POCCHICKASI ®EJIEPAIIVISA
KemepoBckasi 06/1acTh - Ky3bacc
ropoj Mbicku

AaMuHucTpanusa MBICKOBCKOI0 rOPoOACKOro oOKpyra
ITIOCTAHOBJ/IEHUE

ot 08.09.2023 Ne1415-Hn

O0 yTBepXX/ieHMU aJMUHUCTPATUBHOTO PerjiaMeHTa 1o MpeA0CTaB/IeHUI0
MYHHULUNAIbHOU yoIyrH «IIpegocTaB/ieHne MyHHIMIIATBHOT0 HMYILECTBA B
apeHply, 6e3B03Me3/[HOe 10/Ib30BaHUe 0e3 MpoBe/ieHNsI TOProB»

B nensix peanusanuu ®epepanbHoro 3akoHa oT 27.07.2010 Ne 210-®3 «06
OpraHv3alyyd NpefoCTaB/leHus] TOCYyAAPCTBEHHBIX W MYHMLUIIAJIBHBIX YCIyT», B
cootBeTcTBUM C PepepasnbHbIM 3akKOHOM OT 06.10.2003 Ne 131-®3 «O6 ob6mmx
TIPUHLIAIAX OpPraHu3alMi MEeCTHOTO caMmoyripaBiieHus B Poccurickont ®enepanumn»,
PYKOBOACTBYSICb Y CTaBOM MBICKOBCKOTO TOPOJCKOTO OKpyra, I10CTaHOBJ/IEHUEM
a/IMUHUACTPALM MBICKOBCKOTO ropozickoro okpyra ot 14.09.2018 Ne 1334-um «O6
yrBepkaeHnd Ilopsigka pa3pabOTKM W YTBEPXKIEHUS  aJMHUHHCTPATHBHBIX
perjiaMeHTOB  MpPeAOCTaB/JieHUsI  MYHULMIA/IbHBIX ~ yCIYyT  Ha  TepPUTOPUU
MBICKOBCKOI'0O TOPOZCKOTO OKpYyTa»:

1. YTBepauThb  aJIMUHUCTPAaTHMBHBIM  perjlaMeHT [0  [pe/0CTaB/IeHUI0
MyHULIUNanbHOU ycnyru «[IpefocTaB/ieHrie MyHULIMINAIBHOTO UMYIIIECTBA B apeH/y,
6e3Bo3Me3/iHOe T10/1b30BaHue 6e3 MpoBe/ieHNs TOPIOB» COTJIACHO MPUIOXKEHHUIO.

2. HavanbHUKY OpraHu3alMOHHOrO OTAe/la aJMUHUCTpaLMid MBICKOBCKOTO
ropoAckoro okpyra MykeuekoBoii JI.B. obecrieunts oduiirasbHoe OmyOMKoBaHMe
HACTOSILL[Er0 TIOCTAaHOBJIEHWS B TOPOACKOW ras3eTe «MBICKM» W Ha cauTe
«DJIEKTPOHHBIM Or0/i/IeTeHb MBICKOBCKOTO TOPOJICKOTO OKpyra» (37IeKTPOHHBIN
aapec B HH(OPMal[MOHHO-TeJIEKOMMYHUKALIMUOHHOM ceTu «VIHTepHeT» - pravo-
myskiadmin.ru).

3. HacTosiijee mocTaHOB/eHHEe BCTYIaeT B CWIy Ha C/IeYIOLIUMA [leHb TMOC/e
ero ouIManbHOT0 OMyOIMKOBAHUS.

4. KOHTpPOJIb 3a WCIOJIHEHWEM [IaHHOTO TI0CTAaHOBJIEHUSI BO3/IOKUTb Ha
TepBOr0 3aMeCTUTesIsl r1aBbl MBICKOBCKOIO TOPOJCKOrO OKpyra IO TOPOACKOMY
X0351UCTBY M cTpouTenbCcTBy E.B. Kamnpanoga.

['naBa MBICKOBCKOTO
rOPOZACKOr0 OKpyra E.B. Tumodeen



IIpunoxkenue

K [TOCTaHOBJICHUIO aJMUHUCTpAaLUU
MBICKOBCKOI'O TOPO/CKOr'0 OKpyra
ot 08.09.2023 Ne 1415-Hn1

AJMMHHUCTPAaTUBHBIU PerjiaMeHT M0 NPeAoCTaB/IeHNI0 MyHHMIMIIA/IbHOM yC/IyTH
«[IpepocraB/ieHre MyHHI[UNIA/IHHOT0 UMYIIIECTBA B apeHAy, 0e3Bo3Me3iHoe
Mo/ib30BaHue 0e3 MpoBe/ieHUsl TOProB»

1. O01He 1M0/10)KeH s

1.1. IIpegmeT peryiMpoBaHUs aAMUHUCTPATUBHOIO perjiaMeHTa.

AJIMVHHCTPaTUBHBIN perjaameHT Mo Mpe0CTaB/IeHUI0 MyHULIMNAIBHOW yCIIyTH
«[IpegocraBneHre MyHULMIIABHOTO WMYIECTBA B apeHAy, 0e3Bo3Me3fHOe
noJsib30BaHre 0e3 TMpOBe/ieHHsI TOProB» (Jasee MO TEKCTy - aJMUHUCTPAaTUBHbBIN
perjaMeHT, MYHULMNA/JbHasg yClayra) -  HOPMaTMBHbIM — MPAaBOBOM  akT,
yCTaHaB/MBAIOL[MKA TIOPS/IOK TPeJOCTaBJAeHUs] W CTaHAApPT IpefoCTaB/eHuUs
MYHULIAIAIBHON yCITyTH.

AJZIMUHHCTpPaTUBHBIN perjiaMeHT pa3paboTaH B 1ie/isiX TOBBIIEHMs] KauecTBa
NpeJloCTaB/leHus M [JOCTYITHOCTA IIpeJOCTaB/IeHUs] MYHULMIANbHOM YCIYTH,
Co3/laHus1 KOM(OPTHBIX YCIOBUM [/l YUaCTHUKOB OTHOIIEHWH, BO3HMKAIOLIUX TIPU
NpeJoCTaB/leHUM  MYHULIMNAAbHOW  yCIYyTH,  ONpeJesieHHMsT  CPOKOB U
MOC/IeJ0BaTeIbHOCTH IeUCTBUM (aJAMUHUCTPATHMBHBIX mnpouenyp) Komwurera Mo
yIpaB/JIeHUI0 MYHULMIAIbHBIM HUMYILeCTBOM MBICKOBCKOIO TOPOJCKOrO OKpyra
(mamee - yIIOJIHOMOYEHHBIM OpraH) MpyA MPeJOCTaBIeHUH MYHULMIIAIBHOTO
MMYIIIeCTBA, COCTABJISIOLIET0 MYHHUILIUIAIbHYIO Ka3Hy, B apeHAy, 0e3Bo3Me3qHOe
nosib3oBaHWe 0Oe3 TIpOBeJjeHUs TOProB, OMpefesisieT Croco0bl, CPOKA U
MOC/IeJOBaTeIbHOCTh  JI€MCTBUM  (aJMUHUCTPAaTUBHBIX TIPOLEJyp), BJIEKYLIHUX
BO3HUKHOBEHME, W3MEHeHWe WM TMpeKpaljeHue MpPaBOOTHOLIEHUA B CBS3U C
Herocpe/iCTBeHHbIM oOpallieHreM (3asiBjieHHMeM) TpaXkaHMHa WK TpeATpUsTHS,
yupeXxJieHusl, OpraHvsanyy (fanee - opraHvsaliy) B Lie/siX peany3aliyd 3aKOHHbIX
VHTEpeCOoB I10/Ib30BaTe/iel MyHULIUNAJIbHOU YCIyTH.

[ns uenert HacCTOALEro perjaMeHTa I0J, MYHHLMIAJBHBIM HMYI[eCTBOM
MOHUMAIOTCS HeJBWXKHUMblE U [JBWKUMbIe Belld, BK/IOUEHHble B peecTp
MYHULMIIAIBHOIO0 UMylecTBa MBICKOBCKOIO FOPOZCKOr0O OKpyra (3a UCKIH0YeHHeM
JKUMBIX TIOMEIleHW U 3eMe/IbHbIX y4YaCTKOB), COCTaB/ISIOLIME MYHHULMIIAIbHYHO
KasHy.

ApeHpiofjaTeieM W CCyAojaTesieM  MYHULMIAJBHOTO  MMYILECTBa,
HaxoJAIerocss B MYHULMIIATBHOU Ka3He sB/seTcd KoMuUTeT Mo ynpaB/IeHHIO
MyHULMINAaAbHBIM HUMYLLeCTBOM MBICKOBCKOIO TOPOJCKOro OKpyra (zanee -
YIOJTHOMOUEHHBIN OpraH).

1.2. Kpyr 3asBUTENEMN.

3asBUTeNSIMM, UMEIOIIVMU IPaBO Ha MOJAyYeHHWe MYHULIMIAIbHOW YCIIYTH,
SBJIIIOTCS  FOpUJMYecKue (3a MCK/IIOUeHVWEeM TOCYZAapCTBEHHBIX OpraHoB U HX
TepPUTOPHUA/IbHBIX OPraHOB, OPraHOB I'OCYJApCTBEHHbIX BHeOIOMKeTHbIX (HOHO0B U



VX TepPUTOPUA/IbHBIX OPraHOB, OPTaHOB MECTHOT'O0 CaMOYTIpaB/ieHUs ) U (pu3nueckue
NUIia, B TOM YHKC/Ie UHAWBHUYa/IbHbIE MpeATIPUHHUMATe T, MO0 WX YIIOJTHOMOUYEeHHbIe
rpe/iCTaBUTEIA, COOTBETCTBYIOIIIME yCIOBUSIM, MPelyCMOTPEHHBIM YacThi0 1 CcTaTbU
17.1 ®epepansHoro 3akoHa ot 26.07.2006 Ne 135-03 «O 3aiure KOHKYpeHLMW» U
Npe/IOCTaB/ISIIOIIMM ~ TIPAaBO  3asiBUTE/II0 Ha 3aK/Jl0ueHue [0oroBOpa apeH/bl,
0e3B03Me3JHOTO TI0/Ib30BaHUSI B OTHOILIEHWH MYHULIMIAABHOTO HMYyIllecTBa 0e3
TIpOBe/ieHNsI TOPIoB (/1ajiee - 3asiBUTEJIN).

WHTepeckl 3asBUTe/Nied MOTYT MpeJCTaB/sATh WHbIE JIULIA B COOTBETCTBUM C
JIeMCTBYIOLIMM 3aKOHO/AaTeTbCTBOM (Jjajiee - mpeCTaBUTe ).

OT wuMeHu (uU3UUECKOTO JIUIl, B TOM UMC/Ie UHAUBUAYAJbHOTO
rpeANipUHUMAaTesisd, 3asBJeHue O TpeJoCTaBJeHUA MYHULUIIAJbHOW YCJIyTU MOTYT
roZiaBaTh TpeACTaBUTENN, AEWCTBYIOIME B CWIy MOJHOMOYMM, OCHOBAHHBIX Ha
3aKOHe, pellleHuH YIOJIHOMOYEHHOI0 OpraHa, JI0BepeHHOCTU WX JI0rOBOpe.

OT wMeHM IOpUUAUECKOr0 JiWIla 3asiB/ieHWe O  [peoCTaB/IeHUun
MYHHULIUMNAIBHOM YC/IyTU MOTYT TIOZlaBaTh:

- JIMla, JeWCTBYIOIMe B COOTBETCTBUM C 3aKOHOM, WHBIMU I1PAaBOBBIMH
aKTaMH 1 yUpeAUTeTbHbIMU JOKYMeHTaMH 6e3 J0BepeHHOCTH;

- TMpeJCTaBUTeNM, JEWCTBYHOIIMe B CWIy T[OJHOMOYMM, OCHOBAaHHBIX Ha
JIOBEPEHHOCTH WJIH [JOTOBOPE;

- YYaCTHHUKU FOPUIAUECKOr0 JULja B MPeJyCMOTPEHHBIX 3aKOHOM CJTydasix.

1.3. TpeboBanusi K TIOpAAKY HWHGMDOPMHPOBAHUS O TPeJOCTaBIEHUH
MYyHULMIaIbHOW yCIyTH.

1.3.1. 'HdopManys 1o BOmpocaM MpeoCTaB/IeHUs] MyHULIMIIAIbHOW yC/IyTH,
CBeJieHUH 0 X0/le TpeJ0CTaB/IeHrs MyHULIMIIAIbHOW YCIYTH TIPeI0CTaB/IseTCs:

- CreLuajuCTOM yMOJHOMOYEHHOTO OpraHa TIIpU  HeNoCpeJCTBEHHOM
oOpalljeHHu 3asiBUTeJs B YIIOTHOMOUEHHBIM OpraH WM TOCPeJCTBOM Terne()OHHOM
CBs34, B TOM UMCJIe IyTeM pa3MellleHusi Ha O(ULIMaIbHOM CalTe YIIOJTHOMOUYEHHOTO
opraHa B WH(OPMAaLMOHHO-Te/IEKOMMYHUKAIIMOHHOW ceTu WHTepHeT (panee -
o(ULIMa/IbHBIA CAUT);

- MyTeM pa3MellleHns B (efepasbHOM TOCYAapCTBEHHOM WH(GOPMAaLMOHHOM
cucteme «EWHBIN NTOPTasl rOCyAapCTBEHHBIX U MYHULIMIATBHBIX YCAYT ((DyHKLWN)»
(manee - EIII'Y), undopMaiinoHHO# cucTeMe KemepoBckoii obactul - Ky3bacca gist
Tipe/loCTaB/IeHUsI TOCY/JAPCTBEHHbIX U MYHMIUMANbHBIX YCayr (PpyHKiui) (ganee -
PUTY);

- MyTeM pa3MellleHus1 Ha UHGOPMAIL[MOHHOM CTeHJe B T[OMelleHun
YIIOJTHOMOUEHHOTO OpraHa, B MH(GOPMAI[MOHHBIX MaTepuasax (OpoIropel, OyKIeThl,
JINCTOBKM, MIAMSITKN);

- TyTeM nyOnuKaiyy WH(POPMaI[MOHHBIX MaTepUa/ioB B CPe/ICTBaX MaCCOBOM
vHbopmaluy;

- TIOCpPEe/ICTBOM OTBETOB Ha MUCbMeHHbIe 00paIlleHus;

- COTPYyAHUKOM oTJena «Mou [IoKyMeHTbl» roCyJapCTBEHHOTO aBTOHOMHOI'O
yupexaeHUus: «YTIOTHOMOYEHHbIM MHOTO(YHKI[MOHA/IbHBIA LEHTP MNpe/j0CTaBIeHUs
roCy/JapCTBeHHbIX M MYHUILIMITAJIBHBIX yCJIyT Ha Tepputopuu Kysbacca» (masee -
M®Il) B COOTBETCTBMM C MYHKTOM 6.3 HaCTOALIEero aJMUHACTPAaTUBHOTO
perjiameHTa.



1.3.2. CnpaBouHasi WH(OpMaIUsi O MeCTOHaXOXKAeHuHu, rpaduke paboOThI,
KOHTaKTHBIX Tejie)OHaX YIMOJHOMOUEHHOTO OpraHa, ajpece 37eKTPOHHOM IOYTHI
YIOJHOMOUEHHOTO OpraHa pasMelleHa Ha O(UIMaJbHOM CauTe aJMHUHHCTpaLUU
MBICKOBCKOr0 ropoZickoro okpyra http://www.myskiadmin.ru B cetu «VIHTepHeT»,
Ha O(ULMaJbHOM CcalTe yMOJHOMOUEHHOro opraHa bip://KyMU-MbICKUA.pO B CeTH
«/HTepHeT», B (edepasbHOM TOCY/JapCTBEHHOM HWH(POPMAI[MOHHOM CHCTeMe
«®PefepasbHbIN peecTp rOCy/JapCTBEHHbIX W MYHMLMMANbHBIX YCAYT ((PyHKLHN)»
(manee - genepanbHbIi peectp), Ha ETIT'Y u PUT'Y.

CripaBouHass uHMOpPMaIMsi O MECTOHAXOXKAeHWW, rpaduke  paboTHI,
KOHTaKTHbIX TesedoHax M®PLI, agpece 3sekTpoHHOM rouTbl M®II pa3MmelijeHa Ha
oduimanbHoM caiite M®L] http://umfc42.ru/.

1.3.3. lHdopMUpoBaHue OCYIeCTB/sIeTCS TI0 BOIPOCaM, KaCarolUMCS:

- crnoco0oB TI0Jjauy 3asiBIeHUs O TMpeocTaBaeHny uHpopMaiuu 06 oObekTax
yueTa M3 peecTpa MyHULIUIA/ILHOTO UMYILIECTBA (J1ajiee - 3asiBJIEHUE);

- aJpecoB YIOJHOMOUeHHOro opraHa u M®ILI, obpaijeHre B KOTOpBIE
HeoOX0AUMO J1jis TIpe/IOCTaB/IeHHs MyHULIUTIATBHON yCTyTH;

- cmpaBouHOM  uHGMopMaimu o0  paboTe  YIIOJIHOMOUEHHOTO  OpraHa
(CTpyKTYpHBIX NOJpa3/e/ieH’id YIIOJITHOMOYEHHOI0 OpraHa);

- JIOKYMEeHTOB, He0OX0JUMBIX /1Jisl TIPeJJOCTaB/IeHUs] MYHULIMTIAabHON YCIyTH;

- TIOpSi/IKa U CPOKOB TpeA0CTaB/IeHUs MyHULIMIIATbHOU YCIYTH;

- TMOps/IKa TOJIyuYeHUs CBeJeHWM O XOJie pacCMOTpPeHMs 3asiB/ieHhs U O
pe3yJsbTarax IMpejoCTaBAeHUsI MyHULUIIAIbHOW YCITYyTH;

- mopsiika  focyzAebHoro  (BHecyseOHOro)  obOkanoBaHUWsS — [1eHCTBUA
(be3meicTBUSI) [IO/DKHOCTHBIX JIMI, W TIPUHUMAeMbIX HMU PeIIeHHH Tpu
Tipe/IoCTaB/eHUY MyHULIUTATbHOW yCTyTH.

[Tonyuyenue wuHbOpMalMM MO BOMpPOCaM TIPeOCTaBAeHUsI MYHULUIATbHOU
YCIYTH OCYILeCTBsieTCs: 6ecriiaTHo.

1.3.4.Tlpu yctHOM oOpaljeHud 3asBUTeNss (IMYHO WIA TI0 TenedoHy)
CTIeIMATUCT  YIIOJTHOMOUEHHOTO0 oOpraHa, pabotHuK M®L], ocyiecTBstomyi
KOHCY/IbTUPOBaHUe, ToAPOOHO U B BeXX/IMBOM (KOppeKTHOH) dopme uHbOpMUpYyeT
00OpaTHBIIMXCS TI0 WHTepecyroImuM Boripocam. OTBeT Ha Tesie)OHHBIM 3BOHOK
[0JDKEH HauMHAaTbCsA C MH(OpPMaLMM O HAUMEHOBAaHUM OpraHa, B KOTOPbIM MO3BOHUII
3asgBUTeNb, (h)aMUIMK, UMEHH, oTuecTBa (MoOcC/e[Hee - MNP HaJIMUMK) U JO/DKHOCTH
CreLuaanucTa, NMpUHsBLLEro TeaeOHHbIA 3BOHOK.

Ecnu crieljuanucT yno/JiHOMOUEHHOTO OpraHa He MOJKeT CaMOCTOSITe/TbHO aTh
oTBeT, Tese)OHHBIN 3BOHOK [IO/DKeH OBITh TiepeajpecoBaH (IepeBefieH) Ha Jpyroe
JO/DKHOCTHOE JULIO (Criel[daircTa) Wik ke O0OpaTHBIIeMYCs /ULy [JO/DKeH ObITh
coobrrieH TesieOHHBINA HOMEP, TI0 KOTOPOMY MOYKHO Oy/IeT IMOyUruTh HeOOXO0AUMYIO
rH(dOopMaluio.

Ecmu  moaroroBka otBera TpeOyeT MPOJO/DKUTENBHOTO BpeMeHH, OH
Tipe/iylaraeT 3asBUTEJII0 OZIUH U3 C/IeIyIOLMX BADUAHTOB Jla/TbHENIINX [eNCTBUM:

- U3JI0KUTH oOpaillieHre B MUCbMeHHOMN (opMme;

- Ha3HAUWTh [IPyroe BpeMs [/l KOHCY/IbTaLU.

CrieLMaJMCcT  YIMOJHOMOYEHHOTO OpraHa He  BrpaBe  OCYIIeCTBJSThb
MH(OPMUPOBaHUe, BBIXOAsIllee 3a paMKU CTaHAAPTHBIX TMpOLEAYD W YCIOBUM


http://umfc42.ru/
http://www.myskiadmin.ru/

Npe/iOCTaB/IeHUs MYHULIMIIA/JIbHOW YC/IyTH, W B/USIOLLee MPSIMO WM KOCBEHHO Ha
TIpUHUMaeMoe pelleHue.

[Tpopo/mKUTeTbHOCTE MH(POPMUPOBAHUS MO TenedOHy He O/DKHA MPEeBbIIaTh
10 MuHYyT.

NudopmupoBaHue OCyIeCTB/AsSIeTCS B COOTBETCTBUU C TpadKOM TipueMa
rPaKJaH.

1.3.5. Tlo mrucbMeHHOMY OOpAIlleHHIO CIeI[AaTUCT YIIOJTHOMOUEHHOTO OpraHa
1o[poOHO B MUCBbMEHHOU (opMe pa3bsSCHsSeT IPaKJaHUHY CBeJeHHs 10 BOIIpPOCam,
yKa3aHHbIM B IMyHKTe 1.3.3. HacToOslero aJMWHUCTPAaTUBHOIO perjiaMeHTa B
riopsifke, ycraHoBjieHHOM ®epepanbHbiM 3aKOHOM OT 02.05.2006 Ne 59-@3 «O
TIopsiZike pacCMOTpeHus1 obpaiiieHut rpakjaH Poccutickoii ®emeparinim».

1.3.6. Ha EIIT'Y pa3melaroTcsa cBefieHus1, TipeyCMOTpeHHble [TonoxxeHreM o
(defepasbHOM roCyjapCTBEHHOU MH(OPMaLMOHHOU crcTeMe «PefepasbHbIN peecTp
rOCyJJapCTBEHHBIX M MYHMIUIAIbHbIX yCAYr (QyHKOUMN)», YTBEpPXKAEHHBIM
rioctaHoB/ieHreM IlpaBurtenbcTBa Poccuiickor @enepauyu ot 24.10.2011 Ne 861 «O
deaepanbHBIX TOCY/JapCTBEHHBIX MH(OPMAI[MOHHBIX CHCTeMax, 00OecreurBarolyux
rpe/ioCTaB/ieHe B 3/eKTPOHHOM (hopMe TOCYyJapCTBeHHbIX W MYHULMIA/IbHBIX
ycayr (ocyljecTBieHre QyHKIUN)».

Hoctyn K wuHQOpMauMM O CpOKax W TMOpsifKe TIpefoCTaB/eHust
MYHULIATIATBHON YC/TYTU OCYIeCTBIIsIeTCs: 0e3 BbIMO/IHEeHUS 3asiBUTe/IeM KaKUX-1100
TpeboBaHMiA, B TOM uHciae 0e3 MCIO/b30BaHUS IIPOrPAaMMHOTO O0ecrieueHus,
yCTaHOBKAa KOTOPOTO Ha TeXHUUYECKHe CpeJCTBa 3asiBUTEeNs TpebyeT 3akKIrOueHUs
JULIEH3MOHHOTO WM WHOTO COTJallleHWss C TipaBooOsiaziatesieM IPOTPaMMHOTO
obecrieueHusi, TIpelyCMaTPUBAIOIETO B3WMaHWE TI71aThl, PETHUCTPAI[UI0 WU
aBTOPU3aLUIO 3asABUTeJIs, UM TIpeJ0CTaB/IeH e UM TTIepCOHA/IbHBIX JaHHbIX.

1.3.7. Ha oduiuansHOM calTe yMOJHOMOYEHHOIO OpraHa, Ha CTeHJax B
MecTax [MpeJoCTaB/eHUs MYHUIUIAJIbHOW ycayrk U B MO®L] pa3melraeTcs
c/ieflyroLasi CripaBovHasi iH(popMaLusi:

- 0 MecTe HaxokJeHUs U rpadurke pabOThl YIIOJHOMOUYEHHOIO OpraHa U ero
JIOJDKHOCTHBIX JIUL], OTBETCTBEHHBIX 3a TpeAoCTaB/eHue MYHULIUMAJIbHOU YCIYTH, a
Takke M®ILI;

- ajpec o(QULMANBHOTO CaWTa, a TAKXe 3JIeKTPOHHOM TMOUThl U (WK) (OPMBI
oOpaTHOM CBSI3U YTIO/THOMOUEHHOT'O OpraHa.

1.3.8. B 3ajax o0XujaHudsg yIOJHOMOYEHHOI'O OpraHa pasMeLLaroTCs
HODMAaTUBHbIe TPAaBOBble aKThl, PEryJUPYIOLHe TOPSAOK TIpeJoCTaBIeHUs
MYHHULIUMNAIBHOW YC/IyTU, B TOM UKC/ie HAaCTOSILIUN a/IMUHUCTPAaTUBHBIA perjaMeHT,
KOTOpbIe 110 TpeOOBaHUI0 3asiBUTeJIs TIPEJJOCTABISIOTCS €My [I7Isi 03HaKOMJIeHHUS.

1.3.9. Pa3melienue vH(popMarLu 0 TopsiKe TipeloCTaB/IeHUs
MYHULIMMAIBHOM YC/IyTM Ha WHGOOPMAlLMOHHBIX CTeHJax B ToMmeljeHUd MOI]
OCYIL[eCTBJIIETCS B COOTBETCTBMU C COIJIALLIEHWEM, 3aK/IHOUeHHbIM Mexay M®PI] u
aZIMUHUCTpaleli MBICKOBCKOTO TOPOJICKOTO OKpyra C y4yeToM TpeOOBaHMA K
MH(OPMUPOBAHUIO, YCTAaHOBIEHHBIX HACTOSIIIIUM a/IMUHUCTPATUBHBIM PerjiaMeHTOM.

1.3.10. Uudopmaiusi 0 xojie pacCMOTPeHUs] 3asiBJIeHUsI U O pe3yJ/bTaTax
TMpeJIOCTaB/IeHUsT YCJIYTH MOXKeT OBbITh TO/TydyeHa 3asiBUTesieM (ero TpeZCcTaBUTesieM)
B MuHOM KabuHeTe Ha ETIT'Y, PIIT'Y, a Takke B COOTBETCTBYIOILIEM CTPYKTYPHOM



Mo/jpa3/ie/ieHul YIIOJTHOMOUEHHOTO OpraHa Ipu oOpailjeHUy 3asiBUTesisl JIMYHO, T10
Tesie)OHY MOCPeICTBOM 3/IEKTPOHHOM IOUTHI.

2. CtaHpapT npejocTaB/jieHUuss MyHMLMIIA/IbHOM yC/IyTH

2.1. HaumeHoBaHue MYHULMITA/IbHOU YCJIYTHU: «IIpenocrasnienuve
MYHULIATIAIBHOTO MMYIIleCTBa B apeHAy, 0Oe3Bo3Me3gHOe TI0/b30BaHUe 0e3
TIPOBEeJI€HHS] TOPTOB».

2.2. IlpepgocTaBneHre MyHULIMNAIBHOM YCJIYTH Ha TePPUTOPUKA MBICKOBCKOTO
rOPOZCKOr0 OKpyTa OCYILEeCTBIISIETCS YIIOJHOMOYEHHBIM Opranom — KomuTeTom 1o
yIPaB/IeHNI0 MYHULUITA/IbHBIM UMYILIeCTBOM MBICKOBCKOTO FOPOJCKOr0 OKPYTa.

M®II yyacTByeT B pelOCTaB/IeHUU MYHULUITAJIbHOW YCIYTH B YaCTHU:

- WH(pOPMUPOBaHUs (KOHCY/JIbTUPOBAHUS) O MOPSIJIKE MPeJOCTaB/IeHUSs
MYHHULIUNATIBHOU YCIIyTH;

- TIpUeMa 3asiBJieHUH W [JOKYMEHTOB, HeOOXOAWMBIX AJi TIpeJoCTaBeHUs
MYHHULIUMNATBHOU YCIIyTH;

- BbIJJauy pe3yJ/ibTara MpejoCTaB/JeHUs MYHULUIIAIbHON yCIYTH.

[Ipy mpegocTaB/eHUU MYHUIMIIQA/JILHOW YCAyTH, B LedsAX IOJyUYeHUst
JOKYMEHTOB, = HeOOXOAMMBIX /i1  OKa3aHUs  MYHHUIUIAIBHOM  YCIyTH
OCYLLIeCTBJISIETCS B3aUMO/|€UCTBHE C:

- aAMUHMCTpaLerd MBICKOBCKOTO TOPOJCKOrO OKpyra, ee CTPYKTYPHBbIMH
roZipa3eneHusiMy;

- ®deaepanbHOI HAMOTOBOM CTy»K00# Poccum;

- YnpaBnenuem ®PeznepanbHON CIy>KObI TOCY/JapDCTBEHHOW PErvCTPALUY,
Kajlactpa v Kaptorpaduu no KemepoBckoii o6actu - Ky3baccy;

- onepatopoM EauHoro ®esiepasibHOTO peecTpa CBeJileHUM 0 OaHKPOTCTBE;

- ¢uwianom Ne 5 Bropo TexHUUeCKOW WHBEHTapu3aluud MexX/ypeueHCKOro
TOpPOZICKOI'O OKpyra.

[TosyueHve cBefieHH, HEOOXOAUMBIX /Il TIPEAOCTaBAEHUS MYHHUIUIATLHOM
YCJIyTY, OCYILeCTB/ISIeTC CaMOCTOSITe/IbHO — CIleljuaaucTaMyi  YII0JIHOMOYEHHOT O
OopraHa B paMKaX MeKBeJOMCTBEHHOr0 WH()OPMAlIMOHHOTO B3aUMO/ENCTBYS, B TOM
yuciae C WCMO/b30BaHWEM eJWHOM CUCTeMbl MeXXBeJJOMCTBEHHOI'O 3J1eKTPOHHOTO
B3aMMOJIeCTBUSI U TOJK/JIOYaeMbIX K  Hell  peruoHa/lbHbIX  CHUCTEM
MEe)KBeJJOMCTBEHHOI'0  3/IEKTPOHHOTO  B3aUMOJEUCTBUS, B  COOTBETCTBUU C
tpeboBanussMu PespepanbHOro 3akoHa oT 27.07.2010 Ne 210-®3 «O6 opranusaiuu
Npe/iOCTaB/IeHNs TOCYZApPCTBEHHbIX W MYHULMIIAIBHBIX YCIyr»  (Zamee -
Me>KBeJJOMCTBEHHOE 3/IEKTPOHHOE B3aUMO/eHCTBHE).

3asBUTe/b BIpaBe MMOJAaTh 3asiBJIeHUE Ha TpeJoCTaB/leHHe MYHULUIIATbHOIO
MMYyIllecTBa B apeHAy, 0e3Bo3Me3/[HOe T0/ib30BaHUe 0e3 TIpOBe/leHUs] TOProB II0
dbopmMe cornacHO MPUIOKEHUIO 1 K HaCTOsIeMy aJMUHHACTPAaTUBHOMY perjamMeHTy
(manee - 3asiBneHve) Ha OyMa)KHOM HOCHTeJie TIOCPEICTBOM JINUHOTO oOpallieHus B
YyIOJIHOMOUYEHHbIM OpraH, MOYTOBBIM OTIpaB/ieHHeM B TOM uucie yepes M®PII, c
niomo1ero PIITY, EIIT'Y.

3ariperriaeTcss TpeOOBaThb OT 3asBUTeNsI OCYIIIECTBIEHUS [AEeMCTBUM, B TOM
yKC/ie COTJIaCOBaHWM, HEOOXOJUMBIX /i1 TIOMyUYeHHS] MYHHULUAIAIBHOM YC/IyTU U



CBsI3aHHBIX C OOpalljeHWeM B TOCy/JapCTBeHHbIe OpraHbl, WHbIE OpPraHbl MEeCTHOTO
caMOyIpaB/ieHus], OpraHu3alLviy, 3a UCK/II0UeHHeM II0/IyUYeHUs YCIyTr U I0Iy4YeHUst
JOKYMEHTOB M HWH(OpMalyy, TpeJoCTaB/IsieMblX B pe3y/bTaTe NpejOoCTaBIeHUs
TaKWX YC/IYT, BK/IFOUEHHBIX B IepeueHb YCIyT, KOTOphIe sIB/ISIOTCS He0OX0AUMBIMU U
o0si3aTenbHBIMU /151 TIPe/JOCTaB/IeHUsI MYHULIMIIAIbHON YCIYTH.

2.3. Pe3ysibTaTOM Tpej0CTaB/e€HHUS MyHULIUIIAILHOU YC/IYTH SIB/SIETCS:

- [pefoCTaB/ieHWe  MYHULMIIQ/JIbHOIO  MMYyLleCTBa B apeHay Wi
6e3B03Me3/jHOe TI0/Ib30BaHHUE;

- OTKa3 B IIpeJj0CTaB/IeHUH MYHMLMIIAJILHOIO MMYIleCTBA B apeHjy WiIu
6e3Bo3Me3JHOe TI0/Ib30BaHKe.

[Ipouenypa npefocTaBieHUs MyHULMIAAbHOW YCIYTM 3aBepLIaeTcs MyTeM
TIO/TyYeHHs 3asiBUTesIeM C1e[lyIOLUX JOKYMEHTOB:

- JIoroBOpa apeH/ibl MyHULMI1a/IbHOI'0 UMYILeCTBa;

- noroBopa 6e3B03Me3JHOT0 T0/Ib30BaHKMSI MYHULUMAILHBIM UMYILIeCTBOM;

- yBeJoMJ/ieHUst 00 OTKa3e B TPeJ0CTaB/IeHUM MyHULIUIIAIbHOTO UMYIIIeCTBa B
apenay;

- yBezioMJ/IeHUsI 00 OTKa3e B TIPeJj0CTaB/IeHUM MYHHULIMTIATbHOTO UMYII[eCTBa B
6e3Bo3Me3/iHOe T10/Ib30BaHue.

Pe3ynbTar 1ipejoCTaB/IeHUSI MYHULIMTIATBHON YCIYTH MOJKET OBITH TOJ/TyYeH:

- B yNOJHOMOYEHHOM oOpraHe Ha OyMa)KHOM HoOCUTe/ie TIpU JIMYHOM
oOpaiijeHuy;

- MOYTOBBIM OTIIpaBJ/IeHUEM;

- B M®I] Ha 6ymMa’>KHOM HOCHTeJIe TIPH JIMYHOM OOpaIlleHNH;

- nocpeacteom EINY, PIII'Y, B TOM uucie B QopMe 3/1eKTPOHHOTO
JIOKyMEHTa, MOATMCAaHHOTO 3JIEKTPOHHOU MOJTUCEHIO.

2.4. CpoK mpeaoCcTaB/ieH|s] MYHHUIUIAILHOM YCIyTH cocTaBiisieT He O6osiee 30
[IHEW CO [JHS MOCTYIIEHUS 3asiBJIEHUS B YTIOJTHOMOUYEHHBIN OpraH.

B caywae momaun  gokymeHtoB B M®DII  cpok  mpejocTaBiieHUs
MYHHULIUMNAJBHOU YCIYTU WCUMC/IAeTCS CO JHS TIOCTYIUIEHUS B YIIOJIHOMOYEHHbIN
OpraH JOKyMeHTOB u3 M®L].

2.5. [lepeyenn HOPMATHBHBIX  IIPaBOBBIX aKTOB, peryJ/vpyroLuX
NpeJioOCTaB/IeHe MYHMULUIIAJBbHOM YCIyrd (C yKa3aHWeM WX pPEeKBU3UTOB U
HMCTOYHWKOB O(PUIMAIBLHOTO OmnMybaMKOBaHUs), pa3MellieH Ha oduidabHOM caiiTe
yTOJTHOMOUEHHOT'0 OpraHa, B deZiepasibHOM peectpe, Ha PIIT'Y, EINT'Y.

YToMHOMOYeHHbI opraH obecrieurBaeT pa3MelljeHhe U aKTyalr3aluio
IlepeyHsi HOPMAaTUBHBIX [IPABOBbIX aKTOB, PperyJUpyoLIUX IpefoCTaBjieHye
MYHULMINAIbHOW YCJIyTHd, Ha O(PULIMAJBLHOM CalTe, a TaKKe B COOTBETCTBYIOLLEM
paszesnie denepaabHOro peectpa, Ha PIIT'Y, EIITY.

2.6. VicuepribiBatoliyii iepeueHb JOKyMeHTOB, HE0OXOIUMbIX B COOTBETCTBUHU
C 3aKOHOJATEe/bHBIMU W/IM WHBIMA HOPMAaTHMBHBIMU TIPAaBOBbIMU aKTaMUu [IJist
Tipe/0CTaB/ieHUs MyHULIMIIAIBHOW YC/IyTH, YCIYT, He0OX0AUMBIX U 00s3aTebHbIX
JJ1S1 TIpeZI0CTaB/IeHUS MYHULIUIIAIbHOM YCIIyTH.

2.6.1. VicuepnibiBarolljuii  mepedyeHb  JJOKYMEHTOB, HeOOXOAUMBIX  [JisI
Tpe/i0CTaB/IeHNs MYHULUIIAIbHON YCIYTH.



2.6.1.1. lna  mpefocTaB/lieHWss ~ MyHMLUMMNAJAbHOW  YCJIYyTA  3asBUTeJIb
Tpe/icTaB/isieT B YIOJTHOMOYEHHBIM OpraH 3asBjeHue 10 (opMe COIJIaCHO
MPWIOKEeHHI0 1 K HacTosillieMy aJMHHUCTPAaTUBHOMY perjaMeHTy. 3asiBUTEO
TIpe/J0CTaB/IsSIeTCSl BO3MOXKHOCTh T0/TyueHusi 6/1aHKa 3asiB/ieHUsI B 3/IeEKTDOHHOM BH/Ie
c nomotieto PTITY, EII'Y (B 3aBUCMMOCTU OT BbIOOpA 3asiBUTEIS).

dopMHpOBaHMe 3asBJIEHUS] OCYLIECTB/SIETCS TTOCPEJCTBOM  3arOHEHUs
9/IeKTPOHHOM  (opmbl  3asBneHusi Ha PIITY, EIIT'Y 6e3 HeobXoaumMoCTH
JIOTIOJTHUTETbHOW TI0JauM 3asiBlIeHWs] B KaKoW-mbo WHOM ¢dopme, MpuU 3TOM Ha
PIIT'Y, EIII'Y pa3memarorcss oOpasibl 3arlo/IHeHUsS  37eKTPOHHON  (hOpMBbI
3asiB/IeHUsI.

ONeKTPOHHbIE JOKYMEHTbI TIPe/CTaB/ISIOTCS B C/IeAYOLMX (popmarax:

a) xml — [/ JOKyMEHTOB, B OTHOIIIEHUM KOTOPBLIX YTBepKJeHbl (hOpMbl U
TpeOoBaHUsi TI0 (POPMUPOBAHUIO 3JIEKTPOHHBIX [IOKYMEHTOB B BuZe (aiiioB B
¢dopmare xml;

6) doc, docx, odt — paisg [JOKyMEHTOB C TEeKCTOBBIM COJiep)KaHHEM, He
BKJIFOYAIOIIUM (POPMYJIbI;

B) pdf, jpg, jpeg — A/l JOKyMEHTOB C TEKCTOBBIM COJiep)KaHHeM, B TOM UKCIIe
BK/TIOUArOIMX (hopmysibl U (Win) rpaduueckre n3obpaxkeHus], a TakKe JOKYMEHTOB
C rpauUecKUM coiepyKaHUeM.

r) Zip, rar — Jjisi OKaThIX JOKYMEHTOB B OIVH (haiiJ;

N) sig — /i OTKpeIyieHHON YCU/IeHHOW KBanu(UIIMPOBAHHOM 3/1eKTPOHHOMN
TIO/ITTUCH.

Honyckaetcsi ¢opMUpOBaHMEe TaKWMX [OKYMEHTOB, TIpeJCTaB/seMbIX B
5/IEKTPOHHOM (opMe, TMyTeM CKaHWPOBAHUSI HENOCPeJCTBEHHO C OpUrMHaia
JIOKyMeHTa (MCroJIb30BaHUe KOMUM He [OMYCKaeTCsl), KOTOpOe OCYILeCTBISETCS C
COXpaHEHWEeM OpHeHTalMd OpvruHana JokymeHTa B paspewenand 300 - 500 dpi
(macirtab 1:1) ¥ Bcex ayTeHTHUHBIX TIPU3HAKOB TMOAJIMHHOCTUA (Tpadryeckoit
TO/ITIMCH JIULIA, TTeYaTH, YIJIOBOTO IITamMria O/1aHKa), C UCIIO/Ib30BaHUEM CJIeZYIOLUX
PE>KHMMOB:

- «uepHo-b6esiblii» (TIpYU OTCYTCTBUM B JJOKYMeHTe rpaduueckux n3obpaxeHuit
Y (MM) LIBETHOT'O TEKCTa);

- «OTTEHKHU ceporo» (IIpv Ha/IMUMH B JOKyMeHTe rpaduuecKrx nu300pa’keHuH,
OT/IMYHBIX OT L{BETHOTO TParuecKoro n300pakeHust);

- «IIBETHOW» W/IM «DPEXWUM TIOJIHOW IBeTornepefaun» (MpU HaIWYUU B
JOKYMeHTe I[BeTHBIX rpaduueckux n300pa’keHui 1100 1IBETHOTO TEKCTA).

KonuuectBo (haiijioB [O/DKHO COOTBETCTBOBAaThb KOIMYECTBY JOKYMEHTOB,
KaK/[bIM U3 KOTOPBIX COIEP)KUT TEKCTOBYIO U (Wn) rpaduueckyro UHGOpMaLUio.

DJIeKTPOHHbIE JOKYMEHThI JO/DKHBI 00eCrieunBaTh:

- BO3MOXXHOCTb WJEHTU(PULIMPOBATh [JOKYMEHT M KOJMUeCTBO JIUCTOB B
JIOKYMEHTe;

- IJi1 IOKYMEHTOB, COJep)KallluX CTPYKTYpPUpPOBaHHbIE IO uacTsM, IJlaBaM,
pa3zenam (TozipasziesiaM) JlaHHble W 3aK/JIaJKd, o0ecrieuuBarollyie Tepexo/bl 10
OTJIaBJ/IEHUIO U (WIH) K COZIep KaIlAMCs B TEKCTe PUCYHKaM U TaO/uiiaM.

IloKyMeHTBI, TMOJJiekallue rpefAcTaBieHuto B ¢opmartax xls, xlsx umm ods,
(GhopMHpPYIOTCS B BU/JIE OT/€/IbHOTO 3/IEKTPOHHOTO JOKYMEHTa.



B 3asiBieHMM yKa3bIBatOTCS:

- HauMeHOBaHUe YOJITHOMOYEHHOTO OpraHa, OKa3bIBaroILlero
MYHULMTaAbHYIO YCIYTY;

- TIOJIHOe HaMMeHOBaHWe HOPUIAYECKOTo Julja WK (paMuus, UMsi, OTUECTBO
(nocnepHee - mMpyu HaiMuuKM) (U3UUECKOrO JIULA, B TOM UKC/Ie WHWBU]yaJbHOIO
TpeArIpUHUMATeIs - 3asiBUTeJIs, C YKa3aHWeM HavMeHOBaHHWs U PeKBU3UTOB (cepus,
HOMep, KeEM U KOT/la BblJIJaH) JOKYMEHTa, YJOCTOBEPSIOILEr0 ero JTMYHOCTh;

- [IO/DKHOCTb, (amMuausi, uMs, OTUYeCTBO (TOCAefHee - TpA HaIU4yuK)
PYKOBOJMTENS] FOPUAMYECKOr0 JiMLA - 3asiBUTe/isi U HaMMEHOBaHWE U PEKBU3HWTHI
JOKYMeHTa, B COOTBETCTBUM C KOTOPbIM pYKOBOAWTENb JAelCTByeT 0Oe3
JIOBEPEHHOCTH OT UMEeHU FOPUAUUECKOro JIULa;

- (hamwnus, umsi, OTU4eCTBO (TOCTe[Hee - TIPU HaJIUUMW) TpeJCTaBUTENs
3asBUTe/II C  yKa3aHWeM  HauMEeHOBaHUSI U DEKBU3SWTOB  JOKYMEHTa,
YAOCTOBEPSIOIL[Er0 €ero JIMYHOCTb, W [IOKYMEHTa, MO/JTBEepP)KJAaroIIero ero
TIOJTHOMOUUS 1IeMCTBOBATh OT UMEHU 3asiBUTEJIS;

- WIeHTU(UKAL[MOHHbIM HOMep Hanoromiarensiivka (MHH), ocHoBHOM
roCyapCTBeHHbIM pervcTpaloHHbii HOMep (OI'PH) - gnsi ropyuanueckoro /uia;
NHH, ocHOBHOW TOCYy/JapCTBEHHbIM PervCTPaljMOHHbIM HOMEp WH/WBHUYaTbHOIO
npeanpuHuMarens (OI'PHUIN) - ana uHavBuayansHOro npeanpuHumaresns, MHH -
J1s1 pU3UUeCcKoro Jnlia;

- aZipeC MeCTa HaxXOXK[eHUs 3asBUTeNd - HOPUAUYECKOro JHLa, ajipec
perucTpaiid 10 MeCTy JKUTe/NbCTBa (MecTy TipeObiBaHMsS) M (HaKTUUECKOTO
TIPO>KUBAHUS 3asBUTES - (PU3UUYECKOro JIMLIa, eC/IA OHU OT/IMYak0TCS;

- aJipec 371eKTPOHHOM MOUThl, KOHTAKTHbIE Tesie()OHbI 3asBUTE/IS;

- HaMMeHOBaHWe U XapaKTepUCTUKU MYHULIMMNAJbHOIO WMYIeCTBa, Ha
TIpe/loCTaB/ieHHe KOTOPOTro B apeHAy Wi 0e3Bo3Me3fHOe T0/b30BaHUe MpeTeHyeT
3asiBUTEJIb;

- LleJib UCM0JIb30BaHUSI MYHULMITA/ILHOTO UMYILIECTBa;

- 3arpallliBaeMblii CPOK apeH/bl Wid 0e3BO3Me3/HOT0  T10J/Ib30BaHUs
MYHULMIaTbHOTO UMYIL[eCTBa;

- TIpUYMHA WIA OCHOBaHWEe, B COOTBETCTBMU C KOTOPOW WM KOTOPBIM
MYHHILIATIATbHOE UMYIIeCTBO TMPeA0CTaB/sieTcss 6e3 B3MMaHUs apeH/IHOM TUIaThl, - B
Clyuyae TIOZl@UM 3asiB/ieHUs Ha MpeoCTaBleHUe MYHUIMIIA/JIbHOIO WMYILeCTBa B
6e3B03Me3/IHOE I10/Ib30BaHUE;

- corJlacve Ha 00pabOTKy MepCcoHa/bHbIX JJaHHBIX;

- JaTa COCTaB/JeHUs] 3asBJeHUs M TIOANUCH 3asBUTeNss (MpefCcTaBUTEs
3asiBUTeEJIS).

Bce gaHHBIe B 3asBIeHUM YKa3bIBalOTCsA pa30opunBo, 0Oe3 COKpalljeHWH, B
COOTBETCTBUU C JAHHBIMU, YKa3aHHBIMU B MpU/IaraeMbIX K 3asiBJIEHUI0 JOKYMEHTax,
Y SB/SIIOTCSI OCHOBaHWEM /[ijii BHECEHUsT UX B TIPOEKT [IOroBOopa apeH[ibl
MYHHULIUMNAJBHOTO WMYIIleCTBa (/ajsiee - JOTOBOP apeH/ibl) WIA J0oroBopa O
TIpe/IOCTaB/eHUH MYHUIMTIABHOTO HWMYyIllecTBa B 0e3B03Me3HOe T10/Ib30BaHHe
(manee - moroBop 6e3B03Me3/IHOTO TT0/Ib30BAHU).

2.6.1.2. K 3asB/1€eHUIO TIPWIAratoTcs CyieAyroe J0KyMeHThI:



1) KoM JOKYMEHTOB, Y[ OCTOBEPSIOIIUX JTUYHOCTD (/11 (PU3NUYEeCKUX JIWL, B
TOM UWC/Ie WHAWBUAYaJbHBIX TpeATPUHMMATesNel), HajjexauM obpa3om
3aBepeHHbIM TepeBOJ; Ha PYCCKUM A3bIK [JOKYMEHTOB O TOCYyZJapCTBEHHOU
pervcTpaluy  OpUJAYECKOro JiMla WIA (U3AYeCKOro Jidlia B  KaydecTBe
VIHIVBUYaJIbHOTO TIpeATNIpUHMMATe/Ii B COOTBETCTBMM C 3aKOHOZATe/IbCTBOM
COOTBETCTBYIOLL[EI0 TOCyJapcTBa (411 MHOCTPAHHBIX JIML]), [OJIyYeHHble He paHee
yeM 3a LIeCTb MecdueB /[0 Jarbl [0Jaud 3asB/eHUsA O [pejoCTaB/lIeHUun
MYHULMIIATBHOU YCIIyTH;

2) IOKYMEeHT, TOATBepP)KAAIIINM [I0JTHOMOUYMSL JIMLj@a Ha OCYyLeCTB/eHue
JIeMICTBUM OT UMEHU 3asiBUTeJIs;

3) KOIUU yUpeJUTe/IbHbIX JOKYMEHTOB 3asBUTesIs ([J1 FOPUAUYECKUX JIULY);

4) pellleHre O COTJIaCUM Ha COBeplleHre KPYITHOM CieNKy 100 KOMHsl TaKOTO
pellieHUsi B C/lydae, ecii TpebOBaHHWe 0 HEOOXOAWMOCTH Ha/IMUUsl TaKOTO PeLlIeHUs
IJ1s1 COBepILeHUs KPYITHOU CZIeJIKA yCTaHOBJIEHO JleHCTBYIOLLM
3aKOHO/ATe/IbCTBOM, yUpeuTe/IbHbBIMUA JOKYMeHTaMU HPUAUYeCKOro JMLa U eciv
J/1s1 3asIBUTeJISL 3aK/TFOYEHHME 0r0BOpa SIBJISIeTCS KPYITHOM ClIe/TKOM;

5) BeINMCKa U3 EAMHOrO rocy/apcTBeHHOTO peecTpa FOpUAMYECKUX JIULL (I
IOpUMYeCKHX JIML), BbIIMCKAa u3 EguHOro rocypapcTBeHHOro — peecrtpa
VH/VBU/lya/IbHBIX MpeArnpuHUMaTesie (A1 MHAUBUAYaIbHbIX MpeArpuHUMaTe N ei)
(PenmepanbHast Hamorosas ciny»xba Poccun);

6) undopmarsi 06 OTCYTCTBUM pellieHUs] apOUTPaXKHOTO CyZa O TMpPU3HAHUU
3asBUTENIsI OAHKPOTOM M 00 OTKPBITUM KOHKYpCHOTO Tipou3BojcTBa (EauHbIiA
denepanbHBIE peecTp CBefleHHWH O O0aHKPOTCTBE), 00 OTCYTCTBUHU peIlieHUs O
IIPUOCTAHOB/IEHUH  [leATe/IbHOCTU 3asiBUTe/Isl B IIOpsAKe, IpefyCMOTPeHHOM
Kopekcom Poccuiickoit deneparivivi 06 aIMUHUCTPATUBHBIX TIPaBOHAPYIIIEHUSIX.

2.6.2. In(opmanus ¥ JOKYMeHTHI, YKa3aHHbIe B TIOAINYHKTaX 5 U 6 MyHKTa

2.6.1.2 HacTOALLlEr0  aJMUHUCTPAaTUBHOIO  perjiaMeHTa, 3arpallirBarOTCs
YIIOJIHOMOYEHHBIM OpPraHOM, eC/IM 3asiBUTeJIb He TpeJCTaBUI YKa3aHHbIe JOKyMEeHThI
Y MH(OPMaLMI0 CaMOCTOSITE/IBHO.

ITo me)xBeJOMCTBEHHBIM 3alpOCaM yIIOJTHOMOYEHHOr0 OpraHa MHopMaLus u
JIOKyMEHTHI (MX KOIMU WK CBeJleHHs], COZleprKalliiecsi B HUX), yKa3aHHble B a03ale
IIepBOM HACTOALero IYyHKTa, [PeJoCTaB/ATCd OpraHaMy, B PpaclOpsUKeHUU
KOTOPBIX HAaXOJATCS JaHHble JOKYMEHTbl M HWH(OpMalys, B CPOK He ToO3/Hee 3
pabounx fAHel CO AHS TIOJy4YeHUs UMU COOTBETCTBYIOLLETO MeXKBeJIOMCTBEHHOIO
3arpoca.

[JOKyMeHTBbI, yKa3aHHble B IIOAINyHKTe 5 TIIyHKTa 2.6.1.2 Hacrosiero
aZIMVHHACTPAaTUBHOIO perjlaMeHTa, HallpaB/sIOTC 3asiBUTe/IeM CaMOCTOSITe/IbHO,
eUIM YKasaHHble [JOKYMEHThbl (MX KOMWU WIA CBeJieHUs, Cofep)Kaluecsi B HHUX)
OTCYTCTBYIOT B @efiepasibHOI Ha/oroBou cinyxbe Poccum.

2.7. YTIOTHOMOYeHHbIN OpraH He BIpaBe TpeOoBaThb OT 3asBUTE/S] WU €ro
Tipe/iCTaBUTeJISA:

1) mpescTaBneHuss JIOKYMEHTOB U HH(OPMALMA WIM  OCYILLeCTBIeHUS
[leMICTBUHW, IIpe/iCTaB/leHre WIM OCYLIeCTB/IeHWe KOTOPbIX He IpefyCMOTPEHO
HOPMAaTHBHBIMU I1PaBOBbIMU aKTaMU, PeryJIUpYIOLIUMU OTHOLLEHUs, BO3HUKAIOL1e
B CBS3U C NIPelOCTaB/IeHUEM MyHULIMNIAIILHOW yCIIYTH;



2) ripeJCTaB/ieHUsT [OKYMEHTOB W WH(OPMalUMh, KOTOpPble HAXOJATCS B
pacropspKeHWH  yMOJIHOMOYEHHOTO  OpraHa, TOCYy/IapCTBEHHBIX OpraHoB, WHBIX
OpPraHOB MeCTHOTO CaMOYIIPABJ/IEHHUsSI JIMOO IOABEIOMCTBEHHBIX T'OCY/IapCTBEHHBIM
opraHaM WIA OpraHaM MeCTHOI'O CaMOYTMpaB/eHUsI OpraHu3alivi, y4aCTBYIOIIUX B
Npe/ioCTaB/IeHUA MYHHULIUMNAIbHOM YCIYyTU, B COOTBETCTBUM C HOPMAaTHUBHBIMHU
NpaBoBbIMM akTamu Poccuiickon ®ejiepaliivi, HOpMaTUBHBIMUA TTPABOBBIMU aKTaMH
KemepoBckoit ob6mactu - Ky3bacca, MyHULMIIAABHBIMKA TIPAaBOBBIMUA  aKTaMU
MBICKOBCKOTO TOPO/ICKOTO OKpYTa, 3a MCK/IOUeHHWeM JOKYMEHTOB, BK/IHOUEHHbIX B
onpejie/ieHHbIM YacTblo 6 ctatbu 7 PenepanbHOro 3akoHa ot 27.07.2010 Ne 210-P3
«O6 opraHM3alM MpeoCTaBAeHUs] TOCYJapCTBEHHbIX U MYHUIUTAIBHBIX YCIyT»
(manee - ®enepanbhbid 3akOH OT 27.07.2010 Ne 210-P3) mepeueHb JOKYMEHTOB.
3asBUTe/Ib BMpaBe TMpeJCTaBUTh YyKa3aHHble [OKyMeHTbI YW WHGOpMalvio B
YIIO/THOMOUEHHBIM OpraH 1Mo COOCTBeHHOW WHUI[UATHBE;

3) ocyIileCcTBeHUs JeMUCTBUM, B TOM UHCJIe COTIaCOBaHUM, HEOOXOAUMBIX /ISt
MOJIyUYeHUs] MYHUIMIIATBbHOM  yCJIYyTM W CBSI3aHHBIX C  obparjeHMeM B
roCy/lJapCTBeHHbIe OpraHbl, OpraHbl MECTHOTO CaMOYTMpaB/eHHWs, OpraHu3alvy, 3a
WCK/IIOUeHHWEeM TI0yYeHus1 YCIyr U TO0JydeHusi JOKYMEHTOB W HWH(OpMaluu,
Mpe/loCTaB/IsieMbIX B pe3y/bTaTe TMpeAoCTaB/eHUss TaKUX YCJIyT, BK/IIOUEHHbIX B
repeueHb YCJIYT, KOTOpbIe SIBJSIOTCS HEOOXOAUMBIMU W 00si3aTe/NIbHBIMHU  [JIsI
TIpeIoCTaB/IeHUs MyHULIMIIATbHOU YCIYTH;

4) npejcraBieHUs [JOKYMEHTOB U HWHMOpMaluM, OTCYTCTBHe U (WJIH)
HeJI0CTOBEPHOCTh KOTOPBIX He yKa3bIBa/IMCh MPU MePBOHAUATLHOM OTKase B MpreMe
JOKYMEHTOB, HeOOXOAUMBIX [I7Isi TIpeZI0CTaB/IeHUs] MYHHULIUTIAILHON YCIyTH, 00 B
NpeJi0CTaB/IeHUHA MYHULIUMAIbHOM YC/IYTH, 38 UCK/TFOUEHHWEM CJIeIVIOIIUX C/TydaeB:

- U3MeHeHUs1 TpeOOBaHMY HOPMATHMBHBIX TPAaBOBBIX aKTOB, KAaCAIOIIUXCS
Npe/iOCTaB/AeHUs MYHULIWNAJIbHOU yC/IyrH, T[0C/Ae T[epBOHAa4Ya/JibHOU T0Za4u
3asiB/IeHUS];

- HaJIMuMsi OIIMOOK B 3asiBJIEHUM U JIOKYMEHTaX, MOJJaHHbIX 3asBUTe/IeM T10C/Ie
MepBOHAYaJLHOTO OTKa3a B  TIpUeMe  JJOKyMEHTOB, HeOOXOAWMBIX  Jis
Tipe/j0CTaB/IeHUs MyHULIUIIATbHOW yCIyTH, MO0 B TIpejOCTaB/IeHUM MYHULIMIIATbHON
yCJIYyTU U He BK/IFOUEHHBIX B TIPe/ICTaB/IeHHbIN paHee KOMILIEKT JOKYMEeHTOB;

- ICTeUeHUs1 CPOKa JeNCTBUS JOKYMEHTOB WX WU3MeHeHUs1 MH(opMaluu Tocsie
MepBOHAYa/IbHOTO  OTKa3a B TIpUeMe  /IOKYMEHTOB, HeOOXOAWMBbIX /ISt
TIpe/[0CTaB/IeHUsI MyHULIATIATBHON yC/IyTH, MO0 B TIPEJOCTaB/IeHUN MYHULIATIATbHON
yCIIyTH;

- BbISIBJIEHUSI ~ [JOKYMEHTa/lbHO  TOATBEP)KJeHHOTO  ¢akTa  (TIPU3HAKOB)
OIITMOOYHOTO WM TIPOTHBOIIPABHOTO AeMcTBUs (Oe3meliCTBYSA) IO/DKHOCTHOTO JIHI[A
YIIOJTHOMOUEHHOTO OpraHa, MYHHUIIMIIAIBHOTO CiysKailero, pabotrHuka M®II mpu
TepBOHAYaJLHOM OTKa3e B MpueMe JOKYMeHTOB, He00X0IUMBbIX [IJIsl TIpe/IoCTaB/IeHus
MYHUIUTIATBHOU YC/IyTH, JIMOO0 B MPeJOCTaB/IeHUM MYHUIUTIATbHOM YC/IyTH, O UeM B
NMMCbMEHHOM BHWJle 3a TIOAIKCbI0 PYKOBOJAUTEJSI YIIOJTHOMOUEHHOIO0 OpraHa,
pykoBogutenss M®PI[ mnpu mepBoHauajibHOM OTKase B TIpMeMe [OKYMEHTOB,
HeOOXOAUMBIX [ijis TIpefoCTaB/AeHUs] MYHULIMIAAbHOW YCIyTH, YBeJOMJISeTCS
3asBUTEJTb, A TaK)Ke TIPUHOCITCS U3BWHEHUS 3a I0CTaB/IeHHbIe HeyI00CTBa;



5) mpefcTaB/ieHUsi Ha OyMaKHOM HOCUTesle JOKYMEHTOB W HWH(OpMaIUy,
3JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBePeHbI B COOTBETCTBUU C MTyHKTOM

7.24vactu 1 cratbu 16 ®epepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3, 3a
WCK/IOUeHWeM CJlyuaeB, eC/IM HaHeCceHWe OTMETOK Ha Takue JOKYMEeHThI JIMbo Mux
U3bATHE SB/ISIETCS HeoOXOJWMBIM YCJIOBHEM TIPe/IOCTaBAeHUS MYHMIUMAIbHON
YCJIYTU, U UHBIX C/TyyaeB, yCTaHOB/IEHHbIX (pefiepalbHbIMU 3aKOHAMU.

2.8. UcuepnbIBaOlMii  MepeyeHb OCHOBAaHMM [/ OTKa3a B [pUeMe
JOKYMEHTOB, HeOOXOIUMBIX [IJisl TIPe/IOCTaB/IeHUsI MYHULIUTIATbHON YCTYTH.

YTonHOMOUeHHBIM OpraH BIIpaBe OTKa3aTh 3asBUTENIO B MpHeMe JOKYMEHTOB
B CJIEYIOLMX CIyvasx:

- eC/IM B 3asB/IEHMM He yKas3aHbl CBeJleHWs, perjlaMeHTHPOBaHHbIe ITyHKTOM
2.6.1. HacTOAIEr0 perjiaMmeHTa;

- eCJIM K 3asBJICHUI0 He TPWIOXKeHbl [OKYMEHThI, perjiamMeHTHpPOBaHHbIe
IYHKTOM 2.6.1 HacTos1LIero perjiaMmeHTa;

- TMOJAayM 3asiBJIeHUs JIMLIOM, He HMMEIOL[MM TIpaB Ha OCYIeCTBIEHHE TaKWUX
JIeCTBUM (TTIOTHOMOUMH);

- MOJayM JOKYMEHTOB B OpraH, He UMeIIUM [O0JHOMOYMK Ha
rpe/ioCTaB/IeHre TaKOW MYHMIUIIAJIbLHON yCIyTH.
eCJIv 3asiB/ieHHe UCTIO/THeHO He Ha 6/laHKax yCTaHOBJ/IEHHOUW (POPMBI;
eCJIY 3asiB/IeHHe 3aTl0/IHeHO He TIOJTHOCTBIO WM UMeeT ITyCThble rpadsbl;
eCJIM 3asiB/IeHre T10/1aeTCs He YII0JIHOMOUYEHHBIM Ha 3TO JIMLOM;

- el 3asiBjieHHMe He TIOAMNMCAHO 3asiBUTe/lieM, WMeeT TIOJUYUCTKU 0o
TIPUITMCKY, 3aUepPKHYThIE C/I0BA U MHbIe HEOTOBOPEHHbIE UCTIPAB/IEHNS;

- eCJIM JOKYMEeHTbI HCIOJ/THEeHbI KapaHJalloM;

- eC/IM  [JOKYMEHTbl HMEKOT Cepbe3Hble TIOBPEX/EHHs, He [103BOJISIOLINe
OJIHO3HAUHO UCTOJIKOBaTh UX COJlep>KaHHe.

2.9. VicuepnibIBaroIvil MepeyeHb OCHOBAHUM [1Jisi MPUOCTAHOBJIEHUS U (W/K)
OTKasa B MpeJi0CTaB/IeHU MYHHULIUIIATbHOM YCIYTH.

[IprocraHoB/ieHue rpe/j0CTaB/IeHUs MYHHULIUMNATIbHON yCIIyTr
3aKOHO/IaTeIbCTBOM Poccuiickon ®efiepaliuy He MpeayCMOTPEHO.

2.9.1. VicuepnbiBaroLMl MepeueHb OCHOBAHWM [JI1 OTKas3a B MPeJOCTaB/IeHUH
MYHHULIUMNATbHOU YCITyTH.

YTnonHOMOUeHHbIM OpraH OTKa3blBaeT B TPeAOCTABIEHWM MYHULIAINAIBHOTO
MMYIIecTBa B apeH/ly, 6e3B03Me3/IHOe M0Jib30BaHue 0e3 poBe/ieHust TOProB, ec/iu:

1) 3asiBNIeHMe TI0/]JaHO B OTHOLLIEHUM WMYIIECTBA, He SIBJISIOLIErocss 06eKToM
ydeTa MyHULMITaIbHOU Ka3Hbl MBICKOBCKOTO FOPO/ICKOTO OKPYTa;

2) HECOOTBETCTBUSI 3asiB/IeHUS] M TIPWIOKEHHBIX K HEMY [OKYMEHTOB
TpeboBaHUSIM MyHKTa 2.6.1. HACTOSIIIEr0 aAMUHUCTPATUBHOTO perjaMeHTa;

3) MyHULIMMa/IbHOE MMYILIECTBO, Ha Ipe/oCTaB/ieHue KOTOPOro B apeHAy WiH
Oe3Bo3me3ZiHOe  TO/b30BaHWe  TIpeTeHAyeT  3asiBUTe/lb, HeobXxoguMo  AJis
MYHULIMNAIBHBIX HY>KJ, MBICKOBCKOTO FOPO/JCKOr'0 OKPYTa;

4) npefoCTaB/ieHWe  MyHULMIIAJILBHOTO ~ MMYyLecTBa B apeHjy WM
Oe3Bo3me3ZiHOe TIONb30BaHWe 0Oe3 TIpoBefleHHsI KOHKypca WM TOPrOB He
COOTBeTCTBYeT C/lyyasM, yKa3aHHbIM B uacTsax 1, 3 crateu 17.1 ®epepanbHOro
3akoHa 0T 26.07.2006 Ne 135-®3 «O 3a1uTe KOHKYPEeHLIUN»;



5) MyHHUIUTIAIbHOE UMYITIeCTBO 06peMeHeHO TIpaBaMU TPETbUX JIHL;

6) UMyI1leCTBO, Ha TIpeAOCTaB/ieHe KOTOPOTO B apeHAy Wiu Oe3Bo3Me3fHOe
MO/Ib30BaHUe 3asiBUTE/b TIPeTeH/yeT, BK/IOUEHO B IepeueHb MYHHULMMNAIbHOTO
MMYII[eCTBa, TMpe/lHa3HAaUYeHHOI0 [I/I1 OKa3aHWs UMYIIeCTBeHHOW TMOJJep>KKU
cyObeKTaM Masioro M CpefHero mMpeJrpuHUMaTeNbCTBA WM OpraHU3alysM,
oOpa3yroiyM HHGPACTPYKTYpy TMOAJAEPKKU CyOBeKTOB Majoro W CpeAHero

rpe/iINpYHUMATEe/bCTBA; repeveHb MYHULMAIbHOTO MMYILIeCTBa,
rpefiHa3HAUeHHOT0  Jjid  COLMA/IbHO  OPUEHTUPOBAaHHbIX  HEKOMMepYeCKHX
OpraHu3alu;

7) uMeeTCs pellleHue O JIMKBUAALIMU 3asiBUTEJ - FHOPUAWUYECKOrO JIULA, WIU
UMeeTCs pellleHre apOUTPa)KHOTO CyJa O TIPU3HAHWU 3asiBUTe/ss 0aHKPOTOM U 00
OTKPBITUM KOHKYPCHOI'O IIPOU3BOJCTBA WM O BBeJEeHUW peasU3aliii KWMYLLecTBa
I'PaK/aHUHa;

8) uMeeTcs1 pellleHWe O TIPUOCTAHOBJIEHWM [eSTeJIbHOCTU 3asBUTeNs B
nopsigke,  npeaycMorpeHHoM — Kogekcom — Poccuiickoit  Pepepanuu 06
aZIMVHHACTPaTUBHBIX [IPaBOHAPYLLEHHAX, Ha [JleHb paCCMOTPEeHHS 3asiBJIeHUS.

2.10. [Tepeuens ycayr, He0OXOAUMBIX U 00s13aTe/IbHBIX /IJis1 TIPe/OCTaBIeHUs
MYHULMINAIbHOW YCAyTd, B TOM UHWCJe CBeJleHhs O [OKyMeHTe (JOKyMeHTax),
Bbl/]JaBaeMOM (BbIZaBaeMbIX) OpraHU3alUsIM{, Y4YaCTBYIOLIUMHU B IIpe[OCTaBIe€HUA
MYHHULIUMATBHOU YCIIyTH.

Ycnyrd,  HeoOXoauMble U 0bOs3aTesbHble IS TIPeIOCTaB/IEHUs
MYHULIUNAJBHOW yC/IYTHM, B TOM UHWC/Ie CBeJeHUs O AOKyMeHTe (IOKYMeHTax),
BbIZIaBaeMOM (BblJjJaBaeMbIX) OpraHM3alUsIMM, Y4YaCTBYIOL[UMH B IIpeJOCTaBIeHUN
MYHULMIAIBHOW YCIIYTH, He NpeslyCMOTPEHBI.

2.11. [Topspok, pa3Mep ¥ OCHOBaHWS B3UMaHUS rOCYJapCTBEHHOM IMOLUIMHBI
VIJTU UHOU T1/1aThI 3@ MpeJj0CTaB/IeHre MyHULIMIIaTbHOU YCIYTH.

[TpenocTaBieHre MyHHULMIIAAbHON YCIYTH OCYILeCTB/IsieTCsl 0ecriaTHo.

2.12. MakcumanbHbId CPOK OXXH/JAHWS B Ouepeiy MpU Iojade 3asiB/IeHUs O
MpeloCTaB/AeHUY MyHULUMIIAIbHOW YCIYTH, YCIYTH OpraHu3alii, y4acTBYIOIEN B ee
IpeJoCTaB/IeHUU, U TPU TOJIyUeHUU pesyJbTaTa MpejoCTaB/lIeHUsl TaKux yCayr He
JIOJDKeH TIpeBbIlaTh 15 MUHYT.

2.13. Cpok ¥ TIOpSALOK perucTpaluu 3asiBjeHus O [peJoCTaB/IeHUun
MYHHULIUNAJIBHOW yCIYyTH, YCIYTA OPraHv3aljiy, YYaCTBYIOIIEN B ee Mpe/CTaB/lIeHnH,
B TOM UMCJie B 37IEKTPOHHOU (hopMme.

3asiB/ieHre, TIpe/iCTaB/ieHHOe 3asiBUTe/ieM JIMUHO 00 ero mpejicTaBUTeseM,
PerucTpupyeTcs B yCTaHOBJIEHHOM IIOPsiZiKe B YIIOJIJHOMOYEHHOM OpraHe B TeyeHUe
15 MUHYT C MOMeHTa TOCTYIJIEHHUS] TAKOTO 3asiB/ieHUsI B ZieHb oOpalljeHus 3asiBUTeJIs
6o ero mpezicTaBUTeIs.

3asiB/ieHre, TIpe/iCTaB/IeHHOe 3asiBUTe/ieM JIMOO ero TpefiCTaBUTe/IeM uepe3
M®II, peructpyupyercss B YCTaHOBJICHHOM IIOpsi/IKe YIIOJITHOMOYEHHBbIM OpPraHoOM B
[ileHb noctyrieHuss ot M®II.

3asiBfeHue, TIOCTyIMBIlee B 3/eKTpoHHOW ¢opme Ha PIIT'Y, EIITY,
PerucTpyUpyeTcs B YCTaHOB/IEHHOM IOps/iKe YIIOJTHOMOYEHHbIM OPraHOM B JIeHb ero
MOCTYIVIEHUSI B CJlyyae OTCYTCTBUSI aBTOMAaTWUeCKOW PerucTpalyy 3asB/IeHUH Ha



PIIT'Y, EIIT'Y. 3asiBneHue, MOCTyIMBIllee B Hepabouee BpeMsi, PErHCTPHUPYETCS B
TiepBbIi paboumii /1eHb.

2.14. TpeboBaHus K MOMeILIeHHsIM, B KOTOPbIX OPraHU3yeTCs MpeoCTaBeHre
MYHULMIAIBHOW YCIYTH, K 3a1y OXKUJAHWS, MecTaM [/isl 3aro/THEHUs 3asiBJIEHUM O
MpeloCTaB/eHUM  MYHULMIIATbHOW  YCJIyTH, WH(MOPMALMOHHBIM CTeHJAM C
oOpa3ljaMu HMX 3aro/HeHWss W T[epeyHeM [JOKYMEeHTOB, HeoOXOAUMBIX [Jis
Npe/oCTaB/ieHus MYHULIMTNIAIBHOW yC/IyTd, B TOM uHcle K oOecreueHHio
JOCTYMTHOCTH  [Ji/Il WHBAJW/IOB  yKa3aHHBIX OOBEKTOB B COOTBETCTBUU C
3aKOHO/IaTe/IbCTBOM Poccuiickon ®efjepalinm O COLIMATbHOU 3allUTe UHBAIUOB.

2.14.1. IlomMellleHVss  yIIOJTHOMOYEHHOI'O  OpraHa Jyjisi  [pejoCTaBJ/IeHUs
MYHULUIAIBHON YC/IyTH pa3MellarTcsi Ha TIepBOM 3Taxke 3/jaHusi, 000pyJ0BaHHOTO
OTZieJIbHBIM BXOJIOM, JTMOO B OTZAENBHO CTOSIIEM 3[aHWU [Jii CBOOOAHOTO A0CTyTa
3agBuTenied. [lepejBryKeHre TI0 TOMeLLEHHSM YIIOJJTHOMOYEHHOIO OpraHa, B
KOTOPBIX IIPOBOJMUTCS TIPUEM 3asB/IeHUs U [OKYMEHTOB, He [OJ/DKHO CO03/aBaTb
3aTpyAHEHU /1Sl JIUL] C OTPaHUYEHHBIMU BO3MOXXHOCTSIMU 3/10POBBSI.

Ilpu pacriosniokeHuu MoMelleHUs1 YIOJHOMOYEHHOI0 OpraHa Ha BepXHeM
3Ta)Ke CreluaNuCcThl YTIOJHOMOUYEHHOTO OpraHa o00si3aHbl OCYIECTBJ/SATb TpPUEM
3asgBUTeJIel Ha TIePBOM 3Take, eC/Id M0 COCTOSIHUIO 3710POBbS 3asiBUTE/Ib HE MOXKET
TIOJHATHCS 10 JIeCTHULIe.

Ha Tepputopun, mpuneraromied K 3[aHUI0 YIIOJTHOMOYEHHOTO OpraHa,
OpraHu3yHTCd MecCTa [Jisl TapKOBKM aBTOTPAaHCIIOPTHBIX CpPeACTB, B TOM 4YuCJie
MecTa JJisi TapKOBKM aBTOTPAHCIOPTHBIX CpPeACTB WHBAIWAOB (He wmeHee 10
TIPOLIEHTOB MeCT, HO He MeHee OZJHOro MecTa). [locTyr 3asiBUTesiel K MapKOBOYHBIM
MecTaM SIB/sieTcsi 6eCriiaTHbIM.

[TomelrieHre yTIi0JITHOMOUEHHOTO OpraHa Jijisi ipreMa 3asiBuTesieii 000pyyeTcs
VH(OPMALMOHHBIMUA CTEH/JAMH, Ha KOTODPBIX pa3MellarTcsi (opMa 3asiB/IeHUsl C
oOpa3lioM ee 3arMojHeHHsT W TlepeyeHb JOKYMEHTOB, HeOOXOAUMBIX — [I/Is
T1Ipe/I0CTaB/IeHUsI MyHULUMIIATbHOU YCIYTH.

[TomelrieHusi, B KOTOPBIX OCYILECTBJISIFOTCSI JEMCTBUS MO MPeOCTaBIeHUI0
MYHULIATIAIBHOW  YCIyTH, 00ecreurBarOTCsl KOMITbIOTEpaMM, CpeJCTBaMHU CBSI3H,
BK/IIOYasi JOCTyN K WH(OPMAaLMOHHO-TeIeKOMMYHUKALMOHHOW ceTu VIHTepHer,
OPITEXHUKOW, KaHLEJSIPCKUMU  TIPUHAAJIEKHOCTSIMM, HWH(GOPMALMOHHBIMUA U
CMIPABOUHBIMM MaTrepuajamMH, HarjssgHOW WHdOpMalel, CTY/JbsIMU W CTOJIaMH,
CpeACTBaMU TMOXKAPOTYIIEHUSI U OMOBEIeHUSI O BO3HWKHOBEHWM Ype3BbIYalHOM
CUTYaLMH, JOCTYIIOM K PerMOHa/IbHOM CUCTeMe MeXXBeJOMCTBEHHOIO 3/IEKTPOHHOIO
B3aMMO/IENCTBUS, a Takke o0ecrieurBaeTcsi JOCTYIHOCTb [Jisi WHBaIWJOB K
yKa3aHHbIM TIOMeLLeHHUsM B COOTBETCTBHMM C 3aKOHOZATe/JIbCTBOM Poccuiickomn
desepalivv 0 COLMAIBHOM 3aljUTe UHBAIU/IOB.

3an OoXujaHusg, MecTa JJisg 3aro/IHeHWs 3asB/leHUM M TIpuemMa 3asBuTeseu
000pyAyIOTCS CTY/IbSIMU U (WTM) KPeCce/bHbIMU CEeKIUSIMU, U (M) CKaMbsIMU.

WNHudopmaimonHele Marepuanbl, TpeJHa3HaueHHble /s UH(POPMUPOBaHUS
3asgBUTeJIel O MOpsAJKe MpejoCTaB/leHUs] MyHULIMITATIbHOW YCIYTH, pPa3MeLLlaroTCsl Ha
MH(GOPMAL[MOHHBIX CTeHAX, PAaCI0/IOKeHHbIX B MeCTaX, 00eCreunBaroIiuX AOCTYIT K
HUM  3asiBUTesied, W  OOHOBMSIOTCS  TPM  H3MEHEHWW  JIeHCTBYIOIIEro



3aKOHO/aTe/IbCTBa, PeryJMpyIIero npejocTaBIeHue MYHULIMNAJIbHOM YCJIyTH, U
CMIPABOYHBIX CBeJIeHUU.

WHdopmaioHHble cTeH/bl AO/DKHBI PAco/ararbCsi B MecTe, JOCTYITHOM ISt
npocMoTpa (B TOM UKc/ie MpU 00JIbIIOM KOJTMUecTBe TIoCeTUuTesnei).

2.14.2. Ansa obecrieyeHrst JOCTYMHOCTH TIOyUYeHUs] MYHULUMAJBHON YCIyTU
MasioMOOWUIBHBIMYA TPYIINIaMy  HacesieHUsl 3/laHusl U COOPY)KeHUs, B KOTOPBIX
OKa3bIBaeTCsl MYHUIUMNA/NbHAsA yCiyra, OOOpyAyHTCS COTJIaCHO HOPMAaTHUBHBIM
TpeboBanussM cBoga mipaBun  «CHwuIl 35-01-2001 [IoCTYNMHOCTb 3[aHUNA |
COOpPY>XeHUU [jisi MasloMOOWU/TBHBIX TPYIIN Hace/leHUs», YTBePKAEeHHOTO MPHUKa30M
MuHMCTepCTBa CTPOUTENBCTBA Y JKWINILIHO-KOMMYHA/IbHOT'O X03511CTBa Poccuiickou
@epeparmu ot 30.12.2020 Ne 904/mp «O6 yrBepkaernu CIT 59.13330.2020 «CHull
35-01-2001 [locTymHOCTb 3[aHUM W COOPY>KEHUW [T MaJOMOOUIBHBIX TPYIII
HaceseHus».

B kabuHeTe yIIO/JIHOMOUEHHOTO OpraHa, TrZie OCYLIeCTB/SIeTCS TIpUeM
Ma/JIOMOOWIBHBIX TPYII HACeJeH!sl, AO/DKHbI ObITh B HAJWUMK MeAULUHCKast
afnTeuka, MuTbeBass Boja. IIpy HeoOXOAWMOCTU CHELMATUCT YIIOJTHOMOUEHHOTO
OpraHa, OCyILeCTBJISIOLIUN NPYeM, MOXKET BbI3BaTb HEOT/IOXKHYIO CKOPYIO IMOMOLLIb.

[MIpu obpaijeHun TrpaxjaHWHa C HapyILIeHUsMU (QYHKIUA  OIMOpHO-
JIBUraTeJIbHOTO arirapara CreLyaayuCTbl yII0OJIHOMOUYEHHOI0 OpraHa MperpruHUMaroT
ClefyroIue AeCTBUS:

- OTKPBIBAIOT BXOJHYIO [B€Pb W TIOMOTAIOT I'DAKIAAHUHY OecrpersiTCTBeHHO
MOCeTUTh 3/laHMe YTMOJHOMOUYEHHOIO OpraHa, a TakKe 3apaHee MpeayrpexiarT O
CyILIeCTBYIOIIMX Oapbepax B 3/IaHUY;

- BBISICHSIIOT 1e/b BU3WUTA TPaKJAHWHA M COTMPOBOXKAAIOT €ro B KabWHeT 1o
TpyUeMy 3asiBJIeHHs; IIOMOTarT TpakKAaHWHY CeCcTb Ha CTy/J WIM PacrojararoT
KpPeC/I0-KOJISICKY Y CTOJIa HarpOTUB CIleLMaqucTa YIOJHOMOYEHHOTO OpraHa,
OCYLLIECTBJISIFOLLETO TIPHEM;

- CIIeLIMA/TUCT ~ YIIOJIHOMOYEHHOIO0  OpraHa, OCYLIECTB/SIIOLIUMN  [pUeM,
NIPUHUMaeT TpPa)KJaHWHA BHE oOuepeii, KOHCYJbTUDPYET, OCYLIECTB/SET IPUEM
3asB/IeHUs C HeOOXOAWMBIMU JOKYMEHTaMH, OKa3bIBaeT TOMOIIb B 3alloJHEeHUU
6/1aHKOB, KOTIUPYeT JOKYMEeHThI;

-0 OKOHYaHWW TIpeJOCTaB/I€HUS MYHULMMNAIbHOM YCAYyTU CIeluaanucT
YIOJIHOMOUYEHHOTO OpraHa, OCYIIEeCTB/SIOIIUM TpUeM, TOMOraeT TpaXJaHUHY
BLINTH (BbIeXaTh) U3 KaOWHETa, OTKPBLIBAET JBEpPU, COMPOBOXKAAeT I'PakKIaHWHA /10
BbIXOJA@ M3 3[jaHMs W IIOMOraeT TIOKMHYThb 37laHHe; T[epefaeT TpaXZAaHUHA
COTPOBOXKJAKILEMY JIULy WIA TI0 €ero >KeJIaHWI0 BbI3bIBaeT aBTOTPAHCIOPT W
OKa3bIBaeT COZIEUCTBHE MPU ero rnocajke.

[Mlpu obpamieHuy rpakAaH C HeJAOCTaTKaMK  3DeHHUsl  CIIeL[Ua/IiCTh
YIOJTHOMOUEHHOI'0 OpraHa NpeJIpuHUMA0T CeAYIOLIre JeNCTBUS:

- CIIeLIMA/TUCT ~ YIIOJIHOMOYEHHOIO0  OpraHa, OCYLIECTB/SIFOL[UMK  [pUeM,
TIPUHUMaET I'Pa)KJjaHWHa BHE ouepe/y, IOMOraeT COpUeHTHPOBAThCS, CeCTh Ha CTY/JI,
KOHCYJIbTUPYET, BC/IyX TPOUMTHIBAeT AOKYMEeHThl U Jasree 1O HeoOXOAUMOCTU
MIPOM3BOAUT UX BbIZauy. IIpu 00lljeHWM C TPa’kJaHWHOM C HelOoCTaTKaMH 3peHUs
Heo0XoAuMO 00IIaThCsl HeTIOCPeACTBEHHO C HUM CaMUM, a He C COTIPOBO’KJAFOIIUM



ero JIMIoM, B Gece/ie T10/1b30BaTbCsl 0OBIUHON PA3rOBOPHOM JIEKCUKOM, B IIOMeL|eHUU
He cieflyeT OTXOJUTb OT HeTo 6e3 TpeayTipeKaeHus;

- CIIeLIMa/TMCT YTNOJHOMOUEHHOI0 OpraHa OKa3blBaeT MOMOIb B 3arOJHEHUU
0/1aHKOB, KOMMpyeT HeoOXoAuWMble MAOKyMeHTbl. [ljii TOANMCaHusl 3asiBleHus
MOJBOJUT JIUCT K aBTOPYYKe TpakJaHWHa, T[OMOraeT COPUEHTUPOBATbCS W
nojnucaTh 6saHK. [Ipy HeOOXOAUMOCTH BBIJAIOTCS MaMATKU /ST C1a00BUASIIUX C
KPYITHBIM HIPUDTOM;

-0 OKOHYaHWW TIpeJOCTaB/IeHUS MYHULMMNAIbHOM YCAYyTU CIeluaanucT
YIOJIHOMOUYEHHOT'O OpraHa, OCYIIeCTB/SIOIUM TpUeM, TOMOraeT TpaXKJaHUHY
BCTaTh CO CTy/la, BLIUTM W3 KabOWHETa, OTKpbIBaeT [BEPH, COIPOBOXKIAET
TPaK[aHMHA K BBIXOZY W3 3/laHUS U IPOBOJKaeT Ha Y/IMLy, 3apaHee IpeAyIlpe/ivB
MOCeTUTeNsl O CyIL[ecTByOUMX Oapbepax B 3[aHUM, TepelaeT TpakJaHWHA
COMPOBOXKJAKILEMY JIULYy WIA TI0 €ero >KeJIaHWI0 BbI3bIBAaeT aBTOTPAHCIIOPT W
OKa3bIBaeT COZEUCTBHE MPU ero rnocajke.

[Mpu obpaiujeHny rpaxaaHuHa C  JedeKTaMM  CayxXa  CIIeL[HauCThI
YIOJTHOMOUEHHOI'0 OpraHa NpeJIrpuHUMal0T CeAYIOLIre JeUCTBUS:

CHEeLUaUuCT  yIOJHOMOUEHHOTO  OpraHa,  OCYLLeCTBJSIOIIUA  TPUEM
rpa/laHdHa C HapylleHheM C/yxa, oOpalljaeTcs Herocpe[CTBEHHO K HeMy,
CripalivBaeT O LA BU3UTAa U J@eT KOHCYJ/bTAlL[Ml0 pa3MepeHHbIM, CIIOKOWHBIM
TEMIIOM peud, MPU 3TOM CMOTPUT B JIULO TMOCETUTENs, TOBOPUT SICHO, CJI0Ba
JIOTIO/THSIeT TIOHSITHBIMH >KeCTaMH, BO3MOXKHO 0OIIieHre B MMcbMeHHOU (opme b0
yepe3 NepeBo/IUMKa )KeCTOBOTO si3blKa (CypAonepeBO/JUrKa);

- CITIeLIMa/IMCT ~ YIIOJIHOMOYEHHOI'O  OpraHa, OCYLIEeCTB/SIIOLUN  [IpUeM,
OKa3bIBaeT TOMOILb U CO/IeHiCTBUe B 3ariojiHeHUH OIaHKOB 3asiB/ieHUM, KOTMUpPYyeT
HeoOX0/IMbIe JOKYMEHTHI.

2.14.3. TpeboBanusi K KOM(POPTHOCTU U [AOCTYITHOCTH TIPeAOCTaB/IeHUS
MyHULMNanbHOW ycayru B M®Ll yTBepxzeHbl MoctaHoBieHWeM IIpaBuTenbCcTBa
Poccuiickoii @epepatyu ot 22.12.2012 Ne 1376 «O06 ytBepxaenuu IIpaBun
OpraHu3alyy JesTeJIbHOCTU MHOTO(YHKL[MOHA/NbHBIX LIEHTPOB TMpe0CTaB/IeHHUs
rOCyZapCTBEHHbIX U MYHULIUNAIBHBIX YCIYT».

2.15. Tloka3aTenu JOCTYITHOCTU M KayeCTBa MyHULIMIAIbHOU YC/IYTH.

2.15.1. OCHOBHBIMY IIOKa3aTesIMU JOCTYITHOCTU U KauyecCTBa IpeoCTaB/IeHUs
MYHULUIAIBHOU YCIYTH SIBJISIIOTCS:

PacCIio/I0KeHHOCTh MOMeIlleHU YIIOJIHOMOYEHHOTO OpraHa, npeiHa3HaueHHbIX
[J1s1 TIpeJOCTaB/IeHUs] MyHULMIIAIbHOW YC/IYTH, B 30HE [JOCTYITHOCTHM K OCHOBHBIM
TPaHCIOPTHBIM MarvCTpassm;

- CTereHb MH(OPMUPOBAHHOCTU 3asiBUTEII O TOPsiKe TpefoCTaBIeHUs
MYHULMINAABHOW YCIYTH (JOCTYNMHOCTb WH(POpPMAaLUW O MYHMULMIAIbHOW YCIyTe,
BO3MO>XHOCTB BbIOOpa criocoba mostyueHusi iHpopMalum);

- BO3MOXXHOCTb BbIOOpa 3asiBUTesieM (opm obpalljeHuss 3a TMoydeHUeM
MYyHULMIAIbHOW YCIYTH;

- JIOCTYMHOCTh OOpallieHus 3a Tpe/j0CTaB/ieHueM MYHUIMIAJbHOW yC/yTH, B
TOM YMCJIe [JIs1 JIUL C OTPAaHUYEeHHBIMU BO3MOKHOCTSMU 3/10POBBS;

- CBOEBPDEMEHHOCTh  TMPEJOCTaB/JIeHUs]  MYHULUIIAJbHOM  YUIYyTM B
COOTBETCTBUU CO CTAHZAPTOM €€ MpeJ0CTaB/IeHNS;



- cobOmo/ileHre CPOKOB Tpe/IOCTaB/IeHUsT MYHHULUTATBHOW YCIyTU U CPOKOB
BBITIOJIHEHUS a[MUHUCTPATUBHBIX NPOLeAyP NPU MpeJoCTaBIeHUHM MYHULIUIATIbHOM
yCIIyry;

- BO3MOXXHOCTb ~ TIOJIyYyeHMs1 MH(pOpPMaluM O  XOJe IMpeAoCTaB/IeHHUs
MYyHULMIAIbHOW YCIYTH;

- OTCyTCTBHE 0DOOCHOBAHHBIX >Kal00 CO CTOPOHBI 3asBUTEISI 110 pe3y/bTaTaM
TpeJiOCTaB/IeHNS MYHULIMIIAIbHOM yCIIYyTH;

- OTKPBITBIA [OCTyN [JJ/s1 3asiBUTe/iel K MHGOpMAalMM O TMOpsiike M CPOKax
TIPeIOCTaB/IeHNsT MYHULIUIIA/JILHON yC/IyTH, TIOpsiAKe 00)KaJoBaHUS —JeMCTBUI
(6e3meiicTBHSA) YIIOTHOMOUYEHHOTO OpPraHa, pyKOBOAUTE/ISI YIIOJTHOMOUEHHOTO OpraHa
6o crieraarcTa yroJHOMOUeHHOTO OpraHa;

- Ha/inure HeoOXOAMMOTO U J/IOCTaTOYHOTO KOJMYEeCcTBa  CIIeL[Ua/luCTOB
YIOJIHOMOUEHHOTO OpraHa, a TakKe ITOMeLeHWM YIOJHOMOYEHHOrO OpraHa, B
KOTOPBIX OCYILIeCTB/IIeTCS PHUeM 3asiBJIEHUM U IOKYMEHTOB OT 3asiBUTEJIeH.

2.15.2. Yo/THOMOUEHHBIM OpraHOM o0ecrieurBaeTCsl CO3/laHre WHBa/IWaM U
VMHBIM MajioMOOW/ILHBIM TPYIINaM HacejieHusi CAeAyIOLIMX YCAOBUM JOCTYIMHOCTH
MYHULIATIAIBHOW YCIYyTM B COOTBETCTBMM C TpeOOBaHHWSIMH, YCTaHOBIEHHBIMU
3aKOHO/ZAaTebHbIMU U MUHBIMA HOPMAaTHMBHBIMU MIPAaBOBLIMU aKTaMU:

- OKa3aHve WHBa/IW/aM MOMOIIH, He0OX0IUMOM [jisl TIOJIyueHus: B JOCTYITHOU
Ansi HUX (QopMe HH(pOpMaLMd O TIpaBW/axX IMpeJoCTaB/lIeHUs MYHULMMNAJIbHOU
yciIyrd, B TOM uucie 00 odopmiieHUM HeoOXOAWMBIX [Jid  TIOJyueHUs
MYHULIATIATBHOW yC/IyTH AOKYMEHTOB, O COBEpIIeHWH UMM [IPYTHX He0OXO0JUMBIX
[J1s1 TIOJTyYeHHsI MyHULIMIIaIbHOU YCIYTH JIeUCTBUMY;

- Ipe/loCTaB/IeHe MYHULMIIAIbHOU YCIYTM MHBaluZaM MO0 CIOyxy, IpU
HeoOXOMMOCTH, C WCIO/b30BAHHEM PYCCKOTO JKeCTOBOTO $3blKa, BKJIIOUast
obecrieueHue JOMyCKa B TIOMeIlleHre Cyp/oTiepeBoAurKa, TU(HI0CYypAOTIepeBOUNKaA;

- OKa3aHuWe TIOMOLIM WHBAJUAAM B TMpeo/jojieHuu 0apbepoB, MellaroluX
MOJIyYEeHUI0 MyHULMIIAIbHOW YCIYTH HapaBHE C IPYTMMU JIMLAMHU.

2.15.3.[Ipy mnpepocTaB/ieHUM MYHHULIUMNAIBHOW YC/IyTHM B3auMO/IeliCTBHe
3as9BUTeJIA CO CIeLMaJyMCTOM YIIOJTHOMOUYEHHOIO OpraHa OCYLeCTBJ/SeTCS TPy
JTMYHOM OOpallieHU! 3asiBUTeJIs:

- U1 IOJTyuyeHurst MH(OopMaLyy 10 BOIPOCcaM MpeIoCTaBIeHUsT
MYHULMIAIBHOW YCIYTH;

- [/I51 TIO/aUM 3asiBJIeHUs U JOKYMEHTOB;

- JJ1 TIOJlyYyeHUs1 MH(OpMaLMyd O XOfe TpeJ0oCTaB/IeHUsI MYHULIUIAIbHOM
yCIIyTH;

- 151 IOJIy4eHHUs pe3y/bTaTa NpeoCTaBIeH!s] MyHULIMNAJIbHON yCIIyTH.

[Ipo0/KUTeTBHOCT B3aUMO/ENCTBYS 3asiBUTEIS CO CIIeLaJTviCTOM
YIIOJIHOMOUYEHHOI'0 OpraHa He MOXKeT IIpeBbIaTh 15 MUHYT.

2.15.4. TlpenocraBnenye MyHULMIAaNbHOW yciayrd B M®L] BO3MOXHO Mpu
Ha/IM4YMK 3aK/IFOUEHHOI'O COTJIAlleHHs O B3aUMOJEeNCTBUUA MEXAY aJMHUHHCTpaLuen
MBICKOBCKOI0 TopoAcKoro okpyra u M®LI.

YnonHoMOueHHbIM opraH obecrieyriBaeT WHGOpPMHUDOBaHWe 3asiBUTeseld O
BO3MOKHOCTH TIO/TyUeHHsI MyHULIATIAILHOM yciyry Ha 6aze M®PII. B ciyuae nogaun
3asiBJIeHUs1 O TIpeJ0CTaB/IeHU MyHULIMNAAbHOW ycayru B M®ILI HerocpecTBeHHOe



Npe/loCTaB/leHue MYHULMNAJIbHOW YCJIYTU OCYLLeCTBJISeTCS yNOJHOMOYEHHBIM
OpraHOoM.

[IpemocTraBieHve MyHMLMMNAIbHOW YCJIyTM MOCPEACTBOM 3armpoca o
TIpe/IoCTaB/IeHUN JIByX W 0oJjiee TOCYAApCTBEHHbIX W (W/IM) MYHULIUMA/IBHbIX
yciayr  (KoMIjieKcHoro 3aripoca) B M®LI mpu ofHOKpaTHOM oOpalljeHuH
3asBUTeJISA He OCYLLeCTBJISeTCs.

2.16. Nlnble TpeOoOBaHUs, B TOM UHC/IE YUYUTBLIBAIOI[HE OCOOEHHOCTH
NpeJiOCTaB/IeHUs  MYHULIMNAJIBHOW YUIYyTM 10  S5KCTepPUTOPUAIBHOMY
TIPUHLIAITY W OCOOEHHOCTH TIPeJOCTaB/eHUs] MYHHUIUIAIbHON YCIyTH B
3JIEKTPOHHOU (popMe.

2.16.1. [IpepocraBieHue MYHULMITIaTbHOU yCIyTH 1§(0
9KCTeppUTOPUAIbBHOMY IPUHLIUITY HEBO3MOXKHO.

2.16.2. 3assBuTe/Ib ~ BrpaBe  OOpaTHUThCI  3a  MpeAOCTaBIeHUEM
MYHULIMMNABHOW YCJIYyTU U TIOJaTh AOKYMEHTHI, YKa3aHHble B MyHKTax 2.6.1.1
v 2.6.1.2 HacTosiero aJAMWUHHUCTPAaTUBHOTO perjlaMeHTa, B 3JIEKTPOHHOU
dopme uepe3 EIIT'Y, PIII'Y ¢ ucnosib3oBaHUEM 37€KTPOHHBIX JOKYMEHTOB,
TIO/IMUCAHHBIX 3JIEKTPOHHON TIOAMKMCHI0 B COOTBETCTBUU C TpeOOBaHUSAMU
®enepanbHOro 3akoHa oT 06.04.2011 Ne 63-®3 «O0 3/1€KTPOHHOM TTOATIMCH».

YTonHOMOUeHHBIM opraH obecrieunBaeT WH(OOPMUPOBaHUe 3asiBUTENeN
0 BO3MO)XHOCTH TIO/TyUeHUs] MyHULMIA/IbHOW ycayru uepe3 EIITY, PIIT'Y.

OOpairjene 3a MyHMIOMMOaNbHOWM yciayroii uepe3 EIIY, PIITY
OCYILIEeCTB/ISIETCS MyTeM 3allo/HeHUs1 WHTepPaKTUBHOW (DOpPMbI 3asiB/ieHUS,
cofiep>kaHHe KOTOPOTO COOTBeTCTBYeT TpeOoBaHUsM (OpPMBI 3asiBleHUs,
yCTaHOBJIEHHOM HACTOSIIUM aJMUHUCTPAaTUBHBIM perjaMeHToM. OOpaiijeHue
3asBUTEJISI B YIOJIHOMOYEHHBI OpraH yka3aHHbIM CrocoboMm obecrieurBaet
BO3MO>XHOCTh HaTlpaB/IeHUs U MOJyYeHUs1 OHO3HAUYHOM Y KOH(PUIeHL[UaTbHOU
WHbOpMAI[MH, a TaKXKe T[POMEXYTOUHBIX COOOIeHWHM ¥  OTBETHOU
VMH(OPMAaLMKU B 3JIEKTPOHHOM BH/IE€ C UCII0/Ib30BaHUEM 3/IEKTPOHHOW MOJIHUCH
B MOPS/IKe, MPeJyCMOTPEHHOM 3aKOHOZaTe/IbcTBOM Poccuiickont defjepanum.

2.16.3. Ilpy mnpemoCTaB/eHUM MYHULMIIAJIBHOM YCAYTM B 3JIEKTPOHHOU
dopme rocpeacteom EINT'Y, PIIT'Y 3asBuTento obecrieurBaeTcs:

- TioyyeHue UWHQOpMaLMM O TIOpSiIKE W CPOKax [peAoCTaB/ieHus
MYHHULIUMNATBHOU YC/IyTH;

- 3alyMCh Ha MpUeM B YIOJHOMOUEHHbIM OpraH /[AJis TOJauud 3asiB/eHus U
JIOKYMEHTOB;

- (popMUpOBaHUe 3asIBIEHUS;

- IpyeM U perucTpauusi yIOJHOMOUYEHHBbIM OpraHOM 3asB/IeHUs U
JIOKYMEHTOB;

- TIOJIyYeHHe pe3yJ/ibTaTa MpejoCTaBAeH!s] MyHULMIIAIbHOW YCITYTH;

- TOJIy4YeHHUe CBEJJeHWU O XO/le BBITIOJIHEHUS 3asiBIeHUS;

- OCyILIeCTB/IeHWe OLIeHKM KadeCTBa MpefOCTaB/leHus] MYHULUIIAJIbHOU
yCIIyIy;

- JocynebHoe (BHecyseOHOe) oOykanoBaHMe — pellleHMM W J1eliCTBUM
(be3metlicTBUS) YIIOJIHOMOUYEHHOT'O OpraHa, pyKOBOJUTe/Isl yTIOJTHOMOUEHHOTO OpraHa,
WHOTO JIOJ/DKHOCTHOTO JiMLja MO0 CrieljaarcTa yroJHOMOUeHHOT0 OpraHa.



2.16.4.1lpu ¢QopmupoBaHUM 3ampoca B 3JIEKTPOHHOM BHJE 3asIBUTEJIO
obecrieunBaeTcs:

- BO3MO)KHOCTb KOIMUPOBAHUSI M COXPaHEHUs 3arpoca M WHBIX JOKYMEHTOB,
He0OXOIMMBIX /IS TIPeI0CTaB/IeHNs MYHUIATIATbHOM YCIYTH;

- BO3MO>KHOCTb TIe4aTh Ha OyMa)KHOM HOCUTeJIe KOTTUH 3/IEKTPOHHOU (DOPMBI
3arpoca;

- COXpaHeHHe paHee BBeJIeHHBIX B 3JIEKTPOHHYIO (JOpMy 3aripoca 3HaueHuH B
000l MOMEHT TI0 ’KeJlaHWIO0 T0/Ib30BaTesisi, B TOM YMC/ie TIpM BO3HWKHOBEHUH
o1MbOK BBO/]a ¥ BO3BpATe /i [IOBTOPHOTO BBO/Ia 3HAUEHUM B 3/IEKTPOHHYIO (hOpMy
3arpoca;

- 3aM0/IHEHHe TI0JIeld 37eKTPOHHOM (opMBbI 3arpoca [0 Hauaja BBOJaA
CBeJleHUl 3asiBUTE/IeM C UCII0/Ib30BaHUEM CBe/leHHH, pa3MellleHHbIX B (eiepanibHOMN
roCcyJJapCTBeHHOU MH(OPMAaLMOHHOM crucTeme «EauHas cucrtema ujeHTU(PUKALUU U
ayTeHTHGUKAllMM B  HWHGPACTPYKType, obecrneurBaroiieli  HWH()OPMAIIMOHHO-
TeXHOJIOTMYEeCKOe B3auMO/IeliCTBHe MH(POPMAL[MOHHBIX CUCTEM, UCTIOIb3yeMbIX /IS
Npe/ioOCTaB/eHUsI TOCYZAaPCTBEHHbIX W MYHMIUIAIbHBIX YCIYT B 3JIEKTPOHHOU
dbopme» (mamee - enuWHass cuUcCTeMa HJIeHTU(PUKAILMM W ayTeHTU(UKaALUW), |
cBefieHnH, onyomkoBaHHbIXx Ha EIN'Y, PIIT'Y, B uacTv, Kacarolieics CBefeHWH,
OTCYTCTBYIOLUX B €IMHOW cHUcTeMe UJeHTU(hHKALUU U ayTeHTU(hUKaL1Y;

- BO3MOXXHOCTh BEepHYTbCsS Ha J/it000# W3 3TaroB 3aroHeHus 3/1eKTPOHHOM
dbopmeI 3arpoca 6e3 motrepu paHee BBeZIeHHOM MH(OpMaI[UY;

- BO3MOXKHOCTHh focTyra 3asasurtesid Ha EINT'Y, PIII'Y K paHee rogaHHBIM UM
3arpocam.

[Ipy HampaB/ieHWH 3arpoca WCMO/b3YyeTCsl MPOCTasi 37eKTPOHHAas IOAMUCH,
NPy YCJIOBUU, YTO JIMYHOCTH 3asiBUTEJIs] YCTAaHOBJIEHA TPU aKTHUBAL[MM YUYeTHOU
3aImcH.

3aripoc 4 WHbIe JOKYMeHTbl, HeoOXoAuMble [T  TIpe/loCTaBAeHUs
MYHULMINAAbHOW YCAYTH, TOANWACAHHbIE TIPOCTOM 3JIEKTPOHHOM TIOANUCBIO U
NoJlaHHbIe  3asiBUTe/ieM, TIPU3HAIOTCS PaBHO3HAUHBIMU  3alpoCy W WHBIM
JOKyMeHTaM, MOZANMCAHHbBIM COOCTBEHHOPYYHOM TIO/ITUCHIO0 U TIpe/CTaB/IeHHbIM Ha
OyMa)KHOM HOCHUTeJIe.

YTOMHOMOUeHHBIM opraH obecrieunBaeT TMpUeM JOKYMEHTOB, HeO0OXOJUMBIX
JJisT TIpeJOCTaB/eHUs] MYHWLIMIIAJBHOW YCIyTH, W DPerucTpainyio 3ampoca 0e3
HeoOXOMMOCTH TIOBTOPHOTO TIPe/ICTaB/IeHUs 3asiBUTE/IeM TaKUX [JAOKYMEHTOB Ha
OyMa)KHOM HOCUTesle, eC/idi WHOe He YyCTaHOBJeHO (efiepasbHBIMUA 3aKOHAMHU U
MPUHMMAaeMbIMU B COOTBETCTBUM C HUMM aktamu [lpaButenbctBa Poccuiickou
depeparuy, 3akoHamu KemepoBckoit obmactu - Kysbacca ¥ mpuHMMaeMbIMU B
COOTBETCTBUM C HUMHU akTamu [IpaButenibcTBa KemepoBckoit obsactu - Ky3bacca.

[TpegocTaBieHre MYHUIMIIAILHOM YCIYTA HauWMHAEeTCs C MOMeHTa TpueMa U
pPerucTpaliud  YINOJHOMOYEHHbIM  OpraHOM  3JIEKTPOHHBIX  JJOKYMEHTOB,
He0OXOUMBIX /IJIs TIPeI0CTaB/IeHNsI MyHHUIUTIaTbHOM YCIYTH.

2.16.5. B uenax rmnonaydyeHus pe3yJsbTaTa IpeJOCTaBJAeHUsS MYHULUNAIbHOU
yciyrd Ha OyMakHOM HocuTesie (ecyiid 3asiBUTe/leM YKa3aHO B 3asiBIeHUH,
HarpaB/eHHOM B YMOJHOMO4YeHHbIM opraH 4yepe3 EIIT'Y, PII'Y, o nonyuyeHumn
pe3ysbTaTa MYHULMMAJLHOM yC/IyTHd Ha OyMa)KHOM HOCHTe/e) 3asBUTE/NI0 Ha



EIIT'Y, PUT'Y obecrieurBaeTcsi 3arvch Ha TIpHeM B YIIOJHOMOYEHHBIM OpraH, Tpu
3TOM 3asiBUTE/TI0 00eCrieunBaeTCsi BO3MOXKHOCTb:

- 03HAKOMJIEHUsI C pacrucaHyieM paboThl YIOJIHOMOYEHHOTO0 OpraHa Jmbo
YIOJHOMOUEHHOTO  CIeldajucTa yMOJHOMOUEHHOIO OpraHa, a Takke C
JIOCTYTHBIMU /151 3aliCU Ha IPUeM JilaTaMy U UHTepBajlaMy BpeMeHU Mpuema,

- 3anmuMcyd B JitoOble CcBOOOJHBIE [jIsi TpMeMa JAaTy W BpeMsl B Tipefenax
YCTaHOBJIEHHOT'O B YTIOJIHOMOUEHHOM OpraHe rpaduvka npremMa 3asiBUTe/en.

B yensix npepocraBneHyss MyHULIMITAJIBHOW YCJIYTU yCTAaHOBJIEHWE JIMUHOCTHU
3asBUTEJNII MOJXKeT OCYIIEeCTBISATbCS B XOJe JIMYHOTO TIpueMa [OoCpefCTBOM
TIpeIbsIBJIEHUsT TlacTiopTa TpaxkaaHuHa Poccuiickot depeparyu 160 HWHOTO
JNIOKYMEHTa, yAOCTOBEPSOIero JUYHOCTb, B COOTBETCTBUU C 3aKOHOJATeTbCTBOM
Poccuiickoli ®@esepaliui WM TIOCPEAICTBOM €JUHONM HMH(MOPMAI[MOHHON CHCTEeMbI
TepCOHabHBIX JJaHHBIX, o0ecreunBaroieii 06paboTKy, BK/ItOuasi cbop U XpaHeHHe
6rioMeTpHUUeCKUX IMepCOHATBHBIX JAHHBIX, UX TIPOBEPKY M Mepeiauy WHMOPMAI[HH O
CTelIeHW WX COOTBETCTBUS TPEeOCTaBIeHHBIM OMOMETPUUECKHMM Ie€PCOHATbHBIM
JlaHHbIM rpakAaHuHa Poccuiickor ®efepaljyu.

[Ipy mnpefocTaBieHUMM MYHULMIAIBHOW YCAYTM B 3JIEKTPOHHOU (opMme
yAeHTUYKALUS U ayTeHTU(UKaLMs MOTYT OCYLLECTB/ISITBCS TTIOCPE[CTBOM:

1) eqvHOM cuCTeMbl WJeHTU(DUKALMKA W ayTeHTU(PUKALMU WM HWHBIX
roCyZiapCTBeHHbIX HH(OPMALMOHHBIX CHUCTeM, €eCAu TaKhe TOoCy/JapCTBEeHHbIE
MH(OpMaI[MOHHbIe CUCTeMbl B YyCTaHOB/IeHHOM [IpaButesnbcTBOM Poccuiickoit
denepal  TIOpsiIKE  00ECTIeUMBAIOT B3aUMOJEMCTBHE C eJUHOH CHCTEeMOM
uaeHTUGUKALMM W ayTeHTU(PUKaLMW, TNpPU YyCJIOBUM COBMaZieHUs CBeJeHU O
¢bur3rUeckoM Jivile B yKa3aHHbIX MH(OPMAaIIMOHHbBIX CUCTEMaX;

2) eIMHOW CUCTeMbl WAEHTU(DUKALMM W ayTeHTU(DUKALUU W  eJUHOU
MHGOPMAI[MOHHON CUCTEeMBI TTePCOHAMBHBIX JJaHHBIX, 0OecrieunBaroiiell 00paboTKy,
BKJTIOUasi cOoOp v XpaHeHHe, OMOMEeTPUUYECKHX TIePCOHA/IbHBIX JaHHBIX, UX TTPOBEPKY
W n1epejauy HWH(POpMAlMM O CTelleHM WX COOTBETCTBUS IIpPeA0CTaBIeHHBIM
6rioMeTpUYeCKHUM TIePCOHAILHBIM IaHHBIM (DU3UUYEeCKOT0 JIUIIA.

2.16.6. OueHka KaueCcTBa NpeA0CTaB/IeHUsI MYHULMIAIbHON YCIYTH.

OueHKa KauecTBa MpefoCTaBlIeHUs] MYHULIUMIIAIbHOM YCIYTU OCYLLeCTBIISIETCS
B COOTBeTCTBUU C [IpaBuiamu OLleHKU rpaxkAaHamu 3(Q(HeKTUBHOCTU JesiTebHOCTH
PYKOBOAUTENEN TepPPUTOPHAJIbHBIX OpraHoB deaepanbHbIX OpraHoB
WCMOJ/IHUTETbHOU BAACTU (MX CTPYKTYPHBIX MOApas/ie/ieHul) U TeppUTOPHaIbHbIX
OpraHOB Tr'OCYJapCTBEHHBIX BHEOIOKETHBIX (POHZOB (MX peruoHaIbHBIX OT/e/eHUi)
C y4yeTOM KaueCTBa MpeAOCTaB/JeHUs TOCYJapCTBEHHBIX YCJIyT, PyKOBOJUTe/en
MHOTO(YHKIIMOHA/IbHBIX ~ LIEHTPOB  TPeJOCTaB/l€HUsS  TOCYJapCTBEHHbIX U
MYHULIMMNANbHBIX YCJAyr C Yy4eTOM KaueCTBa OpraHu3aliuv TpefoCTaB/IeHUs
rOCyJJapCTBEHHbIX U MYHULIUMNAJbHBIX YCIyT, a TakKKe TMPUMEHEHUs] pe3y/bTaTOB
yKa3aHHOM OILIeHKM KaK OCHOBaHMSl /il TPUHSTUS pelleHud O [JOCPOUYHOM
NpeKpallleHW  UCIIOJIHEHUSI ~ COOTBETCTBYHOIIMUMU  PYKOBOJUTEISIMU  CBOMX
JO/DKHOCTHBIX 00si3aHHOCTel, YTBep)K/AeHHbIMU TOCTaHOBAeHUeM [IpaBUTe/bCTBaA
Poccuiickoii ®egeparmm ot 12.12.2012 Ne 1284 «OO0 oueHKe TrpakgaHaMU
3((EeKTUBHOCTU  [leATe/IbHOCTU  PYKOBOJUTENel  TeppUTOpPHUAIbHBIX  OpraHOB
beepanbHbIX OPraHOB MCIIOMHUTENBHON BAACTH (MX CTPYKTYPHBIX MO/pa3ie/ieHUi)



Y TeppUTOPUAbHBIX OpraHOB TOCYZApCTBEHHBbIX BHeOI/KeTHBIX (OHA0B (MX
pervoHabHbIX OT/EJEeHU) C yYeTOM KauyecTBa MpeJoCTaBlIeHUs] FOCYy[apCTBEHHBIX
yCJIyT, PYKOBOJUTE/IeN

MHOTO()YHKLIMOHA/IbHBIX LIEHTPOB MpeJOCTaB/leHUs] TOCYZapCTBEHHbIX U
MyHULMMNAaNAbHBIX YCJAYyr C Y4YeTOM KaueCTBa OpraHy3aluu MpeJoCTaBIeHUs
rOCyJlapCTBeHHbIX U MYHHULIMMNAIBHBIX YC/IYT, a TaKXKe O MPUMEHEHHWU pe3ysbTaTOB
yKa3aHHOM OLIeHKA KaK OCHOBAHUS [Jig TIPUHATUS pEeLIeHWd O [OCPOUYHOM
TpeKpalleHW  WCIIOJTHEHHWS  COOTBETCTBYIOLIMMM  PYKOBOJUWTENSIMH  CBOUX
JO/DKHOCTHBIX 00513aHHOCTe».

2.16.7. 3asBuTen0 obecrieunBaeTCs BO3MOXKHOCTh HarpaB/ieHUs >Kajo0bl Ha
pellleHus, JeNCTBUs WM Oe3/lefiCTBUe YIIOJIHOMOUEHHOTO OpraHa, [JO/DKHOCTHOTO
WLIa  YIIOTHOMOUEHHOTO OpraHa Jimbo MYyHULIMIAJBHOTO — CJIy’)Kalllero B
COOTBETCTBUM €O cTaTher 11.2. @enepanbHOro 3akoHa ot 27.07.2010 Ne 210-®3 u B
NopsiIKe,  yCTaHOBJIEHHOM  TMocTaHoBieHWem [lpaBurtenscTtBa  Poccuiickon
@enepauuu ot 20.11.2012 Ne 1198 «O ¢epepanbHOM TroCyJapCTBEHHOU
vHboOpMaIlMOHHONW  cucTeMe,  obecrieunBaroileid  Tporecc  0CyeOHOro
(BHecynebHOro) 06>kasoBaHUsl pellieHui U JeicTBui (6e37eicTBYsI), COBepIIeHHbIX
TIpU TIpei0CTaB/IeHNUH FOCYJapCTBEHHBIX U MYHULIUIIAIbHBIX YCIIYT».

3. CocTas, noc/jejoBaTe/IbHOCTh U CPOKH BBITIO/IHEHUS a[MUHUCTPAaTUBHBIX
nponeayp, TpedoBaHusI K MOPAAKY X BBITIO/THEHHUSI, B TOM YHC/Ie 0CO0eHHOCTH
BbITNO/IHEHH S a/[]MUHUCTPAaTHUBHLIX MPOLieAyp B 3/IeKTPOHHOU ¢opme

3.1. IlpepocTaByieHre MyHULIMIIAJILHOW YC/IyTH BK/IIOUaeT B ce0si ciieyrorue
aZIMVHUCTPaTUBHBIE TIPOLIelyPhI:

1) nppeM M perucTpauys 3asB/€HUSI U [OKYMEHTOB Ha IIpefoCTaBJieHue
MYHULMIAIbHOW YCIYTH;

2) nipe/IBapyUTe/IbHOE PACCMOTPEHUE 3asIBJIeHUS;

3) bopMHUpoOBaHre U HarpaBleHWEe MeXXBeJOMCTBEHHBIX 3allpOCOB B OpraHbl
(opraHusaiuu), ydyacTBYIOLLME B TIpeJOCTaB/J€HWM MYHHULMIIAIbHOM yCIyru (mpU
HeoOxoauMoCTH) /151 GOPMUPOBAHKS TIOJTHOTO TaKeTa JOKYMEHTOB UM OIpejiesieHUs
COOTBeTCTBUS C/Iy4yassM, yKas3aHHbIM B dacTax 1, 3 crateu 17.1 ®epepanbHOro
3akoHa 0T 26.07.2006 Ne 135-®3 «O 3a1ure KOHKYPEeHLIUN»;

4) NpyHSTHE pelleHus1 O CJave UWMYyLecTBa B apeHAy, Iepefaye B
6e3B0o3Me3jHOe TI0/Ib30BaHKe UK 00 0TKa3e B MPUHITHUN TaKOTO PelleHus;

5) HaripaB/ieHWe  3asiBUTE/II0  [IOTOBOpPA  apeHAbl Wi  0e3BO3Me3HOro
I10/1b30BaHUS;

6) yBezoMieHre 00 OTKa3e B TIPeJ0CTaB/IeHUM MYHULIUIIATbHOTO UMYIIIeCTBa B
apeHJly Wy 6e3B03Me3/iHOe M0/Ib30BaHUe.

3.1.1. IIpyem v peructpanus 3asB/eHUs U JOKYMEHTOB Ha IipejoCTaB/ieHue
MYHHULIUMNATbHOW YCTyTH.

OcHoBaHMeM /ij1s Havasia MpeoCTaB/IeHUs] MyHULIUIIATIbHOU YCIYTU SB/SI€TCS
nUYHOe oOpallieHWe 3asBUTe/i B YIIOJHOMOUEHHBIM OpraH C 3asB/ieHUEM W
JOKyMeHTamMu; TIOCTyIUIeHWe 3asiBleHUsI M KOIMWKW JOKYMEHTOB B 3JIEKTPOHHOU
dbopme uepes EIIT'Y, PIIT'Y.



MakcuMasibHbIM CPOK PEeruCTpalyiy 3asiB/ieHus - 1 [eHb.

Kaxxzmoe 3asiBrieHre C KOMIUIEKTOM JJOKYMEHTOB U KaXkKJj0e 3asiBjieHHe B (hopme
3JIEKTPOHHOTO [JOKYMEHTa, B JIeHb TOCTYIIJIeHUs], MO0 B MepBbIk pabouuii [eHb B
clyyae TIOCTYIUIeHHsI 3asB/ieHUss B Hepabouuwe AHM UWIM Hepabouee BpewMs,
HarpaB/ieHHble B 9JIGKTDOHHOM  BHU/JE, PEruCTPUPYIOTCS  CIEeLiMaauCTOM
YIIOJIHOMOUEHHOI'O ~ OpraHa, OTBeTCTBEHHbIM 3@ PpervcTpalyio  BXOJsALen
KoppecrioHieHIIuM. [lo TpebGoBaHMIO 3asiBUTENs CIIELUA/IUCT Ha JK3eMILIsipe
3asBUTe/II CTABUT OTMETKY O MpueMe 3asiBleHUs C yKa3aHUeM [aTbl U BXOZSILLEro
HOMepa.

3asBjieHMe C [OKyMeHTaMH, HarpaB/ieHHble B 3JIeKTDOHHOM BUZE Yepes
EIITY, PIIT'Y, peructpupyeTcs B TOT ke [eHb WIM B TIepBbIii paboumii [jeHb moce
HampaB/ieHUs] JIOKYMEHTOB, eC/idi OHM HarpaBjieHbl B Hepabouuii [eHb WM
Hepabouee BpeMsi, IOCJIe Uer0 OTBETCTBEHHBIM CIIEL[UA/JIMCTOM Ha TopTaje
MOCPeJICTBOM KOTOPOTO MOZAeTCs 3asiBjieHWe O MpeOCTaBIeHUH MYHULMIIaTbHOU
YCIyTH, Jej1aeTcss OTMeTKA O ero rpueme.

[Ipy monyueHWU 3asiBieHUs] Ha TIpe[OCTaBleHWe MYHHULUMNAJIbHOU YCIyTH,
MOZIaHHOM B (OpMe 3MeKTPOHHOTO [OKyMeHTa HeNoCpeJCTBEHHO B OpraH,
OCYLLECTB/ISIIOLLMKA  TpefoCTaBleHrue  MYHULMNAJIbHOW  yUIYTHM,  CIIeLUaICT
MO/ATBEP)KJAeT B MUCbMEHHOW (opMe WU B (popme 37eKTPOHHOIO [JOKyMEeHTa ee
roJiyueHre B TeueHWe OJHOTro pabouero AHs C AaThl TOAYUeHHUs] TAaKOTO 3asiB/IeHUS
TIyTeM HarlpaBJ/leH!s 3asBUTEJII0 YBeJOMIIeHNS.

CnenuanucT, OTBETCTBEHHBbIM 3a PEruCTpPalUi0  JTOKYMEHTOB, IIOCIIe
perucTpaLum riepesaeT JIOKYMEHTHI, Trpe/CTaB/IeHHbIe 3asiBUTesIeM,
YIIOJTHOMOUYEHHOMY JJOJDKHOCTHOMY JIULy [/ PacCMOTPEeHUs] U OripefeieHusi
KOHKDETHOTO CIeLIMa/INCTa, OTBETCTBEHHOI'O 3a TpeAoCTaB/eHrWe MYHULIUNAIbHON
YCJIYTH T10 3asBJIEHUIO.

YrnonHoMOueHHOe — [IO/DKHOCTHOE — JIML|0  OmpejessieT  CHeLyasucTa,
OTBETCTBEHHOTO 3a Mpe/l0CTaB/eHre MYHUIUITA/IbHOW YCIYTH T10 3asiB/IEHHUIO.

CrenuanucT, OTBETCTBEHHBIM 3a PErucTpaliui0 JOKYMEHTOB, B TMOps/JKe
[1eJIONPOM3BO/CTBA Harlpas/sieT JOKYMEeHThI Ha UCTIO/THeHUe CIIeljuaucTy.

MakcuMarbHbIN CPOK BBITIO/THEHUsI JeNCTBUS - 2 pabounx AHS.

Kputepuu TmpuUHATHSA peLleHus: perucTpanuu IojjiekaT BCe 3asB/IeHHs,
TI0/JjaHHbIe 3asIBUTEJISIMU.

Pe3ynbTaT aAMUHUCTPaTUBHOU NPOLIEIYPbI: PErUCTpaLys 3asiBIeHUSI.

Criocobbl UKcaLMU: PerucTpaLys 3asB/eHUs OCYILeCTB/SIeTCs CIIeIUauCcTOM
YIIOJTHOMOUYEHHOI'0 OpraHa B [porpaMme perucTpauuu KOppPeCIloHJAeHLUA C
TPOCTaB/IeHHeM BXOJSALLMX PEKBUSUTOB: [JaTbl U HOMepPa PerucTpaLuu.

3.1.2. IlpegBapuTeibHOEe paCCMOTPEHUE 3asiBJIEHUSI.

OcHOBaHMEM [i/I1 Hayaja aJMUHUCTPAaTUBHOM TMpOLeAYpPbl  SIB/SIETCS
TOCTYIUVIEHWEe [JOKYMEHTOB CIIe[JUa/IuCTy, OTBETCTBEHHOMY 3a IIpeJoCTaB/eHHe
MyHULIMNaMbHOW  yciyru. CreluaniucT OCYILeCTB/sieT TePBUUHYI0 TMPOBEPKY
TIpe/ICTaB/IeHHbIX [TOKYMEHTOB WM UX 9JIeKTPOHHBIX 00pa3oB Ha TMpeAMeT
COOTBeTCTBUS ux TpeGoBaHUSM 3aKOHO/aTe/IbCTBa u HAaCTOSLLero
aJMUHUCTPATUBHOIO perjiameHTa.

MakcuManbHbIN CPOK BBITIO/THEHUSI TIPOLIeAYPHI - 2 pabourx [JHS.



[Tpu ycrtaHoB/ieHWM (AaKTOB OTCYTCTBUS HEOOXOAWMBIX /TOKYMEHTOB,
HECOOTBETCTBUSI  TIPE/ICTAaBIEHHbIX [JOKYMEHTOB 00s3aTe/lbHBIM — TpeOOBaHUAM
CTeLUaIrCT, OTBEeTCTBEHHBIY 3a MPe0CTaBIeHre MyHULIUMAJIbHOU YCIyTH }

1) roToBUT MPOEKT yBeloM/eHUs1 00 OTKa3e B TIpreMe JJ0OKYMEHTOB U BO3BpaTe
3asiB/IeHHs], B CBSI3U C Ha/IMUMeM TPernsITCTBUM [I/Is1 TTpejOCTaB/IeHHUs] MyHULIUTa/IbHOU
yCIyr¥M, B KOTODOM yKasblBaeT COJlep)KaHWe BBbISIBJIHHbIX HeJOCTaTKOB B
Tpe/iCTaB/IeHHbIX JOKYMEeHTaXx;

2) B TIOpsiiKe  [eNoNpOM3BOZCTBA  HArpaB/jsieT TPOEKT  yBeJOMJ/IEHHUS
PYKOBOAUTEIO YIIOJTHOMOUEHHOI0 OpraHa Jjisi OANUCaHUSI.

MakcuMabHbIN CPOK BBITIOJTHEHUS JIeHCTBHM - 2 pabounx AHS.

PykoBoauTenb  ymo/JIHOMOYEHHOTO ~ OpraHa  pacCMaTpUBaeT  MPOEKT
yBefloM/ieHUss 00 OTKa3e B TIpUeMe [JOKYMEHTOB W BO3BpaTe 3asiBJieHUS U
TOAUCHIBAET €ro.

KpuTteprn NpuHSTHS pelleHNN:

[TepeueHh OCHOBAHUWH /I OTKa3a B MpreMe JOKYMEHTOB, HEOOXOAUMBIX [I/Ist
Npe/iOCTaB/eHUs MYHULIMMNAJIBHOM YCIyTd, yKa3aH B MNyHKTe 2.8 HaCTOSIEro
aZIMUHACTPAaTUBHOTO perjiaMeHTa.

Pe3ynbTaTOM a/MMHUCTPAaTUBHOM TPOLIAYPHI SB/ISETCA MPUHATHE 3asiBJIEHUS
Y IOKYMEeHTOB Ha MCII0JIHeHUe WK yBeloM/ieHre 06 0TKase B rpremMe J0KyMeHTOB C
BO3BPAaTOM MX 3asBUTEJIIO.

dukcanus NpoLeypbl OCYIIECTB/SETCS MyTeM PerucTpalyd YBeJOMJIEHUS O
BO3BpaTe JOKYMEHTOB C YKa3aHUeM JaThbl U PeruCTPalMOHHOIO HOMepa.

3.1.3. ®opmypoBaHMe U Harpap/ieHHe MeXBeJOMCTBEHHbIX 3arpoCoB B
opraHbl (OpraHu3aldy), y4aCTBYIOIME B MPEJOCTaBJIeHUH MYHULIUMNAIbHOU yC/IyTH
(mpu HeobxomuMocTH) A7 (HOPMUPOBAHMS TIOJHOTO TlaKeTa [JOKYMEHTOB U
oripefie/ieHWs] COOTBETCTBUSA C/lydasM, YyKas3aHHbIM B 4actax 1, 3 crateu 17.1
®enepasnbHOro 3akoHa ot 26.07.2006 Ne 135-®3 «O 3aijydre KOHKYpEeHLIUN».

OcHoBaHMeM [ Hauaja aJMUHUCTPAaTUBHOW MpOLIelypbl  SIB/SI€TCS
OTCYTCTBME OCHOBAHHUMU [ijIsl BO3BpaTa 3asiB/ieHUs] U He TIpe/iCTaB/ieHUe 3asiBUTeeM
b0 ero mpeJjCcTaBUTe/IEM [IOKYMEHTOB, MpPeAyCMOTPEHHBIX TMOANyHKTaMHu 2.6.2
HAaCTOSALLero0 aAMUHHUCTPAaTUBHOTO PerjlaMeHTa.

[lonyueHre B paMKax CHCTEMbl MeXBeJOMCTBEHHOIO 3JIEKTPOHHOIO
B3aumozencTBus (aanee — CMOB) JOKYMeHTOB B 3/IeKTPOHHOM BH/je, YKa3aHHBIX B
. 2.6.2 HaCTOsero aJMUHUCTPATUBHOI'O perjiaMeHTa, OCYLLeCTB/ISIeTCsl B CPOK He
bosiee 5 pabounx AHel Co AHS MOCTYTI/IEHUsI MeXBeJOMCTBEHHOT'O 3arpoca B OpraHbl
Y OpraHusaluyy, yyacreyrouue 8 CMOB.

CnenuanucT, OTBETCTBEHHbIM 3a MOATOTOBKY MEXBEJOMCTBEHHBIX 3aripOCOB,
OCYLLeCTB/ISIET MOJATOTOBKY MeKBEJOMCTBEHHBIX 3allpOCOB Ha  MOJydeHUue
JOKYMEHTOB UM  CBeJeHWW, YyKa3aHHbIX B TyHKTe 2.6.2  HaCTOSIIero
aZJMUHACTPAaTUBHOTO perjlaMeHTa W HallpaB/sieT B COOTBETCTBYHOI[M€ OpraHbl M
OpraHu3aLyy 3afpockl.

MakcuMasibHbIN CPOK BBITTOHEHUS - 1 paboumii 1eHb.

CreLiuanucT yrioJTHOMOUEHHOT0 OpraHa OCYILeCTBIIsIeT MOArOTOBKY 3aIllpoCoB,
¥ B C/lydyae BO3MOXXHOCTH TMOJIy4eHUs IOKYMEHTOB ITOCPEeACTBOM 3JIEKTPOHHOTO
B3aMMO/IeMCTBUS, HarpaB/ieHWe 3anpoCoB, B KOMIIETEHTHbIE OpraHbl MeCTHOTO



caMOyTIpaB/ieHUsl, TOCy/lapCTBEHHble W (heJepasbHble OpraHbl [/ TOJTyUYeHUs
JOKYMEHTOB HeOOXOAUMBIX i1 (OPMHpPOBAHHUS IIOJIHOTO TIAaKeTa JOKYMEHTOB H
CBeJIeHUM [ijisl yCTaHOB/IEHHS BO3MOYKHOCTU Tepeiaul MyHULIUMAJIbHOTO UMYII[eCTBa
B apeH/ly 1 0e3B03Me3/JHOe I10/Tb30BaHue 0e3 MpoBe/ieHus ayKI[MOHa U KOHKYpCa.

Kputepuu nipuHATUS pellieHUs: MpolLie/lypa OCYIeCTB/ISeTCS /11 BbISIBJIEHUST
OTCYTCTBHSI OCHOBaHUS [/ OTKa3a B IPeA0CTaBAeHUM MYHHULIMIIAIbHOW YC/IYTU MO
OCHOBaHUSIM, YKa3aHHbIM B TIyHKTe 2.9 HacTosllero aJMUHUCTPATUBHOIO
perjameHTa.

CrieLlMaMCTOM YIOJTHOMOYEHHOTO OpraHa, OTBeuarollM 3a MpejoCTaBIeHue
MYHULMTNIAIbBHOW ~ YCJIyTW,  YCTaHABJIMBAKOTCSl  OCHOBaHUsl  [Jisi  [epejauu
MYHULIATIATHHOT'O UMYIIIeCTBA B apeH Ty Wi 6e3Bo3Me3HOe T10/1b30BaHue:

- Ha/IMuve MMYLeCTBa B peecTpe MYHHULIUMNAJbHOTO UMYIIECTBA, YUeT ero B
MYHULMITA/IbHOM Ka3He;

- OTCYTCTBUWE Y 3asiBUTeJisl Mpolieypbl OAHKPOTCTBA WM TPUOCTAaHOBJIEHUS
JesTeNTbHOCTU B TIOPsIJKe, TpeAycMoTpeHHOM Kozpekcom Poccuiickoit @epepariu 00
aJIMUHUCTPATUBHBIX MTPABOHAPYIIIEHUSIX;

- Ha/MuWe 3asgBUTe/NI B peecTpe CyOBEKTOB Majior0 U CPeJHEro
rpeiNIpUHMMATe/IbCTBA WIU B CTaTyCe CaMO3aHSTOro B C/lydae, eC/id OH TIpeTeHyeT
Ha apeHAy wWid 0e3Bo3Me3/[HOe TI0/Ib30BaHHWE HWMYIIIECTBOM, BK/IIOUEHHBIM B
repevyeHb MYHHULIMIIAJBHOTO WMYILECTBa, MpeJHAa3HAUEHHOro /[Jisg [epefadyd BO
BfAafieHne u (wid) B T0/ib30BaHMe CyObeKTaM Majaoro U CpefHero
npeAIIpUHUMAaTebCTBA W OpraHu3alusM, oOpa3yroimmM  UH(pPaCTPYKTypy
Mo/IZIepKKA CyOBeKTOB MaJsioTo W CpeIHero TMpeArpUHUMAaTe ThCTBa;

- Ha/IMuMsl MeXXIYHapOJHbIX A0roBopoB Poccurickort ®Pepepauyu (B TOM
yuc/ie  MeXIIpaBUTeNbCTBEHHBIX  COTJalleHui),  (eepasbHBIX  3aKOHOB,
yCTaHAB/IUBAIOIIMX OCOOBIA TIOPSZIOK PpacCTOpsDKeHWs] 3TUM HMMYII[eCTBOM, aKTOB
[Tpe3upenta Poccurickonn @epepaiuu, aktoB [IpaButenscTtBa Poccuiickou
denepaluy, pelleHu Cy/a, BCTYMUBIIMX B 3aKOHHYH CWJIy, MNPeNUCHIBAIOILIAX
repe/iauy UMYI[eCTBa B apeHly WK 0e3B03Me3JHOe I0/Ib30BaHWe 0e3 MpOoBe/|eHuUs
KOHKYypCa WIU ayKI[MOHa;

- TpOBepsIeTCs, UTO 3asiBUTe/ieM SIB/SIeTCS: TOCY/lapCTBEHHBIM OpraH, OpraH
MEeCTHOTO CaMOYTIPaB/IeHUs], a TaKXe TOCYyJapCTBeHHBIM BHeOIOMKeTHbIN (HOHI,
LenTtpaneHeii  6aHK  Poccuiickot ~ defepaiiiyd;  rocyZapCTBEHHOe — WU
MYHHULIUMNATBbHOE yUupeXeHue; HeKOMMepuecKasi OpraHu3alysi, co3fjlaHHas B (hopme
accol[dal[iii W  COI030B, PEJMTUO3HBIX U  OOIeCTBEHHBIX  OpraHW3aIvi
(oObeguHeHMM) (B TOM 4UMC/Ie TIOJMTAUYECKas TapTvs, OOIIleCTBeHHOe JBYIKEHUe,
oOmiecTBeHHbI  ¢GOHZ, 0OLeCTBeHHOe y4YpeXx/eHre, oOpraH O0OIeCTBeHHOM
camo/lesITe/IbHOCTH, TpodeCCUOHA/IBHBINA €003, UX 00bequHeHHe (accolyariys),
nepBuuHasi  rnpodcoro3Has ~ opraHu3auus), o0ObeAuHeHuWe — paboTojaTesniel,
TOBapUILIECTBO COOCTBEHHUKOB  JKWJIbS; COLIMAJIbHO OpHEeHTHPOBaHHast
HEeKOMMepuecKasi OpraHusalysi Mpu yCJIOBUM OCYILECTB/IEHUS €l [esiTebHOCTH,
HarpaB/IeHHOW Ha pellleHrWe COLMAMbHBIX TIp0o0/ieM, Ppa3BUTHE T'PaKJaHCKOTO
obmectBa B Poccuiickoit @epepauy, a Takke APYTMX BU/OB [I€STETbHOCTH,
rpeyCMOTpeHHbIX cTaTbei 31.1 PenepanbHoro 3akoHa oT 12.01.1996 Ne 7-®3 «O
HEKOMMepUeCKUX  OpraHu3alusix»;  a/IBOKaTCKas, HOTapuajbHasi, TOPIrOBO-



TIPOMBILLIJTIEHHAs rasara; MeIULIMHCKas opraHu3aLusi, opraHu3aLys,
OCYILL[eCTB/ISIIOIINM 00pa30BaTe/bHYIO JAesTelbHOCTD; JIML0, 00/aziaroljee TIpaBaMu
Ba/ieHHsT W (WIH) TI0JTb30BaHUsSI CeThbI0 MH)KeHEePHO-TeXHUUeCcKoro obecrieueHus, B
c/lyyae, ec/id repefaBaeMoe UMYILLEeCTBO SIBJISIeTCS YaCTbI0 COOTBETCTBYIOLEN CETH
VMH)XeHEePHO-TeXHUUeCKoro obecrieueHUst W JlaHHbIE UaCThb CETU U CeTb SIBJIAIOTCS
TeXHOJIOTUYECKU CBSI3aHHBIMM B COOTBETCTBUM C  3aKOHOJATEJbCTBOM O
IPaIOCTPOUTENIBHON [1eATe/IbHOCTH, JIML0, KOTOPOMY TIPDUCBOEH CTaTyC eAVWHOU
TeruioCHabyKaroliel opraHW3alji B  I1[€HOBBIX 30HaX TeTUIOCHabKeHusi B
cooTBeTCTBUU C PefepasbHbiM  3akOHOM oOT 27.07.2010 Ne 190-®3 «O
TeTUIOCHaO)KeHWW»; /U0, C KOTOPbIM 3aK/Ii0ueH TOCy/JapCTBeHHbIH WU
MYHHULIUMNATbHBIM KOHTPAKT MO pe3yJ/ibTaTaM KOHKYpCa WK ayKLMOHA, MPOBeJEeHHbIX
B coOoTBeTCTBUU C PefepanbHbIM 3aKOHOM OT 05.04.2013 Ne 44-®3 «O KOHTPAKTHOU
cucreMe B cdepe 3aKymok TOBapoB, paboT, ycayr ans  obecrieueHus
rOCyJJapCTBEHHBIX W MYHMIUIAIbHBIX HYX[», €C/IW TpeJoCTaB/eHHe YKa3aHHBIX
npaB ObLIO TIPeyCMOTPEHO KOHKYPCHOM [JOKyMeHTal[deH, JOKyMeHTal[iel o0
ayKLIWOHe /i 1je/iel WCIOJHEeHUs] 3TOr0 roCyAapCTBEHHOIO WM MYHHULIMNAIBHOTO
KOHTpaKTa, /MO0 /MI[0, C KOTOPbIM T'OCYJapCTBEHHLIM WM MYHUIIUMA/IbHBIM
aBTOHOMHBIM YyupeXX/JieHMeM 3aK/IF0UeH [JO0roBOp IO pe3yJjbTaTaM KOHKypCa WU
ayKLMOHa, NPOBeJeHHbIX B COOTBETCTBUM C PefepasbHbIM 3akoHOM OT 18.07.2011
Ne 223-®3 «O 3aKyrkax TOBapoB, paboT, YCIyT OT/e/bHBIMH BUJaMU FOPUAUECKHAX
MMI», ecid  TIpeJoCTaB/ieHHWe  yKa3aHHBIX TMpaB  ObII0O  TIPelyCMOTPEHO
JOKyMeHTaluel O 3aKynke [/l 1je/led UCIOJIHEHUs 3TOro  JIOroBOpa;
TpaBONPeeMHUKOM MPUBATU3UPOBAHHOI'0 YHUTAPHOTO TIPeATIPUATHS B Clydae, eciu
Takoe MMYLLEeCTBO He BKJIFOUEHO B COCTaB TIOJJIeXKallMX IpHUBaTHU3alUi aKTUBOB
TPUBATU3MPOBAHHOTO  YHUTAPHOIO  MPEANpPUATUS, HO  TEXHOJOTUYEeCKU U
(YHKIMOHA/bHO CBSI3aHO C TMPUBAaTHM3UPOBAHHBIM HMYI[ECTBOM UM OTHECEHO
denepanbHBIMH 3aKOHAMH K O0BEKTaM TPa)K[JaHCKHX IpaB, 000pOT KOTOPBIX He
JIOTTyCKaeTcsl, WM K O00BeKTaM, KOTOpble MOTYT HaXOJUTbCS TOJBKO B
roCyZlapCTBeHHOM WM MYHUIIMIA/IbHON COOCTBEHHOCTH;

- TIpPOBepsieTCsl, YTO WUMYIecTBO OyZeT HMCIOAb30BaThCS [ijisi pa3MellieHuUs
ceTel CBA3U, 00BEKTOB IIOUTOBOM CBS3Y;

- MpOBepsIeTCS, 4YTO WMYILEeCTBO TMepefaeTcsi B BHJle MYHULMIAIbHOU
npeepeHIUM B TOpPSiZIKe, YCTaHOBIEHHOM raBod 5 defepasbHOro 3akKoHa OT
26.07.2006 Ne 135-®3 «O 3a1jyre KOHKYpEeHLN»;

- TIpOBepsieTCs, UTO CPOK T[epefaud B apeHAy wWid 0e3B0o3Me3[HOe
mosib30BaHre He 0Oosiee ueM TpW/LIATh Ka/leHJApHBIX [HeW B TeueHHe IIeCTH
NoC/Ief0BaTeIbHBIX KajleHJapHbIX MecsleB (MpefoCTaB/leHre YKa3aHHBIX MpaB Ha
TaKOe HUMYIIeCTBO OJHOMY JIMI[y Ha COBOKYITHBIM CpPOK Oojiee uyeM TpUAIATh
KaJIeH/IapHbIX JHeW B TeueHWe IIeCTH MOC/ae[oBaTe/lbHbIX Ka/leH/IapHbIX MeCSLeB
6e3 rpoBe/ieHNs1 KOHKYPCOB WM ayKLIMOHOB 3arpelaeTcs);

- MPOBEPSIeTCS, UTO nepejjaya MyHHULIUIIAJIbHOT0 UMYIeCTBa OCYLLeCTB/ISIeTCS
B3aM€eH HeJIBMKUMOr0 UMYILEeCTBA, TpaBa B OTHOLLIEHUM KOTOPOr0, MPeKpalljatoTCcs B
CBS3M CO CHOCOM WIM C PEKOHCTPYKLMEeN 3[laHvsl, CTPOEHUSs, COOpPY’KeHUs,
KOTOPBIMU WJIA YaCTbI0 KOTOPBIX SIB/ISIETCSI TaKOe HeABW)KUMOEe UMYILeCTBO, MO0 B
CBA3M C TIIpefoCTaBJeHMeM TIpaB Ha Takoe HeJBWKHWMOe MMYIECTBO



roCyZlapCTBEHHbIM WM MYHUIMMNAJbHBIM  OpraHU3alusiM, OCYIIeCTB/ISIOIIUM
oOpa3oBaTe/ibHYI0 [/IeATeIbHOCT, MEAULIMHCKUM oOpraHu3anusMm. [lpu  3Tom
HeJIBIDKMMOE KMYILeCTBO, MpaBa Ha KOTOpPOe TMpeAOCTaB/SIOTCS, AO/DKHO ObITh
pPaBHO3HAUHBIM paHee WMEBIIIEMYCS HeJBWKUMOMY UMYIIECTBY TI10 MeCTy
pacIionoXKeHusl, TUIOLIAAU U OIpe/ie/isieMOll B COOTBETCTBUM C 3aKOHOZATe/bCTBOM
Poccuiickoii @esiepaliuy, peryiavpyroldM OLIeHOUHYIO [1esiTe/IbHOCTb, CTOMMOCTH.
Yci0BuSsl, PY KOTOPBIX HEJIB)KMMOe UMYIIeCTBO TIPHM3HAETCsl paBHO3HAUHBIM paHee
MMEBIIIEMYCsl  HeABW)KMMOMY  HMMYILECTBY, yCTaHAB/IMWBAKOTCS  deAepanibHbIM
AHTUMOHOTIO/TbHBIM OPTaHOM,;

- OTpefiesisieTCsl, YTO TiepeflaBaeMoOe WMYIIECTBO SIB/SETCS YacTbI0 WM
YyacTIMH TIOMeIllleHHUs, 3/laHHs, CTPOEHHs WM COOpPY)KeHHs, W 00iias TiIoiajb
repe/jaBaeMoOro HMYyIlleCTBa COCTaB/sieT He Oojiee uem [BajllaTh KBaJpaTHBIX
MEeTpPOB U He TIpeBbIlllaeT JecsITb TIPOLEHTOB TUIOIIAli COOTBETCTBYHOIIETO
TIOMell[eHus], 3/laHKs1, CTPOEHUs WM COOPY’KeHUsl, MpaBa Ha KOTOpbIe TIPUHA/IIe)KaT
MYHULIATIATbHOMY 00pa30BaHUIO.

Pe3ynbTaToM aJIMAHHCTPATHBHOM TIPOLIEAyPbI SIBSIETCS TTOy4YeHWe OT
KOMIIETEeHTHbIX ~ OpraHMW3aliii  CBe/leHWl, HeoOXOAWMBIX /Ji  OIpe/ie/ieHus
Crel[MaMCTOM, OTBETCTBEHHBIM 3a TIpefoCTaB/ieHne MYHUIUINAIbHOU YCIyTH,
BO3MOKHOCTM W/IM HEBO3MOKHOCTM TlepeJjauM UMYI[eCTBAa B apeHAy WIu
6e3B0o3Me3jHOe TI0/Ib30BaHKe.

Criocobb1 ukcanyu:

YT0/THOMOUEHHBIM OpPTraHOM OCYIIeCTB/ISIETCS PervucTparus MUChbMeHHBIX
3arpoCoB, HarpaB/IeHHbIX B KOMIIETEHTHble OpraHbl C TIPOCTaB/ieHWeM Ha HHUX
WCXO/ISAIIET0 HOMepa W JiaThl PerucTpalid U BXOJSIIUMX JOKYMEHTOB OTBETOB Ha
3arpockl.

3.1.4. Ilpunsatve pelieHydss O cJade UMYyLleCTBa B apeHAy, Iieperaue B
6e3Bo3Me3/iHOe T10/1b30BaHe Wi 00 0TKa3e B IPUHATHH TaKOTO pellleHusl.

OcHoBaHMEeM /i1 Hadasia af/MUHUCTPAaTUBHOW MPOLielyphl SBJISIETCS HaMurie
BCeX JOKYMEHTOB, HeOOXOAWMBIX /il TIDUHSITHSI PellleHUs] O TpefOoCTaBIeHUd WIn
OTKa3e B TIPe/IOCTaB/e€HUM MYHULMIIAIBHOTO UWMYIeCTBa B apeHAy Wid
6e3Bo3Me3/iHOe T10/1b30BaHe 6e3 MPOBe/IeHNsT TOPTOB.

MakcumasibHbIY CPOK BBITIOJTHEHUS aZlMUHUCTPAaTUBHOM MpOLieAyphbl 4 [HS.

CrieljuasycT YMOJIHOMOUEHHOTO0 OpraHa, OTBeYallluid 3a TMpejoCTaB/ieHre
MYHUIUTIaBHOW YCIYTH, 10 UTOTaM pacCMOTPEHUs MpeJCcTaBIeHHbIX U COOpaHHBIX
JIOKyMEHTOB B TeueHHe 1 JHS TOTOBUT IPOEKT PacTOpsDKeHHs YIIOJTHOMOYEeHHOIO
opraHa (fjajiee — pacrnopsbKeHue) O TIpeZioCTaB/IeHUHA MYHULIMNAIbHOTO UMYIIeCTBa
B apeHjy wiu 0e3Bo3Me3gHOe T10/Ib30BaHUWEe, WA yBeloM/eHHe 00 OTKase B
TIpe/0CTaB/IeHUM UMYIIeCTBa B apeHAy Win 0e3B03Me3/IHOe T0/1b30BaHue U repefiaeT
ero CO BCeMM JOKYMeHTaMH Ha pPacCMOTpeHHe YIIOJIHOMOUYeHHOMY [O/KHOCTHOMY
JULY.

[TpoeKT pacriopsKeHus: CO/IeP>KUT CBeIeHUs O:

- Iulje, MpeTeHAYI0IeM Ha TPUHSITHe MYHULIMMNAJbHOIO UMYIIIeCTBA B apeHAy
wir 6e3B03Me3/[HOe T0JTb30BaHUE;

- UMYIIIeCTBe, Tlepe/laBaeéMOM B apeH/y Wiv 6e3B03Me3/[HOe TI0/Tb30BaHuUE;

- CPOKe apeH/ibl v 6e3B03Me3HOTO T0/Ib30BaHuS;



- BeJIMUMHe apeH/IHOM TI/1aThl WU TOPSi/IKe ee orpe/iesieHus;

- 11eJT1 MCTI0/Ib30BaHUsI MyHUIUMAbHOTO UMYIIeCTBa.

[TpoekT yBezioMsieHUs: 00 OTKa3e B MpeZ0CTaB/IeHUH UMYIIIECTBA B apeHy WIH
6e3B03Me3/IHOE T10/Ib30BaHKe CO/IePIKUT:

- CCBIZIKY Ha PeKBU3UTHI 3as1B/IEHYS;

- OCHOBaHUsl OTKasa B TMpeJOCTaBJIeHUM HMYyLIecTBa B apeHAy WA
6e3Bo3Me3/iHOe T10/Ib30BaHue.

[TpoekT pacropsbkeHusi, yBefomyeHHe 00 OTKase B TIpe/lOCTaB/IeHUN
MYHULIATIATBHOTO WMYIIlecTBa B apeHy wWid 0e3Bo3Me3[HOe T10J/Ib30BaHUe
paccMaTpUBaeTCsl M TO/NKMCHIBAETCSl YIOJHOMOUEHHBIM /IO/DKHOCTHBIM JIULIOM B
TeueHue 3 IHEH.

Pe3ysibTaTOM a[IMUHUCTPATUBHOMN MPOLeAYPHI SBJISETCS MPUHATHE PELleHUs O
TIpe/0OCTaB/IeHUH MYHMIMIAILHOTO HWMYIeCTBa B apeHAy wid 06e3Bo3me3zHOe
T0J/Ib30BaHue, WM OTKa3 B TMpe/IoCTaBIeHUH MYHULIMIIAILHOTO UMYIIeCTBA B apeH/y
W 6e3B03Me3/IHOe TI0/Tb30BaHHe.

KpuTepuu NpuHSTUS pelieHui:

[TpoekT pacropsbkeHHUs] TIOAMMCHIBAETCS [IO/DKHOCTHBIM JIMIIOM B C/lydae
OTCYTCTBHSI OCHOBaHWUW [/ OTKa3a B TMpeAOCTaB/Je€HWH MYHHULMIAIbHOM YC/IyTH,
yKa3aHHbIX B MTyHKTe 2.9 HaCTOsILLero aJ[MMHUCTPATUBHOIO perjiaMeHTa.

B ciyyae HanmuMs OCHOBaHUM [ij1si OTKa3a B MPeA0CTaB/IeHUH MyHULUTIaTbHOU
yCJIyTU, yKa3aHHBIX B MyHKTe 2.9 HACTOSIIIEro aJMUHUCTPATUBHOIO perjiaMeHTa,
TIO/ITTMChIBAETCS yBeZloMieHre 00 OTKa3e B TIpeIOCTaB/IeHUH MYHULIATIATBHOTO
MMYIL[eCTBa B apeHAy W 6e3B03Me3/IHOe T0/Th30BaHHe.

Crioco6 ¢ukcaiuu:

[ToanucaHHbBINA MPOEKT pacropsyKeHWsI PeruCTPUPYeTCsl C TPUCBOEHUEM [IaThl
Y HOMepa.

[ToanvcanHoOe yBegomiieHHe 00 OTKase B IMpeAOCTaBIeHUA MYHHUIAIIATBHOTO
UMyIlleCcTBa B apeHAy WM 0e3B0o3Me3HOe TI0/Ib30BaHUWE DPEerucTpUpyeTcs C
TIPUCBOEHUEM JIaThl ¥ HOMepa.

3aperucTpypoBaHHbINA JJOKYMEHT TepejaeTcs J1s1 OTIPaBKU MO0 MoYTe B C/lydae
yBeZIOMJIeHHsI 3asiBUTEJIS1 B aZipec, WU MepejaeTcs CrieLaaucTy, OTBeTCTBEHHOMY 3a
ripeloCcTaB/ieHue MYHULUMIAAbHOW YCIYTH, C 1e/bi0 TOATOTOBKY [JOTOBOPA apeH/[bl,
6e3B03Me3HOT0 MT0/Tb30BaHUSI.

3.1.5. HaripaB/ieHue 3asiBUTEJTO ZIOTOBOPA apeH bl Wik 6e3B03Me3JHOT0

T10JIb30BaHUSI.

OcHoBaHueM /[jisi TIPOBeJieHUsI aJMHUHWUCTPAaTUBHOM TIpOLieyphl SIB/SETCS
MO/IMUCAaHHOE YTIOJTHOMOUEHHBIM /I0/DKHOCTHBIM JIULIOM pPacropsbkeHue.

MakcuMasibHbIA CPOK BBITTOJTHEHUS 1eUCTBUN 4 JHS.

CrenuanucT yIOJTHOMOUYEHHOTO OpraHa, OTBeuYarolui 3a MpeAoCTaBeHue
MYHUIMIIATBHOW yC/IyTH, B TeUeHHe TpeX JHel C JlaThl MOANMCAHUS PaCIIOPsHKeHUsT
0 C/llaue MYHHUIMIIAJLHOTO WMYII[eCTBA B apeH/]y WM TMpeJoCTaBJIeHUU €ro B
Oe3Bo3me3ZiHOe  TI0/b30BaHWE TOTOBUT TIPOEKT J/IOTOBOpAa  apeHJbl WU
0e3Bo3Me3ZHOTO  TIOJb30BaHWSI M HAlpaB/seT ero Ha  MOJANHCAHUe
YIOJTHOMOUEHHOMY [T0/PKHOCTHOMY /uLy. [IpoeKT moroBopa coiep>XUT CBeAeHUs O:



- JILje, TIpeTeH/AYIOLIeM Ha NPUHATHE MYHHULIMITAIbHOTO UMYLLECTBA B apeHAy
wir 6e3B03Me3/[HOe T10/Tb30BaHUE;

- IMYyIlleCTBe, repeZiaBaeMOM B apeHJy WIu 0e3B03Me3/[HOe T0J/Ib30BaHue, ero
XapaKTepUCTUKAX;

- CPOKe apeH/ibl Uik 6e3B03Me3JHOTO M0JIb30BaAHUS;

- BeJIMUMHE apeH/IHOM TI/1aThl;

- LIeJTM MCI0JIb30BaHUs1 MyHULIMMAIbHOTO UMYIECTBa.

[Tocne mnoamvcaHusi yYMNOJTHOMOUYEHHBIM [IO/DKHOCTHBIM JIMLIOM JI0TOBOpA
apeHZbl WX 0e3BO3Me3HOTO TO0/b30BaHUS MYHUIUMA/JBHBEIM  HWMYIIECTBOM,
Crel[Ma/uCT yINOJHOMOUEHHOTO OpraHa, OTBETCTBEHHBLIM 3a TIpefloCTaB/eHue
MYHULMIABHOW YCIYTM B TeueHWe 1 [HS FOTOBUT COIPOBOJWTEbHOE MUCHMO B
aZipec 3asgBUTeNs C MpejjioKeHrueM 3aK/IHUYUTh MpUlaraemMblid JOrOBOP apeH/bl Uin
6e3Bo3Me3IHOTO TI0/b30BaHUsl (0depThl)) U yBeJOMJIEHHS O HeoOXOAUMOCTH
MOJANKUCATh YW BO3BPaTUTh [JOroBOp B TeueHWe 10 f[Hel C MOMeHTa MOJyYeHHUs
odepThI.

[TopnucaHHOe YMOTHOMOYEHHBIM JO/DKHOCTHBIM JIMLIOM COIPOBOJUTEBHOE
MMCbMO - O(epTa OTMpaB/ISIeTCS CIELUMATMCTOM, OTBETCTBEHHBIM 3a PErvMCTpaL|io
KOPPEeCIOH/EHLMY TI0 M0YTe UK Nlepe/iaeTcs 3asiBUTE/TH0 HApOUHO.

Pe3ysibTaTOM a/IMUHUCTPAaTMBHOM MPOLIeAYPHI SB/SETCS Mepejjaya 3asBUTETO
JI0TOBOpa apeH/Ibl Wik 6e3B03Me3/JHOTO MO/Tb30BaHMUSI.

KpuTepuu npuHATHS pellleHui: COCTaB/eHue, MOJIMCaHrie W HarpaB/ieHue
3asBUTE/TII0 TIPOEKTa J[IOTOBOpA sIBJISETCS O00si3aTe/IbHBIM B C/ydyae TIOATTHCAHUS
pacropsbKeHHsi 0 Tiepefiaue MyHULIMIIAIBHOTO MMYIeCTBa B apeHAy 0e3Bo3Me3Hoe
T10JIb30BaHUe.

Criocob ¢ukcaruy pe3ysibTaTOB: PeTUCTPaLvsi COMPOBOJUTETHLHOTO MHUChMa C
TIPUCBOEHWEM HOMepa U aThl PEruCTpaLiy.

3asiBUTE/Ib MOJKET OTKa3aThCs OT TIOATMCAHUs TIPOeKTa JoroBopa 0e3
00BsicCHEeHUsI TIpUUrH, B TeueHue 10 AHell yBelOMUB 00O 3TOM YIIOJTHOMOUEHHbBIN
OpraH.

3asiBUTeNlb yTpauMBaeT TPaBO apeHJbl WX 0e3B0O3MEe3JHOr0 I10J/Ib30BaHHs
MyHULMIaIbHBIM UMYILIECTBOM B C/Ty4ae, eCjIv JOrOBOP He MOJIMCaH UM B TeUeHHe
10 mHen w He TIpeACTaB/leH B YIIOJTHOMOYEHHBbIM opraH. B ciydae, e pms
TIpe[0CTaB/IeHus TIOIMCAHHOTO JIOTOBOpA 3asBUTE/TI0 TPeOyeTcs [/IUTe/TbHOe BpeMsi
(mouToBOe OTIpaB/ieHHe), TO 3asBUTe/b yBeJOMJIseT O TMOJIMCAaHWK [I0rOBOpa
IIOCPeJCTBOM  HarpaB/eHUsl CKaH-KOMWM TOJIMCAHHOTO J0roBopa B azpec
3JIEKTPOHHOU MOYTHI YIIOJITHOMOUYEHHOI'O OpraHa.

3.1.6. YBemomsienne 00 OTKa3e B TIPeJOCTaB/IeHUM MYHULIMIIAIBHOTO
MMYIIeCTBa B apeH/ly Wiu 6e3B03Me3JHOe MO/Ib30BaHue.

OcHoBaHueM [J/1s1 TPOBeJeHUs] aJMHUHHUCTPAaTUBHOM TpOLIeAYpPbl SBSETCS
TMO/INMCaHHOe YTIOJTHOMOUEHHBIM JI0/DKHOCTHBIM JIMLOM yBeZioM/ieHHe 00 OTKase B
Mpe/0CTaB/IeHU MYHMLIUIMAIBHOTO UMMYIeCTBa B apeHAy WM 0e3B03Me3Hoe
T10JIb30BaHue.

MakcuManbHbli CPOK BBITIOJIHEHUSI - 2 [JHA C MOMEHTa TOAMUCAHUS
yBeloM/ieHHs 00 OTKa3e B MpeAoCTaBIeHUN MyHULIUTIATbHOTO UMYII[eCTBa B apeH[y
v 6e3B03Me3/IHOe TI0/Tb30BaHUe.



Pe3ynbTaTOM  aAMUHHUCTPAaTUBHOM TIPOLIEAYPBI  SIBJISIETCS  yBeJOMJIEHUE
3asBUTE/Is1 00 OTKa3e B MPeJj0CTaB/IeHUH MYHHUIUIA/ILHOTO UMYIIIECTBA B apeHy WU
6e3Bo3Me3JHOe TI0/Ib30BaHKe.

KpuTepuem /it IPUHATUS pellleHus SIBJIsIeTCs 00s13aTeNlbHOCTb [IOBeIeHUs /10
3asgBUTeJIA Pe3y/bTaTOB PaCCMOTPEHUs IIOZ@HHOTO 3asiB/IeHUsl Ha MpejoCTaBiieHne
MYHHULIUNAJIBHOU YCIIyTH.

Criocob ¢Qukcau pe3y/bTaTOB: PervCTpalivs MHUChMEHHOTO YyBeAOMJIeHUs,
BK/IFOUatoljasi B ceOsi TIpOCTaB/ieHWe [aThl U UCXOJSIIEro HoMepa, ToaydyeHHe
yBeJJOMJ/IEHUSI O BDyYeHUU TTIOYTOBOrO OTIPAaB/IEHUSI.

3.2. [TopsAaoK WCITpaB/ieHus JOMYI[eHHBIX OIeuaTOK U OMMUOOK B BbIJAHHBIX B
pe3y/ibTaTe MpefoCTaB/leHHs MYHULIMIIAIbHOM YCIYTH JOKyMeHTax.

B cnyuae BbISiBAeHHMS B TOAyYeHHBIX B pe3y/bTaTe [MpPeJOCTaB/IeHUS
MYHULIATIAIBHOW YC/IYTU JJOKYMEHTax oreyaToK W (WiM) OIIMOOK 3asBUTE/b B
YIIOJTHOMOUEHHBIM OpraH HaripaB/isieT 3asBjeHWe 00 WCIpaB/ieHUuH OIMHO0K M
oreyaTok mo (popMe COIJIACHO TMPU/IOKEHHUIO 2 K HaCTOSIEMY aJJMUHUCTPAaTUBHOMY
perjiaMeHTy.

K maHHOMY 3asiBlieHUIO0 TIOMUMO [OKYMEHTOB, SIBJISIFOIUXCSI OCHOBAaHUEM JJIsi
WCTIpaB/ieHus OLIMOKY (OTeuaTKu), 3asiBUTe b MPUK/IaIbIBaeT OPUTHHA JOKYMeHTa

- pe3yJsibTaTa T[peOCTaB/leHHsT MYHULIMIAIBHONW YCIyrM Ha OymMakKHOM
HocuTesie (TIpPU HAJTMYUM).

JO/KHOCTHOE  JIULI0  YIOJHOMOYEHHOTO  OpraHa, OTBeTCTBEHHOe  3a
Tpe/loCTaB/ieHne  MYHHUIUTAJIbHONW  YCAyrH, paccMaTpuBaeT 3asiBjieHHMe 00
HCTIPaB/IeHUH OLIMOOK ¥ OTTeUaToK, MpeZicTaB/ieHHOe (HarpaB/IeHHOe) 3asiBUTENIEM, U
TIPOBOJIUT TIPOBEPKY yKa3aHHbIX B JaHHOM 3asiBIeHMM U JJOKyMEHTaxX CBeJieHWUH B
CPOK, He TIPEeBBIIIAOLIWN 2 HeH C AaThl peruCTpaliy 3asiBJIeHUs.

Kputepriem NpuHATHS pellleHUs 10 aJ[MUHUCTPAaTUBHOW MpOLieJype SIBJISeTCS
Hauuve WM OTCYTCTBUE oOreyaTok MW (Wid) omuboK. B ciyuae BbisiB/IeHUs
JOMYIIeHHBIX OTleYaToK U (WK) OIMOO0K B BbIJJaHHBLIX B pe3y/bTaTe Mpe/[0CTaBIeHUs
MYHULIUMNABHOW YC/IYTM [IOKYMEeHTax JOJ/DKHOCTHOEe JIMI[0 YIOJTHOMOYEHHOTO
opraHa, OTBEeTCTBEHHOE 3a MpefoCTaBlIeHue MYHULIMITAIbHOM YCIYyTH, OCYLLeCTBIISIET
VCTIpaB/IeHWEe U 3aMEHY YyKa3aHHbIX [JOKYMEHTOB B CPOK, He MPEeBBbIIALUNA 5
pabounx [Hel ¢ MOMEeHTa PeruCTpaLvy 3asiB/ieHHsT 00 MCTIpaB/IeHUH OIMTMOO0K U (H/TH)
OMeyvarToK.

B ciiydae oTcyTCcTBUS OreuaTok U (WIM) OLIMOOK B JOKyMEHTAaX, BbIJAHHBIX B
pe3y/abTaTe MpeAOCTaBlIeHUsI MYHULUIAIBHOM YCJIyTH, OOJDKHOCTHOE JIMLIO
YIOJIHOMOUEHHOI'0 OpraHa, OTBETCTBEHHOE 3a TpefoCTaB/leHHWe MYHUIUIAIbHOU
yCJIyTH, TMCbMEHHO COO0O0IIaeT 3asBUTE/IF0 00 OTCYTCTBUH TaKWX OIEYaTOK U (W/IH)
OITMOOK B CPOK, He TIPeBBIIAOIMMKA 5 pabouux AHeM C MOMEeHTa perucTpaijid
3asB/ieHHs1 00 UCTIpaB/IeHUH OIMOOK U (M/TM) OTeuaToK.

3asiBieHre 00 MCTIpaBIeHUM OIMIMOOK M OTeYaToK B JIOKYMEHTAaX, BblJJaHHBIX B
pe3ysbTare TpeoCTaB/IeHNUs MYHUIIATIAILHOM YCIYTH, MOXKeT OBbITh MpejCcTaBIeHO
3asiBUTe/IeM B 3/IeKTPOHHOM (hopme, B ToM umcie uepe3 PIIT'Y, EIITY.

B cnyuae mopmaum 3asiBeHUss 00 WCIIpaB/ieHHWH OIe4YaTOK U (WiK) OIIMOO0K
yepe3 PII'Y, EII'Y wucrnpaBieHHbIM AOKYMEHT B 3JIEKTDOHHOM BUZE WIU CKaH
JOKyMeHTa Ha OyMa)KHOM HOCUTesie, JOKYyMeHT, H(POPMUPYIOIHi 00 UCIIpaBIeHUN



OIMOKK B BBbIIAHHBIX B pe3y/bTaTe TPeAOCTaBAeHUs MYHHIMITAJbHOU YCIyTH
JNOKYMEeHTaX, WIA yBeJoM/IeHHe 00 OTCYTCTBHH OIMMOKM (OIMMOOK) B BHIIAHHBIX B
pe3y/bTaTe Mpe0CTaB/JIeHUs] MYHULIUIAIBHOM YCIYTH JOKYMEHTax, pa3MellaeTcs: B
JIMYHOM KabuHeTe 3asgBuTesd Ha PIITY, EIITY.

Pe3ynbTatom aZIMUHACTPAaTUBHOMN TpoLely PbI SIBJISIETCS Bbl/laua
(HampaB/ieHWe) 3asiBUTEJI0 MCIIPABJIEHHOrO B3aMEeH paHee BbIJaHHOTO JIOKYMEHTa,
SIBJISIFOLLIETOCSI Pe3yJ/IbTaTOM IPeJOCTaB/IeHUs] MyHULIMIIA/IbHOW YCJIyTU, UIA OTKa3 B
WCTIPaB/IeHUH OT1eYaToK U (W/K) OIIMOOK.

4. ®opMBbI KOHTPOJIA 32 UCNO/THeHHeM aJMUHICTPAaTUBHOI0 perjiaMeHTa

4.1. TTopsimoK OCYILeCTB/I€HUS] TeKYIlero KOHTPOJISi 3a COOJIIoZieHneM |
VICTIOJTHEHWEM OTBETCTBEHHBIMHU [IO/DKHOCTHBIMU JIMLIAMM TIOJIO’KEHUM HACTOSILEro
aJMUHACTPAaTUBHOTO perjiaMeHTa W HWHbIX HOPMAaTHMBHBIX TPABOBBIX aKTOB,
yCTaHAB/UBAIOIMX TpPeOOBaHUSI K TIPeJOCTaBIeHUI0 MYHUIIAIIAIBHOW YC/IyTH, a
TaK>Ke MPUHSITHEM pellleHU OTBEeTCTBeHHbIMU JIULIAMHU.

TekyIuii KOHTPOMb 3a COO/IO/leHeM U HCIIOJIHEHWEeM TO/DKHOCTHBIMU
JIMLIaMU YTIOJIHOMOYEHHOI'0 OpraHa yueTa MOJI0’KeHUW JaHHOTO a/IMUHUCTPaTUBHOIO
perjaMeHTa W WHBbIX HODMAaTUBHBIX TPaBOBBIX aKTOB, YCTaHAB/IMBAKOLIUX
TpeOOBaHUS K TIPeJOCTaB/IeHUI0 MYHULIUTIATBHON yC/IyTH, a TakKe TIPUHATUEM UMU
pelleHuM (Jasnee - TeKyIUA KOHTPOJIb JIeSTeTbHOCTU) OCYILeCTB/IsIeT PYKOBOAUTE/Tb
yIOJTHOMOUEHHOT'0 OpraHa.

[y Tekyl[ero KOHTPOJS  WCIIO/B3YIOTCS ~ CBeJleHHsT  C/Ty>KeOHOMU
KODpPEeCIOH/eHI[MY, yCTHas W TUCbMeHHas HWH(oOpMalusi  OTBETCTBEHHBIX
CTMeLUa/MCTOB U I0/DKHOCTHBIX JIUL.

Tekyluii KOHTPOJIb OCYILeCTB/ISIETCS MyTeM MPOBe/IeHUs TTIPOBEPOK:

- pellileHMid 0  mpegocTtaBieHnd (00 OTKaze B Tpe/[OCTaBJIEHHH)
MYHULIUMNAIBHOM YC/yTH;

- BbISIBJIEHUSI U YCTPaHeHUs HapyllleHUM NpaB TPaK/aH;

- paCCMOTpeHUs], TIDUHSATHS pellleHui U TOATOTOBKU OTBETOB Ha oOpalljeHust
TpaXKIaH, CoJep)Kaljhe >kajoObl Ha perleHusi, gelictBus  (0Oe3zmelicTBHe)
JOJDKHOCTHBIX JIULI,

4.2. ITops0K U MepuogUUYHOCTb OCYILeCTB/IeHUsI IJIAHOBBIX W BHEIIAHOBBIX
TIPOBEPOK TIOJIHOThI U KauecTBa Mpe0CTaB/AeHUs] MYHULIMIIAIbLHOM yC/IyTH, B TOM
yucsie TIOpAIOK M (hOpMbl KOHTPOJISI 3a TMOJHOTOM M KaueCTBOM TIpe/loCTaB/ieHUs
MYHULIUNAJIbHOU YCJTyTH.

KoHTponbk 3a MOMHOTOM W KauyeCTBOM TIpeAOCTaB/IEHUS MYHULIANAJIbHOU
yCJIyTH BK/IOUaeT B cebs TpoBe/leHHE TUIAHOBBIX W BHETUIAHOBBIX TIPOBEPOK,
BbISIB/IEHME U yCTpaHEHVe HapyllIeHWW TpaB 3asBUTe/el, TPUHSITHE pelleHur U
MO/IFOTOBKY OTBETOB Ha WX oOpalleHusi, cofiepykaiue »kano0bl Ha JeucTBUs
(6e3meiicTBUE) COTPY/THHUKOB.

[IpoBepku MOMHOTHI M KauecTBa IpeJOCTaBA€HUSI MYHULIMIAIBLHOM YC/IyTH
OCYILIeCTB/ISIFOTCSI Ha OCHOBAaHWW TOJIOBBIX I1JIAHOB PA0OOTHI yIIOJTHOMOYEHHOTO
opraHa, yTBep>XlaeMbIX PYKOBOJUTEIEeM YIIOJITHOMOYEHHOT'O0 OpraHa.



[TpoBepkd MOTYT OBbITH IUIAHOBBIMM W BHEIUIAHOBBIMU. [IOpsAOK U
MepUOANYHOCTh  TJIAHOBBIX  TPOBEPOK  YCTAHAB/IMBAKOTCA  PYKOBOAUTEEM
yMOJIHOMOUEHHOr0 opraHa. [Ipy TIpoBepke pacCMaTpUBAKOTCS BCe BOMPOCHI,
CBsI3aHHbIE C MPe/I0CTaBJIeHueM MYHUIIMITA/IbHOW yCIYTH (KOMILIEKCHbIE IPOBEPKM),
WU OT/le/ibHbIe BOTIPOCHI (TeMaTHUYeCKUe TTPOBEPKH).

[TeproiMUHOCTH OCYILL[eCTBJIEHUS TIAHOBBIX MPOBEPOK - HE PeXKe OJHOro pasa
B KBapTaJl.

BHemniaHOBbIe MPOBEPKY MPOBOASTCS [I/1s1 MPOBEPKHU (hakTa yCTpaHeHUs paHee
BLISIBJIEHHbIX HapyIlIeHWH, a Takke B Caydyae TIOJyueHHUs »Kajiob Ha [AelCTBUs
(be3meticTBre) cOTpYAHUKOB. [IpoBepKM TakKe TIPOBOJATCS TI0 KOHKPETHOMY
oOpartreHuro 3assBUTEIsI.

OcHoBaHMeM /151 NPOBeIeHUsT BHETJIAHOBBIX MPOBEPOK SIB/ISIFOTCS:

- MOJydYeHWe OT  TOCYJapCTBEHHBbIX  OpraHoB, OpPraHOB  MeCTHOIO
camoyTipaB/jeHusi UHGOPMaLMKU O TIpeAro/araeMbiX WU BbISIBJIEHHbIX HapyLLEeHUSX
HOPMAaTUBHBIX MPaBOBbIX aKTOB Poccuiickoit Pefepaliii, HOPMaTHUBHBIX TTPAaBOBBIX
akToB KemepoBckoii obnactu-Ky36acca 1 HOpMaTHBHBIX MPAaBOBBIX aKTOB OPTraHOB
MeCTHOTO caMOyTipaBJ/ieHHsi MBICKOBCKOT'O TOPOZICKOTO OKPYTa;

- obpaileHusi TrpakAaH W OPUAWYECKMX ML HA  HapylIeHHUs
3aKOHOZATeNbCTBA, B TOM YMC/Ie Ha KaueCTBO TpeAOCTaBIeHUS MYHULIAINATbHOU
YCIIyTH.

4.3. OTBeTCTBEHHOCTh  [IO/DKHOCTHBIX JIML]  YIIOJTHOMOUEHHOTO  OpraHa,
Mpe/iOCTaB/ISIIOIIEr0  MYHULMIIA/JIBHYHO — YC/Iyr, 3a pelleHus] W JIeUCTBUS
(be3meiicTBue), mMpHUHMMaeMble (OCYII[eCTBAsieMble) B XOJe IIpe/loCTaBIeHUs
MYHHULIUMNATbHOW YCTyTH.

[Io pesynbTaTam TMpPOBEPOK B C/yyae BbISIBJIEHUS HapYLUEeHWW MOJIOKEeHUU
HacCTOSIIIero aJIMUHUCTPAaTUBHOIO perjaMeHTa W WHbIX HOPMaTUBHBIX IIPaBOBBIX
aKTOB, YCTaHaB/IMBAIOIINX TpeOOBaHUS K MpeA0CTaBIeHUI0 MYHULIMIIATbHON yCIyTH,
BUHOBHbIE COTDYJHUKU W [JOJDKHOCTHbIe JIMLlA HECYT OTBETCTBEHHOCTh B
COOTBETCTBUM C 3aKOHO/IaTe/IbCTBOM Poccuiickon ®efepariym.

CneLuanucTbl, OTBETCTBEHHbIE 3a MPUEM 3asB/I€HUW U [JOKYMEHTOB, HECYT
TepCOHA/IbHYI0 OTBETCTBEHHOCTh 3a COO/MIOfIeHHWe CPOKOB U TIOpsiiKa TpHeMa U
PEerucTpanuu JOKyMEeHTOB.

CneluanucTbl, OTBETCTBEHHbIE 3a TIOATOTOBKY JOKYMEHTOB, HECYT
TIePCOHAJ/IbLHYI0 OTBETCTBEHHOCTh 3a COO/IOZIeHHe CPOKOB U TOpsifika odopMyieHus
JIOKYMEHTOB.

CrerjuanucThl, OTBETCTBEHHbIE 3a BblJlauy (HarpaB/eHue) JOKYMEeHTOB, HECYT
MepCOHa/IbHYI0 OTBETCTBEHHOCTH 3a COOJItO/leHre MOopsiika BbiZiaud (HarpaB/ieHUs)
JIOKyMEHTOB.

Ho/DKHOCTHOe  /ML0, TOAMNMCABIIee JOKYMeHT, C(HOPMUDOBAHHbIA TIO
pe3ysibTaTaM MpeOCTaB/AeHUs] MYHULUIAIbLHOU YCIyTHd, HeceT IepCOHA/IbHYIO
OTBETCTBEHHOCTh 3a MPAaBOMEPHOCTh MPUHATOIO pellieHrs W Bblfauu (HarpaBJieHusl)
TaKoro JOKYMeHTa /ULy, pe/iCTaBUBLIEMY (HarpaBUBLLIEMY) 3asiBJIeHUE.

[TepcoHanbHasgs OTBETCTBEHHOCTb COTPYJHUKOB W  [TO/DKHOCTHBIX  JIWI]
3aKperIsieTcsl B UX [JO/DKHOCTHBIX MHCTPYKI[USIX B COOTBETCTBHH C TpeOOBaHUSMU
3aKoHOAaTenbcTBa Poccuiickor desepaniyu.



4.4. TpeboBaHusi K TOpAAKY W ¢opMaM KOHTPOJIA 3a IpefoCTaBIeHUeM
MYHULUIATBHONW YCIYTU, B TOM UYHC/Ie CO CTOPOHBI TpaXk/aH, UX OO0beAUHEeHUMN U
OopraHu3al[yHu.

KoHTposib 3a WCIo/IHEeHWeM [aHHOTO aJMUHUCTPATUBHOIO perjiaMeHTa Co
CTOPOHBI TpaXkaH, UX 00beJUHEHUM W OpraHu3aluil SIB/ISeTCS CAMOCTOSITeTbHOU
dbopMOi1 KOHTpOJISI UM OCYIIeCTB/sIeTCsS TyTeM HaripaBjieHdss oOpalljeHuil B
a/IMUHUCTPALII0 MBICKOBCKOT'O TOPOZICKOTO OKpYyTa, a TakXKe MyTeM 00ykasoBaHUs
nevictBuil  (0e37eCTBUSA) W PeIleHHi, OCYIeCTBAseMbIX (TIPUHATBIX) B XOe
VICTIOJTHEHWS HACTOSIIEro aJMUHUCTPATUBHOIO PerjaMeHTa.

['paxxmaHe, X 00beJUHEHUS W OpraHU3aliM BITPABe HarpaB/saTh 3aMeuaHus U
Tpe/JIOKeHUs] M0  YJIyYlIeHWI0 KadyeCcTBa U JOCTYIIHOCTH TpeJoCTaB/IeHUs
MYHULIUNAJIbHOU YCJTyTH.

[IOJDKHOCTHBIE JIMLIA  YIIOJIHOMOUEHHOIO OpraHa MpPWHAMAaKT Mepbl K
MpeKpallleHUI0  JIONYLeHHbIX HapyLUeHWM, YCTPaHSIOT TMPUYMHBI U YCJIOBHS,
CIIOCOOCTBYIOIIME COBEPIIIEHHI0 HapyLIeHHH.

WNHudopmausi o pesynbTatax pacCMOTPEHUSI 3aMeuaHWd W MpeJioKeHUr
rpaxziaH, HUX oO0beJuHEHWM U OpraHu3aluii JOBOAUTCS [0 CBeJeHUs UL,
HarpaBUBLIMX 3TU 3aMeuYaHUsi U MPeJI0KeHus.

5. locyie0HbIi (BHECYJe0HBII) MOPA/O0K 00)Ka/I0BaHHUSA PelleHui U
AericTBuii (0e3eiicTBHS) OpPraHa, MpeAoCTaB/ISIOINEero0 MyHUIIUNIA/TLHYI0
YCUIYTy, @ TaK)Ke UX JO/DKHOCTHBIX JIUL]

5.1. udopmariys ajis 3asBUTE/ST O €ro TipaBe To/aTh >kaioby Ha pellieHue U
(wm) peiictBue (Oe3/elcTBHE) YIIOTHOMOUEHHOTO OpraHa W (Wid) ero
JNO/DKHOCTHBIX ~ JIMLl, MYHULIMMA/JbHBIX  CAYXKall[UX TIpd  MpeJOCTaBIeHUU
MYHHUIMTIATBHOU YCAYyTH (Z1asee - kanoba).

3asBUTE/IM UMEIOT TIpaBO T0/laTh >kajsoby Ha perieHwe W (Win) JelcTBUe
(be3meiicTBME) YIIOTHOMOUYEHHOTO oOpraHa W (WIM) €ro JO/DKHOCTHBIX JIMII,
MYHUIMTIAMBHBIX CIyXKall[MX, a Takke paboTtHmka M®II mpu mpenocTaB/ieHAN
MYHULIATIATBHOW yCITYTH B Aocyie6HOM (BHeCYjeOHOM) MopsifiKe.

Wudopmarust gns 3asBuTtenedt 06 ux rpaBe Ha gocyaebHoe (BHecymeOHOe)
obykasioBaHHWe pellleHui, AercTBuil (0e34eiCTBYsA), TIPUHATHIX (OCYIIeCTBISEMBIX) B
X0/ie MpeloCTaB/IeHUs MyHULIMIIA/IBHOU yCTyTH, pa3melntaetcs Ha ETITY, PIITY.

5.2. TIpegmeT >ka/m00BbL.

[IpenmeToM KanoObl SIB/ASIFOTCST pelleHuss U JeicTBus  (Oe3mericTBue)
YIIO/THOMOUEHHOTO OpraHa, AO/DKHOCTHOTO JIMIla YIIOJIHOMOYEHHOTO OpraHa 0o
MYHHULIMNAJBHOTO CTy>Kalllero.

3asiBUTE/lb MOXKET OOpaTHUThCS C ’Karoboi, B TOM UHCIe B CJeAYIOUUX
Cyvasx:

- HapyllleHhWe  CpOKa  perucTpaiuyd  3arnpoca O  [pe/loCTaB/IeHUU
MYyHULUNATbHOW YCIYTH;

- HapyllleHWe CpOoKa Mpej0CTaB/AeHUs MyHULUIAIbHOW yCITyTH;

- TpeboOBaHMe y  3asiBUTeNss  JOKYMEHTOB, He  TIpeJyCMOTpPeHHBIX
HOPMAaTUBHBIMU TIPAaBOBbIMM akKTamMu Poccuiickoli ®efepaiiuy, HOPMaTUBHBIMU



NpaBOBbLIMH akTaMud KemepoBckoit obsactn - Ky30acca, MyHHUIUIA/IbHBIMU
TPaBOBBIMU aKTaMH [1J1s1 TPeJOCTaB/IeHNUS] MYHULUIIA/IbHOW YCIYTH;

- OTKa3 B TpHeMe AOKYMEHTOB, Mpe/l0CTaB/ieHue KOTOPbIX MPeJyCMOTPEHO
HOpDMaTHMBHBIMM TPaBOBbIMM akTaMu Poccuiickor ®ezepaliuy, HOPMAaTUBHBIMU
MpaBOBbIMM akTamMu KemepoBckoi ob6sactu - Ky36acca, MyHHULUIIATbHBIMU
TIPaBOBBIMU aKTaMH /IS [PeJ0CTaB/IeHHs] MYHULMIIA/IbHOW YCIYTH, y 3asiBUTes;

- OTKa3 B IPeJOCTaB/JIeHUH MYHHULIUNAJIBHOU yC/IyTH, €C/Id OCHOBAHUS OTKasa
He TpeAyCMOTpeHbl (efiepaJbHbIMU 3aKOHAMM W TIPUHSITBIMM B COOTBETCTBUU C
HAMM HWHBIMM HODMAaTHMBHBIMM TMPaBOBbIMM akTamMu Poccuiickor Penepanuu,
3aKOHaM{ ¥ WHBIMM HOPMAaTHMBHBIMH TIPaBOBBIMH aKTaMu KemepoBckoii obsactu -
Ky36acca, MyHUIMIIA/TbHBIMU TTPABOBBIMY aKTaMH;

- 3aTpeboBaHye C 3asBUTEJS TPU TPEIOCTABIeHUN MYHHUIUINAJIBHON YCIyTH
T/1aThl, HE TpPeAyCMOTPEHHOU HOPMaTHMBHBIMU TPAaBOBBIMU aKTaMW PoCCHUKCKON
denepalii, HOPMAaTUBHBIMU TIPABOBBIMH akKTamMu KemepoBckoit obOsactu -
Ky36acca, MyHUIUIA/TbHBIMU TTPABOBBIMY aKTaMH;

- OTKa3 OpraHa, Npe/j0CTaB/ISIOLIEr0 MYHULIMIAIBHYIO YCIYTY, JO/PKHOCTHOTO
/YL@ OpraHa, MNpeJOCTaB/SIOLIEr0 MYHULIMMNAIBHYI0 YC/Iyry, B HWCIpaBIeHUU
JOTyIIeHHbIX UMM OTleuaToK U OIIMOOK B BBIZIAHHBIX B pe3yJsbTare MpeAoCTaBeHUs
MYHULIATIAIBHOW yC/IyTA JOKYMeHTaxX JiMbOO HapyllleHhe yCTaHOBIeHHOTO CpOKa
TaKWX WCIPaB/IeHUM;

- HapylleHWe CpOKa WM TMOpsJKa BbIZAYM JOKYMEHTOB MO pe3y/bTaTraMm
TpeJi0CTaB/IeHYS MYHULIUTIATbHON YCITyTH;

- MPUOCTAHOBJIEHWE  TPEeAOCTaBJAeHUSI MYHULMOAJIBHOM  YCJIyTH, eC/IH
OCHOBaHUS TIPUOCTAHOBJIEHHsI He TpeayCMOTpeHbl (de/lepasbHbIMA 3aKOHAMU U
TIPUHATBIMU B COOTBETCTBUM C HUMM WHBIMA HOPMAaTUBHBIMU TPaBOBBIMU aKTaMH
Poccuiickort ®epepaiiuy, 3aKOHaMU ¥ UHBIMU HOPMAaTUBHBIMU MPABOBBIMU aKTaMU
KemepoBckoii ob/actv - Ky36acca, MyHHUIUITaTbHBIMU TTPABOBBIMU aKTaMH;

27.07.2010 TpebGoBaHue y 3asgBUTeNs MPU TPeJOCTaBAeHUN MYHUIIAMA/TLHON
YCAYTH [AOKYMEHTOB WU HH(OpPMAaluM, OTCYTCTBUe U (WIM) HeJO0CTOBEPHOCTh
KOTOPBIX He YKa3blBa/lIUCh IIPU II€PBOHAuYalbHOM OTKas3e B IIpUeMe [JOKYMEHTOB,
HeOOXOAUMBIX [J/Is1 TIpefoCTaBAeHUs] MYHUIMMNAJBHON YCIyTHU, 3a HCKIOUYeHUeM
C/lyyaeB, MIpeJyCMOTPeHHbIX MYHKTOM 4 yactu 1 cratbu 7 PenepasbHOTO 3aKOHA OT
27.07.2010 Ne 210-®3. B ykaszaHHOM ciy4ae pocygeOHoe (BHecyzeOHOe)
o0ykasioBaHHe 3asBUTEesIEM pelleHui u AencTBuii (6e3meiicteus) M®PII, paboTHHKa
M®II BOo3MOXXHO B ciydae, ecii Ha M®LI, pemieHuss u fAeilictBus (6Ge3geiicTBue)
KOTOPOTO  00XKasyroTcs, BO3/IO)KeHa ~ (QYHKUMSI 10  TpeA0CTaB/IeHHUIO
COOTBETCTBYIOI[UX MYHUIIMIANBHBIX YCJAYyT B TIOJHOM 00beMe B TIOPSJKE,
ornpezeneHHOM 4Yactbio 1.3 cratbu 16 ®epepanbHoro 3akoHa ot 27.07.2010 Ne 210-
3.

’Kanoba fo/mkHa cofiepKaTh:

1) HaiMeHOBaHWe oOpraHa, MpeAOoCTaB/SAIOIIEr0 MYHULMIIAIbHYO YCIYTy,
JO/DKHOCTHOTO JIMLIa OpraHa, Ipe/[0CTaB/ISIOLer0 MYHULMIAJbHYO YCIyTy, a1ubo
MYHHIMIIABHOTO CJTy’Kalllero, pemreHuss U JeictBus (Oe3felicTBre) KOTOPBIX
obyKamyroTcs;



2) (hamuvro, UMsl, OTUECTBO (TIOC/Ie[iHEee - MIPU Ha/IMYMK), CBEJEHUs] O MeCTe
YKUTeNbCTBA 3asBUTeNS - (PU3UUYeCKOTro Jvija MO0 HauMeHOBaHUe, CBe/IEHUSI 0 MeCTe
HaxOXJeHUus 3asiBUTeNid - HOPUAWYECKOro JiMila, a Takke HoMep (HOMepa)
KOHTAaKTHOTrO TejedoHa, azpec (agpeca) 3/eKTPOHHOW TOUYThl (MIPU Ha/JIWUYWW) U
TIOUTOBBIM aZipec, TI0 KOTOPbIM JI0JKeH ObITh HarlpaB/ieH OTBET 3asiBUTEJTIO;

3) cBefenusi 06 06’KayeMbIX pellleHusAX U AelcTBUsX (6e3felicTBUM) opraHa,
Mpe/IOCTaB/ISIIOLIEer0 MYHULIMMNANBHYI0 YCAYTy, [JO/DKHOCTHOTO JMIja OpraHa,
TIpe/[OCTaBJISIOLET0 MYHULIUTIABHYIO YCIYTY, TMO0 MyHULIUITAIBHOTO Ty Kalllero;

4) 10BO/IbI, HA OCHOBAHUM KOTOPBIX 3asiBUTe/b He COrJjlaceH C pellleHueM U
nerictBreM (Oe3zeiicTBHEM) OpraHa, ITPeI0CTaB/ISIONIer0 MYHUIUTIATBHYIO YCIYTy,
JO/DKHOCTHOTO JIMIAa OpraHa, MpeAoCTaB/ISIONIEro MYHULMMAIBHYIO YCIyTy, MO0
MYHULIATIATBHOTO C/Ty’Kalllero. 3asiBUTe/IeM MOTYT ObITh Ipe/CTaB/ieHbl JOKYMEHTHI
(Tipy HAJTMUKMH ), TIOJTBEPIKAAFOIIIME TOBO/IBI 3asIBUTEJISI, TMOO UX KOTTHU.

5.3. OpraH MeCTHOTO CaMOYTIpaBJ/IeHHsI U YTIOJTHOMOUEHHbIe Ha PACCMOTpeHre
)KanioObl IO/KHOCTHBIE JIML[a, KOTOPBIM MOXKeT ObITh HarpaBJieHa »xanoba.

JKamoba Ha peieHve, JebictBue (0Oe3zelicTBUe) IO/DKHOCTHBIX — JIHI]
yIOJTHOMOUEHHOTO OpraHa MpU TIPeloCTaB/JeHUH MYHMIUMAIbHOW YC/IYyTU MOYKET
OBbITH MOZIAHA B a/MUHUCTpPaL1i0 MbICKOBCKOT'O TOPO/ICKOTO OKpYTa.

’Kanoba Ha pemienue, aercTBus (6e3meMCTBHE) OTBETCTBEHHOIO CITELMA/IMCTa
YyIOJTHOMOUEHHOTO OpraHa - rofaetcs mpefceaarento Komurera Mo yrpaB/jieHUIO
MYyHULMTaIbHBIM UMYIIECTBOM MBICKOBCKOTO TOPO/ICKOTO OKpYyTa.

’Kanoba Ha perienne, getictBus (Oe3zmeiicTBue) npeacenarens Komurera mo
yMpaB/IeHUI0 MYHULUIAIBHBIM HMYIeCTBOM MBICKOBCKOTO TOPOJICKOrO OKpyra
MOJlaeTCsl MepBOMY 3aMeCTUTENI0 TJlaBbl MBICKOBCKOIO TOpPOJCKOrO OKpyra Iio
rOpPO/ICKOMY XO3SICTBY U CTPOUTELCTRY.

’Kanoba Ha perienne, faelictBus (6e3melicTBHE) TTEPBOTO 3aMeCTUTEJIS TJIAaBbI
MBICKOBCKOTO TOPO/ICKOTO OKpyra IO TOpPOJICKOMY XO3SIUCTBY U CTPOUTEILCTBY
ro/iaeTcsi rjaBe MbICKOBCKOTO TOPOZCKOTO OKpYyTa.

JKanoba Ha peiienus u aeuctBusi (6e3fetictBue) paborHrka M®PII nogaetcs
pykoBogurento M®LI.

’Kanoba Ha perreHve u geiicteus (0e3gerictre) M®PII nogaeTcst yupeuTento
M®OLI.

B agMuHucTpaiuu MBICKOBCKOTO TOPO/JICKOTO OKpyra, YMOJHOMOUEHHOM
opraHe, M®ILI, y vyupegutesns MO®PIL] onpegensrOTca YIOJIHOMOUYEHHbIe Ha
paccMOTpeHHe >Kanob JO/HKHOCTHBIE JIULIA.

5.4. TTopsaoK Mofjaur ¥ paCCMOTPEHUS >KaTo0BbI.

XKanoba mopaercsi B mucbMeHHOM (opMe Ha OyMaKHOM HOcCUTese, B
3JIEKTPOHHOM (hopMe B OpraH, Tpe/IoCTaB/SIOUNA MyHUIUTIATBHYIO0 YCIYTY.

JKanoba Ha peiienust u feticTBus (6e3zelicTBUe) opraHa, MpeOCTaB/ISIOLIETO
MYHULIATIAIBHYI0 ~ YCIYTY, [JO/DKHOCTHOTO JIMLiAa OpraHa, IpeAoCTaB/IstOIIero
MYHUIMTIABHYIO yCIyTY, MYHHULMIIAJBLHOTO CJIy’Kalllero, HauadbHUKA OT/erna,
TIPe/JOCTaB/ISIOLLET0 MYHULMIA/IBHYIO YCIYTY, MOXKeT ObITb HarpasseHa I0 TouTe,
yepe3 M®II, c ucrnonb3oBaHUEM HH(POPMALIMOHHO-TE/IEKOMMYHHKAI[MOHHOM CeTH
«VHTepHeTY, odurmanbHOro caiita, EINI'Y, PII'Y, a Takke Mo)KeT OBbITh TIPUHSITA
TIpYU JIMYHOM MpHeMe 3asiBUTe/IsI.



B cnyuae mogauy kasoObl TIpU JTMUHOM TIpHeMe 3asiBUTe/Tb TIPeJCTABJISeT
JNIOKYMEHT, Y/IOCTOBEPSIIOIIUIN ero JIMYHOCTh B COOTBETCTBUU C 3aKOHOZATEbCTBOM
Poccuiickon ®@egepalju.

B ciyuae, ecnu xanoba mofaeTcss uepe3 MpeACcTaBUTeNsT 3asiBUTeNIs, TaKKe
Tpe/iCTaB/IsIeTCsl JOKYMEHT, MO/ATBEeP)K/AaloI[1ui TOJHOMOYMSI Ha OCYIlleCTBIeHHe
JeNCTBUA OT HMeHU 3asBuTens. B KadecTBe [OKyMeHTa, MOATBep)KAArOILero
TOJIHOMOYMS Ha OCYILIeCTB/IEHHE JeMCTBUM OT UMEHHU 3asiBUTEJIs], TIPe/ICTaBIISIeTCS:

1) opopmsieHHass B COOTBETCTBHMHM C 3aKOHO/IaTe/lbCTBOM Poccuiickoi
depnepalyy 0BepeHHOCTD (1151 hH3UUeCcKUX Jui]);

2) obopmneHHass B COOTBeTCTBUM C 3aKOHOZATelbCTBOM Poccuiickoi
@denepalu  1OBEPEHHOCThb, TOATMCAHHAs pYKOBOJAWTE/EeM 3asBUTeNsT WU
YTIOJIHOMOUYEHHBIM 3TUM PYKOBOJUTE/IEM JIULIOM (/151 OPUANYECKUX JIULL);

3) Korusl pellieHWss O Ha3HaueHWW WM 00 wu3bpanum b0 mTpHKaza o
Ha3HaueHuu (U3UYECKOro JIMla Ha JOJ/DKHOCTh, B COOTBETCTBHUU C KOTOPBIM TaKOe
¢usnueckoe M0 00salaeT TIPaBOM [IeMCTBOBaTh OT WMMeHH 3asBUTest 0e3
JIOBEPEHHOCTH.

[Ipu momaue >kamobbl B 2/IEGKTPOHHOM BUJle [TOKYMEHTbI MOTYT OBITh
rpe/icTaB/ieHbl B (popMe 3/eKTPOHHBIX JOKYMEHTOB, MOZAMUCAHHBIX 3/1€KTPOHHOU
MOAIWCHI0, BHJ, KOTOPOW TIpelyCMOTPEH 3aKOHOJATeIbCTBOM POCCHUCKOU
denepalid, NPU 3TOM [AOKYMEHT, Yy/AOCTOBEDSIIOLIUM JIMUHOCThL 3asiBUTeEJIsl, He
TpeOyeTcsl.

B cnyuae, eciiu kasioba 1ofiaHa 3asiBUTe/ieM B OpraH (I0/DKHOCTHOMY JIUITY), B
KOMTIETEHIIMIO KOTOPOTO He BXOJUT TMPHUHSTHE pellleHus I0 >kajobe, B TeueHue 3
pabourx AgHeM Co AHS ee PervcTpaldyd yKa3aHHBIA OpraH HarpaBisieT >kanoby B
YyIOJIHOMOUYEHHbI Ha €ee pacCMOTpeHWe OpraH U B TMHWCbMEHHOW (opme
WHGOPMHUPYeT 3asBUTE/IS O TIepeHaripaB/IeHNH >Kalo0bI.

ITpy 3TOM CpPOK pacCMOTPEHHs KaJo0bl MCUWC/ISETCS CO JIHS PervucTpaijyid
»KasioObl B YIIOJITHOMOUEHHOM Ha ee pacCMOTPeHUe OpraHe.

5.5. CpoK# pacCMOTpPeHMUS »Kalo0bl.

’Kanoba, mocTymnuBiasi B yINOJHOMOUEHHBIM Ha ee pacCMOTpeHHe OpraH,
TIO/I/IE)KAT PEervucTpaliid He T03[Hee Cjefytoliero pabouero JHsS €O [HsA ee
noctyruieHus. 2Kanoba paccMatpuBaeTcss B TeueHue 15 paboumx gHel co [HS ee
pPEerucTpaLum.

B ciiyuae o6kasioBaHMs OTKa3a OpraHa, Ipe/0CTaB/ISIOLIer0 MYHHUIUTIATbHYIO
yC/IyTy, €ro AO/DKHOCTHOTO J/Mila B TIpUeMe JOKYMEHTOB Y 3asBUTes OO B
WCTIPaB/IEHUHM JIOTYIIIeHHBIX OTeYaTOK MW OMMOOK WauM B ciayuyae o06ykasoBaHUS
3asBUTE/IEM HApYIIeHUs YCTAHOBJIEHHOTO CpOKa TaKWX WCIIpaB/IeHU >kamoba
paccMaTpUBaeTCs B TeueHHe 5 pabouunx JJHel co [HS ee PerucTpariyu.

5.6. [lepeueHb OCHOBaHUM [jisi TIPUOCTAHOBJIEHUS] PACCMOTPEHUS Kaio0bl, B
c/lyyae, ecii BO3MOXXHOCTb MPHUOCTAaHOBJIEHUS TIPelyCMOTPEHAa 3aKOHOZATe/IbCTBOM
Poccutickoii ®@esepaiiuu 1 3akoHoaTeibcTBoM KemepoBckoit o6sactu - Ky3bacca.

OcHoBaHuM JJ1s MPUOCTAHOBJIEHUS paccMOTpeHuUs »Kanobbl
3aKOHO/IaTesibcTBOM Poccurickon ®epiepaliid M 3aKOHO/IaTe/IbCTBOM KeMepoBCKOU
obmnactu - Ky3bacca He npeZyCMOTpeHO.

5.7. Pe3ynbTaT pacCMOTPEHUs Kalo0bl.



[To pe3ysibTaTaM pPacCMOTPEHUS »Kano0bl IPUHUMAETCS OJHO U3 C/IeYHOIIUX
pelLLeHnN:

1) ynoBneTBOpUTH anooys;

2) OTKa3aTh B Y/JIOB/IETBOPEHUH >Ka/I00BI.

B ciyuae mipu3HaAHUSA >KamoObl TOAJIEXKAIed Y/IOBJIETBOPEHUIO B OTBETE
3asBUTEJT0, YKa3aHHOM B TIYHKTe 5.4 HACTOSILero a/[MUHUCTPAaTUBHOTO perjamMeHTa,
naetcss uH(opMalus O IeWCTBUSAX  YIIOJIHOMOUYEHHOTO OpraHa B LieJsiX
He3aMe/IUTe/TbHOTO  yCTpaHeHWs]  BBISBJIEHHBIX HapyIIeHWd TIpU  OKa3aHUU
roCy/lapCTBeHHON YC/IyTH, a TakKe TIPUHOCSATCS W3BUHEHHs 3a [JOCTaBJ/ieHHbIE
Hey00cTBa M yKa3biBaeTcss MHGOpPMAI[Usi O Ja/JbHEWINNX [eHCTBUSX, KOTOPbIe
HeoOXO0MMO COBEPIITUTH 3asiBUTEITIO B LIe/ISIX MTO/Ty4eHHsI TOCyIapCTBeHHON yCTyTH.

B cnyuae mpu3HaHUS KanmoObl, He TIOJJIeXKallled yZoB/IeTBOPEHHIO B OTBETE
3asBUTEJTIO, YKa3aHHOM B TTyHKTe 5.4 HaCTOSIIET0 a/[MUHHUCTPAaTUBHOTO pPerjiaMeHTa,
JAIOTCST apryMEHTHPOBaHHBbIE pa3bsCHEHUS O TIPUUYMHAX TPUHSTOTO peIleHus, a
Takke MH(OpMaIys 0 TIopsiZike 00>Ka/I0BaHUS PUHSATOTO PeIIeHusl.

B c/iyuae ycTaHOB/IEHUS B XOZie WM TI0 pe3yJ/ibTaTaM PaCCMOTPEHUs >Kamo0bl
MPU3HAKOB COCTaBa aJMUHHCTPATHUBHOI'O IPAaBOHAPYIIEHUS WM TPeCTYIIeHHs
CTeLMaJUCT OpraHa MeCTHOTO CaMOYIIpaBJ/IeHHs], CIeLUauCT YIIOJHOMOUEHHOTO
opraHa, HafieJieHHbI TMOJTHOMOUHSIMU TI0 paCCMOTPEHUIO Kanob, He3aMeIUTe/TbHO
HarpaBJ/isieT UMeIoIIecss MaTepUasibl B OpraHbl TIPOKYPaTyPhI.

B yzioBneTBopeHNM »Kano0bl 0TKa3bIBaeTCs B CEAYIOIINX CTydasix:

- >)xaso6a rpu3HaHa HeoOOCHOBAHHOM;

- Ha/lMuve BCTYIIMBIIETO B 3aKOHHYIO CUJIy pellleHusi Cyja, apOUTpakHOTO
cyZa 110 kasiobe 0 TOM >Ke TIpeJiMeTe U 10 TeM >Ke OCHOBAHUSIM;

- Toflava >Kasiobbl JIMIIOM, TIOJTHOMOUMS KOTOPOrO He TIOATBEP)KIEeHbl B
TIOpsiZIKe, YCTaHOB/IEHHOM 3aKOHO/aTe/TbcTBOM Poccutickoit denepariyu;

- HaJiMuye peIeHus 10 ykKajobe, TPUHSATOTO paHee B OTHOIIEHWH TOTO JKe
3asBUTEJISI ¥ 10 TOMY K€ TIPeIMETY KaIo0Bbl.

YTOTHOMOUEHHBIM OpraH BIIpaBe OCTaBUTH »Kano0y 0e3 oTBeTa B C/IeIyIOIIUX
C/lyyvasx:

- HaJIMuMe B »Kasobe HerleH3ypHBIX MO0 0CKOPOUTe/TbHBIX BhIpaKEHUH, yTpo3
YKU3HH, 37I0POBbI0 U UMYIIIECTBY JO/PKHOCTHOTO JIMLIA, @ TAK)Ke WIeHOB ero CeMbH;

- OTCYTCTBHE BO3MOXXHOCTH TIPOUYMTATh KaKy-TM00 9acTb TeKCTa >KamoObl,
dhamMunuio, UMs, OTYeCTBO (ToC/ie[Hee — TIPU Ha/JWUKK) U (KUM) TIOUTOBBIM ajipec
3asiBUTeJIs, yKa3aHHbIe B )Kanobe.

5.8. [Topsifok MH(OpPMUPOBaHUsSI 3asiBUTe/II O pe3y/bTaTaX pPacCMOTPEHUs
’KayoOBbl.

He mo3gHee AHs, C/leAyIOIIero 3a AHEM TIPUHATHS peIleHUs], 3asBUTETI0 B
NMUCbMEHHOW ¢opMe W, TIO >KeJlaHWIO 3asiBUTENss, B 3JIEKTPOHHOW (opme
HaTpaBJ/IIeTCSI MOTHBUPOBAHHBIN OTBET O pe3y/bTaTaX PaCCMOTPEHUS KaI00Bbl.

B oTBeTe Mo pe3ysibTaTaM PaCCMOTPEHUS Ka/l00Obl YKa3bIBAOTCS:

- HaMMeHOBaHWe OpraHa, TMpeAoCTaB/sIOIero MYHULIMIIAIBHYI0 —YCIIyTy,
paccCMOTpeBIiIero anoby, A0/KHOCTb, haMuIusi, UMsl, OTUeCTBO (TIOC/ieHee - TIPU
Ha/IMYMK) ero J0/DKHOCTHOTO JIULA, TIPUHSIBILIETO pellieHue 10 »anobe;



- HOMep, JjlaTa, MeCTO TIPUHATUS PellieHus], BK/IF0Uasi CBeJIeHUs1 O 10/DKHOCTHOM
nvie, pellieHre Wi AeiicTBre (be3/elicTBYE) KOTOPOTo 06KamyeTcs;

- (pamususA, UM, OTUECTBO (TIOC/TIeiHee — TIPM HaJIMUMM) WIKA HaUMeHOBaHUe
3asIBUTEJIS;

- OCHOBAHWUS Ji/Isl IPUHATHS PeIlieHus 10 yKanooe;

- TIPHUHSATOE TI0 Kaso0e pelleHue;

-B C/ydae, eciid kajoba Tpr3HaHa OOOCHOBAHHOW, - CPOKHM YCTPAaHEHHSs
BLISIBJIEHHBIX HapylleHWid, B TOM 4YHUC/Je CpPOK TpeAoCTaB/ieHHsi pe3y/bTaTa
MyHULMTaIbHOU YCIyTH;

- CBeJIeHUs O TIopsiZike 00)Ka/ioBaHUs TIPHUHSATOTO T10 »Kasio0e perieHwus.

OTBeT 10  pe3yibTaTaM  pPAacCMOTPeHHUsT  Ka/lobbl  TMOATMCHIBAETCS
YTIO/THOMOUEHHBIM Ha PACCMOTPeHHe >Ka/l00bI [O/KHOCTHBIM JTULOM.

5.9. IMopsiok o6>kanmoBaHust peleHus 1o >kanobe.

3asiBUTeNlL BIpaBe 00’KasoBaTh peIeHUs, TPUHSATbIE TI0 pe3y/bTaTaM
pacCMOTpeHHsI ~ »kaloObl, B  TIOpSAJKe,  yCTAaHOBJIEHHOM  JIEMCTBYIOL[UM
3aKOHO/|aTeTbCTBOM.

5.10. TIpaBo 3asiBUTe/is Ha mMojydyeHHMe UHGOPMAIMd U [JOKYMEHTOB,
He0OXOIMMBIX /1711 000CHOBAHHWS Y PaCCMOTPEHHS Kao0bI.

3asgBuTe/lb KMeeT TIpaBO Ha ToJiydyeHWe HWH(OpPMaLMd U [JOKYMEHTOB,
HeOOXOAWMBIX [i7IT OOOCHOBaHMWS W PacCMOTPEHHS >Kajio0bl, ecar HWHOe He
TpelyCMOTPEHO 3aKOHOM.

5.11. Criocobpl MH(GOPMHUPOBaHUS 3asiBUTe/NIed O TIOpSiAKe TIOJAud |
PacCMOTPEHUS Kamo0bI.

WudopMaiiysi o mopsiike 1ojlaudl ¥ pacCMOTPEHHs Kalo0bl pa3MelrjaeTcst Ha
oduLMaIbHOM CalTe yrnoaHoMouyeHHOro oprasa, EINI'Y, PIIT'Y, nH@opMalroOHHBIX
CTeHJax B MOMeILeHUsIX TIpUeMa U BblJlaud JOKYMEHTOB, a TaK)Ke MpeJ0CTaBIIsIeTCs
HeIocCpe/iCTBEHHO COTPYJHUKAaMH  YIIOJTHOMOUEHHOTO OpraHa TM[pu JIMYHOM
obparttieHnM 3asiBUTesned, TesedoHaM [/l CIIPABOK, a TakKKe B MMChbMEHHOM (opme
TIOUTOBBLIM OTTIPaB/IEHWEM JIMOO0 3/IEKTPOHHBIM COOOITIeHHEM T10 aZipecy, YKa3aHHOMY
3asiBUTEJIEM.

5.12. IlepeueHb HOPMAaTHMBHBIX IPABOBBLIX AKTOB, PETYJUPYIOLIUX TOPSIL0K
nocynedHoro (BHecymeOHOTro) oOykasmoBaHusT JeiicTBui (Oe3meiicTBusi) U (W/H)
pellleHUM, MPUHSATBIX (OCYILeCTB/I€HHBIX) B XO/le TIpe0CTaB/AeHUs MYHULUNAIbHON
YCJIyTHU.

[Mopsinok mocyzebHoro (BHecyzeOHOro) ob6ykasoBaHUSI pellieHUd U J1eHCTBUN
(be3meticTBHS) YIIOTHOMOUYEHHOTO OpraHa, PyKOBOJAWTE/S YIIOJTHOMOUEHHOT'O0 OpraHa
b0 CrieluanucTa yroJHOMOUYEHHOTO OpraHa OCYIeCTB/ISIeTCSI B COOTBETCTBUU C
®egepasibHbIM 3aKOHOM OT 27.07.2010 Ne 210-®3, nocraHos/ieHueM IIpaBuTensCcTBa
Poccurickor @eneparmn ot 16.08.2012 Ne 840 «O nopsiike 1oiauv ¥ pacCMOTPEeHHs
kanob Ha pemeHus U fAeuictBusi  (Oe3meiicTBue) (emepanbHBIX  OpPraHOB
WICTIO/THUTe/TbHOW BJIACTU U WX IO/DKHOCTHBIX /L, (he/lepaabHbIX rOCYy/1apCTBEHHBIX
C/IyXKall[UX, JO/DKHOCTHBIX JIML[ TOCYJApCTBEHHBIX BHeOHO/PKeTHhIX (HOH/I0B
Poccuiickon  ®epepaiivy, roOCyJapCTBEHHBIX KOPIOpalWM, HaJleJIeHHbIX B
COOTBETCTBUMU C (efiepaibHbIMU 3aKOHAaMU TIOJIHOMOUMSIMM [0 TMPeJ0CTaBIeHUI0
roCyZlapCTBeHHbIX YCAYyr B yCTaHOBJeHHOW cdepe [eATebHOCTU, U UX



JNOJDKHOCTHBIX JIUL], OpraHu3aliuii, MpeJyCMOTPeHHbIX uacTtbto 1.1 crtateu 16
denepanbHOTO 3akK0Ha «OO6 oOpraHu3aluM TpefoCTaBeHUsi TOCYapCTBEHHBIX U
MYHHULIATIAIBHBIX yCJIyT», W WX PaOOTHUKOB, a TakKe MHOTrO(YHKIMOHA/IbHBIX
L[EHTPOB TpeJOCTaB/eHUs] TOCYZAapCTBEHHbIX W MYHULMNAJbHBIX YCAYT W UX
paboTHUKOB» U TiocTaHoB/eHHeM Kosnernn AjgMuHucTpaiud KemepoBcKoi
obmactu ot 11.12.2012 Ne 562 «O6 ycraHoBneHun OcoOeHHOCTeH mMojauu U
paccMoTpeHust kamob Ha pelleHus U AelcTBus (Oe3zeicTBHE) HCIIOTHUTETbHBIX
opraHoB KemepoBckoii obmactu - Kys3bacca ¥ UX JO/DKHOCTHBIX JIMII,
rOCy/JapCTBeHHBbIX TPaXKJaHCKUX CIy»Kalux KemepoBckoii obsactu - Kysbacca, a
TaK)Ke Ha pelleHus W AeHcTBUs (Oe3elicTBHe) MHOrO(YHKI[MOHATBHOIO I[eHTpa
TIpe/IOCTaB/IeHUs] TOCYJJapDCTBEHHbIX W MYHHULUMANbHBIX yC/IyT, PpabOTHHUKOB
MHOTO(MYHKIIMOHA/JILHOTO ~ 1leHTpa  TIpe/loCTaB/ieHus1  TOCY[ApCTBEHHbIX U
MYHULMIANABHBIX ~ yCJIyT TpPA  TPeAoCTaB/leHWA T[OCYJAapCTBEHHBIX  YCIyI»,
TOCTaHOB/IEHWEM aJMUHUCTPALMM MBICKOBCKOTO ropocKoro okpyra ot 29.05.2019
Ne 704-uam1 «O6 ycTaHOB/IEHHHM OCOOEHHOCTEM MOZaud W PacCMOTPEeHUs Kanmob Ha
peiiieHuss U AeucTBusi (6e3felicTBrUe) aJMHUHUCTPAI[Md MBICKOBCKOTO TOPO/ICKOTO
OKpyra ¥ ee [O/DKHOCTHBIX JIML, OTpac/ieBbiXx ((PYHKLMOHA/IbHBIX) OpPraHoB
aZIMVHUACTpaLMM  MBICKOBCKOTO TOPOJCKOr0 OKpyra ¥ WX [JO/DKHOCTHBIX JIML,
MYHHULIMNATBHBIX CIY>KALKUX MPU MPeJ0CTaBJIeHU MYHULIUMNAIBHBIX YCIYT, a TakXe
Ha pemeHuss ©W fAelctBus  (Oe3zeiicTBHe) MHOTOMYHKIIMOHAIBLHOTO — I[€HTpa
TIpe/[0CTaB/IeHUS TOCYJapDCTBEHHbIX Y MYHULIUTIATBHBIX YCIYT U €r0 PaOOTHUKOBY.

6. Oco0eHHOCTH BBITIO/THEHUS] a/[MUHHCTPATUBHBIX NMponeAyp (AelcTBUIT) B
MHOT0()YHKIIMOHA/IbHBIX [IeHTPaXx Mpe/0CTaB/IeHUs rocyAapCTBeHHbIX H
MYHULMINA/JIbHBIX YCIyT

6.1. IlpegocraBnenne MyHuLMnanbHOW ycayru B M®IIl ocymectBasieTcs: ipu
Ha/IMUYMK 3aK/JIH0YEHHOr0 COrJIallleHWs O B3aWMOJENCTBUM MeXAY aJMUHHUCTpaLyen
MBICKOBCKOT0 TOpOACKOro okpyra u M®LI.

6.2. OcHOBaHMEeM /jisi Hauvajia TpeAoCTaB/eHUsT MYHULIMIIAJIBHOU YCIyTH
AB/IIeTCS: JIMUHOe oOpaijeHyde 3asBuTens B M®PI] mo MecTy HaXO0XAeHHS
MYHULMITA/IbHOTO UMYILIeCTBa.

6.3. udopmalisi o BompocaM TMpeAoCTaB/ieHUss MYHULMMNAJAbHOW YCIyTH,
CBEIEGHUM O XOJe TMpeJOCTaB/JeHUs MYHULMIAAbHOM YCIyTW, WHBIM BOMPOCAM,
CBA3aHHBIM  C  IpefoCTaB/JieHWeM  MYHULIMNAJIBHOM  YCJIYyTW, a  Takxke
KOHCY/IbTUPDOBaHHe 3asBUTeleld O TIOpsiAKe TpefioCTaB/lIeHNsT MYHULMIIaIbHOU
ycnyru B MO®ILI npepocrasisierca corpyaHukom MOILI mpu HemocpejCTBeHHOM
obpamienny 3asiButens B M®PL| wam  mocpencTBoM  Tene)OHHOW CBSI3U B
COOTBETCTBUHU C JEUCTBYIOLUM 3aKOHO/ATE/bCTBOM, Pery/JdpyrOLIMM OpPraHU3aLyio
nedarenpHocTU MOLI.

WNHudopmupoBaHre 0 mMoOpsijKe TMpeAOoCTaB/leHUsT MYHULMIAAbHOU YCIyTH
OCYIIIEeCTBISIETCSI B COOTBETCTBUM C rpacdrkoM paboTsl MDII,

6.4. IIprvem 3asBjieHMs Y NIPUIOXKEHHBIX K HEMY JOKYMEHTOB, Iepejaua ux B
YIOJIHOMOYEHHBIN OpraH.



[Mpu muuHOM obpateHun 3asBuTesiss B M®L]| cOTpyJHUK, OTBETCTBEHHBIN 3a
TpyueM [JOKYMeHTOB:

- yCTaHaB/MBaeT JIAYHOCTb  3asiBUTe/Jss Ha OCHOBAaHWUU  JIOKYMEHTAa,
yZAOCTOBEpSAIOLLero ero JIMYHOCTb, T[peACTaBUTessl 3asgBUTeNss - Ha OCHOBAHWUU
JOKYMEHTOB, Y/[OCTOBEPSIFOIMX €ro JIMYHOCTb W TMOJIHOMOYMs (B C/yyae ero
oOpaiijeHus);

- TIpOBepsieT Tpe/iCTaB/eHHOe 3asiB/ieHre 10 (JOpMe COIJIaCHO MPUJIOKeHUo 1
K  HacTosdlleMy  aJMHUHUCTPaTMBHOMY  perjlaMeHTy O  [peJoCTaB/IeHUU
MYHULUMAIBHON YC/IyTH, B 3aBUCUMOCTU OT 1ieJid OOpailjeHus, U JAOKyMeHThl Ha
rpe/iMer:

* TEKCT B 3as1BJICHUM M10/11aeTCs [IPOUTEHHUIO;

* B 3asIB/IeHWH yKa3aHbl (haMuIusi, UMsi, 0TYeCTBO (M0C/ie/Hee - TIPY HaTUUMK)
du3nueckoro ymija iMbo HauMeHOBaHKe IOPUANUECKOTO JIMLa;

* 3agBJIeHUe TOAIMCAHO YII0JITHOMOUYEeHHBIM JIULIOM;

* TIPWIOXKEHbI JOKyMeHTbI, He0OX0AUMbIe 7S TIPe0CTaBIeHUsI
MYHHULIUMNATBHOU YCIIyTH;

* COOTBETCTBYE [JaHHBIX JOKYMEHTa, YAOCTOBEpPSOLIero JIMUHOCTh, JaHHBIM,
yKa3aHHbIM B 3asiB/IeHUU U HeOOXOIUMBIX JOKYMEHTaX;

- Jies1aeT KOMUM IOJIMHHUKOB Mpe/ICTaB/IeHHbIX JOKYMEHTOB, B TOM YUC/Ie 110
OTJe/IbHbIM ZIOKyMeHTaM 0e3 B3MMaHUs TUIaThl B COOTBETCTBUM C TTOCTAHOBJIEHUEM
[TpaBuTenscTBa Poccuiickoit @efeparum ot 22.12.2012 Ne 1376 «O06 yTBep>KaAeHUN
[IpaBun  opraHu3aluu  JesSTeJbHOCTA  MHOTO(YHKLMOHA/JbHBIX  L[€HTPOB
TpeJoCTaB/IeHUs] TOCYAApCTBeHHbIX Y MYHULUNAIBHBIX YCAyI», 3aBepsieT WUX,
BO3BpalllaeT 3asBUTEJII0 MOAJIMHHUKA AOKYMeHTOB. IIpy 3aBepeHUM COOTBETCTBUSA
KOIMUM [JOKyMeHTa IOAJMHHUKY Ha KOIMU [OKyMeHTa IIpOCTaB/sieTCsl HaAIUCh
«BepHo», 3aBepsieTcsi MOAMUCHIO COTpyAHUKAa ML, mpuHSBLIEro AOKYMEHT, C
yKa3aHueMm (paMu/IM1, UTHULIUAJIOB U JIaThl 3aBEPEeHMUS;

- 3aI0/IHseT CBeJeHWs O 3asBuTesle U IIpejCTaB/IeHHbIX [OKYMeHTax B
MO/ICUCTEME aBTOMAaTHU3alMd MHOTO(YHKLMOHA/IBHBIX LIEHTPOB IpeJoCTaB/IeHHUs
rOCyZlapCTBEHHbIX W MYHULMIIAIbHBIX YCIYT KOMIUIEKCHOM WH(OpPMaLMOHHOU
CUCTEMBbI OKa3aHMWsl TOCy/JapCTBEHHbIX W MyHMULMMaNbHBIX YyCayr KemepoBcKou
obnactu - Ky3bacc (ganee - AUC M®II);

- BbIZIA€T paCOMCKy B IIOJIyYeHUM [JOKYMEHTOB Ha IIpe/oCTaB/ieHue
MYHULMINAIBHOU yCIyTrH, cpopmupoBaHHyto B ANC M®II;

- MH(OpPMUpPYeT 3asiBUTeNII O CPOKe TIpeJOoCTaBAeHUs MYHHULAIAIbHON
ycayrd, criocobax rosiyueHus: HGOPMAI[UM O XO/le WCIIOIHEHUS] MYHUIIUIATbHOM
yCIIyry;

- yBelOMJ/IsieT 3asiBUTe/Iss O TOM, 4YTO HeBOCTpeOOBaHHbIE JOKYMEHThI
xpansTca B M®LI B Teuenuve 30 aHeH, moc/ie 4yero nepeiarTcs B YIOJHOMOYEHHBIN
OpraH.

3asgB/eHVe U [OKYMEHTbI, MPUHATbIe OT 3asBUTe/IsI Ha IIpefoCTaB/ieHue
MYHULMIAIBHOW YCIYTH, TepejarTcsl B YIOJHOMOUYEHHBIM OpraH He To3gHee 1
pabouero AHs, CAeyIOL[ero 3a JHeM peryucTpalju 3asiBJieHHsT U JOKYMEHTOB B
M®II, mocpeacTBOM JWYHOrO OOpailleHdss 10 peecTpy Iiepefiaud  Jief,
cchopmupoBanHoMy nocpesictBoM AVC M®I] (nanee - peectp), cofepxkallemMy gaTy



Y OTMeTKYy O Nepefade, 0()OPMJIECHHOMY B [BYX 3K3eMIUIsIpax. YKa3aHHbIM peecTp
3aBepsieTCsl COTpyAHUKOM MODIL] u rmepefaeTcs CreLjuaaucTy YII0JHOMOYEHHOTO
opraHa Imoj noanucb. OuH 3K3eMIUIAp peecTpa OCTaeTcs B YIIOJHOMOYEHHOM
OpraHe ¥ XpaHUTCS KakK JOKYMEHT CTPOrOod OTYETHOCTU OTJENbHO OT JIMYHBIX Jel,
BTOpOM - xpaHutcd B M®PL]. B 3asBieHnr NMPOU3BOAMUTCS OTMETKA C YyKa3aHWEM
PEKBU3UTOB peecTpa, 110 KOTOPOMY Iepe/iaHbl 3asB/IeHUe U JOKYMEHTHI.

6.5. IIpu oOpaitjeHUK 3asBUTEN 3a TPeJOCTABJIEHHEM MYHULIUIA/TILHON
yciayru uepe3 M®II Bbijaua pesysibrara MpefoCTaBIeHUs MyHULMIIATIBHOW YCIIyTH
OCYIIIeCTBJ/ISIeTCS MIPY TMUHOM obparttienny B M1,

6.6. [Ipy HamMuuu B 3asiBJIeHUM O TPeJOCTaBA€HUA MYHHULIMMNAIbHOU YCIyTU
yKa3aHHus O Bbljlaue pe3y/bTaTOB OKa3aHusl yciayry uepe3 M®LI, ynosHOMOYEHHbIN
opraH rnepejaeTr [JOKyMeHTbl B M®L| nnas mocneayromier BblJjauu 3asiBUTEIO
(mpexacraButento) crnocoboM, COTJIaCHO — COTJIAIIEHUsIM O  B3aUMOJENCTBUM,
3aK/IFOYEHHBIM MeXIy aZMUHHUCTpaLerd MBICKOBCKOrO ropocKoro okpyra u M®I11
B TOps/Ke, YTBEePXKZEHHOM TMocTaHoBiIeHWeM IlpaBuTenbctBa Poccuiickon
®epepaiun = ot 27.09.2011  Ne 797 «O  B3aUMOJIEUCTBUHA  MEXIY
MHOTO(YHKIIMOHA/IbHBIMM ~ 1[eHTpaMU  TIPeOCTaB/eHUsI  TOCY[AApCTBEHHBIX U
MYHULMMNAaNAbHBIX YCAYT W (efepalbHbIMM OpraHaMU HCIIOJHUTE/IbHOM B/aCTH,
OopraHaMu roCy/apCTBeHHbIX BHEOIO)KeTHBIX (DOH/IOB, OpraHaMy roCyAapCTBEHHOMU
BAacTu cyObekToB Poccuiickoii Defepalii, opraHaMu MeCTHOTO CaMOYTIpaB/ieHUsI
WIM B (IyyasiX, YCTaHOBJIEHHBIX 3aKOHOAATeJbCTBOM Poccuiickon ®epepanum,
1y OJTMYHO-TIPAaBOBLIMH KOMITAaHUSIMH» (Jjaniee — 1iocTaHoB/ieHre [IpaBurenbctBa PO
ot 27.09.2011 Ne797).

[TopsiioK ¥ CPOKM Iepefiauu yII0JIHOMOYEHHBIM OPraHOM TaKUX JOKYMEHTOB B
M®L] onpepensOTCS COIVIallleHWeM O B3aWMOJENCTBUM, 3aK/IFOUEHHBIM MeXIy
aMUHUCTpaLern MBICKOBCKOTO TOpOJICKOro okpyra u M®PL] B mnopsjke,
yCTaHOB/IEHHOM TocTaHoB/ieHneM [lpaBurtensctBa Poccuiickon @Pepepauyu OT
27.09.2011 Ne 797.

6.7. OTBeTCTBEHHOCTH 3a Bbljauy pe3yJibTaTa Tipe/0CTaB/IeHus
MYHHULYITA/IBHOM yCIYyTU HeceT COTpyAHUK M DL,

st mosiyyeHus pe3yJ/ibTaTa MpeoCTaB/AeHs MyHULIUIIA/IbHOU ycinyrd B ML
3asiBUTeJIb MPebSBISET JOKYMEHT, YAOCTOBEPSIOIIMI ero JIMYHOCTb Y PACITUCKY.

B cnyuae ob6pariieHus Tpe/iCTaBUTe sl 3asiBUTEIS TIPe/ICTaB/SFOTCS JOKYMEHTHI,
yZOCTOBepAIOLIe JIMUHOCTh W TMOATBeprKJaroljyde I10JITHOMOYHWS [peACcTaBUTes
3as9BUTeJIS.

Corpysauk MO®L], OTBeTCTBEeHHbIM 3a BbIAYy [JOKYMEHTOB, BblJaeT
JIOKYMEHTBI 3asiBUTE/I0 M perucTpupyeT QakT ux Bbijaun B AVIC M®LI. 3asBuresns
MOATBEpPKJaeT (DaKT MOTyYeHUs] JOKYMEHTOB CBOeH MOJIMCHIO0 B pacIlMcKe, KOTopast
octaetcsa B MDLI.

Ecmm  3agBuTenb, He COIVIACUBLUMCH C [IepeYHeM BbIJaBaeMbIX emy
JIOKYMEHTOB, OTKAa3aJiCd MPOCTaBUTb CBOK MOANUCH B TIOYUYEHUU [OKYMEHTOB,
JOKyMEeHTbl €My He BbiZlaeTcsi M paboTHUK MO®II, ocyiecTBaAsIONMN BbIAAUY
JIOKYMEHTOB, Ha KOITMW 3asiBJIEHUs] Ha TpeJoCTaB/eHWe MYHULMIIAIbHOM YC/IyTH,
xpansieiics B M®Il u pacrivcke, mpocTaBiasieT OTMETKY 00 OTKase B IOJyUYeHH!
JIOKYMEHTOB IlyTeM BHeCeHUsl CJIOB «IlomyuuTh [OKyMEHTbI OTKAas3asjcs», 3aBepsieT



cBoer moAnucklo. B sTom ciyuae M®PL] B TeyeHue cCiielyrOlIUX TPUALIATH [THEU
obecrieuriBaeT HarpaBjieHHe JOKYMEHTOB, KOTOPbIe 3asiBUTe/b OTKAa3asCs TOMYUYUTh,
B YIIOJTHOMOUEHHbIA OpraH.

HeBoctpeboBaHHbIe JoOKyMeHThI xpaHsTcsi B M®LI B Teuenue 30 gHel, rociie
yero nepejiatoTCs B YIIOJTHOMOYEHHBIM OpraH.

6.8. Inble Tmipouenypbl W [IeUCTBUS, TMpeAyCMOTpeHHble @DefepanbHbIM
3akOHOM OT 27.07.2010 Ne 210-P3.

Wubie felicTBusi, HeoOXoAumble [Jjsi TIPeJOCTaB/AeHUS MYHULIATIATbLHON
yCIyTU, B TOM UHC/Ie CBsi3aHHble C TIPOBEPKOM [EeMCTBUTEIBbHOCTH YCUIEHHOU
KBanM(UIIMPOBAHHOM 3/IEKTPOHHOM TIOATIMCHA 3asBUTEJI, HCII0/b30BaHHON TIpU
oOpalrieHrMy 3a TOMy4YeHHeM MYHHULUMAIBHONW YC/IyTH, a TakKKe C YCTaHOBJeHHEeM
IepeyHsi CpefiCTB YAOCTOBEpPAOLMX LeHTPOB, KOTOpble [OMYCKarTCA  AJIsd
WCTIOb30BaHUsl B 1ie/isiX o0ecrieueHHsi YKa3aHHOW TIPOBEPKU U OTpeJesisioTCs Ha
OCHOBAaHWM YTBep)KJAaeMOW YIIOJIHOMOUYEHHbIM OpraHOM M0 COTrJIaCOBaHUIO C
denepanbHOl cmyx00ii Oe3omacHocTr Poccuiickoit dPefiepaiiui MOJield  yrpo3
6e3omacHocTy MHGOpMalMM B MHGOPMAILIMOHHON CHUCTeMe, MCTI0/Ib3yeMOi B 1IeJIsX
npuemMa oOpallleHMi 3a TIOJiyueHHWeM MYHULUMaAbHOW ycayru U (WIn)
Tpe/0CTaB/IeHHs TaKoU yciyry, B M®LI He mpelyCMOTpeHBI.

6.9. locyne6Hoe (BHecygeOHoe) oOykasoBaHWe pellleHud W 1eWCTBUM
(6e3meiictBusi) ML, corpyguuka M®PIL] ocymecTBisgseTrcs B MOPSAKe,
1pelyCMOTPeHHOM ITYHKTOM 5.12 HaCTOALLero aAMUHUCTPAaTUBHOTO perjiaMeHTa.

[TepBbIi1 3aMeCTHTETb TJIaBbI
MBICKOBCKOI'O FOPOZICKOr'0 OKpyra
T10 TOPO/ICKOMY XO3SIMCTBY U CTPOUTEJIbCTBY E.B. Kamnpasnos



[Ipunoxenue 1

K aJMUHUCTPAaTUBHOMY perjlaMeHTy

10 Tpei0CTaBIeHNI0 MyHULIUTIAIbEHOU yC/IyTH
«[IpesfocTaBieHre MyHULIMIIATBHOTO
MMYIi[eCTBa B apeH[y, 6e3B03Me3[HOe
T0J1b30BaHKe 6e3 MpoBe/ieHHsl TOPrOB»

PykoBoauTe/0 yIIOTHOMOYEHHOT'O OpraHa:

3AABJIEHUE HA ITPEJOCTABJIEHVE MYHULUITAJIBHOI'O
MMYIIECTBA B APEHAY NJI BE3BO3ME3IHOE I10JIb3OBAHUNE

« » 20 1.

(¢vpMeHHOE HaMMEHOBaHUe OPUANYECKOTO JIULIA, MECTO HAaXOXK/€HHSs], TOYTOBBIN azipec (4J1s1 FOPUMUECKOTO JIUL[A)

(hamuTust, IMsT OTYECTBO, ITAaCIIOPTHEIE IaHHBIe, MEeCTO XKUTeNbCTBA (4711 (r3ndeckoro nura), Ne KOHTaKTHOTO TeseoHa, e-mail)

, UMEHyeMbIl B
JabHeUnIIeM «3asiBUTEJIbY, B nutLe

y

NeUCTBYIOLIUN Ha OCHOBaHUU

(yCTaBa, T10J10’KeHusd, CBUeTe/1bCTBa, nacr[opTa)

MpoLIly CAaTh B apeH/y/TpejoCTaBUTh B 0e3B03Me3/iHOe TM0/ib30BaHUe (HY>KHOe
TOJUePKHYTh) Ha CPOK MYHULUTATEHOE UMYIIeCTBO:

(HaI/IMeHOBaHI/Ie HUMYIEeCTBa, €ro XdpaKTepPUCTHUKH, MECTOHaXO)K,quI/Ie)

[Tpeamnonaraemasi 1ie/ib UCII0/Ib30BaHUS:

O6ocHoBaHMe  TPAaBOMOYHOCTHA  TIpeIOCTaB/leHMsT UMYyIecTBa B  apeH[y/
Oe3Bo3me3qiHOe T0/b30BaHWe 0e3 TIpOBeJeHWs KOHKypca WM —ayKIHOHa:




PekBu3uthl 3asgBuUTe/Is:
NHH:
OI'PH/OI'PHUIT:
Apnpec:
TenedoH:
e-mail:
baHKOBCKUe peKBU3UTHI:

C 11e/1bI0 TIOJTYUeHUsT MYHUIUTIA/ILHOW YCIYTH 3asiBUTE/b [JaeT CBOEe COrJjlache Ha
00paboTKy IepcoHanbHBIX JaHHBIX.

B diIydae 1104a4u 3as4BJ/IEHWA Ha IMPpEA0CTaB/IeHHE MMYILECTBA B 683B03M63,£[HOE
I1OJIb30BdHHE!

(O6OCHOBaHHe TIPUYKH IO KOTOPBIM UMYILIECTBO HE NO/DKHO MPEeACTABIATLCA 3adBUTEO B apeH,qy)

[MPMJIOXXEHUWSA:

1) Komuu JOKYMEHTOB, Y/IOCTOBEPSIIOIIUX JIMUHOCTh (A/1s1 (U3MYeCcKux JIuIY),
HaZlyIeXXal[iM 00pa30oM 3aBepeHHbBIA ITIepeBOJi Ha PYCCKUN SI3bIK JOKYMEHTOB O
roCyJJapCTBEHHOU perucTpalydyd OpUIAUecKOro Jvlla Wid (U3UYecKoro Jvia B
KauecTBe WH/IUBU/Y a/IbHOTO rpeAiripuHAMaTesiss B COOTBETCTBUU C
3aKOHO/IaTe/IbCTBOM COOTBETCTBYIOIETO TocCyJapcTBa (i1 WHOCTPAHHBIX JIWLY),
To/TlyueHHble He paHee ueM 3a I1eCTb MecCsleB [0 [aThbl MOJaud 3asiBJIeHUs O
Tipe/ioCTaB/IeHUH MYHULIUMNABLHOM YC/IyTH;

2) IOKyMEeHT, TOJTBep KJatollNii MOJITHOMOYMS JIMl]a Ha OCYIlleCTBIeHue [eliCTBUH
OT UMEHU 3asiBUTeJIS;

3) KonuM yupeAuTenbHbIX JOKYMEHTOB 3asiBUTe/Is (J/151 FOpHUAUUYeCKUX JILT),

4) perierrie 00 00OpPEeHNH WIA O COBEPIIIEHUH KPYITHOM CAe/IKH MO0 KOIHs TaKOro
pellieHus: B C/lydae, ecyid TpeOoBaHWe 0 HEOOXOAUMOCTH Ha/MUUsI TaKOTO DPellleHus
J/1s1 COBEpIIEHHs KPYMHOU CZeJIKM yCTaHOBJIEHO 3aKOHOAATeNbCTBOM Poccuiickou
denepalivy; ydpeuTeNbHbIMU [OKyMEHTaMU FOPUAMYECKOro JiMlla W ecid [jis
3asiBUTeJIsI 3aK/IF0UeHre J0rOBOpa SIBJISIeTCSl KPYITHOM CAeIKOM;

[Toamnuck 3asBuTens (€ro MOJTHOMOUYHOIO Mpe/iCTaBUTe )




[Ipunoxxenue 2

K aJMUHUCTPAaTUBHOMY DerjaMeHTy

10 Tpe/IOCTaB/IeHHI0 MyHULIUMATbHOU yC/IyTH
«[IpesocTaByieHre MyHULIMTIATBHOTO
MMYI[eCTBa B apeHAy, 6e3Bo3Me3HOe
M0/Ib30BaHKe 6e3 MpoBe/ieHNsl TOPrOB»

B KomureT 110 yripaB/ieHHUI0 MYHULIUTIA/IbHBIM
VMMYIL[eCTBOM MBICKOBCKOTO TOPOACKOIO OKpyra
oT

(@.1.0. rpaxkiaHrHa MOJIHOCTBI0/HaMeHOBaHUe OPUANUeCKOro JIULIA)

(azpec MpoXKKBaHUs TPakaHUHA/IOpUANUeCKUH afipec)

(KOHTaKTHBIN TenedoH, ajpec 31eKTPOHHON TI0UThI)

3asgBieHue

00 ucnpaB/ieHUM OIMOOK M OTIeYaToOK B JJOKYMEHTax,
BbIJJaHHBIX B pe3y/ibTaTe MpeJoCTaB/leHNs MYHULUIIAJIbHOW YCIYTH

[Mpority ucripaBuUTh OIIMOKY (OTIeuaTKy); B

OmmbouHO yKa3aHHYIO HH(HOPMALIHIO

3aMeHUTh Ha

(peKBI/IBI/ITBI JAOKYMEHTaA, 3as1BJIEHHOI'O K I/ICl'IpaB]'IeHI/l}O)

OcHoBaHue Jijisl UCTIPaBJIeHus OLIMOKY (OTIeYaTKH).

(ccpuTKa Ha JOKYMEHTALHIO)

K 3assBnenuro MMpujiaratoTcda cieayromure 10KyMEHTEI 110 OITMCH:

(pacumdpoBKa MOATHUCH)
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