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ropoa MbicKu

AavuHucTpanus MbICKOBCKOro ropoACKoro oKpyra

IIOCTAHOBJIEHUE

oT 26.09.2022 Ne 1541-Hn1

O0 yTBep)X/leHUH a/[]MUHUCTPATUBHOI0 PerjiaMeHTa NMpeJoCTaB/IeHUs
MYHHUIUNA/IBHON YCIYTH «/laua MUCbMeHHbBIX pa3bsCHeHU
Ha/IOroIJiaTe/IbIMKaM M HaJIOTOBBIM areHTaM 1o BonpocaM NpuMeHeHUs
MYHMIUNIA/IbHBIX HOPMaTHUBHBIX MPAaBOBbIX aKTOB 0 HAJ/IoOrax M coopax»

PykoBoacTBysick cTather 34.2 HanoroBoro kozaekca Poccuiickor Pegepauyy,
®enepanbHbiM  3aKOHOM 0T 06.10.2003 Ne 131-®3 «O06 001UX MPUHLUITAX
OpraHM3alid  MeCTHOro  camoyrpaBieHus B Poccurickon — @epepanun»,
deneparbHbiM - 3akoHOM  oT  27.07.2010 Ne 210-®3 «O6 opraHu3anuu
TIpe/loCTaB/eHUsl TOCY/JapCTBEHHBIX U MYHULIMMA/BHBIX YCJIyT», B COOTBETCTBUU C
[TopsinkoM pa3pabOTKM ¥ YTBEPXKJEHWS aJAMHUHUCTPATUBHBIX  perjiaMeHTOB
Npei0CTaB/IeHUS MYHULIUMATIBHBIX YCIYT Ha TeEPPUTOPUMU MBICKOBCKOTO FOPO/CKOrO
OKpYyra, YTBEpP)K[E€HHbIM TOCTAaHOBJIEHWEM  aJIMUHUCTpPALMd  MBICKOBCKOIO
ropozckoro okpyra ot 14.09.2018 Ne 1334-Hm, YctaBoM MBICKOBCKOTO TOPOZCKOIO
OKpyra:

1. YTBepauTh aJIMAUHUCTPATUBHbBIN perjiaMeHT ripeioCTaBIeHUs
MYHULIMNAJBbHOW YC/IyTH «/laua MMCbMEHHBbIX pa3bsCHEHWW HaororuiaTesbliukaM U
HaJIOrOBbIM areHTaM II0 BOIPOCAM TMPUMEHEHHs] MYHHULMIAaIbHbIX HOPMAaTHBHBIX
MPABOBLIX AKTOB O Hajorax M cOopax» COIJIaCHO TIPWIOXKEHHI0 K HaCTOSIIeMYy
TTOCTaHOBJIEHUIO.

2. KOHCY/IbTaHTy-COBETHUKY OPraHM3allMOHHOTO OTjefla aJMUHUCTPALUU
MpeickoBckoro ropoackoro okpyra (CmupHOB A.A.) pa3MecTUTb HacTosIIee
TOCTaHOBJIeHWe Ha O(UIIMATBLHOM CaiiTe aZf/MUHUCTPALMU MBICKOBCKOTO TOPO/ICKOTO
OKpyra B UH()OpMal[MOHHO-Te/IEKOMMYHUKALIMOHHOU ceTU «VIHTepHeT».

3. OpraHu3alMoHHOMY OTAe/Ny aAMUHUCTpalud MBICKOBCKOTO TOPOJACKOTO
okpyra (MykeuekoBa JI.B.) onyb6iMKoBaTh HacToslillee IMOCTaHOB/IEHWE B TOPO/CKOMN
razete « MbICKW».

4. Hacrosiiee mocTaHOB/IeHMEe BCTyIaeT B CHIY Ha CJ/e[yIOLIMW [leHb TOC/e
ero odwuianbHOro onybMKoBaHys (0OHapOmOBaHYs).



5. KoHTposib 3a BBINOJTHEHWEM [JAaHHOIO IIOCTAHOBJIEHUS BO3/IOKUTb Ha
3aMeCTUTeJIsl I71aBbl MBICKOBCKOT'O TOPOZCKOTO OKpyra Io (puHaHCaM — Hada/IbHUKA
@HHAHCOBOIrO yripasjeHruss MbICKOBCKOT0 ropofckoro okpyra O.B. PagueHko.

I'maBa MBICKOBCKOrO
rOpPOJZICKOr0 OKpyTa E.B. Tumodeen



[Tpunoxxenue

K MOCTAHOBJIEHUIO aIMUHUCTPALIU
MBICKOBCKOTO rOPOZCKOr0 OKpyra
oT 26.09.2022 Ne 1541-Hm1

AJIMUHUCTPATUBHEIN PETJIAMEHT
ITPEJOCTABJIEH/A MYHULIMIIAJIBHOM YCJIYTU
«JAUYA TIMCbMEHHBIX PA3BACHEHUI HAJIOT'OIIJIATEJIBIIIUKAM 1
HAJIOI'OBBIM AT'EHTAM I10 BOITPOCAM ITPUMEHEHNA
MYHULINITAJIBHBIX HOPMATUBHLIX ITPABOBbBIX AKTOB O
MECTHBIX HAJIOI'AX 11 CBOPAX»

1. OO61uMe rmooXXeHUst

1.1. TIpegmeT perynvpoBaHUsi a/MUHUCTPATUBHOTO perjlaMeHTa.

AJIMUHUCTDAaTUBHbIM  perjaMeHT TMpeJOCTaB/JeHUs] MYHULUIATbHOU
ycnyru «J/laya mMMCbMEHHBIX pa3bsCHEHWW Ha/IOroriaTe/blKaM U HaJIOrOBbIM
areHTaM I10 BOMpPOCaM NPUMEHEeHHs] MYHUIMIA/IbHbIX HOPMaTUBHBIX MPABOBBIX
aKTOB O Hajorax u cbOopax» (Janee - aJMUHUCTPATUBHBIA perjlaMeHT,
MyHMLUMNaNbHas ycCjiyra) - HOPMAaTHMBHbIM TPAaBOBOW AaKT, YCTaHABJ/IMBAIOLUU
MOPSAIOK TpeAoCTaB/ieHusT W CTaHJapT MpeJoCTaB/eHdss MYHULAIAIbHOU
YCIIyTHU.

AJMUHUCTpPATUBHBIN perjaMeHT pa3paboTaH B 1[e/iIX TIOBBIIIEHUS
KauecTBa TpeAoCTaB/leHusI U JOCTYITHOCTU TpPeAoCTaB/ieHHsT MYHHULIMIIAIbHOU
yCJIyTU, CO3/laHusi KOMQOPTHBIX YyC/JIOBUM [ijiS Y4YaCTHUKOB OTHOIIIEHUM,
BO3HUKAKIUX TIPU MPeJOCTaB/JIeHUA MYHULIUNAJIbHOU YCIYTH, OIpeJe/leHus
CPOKOB Y TIOC/IeIOBATeIbHOCTU JeWMCTBUM (aMUHUCTPATUBHBIX MPOLIEYD)
@UHAHCOBOrO ympaBieHusi MBICKOBCKOTO TOpPOJICKOTO OKpyra (ganee -
YIOJITHOMOYEHHBIN OpraH).

1.2. Kpyr 3asiBuTenen.

3asgBUTE/ISIMU Ha TMpe/oCTaB/ieHre MYHUILMIIA/JbHOW YCIYTU SIBJISFOTCS
opyMueckue Wid (¢Gu3uyeckde JMila, B TOM UHC/Ie WHAUBH/yabHbIE
rpe/iINpYHYUMATe M (Jajee - 3asiBUTe/N).

VHTepecsl 3asiBUTe/eN MOTYT TIPe/ICTaB/ISATh UHbIE JIULA B COOTBETCTBUM C
3aKOHO/1aTe/IbcTBOM Poccutickoit desepaiiyu (z1asiee - TipeficTaBUTEIHN ).

OT umeHM (U3UUECKUX L] 3as1BJIeHHsI MOT'YT T10/1aBaTh:

3aKOHHble  TIpeicTaBuUTeNd  (POJUTENM,  YCbIHOBUTE/H,  OMEKYHbI)
HeCOBepIIIeHHOJ/IETHUX B Bo3pacTe 0 14 neT;

OTIeKYHbBI HeZieeCIToCOOHBIX TpaXk/iaH;

rpe/iCTaBUTE/Y, AEUCTBYIOLME B CWIy MOJHOMOYMM, OCHOBAaHHBIX Ha
JIOBEPEHHOCTH W/U I0TOBOPE.

OT MMeHU FPUANYECKOTO JTUL]a 3asiBJIeHHs] MOTYT T0/IaBaTh:

v1a, JEeUCTBYOI[Me B COOTBETCTBUM C 3aKOHOM, WHBIMM I1PaBOBBIMU
aKTaMu 1 yupeZuTe/IbHbIMU JIOKYMeHTaMu 0e3 10BepeHHOCTH:



Mpe/iICTaBUTEIM B CUTy TTOJTHOMOYU, OCHOBAHHBIX Ha JOBEPEHHOCTU WUJTU
JIOTOBODE;

YYaCTHUKH IOPUINUECKOT0 v B ripelyCMOTPEHHBIX
3aKOHOZIATe/IbCTBOM CITyvasix.

B 1nensx mpefocTaBieHUs] MYHULMIIAIBHOW YCJIYTU YCTaHOBJIEHUE
JMYHOCTH 3asiBUTENs] MOXKET OCYLLeCTBJIATbCA B XOJe JIMYHOIO IpHeMa
MOCPeJCTBOM TMpeJbsB/IEHUsI TacropTa rpakaaHuHa Poccuiickor Penepanyu
b0 WHOTO [OKYMEHTa, Y/OCTOBEpPSIOIIero JIMYHOCTb, B COOTBETCTBUM C

3aKOHO/1aTe/IbCTBOM Poccuiickoi deneparuu W 1OCpeICTBOM
uaeHTUhUKALIMY ¥ ayTeHTU(PUKALIMY B YTIOJTHOMOUEHHOM opraHe, oTjese «Mou
JIOKYMEHTbI» roCy/JapCTBEeHHOT O aBTOHOMHOT'O yupexaeHust

«YTIOJTHOMOUEHHbIA ~ MHOTO(YHKI[MOHA/IbHBIM ~ LIEHTP  TpeAoCTaB/eHus:
roCy/JapCTBeHHbIX 1 MyHULIMIIATBHBIX yCIyT Ha Tepputopun Kysbacca» (ganee -
M®II) c ucrnonb3oBaHMEM HMHGOOPMALIMOHHBIX TEeXHOJIOTHH, MpelyCMOTPeHHBIX
yacTeio 18 cratbu 14.1 PegepanbHOro 3akoHa ot 27.07.2006 Ne 149-d3 «O6
vHbopmMalu, UHPOPMaLIMOHHBIX TEXHOJIOTUSIX U O 3alljiTe WH(HOpMaLUn».

1.3. TpeboBanusi K mTOpPSAKYy WHGOOPMUPOBAHUS O TIpeOCTaBIeHUU
MYHULIAMNA/IBHOW YCIYTH.

1.3.1. Vnadopmaius 0o BOMpocaMm TpeAoCTaBAeHUsI MYHUIUIIATbHOU
yCJIyTH, CBeJeHWM O XOJe TIpefoCTaB/ieHusI MYHHULMIIAJIbHOU  YCIyTH
TIpe/l0CTaB/IsIeTCS:

- [JO/DKHOCTHBIM  JIALOM  yIOJHOMOYEHHOTO opraHa  mpu
Herocpe/ICTBeHHOM o0OpalljeHUM 3asiBUTe/iss B YIIOJIHOMOYEHHbIN OpraH WM
TOCPEe/ICTBOM Tesie()OHHOM CBSI3Y;

- TIyTeM pa3MellleHus: Ha 0(ULIMATLHOM CailTe YIOJIHOMOUEHHOTO OpraHa
B MH(POPMALIMOHHO-TeJIEKOMMYHUKALIMOHHOW ceTu «VIHTepHeT» (Janee -
oduLMaNbHbIN CalT YIIOJITHOMOUYEHHOT'O OpraHa);

- TyTeM  pa3MellleHdss B (efepasbHOM  TOCYy/apCTBEHHOM
vHbopmalMoHHON  cucteme  «EAuHBIA  TIOpTan  roCyJapCTBeHHBIX U
MYHULMNAIbHBIX yoiIyr (QyHkumin)» (ganee - EITY), uH(poOpMalyyoHHOU
cuctreme KemepoBckoii obmactu - Kysbacca g TipeoCTaB/ieHUs
roCy/JJapCTBEHHbIX ¥ MyHULIMIA/IbHBIX YCayT (PyHKUMN) (nanee - PIIT'Y);

- myTeM TMy0O/iMKaluu WHQPOPMAIMOHHBIX MaTepuasioB B CpeJCTBax
MacCOBOW UH(OPMaLUH;

- IOCPe/ICTBOM OTBETOB Ha MUCbMEHHOE 3asiB/IEHUE;

- paborHukoM M®II B COOTBETCTBMM C IYHKTOM 6.3 HaCTOSIIIEro
aZIMUHUCTPATUBHOI'O perjiaMeHTa.

1.3.2. CripaBouHasi uHGOpMaIUsi 0 MeCTOHAX0XAeHnH, TpadrKe paboThI,
KOHTaKTHbIX TejiepOoHaX YIMOJHOMOUYEHHOTO OpraHa, ajpece 3JeKTPOHHOU
MOUThl YIOJIHOMOYEHHOTO OpraHa pasMelieHa Ha OQULUaJIbHOM CcaiTe
YIOJTHOMOYEHHOT'0 opraa, B denepanbHOI roCyZiapCTBeHHOU
VH(OpPMaLMOHHOM cucTteMe «®desepanbHbld peecTp TOCYJapCTBEHHBIX U
MYHULMTNAIbHBIX yCIyT (QyHKLMN)» (fanee - penepanbHbii peectp), Ha EINT'Y,
PIIT'Y.



consultantplus://offline/ref=E3694CAC39DE487C1A70D5120B4A47EEC694B4F8E5556AC92AC52EF7362EA296D50F107C55682B53B5C0D34D1749F8571746B72FFAED23F9JFYDG

CripaBouHasi uH(pOpMalMs O MeCTOHaXOXAeHWH, rpaduke pabOTH,
KOHTaKTHBIX TejlepoHax M®PII, agpece snekTpoHHOM nouTbl M®I] pa3melijeHa
Ha oduimanbHOM carite M®L] http://umfc42.ru/.

2. CranzapT npefoCTaBieHUs] MyHULIAIIAIbHOU YCIYTH

2.1. HaumeHOBaHMe MYHULIMMNAJBbHOM YCIyrd — «J/laua NHCbMeHHBIX
pa3bsICHeHWM HAaJ/IOrorviaTe/bliKaM M HajJOrOBbIM areHTam [0 BOIPOCaM
IIPUMEHeHUs] MYHULMIAIbHbIX HOPMATUBHBIX IIPABOBBLIX aKTOB O Hajaorax "
cbopax».

2.2. MynuuunasbHasg yciayra npefoCTaB/sseTCsd  YIIOJHOMOYEHHbIM
opraHom - @UHAaHCOBBIM yIipaBjieHueM MBICKOBCKOI'O TOPO/CKOTO OKpyTa.

M®I] yuacTByeT B Npej0CTaB/€HAA MYHULIUIAIBHOU YC/IyTU B YaCTH:

- UH(OPMHUPOBaHMUS O TOPSIZIKe TPeOCTaBIeHUs] MyHULIUMAIBbHOM YCIYTH;

- TIpYeMa 3asiBJIeHUM U JOKYMEHTOB, HeOOXOAUMBIX [I/Is TIPeI0CTaB/IeHNs
MYHULMIAIBHON yCIIYTH;

- BbI/JaUM pe3y/ibTaTa Mpef0CTaB/IeHNs] MyHULAIIaIbHOU YCIyTH.

2.3. Pe3ynbTar npefocTaB/ieHus MyHULUMIIATBHON yCITyTH.

Pe3ynbpTaTOM npepocTaB/ieHyss MyHULUMIIAIbHOW YCIIYTH SBJISIETCS:

- IMCbMEHHOe pa3bsiCHeHUe I10 BOIIPOCaM IPUMEHeHUs] MYHULIUIIA/IbHbIX
HOpPMAaTUBHBIX MMPaBOBBIX aKTOB O Hajorax v cbopax;

- pellieHre 00 OTKa3e B MpeZi0CTaB/IeHU MyHULIUTIAIbHON YCIYTH.

2.4. CpoK npefoCTaB/IeHNUs MyHULIUMTIAILHOU YC/TYTH.

3asB/ieHUe 3asgBUTENIsT pacCMaTpuBaeTCsl YIOJHOMOUYEHHBIM OpraHoM B
rpefiesiax CBOeu KoMmrieTeHLMM B TeueHue 30 KajleHJapHbIX JHEU CO [HS €ero
rnoctyryienus.  [lo  pemeHwro pykoBoauTesnss  YIOJHOMOUYEHHOIO OpraHa
yKa3aHHBIA CPOK MOKeT ObITh Tpo/jjieH, HO He Gojiee yeM Ha OJWH MeCHI], C
yBeJOM/IeHUeM 3asiBUTeJIs, HallpaBUBLIero 3asB/ieHue, O IPOJJ/IeHUH CPOKa ero
pacCMOTpeHUS.

B cnyuae mnopaun fgokymeHToB B MLl cpok mnpemocTaB/ieHUs
MYHULMTNAJIBHON YCJIYTU UCUMC/ISIETCS CO AHS TTOCTYIIEHUS] B YTIOJTHOMOYEHHBIN
opraH J0KyMeHTOB 13 MO®II.

2.5. [IlepeyeHb HOpPMATUBHBIX IIPaBOBBIX AaKTOB, peryJaUpPYROLIUX
Npe/IoCTaB/AeHMe MYHULMIAIbHOW YCIyrd (C yKa3aHMeM WX PEeKBU3UTOB WU
HMCTOUHUKOB OQHI[MaTbHOrO OmnMy0/MKOBaHWs), pa3MellleH Ha OdHI[HaTbHOM
caliTe yIoJIHOMOUYEHHOI'O OpraHa, B defiepaibHOM peectpe, Ha EINI'Y, PIIT'Y.

YnonHoMoueHHBIM opraH obecrieuriBaeT pa3MellleHHe W aKTyaJau3aliuio
repeyHss HOPMATUBHBIX IIPAaBOBbIX AaKTOB, PperyavpyrOLIUX I[IpesoCTaBieHue
MYHUIUMNaNbHOW yC/IyTHU, Ha O(PULIMA/ILHOM CaliTe, a Tak’Ke B COOTBETCTBYIOILEM
paszesie ¢esiepanbHOrO peectpa.

2.6. VcueprnbiBaromuii miepeyeHb JOKYMEHTOB, HeOOXOAWUMBIX B
COOTBETCTBUM C 3aKOHOJAaTe/IbHbIMU WIU WHBIMU HOPMaTMBHBIMU I1PaBOBLIMU
aKTaMu JIJisl TIpeIOCTaB/IeHUss MyHULUTIATBHON YCIIyTH, YCIyT, HeOOXOUMBIX U
00s13aTe/IbHBIX [I7Is TIPeJOCTaBIeHUS] MYHULIUIIATbHOM yCTYTH.



2.6.1. [na mnpemocTaBieHUs] MYHMULUIIAJBHOM YCIYyTU  3asiBUTEJIb
HarpaB/isieT B YIIOJTHOMOUYEHHbIM OpraH MHWCbMEHHOe 3asB/ieHue O Jaue
MMCbMEHHBIX pa3bsSiCHEHWW [10 BOIMPOCAaM TIPUMEHEHUs] MYHULMIAIbHbBIX
HOPMAaTHBHBIX MPABOBBIX AaKTOB O Hasorax u cbopax.

OcHOoBaHMeM [yI1 TIPeJOCTaB/lIeHUs] MYHULIMNAIBHOM YCIYTH SB/SETCS
MMCbMEHHOe 3asgB/IeHHe 3asiBUTeIsI O Jaue MHWCbMEHHbIX Ppa3bsCHEHUM T10
BOIPOCaM TPUMEHEHHsI MYHHULIMIAIbHbIX HOPMATHUBHBIX IIPABOBBIX AKTOB O
Hajiorax ¥ cbopax 1o ¢opme COrJIaCHO TIPWIOXKEHU0 1 K HACTOSIeMY
aJIMUHUCTPAaTMBHOMY perjiaMeHTy (zasee - 3asiB/ieHHe).

3asiBUTe/b B 3asiB/ieHUH B 00s13aTe/TbHOM TOPsIIKe yKa3bIBaeT:

- HaUMEeHOBaHKe YIIOJTHOMOUEHHOI0 OpraHa;

- HauMEeHOBaHWe KPUUYECKOr0 Jvla WM (aMuIni0, UMs, OTUeCTBO
(mocsieHee MpY HAaJIMYMKM) TPaXKaHKMHA, HallPaBUBLLETO 3asiBJIEHUE;

- TIO/THbIM TIOUTOBBLIM afipec 3asBUTENsI, TI0 KOTOPOMY JOJ/DKeH OBITb
HaripaBJieH OTBET;

- CoZleprKaHye 3asBJIeHUs;

- TTO/ITIUCh;

- laTy 3asBJ/IeHUs.

B ciyuae HeOOXOJUMOCTH B TOATBEP)KAEHHE CBOUX JIOBO/IOB 3asBUTEJb
Tipy/IaraeT K 3asiBJIeHUIO JOKYMEHThI U MaTepHasibl TM00 WX KOTIHH.

2.6.2. 3asiBjieHWe, TIOCTyIMBLIee B (opMe 3IeKTPOHHOIO JOKYMEHTa,
MOJJIEXKUT  PACCMOTPEHUID B TOpPsAJKe, YCTAaHOBJEHHOM  HAaCTOSILIUM
a/IMUHHCTPATUBHBIM perjamMeHToOM. B 3asiBneHUM 3asiBUTe/b B 00s3aTe/IbHOM
MopsiIKe YKa3blBaeT CBOU (PaMUIUIO, UMs, OTUECTBO, aJ/ipec 3JIeKTPOHHOU
TOUThl, €CM OTBeT [O/bKeH ObITh HaripaBieH B (opMe 3/IeKTPOHHOTO
JOKyMeHTa, W TIOUTOBBLIM afipec, ecj/u OTBeT JO/DKeH ObITh HarpaB/ieH B
NMMCbMeHHOM (opMe. 3asiBUTe/lb BMpaBe TNPWIOKUTb K TaKOMY 3asiBJIEHHUIO
HeoOXo/MMble JOKYMeHTbl M Marepuasbl B 3/IeKTPOHHOM (opme 16O
HarpaBUTh YKa3aHHbIe JOKYMEHTbl U MaTepuabl WIA UX KOMUU B MUCbMEHHOU
dbopwme.

2.7. Tlpu 1mipeoCTaBleHUM MYHULIMIAJBHOW yCAYTHM  3amnpelleHo
TpeOOBaTh OT 3asiBUTEISI:

1) npencraB/eHUsi JOKYMEHTOB YW WH(OpPMaLMyd WM OCYLeCTBIEHUS
JIeViICTBUM, TpeJCTaB/leHNue WA OCYLIECTBIeHHe KOTOPbIX He TpeJyCMOTPEHO
HODMAaTUBHbBIMA  TMPABOBbIMM  aKTaMH, PeryJWpPYyIOLIMMHA  OTHOLLEHUS,
BO3HMKAIOLME B CBS3U C MPeJOCTaB/JIeHHeM MYHULUIIAIbHOM YCIIyTH;

2) mpeAcTaBieHUs] JOKYMEHTOB UM WH(OpMalLM{, KOTOpble HaXOASTCS B
pacriopspKeHUM  OpraHoB, TPeJOCTaB/SIOIIUX  TOCYJapCTBEHHbIE  YCJIYTH,
OpraHOB, MPeOCTaBIAIOIIUX MyHULIUNA/IbHbIE YCIYTH, UHBIX TOCYAapCTBEHHBIX
OpraHOB, OpraHOB MeCTHOTO CaMOYIIpaBjeHusi /100 T0/[BeJOMCTBEHHBIX
rOCyZlapCTBeHHbIM OpraHaM WIA OpraHaM MeCTHOrO0 CaMOyTpaBJ/eHUs
OpraHusalyi, y4yacTBYKOIIMX B TIPeJOCTaBA€HUH MYHMULMIAJIbHOW YCIYTH, B
COOTBETCTBMM C HOPMAaTMBHBIMU TPaBOBbIMM akTamMu Poccuiickont ®ezepanyu,
HOPMATHBHBIMU TIpaBOBBIMM aKTamMu KemepoBckoii obmactu - Ky3bacca,
MYHULMMNAJbHBIMA TMPaBOBBIMM aKTaMH, 3a MCK/IOUEHUWEM [IOKYMEHTOB,



BKJ/IFOUEHHBIX B OIpe/e/ieHHbIM Y4acTbio 6 cratbu 7 PepepanbHOr0 3aKOHa OT
27.07.2010 Ne 210-®P3 «O6 opraHu3alijii MpeJoCTaB/IeHNs TOCYAapCTBEHHBIX U
MYHULMIIA/IbHBIX yCIyr» (manee - @enepanbHbiid 3akKoH OT 27.07.2010 Ne 210-
@®3) nepeueHb JOKYMEHTOB;

3) ocyliecTB/IeHUs IeHCTBUM, B TOM UHCJIe COTJIaCOBaHUM, HEOOXOAUMBIX
JUTS TIOJTYUeHWs] MYHHULIATIAILHOM YCIYTH Y CBSI3aHHBIX C OOpalljeHHeM B WHbIe
roCy/lapCTBeHHbIe OpraHbl, OpraHbl MECTHOT'O CaMOYIIpaBJieHHs], OpraHu3aluy,
32 WUCK/IFOUEHHEM MOJIydeHUs1 YCIyT U ToJIyYeHusl JOKYMEHTOB U UH(OpMal[uHy,
Npe/ioCTaB/sieMbIX B pe3yJ/ibTaTe MpeJ0oCTaB/lIeHUs] TaKUX yCIyT, BKIIOUEHHBIX B
repeueHb yC/IyT, KOTOpbIe SIBJISIOTCS HEOOXOJUMBIMH U 00si3aTeNbHBIMU ISl
TIpe/IoCTaB/AeHUs] MyHULIMMNA/IbHBIX YCIYT;

4) mpejcTaB/ieHUs JOKYMEHTOB W WH(OpMal[uH, OTCYTCTBHE U (W/IM)
HeJJOCTOBEPHOCTb KOTODPBIX He YKa3bIBalUCh MPU IepBOHAYa/bHOM OTKase B
rprieMe [TOKyMEHTOB, HeOOXOJWUMBIX [Jis TIPeJOCTaBAeHUs MYHULIMIATbHON
yciIyry, nubo B TIpej0CTaB/IeHUM MYHMLIATIABHON YC/IYTH, 3a UCK/IIOUeHHEeM
CJ1e[yIOLMX C/TydaeB:

a) W3MeHeHre TpeOOBaHWY HOPMATHBHBIX IPABOBBIX aKTOB, KaCAIOIIUXCS
MpeJiOCTaB/eHUsI MYHULIMMNAJIbHOW YCJIyTW, TMOC/e [epBOHAYaJbHOM TOAauu
3asiB/IeHUsI O TIpeJi0CTaB/IeHUU MYHULIUMA/TIbHOW YCIYTH;

0) HamMuue OMMOOK B 3asBJI€HWH O MPEeAOCTaBIeHUA MYHUI[UTIATLHOU
YC/IYTH U JOKYMEeHTaX, MOJaHHBIX 3asBUTE/IEM T0C/ie MepBOHAYa/JbHOIO0 OTKa3a
B MpreMe JI0KYMEHTOB, HeOOXOAMMBIX [Jsi TIpefOCTaB/AeHUsI MYHHULIATIATbHOM
yCJIyTH, MO0 B MpeAoCcTaB/IeHnd MYHULIMIIAbHON YC/IYTU U He BK/IFOUEHHBIX B
TIpe/IoCTaB/eHHbI paHee KOMILIEKT JOKYMEHTOB;

B) HCTeUeHue CpPOKa JIeCTBUS JOKYMEHTOB WU U3MeHeHue WHMOopMaluu
1ocsie TIePBOHAYa/JLHOTO OTKa3a B TpUeMe JAOKYMEHTOB, HeO0OXOJUMBIX [Jis
TIpe/OCTaB/eHusT ~ MyHULMIIAIBHONW — yCIyrd, JMO0O B TIpeJjOCTaB/IeHUH
MYHULUMAaNIbHON yC/IyTH;

I') BbisB/IeHWE [IOKyMEeHTaJbHO TOATBEP)K/eHHOro (akTa (TIpU3HaAKOB)
OITMOOYHOTO WM TIPOTHBOIIPABHOTO JecTBUst (Oe3meiicTBYsA) IO/PKHOCTHOTO
nvlja, CreluajucTa OpraHa, TpeAOoCTaB/SIIOIer0 MYHULIMNAIBHYI0 YCIyTy,
pabotHuka M®IL] Tipu TMepBoHAYa/ILHOM OTKa3e B IIPpHEMe OKYMEHTOB,
HeOOXOAUMBIX Ji/Isi  TIPe/IOCTaB/eHUs] MYHUIUMIIABbHOW YCIyrd, /ubo B
rpe/ioCTaB/IeHU MYHMIUIIAIBHOM yCIyTrd, O 4YeM B MHCbMEHHOM BUjle 3a
MOJANUCBI0  PYKOBOAUTEJISI OpraHa, IpefOCTaB/SIIOLer0o MYHULUIAIbHYIO
ycayry, pykoBogutenss MOPLI npu mnepBoHauyaJbHOM OTKase B TIpUeme
JOKYMEHTOB, HeOOXOAWMBIX [/is1 TIpe/0CTaB/eHus MYHULIMIIATbHON YCIIyTH,
yBeZIOMJISIETCSI 3asiBUTeJIb, @ TakKKe TMPUHOCSATCS W3BUHEHHUs 3a [10CTaBeHHbIe
HEeYy/100CTBa;

5) npefiocTaBieHNst Ha OyMa)KHOM HOCHTeJle JOKYMeHTOB ¥ MH(OPMaLuy,
3/IeKTPOHHBIe 00pa3i[bl KOTOPBIX paHee ObLTM 3aBepeHbl B COOTBETCTBUH C
IYHKTOM 7.2 yactu 1 cratey 16 PepepanbHOro 3akoHa ot 27.07.2010 Ne 210-
@3, 3a UCK/IIOUEHUEM C/TyuaeB, eC/id HaHeCeHUue OTMETOK Ha TaKue [JOKYMEHThI
mibo WX U3bATHE SBASETCS HeoOXOJUMBIM YC/IOBHEM TIpeJOCTaB/IeHHUS
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MYHULUMNAaJbHONW YCIYTHM, WU WHBIX CJyyaeB, YCTAHOBJIEHHBIX (eaepasbHbIMU
3aKOHaMU.

2.8. VcuepribBarOIuil TepeyeHb OCHOBAaHUM i OTKa3a B MpUeme
JOKYMEHTOB, HeOOXOIUMBIX ZIJis TIPe/IOCTAB/IEHUSI MYHULIATIATbHOM YCIyTH.

OcHoBaHUI /11 OTKa3a B IIpHeMe [OKYMEHTOB, HeOOXOAWMBIX Jisi
Tpe/loCTaB/eHUs]  YIIOJIHOMOUEHHbIM OpPraHOM  MYHULIAMAIBHOM  yC/IyTH,
3aKOHO/1aTe/IbcTBOM Poccutickori desiepaliiv He peiyCMOTPEHO.

2.9. UcueprnbiBaroilii  repeyeHb OCHOBAaHMM  /Ijid  OTKa3a B
TIpe/IoCTaB/IeHUM MYHULIUMA/IBLHOM YCIYTH:

B mnpefocTaBneHNd MYHUILIAIIAJBLHOM YCJIYTH MOKeT ObITh OTKa3aHO B
C/IeIyIOLUX CTydasx:

- eC/id B 3asiB/IeHMM He YKasaHbl (aMu/Iusi 3asiBUTeJIs, HarpaBUBILEro
3asiBJieHWe, W TIOUTOBBIA afipec, 1O KOTOPOMY [O/DKHO ObITh HarpaB/ieHO
pa3bsiCHEeHHe, OTBET Ha 3asiB/ieHUe He /1aeTCs;

- eC/M TeKCT 3asiB/ieHus He TO//laeTCs TPOUTeHUI0, pa3bsiCHEHUe Ha
3asB/IeHMe He [aeTCsl, U OHO He TOJJIEXXUT HarpaB/JeHWI0 Ha PacCMOTpeHue
JO/DKHOCTHOMY JIMIly, O uUeM B TeueHWe 7 JHEM COooOIaeTcs 3asBUTEIO,
HarpaBUBIIIEMY 3asiBieHUe, eCyid ero (pamMuivs M TOYTOBBIM afipec Mo/at0TCs
TIPOUTEHUIO;

- eC/IM B 3asIBIEHUU 3asiBUTEJISI CO/IEPKUTCST BOTIPOC, Ha KOTODbIA emy
YTOJTHOMOYEHHBIM OPraHOM MHOTOKPAaTHO JlaBaMCh MUChbMEHHbIE Pa3bsCHEHUS
10 CYII[eCTBY B CBSI3U C paHee HallpaB/sieMbIMU 3asiBJIEHUSIMU, U TIPU 3TOM B
3as1BJIeHUM He TIPUBOJSTCSI HOBbIE IOBO/IbI WM 0OCTOSATENbCTBA, PYKOBOAWUTEb
yIIOJTHOMOUYEHHOTO OpraHa WA €ero 3amMecTuTe/llb B COOTBETCTBUM C
pacnpejiefieHueM 00s13aHHOCTeM BIIpaBe TIPUHSITh pellieHue 0
6e30CHOBATe/ILHOCTH OUepeJHOr0 3asiBIeHHs W TIpeKpallleHWHd TePernucKu C
3asiBUTeJIeM 10 /IaHHOMY BOIPOCY TIpDU YCJIOBUM, UTO yKa3aHHOe 3asiBlieHue U
paHee HaripaB/isieMble 3asiBJIeHUs] HArlpaB/sUIUCh B YIIOJIHOMOUEHHbIM opraH. O
JTaHHOM pellleHNY YBeJOMJ/ISIeTCs 3asiBUTe b, HAIPAaBUBILIWUN 3asiB/IeHUE;

- eCJId pa3bsSCHEHHE M0 CYIIeCTBY MOCTAaBJIEHHOTO BOMPOCA HE MOJKET
ObITh laHO Ge3 pasryiallieHust CBeZIeHW, COCTaB/ISIOIUX FOCYAApCTBEHHYIO0 WU
VHYI0 OXpaHsieMyr0 deZiepaJbHbIM 3aKOHOM TaliHy, 3asBUTEJ/II0, HallpaBUBIIIEMY
3asiB/ieHHe, COO0OII[aeTCss O HEBO3MOYKHOCTU [laTh pa3bsiCHEHUWE T0 CYIIeCTBY
MOCTaB/JIEHHOTO B HEM BOIpOCa B CBSI3U C HEJOINYyCTHMOCTBIO pa3r/alleHus
YKa3aHHbIX CBeJIeHUM;

- ecnu 3asiB/ieHWe COZIepXKUT HelleH3ypHble JMO0 OCKOpOuTe/bHbIe
BbID@)KEHHsI, YTPO3bl KWU3HM, 3[0POBbI0 U MUMYILECTBY AO/DKHOCTHOTO JIMLIA, a
TaK)ke WIEHOB €ro CeMbH, 3asBUTEN0 COoO00IjaeTcss O HeJOMyCTUMOCTH
3710ynIoTpe0/IeHUsT TIPABOM.

OcHoBaHMeM i OTKa3a B PAaCCMOTPEHUM 3asiB/ieHHsl, MOCTYIIMBILErO B
dbopMe 3IEKTPOHHOTO COOOIIEeHUSI, MOJKET SBAATbBCA YKa3aHWe aBTOPOM
HeZleCTBUTETbHBIX CBeZieHHH o0 cebe 1 (M/TH) afpeca JJist OTBeTa.

3asiBUTe/Ib BIIpaBe BHOBbL HArpaBUTh 3asiBjieHWe B YIOJHOMOUYEHHBIM
opraH B cCJjlydyae, eC/AW TIPUUWHBI, 10 KOTOPBIM pa3bsCHEHUsS] MO CYIeCTBY



TIOCTaB/IeHHbIX B 3asiBJIeHUU BOIIPOCOB He MOTJIM ObITh AAHbI, B TIOCIEAYIOIIEM
ObUT yCTpaHeHbI.

2.10. Pa3mep muiathl, B3WMMaeMOM C 3asgBUTeNSI NPU TIPeAOCTaBIEHUU
MYHULIAMAIBHOW YCIYTH.

[IpegocTaBneHve  MYHULMMOAAbHOM  yCJIYTM  OCYILECTB/SIETCS — Ha
OecriaTHOM OCHOBe.

2.11. MakcuManbHBIM CPOK OXKUAHUSI B Ouepeay MpU Mojave 3asiBleHUs
O Mpe/IoCTaB/IeHUN MYHMIUIAIBLHONM YCIYTM W TIpU TOJyYeHWU pe3y/ibTara
rpe/ioCTaB/IeHUsI MYHULIUTNAJbHOU YCIyTH.

Cpok oXXujaHusi B odepeiu TPy Mojauve 3asB/IeHUs O MpeAoCTaB/IeHUU
MYHULIMNAJIBHOW YCJIYyTM M TpA TOJy4YeHUM pe3y/bTaTa IpefoCTaB/IeHus
MYHULIAIA/IBHOW YCIYTH He [JO/DKeH MpeBbIllaTh 15 MUHYT.

2.12. Cpok perucrpauuu 3asiB/IeHUs] O MPeJOCTaBlIeHUH MyHULMITAIbHON
YCIyTHU.

3asiByieHUe TIO/JIEXKAT 00s13aTe/TbHOM PerucTpaldy B TeueHHe OFHOTO [JHS
C MOMEHTA ero MOCTYIIeHHS B YTIOJJTHOMOYEHHbBIU OpPraH.

2.13. TpebGoBaHusi K TIOMeI|eHWSIM, B KOTOPBIX IIPeOCTABJISETCS
MYHULMIIA/IbHASA yCJIyra, K 3a/ly OXKUJaHUs, MecTaM JIJis 3aroJIHEeHUs 3arpoCoB
0 MpeJOCTaB/JeHUA MYHULIMMNAIbHOW YCJIyTW, UH(GOPMAI[MOHHBIM CTeHJaM C
oOpa3rjaMu MX 3arloJIHEHWS W TIepeuHeM JIOKYMEHTOB, HeoOXOAWMBIX [IJIs
TIpe/IoCTaB/eHUsl MYHULIMIIAIBHOM YC/IyTh, B TOM uHCAe K obecrieueHHto
JIOCTYTTHOCTU JIJI1 WHBA/IMJOB YyKa3aHHbIX OOBEKTOB B COOTBETCTBUM C
3aKOHOJaTe/bCTBOM  Poccuiickor @Pefepauyii 0 COLMAJIbHOM  3allyTe
VIHBA/IU/|0B.

2.13.1. Ilpu pacriojiokKeHWU MOoMeLeHUs1 YIIOJTHOMOYEHHOI'0 OpraHa Ha
BeDXHEM  3Take  CIeI[Ua/JIMCThl  YIIOJIHOMOYEHHOTO  OpraHa  00si3aHbI
OCYLLIeCTBJIATL TIpUEM 3asBUTe/Is Ha I[IepBOM 3Ta)ke, eC/IM I10 COCTOSIHUIO
310POBbS 3asiBUTEJIb HE MOJKeT MOAHATHCS 110 JIeCTHHULIE.

Ha Tepputopum, mnpueraroijed K 3[jaHWI0 YIIOJTHOMOUEHHOIO OpraHa,
OpPraHU3yITCS MeCTa [jisl TapKOBKK aBTOTPAHCIIOPTHBIX CPeJCTB, B TOM UHCJIe
MecTa /i MapKOBKW aBTOTPAHCIOPTHBLIX CPEACTB WHBAIWI0B (He MeHee 10
MPOLIEHTOB MeCT, HO He MeHee OJHOr0 MeCTa), [OCTyIl 3asiBUTe/ied K
TIaPKOBOUHBLIM MeCTaM SIBJISIeTCs1 OeCTi/IaTHbIM.

[TomelljeHrie  yIIOTHOMOUEHHOTO OpraHa Jyjisi TIpyUeMa 3asiBUTesied
obopyayeTcsi MHGOPMAaLIMOHHBIMU CTeHZAMU, Ha KOTOPBIX pa3MelijaeTcsi (popma
3asBJ/ieHUsT C 00pa3iioM ee 3arlo/IHeHUSI U TlepeueHb JOKYMeHTOB, HeOOXO0AUMbIX
JJ1S1 TIpeZJOCTaB/IeHUSI MYHULIUMAbHOU YCTyTH.

[TomereHus, B KOTOPBIX OCYILECTB/ISIFOTCS JE€HMCTBUS TI0 TIPe0CTaBIeHUI0
MYHULIMTIABHON yCIyTH, 06ecrieunBarOTCsl KOMITbIOTEPAMU, CPeJCTBAMH CBSI3H,
BK/IIOUasg  AOCTyn K  WH(POPMALIMOHHO-TeJIEKOMMYHUKALIMOHHOW  CeTH
«/HTepHeT», OpPI'TEXHUKOM, KaHLIeJIIPCKUMU TIPUHA/IJIE)KHOCTSIMU,
MH(OPMAaLIMOHHBIMUA U CIIPaBOYHBIMM MaTepUaiaMu, Har/siJHOM uH(opMaLeu,
CTYTIbSIMM 1 CTOJIAMHU, a TaKyKe 00ecrieurBaeTCsi JOCTYITHOCTD /IS MHBA/IAJ0B K
yKa3aHHbIM TMOMEILeHUsIM B COOTBETCTBHMU C 3aKOHO/IaTe/IbCTBOM Poccuiickou
defepaly 0 COLIMATBHOM 3all[uTe WHBAJIN/IOB.
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3an oXuJaHus, MecTa [Jisl 3ar0/IHeHHs 3allpOCOB W MpUeMa 3asBUTesen
000pyAYIOTCS CTY/bSIMH, U (WTH) KpecenbHBIMU CeKI[USIMU, U (UT1) CKaMbsIMHU.

WHudopmaloHHble MaTepuaribl, peHa3HaueHHbIe /1711 UHPOPMHUPOBaHUS
3asgBUTe/IeM O  TIOpsSiiKe  TIPefOCTaB/leHUs]  MYHMLUIAIbHOM  YCIYTH,
pa3MelaloTcs Ha HH(OPMAaI[MOHHBIX CTeH/laX, PacIoIo)KeHHbIX B MeCTax,
obecreunBaroIMX JOCTYI K HUM 3asiBUTesIel, U 0OHOBJISIOTCS TPU U3MEHEeHUH
JIeMCTBYIOLLIETO  3aKOHOZJATeNbCTBa,  PeryJvpyloliero  IpejoCTaBlIeHHUe
MYHULIANA/JIbHOW YCIYTH, U CIIPaBOYHBIX CBeIeHUM.

VHdopMmaloHHbIe CTeH/ bl JO/DKHBI pacro/jaraThbCs B MecTe, JOCTYITHOM
JI7Is1 IPOCMOTpa (B TOM umc/ie py OOJIBIIIOM KOJTMYeCTBe TIOCeTUTe ek ).

2.13.2. [lna obecrieyeHWs] AOCTYMHOCTHA TIOMyYeHUS] MYHMIMIA/IbHON
yCJIyTH MasoMOOW/IbHBIMU TPYIINIaMy HacesleHUsl 3[aHUsi U COOPY’KeHUs, B
KOTOPBIX TIPeJOCTaB/sIeTCs] MYHHULUIIANbHAsA yCIyra, 00OpYyIHOTCS COTJIacHO
HOPMaTUBHBIM TpeOOBaHUWSM, YTBED)KJEHHbIM MpHKAa30oM MUHHUCTepCTBa
CTPOUTENbCTBA M J>KWIMIIHO-KOMMYHAJTbHOIO  XO35IUCTBa  Poccuickou
@epeparu ot 30.12.2020 Ne 904/mp «O6 ytBepxaenun CIT 59.13330.2020
«CHMUIT 35-01-2001 mOCTYITHOCTDb 3[j@aHUM U COOPY’KEHHM i MasioMOOHTBbHBIX
TPYII HACEJIEHUSI».

B kabuwHeTe TO mpreMy MarOMOOWUIBHBIX TPYIMIT Hace/leHUS WMeeTCs
MeJMIIMHCKAsl arTeuka, MUTbeBas Boza. I[Ipy HeoOXOJUMOCTU CIeIa/iCT
yIIOJTHOMOYEHHOTO OpraHa MOJKeT BbI3BaThb OpurajZly HEOTJIO)KHOW CKOpOM
TIOMOIIIU.

2.13.3. [1pu obpailjeHry rpaykJlaHiHa C HapylleHusIMUA yHKIHANA OTIOPHO-
[IBUTaTe/JIbHOrO0  amrapara  Cle[uajuCTbl  YIIOJIHOMOYEHHOrO0  OpraHa
NpeANPUHUMAIOT CJIeIyIOLIKe NeUCTBUS:

1) OTKpBIBalOT BXOJHYKO [Bepb M  TIOMOTAalOT  TIPaXAaHUHY
OecripensITCTBEHHO TIOCETUTH 3/laHHe YTIOJTHOMOUEHHOTO0 OpraHa, a TakkKe
3apaHee MpeAyIpeX/JatoT 0 CYIIeCTBYIOLMX Oapbepax B 3/JaHUY;

2) BBISICHSIIOT 1]e/Tb BU3UTA I'PaKAaHWHA U COTMIPOBOXK/IAIOT €ro B KaOWHeT
T0 TIpUeMY 3asiBJIeHHs; TTIOMOTAl0T TPaK/JaHUHY CeCTh Ha CTYJI WM Pacro/iaratoT
KpeC/I0-KO/ISICKY Y CTOJIa HAalpOTUB CHeLUaInCTa, OCYLLeCTBIISIOLEr0 TIpUeM;

3) crnenuaIuCT YMNOJHOMOYEHHOTO OpraHa, OCYIIeCTBJSIOUIUN TIpUeM,
TpUHUMaeT TpaKJaHWHA BHE Ouepe/id, KOHCY/JbTUPYeT, OCYIeCTB/sieT MpHUeM
3asiB/IeHUsI C HeoOX0IUMbIMU JOKYMEHTaMM, OKa3biBaeT TIOMOII[b B 3aTl0/IHEHUN
0/1aHKOB, KOTIMPYeT J0KyMeHTHI;

4) MO0 OKOHYAaHWM TPeJOCTaB/IeHNs MyHULIMITAJIbHOM YCIYTHU CIeLAaJTuCT
YIOJIHOMOYEHHOTO OpraHa, OCYIIeCTBI/SIOLUNA NpUeM, TOMOraeT TPaKJaHUHY
BLINTH (BbIeXaTh) U3 KaOMHETa, OTKPBIBAeT [IBEpH, COMTPOBOXKAAET TpakJAaHHHA
[0 BbIXOZlA M3 3[lJaHWS W MOMOraeT MOKWHYTh 3/laHUe; TepejaeT rpakJaHHHA
COTNPOBOXKJAIOLLEMY JIULY WIA TI0 €ro >KeJIaHUIO BbI3bIBAe€T aBTOTPAHCIIOPT U
OKa3bIBaeT CO/IeUCTBYE TIPU ero Mocajke.

2.13.4. Tlpu oOpamieHMn TrpakKJZaHWHA C HEJAOCTaTKaMHM  3PeHHs
CMeLUa/MCThl  YIIOJTHOMOUEHHOI0 OpraHa TMpeArpuHUMANOT  Clefyrolye
JIeCTBUS:
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1) cmeyuamyCT yIIOJTHOMOYEHHOI'O OpraHa, OCYIIeCTBIISIFOLIWKA TpUeM,
TPUHMMaeT TPa)KJaHWHA BHE Oodepely, ITIOMOraeT COPUEHTHPOBAThCS, CECTh Ha
CTyJ, KOHCYJIbTADYeT, BCAyX T[POUYUTHIBAET [OKYMEHTbl U Jajiee MO0
HeoOXOIUMOCTH TIPOU3BOAUT WX Bbiauy. Ilpu 0OIIeHWM C TpaXkKJAaHUHOM C
He/loCTaTKaMU 3peHusi Heo0X0AUMO 00IIaThCsl HeroCpeICTBEHHO C HUM, a He C
COTIPOBOXKAIOIIVM €ro JIULIOM, B Oecefie T0/b30BaThCsl OOBIUHON PAa3rOBOPHOM
JIEKCHUKOM, B TIOMeEII|eHNH He CJIe[lyeT OTXOAUTh OT Hero 0e3 mpeayTpexx/ieHus;

2) cneqManycT YrNOJHOMOYEHHOIO OpraHa OKasblBaeT TIOMOLb B
3aro/iHeHuM 6/1aHKOB, KOMUpYyeT HeoOXoAuWMble OKYMeHThI. [l moJmucaHus
3agB/eHUsl  TOJBOAUT JIMCT K  aBTOpPyuyKe TIpak[JaHWHa, [OMOraeT
COPUEHTHUPOBATbCA M TmoAnucath OsaHK. [Ipy HeoOXOAWMOCTH BbIAAIOTCS
TaMSITKU A1J1s1 C7Ta00BUASIIUX C KPYTTHBIM HIPU(PTOM;

3) N0 OKOHYAaHWM TpPeJ0CTaBAeHUs MYHULUIIAJbHOM YCIYTHA CIeLHaJTuCT
YIOJIHOMOYEHHOTO OpraHa, OCYIIeCTBI/SIIOLIANA MpUeM, TOMOraeT TPaKJaHUHY
BCTaThb CO CTyJia, BBIATH W3 KaOWHeTa, OTKPhIBaeT JBepH, COIMPOBOXKJAET
rpaXJaHWHA K BBIXOZAY W3 34aHUs U [POBOXKaeT Ha Y/MLy, 3apaHee
TpeAyTripeJuB TIOCETUTeNsI O CYLeCTBYIOIIUX Oapbepax B 3/laHWH, TiepefaeT
rpaXJaHWHA COIPOBOXKAAWOLEMY JIMLy WM II0 ero >KeJaHUK BbI3bIBaeT
aBTOTPaHCIIOPT.

2.13.5. TIpu obparieHny rpakiaHuHa C JedeKTaMu CyXa CIeI[daIriCThl
YIOJTHOMOYEHHOT'0 OpraHa npeArnpUHUMAlOT CeyioLue JeUCTBUS:

1) crneLManyCT yNOJHOMOYEHHOTO OpraHa, OCYILECTBJISIOIIUNA TpUeM,
oOpalljaeTcsi HerocpeJCTBEHHO K HeMy, CIpalliiBaeT O LieJid BU3WTa U JaeT
KOHCYJ/IbTal[Al0 pa3MepEeHHbIM, CITIOKOMHBIM TEMIIOM DeYH, IPU 3TOM CMOTPUT B
JML0 TIOCETUTENsl, TOBOPUT $ICHO, CJI0BAa JOMOJIHSAEeT MOHSATHBIMM >KeCTaMH,
BO3MO>KHO 0011leHre B TTMCbMeHHOM opMe b0 uepe3 repeBOAUNKa XKeCTOBOTO
s13bIKa (Cyp/I0TepeBOAUMKA);

2) crnenManvMCT YIIOJIHOMOYEHHOIO OpraHa OKasblBaeT IIOMOLb U
cofieiicTBMe B 3aroyiHeHUU OIaHKOB 3asiB/ieHU, KOMUpyeT HeoOXoJuMble
JIOKYMEHTBI.

2.13.6. TpebGoBaHusi K KOM(MDOPTHOCTA U JIOCTYITHOCTH TPEeAOCTaBIeHHs
MyHULMNanbHOU yoiyru B M®II yTBepxxeHbl nocTaHoB/ieHveM [IpaBuTenscTBa
Poccutickoit ®Pepepaiuu ot 22.12.2012 Ne 1376 «O6 ytBepxxzaeHuu IlpaBusn
OpraHu3aLyy AesTeJIbHOCTU MHOTO(QYHKL[MOHA/IbHBIX LIEHTPOB Tpe0CTaB/IeHuUs
roCyZlapCTBeHHbIX U MYHULIUIA/IBHBIX YCITYT».

[Ipy npejocTaB/ieHUd MYHULMIAIBHOW YCJIYTU B 3/IEKTPOHHOW (hopme
yAeHTUUKALMS U ayTeHTU(hUKALIUS MOTYT OCYILeCTB/ISATbCS ITOCPEICTBOM:

1) emuHOl cucTeMbl WAEHTUPUKALMKM W ayTeHTU(PUKALUKA WM WHBIX
roCyZlapCTBeHHbIX WH(OPMAILIMOHHBIX CUCTEM, eC/IM TaKuhe TroCy/lapCTBEeHHbIe
MH(pOpPMaL[MOHHbIE CUCTEMBbI B yCTaHOBIeHHOM [IpaButensctBoM Poccuiickoit
denepal TIOpsiAKe 00eCIeurBalOT B3aUMOEMCTBHE C eAMHOM CHUCTEMOM
WJeHTUUKALMA U ayTeHTU(PUKaLMy, TIPU YCJIOBUU COBIAZIEHUS] CBeJEHUM O
(Y31UeCcKoM JIMLe B yKa3aHHbIX HH(POPMAaLIMOHHBIX CUCTEMAX;

2) eoUHOU CUCTeMbl WJEHTU(PUKALMU U ayTeHTU(DUKALUM U eJUHOU
MHGOPMAL[MOHHOM  CHCTeMbl TIepPCOHA/IbHBIX JlaHHBIX, oObecreunBaroleit
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00paboTKy, BK/afOuasi cOOp M XpaHeHHe, OHMOMETPUUYECKHX ITepCOHA/IbHBIX
JAHHBIX, UX TIPOBEPKY M Tiepefiauy WH(POPMALMHU O CTeNeHW UX COOTBETCTBUS
TIpe/IOCTaB/IeHHBIM OMOMETPUYECKMM TIepCOHABbHBIM JAaHHBIM (DU3UUECKOTO
nara.

3. Cocras, 110C/1e10BaTeIbHOCTh U CPOKU BBITNIOJIHEHUS
aIMUHUCTPATHUBHBIX TPOLeAYP, TPeOOBaHUS K MOPSIKY
UX BBITOJIHEHUS, B TOM UKC/ie 0COOEHHOCTH BBITIOJTHEHUS
aZIMUHUCTPATHUBHBIX NPOLIEAYP B 3JIEKTPOHHOU (popme

3.1. IlpemocraBjieHve MYHHULMIIATBHOM YC/AyTU BK/IOUaeT B cebs
c/iefyrollye aAMUHUCTPATUBHBIE MPOLIeyPhI:

- TIpeM U PervcTpaLys 3asiB/ieHus;

- pacCMOTpeHHe 3asiB/IeHuS;

- TIOITOTOBKA W HarpaBjieHWe TMHMCbMEHHOTO pa3bsiCHEHUs 10 BOMPOCaM
TIpPUMEHeHUs] MYHUIIMIAJbHBIX HOPMAaTUBHBIX TPAaBOBBIX aKTOB O Hajorax |
cbopax mbo permieHrs 06 0TKase B TIPe[OCTaB/IeHUM MyHUIUIAILHON yC/TyTH.

3.1.1. TlpueM u perucTparys 3asiB/ieHUs:

OcHoBaHvEM /i1 Hauaja TPeoCTaB/IeHUs MYHHUIATIAILHOM yCITyTH
ABJIIETCS TIOCTYTIEHWE 3asiBJIEHUs] OT 3asBUTE/SI B YIOTHOMOUEHHBIA OpraH
TIOCPe/ICTBOM JIMUHOTO OoOpallieHusi, TTOUYTOBOM, (hakKCUMUIbHOW CBSI3U MO0 B
3JIEKTPOHHOM BH/IE.

3asiBjieHUe TIO/JIEXKUT 00si3aTe/IbHOM PervucTpalyy B TeueHrue OJHOTO [IHS
C MOMeEHTA MOCTYIIJIeHUsI B YTIOJTHOMOYEHHBIM OpraH.

OTBETCTBEHHOCTb 3a TIpUeM U DPErvucTpalyio  3asiBieHUs HeceT
CTIeLIMAJTUCT, OTBETCTBEHHBIN 3a MPUEM U PErMCTPaLivio JOKYMEHTOB.

3asiB/ieHUs, HarpaBeHHble TIOCPeICTBOM TIOUTOBOM U (PAKCUMHILHOU
CBSI3W, W [JJOKYMEHTBI, CBsI3aHHble C UX pPacCMOTpPEHHEM, ITePBOHAYa/IbHO
TIOCTYTIAIOT K CIIeI[Ha/JICTy, OTBETCTBEHHOMY 3a TIpMeéM U PerucTparifio
JIOKYMEHTOB.

3asB/ieHUs,, TIOCTYNMBIIME II0 3JI€KTPOHHOM TIOuTe, eXKeJHEBHO
pacIieyaThiBalOTCsI U 0(OPMJISIFOTCS CTIEIUA/ICTOM, OTBETCTBEHHBIM 3a TPHEM H
PErucTparyio JIOKYMEHTOB, IS PacCMOTpeHHs PYKOBOJIUTETIEM
YITIOJTHOMOUEHHOT'O OpraHa B YCTaHOBJIEHHOM TIOPSIZIKE.

Criel[uaivMcT, OTBETCTBEHHBIM 3a TpPUEM U PerucTpalyio AOKyMeHTOB,
OCyILleCTB/sIeT TIePBUUHYH) 00pabOTKy 3asiBieHHMsT W €ero peructpalui B
)KypHaJie pPerucTpalyu BXoAsiieli KoppecroHeHLIUH.

B Teuenue opHOro pabouero AHA C MOMEHTAa PervcTpaldd 3asiBJIeHUs
CTIeLIMa/TUCTOM, OTBETCTBEHHBIM 3a TIPHEM U DPErvcTpaljiio  JOKYMEHTOB,
TIDOBO/IUTCSI  TIPOBEPKa  3asB/IEHHWSI Ha  COOTBETCTBHe  TpebOBaHUSAM,
yCTaHOBJ/IEHHBIM HACTOSIII[AM aJIMUHACTPATHBHBIM Per/laMeHTOM.

[Tpu TmoOCTyTIIeHWH 3asiB/ieHHs, B KOTOPOM VKa3aHO O TIPUIOXKEHUU
JIOKYMEHTOB, KOTOPbIE TTOJTHOCTBIO WJIM YaCTUUHO OTCYTCTBYIOT, CIIELIMATMCTOM,
OTBETCTBEHHBIM 3a TIPHEM W PETUCTPALIAI0 JIOKYMEHTOB, COCTaBJISIETCS aKT 00
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OTCYTCTBUM COOTBETCTBYIOIIIUX [OKYMEHTOB, KOTOpBIM TIpHoOIjaeTcss K
3asBIEHUIO.

3.1.2. PaccMmoTpeHue 3asiB/ieHUS:

[Ipomeaiiee  perucTpalur0  3asB/ieHUe T[lepefiaeTcss PYKOBOAUTEHO
YIIOJTHOMOYEHHOI'0 OpraHa.

PykoBoauTe b yrioJJHOMOUEHHOTO OpraHa 1o pe3yJ/ibTaTaM 03HaKOMJIEHUS
C TEKCTOM 3asiB/IeHHUs], TpUIaraeMbIMd K HEMY JOKyMEHTaMu B TeueHUe 2
pabourx JHel ¢ MOMeHTa MX TIOCTYTIIeHUS:

onpezessieT, OTHOCUTCS /M K KOMIIETEeHL[MA YIIOJJTHOMOUYEHHOr0 OpraHa
pacCMOTpeHMe MOCTaB/IeHHBIX B 3asiB/IEHUU BOTIPOCOB;

onpezensieT XapakTep, CPOKA [JeWCTBUA W CPOKM PacCMOTPEHUst
3asB/IeHNS;

onpezessieT UCTIOJTHUATEJIS TIOPYUYeHNs;

CTaBUT WCIIOJTHEHHE MMOPYUYEeHUU U PACCMOTPEHUE 3asiB/IeHUsI HA KOHTPO/Ib.

Pe3ynbTaTOM aAMWHUCTPAaTUBHOM TMPOLEAYPHl  SIBJISIETCS  peLleHue
PYKOBOJHWTeJISI YIIOJTHOMOUYEHHOI'0 OpraHa B BUZE Pe30JIHOLUM O pacCMOTPEHUU
3asBJIeHUs TI0 CYII[eCTBY IIOCTaB/eHHBIX B HEM BOMPOCOB /MO0 O TOATOTOBKE
peiiieHus1 06 OTKase B MpeJ0CTaBIeHUA MYHHUIUINAILHOW YCIYTU MPU HaTAUUH
OCHOBAHUWM [IJi1 OTKa3a B MpeJ0CTaBIeHUHA MYHULUIAILHON YCIYTH, YKa3aHHBIX
B IMyHKTe 2.9 HaCTOsI[ero aJIMUMHUCTPAaTUBHOIO perjiamMeHTa.

CreljuasMcT, OTBETCTBEHHbIN 3a MPUEM U pervcTpalyio 10KYMeHTOB, B
TeyeHWe OfIHOTO pabouero AHsS C MOMeHTa Tepefaud (MOCTYTUIeHYs) 3asB/IeHHS
OT pYKOBOJUTE/Isl VYIIOJIHOMOYEHHOTO OpraHa TIiepefiaeT 3asBjieHue [JJis
pacCMOTpPEHUsI MO CyIIeCcTBy BMeCTe C TIPUIOKEHHbIMU JOKyMeHTaMH
CIeLMagrCTy, OTBETCTBEHHOMY 3a MpeAOCTaB/ieHWe MYHULMIAIbHOU YCIyTH
(Zamee - ymoJITHOMOYEHHOE IO/DKHOCTHOE JIMLIO).

3.1.3. IloagrotoBka ¥ HarpaBjeHHWe ITMCbMEHHOIO PAa3bsICHEHUs TI0
BOIpPOCAaM TPUMEHEeHUs1 MYHULMMAaIbHbIX HOPMATHUBHBIX IPAaBOBBIX AaKTOB O
Hajorax M cbOopax /mbo pemreHuss 00 OTKase B IIpeJOCTaBIEHUH
MYHULIAMNA/IBHOU YCIYTH

YTOMHOMOUEHHOe [JO/DKHOCTHOe JIMIo obecrieunBaeT pacCMOTpeHMe
3asiB/IeHUsI U MIO/ITOTOBKY MMCbMEHHOT0 Pa3bsCHEHUsI 0 BOMPOCaM MpHUMeHeHUsI
MYHMIIUIATbHBIX HOPMAaTHBHBIX TIPABOBBIX aKTOB O Hajiorax W cOopax B CPOK,
He npeBbIlaronmi 30 KajeHJapHbIX JHeW CO AHS MOCTYIIeHUsl 3asiBleHue OT
3asiBUTEJIS], @ B CJ/ly4yae Mojauu AOKyMeHTOB B M®IL] B CpPOK, He MpeBbILIAIH
30 KaneHZAPHBIX [HEW CO [AHS TIOCTYIUIEHUSI B YIOJHOMOYEHHBbIM OpraH
noKymeHToB 3 M®II, ¢ yyerom ocobeHHOCTel TpeayCMOTPEHHBIX ITYHKTOM
2.4 HaCTOAIIero afJMUHUCTPATUBHOTO PerjlaMeHTa.

Pa3bsicHeHMe 10 BOMpOCaM MPUMEHEHUs] MyHULMIA/IbHbIX HOPMAaTUBHBIX
TIPABOBLIX aKTOB O Hajorax M cOopax Ipe/oCTaB/sSeTCS B MPOCTOM, UETKOU U
TIOHATHOM (hopMe 3a TIOATMCHI0 PYKOBOAUTE/IS YIIOTHOMOUEHHOTO0 OpraHa mbo
JIULIA, ero 3aMeLLaroLLero.

B pa3bsicHeHMM Tak)Ke yKa3bIBalOTCS (haMWIvs, UMs, OTYECTBO, HOMEp
Tene)OHa [JO/DKHOCTHOTO JIMIlA, OTBETCTBEHHOIO 3a TOATOTOBKY OTBeTa Ha
3asB/IeHue.
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[Ipy paccMOTpeHMH 3asiBleHUsl YIIOJTHOMOUYEHHOEe [O/DKHOCTHOE JIULO
BIIpaBe TMPWBJIEKaTh WHBIX JAOJDKHOCTHBIX JIML] YIOJTHOMOUEHHOrO OpraHa, a
TaKKe CIEeLUaJINCTOB OpPraHOB MeCTHOrO0 CaMoOyIipaBjieHuss MBICKOBCKOIO
TOPOJZICKOr0 OKpyTra M MX OTPac/eBbIX OPraHOB, [/l OKa3aHUs MEeTOLUYEeCKOU U
KOHCYJIbTaTUBHOM MTOMOLLM.

ITpy HanMMuMK OCHOBAHUU JJI1 OTKa3a B IIPel0CTaBAeHUM MyHULIUINA/IbHON
yCIYrM, yKasaHHbIX B IyHKTe 2.9 HaCTOALLero aJMUHHUCTPaTMBHOIO
perjiaMeHTa, YIOJHOMOUYEHHOe JO/DKHOCTHOE JIML[0 OCYLeCTB/SIeT MOATOTOBKY
peilieHusi 00 OTKa3e B MpeOCTaB/IeHUA MYHULMNAJbHOW yC/Iyrd 1o ¢opme
COTJIaCHO MPUJIOXKEHUIO 2 K HACTOSILEMY aJMUHUCTPATUBHOMY DErjlaMeHTYy.

[Tocne moanucanus pe3ybTara NpejoCTaB/IeHUs] MyHULIMIIA/IbHOW YCIYTH
CIeLMaJviCT, OTBeTCTBEHHbIM 3a TIPpUEM W PEerucTpanur0 [JOKYMEHTOB,
PETUCTPUPYET pe3y/ibTaT MpefoCTaBAeHUs MyHULUIIAJbHOM YCIYTH B XKypHase
PETUCTpaLM  KOPPECIIOHJEHLIMA C TPUCBOEHUEM WCXOJALero HoMepa W
Hampae/isieT afipecaTy IO Toure AuMO0 BpyuaeT azipecaTy JIUYHO B TeueHHe
ofHOro paboyero HS C MOMEHTA IO/ATMCAHUSI.

Pe3ynpTaT mnpefocTaBieHUss MYHULMNAJBHOM YC/IYTU TO 3asB/IEHMIO,
MOCTYIKMBLIEMY B (hOpMe 3/7eKTPOHHOIO JOKYMEHTa, HarpaBiseTcs B (opMme
5JIEKTPOHHOI'O0 JIOKyMeHTa II0 aJpecy 3JIeKTPOHHOW TOYThl, YKa3aHHOMY B
3asiBJIeHWH, WM B MUCbMEHHOW (pOpMe MO MOYTOBOMY aJipecy, yKa3aHHOMY B
3asiBJIEHUU.

3.2. TlopsioK WCMpaB/ieHusl [OMYIeHHbIX OIeyaToK W OIMWOOK B
BbIJAHHBIX B  pe3y/jbTaTe IpeJOCTaB/IeHUs  MYHULMIIAJILHOW  YCJIyTH
JIOKyMEeHTax:

B cnydae BbisABIeHUsI 3asgBUTENIEM B JIOKYMEHTaX, SBJSIOL[UAXCS
pe3y/ibTaTOM MpeAOoCTaB/eHUs] MYHULMIIAJIbHOU YCIyTH, OredyaToK U (WM)
omMbOK, 3asBUTeNb TpEeZACTaB/sieT (HArpaB/iseT) HAa WM PYKOBOAUTEIS
YIIOJTHOMOUEHHOT'0 OpraHa 3asBieHre 00 MCTpaBieHNH TaKUX OTevaTok U (Win)
ommbok 10  ¢dopMe  COTJAaCHO  TIPWIOXKEHHI0 3 K  HacTosieMy
a/IMUHUCTPATUBHOMY perjiaMeHTy T[I0CPeJCTBOM JIMYHOTO oOpalljeHuss Win
TOYTOBBIM OTIIPAB/IEHHUEM.

K 3asBneHuto npuiaraeTcsi JOKYMeHT, B KOTOPOM JOIyllleHa oreyarka U
(um) ommbka. Takke 3asiBUTe/Nb  BIpaBe TPUOOLIUTH  [JOKYMEHTHI,
000CHOBBIBaIOIIIME JJOBO/bI, M3/I0)KEHHbIE B 3asIBJIEHUM.

Peructpaiiusi 3asiB/ieHUsI OCYILeCTB/ISIeTCSI B IeHb ero TOCTyTieHus: 6o
Ha c/iefyroiyii pabounii eHb B C/lydae MOCTYIJIeHHs 3asiB/IeHHs 110 OKOHYaHUU
pabouero BpeMeHH. B ciyyae TOCTyrUleHUsI 3asiBlieHHsT B BbIXOZAHbIE WU
Hepabouure Tpa3fAHUYHBbIe JHU €Tr0 PervcTpalys OCYIeCTB/SeTCS B TIepPBbIM
pabounii fieHb, CeyIOIIUiIA 3a BEIXOAHBIM WM HepaOouuM Tpa3fHUYHBIM JTHEM.

CrieLiia/IMCT YIIOJTHOMOYEHHOI0 OpraHa MpoBOJUT IIPOBEpPKY yKa3aHHbBIX B
3asiBJIeHUM CBeJleHUM.

B c/ydae BbIIB/IEHWS JOIYIIEHHBIX OMNeuaTok W (WaM) OmMOOK B
BbIJIJaHHBIX B pe3yJibTaTe MpeA0CTaBIeHUs] MYHULIUMAIbHOW YCIYTH TOKYMeHTaxX
CMEeLManCT YMNOJHOMOYEHHOIO OpraHa TOTOBUT [JOKYMEHT, SIB/ISFOLLUMCS
pe3yJibTaToOM Ipef0CTaB/leHUsI MYHHULIMITATbHOU YCIYyTH, C YUYeTOM MCIPaB/IeHUS
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JIOTIYII[eHHBIX OTeYaToK U (WU/IK) OIMIMOOK B CPOK, He MPEeBBIIIAOIHII 5 pabounx
[HEeW CO JHSI PerucTpaly COOTBETCTBYIOLLErO 3asiBIEHUSI.

B cnydae orcyTrcTBUs oreyaToK W (WaM) OMIMOOK B [JOKYMEHTax,
BbIJJAaHHBIX B pe3yJ/ibTaTe MpeAoCTaBAeHUs MYHULIUIIATbHOM YCIIYTH, CIIeLIUaIUCT
YIIOJTHOMOUEHHOTO OpraHa TOTOBUT yBeZioMjeHWe 00 OTCYTCTBUU TaKUX
orevyaToK W (Wid) OIIMOOK 3a IMOAMKCHI0 YITIOJTHOMOUEHHOTO Ha TIO/ITMCaHHe
TaKOT'0 JOKyMeHTa JI0/DKHOCTHOTO JIWIla B CPOK, He MPEeBLIIAIOIMN 5 pabounx
[THEeW CO JHSI perucTpaliy COOTBETCTBYIOLLIErO 3asiB/IeHUSI.

Bbiaua (HarpaBsieHHWe) pe3y/ibTaTa pacCMOTPeHHUsl 3asiBieHUsi 00
WICTTPaB/IeHUM OTevaToK U (WIM) OIIMOOK OCYIIEeCTB/ISIETCS B COOTBETCTBUU CO
criocobom, yKa3aHHbIM B 3asiBJIEHUM.

4. ®opMbI KOHTPOJIS 3@ MpeA0CTaB/IeHeM MYyHULUTAIbHOW yC/IyTU

4.1. TlopsimoK OCyIl[eCTB/IeHHsI TeKYIlero KOHTPO/s 3a CobsrofeHreM U
WCIIO/THEHVEeM  OTBETCTBEHHBIMM  [TO/DKHOCTHBIMU — JIML[AMUA  TIOJIO’KEHUU
HACTOSILEro af/MUHUCTPATUBHOTO perjiaMeHTa U UHbIX HOPMAaTUBHBIX MPABOBBIX
aKTOB, yCTaHAB/MBAIOIIMX TpeOOBaHHSA K IIPeOCTAB/IEHUIO0 MYHHI[UTIATLHOM
YC/IYTH, a TaKKe MPUHITUEM pellleHUH OTBeTCTBEHHBIMU JIULAMU:

Tekyluii KOHTPO/Ib 3a COO/IOZIEHWEM WM WCTIOTHEHWEM [IOJDKHOCTHBIMU
MULaMU U CTel[MaJMCTaMU YIIOJTHOMOUEHHOTO OpraHa IMOJI0’KeHUM HaCTOSIIero
aZJMUHHACTPAaTUBHOIO perjaMeHTa W HWHbIX HOPMAaTUBHBIX TIPaBOBbIX AaKTOB,
yCTaHaBIMBAIOIIUX TpeOOoBaHUs K TIPe/0CTaB/IeHUI0 MYHULMIAJBHOM yCIyTH, a
TaK)Ke TIPUHSATHEM MMM pellleHui (fasiee - TeKYILIUW KOHTPOJIb) OCYIeCTB/IsSeT
PYKOBOJUTE/b YIIOJIHOMOUEHHOT'O OpraHa.

TekylMii KOHTPOJIb OCYILEeCTBJISIETCS TyTeM TIpOBe/leHHsI MPOBEPOK
coOMoieHrsT W UCTOJHEeHUs [AO/DKHOCTHBIMM JIMIIaMAd W CTIelMauCcTaMu
MOJIO’KeHW  HACTOSILL[er0o  aJIMUHUCTPAaTUBHOTO  perjaMeHTa W MHBIX
HODMAaTMBHBIX  TIPABOBLIX  aKTOB, yCTaHaB/MBAIOIIUX  TpeOOBaHWS K
Mpei0CTaB/IeHUI0 MYHULIUMABHOU YCTyTH.

4.2. Tlopsmok ¥ TMepUOAUYHOCTh OCYIeCTBAEHUsI TIJIaHOBBIX U
BHEIJIAHOBBIX TIPOBEPOK TMOJIHOTHI M KaueCTBa MpeA0CTaB/AeHUs MyHULIUNATbHOU
yC/IyTH, B TOM UHKCJIe MOPSI0K U (POpMbl KOHTPOJISI 3@ MOJHOTOW Y KauyeCTBOM
rpeioCTaB/IeHUsI MyHULIUTAJIbHOU YCIYTH:

KOHTpO/b 3a MOJIHOTOW M KaueCTBOM TpeOCTaBAeHUs] MyHULIMMNATIbHON
yCJIyTH BK/IIOUaeT B ceOsi TIpoBeZieHWe IPOBEPOK, BhIsB/IeHHWE U yCTpaHeHHe
HapyllIeHUM TIpaB 3asiBUTeJIeM, TIPUHSTHE pellleHuH U MOATOTOBKY OTBETOB Ha UX
oOpaiijeHus1, cofieprKaliye »anobbl Ha JeticTBus (Oe3elicTBIe) CIiel[airiCTOB.

[TpoBepKU MOTHOTHI U KaueCTBa Mpe/j0CTaBIeHUs] MyHULIUIATbHOM YCIYTH
OCYLLeCTBJ/ISFOTC Ha OCHOBAaHWUM MYHULMMAJIbHBIX HOPMATUBHBIX TPABOBBIX
aKTOB MBICKOBCKOTO TOPO/ICKOT'O OKpYyTa.

[TpoBepkr MOTryT OBbITH TUIAHOBBIMH W BHEIIAHOBLIMH. [lOpsSiZioOK |
MepUOJNYHOCTb TUIAHOBBIX TIPOBEPOK  YCTAaHAB/IMBAKOTCS PYKOBOJAUTE/IEM
YyIOJTHOMOYEHHOro opraHa. IIpu mpoBepke paccMaTpUBarOTCs BCe BOMPOCHI,
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CBA3aHHble C TMPeJOCTaB/JeHWeM MYHULIMMNAIbHOU YyCIyrd (KOMILIEKCHbIE
TIPOBEPKH), WM OTJe/IbHbIE BOMPOCHI (TeMaThueCcKue TIPOBEPKH).

BHeriaHOBble TIPOBEPKH TPOBOJATCS /il TIPOBEPKU (hakTa yCTpaHeHUs!
paHee BBISBIIEHHBIX HApyIlIeHWH, a Takke B Caydae TIOJydyeHHs1 >kamob Ha
neiictBusi (Oe3zeiicTBUe) crielamucToB. IIpoBepKH Tak)Ke TPOBOJASTCS TIO
KOHKPeTHOMY 00Opall[eHUI0 3asiBUTeJIS.

[TeproUHOCTH OCYILL[eCTB/IEHUS TI/IAHOBBIX MPOBEPOK - HE peXXe OJHOTrOo
pasa B KBapTaJl.

4.3. OTBeTCTBeHHOCTh CIeLIMa/IMCTOB YII0JITHOMOYEHHOI'0 OpraHa U MHbIX
JIOJDKHOCTHBIX JIMI| 3a pellleHUss U JeicTBusi (Oe3zeiicTBre), TPUHUMaeMbIe
(ocylLecTB/IsSIEMbIE) B XOZle MPeJ0CTaB/IeHNUs] MYHULIMIIATbHOU YCIYyTH:

[To pe3ynbTatam MpOBEPOK B C/Iyyae BbISIBJIEHWS HAPYLIEHUM T0JI0KEeHUH
HAaCTOSALLero af/MAHUCTPATUBHOIO perjiaMeHTa U UHbIX HOPMAaTUBHBIX MPABOBBIX
aKTOB, yCTaHAB/MBAIOIIMX TpeOOBaHHs K TIPe/OCTaB/IeHUIO0 MYHHUIUTIATbHOM
yCJIyTH, BUHOBHBIE CIIELIMAIUCTBI U JOJDKHOCTHBIE JIMLA HECYT OTBETCTBEHHOCTD
B COOTBETCTBUM C 3aKOHO/aTe/bcTBOM Poccuiickor ®enepaliuu.

CreLuanucTbl, OTBETCTBEHHbIE 3a TIPUEM 3asiB/I€HUM U JOKYMEHTOB,
HEeCyT TepCOHa/bHYI0 OTBETCTBEHHOCTb 3a COO/IOfieHHe CPOKOB U TIOpsKa
ripyeMa U perucTpalyy JOKyMeHTOB.

CreuanaucTbl, OTBETCTBEHHBIE 3a TMOJATOTOBKY JOKYMEHTOB, HECYT
MepCOHa/IbHYI0 OTBETCTBEHHOCTh 3a COO/IOZileHe CpPOKOB U TOpsKa
odopmJieHUs IOKYMEHTOB.

CrieLlMauCThl, OTBETCTBEHHbIE 3a BbIZjauy (HarpaB/ieHUE) [JOKYyMEHTa,
HeCyT TIepCOHa/bHYI0 OTBETCTBEHHOCTb 3a CoO/IoZieHWe TOopsiika BbIJauM
(HanpaByieHus) JOKYMEHTOB.

JNo/DKHOCTHOE JIMLIO, TOJIMCaBliee AOKYMeHT, C(OPMHPOBAHHBIN 110
pe3y/bTaTaM MpeJOCTaB/JeHUs MYHULUIIAIbHOM yC/IyTH, HeCeT MepCOHA/IbHYIO
OTBETCTBEHHOCTb 3a IIPAaBOMEPHOCTb TMPUHATOrO pelleHus W BblJauud
(HampaB/ieHUs1) TakOro AOKyMeHTa JIMLly, MpeJoCTaBUBIIEMY (HarpaBUBILIEMY)
3asiBJIeHHE.

[TepcoHanmbHasi OTBETCTBEHHOCThb CITELIMATVMCTOB W JIO/DKHOCTHBIX JIWL]
3aKperyisieTcsi B MX  JO/DKHOCTHBIX MHCTPYKIMSX B COOTBETCTBUM C
TpeboBaHUsAMMU 3aKOHO/1aTeibcTBa Poccuiickoii @enepariyu.

4.4. TlonoxxeHusi, XxapakTepu3ytolue TpeboBaHUs K TMOPSAIKY U dhopmam
KOHTPOJIS 3a TIpefoCTaBJIeHueM MYHULMIAIbHOM YC/Iyrd, B TOM YHUCJIe CO
CTOPOHBI TPaXK/aH, NX 00beJUHEeHNI 1 OpraHu3aLii

KoHTpoib 3a  uUCIO/IHEHWMEM  HACTOSIIEr0  aJAMHHUCTPAaTUBHOIO
perjaMeHTa CO CTOPOHBI TPaXKAaH, UX 00beJUHEHWM W OpraHU3alvil SIBISeTCS
CaMOCTOSITe/TbHOW (hOpPMOM KOHTPOJISI U OCYILeCTB/ISIeTCS MyTeM HarpaB/ieHust
oOparrieHrii B aJIMUHUCTpaLM0 MBICKOBCKOTO TOPOZCKOTO OKpyTra, a TakkKe
nmyTeM o0’kasoBaHUs JelicTBUM (Oe3/eliCTBYSI) W pelleHHH, OCYIIeCTBISeMbIX
(MpUHATBIX) B XO/le UCIOJTHEeHHs HAaCTOSIIEro afJMUHUCTPAaTUBHOTO PerjiaMeHTa.

IpaxmaHe, WX 00beJWHEHWsS W OpraHW3alldd BIIpaBe HaIpaB/sSTh
3aMeYaHusi U TIpeJIOKeHUs TI0 YJIyYllleHWI0 KayeCcTBa M JOCTYMHOCTU
rpeioCTaB/IeHUsI MYHULIUTNAbHOU YCTyTH.
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5. locyne6HbIi (BHeCyAeOHbBIN) TTOPSZIOK 00>KaloBaHUs pellieHn
1 feucTBuii (Oe3meiCTBHS) OpraHa, IpeIoCTaB/IsIoIero
MYyHULMNA/IBHYIO yoiyry, M®L, opranusanuy,

a TakXKe UX [JOJDKHOCTHBIX JIML], CTIeL[MaTuCTOB

5.1. Vnadopmarms ajis 3asBUTeNss O €ro MpaBe IOAATh >Kamoly Ha
peiiienre u (wid) gelictBue (Oe3felicTBHe) opraHa, IIpeOCTaB/ISIOIIErO
MYHMIUIANbHYIO yCIyTy, U (WIM) €ro JA0/DKHOCTHBIX JIWII, CTeI[UauCTOB TIPU
TIpe/IoCTaB/IeHUM MYHUIUIA/ILHOMN YCIyTH (fasee - »kanoba).

3asiBUTeIM UMEIOT TIPaBO TMO/aTh >Kajao0y Ha pellieHue U (W) JecTBUe
(Ge3melicTBME) opraHa, TPeAOCTaBISIOIIET0 MYHHUIUIIAIBHYIO YCAyTY, U (WIH)
€ro JO0/DKHOCTHBIX JIUL, CIeLaJuCTOB MPU MpeJOoCTaB/IeHUH MYHHULMIAIbHOU
YCIIyTHU.

Wudopmaruss  ayia  3asgBuTesie 00 uWX TIpaBe Ha  JgocyzaebHoe
(BHecyieOHOe) o6ykasoBaHUe pellieHuH, [eHcTBuM (6e3eiCcTBUs), TIPUHSITHIX
(ocylllecTB/IsSIeMbIX) B XO/le  TIPe/JOCTaBJA€HUS] MYHUILUIAIbHOU  YCJIYTH,
pasMmerrjaerca Ha EINT'Y, PIIT'Y.

5.2. [IpeaMeT >kao0bI:

[TpemqMeToM >kKanmoObl SIBASIOTCS pellieHWsT W JeuctBus (Oe3meticTBHe)
opraHa, TIpe/IOCTaB/SIIOLEr0 MYHULMIAIBHYK) yCIyry, W (Wid) ero
JTIOJDKHOCTHOTO JTMI[a MO0 CrierjuanmcTa.

3asiBUTeIb MOKeT 00OpaTUThCS C >Karnoboid, B TOM UHKC/Ie B C/IeAYOLUX
cyyasix:

- HapylleHuWe CpOKa perucTpauydyd 3arnpoca O TIpeloCTaB/IeHUU
MYHULUMaNIbHON yC/IyTH;

- HapyllleHrWe CpOoKa Tpe/loCTaB/AeHUs MyHULIUMNA/IbHON YCTyTH;

- TpeboBaHMe Yy 3asBUTENs JOKYMEHTOB, He TIpeJlyCMOTPeHHbIX
HOPMAaTHMBHBIMU MpPaBOBbIMU akTamu Poccuiickoii ®esepaliiy, HOpMaTUBHBIMU
npaBoBbIMM akTamMu KemepoBckoit obmactu - Ky3bacca, MyHUIIUTIATbHBIMH
TIPaBOBBIMU aKTaMu MBICKOBCKOTO TOPO/ICKOTO OKpyra Jjisi TpeJoCTaB/IeHuUs
MYHUIUTANIbHON yCITyTH;

- OTKa3 B TIpUeMe JJOKyMEeHTOB, TIpe/icTaB/ieHe KOTOPBIX TPe[yCMOTPEHO
HOPMAaTHMBHBIMU MPaBOBLIMU akTamu Poccuiickoii ®epepaliiy, HOpMaTUBHBIMU
npaBoBbIMM akTamMu KemepoBckoii obsmactu - Kysbacca, MyHULIMIIATbHBIMU
MPaBOBBIMU aKTaMM MBICKOBCKOTO TOPOJCKOrO OKpyra JJisi MpeJoCTaB/IeHUs
MYHULUMaNbHOW YC/IyTH, Y 3asiBUTEJIS;

- OTKa3 B MpeJoCTaB/ieHWd MYHHULIMIIATbHOW YCIyTH, eC/M OCHOBaHUS
OTKaza He TMpeaycMOTpeHbl (dejepabHbIMA 3aKOHAaMU W TIDUHSTBIMUA B
COOTBETCTBUY C HUMU UHBIMU HOPMAaTHBHBIMU MPAaBOBbIMU aKTaMU Poccuiickoii
depepaliii, 3aKOHAaMU W HWHBIMM HOPMAaTHMBHBIMU TPaBOBbIMM aKTaMU
KemepoBckoii obnactu - Ky3bacca, MyHHUIMNA/JIbHBIMUA TTPABOBBLIMH aKTaMH
MBICKOBCKOT'O TOPO/ICKOT'O OKpYTa;

- 3arpeboBaHHe C 3asgBUTe/IA TIPU TIPEIOCTABIEHUH MYHHUI[UTIATLHOU
yCJIyTU Ti1aThl, He TpPeJyCMOTPeHHOW HOPMAaTUBHBIMU IIPAaBOBBIMU aKTaMH
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Poccuiickon ®Pepiepaliuyd, HOPMaTHMBHBIMU MNPAaBOBBIMM akTaMu KemepoBckou
obnmactu - Ky3bacca, MyHUWIMITAJbHBIMA TIPAaBOBBIMU aKTaMU MBICKOBCKOTO
rOpPO/ICKOTO OKPYTa;

- OTKa3 oOpraHa, MpeJOCTaB/SIONIEr0 MYHULIMMAIBHYIO — YCJIyTy,
JIOJDKHOCTHOT'O JiMI]a OpraHa, Mpe/OCTaB/ISIIOIIero MyHUIUMNANbHYO YCIyTy, B
WCTIPaBJIeHUH JIOMYITIeHHbIX UMH OTTeYaTOK U OIIMOOK B BBbIJAHHBIX B pe3yJIbTaTe
TIpe/IOCTaB/IeHUs] MYHHUIMIAJILHOW YCAYTH [JOKyMeHTax J/ub0 HapylleHHe
YCTaHOBJIEHHOTO CPOKA TaKUX HCIIpaBIeHUl;

- HapyllleHHWe CPOKa WM MOpsi/ika BblJaud JOKYMEHTOB I10 pe3y/bTaTaM
TIpe/IoCTaB/IeHUS] MyHUIUIATBHON YC/TyTH;

- TPUOCTaHOBJIEHWE TPEeJOCTaBIeHUs] MYHMULMMNAJbHON YCIyTH, ec/u
OCHOBaHHWsI MPUOCTAHOBJIEHUsI He TIpelyCMOTpeHbI (eJiepa/ibHbIMU 3aKOHaMU U
TIPUHATBIMA B COOTBETCTBUM C HUMHU WHBIMA HOPMAaTUBHBIMU T1PaBOBBIMU
aktamu Poccuiickoii ®epepaliy, 3aKOHaMU W WHBIMU HOPMAaTUBHBIMU
npaBoBbIMM akTamMu KemepoBckoit obsactu - Ky3bacca, MyHUIUTIATbHBIMU
TIPAaBOBBIMU aKTaMU MBbICKOBCKOTO TOPO/ICKOT'O OKPYTa;

- TpebOBaHMe y 3asiBUTe/ISI PH TIPeIOCTaB/IeHUH MYHULIUIIATBHON YCITyTH
JIOKyMEeHTOB WM WH(OPMaIMK, OTCYTCTBUE U (U/IM) HeJJOCTOBEPHOCTh KOTOPBIX
He YyKa3blBaMCh TpU T€PBOHAUAJLHOM OTKa3e B TIpUeMe [JOKYMEHTOB,
HeOOXOMMBIX /IS TIPeJOCTaB/IeHUs] MyHHULIUITATbHON YCTYTH, 3@ UCK/TIOUEHUEM
C/yuaeB, TIpelyCMOTpPeHHbIX cTatbeit 7 PefepanbHOro 3akoHa ot 27.07.2010 Ne
210-®3. B ykazaHHOM ciydae JocyaeOHoe (BHecyaeOHOe) o06ykanoBaHHe
3asBUTe/IeM pelieHnd u JeiictBuii (6e3meiicteusi) M®II, pabotHuka MOI]
BO3MOXXHO B ciydae, ecnmu Ha MOLI, pemenuss u AeiictBus (6e3meiicTBHe)
KOTOpPOTO  OOXKa/myrTCs, BO3/OKeHa (YHKIUS TI0  TIPeJoCTaBIeHUIO
COOTBETCTBYIOINX MYHHUIUMNA/IBHBIX YCAYT B TIOTHOM 00beMe B TOpS/Ke,
orpejieJieHHOM CTathén 16 PenepanbHoro 3akoHa ot 27.07.2010 Ne 210-P3.

’Kanoba go/mkHa comepykaTh:

- HaMeHOBaHWe OpraHa, Mpe/OCTaB/ISIOIIEr0 MYHUIUTIAIBHYIO YCIYTY,
JIOJDKHOCTHOT'O JIMI[a OpraHa, IIpe/IoCTaB/sIOIero MYHHUIUIAIbHYIO YCIIyTy,
mbo crielanucTa, peleHus v JeldcTBus (be3nelcTBre) KOTOPBIX 00XKaTyHOTCS;

- (hamwinio, UMsl, 0T4eCcTBO (TIOC/eAHee - TIPU HATUUUU), CBeJeHUSI O
MecTe JKUTe/NbCTBAa 3asiBUTeNsl (U3MUeckoro Jvila Jaub0 HavMeHOBaHUe,
CBeJIeHUSI 0 MeCTe HaxOyKJeHUs 3asiBUTe/s FOPUAMUeCKOro JIMila, a Tak)Ke HoMep
(HoMepa) KOHTakTHOro TesnedoHa, aZpec (aApeca) 37€KTPOHHOM MOUTHI (MpU
Ha/IMuYMM) W TOYTOBBIA afipec, MO KOTOPLIM [O/DKeH ObITb HarpaBjieH OTBeT
3asiBUTEJIIO;

- cBefeHnss 00 00)Ka/lyeMbIX peIIeHusX U JedcTBusx (Oe3aericTBUN)
opraHa, Mpe/IOCTaBJSIIOIIEr0 MYHUIMIAIbHYI0 YCIYTYy, [AO/DKHOCTHOTO JIMLIA
opraHa, TipeJOCTaB/ISIOIIero MyHHUIUIA/ILHYIO YCIYTY, 00 CIel[daircTa;

- IOBO/Ibl, HA OCHOBAaHUM KOTOPBIX 3asBUTEJIb He COTJIaCeH C pellleHueM U
nevicteueMm (6e3melicTBHEM) oOpraHa, MPeAOCTaB/ISIONIEr0 MYHHUIUTIATbHYIO
yCJIyTy, AO/DKHOCTHOTO JMIja OpraHa, Tpe/IOCTaB/SIOIIEr0 MYHUIUTIATbHYIO
yoiyry, nubo  crieldanaucTa. 3asBUTelieM MOTYT ObITh  IIpe/loCTaB/eHbl
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JOKYMeHThI (TIpY Ha/JMuWH), TIOATBEP)KJAlolre AOBOAbI 3asBUTeNs, AMb0 UX
KOTIWH.

5.3. OpraH MeCTHOTO CaMOYIIpaB/leHHs ¥ YIIOJITHOMOUYeHHbIe Ha
paccMoTpeHue anobbl JO/PKHOCTHBIE JIHIa, KOTOPHIM MO>KeT ObITh HarpaB/ieHa
aoba.

JKanoba Ha pemienue, geiictBue (Oe3meiicTBUE) [JO/DKHOCTHBIX JIWI]
yIIOJTHOMOUYEHHOTO OpraHa MpU TpeioCTaB/eHud MYHUIUIAIbHONW yC/IyTH
MO>KeT OBbITh ITOZIaHa B a[MUHHUCTPAII0 MBICKOBCKOTO TOPO/ICKOT'0 OKpyTa.

JKamoba Ha pemenue, JeiictBus  (Oe3meiicTBE) OTBETCTBEHHOT'O
CTIeI[MaInCTa MoZaeTCsl PYKOBOZMTE/TIO0 YIIOJITHOMOUEHHOTO OpraHa.

JKamoba Ha perienue, gectBusi  (Oe3zeiicTBHE)  PYKOBOAUTEJIS
YIIOJTHOMOUEHHOT'0 OpraHa rofiaeTcsi riaBe MbICKOBCKOT'O TOPO/ICKOTO OKpyTa.

5.4. TTopsgoK MoJjaur ¥ paCCMOTPEHUS >Kalo0bI:

’Kanmoba mogaetcss B mrMcbMeHHON (opMe Ha OyMa)kHOM HOCHTesle, B
3/IEKTPOHHOU (hopMe B OpraH, MpeA0CTaB/ISIONIANA MyHUALIATIAIBHYIO YCITYTY.

’Kamoba Ha pemenus wu  geucTBusi  (Oe3melicTBMe) — OpraHa,
TIpe/IOCTaB/ISIFOIEr0 MYHHULMIAIBHYI0 YCIyTy, AO/DKHOCTHOTO JMIla OpraHa,
TIpe/IOCTaB/ISIIOIer0 MYHUIIMIIAIBHYIO YCIyTY, CIelydasucTa, PYKOBOJUTEIS
opraHa, TIpe/[0CTaBJISIOI[ET0 MYHHULIMTIATILHYIO YCIYTY, MOXKeT ObITh HarpaB/ieHa
no nmnoure, uepe3 M®PII, ¢ wucnons3oBaHueM  UHGPOPMAI[MOHHO-
TeJIeKOMMYHUKAL[UOHHOM ceTh «VIHTepHeT», O(ULMaIbHOrO0 CalTa OpraHa,
TIpe/IOCTaB/ISIONero MyHULUIIaIbHY0 yonyry, EITY mbo PIITY, a Takke
MO>KeT ObITh MPUHSTA MPH JINYHOM TIpreMe 3asiBUTeJIsI.

B ciiyuae nogauu >kano6bl Tpy IMYHOM TIpHEMe 3asiBUTe/Tb TIpe/iCTaB/IsieT
JOKYMEHT,  yJOCTOBEpSIOLMH  ero  JUYHOCTb B  COOTBETCTBUM  C
3aKOHO/aTe/bcTBOM Poccuiickor ®esepariu.

B ciyuae ecim »kanoba 1ofjaeTcst yepes MpeCTaBUTes 3asBUTETIS, TaKKe
TIpe/ICTaB/IsIeTCs JOKYMEHT, MOATBEeP KAAtOI1ii TTI0JIHOMOUKS Ha OCYIIeCTB/IeH/e
JIeUCTBUM OT MMeHM 3asBuUTe/sl. B KauecTBe [JOKyMeHTa, MOATBEP)KIAIOLLEro
MOJIHOMOUMSI Ha  OCYI[eCTB/ieHHWe JIeUCTBUM OT UWMEeHU  3asiBUTeJIs,
TIpe/IoCTaB/IsIeTCS:

- odopmiieHHass B COOTBETCTBUM C 3aKOHO/IaTeTbCTBOM PoccuiicKoi
®eepaluy J0OBePEHHOCTh (/1/11 (PU3NUeCKUX JIULL);

- odopm/ieHHasi B COOTBETCTBMM C 3aKOHOJaTelbCTBOM Poccuiickou
denepaliui [JOBEPEHHOCTb, TOATMCAaHHAsi DPYKOBOJAWTENEeM 3asiBUTeNs WU
YTIOJTHOMOUEHHBIM 3TUM PYKOBOZUTE/IEM JIULOM (Z/1s1 FOPUANUECKUX JIULT);

- KOmMs pelleHds O Ha3HaueHnu (00 w3bpaHWM) /MO0 TMpHKasa o
Ha3HaueHU! (HU3UUECKOTO JIMIla Ha AO/DKHOCTb, B COOTBETCTBUM C KOTOPBIM
Takoe (pu3mueckoe yMI[0 00/aZiaeT MPaBOM JeMCTBOBaTh OT UMEHHU 3asBUTEsS
0e3 TOBEpEHHOCTH.

[Tpu mofave asobbl B 37€KTPOHHOM BHJI€ AOKYMEHTBhI MOTYT OBITh
npe/icTaBieHbl B (opMe  3/IeKTPOHHBIX  JOKYMEHTOB,  IOATHMCAHHBIX
3/IeKTPOHHOM TIOAMNUCHIO, BUJ] KOTOPOM MpeJyCMOTpPeH 3aKOHO/aTebCTBOM
Poccuiickoii ®enepaiiu, TIPU 3TOM JOKYMEHT, Y/IOCTOBEpSIOIIUNA JIMUHOCTD
3asiBUTeIS, He TpeOyeTcsl.
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B ciyuae, eciu kanoba mojaHa 3asiBUTe/ieM B OpraH (JO/DKHOCTHOMY
Ny ), B KOMIIETEHI[MI0 KOTOPOTO He BXOJUT TPUHSTHE PelleHus 10 >Kanobe, B
TeueHre 3 paboumx JHeM Co JHS ee PerucTpallii yKa3aHHbBIA OpraH Harpas/sieT
»Kasoby B YIIOJTHOMOUEHHBIH Ha ee pacCMOTpeHHe OpraH W B TMHMCbMEHHOM
dbopMe uHGOPMUPYET 3asiBUTEJISI O TIepeHarpaB/IeHUH >Kamo0bl.

ITpu 3TOM CPOK pacCMOTPEHHUS »Karo0bl NCUUC/ISIETCS CO AHS PerUCTparuu
»Kayio0bI B YITOJITHOMOUEHHOM Ha ee paCcCMOTPeHUe OpraHe.

5.5. CpOoKH pacCMOTPEHHUS >Kano0bl:

JKanoba, mocTynuBiiiasi B yrIoJTHOMOUYEHHBI Ha ee paCCMOTpPeHHe OpraH,
TIO/IJIEXKUT PerucTpaliid He TI03[jHee CreAylolero pabouero AHs CO [JHS ee
noctyriieHusi. JKanoba paccmMaTpuBaeTcsi B TeueHHe 15 paboumnx AHel co JHS ee
PEerucTpaLym.

B oiyuae ob6)kamoBaHMsS ~ OTKa3a OpraHa, TIpeJoOCTaB/ISIFOIIEro
MYHULIMMA/IBHYI0 YCIYTy, ero JO/DKHOCTHOTO JIMLA B TIpUEMe JOKYMEHTOB Y
3asBUTeNsT MO0 B WCIIPAB/IEHWU [IOMYINEHHbIX OIEeYaTOK U OMIMOOK WK B
cydae o0)Ka/ioBaHUS 3asiBUTE/IEM HapyIlIeHHs YCTaHOBJ/IEHHOTO CPOKa TaKWX
WCTIpaB/IeHUH >Kaoba pacCMaTpUBaeTcs B TeueHWe 5 pabouux AHeN co AHS ee
perucTparym.

5.6. TlepeueHb OCHOBAHUIA /s IPUOCTAHOB/IEHUSI PACCMOTPEHUSI >Kaio0bl
B C/yyae, €CIM  BO3MOXHOCTb  [PHUOCTAHOB/IEHUSI  TIpeAyCMOTpeHa
3aKOHO/IaTe/IbCTBOM  Poccuiickort  @efepaljud U 3aKOHO/IaTe/IbCTBOM
KemepoBckotii ob1actu — Kysbacca:

OcHoBaHMM /151 TIPUOCTaHOBJIEHUS pacCMOTpeHusi  »ayiobbl
3aKOHOJaTe/bCTBOM  Poccuiickor — @eflepaliid M 3aKOHO/ATeIbCTBOM
KemepoBckoii obiactu - Ky3bacca He TipeJyCMOTp€eHO.

5.7. Pe3ynbTaT pacCMOTpEHUS »KaloObI:

[To pe3ynbTaTaM pacCMOTPeHUs] KajoObl TIPUHKMMAETCsl OJHO U3
CIeAYIOIIUX PelleHNN:

- )kaysoba yZOBIETBOPSIETCS, B TOM uuc/ie B (opMe OTMeHbI MPUHSTOrO
pellleHus,, WCIIPAB/IEHUsI [JOMYII[eHHBIX OMeuaTOK W OMMOOK B BbIJIAHHBIX B
pe3y/nbTaTe TIpeAoCTaB/IeHUsI MYHULIMNAJIbHOU YCJIyTH JOKYMeHTaxX, BO3Bpara
3asiBUTE/II0 [IeHE)KHbIX CPEJICTB, B3UMaHHe KOTOPbIX He TMpeayCMOTPEeHO
HOpPMaTUBHBIMU TIPaBOBbIMU akTaMMu Poccuiickort ®desepaiiivi, HOpMaTUBHBIMU
NpaBOBbIMU akTamMu KemepoBckoii ob6sactu - Ky3bacca, MyHUIUATIATBHBIMU
TIPAaBOBLIMH aKTaMU;

- B y/IOB/IeTBOPEHUH Ka/i00bl OTKa3bIBaeTCSl.

B cnyyae mipusHaHMs >kano0bl TIO//IeXKalledl yA0BIeTBOPEHUIO B OTBeTe
3asBUTE/I0, YKAa3aHHOM B MYHKTe 5.8 HacToOsIMero aJMHUHUCTPAaTUBHOIO
perjiaMeHTa, JaeTcs WUH(OpMalys O [AeWCTBUSX YMOJHOMOUYEHHOTO OpraHa B
LeasiX He3aMe[JIUTe/TbHOTO YCTPaHEeHWs! BbISBJIEHHBbIX HApyLIEHWW MpU
NpeJi0OCTaB/IeHUY MYHULIUIAIBHOM YC/IYTH, a TakKKe TPUHOCITCS U3BUHEHUS 3a
JocTaB/ieHHble Heyno6cTBa M yKas3biBaeTcss HWHGOpMAIUs O Aa/IbHEHIINX
JeNCTBUSX, KOTOpble HeOOXOUMO COBEPIIUTD 3asiBUTENIO B IIEJISAX TO/TyUeHHUs
MYHULIAMNA/IBHOW YCIYTH.
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B cnayuae mipu3HaHUs >KanoObl, He TIOAJEXKallled Y/IOB/JIeTBOPEHUIO B
OTBeTe 3asBUTE/I0, yKa3aHHOM B IYHKTe 5.8 HaCTOSIIero aJMUHHACTPATHBHOTO
perjaMeHTa, AAIOTCS apryMeHTHUPOBaHHbIE Pa3bsiCHEHUsI O TIPUUMHAX TTPUHSATOTO
pellieHus1, a Tak)Ke UHGOpMALUS O TIOpsiiKe 00>KaI0BaHUsI TIPUHSITOTO pelleHUs.

B y0B/ieTBOPeHHY »Kao0bl OTKa3bIBAeTCS B C/IAYIOMIUX CyYasiX:

»kanoba rpu3HaHa He0OOCHOBaHHOM;

Ha/lMurie BCTYTMBILETO B 3aKOHHYIO CUIYy pellieHUs Cy/a, apOMTpPa’kKHOTrO
cyZa 110 kasiobe 0 TOM e TIpeJMeTe U 10 TeM >Ke OCHOBaHUSIM;

mojiaua »Kaso0bl JIUIIOM, TOJTHOMOUHMSI KOTOPOTO He TIOATBEP)KIEeHbI B
TIOpsi/IKe, yCTaHOBJIEHHOM 3aKOHO/IaTe/IbcTBOM Poccuiickoii deneparum;

Ha/lMuue pelleHUs 1o ykKanobe, MPUHSATOrO paHee B OTHOIIIEHHWH TOTO >Ke
3asBUTEJIS U TI0 TOMY JKe TIpeZiMeTy >Kao0bl.

B ciiyuae ycTaHOBIeHUs B XOJle WIM TIO pe3yibTaTaM PacCMOTpPEeHHs
’Kasobbl TIPU3HAKOB COCTAaBa AaJMUHHCTPATUBHOTO TIPABOHAPYIIEHUS WU
TIPU3HAKOB COCTaBa TIPECTYIUIEHWS [[O/DKHOCTHOE JIMI0, YIIOJTHOMOUYeHHOe Ha
paccMoTpeHre kKajno0, He3ame/IUTeNIbHO HarpaB/sieT COOTBETCTBYIOIIVE
MaTepHasibl B OpraHbl IPOKYpaTyPhI.

5.8. TTopsaok MHPOPMUPOBAHUS 3asBUTEJISI O pe3yJibTaTax PaCCMOTPEHUs
KamoOb:

He mo3gHee [HS, C/IeAyIOIIEro 3a AHeM TIPUHSATHS PellleHus], 3asiBUTe/T0 B
MMCbMEHHOM (opMe U TI0 >KeJIaHWK 3asiBUTe/Isi B 3JIeKTPOHHOM (opme
HarpaB/sieTCs] MOTMBUPOBAHHBIN OTBET O pe3y/ibTaTaX paCCMOTPEHUs KaTOObI.

B oTBeTe 110 pe3ysibTaTaM pacCMOTPEHUS »Kao0bl yKa3bIBatOTCS:

- HavMeHOBaHWe OpraHa, TpPeJOCTaB/SIOIIEr0 MYHHULUIANBHYIO YCIYTY,
PacCMOTPEBIIIETO Kano0y, AO/DKHOCTb, (amMuIvsi, UMs, OTUeCTBO (TOC/iefHee
TIPYU Ha/TMUMH) ero JO/DKHOCTHOTO JIULIA, TIPUHSIBILIETO pellieHue 110 »kanobe;

- HOMep, jara, MeCTO TPHUHATHUS pelleHus, BK/IOUYass CBeJeHUs O
JO/DKHOCTHOM JIMlle, pellleHWe wWid jelictBue (0e3feiicTBre) KOTOPOTO
obkanyeTcs;

- (hamunust, uMsi, 0TUECTBO (TIOC/IeZiHee TIPU Ha/IMUUK) WM HAaMeHOBaHHe
3asiBUTEJIS;

- OCHOBAHUS [IJ1s1 TIPUHSTHSI pellieHusI 110 »Kanobe;

- TIPUHSATOE TI0 >Kasiobe pellieHue;

- B C/ly4yae eyl kanoba mpu3HaHa 00OCHOBaHHOM, - CPOKM yCTpaHeHUs
BBISIBJIEHHBIX HapylleHWi, B TOM 4YKC/Je CPOK TMpeAoCTaB/leHHsl pe3yJsbTaTa
MYHULIMIIABHOMN YCIyTH;

- CBeJieHMsI 0 TIopsiZike 00yKasioBaHUsI TIPHUHSTOTO T10 ’Kaso0e pereHus.

OTBeT 1O pe3ynbTaTaM pacCMOTPeHUs Kajobbl  TIOAIMCHIBAETCS
YIIOJTHOMOUEHHBIM Ha paCCMOTPEeHHe >Kasio0bl I0/DKHOCTHBIM JIUL[OM.

5.9. TTopsimok o6ykasoBaHMS peleHus T10 »Kamobe:

3asiBuTeNb BrpaBe 00)Ka/ioBaTh peIlleHusi, MPUHATbIE TI0 pe3yJsbTaTaM
paccMOTpeHHsi  KajoObl, B TIOpSIKe, YyCTAaHOBJIEHHOM [IeMCTBYIOIIUM
3aKOHOZATeTbCTBOM.

5.10. TlpaBo 3asBuTenss Ha MOJy4YeHHWE HWH(OPMALMM M JOKYMEHTOB,
He0bX0IMMBIX /1711 000CHOBAHUS U PaCCMOTPEHUS JKao0bI:
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3asBUTe/Ib MMeeT MpaBO Ha TMojiydyeHWe HH(OpPMaLMU U JOKYMEHTOB,
HeoOXOAUMBIX /11 000CHOBAaHHSI W PaCCMOTPEHMS >Kajio0bl, ec/id HWHOe He
TpeAlyCMOTPEHO 3aKOHOM.

5.11. Criocobbl MH(DOPMHPOBAHUS 3asBUTENeH O TIOpSAAKe II0faud U
PacCMOTPEHUST JKaI00bI:

VHdopMaiiysi o Topsiike MoZiauyd ¥ pacCMOTPEHHUs Kaiobbl pa3MelrjaeTcs
Ha O(QULIMA/ILHOM CalTe aJ]IMUHUCTPALMM MBICKOBCKOTO TOPOJCKOTrO OKpyra B
MH(OPMAaILIMOHHO-TeIEKOMMYHUKALIMOHHON  ceThu  «VIHTepHeT», Ha cauTe
yIO/JIHOMOYEHHOTO OpraHa B HH(OPMAalIMOHHO-TeIeKOMMYHUKAI[MOHHON CeTU
«urepuet», EII'Y, PIII'Y, uH(bOpPMaLMOHHBIX CTeHJax B TMOMeELLEeHUsIX
rpyeMa W BblJJauM JOKyMEHTOB, a TakKKe MpeOCTaB/isieTCsl HerocpeCTBEHHO
CrelMaMCTaMA  YTIOJIHOMOYEHHOTO  OpraHa TIpy  JIMYHOM  OoOpalljeHuH
3asBUTe/iel, T0 TesehOHaAM [jisi CPaBOK, a TaKKe B MUCbMEHHOW (opme
TIOUTOBBIM OTTIpaB/ieHWeM JM0OO 3JIeKTPOHHBIM COOOIlleHHeM 110 ajpecy,
yKa3aHHOMY 3asiBUTEJIEM.

5.12. Tlopsiok mocyae6Horo (BHecyqeOHOTro) 00KamoBaHUs PelleHui U
nevictBuii  (Ge3eMCTBUS) — YIIOJTHOMOYEHHOTO ~ OpraHa,  pYKOBOZMTES
YIIOJTHOMOUEHHOT'O OpraHa Jii0o CrielyanucTa YIoJIHOMOUYEHHOTO OpraHa
OCYILIEeCTBJIIETCSA B COOTBETCTBUU C PefepasnbHbIM 3akOHOM OT 27.07.2010 Ne
210-®3, mnocraHoBneHveM IIpaBuTenscTtBa Poccuiickori ®Pegepauyu  OT
16.08.2012 Ne 840 «O mopsiike Mojaud ¥ pacCMOTPeHuUs Xanob Ha pelleHus U
netictBus (6e3geticTBys) deepanbHbIX OPraHOB WUCIIOTHUTETLHOM BIACTU U UX
JIOJDKHOCTHBIX JIML, (PefiepanbHbIX TOCYAAPCTBEHHbBIX CTY KaIlUX, J0/DKHOCTHBIX
JIUL] TOCy/apCTBeHHbIX BHeOr/pKeTHBIX (GOHA0B Poccuiickoit ®Pepeparumy,
roCyZlapCTBeHHbIX KOpMHopalyi, Ha/le/leHHbIX B COOTBETCTBUU C (pefiepaTbHbIMU
3aKOHaMH{ TIOJIHOMOYMSIMA TI0 TPeJOCTaB/Ie€HUI0 TOCYJapCTBEHHBIX YCJIYT B
yCTaHOBJIEHHOW c(epe AesTeNIbHOCTH, U WX JO/DKHOCTHBIX JIWL], OpraHu3aliui,
TIpelyCMOTPeHHbIX dYacTbio 1.1 cratbu 16 @egepanbHoro 3akoHa «006
OpraHu3alyy MpeAoCTaBAeHUs] TOCYJapCTBEHHbIX U MYHULIUMAIbHBIX YCIYT», U
WX pabOTHWKOB, a TaKKe MHOTOGYHKIJMOHA/TbHBIX 1I€HTPOB IIPe/[0CTaB/IeHUS
rOCy/lapCTBEHHbIX Y  MYHMIMITAIBHBIX YCAYyT W WX  PabOTHUKOB»,
noctaHopseHveM Kommernn Ajmunuctpaiiui  KemepoBckoil o6nacTv  OT
11.12.2012 Ne 562 «O6 ycTraHOBieHHMH 0CODOEHHOCTel To/jlaui ¥ paCCMOTPeHUsT
)kanob6 Ha pereHusi U jelictBus (6e3meMCTBHE) MCTIOJHUTENbHBIX OpPraHOB
roCy/lapCTBeHHOUM BiacTu KemepoBCKO# 006/1aCTM M MX [JO/DKHOCTHBIX /ML, a
TaK)ke TOCYJapCTBEHHBIX IPaXKJAAHCKUX Cyallux KemepoBckoii obiactu mnpu
rpe/ioCTaB/IeHUH TOCYZapCTBEHHBIX YCIyT», TOCTAaHOBJEHUEM aJMUHUCTpALUU
MBICKOBCKOTO TOpPOoACKOro okpyra oT 29.05.2019 Ne 704-ur «O6 ycTaHOB/IEHUM
0CcOOeHHOCTel TI0/lauMl M PAacCMOTPEHHsSI >Kano0d Ha pellleHUus W JeNCTBUS
(Ge3geiicTBHe) aAMUHUCTPALIMA MBICKOBCKOTO TOPOJACKOTO OKpyra U ee
JIOJDKHOCTHBIX JIUL], OTpacieBbiX ((PyHKIIMOHAMBHBIX) OPraHOB aJMUHHUCTPALIUU
MBICKOBCKOTO TOPOZACKOTO OKpyra M UX [IO/DKHOCTHBIX JIUL], MYHULUIAIbHBIX
Cy>KalllMX MPU TMpeoCTaB/leHUA MYyHULIMIIA/IbHBIX YCIYT, @ TaKKe Ha pelleHust
U JerictBus (Oe3zmelicTBre) MHOTOGMYHKIJMOHATBHOTO IIEHTPA TIPeJOCTaB/IeHHS
rOCyZIapCTBEHHbBIX M MYHHUILIMIIAILHBIX YC/IYT U €r0 pabOTHUKOBY.
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6. OcoOeHHOCTH BBITTOIHEHUST aAIMUHUCTPATHUBHBIX TIPOLIEAYD
(meiicTBuUii) B MHOTO(YHKIIMOHA/IbHBIX 1IeHTPaX Ipe/[0CTaB/IeHusI
roCyJJapCTBEHHBIX ¥ MYHULIUIA/IBHBIX YC/IYT

6.1. IIpemocraBnenne MyHuLunanbHoU yonyru B M®LI ocyiectsisercs
MPpU  Ha/IMYMM 3aK/JIIOUYEHHOTO COIJIAllleHWs O B3aUMOJEWCTBUU  MEeXIY
aZMUHUCTpauyerd MBICKOBCKOTO FOPOACKOro okpyra u M®I1.

6.2. OcHOBaHMEM /[ijIs1 Hauasa IMpefoCTaB/leHus MYHULIMMNAIbHOM YCIyTU
sIBJIsSIeTCs IMuHOe obpailieHue 3asButess B MDLI.

6.3. WHdopmaiusi 10 BompocaMm MpeAOoCTaB/leHUs] MYHUIMIIAJIbHON
yCIyTH, CBeJleHMH O XOJe MpejoCTaB/IeHUs] MYHULMMNAIbHOU YC/IYTH, WHBIM
BOIPOCAM, CBA3aHHBIM C TpeJOCTaB/Ie€HMEeM MYHULIMMNAIbHOU YCIYTH, a TakxKe
KOHCY/IbTUDOBaHUe 3asiBUTeNIed O TOpsAKe TpefoCTaBIeHUsT MYHULUNAIbHOU
ycnyru B M®II mipepocraBasiercsi pabotHrkom ML ripy HermocpeiCTBEHHOM
obpamennn 3aseutens B M®IL] wii mocpeactBoM TeneOHHOM CBS3U B
COOTBETCTBMM C  [EUCTBYKOIIMM  3aKOHOZATE/JbCTBOM,  PeryJ/MpyOLUM
opraHusaLuio aearesbHOCTH MOLI.

VHpopmupoBaHre 0 MopsifKe MpejoCTaBAeHUs] MYHULIUIAIBHOM YCIyTH
OCYILIeCTB/ISIETCS] B COOTBETCTBUU C rpadukom pabotsl MPII.

6.4. Ilpu suuHoM oOpaimieHuu 3asiButenss B MOIl  paboTHUK,
OTBETCTBEHHbIH 3a MPUeM JJOKyMEHTOB:

- yCTaHaB/MBaeT JIMYHOCTb 3asiBUTe/I HA OCHOBAHUU [IOKYMEHTa,
YZ,0CTOBEPSAOLLero ero JIMYHOCTb, TpejCTaBuTe/Is 3asBUTe/s] - Ha OCHOBAHWUU
JIOKYMEHTOB, Yy/IOCTOBEPSIOIIUX €ro JIMYHOCTb M TOJHOMOYMS (B C/lyyae ero
obpartieHus);

- TIpoBepsieT  IIpeJCTaB/ieHHOe  3asB/ieHWe O  IIpejoCTaB/ieHuU
MYHULIMINAAbHON YCAYTH MO (pOpMe COr/IiaCHO MPUIOXKEeHHI0 1 K HacTosleMy
aZIMVHHACTPaTMBHOMY perjlaMeHTy U JOKYMeHTbl Ha IpeJMeT:

a) TeKCT B 3asIBJIEHWH TTO/IJaeTCs IPOUTEHUIO;

0) B 3asB/ieHMM yKa3aHbl (paMu/vs, UMs, OTYecTBO (TIOC/Te[Hee - TIpU
Ha/inumu) pu3nueckoro jumia JiMbo HauMeHOBaHKe FPUANUeCKOro JULa:

B) 3asiBJIeHHE MOANUCAHO YTIOJHOMOYEHHBIM JIUL[OM;

I) TIpUIOXKEeHbl [JOKyMeHTbl, HeoOXoAuWMble [/s1 TpefoCTaBIeHUs
MYHULIUNA/IBHOU YCIYTH;

[l) COOTBETCTBME [laHHBbIX JOKYMEHTa, YAOCTOBEDSIIOLIEr0 JIMUHOCT,
JAaHHBIM, YKa3aHHBIM B 3asiB/IeHUU U HEOOXOIUMBIX JOKYMeHTaX;

- JleflaeT KOIMWUM TOJ/IMHHUKOB IIPeOCTaB/IeHHbIX [JOKYMEHTOB, B TOM
yKc/ie 10 OTJe/NbHbIM [JOKyMeHTaM 0e3 B3UMaHHsS TIIaTbl B COOTBETCTBUH C
nocraHoBneHveM IIpaButensctBa Poccuiickor ®epepauyu ot 22.12.2012 Ne
1376 «06 yTBep)KJeHUuu [IpaBun opraHu3aLuu JlesTe/IbHOCTH
MHOTO()YHKLIMOHA/IbHBIX ~ LIeHTPOB  IPeJOCTaB/IeHHUs TOCY[apCTBeHHbIX U
MYHULIMIIAQ/IBHBIX YC/IyT», 3aBepsieT UX, BO3BpAlli@eT 3asBUTEI0 IOJ/JIMHHUKU
NOKyMeHTOB. [Ipy 3aBepeHHH COOTBETCTBUS KOIMU JOKYMEHTa IOJ/IMHHUKY Ha
KOMMWU [JOKYMEHTa TMPOCTaBJIsAeTCs HaAMUCh «BepHO», 3aBepsieTCsi TMOJMUCHIO
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pabotHruka M®II, npuHsBIIIETO JOKYMEHT, C yKa3aHueM (hamMuIvy, WHULAAIOB
Y [1aThbl 3aBepeHus;

- 3aroJIHgeT CBe[eHUsI O 3asiBUTe/ie U Tpe/CTaB/Ie€HHbIX [JOKYMEHTaxX B
MO/ICCTEMe aBTOMAaTU3al[uu JesiTe/lbHOCTU MHOTO(YHKIIMOHATBLHBIX LIEHTPOB
MpeJi0CTaB/IeHUsI TOCYJapCTBEHHBbIX W MYHHULIMMNAIbHBIX YC/IYT KOMILIEKCHOU
VH(OPMAILIMOHHOW CUCTeMbl OKa3aHWsl TOCYAAPCTBEHHBIX W MYHMIUIAIbHBIX
ycnyr KemepoBckoii obactu - Ky3b6acca (ganee - AUC M®II);

- BbIJ@aeT paCIMCKy B TIOJyUeHUM [JOKYMEHTOB Ha I[peJOoCTaB/IeHHe
MYHULMNAIBHOM yCIyTd, copmupoBanHyto B AVIC M®L];

- uH(bOpMHUpYeT 3asBUTE/II O CPOKe TMpeJoCTaB/AeHUs MYHUIUIAJIbHON
yciayry,  cnocobax — monydeHuss  UH(OpMalMM O XOZe  WCIIOJTHEeHUs
MYHULIANAIBHOU YCIYTH;

- yBelOMJIsieT 3asBUTeNsT O TOM, UTO HEBOCTpeOOBaHHBbIE JOKYMEHThI
xpaHsaAtcsi B M®PIl B Teuenne 30 pJgHeM, TIOC/e 4Yero TIiepeflalOTCSd B
YIOJIHOMOYEHHBIN OpraH.

[Tpu ycrtaHoBneHWu (HaKTOB OTCYTCTBUS HEOOXOAUMBIX [JOKYMEHTOB,
00513aHHOCTh TI0 TIPe/IOCTAB/IEHHIO KOTOPBIX BO3/I0K€HA Ha 3asiBUTENIs], TIPH
HEeCOOTBETCTBUU TpeJ0CTaB/IeHHbIX JIOKYMEHTOB TpeGOBaHUSIM
aJMUHUCTPAaTUBHOIO perjaMeHTa - YBeJOMJIsIeT 3asiBUTe/i O BbISIBJIEHHBIX
HeJIoCTaTKax B IMpeJoCTaB/IeHHbIX JOKYMEHTaxX M MpejjaraeT NpUHATb Mepbl 110
WX YCTPaHEHHUIO.

B cnyuvae, eciy 3asBUTe/Ib HacTavBaeT HA TMPUHATHUM JOKYMEHTOB, -
TIPUHMMAeT Mpe/iCTaB/lIeHHbIe 3asBUTeIeM JOKYMEeHTHI.

B cnydae, ecsiv 3asgBUTe/Ib CaMOCTOSITENIBHO PeLIW/ MPUHATH Mephl 0
yCTpaHeHUI0 HeJJOCTAaTKOB, TOC/e UX YCTPaHeHHs OH MOBTOPHO obpaiiiaeTcs 3a
rpeJioOCTaB/IeHUeM MYHULWIIAJILHOM YCIYyTW B TOpsAKe, TpeayCMOTPEHHOM
HAaCTOSILL[M a/IMUHUCTPAaTUBHBIM PerjiaMeHTOM.

6.5. IlpuHATble OT 3asgBUTe/Ns 3asBjeHWe UM  [JOKYMEHTbl Ha
rpeJioCTaB/ieHue MYHULUIIATbHOM YCIYyTd TepefaroTCsd B YINOJHOMOYEHHbBIU
OpraH He T037iHee OAHOTO pabouero AHs, C/IeAYIOIIEro 3a JHEM PerucTpalyn
X0JaTalcTBa M JOKyMeHTOB B M®II, mocpeAcTBOM /JMYHOTO OOpalljeHusi 1o
peecTpy nepefauu gen, chbopmupoBaHHOMY nocpectBoM AUC M®L] (manee -
peecTp), cofiep)kallleMy AaTy U OTMETKYy O Tepejauye, o)OpMIEHHOMY B JBYX
9K3eMIUIsipax. YKa3aHHbIM peecTp 3aBepsieTcsi pabotHukom M®LI u nepefaetcs
CIeLUaJvMCTy YINOJHOMOYEHHOr0 opraHa IMoj moanucb. OfuH  3K3eMIUisp
peecTpa OCTaeTCsd B YIOJTHOMOUEHHOM OpraHe M XPaHUTCA KakK [OKYMEHT
CTPOrOM OTUETHOCTHU OTZE/IbHO OT JIMUHBIX Je/l, BTOPOU - xpaHutcsi B M®LI. B
XOJlaTalCTBe TMPOW3BOAUTCS OTMETKAa C YKa3aHWeM PEeKBU3UTOB peecTpa, II0
KOTOPOMY Tepe/jaHbl 3asiB/ieHre U JOKYMEHTHI.

6.6. Tlpu obpaiieHry 3asiBUTesIST 3a MpeAOCTaBlIeHWeM MYHUIIUIAIbHON
ycayru uvepe3 M®L] Bwijaua pe3ysbTara MNpeAOCTaB/JIeHUS] MYHULIUNATbHOU
YCJIYTH OCYIIIeCTB/SIETCS MPH JIMYHOM obpaiijeHuu B MPILI.

OTBETCTBEHHOCTh 3a BblJlauy pe3yJibTaTa rpei0CTaB/IeHUs
MYHULIMTIATBHON ~ ycIyrd  HeceT  paboTHUK  M®PIL],  yro/lHOMOYeHHBIH
pykoBogutenem M®LI.
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[nst mosiydeHus1 pe3yJsbrara MpefoCTaBIeHUs MyHULIMIIATIBHOW YC/IYTU B
M®II 3asBUTENb MIPeABSBASET JOKYMEHT, YAOCTOBEPSIIOIIMNA €ro JTUYHOCTb, U
PacCIIUCKY.

B cnyuae oOpaiieHust TipeJCTaBUTeNs 3asgBUTeNs TPeJOCTaBISIOTCS
[NOKYMEHTHI, yZO0CTOBepsole JUYHOCTh M IIOATBep)KAarolue I10THOMOYMS
Tipe/iCTaBUTeJIsl 3asIBUTEJIS.

PabotHuk M®II, OTBeTCTBEHHBLIM 3a BbIZIAUy [JOKYMEHTOB, BBIJACT
JIOKyMEHTBI 3asiBUTE/II0 U perucrpupyer ¢akt ux Bbijaud B AVIC MOII.
3asBUTe/b TOATBEP)KAAET (PaKT IMOTy4YeHUs] JOKYMEHTOB CBOeM TOJANKCHIO B
pacnucke, Kotopas octaetcsa B MPLI.

Ecmvu 3agButenb, He COIJIaCUBLLIMCH C IlepeyHeM BbljaBaeMbIX eMy
JIOKYMEHTOB, OTKas3aJICs IMPOCTaBUTb CBOIO MOAIMUCH B MOJYYEHUU [JOKYMEHTOB,
JIOKYMEHTBI €My He BBIJal0TCs, ¥ paboTHUK M®PII, ocyIrecTBASIONMI Bbizauy
JOKYMEHTOB, Ha KOMNMWM 3asiBJIeHUs] Ha TIpefoCTaBleHHe MYHULMIAIbHOU
ycinyry, Xpausiteiics B M®II, 1 pacmicke IpoCTaB/isieT OTMETKY 00 OTKase B
IIOJIyYeHUH [OKYMEeHTOB IlyTeM BHeceHUss 10B "[lolyuyuThb [JOKYMEHTEI
OTKasajcs", 3aBepsieT CBOeW mnoAnucelo. B stoM cinyuae MO®Ll B TeueHue
cepytoiux 30 gHed obecrieunBaeT HaripaB/ieHWe JIOKYMEHTOB, KOTOpPbIe
3asiBUTeJIb OTKa3asICsl [TOTyYUTh, B YIIOJITHOMOUEHHBIN OpraH.

HeBocTtpeboBaHHbIe JOKYMeHTbl XpaHsATcsi B M®Il B TeueHue 30 mgHeld,
TI0CJIe Yero nepearTcs B YIIOTHOMOYEHHbIM OpraH.

6.7. UHble  gelicTBUsA,  HeoOXoAWMBbIe /IS TIPeJOCTaBJ/IEHUS
MYHULIMIAJIBHOW ~ YCJIyTHM, B TOM YHUC/JIe CBSi3aHHble C  TPOBEpPKOU
JIeICTBUTENIbHOCTU YCUIEHHOM KBa/M(PUIIMPOBAHHOM 3/IEKTPOHHON MO/UCH
3asBUTeJIs], UCII0/Ib30BAaHHOW NP 00pall[eH!H 3a TI0JyueHrueM MYHHULUTaTbHOM
YCIAYyTU, a TakXke C YyCTaHOBJ/IeHWEM T[IepeyHsi CpejCTB YA0CTOBEPSIOIUX
I[EHTPOB, KOTOpbIe [OMYCKAIOTCs [IjIsi WCIIO/Mb30BaHUs B 1lielsX obecrieueHUs
yKa3aHHOM TIPOBEPKM U OMNpeJessioTCI Ha OCHOBAaHUM YTBEP’KaeMOU
YIIOJTHOMOUEHHBIM OpTaHOM I10 corJjlacoBaHuio ¢ DegepanbHON CITy>KO0M
Ge3omacHoctu  Poccuiickoii  ®efepaiu  Mozenu  yrpo3  6e30rMacHOCTH
VH(OpMalMM B WH(OPMAaLMOHHOW CHCTEMe, MCIOJb3yeMOM B Lie/isIX MNpHeMa
oOpaiiieHuri 3a TMoJyuyeHreM MYHULMMAIBHON YCIyTy U (WIK) TIpeoCTaBIeHuUs
TakKoMu yciyryd, B M®L] He npeyCMOTpEHBI.

6.8. [ocymebHoe (BHecyzebHOe) oO)kasioBaHHe pellleHUA W J1eMCTBUM
(6e3metictBusi) ML, paborHuka MO®IL] ocyiiecTBasieTcss B TOPSIAKE,
MpefyCMOTPEHHOM  IYHKTOM  5.12  HaCTOSW|ero  aJMAHUCTPATUBHOIO
perjiaMeHTa.

3amMeCTUTe b I'71aBbl

MBICKOBCKOTO TOPOZICKOT'0 OKpyTa Mo (pMHaHCaM —
Hauva/IbHUK DUHAHCOBOTrO yIipaB/ieHUsI
MBICKOBCKOTO FOPO/ICKOTO OKpYyTa

O.B.Paguenko
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ITpunoxenwne 1
K aJIMUHUCTPAaTUBHOMY PerjiaMeHTy
TIPeZIOCTAB/IEHUS] MYHULIUTIATbHOM
yciyru «Jlaya mMCbMeHHBIX
Pa3bsCHEHHWH HaIOTOTIaTe/bIIUKaM
Y HaJIOTOBBIM areHTaM 10
BOTIPOCaM TIpUMeHeHUsI
MYHUIUTIA/IbHBIX HOPMAaTHUBHBIX TIPABOBBIX aKTOB
0 Hajiorax U coopax»
®OPMA

B

(HarMeHOBaHKe YIIOTHOMOUYEHHOTO
oprasa)

oT
(®.1.0. (npu Ha/IMUMKM) TpaXKJaHWHA
nosiHocThio, ®.1.0O. (py HaMUuUN)
TMOJIHOCTBIO TIPe/ICTaBUTEJIsI
topuuueckoro quia (KOJT) u nonHoe
HavMeHOBaHMe)

(azipec MposKKBaHUs rPpaKaHUHA,
MecToHaxoxaeHue FOJT)

(koHTaKTHBIN TenedoH, ajpec
3/IeKTPOHHOM TIOUTHI, TTIOUTOBbIN

anpec)

3AABJIEHUE
0 Jlaue NMMCbMEHHBIX Pa3bsCHEHUH I10 BOPOCAM IMPUMEHEHUS
MYHHLIMIIA/IbHBIX HOPMaTUBHBIX NIPAaBOBbIX aKTOB O Hajorax U cbopax

[Tpotry paTh pa3bsCHEHHUE 110 BOMPOCY
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Pe3ynbTaT paccMOTpeHust 3asiB/IeHUS TPOLLY:

]
| BBIIATH HA PYKU B YIIOJITHOMOUYEHHOM OpraHe;
|

I
| HallpaBHUTH B SHEKTPOHHOﬁ cbopMe Ha agpecC BHEKTPOHHOﬁ IMOYTHI.
I—

3asgBUTE/Ib:

(®.1.0., 1omKHOCTb MpeCTaBUTe IS, TIOATIUCH) MII

n " 20_ r.

ITpunoxxenwue 2

K aJMUHUCTPAaTUBHOMY perjiamMeHTy
Tipe/[0CTaB/IeHUs] MyHULIUIATbHOM
yciyry «/laya miCcbMeHHBIX
pa3bsICHEHU Ha/I0roriaTe/bluKaM

Y HaJIOTOBLIM areHTam Io

BOIPOCAaM NpUMeHeHUsI
MYHULMIATbHBIX HOPMAaTHUBHBIX NPAaBOBLIX aKTOB
0 Hajiorax u coopax»

®OPMA

Komy

(HaI/IMEHOBaHI/Ie 3asaBUTe 1A

(pamunus, UMsi, OTUECTBO
(mocnefHee - pU HAJIMUKH) - /151
(bur3nUecKux L,

TM0JIHOe HaMEeHOBaHue OpraHu3aluu
JU1sI FOPUANUeCKHUX JIULY).

TOYTOBBIN aJjpec)

PEIITEHUE
00 oTKa3e B TIpej0CTaB/IeHUH MYHULIATIATBHOU YCIyTU
oT Ne

(HauMeHOBaHYe YIOJIHOMOYEHHOr0 OpraHa)
coo011jaeT, UTO 10 pe3y/bTaTaM PAaCCMOTPEHHs TIPe/ICTaB/IeHHBIX JOKyMEHTOB
OTKAa3aHo B Mpe/0CTaBJIeHN MyHULMNATIbHON YCIYTH

B CBA3U C

(ocHOBaHUS OTKa3a)




(pyKoBOoAuTE/Mb YIIOJTHOMOUEHHOTO OpraHa)

M.IIL

HCTIpaBJ/IEHUIO)
olIMOOYHO yKa3aHHYH0 MH(OPMALHI0
3aMeHUTb Ha

20__

r.

[Mporty ucripaBUTh OIIMOKY (OTeuaTKy) B
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(mogmuce)  (MHUILMAMBI, PaMUIMS)

[Ipunoskenuve 3

K a/IMUHHCTPATHBHOMY perjiaMeHTy
Tipe/i0CTaB/IeHNsI MyHULIUIATIbHON

ycnyrd «Jlaua miCbMeHHBIX

Pa3bsICHEHUM Ha/IOroTIaTe bIuKam

Y HaJIOTOBBIM areHTaMm 110

BOIIPOCAM TIPUMEHEeHHUSI

MYHUIIUIAJIbLHBIX HOPMAaTUBHBIX MTPAaBOBBIX aKTOB
0 Hasiorax 1 cbopax»

©®OPMA
B
(HarMeHOBaHUe YIIOJTHOMOUEHHOT O
oprasa)
oT

(®.1.0. (npu Ha/mMuMKM) TpaXKJaHuHa
nosiHocThto, ®.M.0O. (npy HanMUuum)
TIOJTHOCTBIO TIpe/ICTaBUTeIs

ropyuueckoro auija (ganee - KOJI) u mosiHoe
HavMeHOBaHUe)

(agpec mpokuBaHUS rpaXKAaHUHA,
MecToHaxoxaeHue FOJT)

(koHTaKTHBIN TenedoH, aipec
3/1eKTPOHHOM TIOUTHI, TIOUTOBbIN

ajpec)

3AABJIEHUE
00 vcrpaBieHNH OIIMOOK U OTeYaToK B JOKyMEHTAaXx, BbIJaHHBIX B pe3y/bTaTe
Tpe/j0CTaB/IeHUs] MyHULIUIIAIbHOU YCIyTH

(pEKBI/IBI/ITbI AOKYMEHTAQ, 3d4BJIEHHOI'O K

OcHoBaHHe [j1s1 UCTIPaB/IeHUs OITMOKY (OTevaTKu):
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(cchlIKa Ha JOKyMEHTALHIO)
K 3agBneHunto npunararoTcs ciefyoolye JOKYMeHTbI 10 OINWCH:

1.
2.

J0/DKHOCTh PYKOBOAUTES] OpraHr3aluu

(7151 FOPUIMYECKOTO JIULIA) (mogmuck)  (pacmM@poBKa MOAIMKCH)
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