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ropoa Meicku

AaMuHucTpanusa MBICKOBCKOI0 rOPoOACKOro oOKpyra

IIOCTAHOBJIEHUE

or 27.07.2023 Ne 1226-Hn1

O0 yTBep)XXAeHNU a[MUHUCTPAaTUBHOI0 PeryilaMeHTa 10 MPef0CTaB/IeHII0
MYHHIUIATIBHON YUIYTH «YCTaHOB/IeHHE CePBUTYTA B OTHOLIIEHUHU 3eMe/TbHOT0
ydacTKa»

B cootBetctBUM Cc ®efepasbHbiM 3akoHOM OT 27.07.2010 Ne 210-®3 «06
OpraHu3alyy TMpeAoCTaBleHUs] TOCYAAPCTBEHHbIX W MYHULMMOAJbHBIX YCIyT»,
®enepanbHbiM  3akoHOM OT 06.10.2003 Ne 131-®3 «O6 0061ux MpUHLUIIAX
opraHu3alliid MeCTHOro camoyripaBieHusi B Poccuiickoii @enepaiiyin», 3emMeslbHbIM
kKojekcoM Poccuiickor @efepaliv, PYKOBOJACTBYSCh YCTaBOM MBICKOBCKOIO
TOPOZICKOTO OKpyra, TOCTaHOB/IeHHWEeM aJMUHUCTPALIMM MBICKOBCKOTO TOPO/ICKOIO
okpyra ot 20.06.2023 Ne 958-um «O6 yTBepkaeHun I[lopsigka pa3paboTku u
yTBEPXKAEeHUsI aJIMUHUCTPAaTUBHBIX PErJiaMeHTOB TpeA0CTaBAeHUsI MYHULIMMATbHBIX
yCJIyT Ha TePPUTOPUM MBICKOBCKOTO TOPOZICKOTO OKpyTax:

1. YTBepauTb aAMUHUCTPATUBHBLIM perjiaMeHT TI0 Mpe0CTaB/IeHUI0
MYHULMINAABHOW YC/IYTU «YCTaHOBJ/IEHWE CEPBUTYTa B OTHOLLIEHUH 3eMeJIbHOIrO
ydacTKa» COTJIaCHO MPUJIO’KEHHUIO.

2. IlpusHaTh  yTpaTMBIUMM CWJIy T[OCTaHOBJEHWE  aJMHUHUCTPALIUU
MBICKOBCKOTO TOpoAcKoro okpyra ot 21.12.2022 Ne 2136-Hn «O0 yTBep)KAeHUU
aZIMVHHACTPAaTUBHOTO perjilaMeHTa II0 TpPefOCTaBJIeHUI0 MYHULUIIAJBbHOW YCIyTH
«YCTaHOB/IEHME CePBUTYTA B OTHOLLIEHWH 3€Me/TIbHOTO y4YaCTKay.

3. HavanbHUKY OpraHusaliMOHHOrO OTJeja aJAMUHUCTpauru MBICKOBCKOTO
rOpoACKOro OKpyra MykeuekoBoii JI.B. obecrnieunTsh oduifanibHOe OMyO/MKOBaHHe
HACTOSILL[Er0 TIOCTAaHOBJIEHWS B TOPOACKOM rasere «MBbICKM» U Ha cauTe
«DNeKTPOHHBIN OrosiieTeHb MBICKOBCKOTO T'OPOJCKOTO OKpyra» (3/1eKTPOHHbIN
azpec B WH(POPMAaLIMOHHO-TEJIEKOMMYHUKALMOHHOM ceTH «VIHTepHeT» - pravo-
myskiadmin.ru).

4. Hacrosiiriee 1ocTaHOB/IEHWE BCTYIaeT B CAIY Ha CJIeAYHOLIMM [ieHb Mocjie
ero ouLManbHOr0 OMy6/IMKOBaHUSI.
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5. KOHTpo/ib 3a WCIOJHEHWeM [aHHOIO [I0CTaHOB/IEHUSI BO3/IOKUTb Ha
IIepBOr0 3aMeCTUTess IJaBbl MBICKOBCKOTO TOPOZCKOILO OKpyra 1o TOpPOJCKOMY
X0351UCTBY M cTpouTenbCcTBy E.B. Kanpanoga.

['naBa MBICKOBCKOTO
rOPOACKOr0 OKpyra E.B. Tumodeen



[Tpunoxxenue

K [IOCTAaHOBJ/IEHUIO aZIMUHUCTPALIUU
MBICKOBCKOTO TOPO/ICKOTO OKpyTa
o1 27.07.2023 Ne 1226-Hn1

AJMUHUCTPAaTUBHBIN perjiaMeHT
0 Npe/CTaB/1eHNI0 MyHUIIUIIA/IBHOU YC/IyTH
«YCTaHOB/IEHUE CEPBUTYTA B OTHOLIIEHHHU 3eMe/IbHOr0 y4acTKa»

1. O01IHe M0/1I0)KeHUsA

1.1. ITpegmet perynvpoBaHusl aJMUHUCTPATUBHOI'O perjiaMeHTa.

AJMVHHCTPaTUBHBIN perjaMeHT MO0 MNpeJOoCTaBIeHUI0 MYHULMIATbHOU YCIyTH
«YCTaHOBJ/IEHMEe CepBUTYTa B OTHOLUIEHWM 3eMeJIbHOIrO yuyacTKa» (Janee -
AJIMUHUCTpPAaTUBHBIA perjlaMeHT, MyHULMNa/JbHas yC/ayra) onpezesseT CTaHapT
NpefloCTaB/leHusl ~ MYHUMLMNAJIBHOM  YCIYyTM M yCTaHaB/AMBaeT CPOKU U
N0C/Ie[0BaTe/IbHOCTh  aJIMMHUCTPaTHMBHBIX  TIPOLeAyp IpU  IIpefoCTaB/eHUuU
MYHULMIIAIBHOU YCIYTH YIIOJTHOMOYEHHBIM OPTaHOM.

AJIMUHUCTDPATUBHBIM perjaMeHT pa3paboTaH B Lie/siX TOBBILLIEHUS KauecTBa
TIpe/loCTaB/IeHusl U JOCTYMHOCTH Mpe0CTaB/IeHUs] MyHULIMNAJIBHOW YCIYTH, CO3aHUs
KOM(OPTHBIX YCIOBUM /IS YYaCTHMKOB OTHOLIEHWM, BO3HMUKAKOLIUX I[PU
rpe/loCTaB/IeHUA MYHULMIIAaTbHOU yCIIyTH, orpezeneHust CPOKOB 17}
1oc/ej0BaTeTIbHOCTHU  [IeMCTBUM  (aIMUHUCTPAaTUMBHBIX Tipolieayp) Komurera mo
yNpaB/JIeHUID MYHHULIMIIAIbHBIM HMMYLIECTBOM MBICKOBCKOTO T'OPOJCKOTrO OKpyra
(Zanee - yOJTHOMOYEHHbBIM OpraH) Mpy MpejoCTaBAeHUM MYHULIUIAIbHOM YCIYTH MO
yCTaHOBJIEHHIO CEPBUTYTa B OTHOLLIEHNH 3eMeJIbHOI'O y4acTKa.

1.2. Kpyr 3asBuTenemu.

3asiBUTENSIMU  MYHULIMIAAbHOM yCIyTH  SIBASIOTCA /M@ - COOCTBEHHUK,
apeHJaTop HeABWKUMOIO UMYyLecTBa (COCeJHero 3eMe/IbHOTO y4acTKa, JpYyrou
HeJIBYDKUMOCTH, PAacCIlOJIOKeHHOW Ha COCeJHeM 3eMeJIbHOM YuacCTKe) WIM JIMLa,
KOTOPBIM COCeJHUM 3eMe/IbHbI y4JaCTOK NpeJOCTaB/eH Ha IpaBe ITOXKU3HEeHHOTO
Hac/ielyeMoro B/aJieHUsl WM TIpaBe IOCTOSTHHOTO (OeccpouyHOro) mosb30BaHUs, a
VMEHHO: (pu3nueckre uia (B TOM 4MC/Ie WHAUBH/Yya/bHble MpeJIIpUHUMATEeNN) U
IOpUMYecKyre LA (Janee — 3asiBUTENH):

- B C/Iy4ae, eC/IM HaXOASIIUICS B MyHULIUIIATbHON COOCTBEHHOCTU 3eMeJTbHBIN
yuacTOK TpeJioCcTaB/eH B TOCTOssHHOe (0eccpoyHoe) TM0/ib30BaHUe, TOXKHW3HEHHOe
Hac/ieyeMoe BjafieHde nub0 B apeH/ly wid 0e3BO3Me3/iHOe TI0/b30BaHHe Ha CPOK
Oosmee uyem OJWH TroJ, corfalleHWe 00 yCTaHOB/IEHMM CEPBUTYTa 3aK/IHOYarOT
3eMJIeroIb30BaTeb, 3eMJleB/ajesiel], apeHaTop 3eMeJbHOro yvacrtka. Ilpu srtom
coryiacve B MMCbMEHHOMW (hopMe yIIOJTHOMOUEHHOI'0 OpraHa Ha 3aK/IH04yeHre TakKoro



coryaiieHus He TpeOyeTtcs, eciu craTheit 39.24 3emesnibHOTO Kojekca Poccuiickoit
desepaliu WM JOTOBOPOM apeH/ibl MO0 AOroBopoM 6e3B03Me3HOTO TM0JIb30BaHUS
He TIpelyCMOTPEHO UHOE;

- B CJly4yae ec/ii HaXOASIIUMCS B MYHUIUTIATBHOW COOCTBEHHOCTH 3eMeJIbHbIN
yuaCTOK TIpe/IoCTaB/ieH B TOCTOsiHHOe (OeccpouyHoe) T10/ib30BaHHe WKW B apeHJy
MYHULMTAaTbHOMY YHATApPHOMY TMPeJTIPUSTHUIO, MYHULIUIAJBHOMY YyUpeXJeHHUIO,
coryaiieHe 006 yCTaHOBJEHWM CEPBUTYTa 3aK/IHOUaeTCsl MPY HA/JMUMM COTJIACUs B
NMUCbMEHHOW (opMe opraHa MeCTHOTO CaMOYIIpaB/eHUs, B BeJeHUM KOTOPOro
HaXOZSTCS 3TU NIpeJIpUsTHe, YUpeXKJeHue, OpraHu3arus;

- apeHJATOp WIM 3eMJIeNoJyib30BaTeslb, KOTOPOMY 3eMe/bHbId  y4aCTOK
npeJioCTaB/ieH Ha TipaBe 0e3BO3Me3HOTO TII0/Ib30BaHUs], BIpaBe 3aK/OuaTh
coryiaiieHyde 00 YCTaHOB/IEHWM CEPBUTYTa Ha CPOK, He TIPeBBIMIAOIINN CpOKa
JIeMCTBUST [IOTOBOpPAa apeH/bl 3eMeJIbHOTO ydacTKa WId [oroBopa 0e3B03Me3/IHOTO
T10/1b30BaHKs1 3eMeJIbHbIM yUaCTKOM.

WHTepeckl 3asiBUTe/ied MOTYT TMPEJCTaB/sATh WHbIE JMLA B COOTBETCTBUM C
3aKOHO/IaTe/IbcTBOM Poccuiickoii @efepaliyu (fasee - peiCTaBUTENN).

OT umeHu Gr3UUeCKUX JIUL] 3asiBJIEHUs] MOTYT M0/aBaTh:

- 3aKOHHble  mpejcTaBUTenu  (pPOAUTENH,  yCHIHOBUTEIM,  OINEKYHbI)
HeCOBEePIIIeHHOJIETHUX B BO3pacTe 10 14 jeT;

- OTIeKYHbI He/leeCrioCOOHbBIX IpaXk/iaH;

- TIpe/iCTaBUTEeNH, JEeUCTBYIOL[ME B CWIY I[IOJIHOMOYMM, OCHOBAaHHBIX Ha
ZJOBEPEHHOCTH WJIU JI0rOBOpe.

OT ¥MeHHU I0pUAUUYECKOTO JIMLia 3asiB/IeHUsI MOTYT T0/1aBaTh:

- JIULia, JeMCTBYIOLMe B COOTBETCTBUU C 3aKOHOM, MHBIMU MPaBOBbIMU aKTaMH U
yupeauTebHbIMU JOKyMeHTaMU 0e3 J0BepeHHOCTH;

- TIpe/ICTaBUTe/IM B CWIy TOTHOMOUMM, OCHOBAHHBIX Ha [JOBEPEHHOCTH WU
JIOTOBOPE;

- YYaCTHUKH FOPHUJMYECKOTO JIULIA B IPeyCMOTPEHHBIX 3aKOHOM CJlydasX.

1.3. TpeboBanuss K TOpsSiAKY WHGOPMUDOBAaHHS O  IpeAOCTaBIeHUN
MYHULMTATBHOU YCIYTH.

1.3.1. Wudopmaiusi nmo BompocaM IpeJoCTaB/leHUs] MYHULUIAIbHOU YC/IyTH,
CBeJleHUH O XO/ie NpeZ0CTaB/IeHrsI MyHHULIMITaIbHOU YCIYTH TIpe0CTaB/IsSeTCs:

- CreLyaMCTOM YIIOJTHOMOUEHHOTO OpraHa MpHu HerocpeICTBeHHOM o0pailjeHUu
3asiBUTe/Is1 B YIIOJHOMOYEHHbIM OpraH WiW MOCPeJCTBOM Tele()OHHOU CBS3M, B TOM
yuC/ie TIyTeM pasMelleHds Ha O(UIMaJbHOM cauTe YIIOJIHOMOYEHHOrO0 OpraHa B
VH(OPMaLMOHHO-TeJIeEKOMMYHUKALIMOHHOM ceTh «VIHTepHeT» (zanee — o(ULMaIbHbIN
CauT YIOJTHOMOYEHHOI'0 OpraHa);

- TmyTeM pa3MelleHusi B (erepasbHOW TOCYJapCTBEHHOU HWH(POPMALIMOHHOMN
cucteme «EWHBIN MOpTaa roCyAapCTBEeHHbIX U MYHULMMAIBHBIX yCIyT (PYHKLMN)»
(mamee — EIIT'Y), wuHdopmaioHHOW cucTeMe KemepoBckoit obmactu st
Tpe/loCTaB/IeHUsl TOCY/JapCTBEHHbIX M MYHULMMNAAbHBIX yCayr (QyHKum) (manee —
PIIT'Y);

- myTeM pa3MellleHdss Ha UH(POPMALMOHHOM CTeHJe B  TIOMelleHUU
YTIOJIHOMOYEHHOTO0 OpraHa, B MH(GOpPMaIMOHHBIX MaTepuasiax (OpoLIopbl, OYK/IeThl,
JTUCTOBKMU, MIAMSITKN);

- myTeM TyOiMKauuu WH()OPMAIL[MOHHBIX MaTepUajioB B CPeJCTBAX MacCOBOU
VH(pOopMaLuy;

- TIOCPe/ICTBOM OTBETOB Ha MMCbMeHHbIe 00pallleHus;



- COTpPyAHUKOM oThena «Mou [IOKyMeHTbI» TOCyLapCTBeHHOIO aBTOHOMHOIO
yupexaeHus: «YTIOJTHOMOYEHHbIM MHOTO(YHKLIMOHATbHBIM LIEHTP MpeJoCTaBIeHUs
roCy/lapCTBeHHbIX U MYHMLMMAIbHBIA yciyr Ha Tepputopun Kysbacca» (manee —
M®I] mbo MHOroyHKI[MOHA/NBbHBIA IIEHTP) B COOTBETCTBUM C TIYHKTOM 6.3
HAaCTOSLLEr0 aIMUHACTPAaTUBHOTO PerjlaMeHTa.

1.3.2. CnpaBouHass uHOpMaI[Msi O MeCTOHAaxOXKAeHuu, rpaduke pabOTHI,
KOHTaKTHbIX Tese()OHaX YIIOJIHOMOUEHHOIO0 OpraHa, ajipece 37eKTPOHHON T[OYThbI
YIOJTHOMOUEHHOTO OpraHa pasMellleHa Ha O(MIMa/JbHOM CalTe aJMUHUCTpaLuu
MBICKOBCKOTO TOPOACKOTO OKpyra http:// www.myskiadmin.ru B cetu «/IHTepHeT», Ha
opumanbHOM canTe KomuTeTa MO YNpaB/ieHUI0 MYyHHULUIIAIBHBIM HMYILeCTBOM
MBICKOBCKOTO TOpPOJCKOro OKpyra http://Kymu-meIcKu.p B cetu «VIHTepHeT», B
(dhemepanbHOM TOCYJJapCTBEHHOW WH(MOPMALMOHHOW cucTeme «®DezepasibHbId peecTp
roCyZlapCTBEHHbIX W MYHULIMNA/IbHBIX YCIyr (QyHKUui)» (ganee — denepanbHbIN
peectp), Ha ETIT'Y u PIIT'Y.

CripaBoyHasi “H(GOpMaLYsl 0 MeCTOHaX0XAeHHH, Tpadrike paboThbl, KOHTAKTHBIX
TenedoHax M®II, agpece 3/ekTpoHHOU TouThl M®PI] pa3melijeHa Ha OdULMATBEHOM
caiite M®II http://umfc42.ru/.

1.3.3. ndopmupoBaHue 0O MopsiiKe TpeA0oCTaB/eHUsI MYHULIMIIAIbHOM YC/IyTU
OCYLLIeCTBJISIETCS 110 BOIIPOCAaM, KaCaroL[MCS:

- criocob0B MoauM 3asiB/ieHusi O MPeA0CTaB/IeHU MyHULIUTIA/IbHON YCYTH;

- a/lpecoB YMOJIHOMOUEHHOTO OpraHa W MHOTO(YHKLMOHAIbHBIX L|€HTPOB,
o0OpaiiieHre B KOTOpble HEOOXOAUMO [jisl TIPeJOCTaBIeHUsI MYHULIUITATbHOM YCTyTH;

- CIIpaBOYHOM MH(OpPMaIK 0 paboTe yIOJHOMOYEHHOT0 OpraHa (CTPYKTYPHBIX
ro/ipaszie/ieHuH YIOJTHOMOUYEHHOTO OpPraHa);

- OKYMEHTOB, HeOOXOAUMBIX [/l TIpe/IoCTaB/IeHHsI MyHULIUIAIbHOW yC/IyTy U
yCJIyT, KOTOpbIe SIB/ISFOTCSI He0OXOJUMBIMU U 00si3aTeNlbHbIMU [I/Is1 TIpeA0CTaB/IeHuUs
MYHHULIUNAIBHOU YCIyTH;

- IOpsAZIKa U CPOKOB TIPeJI0CTaB/IeHUS MYHULIUIIAIbHOM YCIIyTH;

- TopsAAKa TIONMyuYeHWs CBeJeHWU O XOZJe PpacCMOTPeHUsl 3asiB/IeHHS O
MpeJiOCTaB/IeHUA MYHULIUMNAJIBHOU YyCIYyTM W O pe3yJjbTarax IMpefoCTaBlIeHUs
MYHHULIUMNATBHOU YCITyTH;

- 110 BOTIPOCaM TIpeZ0CTaB/IeHUs YCIyT, KOTOPble SIB/SIOTCS He0OXOAUMBIMU U
00s13aTe/IbHBIMU /1J1s1 TIPe/IOCTaB/IeHUsE MyHULIMTIA/IbHOW YCTYTH;

- mopsiika  JocypneOHoro  (BHecynebHOro) — oO)kajmoBaHUSI  1eHCTBUA
(Ge3melicTBUSI) IO/DKHOCTHBIX JIMI, W TPUHUMAaeMbIX UMM peIleHud Tipu
TIpeloCTaB/JIeHUY MyHULUIATbHOW YCIYTH.

[Tonyyenne wuHpOpPMaLMM MO BOMPOCaM IPeAOCTaB/Ie€HUS MYHULIAINAIbHON
YCJIyTH M YCIyT, KOTOpble SIBASIOTCS HEOOXOAUMBIMHU U 00si3aTe/IbHBIMU ISl
TIpe/0CTaB/IeHUs MyHULIUTIAIbHOM YCTYTH OCYIIeCTBIsieTcst 6ecriiaTHo.

1.3.4. Tlpu yctHOM oOpaijeHUH 3asBUTeNs (JIMUHO WIA 110 TenedoHy)
JO/DKHOCTHOE JIUI[O0 YIIOJIHOMOYEHHOTO OpraHa, pabOoTHHK MHOTO(YHKLIMOHA/IBHOTO
L[eEHTPa, OCYIeCTB/SIOIINA  KOHCY/JbTUPOBaHWe, TI0iIpOOHO ¥ B BEXKIUBOU
(KoppekTHOi1) popme MHPOPMHUPYET 00PaTUBIIIMXCS TI0 MHTEPECYIOIIUM BOTIPOCAM.

OTBeT Ha TeneOHHBIM 3BOHOK [IO/DKEH HAuMHAThCS C HHGOpPMAaLud O
HauMEeHOBAHWU OpraHa, B KOTOPbIM MO3BOHW/ 3asBUTE/Ib, (haMUINM, UMEHH, OTYECTBA
(mocnenHee - MpU HaJW4YMM) U JO/DKHOCTH CIIELIMA/IMCTa, MPUHSBLIEro Tene(OHHbIA
3BOHOK.
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Ecm  JO/DKHOCTHOE — /M0 yNOJHOMOUYEHHOTO  OpraHa He  MOXeT
CaMOCTOSITeJIbHO JiaTh OTBeT, Tejie)OHHbIM 3BOHOK JIO/DKeH ObITh TepeasipecoBaH
(repeBefieH) Ha ApPYyroe JO/DKHOCTHOE JIMLI0 WX >Ke 00paTUBILIEMYCS JIULY AOJ/DKeH
ObITh CO00IIleH TeseOHHBIM HOMEDP, TI0 KOTOPOMY MOXKHO OyZer TIo/yduTh
HeoOXoANMY0 HHGMOPMALHIO.

Ec/iv oiroTOBKa 0TBeTa TpeOyeT Mpo/[0/KUTe/TbHOTO BpeMeHH, OH TIpe/ijlaraeT
3asIBUTEJTI0 OJIUH U3 CJIeYIOI[MX BapUAHTOB Ja/lbHEeUIINX 1eMCTBUM:

- U3/I0KUTDH obpaiiieHre B TMCbMeHHOH opMe;

- HA3HAUWTH JIPyTrOe BpeMsl 1Jisi KOHCY/IbTal[uHK.

[JO/DKHOCTHOE JIMLI0 YIIOJTHOMOYEHHOIO OpraHa He BIIpaBe OCYLeCTBJ/ISITh
MH(QOPMUPOBAaHUE, BBHIXOASIlee 3a paMKWA CTaHAAPTHBIX TPOLAYp U YCJIOBUU
rpe/i0OCTaB/eHUs MYHMIUMIIAIBLHOW yCIYTH, W BIUsOlee TPsSIMO WM KOCBEHHO Ha
TPUHAMAaeMOoe pellieHue.

[TpomomkuTenbHOCT, UH(OPMHPOBAHUS T10 Te/ie)OHY He [IO/DKHA TpeBbIlIaTh
10 MUHYT.

WHdbopmupoBaHUe OCYyILeCTB/sIeTCS B COOTBETCTBUM C TpauKoM Iipuema
rPaKJaH.

1.3.5. [To miuceMeHHOMY 06pallleHuUI0 JO/DKHOCTHOE JIULIO YTIOJTHOMOUYEHHOTO
OopraHa, OTBETCTBEHHOe 3a TIpe/loCTaB/ieHHe MYHHUILUTIAJIbHON YCIyTH, TOAPOOHO B
MMCbMeHHOM (popMe pa3bsiCHsIeT 3asiBUTEJI0 CBeZieHUsi TI0 BOMpPOCaM, yKa3aHHBIM B
nyHkre 1.3.3. HacToswlero aJMUHUCTPAaTUBHOIO perjiaMeHTa B  TIOpsiJKe,
ycraHoBjieHHOM ®epepanbHbiM 3aKOHOM 0T (02.05.2006 Ne 59-®3 «O mnopsigke
paccMoTpeHust obpatiieHuii Tpakad Poccutickoit depepaiivi».

1.3.6. Ha EIII'Y, PIII'Y pa3sMmenjaroTca CBeZeHUs, IpeayCMOTpPeHHbIe
[Tonoxennem o0 defepanbHONM TOCYJapCTBEHHOW WH(MOPMALIMOHHOW CUCTeMe
«®DesepasibHbI peecTp TOCYJapCTBEHHBIX M MYHULMMAAbHBIX yCAYT ((PYHKLIUN)»,
YTBEP)XJEHHbIM TI0CcTaHOBeHWeM IlpaButensctBa Poccuiickon ®epepauuu  OT
24.10.2011 Ne 861 «O denepanbHbIX TOCyJapCTBeHHbIX MHPOPMAI[MOHHBIX CUCTeMAX,
obecreurBaKIIMX TpefoCTaB/eHre B 37eKTPOHHOW (opMe ToCyAapCTBEHHBIX WU
MYHULUIANBHBIX YCIyT (OCylecTBAeHre (QYHKLIWM)».

Hoctyn K uH(pOpMaLMy 0 CPOKax U MOpsiJiKe TIpeloCTaB/AeHUs MYHULIUIA/IbHON
YCJIyTH OCYILeCTB/sieTCsT 0e3 BBITIOJIHEHUS 3asiBUTe/IeM KaKux-ibo TpeOoBaHui, B
TOM umc/ie 6e3 UCTOoIb30BaHKS IPOrPaMMHOr0 obecrieueHusi, yCTaHOBKAa KOTOPOTO Ha
TeXHUUeCKHe Cpe/iCTBa 3asBUTess] TpeOyeT 3ak/ItoueHUs JULEH3MOHHOTO WA WHOTO
cor/ialeHust C npaBooOsiaziatesieM MIPOrpaMMHOTO obecrieueHus,
rpelyCMaTpUBaroLLlero B3MMaHue T/1aThl, PETUCTPaLMI0 WIA aBTOPU3ALIUIO 3asiBUTES,
WU TIpeioCTaB/ieHre UM MepCOHA/IbHBIX TaHHBIX.

1.3.7. Ha oduimansHOM caliTe yrioJTHOMOUEHHOTO OpraHa, Ha CTeH/laX B MecTax
Npe/ioCTaB/IeHNUs ~ MYHULMIIAIbHOM  YCJIYyTM M YCIyI, KOTOpble  SIBJISIFOTCSA
HeoOX0auMBIMU U 00s13aTe/TbHBIMU [I7Is TIPeA0CTaB/IeHUsI MyHULUMIA/IbHOM YCIYTH, U B
MHOTO()YHKLIMOHA/ILHOM LIEHTPe pa3MelllaeTcs CeAyrolas CripaBoyHasi MHGOpMaLusi:

- 0 MecTe HaxOXKJeHWs U rpaduke pabOThl YIOJHOMOYEHHOTO OpraHa U HX
CTPYKTYPHBIX MOJipa3/ie/ieHUi, OTBETCTBEHHBIX 3a MpeJ0CTaB/IeHUe MYHULIUIATbHON
yCJIYTH, @ TaK’Ke MHOTO(YHKI[MOHA/IbHBIX 1IeHTPOB;

- CrOpaBoOYHble TeneOHbl CTPYKTYPHBIX TMO/pa3zie/ieHrid YIoJHOMOYeHHOTr0
opraHa, OTBETCTBEHHBIX 3a MpeJOCTaB/eHHe MYHMIUIIAJbHONW yCIyTd, B TOM YHUC/Ie
HOMeD Tesie(hOHa-aBTOMH(pOpMAaTopa (Mpy HaJIUUWH);



- azipec o(UIMATBHOTO CalTa, a TakKXKe 3/IeKTPOHHOW TOUThbl U (KUIK) (hOPMBI
o0OpaTHO# CBsI3W yTIOJTHOMOUEHHOTO OpraHa B ceTu «/HTepHeT».

1.3.8. B 3amax oXuZaHus YIOJHOMOUEHHOIO OpraHa pa3MelLaroTCs
HODMaTMBHbIe TPABOBbIE  aKThbl, PpEryJUpPYHOIIUe TIOPSAOK  IpefoCTaB/IeHUs
MYHHULIUMNAJIBHOU YCJIYTH, B TOM 4yuc/ie AJMAHUCTPATUBHBIN PerjiaMeHT, KOTOpPbIe T10
TpeOOBaHUIO 3asiBUTEJISI MPEAOCTABISIOTCS eMY ZJis 03HaKOMJIEHHSI.

1.3.9. Pa3melijeHre uHGoOpMalvu O MOPSsiiKe MpeOCTaB/IeHUs] MYHULIUMA/IbHON
yCJIYyTM Ha WH(POPMALIMOHHBIX CTeHJax B TIOMeIleHUH MHOTO(YHKIIMOHATBHOTO
LIeHTpa OCYLLeCTB/IIeTCSI B COOTBETCTBUM C COIJIAllleHWeM, 3aK/IHOUEeHHBbIM MeXIy
MHOTO()YHKIIMOHA/IbHBIM LIEHTPOM W aJIMUHUCTpaledd MBICKOBCKOTO TOPO/ICKOTO
oKkpyra Cc ydyeTroM TpeboBaHWM K  HWH(POPMHPOBAHHWIO, yCTAaHOBJIEHHBIX
AJIMUHUCTPAaTUBHBIM PerjaMeHTOM.

1.3.10. Mudopmauyss o0 XoJe pacCMOTpeHMsl 3asiB/ieHHs O Mpe/0CTaBlIeHUH
MYHULIUMNAIBHOW YCAYTH U O pe3y/bTaTax IpejoCTaB/leHHs MyHULIUMNAJIbHOU yCIyTH
MO>KeT ObITh TIO/yueHa 3asBUTesieM (ero rpejicTaBUTeseM) B JIMYHOM KaOuHeTe Ha
EIII'Y (PIIT'Y), a Takke B COOTBeTCTBYIOIeEM CTPYKTYPHOM IiOoZipa3jieneHuu
YIIOJTHOMOUEHHOTO OpraHa Tipu oOpallleHWy 3asiBUTeNss JMYHO, TI0 TesieoHy
MOCPeACTBOM 3/IEKTPOHHOM TTOYTHI.

2. Cta”papT npejocTaB/ieHUs MyHHMLIMIIA/IBHOM yC/IyTH

2.1. HaumeHOBaHMe MYHMULMNAJBbHOW YCJIYTH «YCTaHOBJIEHHE CEPBUTYTa B
OTHOLLIEHUU 3eMeJIbHOI'0 yUaCTKa».

MyHuLunanbHast yciyra BK/ouaeT B cebsi crieytolliye rpoLeyphi:

1) 3ak/roueHue coraiieHusi 06 yCTaHOB/IEHUU CEePBUTYTA;

2) puHsATHe pellieHus: 00 0TKa3e B YCTAHOB/IEHUU CEPBUTYTA;

2.2. MyHuLnanbHas ycjiyra npefoCcTaB/isieTCs YIIOJTHOMOUYEHHbIM OPraHOM.

M®I] yyacTByeT B peOCTaB/IeHUU MYHULUIIAIbHOW YCIYTH B UaCTHU:

- UH(OPMHPOBAHUS O MOPSiAKe TIPeoCTaBAeHUsI MyHULIUTAIbHOW YCIyTH;

- TpuemMa 3asB/IeHUHd W [JOKYMEHTOB, HeOOXOAWUMBIX i TpeAoCTaBIeHUs
MYHULMIIAIbHOU YCIyTH;

- BbI/JaUM pe3yJ/ibTaTa Npe0CTaB/AeHUs] MyHULIUNAJIbHOW yCIIyTH.

B mnpepmocraBiieHMM MyHMLMINAABHOW yCJIYTM B paMKaxX MeXKBeJOMCTBEHHOTO
WH(POPMALIMOHHOTO B3aWMO/IeHCTBUS yUacTByeT YripaBieHre defiepasibHONU Cy»KObI
roCyJapCTBEeHHOM perucTpaliuu, Kajgactpa U Kaprorpaduu no KemepoBckoii o6iactu
— Kysbaccy, ®enepanbHas HasoroBas ciy»xba Poccuu.

3asgBuTesb BIIpaBe I0/aTh 3asiBJIeHWe Ha YCTaHOB/IeHUe CepBUTYTa B OTHOLLEHUU
3eMeJIbHOI0 yyacTKa U JJOKyMeHThI ¢ rioMmoiiero EINTY v PIITTY.

3aripeiijaeTcsi TpeOOBaTh OT 3asiBUTEJIs OCYILeCTBIeHUs 1elCTBUN, B TOM YUCJ/Ie
COrJIacOBaHUM, HeOOXOJUMBIX /IJIsi TIOYUeHUs] MYHULUMIA/IBHOM YCIYTU U CBSI3aHHBIX
c ofpaijeHueM B UWHble TOCYAAPCTBEHHbIe OpraHbl, OpraHbl MeCTHOTO
caMOyIIpaBJ/ieHus], OpraHu3ariuu.

2.3. Pe3ynbraToMm npefocTaB/ieHyst MyHULMIIAIbHOU YCIYTH SIBJISI@TCS:

1) yBemomsieHHWe O BO3MOXKHOCTU 3aK/IFOUEHMSI COrJiallleHusi 00 yCTaHOB/IEHUU
CepBUTYyTa B TPeJJIOKEeHHbIX 3asgBuTesleM rpaHulax (¢opma IipuBeZieHa B
TIPWIOXKEHUU 2 K HaCTOALLeEMY aIMUHUCTPaTUBHOMY DerjlaMeHTYy);



2) TIpe/i/Io’KeHWe O 3aK/IIOUeHWU CorJialieHusi o0 yCTaHOBJ/IEHWH CEPBUTYTa B
VHBIX T'DaHULIAX C TMPUJIOKEHHWeM CXeMbl T'PaHHL] CePBUTYTa Ha KaJaCTPOBOM IlJaHe
Teppuropun  (popma  TIpUBeAeHa B MOPWIOKEHMM 4 K  HACTOSILIEMY
aZIMUHUCTPATUBHOMY DerjlaMeHTy);

3) TpoekT corjameHus o0 ycTaHOB/IeHWM cepBUTyTa (dopma mMpuBeseHa B
TIPUJIO’KEHUU 5 K HAaCTOSALLeMY afMUHUCTPATUBHOMY DerJIaMeHTY);

4) peileHrve o0 OTKa3e B IIPeAOCTaB/IeHMH MYHULMMNA/IbHON ycayru (dopma
TIpUBe/ieHa B TIPUWIOXKeHUH 3 K HaCTOsILeMY aJIMAHACTPAaTUBHOMY perjlaMeHTy).

2.4. Cpok TipefioCTaB/ieHUs] MYHHULMMAIBHON yCIyru cocTaBiisieT He Gosee 30
[IHe! CO [IHS MOCTYIIeHHUs 3asiBJIEHUS B YTIOJTHOMOUYEHHBIN OpraH.

B cnyvae nogaun nokymeHToB B M®L] CpoK rnpefocTaB/ieHHsi MyHULIMIATILHOM
YCJIYTU UCYUCIIIETCS CO IHS TOCTYIIEHUS] B YTIOJTHOMOUYEHHBIM OpraH JOKyMEHTOB U3
M®II.

2.5. [lepeyeHb HOpMaATHMBHBIX MIPABOBBIX AKTOB, PEry/JIUPYIOLIUX IpeoCTaBIeHue
MYHULMIAIBHOW yCIyTH (C YKa3aHWeM KX PeKBU3UTOB U UCTOYHUKOB O(QULMATBHOTO
ory0/IMKOBaHus1), pa3MellleH Ha OQUI[MaJbHOM CaiiTe YIOJTHOMOUEHHOTO0 OpraHa, B
denepanbHOM peectpe, Ha ETIT'Y u PIIT'Y.

YToTHOMOUEHHBIM opraH obecrieurBaeT pa3MelljeHre 1 aKTyau3alyio TiepeyuHs
HODMAaTHBHBIX MPABOBBIX aKTOB, PEryJMPYIOLIUX MpeAOoCTaBlIeHrue MYHUIUIIAJIbHOU
yC/Iyrd, Ha CBOeM O(ULMaJbHOM CailTe, a TakKKe B COOTBETCTBYIOLIEM pa3zere
(dhenepanbHOTO peecTpa.

2.6. UcuepribiBarolyii riepeueHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C
3aKOHOJATe/JIbHBIMM ~WIM WHBIMM HOPMATUBHBIMKA TPaBOBbIMM  aKTaMM  [IJIsI
TIpe/0CTaB/IeHUs] MyHULIUIAIbHOW yC/IyTH, YCIyT, HEOOXOAUMBIX U 00s13aTe/IbHbIX JJIs
T1peloCTaB/IeHUsI MyHULMIIATbHOU YCIYTH.

2.6.1. UWcuepnbiBawllMii TepeueHb JOKYMEHTOB, HeOOXOAUMBIX /ISt
Tpe/i0CTaB/IeHHs MYHULUIIA/IbHOW YCIYTH.

3asiB/ieHre O 3aK/IF0UYeHUU CorJlailieHusi 06 yCTaHOBIeHUM CepBUTYTa (110 gopme
COTJIaCHO TIPU/IOKeHWt0 1 K HacTtosieMy AJMUHUCTPATUBHOMY DerJjlaMeHTy, Jajee
M0 TEeKCTy — 3asiBjieHHe). 3asiBUTENII0 MPeAOCTaB/SIeTC BO3MOXXHOCThb MOJyYeHUs
6/1aHKa 3asiBIeHMsI B 3JIEKTPOHHOM Bu/le ¢ rioMoiipio ETITY u PIIT'Y (B 3aBUCHMOCTH
oT BeIOOpa 3asiBUTes1). B 3asB/IeHUN JO/KHBI ObITh YKa3aHbI LeJib U Mpe/rioJiaraeMblii
CPOK JIeVICTBUSI CEPBUTYTA.

dopmMypoBaHMe  3arnpoca  OCYLeCTB/ISeTCS  MOCPEeACTBOM  3arlOJHEeHUs
9JIEKTPOHHOM ¢opMbl  3ampoca Ha EII'Y wu PIITY 6e3 HeobxogumocTu
JIOTIOJTHUTE/THHOM T0/IauM 3ampoca B Kakoh-1ibo uHout dopme, mipu 3ToM Ha ETITY u
PIIT'Y pa3mertiatoTcsi 06pa3iibl 3aroTHeHHUs 3IeKTPOHHOM (hopMBbI 3aripoca.

K yka3aHHOMY 3asiBJIEHUIO MPWIAraroTcs C/ieyroliue JOKYMeHThbI:

1) Komusi JOKyMeHTa, yAOCTOBEpSIOLEro JIMUYHOCTh 3asBUTENs - (PU3NUYECKOro
nviia mMbo JIMYHOCTh TIPeJICTaBUTe IS 3asiBUTEJIS;

2) Komnus [TOKyMEHTa, y/JOCTOBEpSIIOIIEero rpaBa (MOJIHOMOUMS) MpeACcTaBUTes
3asBUTENS, €CAM C 3asBjieHdeM oOpailjaeTcsi TIpeACTaBUTeNb 3asBUTeNs (1S
(bur3uUecKuX /Ml - HOTapUa/ibHO yAO0CTOBEPeHHasi J0BePeHHOCTh, sl FOpUANUeCKUX
JIAL] - [OBepeHHOCTb, AOKYMEHT O Ha3HaueHWM PYKOBOJAUTeEJs: TPOTOKOI 0OIero
cobpaHusi, pellleHHe eJWHCTBEHHOTO yupeAuTess 00IlecTBa, MPUKa3 O Ha3HAUEHUU
PYKOBOAUTE/IS yHUTAPHOTO TIPeATIPUSTHS );

3) cxeMa rpaHuL] CEPBUTYTa Ha KaZldCTPOBOM I1JlaHe TEPPUTOPHH B CJ/lydae, eCiiu
3asB/IeHWe TpeJlyCMaTpyMBaeT YyCTaHOBJ/IEHWE CEpPBUTYTa B OTHOLUEHWW YaCTH



3eMe/IbHOTO yuacTKa. Eciu 3asiB/ieHHe 0 3aK/IH0UeHHH COorJiallleHust 006 yCTaHOBIeHUU
CepBUTyTa TMpeAyCMaTpyMBaeT yCTaHOBJIEHWE CEpBUTyTa B OTHOLUEHWU BCEro
3eMeJIbHOTO y4yacTKa, NIPUWIO)KeHWe CXeMbl T'PaHUL] CepBUTYTa Ha KaJaCTPOBOM IlJlaHe
TePPUTOPHUM K YKa3aHHOMY 3asiBJIeHUIO He TpebyeTcs;

4) BbINMcKa 13 EMHOrO rocyZiapCTBEHHOT0 peecTpa I0pUAUYeCKUX JIUL] B CTyuae
MoJIauM 3asiBJIeHUs1 FOPUAUYECKHMM JIMLIOM Wik ENWHOro rocyfapCTBeHHOrO peectpa
VIH/IMBUYa/IbHBIX TIpeATNIPUHMMATE/IeH B CIyuae MoJauu 3asiB/eHrs UHAUBUYaTbHbIM
Tpe/iNipYHAMaTesieM;

5) BbIMMCKA U3 EAMHOro rocyjlapCTBEHHOr0 peecTpa HeIBIPKUMOCTH O TMpaBax Ha
HeJIBIDKUMOCTb, PAaCIOJIOKeHHYI0 Ha COCeJHeM 3eMeJbHOM Y4yacTKe, WU
yBefgoMmieHre 00 OTCYTCTBUM B EWHOM TOCyZapCTBEHHOM peecTpe HelBWKUMOCTH
3arpalivBaeMbIX CBEeJIeHWM O 3aperMCTpUpPOBAHHBIX [IpaBax Ha YKa3aHHYIO
He/IBPKUMOCTB;

6) BbINMCcKa U3 EIMHOrO rocyjapCTBEHHOrO peecTpa HeABMXXUMOCTU U O MpaBax
Ha COCeJHWM 3eMe/bHbId yYaCTOK W 3eMeJIbHbI Y4YaCTOK WM yBeJOMJIeHHe 00
OTCYTCTBMHY B ETMHOM rocy1apCTBEHHOM peecTpe MpaB Ha HeJJBIKUMOE UMYILIECTBO U
CAEeNOK C HMM 3anpalivBaeMbIX CBeJeHWM O 3aperMCTPMpPOBAHHBIX IIpaBax Ha
yKa3aHHbIe 3eMe/IbHbIe YUaCTKU;

2.6.2. [IoKyMeHTbI (MX KOMWU WU CBeJeHHUs, COAepKallecs: B HUX), YKa3aHHbIe
B IOANyHKTaXx 4-6 myHKra 2.6.1, 3ampaiiyBaroTCd YIIOTHOMOYEHHBIM OpraHoM B
roCyZiapCTBeHHbBIX OpraHax, opraHax MeCTHOTO CamOyTIpaB/IeHUs 17}
MO/IBEJIOMCTBEHHbIX ~ [OCYJAapCTBEHHbIM  OpraHaM WIA OpraHaMm MeCTHOI'O
CaMOYTIpaB/ieHUs1 OpraHu3alysiX, B PAaCHOPSDKEHUM KOTOPBIX HAaXOAATCS yKa3aHHbIe
JIOKYMEHTBI, €C/TU 3asIBUTeJIb He TIPe/ICTaBU/I yKa3aHHbIe JOKYMEHTbI CAMOCTOSITE/TBHO.

[To Me)KBeJOMCTBEHHBIM 3aripocaM YIOJHOMOUYEHHOIO0 OpraHa, yKa3aHHbIX B
ab3alle MepBOM HACTOAIIEr0 TYHKTA, JOKYMEHThl (MX KOMWM WU CBeJeHUs,
coJilep>Kalliiecss B HUX) MPeJOCTaBJSIOTCS TOCY[apCTBEHHbIMU OpraHaMH, OpraHaMu
MEeCTHOI'O CaMOYTIPaB/IeHHs U MOABeJOMCTBEHHBIMU T'OCYJapCTBEHHbIM OpraHaM WA
OopraHaM MeCTHOTO CaMOYIIpaB/IeHUs] OpraHu3alusiMM, B PaClOpPsKeHUM KOTOPBIX
HaXOZSTCS yKa3aHHble JOKYMEHThbI, B CDOK He T03/Hee IATA pabouux AHel Co AHS
TOTyUeHUs] COOTBETCTBYIOLLIEr0 MeXXBeIOMCTBEHHOI'O 3arpoca.

2.7. YTo/sHOMOUEeHHbIN OpraH He BrpaBe TpeOOBaThb OT 3asBUTENII WK €ro0
TIpe/ICTaBUTEIS:

1) npefcraBaeHusl JOKyMEHTOB M MH(OPMALMK WX OCYILeCTBIeHUs JeUCTBUM,
Tpe/iCTaB/IeHe WM OCYLeCTBJIeHHe KOTOPbIX He MpefyCMOTPEHO HOPMaTHMBHBIMHU
MPaBOBbIMM aKTaMH, peryJMPYIOIIMMH OTHOLIEHUS, BO3HMUKAILIMe B CBA3U C
rpe/loCcTaB/leHueM MyHULUMIIAIbHOW YCIYTH;

2) TipeACTaB/ieHHs [OKYMEHTOB W HWH(OpMaly{, KOTOpble HaxOJATCS B
PacCIiopsKEeHUH OPraHOB, MNPeJOCTaB/SIOLMX TOCYAApPCTBEHHbIE YCJIYyTH, OPraHoB,
NpeJiOCTaB/ISOIINX MYHHULUIAIbHbIE YC/IYTH, WHBIX TOCYJAapCTBEHHBIX OPraHOB,
OpPraHOB MECTHOTO CaMOyTpaBieHUs aub0 IMOABeAOMCTBEHHBIX T'OCYAApCTBEHHBIM
opraHaM WA OpraHaM MeCTHOTO CaMOYIIpaB/IeHWsl OpraHu3alui, y4acTBYHOLUX B
MpeJiOCTaB/AeHUA MYHULIUMNAJIbHOM YCIyTW, B COOTBETCTBUM C HOPMAaTUBHBIMU
NpaBOBBIMM akTamu Poccuiickon ®efepanii, HOPMaTUBHBIMU IIPAaBOBBIMM aKTaMH
KemepoBckoii obnactu - Kysbacca, MyHULUIAIbHBIMU TIPABOBBIMU aKTaMH, 3a
VICK/IFOUeHHEeM [JOKYMEHTOB, BK/IFOUEHHBIX B OINpeJle/IeHHbld 4YacTbi0 6 craTtbu 7
depepasnbHOro 3aK0Ha OT 27.07.2010 Ne 210-P3 «O6 opraHu3aryivl 1peoCTaB/IeHuUs



roCy/JapCTBeHHbIX W MYHUILMIAIbHBIX yCayr» (ganee — denepasbHbld 3aKOH OT
27.07.2010 Ne 210-®3) nepeueHb JOKYMEHTOB;

3) ocyliecTB/eHUsI JeHCTBUM, B TOM UMC/Ie COTJIaCOBaHWM, HeOOXOAUMBIX IS
MOJlyueHus] MYHMLIMMAJbHOW YCAYyTM U CBSI3aHHBIX C oOpailjeHneM B HHbIe
roCyJlapCTBeHHble OpraHbl, OpraHbl MECTHOTO CaMOYIIpaBJ/IeHWs, OpraHu3aluu, 3a
WCK/IIOUeHWeM TIOJlyYeHUs YCAyr U TIOJlydyeHUs [JOKyMEHTOB U UWHbopMaluu,
MpeJiOCTaB/sIeMbIX B pe3y/bTaTe NpPeAOCTaBleHUs] TaKUX YCIYyT, BK/IHOUYEHHBbIX B
[lepeueHb yCAyr, KOTOpble SIBASIOTCS HEOOXOAWUMBIMA U 00s3aTebHBIMUA IS
rpe/i0CTaB/IeHHs MYHULUIIA/IbHBIX YCIIYT;

4) TipeAcCTaB/ieHUs] [OKYMEHTOB U HWH(OpMaluy, OTCYyTCTBUE U (WIK)
HEeJJOCTOBEPHOCTh KOTOPBIX He yKa3bIBaJMCh MPU MepBOHAYa/JIbHOM OTKa3e B MpUeme
JIOKYMEHTOB, HeOOXOAUMBIX [Jisl TIPeI0CTaBIeHNUs MYHUIUIAJILHOW yC/IyTH, b0 B
rpe/i0CTaB/AeHUHA MYHULIUIAIBHOM YC/IYTH, 32 UCK/IFOUeHHEM CJIe/IyIOIIUX CTydaeB:

a) u3MeHeHMe TpeOOBaHHWYI HOPMATUBHBIX TIPAaBOBBIX aKTOB, KacCaroI[UXCS
Trpe/i0CTaB/IeHNs MYHULUIIAJIbHOM YCIYTH, TT0C/Ie TIepBOHAaYaIbHOM TT04auy 3asiBIeHUs
0 MpeJl0CTaB/IeHUH MYyHULIMIIA/IbHOW YCIYTH;

6) Hasmmure OIIMOOK B 3asiBJIEHUU O TIPe/IOCTaB/IeHUH MYHUIUIAIBLHOW yC/IyTH U
JNIOKyMeHTaX, IOJAHHBbIX 3asBUTe/IEM II0C/Ae MNepPBOHAYaJbHOTO OTKas3a B IpHUEMe
JOKYMEHTOB, HeOOXOAUMBIX [JIsl TIPeOCTaBIeHNs MYHUIUIAILHOW yC/IyTy, b0 B
NpeJiOCTaB/AeHNA MYHULIMNAJBHOW yC/IYTM U He BK/IKOUEHHBbIX B MpPeACTaBI€HHBIN
paHee KOMIUIEKT JJOKYMEHTOB;

B) MCTeUeHHe CPOKa JeHCTBUS JOKYMEHTOB WM U3MeHeHre UH(OpMaLUU Mocjie
TIepBOHAYA/ILHOTO OTKa3a B MPHeMe I0KYMEeHTOB, He0OXOUMBIX JJIsl Pe0CTaBIeHUs
MYHUIUTIaTBHOU YCIYTH, MO0 B MpeJOCTaB/IeHUN MYHULIUIIA/ILHON YCTyTH;

I) BbISIBIeHWE [JIOKyMEHTa/bHO TIOATBepPXKJAeHHOro (akTa (TIPU3HAKOB)
OIIMOOYHOTO WIM MPOTHUBOIPABHOTO JeicTBUs (Oe3meicTBUS) JO/DKHOCTHOTO JHIA
opraHa, npeoCTaB/IAOL[er0 MyHULIMITA/IBHYI0 YCIYTY, MYHULIUIAJIBHOTO CJTy>Kalllero,
pabotHrka M®II npu repBoHavYa/IbHOM OTKase B TIpUeMe I0KYMeHTOB, He0OX0AUMbIX
JJisT  TIpe/IOCTaB/IeHUs MYHHULUIANbHOW  yciayrd, Jubo B TIpefoCTaB/ieHUH
MYHHULIUMNAJBHOU yC/IYTHM, O 4eM B MMUCbMEHHOM BHJe 3a MOANUCHI0 DPYKOBOAUTES
opraHa, MpeoCTaB/IAOIero MYHULIMIIAIBHYIO YCIyry, pykoBogutesns MO®L] mpu
TepBOHAYa/IbHOM OTKase B MpreMe JOKYMeHTOB, HeOOXOAUMBIX /IJisi TIPeZi0CTaB/IeHHs]
MYHULIUNAJBHOW yCJIYTH, YBEJOMJISIETCS 3asBUTE/b, @ TaKKe MPUHOCSATCS U3BUHEHUS
3a /locTaBJieHHbIe Hey100CTBa;

5) TmpefoCTaBieHHsT Ha OyMa)kKHOM HOCHTesle [JOKYMEHTOB W WH(hOpMaIWH,
3JIEKTPOHHbIE 00pa3bl KOTOPLIX paHee ObUIM 3aBepeHbI B COOTBETCTBUU C ITyHKTOM 7.2
yactu 1 crateu 16 @epepansHoro 3akoHa ot 27.07.2010 Ne 210-®3 3a vckintroueHueM
C/y4yaeB, eCIM HaHeCeHWe OTMEeTOK Ha TaKue JJOKYMEHThI MO0 UX U3BSATHE SIBJISEeTCS
HeoOXOUMbIM YCJIOBUEM TIpe/IOCTaB/IeHUsI TOCYJapCTBEHHON WM MYHUIMIA/IbHOM
YCJIYTU, U UHBIX C/TyyaeB, YCTaHOB/IEHHbIX (efilepalbHbIMU 3aKOHAMU.

2.8. VicuepnbiBarolivii MepeueHb OCHOBAHUWM [IJIg OTKas3a B NpHeMe [JOKYMEHTOB,
HeoOXO0UMBIX /I/Is1 TIPe0CTaB/IeHUs] MYHHULUTIATbHON YCIYTH.

OTka3 B TIpueMe JOKYMEHTOB, HeOOXOJUMBIX [/ TpeAoCTaBIeHUs
MYHULIMNAJIBHOW  YCJIYTH, 3aKOHOJaTe/qbCTBOM  Poccuiickon  @Pefepanuu  He
TpeyCMOTpEH.

2.9. VcuepnbiBarollvii TlepeYeHb OCHOBAaHWW [jisi MPUOCTAHOBJIEHUS U (W/IN)
OTKa3a B MpeJ0CTaB/IeHUA MYHULIUIATbHON YC/IyTH.



IIprocTaHoB/IeHKE Tpe/i0CTaB/IeHUs MYHULIAMNATbHOU yCIyTU
3aKOHO/IaTe/IbcTBOM Poccuiickor ®Pefepaliyy He TpeyCMOTPEHO.

2.9.1. Ymo/sHOMOUeHHbIM OpraH OTKa3blBaeT B 3aK/IFOUEHWH COTJalleHus 00
yCTaHOBJIEHWU CEPBUTYTA B OTHOLLIEHUM 3€MeJIbHOTO y4acTKa, eCyIu:

1) OTCYTCTBYKOT  JOKYMEHTbI,  I[peAyCMOTpeHHble  TyHKTOM  2.6.1
aJMUHUCTPAaTUBHOI'O perjiaMeHTa, Kpome IMOAMYHKTOB 4-6 myHkTa 2.6.1 Hacrtosiero
aIMVHUACTPAaTUBHOTO PerjlaMeHTa;

2) 3asBjieHWe 00 YCTAaHOB/IEHMM CEPBUTYTAa HaMpaB/ieHO B OpraH MeCTHOTO
caMoyTIpaBJ/ieHUs, KOTOpBIM He BIpaBe 3aK/0yaTh corjaiieHde 00 yCTaHOBJIEHUU
CepBUTYTa;

3) muIaHWpyeMoe Ha yCJIOBUSIX CEPBUTYTA HCIIOb30BaHHE 3eMeJIbHOIO ydacTKa
He JIOMYyCKaeTCs B COOTBETCTBUU C (pesiepasibHbIMUA 3aKOHAMUY;

4) yCTaHOB/JIeHWEe CepBUTYTa TMpUBEAET K HEBO3MOXXHOCTU UCII0/Ib30BaTh
3eMe/IbHbIM y4aCTOK B COOTBETCTBUM C €ro paspellieHHbIM HCII0/b30BaHUEM WIU K
CyLLleCTBeHHbIM 3aTPYJHEHUSIM B UCI0J/Ib30BaHUU 3€MeJIbHOTO YUacCTKa;

5) [OKyMeHTHbI (CBefleHUs), TIpe/CTaB/ieHHble 3asBUTe/IeM, IIPOTUBOpeYar
JOKyMeHTaM  (CBeJeHHsAM), TIOJy4yeHHbIM B paMKaX MeKBeJOMCTBEHHOIO
B3aUMOJEHCTBUSI.

2.10. ITepeueHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUM C HOPMAaTUBHBIMHU
MpPaBOBbIMM aKTaMU [JI1 TMpPeJOCTaBJeHUs] MYHULUIIAIbHOW YCJIyTH, KOTOpbIe
HaXOJATCS B PAcCIiOpPsUKeHUWM TOCYy[apCTBEHHBIX OpraHoB, OpPraHOB MeCTHOrO
CaMOyIIpaB/leHWsI W  UHBbIX  OpPraHoB, y4YaCTBYHOL[MX B  IIpeJOCTaB/I€eHHUU
roCyapCTBEHHBIX WU/ MYHULIUITIA/IbHBIX YCJIYT:

- cBezleHus1 U3 EIMHOro rocyjapCTBeHHOr0 peecTpa FopUAUYeCcKux JIvLl;

- CBeJeHMs1 U3 EAMHOrO rocyZjapCTBEHHOIO peecTpa WHIWBHU/YaTbHbIX
npeAripyHMMare/ied, B CAydae  [OJauyud  3asB/leHUSI  WHJWBU/YyaJTbHbIM
rpeJripuHUMaTesieM.

2.11. TlepeueHn ycC/yT, KOTOPbIe SIBJIAIOTCS HEOOXOAWMMBIMU U 00s13aTe/TbHBIMHU
[/1S1 TIPeJOCTaB/IeHUs] MYHULIUMNAIBHOM yYCIYTH, B TOM UHWCJIe CBeJeHHs O JOKyMeHTe
(MOKyMeHTax), BbllaBaeMOM (BbIZAaBaeMbIX) OpraHu3aldsIMH{, Y4YacCTBYIOIIMMHU B
NpeJi0CTaB/IeHUH MYHULIUMAIBHON YCIIyTH.

Ycnyru, HeobxoauMble U 0b6s13aTesibHbIE /IJIs1 TIPeIOCTaBIeHNsT MYHHULIATIATbHON
yCIIyTY, OTCYTCTBYIOT.

2.12. Tlopsimok, pa3Mep ¥ OCHOBaHUSI B3UMaHUsI TOCYAapCTBEHHOM MOUIIMHBI WIN
VHOU T/1aThI 3a MpeJoCTaB/eHre MYHULIUTIATbHON YCIyTH.

[penocTaByieHre MyHULIMTIATBHOM YC/IYTH OCYIIECTB/IsIeTCs OecriyiaTHO.

2.13. Ilopszgok, pasMep M OCHOBaHUs B3UMaHUA IUIaThl 3a IIpeJoCTaB/eHue
yCI/IyT, HeOOXOAUMBIX U 00s13aTeTbHBIX [I7Is TIPe/IOCTaB/IeHUs] MyHUIUTIaTbHOUW YCIYTH,
BKJ/TFOYasi TH(POpPMaLIMIO O MeTOAMKAaX pacueTa pa3Mepa TaKOu IJIaThl.

Yciyru  KoTOpble — SIBASIIOTCS  HEOOXOAWMBIMM M 00s3aTelbHBIMUA /ISt
Npei0CTaB/IeHNs MYHULIMIIAIbHOM YCIIYTH, OTCYTCTBYHOT.

2.14. MakcrvManbHbId CPOK OKWJAHWSI B Ouepeid TMpU Tofauve 3ampoca o
NpeJi0CTaB/AeHUA MYHULIMIIATbHOM yYC/IYTH, YCJIYTH OpraHy3aliid, Y4acTBYIOLLEU B ee
TpeoCTaB/IeHWU, U TIPU TOJIyUeHUM pe3yJibTaTa IpefoCTaB/IeHHus TaKUX YCJIyr He
[IO/KeH TpeBbIlaTh 15 MUHYT.

2.15. Cpok ¥ TOpSI0K pervcrpaldy 3arnpoca 3asBuTesisi O IpefoCTaB/IeHUU
MYHULIMMNAIBHOW YCJIYTH, YCIYTHM OPraHU3aliuM, YUacTBYHOIel B ee Tpe/iCTaB/IeHUH, B
TOM 4MCJie B 37IeKTPOHHOM (opme.



3asiBieHue (yBefOMJIeHWe), TIpe/CTaBJeHHOe 3asiBUTe/lieM JIMYHO JiMbo ero
Tpe/ICTaBUTE/IEM, PETUCTPUPYETCS B yCTAHOBJIEHHOM TMOpSKE B YIOJHOMOUYEHHOM
opraHe B TeueHue 1 (ofgHOro) paboyero AHS C MOMEHTAa TMOCTYIJIEHUsSI TaKOTrO
3asB/ieHus (yBeJOMJIeHUs1) B JleHb 0OpalljeHust 3asiBUTesIsl MO0 ero mpeicTaBUTeIs.

3asBrieHue  (yBeZoMJieHWe), TIpeJCTaBleHHOe  3asBuUTesieM /MO0  ero
npeactaBuresieM 4yepe3 MO®DIL], peructpupyerci B YCTAaHOBJIEHHOM TOPSIKe
YII0JIHOMOYEHHBIM OpraHoM B JleHb NocTyrieHus oT MPLI.

3asiBfieHUe, TIOCTyNuBIIee B 371eKTpoHHOM ¢dopme Ha EIITY wu PIITY,
pPerucTpypyeTcss B YCTAHOBJIEHHOM TOpsiZIKe YIIOJIJHOMOUEeHHBbIM OPraHOM B [leHb ero
MOCTYIJIEHUSI B CJlydyae OTCYTCTBUSI aBTOMAaTHMUYECKOW pErucTpaliuv 3arpocoB Ha
EIIT'Y u PIIT'Y. 3asBieHve, TIOCTyNMBIIIee B Hepabouee BpeMsi, PErUCTPHUPYETCS B
TiepBbIi pabounii 1eHb.

2.16. TpeboBaHMS K TIOMEITIeHUSIM, B KOTOPBIX MPeJOCTAB/ISIeTCS] MyHUIUIabHast
yCayra, K 3aly OXUJaHusi, MeCTaM Jjisl 3aro/IHEHHS 3arpoCOB O TMpPe0CTaBIeHUN
MYHULIUTIATBHON YCTyTHU, UH(POPMALIMOHHBIM CTeHJaM ¢ obpasiiaMy UX 3aro/IHeHUs U
repeyHeM JOKyMeHTOB, He0OX0JUMBIX /IJIsl TIPeJJOCTaB/IeHUs] MYHULIMIIAIbHON YCITYTH,
B TOM umcje K obecriedeHHI0 ZOCTYIMHOCTH [Jisi MHBAIUAOB yKa3aHHbIX 0OBHEKTOB B
COOTBETCTBUM C 3aKOHO/|aTe/IbCTBOM Poccuiickon ®efiepaliiv O COLIMATBLHOU 3alllUTe
VIHBAJIU/I0B.

2.16.1. TIlomewjeHusi yIOJHOMOUEHHOI'O OpraHa /i [peJoCTaB/IeHUs
MYHMLIATIATBHOW YCIYTH pa3MeIaloTCs Ha TIepBOM 3Take 3/laHHs, 000pYyI0BaHHOTO
OTJe/IbHBIM BXOJ0M, MO0 B OTJENbHO CTOAIEM 3[aHWM [/ CBOOOAHOTO AOCTYyIIa
3asBuTesied. [lepeBr>keHre IO MOMeILeHUsIM YITIOJTHOMOUEHHOT'0 OpraHa, B KOTOPBIX
TPOBOJUTCSI TIPHMEM 3asiB/IeHUSI U IOKYMEHTOB, He [IO/DKHO CO3/iaBaThb 3aTpyAHEeHUH
JUJISL JIAL] C OTPaHUYEHHBIMU BO3MOXXHOCTSIMU 3/10POBBSI.

[Ipu pacriosoXeHnu MoMeIeHrs YII0JTHOMOUEHHOTO OpraHa Ha BepXHEM 3Ta)ke
CTeLMaTUCThl YTIOTHOMOUEHHOTO OpraHa 00si3aHbl OCYIIeCTBJISATh TIPUeM 3asiBUTesei
Ha [1epBOM 3Take, eCJId 110 COCTOSIHUIO 310POBbS 3asBUTE/Ib He MOJKeT IOJHATHCA 10
JIeCTHULIe.

Ha TeppuTopun, mnpuieraromed K 34aHUK0 YIIOJTHOMOUEHHOrO OpraHa,
OpPraHu3yrTCd MecCTa [Jj1s1 TTApKOBKU aBTOTPAaHCIIOPTHBIX CPeJCTB, B TOM UMCJ/ie MeCTa
JI/71s1 TTapKOBKY aBTOTPAHCIIOPTHBIX CPE/ICTB MHBAUAOB (He MeHee 10 MpOLeHTOB MecCT,
HO He MeHee OJIHOrO0 MeCTa), JAOCTYIl 3asiBUTe/Iel K MapKOBOUHbIM MeCTaM SIBJISIeTCS
OecriiaTHBIM.

[TomelljeHHe YTIOTHOMOUEHHOTO OpraHa /il TIpHeMa 3asBUTesiel obopyayeTcs
MH(OPMAaIIMOHHBIMM CTeHJJaMU, Ha KOTOPbIX pa3MellaeTcsi (opma 3asiBlieHUs] C
oOpasiioM ee 3amojiHeHHsS U TlepeueHb JOKYMEHTOB, HeOOXOJUMBIX /st
rpe/i0CTaB/I€HHs] MYHUIUIIAIbHOW yCIYTH.

[TomelrieHnsi, B KOTOPBIX OCYLIECTBJISIFOTCA [JEeWCTBUSL 0 TPeJOCTaB/IeHUI0
MYHULIMTIAIBHOW  yC/IyTH, 00ecreurBalOTCsl KOMITbIOTepaMH, CpeACTBaMU CBSI3H,
BKJ/IIOYasi AOCTYyN K MH(OPMALMOHHO - TeJIeKOMMYHUKALIMOHHOM ceTu «VIHTepHeT»,
OPI'TEXHUKOW,  KaHLEeISIPCKUMU  TPUHAJJIEKHOCTSIMHA,  HMH(OPMALMOHHBIMU U
CTIPAaBOUHBIMU MaTepuajiaMu, HarasfAHoW WHOpMalUel, CTYJbSIMU W CTOJaMH,
CpeACTBaMU TIOXKAPOTYLIEHUS M OINOBELIeHUS] O BO3HUKHOBEHWW Ype3BbIYalTHOU
CUTyaly, AOCTYIIOM K DErMOHa/JbHOU CUCTEME MeXBeJOMCTBEHHOTO 3JIeEKTPOHHOTO
B3aMMOJIEMCTBUS, a Takke obecreunBaeTcs [OCTYITHOCTb [JIi WHBAJHAOB K
yKa3aHHbIM TIOMEIeHHUsIM B COOTBETCTBMM C 3aKOHOJaTeabCTBOM Poccuiickou
®efepalyy 0 COLIMATBLHOM 3all[iTe UHBAIU/IOB.



3aM OoXuJaHus, MecTa [/ 3aro/JIHeHWs 3alpoCcoB M MpUeMa 3asgBUTeseu
000pyayIOTCS CTY/IbSIMU, U (MIM) KPeCeTbHBIMU CEKLUSAMHU, U (UTH) CKaMbSIMHU.

VHpopMaLoHHble MaTepuasnbl, IpeJHa3HaueHHble [y HWH(POPMUPOBaHUS
3asBUTeJIeN O TOpsiAKe NpeoCTaB/IeHus] MYHULIUIAIBHOM YC/IyTH, pasMelLatoTcsl Ha
MH(POPMALIMOHHBIX CTeHJaX, pPacrooXKeHHbIX B MecTaX, 00ecrieunBaroIIMX JOCTYII K
HUM 3asiBUTe/ell, 1 0OHOB/ISIIOTCS MPU M3MeHeHUH [IeMCTBYIOIIero 3aKOHO1aTe/TbCTBa,
perympyroLero rnpefocTaBjieHie MyHULUIIaIbHOW YCIYTH, U CIIPaBOYHBIX CBeJeHUM.

VHdopMalioHHbIe CTeH/bl JOJDKHBI pacIiosaraTbCsi B MeCTe, JOCTYIHOM [Jsl
TIpoCcMOTpa (B TOM UKCJIe TP OO0JIBIIIOM KOJTMUeCTBe TI0CeTUTeel).

2.16.2. [Ina obecrieueHusi AOCTYITHOCTH TIOJNyUeHUS MYHHULUMAIBHOW YCIyTU
MaJiOMOOWIBHBIMU TPYIIIaMU  Hace/ieHWsl 3[aHUs W COODPY>KeHUs, B KOTOPBIX
OKa3bIBaeTCsl ycayra, OOOpYAYIOTCS COTJIaCHO HOPMaTMBHBIM  TpeOOBaHUSIM,
yTBepXKAeHHbIM TpuKa3oM MuHcTpos Poccun ot 30.12.2020 Ne 904/mp «O6
ytBepxkaenun CIT 59.13330.2020 «CHwuIT 35-01-2001 [ocTynmHOCTH 34aHUM U
COOPY’KeHUH /11 MaJIOMOOU/IbHBIX TPYIII HAaCeIeHUSI»».

B kabuHeTe 10 TmpueMy MajJOMOOWIbHBIX TPYII HAceleHUs HMeeTcs
Me[WLMHCKasi ~arTeuka, TNUTbeBas Boja. [Ipy HeoOXOAWMOCTH  COTPYAHHK
YIIOJIJHOMOUEHHOT'O OpraHa, OCYLeCTB/ISIOL[UM IIpUEM, MOKeT BbI3BaTb KapeTy
HEOTJ/IO’)KHOW CKOPOU TTOMOIIU.

[1pu obpaitjeHny rpaXkJjaHUHA C HapYIIeHUsIMU (YHKLWN OTOPHO-ABUTaTe/TIbHOTO
amnrapara pabOTHUKM YIOJHOMOYEHHOTO OpraHa TMpeJIIPUHUMAIOT —C/IeAyIoLIe
JIeMCTBUS:

- OTKPBIBAIOT BXOJHYIO [[BePb U TIOMOTAIOT TPaKJaHUHY OecrpernsiTCTBeHHO
MOCETUTh 37laHWe YITOJIHOMOYEHHOrO0 OpraHa, a TakKe 3apaHee MpeaymnpexJarT O
CYLLeCTBYIOLLIMX Oapbepax B 3/laHHUY;

- BBIICHSIIOT LieJib BU3WUTA TPaKJAaHWHA U COMPOBOXK/JAIOT €ro B KaOWHeT TI0
TIpyUeMy 3asiBJIeHHUs]; TIOMOTaroT IPaklaHUHY CeCTb Ha CTYJI WU pacriojaratoT Kpecsio-
KOJISICKY y CTOJIa HallpOTUB CIIeL{MaMCTa, OCYILeCTB/ISIOLIero rprueM;

- COTPYJHUK YITIOJIHOMOYEHHOI'0 OpraHa, OCYILeCTBJISIOIIUN TIpUeM, IIPUHUMAaeT
TpaK[aHMHA BHe oO4Yepeju, KOHCYJIbTUPYeT, OCYIIeCTBJ/sieT IIpyUeM 3asB/IeHusl C
HeoOXO[MMBIMUA ~[JOKYMeHTaMH{, OKa3biBaeT T[IOMOIb B 3arojHeHUd OJIaHKOB,
KOIMpYeT JOKYMEHTBI;

- TI0 OKOHYAaHWM TIpefOCTaB/eHUsI MYHULMMNAJIbHOW YCJIYyTU COTPYAHUK
YIOJITHOMOUEHHOI'O OpraHa, OCYILeCTBJISIOLUM MpreM, TTIOMOraeT rpakaHUHY BbIMTH
(BblexaTh) U3 KabuHeTa, OTKPbIBaeT /[BePU, COTIPOBOXK/AeT rPaXkKAaHKHA /10 BbIXO/a U3
3[laHusl, U TOMOraeT MOKUHYTh 3/aHUe; TepejaeT IPak[JaHWHA COIMpPOBOXKZAOLIEMY
JULYY WIW TI0 €ro >KeJaHWI0 BbI3bIBaeT aBTOTPAHCIOPT M OKa3blBaeT COZAEMCTBHE TPU
ero rnocajke.

[Ipu  obOpamieHMM  TrpakJaH C  HeJAOCTaTKaMM  3peHHs  pabOTHUKHU
YIIOJIHOMOUYEHHOI'O OpraHa npeJIIpuHUMAlOT CIeflyIoLye JeiCTBUS:

- COTPYJHUK YITIOJIHOMOYEHHOI'0 OpraHa, OCYILeCTBJISIOLIUN TIpUeM, IIPUHUMAaeT
TrpaKJaHMHA BHe Ouepejy, IIOMOraeT COPUEHTUPOBAThCs, CeCTb Ha CTYyJ,
KOHCY/IbTUDYeT, BCJAyX TIPOUMTHIBaeT JOKYMEHTbl U Janee IO HeoOX0AUMOCTH
MPOU3BOAUT WX Bbiiauy. [Ipu 00IieHMH C TpakKJaHUHOM C HeJoCTaTKaMH 3peHMUs
HeoO6X0IMMO OOIIAThCST HEMOCPeJCTBEHHO C HAM CaMUM, a He C COMPOBOXKAAOLIUM
ero JMLoM, B Oecefie T10/Ib30BaThCs OOBIUHOM Pa3rOBOPHOM JIEKCUKOMW, B IOMeLeHUU
He cjieflyeT OTXOJUTh OT HeTo 6e3 TpeayTipeKaeHus;



- COTPYJHHMK YIOJIHOMOUEHHOIO OpraHa OKa3blBaeT MOMOILIb B 3arOJHEHUH
0/aHKOB, KOMMpyeT HeoO0XOoAuMble JOKYMeHThI. [Ins TioAnvcaHusl 3asiBeHus
MOJBOJUT JIMCT K aBTOPYUKe I'PaKJaHWHa, [IOMOraeT COPUEeHTUPOBATHCS U TIOAIMCATh
6r1aHk. [Ipy HeOOXOAMMOCTH BBIJAIOTCS MAMSTKH /s C/IaOOBUISIINX C KPYITHBIM
pubTOM;

- T1I0 OKOHYaHWM TIPefOCTaBJeHUSI MYHULWNAJIBHOU YCIYTA COTPYJHHUK
YIIOJIHOMOUYEHHOI'0 OpraHa, OCYLIeCTB/ISIOIMN TIPUEM, TTOMOTraeT rPaXXAaHUHY BCTaTh
CO CTyJa, BBIUTU U3 KabuWHeTa, OTKPbIBaeT [BEpPH, COMPOBOXKAAeT TPakJaHWHA K
BBIXOJly W3 3[laHHWs, U TPOBOKaeT Ha YJHWLly, 3apaHee IIpeAyIlpeiuB ITOCETUTENS O
CyllecTBywOIIMX 0Oapbepax B 3[jaHUM, Tiepe/laeT TPa)K[JaHWHA COIMPOBOXKIAIOILEMY
JMLY W/ TI0 €ro ’KeJlaHUIO BbI3bIBaeT aBTOTPAHCIOPT.

IMpu obpairieHny TpaskJaHWHaA C JedeKTaMH Cyxa pabOTHUKU yIIOJTHOMOYEHHOTO
opraHa npeJIrpuHUMAIOT CeAYIOLIre eHCTBUS:

- COTPYJHHUK YTNOJHOMOUEHHOIO OpraHa, OCYILEeCTBJSIOIIUA NpUeM TpaXkKAaH C
HapyllleHreM Cyxa, obpalllaeTcsi HeNoCpeACTBEHHO K HeMy, CITpalliiBaeT O Lie/u
BU3WTA U J@eT KOHCY/bTalAI0 pa3MepeHHbIM, CITIOKOWHBIM TEeMIIOM peuM, MPU 3TOM
CMOTPHUT B JIMLIO TIOCETUTEJIS,, TOBOPUT SICHO, CJI0BA [JOTIOJIHSIET MOHATHBIMU >KeCTaMH,
BO3MOXXHO 00IljeHre B TIMChbMeHHOW (opme /b0 uepe3 TiepeBOAYMKA >KECTOBOTO
s13bIKa (Cyp/0repeBOJUMKa);

- COTPYJHUK YIIOJTHOMOYEHHOI'0 OpraHa, OCYILeCTBJ/ISIOLIUM TpUeM, OKa3bIBaeT
TIOMOILIb U CO/IeNCTBYE B 3aro/iHeHUM O/1aHKOB 3asiB/ieHUM, KOMUPyeT HeoOXoAuMble
JIOKYMEHTBI.

2.16.3. TpeboBaHWss K KOM(OPTHOCTH | [JOCTYITHOCTH TIPeJOCTaBJIeHUS
rocyZlapCTBeHHOM  ycayrk B M®Il  ycTraHaBAMBAarOTCA ~ MOCTaHOBIEHUEM
[TpaButenscTBa Poccuiickoit ®efepauyu ot 22.12.2012 Ne 1376 «O6 yTBepaeHUU
[TpaBun OopraHu3saLyu JesiTeNTlbHOCTH MHOTO()YHKLIMOHA/IbHBIX ~ LI€HTPOB
Trpe/i0CTaB/IeHHs TOCYAAPCTBEHHBIX U MYHULMITA/IbHBIX YCIIYT».

2.17. Tloka3aTenu JOCTYITHOCTH M KayeCTBa MyHHULIMIIAILHOU YC/IYTH.

2.17.1. OCHOBHBIMM TI0Ka3aTejssMHA [OCTYITHOCTU U KayecTBa IpefoCTaB/IeHUs
MYHULIUMNATBHOMN YCIIYTH SIBJISTFOTCS:

- PacMoJIOKEeHHOCTh MOMeILeHUM YIIOJITHOMOYEHHOTO OpraHa, rpeJHa3HaueHHbIX
JJ1s1 TIpeflOCTaB/IeHus] MYHULIMNAJBHOW yC/IYTH, B 30HE JOCTYHOCTA K OCHOBHBIM
TPaHCIIOPTHBIM MarvucCTpassm;

- cTrereHb WH(QOPMHUPOBAHHOCTH 3asiBUTENSI O TOpsIAKe IIpeJoCTaB/IeHus
MYHULMINAABHOW YCAYTd (JOCTYITHOCTh WH(OPMAaLMM O MYHULMMNAJBHOM YCIyTe,
BO3MOKHOCTh BbIOOpa criocoba moyyeHus THPOpPMaLym);

- BO3MOXKHOCTb BbIOOpa 3asiBuUTesieM ¢opM oOpailleHHsi 3a ToJydeHHeM
MYHULUIAaTBHOU YCIYTH;

- IOCTYTMHOCTh oOpallleHusi 3a TIpe/oCTaB/ieHueM MYHULIMMAIbHOU YCIyTH, B
TOM YMCJIe /IS JIAL, C OTPAaHUYEeHHBIMU BO3MOXXHOCTSIMU 3/10POBBS;

- CBOEBPEMEHHOCTh TpeJ0CTaB/IeHNs MYHULUITAJbHOW YCIYTU B COOTBETCTBUU
CO CTaHZAPTOM ee Mpe0CTaB/IeHUS;

- coOmoieHie CPOKOB TIPe/IOCTAaB/IeHHs MYHHUIUTIATbHON YC/IYyTU W CPOKOB
BBITIOJIHEHNS aJIMUHUCTPATHMBHBIX TIPOLeJyp IMpHY IpefoCTaB/JIeHUd MYHHULIAIIAIbHON
yCIIyTH;

- BO3MOXKHOCTb TMOJIyueHHWs HH(OpMaLMM O XOJe MpeJOoCTaBIeHUs
MYHULMIIaTbHOU YCIYTH;



- OTCYTCTBHe 0OOCHOBAHHBLIX Karob CO CTOPOHBI 3asBUTEJISI M0 pe3ysbTaTaM
TIpe0CTaB/IeHUs MyHULIMITATbHOU YCIYTH;

- OTKPBITBIA [AOCTYN [AJis 3asiBUTe/lel K MH(GOpPMalUMM O MOpsijKe U CPOKax
MpPeIOCTaB/IeHNsI MYHUIUTIAIBHOM ~ YCIYTH, TOpsiike 0OyKa/oBaHUSI — AeMCTBUIN
(6e3meiicTBUS) YIIOJTHOMOUEHHOTO OpraHa, PyKOBO/WTeEJs YIIOJTHOMOUEHHOTO0 OpraHa
mbo crielManrcTa yroJHOMOYEeHHOTO OpraHa;

- Ha/MuhMe HeoOXOAMMOrOo U J/IOCTaTOYHOTO KOJIMYeCTBa CIeLUaIuCTOB
YIIOJIHOMOUEHHOT'O OpraHa, a TakXe TOMelleHWld YIIOJTHOMOYeHHOrO0 OpraHa, B
KOTOPBIX OCYILeCTB/ISIeTCS [PUeM 3asiBJIEHUM U JOKYMEHTOB OT 3asiBUTeJIeH.

2.17.2. YTI0THOMOYEeHHBIMHA OpraHaMu o0ecrieurBaeTCsi CO3/laHue WHBAIUaM U
WHBIM MaJIOMOOW/IBLHBIM TPYMIaM HacejieHUs CAe[yIOLUX YCIOBUM AOCTYITHOCTH
MYHUILUTIAJIBHOW yCJIyTH B COOTBETCTBUM C TpeOOBAaHUSMH, YyCTaHOBJ/IEHHBIMU
3aKOHO/aTe/IbHbIMU U UHBIMU HOPMAaTHUBHBIMU [IPABOBLIMY aKTaMU:

- OKasaHue WHBAIUAAM TIOMOIU, HeOOXOAUMON [i/is1 TIO/yueHrsl B JJOCTYITHOU
J71s1 HUX (hopMe MH(OpMAaLMK O MpaBWIaX NpejoCTaBlIeHUs] MYHULIMIIAJbHOM YCIyTH,
B TOM unciie 06 oopMaeHNN HeOOXOAUMBIX /IS TIOJTyUeHUs] MyHULIUIATbHOU YCIyTH
JOKYMEHTOB, O COBepIIeHHd UMH [PYruX HeoOXOJUMBIX [/ TOdy4YeHUs
MYHMULMITA/IbBHOW YCIYTU 1eMCTBUM;

- TIpefoCTaB/eHVWe MYHMLUIAIBbHOM YCAyTM WHBAIWAAM TI0 CIyXy, IpU
HeoOXO/MMOCTH, C UCIO/b30BaHUEM PpYCCKOTO JKeCTOBOTO sI3blKa, BKJIIOYas
obecrieueHue JOMyCKa B TIOMellleHre Cyp/oTiepeBoAunKa, TH(hI0CypAoNepeBoUNKa;

- OKa3aHue TIOMOLM WHBa/JWAAM B TMpeoJiojieHnd 0aphepoB, MellaroIuX
TOJIyYeHUI0 MYHULMIIAaIbHOW YCIYTH HapaBHE C IPYTMMU JIMLAMHU.

2.17.3 Tlpu npemocTaBJieHUM MYHULIUNAJIbHOM YC/AYTM B3auMOJENCTBUE
3asBUTEJISL CO CIIeLIMaIMCTOM YIIOJTHOMOUYEHHOr'0 OpraHa OCYIeCTB/IIeTCs [IPU JIMYUHOM
oOparttieH!H 3asiBUTEJIS:

- U1l TOTyYeHrs UH(OpMaLMX 10 BOMPOCAaM Tpei0CTaB/AeHUsI MYHULIUIATbHON
yCIyTy;

- I TI0/1a4M 3as1BJIeHUS U JOKYMEHTOB;

- [Jig TIoJlydeHUs MH(OpMalMd O XOfe TIpeoCTaB/AeHUsI MYHULIUMNA/IbHON
yCIyTY;

- JI/151 TIOJIyYeHUs pe3yJ/ibTaTa NpeoCTaB/IeHUs] MyHULIMNaJIbHON yCIIyTH.

[Tpof0/KUTEeNBHOCTh  B3aUMOJEWCTBUS  3asBUTENsS CO  CIHEeLUaaIucTOM
YIIOJIHOMOUYEHHOI'0 OpraHa He MOXKeT IIpeBbIaTh 15 MUHYT.

2.18. Uuble TpeGoBaHWsS, B TOM UHC/e YYWTHIBAIOIL[e OCOOEHHOCTHU
NpeloCTaB/eHNs MYHULIMMNA/JBHOM YCIYTM T0 5KCTePPUTOPUATIBHOMY TPUHLUIY M
0COOEeHHOCTH TMpeA0CTaBIeHUss MyHULIMIATILHOW YCIyTU B 37IeKTPOHHOM (hopMme.

2.18.1. TlpezmocTtaBneHue MyHMLMMNAAbHOW YCIYTHM IO SKCTEPPUTOPUAIEHOMY
TPUHLUITY HEBO3MOXKHO.

2.18.2. 3asBuTenb BIIpaBe 00paTHUTLCA 3a IPEAOCTaB/I€HHEM MYHHULIAIIAILHOMN
yCAyTU U 10AaTh  JOKYMEHTbI, YyKasaHHble B TIIyHKTe 2.6 HaCTOsLero
aJMUHUCTPAaTUBHOTO perJjiaMeHTa, B 3/eKTpoHHON ¢dopme uepe3 EIIT'Y, PIITY c
WCIIO/Tb30BaHMEM 3JIEKTPOHHBIX JOKYMEHTOB, TIOAMUCAHHBIX 3JIEKTPOHHOW MOJIHCHIO
B COOTBeTCTBUM C TpeboBaHusiMu PeznepanbHoro 3akoHa oT 06.04.2011 r. Ne 63-P3
«O06 3/1IeKTPOHHOM TTOATICH».

YMOMHOMOYeHHBIM opraH obecrieuriBaeT WH(POPMUPDOBaHKE 3asiBUTeNIel O
BO3MOJKHOCTH MOJTyUYeHHsI MyHULIMIIaIbHOU ycayry yepe3 ETITY, PIITTY.



OoOparrjeHre 3a MyHUIUMIIAILHOM ycayrou uepe3 EINTY, PIIT'Y ocyiiecTBiseTcs
MyTeM 3aroJIHeHHsT MHTePAKTUBHOM (pOpMbI 3asiBjieHus1 (popMHpOBaHMS 3arpoca o
NpeloCTaB/eHUYM MYHULIMIAIBHOM YC/IyTH, COJepXKaHWe KOTOPOro COOTBETCTBYET
TpeOoBaHUSIM (DOPMBI 3asiB/IeHUs], YCTAaHOBJIEHHOM HACTOSIIUM a[MUHUCTPAaTUBHBIM
pernaMeHTOM) (masee - 3ampoc). ObpailieHue 3asiBUTeNs] B YIIOJTHOMOUEHHBIM OpraH
yKa3aHHbIM criocobom obecrieuriBaeT BO3MOJKHOCTb HarlpaB/IeHUsT U TIOTy4YeHUs
O/IHO3HAUHOM U KOH(UJeHIMaTbHOU WH(MOpPMalMK, a Takke TMPOMEXYTOUHbIX
coo0brieHnii U OTBeTHOW HWHGpOpMalMM B 3/IEKTPOHHOM BHZE C UCII0/b30BaHUEM
5JIEKTPOHHOM TOANMCU B TOpSAKe, TMpPefyCMOTPEHHOM  3aKOHOZATelbCTBOM
Poccurickon ®@eneparuu.

2.18.3. Ilpu mpepocTaBieHUM MYHULMIIATBHOU YCJIYTH B 3JIEKTPOHHOM (hopme
nocpezscteoM ETITY, PIIT'Y 3asButento obecrieunBaeTcs:

- rosyyeHuWe UHPOpMaLMM O TOpSiAKE M CPOKax MpeJoCTaBIeHUs
MYHULIUMATBHOW YCITyTH;

- 3aMnyMCh Ha TIpUEM B YIOJHOMOYEHHBIM OpraH Jjis T0/auv 3asiBJieHUs U
JIOKyMEHTOB;

- (popMHUpOBaHMe 3arpoca;

- TIPMeM Y pervucTpalusi yroJHOMOYEHHBIM OPraHOM 3arpoca U I0KYMeHTOB;

- TIOTyueHue pe3yJibTara MpeioCcTaB/ieHus MyHULUTIaTbHOU YCIyTH;

- TTIO/TyYeHue CBeJleHU! O XO0/ie BBITTOJIHeHUS 3arpoca;

- OCyILIeCTBJ/IEHHE OL|eHKW KaueCTBa MpefoCTaB/IeHUs] MyHULIUIA/IbHOM YCIIYTH;

- mocyznebHoe (BHecyzebHOe) 00kasioBaHUe pelleHnid U JercTBuk (be31eicTBIN)
YIIOJIHOMOYEHHOTO0  OpraHa, pYKOBOJAWTEJsS  YIIOJIHOMOUEHHOrO0 opraHa Jiubo
CreLMaancTa yroJHOMOYEeHHOIO OpraHa.

2.18.4. Tlpu ¢opmupoBaHMM 3arpoca B 37EKTPOHHOM BHJe 3asBUTEJIIO
obecrieurBaeTCs:

a) BO3MOXXHOCTb KOIMWPOBaHHUSI W COXPaHEHHWs 3arpoca W WHBIX [JOKYMEHTOB,
HeoOXOUMBIX /ISl TIPeZI0CTaBAeHUs] MYHULUIAIBHOM YCIyTH;

6) BO3MOKHOCTb TleuaTd Ha OyMa)KHOM HOcCHTesle KOIHUH 371eKTPOHHOU (hOpMBI
3arpoca;

B) COXpaHeHHe paHee BBeJIeHHBbIX B 3/IeKTPOHHYIO (hOopMy 3aripoca 3HaueHui B
moboii MOMEHT 10 >KelaHWI0 TIOb30BaTess, B TOM UHC/Ie TIPU BO3HUKHOBEHUU
oMbOK BBOJia U BO3BpaTe /i/isi IOBTOPHOTO BBOJA 3HaUeHUM B 3JIEKTPOHHYIO (opMy
3arpoca;

r) 3aroJIHeHue MoJield 371eKTPOHHOM (hOpMBI 3ampoca [0 Havajia BBO/la CBeJIeHUM
3asiBUTe/leM C UCIOAb30BaHWEM CBeZleHWHM, pa3MellleHHbIX B  (efepasbHOU
rocy/lapcTBeHHOW WH(pOpMalMOHHOW cucTteme «EnuHas cucTteMa WeHTU(DUKAIUA U
ayreHTudUKauud B  UHGpacTpykType, obecrieunBaroiieidi  MHPOPMAaIMOHHO-
TeXHOJIOTUYECKOe B3aUMO/eHCTBUe WMH(OPMALMOHHBIX CHUCTEM, MCIO0JIb3yeMbIX [JIsi
Tipe/IoCTaB/IeHusI FOCYJapCTBEHHBIX ¥ MyHULMIIANBHBIX YC/IYT B 3/IEKTPOHHOU (popMe»
(mamee - eguHas cuUcTeMa WAeHTUUKA[MM W ayTeHTU(UKal[MW), U CBeJeHUH,
onyonmmkoBaHHbIX Ha EIITY, PIII'Y, B dacth, KacarwIleucs CBeIeHHH,
OTCYTCTBYIOILIUX B €IMHOW crcTeMe UeHTU(hUKALUU U ayTeHTU(dUKal1Y;

[l) BO3MO>KHOCTb BEPHYThbCSI Ha /1000 U3 3TaroB 3aroyiHeHUsi 37eKTPOHHOM
dopmbl 3amipoca 6e3 roTepu paHee BBeJjleHHOM UH(OpMAaIi;

€) BO3MOXXHOCTb fAoctymna 3asisutens Ha EIIT'Y, PIIT'Y kK paHee mojjaHHbIM UM
3arpocam.



[Ipu HaripaB/eHMM 3ampoca UCMHO/Ib3YeTCsl MPOCTasi 3/IeKTPOHHAs MOJIUCH, TPU
yCJIOBUH, YTO TMYHOCTD 3asiBUTEJIS] YCTaHOB/IEHA MPU aKTUBAL[MM YUeTHOM 3arlvCHy.

3aripoc YW  UHble JOKyMeHTbl, HeoOXogumble i  TIpeJOCTaBJ/IeHUs
MYHMLWIIAJIBHOM  yCIYTHW, TMOAMNUCAaHHbIe MPOCTOM 3JIEKTPOHHOU MOANMCHI0 U
TO/IaHHbIE 3asiBUTe/IeM, TIPU3HAKOTCS PAaBHO3HAYHBIMU 3aliPOCY Y UHBIM JOKyMeHTaM,
TO/IMMCaHHBIM COOCTBEHHOPYYHOM TIOATMCHI0 W TIPEJCTABJI€HHBIM Ha OyMa’kKHOM
HOCHUTeJe.

YNonHOMOYeHHbIN opraH obecrieunBaeT TpreM JOKYMEeHTOB, He0OXOAUMBIX [Jist
NpeJIOCTaB/IeHUs]  MYHULIMIAJIBbHOM  yC/IyrHM, W  Pperucrpauuio  3ampoca  0Oe3
HeoOXOIMMOCTH TIOBTOPHOTO TIPEe/ICTaB/IeHUsl 3asBUTeNeM TaKWX J[OKYMEHTOB Ha
OyMa)kHOM HOCWUTesle, eClId WHOe He YCTaHOB/IEeHO (Qe/epaibHbIMU 3aKOHAMU U
NIPUHMMaeMbIMM B COOTBETCTBUM C HUMHU akTamu [IpaBurtensctBa Poccuiickon
denepayu, 3akoHamu KemepoBckoii obnactu - Kysbacca ¥ mpuHUMaemMbiMUA B
COOTBETCTBUM C HUMU akTamu [IpaBurtenscTBa KemepoBckoii obnactu - Kysbacca.

[IpegocraBieHrve MyHMULIMIIAIbHOM YCIYTA HAuMHAEeTC C MOMEHTa IpyveMa U
pervcTpalyy yroJHOMOUEHHBIM OPTaHOM 3/IeKTPOHHBIX [JOKYMEHTOB, HEOOXOANMBIX
JJ1S1 TIpeZIOCTaB/IeHUSI MYHULIUIIATbHOM yCITYTH.

2.18.5. Pe3ysibTaT MyHULIMIIA/JILHOM YCIYTM BbiJaeTcsi B (hopme 371€eKTPOHHOIO
JoKyMeHTa mocpeactBom EITIY, PIIT'Y, B wmammHouuTaeMoM (opMare,
MOZANUCAHHOIO  YIIOJTHOMOYEeHHbIM [JOJDKHOCTHBIM  JIMLIOM C  MCI0JIb30BaHUEM
yCU/IeHHOW KBaM(ULIMPOBAHHOW 3/IEKTPOHHOM TOAIUCH B C/lydae, ec/ii 3TO yYKa3aHo
B 3asB/JIeHMM Ha MpeJOCTaBlIeHre MYHULMIIATbHOU YC/IyTH, HalpaBJIeHHOM 4Yepe3
ETTIY, PIIT'Y.

B nendax nomyuyeHusi pe3y/nbTaTa IpeAOCTaB/A€HUS MYHULIMIIAJBHOM yCJIYTH Ha
OymMa)KHOM HocuTesnie (ec/M 3asiBUTe/IeM YyKa3aHO B 3arpoce, HarpaBieHHOM B
yHoJHOMOUYeHHbI opraH, uepe3 EITIY, PIII'Y, o mnonyueHuun pe3y/nabTaTa
MYHHIMTIATBHOW yCIyTM Ha OyMa)kHOM Hocutese) 3asiButento Ha EITTY, PIITY
obecrieuriBaeTCsl 3aMKCh Ha TPUEM B YIIOJIHOMOUEHHBIA OpraH, MPU 3TOM 3asBUTETIO
obecrieuriBaeTCs BO3MOXXHOCTb:

- 03HAaKOMJIEHWsI C pacrnrcaHueM paboThl YIOJTHOMOYEHHOTO opraHa ambo
YIOJIHOMOUYEHHOT'0 COTPY/JHHUKA YITOJIHOMOUEHHOI'O0 OpraHa, a TakXe C JOCTYITHbIMU
JJ1S1 3aIIMCH Ha TIpUeM JlaTaMU U UHTepBajlaMy BpeMeHU TIpUeMa;

- 3amucu B JroOble CBOOOAHBIE M/ TIpUeMa JaTy W BpeMsl B Tpefesax
YCTaHOBJIEHHOI'O B YIIOJIHOMOUYEHHOM OpraHe rpa(vka nprema 3asiBUTe/eu.

B uensx mnpepocTaB/ieHusi MyHULMMNAJIbHOW YC/IYTW yCTaHOBJIEHHWE JTUYHOCTH
3asBUTE/NII MOJKeT OCYLUeCTBISATbCA B XOJe JIMYHOTO TMpHheMa I0CPeACTBOM
npebsIBJIEHUs] Tacropta rpaxjaHuHa Poccuiickoit ®Pegepanuu Mbo UWHOTO
JIOKyMEHTa, YJOCTOBEpPSIIOLLEro0 JIMYHOCTh, B COOTBETCTBUM C 3aKOHOJATelTbCTBOM
Poccuiickont ®defjepaiiun WM MOCPEACTBOM MAEHTU(MUKALIMM Y ayTeHTU(UKALUU B
opraHax, TMpeAOCTaB/SIOMIUX MyHULUIaAbHbIe YCIYTHM, MHOTO(YHKI[MOHAJIbHBIX
L[eHTpaX C WMCI0Jb30BaHUeM WH(OPMALMOHHBIX TEeXHOJOTHM, TpeayCMOTPEeHHbIX
denepaibHbBIM ~ 3aKOHOM  OT  27.07.2006 Ne 149-®3 «O6 wuHpopmarmu,
VMH(OPMAaI[MOHHBIX TEXHOJIOTUSIX U O 3aluTe UHGOPMaLUm».

[lpy mpefocTaBleHWM MYHULMMNAIBHOW YCIyTM B 3J€KTPOHHOM (opme
uZeHTU(GUKaLUS U ayTeHTU(UKALUS MOTYT OCYILeCTB/ISIThCSI IOCPE/ICTBOM:

- eQVHOW CHUCTeMbl WAEHTU(DUKALMU U ayTeHTU(PUKALMM WIA HWHBIX
roCyZlapCTBeHHbIX HWH(OPMALIMOHHBIX CUCTEM, eC/Id Takhe TOCy/JapCTBEHHbIe
VH(OpMAaLMOHHbIe CUCTEeMBbl B ycTaHoBieHHOM [lpaBurtenscTtBoM Poccuiickon



Qenepalii  TIOpsiike  0becrieurBarOT B3aMMO/IeICTBUE C eJWHON CHUCTeMOM
WJeHTU(PUKAIIMM W ayTeHTUudUKaldd, TIpM YCJIOBUM COBMOAZIeHUsI CBeJleHUM O
(hr3nUeCcKOM JivLie B yKa3aHHbIX MH(OPMALIMOHHBIX CUCTEMAX;

-  eQUHOW CUCTeMbl UAEHTU(PUKALMM U ayTeHTUPUKALUU U  eJUHOU
MH(MOPMAI[MOHHONW CHCTeMbI TePCOHA/IbHBIX JaHHBIX, obecrieunBaroileii 0OpaboTKy,
BKJTIIOUasi cOOp M XxpaHeHHe, OMOMeTpHUYeCKUX MepCOHATbHBIX JaHHBIX, UX TIPOBEPKY U
nepefauy uHGOpPMalMM O CTeleHW UX COOTBETCTBUSI  IPeA0CTaB/IeHHbIM
OrioMeTpHUUYeCKHUM TIepCOHA/IbHBIM JJaHHBIM (PU3UUeCKOTO JIULIA.

Crioco6 (criocoObl) HampaB/ieHUSI 3asBUTEO0 JOKYMEHTOB, SIBJISTFOIIMXCS
pe3y/IbTaToOM IpeJoCTaB/AeHHs MYHULUIIAbHOW YCIYTH.

ITOKyMeHTbI, SB/SIIOLIMECS] pe3yJIbTaTOM TMpPeA0CTaBlAeHUsI MYHUIUIIAIbHON
yCJIyTH, HAMpaB/ISIOTCS 3asBUTEIO TIOCPEICTBOM TIOUTOBOM CBSI3U MO0 BPyYarOTCS
3asIBUTEJTIO JINUHO.

3asiBuTeIsIM  oOecrieurBaeTCsi BO3MOXKHOCTb TIPe/ICTaB/IeHUsS] 3asiBJieHUsT U
rpy/araeMbiX JJOKYMeHTOB B (hopMe 3/IeKTPOHHBIX JOKYMeHTOB mocpeacTBom EIITY,
PIIT'Y.

B 3TOM cCiyuae 3asgBUTe/Ib WA €ro TipefcTaBuTe/ib aBTOpu3lyeTcs Ha EII'Y,
PIII'Y mocpencTBOM TOATBEpP)KAEHHOM yueTHOM 3amucu B ECHA, 3amonHsiet
3asB/ieHMe O TIPefOCTaBJIeHUM MYHULWNAJIBHOU YCJIyTH C UCI0JIb30BaHUEM
VHTePaKTHUBHOM (hOpPMbI B 3/IEKTPOHHOM BU/I€.

3aronHeHHOe  3asB/eHWe O TIpefloCTaB/leHUM MYHULMMNAJIbHOW  yCJIYTH
OTIIPAB/ISIETCS 3asBUTE/IEM BMeCTe C TPUKPEIVIEHHBIMUA 3JIEKTPOHHBIMH 00pa3aMu
JOKYMEHTOB, HeOOXOZMMBIMU [ijIsi TIPeJOCTaB/eHUs MYHULIAIIATbHOW YCIyTH, B
yIOJIHOMOUYeHHbINM opraH. I1pu aBTopuzaiuu B ECUA 3asiBieHue O TipefioCTaBIeHUN
MYHULIUMNABHOW YC/IyTU CUATAETCS TIOANMCAHHBIM MPOCTOM 3/IeKTPOHHOU MO/IHChIO
3asiBUTEJIS, TIPE/ICTAaBUTE IS, YIIOJTHOMOYEHHOI0 Ha TIOATIMCaHKe 3asiB/IeHNS.

Pe3synbTaThl NIpefjoCTaBIeHrs MyHULIMNATIBHOU YCIYTH, YKa3aHHbIe B MyHKTe 2.3
HaCTOALLIEr0  aJMWUHMCTPAaTUBHOIO  perjiaMeHTa,  HallpaB/sIOTCA  3asBUTEJIIO,
TIpeICTaBUTENNO0 B JIWUHBIA KabuHeT Ha EII'Y B (hopme 371€KTPOHHOTO [JOKyMeHTa B
MalIMHouMTaeMoM (opmaTe, TMOAMUCAHHOTO YCWJIEHHOM KBa/IU(ULIMPOBAHHOM
5J7IEKTPOHHOM TIOAMNMUCHI0 YTOJIHOMOYEHHOTO JO/DKHOCTHOTO JIMLA YITOJTHOMOUYEHHOTO
OopraHa B C/lyuyae HarpasJ/ieHud 3asBJieHus rocpeactsom EITY.

B cayuyae HampaBneHus 3agBneHus niocpegctsoMm  EIIIY  pesynbrar
TIpeIOCTaB/IeHUS] MYHHUIUIA/ILHOM YCIYTH TakKKe MOXKeT OBbITb BbIJJaH 3asBUTEJIIO Ha
OyMa>KHOM HOCHTe/Ie B MHOTO(YHKI[MOHATbHOM I[€HTPE.

3. Cocras, 11oc/1e40BaTe/IbHOCTh U CPOKHU BBINO/IHEHUA
a[MMHHCTPAaTUBHBIX NMpoLe/lyP, TPe00BaHUA K MOPAJKY
HX BBINO/IHEHHUS, B TOM YK C/Ie 0CO0eHHOCTH BbITIO/THEHUS
a/IMUHHMCTPAaTHMBHBIX MPOLeAYP B 3/IeKTPOHHOM (popme.

3.1. IlpegocTaB/ieHe MYHUIUIIATLHOM YCIyTW BK/IIOUaeT B celsi ciiefyroiiye
aIMAHUCTPAaTUBHBIE TIPOLIEAYPHI:

1) npuem u peructpauusi 3asB/e€HHWS W [JOKYMEHTOB Ha IMpeJoCTaB/ieHHe
MYHHULIUMNATbHOU YCITyTH;

2) dhopMHpOBaHME U HalpaB/eHHE MeXBeJOMCTBEHHBIX 3allpOCOB B OpraHbI
(opraHu3sanuu), ydJacTBYHOILYie B TpeAOCTaBJI€HUM MYHUIUIAIBLHOW YCayru (Tipu
HeobX0IMMOCTH);



3) npuHsTHe pellieHrs 00 YCTaHOB/IEHUU CePBUTYTA B OTHOILIEHWH 3eMeIbHOTO
yuacTka, 1160 00 OTKase B yCTaHOBJ/IEHMM CEPBUTYyTa B OTHOIIEHWU 3eMe/IbHOTO
y4acTKa;

4) Bbljauya (HampaB/eHWe) [OKYMEHTOB I10 pe3y/bTaTaM IIpef0oCTaB/ieHus
MYHHULIMNAIBHON YCIIyTH.

3.1.1. IlpueM ¥ peructpauus 3asB/ieHUS U JOKYMEHTOB Ha IIpejoCTaB/ieHue
MYHULIUMNAJIBHOW YC/IyTH.

3.1.1.1. OcHoBaHWeM /yid Hauyaja IpejOoCTaB/leHUs MYHULMIIAJIbHOU YCIyTH
ABJIIETCS JIMUHOE oOpallieHue 3asiBUTe/ISI B YIIOJTHOMOUYeHHbIN opraH, M®I] o mecty
KUTeNbCTBa (MecTy rpeObiBaHMs, MeCTy (DaKTUUeCKOTO TPOXKKMBaHUs), C 3asiBJIeHHUEM
Y JIOKYMeHTaMH{; TOCTYIJIeHWe 3asBJIeHUs U KOIMWUW [JOKYMEHTOB B 3JIEKTPOHHOM
¢opme uepes EINT'Y u PIITY.

3.1.1.2. Tlpu nuuHOM oOOpaIl|eHuy 3asiBUTesi B YIOJHOMOUYEHHBLIM OpraH
CMeLUaInuCT YMNOJHOMOUYEHHOTO OpraHa, OTBeTCTBEHHbIM 3a T[pPUEM U BblJauy
JIOKYMEHTOB:

- yCTaHaB/IMBaeT JIMYHOCTb 3agBUTE/I HA OCHOBAaHUM  [IOKYMEHTa,
YAOCTOBEPSIOLLEr0 €ro JIMYHOCTb, TpeJCTaBUTeNs 3asBUTENI - HAa OCHOBAHUHU
JNOKYMEHTOB, YJOCTOBEPSIFOIIUX €ero JIMYHOCTb M MOJHOMOYMsl (B C/iydyae ero
obparrienus);

- TIpOBepsieT CPOK [eWCTBUS JOKYMEHTa, Y[ OCTOBepsOIero ero JIMYHOCTb U
COOTBETCTBUE  [aHHbIX [IOKYMEHTa, Y[OCTOBEepSIOLIero JIMUHOCTb, JaHHBIM,
yKa3aHHBIM B 3asiB/IeHUM O 3aK/FOUeHWM COrJlallieHuss 00 yCTaHOB/IeHUH CepBUTYTa U
TIPWIOXKEHHBIX K HEMY JIOKYMeHTaXx.

B xope mpuema JOKYMEHTOB OT 3asBUTeNs CHeLUaJvCT, OTBETCTBEHHBIM 3a
TIPUEM U BbIJlauy JOKYMEHTOB, Y[OCTOBEPSIETCS, UTO:

1) TekCT B 3asiB/ieHUH O 3aK/HOUEHHH COTJiallleHHsi 00 yCTaHOBJIEHUH CepBUTYTa
TIO/AeTCs TIPOUTEHUIO;

2) B 3asiBeHUM O 3aK/JOUEHUM CorJialleHdss 00 yCTaHOBJEHUW CepBUTYTa
yKa3zaHbl (hamMuivsi, UMsi, OTUeCTBO (TocC/aeZiHee - TIPU Ha/IMuMKM) (PU3NUECKOro Julia
mib0 HauMeHOBaHHe FPUIUUYeCKOro JIUIIa;

3) 3asBIeHWe O 3aK/JIIOUEeHHH COorJiallieHuss 00 yCTaHOBJeHWM CEepBUTYTa
TIOZNUCAHO YTIOJTHOMOUYEHHBIM JIULIOM;

4) TpWIOKEHbl  [OKyMeHTbl, HeoOXogumble 7S TIPeJOCTaB/IeHUS
MYHULMIATbHOU YCIYyTH.

[lpu ycraHoBieHud (HAaKTOB OTCYTCTBUS HeOOXOAMMBIX  JOKYMEHTOB,
00513aHHOCTb TI0 TIPeJOCTaBJE€HUI0 KOTOPLIX BO3/I0XKEHAa Ha 3asBUTENs, TIpU
HECOOTBETCTBUM TIpe/ICTaB/IeHHbIX JOKYMEHTOB TpeOOBaHUSIM aJMUHUCTPAaTUBHOTO
perjiaMeHTa - yBeJoMJ/IsIeT 3asiBUTeIs1 O BbISIBJIEHHBIX HeJ0CTaTKaxX B Ipe/iCTaB/IeHHbIX
JIOKyMeHTax U MpejjiaraeT IMPUHATb MepbI 110 UX YCTPaHEeHHUIO.

B cnyuae, ecnuv 3asgBUTe/Ib HACTaWBaeT Ha MPUHATHUU JOKYMEHTOB - IPUHUMAET
Tipe/iCTaB/IeHHbIE 3asIBUTEJIEM JOKYMEHTHI.

B cnyuae, ecnm 3agBUTe/b CaMOCTOATENBHO peIUWI TIPUHATH MepPbI 10
yCTpaHeHWI0 HeJ0CTaTKOB, II0C/Ie WX yCTpaHeHWs IIOBTOPHO oOpairjaeTcs 3a
NpeloCcTaB/eHueM MYHULMNAJBbHOM YCJIyTd B TOpSAKe, TPefyCMOTPEHHOM
HaCTOSIIIIUM aIMUHUCTPaTUBHBIM PerjiaMeHTOM.

Komuy [[OKyMeHTOB, HeOOXOAWUMBIX [Jisi TIpe/OCTaBIeHHsI MYHULIUIAIbHOM
YyCJIYTH, MPeJCTaB/sSIOTCA B YIIOJTHOMOYEHHBIM OpraH BMeCTe C MOJIUHHUKaMU [JIs
CBEpKH.



Ecnyu npepacraB/ieHHble KOINMU yKa3aHHBIX JOKYMEHTOB HOTapya/ibHO He
3aBepeHbl (M WX HOTapuUajJbHOE 3aBepeHre He TMpeAyCMOTPeHO (eepasbHbIM
3aKOHOM), CHeLUaluCT, OCYILIeCTB/SIOWUA NpPUeM JOKYMEHTOB, CpPaBHUB KOIHWHU
JOKYMEHTOB C WX OpWUTMHa/iaMH{, BBITIOJIHAET Ha TaKUX KOMMSIX HaAMUCh 00 uX
COOTBETCTBUM OpHWIMHa/aM, 3aBepsieT CBOeM MOANWCHI0 C yKa3aHueM (pamMwivud U
VHULMAJIOB.

MakcuMasibHbIM CPOK BBITIOJTHEHUSI aIMUHUCTPAaTUBHOU TIPOLIEAYPHI TI0 TIpUeMY
Y PerucTpaLyy 3asiB/eHrs 0 3aK/TF0UeHUH COTJIallieHUst 00 yCTaHOB/IEHUU CEPBUTYTA U
TPUJIOXKEHHBIX K HEMY IOKYMEHTOB COCTaBJIsieT 15 MUHYT.

Kputepuii NpUHATHA peIIeHUs: TMOCTYIUVIEHWe 3asiB/eHUs O 3aK/IH0UeHUU
coraiieHust 00 yCTaHOB/IEHUHM CEPBUTYTA U TIPU/IOYKEHHBIX K HEMY JIOKYMEHTOB.

Pe3y/sbTaTOM aZ/MUHUCTPAaTUBHOM TIPOLIEAYPHI SIBJISIETCSI IPUEM M PerucTparus
3asiBJIeHUS O 3aK/IFOUeHUM COrJiallieHusi 00 yCTaHOB/IEHUU CEPBUTYTA U MPUI0’KEHHBIX
K HEMY [JOKYMEHTOB.

WUudopmaiusi o mpueMe 3asiBeHUss O 3aK/JIOUeHHH CcorviaiieHus 06
YCTaHOBJIEHUA CEPBUTYTa W TIPUWIOXKEHHBIX K HEMY JOKYMEHTOB (PUKCHUPYeTCs B
yCTaHOBJIEHHOM TIOpPsi/ike, B TOM UMCJie B CUCTeMe 3/IeKTPOHHOTO JJOKyMeHTOo0opoTa
YIIOJTHOMOYEHHOI'0 OpraHa.

B 7ieHb peructpaiiiu 3asBjeHUs 0 3aK/II0UeHHH coriaiieHust 06 ycTaHOB/IeHHUN
CepBUTYyTa M MNPWIOXKEHHBIX K HEMY [OKYMEHTOB, CIeLUaluCT, OTBETCTBEHHbIA 3a
rpyveM  [OKYMEHTOB, TIiepefaeT T[OCTYNMBILIWE [JOKYMEHTbl PYKOBOJUTEJIIO
YIIOJITHOMOYEHHOI'0 OpraHa.

PykoBoguTe/ib  yIIOJTHOMOYEHHOI'O  OpraHa  OTIMChbIBaeT  MOCTYIIMBLIME
JIOKYMeHTbl PYKOBOJUTE/II0 CTPYKTYPHOIO IIOZipasfiesieHusi, OTBeTCTBEHHOIO 3a
3aK/IFoueHue corialleHust 006 yCTaHOB/IEHUU CepBUTYTa.

3.1.1.3. Tlpuem u peructpaiys 3asiBjieHHs O 3aK/JIHOUeHWM COr/allleHus 00
YCTaHOB/IEGHUA CEPBUTYTa W TMPUIOKEHHbIX K HeMy [JOKyMEHTOB B (opme
3/IEKTPOHHBIX JOKYMEHTOB.

[Ipu HarpaB/eHUU 3asiBJIeHUs] O 3aK/IHOUeHUU COTJiallleHWss 00 yCTaHOBJIeHWUH
CEepBUTYTa B 3JIEKTPOHHOU (opme 3asBUTEeMI0 Heobxoaumo 3armoaHuTh Ha EITY u
PIIT'Y snekTpoHHYyIO (popMy 3ampoca Ha Ipe/oCTaB/ieHre MYHMIUIIAJbHONM yCIYTH,
TIPUKDPEITUTL K 3asiBJIEHUIO B 3/7IeKTPOHHOM BHJIe AOKYMEHThI, HeoOXOAUMbIe [Jist
TIpe/l0CTaB/IeHUsI MyHULUIIATbHOU YCIYTH.

Ha EIIT'Y u PIIT'Y pa3Meitriaetcsi obpasel] 3aro/iHeHUsT 371eKTPOHHOU (DOPMBI
3asiB/IeHus (3arpoca).

dopMaTHO-/I0oruueckasl NpoBepka C(OPMHUPOBAHHOIO 3arpoca OCYLLeCTB/ISeTCS
EII'Y aBTOMaTHYeCKW Ha OCHOBaHWW TpeOOBaHUM, OIpe/ie/iieMbIX OpPraHOM
(opraHu3sainueli), B TMpollecce 3aro/HEHUs 3asBUTe/IeM KaKJoro U3 Tiofeu
371eKTPOHHOM (popMmbl 3aripoca. [Ipu BeissBneHun EII'Y HeKOppeKTHO 3aro/IHEHHOTO
MoJsis  37eKTPOHHOM (hOpMbI 3aripoca 3asiBUTe/b YBEJOMJISIETCSI O XapakTepe
BBISIBJIEHHOW OIMOKWA M TIOpsiiKe ee YCTpPaHeHUs TOCPeACTBOM HH(OPMALIMOHHOTO
Co0011[eHHsT HeTIOCPeICTBEHHO B 3/IeKTPOHHOU (hopMe 3arpoca.

CnenuanucT, OTBETCTBEHHBIM 3a TIpUEM U BblJAuy JOKYMEHTOB, [pU
TOCTYIIEHUY 3asiBJIeHUs] U JOKYMEHTOB B 3JIEKTPOHHOM BU/Je:

- TIpOBepsieT 3/IeKTPOHHbIE 00pa3bl IOKYMEHTOB Ha OTCYTCTBHE KOMITbIOTEPHbBIX
BUPYCOB U UCKa)KeHHOW MH(OpMaLny;

- PETUCTPUPYET JOKYMEHTHI B YCTaHOBJIEHHOM TOPs/IKe, B TOM UHMCJIe B CUCTEME
3JIEKTPOHHOTO IOKyMEeHT0000pOTa yIIOJITHOMOUEHHOTO OpraHa;



- (opMHpyeT W HampaB/seT 3asgBUTENI0 3JIEKTPOHHOE YyBeJOMJIEHHWEe uepe3
EIII'Y u PIII'Y o mosiyueHWM M perucTpaLiy OT 3asiBUTess 3asiBjeHUs (3ampoca) U
KOIMUM JOKYMEHTOB, B C/lydyae OTCYTCTBHS aBTOMAaTUUYECKOI0 yBeJOMJ/IEHUS 3asiBUTeJIS
yepe3 EIII'Y u PIIT'Y;

- Hampap/sieT TMOCTYIMBIIMM TakKeT [JOKYMEHTOB B SJIEKTDOHHOM BU/JE
PYKOBOJUTEJIO YIIOJJHOMOUYEHHOT'O OpraHa.

PykoBoguTe/sib  yIIOJTHOMOYEHHOI'O  OpraHa  OTIIMCbIBaeT  IOCTYIIMBIIMeE
JIOKYMeHTbl PYKOBOJUTE/II0 CTPYKTYPHOIO IIOZipasfesieHus], OTBeTCTBEHHOIO 3a
yCTaHOBJ/IEHHe CepBUTYTaA.

MakcrMasbHbIN CPOK BBITIOJIHEHUS aJJMUHUCTPATUBHOW NPOLIeAYPhI M0 IIPUEMY
Y PerucTpaLyy 3asiB/ieHrs O 3aK/TFOUeHUM COTJIallleHUst 00 yCTaHOB/IEHUM CEPBUTYTA U
TIPWIOXKEHHBIX K HEMY JOKYMEHTOB B (JOpMe 3/IeKTPOHHBIX JOKYMEHTOB COCTaBJsieT 1
[leHb.

Kputepuii TpPUHATUSL peELIeHUs: TIOCTYIUIEHWe 3asiB/A€HUsI O 3aK/IHYeHUH
coraiieHusi 06 yCTaHOB/IEHUM CEPBUTYTA U TIPUJIOJKEHHBIX K HEMY JIOKYMEHTOB.

Pe3ynbTaTOM aJMUHUCTPAaTUBHOW IIPOLIEAYPHI SB/SETCA TPHUEM, PErucTpaus
3as1BJ/IeHUS O 3aK/IFOUeHUM COTJIallleHus1 00 yCTaHOB/IEHUH CePBUTYTA U TPUIOXKEHHBIX
K HEMY [JOKYMEHTOB.

WUudopmaiusi o mpuemMe 3asiBeHUs O 3aK/II0UeHWH CorviallieHus 00
yCTaHOBJIEHUH CEPBUTYTa W TNPUIOXKEHHbIX K HEMY JOKYMEHTOB (PUKCUpyeTCs B
yCTaHOBJIEHHOM TIOpsi/iKe, B TOM UKCJIe B CUCTeMe 3JIeKTPOHHOTO I0KyMeHT0000poTa
YIIOJITHOMOYEHHOI'0 OpraHa.

3.1.2. ®opMupoBaHUe U HallpaB/ieHWe Me)KBeJOMCTBEHHBIX 3allpOCOB B OpPraHbI
(opraHusanuu), ydyacTBYIOLMEe B IIPeJOCTaB/A€HUM MYHHULMIIAJBbHOU YC/IyTu (MpU
He0bX0IMMOCTH).

OcHoBaHveM [ Hayaja aJAMWHUCTPAaTUBHOW MPOLEAYPhl  SIBJSIETCS
HeTipe/iCTaB/ieHWe  3asiBUTesieM /MO0  ero  mpejicTaBUTe/eM  JOKYMEHTOB,
rpeayCMOTPeHHBIX MOANyHKTaMu 4-6 ryHKTa 2.6.1 aAMUHUCTPAaTUBHOIO perjiaMeHTa.

PykoBoauTe/ib CTPYKTYPHOTI'O IOZpaszeeHrs, OTBeTCTBEHHOI0 3a 3aK/touyeHue
coryaiieHusi 006 yCTaHOB/IEHWH CEepPBUTYTa TOC/e TI0/yueHHusl 3aperuCTPHUPOBAaHHBIX
JOKYMEHTOB, 3HAaKOMHUTCSI C 3asB/eHHWeM O 3aK/JI0UeHHd CorJiallleHuss 00
YCTAaHOBJIEHUU CepBUTyTa U IIPUIOKeHHBIMM K HeMy J[OKyMeHTaMU M Ilopyvaer
YIIOJIHOMOUYEHHOMY  CIIeLIUa/IMCTy  [IPOM3BeCTH  [IPOBEepPKYy  Ipe/CTaBlIeHHbIX
JIOKYMEHTOB.

B ciyyae, ecyii yIOJHOMOYEHHBIM CIEI[UA/UCTOM OyZieT BBISIBIEHO, UTO B
riepeyHe IIpe/iCTaB/IeHHbIX 3asBUTe/IeM [OKYMEHTOB OTCYTCTBYIOT [JOKYMEHThI,
IpeJyCMOTpPeHHble NoANYyHKTaMU 4-6 nyHkKTa 2.6.1 a/MUHUCTPAaTUBHOI'O perjiaMeHTa,
TPUHMMAETCSl pelLleHWe O HarpaBJeHUH COOTBeTCTBYIOLIMX MeXXBeJOMCTBEHHBIX
3arpoCoB.

MesxBeJOMCTBeHHbIe 3arpoChl HAIPaB/IAKOTCSA B CPOK He Io34Hee 11Hg CO [HA
TI0/TyueHusl 3asiBlieHUsI O 3aK/H0UeHWU COTJiallleHuss 00 yCTaHOBJEHUU CEepBUTYTa U
TPUJIOKEeHHBIX K HEMY JOKYMEHTOB OT 3asiBUTeJISl.

HaripaBiieHne Me>XBeZJOMCTBEHHBIX 3allpOCOB OCYILLECTBJISIETCSI B 3/IEKTPOHHOMU
dbopmMe MOCPeJCTBOM €QUHOM CHUCTEMbl MEXBeJOMCTBEHHOTO  371eKTPOHHOIO
B3aUMOZENMCTBUS U TIOJK/JIOUEHHOM K  HeM  peruoHajbHOM  CHUCTeMbI
Me)KBeJJOMCTBEHHOT'O 3JIEKTPOHHOT'O B3aUMO/IeHCTBHUS.



HamnpagyieHue MeXXBeJIOMCTBEHHOTO 3ampoca B OyMa)KHOM BHe [OMYCKaeTCs
TOJILKO B CJlyyae HEeBO3MOJKHOCTH HarlpaB/IeHUs Me)XBeJOMCTBEHHbBIX 3allpOCOB B
3/71eKTPOHHOM (hopme.

YTNOMHOMOYEHHbIM CIeLuanucT o0si3aH TPUHATh Heo0XOAWMble Mephl [iIs
II0JIyYeHUs OTBeTa Ha MeKBeJJOMCTBEHHBIe 3allpOChl B YCTaHOBJ/IEHHbIE CPOKH.

HampaBnenne Me)XBeJOMCTBEHHOI'O 3arnpoca [OIyCKaeTCs TOMbKO B LieJisX,
CBSI3aHHBIX C TIPeJOCTaB/IeHueM MYHULIMINAJIBHOW yCIIyTH.

B cnayuae He TOCTyIUIeHMSI OTBeTa Ha MeXBEJOMCTBEHHbIM 3arpoc B
YCTaHOBJIEHHBIN CPOK, MPUHUMAKOTCSI Mepbl, MPeyCMOTPEHHbIe 3aKOHOaTe/TbCTBOM
Poccurickon ®@eneparuu.

MakcrMasnbHbIM CPOK BBITOJTHEHUS] [JaHHOM aJMHHHCTPAaTUBHOM TMpOLieAypbI
cocTaBsisieT 3 paboumx AHs.

Kputepuii TIPUHSATUSA pelleHNs: Herpe/CTaB/IeHUe JIOKYMEHTOB,
IpelyCMOTPeHHbIX MOANYHKTaMU 4-6 nyHKTa 2.6.1 aMUHUCTPAaTUBHOIO perjiaMeHTa.

Pe3yspTaTOM aJIMMHUCTPaTHMBHOM IIPOLIeypbI SIBJISIETCS IIO/IyYyeHue B paMKax
Me)KBeJJOMCTBEHHOI'0 3/IeKTPOHHOI'O B3aUMOJEUCTBUS [JOKYMEHTOB (MX KOMWWU WU
CBe/leHW, cofep)Kalluxcsi B  HMX), HeoOXOAUMBbIX [JJisg  TpeoCTaB/eHus
MYHULMTNIAIBHOW ~ yC/IyruM  3asiBUTeNt0, b0  momydyeHue — MHQOpMaLWH,
CBUETENbCTBYIOIEN 00 OTCYTCTBMM B PACHOPSDKEHHH OpraHOB (OpraHM3alivii),
y4acTBYIOLIMX B IPeJOCTaBJIeHUU MYHMULMIIAIBHOU YC/IYTH, JOKYMEHTOB (MX KOITUHN
WIA CBeJleHWM, CoJepXalluXxCsi B HUX), HeOOXOJUMBIX [Jisi TIpeAOCTaBJ/IeHUS
MYHULMIATbHOU YCIYTH.

dukcauys pe3ysbTaTa BbINOJHEHUS aJAMWUHUCTPAaTMBHOM TPOLEAYPhl He
TIPOU3BOJUTCS.

3.1.3. TlpuHsATHe pellieHHsT 00 YCTAHOB/JIEHWH CEPBUTYTa B OTHOILLEHUU
3eMe/IbHOT0 y4YacTKa, /MO0 00 OTKa3e B YCTAHOBJIEHWH CEPBUTYTa B OTHOILIEHUU
3eMeJILHOI'O y4yacTKa.

OcHoBaHueM [/11 Havajia aMUHHUCTPAaTUBHOU IPOLIelyPbl SB/ISETCS [10IyYeHue
YIIOJIHOMOUEHHBIM  CIIeIUa/ICTOM  [TOKYMEHTOB, VKa3aHHbIX B MyHKTe 2.6.1
aZIMUHUCTPATUBHOIO perjamMeHTa, B TOM 4YKCJ/Ie T10 KaHajllaM Me)XBeJOMCTBEHHOI'O
VMH(OPMaLMOHHOTO B3aUMO/eUCTBUS.

OTBeTCTBeHHBIM 3a BBINIOJIHEHWe aJMWHUCTPAaTUBHOW MPOLeAYPHI SIB/ISETCS
PYKOBOAUTEeNb  CTPYKTYpPHOIO  [OJpasje/ieHuss  YIOJHOMOYEHHOIO  OpraHa,
OTBETCTBEHHOI'0 3a YCTaHOBJ/IeHUe CePBUTYTa B OTHOLLIEHWH 3eMe/IbHOI'O y4yacTKa.

YT0/THOMOUYEHHBIM CHeLUaIuCT MPOBOAUT ITPOBEPKY:

1) HanMuKA JOKYMEHTOB, B TOM YHCJIe B 37IEKTPOHHOM BH/ie (MpY HarpaB/IeHUA
3asiB/IeHUs] 1 IOKYMEHTOB B 371eKTpoHHOM Bu7ie uepe3 EIN'Y u PIII'Y, HeoOX0UMBbIX
JJisl TIDUHSATUSL pellleHHsi 00 yCTaHOBJIEHWW CEepPBUTYTAa B OTHOILIEHWH 3eMeJIbHOTO
y4acTKa;

ITo wroram IIpOBepKU [OKYMEHTOB, YyUWTbIBas OCHOBaHUs, yKa3aHHble B
nozAnyHkre 2.9.1 afMUHUCTPAaTUBHOIO perjameHTa, YIIOJTHOMOYEHHbIW CITeLiiaIvCT
MOJTOTaB/IMBaeT TPOEKT coryaileHrdss 00 yCTaHOB/EHUM CePBUTYTa, WM TIPOEKT
yBeJJOMJIEHUSI O BO3MOXKHOCTH 3aK/IFOUeHMs] corJialieHusi 00  yCTaHOB/IEHUM
CepBUTYTaM Ipe//IOXKeHHBIX 3asiBUTe/IeM TpaHuliaX, A1M00 TPOEeKT TMpejoXKeHUs O
3aK/FOUeHUHM COrJallleHnsi 00 yCTaHOB/eHWM CEePBUTYTa B WHBIX TpaHMIIAX, JM0O
IPOEKT OTKa3a B YCTAaHOBJIEHUWU CePBUTYTa B OTHOLLIEHUM 3eMejIbHOIO yyacTKa C
yKasaHheM IPUYMH OTKasa B IBYX 3K3eMIlIsipax.



B cnyyae HarmpaBieHWs 3asBUTe/IeM 3arpoca U JOKYMEHTOB B 3/IeKTPOHHOM
Buzie yepes EIII'Y u PIIT'Y 1 nipu 3TOM B 3asBJIeHUM YKa3aHO I0/Iy4YeHue CorialleHus
00 ycTaHOB/EHUH CEPBUTYTa B 3/€KTPOHHOM BH/€e, YIIOJHOMOYEHHbIN CIeljMaaucT
MOJrOTaB/IMBaeT TPOEKT corjaileHuss 00 yCTaHOBIEHHWU CepPBUTYTa MO0 TPOEKT
yBeJJOMJIEHUSI 0 BO3MOKHOCTH 3aK/IFOUeHUs1 CorviallieHrsi 00 yCTaHOB/IEHUU CePBUTYTa
B IIpe/J/I0JKeHHbIX 3asgBUTe/IeM IpaHuliaX, WIU MPOeKT IpeoKeHUus O 3aK/IH0UYeHUU
coryiaiieHusi 00 yCTaHOB/IEHUM CePBUTYTA B MHBIX I'PaHMLIAxX, JMOO MPOEKT OTKasa B
5/IEKTPOHHOM BH/le, JUOO YCTaHOB/IEHMM CEPBUTYTa B OTHOLIEHUU 3eMeJIbHOTO
ydacTKa C yKa3aHueM IIPUYUH 0TKa3a, TakKKe B 3JIeKTPOHHOM BUJIE.

[ToAroToBeHHbIE TIPOEKTHI COT/allleHUss 00 YCTaHOBJEHWU CepBUTYTa 10O
yBeJOMJIEHUSI O BO3MOKHOCTH 3aK/TFOUeHUsI CorviallieHrsi 00 yCTaHOB/IEHUM CEPBUTYTa
B IIpe/JIOKeHHBIX 3asBUTe/IeM IpaHuliaX, WU IPOeKT IpejIoKeHUs O 3aK/IH0UYeHUU
coryauieHusi 006 yCTaHOB/IEHUU CepBUTYTa B MHBIX TPaHMLIAX, MO0 MPOEKT OTKasa B
YCTaHOBJIEHUU CEPBUTYTa B OTHOLIEHUM 3eMeIbHOI0 ydacTKa C yKasaHueM IpUYUH
OTKa3a, B TOM 4YuC/JIe B 3/7eKTPOHHOM BHje, I[IepeJjatoTCs HalpaB/sgloTCd B
5JIEKTPOHHOM BH/I€) YIIOJIHOMOYEHHBIM CHELUaMCTOM PYKOBOAUTEIH CTPYKTYPHOIO
rnoZipasfesieHuss yro/JIHOMOYEHHOI'O0 OpraHa, OTBeTCTBEHHOIO 3a YyCTaHOB/IeHUe
CepBUTYTa B OTHOLLEHUHN 3eMe/IbHOI'O y4yacTKa.

PykoBoguTe/nb CTPYKTYpPHOrO IIOZpasfjeseHus YIOJHOMOYEHHOIO OpraHa,
OTBETCTBEHHOI'O 34 YyCTaHOBJ/IEHUWE CepBUTyTa B OTHOILLIEHUM 3eMe/IbHOIO Yy4acTKa,
IpoBepsieT MPABWIBHOCTH IIOATOTOB/IEHHOIO  YIIOJTHOMOUYEHHBIM  CHeLa/IMCTOM
MpoeKTa corvialieHusi 00 YCTaHOBJEHWH CepBUTyTa JiMOO yBeJOMJIEHUS O
BO3MOKHOCTH ~ 3aK/IIOUeHUWs]  corjaiieHWs 00  yCTaHOBJIeHWM CepBUTyTa B
Tpe/i/IOKeHHbIX 3asgBUTe/IeM IpaHullaX, WM MpPOeKTa Ipe/yIOyKeHUs1 O 3aK/IH0UYeHUU
coriaiieHusi 00 yCTaHOB/IEHUM CePBUTYTa B MHBIX TPaHMIIAX, MO0 MpoeKTa OTKa3a B
YCTaHOB/IEHUU CEPBUTYTa B OTHOLIEHUM 3eMeIbHOI0 ydacTKa C yKasaHueM IpUYUH
OTKasa, B TOM YHUCJIe B 3JIGKTPOHHOM BHU[e.

B cnyuae cornacusi M OTCYTCTBHSI 3aMeuaHUM K TIPOEKTY corJiaiieHusi 06
yCTaHOBJIEHUA CepBUTyTa /MO0 yBeJOMJIEHMS] O BO3MOXKHOCTH 3aK/IIOUeHUs
coryiaiieHusi 06 yCTaHOB/IEHUM CEPBUTYTa B TpeJ/IOKeHHBIX 3asiBUTe/leM T'paHULIax,
WY TIPOeKTa MpeJijioyKeH!sl O 3aK/F0UeHUM COTviallleHusi 00 yCTaHOB/IEHUH CepPBUTYTa
B MHBIX I'DaHUIlaX, MO0 TMpOeKTa OTKa3a B YCTAHOBJIEHWU CEPBUTYTa B OTHOLLEHUU
3eMe/IbHOI'0 yuyacTKa C yKa3aHueM IIpUYUH OTKa3a pPYKOBOAUTE/b CTPYKTYPHOIO
roJipasjesieHuss YIIOJIJHOMOUYEHHOTO OpraHa, OTBeTCTBEHHOIO 3a YCTaHOBJIEHUe
CepBUTYTa, IepesaeT (HampaB/isgeT B 37€KTPOHHOM BHJE) [laHHble [JOKYMEHTHI
PYKOBOJUTE/IIO YIIOJITHOMOYEHHOI'O OpraHa [ijisi BUSUPOBaHUS.

B csiyyae HanMuusi 3aMe4YaHUM y PYKOBOJUTENS] YIOJTHOMOUYEHHOTO OpraHa Io
MPOeKTy corjailieHyss 00 yCTaHOBAeHUM CepBUTyTa /MO0 yBeJOMJIeHUS O
BO3MOKHOCTM  3aK/IIOUeHMsi  corjaileHuss 00 yCTaHOBAeHWHW CepBUTYTa B
Tpe/yI0’KeHHbIX 3asgBUTe/IeM I'PaHULax, UK I10 [IPOeKTY Mpe/IOKeHUsA O 3aK/IH0YeHUU
coryiaiieHusi 00 yCTaHOB/IEHHMU CepBUTYTa B MHBIX I'paHMLIax, 1100 10 MPOeKTy OTKasa
B YCTaHOB/IEHUM CepBUTyTa B OTHOLIEHUM 3eMe/IbHOI'O YyuyacTKa pYKOBOJUTe/Ib
CTPYKTYPHOI'O IOJpa3/ie/ieHhss YIIOJHOMOYEeHHOI'0O OpraHa, OTBETCTBEHHOI'O 3a
yCTaHOBJIeHWe TMyOJMUHOTO CepBUTYyTa B OTHOIIEHWU 3eMebHOT0 yuacTKa,
BO3BpalljaeT YIIOJIHOMOUYEHHOMY CITeLMaTMCTy [JOKYMEHTbl C De30JIIoLuerd o
nopaboTke.

HopaboTaHHble TIPOEKTHI COTrJallleHusi 00 YCTaHOBJEHWH CepBUTYTa JMOO
yBeJOMJIEHHSI O BO3MOKHOCTH 3aK/TFOUeHUsI COorviallieHrsi 00 yCTaHOB/IEHUM CEPBUTYTA



B TIpeJ/IOKEHHbIX 3asBUTe/IeM TpaHUllaX, WIA TIpeJJIOKEHHUS O 3aK/IH0UYeHUU
cornamieHuss 006 yCTaHOBJEHWM CepPBUTyTa B MHBIX TIpaHUIlaX, JUOO OTKa3a B
YCTaHOB/IEHUU CEPBUTYTa B OTHOLLIEHUMU 3eMeIbHOI0 yyacTKa C yKasaHueM IpUUYUH
OTKa3a (HampaB/sSIOTCS B 5/IBKTPOHHOM BH/le) YIIOJTHOMOYEHHBIM CIeLAaJTuCTOM
DYKOBOJUTEND  CTPYKTYPHOrO  IIOJpasjesieHuss  yIOJIHOMOYEHHOr0  OpraHa,
OTBETCTBEHHOTO 3a YCTaHOBJIeHHE IMy0/JIMYHOTO CEPBUTYTAa B OTHOIIIEHUU 3eMeTbHOTO
yy4acTKa, /151 HarpaB/IeHUs1 PYKOBOJUTEJIHO YIIOJTHOMOUEHHOI'O OpraHa.

PykoBoauTe /b YIIOJTHOMOUEHHOTO OpraHa Mpu OTCYTCTBUU 3aMeUaHuu:

- TIOAIYCHIBAeT OTKa3 B YCTAaHOBJIEHUM CEPBUTYTa B OTHOLLUEHUU 3eMeJIbHOTO
yuacTKa Ha OyMa)KHOM HOCHTeJNIe B IBYX 3K3eMIUIspax U repefiaeT UX pyKOBOAUTEITO
CTPYKTYPHOI'O T[OJpa3/e/ieH’ss YIIOJTHOMOYEHHOI0 OpraHa, OTBETCTBeHHOro 3a
yCTaHOB/IEHUE yOTMUHOTO CEPBUTYTA;

- TIOAMUCHIBAET yBeJOMJIeHHWE O BO3MOXKHOCTHM 3aK/IHOUeHUs corJiaiieHust 00
YCTAHOBJIEHUU CEPBUTYTA B IPE/IJIOXKEHHbBIX 3asBUTE/IEM I'PaHULIAX, WX MPeAJIOKeHue
0 3aK/IFOUeHHH CoTJiallieHust 00 yCTaHOB/IEHWHM CePBUTYTA B MHBIX TPaHULIAX;

- B C/lyuyae, eCIM yKa3aHO B 3asB/IeHWM O 3aK/IHOUYeHWW CorviaiieHus 06
YCTaHOBJIEHUU CepBUTYTa, HarpasjeHHOM uepe3 EII'Y wu PIIT'Y, o nonyyeHuun
pe3ysbTaTa TIpPeOCTaBAeHUSI MYHULIMIAIbHOM YCAYTM B 3JIEKTPOHHOU (opme,
MOAMNUCHIBAeT 3JIeKTPOHHOM TIOAMMCBbI0 OTKa3 B YCTAHOBJIIEHWM CEpPBUTYTa B
OTHOIIIEHWY 3eMeJIbHOT0 ydYacTKa B (opme 37eKTPOHHOTO [OKyMeHTa, Jr0o
yBe/JOMJIeHre O BO3MOKHOCTH 3aK/TFOUeHUsI COorviallieHusi 00 yCTaHOB/IEHUU CePBUTYTA
B TIpeJ/IOKEHHbIX 3asBUTe/ieM TCpaHULlaX, WIA T[peJjioKeHrWe O 3aK/IF0UeHUU
corarieHust 00 yCTaHOB/IEHHH CEPBUTYTA B MHBIX TPAaHUIAX;

- 1100 BU3UpYeT MPOEKT COorJialleHrsi 00 yCTaHOB/IEHUM CEePBUTYTA U MepefaeT
ero B a/[MUHUCTPALIMI0 MBICKOBCKOTO FOPO/ICKOr0 OKPYTa, /i MOANUCAHUS.

CreLla/IMCT yNOJHOMOUYEHHOTO OpraHa, OTBEYAarIWi 3a TIpefoCTaB/ieHue
MYHULIMNAJIbBHOW YCJIyT'M, B TeueHWe TpexX JHeW C JaTbl IOJIMCAaHUS TIPOeKTa
coryaiieHusi 00 YCTaHOB/IEHWM CePBUTYTa HarpaB/sieT TPOeKT corJialieHus 06
yCTaHOBJIEHWU CEPBUTYTA Ha IOAIIKMCaHKe PYKOBOAUTE/II0 YIIOJITHOMOUYEHHOI0 OpraHa.

B ciydae, ecnu yKa3aHO B 3asB/IEHMM O 3aK/IIOUeHHAH cCorviaiieHus 06
YCTaHOBJIEHWU CepBUTYyTa, HaripaBjieHHOM uepe3 EIIIY wu PIII'Y, o mnonyuyeHun
pe3y/ibTaTa TIpPelOCTaBAeHUsI MYHULIAINAIBLHOM YCAYTM B 3JIEKTPOHHOUM (opme,
TIO/ITTMChIBAET 37IeKTPOHHOW TIO/ITMCHIO COTJallleHHe 00 yCTaHOB/IEHWH CEpBUTYTA B
(opMe 3/1IeKTPOHHOIO [JOKYMEHTa.

B cnywae Bbijaud coryaiieHWsi 00 yCTaHOB/IEHWW CepBUTyTa JIUOO
yBeJOMJIEHHSI O BO3MOKHOCTH 3aK/TFOUeHUsI COorviallieHusi 00 yCTaHOB/IEHUM CEPBUTYTa
B OTHOLIEHWW 3€MeJIbHOTO YuyacTKa B TPEeJIOKEeHHbIX 3asBUTe/IeM TpaHuLaX, WIU
TIPOEKT TMpeJ/I0KeHUsI O 3aK/IFOUeHWH COrjailleHuss 00 yCTaHOBJeHWM CEepBUTYTa B
VHBIX TpaHULIAX B 3/IGKTPOHHOM BHJe, PYKOBOAUTE/Ib YIIOJTHOMOYEHHOrO OpraHa
MO/INMChIBaeT yBeJOMJIEHHE O BO3MOXKHOCTH 3aK/IIQUeHHsl CorjailieHusi 00
YCTaHOBJIEHWU CepBUTyTa B TIpeJJ/IOKEHHBbIX 3asBUTe/leM [paHULiaX, WIU TPOeKT
TIpe/I/IOYKeHUsT O 3aK/II0UYeHWH CorviallleHWss 00 yCTaHOB/IEHWH CepBUTYyTa B HHBIX
rpaHULiaX 3JIeKTPOHHOMW TOAMNMCBHI0 W 3aBepsieT ero 3JIEKTPOHHOW MOAMUCHIO, fajiee
HarpasJsieT JIOKYMEHTBHI PYKOBOJUTEJTHO CTPYKTYPHOIO rofipaszeseHust
YII0JIHOMOYEHHOI'0 OpraHa, OTBeTCTBEHHOI'0 3a YCTaHOBJ/IEHUe CepBUTYTA.

PykoBoguTe/ib CTPYKTYPHOTO TOApasJe/ieHus1 yIOJHOMOYEHHOIO OpraHa,
OTBETCTBEHHOI'0 3a yCTaHOBJIEHWE CEPBUTYTa B OTHOLLUEHUM 3eMeJIbHOTO Yy4YacTKa,
niepefjaeT (HarpaB/isseT B 3J€KTPOHHOM  BUjle) TIOJyYeHHble  /IOKYMEHThI



YTIOJTHOMOUEHHOMY  CHeLMaJuCTy, TOAr0oTaB/MBaBlleMy TIIPOeKT CorjaiieHus 00
yCTaHOBJIEHUM CE€PBUTYTa JIMOO TIPOEKT yBeAoMJieHUst 00 yCTaHOBJIEHUU CEPBUTYTA B
Tpe/i/IO’KeHHbIX 3asiBUTE/IeM TPaHUL[aXx, WM TPOEKT TMpPeAJIOKeHHs O 3aK/IHUYeHUU
coryaiieHusi 00 yCTaHOB/IEHUM CePBUTYTa B WHBIX TPaHMIIAX, MO0 MPOEKT OTKasa B
YCTAaHOBJIEHWA CEepBUTYTa B OTHOLUEHWM 3eMeJIbHOIO0 YyuacTKa /Jid I[epejauu
(HampaB/ieHus1) CIEeLUaIUCTy, OTBETCTBEHHOMY 3a MPHUeM-BbIauy JOKYMEHTOB.

3asBUTENIO TIOAJIEXXUT BbiJaue (B cCjiydyae BbIOOpa 3asBUTE/IEM II0/TyUeHHs
pe3ysibTaTa TIPeJOCTaB/eHUSI MYHWIMITAJBHOU YCIyrM B OyMa)kHOM BHZE) OAWH
9K3eMIUISIp CcorailieHust 06 yCTaHOB/IeHUN CepBUTYTa, YBEAOMJIEHUSI O BO3MOXKHOCTU
corJiaiieHusi 00 yCTaHOB/IEHUU CEPBUTYTa B TPeJJIOKEHHBIX 3asiBUTe/IeM T'DaHULIaXx,
WY TIPeJIJIO’KEHUs O 3aK/TFOUeHUM COTJiallleHusi 00 yCTaHOB/IEHUM CEPBUTYTA B MHBIX
rpaHvLax (OTKas3a B yCTaHOBJ/IEHWH CEPBUTYTa B OTHOLLIEHWMU 3eMeJIbHOI'O yuyacTKa C
yKazaHveM TpUYMH OTKa3a). Bropoii sk3emruisip cornaiieHusi 06 yCTaHOB€HUM
cepBUTyTa, MO0 YyBeJOM/IEHUSI O BO3MOXXHOCTH 3aK/IHOUeHUsl corJialleHuss 00
YCTaHOBJIEHWU CEPBUTYTA B IPeJIOKeHHbIX 3asiBUTe/IeM FPaHuLIaX, WU NPeAioKeH s
0 3aK/IFOYeHUU corvialiieHus: 00 yCTaHOB/IEHHMHM CEPBUTYTa B UHBIX TPaHMIIax (OTKa3a B
YCTaHOBJIEHUW CEPBUTYTAa B OTHOLLIEHWU 3e€MeJIbHOTO YyuyaCTKa) XPaHUTCSl B apXuBe
YIIOJITHOMOUYEHHOI'0 OpraHa.

MakcrManbHbIM CPOK BbITIOJTHEHUS JAHHOW aJ]IMUHUCTPAaTUBHOW MPOLIeAYPbl
cocrtaepsier 1 paboumnii 1eHb.

Kputepuii NpyHATHSA pelleHus: Hainuure (OTCyTCTBYE) OCHOBAHUM /1Jig OTKa3a
B IpPeJ0CTaB/€HUA MYHULMMNAIBHOM YC/IyTH, MPeJyCMOTPEHHbIX a[MUHUCTPAaTUBHBIM
perjiaMeHTOM.

Pe3y/sbTaTOM aJIMUHUCTPAaTMBHOW TMpOLIEAYPbl SIBJASETCS TMOCTYIUIEHUe K
CIeLIMaMCTy, OTBETCTBEHHOMY 3a IIpUeM-Bbljauy [JOKYMEHTOB, MOJNKWCAHHOTO
corjiamieHusi 00 yCTaHOBJEHWW CEpPBUTYTa, YBEJOMJIEHHS O BO3MOYKHOCTU
3aK/IFOUeHUsT COTJiallieHusi 006 yCTaHOB/IEHWU CePBUTYTA B MPe/J/I0KEHHBIX 3asiBUTe/IeM
rpaHuliaX, WKW TIpeJJIOKeHUsI O 3aK/JIUeHHH CorJiallleHuss 00 yCTaHOBIeHUU
CepBUTYTa B UHBIX I'PDaHULIAX WM OTKa3a B YCTAHOBJIEHWM CEPBUTYTAa B OTHOLLIEHUU
3eMeJIbHOT0 y4JacTKa.

Pe3ynbTaT BBINOMHEHUS] aJAMUHMCTPAaTMBHOW TIpoLeypbl (PUKCUDYeTCsl B
yCTaHOBJIEHHOM TIOpsi/iKe, B TOM UKCJIe B CUCTeMe 3JIeKTPOHHOTO I0KyMeHT0000poTa
YIIOJITHOMOYEHHOI'0 OpraHa.

B cnyuae mnocryruieHus 3asBiaeHWs U JOKYMeHTOB IocpezactsoM EIIIY u
PIIT'Y, crienpanucT yrioJHOMOYEHHOr0 opraHa ()OpMHUPYET U HarpaB/sieT 3asBUTETO
9/1eKTpOHHOe yBezomsieHue uepe3 EIII'Y wu PIII'Y 0 roroBHOCTU pe3yJbTara
Mpe/OCTaB/ieHUs MYHULMMNAJbHOM YCAYyrM W HeobOXO0AWMOCTH 00paTUThC B
YIOJHOMOUEHHbIM OpraH C OpUIMHaJaMU [OKYMEHTOB, B C/yuyae OTCYTCTBUS
aBTOMAaTHUUeCKoro yBefoMsienus 3assutesig yepes EINT'Y u PIIT'Y.

3.1.4. Brigaua (HampaB/ieHWE) JOKYMEHTOB IO pe3yJ/bTaTaM Ipe0CTaBIeHUs
MYHHULIUNAIBHOMN YCIIyTH.

3.1.4.1. Beigaua (HampaB/eHre) JOKYMEHTOB I0 pe3y/bTaTaM IpeJoCTaB/IeHUs
MYHHULIUMNAJIBHOU YC/IYTU B YIIOJITHOMOYEHHOM OpraHe.

OcHoBaHueM 1 Havasia npoLeAypsl BblJaud JOKYMEHTOB SIB/ISIeTCS TIPUHATHE
peliieHUs 0 3aK/IFOUeHUN CorJiallieHrst 00 yCTaHOB/IeHUH CePBUTYTA, U YBeJOMIIeHUe
O  BO3MOXKHOCTH 3aK/IFOUEHWM COTJiallleHusi 00 yCTaHOB/eHWW CepBUTYyTa B
Tpe//IO’KeHHbIX  3asiBUTe/leM TIpaHMUL{aX, W/IM HarpasjeHue T[pefJjIoKeHUusl O
3aK/IFOUeHUU COoTJ/ialieHuss 00 yCTaHOB/eHWM CEepBUTYTa B WHBIX I'DaHUIAX, MO0



OTKa3 B yCTaHOBJIEHWU CEPBUTYTAa B OTHOLLEHWU 3eMeJIbHOTO yyaCTKa U MOCTyIUIeHue
K CIeLuanucTy, OTBETCTBEHHOMY 3a TpHUeM-BblJauy [OKYMEHTOB, COTJiallleHuss 00
yCTaHOBJIEHUU CepBUTyTa W/IM YBeJOM/IeHWE O BO3MOXHOCTU 3aK/IFOUEHUS
coryaiieHusi 06 yCTaHOB/IEHUM CepPBUTYTa B IMpeJJIO’KeHHBIX 3asBUTe/IeM I'DaHHUIaX,
WU TIPe/IJIO’KEHUSI O 3aK/TH0UeHHH COTJallieHusi 00 yCTaHOB/IEHWH CEPBUTYTa B MHBIX
rpaHuijaXx, J/ub0 OTKa3 B YCTaHOB/IEHWM CEPBUTYyTa B OTHOIIEHWH 3eMe/IbHOTO
yuacTKa, oOpailjeHue 3asiBUTeIs [/Isl 0Ty YeHUsT JOKYMEHTOB.

[nsg nonydeHuss pe3ysbTaTOB IpefOCTaB/IeHUs MYHHLMIIAJBHOM YCIYyTA B
OymMa)kHOM Bufe U (WIM) [T CBEPKM 3/IeKTPOHHBIX 00pa3oB JOKYMEHTOB C
opvruHazaMy (Mpy HarpaBJ/IeHWH 3ampoca Ha npefocTasieHde ycayru uepes EIITY u
PIIT'Y 3asgBuTenb npeabsaB/seT CleAyoLue JOKYMEeHThI:

1) IOKyMeHT, yJOCTOBEPSIOLIUM JIMYHOCTh 3asBUTEJIS;

2) JOKYMEHT, MOJTBep)KAAI0IIUM MOJHOMOUXS MpPeJCTaBUTe/sI Ha TMOIy4YeHue
JIOKYMEHTOB (eC/Ii OT UMeHHM 3asiBUTe/Is1 [IeMCTBYeT Mpe/|CTaBUTe b );

3) opuruHaabl JOKYMEHTOB, YKa3aHHble B T11.2.6.1 aJMMHUCTPaTHUBHOIO
perjiaMeHTa, IIpW HalpaBJeHWU 3arpoca U [JOKYMEHTOB Ha IpejoCTaB/ieHue
MyHULMNaAbHOU yciyru yepe3 EINTY u PIITY.

CnenuanucT, OTBeTCTBEHHBIM 3a TPUEM U BbIZA4y JOKYMEHTOB, DU BblJaue
pe3yJibTaTa MpeAoCTaBIeHUss MyHULUIATLHOW yC/IyTh Ha OyMa>KHOM HOCHTeTTe:

1) ycraHaB/vMBaeT TMYHOCTD 3asBUTEIS;

2) TipoBepsieT TPaBOMOUMS 3asiBUTE/sl [EeUMCTBOBATbH OT €ro WMEHW TMpU
T0JIyYeHUU JOKYMEHTOB;

3) HaxOAWUT KOTMHUIO 3asiBJIeHUs] O 3aK/IFOUeHUU COTJIallleHus 00 yCTaHOBJ/IEHUU
CepBUTYTA U JOKYMEHTHI, MO/JIesKalljye BblJaue 3asiBUTe/I0 (3aK/IH0YeHre COoralleHus
00 yCTaHOB/IEHWM CEpPBUTYTa, YyBeJOMJIeHME O BO3MOXXHOCTH 3aK/IHOUeHUs
coryiaiieHusi 06 yCTaHOB/IEHUM CepPBUTYTa B TMpeJJIO’KeHHBIX 3asBUTe/IeM I'DaHHULaX,
WU TIpe/IJIO’KeHUSI O 3aK/F0UeHHH COTJallieHusi 00 yCTaHOB/IEHWH CEPBUTYTAa B MHbIX
rpaHuijax MO0 OTKa3 B yCTAaHOBJ/IEHWM CEPBUTYTA B OTHOILIEHWHU 3eMeJIbHOI'0 yJyacTKa
C yKa3aHueM MPUUMH 0TKa3a);

4) cBepsieT 37eKTPOHHble 00pa3bl [JOKyMEHTOB C OpUTMHaAamMu (TIpu
HaripaB/IeHUM 3arpoca U JOKYMEHTOB Ha MpejocraBjieHue ycayru uepes EIIIY u
PIIT'Y v nipu yKa3aHUU B 3aITpoce O TI0/yUYeHrH pe3y/bTaTa Ha OyMaKHOM HOCHTeTTe);

5) 3HAKOMUT 3asiBUTe/Isi C COrJiallleHueM 00 YCTaHOB/IEHUM CEPBUTYTA, WU
yBeJJOMJIEHEM O BO3MOKHOCTH 3aK/IOUeHUs] CorJialleHuss 00 yCTaHOB/IEHUM
CepBUTyTa B IIpe/JIOKeHHbIX 3asBUTe/leM TIpaHULiAX, WIM TIpe/JIoKeHWeM O
3aK/IFOUeHUM COTJIallleHuss 00 yCTaHOB/eHWM CEPBUTYTa B WHBIX TpaHUIIAX, MO0
OTKAa30M B yCTaHOBJ/IEHUU CepPBUTYTa B OTHOLLIEHUU 3€MeJIbHOI'0 yUacCTKa;

6) BbIJaeT 3asiBUTE/I0 CorJialleHWe 00 yCTaHOBJEHUS CepBUTYTa, WIU
yBe/loMJIeHe 0 BO3MOXKHOCTH 3aK/IFOUeHUsI coriaiieHusi 00 yCTaHOB/IEHUM CEepBUTYTA
B IIpeJJ/IOKEHHbIX 3asBUTe/ieM T[paHULlaX, WIA [pejjioKeHue O 3aK/II0YeHUU
coryiaiieHusi 00 yCTaHOB/IEHWM CepPBUTYTa B WHBIX TpaHUlaX, MO0 OTKa3 B
YCTaHOBJIEHUU CEPBUTYTAa B OTHOLIEHUMU 3eMeJIbHOI'0 ydacTKa C yKa3aHueM IPUYUH
OTKas3a;

7) BHOCUT 3alllCh O Bbilaue COIJIallleHHsi 00 yCTaHOB/IEHUU CEepBUTYTa WU
yBeJOMJIEHUSI O BO3MOKHOCTH 3aK/TFOUeHUsI CorviallieHusi 00 yCTaHOB/IEHUU CEPBUTYTA
B [peJJIOKeHHbIX 3asBUTe/leM T[paHuliaX, WIA [peiyoKeHuss O 3aK/IHYeHUur
coryiaiieHusi 00 YCTaHOBJIEHWW CepBUTYTa B WHBIX TpaHMLax JMOO OTKa3 B
YCTAaHOBJIEHWU CepBUTYyTa B OTHOLLIEHWM 3€Me/IbHOI'O0 YyuyaCTKa B CUCTeMY



3/IEKTPOHHOTO ~ ZIOKYMeHTO0OOpoTa yIOJTHOMOUEHHOTO OpraHa W B JKypHail
perucrpaLuy;

8) oTka3biBaeT B BbiJjaue COrJallleHusi 00 yCTaHOB/IEHWM CEpPBUTYTa WU
yBe/loM/IeHe 0 BO3MOXKHOCTH 3aK/IFOUeHUsI coriaiiieHusi 00 yCTaHOB/IEHUM CEepBUTYTA
B TMpeJJ/IOKEeHHBbIX 3asiBUTe/eM TIpaHUlAX, WM TPeJI0KeHUs O 3aKIHYeHUr
coryiaiieHusi 00 yCTAHOB/IEHWH CepBUTYyTa B WHBIX TpaHWIlAX /MO0 OTKa3a B
yCTaHOBJIEHUU CEPBUTYTA B OTHOIIIEHUM 3eMe/TbHOT0 yuacTKa B C/lydasix:

- 3a Bbljlaueil JOKyMeHTOB 00paTH/IOCh JIULI0, He SIBJIsFOLIeecs 3asiBUTesieM (ero
ripe/iCTaBUTEIEM);

- oOpaTuBILIeeCs JIMI[0 OTKAa3aj0Ch TPeAbSBUTh JOKYMEHT, yIO0CTOBEPSIOLIUI
€ro JIMYHOCTH;

- OpWTrMHa/Ibl [JOKYyMEHTOB He COBMAJalT C 37eKTPOHHbIMUA oOpasamu
JOKYMEHTOB TIpM HampaB/ieHWM 3ampoca M [OKyMEeHTOB Ha TIpeJoCTaB/ieHue
MyHuLunanbHou ycayru vepe3 EIIY w PIII'Y u npu ykasaHuu B 3ampoce O
TM0JIyuyeHuH pe3y/bTaTa Ha OyMaXkKHOM HOCUTeTIe.

Ecmu  3asiBUTeNb, He COIJIaCHBIIMCH C 3aK/IOUeHWeM CorjailieHusi 00
YCTaHOB/IEHUA CEepBUTyTa B TIPeAJIOKEHHbIX 3asBUTe/JieM TpaHULaX, WU
TIpe/i/IoyKeHNeM O 3aK/II0UeHWU COrJiailieHusi 00 yCTaHOB/EHWM CEPBUTYTAa B MHBIX
rpaHuijaX, JUOO C OTKa30M B yCTAaHOBJEHWM CEPBUTYTa B OTHOIIEHWM 3eMebHOTO
yuacTKa, OTKasajacsi TpPOCTaBUTb CBOK TMOANKWCH B TIOJlyUeHHWU [OKYMEHTOB,
corjiaiieHusi 00 YCTAaHOBTIEHWM CEPBUTYTa, YyBEJOMJIEHUS O BO3MOXXHOCTU
3aK/IFOUeHUs1 COTJIallieHrsi 00 YCTaHOBIEHHWU CEePBUTYTA B MPe//IOXKEeHHBIX 3asiBUTeIeM
rpaHULIaX, WM TIpeJJIO)KeHHWe O 3aK/IOUeHUM CcorJialieHusi 00 yCTaHOBJIEHUM
CepBUTYTa B UHBbIX I'PaHULIAX, COTJIallleHus 00 yCTaHOB/IEHUH CEePBUTYTa, MO0 OTKa3 B
yCTaHOBJIEHUH CEPBUTYTAa B OTHOILLEHWM 3eMe/IbHOI0 y4acTKa, eMy He BbIaeTcsl U
CTeLaTUCT, OTBeTCTBEHHBIM 3a MPUeM U BblJjauy JOKYMEHTOB, Ha KOITUU 3asiBJIEHUS O
3aK/IFOUeHUM CorJiallieHusi 00 yCTaHOB/IEHWM CepPBUTYTa IIPOCTaB/sieT OTMETKY 00
OTKa3e B TOJIyYeHUH COTJiallleHHsi 00 yCTaHOB/IEHWH CEPBUTYTa WA YBeJOMJIEHUS O
BO3MOXXHOCTH  3aK/IOUEHMs]  COrviallleHWss 00  yCTaHOB/IeHWM CepBUTyTa B
Npe/iJIOKEHHbIX ~ 3asiBUTe/IeM TpaHulax, WIM TMpeJjio)KeHUuss O 3aKIuYeHUn
cornaiieHusi 00 yCTaHOBIEHWM CepBUTYyTa B UHBIX TpaHUWIAX, MO0 OTKasa B
YCTaHOBJIEHUH CEPBUTYTa B OTHOLIEHWU 3€MeJIbHOTO ydacTKa MyTeM BHECeHUs CJIOB
«[TonyuuTh JOKYMEHTBI OTKa3ascs», 3aBepsieT CBOeH MOAIUCHIO.

He mo3zgHee cnexymoiiero pabouero AHs cO [JHS oOpallleHUsi 3asiBUTeNs] B
YIIOTHOMOUEHHBIM OpraH M OTKAa3aBLIerocsi MOJyYWTb pe3ysbTaT MpefoCTaBaeHUs
MYHULUTNIATBHONW yCIyTyd MO0 TIOCTYIIJIeHWd He BBIZAHHBIX [OKYMeHTOB u3 M®I]
3asBUTE/II0 HANpaB/IsSieTCsl THCbMeHHOe coo0lleHre (M0 ajpecy, yKa3aHHOMY B
3as1BJIeHUM O Bbljlaue pa3pellieHusi Ha CTPOUTEeIbCTBO) O TOM, UTO OH B JitoO0e BpeMsi
(coracHO ykKa3blBaeMOMY B cC000ileHuyd TpaduKy IpHeMa-Bbljaul [JOKYMEHTOR)
BIIpaBe OOpaTUTHCS 3a TOJydeHWeM COorJiallieHus 00 yCTaHOBJEHUU CePBUTYTA, WU
yBeIOMJIeHUsI 0 BO3MOXXHOCTH 3aK/IFOUeHUsI CorJailieHusi 006 yCTaHOB/IEHUM CEePBUTYTA
B TMpeJJ/IOKEeHHBbIX 3asiBUTe/eM TpaHUllaX, WM TpeJI0KeHUs O 3aKIHUYeHUn
coryaiieHusi 00 yCTaHOB/IEHWM CePBUTYTa B WHBIX TpaHUIlaX, /MO0 OTKa3a B
YCTaHOBJIEHWH CEPBUTYTa B OTHOLIEHWM 3eMe/IbHOTO y4acTKa C yKa3aHueM MNpHUYMH
OTKa3a WX COOOLUTH TOUTOBBIN a/[pec, 10 KOTOPOMY €My 3TU JOKYMEHTbI MOTYT
ObITb Harpap/ieHbl TIOCPEJCTBOM I[IOUTOBOTO OTMpaBeHHs C YyBeJOMJIEHUEM O
BpYyUEeHUHU.



B cinyyae nojauu 3asgBuTesieM JOKYMEHTOB B 3JIeKTPOHHOM BU/e TTOCPeJCTBOM
EIIT'Y u PIII'Y u ykasaHuu B 3ampoce O MOJIyUeHUM pe3yJbTaTa MpefoCcTaB/IeHus
MYHHULIMNAJIBHOU YC/IYTU B 3/IEKTPOHHOM BUJIe, CIIeLjMaIuCT, OTBETCTBEHHbBIN 3a IpHUeM
Y Bbl/lauy [JOKYMEHTOB:

1) ycTaHaB/vBaeT IMUHOCTD 3asIBUTEIS;

2) TipoBepsieT TPaBOMOUMS 3asiBUTENs] [JEeMCTBOBATH OT €ro WMEHU TMpU
T0/IlyYeHUU JOKYMEHTOB;

3) cBepsieT I/EeKTPOHHbIe 00pa3bl [JOKYMEHTOB C OpWUrHHaiamu (Tipu
HarpaB/IeHMM 3arpoca M JOKYMEHTOB Ha NpeJoCTaBlieHre MYHULMNAJbHOW YCIyTH
yepes3 EIII'Y u PIIT'Y;

4) yBemoM/IsieT 3asiBUTENI O TOM, UTO pe3y/abTaT [peAoCTaB/IeHUA
MYHULUTATBHON yCayTH OyieT HaripaB/ieH eMy B JIMUHbIM KabuHet Ha ETIT'Y u PIIT'Y
B (hopme 3/IeKTPOHHOTO JOKYMEHTA.

[Ipy yCTaHOBAEHUM paCXOXKAEeHWUW 3/IeKTPOHHLIX 00pa3oB JOKYMEHTOB,
HaripaB/IeHHBIX B 37IEKTPOHHOM (pOpMe, C OpUIMHaaMH, pe3yJ/bTaT Mpe/0CTaBIeHUs
MYHMLMITA/IBHOM YC/IyTH 3asBUTE/NI0 He HanpasssieTcs yepe3 EINI'Y u PIIT'Y, o uem
COCTaBJISIeTCS aKT.

B iyuae, ecnu 3asiBUTENI0 OTKAa3aHO B TIPeJOCTaBIEHWM MYHULMIATbHOM
yCIyTH, OTKa3 B YCTAHOBJICHWM CepBUTYTa B OTHOLLUEHWU 3eMeIbHOr0 ydacTKa
CKaHUPYeTCs U HampabJisieTcs 3assButetto uepe3 ETIT'Y u PIIT'Y nubo HampaB/isieTcs B
¢dbopMe 3/1eKTPOHHOTO JJOKYMEHTa, MOANMCAHHOTO 3/IeKTPOHHOM MOAMNUCHI0 B JIMYHBIN
KabuHer 3asBuTens Ha EIIT'Y u PIIT'Y. OpuruHan pelieHusi 3asiBUTeb BIIpaBe
3abpaTh B YTIOJTHOMOUYEHHOM OpraHe.

Cpox cepBUTyTa oOmpejesisseTcsi MO COIJIallleHU0 CTOpPOH. CpoK cepBUTyTa B
OTHOILIEHHH 3eMeJIbHOTO yuacTKa, HaXO/AIIerocsi B MyHULMIAJIbHOM COOCTBEHHOCTH,
ornpejensieTcsi C yUeTOM OrpaHAYeHUM, MpeyCMOTPEHHBbIX MYHKTOM 4 ctaTbu 39.24
3emenibHOro Kozekca Poccuiickou ®efiepauyu.

MakcrmanbHbId CPOK BBITIOJTHEHUS] JAHHOW aJIMMHUCTPAaTHMBHOM TIPOLIeYpPhI -
He 6osiee 15 MUHYT.

3.2. Beijaua pe3ysibTara npejoCTaB/ieHus MyHULIMNAIbHOM yCIYyTM BO3MOXKHA B
JeHb TIDUHATUS peIlleHHuss O BO3MOKHOCTHA 3aK/IIOUEHWM COTJ/allieHusi 00
YCTaHOBJIEHUU CepBUTYTA B IpPe/JIOKeHHbIX 3asgBUTe/IeM FpaHuLiax, UK [peiokKeHu s
0 3aK/IFOUEHUU COTJ/IallleHUss 00 YCTaHOBJIEHWU CEepBUTYTa B WHBIX TPaHULaX, 1100
OTKas3a B yCTaHOBJIEHWU CepPBUTYTa B OTHOLLIEHUU 3eMeJIbHOI'0 yyacTKa.

KpuTepuii NpUHATHS pelleHrs: NPUHATHE PelleHus O 3aK/IF0UeHUs! COTJIallleHUst
00 yCTaHOB/JIEHUM CEPBUTYTA, TMPHUHSATHE PpellieHHsT O BO3MOXXHOCTH 3aK/IHOUeHHs
CepBUTYTA B MPe//IOKeHHbBIX 3asiBUTeJIeM I'paHuLiaX, WK NIpeJIoyKeHUs O 3aK/IF0UeHUN
coryaiieHusi 00 yCTaHOBAEHUM CepBUTYyTa B WHBIX TpaHMIlaX, MO0 OTKasa B
YCTaHOB/IEHUU CEPBUTYTa B OTHOLLIEHUMU 3eMeIbHOI0 yyacTKa C yKasaHueM IpUUYUH
OTKasa.

Pe3y/nbTaTOM aAMWHHCTPAaTHBHOU TIPOLIEAYPHI SIBJISIETCSl BblJjaua 3asiBUTEJIIO
cornaiieHe 00 YCTAaHOB/AEHWM CEPBUTYTa, WM YBeAOMJIEHUS O BO3MOYKHOCTU
coryaiieHusi 00 yCTaHOB/IEHUM CEePBUTYTa B TMPEJJIOKEHHBIX 3asBUTe/IeM I'DaHHUIIAX,
WY TIpeJIJIO’KeHHe O 3aK/H0UeHUM CorallieHuss 006 yCTaHOB/IEHUU CEePBUTYTa B MHBIX
rpaHuliax, /MO0 OTKa3a B YCTAHOB/IEHWM CEepPBUTYTa B OTHOILIEHUH 3eMeJIbHOTO
ydacTKa C yKasaHveMm IIPUYUH OTKasa.



Pe3y/ibTaT BBINOJHEHUS] aJMUHUCTPAaTUBHOM TIPOLIEAYPhl (PUKCUPYeTCS B
yCTaHOBJIEHHOM TIOps/IKe, B TOM UHCJIe B CUCTeMe 3JIeKTPOHHOTO JJOKyMeHTO0000poTa
YIIOJTHOMOYEHHOT'0 OpraHa Y B KyYpHaJie peruCTpalLyu.

CepBUTYTHI TIOJJ/I€XKAaT TOCYJapCTBEHHOM PpErucTpaldd B COOTBETCTBUU C
®enepanbHbIM 3aKOHOM OT 13.07.2015 Ne 218-®P3 «O rocynapCTBeHHOM perucTpanun
HEJIBW)KUMOCTH», 3a MCK/JIIOUEHWEM CEepBUTYTOB, MPeAyCMOTPEHHbIX NYHKTOM 4
ctatbu 39.25 3eMenbHOr0 Koziekca Poccurickoit desepaliy.

B cnyuae, ec/iv 3eMesIbHBIM yUaCcTOK, B OTHOLLIEHUH KOTOPOTO YCTaHAB/IUBAETCS
CepPBUTYT, He CTOUT Ha rOCYJapCTBEHHOM KaJJaCTPOBOM yYeTe, B OTHOLLEHWU JAaHHOTO
yuacTKa TIOJyueHO yBeJOM/IeHWe O BO3MOXKHOCTH 3aK/IHOUeHUs COrJIallieHus 00
yCTaHOBJIEHUU CEPBUTYTA B MPe/JI0KeHHbIX 3asiBUTe/IeM FPaHuULIaX, WU NPeJI0KeH s
O 3aK/IIOUEHWHM CorJiallleHuss 00 YCTaHOB/IEHWM CEepBUTYTa B WHBIX TI'PaHHUIIAX,
3asgBUTe/Ib  obecrieuMBaeT 3a CBOM CYeT TIpOBe/leHMe Ka/laCTPOBBIX PpaboT, B
pe3y/ibTaTe KOTOpPLIX oObecrieurBaeTcsl TIOATOTOBKA [JOKYMEHTOB, COJlepPKalllix
HeoOXoAMMBIe /ISl OCYIL[eCTB/IeHUS TOCY/JapCTBEHHOTO KaJlaCTPOBOTO yUeTa CBeieHUsI
0 YaCTU 3eMeJIbHOr0 y4yaCTKa, B OTHOLLIEHWM KOTOPOMW yCTaHAaB/MBAaeTCSl CEPBUTYT, U
obparriaeTcs 3a OCyII|eCTBJIEHHEM TOCY/IapCTBEHHOTO KalaCTPOBOTO yueTa YKa3aHHOM
yaCTU 3eMeJIbHOTO YuacTKa, 3a MCK/IUeHWEeM CaydaeB yCTaHOBJIEHWSI CePBUTYTa B
OTHOIIIEHWM BCEro 3eMebHOr0 YuacTKa, a TakXke CJydaeB, IpeJyCMOTPEHHbIX
nyHKToM 4 crateu 39.25 3emensHoro kogekca Poccuiickor ®epepaumu. Ilocne
MOCTaHOBKM 3€MeJIbHOTO0 ydYacTKa Ha TOCYJapCTBEHHBbIM KaJaCTPOBBIA — YueT,
obpaijaeTcss ¢ 3asiBieHMeM «O 3aK/IIOU€HWW CorJiallieHuss 00 yCTaHOB/IeHUH
CepBUTYTa», B TIOPSIIKe, TIPeyCMOTPEHHOM HaCTOSIIIIUM PerjiaMeHTOM.

3.3. TTopsiIoK WCIIpaB/IeHus JOIYIIeHHBIX OTMeuaTOK W OIIHOOK B BBIJJAHHBIX B
pe3y/ibTaTe MpeJoCTaB/leHHs] MYHULMIIAIbLHON YCIYTH JJOKyMeHTaXx.

OcHOBaHMeM /ijid Hayajda aJMUHUCTPAaTUBHOW  TPOLIEAYPhbl  SIB/ISIETCS
rpe/icTaB/ieHle 3asBUTe/leM B YIOJHOMOYEHHBbIM OpraH 3asiBjieHusi 1o Qopme
COTJIaCHO TIPU/IOXKEHHI0O 6 K HaCTOSIIEeMY aJMUHUCTPAaTUBHOMY peryjiaMeHTy 00
WCTIpaB/IeHWM OIMMOOK M OMeuaToOK B JOKYMEHTaX, BbIJAHHbIX B pe3y/bTaTe
Trpe/I0CTaB/IeHNS] MyHULIMTIA/IbHOU YC/TYTH.

K 3asB/ieHMIO, TIOMMMO [IOKYMEHTOB, SIB/SIFOIIMXCS OCHOBaHWEM  AJisi
WCTIpaB/ieHuUs OIMOKK (OT1euaTKH), 3asBUTE/Th MPUK/IAIbIBA€T OPUTHHA JOKYMeHTa —
pe3yJibTaTa TIPe[OCTaB/IeHUs] MyHUIIUITAJILHOW YCIYTH Ha OyMa)kHOM HocuTese (TpH
Ha/IUUUK).

o/mKHOCTHOE ~ JUI[0  YIIOJTHOMOUEHHOTO  OpraHa, OTBETCTBEHHOe  3a
rpe/ioCTaB/ieHHe MYHHULIANATbHOU YCIyTH, paccMaTprBaeT 3asiB/IeHue,
rpe/icTaB/ieHHOe (HarpaB/eHHOe) 3asBUTe/eM, U MPOBOJUT TMPOBEPKY yKa3aHHbIX B
3asiB/IeHMM W JOKyMeHTaX CBe/leHMM B CPOK, He MpeBbIIAlOIMKA 3 [HS C JaThbl
perucTpaly COOTBETCTBYIOLLErO 3asiBJIEHUSI.

KputepueM TNpUHATHS pelleHds IO aJIMUHHACTPAaTUBHOU TIpOLle/lype SB/SeTCS
HajMuve WIA OTCYTCTBHE TaKWX OMeuaToK U (Wau) omrMOOoK. B ciyuae BbIsB/IeHUS
JIOTIYII[eHHBIX OMeuaToK W (M/M) OMMOOK B BBIJJAHHBIX B pe3y/bTare Mpe[0CTaBIeHHs
MYHMLWIIQ/JIBHOM YC/IYyTM U JOKYMEeHTaX [AO/DKHOCTHOE JIMLIO0 YIO/JHOMOYEHHOIO
opraHa, OTBETCTBEHHO€ 3a TpeJ0CTaB/eHWe MYHULUIAJIbHOW YC/IYTH, OCYILeCTB/IsIeT
WCIIpaB/IeHUe U 3aMeHYy yKa3aHHbIX JOKYMEHTOB B CPOK, He TPEeBbIIAMINN 3 [HS C
MOMEHTAa PervcTpalyy COOTBETCTBYIOLLIErO 3asiB/IeHUSI.

B ciyuae OoTCyTCTBHS OIeUyaTOK W (W/IM) OMIMOOK B OKyMEHTaX, BbIJaHHBIX B
pe3y/abTaTe TIpeAOCTaBIeHUS MYHULUMNAJIbHOW  YCAYTH, [AO/DKHOCTHOE — JIMLIO



yIOJIHOMOUEHHOI'0 OpraHa, OTBETCTBEHHOe 3a TIpe/loCTaB/eHre MYHUIUITa/JIbHON
yCJ/IyTH, MUCbMEHHO Co00IIiaeT 3asiBUTe/Nt0 00 OTCYTCTBUM TaKUX OIeYaToK U (W)
oMbOOK B CpPOK, He TIpeBbILIAIOIMM 3 JHI C MOMEHTa pervcTpauyu
COOTBETCTBYIOLLIETO 3asiBJIEHHS.

3asiByieHre 00 MCTIpaB/ieHWM OIIMOOK U OTeYaToK B JJOKYMeHTax, BbIJaHHBIX B
pe3ysibTaTe TIpeOCTaB/IeHHsI MYHULIATIATBHONW YCIYTH, MOXXeT ObITh IMpezCTaB/ieHO
3asiBUTeJIEM B 3JIeKTPOHHOU (popme, B ToM uncie uepe3 EINTY u PIITY.

B cnyyae mogmauu Takoro 3asBneHusi uepe3 EINT'Y u PIII'Y ucnpaBieHHBIN
JOKYMEHT B 3/IeKTPOHHOM BWjle WIH CKaH JOKyMeHTa Ha OyMa)KHOM HOCHTeJe,
JOKYMEHT, MHPOPMUPYIOIMM 00 HCIIpaB/IeHUH OIIMMOKU B BBIZIAHHBIX B pe3y/bTaTe
TIpeOCTaB/IeHHs MYHULIATIABHONM YCAYyTH [AOKyMEeHTaX WM yBeZoMjeHWe 00
OTCYTCTBMM OmMMOKKA (OIMOOK) B BBIJAHHBIX B Ppe3y/bTaTe IIPe0CTaB/IeHUS
MYHUIUTIATBHOW yC/IyTH JJOKyMeHTaX, pa3MelljaeTcsl B JIMUHOM KaOWHeTe 3asiBUTeIs
Ha EIIT'Y u PIITY.

Pe3ybTaTOM aZ/MUHUCTPAaTUBHOU TIPOLIElyPhI SIB/ISIETCS BblJjaua (HarmpaBJieHue)
3asBUTE/II0 MCIIPABJIEHHOTO0 B3aMeH paHee BbIZJAHHOTO [OKYMEHTa, SIBJISIOLErocs
pe3y/IbTaTOM MpeJOCTaB/IeHUs] MyHULIMNAJIbHOU YCJIYTHM, WM OTKa3 B MCIIPAB/IE€HUU
orevyaToK U (Win) oImboK.

3.4. CocraB, 110C/1€0BaTe/IbHOCTb U CPOKU BBITIOJIHEHUS aJMUHUCTPATUBHBIX
nipoiieAlyp, TpeboBaHWSI K TIOPSIKY WX BBLITIOJTHEHWs, B TOM 4KcC/ie 0COOeHHOCTU
BBITIOJIHEHUSI aJIMUHUCTPATUBHBIX TIPOLlelyp B 93/IeKTPOHHOUM dopme, a Takke
0COOEHHOCTH BBITIOJTHEHUS a[MUHUCTPATUBHBIX TIPOIelypP B MHOTO(YHKIIMOHATBHBIX
LIeHTpax NpU TMpeJoCTaBAeHUA MyHULIMNABHOU YCIYTU «Y CTaHOBJIEHWE CePBUTYTA B
OTHOLLIEHUM 3eMeJIbHOTO YUacTKa» eIUHbI /11 BCeX KaTeropyui 3asiBUTeel.

3.5. Ilpu mpepocTaB/ieHUM MYHHULIMIIAJBHOM YC/IYTM B 3JIEKTPOHHOU (hopme
3asiBUTEI0 00eCrieunBarTCs:

- mnonyueHue uWHGOpPMaLMM O TIOpAJKE W CpPOKax MpeJoCTaBlIeHUs
MYHHULIUNAIBHOU YCIyTH;

- (hbopMUpOBaHUe 3asiB/IeHUS;

- IpWeM U perucTpalys YIOJHOMOUYEHHbIM OPraHOM 3asiBlieHUsI M MHBIX
JOKYMEHTOB, HeOOXOAUMBIX [Jis TIPe/IOCTaB/IeHHsI MyHULIUTIATbHON yCTyTH;

- MOJlyYeHue pe3y/ibTaTa MpefoCTaBAeHrs MYHULIUTIATbHON YCITYTH;

- MOJIyYeHue CBeJIeHUM 0 X0Zie paCCMOTPeHUSs 3asiB/IeHNS;

- OCYLL|eCTBJ/IEHUE OLIeHKW KaueCTBa Mpe/0CTaB/IeHUs] MyHULMITA/IbHOW YCIYTH;

- pocyznebHoe (BHecyZebHOe) oO)Ka/ioBaHWE  peIllleHWH U JelCTBUH
(be3mecTBUS)  YIIOJIHOMOUEHHOrO  opraHa Jmbo  geiictBus  (6Ge3feiicTBHe)
JIO/DKHOCTHBIX JIML] YIIOJTHOMOYEHHOI'O OpraHa, MpejoCTaB/ISIOero MyHULIUMIIATbHYIO
ycIyTy, mibo MyHMIMIANIBHOTO CJTy>Kalllero.

3.6. TlopsioK ocCylilecTBeHUs] aJIMUHUCTPATHMBHBIX Mpolenyp (AeucTBuii) B
3/71eKTPOHHOM (hopme.

3.6.1. ®opmupoBaHue 3asBIeHNUS.

@opMHUpOBaHMe 3asBJIEHUS]  OCYLLECTB/SIETCS TMOCPeJCTBOM  3arlO/THEHUs
9/IEKTPOHHOM (opMbl 3asiBieHus Ha EIII'Y 6e3 HeoOXOAMMOCTH [IOTOJIHATETHLHOM
TI0/IauM 3asiB/IeHUsI B KaKoW-m1bo nuHoi dopme.

dopMaTHO-/Ioruueckasi mpoBepka c(hOpMUPOBAHHOIO 3arpoca OCYIIeCTBISIeTCS
EITIT'Y aBTOMaTH4YeCKHd Ha OCHOBAaHWM TpeOOBaHUH, OTpe/ie/IieMbIX YITOJTHOMOUEHHBIM
OpraHoM, B TIpOLlecce 3arloJIHeHUs 3asBUTENIeM KaXKJ0ro W3 MoJied 37eKTPOHHOM
¢opmer  3anpoca. [lpu BeissBneHud EII'Y HeKOpPpeKTHO 3amoJ/IHEHHOTO —TIOJIs



37IEKTPOHHOM (POpMBI 3arpoca 3asiBUTe/b yBeJOMJSIETCS O XapaKTepe BbISIBIEHHOM
OLIMOKU M TIOpSJIKE ee yCTpaHeHHWs TMOCPeACTBOM HHMOOPMAI[MOHHOTO COOOIIeHuUs
HEToCpe/ICTBEHHO B 3/IEKTPOHHOM (hopMe 3arpoca.

[Tpu opmupoBaHUM 3asiBIeHHsI 3asiBUTE/TI0 00ecrieunBaeTCs:

a) BO3MOJKHOCTb KOMIMPOBAHUS U COXPAHEHUS 3asIBJIEHUS] U UHBIX JOKYMEHTOB,
HeoOXOUMBIX /ISl TIPeZI0CTaBIeHUs] MYHULUTA/IbHON YCIyTH;

6) BO3MO>KHOCTh TTeUaTh Ha OyMa)KHOM HOCHTeJie KOTIUUA 37eKTPOHHOW (hOpMBI
3asIB/IEHUS;

B) COXpaHeHHe paHee BBe/IeHHbIX B 37IeKTPOHHYIO (hOpMY 3asiB/ieHUs] 3HaUeHUI
B /000K MOMEHT I10 ’KeJaHWIO TI0/Ib30BaTe/isi, B TOM UHC/ie TP BO3HUKHOBEHHH
olTMOOK BBOJia M BO3BpaTe /il [IOBTOPHOTO BBO/Ia 3HAaUEHWM B 37IeKTPOHHYIO (hopmy
3asIB/IEHUS;

r) 3arfoJ/iHeHWe TMoJield 3/IeKTPOHHOW (POpMbl 3asiBlieHUs [0 Hayaja BBOZA
CBeJleHUM 3asBUTe/IeM C MCI0JIb30BaHMEM CBeJieHuM, pasMelleHHbix B ECUA, u
cBefeHul, omybsukoBaHHbIXx Ha ETITY, PIII'Y B uacTH, Kacaroieicsi CBeleHUH,
orcyTcTByroLux B ECHUA;

1) BO3MOJKHOCTh BEPHYTBCSI Ha /FO0OM W3 3TarioB 3allO/THEHHsS 371eKTPOHHOM
dhopMEI 3asiBiieHHs Oe3 TIoTepy paHee BBeZeHHOW MH(pOpMalUK;

e) BO3MO)KHOCTb AocTyna 3asButens Ha EIT'Y, PIII'Y k paHee mofilaHHbIM UM
3asiB/IeHUSIM B TeueHUe He MeHee O/IHOTO To/ja, a TaKXKe YaCTUYHO C(HOPMHUPOBAHHBIX
3asIB/IEHUM - B TeUeHHe He MeHee 3 MeCsI1eB.

CdopmupoBaHHOe UM TMOAINMCAHHOE 3asiBJieHWe W UHbIe  [IOKYMEHTHI,
HeoOXoJuMble [T TIPeOCTAaB/IEHUS MYHHUIUIAJILHOM YC/IYTH, HampaB/siOTCA B
yIOJIHOMOYEeHHbIM opral nocpeacrsoM EIITY, PIIT'Y.

3.7. YTomHOMOUYeHHBIM opraH obecrieurBaeT B CPOK He To3AHee 1 pabouero
[Hg ¢ MOMeHTa rojauu 3assyeHus Ha EIII'Y, PIII'Y, a B ciiyyae ero mocTyrieHus B
Hepaboumii WK Mpa3fHAYHBINA [1eHb, - B CJIeIYIOIIHI 32 HUM TIepPBbIM pabounii JeHb:

a) TpyeM [JOKyMeHTOB, He0OXO0AUMBIX [I7Isl IPeA0CTaBIeHNsI MyHULUTIA/TIbHOM
yC/IyTH, W HarpaB/ieHHe 3asiBUTE/TI0 3JIeKTPOHHOTO COOOIIeHUs] O TMOCTYIIeHUH
3asB/IEHUS;

0) perucTpalMio 3asiBieHHsT W HarpaBjieHWe 3asBUTEII0 YBeJOMJIEHUS O
pervcTpaiyy 3asiBieHus M00 06 oTKa3e B TIpyeMe [JOKYMEHTOB, HeOOXOAUMBIX IS
rpe/i0CTaB/IeHNs MYHULUIIAIbLHOW YCIYTH.

3.8. D/1eKTpOHHOe 3asiB/ieHre CTaHOBUTCS AOCTYITHBIM /ISl JO/DKHOCTHOIO JIvLia
YIOJIHOMOUEHHOI'0 OpraHa, OTBETCTBEHHOTO 3a TMPHEM W PerucTpaljyio 3asiB/ieHus, B
rocyJJapCTBeHHOW WH(GOPMAal[MOHHOW CHUCTeMe, WCIIO0Ib3yeMOU YIIOJTHOMOUEHHbIM
OpraHoM /Jij1s1 TIpeioCTaB/IeHUsI MYHULIUIAIbHON yC/IyTH.

OTBeTCTBEHHOE [JO/DKHOCTHOE JTULO:

- IPOBepsieT Ha/IMuKre 3/IeKTPOHHBIX 3asiB/ieHuH, moctynuBiuux ¢ EINTY, PIITY
C TIepUOZIOM He pesKe 2 pa3 B [IeHb;

- paccMmaTpuBaeT TOCTYMUBILKE 3asiBJieHUsT U TIPWIOXKeHHble 00pa3bl
JIOKYMEHTOB (IOKYMEHTHI).

3.9. 3asgBuTent0 B KaueCTBe pe3ysbTaTa MpPeJOCTaBIEHUS] MYHULUIIAJIbHOU
yciiyry obecrieurBaeTCsi BO3MOXKHOCTh TIOSTyUeHUsT IOKyMeHTa:

- B (¢dopMe 3MEKTPOHHOTO /IOKYMEHTa, TMO/[ITMCAaHHOTO  YCUJIeHHOU
KBa/TM(DULIMPOBAHHOM 3JIEKTPOHHOW MOJMUCHI0 YIIOJTHOMOUEHHOTO /I0/KHOCTHOTO
JAIIa YTIOJTHOMOUEHHOT'O OpraHa, HarpaBJIeHHOTO 3asiBUTE/I0 B JIMUHBIA KaOWHeT Ha
EINT'Y, PIIT'Y;



- B Buje OyMaXHOro [JOKyMeHTa, TIO/TBEPXK/JAIOIer0 CojlepyKaHre
3/IEKTPOHHOTO /I0KyMeHTa, KOTOPhIM 3asBUTe b MOy4yaeT MpU JUUHOM OoOpallieHUH B
MHOT0()YHKLIMOHA/TbHOM LIEHTPE.

3.10. IlonyueHue wuH@OpMaIMM O XOJie pacCCMOTpPEHUs 3asiBJieHUs U O
pe3y/bTaTe MpeAOCTaBleHUsI MYHMULUIIAJBbHOW YCJIyTU TIPOU3BOJUTCHS B JIMUHOM
kabunere Ha EIII'Y, PIII'Y npu yc/ioBuM aBTOpU3al[Mu. 3asBUTEh UWMeeT
BO3MOXXHOCTh  TPOCMAaTpvBaTh CTAaTyC 3JIEKTPOHHOTO 3asiB/ieHUsi, a TaKxKe
vHGOPMAIHUI0O O Aa/JbHEUIINX AeHCTBUSAX B JMYHOM KaOWHETe I10 COOCTBEHHOM
VHHULIMATHBe, B JI000e Bpems.

[Ipy mnpefocTaBIeHMM MYHULMIIAIBHOU YCJIYTA B 3JIEKTPOHHOM (hopme
3as4BUTEJ/II0 HallpaBJIseTCs:

a) yBeZlOMJIeHHe O TpUeMe W PervucTpalyy 3asBeHUs] U UHBIX JOKYMEHTOB,
HeoOXOUMBIX il TIPeJj0CTaB/IeHUs] MyHULIUMATBLHOW YCIYTH, CojieprKalliee CBeZeHuUs
o ¢akTe mpuema 3asBleHUs U [JOKYMEHTOB, He0OXOJUMBIX [I/isi TIpe/lOCTaBJ/IeHuUs
MYHULIMNAJIBHOU yC/IYTHM, W Hayase IpoLeAypbl IpefoCTaB/leHUs MYyHULIAINATIbHOU
yCIyT¥, a Takke CBe[leHUs O Jare W BpPeMeHM OKOHYaHWs TpefoCTaBIeHUs
MYHULIUTIAIBHOW YCAYTH MO0 MOTHMBHPOBAHHBLIM OTKa3 B TpHeMe [JOKYMEHTOB,
HeoOXOUMBIX [I/Is1 TIPeJI0CTaBAeHUs] MYHULUIA/IbHON YCIyTH;

0) yBeiomM/ieHHe O pe3y/bTaTax paCCMOTPEHUS JOKYMEHTOB, HeOOXOAUMBIX IS
TpeloCTaB/leHrsl MYHULMIAJIBHOW YCJIYTH, COJep)Kalllee CBeJeHUsI O IIPUHATHU
TOJIOKUTEIBHOTO ~ pellleHdss O TpPeJOoCTaBIeHUM MYHULMIIAIBHOU YCIyTU U
BO3MOJKHOCTH TIOJIyUWTh pe3yJbTaT IpeJoCTaB/leHrss MyHULUTATLHOW YCayTu ubo
MOTHBHPOBAHHbBIA O0TKAa3 B MPeJOCTaBIeHUM MYHULIMNATILHON yCITyTH.

3.11. OueHka KayecTBa MpejoCTaBAeHUsI MyHULIMNATIbHOW YCITYTH.

OreHKa KaueCcTBa NpejOCTaBIeHUs] MyHULIMNAJIbHOW YCJIYTH OCYILeCTBIISETCS
B COOTBETCTBMU C [IpaBuiamu OLIEHKM TpakZaHamu 3(Q(eKTUBHOCTHU [eATe/IbHOCTH
PYKOBO/IMTe/Iel TepPUTOPHAbHBIX OPraHoOB (pefilepasbHbIX OPraHOB MCIIOJHUTETbHOM
BjJacTU (MX CTPYKTYPHBIX TIOZpa3fie/ieHrMi) W  TeppUTOpPHalbHBIX OpPraHoB
rOCy/IJapCTBeHHbIX BHeOIO/KeTHBIX (OH/IOB (MX PerHOHAIbHBIX OT/eNeHHI) C yUeToM
KayeCTBa rpeJ0CTaB/IeHUS roCyZlapCTBeHHbBIX YCIyT, PYKOBOAUTEEN
MHOTO(YHKIIMOHA/IbHBIX ~ LIEHTPOB  TpeJOCTaB/ieHUs]  TOCYJapCTBEHHbIX U
MYHULMIANBHBIX YCJIyr C y4eTOM KaueCTBa OpraHu3aliiM IpefoCTaBlIeHUs
rOCyZlapCTBeHHbIX M MYHULIMMNA/IBHBIX YCIYr, a TakXe IPUMEHEHUs pe3y/bTaTOB
yKa3aHHOW OLIeHKM KaK OCHOBAaHMSl [yis TIDUHATHSL DelleHWd O [JOCPOYHOM
NpeKpallieHu  WUCTOHEHUSI  COOTBETCTBYIOLIMMU  PYKOBOJUTENSIMA  CBOMX
JO/DKHOCTHBIX 00513aHHOCTe, yTBep)KJEeHHbIMU TocTaHOB/eHWeM [IpaBUTenbCTBa
Poccuiickoii ®epepanu ot 12.12.2012 Ne 1284 «O6 olleHKe TrpakAaHaMU
3Q(HEeKTUBHOCTH  JeSITeJIbHOCTA  PYKOBOJWTE/IE  TePPUTOPUA/IbHBIX  OpPraHOB
(efepasbHBIX OPraHOB UCTIOTHUTEIBHOW B/IaCTH (MX CTPYKTYPHBIX MO/pa3/ieNieHuil) U
TePPUTOPUA/IbHBIX OPraHOB TOCYAAPCTBEHHBIX BHeOKMKeTHbIX (GOHA0B (WX
pervoHanbHbIX OTZE/IeHW) C YUYeTOM KauecTBa MpeJoCTaB/eHUs] TOCYAapCTBEHHbBIX
yCJIyT,  pYKOBOAWTe/Neld  MHOTO(QYHKIMOHAJbHBIX  L[EHTPOB  MpeJO0CTaBIeHUs
rOCyJJapCTBeHHbIX M MYHMLUIIAJIbHBIX YCAYT C YYeTOM KayeCcTBa OpraHU3alyu
NpeloCTaB/leHusl TOCYZApCTBeHHbIX U MYHULMIIAABHBIX YCIyT, a Takke O
TIPUMEHEeHWY Pe3yJ/IbTaTOB yKa3aHHOW OL[eHKU KaK OCHOBAHUA 1S IPUHATHS pelleHrr
O /[IOCPOYHOM TIpeKpallleHUH MCIIO0JIHeHHUs COOTBETCTBYIOLMMU PYKOBOAUTESIMU
CBOUX [JOJDKHOCTHBIX 00s13aHHOCTeM».



3.12. 3asButento obecrieunBaeTCsi BO3MOXXHOCTb HarpaB/ieHUsl »KajoObl Ha
pellieHUs], JeNCcTBUA WM Oe3zelicTBUe YITOJITHOMOUEHHOT'O OpraHa, /[JIO0/DKHOCTHOTO
JULIa YTIOJTHOMOUEHHOTO OpraHa Jinbo MyHULIUIIAIBLHOTO CTy»Kalllero B COOTBETCTBUU
co cratber 11.2 ®epepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 u B mopsigke,
yCTaHOBJIEHHOM TocTaHOBJieHHeM [IpaButensctBa Poccurickon ®epepauyu ot 20.11.
2012 Ne 1198 «O enpepanbHOl ToCyapCTBeHHOM HWH(OPMALIMOHHOW CHUCTeMe,
obecrieurBaroIiel rpoiiecc aocyzebHoro (BHecymeOHOro) 00>Ka/sioBaHUS PeIeHud U
JericTBui (Oe3eiCTBUs), COBEPILEHHBIX TIPU TPeI0CTaBIeHNH TOCYAapCTBEHHBIX U
MYHULMIANBHBIX YCIyr» (B C/y4yae, eCc/id yMOJHOMOUYEHHBIM OpraH MOJK/IIOUeH K
yKa3aHHOW CHUCTeMe).

4. (I)OprI KOHTPOJIA 34 MPpeJoCTaB/IEHUEM MYHPIIII/IHaJIbHOﬁ YCOIYTH

4.1 Tlopsiiok oOCyIlleCcTB/IeHHUsT TeKYIlero KOHTPOJiA 3a CoO/MofieHueM U
VICTIOJITHEHUEM OTBETCTBEHHBIMHU [JJOJDKHOCTHBIMU JIULIAMM TI0JIOXKEHUM HAaCTOSIILIErO
aJMUHUCTPATUBHOIO perjaMeHTa MW MWHbIX HOPMAaTUBHBIX [IPaBOBbIX AaKTOB,
yCTaHaB/IMBAIO[MX TpeOOBaHUS K TIPe/[0CTaB/IeHUI0 MyHULIUITATBHOU YC/IYTH, a TakKe
TIDUHSITHEM DellleHW OTBeTCTBEHHbIMU JTULIAMHU.

Teky11ii KOHTPO/b 3a COOJTI0/IleHHeM U UCTIOJTHEHUEeM IO0/DKHOCTHBIMU JTULIAMU
YMOJIHOMOUEHHOTO0 OpraHa yueTa IIOJIOKEHWM [JaHHOTO aJMWUHHUCTPAaTUBHOTO
perjaMeHTa ¥ MHBIX HOPMATHUBHBIX TIPABOBLIX aKTOB, YCTAHAB/IMBAIOIUX TPeOOBaHUS
K TIpe[0CTaB/IeHUI0 MYHULIUMNAJbHOU YC/IyTM, a TakKXe TPUHATUEM WMM pelleHur
(mamee - TeKyL[MA KOHTPOJIb JeSITeTbHOCTH) OCYLIeCTB/sSeT PYKOBOAUTEb
CTPYKTYPHOI'0 Mo/ipa3/ie/ieHus1 yIIoJIHOMOUYEHHOI'O OpraHa.

Ins  Tekylllero  KOHTPOJIA  WCIIO/NB3YHOTCS ~ CBeJieHUsI  CIy)KeOHOM
KODPeCTOH/IeHIIUW, YCTHasi W  THMCbMeHHass  WH(MOpMalUs  OTBETCTBEHHBIX
CMeLYaTuCTOB U JOJDKHOCTHBIX JIULI.

TeKy11ii KOHTPOJ/Ib OCYILECTBIISIETCS ITyTeM MPOBeJEeHUsI IPOBEPOK:

- pellleHUi O MpeocTaBaeHnH (00 0TKa3e B Mpe0CTaB/IeHNH) MYHHUIUTIATbHOM
yCIIyTy;

- BBISIB/IEHUS U YCTPaHeHUs1 HapyLlIeHWI NpaB rpak/iaH;

- pacCMOTpeHUs], TIPUHATHSI pellleHrud U TIOATOTOBKA OTBETOB Ha OOpalljeHus
rpaXkJaH, cozepKallye >KaI00bl Ha pelleHus, JeicTBus (0e37eicTBre) JO/KHOCTHBIX
AL,

4.2. TlopsiioK U TepUOAUYHOCTb OCYILEeCTBEHUS MJIAHOBBIX U BHEMJIAHOBBIX
MPOBEPOK TMOJHOTHI M KauecTBa Ipe/OCTaB/JeHUs] MYHULIUMNAJIbHOW YC/IyTHM, B TOM
yucae TOpsiioKk U (OpMbI KOHTPO/SL 3a TMOJHOTOM M KauyeCTBOM Mpe/0CTaB/IeHUs
MYHULIMMNAIBHOM YC/TyTH.

KoHTpO/1b 3a MO/IHOTOM M KaueCcTBOM MpeJoCTaB/IeHUs] MyHULIMIAIbHOW YCIYTH
BK/IFOUaeT B cebsi MpoBe/ieHHe TIIAHOBBIX M BHETIAHOBBLIX TIPOBEPOK, BbIsB/IEHUE U
yCTpaHeHMe HapylleHWM TMpaB 3asiBUTe/ed, TIPUHSTHE pelleHUWM W MOATrOTOBKY
OTBETOB Ha uX oOpalreHusi, cozepskaifie >kajobbl Ha gewcTBusi (Oe3meiicTBHe)
COTPY/JHUKOB.

[IpoBepkr TOJHOTBI W KauecTBa IpeAOCTaBA€HUS MYHULIUMNAJbHOU YCIyTH
OCYIIIeCTBJISIIOTCS Ha OCHOBAHUU T'O/IOBBIX TIJIAHOB PabOThI YIIOJTHOMOUYEHHOTO OpraHa,
yTBepPXKJaeMbIX PYKOBOJIUTE/IEM YIIOJTHOMOUEHHOTO OpraHa.

[TpoBepky MoOryT OBITb TIJITAHOBLIMH W BHEIUIAHOBBIMU. [lOpsioK U
MepUOAUYHOCTh  TUIAHOBBIX  TIPOBEPOK  yCTAHAB/IMBAIOTCS  PYKOBOJUTE/IEM



yIOJIHOMOUeHHOro opraHa. [Ipy mnpoBepke pacCMaTpUBAlOTCS BCe  BOIPOCHI,
CBsI3aHHbIE C Mpe/I0CTaB/IeHueM MYHMIUIIAJIbHONW YCIyru (KOMIIJIEKCHbIe TIPOBEPKH),
WU OT/ie/ibHbIe BOTIPOCHI (TeMaTHUYeCKue TIPOBEPKH).

BHerniaHOBBIe TIDOBEPKU TIPOBOASTCS [/ IPOBepKU (hakTa yCTpaHEeHHs paHee
BLISIBJIEHHBIX HApyIIeHW, a Takke B Cjyudae TIO/NIyYeHHsS >Kasiod Ha JelcTBUS
(6e3geiicTBHe) COTPYAHUKOB. IIpOBepKM TakKe TIPOBOZAATCS 110 KOHKPETHOMY
oOpall[eHHIO 3assBUTEJIS.

[TeproAMYHOCTB OCYIL[eCTB/IEHUS TIJIAHOBBIX POBEPOK — HE PeKe OJHOTO pa3a B
KBapTaJl.

OcHoBaHueM /151 TPOBeeHUsT BHETJIAHOBBIX IMPOBEPOK SIB/ISIFOTCS:

- [OJiydeHHME OT TOCY/JapCTBEHHBIX OpPraHOB, OpraHOB MECTHOIO
caMOyTipaB/eHus MH(OpPMAalLUM O TMpe/Io/araeMbIX WM BbISIBJIEHHBIX HapyIIEHUsIX
HOPMAaTHBHBIX MPAaBOBBIX aKTOB Poccuiickori ®dezepaiiy, HOPMaTHUBHBIX MPABOBBIX
akToB KemepoBckoii o6actu - Ky36acca v MyHUIUIAIbHBIX HOPMaTHUBHBIX MPaBOBBIX
aKTOB OPraHOB MECTHOI'0 CaMOyTIpaB/ieHrss MbICKOBCKOTO TOPO/ICKOTO OKPYTa;

- obparrieHus rpaXk/iaH U FIOPUAWYeCKUX JIUL] Ha HapyIIeHWs 3aKOHO/IaTeTbCTBa,
B TOM YMCJ/Ie Ha KaueCTBO MpeAoCTaB/IeHUsI MyHULIUNAIbHOW YCIyTH.

[TeprOIMUHOCTH OCYILeCTB/IEHHS MJIaHOBBIX TIPOBEPOK — HE PejKe OJIHOrO pa3a B
KBapTaJl.

4.3. OTBeTCTBEHHOCTb MYHULMMA/AbHBIX CAyXal[¥uX OpraHa MeCTHOI'O
CcamMoyTIpaB/IeHUs] ¥ UHBIX JO/DKHOCTHBIX JIUIL 3@ pelieHus U AeiictBus (be3meticTBue),
TpUHHMaeMble (OCYLeCTB/IsieMbIe) B X0O/e TIpeA0CTaBAeHUsI MYHULIUIAIbHOM YC/IyTH.

[To pe3ynbTaraM TPOBEPOK B CJ/iyyae BbISIBJEHUS HaPYLIEHUU T[10JI0KEHUMN
HACTOSILEr0 aJMUHUCTPAaTHBHOIO perjaMeHTa W WHbIX HOPMAaTUBHBIX MPABOBBIX
aKTOB, yCTaHaBMBAIOIMX TpeOOBaHUS K TPeA0CTaB/IeHHUI0 MYHULIMMAILHON yC/IyTH,
BUHOBHbIE COTPYJHUKM W [JO/DKHOCTHbIe JIMIla HeCyT OTBeTCTBEHHOCTb B
COOTBETCTBUM C 3aKOHO/aTe/IbCTBOM Poccuiickou ®efepauiyu.

CneuuanucTbl, OTBETCTBEHHbIE 3a TIPUEM 3asiBJIEHWM W [IOKYMEHTOB, HECYT
TePCOHA/ILHYI0 OTBETCTBEHHOCTb 3a COO/IOZeHHe CPOKOB U TIOpsiAKa TpueMa |
perucTpalum JOKYMEeHTOB.

CneuyanucTbl, OTBETCTBEHHble 3a MOATOTOBKY  JOKYMEHTOB, HeCYT
TIepPCOHA/IbHYI0 OTBETCTBEHHOCTb 3a COO/IOZIeHre CPOKOB U TOpsiiKa O(hOpMIIeHUs
JIOKYMEHTOB.

CnenuanucTbl, OTBETCTBEHHbIE 3a BblJjauy (HarpaB/ieHUe) JOKYMEHTOB, HECYT
TIepPCOHA/IbHYI0 OTBETCTBEHHOCTb 3a COO/IOZieHWe TIOpsiKa BbIJauM (HarpaBJieHUs)
JIOKYMEHTOB.

[o/DKHOCTHOe  /IML[0, MOJAMUCaBlIee JOKYMEeHT, C(OpPMHUPOBAaHHBIA MO
pe3y/abTaTaM TIpe[loCTaB/eHUsT MYHULMIAJbHOU YyC/IyrdM, HeCeT TlepCOHaIbHYIO
OTBETCTBEHHOCTh 3a MPAaBOMEPHOCTb MPUHSITOTO pellleHus] U BblJlJaud (HampaBeHus)
TaKoOro JOKyMeHTa M1y, [pe/iCTaB1BIlIeMYy (HarpaBUBIIIeMY) 3asiB/ieHHe.

[lepcoHanbHasg OTBETCTBEHHOCTb COTPYAHWUKOB W  JO/DKHOCTHBIX  JIMI]
3aKpeIvIeTCd B WX AO/DKHOCTHBIX HWHCTPYKIUSX B COOTBETCTBMM C TpeOOBaHHUSIMU
3aKOHO/iaTe/IbCcTBa Poccuiickon ®efepalivu.

4.4. TpeboBaHus K mMOpsAKy W ¢dopMaM KOHTPOJIS 3a IpefoCTaBlIeHneM
MYHMLIATIATIbHOW YCIYTH, B TOM UHC/e CO CTOPOHBI I'PaKAaH, UX 00beJUHEHUN U
OopraHu3alyu.

KoHTponb 3a WCMOMHEHHWEM [IaHHOTO AaJMWHHUCTPAaTHBHOTO perjaMeHTa Co
CTOPOHBI TpaXk/laH, UX OOBeAVMHEHWH W OpraHU3aAlUi SBJSETCS CaMOCTOSITe/TLHOM



dbopMoii KOHTPONSI U OCYIIeCTB/SIeTCS TIyTeM HampaB/ieHus obOpalijeHud B
aZIMUHUCTPALIMI0 MBICKOBCKOT'O TOPO/ICKOTO OKPyra, a Tak)Ke MyTeM 00)KaJoBaHUSI
nevictBuii  (0e3zeicTBUSI) W peIllleHWH, OCYyIIeCTBAsSeMbIX (TPUHATBIX) B XO[e
WICTIOJTHEHUST HACTOSIIIIEr0 aAMUHUCTPATUBHOTO perjiaMeHTa.

['pakaHe, nx o0beAWHEHHsI ¥ OpraHU3aluM BIIpaBe HATPaB/IATh 3aMeuaHust U
TIpe/i/IoYKeHUsT TI0  Y/Iy4YllleHWI0 KadecTBa U JIOCTYITHOCTH  TIpeAoCTaBIeHMUs
MYHULUTIaTBHOU YCIYTH.

[o/DKHOCTHBIE /MLl YIIOJIHOMOUEHHOIO0 OpraHa MpPUHUMAKT Mepbl K
TipeKpallleHui0  JIOTyIeHHbIX HapyllleHWd, YCTPaHsIOT TPUYMHBI U YCIOBUS,
CTIOCOOCTBYIOLIME COBEPIIIeHHI0 HapyLLIeHUH.

WNudbopmaiiusi o pe3ysbTaTax pacCMOTPeHUs 3aMeUaHWil U TIpe/JIoKeHUi
rpaxkaaH, WX OObeJWHEHWM W OpraHW3al[iii JOBOAMWTCS [0 CBeJeHUs JIUI,
HarpaBUBIIKX 3TU 3aMeYaHUs U MPe/]/I0KeHUsI.

5. JlocyaeOHbIN (BHECY[eOHBII) MOPAAOK 00)Ka/IOBaHMS PeIlIeHHI U JeCTBUI
(De3aeiicTBUS) OpraHa, MpeAOCTAB/IAINEr0 MyHHI[UNIA/IBHYIO yoayry, M®II,
OpraHu3anuii, a TaK)Ke X A0/DKHOCTHBIX JIHI, MYHHI[UNIA/IBHBIX CTy)KaI{HX,

PadOTHHKOB

5.1. MHdopmarys s 3asBUTENSI O ero mpaBe IMo/aTh Kajno0y Ha pellleHue U
(unn) pedictBue (Oe3zelicTBHE) YIIOJTHOMOUEHHOTO OpraHa M (WIM) ero JJO/DKHOCTHBIX
MWL, MYHULUIAIBHBIX CAYXKall[UX TPy TIPe/IoCTaB/leHud MYHUIUIAIbHOU YCIyTH
(mamee - »kamoba).

3asBUTEIM UMEIOT TpaBO TOJaTh >kajo0y Ha pelleHrde W (WIM) JelcTBUe
(Ge3meticTBME) YIIOJIHOMOUEHHOTO oOpraHa W (WIHM) €ro JO/DKHOCTHBIX —JIWII,
MYHHIUTIANBHBIX cnyKamux, M®II, a Takke paborauka M®II ripu npegocTaBieHUH
MYHULIATIAIBHON yC/IyTH B flocyzebHoM (BHecyneOHOM) Topsike.

Wudopmarms a1 3asBuTesneid o0 MX IpaBe Ha JocynebHoe (BHecyzmeOHOe)
ob)kasioBaHUe pellieHrH, AercTBUi (0e3meMCTBHS), TIPUHATBIX (OCYIIeCTB/sSeMbIX) B
XOZle peloCTaB/IeHus MyHULIUNAIbHOU yC/IyTH, padmelntaetcd Ha ETITY, PIITY.

5.2. TIpegmeT >ka/mo0BbL.

ITpeqMeToM kasobObl  sAB/SIOTCA  pellleHUsT U fAeiictBus  (Oe3xelicTBre)
YIIOJTHOMOUEHHOTO OpraHa, AO/DKHOCTHOTO JIMIla YIIOJTHOMOUEHHOrO opraHa 6o
MYHUIUTIATBHOTO CJTy>Kalllero.
3asiBUTE/Ib MOXKeT 00paTUTHCS C »Kayiob0i, B TOM UKC/ie B C/IeIIOIUX C/Tydasix:

- HapyllleHWe CpPOKa PeryMcTpaliu 3arpoca o TpeloCTaB/IeHUH MYHULIUTTA/IbHON
yCIIyTH;

- HapyllleHWe CPOKa Ipe/ioCTaB/AeHUsl MyHULMIaIbHOW YCTyTH;

- TpeboBaHUe Y 3asiBUTEJS JOKYMEHTOB, He TIpeJlyCMOTPeHHBIX HOPDMAaTUBHBIMU
NpaBOBbIMU akTamu Poccuiickot Pefepaliivi, HOpPMaTUBHBIMU TIPABOBLIMU aKTaMH
KemepoBckoii obmactu - Ky3bacca, MyHMIMITaSBbHBIMA TPAaBOBBIMU aKTaMH ISt
TipeIoCTaB/IeHYs MyHULIMIIATbHOM YCIYTH;

- OTKa3 B TpUeMe JOKYMEHTOB, TIpe/loCTaB/ieHue KOTOPbIX IpeayCMOTPEHO
HOPMAaTUBHBIMU TIPpaBOBbIMU akTaMu Poccuiickoit ®ejiepaiiuy, HOPMaTUBHBIMU
TIPABOBBIMH  akTaMu KemepoBckoidt obsact - Ky30acca, MyHHUI[UTA/TGHBIMH
TIPAaBOBLIMM aKTaMH /IJisl IPeJ0CTaB/IeHUs] MYHULIUITA/ILHOMN YCTyTH, Y 3asiBUTEJIS;



- OTKa3 B MpeJj0CTaB/JIeHUY MYHULIUIIAIbHOM YC/IyTH, €C/TM OCHOBAaHMS OTKasa He
rpeyCMOTpeHbl (pefiepaibHbIMM 3aKOHAMHW M TIPUHSITBIMM B COOTBETCTBHMU C HUMU
VHBIMM HOPDMAaTUBHBIMM TIPAaBOBBIMM aKTaMu Poccuiickon Pefepaniyiv, 3akOHaMU U
VHBIMA HOPMAaTHMBHBIMU TIpaBOBbIMU akTamMud KemepoBckoit obsactu - Ky3sbacca,
MYyHULMTaIbHBIMU IMPAaBOBLIMU aKTaMU;

- 3arpeboBaHMe C 3asiBUTeJs TIPU TPeAOCTaBIeHUA MYHULIMITAIBHOW YCIyTH
IJIaThl, He TMpPeAyCMOTPEHHOW HOPMAaTUBHbBIMM IIPAaBOBBIMM aKTaMM Poccuiickou
denepaliuy, HOpMAaTUBHBIMYU MPaBOBLIMU akTamMu KemepoBckoit obnactu - Ky3b6acca,
MYHHULIUNAbHBIMU TTPAaBOBBIMU aKTaMU;

- OTKa3 OpraHa, npejoCTaB/SIOLer0 MYHULIMINAIBHYIO YCIYTY, AO/DKHOCTHOIO
ULl  OpraHa, MpeJoCTaB/SIOLIEr0 MYHULMNAIBHYIO YCIYry, B HWCIIpaBIeHUH
JOMYI[eHHBIX UM OIeYaTOK U OLIMOOK B BBIIAHHBIX B pe3y/bTaTe MpeAoCTaB/eHUs
MYHULIUIIATIBHON YC/IyTY JOKYMeHTax Jinbo HapyllleHre yCTaHOB/IEHHOTO CPOKa TaKUX
VICTIpaB/IEHUI;

- HapylleHWe CpOKa WM TIOpsJKa BbIJaud [JOKYMEHTOB MO pe3y/bTaTaM
TipeoCTaB/IeHUs MyHULIMIIAIbHOU YCIYTH;

- IPUOCTaHOBJIEHUE MPe0CTaBIeHUs] MyHULIMMNAJIbHOW yC/IyTH, eC/Id OCHOBaHUS
TIPUOCTAHOBJIEHUSI He TIpeAyCMOTpeHbl (efepabHbIMU 3aKOHAMWA W TIPUHSITBIMU B
COOTBETCTBUM C HUMH WHBIMA HODMAaTUBHBIMHU TIPDAaBOBbIMM aKTaMU PocCCcUiiCKOM
@Pepepanyy, 3aKOHaMM ¥ UHBIMA HOPMaTMBHBIMH IPaBOBbIMU akTamu KemepoBckou
obnactu - Ky3bacca, MyHULIUTIA/IbHBIMY TIPaBOBBIMU aKTaMHU;

- TpeboBaHMe Yy 3asBUTENI TIPU TIPeOCTaBIeHWH MYHULMMAIBHON YCIyTu
JIOKyMEHTOB WIA HWH(OpMaLyy, OTCYTCTBHe W (WIM) HeJOCTOBEPHOCTh KOTOPBIX He
yKa3bIBa/IMCh TIPU N€PBOHAYAIbHOM OTKa3e B TipreMe JOKYMeHTOB, He0OXOIUMBIX [IIs]
MpefloCTaB/leHUsl ~ MYHULMIIATBHOM  YCIYTM, 3a  WCK/IIOYEHWeM  CJIy4Yaes,
NpelyCMOTPeHHBIX IyHKTOM 4 yacty 1 crateu 7 @epepanbHoro 3akoHa ot 27.07.2010
Ne 210-®3. B ykazaHHOM ciydae [jocyjebHoe (BHecyZeOHoe) oO6ykamoBaHHe
3asiBUTE/IeM pellleHud U aerctBuil (0e3gericteus) M®PII, pabotarka M®PII Bo3MOXKHO
B cyuae, ecii Ha M®LI, petienus u ferictBus (6e3aeiicTBre) KOTOPOro 06kamyroTcs,
BO3/I0>KeHa (DyHKLIMS M0 MpeJ0CTaB/IeHUI0 COOTBETCTBYIOIINX MYHULIMIIATbHBIX YCIYT
B IO/THOM 0ObeMe B MOpsifike, orpefiesieHHOM uacThio 1.3 crathu 16 degepanbHOroO
3akoHa 0T 27.07.2010 Ne 210-P3.

’Kanoba momkHa coiep>kaTh:

- HauMMEHOBaHWe OpraHa, MNpeJOCTaB/SIOLEr0 MYHULIMMNAIBHY YCIIYTY,
JO/DKHOCTHOTO JIMI[a OpraHa, TPeAOCTaBJISIOIEr0 MYHUIMIAIBHYIO YCIyTy, U060
MYHUILUIIATBHOTO C/Ty’Kalllero, pelieHUss W JedctBus (Oe3geiicTBre) KOTOPBIX
00XKanyroTcs;

- (hamMuIMIo, UM, OTYECTBO (TOC/e/Hee - MPU HaIU4KWU), CBEJeHUS O MecCTe
JKUTE/IbCTBA 3asBUTeS - (PU3UUeCKOro Jinlja MO0 HauMeHOBaHWe, CBe/IeHUsI 0 MecTe
HaxO0KJeHUsI 3asiBUTEIS - FOPUUUYECKOT0 JIULIA, a TAaKKe HoMep (HoMepa) KOHTAaKTHOTO
TenedoHa, ajipec (afpeca) 3/7IeKTPOHHOM MOUTHI (TIPU HaTMUMK) U TIOUTOBBIN afipec, 1o
KOTOPBIM JI0/DKeH OBbITh HaTlpaB/ieH OTBET 3asBUTEJTIO;

- cBefieHHsT 00 OOXKa/lyeMbIX peIleHUsIX W AeHCTBUsX (Oe3meMCcTBHH) OpraHa,
TIpeOCTaB/ISAIOIIer0 MYHULMIAJBHYIO  yCIyTy, [JOJ/DKHOCTHOIO JIMIJA Oprala,
TIPeJI0CTABJISIOLEr0 MyHULIUTIATbHYO YCIYTY, MO0 MyHULIMTIAIILHOTO CTY>Kalllero;

- J0BOJbI, HA OCHOBAHMM KOTOPBIX 3asiBUTe/Ib HEe COrJlaCeéH C pelleHheM U
neiictBuem (6e3zelicTBMEM) OpraHa, IpejOCTaB/ISIONIer0 MYHUIMITAIBHYIO YCIyTY,
JOJDKHOCTHOTO JIMLIa OpraHa, Ipe/OCTaB/sOLer0 MYHULMMNAJbHYIO YCIyTy, aubo



MYHHUIMIIABHOTO CJTy)Kalllero. 3asBUTe/IeM MOTYT ObITh TIpe/ICTaB/ieHbl JOKYMEHTbI
(Mpy HaNMMYKK), TIOATBEPIKAFOIIHE TOBO/bI 3asiBUTE/IS, TMOO X KOIHU.

5.3. Opran MeCcTHOro CcaMOyTipaB/IeHUsI U YIIOJIJHOMOYEHHbIe Ha paCcCMOTpPEHHe
»Kano0Obl AO/KHOCTHBIE JIMIa, KOTOPBIM MOJKeT ObITh HaripaBJieHa »aoba.

)Kamoba Ha pemrenve, gerictBue (6Ge3felicTBUE)  TO/DKHOCTHBIX — JTHI]
YIIOJTHOMOUEHHOTO OpraHa IIpH TpPeA0CTaBIeHUd MYHULIATIAIBHONW YCIYTH MOXKeT
ObITH MOZIaHA B aAMUHHUCTpPAIM0 MBICKOBCKOT'O TOPO/ICKOTO OKpYTa.

JKanmoba Ha perienue, fgetictBus (0e37eiCTBHE) OTBETCTBEHHOI'O CITEI[UATHCTa -
MYHUIUTAIBHOTO C/Ty>Kalllero MoJjaeTcsi pyKOBOJAUTEI0 YIIOTHOMOYEHHOT0 OpraHa.

JKanoba  Ha  pemenue, — geiictBus  (Oe3geiicTBHe)  PYKOBOAMTEIS
yTOJTHOMOUEHHOT'O OpraHa IoZlaeTcsl TIePBOMY 3aMeCTUTe/I0 TJ/iaBbl MBICKOBCKOTO
TOpPO/ICKOTO OKpyra TII0 TOPOJCKOMY XO3SIMCTBY U CTPOUTeNbCTBY (manee —
3amecTuTe b ['/1aBhI).

JKanmoba Ha perenue, geiictBus (6e3meiicTBue) 3amecTuTesns [1aBbl Mo/jaeTCst
ryiaBe MbICKOBCKOT'O TOPO/ICKOTO OKpYTa.

JKanmoba Ha pemenust u geuctBusi (O6e3zgerictere) pabotHuka M®PII mogaeTcs
pykoBoautento MPLI.

JKanmoba Ha perenne u geiicteus (6e3gerictBre) M®ILI momaeTcss yupeuTenio
ML,

B aamuHucTpai MBICKOBCKOTO TOPO/ICKOTO OKpYra, YIOJIHOMOUEHHOM
oprae, M®II, y yupengutens MODL] onpenenArOTCa YIOJIHOMOYEHHbBIe Ha
paccMOTpeHue a0 JO/HKHOCTHBIE JIULIA.

5.4. TlopsiioK ToAauu U pacCCMOTPEeHUSI KaloOblI.

Kanoba mopaercss B mucbMeHHOM (opMe Ha OyMa)kHOM HOCHUTesle, B
3JIEKTPOHHOM (pOpMe B OpraH, Mpe0CTaB/ISOLUA MyHULMIIAIBHYIO YCIIYTY.

JKanmoba Ha perieHus U feiictBusi (Oe3zelicTBUe) opraHa, MpPeOCTAB/SIIOIIETO
MYHULIMTIAIBHYI0 ~ YCAYTY, [JO/DKHOCTHOTO JIMI]Ja OpraHa, MpeAoCTaB/IstoOIIero
MYHULIMTIAJIBHYI0 ~ YCJIYTY, MYHMILMIAIBHOTO — CY)Kalllero, TMpeoCTaB/IsIOIIero
MYHUIMTIABHYIO YCAYTy, MOXeT ObITb HarpaBjeHa I10 mouTe, uepe3 M®PII, ¢
WCTI0/Tb30BaHeM  MHGOPMAI[MOHHO-Te/IEKOMMYHUKALIMOHHOW ceTu  «VIHTepHeT»,
odurmaneHOro camra, EIIIY, PIII'Y, a Takke MOXeT ObITb MPHHATA MPU JTHUYHOM
ripueme 3asiBUTeJIsI.

B ciydyae mogaum kajoObl MpU JIAYHOM TIpUeMe 3asBUTe/b TpPeZCTaB/IseT
JIOKYMEHT, Y/IOCTOBEPSIIOIINI ero JIMYHOCTb B COOTBETCTBUM C 3aKOHO/IaTeThCTBOM
Poccuiickoii @eneparu. B ciiyuae, eciu kanoba mojjaeTcss uepe3 TpeCTaBUTEIs
3asBUTeJIsI, TaK)Ke TIPe/ICTaB/sSIeTCS JOKYMEHT, TO/ITBEP)KAAIOIUi TI0OJITHOMOUUS Ha
OCyllleCTB/IeHMe [JeMCTBUM OT UWMeHU 3asBuTens. B KauecTBe /OKYMEHTa,
TIO/ITBEP K JAIOIero TIOJTHOMOUMS Ha OCYIIeCTB/IEHHEe JIeNMCTBUN OT UMEHU 3asiBUTes,
TIpe/ICTaBJIsIeTCS:

- ohopM/ieHHasi B COOTBETCTBUU C 3aKOHOAATenbCTBOM Poccuiickoit Pezepariiu
JIOBepeHHOCTbD (/151 hU3NUeCKUX JIuLl);

- ohopM/ieHHasi B COOTBETCTBUM C 3aKOHO/aTenbCTBOM Poccuiickoit Pezepariiu
JI0OBepeHHOCTb, TIOATIMCaHHasi PYKOBOAWUTEIEM 3asiBUTEJIS WU YIIOJITHOMOUYEHHBIM 3TUM
PYKOBOAUTEIEM JTULOM (/11 FOPUANYECKHUX JULY);

- KOTUsI pellieHrst 0 Ha3HaueHU! WM 00 n3bpaHuy mbo mpriKas3a 0 Ha3HaueHUH
¢du3uUeckoro auiia Ha JAO/DKHOCTb, B COOTBETCTBUU C KOTOPBLIM Takoe (hr3uueckoe
nuiio o6alaeT MpaBoOM /IeliCTBOBATh OT UMEHHM 3asiBUTe/IsI Oe3 J0BepeHHOCTH.



[Tpy mnojaue >kamobbl B 3MEKTPOHHOM BUJle JOKYMEHTbl MOTYT OBbITb
Npe/icTaB/ieHbl B (JOpMe 3eKTPOHHBIX [JOKYMEHTOB, MOANUCAHHBIX 3J1€KTPOHHOM
MOAINUCHI0, BHJ KOTOPOM TMpPeAyCMOTPEH 3aKOHOJATe/lbCTBOM  Poccurckou
®efepaluy, TPU 5TOM [JOKYMEHT, YAOCTOBEDSIOLIAKA JIMYHOCTH 3asBUTE/Is, He
TpeOyeTcsl.

B ciyuae, eciu ykanoba 1oziaHa 3asiBUTeIeM B OpraH (J0/DKHOCTHOMY JIWILY), B
KOMIIETEHIIMI0 KOTOPOTO He BXOJAWUT TMPHUHSTHE pellleHusi Mo ykanobe, B TeueHWe 3
pabounx AHel cO AHS ee PerucTpalyy YKa3aHHBIM OpraH Hampas/seT »anoly B
YIOJTHOMOUEHHBIM Ha ee pacCCMOTpeHUe OpraH U B MUCbMeHHOU ¢opMe HH(GOpMUpYeT
3asiBUTeJIs O TlepeHarnpaB/IeHuH >Kamo0bl.

[Ipy 3TOM CPOK pacCMOTPeHHUst »anoObl UCUMC/SIETCS CO [HS perucTparuu
»asio0bl B yIIOJTHOMOUYEHHOM Ha ee PaCCMOTpeHUe OpraHe.

5.5. Cpoku pacCMOTpPeHHUS »Ka/l00Bbl.

’Kanoba, moctymnuBiIasi B yINOJHOMOUYEHHBIM Ha ee pacCMOTpeHHe OpraH,
TO/I/IE)KAT PerucTpaliid He TI03[jHee CjeAylollero pabouero [AHA CO [JHS ee
noctyrieHus. JKanoba paccMmarpuBaeTrcss B TeueHde 15 paboumx JHell co JHSA ee
perucTpanuu.

B ciyuae ob6ykasoBaHHsI OTKa3a OpraHa, Mpe0CTaB/ISIONIer0 MYyHHUIUIATbHYIO
yC/IyTy, €ro AO/DKHOCTHOTO JiMijla B TpHeMe JOKYMEHTOB y 3asBuUTens aubo B
WCTIpaB/eHWU JIOMYIIeHHBIX OINeuaTOK U OLIMOOK Wid B ciyuae 00’KanoBaHUS
3asiBUTE/IeM HapylleHHsi YCTAaHOBJIEHHOIO CpOKa TaKWX WCTpaBIeHud >kanoba
paccMaTpUBaeTCs B TeueHue 5 pabounx [Hel CO [HS ee PerucTparyu.

5.6. TlepeueHb OCHOBAHWM [Jisi TIPUOCTAHOBJIEHWSI PACCMOTPEHHsI >Kajo0bl B
C/yyae, ecv BO3MOXXHOCTb TMPUOCTAaHOB/IEHUS MpeAyCMOTPeHa 3aKOHO/aTelbCTBOM
Poccuiickoli ®esepaiiuu 1 3akoHoaTenbCTBoM KemepoBckoii obsactu - Ky3bacca.

OcHoBaHuUM 7151 IPUOCTAHOB/IEHUsI paCCMOTPEeHUs >Kaslo0bl 3aKOHO/|aTe/IbCTBOM
Poccuiickoit @egepariu ¥ 3aK0HOjaTeMbLCTBOM KemepoBckoii obactu - Ky3bacca He
rpeJlyCMOTPEHO.

5.7. Pe3ynbTaT pacCMOTpPEHUs Kaio0bl.

[To pe3ynbTaTaM pacCMOTPeHUs >Kaao0bl MPUHUMAETCS OJHO U3 C/IeyHOIIUX
peleHuH:

- YAOBJIETBOPUTH »Kano0y;

- OTKa3aThb B y/I0BJIETBOPEHUU Ka/TOOBI.

B cnyuyae mnpusHaHUs >KanmoObl TIOJjiekaillell y/IOBJIETBODEHUIO B OTBeTe
3asiBUTEJII0, YKa3aHHOMY B IyHKTe 5.4. HACTOSI|Ero a/MUHUCTPAaTUBHOTO PerjiaMeHTa,
jJaercsi uwH(popmanuss O JEeHCTBUAX  YINOJHOMOUEHHOTO OpraHa B Lefsx
He3aMe/|TUTe/TbHOTO  YCTPaHeHWsl BBbISIBJIEHHbIX HApylleHWW T[pU  OKa3aHWUU
MYHULMINABHOW YCJIYTH, a Takke TIPUHOCATCS W3BUHEHUSI 3a [OCTaBJ/IeHHbIE
Heyno0cTBa M yKasbiBaeTcsi WMHGOpMalMs O JaJbHeWINX JeNCTBUSX, KOTOphIe
Heo0X0MMO COBEPIIUTH 3asiBUTEJTIO B LIeJIsIX MMOTyYeHUss MyHULUIATbHOW YCITYTH.

B cnydyae mpusHaHUS KanoObl, He TIOJIeXKallled yAO0BIeTBOPEHUIO B OTBETe
3asBUTEJTI0, YKa3aHHOMY B IyHKTe 5.4. HaCTOALLEro af/MAHUCTPAaTUBHOTO PerjaMeHTa,
[lat0TCS1 apryMEeHTHMPOBaHHbIE Pa3bsSCHEHUS O MPUUYMHAX TPUHATOrO PELleHUs], a TaKKe
vuH(popMaLs o ropsiike 06kasoBaHUsI IPUHSATOTO PeLleHMs].

B cnyuae ycTaHOB/IeHHsI B XO/ie WM TI0 pe3yJ/ibTaTaM PacCMOTPEeHUsT KaloObl
TPU3HAKOB COCTaBa aJMWHUCTPAaTMBHOIO IIPAaBOHAPYLIEHUS WM MPeCTyIUIeHUs
CrMeLMaIuCT OpraHa MeCTHOrO CaMOyIIpaB/eHMs, CHEeLUaIuCT YIIOJTHOMOYEHHOIrO



OpraHa, Ha/ieJIeHHbI TOJTHOMOUMSMU 10 PaCCMOTPEHUIO Kaiob, He3ame[IUTeTbHO
HaripaB/isieT UMeFoII[iecs MaTeprasibl B OpraHbl MPOKYPaTyPhl.

B y/0oBn1eTBOpeHUM »Kano0bl 0TKa3bIBaeTCsl B CAeAYIOIINX CIydasix:

- >)kasio6a rpr3HaHa HeoOOCHOBAHHOM;

- HaJInuMe BCTYIIMBIIIETO B 3aKOHHYIO CUIy pellieHus Cyja, apOuTpa)KHOTO Cy/ia
110 kas100e 0 TOM ke TIpe/iMeTe U 10 TeM >Ke OCHOBAHUSIM;

- TI0fiaua >Kai00bl JTUI[OM, TIOJTHOMOUMSI KOTOPOT'O He TIOATBepP KeHbI B TIOPSZKE,
yCTaHOBJIEHHOM 3aKOHO/|aTesIbcTBOM Poccuiickol ®esieparivy;

- Ha/Muye pellleHusl TI0 ’kanobe, TPUHATOTO paHee B OTHOIIEHWH TOTO XKe
3asiBUTeJISl ¥ 110 TOMY JKe TIpeJIMeTy >Kaio0bl.

5.8. Tlopsinok WHQOPMHUPOBaHUS 3asiBUTENs] O pe3ysbTaTax pacCMOTPEHUs
YKaio0Bbl.

He mo3zgHee aHsi, C/ieAyrollero 3a [JHeM TPUHSATHS pelleHus, 3asiBUTE/0 B
MMCbMEHHOM (popMe U, TIO Ke/laHHUI0 3asiBUTeJIsA, B 3/IEKTPOHHOM (popMe HaripaBJ/isieTCsi
MOTUBUPOBaHHbBIN OTBET O pe3y/bTaTax paCCMOTPEHUS »Kano0bl.

B oTBeTe 110 pe3ysibTaTaM PaCCMOTPEeHUS >Kaio0bl YKa3bIBalOTCS:

- HauMMeHOBaHWe OpraHa, MpPeJOCTaB/SIOUEr0 MYHULIMMNAJbHYI YCIyTy,
paccMOTpeBIiero »anoby, J0/KHOCTb, dhaMuIvs, UMs, 0T4ecTBO (TIOCeiHee - TIpH
Ha/IMUMK) ero JO/DKHOCTHOTO JIMIA, TIPUHSBIIIErO pellieHre 110 yKanobe;

- HOMeD, ZilaTa, MeCTO TIPUHSTHUS PellieHus], BK/I0Uasi CBeJIeHUsI O JJOJDKHOCTHOM
nvtie, pellieHUe WK felicTBre (be3melicTBHE) KOTOPOTO 00XKamyeTcs;

- damuus, uMs, OTYeCTBO (TOC/ae[iHee - MPU Ha/JUMUWK) WIM HavMeHOBaHHe
3asiBUTEJIS;

- OCHOBaHUsI Ji/Isl IPUHSITUS peltieHus 110 »Kaiobe;

- TIPUHSITOE TI0 )Kasiobe pellieHue;

- B CJyuyae, ecjqu >kajoba mpu3HaHa OOOCHOBAHHOM, - CPOKU yCTpaHeHUs
BBISIBJIEHHBIX HApyIlIeHW, B TOM UHUC/Je CpPOK [pefoCTaB/ieHHst pe3y/ibTaTa
MYHULUIaTbHOU YCIYTH;

- CBeJleHUs1 0 TIopsiiKe 00yKasioBaHUs IPUHSATOTO 110 >Kasiobe pelrieHus..

OTBeT 1O  pe3y/JbTaTaM  pacCMOTPeHMsS  »KajoObl  TOAMMCHIBAETCS
YTIO/THOMOUEHHBIM Ha PACCMOTPeHHe >Kai00bl JO/KHOCTHBIM JTUL[OM.

5.9. TTopsimok o6ykaoBaHMUS pelleHus T10 »Kanooe.

3asBUTeNL BIIPaBe O00’KajloBaThb peIIeHHs, TIPUHATbIE TI0 pe3yJbTaTaM
pacCMOTpeHHsI  ’KajobObl, B  TIOpsAJKe,  YCTAaHOB/IEHHOM  JIeMCTBYIOIIUM
3aKOHO/IaTeTbCTBOM.

5.10. IlpaBo 3asgBuTens Ha MOAydYeHHWe HWH(OpPMALMM U JOKYMEHTOB,
He0OXOMMBIX /111 000CHOBaHUS U PaCCMOTPEHHSI YKamo0bI.

3asBUTE/Ib HMeeT TIpaBO Ha TMojayueHHe WHGOpMallMd U JOKYMEHTOB,
HeOOXOMUMBIX Jiii OOOCHOBaHMSI W PacCMOTPEHUs >KalioObl, eCIM WHOe He
NpeyCMOTPEHO 3aKOHOM.

5.11. Crocobsl uHGMDOPMUDOBaHUS 3asiBUTe/le O TIOpsiAKe TIofauu U
PaCCMOTPEeHUsI Kano0bl.

WudopMmalysi 0 mopsiike Toauvl U pacCMOTPeHUs »Kaiobbl pa3melijaeTcsi Ha
odulMarbHOM CaiiTe yroaHOMoOYeHHOro opraHa, EIIT'Y, PIIT'Y, uHdopmalMoHHbIX
CTeH/JaX B TMOMeIleHUsIX TpreMa U Bbilaud JOKYMEHTOB, a TakKXXe TpeJ0oCTaB/iseTCs
HeTOCpe/ICTBEHHO  COTPYJHUKAMM  YIIOJTHOMOYEHHOTO oOpraHa TIpU  JIMUHOM
oOpaitieHny 3asiBUTeNel, o TenedoHaM /I/isi CTIPABOK, a TakKe B MMCbMeHHOW (opme



TIOUTOBLIM OTTIPaB/ieHWEM JINOO 3/IeKTPOHHBIM COO0DII[eHHeM T10 ajipecy, yKa3aHHOMY
3asiBUTEJIEM.

5.12. TlepeueHb HOPMATMBHBLIX MPABOBBLIX AaKTOB, PEryJIMPYIOLIMX TMOPALOK
nocynebHoro (BHecymeOHOro) ob6ykasmoBaHusi JelicTBuii (Oe3zmeiictBus) W (Win)
pellleHnM, MPUHATBIX (OCYLeCTBIEHHBIX) B XOJe MpeAoCTaB/IeHUsT MYHULIMITA/IbHOU
ycnyru. Tlopsimok gocyaebHoro (BHecyzeOHOT0) 06ykasoBaHus PellieHU U JeNCTBUM
(be3melicTBHSI) YIIOJHOMOUEHHOTO OpraHa, pyKOBOZAUTE/s YIIOJHOMOUYEHHOTO OpraHa
mibo crielanyrcTa yroJHOMOYEHHOTO OpraHa OCYIIeCTBJISIETCS B COOTBETCTBHM C
®enepanbHbIM 3aKOHOM OT 27.07.2010 Ne 210-®3, noctaHoB/ieHveM [IpaBUTebCTBa
Poccuiickon ®epeparuu ot 16.08.2012 Ne 840 «O mopsifike rofauv U pacCMOTPEHUS
)anob Ha pemeHus U gAelctBus  (Oe3feiicTBue)  desepasbHBIX  OpPraHOB
WCIIOJTHUTE/TbHOM BJIaCTA M UX JOJDKHOCTHBIX JIWL, (e/lepaTbHbIX OCY/1apCTBEHHBIX
CAy’KalluX, JO/DKHOCTHBIX JIMI TOCY/IJapCTBEHHBIX BHEOIO/PKETHBIX  (DOH/IOB
Poccuiickort ~ ®efepaliuy, TOCyAapCTBEHHBIX  KOpIOpaljui, HaJleJIeHHbIX B
COOTBETCTBUM C (efiepajJibHbIMU 3aKOHaMH TOJIHOMOUHMSIMU T10 TpPe0CTaB/IeHUIO
roCyZlapCTBEHHBIX YCIYT B yCTAHOBJIEHHOMW Cpepe AesiTeIbHOCTH, U UX JO/DKHOCTHBIX
JUL], OpraHu3alyn, NpeJyCMOTPeHHbIX 4acThio 1.1 ctatbu 16 PefepanbHOrO 3aKOHA
«O6 opraHu3aluy MpeAoCTaBIeHUs] TOCYJapCTBEHHBIX U MyHHILUIMAIBHBIX YCIYT», U
WX pabOTHHKOB, a TakkKe MHOTO(YHKIMOHA/NBHBIX 1IEHTPOB TpPeA0CTaBIeHUs
TOCy/JapCTBeHHBIX Y MYHHUIUTIANbHBIX YCJAYT U WX PabOTHUKOB», IMOCTAaHOBJIEHHEM
Konnernn Apmunuctpaiuyd KemepoBckoit obmact ot 11.12.2012 Ne 562 «O6
ycraHoBieHnn OcobeHHOCTeM TI0lauMl W PACCMOTPEHUs »Kajob Ha pelleHus |
nevicteus  (Oe3/efCTBHE) WCIIONIHATENBHBIX OpraHoB KemepoBckoii obmactu -
Ky3bacca W WX [JO/DKHOCTHBIX JIHI[, TOCYJAapPCTBEHHBIX TI'DAKIAHCKUX CITy>Kall[UX
KemepoBckoii obmactu - Ky3bacca, a Takke Ha pelileHds U JelicTBus (be3zeiicTBue)
MHOT0(YHKI[MOHAIbHOTO 1[eHTpa  Mpe/loCTaB/ieHUs1  TOCY/JapCTBEHHBIX U
MYyHULUTaTbHBIX yCIIyT, pabOTHUKOB MHOT0()YHKLIMOHAJTLHOT O L|eHTpa
Tpe/loCTaB/IeHusl TOCYZapCTBEHHBIX U MYHULIUNA/IBHBIX YCIYyT MPU TpejoCTaBAeHUN
roCyZlapCTBeHHbIX YCAyr» W TIOCTAaHOBJIEHWEM aJMUHUCTPALMM  MBICKOBCKOTO
ropogckoro okpyra or 29.05.2019 Ne704-unm «O6 ycTaHOB/IEHHM OCOOEHHOCTe
rmofaud M pacCMOTpeHMs >kajiod Ha pelneHus U JelictBus (Oe3meiicTBHe)
aMUHUACTpAaLMM  MBICKOBCKOTO TOPOACKOTO OKpyra ¥ ee JOJDKHOCTHBIX JIL,
oTpacneBbiX ((QyHKIIMOHATBHBIX) OPraHOB aJIMUHUCTPALIMU MBICKOBCKOTO TOPO/ICKOT'0
OKpyra M WX [IO/DKHOCTHBIX JIUL], MyHULIUMA/JbHBIX C/Iy>Kall[UX TMPU Npe0CTaBlIeHUU
MYHULIMTIAIBHBIX ~ yCJIYT, a TakKkKe Ha pelleHduss U fAelctBus (6e3neiicTBHe)
MHOT0(YHKIIMOHAIbHOTO L[eHTpa  M[pe/loCTaB/lieHUs1  TOCYJApCTBEHHBIX U
MYHUIUTIAMBHBIX YC/IYT U €0 pab0THHUKOBY.

6. OCo0eHHOCTH BBITIO/THEHHS a[MUHUCTPAaTUBHLIX MIponeayp (AeicTBHUA)
B MHOTO()YHKI[HOHA/IbHBIX LeHTPaxX MpeJoCTaB/IeHUsI
rocy/JapCTBeHHbIX U MyHUIIUNIA/IbHBIX YCIYT.

6.1. IIpemocTraBieHre MyHULMIIAILHOU yciayrd B M®II ocyiecTsisgeTcss npu
Ha/IMYMY 3aK/JFOUEHHOI0 COIVIALleHWs O B3aMMOJEWCTBUM MeXJy aJMUHHUCTpaLuen
MBICKOBCKOT0 ropozckoro okpyra u M®L1.



6.2. OcHoBaHMeM /i1 Hayaja [peJoCTaB/leHUs MYHULUNAIBbHOM YCIyTd
SIBJ/ISIeTCS: JIMYHOe oOpailjeHue 3asBuTesis B M®II, Haxopsierocs Ha TeppUTOPUU
MBICKOBCKOIO rOpOZCKOr'0 OKpyra I10 MeCTy HaXOXXJeHHsl 3eMe/IbHOI'O yyacTKa.

6.3. MHdopmaiuys mo BorpocaM TMpeAoCTaBlAeHUsT MYHULUMNAJIbHOW YCIYTH,
CBEIECHUM O XOZe TpefoCTaB/eHHUs MYHHWLMMNAJIbHOU YCIYTH, WHBIM BOIPOCaM,
CBA3aHHBIM  C  TpeJOCTaB/€HHWEM  MYHULMNAJIbHOW  YCJIyrM, a  TakKxke
KOHCYJIbTUPDOBaHUE 3asiBUTE/IEN O MOpsijKe MpeJOoCTaB/IeHUs] MyHULIMIIA/IbHOW YCIyTH
B M®I] npexnocraBnsiercss cotpygaukoM M®II nipu HerocpeCcTBEHHOM OOpaIljeHUH
3asgBuTe/is B M®PIl wim mocpefcTtBoM TenedOHHONM CBSI3M B COOTBETCTBUH C
JIeMCTBYIOLMM 3aKOHO/JATe/bCTBOM, PEry/MpPYIOLIMM OpraHU3alyio JesTe/IbHOCTH
M®II.

WNHdopmupoBaHre O TIOpsAKe TMpPeJOCTaBAeHUs] MYHULMMNAIbHOW YCIyTH
OCYILIeCTBJISIETCSI B COOTBETCTBUMU C TpacikoM pabotsl MPILI.

6.4. IIpyvem 3asBIe€HUS U NPUWIOKEHHBIX K HeMy [JOKYMEHTOB, Iepejaya UX B
YIIOJTHOMOYEHHbIU OpraH.

[Tpu muuHom obparrieHnu 3asBuTenss B M®I] coTpygHUK, OTBETCTBEHHBIN 3a
rpyveM JOKYMEHTOB:

- yCTaHaB/IMBaeT JIAUHOCTh 3asBUTe/II Ha OCHOBaHUM  JIOKYMEHTa,
YAOCTOBEpAIOLLero ero JIMUHOCTb, IIpeJCTaBUTess 3asiBUTe/si - Ha OCHOBaHUU
JIOKYMEHTOB, Y/OCTOBEPSIIOLIMX €ro JIMYHOCTb M TOJHOMOYMs (B C/y4yae ero
obparrienus);

- TIpOBepsieT MpeJCTaB/leHHOoe 3asBeHHe 110 (opMe COrIaCHO NPUIOKEeHHUI0 1 K
HaCTOSIeMY aJMUHUCTPAaTUBHOMY DerjiaMeHTy O MpeoCTaBIeHUH MYHHULIANAIbHOM
YCJIyTH, B 3aBUCUMOCTH OT Lie/i 0bpaiijeH s, ¥ JOKyMeHThI Ha Tpe/MeT:

* TEKCT B 3asiBJIeHUM T10/11aeTCsl TIPOUTEHNUIO;

* B 3asBJIEHUU YKa3aHbl (haMU/ivs, UMsi, OTUeCTBO (TOC/ie/IHee - MPU HAIUUKMU)
du3nueckoro yuija iMbo HauMeHOBaHUe IOPUANUECKOTO JIULIA;

* 3agBJIeHUe TIOAIIMCAHO YII0JITHOMOYEHHBIM JIULIOM;

*  TMPWIOXKEeHbl  JOKyMeHTbl, = HeoOXOoAWMble [l  TIpeJoCTaBJ/IeHUs
MYHHULIUNATBHOU YCITyTH;

* COOTBETCTBHE [aHHBIX [JOKYMEHTa, Y[OCTOBEpPSIOIero JIMYHOCTh, JAHHbIM,
yKa3aHHbIM B 3asiBJIeHUU U HEOOXOAUMBIX JOKYMEHTaX;

- JlesiaeT KOIUY I1OJ/IMHHUKOB IIpe/iCTaB/JIeHHbIX JOKYMEHTOB, B TOM YUCJIe I10
OTZe/IbHBIM IOKyMeHTaM 0Oe3 B3WMaHHs TUIaThl B COOTBETCTBUM C TIOCTAHOBJ/IEHHEM
ITpaButenbcTBa Poccuiickoit ®efepanmu ot 22.12.2012 Ne 1376 «O6 yTBepKaeHUU
[IpaBun OpraHu3aLuu JleATeJIbHOCTH MHOT0() YHKLJMOHAJIbHBIX LIEHTPOB
MpelOCTaB/IeHUs] TOCYAAPCTBEHHbIX W MYHULMMNAAbHBIX YCJIyr», 3aBepsieT UX,
BO3BpalljaeT 3asBUTE/I0 TMOAJMHHUKUA JOKyMeHTOB. IIpu 3aBepeHMM COOTBETCTBUS
KOMY JIOKyMeHTa IIOJ/IMHHUKY Ha KOIMU J[OKYMeHTa MPOCTaB/seTCs HaAIUCh
«BepHo», 3aBepsieTcsi TOANMCHIO COTpyAHUKA M®PLI, mpuHsABILIEro [JOKYMEHT, C
yKa3aHuem (aMu/M1, UHULIMAJIOB U [aThl 3aBEPEeHMUS;

- 3amnoJIHSeT CBeJeHUs1 O 3asfBuTe/le U MpeJCTaB/leHHbIX [JOKyMeHTax B
MO/ICUCTEMe  aBTOMAaTH3alluM  [IeATeJIbHOCTM  MHOTO(YHKI[MOHA/NbHBIX LIEHTPOB
TpeloCTaB/leHusl TOCY[apCTBEHHBIX W MYHULMIIAABHBIX YCIYT  KOMIIJIEKCHOM
MH($OPMaLMOHHON CUCTeMbl OKa3aHWs TOCYJapCTBEHHBIX WU MYHULMMAJbHBIX YCIyT
KemepoBckoii obsactu - Ky3b6acca (manee - AVIC M®LI);

- BbIJAeT paclMCKy B TIOyYeHUM [OKYMEHTOB Ha IIpejoCTaB/ieHue
MYHULMIAIBHOU yCIyry, cpopmupoBaHHyto B AUC M®II;



- uH(hOpPMHUpYeT 3asiBUTe/II O CPOKe IMpe/I0CTaB/IeHUs] MyHULIUNAJIbHOU YC/IyTH,
criocobax rmoayueHus MH(opMaliy 0 X0/ie UCITOTHeHUSI MyHUIUIaIbHON yCTyTH;

- yBeZIOMJIsleT 3asiBUTeJIsl O TOM, UTO HeBOCTpeOOBaHHbIe JOKYMEHTbI XPaHSTCS
B M®I] B Teuenue 30 fHel, mOC/e Yyero nepefaroTcsl B YIIOJTHOMOYEHHbINA OpraH.

[lpu ycTaHoBAeHUM (AKTOB OTCYTCTBUS HEOOXOAUMBIX  [TOKYMEHTOB,
00513aHHOCTh TI0 TIPEJOCTAB/EHWUIO KOTOPLIX BO3/I0KEHa Ha 3asBUTENs, TIpU
HECOOTBETCTBUM TIPe/ICTAaB/IeHHBIX JOKYMEHTOB TpeOOBaHUSAM aJMUHUCTPAaTUBHOTO
persiaMeHTa - yBeZOMJIsIeT 3asBUTeJIsI O BBISIBJIEHHBIX HeOCTaTKaxX B Ipe/CTaB/IeHHbIX
JIOKyMeHTax U rnpejjiaraeT IPpUHATb Mepbl 110 UX YCTPaHEeHUHO.

B cniyuae, eciv 3asiBUTe/Ib HaCTauBaeT Ha MPUHATUM JOKYMEHTOB - TIPUHUMAET
Trpe/iCTaB/IeHHbIe 3asiBUTE/IEM [JOKYMEHTHI.

B ciyvae, ecnu 3asiBUTe/b  CaMOCTOSITE/IBHO DPeLIW/I TIPUHATH MepPhbl 110
yCTpaHeHWI0 He/OCTaTKOB, IIOC/e WX YyCTpaHeHWsl T[OBTOPHO oOpaiijaeTcs 3a
rpe/loCTaB/ieHWeM MYHMUIUMIIATbHOM yCIyrd B TIOpsiiKe, TIpeAyCMOTPEHHOM
HACTOSALIMM aJMUHUCTPATUBHBIM perjiaMeHTOM.

3asgB/ieHMe U [OKYMEHTbI, TIPUHATbIE OT 3asfBUTe/IsI Ha IIpefoCTaBjeHue
MYHULIMMNAJIBHOU YCJIyTH, TepejalTcs B YIOJTHOMOYEHHBbIM OpraH He Tmo3fHee 1
pabouero JHs, CeAYIOMIEro 3a JHeM PervCTpaliy 3asiB/IeHUs U TOKyMeHTOB B M P11,
TIOCPeICTBOM JIMYHOTO OOpalljeHus: 10 peecTpy Tiepefaud fes, chOPMHUPOBAHHOMY
nocpeacteoMm ANC MO®IL (manmee - peecTp), coep’kallemMy JAaTy U OTMETKY O
nepesavye, OQGOPMIEHHOMY B [ByX SK3eMIUIspax, €C/AM WHOM CpOK Iepejauyu
JIOKYMEHTOB He yCTaHOBJ/IEH B COT/IAllIEHWH O B3aUMO/I€HCTBUH, 3aK/TFOUEHHBIM MEXIY
aMUHUCTpaLern MBICKOBCKOTO TropoJickoro okpyra u M®ILI. Yka3aHHbI peecTp
3aBepsieTcsl COTpPyZHUKOM MOPIl u mepefaercsi CneLUaJUCTy YIOJHOMOYEHHOIO
opraHa nog nofnucb. OuH 3K3eMIUISIp peecTpa OCTaeTCsl B yIIOJIHOMOYEHHOM OpraHe
Y XPaHUTCS KakK JOKYMEHT CTPOrOM OTYETHOCTW OT/ieJIbHO OT JIMYHBIX Jie/l, BTOPOU -
xpaHutca B M®PLI. B 3asBieHUM NPOU3BOAUTCA OTMeTKAa C yKa3aHWeM PeKBU3WUTOB
peecTpa, 10 KOTOPOMY Iepe/jaHbl 3asiBjieHre U JOKYMEeHThI.

6.5. IIpu obpaiijeHUH 3asiBUTe/Is 3a MpefjoCTaB/eHueM MyHULIUIAIbHOU YCIyTH
yepe3 MO®Il Bbijaua pe3ysbTaTa IIpeJOCTaBA€HUS MYHHULMIAIBHOU  YC/IyTH
OCYIIIeCTB/ISIeTCS MpY TMUHOM obpatenny B M®II.

6.6. [Ipy HamMuuMy B 3asiBJICHWU O TMPEAOCTaBJIEHWM MYHULIMIATbHOM YCIYTH
yKasaHus O BblZlaue pe3yJ/IbTaTOB OKa3aHWsl MyHULMNAJbHOU yciayrd yepe3 MO®II,
yIOJIHOMOUYEHHbIM OpraH nepejaetr AokyMeHTbl B M®LI nas mocsienyroiner Bbigjauu
3asiBUTe/TIO (TIPe/[CTAaBUTEI0) CTIOCOO0M, COTJIACHO COTJIAIIeHHSIM O B3aUMOZEHCTBUH,
3aK/TFOUE€HHBIM MeXYy aZIMUHHCTpaleri MbICKOBCKOTO TOPOACKOro okpyra u M®I] B
TopsiKe, YTBepP)KAeHHOM rnoctaHoB/ieHrMeM [IpaButensctBa PO ot 27.09.2011 Ne 797
«O B3aUMO/IECTBUA MKy MHOTO(YHKIIMOHA/JbHBIMU 1IeHTPaMM Tpe/0CTaB/IeHUs
roCyZlapCTBEHHbIX M MYHULMMNAJbHBIX YCAYr W (efepaJbHbIMU  OpraHamu
WICTIOJTHUTE/IbHOM BJIaCTH, OpraHaMH TOCYZApCTBEHHBIX BHEOIOKeTHBIX (OH/IOB,
opraHamMH TOCY/IapCTBEHHOH BjaCcTH CyOBeKTOB Poccuiickoii ®exmepaiiii, opraHamMmu
MECTHOI'0 CaMOYIIpaB/IeHWs WM B C/y4YasiX, YCTaHOBJIEHHbIX 3aKOHO/ATe/bCTBOM
Poccuiickoii ®epepaiy, myOJMUYHO - TIPaBOBBIMHA KOMITAHUSAMH» (Jaiee —
rioctaHoBsieHre [IpaButensctBa PO ot 27.09.2011 Ne 797).

[TopsiioK U CPOKH Tepefauyd YIOJHOMOUYEHHOI'O0 OpraHa TakKuWX [JOKYMEHTOB B
M®I] onpepaenstOTCd COIVIAlLIEHUEM O B3aUMOJENCTBUM, 3aK/IHOUEHHBIM MEXIY
aAMUHUCTpaLern MBICKOBCKOTO Topojckoro okpyra u MO®Il B mnopsake,
yCTaHOBJ/IEHHOM IocTaHoB/ieHueM IIpaButenbcrBa PO ot 27.09.2011 Ne 797.



6.7. OTBeTCTBEHHOCTbD 3a BblJlauy pe3y/ibTaTa Mpe/l0CTaB/IeHUs] MyHULIUA/IbHOU
yCIyTU HeceT COTPyAHUK MDLI.

s mosyyeHus pe3ysibTara MpejoCTaB/AeHUs MyHULIUMITA/IbHOU yciyru B M®L]
3asBUTEJIb NPebSBIISAET JOKYMEHT, YIOCTOBEPSOIIUM ero JTIMYHOCTb U PACITUCKY.

B ciyuae obpaiijeHusi Tipe/iCTaBUTeIs 3asBUTE/ISI TIPeJCTABIISIOTCS JOKYMEHTHI,
yAOCTOBepAIOLLIe JIMYHOCTb UM IIOATBEP)KAAIOLIUe TIOJIHOMOYMSA TIpe/iCTaBUTe s
3asiBUTeJIS.

CotpysHuk M®IL], OTBeTCTBEHHbIM 3a BblJauyy [JOKYMEHTOB, BbIJaeT
JIOKYMEHThI 3asBUTE/I0 U peructpupyet ¢akt ux Boijauu B AVUC M®LI. 3asBuTens
MOATBEPKAAeT (PaKT MOIyUeHHs: JOKYMEHTOB CBOEM IOJANKCHI0 B pacIivMcKe, KOTOpas
ocrtaetcsa B MPLI.

Ecnu 3asBuTe b, HE COIJIACUBLIMCH C TIepeYHEeM BbllaBaeMbIX €My [JOKYMeHTOB,
OTKa3aJICsi [POCTaBUTh CBOKO MOAIUCH B NOJIyUYeHUU JOKYMEHTOB, JJOKYMEHThI eMy He
BbIIalOTC U paboTHUK M®LI, ocylecTB/stoLMi BbiZlauy [JOKYMEHTOB, Ha KOMHU
3asB/IEHUS Ha MpeJoCTaB/ieHMe MYHHULMIAJbHOU yCIyrd, xpassencs B M®II u
pacIycKe, TPOCTaB/sieT OTMeTKy 00 OTKa3e B TOAy4YeHUM [JOKYMEHTOB IyTeM
BHeceHUs1 (JIOB «Ilo/lyunTh [OKyMeHTBI OTKas3ajcs», 3aBepseT CBOeW MOANUCHI0. B
5ToM ciydae MOPIl B TeueHWe cCleAyIONUX TPUJLATH JHEH obecrieurBaet
Harpas/ieHWe  [JOKYMEHTOB, KOTOpble 3asBUTe/Ib  OTKas3ajaCi [O0JIyuYdTb, B
YIIOJITHOMOYEHHBIN OpraH.

HeBocTpeboBaHHbIe OKyMeHTHI XpaHsATcs B M®IL] B Teuenue 30 gHel, moce
Yyero rnepejarTCs B YIIOJTHOMOYEHHBIM OpraH.

6.8. MHbIe npoLieiyphl U JeHCTBYs, IpefyCMOTpeHHble DeslepanbHbIM 3aKOHOM
or 27.07.2010 Ne 210-®3. UHble [elcTBUS, HeOOXOJUMbIE /S TPeAOCTABIEHUS
MYHULIUMNAIBHOW YC/IyTM, B TOM UMC/ie CBsI3aHHble C TMPOBEPKOU [1eliCTBUTeTbHOCTH
YCUJIEHHOW KBaJM(PULMPOBAHHOW 3/IEKTPOHHOMW MOAMMCH 3asiBUTEJIs, UCIIO/Ib30BaHHOM
nipu oOpalljeH!H 3a To/lyueHneM MYHULMIAIbHOW yCIyTH, a TakKKe C yCTaHOBJIeHHeM
repeyHss CpejCTB  YAOCTOBEPSIOLMX LIeHTPOB, KOTOpble JOIYyCKAKTCA s
WCTIO/Ib30BaHusl B 1ie/isiXx o0ecrieueHus] yKa3aHHOW TIPDOBEPKH U OMpeJesissioTCs Ha
OCHOBaHWU YTBEpP)KJaeMOW YIIOJTHOMOUEHHbIM OpraHOM TII0 COTrJIaCOBaHUKD C
denepanpHOM Cy»k00#1 6e3ormacHocTu  Poccmiickoii depepaiiud  MofeNd  Yrpo3
6e3omacHocty MH(pOpPMaLMK B WHGOPMAI[MOHHOM CUCTEeMe, WCII0/Ib3yeMOU B I[e/siX
npreMa oOpallleHHWd 3a TIO/lydeHWeM MYHULMINAAbHOW  yCayru U (WIH)
TipeloCcTaB/ieHusl Takor yciyr, B M®LI He npegyCMOTpeHBL.

6.9. [ocynebHoe (BHecymeOHOe) oO)ka/ioBaHHE peIleHMHA U JeHCTBUM
(6e3gerictBusi) MDPII, corpyasuuka MOPI] ocyijecTBiseTcss B MOPS/Ke,
IpeyCMOTPeHHOM ITYHKTOM 5.12. HacToslero afMUHUCTPATUBHOI'O perjiaMeHTa.

[lepBbI 3aMeCTUTED I1aBbI
MBICKOBCKOTO TOPOJCKOTO OKpyTa
T10 TOPOJCKOMY XO35IUCTBY U CTPOUTE/TIbCTBY E.B. Karipasnos



[Tpunosxenue 1

K aJMUHUCTPATUBHOMY perlaMeHTy

T0 NPe/I0CTaB/IeHHI0 MyHULIMNATIbHOU YCIyTH

«YCTaHOBJIEHWE CepBUTYTa B OTHOLIEHUH 3eMeJIbHOIO y4acTKa»

3AAB/IEHUE
0 3aK/TIOYeHHH COIJIallleHHs 00 yCTaHOB/IEHHH CEepBUTYTA

Or
(monHoe HauMeHOBaHUe FPUIMUYeCKOro JIlla, OpraHM3allMOHHO-TIpaBoBast (hoopMa

topurueckoro nua/d.1.0. rpakjaHrHa, MHAUBUAYa/IbHOTO TIpeAIPUHAMATEIs])

CBefieHus 0 roCylapCTBEHHOM perucrpauyy ropuanueckoro avra B EN'PHOJT nnn
WHAUBYYyalbHOTO npeAnpuHuMaress B EI'PHYI1/nacriopTHele faHHble rpaXkjaHrHa,
VIHVBU/lya/IbHOTO TIpe/lIpUHUMaTe/Is:

MeCTOHaXO)KAEHI/Ie HpUuan4eckoro J'II/IL[a/ MECTO XXUTEeJIbCTBA I'DAXKdaHWHA,
WHAWBUAYA/IBHOT'O TIPpEATNPUHKUMATEJIA:

®.M.0. nipeacraBuTeist 3asiBUTES
PekBU3UTHI JOKyMeHTa, MOATBEP KAt0LLero roJITHOMOUUS TpeCTaBUTe IS
3asBUTeJIS:

[TouTtoBbIi afpec (4151 CBSI3U C 3asiBUTE/IEM W/ MpeACTaBUTe/IeM 3asiBUTeIs):
VH/IEKC rOpog, yiL.

I. KB. No ___ Tene)OHBI 3asiBUTEJIS:
aZipec 371eKTPOHHOM TOUThI

HpOLLIy 3akmounTh CoramieHue oo YCTaHOBJ/IEHWMM CEPBUTYTA B OTHOILLIEHUH 3€M€EJ/IbHOI'O

ydacTka

(Lesib yCTaHOBJ/IEHHSI CEPBUTYTA)
CBegieHus 0 3eMeJIbHOM y4YacTKe WK YaCTH 3eMe/IbHOTO yuacTKa: T/I0IIa/b: KB.M.

KaziacTpoBbIii HOMEp 3eMe/IbHOTO yuacTKa

YueTHbII HOMEp 4aCTH 3€M€eJIbBHOI'O yUdCTKa

MecCTorosoKeH)e 3eMeIbHOTO Y4YacTKa: ToOpo/ , patioH,

yn. (Tip., mep.)

JIpyTve XapaKTepUCTUKU:

[Ipeanonaraembiii CPOK A€UCTBUSI CEPBUTYTA

[JononHuTenbHas MHPOpMaLus




3agBUTEIb:

(®.1.0., HauMeHOBaHWe OpraHM3al|K) (meuaTh, MOAMNMCH)

n n 20 L

K 3asgBnenuro TMpU/IararoTCs:

Ne HaumeHoBaHue 10KyMeHTa PexkBusuthl | KonmuecTtBo
/1 JIOKyMeHTa JICTOB B
JK3eMIlIsIpe
1 2 3 4

1 [Komusa foKyMeHTa, y0CTOBEpSIOLero JTMYHOCTh
3asiBUTeJIs

2 | Kormus JOKyMeHTa, Y OCTOBEPSIOIIEro JUUHOCTh
Tipe/iCTaBUTeIs 3asiBUTE IS

3 | Komus fOKyMeHTa, ITOATBep KAAroLlero IoJHOMOYUS
rpeJCTaBUTes 3asIBUTEJIS

4 | Cxema rpaHuL] CepBUTYyTa Ha Ka/laCTPOBOM IUIaHe
TePPUTOPUHM C yKa3aHWeM KOOpJUHAT XapaKTepHbIX
TOYeK I'PaHuL] TEPPUTOPUH - B CJlydae, eCciiv
TJIAHUPYeTCsl MCII0JIb30BaTh YacTh 3eMe/IbHOIO y4acTKa
(c ucrosnb30BaHWEM CUCTEMbI KOOPAWHAT, IPUMEHs1eMOU
TIPU BeJleHUH rOCy,apCTBEHHOI0 KaZiacTpa
He/IBVOKUMOCTH)

WHble AOKYMEHTEI

5 | Beimucka u3 EquHOro rocyjapCTBeHHOr0 peectpa
HeJIBMKUMOCTHU

MHoO0 noATBepK4aeTcs:

Tipe/ICTaB/IeHHbIe JOKYMEHTbI TIO/TyYeHbl B TIOPSi/IKe, YCTaHOB/IEHHOM ZIeMCTBYIOIIMM 3aKOHO/IaTe/TbCTBOM;
CBeJIeHHs1, COfiep>Kall[iecs B MPe/iCTaB/IeHHbIX JOKYMeHTaX, SIB/ISIOTCS JOCTOBEPHBIMH.

JIuiio, TIpeAOCTaBUBILEe 3aBeAOMO JIOXKHbIE CBe/IeHUs] WA TIOAJe/bHble [JOKYMEHThbI, HeceT
OTBETCTBEHHOCTh B COOTBETCTBUH C YTOJIOBHBIM KoziekcoM Poccuiickoii deneparuu.

§1 maro cBoe Ha 00pabOTKY CBOWX INMEPCOHABHBIX JAHHBIX, TO €CTh COBEpIIEeHHE, B TOM UYHUCIIE,
C/lefiyromuxX  AedcTBUM: 00paboTKy (BK/Itowas cOOp, CHUCTeMaTW3alldio, HaKOIUIeHHe, XpaHeHHe,
yTouHeHHe (0OHOB/IEHHE, W3MEHEHHe), MCIT0/Ib30BaHue, obe3/mnurBaHue, OI0KMpPOBaHUE, YHUUTOXKEHUE
MepCOHa/bHBIX JAaHHBIX), TIPU 3TOM O00IIlee OIMUCaHHe BBIIEYKa3aHHBIX CIIOCOOOB 00pabOTKH JAAHHBIX
npuBeseHo B ®enepanbHoM 3akoHe OT 27.07.2006 Ne 152-@3 «O mnepCcoHaNbHBIX JaHHBIX», & TakKXe Ha
nepefiauy TakoM WHGOpPMALIMKM TPeTBUM JIMI]AM, B C/IydYasX, YCTAHOB/IEHHBIX HOPMAaTUBHBIMU
JOKYMEeHTaMH BBIIIECTOSIIIMX OpPraHOB M  3aKOHOJATesJbCTBOM. Hacrosiiiee coriacue [JeicCTByeT
OeccpovHO ¥ MOXKeT OBITh 0TO3BaHO 3asiBUTEJIEM B JIFOO0 MOMEHT T10 COIVIAILIeHHI0 CTOPOH.
3asiBUTe/Ib: /

(©.1.0.) (mopmnucek)

[Ipunoskenue 2
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K aJMUHUCTPAaTUBHOMY perjlaMeHTy
TI0 NIPeJJ0CTaB/IeHUI0 MYHULIUIIAIBHOU YC/IyTH
«YCTaHOBJIEHUE CEPBUTYTa B OTHOLIEHUU 3eMeJIbHOTO y4acTKa»

(I)opMa yBeAOMJIEHHS O BO3MO>XHOCTH 3dK/TFOUEHUA COTJIalIeHHWA 00
YCTAHOBJIEHWH CEPBUTYTA B MPEAJ/I0’KEHHBIX 3dABUTE/IEM I'DaHULIAX

(HauMeHOBaHMe YTIOJTHOMOYEHHOT'O OpraHa)

Komy:
VHH
[IpencraBuTesb:
KoHTakTHbIe JJaHHbIe
3asgBuUTeNs (MpejCcTaBUTeIs):
Ten.:

OJI. TIoYTa:

YBE,E[OMJ'IEHI/IE 0 BO3MO>KHOCTH 3aK/IFOUEHHs COriallleHus 00 YCTaHOBJ/IEHUH
CepBUTYTA B MMPeAJ/I0O’KEHHBIX 3aABHUTE/IEM I'DaHULIAX

ITo pe3ynbraTam paccmoTpeHusi 3aripoca Ne oT 06
YCTaHOBJIEHUH CEPBUTYTa C L{eJIbI0 (pa3mertieHre JTMHEMHBIX OOBEKTOB M MHBIX
COOpY’KeHW; TpoBeJieHHe W3bICKaTelbCKUX paboT; He/poro/b3oBaHMe; TpoxoJ (Tpoe3n) uepes
COCeJHUM Y4YaCTOK, CTPOMTEeIbCTBO, PEKOHCTPYKLHS, IKCIITyaTalisi TMHEMHBIX 00BEKTOB);

Ha 3eMeJIbHOM yuacTKe: (kamactpoBble HOMepa (Tpu
VX HaIM4YM{) 3eMe/bHBIX YYacTKOB, B OTHOIIEHHMM KOTOPBIX YCTAHAB/IMBAeTCS ITyOIMYHBINA
CEpBUTYT), PaCIOIOKEHHbIX (agpeca wm
OIMCaHNe MeCTOTO/I0KEeHUS! 3eMeJIbHbIX YUaCTKOB U/ 3eMerlb);

Ha 4aCTH 3eMeJIbHOTO yuvacTKa: (kamacTpoBble HOMepa (MpU MX HATUYUN)
3eMeJIbHbIX YYaCTKOB, B OTHOIIEHWM KOTOPBIX YCTaHABAMBAeTCS IyOJMUHBI CEPBUTYT),
PacIioIo)KeHHbIX (agpeca wmu  onucaHue
MeCTOMOI0KeHUs
3eMeJIbHbIX YUaCTKOB W/IU 3eMeJlb);

TIOILA/bI0 ;

yBefom/isieM 00 yCTaHOB/IEHWM CEPBUTYTa B TIPeZJIOKEHHBIX 3asiBUTe/leM TIpaHMLaX
(rpaHMLIbI TEpPUTOPUH, B OTHOILLIEHMY KOTOPOW yCTaHAB/IMBAETCS] CEPBUTYT).

J0/DKHOCTB YIIOJTHOMOUEHHOIO JIULA ®.11.0. yrosHOMOUeHHOr 0 JILia
OJIeKTPOHHASA MOIIHCH
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K a/[IMUHACTPAaTUBHOMY perjiaMeHTy

IO NIpe/I0CTaB/IeHNI0 MYHULIMIIA/IBHOU YCITYTH

«YCTaHOB/IeHMe CepPBUTYTa B OTHOLLEHUU 3eMeJIbHOTO y4acTKa»
Komy

(HaMeHOBaHUe 3asiBUTEJIS

(pamunus, ums, oTUeCTBO (TIOC/IeJHEee -
TIPU HAaJTMUWK)» - 7151 HGU3UUeCcKUX JIuL,

MO/THO€ HaMMME€HOBAHWE OPraHW3alli —

JLIS1 FOPUANYECKUX JIMLL), er0 TTIOUTOBBIN
WH/IEKC U aJIpec)

OTtka3s
B YCTaHOBJ/IEHUH CEPBUTYTa

Be1 o6paTunuch c 3asiBlieHHeM O 3aK/IFOUeHHH COTJIallieHdsi 00 yCTaHOB/IEHWH CePBUTYTa B
OTHOIIEHWM  3eMeJIbHOTO  ydYacTKa  (4acTWM  3eMefbHOTO0  yYacTKa) C  KaJaCTPOBBIM
HOMepoM

b

PacCIi0o/IOKEHHOT'O 110 afpecCy:

3asiB/IeHUe TIPUHATO « » 20___ r., 3apeructpupoBaHo Ne .
[Io pe3sysibTaTaM paccMOTpeHHMsl 3asiBjieHUMs1 Bam OTKa3aHO B YCTaHOBJIEHUM CepBUTYTa B
OTHOLLIEHNN 3eMe/IbHOI 0 ydJacTka (vactn 3eMe/IbHOT0 y4JacTka)

(KazacTpoBbIM HOMED, KBapTasl)
PacIIo/I0KeHHOT 0 110 aJjpecy: ,
B CB$I3U C

(YKEBaTb MMPHUYKUHY OTKd3a B COOTBETCTBUM C AEﬁCTBy}OLuHM BaKOHOAaTEHBCTBOM)

Bbl BripaBe TMOBTOPHO 0OpaTUTBCS B OpraH, YIOJHOMOYEHHBIM Ha TMpe/oCcTaBeHne
MYHHULMMNAIbHONH YC/IyTH C 3asiBJIeHMeM O [IpeJjOCTaBJIeHUM MYHULMNAIbHOW YC/IyTH Toc/ie
yCTpaHeHUsI YKa3aHHBIX HapylleHWi. [laHHbII OTKa3 MokeT ObITh 0OO0kanoBaH B JjocyzeOHOM
TOpsijKe TIyTeM HarpaB/leHWs >KanoObl B OpraH, YIIOJHOMOYEHHBI Ha TIpejoCTaB/ieHHe
MYHHULUMATBLHON YCIyTH, a TakKXkKe B Cy/1leOHOM TopsiiKe.

OrTKa3 nosy4us1, MpUIoXKeHHbIe K 3asiBJIEHHIO O 3aK/IF0UeHUH COTrviallleHHst 00 ycTaHOBIeHUU
CepBUTYTa OPUrMHA/bI I0KyMEHTOB BO3BPalL|eHbI:

« » 20 T.

(moamuck) (pacimgpoBKa MOANKCH)

J0/DKHOCTD YIIOJTHOMOUEHHOIO JIULA @.1.0. yriosIHOMOUYeHHOr0 JILa
OJIeKTPOHHAs TNOAIINCH



[Ipunoxenue 4

K aJMUHUCTPATUBHOMY perlaMeHTy

T0 NPe/I0CTaB/IeHHI0 MyHULIMNATIbHOU YCIyTH

«YCTaHOBJIEHWE CepBUTYTa B OTHOLIEHUH 3eMeJIbHOIO y4acTKa»

dopma rpeAsIOKeHHsI O 3aK/TFOUeHUH COTJIallleHust 00 yCTaHOB/IEHUH
CepBUTYTa B UHBIX IPAHHULIAX C IPUIO’KEHUEM CXeMbl T'PaHUL] CepPBUTYTa Ha
Ka/laCTPOBOM I1/IaHe TeppPUTOPUH

(HauMeHOBaHMe YNOJHOMOUEHHOTO OpraHa)

Komy:
VHH
IIpencraBuTesb:
KoHTakTHbIe JaHHbIe 3asBUTES
(npencraBuTes):

Ten.:

OJI. TIoYTa:

ITpesioxkeHHe O 3aK/IFOUEHHH COTJIAllleHHsl 00 yCTAaHOBIEHUH CePBUTYTA

[To pesynbTaTaM paccMOTpeHHs 3aripoca Ne oT
00 yCTaHOB/IEHUU CEPBUTYTA C L{e/IbI0
(pa3mertieHue TMHEWHBIX 0OBEKTOB, COOPY’KEHHUI CBSI3H, CIelManbHbIX MH(OPMALMOHHBIX 3HAKOB U
3alUTHBIX COODY)KEHWI, He TMPensATCTBYIOIIMX pa3pelleHHOMY HCI0/b30BaHUIO 3eMebHOI0
yuacTKa, poBe/ieHHe M3bICKaTeTbCKUX PaboT BefjeHre paboT, CBSI3aHHBIX C M10/Ib30BaHUEM He/IpaMU
Yl UHbIE L|e/IN);

Ha 3eMeJIbHOM y4YacTKe: (KaJacTpoBble HOMepa (MpY KX HaJUuUuM) 3eMeJIbHbIX Y4YacTKOB, B
OTHOLIIEHUH KOTOPBIX YCTaHaB/IUBAeTCs ITyO/IMUYHBIN CePBUTYT), PACIIO/IOKeHHbBIX
(apgpeca umm onMcaHue MeCTOI0JI0KeHHS 3eMe/IbHbIX YUaCTKOB W/IH 3eMeJib);

Ha 4aCTH 3eMeJIbHOTO yuvacTKa: (kapmacTpoBble HOMepa (MpU MX HATUYKN)
3eMeJIbHbIX YYaCTKOB, B OTHOIIEHWM KOTOPBIX YCTaHABAMBAETCS IyOJMUHBIN CEPBUTYT),
PacIo/Io)KeHHbIX
(ampeca  wimM  onMcaHWe — MeCTONOJIOKEHWs ~ 3eMesIbHbIX ~ Y4aCTKOB ~ W/IM  3eMeJb);
TUIOLLA/bIO ;

npejjiaraemMm (TpensioyKeHre O 3aK/TIOUEHHH COTJIallleHus 00 yCTaHOB/IEHUH
CepBUTYTA B MHBIX rpaHuLiax). ['paHulpl (mpepJiaraeMble rpaHULIbI TEPPUTOPHH,
B OTHOLIEHWH KOTOPOU YCTaHAaB/IMBAETCSI CePBUTYT).

[IpunoxkeHue: cxema rpaHuL] CEPBUTYTA Ha KaJJaCTPOBOM I1JlaHE TEPPUTOPHH.

JOJDKHOCTB YIIOJTHOMOUEHHOIO JIULA ®.11.0. yrosHOMOUYeHHOr0 JILa
OJIeKTPOHHAs TNOJIINCH



IIpunoxenue 5

K aJMUHUCTPATUBHOMY perlaMeHTy

T0 NPe/I0CTaB/IeHHI0 MyHULIMNATIbHOU YCIyTH

«YCTaHOBJIEHWE CepBUTYTa B OTHOLIEHUH 3eMeJIbHOIO y4acTKa»

dopma npoekTa corsanieHusi 00 yCTaHOB/IEHUU CepPBUTYTa

COI'JTAITEHUE Ne 00 yCTaHOB/IEHUH CepPBUTYTa

(Ha“MeHOBaHMe YIOJHOMOYEHHOIO OpraHa) B
Jvrie (®VO u [OKHOCTE YIOJTHOMOUEHHOTO COTPYJHUKA.
MO/INMCaBLIero NPOeKT COorJialleHus), AelCTBYoLIero (el) Ha OCHOBaHHUU
(HaumeHoBanve HITIA, Ha OCHOBaHMM KOTOPOrO [JeHCTBYeT OpraH, IpeAoCTaB/ISIOIUN
MYHULIMIIAJIBHYI0 YCIyry), UMeHyeMasi B JanbHeliiieM «CTopoHa 1», C OJHOM CTOPOHBI, U
(Pamunus 3assutens (aas ©JI, WIIT) uam noaHoe HauMeHOBaHWE OpraHUW3aluu ([/1st
KOJI) B nuue (®1O yno/sHOMOUEHHOIO JiMl]a OpraHu3aluu - 3asBUTess,
MOZMNUCABLIETO COTJIAllleHue), (B cnyuae eciu CTOpPOHOUM 2 MO [JOTOBOPY
ABJIsIeTCSl (PU3UUYECKOoe
JIML0, YKa3bIBAKOTCS JlaTa POXKAEHUs], [JaHHble JOKYMEHTa, yAOCTOBEpPSIOLLero JTUUYHOCTh; B C/lyyae
ecii CTOPOHOM 2 MO JOTOBOPY SIBISIETCS UHVBUAYa/IbHBIA MpeANpUHUMATeEb WU I0pUAAYEecKoe
Lo, pononHuTenbHO ykaseiBaloTcss UHH u OI'PH 3asButensi), vMeHyeMoe B Ja/bHeMIleM
"CropoHa 2", c Ipyroii CTOPOHBI, COBMECTHO MMeHyeMble B JasnbHeiieM "CTOpOHBI", 3aK/THOUNIU
Hacrosijee CoraiieHue 0 HWKeCaeAyoLeM:

1. ITpegmet CorateHus
1.1. Cropona 1 npepocraBnsier CTOpoHe 2 TMpaBO OrPaHUUEHHOrO I10/Ib30BAHUS (CEPBUTYT)
3eMe/IbHbIM Y4aCTKOM/4aCThbI0 3eMe/IbHOIO y4acTKa C KaZlaCTPOBBIM HOMEPOM 4YacTH 3eMeJ/IbHOr'O
yudacTKa: (Ka/laCTpOBbIi1 HOMep 3eMeJIbHOTO yuacTKa (4acTH 3eMe/IbHOTO ydacTKa) B OTHOLLEHWUM
KOTOPOr0  yCTaHaB/IMBAeTCSI CEPBUTYT), IUIOLIAbIO: ,

MeCTONO/I0KeHHEeM: (agpec (MecTonosioKeHue) 3eMe/IbHOIO ydyacTKa (YacTv
3eMeJIbHOI0 y4YacTKa) B OTHOLIEHHMU KOTOPOrO YCTaHaB/IMBAeTCsl CEPBUTYT), KaTeropus 3eMelb:
, BUJ pa3pelLleHHOr0 MCIO/Ib30BaHUS: (nanee -

3eMeJIbHbIM y4acToK).

1.2. TI'panuubl cepBuTyTa orpefiesieHsl B CxeMe TIpaHWL] CepBUTyTa Ha KaJaCTPOBOM IljlaHe
TePPUTOPUH, SBJISIIOLLENCS HEOTheM/IEMOM YacThb HacTosiiero CoraleHus], puiaraeTcs.

1.3. Cpok [ieliCTBUS CEpPBUTYTA:
1.4. 3eMenbHBIN yyacTOK npegocTaB/sieTcss CTOpoHe 2 JJISL LieJIv:
(pasMellieHue JTMHEHHBIX 0OBEKTOB, COOPY’KeHUM CBsi3H, CreldanbHbIX UH(OPMAIIMOHHBIX 3HAKOB U
3alUTHBIX COOPY)XeHWH, He TIPensaTCTBYIOLMX Ppa3pelleHHOMY MCIO0/Ib30BaHUI0 3eMeJIbHOTO
yuacTKa, IpoBe/ieHre H3bICKaTelbCKUX paboT BeJieHHe paboT, CBsI3aHHBIX C M0/b30BaHUEM HeJpaMu
Y VHBbIE LIeJIN).

1.5. CepBUTYT BCTyIaeT B CWIy II0C/Ie ero perucrpayuud B EAMHOM rocyjapCTBeHHOM peecTpe
HeZIBWKUMOCTH, (1. 1.5 CornaieHust IpUMeHsieTCsl B C/Iy4ae, eC/Ii CepPBUTYT yCTaHaB/IMBaeTCsl Ha
cpok 6oree Tpex jier).

1.6. O6si3aHHOCTE TO TIOfaye (TIO/yueHHIO) [IOKYMEHTOB [jii TOCYZAApCTBEHHOW pervcTpayu
cepButyTa nexxuT Ha CrtopoHe 2. Pacxofpl, CBfi3aHHble C TOCYJAapCTBEHHOW perucrpanuen
cepBuTyTa, HeceT CTOpOHa.

2. TIpaBa 1 00513aHHOCTH CTOPOH
2.1. CropoHa 1 obsi3aHa:
2.2. CropoHa 1 umeet mnpaso:
2.3. CtopoHa 2 ob6si3aHa:
2.4. CTopoHa 2 umeeT 1paBo:

3. I1naTa 3a yCcTaHOBJ/IeHHe CepBUTYTa



3.1. Pasmep r1uiatbl 3a YyCTaHOBJIeHWe CepBUTyTa OIIpefesisieTCsd B  COOTBETCTBUU C
(pexkBusutbl HIIA, ycraHaBnuBatomjero Ilopsijok ycCTaHOBAeHMsI MJaThl 3a
yCTaHOBJIEHHE CePBUTYTA).

3.2. PasmMep muiaTtel 3a YyCTaHOBJIEHWE CepPBUTyTa Ha J3eMeJIbHbIM Y4yaCTOK COCTaBJsieT
. Pacuer muiaTel 3a yCTaHOB/IeHHME CEPBUTYTa SIB/SETCS HEOTbEMJIEMOW YacCThbiO
Hacrosuero CorJaiieHus.

3.3. [lnaTta 3a ycTaHOB/eHWe CepPBUTYTa Ha 3eMe/bHbIM y4yacTOK BHOCUTCA CTODOHOM 2 myTem
TepevncIeHnst JleHEe>KHBIX CpejCTB o C/1e[yIOINM
peKBU3UTaM:

4. OtBeTcTBeHHOCTH CTOPOH
4.1. OrtBerctBeHHOCTh (CTOPOH 3a HEBBINIOJIHEHWe (HeHajsiexallee BBIMOJIHEHHWEe) YCIOBUU
HacTosiero CoralleHusl yCTaHaB/IMBAeTCs] B COOTBETCTBUH C J€MCTBYIOLMM 3aKOHO/aTe/IbCTBOM.
4.2. CTOpoHBI OCBOOOXKIAIOTCS OT OTBETCTBEHHOCTH 3a UYaCTUYHOE WJIM TIOJTHOE HEUCTIOJTHEHHe
o0si3aTesibCTB 10 HacrosiemMy CoralleHuto, ecd OHO SIBUIOCh CJIeICTBUEM OOCTOSITe/bCTB
HETPeo/I0JIMMOM CHJ/IbI, €C/Td 3TH O00CTOSITeNIbCTBA HEMOCPEICTBEHHO W HETaTHBHO TIOBJMSUTA Ha
WCTIO/IHEHWe HAaCTOSIIero ZoroBopa. YKa3aHHble OOCTOSITe/IbCTBA [JO/DKHBI OBITH TIOATBEP>KIEeHbI
JIOKYMEHTa/IbHO YTIOJTHOMOYEHHBIM OPTaHOM O HaCTYIJIEHUH 00CTOSITE/TLCTB HEPEOJ0/IMMOM CHJIBI,
3aMHTepecoBaHHasi CTOpPOHA He3aMe/IMTe/IbHO 00s13aHa YBeZJOMUTh MHCHMOM.
4.3. IsMeHeHue U pacTop)keHUe Hacrosuero CoriaiieHuss BO3MOXKHO I10 COIVIALeHU0 CTOPOH WA
pellleHut0 CyJa, II0 OCHOBaHUSIM, TMpeJyCMOTPEHHbIM [eHCTBYIOIIMM 3aKOHO/aTelbCTBOM
Poccuiickon ®@enepanyu.
4.4. Criopsl 4 pa3HOT/Iacusi, BO3HUKaroIIe U3 Hactosiero CoraiieHusi Wik B CBs3U C HUM, OyayT
pelaTbCsi CTOPOHAMM, 0 BO3MOKHOCTH, MTyTeM I1eperoBOpoB.
4.5. B aiyuasx, Korja [JOCTWKEHME B3auMOIIpUEMJIEMBIX pellleHHM OKa3bIBaeTCsl HEBO3MOXKHbIM,
CTIOpHBIe BOTIPOCHI Mexkay CTOpOHaMU Mepe/latoTCsl Ha paCCMOTPeHHe B Cy/ieOHbIe OpraHbl 110 MeCTY
HaxO0’K/|eHsl 3eMe/IbHOr0 yyacTKa.

5. MHble 110J10KeHus
5.1. VIaMeHeHus U [0MOJIHeHUs K HacTosieMy CornaiieHuro AerCTBUTeNbHbI TOMBKO TOT/A, KOrja
oHHU 0(opMIIeHbI B TMCBMEHHOM BH/Ie U MoAnrcaHbl o6ermMy CTOpOHaMM.
5.2. Bo Bcem, uro He yperymupoBaHo HacrosimuMm CorsamendeM, CTopoHbl  OyayT
PYKOBO/ZICTBOBaTbCSl HOpPMaMH JIelCTBYIOLEro 3aKoHo aTesibcTBa Poccuiickoit @epeparui.
5.3. Hacrosmee CorallieHye COCTaB/IeHO B 3 3K3eMIUIgpax, UMeIOLIUX OZUHAKOBYIO HOPUAUUECKYHO
CUITY.
5.4. HeorpemsieMbIMM YacTAMU HacTosijero CorialieHus B/IsOTCS:
1) Cxema rpaHu1| CepBUTyTa Ha KaJJaCTPOBOM I1JlaHe TePPUTOPHH (Ha YaCTh 3€MeJIbHOTO Y4acTKa);
2) Pacuet pa3mepa 1iaThl 3a yCTaHOBJ/IEHME CEPBUTYTA.

6. Afpeca, peKBU3UTLI U noanucu CTOpoH

CropoHa 1: CropoHa 2 :

[Tpunoskenve k CoralieHuto 06 yCTaHOB/IEHUM CEPBUTYTa

PacueT pa3mepa miaThl 3a YCTaHOB/IEHUE CEPBUTYTA

Pacuer pa3mepa 11athel 3a yCTaHOB/IEHHe CepBUTYTaA [IPOM3Be/ieH B MOpPsi/IKe:
1) B mopsiiKe, YCTaHOBJIEHHOM OpraHOM TOCY/IapCTBeHHOW BjlacTu cyObekTa Poccubickoit
denepaliu, B OTHOLLEHUM 3eMe/bHbIX YUaCTKOB, HaXOJSIIUXCS B COOCTBEHHOCTH CYyObeKTOB
Poccuiickoii Pesiepaijiy, ¥ 3eMeJIbHBIX YYaCTKOB, TOCYAapCTBEHHasi COOCTBEHHOCTh Ha KOTOpbIe He
pasrpaHyyveHa;
2) B MoOpsJKe, YCTaHOB/IEHHOM OpraHOM MeCTHOIO CaMOYIIpaB/ieHWs, B OTHOLIEHWH 3eMeJ/IbHbIX
yUuaCTKOB, HaxOZSIL[UXCS B MYHHULMNAAbHON coOCTBeHHOCTH. Pacuer pa3mepa Ti1aTel 3a
yCTaHOBJIeHWe CepBUTyTa MpPOU3Be/leH Ha OCHOBaHWUH (pexBU3UTHI
HITA, ycranaBnuBatoiero [Topsiiok ycTaHOB/IeHHs [1/1aThl 32 YCTAHOBJ/IEHHE CEPBUTYTA).




[Ipunoxxenve 6

K a/IMUHUCTPaTUBHOMY perjlaMeHTy

T0 NPe/I0CTaB/IeHHI0 MyHULIMNATIbHOU YCIyTH

«YCTaHOB/IeHUEe CePBUTYTa B OTHOLIEHWH 3eMeJIbHOTO yuacTKa»

Ot Koro

(HaI/IMEHOBaHI/Ie 3adBUTE/IA

«(thamusus, UMs, 0TUECTBO (TTOC/IefiHee -
NIpY HaJIMUUK)» — [J151 GU3NUeCKUX JIULI,

IMO/IHO€ HaMMMEHOBAHWE OPraHW3dlH - OJIA

IOPUANUECKHUX JIUL]), €r0 TTOUTOBbINA MHAEKC

Y aJpec, azipec 371eKTPOHHOM MOYTHI)

TeJI.:

3aaB/ieHHe
00 ucrpaB/ieHUH OIMOOK U OTeYaToOK B JOKYMEHTaX, BbIZIAHHbIX
B pe3y/bTaTe Npe0CTaBAeHUs] MyHULUIATbHOU YCIyTH

[Tpotiy UcTpaBUTH OMIMOKY (OT1€YaTKy) B

(PeKBH3UTHI JOKyMEHTa, 3asiB/IEHHOT'0 K UCIIPAB/IeHUIO)
oLIMO0UHO yKa3aHHYH MH(POPMaLUI0

3dME€HHTHh Hd

OcHoBaHue Jjis UCTIPaBJIeHUs OIIMOKY (OTIeYaTKM):

(ccbIKa Ha JOKYMEeHTALHI0)
K 3asiBfieHNI0 Nipy/aratoTcs caefyrolie JOKYMeHThI 10 OMUCH:
1.
2.

J10/DKHOCTE PYKOBOAMTESS OpraHy3aLiu

(a5 ropumyeckoro ) (mognuck) (paciumgpoBKa NOAIUCH)

Ncnonmaurens:
TenedoH:
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