POCCHUHCKAS ®EJEPAIIUA
KemepoBckasi 00/1acTh
ropojg Mbicku

AamMuHucTpanusa MBICKOBCKOI0 rOPOACKOro OKpyra

IIOCTAHOBJ/IEHUE

oT 14 urosig 2021 No 1131-H11

OO0 yTBep)X/IleHUHM aJ[MUHHUCTPAaTUBHOI0 pPerjiaMeHTa Npe0CTaB/IeHHus
MYHULIMNA/IbHOHU ycIyru «Ha3HaueHue neHCHH 3a BbIC/IYTY JIeT JIMLaM,
3aMellaBIIMM MYHHLMNA/IbHbIE J0/DKHOCTH U A0/DKHOCTH MYHULIMNA/TbHON
C1yK0b1 MBICKOBCKOT'0 TOPOJCKOT0 OKpPYyra»

B 1jesiax moBeIiieHUs1 3P PeKTUBHOCTA OpraHu3aii paboThl, B COOTBETCTBUU C
denepambHbiM  3akoHOM 0T  06.10.2003 Ne 131-®3 «0O6 o0O0mmMx MNpUHIUIIAX
opraHu3aliid MecTHOro camoymnpasieHusi B Poccuiickor ®efepaljvn», Ha OCHOBaHUHA
nioctaHoBsienus: ITpaBurtenbctBa Poccuiickon @epepaiuu ot 16.05.2011 Ne 373 «O
pa3paboTke U yTBEP)KIEHWM aJMUHHCTPATUBHBLIX PperJIaMeHTOB OCYIIeCTBJ/IEHUS
roCy/JapCTBEHHOTO KOHTpoJig (HaZ30pa) W aJAMHUHUCTPAaTHMBHBIX perjaMeHTOB
TIpe/IoCTaB/IeHUsI TOCY/IapCTBEHHBIX YC/IyT», B COOTBETCTBUM C [lopsiikoM pa3paboTku
Y yTBep)KJeHHsl a/IMUHUCTPAaTUBHBIX PerjiaMeHTOB MpeA0CTaB/AeHUsI MyHULIUMAIbHbIX
yCIyr Ha TeppuTropuyd  MBICKOBCKOTO TOPOJCKOrO  OKpPYyra, YTBep’)KIeHHbIM
MOCTaHOBJ/IEHUEM aAMUHUCTPaLUM MBICKOBCKOTO ropofckoro okpyra ot 14.09.2018
Ne1334-Hn, ¥YcTtaBom MBICKOBCKOI'O TOPOZCKOI0 OKpyra:

1. YTBepauth aIMAHUCTPATUBHBIN peryjiaMmeHT Tipe/0CTaB/IeHus
MYHULMINATBHOU yCiIyTu «Ha3HaueHre meHCuy 3a BBICJIYTY JIeT JIMLaM, 3aMelaBlInum
MYHULIATIATBHBIE TO/DKHOCTUA U IO/DKHOCTA MYHULIAIIAIBHON CTy>kObl MBICKOBCKOTO
rOPOJICKOT0 OKpYyTa» COrJIaCHO MPUIOKEHUHO.

2. KOHCy/nbTaHTY-COBETHUKY OPraHu3aliMOHHOrO OTjesa aJMHUHUCTpaLuu
MpeickoBckoro ropogckoro okpyra (CmupHOB A.A) pa3MecTUTb HacTosiee
MOCTaHOBJ/IeHWe Ha O(UI[MAJLHOM CaliTe aJ/MUHUCTpPALMU MBICKOBCKOTO TOPOZCKOIO
OKpyra B UH(GOPMal[MOHHO-TeIeKOMMYHUKALIMOHHOW ceTh « ITHTepHeT».

3. Hacrosiuee nocraHoBieHre BCTyIaeT B CU/IY Ha C/IeyIOLIWN [IeHb I10CJIe ero
oduIManBHOrO OIy0/IMKoBaHUS (00HAPOJOBAHK).
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4. KOHTpO/b 3a BBINIOJIHEHUEM [I@HHOI'O IIOCTAHOBJIEHUSI BO3JIOXKWUTH Ha
3amMeCTuTes1 r/1aBbl MBICKOBCKOTO TOPOACKOr0 OKpyTa MO HallMOHATbHOMW MOJIUTHKE U
coyuanbHbIM Boripocam P.I1. ArioHbKHHA.

['naBa MBICKOBCKOTO
ropo/ICKOr0 OKpyra E.B. Tumodeen



[Tpunoxenue

K TIOCTaHOBJIEHUIO aJIMUHUCTPALU
MBICKOBCKOTO TOpOJCKOr0 OKpyra
oT 14.07.2021 Ne 1131-Hn1

AJMUHUCTPAaTUBHBIU PerjiaMeHT
Mpe/0CTaB/IeHUus MyHHIMNA/IbHOM yoiayru «Ha3HaueHue neHCUuM 3a BBIC/IYTY JieT
JIMLlaM, 3aMeLlaBIIuM MyHHUI{UIa/IbHbIe JO0/DKHOCTH U J0/DKHOCTH
MYHULIMNIATIBHOM C/1y)K0bl MBICKOBCKOI'0 FOPO/ICKOI'0 OKpyra»

1. O01Me mo/10KeHust

1.1.  Ilpepmer perynmpoBaHus aJMAHACTPAaTUBHOIO perjiaMeHTa

AJIMUHUCTDaTUBHBIA perjiaMeHT MpeAOoCTaBlAeHUsI MYHULUNAJIbHOU YCIyTU
«Ha3HaueHne mneHcHM 3a BBICAYTY JIeT JiMLAM, 3aMellaBLIMM MYyHULUIIAIbHbIE
JO/DKHOCTA U JIOJDKHOCTH MYHHULUMMANBHONW CMy>XObI MBICKOBCKOTO TOPOZCKOTO
OKpyra» (fasee Mo TEKCTy — aAMUHUCTPAaTUBHBIN perjiaMeHT, MyHULUIa AbHasl yCayra)
- HOPMAaTWBHBIA TIPAaBOBOM aKT, YCTaHAB/IMBAKOLIMMK TMOPSAOK TMpeA0CTaB/eHUs M
CTaHAAPT NpeJ0CTaB/IeHUsI MyHULUIIATbHOW YCIYTH.

AJMUHUCTPaTUBHBIA periaMeHT pa3paboTaH B Lie/isiX TOBBIIIeHHs KauecTBa
NpeJj0CTaB/IeHHs Y JOCTYITHOCTU MPeOCTaB/IeHUs] MyHULIMIIAIbHOM YCIyTHU, CO3JaHus
KOM(OPTHBIX ~ YCJAOBUM [/l Y4YaCTHUKOB OTHOLIEHWM, BO3HMKAIOILIUX MpHU
rpeJi0CTaB/IeHUN MYHULIATATbHOU YCIIyTH, onpejiesieHUs CPOKOB u
10C/ieIoBaTeIbHOCTU  IeMCTBUM  (aAMUHMCTPATUBHBIX TIpOLieAyp) YTNpaB/eHUs
COLMA/IbHOM 3alUThl HacereHUs: MBICKOBCKOTO TOpPOJCKOrO OKpyra (ganee -
YIIOJIHOMOUEHHBIM OpraH) IIpU [pefOoCTaB/JIeHUd MYHULMIIAIBHOU YCIYTH 10
Ha3HAUeHWIO TIeHCHW 3a BBICAYTYy JeT JMLaM, 3aMellaBLIMM MYHULUNA/IbHbIe
JNO/DKHOCTA Y JIOJDKHOCTM MYHHULMMANBHOW CMy»XObl MBICKOBCKOTO TOPOZCKOTO
OKpyra.

1.2. Kpyr 3asiBuTen1€M.

3asBUTE/NISIMU ~ MYHULMMNAAbHOW  YCJAYyTA  SB/SIOTCA — JIMLQ, 3aMellaBLIve
MYHULIATIAbHbIE AO0/DKHOCTUA U I0/PKHOCTA MYHULIUIAIBHON CMy»KObl MBICKOBCKOTO
rOpOJICKOT0 OKpyTa (Jasee - 3asiBUTENN).

WNHTrepechl 3asgBUTeNel MOTYT MPEACTaB/SATb MHbIE JIMLA B COOTBETCTBUU C
3aKOHO/IaTe/IbCTBOM Poccuiickon ®efiepalivu (fanee - mpefCcTaBUTENN).

OT vMeHHU 3asiBUTe/S 3asiBJIEHHS] MOTYT TTO/ABaTh:

- ONeKYyHbI He/leeCrioCOOHBIX TPaXK/aH;

- TpejCTaBUTeNM, [JeUCTBYHOIWe B CUIY I[I0JHOMOYMM, OCHOBaHHBIX Ha
JIOBEPEHHOCTH WJ/IU JI0rOBOPe.

1.3. TpebGoBanuss K TOpPAAKYy WHGPOPMHUPOBAHMS O  TIpeJOCTaBIeHUU
MYHULIAMAJIbHOU YCTYTH.

1.3.1. MHdopmanusa 1o BornpocaMm TpeAoCTaB/AeHHs MYHHULUMNAJIbHOU YCIYTH,
CBeJieHUH 0 XO0/ie Mpe0CTaB/IeHHs MyHULIMIIAJTbHOM YCIYTH TIPe0CTaB/IsSeTCs:



- CTIeIMa/TMCTOM YTIOJTHOMOUEHHOTO OpraHa TPy HerocpeiCTBeHHOM obpaiiieHrur
3asBUTe/IS1 B YIIOJIHOMOYEHHbIN OpPraH WM MOCPeACTBOM Tese(OHHOU CBSA3M, B TOM
yuc/ie MyTeM pasMelleHus] Ha O(ULIMaJbHOM CaiiTe YINOJHOMOYEHHOTO OpraHa B
VH(OpMaLMOHHO-TeJIeKOMMYHHUKALIMOHHOU ceTH «VIHTepHeT» (Janee — o(pULMaIbHbIN
CauT YIIOJTHOMOYEHHOT'O OpPraHa);

- ImyTeM pasMelieHus1 B (elepasbHOM TOCYZApCTBEHHOW WH(OPMaLOHHOU
cucteMme «EAUHBIN TIOpTan rocyZapCTBEHHBIX WU MYHULMMANBHBIX YCIyT (QyHKLWN)»
(mamee — EIIT'Y), wuHdopMaimoHHOM cucteMe KemepoBckor ob6mactu s
rpe/ioCTaB/eHUs TOCY/JapCTBEHHBIX W MYHHUIUIA/IbHBIX yCayr (dbyHkiui) (manee —
PIIT'Y);

- MyTeM pasMellleHMs Ha UWH(POPMALMOHHOM CTeHJe B TIOMeIleHUU
YTIOJTHOMOYEHHOTO OpraHa, B WH(MOPMAlLMOHHBIX MaTepuaiax (OpoIIopbl, OYKIeTHl,
JTACTOBKH, MIaMSITKH);

- myTeM TyO/iMKaluuu WH()OPMAL[MOHHBIX MaTepUaJoB B CpeJCTBaX MacCOBOU
vH(dopmaluy;

- TIOCPe/ICTBOM OTBETOB Ha MMCbMeHHbIe 00pallieHusl;

- COTpygHUKOM otfena «Mou [loOKyMeHTbl» TOCyAapCTBEHHOIO aBTOHOMHOIO
yupexx/jeHus1 «YTIOJIHOMOUYeHHbI MHOTO(YHKLIMOHAIbHBINA LIeHTP TpeJoCTaB/eHUs
roCy/lapCTBeHHbIX U MYHULUMAa/JbHbIN ycayr Ha Tepputopuu Kysbacca» (nanee —
M®II) B COOTBETCTBUHU C MyHKTOM 6.3 HaCTOSILero aIMUHUCTPAaTUBHOIO perjiaMeHTa.

1.3.2. CnpaBouHass uHbOpMaIMsi O MeCTOHaXOXKAeHuu, Trpaduke pabOTHI,
KOHTaKTHbIX TejedOoHaxX YIOJTHOMOYEHHOTO OpraHa, ajijpece 37eKTPOHHOM MOYThbI
yIOJIHOMOUEHHOTO OpraHa pasMelleHa Ha O(UIMaJbHOM CailTe YINOJHOMOUEHHOTO
opraHa, B  (QeJepa/bHOM  TrOCyAapCTBEHHONW  WH(OpPMAI[MOHHOM  cuCTeMe
«®PenepanbHbIl peecTp TOCY[apCTBEHHBIX W MYHULUMANbHBIX yCIyr ((QyHKIWN)»
(manee — demepanbHbI peectp), Ha EIITY, PIITY.

CnipaBouHasi “HGOpMaLYsi 0 MeCTOHaX0XKJeHUH, rpaduke paboThbl, KOHTAKTHBIX
TeneoHax M®L], aapece 3neKTpoHHOM moutbl M®IL] pa3MelilleHa Ha OpULIKMATIBEHOM
caiite M®L] http://umfc42.ru/.

2. CTaHpapT npejocTaB/jieHUsA MyHMLMIIA/IbHOM yC/IyT'H

2.1. HaumeHOBaHre MYHMIMIIAJIBHOM yCiyrd «Ha3HaueHWe MeHCHUU 3a BBICTYTY
JIeT  JILaM, 3aMellaBlIMM  MYyHULIMMAAbHble  [O/DKHOCTM U JOJDKHOCTH
MYHULIATATBHON CTy>K0b1 MBICKOBCKOTO TOPOACKOTO OKPYTa».

2.2. MyHuLMIasibHas yciiyra rpefoCcTaB/sieTCsl yII0OTHOMOYeHHbIM OpraHOM.

M®II yyacTByeT B peOCTaB/IeHUU MYHULUIIAILHOW YCIYTH B YaCTHU:

MH(GOPMUPOBaHUS O TIOPsIKe MPe0CTaBIeHUs] MyHULIUMA/IbHON yC/TyTH;

npyeMa 3asB/IeHUM W JAOKYMEHTOB, HeOOXOAWMBIX [l TIpeloCTaB/IeHUs
MYHULIUNAJBHOU YCITyTH;

BbIJ]JauM pe3yJbTaTa MpeJoCTaBAeHUs MYHULIUIIATbHOW YCTYTH.



B mpemocTaBneHWd MYHMLMIIAJIBHOW YC/IYTM B paMKaX MeXBeJOMCTBEHHOIO
MH(OPMaLMOHHOTO B3auMogeicTBus yuactByeT OrtgeneHve IleHcroHHOro QoHAa
Poccuiickoit @epepariuu o Kemeposckoii obmactu - Kysbaccy.

3asgBuTesb BIIpaBe Mojarh 3assjeHue yepes M®II ro MecTy HaxoXKjeHus, B
COOTBETCTBUHM C COTJIAllIeHWeM O B3aUMOZeNCcTBUU Mexay M®Ll 1 ynosHOMOUYeHHbIM
OpraHoM, TOYTOBBIM OTIpaBieHueM wau ¢ nomoinsio EINTY, PIITY (nipu Hanuuumu
TeXHUYeCKOU BO3MOKHOCTH.

3arpelijaeTcsi TpebOBaTh OT 3asiBUTEJIsi OCYIL[eCTBJIeHUs AeWCTBUM, B TOM YUCJIe
Cor/lacoBaHuM, HeOOXOAUMBIX [Jisl TIO/TyYeHHs] MyHULIUIATbHOW YCIYTU U CBSA3aHHBIX
c of0pailleHueM B WHble TOCYyJapCTBeHHble OpraHbl, OpraHbl MeCTHOTO
CcaMOyTIpaBJ/IeHWs, OPraHu3aLuK, 3a UCK/IIOUeHUEM TOTyUeHUs] YCIYT, BKIFOUEHHBIX B
repeueHb YC/IyT, KOTOpbie SIBJSIOTCA HEOOXOAWMMBIMHU U 00si3aTeNbHBIMHU  [IJIsI
NpeJj0CTaB/IeHNS MYHULUIIAILHOW YCIYTH.

2.3. Pe3ynbTar npeocTaB/ieHdss MyHHALIAIIAIbHOM YCIYTH.

PesynbraTom 1peJ0CTaB/IeHuUs MYHULMTATbHOU yCIIyTH SIBJIIETCSA
1peJj0CTaB/IeHye 3asiBUTeII0:

- IPUHSATHE PeLleHNs O Ha3HaueHWH MeHCHH 3a BBICIYTY JIeT;

- OTKa3 B Ha3HaUeHUU MeHCHH 3a BBIC/IYTY JIeT C YKa3aHueM IPUYMH OTKasa.

Pe3ynbTat npejocTaB/ieHUs MyHULIMIIAbHON YCIYTH MOXKET ObITb MOJTyYeH:

- B YIIOJTHOMOYEHHOM OpraHe Ha OymMa)KHOM HOCHTeJIe TIpU JIMYHOM 00palljeHuY;

- B M®II Ha Gyma>KHOM HOCHTeJIe TpY TMYHOM 0bpaltieHuw;
- TIOUTOBBIM OTTIPAB/IEHUEM;

- Ha EIIT'Y, PIII'Y (nipy Ha/WuvM TEXHUYECKOU BO3MOXKHOCTH), B TOM UHCJIE B
(hopMe 3/1IeKTPOHHOTO JOKYMEHTa, MO/IIMMCAHHOT0 37IeKTPOHHOM MO/THUCHIO.

2.4. Cpok mpenoCTaBieHUsI MYHULMIAIbHOM yCIYrd, B TOM UHC/Ie C Y4YEeTOM
HeoOXoguMOCTH oOpallieHUss B OpraHW3al[dd, YyuyaCTBYIOIIWE B TIpelOCTaB/IeHUN
MYHULIAMAJIBHOU YC/IyTH, CPOK MPUOCTAHOB/IEHUSI MYHULIMTIATbHOM YCIYTH, B CJly4yae
eC/Ii  BO3MOXXHOCTb  TPUOCTAHOBJIEHUSI  TPeAyCMOTPeHa  3aKOHOJATe/bCTBOM
Poccuiickon ®efepaliii, CPOK BbIZlauM (HaTlpaB/ieHUs) JOKYMEHTOB, SIB/STFOLLIUXCS
pe3y/bTaToM IpeJoCTaB/leHHs MyHULUIIAJIbHOW YCIYTH.

Cpok mipe/iocTaB/IeHUs MyHUIUIAIbHON yYC/IYyTU COCTaB/sieT He Gomee 5 fHeM co
[THSI TIOCTYTI/IeHUs 3asiB/IeHUsI B YIIOJTHOMOUEHHbBIU OpraH.

B cnyuae nogaun mokymeHTtoB B M®II cpok mnpemocTaB/ieHusi MyHULIMNATIbHOM
YCJIYTU UCUYUCISIETCS CO [JHS MOCTYTIZIEHUS] B YTIOJTHOMOUYEHHBIM OpraH JOKYMEHTOB U3
M®II.

2.5. IlepeueHb HOPMATHBHBIX TIPABOBLIX aKTOB, PEry/JUPYIOLLIUX TpeAoCTaB/IeHUe
MYHULMMNAJIbHOW yCIyTH (C yKa3aHWeM WX PeKBU3UTOB U MCTOUHUKOB O(UIIMATBHOTO
ory0/IMKOBaHus1), pa3MellleH Ha O(UIMaIBLHOM CaiiTe YIOJIHOMOYEHHOTO OpraHa, B
(denepanbHOM peectpe, Ha ETIT'Y, PIIT'Y.

YTnonHOMOYeHHbIN opraH obecrieurBaeT pa3MellieHre U aKTyalu3alyio MepeyHs
HOPMAaTUBHBIX TPABOBBIX AKTOB, PEryJIMPYHOIIUX IpefoCTaB/leHue MYHULMNAaJIbHOU
yOUIYTH, Ha CBOeM O(ULMaJbHOM CalTe, a TakKe B COOTBETCTBYIOLLEM pa3sjesie



(deaepasbHOTO peecTpa.

2.6. VicuepmbiBarolijiii TiepeueHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C
3aKOHOJATE/JIbHBIMM WM WHBIMA  HODMaTHMBHBIMM  TIPAaBOBBIMU  aKTaMU /ISt
TIpe/I0CTaB/IeHUSI MyHUIUIAIBLHOU YCIYTH, YCIYT, HEOOXOAUMBIX U 00s13aTe/IbHBIX IS
rpe/j0CTaB/I€HHS] MYHULUIIA/IbHOW YCIYTH.

2.6.1. VcueprbIBaroiuii  TepeueHb  JOKYMEHTOB, HEOOXOAUMBIX IS
rpe/j0CTaB/IeHHs] MYHUIUIIA/ILHOW YCIYTH.

3asiBeHWe O Ha3HAueHWU T[IeHCHMW 3a BBICAYTY JieT JvliaM, 3aMeljaBlIiM
MYHULIMTAZbHbIe ~ JIO/JDKHOCTM M JIO/DKHOCTU  MYHULUMAJBHOM  CJTy>KOBI
MYHULIMIIAIBHOTO 00pa3oBaHus (10 popme COryiaCHO MPHUIOKEeHUI0 1 K HacCTOAIeMY
aZJMUHUCTPAaTUBHOMY perjamMeHTy, Jajiee IO TeKCTy — 3asBjeHue). 3asiBUTEIO
TIPe/IOCTaB/ISIeTCSI BO3MOXKHOCTh T0/TydeHHst O/1aHKa 3asiB/ieHUS B 3/IEKTPOHHOM BHJIE C
nomoiifpio ETITY, PTIT'Y (B 3aBUCUMOCTH OT BbIOOPA 3asiBUTEJIS).

dopMypoBaHMe  3ampoca  OCYLeCTB/ISeTCS  ITOCPeJCTBOM  3allOJIHEeHUs
371eKTPpOHHOM ¢opMbl 3ampoca Ha EINI'Y, PIII'Y (npy Hanuuuu TeXHUYECKOM
BO3MOJKHOCTH) 6e3 HeoOXOJUMOCTH [IOTIOJIHUTE/IbHOW TI0Zjauu 3arpoca B Kakon-nubo
vHOoM Qopme, mpu 3ToM Ha EIITY, PIII'Y pasMeirjatoTcsi oOpasifpl 3arioTHEHUs
3/71eKTPOHHOM (hOPMBI 3arpoca.

K ykazaHHOMY 3asiBJIEHUIO MPU/IAraroTCs C/IeJyroLe J0KYMEeHThI:

1) IOKyMeHT, yZOCTOBEpSIIOLIMK JIMYHOCTb, MACHOPT WM WHOW [JOKYMEHT, €ro
3aMeHSOLLINMY;

2) cripaBka 00 o00meM cTake MYHHUIUINAIbHOM CIY>KObI, BbIJJaHHAsA 10
roc/ieIHeMY MeCTy MyHULIUTIaIbHON CTyKOBbI;

3) TpyAoBas KHWKKAa U (WIM) CBeJeHUs] O TPY/JOBOM [JesiTeJIbHOCTH (B
COOTBETCTBUM O CT. 66.1 TpymoBoro kogekca PD)»;

4) crpaBKa O pasMepe [E€HEXHOrO COZJep)KaHus (BO3HarpaxkJaeHus) JIMLa,
3aMell|aBlIero MyHULIMTIATbHYIO 10/DKHOCTh, WX MYHULIUIIATBHOTO CJTy>Kalllero;

5) cripaBKa 0 pa3mepe MeHCHUH.

2.6.2. lokyMeHThI (MX KOTIMU WM CBeJleHUs], CofieprKalljiecss B HUX), yKa3aHHbIe
B TIOAINYHKTe 5 TiyHKTa 2.6.1 HacTosujero pasjesia, 3anpallivBarOTCs
YIOJIHOMOUEHHbIM OpraHOM B TOCY/JapCTBEHHBbIX OpraHax, OpraHax MeCTHOIO
caMOyTIpaB/ieHUsI U TI0/IBeIOMCTBEHHbIX TOCYJApCTBEHHbIM OpraHaM WJ/IM OpraHam
MEeCTHOTO CaMOyTIpaB/eHUs OpraHu3alysiX, B PpacCloOpsKeHUM KOTODPbIX HaXOASTCS
yKa3aHHble [IOKYMEHTbI, eC/Id 3asBUTe/ib He TIpe/ICTaBWI YKa3aHHble JOKYMeHTbI
CaMOCTOSITE/IBHO.

[To Me)XBeZOMCTBEHHbIM 3arpocaM yIIOJIHOMOUEHHOr0 OpraHa, yKa3aHHbIX B
ab3arle TIepBOM HACTOSIIETO ITyHKTa, JOKYMEHThI (MX KONHMM WIA CBeJleHuS,
cofieprkallliecsi B HUX) TIPeAOCTaBJISIIOTCS TOCY/IapCTBEHHBIMU OpraHaMu, OpraHaMu
MEeCTHOT'0 CaMOYTIpaB/IeHHs U TIO/IBeJOMCTBEHHbIMU OCY/IapCTBEHHBIM OpraHam W/d
opraHaM MeCTHOTO CaMOYTMpaB/eHUsI OpraHu3alusIMU, B PaCIOpSDKEHUH KOTOPBIX
Haxo/IATCA yKa3aHHbIe [JOKYMEHTbI, B CDOK He T03/lHee TpexX paboumx AHel co AHsS
TMOJIyYeHUs] COOTBETCTBYIOLLIEIO0 MeXKBEeJOMCTBEHHOIO 3arpoca.

JJOoKyMeHThI, yKa3aHHbIe B TOANYHKTax 1-4, myHkTa 2.6.1 HacTosilero pasgea,
HarpaB/IsItOTCS 3asiBUTE/IEM CaMOCTOSITE/IBHO.
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2.7. YTIOTHOMOYeHHbIN OpraH He BIpaBe TpeOOBaTh OT 3asBUTE/SI WIA €ro
rpe/iCTaBUTeJIS:

1) mpescTaB/ieHys JOKYMEHTOB M MH(OpPMALMKA WA OCYIeCTBIeHUs JelCTBUM,
rpe/iCTaB/ieHUe WM OCYLeCTBJIeHUe KOTOPbIX He MpeJyCMOTPEHO HOPMAaTHMBHBIMU
MpPaBOBbIMM aKTaMHW, PpEryJMpPYIOIIUMH OTHOILEHUS, BO3HUKAKOI[MEe B CBA3U C
rpe/j0CTaB/eHUEeM MYHUIUIIAILHOW YCIYTH;

2) TipeACTaB/eHUs [JOKYMEHTOB U WH(MOpMalUh, KOTOpble HaxOASTCs B
pacriopsbkeHWHd OpraHoB, TPeJoCTaB/SIIOIIMX T'OCY/lapCTBEHHbIE YCJIyTW, OpPraHoB,
MpefOCTaB/SIOIIMX MYyHULUMANAbHbIE YC/IYTH, WHBIX T[OCY/JapCTBEHHBIX OpPraHoB,
OpraHOB MeECTHOTO CaMOYIIpaB/ieHHs1 MO0 TMOZABeAOMCTBEHHBIX T'OCYJApCTBEHHBIM
opraHaM WJ/M OpraHaM MeCTHOrO CaMOyTpaB/ieHUsl OpraHu3alyiii, yuaCTBYIOLHMX B
NpefloCTaB/eHUd MYHMIUMNaAbHOW yC/IyTM, B COOTBETCTBMM C HOPMaTUBHBIMU
NpaBOBbIMU akTaMu Poccuiickoii ®epepaliid, HOpMaTHBHbIMUA TIPABOBLIMM aKTaMU
KemepoBckoii obOsactu - Ky3bacca, MyHWIMMaJbHBIMUA TPAaBOBBIMU aKTaMH, 3a
VCK/TIOUeHWEM [JOKYMEHTOB, BK/IIOUEHHBIX B OMpejeaeHHbIM YacTblo 6 CcT. 7/
®enepanpHOro 3akoHa oT 27.07.2010 Ne 210-®P3 «O6 opraHu3aiuu npeoCcTaBIeHNs
roCy/JapCTBEHHBbIX U MYHUIMIIA/IbHBIX yCayr» (manee — ®denepasibHbld 3aKOH OT
27.07.2010 Ne 210-®3) nepeyeHb JOKYMEHTOB;

3) ocCyllleCcTB/IeHHsI JAeUCTBHM, B TOM UHC/e COTJIaCOBaHWM, HEOOXOAWMBIX IS
MOJlyueHus] MYHUIMMAJbHOM YCAYTM U CBA3aHHBIX C oOOpailjeHHeM B UHbIe
rocyZlapCTBeHHbIe OpraHbl, OpraHbl MeCTHOTO CaMOYTpaBJ/ieHWs, OpraHy3aluu, 3a
WCK/IIOUeHWeM TIO/yueHusi YCJAyr W TOJiyueHUs [JOKYMEHTOB U HH(OpMaluy,
MpeJoCTaB/sIeMbIX B pe3y/bTaTe IMpPeJOCTaB/JeHUs TaKWX YOIy, BK/IKOUYEHHBIX B
[TepeueHb yCayr, KOTOpbIe SIB/SIOTCA HEOOXOAWMBIMH U 00s3aTebHBIMA ISl
rpe/j0CTaB/IeHHs] MYHUIUIIA/IbHBIX YCIIYT;

4) npencraBieHusi [JOKYMEHTOB W WH(OpPMalUW, OTCYyTCTBUE U (WIH)
HEeJIOCTOBEPHOCTh KOTOPBIX He YKa3bIBa/JIUCh TMPH MepPBOHAaUYa/lbHOM OTKa3e B IpHeMe
JIOKyMEHTOB, HeOoOXO[UMBIX /il TIpeZi0CTaB/IeHUss MYHULIMMA/IBbHON yCIyTH, b0 B
NpeloCTaB/IeHUY MyHULMIIAIbHOW YCIYTH, 338 UCK/TFOUEHHEM C/IeAYIOLINUX CTy4aeB:

a) u3MeHeHWe TpeOOBaHMII HOPMATHMBHBIX TPABOBBIX aKTOB, KaCarOIIUXCS
ripeloCTaB/IeHUsI MYHULIMIIAIbHOM YC/IyTH, OC/Ie TIePBOHAUaIbHOM MOjauk 3asiB/IeHUsT
0 MpeJi0CTaB/IeHUA MYHULIMIIATbHOU YCIYTH;

6) Ha/mMure OMMOOK B 3asiBJIEHUM O MpeA0CTaBIeHUN MYHUILUIATLHOU yC/IyTH U
JIOKyMeHTaX, TIOIaHHbIX 3asiBUTe/leM T[0oC/je TMepBOHAauajlbHOTO OTKa3a B MpHeMe
JOKYMEHTOB, HeOOXOAUMBIX [/Is1 TIPeJOCTaB/IeHUs] MYHHULIMIAIbHON yC/Iyry, 6o B
MpeJj0OCTaB/AeHUA MYHHULIUNAJIbHOU YCAYTU YW He BK/IIOUYEHHBbIX B TIpe/CTaB/IeHHbIN
paHee KOMIUJIEKT JJOKYMEHTOB;

B) MCTeUeHUe CPOKa JEeMCTBUS JOKYMEHTOB WU HM3MeHeHWe UH(GOpMalMU Mocjie
TepBOHAYa/ILHOTO OTKa3a B TIpUeMe JOKyMEeHTOB, He0OXOJUMBIX il TIPeJOCTaB/IeHUS
MYHUITUTAIBHON YCIYyTH, MO0 B MpeoCTaBIeHUN MYHULIUITA/ILHON YCTyTH;

I) BbIsIBJIeHWe JIOKyMeHTa/JbHO MO/ TBep)KJeHHOro (akTa (MpH3HAKOB)
oLIMO0YHOr0 WM TPOTUBOIIPABHOrO AeiicTBust (6e3/eliCcTBUS) [O/HKHOCTHOTO JHILIA
opraHa, NpeJOCTaBJISIFOLIEr0 MYHULIMIAIbHYIO yCIYTY, MyHULUMIIABHOTO C/Ty>Kalllero
TpU  TepBOHAuaJbHOM OTKa3e B TIpUeMe [JOKYMEHTOB, HeOOXOAUMBIX ISl
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TIpe/0CTaB/IeHUs] MyHULIATIATBHOW yC/IyTH, MO0 B MpeAoCTaB/IeHN MYHHUIUIA/IbHOM
yCIAyTd, O 4YeM B THMCbMEHHOM BHJE 3a TOANUCHI0 PYKOBOAWTENS OpraHa,
MpeJ0CTaB/ISIIOIIEr0 MyHULIMITA/IBHYIO YCIYTy NPU NepBOHAYaTIbHOM OTKase B MpHeMe
JOKYMEHTOB, HeOOXOAWMBIX /Jii TIPeJOCTaB/AeHUS MYHHUI[UINAJLHON  YCIIYTH,
yBeJIOM/ISIETCS  3asiBUTe/Ib, @ TakKXe TIPUHOCATCS W3BUHEHUS 3a [I0CTaBJ/IeHHbIE
Hey00CcTBa.

J) TpeoCTaBleHUsT Ha OyMa)KHOM HOCHUTe/le JOKYMEHTOB M WHGbOpMaIUH,
3/IeKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLIY 3aBepeHbl B COOTBETCTBUU C MYHKTOM 7.2
yactu 1 cratbu 16 ®PenepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3, 3a vcK/IHOUeHHEM
C/lydaeB, eC/lM HaHeCeHHe OTMEeTOK Ha Takue JOKYMeHTbhI MO0 UX U3bSATHE SIBISeTCS
HeoOXOUMBIM yCJIOBHEM TpeAoCTaBAeHUs] TOCYZApCTBEHHOW WM MYHUIUIA/IbHOM
YCJIYTU, U UHBIX C/TyyaeB, YCTaHOB/IEHHbIX (efiepaibHbIMU 3aKOHAMU.

2.8. VcuepribiBaroliliiii repeyeHb OCHOBAHUM [/l OTKa3a B MpUeMe 10KYMEHTOB,
HeoOXO0JUMBIX /I/Is1 TIPeJ0CTaB/IeHUs] MYHHUILUTIATbHON YCyTH.

OTka3 B TmpUeMe [JOKYMEHTOB, HeOOXOAWMBIX [/  TIpeJOCTaB/IeHUS
MYHULIUMAJIBHOU  YCJIYTM, 3aKOHOZAATesJbCTBOM  Poccuiickour  @Depepanuu  He
TpeyCMOTPEH.

2.9. VcuepnbIBaroluii TepeyeHb OCHOBAaHWM [ TPUOCTAHOBJIEHUS U (UIN)
OTKaza B IpeJj0CTaB/IeHUA MYHULIUIATbHON YC/IyTH.

[TpriocTaHoB/IeHUE rpe/ioCTaB/IeHUS MYHULIATAbHOU yCIyTH
3aKOHO/IaTe/IbCTBOM Poccuiickon @efiepalii He MpeyCMOTPEHO.

2.9.1. YrIomHOMOYEHHBIM OpraH OTKa3blBaeT B HAa3HAUEHWM TEHCUU 3a BBICIAYTY
JIeT B CJlyyae, eC/iu:

- OTCYTCTBUeE Y 3asiBUTe/Is TIpaBa Ha MpeJj0CTaB/eHrue MYHULIUMA/IbHON YCITyTH;

- HeTpe/ICTaB/IeHWe WU TIpe/iCTaB/ieHre He B TOJIHOM 00beMe JOKYMEHTOB,
yKa3aHHbIX B MYHKTEe 2.6.1 aAMMHUCTPAaTUBHOIO perjaMeHTa, 00s3aHHOCTb I10
Mpe/ICTaB/JIeHUI0 KOTOPBIX BO3J/IOXKEHAa Ha 3asiBUTE/Is, a TAaKXKe WX Mpe/CTaBleHhe C
HapylleHreM TpeOoBaHUM K UX 0)OPMIIEHHIO;

- TIpe/iCTaB/ieHre 3asiBUTe/IeM HeroJHbIX U (WId) 3aBeJOoMO HeJ0CTOBEPHBIX
CBeJleHUl;

- HaJIMUWe B TMpe/|CTaB/IeHHbIX 3asBUTE/IEM B COOTBETCTBMU C MYHKTOM 2.6.1
aIMAHUCTPATUBHOT O peryjiameHTa JIOKyMeHTax VICTIPaBJIEHUM, OIINOOK,
MPOTUBOPEYUM, KOTOPbIe He TO3BOJISIFOT OJHO3HAYHO MCTOJIKOBAaTh MX COJZleprKaHue,
TMPUHA/I/IEXKHOCTh OJJHOMY JTULLY.

HemnonyueHne waM HeCBOeBpPeMEHHOE TMOyueHUe [JOKYMEHTOB, yKa3aHHbIX B
nyHKTe 2.6.1 afMUHUCTPAaTUBHOIO perjiaMeHTa M 3arpolleHHbIX B FOCY/1apCTBEHHBIX
opraHax, = OpraHax MeCTHOIO  CaMOYyIIpaB/JieHusi U  TI0/jBeJJOMCTBEHHBIX
roCy/JapCTBeHHbIM OpraHaM WIW OpraHaM MeCTHOT'O CaMOYyMpaB/ieHUsi OpraHu3alusX,
B pacCIoOpsDKEHUM KOTOPBIX HaXOASTCS yKa3aHHbIe TOKYMEHTBI, HE MOXXET SIB/SIThCS
OCHOBaHUEM [1J1s1 OTKa3a B Ha3HaUeHWM MeHCUU 3a BBICJIYTY JIeT.

OTKa3 B Ha3HauUeHWH TIeHCUU 3a BBICJYTY JIeT MOKET ObITh OCIIOpeH 3asBUTE/IEM B
cye6HOM TIOpsifiKe.

2.10. TlepeueHnb yciyr, HeOOXOAWMBIX U 00si3aTeNbHBIX /ISl TIPeIOCTAB/IEHUS
MYHULIAMAJIBHOU YyC/IyTHM, B TOM UYHC/Ie CBeJeHUs O [OOKyMeHTe (JOKyMeHTax),
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BblJ]JaBaeMOM (BbIJaBa€éMbIX) OpraHM3alsAMM, YYaCTBYIOLIUMHU B T[pPeJOCTaB/IeHUU
MYHULIATIATBHOW yCTyTH, He TpebyeTcs.

2.11. ITopsigok, pa3Mep U OCHOBaHUsI B3UMaHUs TOCYJapCTBEHHOU MOLUIUHBI WU
VMHOMU T/1aThI 3a MpeJ0CTaB/eHre MYHULUMIIAIbHON YCTYTH.

[TpemocTaB/ieHye MYHHULIATIABHON YCIYTH OCYIIeCTB/sIeTCs 6ecriiaTHoO.

2.12. IlopsAmoK, pa3mMep U OCHOBaHUS B3UMaHUs IIaThl 3a NpejoCTaB/ieHUe YCIIyT,
HeoOXOMMMBIX M 00si3aTeNbHBIX [/ TIPeIoCTaBAeHUs MYHUIMMAJIbHON YCJIyTH,
BK/TFOUasi UH()OpMal[1io O MeTO/[MKaxX pacueTa pa3Mepa TaKOM I/1aThl.

Yciyryd, KOTOpble — SIBASIOTCS  HEOOXOAMMBbIMU U 00s3aTe/lbHBIMU /ISt
rpeJi0CTaB/IeHNs MYHULIMIIAIbHOM YCITYTH, OTCYTCTBYHOT.

2.13. MakcumanbHbIM CPOK OKWJAaHWS B oOuepejy TPy Tofadve 3arpoca O
NpeJj0CTaB/IeHUA MYHULUIIAJbHOW YCIYTH, YCAYTW OpraHv3aluy, y4acTBYIOLIEU B ee
MpeJiOCTaB/IeHUH, W TIPU TIOJYUYEeHWU pe3yJibTaTa MpeJOoCTaB/IeHUs TakKuxX YCIyr He
[IOJ/KeH TpeBbIlaTh 15 MUHYT.

2.14. CpokK ¥ MOpSA0K PervcTpalydu 3arpoca 3asBuUTe/iss O TpeoCTaB/IeHUU
MYHULIAMAJIBHOU YCJIYTH, YCIYTH OPraHu3aluy, y4acTBYOILEeN B ee TIpe/iCTaB/IeHNH, B
TOM UMCJie B 37IeKTPOHHOM (hopme.

3asiByieHre (yBeZOM/IEHHE), TIpeCTaB/IeHHOe 3asBHUTE/IEM JIMUHO JIMOO ero
Mpe/ICTaBUTE/IEM, PErMCTPUPYETCSl B YCTAaHOBJIEHHOM TIOPSiIKE B YIOJHOMOYEHHOM
opraHe B TeueHuMe 15 MHWHYT C MOMEHTa TMOCTYIJIEHWS TaKOro 3asiBeHUs
(yBenomsieHUs1) B JleHb 0OpalljeHust 3asiBUTesIsI MO0 ero npeAcTaBUTeIs.

3asiB/ieHue, MOCTyIMBIlIee B 31eKTpoHHOM dopme Ha EINT'Y, PIITY (nipu Hanuuuu
TeXHUYECKOM BO3MO)KHOCTH), PErMCTPUPYEeTCSi B  YCTAHOBJIEHHOM  TMOpSiAKe
YIIOJIHOMOUEHHbIM OpraHoM B /[IeHb €ro TIOCTYIUIeHUSI B C/ydyae OTCYTCTBHUSA
aBTOMAaTUUeCKOM pervctpauyu 3anpocoB Ha EIIT'Y, PIIT'Y. 3asBneHuve, mocTynuBLiIee
B Hepabouee BpeMmsi, pETUCTPUPYETCS B IEePBbIA pabounii JieHb.

2.15. TpeboBaHUs K TIOMEITIeHUsIM, B KOTOPBIX TTPe/IOCTAB/ISeTCS MyHHUIUIA/IbHAS
yCayra, K 3aly OKWJAaHUs, MeCTaM JJis 3aroJIHEeHUs 3arpoCOB O MpPeAoCTaB/IeHUN
MYHULIATIABHON YCIyTH, MTHPOPMAI[MOHHBIM CTeH/aM ¢ oOpasijaMH X 3alloTHEHUs U
TepeyHeM ZIOKYMEHTOB, HeOOXOAUMBIX [I/Is IPeZ0CTaBIeHUs] MYHHULATIATbHON YCITyTH,
B TOM uHC/e K 00ecrieueHur0 AOCTYITHOCTU [i/isi UHBA/U/IOB yKa3aHHBIX 00OBEKTOB B
COOTBETCTBUM C 3aKOHO/ATe/bcTBOM Poccuiickori Pefiepaliit 0 COLMA/ILHOW 3alljuTe
VIHBA/IU/IOB.

2.15.1. TlomeleHust  yIOJIHOMOYEHHOTO OpraHa [/ [pejoCTaB/eHUs
MYHULIATABHON YCIYTH pa3MeljaloTCsl Ha TepPBOM 3Take 3/laHusi, 000py10BaHHOTO
OTJe/IbHBIM BXO/IOM, JTUOO B OTZAE/NLHO CTOSIIeM 3ZaHUU /151 CBOOOAHOTO A0CTyTa
3asBuTesied. [lepeBrkeHre MO TTOMeELLEHUSIM YIIOJIHOMOUYEHHOI'O OpraHa, B KOTOPBIX
TPOBOAUTCS TPUeM 3asiBJIeHUs] U JOKYMEHTOB, He [O/DKHO CO3/aBaTh 3aTPYJHEHUU
JUJISL JIAL, C OTPaHUYEeHHBIMU BO3MOXXKHOCTSIMU 3/10POBbBSI.

[Ipy pacriosioXKeHuu NnomeL[eHUs1 YII0OJIHOMOYEHHOI'0 OpraHa Ha BepXHEM 3Ta)ke
CTIeIMA/TUCTRI YIIOJTHOMOUEHHOTO opraHa 00s13aHbI OCYIIIECTBJIATH TPHEM 3asBUTE/IEH
Ha MepBOM 3Ta)ke, eC/I M0 COCTOSTHUIO 3[0POBbS 3asiBUTE/Ib HE MOXKET TOAHATHCS T10
JIeCTHULIE.



Ha Tepputopum, mnpuierarmmjerd K 3[JaHAK0 YIIOJHOMOUEHHOrO OpraHa,
OpPraHMU3yIOTCS MeCTa I NMapKOBKM aBTOTPAHCIIOPTHBIX CPeZCTB, B TOM YKCJIe MecTa
J/1s1 TTaDKOBKY aBTOTPAHCITOPTHBIX CPeJCTB MHBA/WO0B (He MeHee 10 MpoLieHTOB MecT,
HO He MeHee OJIHOrO MecTa), AOCTYIl 3asiBUTe/ler K MapKOBOYHBIM MeCTaM SIB/ISIETCS
GecruiaTHBIM.

[TomerlrieHre yMOJTHOMOYEHHOTO OpraHa [ijisi TipheMa 3asiBuTesield o0opyayeTcs
MH(OpPMaLMOHHBIMA CTEeHJaMK, Ha KOTOPBIX pasMeljaeTcsi (opma 3asBiIeHUs] C
oOpa3ljoM ee 3aro/HeHWss U T[epeueHb JOKYMEHTOB, HeOoOXOAWMBIX IS
rpe/j0CTaB/IeHHs] MyHULUITA/IbHOW YCIYTH.

[TomerjeHrsi, B KOTOPBIX OCYLLECTBI/SIFOTCS [JEeUCTBUAS MO IPeJOCTaB/IeHUI0
MYHULIMTIABHON  yC/IyTH, 00ecreunBarOTCsl KOMITbIOTEPAMM, Cpe/ICTBAaMU  CBSI3H,
BKJ/IIOYasi OCTYN K WMH(OPMALMOHHO - TeeKOMMYHUKALIMOHHOM ceTu «VIHTepHeT»,
OPI'TEXHUKOW,  KaHLIeJSPCKUMU  TIPUHA/JIe)KHOCTSIMH,  HMH(OPMALMOHHBIMU U
CMpaBOYHBIMU MaTepuasaMH, HarIsgJHOW WH(poOpMalyel, CTy/JbSMA M CTOJIaMH,
CpeZCTBAMM TOXKAPOTYILLIEHHWS M OIOBEIeHWs] O BO3HMKHOBEHWU Ype3BbIUaWHOMN
CUTyaLUH, JOCTYIIOM K PerdOHaJbHOW CHCTeMe MeXXBeJOMCTBEHHOTO 3JIEKTPOHHOIO
B3aUMOJIENICTBUSL, a Takxke obecrieunBaeTcss [JOCTYMHOCTb [JiIi WHBAJKZOB K
yKa3aHHbIM TIOMEIeHUsIM B COOTBETCTBUM C 3aKOHOZATe/NbCTBOM Poccuiickon
desepaliy 0 COLMATBLHOU 3allUTe UHBAIU/IOB.

3an OXuJaHus, MecTa /Ji 3aro/HEeHWsl 3alpoCcoB U TMpueMa 3asgBUTeseu
000pyayIOTCS CTY/IbSIMH, U (MTH) KPeCce/TbHbIMU CEeKLUSIMH, U (M) CKaMbSIMU.

WNHudopmaliioHHble MaTepuasbl, T[peJHa3HaueHHble /51 UH(POPMUPOBaHUS
3asgBUTE/Ied O TIOpPSKe TpefoCTaB/leHrUs MYHULMIIAJbHOM yC/IyTH, Pa3MellarTCs Ha
“H(GOPMaIMOHHBIX CTeHJaX, PACIOOKEeHHBIX B MeCTaX, 00eCTeurBarIIUX AOCTYIT K
HUM 3asiBUTeJeld, 1 0OHOBJISIOTCS TIPY U3MEeHeHUH JeMCTBYIOIETr0 3aKOHO/ATe/TbCTBa,
peryaupyoLero rnpezocraBjieHre MyHULMIIaIbHOU YCIYTH, U CIIPABOYHBIX CBEJ|€HUH.

VHdopMarioHHble CTeH/bl [O/DKHBI pacrosiaratbCs B MecTe, JOCTYIHOM JJisi
MIPOCMOTPA (B TOM UmC/ie IPU O0JIBIIIOM KOJTMUeCTBe MOCeTUTeIel).

2.15.2. [Ins obecrieueHusi JOCTYMHOCTU TOJMyUeHUs MYHULIMTIAJILHOW YCIyTH
MasioMOOW/IbHBIMU  TPYINaMy  HacejleHUs 3[aHUs W COOPY)KeHHUs, B KOTODbIX
OKasbIBaeTcsl yciyra, o0OOpyAyHOTCS COIJIaCHO HOPMAaTHMBHBIM — TpebOBaHUSIM,
yTBep)KAeHHbIM TmpuKazoM MuHctpos Poccum ot 14.11.2016 Ne 798/mp «O6
ytBepxxaeHun CIT 59.13330 «CHull 35-01-2001 /IoCTynmHOCTb 3/JaHUM U COOPYKEHUH
JJ1ST MaJIOMOOW/TBHBIX TPYTINT HAaCeTeHUsI»» .

B kabuHere 1o TmpueMy MajOMOOWIBHBIX TPYMNI HaceJeHHs WMeeTCs
Me[ULIMHCKAsl ~afTeuka, TUTheBasi BofAa. [Ipu HeoOXOAWUMOCTH  COTPY/HUK
YIIOJIHOMOUEHHOTO0 OpraHa, OCYLIeCTB/SIOL[MA NpPUeM, MO)KeT BbI3BaThb KapeTy
HEOTJ/IO’)KHOW CKOPOU TTOMOIIH.

[pu obpailieHuH rpakAaHrHa C HapyleHUsIMU (PYHKLNN OMIOPHO-ABUTaTe/IbHOTO
anrapata pabOTHUKU YIIOJHOMOUEHHOTO OpraHa TMpeJIpUHUMAIOT —CleJyoLue
JIeCTBUS:

- OTKpBIBAlOT BXO/IHYIO [IBepb W TIOMOTalOT TPaKJaHUHY OecrpernsiTCTBeHHO
TOCeTUTh 3/jaHMe YIIOJIHOMOUEHHOI'O0 OpraHa, a TakKe 3apaHee IpeAylpexAarT O
CYLLeCTBYIOLIMX Oapbepax B 3[aHUY;



- BBICHSIOT IieJIb BM3WTa TpaXkJaHWHA U COMPOBOXKJAIOT €ro B KabOWHeT 1o
TIpyueMy 3asiBJIeHUs]; [IOMOTal0T I'PaKaHUHY CeCTb Ha CTYJI WM pacriosiararmT Kpecao-
KOJISICKY y CTOJIa HallpOTHUB CIeL[MaInCTa, OCYyILeCTBIISIOIIero NprueM;

- COTPYJHUK YTOJHOMOUYEHHOTO OpraHa, OCYIeCTB/SIONIUNA TIpUeM, TIpUHUMaeT
rpaX/laHWHa BHE O4Yepe/id, KOHCY/JbTUPYET, OCYIeCTB/SEeT TpUeM 3asiBlIeHUsl C
HeoOX0JUMBIMU JIOKYMeHTaMH, OKa3bIBaeT TIOMOIIIb B 3arl0/THEHUU 0/IaHKOB, KOTTUPYET
JIOKYMEHTBI;

- TI0 OKOHYaHWW TIPe/JOCTaBJeHUs] MYHULMMAJbHONW YCAYyTH COTPYAHUK
YIOJIHOMOUEHHOI'O OpraHa, OCYLIEeCTBJ/ISIFOLMK TIPUEM, TTOMOraeT rpaXkaHUHY BbIWTH
(BblexaTb) U3 KabuHeTa, OTKPhIBAeT /IBEPH, COTIPOBOXKAAeT rPayKJaHUHA /10 BbIXOZA U3
3[laHusl, U TIOMOraeT TMOKWHYTh 3/laHue; MepefjaeT IPaKJaHWHA COIMPOBOXKAOIIEMY
JULY WK TI0 €ro >KeJaHWI0 BbI3bIBaeT aBTOTPAHCIIOPT M OKa3bIBaeT COJEMCTBHE TpHU
ero rnocaske.

[Ipu  obpaijeHUW  TpakJaH C  HeJOCTaTKaMU  3peHUs  pabOTHUKU
YIOJIHOMOUYEHHOT'0 OpraHa npeAnpUHUMAKOT C/IeIyIOLIUe 1eUCTBUS:

- COTPYJHUK YTOJHOMOUYEHHOTO OpraHa, OCYIeCTB/SIONIUNA TIpUeM, TIpUHUMaeT
rpaX/laHWHa BHE Ouepeau, I[IOMOraeT COPUEHTHUPOBATbCs, CeCTb Ha CTYyJ,
KOHCYJIbTUPYET, BCIyX IIPOUYMTHIBAeT [OKYMEHTbI U jajee TI0 HeoOXOAMMOCTH
TPOU3BOAUT UX BbiZiauy. IIpu 06IEHMM C TpakJaHWHOM C HeZ0CTaTKaMH 3peHus
Heo0xouMOo 00IIaThCsl HEMoCpe[CTBEHHO C HMM CaMHMM, a He C COIPOBOXK/AIOLUM
ero uIioM, B Oecefie T0/Ib30BaThCsl OOBIYHON Pa3rOBOPHOM JIEKCHMKOM, B TIOMEIIeHUH
He cJjieflyeT OTXO/IUTh OT Hero 6e3 mpeAyrpexaeHus;

- COTPYAHUK YIOJTHOMOYEHHOI0 OpraHa OKa3bIBaeT IOMOIIb B 3aroJHEeHUH
6/aHKOB, KOmMUpyeT HeobxoquMble MAOKyMeHThl. [Iiss TIOATUCaHUS 3asiB/IeHHs
MO/IBO/IUT JIUCT K aBTOPYYKe Irpak/laHWHa, TOMOraeT COPUEHTUPOBATLCS U MOANMUCaTh
6sanK. [Ipy HeoOXOAWMOCTH BBIIAIOTCS TAMATKU [/l C/Ia0OBUISIINX C KPYITHBIM
mpudTOM;

- TI0 OKOHYaHWW TPe/IOCTaB/eHUs] MYHULIUMAJBbHONW YCAYyTd COTPYAHUK
yTOJTHOMOUEHHOT'O OpraHa, OCYIIeCTB/ISIFOIIUI TIpUeM, TOMOTaeT I'PaK/JaHUHY BCTaTh
CO CTyJa, BBIUTU M3 KabuHeTa, OTKPbIBaeT JIB€PH, COMPOBOXKAAeT TpaXkKAaHWHa K
BBIXO/y W3 3/1aHUsl, U MPOBOKAeT Ha YJWIly, 3apaHee MpeJynpeAuB MOCETUTENST O
CYLLeCTBYIOIIMX Oapbepax B 3[jaHUM, Nepe/iaeT TpaklaHWHa COTIPOBOXKAAIOILIEMY JIULY
W/ TI0 €ro KeJlaHWIO BbI3bIBaeT aBTOTPAHCIOPT.

[Tpu obpattieHny rpakaHuHa C JedeKraMy cayxa pabOTHHUKU YIIOJTHOMOYEHHOTO
opraHa npeJIpuHUMal0T CAeAyIoLIre JeHCTBUS:

- COTPYJHUK YIIOJIHOMOYEHHOIr0 OpraHa, OCYIeCTB/ISIIOLIMNA MpUeM TpaXkKAaH C
HapyllleHWeM Cjyxa, oOpalljaeTcsi Herocpe/CTBEHHO K HeMy, CIpallliBaeT O Lie/u
BU3UTA U JlaeT KOHCYJ/IbTALIUI0 pa3MepeHHbIM, CITIOKOWHBIM TEMIIOM peuu, TIPU 3TOM
CMOTPUT B JIULIO TIOCETUTE/Isl, TOBOPUT SICHO, C/IOBA [IOTIOJIHSIET TIOHSTHBIMU KeCTaMH,
BO3MOKHO 0O0lljeHMe B THMCbMeHHOW (opMe b0 uepe3 TepeBOJUMKA >KECTOBOTO
sI3bIKa (CypAOIepeBo/IurKa);

- COTPYJHHUK YIIOJITHOMOUEHHOI'0 OpraHa, OCYIeCTBJSIOU[MNA MpUeM, OKa3bIBaeT
TIOMOIIb U CO/IEVCTBHE B 3arllO/IHEHUM OJIaHKOB 3asiBJIeHUWH, KOIMUpyeT HeoOXoauMble
JIOKYMEHTABI.



2.16. Iloka3zaTenu JOCTYIMHOCTH U KaueCTBa MYHULIUMAIBHOM YC/IyTH.
2.16.1. OCHOBHBIMM ITOKa3aTeasIMU [JOCTYITHOCTHM M KauecTBa IIpe/oCTaB/IeHUs
MYHULIUMAJIBHOU YCJIYTU SIBJISTFOTCS:

- PacIio/I0’KeHHOCTh TTOMeIeH! YTI0JTHOMOUEHHOI'0 OpraHa, rpe/iHa3HauyeHHbIX
JJ1s1 TIpelOCTaB/IeHUs MYHULMIIAIbHOU YCJIyTH, B 30HE [JOCTYNMHOCTA K OCHOBHBIM
TPaHCIIOPTHBIM MarucTpassim;

- CTereHb WH(OPMUPOBAHHOCTH 3asBUTENS O TMOPSAKe IIpeJoCTaBAeHuUs
MYHULIAMAJbHOU yCAYTH ([AOCTYMHOCTh WH(MOpPMAllUM O MYHMIUMINAIBLHOW YC/IyTe,
BO3MOYKHOCTh BbIOOpa criocoba ronyueHust iHGopmalin);

- BO3MOJKHOCTb BbIOOpa 3asiBUTesieM (opMm oOpailjeHusi 3a ToydeHreM
MYHULIANAIBHOU YCIIyTH;

- JOCTYMHOCTHL OOpallieHust 3a TpefoCTaB/leHueM MYHHUIUIA/JIbHON yC/IyTH, B
TOM 4MCJIe [Jis JIUL, C OTPAaHUYEeHHBIMU BO3MOKHOCTSIMU 3/I0POBbSI;

- CBOEBPEMEHHOCTh IIpe/l0CTaB/IeHUs MYHULIUNAIBHOM YCIYTM B COOTBETCTBUU
CO CTaHJaPTOM ee IpeJ0CTaBJ/IeHNsI;

- co0sro/leHrie CPOKOB TIPeZIOCTaB/IeHUs] MYHULIATIATBHOM YCJIYTM U CPOKOB
BBITIO/THEHUS aJJMUHUCTPATUBHBIX TPOLeAYP MNPU TPeAOCTaBA€HUA MYHULMMAIbHOU
yCIIyTH;

- BO3MOXXHOCTb TOJiyyeHMs1 MHGOpPMaLMM O XoJe IIpefoCTaB/IeHUs
MYHULIAMAJBHOU YCTyTH;

- OTCyTCTBHE OOOCHOBAHHBIX >Xa/i0ob CO CTOPOHBI 3asBUTENSI T0 pe3y/bTaTaM
NpeJj0CTaB/IeHHs] MYHULUIIA/IbHOW YCIYTH;

- OTKDBITBIM AOCTYyN JJjisi 3asBUTesed K UH(POpPMalUU O TMOpsiilke U CPOKax
MpeIoCTaB/IeHNs MYHULIMIIAJLHON — yC/IyTH, TIOpsAKe 00’KajioBaHUsI — JIeHCTBUM
(be3meiicTBHS) YIIOJITHOMOUYEHHOI'O OpraHa, PYKOBOZMTE/s YIOJIHOMOUEHHOI'O OpraHa
mibo crielaancTa yroJHOMOUeHHOTO OpraHa;

- Hammude HeoO0XOAWMOTO0 U JOCTaTOUHOrO KOJIMUeCTBa CIeLUaInCTOB
YIOJIHOMOUEHHOTO OpraHa, a TakKe I[IOMeLeHUM YII0OJIHOMOUYEHHOIO OpraHa, B
KOTOPBIX OCYILeCTBJISIETCS IPUEM 3asiBJIEHUM U JOKYMEHTOB OT 3asiBUTeJIeH.

2.16.2. YIomHOMOUeHHBIMUA OpraHaMi 00ecIieuuBaeTCsl CO3/laHre WHBAIUaM U
VHBbIM MaJIOMOOW/IBHBIM TPYIINaM HaceseHusl CAeAYIOLIUX YCJIOBUN AOCTYIHOCTH
MYHULIMTABHONW YCJAYTH B COOTBETCTBUM C TpeOOBaHUSMMU, YCTAaHOBJIEHHBIMU
3aKOHO/aTe/IbHbIMU M MHBIMU HOPMAaTHUBHBIMU IPABOBLIMY aKTaMU:

- OKa3aHve WHBa/JWJaM TOMOIIY, He0OX0JUMOM Jis TIOJyueHusi B JOCTYITHOU
st HUX (hopme MH(pOpPMaLMU O MpaBWIax NpeOCTaBIeHUs] MyHULUTIAaIbHOW YCIyTH,
B TOM umcsie 00 opopmsieHHH HeOOXOJUMBIX AJIsI TIOYUYeHUs] MyHHULUIATbHOW YCIyTH
JOKYMEHTOB, O COBepIIeHMHM WMU [JPYTUX HeoOXOAWUMBIX /Il  TIOJyueHUs
MYHULMIATBHOW YCIIYTH elCTBUM;

- TIpefOCTaB/€HWEe MYHHULMIIAJBbHOM YCIyTM WHBaauZaM [0 CHAyXy, TIpU
HeoOXO/IUMOCTH, C WCIO/b30BAaHWEM PYCCKOTO JKeCTOBOTO  sI3bIKa, BKJIIOUast
obecrieueHue [OMYyCKa B TIOMeIlleHHe Cyp/oTiepeBOAuNKa, TH(HI0CYypAOTIepeBOIUNKa;

- OKasaHue TIOMOLM HWHBaj/uJaM B TpeoJjojieHuu 6OapbepoB, MellaroluX
MOJIyYEeHUI0 MYHULMIIa/IbHOW YCYTH HapaBHe C IPYTHMU JTUL[aMHU.



2.16.3. Tlpu npemocTaBlieHWM MYHULMIIATBHOM YCJIYyTH B3auMOJEUCTBHE
3a4BUTeJIS CO CIIejuaIMCTOM yIIOJITHOMOYEHHOI'O OpraHa OCyILeCTB/IsAeTCs [IPU JIMUHOM
oOparlrieHnu 3asBUTEJIS:

- U1 TI0JIyYeHUs] MH(OpMAaLMU 110 BOIPOCaM IpeA0CTaB/IeHrs MyHULMIIaTbHOU
yCIIyTY;

- LIS TI0JjaUM 3asBJIeHUs U JOKYMEHTOB;

- [/ TIony4yeHusi UHPOpMAaLMU O XOoJe TNpeJOCTaBAeHUSI MYyHULUIaIbHOU
yCIIyTH;

- IS TIOJTyYeHUs1 pe3yJibTaTa IpefoCTaBaeHys MyHULUIIAIbHOM YCITYTH.

[IpofO/KUTEeNTBHOCTD  B3aUMOJEMCTBUSL  3asBUTENA  CO  CIeLraJriCTOM
YIIOJITHOMOUYEHHOI'0 OpraHa He MOXKeT TpeBbIaTh 15 MUHYT.

2.17. UVuble TpeboBaHWs, B TOM UHC/ie YUWThIBAIOIIMEe OCOOEHHOCTH
MpeJj0OCTaB/AeHNUs MYHULIMMNAIbHOM YCIYTU TI0 SKCTePPUTOPHUAIBHOMY TMPUHLUIYY U
0Cc00eHHOCTH Tpe/ioCTaB/IeHNsi MyHULIUTA/IbHOW YCYTU B 3/IeKTPOHHOM dopMme.

2.17.1. TlpemocTaBieHue MYHMIUIIAJBHOM YC/IYTH T0 SKCTEPPUTOPHUATBLHOMY
TIPUHLIUITY HEBO3MOXKHO.

2.17.2. 3asiBUTe/b BripaBe OOpaTUTLCS 3a MpefoCTaB/leHUeM MYHULUTIATbHOU
yCIYyrd W TI0AAaThb  JIOKYMEHThI, yKa3aHHble B [yHKTe 2.6 HaCTOsALLero
aZJMUHUCTPATUBHOIO perjiaMeHTa TIIpU HaJWYuM TEeXHUYECKOM BO3MOXXHOCTH B
snekTpoHHOM (hopme uepe3 EINT'Y, PIIT'Y (npu Hanmuuuu TeXHUYECKOW BO3MOKHOCTH)
C WCIIO/Nb30BaHMEM  3/IEKTPOHHBIX  [IOKYMEHTOB, TIOANMCAHHBIX  3JIEKTPOHHOU
TIO/ITIMCBIO B COOTBETCTBUM C TpeboBaHUsMU DefepanbHOro 3akoHa «O6 3/1eKTPOHHOM
MO/ TTACH».

YTOoMHOMOUEHHBIM opraH obecrieurBaeT WH(DOPMHUpPOBaHWe 3asBUTENEN O
BO3MOXXHOCTH MOJIyYeHUs MyHULUNaabHoM ycoinyru yepe3 EINTY, PIITY.

Obpamenve 3a yciayro uepe3 EIITY, PIII'Y ocyiiecTBiseTcss IyTeM
3aroJIHeHUs WHTepPAKTUBHOW (opMbl 3asiBjieHUs (dhopMHpOBaHMs 3ampoca o
NpeloCTaB/JeHN MYHULMNAJBHOW YCJIyTH, COJep)XKaHhue KOTOPOro COOTBETCTBYET
TpeboBaHUsIM (QOPMBI 3asiB/ieHUs], YCTaHOB/IEHHON HACTOSIIUM aZMUHHCTPAaTUBHBIM
pernaMeHToM) (masee - 3arpoc). O6paiijeHye 3asiBUTENS] B YIIOJTHOMOYEHHBIM OpraH
yKa3aHHbIM CrocoboM obecrieuMBaeT BO3MOXKHOCTh HarlpaB/ieHUsI U TOTy4YeHUs
OJJHO3HAUHOM W KOH(PHUAEHLMAJbHOM WH(POPMAaLMKh, a TakKXe MPOMEXYTOYHbIX
coo0l1l[eHnii ¥ OTBeTHOM WH(OpPMAalMM B 3/IEKTPOHHOM BHJE C WCIOIb30BaHUEM
S7IEKTPOHHOM TMOANWCA B [OPAOKE, TpeJyCMOTPEeHHOM 3aKOHOZJATelTbCTBOM
Poccuiickon ®enepaliym.

2.17.3. Tlpu mpefoCTaB/ieHUM MYHULMMNAJBHOM YC/IyTU B 3JIEKTPOHHOUN (opme
niocpescteoM EINTY, PIII'Y (npu Hanuuvu TeXHUYECKOW BO3MOKHOCTH) 3asABUTEJIHO
obecrieunBaeTcs:

- fojaydyeHWe HWH(OpMaLMA O TIOpsAJKE M CpPOKax IIpefoCTaB/eHuUs
MYHULMINAJIbHOW YCIyTH;

- 3alMMChb Ha MNpUeM B YIIOJHOMOYEHHbIM OpraH JJig TMOJaud 3asBAeHus U
JIOKYMEHTOB;

- (popMHpOBaHUe 3arpoca;

- IPYeM M PerucTpanys yroJHOMOYEHHBIM OPraHOM 3arpoca U JOKYMeHTOB;
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- MIOJIyYeHue pe3y/bTaTa MpefoCTaB/AeHrs MYHULMIIAIbHOW YCIYTH;

- TTI0O/TyYeHre CBeJleHU! O XO/le BBITTOJTHeHUS 3a1poca;

- OCYLLeCTBJ/IEHUE OLIeHKU KaueCTBa Mpe/OCTaB/IeHNs] MyHULIMIIA/IbHOW YCIYTH;

- JocyznebHoe (BHecyneOHoe) oO)kajoBaHWe pelIeHWHM U AeUCTBUM
(6e3meiicTBUS) YIIOJTHOMOUEHHOTO OpraHa, PyKOBOJWTeEJIS YIIOJHOMOUEHHOTO OpraHa
mibo crierrarcTa yroJHOMOUeHHOTO OpraHa.

2.17.4. Tlpu QopMupoBaHUM 3arpoca B 3JIEKTPOHHOM BH/[le (TIpU HaIUuuu
TeXHUYECKOW BO3MO>KHOCTH) 3asBUTE/TI0 00eCTieunBaeTCsI:

a) BO3MO)XHOCTb KOIHPOBAHUSI U COXPaHEHUsl 3aripoca M WHBIX JOKYMEHTOB,
HeoOXO0JUMBIX /IJIsl TIPeJJOCTaB/IeHUs YCIYTH;

6) BO3MO>KHOCTh TeuaTH Ha OyMa>KHOM HOCUTesie KOTIMU 37IeKTPOHHOU (OPMBI
3anpoca;

B) COXpaHeHHe paHee BBe/IeHHbIX B 3/IEKTPOHHYIO (pOpMy 3aripoca 3HaueHui B
moboli MOMEHT TI0 >KeJlaHWI0 TIO/hb30BaTesis, B TOM UHC/Ie TIPH BO3HUKHOBEHHUH
olTMOOK BBOJIa ¥ BO3BpAaTe [jist TIOBTOPHOTO BBO/Ia 3HAUEHWM B 3/IEKTPOHHYIO (hopmy
3arpoca;

T') 3aro/THeHre MoJiel 3/IeKTPOHHOU (hOpMBI 3arpoca [0 Hayasia BBO/la CBeJieHUH
3asiBUTe/IeM C UCM0J/Ib30BaHWEM CBeJIeHUM, pa3MelljeHHbIX B (dejepasbHOU
rocy/lapCTBeHHOW MH(OpMaliMoOHHOU cucteMe «EqvHasi cucteMa uaeHTU(hUKALUU U
ayTeHTUGUKauMMd B  WHQpAcTpyKType, obecrieunBaromieid  WHGOPMaLMOHHO-
TEeXHOJIOTUYECKOe B3auUMOJelCTBUE WH(POPMALIMOHHBIX CHUCTEM, MCIOJIb3yeMbIX [JIs1
TripeloCTaB/IeHusI TOCYJapCTBEHHBIX U MYHULIMMNA/IBHBIX YCIYT B 3JIEKTPOHHOU (hopMe»
(mamee - emuWHass cucTeMa WJeHTU(PUKALIMKM M ayTeHTU(UKAl[MW), U CBeJieHuH,
onyonmmkoBanHbix Ha EII'Y, PIII'Y, B 4uacth, Kacarouelcs CBeeHHH,
OTCYTCTBYIOILIMX B €IMHOW CcHCTeMe UJeHTU(hUKALIUU U ayTeHTU(dUKal[1Y;

[1) BO3MOXXHOCTb BepHYTbCs Ha Jit0OOW M3 3TAroB 3aroyiHeHUsT 3J1IeKTPOHHON
dopmbl 3aripoca 6e3 moTepy paHee BBeleHHON MH(OPMaLny;

€) BO3MOXXHOCTh AocTymna 3asButesisi Ha EIIT'Y, PIII'Y kK paHee mojaHHBIM UM
3arpocam.

2.17.5. Pe3ynbTaT MyHULMIIATBHOU YCIYTH BbIJAeTCs B (POpMeE 3/1IeKTPOHHOTO
nokyMmeHTa nocpeactsom EINTY, PIIT'Y (npu Hanuuvu TeXHUYECKOHM BO3MOXKHOCTH),
MOAMMCAHHOTO0  yYMOJHOMOUYEHHbIM  /IO/DKHOCTHBIM  JIUIIOM C  HCHOJIb30BaHHWEM
YCUIeHHOW KBaJU(PUI[MPOBAHHOM 3/IeKTPOHHOW MO/IUCH, B C/lydae, eC/id 3TO YKa3aHO
B 3asBJIEHUM HA MpeJOCTaB/JieHUe MYHMLUIIAJbHOW YyC/IyTM, HAllpaB/J€HHOM uYepe3
EIIT'Y, PIIT'Y.

B uensx monyueHWs pe3y/jbTaTa TpPeAOCTaBAeHUS YCJAYyTd Ha OyMa)KHOM
HocuTesle (eCv 3asiBUTe/IeM YKa3aHO B 3ampoce, HanpaBJIeHHOM B YIIOJTHOMOYEHHbBIU
opraH, uepe3 EIII'Y, PII'Y, o monyyeHuu pe3ysibTaTa YCJAYTH Ha OyMa)KHOM
HocuTesie) 3asBuTennto Ha EINTY, PIIT'Y (ripy HanuMuumM TeXHUYECKOW BO3MOXXHOCTH)
obecrieurBaeTCs 3anMch Ha MPHEM B YIIOJITHOMOUYEHHBIH OpraH, IMpH 3TOM 3asBUTEJIO
obecrieurBaeTCsi BO3MOXKHOCTb:

- 03HAKOMJIEHUSI C pacrucaHdeM paboThl YIIOJIHOMOUEHHOro OpraHa Jinmbo
YIIOJITHOMOUEHHOT'0 COTPYAHMKA YIOJTHOMOYEHHOT0 OpraHa, a TakXe C JOCTYITHbIMU
JI7IS1 3aMMCH Ha TIpYMeM JlaTaMU U UHTepBa/laMy BpeMeHU TIprueMa;



- 3anvcud B Jr00Oble CBOOOJHBIE M/ MpHeMa JaTy W Bpemsi B Tipefenax
YCTaHOBJIEHHOT'O B YIIOJIHOMOUEHHOM OpraHe rpaduvka nprema 3asiBUTesiel.

B uensix mpejocTaB/ieHUs] MYHULIUMA/IBHON YC/IyTd yCTaHOB/IEHWe JTUYHOCTHU
3asiBUTE/ISI MOXKeT OCYILeCTB/ATbCS B XO/le JIMYHOIO TpuheMa T0oCpefiCTBOM
TIpeIbSABIIEHUS] TacriopTta TpaxkaaHuHa Poccuiickoit ®Pezpepaijuu MO0 HWHOTO
JIOKyMeHTa, Y/IOCTOBEpSIOIero JMUHOCTh, B COOTBETCTBUM C 3aKOHO/ATe/TbCTBOM
Poccuiickoti ®esepaliu Wik TOCPeJCTBOM HAEHTU(PUKAIIMU U ayTeHTHU(hUKaI[UU B
opraHax, IpeJOCTaB/SIONIMX MYHULUNA/IbHbIE YC/IYTH, MHOTO(YHKI[MOHATbHBIX
L[eHTpax C WCI0/Ib30BaHWeM WH(OPMALIMOHHBIX TEeXHOJOTUM, MpeayCMOTPeHHBIX
yacTteio 18 crateu 14.1 ®epepanbHoro 3akoHa ot 27.07. 2006 roga Ne 149-d3 «06
“H(popMalu1, HHOOPMAILIMOHHBIX TEXHOJIOTUSIX U O 3alljuTe HH(POopMaLum».

[lpy mnpefocTaBNeHWA MYHHULUIIAIBHON yC/IyTHd B 3JIEKTPOHHOM (dopme
uneHTU(GUKaIMS ¥ ayTeHTU(DUKAIUS MOTYT OCYIIIeCTB/ISTHCS TIOCPE/ICTBOM:

1) eauHoli cucTeMbl WAeHTUPUKALMA W ayTeHTUDUKALMM WIA HHBIX
roCyZlapCTBeHHbIX MH(GOPMAIIMOHHBIX CUCTEM, €eCAUM TaKue TOoCyAapCTBeHHbIe
vH(oOpMal[MOHHbIe CHUCTeMbl B ycTaHOB/ieHHOM [lpaButenbcTBoM Poccuiickoi
denepali  TIOpsAIKe  00ecIieunBalOT B3aMMOJENCTBHE C  eJUHOM CHUCTEMOM
veHTUGUKAIMM U ayTeHTUGhUKAIUM, TIpU  YCJOBUU COBMa/IeHUs] CBelleHUM O
(br3rUeCcKoM Jivile B yKa3aHHBIX HH(MOPMAI[MOHHBIX CUCTeMaX;

2) eAVUHOW CUCTeMbl HWJeHTU(PUKAIMM W ayTeHTU(PUKALMM U eJUHOU
vH(OPMAaI[MOHHOW CHCTeMbI TIePCOHABHBLIX JaHHBIX, obecrieunBaroiieii 0oO6pabOTKY,
BKJItOUasi cOOp 1 XpaHeHHe, OMOMeTPUUeCKUX TePCOHAbHBIX JaHHBIX, UX TIPOBEPKY U
nepefayy WHGOpMAalMd O CTeMeHM UX COOTBETCTBUS  TPe/l0CTaB/IeHHBIM
brioMeTpHUUYeCKHUM TIepCOHA/IbHBIM JJaHHBIM (DU3UUeCKOTO0 JIULIA.

3. Cocras, noc/1e0BaTe/IbHOCTh U CPOKHU BBINO/IHEHUA
a/[MHHHCTPAaTHUBHBIX MPOLeyP, TP€00BAHUA K MOPAJKY
HX BBINO/THEHHUSA, B TOM YHC/Ie 0CO0eHHOCTH BbITIO/THEHHUS
a/IMUHMCTPAaTHUBHBIX MPOLeAYP B 3/IeKTPOHHOU (hopme.

3.1. TlpegocTaBneHre MYHUIIAIIAIBLHOM YCIYyTW BK/IHOYaeT B cebsi ciiefyrolue
aIMAHUCTPATUBHbBIE TIPOLIeIYPHI:

1) mpueM U perucTpalusi 3asB/lieHUs W [JOKYMEHTOB Ha IpefoCTaBJieHHe
MYHULIANAIBHOU YCITyTH;

2) ¢dopmupoBaHMe U HarpaB/ieHWe Me)KBeJOMCTBEHHBIX 3allpOCOB B OpraHbl
(opraHmusanuu), ydacTBYHOIMEe B TIpeJOCTaBA€HWU MYHULUMNAIBLHOW yCayru (Mpu
He0OXOMMOCTH);

3) MpUHATHE pellleHUs] 0 Ha3HAaUeHWU TIeHCHM 3a BBICYTY JieT 0o 06 oTKase B
Ha3HaueHWH MeHCHUH 3a BBICJIYTY JIeT;

4) Bblaua (HampaB/ieHHWe) [JOKYMEHTOB M0 pe3yJjibTaTaM TpeJOoCTaBIeHUs
MYHULIAMAJIbHOU YCTYTH.

3.1.1. Tlpvem ¥ perucTpauusi 3asiBjieHHMss U JOKYMEHTOB Ha MpeJOCTaBlIeHHUEe
MYHULIAMAJIbHOU YCTYTH.
3.1.1.1. OcHoBaHveM /il Hayaja MpeJOCTaBJIeHUs] MYHULUIAIBHOU YC/IyTH



ABJISIeTCS TUUHOe obpailleHre 3asiBUTeNs B YIIOJTHOMOUYEHHBIN OpraH, C 3asiBieHUeM U
JIOKyMeHTaMU; TIOCTYTI/IeHUe 3asiB/ieHUs U KOTWI OKYMEHTOB B 37IEKTPOHHOU (hopMe
yepes EINT'Y, PIIT'Y (ripy HamMumu TeXHUYECKOW BO3MOXKHOCTH).

3.1.1.2. Tlpy nuuHOM oOOpaIieHnH 3asiBUTENII B YIIOJTHOMOUEHHBIM OpraH
CTeLIMA/IUCT YIOJITHOMOUEHHOTO0 OpraHa, OTBETCTBEHHbIM 3a TpUeM U BbIZjauy

JIOKYMEHTOB:

- yCTaHaB/IMBaeT JIMYHOCTb  3asBUTE/NI HAa  OCHOBAHWU  [JIOKYMEHTa,
yIOCTOBEPSIIOIIIEr0 €ro JIMYHOCTh, TIPeJCTABUTENS 3asiBUTE/IsT - Ha OCHOBAaHUU
JNOKYMEHTOB, VAOCTOBEPSIIOIUX €ro JIMYHOCTh U TMOo/JHOMOYMs (B C/ydae €ro
obparrierus);

- TIpOBepsieT CPOK [eWCTBUSI JOKYMEHTa, Y/IOCTOBEPSIOIIEro ero JIMUHOCTb U
COOTBETCTBUE  [IJaHHbIX [JOKYMEHTa, YAOCTOBEpSIIOLLero JIMYHOCTb, /[aHHBIM,
yKa3aHHbIM B 3asiBJIeHUM O Ha3HAUeHWU TI€HCHU 3a BBICJYTY JIeT U MPUIOKEHHBIX K
HEeMY JOKyYMeHTax.

B Xxozme mpuema [OKYMEHTOB OT 3asiBUTeJs CIIeLIMa/IMCT, OTBETCTBEHHBIA 3a
TIPUEM M BblJIauy JOKYMEHTOB, Y[OCTOBEepPSeTCs, UTO:

1) TekcT B 3agBJIeHUMM O Ha3HAUEHWW I[I€HCHW 3a BBICAYTY JIeT TIOAJAaeTcs

TIPOUTEHUIO;
2) B 3asiBJIeHWH O Ha3HAUeHWM MEeHCHM 3a BBIC/IYTY JIeT yKa3aHbl aMuius, uMs,
oTuecTBO (MOCjaefHee - TIpM Hanuuuu) (U3MYecKkoro Juila JiMbo

HavMeHOBaHHe I0PUUYECKOro JULIa;

3) 3asiB/leHMe O Ha3HAuYeHWM TIeHCUM 3a BBICAYTY JieT  [OJIMCaHO
YIO0JIHOMOUEHHBIM JIULIOM;

4) MpUI0’KeHbI JIOKYMEHTHI, HeoO0XoZMMbIe JJ1sl rpeioCTaB/IeHuUs
MYHULMIATbHON yCIyTH.

[Ipu  ycraHoBneHWH (HAaKTOB  OTCYTCTBUS ~ HEOOXOAWMBIX  JOKYMEHTOB,
00513aHHOCTh TI0 TIPeAOCTAB/IEHUIO KOTOPBIX BO3/I0)K€HAa Ha 3asBUTeJIs, TIpU
HECOOTBETCTBUM IPE/ICTaB/IEHHBIX [JOKYMEHTOB TPeOOBaHHMSM aJMHUHUCTPATHBHOTO
perjiaMeHTa - YBeZOMJISIET 3asiBUTEJISI O BbISIBJIEHHBIX HeJJOCTaTKaX B MPe/CTaBIe€HHBIX
JIOKyMeHTax U Mpe/ijlaraeT MPUHSATb MePbI 110 UX YCTPaHEHMUIO.

B ciyuae ecnu 3asBUTe/b HacTavBaeT Ha TPUHATUU JIOKYMEHTOB - MPUHUMAaeT
ripe/iCTaB/ieHHbIe 3asiBUTE/IEM JOKYMEHTHI.

B «iyyae eciu 3asBUTe/b CAaMOCTOSITENIBHO peLIW/ MPUHATh Mepbl 10
yCTpaHeHWI0 HeAOCTaTKOB, II0CJe WX YCTpPaHeHWs IIOBTOPHO oOpaiijaercs 3a
rpefioCTaB/ieHeM  MYHULUIAAbHOU yCIyru B TOpsiiKe, TIpeJyCMOTPEHHOM
HAaCTOSIIIIUM a/IMUHUCTPATHBHBIM PerjiaMeHTOM.

Komuu mOKyMeHTOB, HeOOXOAWMBIX [isi TIPeJOCTaB/eHUS MYHULIUITATbHON
YC/IyTH, TPeJCTaB/ISIOTCd B YIIOJTHOMOUEHHbIM OpraH BMeCTe C MOJJWHHUKaMU [Jist
CBEepKHU.

Ecnmu  npencraBneHHble KOMMM  YKa3aHHBIX JOKYMEHTOB HOTapuaJbHO He
3aBepeHbl (M MX HOTapuaJbHOE 3aBepeHHe He TpeayCMOTPeHO (eZiepaJbHbIM
3aKOHOM), CIeLUa/IUCT, OCYLIeCTB/SIOU[MA TpUeM JOKYMEHTOB, CPaBHUB KOIUU
JIOKyMEHTOB C WX OpWrMHajlaMH, BBITIOJIHAET Ha TaKMX KOIMUSX HAJIMMUCh 00 uX
COOTBETCTBUM OPUTMHA/aM, 3aBepsieT CBOeW TMOAMNMCHI0 C yKa3aHueM (aMWid U



VHULIMAJIOB.

MakcuMasibHbIM CPOK BBIMIOJIHEHUST a JMUHUCTPATUBHOM TMPOLeAYPHI 110 TIpUeMy 1
pPerucTpanuu 3asBjeHUs O Ha3HAaueHWW TMEeHCUM 3a BBICJIYTY JIeT U NPWIOKEHHBIX K
HEMY JJOKYMEHTOB COCTaBJsieT 15 MUHYT.

Kputepuii NpyUHATUS pellieHUs: MOCTYIIeHWe 3asiB/IeHUs] O Ha3HAUeHUM MeHCUU
3a BBICJIYTY JIeT U TIPU/I0’KEHHBIX K HEMY JTOKYMEHTOB.

Pe3ynbTaTOM aJIMUHUCTPAaTUBHOW TIPOLIEyPhl SIB/ISIETCS TIPUEM U PerucTparus
3asiB/iIeHHsT O Ha3HAUeHWU TIeHCUM 3a BBICJIYTY JIeT U TIPUJOKEHHBIX K HeMy
JIOKYMEHTOB.

WNHudopmaiusi o mpueme 3asiBjieHUsI O Ha3HAUeHWU TI€HCHMHU 3a BBICJIYTY JieT U
TIPUIOXKEHHBIX K HEMY JOKYMEHTOB (PUKCHDYeTCs B yCTAaHOBJ/IEHHOM TOPSiIKE, B TOM
yKc/ie B CHUCTEMe 3JeKTPOHHOTO AOKyMeHTooOopoTa (IpW HaMWuuiy TeXHUYeCKOn
BO3MOXXHOCTH) YIIOJTHOMOYEHHOTO OpraHa.

B geHp peructpanuu 3asiBieHHs O Ha3HAUYe€HWW MEHCHUW 3a BBICAYTY JIeT U
MPUIOKEHHbIX K HeMY [OKYMEHTOB, CIeLIMa/IMCT, OTBETCTBEHHbIM 3a IpUeM
JIOKYMEHTOB, TMepe/iaeT TOCTYMUBIIWE [JOKYMEHTbl HauaJbHUKY YIIOJTHOMOUYEHHOTO
oprasa.

3.1.1.3. IIpveM u peructparys 3asBjieHUs O Ha3HAUeHWU TeHCUU 3a BBICIYTY JieT
Y TIPUJIO’KEHHBIX K HEMY IOKYMEHTOB B (pOpMe 3/IeKTPOHHBIX JJOKyMEHTOB.

[Ipy HarmpaB/ieHUM 3asiBieHUs] O Ha3HAUeHWU I[IeHCHMU 3a BBICJIYTY JeT B
3/IeKTPOHHOM (opme (TIpM HaIMUUM TEeXHUUYECKOWM BO3MOXXHOCTH) 3asiBUTEHO
HeoOxoaumo 3amoyiHuTh Ha EITY, PIIIY snektpoHHyro ¢dopMy 3ampoca Ha
rpeJi0CTaB/IeHNe MYHULIUMNAIBHOM YC/IYTH, PUKPEINUTD K 3asIBJIEHUIO B 3JIEKTPOHHOM
BU/JIe IOKyMeHTbI, He0OX0AUMbIe [I7Is TIPeA0CTaB/IeHUsI MyHULUTIATbHOW YCTYTH.

Ha EII'Y, PIII'Y pa3Memiaercsa oOpasel] 3aroHeHHsI 371eKTPOHHOH (HOPMBI
3asiB/IeHUs (3arpoca).

dopMaTHO-/IoTUUecKasi TpoBepka C(HOPMUPOBAHHOIO 3asiB/ieHUsT (3ampoca)
OCYILIECTB/ISIETCSI aBTOMAaTUYeCKH TIOC/Ie 3allO/IHEHUsI 3asiBUTE/IeM KaKA0ro W3 moJier
57IeKTPOHHOU (popMbI 3ampoca. [Ipy BbIsIBIEeHMM HEKOPPEKTHO 3aroJIHEHHOrO MOJIst
37IEKTPOHHOM (DOPMBI 3arpoca 3asiBUTe/b YBEJAOMJISIETCS O XapaKTepe BbISIBJIEHHOU
OLIMOKU M TIOpSiIKe ee YCTpaHeHUs MOCPeACTBOM HH(MOPMAI[MOHHOTO COOOIIeHUs
Herocpe/iCTBEHHO B 3/IEKTPOHHOU (popMe 3aripoca.

CrnieLiuanucT, OTBeTCTBEHHbIM 3a TMpPUEM U BblJauy [JOKYMEHTOB, IIpU
TMOCTYTIJIEHWY 3asiBJIEHUS U JIOKYMEHTOB B 3JIEKTDOHHOM BHJI€:

- TIpOBepsieT 37IeKTPOHHbIe 00pa3iibl JOKYMEHTOB Ha OTCYTCTBHE KOMITbIOTEPHBIX
BUPYCOB U UCKa>KeHHOW MH(OpMaLuy;

- PerucTpupyer JOKYMEHThI B YCTAaHOBJIEHHOM MOPSIKEe, B TOM UHKCJIe B CUCTEMe
3JIEKTPOHHOTO /IOKyMeHTooOopoTa (MpH HaIWUMKM TeXHUUECKOW BO3MOKHOCTH)
YIIOJITHOMOYEHHOT'0 OpraHa;

- (hbopMUpYeT U HarpasJseT 3asiBUTE/II0 37IeKTPOHHOe yBegomeHue uepe3 EITY,
PIIT'Y o mosiyyeHWM W pEruvcTpaliuv OT 3asiBUTeJIs 3asiBjieHusi (3arpoca) U KOMUu
JIOKYMEHTOB, B CJlydyae OTCYTCTBUSI T€XHWUYECKOW BO3MOXXHOCTH aBTOMAaTHUY€CKOTO
yBegomieHus 3asaBuresis yepes EIII'Y, PIITY;

- HarpaB/isieT TOCTYNUBIIMK TakeT [JOKYMEHTOB B 3/IeKTPOHHOM BH/e



Haua/IbHUKY YTIOJIJHOMOUYEHHOI'O OpraHa.

MakcuMasibHbIM CPOK BBIMIOJIHEHUST a JMUHUCTPATUBHOM TMPOLeAYPHI 110 TIpUeMy 1
pPerucTpanuu 3asBjeHUs O Ha3HAaueHWW TMEeHCUM 3a BBICJIYTY JIeT U NPWIOKEHHBIX K
HEMY [JOKYMEHTOB B (hOpMe 3/IeKTPOHHBIX JOKYMEHTOB COCTaB/sieT 1 IeHb.

Kputepuii NpyUHATUS pellieHUs: MOCTYIIeHWe 3asiB/IeHUs] O Ha3HAUeHUM MeHCUU
3a BBICJIYTY JIeT U TIPU/I0’KEHHBIX K HEMY JTOKYMEHTOB.

Pe3ynbTaTOM agMUHUCTPAaTUBHOM TMpOLeAypPbl SIBIASIETCS TIPUEM, perucTparus
3asiB/iIeHHsT O Ha3HAUeHWU TIeHCUM 3a BBICJIYTY JIeT U TIPUJOKEHHBIX K HeMy
JIOKYMEHTOB.

Nudopmaiuss o npueMe 3asiBjieHUs] O Ha3HAueHWU TeHCUM 3a BBLICAYTY JieT U
TIPU/IO’KEHHBIX K HEMY [IOKYMEHTOB (PUKCUPYeTCsS B yCTaHOBJIEHHOM TMOps/iKe, B TOM
yKrc/e B CHUCTEME 3JIEKTPOHHOTO JOKyMeHTO0000poTa (Mpyd HaIWMUAA TeXHUUeCKOU
BO3MO>KHOCTH) YIIOJTHOMOYEHHOI'0 OpraHa.

3.1.2. ®opMupOBaHHe U HarlpaB/ieHHue MeXBeJOMCTBEHHBIX 3allpOCOB B OpPraHbl
(opraHu3sanuu), y4yacTBYHOIIME B TMpPeJOCTaB/J€HUU MYHULMMNAIbHOM YCIyru (Tipu
HEe0OXOIMMOCTH).

OcHOBaHMeM [ Hauvajda aJMUHUCTPAaTUBHOM  TPOLIEAYPbl  SIBJISIETCS
HeTpe/[CTaB/ieHle  3asBUTe/ieM  JIMOO  ero  MpefiCTaBUTeNleM  JJOKYMEHTOB,
MpeayCMOTPEeHHbIX TOAINYHKTOM 5 TiyHKTa 2.6.1 HacTosmero agMUHUCTPATUBHOIO
perjiamMeHTa.

YTOMTHOMOUEHHBIM CHEeLUaIUCT, OTBETCTBEHHbIM 3a Ha3HAyeHuWe TIeHCUMU 3a
BBICJIYTY JIET TOCJ/ie TIOy4YeHUs 3aperMCTPUPOBAHHBIX [JOKYMEHTOB, 3HAKOMUTCS C
3asiBJIeHUEM O Ha3HAaUeHWM T[IeHCHMW 3a BBICAYTY JIeT W TIPWJIOXKEeHHBIMHU K Hemy
JIOKYMEeHTaMH.

B cnyuae, ecnM yHoOJHOMOUEHHBIM CITELUATUCTOM OY/eT BbBISIBIEHO, UTO B
repeyHe TMpeJCTaB/JeHHbIX 3asBUTE/eM [JOKYMEHTOB OTCYTCTBYHOT [IOKYMEHTHI,
rpeyCMOTPeHHbIe TIOAMYHKTaMM 5 MyHKTa 2.6.1 HacTosiero agMUHUCTPATUBHOIO
perjiaMeHTa, [PUHAMAETCS  pelleHWe O  HarpaB/JeHWM  COOTBETCTBYIOIIUX
Me’KBeJOMCTBEHHBIX 3alpOCOB.

Me)KkBeIOMCTBEHHbIE 3arlpOChl HAIpaB/ISIOTCSA B CPOK He Mo3aHee 1 qHSA cO AHS
TOTyUeHUs 3asiB/IeHHsI O Ha3HaUeHWU MeHCHH 3a BbICYTY JIeT U TIPUI0’KEHHBIX K HeMY
JIOKYMEHTOB OT 3asiBUTEJIS.

HanpagsieHne MeXBeIJOMCTBEHHBIX 3alPOCOB OCYLIECTBJ/SIETCS B 3JIEKTPOHHOU
dbopmMe T1OCpeACTBOM €[IUHOM CHUCTeMbl MeEXBeJOMCTBEHHOTO 3/1€KTPOHHOI'O
B3aUMOJENCTBUS U TMOAK/IIOYEHHOW K  HeW  perduoHa/bHOM  CHUCTEMBI
Me>KBeJOMCTBEHHOT'O 3/IEKTPOHHOT'O B3aUMO/IeUCTBUSI.

HaripaBneHue Me)KBeJIOMCTBEHHOI'O 3arpoca B OyMa)KHOM BHJE [IOITyCKaeTCs
TOMIBKO B C/Iyuae HEBO3MOXXHOCTH HarlpaB/e€HHsS MeXBeJOMCTBEHHBIX 3arpOCOB B
3/7IeKTPOHHOM hopme.

YTIOTHOMOUYEHHBIM  CIel[iaucT 00s3aH TIPUHSTh HeoOXOAWMble Mephl IS
MO/TyUYeHUs: OTBeTa Ha Me)KBeJJOMCTBEHHbIE 3allPOChl B YCTAHOBJ/IEHHbIE CDOKU.

HamnpaBieHue Me)XBeJJOMCTBEHHOTO 3ampoca [AOMYyCKaeTCs TOJbKO B LIe/sX,
CBSI3aHHBIX C TIpe0CTaB/IeHMeM MYHULIMIAIbHON YC/IyTH.

B cnaydyae HemocTyrleHWss OTBeTa Ha MeXBEJOMCTBEHHbIM 3ampoCc B



YCTaHOBJIEHHBIN CPOK, NPUHUMAOTCS MepBbI, Mpe/yCMOTpPeHHbIe 3aKOHO/ATe/IbCTBOM
Poccuiickon ®Penepalym.

MakcrManbHbI CPOK BBINIOJIHEHUSI [JAaHHOW aJMWHMUCTPAaTMBHOW TpOLieypbl
cocraBsisieT 3 paboumx JHS.

Kpurepuit TIPUHSATUSA pelleHus: Herpe/CTaB/IeHUe JIOKYMEHTOB,
NpeyCMOTPEHHBIX MOAMYHKTaMU 5 MyHKTa 2.6.1 HacTosIero ajMAHHACTPAaTUBHOIO
peryiaMeHTa.

Pe3ynbTaTOM aZMUHUCTPATUBHOW MPOLEAYPHI SIBASETCS MOAyuYeHHe B paMKax
Me)XBEeIOMCTBEHHOI'O 3/IeKTPOHHOI'O B3aUMOJENCTBUSL JOKYMEHTOB (MX KOMWW WU
CBe/leHUH, COZiepKaluxcsi B HUX), HeoOXOAWMBbIX [iji  MpeJoCTaBJeHUs
MYHULMMaAbHOW  yC/Iyrd — 3asBUTeNM0, b0  mosiyueHWe — WH(OpMaLuu,
CBUJETENBCTBYIOIEN 00 OTCYTCTBMM B pacCIiOpPsDKEeHWMHM OpraHoB (OpraHu3alfuii),
y4acTBYIOLIMX B MPeJOCTaB/IeHUM MYHULIAIIAJIBHOM YCIYTH, JOKYMEHTOB (MX KOITUMN
WIA CBeJIeHUH, Co/lep)Kallluxcsi B HUX), He0oOXOAUMBbIX MJisi TIpeAoCTaBJeHUs
MYHULIAMAIBHOU YCTyTH.

dukcauys pe3y/bTaTa BbINOJHEHWS aJMUHHUCTPAaTUBHOM IIpOLlefypbl He
TIPOU3BOJUTCS.

3.1.3. [IpuHsTHe pellleHUs1 0 Ha3HAUeHWH TIeHCHH 3a BLIC/IYTY JieT b0 06 oTkase
B Ha3HAaYeHWU [eHCUY 3a BBICJIYTY JIeT.

OcHoBaHWeM /i1 Hayaja aJMUHUCTPAaTUBHOW MPOLIEAYPHI SIBJISETCS TOTyYeHHUe
YIIOJIHOMOUEHHBIM  CIeLJUa/IMCTOM  [IOKYMEHTOB, yKa3aHHbIX B IyHKTe 2.6.1
HaCTOsAIero  aJMUHUCTPAaTUBHOIO perjaMeHTa, B TOM 4uC/le II0 KaHajaM
Me>XBeIOMCTBEHHOI0 MH()OPMAaLIMOHHOTO B3aUMO/,eUCTBHUS.

OTBeTCTBEHHBIM 3a BBINIOJIHEHWE aJMUHUCTPAaTUBHOM TNIPOLIeAYPbl SBISETCS
YIIOJIHOMOUYEHHBIN CIeLMauCT, OTBeTCTBEHHBIM 3a Ha3HaueHWe IEeHCUU 3a BBICJIYTY
J1eT.

YT0/IHOMOUYEHHBIM CHeLUauCT MPOBOAUT ITPOBEPKY:

- Ha/IM4Ms [JOKYMEHTOB, B TOM YKCJIe B 3JIEKTPOHHOM BHJe (TIpU HarpaB/eHUU
3asB/IeHUs] U TOKYMEHTOB B 3/IeKTPOHHOM Buze udepe3 EINI'Y, PIII'Y (npu Hamnuuu
TEeXHUUECKON BO3MOXXHOCTH)), HEOOXOAUMBIX [Ijisi TIPUHSTHS PellleHHs] 0 Ha3HaueHUH
TIeHCUHM 3a BBICJIYTY JIeT.

[Io wWroraM TMpOBEPKM [JOKYMEHTOB, YUUTbIBasi OCHOBaHHWs, YyKa3aHHble B
noznyHkre 2.9.1 Hacrosero aJgMUHUCTPATUBHOIO perjiaMeHTa, YIIOJIHOMOYeHHbIN
CrielMasucT MOAroTaB/AMBaeT JiMOO TPOEKT pelleHHWs O TIpeJoCTaB/eHUU
MYHULMMNAIBHON YCIyTH B ABYX K3eMILIsipax, 1100 MPOeKT 0TKasa B MpefoCTaB/IeHUN
MYHULMIAJIBHOW YCJIYTH C YKa3aHveM IPUYMH 0TKasa B [BYX K3eMIlIspax.

B cyuae HampaBiieHus 3asgBUTesIeM 3arpoca U JOKYMEHTOB B 3JIEKTPOHHOM BU/[ie
yepe3 EII'Y, PIII'Y (npu HamMuuyv TeXHUYECKOM BO3MOXXHOCTU) W TIPU 3TOM B
3asBJIeHUM yKa3aHO IOJIyuyeHre B 37IeKTPOHHOM BH/Je, YIIOJTHOMOYEeHHbIW CITeLhaaTnucT
TIO/ITOTAB/IMBAET JIMOO TIPOEKT pelleHusi O Mpe0CTaB/IeHUH MYHHULUIATBHON YCIYTH B
3/IEKTPOHHOM BH/le, MO0 TIPOEKT OTKa3a O IMpe/j0CTaB/IeHUH MYHULIUIAIbHOU yCIyTH
C yKa3aHueM IPUYMH 0TKa3a, TaKKe B JIeKTPOHHOM BHU/Ie.

[ToaroToB/ieHHbIE TIPOEKTHI PEILLIeHUs O NPeA0CTaBIeHUY MyHULUIIATbHOU YCIYTH
mbo OTKa3a B MpeAoCTaB/IeHnd MyHULIUTIAIbHOW yC/IyTH, B TOM YKCJ/Ie B 3/IEKTPOHHOM



BUZle, TiepefaroTcsl (HaArpaB/sIOTCA B 3JIEKTPDOHHOM BHZE)  YIIOJTHOMOUYEHHbBIM
CIeLaIucTOM PYKOBOJUTE/IIO YIIOJITHOMOUYEHHOI'O OpraHa.

PykoBoauTe/nb ~ yrOJHOMOYEHHOTO  OpraHa, TMpOBepseT  MNPAaBU/IbLHOCTb
MOATrOTOB/IEHHOTO0  YIMOJIHOMOYEHHBIM  CIELUajMCTOM  TIpOeKTa  pelleHUs O
TIpe/OCTaB/IeHUH MYHUIMIAILHOW YCIyTH, MO0 TIpoeKTa OTKa3a O TpeJoCTaB/IeHUH
MYHULIAMAJIBHOU YCyTU, B TOM UKCJIe B 3JIEKTPOHHOM BUJE.

B cnyuae cornacusi ¥ OTCYTCTBUSI 3aMeUaHUM K TIPOEKTy PpeIleHusi O
rpe/ioCTaB/eHUA MYHULIMMNAJIBHOW YCAYTU WX TPOEKTy OTKa3a B IpeoCTaBlIeHUH
MYHULIATNATIBHOU YCJIYTH PYKOBOJUTE/Ib YIIOJTHOMOUYEHHOTO OpraHa, BUSHMpYeT [jaHHbIe
peLleHus.

B csyyae Hamiuvg 3amMeuyaHWld y Hayda/JbHUKA YIMOJHOMOYEHHOI'O OpraHa [0
MPOEKTY PeLLeHUs O MpeoCTaB/IeHNA MyHULIUINATIBHOW YC/IYTH WM NPOEKTY OTKasa O
MpeJj0CTaB/IeHUA MYHULIMITATIbHOW YC/IYTH PYKOBOAUTE/b YIIOJTHOMOUEHHOTO OpraHa,
BO3BpalljaeT YIIOJIHOMOYEHHOMY CIeLMaJiCTy [OKYMEeHTbl C pe30yioLuerd o
JopaboTke.

HavanbHUK yMNO/JHOMOYEHHOTO OpraHa TIpM OTCYTCTBMM 3aMeYaHuld K
JnopaboTaHHBIM TIPOEKTaM:

- TIO/IMUCHIBAaeT OTKa3 O Mpe/JOCTaB/IeHUM MYHUIMTIATLHOM yC/IyTy Ha OyMakKHOM
HOCHTeJIe B [IBYX 5K3eMILIspax;

- B CJlyyae, eC/IM yKa3aHO B 3asiBJIEHMM O Ha3HAUeHWM TEeHCHUU 3a BBICJIYTY JIET,
HaripaByiieHHOM uyepe3 EIITY, PIII'Y (mpu Haiuuvu TeXHUYECKOM BO3MOXXHOCTH), O
MOJlyyeHUM pe3yJjibTaTa O TMPeJOCTaBlIeHUs YCJAyrd B 3JIEKTPOHHOU (opMe,
MOAMMCHIBAeT 37eKTPOHHOM TMOJIUCBI0 OTKa3 B TPeAOCTaB/Ae€HWHA MYHULIANAIbHOU
yCiiyTu B hOopMe 371eEKTPOHHOTO [JOKYMEHTa;

- B (Jlyyae, eC/IM yKa3aHO B 3asiBJIeHUM O Ha3HAUEHWM TMEeHCUU 3a BBICJIYTY JIET,
HarpaBieHHOM uepe3 PIII'Y (mpy HamWuMk TeXHUYECKOW BO3MOXXHOCTH), O
MoJTyYeHUM pe3yJibTaTa Mpe/loCTaB/leHusl yCJIyTU B 3/IeKTPOHHOU (popMe, MO/ ChIBAaeT
57IEKTPOHHOM TOJAMUCBbI0 B (POpMe 3/IEKTPOHHOTO [JOKYMEHTa W HarpaB/sieT ero
YIOJITHOMOUEHHOMY JIUL]Yy [JisI [IOJIACAHUS 3JIeEKTPOHHOM MOAMUCKHIO.

3asBUTEIO TIO/JIEXKUT BbiZaue (B Cydae BbIOOpa 3asiBUTENIEM TIOMYUEHUS
pe3y/bTaTta IpeoCTaB/ieHrsl YC/IyTU B OyMa)KHOM BH/ie) OZIMH K3eMILISIP pellieHus: O
Tpe/loCTaB/ieHUd MYHULIMMA/IbHONW ycayrd (mmbo oOTKasza B TIpeioCTaB/IeHHN
MYHULMMNAAbHOW yC/Iyrv). BTopod 5K3eMIuisip pelleHusi O TIpejoCTaBAeHUU
MYHULIMIIQ/IBHOM yC/Iyrd (OTKa3a B MOPeAOCTaB/JIeHUH MYHULMIIAJIBHOU YCIYTH)
XPaHUTCS B apXVBe YIIOJTHOMOYEHHOr'0 OpraHa.

MakcuManbHbBId CPOK BBITIO/THEHUSI JaHHOW aJMUHWUCTPAaTUBHOW TIPOLIeAyPbI
cocrasJigeT 1 JjeHb.

Kputepuii puHATHS pellleHusi: Hanure (OTCYTCTBHE) OCHOBaHWMW [/ OTKasa B
MpeJj0OCTaB/eHUA MYHULIMNAJILHOW YC/IYyTH, TPeayCMOTPEHHBIX aJMWHUCTPaTHBHBIM
perjiaMeHTOM.

Pe3ynbTaTOM aJMUHUCTPAaTUBHOW MPOLIEAYyPbl SIBJISETCSl MOCTYIUVIEHHE K
CMeLMa/INCTy, OTBETCTBEHHOMY 3a MpPUEM-BbiZiauy [JOKYMEHTOB, MOAMUCAHHOTO
pelleHus O TIpeZiloCTaBAeHUHA MYHULIUIAIBHOM YC/TyTH.

Pe3y/ibTaT BBIMIOHEHUS aJMHUHUCTPAaTUBHOM Mpolenypbl (UKCUpPyeTCs B



yCTaHOBJIEHHOM TIOPSiZIKe, B TOM UKCJIe B CHCTeMe 3/IeKTPOHHOTO JJOKyMeHTOo0opoTa
(Mpu HATMUKMK TEXHUUECKOW BO3MOKHOCTH) YITOJTHOMOUEHHOI0 OpraHa.

B cnyuae moctyruieHus 3asBieHUs U JOKyMeHTOB mocpencrtsoM EIN'Y, PIITY
(Mpy Ha/MMUMK TeXHUYECKOM BO3MOXXHOCTH), (POPMHUPYET Y Harpas/isieT 3asBUTEJIO
9/1eKTpOHHOe yBenomsieHue uepe3 EII'Y, PIII'Y o roroBHOCTHM pe3yibTaTa
MIPeJIOCTaB/IeHUs] MYHULIUTIA/JILHOW YCIyTH U HeoOXOAUMOCTH OOpaTUTbCA B
YIOJIHOMOUEHHbIM OpraH C OpWUrMHajlaMu [OKYMEHTOB, B C/y4yae OTCYTCTBUS
TeXHUUYeCKOW BO3MOXXHOCTH aBTOMAaTHUeCKOro yBeZiomyieHus 3asiBuTesist yepe3 EINTY,
PIIT'Y.

3.1.4. Bbijaua (HampaB/jeHHe) AOKYMEHTOB IO pe3y/ibTaTaM IIpe/0CTaB/IeHUs
MYHULIATATIBHOU YCTyTH.

3.1.4.1. Beigaua (HanpaBieHHe) JOKYMEHTOB MO pe3y/bTaTaM IpPeJOCTaB/IeHUS
MYHULIAMAJIBHOU YCJIyTU B YTIOJITHOMOYEHHOM OpraHe.

OcHoBaHueM /19 Hayasia INpoLeAlyphl BbIIAUU [JOKYMEHTOB SBJ/ISIeTCS IPUHATHE
pellleHHusI O TIPeJOCTaB/AeHWM MYHHULUMNAMbHONH ycayru mbo 06 oTKase B
TIpel0CTaB/IeHUY MYyHULUIIATbHOU YCIYyTH.

[nsg mosiydeHWss Ppe3y/bTaTOB IpPeJOCTaB/JIe€HUS MYHULMNAJIbHOW YCIYTH B
OymakHoM Buzfie W (WiM) [Jii CBEPKU 3JIEKTPOHHBIX 00pa30B /IOKYMEHTOB C
opurvHa/siaMu (TIpU HarpaB/IeHWM 3ampoca Ha TpejocTaB/jeHue yciayru yepe3 EIITY,
PIIT'Y (mpy HamMuuu TeXHUYECKOWM BO3MOKHOCTH) 3asiBUTE/b TMPEeJbSB/SET
crenyrolue JOKYMEeHTHI:

1) IOKyMEHT, y[JOCTOBEPSIIOIIUN JIMYHOCTD 3asiBUTEJIS;

2) MOKyMEHT, MOATBEP)KJAIIUM TMOJHOMOYMSI MpPeACTaBUTe/IsI Ha MOJydeHue
JIOKYMEHTOB (eC/ii OT UMeHHU 3asiBUTe/Is1 IeUCTBYeT MpeCTaBUTE b );

3) opuruHanbl [JOKYMEHTOB, yKa3aHHble B TiyHKTe 2.6.1 HacTosero
aJMUHUCTPAaTUBHOI'O perjiaMeHTa, IpA HallpaB/JeHUM 3arpoca U JOKYMEHTOB Ha
npefocTtaBaeHde ycayru uepe3 EINIY, PITY (npy Hamduuyd TeXHAUYECKOU
BO3MOJKHOCTH).

CrenuanucT, OTBETCTBEHHBIM 3a TIpUEM U BbIZIady [1OKYMEHTOB, TIPU BblJjaue
pe3y/bTaTa MpeoCTaBieHNs yCJIyrd Ha OyMa>KHOM HOCHUTeJIe:

1) ycTaHaB/vMBaeT TMYHOCTD 3asiBUTEIS;

2) rpoBepsieT MPaBOMOYMS 3asiBUTeJIs 1eMCTBOBATh OT €ro MMEHH IPU MOJTyYeHUH
JIOKYMEHTOB;

3) HaxOAUT KOMMUIO 3asiBJieHUs] O Ha3HaueHUM [EeHCUM 3a BBICJIYTY JIeT U
JOKYMEHTBI, TIOZJie)Kallie BbiJaue 3asBUTENI0 (pelleHue O T[peAoCTaB/eHUU
MYHULIMTIABHONW yCayru aubo 00 OTKa3e B TpeAoCTaBAeHUM MYHULUITATbHON
ycnyru);

4) cBepsieT 3/eKTPOHHbIe 00pa3bl JOKYMEHTOB C OpUrvHaaaMu (TIpy HaripaB/ieHUU
3ampoca M [JOKYMEHTOB Ha TmpefocTaBieHue ycayru uepe3 EITY, PITY (opu
Ha/lMYMU TeXHUYECKOW BO3MOKHOCTH) WM MPU YKa3aHWM B 3arpoce O IOTyYEHUU
pe3y/bTaTa Ha OyMa>KHOM HOCUTeTIe);

5) 3HAKOMUT 3asiBUTES C peLIeHUeM O Tpel0CTaB/IeHUY MYHHULIMIIAJIbHOM YCIIyTH
6o 06 oTKase B Mpef0CTaBIeHU MyHULIUITAIbHON yC/TyTH;

6) BbIlaeT 3asBUTEIO pellieHre O TIPeJ0CTaB/IeHUM MYHULUMIAJIBbHON YCIyTH MO0



00 oTKa3e B MpeZioCTaB/IeHUN MyHHUIUIA/TLHON YCITYTH;

7) BHOCHUT 3alucCh O MpeioCTaB/IeHnd MYHULUIMAAbHOM yciyru mibo 06 oTkase B
NpeJj0CTaB/IeHUA MYHULUIIAILHOW YCIYTH (MPU HAIMUUU TEXHUYECKOM BO3MOXXHOCTH)
YIIOJITHOMOUYEHHOI'0 OpraHa y B )KypHaJl perucTpaLyy;

8) oTKa3bIBaeT B Mpe/j0CTaBJIeHUA MYHHULIMIIAIbHON YCIYTH B CIyvasix:

- 3a BblZlaueli JOKYMEHTOB 00paTW/IOCh JIULI0, He SIBJIsiFoleecs 3asBUTesieM (ero
Tpe/ICTaBUTEIEM);

- oOpaTuBILIeecs JIMLO0 0TKa3aJ0Ch MPeAbIBUTb JOKYMEHT, yIOCTOBEPSIOIIHI ero
JIMYHOCTB;

- OpUrMHalbl [IOKYMEHTOB He COBMAJAlOT C 3JeKTPOHHbIMU oObOpa3zamu
JIOKYMEHTOB MDY HarpaB/eHWU 3aripoca M JOKYMEHTOB Ha IpeJoCTaB/ieHHWe YCIyTU
yepe3 EIIT'Y, PIII'Y (npu HanuuuMyd TeXHUUYECKOW BO3MOJKHOCTHM) U TP yYKa3aHUM B
3aripoce o ToJIy4eHrH pe3y/ibTaTa Ha OyMa)kKHOM HOCUTeTIe.

Ecnmu  3agBUTesnb, He COIVIACMBLUWMCH C pelleHWeM O IIpefjoCTaB/eHur
MYHULMMAIBLHON yCayru 6o 06 0TKa3e B MpejoCTaBIeHUH MYHHULUMAIBHON yCIyTH,
OTKa3ajiCsi IPOCTaBUTb CBOK TOANMCH B II0JyYeHUM [JOKYMEHTOB, pelleHue O
TIpeJJOCTaB/IeHUM MYHULUTIA/ILHOW yCiayrd Jmbo 06 oOTKase B TIpeJOCTaB/IeHUM
MYHULMINAJIBHOW YCIYTH €My He BbIJAaeTCsl U CIeLUaIviCT, OTBETCTBEHHBIM 3a PUEM U
BbIZIaUy [JOKYMEHTOB, Ha KOIWHW 3asiBJIEHUSI O Ha3HAYeHUW MEHCUU 3a BBICJIYTY JIeT
MpOCTaB/sieT OTMeTKy 00 OTKase B TOAyYeHUM pelleHWd MyTeM BHEeCeHWs CJIOB
«[TomyunTh AOKYMEHTBI OTKa3ascsi», 3aBepsieT CBOeU MOAMNUCKHIO.

He mno3gHee cnexytoijero paboyero AHs cO [JHS oOpailjeHUs 3asiBUTeNs B
YIIOJIHOMOUYEHHbIM OpraH M OTKAa3aBLIerocsl IOYYWTb pe3y/ibTaT IpefoCTaB/IeHuUs
MYHULIATIATTBHOM YCIYTH 3asBUTEJII0 HArpaB/sieTCsl TMHMCbMeHHoe coobijeHue (1o
aZipecy, yKa3aHHOMY B 3asiBJIeHUM O Ha3HAaY€HWH TEeHCUM 3a BBIC/IYTY JIeT) O TOM, UTO
OH B Jit000e BpeMmsi (COTJIacHO yKa3biBaeMOMY B COOOIIeHUH TpaduKy MpreMa-Bbljaun
JOKYMEHTOB) BIpaBe OOpaTUTbCsA 3a TIOJAy4YeHWeM pelleHdss O TIpeJoCTaBIeHu!
MYHULMMNAIBHON yoiyry mbo 06 oTKase B Mpej0CTaBIeHUH MYyHULIMTIAJILHOU YCIyTU
WM COOOIIUTh TIOUTOBBIA aZipec, M0 KOTOPOMY €My 3TH JOKYMEHTbI MOTYT ObITh
HaripaBJieHbl [10CpeiCTBOM [IOYTOBOI'O OTIIPAB/IEHHUS C YBeJOMJ/IEHUEM O BPYUYEHHUU.

B ciiyyae nozjauv 3asiBUTesIeM [OKYMEHTOB B 3/IEKTPOHHOM BH[ie TOCPeCTBOM
EIII'Y, PIII'Y (ripy Hanuuuu TeXHUYECKOM BO3MOKHOCTH) W YKa3aHUHU B 3arpoce O
TO/TyUeHUH pe3yJibTara IMpefoCTaB/leHrs YCAYTU B 3/IeKTPOHHOM BH[e, CIIeLIUaInCT,
OTBETCTBEHHBIM 3a [PHUEM U Bblauy JOKYMEHTOB:

1) ycTaHaB/vMBaeT JIMUHOCTD 3asiIBUTEJIS;

2) npoBepsieT NPAaBOMOYMUS 3asiBUTEJISI IeWCTBOBATh OT €r0 UMEHHU MPU MOJyYeHu!
JIOKYMEHTOB;

3) cBepsieT 7eKTPOHHBIe 00pa3bl JOKYMEHTOB C OpUrHMHa/iaMu (TIpY HarpaBeHU!
3ampoca M [JOKYMEHTOB Ha TmpefocTaBieHue ycayru uepe3 EITY, PITY (opu
Ha/IMYMH TeXHUUYECKOU BO3MOKHOCTH));

4) yBeoMJ/IsieT 3asiBUTeNIsI O TOM, UTO pe3yJbTaT MpejoCTaB/IeHnd yCayTu Oyaer
HarpaB/ieH eMy B JiMuHbIM KabuHer Ha EIIT'Y, PIIT'Y B ¢opme 31eKTPOHHOrO
JIOKyMeHTa.

[Ipy ycTaHOBNEHWH PpaCXOXKAEeHU 9S/IeKTPOHHBIX 00pa30B  JOKYMEHTOB,



HaripaB/IeHHbIX B 3/IeKTPOHHOW (hopMe, C OpUTMHA/IaMU, pe3y/bTaT Mpe/loCTaBIeHUs
yCJIyTY 3agBUTe/I0 He HaripasiseTcs yepes EIIT'Y, PIIT'Y, o ueM cocraB/isieTcs akT.

B iyuae, eciiv 3asBUTeN0 OTKa3aHO B IMpPeJOCTaB/IeHWHA MYHHULIUIAIBHOM
yOIYTH, OTKa3 B IIPeJOCTaB/J€HUM MYHULUIIABHOU YCIYTM CKaHUPYeTCs |
HampaB/isieTcsi 3asiButento uepe3 EINTY, PIII'Y mmbo HampaeniseTcss B Qopme
3JIEKTPOHHOTO JIOKYMEHTa, MOJMUCAHHOTO 3/eKTPOHHOW TOANWCHI B JIMYHBIN
KabuHeT 3asButenss Ha EIIT'Y, PIII'Y (npu Ha/iuuuu TeXHUYECKOW BO3MOKHOCTH).
OpuruHas pellieHusi 3asiBUTeb BIpaBe 3a0paTh B yIIOJTHOMOYEHHOM OpraHe.

MakcuMasibHbIM CPOK BBITIOJIHEHUS JAHHOW aJIMUHUCTPAaTUBHOW TPOLIeAYPHhI - He
6onee 15 MUHYT.

Beigaua pe3ynbTaTa npefoCTaB/lIeHUs] MyHULMIIAIbHOM YCJIYTHM BO3MO)KHA B I€Hb
TIDUHSTUSL PeIlleHrs O TPefoCTaBIeHN MYHHUIMMNA/JBHOM yCayru mbo 06 oTKase B
rpeJj0CTaB/IeHUA MYHULIUMAIBHON YCIIyTH.

Kputeprii TIpUHATHS pelleHUs: TNPUHSATHE peLleHuss O TpefoCTaBIeHUN
MYHULMMAIBHON yCayry 6o 06 oTKase B TIPeJ0CTaB/IeHUU MyHULIATIAIBHOU yCITYTH.

Pe3ysibTaToOM aJMUHHUCTPAaTUBHOM MPOLEAYPHl SIB/ISETCS Bbljaya 3asiBUTEHO
pellieHUst O TIpeOCTaB/IeHNd MYHULIMIIAJLHOW yciyryd ubo pelieHust 00 OTKase B
TpeloCTaB/IeHUY MyHULMIIATbHOU YCIYTH.

Pe3ysbTaT BBINOJIHEHUS] aJMUHUCTPAaTUBHOW TpoLeAypbl (UKCUpyeTCs B
yCTaHOBJIEHHOM TIOpSiZIKe, B TOM UKCJIe B CUCTeMe 3/IeKTPOHHOTO /JOKyMeHTO00opoTa
(MpY Ha/IMYMKM TEXHUYECKOW BO3MOXXHOCTU) YIOTHOMOYEHHOTO OpraHa W B >KypHase
perucTpaLuu.

3.2. TopsAgok ucrpaBaeHUs AOMYIeHHBIX OMeYaToOK M OIIMOOK B BBIAHHBLIX B
pe3yJ/ibTare MpejoCTaB/IeHNUs MYHULUMIIAILHON YCIYTH JOKyMEeHTaXx.

OcHOBaHMeM i1  Havajda  aAMUHUCTPDAaTUBHOM  TIPOLEAYPbI  SIBJIIETCS
Tpe/iCTaB/eHe 3asiBUTe/IeM B YIOJHOMOYEHHBIM OpraH 3asB/ieHus1 I0 Qopme
COTJIaCHO TIPUIOXKEHHI0 2 K HaCTOsIleMy aJMUHUCTPAaTUBHOMY perjiaMeHTy 00
UCTIpaB/eHWH OLIMOOK W OreuyaToK B JIOKyMeHTaX, BbIJaHHBIX B pe3yJsbTaTe
Npe/loCTaB/IeHUsI MyHULIMIIATbHOU YCIYTH.

K 3asBieHHI0 IOMUMO [JOKYMEHTOB, SIBJIAOLIIUXCSI OCHOBAHWEM [i/I1 UCIIpaB/IeHuUs
olMOKKM (OoreyaTku), 3asiBUTe/b TPUK/Ia/bIBaeT OPUTHMHAN [JOKyMeHTa — pe3y/bTaTa
Tipe/l0CTaB/IeHUs] MyHULIMIIATbHON YCIYTH Ha O0yMa)KHOM HOcuTesie (TIpY HaJInuuH).

JOo/mKHOCTHOe  /IMLI0  YIIOJIHOMOYEHHOI'O0  OpraHa, OTBeTCTBEHHOe  3a
rpefioCcTaB/IeHHe MYHULIATATbHOU yCIIyTHY, paccmaTpuBaeT 3asBJIeHUe,
ripe/icTaB/ieHHOe (HaripaB/ieHHOe) 3asiBUTe/ieM, W TPOBOJUT TPOBEPKY YKa3aHHbIX B
3asB/IEHMA U [JOKYMeHTaxX CBeJleHWd B CPOK, He TMpeBbIIAKIMKA 3 [OHS C [AaThbl
perucTpaLy COOTBETCTBYIOLL[Er0 3asiBJIeHUSI.

Kputepriem NpuHSTHSL pelleHUs] MO aJMUHUCTPAaTUBHOM MpOLeNype SBSIETCS
Ha/lMulie WX OTCYTCTBUE TaKWX OrMeuaToK U (uiu) ommbok. B ciiyuae BbIssB/IeHUS
JIOTy1I[eHHBIX OT1eYaTOK U (UIM) OIIMOO0K B BbIJaHHBIX B pe3yJibTaTe MpeAoCTaB/IeHUs
MYHULMMNAJBHOW YC/IYTHU JOKYMEHTaX JO/DKHOCTHOE JIMLO YIIOJITHOMOUYEHHOI'O OpraHa,
OTBETCTBEHHOE 3a TIpe/loCTaB/e€HHWEe MYHHULMIIAJbHOM YC/IYTH, OCYLeCTB/ISIET
VICTIpaB/IeHUE U 3aMeHY yKa3aHHbBIX JOKYMEHTOB B CPOK, He MPEeBbIIAIOIIUN 5 JHEH C
MOMEHTa perucTparjiy COOTBETCTBYIOLL[ero 3asiB/IeHUS.



B cnyuyae oTCyTCTBUS OmedaToK W (WIM) OMIMOOK B JIOKYMeHTaX, BbIIAHHBIX B
pe3y/abTare TpPeJOCTaB/Je€HUS MYHULUIAJbHOW YCIYTH, JOJDKHOCTHOE — JIULO
YIIOJIHOMOUEHHOTO OpraHa, OTBETCTBEHHOE 3a IIpe[oCTaB/eHHWe MYHULIUNAJIbHOU
yCJIyTH, TMCbMEHHO COO0O0I[aeT 3asiBUTEMI0 00 OTCYTCTBUM TaKUX OIeYaTOK U (WIN)
OlMOOK B CpPOK, He TIPEBBLIIIAIOIMM 5 JHeM C MOMEHTa perucTpalyu
COOTBETCTBYIOLLETO 3asiB/IEHUS.

3asiBieHrie 00 WCMpaB/ieHWH OIMMOOK W OIMeYaToK B JJOKYMEHTax, BbIJAHHBIX
B pe3y/ibTaTe MpeJoCTaB/JIeHUs] MyHUIUTIATbHOW YC/IyTH, MOXKeT ObITh TpejicTaBIeHO
3asiBUTe/IeM B 3/IeKTPOHHOU (popMe, B ToM umcie uepe3 EIN'Y, PII'Y (npu Hanuuuu
TeXHUUYeCKOU BO3MOKHOCTH).

B cnyyae mopgauu Takoro 3asBieHusi udepe3 EIN'Y, PIII'Y wcnpaB/sieHHBIM
JOKYMEHT B 3JIBKTDOHHOM BHJie WIM CKaH JOKyMeHTa Ha OymMa)KHOM HOCHUTeJe,
JOKYMeHT, WH(OPMUDYIOIHI 00 HWCIpaBIeHNd OMMOKMA B BbIIAHHBIX B pe3y/ibTaTe
TIpe/IOCTaB/IeHUs MYHUILMITAJBHOW YC/IyTU [JOKYMeHTax WA yBeZoMjeHWe 00
OTCYTCTBUM OIIMOKK (OmMOOK) B BBIJJAHHBIX B pe3y/bTaTe IpPeA0CTaBIeHUs
MYHULIATIABHON YCIYTH TOKyMeHTax, pa3MelljaeTcsl B TMUYHOM KaOuHeTe 3asiBUTETIS
Ha EIIT'Y, PIITY.

Pe3ynbTaTOM aMUHUCTPAaTUBHOM TIPOLIEAYPHI SIBJISIETCSl BblJjaua (HaripaB/ieHUeE)
3asIBUTE/II0 WCMPAB/IEHHOTO B3aMeH paHee BbIJAHHOIO [JOKYMEHTA, SBJISIFOLLIErOCs
pe3y/bTaToOM Mpe/loCTaB/eHUs] MYHULIUMIAIbLHOM YCIyTHh, WIX OTKa3 B MCIpaB/e€HUU
orevaTok 1 (Win) OmmoboK.

4. ®opMBbI KOHTPOJIA 32 UCIIO/THeHHEM Mpe/J0CTaB/IeHUs1 MyHHUIIMIIA/IbHOM YC/TyTH.

4.1. TlopsiioK OCYII[eCTB/IeHHsI TeKyIlero KOHTpoJisi 3a coOmrofieHMeM U
WCIIOJTHEHWEeM OTBETCTBEHHBIMU [JO/DKHOCTHBIMM JIMLIAMM TI0JIOKEHUM HaCTOSIILEro
aJMUHUCTPDAaTUBHOTO perjaMeHTa W WHbIX HOPMAaTUBHBIX [IPAaBOBBIX AaKTOB,
yCTaHaB/IUBAIOI[UX TPeOOBaHUs K MPe0CTaBIeHUI0 MYHULIATIATBHON yC/TyTH, a TaKXe
MPUHSATUEM DellleHUN OTBeTCTBEHHBIMU JTUL[aMU.

TeKy1uii KOHTPOJIb 3a COO/MIOZIeHMeM U UCTIOHEHHWEeM [IO/DKHOCTHBIMM JTUIIaMHU
yIOJIHOMOUEHHOTO OpraHa yyeTa T[OJIO)KeHUW [JaHHOTO aJMUHMCTPAaTUBHOIO
perjiaMeHTa ¥ MHBbIX HOPMaTHBHBIX MPaBOBLIX aKTOB, yCTaHABIMBAIOIIUX TpeOOBaHUS
K TpeJOoCTaBAeHUI0 MYHULIUMAJBHOM YCIYTM, a TakKe MNPUHATUEM WMH peLleHUH
(Damee - TeKyLMA KOHTPO/Ib JesiTeJlbHOCTU) OCYILIECTB/ISIET PYKOBOJWTE/b
YIIOJTHOMOUYEHHOI'0 OpraHa.

Texyliyii KOHTPOJIb OCYII[ECTBJISIETCS TIyTeM IPOBe/IeHNs] IIPOBEPOK COOIMIO/IeHHs
Y WUCMOJIHEHUS] IO/DKHOCTHBIMM JIML[aMHA U COTPYAHUKAaMU TI0JIOXKEHUM HaCTOSIIIIEro
aJMUHUCTPAaTUBHOTO perjaMeHTa W WHbIX HOPMAaTUBHBIX [IPAaBOBBIX AKTOB,
yCTaHaB/IUBAIOI[UX TPeOOBaHUS K TIPeJOCTaB/IeHUI0 MYHULIATIATBHON YCITyTH.

4.2. TlopsimoK W MepUOJUYHOCTb OCYILEeCTBJEHUSI TIJIAHOBBIX W BHEMJIAHOBBIX
MPOBEPOK MOJIHOThI M KayecTBa TMpeAOCTaBeHUsT MYHUIUIAJBHOW YC/IyTH, B TOM
yucae TMOpsiOK M (OpMbI KOHTPOJIA 3a TOJTHOTOM M KauyeCTBOM TpeA0CTaB/eHUSs
MYHULIAMAJIbHOU YCTYTH.

KoHTponb 3a MOJHOTOM W KaueCTBOM TpeJoCTaB/leHHs MYyHULIMMAIbHOM yCIyTH



BKJIOUaeT B cebsl TIpPOBeJieHHe TIPOBEPOK, BhISIBJIEHWE W yCTpaHeHHe HapyIlleHWi TipaB
3asBUTe/IEN, TIPUHATHE peIlleHWd W TIOATOTOBKY OTBETOB Ha UX oOpaleHus,
cojiepskariiye »kano0bl Ha feticTBus (be3melicTBHE) COTPYAHUKOB.

[TpoBepku TMOMHOTHI W KauecTBa IIpPe/lOCTaB/AeHUs MYHUILUMAIBLHON YCIyTH
OCYIIeCTB/ISIFOTCS Ha OCHOBAHWM JIOKATbHBIX aKTOB aZ[MUHUCTPALIMM MBICKOBCKOTO
rOpOZICKOT0 OKpYTa.

[IpoBepku MoOryT ObITh TUIAHOBHIMH U  BHeIJIaHOBbIMU. [lopsimok U
MePUOJUYHOCTh  TJIAHOBBIX  TIPOBEPOK  yCTaHABJMBAIOTCS  PYKOBOJAUTE/IEM
yIOJHOMOUEHHOro opraHa. [Ip¥ mpoBepke paccMaTpuUBaKOTCSi BCe BOMPOCHI,
CBsI3aHHbIe C TpeJOCTaBAeHUEM MYHULIUMNAIBHON YCIyryd (KOMIJIEKCHBIE TPOBEPKH),
W/IY OTZeJ/IbHbIe BOMPOCHI (TeMaTUUYeCKue TIPOBEPKH).

BHemnsiaHOBbIe TIPOBEPKU MPOBOAATCS [Jisi TIPOBEPKM (PakTa yCTpaHeHUsi paHee
BLISIBJIEHHBIX HapyIlleHWM, a TakKe B C/ydae TIO/JIydeHUs >Kajo0 Ha [JercTBUs
(be3meiicTBHe) COTPYAHUKOB. [IpOBepKM TakKe TIPOBOASATCA I10 KOHKPETHOMY
oOparrieHuro 3assBUTEIS.

[TeproIUUHOCTb OCYIIeCTBJ/IEHHUS TJIAaHOBBIX TTPOBEPOK — He peXke OJHOTO pa3a B
KBapTaJl.

4.3.  OTBeTCTBEHHOCTb  MYHUIMIAABHBIX  CAYXKAal[UX  aJMUHUCTpAI[UU
MBICKOBCKOTO TOPOJICKOTO OKpyra M WHBIX JO/DKHOCTHBIX JIUI| 3@ pelleHus Hu
netictBus (Ge3zelicTBre), TIPpUHMMaeMble (OCYIIeCTB/IsIeMble) B XO/ie TIpe/IoCTaBIeHus
MYHULMMNAJIbHOW yCIIyTH.

[Io pe3ynbTaTam TMPOBEPOK B CJiyyae BbISIB/IEHHSI HapYLIEHWN [0JI0’KeHU!
HaCTOSIIIIero aJIMUHUCTPAaTHBHOIO perjiaMeHTa W WHbIX HOPMAaTHMBHBIX MPaBOBBIX
aKTOB, yCTaHaBIMBAIOIIMX TpeOOBaHUS K TIPeOCTAaB/I€HUI0 MYHHUIUIAIBHON YCIYTH,
BUHOBHbIe COTPYJHUKU M [JO/DKHOCTHbIe JIMlla HECyT OTBEeTCTBEHHOCTb B
COOTBETCTBUM C 3aKOHO/IaTe/IbCTBOM Poccuiickon ®@efepaliviu.

COTpyJHUKWA, OTBETCTBEHHbIe 3a TIpUEM 3asiBJieHUd U [JOKYMEHTOB, HeCyT
TIePCOHA/IbHYIO OTBETCTBEHHOCTh 3a COOJIFOJileHre CPOKOB U TOpsifika IIpUeMa |
perucTpaliy JOKyMeHTOB.

COoTpyHUKU, OTBETCTBEHHbIE 3a MO/I'OTOBKY JOKYMEHTOB, HECYT MepCOHaTbHYIO
OTBETCTBEHHOCTH 3a C00JII0/leHre CPOKOB U MOpsiZika 0hopM/IeHHUsT IOKYMEHTOB.

CoTpyJHUKH, OTBETCTBEHHbIE 3a BbiZlauy (HampaB/ieHWe) AOKYMEHTOB, HeCyT
MepCOHabHYI0 OTBETCTBEHHOCTh 3a COOJIO/leHre TIopsiika BbIJauM (HaripaBJieHus)
JIOKyMEHTOB.

[lo/DKHOCTHOe — /JULIO,  TOJMHMCaBlliee  JAOKYMeHT, C(OPMHUDOBAaHHbIA  TIO
pe3y/ibTaTaM TIpefOCTaB/ieHHsT MYHULMMNAJAbHOW YCIyTrd, HeceT TepPCOHATbHYIO
OTBETCTBEHHOCTh 3a MPAaBOMEPHOCTh TMPHUHATOrO pellieHrs W BbiJjauu (HarpaB/ieHus)
TaKOro JJOKyMeHTa JIlly, Npe/ICTaBUBIlIeMY (HallpaBUBILIEMY) 3asiB/ieHUe.

[TepcoHanbHass  OTBETCTBEHHOCTb  COTPYJIHUKOB UM  JO/DKHOCTHBIX  JIWI]
3aKperIsieTCss B UX JO/DKHOCTHBIX WHCTPYKLHMSX B COOTBETCTBHUU C TpeOOBaHHWSIMH
3aKOHO/aTelbcTBa Poccuiickoit ®esepalivu.

4.4. TlonoxeHus:, XapaKTepH3yIoIiFe TpeOOBaHUs K MOPSAIKY U (opMaM KOHTPOJIS
3a Mpe/I0CTaB/IeHueM MYHHULIMIIAILHOM yC/IyTH, B TOM UKC/Ie CO CTOPOHBI IPaXKJaH, UX
o0beiHeHN U OpraHu3aLyi.



KoHTposib 3a uCIMO/JIHEHWEeM [IaHHOTO aJMWHUCTPAaTMBHOIO perjiaMeHTa Co
CTOPOHBI TpaXKAaH, X O0beJUHEHWM W OpraHu3alyil SB/SeTCS CaMOCTOSTe/TbHOU
dbopMoOii KOHTPOISI W OCYIIeCTB/sSIeTCs IIyTeM HarpaBieHus obpaiieHuii B
aZIMUHUACTPALNI0 MBICKOBCKOT'O TOPOZCKOTO OKpyTa, a TaKXKe ITyTeM 00>Ka/loBaHMUS
JevcTBui  (0e3ZeMcTBUS) U peIlleHHH, OCYIIeCTB/IsIeMbIX (TPUHATBIX) B X0
WCITO/THEeHUS HACTOSIIEro af/MUHUCTPATUBHOIO perjiamMeHTa.

I'paxkaaHe, ux oO0beAWHEHUs W OpPraHU3al[dy BIpaBe HarpaB/sATb 3aMeUyaHusl U
NpeJjIo’KeHUs1 TI0  yJAyullleHWI0 KauecTBa U  JOCTYIIHOCTH TIpeJioCTaB/IeHUs
MYHULMMNAJIbHOW yCIIyTH.

5. locyae0HbIi (BHECYAe0HBII) MOPAJ0K 00)Ka/I0BAaHUSA PelIeHHi
U JielicTBUii (0e3/1eiiCTBHs) OpraHa, mpeAoCTaB/ISIOINEro
MYHHIUIIQ/TBHYI0 yC/IyTy, MHOTO(QYHKIHOHA/IBHOT'0 LIEeHTPa, OpraHu3aIyii, a
TaKKe
HX JIO/DKHOCTHBIX JIUL], MyHULIUNA/TBHBIX C/TY)KAIlHX, PA00OTHUKOB

5.1. Uadopmalus A1s 3asBUTe/s O €ro IpaBe MoAaTh Kajoby Ha pellieHHe U
(umm) petictBre (Oe3zeicTBHe) aIMUHUCTPALMd MBICKOBCKOTO TOPO/JICKOTO OKpyTa U
(W) ee MO/DKHOCTHBIX JIML], MYHMIMIIQJbHBIX C/AyXKallluX TpU TpeAoCTaBIeHUN
MYHMIUIAIBHON yCIyTH (Zlanee - yKanoba).

3asBUTE/IM MMEIOT TIpaBO TOZaTh >Ka/io0y Ha pellleHde W (WIK) AeHCTBUE
(be3meiicTBMe) aAMMHHMCTpPALMMd MBICKOBCKOTO TOPOJICKOTO OKpyra W (W) ee
JIO/DKHOCTHBIX ~ JIWL], ~ MYHULMMNAJbHBIX  CAyXKal[dX TpUA  TIpeAoCTaBIeHUur
MYHULIATAIbHOU YCTyTH.

5.2. [IpeameT >xano06bI.

[IpenmeToM >Ka/lioObI  SIBASIOTCSA — pellleHHUs W JeiictBusa  (Oe3meiicTBHe)
YTIOJTHOMOYEHHOTO OpraHa, I0/KHOCTHOTO JIMI]a JITM00 MyHUIUIAIBLHOTO C/Ty KaIllero.

3asiBUTE/Th MOXKET 00paTUTHCS C ¥Ka000i, B TOM UKCJ/Ie B C/IEAYIOMIUX CyUasK:

1) HapyllleHue CpoKa pervucTpalyy 3arnpoca O MpeoCTaB/IeHUU MYyHULIUNAIbHOU
YCIyTH;

2) HapyllleHre CpOoKa IMpejoCTaB/IeHNs] MyHUIUIIA/JIbHOW YCIYTH;

3) TpeboBaHMe y 3asBUTeNs JOKYMEHTOB UMM UWHboOpMaiuu 11bo
OCYIl|eCTB/IEHUS] IeMCTBUM, TIpeJjoCTaB/eHWe WM OCYIeCTBJIeHue KOTOpPbIX He
rpeJlyCMOTPeHO HOPMAaTUBHBLIMH ITIpaBOBbIMU aKTaMu Pocculickoni ®epepaiiuu,
HOPDMAaTUBHBIMM TIpaBOBBIMU akTamMu KemepoBckoir obmactu -  Kysbacca,
MYHULIUMA/JbHBIMM TPABOBLIMH aKTaMM [I/I1 TIpeAOCTaBlAeHUsT MYyHULIUMATbHOM
yCIyTH;

4) oTKa3 B mpueMe [OKYMEHTOB, MpeJOCTaB/ieHWe KOTOPBIX MPeJyCMOTPEHO
HOPDMAaTUBHBIMM TPaBOBbIMU aKTamu Poccuiickoit Pepepaiiid, HOPMaTUBHBIMU
MPaBOBBIMU aKTamMu KemepoBckoit obmactu - Ky3bacca, MyHUIMMNATbHBIMU
MPaBOBBIMU aKTaMH [1Jisl [IPeJOCTaB/IeHNS] MyHULUIIA/ILHOW YCIYTH, Y 3assBUTE/IS;

5) oTKa3 B MpeJoCTaB/e€HUU MYHHULIMMNAIbHOW YCIyTU, €C/IM OCHOBAaHMUSI OTKasa
He Tpe/lyCMOTPeHbI (he/lepabHbIMA 3aKOHAMU Y TIPUHATBIMU B COOTBETCTBUM C HUMU
MHbBIMA HOPMAaTHMBHBLIMHU TPaBOBbIMU akTaMu Poccuiickori ®efepaljud, 3aKOHaMU U



VHBIMA HOPMAaTHMBHBIMM TIPaBOBBIMU aKTaMu CyOBekTa Poccuiickoii depepaiuy,
MYHULUTaIbHBIMU NTPaBOBLIMU aKTaMU;

6) 3arpeboBaHMe C 3asiBUTe/sI TIPU TPEAOCTABIEHUA MYHULIUIAIBHON YyCIyTH
raThl, He TIpeJlyCMOTPeHHONW HOpPMAaTHBHBIMU TIPABOBBIMU aKTaMu Poccutlickoi
denepari, HOpMaTUBHLIMU MPABOBLIMU akTaMy KeMepoBckoit obsactu - Ky3bacca,
MYHMIUTabHBIMU TTPaBOBLIMU aKTaMU;

7) OTKa3 opraHa, NpeJoCTaBJIstOIero MyHULIMIIABHYIO YCIYTY, AO/KHOCTHOTO
JWLla  OpraHa, TIPe/OCTaBJISIOLEr0 MYHULIMIIANIBHYI0 YCIyTy, B HWCIpaBleHUU
JOTYIIIeHHbIX UMU OTeYaToK U OLIMOOK B BbIIAHHBIX B pe3y/ibTaTe IpeoCTaB/eHus
MYHULIMTIABHONW YCIyTM AOKyMeHTaxX /00 HapyllleHHe YCTaHOBJIEHHOTO CpOKa
TaKWX UCMPAB/IeHUM;

8) HapylleHWe CpokKa WIM TMOpsiika BbIJauu [OKYMEHTOB MO pe3yJibTaTaM
TripeloCTaB/IeHrs MyHULIMIIATbHOW YCIYTH;

9) mnpUOCTaHOB/EHWE TMpeAOCTaBAeHUs MYHULMNAJIbHOM YCIyTH, €eC/u
OCHOBaHMsI TPUOCTAHOBJIEHWsS He TIpeJlyCMOTpeHbl (¢efepanibHbIMU 3aKOHAMU U
TIPUHSTBIMU B COOTBETCTBUU C HMMU WHBIMU HOPMAaTHMBHBIMU MPAaBOBBIMU aKTaMU
Poccuiickoli ®epepalivy, 3aKOHAMU U WUHBIMH HOPMAaTHBHBIMU TPaBOBLIMHU aKTaMU
Kemepogckoii o6actu - Ky3bacca, MyHULUTIAIbHBIMU [TPABOBLIMU aKTaMH;

10) TpeboBaHue y 3asiBUTess] TMPU TIPeOCTaB/IeHUM MYHULIMIAIBHON YyCIyTH
JIOKYMEHTOB WM WHGOpMallii, OTCYTCTBUe U (WU/IM) HEeJJOCTOBEPHOCTh KOTOPBIX He
yKa3bIBaJIMChb MpHU TepPBOHAYa/IbHOM OTKa3e B IpHeMe AOKyMeHTOB, HeoOXOJWMBIX
IJIs  TIpeJoCTaB/JieHUs] MYHHULMIIAJbHOM YCIyrM, 3a UCK/IOYEHUEM CJIyYaes,
NpelyCMOTPeHHbIX MYHKTOM 4 4acTu 1 cTaTbW / denepanbHOro 3aKOHa OT
27.07.2010 Ne 210-®3 «O6 opraHu3aly TIPeOCTaB/IeHUSI TOCYJapCTBEHHBIX U
MYHULMMAIBHBIX  YCIyT». B yka3aHHOM ciydae pocyZebHoe (BHecyneGHOe)
o0>Ka/loBaHHWe 3asiBUTE/IEM pellleHud u felictBuii (6e3xetictBusi) M®II, paboTHMKa
M®II Bo3MOXHO B ciydae, eciu Ha M®L], pemienuss u fgeiictBus (6e3zelicTBue)
KOTOpOT0 00XKanyroTcs, BO3/IO)KeHAa  (YHKLUMUS 1O  TIpeJoCTaB/IeHUI0
COOTBETCTBYIOL[UX MYHMLMMAJbHBIX YCAYr B TIOJIHOM o0O0beMe B TIOpsifiKe,
orpefeieHHOM YacTbiOo 1.3 cTaTbW 16 dexepanbHoro 3akoHa ot 27.07.2010 Ne
210-®3 «O opraHu3anUM TPeAOCTaB/IeHUs TOCYZAPCTBEHHBIX M MYHHI[UIIATBHBIX
yaiaym».

’Kanoba momkHa coziep>kaTh:

1) HavMeHOBaHMe oOpraHa, I[peJOCTaB/SIOIIEr0 MYHULMNAIbHYIO YCIyTY,
JO/DKHOCTHOTO JIWLIA OpraHa, TpeJoCTaBJISIOLEr0 MYHULIUIANbHYIO YCIyTy, 0o
MYHUILMIAIBHOTO C/Iy’Kallero, pelleHus U JeictBusi (Oe3jeiicTBUe) KOTOPBIX
oOXxanyroTcs;

2) dbamunvro, UMs, OTYeCTBO (TOC/IeHee - TIPU HaJM4YMM), CBEJleHHUsS O MecCTe
JKUTE/IbCTBA 3asiBUTeNS - (HU3UUeCcKOoro aulia 1Mbo HauMeHOBaHWe, CBeZIeHUs] 0 MecTe
HaxOXKJEeHUsl 3asiBUTe/IsI - IOPUJMYECKOro JiMla, a Takxe HoMep (HOMepa)
KOHTAaKTHOTO TejiepoHa, azpec (agpeca) 3/IeKTPOHHOW MOUTHI (MIpU HaIUUUU) U
TIOUTOBBIY afipec, Mo KOTOPhIM ZI0/DKeH ObITh HarpaB/ieH OTBET 3asBUTEJTIO;

3) cBegenusi 06 00)Ka/yeMbIX PelIeHUsIX U AeHCcTBUsX (Oe3meiiCTBHM) OpraHa,
MpeJOCTaB/ISIIOLLET0  MYHULMNAJBHYK YCIYyTy, [O/DKHOCTHOTO JIMLiAa OpraHa,
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TMIpeI0CTaBJISAIONeT0 MyHULIUTIABHYIO YCIIYTY, IM00 MyHULIUITAIBHOTO C/Ty Kalllero;

4) [0BOABI, HA OCHOBAaHMM KOTOPBIX 3asBUTENb HE COIVIACeH C pelleHUeM U
nevictBreM (bOe3feiicTBeM) opraHa, IMpeOCTaB/ISIONIer0 MYHULUTIA/IBHYIO YCIYTY,
JOJDKHOCTHOTO JIWLIA OpraHa, TpeJOCTaBJISOLEr0 MYHULIMIANbHYIO YCIyTy, 100
MYHULIATIABHOTO CJTy’Kalrero. 3assBUTE/IEM MOTYT ObITh IpeACTaB/eHbl JOKYMEHTbI
(Mpy HaNMMUUK), TIOATBEPIKArOIIMe TOBO/bI 3asiBUTE/IS, IMOO X KOIIHU.

5.3. Opran MeCcTHOro caMOyIIpaB/IeHUsI U YIIOJIJHOMOYEHHble Ha pacCMOTpeHue
»Kano0bl AO/KHOCTHBIE JIMLa, KOTOPBIM MOJKeT ObITh HarpaBieHa »asoba.

)Kamoba Ha pemenue, feiictBue (Oe3zeicTBHE)  MO/DKHOCTHBIX  JIHI]
yINOJIHOMOUEHHOIO OpraHa Mpy MpeJoCTaBJeHUA MYHULIUMNAJBbHOW YCIYTHM MOXKET
ObITh MOZIAHA B aAMUHUCTPaL[1i0 MBICKOBCKOT'O TOPO/ICKOTO OKpYTa.

JKanmoba Ha pertienue, peiicTeus (0e37eiiCcTBHE) OTBETCTBEHHOTO CITeLUa/HCTa -
MYHULMTAIBHOTO CJTy>Kalllero MoZaeTcsi pyKOBOJAUTEII0 YIIOJTHOMOYEHHOTO OpraHa.

’Kanmoba  Ha  pemmeHuwe,  geuictBus  (0Oe3feiicTBUe) — PYKOBOAUTENS
YIOJITHOMOUEHHOI'O OpraHa MoJjaeTcsl 3aMeCTUTe/IO IJ1aBbl MBICKOBCKOI'O TOPOZCKOTrO
OKpyTa, KypypYyHoILero cepy coLyasbHON 3alliThl HACeJIeHHs.

’Kanoba Ha pemnenne, pgeiictBus (Oe3melicTBHE) 3aMeCTHTessT  TJIaBbl
MBICKOBCKOTO TOpPOJICKOTO OKpyTrd, Kypupylollero cgepy COLMaJbHOM 3alUThl
HacesieHus nojaeTcs riaaBe MbICKOBCKOTO FOpO/ICKOTO OKpyTa.

5.4. TlopsifoK Mofaur ¥ pacCCMOTPEeHUS >Kalo0bI.

JKanmoba mogaeTcssi B mHMchbMeHHOM ¢dopMe Ha OyMa)kKHOM HOCHUTeNle, B
3JIEKTPOHHOM (hOpMe B OpraH, Mpei0CTaB/ISOLMKA MyHULUTIAIBHYO YCIYTY.

JKanmoba Ha pemeHuss u meiictBust (Oe3zeiicTBHe) opraHa, IMpeA0CTaB/ISIONIEro
MYHULIMMANbHYI0 YCAYyTy, [JO/DKHOCTHOTO JIMIja OpraHa, MpeoCTaB/IsIFoIero
MYHULIMMANbHYI0 YCIYTy, MYHUIMIAIBHOTO CJy’Kalllero, PYKOBOAUTeNsl OpraHa,
TIPe/IOCTaB/ISIONET0 MYHULIMIIANBHYIO yC/IyTy, MOXKeT ObITh HarpaBjieHa I0 TouTe,
yepe3 MHOTO(MYHKIIMOHAIBHBIM 1IeHTP, C HCIO/Jb30BaHWEM WH(OPMAIMOHHO-
TeJIeKOMMYHUKAalLlMOHHON ceTh «VIHTepHeT», O@QULMaJbHOIO caWTa OpraHa,
Tpe0CTaBJ/ISAIOLIEer0 MyHULIUIA/IBHYIO YCIYTY, eIMHOIO M0pTasa rocyapCTBeHHBIX U
MYHMIUTANbHBIX YCAYTr /W00 peruoHajbHOTO TIOpTaja TOCY/apCTBEHHBIX U
MYHMIUTANbHBIX YCAYT, a TakKXke MOXXeT ObIThb TIpUHSTA IpPU JIMYHOM TIpHemMe
3asgBUTEIS.

B cnyuae mopaum >kasoObl MpU JAMYHOM TIpUeMe 3asiBUTe/b Tpe/CTaB/isieT
JIIOKYMEHT, YZOCTOBEpPSIIOLIMKA ero JMUYHOCTh B COOTBETCTBUU C 3aKOHOZATE/IbCTBOM
Poccuiickon ®eneparym.

B cnydae, ecnu jkanoba TofaeTcss yepe3 TIpeACTaBUTEsISl 3asiBUTEs], TaKikKe
Npe/iCTaB/sIeTCsl [JOKYMEHT, TMOJTBEpPXKAAIIIUM TMO/THOMOYMS Ha OCYyIlleCTB/IeHHe
JIeWCTBUM OT HMeHM 3asiBUTeNis. B KauecTBe [OKyMeHTa, MOJTBEpPsKaroIlero
TIOJIHOMOYHMS Ha OCYILleCTB/IEHHe [eMCTBUM OT UMEHM 3asiBUTeJIsA, IIpe/iCTaBIIsIeTCs:

1) odgopmieHHas B COOTBETCTBMM C 3aKOHOZJATEJbCTBOM Poccuiickon
depnepaliuu JOBEPEHHOCTH (/11 (PU3NUECKUX JIULT);

2) odopmiieHHas B COOTBETCTBUM C 3aKOHOJATe/NbCTBOM Poccuiickoi
desepaliid  [OBEPEHHOCTb, TMOJIMCAHHAs PYKOBOAWUTENEM  3asgBUTENs WA
YIIOJTHOMOUY€HHbBIM 3TUM PYKOBO/IUTE/IEM JIULIOM (/151 FOpUIAUECKUX JIULL);



3) KOmus1 pelieHys 0 Ha3HaueHuy Win 006 n3bpaHuu b0 mprKasa 0 Ha3HaueHHH
¢ur3nueckoro LA Ha JO/DKHOCTb, B COOTBETCTBUM C KOTOPBbIM Takoe (pu3nueckoe
Lo obs1aziaeT MpaBoM ZeliCTBOBATh OT UMEHU 3asiBUTesIsl Oe3 J0BepeHHOCTH.

[Mlpu mnomave >kajobbl B 3/IEKTPOHHOM BHZE [JOKYMEHTbl MOTYT OBITh
Tpe/iCTaB/leHbl B (POpMe 3/1eKTPOHHBIX [OKYMEHTOB, MMOANUCAHHBIX 3/1€KTPOHHOU
MOANWUCBIO, BHJ KOTOPOM TMpeAyCMOTPEH 3aKOHOJaTenbCTBOM  Poccuiickoi
denepaly, TNpU 3TOM [JOKYMEHT, YyJOCTOBEDSIFOLIUN JIMYHOCTb 3asiBUTE/Is, He
TpeOyeTcsl.

B cnyuae, ecnu >kanoba mojaHa 3asiBUTe/ieM B OpraH (I0/DKHOCTHOMY JIULY), B
KOMTIIETEHIIUIO KOTOPOTO He BXOAUT TIPUHSTHE pellieHus T10 )Kanobe, B TeueHHe Tpex
pabounx [gHel CO [HS ee PervcTpalid YKa3aHHBIA OpraH Harpas/seT anoby B
yIMOJIHOMOUEHHbIM Ha ee paCCMOTPeHUe OpraH U B MMCbMEeHHOM ¢hopMe UHPOpPMUPYeT
3asBUTEJIsS O TIepeHaripaB/IeHrH Xano0bl.

[lpu 5TOM CpPOK paccCMOTpeHusi KajobObl WCUMC/SeTCS CO JHS peructpauu
»Kasio0bl B yIIOJTHOMOYEHHOM Ha ee PaCCMOTPeHUe OpraHe.

5.5. CpoKH pacCMOTpEHUS >Kao0bl.

Kanoba, mocTymnuBiIas B YIOJHOMOUEHHBIE Ha ee pacCMOTpeHHWe OpraH,
TIO/I/IE)KUT PEeTruCTpaliii He TIo3/Hee CJieAyrolero paboyero [AHsS CO [HsS ee
noctyruienys. JKanoba paccmatpuBaeTcsi B TeueHue 30 pabouux fgHell co JHS ee
perucTpanuu.

B cnyuae o6kanoBaHUs OTKas3a OpraHa, Ipe/j0CTaB/ISIOLer0 MYHULIUIIATbHYIO
yCJ/IyTy, ero [JO/DKHOCTHOTO JiMlla B TIpUeMe [OKyMEHTOB y 3asiBUTessl Jubo B
WCTIPAB/IEHUU [IOMYIIIeHHbIX OIeuaToK W OMMOOK WM B cCiaydae 00ykKasoBaHUS
3asBUTe/IeM HapyIleHUs YCTAaHOBJIEHHOTO CpOKa TaKWX MCTpaB/ieHui >kanoba
paccMaTpuBaeTCs B TeueHHWe 5 pabouux JHeH Co IHs ee PerucTpaljiu.

5.6. [lepeueHb OCHOBaHWM [Jisi TIPUOCTAHOBJIEHHSI PAaCCMOTPEHUs >Kano0bl, B
C/lyyae ec/idi BO3MOKHOCTb NPUOCTAHOBJ/IEHUS IpefyCMOTpeHa 3aKOHOZJaTe/bCTBOM
Poccuiickoii @efepaiiuu v 3aKOHOaTeTbCTBOM KemepoBckoii o6mactu - Ky3sbacca.

OcHOBaHMA AIJisi TIPUOCTAaHOB/IEHUsI PACCMOTPeHUsI XKal00bl 3aKOHOZATeTbCTBOM
Poccutiickoii ®efiepaiiun U 3aKOHOZAaTenbCTBOM KemepoBckoit obiactu - Ky3bacca
He I1peJyCMOTPEeHO.

5.7. Pe3ynbTaT pacCMOTpPeHUs »Kalo0bl.

[To pe3ysibTaTaM pacCMOTpPeHUs >Karo0bl MPUHHUMAETCS OAHO W3 C/IeYHOIIUX
pelLlIeHuHM:

1) yaoB/IeTBOPHUTE >Kanooy;

2) 0TKa3aTh B YJOB/IETBOPEHUH >Ka/T00BbI.

ApmuaHMCTparsi MBICKOBCKOT'O TOPO/ICKOTO OKpyTa y/IOBJeTBOpPSieT »kajio0y, B
TOM uuc/ie B ¢opMe OTMEeHbI TPUHSTOrO peLleHMs, WCIpaB/eHUsl [OMYIeHHbIX
OpraHoM, TIPeJOCTaBJ/ISIOLIUM  TOCYJApCTBEHHYI  yCiayry, /aubo  opraHom,
TIPeJJOCTaB/ISIOLUMM MYHULIUTIATbHYIO YCIYTy, OTMeuaToOK W OLIMOOK B BBIJAHHBIX B
pe3ysibTare TIpeJOCTaB/AeHUs MYHULMMNAJBbHOM YCIYyTM [OKyMeHTax, BO3Bpara
3aABUTE/II0  JIeHE)XXHbIX CPeJCTB, B3MMaHWe, KOTOPbIX He IIpeAyCMOTPEeHO
HODMaTHMBHBIMM TIpaBOBbIMU akTaMu Poccuiickont ®Pejepaijuyd, HOPMaTHBHBIMU



npaBoBbIMU akTamMu KemepoBckoit o6sactu — Ky3bacca, MpaBOBBIMM aKTaMu
MBICKOBCKOT'O TOPO/ICKOTO OKPYTa, a TAaKXKe B UHbIX (hopMax

B cnyuyae mipu3HaHUS >Kajso0bI TIOAJIEXalllell Y/OBJIeTBOPEHUIO B OTBETE
3asiBUTEJII0, YKa3aHHOM B MYHKTe 5.4 HACTOSILEro aJMUHHACTPAaTUBHOTO perjiaMeHTa,
Jaetca UWH(popMalusi O JeWCTBUSIX  YIIOJTHOMOUEHHOrO OpraHa B LeJisiX
He3aMe/lJIUTeTbHOTO  YCTPAaHEeHWs]  BbIABJIEHHbIX HapyllleHWd TpU  OKa3aHWUU
roCy/JapCTBEHHOM YCIYrd, a Takke TMPUHOCATCS W3BUHEHUsI 3a [IOCTaBJIEHHbIE
HeyloOCTBa W yKasbiBaeTcss HWHMOpMaIUs O [JanbHEWIMX JeNCTBUSAX, KOTOpbIe
Heo0X0JMMO COBEPILIUTH 3asiBUTEJIIO B LIeJIsIX MMOy4YeHUs] TOCyAapCTBEHHON yCTyTH.

B ciyuae mpusHaHusi KanoObl, He TOZJieXailleld YOB/IeTBOPEHUIO B OTBETe
3asiBUTEJII0, YKa3aHHOM B MYHKTe 5.4 HaCTOSIIero aIMUHUCTPAaTHBHOIO perjlaMeHTa,
JAl0TCS  apryMeHTUPOBaHHbIE pa3bsiCHEHUSI O TMPUUYMHAX MPUHATOrO peIleHus, a
TakKe MHPOpMaIys 0 TIopsiZike 00>Ka/T0BaHUSI TIPUHSATOTO PeIlIeHusl.

B ciydyae ycTtaHOB/eHUsI B XOJie WIH T0 pe3yibTaTaM PacCMOTPEeHUs >Kalo0bI
MPU3HAKOB COCTaBa aJMHUHUCTPATUBHOIO TMPAaBOHAPYILUEHUS WIU MPeCTYIIeHUs
CMeLMaJMCT OpraHa MeCTHOrO CaMOYTIpPaB/eHHUs, CIeLUaJUCT YHNOJHOMOYEHHOIO
opraHa, HaJleJIleHHbIM TTOJTHOMOUHSIMU TI0 PaCCMOTPEHHIO >kasioh, He3ameITUTe/bHO
HarpaBJisieT UMeOIINecsi MaTeprasibl B OpraHbl IPOKypaTyphI.

B yznoBneTBopeHNH »Ka/i00bl 0TKa3bIBAeTCS B CJIEIYIOIIUX CTyvasix:

1) >kamoba ripu3HaHa He0OOCHOBAHHOM;

2) HanMUuKMe BCTYIIMBILETO B 3aKOHHYIO CUJ/Ty pellieHusi Cy/ja, apOuTpaXkHOro cyza
110 kasi00e 0 TOM ke Tpe/iMeTe U 10 TeM >Ke OCHOBAHUSIM;

3) mojaya >kano0bl JIMIIOM, TIOJIHOMOYMSI KOTOPOTO He TIOATBEpPKAeHbI B
Nopsi/ike, yCTaHOB/IEHHOM 3aKOHO/iaTe/ibcTBOM Poccutickoii @efiepaniviu;

4) Hanmuuue pelleHus T0 ’karobe, TPUHATOTO paHee B OTHOIIEHWH TOTO JKe
3asBUTEJISI ¥ TI0 TOMY >Ke TIPe/IMETY Kaio0bl.

5.8. Tlopsimok uHGMOPMUPOBAaHUS 3asiBUTENs] O pe3yjabTaTaX pPacCMOTpeHUst
’Kao0Bbl.

He mno3gHee [HsA, ciaefyroljero 3a [JHeM MPUHSTHSL DeIleHus, 3asBUTEIO0 B
MUCbMEHHOU (hopMe U, TI0 >KeJTaHUIO 3asiBUTEIS, B 3JIEKTPOHHOM (hOpMe HaripaBJ/isieTCst
MOTUBHPOBAHHBIN OTBET O pe3y/bTaTaX PaCCMOTPEHHS yKamo0kbI.

B oTBeTe 110 pe3ybTaTaM pacCCMOTPEHUS XKano0bl yKa3bIBarOTCS:

1) HauMeHOBaHMe OpraHa, MNpPeJOCTAB/SIOLIEr0 MYHULUINAIBHYIO YCIYTy,
paccMOTpeBILIero »kanoby, A0/KHOCTb, pamMuIvs, UMs, OT4eCTBO (TIOC/iefiHee - TIpU
Ha/IMUWH) ero JO/DKHOCTHOTO LA, TIPUHSIBIIIErO pellieHre 110 Kanobe;

2) HOMep, JiaTa, MeCTO TIPUHSITUS pellieHus], BK/IIoYasi CBeJIeHUs 0 JJ0JDKHOCTHOM
nuIie, peleHne Ui Jekictere (0e3eicTBre) KOTOpOro obkamyeTcs;

3) damunus, UMs, oTuecTBO (TOC/efHee - MPU HaJIUUWM) WIM HauMeHOBaHHe
3asiBUTEJIS;

4) ocHOBaHUsI AiJis1 TIPUHSTHS PeIleHus 110 yKanooe;

5) MpUHSTOE T10 >Kasobe pelieHue;

6) B ciayuae, eciM ykajoba TIpu3HaHa OOOCHOBAHHOM, - CPOKH YCTpaHEHUs
BbISIBJIEHHBIX HapyllleHWd, B TOM UHC/Ie CPOK TMpe/loCTaB/leHus pe3yJsbTaTa
MYHMIUTIATBHON YCTyTH;



7) cBefleHUs1 O TIOpsiIKe 06yKasl0BaHus TIPUHATOTO TI0 »Kasiobe pellieHusl.

OTBeT 1O  pe3y/ibTaTaM  pacCMOTPEHUs]  ’KajoObl  TOAMUCHIBAETCS
YTOJITHOMOYEeHHBIM Ha pacCMOTpeHHe »Kaio0bl JO/DKHOCTHBIM JTULIOM.

5.9. INopsiiok o6>kasoBaHus peleHust 1o >kanobe.

3asiBUTe/b  BrpaBe 00)Ka/oBaTh peIleHusi, TIPUHSTbIE 110 pe3y/bTaTam
pacCMOTpeHUsi  anobbl, B  TIOpsJKe,  YCTAQHOBJIEHHOM  [IeHCTBYIOIIUM
3aKOHO/ATebCTBOM.

5.10. TlpaBo 3asgBUTeNs Ha MoAydyeHHe UWHGOpPMALMM W JIOKYMEHTOB,
He0OXOAMMBIX /111 000CHOBAHMS M PACCMOTPEHUS Kamo0bI.

3asBUTe/Ib KMeeT [IpaBO Ha TMoOJyuyeHWe HWH(OpPMaLMM U JOKYMEHTOB,
HeOOXOAWMBIX /11 OOOCHOBaHHSI W PacCCMOTPEHHMS >Kalobbl, ec/idi HHOe He
rpeyCMOTPEHO 3aKOHOM.

5.11. Cnocobbl wuHGMDOPMUDOBaHUWS 3asBUTe/Nell O TOpsSAKe TIoflauu U
PacCMOTPEeHUs JKamo0bI.

Wudopmalysi 0 mopsigke MoAauv W pacCMOTpPeHUs »anoObl pa3MelriaeTcsi Ha
opULMaZILHOM CcauTe aJMUHUCTpaLMd  MBICKOBCKOIO TOpPOJACKOrO OKpyra B
VH(OPMAaLMOHHO-TeJIeKOMMYHUKAalMOHHOU ~ ceTu  «VIHTepHeT», Ha  caure
YIOJIHOMOUEHHOTO OpraHa B WH(OPMAalMOHHO-TeJIeKOMMYHHUKAL[MOHHOU — CeTH
«Hutepuer» (mpu Hamuumm), PIIT'Y, vHQpOpMaLMOHHBIX CTeHJax B IOMeELEeHUSX
rpyuemMa W BbIaud JOKYMEHTOB, a TakKKe TMpPeJOCTaB/IsIeTCsl HeNnoCpeACTBEHHO
COTPYJAHUKaMHU YIIOJIHOMOYEHHOTO OpraHa Mpy JIMYHOM oOpalljeHuM 3asiBUTesiel,
Tene)oHaM il CIPaBOK, a TakKKe B MMUCbMEHHOM (hOpMe TMOUTOBBIM OTIIPaB/ieHHEM
b0 3/1eKTPOHHBIM COOOIIIeHHeM TI0 afpecy, YKa3aHHOMY 3asiBUTEJIEM.

5.12. Tlopsizok pmocymebHoro (BHecygeOHOTO) 00’kaoBaHUs —pelLleHWN U
JIeUCTBUM (6e3meiicTBHSN) YIIOJTHOMOYEHHOT 0 opraHa, PYKOBOAUTEIS
YTOJIHOMOYEHHOT0  OpraHa Jiibo  creLuasyMcTa  yIOJHOMOYEHHOTO — OpraHa
OCYLLIeCTBJ/IIETC B  COOTBeTCTBUU C DefepaibHbiM  3aKOHOM Ne 210-@3,
noctaHoBsienvem [lpaButenbctBa Poccurickout @epepanuu ot 16.08.2012 Ne 840
«O Topsiike TIOZAUM ¥ PaCCMOTpPeHHs1 Kanob Ha peliieHUs U elicTBus (Oe3zeiicTBue)
(benepanbHbBIX OpPraHOB UCIIONHUTENBHOM BAACTM W WX JO/DKHOCTHBIX JIMLI,
(denepanbHbIX FOCYAAPCTBEHHBIX C/IYXKALUX, AO/DKHOCTHBIX JIML] TOCYJApCTBEHHBIX
BHeOro/pKeTHBIX (hoHAOB Poccuiickoit Pezepaliuu, rocyZapCTBeHHBIX KOPIOpPALUH,
HaJle/leHHbIX B COOTBETCTBUU C (heflepa/ibHbIMA 3aKOHAaMU TMOJHOMOUHMSIMU 110
MpeloCTaB/IeHHUIO TOCY/1IapCTBEHHBIX YCIYT B YCTAHOB/IEHHOM cepe JesiTeTlbHOCTU, U
WX [JOJ/DKHOCTHBIX JIWL], OpraHu3alyd, NpeAyCMOTpPeHHbIX vacTtbto 1.1 cratbm 16
denepanbHOoro 3akoHa «00 opraHuM3alui TIPeJOCTaB/eHWs] TOCYAapCTBEHHBIX U
MYHULIMTIANBHBIX YCIyT», U WX PabOTHMKOB, a Takke MHOTO(MYHKI[MOHATBHBIX
LIEHTPOB TIPe/IOCTaB/eHUs] TOCYAAPCTBEHHbIX W MYHUIUMNANBHBIX YCIyT U UX
paboTHUKOB» U TIocTaHoBeHneM Kosinerun Agmunuctpauyy KemepoBckoit obactu
oT 11.12.2012 Ne 562 «O6 ycraHoBieHnu OcobeHHOCTeN ToJauud U pacCMOTpPEeHUS
Kanob Ha pemieHuss U jedcTBus  (6e37eMCTBHE) WCIOMHUTETBHBIX OpraHOB
roCyJapCTBeHHOU BiacTu KemepoBCKoOM 00/1aCTH ¥ UX [O/DKHOCTHBIX JIMLI, a TaKXKe
roCy/lapCTBeHHbIX  TPaKJAHCKUX  ciayammx  KemepoBckoit  obsactu  mipu
Mpe0CTaB/IeHNUY TOCYAAPCTBEHHBIX YCIyT».



6. Oco0eHHOCTH BBITIO/THEHUSI a/IMUHUCTPAaTHBHBIX MponeAyp (AelcTBHI)
B MHOT0()yHKIMOHA/IbHBIX I[eHTPaX MpeJ0CTaB/IeHUs TOCy/JapCTBeHHBIX U
MYHUIMIIA/IbHBIX YCIYT.

6.1. [IpegocraBieHve MyHULMNAIBbHOM ycnyrd B M®L] ocyiecTBisieTcs npu
Ha/IMYUU 3aKJIFOYEHHOIO COTJIAllleHHs O B3aUMOJEeHMCTBUU MEXAY aJMUHUCTpaLyen
MBICKOBCKOTO rOpoZCcKOro okpyra u M®LI.

6.2. OcHoBaHMeM /Jjisi Hayaja TpeJoCTaB/JeHUs MYHULUNAIbHOW YCIyTH
AIBJIIETCS IMUHOEe oOpaitijeHue 3assBuTenss B M®ILI o MecTy >KUTe/IbCTBA.

6.3. MHdopmainusi 1o BompocaM MpefoCTaB/leHUs] MyHULMIAIbHOU YCIYyTH,
CBeJJEHWA O XOJe TMpeJOCTaB/JeHUs] MYHULUIIAJbHOW YCIYTHM, WHBIM BOIPOCaM,
CBA3aHHBIM C  TpeAOCTaBJIeHWeM  MYHULWNAJIbHOU  YCIYyTH, a  TakKkKe
KOHCYJ/IbTUPOBaHUe 3asiBUTe/Ier O TOpsJiKe TIpeoCTaB/IeH!sI MyHULMIIaIbHOU YCIIyTH
B M®II npeznocraBnsiercss coTpyAaHukoM M®ILI npu HermocpeCTBEHHOM 00OpaItieHuu
3agBuTenis B M®Ll win nocpenctBom Tene()OHHOM CBSI3M B COOTBETCTBUU C
JIeMICTBYIOL[MM 3aKOHOZATe/IbCTBOM, PEeryJIMPYIIIUM OpraHu3alvio [JesTe/TbHOCTH
M®II.

NudopmupoBanue o0 TOpsKe TIpefOCTaB/AeHUS MYHULIMMNAJIBHOM YCIyTH
OCYILIeCTB/ISIETCS] B COOTBETCTBUM C rpadukom pabotel ML,

6.4. TIpu nuuHoM obpartrieHnn 3asiButesisi B M®IL] coTpyAHMK, OTBETCTBEHHBIN
3a [pyeM [JOKyMEeHTOB:

- yCTaHaB/IMBaeT JIMYHOCTH 3asBUTe/II HA OCHOBAHUW [IOKYMEHTa,
Y[0CTOBEpAIOLLero ero JIMYHOCTb, [peACTaBuUTesIsl 3asfBUTei - Ha OCHOBAHUU
JOKYMEHTOB, YAOCTOBEDSIIOLIMX €ro JIMYHOCTb W MOJHOMOYMS (B CJiyyae ero
oOpaiijeHus);

- TIpoBepsieT MpeJCTaB/IeHHOe 3asiBjieHue MO0 ¢opMe COrJaCcHO MPUI0XKEHUIO

1 K HacrosueMmy aJMUHUCTPAaTUBHOMY perjlaMeHTy O IIpeJoCTaB/IeHUU
MYHULMMAIBGHON YCIyTH, B 3aBUCMMOCTH OT LieM oOpailjeHus, ¥ JOKYMEeHThI Ha
rpeMerT:

- TEKCT B 3as1BJICHUM T0/JaeTCs [IPOUTEHHUIO;

- B 3as1BJIeHUM YyKa3aHbl (paMu/Ivs, UMsl, 0TYeCTBO (TM0C/ie/lHee - TIPU HaJTUUUMN )
¢bu3nueckoro Jyvija JiMbo HauMeHOBaHUe FOPUANUECKOTO JIULIA;

- 3agBJ/IeHUe TO/IMCAaHO0 YII0JITHOMOYEHHBIM JIULIOM;

- TIpWJOXKeHbl  [JOKYMeHTbI, = HeoOXOoAuMble /i TIpeJoCTaBJIeHUs
MYHULIANAJIBHOU YCIyTH;

- COOTBeTCTBUE [JaHHBIX [OKYMEHTa, YJOCTOBEpPSOLero JMYHOCTb, JAAaHHbIM,
yKa3aHHbIM B 3asiB/IeHUM U HEOOXOIUMBIX JOKYMeHTaXx.

- JlejlaeT KOIWU IOJ/IMHHUKOB Mpe/iCTaB/IeHHbIX JOKYMEHTOB, B TOM YHCJIe I10
OTZAe/MbHBIM JOKyMeHTaM 0e3 B3WMaHUs TIaThl B COOTBETCTBUU C TOCTAHOBJ/IEHHEM
I[TpaBuTenbcTBa Poccuiickoit ®eneparuu ot 22.12.2012 Ne 1376 «O6 yTBepKaeHUA
[IpaBun  opraHu3alMu  JesiTelbHOCTU  MHOTO(YHKLMOHA/IbHBIX  L|€HTPOB
MpEeIOCTaB/IeHNS] TOCYJAapCTBEHHBIX M MYHHULMIIAJIBHBIX YCIyr», 3aBepseT WuX,
BO3BpalllaeT 3asgBUTEJI0 MOAJVHHUKKA [JOKYMeHTOB. [Ipu 3aBepeHUMM COOTBETCTBUS



KOIMK [JOKYMeHTa IIOJ/IMHHUKY Ha KOIMU [OKyMeHTa IIPOCTaB/IsIeTCsl HaJIUCh
«BepHo», 3aBepsercs IOANUCBbID COTpyAHUKA MOLI, mnpuHsABILero AOKyMeHT, C
yKasaHveM ¢aMuIny, MTHULUAIOB U [JaThl 3aBepeHMUs;

- 3alo/HAeT CBeJeHUs O 3agBUTelle B IIOJCUCTEMe aBTOMaTU3aLUu
JlesITeTbHOCTU MHOTO()YHKL[MOHA/IbHBIX LIEHTPOB MPeJOCTaBIeHUs] TOCyJapCTBEHHBIX
¥ MYHHULMIIAJIbHBIX YCIYT KOMIUIEKCHOM CHUCTEeMbl OKa3aHUsl OCYJapCTBEHHBIX U
MYHULIMMNAanbHbIX yoiyr KemepoBckoit obsactu — Kysbacca (manee - AUC M®II),
pacrieyaTbiBaeT TOJIIMCHIBAET ero y 3asBUTes;

- BBbIJI@eT pacIMCKy B MOJIyYeHUU [OKYMEHTOB Ha IipeJoCTaBjieHue YCIyIH,
chopmupoBanHyo B AUC M®II;

- UHPOPMUPYET 3asiBUTEJISI O CPOKe TPeA0CTaB/IeHNsI MYHULIUIAIbHOM yC/IyTH,
criocobax rmomyyeHust “HGOPMALIUY O X0/le UCTIOTHeHUS] MyHHUILUIA/TbHOW YCTyTH;

- YBeJJOMJISIET 3asBUTE/ISI O TOM, UTO HeBOoCTpeOOBaHHBIE JOKYMEHThI XPaHITCS
B M®II B Teuenure 30 AHeM, MocC/ie Yero rnepejaroTCs B YIIOTHOMOUYEHHBIU OPraH.

6.5. 3asB/ieHHe U [OKYMEHThI, IIPUHATbIe OT 3asBUTe/Is1 Ha IpefoCTaBjieHue
MYHULIMMAJBHOW YCIyTH, TepejalTcs B YIOJHOMOUYEHHBIM OpraH He I03[jHee
1 pabouero [Hsi, c/ieAyrOIIero 3a JHEM DerucTpalyy 3asBjeHUs U [JOKYMEHTOB B
M®II, nocpeAcTBOM JIMYHOTO OOpailleHHdss T10 COTPOBOAUTELHOMY peecTpy,
coZilep)KallleMy /aTy U OTMEeTKY O Iepezaue, o)OPM/IEHHOMY B ABYX 3K3eMIUIsIpax.
YKa3aHHBI peecTp 3aBepsieTCs COTPYAHUKOM MOI] u mnepejaeTcs CIeLMaIUCTy
YIIOJTHOMOYEHHOI'0 OpraHa Iof, noAnuce. OAuH 3K3eMIUIIp COIIPOBOJUTE/IbHOIO
peecTpa OCTAaeTCsl B YIOJTHOMOUYEHHOM OpraHe W XPaHUTCA KakK JOKYMEHT CTPOrou
OTUETHOCTU OTZJEeNIbHO OT JIMYHBIX Jie/l, BTOpou - xpaHutcd B M®L. B 3asaBnenuun
TPOM3BOJUTCS OTMETKA C yKasaHUeM PeKBU3UTOB peecTpa, [0 KOTOPOMY MepejaHbl
3asBJ/IeHUe U [JOKYMEHTHI.

6.6. IIpu obpaiilleHuH 3asBUTENS 3a TIPeOCTaB/IeHHeM MYHULIUITAIBHONW YCIyTH
yepe3 M®Il Bbigaua pe3yabTaTa MpPEJOCTaB/J€HUS MYHULUNAJIBHOU YC/IyTH
OCYIIeCTB/SIeTCS MPH JIMYHOM obparienny B M®II.

6.6.1.  OTBeTCTBEHHOCTb 3@  BblJauy  pe3yjbTaTa  IIpejoCTaB/IeHUs
MYHULIAMNAJBHOU YCJIyTU HECeT COTPYJHUK MPL].

6.6.2. [lns nonydeHusi pe3yJsbTaTa MpeOCTaB/I€HUS] MYHULIUIAIBHOM YCIYyTU B
M®L] 3asiBUTeNb MpPebSABASET [AOKYMEHT, Y/JOCTOBEPSIIOLIUKA €ro JIMYHOCTh U
pacIIuCKy.

B ciyuae obpaiiieHust mipeicTaBUTeIsl 3asiBUTe/Isl MPEACTaB/ISIOTCS JOKYMEHTHI,
YA0CTOBepsAIOLLIe JIMYHOCTh U TIOATBepKJAarolliye IIOJTHOMOYMS [peCcTaBUTes
3asBUTEJIS.

CotpysHuk M®L], 0TBeTCTBEeHHBIM 3a Bbllauy JOKYMEHTOB, BbIZAeT JOKYMEHThI
3asgBUTE/I0 U peructpupyet ¢akt ux Bbijaud B AUC MOILI. 3asBuresnn
MOATBepXKJaeT (PaKT MoJyiyuyeHusl JOKYMEHTOB CBOeU TMOJIUCHI0 B paclucKe, KOTopast
ocrtaercsa B MDLI.

Ecnu 3asBUTe/Nb, HE COr/IACUBIIKCH C [IepeyHeM Bbl/jlaBaeéMbIX eMy [JOKYMEHTOB,
OTKa3aJiCs MPOCTaBUTh CBOIO MOATIMChH B TIOJIYUYE€HHUU JOKYMEHTOB, JOKYMEHTHI eMy He
BbIIalOTC U paboTHUK M®LI, ocyiiecTBistolUMi Bbiauy JAOKYMEHTOB, Ha KOIUU
3asB/IeHUs] Ha MpeJoCTaB/ieHWe MYHULMIIAIbHOM YCIyrd, Xpausuercsi B M®L| u



pacrucke, TIPOCTaB/sieT OTMeTKYy OO0 OTKa3e B TIOJIyUeHHH [IOKYMEHTOB ITyTeM
BHeceHUs CJIOB «IlomyuuTh MOKYMeHTBI OTKas3ascs», 3aBepsieT CBOel IMOANUCHI0. B
3ToM ciyyae MOPI] B TeueHWe CeAyIOINMX TPUALIATA [AHed obecrieurBaeT
HarpaB/leHWe  [OKYMEHTOB, KOTOpble 3asfBUTe/]b  OTKas3ajCs II0/lyuydTb, B
YIOJITHOMOYEHHBIN OpraH.

HeBocTpeboBaHHbIe 10KYMeHThbI XpaHATCsi B M®L] B Teuenue 30 gHeid, mocie
Yyero rnepesarnTcs B yIIOJTHOMOYEHHBIN OpraH.

6.7. VHble pneucTBUs, HeoOXOAMMbBIE /i1 TPeJOCTaB/IeHUs MYHMIUIATbHON
yCAyTHM, B TOM 4YHMCJie CBSiI3aHHble C TPOBEPKOW [IEUCTBUTEIBLHOCTU YCUIEHHOU
KBa/TM(UIIMPOBAHHOM 3/IeKTPOHHOM TIOATMCH 3asiBUTeJs, HCII0/b30BaHHOM TIpU
oOpalljeHnu 3a ToJiyueHHeM MYHHULUTIaJIbHON YCIyTH, a TakKe C yCTaHOBJIeHHeM
repeyHsi CpeACTB YAOCTOBEPSAIOLIMX L[eHTPOB, KOTOpble JOMYCKawTCA [
WCTI0/Tb30BaHUsl B Iie/isIX oOecrieueHWs] YKa3aHHOW TIPOBEPKH M OMPeJeNsioTCS Ha
OCHOBaHWU YTBepXX[aemMOU YIIOTHOMOYEHHBbIM OpraHOM [0 COIVIACOBaHUKO C
denepanbHOM cy>kO0i Ge3omacHocTH Poccuiickoit @epiepariii MoZiesid  yTpo3
6e3omacHocTi MHPOPMaLMK B WH(POPMALIMOHHON CHUCTEMe, UCTI0/Ib3yeMOl B Le/IsaxX
npueMa oOpalleHHWd 3a TIOyYeHHeM MYHULMIAAbHOM yCcayrd W - (Wim)
rpeioCTaB/ieHus1 Takor yciyr, B M®II He npeycMOTpeHBI.

6.8. [HocymebHoe (BHecyjeOHoe) oOykanoBaHMe pellleHUHd U 1efCTBUM
(6e3meiictBusi) MDII, corpyanuka M®IL] ocyiiecTBasercs B MOpPSKe,
rpeayCMOTPEHHOM TTYHKTOM 5.12 HacCTos1|ero aJMUHUCTPAaTUBHOIO perjiaMeHTa.

3amecTuTesb ri1aBbl MBICKOBCKOT'O
rOPOJCKOr0 OKpYyTa I0 HallMOHAJIbHOU
TIOJIMTUKE U COLUA/ILHBIM BOIIpOCaM P.I1. AnoHBEKUH



IIpunoxenue 1

K a[MUHUCTPAaTUBHOMY perjiaMeHTy
NpeJi0CTaB/IeHUs] MyHULMNIATbHON YCIyTH
«Ha3HaueHue reHcHUu 3a BBIC/IYTY JIET JIULIaM,
3aMelllaBLIMM MYHULUIA/IbHbIE JO/DKHOCTH
Y JOJDKHOCTH MYHHLIMIIA/IBHON CITy>KOBI
MBICKOBCKOI'O TOPOZICKOTO OKPyTa»

HauvanbHuKy YTipaBneHusi

(bamunusi, ©Msi, OTYECTBO)

(dbamunus, UMsi, OTUECTBO)

T1acriopT
(cepusi, HOmMED)
BbIZIaH "

(opraH, BbII@BIIIMI TTACIIOPT)

(ampec mecTa >KUTe/IbCTBA (MecTa ITpeObIBaHMS)
(c yKazaHueM HH/IeKCa)
TeseoH

3asiB/iIeHHue
0 Ha3HAYeHUM MEeHCHUH 3a BbICIYTY JieT

B cootBeTcTBUM C pellieHMeM MBICKOBCKOTO ropo/ickoro CoBeTa HapO/HbIX
penytatoB OT 23.10.2008 1 Nel-H «O6 yTBepkaeHUM [lonoxKeHUsT O TeHCUsIX 3a
BBIC/IYTY JIeT JIMLjaM, 3aMellaBlIMM MyHULWIa/IbHble JO/DKHOCTA MBICKOBCKOIO
rOPOZCKOr0 OKpPYyra, U MYHMLUIIAJBbHBIM CIy>KallM MBICKOBCKOTO T'OPOJCKOIO
OKpyra» MpOLIY Ha3HAYUTh MHE ITeHCHIO 3a BBICIYTY JIeT.

CrpaxoBasg TeHCHUsI MO CTapoCTH (CTpaxoBasi MEHCHA I0 WHBAJUJHOCTH) B
cootBeTcTBUM ¢ PepgepasibHbiM 3aKOHOM ot 28.12.2013r Ne400-®3 «O
CTPaxXOBbIX TEHCUSIX» U (W/K) TIEHCHS 10 CTAapOCTH (110 UHBA/IUTHOCTH, 3a BBICYTY
net) B cootBercTBUM ¢ PefepasibHbIM 3aKOHOM ot 15.12.2001r Nel66-®3
«0 roCy/lapCTBEHHOM TTIEHCMOHHOM obecrieueHUH B Poccurickon
denepaiin»

(Yka3arb Bi7, Ha3HaYeHHOU TIeHCHH)Ha3HaueHa (bl)
C
(mara, mecsiLy, Tof)
1. K 3asBieHHIO TIPU/IOXKEHBI (HYy’>KHOE OTMETUTB):
1.1. Kommuu JOKYMEHTOB, yZOCTOBEpSIOLUX JIMYHOCTD, MOATBEepP)KAArOIUX MeCTO
JKUTENMBCTBO (MeCTO TIpeObIBaHus).
1.2. CnpaBka 0 nepro/iax 3aMellieHust TPaKJaHUHOM MYHULUMNAIbHOW [JO/IKHOCTU
MBICKOBCKOTO T'OPOZCKOTO OKpyra W (WId) O mepuofiax Cay»k0bl (paboThbl) Ha



garantf1://12025128.0
garantf1://70452688.0

JO/DKHOCTSIX MYHMILIMITAIBHOU CTy»KObI MBICKOBCKOTO TOPO/ICKOTO OKpYyTa.

1.3. CnopaBka 0 pa3mepe [e€HEXHOrO BO3HarpaKJeHWUsl JIMlia, 3aMellaBIlIero
MYHULIUNATBHYIO JO/DKHOCTh MBICKOBCKOTO TOPOACKOTO OKpYyTa, WM COpaBKa O
pasmepe  [IeHEXXHOr0o  COJep)KaHusi  Jidla,  3aMellaBllero  JO/DKHOCTb
MYHULIATIATBHOU CTy>k0b1 KeMepoBcKoii o61acTy.

1.4. CripaBka opraHa, OCYIIIeCTBJISIFOIIETO TeHCUOHHOe obecrieueHue, 00
yCTaHOBJIEHHOM pa3Mepe CTPaxOBOM MEeHCUM MO CTapOCTH (CTPaXxOBOW MEHCHU TI0
VHBA/IMIHOCTU) C YKa3aHUeM CYMM, YUWUTBHIBAeMbIX TPH WCUMC/IEHUM TIeHCUU 3a
BBIC/TYTY JieT, U (U/K) TIeHCUM T10 CTapoCTH (M0 MHBA/IUIHOCTH, 3@ BBICAYTY JIeT) B
cootBeTcTBUM ¢ PepepasibHbIM 3aKOHOM ot 15.12.2001r Nel66-d3 «O
roCy/lapCTBeHHOM TIeHCHOHHOM obecrieuennrd B Poccutickoit  ®epepariyin»,
yCTaHOBJIEHHBIX B Mecsiie oOpaiijeHusl.

1.5. Kommus peiieHuss 006 0CBOOOXKIAEHWMM OT MYHULIMIAIBHONW /TO/DKHOCTH
MBEBICKOBCKOTO TOPO/ICKOTO OKpyra WM [O/DKHOCTH MYHHUILUATIATbHON CITy>KOBI
MBICKOBCKOTO ~ TOPOACKOTO  OKpyra, 3aBepeHHas  OpraHoM  MeCTHOTrO
camoytipaB/ieHHss MbICKOBCKOT'O TOPO/ICKOTO OKpyTa.

1.6. [1oKymMeHTBI, KOMHWM [OKYMEHTOB, TIOATBEP>K/JAIOIIUX TI€PUObI CTYyKObI
(paboThl) B JO/DKHOCTSIX, BK/IFOUAeMbIX B CTa)K MYHHULMMAIbHOW CIyKObl — [AJis
Ha3HaueHus MEeHCUHU 3a BBIC/IYTY JieT (Hy>KHOe TOAUePKHYTh, JOMUCaTh):

TPYZOBasi KHI)KKA; BOEHHbIN OW/IeT; CripaBKa BOEHHOT'O0 KOMUCcapraTa (BOMHCKOTO
roZipasziesieHus); MOC/Iy>KHbIe CIUCKY; PelleHre O 3aueTe B CTaXK MYHULIUNAJIbHOU
C/1y>KObI UHBIX TTePUOJ0B PabOTHI (CTyKObI) UM KOTIHS PellleHus O 3aueTe B CTax
MYHULIATIATBHOW  C/Ty’)KObI HWHBIX T1€PUOZOB PaboThl (CykObI), 3aBepeHHas
OpraHoM MeCTHOTO CamoymnpaBieHusi MBICKOBCKOTO TOpPOJCKOr0 OKpYyTa;

(MHBIE NOKYMEHTBHI COOTBETCTBYIOLMX OPraHOB BJIACTH, OpPraHU3alLiid, apXUBHBIX
YUPEXIEHUN )

2. eXeMeCsIUYHYI0 [oIviaTy,
(ITonyuaro/He nionyuaro)

ycTaHOB/eHHYI0 YKa30M IIpe3upenra Poccuiickori @epeparu ot 16.08.1995r
Ne854 «O HEKOTOpPBIX COLMANBbHBIX TapaHTUSIX JML[aM, 3aMell[aBIIUM
rocyJlapCTBeHHble [0/DKHOCTHM Poccuiickon ®Pefepaljud U TrOCyAapCTBEHHbIE
JIOJDKHOCTH  (heJlepa/ibHOM  TOCY/JapCTBEHHOM CIY)KObI», WK eXeMeCIUYHYH0
JOTLIaTy, yctaHoB/ieHHyr0 PefepasibHbiM 3aKOHOM ot 08.05.1994r. Ne3-03
«O craryce uneHa CoBeta Pepepaii U cTaTyce JenyrtaTa ['ocymapCTBeHHOM
Oymer ®enepanpHoro Cobpanusi Poccmiickont ®Pepepanyn», WIA TEHCHIO 3a
BBIC/TYTY JIeT (eXXKeMeCSAUHYI0 JOIUIaTy K MeHCHW, UHYIO BBITIATY), YCTAaHOBJIEHHYIO
B COOTBETCTBHH C 3aKOHOZATETLCTBOM MHOTO CybbekTa Poccuiickoit ®esepaiiyu B
CBSI3UM C 3aMeIlleHWeM TOCy/apCTBeHHBIX [JOJDKHOCTeH cyObekTa Poccuiickoit
denepaluy, AO/DKHOCTEM TOCy/JapCTBEHHOW TPa)KAAHCKOW CIy)KObl CyOBeKTa
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Poccuiickon ®efepaliviv, WIKM MEHCHIO 3a BBIC/IYTY JieT (e)KeMeCSYHYHO JOTIaTy K
TEeHCUM, WHYK BBIIIATy), YCTAaHOBJIEHHYH) B COOTBETCTBUM C HOPMAaTUBHBIM
MpaBOBBIM aKTOM OpraHa MEeCTHOrO CaMOYIIpaB/ieHUsI B CBSI3U C 3aMelleHheM
MYHULIATIATBHBIX TO/DKHOCTEH, TO/PKHOCTeH MyHHLIUITATbHOU CTyKOBI.

(Hy>KHOe MOJJUePKHYTh)

3. corsacve Ha 06pabOTKy ¥ UCIO/Ib30BaHUe MOUX

(daro/He naro)

MepCOHAaNbHBbIX [JaHHBIX, COJep)KalluxCsi B HACTOSLLEM 3asiBJIeHUM U B
Tpe/iCTaB/JIeHHbIX MHOIO JOKYMeHTax.

4.* corJlacve Ha UCIOJIb30BaHue [IJIs liepepacyeTa pasMepa
([daro/He paro)

TeHCUM 3a BBICJIYTY JIET B C/Tydae, YCTAHOBJIEHHOM MO/ITYHKTOM 2 MyHKTa 7 CTaTbU
5 INMonoxxeHus1, ceAyOIIMX NEePCOHA/IBHBIX JAaHHBIX (HY>KHOE OTMETUTB):

pa3Mepa CTPaxOBOM MEHCUU T10 CTapOCTH (CTPaxXOBOM MEHCUU 110 MHBA/IUIHOCTH) B
cootBeTcTBUM ¢ PefepalibHbIM 3aKOHOM ot 28.12.2013r Ne 400-®3 «O
CTPaxXOBbIX TTEHCUSIX»;

MEeHCUM MO0 CTapoCTh (MEeHCHMM 10 WHBAJUJHOCTHM) B COOTBETCTBUM C
depepalibHbIM 3aKOHOM ot 15.12.2001r Nel66-®3 «O rocymapCTBeHHOM
TIeHCMOHHOM o0ecrieueHnH B Poccutickoit degepaiiyi».

[MpMeYaHWe: *nyHKT 3aIlo/THSIeTCs TObKO IPaykJaHaMH, MECTOM >KUTe/TbCTBA
KOTOpBIX siBisieTcsi KemepoBckast 06/1acTh M (W/M) KOTOPLIM BBITLJIaTa YKa3aHHbIX
BU/IOB TIEHCHMW OCYILIECTB/SIeTCS TepPPUTOpPUaIbHBIMUA oOpraHamMu  OTpesieHUs
[Tercronnoro goHga Poccutickoit deneparyu o KemepoBckoit o6smacTu.

5. B cnyuae Bble3ga rpakiaHMHa Ha MOCTOSIHHOE MECTO >KUTebCTBA 3a IpeJe/bl
MBICKOBCKOTO TOPO/ICKOTO OKpyTra HeoO6X0IUMO MOATBEPAUTE (haKT HaX0XKIeHHs B
JKUBBIX Ha 31 JekaOpst KaXK[0ro roja.

6. I'paykgaHUHY, MMOTyYaroIeMy IMeHCHIO 3a BBIC/YTY JieT, He0OX0AMMO COOOIIUTE
B YTIpaB/ieHHe 0 HaCTYIIJIeHUU CIeIyIOIINX 00CTOSATebCTB (HY>KHOE OTMETHTh):
6.1. O 3amenieHWHd TOCYJapCTBEHHOM [OO/DKHOCTHM Poccuiickont Pepepaiuu,
roCyZlapCTBEeHHOM [IO/DKHOCTH CybbekTa Poccuiickoit ®epepaiiiu, BbIOOpHOM
JIO/DKHOCTU B OpraHe MeCTHOT'O CaMOYIIpaBJ/ieHUs], I0/DKHOCTU TOCyZapCTBeHHOU
c1y>x0b1, ipeycMoTpeHHo PefepasibHbIM 3aKOHOM ot 27.05.2003r Ne58-
@3 «O cucreMe rocyapcTBeHHOM Cy»K0Obl Poccuiickoii @ezepaiium», JOHKHOCTH
MYHHULUTATEHON CITYKOBI.

6.2. O HasHaueHWU [eHEeXXHbIX BBIILIAT, yKa3aHHbIX B IyHKTe 2 HACTOSLLEro
3asiB/IEHUSI.

6.3.%* 00 wu3MeHeHMM pa3Mepa CTPAXOBOH IMEHCHUM IO CTApOCTH (CTPaxOBOM
MeHCUM 10 WHBaAUAHOCTH) U (WIM) pa3Mepa IeHCMM MO CcTapocTd (10
WHBA/IMIHOCTH, 3@ BBICJYTY JIeT) B cooTBeTcTBHM ¢ PefepabHbiM 3aKOHOM
or 15.12.2001r Nel66-®3 «O rOCymapCTBeHHOM I1€HCHOHHOM obecrieueHUU B
Poccurickon ®enepauyini», YUATHIBAEMbIX TMPU HWCUMC/IEHUU pa3Mepa TMeHCUM 3a
BBIC/TYTY JIeT.

[pyMeYyaHue: ** nyHKT OTMeuaeTcss TOMBKO TpakZaHaMM, KOTOpbIe He
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3ano/THWIM NYHKT 4 HaCTOSAIIEro 3asiB/IeHUs.

6.4. O mepeBoje C OJHOTO BUJA TMEHCUH, YCTAHOBJIEHHOTO B COOTBETCTBUU C
deaepasbHBIM 3aKOHOZATE/ILCTBOM M YUMTHIBAEMOTO TIPHU UCUMCIEHWW pa3Mepa
MeHCHMY, Ha  Jpyrod BWJ,  MEHCUM, YCTaHOBJIEHHBIM  (eJiepasbHbIM
3aKOHO/IaTe/TbCTBOM.

6.5. O6 u3MeHeHUM afipeca MeCTa >KUTe/bLCTBA (MecTa TpeObIBaHUS) U B C/lydae
M3MeHeHHUsl OpraHa, OCYIIeCTBJISIOI[ET0 TIeHCUOHHOe obecrieueHue, TIPe/CTaBUTh
CTpaBKy, yKa3aHHY0 B NOANYHKTE 1.4 HacTosero 3asiB/ieHusl.

7. CBeneHuss 00 0OCTOSTENBCTBAX, YyKa3aHHbIX B MYHKTE © HACTOSIIEro
3asiB/ieHUs, HeoOXO0AWMO TIpe/ICTaBUThL B yIpaB/ieHWe COLMAJbHOM 3all[UThI
HaceneHUs1 MBICKOBCKOTO TOPOJICKOTO OKpyra B 14-7HEBHBIM CPOK CO JHS WX
HaCTYTUIEHUS.

8. Tlopsimok ypep>KaHUsI TI€EHCHMM 3a BBIC/IYTY JieT TpPU HecOoOJIt0/leHUH HODM,
MpelyCMOTPEHHBIX MYHKTaMW 6 u 7 HacTosIero 3asiB/ieHus1, pa3bsCHEH.

" " .

(mata) (moAnMCh 3asiBUTEJISA)

Pacriucky-yBeomiieHue K HaCTOosILL[EMY 3asBJIEHUIO TIOJTY UWJ/I
(mogmuck

3asiBUTeJIs1)

3asiBjieHUe U JOKYMEHTbI FpaKJaHhHa TIPUHATHI " " r.

(nata)

CIeraIiCcTOM

(®.1.0., noanuck CrierjuaarcTa)

Pacnucka-yBesjomiieHue

1. 3asiB/ieHKe U JOKYMEHTBI FPa)KjaHWHA TTPUHSATHI " r.

(mata)
CTeLaIuCTOM

(®.1.0., noanuck crelyaarcTa)
Hepocrarorue JOKYMEHTBhI

"

TpeJiCTaBUTh B yIipaBjieHvie [0 " r.

2. I'pakaHuHy, TO/TyYaroieMy TeHCHIO 3a BBICIYTY JieT, He0OX0AUMO COOOIIUTD
B yrpaB/ieHre 0 HACTYTUIEHHUH CJIeAYIOMIUX 00CTOSATeNbCTB (HY>)KHOEe OTMETUTD):
2.1. O 3amelleHuM TOCYJapCTBeHHOW [JO/DKHOCTH Poccurickon ®epepanmy,
roCy/lapCTBeHHON JO/DKHOCTH cyObekTa Poccuiickoit ®enepaiyiv, BbIOOPHOM
JIOJDKHOCTU B OpraHe MeCTHOT'O CaMOYIIpaBJ/ieHUs], O/DKHOCTU TOCyAapCTBEHHOU
cnyx0bl, pegycMoTpeHHo PefepasibHbIM 3aKOHOM ot 27.05.2003r Ne58-
@3 «O cucreMe rocyapcTBeHHOM Cy0bl Poccuiickoii @enepaiiumn», JOHKHOCTU
MYHULIATIATBHON CTY>KOBI.
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2.2. O Ha3HAUeHUWU EXKEeMeCSYHOM JIOTUlaThl, YyCTAHOBJEHHOH YKa30M
[Tpesupenta Poccurickont ®epeparuu ot 16.08.1995r Ne854 «O HeKOTOpBIX
COLMA/IbHBIX TapaHTUSIX JMLaM, 3aMellaBlIMM TOCyJapCTBEeHHbIE [OJDKHOCTU
Poccuiickort @epepauid ¥ TOCYAApCTBEHHbIe  JO/DKHOCTU — (peepaibHOU
roCy/lapCTBeHHON C/y>KObI', WA eXeMeCsSYHOM [0TulaThl, YCTAHOBJIEHHOMU
depnepasibHbIM 3aKOHOM ot 08.05.1994r. Ne3-®3 «O craryce uneHa CoBeTa
Qegepat U craryce Jgenyrtara ['ocygapctBeHHou [lymbl @PenepasibHOTO
Cobpanusi Poccuiickoii @epepaiivv», WiM MeHCUU 3a BBICJIYTY JIeT (eXXeMeCsSYHOM
JIOTIaTbl K TIeHCWMY, WHOM BBIIJIAThI), YCTAHOBJIEHHOW B COOTBETCTBUU C
3aKOHOZATe/IbCTBOM HWHOro cyObekrta Poccuiickoii ®epepaiid B CBS3U C
3aMellleHueM TOCYAapCTBeHHBIX JO/DKHOCTel cybrekTa Poccuiickoit @epepariuy,
JIOJDKHOCTeH TroCy/lapCTBEeHHOW TpakJaHCKOW Cmy>kObl cyObekTra Poccuiickoii
deepaliyy, WK MEHCUM 3a BBICJIYTY JieT (e)KeMeCsTYHOM JI0T1aThl K TIeHCUU, UHOU
BBIT/IaThl), YCTAHOBJIEHHOW B COOTBETCTBUM C HOPMATWBHBIM IPaBOBbIM AKTOM
opraHa MeCTHOTO CaMOYIIpaB/IeHUsi B CBSI3U C 3aMelljeHUeM MYHMLUIIAIbHbBIX
JIOJDKHOCTEH, TO/DKHOCTEN MYHULIMIA/ILHOMN CTyKOBI.

2.3.¥** 06 usmeHeHuM pa3Mepa CTPaxOBOH MEHCHM IO CTApPOCTH C yKa3aHWeM
CyMM, TIpeyCMOTPeHHbIX MOAMYHKTOM 2.3.1 HacTosIlero MOANYHKTa, 3a
VICK/IFOUeHHEM M3MEHEHHs YKa3aHHOIO pa3Mepa B Cjlyyae, MNpeJyCMOTPEHHOM
ab3alleM BTOpPBIM HaCTOAIIEr0 TMOAMYyHKTa (pa3Mepa CTPaxOBOW TE€HCUU TI0
WMHBA/MAHOCTA C YKa3aHWeM CyMM, IpeayCMOTPeHHbIX MOAMNYHKTOM 2.3.2.
HACTOSIIIer0 MOAMNYHKTAa), YW (WIM) pa3Mepa IIeHCMU II0 CTapocTu (Mo
WHBAJIMTHOCTH, 3a BBICTYTY JieT) B COOTBeTCTBUU ¢ PefepasibHblM 3aKOHOM
"O rocyiapCcTBeHHOM TTeHCMOHHOM o0ecrieueHnu B Poccuiickoii ®eneparun’.

B oiyyae u3MeHeHMs pa3Mepa CTpPaxOBOM MEHCUM IO CTapoOCTH BCJIE[CTBUE
MPOM3Be/IeHHOTO TiepepacueTa (KOPPEKTUPOBKK) B COOTBETCTBUM CO CTaTben 19
®enepasibHOro 3akoHa "O CTpaxoBbIX MeHCHsX'', pa3Mepa 10/ CTPaxOBOU MeHCUHU
10 CTApOCTH TPaKAAHWH MOXXeT He COoOIaTh B JerapTaMeHT 00 yKa3aHHBIX
VI3MEeHEeHUSIX.

2.3.1. Pa3mep CTpaxoBOM MEHCUU MO CTAPOCTH YKa3bIBAeTCs B pa3pese CAeAYHIInX
CyMM:

(VMKCUpOBaHHas BbIIUIATA K CTPAaxOBOM IEeHCUM, B TOM 4YHC/Ie C y4eTOM ee
TIOBBIIIEHHS;

Jl0JI1 CTpaxOBOM IIEHCUM M0 CTapoCTH, YCTAaHOBJIEHHAass W WCYKC/IEeHHas B
cootBercTBUM ¢ PefepasibHbiIM 3akKOHOM ot 28.12.2013r Ne400-®3 «O
CTPaxXOBbIX TTEHCUSIX»;

CymMMa, TIO/laraloujasici B CBA3M C BajJopu3alueld T[eHCUOHHBIX TIpaB B
cootBeTcTBMU ¢ PefepasibHbIM 3aKOHOM ot 17.12.2001r Nel73-®3 «O
TPYZOBBIX TleHcusIX B Poccurickor @enepanyn»;

CyMMa MOBBIIIEHUN pa3MepOB CTPaxOBOW MEHCHHU 10 CTapOCTH M (PUKCUPOBAHHOU
BBITIJIAThI TIPU Ha3HAUEHWH CTPaXOBOM MEHCHUU M0 CTapOCTU BIEPBbIE (B TOM UKMCIIE
JIOCPOYHO) T03/JHee BO3HUKHOBEHHUs MpaBa Ha Hee, BOCCTAaHOBJIEHWE BBITIATHI
yKa3aHHOM TeHCUU WM Ha3HaueHue yKa3aHHOM TeHCHUW BHOBb IOC/Ie OTKasa OT
MOy4YeHUsi yCTaHOBJIEHHOW (B TOM 4YMC/Ie JOCPOYHO) CTPAaxOBOW II€HCUHU IO
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CTapoCTH.
2.3.2. Pa3mep CTpaxoBOW MEHCHW MO WHBAJWJHOCTH YKa3blBaeTCsi B paspese
C/1eIyIOLUX CYMM:

(MKCHMpOBaHHas BbIIJIaTa K CTPaxOBOW MEHCHW, B TOM YHUC/Ie C Y4YeTOM ee
TIOBBIIIEHNS;

CymMMa, TIO/laraloujasici B CBSI3M C BajJopu3alueldd TeHCUOHHBIX TIpaB B
cootBercTBUM ¢ PepepasibHbIM 3akKOHOM ot 17.12.2001r Nel73-®3 «O
TPYAOBBIX eHCUsix B Poccurickor @enepaun».

[IprMmeyaHue: *** MyHKT OTMe4aeTCs TOJIbKO IpaXKJaHaM:

1) kKoTopeple He Janu corjacue Ha WCMOJb30BaHWE [Jis TepepacueTa pasMepa
TEeHCUM 3a BBICIYTY JieT pa3Mepa CTPaxOBOM TEHCHUU IO CTapoCTH (CTpaxOBOM
TeHCHUY TI0 MHBAJIMIHOCTH) B coOTBeTcTBUU ¢ PefepasibHbIM 3akKoHOM "O
CTPaxXOBbIX TMeHCUsX" U (WIM) MeHCUH 10 CTapoCTy (TeHCUM MO0 WHBAJUAHOCTU) B
cootBeTcTBUM ¢ PefepasibHbIM 3aKOHOM "O rocyjapCTBeHHOM MeHCHOHHOM
obecrreuennu B Poccutickoii @eneparyn’;

2) MeCTOM >XUTe/IbCTBAa KOTOPBLIX He siBiseTcs:i KemepoBckast ob6jactb U (MH)
KOTODbIM BBIIVIATA yKa3aHHbIX BUJOB TMEHCHW TIPOU3BOJUTCS OpraHamuy,
OCYLLeCTBJISIFOLLMHA TIeHCHOHHOE obecrieueHue, 3a VICKJIFOUeHHeM
TeppuTOopUa/ibHbIX opraHoB Otgenenus [lencuonHoro ¢oHga Poccuiickon
depneparuu 1o KemepoBckoit 06/1acTu.

2.4. O mepeBoje C OJHOIO BWJA TEHCUM, YCTAHOBJIEHHOTO B COOTBETCTBUU C
(deepanbHBIM 3aKOHO/ATE/bCTBOM M YUMTHIBAEMOTO MPU HMCUMC/IEHWU pa3mepa
MeHCuW, Ha  Jpyrod BHJ] TEeHCWUW, YCTAHOBJIeHHbIM  (efepalbHbIM
3aKOHO/ATe/IbCTBOM.

2.5. O6 u3MeHeHHHU afipeca MecTa KUTelbCTBa (MecTa IpeObIBaHUS) M B Cyuyae
W3MeHeHHUsl OpraHa, OCYIIeCTBJISIOI[ETO TTeHCUOHHOe obecrieueHue, TIPe/CTaBUTh
CTIpaBKy 3TOro opraHa 00 yCTaHOB/IEHHOM pa3Mepe CTpPaXxOBOM TeHCHUU TI0
CTapoCTh (CTPaxOBOM IEHCHU MO HWHBAJMJHOCTU) C yKa3aHUEM CYyMM,
YUUTBIBAEMBIX TPU UCUYUCJIEHUM TI€HCUU 3a BBICAYTY JIeT, U (WIh) MeHCUU TI0
ctapoctT (10 WHBAJMJHOCTH, 3a BBICJIYTY JIeET) B COOTBETCTBUU C
depepasibHbIM _3aKOHOM 15.12.2001r Nel66-®3 «O rocyaapCcTBeHHOM
TeHCHOHHOM obecrieueHnu B Poccuiickoit ®epepaliui», yCTaHOBIEHHBIX B MeCSIe
obpartieHus.

3. Ceemenusi 00 00CTOATeNbCTBAX, YyKa3aHHBIX B MYHKTE 2 HACTOSIIEH
PACITUCKU-yBeZOM/IeHHs], HeoOX0UMO TIpe/iCTaBUTh B yTIpaBjieHHe COI[Ma/bHOM
3alIUTHI HaceseHus1 MbICKOBCKOTO TOPOACKOTO OKpyra B 14-THEBHBIM CPOK CO JTHS
VX HaCTYTIJIeHUSI.

4. Tlopsinok yaepkKaHHWs TIEHCHW 3a BBICAYTY JieT TIpU HecoO/II0leHnd HOpM,
MpeyCMOTPeHHbIX MNYHKTAMW 2 u 3 HacTosiedl paciurCKU-yBeJOMJIeHMs],
pa3bsCHEH.

5. 'paxxpanuHy, BbIexaBIIeMy Ha ITOCTOSTHHOE MeCTO >XKUTeIbCTBAa 3a IpeZerbl
KemepoBckoii o6macty, HeobxoguMO TIOATBePAUTh (aKT HAXOKIEHWS ero B
JKUBBIX Ha 31 mekabpst KaXK[0ro roja.
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IIpunoxxenue 2

K aJMUHHCTPAaTUBHOMY DerjlaMeHTy
TIpeJioCTaB/IeHNs] MyHULIUTIAIBHON YCIyTH
«Ha3HaueHue neHCHH 3a BBICJIYTY JIeT JIULaM,
3aMeIIaBIINM MYHHULUIAIbHbIE JO/DKHOCTH

Y JO/DKHOCTH MYHULMITIATILHOMN C/Ty>KObI
MBICKOBCKOT'O TOPO/ICKOTO OKpyTa»

(mosiHOe HavMeHOBaHKe OpraHa MeCTHOI'O0 CaMOYTIpaB/ieHUs)

3asgB/ieHue
00 ucrpaB/ieHUH OMUOOK U OTIeYaTOK B IOKYMEeHTaX, BbIJaHHbIX
B pe3yJ/ibTare MpeOCTaB/IeHNs] MyHULUIIAIbHOW YCIYTH

[Ipotiy McTipaBUTH OMIMOKY (OMeYaTKy) B
(PeKBU3UTHI JOKYMEHTa, 3asiBJIEHHOTO K
VICTIPaBJ/IEHUIO)

OILIMOOYHO YKa3aHHYI0 UH(OPMALIUIO

3dMEHHUTH Ha

OcHoBaHue /1 UCIIpaB/IeHusT OIMOKH (OTeyaTKH):

(cchlIKa Ha AOKYMEHTALIUIO)

K 3asiB/ieHMIO TIpU/IaratoTCs C/ieIyrolye JOKYMeHThI 10 OIUCH:
1.
2.

[10/DKHOCTE pYyKOBOAUTEJISE OpraHru3aluu

(ans ropuAnUecKoro Juia) (moanuck) (pacimdpoBKa MO/IUCH)

Hcnonmuurens:
TenedoH:
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