ITOCTAHOBJIEHUE [TPOEKT

oT 2021r. Ne

OO0 yTBep)X/ieHHH aiMUHUCTPATUBHOIO PerjiaMeHTa NnpejoCTaB/IeHus
MYHUIMTNIA/IbHOU ycayru «IIpegocraB/ieHne BoIIVIAT rPaXkjaHaM, YA0CTOeHHBIM
3BaHusA «IlouyeTHbIU rpaxkgaHnuH MbICKOBCKOTr0 FTOPOACKOr0 OKpyra» uiu
QHA/JIOTUYHBIX 3BaHHUH»

B 1ensix noBbitieHyst 3¢(GeKTUBHOCTH OpraHu3alyy paboThl, B COOTBETCTBUU C
®enepanbHbiM  3aKOHOM 0T 06.10.2003 Ne 131-®3 «O06 061X MpPUHLIAIIAX
opraHu3aliid MeCTHOTO caMoympaBiieHus B Poccuiickoit ®epiepaliin», Ha OCHOBaHUHU
rioctaHoBsieHus IlpaBurensctBa Poccurickon @epepanuu ot 16.05.2011 Ne 373 «O
pa3paboTke W YTBepXKAE€HHWU aJMHUHHCTPAaTUBHBIX DPErjaMeHTOB OCYIIeCTB/IeHUS
roCyJapCTBEHHOTO KOHTpPOJsi (HazA30pa) YW aAMUHUCTPATUBHBIX perjiaMeHTOB
Npe/iOCTaB/AeHUsI TOCYAAPCTBEHHbIX YyCOIyr», B cooTBeTcTBUM C [lopsigkom
pa3pabOTKu U YTBEPXKIEHHUS aJMUHHUCTPAaTUBHBIX PperJiaMeHTOB IIpe/lOoCTaB/IeHNS
MYHULIMMNANBHBIX yCAYT Ha TEepPpUTOPUM MBICKOBCKOTO TOPOJCKOrO OKpYyra,
yTBepPXKJEHHbIM TMOCTAHOBJIEHWEM aJMUHUCTPAliMM  MBICKOBCKOTO T'OpPOZCKOI0
okpyra oT 14.09.2018 Ne1334-nm, ¥ craBoM MBICKOBCKOTO TOPOZCKOr0 OKpyra:

1. YTBepauTh aZIMUHHCTPaTUBHBIN perjiaMeHT rpei0CTaBIeHUs
MyHULIMNANIbHOU ycnyrd «lIpemocraBneHue BbIIUIAT TpakJaHaMm, YAOCTOEHHBIM
3BaHuA «[loueTHbI TrpakgaHWMH MBICKOBCKOrO TOPOJCKOTO OKpyra» WU
aHaJIOTUYHBIX 3BaHUM» COTJIACHO TIPUJIOKEHUIO.

2. IlpusHaTh  yTpaTUBIIMMM CWIy T[OCTAaHOBJEHUS  aJMUHUCTPALUA
MBICKOBCKOI'0O TOPOZCKOr0 OKpyra:

- or 04.09.2018 Nel1299-Hnm «O6 yTBep)KAeHUU aJAMUHUCTPATUBHBIX
perjiaMeHTOB TpPeJ0CTaB/IeHUsI MyHULIUNAIbHBIX YCIYT, OKa3blBaeMbIX YTIpaB/eHUEM
COLIMa/IbHOM 3allUThI Hace/leHUs: MBbICKOBCKOTO TOPOZCKOT0 OKPYyTa»;

- ot 23.08.2019 Ne 1204-um «O6 yTBep)KIAEHWU aJMUHUCTPATUBHBIX
perjiaMeHTOB TMpPeJ0CTaB/lIeHUs] MyHULIUMNAIbHBIX YCJIYT, OKa3blBaeMbIX YTIPaB/JIeHUEM
COLMa/IbHOM 3allUThl Hace/eHUs MbICKOBCKOTO FOPO/ICKOT0 OKPYTa».

3. KOHCy/nbTaHTY-COBEeTHMKY OpraHW3aliMOHHOIO OTje/la aJMUHUCTPALUU
MpeickoBckoro ropojickoro okpyra (CmupHOB A.A) pa3MeCcTUTh HacTosillee
MOCTaHOBJIeHHWEe Ha OQULMATBLHOM CalTe afIMUHUCTPALMd MBbICKOBCKOTO TOPO/CKOT0
OoKpyra B MH(GOPMAalLIMOHHO-Te/IeKOMMYHHUKAL[MOHHOW ceTh «IHTepHeT».

4. Hacrosijee MoCTaHOB/IEHUE BCTYIaeT B CU/TY Ha C/IeAYIOIIUM [eHb MOC/Ie ero
ourmanpHOTrO omy6/mKoBaHus (06HApPOJOBaHMS)

5. KOHTpOJIb 3a BBINIOJIHEHWEM [AHHOIO T[IOCTAHOBJIEHUSI BO3JIOKUTh Ha
3aMeCTHUTe/Is1 T/1aBbl MBICKOBCKOTO TOPO/ICKOTO OKpYTa M0 HallMOHAJbHOW TOIUTUKE
Y conuanbHbIM BoripocaM P.I1. AmoHBKUHA.

I'naBa MBICKOBCKOIO
rOpPOJICKOT0 OKpyTa E.B. Tumodeen
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[IpuioxkeHre K OCTaHOB/IEHHUIO
agMUHUCTPALMM MBICKOBCKOTO TOPO/CKOr0 OKpyTa
oT 2021 Ne -HII

AJMUHMCTPAaTHUBHBIN perjiaMeHT NpeJoCcTaB/1eHMs
MYHUIMTIA/IbHOU ycayru «IIpegocTaB/ieHne BIJIAT IPaXkjaHaM, Y0CTOeHHbBIM
3BaHusA «IloyeTHBINU rpaxkgaHuH MbICKOBCKOT0 F'OPOACKOr0 OKpyra» Wid
AHA/IOTMYHBIX 3BaHUI»

1. O01IHe Mo/I0)KeHUs

1.1. ITpegmeT peryvpoBaHusi af/MUHUCTPATUBHOIO perjiaMeHTa.

AJIMUHHCTpPaTUBHBIN perjiaMeHT TMpeOCTaB/IeHus] MYHULIUIMAIbHON YCIyTH
«[IpemocTaBneHre BBIIIAT Tpa)kJaHaMm, YAOCTOEHHbIM 3BaHUs  «lloueTHbIU
rpakJaHUH MBICKOBCKOT'O TOPOZCKOr0 OKpPYyTa» WM aHAJIOTUUHBIX 3BaHUWN» (Hasnee -
aZIMUHUACTPAaTUBHBIN perjiaMeHT) - HOPMaTUBHBIM MPAaBOBOU aKT, YCTaHAB/IWBAKOLUN
TOPSIZIOK TIpeZIOCTaB/IeHUsI U CTaHAapT MpeoCTaB/leHHUs MYHULUIIAIbHOW yCTYTH.

AJMUHUCTPaTUBHBIA perjiaMeHT pa3paboTaH B 1e/siX TMOBBIINIEHHsI KauecTBa
IIpeloCTaB/eHusI M [JOCTYITHOCTH IpefOoCTaB/JIeHUs] MYHULMIIAIbHOU — yC/IYTH,
co3/laHusl KOM(OPTHBIX YC/IOBUM [/1s1 YYaCTHUKOB OTHOLLEHWH, BO3HUKAIOIIUX MU
NpeloCTaB/eHUM  MYHMLUIAIBHOW  YC/IYTH, orpeJie/ieHUsT  CPOKOB U
1oc/e0BaTelbHOCTH  JeUCTBUM  (aAMHUHUCTPATUBHBIX TpPOLeyp) YTpaB/aeHUs
COLMA/IbHOM 3aluThl HaceneHus: MBICKOBCKOTO TOPOJCKOro OKpyra (janee -
YIOJHOMOUEHHbIM OpraH) TMpyd TMpefOoCTaB/Je€HUM MYHULMIIAIbHOU  YCIyTH
Tpe/loCTaB/eHMe BbIJIAT FPaKjaHaM, YAOCTOEHHBIM 3BaHUs «[1oueTHbIN rpakjaHuH
MBICKOBCKOT'O TOPOZICKOTO OKPYTa» WX aHaJIOTUYHBIX 3BaHUM.

1.2. Kpyr 3asiBuTesnen.

3asBUTE/MSIMU Ha TOJIyYeHHWe MYHULMMAIbHOM YC/IYTH SIBJISIOTCA Tpak[aHe,
yAOCTOeHHble 3BaHUsI «[loueTHBIM TrpakJaHUH MBICKOBCKOTO TOPO/ICKOTO OKpyra»
W/TM aHAJIOTUUHBIX 3BaHUI» (J1aiee — 3asiBUTETH).

WHTepeckl 3asiBUTeNel MOTYT TpeACTaB/sATh WHbIe U@ B COOTBETCTBUM C
3aKOHOAaTeNnbCTBOM Poccuiickor @efepaunu (Janee - npeCTaBUTeNN).

OT umeHu Gr3UUeCKUX JIUL] 3asiB/IeHUs] MOTYT T0/aBaTh:
- OTIeKYHbI He/leeCrioCOOHbBIX TPaXK/aH;

- TIpeacCTaBUTE N, ,E[EIZCTBYIOH.[HE B CHI1y HOHHOMO‘IHﬁ, OCHOBAHHBIX Ha
AOBE€PpEeHHOCTHU WJIK AO0TI0BOPeE.

1.3. TpebGoBanusi K TOpSAKY HWHGOOPMUPOBAHUS O  IIPeIOCTAB/IEHUN
MYHHULIUMNATbHOU YCTyTH.

1.3.1. Vudopmalmsi mo BorpocaM TMpefoCTaB/Ae€HHUs MYHULIUTAIbLHOM YC/IyTH,



CBeJIeHUM O XOJie Mpe/I0CTaB/IeHUs MyHULIUMNAIbHOW YCIyTU NPe/I0CTaB/IsSIeTCs:

CreLUaJMCTOM YTIOJITHOMOYEHHOTO0 OpraHa TMpU HeToCpe[CTBeHHOM O0pallleHu!
3asgBUTENS] B YIIOJIHOMOYEHHbIM OpraH Wid MOCPeACTBOM Tejie(pOHHOM CBSI3U, B TOM
yucie MyTeM pasMelleHusi Ha OQULMaJbHOM CauTe YIMOJHOMOYEHHOTO OpraHa B
MH(OpPMAaIIMOHHO-Te/IEKOMMYHUKAI[MOHHONW ~ ceTu  «VIHTepHeT» (nanee  —
oduLMa/IbHBIA CAUT YIIOJTHOMOYEHHOT O OpraHa);

rnyTeM pa3MellleHUs1 B (efiepaJibHOM TOCYyJapCTBeHHOW HWH(OPMaIMOHHOM
cucreme «EauHBINA mopTan rocyZapCTBeHHbIX U MyHULMMNATbHBIX YCIYT ((QyHKLMIM)»
(mamee — EIII'Y), wundopmaimoHHoW cucteMe KemepoBckoi o0mactv s
Npe/ioCTaB/eHNsl FOCY/IapCTBEHHBIX U MYyHULIMNANbHBIX ycnyr (byHKUuM) (manee —
PIIT'Y);

rnyTeM pasMellleHUss Ha  MHAOPMAllMOHHOM  CTeHJe B  TIOMelleHUU
YIOJTHOMOUEHHOT'O OpraHa, B MH(POPMAaIMOHHBLIX Marepranax (Opolopel, OYKIeTsl,
JIACTOBKM, MIaMSITKN);

nyTeM MybOauKaluu WHGOPMAIJMOHHBIX MaTeprasioB B CPe/CTBax MacCCOBOM
vHbopmaluy;

MOCpeZICTBOM OTBETOB Ha MMChbMeHHbIe 00OpalljeHus;

COTPYZHUKOM oThena «Mou [IOKyMeHTbl» TI'OCyAapCTBEHHOI'O aBTOHOMHOIO
yupexieHusi «YTI0JIHOMOUeHHbIE MHOTrOGYyHKLMOHAIbHBIA 1[€HTP TIpeA0oCTaB/eHus
roCy/JapCTBeHHbIX W MYHULIMIIABHBIA yCIyT Ha TeppuTopuu Ky3bacca» (manee —
M®Il) B COOTBeTCTBMM C MYHKTOM 6.3 HaCTOALLIEro aJMUHUCTPATUBHOIO
perjiaMeHra.

1.3.2. CnpaBouHas uH(OpMaIMsg O MECTOHAXOXKIeHHH, rpaduke padOTHI,
KOHTaKTHbIX TenedoHaX YIOJTHOMOUYEHHOTO OpraHa, ajipece 37eKTPOHHON MOYThI
yTOJTHOMOUEHHOTO OpraHa pa3MellieHa Ha o(uiMa/bHOM caiiTe yIOJIHOMOUEHHOTO
opraHa, B (efepaJbHOM  TOCYJapCTBEHHOW  WH(OPMAI[MOHHOM  CUCTeMe
«®PegepasbHbIN peecTp rocy/apCTBEHHBIX U MYHULIMMAIBHBIX YCAYT (DyHKLIMM)»
(manee — demepanbHbIl peectp), Ha EIITY, PIITY.

CripaBouHasi wuWH(oOpMalUsi O MeCTOHaXOXKAeHWH, rpaduke paboTHI,
KOHTakKTHbIX TeylepoHax M®ILI, anpece snekTpoHHOM nouTel M®I] pa3smeleHa Ha
odurmanbHoM cavite M®I] http://umfc42.ru/.

2. CTaHpapT npejocTaB/jieHUss MyHMIMIIA/IbHOM YC/IyTH

2.1. HanmeHoBaHWe MyHULMIANBHOW YyCiayru «lIpemocraBneHue BbILIaT
rpak/laHaM, yAOCTOeHHbIM 3BaHMs «[loueTHbI TrpaxAaHUH MBICKOBCKOIO
TOPOZCKOTr0 OKPYTra» WX aHaJIOTUYHBIX 3BAHUMNY.

2.2. MyHuLnanbHas yciyra rpejoCcTas/sieTcsl yIIOTHOMOYeHHbIM OpraHoM.
M®I] yuacTByeT B Ipe0CTaB/Je€HUY MYHULUIAIbHOW YCIYTH B YaCTH:
- ’H(OPMHPOBAHUS O MOPSAKe MPeJ0CTaBAeHUs] MyHULMINA/IbHON YCIyTH;

- TpyveMa 3asBJeHWN W JOKYMEHTOB, HeOOXOAWMBIX MJi TIpef0oCTaB/IeHHUS
MYHULIMMNATBHOM YCITyTH;



- Bbl/Iauy pe3yJ/ibTaTa Mpe/l0CTaB/IeHUs] MyHULIUMAJIbHOU YCIyTH.

3asBuTe/Ib BIIpaBe 110/aTh 3asB/IeHKe Ha [pe/joCTaB/IeHHe BbIILIaT rpaXkJaHaM,
yAOCTOeHHbIM 3BaHUsl «lloueTHbIM rpaxJaHrH MBICKOBCKOTO FOPOZCKOTO OKpyra»
WA aHaJIOTUYHBbIX 3BaHUMM uepe3 MO®PIL] B COOTBETCTBHUM C COIJIALIEHUEM O
B3aUMOJelCTBUM Mexay MOPL] u agMuHUCTpaliuM MBICKOBCKOTO TOpPOZCKOIO
OKpyra, MOUYTOBBIM OTIpaBjieHueM Wau ¢ nomoigeto EIITY, PIITY (npu Hanmvuuum
TeXHUUYeCKOW BO3MOKHOCTH).

3arpelijaeTcsi TpeOOBaTh OT 3asiBUTE/IsI OCYLLeCTB/IeHHUS JeMCTBUIA, B TOM UUCIIe
COrJIacoOBaHUM, HeOOXOAUMBIX [I/Is1 TIOJTyUeHUs] MyHULIUTIAIbHOW YC/IYTU U CBSI3aHHBIX
c oOpalleHHMeM B UWHble TOCYyJapCTBeHHble OpraHbl, OpraHbl MeCTHOT'O
CcaMOyIIpaBJ/ieHus, OpraHy3aluy, 3a UCK/IF0UeHUeM I0/IyYeHUs! YCIyT, BK/IFOUeHHBIX B
repeyeHb YC/IyT, KOTOpble SIB/SIOTCS HeOOXOAUMBIMM UM 00s3aTenbHbIMU /IS
TIIpe/loCTaB/IeHUs] MyHULMIIaIbHOU YCIIyTH.

2.3. Pe3ynbTat npefocTaB/ieHdss MYHULIUIATbHOM YCIIYTH.

Pe3ysibTaTOM NpefocTaB/ieHUs] MYHULMITAJBHOM YCIYTH SIBISIETCS TIPUHSTHE
pelLleHus:

O IIpeaoCTaB/IEHWMK BbBIIUIAT I'Pa’KAdHAM, YAOCTO€HHLIM 3BdHUSA «IToueTHbIM
rpaXXadHUH MEBICKOBCKOI'O ropoAcCKoro okpyra» uih aHd/JIOTUUHbIX 3B61HHI>1;

o6 OTKaze B IpeA0OCTaB/IeHUU BBILJIAT Tpak[aHaM, YyJAOCTOEHHBIM 3BaHUS
«[loueTHbIV TpaKJaHWUH MBICKOBCKOTO TOPOZACKOrO OKpyra» WM aHaJOTMYHbIX
3BaHUMU.

Pe3ynbTar mipejoCTaB/IeHUSI MYHULIMTIATBHON YCIYTH MOJKET OBITH TOJ/TyYeH:

- B YIOJHOMOYEHHOM OpraHe Ha OyMa)XHOM HOCHUTese TIpHU JIMUYHOM
obpartieHny;

- B M®L] Ha OymMa)KHOM HOCHUTeJie TIpU IMUHOM OOpallieHUH;
- IOUTOBBIM OTTIPaB/IeHUEM;

- Ha EIII'Y, PIII'Y (npu Ha/Muvu TeXHUUECKOW BO3MOYKHOCTH), B TOM UHCJie B
(dopMe 3/1IeKTPOHHOTO JOKYMEHTa, MOJANKMCAHHOTO 3/IeKTPOHHOW MO/TKCHIO.

2.4. CpoK Tipe/ioCTaB/ieHHsI MyHULIUTIATILHOW YCIyTU cocTaBsieT He 6osee 10
[HEeW CO AHS MOCTYIUVIEHWS B YMOJHOMOYEHHBIM OpraH 3asiB/eHHs U [JOKYMEHTOB,
00513aHHOCTH T10 TIPe/ICTAB/IEHHIO0 KOTOPBIX BO3/I0KEHA Ha 3asiBUTEJIS.

B ciyuae nmogaun fokymenToB B M®ILI cpok npefocTaB/ieHUs MyHULIUATbHOU
YCIYTU UCUYMUCISIETCS CO JHS TIOCTYTUIEHUSI B YIIOJTHOMOUYEHHBIM OpraH JOKYMEHTOB
3 MOII.

2.5. IlepeueHb  HOpPMATUBHBIX [PABOBLIX  AaKTOB,  peryJUpPYIOLIUX
IpeloCcTaB/eHue MYHULIMNAJIBHOM yCIyrd (C yKa3aHMeM MX peKBU3MTOB U
MCTOYHMKOB O(UIMATBHOTO OMyO/MKOBaHUs), pa3MellleH Ha O(UI[MaJbHOM CcaiiTe
yIOJITHOMOUEHHOT'O OpraHa, B ¢eZiepajibHOM peectpe, Ha EINT'Y, PIIT'Y.

YTOMHOMOUeHHBIM opraH o0ecrieurBaeT pa3MellleHWe U aKTya/lnd3alyio



MepeuyHss HOPMAaTHMBHBIX IIPABOBBIX aKTOB, PpEeryJMpPYHOIIUX [peJoCTaB/eHHe
MYHULMINAAbHOW  YCAYTM, Ha CBOeM OQULUadbHOM CalTe, a TakKke B
COOTBETCTBYHOLL[eM pa3ziesie (eflepaIbHOrO peecTpa.

2.6. VicuepribIBaroIMii TiepeueHb JOKyMEHTOB, HEOOXOAMMBIX B COOTBETCTBHUH
C 3aKOHO/|aTe/IbHbIMU WM WHBIMM HOPMAaTUBHBIMH TIPAaBOBBIMU aKTaMU [IJisl
TIpe/IoCTaB/IeHNsI MYHMIIMMNANbHONW YCIyTH, YCIyT, HeOOXOAUMBIX M 00si3aTeTbHbIX
JJ151 IpeJJOCTaB/IeHUs] MyHULIMMNAJIbHOW yCITyTH.

2.6.1. UcuepnbiBaromuii TiepeyeHb JOKYMEHTOB, HeOOXOAUMBIX  [Jist
T1Ipe/I0CTaB/IeHUsI MyHULUMIIATbHOU YCIYTH.

B yensx mosyueHus BbIIIAT IpaXkAaHaM, Y[ OCTOEHHbIM 3BaHUsl «IloueTHbIi
rpakJiaHuH MBICKOBCKOTO TOpPOZICKOTO OKpyra» WIW aHaJIOTUUHBIX 3BaHUM
3asBUTe/M, WHOe J/MLI0 B CJiyyae, TIpeJyCMOTPeHHOM ab3aiem 4 mnyHKTa 2.3
HaCTOAIIero aJMUHUCTPATUBHOIO perjiaMeHTa, oO0paljaloTcs C 3asiBJIeHWeM O
TIpe/|0CTaB/IeHUH BBITIAT TpakaHaM, yI0CTOeHHbIM 3BaHus «[loueTHbIN rpaXkKAaHUH
MBICKOBCKOTO ~ TOPOJICKOTO  OKpyra» WM aHa/JIOTUYHBIX 3BaHUM, KOTOpoe
obopmsisiercsi 10 ¢dopmMe  COTJIaCHO TIpUIoKeHWto 1 K HacTosIiemMy
aJIMUHUCTPAaTUBHOMY perjiaMeHTy (Jasiee - 3asiB/ieHUe) B YIIOJITHOMOYEHHbIM OpraH.

3asiBlieHWe TakKXe MOXXeT ObITb HarpaB/ieHO B YIIOJIHOMOUYEHHbIN OpraH
TIOUTOBLIM OTIIPaB/ie€HUEM WU B (POpMe 3/IeKTPOHHOTO [JOKYMEeHTa, MOJIMMCAHHOIO
9/IeKTPOHHOM mojmnuckio, uyepe3 EIN'Y, PIII'Y (npy Haauuuyd TeXHUYECKOU
BO3MOXXHOCTH), WY TIOAAHO 3asiBuTesneM yepe3 M®LI. 3asBuTento rpefoCcTaB/isieTcs
BO3MO>XHOCTh TI0/lyueHHs1 OjlaHKa 3asiB/ieHUs] B 3JIEBKTDOHHOM BHjle C TIOMOIIbIO
EIITY, PIIT'Y (B 3aBUCUMOCTH OT BbIOODA 3asiBUTEJIS).

dopmupoBaHMe  3arpoca  OCYIIeCTBASeTCS  TOCPeACTBOM  3arloJTHEeHUs
971eKTpoHHOM opmbl 3arpoca Ha EIITY, PIII'Y (npu HaiuuuM TeXHUYECKOU
BO3MOYKHOCTH) 6e3 HeoOX0IUMOCTH JOTIOTHUTEIBHOM ITOZauy 3aIipoca B KaKoW-11ub0
uHo (opme, mpu 3ToM Ha EIIT'Y, PIII'Y pa3merrjarorcs oOpasiibl 3aIlo/IHEHUS
3/1eKTPOHHOM (hOpMBI 3aripoca.

B cnyuae, ecnu 3asiBieHMe O TpPeJOCTaBJIeHUM BBIIJIAT TpaXkAaHam,
yAOCTOeHHbIM 3BaHUsl «IloueTHBIM rpakJaHuH MBICKOBCKOT'O TOPOZCKOTO OKpyra»
WM aHAJOTMYHBIX 3BaHUW TI0/laeTCs 4epe3 TIpeACTaBUTeJs 3asiBUTENs, TaKKe
Tpe/ICTaB/IsIeTCSl TOKYMEHT, MOATBEpPKJAOIINM TOJHOMOYMSI Ha OCYILeCTB/IEHUE
JNIeUCTBUM OT UWMEHM 3asBuTensi. B KauecTBe [OKyMeHTa, TMOATBEP KIAIOLIEro
TO/THOMOUMS Ha OCYLIeCTBJeHUe JeWCTBUM OT WUMEHU 3asiBUTessi, TpeACcTaBUTE b
3asBUTeJiI  BOpaBe MpPEACTaBUTb: - O(QOPM/IIEHHYD B  COOTBETCTBUU C
3aKOHOAaTeNbCTBOM Poccuiickor @efrepaliiu J0BepeHHOCTD (/151 (DU3UUECKUX JIULT).

2.6.2. VcuepmbiBalomuii  MepedyeHb  JOKYMEHTOB, HeOOXOAWMBIX B
COOTBETCTBUM C HOPMATUBHBIMK MPABOBbIMU aKTaMW JJis TIpeJOCTaB/IeHUs
MYHULIMNAJBHOW yC/IYTH, KOTOPble HaxOJSTCS B PAaclOpPsDKEHUU TOCY/1apCTBEHHBIX
OpraHOB, OPraHOB MEeCTHOI'O0 CaMOYIIpaB/ieHUs] U WHbIX OPraHOB, Y4aCTBYIOIIUX B
Npe/IOCTaB/I€HUNA TOCY/JapCTBEHHBbIX WM MYHULUIAJbHBIX YCJIYr, U KOTOphIe
3asiBUTE/b BIIPABe TMPE/ICTaBUTh, a TaKXKe CIOCOObI X TMOyueHHs 3asBUTEISIMU, B
TOM UMCJIe B 37IeKTPOHHOM hopme, MOPsII0K UX MpeI0CTaB/IeHUs.



K 3asBneHuro o npepocTaB/ieHUWM BBIIUIAT TPakK[aHaM, YAOCTOEHHBIM 3BaHUS
«[ToueTHbld TpakgaHUH MBICKOBCKOTO TOPOJCKOrO OKpyra» WM aHaJlOTMYHbIX
3BaHWU 3asBUTEJIb BIIpaBe MpPe/CTaBUTh CleAyIolye JOKYMEeHTHI:

=  JHOOKYMEHT, y,Z[OCTOBepHI-OU_[I/II;i JIMYHOCTD 3adABUTEIA U €0 PErucTpanuio 110
MeCTY XKUTEJ/IbCTBA,

- CBUJETENbCTBO, YJOCTOBEpEHHWE O TIpUCBOeHWM 3BaHusl  «lloueTHbIN
rpakJIaHUH MBICKOBCKOTO FOPO/ICKOT0 OKPYTa» WM aHaJIOTUYHBIX 3BaHUM;

- [IOKYMEHT, TMOJTBepPXKAAIOIIUM  PEeKBU3UThl CueTa B  KpPeJUTHOU
OpraHM3alliy, OTKPBLITOTO Ha 3asBUTess1 (JOroBOp OaHKOBCKOro BKiaja (cyera),
CTIpaBKa KpeJWTHON OpraHu3allii O peKBU3WTax cyeTa WIA JIpyrue JOKyMeHTHl,
cojlep>Kalllie CBe/leHHsI 0 PeKBU3UTaX CUeTa).

B cnyuae, ecnu 3asBUTeNns He TIPEeACTaBWI  YKa3aHHbIE [JOKYMEHTHI
CaMOCTOSITe/TbHO, ~ YIIOJTHOMOYEHHBbIM OpraH 3ampaiiMBaeT WX B  paMKax
Me)KBeJJOMCTBEHHOTO 3/IEKTPOHHOI'O0 B3aUMO/EWCTBUS (TP HaTM4YUU TeXHUUECKOU
BO3MOJKHOCTH).

[IpefenbHBIM CPOK TpeAoCTaB/ieHHs JOKYMEHTOB B 3/1eKTDOHHOM BH/[e U3
JPYTMX OpraHoB B paMKaxX CUCTEMbI MeXBeJOMCTBEHHOTO 3JIeKTPOHHOTO
B3aMMO/IeMCTBUS COCTaB/IsIeT 5 pabounx AHeM.

HEHO]’IY‘-IEHI/IG HJIM HeCBOEBPpEMEHHOE I10/Iy4YE€HHE NOKYMEHTOB, 3dlIpOIIEHHbIX
B TOopsdake MeXBeAOMCTBEHHOI'O I/IH(bOpMaL[I/IOHHOFO BBHHMOAEﬁCTBHH, He MOXXeT
ABJIATBCA OCHOBAHHWEM [JI1 OTKA3d B IIPeA0CTaBJIEHUA MYHHHHHHHBHOﬁ yaiyru.

2.7. YTOMHOMOYEeHHBIN OprdaH He€ BIIpdB€ TPE6OBaTI: OT 3ddBUTe/Id HU/IN ero
rnmpeacTaBUTEIA:

1) npeacraBneHusi JOKYMEHTOB U WH(OpPMAlMd WM  OCYIIeCTBIeHUS
JIeMCTBUM, TMpeJCTaBJieHue WM OCYI[eCTB/JIeHWe KOTOPbIX He MpelyCMOTPEHO
HOPMAaTHBHBIMU MTPAaBOBBIMU aKTaMU, Pery/JIUPYIOIIUMU OTHOILIEHUS, BO3HUKAIOII[1eE B
CBSI3U C TIpeJj0CTaB/eHUEeM MYHUIUIIAIbHOW YCIYTH;

2) mpejCcTaB/eHUsI AOKYMEHTOB W WH(POpPMAallUM, KOTOpble HaXOASTCS B
pacriopsKeHUd OpPraHoB, MpeAoCTaB/SIOLIUX [OCYAAPCTBeHHbIe YC/IYTd, OPraHoB,
TpeJOCTaB/ISIIOIMX MYHULIMIIA/IbHBIE YCIYTH, WHBIX TOCY[AapCTBEHHBIX OPraHoB,
OpraHoOB MECTHOT'O CaMOYTIpaBJieHHsI JIMOO TI0/[BeJOMCTBEHHBIX T'OCYy/IapCTBEHHBIM
opraHaM WM OpraHaM MeCTHOTI'O CaMOYTpaB/eHUsl OpraHu3aliuii, yUYacTBYIOI[UX B
Npe/ioCTaB/I€eHUA MYHULMMAIbHOM YC/IyTM, B COOTBETCTBUM C HOPMaTHUBHBIMU
NpaBOBbIMU akTaMu Poccurickon depepaniii, HOpMaTUBHBIMY TIPABOBBIMU aKTaMU
KemepoBckoii obnactu - Kysbacca, MyHMIMMaJbHBIMUA TPAaBOBBIMU aKTaMH, 3a
VCK/IFOYEHHWEM [JOKYMEHTOB, BKJ/IFOUEHHBIX B OIpeJe/eHHbId YacTblo 6 CT. 7
®enepanbHOro 3aKkoHa OT 27.07.2010 Ne 210-P3 «O6 opraHu3aljuu pegoCTaB/IeHus
roCyAapCTBEHHBIX U MYHULIUITIA/IbHBIX YCIYI» [IepeyeHb JOKYMEHTOB;

3) ocyIriecTBiIeHHs [efCTBUM, B TOM UKCJ/IE€ COT/IaCOBAHUM, HEOOXOAMMBIX /ISt
MOJyueHus] MYHULUTAJbHOM YC/IYyTU W CBA3aHHBIX C oOpaijeHWeM B WHbIe
roCyZiapCTBeHHbIe OpraHbl, OpraHbl MEeCTHOTO CaMOYTpaBJ/ieHWsl, OpraHu3aluu, 3a
WCK/IFOUeHWEM TI0/yueHusi yCIAyr U TOJyueHus [JOKYMEHTOB M WH(OpMaLUH,
Npe/iOCTaB/IsIEMbIX B pe3yJibTaTe MNpPeJOCTaB/JIeHUs] TaKUuX YCJIyT, BK/IHOUEHHBbIX B
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[TepeueHb ycCIyr, KOTOpble SIBJASIOTCS HEOOXOAUMBIMHU U 00s3aTe/IbHBIMU [IJIst
Tpe0CTaB/IeHHS] MyHULIUTIA/IbHBIX YCIYT;

4) mnpeacTaBlieHUs [JAOKYMEHTOB W HWH(OpMaLW{, OTCYTCTBUe U (W/IM)
HEeJJOCTOBEPHOCTh KOTOPBIX He yKa3blBa/MCh MPU NePBOHAYA/TIBLHOM OTKase B MpueMe
JIOKYMEHTOB, HeOOXOAUMBIX /ISl TIpe0CTaB/IeH)sI MYHULUIAJBbHON yCIyTH, 110 B
IIpe/j0CTaB/IeHUN MYHULMIIAJILHOM YCIYTH, 3a UCK/IIOUEHUEM CJIelYIOLUX CyYaeB:

a) u3MeHeHHe TpeOOBaHUM HOPMATHMBHBIX TIPABOBBIX aKTOB, KaCAIOL[UXCS
MpeloCTaB/eHUsl MYHULMIAJBHOM yCIyTH, TMOC/Ae T[epBOHAaYa/JibHOM  MOZaud
3asiB/IeHUsI O Mpe0CTaB/IeHUA MyHULIMIIATbHOU YCIYTH;

6) Hamuue oIMOOK B 3asiBJIEHUU O TIPeJOCTaBJI€HUN MYHULUTIA/TBHOW YCIIyTH
Y [JOKyMEeHTaX, MOJAaHHbIX 3asBUTe/eM I0C/e MepPBOHAYaJbHOTO OTKas3a B MpHUeMe
JNOKYMEHTOB, HeOOXO[UMBIX /IJIsl TIPeJOCTaB/IeHUs] MYHHULUMAIBHON yCayTH, ubo B
MpeloCTaB/eHUY MYHMULMMNAJIbHOW YC/IyTU W He BKJIFOUEHHBIX B Tpe/CTaBlIeHHbIN
paHee KOMIUIEKT J0KYMEHTOB;

B) MCTeUYeHHe CpOKa [JeuCTBUS [TOKYMEHTOB WIU H3MeHeHWe WH(popMaluu
rocsjie TepBOHAuYaJbHOTO OTKa3a B T[IpUeMe [JOKYyMEeHTOB, HeoOXOAUMBIX AJisi
TIpe/IoCTaB/IeHUsI MYHULIATIAILHOM YCIyTH, MO0 B MpeoCTaBIeHUN MYHULIUIA/ILHON
yCIIyTH;

I) BbIsIBJ€HUWE [IOKYMEHTalbHO TMOATBEPXXAEHHOro (hakta (MPHU3HAKOB)
OIITMOOYHOTO WM MPOTHBOIIPABHOTO ZeMcTBUs (Oe31eliCTBYsA) I0/KHOCTHOTO JIHI[A
opraHa, TMpeJOCTaB/SAIOILIEr0  MYHULHUIIAJBHYIO  YCAYTY,  MYHHULMIIAJIBHOTO
cnyxarrero, paborirka M®II ripu nmepBoHaua/bHOM OTKase B TpHeMe J0KYMEHTOB,
HeOOXOAUMBIX  [i/I1  TpeAOCTaBleHUs  MYHULUMAAbHOW  yC/Iyrd, Jubo B
NpeJi0CTaB/IeHUHA MYHULIUNAJIBHOU YCIYTH, O YeM B MMCbMEHHOM BHJE 3a MOJNUCHIO
PYKOBOAUTESI OpPraHa, NpeAoCTaB/Isoero MyHULMIIAIbHYIO YCIYTY, PYKOBOAUTE IS
M®IL] npu mepBoHAuaTbHOM OTKa3e B IIPHEME [JOKYMEHTOB, HeOOXOJWUMBIX IS
NpeJiOCTaB/AeHUs MYHULIMIAIbHOM YC/IYyTH, YBEAOMJISIETCS 3asiBUTE/Ib, a TakKKe
TIPUHOCSTCS U3BUHEHUS 3a J0CTaB/IeHHbIe HeyZ00CTRa;

5) mpefocTaB/ieHUs] Ha OyMakKHOM HOCHTesle AOKYMEHTOB W WH(OpMaIiH,
3/IeKTPOHHBbIEe 00pa3bl KOTOPBIX paHee ObLIH 3aBepeHbl B COOTBETCTBUHU C IYHKTOM
7.2 vactu 1 crateu 16 PepepanbHoro 3akoHa ot 27.07.2010 Ne210- ®3, 3a
HCK/TFOUeHWeM CJ/TyuaeB, eC/TM HaHeCeHWe OTMEeTOK Ha TaKue JOKYMEHThI JIM0O X
U3BSITHE SB/SIeTC HeoOXOAWMBIM YC/IOBHEM TIPeOCTaBIeHUs MYHULIATIATbHOM
YC/IYTH, U UHBIX C/Iy4aeB, yCTaHOBJIEHHBIX (e/lepa/lbHbIMU 3aKOHAMU.

2.8. MVcuepnbiBawolvi MepedyeHb OCHOBAaHWM [i/I1 OTKasa B [pUeMe
JOKYMEHTOB, HeOOXOIUMBIX ZIJIsl TTPe/IOCTaB/IeHUSI MYHULIATIATBHON YCTyTH.

OTka3 B TmpueMe [JOKYMEHTOB, HeOOXOAUMBIX [/s1 TIpeJoCTaB/IeHUs
MYHULMIIA/JIBHOM ~ YCJIyTM, 3aKoHojaTtenbCcTBOM Poccurickor ®efepauyu  He
rpeJlyCMOTPEH.

2.9. VcuepnbiBalOlM TlepeueHb OCHOBAHUW [Jisi TIPUOCTAHOB/IEHUSI U (WIN)
OTKa3a B IpeJi0CTaB/IeHUHA MYHULIUIAIbHOM YCIIyTH.

2.9.1. TlpuocTaHOB/eHWe MYHUIMIIA/JILHOW YC/AyTM 3aKOHOZATeIbCTBOM



Poccuiickor ®enepanyy He TIpelyCMOTPEHO.

2.9.2. OcHoBaHMeM [/l OTKasa B IIpefOCTaB/I€HUM BbIIUIAT TpakjaHaM,
yAOCTOeHHbIM 3BaHUsl «lloueTHbIM rpaxJaHrH MBICKOBCKOTO FOPOZCKOTO OKpyra»
W/IU aHAJIOTUYHBIX 3BaHUU SIBJIIETCS, TOJaya 3asiBJeHUsI O NpeJOoCTaB/JeHUY BbIMJIaT
rpaxjaHaM, YJOCTOeHHbIM 3BaHUs «[loueTHbIi TpaxJaHUH MBICKOBCKOTO
rOpPOZICKOTO0 OKpyTa» WM aHajJOTMYHbIX 3BaHWM JIML[OM, He TpeAyCMOTPEHHbIM B
MyHKTe 1.2 HaCTOsALero aIMMHUCTPATHBHOIO periaMeHTa.

2.10. TlepeueHs yciyr, HeOOXOAUMBIX U O0SI3aTeNBHBIX /IS TIPEOCTaBIeHUS
MYHULMIAABHOW YC/IyTW, B TOM YHWCJIe CBEJEeHUs O [OKyMeHTe (JOKyMeHTax),
BbIZIlaBaeMOM (BbIZABAa€MbIX) OpraHU3alUsiIMM, y4YaCTBYIOLIMMU B TpeAOCTaB/IeHUH
MYHHULIUNAJIBHOU YCIIyTH.

Ycayru, KOTOpble SIBASIIOTCS  HeOOXOAMMBIMU U 00si3aTe/IbHBIMU ISt
TNpe/loCTaB/IeHUsI MyHULMIIAIbHOU YCIYTH, OTCYTCTBYIOT.

2.11. HO]_:)H,Z[OK, pa3Mep U OCHOBAHUA B3VMdHUSA FOCYAapCTBEHHOﬁ ITOII/IMHBI
WJIM UHOM T/1aThl 3a mpegocTaB/IeHHe MYHHI_[HHaJIbHOﬁ yQIyru.

[TpenocTaBieHre MyHULIMIIATBHOM YC/IyTH OCYIIECTB/IsIeTCs: OecriyiaTHO.

2.12. TlopsifoK, pasMep M OCHOBaHMUSI B3MMaHHUA IUIaThbl 3a MpefoCTaB/ieHUe
yC/IyT, HeoOXOAWMBbIX W 00s3aTeNbHBIX [/ TIPeOCTaB/IeHHs MYHHULMIATbHON
yCJIyTU, BKIrOYasi MHGOPMalUio 0 MeTOAMKaX pacueTa pa3Mepa Takou MiaThl.

Yciyrd, KOTOpble SIBASIOTCS HEOOXOAWUMBbIMU U 00s3aTe/IbHBIMU /ISt
TipeloCTaB/IeHUs MyHULUMIIATbHOW YCIYTH, OTCYTCTBYIOT.

2.13. MakcuMasibHbId CPOK OXHJ@HWs B Ouepe[iu TpH Mojaue 3arpoca o
1pe/i0CTaB/IeHUH MYHULMIIAJILHOW YCJIYTH, YCJIYTM OpPraHu3aliy, y4acTBYHOLer B ee
TpeJoCTaB/IeHUU, U TIPU TIO/yYeHUU pes3y/bTara IpefoCTaB/eHHWs TaKuX YCIyr He
[IO/KeH TpeBbIlaTh 15 MUHYT.

2.14. Cpok ¥ MOpsiJOK perucTpaLiy 3armpoca 3asBUTess O MpejoCTaB/ieHUur
MYHHULIUNAJIBHOU YCIYTH, YCIYTYM OpraHu3alyy, y4acTBYIOLLEK B ee Tpe/CTaB/IeHUH,
B TOM UHMCJIe B 37IEKTPOHHOM (hopMme.

3asiBjieHUe, Tpe/iCTaB/ieHHOe 3asiBUTesIeM JIMYHO JMOO ero npejcTaBUTeseM,
PEruCTpUpPyeTCs B YCTaHOBJIEHHOM MOPSiKe B YIIOJJTHOMOUEHHOM OpraHe B TeueHue 1
pabouero AHs C JaThl TIOCTYT/IEHHMSI TAKOTO 3asiB/IeHUS.

3asiB/ieHHe, TIpe/iCTaB/ieHHOe 3asBUTeseM b0 ero mpejcTaBUTeneM 4Yepe3s
M®II, perucTpupyercsi B YCTAHOBJICHHOM IOPs/JKe YIIOTHOMOYEHHBbIM OpPraHOM B
[ileHb noctyrieHus ot M®II.

3asiB/ieHMe, TIOCTyIHMBIIee B 37eKTpoHHOM (opme Ha EII'Y, PIII'Y (npu
Ha/lMYUA TEXHUUYECKOHW BO3MOXXHOCTH), PETUCTPUPYETCS B YCTAHOBJIEHHOM MOpPsIKe
YIOJHOMOUEHHbIM OpPraHOM B [IeHb €ro TIOCTYIUVIEHUSI B C/y4yae OTCYTCTBUS
aBTOMaTMYeCKoW perucrtpauud 3ampocoB Ha EIN'Y, PIIT'Y. 3asBneHue,
MOCTYTIMBIIIee B Hepaboyee BpeMsi, PerUCTPUPYETCs B MepBbli pabounii JieHb.

2.15. TpeboBaHusi K TIOMeIleHHsM, B  KOTODbIX  TpeA0OCTaB/sIeTCs



MyHULMIaAbHasA yCayra, K 3aay OXKWJaHUWs, MecTam /i 3aroJHEeHUsl 3alpoCcoB O
Tpe/j0CTaB/IeHUM MYHHULIUMTIAIbHON YCIYTH, UH(POPMALIMOHHBIM CTeHAaM C obpasiamMu
UX 3aro/IHeHUs1 U TlepeyHeM [JOKYMEeHTOB, HeoOXOAWMBIX /il TpejoCTaB/IeHus
MYHHULUMAIBHON yCIYTH, B TOM 4KC/e K obecrieueHU0 JOCTYIHOCTH /i/isl MHBA/TU/I0B
yKa3aHHbIX OOBEKTOB B COOTBETCTBUM C 3aKOHOJATeabCTBOM Poccuiickoit
depepaly 0 COLMAIBHOM 3aljUTe UHBAIU/IOB.

2.15.1. IlomelleHys yIOJIHOMOYEHHOI'O OpraHa /g [pejoCTaB/leHus
MYHULIATIATBHON YCJIyTA Pa3MeIriaroTcs Ha MepBOM 3Taxke 37jaHusi, 000pyJ0BaHHOTO
OTJe/bHbIM BXO0/IOM, MO0 B OTJE/NbHO CTOSIIEM 3[aHWM AJis CBOOOAHOTO [OCTyTia
3asBuTesied. [lepeBr>kKeHre MO MOMEILeHUsIM YIIOJTHOMOYEHHOTO OpraHa, B KOTOPBIX
TIPOBOUTCSI MIPUEM 3asiBIeHUs1 U JOKYMEHTOB, He JO0J/DKHO CO3/aBaTh 3aTPyAHEHUU
JUISL JIAL, C OTPaHUYEeHHbIMU BO3MOXKHOCTSIMU 3/10POBBSI.

[lpyu pacrnonoxkeHWy TOMelleHUs] YTIOJTHOMOYeHHOTO0 OpraHa Ha BepxHeM
3TaXke CIeLUaJMCThl YIIOTHOMOYEHHOTO oOpraHa 00si3aHbl OCYIeCTB/SITH IIpUeM
3asBUTe/Iell Ha NepBOM 3Take, eC/IM 110 COCTOSIHUIO 37I0POBbS 3asBUTe/Ib He MOXKeT
TIOJJHAATHCS TI0 JIECTHULIE.

Ha Ttepputopuu, mnpuserawolieii K 3[aHUIO0 YIOJHOMOUEHHOTO OpraHa,
OpraHM3yTCsl MecCTa JJisl TapKOBKW aBTOTPAHCIIOPTHBIX CPeACTB, B TOM UMC/ie MecTa
JJisi  TIADKOBKU  aBTOTPAHCIIOPTHBIX  CPEeACTB  WHBAJWAOB (He  MeHee
10 mnpouLeHTOB MeCcT, HO He MeHee OJHOrO MecTa), AOCTyIl 3asiBUTeNner K
NapKOBOUHBIM MeCTaM SIB/IsieTCsi 6ecriaTHbIM.

[TomelijeHHe YTIOJTHOMOYEHHOTO OpraHa /sl pueMa 3asiBuTesield o0opyayeTcs
MH(OPMAaIMOHHBIMUA CTeH/JaMM, Ha KOTOpbIX pa3MeliaeTcsi (opma 3asBiaeHus C
oOpa3ljoM ee 3arMojHEHWUS U TiepeueHb JOKYMEHTOB, HeOOXOAUMBIX /st
TpeJi0CTaB/IeHNs MYHULUIIAIbHOW yCTYTH.

[TomelrieHUsi, B KOTOPBIX OCYIECTB/SIIOTCS [IeCTBUS MO TIpe0CTaBIeHUIO
MYHULIATIAIBHOW  yCJIyTH, 00ecreunBarOTCsl KOMIBIOTEPAMU, CPeJCTBAaMHU CBSI3H,
BKJ/IFOYasi IOCTYIl K MH(OPMAI[MOHHO - TeJeKOMMYHUKAI[MOHHOW ceTu «VIHTepHeT»,
OPITEXHUKOW, KaHLIEJIIPCKUMU  TIPUHAJJ/IEXKHOCTSIMH, HWH(POPMALMOHHBIMUA U
CMpaBOYHBIMM MaTepuajaMy, HarasiAHOM WH(OpPMalLUeM, CTYJbIMU M CTOJIaMH,
CpefiCTBAMU T10KapOTYILIeHWS] W OMOBeleHHsT O BO3HWKHOBEHWU 4Ype3BblUaliHOU
CUTYyal[1H, JOCTYIIOM K PerMOHa/JbHOW CUCTEME MeKBeJIOMCTBEHHOI'O 3/IeKTPOHHOI'O
B3aMMO/IECTBUS, a Takke obecrieurBaeTcsl [JOCTYITHOCTb [Jid HWHBAIHJOB K
yKa3aHHbIM TIOMEIeHUsIM B COOTBETCTBUM C 3aKOHOZATe/NbCTBOM Poccuiickoun
desepalivy 0 COLMAIBLHOM 3aluTe UHBAIU/IOB.

3a1 OXWJaHWs, MecTa [Jisi 3aroJIHeHWs 3alpoCoOB W IpHeMa 3asiBUTesen
000pyAYIOTCS CTYBSIMU, U (WIK) KPeceJbHbIMUA CeKLIUAMU, U (W) CKAMbSIMH.

MHdopmaliioHHble MaTepuasbl, TpeJHa3HaueHHble [ UHGOPMHPOBaHUS
3asiBUTe/Iel O TOpsi/iKe Mpe0oCTaB/IeHus MyHULIMMNAIbHOM YC/IyTM, pa3MellatoTcsl Ha
MHGOPMAIMOHHBIX CTEH/AX, PaCIlOIOKEHHBIX B MeCTax, 00eCreunBaromux JOCTYIT K
HAM  3asBUTe/leld, W  OOHOB/IAIOTCS TNpPU  H3MEHEHHH  JIeHCTBYIOIIETO
3aKOHO/IaTe/IbCTBA, PEry/JUpPYIOIIero rMpeocTaB/ieHue MYHULIMMNAIbHOM YCIyTH, U
CIIpaBOYHBIX CBeJeHUM.



WHdopmaloHHble CTeHJbI JO/DKHBI pacrlo/ararbCsi B MecTe, JOCTYITHOM IS
npocMoTpa (B TOM UKc/ie TP 00JIbIIOM KOJTMUeCTBe TIoCeTUuTesel).

2.15.2. [Insi obecrieueHus1 AOCTYITHOCTH TIOYU€HUS MYHUIATIATBHOM YCIyTH
MasioMOOWIBHBIMKA TPYMIAaMU HaceleHWsl 3[aHusi M COOPY)KeHHs, B KOTOPBIX
OKa3bIBaeTCs ycayra, OOOpPYyAyHOTCS COTJIaCHO HOPMAaTUBHBIM TpebOBaHUsM,
yTBepKAeHHbIM TipuKa3oM MuHctposi Poccum ot 14.11.2016 Ne 798/mp «O6
ytBepxxaenun CIT 59.13330 «CHulIl 35-01-2001 [IocTymHOCTb 34aHUKM U
COOPY>KeHUH [jisi Ma7TIOMOOU/TEHBIX TPYIIIT HaCeIeHUS»».

B kabuHere 10 mprieMy MaJOMOOH/IBHBIX TPYMHI HACE/NeHHUs HMEeeTCs
MeAWIIMHCKasl —afnTeuka, IWTbeBas Boja. IIpy HeoOXOAWMOCTH COTPYAHUK
yIOJTHOMOUEHHOTO OpraHa, OCYILeCTB/ISIONIUM TIpUeM, MOXKeT BbI3BaTb KapeTy
HEOTJ/IO’)KHOW CKOPOU TTOMOIIIH.

[Ipu obpameHyWyd TpakJaHWHA C HapylleHWSIMH (QYHKIUNA  OMOpPHO-
JBUTATeLHOrO arimapara paboTHWKH YITOJTHOMOUEHHOTO OpraHa MpeArpUHAMAIoT
cleAyroIIue AeCTBUS:

OTKDBLIBAIOT BXOJAHYIO JBEpb W TIOMOTAIOT TPaXKJaHUHY OecTIpernsTCTBEHHO
TOCETUTh 3/jJaHMe YIOJIHOMOUYEHHOI'O OpraHa, a TakKe 3apaHee MpeAyIpeXxJarT O
CYILIeCTBYIOIIMX Oapbepax B 3/1aHUY;

BBIACHAIOT I10€J/Ib BU3WTa TI'DAXKIAHWMHA KW COIIDOBOXXAAKOT €Ir0 B KaOMHeT 10
rnmpuemMy 3d4BJI€HHA; TIOMOIr'dlOT TI'DaXKAdHWHY CEeCTb Had CTYJ W/IHW PACIio/arakoT
KpeC/10-KOJ/ISICKY Y CTOJIa HAalIpOTHUB CIIeiUa/InCTd, OCYIEeCTBJIAIOIIETO ITPHUEM;

COTPYZHHUK YTNOJHOMOUYEHHOIO OpraHa, OCYILeCTBJISIOIIUA NpHUeM, NpUHAMAaeT
rpakKJaHMHa BHE oOuepeiy, KOHCYJIbTUPYET, OCYLIECTB/SIET TpPUEM 3asBeHUsl C
HeOOXOAUMBIMUA JIOKYMEHTaMM, OKa3biBaeT TIOMOIb B 3arioJiHeHUU 0JIaHKOB,
KOIMUPYeT JOKYMEHTBI;

M0 OKOHYAHWM TIpe[IOCTaB/€HUS MYHULMMAIBHOM  YC/IYTM  COTPYAHUK
YIOJTHOMOUEHHOI'0 OpraHa, OCYLIeCTB/ISIFOLMIM TIPUEM, TTIOMOTaeT rpaXKAaHUHY BbIUTH
(BblexaTb) U3 KaOWHeTa, OTKpPbIBaeT /IBepH, COTPOBOJK/AeT Tpak/aHWHA 0 BBIXOJa
W3  3[aHus, W T[IOMOraeT TIOKWUHYTb 37aHWe; TiepefaeT  TrpaXJaHWHA
COTMPOBOXK/AKOILEMY JIMIy WM TI0 €ro >KelaHWul0 BbI3bIBaeT aBTOTPAHCIOPT U
OKa3bIBaeT COZIeUCTBUE MIPU ero Mocajke.

IIpu  oOpaleHuyd rpakAaH C  HeJOCTaTKAaMM  3peHus  PabOTHUKH
YTIO/THOMOUEHHOTO OpraHa MpeAIpUHUMAIOT CieIyroIle JeCTBUS:

COTPYJHUK YIIOJTHOMOYEHHOIO OpraHa, OCYLIEeCTBJSIOLIMK TpUeM, NpUHUMaeT
rpa/laHMHa BHe ouepeju, IIOMOraeT COPUEHTHPOBATbCs, CeCTb Ha CTyl,
KOHCY/IbTUDYET, BCJIyX TPOUUTHIBAET JOKYMEHTbI U jjajiee 10 Heo0XO0AUMOCTU
MPOU3BOAUT uX Bbiauy. Ilpy oOIeHHMy € TpakJAaHWUHOM C HeJOCTaTKaMU 3PeHust
Heo6XoZMMO 0011aThCsl HeMOCPeICTBEHHO C HUM CaMHM, a He C COTPOBOXK/AOLIUM
ero JiMijoM, B Oecejie T0/Ib30BaThbCsI OOBIYHOM pPa3rOBOPHOM JIEKCUKOM, B TIOMeEIleHUH
He c/elyeT OTXOAUTh OT Hero 6e3 MpeyTipeX1eHus;

COTPYAHUK YIIOJITHOMOYEHHOI'O OpraHd OKd3bIBAET TIOMOIbL B 3adllIOJTHEHUU
6J'IaHKOB, KOIIMpyeT HEO6XO,ZI;I/IM])IE AOKYMEHTEI. 'Z[J'IH IMMOAINMMCaHuA 3asdBJ/IEHUA



MO/IBOJIUT JIMCT K aBTOPYyYKe Tpa)KJaHWHA, TIIOMOTaeT COPHUEHTHPOBAThCS U
nozamucarb 6aHK. [Ipy HEOOXOAUMOCTH BBHIZIAFOTCS TIAMSITKU ZJi CTabOBUJSAIIUX C
KPYIHBIM LIPUDTOM;

M0 OKOHYaHWUM TMpeJOCTaB/JeHUS MYHHULMIIAJbHOM  YCIYTM  COTPYJHUK
YIOJTHOMOUEHHOT'0 OpraHa, OCYLeCTB/ISIFOLMI TIPUeM, IOMOraeT rpak/laHiHy BCTaThb
CO CTyJa, BBIUTM U3 KabuHeTa, OTKphIBaeT JBEpH, COTMPOBOXKAAeT TpakJaHWHa K
BbIXOJy M3 3[laHus, U MPOBOXKAeT Ha y/MIly, 3apaHee MpeAyrnpeJuB MOCETUTENS O
CYIIeCTBYIOIIMX Oapbepax B 3[jaHWM, TepefiaeT TpaKJaHWHA COMPOBOKIAIOIIEMY
JIULTY WK TIO ero >KeJIaHUIO BbI3bIBaeT aBTOTPAHCIIOPT.

[Ipyu  obpameHnn  rpaxkaaHnHa C  gedektamMmd  cayxa  pabOOTHUKH
YTIO/THOMOUEHHOTO OpraHa MpeApUHAMAIOT CieIyroIle JeCTBUS:

COTPY/IHUK YTOJTHOMOYEHHOTO OpraHa, OCYIIeCTBJ/SIOIIMM NpUeM TrpaXaaH C
HapyIlleHWueM CiyxXa, obpalaeTcsi HerocpeJCTBEHHO K HeMy, CTIpallliBaeT O I[e/d
BU3UTA U JjaeT KOHCYJ/bTALIUI0 pa3MepeHHbIM, CTIOKOWHBIM TEMIIOM peuu, TIPU 3TOM
CMOTPHUT B JIUL[0 TIOCETUTE/Isl, TOBOPUT SICHO, C/IOBA /IOTIOJ/IHSIET MIOHATHBIMU KeCTaMH,
BO3MOKHO OO0lljeHre B MucCbMeHHOU (opme b0 uepe3 mepeBOJUMKA >KECTOBOTO
s13bIKa (Cyp/0oTiepeBOIUrKa);

COTPYAHUK YIIOJITHOMOYEHHOI'O OpI'dHa, OCYH.[ECTBJ'[HI—OH_[I/Iﬁ mprueM, OKa3bIBA€T
IMOMOIIIb U CO,Z[EIZCTBHE B 3aIl0/THeHUU O/IaHKOB BBHBHEHHﬁ, KOIINpYyeT HEO6XO,Z[I/IMBI€
AJOKYMEHTEI.

2.15.3. TpeboBanusi K KOM(OPTHOCTH U [AOCTYITHOCTH TIPeA0CTaBIeHHUS
MyHULMNanbHOW ycayru B M®Il yTBepkzeHbl mnocrtaHoBieHveM [IpaBuTenbcTBa
Poccuiickoii ®epepaiuu ot 22.12.2012 Ne 1376 «O6 ytBepxaeHuun IlpaBun
OpraHu3alyy [eATeIbHOCTH MHOTO(YHKLIMOHATbHBIX LIEHTPOB IIpeJ0CTaB/IeHuUs
rOCyZapCTBeHHbIX U MYHULIUNAIBHBIX YCIYT».

2.16. [TokaszaTenu JOCTYIMHOCTH M KauyeCcTBa MyHULMIATbHOW YCIYTH.

2.16.1. OCHOBHBIMH TOKa3aTessIMU JOCTYITHOCTHA U KauyeCTBa IpeJoCTaB/eHus
MYHULIUNAIBHOW YCJIYTU SIBJISTFOTCS:

Pacro/Io)KeHHOCTh MOMellleHWH YIIOJTHOMOYeHHOT0 OpraHa, npe/iHa3HaueHHbIX
JJ1s1 TIPeIOCTaB/IEHUs] MYHULIUMIIAIbHOM YC/IYTH, B 30HE JOCTYIHOCTA K OCHOBHBIM
TPaHCIIOPTHBIM MarucTpassim;

CTeneHb MH(OPMUPOBAHHOCTH 3asiBUTeNII O TOpsSAKe I[peoCTaB/IeHUs
MYHULMINAIBHOW YC/IYyTU (JOCTYMHOCTh MH(GOPMAlMM O MYHHULMIIAJBLHOM YCIyTe,
BO3MO>XHOCTB BbIOOpa criocoba mostyueHusi iHpopMalum);

BO3MOXXHOCTb BbIOOpa 3asiBuTesieM ¢opM obOpallleHdss 3a T0JlyueHrneM
MYHULUIATbHOU YCIYTH;

JOCTYIHOCTh oOpalljeHusi 3a MpejoCTaB/leHreM MYHULIMIIAJbHOW YC/IyTH, B
TOM YMCJIe /IS JIUL, C OTPAHUYEHHBIMY BO3MO>XHOCTSIMU 3/10POBbSI;

CBOEBPEMEHHOCTb IIpeA0CTaBJ/IEHUSA MYHHHHHaHbHOﬁ yaiyru B COOTBETCTBHU
CO CTaHAApPTOM ee IIpea0CTaBJ/IEHUS;



cob/tofieHe CpPOKOB TIpe/|OCTaB/IeHUs MYHULMMAJBbHOM YyC/IyTH U CPOKOB
BBITIO/THEHHUSI aZIMUHHACTPATUBHBIX MPOLielyp TIPU MpeOCTaB/JIeHUU MYHULUIATbHON
yCIIyTH;

BO3MOXHOCTb ~ TIOJIydeHMsi MH(OpPMalMM O  XoJle  [peJoCTaB/ieHHUs
MYHULUIATBHOU YCIYTH;

OTCyTCTBUe 0OOCHOBAHHBLIX a/iob CO CTOPOHBI 3asiBUTENS TI0 pe3y/bTaTaM
Tipe/loCTaB/IeHUsI MyHULIMTIATbHOU YCIYTH;

OTKDBITBIM [IOCTYIl AJis 3asiBUTesell K WHGOpMaluu O TIOps/Ke U CpOKax
TIpe/OCTaB/IeHUs MYHULMIANBHONW YCIyTH, TIopsigke o6ykasoBaHUsI IeWCTBUM
(be3meticTBHS) YIIOJTHOMOUYEHHOTO OpraHa, PYKOBOZAMTE/ISI YIIOJTHOMOUEHHOTO OpraHa
6o crielyaIMcTa yroJHOMOYEHHOTO OpraHa;

Ha/imyre HeoOXOAWMOro U  JOCTaTOYHOTO KOJMUYeCTBa  CIIeL[Ua/MCTOB
YyIO/JIHOMOUYEHHOI'0 OpraHa, a TakK)Xe IIOMelleHUM YIIOJTHOMOUEHHOr0 OpraHa, B
KOTOPBIX OCYIIIECTB/ISIeTCS MIPUEM 3asiB/IeHWH U JJOKYMEHTOB OT 3asiBUTeJIei.

2.16.2. Y1I0/ITHOMOUYEeHHBIMHA OpraHaMM 00ecCIieurMBaeTCsl CO3/laHye WHBaIUAAM
Y WHBIM MaJIOMOOW/IbHBIM TPYIIaM HaceeHUsl C/IeAYIOIUX YC/IOBUM JIOCTYITHOCTH
MYHUIUTIATBHOM YCIYTH B COOTBETCTBHMM C TpeOOBaHUSIMU, YCTaHOB/IEHHBIMU
3aKOHOZaTe/IbHbIMU U UHBIMU HOPMAaTHUBHBIMU TPABOBbIMU aKTaMM:

OKa3aH{e WHBa/IKJAM TOMOIIM, HeoOX0JUMOM AJisi TIOMy4YeHusi B AOCTYITHON
A1 HUX (opMe MHGOpMaLMK O MpaBW/ax MpejoCTaB/IeHUsl MyHULUMIIAIBbHOM YCIYTH,
B TOM uuciae 06 odopmieHUMM HEOOXOAWMBIX [Jisi TIOMyUYeHUs: MyHULIMTAJIbHOU
YCAYTU JOKYMEHTOB, O COBEpIIeHWd UMW JAPYruX HeoOXOJUMBIX [jis TIOIy4yeHust
MYHULMIATBHOW YCIYTH JeUCTBUM;

Npe/ioCTaB/eHe MYHULIUNAJIBHOM YCJAyTM WHBaAuZaM Mo CIayXy, TIpu
HeoOXOJUMOCTH, C UCIOJb30BaHWEM pYCCKOTO »KeCTOBOTO Si3blKa, BKJIIOUast
obecrieueHue A0OMycKa B TIOMellleHre Cyp/orepeBofumrKa, TU(I0CypAoNepeBOUrKa;

OKa3aHue TIOMOIM HWHBaj/uAaM B T[peojojieHnd 0OapbepoB, MeIIaromuX
MOJIyYeHUI0 MyHULMIaIbHOW YCIYTH HapaBHE C IPYTMMU JIULaMHU.

2.16.3. Tlpu mnpefoCTaB/leHUH MYHULMIIAJBHOW YCJIYTHM B3auMOJEUCTBHE
3asBUTeNIA CO CIeLHaJMCTOM YIOJHOMOUYEHHOIO0 OpraHa OCYLeCTBJISIeTCSl MpU
JTMYHOM OOpallieHUH 3asiBUTeJIs:

JJ1s TIOJTyueHus1 UH(OpMaLMK 10 BOMPOCaM Tpe/ioCTaB/IeH!s MyHULIUIAaIbHOU
yCJIyTY;

AJIA T1I04da4 X 3adBJIEHUA U JOKYMEHTOB,

7Sl ToJiyuyeHusi WH(OpMaluM O Xojle TIpeAoCTaBleHUsT MYHULMIaIbHON
yCIIyTy;
JJ151 IOJTyYeHus1 pe3y/bTaTa NpejoCTaBlieHUs] MyHULIMNA/TIbHOW YCIIyTH.

[TpoAo/KUTEeTLHOCTh  B3aUMOJEMCTBUS  3asiBUTe/iI  CO  CIeLUMaJIUCTOM
YIIOJIHOMOYEHHOI'0 OpraHa He MOXKeT TpeBbIaTh 15 MUHYT.

2.16.4. TlpepoctaB/ieHMe MYHULMMNAAbHOU ycayru B M®PL] BO3MOXHO TMpu
Ha/IMYMK 3aK/FOUEHHOr'0 COTJIALeHHs O B3aUMOJAEUCTBUUA MEXAY YIIOJTHOMOUYEHHbIM
opraHom u M®II.



YNonHOMOUeHHbIM opraH obecrieunBaeT WHGOpPMUDOBaHWe 3asiBUTe/el O
BO3MOYKHOCTH TIOJTyUeHUs] MYHUILIAMAIBbHOMN yciyru Ha 6a3e M®II. B ciyuae mogauu
3asiBJIeHUs1 O TIpeJOCTaB/IeHUA MYHULMIIA/IbHOM ycayru B M®II HenocpencTBeHHOe
Npe/iOCTaB/IeHe MYHHULIMMNAJIBHOM YCAYyTW OCYILIEeCTB/ISeTCS  YIIOJTHOMOYEHHbBIM
OpraHOM.

[IpemocTaByieHre  MYHUI[UIIATBHOM  yYCAYTHM  TIOCPEACTBOM  3ampoca O
TIpeIoCTaB/IeHUN IBYX W 0ojiee TOCyZapCTBEHHBIX W (WMIM) MYHHUIUATIAIBHBIX YCIyT
(komruiekcHOro 3ampoca) B M®I] mpu OfHOKpaTHOM o0OpallleHud 3asBUTENs He
OCYIIIeCTB/ISIETCSI.

2.17. Wnble TpeboBaHUs, B TOM UHC/e YUUTHIBAIOIIMEe OCOOEHHOCTU
Tpe/loCTaB/leHUs MYHULIMNAJBHOW YCAYTH MO 3KCTePPUTOPUATIBHOMY TPUHLMITY U
0Cc00eHHOCTH TIpe/IOCTaB/IeHNsI MyHULUTA/IBHOW YCIYTU B JIEKTPOHHOM (hopMme.

2.17.1. TlpenocTtaByieHe MYHULIMNAJbHOU YCJIYTH TI0 5KCTEPPUTOPUATBHOMY
TIPUHLMITY HEBO3MOXKHO.

2.17.2. 3asBuTenb BrpaBe 0OpaTUTHCS 3a IMpefOCTaBIeHHeM MYHULIATIATbHOU
YCJIyTH Y TI0JjaTh AOKYMEHTbI, yKa3aHHble B MM.2.6 HaCTOsIero aAMUHUCTPAaTUBHOIO
perjiamMeHTa, MpY HaJIMYMKM TeXHUUECKON BO3MOXKHOCTU B 3/IeKTPOHHOM (hopMe yepe3
EII'Y, PIII'Y (mpy HamWMuMyd TEXHUYECKOW BO3MOKHOCTH) C WCIIO/Ib30BaHUEM
3/IEKTPOHHBIX JOKYMEHTOB, MOZMMUCAHHBLIX JIeKTPOHHOM TO/IUCHI0 B COOTBETCTBUU
c Tpe6oBanusiMu PegepanbHOTO 3aK0Ha «O0 3IEKTPOHHOM TO/ITHACH .

YTOoMHOMOUeHHBIM opraH obecrieunBaeT WHGOPMUDOBaHME 3asiBUTe/lel O
BO3MOXXHOCTH MOJIyYeHUs1 MyHULMNanbHOM yciyru yepe3 EINTY, PIITY.

OOpartenye 3a ycayroii uepe3 EIIIY, PIIIY ocymecTBisercs IyTeMm
3aro/iHeHUsI UWHTEepaKTUBHOM (QopMbl  3asBieHus ((popmMupoBaHusi 3armpoca o
NpeJiOCTaB/IeHUA MYHULIMNAJBHOU YCIYTH, COJlepXKaHhe KOTOPOrO COOTBETCTBYET
TpeboBaHUSAM (DOPMBI 3asiB/IeHHs], YCTAaHOBJIEHHON HACTOSIIUM aJMUHHACTPATUBHBIM
perimaMeHTOM) (ganee - 3arpoc). O6paiijeHye 3asBUTeNS B YIIOJTHOMOUEHHBIM OpraH
yKa3aHHbIM CrocoboM obecrieuriBaeT BO3MOKHOCTh HarlpaB/ieHHsT M TIOTyuYeHUst
OJJHO3HAUHOM U KOH(UAEeHLMAJbHOM HWH(POPMAaLMK, a TakKke MPOMEeXYTOUYHbIX
cooOIleHn ¥ OTBeTHOW WH(oOpMallid B 3/€KTPOHHOM BH/Ie C HCII0J/Ib30BaHUEM
3JIEKTPDOHHOW TOANMCH B  TIOpsJKe, TIPeyCMOTPEHHOM 3aKOHOZATe/bCTBOM
Poccuiickon ®@egepanum.

2.17.3. Tlpu nipeiocTaB/ieHUM MYHULIMNAJBHOW YC/IYTU B 37IEKTPOHHOM (hopMe
niocpeacteom EINTY, PIIT'Y (ripy Ha/lMuMKM T€XHAUYECKOM BO3MOKHOCTH) 3asiBUTETHO
obecmieuriBaeTCst:

- mnojydyeHhe UHPOpPMAalLMU O TIOpsiike U CpOKax IIpefoCTaB/ieHus
MYHHULIUMNAJIBHOU YCITyTH;

- 3dIMIMCb Ha IIpUEM B YHOHHOMOHEHHbIﬁ OpraH Ajid 1oAduu 3asiBJIEHUSA U
AOKYMEHTOB;

- (popMHpOBaHMe 3arpoca;
- [IPYeM U peryucTpalys yroJHOMOYeHHbIM OpraHOM 3amnpoca U JOKYMeHTOB;
- MIoJlyYeHue pe3y/bTaTa MpefoCTaBIeHrs MYHUIUTIAIbHOW YCIYTH;

- [I0JIy4eHue CBEAEHI/If/’I 0 XO/ie BBITIOJIHEHHA 3alIpOCd;
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- OCYILIeCTBJ/IEHHE OLIeHKW KaueCTBa Mpe/j0CTaB/IeHUs] MYHULIUIA/IbHOM YCITyTH;

- JocynebHoe (BHecyneOHOe) oOkajioBaHHEe pelleHMM U J1eWCTBUM
(be3meiicTBHS) YIIOTHOMOUYEHHOTO OpraHa, PYKOBOUTE/ISl YTIOJTHOMOUEHHOTO OpraHa
OO CrieryaIMcTa yroJIHOMOYEeHHOTO OpraHa.

2.17.4. Tlpu ¢dopMupoBaHMU 3arpoca B 3JIEKTPOHHOM Buje (TIpU HaJIUUWH
TeXHUYECKOW BO3MOYKHOCTH) 3asiBUTETIO 00eCcrieunBaeTCs:

a) BO3MOKHOCTh KOTMIMPOBAaHUS M COXPaHEHMs 3arpoca W UHBIX JOKYMEHTOB,
HeOOXOUMBIX /ISl TIPeZI0CTaBIeHNs] YCIyTH;

6) BO3MOYXKHOCTD ITeyaTh Ha OyMa)KHOM HOCHTeIe KOTIUU 3/IEKTPOHHOU (hOPMBI
3arpoca;

B) COXpaHeHHe paHee BBeJIeHHBIX B 3JIEKTPOHHYIO (JOpMy 3arpoca 3Ha4eHUU B
mo00M MOMEHT TIO JKeJIaHWIO T0/Ib30BaTe/is, B TOM UHCJ/Ie TIPU BO3HUKHOBEHUU
olIMbOK BBO/IA U BO3BpaTe /1Jisi IOBTOPHOTO BBOZA 3HAUEHUW B 37IeKTPOHHYIO hopMy
3arpoca;

r) 3anoJiHeHWe TIoJiel 3eKTPOHHOW (OopMbI 3ampoca [0 Hayaja BBOJA
CBeJlIeHUM 3asiBUTeIeM C MCII0/Ib30BaHMEM CBe/leHuH, pa3MellleHHbIX B (e/epajibHOM
rocyJjlapcTBeHHOW MH(OpMallMoHHOU cucteMe «EauHas cucteMa uaeHTUdUKALAA U
ayTeHTUPUKalMu B  HWHOpPACTPyKType, obecrieunBarommer  HMH(OPMAaI[OHHO-
TeXHOJIOTUYeCKOe B3auMO/IeliCTBHe WMH(OPMAI[MOHHBIX CUCTEM, WCIO/b3yeMbIX s
NpeJiOCTaB/IeHUs TOCYJApPCTBEHHbIX W MYHMULUIAIBHBIX YCJIyT B 3JIEKTPOHHOU
dbopme» (masnee - efirHasi CUCTeMa UIeHTU(PUKALIUY U ayTeHTU(DUKALIUK), U CBeJleHUH,
oryosimkoBanHeix Ha EINTY, PIII'Y, B 4actu, Kacalolencs CBe/leHUH,
OTCYTCTBYIOIMX B €JUHOW CUCTeMe UAeHTU(DUKALIUU U ayTeHTU(HKALWH;

J1) BO3MO>KHOCTb BEpHYThCSl Ha J/It0OOI W3 3TaroB 3arojHeHUs! 3/IeKTPOHHOM
dbopmebI 3arpoca 6e3 morepu paHee BBeZieHHOW HH(OpMaI[1Y;

e) BO3MOXXHOCTh AocTyra 3asButesisg Ha EIIT'Y, PIII'Y k paHee nojaHHbIM UM
3arpocam.

[1pu HampaB/ieHUU 3ampoca UCIOIb3yeTCsl MPOCTasi 37IeKTPOHHAs MOJITUCH, TIPU
yCJIOBUH, YTO JTMYHOCTD 3asiBUTEJIS] YCTaHOB/IEHA MPU aKTUBAL[MX YUeTHOM 3arvcHy.

3aripoc ¥ WHBIe [JOKyMeHTbI, HeoOXoguMmble /il  TpeAOoCTaBIeHUs
MYHMLMIIQ/IBHOM yCIyTH, TMOANHCAHHBbIE TIPOCTOM 3/IKTPOHHOM TMOJIMUCHI0 U
MOZIAHHBIE 3asiBUTeJIEM, MPU3HAKOTCS PABHO3HAUHBIMU 3arlpOCy U UHBIM [JOKYMEHTaMm,
TIO/ITTMCAaHHBIM COOCTBEHHOPYYHOU TIOATIMCHI0 W TIPe/JCTAaB/IeHHBIM Ha OyMa)KHOM
HOCHTeJIe.

YTOMHOMOUEHHBIM OpraH ofecrieurBaeT MPHEM JOKYMEHTOB, HEOOXOAWUMBIX
JJisl  TIpefOCTaBeHUss MYHULMMAJbHOM YCIyTM, W perucTpaluyio 3arpoca 0e3
He0OXOIMMOCTH TIOBTOPHOTO TIPe/ICTaB/IeHUsI 3asiBUTE/leM TaKuX JOKYMEHTOB Ha
OymMa)KHOM HOCHTesle, eC/ii MHOe He YCTaHOBJieHO (efepanbHbIMA 3aKOHaAaMU U
TIPUHMMAaeMbIMM B COOTBETCTBUM C HUMM akrtamu IIpaBurenbcrtBa Poccuiickou
deneparuy, 3akoHamMu KemepoBckoit obsactu - Kys3bacca u NpUHMMaeMbIMU B
COOTBETCTBUM C HUMU akTamu [IpaBurenscTBa KemepoBckoii o6nactu - Ky3bacca.

[IpemocTraByieHve MYHULIMMNAJBbHOW YCJIYyTd HaulMHAaeTCsl C MOMeHTa TpuemMa U
perucTpalyy yroJHOMOYeHHBIM OPTaHOM 37IeKTPOHHBIX OKYMEHTOB, HeOOX0IUMBIX
J/1S1 TIpeIOCTaB/IeHUsT YCIYTH



2.17.5. PellleHWe 0 TIpeJOCTaB/JieHWU BBIIIAT Cpa)kJaHaM, YIOCTOEHHbIM
3BaHUs «[loueTHBIM TrpakJaHUH MBICKOBCKOTO TOPOJICKOTO OKpyra» WM
aHaJIOTMYHbIX 3BaHUM (OTKa3 B MPeJOCTaBAeHUM BBIMJIAT IPaKjaHaM, yOCTOEHHbIM
3BaHuA «[loueTHbIM rpakgaHWMH MBICKOBCKOTO T'OPOJCKOTO OKpyra» WM
aHaJIOTMYHbIX 3BaHWM) BbIJjaeTcsi B (hOpMe 371eKTPOHHOIO JAOKYMEHTa MOCpeJCTBOM
EIIT'Y, PIII'Y (mpyu HaIWuuuM TEeXHUYECKOM BO3MOXKHOCTH), MOAMHMCAHHOTO
YIOJIHOMOYEHHbIM ~ [IO/DKHOCTHBIM ~ JIULIOM C  MCIIOJIb30BaHUEM  YCUJIEHHOU
KBa/IU(PUIIMPOBAHHOW 3/IEKTPOHHOW TMOJIKCH, B CJiyyae, €C/JId 3TO YyKa3aHO B
3asiBJICHMA Ha TMpeJOCTaB/ieHWe MYHMIUIAIbHOM YC/IyTH, HarpaB/eHHOM uYepe3
EIT'Y, PIIT'Y.

B menax rmosiydyeHusi pe3ysbTara MpeAOCTaBlAeHUs YCJAyrd Ha OymMakHOM
HOCHTeJIe (eC/M 3asiBUTe/IeM yKa3aHO B 3alpoce, HalpaBJIeHHOM B YIIOJITHOMOYeHHbIN
opraH, uepe3 EIIT'Y, PII['Y, o momyyeHuu pe3ysibTaTa YCAyTM Ha OyMaKHOM
HocuTesie) 3asBuTento Ha EINTY, PIITY (npu Haimvuvy TeXHUYECKOW BO3MOXKHOCTH)
obecrieurBaeTCs 3aMuch Ha TIPHMEM B YIIOJTHOMOUEHHBIN OpraH, MpU 3TOM 3asiBUTEJTIO
obecrieurBaeTCsi BO3MOXXHOCT:

a) 03HAKOMJIeHUs C pacrucaHueM paboThl yMOJTHOMOUEHHOTO OpraHa Ju0o
yIOJITHOMOUYEHHOT'0 COTPYAHUKA YIOJHOMOYEHHOTO OpraHa, a TakKe C JAOCTYITHbIMU
JJ1s1 3aTIMCH Ha TIpPUeM JlaTaMU U UHTepBajlaMy BpEMEHU TIpUeMa;

0) sarmmicu B moOble cBOOOZAHBIE /I TIpHEMa JlaTy U BpeMsi B Tpejenax
yCTaHOBJIEHHOTO B YIIOJTHOMOUEHHOM OpraHe rpaduka npremMa 3asiBUTesei.

B wnensx npefocraBieHUss MyHULMNAJBHOW yCJIYTM YCTaHOBJIEHUE JIMYHOCTU
3agBUTEIs] MOXKET OCYLIeCTBIATbCA B XOJe JIAYHOIO IIpUemMa I10CpesCTBOM
TIpebsIB/IEHUs] TacriopTta TpakAaHuHa Poccuiickoi Pegepaiy b0 HWHOTO
JOKYMEHTa, YZ[OCTOBEpsOIero JMYHOCTb, B COOTBETCTBUM C 3aKOHOZATe/IbCTBOM
Poccurickor @enepauyy WM MOCPEACTBOM HUAEHTU(PUKALMA Y ayTeHTU(PUKaLW B
opraHax, IIpelOCTaB/SOIMX MYHULUNAIbHbIE YCIYyTH, MHOTO(QYHKLMOHATbHBIX
L[EHTPax C MCIO0J/Ib30BaHUEM HH(OPMALMOHHBIX TEXHOJIOTWM, MpeJyCMOTPEeHHBIX
yacteto 18 crateu 14.1 ®PepepanbHoro 3akoHa ot 27.07. 2006 Ne 149-®d3 «06
VH(MOopMaLu1, THPOPMALIMOHHBIX TEXHOJIOTHUSAX Y O 3allUTe UH(POpMaLUn».

[Ipy mnpepocTaB/ieHMd MYHULMMNAAbHOW YCJAYTU B 3JIEKTPOHHOU (opme
yAeHTUYKALUS U ayTeHTU(UKaLYs MOTYT OCYLLECTB/ISIThCS TTIOCPE[CTBOM:

1) eguHON cUCTeMBbl WJeHTU(PHUKALIMM U ayTeHTU(dUKALUU WM HHBIX
roCy/JapCTBeHHbIX HH(OPMAIJMOHHBIX CHUCTEM, €C/IM TakKuhe ToCy/apCTBeHHbIe
vH(pOpMallMOHHbIe CHCTeMbI B ycTaHOBJeHHOM [IpaBuTenbCcTBOM Poccuiickoit
denepai  MOpsAAKe 00ecreurBarOT B3aMMOZEMCTBHE C eJUHOH CHUCTeMOM
uaeHTUGUKAIIMM U ayTeHTU(dUKal[UK, TPU YCJIOBUM COBIa/leHHsI CBeJIeHUd O
(hH3MUYECKOM JiMlie B YKa3aHHbIX UH(OPMAaL[MOHHBIX CUCTEMAX;

2) eAVWHOM CUCTeMbl WAEHTU(MUKALUU W ayTeHTU(PUKALMM U eJUHOU
WHGOPMAI[MOHHON CHUCTeMBI TTePCOHABHBIX JaHHBIX, 00ecieurBarolie 06paboTKy,
BK/ItOYasi cOOp ¥ XpaHeHHe, OMOMeTPHUUECKHX MepCOHaIbHBIX JaHHbBIX, UX MPOBEPKY
W Tepefadyy UWHQOpMalMM O CTeleHU WX COOTBETCTBUSI TMpPe/l0CTaB/IeHHbIM
OrioMeTpHUYeCKUM TMepCOHA/IbHBIM JJaHHBIM (PU3UUeCKOTo JIULIA.

3. Cocras, noc/ie0BaTe/IbHOCTb U CPOKH BBITIO/THEHUS



a/IMUHUCTPATHBHBIX MPOLeAYP, TPe00BaHMs K MOPAAKY X BbINO/JTHEHHUsI, B TOM
yKc/ie 0CO0eHHOCTH BBINO/THEHUA aIMUHHCTPATUBHBIX NPOIeAYyP B
3/IeKTPOHHOU hopme

3.1. TlpegocTaBneHrie MyHHUIUIAIBHONM YCIYTH BK/IIOYAeT B ce0sl ciepyroiye
aJMUHUCTPATUBHBIE TTPOLIeyPhI:

1) mpueM UM perucTpalusi 3asiBjieHUsT U [JOKYMEHTOB Ha Tpe/OCTaBeHUe
MYHULMTIATBHOU YCIYTH;

2) dbopMHpOBaHMEe U HarpaBJeHHE MEXXBEJOMCTBEHHBIX 3allPOCOB B OPraHbI
(opraHm3anyy), y4yacTBYIOIIME B TIPeJOCTAB/JI€HUM MYHHUIUMNAIbHON ycayru (mpu
HeoOX0UMOCTH);

3) TIOATOTOBKA pellleHWss O TIPeJOCTaB/IeHWH BBITUIATBI  TPaXKAaHUHY,
yA0CTOeHHOTro 3BaHUsl «[loueTHbIM TpakJjaHUH MBICKOBCKOTO TOPOJCKOTO OKpyTa»
WA aHaJIOTUYHBIX 3BaHUM, KOTOpoe 0(OpMJIsieTCs TI0 (popMe COTIaCHO MPUJIOKEHUIO
2 WM peltieHUs 00 OTKa3e Mpei0CTaB/IeHNH BBITIIAaThl TPaXKaHUHY, Y0CTOEHHOTO
3BaHus1 «[loueTHbId TpakAaHWH MBICKOBCKOTO TOpPOJCKOTO OKpyra» WId
aHa/IOTUYHBIX 3BaHUM, KOTOpoe odopm/isieTcsi o ¢dopMe COrIaCHO MPUIOXKEHUIO 3;

3.1.1. Ilpvem U peructpanus 3asB/€HUs U [JOKYMEHTOB Ha IIpe/oCTaB/ieHue
MYHHULIUMNATbHOW YCTyTH.

3.1.1.1. OcHoBaHMeM Jjis1 Hayajaa MpeAoCTaB/ieHUsT MYHULMIIAJIBHOM YC/IyTH
AB/IIETCS JIMUHOe oOpalljeHre 3asBUTeNss B YIIOJIHOMOYeHHbI opraH, M®Il c
3asB/IeHMEeM W [OKYMEHTaM{; TMOCTYIUIeHWe 3asiBleHUsI U KONWM [JOKYMEHTOB B
371eKTpoHHOM  ¢opme uepe3 EII'Y, PIII'Y (npy Haiuuuk TeXHHAUYECKOM
BO3MO>XHOCTH).

3.1.1.2. Tlpu suuHOM oOOpaIlieHUH 3asBUTENST B YIIOJTHOMOUYEHHBIM OpraH
CMeLUa/IMCT YIIOJTHOMOUEHHOIO0 OpraHa, OTBETCTBEHHBIM 3a TIPUEM U BbIJauy
JIOKYMEHTOB:

yCTaHaB/IMBaeT JIMYHOCTh  3asBUTe/Is HAa  OCHOBAaHUM  [JOKYMEHTa,
yIOCTOBEpSIOIIIEr0 ero JIMUHOCTb, TIPeZCTaBUTess 3asBUTeIs] - HAa OCHOBaHUU
JNOKYMEHTOB, YIOCTOBEPSIOIIUX €ro JIMUHOCTh W TIOJTHOMOuMsS (B C/y4yae ero
oOpaiijeHus);

rpoBepsieT CPOK JEeMCTBUSI JOKYMEHTa, Y[OCTOBEPSIIOIIEro ero JMYHOCTb U
COOTBETCTBUE [JJaHHBIX [OKYMEHTa, Y/[IOCTOBEPSIOIIEro JIMYHOCTb, JAHHBIM,
yKa3aHHbIM B 3asiBJIeHUA O TIPeOCTaB/A€HWM BBIIJIAT Tpa)kJaHaM, Y/OCTOeHHbIM
3BaHusi «[loyeTHbld TpakKAaHWH MBICKOBCKOTO T'OpPOACKOTO OKpyra» Wid
aHaJIOTMYHbIX 3BaHUU U TPUJIOKEHHBIX K HEMY JJOKyMeHTaXx.

B xope mpuema [JOKyMEHTOB OT 3asiBUTE/sl CIEeLIAaJUCT, OTBETCTBEHHBIM 3a
TIPUEM U BbIJlauy JOKYMEHTOB, Y[OCTOBEPSIeTCSl, UTO:

1) TeKCT B 3asiBJieHUU O TIpeAOCTaB/AeHUN BBITIAT TPaXK/JaHaM, Y[ 0CTOeHHBIM
3BaHuA  «[loueTHbI rpakgaHuH MBICKOBCKOIO T'OPOJCKOTO OKpyra» WA
aHaJIOTUYHBIX 3BaHUM TO/AAEeTCs TIPOYTEHUIO;

2) B 3asiBJIEHUU O TPe/IOCTaB/IeHUM BBITI/IaT IPaK/jaHaM, Y/JOCTOeHHbIM 3BaHUSI
«[ToueTHpI!I TpaXkAAaHWH MBICKOBCKOTO TOPO/ICKOTO OKpyra» WM aHaJlOTHUYHBIX
3BaHUM yKa3aHbl (haMWIHsl, UMsi, OTYeCTBO (TocaefiHee - TPY Ha/IMUKK) (PU3UUeCKoro



JULE;

3) 3adBJIEHHWE O TIpeAOCTAdBJ/IEHMH BLIIJIAT I'DAXAdHAM, YAOCTOE€HHBIM 3BdHUA
«IToueTHbIN rpaXXadHUH MEICKOBCKOI'O T OpOACKOIro OKpyra» HW/IM dHAJIOTMUHBIX
3BaHUN MoAIMMCaHO YITOJTHOMOYEHHBIM JIMLIOM;

4) TIpWIOXKeHbI ~ [OKyMEHTbI, HeoOXOAWMbBble i1  TIPeJOCTaB/IeHUS
MYHHULIUNATbHOU YCTyTH.

Ecnu mipeficTaB/ieHHble KOIMWM YKa3aHHBIX [JOKYMEHTOB HOTapuajbHO He
3aBepeHbl (M WX HOTapua/ibHOe 3aBepeHHe He TMpeAyCMOTpeHO dejepajbHbIM
3aKOHOM), CIeLMaUCT, OCYIIeCTB/SIIOLIUN TIpUeM JOKYMEeHTOB, CPaBHUB KOIWU
JOKYMEHTOB C WX OpPWIMHA/IaMH, BBITMIOJHSET Ha TaKWX KOMMSAX HAAMUCh 00 MX
COOTBETCTBUM OpUTMHAjIaM, 3aBepsieT CBOeM MOJAIMUCHI0 C yKa3aHueM (pamMuiuu u
VHUI[HATIOB.

MakcuManbHbIE  CPOK  BBITIOJTHEHUSI a]MUHUCTPATUBHOW TIPOLIeyphbl TIO
NMpreMy W PperucTpaluyy 3asBjieHUs O T[peoCTaB/eHUHd BBITUIAT Tpaxk/jaHaM,
yIOCTOeHHBbIM 3BaHUsI «[loueTHbIM rpaxkJaHUH MBICKOBCKOTO TOPOACKOTO OKpYyTa»
WIA aHaJIOTUYHBIX 3BaHUM W TIPUJIOXKEHHBIX K HEMYy JOKYMEHTOB cocTaBisieT 1
paboumnii fieHb.

Kpurepuit NpuHATHSA pelleHrs: MOCTYIUIeHVe 3asiBJIeHHsI O TpeJoCTaBlIeHUH
BBITVIAT TpakaHaM, y/OCTOeHHbIM 3BaHUsi «[lodyeTHbIN rpakjaHuH MBICKOBCKOTO
rOPOJCKOTO OKpyra» WIA aHaJOTMUHBIX 3BaHUM U TIPWIOXKEHHbIX K HeMy
JIOKyMEHTOB.

Pe3ysibTaTOM a/MUHUCTPaTUBHOU TIPOLIEyPHI SIB/ISI€TCS TIPUEM U peruCTpaLys
3ad4B/IeHMs. O T[IpefoCTaB/JeHUuM BbIIUIAT paXkKAaHaM, YAOCTOeHHbIM 3BaHUs
«[ToueTHbl rpakgaHUH MBICKOBCKOTO TOPOJCKOrO OKpYra» WM aHalOTMYHbIX
3BaHUM U MPUJIO’KEHHBIX K HEMY JOKYMEHTOB.

Nudopmanusi 0 npueme 3asiBieHUs1 O MPeOCTaB/JI€HUM BbIIIAT TPaKJaHaM,
yAOCTOeHHbIM 3BaHUsi «[loueTHbIM rpakAaHUH MBICKOBCKOTO TOPOJCKOr0 OKpyra»
WM aHaJIOTUYHBIX 3BaHWW W MNPWIOXKEHHBIX K HEMY JOKYMEHTOB (DUKCHUPYeTCs B
yCTaHOBJIEHHOM TIOpsi/iKe, B TOM YKCJie B CUCTeMe 3/IeKTPOHHOTO ZIOKYMeHT000opoTa
(Tpy Ha/IMUMU TeXHUUECKOW BO3MOKHOCTH) YIIOJITHOMOYEHHOI'O OpraHa.

B feHb peructpanum 3asBieHUs O TIPeJOCTaBA€HWM BBILIAT TpaXkZaHam,
yAOCTOeHHbIM 3BaHUsl «IloueTHbIM rpakJaHrH MBICKOBCKOTO FOPOZCKOTO OKpyra»
WIM aHAJIOTUYHBIX 3BaHUW W TIPUIOKEHHBIX K HEMY [OKYMEHTOB, CIeLUauCT,
OTBETCTBEHHBIM 3a TMpHeM [JOKYMEHTOB, IlepefaeT TIOCTYNUBIIWE JOKYMEHTbI
Hayvya/IbHUKY YIOJHOMOYEHHOI'O OpraHa.

3.1.1.3. TIlpu HampaB/ieHUHd 3asBUTe/ieM 3asB/ieHUS U [JOKYMEHTOB B
yIO/JIHOMOUYEHHbId ~ OpraH  [OCPeJCTBOM  IIOYTOBOM  CBSI3U  CHEL[UATUCT
yIMOJIHOMOYEHHOI'0 OpraHa, OTBeTCTBEHHBIN 3a TIpUeM U BblJjJauy 10KYMEHTOB:

TIpOBepsieT TIPaBWILHOCTb a/[PECHOCTH KOppecToHeHIuH. OmmbouHo (He 10
aZipecy) TIpUC/JaHHble MUChbMa BO3BPAIAIOTCS B OpPraHMU3allii0 TOUTOBOW CBSI3U
HEBCKDbITHIMU;



BCKDBIBA€T KOHBEPTHI, TIPOBEPAET Ha/IMUKe€ B HHUX 3ddABJ/IEHUA U NJOKYMEHTOB,
00513aHHOCTD 110 MpeaoCTaB/IEHUIO KOTOPLIX BO3/I0KEHA Hd 3dABUTEJIA;

1poBepsieT, 4YTO 3asiB/ieHHe He WCIO/JHEeHO KapaHJalloM, HarMCaHo
pa3bopurBo, (damMwiny, WMeHa, OoTuecTBa (MIPU HAIWUWM), HaUMeHOBaHWe, aJpec
MeCTa KUTeNbCTBa, aZjpeC MeCTOHAaXO0K/€HWsl, HalMCaHbl MTOJHOCThIO, MOJJIMHHOCTD
TIO/MUCH 3asiBUTES1 3aCBU/IeTe/TbCTBOBAHHOM B YCTAaHOB/IEHHOM 3aKOHO/ATe/bCTBOM
TIOpsIJKe;

TIPOBO/IUT TIEPBUUHYIO TIPOBEPKY Mpe/CTaB/I€HHBIX KOMWU JOKYMEHTOB, MX
COOTBETCTBUE [IEMCTBYIOIIEMY 3aKOHOJATeIbCTBY, a TakXe IIpOBepsieT, uTo
yKa3aHHbIe KOIUU 3aBepeHbl B YCTAHOB/IEHHOM 3aKOHO/IaTe/IbCTBOM TOPSI/IKE;

IMpoOBEPAET, UTO KOIMMKU OOKYMEHTOB HE€ HMENOT CEePLE3HbLIX HOBPE)K,[LEHI/II;’I,
Ha/Inyre KOTOPBIX HeE TII03BOJIAeT OJHO3HAYHO MCTOJIKOBATH HMX COAEPIKAHUE,
OTCYTCTBYIOT IIOAUMCTKH, IPUITHCKH, 3a4EPKHYThEIE€ C/I0Ba, UCITPABJ/I€HHS.

MakcuManbHbIE  CPOK  BBLITIOJTHEHUSI a]MUHUCTPATUBHOW TIPOLeyphl TIO
NMpreMy U PperucTpaluyu 3asBjieHWs O TMpefoCTaB/eHUHd BbBITUIAT TpaxkjaHaM,
yIOCTOeHHbIM 3BaHUsI «[loueTHbIM rpaxkJaHUH MBICKOBCKOTO TOPOACKOTO OKpYyTa»
WIA aHaJIOTUYHBIX 3BaHUM W TIPUJIOKEHHBIX K HEMY JOKYMEHTOB cocTaBiseT 1
paboumnii fieHb.

Kpurepuit NpuHATHS pelleHus: MOCTYIJIEHHWe 3asiBJIEHUsI O MpeJoCTaBIeHUH
BBITJIAT TpakaHaM, Y/OCTOeHHbIM 3BaHUsi «[lodeTHbIM rpakjaHUH MBICKOBCKOTO
rOPOJCKOTO OKpyra» WIA aHaJOTMUHBbIX 3BaHUM U TIPWIOXKEHHbIX K HeMy
JIOKyMEHTOB.

Pe3ysibTaTOM a/MUHUCTPaTUBHOU TIPOLIEyPHI SIB/ISI€TCS TIPUEM U peruCTpaLys
3adB/IeHHMs. O T[Ipe/oCTaB/JeHUuM BbIIVIAT paXkKJaHaM, Y[OCTOeHHbIM 3BaHUs
«[ToueTHblli rpaxzaHuH MBICKOBCKOIO TOPOZCKOrO OKpyra» WM aHaJOTMYHbIX
3BaHUM U MPUJIO’KEHHBIX K HEMY JOKYMEHTOB.

WHudopmanusi o npuemMe 3asiBjieHUs O MPeJOCTaBJIeHUM BBIIUIAT TpakAaHam,
yAOCTOeHHbIM 3BaHUsl «IloueTHbIM rpakJaHrH MBICKOBCKOTO FOPOZCKOTO OKpyra»
WM aHaJIOTUYHBIX 3BaHWW M TPU/IOXKEHHBIX K HEMY JOKYMEHTOB (DUKCUDYEeTCS B
yCTaHOBJIEHHOM TIOpsi/iKe, B TOM YKCJie B CUCTeMe 3/IeKTPOHHOTO ZIOKYMeHT000opoTa
(Mpy HaIMYKMK TeXHUYECKOU BO3MOKHOCTH) YIIOJIHOMOUYEHHOI'O OpraHa.

3.1.1.4. Tlpyuem wu peructpalusi 3asBleHUsS O TMpPeJOCTaBJIeHUN BbITLJIAT
rpak/laHaM, yAOCTOeHHbIM 3BaHUsI «[loueTHbIM TrpaxAaHUH MBICKOBCKOIO
rOPOZICKOTO OKpyra» WIA aHaJOTUYHBIX 3BaHUW W TIPUJIOKEHHBIX K HeMY
JIOKyMEHTOB B (hOpMe 3/IeKTPOHHBIX JOKYMEHTOB.

[Ipy HampaB/ieHWW 3asBlAeHUs] O TIPeJOCTaBAEHWM BBIIVIAT TpaXkZaHam,
yAOCTOeHHbIM 3BaHUsl «IloueTHbIM rpakJaHruH MBICKOBCKOIO FOPOZCKOTO OKpyra»
WM aHAJIOTUUHBIX 3BaHWW B 3/I€KTPOHHOW (opme (MpU HaIMYUU TEXHUYECKOH
BO3MOJKHOCTH) 3asiBUTe/II0 HeoOxoaumo 3anosHuTh Ha EITY, PIITY 31eKTpoHHYIO
dopmMmy 3arpoca Ha MpeJOCTaBlIeHUe MYHULMINAIbBHOU YC/IyTH, TIPUKPENUTh K
3asB/IEHUIO B JIEKTPOHHOM BHJie JOKYMEHTBI, HeoOXoquMble AJisi TIpe0CTaB/IeHUs
MYHHULIUMNAJIBHOU YCJIyTH (MIPYU HAJTMUWH).



Ha EIIT'Y, PIIT'Y pa3melaetcsi obpasel] 3armojiHeHUs] 3/IeKTPOHHOM (HOpMbI
3asiB/ieHus (3arpoca).

dopMaTHO-/IorThUecKasi MNpoBepKa C(OPMUPOBAHHOTO 3asiBjieHUs1 (3ampoca)
OCYLIECTB/ISIETCSI aBTOMaTUYeCKHU T0C/Ie 3aro/IHeHUsT 3asBUTe/IeM KaXK[[0ro U3 ToJied
3JIeKTPOHHOM (popMbI 3aripoca. [Ipu BbISIBI€HMM HEKOPPEKTHO 3arOoHEHHOTO MOJis
3/IeKTPOHHOM (hOpMBI 3arpoca 3asiBUTe/b yBeJOMJISIeTCS O XapaKTepe BbisIBIEHHOMN
OIIMOKK U TIOpSiIKE ee yCTpaHeHWsl MOCPeCTBOM HH(MOPMALIMOHHOTO COOOIIeHUs
HeToCpe/ICTBEHHO B 3/IEKTPOHHOM (popme 3ampoca.

CHEL[I/IaJ'H/ICT, OTBETCTBEHHLIN 3a npueM MW BblAd4y [JOKYMEHTOB, IIpU
IMMOCTYIVIEHUU 3d4BJ/IEHUA U [JOKYMEHTOB B 3JIEKTDOHHOM BU/JI€:

TpoBepsieT  37eKTPOHHbIe  00pa3ibl  /JIOKYMEHTOB  Ha  OTCYTCTBHE
KOMITbIOTEPHBIX BUPYCOB U MCKa)KeHHOM uHbOopMaliuy;

pPEerucTpupyeT JOKyMeHThI B yCTaHOBJIEHHOM TOPSiZIKe, B TOM UKCJ/ie B CUCTEME
3JIEKTPOHHOTO IOKyMeHTooOopoTa (TIpM Ha/JMUMM TEeXHUUYECKOH BO3MOXXHOCTH)
yTIOJTHOMOUEHHOT0 OpraHa;

dbopMUpyeT M HaripaB/sieT 3asBUTEI0 3/€KTPOHHOe YBeJJOMJIeHUe uepe3
EIT'Y, PIIT'Y 0 nony4yeHWW U PEruCTpaldd OT 3asiBUTeJIs 3asiBjieHus (3arpoca) U
KOMMUM  JOKYMEHTOB, B (C/Jydae OTCYTCTBUS TEXHUYECKOW BO3MOXXHOCTU
aBTOMaTH4yeCcKoro ysezomsieHud 3asasuresid yepes EIIT'Y, PIIT'Y.

Hava/nbHUK yIiOJIHOMOUYEHHOI0 OpraHa OTIMChIBAeT MOCTYIMBILIKE JOKYMEHTHI
PYKOBOJIUTENII0 CTPYKTYPHOTO TOApa3fe/ieHrs, OTBETCTBEHHOIO 3a BbIHECEHHeE
pellieHys O TIpeIoCTaB/AeHUH BbITIAT FPaK/jaHaM, Y0CTOeHHbIM 3BaHusl «[loueTHbIN
rpakKJaHuH MBICKOBCKOTO TOPO/ICKOTO OKPyTa» WM aHaJIOTMUHBIX 3BaHUMU.

MakcuMmanbHbld  CPOK  BBITIOJIHEHUS a[MUHUCTPAaTUBHOM TIpOLIelypbl TI0
NpyUeMy W perucTpalu 3asiBjeHusi O TpeJOoCTaBAeHUM BbIIJIAT TpakJaHaM,
yAOCTOeHHbIM 3BaHUsl «IloueTHBIM rpakJaHuH MBICKOBCKOTO TOPOZCKOTO OKpyra»
WU aHAJIOTUUHBIX 3BaHWW W TIDWIOXKEHHBIX K HeMy JOKYMEeHTOB B (¢opMe
3/IEKTPOHHBIX IOKYMEHTOB COCTaB/isieT 1 paboumii /jeHb.

KpuTepuii NpuHSATHSI pellleHus: MOCTYIJIeHWe 3asiB/ieHUs O MpeJoCTaBlIeHUU
BBITIZIAT Tpa)kJaHaM, YJOCTOEHHBIM 3BaHHUSI «IloueTHbIN TpakAaHWH MBICKOBCKOTO
rOpPO/ICKOTO OKpyra» WIA aHaJIOTUYHBIX 3BaHUW U TPUJIOKEHHbIX K HeMY
JIOKYMEHTOB.

Pe3ysibTaToOM a/MUHHUCTPAaTUBHOM MPOLIEAYPHI SIB/SETCS TPUEM, PerucTpaLys
3asB/ieHUs O TMpeJOoCTaB/JeHUU BBIIVIAT TpaXk[aHaM, Y/[OCTOEHHbIM 3BaHUs
«[ToueTHbIli TpaXkAaHUH MBICKOBCKOTO TOPO/ICKOTO OKpyra» WM aHaJlOTMYHbIX
3BaHUU U MPUJIOXKEHHBIX K HEMY JJOKYMEHTOB.

WNudopmaiusi o npuemMe 3asiBjieHUsI O MPeJOCTaBJIeHUM BBITUIAT TpakAaHam,
yA0CTOeHHbIM 3BaHUsl «IloueTHBIM rpakJaHuH MBICKOBCKOTO TOPOZCKOTO OKpyra»
WM aHA/IOTUYHBIX 3BaHWUW M TIPUJIO)KEHHBIX K HEMY AOKYMEHTOB (DUKCUDYeTCsl B
CHCTeMe 3JIeKTPOHHOTO JJOKyMeHT0o0OOopoTa (Dpy  HaMMUMU  TeXHUUECKOMU
BO3MOJKHOCTH) YIIOJIHOMOYEHHOI'O OpraHa.

3.1.2. ®opmupoBaHVMe U HarpaBjeHWe MeXBeJOMCTBEeHHbIX 3arpocoB B



opraHbl (OpraHu3aljii), yuyacTBYIOI[Me B TPeJ0CTaB/leHUHd MYHULIUMA/IBHON YCIyTH
(pu HeO6XOAUMOCTH).

OcHoBaHueM [ Hayaja aJMWHUCTPAaTUBHOW MPOLEAYPhI  SIBJISETCS
HerpeJicTaB/ieHue  3asiBUTeneM U060  ero  mpejcCTaBUTe/eM  IOKYMEHTOB,
Ipe[yCMOTPeHHBIX ITyHKTOM 2.6.2 aIMUHUCTPATUBHOI'O perjiaMeHTa.

YTO/IHOMOUEHHBIM CHe[UaNnCT, T[0Cje TOJNyUYeHHUs 3aperuCTPUPOBaHHBIX
JIOKyMEHTOB, 3HAKOMUTCA C 3asiBJIeHMEeM O IIpeJOCTaB/Je€HUM BBINIAT TpakJaHam,
yAOCTOeHHbIM 3BaHUsl «IloueTHbIM rpakJaHrH MBICKOBCKOTO TOPOZCKOTO OKpyra»
VI aHaJIOTUYHBIX 3BaHUM, W MPU/I0KEHHBIMU K HEMY JIOKYMeHTamH (TIpY Ha/IMuuK)
TIPOU3BOJUT MPOBEPKY MPe/CTaBIeHHbIX JOKYMEHTOB.

B cnyuae, ecii yroHOMOUYEHHBIM CITEI[HAIMCTOM Oy/leT BBISB/IEHO, UTO B
riepeyHe rpe/iCTaB/IeHHbIX JIOKYMEHTOB OTCYTCTBYIOT JIOKYMEHTHI,
rpe/lyCMOTpeHHble MYHKTOM 2.6.2 aJJMUHUCTPAaTUBHOIO perjaMeHTa, NPUHUMAeTCs
pellieHWe O HalpaB/leHHWUW COOTBETCTBYIOI[MX MeXKBeJIOMCTBEHHBIX 3arpocoB (Tpu
Ha/IMYMH TEXHUYECKOM BO3MOXXHOCTH).

Me)xkBeJOMCTBEHHbIe 3arpoChl HAIpaB/sIOTCA B CPOK He II03/Hee OJHOI0
pabouero /HsI CO JHs TMOJIyueHusl 3asiBJIeHUsI O Mpe0CTaB/IeHUU BBITLIAT TpaXk/jaHaM,
yA0CTOeHHbIM 3BaHUsl «lloueTHbIM rpakJaHWuH MBICKOBCKOTO TOPOZCKOTO OKpyra»
V/IU aHAJIOTUUHBIX 3BaHUM U NIPUIOXKEHHBIX K HeMY I0KYMEHTOB.

HamnpaBiieHue Me)xBeJOMCTBEHHBIX 3alIpOCOB OCYILIECTB/ISIETCS B 3JIEKTPOHHOM
dbopmMe TIOCPeACTBOM €[JUHOW CUCTEMbI MeXBeJOMCTBEHHOTO 3/IeKTPOHHOIO
B3aMMOJIECTBUSI U TIOAK/IIOUEHHBIX K  Hel  perdoHajbHOM  CUCTEMBI
Me>KBeZJOMCTBEHHOI'0 3/IeKTPOHHOTO B3aUMOZIeHCTBUSI.

HampaBriieHre Me>XBeJOMCTBEHHOT'O 3arpoca B OyMa)KHOM BHjIe [IOITyCKaeTCs
TOJILKO B C/lyuae HEBO3MOKHOCTH HarpaB/ieHUs Me)KBeJIOMCTBEHHBIX 3allpOCOB B
3/IeKTPOHHOU (hopMme.

Y10/THOMOUYEHHbIN CIiequa/InCT 00s13aH IMPpUHATDH HEO6XO,Z[I/IMBIE MEpHLI IJId
IMOJ/Iy4eHHdA OTBETA HAa MEXKBEJOMCTBEHHbBIE 3dITPDOCHI B YCTAHOBJ/IEHHBIE CDOKHU.

Hal'[paBJ'IEHI/Ie MEXBE€AOMCTBEHHOI'O 3dIIpOCa [AOIMYCKde€TCA TOJIbKO B LEJIAX,
CBA3dHHBIX C IIPeA0CTABIEHUEM MYHHHHHaHbHOﬁ yaiyru.

B cnayuae HemocTymjieHHsI OTBeTa Ha MEXKBEJAOMCTBEHHBIM 3arpoc B
yYCTaHOBJIEHHBIN CPOK, TPUHUMAIOTCSI Mepbl, TIPe/lyCMOTPEeHHbIe 3aKOHOAATe/IbCTBOM
Poccutickon ®@eneparum.

MakcuManbHbIM CPOK BBIMIOJIHEHWS [1TaHHOM aJMAHMCTPAaTUBHOW TIPOLIeJly Dbl
cocTaB/sieT 5 pabouux JHeM.

Kpurepuit TIPUHATUS peleHus: Herpe/CTaB/IeHue JIOKYMEHTOB,
TpelyCMOTPeHHbIX MyHKTOM 2.6.2 afMUHUCTPAaTUBHOI'O perjiaMeHTa.

Pe3y/ibTaTOM aZIMUHHUCTPAaTUBHOW TIPOLIeAYPHI SIBJISIETCS MOJyYeHre B paMKax
ME>XBEJIOMCTBEHHOTO 3JIEKTPOHHOI'O B3aUMOJEWCTBUS JOKYMEHTOB (MX KOIMUM WJIH
CBeJeHWH, COJEep)Kal[UXCsi B HHUX), HEoOXOAWMBIX [  TIpeJOCTaBIeHUS
MYHUIUTIATBHOW ~ YCAYTH  3asBUTENI0,  JUOO  TloyueHWe  WHGOPMALWH,



CBUJETeNbCTBYIOIIEN 00 OTCYyTCTBMM B PpAacCIOpsHKEHHWM OpraHOB (OpraHu3aliyi),
YYaCTBYIOILUX B MPe/OCTaB/JI€HUU MYHUIUIIAILHON yCIYTH, JOKYMEHTOB (MX KOIWU
WIA CBeJleHWH, COJlep)Kaluxcs B HUX), HEOOXOAUMBIX [Jisi TIpe/loCTaB/IeHus
MYHULMIaIbHOW yCITyTH.

dukcalusi pe3ynbTaTa BbITIOJIHEHUS aJMUHUCTPAaTUBHOM MpOLIeypbl He
TIPOU3BOJUTCS.

3.1.3. IlogrotoBka pelleHUsi O TIPeJOCTAB/I€EHWU BbIIVIAT TpPakJaHaM,
yAOCTOeHHbIM 3BaHUsi «IloueTHbIM rpakAaHUH MBICKOBCKOTO TOPOJCKOr0 OKpyra»
W/TM aHAJIOTUUHBIX 3BaHUMU.

OcHOBaHMEM /i1 Hayaja aJMUHUCTPAaTUBHOW TIPOLIEAYPBI  SIBJISIETCS
Mo/TlyueHWe pYKOBOJUTe/IeM CTPYKTYPHOTO TIOZApa3feneHusi yIMoJTHOMOUYEHHOIO
OopraHa, OTBETCTBEHHOTO 3a BbIHECEHWEe peIleHus] O TMpPeOCTaB/JeHUN BBIIAT
rpak/laHaM, yAOCTOeHHbIM 3BaHUsI «[loueTHbIM TrpaxAaHUH MBICKOBCKOIO
rOpOZICKOTO0 OKPYTa» WM aHAJIOTUUHBIX 3BaHUM, JOKYMEHTOB, YKa3aHHBIX B IMYHKTe
2.6 afJMUHUCTPAaTUBHOI'O perjaMeHTa, B TOM YHUCJIe M0 KaHa/laM MeXBeJJOMCTBEHHOT O
VMH(OPMAaIMOHHOI0 B3aUMOJENCTBUSI.

OTBeTCTBEHHbIM 3a BBITIOJIHEHWE aJMUHUCTPATUBHOW MPOLIeAYPhI SIBJISETCA
DYKOBOJWTEeNb  CTPYKTYPHOTO  MOJpa3fe/ieHds  yIOJHOMOUEHHOTO  OpraHa,
OTBETCTBEHHOTO 3a BbIHECEHMWE pelleHHsi O TMpeJOCTaBJeHUU BbIIAT TpakJaHaM,
yA0CTOeHHbIM 3BaHUsl «IloueTHbIM rpakJaHuH MBICKOBCKOTO TOPOZCKOTO OKpyra»
WY aHAJIOTUUHBIX 3BaHUM.

[Tocne mosyueHuss HeOOXOAUMBIX JTOKYMEHTOB PYKOBOZAUTE/NIb CTPYKTYPHOTO
ro/ipaszie/ieHus1 YIIOJTHOMOYEHHOT'O0 OpraHa, OTBETCTBEHHOTI'O 3a BbIHECEHHE pPelleHus
O TpeAoCTaB/ieHWH BBIJIAT TpaXJaHaM, YAOCTOeHHbIM 3BaHus «[louyeTHbil
rpaKJaHUH MBICKOBCKOTO TOpPOACKOTO OKpyra» W/IM aHaJOTUYHBbIX 3BaHUM,
TIPUHMMaAET pelleHre O Ha3HaueHWU (0TKa3e B Ha3HAUeHWH) [IeHe)KHOW BBITJIATHI.

B cnyyae HarpaBieHusi 3asgBUTe/IeM 3arpoca U JOKYMEHTOB B 3/IEKTPOHHOM
Buze yepe3 EIN'Y, PIII'Y (npu Ha/MuvM TE€XHUUYECKOM BO3MOKHOCTH) BBIHOCHUTCS
pellieHWe O Ha3HaueHUM (OTKa3e B Ha3HAUEHWM) BBIMJIAT rpakAaHaM, YJOCTOEHHbIM
3BaHusi «[loueTHbld TpakKAaHWH MBICKOBCKOTO TOpPOACKOTO OKpyra» Wid
aHa/IOTUYHBIX 3BaHUM.

CpOK BBITIOJIHEHUS a]MUHACTPATUBHOM Tporieyphl - 10 pabounx gHeH.

Pe3ynbTaT aJAMUHUCTPAaTHBHOW MpOLIelypbl: Mepejaua (HarpaB/ieHUe)
3aBM3MPOBAaHHOTO, B TOM UYHCAe B 37eKTPOHHOM BHJe, HauaJbHUKOM
YTIOJTHOMOUEHHOTO OpraHa pellieHUsi 0 Ha3HaueHWHU (OTKa3e B Ha3HaueHWH) BbITUIAT
rpakJiaHaM, y/JOCTOeHHbIM 3BaHUsA «[loueTHBIA TpakJaHUH MBICKOBCKOIO
TOPOJICKOTO OKpYyTa» WX aHaJIOTUYHBIX 3BaHUM.

Pe3ynbTaT BBINOMHEHUS AJMUHUCTPATUBHOW TMpoLieAypbl (UKCUPYeTCs B
yCTaHOBJIEHHOM TIOpsi/iKe, B TOM YKCJie B CUCTeMe 3JIeKTPOHHOTO ZIOKYMeHT00OopoTa
(Mpy HAMMYUU TEXHUYECKOM BO3MOXXHOCTH) YTIOJTHOMOUYEHHOT'O OpraHa.



4. ®opMBbI KOHTPOJIA 3a MpejoCTaB/IeHueM MyYHULIMNA/IbHON yCUIYyTH

4.1. HOPH,[LOK OCyIeCTB/IEHUA TEKYINETrO0 KOHTPOJIA 3d CO6JII-O,Z[€HH€M nu
HCTI0O/THEHHEM OTBETCTBEHHBIMHU [OO/DKHOCTHBIMHM JIMIIdMHU TI0/I0>KEeHUM HaCToAIero
dIMHUHUCTPATUBHOI'O pE€rjlaMeéHTd W HWHbIX HOPMATHUBHBIX TIPABOBLIX dKTOB,
YCTaHdBJ/IMBAIOIUX TpE6OBaHI/IH K TIpeaoCTaBJ/IEHHUIO MYHHHHHaHBHOﬁ yaiyry, a
TdKXKe IMPpUHATHEM pEH_IEHI/Iﬁ OTBETCTBEHHBLIMHU JIML]dMH.

Tekyimii KOHTPOJL 3a COOMIOZIEHHEM U UCTIOJTHEHWEeM  [IOJDKHOCTHBIMU
JIMLaMH YTIOJTHOMOYEHHOIr0 OpraHa y4eTa IMOJIOKeHUHM [JaHHOTO aJIMUHUCTPaTHBHOIO
perjiamMeHTa U UHbIX HODMATHUBHBIX MPABOBbIX AKTOB, yCTaHABIUBAIOLMX TpeOOBaHUs
K TIpeJOCTaB/Je€HUI0 MYHULMIAAbHOU yC/IyTH, a TakKKe MPUHATAEM WMHU peLleHUr
(mamee - TeKylIMA KOHTPO/Jb [JeATeTbHOCTU) OCYLIECTB/SIET PYKOBOJAWUTE/b
YIIOJIHOMOYEHHOI'0 OpraHa.

TekylMii KOHTPOJIb  OCYIIECTB/ISETCS IyTeM T[IPOBEJEHUs] TPOBEPOK
coO/to/ieHrs U UCTIONIHEeHUsI JOJDKHOCTHBIMU JIMLaMU U COTPY/AHUKAMU TI0JI0XKeHU
HaCTOSAILL[er0 aJMUHHCTPAaTUBHOIO perjlaMeHTa M WHBIX HOPMAaTUBHBIX MPAaBOBBIX
aKTOB, YCTaHABJ/IMBAOIIMX TpeOOBaHMs K TPe/IOCTaB/IeHHI0 MyHULIUIATEHOU YC/TYTH.

4.2. TlopafoK U MepUuoAUYHOCTh OCYLLEeCTB/IeHUS TIJIAHOBBIX U BHEIJIAHOBBIX
TIPOBEPOK TMOJIHOTHI U KadecTBa TpeAoCTaB/eHUsI MyHULUINAJbHOU yCIYTHd, B TOM
yucse MOpsoK U (opMbl KOHTPO/S 3a TMOMHOTOM W KaueCcTBOM IIpefj0CTaB/IeHUs
MYHHULUIIA/IbHON YCIYTH.

KoHTponbk 3a MO/HOTOM M KayeCTBOM TIpPeAOCTaBeHUSI MYHULIAMAJIbHOU
yCJIyTU BK/IHOUaeT B cebs TIpoBeieHWe TIPOBEPOK, BbIsBIEHWE U yCTpaHeHHe
HapylLIeHWM MpaB 3asiBUTe/ed, TPUHSTHE DEeLIeHUM U TMOArCOTOBKY OTBETOB Ha HX
obparrieHus:, cofep kaliye >kano0bl Ha JeicTBuUs (0e3/eiicTBIE) COTPYAHUKOB.

[IpoBepkM MOMHOTHI M KayecTBa MpPeJOCTABIEHUS MYHULMIAIbHOU YC/IyTH
OCYLLIeCTBJISIFOTCS HA OCHOBAHUWH JIOKA/IbHBIX aKTOB aJMUHUCTPALiM MBICKOBCKOIO
TOPOJCKOI0 OKpyra.

[TpoBepku MOryT ObITh T[UJIAHOBBIMM W BHeIJIAHOBbIMU. [IopsAoK U
MePUO/IUYHOCTb  TUIAHOBBIX ~ ITPOBEPOK  YCTAHAB/IMBAIOTCS  PYKOBOJAUTE/IEM
yIIOJTHOMOUeHHOTr0 opraHa. [Ipy mpoBepke pacCMaTpUBAKOTCSI BCe BOIPOCHI,
CBsI3aHHBIE C TIpeJ|0CTaB/IeHueM MYHULMIAIBHON yCIyTU (KOMIJIEKCHBIE TPOBEPKH),
WK OT/le/ibHbIe BOTIPOCHI (TeMaTHUeCKue TTPOBEPKH).

BHer1/1aHOBbIE TTPOBEPKU TTPOBOASTCS I TIPOBEPKHU (haKTa yCTpaHEHUsI paHee
BLISIBJIEHHBIX HApYIIEeHWH, a Takke B C/yyae IIO/IydeHUs >Kaio0 Ha [JeHCTBUS
(be3meiicTBrEe) COTPYJHUKOB. [IpOBEPKM TakKe TPOBOASTCA I0 KOHKPETHOMY
oOpartreHHro 3asiBUTEIs.

[TeprogMYHOCTH OCYLLECTB/IEHUS MJIAHOBBIX MIPOBEPOK — HE PeXKe OJJHOr0 pasa
B KBapTasl.

4.3. OTBeTCTBEHHOCTb  MYHHULMMOAJbHBIX  C/AyXKalUX  aJAMUHHACTPALUU
MYHHILIATIATBHOTO 00pa30BaHMs U UHBIX [JOJDKHOCTHBIX JIWI] 3@ PEIIeHUs U JIeHCTBUS
(be3meiicTBue), mpuHMMaeMble (OCYIleCTB/sseMble) B XOZie TIpe/loCTaBIeHUs
MYHHULIUMNATbHOW YCTyTH.



[To pe3ynbTaTaM TIPOBEPOK B Cjyuae BbISIBJIEHUS] HapYIIeHWM M0JI0XKeHU!
HAaCTOSIero aJMUHHCTPAaTHBHOTO perjiaMeHTa W WHbIX HOPMAaTUBHBIX MPABOBBIX
aKTOB, YCTaHaB/IMBAIOIIMX TpeOOBaHUs K TIPe/0CTaB/IeHUI0 MYHULMIATIBHOM yCITyTH,
BUHOBHbIE COTPYJHMKM W [IO/DKHOCTHbIE JiML]a HeCyT OTBeTCTBEHHOCTb B
COOTBETCTBUM C 3aKOHO/|aTe/IbCTBOM Poccuiickon ®efepaniyu.

CoTpy/lHUKH, OTBETCTBEHHbIe 3a TMpUeM 3asBlIeHWNA U JOKYMEHTOB, HeCyT
MepCoHa/IbHYI0 OTBETCTBEHHOCTb 3a COO/IoZieHre CPOKOB M TOpsi/Ka TipUeMa |
perucTpalnuu JOKYMeHTOB.

COTpyJHUKHA, OTBETCTBEHHble 3a IOATOTOBKY  JOKYMEHTOB, HeCYT
NepCcoHabHYI0 OTBETCTBEHHOCTb 3a COO/IIOZIeHHe CPOKOB U MopsiZika ohopMIeHus
JOKYMEHTOB.

CoTpy/lHUKH, OTBETCTBEHHbIE 3a Bbljauy (HampaB/eHue) AOKYMEHTOB, HECYT
TIePCOHAILHYI0 OTBETCTBEHHOCTh 3a COO/IOZIeHHe TIOpsi/iKa BblJlauM (HarpaB/ieHus)
JIOKYMEHTOB.

[o/DKHOCTHOe  JIML[0, TOJIKMCaBliee [OKYMEHT, C(OPMHPOBaHHbBIM IIO
pe3ysbTataM IIpeJOCTaBAeHUS MYHHULMIIAJBHOM YC/IYTH, HECeT IepCOHA/IbHYIO
OTBETCTBEHHOCTh 3a MPABOMEPHOCTb MPUHSTOrO pelIeHus] U BbljauM (HarpaB/ieHus)
TaKOro JOKyMeHTa JIMLly, [pe/|CTaBUBILLIEMY (HarpaBUBLLIEMY) 3asiBJIEHUE.

[TepcoHasnbHasi OTBETCTBEHHOCTh COTPYJHUKOB U  JO/DKHOCTHBIX  JIUI]
3aKpeIIsieTCsl B UX JIO/DKHOCTHBIX MHCTPYKLUAX B COOTBETCTBUM C TpPeOOBaHUSIMHU
3aKoHozaTenbcTBa Poccuiickort desepaivu.

4.4. TlonoxeHusi, Xapakrepusylolue TpeOOBaHUSI K TOpPAAKY U Qopmam
KOHTPOJISL 3a TpefoCTaB/eHeM MYHULIMMNA/IBbHOM YCIyTH, B TOM UMC/Ie CO CTOPOHBI
rpax/aH, ux 00beIMHeHN U OpraHy3aLUi.

KoHTponb 3a ucronHeHWeM [JaHHOTO aJMUHUCTPATUBHOIO perjaMeHTa Co
CTOPOHBI T'PaKJaH, WX 00beAVMHEeHWN W OpraHu3alyil SBSETCS CaMOCTOSITeTbHOMN
dbopMOil KOHTPOJSI U OCYIIeCTB/ISIETCS TIyTEM HarpaBieHWs oOpallleHuid B
a/IMUHHCTPALI0 MBICKOBCKOTO TOPO/ICKOTO OKpYra, a Takke IMyTeM 00)Ka/loBaHUS
nevictBuii  (6e3/eficTBUsS) U pellieHuld, OCYIeCTBAsieMbIX (TIPUHATBIX) B XO7e
WICTIO/THEeHWSI HAaCTOSIIEro a//MUHUCTPAaTUBHOIO perjaMeHTa.

I'paxmaHe, Ux 0O0beAMHEHYST M OpraHW3al[iM BIIpaBe HAIPaB/ISATh 3aMeUaHUs 1
NpeJi/IO’KeHUsT TI0  yJyYllleHWI0 KauecTBa W [JJOCTYIIHOCTH TIpeJoCTaB/eHHUs
MYHHULIUMNAIbHOU YCTIyTH.

5. locyne0HbIN (BHECY/1€0HBII) MOPAJOK 00)Ka/I0BaHHUSA PellleHu U
AeiicTBUH (0e3/elicTBHA) OpraHa, Mpe/0CTaB/ISIOLIEro MyHULMIATBHYH YCIYTY,
M®II, opraHu3anui, a TaK)Ke UX J0/DKHOCTHBIX JIML, MYHHIMIIATbHbIX
CTy)KaImX, paboTHMKOB

5.1. ndopmatiys A1 3asiBUTe/ISE O €ro TpaBe MoZaTh yKajao0y Ha pellieHWe U
() petictBue (Oe3zmeiicTBYE) af/MUHHUCTPAIIMM MBICKOBCKOTO IOPO/ICKOTO OpraHa 1
(wnn) ee MNO/DKHOCTHBIX JIUL], MYHHULIMMNAJbHBIX CAYyKallMX MPU TIpeAoCTaBIeHUN
MYHUIMTIATBHOU YCAYTH (Z1asee - ykanoba).



3asBUTE/IM MMEIOT TMpaBO MO/iaTh ’kamol0y Ha pelleHue U (Wid) JelcTBUe
(be3meiicTBME) YMOJHOMOUEHHOTO oOpraHa U (WIKM) ee JO/DKHOCTHBIX JIMII,
MYHULMNAaABHBIX CTy>KallUX MPU NpeoCTaBIeHU MYHULIUIATIbHOM YCITYTH.

5.2. [IpeaMeT >kamo0BbI.

[TpemMeToM >kamoObl SIBASIIOTCS  pellieHUsi W JelicTBusi  (Oe3melicTBue)
YIIOJIHOMOYEHHOT0 ~ OpraHa, [JO/DKHOCTHOTO JiMIla JIMO0  MYHHUIUMNAIBHOTO
CJTy>Karrero.

3asiBUTe/lh MOXKET OOpaTHUTBhCS C ’Karoboi, B TOM UHCIe B CJeAYIOUUX
C/TyJasx:

1) HapylieHWe CpoKa perucTpaijdd  3arpoca O  IpeAoCTaBIeHUd
MYHULIATIATBHON yCITyTH;

2) HapylleHue CpOKa NpeJoCTaBIeHUs] MyHULIUIA/IbHON YCTyTH;

3) TpeboBaHuWe Yy 3asiBUTeNsT [JOKYMEHTOB W/IM UWHMOpMaIuu 11bo
OCYIIIeCTB/IeHUs] [JIeCTBUM, TpeJoCTaBlIeHre WM OCYII[eCTBeHHe KOTOPbIX He
MpelyCMOTPEHO HODMAaTHWBHBIMHU TPaBOBbIMU akTamu Poccuiickoit Pepepaiyu,
HOpDMaTUBHLIMU TIpaBOBbIMM  akTamMu KemepoBckoit obsactu - Kysbacca,
MYHULIATIATbHBIMA  TIPABOBBIMHA  aKTaMU [/l TIPeJOCTaB/eHUs] MYHULIATIATbHON
yCJIyTH;

4) oTKa3 B MpueMe [JOKYMEHTOB, TpeJ0CTaBAeHUEe KOTOPBIX MpPeJyCMOTPEHO
HOPMAaTWBHBIMU TPaBOBbIMM akTaMu Poccuiickoli Pepepalid, HOPMAaTHBHBIMU
npaBoBbIMU akTamMu KemepoBckoit obnactu - Ky3bacca, MyHMIMMNATbHBIMUA
TIPAaBOBLIMM aKTaMHU JJisl TpeJ0CTaB/IeHNs] MyHULIUIIA/IbHOM YCTYTH, Y 3asiBUTEJIS;

5) oTKa3 B MpeJoCTaBJIeHU MyHULMIIATbHOW yC/IyTH, €C/IM OCHOBaHUS OTKas3a
He TIpelyCMOTpeHbI (heJiepa/ibHbIMY 3aKOHAMU M IPUHATHIMUA B COOTBETCTBUU C HUMU
VHBIMM HOPMaTUBHBIMU MPaBOBbIMU akTamMu Poccuiickoli @eznepaliiy, 3aKOHaMU U
WHBIMA HOPMaTWBHBIMU TIPAaBOBLIMH akTamMu Cybwekta Poccuiickoii depeparuu,
MYHULMTabHBIMU MMPAaBOBLIMU aKTaMU;

6) 3aTpeboBaHMe C 3asiBUTES] TIPU TIPeJOCTaBIeHUN MYHULIATIAILHONU YCIyTH
TJlaTbl, He MPeAyCMOTPEHHOU HOPMAaTHMBHBIMU TIPaBOBBIMH aKTaMu Poccuiickoun
denepaliyi, HOpMaTUBHBIMU ITPAaBOBBIMU aKTaMH KeMepoBcKoii ob/actu - Ky3b6acca,
MYHHULIUNAJbHBIMU TTPABOBBIMU aKTaMU;

7) OTKa3 oOpraHa, IIpeJOCTaB/SIOLIer0  MYHULMIIAJBHYIO  yCIyTY,
JO/DKHOCTHOTO JiMIja OpraHa, IpejoCTaB/sIOLero MYyHULUIAaAbHYHO YCIyry, B
WCTIPaB/IeHUH JIOTYIIIeHHbIX UMU OTeYaTOK U OIIMOOK B BBIJJaHHBIX B pe3ysbTare
Tpe/OCTaB/IeHUs  MYHULIMIIANBHOW  yC/IyTd — AOKyMeHTax /ubo  HapylleHue
YCTaHOBJIEHHOT'O CPOKA TAKWX MCIIPaB/IeHUM;

8) HapylleHWe CpoKa WM TMOpsifKa BbIAAud JOKYMEHTOB IO pe3yJ/bTaTaM
TipeIoCTaB/IeHUs MyHULIMIIATbHOU YCIYTH;

9) mnpuocCTaHOBIEHWE TpPeAOCTaB/leHHs MYHULUMAIbHOW YC/IyTH, €C/Iu
OCHOBaHUSI TPUOCTAaHOBJIEHUS] He TMpefyCMOTpeHbl (efepaibHbIMM 3aKOHAaMU U
TIPUHATBIMA B COOTBETCTBMM C HUMM WHBIMM HOPMAaTWBHBIMU MPABOBBIMU aKTaMU



Poccuiickoii defepaliiy, 3aKOHaMM M UHBIMHM HODMATHMBHBIMU TPaBOBbIMUA aKTaMU
KemepoBckoii o6sactu - Ky36acca, MyHULUATbHBIMA TTPABOBBIMU aKTaMU;

10) TpeboBaHue y 3asBUTEs TIPU TIPeAOCTAB/IEHUM MYHULIMTIAJILHOW yCIYTH
JOKyMEHTOB WM MH(OPMAaLMK, OTCYTCTBUE U (WIM) HeJOCTOBEPHOCTb KOTOPBIX He
yKa3bIBa/IMCh TPU TepBOHAUYaJbHOM OTKa3e B MpHeMe AOKyMeHTOB, HeoOXOJUMBIX
[/l TIpeAOCTaB/IeHHsT MYHMLMMNANAbHOW YCIyTd, 3a WCK/IOYEHWEM CJIydaes,
NpefyCMOTPeHHbIX IIYHKTOM 4 4yacth 1 crateu 7 PefepasbHOrO 3aKOHa OT
27.07.2010 Ne 210-®3 «O6 opraHu3aiydyd TpeJOCTaBJeHUSI TOCYJapCTBEHHBIX U
MYHULIMTIABHBIX  yCIyr». B yka3aHHOM ciydyae gocyae6Hoe (BHecyzeOHOe)
obykasioBaHHe 3asiBUTe/IEM peIlleHud u AercTBuid (Oe3zgerictBust) M®LI, paboTHHMKa
M®IL] Bo3MOXXHO B ciayuae, ecid Ha M®LI, pemenus u geiicteus (Oe3elicTBre)
KOTOpOTro ob>kanyroTcs, BO3J/I0KeHa byHKLMS 10 T1peJ0CTaB/IeHHUI0
COOTBETCTBYIOLMX MYHULMIAIBHBIX YCIyT B TIOJHOM O0ObeMe B TIODPS/Ke,
onpesesieHHOM yacTbio 1.3 cratbu 16 depepanbHoro 3akoHa ot 27.07.2010 Ne 210-
®3 «O6 opraHu3alUU TIPeJOCTaB/IeHUS] TOCYJAPCTBEHHBIX U MYHUIIUIATbHBIX
yaiyr».

’Kanoba momkHa coepskaTh:

1) HauMeHOBaHHe OpraHa, MPeOCTABSIOIET0 MYHULIUMAIBHYIO YCIYTy,
JO/DKHOCTHOTO JIWIla OpraHa, MpefoCTaB/SIOIIero MYHHUIUMNAIbLHYIO YCIyTy, JH00
MYHULIATIAIBHOTO ~ C/Ty’Kalllero, pelieHdss W fAeictBus (6e3feiicTBHe) KOTOPBIX
oO>KamyroTcs;

2) damMuino, uMs, oTuecTBO (roc/jiegHee - MPU HaJIUUUM), CBeJieHHsI O MecCTe
JKUTE/IbCTBA 3asiBUTeIS - (PU3NUeCKoro Jiuija b0 HauMeHOBaHWe, CBeZIeHUsI O MecTe
HaXOXKJeHUsl 3asBUTe/I - HPUIAUYECKOro J/ulla, a Takke HoMmep (HOmepa)
KOHTaKTHOro TenedoHa, ajpec (ajgpeca) 3/7eKTPOHHOW MOUThl (MIPU HaIWUUM) U
TIOUTOBBIM aZipec, M0 KOTOPhIM /I0/KeH ObITh HarpaB/ieH OTBET 3asiBUTETIO;

3) cBegeHusi 06 00’Ka/TyeMbIX PeIIeHUs X U AercTBUsX (Oe3/meliCTBUM) OpraHa,
MPeJIOCTABJISIIOLIEr0 MYHULMITAABHYIO YCIYTY, JO/DKHOCTHOTO JIMIIAa OpraHa,
MPeIOCTABJISOLEr0 MyHULIUTIANbHYIO YCIYTY, MO0 MyHULIMTIA/ILHOTO CITY>Kalllero;

4) IOoBOAbI, HA OCHOBAHUM KOTOPBIX 3asiBUTENb He COTJlaCeéH C pellleHheM U
nericteueM (0Oe3/eliCTBMEM) OpraHa, INMpeoCTaB/IAIONIEr0 MYHHUIUIANBHYIO YCIYTy,
JIO/DKHOCTHOTO JIML]a OpraHa, IMpejoCTaB/sioNIero MyHULUIAAbHYI0 YCIyTy, 100
MYHULIATIAIBHOTO CJTy’Kallero. 3asiBUTe/IeM MOTYT ObITb MpeZCTaB/ieHbl JOKYMEHTbI
(Tipy HAJTMYMH), TIOJTBEPIKAAIOIIIME TOBO/IBI 3asIBUTEJISI, TMOO UX KOTTHU.

5.3. Oprad MeCcTHOro camoOyTipaB/ieHUs1 U YIIOJIHOMOUEHHbIe Ha pacCMOTpeHue
»Kayio0bl TO/PKHOCTHBIE JIHI[a, KOTOPBIM MOJKeT ObITh HarrpaBJieHa >kaoba.

)Kamoba w©Ha pemenuwe, geiictBue (0Oe3meiicTBHE) O/DKHOCTHBIX  JTHI]
YIOHOMOUYEHHOT0 OpraHa IIpY IpeA0oCTaBJIeHUH MYHMLIMIIAJbLHOW YC/IYTH MOXKET
OBbITh TI0/IaHA B a]MUHHCTPAIHI0 MBICKOBCKOI'O TOPOZICKOTO OKPYyTa.

’Kanoba Ha permienue, fetictBus (0e3/eliCTBYe) OTBETCTBEHHOT'O CITeIMa/IMCTa -
MYHHULIUMAJBHOTO CTy’Kalllero nojaeTcsi pyKOBOAUTEII0 YIIOJITHOMOYEHHOTO OpraHa.

JKamoba  Ha  pemeHuwe,  geiictBusi  (Oe3meiicTBMe)  PYKOBOJWTENS
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YTIO/THOMOUEHHOT'0 OpraHa Mo/iaeTcsl 3aMeCcTUTe/0 T/laBbl MbICKOBCKOTO FOPO/ICKOTO
OKpYyTa, Kypupyoliero chepy coljyajabHOM 3al[UThl HaceIeHusl.

’Kanmoba Ha pemienue, gercTBus (Oe3eMCTBUE) 3aMeCTHTENs]  TJIaBbl
MYHULIMTIABHOTO 00pa3oBaHusl,  Kypupymoilero cdepy COLMaJbHON 3al[UThl
HaceJieHus1 TI0/laeTcsi r/iaBe MBICKOBCKOTO TOPOZICKOTO OKpYyTa.

5.4. TlopsiioK MoAauu U paCCMOTPeHUsI XKaloObl.

JKanmoba mopaeTcss B NHMChbMEHHOM ¢dopMe Ha OyMa)kHOM HOCHTesle, B
3/IEKTPOHHOM (popMe B OpraH, Mpei0CTaB/ISIOINN MyHHUIUIA/IEHYIO YCIYTY.

’Kanoba Ha perienust U feiictBus (0e3elicTBYe) opraHa, MpeoCTaB/IIOIIero
MYHULMMNAaAbHYI0 YCAyTy, [AO/DKHOCTHOTO JiML@a OpraHa, IpeoCTaB/soLero
MYHULUIAIBHYI0 YCIYTy, MYHMULMMNAJbHOIO C/y)Kalllero, pyKOBOJAWTEJISI OpraHa,
TIPe/IOCTAaBJISIOIETO MYHHUIUTIATILHYIO YCIYTy, MOKET OBbITb HarpaB/jieHa I10 TOYTe,
yepe3 MHOTOGYHKIMOHA/bHBIA 1IeHTP, C WCIO/Ab30BaHUEM UH(POPMAlLMOHHO-
Te/IeKOMMYHUKAlIMOHHOU ceTu «VHTepHeT», oO(ULMANIBHOIO CalTa OpraHa,
NpeI0CTaB/ISIFOLIEr0 MyHULIUMNATIBHYIO YCAYTY, eIMHOTO TIOpTasia roCy/1apCTBEHHBIX U
MYHHULIATIABHBIX ~ YCJIYT JIMOO PperroHajbHOTO T[OpTajia TOCy/JapCTBEHHBIX U
MYHUIMTIAMBHBIX YCAYT, a TakKKe MOXKeT ObITb TMpHHATA MPU JIMYHOM TIpHUeMe
3asiBUTEJIS.

B ciyuae mogaum >kaso0Obl MpY JTMYHOM TIpUEMe 3asiBUTe/b TpPeZCTaB/IsSeT
JIOKYMEHT, y0CTOBEPSIIOIUN ero JIMYHOCTb B COOTBETCTBUM C 3aKOHO/AaTe/IbCTBOM
Poccurickout ®@ezepariyu.

B cnyudae, eciu kanmoba TofiaeTcss yepe3 TIPeJCTaBUTE ST 3asBUTENS, TaKKe
Tpe/ICTaB/IsIeTCSl IOKYMEHT, TO/JTBEpPKJAOIINM [OJHOMOYMSI Ha OCYIeCTB/IEHUE
JIeCTBUM OT WMEHM 3asBUTens. B KauecTBe [JOKyMeHTa, IOATBep)KJarolllero
TO/THOMOUMS Ha OCYI[eCTB/IEHUe IeMCTBUU OT UMEeHU 3asiBUTe/Is1, TIpe/iCTaB/IsIeTCs:

1) odopmieHHas B COOTBETCTBUM C 3aKOHOJATeIbCTBOM PoccuiicKou
denepaliuy J0BEPEHHOCTD (4151 GU3UUYECKUX JULY);

2) odopmaeHHas B COOTBETCTBMM C 3aKOHOZATeNbCTBOM Poccuiickoi
denepali  JOBEPEHHOCTb, TOJANMCAHHAss PYKOBOJWTE/eM 3asiBUTENS  WIU
YTOJIHOMOYEHHBIM 3TUM PYKOBOJIUTE/IEM JIULIOM (/151 OPUANYECKUX JILL);

3) Komusl pelleHrss O Ha3HaueHWM wid 00 wu30paHuu /auU00 TIpHKas3a o
Ha3HaueHUU (HH3UUECKOTO JIUI[a Ha JI0/DKHOCTb, B COOTBETCTBUM C KOTOPBHIM TaKoe
¢usmueckoe suL0 00/1aflaeT TpaBOM [IeHCTBOBATH OT WMeHU 3asiBUTens 0e3
JIOBEPEHHOCTH.

[Ipu momaue >kajioOBI B 37EKTPOHHOM BHE JOKYMEHTbI MOTYT OBITh
ripe/icTaB/ieHbl B (hOpMe 3/IeKTPOHHBIX [IOKYMEHTOB, TMOAMNMUCAHHBIX 3/1€KTPOHHOMN
MOAMUCHIO, BUJ KOTOPOW TIpeAyCMOTPEH 3aKOHOJATeJbCTBOM  PoccuiicKkou
denepaliiy, TIpU 3TOM JOKYMEHT, Y/JOCTOBEpSIIOIIUNA JINUYHOCTb 3asiBUTEsIsl, He
TpebyeTcs.

B cnyuyae, ecsiu xxanoba mofiaHa 3asiBUTesieM B OpraH ([JO/DKHOCTHOMY JIULLY), B
KOMTIIETEHIIMIO KOTOPOTO He BXOJUT MPHHSTHE PeIlleHus 10 ’Kanobe, B TeueHHe Tpex



pabourx JHell CO AHS ee perucTpaluM yKa3aHHBIM OpraH HarpaB/isieT »kanoby B
YIOJHOMOUEHHbII Ha ee pacCMOTpeHWe OpraH W B ITMCbMEHHOM (opme
MH(pOPMUPYeT 3asiBUTE/Is O TlepeHarpaB/eHrH >Kano0bl.

[Ipy 3TOM CPOK pacCMOTpeHUs »Kajobbl UCUMCSETCS CO JHS PerucTparuu
»KasioObl B YIIOJITHOMOUEHHOM Ha ee pacCMOTPeHUe OpraHe.

5.5. CpoKH pacCMOTPEHUS >Kao0bl.

’Kanoba, mocTynuBias B YIIOJHOMOYEHHbIE Ha ee pacCMOTpPeHHe OpraH,
TIO/I/IEKAT PETUCTPALlMA He TI03/Hee CjeAyioiero pabouero [AHA CO [JHSA ee
noctyruieHus. 2Kamoba paccmarpuBaetcss B TedeHue 30 pabouux AHed co AHS ee
pervcrparuu.

B ciydae obykasioBaHUsI OTKa3a OpraHa, TpeoCTaBJISION[er0 MYHHUIUTIATbHYIO
yCJIyTy, €ro AO/DKHOCTHOTO JMIla B TpHEMe [JOKYMEHTOB y 3asBuUTess Jub0 B
WCTIPaB/IEHUW JOTYIIeHHbIX OIeYaTOK M OLIMOOK WX B Ciaydae oO6ykasoBaHUs
3asBUTE/IEM HapyIIeHHsT YCTAaHOBJEHHOTO CpOKAa TaKMX HCIIpaB/eHu >kanoba
paccMaTpUBaeTCs B TeueHHe 5 pabouux [Hel co Hs ee PerucTpaiyu.

5.6. [lepeueHb OCHOBaHUU /i1 TIPUOCTAHOBJIEHUS] PAaCCMOTPEHUS >Kajo0bl, B
C/lyyae ec/id BO3MOXXHOCTb IIPUOCTaHOBJ/IEHUS MpeJyCMOTpeHa 3aKOHOZaTe/IbCTBOM
Poccutickoit @esepaiiiu 1 3akoHojaTesbcTBoM KemepoBckoii obactu - Ky3sbacca.

OcCHOBaHH ISt MIPHUOCTAHOBJIEHHS pacCMOTpeHuUs Kaio0bl
3aKOHO/IaTesIbcTBOM Poccuiickoii defiepaliii ¥ 3aKOHOZAATEILCTBOM KeMepoBCKOM
obmnactu - Ky3bacca He mpeZyCMOTpeHO.

5.7. Pe3ynbTaT pacCMOTPEHUs Kano0bl.

[To pe3ysbTaTaM pacCMOTPEHUS »KajoObl TIPUHUMAETCS OAHO W3 CJIEAYIOIINX
peleHu:

yI0BJIETBOPUTH >Kaji00y;

OTKa3aTh B YZIOBJIETBOPEHUH >Ka00BbI.

Opran MecTHOTO camoympaBjeHusi KemepoBckoii obmactu - Ky3sbacca
yIOB/IETBOPSIET >Kajio0y, B TOM uKcie B (opMe OTMEeHbI TPHUHSTOrO peIleHus,
WCIpaB/IeHUs AOMYIIIeHHBIX OPraHOM, TIPe0CTaB/ISIOIUM FOCY/JapCTBEHHYIO YCIIYTY,
b0 opraHoM, IpejOCTaB/ISIOIIMM MYHMIIMIIATIBHYIO YCIYTY, OMleuyaToK M OIIMOOK B
BbIJAHHBIX B pe3yJ/ibTaTe IIpefoCTaB/IEHHUA MYHHHHHaHbHOﬁ yaiyru JAOKYMEHTAX,
BO3BpaTa 3asfBUTENIIO0 JEeHeXXHbIX CpPejCTB, B3MMaHWe, KOTOPBbIX He IMpeayCMOTPEHO
HOPMAaTHUBHBIMU TIPAaBOBBIMU aKTaMu Poccuiickoit ®epepaljiy, HOPMaTUBHBIMU
NpaBOBbIMK aKTaMu KemepoBckoii o6mactu — Ky3bacca, MyHHMLUTIATbHBIMUA
NIPAaBOBBIMHY aKTaMH, a TAK)Ke B UHBIX (hopMax.

B ciyuyae mipusHaHUSI >KajsoObl TOAJieXallell y/OBJIeTBODEHHUIO B OTBETe
3asiBUTEJI0, YKa3aHHOM B IyHKTe 5.4 HAaCTOSILEero aJMUHUCTPAaTUBHOTO perjlaMeHTa,
Jaetcsi uHQoOpMalus O JeWCTBUSX  YIIOJIHOMOUYEHHOrO OpraHa B Le/sixX
He3aMe/JIUTe/IbHOTO  yCTpaHeHWsl BBbISIBJIEHHbIX HapyllleHWd TNpu  OKa3aHUU
MYHULIUMNAJIBHOU YC/IyTH, a TakKe TMPUHOCATCS W3BUHEHUSI 3a [IOCTaBJ/IeHHbIE
Heyno6cTBa M yKasbiBaeTcss MHGMOPMAalUs O AaTbHEHINX [eHCTBUSX, KOTOpPbIe
He0OXO0MMO COBEPIITUTh 3asiBUTEITIO B LIeJISX ITOTyYeHUss MYHULIATIATBHON yCTyTH.



B cnyuae mpusHaHUs >kanoObl, He TMoJjiexkalleld y/OB/IeTBOPEHUIO B OTBeTe
3asIBUTEJI0, YKa3aHHOM B IMYHKTe 5.4 HACTOSALLEro a/MUHUCTPATUBHOIO perjiaMeHTa,
JAl0TCd apryMeHTHpPOBaHHbIe pa3bsCHEHUs] O TIPUUMHAX MPUHSTOrO pelleHus, a
TakKe MH(OpMaLUs 0 TopsiZike 00>Kal0BaHUSI IPUHSTOTO PellleHusl.

B cslyuae ycTaHOB/IeHHSI B XO/le WK MO pe3ysbTaTaM pPacCMOTPEeHUs »Kano0bl
TPU3HAKOB COCTaBa aJMWHMCTPATHBHOIO TMpPaBOHAPYLUEHUSI WA TIPECTYIIEHUS
CrleLjMajMCT OpraHa MeCTHOI'O CaMOYIIpaBJIeHus], CIIeLIMaJvuCT YIIOJHOMOUYEHHOI0
opraHa, Ha/le/leHHbI TOJTHOMOYMSIMU 110 paCCMOTPeHHIO »Kanob, He3aMeAuTeTbHO
HarpasJisieT UMeroL1ecsl MaTeprasbl B OpraHbl IPOKYPaTypal.

B yznoB/ieTBOpeHUH >Ka/i00bl 0TKa3bIBaeTCs B C/IEAYIOIIUX CIyvasix:

»kanoba rpu3HaHa He0b60CHOBAaHHOM;

Ha/IMuye BCTYTUBIIETO B 3aKOHHYIO CHJIy PeIleHHs Cyza, apOuTpakHOro cyza
110 >Kas106e 0 TOM JKe TIpeIMeTe U1 TI0 TeM K€ OCHOBAHHSIM,;

1o/iaua »kaao0bl JIUIIOM, TTOJTHOMOUMSI KOTOPOTO He TIOATBEP’KAEHBI B TIOPSIKE,
yCTaHOBJIEHHOM 3aKOHOZaTe/1bCcTBOM Poccurickor denepaiiyy;

Ha/lMuue pellleHusi 10 Kajobe, MPUHATOrO paHee B OTHOIIEHHWU TOTO JKe
3asBUTEJISI ¥ TI0 TOMY JKe TIPeIMETY Kaio0bl.

B ciyyae ycTtaHOBIeHUsI B XOJie WIM IO pe3yibTaTaM PacCMOTPEHUS >Kalo0bI
MPU3HAKOB COCTaBa aJ[MUHUCTPATUBHOIO MPaBOHAPYILEHWS WM MPU3HAKOB COCTaBa
TIPeCTYIVIeHUsI [OJDKHOCTHOe JIMI[0, YIIOJTHOMOUeHHOe Ha pacCMOTpeHHe >Kajob,
He3aMe/|IUTe/IlbHO  HarpaB/isieT  COOTBETCTBYIOIME  MaTepuajibl B  OpraHbl

TIPOKYpPaTYypBhl.
5.8. Tlopsimok WHGOPMHUpPOBaHHUS 3asBUTe/IsSI O pe3y/bTaTaX PacCMOTPeHUSs
»Kanoosbl.

He mo3gHee [HA, crefylolero 3a JHeM TPUHSTHUS pellleHus, 3asBUTE/IO0 B
NMMCbMEHHOM (opMe U, TIO JKeJaHUI0 3asBUTeJsl, B 3JEKTPOHHOU (opme
HarpaBJ/isieTCs MOTHBUPOBAHHBIN OTBET O pe3yJibTaTaX PaCCMOTPEHUsI »Kano0bl.

B otBete 110 pe3y/jbTaTdM PACCMOTPEHMA )KaJ100bI YKa3bIBAKOTCA:

1) HavMeHOBaHWe OpraHa, MpeAOCTaB/SIOIIEr0 MYHULIMINAIBHYI YCIyTY,
pPacCcMOTpeBILETO Xano0y, JO/DKHOCTb, (haMuivs, UMsi, OTYeCTBO (TIOC/ie/iHee - TIpU
Ha/IMYUH) ero Z0/DKHOCTHOTO JIULIA, PUHSIBILIETO PellieHue I10 >Kanobe;

2) HoMmep, [aTa, MeCTO TIPUHATUS pelleHusi, BK/OUas CBeJeHUs O
JOJDKHOCTHOM JTIIe, pellieHre Wi AeiicTBre (be3zelicTBre) KOTOPOro obyKamyeTcs;

3) damunus, uMs, oT4ecTBO (TIOCTeAHee - TIPU Ha/MUKK) WIM HauMeHOBaHUe
3asiBUTEIS];

4) oCHOBAHUS /1Sl IPUHSTUS PeLleHuUs T10 Kano0e;
5) mpUHSTOE TI0 >Kasiobe perleHue;

6) B ciyuae, ecnu jkanoba mpusHaHa OOOCHOBAHHOMW, - CPOKW YCTpaHEHUS
BbISIBJIEHHbIX HapyllleHWd, B TOM UWC/Ae CPOK TMpeJoCTaBleHUs pe3ysbTaTa
MYHULUTATBHON YCIyTH;

7) cBefieHHs O TIOpsiiKe 00yKa/I0BaHMSI IIPUHSITOTO I10 »Kayio0e pereHusl.



OTBeT 10  pe3y/jbTaTaM  pacCMOTPEHUs]  >Kajobbl  TIOANUCHIBAETCS
yTIOJTHOMOUEHHBIM Ha paCCMOTPeHHe »KajI00bl J0/HKHOCTHBIM JIULIOM.

5.9. Iopsaok o6>ka/loBaHMS peIeHus 110 yKamooe.

3asiBUTeNl> BIpaBe 00yKa/ioBaTh peIlleHusl, TIPUHSATbIE TI0 pe3yabTaTaM
paccMOTpeHHs ~ >kajobbl, B TOpsS/Ke,  YCTAaHOBJIEHHOM  [IeHCTBYIOIIUM
3aKOHO/IaTeTbCTBOM.

5.10. IlpaBo 3asiBUTe/Nss Ha TMoOAydyeHWe UWHGPOPMAI[MM UM JOKYMEHTOB,
HeoOXOAUMBIX /7151 000CHOBaHUS M pAaCCMOTPEHHUS >Kao0bl.

3asBUTE/Ib WMEeT TIPaBO Ha TMO/yyeHHe UWHGOPMAallMd U JIOKYMEHTOB,
HeOOXOMWMBIX [I/I1 OOOCHOBAaHMSI W PACCMOTPEHHUST >Ka/loObl, eC/id HWHOe He
TIpelyCMOTPEHO 3aKOHOM.

5.11. Crocobbl wuHGOPMUPOBAHUSI 3asBUTE/NIEd O TIOPSAKE TOJaud U
PacCMOTpEeHHsI Kanoobl.

Wudopmaiiusi o mopsiike 1Mojjauv ¥ pacCCMOTPEHHS >Kayiobbl pa3MelriaeTcsl Ha
opuIMaibHOM CauTe aJMUHMCTpPalUMM  MBICKOBCKOTO TOpPOJACKOTO OKpyra B
VMH(OPMAaIMOHHO-TeJIEKOMMYHUKALlMOHHOW ~ ceTu  «VIHTepHeT», Ha  caure
YyIOJHOMOUEHHOTO OpraHa B HWH(OPMAalMOHHO-TeJIeKOMMYHUKALIMOHHOW CeTH
«nTepHeT» (npu Hanuuumu), EIII'Y, PIII'Y, wuHbOpMal[MOHHBIX CTeHJax B
MOMeIL[eHNUsIX TIpUeMa W BbIJAaud [JOKYMEHTOB, a TakKKe IIpeJoCTaB/IseTCs
HeroCpeJCTBeHHO COTPYJHUKAMU  YIIOJIHOMOYEHHOrO OpraHa TIIpd JIMYHOM
oOpailjeHUM 3asBUTesel, TesedoHaM i CTIPAaBOK, a Takke B MUCbMEHHOM (opme
TIOYTOBBIM OTIPaB/ieHreM 100 3/1eKTPOHHBIM CO0ObIIieHreM 1o afipecy, YKa3aHHOMY
3asBUTeJIEM.

5.12. Tlopsgok pgocyzebHoro (BHeCyneOHOro) oO6’kasoBaHWs pelleHnd |
JeACTBUM (be3meticTBUsN) YIIOJTHOMOYEHHOI'0 oprasa, PYKOBOAUTE/ISA
YIIOJIHOMOYEHHOr0  opraHa /ub0  crheluanuncra  YIOJHOMOYEHHOTO — OpraHa
OCYILLIECTBJIIETCA B COOTBeTCTBUM C PefiepasibHbIM 3akOHOM OT 27.07.2010 Ne 210-
@3 «O06 opraHuM3a TIPeJOCTaB/eHUSI TOCYJApCTBEHHBIX W MYHHUIUMNA/IbHBIX
yCayr», TiocTaHOB/ieHUeM IIpaButenbctBa Poccutickont ®epepanyu ot 16.08.2012
Ne 840 «O mopsinke Mojaud W pacCMOTPeHHUs >Kajo0 Ha pelieHusi U JAelCTBUS
(be3neticTBue) (peepasbHBIX OPraHOB MCTIOTHUTETLHOU BAACTU U UX JO/DKHOCTHBIX
vy,  degepanbHbIX — TOCYJapCTBEHHBIX  CIYXKAIUX,  JO/DKHOCTHBIX  JIWL]
roCyZapCTBEHHbBIX BHEOIO/PKeTHBIX dboHzmoB Poccurickomn depnepanymy,
roCy[iapCTBeHHbIX KOpMopalyi, HajieJleHHbIX B COOTBETCTBUM C (heJlepasbHbIMU
3aKOHaMU{ TOJIHOMOYMSIMM TI0 TIpe[OCTAaBJEHUI0 TOCYJAapCTBEHHbIX YCIYT B
yCTaHOBJ/IEHHON cdepe [eATebHOCTH, W WX [JO/DKHOCTHBIX JIWL, OpraHU3alui,
TpeJyCMOTPeHHbIX YacTbio 1.1 crateu 16 @epepanbHoro 3akoHa ot 27.07.2010 Ne
210-®3 «O06 opraHu3alMy TIPeOCTaB/IeHUSI TOCYJaPCTBEHHbIX U MYHHIMITATbHBIX
yoiIyr», W WX pabOTHMKOB, a TakKe MHOTOMYHKI[MOHAJIBHBIX I[€HTPOB
TIIpe/[OCTaB/IeHUS] TOCYIaPCTBEHHBIX W MYHMIMITAIBHBIX YC/IYT U UX PabOTHUKOBY,
I10CTaHOBJ/IEHUEM Komnnernu AJMUHUCTpALAU KemepoBckoit obnactu
oT 11.12.2012 Ne 562 «O6 ycraHoBieHun OcobeHHOCTel MOAauyd U pacCMOTPEHUsT
»kano® Ha pelleHus W AeucTBus  (Oe3zmelicTBME) UCIIO/NHUTEBHBIX OPraHOB
rocy/lapCcTBeHHOH BjacTU KemepoBcKol 0071acTé U UX IO/KHOCTHBIX JIMIL, @ TaKKe



rOCyZIapCTBEHHBIX  TPaXAAHCKUX  cayxKamx KemepoBckod  obmacth  mpu
TIpe[OCTaB/IEHUH TOCY/IapCTBEHHBIX YCAYr» W IIOCTAaHOBJIEHWEM aJMHUHHCTPALIAN
MBbICKOBCKOTO TopoAckoro okpyra oT 29.05.2019 Ne704-unm «OO6 yTBep)KAeHUU
0COOEHHOCTM  TIOZlaui  »KaloObl Ha  pemreHuss  JeiictBus  (0Oe3geicTBUsA)
aJIMUHHCTPALIMA  MBICKOBCKOTO TOPOJCKOTO OKpyra W ee [JO/DKHOCTHBIX JIHI,
oTpac/ieBbiX  ((YHKI[MOHANBbHBIX) OpPraHOB  aAMHHHUCTpAI[iM  MBICKOBCKOTO
TOPOJCKOTO OKpyra W WX JO/DKHOCTHBIX JIMI], MYHULIATIAIBHBIX CAYKallUX TpU
Tpe/loCTaB/eHUM MYHULMMNANbHBIX YCAYr, a TakKe Ha pelleHus [JeucTBUs
(be3meticTBre) MHOTO(YHKIMOHATBLHOTO 1[eHTPa MPeI0CTaB/IeHHs FOCYAapCTBEHHBIX
Y MYHULIMTIATBHBIX YC/IYT U €r0 paOOTHHUKOBY.

6. Oco0eHHOCTH BBIMIOJTHEHUA a]MHHHCTPATUBHBIX MpoueAyp (AercTBUi)
B MHOTO()YHKI[HOHA/TbHBIX [eHTPaX MpeJ0CTaB/JIeHUsI TOCYyAapPCTBeHHbIX 1
MYHULIUNATbHBIX YCIYT.

6.1. IlpegocTaBneHve MyHuLMIaAbHOU ycayru B M®II ocyujecTBisieTcst npu
Ha/IMYMK 3aK/IFOYEHHOTO COrJIallleHWsl 0 B3aMMOJEWCTBUY MEXAY aJMHHUCTpaLyen
MBICKOBCKOI0 ropofcKoro okpyra u M®l1.

6.2. OcHOBaHMeM /[Jisi Hauaja [MpPeJOCTaB/JeHUs MYHHULIMMNAIbHOM YCIyTH
ABJIsIeTCs TuuHOe obpaiiieHye 3asButens B M®PIL] 1o MecTy >KUTe/IbCTBa.

6.3. MHdopmalys 1o BOIpocaM MpeoCTaBieHUs] MYHUIUMAAbHOW YCIyTH,
CBEIEGHUM O XOJle TpeJoCTaB/le€HHUs MYHULMIAIbHOM YCIyrM, WHBIM BOMpPOCaM,
CBS3aHHBIM  C  TIpefOCTaB/eHMeM  MYHULIMNAJIBbHOM  yOUIYTHM, a  Takke
KOHCYJIbTUPOBaHHe 3asiBUTe/IeN O MOpsiKe MpefoCTaB/IeHusl MyHULMIIaIbHOU YCIyTH
B M®L] npexnocraBnsieTcss corpyAHUKoM M®LI ripu HerocpeAcTBeHHOM oOpaliieHu!
3asBuTesis B M®I] wau nocpegcTtBoM Tened)OHHOM CBSI3U B COOTBETCTBUU C
JeMCTBYIOLMM 3aKOHO/JaTe/lbCTBOM, DEryJUpPYIOLUM OpraHy3aluio [esiTeTlbHOCTU
M®II.

WNudopmupoBaHre o0 TMOpsiiKe TMpeAOCTaB/leHUs MYHULMIIAJbHOM YC/IyTU
OCYIIIeCTB/ISIETCSI B COOTBETCTBUHU C TpacdrikoM pabotsr MPII.

6.4. [Tpu muuHoMm obpatienuu 3asiutesnss B M®LI coTpyAHUK, OTBETCTBEHHbIH
3a I[pyeM JOKyMEeHTOB:

yCTaHaB/lIWBaeT  JIMYHOCTb  3asBUTe/JIsI HAa  OCHOBAaHUU  [JOKYMEHTa,
YAOCTOBEpSAIOLLero ero JIMYHOCTh, IIpefCTaBUTesss 3asiBUTe/ss - Ha OCHOBaHWUU
JIOKyMEHTOB, YJOCTOBEPSAIOIIUX €ro J/MYHOCTb U TIOJIHOMOUHs (B C/Iy4yae ero
oOpaiijeHus);

TpoBepsieT Tpe/CTaB/JeHHOe 3asB/ieHWe IO (opMe COrJaCHO MPUIOKEHUIO

1 K HacrosilleMy aJMWHHUCTPAaTUBHOMY perjiaMeHTy O [peJoCTaB/IeHUun
MYHUIUTIATBHOW yC/IyTH, B 3aBUCUMOCTH OT Iie/Id OOpalijeHusi, U JJOKyMeHThbl Ha
rpegMer:

TeKCT B 3asB/IEHUU IO/ 4AeTCs [IPOUTEHUIO;

B 3as1BJIeHMU YKa3aHbl (pamMuivs, UMsi, OTYeCTBO (MOC/aeZiHee - TPU HaJTUUUM)
du3nueckoro ymija JiMbo HauMeHOBaHUe IOPUANUECKOTO JIMLI;

3asiB/IeHMe TMOJITUCAHO YIIOJTHOMOYEHHBIM JIULOM;

TIPUJIOKEHbI JIOKYMEHTHI, HeoOXoMMbIe L1 rpeJoCTaB/IeHuUs
MYHULIUMNATBHOU YCIIyTH;



COOTBETCTBHE [aHHBIX JOKYMEHTa, YJOCTOBEPSIOLLero JIMYHOCTb, [JaHHbIM,
yKa3aHHBIM B 3asiBJIeHUU U HEOOXOAUMBIX JOKyMeHTax.

- JlejiaeT KOMWU IOJ/IMHHUKOB Mpe/CTaB/JIeHHbIX JOKYMEHTOB, B TOM UKC/Ie T10
OTJe/IbHbIM JOKyMeHTaM 0Oe3 B3WMaHHs T/IaThl B COOTBETCTBHHU C TTOCTAHOBJIEHUEM
[TpaButenbcTBa Poccuiickoit ®enepatmu ot 22.12.2012 Ne 1376 «O6 yTBepXKaeHUN
[lpaBun  opraHu3alMu  [AeSTeJIbHOCTA  MHOTO(YHKI[MOHA/NbHBIX  L[€HTPOB
TpeJoCTaB/IeHUs TOCY[AapCTBEHHbIX YW MYHMULMIIAJbHBIX YCJIyD», 3aBepsieT UX,
BO3BpalllaeT 3asBUTEe/0 IIOJ/IMHHUKU [JOKYMeHTOB. IIpu 3aBepeHUM COOTBETCTBUS
KOIUM [OKYMeHTa IIOJ/IMHHUKY Ha KOIIMK J[OKyMeHTa IIPOCTaB/seTCs HaJIuCh
«BepHO», 3aBepsieTcd IOANUCBI0 COTpPyAHMKA ML, mnpuHABILIEro HJOKYMEHT, C
yKa3aHueMm (paMuIM1, UTHULIUAJIOB U [IaThl 3aBEPEeHMUS;

- 3arojiHsAeT CBeJeHWs O 3asBuUTe/le B IOACUCTEME aBTOMaTU3aLvu
JesITeTlbHOCTU MHOTO()YHKLIMOHA/IbHBIX LJEHTPOB IPeJ0CTaBAeHUs TOCY1apCTBEHHBIX
Y MYHULUIAIbHBIX yC/IYT KOMIUIEKCHOM CHCTEMbI OKa3aHHWs TOCYJapCTBEHHBIX WU
MYHUIMTIANBHBIX yeayr KemepoBckoit obsactu — Ky3bacca (manee - AMUC M®II),
pacrieyaTbiBaeT IOAMMCHIBAET ero y 3asBUTeJIs;

- BblJlaeT pacClMCKy B IOJy4YeHUU AOKYMEHTOB Ha IpefoCTaBjieHue YC/IYyTH,
cchopmupoBanHyo B AUIC M®II;

- UH(OPMHUPYeT 3asiBUTeJIsI O CPOKe MpPeJ0CTaB/IeHUs] MYHULIUMA/IBHON yCIIyTH,
crioco6ax moy4yeHrst MHpOPMaLMK 0 X0 UCTIOTHEeHUsI MyHULIUIAaIbHOMN YCIyTH;

- yBeIOMJISIET 3asiBUTE/IsI O TOM, UTO HeBOCTPeOOBaHHbIE JOKYMEHThI XPAHSATCS
B M®I] B Teuenue 30 gHeH, roce yero rnepefaroTcs B yIIOJTHOMOUEHHBIM OpPraH.

6.5. 3asB/ieHMe Y [JOKYMEHTbl, [PUHATbIE OT 3asgBUTesII Ha IpefoCTaBjieHue
MYHULMINAAbHOW YCIYrM, TNepejalrTcs B YINOJHOMOUEHHBbIM OpraH He TMO03/Hee
1 pabouero AHsi, C/ieAyrollero 3a JHeM PervcTpauyy 3asiBjleHdsi U [JOKyMEeHTOB B
M®II, mocpeacTBOM JWMYHOTO OOpailleHHdss 10 COIMPOBOJUTENBHOMY PeecTpy
nepefjaun e, chopmupoBaHHOMYy mocpeacTBoM AWC M®II (manee - peectp),
coJlepXKallleMy /aTy U OTMETKY O nepejaye, 0o)OpM/IEHHOMY B ABYX 3K3eMILIspax.
YKa3aHHbIM peecTp 3aBepsieTcsi COTpygHUKOM M®PII u mepenaetcsi CrieLiMaIucTy
YIIOJTHOMOYEHHOI'0 OpraHa Mnoj noAnucb. OAuH 3K3eMIUISIp COIPOBOAUTE/IBHOTO
peecTpa OCTaeTCsl B yMOJHOMOYEHHOM OpraHe W XPaHUTCA KaK JOKYMEHT CTPOrOu
OTUETHOCTU OTAEeNIbHO OT JIMYHBIX Jie/l, BTOPOU - xpaHutcsi B M®ILI. B 3asaBnenuun
IIPOU3BOJUTCS OTMETKA C yKa3aHWeM PeKBU3UTOB peecTpa, I10 KOTOPOMY Ilepe/iaHbl
3asBJ/IeHHe U JOKYMEHThI.

6.6. IIpu oOpaitieHNM 3asBUTE/IS 3a MPeI0CTaBIeHeM MYHHIIUITAIBHOU YC/IyTH
yepe3 M®PIl Bbigaua pe3ynabTaTa MOpefOCTaBIEHUS MYHULIMIAIBHOM YCIyTH
OCYILIeCTB/ISIeTCS Y JIMUYHOM obpaittienny B ML,

6.6.1. OtBeTCTBeHHOCTHP 3@  BblJauy  pesyjabTara  IpejoCTaB/IeHUs
MYHMULMITA/IBHOW yCIYyTU HeceT COTpyAHUK M DL,

6.6.2. [l monydeHus1 pe3yJibTaTa NpeAoCTaB/JIeHUs MyHULIMINATbHOU yYCIYTU B
M®I] 3asBUTe/Nb NOpPeAbSIBASIET NOKYMEHT, YAOCTOBEDSIOLIUM €ro JMYHOCTb U
PacCITUCKY.

B cnyuae oOpaiijeHUs! TIpe/[CTaBUTe/Isl 3asiBUTeEJIS TPe/ICTaB/ISIOTCS JOKYMEHTHI,
YAOCTOBepsArle JIMYHOCTh U TOATBepKJarolue [0/JHOMOYMS IIpefCTaBUTe/ IS
3as9BUTeJIS.

CotpygHuk M®LI, oTBeTCTBeHHBIM 3a Bbllauy JOKYMEHTOB, BbIZIAeT JOKYMEHThI
3asBUTEI0 W perucTpupyer ¢akr wux Bbijaun B AUWC MOPII. 3asBurtens
MOATBEPKJAeT (PAKT MOMyUeHUs1 JOKYMEHTOB CBOEU TMOANKUCHI0 B paciucKe, KOTOpast



ocTtaetcs B MDLI.

Ecim 3asiBUTENb, He COIVIACUBLIMCH C IIepeuHeM BbllaBaeMbIX eMy [JOKYMEHTOB,
OTKAa3a/ICd MPOCTaBUTh CBOIO MOAMMUCH B MOJIyUeHUY [JOKYMEHTOB, JOKYMEHTbI eMy He
BbIZIAFOTCST U paboTHUK ML, ocCylecTB/SIOMUNA BbJJauy JOKYMEHTOB, Ha KOIAU
3asiBJIeHUsI Ha TMpeJoCTaB/ieHWe MYHMLWIAIbHOM yCayrd, Xpassujercs B M®L] u
pacIiicKe, TIPOCTaB/isieT OTMETKY 00 OTKa3e B TIOJiyUeHHH [JOKYMEHTOB IyTeM
BHeceHUs1 C0B «[lo/yunTh JOKYMEHTBI OTKAa3asCsi», 3aBepsieT CBOeM MOANUChI0. B
3ToM ciayuae MO®IL] B TeueHue C/eAyIONMX TPUALIATU [Hel obecrieunBaeT
HarpaB/leHWe  [I0OKyMEeHTOB, KOTOpble 3asBUTe/lb OTKas3ajaCsid II0/yuydTb, B
YIIOJTHOMOYEHHBIN OpraH.

HeBocTtpeboBaHHbIe OKyMeHThl xpaHsiTcss B M®LI B Teuenue 30 gHeld, mocsie
yero nepejaroTCs B YIIOJTHOMOYEHHBIM OpraH.

6.7. WHble melicTBUs, HEOOXO[UMble Ji TPeJOCTaB/JIeHUs MYHMIMMATbHON
yCJIyTU, B TOM YKCJ/Ie CBSI3aHHbIE C TIPOBEPKOU J€MCTBUTENBHOCTU YCUJIEHHON
KBaMM(UIIMPOBAHHOM 2/IEKTPOHHOW TMOJIMUCKU 3asiBUTeNsl, HMCII0/b30BaHHOM MpU
oOpalljeHur 3a TI0/lyueHHeM MYHUIUMaJbHON yC/IyTH, a TakKke C YCTaHOB/IEHHUEM
TepeuyHss CpefCTB yAOCTOBepSAIOLUX LIeHTPOB, KOTOpble [OMYyCKarTCsa A1
WCTIO/Tb30BaHusl B Lieisix obecriedeHUsi yKa3aHHOM TIPOBEPKUA W OTIPeJesiIoTCS Ha
OCHOBaHWU YTBEP)KJaeMOU YMOJHOMOYEHHbIM OPraHOM [0 COTrJIaCOBAaHUKD C
denepanbHOM CykO0i Oe3omacHocTy Poccutickoit defepaiiii Mojienn  yrpo3
6e3omacHocTy WHGpOpPMAaIMK B WHGOPMAI[MOHHOM CHCTeMe, WCTI0/b3yeMOU B IIe/isX
npremMa oOpalleHuil 3a To/MyueHWeM MYHULUMNANbHOW yCayru U (WiM)
TipelocTaB/ieHusl Takor yciyry, B M®II He npesyCMOTpeHBI.

6.8. [locynebHoe (BHecymeOHOe) oO’kaoBaHWe peIleHWA W AeUCTBUN
(6e3metictBusi) MOPII, corpygauka MO®ILI ocyiecTeiseTcsi B TIOpsifIKe,
TpelyCMOTPEHHOM IMYHKTOM 5.12 HaCTOALLero aAMUHUCTPAaTUBHOTO perjiaMeHTa.

3ameCTuTesIb r1aBbl MBICKOBCKOTO
rOPOZCKOr0 OKpYyTra IO Hal[MOHA/IbHOU
TIOJINTHKE Y COLjMa/IbHBIM BOIIPOCaM P.I1. AtioHbKHH



IIpunoxenue 1

K aJIMUHACTPAaTUBHOMY DerJIaMeHTY
Tpe/i0CTaB/IeHUs] MYHULIMNA/ILHOW YCITyTH
«IIpemocTaBneHye BbIIUIAT rpaXkjaHaMm,
YA0CTOEHHBIM 3BaHUsI «[10ueTHBIN rpakiaHuH
MBICKOBCKOT'O TOPOZCKOI'0 OKPYTa» WU/Iv
aHAJIOTUYHBIX 3BaHUI»

(HarMeHOBaHUe YTIOJIHOMOYEHHOTO OpraHa)

oT ’
(®.1.0. 3aaBurens)

MpOXXUBAroLLero(emn) mo agpecy:

CHUJIC (ripy Hammuumm)

(HOMep KOHTaKTHOTO TeJied)oHa)

3asiB/ieHue
Ha npejocTaB/ieHNe BbIILVIAT FPaXK/jaHaM, Y/0CTOeHHbIM 3BaHus «IloyeTHBIA
rpaxjganvH MBICKOBCKOI'0 rOPoOJCKOro OKpyra» Wid aHa/IOTMYHbIX 3BaHUM

B cootBerctBuM ¢ Ilopsgkom «IIprcBoeHrs moueTHOro 3BaHus «lloueTHbIN
rpakKJaHUH MBICKOBCKOTO rOPOJCKOTO OKpyra», yTBeP)KJeHHOro pereHueM CoBeTa
HapoJHbIX JernyTaToB MBICKOBCKOTO ropozckoro okpyra ot 20.02.2014 Ne 7-H»,
TMIPOLLY Ha3HAUUTh MHE eXXeMeCsYHOe JIeHEe)KHOe BO3HarpakJieHue.

1. CBefieHUs1 O IOKYMeHTe, YA0CTOBEPSIIOIIEM JIMYHOCTb:
By nokymenra, Kewm BbIzIaH
YA0CTOBEPSIOLero TMYHOCTh

Cepus 1 HOMep TOKyYMeHTa [ara Beigauu

2. Ceemenuss 00 yaOCTOBepeHHMH 10  TIpHMCBOeHHWIO [lodyeTHOTO 3BaHUS
«[ToueTHbIN rpakjaHUH MBICKOBCKOT'O FTOPOICKOTO OKPYTa»:

Bup ynocroBepenus KeMm Bb11aHO

Howmep ygocroBepenus Hara Bbigaumn

3. loCcTaBKy e>XKeMeCS'UHOIO JIeHe)KHOTO BO3HArpask/jeHusl MPOILly TTPOU3BOJAUTD
(HY>KHOe OTMEeTHUTh):

Ha cueT KpE,Z[HTHOﬁ OpraHMv3aliu

yepe3 OpraHU3aljvio TIOYTOBOM CBSI3U

4. JInd Ha3HAUeHUs €XEeMeCSUHOTO [I€HEXKHOTO BO3HArpaXkJeHUsI  MHOIO
Tipe/iCTaB/ieHbl C/IeIYIOIIe OKYMEHTHI:



1) ;
2) ;
3)

5. JIOCTOBEPHOCTb U
(Hy’>KHOe yKa3aTb: IOTBep’KJar0 / He TIOATBEPXKAA0)
TIOTHOTY CBeJIeHUM, YKa3aHHbIX B HACTOSIIIEM 3asiBJIEHUU.

6. 3asiB/IeHHe I10 MOoeMY JKeJIaHHIo 3dITI0/IHEHO CrieLiia/;iInCToOM

YII0JIHOMOYEHHOI'0 OpraHa / /
(mOmMKHOCTB) (®.1.0.) (mognuce)

« » 20 T.

(mopmuck 3asBuTeNsN)

3asiB/ieHre 3aperiCTPUPOBAHO B )KypHa/le PerrCTpaliyiu 3asBaeHnii Ne
OT « » 20 T.

(PUO crneypanucTa yroJHOMOYEHHOTO OpraHa) (moanuce)

Pacniicka-yBesomiieHve
0 rpuemMe (pervucTpaiyu) 3asiB/ieHUst
0 Ha3HAUYeHUHU [IeHEe)KHOTO BO3HArpaKJeHust

3asiBjieHHe U AOKYMEHTBI OT

(®.1.0. 3asBUTEIS MTOJHOCTHIO)

IMTPpUHATHI
PerucrpaloHHbIN HOMED Hara ripuema ®.1.0. nunia, MpUHSBILETO 3asiB/IeHUe
3asBJIeHUS (AO/MKHOCTD, TIOAMUCH,

pacidpoBKa MOAMCH)




ITpunoxenue 2

K a/IMUHUCTPAaTUBHOMY perjiaMeHTy
Tipe/ioCTaB/IeHUs] MYHULIUMA/IbHOW YCIyTH
«[IpefgocTaBneHue BbIIJIAT TPaXKaHaM,
yI0CTOEHHBIM 3BaHUs «[10UeTHBIM rpakaHUH
MBICKOBCKOT'0 TOPOACKOT0 OKpYyTa» WU
AHAJIOTUYHBIX 3BaHUN»

(Ha“MeHOBaHMe YIIOJIHOMOYEHHOI'O OpraHa)

Pemenue
O npejocTaB/ieHHe BbIIVIAThI FPAXAAHNHY, YAOCTOeHHOMY 3BaHMsA «[loyeTHBIN
rpaxjaHuH MBICKOBCKOI0 rOPO/ACKOro OKpyra
Ne
B coorBerctBuM ¢ Ilopsgkom «IIprcBoeHys moueTHOro 3BaHus «lloueTHbIN
IpakJaHUH MBICKOBCKOI'O TOPOZCKOr0 OKpyra», yTBep)KAeHHOro pelieHvem Coseta
HapoJHbIX JenyTaToB MBbICKOBCKOro ropogckoro okpyra ot 20.02.2014 Ne 7-
H» ’
(®.1.0. 3asBuTeNSN)
TIPO’KUBAKOIIeMy(el) Mo ajpecy: ,
(MecTo »uTebCTBA, PeObIBaHMsl, (HAKTUUECKOTO TIPOKUBAHHS)
Ha3HAUMUTh eXeMeCSYHYIO JieHe)KHYH KOMIIeHCallUko

B pa3mepe pyo. KOIl. C « » 20 r
PykoBoguresb
YIIOJITHOMOY€E€HHOI'O OpraHa

(mogmucek) (pacimdpoBKa MOAIUCH)
ML.IT.
CnieryauicT

YIIOJTHOMOYE€HHOI'O OprdHa

(mopmuck) (pacmm@poBKa MoANMCK)



ITpunoxxenue 3

K a/IMUHUCTPAaTUBHOMY perjiaMeHTy
Tpe/loCTaB/IeHHsl MyHULIUTIATbHOW yCIyTH
«[IpegocTaBneHue BBIIVIAT TPaXKJaHaM,
yIOCTOeHHBIM 3BaHUs1 «[10ueTHBIN rpaXk1aHUH
MYHULIATIATLHOTO 00pa30BaHuUs» WU
AHAJIOTUYHBIX 3BaHUN»

(HauMeHOBaHMe YTIOJTHOMOUYEHHOT'O OpraHa)

Pemienue
OO0 oTKa3e mpejocTaB/ieHHEe BbITLUIAThI IPAXKAAHY, YA0CTOEHHOMY 3BaHUS
«[ToueTHBbIN rpakAaHuH MBICKOBCKOT0 rOPOACKOTr0 OKpyra» Wil aHa/IOTHYHbIX
3BaHUH
OT Ne

B cootBerctBuM c [Tlopsimkom «[IpricBoeHMs1 moueTHOrO 3BaHUs «Ilo4eTHBIM
rpaXkzaHiH MBICKOBCKOTO TOPO/CKOTO OKpyra», YTBepXKJeHHOro pemieHrem CoBeTa
HapOJHBIX JeryTaToB MbICKOBCKOro ropozackoro okpyra ot 20.02.2014 Ne 7-
H» )

(®.1.0. 3asBuTens)
TIpO>KUBAKoIIemMy(ei) Mo ajpecy: ,
(MECTO JKUTeJ/IbCTBA, HPEGBIB&IHI/IH, ¢)aKTI/I‘-IeCKOFO HpO)KI/IBaHI/ISI)
OTKa3aTh B MpeJOCTaB/IeHUe BbITLIAT FPaXKAaHy, YIOCTOEHHOMY 3BaHUs «lloueTHbIN
rpa’kJaHUH MYHHULUTATEHOTO 00pa30BaHus» WM aHA/IOTUUHBIX 3BaHUM

(ocHOBaHMe(51) /11 BBIHECEHHST HACTOSLLETO PeLleHNs])
Hactosiiiiee  pellileHMe  MOXKeT  OBbITb 00’KaloBaHO B aMUHUCTpAL[UU
MBICKOBCKOT'O TOPO/ICKOTO OKpyTa U (WIK) B CyAeOHOM MopsifiKe.

PykoBoguresb

YIIOJTHOMOYEHHOI'0 OpraHa / /
(mopmuck) (pacmm@poBKa MoANMCcK)

M.IL.

CrierjavicT / /

YIIOJIHOMOY€E€HHOI'O OpraHa (mopmucy) (pacmm@poBKa MoANMcK)
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