POCCHICKASI ®EJIEPAIIVISA
KemepoBckas 06/1acthb - Ky36acc
ropoa Meicku

AaMuHucTpanusa MBICKOBCKOI0 rOPoOACKOro oOKpyra
ITIOCTAHOBJIEHUE

ot 05.05.2023 Ne 677-H11

O0 yTBep)XXieHHU aJMUHUCTPATUBHOI'0 perjiaMeHTa
T10 Mpe/i0CTaB/IeHUI0 MyHUIIUNIA/IbHOU YC/IyTH
«[IpepocraB/ieHne pa3peileHNsi Ha OCyI[eCTB/IeHHe 3eM/ISIHbIX padoT»

PykoBogcTBysice ®eznepanbHbiM 3akoHOM oOT 06.10.2003 Ne 131- @3 «06
oOIMX TIDUHLIMIIAX OpraHW3alldd MeCTHOTO caMoyTipaB/ieHusi B Poccuiickoit
deneparun», PenepanbHbIM 3aKOHOM OT 27.07.2010 Ne 210-®3 «O6 opranusaiuu
Tpef0CTaB/IeHNs TOCYapCTBEHHbIX M MYHMLUIIAIBHBIX YCIyTr», MOCTaHOBIEHUEM
a/IMUHHACTPai MBICKOBCKOTO ropozckoro okpyra oT 14.09.2018 Ne 1334-am «O6
yTBepkaeHnd I[lopsigka pa3pabOTKM U YTBEP)KAEHWS  aJMHUHUCTPATUBHBIX
peryiaMeHTOB Tpe/l0CTaB/IeHUsI MyHULMIIA/IbHBIX YC/IYT Ha TEPPUTOPUM MBICKOBCKOTO
rOpPO/ICKOTO OKpyTra», cTaTtber 44 YcraBa MBICKOBCKOTO TOPO/JCKOTO OKpYyTa:

1. YTBepauTh agMUHUCTPATUBHBIM perJlaMeHT TI0 TIpeA0CTaBIEHHUIO
MyHULMNanbHOU ycnyru «llpegocTtaBneHwe paspellieHdss Ha OCYLeCTB/IEHHE
3eMJISIHBIX paboT» COTIaCHO MPUJIOKEHUIO.

2. Ilpy3HaTh yTpaTUBLLUMU CUITY:

2.1. mocTaHOB/ieHMEe aJMUHUCTPALMU MBICKOBCKOIO TOPOJCKOTO OKpyra OT
05.02.2021 Ne 135-um «O06 yTBep)KIAeHWU aAMHUHHUCTPATUBHOIO perjlaMeHTa TIo
NpeJoCTaB/IeHUI0 MYHMIUINaNbHOM ycnyru «lIpemocTtaBieHue paspellieHUs1 Ha
OCYIIleCTB/IeHHE 3eM/ISTHBIX paboT».

2.2. TIOCTaHOB/IEHWE aJMWHUCTPALMd MBICKOBCKOTO TOPOJCKOIO OKpyra OT
26.10.2022 Ne 1751-an1 «O BHeCeHWH WU3MEHEHUM B aIMUHUCTDAaTUBHBIA perjiaMeHT
NpefioCTaB/leHNUs MyHULMNaAbHOM ycnyrd «lIpemocraBneHue paspelieHus Ha
OCylLleCTB/IeHUe 3eMJISIHBIX pabot», yTBEP>KJAeHHbIN MOCTaHOBJ/IEHUEM
aMUHUCTPpaL MBICKOBCKOTO ropozckoro okpyra ot 05.02.2021 Ne 135-Hm».

3. HavanbHUWKY OpraHvM3alMOHHOTO OT[e/a aJAMUHUCTpauuu MBICKOBCKOIO
ropofickoro okpyra MykeuekoBoil JI.B. obecrneunTts oduimansHoe 0onyO/IMKOBaHHE
HaCTOSLLer0 II0CTAHOB/IEHUSI B TOPOACKOM rasere «MBICKM» U Ha CcauTe
«DJIeKTPOHHBIN Oro/ieTeHb MBICKOBCKOTO TOPOZACKOTO OKpyTa» (371eKTPOHHBIN afpec
B HWH(OpPMAl[MOHHO-TeJIEKOMMYHUKALIMOHHONW  ceTu  «l/IHTepHeT» -  pravo-
myskiadmin.ru).



4. Hacrosiillee NIOCTaHOB/IEHWe BCTyIaeT B CU/Iy Ha C/Ie[YIOLIMN JleHb I10C/Ie
ero o(uIMaabHOTO OMy06IMKOBaHUS.

5. KOHTpO/b 3a WUCIIO/IHEHWeM HaCTOSALLero I10CTAHOB/IEHUS BO3/IOKUTh Ha
[IepBOr0 3aMeCTUTessl IVIaBbl MBICKOBCKOIO TOPOJCKOIO OKpyra II0 TOpPOZCKOMY
X035UCTBY U cTpoutebeTBy E.B. Kanpasnoga.

['maBa MBICKOBCKOTO
rOpPOJICKOTO OKpyTa E.B. Tumodeen



[IpunoxeHue

K MTOCTAaHOBJIEHUIO aZIMUHUCTPaLIUU
MBICKOBCKOT'O TOPO/CKOT'0 OKpyTra
ot 05.05.2023 Ne 677-H11

AJMMHHUCTPAaTUBHBIN perjiaMeHT M0 NpPeAoCTaB/IeHNI0 MyHHIMIIA/IbHOMN yC/IyTH
«IIpepocraB/ieHne pa3pellieHNs Ha OCyLIeCTB/IeHHe 3eM/IAHbIX PadoT»

1.001He mo/10)KeHUuA

1.1. ITpegmeT perynvpoBaHus perjiaMmeHTa.

AJMUHUCTPAaTUBHBIM perJlaMeHT [0 TIpeAOCTaBA€HUI0 MYHULIMNAJBHOU YCIyTH
«[IpemocTaBneHre pa3pellleHHsI Ha OCYIIeCTB/IEHHWE 3eMJISTHBIX pabor» (manee —
aZJMUHUACTPATUBHBIM perIaMeHT) - HOPMAaTUBHBbIM [IPAaBOBOM aKT, YCTaHABIUBAIOLLUU
MOPSIZIOK TIPe0CTaB/IeHUs U CTaHAAPT MPeJ0CTaB/IeHUs] MyHULIMITA/IbHOU YCTYTH.

AJMUHUCTpaTHBHBIA periaMeHT pa3paboTaH B 1e/siX T[IOBBIIIEHHsT KauyecTBa
TpefloCTaB/Ae€HUs. M JOCTYHOCTH TMpPeJOCTaB/JeHUs] MYHULIMMNAJIbHOM YCIYTH, CO3/laHUS
KOMGbOPTHBIX YC/IOBUM /IJ11 YUaCTHUKOB OTHOILLIEHUM, BO3HUKAOIIUX TIPU TPei0CTaB/IeHUU
MYHULIUMNAIBHOM YC/IyTH, OIpeJeneHrss CPOKOB U TIOC/e[0BaTe/IbHOCTH JeMCTBUM
(aAMUHHCTPATUBHBIX TpoLeAyp) MyHULIUMAIBHOTO Ka3eHHOTO YUpeXK/1eHUs « YIipaB/ieHre
JKUJTMIITHO - KOMMYHA/TbHOTO XO03siiicTBa MBICKOBCKOTO TOpPOJICKOTO OKpyra» (fanee -
YIIOJIHOMOUEHHbIM OpraH) MpW MpefoCTaBAeHUH MYHHULUMNAIBHOM YC/IyTM TI0 BblAaue
pa3peleHys Ha OCYIIeCTBIeHHEe 3eM/ISTHBIX PaboT.

1.2. Kpyr 3asBurenei.

[TpaBo Ha ToJ/iyueHUe MYHULIMIIAJBLHOM YCIYTH UMEIOT Iopuudeckre U ¢u3nueckre
JILIA, OCYLLeCTB/ISIFOLLIE Ha MPUHAZJIeXKallleM UM 3eMe/TbHOM y4yaCTKe WM Ha 3eMe/TbHOM
yJacTKe WHOTO TipaBoobsazaress (B IpPeJyCMOTPEHHBIX 3aKOHO/ATe/bCTBOM Cydasix)
CTPOMUTE/ILCTBO, PEKOHCTPYKI[MIO OOBEKTOB KalMTa/JIbHOTO CTPOUTEbCTBA, a TakKXKe
KariTa/JbHbI PEMOHT JIMHEMHBIX OOBEKTOB, B TOM UHC/Ie TIPeACTAaBUTE/SIM yKa3aHHBIX
1] (manee - 3asBUTENN).

WHTepechbl 3asiBUTe/eld MOTYT TIPe/CTaB/sATh MWHBbIE JiMlla B COOTBETCTBUM C
3aKOHO/IaTe/IbcTBOM Poccurickon @efiepauyu (zanee - mpeACcTaBUTeIN).

OT MeHM (bH13MUeCKUX JIWL] 3asiB/IeHUs] MOTYT T10/laBaTh:

- 3aKOHHbIE Tipe/iCTaBUTe N (pomutenu, YCBIHOBUTEH, OTIeKYHbI)
HeCOBEPIIeHHO/IETHUX B BO3pacTe 10 14 jeT;

- OTIEKYHBI He/[ee CTI0COOHBIX TpaXk/iaH;

- TpeAcTaBUTeNM, [EWCTBYKOIUME B CWIy I[IOTHOMOYMM, OCHOBAHHBIX Ha
JIOBEPEHHOCTU WU [IOTOBOPE.

OT ¥MeHM FOpUANYEeCKOTO NULja 3asiB/IEHUs MOTYT 10/]aBaTh:

- u1ja, JeWCTBYIOIIMEe B COOTBETCTBUU C 3aKOHOM, UHBIMM TPAaBOBBIMM aKTaMU U
yupeauTe/IbHbIMU JOKYyMeHTaMu 0e3 10BepeHHOCTH;

- Ipe/ICTaBUTe/I B CUJTy TIOJIHOMOUHWI, OCHOBAaHHBIX Ha /IOBEPEHHOCTU WIU [I0TOBOPE;

- YUYaCTHUKY FOPUIUUECKOTO JIMlia B TIPelyCMOTPEHHbIX 3aKOHOM CTyuasiX.



1.3. TIpoBezieHne tOOBIX BUJOB 3eM/ISIHBIX paboT 6e3 odopmiieHus pa3pellieHrs Ha
OCyIIleCTB/IeHHe 3eMJISTHbIX paboT 3arpelljaeTcsi, 3a WCK/IIOUEHWEeM CydaeB, KoOrja
yKa3aHHble pabOThbl OCYILECTB/SIOTCS Ha OCHOBAHWU [JOKYMEHTOB, BBbIJ@aHHBIX B
COOTBETCTBUH C (heZiepabHbIM 3aKOHOZATETLCTBOM.

1.3.1. TlonmyueHue pa3pellieHUss Ha TIPaBO OCYIIeCTB/eHWe 3eMJISSHbIX paboT
o0si3aTeslbHO, B TOM 4WC/e, TIPU TPOU3BOACTBE C/IAYIOMIMX pPaboT, TpeOyrommx
MIPOBe/IeHUsT 3eMJISTHBIX paboT:

1) cTpouTenbCTBO, PEKOHCTPYKIMSI OObEKTOB KalMTa/JbHOTO CTPOUTENBbCTBA, 3a
WCK/IOUeHHeM CJiyuaeB, KOTJia yKa3aHHble pabOThbl OCYILECTB/SIOTCS Ha OCHOBAaHUU
paspelleHrs Ha CTPOUTEJIbCTBO;

2) CTPOUTE/IbCTBO, PEKOHCTPYKIIMS CeTell MH)KeHepPHO-TeXHUUeCKOro obecrieueHus 3a
WCK/IOUeHeM CJlyuaeB, KOTJa yKa3aHHble pabOThl OCYIIEeCTBJSIOTCS Ha OCHOBAaHUU
paspelleHrs Ha CTPOUTEJIbCTBO;

3) H)KeHepHbIe U3bICKaHWS;

4) KanuTa/lbHbIA, TEKYIUM DPEMOHT 3[JaHUM, CTPOEHUM COOpPYXKeHUH, CeTeu
WH)KeHepHO-TeXHUUeCKoro  obecrieueHusi, OOBEKTOB  [JOPOXKHOTO  XO3siMCTBa,  3a
WCK/TIOUeHeM TeKYI[ero peMOHTa J0por W TpoTyapoB 0e3 wu3MeHeHUs TIpoduis u
TIJIAHUPOBKM JI0POT;

5) pa3MellieHre W YCTaHOBKAa OOBEKTOB, B TOM UMCJIe HeKalUTa/lbHbIX 00bEKTOB, Ha
3eM/IIX WM 3€Me/IbHbIX ~ ydacTKaX, HaxoAALIMXCS B  TOCYAApPCTBEHHOW  WJ/IU
MYHULIATIAIbHOW COOCTBEHHOCTH, pasMellleHhe KOTOPbIX MOKET OCYILeCTB/SAThCS 0e3
TIpe0CTaB/IeHNs 3eMeJIbHbIX YYaCTKOB M YCTaHOBJIEHUS] CePBUTYTOB, a TakKe YCTaHOBKA
Orop, UH(POPMALIMOHHBIX W pPeKIaMHbIX KOHCTPYKLIMM, HWCIIOTb30BaHUE 3eMejlb WU
3eMe/IbHOTO  yuyaCTKa, HaxXO[ALIMXCA B TOCYJapCTBEHHOUM WIA MYHHULMMNAIbHOU
COOCTBEHHOCTH, B 1[eJIIX TIPOBeZIeHUsI MHKeHePHBIX M3bICKaHWM JIMO0 KaruTaJbHOTO WIIN
TEKyIller0 peMOHTa JIMHeHHOro 00beKTa Ha CpOK He Gosiee OfHOTO TO/ja; CTPOUTETHCTBA
BPEMEHHBIX WIM BCIIOMOTaTe/NbHbIX COOpPY)KeHWM (BKJIHOuasi OrpakeHusi, OBITOBKH,
HaBeChl), CK/IaZIMPOBaHUsI CTPOUTETBHBIX U UHBIX MaTepUasioB, TEXHUKU [yt 00ecrieueHust
CTPOUTENTbCTBA, PEKOHCTPYKILMU JIMHENHBIX 00BeKTOB (pefiepasbHOTO, pErMoHaTbHOTO WITH
MeCTHOI'O 3Ha4eHUs Ha CPOK UX CTPOMTENbCTBA, PEKOHCTPYKLIH;

6) aBapUMHO-BOCCTAHOBUTE/IbHBIM PEMOHT, B TOM YKC/Ie CeTel WHKEeHepPHO-
TeXHUYeCKOro obecrieueHus, COOpy>KeHUH;

7) CHOC 3[@aHUW W COOPY>KeHWHM, JIMKBUJALUSI CeTeld HWH)KeHepHO-TeXHUUeCKOro
obecrieueHusi 3a UCK/IOUeHWEM CJTyuaeB, KOTZAa YKa3aHHbIe paboThl OCYILeCTB/ISIOTCSA Ha
OCHOBaHHWH pa3pelleHus: Ha CTPOUTENbCTBO;

8) mpoBeneHWe paboOT 1O coxXpaHeHWIO OOBEKTOB KY/IBTYPHOTO Hacieus (B TOM
qicsie, MPOBe/leHHe apXeoyIoThUeCKUX TI0/IeBbIX paboT);

9) 61aroyCTpoOMCTBO - KOMIUIEKC MEPOIPUATHN M0 CO3[aHHI0 M Pa3BUTHIO, B TOM
Yucsie 110 TIPOEKTUPOBaHNI0 00BHEKTOB 0/1aroyCTpOCTBa, HallpaB/IeHHBIA Ha obecrieueHue
U TIOBBILIIEHWe KOMGOPTHOCTU M 0e30TMacHOCTH YCJIOBUM KU3He[esiTe/IbHOCTH TPaKZaH,
yAyullleHue COCTOSSHUSI U 3CTETUYeCKOro BOCIIPUSITUSL TEPPUTOPUM, U BepTUKaIbHas
TUIAHUPOBKA TEPPUTOPUM, 3a UCK/IFOUeHHeM paboT Mo Tocajike JepeBbeB, KYCTapHUKOB,
GraroycTpoiicTBa ra30HoB.

1.4. TpeboBanusi K MOpsiAKY MH(GOPMHPOBaHKS O MPei0CTaBIeHUN YC/IYTH.

1.4.1. Wudopmaumss 10 BONpocaM MpPeSOCTaBAeHUSI MYHHULMIIAJBHOM YC/IyTH,
CBeJIeHHH O XO7e MpesoCTaBlIeHUs MyHULIUIAIbHOU YC/IyTU NPei0CTaBIIsIeTCS:

- CTeluaJMCTOM YIIOJITHOMOUEHHOTO OpraHa TP HerocpeiCTBeHHOM oOpallleHun



3asiBUTe/IsI B YIIOJTHOMOUEHHBIN OpraH Wid MoCpeCcTBOM Tesie)OHHOU CBSI3U, B TOM UUCIIe
MyTeM pa3MellleHUss Ha O(ULIMAIBHOM CaiiTe aJIMUHUCTPaLMd MBICKOBCKOTO TOPO/CKOTO
okpyra http://www.myskiadmin.ru_ B 1HMOpPMalIMOHHO-Te/IEKOMMYHUKAITMOHHOW _CeTH
«HTepHeT», Ha 0hUIMaTLHOM CaiiTe yrioJIHOMoueHHOTo opraHa: http://ugkh-myski.ru;

- MyTeM pasMelleHusl B (efiepabHOM rOCyAapCTBeHHOW MH(OPMALMOHHOW CHCTEMe
«EmuHBIA MOpTa/n roCyAapCTBEHHbIX W MYHMIUIAIBHBIX yCAyr ((QyHKUUW)» (ganee —
EIII'Y mubo equHbIi TOpTa/l TOCYAAPCTBEHHBIX U MYHUIMIAIBHBIX  YCIyT),
uHbopMalMoHHOM  cucTteMe  KemepoBckoit — obnacth [yl TpelOCTaBJIeHUS
roCyl1apCTBeHHbIX M MYHULUNAIbHbIX yoiyr (dyHkuuit) (ganee — PIITY mwmbo
pervoHabHbIA MOPTasl rOCyJapCTBEHHBIX M MYHULIMMNA/IbHBIX YCIYT);

-IyTeM pa3MeleHusl Ha UH()OPMAL[MOHHOM CTeH/ie B TIOMeLLeHUH YIIOJTHOMOUYEHHOIO
opraHa, B MH(GOpPMaIMOHHBIX MaTepuasax (OpoItophl, OyK/IeThl, TUCTOBKH, MTAMSITKH);

-myTeM TyOnmvkaumy WHQOPMALIMOHHBIX MaTepHasioB B CPeJCTBAX MacCCOBOM
vH(opMaLuy;

-II0CPe/ICTBOM OTBETOB Ha MUCbMeHHbIe 00pallieHus;

-COTpyZHUKOM oThena «Mou [JOKyMeHTB» TOCYAAapCTBEHHOTO aBTOHOMHOIO
YUpPeXKJeHUs] «YMOJTHOMOYEHHbIM MHOTO(YHKI[MOHA/IbHbIA LIEHTP TMpeAoCTaB/IeHUs
rOCY/JapCTBEHHBIX M MYHUILMMAIBHBIN yciyr Ha Tepputopuu Kysbacca» (mamee — M®PL]
mibo0 MHOTO(YHKI[MOHABHBIN I1[eHTP) B COOTBETCTBUM C MYHKTOM 6.3 HaCTOSIIETO
aJIMUHUCTPATHBHOIO perjiaMeHTa.

1.4.2. CripaBouHast “H¢opMal[ysi 0 MeCTOHaXOXK/|eHWH, Tpaduke paboThl, KOHTAKTHBIX
Tene)oHax yMOJHOMOYEHHOIO OpraHa, aJipece 3/JeKTPOHHOW TOUThI YMOJHOMOYEHHOTO
opraHa pasMellleHa Ha OQULMaTbHOM CalTe aJMUHUCTpPaLMd MBICKOBCKOTO TOPOACKOIO
OKpyra, Ha O(HULMAJLHOM calTe YIOJHOMOYEHHOTO OKpyra, B (QeaepaabHOU
rocyzlapCcTBeHHOM MH(MOpMalMOHHO crcTeMe «Desiepa/ibHbIN peecTp rocyapCTBeHHbIX U
MYHHULIUMNANBHBIX yCayT (DyHKLMKN)» (Janee — GpenepanbHbiid peectp), Ha EIITY, PIITY.

CrnipaBouHasi WHGoOpMalLMsi O MeCTOHaxOXeHuu, rpaduke paboTbl, KOHTaKTHBIX
tenedoHax M®PII, aapece 3nekTpoHHOM 1ouTbl M®II pa3meliieHa Ha opUI[MaTLHOM CaiiTe
M®II: http://umfc42.ru///.

2. CTa”papT npejoCcTaB/IeHus MyHUIIUNIA/IbHOU YCIYyTH

2.1. HaumeHOBaHHe MYHHUIUIIAILHON yCIyTH - «lIpemocTaBieHye pa3peleHus Ha
OCYIIleCTB/IEHHE 3eMJISTHBIX paboT».

2.2. MyHulunanbHasi ycjiyra rpefoCTaB/sieTcsl yIIOJTHOMOUEHHBIM OPraHOM.

M®II yuacTByeT B Mpe0CTaB/JIeHUA MYHULIMIIAILHOM YCIYTH B YaCTH:

- UH(OPMHUPOBAHUS O TIOPsI/IKe Mpei0CTaBIeHUs] MYHULIUMA/IbHOW YC/TyTH;

- TpueMa 3asB/IeHUA U [IOKYMEHTOB, HeoOXOJUMbIX /i TpeJoCTaBIeHUs
MYHUIUTIATBHOU YCIYTH;

- BbIJJauy pe3y/ibTaTa MpeAoCTaBIeHUs] MYHULIUIA/IbHON YC/TyTH.

[Tpu npegocTaBIeHUM MYHULIMMNAIBHOW YC/IYTU OCYILeCTBISIETCS] B3aUMOJENCTBYE C:

1. d¢umanom @enepasbHOTO TOCYAAPCTBEHHOTO OHPKETHOTO  yUpeXKJeHUsi
«®DefiepanbHast  KajactpoBass Tamata @PesepasbHOM  CIyKObI  TOCYZapCTBEHHOM
perucTpalyu, Kagactpa v Kaprorpadum» no Kemeposckoii obinactu — Kysbaccy;

2. Yrpaenenvem ®enepanbHOW Ha/moroBoi ciaykKObl 1o KemepoBckoit obnmactu —
Ky36accy;

3. I'maBHBIM ynipaBieHMeM MuHucTepcTBa BHyTpeHHUX fes1 Poccum o KemepoBckoi
obsacty;



4. Ynpasnenuem 'MIBI] I'Y MB/] Poccuu 1o KemepoBckoii o6s1acTy;

5. AZIMAHHCTPALUSIMA MYHUIUIA/IbHBIX 00pa30BaHUM.

2.3. 3asBUTeNb WM €ro MpeAcTaBUTe/b Tpe/CTaB/seT B YIOJHOMOYEHHbIM OpraH
3asiB/ieHHe O TIPe/JOCTaB/IeHNH pa3pelleHs Ha OCYIleCTB/IeHHe 3eMJISTHbIX paborT (fanee -
3asiB/ieHUe), a TaKXKe TMpUaraeMble K HeMYy [JOKyMeHTbl, yKa3aHHble B myHKTe 2.10
HACTOSILL[ET0 a[MUHUCTPATUBHOIO perjiaMeHTa, OJHUM W3 CJIeAYIOIMIUX CrocoboB To
BbIOOPY 3asBUTEJIS:

a) B D9JeKTPOHHOM (opme TOCpPeACTBOM  (peiepalbHOM  TOCYAApPCTBEHHOM
MH(MOPMaILIMOHHON cucTeMbl «EWHBINM TIOpTaa TOCY[AAPCTBEHHBIX W MYHUIUIIATbHBIX
ycnyr (QyHKLMM)», perMOHAJIBHOIO MOpTasa roCyapCTBEHHbIX U MyHULUMIAIBHBIX YCIYT
(byHKIMii), SBASIOIIEroCcs TOCYAApCTBEeHHON WH(OPMAIIMOHHONW CHCTEMOM CyObeKTa
Poccuiickont ®enepanyu.

B cnyuae HampaB/ieHUs 3asiBJIeHUsI U TIpU/laraeMbiX K HEMY JOKYMEHTOB yKa3aHHbIM
criocoOoM 3asiBUTETh (PeCTaBUTEe b 3asBUTEJIS), TTPOIIEIITNHI MPOLie[ypbl peruCTpaliH,
WJeHTUPUKALMM W ayTeHTU(MUKAlMU C  UCIoMb30BaHWeM EQWHOW — cucTeMbl
ujeHTAUPUKalMM U ayTeHTUPUKalmu (panee - ECUA), 3anonHseT GopMy yKa3aHHOTO
3asiB/IeHUs C UCIO0b30BaHMEM MHTEPAKTUBHOM ()OPMBI B 3/IEKTPOHHOM BUJIE.

6) Ha OymMa>KHOM HOCUTesie TIOCPeACTBOM JIMUHOTO OOpalljeHus] B YIIOJTHOMOUEHHbBIN
opraH, B TOM uUuC/Je Yepe3 MHOIO(YHKLMOHA/IbHbIA L€HTP B COOTBETCTBUM C
COrJIallleHWeM O B3auUMOJIeMCTBUU MeXAYy MHOTO(QyHKLMOHA/bHBIM LIEHTPOM U
aIMUHUCTpaLiel MBICKOBCKOTO TODOZACKOrO OKpyra Ha OCHOBaHHMW I10CTAHOB/IEHUS
[TpaButenbctBa Poccuiickout ®epeparuu ot 27.09.2011 Ne 797 «O B3anmoenCTBUM
MeXAy MHOro(yHKI[MOHA/bHBIMU LIEHTpaMW TIpe/loCTaB/ieHHsI TOCY[apCTBEHHBIX U
MYHUILUTaIBHBIX YCIYT U (PelepabHbIMU OpraHaMy UCTIOJTHUTeTbHOW B/IaCTH, OpraHaMu
rOCyIapCTBeHHBIX BHeOI/PKeTHBIX (DOHJIOB, OpraHaMH TOCYZJapCTBEHHOW B/IacTH
cybrekToB Poccuiickoit denepariuu, opraHaMd MeCTHOTO CaMOYTIPaBle€HUSI WU B
C/lyuasiX, YCTaHOBJIEHHBIX 3aKOHOZATeNbCTBOM Poccuiickoit ®Pepepauuu, myOInyHO-
TIPaBOBBIMU KOMIIAHUSIMU», JIMOO TIOCPE/ICTBOM TTOUTOBOTO OTTIPAB/IEHUS C YBeZOM/IEHHEM
O BpyYeHUH.

B uOensix nmnpefocTaBneHWs  YCJIYyTW  3asiBUTEII0 WM €r0  MPeJCTaBUTETIO
obecrieunBaeTcss B MHOTOMYHKI[MOHAMBbHBIX IleHTpax MAoCTyn K EauHomMy moprany,
peruoHasbHOMY TIOpTajly B COOTBeTCTBUM C TOCTaHOB/ieHHWeM [lpaBuTesbCTBa
Poccwuiickoit @egeparym ot 22.12.2012 Ne 1376 «O06 yTBepxxaeHnH [IpaBui opraHu3aiiin
JesITeTbHOCTM MHOTO(YHKI[MOHA/IbHBIX LIEHTPOB MpeA0CTaBleHUs] TOCYJApPCTBEHHbIX U
MYHULUTAIbHBIX yCIIyT».

3ampeirjaeTcsi TpebOBaTh OT 3asBUTe/SI OCYIIEeCTB/IEHUSI [AeWCTBUN, B TOM UHC/Ie
COr/lacOBaHWM, HEOOXOAMMBIX /IS TIOJMyUeHHS MYHUILIAIIAJBHOW YCIYTU W CBSI3aHHBIX C
oOpailleHreM B WHble TOCY[apCTBeHHbIE OpraHbl, OpraHbl MECTHOTO CaMOYTIpaBIe€HUSs
KemepoBckoii obmactu — Ky3bacca (manee - opraHbl MeCTHOTO CaMOYIIPaBJIeHUS),
OpraHv3alivy, 3a WCK/IIOYeHWeM TMOo/yyeHUsi YCIyT, BK/IIOUEHHbIX B TepedyeHb YCIyT,
KOTOpble  SIBJISIIOTCS  HEOOXOAMMBIMM M 00si3aTeNbHBIMU [T TIPeJJOCTaBIeHUS
MYHULMTNATbHOW YCIYyTH.

2.4. JIOKyMeHTbI, TIpyW/iaraeMbleé K 3asiB/IEHUIO, MNPeACTaB/sieMble B 37€KTPOHHOU
dbopMe, HaNpaB/ISIOTCS B CIeAYIOLIMX hopMaTax:

a) xml - 771 JOKYMeHTOB, B OTHOIIIEHUH KOTOPBIX yTBep KAeHbI (OopMbI U TpeOOBaHUS
110 OpPMUPOBAHUIO 3/IEKTPOHHBIX IOKYMEHTOB B BH/le (ailioB B hopmare xml;



6) doc, docx, odt - g1 JOKYMEHTOB C TEKCTOBBIM COZiep)KaHHeM, He BKJIOUArOIIUM
dhopmybl;

B) pdf, jpg, jpeg, png, bmp, tiff - 1715 JOKyMEHTOB C TEKCTOBBIM COZiep)KaHHEM, B TOM
yKC/Ie BKIIOYArOMMX (popmyrbl U (MK) rpadudeckre n3o0paxkeHHs], a TaKKe JOKYMEHTOB
C rpapuyecKuM cojlepKaHueM;

r) zip, rar - /i CKaTbIX JOKYMEHTOB B OJ1H (aiis;

1) sig - [/ OTKperieHHOW YCHU/IeHHOW KBaTU(UIIMPOBAHHOM 3/1eKTPOHHOM MOATHCH.

2.5. B ciyuae, ec/ii opUrvHasbl JOKYMEHTOB, TIpUIaraeMbIX K 3asiBJIEHUIO, BbIJIaHbI U
MOANMCAaHbl  YTIIOTHOMOYEHHbIM OpraHoM Ha OyMa)kHOM HocuTese, [IOMyCKaeTCs
dbopMUpOBaHMEe TaKWX [JOKYMEHTOB, TIPE/CTaB/sieMbIX B 3/7€KTPOHHOM (opMme, MmyTeM
CKaHUPOBaHUSI HENOCPeJCTBEHHO C OPWUrMHala [JOKyMeHTa (MCIO/Ib30BaHWe KOMHUM He
JIOMyCKaeTCs), KOTOpOe OCYLLeCTB/ISIeTCA C COXpPaHeHWeM OpHEeHTAaluy OpWrMHaja
nokymenTa B paspemiennd 300-500 dpi (maciutab 1:1) ¥ Bcex ayTeHTUUHBIX TTPU3HAKOB
MOAJIMHHOCTH (rpadyyeckoil TOATIMCH JiMLja, Te4aTH, YIJIOBOro InTamma O/jaHkKa), C
VICTI0J/Ib30BaHUEM CJIeYHOLUX PEXXKUMOB:

- «4epHO-0e/ibIii» (MPU OTCYTCTBUU B IOKyMeHTe rpaduueckux n300paxeHni 1 (U/TH)
LIBETHOTO TEKCTa);

- «OTTEHKH ceporo» (TIpU Ha/JWUMU B MAOKyMeHTe rpauueckux H300pakeHHH,
OT/IMYHBIX OT [JBETHOTO rpacuuecKoro n300pa>keHus);

- «UBETHOW» WM «PEXHM IOJTHOW LBeTonepenaun» (MpPA HaJW4YuMU B JOKyYMEHTe
I[BETHBIX rpaduuecKkux n300pakeHnit MO0 [IBETHOTO TEKCTA).

KonnuecTtBo (haiisioB O/KHO COOTBETCTBOBATh KOJIMUECTBY JOKYMEHTOB, KaXK/IbIi1 U3
KOTOPBIX COZIEP)KUT TEKCTOBYO U (M) rpaduuecKyto WH(OPMaIUio.

2.6. [JoKyMeHTBI, TpWiaraemble 3asiBUTe/eM K 3asBJeHUI0, NpeJCTaB/sieMble B
5/IeKTPOHHOUM  (opme, [O/DKHBI 0becrieuynBaTh BO3MOXKHOCTb — WAEHTHU(UIIMPOBAThH
JIOKYMEHT U KOJINYeCTBO JIMCTOB B [JOKyMEHTe.

HNOKyMeHTBI, Tof/ie)Xalllhie TMpejcTaBleHu0 B ¢opmartax xlIs, xIsx wmm ods,
(OpMHUPYIOTCS B BU/JIe OTJe/IbHOIO JOKYMEHTa, MPeZCTaB/IsieMOro B 37IEKTPOHHOM (hopMe.

2.7. Pe3ynbrar npefocTaB/ieHUs MyHULUMIIATbHOU YCIYTH.

2.7.1. 3asBuTesnb oOpaillaeTcsi B YIOJHOMOUEHHBIM OpraH C 3asiBJeHHeM O
NpeoCTaB/IeHUY MyHULMIIaIbHOU YCIYTH C LeJbIO:

2.7.1.1. TlonyueHus: pa3pelieHys Ha OCyIIleCTBIeHHe 3eM/ISTHbIX PaboT;

2.7.1.2. TlonyueHusi pa3pellleHHss Ha OCYII[eCTBeHHEe 3eMJ/ISTHBIX PaboT B CBSI3U C
aBapUHO-BOCCTAaHOBUTE/ILHBIMU paboTamuy;

2.7.1.3. TIpoaneHus paspelieHys Ha OCYIIleCTB/IeHHe 3eMISIHBIX paboT;

2.7.1.4. 3aKpbITUS pa3pellieHus Ha OCyIlleCTB/IeHHe 3eMJISTHbIX PaboT.

2.7.2. Pe3ynbraToM MpeAoCTaBleHUss MYHULMNAJIbHOW YCIYTM B 3aBUCHMOCTUA OT
OCHOBAHHUS /151 OOpallleHus sIB/ISIeTCS:

2.7.2.1. Pa3pelieHue Ha OCYyIlleCTB/eHUe 3eM/ISIHBIX paboT B ciydae obpaiijeHUs
3asBUTeJIs 110 OCHOBAHUAM, YKa3aHHBIM B IyHKTax 2.7.1.1. - 2.7.1.3. afMWUHUCTPAaTUBHOI O
peryiaMeHTa, 0OpMJIIeTCsl B COOTBETCTBUU C (POpPMOM, ykasaHHOU B [IpunoxeHun 2 K
HaCToOsIIIEMy  aJIMUHMCTPAaTUBHOMY  peIJlaMeHTy,  TOJINUCHIBAETCS  JAUPEKTOPOM
yIIOJTHOMOYEHHOT0 OpraHa, B cjyuae oOpailleHHsi B 3/IeKTPOHHOM ¢opMmaTe - B (popme
3/IeKTPOHHOTO IOKYMeHTa, TOANMCAaHHOT0 YCHU/IeHHOW 3/IeKTPOHHOM LIMGMPOBOM TOAMUCHIO
[JVIPEKTOPOM YITOJTHOMOYEHHOT'0 OpraHa.

2.7.2.2. PellleHWe O 3aKpbITUHM pa3pellieHrs Ha OCYI[eCTBIeHHe 3eM/SHbIX paboT B



clydyae oOparieHuss 3asBUTeNs TI0 OCHOBaHUWIO, yKa3aHHOMY B TMyHKTe 2.7.1.4.
aJIMUHUCTPATUBHOIO perjiaMeHTa, 0()OpMJ/IsieTCsl B COOTBETCTBUM C (DOPMOM, YKa3aHHOM B
[IpunoxxeHnn 4 K HaCTOALEeMY aJMWHUCTPaTUBHOMY pervlaMeHTY, I1OZIUChIBaeTCs
IVPEKTOPOM YIIOJTHOMOUEHHOTO OpraHa, B cjiydae oOpallieHus B 37IeKTPOHHOM (opMare - B
(opMe >31eKTPOHHOIO JOKYMEHTa, IMOANUCAHHOTO YCUIEHHOW >5/1eKTPOHHOW LIU(POBOMN
TIOAIUCHIO JUPEKTOPOM YIIOJTHOMOYEHHOI'O OpraHa.

2.7.2.3. MOTUBHMpPOBaHHbIY OTKa3 B MPeJ0CTaB/JIeHUN pa3pelleHus Ha OCylljeCTBIeHNe
3eMJ/ISTHBIX Pab0T odopMIIsieTcsi B COOTBETCTBUM C (pOpMOM, yKazaHHOU B [IpunoxeHun 3 K
aZIMVHHACTPAaTUBHOMY peIJlaMeHTY, TOAIMChIBAeTCSl JUPEKTOPOM  YIIOJIHOMOYEHHOIO
opraHa, B cjy4ae oOpalljeHusi B 3/eKTPOHHOM ¢opmare - B (opMe 37eKTPOHHOTO
JIOKyMeHTa, TOANMUCAaHHOIO YCW/IeHHOW 3/1eKTPOHHOM LM(GPOBOM MOAIKCHIO AUPEKTOPOM
YIIOJIHOMOYEHHOT'0 OpraHa.

Pe3ynbTaT npefoCcTaBaeHus] MyHHUIUIATBHON YCIYTH MOYKeT ObITh MTOTyYeH:

- B YIIOJTHOMOUEHHOM OpraHe Ha OymMa)KHOM HOCHTe/ie TIpY JTMYHOM ODOpallieHuy;

- B M®I] Ha GymMa>kKHOM HOCHTeJIe TIPU JIMIHOM OOpallieHuw;

- [IOYTOBBIM OTIIpaBJ/IeHUEM;

- Ha EIIT'Y, PIIT'Y, B TOoM uncsie B (hOpMe 371eKTPOHHOIO JOKYMEHTA.

Pe3ynbTaT MyHULMIIATBHOU yC/IYTU BbIJAETCS B (OpMeE 3/1eKTPOHHOIO JOKyMeHTa
nocpegcteom  EIT'Y, PIII'Y, B wMawmmHomeyatHoM (¢opmare, TMOANHMCAHHOIO
YIOJHOMOYEHHbIM  JO/DKHOCTHBIM ~ JIMLIOM  C  HWCIIO/Jb30BaHWEM  yCUJIEHHOU
KBa/IM(ULIMPOBAaHHOW 3/IEKTPOHHOM TIOJNUCH, B C/ly4yae eC/IM 3TO yKa3aHO B 3asiB/IeHUM Ha
TpeJoCTaB/IeHe MyHHULIMIAJIbHOU YCIYTH, Hanpasasiemom yepe3 EIITY, PIITYY.

2.8. CpoK 1pejoCTaB/IeHUs MYHULIMITA/IbHOM yCIYTH:

- 110 OCHOBAHHUAM, yKa3aHHbIM B nyHKrax 2.7.1.1., 2.7.1.4. agMUHUCTPaTUBHOIO
peryiaMeHTa, COCTaB/isieT He Oonee 10 pabounx fgHel CO [HSA pervcTpal[dy 3asiBleHUs B
YIIOJIHOMOYEHHOM OpraHe;

- 110 OCHOBaHUIO, yKa3aHHOMY B IIyHKTe 2.7.1.2. a/MUHUCTPaTMBHOIO perjlaMeHTa,
coctaBisier He Oosee 3 paboumx [AHEM €O [AHS PETMCTpalldd  3asiBJIEHUS B
YI10JIHOMOUEHHOM OpraHe;

- 110 OCHOBaHUIO, yKa3aHHOMY B IyHKTe 2.7.1.3. aJ/MUHUCTPaTMBHOIO perjlaMeHTa,
cocraBisier He Oosee 5 pabounx pAHel CO [AHS pETUCTPAL[UM  3asiBJ€HUS B
YIIOJIHOMOUYEHHOM OpraHe.

2.8.1. B ciyyae HeoOXoAMMOCTH JIMKBUAALIMY aBapyi, YCTpaHeHWs HeMCIPaBHOCTe!
Ha WHXeHepHBbIX ceTsx, TpeOyrolyx 6e30T/araTelbHOTO TIPOBeeHUsI aBapUMHO-
BOCCTAaHOBUTE/IbHBIX PA0OT B BLIXOAHBIE U (W/IK) TIpa3fHUYHbIE [IHU, a TAKKe B Hepabouee
BpeMsi YIOJTHOMOUEHHOTO OpraHa, IpOBe/leHHe aBapUitHO-BOCCTAaHOBUTETBHBIX paboT
OCYILLIeCTB/ISIETCS He3aMeJIUTe/IbHO C MOC/IeAYIOIer Mnojavel /vliaMH, YKa3aHHbIMUA B
NyHKTe 1.2. HAaCTOSAIIEero aJ/IMUHUCTPAaTUBHOIO PerylaMeHTa, B TeueHWe CyTOK C MOMEHTa
HayaJia aBapUITHO-BOCCTaHOBUTE/IbHBIX pab0T COOTBETCTBYIOILIETO 3asiBIeHUS.

2.8.2. Ilogaua 3asB/ieHUsT Ha TIPOJJIeHUe pa3pelleHrs Ha OCYLeCTB/IeHUe 3eMJISIHbIX
paboT ocylecTBasieTcss He MeHee, UeM 3a 5 KaJleHJApPHBIX AHeW N0 WCTeueHus CpoKa
JleMICTBYS paHee BbIJAHHOIO pa3pelleHus.

[Topaua 3asiB/ieHUs Ha TIPO//iIeHWe paspellieHusl Ha OCyllleCTB/eHUe 3eMJISIHbIX paboT
Mo3ZiHee 5 KasleHJapHbIX [HeW [0 HWCTeYeHWH CpOKa [eWCTBUS paHee BbIJAHHOIO
paspellleHHds] He SB/SIeTC OCHOBaHWeM /[yIsi OTKas3a 3asiBUTEI0 B IIpefoCTaB/IeHUU
MYHHULIUNAIBHOU YCIIyTH.



[TpoasieHwe pa3spellieHUs] OCyIlecTBAsieTcsi He Oomee aAByX pa3. B ciydae
HeOOXOAMMOCTH Zla/IbHEMIIero BbBITIOJHEHHWsS 3eMJISSHBIX paboT HeoOXOAWMO TOMyUYUTb
HOBOE pa3pellieHNe Ha OCyIeCTB/IeHUe 3eM/ISTHbIX Pa0oT.

2.8.3. Ilogaua 3asiB/ieHMs Ha 3aKpbITHe paspelleHus Ha OCYILeCTB/IeHUe 3eMJITHBIX
paboT ocyiecTBasieTcss B TeueHHWe 3 paboumx JHEM Moc/jie UCTeUeHWs CPOKa AeUCTBUS
paHee BbIJAHHOI'O pa3peLleHus.

[Tomaua 3asiBlieHUs] Ha 3aKpbITHe pa3pellleHrs Ha OCYIleCTBIeHHe 3eMJISTHbIX paboT
no3gHee 3 pabouvx [Hel He SBsSeTCS OCHOBaHWEM [l OTKa3a 3asBUTEN0 B
TipeloCTaB/I€HUA MYHULUTAILHON YC/IyTH.

2.8.4. B cnyuae nopaur 1oKymMeHTOB B M®II cpok npepocTaB/ieHUs: MyHULIUNAIbHOU
YCIYTA WCYUCIISIETCA CO [JHSA TIOCTYIUIEHUS B YIOJTHOMOYEHHBIM OpraH JOKYMEHTOB W3
M®II.

2.9. IlepeueHb HOpPMATHMBHBIX IIPABOBLIX AKTOB, Pery/JvpYyIOLIUX IIpefoCTaB/eHue
MYHULMINAIBHOU YCAyrd (C yKa3aHWeM WX PeKBHU3UTOB U MCTOUHUKOB O(UIIMAIBHOIO
oryO/IMKOBaHUs), pa3MellleH Ha O(UIMAIBLHOM CailiTe agMUHUCTpPALid MBICKOBCKOTO
rOPOJZICKOTO OKpYyra, Ha O(ULIMaJbHOM CailiTe yIOJTHOMOYEHHOIO OpraHa, B (efilepasibHOM
peectpe, Ha EIIT'Y, PIIT'Y.

YrnonHoOMOUYeHHBI OpraH o0ecTieurdBaeT pa3MelljeHHe W aKTyajHu3al[di0 TepeuHs
HOPDMAaTUBHBIX TIPAaBOBBIX AaKTOB, PEryIUPYKOIIUX T[peAoCTaB/eHre MYHULUNAIbHOU
yOUIyTH, Ha CBOeM O(QUIMaJbHOM CalTe, a TakXe B COOTBETCTBYIOLIEM pasjesie
dbenepanbHOrO peecTpa.

2.10. WcuepnpiBaromuii mnepeyeHb JOKYMEHTOB, HeOOXOAWMBIX B COOTBETCTBUM C
HOPDMAaTUBHBIMY TIPDABOBBIMU aKTaMU [JIs1 TIPEJOCTaBIeHUsI YCIYTH, KOTOPbIe SBISIFOTCS
HeoOXOAMMBIMU U 00sI3aTe/TbHBIMU [J1s TIPe/IOCTaBIeHNs MyHULIUITATEHOUW YCITYTH.

2.10.1.  UcuepmbiBaroiiuii  TepeueHb  JAOKYMEHTOB,  HEOOXOAWMBIX /st
TIpe0CTaB/IeHNS] MYHULUIIAJIbHOW YCIYTH:

- 3asiBJieHMe O TIpeJOCTaB/eHUH pa3pellieHus Ha OCYyIeCTBIeHHe 3eMJISHbIX paboT
(o dopme, cornacHo NMPUICKeHUO 1 K HaCTOsIEMY a/IMUHUCTPAaTUBHOMY perjiaMeHTYy);

3asiBieHe MOKeT ObITb HarpaBAeHO B YIIOJHOMOUEHHBIM OpraH ITOYTOBBIM
OTIpaB/ieHWeM Wik B (OpMe 37eKTPOHHOTO [IOKYMEHTa, TOAMNMCAHHOTO 3/IeKTPOHHOU
nognuceto, uvepe3 EIIT'Y, PIIT'Y, wiu nopaHo 3asButeneM uepe3 MOPILI. 3asgBuresto
TIPe/IOCTaB/IsIeTCS BO3MOXKHOCTb TIO/IydeHUs] O/laHKa 3asiBJIeHWs] B 3/IEKTPOHHOM BH/jle C
nomorifsto EINTY, PIIT'Y (B 3aBUCHMOCTH OT BbIOOpa 3asiBUTETIS).

dopMHUpOBaHHUE 3amnpoca OCYILEeCTB/AeTCS MOCPeCTBOM 3allO/IHEHUs 3JIEKTPOHHOU
dopmel 3ampoca Ha EIITY, PIIT'Y 6Ge3 HeoOXOAMMOCTH JOTIOHUTEIBHOM TI0[aur 3arpoca
B Kakou-mmbo wuHOM dopme, mpu 3ToM Ha EIIT'Y, PIII'Y pa3memaroTcss 00pa3ipl
3aro/IHeHUst 3/1IeKTPOHHOW (DOpPMBI 3arpoca.

B cnydae, e 3asiBjieHWe O TpeNOCTaBIeHUM pa3pelleHusi Ha OCYIleCTBIeHHe
3eMJITHBIX pabOT TIOZlaeTcsl uepe3 TIPeACTABUTE/ISI 3asBUTE/IS, TAKXKe TIpPe/[CTaB/IsIeTCs
JNOKYMEHT, MOATBEPKJAOIINM TMOJTHOMOYMSI Ha OCYIIeCTB/eHWe JeHMCTBUM OT HMeHU
3asgBUTesIs. B KauecTBe [OKyMeHTa, [OATBep Karollero rmojHOMOUKs Ha OCYyLeCTB/IeHUe
JIeMCTBUM OT UMEHU 3asiBUTeJIsl, PeJCTaBUTe b 3asiBUTEJIsI BIIpaBe NpeACTaBUTh:

a) o(pOpPMJIEHHYI0 B COOTBETCTBMHM C 3aKOHOJaTesbCTBOM Poccuiickori Penepanyu
JIOBEPEHHOCTH (/17151 (PU3HUeCKUX JIUILT);

0) odopmiieHHYIO B COOTBETCTBUM C 3aKOHOZaTenbCTBoM Poccuiickoii ®epepaiiuu
JIOBEPEHHOCTb, 3aBEPEHHYI0 [leyaTbl0 3asiBUTE/Ns] U TIOAINMCAaHHYI0 PYKOBOAUTEIeM
3asiBUTE/ISI WK YIIOJTHOMOYEHHBIM 3TUM PYKOBOJUTEIEM JIULIOM ([I/151 OPUANYECKHUX JIULI);



B) KOTMIO peIlleHrs] 0 Ha3HaueHWW Wid 00 m30paHuu 1ub0 TpHKa3 O Ha3HaueHu!
(bur3uUecKoro Jimija Ha JI0/PKHOCTb, B COOTBETCTBUU C KOTOPbIM Takoe (PU3nueckoe L0
obsiaziaeT mpaBoM /IeHiCTBOBaTh OT UMEHHU 3asiBUTesIsI Oe3 10BepeHHOCTH;

- TapaHTUMHOe TTHMCHMO T10 BOCCTAHOBJIEHUIO HAapYIIeHHOTO 6/1aroyCTpoiCTBa;

- TIpYKa3 O Ha3HaueHWM PabOTHHKA, OTBETCTBEHHOIO 3a IMPOU3BOJCTBO 3e€MJISTHBIX
paboT c yka3aHHeM KOHTAKTHOW WHbopMaru (/s IOPUIUUYeCKUX JIUL], SBIISIOIIAXCS
WCTIOJTHUTE/IEM padorT).

2.10.2. TlepeueHb JOKYMEHTOB, 00si3aTe/IbHBIX /i MPeJOCTaBIeHUs 3asBUTEEM B
3aBUCMMOCTH OT OCHOBaHMS [jisi oOpallleHWsl 3a TIpeoCTaB/eHHeM MYHHUIIAITAIbHON
YCIIyTH.

2.10.2.1. B cmyuae oOpaiieHusi 10 OCHOBaHMSIM, yKa3aHHBIM B IyHKTe 2.7.1.1.
HaCTOSLLer0 af/MUHUCTPAaTUBHOTO periaMeHTa, MPU/IaratoTcs CieJyrolue J0KyMeHThI:

a) TPOEeKT TPOU3BOZCTBA PabOT, KOTOPBI COAEPIKUT:

- TeKCTOBYIO UaCTh: C OIMCaHHeM MecTa paboT, pellleHHeM 3aKa3ulka O TPOBeJeHUH
paboT; HaMMeHOBaHWEM 3aKa3uMKa, WCXOJHbIMU [JAHHBLIMH TI0 ITPOEKTHPOBAHUIO;
orvcaHveM BHJia, 00beMOB U MPOZJO/IKUTETBHOCTH PaboT; OnucaHreM TeXHOJOTHueCKOn
T0C/IeZIOBaTe/IbHOCTH  BBITTOJIHEHUST PAab0T, C Bbie/ieHMeM paboT, TPOBOAWMBIX Ha
Mpoe3Ked uacTU YAWL, W MarucTpajied, TMellexXoAHbIX TpPOTyapoB; OMNUCaHHUEM
MepOTIPUSITHIA TI0 BOCCTAHOB/IEHUIO HAPYIIIEHHOTO 0/1aroyCcTpoNCTBa;

- rpauuecKyro yacTh: cxema MpOU3BO/ICTBa pPabOT Ha MHXXeHepHO-TororpahruyeckomM
rmane M 1:500 ¢ yka3aHueM TpaHUI] TIPOBOJUMbBIX PabOoT, pa3pbITUii; pacro/ioKeHUeM
MPOEKTUPYEMbBIX 3[aHUM, COOPY>XKEHWM W KOMMYHMKAalLMW; BPEMEHHBIX IIOIIAJ0K /ISt
CK/IaZIMPOBaHXsI TPYHTOB U TPOBEJEHUs] UX DPEKYIbTUBALIMM; BPEMEHHBIX COOPYKEHUH,
BPEMEHHBIX T0/I3€MHBIX, HaZ[3eMHbIX UH)KeHEPHBIX CceTeld U KOMMYHHUKALIUA C yKa3aHUueM
MeCT TOAK/IOYeHUs] BDeMEHHbIX CeTell K JeHCTBYIOIIUM CeTsIM; MeCTaMU pa3MelleHust
IPy30M0beMHOM U 3eM/IEPOMHOM TeXHUWKH; CBeJeHUSIMU O ApeBeCHO-KyCTapHUKOBOW M
TPaBSHUCTOM pACTUTENBbHOCTHW; 30HAMM OTCTOS TPAHCIIOPTa; MeCTaMU YCTaHOBKHU
OTrpa’K/IeHUH.

CxeMa TIpPOM3BOACTBA pabOT COIIACOBBIBAETCSI C COOTBETCTBYIOLIUMU CJTy>KOaMH,
OTBEUAOIIMMH 3a 3KCITyaTal[di0 MH)KEHEPHbIX KOMMYHMKAIIMM, C TpaBO00/afaTesiMmu
3eMe/IbHBIX YYacCTKOB B Cjydae, €C/IM TIPOBe/leHHe 3eMJISTHbIX paboT OyzeT 3arparuBarhb
3eMe/IbHbIe YYaCTKU, HaXOASIMeCs BO B/IaJleHUH (pU3NUeCKUX WK FOPUAUUYeCKUX JIUL], Ha
KOTOPBIX TJIAaHUPYeTCs pOoBe/ieHre padoT.

B cnyuae mpou3BoacTBa paboT Ha Tpoe3keill yacTM HeoOXOJUMO COT/IaCOBaHUe
CxXeMbl ABWXeHUs TpaHcriopra v mewiexonoB ¢ otaenenneM ['MB Otpenenvss MBI
Poccuu 1o 1. Meicku.

Pa3paboTka mMpoeKkTa MOXKeT OCYIeCTBJIATHLCS  3aKa3uukoM paboT  mbo
TIPUB/IEKaeMbIM 3aKa3uMKOM Ha OCHOBAHWM [IOroBopa (M3MYeCcKUM WM HOPUAAYECKUM
JIMLIOM,  KOTOpble  SIBJSIFOTCSL ~ WIeHaMHd  COOTBETCTBYIOIEM  CaMOperyampyeMoun
OpraHu3aLyu.

0) KaneHjapHbIi rpaduK ITpor3BozAcTBa pabot (obpasel] mpezctapsieH B [IpunokeHnn
5 HaCTOSIero a/MIUHUCTPAaTUBHOTO PerJlaMeHTa);

HecooTBeTcTBHe KajeHJapHOrO Tpaduka TPOM3BOACTBA paboT 1o obpasiry,
yKazaHHOMy B [IpuiokeHMM 5  HACTOsIero aJMUHUCTPATUBHOTO perjaMeHTa, He
SIBJISIETCSI OCHOBAHMWEM /I/Isl OTKa3a B Mpe/[0CTaBIeHUH MYyHULIUA/JIbHOU YCTyTHU.

B) /IOTOBOP O TOJK/IFOUeHHH (TeXHOJOTrMUYeCKOM MpHCOeJUuHEeHNN) 0OBeKTOB K CeTSIM
VMH)XeHepPHO-TeXHUUYeCKOro obecrieueHUs] WM TeXHUUeCKHe YCIOBUs Ha TMOAK/IIOUeHHe K



CeTsIM MH)KeHepHO-TeXHUUeCKoro obecrieueHus (Tpy TIOAK/TIOUEHUH K CeTM HWH)XXeHepHO-
TeXHUYECKOro obecrieueHus);

r) TpaBOyCTaHAB/IMBAIOIe [JOKYMEHTbl Ha OOBEKT HeJBWKUMOCTH, TIpaBa Ha
KOTODBIM He 3aperucTpyupoBaHbl B EAMHOM roCcyjapCTBEHHOM peecTpe HeJIBUXKUMOCTU.

2.10.2.2. B ciyuae obpalieHusi 10 OCHOBaHWSIM, YKa3aHHbIM B IyHKTe 2.7.1.2.
HaCTOSIIIIEr0 a/MUHUCTPATUBHOTO peryiaMeHTa MPU/aratoTcs C/ieyroliie JOKyMeHThI:

a) CcxeMa yuacTKa paboT (BBIKOMIMPOBKA W3 HCIIOIHUTETHHOW JOKyMEHTAaI[MM Ha
1o/i13eMHble KOMMYHHUKAIL[UW U COOPY>KEeHUS);

6) JOKyMeHT, TIO[TBEp)KAAIOIINM yBeJOM/IeHWe OpraHW3alvi, 3KCILTyaTHPYIOIIUX
VIH)KeHEpHble CeTH, COOPYXKeHUSI U KOMMYHHUKAL[MY, DPACIIO/IOKeHHble Ha CMEeKHBIX C
aBapueli 3eMe/IbHBIX y4acTKaX, O TIPeJCTOSIINX aBapUiHBIX paboTax.

2.10.2.3. B cnyuae obpailieHHsi TIO OCHOBaHUSIM, YKa3aHHbIM B TMyHKTe 2.7.1.3.
HaCTOSIIIET0 a/MUHUCTPATUBHOIO peryiaMeHTa MPU/aratoTcs C/iefyrolye JOKyMeHThI:

a) KaJleHJapHbIi rpadyK IMPOU3BOICTBA 3eM/ISTHBIX PaboT;

6) mpoeKT Mpou3Bo/CTBa paboT (B c/lyuae U3MeHEHUS] TeEXHUUeCKUX PelleHui).

2.11. VcuepribIBaroIuii IepeueHb AOKYMEHTOB, HEOOXOAWUMBIX B COOTBETCTBUM C
HOPDMAaTUBHBIMU TIPaBOBBIMM aKTaMM [Jid TMpPeJOCTaB/JeHUs] MYHULIUMNAJIbHOU YC/IYTH,
KOTOpble HaXOJSATCS B PaClOPSDKEHWU TOCY[IJapCTBEHHBIX OpPraHOB, OPraHOB MeCTHOTO
CaMOYTIpaB/IeHUs U WHBIX OPraHOB, YYaCTBYIOIMX B IPeJOCTaB/JIeHUU TOCY/IapCTBEHHBIX
WM MYHMIWIA/IbHBIX YC/IYI, W KOTOpble 3asiBUTE/Ib BIpaBe IIPeACTaBUThb, a TaKXe
crocoObl X MOMyUYeHHUs1 3asiBUTE/IIMUA, B TOM UYKC/ie B 37IEKTPOHHON (hopme, MOPSIOK UX
TIpe0CTaB/IeHNS.

K 3asiBjieHHIO0 O TIpeJoCTaB/IeHUH pa3pellieHNst Ha OCYIl[eCTBIeHWe 3eMJISTHbIX paboT
3asiBUTeJIb BIIPaBe TMpeACTaBUTh CJIeyIOLIre TOKYMEHTHI:

- BBIMWCKY(M) u3 EAWHOrO rocygapCTBEHHOrO peecTpa MpaB Ha HeABWKHAMOE
HMMYILIeCTBO U C/IeJIOK C HUM Ha 37jaHue(s1), CTpoeHue(s1), Coopy>keHue(s1), pacroyioyKeHHbIe
B FPaHML[aX PaCCMaTpPUBaeMOro 3eMe/IbHOTO y4acTKa;

- CXeMy 3eMeJIbHOTO y4yaCTKa, Ha KOTOPOM IIJIaHUPYETCSl OCYIEeCTB/SATh 3eMJISTHbIE
paboThI, C yKa3aHHEM UH)KeHEPHBIX KOMMYHHUKAI[HH;

- BBIMMCKY M3 EAWMHOrO rocylapCTBEHHOTO peecTpa  WHAUBUYabHBIX
npeAilpUHUMAaTenen (3amparuBaeTcs IJ1sT TO/ATBEP>KIEHUS perucTparuu
VH/IMBU/1yaJIbHOTO TIpeATipuHrUMare/isi Ha Tepputopuu Poccuiickoit ®@enepaiiym);

- BBIOMCKY U3 EAWHOrO TroCyqapCTBEHHOTO peecTpa HOPUAUYECKUX JIWI]
(3ampaimvBaetcs B PefepanbHOl HamoroBoi ciy»xbe Poccuiickoit @esepaiiiy B ciiydae
oOpalljeHusT FOPUUUeCKOro JIKLa);

- YBeZIOMJ/IEHHE O TIJIaHUPYeMOM CHOCE;

- pa3pelleHre Ha CTPOUTENBCTBO;

- paspellieHHe Ha TMpOBejeHHe paboT TI0 COXPAHEHHI0 OOBEKTOB KY/ILTYPHOTO
Hacenus;

- pa3pellieHre Ha BBIPYOKY 3e/IeHbIX HaCaKIeHU;

- paspelLleHHe Ha UCMO/b30BaHMe 3eMeJlb WM 3eMeJIbHOTO Yy4YacCTKa, HaXOASALMXCS B
roCylapCTBeHHOW WM MyHUILIUITATbHOW COOCTBEHHOCTH;

- pa3peliieHre Ha pa3MelljeHre 00beKTa;

- YBeJIOM/IEeHWe O COOTBETCTBUMU YKa3aHHbIX B YyBeJOMJIEHHMM O IJTaHUPYyeMOM
CTPOHWTELCTBE TlapaMeTPOB 00bEeKTa WHAWBU/Ya/IbHOTO YKUMIIIHOTO CTPOUTELCTBA WU/TH
Ca/IoBOTO /lOMa YCTAHOBJIEHHBIM TlapaMeTpaM U JOMyCTUMOCTH pasMellieHuss o0beKTa
VH[VBUIYaJIbHOTO >KWIMILHOTO CTPOUTENbCTBA W/IA CaZOBOTO [OMa Ha 3eMeJIbHOM



y4acTKe;

- pa3pellieHre Ha YCTaHOBKY Y 3KCILTyaTal[1i0 peK/IaMHOM KOHCTPYKIIWY;

- TeXHUYeCKUe YCJIOBUS [/ TIOJK/IIOUEHUS] K CeTSIM WH)KeHEePHO-TEXHUYEeCKOTO
obecrieueHus;

- CXeMy [BW)KEHHS TPAHCIIOPTA U MelleX0/0B.

B cnyuyae, ecnu 3asiBUTeb He TIPECTaBU/I yKa3aHHbIE JOKYMEHThI CaMOCTOSTE/bHO,
YIIOJIHOMOUEHHBIM OpraH 3arpallivBaeT UX B pPaMKaX MeKXBeJOMCTBEHHOIO 371eKTPOHHOTO
B3alMO/IeMICTBUSI.

[IpenenbHBIM CPOK TpeAOCTaB/leHUs] JOKYMEHTOB B 3JIEKTPOHHOM BH/[le U3 [IPYTHUX
OpraHOB B paMKaxX CHUCTEMbl MEXBEJOMCTBEHHOIO 3/7€KTPOHHOIO B3auMO/elCTBUS
cocTaBfsieT 5 pabounx JHe.

HernosiyueHre wid HeCcBOeBpEMEHHOE TI0/iydeHWe [JOKYMEHTOB, 3arpoOLleHHbIX B
TopsiIke MeXXBeJOMCTBEHHOI0 UH(OPMaL[MOHHOTO B3aUMOJENCTBUs, HE MOXKET SIBISIThCS
OCHOBaHMEM /1JIs1 0TKa3a B Npe/l0CTaB/IeHUHA MyHULUMTIATbHOM YCIYTH.

2.12. YmonHOMOYeHHBId OpraH He BIIpaBe TpeOOBaTh OT 3asgBUTENS WIH €ro
TpeICTaBUTEJIS:

1) nmpencraBneHusi JOKYMEHTOB W WH(OPMALIMM WM OCYLLIEeCTBIEHUS [1elCTBUH,
Npe/iCTaB/ieHhe WIX OCYLeCTBJeHHWEe KOTOPbIX He TpPeAyCMOTPEHO HOPMaTUBHBIMU
MpaBOBbIMU  aKTaMM, PperyJvMpyrOIMMUA OTHOIIEHHWs, BO3HUKAIOIKe B CBSI3U C
TipeioCTaB/l€HUEeM MYHUIIUIIA/ILHOW YCIYTH;

2) TipeACTaB/ieHUs] [IOKYMEHTOB M WH(GOpMal[id, KOTOpble B COOTBETCTBUM C
HOpPMaTUBHbIMM  MpaBOBbIMA akTamMu Poccuiickonn  ®ejepaluy, HOPMAaTHMBHBIMU
npaBoBbIMU akTaMu KemepoBckoit obmactu-Ky3bacca ¥ MyHUIMMIA/JBHBIMU TIPaBOBBIMU
akTaMd MBICKOBCKOTO TOPOJICKOTO OKpyra HaXOAsTCsS B PpacloOpsKeHWW OpraHoB,
MpelOCTaB/SAIIINX ~ MYHULIMMA/IBHYI0  YC/IyTy, HWHbIX TOCyJApCTBEHHBIX OPraHoOB,
yupeXXZeHuil U OpraHu3aliuii, y4aCTBYIOIIUX B MPeOCTaB/IeHUN MYHULUIIAIbHBIX YCIYT,
3a UCKJIIOUEHHWEM OKYMEHTOB, YKa3aHHbBIX B UacTh 6 ctatbu 7 defepasbHOrO 3aKOHA OT
27.07.2010 Ne 210-®3 «O6 opraHu3alyy TIPeJOCTAB/Ie€HHsI TOCYAAPCTBEHHBIX W
MYHULIUNANBHBIX YCIyTr». 3asBUTeIb BIOpaBe IMPeJCTaBUTh YKa3aHHble [OKYMEHTbI U
HWHGbOpPMaIIo 110 CO6CTBEHHOW MHUI[UATHBE;

3) ocyllecTBieHUs JeMCTBUM, B TOM UKC/e COIJIaCOBaHWM, HEOOXOAMMBIX IS
MOJIydeHUs] MYHUIMIIAJBLHOM YCAYyTM U CBA3aHHBIX C oOpaljeHHeM B UHbIe
roCy/lapCTBeHHble OpraHbl, OpraHbl MECTHOTO CaMOyIlpaB/eHUWs, OpraHu3aluu, 3a
VCK/IFOYEHUEM TIOy4YeHUs] YCAyr W TOAyuYeHHsi [OKYMEHTOB W  HWH(OpMaLuHy,
TIpe/lOCTaB/IsIeMbIX B pe3y/bTare MpeJoCTaBAeHUs] TaKUX YCIYT, BK/IIOUEeHHbIX B [lepeueHb
yCJIyT, KOTOpbie SIB/SIFOTCS HeOOXOAWMBIMU W 00si3aTe/IbHBIMHM [I7Isi  TIPe/I0CTaB/IeHUs
MYHULUTAIbHBIX YCIIYT;

4) T1ipeAcCTaBleHUs JOKYMEHTOB M  HH(oOpMalUM, OTCYTCTBHe U  (WJIK)
HeJJOCTOBEPHOCTb KOTOPBIX HEe YKa3bIBaJIMChb MPU MEPBOHAYaJbHOM OTKase B MpHUEMeE
JNOKYMEHTOB, HeoOXOAWMBIX i TIPeJOCTAaB/IeHUsT MYHULMINANbHOW YCayru, aubo B
Npef0CTaB/eHUA MYHULIUTIAILHOW YCIYTH, 38 UCK/IIOUEHHUEM C/IeYIOLHUX Cy4YaeB:

a) wu3MeHeHWe TpeOOBaHMM HOPMATHMBHBIX TIPAaBOBBIX aKTOB, KaCaOIIUXCS
Npefl0CTaB/AeHHS MYHULIUMNAIBHOM YCIYTH, TIOC/e MepBOHAaYaabHOM MOJaud 3asiB/IeHUs O
NpeioCTaB/lI€HUA MYHULIUTIATbHOW YCTYTH;

6) HanmMuue OIIMOOK B 3asB/IEHWH O TIPeIOCTaB/I€eHUHA MYHMIUMAIbHOU YC/IyTU U
JOKYMeHTaX, T[IOJaHHbIX 3asBUTE/eM TI0C/e TepPBOHAYa/JIbHOIO OTKa3a B MpHUeMe
JOKYMEHTOB, HeoOXOAWMBIX i TIpeJOCTaB/ieHUsI MYHHULMIAAbHOW YCayru, aubo B



Npef0CTaB/leHUA MYHULIMMNAIBHOM YCJIYTU U He BK/IFOUEHHBIX B TPEeACTAaB/IEHHbINM paHee
KOMII/IEKT JJOKYMEHTOB;

B) HCTeueHUe CpOKa [IeliCTBUSI JOKYMEHTOB WM M3MeHeHHWe WH(OopMaluu [oc/e
MepBOHAuabHOTO OTKa3a B TIpUeMe [JOKYMEHTOB, HeOOXOAWMBIX i TIpe/loCTaBIeHUs
MYHULIATIATBHON yC/TyTH, MO0 B TIPeIOCTaBIeHU MyHULIATIATbHOU yCTyTH;

I') BbISB/IEHHE AOKYMEHTA/IbHO TMOATBEP)KAeHHOro (hakra (TIpU3HAKOB) OIIMOOUHOTO
WIA TIPOTHBOIIPABHOTO JlelicTBUs  (Oe37eMcTBHUsS) IO/DKHOCTHOTO —JIMIla  OpraHa,
TIPe/IOCTaB/ISAIOIIEr0 MYHUIUMNANIBHYIO YCIYTY, MyHULIMIIAJLHOTO CAyyKallero, paboTHUKa
M®I] npu mnepBoHaua/bHOM OTKa3e B TIpUeMe [JOKYMEeHTOB, He0OXOAUMBIX [/t
NIpeJjOCTaB/IeHUsI MYHULMIAMBHOW YCAyrH, Aub0 B MpeAoCTaBIeHUU MYHULIUMATbHOU
yCIyrd, O uYeM B [MCbMEHHOM BHJe 3a T[IOANUCBI PYKOBOAUTENSl OpraHa,
NpeOCTaB/ISAOIIEr0 MyHULIUNAIBHYIO YCIyTy, pyKoBoguTenss M®Ll npu nepBoHayaibHOM
OTKa3e B TpyeMe JOKYMEHTOB, HeOOXOAMMBIX [Ijisi TIpefOCTaBlIeHUs MYHHIUIATbHOU
YCIYTH, yBeNOMJIIETCSI 3asiBUTe/Ib, a TaKXe MNPUHOCATCS U3BUHEHUS 3a [JOCTaBIEHHbIE
Hey00CTBa.

5) TmipefocTaB/ieHHss Ha OyMa)KHOM HOCHTele J[OKyMEHTOB U WH(OpMaluy,
3/IEKTPOHHBIE 00pa3bl KOTOPBLIX paHee ObLTM 3aBepeHbl B COOTBETCTBUU C ITyHKTOM 7.2
yactu 1 cratbu 16 ®PepepanbHoro 3akoHa ot 27.07.2010 Ne 210-P3 «O06 opraHu3aruu
NpefoCTaB/AeHUs TOCY[JAapCTBEHHbIX W MYHHULMMNAJBHBIX YCIYT», 3a WCK/IHOUEeHHEM
C/lyyaeB, eC/IM HaHeCeHHWe OTMEeTOK Ha TakKhe JAOKYMEeHThI MO0 WX U3bSITHE SIB/ISIeTCS
HeoOXOMMbIM ~ YC/IOBHEM TIPe/IOCTaB/IeHHs TOCY[JapCTBEHHOM WM MYHUIMMNATIbHON
YCJIYTH, U UHBIX C/TyyaeB, YCTaHOB/IEHHbIX (pelepaJbHbIMU 3aKOHAMM.

2.13. VcuepnbiBarolyi TepeueHb OCHOBAaHWM JJi OTKasa B IpHeMe [OKYMEHTOB,
HEOOXOAWMBIX  [I/I1  TPeAOCTaB/AeHUs] MYHHUIMMAJbHOW YCAyrH, B TOM UHC/e
TIpe/iCTaB/IeHHbIX B 37IEKTPOHHOM (hopMme.

OcHoBaHMsSIMA /11 OTKasa B TIpUeMe JOKYMEHTOB, HeOOXOAWMBIX /st
TIpef0CTaB/IeHNUS MYHULIUTIAIbHOW YCTYTH SIBJISTFOTCS:

-3asiB/ieHMe Y TpuiaraeMble JOKYMEHTHI Tpe/JCTaB/ieHbl B OpraH rocyapCTBEHHOU
B/JIaCTH, OPraH MeCTHOT'O CaMOYTIpaB/€HUs WU OPraHU3aluio, B MOJTHOMOYMS KOTOPBIX He
BXO/JIUT MpeJ0CTaB/ieHre YCIyTy;

- HeroJIHOe 3aroJiHeHUe ToJield B (hoopMe 3asiB/ieHUs], B TOM UHKC/e B UHTEPAKTHBHOU
dopme 3asBnenus Ha ETITY, PIIT'Y;

- HeTpefiCTaB/lieHWe  JOKYMEHTOB, HeOOXOAWUMBIX /i  TIpe/loCTaB/IeHus
MYHULIATIAIbHOW yC/IyTH, 00S13aHHOCTb 10 TPeAOCTaB/IeHUI0 KOTOPBIX BO3J/IO)KeHa Ha
3asBUTeJIS;

- Tpe/icTaB/ieHHbIe JOKYMEeHThl yTPaTWIXd CU/Iy Ha AeHb oOpallieHus 3a TMoayyeHrueM
yCcayru  (AOKyMEHT, Yy[OOCTOBEpSIOLIMM  JIMYHOCTh;, [JOKYMEHT, Y[ OCTOBEPSIOIIUH
TIOJTHOMOUYHS TIPe/ICTaBUTe/IsT 3asiBUTe/IsA, B Cydae oOpailleHusl 3a TO/SyueHHueM YCIyTU
yKa3aHHbIM JIUL[OM);

- Ipe/iCTaB/IeHHbIe TOKYMEHTbI COZleprKaT MOJAUMCTKY Y UCTIPaB/IeHUS TEKCTa;

- TpeJCTaB/ieHHble B 3/IEKTPDOHHOW (OpMe JOKYMEHTBhI COJep>KaT MOBPEeX/IeHUs,
Ha/IMuHe KOTOPBIX He TI03BOJISIET B TIOJTHOM 00beMe TI0/yUHTh MHPOPMALUI0 U CBeJeHHs,
coZiep’Kalluecs B JOKYMeHTax;

- 3asiBjleHHe U JOKYMEHThI Tpe/CTaB/ieHbl B 3/IeKTPOHHOUW (opMe C HapylleHHeM
TpeOOBaHWM, YCTAHOBAEHHBIX IyHKTaMH 2.4.-2.6. HaCTOSIIEro aJMUHHUCTPATUBHOTO
perziamMmeHTa;



- BBISIBJIEHO HeCOO/rofleHre YCTaHOBJIeHHBIX cTathbeil 11 demepanbHOro 3akOHa OT
06.04.2011 Ne 63-®@3 «O06 32/1€KTpOHHOM TMOAMMCH»  YCIOBUM  IIPHU3HAHMS
KBa/IM(PUIIUDOBAHHOW  37IEKTPOHHOW  TOANUCU  [AeUCTBUTENbHOW B  JIOKYMEHTaXx,
NpeJCTaB/lIeHHbIX B 3/IEKTPOHHOM (popMme.

Pemrenrie 06 oTKase B mpreMe JOKYMEHTOB IT0 OCHOBAHMSM, yKa3aHHBIM B ITyHKTe
2.13. HacTosiIero aJMUHUCTPATHBHOIO persameHTa, 0(opM/IsieTCs Mo (opme COIIacHO
[TpuioxeHuto 3 K HACTOSIIIEMY aIMUHACTPAaTUBHOMY per/IaMeHTY.

OTka3 B TIlpyeMe [OKYMEHTOB II0 OCHOBaHUAM, YyKas3aHHbIM B MyHKTe 2.13
HaCTOSIIIIero af/MUHUCTPAaTUBHOTO pPeryiaMeHTa, He TIPersiTCTByeT MOBTOPHOMY 0OpalljeHUto
3asiBUTeJIA B YIIOJITHOMOUYEHHbIN OpTraH.

2.14. VicuepnibIBalOLIMK TepeueHb OCHOBAHWM ISl IPUOCTAHOB/IEHHS WM OTKasa B
TIpe0CTaB/IeHUA MYHULIUIAIbHON YCIIyTH.

[IpyrocTaHoOB/IeHWe MpeNOCTaBlIeHUs] MYHULIUMNAJIbHOU YCJIYTW 3aKOHOJATeTbCTBOM
Poccuiickor ®efrepaniiv He peyCMOTPEHO.

2.14.1. 'YNo/HOMOUEHHBIM OpraH OTKa3blBaeT B BblJadye paspelleHds Ha
OCyllleCTB/IeHUe 3eMJISHBIX paboT B ciyyae:

1) mocTymuieHWe OTBeTa W3 OpraHa TrOCYZJapCTBeHHOM B/AaCTH, OpraHa MeCTHOIrO
caMmoyTipaB/ieHus MO0 MO/IBeZIOMCTBEHHOUM OpraHy roCy/lapCTBEHHOMN BJIaCTU WK OpraHy
MECTHOTO CAaMOYTIpaB/ieHHsI Ha Me>KBeJIOMCTBEHHBIM 3aripoC, CBHU/ETE/ILCTBYIOIIEro 00
OTCYTCTBUM JIOKyMeHTa U (W) uH(OpMaIiuy, HeoOXOAWUMBIX s TpefoCTaBIeHUs
MYHULIUMATbHOU YCITyTH;

2) Heripe/iCcTaB/ieHHe [OKYMEHTOB, YCTaHOB/IEHHbIX NYHKTOM 2.10 HacTosiIero
aZIMMHHACTPAaTUBHOIO peryiaMeHTa;

3) HeCOOTBETCTBHE TIpOeKTa IPOM3BOACTBA pabOT TpeOOBaHUSIM, YCTaHOBJIEHHBIM
HOPMAaTUBHBIMY NPaBOBBIMU aKTaMU;

4) ycraHoBieHbl (DAaKTbl HapyIlIeHW{ TIpU TIPOBeJleHUH 3eM/ISHBIX paboT B
COOTBETCTBUM C BbIJJaHHBIM pa3pellieHreM Ha OCyIIeCTB/IeHUe 3eM/IsTHbIX PaboT;

5) Ha/Muve MPOTHMBOPEUMBBLIX CBEJEHUU B 3asiBJIEHUU O MPEJOCTaB/I€HUM YCIYyTU U
TIPUJIO)KEHHBIX K HEMY JJOKyMeHTax.

OpHoBpeMeHHO C  OTKa3OM  3asBUTE/I0  BO3BpALLlAlOTCS  BCe  JJOKYMEHTHI,
TIPUJIOKEHHBIe paHee K 3asB/JIeHUI0 O BblJjaue pa3pelleHUs] Ha OCyIlleCTB/IeHHe 3eMJ/ISTHbIX
paboT.

2.14.2. HenonyyeHue Wiu HeCBOeBpeMeHHOe I0/IyyeHre [JOKYMEHTOB, 3alpOLIeHHbIX
B COOTBETCTBUU C MYHKTOM 2.11 HaCTOSAIero afMUHUCTPAaTUBHOIO peryiaMeHTa, He MOXKeT
SIBJISTBCS. OCHOBAaHMEM /ISl OTKa3a B BblJjaue paspelleHrst Ha OCYLeCTB/IEHUe 3eMJISTHBbIX
paborT.

2.15. Tlopsifok, pasMep WU OCHOBaHUSI B3UMaHUs TOCYJapCTBEHHOW MOLIMHBI WU
VHOM T1/1aThl, B3MMaeMOU 3a MpeJ0CTaB/IeHre MYHULUIIAIbHOW YCIYTH.

[IpemocTaBieHre MyHULIMIIAIBHOM YC/IYTH OCYILeCTB/IsIeTCs: becCriaTHO.

2.16. Tlopsmok, pa3mep ¥ OCHOBaHUSI B3WMaHHWA ILIaThl 3a TIpefoCTaB/ieHre YCIIVT,
KOTOpbIe SIBJISIIOTCST HEOOXOAMMBIMH M 00s3aTeNbHBIMU /Il TIPeJOCTaB/IeHUS] YCIYyTH,
BKJIFOUasi MH(OPMALMIO 0 METOAMKE pacyeTa pa3mMepa TakOM IUIaThl.

Yciyry, KOTOphble SIB/ISIOTCST HeOOXOAMMBIMU U 00si3aTeTbHBIMU 1151 TIPeJOCTaB/IeHus
MYHHULIUNAIBHOM YC/IyTH, OTCYTCTBYIOT.

2.17. MakcuManbHBIM CPOK OXW/JAHUSI B oOuepeiu TMpU Tofiaue 3arpoca o
NpefOCTaB/leHUA MYHHULIMNAJIbHOM YCIyTW, yYC/IYTM OpraHv3alyd, Y4dacTBYIOIEer B ee
Tpef0CTaB/IeHNH, U TIPU TTOTyUYeHUU pe3y/ibTaTa MpefjoCTaB/IeHUs] TaKUX YCIYT He I0/DKeH



TpeBbIlIaTh 15 MUHYT.

2.18. Cpok ¥ TIOpSIOK perucTpauyu 3arpoca 3asBUTeNss O IIpefoCTaBIeHUU
MYHHULIUMNAJIBHOU YC/IyTH, YCJIYTU OpraHu3alyiy, y4acTBYOLIEeN B ee Mpe/|CTaBlIeHnH, B TOM
yucsie B 3/IeKTPOHHOU opMme.

3asiBjieHre, TIpe[iCTaB/ieHHOe 3asiBUTe/IeM JIMYHO JiIMOO ero TipeJCcTaBUTeNIeM,
PEruCcTpUpyeTcss B YCTAaHOB/IEHHOM TMOPsiZIKE B YIIOJIHOMOYEHHOM OpraHe B TeueHue 1
paboyero /Hs C aThl MOCTYTJIEHUS] TAKOTO 3asiB/IeHUSI.

3asiB/ieHUe, Tpe/CTaB/leHHOe 3asiBUTesieM /MO0 ero rpejcraBuresieM uepe3 ML,
PErUCTPUPYETCS B YCTAaHOBJIEHHOM TIOPSIIKE YIIOJTHOMOUEHHBIM OpPraHOM B /[IeHb
rnoctyrieHusi ot M@LI.

3asiB/ieHWe, TIOCTyMHBIiIee B 3/leKTpoHHOM (popMe Ha EINIT'Y, PIIT'Y, peructpupyetcs B
YCTaHOBJIEHHOM TOPSIIKe YIIOJITHOMOYEHHBIM OPraHOM B [leHb ero MOCTYIUIEHUsI B CJiydae
OTCYTCTBUSI aBTOMAaTWuyeCKoW peructpauuu 3arnpocoB Ha EIITY, PIIT'Y. 3asBnenue,
TOCTYTIMBIIIee B Hepabouee BpeMsi, pETMCTPUPYETCs B MePBbIi pabounii eHb.

2.19. TpeboBaHusI K TIOMEI[eHUSIM, B KOTOPBIX TIPEJOCTABJISETCS MYHHULIMTIATbHAS
ycayra, K 3aly OXWJaHUs, MecTaM [Ji 3allojIHeHWs 3alpocoB O IIpefoCTaB/IeHUU
MYHULIATIATBHOW YCIyTH, WHGOOPMAI[MOHHBIM CTeHZAM C o0pa3ljaMM WX 3arojIHeHUS U
TepeyHeM JIOKYMEHTOB, HeOOXOAUMBIX /ISl TPeoCTaBAeHUs] MyHULIUITAIbHOU YCIYTH, B
TOM UYKCe K 00ecrieueHWr0 J[OCTYITHOCTH [IIi WHBAIWAOB YKa3aHHBIX OOBEKTOB B
COOTBETCTBUU C 3aKOHOJaTenbCTBOM Poccuiickort Pesepalii 0 COLMAIBLHOM 3allUTe
VIHBa/TU/]OB.

2.19.1. TlomelleHus  YIOJHOMOYEHHOIO  OpraHa [Jig  [pefoCTaB/ieHUs
MYHULIATIAJIBHOW YCAYTH pa3MeIalTcs Ha TepBOM 3Ta)ke 37aHusi, 000pyJ0BaHHOTO
OTZAe/NbHBIM BXOJIOM, JUOO B OTZAE/NbHO CTOSIIIeM 3[aHUU [/ CBOOOAHOTO AOCTyMa
3asBuTesield. [lepeBr>keHHe MO TOMELEHUAM YIIOJTHOMOYEHHOTO OpraHa, B KOTOPBIX
TIPOBOJIUTCSI TIPUEM 3asiBJIEHHS] U JOKYMEHTOB, He JO/DKHO CO3/aBaTb 3aTPYJHEHUU IS
JIL] C OTpaHUUYEeHHBIMU BO3MOKHOCTSIMU 3[J0POBbS.

[Ipy pacrionoykeHuy MOMeL[eHUs] YIIOJITHOMOYEHHOIO0 OpraHa Ha BepXHeM 3Take
CreLMauCThl YIIOJTHOMOUYEHHOTO opraHa 00si3aHbl OCYIL[eCTB/IATh MPUEM 3asiBUTesiel Ha
IIepBOM 3Ta)ke, eCJId M0 COCTOSHUIO 370pPOBbs 3asBUTE/b He MOXKeT IOAHATLCS I10
JleCTHULIE.

Ha Teppuropun, mpuneraromeid K 3[JaHUI0  YIIOJHOMOYEHHOTO  OpraHa,
OpPraHu3yOTCSI MeCTa [j1sl MapKOBKW aBTOTPAaHCIIOPTHBIX CPEeCTB, B TOM YMUC/Ie MeCTa [Jis
MapKOBKY aBTOTPAHCIIOPTHBIX CPeACTB MHBAIUZOB (He MeHee 10 MpOLIEHTOB MeCT, HO He
MeHee OJHOTO MeCTa), [JOCTyn 3asiBUTe/eld K TapKOBOUHBIM MeCTaM  SIBJSIETCS
GecriyiaTHBIM.

[TomelrieHre yTIOTHOMOYEHHOTO OpraHa /[ijisi TIpeMa 3asiBUTesiell 00opyyeTcs
MHGOPMAaI[MOHHBEIMM CTEeHZAMM, Ha KOTOPBIX pa3MelriaeTcs (opMa 3asiBjieHus: ¢ 06pasijom
ee 3aroJHEHWSI W TlepeueHb JOKYMEHTOB, HeOOXOAUMBIX [Jisi  TIpe/loCTaBIeHUs
MYHHULIUNAIBHOU YC/IyTH.

[TomerneHrs, B KOTOPBIX OCYLI[ECTB/SIFOTCS [€UCTBUS 110 TIPeAOCTaB/IE€HHUIO
MYHULIATIATBHOW yC/TyTH, 00eCITeunBarOTCsl KOMITbIOTEpaMHU, CPeJCTBAMH CBSI3H, BK/TIOUAs
JOCTyN K MH(OPMAIMOHHO - Te/IeKOMMYHUKAIIMOHHOU ceTu «VIHTepHeT», OprTexHUKOM,
KaHLIe/ISIPCKUMM ~ IPUHA/JIE)KHOCTSIMH,  WMH(OPMAllMOHHBIMA W CIIPaBOYHBIMU
MarepuagaMd, HarsgHOM UWHMOpMalve, CTyJbsMA W CTOJlaMM, CpeJCTBaMU
TIO’KApOTYLLEHUS Y OTIOBELLeHNUs] O BOSHUKHOBEHUM Upe3BblUaiHOW CUTYaLUH, JOCTYIIOM K
PETMOHA/IbBHOU CHUCTeMe MeXXBeJOMCTBEHHOI'O 3JIEKTPOHHOIO B3aMMOJEMCTBUS, a Takxke



obecrieurBaeTcsi AOCTYIMHOCTb [Jii WHBaJIWJOB K yKa3aHHbIM TIOMEI[eHUsIM B
COOTBeTCTBUMU C 3aKOHO/aTe/ibCTBOM Poccuiickor ®epepalu O COLMAIbLHOW 3allydTe
VHBaJIU/IOB.

3al1 oXuJaHus, MecCTa /[yId 3aroJIHeHWs 3alpoCcoB U TMpveMa  3asiBUTeNed
000pyAYIOTCS CTY/IbSMU, U (U/TH) KpeCeTbHbIMUA CeKIUSIMHU, U (WTH) CKaMbSIMH.

WHdopmaloHHble  Marepuanbl, NpeJHa3HayeHHble [Uid  HMH()OPMHPOBaHUS
3asgBUTE/Ied O TOpsiJKe MpeJOoCTaB/AeHUs] MYHULMIIATbHOU YCJIyTH, pa3MellarTcsl Ha
MHGOpPMAaIMOHHBIX CTeH/aX, pacro/ioXKeHHbIX B MecTax, 00ecreunBarix AOCTy K HUM
3asBUTe/iel, U OOHOB/SIIOTCS TIPU UW3MEHeHUM JelCTBYIOIIero 3akoHO/aTe/bCTBa,
pery/JmvpyroLlero rnpejocraBjieHrie MyHULIMIIATIbBHOU YCIYyTU, U CIIPaBOYHBIX CBeJeHUMN.

WHdopmaliMoHHble CTeHbl AO/DKHBI pacriosiaraTbCsi B MeCTe, AOCTYITHOM [Jist
npocMoTpa (B TOM Uuc/ie TIpU 00JTBIIIOM KOTMUeCTBe TIOCeTUTese).

2.19.2. [lns obecrieueHWs] AOCTYMHOCTUA TIOMy4YeHUS MYHULIMITAJBHOU YCIyTH
MasIoMOOUTbHBIMU TPYTITIaMH Hace/leHUsl 3/lJaHUsl U COOPY>KeHHsI, B KOTOPbIX OKa3bIBAeTCs
yciiyra, 000pyAyIOTCSl COTJIaCHO HOPMAaTUBHBIM TpeOOBaHUSIM, YTBepP)KIeHHbIM TTPHUKa30M
MuHctposs Poccum ot 30.12.2020 Ne 904/mp «O6 ytepkaennun CIT 59.13330.2020
«CHull 35-01-2001 JoCTymHOCTb 3[aHU U COOPYKEHWM [jisi MajloMOOW/IBbHBIX TPYIII
HaceeHus».

B kabuHeTe 10 mpremMy MajoMOOU/IBHBIX TPYTIN Hace/leHUs] UMeeTCs MeJULIMHCKast
anTeyka, MuTbeBas Boza. [Ipy HeoOXOAWMOCTH COTPYJHUK YTOTHOMOYEHHOIO OpraHa,
OCYLLeCTB/ISIFOLLWN TTPUEM, MOXKET BbI3BaTh KapeTy HEOTI0XKHOW CKOPOM TTOMOLLU.

[Tpu obpailjeHUM TpakJjaHWHA C HapylleHUsIMHA (DyHKI[Mi OMOPHO-ABUraTe/bHOTO
arrapara paboTHUKH YTIOJITHOMOUEHHOTO OpraHa MpeAIpUHUMAIOT CJieIyIOoIe JeHCTBUS:

- OTKDBIBAIOT BXOJHYIO [IBeph U TIOMOTAIOT TPa)KJaHWUHY OecIpensiTCTBeHHO
MOCEeTUTh 3[laHWe YMOJHOMOUEHHOrO OpraHa, a TakKe 3apaHee TMpeAynpexJarT o
CyIIIeCTBYIOIMX Oapbepax B 3/jaHUW;

- BBISICHSIFOT L{eJIb BU3UTA TPa)KJaHUHA U COTIPOBOXK/AIOT ero B KabWHeT 1o mpuemy
3agB/IeHNs; [TOMOTrarT TPaKJAaHUHY CeCTb Ha CTYJl WIMA PacrioararT Kpecjo-KOISACKY y
CTOJ/1a HAlPOTUB CHEeLUaINCTa, OCYILeCTBIISIOLIEro NprueM;

- COTPYJHMK YTIOJTHOMOUYEHHOI'O OpraHa, OCYILeCTBJISIOIIUA TpPUEM, MPHUHHAMAeT
rpakJjaHMHa BHE Ouepeiy, KOHCY/JbTUPYeT, OCYILIeCTB/AseT T[pyUeM 3asiBIeHus] C
HeoOXOZAUMBIMU JIOKyMEeHTaMU, OKa3biBaeT TOMOILb B 3aro/iHeHWU O1aHKOB, KOMUpYyeT
JIOKYMEHTHI;

- 10 OKOHYaHUM TMpeJOCTaBJeHUus] MYHULIMIAJIBHOU YCIYyTW  COTPYAHMK
YIIOJIHOMOUYEHHOTO OpraHa, OCYLIeCTBJISIOLIMM TpUeM, I[OMOraeT TPaKJaHWHY BBIUTH
(BblexaTh) M3 KabuHeTa, OTKDbIBaeT ABEPU, COTMPOBOXK[AeT TpakJaHWHA [0 BBIXOAA W3
3[laHKs], U TIOMOTaeT MOKUHYTh 3/jJaHre; nepeaeT rpakJaHrHa COMPOBOXKAAIOIIEMY JTULY
WM TI0 €r0o >KeJIAaHWIO BbI3bIBAET aBTOTPAHCIIOPT WM OKAa3bIBaeT COAEUCTBHE TPU €ro
rocafike.

[Ipu obpailjeHUM rpakKAaH C HeAOCTaTKaMy 3peHusi PAOOTHUKH YTIOJTHOMOYEHHOTO
opraHa npeAnpyuHUMArOT CJIeyIoIue 1elCTBUS:

- COTPYJHUK YTIOJJHOMOYEHHOI'O OpraHa, OCYILLeCTBJSIOIIUA TpPUEM, MPHUHHAMAaeT
rpakJjaHuHa BHe O4yepeju, ITIOMOraeT COPUEeHTHPOBAThCS, CECTh Ha CTYJ, KOHCY/IBTHUDYET,
BC/TyX MPOYMTHIBAeT AOKYMEHTHI U Jlajiee 110 HeoOX0AMMOCTH MPOM3BOAUT UX Bbigauy. [1pu
o0llleHnd C TPaKIAHUHOM C HeJoCTaTKaMM 3peHUs HeoOXoAuMO  0oOIaThCs
HeroCpefiICTBEHHO C HUM CaMHMM, a He C COIMpOBOXJAAIIKMM ero JuiioMm, B Oecefe
T10J1b30BaTbCsA OOBIYHON Pa3rOBOPHOM JIEKCHKOM, B TIOMEIIeHHH He CJIeyeT OTXOJUTh OT



Hero 0e3 TpeynpeKaeHus;

- COTPYAHMK YTIOJTHOMOYEHHOTO OpTraHa OKa3bIBaeT IMOMOII[b B 3arl0/IHeHUH 0/1aHKOB,
KOTIMPYeT HeoOXO[uMble AOKyMeHTHI. [IIsi ToAmucaHus 3asiBleHUs TIOABOAUT JHUCT K
aBTOPYYKe Tpa)kKJaHWHA, TIOMOTaeT COPUEHTHPOBaThCS W TIOAIHUCATh OsaHK. Ilpu
HeoOXOZAMMOCTH BbIIalOTCS TIAaMSATKU JJ1s1 C/Tab0BUASIIMX C KPYTTHBIM IIPHUGTOM;

- 10 OKOHUAaHUM TMpeJOCTaB/JeHUs] MYHULIMNAJbHOU YCAYTU  COTPYAHUK
YIOJHOMOYEHHOIO OpraHa, OCYLeCTB/SOIWNA NpUeM, MOMOraeT IpakKJaHUHY BCTaTb CO
CTyJ/a, BBIUTH U3 KaOWHeTa, OTKPhIBaeT /IBepH, COMPOBOK/AeT IPak/aHWHA K BBIXOJy W3
3[laHKs, Y TPOBOXKAeT Ha Y/MLy, 3apaHee TIpeAyIpeAuB TOCETUTeJ O CYLLeCTBYHOLUX
Oaprepax B 3[aHUM, TiepefiaeT TpaXKJaHWHA COMPOBOXKZAIOIIEMY JIMIy WIA TI0 €ero
KeJIaHWI0 BbI3bIBaeT aBTOTPAHCIIOPT.

[Tpu obpailleHuy rpakJaHWHa C AedeKkTamMu Cayxa pabOTHUKH YTIOJTHOMOUYEHHOTO
opraHa NnpeArnpuHUMAKT CJIeyIOLINe TelCTBUS:

- COTPYJHUK YTOJHOMOUEHHOTO OpraHa, OCYLIeCTB/SIOL[MNA TpUeM TpakJaH C
HapylleHreM C1yxXa, oOpalllaeTcsi HeIoCpeACTBeHHO K HeMY, CTIpallliBaeT O 1ieJid BU3UTa U
JlaeT KOHCYJ/IbTALIUI0 pa3MepPeHHbIM, CIIOKOMHBIM TEMIIOM DeUd, IIPU 3TOM CMOTPUT B JIUL[O
TIOCeTUTeJIsl, TOBOPUT SICHO, C/I0BA JIOTIOJHSIET TIOHSATHBIMU KeCTaMH, BO3MOXXHO 0O0IIieHre
B MMCbMeHHOM (opme b0 uepe3 repeBofUMKA KeCTOBOTO si3bIKa (Cyp/orepeBoIumKa);

- COTPYJHHMK YTOJHOMOYEHHOrO OpraHa, OCYILIeCTB/SIOL[UN TpUeM, OKa3blBaeT
MOMOIIlb WM COJEMCTBUE B 3arlo/lHeHWW OJlaHKOB 3asiBlieHWH, KOMUpyeT HeobXouMble
JIOKYMEHTHI.

2.19.3. TpeboBanuss K KOM(MOPTHOCTH ¥ JAOCTYITHOCTH TIPe[OCTaBIeHUS
rocyaapctBeHHoM ycnyru B MO®ILIl ycraHaBivBarOTCA MOCTaHOB/IeHWeM I[IpaBUTenbCTBa
Poccutiickoit ®@epepaiuu ot 22.12.2012 Ne 1376 «O6 yTBepskaeHnu [IpaBui opraHu3ariun
JesiTeTbHOCTM MHOTO(YHKIMOHAIbHBIX LIEHTPOB TpeA0CTaBlIeHUs] TOCy[JapCTBEHHBIX U
MYHULIAMNAIbHBIX YCIYT.

2.20. [Toka3areny JOCTYITHOCTH U KaueCTBa MyHHULIAIIAJIbHOM YCIYTH.

2.20.1. OCHOBHBIMHK TIOKa3aTejsiMA [JOCTYITHOCTA Y KaueCTBa IIpe[oCTaB/IeHHUs
MYHULIUNAbHOW YC/IYTU SIBJISTFOTCS:

- pPacrioNioKeHHOCTb MOMeLeHUH YTIOJTHOMOYEHHOIO OpraHa, rnpefHa3HaueHHbIX [1JIs
NpefoCTaB/AeHNUS MYHULMMAIbLHOM YyC/IyrM, B 30He [JOCTYIIHOCTM K OCHOBHBIM
TPaHCIIOPTHBIM MarucTpasiM;

- CTereHb WH(MOPMHUPOBAHHOCTU 3asiBUTE/NSI O TIOpsSiiKe TIpeloCTaBIeHUs
MYHULMMNAAbHOW YCAYyrd (JOCTYNMHOCTh WH(pOpPMaLMd O MYHULUIIAIBHOU YCIIyTe,
BO3MO)KHOCTb BbIOOpa criocoba rmomyueHus: HHOOPMaLvn);

- BO3MOXHOCTb BbIOOpa 3asiBUTeneM (opM oOpailjeHusi 3a To/yueHHueM
MYHULIAMATBHOU YCITyTH;

- IOCTyMHOCTh OOpallleHusi 3a TIPefj0CTaB/IeHUeM MYHUIUIATBHON YCIyTH, B TOM
yucsie AJis JIAL C OTPaHUYeHHBIMU BO3MOXKHOCTSIMU 3[10POBbS;

- CBOEBPEMEHHOCTb MpeJ0CTaBIeHUs] MYHULIUIIA/IbHOM YCIYTM B COOTBETCTBUU CO
CTaHJapTOM ee I1peJ0CTaB/IeHUs;

- cobmrofieHe CPOKOB TIPeJOCTaB/eHHsT MYHULIMTIAJILHOM YCJIYyTH W CPOKOB
BBITIO/THEHUSI aIMUHUCTPATUBHBIX MpOLIelyp MPU MpPeJOCTaBJIeHUH MYHULIAMNAJIbHOU
YCIIyTH;

- BO3MOKHOCTb MOTyueHUs tH(GOpMal[M1 O XOfie Tpe/loCTaB/IeHus] MyHULIUITa/IbHOU
YCIIyTH;

- OTCyTCTBUe OOOCHOBAaHHBIX >kaio0 CO CTOPOHBI 3asiBUTe/Ns IO pe3yabraTaM



TpeA0CTaB/IeHNS MYHULIUIIAJILHOW YCIYTH;

- OTKpBITBIA [JOCTYIl [/is1 3asBUTesied K WHGOpPMAlMM O TOpsiike M CPOKax
NpefioCTaB/eHUs  MYHHULUMNAJbHOW  yC/IyrH, Topsake  oO)karoBaHUWsS — [1eHCTBUA
(6e3melicTBUST) YIIOJTHOMOUYEHHOTO OpraHa, pyKOBOAUTeEISI YIIOJTHOMOYEHHOTO opraHa Jinbo
CrieLajrcTa yrioJJHOMOYEHHOI'O OpraHa;

- Ha/Mude HeoOXOAMMOTO U [JOCTAaTOUHOTO KO/MWYeCTBa  CIIeLariCTOB
YIOJHOMOYEHHOIO OpraHa, a TakXe IMOMEIeHUH YIIOJIHOMOYEHHOIO OpraHa, B KOTOPBIX
OCYILIeCTB/ISIeTCS IPUEM 3asiB/IeHUH U JJOKyMEHTOB OT 3asiBUTeJIel.

2.20.2. YNOMHOMOUEHHLIMH OpraHaMHM o0ecTieurBaeTCsl CO3/jaHue WHBalIWAaM U
WHBIM MajoMOOWILHBIM TPYMIaM HacejeHUs CJAeAyIOIMX YCJIOBUM [IOCTYITHOCTH
MYHULIATIAIBHOW ~ YCIYTM B COOTBETCTBUM C TpeOOBaHUSMM, YCTaHOB/IEHHBIMU
3aKOHOZlaTe/IbHbIMUA U UHBIMYA HOPMAaTUBHBIMU [IPAaBOBbIMU aKTaMU:

- OKa3aHWe WHBa/IW/aM TOMOIIH, HeOOXOAUMOM Ajis TIONMy4YeHUsI B JOCTYITHOU /st
HUX (popme WH(OpMalMK O TIpaBUIaX MpPeJoCTaBAeHUs] MYHULIUMNAJbHOW YC/IyTd, B TOM
yrcie 00 odopmieHMM HeOOXOAWMBIX [Jisi TIONyUYeHUs] MYHULUNAAbHOW —YCIyTu
JOKYMEHTOB, O COBepIIIeHUH MU APYTruX HeoOXOAUMBIX [I/Isl TIOTyUYeHUs] MyHULUTIa/IbHOU
YCJIyTU [1eWCTBUN;

- TpeAoCTaBleHWe MYHULMIIAJBbHOM YCJIYyTd HWHBaJIW[AaM IO  C/IyXy, [pHU
HeoOXOIJUMOCTH, C UCTO/Ib30BaHUEM PYCCKOTO KeCTOBOTO $si3bIKa, BK/IIOUasi obecrieueHre
JI0MyCKa B MIOMeLeHre CypAoIepeBoAurKa, TU(I0CYpAONepeBOJUYHKS;

- OKa3aHue TIOMOIIY WHBa/IM/laM B MpeofiosieHny 6apbepoB, MellatoIUX MoTyueHnI0
MYHHULIUNAJIBHOU YC/IyTU HapaBHe C JPYTMMU JIMLIAMM.

2.20.3. Ilpu nipegoCTaBI€HUM MYHULIMMAIBHOU YC/IYTH B3aWMOJEUCTBUE 3asiBUTES
CO CHeLMaJUCTOM YIIOJTHOMOUEHHOTO OpraHa OCYIeCTBJISIeTCSl MPU JIMYHOM obpaliieHun
3asiBUTeJIS:

- JJIs1 TIofyueHusi MH(OpMalMM M0 BOMpPOCAM MpeAoCTaBlIeHUs] MYHULIUMNAJIbHOU
yCIIyTH;

- LIS TI0/lauM 3asB/IeHVsl U [JOKYMEHTOB;

- /151 IOJTyYeHrst MH(OpMaLMK O X07ie MpeA0oCTaB/lIeHUs] MyHULIUIIA/IbHOM YCITIyTH;

- /151 IOJTyYeHHsl pe3yJsibTara NnpeZjoCTaBlIeHUs] MyHULIUINAJIbHOW yCIIyTH.

[1pof0/mKUTETBHOCTD B3aUMO/|eHCTBHUS 3as9BUTeJIS co CIeLraarCcToM
YIIOJTHOMOUYEHHOI'0 OpraHa He MOJKeT MIpeBbIIIaTh 15 MUHYT.

2.20.4. TlpepocTraBieHre MyHULIMNANIbHOW yCayrd B M®L] BO3MOXXHO NpU HaTMUKH
3aK/IFOYEHHOT'0 COITIAIleHUsI O B3aMMOZEMCTBUU MeXJy aJMHHUCTpauyrer MBICKOBCKOTO
ropojckKoro okpyra u M®lIl.

YnonHoMoueHHbIE oOpraH oOecrieurBaeT WHGOPMUDOBaHWE  3asBUTeNEN O
BO3MOKHOCTU TIOJIyUeHHsT MYHULUIMAIbHOU ycinyru Ha Oa3ze M®Il. B ciayuae mopaum
3asB/IeHUs1 O TMpeAO0CTaB/ieHMM MyHULMIA/JbHOM yciayru B M®Il Hemocpe[CcTBeHHOe
TrpeoCTaB/IeHe MyHULIMIIAaIbHOW YCIYTH OCYLLeCTB/ISIeTCS YTIOJTHOMOYEeHHbIM OPraHOM.

[TpenocraByieHre MyHULIMIIA/IBHOM YCIYTH MTOCPEACTBOM 3ampoca O MpefoCTaBIeHu!
IByX U Oosee roCy/lapCTBeHHBIX U (WIM) MYHHULUIIAIBHBIX YCIYT (KOMILJIEKCHOTO 3arpoca)
B M®L] npu oHOKpaTHOM 0OpallleH!H 3asiBUTe sl He OCYILe CTBIISIeTCS.

2.21. Vlubie TpeOOBaHUs, B TOM YHC/Ie YUHUTHIBAIOL[HE 0COOEHHOCTHU IPe/I0CTaBIeHHUs
MYHULIATIAJIbHOM ~ YCJIYTH TI0  9KCTepPUTOPUAIbHOMY TPUHLMIY UM 0COOEHHOCTU
MpeloCTaB/IeHUsI MyHULMIIATbHOW YCIYTH B 3JIEKTPOHHOM (hopMe.

2.21.1. TlpepgocraBneHre MYHULMIIAJIBHOM YCAYTH TI0 3SKCTEPPUTOPUATIBHOMY
TIPUHLUITY HEBO3MOXKHO.



2.21.2. 3asiBUTE/b BIpaBe 00paTUTLCSA 3a TIPeJ0CTaB/IeHHeM MYHULIATIATBHON YCITyTH
Y TOAaTh JOKYMEHThI, yKa3aHHble B nyHKTe 2.10. HacTosllero agMUHHUCTPATUBHOTO
perziaMeHTa, B anekTpoHHOU ¢opme uepe3 EIITY, PIII'Y ¢ wucnosnb3oBaHUeEM
3JIEKTPOHHBIX [JOKYMEHTOB, MOZAIMWCAHHBIX 3/€KTPOHHOM TMOANUCHI0 B COOTBETCTBUU C
TpeboBanusiMu DenepanpHoro 3akoHa OT 06.04.2011 Ne 63-®3 «O6 3/1€KTPOHHOM
TIOZTTUCKY.

YronHOMOYeHHBI  opraH  obOecrieurBaeT  WHGOPMHUpPOBaHHE  3asBUTe/ell O
BO3MO)XHOCTH TOJIyYeHUs] MyHULIMNanbHOU yciyru uepes EINTY, PIITY.

Oobparrenue 3a ycayro yepe3 PIIT'Y, EIII'Y ocyiiecTBasieTcs: MyTeM 3ariOTHEHUs
VMHTEPAaKTUBHOM (opMbl 3asiBjieHus1 (hopMHUpOBaHUSI 3arpoca O TIpeoCTaB/eHUH
MYHULIATIAJIBHOW YCIYTH, COfiep)KaHhue KOTOPOTO COOTBETCTBYyeT TpeOOBaHUSM (HOPMBI
3asiB/IeHUs], YCTAHOBJIEHHOM HaCTOSIMM aJMUHUCTPAaTUBHBIM periaMeHToM) (zJanee -
3aripoc). OOpairieHre 3asBUTeNsT B YIIOJIHOMOUEHHBIM OpraH yKa3aHHBIM CII0CO60M
obecrieuriBaeT  BO3MOXKHOCTh ~ HAlpaB/ieHWSI W TIOy4YeHWs  OJHO3HAYHOW W
KoH(UIeHI[MabHON MH(POPMAaLUM, a TaKXe ITPOMEXYTOUHBIX COOOIIeHW W OTBETHOU
rMH(MOpMaLUK B 37IeKTPOHHOM BH/ie C WCI0/Ib30BaHUEM 3/IeKTPOHHOM MOJUCH B TIOPSiZIKe,
NpelyCMOTPEHHOM 3aKOHOaTeibCcTBOM Poccuiickor derepalivu.

2.21.3. Tlpu mnpenocTaB/ieHUM MYHMIMIIAJBHOW YCIYTA B 3/IEKTPOHHOW (opme
nocpezncteoM PIITY, ETIT'Y 3asButento obecrieurBaeTCs:

- noaydyeHre WHGOpMalMKA O TOPS/IKe M CPOKaxX IMpeJoCTaB/IeHUs] MyHULAIA/IbHOU
YCIyTH;

- 3aIMCh Ha MpYieM B YII0JIHOMOUEHHbIW OpraH JJis [10Z,auu 3asiB/IeHHs U JOKYMEHTOB;

- (hpopmMUpOBaHUe 3aMnpoca;

- IPYieM U PervucTpanus yroJHOMOUEeHHbIM OPraHOM 3arpoca Y JJOKyMEeHTOB;

- MIOJTy4YeHHe pe3y/bTaTa MpefoCTaBAeHUs MYHULIUIIATbHOM YCIIyTH;

- OJly4YeHue CBeJJeHUU O XOZie BBIMIOJIHEHUS 3arpoCa;

- OCYLLeCTBJ/IEHUE OLIeHKU KaueCTBa Mpef0oCTaBAeHNs MYHULUIATbHON YCITYyTH;

- JocynebHoe (BHecymeOHOoe) ob)kasioBaHWe pellleHUd W fAelicTBuid (6e3melicTBUS)
YIIOJTHOMOUEHHOT'O OpraHa, pyKOBOJHUTeJIsI YIIOJIHOMOUEHHOTO OpraHa Jiu0o CIieldaamucTa
YIIOJIHOMOYEHHOT'0 OpraHa.

2.21.4. Tlpu (¢QopmupoBaHMM 3ampoca B 37EKTPOHHOM BHJE  3asBUTEIIO
obecrieunBaeTCs:

a) BO3MOXXHOCTh KOINHWPOBAaHWS U COXPaHEHUs] 3arpoca M WHBIX JOKYMEHTOB,
HeoOXOAUMBIX [I7Is IPe/I0CTaBIeHUsl YCIyTH;

6) BO3MOKHOCTH TieuaTM Ha OyMa)KHOM HOCHUTe/ie KOMHMM 3/1eKTPOHHOU (OpPMbI
3arpoca;

B) COXpaHEeHHe paHee BBeIEHHBIX B 3JIEKTPOHHYIO (DOPMY 3arpoca 3HaueHHH B JTF000M
MOMEHT TIO ’KeJIaHHIO T10J/Ib30BaTe/isl, B TOM YKCJie TIPY BO3HUKHOBEHUH OIITMOOK BBOZA U
BO3Bpare /i IOBTOPHOTO BBO/Ia 3HAUEHU B 3/IeKTPOHHYO (hOpMy 3aripoca;

') 3aroJyiHeHWe TIoJjiel 37eKTPOHHOM (OpMBI 3arpoca [0 Hauajla BBOJla CBe/leHMi
3asiBUTe/IeM C  MCI0/Ib30BaHWEM  CBeJleHWW, pa3MelleHHbIX B  deJepaabHOU
roCcy/lapCTBeHHOM WH(OpMalMOHHOW cucteMe «EqvHas cucrema wuAeHTU(DUKALUU U
ayTeHTU(PUKALIUU B MH(PACTPYKTYpe, obecrieurBaroITen MH(OPMaLIMOHHO-
TEeXHOJIOTMYeCKoe B3auMOJeMCTBHe WH(POPMALIMOHHBIX CHUCTEM, HCIO0Ib3yeMbIX [IJIs1
TpeloCTaB/e€HUs] TOCYAAPCTBEHHBIX U MYHULMIAIbHBIX YCAYT B 37€KTPOHHOM (dopme»
(manee - eguHas cucTteMa WAeHTUGUKAMM W ayTeHTU(dUKalMW), U CBeJeHUM,



onyosmkoBaHHbIX Ha PIIT'Y, EIIT'Y, B yacTH, Kacarolleicss CBeJIeHHM, OTCYyTCTBYIOIINX B
eIMHON cucTeMe uAeHTU(hUKALIMU U ayTeHTU(PUKaLWY;

1) BOSMOXXHOCTh BepHYThCSI Ha JIF0001 U3 3TaroB 3aro/iHeHus1 /IeKTPOHHOU (OPMBI
3amnpoca 6e3 roTepy paHee BBe[leHHOM UH(OpMaIiu;

€) BO3MOXHOCTb fAocTtyna 3asButTenssi Ha PIIT'Y, EIII'Y k paHee mojaHHbIM WM
3arpocam.

IIpy HarpaB/ieHWM 3arpoca MCIIO/Ib3yeTCsl IPOCTas 3JIeKTPOHHAs IOAIMCH, TPy
YCJIOBUH, UTO TMYHOCTH 3asiBUTEJISI YCTAaHOBJ/IEHA MPU aKTHBALIUM YUeTHOMW 3aruCH.

2.21.5. TlpenocTaBneHue pa3pellieHUsI Ha OCYIIIeCTBIeHHe 3eM/ISTHBIX paboT (0TKa3 B
BblJlaue) BbIZaeTcsi B (opMe 31eKTPOHHOTO JoKyMeHTa mocpeactBoMm EIITY, PIITY,
MOJANMUCAHHOTO 37IeKTPOHHOM TMOJAIWCHIO, B CJlyyae, eC/JM 3TO YKa3aHO B 3asBIeHUU O
BbiZlaue pa3pellieHus Ha OCYIIeCTBIeHWe 3eMJISIHbIX paboT, Hampap/ieHHOM uepe3 PIITY,
EINY.

Pesynbrar mpepoctaBneHusi yciayru (paspelleHrde Ha OCYLIeCTB/IEHUE 3eMJISTHBbIX
paboT) HarpaB/isieTCsi YNOTHOMOUEHHBIM OpraHOM B 3/IeKTPOHHOM BHJle 3asiBUTEJIIO
TOMBKO TIPU YCJIOBUM CBEPKH 37IeKTPOHHBIX 00pa3oB JIOKYMEHTOB, HarpaBIeHHbIX
3asBuTesieM TmiocpeactsoMm PIITY, EIIT'Y, ¢ opurvHanamyd Mpu JA4YHOM OOpaijeHuu
3asiBUTeJiI B  YMNOJHOMOUEHHbIM oOpraH (Mpd TIOCTYIUVIEHUM  YBEIOMJ/IEHUS  OT
YTIOJTHOMOUYEHHOTO OpraHa O TOTOBHOCTH pe3y/ibTaTa B JIMUHBIA KaOWHET 3asiBUTEeNs Ha
PIITY, EIITY).

B 1esAx 1ipoBe/ieHHsI CBEPKH 3/IEKTPOHHBIX 00pa30B ZIOKYMEHTOB C OpUTHMHAaaMu U
MoJilyueHusi pe3y/ibTaTa TMpeAOCTaBAeHus YCAyru Ha OymakHOM HocuTesne (eciu
3asiBUTE/IeEM YKa3aHO B 3arpoce, HalpaB/JIeHHOM B YIIOJTHOMOUYEHHbIM opraH, uepe3 PIITYY,
EIIT'Y, o monyueHnuy pe3y/sbTaTa yCJIyTd Ha OyMa)KHOM HOcHTese) 3asBuTeno Ha PIITY,
EII'Y obecrieunBaeTcsd 3arich Ha TMpPUEM B YIIOTHOMOUEHHBLIM OpraH, MpA 3TOM
3asBUTE/TI0 00eCrieurBaeTCs BO3MOKHOCTb:

a) O03HAaKOMJIEHUsI C pacrnyicaHueM paboTbl YIIOJHOMOYEHHOTO oOpraHa Jjubo
YIIOJIHOMOUYEHHOI'0 COTPYAHHKA YIIOJIHOMOYEHHOI0 OpraHa, a Takke C JOCTYIIHbIMU AJIs
3anuCy Ha TMpyeM JaraMy U UHTepBa/laMy BpeMeHU NpueMa;

6) 3ammcu B JoOble CBOOOAHBIE [ TIpUeMa [JaTy W BpeMsi B Tipefesax
YCTaHOBJIEHHOT'O B YIIOJTHOMOYEHHOM OpraHe rpauka nprema 3asiBUTesen.

B uensax mipefocTaB/ieHHs MYHULMINAABHOM YCJIYTM YCTaHOBJEHHE JIMUHOCTU
3asiBUTE/ISI MOXKET OCYLECTB/ISATHCSA B XO/€e JIMUHOTO MpueMa MoCpeACTBOM TpebsIBIeHUS
rmacriopta rpaxaaHvHa  Poccuiickorr — @epepaiud MO0  WMHOrO  IOKYMEHTAa,
YAOCTOBEPSIIOIIEro JIMUHOCTb, B COOTBETCTBUM C 3aKOHOJATe/bCTBOM Poccuiickon
desepaliui WM TMOCPEACTBOM UAeHTUGUKALMU W ayTeHTU(PUKalMd B OpraHax,
MpelOCTaB/SAIOIIUX MYyHULUIAbHbIe YCAYTHM, MHOTO(QYHKI[MOHA/IbHBIX LIeHTpaxX C
MCI0/Ib30BaHUEeM HMH(OPMAal[MOHHBIX TEXHOJIOTHUM, MPeJyCMOTPEHHBIX YacThio 18 crarbu
14.1 ®epepanpHoro 3akoHa ot 27.07.2006 roga Ne 149-®3 «006 wuHbOpMaLMH,
MH(MOPMALIMOHHBIX TEXHOJIOTHSX U O 3alluTe UH(OpMaIUn».

[Ipy npenocTaBleHWM  MYHULIMNAJBHOM  YCAYTW B 37€KTPOHHOM  (popme
WJeHTUPUKALIUS U ayTeHTU(PUKALIUS MOTYT OCYILeCTBJISATHCS TTOCPEACTBOM:

1) emuHOW cUCTeMBbl UAeHTUDUKALMM W  ayTeHTU(PUKALMM WM  UHBIX
rOCy/lapCTBEHHbIX  HWH(POPMAlIMOHHBIX  CUCTEeM, €eCJIM TaKhe TOCy/lapCTBEHHbIe
MH(OPMaLMOHHbBIE CUCTEMBI B yCTaHOB/IeHHOM [IpaBuTensctBoM Poccutickort ®@esnepanyu
ropsiike 00eCreurBarOT B3aUMMOJEHCTBUE C eJUHOM CHCTeMOM WAeHTU(PUKALud U



ayTeHTU(UKALUW, TIPH YCIOBUY COBIAZIeHUs CBeZleHn 0 (hH3UUeCKOM JIMIe B yKa3aHHBIX
MHGOPMAaI[MOHHBIX CUCTeMaX;

2) eAUHOW CHUCTeMbl WAeHTUPUKALMM W  ayTeHTUDUKALMU U eJuHOU
WHGOPMAI[MOHHOM CHCTeMbI TIepCOHA/IBHBIX JaHHBIX, oObecrieunBaroIieili 00paboTKYy,
BK/IIOYasi cOOp M XpaHeHWe OMOMeTpHUYeCKHX TePCOHAbHBIX AAHHBIX, UX MPOBEPKY U
nepefauy MHGOPMALMK O CTETIEHW UX COOTBETCTBUS IMPEI0CTaB/IeHHbBIM OMOMeTpUUe CKUM
TePCOHA/ILHBIM JJaHHBIM (hH3UUeCKOro JIMIa, YCTaHOB/IEHHOTO B YIIO/THOMOUEHHOM OpraHe
rpavika npremMa 3asiBUTes1eMn.

3. Cocras, noc/ie0BaTe/IbHOCTb U CPOKU BbINO/IHEHHS a/[]MUHUCTPAaTUBHbBIX
Npoueayp, TpedoBaHNsA K MOPAAKY UX BBIIIO/IHEHHUS, B TOM UHC/Ie 0CO0eHHOCTH
BbINIO/IHEHUS1 aJMMHUCTPAaTUBHBIX NPOLeAYP B 3/IEKTPOHHOU (hopMme

3.1. TlpemocTraBneHWe MyHUIMMNAJbHOM YCAYrd BK/IOYaeT B cebs ciemgyrolue
aZIMUHHACTPATUBHbIE NIPOLIEIyPbI:

1) npuem u perucTpanusi 3asBlieHUs U [OKYMEHTOB Ha IIpefoCTaB/ieHHe
MYHULIUMNAJIBHOU YCITyTH;

2) QopmupoBaHMe U HarpaBlIeHHE MeKBEJOMCTBEHHBIX 3alpOCOB B OpraHbl
(opraHmsanuu), ydacTByIOL[UMe B TIpeJOCTaB/JeHWd MYHULMNAJIbHOM yCayru (Tpu
Heob6x0IMMOCTH);

3) npuUHSTHE pelleHusi O TMPefOoCTaBJIeHUHM pa3pelleHus] Ha OCYLIeCTBIeHHUE
3eMJISTHBIX paboT b0 06 OTKase B BbiJjaue TaKOTO pa3pelleHus;

4) Bblgaua (HaripaBleHWe) [JOKYMEHTOB 10 pe3y/jbTaTaM IIpeoCTaB/eHus
MYHHULIUMAIBHOU YCIIyTH;

5) TOpS/IOK WCIIpaB/ieHUsI MAOMYIeHHBIX OIeYaTOK U OIIKMOOK B BBIJAHHBIX B
pe3yJibTaTe MpefoCTaBAeHrs MYHULIUIIAIbHOM YCIYTH JOKYMEHTax.

3.1.1. IlpyueMm u perucrtpauusi 3asB/leHUs] M [JOKYMEHTOB Ha IIpeJoCTaBjieHue
MYHHULIUNAIbHOU YC/IyTH.

3.1.1.1. OcHoBaHWeM [jis Hauaja I[pef0oCTaB/leHds MYHULUNAJIbHOW YCIyrH
SIBISIeTCsL JIMYHOe oOpallleHue 3asiBUTeNsT B YIOJHOMOUeHHbIM opraH, M®IL] mo mecty
JKUTENbCTBA (MecCTy TipeObIBaHMsI, MeCTy (DaKTUUeCKOro TPOXKWBaHUS), C 3asBIeHUeM U
JOKYMeHTaMM; TOCTYIUIeHHe 3asiBJAeHUs] U KOMUU [JOKYMEHTOB B 3JIEKTPOHHOU (opMme
yepes EIIT'Y, PIITY.

3.1.1.2. [Ipu nmuuHOM OOpaIlleHUU 3asiBUTENs B YIIOJTHOMOUEHHbIN OpraH CIel[daaucT
YIIOJIHOMOYEHHOT'0 OpraHa, OTBETCTBEHHbBIU 3a MPYeM U Bbllauy JOKYMEHTOB:

- yCTaHaB/IMBAET JIMUHOCTH 3asiBUTEJII HA OCHOBAaHWU [JOKYMEHTA, YZA0CTOBEPSIOLLero
€r0 JINYHOCTh, MPe/ICTAaBUTE/IS 3asBUTESI - HA OCHOBAaHUM JJOKYMEHTOB, YI0CTOBEPSFOINX
ero JIMYHOCTh W TIOJTHOMOUMS (B C/Tydae ero obparrieHus);

- TIpOBepsieT CPOK [eUCTBUSl [OKYMEHTa, Y4OCTOBEPSIOIIEero ero JIMYHOCTh U
COOTBETCTBUE JIAHHBIX JOKYMEHTa, Yy 0CTOBEpSIOLero JMYHOCTh, JAHHBIM, YKa3aHHbIM B
3asiBJIeHHH O Bbljlaue pa3pellleHus Ha OCyIeCTB/IeHUe 3eMJISTHBIX paboT U MPUIOXKEeHHBIX K
HEMY JIOKyMeHTax.

B xoze ripuema JOKyMEHTOB OT 3asiBUTeJIsI CIIeLIaJTuCT, OTBETCTBEHHBIN 3a MpUeM U
BbIIauy [JOKyMEHTOB, yI0CTOBEPSIeTCS, UTO:

- TEKCT B 3asiBJIEHWY O MPeJOCTaBIeHUM pa3pelleHusi Ha OCYLLeCTB/IeHHEe 3eMJISTHbIX
paboT mozaeTcst MpOUTeHHIO;

- B 3asIBJIEHWU O BbIJjaue pa3pellieHus] Ha OCYIeCTB/IeHHe 3eM/ISTHbIX paboT yKa3aHbl



damunus, wuMms, oTuecTBO (TIOC/eAHee - TIpU HaIWuMM) (GU3AYECKOTO Jikija JIMbo
HavMeHOBaHWe FOPUANYECKOTO JINLIQ;

- 3asiBJIeHHe O Bbljlaue paspellieHUst Ha OCYILeCTBIeHHe 3eMJISTHbIX Pa0oT MO/IMCaHo
YIIO/THOMOUEHHBIM JIULIOM;

- TIPWIOXKEHBI JOKYMEHThI, HeoOXOJuMble mJis TIPeJOCTaB/I€HUSI MYHUI[UTIATbHON
YCIIyTH.

Ecnu nipefcTaB/ieHHble KOMUU YKa3aHHBIX JOKYMEHTOB HOTapUaJbHO He 3aBepeHbl (1
VX HOTapuajbHOe 3aBepeHue He TpeJyCMOTPeHO ¢eZiepajbHbIM 3aKOHOM), CITeL[AasIucCT,
OCYILIeCTB/ISIFOIIUM TIPUEM JIOKyMEHTOB, CPaBHUB KOMUU JJOKYMEHTOB C UX OpPUTMHA/IaMH,
BBITIO/THSIET Ha TaKUX KOMMSIX HAATMKCh 00 MX COOTBETCTBUU OPUTHMHAsaM, 3aBepsieT CBOei
MO/TIMCHIO C yKa3aHueM (haMUIMU U UHULMATIOB.

MakcumanbHbIM CPOK BBITIOJIHEHUS aJMUHUACTPATUBHOMW MPOLeAYPHI M0 TIPUEMY WU
PEruCTpaLuy 3asBeHus O MpeJOoCTaBJIeHUM pa3pelleHrss Ha OCYIeCTB/IeHWe 3eMJISHbIX
paboT ¥ TIPUJIOKeHHBIX K HEMY IOKyMeHTOB cocTaBJisieT 1 pabounii eHb.

Kputeprii NOpPUHATHSA peLUeHUs: TIOCTyIJIeHWe 3asiBJieHUsi O TpeJoCTaBIeHun
paspeliieHust Ha OCyII[eCTBIeHEe 3eMJITHBIX Pa0O0T U MPUIOXKEHHBIX K HEMY TOKYMEHTOB.

Pe3ynbraTroM aJMUHUCTPAaTUBHOW TIPOLIEAYPhI SIBJISETCS TIPUEM W perucTpalus
3asB/IeHHs O TIpeJOCTaB/IeHWH pa3pellleHrsi Ha OCYIIecTB/eHWe 3eMJISHBIX paboT u
TIPUJIO)KEHHBIX K HEMY ZJOKYMEHTOB.

Nudopmalsi o T1ipueMe 3asiBjieHMss O TIpPelOCTaB/€HWH pas3pelleHds Ha
OCYIIeCTB/IeHHe 3eMJISTHbIX padoT W TIPUIOKEHHBIX K HEMY JOKyMEHTOB (DUKCUpPYyeTCs B
YCTaHOBJIEHHOM TIOpsiiKe, B TOM 4YMCJ/ie B CHUCTeMe 3JIeKTPOHHOTO AOKyMeHToo0opoTa
YIIOJIHOMOYEHHOT'0 OpraHa.

B neHb pervcrpanuu 3asiBjieHHs O MPeOCTaB/IeHUM pa3pelleHust Ha OCyIleCTB/IeHHe
3eMJISTHBIX PabOT W TIPUIO)KEHHBIX K HEMY JOKYMEHTOB, CITeL[HaIMCT, OTBETCTBEHHBIN 3a
rpyueM JOKYMEHTOB, TepefaeT MOCTYNUBIIME AOKYMEHThbI JUPEKTOPY YIIOJTHOMOYEHHOTrO
opraHa.

JWpeKTop yIOJHOMOYEHHOIO0 OpraHa OTIIUCbIBaeT T[IOCTYMNUBIINE [JOKYMEHThI
PYKOBOAUTE/IIO CTPYKTYPHOI'O IIOZpasjesieHusi, OTBETCTBEHHOI'O 3a IpejoCTaB/ieHue
pa3peleHusi Ha OCYyIIleCTBeHUe 3eMJISIHbIX PadoT.

3.1.1.3. Ilpu HampaBjeHUH 3asgBUTe/IeM 3adB/IeHUS U [IOKYMEHTOB B
YIIOJIHOMOUEHHbBIM OpraH IMOCPeJCTBOM IMOYTOBOW CBSI3U CIIELIMA/IMCT YIOJHOMOUEHHOIO
opraHa, OTBETCTBEHHbIM 3a MPHEeM U BblJlauy JOKYMEHTOB:

- TIpoBepsieT TIPAaBWILHOCTh aZIpeCHOCTH KoppecrnoHAeHUMd. OmmbouHo (He TI0
azpecy) TpWC/IaHHble TMKWCbMa BO3BPALAIOTCS B OpraHU3allMi0 TIOYTOBOM  CBSI3U
HEBCKDBITbIMY;

- BCKDbIBaeT KOHBEPThI, MPOBEPSIeT Ha/MuvMe B HUX 3asiBIEHUs] U [JOKYMEHTOB,
00s513aHHOCTH T10 TIPeI0CTaB/IEHUI0 KOTOPBIX BO3/I0’KeHA Ha 3asiBUTEIS;

- TIpOBepsieT, UTO 3asiBJieHHe He WCIIOJHeHO KapaHJAIlloM, HalMcaHo pa3bopuuBo,
dbamumy, umMeHa, otuectBa (MpU HaJIUUWK), HaMMEHOBaHWe, aZipeCc MeCTa >KUTeIbCTBa,
aZipeCc MeCTOHAXOX[EeHWs, HarucCaHbl TOJHOCTBIO, TMOA/IMHHOCTb TMOAIUCH 3asiBUTeJI,
3aCBU/I€Te/IbCTBOBAHHOM B yCTAHOB/IEHHOM 3aKOHOZATe/IbCTBOM MOPSI/IKE;

- TIDOBOJUT TMEPBUYHYK) TMPOBEPKY TPeACTaBAeHHbIX KOMUM [JOKYMEHTOB, WX
COOTBETCTBUE [IEMCTBYIOIEMY 3aKOHOZATe/NbCTBY, a TaK)Ke IpPOBepsieT, UTO yKa3aHHbIe
KOITMU 3aBePEeHbI B YCTAHOB/IEHHOM 3aKOHO/aTe/IbCTBOM TIOPSIJIKE;

- IPOBepsieT, UTO KOMUM JOKYMEHTOB He UMEIOT Cepbe3HbIX MOBPeXJeHHH, Halhure
KOTOPDBbIX He TMO3BO/SIeET OJHO3HAUHO HCTOJIKOBATb WX COZAEp)XaHWe, OTCYTCTBYIOT



TIOJUYUCTKH, TIPUITUCKU, 3a4ePKHYThIe C/I0Ba, UCTIPaB/IeHUS.

MakcumanbHbIM CPOK BBITIOJIHEHUSI aJJMUHHACTPAaTHBHOU TPOLIeAYPHI M0 NpUEMYy U
PerucTpalyy 3asiB/ieHus] Ha Bbilady pa3pellieHus] Ha OCYIIleCTB/IeHHe 3eM/ISTHBIX PaboT u
TIPUIOYKEHHBIX K HEMY JJOKYMeHTOB cocTaBsisieT 1 pabounii feHb.

Kputepuii NpUHATUS pellleHust: TIOCTyTJIeHUe 3asiB/IeHUsI Ha BblJjauy pa3pelleHus Ha
OCYIIIeCTB/IEHHE 3eMISIHBIX pabOT U TPUIOYKEHHBIX K HEMY ZIOKYMEHTOB.

Pe3ynbraTroM aJIMUHUCTPaTUBHOW TIPOLIEAYPhI SIB/IIETCS TIPUEM M perucTpaius
3asiB/IeHUs] Ha BbIJlauy pa3pelieHusl Ha OCYIIeCTB/IeHHe 3eM/ISTHbIX paboT U TIPUIOKEeHHbBIX
K HEMY [JOKYMEHTOB.

WNudbopmaimsi o0 nmnpueMe 3asB/ieHHs O TPeAOCTaB/JIeHUU pas3pelleHds Ha
OCyIIleCTB/IeHHE 3eMJISTHBIX pab0T U MPUIOKEHHBIX K HEMY JAOKYMEHTOB (PUKCUDYeTCs B
YCTAaHOB/IEHHOM TIOpSiiKe, B TOM UKCJ/ie B CHCTeMe 3JIeKTPOHHOTO AOKyMeHToo0OopoTa
YIIOJTHOMOUEHHOI'0 OpraHa.

B neHb pervcrpanuu 3asiBjieHUs O MPeJOCTaB/IeHUM pa3pelleHust Ha OCYIleCTBIeHHEe
3eMJISTHBIX PabOT W TIPU/IOXKEeHHBIX K HEMY ZOKYMEHTOB, CITeI[Ha/ICT, OTBETCTBEHHbIN 3a
Tp¥eM JOKYMEHTOB, MepezaeT TOCTYIUBLLIKMe [JOKYMEHTbI AUPEKTOPY YIOJHOMOYEHHOIO
opraHa.

JWpeKTop YIOJHOMOYEHHOIO OpraHa OTIIUCbIBaeT T[IOCTYMNUBIINE [JOKYMEHThI
DPYKOBOZUTE/IO CTPYKTYPHOI'O IIOZpasfesieHusi, OTBETCTBEHHOI'O 3a IpefoCTaB/ieHue
paspelieHust Ha OCyleCTB/IeHe 3eMJISTHbIX pabor.

3.1.1.4. Tlpuem u peructpanus 3asB/Ie€HUSA O TpPefOCTaB/JieHWU paspelleHuss Ha
OCylIlleCTB/ieHHe 3eMJISIHbIX paboT ¥ TPUIOXKEeHHbIX K HeMy JOKyMeHTOB B ¢dopme
5JIEKTPOHHBIX JJOKYMEHTOB.

[Ipy HarpaB/ieHWM 3asBleHUSI O TPeJOCTaB/IeHUM pa3pelleHrs Ha OCYIleCTB/eHHe
3eMJIIHBIX paboT B 37eKTPOHHOH (hopMe 3asBUTeMI0 HeobxoauMo 3aronmHuTh Ha EIITY,
PIII'Y snekTpoHHYIO (OpMy 3arpoca Ha MpeoCTaBlAeHre MYHMIUIIAJbHON YC/IyTH,
MIPUKPEITUThL K 3asBJIeHUI0 B 3JIEKTPOHHOM BHJZle [JOKYMEHThbI, HeoOXogumbie [jis
Tpef0CTaB/AeHNS MYHULIMTIAJILHOW YCIYTH (TIpY Ha/Tuuum).

Ha EIIT'Y, PII'Y pa3memaercs obpa3elr] 3arofHeHHs 37eKTPOHHOU (opMbl
3asiB/ieHus (3anpoca).

dopmaTHO-70rMYecKasi MpoBepka C(HOPMHUPOBAHHOTO  3ampoca OCYIIeCTBISETCS
e/IMHbIM TIOPTA/IOM aBTOMaTHUeCKW Ha OCHOBAaHWM TpeOOBaHUM, OMpe/ieNsieMbIX OPraHOM
(opranu3saijueii), B Tpolecce 3arioJiHeHUs1 3asiBUTEIeM Ka)K[Oro W3 Iojed 371eKTPOHHOU
dopmbl 3anpoca. IIpu BbIsIB/IEHWM €JMHBIM MOPTAJOM HEKOPDPEKTHO 3ari0/IHEHHOTO MOJIst
3/IEKTPOHHOW (OpMbI 3arpoca 3asiBUTe/Ib YBEJOMJISIETCS O XapakKTepe BbIsIBIEHHOM
OLIMOKM U TIOpsAJKe ee YCTPaHeHHs TIOCPeACTBOM WH(POPMAIIMOHHOTO COO0OIIeH s
Herocpe/ICTBEeHHO B 3/7IeKTPOHHOM (opMe 3arpoca.

CnenuanucT, OTBETCTBEHHBIM 3a MPHUEM U BbIJayy JOKYMEHTOB, IPH IMOCTYIJIEHUA
3asBJIeHUS U IOKYMEHTOB B 3JIEKTPOHHOM BU/€:

- TIpoBepsieT 3/IeKTPOHHBIe 00pa3bl JOKYMEHTOB Ha OTCYTCTBUE KOMITbIOTEPHBIX
BUPYCOB Y MCKa>XeHHOW UH(OPMal[1K;

- perucTpupyer JOKYMEHTbl B YCTAaHOBJIEHHOM IMOps/JKe, B TOM UHWCJ/ie B CUCTEMeE
3JIEKTPOHHOTO JJOKYMeHTO000pOTa yIOoJHOMOUEHHOTO OpraHa;

- (hopMHUpyeT U HarpaB/sieT 3asiBUTE/IIO0 371eKTPOHHOe yBegomseHue yepe3 PIITY o
TO/TyYeHHUU U perucTpalidy OT 3asiBUTe/Is 3asiB/ieHHs (3arpoca) U KOMUM I0KYMEHTOB;

- Harpas/seT MOCTYNUBIIMM MakeT JOKYMEHTOB B 3JIEKTDOHHOM BUJE [NUPEKTOPY
YIIOJIHOMOYEHHOT'0 OpraHa.



[JvpekTop yIOITHOMOYEHHOTO OpraHa OTIMCBhIBAeT TOCTYNUBILIHAE JOKYMEHThI
DPYKOBOAMTENMO CTPYKTYPHOTO TOApa3fe/ieHusi, OTBETCTBEHHOIO 3a MpefoCTaBlIeHue
paspeliieHust Ha OCYII[eCTBIeHNEe 3eMJITHBIX pPador.

MakcumanbHbIM CPOK BBITIOJIHEHUSI aJJMUHUCTPATUBHOMW MPOLeAYPHl MO TPUEMY U
pPEerucTpalnuy 3asBjeHusi O MpeJoCTaBIeHUN pa3pelleHrss Ha OCYIeCTB/IeHUe 3eMJISTHbIX
paboT ¥ TIPWIOKEHHBIX K HEMY JOKYMEHTOB B (hopMe 3/IeKTPOHHBIX JOKYMEHTOB
cocrassisieT 1 pabounii feHb.

Kputepuii NpUHATHS pellleHus: TIOCTyIJileHWe 3asiBjieHUsi O Tpe/loCTaBlIeHur
pa3pellieHys Ha OCYIIleCTBIeHHe 3eM/ISTHBIX PabOT U MPUIOXKEHHBIX K HEMY JJOKYMEHTOB.

Pe3ynbrarom aJMUHHCTPAaTHBHOU MpOLIEAYPbl SIB/ISETCA IIpUeM, perucTpalys
3asiB/ieHUs] O TIpeIOCTaB/eHUH paspellleHdss Ha OCYIeCTBIeHHe 3eMJISIHbIX paboT U
TIPUJIO)KEHHBIX K HEMY [JOKYMEHTOB.

WNudbopmaimsi o0 nmpueMe 3asB/ieHWs O TIpeAOCTaB/JIeHUUA pa3pellieHus Ha
OCYIIleCTB/IEHHE 3eMJITHBIX pab0T Y MPUIOKEHHBIX K HEMY JAOKYMEHTOB (PUKCUDYeTCs B
CUCTeMe JIeKTPOHHOTO JOKyMeHT0000pOoTa yIIO/THOMOUeHHOTO OpraHa.

3.1.2. ®opmHpoBaHWEe W HarlpaB/IeHWEe MeKBeJOMCTBEHHBIX 3alipOCOB B OpraHbl
(opraHu3sanuu), y4acTBYIOLlMe B TIPeJOCTaBA€HUM MYHULIMIAJBHOU yCayrd (Opu
HeoOXOAMMOCTH).

OcHOBaHMeM  [/I1  HauajJa  aJJMUHUACTPAaTHBHOU  TIPOLIEAYDPbI  SIB/SIETCS
Herpe/iCTaB/IeHUe 3asiBUTE/IeM 6o ero ripe/iCTaBUTeIEM JIOKyMEHTOB,
IpeyCMOTPeHHbBIX MYHKTOM 2.11 a/MUHUCTPATUBHOIO perjiaMmeHTa.

PykoBozuTe/b CTPYKTYPHOTO TOApa3ze/ieHusi, OTBeTCTBEHHOIO 3a IpeoCTaB/ieHHe
paspellieHMsi ~Ha  OCYyIIecTB/ieHWe  3eMJISHbIX ~ paboT,  T1ocie  MOMy4YeHUs
3apervCTpUpOBaHHbIX [OKYMEHTOB, 3HAKOMUTCSI C 3asB/IeHHeM O TMpefoCTaBlIeHUun
paspellieHUsT Ha OCYI[eCTBIeHHe 3eM/SHBIX paboT U TIPWIOKEHHBIMA K HEMY
JOKyMeHTaMu (TP HaJIMUKMW) U TIOpyvyaeT YIIOJTHOMOYEHHOMY CITeLIMa/IMCTy MPOU3BECTH
TIPOBEPKY MPeACTaB/IeHHbIX TOKYMEHTOB.

B ciyuae, eciv yIioJTHOMOUEHHBIM CIELMATUCTOM OyZieT BBISIB/IEHO, UTO B TlepeuHe
Npe/CTaB/Ae€HHbIX JAOKYMEHTOB OTCYTCTBYKOT AOKYMEHThI, MpPeJyCMOTPEHHbIE ITyHKTOM
2.11 aJAMMHUCTPaTUBHOIO perjaMeHTa, T[PUHUMAaeTCsd pelleHre O HarpaB/eHuU
COOTBETCTBYIOI[HUX MeKBE/JOMCTBEHHBIX 3allpOCOB.

Me>kBeIOMCTBEeHHbIe 3arpOChl HAIPAB/ISIFOTCS B CPOK He T03/Hee OfHOro pabouero
JIHS CO JHS TIOJydeHMsl 3asiB/ieHUsI O TpeJoCTaB/eHUU pa3pelleHus] Ha OCYIleCTB/IeHUe
3eMJ/ISTHBIX paboT ¥ MPUIOXKEHHBIX K HeMY JJOKYMeHTOB.

HaripaBiieHrve Me)KBeJOMCTBEHHBIX 3allpOCOB OCYLLECTB/SIETCI B 3JIEKTPOHHOU
dbopMe  TOCPEACTBOM  €AWHOW  CUCTEMBI  MEXBEJOMCTBEHHOTO  3/1€KTPOHHOIO
B3aMMOZENCTBUS U MOJK/IFOUEHHBIX K HeU PerMOHa/bHOW CHUCTEMbl MeKBEIOMCTBEHHOTO
3JIEKTPOHHOTO B3aUMO/|€HCTBUSI.

HampaBneHre MeXXBeIOMCTBEHHOTO 3arpoca B OyMa>KHOM BH/Ie /IOTTyCKAeTCsl TOTbKO
B (Jlyyaeé HEBO3MOXXHOCTHM HarlpaBJ/IeHUs] Me)KBEeJIOMCTBEHHBIX 3aripOCOB B 3JIEKTPOHHOU
dbopwme.

YToTHOMOYEeHHBIN CTIeNUa/IMCT 00s13aH TTPUHATH HeOOX0AUMbIe MephI [I/1s TIOTYUeHHsT
OTBeTa Ha Me)XBeIOMCTBEHHbIE 3arpoChl B yCTaHOB/I€HHbIE CPOKHU.

HaripaBieHrve Me)XBeJOMCTBEHHOIO 3arpoca JOMyCKaeTCsd TOAbKO B  IefsX,
CBsI3aHHBIX C MpPe/I0CTaB/IeHMeM MYHULIMMNAIbHOM YC/IyTH.

B cnydae HemoCTyIieHHWs! OTBeTa Ha MeXXBeJOMCTBEHHBIM 3alpoC B yCTaHOB/IEHHbIN
CPOK, TIPMHHAMAIOTCSI Mepbl, I[peJyCMOTPeHHble 3aKOHOZATeJbCTBOM Poccuiickon



deneparyu.

MakcrvManbHbId  CPOK  BBITIOJIHEHUSI J@HHOW aJIMUHHACTPAaTUBHOW MPOLIEAYPbI
COCTaB/sIeT 5 pabounx JHEH.

KpuTepuii NpuHSTUS pellleHus: HerpeJCcTaBlieHue I0KyMeHTOB, MpeayCMOTPeHHBIX
IyHKTOM 2.11 aIMUHUCTPaTUBHOIO perjiaMeHTa.

Pe3ynbraTroM aJMUHUCTPaTUBHOW TPOLIEyPbl SIBJASETCS MOAydYeHHWe B paMKax
M€>KBEIOMCTBEHHOTO 3/IeKTPOHHOTO B3aUMOJIeMCTBUSI [OKYMEHTOB (MX KOMUU WU
CBeZIeHUHM, COJIepPXKallUXCsl B HUX), HeOOXOJMMBIX /IJisi TIPe0CTaBAeHUs] MyHHULIATIATbHON
yCJIyTH 3asiBUTeJTt0, MO0 TosyuyeHre MHGOpMaluK, CBU/IeTe/IbCTBYIOIIe 00 OTCyTCTBUM
B PpacClopsbkKeHWM OpraHoB (OpraHusalyi), y4YacTBYIOLIMX B  MpeJoCTaBIeHUU
MYHULMIIQ/IBHOW yCIYTH, JOKYMEHTOB (MX KOMUWMK WA CBeJEeHUM, COJIEePKALLUXCS B HUX),
HeoOXOAMMBIX [I7Is IPe/I0CTaB/IeHUs] MyHHUILUIAJIbHON YCIyTH.

dukcauys  pe3ynbraTa  BBINOAHEHUSI  aJMUHUCTPATMBHOW  MpPOLEAYpbl  He
TIPOU3BO/IUTCSL.

3.1.3. TlpunsAtHe pelleHUss O TIPeOCTAaB/I€HUU pa3pelleHrss Ha OCYyL[eCTB/IeHUe
3eMJIIHBIX paboT 100 06 OTKa3e B BbIJjaue TAKOTO pa3pelleHusl.

OcHoBaHMeM /i1 Hayaja aJMUHUCTPAaTUBHOW TIPOLIEAYPhI SIBJSIETCS TIO/y4YeHHe
PYKOBOJUTEIEM CTPYKTYPHOT'O roZipas/iesieHus YIOJTHOMOYEHHOT O Oprasa,
OTBETCTBEHHOTO 3a TIPUHATHE pelleHus O TipefocTaBieHnd Jmbo 06 oTkase B
NpefloCTaB/€eHU MYHUIMIIA/JIbHOW YC/IyrM [JOKYMEHTOB, yKa3aHHbIXx B TyHKTe 2.10
HaCTOSIIIIEr0  aJJMUHMCTPAaTUBHOTO  perjaMeHTa, B TOM 4YMC/Je TI0 KaHajlaM
Me)XKBeZJOMCTBEHHOTO MH()OPMALIMOHHOTO B3aUMO/eHCTBHSI.

OTBeTCTBeHHbIM 3a BBIMIOJHEHWE aJMUHHCTPAaTUBHOW TMPOLeAYPhl  SIB/SIETCS
PYKOBOJUTE/b CTPYKTYPHOTO TOZipa3/jiesieHusi YIIOJIHOMOUEHHOTO0 OpraHa, OTBeTCTBEHHOTO
3a TIpUHSITHE pelleHusi O TIpejoCTaBieHnyd /MO0 00 OTKa3e B TIpefOCTaBIeHUN
MYHULMTaTbHOU YCIYTH.

[Tocie monydyeHus HEOOXOAUMBIX AOKYMEHTOB PYKOBOJUTENIb CTPYKTYPHOTO
roZipa3zie/ieHusi YIOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHOIO 3a TIPUHSTUE peLIeHUus O
npefioCcTaB/ieHuH MO0 00 OTKa3e B IMpe0CTaB/IeHNd MYHHULUMAIBLHONW yCIYTH, TTOpyYaeT
YIIOJIHOMOUEHHOMY CITeL[UaIMCTy OCYIeCTBUTh MOATOTOBKY peLlIeHUs! O Mpe0CTaBlIeHUun
mibo 06 oTKase B MpefOCTaBI€HUN MyHULIMTIATbLHOM yCTyTH.

B ciiyyae HampaBsieHusi 3asiBUTe/IEM 3arnpoca U JOKYMEHTOB B 37IeKTPDOHHOM BH[Ie
yepe3 EIIT'Y, PIII'Y u npu 3TOM B 3asB/IeHWM YKa3aHO Ha TMOJlyueHUe pe3y/bTara
MpeloCTaB/eHrsT MYHULIMMNAJBHOW YCIYTM B 3JIEKTPOHHOM BH/JE, YINOJTHOMOUEHHbIN
CreLuaInuCT TOATrOTaB/AMBAET pelleHWe O TMpeAOoCTaBJIeHUd MYHULIUMAIBHON YCIyTu U
3arosiHseT opMy pelleHus: B 3IEKTPOHHOM BUJE.

[ToarororieHHOe pellleHWe O TpefoCTaBIeHUd MO0 006 OTKase B TIpPeJOCTaB/IeHUU
MYyHULMTNABHOU YC/IyTU TiepefiaeTcs (HarpaB/isieTCs) PYKOBOAUTENEM CTPYKTYPHOIO
roZipa3zie/ieHusi YIIOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHOIO 3a TIPUHSATHE peLIeHUs O
npefioCTaB/ieHuH 100 06 0TKa3e B MPeA0CTaB/IeHUU MYHULIUIIAIBLHON YCIYTU, JUPEKTOPY
YIIOJTHOMOUEHHOTO OpraHa /s BW3HMPOBaHUS /MO0 O TPUHSATHM peIleHus O €ero
HarpaB/eHUH Ha Z0paboTKY.

Pesynbrar aZIMUHACTPAaTUBHOMU MpOLIeAYPHI: repeziaya (HaripaB/ieHue)
3aBM3UPOBAHHOr0, B TOM UWCJ/ie B 37IEKTPOHHOM BUJE, JUPEKTOPOM YIIOJIHOMOUYEHHOTO
opraHa peliieHust 0 TipefiocTaB/ieHnuu 11Mbo 06 oTKa3e B MpeA0oCTaBIeHUU MYHULIMTIAILHON
YCIyTM  PYKOBOJWTE/IO CTPYKTYPHOIO TOZpa3/jesieHus yMoJHOMOYEHHOIO OpraHa,
OTBETCTBEHHOTO 3a BbIfIauy pelleHusi O TIpeJocTaBieHnd Jub0 00 oOTKase B



MpeAOCTaB/AeHUA  MYHULMNAABHOM  YCAyTH, [Js1  OCYLeCTBIeHUS  C/IeyroLlen
aZIMUHHACTPAaTUBHOU NPOLIE1yPBbI.

Pe3ysibTaT  BBITIOJIHEHUS]  aJIMUHMCTDATHMBHOW  Tipolieypbl  (UKCUpyeTCs B
YCTAaHOBJIEHHOM TIOpSiIKe, B TOM UHCJ/Ie B CHCTeMe 3JIeKTPOHHOTO AOKyMeHTOo0OopoTa
YIIOJIHOMOUYEHHOT'0 OpraHa.

3.1.4. Beijaua (HarpaB/iieHWe) [JOKYMEHTOB TIO pe3y/bTaramM MpeoCTaBIeHUs
MYHHULIUMNATBHOU YC/IyTH.

3.1.4.1. Brigmaua (HaripaB/ieHWe) [OKYMEHTOB IO pe3y/ibTaTaM Mpe/l0CTaBIeHUs
MYHHULIUMNATBHOMW YC/IyTU B YIIOJTHOMOUEHHOM OpTraHe.

OcHoBaHveM [y Hayaja M[OpOLieAypbl BbIAAUA JOKYMEHTOB SB/SETCA NPUHATUE
pellieHus O TIpeJjoCTaB/ieHrny 1160 06 OTKase B Mpej0CTaBIeHUH MYHUIUIAJIBHOM yCIyTH
Y TOCTyIUIeHWe K CIeLdaJuCTy, OTBeTCTBeHHOMY 3a IIpveM-BblJjady JOKYMEHTOB,
pellieHus 0 MpeoCTaBIeHnH MO0 06 OTKa3e B MpefoCTaBIeHU MyHULUIAILHOW YCIyTH,
oOpailjeHue 3asiBUTeIS ISl TIO/Ty9eHst IOKYMEeHTOB.

[7is monmyyeHust pe3y/ibTaTOB TIPe[0CTaB/IeHHsI MYHUIUIIATILHOM yC/IyTH B OyMa)KHOM
BuZe W (W) Jjisi CBEPKM 3JIEKTPOHHBIX 00pa30oB [IOKYMEHTOB C OpWUrHHanaMu (TIpH
HaripaB/IeHWU 3arpoca Ha TpefocTaBieHue yciayru uepe3 EIITY, PIITY) 3asBurtens
TpeAbsB/ISIeT C/IeyIOLIre JOKYMeHThI:

- IOKYMEHT, y/I0CTOBEPSIIOIIUIN TMYHOCTh 3asiBUTEJIS;

- JIOKyMEHT, TIO[ITBEPK/JAOINi TIOJTHOMOUMSI TIpeICTaBUTe/iI Ha To/lyyeHue
JIOKyMEHTOB (eC/Id OT UMeHH 3asiBUTeJIs IeUCTBYeT Mpe/|CTaBUTe b );

- OpWIMHa/ibl  JOKYMEHTOB, VyKa3aHHble B nOyHKre 2.10  HacTosIero
aJMUHUCTPAaTUBHOIO perjilaMeHTa, [IpU HalpasIeHWU 3arpoca U [JOKYMEHTOB Ha
ripefocrasneHye ycayru yepes EINTY, PIITY.

CnenuanucT, OTBETCTBEHHbIM 3a TIPUEM M BbIJauyy JOKYMEHTOB, MpPU Bbljaue
pe3yJibTaTa MpefoCTaB/IeHys yCIyTh Ha OyMa)KHOM HOCHTeJIe:

1) ycTaHaB/MBaeT JIMUHOCTD 3asiBUTEIS;

2) mpoBepsieT MPaBOMOYMS 3asiBUTEJII J€UCTBOBaTb OT €r0 MMEHW MpU MOoJyYeHUur
JIOKYMEHTOB;

3) HaxoQWUT KOIHUIO 3asiBJieHUsT U [NOKYMEHTBI, MOZJieXKalllke BbiZiaue 3asiBUTEHO
(pemeHre o TIpefoCTaBlAeHUHA JIMOO 00 OTKa3e B TMPeAOCTaB/IeHWM MYHUIIATIATBHON
ycayru);

4) cBepsieT 37eKTPOHHbIe 00pa3bl JOKYMEHTOB C OpWUrrMHajgamMu (TIpU HarpaB/eHUH
3arpoca 1 JJOKYMEeHTOB Ha rpefocrasieHue ycinyru yepes EINLY, PIIT'Y u nipu ykasaHuu B
3arpoce O MOy4eHUH pe3y/bTaTa Ha OyMa)KHOM HOCHUTeie);

5) 3HAKOMUT 3asiBUTe/isi C pellleHHeM O TpeAocTaBieHuH Jubo0 00 OTKase B
Tpe0CTaB/IeHUA MYHULIUTIAIbHON yCITyTH;

6) BbIIaeT 3asgBUTENIO0 pellleHHe O TpeAocTaBieHUMH J1bo 00 oOTKase B
TpeA0CTaB/IeHUA MYHULIUTIATbHON yCTyTH;

7) BHOCHT 3alMCh O BbIJjaue 3asiBUTEJII0 PeIlleHUs O TpeloCTaBIeHny 0o 06 oTKase
B TIPe/IOCTaB/IeHNH MyHUIUIA/ILHON YCIYTH B CUCTEMY JIEKTPOHHOTO JJOKyMeHTOo00poTa
YIIOJTHOMOUEHHOT'O OpraHa Y B )XyYpHaJl peruCcTpaLluy;

8) oTKa3biBaeT B BblJjaue peIIeHHsT O TIpeAoCTaB/leHHH Jubo0 00 oTKaze B
Tpei0CTaB/€HUA MYHULMIIAIbLHOW YCIYTH B C/Tydasix:

- 3a BblJjaueil JIOKYMEHTOB 0OpaTW/IOCh /W10, He sBJIstOIeecs: 3asiBUTesieM (ero
TipeiCTaBUTENIEM);

- obpaTuBIlleecs JIMI[0 OTKa3aj0Ch TPeAbSIBUTH [JOKYMEHT, yAOCTOBEPSIOLIHN ero



JINYHOCTb;

- OpUTHHAJIbI JOKYMEHTOB He COBIA/IAlOT C 37IeKTPOHHBIMK OOpa3amMu [OKYMEHTOB
IpU HarpaB/JeHWMU 3arpoca M [JOKYMEHTOB Ha MpenocTaB/ieHue yciayru yepes EIITYY,
PIIT'Y u npu yKa3aHWM B 3ampoce O TI0JyueHHH pe3y/ibraTta Ha OyMa)kKHOM HOCUTeTIe.

Ecnu 3asiBUTE/b, HE COTVIACUBIIMCH C pellleHreM O MpejocTaBieHny 11bo 06 oTkase B
MpeloCTaB/leH MYHULIMNAJIbHOW YCJIyTH, OTKAa3aslCs IPOCTaBUTh CBOK TIOAIMCH B
MO/TyYeHHH ZIOKyMEHTOB, pellieHHe O TIpeJoCTaBIeHruH b0 00 OTKa3e B MpeJoCTaB/IeHuN
MYHULMINAIBbHOW YCIYTM €My He BbIJaeTCsd U CIeLUaliCT, OTBETCTBEHHbIM 3a MPUEM U
BbIlauy /JOKYMEHTOB, Ha KOMUU 3asiBJIeHUsI TIPOCTaBJ/IsieT OTMeTKY 00 0TKa3e B TMOIyYeHUU
pellieHUs O TIpeJjoCTaB/eHrnU 1160 06 OTKase B MpejOCTaBIeHUH MYHULMIAJIBHON yCIyTH
nyTeM BHeceHUs1 (J10B «[10/yunTh JOKYMeHTBI OTKAa3ascs», 3aBepsieT CBOeH MOAMUCHIO.

He mo3aHee cieaytoijero pabouero [gHA cO [HsA oOpailjeHUsl 3asBUTeNs B
YIIOJIHOMOUEHHBbIM OpraH W OTKAa3aBLUIerocsi IMOMYUYWTb pe3y/abTaT MpefoCTaBlIeHus
MYHULIATIATBHOW yC/IyTH MO0 TIOCTYIIJIEHMM He BBbIIaHHBIX JOKyMeHTOB u3 MOII
3asIBUTEJII0 HaMpaB/IsieTCsl MUCbMeHHOe coo01ieHue (110 apecy, yKa3aHHOMY B 3asiBJIEHUN)
0 TOM, UTO OH B JitoO0oe BpeMsi (COTIaCHO yKa3biBaeMOMY B COOOLeHUU rpaduKy rprema-
BbI/JauM /JOKYMEHTOB) BIpaBe OOpaTUTHCS 3a IMOJyueHHeM pelleHUst O Ipe0CTaB/IeHU!
mibo 06 oTKasze B TPeAOCTaBJI€HUN MYHHULUMAIBHON YC/IYTH WM COOOIIUTEL TOYTOBBIN
ajfipec, TIO KOTOPOMY €My 3TU [OKYMEeHTbl MOTYT ObITh HarpaB/ieHbl TMOCPeJCTBOM
II0YTOBOI'0O OTIIPABJIEHUS C YBeJOMJ/IeHUeM O BPYUYeHUMU.

B cayuae momauu 3agBUTesieM [JOKYMEHTOB B 3/IEKTPOHHOM BUJe IIOCPeLCTBOM
EIIT'Y, PIII'Y u yka3aHuu B 3aripoce O TOJIyYeHUU pe3y/bTara npeaoCcTaB/ieHus YC/Iyry B
3JIEKTPOHHOM BH/I€, CTIEL[Ua/IMCT, OTBETCTBEHHBIM 3a IPHYeM U Bblauy JOKYMEHTOB:

1) ycTaHaBnvBaeT JIMUHOCTD 3asiBUTEIS;

2) mpoBepsieT MPaBOMOYMS 3asiBUTeJ JEeUCTBOBaTb OT €r0 MMEHW MpPU MOJyYeHUr
JIOKYMEHTOB;

3) cBepsieT 3/1IeKTPOHHBIe 00pa3bl JOKYMEHTOB C OpPUrHMHasamMu (IIpU HarpaB/eHUU
3arnpoca U IOKYMeHTOB Ha npefioctaBienue yciyru yepes EITY, PIITY );

4) yBeloMJIsieT 3asiBUTeJiE O TOM, UTO pe3y/bTaT TpPeAOCTaBlIeHUH YC/Iyrd Oyzner
HarpaBJieH eMy B JIMuHbIM KabuHeT Ha ETIT'Y, PTIT'Y B dhopme 371€eKTPOHHOTO JOKYMEHTa.

[lpy  yCTaHOBJIEHWU  paCXOXKJEHWM  3/IeKTPOHHBIX  00pa3oB  JOKYyMEHTOB,
HarnpaB/IeHHbIX B 3/€KTPOHHOM ()OpMe, C OpWUrMHajaamu, pe3y/bTaT MpefoCTaBlIeHUs
yCJIyTH 3asBUTeTI0 He HaripasisieTcs yepes EINIT'Y, PIIT'Y, o uem cocraBisieTcs akT.

B ciydae, e 3aiBUTE/IO0 OTKa3aHO B IMPEJOCTaB/IeHUM MYHULMIIAIBHOW yCIYTH,
OTKa3 B BbIJlaue peLlIeHUs O MpeOCTaBJIeHUM MYHULMIAIbHOM YCJIYyTW CKaHUPYeTCS U
HampaByisieTcs:  3asBuTento  uepe3 EINT'Y, PIII'Y mmbo wHampaensgercs B (opme
3JIEKTPOHHOTO /IOKyMeHTa, TIOJMHMCAaHHOTO 37IeKTPOHHOW TOATMCHI0 B JIMUHBIA KaOWHeT
sasgButensi Ha EIII'Y, PIII'Y. OpwurvHan peliieHWsl 3asBUTe/b BripaBe 3abpaTbh B
YIIOJTHOMOUYEHHOM OpraHe.

MakcumanbHbIM CPOK BBITIO/THEHUSI [TaHHOW aJMUHUCTPAaTMBHOW MpOLEJypbl - He
6osiee 15 MUHYT.

Bbizlaua pesynbrara npefoCTaBlieHUs MYHULMNAJIbHOW YCIYTM BO3MOXHA B [I€Hb
MPUHSATUS  pellleHWss O TpefoCTaBieHMM b0 00 OTKa3e B  MpefoCTaB/IeHUU
MYHHULIUMNAIBHOU YC/TyTH.

Pe3ynibTaT aMUHMCTPAaTMBHOW MPOLAYPhL: BblJaya pDeELIeHWs O TpeoCTaB/IeHUN
mibo o0 oTKaze B MpeoCTaB/eHUM MYHHULUIANIbHON yCIyrd B OyMa)KHOM BUje WU B
(dbopMe 371eKTPOHHOTO I0KyMEHTa.



Pe3ysnbTaT  BBINOJIHEHUS]  aJAMUHMCTDATHMBHOW  Tipolefypbl  (UKCUpyeTCs B
YCTAaHOBJIEHHOM TIOpSiiKe, B TOM UHCJ/iIe B CHCTeMe IeKTPOHHOTO AOKyMeHToo0OOopoTa
YIIOJTHOMOUEHHOI'0 OpraHa Y B )XypHasle perucTpaLyu.

3.1.5. Tlopsiiok WCTpaB/ieHUs] AOMYI[eHHBIX OIeUaTOK M OIIMOOK B BBIJAHHBIX B
pe3yJibTaTe MpefoCTaBAeHrs MYHULIUIAaIbHOM YC/IYTH JOKYMEHTax.

OcHoBaHMeM /17151 Hauajia a/IMUHUCTPaTUBHOW MPOLIeIyPhI SIB/ISIETCS Mpe/CTaB/IeHUe
3asiBUTeJIEM B YIIOJTHOMOUYEHHbIM OpraH 3asiBjieHUsi 10 (hJopMe COIJIaCHO MPU/IOKEHUI0 6 K
HaCTOAIIeEMY aJIMUHUCTPAaTHBHOMY perjaMeHTy 00 HCIpaB/eHWM OIIMOOK W OIevaTok B
JIOKyMeHTaX, BblJJaHHbIX B pe3y/ibTaTe MpefoCTaBIeH st MyHULIUTIaTbHON YCIyTH.

K 3agBieHur0 MOMUMO [OKYMEHTOB, SIBJISFOLLIUXCS OCHOBaHUEM [Ji1 UCIIPaBJ/IeHUs
olmMbKM (omeuaTku), 3asBUTENb TPUK/IAAbIBa€T OPUTHMHaN JOKyMeHTa — pe3y/ibTara
TIpeJj0CTaB/IeHNsI MyHULIMIIAILHON yC/IyTH Ha OyMakKHOM HOocuTesie (TIpY HaJTu4Iuu).

JO/mKHOCTHOE JTMLI0 YIIOJTHOMOYEHHOI'O OpraHa, OTBeTCTBEHHOe 3a MpejoCTaB/ieHre
MYHULIUMNAJIBHOW YCJIYTH, pacCMaTpUBaeT 3asiB/ieHWe, MpeJCTaBlIeHHOe (HarpaBIeHHOe)
3asiBUTeJIeEM, Y MPOBOAUT TPOBEPKY YKa3aHHBIX B 3asiBJICHUU U TOKYMEHTaX CBeJJeHUU B
CPOK, He TIpeBbIMAIMMKA 2 pabounx [HS C AaThl PeruCTpaljid COOTBETCTBYIOIIETO
3asiBJIEHUSI.

Kputepriem TmpuUHATUS pelleHds 10 aJMUHUCTPAaTUBHOM TMpoOLeAype SIB/IsSeTCS
Ha/IMuHle WIA OTCYTCTBHE TaKMX OIe4yaToK W (W) omubokK. B ciyuae BbISB/I€HUS
JOMYII[eHHBIX OreuaToK U (WiM) OmMOOK B BbIZIAHHBIX B pe3y/bTaTe MpeoCTaBlIeHUs
MYHHULIUMNAIBHOM YCAYTU [JOKyMEeHTaX [AO/DKHOCTHOE JIMII0 YITOJIHOMOYEHHOTO OpraHa,
OTBETCTBEHHOE 3a MpeJ0CTaB/IeHue MyHULMITA/IbHOW YC/IYTH, OCYLeCTBIIeT UCTIpaB/ieHre
1 3aMeHy yKa3aHHbBIX JOKYMEHTOB B CPOK, He TIPeBbIIIaloIIui 5 pabourx AHel C MOMeHTa
perucTpary COOTBETCTBYIOLLIETO 3asiB/IeHUS.

B cnayuae oTCyTCTBUSI OredaToK W (WIM) OMIMOOK B JOKyMeHTaX, BbIIaHHBIX B
pe3ysibTaTe  MpPeJOCTaB/JIeHUs]  MYHULUIIAJBbHOW  YCJIYyTH,  [JO/DKHOCTHOE  JIULO
YIIOJIHOMOUEHHOT0 OpraHa, OTBETCTBEHHOE 3a IMpeJ0CTaB/ieHre MyHULIUNAJIbHOU YC/IyTH,
MMUCBbMEHHO COO0OIIaeT 3asBUTEF0 00 OTCYTCTBHM TaKUX OMeuaToK W (Wid) OImMOOK B
CPOK, He TIpeBbIMIAINIMN 5 pabounx JHEM ¢ MOMeHTa PervucTpaldd COOTBETCTBYIOIIEro
3asiBJIEHUSI.

3asBiieHre 00 HCITPAB/IEHWH OIIMOOK W OIEYaTOK B JOKYMEHTAax, BBIJAHHBIX B
pe3ynbTare TIpelOCTaB/IeHUs] MYHULIMMAJbHONW YC/IyTHM, MOXeT ObITb TIpe/iCTaB/IeHO
3asiBUTeJIeM B 3/IeKTPOHHOU popMe, B ToM umciie yepe3 EIIT'Y, PIIT'Y.

B cnyuae nogaun Takoro 3asieneHus yepe3 EITI'Y, PIIT'Y vucnpaBieHHbIU JOKYMEHT
B J/IEKTPOHHOM BHJEe WIM CKaH [JOKyMeHTa Ha OyMakHOM HocHTese, AOKYMEHT,
MHGOPMUPYIOIIUM 00 MCIIpaB/ieHHWH OIIMOKU B BbIZJAHHBIX B pe3y/bTaTe MpeioCTaBIeH s
MYHULIATIATBHOW YC/IYTU  [JOKYMeHTax WKW yBeJoMmieHHe 00 OTCYTCTBUM OIIMOKU
(ommbOK) B BBbIIAHHBIX B pe3yabTaTe TPeOCTaB/IeHUs] MYHULIMIIAABHOW yC/IyTH
JOKyMeHTaX, pa3MelljaeTcsi B TMUYHOM KabuHeTe 3asiBuTesist Ha ETIT'Y, PTITY.

Pe3ynbraTtoM aAMUHUCTPAaTHBHOU MpOLeAYPHl SIBASETCS Bbifaua (HampaB/eHUe)
3asIBUTE/II0 WCIPAaB/€HHOITO B3aMeH paHee BbIJAHHOIO [JOKYMeHTa, SBJISHOLLEerocs
pe3y/IbTaTOM TIPeJI0CTaB/IeHHSI MyHHUIUIATLHOW YCIYTH, WIA COOoOITleHre 00 OTCyTCTBUM
TaKWUX OITeYaToK ¥ (W/IK) OLINOOK.

4. ®opMbI KOHTPO/IA 3a NPeA0CTaB/I1eHHeM MyHHIMIIA/IbHOM yC/IyTrH

4.1. TlopsimoK OCYIeCTB/E€HUSI TeKYyIlero KOHTPOoiss 3a cobmroseHueM U



WCIIOJIHEHWEM OTBETCTBEHHBIMU [IO/DKHOCTHBIMHU JIML]aMH  TIOJIOXKEHWM  HAaCTOSILero
aJMUHUCTPAaTUBHOIO  perjaMeéHTa W  UWHBbIX HOPMAaTUBHBIX  [PAaBOBbIX  aKTOB,
yCTaHaB/IUBAIOI[UX TPeOOBaHUS K TIPeJOCTaB/IEHHUI0 MYHUIUTIATILHON YC/IyTU, a TaKkKe
TIPUHSITHEM DellleHU OTBeTCTBEHHBIMU JIULIAMU.

TekyImii KOHTPOJIb 3a COOJIIOfIeHWeM W HWCIIOJTHEHWEM JIO/DKHOCTHBIMH JIULIaMU
yTOJTHOMOYEHHOT'0 OpraHa yueTa T0J/I0KeHUN JJaHHOTO aZIMUHUCTPAaTUBHOTO perjiaMmeHTa 1
WHBIX  HOPMAaTUBHBIX  TPaBOBbIX  aKTOB, YyCTAHAB/IWBAIOIIMX  TpeOOBaHUS K
TIpe/IOCTaB/IeHHI0 MYHMIUMNAIbHONW YCIYTH, a TakKKe TIPUHATHEM UMY pellleHui (Janee -
TeKYIIUi KOHTPO/b JesiTeTbHOCTU) OCYIIeCTBSIeT PYKOBOAWUTE/Ib YIIOJIHOMOUEHHOTO
oprasa.

TeKkyIMii KOHTPOJIb OCYIIECTBIISIETCS TyTeM TPOBeJeHUsT TIPOBEPOK COOMIOeHUs U
VCTIOJIHeHUS  JJO/DKHOCTHBIMU ~JIMLIAMU U COTPYAHUKAMU TIOJIO)KEHUW HACTOSILero
aJMUHUCTPDAaTUBHOIO  perjlaMeéHTa U UWHbIX HOPMAaTUBHBIX  MPaBOBbIX  aKTOB,
yCTaHaB/IUBAIOIMX TpeboBaHUS K TIPe0CTaB/IeHUI0 MYHULIATIATBHON YCITyTH.

4.2. TlopsioOK U TEepUOJJUYHOCTh OCYIeCTB/€HUSI TJIaHOBbIX W BHEIJIAHOBBIX
TIPOBEPOK TIOJHOTHI U KadecTBa IMpeZ0CTaB/AeHUs] MyHULIMIIAILHOM YCIyTH, B TOM UYUC/Ie
TOPSI/IOK U (POPMBI KOHTPOJIS 3a MOTHOTOM U KaueCTBOM Tpe/loCTaB/IeHHsI MYHULIUIIA/IbHON
YCJIyTH.

KoHTponb 3a TIO/IHOTON M KaueCcTBOM TIPeOCTaBAeHUS MYHUIUTIATBHOW YCIyTH
BK/IFOUaeT B cebsi TIpoBe/ieHHe TPOBEPOK, BbIsB/I€EHHWE W yCTpaHeHHe HapyIlleHWW IIpaB
3asiBUTE/IeM, pacCMOTpeHue, MPUHATHE B Mpe/enaxX KOMITeTeHIIUU PellleHUH U TOATrOTOBKY
OTBETOB Ha OOpallleHHs 3asiBUTeNIel, Cofep Kall[ix »kamo0bl Ha AercTBus (be3melicTBre) U
pelleHus JO/DKHOCTHBIX JIULI.

[IpoBepku TIOMIHOTBI U KadeCTBa TMPeAOCTaB/IeHUs MYHULMMNAIbHOW YCIyTH
OCYLIECTB/ISIFOTCS Ha OCHOBaHWW PpaCIOpSKeHUM  aJIMUHMCTPALMU  MBICKOBCKOTO
rOPOZICKOTO OKpYTa.

[TpoBepKy MOTYT OBITh TJIAHOBBIMU M BHEIJIaHOBBIMU. [1OPSIZIOK ¥ TIepHOJUIHOCTh
TJIAHOBBIX TPOBEPOK yCTaHAB/IMBAOTCS PYKOBOAUTE/EM YIOTHOMOUeHHOro opraHa. [lpu
MpOBEpPKe  pacCMaTpUBAlOTCSI BCe  BOIMPOCHl, CBs3aHHble C  TpeAOCTaBIeHUEM
MYHUIUTIATBHOU  yC/IyTU  (KOMILIEKCHBIE TIDOBEPKH), WM  OTJie/lbHble  BOTPOCHI
(TemMaTuUeCKue TIPOBEPKH).

BHeriaHOBble TIPOBEPKU TPOBOJSTCSA [I/Is1 TIPOBEPKU (haKTa yCTpPaHeHUs paHee
BLISIBJIEHHBIX HapyllleHW{, a Takke B Cayudae TIOJiydeHMs >Kajio0 Ha JelCcTBUs
(6e3neiicTBre) COTPYAHUKOB. [IpoBepKM TakKe TPOBOASATCS M0 KOHKPETHOMY OOpalljeHUI0
3asiBUTEIS.

[TepuogMYHOCTb OCYIECTBAEHUS TIJIAHOBBIX TPOBEPOK — HE PeXXe OJHOro pas3a B
KBapTaJl.

4.3. OTBeTCTBEHHOCTh YIOJHOMOYEHHOTO OpraHa M WHBbIX JO/DKHOCTHBIX JIUI] 3a
peilieHusi W JeiicTBusi (6e3melicTBHe), TIpUHMMaeMble (OCYI[eCTB/sieMble) B  XOfie
TIpe/oCTaB/IeHYsI MyHULIUMIIATbHOM YCTYTH.

[To pe3ynbraTaM TMpPOBEPOK B CJ/iyyae BBISBJEHUS HapyllleHUN TOI0KeHUM
HaCTOSIIer0 a/IMUHUCTPAaTUBHOTO perjiaMeHTa W UHbIX HOPMAaTHMBHBLIX TPABOBBIX aKTOB,
yCTaHAB/IMBAIOI[UX TPe0OBaHUs K MPeA0CTaB/IeHHUI0 MyHHUIIUITAJILHOW YCIYTH, BUHOBHBIE
COTPYAHMKHA W JIO/DKHOCTHBIE JMIJa HEeCyT OTBETCTBEHHOCTb B COOTBETCTBUM C
3aKOHOZaTe/IbCTBOM Poccutickori @efepaljyu.

COTpyJHUKHM, OTBeTCTBEHHbIe 3a TIpUeM 3asBIeHUM U JOKYMEHTOB, HeCyT
MepCoHa/NbHYI0 OTBETCTBEHHOCTh 3a COO/MIo[jeHe CPOKOB U TIOpsiika TpuemMa u



perucrpanyy JOKYMeHTOB.

COTpyJHUKH, OTBETCTBEHHBIE 3a TOJATOTOBKY [JOKYMEHTOB, HECYT TePCOHA/IbHYIO
OTBETCTBEHHOCTH 3a COOJTIOfieHre CPOKOB U TIOpsifika 0(hopM/IeHHs JOKyMEHTOB.

COTpygHUKH, OTBeTCTBeHHble 3a BbIfauy (HaripaB/ieHWe) [AOKYMEHTOB, HeCyT
MepCOHa/IbHYI0 OTBETCTBEHHOCTh 3a COO/MIOZieHWe TIOpsiKa BbifauM (HarpaB/ieHUs)
JIOKYMEHTOB.

JNo/HKHOCTHOE TULI0, TIOATMCABILIee JOKYMeHT, C()OPMHUPOBAHHbBIM IO pe3y/ibTaTamM
Tpe/loCTaB/ieHrsT MYHULIMMNANbHOW YCIyTHd, HeceT TepCOHa/IbHYI0 OTBETCTBEHHOCTh 3a
TPaBOMEPHOCTb MPUHSITOTO PeILlleHusl U BblAauu (HarpaB/ieHHs) TaKOTO AOKYMeHTa JIULY,
rpeiCTaBUBLIEMY (HalpaBUBILEMY ) 3asiBJIeHUE.

[TepcoHanbHasE OTBETCTBEHHOCTh COTPYAHUKOB M JOJDKHOCTHBIX JIUL] 3aKPeruisieTcs
B UX JO/DKHOCTHBIX WHCTPYKI[USIX B COOTBETCTBUU C TpPeOOBaHUSIMHU 3aKOHOZATeTHCTBA
Poccuiickout ®enepanyu.

4.4. Tlono)keHus1, XapakTepr3yrollie TpeOOBaHuUs K TOPSAIKY ¥ JopMaM KOHTPOJIA 3a
NpefoCTaB/IeHUEM MYHMIUMIIAJbHOW YCIyTd, B TOM UWC/Ie CO CTOPOHBI TpaK[aH, UX
o0beJUHeHUM 1 OpraHU3aLuil.

KoHTpo/b 3a MCIOMHEeHWEeM AaHHOTO aJ/MUHUCTPAaTUBHOTO perjaMeHTa CO CTOPOHBI
rpaXkiaH, X 00beAMHEHWI W OpraHu3al[yii SIBJISIeTCS CaMOCTOSTeIbHOM (hOPMOi KOHTPOJIS
M OCYILIeCTB/sIeTCsl TyTeM HaripaBjeHUsi obpailleHui B aZMUHUCTpAI[i0 MBICKOBCKOTO
TOPOZICKOTO OKpYTa, a Takke IMyTeM ob)kasoBaHUS AeHCTBUI (0e37eiCTBUS) U pelleHuH,
OCYILeCTB/IsieMbIX (TIPUHATBIX) B XOZie MCIOJHEHUsI HACTOSILEro aJMUHUCTPAaTUBHOTO
peryiamMeHTa.

['paxkpaHe, ux o0beAWHEHHsS W OpPraHU3al[iM BIIpaBe HAMpaB/SATh 3aMeuaHUs: U
Mpe/i/IoKeHUs1 IO  Y/AyuYllleHUI0 KadeCcTBa M JAOCTYMTHOCTU  TIpeJOCTaB/eHusi
MYHULIUMNAIBHOU YC/IyTH.

5. locyne0HbIi (BHECYAeOHBINH) MOPSAAOK 00)Ka/I0BaHUSA PelIeHui
U elicTBUi (0e3eiicTBHs) OpraHa, NpeJoCTaB/ISIOIIEro MyHHIUNIA/TLHYIO
yC/Iyry, MHOTO()YHKIIHOHA/IBHOT'O I[eHTPa, OPraHu3aIjuii, a TAK)Ke UX AO/DKHOCTHBIX
JIML, MyHULIUNA/TBHBIX CJTy)KalUX, pa00THUKOB

5.1. VMudopmarus Aisi 3assBUTENSI O ero TpaBe I0/jaTh »Kaao0y Ha peliieHre U (Un)
nerictBue (be3melicTBME) YIIOJTHOMOYEHHOTO OpraHa M (WIM) ero Jo/DKHOCTHBIX JIHII,
MYHULIUMAJBHBIX CIYKallMX MPU TPeJOCTaB/JIeHUH MYHULMIIAJBbHOM YCIyTu (Zasnee -
)anoba).

3assBUTENIM HMEIOT IIpaBO ToAaTh >kajso0y Ha pemeHwe U (WId) AeUCTBHE
(be3geiicTBHe)  YIIOJIHOMOYEHHOTO oOpraHa MW (WIM) ero  /AO/DKHOCTHBIX — JIMII,
MYHHULIMNATbHBIX CTY>KAILUX MPU NPeA0CTaB/IeHUA MYHULIUIIATbHOM YCIyTH.

WUudopmarust Ay 3asiBUTenied o0 WX mpaBe Ha jocynebHoe (BHecyzeOHoe)
oO>ka/ioBaHUe pellleHuH, JeticTBuil (6e3aeicTBUSA), TIPUHATHIX (OCYII[ECTBISIEMBIX) B X0/
NpeloCTaB/IeHUs MyHULMIIaIbHOU yCayTH, pa3merraercs Ha ETITY, PIITY.

5.2. [TpeameT >kanoOBbI.

[TpenimeToM  kanoObl  SIBASIOTCA  pelleHuss W JelictBus  (6Oe3jelicTBue)
yTIO/THOMOYEHHOT'0 OpraHa, A0/KHOCTHOTO JIMLIA, IM60 MyHULIUIAILHOTO Cy>Kalllero.

3asiBUTe/Tb MOXKeT 00paTUTBCS C >Kasio00i, B TOM UKC/ie B CIEAYIOLIHX CyJasiK:

- HapylleHWe CpOKa perucTpalnuy 3arnpoca O TMpefoCTaB/IeHWH MYyHULIAINAJIbHOU
YCIyTH;



- HapylLlIeHHe CPOKa MpeA0CTaB/IeHNs] MyHULUIIAIbHOW YCIYTH;

- TpeboBaHWe y 3asBUTe/s AOKYMEHTOB WM WH(oOpMaiyyd 1ub0 OCyIecTBIeHUsS
JIeWCTBUM, TIpefoCTaB/ieHe WM OCYLeCTBJIeHHWe KOTOPbIX He MpelyCMOTPEHO
HODMAaTUBHBIMU  TIPaBOBbIMU  akTaMu Poccuiickor  @epepaluy, HOPMAaTHBHBIMU
NIpaBOBbIMHU aKTaMH KemepoBckoii obmactu - Ky36acca, MyHUI[UTIATbHBIMH TIPaBOBBIMU
akTaMu MBICKOBCKOTO TOPOJCKOT0O OKpYyTa A5l Tpei0CTaBIeHrs MYHULIUTIATbHOW yCTyTH;

- OTKa3 B IpueMe [JOKYMEHTOB, TIpe[oCTaB/eHhe KOTOPbIX IIpefyCMOTPEHO
HOPDMAaTUBHBIMK  TIpaBOBbIMU  akTaMu Poccuiickort  @Pezepaiiuy, HOPMAaTHBHBIMU
npaBoBbIMM akTaMu KemepoBckoit obnactu - Kysbacca, MyHUIUTIAIbHBIMU TPaBOBBIMU
akTamMu MBICKOBCKOTO TOPOZCKOIrO OKpyra /i MpefoCTaB/IeHUs] MyHULIMIIAIbHOM YCIIYTH,
y 3asBUTeJIS;

- OTKa3 B MpeJOCTaBJIeHUM MYHULIMNAJIBHOU YCJIyTH, eC/IM OCHOBaHHS OTKa3a He
rpelycMOTpeHbI (hefiepa/ibHbIMA 3aKOHAMU U TIPUHSTBIMUA B COOTBETCTBUU C HUMU WHBIMU
HOPDMATWBHBIMU MpPaBOBbIMM akTamMu Poccurickor ®enepauyu, 3akOHaMU M HWHBIMU
HOPMAaTHBHBIMH TIPAaBOBBIMHU akTamMu KemepoBckoii o6actu-Ky3bacca, MyHUIUTIA/TbHBIMU
NPaBOBBIMU aKTaMU MBICKOBCKOT'O FTOPOZCKOTO OKPYTa;

- 3aTpebOoOBaHUe C 3asiBUTENIS TIPU MPEA0CTaBIeHUN MYHULIMTIATBHON YC/IyTU TUIAThI,
He TMpeJyCMOTPEHHOM HOPMAaTHMBHBIMM TPaBOBBIMM akTamMu Poccurickor @epepanuu,
HOPMAaTUBHBLIMH  TIpaBOBbIMM  akTamu  KemepoBckot — obmactm - Ky3sbacca,
MYHHULIUMNAbHBIMU TTPaBOBBIMU aKTaMU MBICKOBCKOT'O FTOPO/ICKOTO OKPYTa;

- OTKa3 Oprasa, IpefoCTaB/IsoLero MyHULIUIIAIbHYIO YCIYTY, AO/DKHOCTHOTO JIMLA
OpraHa, npeoCTaB/ISIOLLer0 MyHULIMIIATIBHYIO YCJIYTY, B UCIPaB/IeHUU [OMYIeHHbIX UMU
OTeYaToK U OIIMOOK B BbIJAHHBIX B pe3y/bTaTe MpeJoCTaB/IeHNs] MyHULUNAJIBHON yCIyTH
JoKyMeHTaxX b0 HapyllleHHe YCTaHOB/IEHHOTO CPOKA TaKUX UCTIPaBIeHUH;

- HapylleHWe CpOKa WM TIOpsiiKa BbIAAUM [OKYMEHTOB II0 pe3yJ/braram
TIpe0CTaB/IeHNS MYHULUIIAJILHOW YCIYTH;

- TIPUOCTAHOBJIEHHE TpeNOCTaBJIeHUs] MYHULIMMNAIbHOM YC/IyTH, €C/Id OCHOBAaHUS
MIPUOCTAHOBJ/IEHUsI He TpefyCMOTpeHbl (defepabHbIMA 3aKOHAaMW UM TPUHSATHIMU B
COOTBETCTBUM C HUMU WHBIMM HODMATUBHBIMU [PaBOBbIMM akKTamu Poccuiickou
denepaluy, 3aKOHAMUW U WHBIMA HOPMAaTHMBHBIMM TIpaBOBBIMU akKTamu KemepoBckou
obmactu - Ky3bacca, MyHHUIMITAJbHBIMUA TTPABOBBIMU aKTaMH MBICKOBCKOTO TOPO/[CKOTO
OKpyTa;

- TpeboBaHMe Yy 3asBUTe/I TIPM TPeAOCTaBAeHUM MYHULIANAIBHON YCIyTu
JOKYMEHTOB WM WH(POpMaLM{, OTCYTCTBHUE U (W/IM) HEJAOCTOBEPHOCTh KOTODPBIX He
yKa3bIBa/IMCh TIPY TIepBOHAuYaJbHOM OTKa3e B TpUeMe AOKYMEeHTOB, HeOOXOJUMBIX [/si
Tpef0CTaB/AeHNs MYHULIUIAIBHOM YC/IYTH, 3@ UCK/TIOYEHHEM CJlydaeB, MpeJyCMOTPEHHBIX
nyHKToM 4 dactd 1 crateu 7 @epepasbHOro 3akoHa oT 27.07.2010 Ne 210-P3 «06
OpraHu3ald MpeJOCTaB/leHUs1 TOCYapCTBEHHbIX W MYHULMNAJbHBIX yCayr». B
yKa3aHHOM cjyudae AocynebHoe (BHecyzeOHoe) oO)kasioBaHWe 3asiBUTE/IEM peIlleHud U
nevicteuit (6e3meticteusi) M®II, paborHrka M®PI] Bo3MOXHO B ciydae, ecii Ha M®II,
peitieHust U felcTBus (Oe3meiicTBUe) KOTOPOTO 006)Ka/lyrTCs, BO3/I0)KeHa (YHKLUsS TI0
MIPeJJOCTAB/IEHHUIO COOTBETCTBYIOIIIUX MYHHUIUIIAMBHBIX yC/AyT B TIOJIHOM 0OBeEMe B
ropsiike, onpezeeHHoM 4acTeio 1.3 crateu 16 @epepanbHoro 3akoHa ot 27.07.2010 Ne
210-®3 «O6 opraHu3aluu TIpPeOCTaBAeHUsI TOCY[JAapPCTBEHHBIX W MYHMIUMNATIbHBIX
yaayr».

’Kanoba fo/mkHa cofepskaTh:

- HauMEHOBaHWE OpraHa, I[peAOoCTaB/SAIIEr0  MYHULMNAJBHYK)  YCIYTY,



JO/DKHOCTHOTO JIMIlJa OpraHa, Ipe/oCTaB/ISIoIero MYHULMIIAABHYI0 YCIyTy, Jaubo
MYHHUIUTIABHOTO  C/Iy’Kalllero, perieHuss U JelictBus  (Oe3melicTBHE)  KOTOPBIX
o0>kamyroTCs;

- (damunmio, uMs, 0TUeCcTBO (TOC/Ie[Hee - TIPU HaJIUUMM), CBEJEHUSI O MecTe
JKUTeNbCTBA 3asBUTENs - (DU3UUYeCKOTo Juiia b0 HavMeHOBaHWe, CBeJieHHsS O MecTe
HaxOXX/eHWsl 3asBUTeJISI - FHOPUAAUYECKOTO JMLa, @ TaKKe HOMep (HoMepa) KOHTaKTHOIO
TeseoHa, azpec (agpeca) 37eKTPOHHOW MOYTHI (MPY HA/JW4YWK) M TIOUTOBBIM afipec, Mo
KOTOPBIM /I0/DKeH ObITh HarlpaB/ieH OTBET 3asiBUTEJTIO;

- cBefeHus1 00 oOkanyeMbix pelleHMsX W JelcTBusx (Oe3gelicTBUM) opraHa,
NpefOCTaB/SAIIEr0  MYHULMIIAABHYI0 — yCIYyry,  JO/DKHOCTHOrO — JIMLjA  OpraHa,
TIPeJj0CTAaB/ISAIOLLeT0 MYHHULIUTIATBHYIO YCIyTY, MO0 MYHHULIUMTIATBHOTO CITy’Kalllero;

- IOBOJIbI, HA OCHOBaHWU KOTOPBIX 3asiBUTE/Ib HE COIVIaCeH C pelleHHWeM U IeUCTBUEM
(be3geiicTBHeM) opraHa, TPeOCTABJISIONIET0 MYHULIATIATBHYIO YCIYTY, AO/DKHOCTHOTO
JWIla OpraHa, TPeJOCTaBJSIONU[ET0 MYHUIMMIA/JBHYIO YCIyTY, JU0O MYHHUI[UIATbHOTO
cTyKairero. 3asiBUTe/leM MOTYT ObITh TIpe/[CTaBleHbl [JOKYMeHThI (TIpU Ha/IAuMH),
TIOATBEP>KJAt0IIYe 0BOAbI 3asiBUTEJIS, JTMOO UX KOTIUH.

5.3. YmosHOMOuYeHHble Ha PAacCMOTPeHHe >Kajo0bl JO/DKHOCTHBIE JIULIA, KOTOPHIM
MOXKeT ObITh HarpaB/ieHa >Kaao0a.

’Kanoba Ha pelienue, feiicTBue (6e3zeiicTBHe) AO/KHOCTHBIX JIUI] YITOJTHOMOUEHHOTO
opraHa TPy TIpe[OCTABJIeHUM MYHMIMIAIBHOU YC/AyTU MOKeT ObITh TioflaHa B
aJIMUHUCTPALIUI0 MBICKOBCKOTO rOPOZICKOTO OKpYyTa.

JKanoba Ha peienue, peiictBus (Oe3zeiicTBUe) OTBETCTBEHHOTO CIleLMaIMCTa
YIIOJIHOMOYEHHOT'0 OpraHa IofilaeTcsl pyKOBOAUTEIIHO YTIOJITHOMOUEHHOT0 OpraHa.

JKanoba Ha pemrenue, gelictBus (Oe3zercTBHE) PYKOBOAUTENS YITOJTHOMOUYEHHOTO
OopraHa IOZAeTCs MepBOMY 3aMeCTUTENH0 IJ1aBbl MBICKOBCKOTO TOPOJACKOrO OKpyra IO
rOpPO/JICKOMY XO3ICTBY U CTPOUTE/bCTBY.

JKanoba Ha pemienue, geiictBus (Oe3geiicTBHe) TI€PBOTO  3aMeCTHUTesISl T7IaBbI
MBICKOBCKOTO TOPOZCKOrO OKpyra I0 TOPOZACKOMY XO35IUCTBY M CTPOWUTE/IBCTBY MOZAAETCs
rnaBe MBICKOBCKOTO TOPOZICKOTO OKpyTa.

5.4. TlopsiIoK Mo/jauy U PpaCCMOTPEeHUST KaloObI.

’Kanoba nogaeTcsi B mMCbMeHHOM (opMe Ha OyMa)KHOM HOCHUTese, B 37eKTPOHHOM
(dopMe B opraH, NpejoCTaB/ISIOLIUA MyHULIMIIATBHYIO YCIIYTY.

JKanoba Ha pemenuss u JelictBus (Oe3meicTBHEe) oOpraHa, IPeAOCTaB/SIOIIETO
MYHULIUNAJBHYK)  YCJIYTY, [JO/DKHOCTHOTO  JIMLa  OpraHa, IIpefoCTaBJIsoLIero
MYHULIUNAJBHYK) ~ yCIyry, MYHULMIAABHOTO  C/Iy’Kallero, pPYKOBOAUTENS OpraHa,
TIPeJJOCTAB/ISAIOILer0 MYHULIMIIABHYIO YCIYTY, MOXKeT ObITh HarpaB/ieHa 0 TouTe, yepe3
M®II, c ucronb3oBaHUeM WH(POPMAaIMOHHO-Te/IEKOMMYHHUKAI[MOHHOM ceTu «/IHTepHeT»,
ouIaIBHOrO caliTa OpraHa, IpeJoCTaB/ISIoNIero MyHUIMNaNbHY0 yoayry, ETITY 6o
PIIT'Y, a Tak)Ke MOXKeT ObITh MIPUHSTA TIPY JTMUHOM TIpHeMe 3asiBUTEJIS.

B ciyuae nofaun »kasno0bl TIPY JIMUHOM TIpHeMe 3asiBUTe/Tb TIPeCTaB/sieT JOKYMEeHT,
YAOCTOBEPSIFOLMKA €ro JIMYHOCTh B COOTBETCTBMM C 3aKOHOJATeJbCTBOM PoCCHKCKOM
Depepanyu.

B cnyuae, eciu >kanoba TofaeTcsi yepe3 TpeACTaBUTesIsl 3asiBUTeNs, TakKKe
Mpe/ICTaB/IsIeTCS JOKYMEHT, MTOATBEP)K/AAFOIIUU MOJTHOMOUKS Ha OCYLECTBIEHUE JeUCTBUN
OT MMeHHU 3asBuTessd. B KauecTBe [JOKyMeHTa, MOATBEP)KAAOIIEro IOJHOMOYMSI Ha
OCylLLleCTB/IEHVE [JeMCTBUM OT UMEHU 3asiBUTeJIsA, IIpe/CTaB/IsgeTCs:

- odopmiieHHass B COOTBETCTBUM C 3aKoHOAATenbCTBOM Poccuiickon Pepnepanuu



JIOBEPEHHOCTH (/151 (PU3HUeCKUX JIULY);

- odopmsieHHass B COOTBeTCTBUU C 3aKOHOAATenbCTBOM Poccuiickoii Pepnepanuu
JIOBEPEHHOCThb, TMOJMNMCAaHHAsl PYKOBOAMUTE/eM 3asBUTENI WIA YIOTHOMOUEHHBIM 3THUM
PYKOBOAUTEIEM JIULIOM (/151 FOpUIAUEe CKUX JIULY);

- KOTUsi pellleHWss O Ha3HaueHUW Wik 006 u3bpaHuu MO0 TpUKa3a O Ha3HAUeHUU
(Y3UUeCKOro JiMLja Ha JJOJ/DKHOCTb, B COOTBETCTBUU C KOTOPBIM Takoe (PU3MyeckKoe JUL0
obsiaziaeT mpaBoM /IeHiCTBOBaTh OT UMEHU 3asiBUTeJIsE Oe3 10BepeHHOCTH.

[Tpu riozaue >kas00bl B 37IEKTPOHHOM BH7Ie JOKYMEHTbI MOT'YT ObITh TIPe/[CTaB/IeHbI B
dbopme 3/1eKTPOHHBIX [JOKYMEHTOB, MOAMMUCAHHBIX 3JIEKTPOHHOM TO/MUCHIO, BUJ, KOTOPOU
NpeyCMOTpPeH 3akoHozarenbCTBoM Poccurickor ®epepauyu, IIpU 3TOM  JOKYMEHT,
YA0CTOBEPSIOIINN TMUHOCTD 3asiBUTEIsA, He TpebyeTcs.

B cnyuae, e kanoba mozaHa 3asiBUTe/leM B OpraH (O/DKHOCTHOMY JUITY), B
KOMITeTEHIJUI0 KOTOPOTO He BXOAWUT TIPUHSTHUE pellleHds T0 >kajobe, B TeueHHe TpeX
pabounx [HeWl COo [AHS ee PervucTpaliyd yKa3aHHBIM OpraH HaripaBisieT »anoby B
yIOJHOMOYEHHbII Ha ee pacCMOTpPeHWe OpraH U B MUCbMEeHHOU (opme HUH(OpPMUDYET
3as1BUTeJISI O TlepeHarpaBIeHu| >Kamo0bl.

[Ipy 3TOM CPOK pacCMOTPeHUst »Kao0bl UCUMC/ISIeTCS CO THS PerMCTpaLiUy »Kajio0Obl B
YIIOJTHOMOYEHHOM Ha ee paCCMOTPEHHE OpraHe.

5.5. CpoK# pacCMOTPEHHS >Kao0Bbl.

’Kanoba, mocTynuBiliasi B yIOJIHOMOUEHHBIM Ha ee pacCMOTpeHHe OpraH, IMOJJIeXUT
perucTpauyy He To37Hee cjeAyolero pabouero JHs co JHS ee mocTyruieHus. 2Kanoba
paccMmaTpuBaeTcs B TeueHre 15 pabounx fiHel co JHS ee perucTparjiu.

B «iyuae o6)kamoBaHMs OTKa3a OpraHa, TNpPeAOCTaB/SIONET0 MYHUIUIATbHYHO
yCJIyTY, ero IO/DKHOCTHOTO JIULA B TpHeMe I0KyMEeHTOB Y 3asiBUTe it MO0 B MCTIpaBIeHUH
JIOTTYIIIeHHBIX OTeuaToOK W OIIMOOK WK B C/iyuae 0b6yka/ioBaHUS 3asiBUTe/IeM HapyIlleHUs
YCTAaHOBJIEHHOTO CpOKa TaKWX WCIpaBAeHWd >kanoba paccMaTpyBaeTCss B TedeHue 5
pabouux [He co [[HS ee perucTparyu.

5.6. IlepeueHb OCHOBAHM [IJIs1 TIPUOCTAHOB/IEHUSI PACCMOTPEHUsI »Kano0bl, B Cydae
eC/IM BO3MOKHOCTb TPUOCTAaHOB/IEHUS MPefyCMOTpeHa 3aKOHOZJAaTeJbCTBOM PoCCHUKCKOM
deneparu 1 3aKoHoaTebCTBOM KemepoBckoit obmactu - Kysbacca.

OcHOBaHUM [jii TIPUOCTAHOBJIEHUsI PacCMOTPEHUs >Kaio0bl 3aKOHO/ATe/ThCTBOM
Poccuiickoii ®defepaniii ¥ 3akoHOAATebCTBOM KemepoBckoi obnactu - Kysbacca He
MpelyCMOTPEHO.

5.7. Pe3ynbraT pacCMOTPEeHUS >Kal00Bbl.

[To pesynbraTaM pacCMOTpeHHUsi >Kanobbl TPUHUMAETCs OAHO U3  C/eLyHOIIUX
peleHui:

- Y/IOBIIETBOPHUTD Kano0y;

- OTKa3aTh B Y/|OB/IETBOPEHUH >KaI00BI.

JIuiio, yromHOMOUYeHHOe Ha pacCMOTpeHHe >Kajio0bl, yoBAeTBOpsieT anoby, B TOM
yncsie B ¢opMe OTMeHbl MPUHSATOTO pellieHusi, UCMpaB/ieHusl AOMYIeHHbIX OpraHoM,
MIPeJOCTAB/ISAIONIMM MYHULIMIIAIBHYIO YC/IyTY, OIeuaTOK W OLIMOOK B BBIZIAHHBIX B
pe3y/bTare MpefoCTaBAeHUs] MyHULUMIIAIBHOU YC/IyTA JOKyMEHTax, BO3BpaTa 3asiBUTE/H0
JIEHEe)KHBIX CPe/ICTB, B3MMaHWe KOTOPbIX He MpeJyCMOTPEHO HOPMAaTUBHBIMHU MPAaBOBBIMU
aktaMu Poccuiickor ®epepaljuy, HOPMaTHMBHBIMK [PaBOBBIMH akKTaMH KemepoBCKOM
obsactu — Kysbacca, MyHULIUMATbHBIMUA TIPABOBLIMU aKTaMU MBICKOBCKOTO TOPOJCKOTO
OKpYTa, a TaK’Xe B UHbIX (PopMax.

B cnyuae mpu3sHaHUS >Kaso0bl ToA/IeXalllel yIoBIeTBOPEHUIO B OTBeTe 3asiBUTETIO,



yKa3aHHOMY B TIyHKTe 5.4 HaCTOSIIero aJMHUHUCTPAaTUBHOTO perJlaMeHTa, [JaeTcs
uHbopMaIUsi O /AeWCTBUAX YIIOJHOMOUEHHOTO OpraHa B I[e/iIX He3aMeAUTebHOTO
yCTpaHeHUS BBISB/IEHHBIX HapYIIeHWM TIPU OKa3aHWM MYHUIUIA/IBHOM yC/IyTH, a TaKkKe
TIPUHOCATCS M3BUHEHHUS 3a J0CTaB/ieHHble Heyao0CTBa M yKasbiBaeTcss MH(OpMAIUs O
JaNMbHEUINX JeMCTBUSX, KOTOpble HeOOXOAWMO COBEpIIUTh 3asBUTEI0 B  IIeJIsX
TIO/TyUeHUs] MYHHULIATIATbHON YCTyTH.

B cnyuae mnpu3HaHusl KasoObl, He TMOAJEXallell Y/JO0BIeTBOPEHHIO B OTBeTe
3asBUTE/II0, yKa3aHHOMY B TMyHKTe 5.4 HaCTOAIero aJMUHHUCTPATHBHOIO peryiaMeHTa,
JAFOTCSI apryMeHTUPOBAHHbIE PA3bsCHEHUs O TPUYMHAX TPUHATOTO PEIeHHs, a TaKxkKe
rHopMalusi 0 TiopsiZike 06KaioBaHusI TIPUHSITOTO pellieHysl.

B ciyuae ycTaHOB/eHMSI B XOfile WM TIO pe3yjbTaTaM pacCMOTPEeHUs >aiobObl
MPU3HAKOB  COCTaBa aJMUHUCTPAaTUBHOTO TIPABOHAPYIIEHUs WIA  TIPecTyIJIeHUs
CHeLMaMUCT  aJMUHUCTPALIMA ~ MBICKOBCKOTO  TOPOACKOTO  OKpyra,  CIeLdaJucT
YTIOJTHOMOUYEHHOTO OpraHa, Ha/leJieHHbI TIOJTHOMOUHSIMH TI0 PacCMOTPEHUIO >Kasoo,
He3aMe/lJITeTbHO Harpas/sieT UMeOIHecsl MaTeprasibl B OPTraHbl MPOKYPaTyphI.

B yznoByieTBOpeHUH ao0bl 0TKA3bIBAETCS B C/IEAYIOIIUX C/Tyuasix:

1) »kanmoba rnpr3HaHa HEOOOCHOBAHHOM;

2) Ha/Muve BCTYTMBILETO B 3aKOHHYIO CWIy pellleHus CyZa, apOUTpaXKHOTo Cyza Tio
»kasiobe 0 TOM ke MpeMeTe U TI0 TeM Ke 0CHOBaHUSIM;

3) mojaua >kanobbl JIMLOM, TOJHOMOYMSI KOTOPOTO He TIOATBEpP)KAeHbl B TOpsKe,
yCTaHOBJIEHHOM 3aKoHO/iaTe/ibcTBOM Poccuiickoii ®enepariyy;

4) HanMuYe pellieHus 110 >Kasobe, MPUHSATOTO paHee B OTHOILIEHWH TOTO JKe 3asiBUTeIs]
1 TI0 TOMY JKe TIpeZIMeTy >Kao0bl.

5.8. ITopsifok MHPOPMUPOBAHUS 3asIBUTEJISI O pe3y/ibTaTax pacCMOTPEeHUS »Kamo0bl.

He mo3gHee [Hs, C/eAyHOIIero 3a JHEM TPUHSATHS pellieHus, 3asBUTEN0 B
NMUCbMeHHOW (opMe W, TIO ’KeJIaHWIO 3asiBUTENs, B IeKTPOHHOHN (hopMe HaripaB/iseTCs
MOTHBUPOBAHHBIN OTBET O pPe3y/ibTaTax paCCMOTPEHUS >Kalo0BbI.

B oTBeTe 110 pe3y/bTaTaM pacCMOTPEHUSs Kao0bl YKa3bIBatOTCS:

- HauMeHOBaHWe  OpraHa, IpeJOCTaB/SIIIEer0  MYHULUNAJbHYIO  YCIyTY,
pPacCMOTpeBILETO >Kano0y, [JO/DKHOCTb, (paMumvs, WMsi, OTUeCTBO (TOC/TeHee - TIpU
Ha/JIMYMK) €ro AO/PKHOCTHOTO JIML{a, TIPUHSIBLIETO pellieHye 110 )Kanobe;

- HOMep, JlaTa, MeCTO MPUHATHS PelleHus], BK/IIoUasi CBeIeHHs O JJOJDKHOCTHOM JIWIIE,
pelilieHUe WK felicTBre (be3neiicTBIe) KOTOPOTo 06KamyeTcs;

- damunusi, UMs, OT4YeCTBO (MOcC/efHee - TPU HaAWUMM) WIM HaUMeHOBaHHe
3asiBUTeJIS;

- OCHOBAHUS [IjIsl IPUHSITUS PellieHus 110 >Kasio0e;

- MPUHSATOE TI0 Kajiobe pellieHue;

- B Cydae, ecau >kajoba Tipu3HaHa OOOCHOBAaHHOH, - CPOKHM YCTpPaHEHHS
BBISB/IEHHbIX ~ HapyIlleHWd, B TOM UWCAe CPOK TIpeloCTaBleHUs  pe3y/bTaTa
MYHULIATIATBHON yCITyTH;

- CBe/leHus1 O TIOpsifike 00)KasioBaHUs! TPUHSITOTO TI0 >Kasio0e pelleHus..

OTBeT 10 pe3y/ibTaTaM paCCMOTPEeHUs >Ka00bl TIOATMCHIBAETCS YIIOTHOMOUEeHHBIM Ha
pPacCMOTpPeHHe >Kao0bl 10/HKHOCTHBIM JIUL[OM.

5.9. ITopsizok o6)kaioBaHus pelieHus 1o Kanooe.

3asBUTE/L BIIPaBe 00yKasloBaTh peIeHMs], TIPUHSTHIE TI0 pe3y/bTaTaM pacCMOTPEHUS
»Kano6bl, B TIOpsiike, yCTAHOB/IEHHOM /IeHCTBYHOIIMM 3aKOHOZATeTbCTBOM.

5.10. ITpaBo 3asiBUTe/IsT Ha TOAyuyeHHe WH(OPMAIUK M [JOKYMEHTOB, HeOOXOAUMBIX



17ist 060CHOBAHUS Y PACCMOTPEHHSI Kano0bl.

3asBUTe/TL UMEeT TIPaBO Ha TosiyueHre WHGOpPMAaI[Uu U JOKYMEHTOB, He0OX0JuMBIX
17151 000CHOBaHUS ¥ paCCMOTPEHUS >Kasio0bl, eC/Ti MHOe He TIPelyCMOTPEHO 3aKOHOM.

5.11. Criocobbl MHGOOPMHUPOBAHUS 3asIBUTE/IEN O TOPSAKe MOAAud W PacCMOTPEHHS
»KanoobI.

WNuadopmaiiusi 0 TOpsiiKe T0Jjau M PAcCCMOTPeHHUst >KanoObl pa3MelljaeTcs Ha
opuLMaTbHOM — caliTe  aJAMUHUCTPALMM  MBICKOBCKOTO — TOPOZACKOTO  OKpyra B
MH(}OPMAaLIMOHHO-TeJIEKOMMYHHUKAL[MOHHOU CeTu «HTEepHeT”, Ha cauTe
YyIO/THOMOYEHHOTO0  opraHa B MH(OPMaLMOHHO-Te/IeKOMMYHUKAl[MOHHOM  CeTu
«HTepHeT», EIITY, PIII'Y, uHdopMallMOHHBIX CTeHJax B IOMelleHUsIX IpYeMa U BblZiaur
JOKYMEHTOB, a Takke  [pPeAOCTaB/IsSeTCsl  HEeMOCPeJCTBEHHO  COTPYAHUKaMU
YTIOJTHOMOYEHHOTO OpraHa TIpU JIMYHOM oOpallleHnd 3asiBUTesieid, 1o TesiedoHaM [jis
CTIpaBOK, a TakKKe B MHUChbMEeHHOW (hopMe TOUTOBBIM OTTIpaBjieHreM 100 371eKTPOHHBIM
COoO00II[eHHeM TI0 afipecy, yKa3aHHOMY 3asiBUTEJIEM.

5.12. Topsgok gocymebHoro (BHecymeGHOTO) o0KamoBaHWs peIleHUM U JeNCTBUM
(6e3metlicTBUST) YIIOJTHOMOUYEHHOTO OpraHa, PyKOBOAUTEJIS YIIOJHOMOYEHHOTO opraHa Jin6o
crieLiajucTa  YIOJHOMOUEHHOTO OpraHa  OCYLeCTB/ISieTCSI B COOTBETCTBUU  C
denepanbHbiM 3aKoHOM OT 27.07.2010 Ne 210-®P3 «O6 opraHuW3al[iu ITpej0CTaB/IeHHUS
rOCy[lapCTBEHHBIX W MYHUIMIIAMBHBIX yCAyr», TIO0CTaHOBAeHHWeM [IpaBUTehCTBa
Poccurickont ®@epepauyu ot 16.08.2012 Ne 840 «O mopsiike mojayv ¥ pacCMOTPEHMS
»kanob Ha peleHust U fAelicTBus (6e3zneiicTBre) defiepanbHbIX OPraHOB WCIIOJTHUTE/IBHOM
BaCTU M UX [JIO/DKHOCTHBIX JiMl, (efepanbHbIX TOCYZAPCTBEHHBIX —CyXKallUX,
JO/DKHOCTHBIX JIUL] TOCY/lJapCTBeHHbIX BHeOwmkeTHBIX (HoHA0B Poccuiickoii Pepeparum,
roCyJapCTBEeHHBIX KOPIIOpaL1i, HafleJIeHHbIX B COOTBETCTBUU C (pefiepaslbHbIMU 3aKOHAMU
TOJIHOMOYMSIMU TI0 TIPe/JOCTaB/IeHUI0 TOCY/JapCTBEHHBIX YCIYr B yCTaHOBJ/IEHHOU cdepe
JesiTeTbHOCTU, U WX JO/DKHOCTHBIX JIML, OpraHv3aliuii, MpejyCMOTPeHHbIX uYacTbio 1.1
cratbu 16 degepanpHOro 3aKoHa «O6 opraHu3alyy MpejoCTaBIeH)s TOCYJapCTBEHHBIX U
MYHULUMAIBHBIX yYCIYT», U UX pabOTHUKOB, a TakKe MHOTO(YHKIIMOHA/IbHBIX LIEHTPOB
TpeJIOCTaB/IeHUs] TOCYJNAPCTBEHHBIX W MYHULMIANBHBIX YCIYT W WX pPabOTHUKOBY,
nocraHosyieHreM Kosnermu Apgmunuctpauyy KemepoBckoit obmactu ot 11.12.2012 Ne
562 «O6 ycraHoBnennu OcobeHHOCTeM Tofauu M PaCCMOTPEHHs »Kanob Ha pellieHus U
nericTBus (b6e3/elicTBUE) UCTIOJIHATETBHBIX OpraHoB KemepoBckoii obmactu - Ky3bacca u
WX JO/DKHOCTHBIX JIMLI, TOCY/JapCTBEHHBIX IPaXKAAHCKUX CyKalux KemMepoBckoii obactu
- Ky3bacca, a Takke Ha peltieHUsI U AercTBuUs (Oe3feiicTBre) MHOTOMYHKI[MOHATBHOTO
L[leHTpa TIpeJOCTaB/IeHUs] TOCYJapCTBEHHbIX W MYHHULUMANbHBIX YCJIyT, pabOTHUKOB
MHOTO(YHKI[MOHA/BHOTO LIeHTpa NpeJoCTaBAeHUs] TOCYJapCTBEHHBIX U MYHULMMNATbHBIX
yCJIyT TIPU TIPe/IOCTaB/IeHUY TOCYyJapCTBEHHBIX YCIYT», MOCTAaHOB/IEHWEM aJIMUHUCTPALIUU
MpIcKOBCKOTO Topofckoro okpyra oT 29.05.2019 Ne 704-um « OO6 ycTaHOB/IeHUM
0COOEHHOCTEH MOoAaud M pacCMOTPEeHHUs »Karnob Ha peleHus W JeicTBus (0e3mercTBHs)
a/IMUHHCTPaLM MBICKOBCKOTO TOPOZICKOTO OKpyra U ee [JO/DKHOCTHBIX JIULI, OTPac/ieBbIX
(pyHKLIMOHA/NBHBIX) OPraHOB aJMUHUCTpALMM MBICKOBCKOTO TOPOJCKOrO OKpyra M HX
JO/DKHOCTHBIX JIWL, MyHULIUMAIbHBIX CIY)KalLUX MPU MPeJoCTaB/leHUM MYHULIMIAIbHBIX
YCJIYT, a TAaKXKe Ha pelleHust U JieHcTBus (Oe3meiicTBYsT) MHOTO(MYHKIJMOHATBHOTO [IeHTpa
MpeJj0CTaB/IeHNUs TOCYIapCTBEHHBIX U MyHULIUIAIbHBIX YCIYT U €0 PA0OTHHKOBY.

6. Oco0eHHOCTH BBITIO/THEHUsI a/[MMHHCTPAaTUBHBIX Npoueyp (AeiicTBHil) B
MHOr0()yHKIIUOHA/IbHBIX LIeHTPaX MpeAoCTaB/1eHNsl TOCyJapCTBeHHbIX U
MYHULIUNA/TbHBIX YCIYT.



6.1. TlpegocraBneHne MyHuLMnOanbHOM ycayrd B M®PII ocymecTBasieTcss mipu
Ha/lMYMM 3aK/IOYEHHOrO COIVIAlleHWs O B3aUMOZEUCTBUM MeXAY aJMUHUCTpaLuen
MBICKOBCKOTO ropofckoro okpyra u M®I1.

6.2. OcHOBaHMeM /JI1 Hayasa IpefoCTaB/IeHHsT MyHULIMIIAJIbHOM YC/IYTU SB/ISETCS:
nmuuHoe obOpartteHue 3asiBuTesiss B M®LI, pacronoxeHHbI Ha TePPUTOPHUU MBICKOBCKOTO
TOpPOJCKOTO OKpYra, B KOTOPOM IIPOKUBAET 3asiBUTEJIb.

6.3. Tudopmarus 1o BompocaM IpeioCTaB/IeHUs] MyHULIUNAIbHOW YC/IyTH, CBeJleHUN
O XOZe MpefoCTaBAeHUs] MYHULMIAIbHOU YCIYTHM, WHBIM BOMNpPOCaM, CBSI3aHHBIM C
NpefoCTaB/eHeM MYHHULIMIAIBHOM YCIYTHU, a TakKKe KOHCY/IBTHPOBaHWe 3asBUTeNIed O
TOpsiIKe  TIpeAOCTaB/eHUs MyHULMMNaJbHOU yoiyrdk B MO®PIl  mpepocTtaBisieTcs
corpyaaukoM M®I] mnpu HerocpeACTBeHHOM oOpaimieHun 3asButesns B MOL] wmum
MOCPE/ICTBOM TeJjie(DOHHOM CBSI3U B COOTBETCTBUM C €MCTBYIOLIUM 3aKOHO/ATebCTBOM,
peryJvpyroLIUuM OpraHusaluro gearebHOCTH MOILI.

WHdopmupoBaHue O TMOpsiikKe TpeAOCTaBlAeHUs  MYHULMMNAJbHOM  yC/IyTU
OCYIIIeCTBJISIETCSI B COOTBETCTBHH C rpadukom pabotel MPII,

6.4. TIpu muuHom obpaitjeHny 3asiBuTessi B M®PL] cOTpyHUK, OTBETCTBEHHBIN 3a
TpyueM [JOKYMEeHTOB:

- yCTaHaB/IMBAeT JIMUHOCTDH 3asiBUTeJIs] HA OCHOBaHUM [JOKYMEHTa, Y[ 0CTOBEePSIOLLero
€ro JIMYHOCTb, Pe/ICTaBUTe/Is 3asBUTeIs - HA OCHOBaHUM [JOKYMEHTOB, Y[I0CTOBEPSIOINX
ero JMYHOCTh U MOTHOMOYMS (B CTyyae ero obOpaiijeHus);

- TpoBepsieT TpeACTaB/IeHHOe 3asiBjieHHe O T[IPeJOCTaB/JIeHUH MYHULIMIIAJIbHOU
yCJIyTH, B 3aBUCHMOCTH OT LieJii oOpalljeHus], U JIOKYMeHTbI Ha Mpe/iMeT:

1) TekCT B 3asiB/IeHUH NIOAJAETCS POUTEHUIO;

2) B 3asBleHWU yKa3aHbl (amuausi, UMs, OTUeCTBO (IOC/ie/jHee - TMPU HaATUUUN)
¢du3nueckoro miia MO0 HaMeHOBaHHWe FOPHUUeCKOTO JIUIIa;

3) 3asiB/IeHMe MOANKMCAHO YTIIOJTHOMOYEeHHBIM JIULIOM;

4) TIpUIOXKeHbl AOKyMeHThbl, HeoOXOoJuMble [7Is1 TpefoCTaB/IeHUss MyHULIUTIATIbHOU
yCIIyry;

5) COOTBeTCTBHE [AHHBIX [OKYMEHTa, Y/AOCTOBEDPSIOLIET0 JIMYHOCTb, [JaHHBIM,
yKa3aHHbIM B 3asiB/IeHUU U HeOOXOUMBIX JOKyMeHTaX.

- JleflaeT KOMWY TIOAJIMHHUKOB IIPeJCTaB/IeHHbIX [JOKYMEHTOB, B TOM 4YHC/e II0
OTZAe/NbHbIM JIOKyMeHTaM 0e3 B3WMaHHsl IJIaTbl B COOTBETCTBUM C TIOCTAHOBJEHUEM
[TpaBuTenscTBa Poccmiickoit ®epepaiu oT 22.12.2012 Ne 1376 «O6 yTBep)KaeHUU
[IpaBun opraHu3aluu JesTe/IbHOCTA MHOTO(YHKIMOHA/IbHBIX LIEHTPOB MpeJoCTaBIeHUs
rOCy/lapCTBEHHbIX M MYHHULMIMANBbHBIX YCIyT», 3aBepsieT WX, BO3BpalllaeT 3asiBUTEI0
MOJJIMHHUKY JJOKyMeHTOB. [Ipu 3aBepeHUM COOTBETCTBHSA KOIHMU JOKYMEHTa MOAJIMHHUKY
Ha KOMWU [OKYMeHTa [IPOCTaBaseTcss Haanucb «BepHo», 3aBepsieTcsi MOANMCHIO
coTpygHuka M®LI, npuHsBILero JOKYMEHT, C yKa3aHueM (aMuIvy, UHULIMAI0B U [jaThbl
3aBepeHus;

- 3aro/iHfAeT  3adB/ieHWe B IIOACUCTEMe  aBTOMaTu3aluu  JesiTe/IbHOCTU
MHOTO(YHKL[MOHA/IbHBIX LIeHTPOB TpelOCTaB/IeHUsI TOCYAAPCTBEHHbIX U MYHULMITIATbHBIX
yOUIyr KOMIUIEKCHOM HH(OPMAalMOHHOW CHUCTEMbl OKa3aHWsl TOCY[apCTBEHHBIX U
MYHULIMTNAMBHBIX yoiyr KemepoBckoil obsmactu - Kysbacca (manee - AVC MOLI),
pacrieyarbiBaeT U MOAIMCHIBAeT ero y 3asiBUTeJIs;

- BbIJJaéT paCIUCKy B TIOJIyYeHUWH [JOKYMEHTOB Ha IpeJoCTaB/ieHue YCIyTHy,
cchopmupoBaHHyto B AVIC M®II;



- UH(OpPMUDPYET 3asiBUTe/iI O CPOKe TMpeAoCTaBlIeHUs] MYHULIUMAIbHON YCJIYTH,
criocobax moyueHUs THPOPMAaLUY O XO7ie UCTIOJTHEeHUS] MYHUIUTIAIbHON YCIyTH;

- yBeIOMJIIeT 3asBUTEIST O TOM, UTO HEBOCTpeOOBaHHbIE AOKYMEHThI XpaHSTCS B
M®I] B Teuenuie 30 gHEM, MOC/Ie Yero nepejarnTcsl B YIIOTHOMOYEHHBIN OpraH.

6.5. 3asBneHve UM [JOKYMEHTbl, TMPUHATbIE OT 3asgBUTE/IsI Ha MpeAoCTaB/eHue
MYHULIATIAJTBHOU YCTYTH, TIepeJjaloTCsl B YIIOTHOMOUYEHHBIN opraH He ro3gHee 1 pabouero
[IHS, CJIeAYIOLIero 3a JHeM perucTpaluu 3asaB/ieHus U JoKyMeHToB B M®LI, mocpeactsom
JMYHOTO oOpalljeHusi TI0 peecTpy fepeaauu jen, copmupoBaHHOMY TocpesictBom AVC
M®I] (nanee - peectp), cofepyalieMy AaTy U OTMETKy O Tepefiaue, 0(hOpM/IEHHOMY B
JIByX 95K3eMIUIIpax. YKa3aHHbIMd peecTp 3aBepsieTcsi coTpyaHukoM M®PII u nepepaetcs
CIeLUaNruCTy YIIOJIHOMOYEHHOIO OpraHa IMof, noAnvcb. OpuH 3K3eMIVIAp peecTpa
OCTaeTCs B YMOJHOMOUEHHOM OpraHe M XPaHUTCH KaK JOKYMEHT CTPOTrOM OTYeTHOCTH
OT[e/IbHO OT JIMUHBIX Je/l, BTOPOW - xpaHuTcd B M®L|. B 3asgBneHur Npou3BOAUTCA
OTMETKa C yKa3aHWeM peKBHU3UTOB peecTpa, IO KOTOPOMY TepefaHbl 3asiBieHUe WU
JIOKYMEHTHI.

6.6. I[Ipu obpailjeHNH 3asBUTEIS 3a MPeA0CTaB/IeHueM MYHHUIUIIAIbHON YCIyTH uepes
M®I] Beijaua pe3y/nbTraTta NpeoCTaBAeHUs MyHULIMNAIBHOM YC/IYTH OCYILeCTB/SIeTCS MPU
nUUHOM obparttienny B MOII.

6.6.1. OTBeTCTBEHHOCTb 3a BbIfAUy pe3y/bTaTa MpeA0CTaBAeHUs MYHULMMAIbHON
yCJIyTU HeceT COTpyaHUK M®II.

6.6.2. [ly1g TiosiyueHust pe3y/ibTaTa MpeoCTaB/ieHus MyHULUMNaabHOU ycayru B MOL]
3asBUTeJIb MPeAbABIIAET JOKYMEHT, Y0CTOBEPSIOLMI ero IMYHOCTDb Y PACITUCKY.

B cnyuae oOpailieHust Tipe/iCTaBUTeNsI 3asiBUTeJs TIPeCTaB/SIOTCS IOKYMEHTHI,
Y[ 0CTOBEPSIOLIHE JIMUHOCTh U MOATBEP KJA0LIUe MTOJTHOMOUHS Mpe/CTaBUTes 3asiBUTEJIS.

CorpygHuk M®I], OTBeTCTBEHHBIM 3a BbIZAUy JOKYMEHTOB, BbIJJaeT JOKYMEHTbI
3asBUTEMI0 U peructpupyeT ¢dakT ux Bbigauu B AUC M®LI. 3asiBuTenb moATBep)KaaeT
(dakT rosiyueHusi JOKYMEHTOB CBOe MOAMNUCKIO B pacIvcKe, Kotopasi octaetcsi B M®II.

Ecmv 3asiBUTENb, He COIVIACHMBIUMCH C TlepeuHeM BblZlaBaeMbIX eMy [OKYMEHTOB,
OTKas3a/iCsl TMPOCTaBUTb CBOK MOANUCH B TOAYyYEHUU [OKYMEHTOB, NOKYMEHTbl €My He
BbIIalOTC U paboTHUK MOII, ocCylecTBASIONMA Bbijauy [JOKYMEHTOB, Ha KOIIHH
3asiB/IeHHsI Ha TIpefioCTaB/ieHWe MYHULMMNAIbHOM YCIyrH, Xpansijerdcs B M®Il wu
pacrucke, TPOCTaB/sieT OTMETKY 00 OTKa3e B TMOJyUYeHUU JOKYMEHTOB MyTeM BHeCEHMs
cnoB «[lonyunuTb JOKyMEHTBI OTKa3a/iCsi», 3aBepsieT CBOeu MOAMMChbio. B 3TOM ciyuae
M®II B TeueHue CleyIOITMX TPU/LIATH JHeW oOecrieurBaeT HallpaB/ieHWe TOKYMEHTOB,
KOTOpBbIe 3asiBUTe/Ib OTKAa3aJICs MOJIyYUTh, B YIIOJITHOMOUEHHbBIU OPraH.

HeBocTpeboBaHHbBIe [JOKyMeHThI XpaHATCs B M®II B Teuenne 30 gHel, 1ocie 4ero
repearoTCs B YIIOJTHOMOUEHHbBIA OpraH

6.7. VHble melicTBYsA, HeoOXoauMbIe [/l TIPeA0CTaB/IeH|s] MYHULIMIIATbHOW YC/IyTH, B
TOM UMCJIe CBSI3aHHbIE C MPOBEPKOM JeMCTBUTETLHOCTU YCUIeHHOW KBamM(UI[MPOBAaHHOM
3JIEKTPOHHOW TIOATIMCU 3asiBUTEJs], WICIIONb30BAaHHOM TIpU OOpall[eHWuW 3a TOoyYeHueM
MYHULIUMNAJBHOU YC/IYTH, a TaKKe C YCTAaHOBJIEHWEM TepeuHsi CPeZICTB Y/10CTOBEPSIIOIINX
I[EHTPOB, KOTOPbI€ JIOIMYCKAIOTCS [/l MCIIO/Ib30BaHUs B 1[e/isIX obecrieueHus yKa3aHHOU
TIPOBEPKU U OTpeZesitoTCS HA OCHOBAaHUU yYTBEPXKAAeMOM YIIOJTHOMOYEHHBIM OpPraHOM T10
coryiacoBaHuto ¢ ®esepanbHOM Cy»k00i Ge3omacHoCTH Poccuiickoit ®esepaiiid Mojieiu
yrpo3 6e3omacHOCTH UH(poOpMalui B WHGOPMAL[MOHHOM cUCTeMe, UCTI0/b3yeMon B 1IeJisaxX
npuveMa oOpailleHui 3a MoayyeHreM MYHULIMMAIbHOW yC/Iyrd U (WIM) TIpejoCTaB/IeHus
Takou yciyry, B M®LI He mpeyCMOTpEHBL.



6.8. ocynebHoe (BHecyzmebOHOe) oO>ka/loBaHUe pellieHU U fAelcTBUl (be3meicTBIs)
M®II, corpysnuka M®LI ocyluecTsiseTcs B MOpsKe, IIpeayCMOTPEHHOM MYHKTOM 5.12
HACTOALL[ero aJMUHUCTPATUBHOTIO peryiaMeHTa.

[TepBbIi1 3aMeCTUTEJTb T71aBbI
MBICKOBCKOTO TOPOZICKOTO OKpyra
10 TOPO/JICKOMY XO3SIMCTBY Y CTPOUTE/TBCTBY E.B. Karpasnos



[Ipunoxenue 1

K aZJMUHUCTPaTUBHOMY perjlaMeHTy

T0 MPeI0CTAB/IEHUI0 MYHULIUTIAIbHOW yCIYTH
«IIpenocrasneHue paspelieHus

Ha OCYIIIeCTB/IEHHE 3eMJISIHBIX paboT»

MyHuLMnaabHOe Ka3eHHOe yupexkJeHue
«YnpaByieHUe XXKUMIIIHO- KOMMYHA/IbHOTO X0351MCTBa
MBICKOBCKOTO TOPOJICKOTO OKPyTra»

OT Koro
(HaMeHOBaHMe 3asiBUTes

(pamunus, ums, oTuecTBO (rocnesHee -
TIPU HaJTMUWK )» — [71s1 PU3NUeCKUX JIUL],

TI0JITHO@ HaMMEHOBaHHe OpraHW3alux
IS

IOpUIMUEeCKUX JIUL]), €ro TMOYTOBBIM
VH/IEKC

Y ajJipec, afipec 371eKTPOHHOM TOUThI)
Tel.:

3AABJIEHUE
0 TIpeZloCTaB/IeHUM pa3pelleHNs Ha OCyleCTB/IeH!e 3eM/IsTHbIX paboT

[Tpory BIaTh pa3pellieHre Ha OCyIlleCTB/IeHHe 3eMJISTHbIX paboT, CBSI3aHHBIX C

(YKasaTh MPUYMHBI Pa3pbITUM TPYHTA WIA BCKPBITUU JOPOXKHBIX MOKPLITUN (ITPOK/IA/Ka,
PEKOHCTDPYKI[USI WM PEeMOHT TO/3eMHBIX KOMMYHMKAIMM, 3abvBKa CBall W IITyHTa,
TJIaHUPOBKA IPyHTa, OypoBbie paboThI)

1o ajjpecy:

(YKa3aThb afipec TpoBe/ieHus paboT)

C 20__rmo"_" 20 r
(YKa3aTh CPOK ITpOBe/leHHsT padoT)

HaCTOHH_[I/IM 3adaB/IeHHEM COO6H.[E[IO, UTO IO OKOHYaHWM IIPpOBeleHHA 3€MJIAHBIX



paboT B CPOK, MPelyCMOTPEHHBIN BbIZIAHHBIM Pa3peIIeHHeM Ha OCYIIeCTBIEHHE 3eMJITHBIX
pabot, OyayT mpoBefeHbl PabOThI M0 BOCCTAHOB/IEHUIO TPOTYapHOTO HW/WIM JOPOXKHOIO
TIOKPBITHS, 3e/IeHbIX HaCaX/IeHWH 1 6/1ar0yCTPOMCTBa TEPPUTOPUH.

K HacCToAIeMY 3d4BJIEHUIO IMPUJIArdlOTCA JOKYMEHTHI:

[Toanuvcek 3assBUTENIS

(moarmuch)
(pacimdpoBKa MoANucH)

MII
YUCII0




[Tpunoxxenue 2

K aZJMUHUCTPaTUBHOMY perjiaMeHTy

T0 MIPeI0CTAB/IEHUI0 MYHULUTIAILHOW YCIYTH
«[IpenocrasieHue paspelieHus Ha
OCYIIIeCTB/IEHHE 3eMISTHBIX paboT»

PA3SPEIIIEHUE

Ne Hara

MyHulMnanabHOoe Ka3eHHOe VupeXk/ieHue «YTpaBleHHe JKWIWIIHO- KOMMYHA/lbHOTO  XO03sMCTBa

MEICKOBCKOT'O TOPOJICKOTO OKPYTa»
(HavMeHOBaHMe YIIOJTHOMOUEHHOTO OpraHa MeCTHOTO CaMOYTIPaBJIeHMsT)

HanMeHoBaHue 3assBUTE/IS (3aKa3uMKa)
Ajipec MPoM3BO/CTBA 3eMJISIHBIX PadOT:
HanmeHoBaHue paboT:
Bu 1 06beM BCKPBIBAEMOTO MTOKPBITHS (BU/00beM B M® MJTH KB.M):

[Tepurof Mpor3BO/CTBA 3eMJISTHBIX PaboT: ¢ 1o
HanmeHoBaHMe TIOZIPSIZIHONM OpraHK3al[iH, OCYIIIeCTBISIONIEN 3eMJIsIHbIe pabOTHI:

CBE,E[EHI/ISI 0 NO/DKHOCTHBIX JIML[aX, OTBETCTBEHHLBIX 3d ITPOU3BOACTBO 3eMJ/IAHBIX pa60T:

HanMmeHoBaHve  TIOADSAHOM  OpraHW3alviy,  BBIMOJHSIONIEH  pabOThl MO BOCCTAHOBJIEHHIO
6naroycTpoiicTsa:

OTMeTKa 0 TIpo//IEHUU

Oco0ble OTMeTKHU

(®.M.0. [OmKHOCTH YIIOJIHOMOUEHHOTO COTPY/IHHKA)

CBegieHusi 0 ceptrduUKare
3JIeKTPOHHOM
TOJITUCH




[Tpunoxenue 3

K aZJMUHUCTPaTUBHOMY perjiaMeHTy

T0 MIPeI0CTAB/IEHUI0 MYHULUTIAILHOW YCIYTH
«[IpepocrasneHue paspeiieHys

Ha OCYIIIeCTB/IEHHE 3eMJISTHBIX paboT»

MyHuLMnaabHOe Ka3eHHOe yupexkeHue
«YnpaByieHUe XKUUIIHO- KOMMYHA/IbHOTO X03s5IMCTBa
MBICKOBCKOTO TOPOJICKOTO OKpyTra»

Komy:

(bamunmst, uMs, oTuecTBO (TIOC/TEHEe — TIPH
Ha/IM4YMK), HaMMeHOBaHUe U [JaHHbIe JOKyMeHTa,
Y[,0CTOBEPSIIOLLET0 TMUYHOCTh — 1151 (PHU3UUeCKOro
JINLIa; HAaMeHOBaHUe NHAWBHUYalIbHOIO
npeanpunumarens, UHH, O'PHUIT — pansa
(usnyeckoro u1ja, 3aperucTpUPOBaHHOIO B
KaueCTBe WHVBHU/YaTbHOTO TIPeATIPUHUMATETIS);
TI0JTHOe HaMeHOBaHWe FOpUINUeCKOro JIMIIa,
MHH,OI'PH, ropuanueckuii agpec — ajist
FOpUMUEeCKOTO JILA)

KoHTakTHEBIE AdHHbIE!

(TIOUTOBBIM MHAEKC U afipec — AJis1 (U3NUYeCKOro
JIWLIA, B T.4. 3apPerMCTPUPOBAHHOTO B KaueCTBe
VIH/IUBU/Iya/IbHOTO TIpe/INPUHUMATEJIS,

TesiedOH, aZipec 371eKTPOHHON TTOUTHI)

PEIIEHUE

(06 oTKa3e B MpueMe AOKYMEHTOB, He00X0AMMBIX /I/Ifl IPeA0CTaB/IeHHs MyHULMNIA/IbHOMN YC/Iyri/06 oTKase B
NPeJ0CTaB/IeHNN MYHHIIUIIATBHOH YC/TIYyTH )

Ne oT
(HOMep U faTa pellieHus)

[To pe3ynbraraM pacCMOTpeHHs 3asiBeHWs [0 MyHULMNaabHOW yciyre «IIpegocraBneHve
paspelleHus Ha OCYIIleCTBIeHHe 3eMJITHBIX PaboT» OT No Y TIPUJIOXKEeHHBIX
K HeMYy JOKYMEHTOB, TIDUHSTO pelleHue , TIo
C/IeYIOLMM OCHOBaHUSIM:

Bbl BrpaBe IOBTOPDHO OOpaTWTBCS B MYHHUIMIIAJIBHOE Ka3eHHOE YupeX[eHHe «YTpaBieHue
JKUJTUI[HO-KOMMYHA/IbHOTO ~ XO3sMCTBa  MBICKOBCKOTO TOPOJCKOTO OKpyra» C 3asiBIeHHeM O
Tpe/J0CTaBIeHNY MyHHUIWNAIBHON YCITYTH TT0C/Ie YCTPaHeH!s YKa3aHHbBIX HapyIIeHUH.

laHHBIN 0TKa3 MOXKeT OBbITh 00yKasioBaH B /[OCYeOHOM TIOpSIIKe IyTeM HarpaB/ieHUs Kajlo0bl B
YTIOJTHOMOUEHHBIN OpraH, a TakXe B CyleOHOM TOpsizKe.

(®.1.0. ROmKHOCTH YIIOJIHOMOUEHHOTO COTPY/HHKA)

CeezieHusi o ceptudukare
3/IeKTPOHHOM
TOATUCH




[Ipunoxenue 4

K aJJMUHUCTPaTUBHOMY perjiaMeHTy

0 MPeJ0CTaBAeHUI0 MyHULIMTIAIbHOW YCIYTH
«IIpenocrasnenue paspelleHus

Ha OCyleCTB/IeHUe 3eM/ISTHbIX paboT»

MyHuLunasbHOe Ka3eHHOe yupexxaeHue
«YnpaByieHUe >XKUIHIHO- KOMMYHa/IbHOTO X035IMCTBa
MBICKOBCKOTO FTOPOZICKOTO OKpyra»

Komy:

(bamunust, umsi, oTuecTBO (TIOC/eJHEE — TIPU
Ha/IMYK), HAUMEeHOBaHUe U JaHHbIe JOKyMeHTa,
Y0CTOBEPSIIOLLET0 TMUYHOCTh — JJis1 PU3UUeCKOro
JIML{a; HAaMeHOBaHHe WH/UBH/YaIbHOTO
npeanpunumMarens, UHH, OTPHUIT — s
(br3MUeCcKoro JIMLA, 3aperuCTPUPOBaHHOTO B
KaueCTBe VH/VBU/YaTbHOTO TIPeATIPUHUMATETIS);
T10JTHOe HaMeHOBaHHe F0pUAMUeCKOro JIMLa,
MHH,OI'PH, ropuamueckuii agpec — JJist
FOpUINYeCKOTO JIULIA)

KoHTakTHbIe TaHHbBIE:

(TIOUTOBBINM UHAEKC U aZipec — JyisA (U3UUIeCKOro
JILa, B T.4. 3aperuCTPHPOBAHHOTO B KaueCTBe
VH/IMBU/Iya/IbHOTO Mpe/ilipYHUMaTe/Is,

TenedoH, afipec 37EKTPOHHOMN TIOUThI)

PEIIEHUE

O 3dKPBITHUM pa3pelleHns Ha OCYyILeCTB/IEHHE 3eMJ/IAHBIX pa60T

pabot No

azapecy

[Hara

yBefjoM/sieT Bac 0 3aKpbITUM paspelleHHs] Ha TPOM3BOJCTBO 3eMJISIHBIX
Ha BBINIOJIHEHVE , IPOBEJIEHHBIX 110

Oco0ble OTMeTKU

(®.1.0. [OMKHOCTb YIIOJIHOMOUEHHOTO COTPY/AHUKA)

CaegieHusi 0 ceptuduUKkare
3/IeKTPOHHOM
TIOZTTACH




[Tpunoxenue 5

K /MUHUCTPaTUBHOMY perjlaMeHTy

T0 MIPeI0CTAB/IEHUI0 MYHULUTIAILHOW YCIYTH
«[Ipemocrasienue pa3sperieHus

Ha OCYIIIeCTB/IEHHE 3eMJISTHBIX paboT»

I'padmik npou3Bo/jcTBa 3eMJ/ISTHBIX padoT

®yHKIIMOHa/IbHOE Ha3HaueHre 00beKTa:

Ajpec oObeKTa:

(agpec mpoBezeHMs 3eMJISTHBIX PaboT, KalaCTPOBBI HOMep 3eMeTbHOTO YUacTKa)

Ne i/m | HaumeHoBaHue paboT [Hara Hauasa pabor|/lata  OkoHYaHusi ~ paboT
(meHb/MecsLYTON) (meHb/MecsLYTON)

Wcrionmauresns pabot

(IO/KHOCTD, TTOATHCH, PacI(pOBKa MTOATTHUCH)

M.IL

(ipy HaMMUMM)

3aka3uuk (pu HaJIMUYUM )

(ZO/DKHOCTD, TIOATUCH, PacI(POBKA MOATHCH)

M.IIL

(ipy HaMMUMM) « » 20 L.




[Tpunoxenue 6

K a/IMUHUCTPaTUBHOMY DerlaMeHTy

T0 MIPeIOCTAB/IEHUI0 MYHULIUTIAILHOW YCIYTH
«[Ipepocrasienue paspenieHys

Ha OCYIIIeCTB/IEHHE 3eMJISIHBIX paboT»

MyHuLMnaabHOe Ka3eHHOe yupexKJeHue
«YTpaBJieHUe >XWIUILHO - KOMMYHa/IbHOTO XO3SMCTBa
MBICKOBCKOTO TOPOZICKOTO OKPyTra»

OT Koro
(HaMeHOBaHMe 3asiBUTes

dbamunus, UMs, 0TUeCTBO (Toc/iefHee -
TIpY HAJIMUMK) — 7151 PU3NUeCKUX JIUL,

IMOJIHO€ HAMMEHOBdHHKE OPraHr3alivin

4JIA TOpUundeCKUX JInL, ero TTOUYTOBBIN

WHZEKC U ajpec, ajipec 3JIeKTPOHHOM
TIOYTBI
TeJ.:

3asiB/IeHHe
00 ucTpaB/eHNH OMMOOK M OTIeUaToK B JOKYMEHTaX, BbIJaHHBIX
B pe3yJibTare MpeAoCTaB/IeHUs] MyHULMIA/IbHOU YCIyTU
[Tpority ucrpaBUTh OMIMOKY (OrevaTKy) B

(pEKBI/BI/ITbI AOKYMEHTaA, 3asABJIEHHOT'O K I/ICHpaBHEHI/I}O)
OILIMO0YHO yKa3aHHYI0 MH(MOPMAILIUIO

3aMeHUTh Ha
OcHoBaHue /iJis1 uCTpaB/ieHus OIMOKY (OreyaTKu):

(cchliKa Ha JOKYMEHTal[HIO)

K 3asiB/ieHUI0 TIpUIararoTcs cieyroiye JOKyMeHThI 10 OMUCH:
1.

2.

(moamuch) (pacimdpoBKa MoANucK)

o/KHOCTh pYKOBOJIATE/ISI OPraHU3aLiuu
(a1 ropuArYeckoro uiia) (MoAmnuck) (pacimdpoBKa MOATHUCH)

Wcnonuurenn:
Tenedon:
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