POCCUIICKAS ®EJIEPAIINS

KemepoBcKkasi 00/1aCTh
ropoj Mbicku

ApavMunucTpanusa MBICKOBCKOI0 FrOPOACKOr0 OKpyra

IIOCTAHOBJ/IEHUE

oT 24.06.2021 Ne 1016-H0

OO0 yTBep)X/IeHHH a/i]MUHUCTPAaTUBHOTO PerjiaMeHTa Mpe/j0CTaB/I1eHus
MYHULUNIAIbHOM yotyrH «VIHpopMaluoHHoe ofecrieueHne GU3NUecKux
HPUAMUYEeCKHX JIUI] Ha OCHOBe JOKYMeHTOB ApxuBHOro (oHaa Poccuiickon
depepanyiu ¥ APYrux apxXuBHbBIX JOKYMEHTOB, MPeA0CTaB/IeHHe aDpXUBHbBIX

CMPaBOK, APXUBHBIX BBIMHCOK U KOIMUI apXUBHbBIX JOKYMEHTOB»

B coorBerctBUM C ®epepanbHbiM 3akOHOM OT 06.10.2003 Ne 131-®3
«O6 0O0IMX MNpUHIMIIAX OpraHW3al[id MeCTHOrO0 CaMoyTpaBjieHusi B Poccuiickoi
Denepalin», desepaibHbIM 3aKOHOM oT 27.07.2010 No 210-®3
«O06 opraHu3alMM TpeJOCTaBlIeHUs] TOCY/JAapCTBEHHbIX W MYHUIUAIMAIBHBIX YCIYT»,
nioctaHoBieHveM IlpaButenbcTBa Poccurickor Pepeparuu ot 16.05.2011 Ne 373 «O
pa3paboTke Y  YTBepXKAEHWW aJMHUHUCTPATHUBHBIX DerJaMeHTOB  UCIIOJIHEeHHs
roCcyapCTBeHHbIX (YHKUMA U aJMUHUCTPAaTUBHBIX perjaMeHTOB Mpe/jOCTaBIeHUs
roCyJapCTBeHHbIX yCayr», CT. 44 YcraBa MBICKOBCKOIO TOpPOJCKOrO OKpyra,
TI0CTaHOB/IEHWEM aJMUHUCTPALMU MBICKOBCKOI0 ropozckoro okpyra ot 14.09.2018 Ne
1334-un «O06 yTBepxaeHny [Topsiika pa3paboTK U yTBEPKAEeHUs aiIMUHUCTPATUBHbBIX
perjiaMeHTOB MpeAoCTaB/IeH!sI MYHULMITA/IbHBIX YCIYyT Ha TeppUTOPUU MBICKOBCKOIO
rOPOJCKOTO OKpyra»:

1. YTBepAuTh afMUHUCTPATUBHBIN perjaMeHT IpeJOoCTaB/JIeHUs] MYHUILUIAJIbHOU
yonyru «HbopMaliioHHoe obecrieueHre (GU3NUECKUX W FOPUIAYECKHX JIUI] HA OCHOBE
nokyMeHTOB ApxuBHoro ¢oHga Poccuiickori ®eznepaliui W APYTMX apXUBHBIX
JIOKYMEHTOB, TIpe/loCTaB/ieHHe apXUBHBIX CIIPABOK, apXWBHBIX BBIIMMCOK W KOMUU
APXUBHBIX [JOKYMEHTOB» COTJIACHO MPU/IOKEHUIO.



2. KOHCYNbTaHTY-COBETHHUKY OpraHM3allMOHHOTO OT[esa aJMHUHHUCTpAI[UH
MpIcKOoBcKOro  ropogckoro  okpyra (A.A. CMHPHOB) pa3MeCTUThb JIJaHHOE
MOCTAHOB/IEHWEe Ha O(UI[Ha/bHOM caliTe aJIMUHUCTPALM MBICKOBCKOTO T'OPO/ICKOTO
OKpyTa B MH(OPMAIMOHHO-Te/IEKOMMYHHKAI[UOHHOM ceTH «IHTepHeT».

3. Hacrosiiiee mocTaHoOB/IeHHe BCTYTIAeT B CUTy Ha CJIEAYIOIIMNA 1eHb TI0C/Ie ero
oduranbHOro ony6/MKoBaHus (0OHApOJOBaHUS).

4. KoHTpO/ib 3a BBITIOJIHEHHEM JAHHOTO TIOCTAaHOBJ/IEHHUsI BO3/IOKUTDH Ha u.
0. 3aMeCTHUTess I71aBbl MBICKOBCKOTO TOPO/ICKOTO OKpyTa IO YITPaBJ/IEHHUIO arfapaToM
aagmunuctpaumu I.A. bocc.

I'naBa MBICKOBCKOIO
TOPOZCKOr0 OKpyra E.B.
Tumogees



[IpunoxxkeHue

K [TOCTaHOBJIEHUIO a/MUHUCTpaLiUU
MBICKOBCKOI'O FOpPOACKOr0 OKpyra
0T «24»06.2021r Ne 1016-HI1

AJIMUHUCTPATUBHBIN perjamMeHT Tpej0CTaB/IeHuUs
MYHULIATIAbHON yciyru «IHpopmalimoHHOe obecrieueHre (pU3MUeCKUX U
IOpUMYECKHX JIML] HA OCHOBE JOKyMeHTOB ApXuUBHOro oHa Poccutickou

desepaliiy ¥ APYTUX apXUBHBIX JOKYMEHTOB, NIpei0CTaB/ieHre apXUBHBIX CIIPABOK,
apPXVBHBIX BBIMUCOK U KOTU apXUBHBIX JOKYMEHTOB»

1. OO11Me TTOIoXKEeHHST

1.1.  IIpegmet pery/ivpoBaHUsi aMUHACTPAaTUBHOTO PerjiaMeHTa.

AJIMUHUCTPAaTUBHbIA  perjaMeHT TIpefOoCTaB/AeHUsI MYHULMIAJIbHOU  YC/IyTU
«MHpopMmaiionHoe obecrieueHre (GU3NUECKUX U HOPUAMYECKUX JIUI] Ha OCHOBE
nokyMeHTOB ApxuBHoro ¢oHga Poccuiickori ®eznepaliui W APYTMX apXUBHBIX
JIOKYMEHTOB, TIpe/loCTaB/ieHHe apXUBHBIX CIIPABOK, ApPXWBHBIX BBIMMCOK W KOMUU
apXUBHBIX [OKYMEHTOB» (/lajiee — aJMUHUCTPAaTUBHBIM perjiaMeHT) — HOPMAaTUBHBIM
MpaBOBOM  aKT, YCTaHABAMBAIOI[WMN TOpSAJOK  TpeAoCTaBlAeHUsT M CTaHJapT
Tpe/iOCTaB/IeHNs MYHULIUIIAIbHOM yCTYTH.

AJMUHHCTPAaTUBHBLIM perjlaMeHT pa3paboTaH B Iie/iIX TIOBBIIIEHUS KauecTBa
Tpe/ioCTaB/AeHUs U JOCTYITHOCTH TpeJoCTaB/ieHUs] MyHULIUMNAIbHOM yCIYTH, CO3AaHUS
KOM(OPTHBIX  YCAOBUM  [JjI1  YYaCTHUKOB  OTHOILIEHWW, BO3HUKAIOUIUMX TIpU
rpeJi0CTaB/IeHUN MYHULIUNATbHOU YCIIyTH, ornpe/ie/IeHUs CPOKOB u
NoC/IeJ0BaTeIbHOCTH [IeMCTBUM (aJIMUHUCTPAaTHUBHBIX MPOLeAYpP) B apXHMBHOM OT[ejie
MPaBOBOr0 yMNpaB/eHUsI aJIMUHUCTPalid MBICKOBCKOTO TOPOJICKOTO OKpyra (zanee -
YIIOJTHOMOUEHHbIW OpraH) Mpy Mpej0CTaB/JIeHUU MYHULUIIAIbHON YCIYTH.

1.2.  Kpyr 3asBuTesnen.

3asBUTE/ISIMM MYHUIMIIA/JIbHOW YCAYTU SBSIOTCS (DU3MUeCKue W opUuueckKue
JU1a.

WHTepecbl 3asiBUTe/leld MOTYT Tpe/ICTaB/lsSTh HHble JUIja B COOTBETCTBUM C
3aKOHO/1aTesIbCTBOM Poccuiickon @efepauuu (fanee — npefcTaBUTeNN).

OT umeHU (U3UUeCKUX JTUL] 3asiBJIEHHs MOT'YT M0O/aBaTh:

- 3aKOHHble  TIpeAicTaBUTe/d  (pPOJAWTENHd,  YChIHOBUTENM,  OIEKYHbI)
HeCOBepIIIeHHOJ/IETHUX B BO3pacTe 0 14 jeT;

- OTIeKYHBI He/leeCIIOCOOHBIX TPaXK/aH;

- TpeACTaBUTENM, [eWCTBYKOI[Me B CWIY T[OJHOMOYMM, OCHOBaHHBIX Ha
JIOBEPEHHOCTH WJIU [IOTOBOPE.

OT MMeHU FPUANYECKOTrO JIMlia 3asiBJIeHUs1 MOT'YT 10/jaBaTh:

- JU1ja, AeMCTBYIOIIME B COOTBETCTBUY C 3aKOHOM, UHBIMM TIPaBOBBIMU aKTaMH U
yupeauTebHbIMU JJOKyMeHTaMu 0e3 ZI0BepeHHOCTH;



- TMpeJCTaBUTeIM B CU/IY IIOTHOMOUYWM, OCHOBAHHBIX Ha [JOBEPEHHOCTH WU
JIOTOBOPE;

- YYaCTHHKH OPU/INUECKOT0 JULja B MPeyCMOTPEHHBIX 3aKOHOM CJTydasiX.
(manee — 3asiBUTENN).

1.3. TpeboBanusi K  TIOpsAAKY  MHGPOPMUDOBaHUSI O  TpeJoCTaBIeHUU
MYHHULIUNAJIBHOU YCITIYTH.

1.3.1. Hdopmalyusa no Bompocam IIpefioCTaB/AeHUsT MYHMIUIIAJBbHOW YCIyTH,
CBeJIeHUU O XOJie Mpel0CTaB/IeHUs] MyHULIUMAJIbHOU YCIyTU NPe0CTaB/IsSeTCs:

- CIeLUaJuCTOM YIIOJITHOMOYEHHOTO OpraHa IpW HerocpeACTBeHHOM obpaiieHuu
3asiBUTe/ISI B YINOJHOMOUEHHBIM OpraH WM MoCpeACTBOM TenedOHHOU CBS3M, B TOM
yucjie TyTeM pa3MelleHusi Ha OQUIMaTbHOM caliTe YIOJHOMOYEHHOr0 oOpraHa B
MH(MOPMaIMOHHO-Te/IeKOMMYHUKALIMOHHOM ceTu «VHTepHeT» (Janee — obuUlLMaIbHBIN
CauT yMOJIHOMOYEHHOI'0 OpraHa);

- TIPU Ha/IMUMM TeXHUYECKOM BO3MOKHOCTH MYyTeM pa3MellleHusi B (eepasbHOU
rocyJJapCTBeHHOW MH(OpPMallMOHHOW cucteMe «EQVHBIN MOpTan rocyZjapCTBeHHbIX U
MyHULIUNANbHBIX yCayr (pyHkuuii)» (manee — EIITY), B uHdopmMalMOHHON CHUCTeMe
KemepoBckoii obsacTu [ijisi TIpefioCTaB/IeHHsT TOCYAAPCTBEHHBIX U MYHMIMMAIbHBIX
yenyr (dbyHkiui) (manee — PTITY);

- 1yTeM pa3MelleHusi Ha HH(OPMALMOHHOM CTeHJe B  TOMelleHu!
yIIOJTHOMOYEHHOTO OpraHa, B WHGOPMAI[MOHHLIX Marepuasax (OpoItopel, OYK/IeTsl,
JIACTOBKH, MIAMSITKHN);

- myreM mny6muKanuy WHGOPMAILMOHHBIX MaTepyasioB B CpeACTBaX MacCOBOM
nHbopmaluy;

- TIOCPeICTBOM OTBETOB Ha MMChbMeHHbIe 00pallieHus;

- COTPYAHUKOM oOTAena «Mou [IoOKyMeHTb» TOCYyJapCTBEHHOTO aBTOHOMHOIO
YUpEXIeHUs] «YTIOTHOMOYEHHbI MHOTO()YHKI[MOHAbHBIM LIEHTP TIpefoCTaBIeHuUs
roCy/ZlapCTBeHHbIX M MYHULMIMA/IbHBIA ycayr Ha Tepputopun Kysbacca» (nanee —
M®II) B COOTBETCTBUH C IMyHKTOM 6.3 HaCTOsIero0 aIMUHUCTPAaTUBHOTO perjiaMeHTa.

1.3.2. CnpaBouHasi uWHbOpMalUsi O MeCTOHaXOXKJeHWH, Tpaduke pabOTHI,
KOHTaKTHbIX Tefe()OHaX YIOJTHOMOYEHHOIO0 OpraHa, afjpece 5/IeKTPOHHOU TOUTHI
yIOJIHOMOUEHHOTO OpraHa pasMelleHa Ha O(QULMAJbHOM CcalTe YIOJTHOMOYEHHOTO
opraHa, B (pefiepa/ibHOM roCcyJapCTBeHHOM MHMOPMaLMOHHOM crcTeMe «PesepanbHbIN
peecTp TOCYJapCTBeHHbIX W MYHMIUINAAbHbIX ycayr (byHKOui)» (ganiee —
denepanbHbIi peectp), Ha EINT'Y, PIITY.

CripaBouHasi uHGOpMAILMs O MeCTOHaXOXKAeHUW, rpaduke pabOTbl, KOHTAaKTHBIX
tenepoHax M®PLI, agpece 3mekTpoHHOM mouTbl M®PIl pa3smeliieHa Ha oduIiHaJILHOM
caiite M®I1 http://umfc42.ru/.

2. CraHjapT rnpeoCcTaB/ieHdss MyHULMIIAIbHOM YCIyTH

2.1. HauMeHoBaHMe MyHMLUMAaIbHOU yciyru «VIHQpopmaloHHOe obecrieueHue
Gu3MUecKux W HOpUAUYECKUX JIML] Ha OCHOBe J[IOKyMEHTOB ApXUBHOIO (oHzA
Poccuiickor @esiepaliu U JpyTrUX apXUBHBIX JOKYMEHTOB, IIpe/jOCTaB/IeHUe apXUBHBIX
CMpPaBOK, apXUBHBIX BBIMUCOK Y KOMUM apXHUBHBIX JJOKYMEHTOBY.

MyHunmnanbHas yciyra BKIouaeT B cebst cie[yroliye npoLeypbl:


http://umfc42.ru/

1) Tlpuem u perucTpauys 3asiBJieHUs U MpUJIaraeMbIX K HEMY /10Ky MEHTOB;

2) VcrionHeHWe apXWBHOW CMPAaBKH, apXWUBHOW BBIMUCKW, KOMWM apXWBHbBIX
JIOKYMEHTOB, WH(OPMALMOHHOTO MWCbMa, IO pe3yJbTaTaM PacCMOTPEHUS
3asiBJIEHUSI;

3) Bbijjaua (HampaBieHWe) apXWBHOW CIpPaBKM, apXWUBHOW BBIMMCKH, KOMUU
apXWBHbBIX JJOKYMEHTOB, WH(OPMALMOHHOTO MUCbMA.

MyHunnanbHas yoiyra npefoCTaBasieTCsl YIIOTHOMOUYEeHHbIM OPraHOM.

2.2. M®L] yyacTByeT B MpeJ0CTaB/J€HUA MYHULIUIIAIbHOM YCIYTH B YaCTH:

- UH(OPMHUPOBaHUSI O MOPSIAKe TIpeA0CTaB/IeHNs MyHULIMTIATbHOW YCIYTH;

- TIpyeMa 3asiBleHUd W JOKYMEHTOB, HeOOXOAWUMBIX [Jisi TIpeJoCTaBJIeHUs
MYHHULIUMNATBHOU YCIYTH;

- BbIJJauM pe3yJibTaTa Ipe0CTaB/leHUsI MyHULUIIaTbHOU YCIYTH.

B mnpegocTaB/iieHUM MYHULMIIAJIBHOW YCIYTU B paMKaxX MeXXBeJOMCTBEHHOIO
VMH(OPMAaLMOHHOI0 B3aUMOZIEUCTBUS ApPyTrye OpraHu3aliy He YUacCTBYIOT.

3asiBUTE/Ib BIpaBe MOJaTh 3asiB/ieHUe Ha BblJjauy apXMBHOW CIPAaBKW, apXHWBHOU
BBIMTMCKA M KOMWM apXWBHBIX [JOKYMEHTOB, U JOKyMeHThI ¢ nomougeto EINT'Y, PIITY
(npy  Ha/MMUMKM TeXHUYECKOW BO3MOXKHOCTU), MO 3alllUIlleHHbIM KaHaiaM C
WCII0/Tb30BaHKeM IIW(POBalbHbIX (KpUnTorpaduueckrix) CpeicTB, WH(POPMAI[MOHHO-
Te/IEKOMMYHUKALIMOHHbIM CHUCTEMaM U CeTSM CBA3M HEeNOCpPeJCTBEHHO B OT/e/eHHUs
[TencuonHoro doHga Poccuiickoit @epepaiiy 1 M®PIl npu yc/ioBUM 3aK/IHOUeHHOTO
COr/IallieHWsi O B3auMOJEWCTBUM B cdepe apxXUBHOTO Jiefla MeXAy HUMHU C
YIOJIHOMOUEHHbIM OpPraHOM, TOYTOBLIM OTIIpaB/jieHHeM, (haKCUMU/IbHOW CBSI3bI0 (TIpU
Ha/IMYMU TeXHUYECKOW BO3MOXKHOCTH), M0 ceTu «VIHTepHeT».

3aripeijaeTcsi TpeOOBaTh OT 3asBUTEJSI OCYIECTBIEHUs [AeWCTBUN, B TOM UHC/Ie
COTJIaCOBaHMWM, HeOOXOJUMBIX ISl TIOJTyUeHUsI MYHHUIUTIAIbHON YC/IYTU U CBSI3aHHBIX C
oOpailleHreM B WHbIe TOCY/IapCTBEHHbIE OpraHbl, OPraHbl MECTHOT'O CaMOYIIpaBJieHus,
OpraHu3alyy, 3a WCK/IIOUEeHWeM T0/IyYeHUs! yC/IyT, BK/IFOUEHHBIX B TepedyeHb yCIIyT,
KOTOpble SIBASIOTCA HeoOXOoAWMBbIMA UM 00si3aTe/IbHBIMU  [I/I1  TIPe/[OCTaBIeHUs
MYHHULIUMNATIbHOU YCTyTH.

2.3. Pe3ysbTaTOM IpeOCTaBIEHNS MYHULIMIIAJILHOU YCIIYTH SB/SIETCS:

- apxXvBHasi CrpaBKa — O(QULMA/IBHBIA [JOKYMEHT YIOJHOMOYEHHOIO0 OpraHa,
odopMmieHHbIY Ha O/1aHKe yTOJTHOMOUEHHOTO OpraHa, CO/IeP>KUT UH(POPMAL[HIO 10 TeMe
3arnpoca C yKa3aHWeM apXMBHbIX IIM(GPOB M HOMEPOB JIMCTOB eAWHUL] XpaHEHUsl Tex
aPXUBHBIX [JOKYMEHTOB, Ha OCHOBAaHHWU KOTOPBIX OHAa COCTaBJI€HA, 3aBePEHHbIN
PYKOBOJUTEJIEM YIIOJTHOMOUYEHHOT'O OpraHa;

- apxuBHas Komusi - OdUIMaNbHBIM [JOKYMEHT YIIOJIHOMOUYEHHOTO OpraHa,
JIOCJIOBHO BOCTIPOM3BOASILMN TEKCT apXHWBHOTO JAOKyMeHTa WK ero n3obpaxkeHue, C
yKa3aHWeM ero MOMCKOBBIX JJaHHbIX, 3aBEPEHHbBIN B YCTAHOB/IEHHOM MOPSIIKE;

- apXWBHasi BBIMUCKA - O(UI[MA/BbHBIM AOKYMEHT YMNOJHOMOUEHHOTO OpraHa,
oopmieHHbIM Ha 6siaHKe YIOJTHOMOYEHHOTO0 OpraHa, [[0C/A0BHO BOCIPOMW3BOJSIIMUMA
yacTb TEKCTa apXMBHOIO [JOKYMEHTa, OTHOCSLUWCS K OMNpeJeneHHOMY (akKry,
COOBITUIO, TIPEACTaBUTENI0, C YyKa3aHWeM T[IOMCKOBBIX JIaHHBIX JIOKYMeHTa,
3aBepeHHbIM PYKOBOJUTE/IEM YIIOJITHOMOUEHHOTO OPraHa;

- MH(pOpPMALMOHHOE MUCHbMO — OQULUA/IBbHBIA JOKYMEHT YMOJHOMOYEHHOTO
opraHa, oopM/eHHbI Ha O/laHKe YIIOJIHOMOUEHHOTO OpraHa, cojep Kaifuid uHGOop-



Mal[Ml0 0 HaJWYMM /OTCYTCTBUM apXWMBHBIX JOKYMEHTOB, CBeZieHHSI 00 ux
MECTOHAaxXxOXX/IeHuM, WA O T[epecbUlKe 3arnpoca M0 NPUHAJJ/IeXHOCTA B
COOTBETCTBYIOLIYIO OpraHW3alyio, WK 0 BOMPOCaM OKa3aHUs BO3MeE3[HbIX YCJYT,
WIM O pacCeKpeuMBaHUM apXUBHBIX [IOKYMEHTOB, SBJSIFOLIUXCS HOCUTEISIMU
CBeJIeHWUM, COCTaBJISIFOIIUX TOCYZaPCTBEHHYIO TaliHy, WM 00 yTOUHEHWM CBe/leHUM B
3asiB/IEHWH, 3aB€PEHHBIM PYKOBOAUTE/IEM YIIOJTHOMOUEHHOI0 OpraHa.

Pe3ynbTar npejoCcTaB/eHUs] MYHULIMTIAbHON YCYTH MOXKeT ObITh TOJTyueH:

- B YIIOJTHOMOYEHHOM opraHe Ha GyMa>XHOM HOCHTeJIe TIpU JINYHOM 00palljeHuH;

- B M®II Ha OymMa)kHOM HOCHTeIe TIPYU TMYHOM 00OpaItieHun

- TIOYTOBBIM OTTIpaB/ieHHEM Ha OyMa)KHOM HOCHTeJIE;

- Ha EIIT'Y, PIIT'Y (nMpu HanmuuvMyd TeXHUYECKOM BO3MO)KHOCTHU), B TOM UHCJIe B
cdbopMe 3/1eKTPOHHOTO JJOKyMeHTa, MO/[ITMCAaHHOT0 3/IeKTPOHHOM MO/IMHCHIO;

- 10 3allMIIeHHbIM KaHajlaM C  WCIOO0JIb30BaHWEM  IM(POBAIbHbBIX
(kpunirorpadguueckux) cpefCcTB, UHPOPMALMOHHO-TeIEKOMMYHHUKAI[MOHHBIM CHCTEMaM
W CeTsM CBsI3U HeMNocpeACTBeHHO B otjeneHue [leHcuoHHoro ¢oHga Poccuiickon
®epneparuy ¥ yepe3 M®L] nipu yC/10BUM 3aK/IFOUEHUSsT COTJIallleHHs O B3aUMOJeMCTBUU
MeXXJly HAMU U C YIOJTHOMOUYEHHBIM OpraHoM B cdepe apXWBHOTO Jena, B (opme
3JIEKTPOHHOTO JOKYMEeHTa, MOAMUCAHHOTO 3/IEKTPOHHOW LIM(PPOBOM MOATKMCHIO.

OTBeT Ha obpairieHue (3arpoc) 3assBUTeNsT MyHUIUMIIATbHOW YC/IyTU AaeTcs Ha
rocyapCTBeHHOM si3bIKe Poccurickor @epepanuu.

2.4. Cpok TmipefioCTaB/eHUsT MYHHULMMNAIbHOM YCJIyTW, B TOM 4YHUC/IEe C y4eTOM
HeoOXoAUMOCTH oOpallleHdss B OpraHM3alvy, YYacTBYIOIL[Me B TIpeA0CTaBIeHUN
MYHHULIUMAJBHOU YCJIyTH, CPOK MPUOCTAHOBJIEHUS! MyHULIMIIAJIbBHOU YCIYTU, B C/ly4yae
€eC/IM  BO3MOXXHOCTb ~ TIPUOCTaHOBJIEHUS  TIpeAyCMOTPeHa  3aKOHOZAATeIbCTBOM
Poccuiickort ®efepalii, CPOK BbIZAUM (HAMpaB/eHHs) [TOKYMEHTOB, SIBJISIOLIUXCS
pe3y/bTaToOM TpeA0CTaBAeHNs MYHULIMTIAIbHOW YCTYTH.

CpoK McrnoJiHeHUs 3arpoca cocTtapsisier 30 AHeM Co IHS perdcTpalyy 3arnpoca.

C paspellieHUs] pyKOBO/JIUTEJISI YIIOJTHOMOUEHHOTO OpraHa yKa3aHHbIA CPOK MOXXET
ObITH TIpOJ/IeH He Oosiee yeM Ha 30 AHeH, ¢ 0b6si3aTeNbHBIM yBeJJOMIEHHMEM 00 3TOM
3asgBUTEIS.

B cnydae nogaun mokymMeHTOB B M®L] Cpok mnpenocTaB/ieHUs] MyHULIANAIbHOU
YCJIYTU UCUYUC/ISIETCS CO JHS TIOCTYIIeHHsI B YIIOJTHOMOYEHHbBIM OpraH JOKyYMEHTOB W3
MO®II.

[TpuocTaHoB/IeHNE CpoKa Tipe/loCTaB/IeHUs MYHULMMNATbHON yCIIyTH
3aKOHOAATenbCTBOM Poccuiickor ®Pefepalivy He MpeyCMOTPEHO.

Cpok BblJjauu (HampaB/eHus1) pe3ybTaTa MyHULMIIA/JILHOW yCIYTH COCTaB/sieT 15
MUHYT.

2.5. TlepeueHb HOPMATHMBHBIX MPABOBBLIX AKTOB, PETYJHPYIOLIUX MpPeOCTaB/IeHUe
MYHHULIUMAJBHOW yCIYTH (C yKa3aHUeM UX PEKBU3UTOB W MCTOYHUKOB O(QULIMATBHOTO
ornyO/IMKOBaHUs1), pa3MellleH Ha O(UIMaJIbHOM CaiiTe YIIOJTHOMOYEHHOTO OpraHa, B
dbenepansHOM peectpe, Ha EIIT'Y, PIITY.

YToMHOMOUeHHBIM opraH obecrieyriBaeT pasMellieHWe W aKTyalu3aliuio TepeyHs
HOPMAaTHBHBIX TIPABOBBIX AKTOB, DPeryJUpYHOLIUMX [peAoCTaB/eHhe MYHULMIaTbHOU
yCJIyTH, Ha CBOEM O(UIMaJbHOM caliTe, a TakXe B COOTBETCTBYIOILLEM pa3jiese
dbenepanbHOrO peectpa.



2.6. VicuepribIBaroiyii mepedyeHb [JOKYMEHTOB, HEOOXOAWMBIX B COOTBETCTBHM C
3aKOHOJIaTeJIbHBIMA WM  WHBIMM ~ HOPMAaTUBHBIMK  [PABOBbBIMM  aKTaMW  JJIsl
TIpe[OCTaB/IeHUS] MYHULIUTIAIBHOM YC/TyTH, YCIyT, HeOOXOAUMBIX U 00s3aTe/TbHBIX IS
rpe/i0CTaB/IeHUsI MYHUIUIIAbHOW yCTYTH.

2.6.1. HcuepnbiBalOIMM  1epeueHb  JOKYMEHTOB,  HeOOXOAWUMBIX /ISt
Tpe/i0CTaB/IeHYs MYHULIUIIA/IbHON yCTYyTH.

B pensx nosyuyeHusi apXMBHOU CIIPaBKM, aDXWUBHOM BBIMUCKWA U KOITMKA apXWBHBIX
JOKYMEHTOB, 3asiBUTe/lb, TpeACTaBUTe/Nb B CJyuyae, TIPeJyCMOTDeHHOM ab3aijem 4
MyHKTa 2.3 HACTOSIIEero aJIMUHHCTPAaTHBHOTO perjaMeHTa, obpaiiaeTcsi C 3asiBleHUeM
corjyiacHO [1prnoxxeHuto 1 B yIIOJTHOMOYEHHBIM OpraH M0 MeCTY HaXOXXAEeHUsI apXUBHbBIX
JIOKYMEHTOB.

OO6pasipl 3arofHeHUsT 3asiB/IeHHsI pa3MeIalTcsa Ha oduiMaTbHOM —CaiTe
YIOJIHOMOUYEHHOT'O OpraHa, B (eznepaibHoM peectpe, Ha EINT'Y, PIIT'Y, B nomeleHun
YIIOJTHOMOUYEHHOT'O OpraHa.

3asiB/ieHre O BbiZlaue apXWBHOW CIPAaBKW, apXWUBHOMW BBITIMCKU M KOMUW apXUBHBIX
JIOKYyMEHTOB, TaKXe MO)KeT ObITb HarpaB/ieHO B YIIOJTHOMOYEHHbI OpraH IOYTOBLIM
oTHpaB/ieHueM, M0 (PaKCUMUIBHOM CBsI3U (MPU HaJIMYUM TeXHUUECKOM BO3MO)KHOCTH)
Ui B (OpMe 37eKTPOHHOIO [JOKyMEHTa, MOJIMCAHHOTO 3/JeKTPOHHOM MOJIKUCHIO,
yepe3 EII'Y, PIII'Y (ripy Hanuuuu TeXHUUYECKOW BO3MOKHOCTH), WM TI0JaHO
3asgBuTenieM yepe3 M®LI ripy HaMuuK CoraiieHus C yroJHOMOUYEeHHbIM OpraHoM, WiIn
IO 3aluIlleHHbIM KaHajaM C MCI0Jib30BaHKeM MG pOBaibHbIX (KpUNTOrpauyecKrx)
Cpe/iCTB, WH(OPMALMOHHO-TeJIEKOMMYHUKALIMOHHBIM ~CHUCTEMaM W CeTSM CBSI3U
Herlocpe/iIcCTBeHHO B oTAesieHue [leHcroHHOro doHga Poccuiickoit desepaiiyiv U uepe3
M®II npu yc/ioBUM 3aK/IHOUEHUs] COTJIALLeHWS] O B3aUMOJEMCTBUM MEXKIy HUMU U C
YIOJIHOMOYEHHBIM OPTraHOM B cdepe apXUBHOTO [ie/ia UM MO 3/IeKTPOHHOU ToyTe.

3asBUTE/TII0 TIPEJIOCTAB/ISIETCS BO3MOXKHOCTH TIOTydeHUst O/laHKa 3asiBJIeHUs B
3/IeKTPOHHOM BH/ie ¢ noMoIribio ETTTY, PTIT'Y (B 3aBUCMMOCTU OT BbIOOpa 3asiBUTEJIs).

dopMUpOBaHME 3aMpoca OCYIeCTBJISIeTCS OCPeCTBOM 3arl0/THeHUS 3JIEKTPOHHOM
dopmel 3ampoca Ha EITY, PIT'Y (ripy HaiWuuM TeXHUYeCKOW BO3MOXKHOCTH) Oe3
He0OXOAMMOCTH JIOTIOJTHUTETbHOM TT0ZjauM 3aripoca B KakoW-mubo uHOo# dopme, mpu
5toM Ha EII'Y, PIII'Y pa3mermatorcss obpasiibl 3allo/IHEHUs] 3JIEKTPOHHON (DOPMBI
3arpoca.

B cnydae, eciiv 3asiB/ieHHMe O Bblfiaue apXWMBHOW CIIPaBKW, apXWBHOM BBIMUCKU U
KOMNMWY apXMBHBIX JOKYMEHTOB, [OJAeTCs 4Yepe3 IpeCTaBUTe/Isl 3asgBUTesIs], Takxke
Tpe/iCTaB/sIeTCS] NOKYMEHT, TIOATBEPXKAAOI[MKA T[MOJTHOMOYMSI Ha OCYIIeCTBIeHUe
JNeWCTBUM OT HWMeHM 3asBuTens. B  KauecTBe [JOKYMEHTa, MOATBEPXKAAIOIIEro
MOJTHOMOUHMS Ha OCYIIeCTB/eHHWEe [JeWCTBUM OT HMEHM 3asBUTessl, MpeACTaBUTE/Ib
3asiBUTeJIS1 BIIpaBe Mpe/CTaBUTh:

- 0(hOpM/IEHHYIO0 B COOTBETCTBHU C 3aKOHOJaTeabCTBOM Poccuiickor depneparyuun
JIOBePEHHOCTB (/151 GU3NUeCKUX JTULY);

- ohopM/IeHHYI0 B COOTBETCTBHMU C 3aKOHO/aTeabCTBOM Poccuiickori ®eznepariumn
[IOBepeHHOCTb, 3aBEePeHHYIO0 IleyaTbi0 3asfBUTeI U TMOANUCAHHYI0 DPYKOBOAUTEeM
3asBUTeJIA WM YMNOJHOMOYEHHBIM 3THUM DPYKOBOAUTENEM JIMLOM (AJ/1s1 FOPUANYECKUX

JL);
- KOIHIO PeIeHss 0 Ha3HaueHWH WM 00 m3bpaHuu /MO0 IpPHKa3 O Ha3HAUeHUU



(r3MUeCcKoro Jviia Ha JOJKHOCTb, B COOTBETCTBHUU C KOTOPBIM Takoe (hU3nyecKoe JIMLo
o0ma/iaeT MpaBoOM /IeliCTBOBaTh OT UMEHHM 3asiBUTeJIS Oe3 ZI0BEpeHHOCTH.

K yka3aHHOMY 3asiBJIeHUIO MPWIararoTcs caeAyrolyie JOKyMeHTbl B 3aBUCUMOCTH
OT 3aripoca:

- KOmusl [IOKyMeHTa, MO/TBep’KJarolliasi TpaBO BJaJ/[eHUs] UMYILEeCTBOM (TIpu
Ha/IMUWN);

- KOsl TPYA0OBOM KHIKKH (TIPU HAJIUUWH);

- KOMUsI IOKYM€eHTa 0 HarpakieHu (Tpy HaJlnuum);

2.6.2. VicuepribiBaroliuii mepedyeHb JOKYMEHTOB, HeOOXOUMBIX B COOTBETCTBUM C
HOPDMaTHMBHBIMM TPABOBBIMU aKTaMU [JI1 TPeAOCTaB/Ae€HHs MYHULUIIAJBHOW YCIYTH,
KOTODbIe HaXOASTCS B PACMOPSPKEeHUM TOCyAapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOynpaB/€HUWss W  MWHBbIX  OpPraHOB, Yy4YacTBYIOLIMX B  MpeJ0OCTaBIeHUU
rOCyJJapCTBEHHbIX W/IM MYHMIUIIAJbHBIX YCIyr, W KOTOpbIe 3asiBUTe/Ib BIpPaBe
Mpe/ICTaBUTh, a TaKXe CIOoCOObl WX TIONMy4YeHHWs 3asBUTE/ISIMH, B TOM UHCIe B
3JIEKTPOHHOU (hOpMe, MOPSI/I0K UX MpeOoCTaB/IeHuS.

JTOKyMeHTbI, KOTOpble HaxOJSTCSl B PaCOpPsDKEeHWH TOCYJapCTBEHHBIX OPraHOB,
OpraHoOB MECTHOTO CaMOYTpaB/leHUsI U WHBIX OpraHoB [/l Tpe/l0CTaB/IeHUs
MYHULIATIATbHON yCTyTH He TpeOyoTCs.

2.7. YTIOIHOMOUYEHHBId OpraH He BrpaBe TpebOBaTb OT 3asBUTENS WM €ro
TpeiCTaBUTEJIS:

1) mipeacTaB/ieHUsT JOKYMEHTOB W MHGOPMAalLMU WM OCYILeCTBAeHUs AeNCTBUM,
Npe/iCTaB/ieHe WIA OCYLeCTB/IEHUWEe KOTOPbIX He TMpefyCMOTPeHO HOPMAaTUBHBIMU
MpPaBOBbIMU aKTaMU, PeryJHPYIOLIMMHA OTHOLIEHUS, BO3HHUKAIOLIWe B CBSI3U C
NpeZioCTaB/IeHUeM MYHULIMTIATbHON yCTyTH;

2) nmnpeicTaBleHUsI [JOKYMEHTOB U MWH(OpMalUMM, KOTOpble HaxoAdTCsl B
pacropspKeHUH OpPraHoB, TMPeJOCTaB/SIOIIUX TOCYyAAPCTBEHHbIE YC/IyTHM, OPraHOB,
MpeJiOCTAaB/ISIFOIINX MYHMIUIIA/IbHbIE YCIYTW, WHBIX TOCY/IapCTBEHHBIX OpraHoOB,
OpraHOB MECTHOTO CaMOyTIpaB/ieHusi 1100 TOo/BeZIOMCTBEHHBIX T'OCYZapCTBEeHHbIM
opraHaM WM OpraHaM MeCTHOTO CaMOyIIpaB/ieHHsl OpraHu3aliuii, y4aCTBYIOIIUX B
Npe/ioCTaB/IeHUA MYHHULIMMNAIbHOM YC/IyTM, B COOTBETCTBUM C HOPMAaTUBHBIMHU
NpaBOBbIMU akTaMu Poccuiickor ®Pefepani, HOPMAaTHMBHBIMM NPABOBBIMH aKTaMu
KemepoBckoii ob6sact - Ky3bacca, MyHUIMMaJbHBIMM TPaBOBBIMU aKTaMu, 3a
VCK/IFOYEHVEM [IOKYMEHTOB, BKJIFOUEHHBbIX B OIpeJeJeHHbIM YacTtelo 6 cr. 7
®epepanbHOro 3akoHa ot 27.07.2010 Ne 210-®3 nepeueHb JOKYMEHTOB;

3) ocyiiecTB/ieHUs IeWCTBUM, B TOM UHCJ/ie COT/IaCOBaHWM, HEOOXOAUMBIX [IJIs
MOJTyueHHs] MYHULIMTANBHOM YC/IYTM ¥ CBSI3aHHBIX C oOOpailjeHueM B HHbIe
roCyJlapCTBeHHbIe OpraHbl, OpraHbl MECTHOrO CaMOYIpaB/eHusi, OpraHu3alid, 3a
VCK/IIOYEHHWEM TIOyUYeHUs YCIyr W TIOAyuyeHUs [OKYMEHTOB W WH(OpMaluHy,
Npe/ioCTaB/IsieMbIX B pe3yJ/bTaTe MpPeJ0CTaB/JeHUs TaKUX YCIyTr, BK/IHOUEHHBbIX B
[TepeueHb yCayr, KOTOpble SIBJSAIOTCS HEOOXOAUMBIMU U 00s3aTe/bHBIMU ISl
Tipe/ioCTaB/IeHUs MYHULIUTIATbHBIX YCIIYT;

4) nmpejcTaBieHUs] [JOKYMEHTOB W HWH(OpMaluM, OTCYyTCTBUe U  (WIH)
HeJJOCTOBEPHOCTb KOTOPBIX He YKa3blBa/JIMCh IPU IE€PBOHAUYAJbHOM OTKase B IIpUeMe
JOKYMEHTOB, HeOOXOJWMBIX i TIpeloCTaB/IeHHsT MYHULIUTIATBHOW YyC/IyTH, b0 B
NpeJi0CTaB/IeHUHA MYHULIUMAIbHOM YCJIYTH, 38 UCK/TFOUEHHWEM CJIeIVIOIIUX C/TydaeB:
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a) wu3MeHeHHe TpeOOBaHWM HOPMATHUBHBIX IIPAaBOBBIX aKTOB, KaCAIOIIUXCS
NpeZioCTaB/eHUsI MYHULUIIAJIbHOW YCIYTH, MOC/Ie MepBOHaYa/IbHOW MO/laur 3asiBIeHUs
0 Mpe/I0CTaB/IeHUN MYHUIIUIIA/IbHOW YCIYTH;

6) Ha/Mure OmMOOK B 3asBJI€HUM O TIPe0CTaB/Ie€HUN MYHULIUMA/IBHON YCIYTH U
JNOKyMeHTaX, TO/JaHHbIX 3asBUTe/ieM TI0C/e T[epBOHAuYa/JbHOIO OTKa3a B TIpueMe
JOKYMEHTOB, HeoOXOJWMBIX i TIpe/loCTaB/IeHHsT MYHULIUTIAIbHOW YyC/IyTH, b0 B
NpeJi0CTaB/IeHUHA MYHULIUIIAIbHOM YCIYTHA U He BK/IFOUEHHBIX B IPe/ICTaBIeHHbIN paHee
KOMIUIEKT JJOKYMEHTOB;

B) MCTeueHUWe CpOKa [IelCTBUSI JOKYMEHTOB WM M3MeHeHWe HMH(OopMaluu mocse
TepBOHAYa/IbHOTO OTKa3a B TMpUeMe JOKyMEeHTOB, He0OXOJUMBIX /il TPe0CTaB/IeHus
MYHULIATIATBHON yCJTyTH, JIMOO B TIPe/IOCTaB/IeHUH MYHHULIMTIATBHON YCIyTH;

I) BbISIBJIeHWe [OKYMEHTa/JbHO TIOATBep)KJAeHHoro (akTa (MpHU3HAKOB)
OITMOOYHOTO WM  TPOTHMBOIIPABHOTO  AeMcTBUs  (0Oe37eicTBUs)  CIlel[dancTa
YTIOJTHOMOUYEHHOTO OpTraHa, TPe/[0CTaBJ/ISION[er0 MyHULIUIIABHYIO0 YCIyTy, pabOTHHKA
M®II mnpu mnepBOHAualbHOM OTKa3e B TIpUeMe JOKYMEHTOB, HeOOXOJUMBIX /ISt
TIpe/IoCTaB/eHUsI MYHUIMTIATbHOW YCIyTH, MO0 B TpeAoCTaB/IeHUd MYHUILUTIATbHOM
yCIyrd, O uYeM B T[MCbMEHHOM BHJEe 3a TOAINKCbI0 PYKOBOAUTE/S] OpraHa,
TpefOoCTaB/IAIIero  MYHULMUNAAbHYIO  yCOIyry, pykoBoautens M®PIl  npu
TepBOHAaYa/IbHOM OTKase B MpHeMe JOKYMEHTOB, He0OXOJUMBIX [I/isi TIpe/loCTaB/IeHus
MYHHULIUMAJBHOU YCIIYTH, YBEJOMJ/ISIETCS 3asiBUTE/Ib, a TAK)Ke MPUHOCATCS U3BUHEHUS 3a
JocTaB/ieHHbIe HeY100CTBa;

[) TIpefiocTaB/ieHHe Ha OyMa)KHOM HOCUTesie [OKYMEHTOB W HH(MOpMalUY,
3/IEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIM 3aBepeHbl B COOTBETCTBUU C IyHKTOM 7.2
yacty 1 crateu 16 ®epepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3, 3a uck/iroueHueM
C/lydaeB, ec/id HaHeCeHHWe OTMETOK Ha Takuve JAOKYMEHTBI MO0 WX U3BbSATHE SIBJISETCS
HeOoOXOMMBIM yC/IOBHEM TIPeJOCTaB/IeHUS TOCYJAapPCTBEHHOW WIM MYHMIIMITATBLHON
YCIYTH, U UHBIX CJIy4aeB, YCTaHOBJIEHHbIX (he/lepaTbHbIMU 3aKOHAMU;

5) mpefocTaBieHHs Ha OyMa)KHOM HOCHUTese JOKYMEHTOB W HH(OpMaIH,
3/IeKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIM 3aBepeHbl B COOTBETCTBUM C IyHKTOM 7.2
yactu 1 crateu 16 ®epepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3, 3a uck/iroueHueM
C/lydaeB, ec/id HaHeCeHHe OTMETOK Ha Takue JAOKYMEeHTBI JIM0O WX U3bSTHE SIBJISeTCS
HeOoOXOUMBIM YCJIOBHEM TIPeJOCTaB/eHUs] TOCYJapCTBEHHOW W/IM MYHHUIUIA/ILHOU

YCJIYTH, U UHBIX C/TydaeB, YCTaHOB/IEHHBIX (efilepaibHbIMU 3aKOHAMU.

2.8. VicuepnbiBatolllvii MepeueHb OCHOBAHWM /i OTKasa B IMpHEMe [JOKYMEHTOB,
HeOOXOUMBIX /ISl TIPeZI0CTaB/IeHUs] MYHUIUTIAIbHOM YCITyTH.

- OTCYTCTBHE JOKYMEHTa, yI0CTOBEPSIOIIEr0 JTMUYHOCTD TIPYU TMUHOM 00pallieHHH;

- OTCYTCTBHE [IOKYMeHTa, TOJTBep)KZarolllero IpaBO IMpe/ICTaB/SITh WHTEPeChI
3asiBUTeJIsA, O(OPM/EHHOTO B COOTBETCTBHUU C [eWCTBYHOIIMM 3aKOHOZAATeIbCTBOM
Poccuiickon ®@enepanuu;

2.9. VcuepnbiBatollliii TepeueHb OCHOBAHWM [/ TIPUOCTAHOBJIeHUS U (W/K)
OTKa3a B IpeJi0CTaB/IeHUHA MYHULIUMAIbHON YCIIyTH.

[TprocTaHoB/IeHWE TIPe0CTaBAeHUSI MyHULUMTIATBHOU YCIYTH 3aKOHOJaTebCTBOM
Poccuiickon ®@efepaiiyv He MpeyCMOTPEHBI.

2.9.1. YNOnHOMOUEHHBIM OpraH OTKa3blBaeT B BblJaue€ AapXWBHBIX CIIPaBOK,



apXWBHBIX BBIMUCOK Y KOMUU apXHMBHBIX JJOKYMEHTOB B C/lyuae, eC/Iu:

- OTCYTCTBYeT JJOKYMEHT, Y/JOCTOBEPSIOIINI TMUHOCTb, TTPH JINYHOM 00palljeHu!H;

- OTCYTCTBYKOT [IOKYMEHTbI, YyKa3aHHble B TMyHKTe 2.6.1 HacTosliero
aZIMUHACTPAaTUBHOTO PerjlaMeHTa;

- OTCYTCTBYIOT 3ampailiuBaemMble JJOKYMeHThbl Ha XpaHeHUY;

- OTCYTCTBYeT B 3asiBjleHUH (aMu/Iusi, UMsi, OTYeCTBO (MIPU Ha/MUWU) 3assBUTEJIS
Y /WIA TIOYTOBBIN/3/IEKTPOHHBIN a/Ipec, U/WU/v He MOA1aeTCsl POUYTEeHUI0 TEKCT 3arpoca;

- COJIeP)KUTCSI B 3ampoce HelleH3ypHble JIMO0 OCKOpOWTe/bHbIe BBbIpAXKEHUS,
yIPO3bl JKWA3HU, 3J0POBbI0 M MMYILECTBY CIELIMAIIUCTY YIIOJTHOMOUEHHOrO0 OpraHa, a
TaK’Ke UJIeHOB UX CeMeu;

- OTBET I10 CYII[eCTBY yKa3aHHOW B 3ampoce TeMbl (BOTIPOCAa) He MOXKeT ObITh /laH
6e3 pasrnaiiieHust CBeJjleHU, COCTABJISIOIINX TOCYJapCTBEHHYIO WM WHYIO OXPaHseMYIo
demepanbHBIM 3aKOHOM TaMHy (ykKa3aHHasi WHGbOpMalds MOXKeT OBbIThb IpefcTaBieHa
TOMBKO TPU HaIWUMM y 3asBUTeNs] [JOKYMEHTaJbHO TIOATBEPXKAEHHBIX TIpaB Ha
MoJlyueHWe  CBe[leHWH,  COo/lep)Kall[iX  TOCYy[apCTBeHHYH TauHy U (WIK)
KOH(U/eHIIUa/IbHYI0 UH(OPMALIUIO);

- 3arpoC KacaeTcsi TeMbl (BOMpPOCA), B OTHOIIEHHWW KOTOPOM 3asiBUTE/I0 paHee
MHOT'OKPAaTHO [1aBa/IMCh MUCbMEHHbIE OTBETHI 10 CYILEeCTBY, U IPYU 3TOM He MPUBOJATCS
HOBBbIe JJOBOJBI UM 00CTOSITETLCTBA (PYKOBOJAWTE/b YIIOJITHOMOUEHHOT'O OpraHa BIIpaBe
MIPUHATL pellleHne O 6e30CHOBAaTe/IbHOCTA OUepeIHOTO 3arpoca U TpeKpalleHust
MepernucKy MO [JaHHOMY BOMPOCY MPU YCJIOBUM, YTO YKa3aHHBIM 3ampoC U paHee
HaripaBJisieMble 3arpOChl HAMIPABJ/ISUTUCh B OJJMH U TOT K€ apXUB);

- 3aMIpOC HarpaBJ/ieH B HeHa/JleXXallu OpraH;

- B 3aMpOCe yKa3aHa HeroJiHasi, HeJJOCTOBepHasl, NCKa)KeHHasi UH(popMarusi;

- He MPOoLIeAIINX HAYyYHOr0 OMUCAHUSI U TEXHUYECKOro OpopMIIeHUs JOKYMEHTOB,
710 3aBepILeHus 3TUX paborT;

2.10. TlepeueHp ycayr, HeOOXOAWMBIX W 00SI3aTE/IbLHBIX [I/IsI TPEA0CTaBIEHUS
MYHULIUMAJBHOW YC/IyTM, B TOM 4YHUC/Ae CBeJleHUs1 O JOKymMeHTe (JOKyMeHTax),
BblJlaBaeMOM (Bbl/laBaeMbIX) OpraHU3allisIMH, Y4YaCTBYHOIIMMU B TIpe[OCTaBlIeHUU
MYHHULIUNAJIBHOU YCIYTH.

Yciiyrd, KOTOpble — SIBASIOTCS ~ HEOOXOAUMBbIMHU U 00s3aTesSbHBIMUA ISt
TIpe/[0CTaB/IeHUs] MyHULIMIIAIbHOW YCIyTH, He TpeOyroTCs.

2.11. Tlopsmok, pa3Mep WU OCHOBAaHUSI B3UMaHUS FOCYAapCTBEHHOM TOLUIUHBI WUIH
VHOM TI/1aThI 3a NpeJj0CTaB/IeHre MYHULIUIAIbHOM YCIIyTH.

- 3ampocChl COLMAJBHO-MPABOBOTO XapakKTepa HWCHOJHSAKTCA YHNOJHOMOYEHHbBIM
opraHom becrijiaTHo;

- TeMaTU4eCcKHe 3arpochl, NMOCTYMUBIIME OT OPraHOB T'OCYJapCTBEHHOW BJIaCTU U
MECTHOTO  CaMOYMpaB/€HUs  UCMHOJHSKTCA  YIIOJTHOMOYEHHbIM  OpraHoM Ha
6e3B03Me3/JHOM OCHOBE;

- TeMaTUueCKre 3arpochl, TOCTYMUBIIWE OT FOPUAUUECKHUX U (U3UUYECKUX JIUI],
VCTIOJTHSIFOTCSI YTIOJTHOMOUEHHBIM OpraHoM Ha 6e3B03Me3/JHOM OCHOBE.

2.12. TlopsifoK, pa3smep ¥ OCHOBaHUSA B3MMaHUs ILIAaThl 3a TpejoCTaB/ieHUe yCyT,
HeOOXOAUMBIX U 00si3aTesIbHbIX /i TpeAOCTaBleHUss MYHULIMIIAIBHOW YCIyTH,
BKJ/IFOYasi UH(POpPMaLIMIO O MeTOAMKAaxX pacueTa pa3Mepa TaKOU I/IaThl.

Yciiyrd, KOTOpble  SIBASIOTCS ~ HEOOXOAMMBIMH U 00s3aTesbHBIMUA 7St



TIpeI0CTaB/IeHUs] MYHULIUTIAILHOM YC/IyTH, He TPeOyIoTCS.

2.13. MakcuManbHbId CPOK OXKWJaHWsS B oOuepeJyd TMpU Tofaye 3arpoca o
MpejoCTaB/eHUM MYHULMNAJIbHOW yC/IYTH, YCIYTM OpraHW3alyy, y4acTBYIOLLEH B ee
1pe/ioCTaB/IeHH, W TPU ITIOJIyUeHUM pe3yJibTara IpefoCTaB/leHUs TaKuX YCIyr He
JI0/DKeH TIpeBbIlaTh 15 MUHYT C MOMeHTa obpallleHusl.

2.14. Cpok ¥4 TMOpSALOK PperucTpanydd 3amnpoca 3asiBUTesIsi O TpefoCTaB/IeHUU
MYHHULIUNAJIBHOU YC/IYTH, YCJIYTU OpraHy3ald, YYaCTBYIOLeU B ee Ipe/CTaB/lIeHuH, B
TOM UHMCJie B 37IeEKTPOHHOM (hopMme.

3asiB/ieHWe, TIpe[CTaB/JIeHHOe 3asBUTe/IeM JIMUYHO JIMOO ero TpeJCTaBUTEJIEM,
PerucTpypyeTcs B YCTaHOB/IEHHOM IOps/Ke B yIIOJIHOMOYEHHOM OpraHe B TeuyeHue 1
pabouero JHsI C ATkl MOCTYTI/IEHUS TAKOTO 3asiB/I€HUS.

3asiB/ieHre, TIpe/iCTaB/ieHHOe 3asiBUTesieM 00 ero npejcraButesneM uepe3 ML,
PerucTpUpyeTcss B YCTaHOBJIEHHOM IIOps/iKe YIIOJTHOMOUYEHHbIM OpraHoM B [ieHb
rocryrieHuss ot M®1I.

3asiB/ieHMe, TIOCTYIMBLIee B 3/1eKTpoHHOU (popme Ha EINT'Y, PIII'Y (npu Hanmumnu
TeXHUYECKOM  BO3MOKHOCTH), DErdCTPpUPYeTCs B  YCTaHOBJIEHHOM  TOPSJKe
YIIOJIHOMOUEHHbIM OpPraHoM B [leHb €ro TMOCTYIUVIeHUs B Cjlyyae OTCYTCTBUS
aBTOMaTHUUeCKOM pervdcrpanuu 3anpocos Ha EINI'Y, PIIT'Y. 3asBneHue, NOCTymnuBILIEe B
Hepabouee BpeMmsi, perUCTPUPYETCS B TIEPBbIM pabounii fieHb.

2.15. TpeboBaHus K TIOMeIl[eHUsIM, B KOTOPBIX TPeJ0CTaB/sIeTCs] MyHHULIUTIaTbHAsT
yciayra, K 3ajy OXUAAaHUs, MeCTaM JJisl 3aroJIHeHUs 3allpoCoB O IpejoCTaB/IeHUN
MYHULIATIATBHOW yC/TyTH, WH(GOOPMAILMOHHBIM CTeH/aM C oOpasliaMy WX 3arlo/IHeHUs U
repeyHeM JIOKYMeHTOB, HeOOXOAUMBIX [Jisl TIPeJOCTaBIeHUs] MYHHULUIAIBHON YCIyTH,
B TOM umc/ie K 0becrieueHuI0 AOCTYITHOCTH [JIsi MHBA/IUAOB yKa3aHHBIX OOBEKTOB B
COOTBETCTBUU C 3aKOHOJaTenbCTBOM Poccuiickon ®Pepepaiy 0 COLMANbHOU 3alljUTe
VIHBA/IU/IOB.

2.15.1. IlomemjeHusi  yImOJHOMOYEHHOrO OpraHa [Jjisi  [OpejoCTaB/eHUs
MYHULIATIABHOM YCIYTM pa3MellaloTCsl Ha TepBOM 3Taxke 37aHusi, 000py0BaHHOIO
OTJe/IbHBIM BXOZIOM, JIMOO B OTJEe/NbHO CTOSIIEM 3/aHWW AJii CBOOOAHOTO [AOCTYyTia
3agBuTesier. [lepeBrkeHre 10 MOMeIeHUSIM YITIOJTHOMOUEHHOr0 OpraHa, B KOTOPbIX
TIPOBOJIUTCS TIPYEM 3asiBJIEHUsI U JJOKYMEHTOB, He JO/DKHO C03/|aBaTh 3aTPYJHEHUM /151
3asiBUTeJIel C OrPAHUYEHHBIMY BO3MOXXHOCTSIMHU 30POBbBS.

[Ipy pacriosioKeHuu MoMeljeHUs: YIIOJITHOMOUEHHOTO OpraHa Ha BepxXHeM JSTake
CTIeLIMaTUCThI YIIOJTHOMOUEHHOTO OpraHa 00si3aHbl OCYIL[eCTB/ISTh IPHEM 3asiBUTe/Ield Ha
[IepBOM 3Ta)ke, eC/IU II0 COCTOSIHUIO 3/I0POBbs 3asBUTE/Ib He MOXKeT IOAHATLCA I10
JIeCTHULIe.

Ha Teppuropun, nmpuseraromied K 3[aHUI0 YIIOJHOMOUYEHHOIO Oprasa,
OpPraHM3yHTCS MeCTa [JIs ITapKOBKU aBTOTPAHCIIOPTHBIX CPe/CTB, B TOM UWCJie MecCTa
J/1s1 TADKOBKM aBTOTPAHCIIOPTHBIX CPe/CTB UHBAMUA0B (He MeHee 10 MpOLIEHTOB MeCT,
HO He MeHee 1 MecrTa), AOCTyn 3asiBUTe/led K TapKOBOYHBIM MeCTaM SIBJISIETCS
OecriiaTHbBIM.

[TomelljeHre yTIOJTHOMOUEHHOTO OpraHa /Jisi Tpuema 3asiBUTesieli obopyayeTcs
MH(OPMAaIIMOHHBIMUA CTeHJaMH, Ha KOTOpBbIX pa3MellaeTcs (opma 3asBleHUs] C
oOpa3ljoM ee 3arojiHEHWSI W  TepeueHb JOKYMEHTOB, HeOOXOAWMBIX  AJis
TpeJiOCTaB/IeHNs MYHULIUIIAIbHON yCTYTH.



[TomelljeHrsi, B KOTOPBIX OCYLIECTB/SIFOTCS [JEeUCTBUS [0 TpeJoCTaBIeHHUIO
MYHULIATIATBHOW ~ YC/IyTH, 00eCIieurBaroTCs KOMITbIOTepaMH, CpeJCTBaMH  CBSI3H,
BK/IFOUasi IOCTyN K WH(OPMALIMOHHO - Te/IeKOMMYHUKAI[MOHHOW ceTu «V HTepHeT»,
OPITeXHUKOW,  KaHLEeJSIPCKUMU  MNPUHAZJIEKHOCTSIMH,  HWH(POPMAIIMOHHBIMM U
CMIpaBOYHBIMM MaTepuaiaMd, HarasAHOW WHGOpMaliel, CTYyJbsSIMU U CTOJaMH,
CpeJiCTBAMU TIOXKAPOTYLLEHHsI W OMNOBEllleHWs O BO3HUKHOBEHWH Upe3BbIYaliHOU
CUTYyallUH, AOCTYIIOM K DerMOHa/IbHOM CUCTEME MeXXBEeJOMCTBEHHOIO 3/1€KTPOHHOIO
B3alMOZIENCTBUS, a TakKKe 0becrieurBaeTcs AOCTYITHOCTh /it MHBA/IMJO0B K YKa3aHHbIM
MOMeIlleHUsIM B COOTBETCTBUMM C 3aKOHOfarenbCcTBOM Pocculickoii ®egepaiyu o
COLIMaIbHOM 3allliTe WHBAaIU0B.

3a1 OoXuZaHus, MeCTa /i 3alo/IHeHWsl 3alpoCcoB M IIpyUeMa 3asiBUTeJed
000pyAYIOTCS CTYNBSAMHE, U (W) KPeceTbHbIMUA CeKLIUAMU, U (M) CKaMbSIMH.

NHdopmaliuoHHble Marepuasbl, TpeJHa3HaueHHble [  HMH(QOPMUPOBAHUS
3asiBUTe/Ied O MOps/IKe MpeOoCTaB/JeHUs] MYHULMIIA/JIbHOW YCIYTH, pa3MellarTCcsl Ha
WHGOPMAI[MOHHBIX CTEH/IaX, PacIio/IOKeHHBIX B MECTaX, 00ecreurBaroldX JOCTYI K
HUM 3asiBUTeJiel, 1 OOHOB/SIFOTCS NP U3MEHeHHH JIeCTBYIOIIEero 3aKOHO/aTe/bCTRa,
peryvpyrolero rnpejocTaB/ieHlie MyHUILUMIIAJIbHOW YCIYTH, U CTIPaBOYHBIX CBeJIeHUH.

WHdopmalmoHHble CTeHAbl JO/DKHBI pacrosaratbCsd B MeCTe, JOCTYIHOM IS
MIPOCMOTpA.

TpeboBaHusi K KOMGOPTHOCTA U AOCTYIMHOCTH TIPeIOCTaB/IeHHsI MYHULIATIATbHON
ycayru B MO®Il  yTtBepKJeHbl mMocTaHOB/ieHuWeM IlpaButensctBa Poccuiickou
@eneparun ot 22.12.2012 Ne 1376 «O6 yrBepkaenuu IIpaBua oOpraHU3aLMH
JesiTelTbHOCTU MHOTO(YHKI[MOHA/IbHBIX LIeHTPOB TIpe0CTaB/ieHusl TOCyJapCTBEHHBIX U
MYHULIMNATbHBIX YCIYT».

B kabuHeTe 10 1ipreMy MasioMOOHIBHBIX TPYII HaCe/IeHHsT UMeeTCsT MeIULIMHCKasT
anTeuka, MUTheBasi Boja. [Ipu HeoOX0JUMOCTH COTPYJHUK YIIOJHOMOUYEHHOTO OpraHa,
OCYIL[eCTB/ISIFOLMW [TPHUEM, MOKeT BbI3BaTh KapeTy HEOT/IOXKHOM CKOPOM MOMOLILIU.

[Tpu oOpailieHUM 3asiBUTe/ISI C HapyILIeHUSAMU (PYHKI[UH OMOPHO-/[BUTaTebHOTO
arirapaTa CIelMaJMCThl  YIIOJTHOMOUEHHOTO OpraHa TpeAripUHUMAOT CreAyrolue
JIeCTBUS:

- OTKpDBIBAlOT BXO/JHYIO [IBepb M TIOMOTalOT 3asiBUTeM0 OecripensTCTBEHHO
MOCeTUTh 3/laHKe YTOJHOMOUEHHOTO OpraHa, a TakXXe 3apaHee MpefynpexJarT O
CYIeCTBYIOIMX Oapbepax B 3/laHHUY;

- BBISICHSIIOT 1]e/Tb BU3WTA 3asiBUTE/ISI U COTIPOBOKJAIOT €ro B KaOWHEeT T0 Mpuemy
3asiBJIeHMs]; TIOMOTaloT 3asiBUTE/IF0 CeCTh Ha CTYJ WM Paclo/iaratoT Kpecao-KOJsICKY y
CTOJIa HaTlIPOTHMB CITeLa/IrMCTa YIIOJTHOMOUEHHOTO OpraHa, OCYyILeCTBIISIOLIEro pueM;

- COELUaMCT yMOJHOMOUYEHHOI0 OpraHa, OCYILeCTBJ/SIFOLIANA MpUeM, NPUHUMAaeT
3asiBUTe/II BHE Ouepeid, KOHCYJbTUDPYEeT, OCYLIeCTB/seT TpyUeM 3asB/eHus C
HeoOXOMMBIMU IOKYMEHTAMH, OKa3bIBaeT MOMOII[b B 3arl0/THEHUU 0J/IaHKOB, KOITUPYeT
JIOKYMEHTBI;

- 1O OKOHYAaHWUM TIpe[iOCTaB/eHUs MYHMIUMIAJBbHOW YCAYyTU  CHelUaaucT
YIOJIHOMOUEHHOI'O OpraHa, OCYILeCTB/ISIOIIUA TpYeM, MOMOraeT 3asBUTENI0 BbIMTH
(BblexaTb) M3 KabuHeTa, OTKpbIBaeT /IBepH, COTIPOBOXK/AeT 3asBUTeJIsi [0 BbIXOJa W3
3/laHus1, ¥ TIOMOTaeT MOKWHYTh 3[jaHue; TMepejiaeT 3assiBUTeJsi COMPOBOXKAAIOIIEMY JTULLY
WU TI0 ero >KeJIaHWI0 BbI3bIBaeT aBTOTPAHCIIOPT U OKa3bIBaeT COJIeHiCTBUe TIPDU €ero



rocajke.

[lpu oOpamieHnn  3asBUTEeIed C  HeJOCTaTKAaMU  3PEHHST  CIeI[Ha/TUCTEI
YIIOJTHOMOUEHHOI'0 OpraHa MpeAnpUHUMAIOT C/IeIyIOIIue 1eUCTBUS:

- COeLUaMCT yIMOJHOMOYEHHOI0 OpraHa, OCYIeCTB/SOLIANA MpHUeM, NPUHUMAaeT
3asiBUTeJII BHE Ouepe/iv, TIOMOraeT COPUeHTUPOBATLCS, CECTh Ha CTYJ/, KOHCYJIbTUPYeT,
BC/TyX MPOUUTHIBAeT JOKYMEHThI U Jajiee M0 HeoOXOAUMOCTH MPOU3BOJUT UX Bbiauy.
[Ipu oOmeHun c 3asiBUTE/IEM C HeJAOCTaTKaMH 3peHusT HeoOXOAMMO O0O0IIaThCs
HeroCpe/ICTBEHHO C HUM CaMKM, a He C COTMPOBOKAAMOIIUM ero JuiioM, B Oeceje
T10/Ib30BaThCSI OOBIUHOM Pa3rOBOPHOM JIEKCHUKOW, B TIOMEITIeHHH He CJIeflyeT OTXOIWUThb
oT Hero 6e3 MpeaynpeXIeHus;

- COeLuaauCcT YMNOJHOMOYEHHOTO OpraHa OKa3blBaeT IOMOLIb B 3aroJIHEHUU
6/1aHKOB, KOTTUPYeT HeoOXouMble TOKYMeHTHI. [/ TIOTIMCaHUs 3asiB/IeHUS TIOABOIUT
JIUCT K aBTOPYyYKe 3asBUTE/Is, TIOMOTAaeT COPUEHTHUPOBATLCSA U MoAmnucath 61aHK. [Tpu
HeoOXO0MMOCTH BBIIAIOTCS TIAaMSITKU 11 CTAO0BUASIIHX C KPYITHBIM IIPUGMTOM;

- 1O OKOHYaHWUM TIpeJOCTaB/AeHUS MYHMIUMIAJbHOW YCAYyTU  CHeLUaaTucT
YIIOJTHOMOUEHHOI'0 OpraHa, OCYIeCTB/ISIOI[MN TIpueM, TTIOMOTraeT 3asiBUTE/0 BCTaTh CO
CTyJla, BLINTU U3 KaOWHeTa, OTKPbIBAeT ZBEPH, COITPOBOXK/AET 3asiBUTEJISI K BBIXOAY M3
3aHUs], U TIPOBOXKAET Ha y/ULy, 3apaHee TpeAylnpeauB 3asBUTENS O CyLeCTBYIOLLIUX
bappepax B 3[aHUMW, TepeflaeT 3asBUTeJIs COMPOBOXKJAIOIIEMY JIMIy WIH TI0 ero
)KeJIaHWIO BbI3bIBAeT aBTOTPAHCIIOPT.

[Tpu obpaiiieHuu 3asiBUTENS C AedeKTaMU Cyxa CIel[UaJriCThl YIIOTHOMOUEeHHOTO
opraHa NnpeArpuHUMAar0T CAeAYHLue AeCTBUS:

- CHeLUaauCT YIOJHOMOYEHHOTO OpraHa, OCYIIeCTBIISIIOLIUU PUeM 3asiBUTENIeN C
HapyIlleHWeM C/iyxa, oOpailjaeTcsi Herocpe/[CTBEHHO K HeMy, CIpallliBaeT O Iieyd
BU3WTA U [JlaeT KOHCY/IbTallUl0 pa3MepeHHbIM, CIOKOMHBIM TEMIIOM peud, NpU 3TOM
CMOTPUT B JIMLIO 3asiBUTEJisl, TOBOPUT $ICHO, C/0Ba JOMOJIHSET TMOHSATHBIMU >KeCTaMH,
BO3MO>KHO 0OITleHHe B TTHChbMeHHOH (popMe /00 uepe3 TiepeBo/iUMKa >KeCTOBOTO SI3bIKa
(cypaonepeBOUMKA);

- CIeLUaJUCT yIOJTHOMOUEHHOI0 OpraHa, OCYILeCTBJSIFOLIUM TIpUeM, OKa3bIBaeT
TOMOIIb U COZIeCTBUE B 3arojHeHUM OIaHKOB 3asiB/IeHUWM, KOIHpPYyeT HeoOXOoAumbie
JIOKYMEHTBL.

2.15.2. TpeboBanusi K KOMGOPTHOCTA U AOCTYIMHOCTU TpeAOCTaBIeHUs
rocyapCTBeHHOM yciayrd B M®L] ycTaHaBIMBatOTCS TTIOCTaHOBeHWeM [IpaBuTenbCTBa
Poccuiickoii ®efepat ot 22.12.2012 Ne 1376 «O6 yTBepkaeHun I[IpaBus
OpraHu3alid JesiTe/lbHOCTU MHOTO(YHKI[MOHA/NIbHBIX LIEHTPOB TIpef0CTaB/ieHus
rOCyJlapCTBEHHbBIX U MYHULIUMNATBHBIX YCIYT».

2.16. [Toka3zaTenu JOCTYITHOCTH M KayeCcTBa MyHULIUNAJIbHOW YCIIYTH.

2.16.1. OcHOBHBIMM TIOKa3aTejsIMU JOCTYITHOCTU W KauecTBa MpejoCTaB/ieHUs
MYHHULIUNATBHOW YC/IYTU SIBJISTFOTCS:

- Pacrio/ioyKeHHOCTb TTOMeIl[eHU yIOJIHOMOYEHHOI0 OpraHa, npe/iHa3HaueHHbIX
I71s1 TIpefloCTaB/eHUsI MYHULIMMAIbHOM YC/IyT¥M, B 30He [JOCTYMHOCTM K OCHOBHBIM
TPaHCIIOPTHBIM MarucTpasim;

- cTrereHb WH(GOPMMPOBAHHOCTM 3asiBUTe/II O TIOpPS/IKE T[peJoCTaB/IeHuUs
MYHULMTNAAbHOW YCJAyTrd (JOCTYIMHOCTh WH(POPMalLMX O MYHULMMNAJbHOW YCIyTe,
BO3MOYKHOCTE BbIOOpa criocoba romyueHust THOOPMaIim);



- BO3MOXHOCTb BbIOOpa 3asBUTesieM ¢opM oOpailjeHHs 3a TI0JyueHHeM
MYHUIUTIaTBHON YCIyTH;

- IOCTYITHOCTb OOpalljeHus 3a TIPe/[0CTaB/IeHHeM MYHHIUIIAJILHOW YCIYTH, B TOM
yKcsie Jj1s 3asiBUTe el ¢ orpaHUYeHHBIMU BO3MOKHOCTSIMU 3/10POBbS;

- CBOEBPEMEHHOCTb TIpeZI0CTaB/IeHHsI MYHHULIATIAILHOM YC/IyTH B COOTBETCTBUHN CO
CTaHJapTOM ee Tpel0CTaB/IeHus;

- cobJsro/leHrie  CPOKOB TIPe/IOCTaB/eHUS MYHULIMIA/JBHONW YCIYTHd W CPOKOB
BBITIO/THEHWSI aJMUHUCTPATUBHBLIX TpOLleAyp TIpH MpeA0oCTaB/JeHUM MYHMIUIIaIbHON
YCIYyTH;

- BO3MOJKHOCTb  TMOJlydeHMsI HMH(OpMal[Md 0 Xo/le  Tpe/loCTaB/IeHUs
MYyHULUTAIbHON YCIYTH;

- OTCYTCTBHE OOOCHOBaHHBIX >Xa/i0b CO CTOPOHBI 3asBUTE/ISI TI0 pe3y/bTaTaM
TIpe/loCTaB/IeHUs MyHUIUTIATbHOW YCIYTH;

- OTKpPBITBI JOCTYN [AJis 3asBUTened K WHMOpMalMM O TIOpsiIKe U CpOKax
Tpe/loCTaB/eHUsI MYHHULIMIIAJBLHOM  yC/IyTH, TIOpsiike 00)Ka/lioBaHUs — /1eCTBUM
(be3melicTBUSI) YIIOJIHOMOYEHHOTO OpraHa, pPyKOBOJWTEssl YIOJHOMOYEHHOTO OpraHa
0o crieljpanucTa yrioTHOMOUeHHOTO OpraHa;

- Hanuuve HeoOXOAMMOro U /IOCTaTOUHOTO KOJMUeCTBa  CIeI[HaTMCTOB
YIIOJTHOMOUEHHOI'0 OpraHa, a Tak)ke roMellleHH yITOJTHOMOUeHHOI'0 OpraHa, B KOTOPBIX
OCYLLeCTBJISIETCS] TIPUEM 3asiB/IeHHH U JOKYMEHTOB OT 3asiBUTEJIeH.

2.16.2. YriomHOMOYeHHBIMUA OpraHaMH 00ecrieurBaeTcsl CO3JjaHHe WHBa/IWaM M
WHBIM MajiOMOOM/IBHBIM TPYINIaM HaCeJIeHUs CIeAyIONUX YCJIOBUN JOCTYITHOCTH
MYHULIATIATBHOW  YCJAYTH B COOTBETCTBUM C TpeOOBaHUSIMH, YCTaHOBJIEHHBIMU
3aKOHO/jaTe/TbHBIMU U UHBIMU HOPMAaTHBHBIMU MPaBOBLIMU aKTaMU:

- OKa3aHue WHBa/IM/IaM TTIOMOIIY, He0OXO0IUMOM [I/Is TIONYUeHHSs B IOCTYITHOM /ISt
HUX dhopme MHbOPMaIMK O TIPaBUIaX TMpeJi0CTaB/eHrss MyHULIUNAJIbHOW YCIYTH, B TOM
yricsie 00 odopmieHMM HeoOXOAWMBIX it TIOyYeHUs MYHHULUTAIbHON yC/IyTh
JOKYMEHTOB, O COBepIIeHWH UMM [JIpyTUX HeoOXOAUMBIX /i1  TIO/TyUeHUs
MYHULMTaAbHOW YCIYTH 1elCTBUM;

- TpeAOoCTaBleHHWe MYHULMIIATbHOM YCAYyTW WHBaJWJaM MO0 CAyXy, TIpU
HeoOXOAWMOCTHA, C WCIOb30BaHUEM PYCCKOTO >KeCTOBOTO  $3bIKa, BK/IFOUAst
obecrieueHue AOITyCKa B IIOMeII[eHHe CYypZAoIepeBoAUMKa, TU(I0CYPA0TIEPEBOTUHKA;

- OKa3aHWe TIOMOIM WHBAIWAAM B IIPeO/0/ieHNd OapbepoB, MeIIAoUX B
MoJiyyeHre MYHULIUIA/IbHOM YC/yTH HapaBHe C APYTUMM 3asiBUTEJISIMU.

2.16.3. Ilpu mpemocTaBleHWM MYHULIMNAJIBHOU YCIYTA B3auMOJEHUCTBUE
3asiBUTEJISI CO CIel[MaTMCTOM YIIOJIHOMOUEHHOI'0 OpraHa OCYIeCTB/SIeTCS TIPU JINYHOM
oOpall[eH!H 3asiBUTEIS:

- IS TIoyueHus UH(OpMalMy 10 BOTIPOCaM MpeOCTaB/IeHUs] MyHUIUTIaTbHOU
yCIIyTH;

- JI7Is1 TIO/lauM 3asiBJIEHUSI U JJOKYMEHTOB,;

- JI71s1 TIOJTydyeHust “iHpopMalliy 0 X07ie Mpej0CTaBIeHUs] MYHULIUITA/IbHON YCITyTH;

- JI71s1 TIONTyueHUsi pe3yJibTaTa TpefjoCTaB/IeHUs MYHULIUTIATbHOM YC/TyTH.

[IpofO/KUTeTLHOCTh ~ B3aUMOJEMCTBUS ~ 3asBUTeII  CO  CHelUaJriCTOM
yTIOJTHOMOYEHHOTO OpraHa He MOXKeT TpeBbIlaTh 15 MUHYT C MOMeHTa obpalileHusl.



2.16.4. IlpenocraBnenre MyHULMNanbHOM ycayru B M®Il Bo3moxHO mipu
Ha/MUYMU 3aK/FOUEHHOTO COTJIallleHWs O B3aUMOJEWCTBUM MeXY YIOTHOMOYEHHBIM
oprasom u M®II.

YnonHoMoOueHHbIM opraH obecrieuriBaeT MWH(POpPMUDOBaHHe 3asiBUTe/iell O
BO3MOYKHOCTH TIOJyUeHUs] MYHMIMMaNbHON ycayru Ha 6aze M®II. B cnyuae mopauu
3asiBJIEHUsI O TPEJOCTAaB/A€HUM MYHULMIAJbHOU yciayrd B M®II HerocpencTBeHHOe
Npe/ioCTaB/IeHe  MYHHULMNAJIbHOU  YCIYTA  OCYLLECTB/SIETCS — YIIOJHOMOYEHHBIM
OpraHoM.

[IpegocTaBieHre  MyHULMIIAJIBHOW  yYCJIYTM — [OCPeACTBOM  3arpoca O
TIpeIoCcTaB/IeHuH 2 ¥ 6ojiee MyHULIAIIAILHBIX YCAYT (KOMIUIEKCHOTO 3arpoca) B M®PII
NIPY OJJHOKPATHOM 00OpallleHuU 3asiBUTeIsI He OCYIL[eCTBIISeTCS.

2.17. Wnble TpeboBaHMSA, B TOM UWC/Ae YUMTHIBaIOI[Me 0COOEHHOCTU
Mpe/loCTaB/leHUsl MYHULIMNAJBHOM YCIYTHM [0 3KCTepPUTOPUAIbHOMY NPUHLIUIY WU
0Cc00eHHOCTH TIpe/I0CTaB/IeHNs MYHHULUTATBHOW YCIYTU B 3JIEKTPOHHOM (hopme.

2.17.1. TlpemocTaBieHuWe MYHUIMIIAJbHOW YC/IYTM MO S5KCTEePPUTOPUATBHOMY
TIPUHLIAITY HEBO3MOXKHO.

2.17.2. 3asBuTenb BIpaBe 00paTUTbCS 3a MpeJOCTaBIeHUEM MYHMIUIATbHOU
yCAyTM U 1oJaTb  JOKYMEHTbI, yKa3aHHble B IIyHKTe 2.6 HaCTOALero
aJMVHUACTPAaTUBHOTO perjiaMeHTa, [IpM HaJuYuMM TEeXHUYECKOW BO3MOXXHOCTH B
yeKTpoHHOM (popme uepe3 EINT'Y, PIII'Y (rpy Hamuuuu TeXHUYECKOH BO3MOKHOCTH),
IO 3aluIlleHHbIM KaHajaM C MCI0Jib30BaHKeM MG pOBaibHbIX (KpUNTOrpauyecKrx)
CpeJICTB 3all[UThl TIPU YCJIOBHHU 3aK/IFOUeHHsl COTJIallleHUs] O B3auMO/IeiCTBUU B cepe
apXWBHOI'O [ejla C YINO/JHOMOYEHHbIM OpraHOM, C MCII0/Ib30BaHUEM 3JIeKTPOHHBIX
JOKYMEHTOB, TIO/[TTMCAHHBIX 37IeKTPOHHOU MOATKCHI0 B COOTBETCTBUM C TpeOOBaHUSIMU
denepanbHOTO 3aK0HA «O06 371EKTPOHHOM MTOATTUCH».

YNONMHOMOYeHHBIM opraH obecrieunBaeT WH(OPMUPOBaHWe 3asiBUTeNleN O
BO3MOJKHOCTH MOJIyUYeHHsT MyHULUIansHou ycnyru yepes EIITY, PITT'Y.

OOpartjene 3a ycayroi uepe3 EIII'Y, PIII'Y ocylijecTBiaseTcs IyTemM
3aMo/IHEHUS UWHTePaKTUBHOM (opMbl  3asiBjieHuss  (popMupoBaHMsSI 3arpoca O
Npe/ioCTaB/IeHU MYHHULIMMNAIBHOM YC/IyTH, COJep)kKaHhe KOTOpPOr0 COOTBETCTBYET
TpeboBaHUsIM (DOPMBI 3asiB/ieHHs], yYCTAHOBJIEHHOW HACTOSIIIUM aJMHUHUCTPAaTUBHBIM
pernaMeHTOM) (zanee - 3aripoc). OOpaiiieHre 3asiBUTeNs] B YIIOJIHOMOUYEHHBIA OpraH
yKa3aHHbIM CTocoboM obecrieurMBaeT BO3MOXKHOCTH HaTllpaB/IeHUSI W TTOTy4YeHUs
O/THO3HAaUHOW W KOH(UeHIMaJbHOM HWH(OpMalMKd, a TakXe IPOMEeXYTOUHBIX
cooOileHnii ¥ OTBeTHOW WH(OpMALMM B 3/IEKTPOHHOM BH/e C MCIO/Jb30BaHUEM
3JIEKTPOHHOU MOJIIVCH B [IOPSIKe, TPelyCMOTPEHHOM 3aKOHOZaTelbCTBOM Poccuiickomn
DefepaLyi.

2.17.3. Tlpu mpefocCTaB/ieHUU MYHHULIUMNAJIBHOW YCIYTH B 3JIEKTPOHHOU (hopme
nocpegcteoM EITY, PIITY (rpy HaivuuM TeXHUYECKOW BO3MOXKHOCTH) 3asiBUTEJIIO
obecrneurBaeTCs:

- mnonyuyeHue UWHGOpPMAaLMM O TIOpSJKe M CpOKax MpeJoCTaBlIeHUs
MYHHULIUNATIBHOU YCIIYTH;

- 3a0MCh Ha TpUeM B YIIOJTHOMOYEHHbIM OpraH Jjis TO0Jauyu 3asiBlIeHusl U
[IOKYMEHTOB;

- (popMHrpOBaHMe 3arpoca;
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- IPYeM U PerucTpalys yroJHOMOYEHHbIM OPraHOM 3anpoca U JOKYMEHTOB;

- MIOJTly4YeHue pe3ysbTaTa MpeAoCTaBIeHUsI MyHULIUTAaTbHON YCIIyTH;

- MI0JlyYeHue CBeJIeHUM O XO/ie BBIMIOJIHEHUS 3aMpoCa;

- OCyI1IeCTBJIeHUe OLleHKH KayeCTBa Mpej0CTaB/leHHs MYHUIUTIAIbHON yCIyTH;

- nocyzaebHoe (BHecyziebHOe) 06rkasloBaHUe pellieHu U JelcTBuil (be3/eicTBYS)
YIIOJTHOMOUYEHHOTO  OpraHa, pYyKOBOAUTe/sl  YIOJHOMOYEHHOTO opraHa Jinbo
crieljMaanucTa yroJHOMOYeHHOI0 OpraHa.

2.17.4. Tlpu dopMupoBaHMHK 3arpoca B 37€KTPOHHOM Buze (TIpU HaJUuyUU
TeXHUUECKOW BO3MOKHOCTH) 3asiBUTE/TI0 00ecTieurBaeTCs:

a) BO3MOXXHOCTb KOMMUPOBaHWS U COXPaHEHWsl 3arpoca M WHBIX [JOKYMEHTOB,
HeoOXOUMBIX /ISl TIPeZI0CTaBIeHUs] YCIyTH;

0) BO3MOKHOCTH TeyaTh Ha OymMaKHOM HOCHTe/ie KOIHUH 3/IeKTPOHHOU (HOpMBbI
3arpoca;

B) COXpaHeHWe paHee BBEJIEHHbIX B 3JIEKTPOHHYHO (DOpMy 3arpoca 3HaueHWM B
000 MOMEHT TI0 JKeaHUIO0 3asiBUTEJs, B TOM UHMC/Ie TIPU BO3HUKHOBEHHUH OIIMOOK
BBO/Ja M BO3BpaTe /it IOBTOPHOI'O BBO/Ia 3HAUEHWH B 3/IEKTPOHHYIO (JOPMY 3aripoca;

I') 3aroJIHeHUe ToJiel 3/1IeKTPOHHOM (DOPMBI 3arpoca /0 Hauvaja BBOJ|a CBe/leHUM
3asgBUTE/IeM C UCIO/JIb30BaHWEM CBeJeHWM, pa3MelleHHbIX B  (eaepaabHOU
rocyiapCTBeHHOW WH(OpMalMOHHOW cucteme «EauHasi cucrteMa WJeHTU(UKALUU U
ayTeHTUPUKaM1 B MHPPACTPyKType, obecrmeunBaroiieli  MHGOPMAIIMOHHO-
TeXHOJIOTUUeCKOe B3auMOJelcTBUe WH(GOPMALIMOHHBIX CUCTEM, UCMO/b3yeMbIX [I/si
TMpe/loCTaB/IeHUsl TOCYJapCTBEHHBIX U MYHUIMIATbHBIX YCIYT B 3/IEKTPOHHOU (opme»
(mamee - eauHasi CUCTeMa WAEHTUPUKALMA U ayTeHTU(PUKALMU), WU CBeJeHUl,
orybsimkoBanHbIX Ha EINT'Y, PIIT'Y, B uacTu, KacaroIreiics CBe/ieHH, OTCYTCTBYHOIIUX
B €/JMHOW CUCTeMe UJeHTU(PUKALIUU U ayTeHTU(DUKALIUY;

1) BO3MOJKHOCTb BEpHYThbCS Ha /000 W3 3TarioB 3arlo/IHEHHUS 3JIeKTPOHHOMN
dbopmbl 3arpoca 6e3 moTepu paHee BBeieHHOM MH(OpMal[1Y;

e) BO3MOJKHOCTb JocTyna 3asButessi Ha EINTY, PIII'Y kK paHee mofaHHBIM UM
3arnpocam.

[Tpy HampaBieHWM 3amnpoca WCIOIb3yeTCsl MPOCTasi 37A€KTPOHHAs TMOAMUCH, TIPU
YCJIOBUM, YTO JTMYHOCTD 3asiBUTE/ISI YCTAHOBJIEHA TIPU aKTUBALMK YYeTHOM 3aruCH.

3arpoc 1 vHble JOKyMeHTbl, He0OX0AuMbIe [I7Isi TIPe0CTaBIeHUs] MyHULIUTIATbHOM
yCJIyTH, TOJIMCAaHHbIe TIPOCTOM 3/IeKTPOHHOM TOANUCHI0 W TIOAAHHbIE 3asiBUTEsIEM,
TPU3HAIOTCS paBHO3HAUHbIMK 3allpoOCy MW WHBIM JOKyMeHTaM, TMOJMMCaHHbIM
COOCTBEHHOPYYHOMU TOATMCEIO U TIPe/[CTaB/IeHHbIM Ha OyMa)KHOM HOCHUTeJIe.

YT0MHOMOUEHHBIM opraH obecrieurBaeT MpUeM AOKYMEHTOB, HEOOXOAMMBIX [JIsI
NpeZioCTaB/IeHUs] ~ MYHWLIMIAJIbHOM  yC/IyrHM, W perucTpauyio  3ampoca  0e3
HeOoOXOJMMOCTH TIOBTOPHOTO TIPe/ICTaB/eHUs] 3asBHUTE/IEM TaKUX [OKYMEHTOB Ha
OyMa)kHOM HOCUTeNle, eCJii WHOe He YCTAaHOB/IeHO (Qe/epaibHBIMU 3aKOHaMU U
NPpUHMMAaeMbIMU B COOTBeTCTBMM C HUMU akKTtamu [IpaBuTenbctBa Poccuiickon
denepayu, 3akoHamu KemepoBckoil obsactu - Kysbacca U TNpuHMMaeMbIMU B
COOTBETCTBUM C HUMU akTamu [IpaBuTenbcTBa KemepoBckoii obsactu - Ky3bacca.

[TpepocTaBieHMe MyHULMIIAIBHOW YCJAYyTM HAaudHAaeTCs C MOMeEHTa MpuheMa H
perucTpalyy yIoJHOMOYeHHBIM OpraHOM 3J/IeKTPOHHBIX [JIOKYMEHTOB, HeOOXOAWMBIX
A5l IpeJJOCTaB/IeHUsT YCITYTH.



2.17.5. Pe3yyibTaT MYHWLMIIAJBHOM YC/IYTH BbIZAETCS B (DOPMe 371eKTPOHHOIO
nokymeHta nocpegctsoMm EIITY, PIII'Y (npu Ha/iWuvk TeXHUUECKOW BO3MOKHOCTH),
MOJAMKUCAHHOIO  YIOJTHOMOYEHHBIM  JIO/DKHOCTHBIM ~ JIMLIOM C  WCIOJ/b30BaHUEM
YCUJIEHHOW KBa/M(ULMPOBAaHHOW 3/IEKTPOHHOM MOAMMCH, B C/IyYae, eC/id 3TO yKa3aHo B
3asiB/IEHMU Ha TIpeioCTaB/eHre MYHHULIUMNAIbHOW YCIyTH, HaripaBieHHoM uepe3 EITY,
PIIT'Y.

B uensix monmyuyeHus pe3y/ibTaTa MpefoCTaBAeHUs yCIyryd Ha OyMa)KHOM HOCHTere
(e 3asiBUTesIeM yKa3aHO B 3aripoce, HarpaB/JeHHOM B YIIOJTHOMOUYEHHBIA OpraH,
yepe3 EIITY, PIII'Y, o monyueHWH pe3y/bTaTa YCJAyTd Ha OyMa)kKHOM HOCHTeJe)
3asBuTent0 Ha EIITY, PIII'Y (nmpy Haiuuuu TeXHUUYECKOM BO3MOKHOCTH)
obecrieurBaeTCsi 3alMCh Ha TMPUEM B YIIOJIHOMOUEHHbBIN OpraH, MpU 3TOM 3asiBUTETIO
obecrieurBaeTCsi BO3MOXXHOCTb:

- 03HAaKOMJIEHWsI C pacrnucaHueM paboThl YIIOJHOMOUEHHOTO opraHa Jinbo
YIIOJIHOMOUEHHOI'0 COTPYAHHUKA YIIOJITHOMOUYEHHOI'O OpraHa, a TakXKe C JOCTYHBbIMU /IS
3aMuCHy Ha NpyeM JlaTaMU U UHTepBajiaMy BpeMeHU TIpueMa;

- 3anMcu B JroOble CBOOOJHBIE /[ijii TIp¥eMa JaTy W BpeMs B Mpefenax
YCTaHOBJIEHHOI'O B YIIOJIHOMOYEHHOM OpraHe rpauka rprema 3asiBUTe/eu.

B wenax rnpefocTaBieHVss MYHULMIAIBHOM YCIYTM YCTaHOBJIEHME JIMYHOCTU
3asBUTEJII  MOXKET OCYLLeCTBAATbCA B XOJe JIAYHOIO T[phemMa I0CpeACTBOM
TpebsIBJIEHUsT  Tacriopta TpaxjaHuHa Poccuiickoit ®@egepaumyu 1160  HWHOTO
JOKYMEHTa, YJOCTOBEpSIIOILIEero JMYHOCTb, B COOTBETCTBUM C 3aKOHOZAATEIbCTBOM
Poccuiickoii ®epepaliu WM TMOCPEACTBOM HAEHTU(DUKALIMM W ayTeHTU(UKAluU B
opraHax, Tpe/IOCTaB/SIOUMX MYHHULMIAIbHbIE YCAYTHM, MHOTO(YHKIMOHA/IbHbIX
I[eHTpaX C WCI0b30BaHUEeM HWH(MOPMAI[MOHHBIX TEXHOJIOTUM, TIpelyCMOTPEeHHbIX
yacteio 18 cratbu 14.1 ®epepanbHoro 3akoHa ot 27.07. 2006 roma Ne 149-d3 «O6
MH(OpMaLK, THPOPMAaLIMOHHBIX TEXHOJIOTHSAX U O 3alluTe WH(OpMaLn».

[Ipy mpefocTaBieHMM MYHULMIIAJBHOM yCIYyTM B 3JIGKTPOHHOW  (hopme
WJeHTUPUKALUSA Y ayTeHTU(PUKALIUS MOTYT OCYILIeCTB/SITbCS TOCPE/ICTBOM:

1) eguHOM cUCTeMbl WAEHTUPUKALUMA W ayTeHTU(UKALMM WIA UWHBIX
roCy[apCTBeHHbIX MH(OPMALMOHHbIX CHUCTEM, €C/Id TakKue TOCy/JapCTBEHHbIE
MH(MOpMallMOHHbIe CHUCTeMbl B ycTaHOBJIeHHOM [IpaButenbctBoM Poccuiickoiu
denepai  TOpsiAKe  00eCreurBalOT  B3aUMOJEWCTBHE C  eAWHOW  CHCTeMOMU
ueHTUGUKALUM W ayTeHTU(PUKAlMW, NpU YCJIOBUU COBMAJieHUs CBeJleHUd O
¢bur3uueckoM Jivije B yKa3aHHbIX MH(OPMAaLIMOHHBIX CUCTEMaX;

2) eouHOW CUCTeMbl UAEHTUGUKALMM U  ayTeHTU(dUKALMM U  e[AUHOU
WHGOPMAI[MOHHON CHCTeMbI TIepCOHA/BHBIX [aHHBIX, ObecrieunBaroiieii oOpaboTKy,
BKJTFOYast COOp U XpaHeHHe, OMOMeTPUYeCKUX TepCOHAbHBIX JaHHBIX, UX TPOBEPKY U
nepejauy  MH(QOpPMAaLMM O CTeNeHM KX  COOTBETCTBUSI  IpeJOCTaB/IEHHBIM
O61rOMeTpUUeCKUM MePCOHA/IbHBIM JJaHHBIM (hHU3UUYEeCKOTO JIMI]a.

3. Cocras, nocieZ0BaTe/IbHOCTb ¥ CPOKU BbITIOJIHEHUS
a/IMMHUCTPATUBHBIX NpoOLieflyp, TpeOOBaHKs K MOPSIAKY
VX BBITOJIHEHUS], B TOM YKC/ie 0COOEHHOCTH BBITIO/THEHUS
a/IMAHHCTPATHBHBIX MPOLIeYP B 3JIEKTPOHHOU (popme



3.1. TIpenocTaByieHe MYHHULUIIAJBHOM YCIYTW BK/IIOUaeT B cebs ciefyroliue
aZIMUHHCTpPaTHBHbBIE MPOL{eyPbI:
1)  Tlpuem u perucTtpayys 3asiBJIeHUs] U TIpPUIaraeMbiX K HEMY [JOKY MEHTOB;
2)  HcrionHeHve apXWBHOW CIpaBKH, apXWBHOW BBIMMCKW, KOMUN apXHWBHBIX
JIOKyMEHTOB, MH()OPMAL[MOHHOT 0 TIMCbMa MO pe3yJ/ibTaTaM PaCCMOTPEHHUS 3asiBIeHUS;
3) Brpigaua (HampaB/ieHUe) apXUBHOW CIIPaBKU, apXWBHOM BBIMTUCKH, KON
apXUBHbBIX JJOKYMEHTOB, UH(POPMALIMOHHOTO TTMCbMa;
4)  TlopsimoK WCIpaB/ieHUs JOMYIleHHbIX OTevaToK M OIIMOOK B BbIZIJAHHBIX B
pe3yJibTare MpeAoCTaB/ieHrss MyHULIAIIAIbHOM YCIYTH JOKYMeHTax.
3.1.1. Tlpuem u perucrtpalys 3asB/eHHWs UM [JOKYMEHTOB Ha IIpeJoCTaBJieHue
MYHULIAIIA/IBHOW YCIYTH.
3.1.1.1. OcHoBaHveM AJi1 Hayaja MNpefOoCTaBlIeHUs] MYHULIAIIAIBbHOM YCIyrH
SIBJISIETCS JIMUHOe oOpallleHre 3asiBUTeJs B YIIOJIHOMOUeHHbIM opraH, M®Il nmo mecty
JKUTebCTBA (MeCTy TmpeObiBaHUs], MeCTy (haKTUUeCKOTO MPOXKUBAHKS), C 3asiBJIeHUEM U
JOKyMEeHTaMU; MOCTyIUIeHWe 3asiB/IeHWs M KOMUU JOKYMEHTOB B 3JIEKTPOHHOW (opMme
yepe3 EIN'Y, PIIT'Y (nipy Ha/MuMui TeXHUYECKOW BO3MOXXHOCTH), MO 3allUIl[eHHbIM
KaHa/jlaM C WMCI0JIb30BaHUEeM MIW(POBaIbHBIX (KpUnTorpaguuyeckux) CpejcTB IIpH
YCJIOBUM 3aK/IFOUEHHOI'O COTJIalleHUsl O B3aUMOJIeMCTBUU B cdepe apXMBHOIO Jefa
MeXXZy HUMU C YTIOJTHOMOUEHHBIM OpraHOM, MIOUTOBBIM OTIIpaB/ieHueM, (paKCUMUTBLHOU
CBS13b10 (TIPU HAJIMUMU TEXHUUECKOW BO3MOKHOCTH), 10 ceTh «IHTepHeT».
3.1.1.2. Tlpu nvyHOM OOpaIlleHUy 3asiBUTENIsI B YIIOJTHOMOUEHHBIM OpraH
CeluaUuCT YIOJHOMOYEHHOTO OpraHa, OTBeTCTBEHHbI 3a TIpUeM U Bbljauy
JIOKyMEHTOB:

- yCTaHaB/lMBaeT JIMYHOCTb  3asBUTeJII HA  OCHOBAaHMM  [JOKYMEHTAa,
YOCTOBEPSIOLIETO €ro JIMYHOCTb, IIpe/CTaBUTeNd 3asiBUTeNII - Ha OCHOBAaHWUU
JIOKYyMEHTOB, YZOCTOBEPSIOLMX €ero JIAYHOCTb W TIOJIHOMOYMS (B C/ydyae ero
oOpaiijeHus);

- MpoBepsieT CPOK JeWCTBUSI JOKYMEHTa, YJOCTOBEPSIIOLIEro0 ero JIMYHOCTb M
JNOKyMEHTa, yJOCTOBEPSIOLIEr0 MpeACTaB/sATh MMOTHOMOYMS OT MMEHHU 3asiBUTeJsI U
COOTBETCTBUE JAaHHBIX JOKYMEHTa, yOCTOBEPSIOLIEr0 JTUYHOCTb, JaHHBIM, YKa3aHHbIM
B 3asBJIECHWM O BblZlaue apXWBHOW CMpPaBKW, apXWBHOW BBIMUCKH, KOMUKA apXWBHBIX
JIOKYyMEHTOB.

B xoze npreMa JOKyMeHTOB OT 3asiBUTeJIsl CIIeLIMaJUCT YIIOJTHOMOUEHHOTO OpraHa,
OTBETCTBEHHbIU 3a MPUeM U BblJjauy JOKYMEHTOB, yZ0CTOBEPsSIeTCs, UTO:

1) B 3agBieHMH yKa3aHbl (haMuIMsi, UMsl, OTYECTBO (TIOC/Ie/iHee - TPU HaIUuurK)
3asgBUTEIS;

2) TEKCT B 3asiB/IeHHMH Ha Bbllauy apXUBHOMW CIIPaBKW, aDXHMBHOM BBIMKUCKU U KOMHUU
apXVBHBIX IOKYMEHTOB TOJJAeTCs IPOUTEHUIO;

3) 3asiB/IeHMe MOMCAHO 3asiBUTE/IEM;

4) TIpUI0O)KeHbI JOKYMEHThI, HeoOXoquMble ZJisl TIpe[joCTaB/IeHUs] MyHHULUMTIaIbHON
YCIIyTH.

Konuu [OKyMeHTOB, HeOOXOAWMBIX [Jisi TIpefoCTaB/leHHsT MYHHULUIIAIbHON
yCIIyTH, TPeACTaB/SIIOTCS B YIIOJIHOMOUEHHbIM OpraH BMecCTe C MOJ/JMHHUKaMU JJis
CBEPKH.

Ecnu nipeficTaB/ieHHbIe KOMUU YKa3aHHbBIX JOKYMEHTOB HOTapUaJbHO He 3aBepeHbI



(M uUX HOTapuajJbHOE 3aBepeHHe He TpeAyCMOTPeHO (efepasbHbIM 3aKOHOM),
CHeLMa/uCT YIIOJIHOMOYEHHOrO0 OpraHa, OCYLeCTB/SIOLMKA TpUeM [OKYMEHTOB,
CPaBHMB KOIMHUU JOKYMEHTOB C UX OPUTMHAIaMH, BBIMOIHSET Ha TAKUX KOMUAX HaJIMCh
00 MX COOTBETCTBUM OpWI'MHA/aM, 3aBepsieT CBOe MO/MKCHI0 C yKa3aHueM (haMuauu u
VHULMA/IOB.

MakcuMasibHbIM CPOK BBITIOJTHEHHS aJIMUHUCTPAaTHBHOU MPOLIeAYPhI 110 TIPUEeMy U
pPerucTpanum 3asBleHUsl Ha BblJjauy apXWBHOM CIIPaBKW, apXWBHOM BBINIMCKW, KOMUH
aPXUBHBIX JOKYMEHTOB M MPUJIOXKEHHBIX K HEMY JJOKYMEHTOB, COCTaBJisieT 15 MUHYT C
MOMeHTa obpaiijeHusl.

Kputepuii NpUHATUS peIleHUs: MOCTYIUIEHHWEe 3asiBIeHUs] Ha BblZ@4y apXWUBHOU
CTIIPaBKH, apXUBHOM BBIMUCKH, KOIIMK apXVBHBIX JOKYMEHTOB U MPUJIOXKEHHBIX K HEMY
JIOKyMEHTOB.

Pe3ynpTaTOM aMUHUCTPAaTUBHOU IIPOLIEYPbl SIB/IS€TCS IIPUEM W perucTpauys
3asBJIeHUs] Ha Bbljauy apXWBHOW CIPAaBKHW, apXWBHOM BBIMMMCKU, KOMHUM apXUBHBIX
JIOKYMEHTOB U MPUJIOKEHHBIX K HEMY [JOKyMEHTOB.

WHudopmanusi 0 npyveMe 3asiB/A€HUS Ha BblJauy apXWUBHOM CIIPaBKU, apXWUBHOMU
BBINIMCKY, KOMWM apXWBHBIX JOKYMEHTOB U TIPWIOXKEHHBIX K HEMY JOKYMEHTOB
(dUKcUpyeTcsi B YCTAHOBJIEHHOM IMOpsiIKE, B TOM YKC/ie B CUCTEME 3I€KTPOHHOIO
JOoKyMeHTOOOopoTa (MpYM Ha/JMYMKM TEeXHUUeCKONW BO3MOYKHOCTU) YIIOJTHOMOUEHHOTO
oprasa.

B peHb peructpanuuy 3asBieHUs Ha BblJjauy apXWBHOW CIIPABKHW, apXWBHOU
BBIMMUCKY, KOMWM AapXWBHBIX [OKYMEHTOB U TIPWIOKEHHBIX K HeMy JOKYMEHTOB,
CHeLMa/IMCT YIIOJIHOMOYEHHOIO0 OpraHa, OTBeTCTBEHHBIM 3a IIpUeM [OKYMEHTOB,
repeziaeT MOCTYNUBIINE JOKYMEHTbI PyKOBOZUTE/II0 YIIOJITHOMOYEHHOI0 OpraHa.

PykoBoaUTeE/b YIIOJITHOMOYEHHOI'O OpraHa OTIIMChIBAeT IMOCTYIUBIINE JOKYMEHTHI
CHeLMaUCTy yNOJHOMOUEHHOTO OpraHa, OTBeTCTBEHHOMY 3a WCIIOJTHEHWE apXWBHBIX
CMPAaBOK, APXUBHBIX BBINMHUCOK U KOMWWA apXUBHBIX JOKYMEHTOB.

3.1.1.3. Tlpuem wu peructpauusi 3asB/ieHHsS O BblJlaue AapXUBHOW CIPaBKH,
apXVWBHOW BBIMTMCKHY, KOIMWW apXUBHBIX [JOKYMEHTOB W TPUIOKEHHbIX K HeMy
JIOKyMEHTOB B (hOpMe 3/IeKTPOHHBIX JOKYMEHTOB.

[Ipy HanpaBieHUY 3asiBJIEHUS O BblJjJaue apXUBHOMW CIIPABKH, aDXWUBHOM BBIITUCKU U
KOIUM apXWBHBIX [TOKYMEHTOB B 3/IeKTPOHHOM (opMe (MpU Ha/IMUMU TeXHUUECKOM
BO3MOYKHOCTH) 3asiBUTeMI0 HeobOxogumo 3arosHuth Ha EITY, PIIT'Y 371eKTpoHHYIO
dbopMy 3ampoca Ha TMpeJoCTaBlieHUe MYHULMMNAJIbHOW YCIyTH, TIPUKPENUTh K
3asiBJIeHHUI0 B 3JIEKTPOHHOM BU/Jle JOKYMEHTbI, HeoOXoJuMmble /il TpejoCTaB/eHus
MYHHULIUNAJbHOU YCIyTH.

Ha EIIT'Y, PIII'Y pa3memaetcs obpasel] 3arojiHeHUs 3/1eKTPOHHON (OpMBI
3asiB/IeHUs (3arpoca).

dopMaTHO-/Ioruueckasl IpoBepka C(OPMHPOBAHHOIO 3asiBjieHUs1 (3ampoca)
OCYLLIECTB/ISIETCSI aBTOMAaTUUYeCKU TOC/Ie 3aro/IHeHUs 3asBUTEIeM KaK[Ooro M3 ToJier
3/IeKTPOHHOU (opmbl 3arpoca. IIpy BbIsIBIEHMM HEKOPPEKTHO 3aroJIHEHHOTO MOJIs
3/IeKTPOHHOW (DOpPMBI 3ampoca 3asiBUTeb YBEJOMJSIETCSI O XapakTepe BbISIBIEHHOU
OlIMOKM UM TIOpSiIKe ee YCTpPaHeHWs TIOCPeJCTBOM HWH(POPMAIJMOHHOTO COOOIIeHUs
HeToCpe/ICTBEHHO B 3/IEKTPOHHOM (hopMe 3arpoca.

CrieLiua/MCT YMOJHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 3a TIPUEM U BblJauy



JNIOKYMEHTOB, MPU MOCTYIJIEHWUH 3asiBJIEHUS U JOKYMEHTOB B 3JIEKTDOHHOM BUJIE:

- TIpOBepsieT 3J/IeKTPOHHBIE 00pa3bl JOKYMEHTOB Ha OTCYTCTBHE KOMITbIOTEPHBIX
BUPYCOB Y MCKaXKeHHOW MH(OpMaIuy;

- perucTpupyet JAOKYMEHThbI B YCTaHOBJIEHHOM IOpPs/IKe, B TOM UHC/e B CHUCTEeMe
3/IEKTPOHHOTO ~ ZIOKyMeHTooOopoTa (MpYM HaAMUYMM TEeXHHYECKOH BO3MOKHOCTH)
YIIOJTHOMOUYEHHOI'0 OpraHa;

- hoopMUpyeT U HampaB/sieT 3asiBUTEI0 371eKTPOHHOe yBeZiomyieHue uepe3 EIIT'Y,
PIII'Y o mosiyuyeHWW M perucTpaljiyd OT 3asBUTe/sl 3asB/eHUs1 (3arpoca) U KOMui
JOKYMEHTOB, B CJiydae OTCYTCTBUSI TEXHUYECKOM BO3MOKHOCTA aBTOMAaTHUYeCKOIO
yBeom/ieHus 3agBuTeis uepes EINT'Y, PIIT'Y;

- Harpap/sieT TMOCTYINMBIIUM TMakKeT [JOKYMEHTOB B 3JIEKTDOHHOM BUJE
PYKOBOZMTEJIHO YIIOJITHOMOUYEHHOI'O OpraHa.

PykoBo/iTe/Ib YIIOJTHOMOYEHHOTO OpPraHa OTHMChIBAeT MOCTYIMBIIME JOKYMEHTHI
CTeLUa/MCTy yIOJHOMOUEHHOIO0 OpraHa, OTBETCTBEHHOMY 3a HCIIOJTHEHWE apXWBHBIX
CTpPaBOK, aDXWBHBIX BBITTMUCOK U KOMTMK apXUBHBIX JOKYMEHTOB.

MakcuMasibHbIM CPOK BBITTOJTHEHUS aJIMUHUCTPAaTHBHOW MPOLIelyphbl 110 TIpUeMy U
perucTpaluu 3asiB/ieHusi O BblJlaue apXWBHOW CIPAaBKW, apXWBHOW BBIMMCKU U KOMUH
apXVBHBIX JIOKYMEHTOB M TPWIOXKEHHBIX K HEMY [JOKYMEHTOB B ()OpMe 3/IeKTPOHHBIX
JIOKYMEHTOB B /IeHb TTOCTYIIJIEHUS 3arpoca.

Kputepuii NMpUHATUS pelleHUs: TIOCTyIUIeHWe 3asBeHUsI O BblJaue apXWUBHOU
CTIpaBKH, aPXUBHOW BBIIMUCKU, KOIMM apXUBHBIX JOKYMEHTOB U MPUIOKEHHBIX K HEMY
JIOKYMEHTOB.

Pe3ynbTaTOM agMWUHUCTPAaTUBHOW MPOLIEAYPhI SIBJASETCS MPUEeM U PerucTpaLus
3asB/IeHHs. O BblJlaue apXWBHOM COPABKW, apXWMBHOW BBIMMUCKU, KOMWU apXUBHBIX
JNOKYMEHTOB U MPUJIOXKEHHBIX K HEMY JJOKyMEHTOB.

Nudopmarusi 0 mpueme 3asiBleHUs] O BblJaue apXWBHOM CIIPaBKW, apXWUBHOU
BBIMUCKU, KOTMHW apXMBHBIX [IOKYMEHTOB M TIPDWIOKEHHbIX K HeMYy JOKyMEHTOB
dbuUKcUpyeTcsi B yCTAHOBJIEHHOM TIOpSiiKe, B TOM UKC/ie B CHUCTeMe 3JIEKTPOHHOIO
JNOKyMeHTOo00opoTa (MpY HaJIMUMM TeXHUYECKOM BO3MOXKHOCTH) YTIOJTHOMOUEHHOTO
oprasa.

3.1.1.4. TIpueMm u perucTpauys 3asiBjieHUs O Bbllaue apXUBHOU CIIPaBKW, apXUBHOU
BBINTMCKY, KOIWW apXWBHBIX [JOKYMEHTOB W TPWIOXKEHHbIX K HEMYy [OKYMEHTOB,
MOCTYNUBLIKX T0 37IEKTPOHHOM T0YTe, MO 3alUIeHHbIM KaHajaaM C MCI0JIb30BaHUEM
mmMpoBaIbHbIX (KpUMTOrpaduueckux) CpefiCTB.

[Ipu nocTyrieHny 3asiBeHus O Bbllaue apXHWBHOU CIIPaBKU, aDXUBHOMW BBIMUCKUA U
KOMWM apXMBHBIX [JOKYMEHTOB MO 3JIEKTPOHHOMW IOYTe, MO 3alUIeHHbIM KaHajaaM C
WCI0J/Ib30BaHUeM IMU(POBa/IbHBIX (KpunTorpaduueckux) CpeAcTB, CIELUaIUCT
YIIOJTHOMOUEHHOI'0 OpraHa, OTBETCTBEHHbIN 3a MPHEeM U Bbl/lauy JOKYMEHTOB:

- pacrieyaThIBaeT 3asiBjieHHe, TIPOBepsieT KOPPEKTHOCTh 3aroJ/IHEHUsT BCeX MoJier
3asiB/IeHMs], Haluuude TIPWIOXKEHHBIX JOKYMEHTOB, He0OXOAWMBIX [Jis TIO/yYeHUs
MYHHULIUMNATBHOU YC/yTH;

- MPA HaJM4YMU 3JIEKTPOHHOI'O a/ipeca, yKa3aHHOI'O B 3asB/IEHWM, HarlpaBJisieT
yBeJIOMJIEHHE O TIOCTYTUIeHUM 3asiB/IeHUs U IPUHATUM K UCTIOJIHEHUIO;

- PEruCTpUpPYeT AOKYMEHTHI B YCTAaHOBJIEHHOM MOpPSIIKE, B TOM UYHUC/Ie B CHUCTEME
3JIKTPOHHOTO  ZIOKYyMeHTooOopoTa (IMpYM HaIMUMKM TEXHAUYECKOH BO3MOKHOCTH)



yIOJIHOMOYEHHOT'O OPraHa;

B [eHb perucrtpauuu 3asiB/ieHUsT Ha BblJauy apXWBHOM CIPaBKH, apXWBHOU
BBITIMUCKY, KOTMHWW apXWBHBIX [OKYMEHTOB W TMPWIOXKEHHbIX K HeEMYy [IOKYMEHTOB,
CTelUaJMCT YIOJTHOMOUEHHOTO OpraHa, OTBETCTBEHHbIM 3a TIpUeM [IOKYMEHTOB,
repejiaeT MOCTYMNUBIILIKE JOKYMEeHThbl PyKOBO/UTE/II0 YIIOTHOMOUEHHOTO OpraHa.

PykoBozuTe/b YIIOJTHOMOYEHHOTO OpraHa OTIMChIBAeT MOCTYIMBILIWE JOKYMEHTHI
CIeLMaJrMCTy yIOJHOMOUYEHHOIO0 OpraHa, OTBETCTBEHHOMY 3a WCIIOJIHeHHWe apXWBHbBIX
CTIPaBOK, apXMBHBIX BBITTMCOK U KOTIMKA apXUBHBIX JOKYMEHTOB.

MakcuMasibHbIM CPOK BBITIOJTHEHUS aJIMUHUCTPAaTUBHOU MPOLIEAYPhI 110 TIPUEeMYy U
PEruCTpaluu 3asiB/IeHHs O BblJjaué apXWBHOM CIIPaBKM, apXWBHOW BBIMTMCKH, KOIWW
apXVBHBIX JOKYMEHTOB W TIPU/IOKEHHBbIX K HEMY JOKYMEHTOB COCTaBjsieT 1 ZieHb C
MOMEHTA MOCTYIIEHUS JOKYMEHTOB.

Kputepuii NpUHATUSL pellleHus: TOCTyIJIeHWe 3asiB/eHHs O BblJjaue apXHWBHOU
CTIpaBKM, apXHWBHOW BBIMMCKY, KOMIUM apXUBHBIX JOKYMEHTOB U MPUIOXKEHHBIX K HEMY
JIOKYMEHTOB.

Pe3ysibTaTOM aJMWUHUCTPAaTUBHOW MPOLIElyPhbl SIBJSETCS MPUEeM U PerucTparus
3asB/IeHHs] O BblJlaue apXWBHOW COPABKW, AapXWUBHOW BBIMTMCKM, KOMWM apXWBHBIX
JIOKYMEHTOB U MPUJIOKEHHBIX K HEMY JOKYMEHTOB.

WNudopmanusi 0 npreMe 3asiB/ieHUs] O BblJadye apXWMBHOM CIIPaBKU, apXWUBHOU
BBINTMCKY, KOMHWM apXWBHBIX [JOKYMEHTOB W TPWIOXKEHHBIX K HeMY [OKYMEHTOB
dbuKcupyeTcsi B YCTAHOB/EHHOM TOpsiiKe, B TOM YKC/ie B CUCTEME 3I€KTPOHHOIO
JOKYMeHT000opoTa (MpH HaIMUUKA TeXHUYECKOM BO3MOXKHOCTH) YIIOJTHOMOUEHHOTO
oprasa.

3.1.1.5. TIpuem u perucTpaiys 3asiBjieHUs O Bbllaue apXUBHOU CIIpaBKW, apXWBHOU
BBITIMCKY, KOTMWW apXWBHBIX [JOKYMEHTOB W MPWIOXKEHHbIX K HEMYy [IOKYMEHTOB,
MOCTYNUBILIMX (PAKCUMUIBHOU CBSA3bIO (TIPU Ha/TMUMM TEeXHUYECKOW BO3MOKHOCTH) U
nipy obpaittieHnu 3asBuTe st B ML,

[1pu mocTymn/ieHUH 3asiB/ieHUs O Bbl/laue apXWBHOW CIPABKW, apXHWBHOW BBIMTMCKH,
KOIMWK apXUBHBIX [JOKYMEHTOB MO TMouTe, (PAKCMMWUIBLHOW CBA3bI0 (MpU HaIUUUA
TeXHUUeCKOW BO3MOKHOCTH), OT ML, crenuanucT YyMNoJHOMOYEHHOTO OpraHa,
OTBETCTBEHHbBIU 3a [PHUEM U BblJlauy JOKYMEHTOB:

- TIpOBepsieT 3asiBJieHHe Ha KOPPEKTHOCTb 3ari0/IHeHWs] BCeX TMOJIed 3asB/IeHus,
Ha/lMuMe TPUI0KeHHBIX JOKYMEHTOB, He0OXOJUMBIX /ISl TIOJyUeHUs] MyHULIUTIATbHOM
YCIyTH;

- PEruCTpUpyeT AOKYMEHThbI B YCTAaHOBJIEHHOM MOpPsiIKe, B TOM UYHUC/I€ B CHUCTEME
3JIEKTPOHHOTO  IOKyMeHTO0OopoTa (MpH Ha/JMYMM TEeXHUUECKOH BO3MO>KHOCTH)
YIOJIHOMOYEHHOT'O OPraHa;

B [eHb perucrtpauuu 3asiB/ieHUsST Ha BblJauy apXWBHOM CIpaBKH, apXWBHOU
BBITIMUCKY, KOTMHWW apXWBHBIX [OKYMEHTOB W MPWIOXKEHHbIX K HEMY [IOKYMEHTOB,
CTelUaJMCT YIOJTHOMOUEHHOTO OpraHa, OTBETCTBEeHHbIM 3a TIpMeM [IOKYMEHTOB,
repe/iaeT MOCTYMNUBIIIKE JOKYMEeHThbl PyKOBO/JUTE/TI0 YII0THOMOUEHHOTO OpraHa.

PykoBozuTe /b YIIOJTHOMOYEHHOTO OpraHa OTIMChIBAeT MOCTYIMBILINE JOKYMEHTHI
CIeLMaJrMCTy yIOJHOMOUYEHHOIO0 OpraHa, OTBETCTBEHHOMY 3a WCIIOJIHeHHWe apXWBHbBIX
CTIPaBOK, aPXMBHBIX BBITTMCOK U KOTIMKA apXUBHBIX JOKYMEHTOB.

MakcuMasibHbIM CPOK BBITIOJTHEHUS aJIMUHUCTPAaTHBHOU MPOLIEAYPhI 110 TIPUEMY U



PErucTpaluu 3asiB/ieHHs. O BblJjaue apXWBHOM CIIPaBKW, apXWBHOW BBIMUCKH, KOIMUU
apXVBHBIX [IOKYMEHTOB M TPW/IOXKEHHBIX K HEMY [OKYMEHTOB COCTaB/sieT 1 JieHb C
MOMEHTA MOCTYIIJIEHUS 3asiBJIeHMUS.

Kputepuii TNpUHATUS pellieHUs: TMOCTYIIeHUe 3asiBieHUs] O BblZlaue apXWBHBIX
CTIPaBOK, apXUBHBIX BBIMMCOK, KOMWM apXUBHBIX JOKYMEHTOB M MPU/IOXKEHHBIX K HEMY
JIOKYMEHTOB.

Pe3ynbraTOM agMWUHUCTPAaTUBHOM NPOLIEAYPbI SIBJISETCS MPUeM U PerucTpaLus
3asB/IeHMs O BblJaue apXWBHOM CIPAaBKW, apXWUBHOM BBIMMCKH, KOMWM apXWBHBIX
JNIOKYMEHTOB U MIPUJIOXKEHHBIX K HEMY JOKYMEHTOB.

Wudopmaiiusi 0 npueMe 3asiBieHUsI O Bbllaue apXMBHOW CIIPaBKW, apXWUBHOU
BBIMTMCKY, KOMWM apXWUBHBIX [JOKYMEHTOB W TMPWIOXKEHHBIX K HEMY [OKYMEHTOB
¢uKcHMpyeTcsi B yCTaHOBJEHHOM TOpsiZiKe, B TOM YKC/JIe B CUCTEME 3JIeKTPOHHOIO
NOKyMeHTooOopoTa (MpU Ha/JIMUMKd TeXHUUeCKOW BO3MOKHOCTH) YIIOJTHOMOUYEHHOTO

opraHa.
3.1.1.6. Ilpu HampaBieHWH 3asBUTe/SieM 3asB/ieHUA U  [JOKYMEHTOB B
YIIOJTHOMOUEHHbIN opraH MOCpe/ICTBOM TIOYTOBOU CBSI3U CTIeLIuaIuCT

YIOJIHOMOUEHHOI'0 OpraHa, OTBETCTBEHHbBIN 3a MPUEM U Bbljauy JOKYMEHTOB:

- TIpOBepsieT MpaBUIBHOCTh a/IpeCHOCTH KoppecrnoHeHLd. OmrbouHo (He o
aZipecy) TMpUC/IaHHble MMCbMa BO3BPALLAIOTCS B OpraHM3ali0 [MOYTOBOM CBSI3U
HEBCKDbITbIMU;

- BCKpbIBaeT KOHBEDTbI, MPOBepsieT Hajiuuuve B HUX 3asBJeHUS] U [JOKYMEHTOB,
00513aHHOCTbD T10 TIPeJIOCTaBIeHUI0 KOTOPBIX BO3/I0’KeHA Ha 3asiBUTEIS;

- TIpOBepsieT, UTO 3asiBlieHHe He WCIOJHeHO KapaHZAIlloM, HarmucaHo pa3bopuuBo,
damunus, ¥Ms, 0OTUeCTBO (MPU HaJWUKMK), HAUMEHOBaHWe, a/ipeC MecTa >KUTE/bCTBa,
aZipec MeCTOHaXOXK/IeHWs], HallMCaHbl TMOJHOCTbIO, MOJJIMHHOCTh MOZAIUCU 3asBUTEJIS
3aCBU/IeTe/IbCTBOBAHHOW B YCTaHOBJIEHHOM 3aKOHO/IaTe/TbCTBOM TOPSJIKE;

- TIPOBOJUT TMEpPBUUHYIO MNPOBEPKY MpeJCTaBAeHHbIX KOMWM [JOKYMEHTOB, HX
COOTBETCTBUE [IeMCTBYIOLLEMY 3aKOHOZATE/bCTBY, a TAKXKe MPOBEPSIeT, UTO YKa3aHHbIE
KOIMH 3aBePeHbl B yCTAHOBJIEHHOM 3aKOHO/aTeIbCTBOM MOPSIJKE;

- TIpOBEpSieT, UYTO KOMWU JOKYMEHTOB He HMEKT Cepbe3HbIX TMOBPEeXIeHUH,
HajMuve KOTOPbIX He TI03BOJISIET OJHO3HAYHO WCTOJIKOBaTh WX COJZlep)KaHue,
OTCYTCTBYIOT TIOJUMCTKHU, PUTTUCKH, 3aUePKHYThIe C/I0Ba, UCTIPABJIEHUS].

MakcrMasbHbIN CPOK BBITTO/THEHUS] aAMUHUCTPATUBHOMW TPOLIeyphbl TI0 MPUEeMYy U
pervcTpaiuu 3asiBJieHUsl Ha Bbiflauy apXMBHOW CIpaBKW, apXWBHOM BBIMTMCKU, KOIWN
apPXVBHBIX JIOKYMEHTOB M TPWIOXKEHHBIX K HeMy [JOKYMEHTOB COCTaB/sieT 1 JieHb C
MOMEHTA MOCTYII/IEHUS 3asiB/IeHNUS.

KpuTtepuii NpuHATHS pelleHus: TOCTYIUIEHWe 3asB/IeHWs Ha Bbljayy apXUBHOU
CTIpaBKM, apXWBHOW BBLIMMCKH, KOMIMM apXUBHBIX JOKYMEHTOB U MPUIOXKEHHBIX K HEMY
JIOKyMEHTOB.

Pe3yibTaTOM aMUHUCTPAaTUBHOU TIPOLIEAYPbI SIB/ISIETCS TIPUEM W perucTpalys
3asB/IeHUs] Ha BblJjauy apXMBHOW CIpPAaBKW, apXWBHOW BBIMMCKWA, KOMWUM apXWUBHBIX
JIOKyMEHTOB U MPU/IOKEHHBIX K HEMY JOKYMEHTOB.

B JeHb perucTpaluu 3asB/leHUs] Ha BblJauy apXWBHOW CIIpaBKM, apXWUBHOMU
BBITTUCKWA, KOIWM AapXUBHBIX JOKYMEHTOB U TIPWIOXKEHHBIX K HeEMY JOKYMEHTOB,
CrelMajuCT YIOJHOMOYEHHOIO0 OpraHa, OTBeTCTBEHHbIM 3a T[puUeM [JOKYMEHTOB,



repeziaeT MOCTYNUBIINE JOKYMEHTbI PYKOBOJMUTE/IIO0 YIIOJITHOMOYEHHOI0 OpraHa.

PykoBoAMTE/b YIIOJITHOMOYEHHOI'O OpraHa OTIMChIBaeT MOCTYIHBIINE JOKYMEHTHI
CHeLMaUCTy yNOJHOMOUEHHOTO OpraHa, OTBeTCTBEHHOMY 3a WCIIO/THEHWE apXWBHBIX
CTPaBOK, apXWBHBIX BBITTMUCOK U KOMTMK apXUBHBIX JOKYMEHTOB.

Wudopmaiusi 0o npyveMe 3asiB/eHUS Ha BblJauy apXWBHOM CIIpaBKW, apXWUBHOMU
BBITIMCKY, KOMWK apXWBHBIX JOKYMEHTOB U TIDWIOXKEHHBIX K HEMY [JOKYMEHTOB
dbuKcUpyeTcsi B YCTAHOBJIEHHOM IOpsiIKe, B TOM YKCJ/Ie B CUCTEME 3I€KTPOHHOIO
NOKyMeHTOo00OopoTa (MpH HaIMUMKA TEeXHUYECKOM BO3MOXKHOCTH) YIIOJTHOMOUYEHHOTO
oprasa.

3.2.  VcrnonHeHWe apXWBHOM CIPaBKW, apXWUBHOW BBIMMCKH, KOMWW apXWBHBIX
JIOKYMEHTOB, MH()OPMaLMOHHOTO MUChbMa.

OcHoBaHMeM i1 Hayajla aJMUHMCTPAaTUBHOM  TIPOLIEAYPhl  SIBJISIETCS
3aperuCcTpUpOBaHHOE 3asiBjeHue C MPUI0KeHHBIMU JOKYMEeHTaMHU.

CrieLiMa/IMCT YMOJHOMOYEHHOTO OpraHa  OCYILIeCTB/sieT aHa/lu3 TeMaTHUKU
MOCTYNUBLLEro 3asiByieHus. [1o pe3ysibTatam aHann3a TeMaTUKU CIIELJUAIUCT:

- B CJIy4yae Ha/IMuyusi apXUBHBIX JOKYMEHTOB:

- oTpeiesisieT TI0 CIUCKY (POH0B HEOOXOJUMBIN (OH[;

- 110 UMEIOLLEMYCS HayUHO-CIIPaBOYHOMY anmapaTy (oHZa B COOTBETCTBYHOLEM
rOJOBOM pa3Ziejie YTOUHsSIeT Hajuude JOKYyMeHTOB, HeOOXOAUMBIX [Jisi TIOATOTOBKHU
OTBeTa Ha 3arpoc;

- BBIIMChIBAaeT HOMepa JIei;

- OCYILIeCTBJIsIeT MOUCK /ieJl B apXHUBOXPaHUUIIIE;

- B JleJ1ax BeJleT TIOUCK Heobxo1uMon nHdopmaluy;

- Ha obopoTe G1aHKa 3asiB/IeHUs NUIeT HoMep (OH/ia, OTKCH, /lefla U JIUCTOB,;

- Ha OCHOBAHUM IIOJIyYeHHOM HH(OpMAaLMM COCTaB/IsIeT apXWBHYIO CIPAaBKY,
aPXUBHYIO BBITIUCKY, KOMIMW apXUBHBIX IOKYMEHTOB;

- PerucTpupyer MoJjiy4eHHbI pe3yJ/ibTar;

- pacrieyaTbiBaeT apXMBHYIO CIIPABKY, aDXUBHYIO KOMHIO, aDXUBHYIO BBIMUCKY;

- TIpOBepSieT CBeJeHHsl, BKIIOUEHHbIE B apXMBHYHO CMPAaBKY, ApXVMBHYIO KOMMIO,
apXWBHYIO BBIMIHUCKY;

- TOANMUCHIBAeT CIpaBKy M T[epejaeT Ha MOANUCh PYKOBOAUTEHO
YIIOJTHOMOYEHHOI'0 OpraHa.

[Tocne moanvicaHUs apXUBHOU CIIPABKM, apXWBHOMW BBITIMCKM, KOIMKA apXUBHBIX
JOKYMEHTOB Ha OyMakKHOM OCHOBe pYyKOBOAWUTENb TiepefilaeT TOAMNMCAHHbIE
JOKYMEHTBI CIejMaIMCTy yINOJHOMOYEHHOTO OpraHa, OTBeTCTBEHHOMY 3a BblJauy
pe3y/bTaTOB MyHULIUIA/IBHOW YCIYTH.

B o1yuae ykasaHus 3agBuTe/leM Ha IIOJlyyeHUe pe3ysbTrara B (opme
3JIEKTPOHHOT'0 JJOKYMEHTa CIeLIMa/INCT YIOJTHOMOYEHHOT0 OpraHa, OTBeTCTBEHHBIN 3a
VCIIO/THEHVe apXWBHOM KOMWM, AapXWBHOW BBIMWCKH, TIPOBEPSIET  CBeJEeHUs,
BK/IIOUEHHble B apXMBHYK KOMWIO W apXMBHYK BBIINMCKY, W Hampap/seT B
3JIeKTPOHHOM BH/I€ PYKOBO/JUTE/II0 YIIOJTHOMOUEHHOT0 OpraHa Io MOJMUCh.

CreLMasuCT  yMOJHOMOYEHHOIO  OpraHa, OTBETCTBEHHbIM 3a  BbIZAuy
pe3yJ/bTaTOB, U3rOTAB/IWBAET KCEPOKOIUIO TMOAMMCAHHOM apXMBHOW KOMWW, apXHUBHOU
BBITTUCKH, KOTTMU apXUBHBIX JOKYMEHTOB U MOJIIMBAET ee K 3arpocy.



CpoK HCHOJIHEeHUsI [AaHHOW TMpoLeAypbl YKa3aH B MOYyHKTe 2.4 HaCTOAILEro
aIMAHUCTPAaTUBHOIO perjaMeHTa.

B cnyuasx, ykasaHHBIX B ITyHKTe 2.9.1:

- cocTaBisieT UWHQPOpMAaLMOHHOe TMHUCbMO C OOOCHOBaHMEM OTKas3a B
ripe/j0CTaB/IeHUH MYHULANAIbHON yCIYTH.

Cpok UCTOHeHUs! IaHHOW MpoleAyphbl 7 pabouux AHell cOo AHS perucTpaluu
3amnpoca.

3.3 Brigaua (HarpaBieHVe) apXWBHOM CIIPaBKHM, apXWUBHOW BBIMMCKW, KOMUHU
apXUBHBIX JJOKYMEHTOB, UH(OPMALIMOHHOTO MHUCbMa.

OcHOBaHveM [ Hayajda aJMWHUCTPDAaTUBHOW TIPOLeAYpPbl  SIBJISKOTCS
MO/TNIMCaHHbIe CTEeLVaJTuCTOM U PyKOBOJWTe/eM yIIOJIHOMOYEHHOTO OpraHa apXWBHast
CripaBKa, apXWBHasi BBIMMCKA, KOMIMU apXWBHBIX JJOKYMEHTOB WU MHGOpPMalMOHHOE
MMCbMO Ha OyMa)kHOM OCHOBe U B 37IeKTPOHHOM BH/e TIO/[ITMCAaHHbIE PYKOBOAUTEIEM
YIIOJITHOMOYEHHOT'O OpraHa.

OTBeTCTBEHHbIM 3@ BBINOJHEHWE AJMWHUCTPAaTHBHOU TIPOLIEAYPhI SIBJISIETCS
CTelUa/JMCT yIMOJHOMOUYEHHOIO0 OpraHa, OTBETCTBEHHbIM 3a Bbljauy (HampaBieHHe)
apXUBHBIX CIPABOK, aDXUBHBIX BHIMMCOK W KOTMM apXUBHBIX JOKYMEHTOB.

[nst 1monydyeHUs pe3y/bTaTOB MpPeJOCTaB/JeHUs] MYHULMIIAJIbHOM YCIyTh B
OyMa>KHOM BH/e 3asiBUTeJIb TIPeIbSB/SET C/IeAyIoliie J0KyMeHThI:

1) JOKYyMEHT, yA0CTOBEPSIIOLAN JIMUHOCTD 3asiBUTEJIS;

2) IOKYMEHT, MOJTBEp’KJAroIIUi TMOJTHOMOYMSI TpeJCTaBUTeNsI Ha IOTydYeHUe
JIOKYMEHTOB (eC/IM OT UMeHHM 3asiBUTes JelCTBYeT Mpe/ICTaBUTE b );

CrieLiua/iMCT, OTBETCTBEHHBIM 3a TIPMEM W BbiJauy AOKYMEHTOB, TIPU BblJaye
pe3yJ/bTaTa MpeoCTaBaeHUs yCJIyrd Ha OyMa>KHOM HOCUTeIe:

1) ycTaHaB/MBaeT JIMUHOCTD 3asiBUTEIS;

2) TIpoBepsieT MPaBOMOYMSI 3asiBUTE/Is1 JeMCTBOBATh OT €ro UMeHU MPU TOTyUYeHUU
JIOKYMEHTOB;

3) HaXOAUT AOKYMEHTHI, Mo/I/ieXKallre Bbljjaue 3asiBUTe/IIO;

4) cBepsieT 2/IeKTPOHHBLIE 00pa3bl JOKYMEHTOB C OpUTMHa/IaMU (TIpU HaripaB/ieHUH
3arnpoca U JJOKyMeHTOB Ha TipefiocTaBieHue yciayru yepe3 EINTY, PIIT'Y (ripyu Hanuuuu
TeXHUYEeCKOW BO3MOXXHOCTU) W TIPU yKa3aHWU B 3ampoce O MOTyYeHUM pe3ysbTaTa Ha
OyMa)KHOM HOCHUTeJIe);

5) 3HAaKOMUT 3asiBUTe/sl C T[epeyHeM BbIJaBaeMbIX JOKYMEHTOB (OrJialiaer
Ha3BaHWUS BbIJABaeMbIX JOKYMEHTOB);

6) BbIjaeT JOKYMEHThI 3asIBUTEIIO;

7) peructpupyeT (GakT BblJJauM JOKYMEHTOB 3asiBUTE/H0 B CUCTEMe 3/IeKTPOHHOIO
JOKyMeHTOooOopoTa (Tpyd Ha/MYMKM TEeXHUUYECKOH BO3MOYKHOCTU) YITOJTHOMOUEHHOTO
OpraHa Y B >KypHaJie BbIZIJauM IOKYMEHTOB;

8) oTka3biBaeT B BbiZlaue ApXUBHOW CIIpaBKH, apXWBHOW BBIMUCKA W KOMUU
apXUBHBIX JOKYMEHTOB B C/ydYasix:

- 3a BblJauell JOKYMEHTOB 00OpaTWU/IOCh JIMLIO, He sIB/IsitOIleecs 3asiBuTesieM (ero
Tipe/iICTaBUTEJIEM);

- 3asBUTe/Ib OTKA3aJICs NPeAbSIBUTh JOKYMEHT, YIOCTOBEPSIOIIUM ero TMYHOCTD;

- OpUTUHAJIBI JOKYMEHTOB He COBIAJaloT C 3/IeKTPOHHBIMU 00pa3amMu JJOKYMEHTOB
TIPU HarpaB/IeHWU 3arnpoca U JOKYMEHTOB Ha rpejocTaBjieHue yciayru yepes EINT'Y,



PIIT'Y (npy Ha/MMuMM TEXHUUECKOW BO3MOXKHOCTHM) M TMPU yKa3aHWU B 3aripoce O
MOJTyYeHUH pe3yJibTaTa Ha OyMa)KHOM HOCHTeJIe.

B cnyuvae mopauu 3asiBUTe/ieM [OKYMEHTOB B 3/IEKTPOHHOM BH/€ MOCPEe/CTBOM
EIT'Y, PIII'Y (npu Hanuuuu TeXHUYECKOW BO3MOKHOCTH) M yKa3aHHU B 3ampoce O
TOTyUeHUU pe3y/ibTaTa Mpe/loCTaB/leHus YCIYTM B 3/IeKTPOHHOM BHJe, CHel[UaaTucT
YIIOJIHOMOUEHHOIO0 OpraHa, OTBETCTBEHHbIM 3a MpWeM U BblJauy [JOKYMEHTOB,
HaripaB/sieT  3asBUTeM0 B (OpMe 3/IeKTPOHHOTO [JOKyMeHTa, TOAMUCAHHOIO
DYKOBOAUTENIEM  YIIOJTHOMOUEHHOIO OpraHa C  MCIIO/JIb30BAHWEM  YCUJIEHHOU
KBa/TM(PHUI[IPOBAHHOM 3/IEKTPOHHOM TIOAIMCH, B TMUHBIN KaOuHeT 3asBuTess Ha EITY,
PIII'Y (npu HamMuuyd TeXHUYECKOM BO3MOKHOCTH). OpuUrvHan apXwBHOM CHpPAaBKH,
KOTTMM, BBIMUCKY, WHPOPMAIJMOHHOTO TIMChMa 3asBUTe/Nb BrpaBe 3abpaTh B
YIIOJIHOMOUYEHHOM OpraHe.

B cnyuae nopjaud 3asBUTe €M [JOKYMEHTOB M0 3allWIeHHbIM KaHajaM C
WCIO/Ib30BaHMeM I[U(POBabHbIX (KPUNITOrpauuecknx) CpeJCTB 3allUuThl (TIpU
Ha/MYMM TEXHUUeCKOW BO3MOXXHOCTHM) CIeLIMa/IUCT, OTBETCTBEHHbIM 3a MpUEM U
BblJlauy [IOKYMEHTOB, HarpaB/sieT 3asBUTE/NI0 pe3yabTaT B (opMe 37eKTPOHHOTO
JOKyMeHTa,  TOAMWCAHHOIO0  YIOJTHOMOUEHHbIM  JO/DKHOCTHBIM  JIMI[IOM  C
WCII0/Tb30BaHKEeM YCHUJIeHHOW KBaTU(UIIMPOBAHHOM 3/71eEKTPOHHOM MOAMNMUCH.

[Ipy HampaBieHWW 3asgBUTE/IIO0 pe3y/bTaTa MYHULMIIAJBHOW YCJIYTHM MOUYTOBBIM
OTMpaB/IeHUEM, 10 3/IEKTPOHHOM M0UTe, 0 3alUIIeHHbIM KaHalaM C UCI0JIb30BaHUEM
mMdpoBaibHbIX (KpUnTOorpaduueckrx) CpeCTB 3aliuThl (MPU HaJIAYHMK TeXHUUYEeCKOM
Bo3MokHOCTH), EIIT'Y, PIII'Y penaeTcsa COOTBETCTBYHOIas OTMeTKA B JKypHase
pPerucTpaLum.

CpOK BBITIO/IHEHUSI aJMUHUCTPAaTUBHOM mMpoLenypbl — 15 MHHYT C MOMeHTa
MOATOTOBKU OTBETA.

Pe3ysbTaT aAMUHUCTPAaTUBHOM TIPOLIEAYPBI: BblJjaua 3asBUTE/I0 apPXUBHOM
CMIpaBKM, apXWBHOW BBITIMCKH, KOIMWW apXWUBHBIX JOKYMEHTOB, WH(OPMALIMOHHOIO
n1McbMa B OymMa)kHOM BHjle WK B (hopMe 3/IeKTPOHHOTO IOKyMeHTa.

Pe3ysibTaT BBITIOJIHEHUSI a[MUHUCTPAaTUBHOM TMpoOLeypbl (PUKCUPYETCS B CHUCTEMe
3/IEKTPOHHOTO  IOKyMeHTooOopoTa (MpyM Ha/JWYMM TeXHUUeCKOW BO3MO>KHOCTH)
YIIOJTHOMOUYEHHOI'0 OpPraHa Y B )KypHasle yueTa UCXOASIIUX JOKYMEeHTOB.

3.4. TlopsioK WCIpaB/ieHusl JOMYI[eHHBIX OTeuaToOK U OIIMOOK B BBIJAHHBIX B
pe3y/bTaTe MpefoCTaB/IeHs MYHULUMIIAIbHON YCIYTH JOKYMEeHTaXx.

OcHOBaHMeM [/l  Hauvaja  aJMWHUCTPAaTUBHOW  TMPOLIEAYPBbI  SIBJISIETCS
Tpe/iCTaB/ieHUe 3asiBUTe/IeM B YIIOJIHOMOUEHHbIN OpraH 3asiBjieHus 1o ¢opMe COorjiacHO
[Tpuo)keHrto 2 K HACTOSIEMY aJMHUHHUCTPAaTHBHOMY perjaMeHTy 00 WCIIpaBlIeHUU
OIMOOK W OITeYaTOK B JOKYMEHTaX, BBIJAHHBIX B pe3y/bTaTe Ipe0CTaB/IeHHUs
MYHULIUNAJIBHOU YCJTyTH.

K 3asiBieHUI0 MOMUMO OKYMEHTOB, SIBJISIFOLMXCSI OCHOBAaHUEM [jIs1 MCTIPaBJ/IeHUS
olMOKY (OmeyvaTku), 3asiBUTe/b TIPUK/aZIbiBaeT OPUTMHA/I ZIOKyMeHTa — pe3y/bTaTa
TIpe/IoCTaB/IeHUsI MyHHUIUTIATbHOM YCIYTH Ha OyMa)kKHOM HocuTeJie (MpYU HaTUuIuH).

CrieLiua/IMCT YIIOJTHOMOYEHHOr0 OpraHa, OTBETCTBEHHbIM 3a MpefoCTaB/IeHUe
MyHULMIaIbHOW yC/IyTU, pacCCMaTprBaeT 3asiBlieHUe, TIpe/iCTaB/ieHHOe (HarpaB/eHHOe)
3asBUTeJIeM, U TIPOBOJUT NPOBEPKY YKa3aHHBIX B 3asIBJICHUU U [JJOKyMeHTax CBeJeHU! B
CPOK, He TIpeBbIMANIIMK 2 pabouux [JHEW C AaThl perrcTpaljii COOTBETCTBYIOIETO



3adBJ/IeHNS.

KputeprieM MpUHATUS pellleHUs] MO0 aJMUHUCTPAaTMBHOU TMpOLieAype SIBJSEeTCS
Ha/Muye WM OTCYTCTBYE TaKUX OMeuaToK U (MIu) OmrOoK.

B ciyuae BbIsiB/IeHUsI [IOMYIIEHHbIX OMevaToK W (W) oiMOOK B BbIZIAHHBIX B
pe3y/nbTaTe TIpeAOCTaB/AeHUSI MYHULIANAJbHOW YCAYTM [AOKYMEHTax CHel[daJucCT
YIIOJTHOMOUEHHOI'0 OpraHa, OTBeTCTBEeHHbIM 3a IpeJoCTaB/ieHre MYHULIUIAJIbHOU
YCIYTH, OCYLLECTB/ISIET UCIPaB/eHHEe M 3aMeHY yKa3aHHbIX [JOKYMEHTOB B CpPOK, He
TpeBbIIAOIIMKA 5 pabouux [gHeli C MOMEHTa pervucTpalydyd COOTBETCTBYHOIIEro
3asB/ieHUsl. B3nvMaHue myiaThl 3a MCTIpaBjieHHe OIMMOO0K (OTeuaTok), AOMYIeHHBIX 10
BUHE YIIOJTHOMOUEHHOrO OpraHa, He TMpeJyCMOTPeHO, B CJ/iyyae, eCc/ld yCiayra
TIpe/lOCTaB/IsIeTCSl Ha BO3Me3JHOW OCHOBe.

B c/iydyae OTCyTCTBUS OreyaToK U (W) OIMMOOK B [JOKYMEHTax, BbIJIaHHBIX B
pe3y/bTaTe MpeJoCTaB/leHHUs MYHULUIIAJIbHOW YCIYTH, CIELUaJUCT YIOJTHOMOYEHHOTO
OopraHa, OTBETCTBEHHBI 3a TpeAOCTaBJeHWEe MYHMIUIAIbHONW YCIyTU, TMHUCbMEHHO
COoO0O0II[aeT 3asBUTEO0 00 OTCYTCTBHM TaKWUX OI€UYaTOK W (WIM) OIMIMOOK B CpOK, He
TIPEeBBIIAIOIIMK 5 pabouux [AHeM C MOMeHTa PpervdcTpaijiid COOTBETCTBYIOIIEro
3asBJIeHUS.

3asiByieHMe 00 WCMpaBAeHUM OIIMOOK M OreyaToK B JJOKYMeHTax, BbIZAHHBIX
B pe3yJibTaTe TPeJoCTaB/eHUs] MYHULIMIIATbHOW yC/IyTH, MOXKeT ObITh TIpe/iCTaBIeHO
3asiBUTe/IeM B 3/IeKTPOHHOU dopme, B ToMm umcie yvepe3 EIN'Y, PIITY (npu Hanuuuu
TeXHAUYECKOU BO3MOKHOCTH).

B cnayuae nogaun Takoro 3asiBiieHusi uepe3 EIN'Y, PIII'Y wucrnpaBneHHbIN
JOKYMEHT B JJIEKTDOHHOM BWJe WIH CKaH JOKyMeHTa Ha OyMa)KHOM HOCHUTese,
JOKYMeHT, WH(OpPMUPYIOIUA 00 HCIpaBIeHUA OLIMOKW B BBIIAHHBIX B pe3y/bTaTe
NpeJiOCTaB/AeHUs MYHULIUIIAIBHOM YC/IYTU JOKYMEHTax WU UH(GOPMAal[MOHHOEe MTHChMO
00 orcyTcTBuM OmMMOKM (OIMMOOK) B BBIJAHHBIX B pe3yJ/bTaTe IIPe0CTaB/IeHUS
MYHUIUTIAIBHOW YCIYTH JOKyMeHTaX, pa3MelllaeTcsl B TMYHOM KaOuHeTe 3asBUTeJIsI Ha
EIITY, PIIT'Y.

B cnyuae BHeceHMsI U3MeHeHUH B BblJJaHHbIM MO pe3y/bTaTaM MpeA0CTaBIeHUs
MYHULIATIATBHOW ~ YCIYTM  JOKYMEHT, HaripaB/ieHHbIMi Ha WCIpaBjeHde OIIMOoK
(oreuaTok), AOMYILIeHHBIX [0 BUHE YMOJHOMOUYEHHOIO OpraHa, IJiata C 3asBUTessl He
B3MMaeTCs.

Pe3ynbTaTOM agMUHHUCTPAaTUBHOM TMPOLIEAYPHI SIBASETCS BblJaua (HarmpaBieHue)
3asIBUTEJII0 HWCIPAB/JIEHHOTO B3aMeH paHee BBbIJAHHOTO [OKYMEHTa, SIBJISIFOLLIErOCs
pe3y/bTaTOM TIpPefOCTaB/IeHUss MYHULMMAIbHONW yCIyrd, WM cooOmieHue 00
OTCYTCTBUU TaKUX OTEYATOK U (WIH) OIIUOOK.

4. cDO]_:)MI:»I KOHTPOJIA 3a ITpea0CTaB/IEHUEM MYHHI_[HHaHBHOﬁ yaiyru

4.1. TlopsmoK OCyIleCTB/IeHHs TeKYI[ero KOHTpOJig 3a COoOMoieHueM |
WCIIO/THEHUEeM  [IOJDKHOCTHBIMU  JIMLIAMK, OTBETCTBEHHbIMM 3a TIpeJoCTaB/IeHHe
MYHHULIUMAJBHOU YCJIYTH, MOJIOXKEHUH HACTOALLero a/MMHUCTPATUBHOIO perjiameHTa u
WHBIX HODMAaTUBHBIX TIPABOBBIX  AKTOB, YCTaHAB/IMBAWIIMX TpeboBaHUS K
NpeJiOCTaB/IEHNUI0 MYHMULMIIAIbHOM YCJIYTH, a TakKXKe MNPUHSATHEM peLIeHWd TaKuMHU
[IOJDKHOCTHBIMU JTULIAMU.



Tekylmii KOHTPOJIb 3a COO/IO/IEHHeM W UCIIOJIHEHUEeM AO/DKHOCTHBIMU JIUIAMU,
OTBETCTBEHHbIMU 3a Tpe/lOCTaB/ieHWe MYHHULMINAAbHONW  YCAyTH, TOJIOKeHUH
aJIMUHUCTPAaTUBHOTO perjaMeHTa W HWHbIX HOPMAaTHMBHBIX TIPABOBBIX aKTOB,
yCTaHaB/IMBaIOLMX TpeboBaHUs K Tpe/j0CTaB/IeHUI0 MyHULIUIAIBHOW yC/IyTH, a TakXe
TIPUHSTUEM MMM peLleHuH (fasee — TeKyL[Ui KOHTPOJ/Ib JeSITe/IbHOCTH) OCYILeCTBIIsIeT
PYKOBOJMTE/b YITOJTHOMOYEHHOTO OpraHa.

TeKy111ii KOHTPOJ/Ib OCYI[eCTBIISIeTCS TyTeM MPOBe/IeHus TIPOBEPOK COO/II0/IeHNs U
VCTIOJIHEHUS [O/DKHOCTHBIMHU JIMLaMA W COTPYJHUKaMH TOJIO’KEHW HaCTOSILero
aJMUHUCTPAaTUBHOTO perjaMeHTa W HWHbIX HOPMAaTHMBHBIX TIPABOBBIX aKTOB,
yCTaHaB/IWBAIOIMX TpeboBaHUS K TIPe[OCTaB/IeHUI0 MyHULIATIATBHON YCITyTH.

4.2. Tlopsiiok YW NepUOAVYHOCTb OCYIIeCTB/IeHUs] TIJIAHOBBIX W BHEIJIAHOBBIX
MPOBEPOK MOTHOTHI U KauecTBa MpeJ0CTaBIeHrsi MyHULIMINA/IbHON YCIYTH, B TOM YHMC/Ie
nopsiiok u ¢GOpMbl KOHTPOJII 3a TOJHOTOM M KayeCTBOM IIpe/lOCTaBJ/IeHUs
MyHUIUTATbHON yCIyTH.

KOHTpO/Ib 3a MOMHOTOM W KayeCTBOM Tpe/IOCTaB/IeHUSI MYyHULMMAIBHOW YCIyTH
BK/IFOUaeT B ceOsi poBe/ieHe MPOBEPOK, BbIsIBJIEHWe U YCTpaHeHHe HapylleHWW rpaB
3asiBUTe/Iel, pacCMOTpeHUe, TIpDUHATHE B TIpeJesiax KOMIIeTeHLUH pelleHud u
TO/ITOTOBKY OTBETOB Ha OOpallleHUsl 3asiBUTesiel, CofeprKall[uX »Kanobbl Ha [JeNCTBUs
(6e3meiicTBHE) U peIeHHs TO/DKHOCTHBIX JTHI].

[TpoBepku TMOMHOTBI W KauyecTBa MpPeJOCTaBIeHUs] MYHULIUINAIbHOM YCIyTH
OCYILeCTBJISIFOTCS HA OCHOBaHUU JIOKA/IbHBIX aKTOB OpraHa MeCTHOI'O0 CaMOYTIpaBJIeHUs.

[TpoBepKy MOTYT OBbITh TJIAHOBBIMU M BHETUIAHOBBIMU. [1OPS/IOK 1 TT€PUOAUYHOCTD
IIJIAHOBBIX TIPOBEPOK YCTaHABIMBAKOTCS PYKOBOJAWTE/EM YIIOJITHOMOYEHHOIO OpraHa.
[Ipy mnpoBepke pacCMaTpUBaKOTCS BCe BOIPOCHI, CBsA3aHHbIe C TpPeOCTaBIeHUEM
MYyHUIUTNIAaBHOW yC/IyTh (KOMIUIEKCHbIe TIDOBEPKM), WIW OT[je/lbHble BOMPOCHI
(TeMaTHyeckue MPOBEPKH).

BHerniaHOBble TIPOBEPKU TIPOBOASATCS [/1s1 TIPOBEPKH (DakTa YyCTpaHeHHs paHee
BbISIBJIEHHbIX HapyIlleHWd, a TakxKe B CJ/iydyae TOAy4YeHUs »Kajob Ha [JieHCTBUs
(be3meiicTBME) COTPYAHUKOB. I[IpOBEpKM Takke TIPOBOZAATCS TI0 KOHKPETHOMY
oOparrieHuIo 3assBUTEIs.

[TepyoJMYHOCTb OCYILLECTB/IEHUS MJIAHOBLIX MPOBEPOK — HE peXXe OJHOro pasa B
KBapTaJ.

4.3. OTBeTCTBeHHOCTb  MYHMULMIIA/JIbHBIX  C/Iy)KAlllUX OpraHa MeCTHOrO
CaMOYTIpaB/IeHUsI U MHBIX JO/DKHOCTHBIX JIMIT 3@ pelieHus U AeicTBus (Oe3melicTBre),
NpUHAMaeMble (OCYILeCTB/IsIeMble) B X0/ MpeA0CTaBIeHNs] MyHULIMNA/IbHOW YCIYTH.

[Io pe3ynbraTaM TMpPOBEPOK B C/ayuyae BbISIBJEHHSI HapyLIEeHW T0/I0KeHUi
HaCTOSIIero af/MUHUCTPAaTUBHOTO perjlaMeHTa U MHbIX HOPMaTUBHBIX MPABOBbIX aKTOB,
yCTaHaB/MMBAIOL[MX TpeOOBaHUsI K TMPEAOCTaB/IeHUI0 MYHULIMIAJIbHOM  yCIIyTH,
BUHOBHbIE COTPY/IHUKH U JIO/DKHOCTHBIE JTUI[a HECYT OTBETCTBEHHOCTb B COOTBETCTBUU
C 3aKOHO/1aTe/IbcTBOM Poccuiickon ®ejepaliuu.

COTpyJHUKHA, OTBETCTBEHHbIe 3a TMpHeM 3asB/IeHUA U JOKYMEHTOB, HeCyT
MepCOHa/IbHYI0 OTBETCTBEHHOCTh 3a COOJIfOJjeHre CPOKOB M TIOpsiika TipueMa u
perucTpalnuu JOKYMEeHTOB.

COTpyAHUKH, OTBETCTBEHHbIE 3a MOATOTOBKY JOKYMEHTOB, HECYT MepPCOHA/IbHYIO
OTBETCTBEHHOCTH 3a CO0JII0/IeHre CPOKOB U TTOpsiiKa 0(OpMIIeHUsT JOKYMEHTOB.



CoTpyHUKH, OTBETCTBEHHble 3a BblZiauy (HampaB/ieHHWe) [OKYMEHTOB, HeCyT
MepCOHabHYI0 OTBETCTBEHHOCTh 3a COOJIIOZieHHe TIOpsiiKa BbIJaud (HarpaBJieHUs)
JIOKYMEHTOB.

Ho/mKHOCTHOE JTULIO, TTOATNCaBILIee JOKYMeHT, C(QOPMUPOBaHHbIN 10 pe3yJ/bTaTaM
TMpe/i0CTaB/IeHUs] MYHHULUTIAJbHON YCIyTU, HeceT TMepCOHaJbHYI0 OTBETCTBEHHOCTDH 3a
NIPABOMEPHOCTb TPUHATOIO pelleHrss U BblJaud (HarpaB/eHHs) Takoro [OKyMeHTa
JULYY, IpeJiCTaBUBIIEMY (HallpaBUBLIEMY) 3asiB/IeHUE.

[lepcoHanbHasi  OTBETCTBEHHOCTb  JO/DKHOCTHBIX — JIML], YyUYaCTBYHOIIUX B
NpeJ0CTaB/IeHUM MYHULIMINAABHOM YC/IYyTH, 3aKpeIvisieTcsi B COOTBETCTBYHOLUX
JO/DKHOCTHBIX MHCTPYKLUSIX B COOTBETCTBUM C TpeOOBaHUSIMU 3aKOHO/IaTe/IbCTBA.

4.4. TlonoxxeHus1, XapakTepu3yrole TpeboBaHUs K TOPSiAKY U ¢opMaM KOHTPOJIsS
3a Mpe/ioCTaB/IeHMeM MYHULIMIAABHOW yC/IyTH, B TOM YKUCJIe CO CTOPOHBI TpaXk/aH, UX
o0beJUHeHHH U OpraHU3aLvi.

KOHTpOJIb 3a UCIO/IHeHNEeM /IaHHOTO aIMUHMCTPATHBHOIO perjiaMeHTa CO CTOPOHbI
rpakJaH, WX OO0beJUHEHHWN U OpraHu3al[uil SIBSETCS CaMOCTOSITeIbHOU (hopmoi
KOHTPOJISI Y OCYILIeCTB/SIETCSl TyTeM HaripaB/ieHHsi oOpalljeHuil B aJMUHUCTpaLUIO
MYHULIATIATLHOTO 00pa30BaHus, a TaKxke MmyTeM o0)ka/ioBaHUs AeiicTBUl (Oe3eiicTBYs)
W pelLleHuM, OCYIleCTBAsieMbIX (MPUHATBIX) B XOJe HWCIIOJIHeHUSI HAaCTOSILLero
a/IMUHHCTPATUBHOI'O perjiaMeHTa.

I'pakaaHe, ux oObeAWHEHWs] W OpraHW3alluy BIIpaBe HArpaB/sATb 3aMeuaHus U
npeJ/ioKeHUs1 [0  Y/AyYlIeHWI0 KayecTBa U JOCTYIMHOCTU  TMpe/OCTaB/IeHHs
MYHULIATNAIbHOW yCITyTH.

5. locynebHbIit (BHeCcyAeOHbBIN) TIOPSZIOK 00’KaT0BaHUS pellieHui
u fleticTBuii (6e3/eicTBYs) OpraHa, Mpej0CTaB/ISIOILeT0
MYHULIATIAIBHYIO YCIYTY, MHOTO(YHKLIMOHA/IBHOTO LIeHTpa, OpraHu3aLui,
a TaKXKe UX [JOJDKHOCTHBIX JIUL], MyHULIUTIATbHBIX CJTy’Kallux, pabOTHUKOB

5.1. ndopmariys /s 3asiBUTES O ero mpaBe Mo/jaTh »Kano0y Ha peliieHHe U (WIN)
nerictBre (6e3aeiicTBHE) af/MUHUCTPALIMM MBICKOBCKOTO TOPO/ICKOTO OKpyTa M (W/H) ee
JO/DKHOCTHBIX ~ JIML,  MYHMLOUMNaJbHBIX  CAyXKalUX TIpU  TIpeloCTaBAeHUU
MYHULIATIATBHOM YCITYTH ([jarnee - »kamo0a).

3assBUTEIM HWMEIOT TIpaBO TOJaTh >Kajoby Ha peleHde W (WIA) [JelCTBUe
(be3meiicTBHE) aAMUHHCTPAI[MM MEBICKOBCKOTO T'OpPOACKOTO OKpyra u (W) ee
NO/DKHOCTHBIX  JIMLl, ~ MYHULMNAJbHBIX  CAy)KalMX 0OpU  TpeJoCTaBIeHUU
MYHHULIUNAJbHOU YCIyTH.

5.2. ITpeaMeT >kamo0bI.

ITpegMeToM  »kanmoObl  SIBASIOTCS — pellieHWs W JedcTBust  (Be3melicTBue)
aZJMUHUACTPAaLMM  MBICKOBCKOTO TOPOJCKOTrO OKpyra (yro/JIHOMOUEHHOIO0 OpraHa),
JOJDKHOCTHOTO /WA aJMHUHHCTpAI[id MBICKOBCKOTO TOpPOZICKOTO OKpyra, J/ubo
MYHHULIUMNAIBHOTO Cy>Kalllero.

3asiBUTe/Ib MOXKET 00paTUTHCS C yKaso00i, B TOM YKC/ie B C/IeAYIOLIUX CyuasixK:

1) HapyllleHWe CpoKa perucTpalyy 3amnpoca O TMpeAoCTaB/JeHuHd MYHULMNAIbHOU
yCIIyTH;

2) HapylleHre CpOKa MpeJoCTaBIeHUs] MyHULIUMAIbHON YC/IyTH;



3) TpeboBaHuUe y 3asBUTeEJIS JOKYMEHTOB WM WHGOpPMAaLUY MO0 OCyIeCTB/IeHUS
JeNCTBUM, TIpefOCTaBleHWe WM OCYIIeCTB/eHUe KOTOPbIX He TMpeayCMOTpPeHO
HOPMaTUBHbIMU TIPaBOBbIMU akTamMu Poccuiickoii ®ejepald, HOPMaTUBHBIMU
npaBoBbIMU akTaMu KeMepoBckoii o6sactu - Ky3bacca, MyHULUMaTbHBIMUA TTPAaBOBbIMU
aKTaMHU [i/isl IpeJioCTaB/AeHUs] MyHULUMIA/IbHOM YCIyTH;

4) oTKa3 B TMpueMe [OKYMEHTOB, TNpeJOCTaBIeHHe KOTOPbIX MPeJyCMOTPEHO
HOPMAaTHWBHBIMU TpPaBOBbIMM aKTamu Poccuiickor @Peznepauyyd, HOPMaTUBHBIMU
TIpaBOBLIMU akTaMu KeMepoBckoii o6sactu - Ky3bacca, MyHUIUITATbHBIMA TTPAaBOBBIMU
aKTaMU Jij1s1 Ipe/JOCTaB/IeHUs1 MyHULIUMNAJIbHOW YC/IyTH, Y 3asBUTEJIs;

5) oTKa3 B MpeJOCTaB/IeHUN MYHULIUMAIBHON yC/IyTU, eC/TM OCHOBaHUSI OTKasa He
NpelyCMOTpPeHbl (eZiepalbHbIMU 3aKOHAMU M TPUHATBIMM B COOTBETCTBUM C HHUMU
VMHBIMA HODMAaTHMBHBIMM TIpaBOBbIMM akTaMu Poccuiickoii defepainyu, 3akoHamMu U
WHBIMM HODMAaTHUBHBIMU TIPaBOBBIMU aKTaMu CyOwekTa Poccuiickoii ®egeparmy,
MYHUIUTIaTbHBIMU TTPaBOBLIMU aKTaMU;

6) 3aTpeboBaHMe C 3asiBUTeJs TPU MPeJOCTaBAeHUM MYHULUMAJbHON YCIyTH
n/aThl, He TMPeJyCMOTPEHHOM HOPMATWBHBIMM TIPABOBBIMM aKTaMU POCCHUCKOMN
denepaiy, HOpMaTHBHBIMU TIPABOBBIMU akTamMu KemepoBckoit obsmactu - Ky3bacca,
MYHULMNaIbHBIMU [MPAaBOBbIMU aKTaMU;

7) OTKa3 opraHa, MpeJoCTaBJSIOIEr0 MYHULMMNAJbHYIO YCIYTy, AO/DKHOCTHOTO
vlla OpraHa, TIpe/loCTaB/SIIOLLIEer0 MYHULUINAAbHYI0 YCAYTy, B HCIpaBIeHUU
JOTTyIIIeHHbIX UMH OIeYaTOK U OIIMOOK B BBIJAHHBIX B pe3y/bTaTe IpeAOCTaB/IeHHs
MYHULIATIATBHOW yC/IyTH JOKYMeHTaX JIM00 HapyllleHre YCTaHOBIeHHOTO CPOKa TaKMX
VICTIpaBJIeHUY;

8) HapyllleHMe CpOKa WIM TMOpsiKa BbIAAUM JOKYMEHTOB IO pe3yJbTaTaM
Npe/j0CTaB/IeHUs] MyHULIMIIAbHON YCIyTH;

9) mpuocTaHOB/IeHKE TIPeIOCTaB/IeH)sI MYHULUIIAJLHOM yC/IyTH, eC/IU OCHOBaHUS
MPUOCTAHOBJIEHUsT He TpeAycMOTpeHbl (efiepaibHbIMKA 3aKOHAMU W TIPUHSITHIMH B
COOTBETCTBUM C HHUMU HWHBIMM HODMATHBHBIMU TIPaBOBbIMM akKTamu Poccuiickoi
denepaliyiy, 3aKOHAMA U UHBIMM HOPMaTUBHBIMU TPaBOBBIMUA aKTaMU KemepoBcKoi
obnactu - Ky3bacca, MyHULIMTIaTbHBIMU TIPAaBOBBIMU aKTaMU;

10) TpeboBaHue y 3asBUTe/s MpH IPeAOCTaBIeHUM MYHHULUIAJIbHON yC/IyTH
JOKYMEHTOB WM WH(GOpMAaluM, OTCYTCTBUE U (WU/M) HEJOCTOBEPHOCTh KOTODBIX He
yKa3bIBa/IMCh TIPY TePBOHAUa/IbHOM OTKa3e B MpHeMe JOKYMEHTOB, HeOOXOAUMBIX IS
MpefoCTaB/leHUsI ~ MYHULIMMA/JBHOW  yCIyrdM, 32  MCK/IIOUeHHeM  CJIyYaes,
TpeJyCMOTPeHHbIX MYHKTOM 4 yactv 1 cratbu 7 ®epepanbHOro 3akoHa ot 27.07.2010
Ne 210-®3. B yka3zaHHOM caydae jgocyzebHoe (BHecyseOHoe) o0rkamoBaHMe
3asiBUTEJIeM pellleHul U AelicTBuil (6e3zpetictBusi) M®LI, pabotHrika M®I] BO3MOXKHO B
ciyuae, eciii Ha M®II, petenust u JeiictBusi (Oe3elicTBIe) KOTOPOTO 00XKaIyHOTCS,
BO3/10)KeHa (PYHKLIUS 10 TPeJj0CTaBIeHUI0 COOTBETCTBYIOLUX MYHULIMMA/IBHBIX YCIYT B
MoJIHOM 00beMe B TIOpsifiKe, orpejeneHHOM uacTbio 1.3 crathu 16 ®esepanbHOrO
3aKOHa otT 27.07.2010 Ne 210-P3.

JKanmoba go/mkHa coepykaTh:

1) HaumeHOBaHMe OpraHa, MpPeJOCTaB/SIOLEr0 MYHHULMIIAJbHYIO —YCIyTY,
JO/DKHOCTHOTO JIMLIa OpraHa, TPeoCTaB/ISIONIer0 MYHULIMIAIBHYI0 YCIyTy, Jibo
MYHHIUTIAIBHOTO  C/TY)KAIllero, perieHuss W AercTBust  (0e3feiicTBHe) KOTOPBIX



oO>KanmyroTCs;

2) (amunuro, Umsi, 0TYeCTBO (TIOC/Ie/IHEe - MPU HaJMUUM), CBEJEHUS O MeCTe
JKUTebCTBA 3asiBUTeNs - (pu3nueckoro Jyvija 1Mb0 HauMeHOBaHUe, CBe/IEHUSI O MecTe
HaXOXK/IeHHUs1 3asiBUTeJIS - FOPUMUECKOro JIMlia, a Takke HOMep (HoMepa) KOHTaKTHOTO
TesedoHa, agpec (aZpeca) 37€KTPOHHOM MOUTHI (IPU HA/IMUKMK) W TIOUTOBBIN aJipec, Mo
KOTOPBIM JI0/DKeH ObITh HarpaB/ieH OTBET 3asBUTEJIIO;

3) cBemeHuss 00 00’Ka/syeMbIX pelIeHMsX U JAelcTBusxX (0Oe3meliCTBMM) OpraHa,
MpelOCTaB/SIIOLIer0  MYHULMIAABHYIO0  YCIyry, [JOJ/DKHOCTHOTO JIMLa OpraHa,
TIPe/[OCTaBJISIOIETO MYHULIATIATBHYIO YCIYTY, TMO0 MYHULIATIATBHOTO CTy>Kalllero;

4) [OBOZbI, HA OCHOBAaHWK KOTOPBLIX 3asiBUTe/b He COrJIaCeH C pelleHueM U
nevictBueM (Oe3zelicTBMEM) oOpraHa, IIPeOCTaBJISIONIET0 MYHHWIMIAIBHYIO YCIIyTY,
JO/DKHOCTHOTO JIMI]a OpraHa, IIPeJOCTaBJISIOL[er0 MYHULUMANBHYI0 YCIyTy, 6o
MYHULIATIAIBHOTO  CJTy’Kalllero. 3asiBUTeJIEM MOTYT ObIThb ITpPe/[CTaBIeHbI JAOKYMEHTBI
(Tp¥ HA/TMUMH ), TIOATBEPIKIAFOIIINE JOBO/IBI 3asIBUTEJIsSI, TMOO UX KOTTHU.

5.3. OpraH MeCcTHOro CaMOyIpaB/leHUs U YIIOJTHOMOYEHHble Ha pacCMOTpeHue
»kanmoObl I0/DKHOCTHBIE JIMI]a, KOTOPBIM MO>KeT ObIThb HarlpaB/ieHa >kano0a.

JKamoba Ha  pemenuwe, JeiictBue  (Oe3meiicTBMe) — ZIOJDKHOCTHBIX — JIHI]
YIOJTHOMOYEHHOTO OpraHa TIpU MpeJoCTaB/IeHU MyHULIUIIAIbHON YCIYTH MOYKeT ObITh
Mo/laHa B a/IMUHUCTPaLMI0 MBICKOBCKOTO TOPO/ICKOI'O OKpYTa.

JKanmoba Ha perienue, getictBus (Oe3mecTBHE) OTBETCTBEHHOIO CITEI[HATHCTa -
MYHULMIaIBHOTO C/Iy>Kalllero MoJaeTcsi Haya/JbHUKY YIIOJIHOMOYEHHOI'0 OpraHa.

JKamoba Ha pemenue, getictBus (Oe3felicTBHe) HayaJbHHKA YIIOJHOMOUEHHOTO
opraHa TMoOJaeTcs 3aMeCTUTe/N0 TIJlaBbl  MBICKOBCKOIO —TOPOZCKOTO  OKpYra,
Kypupytolero cepy apXxvBHOIO OT/ea.

’Kanoba Ha pertienue, geficTBus (Oe37eiicTBUE) 3aMeCTUTe/IS T1aBbl MBICKOBCKOTO
rOpPOJZICKOr0 OKpyTa MnojaeTcs rjiaBe MBICKOBCKOTO TOPOJCKOTO OKpYyTa.

5.4. TlopsiIoK MOoiauM ¥ PACCMOTPEHHSI >Kalo0bl.

’Kanoba nozaetcsi B mucbMeHHOM popme Ha OyMa)KHOM HOCHTese, B 3IeKTPOHHOMN
¢dbopMe B opraH, NpeJj0CTaB/ISIOLMI MYHULUTIATLHYIO YCIIYTY.

JKanmoba Ha perenuss U gelictBus (Oe3zelicTBUe) opraHa, IPeZOCTaBJISIOIIErO
MyHULMNAaAbHYK  YCAYTy, [JOJ/DKHOCTHOIO JiML]a OpraHa, [peZoCTaB/sIoLIero
MYHULMTAZBHYIO YCAYTy, MYHULMIAABHOTO CJy)Kalllero, PYKOBOJAWTE/s OpraHa,
TIPeJOCTaBJISION[ET0 MYHMIMIAIBHYIO YCIyTy, MOXeT ObITh HarmpaB/jeHa 0 T0YTe,
yepe3 MHOTOQYHKIMOHAIbHBIM LIeHTp, C HWCIO/b30BaHHEM UH(POPMALIMOHHO-
TeIeKOMMYHUKALIMOHHOM  ceTu  «VIHTepHeT», oOQuIManbHOTO CcaillTa  OpraHa,
Mpe/j0CTaB/ISIFOLEr0 MYHULIMIIANbHYIO yCIyTy, €JUHOr0 TMOpTasa roCyJapCTBeHHbIX U
MYHULIATIANBHBIX ~ YCJIYT MO0 PerdoHa/ibHOTO TIOpTajia TOCYJApCTBEHHBIX U
MYHULIATIANBHBIX  YC/IYT, a TakkKe MOXKeT ObITh TPUHATA TIPU JIMYHOM TIpUEMe
3asiBUTeJISI.

B cnyuae mnopauu >kanobbl MpU JIMYHOM TIpHUeMe 3asBUTeJb Tpe/CTaB/isieT
JOKYMEHT, Y/JOCTOBepSIIOIIUIA ero JIMYHOCTh B COOTBETCTBUU C 3aKOHO/ATebCTBOM
Poccurickon ®@enepanuu.

B cnyuae, eciu kanoba TmofaeTcs uyepe3 TIpe/iCTaBUTesIsl 3asiBUTENs], TaKKe
Mpe/ICTaB/sIeTCd [JOKYMEHT, TOATBePXKAAIIIUM TMOJTHOMOYMS Ha OCYIeCTB/IeHUe
JeNCTBUM OT UWMeHHU 3asiBUTeNis. B KauecTBe [OKyMeHTa, MOJTBePXK/AAoIero



MOJIHOMOYMS Ha OCYILeCTB/IEHHE JeMCTBUM OT UMEeHHU 3asiBUTeJIS], TIPe/ICTaB/IseTCs:

1) oopmneHHasi B COOTBETCTBUU C 3aKOHOZATe/NbCTBOM Poccuiickont ®esnepanyn
JIOBEPEHHOCTB (/151 GU3NUeCKUX JTULY);

2) odopmiieHHass B COOTBETCTBUM C 3aKOHOZJaTenbCTBOM Poccuiickon ®enepamu
JIOBEPEHHOCTh, MOANMCaHHasi PYKOBOAUTE/IEM 3asiBUTE/ISI WM YTIOJTHOMOUYEHHBIM 3TUM
PYKOBOJMTE/EM JIULIOM (/1J151 FOpUAUYECKUX JIUL);

3) Komus pelieHysi 0 Ha3HaueHWW WM 00 n3bpaHuM MO0 TpHKa3a 0 Ha3HaueHU!
(dr3nuecKoro Jviia Ha JOJDKHOCTb, B COOTBETCTBUU C KOTOPBIM Takoe (pu3nuecKoe JUL0
o01a/iaeT MpaBoOM /IeliCTBOBaTh OT UMEHHM 3asiBUTeJIs Oe3 ZI0BepeHHOCTH.

I[Tpu rozaue >kaio0bI B 3/IEKTPOHHOM BH/Ie JOKYMEHTBI MOTYT ObITh TIPe/|CTaB/I€HbI
B (opMe 3/IeKTPOHHBIX JOKYMEHTOB, MOAMKWCAHHBIX 3/IEKTPOHHOM MOJAMNMUCHIO, BUJ
KOTOPOM TpeAyCMOTPeH 3aKOHOZJaTenbCTBOM Poccuiickon ®Pefepanyy, NpU 3TOM
NOKYMEHT, YJ0CTOBEpPSIOIIUNA TMYHOCTh 3asiBUTEJIs], He TpeOyeTcs.

B ciyuae, ecu kanoba mofiaHa 3asiBUTEIeM B OpraH ([JO/DKHOCTHOMY JIWILY), B
KOMIIeTEeHIIMI0 KOTOPOTO He BXOJUWT TPUHSATHE pelLleHUs T0 >Kanobe, B TeUeHHe Tpex
pabourx [JHeill CO [HS ee perucTpalyy YKa3aHHbIM OpraH Harpab/sieT >kanoby B
YIOJITHOMOUEHHBIM Ha ee pacCMOTpPEHHe OpraH U B MUCbMEHHOU (opMe UH(POPMHUPYET
3asiBUTEJIs1 O TlepeHarpaBieHUH »Kano0bl.

[Tpu 3TOM CPOK pacCMOTPEHUS »Ka00bl UCUMC/ISETCS CO THSI PErUCTPaL[iH >Kalo0bI
B YIIOJIHOMOUEHHOM Ha ee paCCMOTPeHUe OpraHe.

5.5. Cpoku pacCMOTpeHHUS »Kamo0Bbl.

JKanoba, mocTymnuBIlas B YIOJHOMOYEHHBIM Ha ee pacCMOTPeHWe OpraH,
MOJJ/IeXKUT PerucTpaluu He TI03[Hee Crefyoljero pabouero AHS CO [JHS ee
noctyriienus. 2Kanoba paccmarpuBaeTcsi B TedeHue 15 pabouux faHelt co [OHS ee
pervcrparuu.

B cnyuae o6)kajoBaHUSI OTKasa OpraHa, IpeOCTaB/SIONIer0 MYHULIUTIATbHYIO
yCJIyTY, €ro [O/DKHOCTHOTO JIMIla B TIpUeMe J[OKYMEHTOB Yy 3asiBuUTensi b0 B
WCTIpaB/ieHUM [JIOMYIIeHHbIX OreuaToK W OmMO0K wid B «iydae o0ykajoBaHUs
3asBUTe/IeM HapyllleHUsl YCTAHOBJIEHHOTO CpOKa TaKWX WCIpaB/ieHUd >kanoba
paccMaTpuBaeTCs B TeueHHe 5 pabouunx [JHel Co [AHs ee perucTpaLyu.

5.6. IlepeueHb OCHOBaHHWM [JI1 TIPUOCTAHOBIEHHWS pPAaCCMOTPEHMs >KamoObl, B
c/lyyae eciM BO3MOXXHOCTb MPUOCTAaHOBJIEHUST TpPeAyCMOTpPeHa 3aKOHOZAaTe/bCTBOM
Poccuiickoii @eziepariuu 1 3akoHozaTenbCTBoM KemepoBckoii o6sactu - Ky3bacca.

OcHoBaHWl /i1 TIPUOCTAHOBJIEHUSI PaCCMOTPEHUS >Kajo0bl 3aKOHOZATETECTBOM
Poccuiickoit Pepnepaliiv U 3aKoHOZaTenbcTBOM KemepoBckoii obnactu - Kysbacca He
NIpelyCMOTPEHO.

5.7. Pe3ynbTaT pacCMOTPEHUS Kalo0bl.

[To pe3ynbTaTaM pacCMOTpeHHs1 anoObl TPUHUMAETCS OFHO W3 CJIeAYIOLIUX
peLLeHnN:

1) yaoBneTBOpUTH »kanobys;

2) 0TKa3aTh B Y/IOB/IETBOPEHUH >KaJI00BI.

ApamuHHUCTpalsi MBICKOBCKOTO TOPOJICKOTO OKpyra Y/JOBJ/IeTBOpsieT »Kanoby, B
TOM uyucie B (OpMe OTMeHbl TPUHSITOTO peIleHUs, WCIpaB/eHUs AOMyIeHHbIX
OpraHoM, TpefOCTaB/SIONIUM MYHULIUIAIBHYIO YCIyTy, OIMedYaToK U OmIMOOK B
BbIZIAHHBIX B pe3yJibTare MpeAoCTaB/ieHrs MyHULIMIIATbHOM YCIYTH JOKYMeHTaX.



B c/iyuae Tmpu3HaHUS JKanoObl TIOJJIeXKalleld y/JOB/IETBOPEHHIO B OTBETE
3asiBUTE/I0, YKa3aHHOM B TyHKTe 5.4 HacCTOsIIero aJMUHUCTPAaTUBHOI'O perjaMeHTa,
jnaetcsi  uHbOpMalMsi O  JIEMCTBUSAX  YIIOTHOMOYEHHOTO OpraHa B LIeJsix
He3aMe/JIUTe/IbHOTO  YCTPAaHeHWs  BbISABJIEHHbIX  HapyIlIeHWd TIpU  OKa3aHUH
MYHUIUTIATBHOW  YC/IYTU, a TakKe TIPUHOCSTCS W3BUHEHHS 3a [IOCTaBJ/IeHHBIE
Heyjo0cTBa U yKa3biBaeTcsi WHGOpMauWs O JaJbHeNIINX [JeNCTBUSX, KOTOphIe
He0O0XOJMMO COBEPIIUTh 3asiBUTEJIO B LIeJISIX MO/Ty4eHHsi MyHULUIATbHOU YC/TYTH.

B ciyuae mnpusHaHUs >kanoObl, He TOJjieXalleldl yOB/IeETBOPEHHUI0O B OTBeTe
3asiBUTE/I0, YKa3aHHOM B TyHKTe 5.4 HacCTOSILero aJMUHUCTPAaTUBHOIO perjiamMeHTa,
JAI0TCs apryMeHTHPOBaHHbIe pa3bsCHEHUsI O TIPUYMHAX TIPUHSITOTO pPelleHus], a TaKxke
ruHbOpMaI[s 0 TopsIKe 06KaoBaHus TIPUHSATOTO PellieHws.

B cnyuae ycTaHOB/IeHHSI B XOJe WM TI0 pe3y/bTaTaM PAacCMOTPEHHs KaloObl
MPU3HAKOB COCTaBa aJMUHUCTPATUBHOIO TIpaBOHapPYIeHUSI WM TPeCcTyIIeHUs
Criel[MajIMCT oOpraHa MeCTHOTO CaMOYTIpaB/eHus, CITelUaJUCT YIOJTHOMOYEeHHOT0
opraHa, Ha/ie/ieHHbIN TOJTHOMOYHUSIMUA TI0 PACCMOTPEHHIO Kanob, He3aMmeAuTenbHO
HaTpaB/sieT UMeFOII[Mecsl MaTepuasbl B OpraHbl MPOKYPATYPBhI.

B yznoB/ieTBOpeHUH »Kayi00bl OTKa3bIBaeTCs B C/IGAYIOIINX CAyvasix:

1) >kaymoba rpru3HaHa He0OOCHOBAHHOM;

2) Ha/MUuMe BCTYIMBILETO B 3aKOHHYIO CWIy pellleHUs CyJa, apOuTpakHOro cyza
10 kasi00e 0 TOM >Ke TIpeiIMeTe U 10 TeM yKe OCHOBaHUSIM;

3) mogaua »kasobbl JIUI[OM, TIOJITHOMOYMSI KOTOPOTO He TOATBEePKAeHbl B TIOPSKE,
yCTaHOBJIEHHOM 3aKOHOZaTe/IbcTBOM Poccurickort denepaiuy;

4) Hanmuuue pelleHus TI0 >karobe, TIPUHATOTO paHee B OTHOIIEHWW TOTO JKe
3asBUTEJISI ¥ TI0 TOMY >Ke TIPe/IMEeTY Kao0Bbl.

YTOTHOMOYEHHBIM OpraH BITPaBe OCTaBUTh >kaysobOy 6e3 oTBeTa B C/IeYIOIIUX
c/lyyasix:

1) Hammuue B kanmoOe HelleH3YPHBIX JIMOO OCKOPOHTE/bHBIX BBIPa)KEHHH, yIpo3
JKW3HM, 37I0POBBIO U UMYIIIECTBY [IO/DKHOCTHOTO JIMIIA, @ TAK)Ke WIeHOB er0 CeMbU;

2) OTCYTCTBHE BO3MOKHOCTM TIPOUMTaTh KaKyrO-TM00 YacTh TeKCTa >Kasobbl,
dbamunuio, ums, otuecTtBo (TOC/ieAHee - TPU HaIUUMU) W (WIK) TIOUYTOBBIA ajpec
3asiBUTeJIsI, YKa3aHHbIe B >kasobe.

5.8. ITopsiok UHPOPMUPOBaAHUS 3asBUTEJIS O Pe3y/IbTaTaX PaCCMOTPEHUS »Kalo0kbI.

He mno3gHee [Hs, C/efylolero 3a JHEM TMPUHSATUS pelleHusi, 3asBUTE/I0 B
MMCbMEeHHOM (hopMe U, MO0 KeJaHUI0 3asiBUTeJIsl, B 3JIeKTPOHHOUM (hopMe HaripaB/isieTCst
MOTHUBUPOBAHHBIN OTBET O pe3y/bTaTaX paCCMOTPEHMUS »Kamo0bl.

B oTBeTe 110 pe3yibTaTaM pPacCCMOTPEHUS >Ka/l00bl YKa3bIBalOTCS:

1) HauMeHOBaHWe OpraHa, TpPe/IOCTaB/SIOI[EI0 MYHULUMIIAJBLHYIO — YCIyTY,
PacCMOTpEBIIIETO >Kajio0y, AO/DKHOCTh, (haMuIusi, UMs, OTUECTBO (TIOCTefHee - TIpU
Ha/IMYMK) €ro JI0/DKHOCTHOTO JINIIA, TIPUHSIBIIIETO PellleHHe 110 >Kanobe;

2) HOMep, JlaTa, MeCTO TMPUHATHS PellleHUs], BK/I0Uasi CBeJleHHsI O JI0JDKHOCTHOM
nuiie, peliieHre Wi JetictBre (6e3eiicTBre) KOTOPOTO 00KamyeTcs;

3) damunus, uMms, OTYeCcTBO (TMOC/eHee - MPU HaAMUMM) WIM HauMeHOBaHUe
3asBUTEIS;

4) ocHOBaHWUs ZIJisl TIPUHSTYS pellieHus TI0 Kanobe;

5) IpUHSTOE TI0 ’Kayiobe perreHwue;



6) B ciydae, ecnu kamoba Tpu3HaHa OOOCHOBAHHOM, - CPOKW YCTpaHEHUS
BbISIBJIEHHBIX HApylLIeHWW, B TOM 4YHCAe CPOK [MpeJOCTaB/ieHUsl pe3y/bTaTa
MYHHULIUMNAIBHOW YCyTH;

7) cBefieHUs1 O TopsiZike 06ykamoBaHUs TIPUHATOTO T10 »Kaobe peleHusl.

OTBeT 110 pe3y/ibTaTaM paCCMOTPEHUS >Kaio0bl TTOAMMCHIBAETCS YIIOTHOMOUYEHHBIM
Ha pacCMOTpeHUe »Kano0bl J0/HKHOCTHBIM JIULIOM.

5.9. ITopsimok o6XkaoBaHUs pelieHus 110 »kasobe.

3asBUTeNL BIpaBe 0O0)kajoBaTh  pellleHWs, TIPUHATbIE 10  pe3yJbTaTaM
pacCMOTpPeHUs »Kanoosbl, B NopsiziKe, YCTaHOBJIEHHOM JeMCTBYIOLUM
3aKOHOZATEeTbCTBOM.

5.10. IpaBo 3asiBuTe/Is1 Ha TIo/TydeHre WHGOPMALUY U IOKYMEHTOB, HeOOXOAUMBbIX
17151 000CHOBAHUS ¥ PAaCCMOTPEHUS »Kano0bI.

3asiBUTE/Ib MMeeT TIpaBO Ha [OAydyeHWe WH(POpPMalMd UM [TOKYMEHTOB,
HeOoOXOAUMBIX /711 OOOCHOBAaHWSI W PpacCCMOTPEHHUS >Kajobbl, ecau WHOe He
MpelyCMOTPEHO 3aKOHOM.

5.11. Cioco6s1 nHGOPMUPOBaHUS 3asBUTe/Iel O MOPsKe MoJjauv U PaCCMOTPEeHUs
>KamoObI.

WNudopMmaiiusi o Tops/iKe TOJauyud U pacCMOTPeHUs >KaroObl pa3melllaeTcsi Ha
opuIMaibHOM CalTe aJMUHUCTPALMM MBICKOBCKOTO TOPOJICKOTO OKpyra B
MH(}OPMaLMOHHO-TeJIeKOMMYHUKAL[IOHHOU ceTu «HTEepHeTY, Ha caure
yIOJIHOMOUEHHOTO OpraHa B  MH(OPMAalMOHHO-TeJIeKOMMYHUKAl[MUOHHOW  CeTH
«naTepHer» (nipu Hamuwumu), EIITY, PIII'Y, wuHbOpMal[MOHHBIX CTeHAAX B
MOMeL[eHNUSIX TNpuemMa W BbIAAUA [JOKYMEHTOB, a TakKKe MpeJoCTaBIsIeTcs
HEeTI0CPe/ICTBEHHO COTPYJAHUKAaMH YIIOJTHOMOUEHHOTO OpraHa MpH JIMYHOM OOpartieHuu
3asiBUTeJier, Tene(OHaM [l CIPaBOK, a TakKKe B MNUCbMEHHOU (OpMe TMOUYTOBBIM
OTIpaBJieHreM 00 3/IeKTPOHHBIM COOOIIeHHEM T10 a/[pecy, yKa3aHHOMY 3asiBUTETIEM.

5.12. TTopsamok gocyznebHoro (BHecyme0HOT0) 00’KaoBaHUs PeIlleHUH U JIeMCTBUM
(be3nelicTBUSI) YIIOJIHOMOYEHHOTO OpraHa, pPyKOBOJWTEssI YIOJHOMOYEHHOTO OpraHa
mbo creLyanucTa yMoJHOMOYEHHOTO OpraHa OCYIIeCTB/ISIETCSI B COOTBETCTBUM C
@®esepasibHbIM 3aKOHOM ot 27.07.2010 Ne 210-®3,
nioctaHoBeHveM IlpaButenbcTBa Poccurickor ®Pepeparuu ot 16.08.2012 Ne 840 «O
TOpsiIKe TI0laud M PAcCMOTPeHHUs1 »kamob Ha pelreHus W JeiictBus (Oe3meiicTBHe)
dbenepanbHbIX OpPraHOB HWCIIOJHUTENbHOM BAACTU M UMX  [JJO/DKHOCTHBIX  JIMLI,
defepanbHbIX TOCYJJaDCTBEHHBIX CAYXKall[UX, [JOJ/DKHOCTHBIX JIUL] TOCY/JapCTBEHHBIX
BHeOrO/pKeTHRIX (hoHIOB Poccuiickoit degepaliiy, TOCYJapCTBEHHBIX KOPTIOpAIUi,
HaJle/IeHHbIX B COOTBeTCTBUU C (eJepasibHbIMA 3aKOHAMM TIOJTHOMOYMSIMUA  TIO
NpeJiOCTaB/IEHUI0 TOCYAAPCTBEHHBIX YCAYT B YCTAHOBJIEHHOW cepe [esATe/IbHOCTU, U
VX [IO/DKHOCTHBIX JIML], OpraHu3aiui, MpeayCMOTpeHHbIX uacTthto 1.1 cratbu 16
denepanbHoro 3akoHa «OO6 opraHu3alMM TIpe/OCTaBeHUs] TOCYJApCTBEHHBIX U
MYHULIATIANBHBIX YCIYT», U UX paOOTHUKOB, a TaK’Ke MHOTO(YHKI[MOHATbHBIX L[eHTPOB
TIpe/IoCTaB/IeHUsI TOCYAAPCTBEHHBIX U MYHUIUIAMBHBIX YCJIYyT U UMX PabOOTHUKOB» U
TI0CTAaHOBJ/IEHUEM Komnernu AMUHUCTpALAU KemepoBckou obnactu
or 11.12.2012 Ne 562 «O06 ycraHoBnennn OcobeHHOCTeH TIOauM W PaCCMOTPEHUS
kano6 Ha pemeHus W jAelictBus  (Oe3meMCTBHE) MCTIONHUTENBHBIX  OPraHOB
rocy/lapCcTBeHHOU ByiacT KeMepoBCKOW 00/1acTH M UX JO/DKHOCTHBIX JIMI, a TaKXKe



rOCYJapCTBeHHbIX  TPaKJAaHCKMX  Cykamux  KemepoBckoit — obsact  mipu
Npe/loCTaB/eHUN TOCY[ApPCTBEHHBIX  YCJIyr», TIOCTAaHOBJ/IEHWEM aJMUHHCTpaI[uu
MpickoBcKoro ropogckoro okpyra oT 29.05.2019 Ne 704-un «O6 ycTaHOB/IEHUM
0CcoOeHHOCTe) T0/laul ¥ paCCMOTPeHMsI )Kario0 Ha peltieHUs1 U fAelcTBus (Oe3elicTBre)
aJMUHUCTpaLMX MBICKOBCKOTO TOpPOACKOTO OKpyra W ee [JO/DKHOCTHBIX JIMLI,
oTpac/eBbiX ((PYHKIMOHA/IbHBIX) OPraHOB aJMUHUCTPALIMM MBICKOBCKOT'O TOPO/ICKOIO
OKpyra ¥ UX JOJ/DKHOCTHBIX JIUL], MYHULIMMA/IbHBIX C/AY>KallUX TPU TpeA0oCTaB/IeHUr
MYHHUI[MTIABHBIX YCAYT, a TakKXke Ha pelleHus #W  fAeictBusa  (Oe3meiicTBHe)
MHOTO()YHKLIMOHAJILHOTO L|leHTpa ripeloCTaB/IeHuUs roCyapCTBeHHbIX u
MYHULIATIATTBHBIX YCIYT U €r0 PaOOTHHUKOBY.

6. OcobeHHOCTH BBITIOJTHEHUS aJMUHUCTPAaTUBHBIX TIPOIieAyp (AeicTBuil) B
MHOTO()YHKILIMOHAJ/IbHBIX 1[eHTpax MpeA0oCTaBIeHUsI TOCY/JapCTBEHHBIX U
MYHULIAMA/IbHBIX yYCTYT

6.1. TlpegocraBneHre MyHULMIIAIBbHOM yciayrd B M®L] ocyijecTBiasieTcss npu
Ha/lMUMK 3aK/IF0YEHHOrO COIVIAlleHUsI O B3auMOJEUCTBUM MEXAY aJMUHHUCTpaLyen
MBICKOBCKOT'0 TOpOACKOro okpyra u M®LI.

6.2. OcHOBaHWeM /i1 Hauva/jia IIpeJOCTaB/JeHUs MYHMLUIIAJIBHON YC/IyTU
ABJISIETCS: JTMUHOe oOpaiiieHue 3asBuTesis B M®PL], pacrosoxeHHOTO Ha TepPUTOPUU
MBICKOBCKOI0 rOpOZICKOr0 OKpyra, B KOTOPOM TIPO’KUBAET 3asiBUTEIb.

6.3. VMHdopMauuss 1Mo BompocaM TIpefoCTaB/ieHUsT MYHUIUIAIbLHOW YCIyTH,
CBeJEGHUM O XOJe TIpeJoCTaB/IeHHs MYHULUNAJIbHOU YC/IYrdM, WHBIM BOIPOCAM,
CBSI3aHHBIM C Tpe0CTaB/JeHreM MYHULMIIATbHOU YC/IYTH, a TaKKe KOHCY/JIbTUPOBaHHe
3asBUTe/Ied O TIOpSiIKe TpeJOoCTaB/leHus] MYHMUIUIAAbHOM ycayru B MOL]
npeiocTaBsisieTcsi cOTpyfHUKOoM M®I] nipu HerocpeAcTBeHHOM OOpallieHU 3asiBUTeJIs
B M®I] wiu nocpenctBoM Tene()OHHOU CBSI3M B COOTBETCTBUM C JE€UCTBYHOLUM
3aKOHO/|aTe/IbCTBOM, PeryJUpPYIOLLIUM OpraHu3alyio gesareibHOCTH M®LI.

NudpopmupoBaHue 0 TIOpsiiKe TIpPeAOCTaB/AeHUsI MYHULIMIIAJILHOW  yCIyTH
OCYIIIEeCTB/ISIETCSI B COOTBETCTBUM C rpacdrkoM paboTsl MDII,

6.4. [1pu muuHoM obpartieHnn 3asBuTenss B M®L] coTpyIHHK, OTBETCTBEHHBIM 3a
TpyeM JOKYMeHTOB:

- yCTaHaB/IWBaeT JIMYHOCTb  3asBUTe/I HAa  OCHOBaHUM  JOKYMEHTa,
YAOCTOBepAIOLero ero JIMYHOCTb, [IpeACTaBUTe/IsT 3asBUTe/d - Ha OCHOBaHUU
JOKYMEHTOB, yZOCTOBEPSIIOLMX ero JIAYHOCTb W IIOJIHOMOYMsS (B C/ydyae ero
oOpaiijeHus);

- TIpoBepsieT  MpeJCTaB/leHHOe  3asBieHHWe IO  (opme  COIJIaCHO
TIPWIOXKeHUD 1 K HacTosillleMy aJMUHUCTPAaTUBHOMY perjiaMeHTy O MNpenoCTaB/ieHUuH
MYHUIUTIaBHOW YCIYTH, B 3aBUCMMOCTM OT 1[elM oOpallleHus, U JJOKyMeHThl Ha
rpe/iMer:

- TEKCT B 3asIBJIEHUM M0/JaeTCsl IPOUYTEHHIO;

- B 3asBJIeHUM YKa3aHbl (amMuius, UMs, 0TUeCTBO (MocaefHee - TIPU HaJTUUYUM)
du3nueckoro ymija JiMbo HauMeHOBaHKe FOPUANUeCKOTO JIULIA;

- 3asiBJIeHHe TIOAIMCAaHO YII0JITHOMOUYEeHHBIM JIULIOM;



- TIPWIOKEHBI JOKYMEHThI, HeOOXOAUMbBIe 11 TIPe/IOCTaB/IeHUSI MYHHUIUTIATbHON
YCIIyTH;

- COOTBeTCTBME [aHHBIX [OKYMEHTa, Y[OCTOBEpSIIOIero JUYHOCTb, JaHHBIM,
yKa3aHHbBIM B 3asiBJIeHUH U He0OXOIUMBIX I0OKYMEHTax.

- JleslaeT KOMWM MOJJIMHHUKOB Tpe/CTaB/IeHHbIX JOKYMEHTOB, B TOM UHWCJIe T10
OTJe/IbHbIM [JOKyMeHTaM 0e3 B3WMaHHUs TIJIaTbl B COOTBETCTBUM C TIOCTaHOBJ/IEHHEM
[TpaButenscTBa Poccuiickoit @expepaiiuu ot 22.12.2012 Ne 1376 «O6 yTBepXKaeHUH
[IpaBun opraHusanuu JleaTeIbHOCTU MHOTO()YHKLIMOHATbHBIX LIEHTPOB
TpeJoCTaB/IeHus TOCYy[ApCTBeHHbIX U MYHULMIIAJBHBIX YCIyTr», 3aBepsieT UX,
BO3BpalllaeT 3asgBUTE/I0 I[IOJ/IMHHUKU [JOKYMeHTOB. IIpy 3aBepeHUM COOTBeTCTBUS
KOMMWY [OKyMeHTa TIOJ/IMHHUKY Ha KOMUW [OKyMeHTa IIpOCTaB/seTCsl HaAuCh
«BepHo», 3aBepsieTcss MNOANUCBHIO CcOTpyAHUKA MODILI, mnpuHsABLLIero [AOKYMEHT, C
yKazaHueM (paMWIiW, UHULIMAJIOB U 1aThl 3aBePeHNs;

- 3alo/IHSeT CBeJeHUs O 3asiBUTesle U T[pefCTaB/eHHBbIX [OKyMeHTaxX B
aBTOMaTU3WPOBaHHOU UH(pOpMaLMOHHOM cucteme (AVIC M®L);

- BblJaeT pacClUCKy B IIOJIlyUeHUU [OKYMEHTOB Ha IIpeioCTaBjieHue YCIIyTH,
cchopmupoBanHyo B AUIC M®II;

- uH(GOPMUPYET 3asiBUTe/s1 O CPOKe MpeJoCTaBlIeHUs] MYHULUNAIbHOM YCIyTH,
criocobax momyyeHUss UH(MOPMALIMK O X0/ie UCTIOJTHEHUS] MYHULUTA/IbHOM YCIyTH;

- YBeJJOMJISIeT 3asiBUTe/ISI O TOM, UTO HeBOCTpeOOBaHHbIE TOKYMEHThI XPaHSATCS B
M®II B Teuenue 30 gHew, MOC/e Yero rnepefjaroTcs B yIIOJTHOMOUYEHHbIA OPraH.

6.5. 3asB/ieHVWe W [OKYMEHTHI, IPUHATbIE OT 3asfBUTE/II Ha MpefoCTaB/ieHUe
MYHULMIIAJIBHOW YCJIyTH, TepefaloTCsd B YIIOJIHOMOYEHHbIM OpraH He I03[Hee
1 pabouero AHs, C/eyIOIIEro 3a AHEM PErUCTPALIU 3asiBIeHUs U JOKYMeHTOB B M®II,
TOCPe/ICTBOM JIMUHOTO OOpaIllleHHsi 110 COTPOBOJWTE/ILHOMY DeecTpy, COZepXKaliemy
[laTy ¥ OTMETKY O nepejade, OpOPMIEHHOMY B [IBYX 3K3eMILIsIpax. YKa3aHHbIN peecTp
3aBepsieTcsl cOTpyAHUKOM M®II 1 nepefaercs crierjyajyvcTy YIIOJHOMOYEHHOIO opraHa
nox, noAnucb. OpuH  3K3eMIUIAp  COINPOBOJUTENIBHOIO — peecTpa OCTaeTcsi B
YIOJIHOMOUEHHOM OpraHe U XpaHWUTCS KaK JJOKYMEHT CTPOrOM OTYETHOCTH OTZAE/IbHO OT
JIMUHBIX e, BTOpOM - XpaHuTcd B M®PII. B 3asgBieHWM MPOU3BOAUTCA OTMETKA C
yKa3aHueM PeKBU3UTOB peecTpa, 10 KOTOPOMY Iepe/jaHbl 3asiBjieHre U JOKYMEHTEI.

6.6. Ilpu oOpailjleHuM 3asBUTe/Is 3a MpefoCTaBIeHneM MYHULIUIAIbHOW YCIyTH
yepe3 MO®DIl Bblgaua pe3yabTaTa MOpPeAOCTaB/J€HUSI MYHULMNAIBHOW  YCIyTH
OCYIIIeCTB/ISIeTCS TPy TMYHOM obpatienny B MOII,

6.6.1.  OTBeTCTBeHHOCTb  3a  BblJjauy  pe3yJbTara  IpeOoCTaB/IeHUs
MYHHULIUNAJBHOU YCIyTU HeceT COTpyAHUK M®PII, yriomHOMOUeHHbI PYKOBOAUTEIEM
M®II.

6.6.2. [Ina mosydyeHusi pe3y/bTara MpeOCTaB/IeHUs] MYHULIUNAJbHOU YC/IyTU B
M®I] 3asgBuTENb NPEABIBISET JOKYMEHT, YA0CTOBEPSIOLUI €r0 JMUHOCTh U PACIUCKY.

B cnyuae obpaiiieHusi Tipe/icTaBUTeIs 3asiBUTeJIsI MPeACTaB/SIOTCS JOKYMEHTHI,
YAOCTOBEPSIOLMe JIMYHOCTh W TOATBEpP)KJArIue II0JITHOMOUMS TpejCTaBUTe/Is
3asBUTeIA.

Cotpyguuk M®ILI, oTBeTCTBEHHBIM 3a BbIZIauy JOKYMEHTOB, BblJaeT JOKYMEHTbI
3asBUTE/I0 U peructpupyet (akT ux Boigauu B AVIC M®LI. 3asiBuTenb moATBepXKAAeT
(dakT rnonyueHusi JOKyMeHTOB CBOe MOAMMUCHIO B pacnucke, Kotopasi octaetcs B MPII.



Ecnu 3asiBUTe b, HE COTJIACHUBIIMChH C MEPeUuHeM BblJjaBaeMbIX €My JOKYMEHTOB,
OTKa3aJicsi TPOCTaBUTh CBOIO MOAMNUCH B TIOJIYYEHHUU OKYMEHTOB, JOKYMEHThI €My He
BbIIaloTCA ¥ paboTHUK ML, ocyirecTB/isAOMMN BbiZlauy JOKYMEHTOB, Ha KOITUH
3asB/IeHUs] Ha TIpeoCTaB/ieHMe MYHULMIIAIbHOU YCIyrd, xpasserics B M®L u
pacruckKe, MPOCTAB/IsSIeT OTMETKY 00 OTKa3e B MOyueHHUH JOKYMEHTOB IyTeM BHECeHUsI
cnoB «llonmyunTh JOKYMeHTBI OTKasasjucs», 3aBepseT CBOeW MOANUCHI0. B 3ToM ciyyae
M®I] B TeueHue CHeAyIOUMX TPUALATH [JHell obecrieuMBaeT HallpaBJeHHE
JOKYMEHTOB, KOTOPbIe 3asiBUTeJIb 0TKA3aJICs [MOJIyUYUTh, B YIIOJITHOMOYEHHBIN OpraH.

HeBocTpeboBaHHble AOKyMeHTBI XxpaHaTcs B M®LI B Teuenne 30 aHe, roce
yero rnepefarTcs B YIIOJTHOMOUEHHBIA OPraH.

6.7. UHble peiicTBus, HeoOXoguMmble AJi TIPeJOCTaB/IeHUS MYHHUI[UTIATbHON
yCIYyTd, B TOM UWCJIe CBSI3aHHbIE C TIPOBEPKOW [IeWCTBUTETBbHOCTHA YCUJIEHHOU
KBa/MM(ULIMPOBAHHOM  37IEKTPOHHOM TOAMUCHA  3asiBUTENsl, HCIOIb30BaHHOM TIpU
oOpallleHMy 3a TONyYeHHWeM MYHULIMIAJIbHOW YC/IYTH, a TakKKe C YCTaHOBJIEHUEM
repeuHss CpeACTB  yAOCTOBEPSIOLIMX LIEHTPOB, KOTOpble  [OMYCKAKTCS  AJIs
WCII0/Ib30BaHUsI B Iie/igX obecrieueHWsi yKa3aHHOW TIPOBEPKH M OMpPEJe/SIFOTCA Ha
OCHOBAaHWU YTBEpPXKJAeMOW YIIOJIHOMOUEHHBIM OpPraHOM MO COrJlaCOBaHUI C
denepanbHOM cy»k00#  6Ge3omacHoctd  Poccuiickoii ®Pefepanyii MOAenW  yrpo3
6e3omacHocti vH(OpPMalMK B MHGOPMAI[MOHHON CUCTeMe, WCII0/Ib3yeMOUM B LefsixX
nprieMa obpaillieHui 3a MoyYyeHreM MYHULIMTIATBHON YCIyTyU U (WIK) TIpeioCTaB/IeHus
Takou yciiyru, B M®L] He ripeyCMOTpPEHBI.

6.8. [HocynebHoe (BHecygebHOe) oO)KajioBaHWe pelleHWA U [1eHCTBUHN
(6e3metictBusi) MODII, corpyanuka M®Il  ocymiecTBasieTcs B TIOPSJKE,
NpelyCMOTPEHHOM MYHKTOM 5.12 HacCTOsIero aAMUHUCTPAaTUBHOTO perjiaMeHTa.

N. o. 3amectuTe’id ry1aBbl
MBICKOBCKOT'0 TOPOZCKOr0 OKpyTa Io
yIIpaBJIEHUIO arrapaTom aJJMUHUCTPAaLUU H.A. bocc



[Ipunoxxenue 1
K 8JMUHUCTPATUBHOMY perjlaMeHTy
Tpe/loCTaB/IeHys] MyHULIUIIAIbHOW yC/IyTH

bnank a1 husnueckux i B
(HaMeHOBaHHe YII0JIHOMOYEHHOI'O
OpraHa)

damunus

Nms

OTuecTBO (TIpY HAJTUUUN)
JlaTa poXKJeHust
ITpormcka:

.

YL
Tern.

SAABJ/IEHUNE

[Mpomly TmpegoCTaBUTh APXMBHYHO CIIPABKY (apXHMBHYHO KOTHIO, aDXUBHYIO BBITTUCKY)

(Hy>KHO€ TOJUepPKHYTh)

ISl IpeIbsIBJIEHUS B

(YkasaTb HaMeHOBaHUe OpraHa, OpraHu3alyn)

Criocob 1ostyyeHust CripaBKH (HYKHOe TTOJUePKHYTh):
JIMYHO (TI0 J0BepeHHOCTH), HAallpaBUTh 110 YKa3aHHOMY B 3asiB/JIeHUM aJpecy, HalpaBUTh I10

CJIeyIOILEMY aZipecy.

[Hara 20 T. [Topnvck 3asgBuUTeNA

BX. Ne oT




[Ipunoxxenue 2
K 8JMUHUCTPATUBHOMY perjlaMeHTy
Tpe/loCTaB/IeHys] MyHULIUIIAIbHOW yC/IyTH

bnank a1 husnueckux Jij B
(Ha“MMeHOBaHUe YII0JTHOMOYEHHOI'O OpraHa)

damuus
Nwms
OTuecTBO (MPY HATUYUN)
JlaTta poXKJeHust
ITpormcka:

r.

V1.
Ten.

SAABJ/IEHUNE

[Mpotily UCTIpaBUTH OIMOKY (OT1eYaTKy) B
(PeKBU3UTHI JOKYMEHTa, 3asiB/IeHHOTO K UCIIPABJ/IEHUIO)

oIMOOYHO yKa3aHHYH0 UH(OPMAIHIO

3dMEHUTH Ha

OcHoBaHMe /1151 UCTIPaBJIeHUs] OIIMOKY (OTeyaTKu):

(ccpblKa Ha JOKYMEeHTALHI0)

K 3asiB/1eHMIO TIPUJIATaroTCs CIeAYIOIIHe JOKYMEHTHI 110 OTHCH:

1.
2.

Hara [Toanvce 3asgBUTeNS

BX.Ne oT

HavmMeHnoBaHue opraHusanuu B




TIOYTOBBIN aZipec, UHJEKC (HauMeHOBaHMe YTIOJTHOMOUEHHOTO OpraHa)
TenedoH, dakc
azipec 3/1eKTPOHHOU MOYThI

Ne _ u para

bnank AJI1 OPUANYECKHUX JIALY

SAABJ/IEHUNE

[Mpormry UcTipaBUTE OIIMOKY (OMeYaTKy) B

(PeKBU3UTHI JJOKYMEHTa, 3asiB/IEHHOTO K UCIIPaBJ/IEHUIO)
oIMOOYHO yKa3aHHYH0 UH(OPMAIHI0

3dMEHUTH Ha

OcHoBaHHUe /1/is1 UCTIPaBJ/IeHUs] OIIMOKY (OTeyaTKu):

(ccblKa Ha JOKYMEeHTALHI0)

K 3asiB/ieHMIO TIPUJIATaroTCs CIeAYIOIIHe JOKYMEHTHI 110 OTHCH:

1.
2.

IOo/mKHOCTE PYKOBOZUTESISI OpraHr3aliui
(#7151 FOpUUYECKOTO JTULIA) (mopgmuce) (pacmmdpoBKa MO/ITUCH)

Wcnonuurens:
Tenedon:

BX.Ne OT
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