/ATeIbCTBOM.

5.10. TlpaBo 3asBUTe/nsET Ha IOJlydyeHHWe UWH(OpPMALMM U JOKYMEHTOB,
HeoOXOUMBIX /711 000CHOBaHHUS M pAaCCMOTPEHUS >Kal00bl.



3asBUTe/Ib KMeeT TMpaBO Ha TMoJjiyuyeHWe HWH(POpMAlMu U JOKYMEHTOB,
HeoOXOMUMBIX 11 OOOCHOBAaHMSI YW PACCMOTPEHUsT >Ka/loObl, ec/idi WHOe He
MpelyCMOTPEHO 3aKOHOM.

5.11. Criocobbl uH(pOPMHUPOBAHHUSI 3asiBUTe/ell O TIOpsAAKe II0Zjaud U
PacCMOTpeHUsI Kanoobl.

WudopMalysi o mopsiike Tojauvl ¥ pacCMOTPeHUsI »Kasiobbl pa3MmelriaeTcs Ha
oulMaibHOM CaliTe aJMUHUCTpPAlMM MBICKOBCKOIO T'OpPOACKOTO OKpyra B
MH(OPMAaI[MOHHO-TeJIEKOMMYHUKALIMOHHOW ~ ceTu  «VIHTepHeT», Ha  caiire
yIOJHOMOUEHHOTO OpraHa B UWH(OPMaI[MOHHO-TeJIeKOMMYHUKALIMOHHOW  CeTu
«HtepHer» (mpu Hammuum), EIT'Y, PIII'Y, wuHpOpMaLMOHHBIX CTeHJax B
MOMeI[eHUsIX TIppeMa W BbI@ud [JOKYMEHTOB, a TakKXe TIpeJoCTaB/IsIeTCs
HEeIoCpe/iICTBEHHO  COTPYJHHMKaMW  YMOJHOMOYEHHOTO OpraHa Mpd JIMYHOM
obpartrieHnM 3asiBUTesel, TesnedoHaM /i CIIPaBOK, a TakKe B MUCbMeHHOU (opme
TIOUTOBLIM OTITPAB/IeHHEM MO0 371eKTPOHHBIM COODIIeHHEM TIO afipecy, yYKa3aHHOMY
3asiBUTEJIEM.

5.12. Tlopsimok mocyaebHoro (BHecymeOHOro) 00Ka/jioBaHWS peIIeHud |
JeCTBUU (6e3meiicTBUN) YIIOJTHOMOYEHHOT'0 oprasa, PYKOBOAUTES
YIIOJTHOMOUEHHOTO  OpraHa JiMbo  CreruasucTa  YIOJHOMOYEHHOTO — OpraHa
OCYILIeCTBJIIeTCA B COOTBeTCTBUM C DesepanbHbIM 3aKOHOM 0T 27.07.2010 Ne 210-
@3, noctaHoBneHueM IIpaButensctBa Poccurickor @epeparyu ot 16.08.2012 Ne 840
«O mopsaKe 1MoJgauv ¥ PaCCMOTPEHUS »Kaaob Ha peleHus U JelcTBys (be3meicTBHe)
(deepanbHbIX OpPraHOB HCIIOJHUTEIbHOM BJAaCTM W WX [JIO/DKHOCTHBIX JIWLI,
(deepanbHBIX TOCYAAPCTBEHHBIX CJIYXKallUX, JO/DKHOCTHBIX JIUL] FOCY/AapCTBEHHBIX
BHeOr0/KeTHBIX (DOHZ0B Poccuiickoii desepaliuu, rocy1lapCTBeHHBIX KOPIIOpPALIUi,
HaJleJIeHHbIX B COOTBETCTBHMU C (he/lepaJbHBIMA 3aKOHAMH TIOJTHOMOYMSIMUA TI0
rpe/I0OCTaB/I€HUIO TOCYJapPCTBEHHBIX YCIYT B YCTAaHOBIEHHOM cdepe [leaTe/IbHOCTU, U
WX [IO/DKHOCTHBIX JIML], OpraHM3aliyi, MpeayCMOTPeHHbIX 4yacTbio 1.1 crateu 16
denepanbHOro 3akoHa «OO6 opraHu3alMy TIpe/OCTaB/IeHUSI TOCYAAPCTBEHHBIX U
MYHULIATIABHBIX YCJIYT», U MX pPabOTHUKOB, a TakKe MHOTO(GYHKI[MOHATbHBIX
LEHTPOB TMpeJOCTaBJeHUs] TOCYJApPCTBEHHbIX W MYHULMNAIBHBIX YCIYT M UX
paboOTHUKOB»; U mocTaHoB/ieHueM Komternn AjavuHucTpaimyu KemepoBckoi
obmact or 11.12.2012 Ne 562 «O6 ycraHoBneHun OcobeHHOCTeM mMofauu U
paccMOTpeHus1 »Kamob Ha pelmreHus W AeicTBus (0e3melCTBHE) HCIIOIHUTETbHBIX
OpraHoOB T'OCy/IapCTBeHHOM BacTh KemMepoBCKO# 00/1aCTH ¥ UX JJOJDKHOCTHBIX JIULI, a
TaK)Ke TOCYZAPCTBEHHBIX TPAKJAHCKUX CayKamux KemepoBckoit o0sacTd Mpu
Npe/ioCTaB/Ae€HUH TOCYAAPCTBEHHBIX YC/IyTr»; TOCTAaHOBIEHHWEM aJMWUHHCTpALUU
MeickoBcKoro ropogckoro okpyra oT 29.05.2019 Ne704-un «O6 ycTaHOB/IeHUH
0ocoOeHHOCTeM TIoflaud W pacCMOTpeHUsl »Karno0 Ha pellleHUs W JIeUCTBUS
(be3meticTBME) aAMUHUCTPALIMM  MBICKOBCKOTO TOpPOJICKOTO OKpyra U ee
JOJDKHOCTHBIX JIML, OTpac/ieBbiX ((PyHKLMOHA/IbHbIX) OPraHoOB aJAMWHUCTPALIUU
MBICKOBCKOTO TOpPOZACKOTO OKpyra M WX [JJOJ/DKHOCTHBIX JIWL], MYHULMIAIbHBIX
C/Ty)Kallux TpU TIpeloCTaBAeHUN MYHULMIANIbHBIX YC/IyT, a TakKKe Ha pelleHus 1
nerictBus  (Ge3felicTBe)  MHOTO(MYHKIJMOHAJBLHOTO  I[€HTpPA  IpeJ0CTaB/IeHUS
roCy/JapCTBeHHbIX ¥ MyHULIUITATBLHBIX YCIYT U eT0 PabOTHUKOBY.

6. Oco0eHHOCTH BBITIO/THEHUS a/[MUHUCTPAaTUBHBIX MPOLeAyp (AeiicTBHIT) B
MHOr0()yHKI{IOHAQ/IbHBIX [{eHTPaXx Mpe/j0CTaB/JIeHUus rocyAapCTBeHHbIX 1
MYHHMLMINA/JIbHBIX YCIYT



6.1. IlpegocraBnenne MyHULMNanAbHOW yciayru B M®L] ocyuiecTBisieTcs npu
Ha/IMYMKY 3aK/IOUEHHOr0 COrJallleHusi O B3aUMOJENMCTBUM MeXJYy aJMWHUCTpaLyen
MBICKOBCKOT'0 TOPOACKOro okpyra 1 M®LI.

6.2. OcHOBaHveM i Hayaja I[peJoCTaB/JeHUs MYHULUNAJIbHOU yCIyTU
ABJIIeTCS MMUHOe obparrieHue 3assBuTenss B M®PII mo MecTy HaxoXKAeHUs 3eMeJTbHOTO
yyJacTKa.

6.3. MHdopMalis Mo BOIpocaM TMpeoCTaB/ieHHdss MYHULIAIMAIBHOM YCIIyTH,
CBeJleHUM O XOJe TMpeJoCTaBlIeHUs MYHHLIUIIAJBHOM YCIYTdM, WHBIM BOIIPOCAaM,
CBS3aHHBIM  C  TIpefOCTaB/eHMeM  MYHULIMNAJBbHOM  yOUIYTHM, a  Takke
KOHCYJIbTUPOBaHHe 3asiBUTe/IeM O MOpsiiKe NpefoCTaB/IeHus MyHULMIIaIbHOU YCIyTH
B M®L] npexnocraBnsieTcss corpyAHUKoM M®LI ripu HerocpeAcTBeHHOM oOpaliieHu!
3asBuUTesis B M®I] wau nocpegcTtBoM Tened)OHHOM CBSI3U B COOTBETCTBUU C
JEeNCTBYIOLMM 3aKOHOJATeTbCTBOM, DEryJUpPYIOLUM OpraHy3aluio [esiTeTlbHOCTU
M®II.

WNudbopmupoBaHre 0 MOpsiiKe TMpPeJOCTaBlAeHUs] MYHULUIAIbHOW YCIyTd
OCYIIIeCTB/ISIETCSI B COOTBETCTBUHU C TpacdrikoM pabotsr MPII.

6.4. Tlpu suuHoM obpatenyy 3asiBuTesiss B M®LI cOTpyIHMK, OTBETCTBEHHBIN
3a IpyeM JOKyMEeHTOB:

- yCTaHaB/MBaeT JIMYHOCTb 3asiBUTe/id HAa OCHOBAaHUU  [JOKYMEHTa,
YAOCTOBepSIOLLero ero JIMYHOCTh, IIpefCTaBUTess 3asiBUTe/ss - Ha OCHOBaHWUU
JIOKyMEHTOB, Y/JOCTOBEPSAIOIIUX €ro J/MYHOCTh U TIOJIHOMOUHsA (B C/y4yae ero
oOpaiijeHus);

- TIpOBepsieT MpeJCTaB/IeHHOe 3asiBjieHre 1Mo (popMe COrIaCHO MPUIOXKeHHUIo 1 K
HAaCTOsIeMY aJMUHUCTPAaTUBHOMY perJjlaMeHTy O MpeAOoCTaB/AeHUH MYHHULIUMNAIbHOU
yCJIyTH, B 3aBUCUMOCTH OT Lie/i 0OpallieHus], ¥ JOKyMeHThI Ha Tpe/iMeT:

* TeKCT B 3asBJIEHWU MO JAeTCS IPOUYTEHUIO;

* B 3asiB/IeHWU YKa3aHbl haMuIusi, UMsi, OTYeCTBO (TocieiHee - MPU HaTUUMK)
dur3nueckoro yimija JiMbo HauMeHOBaHUe IOPUANUECKOTO JIMLIA;

* 3asiB/IeHHE TTOAIMCAHO YIIOJTHOMOUYEHHBIM JIULIOM;

* TIPUJIOKEHBI JIOKYMEHTBI, HeoOX0oZNMbIe IJ1s1 rpeJi0CTaB/IeHUS
MYHULIUMNATBHOU YCIIyTH;

* COOTBETCTBUE [aHHBIX JOKYMEHTa, YZO0CTOBEpSIOLero JIMYHOCTb, JaHHBIM,
yKa3aHHBIM B 3asiBJIeHUU U HEOOXOMMBIX TOKyMeHTax.

- JleflaeT KOIUM TOJ/IMHHUKOB TPe/CTaB/JIeHHbIX JOKYMEHTOB, B TOM 4MCJ/Ie T0
OTJe/JbHbIM JJOKyMeHTaM 0Oe3 B3WMaHHsl MJlaThl B COOTBETCTBUHU C MOCTaHOB/IEHHWEM
[TpaButenbcTBa Poccuiickoit ®enepauyu ot 22.12.2012 Ne 1376 «O6 yTBepxxeHUN
[lpaBun  opraHuzald  JesiTeTbHOCTA  MHOTO(YHKIIMOHA/IbHBIX  L|eHTPOB
Npe/iOCTaB/IeHNsl TOCY[ApCTBEHHbIX W MYHULIMIANBHBIX YCIyTr», 3aBepseT UX,
BO3BpAlll@eT 3asBUTE/0 TOJJIUHHUKK JOKYMEeHTOB. IIpu 3aBepeHMM COOTBETCTBUSA
KOMMUM [OKYMEHTa TOJJ/IMHHUKY Ha KOIWW [JOKyMEeHTa IIPOCTaB/sIeTC HaZIMCh
«BepHo», 3aBepsieTcsl TIOANMUCBIO COTpyAHUKa M®L], mpuHSBIIEr0 [JOKYMEHT, C
yKa3zaHueMm haMuIuKM, UHULIMAJIOB U [IaThl 3aBepeHMUs;

- 3arojiHseT CBeJeHWs O 3asBuUTe/le U [pefCTaBleHHBbIX [JOKYMeHTax B
aBTOMAaTU3HMPOBaHHOM MH(POPMaI[MOHHOM cucTeMe (fganee - AVIC M®LI);

- BBbIZIA€T PACIIMCKYy B IIO/IyYeHWU [JOKYMEHTOB Ha IpejoCTaBjleHue YCIIyTy,
cchopmupoBannHyo B AIC M®II;



- UH(OpMUpYeT 3asBUTENS O CPOKe Ipef0oCTaB/leHUsI MYHULIMMNAIBHON YCIIYTH,
criocobax moyueHUs: UH(GOPMAaLUK O X0/ie UCTIOJTHEHUS] MYHULUTA/IbHOM YCIyTH;

- yBeloOMJIsieT 3asiBUTe/Isi O TOM, UTO HeBOCTpeOOBaHHbIE JOKYMEHThI XPaHSATCS
B M®I] B Teuenue 30 gHeM, MOC/e Yero nepeAaroTcs B YIIOJTHOMOUYEHHbIM OPraH.

6.5. 3asBieHWe M [OKYMEHTHI, NPUHATHIE OT 3asBUTe/Isl Ha IpeJoCTaBieHue
MYHHULIUMNAJBHOU yC/IYyTH, TepejalTcsl B YIIOJTHOMOUYEHHBIM OpraH He Tro3fgHee 1
pabouero [Hs, CHAeAyIOIEro 3a [JHEM pPervdcTpalyy 3asiBieHUs U JOKYMEHTOB B
M®II, mocpeAcTBOM JIMYHOTO OOpall[eHus] T0 COTMPOBOAUTETFHOMY pPeecTpy,
cojepskallleMy JaTy U OTMETKy O Iepejade, O)OPMJIEHHOMY B [IByX 3K3eMILIsIpax.
YKa3zaHHBIM peecTp 3aBepsieTcsi COTPyAHMKOM MOIl U mepepaercs crnenjuanaucty
YIIOJIHOMOYEHHOI'0 OpraHa Iioj, moanucb. OWH 5K3eMIUIsIp CONPOBOAUTE/ILHOIO
peecTpa OCTaeTCsl B YIIOJIHOMOYEHHOM OpraHe M XPaHWUTCS Kak [JOKYMEHT CTPOrou
OTUETHOCTHU OTZEJBbHO OT JIMYHBIX /e, BTOpou - xpaHutrcd B M®LI. B 3asBneHuun
TIPOU3BOJUTCS OTMETKA C yKa3aHWeM DPeKBU3UTOB peecTpa, [0 KOTOPOMY Iepe/aHbl
3asB/IeHHe U JOKYMEHTHI.

6.6. I[Ipu obpairieHnn 3asiBUTEJIST 3a TIPEAOCTaB/IeHHEeM MYHUIATIATBHOW YCIyTH
yepe3 MO®II Bbigaua pe3ynbTaTa NOpPeAOCTaB/JeHUSI MYHULUMNAIBLHOW YC/IyTH
OCYIIIeCTBJ/ISIeTCS TIPY TMYHOM obparttienny B M1,

6.6.1. OTBeTCTBEHHOCTbL 3a  BblJauy  pesy/jabTara  [pefoCTaB/ieHUs
MYHULMINIAIBHOW ~ yCIyrM  HeceT  COTpyZHMK  M®Il,  yrosHOMOYeHHbIN
pykoBoguteneM M®II.

6.6.2. [lna nosiyyeHusi pe3yJ/ibTata NpeAOCTaBlAeHUs] MYHULIUIIATbHOM yCIYTH B
M®II 3asBuTeNb TIpeAbSB/sSeT AOKYMEHT, Y/JOCTOBEDSIIOLIUM €ero JIMYHOCTb U
PacCIIvCKYy.

B cnyuae obGpaitieHust ripe/icTaBUTeIs 3asiBUTeIsI MPeCTaB/ISIOTCSA JOKYMEHTHI,
YAOCTOBepsAIOLYe JIMYHOCTh U TOATBepKJarolue T0JHOMOYMS IIpeZiCTaBUTe/ IS
3asBUTeJIA.

CotpygHuk M®L], oTBeTCTBEHHBbIH 3a BblJlauy JJOKYMEHTOB, BbIZAeT JOKYMEHThI
3asBUTEMI0 W peructpupyer ¢akr wux Bbigjauu B AWC MOPIl. 3asButenb
MOATBEPKJaeT (PaKT MoyueHus: JOKYMEeHTOB CBOeU MOANUCHIO B pacucKe, KOTopasi
ocraetcsd B MOLI.

Ecnu 3agBuTesb, He COrIaCMBIIMCH C TIePeUHeM BblaBaeMbIX eMy [JOKYMEHTOB,
0TKAa3aJIiC MPOCTaBUTh CBOIO MOAMUCH B MOJIyUeHUHY JOKYMEHTOB, JOKYMEHTbI eMy He
BbIIalOTCA U paboTHUK M®ILI, oCyIecTBASIONIMA BbiJauy AOKYMEHTOB, Ha KOITUH
3asB/IeHHs] Ha Mpe/loCTaB/ieHue MYHMIUIIAJBbHOW yCIyrH, XpaHsileiicsis B M®Il u
pacrvcke, TPOCTaB/sseT OTMETKY 00 OTKase B TMOJIyUeHHWH [OKYMEHTOB MyTeM
BHeCceHUs C/I0B «[lonyunTh [JOKyMEHTBbI OTKa3ajcs», 3aBepsieT CBOeW MOANMUChI0. B
3ToM caydyae MOPIl B TeueHue cCleAyrOUMX TPUALATH JHeH obecreunBaeT
HarpaB/ieHWe  [OKYMEHTOB, KOTOpble 3asBUTe/Ib OTKas3ajaCs IIOy4dTb, B
YIIOJTHOMOYEHHBIW OpraH.

HeBocTtpeboBaHHbie OKyMeHThbI XpaHATca B M®PII B Teuenue 30 gHed, mociie
Yyero repefarTcs B YIIOJTHOMOUEHHBIA OPraH.

6.7. NHble paeiicTBusi, HeobOXoguMble [Ajis TIPeAOCTAB/IEHUS MYHHLUITATBHON
yCIyTHM, B TOM YHC/€ CBSI3aHHble C TIPOBEPKOW [eHMCTBUTENBHOCTH YCUJIEHHOU
KBa/IU(PUIIMPOBAHHONW 3/7IeKTPOHHOM TIO/INIMCH 3asiBUTeJsl, HWCIO0/b30BAaHHOM MpU
oOpairieHMy 3a TIOyYyeHHeM MYHULIMIIAJbHOM YCIyTU, a TakKKe C YCTaHOBJIEHHeM
1epeyHsi CpejCTB  YAOCTOBEPSIOLIUX LIEHTPOB, KOTOpbIe [IOMYCKAKTCa IS
WCTIOMb30BaHUsl B 1jeyisix obecrieueHUs] yKa3aHHOUW TPOBEPKU W OTPeJesisSIoTCS Ha



OCHOBAaHUM YTBEpP)KZAeMOW YIIOJTHOMOUYEHHbIM OpraHoM TII0 COT/JIaCOBAaHMIO C
denepanbHOM cy>xb0li Oe3zomacHocTu Poccuiickoit ®epepaliud Mofend yrpo3
6e3omacHocTH MH(pOpPMAaIMM B WHGOPMAI[MOHHOM CHCTeMe, UCTIO/Ib3yeMOon B Liesisix
npveMa oOpallleHWid 3a TOyYeHWeM MYHUIMMNAJBHOU yciayru U (WIn)
Tpe/I0CTaB/IeHUs TaKoU yciyry, B M®LI He mpeyCMOTpeHBI.

6.8. [HocynebHoe (BHecygebHOe) oO)Ka/ioBaHWe pellleHWM U AeUCTBUN
(6e3meiictBusi) MO®PII, corpyauuka M®PIl ocyijecTBasieTcss B MOPSAKE,
TpelyCMOTPEHHOM TMyHKTOM 5.12 HaCTOsAIero afAMUHUCTPAaTUBHOTO perjamMmeHTa.

[TepBbili 3aMeCTUTE/Tb [/1aBbI
MBICKOBCKOTO TOPOZCKOTO OKpyra
T10 TOPOZCKOMY XO3SIMCTBY U CTPOUTETLCTBY E.B. Karipasios



IIpunosxenue 1

K aJMUHHCTPaTUBHOMY DerjlaMeHTy

TI0 TIpeJJOCTaB/IeHUI0 MYHULIMIIA/TILHON YCIyTH

«Bbijaua pa3pellieHus1 Ha UCTIO/Ib30BaHKE 3eMesTb WK 3eMe/IbHOr0 y4acTKa,
6e3 mpe/10CTaB/IeHHsT 3eMeJIbHBIX YUaCTKOB M YCTAHOBJIEHHUS] CEPBUTYTA,
MyO/TMYHOTO CEPBUTYTa»

B KoMuUTeT 110 yIipaBJieHUuI0 MYHULIMIIAJIEHBIM

UMyniectsBoM MBICKOBCKOT'O TOPOJICKOT'O OKpyTa
OrT Koro

(HaI/IMeHOBaHI/IE 3asBUTeEJIA

«(hamuist, UMs1, 0TYeCTBO (TIOC/IeSjHee -
TP Ha/IMUMK)» — 111 H3HUeCKUX JIULL,

TO/THO® HAaMMEeHOBaHKe OpraHv3alvu - 41

FOPUUUECKUX JIULT), ero MOYTOBbIN UHEKC

U afipec, afipec 3/1IeKTPOHHOM TOUThI)
TeJI.:

3AABJ/IEHNE
0 BbIlaue pa3pelleHKs Ha UCII0/Ib30BaHue 3eMeJlb UK 3€Me/IbHOI0 yuacTKa

HauMeHOBaHUe ropuandeckoro mua/®.1.0. ¢usnueckoro i) (Fanee - 3asBUTEIb)

Ceezsenus o roCy/lapCTBeHHON peructpayuu  ropuguueckoro Jmua B EI'PIOJI  wmu
VIHIUBU/IYa/IbHOTO rpeIIpUHUMaTe/Is1/TIacriopTHbIe JlaHHbIe (usnyeckoro auua:

MecToHaxox/[eHe FOpUANIeCKOro JIULA:

PekBU3UTEI JOKYMEHTa, YAOCTOBepAIOIIEero JIMYHOCTD npeacTaBUTe/IA 3adBUTEIIA

[ToutoBbl afgpec 3asBuTens (A4 CBS3M C  3asiBUTENIeM):  HHJEKC
HaceJIeHHbIN

TYHKT
Y.

. KB. Tesie)OH 3asBUTE/IS

azpec 3/IeKTPOHHOM TIOYTHI

HPOH_Iy BbIJATh pa3pelieHre Ha MCII0/Ib30BaHre 3eMeJ/Ib WK 3€eMe/IbHOT'O YUYaCTKa /1

(L{eﬂb HCI10/Ib30BdHMS 3eMe/IbHOI'O yLIaCTKa)

CBE,LIEHI/IH 0 3€M€J/IbHOM YUdCTKe W/IW 3eMJIAX: TVIoadb: KB. M,

KagacTpoBblii HOMep 3eMeTbHOTO y4acTKa (TP Hauurm)
MecTononoxxeHue:




ya. (Tip., riep.)
Jpyrye XapaKTepUuCTUKU:
CpOK MCMo/b30BaHusI 3eMeJTIbHOTO yYacTKa Wd 3eMeJib

[ononuurenbHas UH(poOpMaLys

K 3asBnenuto npuiararoTcA:
- KOIIMK [OKYMEHTOB, YJAOCTOBePAOLIUX JIMYHOCTHL 3asABUTE/I W IIPeACTaBUTe/Id 3adBUTE/A, U AOKYMEHTa, I[OATBepXAaroiiero
TO/JTHOMOYUS TpeACTaBUTe/IA 3asdBUTE/IA B C/Iy4dae, eC/Iv 3adB/IeHHe 1104aeTCA IIpefCTaBUTe/IeM 3adBUTeJIA.

- cxXeMa IpaHMl] Ipe/iro/iaraeMblX K UCI0/Ib30BaHUIO 3eMeJlb WM YaCTU 3eMeJIbHOTO yyacTKa Ha KaflaCTPOBOM Il/IaHe TepPUTOPUH C
yKasaHueM KOOp/IMHAT XapaKTepHbIX TOUeK IPaHuL] TEpPUTOPUU - B C/Iydae, eC/Iy [JIAHUPYeTCs UCI0/Ib30BaTh 3eM/IM WU YacTh
3eMe/IbHOT0 y4acTKa (C UCM0/Ib30BaHHeM CUCTeMbl KOOPJUHAT, TPUMeHsieMOi NPy BeJleHUH roCyJapCTBEHHOr0 KajacTpa
HeJIBIDKIMOCTH).

3asgBUTE/b:

(®.1.0., HauMeHOBaHKe OpraHu3alyy, NOATINCh) « » 20 T.




[Ipomry

IIpunosxenue 2

K aJMUHHCTPaTUBHOMY DerjlaMeHTy

TI0 TIpeJJOCTaB/IeHUI0 MYHULIMIIA/TILHON YCIyTH

«Bbijaua pa3pellieHus1 Ha UCTIO/Ib30BaHKE 3eMesTb WK 3eMe/IbHOr0 y4acTKa,
6e3 mpe/10CTaB/IeHHsT 3eMeJIbHBIX YUaCTKOB M YCTAHOBJIEHHUS] CEPBUTYTA,
MyO/TMYHOTO CEPBUTYTa»

B KoMuUTeT 110 yIipaBJieHUuI0 MYHULIMIIAJIEHBIM

UMYVIIeCTBOM MEBICKOBCKOI'O TOPOACKOTO OKpyTa

oT

(®.1.0. (ripu HaMUuMM) TpaXkAaHuHa MosHoCThI0, D.1.O. (npu
Ha/uuvy) WHAUBUAYanbHOro npeanpuHumaress (MI1)) nonHocTero
nnu HaumeHoBaHue UIT nonHoe, nomkHocTh U D.N.O. (pu
Ha/IMYMM) MOHOCTBIO TIpeficTaBuTess ropuanueckoro autia (FOJT) u
TI0JIHOe HaMeHOBaHue)

(ampec npokvBaHUS rpaXkAaHUHa, MecToHaxoxaeHue UIT, HOJT)

(KoHTaKTHBIN TenedoH, ajipecC 3/1. TIOUThI, [TOYTOBLIN aZipec)

3asgBiieHue
00 MCTpaB/IeHNH OIMOOK M OTIeUaToOK B JOKYMEHTaX, BbIJAHHBIX
B pe3yJibTaTe NpejoCTaBAeHUs MyHULUIIaTbHOW YCIYTH

WCIIPaBUTD OLIHOKY (omeuarky) B

OIMOOYHO YKa3aHHYI MHGOPMALIMI0 3aMeHUTh Ha
OcHoBaHue

(PeKBU3UTHI JOKYMEHTa, 3asiB/IEHHOTO K WCIIPaBJ/IeHUIO)

JUst HCTIpaB/IeHUst OLITHOKH (oreuatku):

(ccbiKa Ha IOKyMEHTALHI0)

K 3asgBnenuro NpuararoTCd cieyrouje J0KyMEHTBI IO OIMUCH:

1.
2.

3asiBUTeNb: (MpeCTaBUTe/Tb 3asiBUTEIS)

«

»

20 r

(mogrmucek) (®.1.0.)
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